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1 Hepeqeﬂb KOMIIeTEHIIHI C YKa3aHueEM 3TaloB ux Q)OpMHpOBaHI/Iﬂ B IIpouecce 0CBOCHUSA 06pa30BaTeJ’IBHOﬁ nporpamMmal, OIIMCaAHUE
HOK333Te.]'leﬁ, KpUTEPUEB OLICHUBAHUA KOMIIeTeHIIMii Ha PA3JIUYHBIX Talax ux q)opMI/IPOBaHHﬂ, OIIMCaHHuEC IKAJ OUCHUBAHUA

1.1 IlepeyeHb KOMIIETEHIHIT C YKa3aHUEM TAaNoOB UX (pOopMHUPOBAHUS B NpoIecce 0OCBOEHHsI 00pa30BaTeIbHON NMPOrpaMMbl, ONUCAHUE
nokasareJieil, KpUTepHeB OLEHUBAHUS KOMIIETEHIMII HAa Pa3jJMYHbIX IJTanax ux (OPMUPOBAHUS, ONHMCAHUE INIKAJT OIECHHMBAHHUA

(nanpasJieHHOCTH (Mpo¢duib) 06pa3oBaTesibHOI MporpamMmmbl: MHAycTpHA/IbHAS IEIATOTHKA)

YK-4. Crnioco6HOCTH
OCYIIECTBIISITh JICTOBYIO
KOMMYHHKAIIIO B
YCTHOM Y IHCbMEHHOU
dopmax Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccniickoit ®denepanuun
u WHOCTPaHHOM(BIX)
S3BbIKE(aX).

— 3Hamb  YCTHYIO U
MUCBMEHHYIO peub
rOCy/IapCTBEHHOTO  SI3bIKa
Poccuiickoit denepanuu ¢
LEJTbIO MIPABUIILHOTO
JIOKyMEHTaJIbHOTO
opopmIieHHSI pelIeHUH B
YIIPaBJICHYECKOU
(TIpOU3BOICTBEHHOM )
JeSITETbHOCTH
OpraHu3aluy; -npaBuia
KOMMYHHUKaTUBHOTO
NOBEJCHUS B  CHUTYyalluu
npodheccrnoHaIbHOTO
o01ieHus; rpaMMaTHKy,
HEOOXOTUMYIO IS
MOHUMAaHUS HAYYHBIX
TEKCTOB U OCYULIECTBIICHUSA
JIEJIOBOM1 KOMMYHHUKallUl B
YCTHOM W TUCbMEHHOH
dopmax Ha
rOCyIapCTBEHHOM  SI3bIKE
Poccuiickoit denepanuy;

- ymemp
OCYIIECTBIISATh JIEIOBYIO
KOMMYHUKAIMIO B YCTHOU U
NUCbMEHHOW  (opmax Ha
TOCYJApCTBEHHOM  SI3BIKE

-umeem 0azoevle 3HAHUA 00 YCTHOU W
MUCbMEHHOW PEYM TOCYIAapCTBEHHOI'O S3bIKA
Poccuiickoit ®denepaunn c LIEJIBIO
MPaBIWJIBHOTO IOKYMEHTaJIbHOTO O(hopMIIeHUS
peleHni B YIPaBIEHYECKOU
(TIpOU3BOACTBEHHOI) JeSATENIbHOCTH
OpraHu3aluy; - 0 IpaBUIIax
KOMMYHUKATUBHOI'O IOBEJEHUS B CUTYallUH
npoeCCHOHABHOTO  OOWmeHHs; - O
rpaMMaTHKe, HEOOXOAMMOM IJsi MOHUMaHHUS
HAy4YHBIX TEKCTOB M OCYIIECTBIIEHUS JI€JI0BON
KOMMYHHKAIlMd B YCTHOM M NHMCbMEHHOHN
¢bopmMax  Ha  TrOCYylapCTBEHHOM  SI3bIKE
Poccuiickoit denepanuu ;

- yMeem Ha OCHOBE IIPEIOCTABICHHOIO
oOpasia OCYIIIECTBIISATh JICIIOBYIO
KOMMYHHMKAIMl0 B YCTHOM M TNHCbMEHHOMN
dbopmax Ha  TOCYIapCTBEHHOM  SI3BIKE
Poccuiickoit @enepauuu 1 BHEAPECHUS
TE€XHOJOTMYECKUX MPOIYKTOBBIX HHHOBALUN
WM OpraHU3allMOHHBIX U3MEHEHUH; - MHCATh
1 0pOpPMIISTH pa3InYHbIE BUIBI IOKYMEHTOB,
B TOM 4HCIE€ HAay4yHbIE CTaTbU, TE3UCHI,
aHHOTalUKU, pedeparbl Ha TrOCYAapCTBEHHOM
SI3BIKE Poccuiickoi denepaunu; -
MPEAOCTABIIATh pe3yabTaThl aHaJm3a
JOKYMEHTOB B IINCbMEHHOM M YCTHOM BUJE; -
MOJAJEP)KUBATh  PAa3roBOp Ha oO0mme u

HavabHBIN

YIOBJIETBOPHTEIBHO
(60 — 74 6amnoB)
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Poccuiickoi denepanuu
TSt BHEJIPEHUS
TEXHOJIOTHYECKUX

MPOJYKTOBBIX ~ MHHOBALUNA
WJIn OpraHU3aIMOHHBIX
W3MEHEHHH;, - TIIHcaTh H
0hOpMIIATH pa3IuyHbIC
BUJIBI JIOKYMEHTOB, B TOM
Yuclie HAay4YHbIe CTaTbH,
TE3HUCHI, aHHOTAIIUH,
pedeparbl Ha
roCyJapCTBEHHOM SI3BIKE

Poccuiickoit denepanuu; -
MPENOCTABIATh PE3YIbTATHI

aHaJIu3a JOKYMCHTOB B
MUCbMEHHOM U YCTHOM
BUJIC; MOIEPKUBATh
pasroBop Ha oO0mMe "

MpOoEeCCHOHAIIBHBIE TEMBI,
NoKa3blBasi ~ HEOOXOJUMOe
pazHooOpasue B
yIoTpebasieMoi JIEKCHKE U
rpaMMaTHKe ISl PaCKPBITHS
TeMbl TpU OOIIEHUU B
YCTHOM WM THCbMEHHOU
dopme;

- TPUMEHSATH OCOOEHHOCTH
CTHJIUCTUKUA O(UIIHATBHBIX
U HEOPUIMAIBHBIX IHCEM,

YUUTBIBAs
COLIMOKYJIbTYPHBIE

paznuuus B dopmare
KOPPECIIOHICHIINH Ha
rOCyIapCTBEHHOM  SI3bIKE

Poccuiickoit denepanmu;

npodeccHoHaIbHbIE  TEMBI,  IOKa3bIBas
HE0OX0MMOe pasHooOpaszue B
yIoTpeOIieMOil JIeKCHUKEe M TpaMMaTuke JUIs
PaCKPBITHS TEMBI ITPU OOLICHUU B YCTHOW WU
MUCbMEHHOU popme;

-  TPUMEHSITh OCOOCHHOCTH  CTHJIMCTHKU
oUIMaNbHBIX M HEO(UIHMAIBHBIX IIHCEM,
YUYUTBIBasE COIMOKYJIBTYPHBIC pPa3IHuusl B

¢dopmare KOPPECIOHIEHIIUU Ha
TrOCyJapCTBEHHOM SI3BIKE Poccuiickoit
®enepanuu;

- enadeem HAgvIKamMu TIO HUHCTPYKUUH
npernojaBaTesiss BeIeHUS OOMEHa JeJIOBOM
nHpopmanued B YCTHOM H TNHCHBMEHHOMN
dbopMax HAa  TOCYIApCTBCHHOM  SI3BIKE
Poccuiickoit denepanuu; HaBbIKaMU BEIEHUS
JIEJIOBOM MEpPEenuCKH, YUUThIBAass 0COOEHHOCTH

CTUJIMCTHKH ouImaTbHBIX U
HeopUIHaTbHBIX TTHCEM, YUUTHIBAS
COLMOKYJIBTYpHBIE pa3iuuus B  (opmare

KOPPECHOHJICHIIMM  HAa  IOCYAApCTBEHHOM
s3p1ke Poccuiickon @enepanuu;

-3Ha@em YCTHYIO W IIMCBMEHHYIO pedb
TOCYAapCTBEHHOTO SI3BIKA Poccuiickoit
®denepanun c LEJIbIO MPaBUILHOTO
JOKYMEHTAJIbHOTO O(OpMIIEHUSI pEelIeHU B
yIIpaBJIEHYECKON (TpOM3BOCTBEHHOIN)
JeSITeIbHOCTH OpraHu3aliiy; -npaBuiIa
KOMMYHUKATUBHOTO TOBEJICHUSI B CUTYyallMu
npoeccrnoHabHOTO oO1eHMS; -
rpaMMaTUKy, HEOOXOIUMYIO NIl TIOHUMaHUS
Hay4YHBIX TEKCTOB M OCYIIECTBIIECHUS J1€J0BOM
KOMMYHHKAIlUd B YCTHOM M IHMCbMEHHOHN
¢bopMax Ha  TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit denepanuu;

OCHOBHOM

XOPOIIIO
(75 — 89 GamnoB)




-61a0emp HaBBIKAMH
BeJICHUS OOMEHa J1eJ0BOM
uHpopmanueld B YCTHOH H

NUCbMEHHOW (dopmax Ha
rOoCyJapCTBEHHOM  SI3bIKE
Poccuiickoit  denepanuuy;
HaBbIKaMU BE/ICHUS
JIEJI0BOM IIEPEIIUCKH,
YUUTHIBAs 0COOEHHOCTH

CTHJIUCTUKH O(UIINATTBHBIX
U Heo(UIMAIbHBIX IHCEM,

YUUTHIBAsS
COIIMOKYJIbTYPHBIE

paznuuus B dopmare
KOPPECTIOHICHIINN Ha
TrOCYyJapCTBEHHOM  SI3bIKE

Poccuiickoit @enepanuu.

- Yymeem OCYILIECTBIIATh JCIIOBYIO
KOMMYHHKAIlMI0 B YCTHOM M IHMCbMEHHOHN
dopmMax  Ha  TOCYJapCTBEHHOM  f3BIKE

Poccuiickoit @enepauuu s BHEAPECHUS
TE€XHOJOTMYECKUX MPOLYKTOBBIX MHHOBaLUN
WM OpraHU3alMOHHBIX U3MEHEHUH; - MHCATh
1 0OPMIIATh pa3iIMyHbIe BUABI JTOKYMEHTOB,
B TOM 4HCJI€ Hay4yHble CTaTbH, TE3UCHI,
aHHOTalMHU, pedepaTbl HA roCyIapCTBEHHOM
SI3BIKE Poccuiickoi ®denepauuu; -
IIPEIOCTABIIATD pE3yJIbTaThI aHaJIn3a
JIOKYMEHTOB B MIMCbMEHHOM U YCTHOM BHUJIE; -

NOJJICPXKUBATh ~ Pa3rOBOp Ha oO0mMe W
npodeccnoHabHbIC TEMBI, MOKa3bIBAs
HEo0X0AUMOe pa3HooOpasue B

yrmoTpeOasieMol JIeKCUKE U TpaMMAaTUKe [T
PACKPBITHSI TEMBI TIPU OOIICHUHN B YCTHOU HIIN
MMCbMEHHOU (opme;

-  TPUMEHSATH OCOOCHHOCTH  CTUIIUCTUKU
opUIMANBHBIX U HEO(UIHATBHBIX MHUCEM,
YUYUTBIBASI COLUMOKYJIBTYPHBIE pa3IN4HUs B
¢dbopmare KOPPECIIOHICHLIUH Ha
TOCYJapCTBEHHOM SI3BIKE Poccuiickoit
Oenepanuy;

-61a0eem  HAGBLIKAMU  CAMOCTOSITEIIBHOTO
BeJeHUsT OoOMeHa JenoBoi uHpopmanuend B
YCTHOM W  TNUChMEHHOW  ¢Qopmax Ha
rOCyAapCTBEHHOM SI3BIKE Poccuiickoit
®denepan; HaBbIKAMU BEJCHHS JI€JIOBOU
MEPEIIUCKH, YUUTBIBAs 0COOCHHOCTH
CTUJIMCTUKA oUITHATEHBIX u
HeOopHUIHATEHBIX MHCEM, YUUTHIBASI
COLIMOKYJIbTYpHbIE pa3nuuusi B ¢opmare
KOPPECIIOH/ICHIIMM  HAa  TOCYAapCTBEHHOM
a3bike Poccutickoit @eneparuu;




- 3Haem YCTHYI0O U THCbMEHHYIO peyb
rOCyAapCTBEHHOTO SI3BIKA Poccuiickoit
Oenepanuu c LENbI0 MPABUIBHOTO
JOKYMEHTAIBHOTO O(OpMIICHUST pEIICHH B
yIpaBIeHYCCKON (TpOM3BOICTBEHHOM )
JESATEIbHOCTH  OpraHU3alluu; -IpaBuIa
KOMMYHHKATHUBHOTO TOBEJCHUS B CUTYyalluu
npoeccruoHaIbHOTO oO01IeHMS; -
rpaMMaTUKy, HEOOXOJUMYIO JIJIsi TIOHUMaHUS
Hay4HBIX TEKCTOB U OCYIIECTBJICHUS JCIOBOM
KOMMYHHMKAIlUd B YCTHOW U THCbMEHHOMN
dbopMax HAa  TOCYIApCTBCHHOM  SI3BIKE
Poccuiickoit deneparuu;

- ymeem OCYIIECTBIISATh JIEJIOBYIO
KOMMYHHKAIlMI0 B YCTHOM M NHMCbMEHHOHN
dbopMax HAa  TOCYIAapCTBEHHOM  S3BIKE
Poccuiickoit @enepauuu a1 BHEAPECHUS
TEXHOJOTHYECKUX MPOIYKTOBBIX HHHOBALIUI
WJIM OpraHW3aIlMOHHBIX U3MEHEHWH; - MHCATh
1 0pOPMIIATH pa3NuYHbIE BUBI TOKYMEHTOB,
B TOM 4YHCIIE HAyYHBIC CTaThU, TE3UCHI,
aHHOTalMu, pedeparbl Ha TOCYAapCTBEHHOM
SI3BIKE Poccuiickoi ®denepanuu; -
MPEIOCTABIIATh PE3YNIbTATHI aHaim3a
JOKYMEHTOB B IIMCHBMEHHOM U YCTHOM BHJIE; -
MOAJEPKMBATh  Pa3roBOp Ha o0mme u
npodecCuoHATbHBIC TEMBI, TTOKa3bIBas
HE0OX0MMOe pasHooOpaszue B
yHOTpeOIsIeEMOI JIEKCUKE M TPaMMATHKE JIst
PaACKpPBITUSI TEMBI TIPH OOIIIEHUHU B YCTHOM WK
MUCbMEHHOU (popme;

- TNPUMEHATh OCOOCHHOCTH  CTHUJIMCTUKH
opUIIMATbHBIX W HEODHUIIMAIBHBIX ITHCEM,
YUUTBHIBAsl COLMOKYIBTYPHBIC pa3ivuus B
dhopmare KOPPECIOHICHIINN Ha

3aBEPILIAFOITNI

OTJIMYHO
(90 — 100 Gayios)




roCyJ1apCTBEHHOM S3bIKE Poccuiickoit
denepannu;
-6/1a0eem onvimom BeCHNsI OOMEHa JIEI0BOM
uHpopManMeli B YCTHOW W NHCbMEHHOU
dbopMax HAa  TOCYJAapCTBEHHOM  f3BIKE
Poccuiickoit denepannu; HaBbIKAMHU BEACHUS
JICJIOBOM MEPENUCKHU, YUUTHIBAsS OCOOCHHOCTH
CTHJIUCTUKU opUIHATHHBIX u
HeopHUIHATBHBIX MIHICEM, YUUTHIBAS
COLIMOKYJIFTYPHBIC ~pa3nuuusi B ¢opmare
KOPPECHOHJIEHIIMM  Ha  TOCYAapCTBEHHOM
s3b1ke Poccuiickoin denepanum.
IIkaJbl OeHUBAHUSI KOMIIETEHIMI Ha PA3JIMYHBbIX 3Tanax ux popMuUpoOBaHHA
Hauanpupii oTan OCHOBHOM dTan 3aBepuIaromui 3Tar
61 — 75 6amioB 76 — 90 6amnoB 91 - 100 6anoB

Ha nauanenom smane QopMHUpOBaHUS KOMIIETEHIIMH (OPMUPYIOTCS 3HAHMS, YMEHHS W HaBBIKH, COCTaBJSIONINE Oa30BYI0 OCHOBY
KOMITETCHIINH, 0€3 KOTOpPOW HEBO3MOXKHO €€ naibHeiinee pasButue. Kpumepuii oyenuganuss — CIOCOOHOCTH BOCHPOU3BOAHUT TEPMHUHBI, (PAKTHI,
METO/1bl, MOHATHUS, IPUHLIUIIBI ¥ IPaBHJIA; CIIOCOOHOCTH pelaTh yueOHbIe 3a/1aun 1o 00pasiy.

