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1 Mertoauyeckne ykasaHusi A8 O0OydaloIIUXcs MO IJIAHHPOBAHUI0O W OpPraHM3anuu
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI THCUHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S —— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUI 20

BrinosiHeHUE KOHTPOJIBLHOM paboThI 40

Htoro 100

2 MetoauyecKkue yKkazaHHus 10 padoTe 00y4yalommuxcsi BO BpeMsi NPOBe/ieHUsI JIeKIMii

Jlexuus xak opranu3anuroHHasi opma o0ydeHus - 3T0 0ocodasi KOHCTPYKLUS y4eOHOTo Ipolecca.
IIpenonaBaTens Ha MPOTSKEHUU BCEro y4eOHOIO 3aHATHsI COOOIIAeT HOBBIM y4yeOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuan u3araercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEp)KaHHOU (opme, jekuus sBiseTcss HanOojiee 3KOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMALIUH.

Mertonosnornyeckoe 3HAa4YeHHE JIEKLMM COCTOMT B TOM, 4YTO B HEH PpacKpbIBArOTCS
(byHIaMEHTaIbHBIE TEOPETHYECKUE OCHOBBI YU4€OHOW MUCHMIUIMHBI M HAyYHBIE METOMABI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe M METOoay
00y4YeHHSs MPHUCYILU TP OCHOBHBIE NEIarornyeckie (PyHKIIUH, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpoLecce: II03HABATENIbHAS, PA3BUBAIOIIAs U OPraHU3YIOLIasl.

[To3naBarenbHast (yHKIWS BBIpAKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAHHBIX IyTeH peleHHs MPAaKTHYeCKUX 3aaady. Jlekuus npus3BaHa JaTh UM B3aMMOCBS3aHHOE,
J0Ka3aTelbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CIIOKHBIX MOMEHTaX B TPAKTHYECKOU
JESTeNbHOCTH CHEeNMaIMCTOB. VIMEHHO 3TO, a HEe 3allOMUHAHME KaXJ0ro CcJoBa WIM LUQPBHI,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer MOMHUTh, YTO MO3HaBaTeIbHas (PYHKIMS BCSIKOM JEKIMM CBSI3aHAa U C TEM,
YTO B JKUBOW Pa3TOBOPHOM pedd camble CIOXKHBIE BOIPOCHI PAa3bsSCHUTHh W TOHATH JieT4de, YeM TOTI/Ia,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaayda
y4eOHOTo Marepuana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1OCTUTAET LENH, €CIIM TOMUMO COOOIIEHUSI MH(POPMALIMU OHA BBIMOIHAET PA3BUBAIOILYIO
(GYyHKINIO, TO €CTh 1O COJACPKaHUIO W (GOopMe OHAa OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
00y4JaeMbIX, IPU3BaHa HE TOJBHKO MPETIOAHECTH UM 3HAHUS, HO U HAYYUTh X CAMOCTOSITEIIbHO MBICIHUTD.
VMIMeHHO Takue NPENOCBUIKH COAEPKUT JIEKILUs, MOATOTOBJIEHHAs HA BBICOKOM NPO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBarOmas (YHKIHS JIEKIWA HAaXOAWTCS B 3aBHCHMOCTH OT TPaMOTHO
NOJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUS JIEKIUM M METOJUKH ero wusioxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepraia, CTpeMieHne JIeKTopa He TPOCTO M3JIOKHUTH ToJible (hakThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TaKOT'0 MOMCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONIEH B MOJTHON Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsytomas ¢QyHKUMS JIEKIUU [peJycMaTpuBaeT, B IEPBYIO Ouepelb, YIMpaBIeHUE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIBHO YCUJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B mTaHHOM ciiyyae JeKTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUIMAHUE CclIyniaTeiaed Ha TO, YTO HEOOXOAUMO H3YUUTh U C YeM
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comocTaBuTh. [lolydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH IpH
CaMOCTOATEIILHON MTPOPA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOEe B TMEpHOJ TOATOTOBKM K JICKIIMOHHBIM 3aHSATHSAM — HAyYUThCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO DPAa3BUBATh CBOM TBOPYECKHE CIOCOOHOCTH U
OBJIaJICBaTh HABBIKAMH TBOPUYECKOH padoThl. |Jis 3TOro HEOOXOAMMO CTPOTO COOJONATH JAUCIUTLIHHY
yueObl M ToBeleHHUs. YeTkoe IJIaHUPOBAHUE CBOET0 pPabOuero BpPEMEHU U OTAbIXa SBJSETCS
HEOOXOIMMBIM YCIIOBHUEM JIJIsl YCIICITHOW CaMOCTOSTEIbHON paboThl. B OCHOBY €ro HYXHO IOJIOXKHTH
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe IUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 wacoB cBOero BpEMEHHM, T.€. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOATENIbHON paboTe HeoOX0AMMO OTBOANTHL 3—4 yaca.

KaxxioMmy CTyIEHTY ClIelyeT COCTABIISATh €XKEHEACIbHBIA U CEMECTPOBBIH IIIaHbl pa0OTHI, @ TAKKE
IUTaH Ha KaxAbli pabouunii nenb. C Beuepa Bcerjaa HaJo0 paclpeaensTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE Ka)JI0T0 JHS [IeJIeCO00pa3HO MOBOIUTE UTOT padOThI: THIATEIHHO MPOBEPUTH, BCE JIU BBHIITOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYIIECTBISTh CAaMOKOHTPOJb, KOTOPBIA SBISIETCS HEOOXOIWMBIM YCIOBUEM
ycnenHo y4eObl. Ecnum 4To-TO OCTaloch HEBBINOJTHEHHBIM, HEOOXOAMMO W3BICKAaTh BpeMs IS
3aBEpIICHHSI TOW YacTH pabOThI, HE YMEHbBIass 00beMa HeIeTTLHOTO IJIaHa.

CrnymaHue M 3amuch JIGKIUA — CIOKHBIM BUJ BY30BCKOW ayTuTOpHON paboThl. BHUMarensHOE
CIIyIIIaHUE ¥ KOHCIIEKTUPOBAHHUE JIEKIMI TMpeArnojiaraeT WHTCHCUBHYI0 YMCTBEHHYIO JIE€ATEIbHOCTH
crynenta. Kpatkue 3ammcu JeKUud, MX KOHCHEKTHPOBAHHE IMOMOTaeT YCBOUTh Y4eOHBI Marepual.
KoHcnekT siBisieTcss MOJE3HbIM TOI'/1a, KOI'Jla 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE M CJIEIAHO ATO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JICKIUIO. Takoe «KOHCIIEKTHPOBAHUE)
MPUHOCUT OOJIbIIIE BpEJa, YeM TMOJb3bl. 3alUCh JIGKIUHA PEKOMEHIYETCS BECTH 110 BO3MO>KHOCTHU
coOcTBeHHBIMU (opMynupoBKamMu. JKemareapbHO 3amuch OCYIIECTBIATH Ha OJHOM CTpaHule, a
CJICYIOIIYIO OCTABJISITh JJISI TIPOPAOOTKH y4eOHOTO MaTepralla CaMOCTOSITEIILHO B IOMAITHUX YCIOBHSX.
KoHcnekT nekiuu mydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, coOI0as KpacHyI0 CTPOKY. JTOMY B
OOJBIIION CcTereHn OyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIUH, MPEUIOKEHHBIE MPErnogaBaTesiM.
[TpuHIMIIUanbHBIE MecTa, OmpeseNeHus, (GOopMynbl U APYroe CileayeT COMPOBOXKAATH 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTHY» M T.I. MOXHO JeJaTh 3TO M C TOMOIIBIO
Pa3HOIBETHBIX MapKepoB miu pydek. llenmecooOpasHo paszpaboTaTh COOCTBEHHYIO «MapKoOTrpaduio»
(3HauKH, CUMBOJIBI), COKpalleHus cioB. He numHuM Oyner u u3ydeHne ocHOB creHorpaduu. Paboras
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOANMO HCIOIb30BaTh HE TONBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JOTIOJIHUTEIHFHO PEKOMEHJIOBa JIEKTOp. VIMEHHO Takas cepbe3Hasi, KpomoTiuBas pabora ¢
TEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBJIA/I€Th 3HAHUSMU.

3 Meroanveckne YKa3aHusA sl O0YyYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKHM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHu3aIlul y4eOHOTO
mpolecca, MPEACTaBIsioNmas co0OW KOJIEKTUBHOE OOCYXACHHE CTyJSCHTAMH TEOPETUUYECKUX H
MIPAKTUYECKUX BOTPOCOB, PEIICHUE MPAKTUISCKUX 3a1a4 11O/l PyKOBOJICTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IMOHUMaHHs CTYACHTOM I/I3y'-IaeMOI\/'I TEMBI, yqe6Hor0 Marepuajia 1 YMCHUA H3JI0XKUTH €ro COACPKaHUC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUSX MPENoaraeTcsi pacCMaTpUBaTh HauOosee BaKHEBIE,
CYIICCTBCHHBIC, CJIOKHBIC BOIIPOCHEI KOTOPBIC, KAaK CBHUACTCILCTBYCT INPCHOJABATCILBCKAA IIPAKTHKA,
HamOoJee TPYTHO YCBAUBAIOTCS CTYEHTAMH.

[Tpr 3TOM TOTOBHUTHCS K CEMHHApPCKOMY (TIPaKTHUYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHSTHIO BKIIFOUAET B ce0sl ClieayroIIee:

- 00s13aTeIbHOE O3HAKOMIICHHE C IUIAHOM 3aHSATHS, B KOTOPOM COJIEP’KaTCsi OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKA, Y4eOHOTro mocoOus,
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COJIEp’KaHUsl PEKOMEH/JOBAaHHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TEPMHUHAMH (PEKOMEHTYETCSI UX BBIYUHUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IpPU 3TOM HEOOXOAUMBIE
BBINHUCKH, KOTOPBIE MOHAJO0SATCA IpU OOCYKIEHUHM HAa CEMUHApe M PELICHHHU 3a/ady Ha IPaKTUYEeCKOM
3aHSTHH;

- (QopMmyiupoBaHHE CBOEro0 MHEHMsS [0 KaXJAOMy BOIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BPEMs CAMOCTOSITEIbHON pabOThl C yyeOHUKAMHU U HAy4HOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYyYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpenoJaBaTeto.

Ha cemunapckoM (NpakTUYECKOM) 3aHATUU CTYAEHT IMPOSIBISIET CBOE 3HAHHUE IIPEIMETA,
KOppEeKTHpYyeT HHGOpMAalHIO, IOJIYYCHHYI0 B IPOLIECCE JIEKIHMOHHBIX M BHEAYyIUTOPHBIX 3aHATUH,
(bopmupyeT onpeereH bl 00pa3 B I1a3ax MpenogaBaTesis, MoIydaeT HaBbIKA YCTHOM pedr U KyJIbTYpHhI
JMCKYCCHM, HABBIKU IIPAKTUYECKOT0 pEeIeHHs 3a1ay.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHI

Tema 1. Meroauka 5>KOHOMHUYECKOro aHanuza. IloHsATHE, CYIIHOCTb, HWH(POPMALUOHHOE
o0ecriedeHrne 5KOHOMUYECKOTO aHaJIi3a. DTalbl ¥ METOIbl SKOHOMHYECKOTO aHAITN3a.

Tema 2. IlpeaBapuTenbHbli SKOHOMHYECKHUH aHaIW3. AHAJIW3 KadyecTBa HH(POPMALMOHHOIO
oOecriedeHrsl aHaau3a. OKCIpecc-aHaU3 OpraHu3alii. AHAJIN3 arperupoBaHHONW OyXraaTepcKOu
OTYETHOCTH.

Tema 3. AHanu3 (QUHAHCOBON YCTOWYMBOCTH OpraHM3alvu. AHaIW3 JUKBUJIHOCTH OajaHca,
KO3(QPUIHUEHTOB (PUHAHCOBOM YCTOMYMBOCTH. AHAJINW3 TUIOB (UHAHCOBOW YCTOMUMBOCTU. AHanu3
COOCTBEHHOTO KaIlluTajla U YUCTHIX AKTUBOB OpraHU3ali. AHAIH3 00s13aTeIbCTB OPTaHU3AINH.

Tema 4. Anamu3 (UHAHCOBBIX pE3yJIbTATOB M JEJIOBOM AKTMBHOCTH OpraHU3alUd. AHaIU3
JI0XO0JI0B, PAacXoJl0B, NPUOBUIM U PEHTAOENbHOCTU. AHAIM3 JBUKECHHS JEHEXKHBIX CPEICTB. AHaIIN3
HAJIOrOBOM HAarpy3KH U pacueToB IO HAJIOTY Ha MPUObLIb.

Tema 5. Ananu3 pecypcoB opraHuzanuu. AHajan3 BHEOOOPOTHBIX aKTHBOB. AHAIIN3 OOOPOTHBIX
aKTHBOB. AHaNW3 TpyJa U 3apaboTHON miaThl. AHaNM3 (UHAHCOBBIX BIOXKEHUI OpraHu3alu. AHAIN3
pacxo0B OpraHU3ali U PECYPCOEMKOCTH MPOIYKIUH.

Tema 6. MapkeTHHIOBbIN aHaIN3. AHAIU3 BHEIIHEH MapKETUHIOBOM MUKPOCPEbl OpraHU3alu 1
KOMIUIEKCa MapKeTHHIa. AHaIU3 KOHKypeHTocrocoOHocTH opranuzanuu. SWOT-ananus.

Tema 7. KommiekcHble METOJIMKH aHajdM3a OpraHU3aluu. AHAJIU3 BEPOSTHOCTH OaHKPOTCTBA
OpraHm3anuu. AHaIM3 KpeIUTOCIOCOOHOCTH OpraHu3aluu. AHanu3 (UHAHCOBO-PKOHOMUYECKOTO
COCTOSIHMS TOCYJAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YHUTAPHBIX NpeAnpuatuil. [[porHo3Helil aHanus.

Tema 8. Pa3zpaboTka pekoMeHaalMii 10 pe3ysibTaTaM 3KOHOMUYECKOTO aHaIN3a.

4 MeToanvyecKue YKa3aHUA A5 00yUYAIOLIUXCS 110 OPraHU3alMH CAMOCTONATEIbHOM padoThI
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMIIEMBIM JJIEMEHTOM YyueOHoro mpouecca. [lpu
CaMOCTOSATENIFHON PaboTe OCTHraeTcsi KOHKPETHOE YCBOGHHE Y4eOHOro MaTepHana, Pa3BHBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaKHbIE JII COBPEMEHHOW MOATOTOBKU CIEIUaTUCTOB. DopMbl
CaMOCTOSITENILHON pabOoThl: MOJrOTOBKA K JIEKIUSM, CEMHHAPCKHM (TIPAKTUYECKUM) 3aHSITHSAM,
KOHTPOJIbHBIM pa0oTaM, MNPOMEXYTOUYHOW aTTeCTallid, HaluCaHUEe KOHCIIEKTOB, CaMOCTOSTEIbHOE
peleHre TUITOBBIX 33/1a4 U TECTOBBIX 3aJIaHHiA, HAMCAHWE HAYYHOTO JTOKJIAa, CTAThH.

4.2 MeToan4yecKkne peKOMEHIAUMH 110 BBINOJHEHHIO J1A00PaTOPHOH padoThl

JlaGopaTopHbIE TPAKTUKYMbl - OAMH W3 BHUJIOB CAMOCTOSTEIBHBIA IPAKTHYECKOW pabOTHI
cryaeHToB. Llenbio 1ab0paTOpHBIX MPAKTUKYMOB SIBJISIETCS YIIIYOJCHHE U 3aKpeIUIEHHE TEOPEeTHUYECKUX
3HaHWH U pa3BUTHE MPO(ECCHOHATEHBIX HABBIKOB.

B npouecce 1abopaTopHbIX NPaKTUKYMOB 00 y4aloIIUecs, M3y4UB TEOPETHUECKUI MaTepHa, Mo
PYKOBOJICTBOM TIPETIOIABATENS BBIMOMHSIIOT 33JaHUs [0 MPUMEHEHHIO 3TOTO MaTepuasia Ha MpaKTHKE,
BbIpabaThIBast, TAKMM 00pa3oM, Mpo(ecCHOHANbHBIE YMEHUS 1 HaBbIKH.
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[Ipu BBIIOMTHEHUH J1TAOOPATOPHBIX pabOT M MPAKTHKYMOB oOyuarommecs 00si3aHbl COOJ0JAaTh
MHCTPYKILIMHU 10 TEXHUKE O€30MaCHOCTH U BBIINOJIHEHHIO JJa0OPAaTOPHBIX PA0OT M MPAKTUKYMOB.

B nporecce BbInoIHEHN 1a00PATOPHBIX MPAKTUKYMOB CTYIEHTHI {OJIKHBI:

- OCBOMTH METOJUKM 3KOHOMHYECKOTO aHajn3a C MNPUMEHEHHEM KOMIIBIOTEPHBIX CpEICTB
pacuetoB B cpene MS Excel;

- IPOU3BOJIUTH PACUETHI IIOKa3arelei ¢ momolsto cpeacts MS Excel;

- UCMOJIb30BATh CTATUCTUYECKHE U MaTeMaTHueckue GyHKIMu nHcrpymenTa MS Excel;

-CTpOUTH IpauKu C UCHOIB30BaHUEM HHCTpyMeHTa MS Excel.

3amura 51abopaTopHOM pabOThl NMPOBOAMTCA Ha MPAKTHUECKUX 3aHATHSAX C INPUMEHEHUEM
MYJIbTUMEAUINHOTO 000PYAOBaHUSI.

4.3 Metoauyeckue YKa3aHus M0 BbINOJHEHUIO KOHTPOJIbLHOI padoThl

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOTHI SIBJISIOTCS:

Turyneasiii uct (Ommoka! HeBepHasi cchliIKa 3aK/IaKH.)

Conepxanue

1. Teopernueckas 4acThb

2. IlpakTryeckast 4acTh

Cnucok uCnoib30BaHHBIX UCTOYHUKOB

[Tpunosxenus (pu HEOOXOAUMOCTH).

Bapuant no TeopeTHueckoil 4acTH KOHTPOJIbHOH paboThl ompenesseTcss Mo ABYM MOCIEIHUM
mudppaM HOMEpa 3a4eTHOW KHIDKKM WM CTyIeHYecKoro omiera no 50 BKIOYHMTENbHO. Jlanee BapuaHT
oTpesieNisieTCs Mo MocheaHel nudpe HoMepa 3a4eTHOM KHIKKH UITU CTYACHUYECKOTo OumeTa.

3anaHusl K KOHTPOJbHOM paboTe mpuBeAeHbl B QoHIe oleHOuHbIX cpelncTB (IIpunoxenun 2 k
paboueii mporpaMme AUCITUTUIHHBI).

4.4 Mertoauueckue Yyka3aHusa 1o o0GOpPMJIEHHUI0 KOHTPOJBLHOWH PpadoThI, OTYeTa MO
JabopaTopHoii padore

4.4.1 OdopMieHne TEKCTOBOI YacTH

[Ipu odopmieHun TekcToBoM wactu padoTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJIHEHAa IEYAaTHBIM CIIOCOOOM C MCIOJb30BAaHHUEM KOMIIBIOTEpA U
IPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoi Oymaru oaHoro copta ¢opmata A4 (210 x 297mm) yepes
MOJITOpa HHTEpBaia u pazmepom mipudTa Times New Roman 14 nyrkToB. PaboTa 10/KHA UMETh MATKUH
NeperuieT B MaIke-CKOPOCIIMBaTee.

Crpanuiisl pabOThI TOJKHBI UMETH CIIEAYIOIINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HHXkHee - 20 MM. AG3alHbII OTCTYI TOJKEH ObITh OJJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs WIUTIOCTPALUHU U NMPHIOKEHUS,, HyMEPYIOTCs M0 MOpsAAKy 0e3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCSI, Ha CIEAYIOLIEH CTpaHUIle CTaBUTCA Udpa «2» U T. [I.

[TopsinkoBBIi HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO MO CTPAHUIIBL.

B Ttekcre paboThl MOJKHBI MPUMEHSATHCS HAaydyHbIE TEPMUHBI, 0003HAUEHHsS M OIpEesICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIApPTaMM, & IPU UX OTCYTCTBHM — OOLIEHPUHATHIE B HAYYHOM
JUTEpaType.

B Texcre paboThl He JoMycKaeTcs:

- IPUMEHATH 000POTHI PA3rOBOPHON PEYH, TEXHUIIM3MBI, TPO(HECCHOHAIN3MBI;

- IPAUMEHSTH JIJIS1 OJTHOTO M TOTO JK€ TOHATHS pa3IMuHbIe HAYYHbIC TEPMUHBI, OJIM3KHE 1O CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPaHHbIE CJIOBA M TEPMHUHBI IPU HAJIUYUHM PAaBHO3HAYHBIX CIIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- IPUMEHATh COKpAIIEHHUS CJIOB, KPOME YCTAaHOBJIEHHBIX IIpaBUIAaMHM pPycckodl opdorpadum,
COOTBETCTBYIOUIMMHU TOCYIapCTBEHHBIMH CTaHIapTaMH;
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- COKpaIaTh 0003HAYCHUS eAMHHUL (PU3NUECKUX BEJTMUMH, €CIIM OHM YIOTpeOstoTest 6e3 udp, 3a
UCKJIIOYEHUEM €JUHMIl (PU3MYECKUX BEJIMYMH B BEPXHUX M OOKOBBIX 3arojioBKax M B paciuu(ppoBKax
OyKBEHHBIX 0003HAUEHUH, BXOAIMUX B (HOPMYIIBI M PUCYHKH.

B Tekcte paboTsl, 3a ucKiItOUeHHEM (opMyI1, TaOJIMLl, PUCYHKOB HE JOIYyCKAETCS:

- MPUMEHATh MAaTEMaTHUYECKUI 3HAaK MHUHYC (-) Tepea OTPUIATEIbHBIMU 3HAYCHUSMHU BEIUYHH
(cmenyer mucaTh CIOBO «MUHYC»);

- IPUMEHSTH 3HAK «D» 7151 0003HAYEHUS AUamMeTpa (CIeAyeT MUCATh CIOBO «IUAMETP);

- NPUMEHATh O€3 YMCIIOBBIX 3HAUEHUH MareMaThdyeckue 3HakW, Hampumep > (Oosbuie), <
(mens1ne), = (paBHO), > (OosbIIEe WIK PaBHO), < (MEHbIIEC WJIH PaBHO), a Takxe 3HaKu Ne (Homep), %
(IporieHT);

- TNPHUMEHATh MHJEKChl CTaHJIAPTOB, TEXHUYECKHX YCIOBUH M JPYIHX JOKYMEHTOB 0e3
PErucTpalioHHOI0 HOMeEpa.

OO6o3HaueHusi eqUHMLl (PU3UYECKUX BEIWYMH B TEKCTE padOThl MPHUBOAMTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcre paboThI YMCIOBBIC 3HAYEHUS BEJIMYHH ¢ 0003HAYEHUEM €IUHHI (PU3MUECKUX BEITHYUH U
eIMHUI] cYeTa cleAyeT nmucarh Hudpamu, a yucia 6e3 0003HauYeHUs eIUHUL] (PU3MUECKUX BEJIWYMH U
€IMHUI] CYETa OT SIUHUIIBI 10 JEBSITH — CJIOBAMHU.

[Tpumepsr.

1. IlpoBecTu ucnbITaHUS MSTU TPYO, KayKaask IJIMHOU 5 M.

2. Otobpatb 15 yenoBek AJ aHKETUPOBAHUS.

Hepmonyctumo otaensiTe enuHUIly (GU3NYECKON BEIMYMHBI OT YMCIOBOTO 3HAYCHHS (NEPEHOCUTD
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME eTUHUILL (PU3NYECKUX BEJIMYMH, IOMELAaeMbIX B Ta0IHLAX.

4.4.2 OdopMieHne Or1aBJICHUs, 32T 0JIOBKOB

Ornasnenne odopmisercas B coorBercTBuu ¢ TpedoBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHne — mepedeHb OCHOBHBIX 4YacTe paboThl C yKa3aHHWEM CTpaHMIl, Ha KOTOpbIE HX
MTOMEILAOT.

3arojIoOBKM B OTJIABJICHMM JIOJDKHBI TOYHO IIOBTOPSATH 3aroyIoBKM B Tekcre. He nomyckaercs
COKpallaTb WJIM HPUBOAMTH 3arojoBKM B JApyrol ¢opmynupoBke. Ilocmeanee ciioBo 3arojioBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIIMM €MY HOMEPOM CTPAHMIIbI B TPABOM CTOJIOLIE OTJIABICHHUS.

B ornaBnenun cnoBo «Cojaep:kaHue» 3aluChIBAIOT B BUJAE 3arojlOBKa CHUMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIIbI) ¢ TPONMUCHON OyKBbI. HanMeHOBaHUS, BKIIIOUEHHbIE B OTJIaBIEHUE, 3alUCHIBAIOT
CTPOYHBIMHM OyKBaMH, HAUMHas C MPOMUCHON OYKBBI.

3aroJIOBKM JOJDKHBI YETKO M KPATKO OTPaXkaTh COJEPKaHUE TIIaB WIH Pa3zeiloB.

3aroyIoBKM pacroiarailoT CAMMETPUYHO TEKCTY (IIOCEepeIMHE CTPAHULLbI).

3arojoBKM cieayeT IMevyaTarh C NPONUCHOW OykBbl 0€3 TOYKM B KOHIE, HE MOUYEpKHUBas.
[lepeHoCHI ClIOB B 3arojioBKax He JOMycKaroTcs. Ecim 3arojoBOK COCTOMT M3 JIBYX HPEIIONKEHHH, UX
pa3aesaroT TOUKOM.

PaccTossHue Mexy 3aroJloBKaMM M TEKCTOM JAO0JDKHO ObiTh paBHO 30 mynktam (30 mr).
Paccrosaune mexy 3aroigoBkamu — 20 myHkram (20 nr).

Kaxxayro riaBy wiu paszen ciielyeT HaulHaTh C HOBOT'O JIUCTA.

['maBel M maparpadgbl HIM pa3fenbl M HOApPasleNbl JOKHBI MMETh IOPSIKOBBIE HOMeEpa,
o0o3HaueHHbIE apaOCckuMM IMdpamMu O€3 TOUKM M 3amMcaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpalMIo B Mpejenax Kaxaoi riaBel wiM paszaena. Homep maparpada cocTouT u3
HOMepa TJIaBbl U aparpada, pa3JielIeHHOT0 TOYKOM.

4.4.3 OdopmiieHune WIIOCTpaH

WnmroctpaTuBHBI MaTepuan opopmisiercs B coorBeTcTBUM ¢ TpedoBaHmsivu ['OCT 2.105-95.

WnmrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpecTaBlieH pucyHkaMu. KoinnuecTBO MILTIOCTparuii
JIOJKHO OBITH TOCTATOYHBIM JJIs1 OSICHEHUSI U3J1araéMoro TeKCTa.

WnnrocTpanyy, UCIoyib3yeMble B padoTe, pa3MeIaloT MOJ TEKCTOM, B KOTOPOM BIEpPBbIC JaHa
CCBUIKA Ha HUX, WIM Ha CJIEIYIOLEH cTpaHuIle, a IpU HEOOXOJUMOCTH - B IIPUIIOKEHHUH.
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Wnmroctpanuu HyMepyroT apaOcKuMH IH(pamMu CKBO3HOW Hymepaluend Miu B Ipefenax IiaBbl
WM pazzena, Harpumep: «Pucynok 2.3» (TpeTuii pucyHOK BTOPO# TJIaBbI HJIH BTOPOTO Pa3feina).

Ha Bce mmmocTpanuy JOMKHBI OBITH MIPUBEICHBI CCHUIKH B TeKCTe paboThl. [Ipu ccbuike cnemyer
MHACATh «... B COOTBETCTBUM C PHCYHKOM 2)» IpPU CKBO3HOW HyMEpaluuMh U «... B COOTBETCTBUHU C
pucyHkoM 1.2» npu Hymepaluu B Ipeienax IJaBbl UM pa3jiena.

Wnmoctpanyu JOHKHBI UMETh HAUMEHOBAaHUE U, €CIIM HEO0OXOJIMMO, MOSCHUTEIbHBbIEC JIaHHBIC
(mogpucynousslii Tekcr). CioBo «PHCYHOK» M HAaMMEHOBAHME IMOMELIAIOT IOCIE IOSICHUTEIbHBIX
JTAHHBIX W pacrojiaratoT cieayomuM oopazom (puc. 3):

6%

5,10% ,@
) // \
2%
/ / \ -0,20%

0% f T

TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX
_2% // aRTIIDUD
-4%

Y o

-6%

Pucynok 3 - Crenenp BnusiHUS (DaKTOPOB Ha peHTA0CIBHOCTD KanmuTasia
Hcmounux: cocTaBieHO aBTOpoM 110 [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus prCyHKa.

WnmrocTpanyy, KOTOpbIE 3aHMMAalOT 00beM Oojee OJHOM CTpaHUIBl, CIEAYeT paclojiaraTb B
IIPUIOKEHUSX.

Nnmoctpauu Kaxa0ro NpuiiokeHns 0003HavaloT OTAEIbHON HyMepalyel apabckumu 1uppamMu
¢ nobasienueM nepen nudpoi odo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HaiMEeHOBaHUEM PUCYHKa CIIEJlyeT yKa3blBaTh UCTOYHUK. VICTOUHMK yKa3bIBaeTCsl pasMepom
mpudTa Times New Roman 12 myHKTOB.

4.4.4 ITocTpoenune TadML

Tabnmuipl NPUMEHSIOT AN JIydiled HarisgHOCTH W ynoOcTBa CpaBHEHHUS TOKazaTeled u
oopmitsroT ux B cootBeTcTBHH ¢ TpeboBarmsimu ['OCT 2.105-95.

[MudpoBoii MaTepuan, Kak mpaBuio, oGopmIsitoT B Buae Tabmui. Tabmuma coaepXuT TpH BUAA
3aroJIOBKOB: 0OMIWiA, BepxHHE M OOKOBbIe (puc. 4). OOmMiIl 3arojlOBOK OTpa)kaeT cojJiepKaHue BCei
TaOnuIbl (K KaKOMy MECTY U BPEMEHH OHa OTHOCHUTCS), pacIojliaraeTcs HajJ €€ MaKeTOM M SBISETCS
BHEIITHUM 3aroJIOBKOM. BepxHue 3aroloBKU XapakTepu3yIoT cofepxkaHue rpad, a 6okoBbie - cTpok. OHH
SIBJITFOTCSI BHYTPEHHHUMH 3ar0JIOBKAMHU.



OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpac
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (kOMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TaONUIIBI, 3aIOTHEHHBIN 3ar0JIOBKaMH, o0pasyeT ee MakeT. Eciim Ha nepeceueHnu rpad u
CTPOK 3aIucaTh HUQPHI, TO MOTyJYaeTCs MOJIHAs TabIua.

Tabnuiibl, Hcmoib3yeMble B paboTe, pa3MeIaroT 1Mo/ TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CCHUIKA
Ha HUX, WIK Ha CIEAYIOIIEH CTpaHUIle, a TPU HEOOXOIUMOCTH - B IPUIIOKEHUH.

Tabmuubl HyMepyrOT apaOCKuMU nU(ppaMu CKBO3HOH HyMepauued Wi B Tpejaeiax TIJIaBbl WIH
paznena, HanpuMep: «Tabmuna 2.1» (mepBas TabauIa BTOPOU TNIaBbI UM BTOPOTO pa3fena).

Ha Bce TaGnuupl AODKHBI OBITH MPUBEICHBI CCBUIKH B TEKCTEe paboThl. Ilpu ccwuike criemyeT
MUCATh «... B COOTBETCTBHUH C JAHHBIMH, MIPEACTABICHHBIMU B TaOnuIle 3» IMpU CKBO3HOW HyMepaluu u
«... TIO JAHHBIM, MPEJICTABJICHHBIM B Tabyuile 2.2» Ipu HyMepalyy B Mpeeiax IJiaBbl WU pa3zena.

Tabnuupl, KOTOpbIE 3aHUMAlOT o00beM Oosiee JABYX CTpaHHUL, CIEAyeT pacroyiaratb B
MIPUIIOKCHHUSX.

Tabnuupl KaxJ0ro MpUIokKeHHs 0003HAualoT OTAEIbHOM HyMmepaiuei apabckumu mudpamu c
nobapiienneM mnepen 1udpoit obOo3HaueHus mnpuwioxkenus. Hampumep, «Tabmuma B.1», ecnu ona
NpUBEJCHA B IPUJIOKEHNH B.

HazBanme TaOnwmbl AODKHO OTpaxkaTbh €€ Ccojaep)kaHue, ObITh TOYHBIM, KpaTkuM. Ha3BaHue
cllelyeT MoMenlaTh Hajl TabauLen.

[Tpu mepeHoce yacTu TaOIMIIBI HA TY K€ WM IPYTHE CTPAaHUIIBl Ha3BaHUE MTOMEIIAIOT TOJIBKO HaJI
NepBOl YacThIO TaOIHIIBI.

3arosioBKU Tpad U CTPOK TaONMIIBI CIEAYEeT MUCcaTh C MPOMMCHON OYKBBI, a 110/13aroJIoBKU rpad -
CO CTPOUYHON OYKBBI, €CIIM OHU COCTABJIAIOT OJIHO MPEATIOKEHHUE C 3ar0JI0BKOM, MITH C MPONUCHON OYKBBI,
€CJIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B KOHIle 3aroj0BKOB U MOJ3arojIOBKOB TA0IMI] TOUKH HE
CTaBATCS. 3aroJIOBKH M M10/13ar0JI0BKH Ipad yKa3bIBaIOT B €JMHCTBEHHOM YHCIIE.