Ha ocnosenom smane GopMupoBaHMsSI KOMIETEHLUU MPHUOOPETAETCS OMBIT AESITEIbHOCTH, KOIZA OT/EIbHbIE KOMIIOHEHTHI KOMIETEHIIUU
HAUMHAIOT «paboTaTh» B KOMIUIEKCE M TPOUCXOAMT BBIPAOOTKA WHAMBHAYAILHOTO QJITOpUTMa MPOAYKTUBHBIX JIEHCTBWIA, HAIPaBJICHHBIX Ha
JOCTUKEHHE TOCTaBICHHON nenu. Kpumepuil oyenuganus — CHOCOOHOCTh K AHAIUTUYECKUM JIEUCTBUSAM C MPEAMETHBIMU 3HAHUSIMU 1O KOHKPETHOM
JTUCLHUIUIMHE, CIIOCOOHOCTh CAMOCTOSITENILHO pelaTh ydeOHbIe 33aJaul, BHOCS KOPPEKTUBBI B aJITOPUTM JEHCTBUHN, OCYLIECTBISISI KOOPIUHUPOBAHNE
X0/J1a paboThI, CIOCOOHOCTh MEPEHOCUTH 3HAHUS U YMEHUSI Ha HOBBIE YCIIOBUSI.

Ha 3asepwarowjem smane NpoucXoauT oBjlageHHe KoMmmeTeHuuei. Ilo pesynapTaram 3TOro stama o0y4arouuiics AeMOHCTPUPYET UTOTOBBIH
ypOBEHb CPOPMUPOBAHHOCTU KOMIETEHUMU. Kpumepuii oyenueanusi — CHOCOOHOCTh MCIIOJIb30BATh 3HAHUS, YMEHHS, HAaBbIKU MPU PELICHUH 3a]ad
MOBBILIEHHOMN CJI0)KHOCTH Y B HECTAHAAPTHBIX YCIOBUSIX.
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2 MeTtoauyecKkue MaTepuajbl U THIOBbIE KOHTPOJIbHbIE 3a/1aHHsl, HEOOXOIMMBbIe
JJISl OLleHKH 3HAHUI, YMEHUIl, HABBIKOB U (MJIH) ONbITA AeSITEJbHOCTH, XapPaAKTEePU3yOIIUX
Tanbl GOPpMUPOBAHNS KOMIIETEHIIUI B Mpolecce 0CBOEHNUsI 00pa30BaTeIbHOI NPOrpaMMbl

2.1 TunoBble KOHTPOJbHbIE 3aJaHUSI, UCIOJIb3yeMble AJs MPOBeJAeHNs] BXOAHOI0
KOHTPOJISA

1. Kakoe konm4ecTBO (yHKIMOHAIBHBIX CTUJIEH IIPUHSTO BBIIEIATH?

A)4;

b)3;

B)S;

1.

2.Kaxue yepThl mpucyIIy oQpUIHATBEHO-EJI0BOMY CTUITIO?

A)TouHOCTB;

b)CranaapTuzoBaHHOCTD;

B)2monnoHanbHOCTS;

[")OOBEKTUBHOCTS.

3.B xakoMm cTHIIe YMECTHBI M OTIPaBJIaHHbI KaHIIEISPU3MBI?

A)B XyI0KeCTBEHHOM;

b)B odunmansHO-1e10BOM;

B)ITy6nunuctuyeckwii;

[NHayunom.

4, Kak 00bI9HO 0(OPMIISFOTCS JISTIOBBIC TUChMa?

A)Ha Onankax opraHu3anuu;

b)Ha nucre popmara A4,

B)Ha Tetpagnom mnucre.

5.Cy1ecTBYIOT JIM KJIMIIE AJIS1 COCTABJIECHHUS J1€JI0BOr0 MchbMa?

A)la;

b)Her.

6. B kakoM psily BO BceX CIIOBax MpoIyIeHa 6e3yaapHas poBepsieMasi riacHa KOpHs?

A)III..itaTbcst, BO3J..TaTh, 4..CTOTHOCTB;

b)I[IpoBo3ri..mark, ¢..cTEeMaTUYECKUH, TPOM..KaTh;

B)U..cTonnoTHbIH, K..MUy>KHHA, II..TBIHCKUIA;

[')CM..ruuTh, pack..J10Th, C..MBOJIUKA.

7. B xakom psity BO BCeX CIOBaxX MPOMYIEHa OJIHA U Ta ke OykBa?

A)Ilp..crapensli, mp...Ts13aHKUE, NIP..JbIIATS;

B)IIp..ceiTuThes, Np..TA3aHUE, IP..JIbIIATH;

B)Ip..uyuBblii, np..criocobaenue, np..MpoBOJUTS;

[")I1p..BO3MOYB, Ip..JIFOIUS, TIP..MEYAHUE.

8. B xaxom npeanoxennu -HE ¢ npuyactuem numercs cImTHO?

A)(HE)mpoBepenHsbie (aKkThl IPUILIOCH JIOJITO OMPOBEPTaTh;

B)Bospewms (HE)packpbiToe mpaBoHapyIieHHEe CYIIECTBEHHO 3aMETUIIO0 X0/ COOBITHH;

B)(HE)BbutereBmuii B BopoHexx camosieT 0uaai CBOeH ouepein emle CyTKu;

[NN30ymika tak u (HE)ckpbiTa OT TIOOOMBITHBIX TJ1a3.

9. B xakoMm psij1y yKazaHbl B3aUMO3aMEHsEMbIe (HE3aBHCUMO OT CTHJISI, BPEMEHH U T.]1.)
BapHaHThI?

A)JIMHrBHUCTHKA — S3BIKO3HAHUE;

b)Kommnac-kommnac;

B)I'naza-ouu;

[")Berpsi-BeTpa.

10. B xakoMm npeaioskeHnr nporyiieHa Oyksa 1?

A) (H..) pa3 oT cKyKH OH CBOU MEUTHI MHE J10BEPSLIL;

b)Ham Henb3st (H..) IPUTIIACUTH €T0;



B)I'ne Tonbko (H..) BOEBaJ 3TOT TeHepa,

INKak (H..) TpyaHa qopora, IBUTaThCs BIEpE HEOOXOIMMO.

11. Ykaxxute BapuaHThl OTBETOB, B KOTOPBIX BO BCEX CJIIOBAaX OJHOTO Psia MPOIyILEHa
OJIHA U Ta e OyKBa.

A) Ip..TIIyMINUTB, TIP..JICTABUTD, TIP.. TBOPUTH (JIBEPH);

b) u..ruatp, He..ropaeMbIi, U..MCHUTH;

B) npen..HBeCTULIMOHHBIHN, MOJI..TOKUTb, 3a..CKPUTH;

I') menp..OynHBIHN, B..CKITUKHYTH, B..TKHYTb;

/1) Ha..TpeCHYTBI|, I0..KpaibIBAaThCS, 110..pPACTH.

12. B ogHOM U3 BBIICTICHHBIX HIDKE CIIOB JIOMYyIeHa ommbka B 00pa3oBaHUU (HOPMBI
CJIOBA.

A)IIpsirayts 60nee BBICOKO;

B)ANPEKTOPBI mixoun;

B)K IBE ThICAYU tpunnaromy roay;

I')Kurens 6e3 IIOI'OH;

JHABOE xo3:T.

13. YcraHoBHUTE COOTBETCTBHE MEXy TPAMMATHYECKUMHU OUIMOKAMU U TIPEIOKEHHISIMH,
B KOTOPBIX OHH JOIYILEHBI.

['pammaTHUecKue OIMOKHU:

A) HapyiieHnue B NOCTpOEHUU MPEJUI0KEHUS C IPUYACTHBIM 000POTOM;

b) Hapymienue BUIOBpeMEHHON COOTHECEHHOCTH TIIaroiIbHBIX (HOpM;

B) Omm0ka B HOCTpOEHUH CIIOKHONOAYMHEHHOTO PEI0KEHUS;

I') HapyiieHue cBsi3u Mexay MOJIEKAIIUM U CKa3yeMbIM;

1) HerpaBunbHOE ynotpebieHue naaexHoi GopMbl CyLIECTBUTEIBHOTO € TPEIOIOM.

IIpennoxenus:

1) bnaromaps raseTsl Mbl Y3HaIH O BO30OHOBICHHHM TEIUIOXOJHOIO MapIipyTa K
«CeBepHBIM OCTPOBAMY;

2) AKTHBHUCTBI OOIIECTBEHHBIX JBHKCHHI 3a0bUTH O PA3HOTTIACUSIX U STUHBIM (PPOHTOM
BBICTYIIMJIM ITPOTUB 3aKPBITHS My3€s;

3) IIpoekT 3TOoro aBTOMOOWIIS OYIYILEro MPHHAICKUT AU3aiiHepy, U3BECTHOMY CBOMMH
pa3paboTkaMu aBTOMOOMIIEH /I KOMIIBIOTEPHBIX UTP;

4) Te, KTO HE U3y4aeT HHOCTPAHHBIH SA3bIK, TUIIEH BO3MOXKHOCTH YUTATh B ITOUTHHHUKE
11e1IeBpbl MUPOBOH JINTEPATYPHI;

5) Makcum Makcumbrd ynpekaet [leqoprHa B TOM, 4TO OYEMY OH 0XJiajen K bae;

6) KeMmb siBisieTcst OJTHUM M3 CaMBIX CTapbiX ropooB Poccnu, pacrnonoxeHHblid Ha bemom
MOpE;

7) B HoBOM pomane JIroqmMuiibl YIHIKO#H «3en€Hbli MIaTépy M300paXKeHbI MOCICBOCHHBIC
TOfbl;

8) CHer 1mén He nepecTaBasi U HEOXKUIAHHO 3aKaHYHBACTCS,

9) JleTckuil KOJUICKTHMB INKOJBI HCKYCCTB CO3/7all OJHO OOJBIIOE XYIOKECTBEHHOE
II0JIOTHO, KOTOPOE CTaHET LIEHTPAJIbHBIM JIOTOM Ha ayKIIMOHE, IPUYPOUEHHOM K ITPa3AHUKY —
JIHIO 3aIIUTHI TETEH.

14. Ykaxute BapuaHTBl OTBETOB, B KOTOPBIX BO BCEX CIIOBAX OJJHOTO psjia MPOMyIIeHa
OJlHa U Ta e OyKBa.

A) Ilp..06pazoBaTh, p..HEMPUITHBIH, IIP..CIET0BAThH

b) Cepx..ecTecTBEeHHBIH, C..EMKa, ABYX..IPYCHBIN

B) I1..HMKHYTB, TIp..A€YyILIKA, [103..BUEpa

I') Yepe..ayp, u..cuHA-4EPHBIN, O€..KpaATHUI

J1) B3..ckatb, 6€3..HUIIMaTUBHBIH, CBEPX..3bICKAHHBIN

15. B onHOM M3 BBIIEICHHBIX HUXKE CIIOB JIOMylleHa omuOka B 00pa3oBaHUU (HOPMBI

CIIOBA.
A)llapa LIAITEJIb
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Bb)Tpedyrorcs HIODEPA

B)BOJIEE CUJIbHBIH ynap

I")3ATJIOXILHIMI motop

J)BOCBMBIOJIECATBIO BOCBMbIO kuuramu

16. PaccraBbTe 3HAKM IpENUHAHUA. YKaKUTE JBa MPEUIOKEHUS, B KOTOPHIX HYKHO
nocrasuth O/IHY 3anstyto.

A) Hexoropele axkBapenbHble NPOM3BEAECHUS OTHOCATCA KaK K JXMBOIMCH TaK U K
rpaduke;

b) OkeaH ci0BHO 3aMep M pOKOYET TUXO M BKPaJI4HBO;

B) OtBeThI BBI MOXETE 1aTh WM B YCTHOW MJIM MUCbMEHHOH (hopme;

I') ApOy3 u crien u caxapucT U OYeHb BKYCEH;

J1) Co cTOpOHBI yAaUIlbl y IITAKETHUKA CTOSUT TBIIIHBIA OarpsHbld KJIEH U POHSI CBOU
JIUCThS] B MAJICHbKUI CaJIMK.

17. B omHOM W3 BBIICJICHHBIX HIKE CIIOB JIOMYIICHA OMMOKAa B 00Opa3oBaHUHM (OPMBI
CJIOBA.

A)OBEUM yuenunawm;

B)ITOCKOJIB3HVYJICA u ynai;

B)E3XAU npsimo;

DNnare [IOMUIOPOB;

J)uossie JIDKEMIITEPBI.

18. B omnom wu3 mnpuBenéHueix Hike npemiokenuii HEBEPHO ymotpebneno
BBIJICJICHHOE CJIOBO.

A)Cpenu JJOBEPUMBBIX ntoneit Hepeko BCTpedaroTCs T€, KTO MOIUIATUIICS 3a CBOIO
JIOBEPUUBOCTb;

b)OTHOImEHus Mex 1y Ha4aJbHUKOM U €0 NOJYUHEHHBIM ITOCTENIEHHO Npruodpenu 6osee
JIOBEPUMBBIH xapakTep;

B)PyxkososcTso onpeaenuio YKECTKUE cpoku 1y1s peatusaiuy NpoeKTa;

[N KXECTOKASI, nouru HeBbIHOCHMAs 00JIb POH3MUIIA €0 TEJIO;

IDITpo6aema 6bita uto Hu Ha ecth JKUTENUCKA S, HemynpéHas, HO XJIOMOTHASL.

19. Kaxk uznaercs Pacnopsiokenue?

A)EnuHONMMYHO;

b)KonnernanbsHo;

B)B ycrnoBusX BEeIOMCTBEHHOT'O pETyIMPOBAHMS.

20. Korma JOKyMEHT SIBISIETCS MCTIOJTHEHHBIM?

A)Korna paccMmarpuBaeMblii B JIOKYMEHTE BOIIPOC —pas3pellieH IMOJHOCTBIO U
Iepenucka 1o HeMy 3aBeplleHa;

b)Kak TONbKO HOKYMEHTY MPUCBOEH PErHCTPALlMOHHBIA HOMED;

B)Korna nokyMeHT MoOJy4eH KOHEYHBIM aJ[pecaToM.

21. Yro Takoe cocTaBiieHUE JOKIaaa?

A) Tanant, He TpeOyrolled MPaKTUUYECKOro HaBblKa U KPUTHUECKOIO aHalu3a MPOEKTa
OTYETa;

B) Tpyn, TpeOyromuii He IPaKTHYECKOTro HaBbIKa U HE KPUTUYECKOTO aHAJIN3a MPOEKTa
nokiana, paboTy Haa coOoi;

B) macrepcTBo, Tpebyroliee NpakTHYECKOr0 HaBbIKA M KPUTHUECKOTO aHalIN3a MPOEKTa
JIOKJIa/1a.

22. UYro Ha3bIBaETCS CHPABKOM?

A) JIOKyMEeHT, TOATBEPKAAIOIINI Kakre-1100 (aKThl UK COOBITHUS;

b) ®axThl, HOCTyKUBIIKME TOBOIOM K €€ HAallUCaHUIO;

B) JlokyMmeHT, rae npuBOIATCS KOHKPETHBIE TaHHBIE.

23. B ueM 3axrouaeTcs el PeruCTpaIiy JOKyMEHTOB?

A) KonTpoub;

Bb) OGecnieunts ux yuer;
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B) O6a oTBeTa npaBuIbHBIC.

24.Y9T0 Takoe JOKyMEHT?

A)  MarepuanbHbiid HOCHUTEIIb ¢ uHdopMmaIuei, KOTOpas obnamaer
OTIpE/ICTICHHBIMUA PEKBU3UTAMU;

b) BymaxkHblif JTUCT ¢ HAHECEHHBIM Ha HEro MEeYaTHBIM TEKCTOM;

B) O0bekT maTepuanbHOro MUpPA, KOTOPBIA COACPKHUT KaKyro-Iub0 HWHQOpMAIIHIO,
HeoOxonuMyto JUIsi pabodero mpoiecca.

25.YT10 Takoe Konus JOKyMeHTa?

A) DK3eMIIsAp, KOTOPBIM MOJHOCTHIO MOBTOPST COJEp’KaHUE MOJUIMHHUKA;

b) [loBTOpHBINA SK3EMIUISIP MOJIMHHUKA,

B)Ero snekrponnas ¢opma.

26.Kakoro Buia rmeyaTy He CyIecTByeT?

A)YHUBEpCATLHOM;

b)I"'epboBoii;

B)IIpocroii.

27. JIOKYMEHT, alpeCOBaHHBII PYKOBOJICTBY, B KOTOPOM H3JIaraeTcs Kakoi-mudo BOmpoc
C BBIBOJAMH U MPEATIOKEHUSIMHU COCTABUTEISI, ITO:

A) JloxiaiHas 3anucka;

b)O0bsicuuTenpHas 3aMucka;

B) 3asBnenue;

I') [Tucbmo.

28. C xakoil eNbI0 COCTABIACTCS OOBCHUTEIbHAS 3aICKa?

A) OOBsACHUTH MPUYUHBI HAPYIIEHUS TPYAOBOI NHUCUUIUIMHBI, HEBBIIOJHEHUS KaKOIO-
00 TOpydYeHHs], MOSICHUTh COAEP)KaHUE OTACIBHBIX MOJOKEHHA OCHOBHOTO JOKYMEHTA
(Tutana, MporpaMMBbI, OTYETa U T.11.);

b) Onucarh W3MEHEHHSI TUYHBIX JJAHHBIX B JIOKYMEHTAX;

B) 3aduxcupoBats numeBIre Mecto (hakThl;

') 3akpenuTh NpaBoOBOE MOJIOKEHHE OPraHU3ALIUY.

29. Kakoe cJ0BO HCHONB3YeTCS, COCOUHSS KOHCTATHPYIOIIYI0O M PacCHOPSIUTENbHYIO
9aCcTH TEKCTa MpHUKa3a:

A)llocranoBsto;

b)IIpennararo;

B)IIpukasbiBaio;

[")Oo6s3bIBaIO.

30.Yto Takoe OJ1aHK JOKyMeHTa?

A) HecranpgaptHeiii guct Oymard, Ha KOTOPOM BOCIPOHM3BOJUTCS  IOCTOSTHHAS
nH(popMaIKg JOKYMEHTa B €CTh MECTO JJIsl IEPEMEHHOM nH(OopMaIny;

b) CrangaptHsliif mucT OymMaru, Ha KOTOPOM BOCIIPOM3BOJIUTCS MOCTOSIHHASI HH(OpMaLus
JOKYMEHTA M €CTh MECTO I IEPEeMEHHON UH QopMainy;

B) Het npaBunbHOrO OTBETA.

2.2 TunoBble KOHTPOJbHBbIC 3aJaHMsl, HCHOJb3yeMble VISl MPOMEKYTOYHOI
aTTecTalliy Mo AMCUMILJIMHE

2.2.1 llpuMepHBIii NepevyeHb BONMPOCOB K 3a4eTy

1. HopmaTuBHO-METOIUYECKHE aKThI, PETIaMEHTHPYIOLIHE CO3/1aHue U O(opMIIeHHE
TOKYMEHTOB.

2. OyHKIMH JOKYMEHTA.

3. Knaccugukarus 10KyMEeHTOB.

4. OpraHu3alvOHHbIE JOKYMEHTHI : TIOHATHE U BUIBL.

5. PacnopsaurenbHble JOKYMEHTHI | HOHSTHE U BHIBL.

6. udopmMarimoHHO-CIIPaBOYHBIE TOKYMEHTHI  MOHATUE U BUJIBL.



12

7. JIOKyMEHTBI 11O TUYHOMY COCTaBY : MOHSTUE U BUBIL.
8. MHCTpYyKIUS: IOHSATHE U CTPYKTYpa.
9. [lonoxeHue: NOHATHE U CTPYKTYypa.

10

11.
12.
13.
14.
15.
16.
17.
18.
19.

20
21

. PacmiopspxeHne: OHATHE U CTPYKTYpA.

[Tpuka3 : moHATHE U CTPYKTYypa.

[TonsiTue nydnnkara JOKyMeEHTA.

[TonsiTve MOATMHHKUKA TOKYMEHTA.

[ToHsTHE KONIMU TOKYMEHTA.

[lepeuncnure 4acTu JOKyMEHTA.

TpeboBaHus K KOHCTPYHUPOBAHHIO OJIaHKOB. Bujibl O1aHKOB.

PexBuzut «I'ep6», TpeOOBaHUS K HEMY.

PexBU3HUT «HaMMEHOBaHHME OPTaHU3AIMH — ABTOPA JOKYMEHTa», TPEOOBAHUS K HEMY.
PekBU3UT «crpaBoYHbIE JaHHbIE 00 OpraHU3aIlKi — aBTOPE JOKYMEHTay, €ro COCTaB.
. PexBU3UT «azpecary, ero 3HaYCHUE U COBPEMEHHBIE TPeOOBaHUS K O(OPMIICHHIO.

. Jatel B nokymente. TpeGoBaHus K X OQOPMIIEHHUIO; JaTa KaK COCTaBHAs 4acTh

JOPYTUX PEKBU3HUTOB.

22
23
24
25
26

. PEKBU3UT «perucTpamOHHbII HOMEP JOKYMEHTA», €ro 3HAYCHHE.

. PekBU3uT «0T™METKA 00 3JIEKTPOHHOM MOJIMCHY, €70 3HAYCHHUE.

. IToHsITHE «TTOCTOSIHHBII PEKBU3UT.

. IlonsiTHE «TIEpEMEHHBIN PEKBU3UTY.

. lHdopmManmoHHO-ClIpaBOYHbIE TOKYMEHTBI, UX BUIbl M HazHaueHue. CiayxeOHbIe

IMCbMa, TPEOOBaHUS K HUM.

27

. PazHoBugHOCTH OOBSICHUTEIBHBIX u JOKJIaJHBbIX 3aIlliCOK, Tpe6OBaHI/I$I,

npeabsBisieMbie K HUM. Ciy:keOHbIC 3aMTUCKH.

28

29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40

. JloknasiHast 3anucKa © onpeaesieHue, IpUMephbl COCTABIICHUS.

ITosicHuTENBHAS 3aMIMCKA | OIIPEIEIICHNE, IPUMEPBI COCTaBIICHMS.

CrnyxeOHas 3aIucKa | OlpeieieHne, IPUMEphl COCTaBIICHHS.

OObsicHUTEbHAS 3aMKCKa: ONPEIeICHNE, IPUMEPHI COCTABICHHUS.

CrnpaBka : onpezeneHue, IpUMepbl COCTABICHHUS.

Ilepeunciure Tpymnel IEPBUYHON JOKYMEHTALUHU 110 JINYHOMY COCTaBY.
[Tepeuncnure nepeueHb HopM NEPBUUHON yUETHON JOKYMEHTALMH 110 YYeTy Tpy/aa.
DIIEKTPOHHBIN KaJAPOBBIN TOKYMEHTOOOOPOT: OMpeIeTICHUE, NUCKITFOUEHUSI.
Oco6eHHOCTH paboThI C BXOSAIMME, UCXOAIIMMU U BHYTPEHHUMH JIOKYMEHTaMU
Knaccudukanus peructpupyemMsix 10KyMeHTOB. Bujbl perucrpanuu.

[TonsiTHe «ApXHMBHOE JI€7I0» © OTIpeJieNIeHue, HopMaTHBHas 6asza.

DyHKIUHA apXUBHOTO JIENIA.

. Ilepeuncnure CpoKH XpaHEHHS U NPUMEPbl KOHKPETHBIX JOKYMEHTOB B apXHUBE

OpraHu3aluy.

2.2.2 TllpuMepHoe IK3aMeHAIMOHHOE TECTOBOE 3a/1aHHe
Bapuanrt 1.

1)

Onpenenure BUA JOKyMEHTa B COOTBETCTBHH ¢ kiaccudukamueit JJOY. Otser

odopMHTE B BII€ TaOTHIBI.

NoNe | Ha3Banue gokymeHTa Bun noxymenra no knaccupuxanuu JJOY

OObscHUTENbHAS 3aMKCKa; pACHOpsDHKEHHE, pe3loMe; MHCTPYKIMS TI0 TEXHHUKE
0€30MacHOCTH; TIOJIOKCHHE OO0 OTxene; 3asBICHUE Ha EXKETOJHBIA OIUIAYMBAEMBIA OTITYCK;

mMTaTHOC

pacCiucaHue; yCTaB OpraHu3alluu, FapaHTHﬁHOC IUCBMO, IOJACHUTCIBbHAsA 3aIlMCKa,

IIpHKas 1o OCHOBHOH JCATCIIBHOCTH.
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2) CocraBbTe W MPaBUILHO OPOPMHTE CICAYIOIINE 3aIMCKH, B Cllydac HEOOXOIMMOCTH
100aBbTE HEIOCTAIONIYI0 HHPOPMALIUIO:

e 3damucka O HEOOXOAMMOCTH  KOMIIEHCAlUM  CTOMMOCTH  CaMOCTOSITEJIbHO
NPUOOPETEHHBIX MaTepUAIbHO OTBETCTBEHHBIM JIMIIOM OJIAHKOB OJIarOJapCTBEHHBIX ITHCEM,
HEOOXOIUMBIX JJIsl HOOMIPEHUS COTPYAHUKOB. TOBAapHBIN M KACCOBBIN YEKH MPUIIAratoTCs.

e 3amucka PYKOBOIMTEIS CTPYKTYPHOTO IOJAPA3ACICHUS O PEryJISIPHOM OIO3JaHUH
COTpPYJIHHUKA OTJIeIa MAPKETUHTa HA pa0OTy 10 HEYBAKUTEIBHBIM MPUYMHAM.

3) CocraBbTe ¥ MPaBHWILHO O(POPMHTE JIOKYMEHT B COOTBETCTBHH C YKa3aHHOMN
nndopmanueii. Jupexrop OO0 «Kousenmus» (r. Ekatrepunbypr) O. 0. Tpodumor 7 anpens
TEKYIIEeTo rojia u3Aaj JOKYMEHT 00 yTBepkaeHuu 11010KeHns 0 MopsKe pacueToB 3a OKa3aHue
uHpopMauoHHbIX ycayr. FOpuckoncynety opranuzauuu B. II. Mopo3oBy u cekperapro
mupektopa E. A. JlaruneBoii Obuio mopydeHo k 10 ampenst paspa®otaTh THIIOBBIE (DOPMBI
JIOTOBOPOB 00 OKa3aHUU PA3IUYHBIX BUJA0B MH(POPMALIMOHHBIX YCIYT U CTPOTO KOHTPOJIUPOBATH
WX MPUMCHCHHE B JICATEIbHOCTH Tpeanpusatvs. OTBETCTBEHHOCTh 3a W3TOTOBJICHHE, y4YET U
COXPaHHOCTH OJJAHKOB JIOTOBOPOB Bo3iokeHa Ha E. A. JlaruneBy.

4) CocTtaBbTe M TPABHIBHO OQGOPMUTE [TOKYMEHT B COOTBETCTBHH C YKa3aHHOU
unpopmanueid. C Uenbl0 NPUBICYCHHS] CIIOHCOPOB JJisi OOECHEYeHHUs IPOU3BOJICTBEHHOM
JeSTeNIbHOCTH reHepanbHblil tupektop OO0 «MonTep» (r. Mocksa) O. I'. Cokonos 20 deBpans
TEKYIIEeTo Tojia u3/iain JOKYMEHT O CO3JJaHUM KOMMEPUECKOro OTAelNa CO CIASAYIOUINM IITaTHBIM
COCTaBOM: KOMMEPYECKHUN JUPEKTOP — | IIT. e1I., BEAYIIHA CIISIHAIUCT — | MT. €., CIeIHUAIHUCT
— 1 wr. ex. 'maBHomy Oyxranrepy mnpennpustus . A. ['opsiueBy ObUIO HOpYy4YeHO BHECTH
W3MCHCHHUS B MTATHOE PACIHCAHUE MPEANPHUATUS HA 2-i KBapTal TEKYIIEro To/ia ¥ BEIHECTH HA
yTBEpXkJACHHE HOBBIM NOKyMeHT k 1 maprta. Hawanbnuky otnmena kxaapoB T. H. UrnartseBy
MPENICaHO YKOMIUICKTOBAHUE OTJIENa KaJpaMy C BBICIIMM SKOHOMHUYECKHM OOpa3oBaHHEM K
10 mapta. OTBETCTBEHHOCTh 3a HUCIIOJIHEHUE JOKYMEHTA UPEKTOp OCTaBUI 3a co0o0il. JlaHHBIN
MPOEKT TOKYMEHTA COCTABJISUI CEKpeTaphb reHepanbHoro aupexropa M. M. Biacosa.