Tabnuiibl ceBa, cripaBa U CHU3Y OTPaHUYHUBAIOT JIMHUSMH.

Paznenarte OGOKOBbIE M BEpXHHE 3aroJIOBKM M TOA3AroJIOBKM JHATOHAIBHBIMHU JIUHUSAMU HE
JIOTTYCKAETCs.

3arojoBku Trpad, Kak MpPaBUIIO, 3aMUCBIBAIOT MapajulebHO CTpokaMm Tabmuisl. [lpu
HE0OXOJIMMOCTH JIOMYCKAETCsl MEPIEHAUKYIISIPHOE PACoI0KEHNE 3ar0JI0OBKOB rpad.

OO011Mii 3aroJ0BOK TaOIUIIBI JOKHA OBITh OTAENCHA JIMHUEH OT OCTaJIbHOM YaCTH TaOIHIIbI.

BricoTa cTpok TaOIHITEl JODKHA OBITh HE MEHEE 8§ MM.

Jlomyckaercst momenarh TabJIuIly BI0JIb JTUHHON CTOPOHBI JIHCTA.

Ecnu ctpoku uiw rpadsl TaOIUIEI BBIXOIAT 32 OPMAT CTPAHUIIBL, €€ ENST Ha YacTH, TIOMeIas
OJHY YacTh MOJ JAPYrod WIM PSAAOM, NMPH 3TOM B KaKJOW YacTW TaOIHUIBI MOBTOPSIOT €€ OO0Iuit
3arojIOBOK M 3arojIoBKU CTpok. [Ipu neneHun TabmuIbl Ha YacTH JOIYCKaeTcsl ee OOIIMI 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuia» yka3plBalOT OAMH pa3 CleBa HaJ MEPBOM YacThIO TAOIUIBI C BRIPAaBHUBAHUEM
[0 IIMpUHE CTPOKH Oe3 ab3alHOro OTCTyma, Haja JPYTUMH 4acTsMH nuimyT cioBa «lIpomomkenue
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Ta0JIUIB C YKa3aHHeM HoMepa (0003HAUYCHHUS) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.

I'padpy «Homep 1o mopsinky» B TaOyMIly BKIIOYATh HE aomyckaercs. Hymeparus rpad Tabmuist
apaObckuMu nudpamMu J0MycKaeTcs B TEX CIydasX, KOrja B TeKCTe paboThl UMEIOTCS CCHUIKHM Ha HUX, TIPU
JeTICHUH TaOJIHMIIBI Ha YaCTH, a TAK)KE MPH IMEPEHOCE YaCTH TaOJIMIIBI Ha CICAYIONIYI0 CTPAHUILY.

[Tpu OTCYTCTBUU OTICIBHBIX JaHHBIX B TAOJIHIIE CICTYET CTAaBUTh MPOUEPK (THpE).

B ciaydyae HeoOXOQMMOCTH TaOJMIBI MOTYT COIPOBOXIATHCS MPUMEUYAHHUEM, HUCIOJIB3YEMbIM C
I[EJTbI0 TIOSICHEHUS 3ar0JIOBKOB, METOIMKH pacdyeTa HEKOTOPBIX TOKa3aTeliel, ICTOYHHKOB HH(OpPMAIIHH U

T.1. I[Ipumedanus ykaspiBaroTcs pasmepoM mmprudra Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanu3 TMHAMUKA U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOGcomroTHOE 2015 AOGcomoTHOE
roj roj U3MEHEHHE, +/- | TOx U3MEHEHHE, +/-

A 1 2 3 4 5
3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MIPONU3BOCTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasi TPOIYKIHMS W TOBAPHI
JUTSL TIEPETIPOIAXKH 46,4 51,6 +5,2 31,1 -20,5

paspvle cmpaHuybl
[Iponomxenue TadiuLbl 5

A 1 2 3 4 5
pacxopl OyAYIINX MEPHOOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM
LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebnuropckast 3a/I0JDKEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbie  ¢duHaHCOBBIE
BJIOJKEHUS - - - - -
JleHnexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: cocTaBieHo aBTopom 1o [6, ¢. 10].
Pucynok 5 — IIpumep odopmiienns TabauIbl, pa3aeaeHHOW Ha 4acTH

[To mormveckoMy conep)KaHHIO TaOJNHIa TPEICTABISET COOOH MpPEIOKEHNUE, OCHOBHBIMH
AJIEMEHTaMU KOTOPOTO SIBIISIOTCS MOAJIEXKAIIEE U CKa3yeMoe.

[TomnexxanmuM CTaTUCTHYECKON TaOJIMIIBI HA3bIBaeTCS OOBEKT, XapaKTEPU3YIOMIMKICS ITU(pPaMH.
OOBIYHO TIOJIeIKAIIee TAOIUIIBI TaeTCs B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Cka3zyemoe T1aOiuibl oOpa3yeT cHCTeMa IoKa3zaTelei, KOTOpble XapaKTepHu3yloT OOBEKT
U3ydeHus, T.e. momnexariee Tabnumpl. Ckazyemoe (opMmHpyeT BEpXHUE 3arojIOBKH U COCTABIISIET
coziepkanue rpad ¢ IOTHIECKH TOCIEeI0BATEIBHBIM PACIIOIOKEHHEM TTOKa3aTesIel ciieBa Harmpago.

Tabnuiel, Kak CpelCTBO HATJISIIHOTO M KOMITAKTHOTO TpEJCTaBlIeHUs IUGPOBON HHPOpMAIIHIH,
JOJKHBI OBITh MPAaBUIILHO O(OPMIIEHBI:

a) Tabnmuma JoMKHA OBITh KOMIIAKTHOW M COJEpXKaTh TOJBKO T€ JaHHBIE, KOTOPBIC
HEMOCPEJACTBEHHO OTPAXAIOT HCCIIeIyeMOe SIBJICHHE B CTaTHKE W JIUHAMUKE M HEOOXOIMMBI IS
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJI0BKU TaOJMIIBI JOKHBI OBITh YETKHUMH, KPATKUMH, JTAKOHUYHBIMHU, TIPEICTABIATh COOOM
3aKOHUYEHHOE I[eJI0€, OPraHUYHO BIUCHIBAIOIIIEECS B COJIEPIKAHUE TEKCTA,

B) wuH(popMmarus, pacrmojaraemas B Tpadax TaONMIBI, 3aBEpIIAETCS HWTOTOBOM CTPOKOM.
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CylIecTBYIOT pa3IuYHbIe CIIOCOOBI COSAMHEHUS CIIaraeMbIX rpad ¢ UX UTOTOM:

1) ctpoka «Mtoro» unu «Bceroy 3aBepiaeT Tabmuiy;

2) uTOrOBasi CTPOKA pacrojaraeTcs NepBOil CTPOKOW TaOIHMIIBI U COCAMHSACTCS C COBOKYITHOCTBIO
ee ciaraeMbix cioBaMu «B ToMm unciey;

') €CIIM Ha3BaHMA IOJ3ar0JIOBKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, COEpKaT MOBTOPSIIOIINECS
TEPMHUHBI WIM HECYT €AUHYIO CMBICIOBYIO HAarpy3Ky, TO HEOOXOJMMO MM IMPHUCBOUTH OOBEAMHSIOIIMIMA
3aroJoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbBIC JaHHbIC, XapPaKTEPU3YIOLINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1enecoo0pa3Ho pacnoiarate B COCEIHUX APYT € APyrom rpadax;

) rpadbl U CTPOKH JIOJHKHBI COICPIKATh €IUHHIIBI U3MEPEHHS, COOTBETCTBYIOIINE TOCTABJICHHBIM
B MOJJIEXKAIIEM U CKa3yeMOM IOKa3aTelsM;

3) YKCIIa 1eecoo0pasHee, Mo BO3MOXKHOCTH, OKPYTIIATh. Eciiu Bce uncna oaHON U TOH ke Tpadbl
WIM CTPOKU JaHbl C OAHHUM JECSITHUYHBIM 3HAKOM, a OJHO U3 YMCE]I MMEET TOYHO JBa 3HaKa IOclie
3aIATOW, TO YUCIIA C OJTHUM 3HAKOM IIOCJIE 3aISITON CIIEAYeT JOMOIHATh HyJIeM, TEM CaMbIM TOAYEPKHYB
WX OJMHAKOBYIO TOUYHOCTb;

M) B cly4ae HEOOXOIUMOCTH JOIMOJHUTEIHHONH MH(POpPMAIMU - PA3bICHEHHHA K TaOJHUIE, MOTYT
JaBaThCs MPUMEYAHHUS.

[Ipy Hamuuuum B UCCICAOBAHMHM HEOOJBIIOTO MO 00beMy MUGPOBOrO Marepuaiga ero
HerenecooopasHo oGopMIIsATh TaONMIEH, a ClIelyeT JaBaTh TEKCTOM, pacrosaras nuudpoBbie JaHHBIC B
BHUJIC KOJIOHOK.

[Tpumep.

[IpenenbHbIe OTKIOHEHHS pa3MeEPOB MpoQuiiei BCeX HOMEPOB:
18 (010235 (0 s +2,5%

NC0 111710)71: (R +1,5%

IO TOMIIHHE . .'vveeieeinnneennnns +0,3%

4.4.5 OdopmiieHue nepedncJaeHuH

[Tpu opopmnenun nepeuncnenuit ucnoaszyercs 'OCT 2.105-95.

[lepen kaxaoil MO3MIMEN NepedYMCIEHUs CIeNyeT CTaBUTh JAeQUC WIM NpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJIHO W3 MEPEUMCICHUH, CTPOUHYIO OyKBY, MOCJE€ KOTOPOil cTaBUTCA
ckoOka. [{ns nanpHelmien aeranu3anuu NepedrcieHnid HeoOXOaUMO HCIOJIb30BaTh apaOckue Lupsl,
nocjae KOTOPBIX, CTaBUTCA CKOOKa, a 3aluch MPOM3BOAUTCA C a03alHOTO OTCTYIA, KaK MOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aucbBalOT ¢ a03a1lHOTO OTCTYIIA.

CyIecTBYIOT OIpeNeIeHHbIe TEXHUKO-TTYHKTYallHOHHBIE TpaBWJia pPYOPHIIMPOBAHUS BHYTPH
TeKcTa JOKyMeHTa. J[i1st 0603HaueHus yacTel mepevHei HCIoIb3YIOTCS:

- BBICUIMI YPOBEHb UiIeHEeHHUs - MponucHble OYkBHI (A, b, B u 1. 1.) u pumckue uudps (I, I, 111 n

T. 1.).

- CpelHUi ypOBEHb WieHEeHHUs - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3LIMNA ypOBEHb WICHEHUs - apabckue mudpsl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OyKBBI CO CKOOKam# (a) 0) B) U T. 1.).

[lepen mepeuneM 0OBIYHO CTaBAT oOoOIIarOlIee CIOBO  (CYLIECTBUTEIbHOE, TIJaroi,
TpujIaraTeabHOE, B 3aBHCHMOCTH OT BEIYIIEro CJIOBa AJIEMEHTOB mepeduHs). Eciu obobiaromiee cioBo
BBECTH TPYAHO WM €CIH TPU ITOM HPUACTCS YIOTPEOUTh MHOTO JIOTIOJHUTENBHBIX CIIOB, MOXKHO
3aBEPIIUTH NPEIBAPSIOIINI TEKCT IJ1aroJOM WX PACIICIVIEHHBIM CKa3yeMbIM, JJaXKe €CII BeyIlee CI0BO
3JIEMEHTOB IIEPEUHs - Ipyras 4acTh PEeuH, a MPEAJIOr, KOTOPHIM 3TOT IJ1aroj (pacUIemIEHHOE CKa3yeMoe)
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YIpaBIsieT, IEPEHECTH B cOCTaB 1-To anemMeHTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIILHOCTbD, 0) OJTHOPOHOCTH, B) IIEJIECO00PA3HOCTD.

He pexomenyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, IPEABAPSIOLIEM IEPEUCHb.

[Tocne nmpeIecTBYIONIETO MEPEUHIO TEKCTa (Ppasbl CTABST CAEAYIONINE 3HAKU PETUHAHUS:

a) IBOETOYUE, €CIIU B 3TOM TEKCTE COJAEPIKUTCS CIOBO MJIM CIIOBOCOYETAHUE, YKa3bIBaIOIIEE Ha TO,
YTO Jaiblle MOCIEAyeT MepeueHb, WIH €CIU MEepPEeYeHb CIYXKHUT MPSAMBIM Pa3bsICHEHHEM TOrO, O YeM
TOBOPUTCS B MIPEIIECTBYIOLIEM €My TEKCTe (hpassbl, JINOO OH HETOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALISCTBYIOIIETO NEPEYHIO TEKCTa C CAMHUM IepeyHeM ocialieHa (HeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHHS, YKa3bIBAIOIIETO HAa TO, YTO JAJIbIIEC IOCIEIyeT IepeueHb,
nepeyeHb NPSIMO He Pa3bsCHSAET 3TOT TEKCT, HE CIIYKUT HEMOCPEICTBEHHBIM ITPOIOJIKEHHEM €T0).

[Tpu HymMepanuu 3JI€MEHTOB MEPEYHs MOCE CTPOUYHBIX OYKB M apaOCKuX mudp co CKoOKaMH He
CTaBUTCS TOYKA, a MOCIIE MPONUCHBIX OYKB U pUMCKHX TGP TOUKA CTAaBUTCA:

1) Tekcr;

a) TeKCT;

L. Texkcer.

A. Tekcr.

Mexy 37eMeHTaMH BHYTPHA03aIHOTO TIEPEYHSI CTABUTCS:

a) 3armsTasi, eCJIM SJIEMEHTHI POCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);

0) TOYKa C 3amsATON, €CIIH HIEMEHTHI CO/IEPKaT MHOTO CJIOB, CO 3HAKaMH MPETIMHAHMS BHYTPH.

[Tocne ab3areB - 2IeMEHTOB MEepeYHs CTaBUTCS (MCKIII0OYas MOCIeHUI a03alr):

a) 3amsATas, €clM ab3albl-3JIEMEHTHl OY€Hb IIPOCThl - W3 HECKOJBKHX CJIOB, 0€3 3HaKOB
MpEeNUHAHUA BHYTPH, 0003HAYEHBI HOMEPOM-IUGPON C 3aKpbIBarOIIe CKOOKOW, CTpOYHON OYKBOH C
3aKpBIBAIOIIEH CKOOKOW, HAOOPHBIM 3HAKOM (HAmpUMep, TUPE) M HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyner omuOKON M MOCTaHOBKAa B MOJOOHBIX Cilydasx mocie ad3aieB TOYKU C 3amsaTtoi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKY C 3alsATOM, eClM SJEMEHTHl HE COBCEM MPOCTHl, CO 3HAKaAMH MpPENUHAHHUS BHYTPH,
0003HauYE€HBI HOMEPOM-IIU(PPON € 3aKPHIBAIOIIEH CKOOKOM, CTPOYHOM OYKBOM C 3aKpBIBAIOIICH CKOOKOM
WM HAOOpPHBIM 3HAKOM M HAYMHAIOTCA CO CTPOYHOM OYKBBI, T.e. CTPOYHOM OyKBe B Hadaje JJIeMEHTa
COOTBETCTBYET TOYKA C 3aMATON B KOHIIE €ro (HarmpuMep: 1) CI0KHBIN TEKCT; 2) CIIOXKHBINA TEKCT: ...);

B) TOYKY, €CJIM SJIEMEHTHI 0003Hau€HbI HOMEPOM-IIU(PPOH C TOUKOM, TPOMUCHON OYKBOU C TOUYKO,
a Tak)Ke HOMEPOM-IU(PON C 3aKphIBAIOIIEH CKOOKOM, CTPOYHON OYKBOW C 3aKphIBaIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOCJie 0003HAUEHUS dJIEMEHTA MU
MIPOINKCHOM OyKBE B Hayajie 3JIEMEHTa COOTBETCTBYET TOUKA B KOHIIE AyieMeHTa (Hanpumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenactno 3akonooamenscmsy, Moxcem:

1. He necmu omeemcmeenHocms 3a cOOesHHOe.

2. Hecmu mamepuansuyro omeemcmeenHocms .

1) oepanuuennyio;

2) noauyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcsi.

a) HCEHWUHAM, NOOTIEHCAUUM 00A3AMENLHOMY COYUANLHOMY CIMPAXOB8AHUIO;

0) JcenuHam, Cmpaxosoli Cmaxc KOMmopwlx COCMAasisem uecms Mecsayes.

Aneopumm pacuema 3apabomHou nAamul:

1. Onpeoenums, kaxue gviniamel HYIHCHO yuecmsb NpuU pacueme cpeone20 3apabomxa.

2. Ymounumo, 06110 U noGviuLeHUE 8 OPAHU3AYUY MAPUPHBIX CMABOK.

3. Paccuumams cpedneoHesHol 3apabomox u m.o.

beiBaer, uyto B Kakue-nmMOO YACTH TIEpeYHs, MPEACTaBISAIONIME COO0N clIoBOCOYETaHUS,
BKJTIOYAETCSl CAMOCTOSITETIbHOE TPEITIOKEHNE, HaYMHAIOIIeecs C MPONMUCHON OykBbl. HesaBucumo oT
TOTO, YTO B KOHIIE MPEIONKEHHS MO MPaBHIAM PYCCKOTO SI3bIKA JOJIKHA CTAaBUTHCS TOUKA, KaXKIBIH
AJIEMEHT CIHCKa OYAET OTAEIATHCS OT CJIEAYIONIEro TOUYKOM C 3amsTOM.

ITpumep.
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Jokymenmul npu nocmynjieHuu Ha pabomy:

- pe3tome, Xapakmepucmuka, peKomeHoamelbHvle NUCbMd;

- 3as6/1eHUe COMPYOHUKA O npueme Ha pabomy,

- KONUsL Uiy 8MOpOLl K3EMNIAP NPUKA3a o npueme compyonuxa Ha pabomy. Ilpuxaz camoeco
npeonpusmus. modicem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECHOAUE20 6e00MCMBA, eciu
KOHKpemHoe npeonpusimue Haxooumcsi 8 e20 NOOYUHEeHUU,

- Mpyo08ot 002080p U M.0.

IIpu cocraBieHny iepevHel ciaeayer 00s13aTeIbHO o0palaTh BHUMaHUE Ha TO, YTOObI HA4aJbHbBIE
CJIOBA Ka)/I0T0 AJIEMEHTA CIHCKa ObLITN COTJIACOBAHBI MEXKIY COOOM B POJIe, YUCIIE U TA/ICKE.

[Tpumep.

Haumenosanue nepuoda, Komopwiii MONCHO YCIMAHOBUMb CEUOCMENbCKUMU NOKAZAHUAMIU:

- paboma pabouezo u ciyicawe2o,

- paboma 8 60EHU3UPOBAHHOU OXPAHe;

- paboma 8 opeaHax cneycessu,

- paboma 8 Ko.ixose.

Taxoke Bce 2JIGMEHTBI CIIUCKA JOJKHBI OBITh 0053aTEILHO COTVIACOBAHBI B POJIC, YUCIIC U TAACKe
CO cJ10BaMH (WJIH CIIOBOM) B MPEIBAPSIONIEM TIEPEUCHB MPEJIOKESHUH, TIOCIE KOTOPOTO CTOUT JIBOCTOYHE.

[Tpumep.

s npumenenus nanocoeoeo eviuema no H/[C nHeobxo0umo cobarodenue mpex yciosuii:

1) gpaxmuueckoco nepemewenus mosapoe uepes mamotcenHyro epanuyy Pd;

2) ynaamor HIIC mamoosicennvim opeanam;

3) npunsmusa Ha yuem uMnopmHsIX Mmoeapoe NPEONPUHUMAMEIEM.

4.4.6 IlpaBuiia cokpameHusi CJIOB M CJIOBOCOYETAHMU I

CokpalleHue CIOB W CJIOBOCOYETaHHM Ha PYCCKOM s3bIKe O(GOPMIISIOT B COOTBETCTBUU C
tpedoBanusimu ['OCT 7.12-93.

[Tpumenenue B paboTe COKpaIeHH, HE TMPETyCMOTPEHHBIX BBIIICYKAa3aHHBIM CTAHAAPTOM, HIIU
YCJIOBHBIX 0003HAUEHUM MIPEATNOaracT HaIMYue EPEeUHs COKpAIEHUN U yCIOBHBIX 0003HAUEHUH.

Hanuuue mepeuyHsi He HCKIIOYaeT pacuIMpOBKY COKpAIllEHHsS M YCIOBHOTO OOO3HAYEHHS MPH
MIEPBOM YIIOMHUHAHUH B TEKCTE.

[lepeyeHb mOMEIIAOT NOCIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacrnosnarath crosudnoM. CrneBa B aipaBUTHOM MHOpSAAKE WIM B MOPSAJKE UX
MEpPBOrO0 YIOMHUHAHUS B TEKCTE MPUBOAAT COKpAIllEHWs WIM YCIOBHBIE O0O3HA4YeHHs, CIpaBa - UX
JETATBHYIO pacuiupoBKy.

Hanuuue nepeyHs yka3plBalOT B OTJIABICHUH PAOOTHI.

4.4.7 Opopmiaenue gpopmy.a

®opmynsl opopMIIsIOT B cooTBeTcTBHH ¢ TpedoBanusimu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

IIpu odopmnenun ¢opMyn B KadyecTBE CHMBOJIOB CJEIYyeT MPUMEHSITh O0003HAaYeHMUs,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMH HALIMOHAJIBHBIMH CTaHIapTaMH.

[TosicHeHVsI CHMBOJIOB JTOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEICTBEHHO O (POPMYITON.

®opmyIibl B TeKcTe paboThl clelyeT HyMepoBaTh apaOCKUMH IU(ppaMu CKBO3HOH HyMmepanuei
WM B TIpeZieTiax TJIaBbl WK pa3/ena.

Howmep 3axmouaroT B Kpyriible CKOOKH U 3aITUCHIBAIOT HAa YpOBHE (POPMYIIBI CIIpaBa.

ITpumep.

Jnis mHAEeKcOB o0beMa MPOJIYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYM BEPHO
clIeyIolllee PaBeHCTBO:

Q

rae IQ = _Q - HHJIEKC 00beMa MPOIYKIIUH B COTTOCTABUMBIX I[EHAX;
0
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C1
|% = TC, MHJIEKC CPETHEr0I0BOH CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CCBUIKM B TEKCTE Ha MOPSIKOBBIE HOMepa (hOpMYI Jal0T B CKOOKAX, HampuMmep, ... B hopMyie

(3).

dopmyIibl, MOMENIaeMble B TMPHIIOKEHUSAX, JOJDKHBI HYMEPOBAThCS OTACIBHON HyMeparuen
apabckuMu 1udpamMu B TpeeNiax KakIOro NPUIIOKEHUS C J00aBICHHEM Tepel Kaxaoun nudpoi
0003HauYeHHUsI MPUJIOKEHUsI, HarpuMep dopmyina (B.1).

DopMyIibl, CIEAYIOUINE O/IHA 32 IPYTOil U HE pa3AeliCHHbIE TEKCTOM, Pa3eIsoT 3ansITOM.

[TepeHocuTh GopMyIBI Ha CIEIYIONIYIO CTPOKY JOMYCKAETCs TOJBKO HA 3HAKaX BBIMOJHAEMBIX
oreparyii, mpuyeM 3HaK B Hauajie CIeAyromel cTpoku moBTopstoT. [Ipu nmepenoce Gpopmynsl Ha 3HAKE
YMHOKEHUS TIPUMEHSIIOT 3HAK «X)».

4.4.8 Ogopmienue OndMorpadpuyeckmne CCbLIKU

bubnuorpaduyeckne cChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSIMH
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulKa SBISETCS YacThIO CIPABOYHOTO ammapara padOThl W CIYXKHT
HMCTOYHHKOM Omnbmorpaduueckoi nHGpopManuu 06 00bEKTax CChIIKH.

bubnmuorpaduyeckas ccbulka COAECPKHUT OuOIMOrpaduveckue CBEIACHHS O MHUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYIrOM HCTOYHHUKE (€ro COCTaBHOM YacTU WIIH
rpynne HMCTOYHUKOB), HEOOXOOUMBIE W JOCTATOYHBIE ISl €ro HAEHTU(UKALMM, MOMCKa M o0Ien
XapaKTePUCTHKH.

OOBekTamMu cOCTaBIEeHUs OMOIMOrpaPUIECKON CCHUIKU SIBIISIIOTCA BCE BUABI OMYOJTMKOBAHHBIX U
HEOMyOIMKOBAaHHBIX JOKYMEHTOB Ha IIOOBIX HOCHTENSX (B TOM 4YHCJIE DJIEKTPOHHBIE PECypCh
JIOKQJIBHOTO M YAAJIEHHOT'O JIOCTYIa), a TAK)KE COCTaBHbIE YACTU UCTOYHUKOB.

CoBoKymHOCTh OMOIMOrpaUUECKUX CBEICHUN B CChUIKE AOKHA 00ecreunBaTh UISHTU(DUKALINIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacnonoxeHust B JOKyMEHTe pa3jindaioT OMOaMorpaguuecKkue CChlIKu:

~ BHYTPUTEKCTOBBIE, IOMELICHHbIE B TEKCTE JOKYMEHTA;

- IOZICTPOYHbIE, BEBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BRIHECEHHBIE 3@ TEKCT JOKYMEHTA WM €r0 4acTH (B BBIHOCKY).

B paborte cinenyet npuMeHSTh 3aT€KCTOBbIE CCHUIKH.

COBOKYNMHOCTh  3aTE€KCTOBBIX OMOIMOrpaduueckux CChbUIOK oOdopmisieTcss KakK IepedyeHb
O6ubnuorpaduyeckux 3anuceit 1 BKJIIOYAETCS B CIIMCOK MCIIOJIb30BAaHHBIX UCTOUHUKOB pabOTHI.

Eciu ccpiiky B paboTe NpUBOAST HAa KOHKPETHBIM ()parMEHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAalOT MOPSAAKOBBII HOMEp M CTPaHUIIbl, Ha KOTOPBIX MHOMEIIeH OOBEKT CChUIKH. CBelneHHs
paznensoT 3ansaToi. OTChUIKY IPUBOJAT B KBaJIPAaTHBIX CKOOKaX B CTPOKY C TEKCTOM JJOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmou4HuKos:

10. KoconamoBa, M. B. KoMmiekcHBI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — MockBa : M3narenbcko-Toprosasi koproparus «Jlamkos u K,
2018. - 247 C. : WL - Pexum JOCTYyTIA: 1o MHOIIINCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=495781 (natra  oOGpamieHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTpOHHBIHA.

Ecnu ccpuiky B paboTe MpHUBOAAT Ha KOHKPETHBIM (PparMeHT TeKCTa 3JIEKTPOHHOIO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEDP HCTOUYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp kmaccuukanuyd HAJIOTOBBIX PHUCKOB B TIPAKTUKE HAJIOTOBOTO
menexkmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIi // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
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menedzhmenta (nata o6pamenus: 20.05.2019).
4.4.9 OdopMieHne cIMCKA UCNIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHne UCTOYHUKA B CIHMCKE MCIOIH30BAHHBIX UCTOYHHKOB O(QOPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.

Bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacThio OuOmorpaduyeckoi 3anmcu.

CIuCcOK HMCHOJb30BAHHBIX HMCTOYHHMKOB JOJDKEH BKIIOYATh OuOimorpaduyeckwe 3amucu Ha
MCTOYHMKH, HCIOJH30BAHHBIE aBTOPOM IPH HamucaHUM paboThl. CIHMCOK JODKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOT'O TEKCTa.

B pabGore HCTOYHHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
anpaButHOM Topsike. [lpu 3TOM He3aBHUCHMO OT aja(aBUTHOTO MOPSAIKA BIEPEAU IODKHBI OBITH
MPUBEJICHBI HOPMAaTHUBHBIC AKTHI.

HopmaTuBHBIC aKThI PacHoIaralTCs B CICAYIOMIEM MTOPSIKE:

- MEXyHapOAHbIE aKThl, paTuUIpoBanHble Poccueil, mpuyem cHavana uayt gokymentsl OOH;

- Koncrurymus Poccum;

- KOJICKCHI,

- (hemepalibHBIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- mocraHoBienus [IpaBurtenscTBa Poccuu;

- IPUKa3bl, MUChMA U TpP. YKa3aHUS OTACIBHBIX (peepalbHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObEKTOB Poccuu;

- pacnopspKeHUs IyOepHaTOpOB;

- pacropsbKeHUs 00JaCTHBIX (PECITyOIMKAHCKIX ) TIPABUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. IOCTaHOBJIECHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3akoHBI pacroyiaralorcsi He 1mo andaBuTy, a 1o nare npuHATUsA (noamucaHus [Ipe3upeHToM
Poccun) - Bnepenu 6osiee crapoie.

B cnmicke ncnoab30BaHHBIX KICTOUHUKOB HE JIOJPKHO OBITh HICTOUHMKOB, HA KOTOPBIE HET CCHUIKH B
TeKcTe paboTHI.

[Tpumep odopmieHHs CUCKa UCIIOIB30BAHHBIX UICTOUHUKOB NpHBesieH B [Ipunoxxenun b.

4.4.10 OpopmiieHne NPHUITOKEHUH

[Tpunoxenus odopmistor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepuan, ZONOJHSIOMUNA OCHOBHON TEKCT paboThl, JOMYCKAETCs MOMENIaTh B MPHIOKEHUIX. B
KauecTBE MPUJIOKEHUST MOTYT OBbIThb NPEACTaBIEHbI: TpaduyecKuil maTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U APYTON WIIIKOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOpMISIOT Kak MpOJOKEHHE paboThl Ha €€ MOCHEeAYIOIMX CTpaHMIax.
[TpunoxeHus AOKHBI UMETh OOIIYIO C OCTAIBHOM YacThio pabOThl CKBO3HYIO HYMEPAILUIO CTPAHUII.

B tekcte paboThl Ha BCe MPUIIOKEHUS JOJIKHBI OBITh 1aHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSKE CChIIOK HAa HUX B TEKCTE paboTHI.

[TpunokeHus AOKHBI OBITH NEPEYHCIIEHBl B OIJIaBIEHUU pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB M CTPaHMUII.

Kaxxnoe npuiioxxeHue cieayeT HauWHATh C HOBOM CTpaHMIIBI C YKa3aHHWEM HaBepXy IOCepeanHe
cTpanubl cioBa «IIpunoxenue» u ero 0603HaueHUs.

[TpunokeHrne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3alKCHIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOMA.

[Ipunoxxenus o0003HA4YaAIOT 3arylaBHBIMH, OyKBaMu pycckoro andasuTta, HauumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenuey» cienyer 6ykBa, 0003Havaroas
€ro MocJe10BaTeIbHOCTb.

[TpunoxeHus, Kak INpaBUJIO, BBIMOJHAIOT Ha JucTtax ¢opmara A4. Jlomyckaercss odopMIIsTh
NpUIOXKEeHUsS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.
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4.5 Meroanyeckue peKOMEeHIAIMHU 110 HATUCAHNIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTko M
MOCJIeIOBATEIbHO M3JI0KEHO COAEp)KaHHE OCHOBHOTO MCTOYHMKA HMH(popmanmu. KoHcnekTupoBaTh —
3HAYUT IPUBOIUTH K HEKOEMY IOPSAIKY CBEICHMs, IMOYEPIHYThIE M3 OpUrMHAIa. B OCHOBe mpouecca
JEKUT CUCTEMATU3AlNs IPOYUTAHHOTO WJIM YCIIBIIIAHHOTO. 3alllCH MOTYT JI€JaThCsl KaK B BHUJI€ TOUYHBIX
BBIJIEPXKEK, LIUTAT, TaK U B (popMe CBOOOAHON mopayu cMmbiciia. MaHepa HaluMCaHMs KOHCIEKTa, Kak
IpaBUIIO, OJIM3Ka K CTUIIIO IEPBOUCTOYHUKA.

Eciin KOHCHIEKT COCTAaBJIEH NPAaBUIBHO, OH JOJ/DKEH OTPakaThb JIOTMKY M CMBICIOBYIO CBSI3b
3anuceiBaeMoi uHpopmanuu. VM 3ampocTo MOKHO BOCHOJIB30BaTbCS 4Epe3 HEKOTOPOE KOIMYECTBO
BPEMCHM, a TaKKe€ IPEJOCTaBUTH JUIsl NPUMEHEHHS KOMY-TO €IIE, IOCKOJIbKY INPOYTEHUE IPAMOTHO
3a(hMKCUPOBAHHBIX JTAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHM.

B mpouecce yueObl miM npu pelIeHMH Kakoi-To 3agauud B oOmeM oObeme HHpOpManuu
BBIJICISIIOT CaMO€ BaXKHOE U HEoO0XOIUMoe, TakuM o0pa3oM, yIpollas OBJIafeHuEe MarepuaioM. B
XOPOIIO CJIENaHHBIX 3aUCAX MOXKHO C JIETKOCTbIO OOHAPYXXHUTh CHEIMAIU3UPOBAHHYIO TEPMHUHOJIOTHIO,
MOHSTHO PACTOJKOBAaHHYIO M YETKO BBLACIEHHYIO Il 3allOMHUHAHMSI 3HAYEHUM pPAa3JIMYHBIX CJIOB.
Hcnonp3yss 3aKOHCIEKTUPOBAHHBIE CBEICHMS, JIETYE CO3JaBaThb 3HAUYMMBIE TBOPUYECKUE WJIM Hay4HbIE
paboThl, pa3nu4HbIe pedeparsl U CTaThU.

HyxHO ymeTh pa3inyarh KOHCIEKTHI M IIPAaBUIIBHO MCIOJIb30BaTh Ty KaTETOPHIO, KOTOpas Jydlle
BCEI0 MOJXOJUT /ISl BBIIIOJIHAEMOM paboThI.