5) CocraButh ¥ 0()OPMHTH JOKYMEHT HaudaibHHKa OTaena pekinambl [TAO «3tamon»B
aZipec YHUTAPHOTO MYHHUIMIIAIBHOTO MPEINpUATHS <«3eleHblid Oop» O OMOJHUTETEHOM
(uHaHcupoBaHuU 3aka3a Ne 24 Ha U3TOTOBIIEHHE PEKJIIAMHBIX MPOCIIEKTOB B CBSI3U C POCTOM II€H
Ha moMrpaduIecKre yCIyrd BO BTOPOM KBapTaje TEKYIIETO rojia 1 Mi3MEHEHUEeM CMETHI 3aTparT.
B nokyMeHTe yKa3bpIBalloCh, YTO BBIMOJIHEHHE 3aKa3a OyAeT OCYIIECTBIECHO TOJBKO TpHU
JIOTIOJTHUTEIBHOM BbIIeTIeHUH 23 ThIC. py0. OcTanbHbIE JaHHbBIE YKaXUTE CaMOCTOSATENIBHO.

6) Kakoii JOKYMEHT COCTaBIISIETCS O HUYKE OIMMCAHHOM CUTYaI[HH?

Curyamus.  llpencenarens  mpaBleHHS — aKIIMOHEPHOTO — KOMMeEpUYEcKoro  OaHKa
«TOPTTIPEABAHK» (mp. Bepranckoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-
20) C.A.lllymoB ob6parmics k ['ernepansHomy aupexrtopy HITIO «Ac6ect» JI.M. BombiHieBy ¢
MpoCcKOOW  paccMOTpPeTh BOMPOC O TpefaocTaBieHMH B aiauTensHyro aperny AKbD
«TOPI'TIPEABAHK» pab6ounx miomaaeit — 180 kB.M mmoj pa3MelieHue OTIACICHHS OaHKa.
JlokyMeHT ObLI cocTaBiieH ucnoigHuTeneM IloecHolt Ha TOMKHOCTHOM OJaHKe MpejcenaTes
MpaBJICHUs OaHKa ¥ MOJAIMCaHO 24 MapTa TEKYyIIEro roja.

7) CocraBbTe 3asBJCHHE COTPYIHHUKA, a B danbHeimem [Ipukaz 06 0CBOOOXIECHHH OT
3aHnMaeMoil 1oKHOCTH B 3A0 «OpHOH» B CBSI3U C YBOJIBHEHUEM MO COOCTBEHHOMY YKEIAHUIO.
JlomomHUTE HEOOXOUMBIMUA PEKBU3UTAMH.

Bapwuanr 2.
1) Omnpenenute BUI TOKyMEHTa B COOTBETCTBMU ¢ Kiaccudukaruen JJOY. Otser

oopMUTE B BHJIC TAOIUIIBL.

NoNe | Ha3Banue gokymeHTa Bun noxymenra no knaccupuxarnuu JJOY
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CnyxebHast 3ammcka; aHKeTa; OOBSICHUTENbHAS 3alucKa; TelnedoHOrpamMMma; TMpHUKa3 II0
(uHAaHCOBOW NEATENBHOCTH; TPYAOBOIl JOroBOp; MPOTOKOJ; MOBECTKa KOH(EpeHUUu; rpadux
OTITYCKOB; JINYHAs KapTOUKa COTPYAHHUKA; MHCTPYKIUS IO OXpaHe TpyAa.

2) CoctaBpTe W TmpaBWIbHO OGOpMUTE CJIEAYIOIIME 3aluCKU, B Clydae
HE00XO0IMMOCTH JOOABbTE HEIOCTAIOIIYIO HH(POPMAITHIO:

e 3amnucka 00 omo3aHuy Ha paboTy B CBSI3U C aBapuel Ha A0pore.
® 3anucka 0 He0OX0IMMOCTH 3aMEHbI KapTPUAKa B IPUHTEPE.

3) CocraBpTe W NpaBUIBHO O(GOpPMHTE AOKYMEHT B COOTBETCTBHHM C YKa3aHHOMN
nndopmanueii. I'enepansubiii gupextop OO0 «Otunen» (r. ExkarepunOypr) JI. b. Kpacuos 10
(deBpasia TEKyIIero rojaa u3aajil JOKYMEHT O MPOBEICHUH PEMOHTHBIX paboT B mexe Ne 10 B
CBS3M C aBapUIHBIM COCTOSHUEM MpPOBOJAKH. OTBETCTBEHHBIM ObLI Ha3HauY€H HaydajIbHUK
peMoHTHO-TexHu4Yeckon ciayk0nr J[. M. MapkoB. Cpok BbimosiHeHHsT Bcex pabor — 20 mapra
TeKymero roga. Ha BpeMs peMOHTHBIX paOOT B ILieXe MPUOCTAaHABIMBAIACH OCHOBHas padora,
COTPYHMKOB HadaJIbHUK oThena kaapos B. WM. JlykameB ¢ ux coriacust OTIPaBHI B OTIIYCK.
OcymiecTBieHnE KOHTPOJS 3a MPOBEIECHHEM PEMOHTHBIX Pa0OT BO3JArajoch Ha HadaJlbHUKA
nexa Ne 10 1O. B. AutoHosa.

4) CocraBpTe W MpaBWIbHO O(OpPMHTE AOKYMEHT B COOTBETCTBHHM C YKa3aHHOMN
unpopmanuer. Hupekrop OOO «Mautay (r. Bomrorpanm) B. M. IlepmsikoB 10 oxTsa06ps
TEKYIIEr0 ToAa H3Jall JOKYMEHT O MPOBEICHUH HWHBEHTApU3ALUU TOBAPHO-MaTePUATBHBIX
[EHHOCTeW Ha ckiane npeanpustus. OH Ha3HAUYMWI KOMHCCHIO TIOJ TPEICENaTeIIbCTBOM
kommMmepueckoro nupekropa E. M. KponaneBoii. B coctaB komuccuun Bonumn 3koHomuct E. H.
I'magxoBa u coTpyaHuk xo3giictBeHHoro oraena B. C. BanoBa. B nokymeHTe ObL10 OPYyUYEHO K
15 oKTAOps MpeACTaBUTh Ha YTBEPXKACHUE TIOKYMEHTHI CKIIAZCKOTO y4era (10 COCTOSHHIO Ha |
OKTSIOpsl) MU OT4EThl 00 OcTaTKaX TOBAapHO-MAaTEpUANbHBIX LIEHHOCTEH (1Mo cocrosHHUIO Ha 10
OKTsI0pst). OTBETCTBEHHBIM HCIOJHHMTENEM JOKYMEHTa Ha3Ha4eH HAYaJIbHUK X035 CTBEHHOIO
oraena W. C. Cupopkus. IlpoekT nokymeHTa OBbII 3aBM3MpPOBAH TIJIaBHBIM OyXrajarepom
npeanpusatist O. A. MITIOTHHO M Ha4aJIbHUKOM X03sicTBeHHOro oTena 1. C. CugopKUHbIM.

5) CocraButh 1 0HOPMUTH MUCEMO—TIPOCK0Y HAaYAJIbHUKA TIJIAHOBO-3KOHOMHYECKOTO
ynpasienust ITAO «Penyktop» B aapec aumpektopa MHCTUTYTa SKOHOMHKH C TPOCHOOMH
PEKOMEHI0BaTh CIELUAIMCTOB W3 YHCHA BBITYCKHUKOB 320YHOIO OTJIEJNEHUS WHCTUTYTA
MOCJIeTHUX JIET, UMEIOLIHUX OIBIT pabOThl B 001aCTH SKOHOMUKH MTPOMBILIUICHHBIX MPEATPUATHH,
Ha JIOJDKHOCTH OSKOHOMKCTOB yIpaBieHHs. B mmceMe OBUIO  BBICKA3aHO —TIOXKEIIAHHE
IIPETEeH/IEHTaM Ha BaKaHTHbIE JOJDKHOCTH IMOJATOTOBUTH PE3OME M NpHUCIaTh MX Mo (akcy B
ajzipec ympaBlIeHHs, a TakXe, M0 BO3MOXXHOCTH, IPEJICTaBUTh PEKOMEHJATeJbHbIE MUChMa C
nocjaeIHuX MecT paboTsl. OcTallbHbIE TaHHBIE YKAXKHUTE CAMOCTOSTEIBHO.

6) Kakoit TOKyMEeHT COCTaBIISETCS O HUXKE OMMCAHHON CUTYaIuu?

Curyanus. A.H.Illunos, mpeacenarens Poccuifckoro —areHTCTBa — MEXIyHApOJIHOTO
COTpYIHUYECTBAa M pa3BUTHUsS (rocynapcTBeHHas opranuszauus npu [IpaBurenscte P®), 24
(deBpais TEKyIIero roja MOpyYMs CTPYKTYPHBIM IOJPa3/eiCHUSM areHTCTBAa COBMECTHO C
npencrasuteniMu ['ockomumyiecta Poccun k 10 ampenst moAroTOBUTH MPOEKT MPOrpaMMBI
MIPUBJICUYCHUS] WHOCTPAHHBIX HHBECTHIMHA K TMPOIECCY AaKIMOHUPOBAHHUS TOCYIAPCTBEHHBIX
npennpustuil. [lopydenue Obl10 1aHO BO HMCIMONHEHUE MocTaHoBieHUs [IpaBurensctBa PO ot
24 deBpans tekymero roga Ne 246 ['maBHOMY yIpaBJICHHIO OTPACIEBBIX WHBECTHIIMOHHBIX
nporpamm, [ 1aBHOMY TOTOBOPHO-TIPABOBOMY YIIPABICHHIO U | TaBHOMY YIIPaBICHUIO CTPATEruu
u uHBectupoBaHus. [IpoekT JOKyMeHTa IpeaceaaTess areHTCTBa ObUT 3aBU3HPOBAH €0 TIEPBHIM


https://topuch.com/ekonomika-otraslevih-rinkov-bakalavriat-dnevnoe-otdelenie-napr/index.html
https://topuch.com/ekonomika-otraslevih-rinkov-bakalavriat-dnevnoe-otdelenie-napr/index.html
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3amectuteneM J[.H.DenopoBbiM U Ha4aIbHUKOM [ JIaBHOrO JOrOBOPHO-IIPABOBOIO YIIPABIICHUS

N.B.MnbuasiM. KOHTpOJIB 32 BicTIONTHEHHEM JTJOKyMeHTa ObL1 Bo3s0keH Ha JI.H.denoposa.

7) CocraBbTe 3asBJIICHHE COTpPYAHHMKA, a B janpHedmeM Ilpuka3 reHepasbHOTO
mupektopa OOO «BocTok» 0 mpueme Ha paboOTy Ha JOJKHOCTh CTapIlero HHXKEeHepa.
JlomoyiHUTE HEOOXOAMMBIMU PEKBU3UTAMMU.

2.3 MeToauuyecKue MaTepuaJbl U TUIIOBbIC KOHTPOJbHLIC 3a1aHUs, UCII0JIbB3YyEMbIC
AJIA TEKYIIEro KOHTPOJId Mo JTUCHUIIJINHE

2.3.1 MeToauuyecKue MaTepualibl, HCIIOJbB3YEMbIC NJIA TEKYHICT0 KOHTPOJIHA 3HAHMH

Mo JUCIHUILINHE

IIpeacraBiaenue
HanmeHnoBanme Kparkasi xapakTepucTHKA OLIEHOYHOT 0
OIIeHOYHOI0 Cpe/IcTBA B
OLI€HOYHOI0 CPe/ICTBA cpeacTBa
ponne
KonTponbHbIil onpoc KonTpoabHblit onpoc — 310 Metoa oneHku | [IpumepHsrii NepeYECHb
YpOBHS OCBOEHUS KOMIIETEHIIU, | BOIPOCOB K  3aueTy H
OCHOBaHHBII Ha  HEMNOCPEJCTBEHHOM | DK3aMEHY
(Gecena, HUHTEPBBIO) wi | Boripockl, BBIHOCHMBIE Ha
OTIOCPETI0BAaHHOM (aHKeTa) | caMOCTOSITEILHOE
B3aUMOJCHCTBUM  NpENnojAaBarenss U | U3y4YEHHUe
cTyneHTa. ICTOYHUKOM KOHTPOJIS 3HaHUH | 3amaHus TUIst

B JaHHOM CJIydac€ CIIYKHUT CIIOBCCHOC HJINU
IIMCbMCHHOC CYKJICHUC CTYICHTA

CaMOCTOSITEIILHOU PabOThI

CobecenoBanue

CobeceoBanne — 3TO OOMH U3 METOJOB
KOHTPOJIBHOI'O OIpOca, MPeACTABIISIOIINN
co00¥M OTHOCHUTEILHO CBOOOIHBIM IHAJIOT
MeXIy TMpernojaBaTelieM U CTYIACHTOM Ha
3aJIaHHYIO0 TEMY

IIpumepHsIit [epeyYeHb
BOIIPOCOB K  3a4eTy U
JK3aMEHY

Bormpocsl, BelHOCHMBIE Ha
CaMOCTOSITEIIEHOE
U3Y4YECHUE

3aganust YISt

CaMOCTOSITEIIbHOM PabOThI

TecrtoBbIe 3aMaHNs

TectupoBanne -  yJOBIETBOPSIOLIAS
KPUTEPHUSIM  UCCIEOBaHMUS  AMIIUPHUKO-
aHAJIWTUYECKass  Tpoleaypa  OLEHKHU
YPOBHS OCBOEHUS KOMIIETEHIIN
CTYACHTaMH1

TecTpl 110 UCIUILIIUHE

KonTponbnas pabora

O} PexTuBHBI MeTON NPOBEPKU 3HAHUMN
oOyyaromuxcs, IOJy4eHHbIX HMH Ha
onpenenéHHoM dTane. OCHOBHasl 3ajada
KOHTPOJIbHBIX pabOT - BBIABUTH, Kakue

3amanus sl KOHTPOIBHOM
paboThI

W3y4YECHHBIE TEMBI BBI3BIBAIOT
3aTpyAHECHUS 51 B MIOCIIEZICTBUE
HMCKOPEHUTH HEOCTATKU

Hanwucanue pedepara [Iponykr  camocrosiTenbHOM — paboThl | [IpumepHBbIil iepeueHs TeM
CTy€HTa,  TpeJICTaBIAOLMI  coboil | s pedepaToB
KpaTKO€ W3JI0)KEHUE B NMUCBMEHHOM BUJIE
IIOJIy4E€HHBIX pE3yJIbTaToOB

TEOPETUYECKOTO aHajM3a OMNpeIesICHHON
HaydyHOW  (y4eOHO-HCCIea0BaTEIbCKOM)
TEMBI, TJI€ aBTOp pAacCKpHIBAET CYTh
UCClielyeMOl  MpoOJIeMbl,  TPUBOJIUT
pa3nuyHBIE TOYKH 3pEHUs, a TaKke
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IIpeacraBiaenue
HanmenoBanme Kparkasi xapakTepucTHKA OIIEHOYHOT 0
OLICHOYHOI'0 CPEACTBA B
OLICHOYHOI'0 CPEACTBA cpeacrBa
ponne
CO6CTB€HHBI€ B3TJI1AbI Ha HEC.