IInan-xoncnexm. Takol BuA U3J10’KeHUS Ha Oymare co3JjaeTcsi HA OCHOBE 3apaHee COCTABIEHHOIO
IUTaHA MaTepUana, COCTOUT U3 ONPEAEICHHOIO KOJIMYECTBA IIYHKTOB (C 3ar0JIOBKaMH) U MOAIYHKTOB. B
IIpOLIeCCe KOHCIIEKTUPOBAHMS KaXKIbIil 3ar0JIOBOK PaCKpbIBACTCA — JONOIHAETCS KOPOTKMM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4YaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takoi BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOUHOM MOATOTOBKU K MYyOJIMYHOMY BBICTYIJIGHHIO WINM ceMuHapy. EctecTBeHHO, uem
nociezoBarenbHee OyneT miiaH (ero MyHKThl JOJDKHBI MAKCUMAaJIbHO PAcKpbIBATh COJEP)KaHUE), TEM
CBsI3aHHEE U IMOJHOLEHHee OyaerT Baml aokinaj. CHenuanucTbl PeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPBIX OYyAyT yKa3aHbl BCE HCIOJb3yeMble€ BaMH HMCTOYHUKH, TaK KakK CO
BPEMEHEM TPYJHO BOCCTAHOBMUTH UX I10 MAMSITH.

Cxemamuueckuii nngH. DTa Pa3sHOBUIHOCTb KOHCIEKTa BBINVIAJUT TakK: BCE IyHKTHI IUIaHA
IIPEJICTABICHBl B BHUJAE BOIPOCHUTEIBHBIX IPEUIOKEHHUM, Ha KOTOpPblE HYXHO JaThb OTBET. M3yuad
MaTepuaj, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpensioKeHHUs) MOJ KaxAblii MyHKT Bompoca. Takoif
KOHCIIEKT OTpaXkaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEACHUIN U COCOOCTBYET XOPOIIEMY
YCBOEHHIO HH(POPMAILIHUH.

Texcmyanvnuwiti koncnexm. [logoOHas popma M3J10KEHUS HACHIILIEHHEE JPYTUX M COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TekcTyallbHOMY KOHCIIEKTY MOKHO JIETKO NMPUCOETUHUTD IUIaH,
7100 HANOJHUTD €0 Pa3IMYHBIMU T€3UcaMH U TepMUHaMU. OH JIydiie BCero MOJXOAMUT TeM, KTO H3y4aeT
HayKy WJIH JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO TakOW KOHCHEKT COCTaBHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUIIbHO OTAENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, 4yTOOBI B
UTOT€ OHM JAJIU NIPEJICTABIEHUE O MaTepUalle B LIEJIOM.

Temamuueckuii koncnexm. Takoi croco0 3amucu MH(OPMAIMM CYHIECTBEHHO OTIMYAETCS OT
apyrux. CyTb €ero — B OCBEILEHHH KaKOTr0-HUOYb ONPEAEICHHOT0 BOIIPOCA; PH 3TOM HCIIOJIb3YeTCsl HE
OJIMH UCTOYHMK, a HecKosbko. ConepxaHue KakJJoro MaTepuaia He OTpa)xaeTcs, BEb 1I€JIb HE B 3TOM.
Tematnueckuif KOHCHEKT IIOMOTaeT JIydllle JApPYTruX AaHaJU3upoBaTh 3a/laHHYI0 TEMY, PpacKphIBaTh
MOCTaBJIEHHBIE BOMPOCH! U M3Y4aTh UX C pa3HbIX cTOpoH. OJHaKo OyIbTe FOTOBHI K TOMY, YTO MPHJIETCS
nepepaboTaTh HEMallo JUTEPaTyphbl JUIsl MOJHOTHI U LEIOCTHOCTU KApPTHHBI, TOJIBKO B 3TOM CIlly4yae
U3JI0XKeHue OyeT 00J1a1aTh BCeMU JOCTOUHCTBAMHU.

C60000nbiti. ITOT BUJ KOHCIEKTa NpPEJHA3HAYEH A TeX, KTO YMEET HCIIOJIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepuasioM. B HeM MOXET coAep:KaThCs YTO YTrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpebyercs ymeHHe OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICb, pPabOTaTh C TIUIAHOM, aBTOPCKUMH LuTaramu. CuuTaercs, 4TO MOA00HOE
(bukcupoBaHUE CBEICHUI ABIIsETCS HanOoJIee LIEJOCTHBIM U TOJHOBECHBIM.

Texnuxa cocmagneHuss KOHCNeKma.
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Heo6xoauMo mpocMoTpeTh MaTepHall, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSATH,
CJIO’KEH JIU OH, COZIEPKUT JIM HE3HAKOMbBIE TEPMUHBI,

CHoBa npounTaTh TEKCT U TLIATEJILHO MTPOAHAIM3UPOBaTh ero. Takas paboTa ¢ MaTepuUaIoM JacT
BO3MOYKHOCTh OTJEJUTh IJIABHOE OT BTOPOCTENEHHOrO, pa3feiuTh HWH(GOPMALHMI0O HAa COCTaBIISIOIIUE
4acTH, PACIIOJIOKUTH €€ B HY’)KHOM IOPSIIIKE.

O0603HaYNUTh OCHOBHBIE MBICIM TEKCTA, OHU Ha3bIBAIOTCS T€3UCAMU. VIX MOKHO 3aluChIBaTh Kak
YroJHO - LUTaTaMu (B ClIydae, €Clid HY)KHO IepeaaTb aBTOPCKYIO MBICIbB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

IIpu koncnexmupoanuu nexyuii PEKOMEHIYETCS HPUIEPKUBATHCA CIEAYIOIINUX OCHOBHBIX
IIPaBUIL

1. He HauMHaTh 3amKChIBAaTh MaTepUall C MEPBBIX CIOB MpENoJaBaTels, cHayaja HeoOXOIMMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATS €€.

2. IlpuctynaTth K 3amMcy HY)KHO B TOT MOMEHT, KOTJa MpENoJaBareib, 3aKaHUNBas U3JIOKCHUE
OJTHOM MBICJI, HAYMHAET €€ KOMMEHTUPOBATb.

3. B KoHcmekTe 00s3aT€TbHO BBIIEIAIOTCA OTHENbHBIE 4YacTh. HeoOXomumo pasrpaHHYMBaTh
3arojOBKH, IOJA3arojIOBKH, BBIBOABI, 000COOJATH OJHY TeMy OT Apyroi. BeiieneHue MOXXKHO JenaTh
MOYEPKUBAHUEM, APYTUM IBETOM (TOJBKO HE CJIEAYEeT IpeBpaliaTb TEKCT B IECTPble KAPTHUHKM).
PexomeHnayeTcst nenaTh OTCTYIBI Ui 0003HaYeHUs a03aleB M MYHKTOB IUIaHA, IPOOEIbHbIE CTPOKU JUIS
OTIENICHHsI OJJHOW MBICTH OT JApYroi, Hymepamuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOKHO cZieJIaTh 00jIee 3aMETHBIMM, UX 3aKIII0YAI0T B PAMKY.

4. 3anucu HYXHO CO3/aBaTb C HCIIOJIB30BAHMEM NPUHSATHIX YCJIOBHBIX OOO3HAYEHMI.
KoHncnektupys, 00s3aTeIbHO HEOOXOIUMO YNOTPeONsATh pa3HOOOpa3Hble 3HAKW (MX Ha3bIBAIOT
CUTHaJIbHBIMU). OTO MOryT OBITh YKa3aTeld W HANpaBISIIOIIME CTPEJIKH, BOCKJIMLATENbHBIE U
BOIPOCUTEINIbHBIE 3HAaKH, coueTanus PS (mocnecnoBue) u NB (oOparuts BHUMaHue). Hanpumep, cioBo
«CTIEIOBATEIBHO» BBl MOYKETE 00O03HAYUTh MaTeMaTW4ecKou crpenkoii =>. Korma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a MIOCJIE U U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He HyxHo 3a0biBaTh 00 aOOpeBuaTypax (COKpallleHHBIX CJOBax), 3HAaKaXx pPAaBEHCTBA H
HEpaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bbonbiryio mosis3y JUis cO3/1aHUsl MPABUJIBHOTO KOHCIIEKTA JAar0T cOKpamieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIllEHHWE THUMA «A-Th» (IyMaTh) U MOAOOHBIE UM HCIIOJIB30BaTh HE CIENYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJTMYECTBO BPEMEHHU YXOJUT Ha pacIMPpPOBKY, a YTEHHE KOHCIIEKTa HE JI0JIKHO
IPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pa3MblIeHUsAMH. Jlydie Bcero pa3paboTaTh COOCTBEHHYIO
CHUCTEMY COKpalleHHi M 0003HayaThb MMHU BO BCEX 3allUCAX OJHHM W TE€ K€ ClIoBa (M HE 4YTO MHOE).
Hanpumep, cokparieHue «r-Tb» OyIeT BCeraa M Be3Jie CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CJIOBOM «paboTay.

5. HyxHo u36erarhb CI0XXHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTHPOBAHWW JIydIIe TIOJIH30BATHCS TIOBECTBOBATEILHBIMU TPEIOKECHUSIMH,
n30eraTh CaMOCTOATENbHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3adUKCHPOBAaTh MaTepuail JOCIOBHO, IIPU 3TOM YacTO TEpsSETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYJHO BeCTU. BTopocTemeHHbIe clOBa HYKHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHAs! MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKIIMK BCTPEYatOTCsl HEMOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO, a MOCTe 3aHATHH
YTOYHUTH UX 3HAYEHHE Y MPENO1aBaTENs.

4.6 MeToanueckne peKOMEH/IAlUH M0 MOAr0TOBKEe HAYYHOI'0 I0KJIa/1a, CTAThH

Hay4nas cTatbs — 3TO NpeACTaBIEHUE PE3yTbTATOB KAKOTO-THOO HMCCIETOBAHUS IS HAYYHOM
obmiecTBeHHOCTH. HaydHas cTaThsi 00s3aTeNbHO BKIIOYAET JJEMEHTHI HOBOTO 3HAHUSA, KOTOpBIE U
ONpeNeNnsoT €€ 3HAaYuMOCTb. B OTAENBHBIX CiIy4yasxX HaydHas CTaTbsl MOXET COJepXKaTh
CUCTEeMAaTH3aIlNI0, 0000IIeHHE y)Ke U3BECTHBIX HAYUHBIX JIAHHBIX O MpOIIecce, SBICHUH WIH 00BEKTe, Ha
OCHOBE KOTOPOTO JICIAIOTCS HOBBIC BBIBOJBI, MPOTHO3bI. Takas CTaThsl Ha3bIBacTCS 0030pOM HAYJIHOMH
JTUTEPATYpPHI 10 OMPEICICHHON pobdeMe.

Br160p Tembl nccieoBaHrs HEPAa3PBIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UcCaea0BaHus
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— CUCTeMa, TPOIIECC WIH SIBICHUE, TOPOXKIAIOIINE MPOOIEMHYIO CUTYAIINIO U U30paHHBIC ISl H3yUYCHHUS.
[Tonyuyenue 3HaHmit 00 00BEKTE, HEOOXOIUMBIX ISl PEIICHUS KOHKPETHOU MPOOJIEMBI, ITOCTABICHHON B
MCCIICIOBAaHUH, OCYIIECTBISETCS IOCPEACTBOM HM3YUEHHs PE3Yy/IbTAaTOB LEJICHANPABICHHOTO HAYYHOTO
BO3JICHCTBUS Ha OT/AENbHbIC YaCTU 00BEKTa, Ha3bIBAEMbIE MPEAMETAMU UCCIIEIOBAHUSI.

[Ipenmer wuccrnegoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTAa, HCCIEIyEeMBIE C
ONpEAENICHHOW IIeNIbI0 B JAaHHBIX YCIOBHSX, T.€. 3TO JJIEMEHT oO0bekTa uccienoBanus. l[Ipeamer
MCCIICIOBAHMS SIBJISIETCS. HOCUTEJIEM TPYIIIBI MU Psijia CYIECTBEHHBIX CBOMCTB, CBSI3€H, WM MPU3HAKOB
M3Y4aeMOro 00BbEKTa U CIY>KUT CPEICTBOM €ro Hay4yHOTO IMO3HAHUS.

[Tocne oOocHOBaHMSA TEMBI, ONpeAETeHUs 00BEKTa M MpeaMeTa UCCleAoBaHus (popMymupyercs
1enb MCCIeI0BaHus MO JaHHOHM Teme. Llenb uccnenoBaHus BBICTYIAET Kak OIMpPE/IEICHHbIH MEXaHU3M
MHTETPAlUN Pa3IUYHBIX JCHCTBUI B CHCTEMY «lelb — CPEACTBO — pe3yiabTary. Llems — 3apanee
OCO3HAaHHBIM W MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JEMEHTHI, (DOPMHUpYIONIME COJEp>KaHUE LIETH
MCCIICIOBAHMS: KOHEUHBINA Pe3yNIbTaT, 00BEKT UCCIEI0BAHUS, TyTh JOCTHXKEHHSI KOHEUHOTO PE3yibTaTa.

3aayamMy MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyYEHUE OTBETOB Ha KOTOpBIE HEOOXOIUMO
IUIL TOCTMIKECHUS LT HUcclenoBaHus. Kak mpaBuito, BBIIBUTAIOTCS CIEIYIONIHE HCCIEI0BATEIbCKUE
3a/1auH:

— BBIABJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB HM3y4aeMOTO IpOLEcca, SBICHUS W HA ITOU
OCHOBE €ro 0ObSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJIOB, CPEJCTB) PEHICHHUS TPOOIEMBI.

W3ydyeHre HayyHOW IUTEpaTyphl — 3TO BAXKHBIM M JUIMTEIbHBIA MPOIECC, 3aBEPIIAOLIUIICS
HaIMCaHUEM OKOHYATEIbHOTO BapHaHTa craThi. OH BKIIIOYAET pAJ OSTAloOB: IOUCK HCTOYHHUKOB,
O3HAKOMHTENFHOE YTEHHUE; YIrIyOJeHHOe, HM3ydalolllee 4YTeHHWE C BBIMHCKaMH B (GopMe KOHCIIEKTOB,
aHHOTAIlUH, TE3UCOB, pe(epUpPOBAHMS; HCIIOJIH30BAHHE HCTOUYHUKOB B IPOLIECCE HCCICHTOBAHHS IS
OOBSICHEHUSI U WMHTEPIIPETAllud COOCTBEHHBIX PE3YJIbTaTOB M HAONIOJCHUN; CCHUIKM Ha JIUTEPATypy B
YepHOBUKE; HamucaHue 0030pHOHM uyacTu paboThl; opraHuzanus OuOIMOrpaduyeckoro ONMUCaHHUS K
paboTe 1 ero OKOHYATEIbHOE PeJaKTUPOBAHUE.

Hayuynoe o00o001mienre HOCHUT OCOOBIN XapakTep, OHO OTJIWYAETCS TOYHOCTHIO, MOAYEPKHYTOM
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHUEM MBICIIH, KOTOpas CTpOro apryMeHTHpYeTCs, a XoOJ
JIOTHYECKUX PACCYKACHUH aKIIEHTUPYETCS C MOMOIIBIO CIIEIIMATIBHBIX CPEICTB CBS3H.

[lepeuniciuM  HEKOTOpbIE  S3BIKOBBIE CPEICTBA HAyYHOIO CTWIIS, UTOOBI BBl  MOTJIH
MPUIEPKUBATHCS X TIPU pabOTe ¢ PYKOIHUCHIO:

— cloBa 00OOLIEHHON CeMaHTHKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHMKEHHUE,
MIPUMEHEHHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIe JI KaKOW-TMOO0 HayKH, U OOLIeHay4Hble MOHATHUSA (3aKOH, MPUHIIMII,
KJ1accupukanus, THPpopMalus, BEpOSITHOCTh, TUIIOTE3a U JP.);

— CJOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJIEHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISPHO, BCAKHIA, KaXK/IbIi, KaK IPAaBUJIO | T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYeHHbIX 3HaueHusXx (peus UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruts, 9TO ..., BhIUKCICHUE (HAOIIOICHHE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HIEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHHE HOCHUT
MIPeIBAPUTEILHBIA XapaKTep..., U3 CKA3aHHOTO paHee BBITEKAET..., 3TO Ia€T OCHOBAaHUE TOBOPHUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— TJIaroJIbl TPOIIEANIET0 W OyIyIero BpeMeHH UCTIONIb3YIOTCS B 3HAYCHUH HACTOSIIEr0 BPEMEHH!
(MBI TIOTY4YHUM /TIOJIYYUJIH .., TIPUMEHHM ..., HCIOJIb3YETCs, BhIpaXKaeTcs, HAOM0AaeTcs U T.I1.); Jalle
WCTIOJB3YIOTCSl TJIArOJIbl HECOBEPIICHHOTO BHUA, KaK 0ojee OTBICYCHHO-OOOOIICHHBIE, TIaroiibl Ke
COBEPILICHHOTO BHUJA XapaKTEPHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXeM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT (GopMbl 3-ro JUIla MECTOMMEHHUH U IJIaroioB. ABTOpPCKOe «MBbI IUIIOC JIMYHAs
dbopma Tiarosa» ymoTpebseTcs B OTBJICUEHHO-O000OIIEHHOM 3HAUYe€HUM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE EJAMHCTBEHHOTO 4Hciaa, (OpMBI CpelHEro pojaa y
CYIIECTBUTENBHBIX A0CTPAKTHOTO 3HAUCHUS (ABIKCHHE, KOJIUYECTBO);
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— KpaTkue npuiarareibhbie: [IpocTpancTBO OTHOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM ypoBHE CBSI3b MEXIY MPEIIOKEHUSIMH OCYLIECTBISETCS C IOMOIIBIO
MOBTOPSIIOIIUXCS CYIIECTBUTENBHBIX M MecTouMeHui. Cneaute, 4ToObI B OJM3KOM KOHTEKCTE HE
noBTopsunch cinoBa ITOT, DTO, 3amensiiTe ux cuHOHUMaMu. Hampumep, 3TOT — MOJO0OHBIN, TaKOH
e, YKa3aHHBIM BB, JAaHHBIM W T.M. B mpemiokeHnn mpeodiagaeT NpSMON TMOPSIOK CIIOB
(moutexaiiee — ckazyemoe — JOTIOTHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3JeoB HEOOXOAMMO IPUCTYHATh K
HAMMCaHUIO PYKOIIMCH CTaThH B 1eJIoM. Pa3zienbl cienyer pacnonokuTh B CISAYIOUIEM MOPSIIKE:

— aHHOTAIU;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYCHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOUYHUKOB.