2.3.2 Bonipockl, BBIHOCMMbIE HA CAMOCTOSITeJIbHOE H3yUeHue
Hepapxuueckuii 1 paceTHbIN MeTO bl KJIaCCU(UKALUU JOKYMEHTOB.
3HaueHue KiaccupuKaluyd JOKYMEHTOB JUISl IPAKTHUKHU JeONPOU3BOICTBA.
Oo6mepoccuiickuii kinaccudukatop ynpapineHueckoid gokymentamuu (OKY J1).
Hcnonb3oBanue anemenToB OJIC B ohopmiIeHHHN TOKYMEHTOB.
JIoKymMeHTHas JIEKCHKA.
JIOKyMEHTHBII CHHTaKCHUC.

7. OCHOBHBIE PEKBH3UTHI JOKYMEHTa, X KJacCH(HKalus, npaBuia oGOpMIICHUS B
cootBercTBUM ¢ ['OCTom.

8. OdopmiteHne mpoCThIX PEKBU3UTOB JTOKYMEHTA

9. OdopmiieHHE CIOXHBIX PEKBU3UTOB JOKYMEHTA

10. AyTeHTHYHOCTbH, KONIMHHOCTH, OPUTUHAIBHOCTD, FOPUINYECKAs CHIIA JJOKYMEHTOB.

11. CoumanbHas, KOMMYHUKAaTUBHAs, yIIpaBiIeHUECKas U JIp. QYHKIUU TOKyMEHTA.

12. TpebGoBaHus K KOHCTPYMPOBaHHUIO OMaHKOB. Buapl OmaHkoB. brianku nmpennpusTuii
pazIuuHbIX (HOpM COOCTBEHHOCTH.

13. PexBU3HT «HAMMEHOBAaHUE OPTAaHU3ALNHN — aBTOPA JIOKYMEHTa», TPeOOBaHUS K HEMY.

14. PekBU3UT «CIpaBOYHbIC JaHHBIE 00 OpraHU3aIuu — aBTOPE JOKYMEHTay, €ro COCTaB.

15. PexBU3HUT «azapecary, ero 3HaUCHHE U COBPEMEHHbIE TPeOOBaHUS K 0(OPMIICHHIO.

16. [datsl B moxkymente. TpebGoBanus k ux o(OpMIIEHHIO; JAaTa KaK COCTaBHAsl 4acTb
JPYTUX PEKBU3UTOB.

17. PexBuzut

18. JIOKyMeHT M €ro MecTO B CHCTEME YIIPaBIICHUSI.

19. dakropsl, ompeneNAONIME  PANUOHAIBHYIO  OpraHM3aluio  HMH(OPMALUOHHO-
JOKYMEHTAIMOHHOTO OOCITY>)KHBaHUS YIPABICHYECKON JEATEIbHOCTH.

20. HopmaTuBHO-METOIUYECKHE aKTHI, PErJIaMEHTHPYIOIIHE CO3MaHue U odopmiieHue
JOKYMEHTOB.

21. JlokyMeHTOBeJleHHe KaK Hay4yHas AMCLUUIUIMHA U €€ CBS3b C JPYTUMH HayYHBIMH
JACITUTUTHAMH.

22. llonstne «uHpopmauus». TpeOoBanus, mnpeabsBiIsieMble K  HHGPOPMALHH.
Wudopmanus cB0OOOIHOTO U OrpaHUYEHHOT'0 I0CTYTIA.

23. PerucrpanmoHHBIA HOMEP IOKYMEHTay, €ro 3HaYCHHE.

24. PekBM3HT «CCBIJIKA Ha PETUCTPALlMOHHBIN HOMEp U AaTy JokyMeHTa». Korja u rae
OH IPOCTaBIsETCS?

25. Tlopsaok coriacoBaHusi TOKYMEHTOB M O(QOPMIICHHS] BHYTPEHHETO M BHEIIHETo
COTJIACOBAHUSL.

26. Tlopsmok yTBEp»kAE€HUS TOKYMEHTOB, BUJIbl YTBEPKICHHS.

27. TlopsmoK MOAMHUCaHUS TOKYMEHTOB.

28. OTTHCK mHedYaTH Kak pPEKBM3HMT JOKyMEHTa. Bujapl meudaTteil, U3 Ha3HaueHUE U
npuMeHeHne. TpeOoBaHMs K TPOCTABICHUIO OTTHUCKA TTEYATH.

29. OOo3HaveHHE BUJA IOKYMECHTA.

ok wdE

2.3.3 TecTsl 0 AUCHHUAILINHE
Tema 1. Bapuant 1.
1) Yro takoe JlokymeHTHpOBaHHE?

2) Yro takoe OpuIHMaIbHBIH JOKYMEHT?

3) Yro takoe ApXuBHOE A€10?
4) Kakwue ObIBAIOT JOKYMEHTHI 10 FOPUIANYECKOM Cre?




5)
6)

7)

8)

1)
2)
3)
4)
5)

6)
7)
8)

1)
2)
3)
4)
5)

1)

2)
3)
4)
5)

1)
2)
3)
4)
5)

1)
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[To cpokam XpaHEHUs KaKue ObIBAIOT JTOKYMEHTHI?

[Tepeuncnure knaccuGpuKaUo TOKYMEHTOB M IPUBEAUTE IPUMEPHI IJIsT KaXKT0H
Ha3BaHHOU IpynIibI?

[TpuBenuTE KOHKPETHBIHN MpUMEp YHUDUIIMPOBAHHBIX (HOPM JOKYMEHTOB IS JTFOOOH
oTpaciu

JIOKYMEHTBI BEITIOTHSIOT MHOTO QYHKITHI. Onummre Y npaBiIeHIECKYIO ¢ yHKITUIO
JIOKyMeHTa?

Tewma 1. Bapuant 2.
Yro takoe Uupopmarms?
Urto takoe JJokymMeHTO000pOT?

Kakue OpIBatOT TOKYMEHTHI 110 CTETIEHU TOUIMHHOCTH?

Yro takoe Konus nokymenrta? MimeeT mu KOmust OPUAUYECKYIO CHITY
[Tepeuncnure kaccuPuKanuio TOKYMEHTOB U IPUBEIUTE TPUMEPDI IJIs1 KaXKI0M
Ha3BaHHOM IpyIIIbI?

Yro Takoe [1oanoxHbIi JOKYMEHT?

Nmeer JlyOnukar 10puaIndecKyro CHuiy?

JIOKyMEHTBI BBITIOTHSIOT MHOTO yHKIHH. Onuimre ConuanbHyro ()yHKITHIO
JIOKyMeHTa?

Tema 2. Bapuanr 1.

Uro Takoe peKBU3UT JOKyMeHTa?

Uro Takoe [locTosiHHBIE PEKBU3UTHI IOKyMEHTa?

Kakue cBeieHus 00bIYHO TieyaTaroTcs Ha (PUpMEHHOM OJlaHKe JIOKyMeHTa?
[Tepeuncnure BapuaHThl 0GOpMIIEHHS OITaHKOB:

Kakum 10KyMEHTOB YCTaHOBJIEHBI PEKBU3UTHI IOKYMEHTOB JIJIs1 OPraHU3alOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB?

Tema 2. Bapuaur 2.

Kakum 1OKyMEHTOB YCTaHOBJIEHBI PEKBU3HUTHI JOKYMEHTOB JIJIsl OPraHU3alluOHHO-
pacropsiAUTEIbHBIX TOKYMEHTOB?

Yro takoe biank nokymenra?

[Tepeuncnure Buapl 61aHKOB:

Yto Takoe peKBU3HUT JOKyMEHTA?

[Tpu nepenucke ¢ HHOCTPAHHBIMHU KOPPECIIOHAEHTaMU CKOJIBKO HCIOIb3YIOTCS OJ1aHKOB?

Tema 3. Bapuanr 1.

Kakue BUIbI JOKyMEHTOB OTHOCSATCS K OPraHU3allMOHHBIM?
Ilepeunciire BUIBI IPOTOKOJIOB :

[Tpusenute npumep [lonoxkeHns 1o OTAEIPHOMY HAIIPABJICHUIO !
Yro Ttakoe MHcTpykuua? Ilepeuncaute BUABI HHCTPYKIIAN

J1J1s 9ero Hy XHbI TPOTOKOJIBI B OpPTaHU3AINH ?

Tema 3. Bapuanr 2.
Jaiite onpeneneHre MOHATHIO «OPTraHU3alMOHHBIE JOKYMEHTBD
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2) Tlepeunciute BUIBI MOJIOKEHUH.

3) U3 kakux yacrteil COCTOUT TEKCT MPOTOKOJIA ?

4) Tlpusenute npumep [1070KeHUS 110 OTACIBHOMY BHIY JESTECITEHOCTH:
5) Tlepeunciaute BuabI MHCTPYKIHMIA.

Tema 4. Bapuant 1.
1) IpuBeauTe IPUMEPHI PACIIOPAAUTEIBHBIX JOKYMCHTOB:

2) B ckobKH 3K3eMIUISIpax CO3/IAI0TCS PACIIOPSAUTEIBHBIC JOKYMEHTHI?

3) Hanumure onpeeneHne NOHATHIO «PACTIOPSIUTEIbHBIC TOKYMEHTBD)

4) TlepeunciuTe 4acTH PacToOPAAUTEILHBIX TOKYMEHTOB

5) Ha koro Bo3yiaraetcsi KOHTPOJIb 332 HCIIOJHEHHUEM PaCIOPSAUTEILHOTO JOKYMEHTA?

Tema 4. Bapuant 2.

1) Hanuuure onpeaeneHue HOHITHIO «PACIIOPSTUTEIbHBIC JOKYMEHTBI»

2) [epeunciute YacTh pacropsANTEIbHBIX JOKYMEHTOB

3) OnummrTe KOHCTATHPYIOIIYIO YaCTh PACIIOPSAAUTEIILHOTO JOKYMEHTA:

4) CKOJIBKO MOKET OBITh OTBETCTBEHHBIX 32 BBIMOJIHCHUE PACTIOPSIIUTEIBHOTO JIOKYMEHTa?
5) Ha koro Bo3yaraercsi KOHTPOJIb 32 HCIIOJHEHUEM PaCIIOPSIUTEILHOTO JOKYMEHTA?

Tema 5. Bapuant 1.

1) Kakoit HOpMaTUBHO-IIPABOBOM JOKYMEHT SIBJISICTCS] OCHOBOIOJIATAOIIIM IIPH
oopMIIeHHN PACTIOPSAUTENBHBIX TOKYMEHTOB :

2) Onumure PacopsauTenbHYO 9acTh JIF0OOT0 paCOPSHKEHUS

3) Hanumwure onpenenenue nousaTuio [Ipuka3 B paciopsAUTeIbHbIX JOKYMEHTAX :
4) MoxHo a1 opopmisaTh [Ipruka3sl Ha 61aHKaX OpraHU3aIuM ?

5) Yem otnmuaercs Pacnopsbkenue ot [Iprkasa ?

6) Uto takoe PelieHue B paciopsAMTENbHBIX TOKYMEHTaX ?

Tema 5. Bapuant 2.

1) Yto Takoe Pacropsbkenue

2) OnummMTe CUTyaluu, KOT1a H31al0TCs TIPUKa3bl B OPraHU3aiuu

3) OnuumuTe CUTYaI|K, KOT1a H3A0TCs PACTIOPSDKCHUS B OpraHu3aluy
4) Ilepeuncnnure 4aCTH pacCHOPSIAUTENBHBIX TOKYMEHTOB

5) [epeuncnute pexkBU3nTH Oanka [Ipukasa

6) Uro Takoe PerieHre B pacnopsiIUTEIbHBIX JOKYMEHTAX ?

2.3.4 3agaHus 1J1s1 KOHTPOJIBLHOH PadoTHI

Bapwuanr I.

3ananue 1. [logOepute B XyJO0XKECTBEHHOW JHMTEpaType MO OJAHOMY MpPHUMEPY HEJIOBOM
O6ecenpl u Oecenpl mo Tenedony. OxapakTepu3yiTe NaHHbIE MPUMEPHl C TOYKU 3pEHUs
CTPYKTYpBI U MEXaHHU3Ma IOCTPOEHUS TaHHOU (POPMBI 1€TT0BONH KOMMYHUKAITHH.

3ananue 2. [IpunymaiiTe 1 ONUIIMTE UTPOBYIO MOJIENb JAEIOBOTO MPOTOKOJIA.

3amanune 3. Hammmmre scce Ha Temy «OO0pa3 Je10BOr0 4YelOBEKa B XYI0KECTBEHHOM
auTepaType» (ananuz 0opasa 0en06020 yenoeeka ¢ npumMepamu).

3ananue 4. HanummTe Te3UCHBIN OTBET 110 TeMe «MeTo1bl FTeHepupOBaHUS UICH»

Bapuanr I1.

3amanwne 1. [Togbepure B XyA0)KECTBEHHON WIIN IMyOJIMIIUCTHYECKON JTUTEpATYype IpUMEpP
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KOHQuIMKTHOW cutyauuu. [Ipocnenure 3tanbl KOH(IMKTA, MOJENN TOBEACHUS OIIIOHEHTOB,
MyTH CTIIaXXUBaHUA KoHGuuKTa. Jlaiite 3 BapuaHnTa Mporuo3a BO3SMOKHOTO Pa3BUTHS CUTYaIUH.

3ananue 2. [IpuaymaiiTe U ONUIINTE UTPOBYIO MOJIEIIb IIPECC-KOH(PEPEHLIUH.

3amanne 3. Hamummre scce Ha Temy «OO0pa3 AEIOBOTO YelOBEKa B XYA0KECTBEHHOMN
auTeparype» (aHaiuz obpasa 0eno8020 YenoseKka ¢ NPUMEpPaMiL).

3ananue 4. HanumunTe Te3UCHBIN OTBET IO TEME «ATPUOYTHI 1€TI0BOTO OOIICHHUS

Bapuanr III.