Hexotopsie u3 mepedrcieHHBIX BBINIE pa3fesioB y Bac moryr OTCyTCTBOBaTh, a MOPSIOK
CJIEIOBAHMSI PA3/IEIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOAHUTEIIEM.

BBeneHne MOXKET BKITIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHWE M aKTYaJIbHOCTh TEMBI; KPATKHIMA
0030p IHUTEepaTyphl, XapaKTepUCTHKa MpeaMeTa, 00bekTa (0OBEKTOB), a TaKKe METOJ0B HCCIIEIOBAHUS;
BBIIBUTaeMasi THITOTE3a; HaydHasl HOBU3HA PaOOTHI, €€ TeOPEeTUICCKas M MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbsHOM (HCCIEOBaTeNbCKOM) pasjene jaaercss OOOCHOBaHHME U OMNHCAHUE
METOJAMKUA  MCCJICIOBAHUS; TPHUBOIATCSA  IMOJYYEHHBIE  JaHHBIE, pa3MEIaeTcs HEOOXO0IUMbIN
WUTIOCTPATUBHBIA MaTepuai;, GopMyIUPYIOTCS BBIBOBI U 0000IIECHUS.

B tekcTe cratbu crneayeT apryMEHTHPOBAHO BBIJCIUTH TO HOBOE€ U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT J0JKeH 0071aaTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOCHUEM, HANpPABJICHHBIM Ha IOCJIEAOBATEILHOE M IEJICHAIPABICHHOE PACKPBITUE MJII YUTATENs
Ipolecca aBTOPCKOTO MOUCKA.

AHaTUTUYECKU WM TEOPETUYECKUU  pa3fen  MOCBSIIACTCS  aHaJu3y  MOJYYEHHBIX
SKCIEPUMEHTAIIbHBIX PE3YJbTATOB; MX ONHMCAHUIO, UHTEPIPETAIMUM B paMKaxX CYIIECTBYIOIIEH TEOpUU
WJTU TIPEJICTABIIIET OPUTHHAIIEHOE TEOPETUUECKOE UCCIICIOBAHUE.

Mertoanueckuil pa3aen MOXKET COAEpKaTh apryMEHTHUPOBAHHBIE MPAKTHUECKUE PEKOMEHAAINH,
BO3MOKHOCTH ¥ OCOOEHHOCTH MCTIOJB30BaHUS pe3yabTaToB Bareit paboThl.

3akiroueHrue B KpaTkod (opMe MOABOJUT MTOTH BCE pabOThl B BUJAE TE3MCOB WIIM BBHIBOJIOB,
COTJIaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCJIEAOBAHUS; YKA3bIBAET TEOPETHUYECKYI0 M MPAKTUUECKYIO
LIEHHOCTb MOJYYEHHBIX PE3YJIbTATOB, UX BO3MOXHOE BHEJIPEHUsS, HAMEYAET JaJIbHEHIINE MEepCIEeKTUBbI
W3Y4YEHHUsI JaHHOU POOIJIEMBI.

YCTHBI A0KIAA TpH  BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEICHHS,
pa3zBepHyTOTrO pedepata coaepKaHus padOThl M 3aKIIOYEHUsS. 3apaHee y3HalTe 00 yCTaHOBIEHHOM
pernamente BeIcTyruieHus. [lomHHUTE, uTO 000 BCEM paccka3aTh B OTBEICHHOE BpeMsl HE yIacTcs,
MOATOMY OTOepuTe Hambojee 3HAYUMbIE W HMHTEPECHBIC Pe3ybTaThl, (DAKThI, BBHIBOJBI, HAOIIOJCHUSI.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanboiee BayKHbIe U MHTEPECHBIE PE3YIbTAThl MOKHO
MIPEACTaBUTH B BHJIE CIaioB (He Oosiee ogHOrO-Tpex). Craiiapl obyerdar Baiie BRICTYIUICHHE HA 3aIHUTe,
cenaroT 0oJiee HOCTYIHBIM €r0 BOCHPUATHE CIYIIATENSIMU U MPHUAATYT TOMOTHUTEIbHYI0 3HAYMMOCTh
Bamei pabore.

Jlokian crieayer paccuuThIBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTH
CJIETYIOIUM 00pa3oM:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHHE €€ HOBU3HBI U IMPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XapakTepHUCTHKA ITPeMETa, 00bEKTa U MaTepHalia UCCIICTOBAHNS;

4) MeTO/bI UCCIICI0BAHUS;

5) OCHOBHBIE PE3YIbTAThI U BHIBOJIBI PAOOTHI;

6) B 3aKJIIOYEHUE MOXKHO YKa3aTh JaJIbHEHIINE MEePCHeKTUBBI MCCIEAOBAHUS paccMaTpUBAEMOM



pOOIEMBI.
4.7 MeToanu4yecKue peKOMeHIalMH 10 MOJAroTOBKe Mpe3eHTaAlnu

[IpeseHTanmmst — 3TO KpaTKOE HAIIATHOE HM3JIO0KEHHE WH(POPMALUU MO COJACPXKAHUIO paboThI,
npeacTaBiacHHOE mocpeactBoM mporpammbel Microsoft Office PowerPoint.

[Tpe3eHTanMs COEPKUT OCHOBHBIE MOJIOKECHHUS, BRBIHOCHMBIE Ha 3aIIUTY, TpadUdecKuii MaTepuan
— PUCYHKH, TaOJIUILIbI, A ITOPUTMBI U T.II., KOTOPbIE WJUTIOCTPUPYIOT MIPEIMET UCCIEIOBAHNUS.

[Tpe3eHTanmst pabOThI CAYKHUT JUIsl YOSIUTEIBPHOCTH M HATISTHOCTA MaTepuaia, BRIHOCUMOTO Ha
3aIuUTYy.

[Tpe3enTanust JOHKHA BKIIFOYATh B ce0sI CIEIYIOIIUE Pa3/Ieibl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crmain);

- [IeJIb UCCIIEI0OBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- [IOJIyYEHHBIE PE3YJIbTAThl HCCiIeI0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI M IpEIIOKeHUsI (2-3 craiiaa).

OO61as CTpyKTypa IpeCTaBICHHON NPE3eHTAlluU I0JI)KHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Tpu cozmaHnu nMpe3eHTaH CleAyeT MPUICPKUBATHCS CIEAYIOIUX PEKOMEH AN

- mpudr - Times New Roman;

- pa3mep mpudTa A1 3ar0JI0BKOB - HE MeHee 32,

- pazmep mpudra I TeKCTa - He MeHee 28;

- IBET U pa3mep mpudTta, GopMaThl pUCYHKOB M TAOIHIl JOJKHBI OBITH MOI00paHBI TaK, YTOOBI
BCE€ HA/IMNUCH, PUCYHKHU U TaOJIMIIbI OTYETIMBO IPOCMATPUBAIINCH HA CIIAE.

5 MeToau4eckue yKazaHus i 00y4aloluXcs M0 OPraHu3aluu U NPOBeIeHNI0 00y4YeHus B
HHTEPAKTUBHBIX Gopmax

Jlekuus-0ecena - TUaNIOrMYECKU METO/ M3JI0KEHHUS U YCBOCHUS ydyeOHOro marepuana. Jlekuus-
Oecena mo3BOJISIET C MOMOIIBIO CUCTEMBI BOIIPOCOB, YMEIOW UX MOCTAHOBKH U MCKYCHOTO TOJICPKAHUS
JUanora BO3/CWCTBOBATh KaK HAa CO3HAHME, TaK W Ha TMOJCO3HAHHWE OOYydYaroluXcs, HAY4YUTh HX
camokoppekiuu. [IpoBegenue nexkuuu-0eceasl MpeanogaraeT HaIMIrue ONpeAeIeHHOro o0beMa 3HAHUN
00 m3ydyaeMOM Matepuanie U CBsi3u ¢ HuUM. Jleknus-Oecena momoraer MoOyAUTh OOyYaromMXcs K
aKTyalIM3allid WMEIOIIMXCA 3HAHWM, BOBJIEYh HMX B IIPOIIECC CAMOCTOSITENBHBIX Pa3MBIIIJICHUN, B
OBPUCTUYECKUN, TBOPYECKHI TMpOIECC TMOMYYSHHs] HOBBIX 3HAHUN; CIOCOOCTBYET aKTHBH3AIHH
MMO3HABATEJILHOW JICSITEIbBHOCTH, BOBJIEKAET B MAaKCHUMAJIbHBIA MBICTUTEIBHBIM TIOUCK, C IIEJBIO
paspeleHus: MPOTUBOPEUNH, MOJABOJUT K CAMOCTOSITENFHOMY (DOPMHPOBAHUIO BBIBOJAOB M 000OIIEHUH,
CO3/Ia€T YCJIOBUS ISl OTIEPATUBHOTO YIIPABJICHUSI MPOIECCOM TTO3HAHUS.

[To Ha3HaUEHUIO B yUeOHOM MPOIECCE BBIACISAIOT CIASAYIOIINE BU/IbI IEKIIMU-OECe b

- BBOJ/IHBIC WJIM BCTYMHUTENIbHBIC (OpPTraHU3YIOIINE);

- COOOIIEHNS HOBBIX 3HAHUM;

- 3aKpeIUISIoNINe.

BBomnas nekuus-Oecena TpPOBOAMTCS B Hadale JEKIUOHHOTO 3aHATHSA. C ee MOMOIIbI0
oOecrieunBaeTcsl TICUXOJIOTHYECKash HACTpOWKa OOyJarolmuxcsi Ha BOCIPHUSATHE W YCBOCHHE HOBOTO
Matepuana. becema crmocoOCTByeT TMOHHUMAHHIO 3HA4eHHs] TpeACToslle paboTel, (opmupyer
MIPEACTABJICHUS O €€ COJIePKAHUH, CTieln(PUKE U 0OCOOCHHOCTSIX.

CooOmienust HOBbIX 3HaHHH. CTpouTcss B ¢opMe BOMPOCOB M OTBETOB MPEUMYIIECTBEHHO MPHU
aHaIN3€ MPOYUTAHHBIX TEKCTOB, 3aTIOMHUHAHUU OTBETOB (KAaTEXM3WYECKas ); CIIOCOOCTBYET MOJBEICHHIO
Oo0yJaromuMXxcsl 3a CYET yMEJO MOCTaBJICHHBIX BOMPOCOB, UMEIONINXCS 3HAHWUN W JKU3HEHHOTO OIBITa, K
YCBOEHHUIO HOBBIX 3HaHWU, (HOPMYIUPOBAHUIO TOHSATHUH, DEIMICHUIO 3a7a4; CO3/1a€T CYOBEKTHBHOE
BIIEYATIICHUE, YTO OOYJAIOIIMIACS caM ClIeall OTKPBITHE, IPOJENal MyTh OT MPAKTHUKU K HAyYHOU UCTHHE.

3akperuistonue JeKIuu-0eceIbl TPUMEHSIOTCS IS 3aKPETUICHUsI, 0000IIEHNS U CUCTEMATH3aIIH
3HAHUU.

OddexTuBHOCTH Oecebl 3aBUCUT OT TUIATEIBLHOM MOATOTOBKH MPENoiaBaTes, MPOAYMaHHOCTH U
npodeccnoHabHOM  (POPMYITHPOBKA  BONPOCOB B YETKOM  TOCTAHOBKE, WX  JIOTUYECKOM
MocJIeI0BaTeNbHOCTH. BOmpockl TOKHBI pa3BUBaTh BCE BUABI MBIILICHUS, 00€CeUUBaTh JOIHUYECKYIO



21

¢dopMy MbIIICHHST (BECh CIEKTP MBICIUTENBHBIX JEHCTBUI), COOTBETCTBOBATH YPOBHIO DPa3BUTHA
oOydJarommxcsi; CO  CTOPOHBI ~ OOYYalOIIMXCS  OTBETHl  JODKHBI ~ OBITh  OCO3HAHHBIMU U
apryMEHTHPOBAaHHBIMH, MTOJHBIMHU, TOYHBIMH, SICHBIMH, IPABHIILHO C(OPMYITHPOBAHHBIMHU.

HNuTepakTUBHOE pelieHue 3a4a4 — 5TO TAKKE METOJ MOJAEpaLUH, IIPU KOTOPOM IIPH PEUICHUH
3aJjad NPUHUMAIOT y4yacThe Bce oOydarommecs MOJ PYKOBOJCTBOM IIpenojaBareis-moaeparopa. B
pesyabTare IMoJy4yaercs yriyOJieHHOe IO3HaHHE OOydyarolMMUCS METOAMKH PpELIEHUs THUIOBBIX
npodecCHOHANBHBIX 3a/a4y. B mpolecce MHTEPAKTHBHOTO pEIICHUS 33aydl OOYJaroIUMCS J1aeTcs
BO3MOXXHOCTb IIPEAIOJIOKUTH TOCICAYIOIIMA alrOPUTM M pe3yiapTaT ee pemeHus. [Ipumenenue Ha
NPaKTUKEe OOYyYeHHUs] METO/a WHTEPAKTHBHOTO PELICHHUs 3aJad MO3BOJSET pa3BHUBATh y OOydYaIOUIMXCS
CIIOCOOHOCTh MPOTHO3UPOBAHUS U IUIAHUPOBAHMSI PELIEHUs TPOGECCHOHATIBHBIX 3a/1au.

Pa300p KOHKpeTHBIX CHTyaluil (AaHAJIM3 KOHKPETHBIX CUTyanMii). AHanu3 KOHKPETHBIX
y4eOHbIX cuTyauuii (case study) - meroj oOydeHHs, NpeJHA3HAYCHHBIH IJIsl COBEPIICHCTBOBAHUS
HAaBBIKOB U MOJIYYEHUS OIBITA B CJIEAYIONIMX 00JacTsAX: BhIABICHHE, OTOOp U pemeHue npobiem; padborta
c uH(popMalMeld - OCMBICICHHE 3HA4YEHUs JeTallell, ONMCAHHBIX B CHUTyallUW; aHAJIM3 M CHHTE3
uHbOpMAIMM M apryMEHTOB; padoTa C MPEINOJIOKECHUSIMH M 3aKITIOUEHHSIMH; OIICHKA albTEPHATHB;
IPUHATHE PELICHUH; CIIyIlIaHNe U IOHUMaHUe APYTHX JIFOJeH - HaBBIKK I'PYIIIOBOM paboThI.

HenocpencrBennas meib meronga case-StUdy — COBMECTHBIMH YCHJIMSMH TPYIIIBI CTYACHTOB
[IPOAHAIU3UPOBATh CUTYALMIO — Case, BOZHUKAIOUIYIO IIPU KOHKPETHOM IOJIO0XKEHUU /€], U BbIpaboTaTh
MPAaKTUYECKOE PEUICHNE; OKOHYaHHE MPOIECcCca — OIICHKA MPEIJIOKEHHBIX aITOPUTMOB U BBIOOP JTyUIIIero
B KOHTEKCTE IOCTABJICHHOHN NPOOIIEMBI.

Mertopna case-study COCTOUT U3 CIEIYIOIIUX ITAIOB:

- 03HaKOMJICHHME CTYJEHTOB C TEKCTOM Keiica,

- aHaJIM3 Keiica;

- Opranu3zanus o0CyXJIeHHs Kelca, TUCKYCCHH, IPE3EHTalUH;

- OLICHUBaHUE YYaCTHUKOB JUCKYCCUU;

- IO/IBEJIEHUE UTOTOB IUCKYCCHH.

O3HakoOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIeNyIoIIMi aHalu3 Keilica dalle BCEero
OCYILECTBIISIOTCS 32 HECKOJIBKO JHEH 10 ero 0OCYXJIEHHUS U peau3yloTcs Kak caMoCTosITeIbHas paboTa
CTYZEHTOB; IPU 3TOM BpEMs, OTBOJMMOE Ha MOJTrOTOBKY, ONpENeNsieTcs BUAOM Kelica, ero o0beMoM U
CJI0KHOCTBIO.

MakcumanbHas 1osb3a U3 paboTsl HaJl KeiicamMu OyJeT U3BJIeUeHa B TOM Cllydae, €Cu CTYIEHThI
IIPU NPEIBAPUTEIBHOM 3HAKOMCTBE C HUMHU OyIyT MPHUJIEPKUBAThCA CHUCTEMATHYECKOIrO MOJAXoJa K HUX
aHaJIn3y, OCHOBHBIE IIard KOTOPOTO MPEICTaBICHbI HIKE:

1. BemummTe U3 COOTBETCTBYIOLIMX pa3/ieioB y4eOHON AMCHUIUINHBI KIIIOYEeBbIE UAEH, AJIS TOTO,
YTOOBl OCBEXHUTh B MaMATH TEOPETUYECKHME KOHLENUUU U TMOAXOAbl, KOTOopele Bam mpencrout
HCII0JIb30BATh IIPU aHAJIM3E Kelca.

2. berno npourture Keic, 4TOObI COCTaBUThH O HEM 00IIee IPEICTaBICHHUE.

3. BHMMaTenbHO MPOYTUTE BOMPOCH! K Keiicy U yOeauTecs B TOM, YTO BBl XOpoOIIO MOHSIIH, YTO
Bac npocst cnenats.

4. BHOBb MNpOYTHTE TEKCT Kelca, BHUMATENbHO (GUKCUPYS Bce (AKTOphl WMIN TPOOIEMBI,
MMEIOIIUE OTHOILIEHUE K MTOCTaBICHHBIM BOIIPOCAM.

5. BeisicHuTe, Kakue uen U KOHIENIUU COOTHOCSTCS ¢ mpolieMamu, KoTopslie Bam npearaercs
paccMoTpeTh MpH padboTe ¢ KeicoM.

Obmiee npaBuiio paboThl ¢ KelcaMy — HEJb3sl UCMOJIb30BaTh MHPOPMALIMIO, KOTOPas HAXOAUTCS
«3a paMkamuy. Hanmpumep, eciiy CTyIeHT POUYUTAIl B Ta3€Te CTaThiO O TOM caMOW KOMIIaHUU, TPOOIIEMbI
KOTOPOM OIMHUCaHbI B 33/laHUM, (DaKThl U3 Hee OpaTh 3alpeleHo, MOCKOIbKY MEHEIKep, MPUHIUMAIOIIHI
pelieHre, a MOJIeJIUPYeTCsl CUTyalus, KOrJa CTYACHT HaXOAMTCS Ha ero Mecte, 00jajaeT TOJIbKO TOM
uHpopmanuel, KoTopas NpeJcTaBieHa B 3aaaHuu. MHorma, Hao00OpOT, CTYAEHTY MOXET OBbITh
MIPeIOCTaBIIEHAa BO3MOXKHOCTh JOOABUThH (DaKThl U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CYIIECTBOBABIIEH
B paccMaTpHUBacMblil IEPUOJ BpeMeHU. B Takux ciydasx BO BHUMaHUE JOJKHA IPUHUMATHCS 3pyIULUSA
CTYZCHTA U CTCICHb BJIAJICHUS MATEPUAIIOM.

PesynpTaroM npuMeHEHHs MeToJa SBISAIOTCA HE TOJIBKO 3HAHUS, HO U  HaBBIKU
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npoeCCUOHATTLHON 1EATEIHOCTH.

ITpu pa3bope y4eOHOH cuUTyalluu NMPENoAaBaTelb MOXKET 3aHUMaTh AKTUBHYIO WM MACCUBHYIO
MO3ULMIO, MHOTAAQ OH <«IUPHWKUPYET» pa30opoM, a HHOIJAa OTPAaHUYUBACTCS IOJBEICHHEM HTOIOB
IMCKYCCHH.

[Tpu monBeneHUH UTOTOB HEOOXOJMMO OLIEHMBATh CTYIEHTA 32 COJCPKATEIbHYI0 aKTUBHOCThH B
IUCKYCCUM WIM IyOJM4YHOM (YCTHOM) Npe3eHTalMM, KOTOpas BKJIOYaeT B ceds criexyromue
COCTaBJIAIOLIHE:

1. BbicTymuieHue, KOTOpO€ XapaKTepU3yeT IONBITKY CEphe3HOr0 IPEABAPUTEIBHOIO aHAIN3a
(MpaBUIBLHOCTD NPEIOKEHUH, TOATOTOBIEHHOCTh, APIYMEHTUPOBAHHOCTD U T.1I.).

2. OOpatieHre BHUMaHUS Ha ONpPENEIeHHbIH KPyr BOIIPOCOB, KOTOpbIE TPeOyIOT yIrilyOJIeHHOro
o0CyXIeHUsI.

3. Bnanenue KkareropuajbHbIM amlIlapaToM, CTPEMJIEHUE J1aBaThb OIPEICIICHUs, BbIABIATH
COJICP/KAHUE TTOHSATHIA.

4. JleMoHCTpauus yMEHHUS JIOTMYECKM MBICIUTh, €CIU TOYKH 3pPEHMs, BbICKa3aHHbIE paHbIIE,
MIOJIBITOKUBAIOTCS U IIPUBOJST K JIOTHYECKUM BBIBOJAM.

5. IlpeanoxeHue albTepHATHB, KOTOPbIE paHbIIE OCTABATUCH O€3 BHUMAaHUSL.

6. [Ipemyioxenue onpeaeeHHOro TIaHa IeUCTBUM WY TIJIaHa BOTUIOIICHUS PEIICHUS.

7. OnpeneneHue CylecTBEHHbBIX 2JIEMEHTOB, KOTOPBIE IOJKHBI YUUTBHIBATHCS IPU aHAIM3€E Kelca.

8. 3ameTHOE yyacTue B 00pabOTKE KOJMYECTBEHHBIX JaHHbBIX, IPOBEICHUHN PACUETOB.

9. IloaBeneHre UTOroB 00CYXIECHUS.

AHanu3 Keiica, TaHHBIA CTYACHTOM IpH HEMyOJWYHON (MMMCHhMEHHOW) MPE3CHTAIlMH CUHTACTCS
YIOBJIETBOPUTEIbHBIM, €CIINU:

- OBUTO CPOPMYIIMPOBAHO U MPOAHAIUZUPOBAHO OOJIBIIMHCTBO MPOOIEM, IMEIOIINXCS B Keice;

- IPOBE/IEHO MAaKCUMAaJIbHO BO3MOKHOE KOJIMYECTBO PACUETOB;

- ObUIM cenaHbl COOCTBEHHBIC BBHIBOABI HAa OCHOBAaHMHM WH(POpPMAIMU O Keiice, KOTOphIe
OTJIMYAIOTCS OT BBIBOJIOB APYTHX CTY/AEHTOB;

- ObUIM NIPOJEMOHCTPUPOBAHBI AJ€KBATHbIE AHAJUTUYECKHE METOAbl i 00paboTKH
uHpOpMaINH;

- COCTaBJIEHHbIE JOKYMEHTBHI 110 CMBICITY M COAEPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- IPUBEACHHBIE B UTOT€ aHAIN3a apIyMEHTBl HaXOJATCSl B COOTBETCTBUM C PAHEE BBIIBICHHBIMU
npo0GyieMaMu, CIeJTaHHBIMU BbIBOJIAMH, OLIEHKaMU U MCIOJIb30BaHHBIMU aHATUTUYECKUMHU METOJJAMH.

CryneHT JOKeH MOHUMATh He TOJIBKO MpaBuiia pa3dopa Keiica, HO U CHUCTEMY €ro OLCHUBAHUS
IpernojaBaTesnieM, nociexHee TpedyeT 0053aTeabHOT0 €€ Pa3bsICHEHUS 10 Hayajla paboThl HaJl KEHCOM.

Pabora B MajbIX rpynmnax - 3To OIHa U3 CaMbIX MOMYJISIPHBIX CTPATErHil, TaK KaK OHa JAeT BCEM
oOyyarouMcsi (B TOM YHCJIE€ U CTECHUTENIbHBIM) BO3MOXKHOCTh Y4acTBOBAaTh B padoTe, MPAKTHUKOBATh
HaBBIKM COTPYJHHUYECTBA, MEXKIMYHOCTHOTO OOLIEHHS (B YAaCTHOCTH, YMEHME aKTHUBHO CIYUIATh,
BbIpabaThiBaTh OOLIee MHEHHE, pa3pellaTh BO3HUKAlOIIME pasHoriacus). Bce 3To uacto ObiBaer
HEBO3MOXKHO B OoJiblIoM KoJulekTHBe. llpm opraHuzammu rpynmnoBod paboThl, cleayeTr oOpamaTh
BHHMaHHE Ha cieaylouie ee acnekTbl. HyxHo yOeauTbes, yTo ydamuecs o0JafaroT 3HAHUAMU H
YMEHUSMH, HeOOXOAMMBIMHU I BHIIOJIHEHUS TPYIOBOro 3ajanus. HexBaTka 3HaHUI OYeHb CKOPO JacT
0 ce0e 3HaTh - yyaliMecs He CTaHyT NpuiaraTh YCUJIUN JJis BbINOJMHEHUsS 3anaHus. Hamo crapaTtbes
c/ienaTh CBOM MHCTPYKIIMM MAaKCUMaJIbHO YeTKMMH. Hano mpenocTaBidTh rpynmne A0CTaTOYHO BPEMEHU
Ha BBINOJIHEHUE 3aJaHUsl.

Jenenne oOyyaromMXcsi Ha TPYNIbl — 3TO BaKHbI MOMEHT B OpraHu3aliu paboThl B MallbIX
rpynnax. Croco0oB feneHne o0ydaromuxcsi Ha TPYIIbI CYIECTBYET MHOKECTBO, U OHHM B 3HAYUTEIbHOU
CTETIEHH OIPEEIISAIOT TO, Kak OyJeT MpoTeKaTh AaibHelIIas padoTa B rpymnme, ¥ Ha Kakol pe3yibTaT 3Ta
IpyIIa BEIAJET.

CriocoOb!I JieneHust 00yJarolXcsl Ha TPYIIIbL:

1. ITo xenmanuro.

OObenuHeHue B TPYNIBl MPOMCXOJUT MO B3aMMHOMY BbIOOpYy. 3amaHue Ha (opMupoBaHHe
IPYIIIBI [0 KEJTAHUIO MOXKET 1aBaThCsl, KAK MUHUMYM, B JIByX BapHaHTax:

Paznenurech Ha rpynmnsl 1O ... YEIOBEK.
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Pa3nenutech Ha ... paBHbIE IPYIIIHI.

2. Cny4yaitHpIM 00pa3om.

['pynna, dopmupyemas 1Mo NpPU3HAKY CIYYalHOCTH, XapaKTepU3yeTrcs TeM, YTO B HEH MOryT
00beIUHATHCA (IIpaBlia, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH cilydast) 1eTH, KOTOPbIe B UHBIX YCIOBUSAX
HUKAaK HE B3aMMOJCHCTBYIOT MKy c0o00# b0 naxke BpaxayroT. Pabora B Takoii rpymime pa3BUBaeT y
YYaCTHMKOB CIOCOOHOCTh IPHUCIIOCA0INBATBCS K PA3JIUYHBIM YCIOBHUSM JEATEIBHOCTH M K Pa3HBIM
JIEJIOBBIM ITapTHEPAM.

OT1oT MeTox (GOPMHUPOBAHUS T'PYII MOJE3€H B TE€X ClIydyasiX, KOI/a Imepes npenojaBaTeaeM CTOUT
3ajjaua HAy4YUTh OOYYalOIIUXCs COTPYAHUYECTBY. B 3TOM ciywae mpenopaaBaTenb JOJDKEH 00JanaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXINYHOCTHBIMU KOH(IINKTAMH.

Crioco6b1 GOpMHUPOBAHUS «CITY4alfHOW» TPYIMIIBL: )KpeOuil; 00beTUHEHNE TE€X, KTO CHIUT PSAOM (B
OJTHOM Py, B OJHOH IOJOBUHE ayAUTOPHUH); C MOMOLIbI0 MUMIIPOBU3UPOBAHHBIX «(aHTOB» (OIUH U3
o0yJaromuxcs ¢ 3aKpBITHIMH TJIa3aMU Ha3bIBAC€T HOMEpP TIPYIIIbI, KyAa OTIPABUTCS OOyYaroIIuics, Ha
KOTOPOI'O YKa3bIBaeT B JAHHBIA MOMEHT MPENOAaBaTellb) U T.II.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpusHak 3ajgaercs aubO mperojgaBaTeneM, JU00 JTOObIM oOydaromumces. Tak, MOXXHO
pa3AenuThCs MO MepBOii OyKBE MMEHU (TJIacHast — COTJIacHast), B COOTBETCTBHH C TEM, B KaKO€ BpeMs To/1a
poauiics (Ha YyeThlpe IPYMIIbI), 110 LBETY IJ1a3 (Kapue, cepo-ToilyOble, 3eJIeHbIe) U TaK Aajee.

OTOT Cmoco0 [eNeHusT HMHTEPEecCeH TeM, 4YTO, C OJHOH CTOPOHBI, MOXeT OOBEeINHHUTDH
o0yyJaromuxcs, KOTopble JUOO peAKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOIMOHAIBHYIO HETPUS3Hb, a C IPYrod — M3HAYAIBHO 33JIaeT HEKOTOPBIA OONIMI MpH3HAK, KOTOPKIH
cOmkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJHOBPEMEHHO OTHENSET OT APYruX. ITO
CO3/1a€T OCHOBY /Ul 3MOLMOHAJIBHOTO MPUHATUS JIPYr JApyra B IpyNIE U HEKOTOPOrOo OTJAJIEHUS OT
JpyTux (1Mo CyTH Jiena — KOHKYPEHIUN ).

4. Ilo BBIOOpY wInaEpAY.

«JIunep» B JaHHOM Cilydae MOXeET J1M00 Ha3HayaThCs MPeroiaBaTesieM (B COOTBETCTBUH C 1IEJIbIO,
[IO3TOMY B KauecTBE JIMJEpa MOXKET BBICTYNaTh JI00OH oOydaromuiics), JMOO BbIOMpATHCS
obyyaromumucs. PopMUpoBaHHE TPYNI OCYLIECTBISAETCS CaMUMM «injepamu». Hampumep, oHHM 10
ouepeIu Ha3blBaIOT UMEHA TE€X, KOr0 OHM XOTelIH Obl B3ATh B CBOIO rpymnmny. HaOmoneHus mokassiBaror,
YTO B MEPBYIO OYEPEJb «IHJEPhD» BBIOMPAIOT TEX, KTO JEHCTBUTENBHO CIIOCOOEH paboTarh M JOCTUraTh
pe3ynbrata. MHOra gaxe apyx0a v JMUYHbIE CUMITATUU OTXOJAT Ha BTOPOH IUIaH.

B ToM ciyuae eciau B ayIUTOpPHM €CTh SBHbIE ayTcalaepsl, JUIsl KOTOPBIX CHUTyalus Habopa B
KOMaHAy MOXET OBbITh Upe3BblUaiiHO OOJIE3HEHHOH, JIy4llle WM HE MPUMEHSATh 3TOT CIIOCO0, WU CeNaTh
UX WIAJEPAMU.

5. Ilo BBIOOpPY MpenogaBaTens.

B srom ciydae mpenonasarenb CO3A4AET TPYNIBI IO HEKOTOPOMY BaKHOMY JUISL HETO NPHU3HAKY,
pemias TeM caMbIM ONpEJEleHHbIE Menarorudyeckue 3agadyu. OH MOXeT O0ObEeIMHUTh O0YYaroIIHUXCs C
OJMM3KMMHU HHTEJUIEKTYaJbHBIMU BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM PalOThl, a MOXET, HaIlpPOTHB,
CO3/1aTh paBHbIE MO cuie KoMauzbl. [lpu 3TOM oOpranuszatop rpynmnoBod paOOThl MOXKET OOBICHUTH
NPUHIUI 00BEANHEHHS, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YYaCTHUKOB IO STOMY MOBOAY.