3amanue 1. [TogOepuTte B XyH0KECTBEHHON MM MyOJMIIUCTUYECKON JIMTEpaType IO

OJTHOMY IIpUMEpY Npecc-KOH(PEepeHIUU 1 1es10Boi Oecenibl. OxapakTepu3yiTe 1aHHbIE IPUMEPHI
C TOYKH 3pEHHS CTPYKTYPbI U MEXaHU3Ma IMIOCTPOCHUS TaHHON (POPMBI 1€TT0BOM KOMMYHHKAIIHH.

3ananue 2. [lpuaymaiite u onuImTe UrPOBYIO MOJEIL KOH(IIMKTA B IIPOLIECCE JEI0BOIO
COBELIAHHUS.

3amanue 3. Hanmummre scce Ha Temy «OO0pa3 Je10BOro 4YejoBeKa B XYI0KECTBEHHOMN
auTeparype» (aHaiuz oopasa 0en08020 YenoseKa ¢ NPUMepamiL).

3ananue 4. Hanumure Te3ucHbIi oTBeT 1o TeMe «lIcuxonoruueckue TUIbD

Bapuanr IV.

3ananue 1. Ilopbepute B XyN0’KECTBEHHON WM MYOJUMIMCTHYECKON JHUTEpaType IO
OJTHOMY TIpUMepy (PYHKIMOHAJIHHO-CMBICIOBBIX THIIOB PEYH (CIyIIaHUE, TOBOPEHUE, YTEHHE,
nucbMo). OxapakTepusyiTe AaHHbIE NPUMEPbl C TOUYKU 3pPEHMsI CTPYKTYpbl M MeXaHU3Ma
IIOCTPOEHHUSI JAHHOTO TUIIA PEUH.

3ananue 2. [IpunymaiiTe ¥ ONMUIINTE UTPOBYIO MOJIEINIb «MO3TOBOTO HITYPMa.

3amganue 3. Hanummre scce Ha temy «OO0pa3 1e10BOro 4eloBEKa B XYJI0KECTBEHHOM
auTepatype» (ananus 0opasa 0eno6o2o uenoeKa ¢ npuUMepamu).

3ananue 4. Hanumurte Te3ucHbli oTBeT 1o Teme «KOHTpoiab W OIEHKA JEJIOBBIX
KOHTaKTOB»

Bapuant V.

3ananue 1. IlogOepure B Xyq0KECTBEHHOW MM MyOJUIIMCTUYECKOH IUTEpaType npumMep
neperoBopoB. OxapakTepu3ylTe NpuMep ¢ TOUKH 3pEHUSI CTPYKTYpPhl U MEXaHU3Ma MOCTPOEHUS
JaHHOM (POPMBI 1eTOBOM KOMMYHHUKALIUH.

3apanue 2. [IpuaymaiiTe U ONUIINTE UTPOBYIO MOJENb KOHQUIMKTA BHYTpU (pUpPMBI Ha
[I0YBE HAPYLIEHHs] KOPIIOPATUBHOW KYJIBTYPBI.

3amanue 3. Hanummre scce Ha temy «OO0pa3 1e10BOro 4YeloBeKa B XY/I0KECTBEHHOM
auTeparype» (aHaiuz obpasa 0en08020 Yen06eKa ¢ NPUMEPAMIL).

3ananue 4. Hanumure Te3ucHbli oTBeT mo TeMe «PoneBble (QyHKIMM B JEIOBOM
B3aUMOJICHCTBUI

Bapuant VI.

3ananue 1. [lonGepute B XyI0’KECTBEHHOH JMTEpaType MO OJHOMY IpUMEpY IeT0BOM
O6ecenpl u Oecenpl mo TenedoHy. Oxapakrepusyire HaHHbIE NPUMEPbl C TOYKH 3pEHUs
CTPYKTYPbI U MEXaHU3Ma ITOCTPOEHUS TaHHON (OPMBI JIeI0BO KOMMYHHKAIIHH.

3ananwue 2. [IpuaymaiiTe v OMUIIATE UTPOBYIO MOJIENTh KOPIIOPATUBHOM KYJIBTYPHI.

3amanue 3. Hanummute scce Ha Temy «OOpa3 JenoBOro 4eiaoBeKa B XYHAO0KECTBEHHOM
auTeparype» (aHaiuz obpasa 0eno8020 YenoseKa ¢ NPUMepaMmiL).

Bapuant VII.

3ananue 1. [lonbepute B Xyn0KECTBEHHON WM MyOJIUIIUCTUYECKON JINTEPATYpE IPUMED
KOHQUIMKTHOW cuTyaruu. [Ipocneaure sTambl KOH(IUKTA, MOJENIH TOBEIECHUS OIIMOHEHTOB,
MyTU criaxuBaHus KoHuukTa. [laiite 3 BapuaHTa mporHo3a BO3MOXKHOT'O Pa3BUTHS CUTYaIlUH.

3ananue 2. [IpuaymaiiTe U ONMUIIMTE UTPOBYIO MOJENb (DUPMBI, aKIIEHTUPYS] BHUMaHUE
Ha ee aTpuoyTax.

3amanue 3. Hanummute scce Ha Temy «OOpa3 JenoBOro 4eiaoBeKa B XYHAO0KECTBEHHOM
auTeparype» (aHaiuz obpasa 0en08020 YenoseKka ¢ NPUMepPamiL).
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3aganue 4. Hanummte Te3UCHBIM OTBET MO Teme «PakTopbl ycrnexa B MPOBEIACHUU
JIEJIOBOT'O COBELIAHUS

Bapuant VIII.

3amanne 1. Ilogbepure B XYIOKECTBEHHOM JHMTEpaTrype TMpHUMEpP TOPIOB.
OxapakTepu3yilTe NnpuMep C TOYKU 3PEHHUS CTPYKTYpbl M MEXaHHW3Ma IMOCTPOCHUS JaHHOU
(opMBI 1€710BOI KOMMYHUKAITUH.

3aganue 2. IlpuaymaiiTe U ONUIIMTE WUTPOBYIO MOJIENIb POJEBOTO B3aUMOJICHCTBUS
BHYTpH (DUPMBI.

3amanue 3. Hamummmre scce Ha Temy «OO0pa3 aeI0BOro 4esoBeKa B XYyI0KECTBEHHOMN
auTepaType» (ananuz 0opaza 0en06020 yenoseka ¢ npumepamu).

3ananue 4. Hanummre T€3UCHBIN OTBET 10 TeMe «PedeBble KOMMYHHUKAIIUU B JIEJIOBBIX
IIEpPEroBOpax»

Bapuanrt IX.

3amanue 1. [loxbepute B XYyHOXKECTBEHHOW WM MyOIMIIMCTUYECKOW IUTEpaType IO
OJIHOMY IIpUMEpPY AUCKYCCUM U MyOnuuHOM peun. OxapakTepu3yiTe NpUMEphl C TOUKU 3PEHUs
CTPYKTYpBI U MEXaHHU3Ma MOCTPOCHUS TaHHBIX (OPM J€TOBOM KOMMYHUKAITHH.

3amanue 2. [IpuaymaiitTe u onummTe UTPOBYIO MOAETH KOH(MDIMKTHON CUTYaIlluu MEXIy
MpeICTaBUTENSIMH (PUpPM-TIApTHEPOB.

3amganue 3. Hanummre scce Ha temy «OO0pa3 1e10BOro 4eloBeKa B XYJI0KECTBEHHOMN
autepaType» (ananus 0opasa 0eno6o2o uenoeeKa ¢ npuUMepamu).

3ananue 4. Hanumunre Te3ucHbli OTBET 110 TeMe «KpuTHKa B 1€710BOH KOMMYHUKALIUM

Bapuant X.

3ananue 1. Ilopbepute B Xyd0KECTBEHHOM WIM MYyOJUIUCTHYECKON JMTEpaAType IO
OJIHOMY IPUMEpY CaMOIIPE3EHTAIlMU M JIeJOBOro coBelaHusd. OxapakTepu3yiTe NpUMeEphl ¢
TOYKH 3PEHUS CTPYKTYPbI U MEXaHU3Ma ITOCTPOCHUS TaHHBIX (HOPM /I€TOBO KOMMYHUKAITHH.

3amanue 2. IlpuaymaiiTe M ONUIIMTE HUIPOBYIO MOJENb OTYETa IICHXOJIOra IIOCIE
UHIUBUAYAJIbHOM W TIpynmod paboTel € COTpyIHUKaMH (QUPMBI Ha MpeaMeT uX
IICUXOJIOTMYE€CKON COBMECTUMOCTH.

3amanue 3. Hanummre scce Ha temy «OO0pa3 1e10BOr0 4YeloBeKa B XY/I0KECTBEHHOM
auTeparype» (aHaiuz obpasa 0eno8020 Yeno6eKka ¢ NPUMEPAMIL).

3amanne 4. Hanummre Te3ucHbi oTBeT 1o TeMme «ConuanbHO-TICUXOJOTUYECKHE
POOJIEMBI JI€TIOBBIX OTHOLIEHU»

BapuanT XI.

3amanue 1. IlogOepure B XyHOKECTBEHHOM WJIM MyOJMIUCTUYECKON JHUTEpaType IO
OJIHOMY IpUMEpY IEpPEeroBOpoB M mpecc-KoH(pepeHuuu. OxapakTepu3ylTe MpUMepbl C TOUYKU
3peHUs CTPYKTYPBI U MEXaHHU3Ma MMOCTPOEHUS JaHHBIX (OPM JeTOBOM KOMMYHHUKAIUH.

3ananue 2. IlpuaymaiiTe W ONMIIUTE WIPOBYIO MOJENIb KOHIENIMHU (HOPMUPOBAHUS
uMHIKa GUPMBIL.

3amanune 3. Hammmmre scce Ha Temy «OO0pa3 Je10BOr0 4YeIOBEKa B XYI0KECTBEHHOM
auTepaType» (ananuz 0opasa 0en06020 yenoseka ¢ npumepamu).

3agaane 4. Hanmummre Te3MCHBIN OTBET 1O TeMe «lIcuXxomormueckue acueKkThl JeI0OBOTO
B3aUMO/ICHCTBUS»

Bapuant XII.

3ananue 1. [logOepure B Xyq0KECTBEHHOW MM MyOJIUIIMCTUYECKOH IUTEpaType npuMep
BBICTPAaMBaHUs JEJIOBOrO B3auMoaeWcTBUA. (OXxapakTepu3yWTe NpHUMEpP C TOYKH 3PEHUs
CTPYKTYpPBI U MEXaHHW3Ma KOMMYHUKATUBHOTO TUIAHUPOBAHUS U TOCTHXKEHHUS 1I€JIH.

3amanue 2. I[lpuaymaiiTe W ONHIINTE WTPOBYKO MOJENb OTYETa HAdYaJbHUKA OTHENa
KagpoB Tocie Oeceapl € NATbIO TNPETEHICHTaMH Ha BAKAHCUIO PYKOBOJIUTENS MPOEKTA.
CmonenupyiTe pa3IndyHbIe IICUXOJIOTMYECKUE U TOBEICHUYECKNE TUIAXKH.

3amanue 3. Hanumute scce Ha Temy «OOpa3 J1€JI0BOrO 4eJoBEeKa B XYJI0’KECTBEHHOM
nuTepatype» (amanusz obpasa 0eno6020 yenogexka ¢ npumepamiu) 1O TPEIJIOKEHHOMY IUIaHy
[VMK, pa3zznen 9, Metoanueckue peKOMEHAAINH .
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3aganue 4. Hanumurte Tte3ucHblid oTBeT 1o TeMe «loccapuii mo teme «JlenoBoe
o01ieHue»

Bapuant XIII.

3ananue 1. [logbepure B Xyq0KECTBEHHOW MM MyOIUIIMCTUYECKON JIUTEpAType pUMep
METOJla TeHEPUPOBAHUS UACH U MpPUMEpP METOJa CTHUMYIHPOBAHUS TBOPYECKOTO MBIILICHUS
cienuanucToB. OxapakTepu3yluTe MPUMEPhl ¢ TOYKU 3PEHUS CTPYKTYpPHl U MEXaHU3Ma JTaHHBIX
ACMEeKTOB JIEJIOBOI KOMMYHUKAIIUH.

3amanue 2. [Ipuaymaiite ¥ ONMUIINTE UTPOBYIO MOJENb aHAJIM3a M PEIICHUS COLUAIBHO-
MICUXOJOTMYECKUX IPOOJIEM 1eJI0BBIX OTHOLIEHHUH B paMKax OJHOU (PUPMBL.

3ananue 3. Hamummure scce Ha Temy «OO0pa3 AENOBOrO 4YelOBEKa B XYI0KECTBEHHOM
auTepaType» (ananus 0opasa 0eno6o2o uenoseKa ¢ npumMepamu).

3amanne 4. Hamummure Te3ucHbIi oTBeT MO0 Teme «OCOOGHHOCTH peKJIaMHON
KOMMYHUKAIII

Bapuant XVI.

3aganue 1. [lonbGepute B XyqO0KECTBEHHOM JIMTEpaType IO OJHOMY IpUMEPY AEIOBOMH
O0ecenpl u ToproB. OXxapaKTepu3yWTe [AaHHBIE NPUMEPHI C TOYKHA 3PEHHS CTPYKTYpPHl H
MeXaHU3Ma IOCTPOEHUS TaHHON (OPMBI 1€10BOM KOMMYHHKAIIUH.

3ananue 2. [IpunymaiiTe v ONMUIIATE UTPOBYIO MOJIENTb KOPIOPATUBHOM KYJIBTYPHI.

3aganue 3. Hanummre scce Ha TeMy «OOpa3 AeI0BOro uyelnoBeKa B XYAOXKECTBEHHOU
auTeparype» (aHaiuz oopasa 0en08020 YenoseKa ¢ NPUMepamiL).

3ananue 4. HanumuTe Te3UCHbIN OTBET MO TeMe «Bompockl B 1€10BOM KOMMYHHUKAIIMH»

Bapuant XV.

3ananue 1. [TonbGepure B XyH0KEeCTBEHHON JMTEpaType TpH MpUMepa J1eJI0BOM Oecebl.
Oxapakrepu3yiTe KaXIblii MpUMEp C TOYKU 3pEHUS CTPYKTYpbl U MeXaHHW3Ma IOCTPOEHUs
JTaHHOM (popMBbl enoBoit KOMMyHUKaluu. CpaBHUTE NOBEJCHUE YYACTHUKOB KOMMYHUKALIMH.

3ananue 2. IlpuaymaiiTe M ONUIIMTE HUIPOBYID MOJENb JUCKYCCHM IO BOIPOCY
(dbopmMupoBaHUs UMHUKA (GUPMBI.

3amanue 3. Hanummre scce Ha Temy «OOpa3 J1€TOBOTO YEJIOBEKA B XYA0XKECTBEHHOU
auTeparype» (aHaiuz obpasa 0eno8020 Yeno6eKka ¢ NPUMEPAMIL).

3ananue 4. Hanumure Te3ucHBIN OTBET 10 TeMe «Vcnonb3oBaHne TEXHUUECKUX CPECTB
B JICIOBOM KOMMYHMKAIN

2.3.5 IlpumepHbIe TeMBbI pehepaToB

1. JlokyMeHT ¥ ero pyHKUUHU. Y HUPHUIUPOBAaHHASI CUCTEMA IOKYMEHTAIIHH.

2. Buyibl TOKYMEHTOB 1 UX Kiaccuukanus. Y HUPHUKAIHS U CTaHIapTH3ALHUSL.

3. CoBpeMeHHOE rocyJapCcTBEHHOE peryaupoBanue nenonpousBoactsa ECIOY.

4. 3anauu ¥ GYHKLIUU CITYXKObI 1eTONPOU3BOACTBA.

5. TpeboBanus x cocraBieHuto u opopmienuto OPJI. TloHsTHe M cocTaB PEeKBU3UTOB
OPZI I'OCT P.6.-30.2003

6. OcoOeHHOCTH TOATOTOBKH M O(GOPMIICHHSI OpPraHWU3allMOHHBIX JOKYMEHTOB (YyCTaB,
YUPENUTEIbHBIA JOTOBOP, JOJDKHOCTHAs MHCTPYKLMS, TIIOJIOKEHHE, IUTaTHOE pAaclHCaHue,
CTPYKTYypa M IITaTHasl YUCICHHOCTH).

7. OcoOGeHHOCTH MOATOTOBKH U O(OPMIICHHUS PacOpsIAUTEIbHBIX JOKYMEHTOB (TpHKa3
110 OCHOBHOM JIEATEIbLHOCTH, YKa3aHUe, TOCTAaHOBJICHHUE, PACTIOPSDKEHHUE U pEIlICHHE).

8. CocraBnenne u odopmieHHe HWHPOPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB (aKT,
MIPOTOKOJ, AOKJIaHast, O0BSICHUTENbHAS U CTy)KeOHas! 3aIMCKH).

9. Busl iuceM, 0COOEHHOCTH UX OPOPMIICHHSL.

10. Ocobennoctu cocTaBiaeHus 1 0HOPMIICHHUS JIMYHOTO JieTIa.

11. CocraBnenue u 0hOpMIICHHE JOTOBOPOB, KOHTPAKTOB.

12. JTokyMeHTBI 10 BHEITHEIKOHOMUYECKOH J1ESTETbHOCTH.
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13. Opranmzammst pabOTBI € JOKYMEHTaMH, COJEPKAIIMMH  KOH(UICHITHAIbHBIC
CBEJICHHUS

14. TlonsTHe «IOKYMEHTOOOOpPOTa», €ro pa3BUTHE, HOPMATHBHO-METOIUYECKAs
pexomenaanusi. OCHOBHBIE ITpaBHUiIa OPraHU3ALNU JTOKYMEHTO000pOTA.

15. OOmass cxema oOpraHuzalud padOTHl € TIOCTYMAKIIMMH W HCXOASIIAMHU
JOKyMEHTaMH.

16. PaGoTa ¢ muceMaMu 1 0OpaIeHUsIMHA TPAKIAH.

17. Odopmiienne HoMeHKIATypHI Aen. DopMUpOBaHKE U XpaHEHUE JIET.

18. Ilepenaua nOKyMEHTOB Ha apxUBHOE XpaHeHHe. CocTaBleHHe ONUCcel Je.

19. Xpanenne JOKYMEHTOB B JIEKTPOHHOU (hopme

20. KomnbroTepHbl€ TEXHOJIOTUH B AETONPOU3BOJICTBE.

21. «JlenonpousBOACTBOY, «UH(GOPMAIHS» U «TOKYMEHT», UX BOSHUKHOBEHHE, Pa3BUTHE
U B3aUMOCBS3b.

22. MupoBast UCTOPHSI JeTIONPOU3BOACTBA.

23. Uctopus nenonpousBojactsa B Poccuu.

24. 3akoHo/laTeNbHasl 1 HOPMaTUBHO-METOIMYECKask 6a3a KaJpoBOIo J1eJI0NPOU3BOJICTBA.

25. YHU(UKaIM 1 CTaHJapTU3aLMs YIIPaBIEHYECKUX JOKYMEHTOB.

26. IIpaBumna opopmieHHs yrpaBIeHIECKUX JOKYMEHTOB.

27. Bujibl TOKYMEHTOB U UX KIacCU(PUKAIHSL.

28. OcHOBHBIC BUIBI OJ1aHKOB. TpeOoBaHUS K OPOPMIICHHIO.

29. Knaccudukanuys peKBU3UTOB, MX Ha3HAUYCHHUE U OOPMIICHHUE.

30. PekBU3UTHI, TPUIAIOIINE JOKYMEHTY IOPHINIECKYIO CUITY.

31. Ilopsanok moamucaHus JTOKyMeHTOB. [lenerupoBanue npaBa nojanucu. [Ipasuia
IIPOCTABJICHMS II€YATEH U MTOAMCEN HAa TOKYMEHTaX.

32. Yaudukanus TeKCToB T0KyMeHTOB. Tpacdapernsie TekcTbl. CrIOCOOBI IPEICTABICHUS
YHU(PUIUPOBAHHBIX TEKCTOB (QHKETHI, TAOIUIIBI, TpadapeTsl).

33. TpeboBaHus K TEKCTaM CIYKEOHBIX JOKYMEHTOB. DJIEMEHThI TEKCTOB.

34. TloaroToBKa MPOEKTOB JOKYMEHTOB.

35. Cucremsl fokymenTanuu. Y COP/l: HazHaueHue v QyHKITHH.

36. TpeOoBaHHS K COCTaBIEHUIO U O(OPMIEHHMIO CIPaBOYHO-UH(POPMAIIMOHHBIX
JOKYMEHTOB.

37. Knaccuduxanms, coctaB peKBH3UTOB, 0COOCHHOCTH O(OPMIICHHSI.

38. TpeboBaHus K COCTABICHUIO U 0(OPMIICHUIO PacTIOPAIUTEIbHBIX JOKYMEHTOB.

39. Knaccudukanus, cocraB peKBH3UTOB, 0COOCHHOCTH 0(OPMIICHHSI.

40. TpeOoBaHHS K COCTaBJIECHUIO M OQOPMIIECHHIO JOKYMEHTOB O JAEATEIbHOCTU
KOJIJIETHAJIbHBIX OPTaHOB.

41. Knaccudukanus, cocTaB peKBU3UTOB, 0COOEHHOCTH 0(OPMIICHUSI.

42. TpeGoBaHUs K COCTABICHUIO U O(OPMIICHUIO OPTaHU3alMOHHBIX JIOKYMEHTOB.

43. Knaccudukanus, cocTaB peKBU3UTOB, 0COOCHHOCTU O(OPMIICHHSI.

2.3.6 MeToauka npoBeieHUs JeKIUU-TUCKYCCHI

Heab: nocTHXKEHHE ONPEAEICHHOTO MHEHHMs MO O00CyXJIaeMoi mpobiieMe MyTeM
OCO3HAaHHUA yYYaCTHUKaMMU CBOHUX MHGHPII)’I, CY)K,ZIGHI/II\/'I, OLICHOK ITO TEME NHUCKYCCHUH; YTOUHCHUIA
B3aMMHBIX MMO3UIMH B CHIOPE; BEIPAOOTKH YBAXKUTEIHHOTO OTHOIICHUS K IPYTOMY MHEHHUIO.

3agaun:

- pa3BUTHE YMEHUI aHATU3UPOBATh MPOOJIEMY HWIIH TPOOIEMHYIO CUTYAIIHIO;

- IOMCK U pa3paboTKa MepCreKTUBHBIX UJIEH;

- pa3BUTHE CIIOCOOHOCTH MPOTYLIUPOBATH MHOXKECTBO PEILICHUI;

- HAaXOXKXACHUE ONITUMAJIBHOI'O pCHICHUA CPEAN HECKOJIBKUX AJIbTCPHATUB.

Meroauka npoBeaeHus:

- Ha3HA4YCHHUC CCKPCTapA JICKOUU-IAUCKYCCHH, €0 HHCTPYKTAX IO BbIIIOJIHACMBIM
bynxumsam;
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- 00BSBIICHUE KPUTEPHil OLICHKH;

- cBOOOIHBIA OOMEH MHEHHSIMH B HPOMEXKYTKAaX MEXAY JIOTHYECKH O(OpMIICHHBIMU
paznenamu cooOrieHus yueOHOTO MaTepHuaa;

- TOJBEIECHHE HTOrOB TUCKYCCHUH W OIICHKA YYaCTHHUKOB IHCKYCCHM IO MaTepualam,
MOJrOTOBJICHHBIM CEKpeTapeM, epexo/l K HH(OPMAITMOHHOH JEKINH.

Kpurtepuu ouenkm: cexperapb Jekuuu-muckyccuu — 0,5 — 1,5 Gamnos; yuyactue B
nuckyccun — 0,5 — 1 6amos.

2.3.7 MeToauKa NPOBeIeHUsI CEMUHAPA-THUCKYCCHU

Hesab: nocTHXKEHHE ONPEAEICHHOIO MHEHHsA M0 00CyXIaemMod npobieme IyTeM
OCO3HaHHUsl y4aCTHMKaMH CBOMX MHEHMM, CYXJEHHUH, OLIEHOK IO TEME JUCKYCCHH; YTOUHEHUS
B3aMMHBIX ITO3ULHH B CIIOPE; BEIPAOOTKU YBAXKUTEIBHOTO OTHOIIEHUS K IPYTOMY MHEHHUIO.

MeTtoauka npoBeAeHUs1: - HA3HAYEHHUE CEKPETaps JIEKIUU-TUCKYCCUH, €T0 MHCTPYKTaX
10 BBIIOJHIEMbIM (PYHKLUAM; - 0ObsIBIICHHE KPUTEPUI OLIEHKH; - CBOOOIHBI OOMEH MHEHUSIMU
B TIPOMEXKYTKAaX MEXIy JIOTHYeCKH O(OPMICHHBIMU pa3fellaMi COOOLIeHHS y4eOHOTro
MaTepuaa; - MojABeJIeHe UTOrOB JUCKYCCUH M OLIEHKAa YYaCTHUKOB TUCKYCCHUH 110 MaTepHajam,
MOJITOTOBJICHHBIM CEKPETapeM, Imepexo/l K MHPOPMAMOHHOM JIEKIHH.

CeMHUHApBI-IUCKYCCHU ~ OPTraHU3YyIOTCS KaK MPOIECC JAUATOTHYECKOro  OOLICHHUS
YYaCTHUKOB, B X0/1€ KOTOPOI'O MPOUCXOIUT (POPMUPOBAHNE MTPAKTUUECKOTO OIBITA COBMECTHOTO
y4JacTus B OOCYXKICHHU U pa3pelieHUH TEOPEeTHUECKUX MpoOJIeM, TEOPETUKO-IPAKTUYECKOTO
MBIIUIEHHUS Oy TyIIeTo CIEeIHAaIICTa.

OCOOEHHOCTBIO CEeMHHApa-AUCKYCCUM SBISETCA TO, YTO CTYICHTHI OOCYXIAIOT YK€
pemi€HHble B Hayke npoOiembl. CylecTBYIOT HECKOJIbKO BapUaHTOB IPOBEJIEHUS CEMHHAPOB-
JIUCKYCCHUH.

Bapuanr 1. I'pynna cTyleHTOB aenuTCs Ha MOATPYHIBL. DTU MOATPYIIBI 00CYXKIal0T
HEKOTOpBI BOMpOC, 3aTeM TIpylna Kak I[enoe O0OCYKIAaeT pelleHus, MpeagaracMble B
noarpynnax. I[Ipm 3ToM MOryt y4acTBOBaTh Kak BBISIBUBIIMECS B MOATPYIIE JIUIEPHI, TaK U
OCTaJIbHBIE YYACTHHUKH.

Bapuanr 2. IlepBonauanbHO oOyudaeMble MNPOBOJAAT NPUMEPHO S5 MHUHYT paboras
WHIVBUAYAJIBHO U MOJATrOTaBIMBas MHCBMEHHO 2-3 BOIpOCa MO MaTepualy CaMOCTOSTEIbHOIO
YTEHHUsI, 3aTEM OHU 00pa3yloT Haphl, B KOTOPBIX 3TH BOIPOCHl o0cyxaatoTcs. Yepes 10 MuHyT
napbl 00pa3yroT Majble TPyHbl Mo 4-6 YenoBeK, KOTOphIe MPOJIOJIKAIOT AUCKYCCHUIO IPUMEPHO
20 muHyT. CMBICII COCTOMT B TOM, YTO BOIIPOCHI YK€ ObUIM OOCYKJEHBI B IMapax, CIOKUIHChH
KaKHe-TO YCTOWYMBBIE MHEHHS, W JUCKycCUs B Majoil rpymnmne Oyner 0osiee OCMBICICHHOM.
OcraBuieecss Bpemsl 3aHATHSI OTBOJUTCS JIJIsl OOILErpyNIoOBON TUCKYCCHUH U TIOJBEACHHS UTOTOB
IIPETIOIaBaTENEM.

BapuanTr 3 oriaMuaeTcs OT BTOPOrO BapuaHTa TEM, YTO «CTAPTOM» I UCKYCCHH
CITy’)KUT KpaTKO€ COOOILIEHNE OTHOTO U3 00y4aeMBbIX.

Bapuanr 4. Hawano auckyccum ompenensercs HM3ydEHHEM HEKOTOPOro MaTepuala,
MPEUI0KEHHOTO TperoaaBaTesieM (cepusi caaioB, pparMeHT (puiIbMa, pa3MHOKEHHBIA TEKCT U
ap.). [lpumepno yepe3 15 MuHyT HaunHAETCs 00IIIee OOCYKICHHE.

Kpurtepuu ouenkm: cexkperapb ceMuHapa-nuckyccuu — 0,5 — 1,5 GamnoB; yuactue B
muckycenn — 0,5 — 1 6amios.

2.3.8 MeToauka npoBeeHUsI KPYrJjoro croja

«Kpyrslii ctom» - 370 popma opraHuzaii 0OMeHa MHEHUSAMH.

Llenp Kpyryioro crojia — MPEAOCTaBUTh YYaCTHUKAM BO3MOKHOCTh BBICKA3aTh CBOIO
TOUKY 3peHHusi Ha oOcyXJIaemyi Mmpobiemy, a B JanbHeleM chopMynupoBaTh MO0 obiee
MHEHHE, JINO0 YETKO pa3rpaHUyYUTh Pa3HbIC MO3UIIMH CTOPOH.

JTansbl NOATOTOBKHU KPYIJIBIX CTOJIOB:

1.Be16op Tembl. OcymiecTBIsS€TCsl ¢ OpUEHTAIlMel Ha HaIpaBJeHUS HAaydHOW pabOThI
kadenps! u npenonasareneid. Kadenps! npeanaraior TeMbl «Kpyrisix cToI0B» ¢ 000CHOBaHHEM
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HEOOXOIUMOCTH €€ OOCYXJIeHHs W pa3paOdoTku. B sToMm ciiydae ciemayeT yduThIBaTh oOIee
MPaBUJIO: YeM KOHKpeTHee chopMyiHpoBaHa TeMa, TeM jiyd4me. Kpome Toro, tema IOJKHA
MPEACTABIIATh UHTEPEC IS CITYLIATENEH.

2.ITon6op Bemymiero (Moaeparopa) M €ro HmoAroToBka. MojepaTop AODKEH o0najgarh
TaKMMH KauecTBaMH, Kak KOMMYHHUKAOEIbHOCTb, aPTUCTUYHOCTh, HHTEJUIUTCHTHOCTD.
HemanoBakHbIM sBIISICTCS JTMYHOE OOasiHME W 4yBCcTBO TakTa. Ocobyro ponbs st Kpyrmoro
CTOJIa WUIpaeT KOMIETEHTHOCTh BEIYLIEro, IO3TOMY MOZEpaTop 00s3aH CaMOCTOSITEIBHO
OCYILIECTBUTH MOJATrOTOBKY B paMKax 3agaHHou TeMbl Kpyrioro crona.

3.Iloxbop ywacTHUKOB U ompezeneHue skcrnepToB Kpyrioro croma. CyTe n000ro0
Kpyrioro crosna B TOM, 4TOOBI OCYIIECTBUTH IOIBITKY «MO3IOBOM aTakuW» I10 OINpPEAEICHHOU
npoGyieMe U HalTH OTBETHI Ha KaKHe-TO Ba)KHbIE BOMPOCHI. (1 3TOro HeobXxoauMo codpath B
OJTHOM MeCTe Jo/IeH, O0NagaroIuX HEOOXOIUMBIMH 3HAHUSMH 10 mpoldiieme, TpeOyromen
OCBEIICHUS. OTUX JIIOACH Ha3bIBAlOT JSKCHOEPTAMM WIM clenranucraMd. HVHunmaropy
HEOOXOJMMO  HAMETHTh  IOTCHIUAIBHBIX  OKCIIEPTOB, KOTOpble MOTJIM OBl  1aTh
KBaJIM(UIIMPOBAHHBIE OTBETHI Ha BOIPOCHI, BO3HUKAIOIINE B paMKaX OOCYXJIEHHUS 3asBICHHOU
teMbl Kpyrnoro crona. Eciu maciitabbl MeponpusaTrs BBIXOJAT 3a PAMKH By3a, LieJIecoo0pa3Ho
Ha MpeIBApUTEIBLHOM JTane noAroroBku Kpyrimoro crona pazocnars mHNpeamnojaraeMbiM
Y4aCTHHKaM MH(OPMALIMOHHBIC MHUChMAa W MPHUTJIANICHUS K YYaCTHIO B JaHHOM MEPOIPHSITHH.
Crnenyer IIOMHUTB, 4TO ¢dbopmupoBaHue TpYIIIIBI YYaCTHHUKOB
npenycMarpuBaeT AU QPepeHIupOBaHHBI  MOAXOA: 3TO JODKHBI OBITh  HE  TOJBKO
KOMIIETEHTHbIE, TBOPYECKHM MBICISAIIME JIOAW, HO U JOJDKHOCTHBIE JIHIA, IPEICTAaBUTENN
WCIIOJTHUTENIBHON BJIACTH, OT KOTOPBIX 3aBUCUT IPUHATUE PELICHUI.

4 1lpenBapurenpHas  pacchlUlKa  BOIPOCOB  MPENANOJaraéMbIM  y4YaCTHUKaM  —
ocymiectBisiercs 3a 7-10 queit no Kpyrioro crona;

5.1loaroroBka aHKETHI 17151 Y4aCTHUKOB Kpyrioro crona — 11e1b aHKETUPOBAHUSI COCTOUT
B TOM, 4TOObI ObICTpO M 0Oe3 OOJBIIMX 3aTpaT BPEMEHU M CPEJICTB MOJYyYUTh OOBEKTHBHOE
IpeJCTaBIeHHNEe O MHEHUU Yy4yacTHUKOB Kpyrimoro croima mo obcyxIaeMbM IpoOsiemam.
AHKeTHpOBaHME MOKET OBbITh CIUIOIIHBIM (TIpU KOTOPOM OIpAIIMBAIOTCSI BCE YYaCTHUKU
Kpyrnoro crosa) unu BBIOOPOYHBIM (TIPH KOTOPOM OIPALIMBAeTCs 4YacTh y4acTHUKOB Kpyrioro
crona). Ilpu cocraBieHnH aHKEThl HEOOXOIMMO ONPENENIUTHh OCHOBHYIO 3a1ady-npobiiemMy,
pacuJIeHUTb €€ Ha COCTaBIIAIOLIME, NMPEANOIOKUTh, HA OCHOBAHMM KAKUX CBEJEHUN MOYKHO
Oyner cnenatb OINpeAesieHHblEe BBIBOJBL. Bompockl MOryr OBITh OTKPBITBIMHU, 3aKPBITBIMH,
MOJTY3aKpBITEIMUA. POpMYIMPOBKA UX JOIKHA OBITH KOPOTKOM, SICHOW IO CMBICITY, IPOCTOIA,
TOYHOM, OJHO3HAYHOW. HauyumHaTh HYKHO C OTHOCHUTEIBHO MPOCTHIX BOMPOCOB, 3aTEM
npeuiarate 6osee ciokHele. JKenmaTenbHO CrpynmMpoBaTh BOMNpoOchl 1o cmbicay. Ilepen
BOIIpOCAaMH  OOBIYHO TMOMEIIAIOT OOpalleHue K YYacTHHKaM OIpoca, HMHCTPYKIUIO IO
3aIl0JIHEHUIO aHKEThl. B KOHIle cienyeT mobiarogapuTh y4acTHUKOB.

IlonroroBka mnpenBaputenbHoil pesomonnn Kpyrnoro croma. IIpoekr wurtorosoro
JOKYMEHTa JOJDKEH BKJIIOYaTh KOHCTATUPYIOLIYI0 4YacTb, B KOTOPOM NEPEUYMCIAIOTCA Te
npoOseMbl, KOTOpbIe OOCyXaanuch ydacTHHKaMu Kpyriaoro crona. Pesomronus MoxeT
CoJZiepKaTh KOHKPETHbIE DPEKOMEHJIAIMH OMOIMOTeKaM, METOJMUYECKUM IIEHTpaM, OpraHam
YIpaBlIeHUSI pa3HbIX YpOBHEH, BHIPAOOTAHHBIE B XOJi€ OOCYXIEHUS WIM PEIIeHUs, KOTOpbIe
MOTYT OBITh pEaJM30BaHbl Yepe3 OIpEJeICHHbIE MEpONpPUATUS C YKa3aHHEM CpPOKOB HX
BBITIOJTHEHUS] U OTBETCTBEHHBIX.

BapuaHTBI IpOBeAeHUA «KPYIJIBIX CTOJIOBY»:

IlepBBlii BapuaHT - YYaCTHMKHM BBICTYNAIOT C JOKJIAJaMH, 3aT€M IPOBOJUTCS HX
oOcyxnenue. [Ipu sTom Beayuuii npuHUMAeET B 3ac€JaHUM OTHOCUTENIBHO CKPOMHOE y4yacTHe -
pacripenienieT BpeMs BhICTYIUICHUH, IPEIOCTABIISIET CIIOBO YYaCTHUKAM OOCYKICHHS.

Bropoii BapuaHT - Begymuid HMHTEPBBIOMPYET y4acTHUKOB Kpyrioro croma wim
BBIJIBUTAET TE3UCHI AT 00CYykJIeHUs. B 3TOM ciydae oH ciaenuT 3a TeM, 4TOObI BHICKA3aIHUCh BCE
YYaCTHUKH, «JIEPKUT» XOJ OOCYXKICHHs B pycie TIJaBHOM MpoOJIeMbl, paau KOTOPOM
OpraHU30BaHa BCTpeya 3a «KPYIJBIM cTOJIOM». Takoi crmocod mposeneHust Kpyrioro croia
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BBI3bIBACT OOJIBIINN HHTEpeC y ayauTopuu. Ho oH TpebyeT oT Beayliero OOJbIIEero MacTepcTBa
Y TITyOOKOTO 3HAHUS «HIOAHCOB» 00CYXKIaeMO MPOOIEMEI.

Tpertuit BapuaHT «MeTonUYecKue Mocuaenkuy. Opranusaiusi Takoro Kpyrjioro crola
UMEeT CBOM OCOOCHHOCTH. J{Ist 0OCYXJeHHus MNpenararoTcsi BOMIPOCHI, CYHIECTBEHHBIC IS
pelleHrs KaKuX-TO KJIIOYEBBIX 3a7ad y4eOHO-BOCHUTATENBLHOTO mpolecca. Tema oOCyKIeHHs
3apaHee He 00bsABIseTCA. B 3TOM citydae mactepcTBo Benymero Kpyrioro cromna 3akitodaercst B
TOM, 4TOOBI B HEMPHUHYXJICHHON 00CTaHOBKE BbI3BATh CIyIIaTeNeil Ha OTKPOBEHHBIN pa3roBop
no o0Cy)XJaeMOMy BOIIPOCY M TOJBECTH HMX K OIpENeNeHHBIM BbIBOJaM. llenmpio Takux
«MOCHJIETIOK» fABIIAETCS (HOpPMHUpPOBAHHE TMPABUIBLHOM TOYKHM 3pEHUS IO OMNpPEIeICHHOM
MeIarOrMYecKor MmpodiiemMe; co3anue O0JIaronpUsTHOTO MCUXOJIOTHYECKOTO KIMMaTa B JaHHOU
rpymrne ciayuiaTenei.

UeTBepThIli BapUAHT - «METOAMYSCKUN quanor». B pamkax Takoit ¢popmsl Kpyrioro crona
CIIyIIAaTeNN 3apaHee 3HAKOMATCA C TEMOW 00CYXJEHHUs, MOMy4aloT TEOPETHUECKOE JOoMallHee
3a7aHue. MeTtoauueckuil Juajor BENETCS MO ONpPENENICHHON MHpodiieMe MEXIy BEAYIIUM U
CIymIaTeNsIMU WM MEXIy Tpymnmamu ciymareneil. JIBukymied cuiod auanora sBIsSETCS
KyJbTypa OOIIEHHS ¥ AaKTHUBHOCTh ciymareneid. bonbmoe 3HadeHne wumeer oOmas
SMOIMOHAIbHAS aTMocdepa, KOTopasi MO3BOJSET BbI3BAaTh YYBCTBO BHYTPEHHEro €IMHCTBA. B
3aKJIIOUYEHUE JIeJaeTcs BBIBOJ 10 TE€ME, NPUHUMAETCS PELIEHUE O JAJIbHEWUIIUX COBMECTHBIX
JICUCTBHUSIX.

3 MeTtoauyeckue MaTepuaibl, ONpeaesole MPoueaypbl OlleHUBAHUS 3HAHHI,
yYMEeHH i, HABBIKOB 110 IUCHUIJINHE

3.1 BanibHO-PeTHHIOBAs CHCTEMA OLIEHKH YCIeBAeMOCTH MO THCIUILIHHE

B mensx omepaTUBHOTO KOHTPOJIS YPOBHSI YCBOCHHS MaTeprana y4eOHON AUCIUILTUHBI U
CTUMYJIMPOBAHUS AKTUBHOM Y4eOHOUM [eATENbHOCTH CTYACHTOB (O4YHOWH (HOpMBI OOy4YeHUS)
WCTIONB3YETCS OALIbHO-PElMUHZ06a:A CUCEMA OYeHKU YCReaaeMoCHmu.

B cooTBercTBUM € 3TOH CHUCTEMOW OILIEHKH CTYACHTY B XOA€ M3y4YEHHUS JAUCIUILIMHBI
MPEAO0CTABIIAECTCS] BO3MOKHOCTh HaOpaTh HEe MeHee 60 OaJlJIoB 3a TEKYIIyI0 paboTy B CEMECTpe U
10 40 6anoB Ha PK3aMeHe/3aueTe (MTOTOBBIM KOHTPOJIb).

PesynpTupyromas oneHka Mo AUCIUIUIMHE CKIIAJbIBACTCS U3 CYMMBI OaJUIOB TEKYIIETO U
utoroBoro kKoHTpous. [llkana utoroBoit onenku no gucuumiuHe: 91 — 100 6amioB — «OTIUYHO,
76 — 90 GamioB — «xopomo», 61 — 75 6awIOB — «yIOBICTBOPUTEILHO», MeHee 60 OayoB —
«HEYJIOBIIETBOPUTEIHHOY.

K 3ageTy MOmMyCKarOTCsl CTYACHTHI, TIOCETUBIIUE BCE JICKIIMM W CEMHHAPBI, IPOIICIIINAE
MIPOMEXYTOUHYIO aTTEeCTallNI0, C peUTHHTOM He MeHee 30 6aioB.

Bamer 3a Tekynyo paboTy B ceMecTpe Mo JUCIUTUIMHE CKIIAABIBAIOTCS U3 CIIETYIONTIX
BUJIOB JICATEIHHOCTHU CTYACHTA:

Texkynui KOHTPOJIb:

MuHUMATBHO 1O BHIaM MaxkcuMasbHO 10 BUIaM
paboThI (B Oaiax) paboTsI (B Oamax)
[Tocewenne nexknuit 5 10
BricTynnenue Ha cemMuHape 5 15
KoncrekT sekiuii 5 10
Pabora Ha ceMUHapCKUX 5 15

(PaKTUYECKUX ) 3aHATHIX

Kontpons CPC 5 10
(KOHTPOJIBHBIE OIPOCHI,
cobeceroBaHUE U P.BUJIBI
KOHTPOJI)

Konrtponbnas pabota 5 10

MakcumainbHoe 30 60
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| KoMUECTBO 6AIIOB | |

J1Ji mosTydeHus A0IMycKa K 9K3aMeHy (3a4eTy) 1o JUCIUILIMHE CTYACHT JOJKCH Ha0paTh B
cemectpe He MeHee 30 6aoB.
bannbHO-pedTHHTOBAs CUCTEMa IMpelycMaTPUBAET MOOIIPEHHE CTYJEHTOB 3a paboTy B
CeMEeCTpPEe MPOCTABICHUEM «NPeMUAIbHbIXY OAIUIOB.

«IIpemuanbHbIC» Kor-Bo GarioB

JlomosTHEHHE K OTBETY Ha CEMHHAPE + 0,5 6amia

VYyactie B onMMIMagax, KOHKypcaX, KOH(pepeHIUsX B paMkax mpenmeral + 15 GamioB

[Tpu3oBoe MecTo 3a ydyacTue B OJMMIIMAAax, KOHKypcax, koHpepennusx B|  + 30 6amioB
paMKax IpeaMeTa TUCIUTUINHBI

IIIkaja UTOroBOM OLIEHKH

Konnyectro 6asmnos Ouenka
90 - 100 «OTIUYHOY (3a4TEHO)
75-89 «XO0pOII0» (3a4TEHO)
60 — 74 «yIIOBJIIETBOPUTENHHOY» (3aYTEHO)
0-59 «HEYIOBJIETBOPUTEIHHOY (HE 3a4TEHO)
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