[Tpu paboTe B Masoif rpymnme y4damyecss MOTYT BBIIOJIHSATE CJIEAYIONINE POJIH:

- (hacusuTaTop (MOCPEIHUK-OPraHU3aTop ACATEIbHOCTH TPYIIIHI);

- perucTparop (3anuchiBaeT pe3yabTaThl paboThl);

- IOKJIQIUUK (JIOKJIabIBa€T Pe3yIbTaThl pabOTHI TPYIIIHI);

- JKYpPHAJHUCT (337aeT YTOUHSIOIIME BOIPOCHI, KOTOPbIE MOMOTAIOT I'PYIIE JIyYIle BBIMOIHUTD
3aJjaHKe, HallpUMep T€ BOIIPOCHI, KOTOpasi Moriia Obl 3aJ1aTh JApyras CTOpOHa B TUCKYCCHN);

- aKTUBHBINA ciymiarenb (CTapaercsl nepecka3aTb CBOMMH CIOBaMHU TO, O Y€M TOJIBKO YTO TOBOPHII
KTO-JINOO U3 WICHOB IPYIIIIBL, IOMOTasi chOpMYIHPOBATh MBICIIB);

- Ha0mogarenb (JOKEH OTMedaTh MPU3HAKU OIIPEJIEJICHHOrO IIOBEJECHUS, 3apaHee
OIMCAaHHOI'0 IMpemnoJaBaTelieM, W OIPENessITh, KaK WIEHbl TIpyINbl CIHPAaBISIOTCA C
BO3HMKAIOIIMUMHU MO XoAy paboTel npoOiemamu. OTYUTHIBASCH Ilepes I'pyNIoN, HabmoaaTenu
00s13aHBI ITPEJICTABIISATH CBOU 3aMETKH B MAKCUMAJILHO OIMUCATEIILHON U 00BbEKTUBHOU (opMme);
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- XpPOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTIYLIEHHBIM Ha BBHIIIOJHEHUE 3aaHU)

- U JpyTHE.

PexoMeHnamuu 1o opranu3zanuy padboThl B MaJIbIX IpyIIax:

- HeJIb3sl IPUHYKIATh K 0011el padoTe 00ydaromuxcs, KOTOpble HE XOTAT BMeCTe paboTaTh;

- CIIeyeT pa3pemuTh padboTaTh HHANBUAYAITBHO 00ydaroeMycsi, KOTOPBIM X0UeT padoTaTh OJIUH;

- Henb3s TpeboBaThb B ayAUTOPUM AaOCOJIOTHOM THUIIMHBI, TaK Kak OOydaroliuecs TOJDKHBI
OOMEHSATHCS MHEHUSIMH, MTPEXKIE YEM MPEACTABUTH «IIPOJYKT» COBMECTHOTO TPY/a.

JlenoBasi Mrpa - CpeACTBO MOJEIMPOBAHUS DPA3HOOOPA3HBIX YCIOBUH HPOGecCHOHATBLHON
JESATENbHOCTH (BKJIIOYAsi SKCTPEMaJIbHBIE) METOAOM TOMCKA HOBBIX CIIOCOOOB €€ BBHIMONHEHUs. JlenoBas
urpa sBISeTCS MeTOJOM J(PQHEKTUBHOIO OOY4YEHHUs, IOCKOJbKY CHUMAeT HPOTHBOPEUMS MEXIY
aOCTpaKTHBIM XapakTepoM Yy4eOHOW JUCHUIUIMHBI W PEAJIbHBIM XapaKTepoM HpoQecCHOHaTbHON
nesaTebHOCTH. CyllecTByeT MHOIO Ha3BaHMM M Pa3HOBUAHOCTEM [EJOBBIX HIP, KOTOPBIE MOTYT
OTJIMYATbCS METOJUKON IMPOBENEHUS M IOCTABIECHHBIMM LEISIMH: TUAAKTUYECKHE U YIPABJICHYECKUE
UT'PBI, POJIEBBIE UTPbI, IPOOJIEMHO-OPUEHTUPOBAHHbIE, OPIraHN3aLMOHHO-JESITEIbHOCTHBIE UTPBI U JIP.

JlenoBas urpa, B OCHOBE KOTOPOHM JIEKUT MMUTALIMOHHAS MOJIENb COLIMAIbHO-IKOHOMHUYECKOTO
00BEKTa WJIM KaKoro-1nbo BHJA NMPO(EeCCHOHAIBHOW AEATENIbHOCTH, MOXKET ObITh NMPHU3HAHA OJHUM U3
CaMbIX Pe3yJIbTaTUBHBIX, HO M CAMBIX CJIOXKHBIX B Pa3pabOTKe M MPUMEHEHUH METOJIOM O0YYCHUSI.

ITpuMeHeHne AETOBBIX UTP PEKOMEHAYETCS B LEIAX:

- pa3BUTHUS HABBIKOB aHAJIN3a U KPUTUYECKOTO MBILUICHUS;

- Pa3BUTHS HABBIKOB NPO(ECCHOHATBHBIX KOMMYHHUKAIIU;

- pa3BUTHS YyBCTBA OTBETCTBEHHOCTH 3a IOCJIEICTBUS IPUHUMAEMbIX PEILICHUM;

- 0TpabOTKM TUIIOBBIX CXEM BBIPAOOTKH yNPaBIEHYECKUX PEIIEHUI B IPOOJEMHBIX CUTYaLUAX;

- pa3BUTHUS TBOPUYECKOTO MBIIIJICHUS;

- Pa3BUTHS HABBIKOB Pa0OTHI B KOMAH/IE.

[Tpu npuMeHEeHUH NEIOBBIX UTP CIAEAYET YUUTHIBATh OpraHU3alMOHHO-BPEMEHHbBIE OIPAHUYECHUS
U YCIOBMs, B KOTOpBIX HpoTekaeT YydeOHbI mnpouecc. Tak, B 3aBUCUMOCTH OT CIIOKHOCTH
MOJIETTUPYEMOro OOBEKTa WM HMUTHPYEMOM AESITENIbHOCTH, a TakKe MacuTaba paccMaTpUBaeMbIX
npobnem, TpeOoBaHHMN K OGOPMIIEHHIO W HPEJCTABICHUIO PE3yJIbTaTOB IMPOBEAECHUE JEIOBOM HIPbI
MO’KET OTpedoBaTh 0T 4—6 YacOB /10 HECKOJIbKUX JTHEH.

JlenoBas urpa MOxeT ObITh CKOHCTPYHPOBaHa Kak B IeNAX (OPMUPOBAHUS, TaK U B IIEAX OLIEHKH
KOMIIETEHIINH, TpeOyeMbIX B KOHKPETHON NMPO(ECCHOHATbHONU JEATEIBHOCTH, T. €. MOXET BBICTYNATh U
METOAO0M O0Y4EHHs, U OLICHOUHBIM CPEJCTBOM.

JlaHHbBIN METOJT XapaKTepHU3yeTCsl BHICOKOW CTENEHbIO0 aKTUBHOCTH U MHTEPAKTUBHOCTU B yUeOHOU
IpyIIe 1 Mo3ToMy TpeOyeT 0coOBIX MOAXO0I0B K OpraHU3aliu TPYNIoBOil paboThI.

Janum HamOosnee BakKHbIE TMOSCHEHUS MO OTAEIBHBIM 3TanaMm pa3pabOTKH, OpraHu3aluud |
BHE/IPEHMSI JIEIOBOM MI'PbI B yUeOHBIH Iporecc.

1. Tema nemoBOM WIPhl BCETJa CBS3BIBACTCS C M3ydyaeMOW NpeaMeTHOW obnacThio. OHa MOXET
OBbITh KOHKPETHOH, 3aJaHHOI aBTOPOM-pa3pabOTUUKOM, a MOXKET ObITh MPEIOKEHa TOCIe COBMECTHOTO
oOCYyXXJIeHHUs B TpyIIe, KOTAa MpernojaBaTellb UCIOIb3YeT «KOHTYPHYIO» UTPY, MO3BOJISIIOIIYI0 U3YUYUTh
U PEeIINTh MHTEPECYIOLIYIO MPOobIeMy.

Tema urpsl nomxHa ObITH CHOPMYIMPOBAHA MOHSTHO, OAHO3HAYHO U 1O BO3MOKHOCTH KPaTKO
(0coOeHHO 3TO KacaeTcs ee Ha3BaHUsA).

2. IIpu nocTaHoBKe 1emell pa3paboTyrKaM HEOOXO0AUMO ONPEAETUTh:

— Ha3HaYeHHE UTphl (yueOHOEe, HCCIIe0BATENBCKOE, IPOSKTUPOBOYHOE, ATTECTAIIMOHHOE U T. 11.);

— YYaCTHUKOB UTPBI;

— IIOCTaBJICHHbIE 3aa4H;

— OKUJlaeMble pe3yIbTaThl.

HeoGxoaumo paznnuaTh ydeOHbIE LETM WUIpbl (KOTOpbIE CTAaBUT mepea co0oil pyKOBOIUTENb
UTPBI) U 1NN ACHCTBUI €€ YYaCTHUKOB MCXO/IS U3 UTPOBBIX POJIEH.

[Tpumepom y4eOHBIX Iieneil MOXeT OBITh MPOBEpKa YPOBHS MOJATOTOBICHHOCTHU JOKHOCTHBIX
JIMI] ¥ €0 COOTBETCTBUS ONPEAEICHHOMY BUAY IPOU3BOJACTBECHHOMN AEATEIbHOCTH.

3. Omnwucanue MojaenupyeMoro OOBEKTa MOXKET OBITh OCYHIECTBICHO C pa3HOM CTENEHBIO
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JieTajau3ald, HO OCHOBHbBIC XAPAKTEPUCTHKHA W MapamMeTpbl MOJEIU, a TAaKXKE HCXOJHBIC YCIIOBHUS €€
(GYHKIIMOHUPOBAHUS TOJKHBI OBITH U3HAYAILHO ONPEIEIICHBI.

4. CocTaB Y4aCTHUKOB MT'PBl U UX KOJUYECTBO 3aBHUCST OT aHAIM3HPYEMOU MPOOIEMBI U TIeNIeH.
YpoBeHb YUYaCTHHUKOB HIPhl, cdepa UX NPAKTHUUECKON NEATENbHOCTH M CIEUUaTN3alUsl JIOJKHBI
COOTBETCTBOBAaTh YPOBHIO, HA KOTOPOM CJEAYET peuiath mpodiemy. KoamuecTBo KoMaHa TECHO CBSI3aHO
C POJIEBBIM COCTAaBOM YYaCTHHUKOB UTPbI, KOTOPBIN MOAPOOHO OMUCHIBACTCS B CLIEHAPHH.

5. PermaMeHT Urphl ONpenensaeTcs €€ NpoJ0KUTENBHOCTBIO U KOJTMYECTBOM ATAIOB, a TAKXKE HX
CJIOKHOCTBIO C TOUKH 3PEHUSI IPUHUMAEMBIX PELICHUH.

6. CrieHapuil 1e710BOM UTPhI BKITIOYAET Pa3BEPHYTOE U3JI0KEHUE CYIIIHOCTU UTPBI, €€ COJIepKaHUE,
JIOTUYECKYIO IOCJIEIOBATEIbHOCTh WUIPOBBIX 3TAIlOB, & TAKXE BOIPOCHI, CBSI3AHHBIE C YIPABICHHUEM
UTPOM.

Jatotcs moapoOHbIe OMKMCaHusl COCTaBa poJieH, XapaKTEePUCTHKA POJICBOM JESTENILHOCTH, a TaKkKe
dopMupyercsi cuctemMa MPOOJIEMHBIX CHTyallil. B 3aKiIrOuMTeNIhbHONW YacTH CIICHAPUS MPUBOJSATCS
[IpaBUJIa UTPbI, BKIIOYAOLINE:

— MOCJIEA0BATEIBbHOCTh X0JI0B YYaCTHUKOB;

— IPU3HAK OKOHYAHUS 3Talla;

— MPU3HAK OKOHYAHUS UTPBI;

— crnoco0 ompeseNieHus pe3yabTaTOB UrPhI;

— ¢opMy U CTETICHh B3aUMOJICHCTBHUS YIACTHUKOB.

7. Pa3paboTka cucTeMbl OLIEHOK UTPOBOM JIEATEIHHOCTH M CUCTEMbl MOTUBALIMM Y4aCTHUKOB. [1pu
TPYIIIOBOM OLICHUBAHWHU YYaCTHUKOB JICJIOBOM UTPHI, MPEKE BCEr0, HEOOXOIMMO OIEHUBATh:

1) kadecTBO 1 3 (HEKTUBHOCTH BHIPAOOTAHHOTO PEIICHHUS:

— MIPE/ICTABJICHUE PEIICHUs K 3aJaHHOMY CPOKY (yCTaHaBIUBAETCSA JTUMUT BPEMEHU);

— UCTOJIb30BaHUE NP BBIPAOOTKE PELICHU peKOMEHAYEMBIX IPUEMOB, CIIOCOOOB, METO/I0B;

— HAJIMYKE B IPUHATHIX PEIICHUSAX AJIEMEHTOB HOBU3HBI, OPUTMHAJIBHOCTH;

— y4eT OTpaHUYECHU;

— PAallMOHAJIBHOCTh IPUHATOTO PEIICHHUS;

2) MEXTPYIIOBOE B3aUMOJICHCTBUS YYACTHUKOB JIEJIOBOM UTPHI:

— CKOPOCTb NIPUHATHSI PELICHU;

— KOJINYECTBO U Ka4Y€CTBO BHECEHHBIX PELICHUN IPYTUMU UTPOBBIMU I'PYIIIIaMU;

— apryMEHTHPOBAHHOCTH 3AIIUTHI CBOMX PEIICHHUII;

3) B3auMOIeiicTBHE YUaCTHUKOB UTPBI BHYTPU UTPOBBIX TPYIII:

— «BHYTPEHHHE» MOOILIPEHHUS;

— HauyucleHue OOHYCcOB M MTpadoB 3a BBHINOJIHEHUE (IOCPOUYHOE BHITIOJHEHHE, HEBBHIMOIHEHUE)
pEeLIeHHs K 3aJJaHHOMY CPOKY;

— B3aUMO/ICHICTBHE UTPOBOM IPYMIIBI IPU MOUCKE OOHAPYKEHHUS OMNOOK B PEIICHUH;

4) B3aUMOJICHCTBUE YIACTHUKOB JIEJIOBOM UTPHI C MPOTPAMMHBIM U TEXHUYECKUM OOECTICUCHHEM:

— co0I0/IeHe UHCTPYKIUH 0 paboTe ¢ MporpaMMHBIM 00eCTIedeHHEM JIETIOBOI UIPBI;

— YMEHHE COCTaBJISATh MYJIbTUMEIUMHBIC PE3CHTALINY;

5) JMYHOCTHBIE KauyecTBAa YYAaCTHUKOB [IEIOBOM UIphl. DTO Haubollee CIOXHBIA BOIPOC,
CBSI3aHHBIN C pa3pabOTKOI CHCTEM OLICHUBAHUA.

IIpy 5TOM MOYKHO OLIEHHUBATh CIEAYIOLINE JIMYHOCTHBIC aCIIEKTHI AEATEIIBHOCTH YYaCTHUKOB:

— PYAUPOBAHHOCTH U MPUHIUITUAIILHOCTH (OIIEHUBAIOTCS HA dTanax oOCYKICHHs pElIeHUH );

— YMEHHE apTryMEeHTHUPOBATh CBOM PEIICHUS U OTCTauBaTh UX Ha ATAmax OOCYXKJACHUS PEIICHUN;

— yMEHUE MIPUHUMATDh PEIICHUS] B KOHQIMKTHON CUTYyallud, apr'yMEHTHPOBAHHO 3aIlUINATh CBOU
pelieHus, KpUTUKOBATh PEIICHUs! APYTHX U CAMOMY aJIEKBaTHO BOCIPUHUMATh KPUTHKY.

OTanbl OpraHu3alyy 1eJI0BOM UTPhI BKIIFOYAIOT:

1) xapakrepucTuky HHGOPMAITMOHHOHN 0a3bl:

— HCTOJIb30BAHUE PEATbHBIX JAHHBIX M COOTHOIICHUH, [IEJICHANPABIEHHOE N3MEHEHUE HEKOTOPBIX
[apaMeTPOB WIH EPEMEHHBIX;

— UCXOJIHBIE TAHHBIE;

— KOHEYHBIE IAHHBIE;
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— CIIPaBOYHYIO HHPOPMALIHUIO;

2) NPUMEHEHHE TEXHUYECKUX CPEJICTB 00yUEHHUS U MMPOTPAMMHOTO 00ECTICUCHHUS:

— TUTI 000PYIOBaHUS;

— HAaMEHOBAHHUE ATAIOB JEOBOU UTPbI, TPEOYIOMIMX IPUMEHEHHUS TEXHUYECKUX CPEJICTB;

— ONUCAHKE MPOTPAMMHOI0 OOECIICYCHHUS;

3) JOKyMEHTaJIbHYIO MOJArOTOBKY UIPbI, BKIIOYAIOIIYIO:

— MHCTPYKIUU 711 Y9aCTHUKOB UTPHI;

— MHCTPYKIUU PYKOBOJUTEIIO UTPBHI;

— pabouue Gopmsl;

— METOJMYECKHE YKA3aHUS;

— MOPSIIOK 0(hOPMIICHUSI.

CTpyKTypHBIE 3JIEMEHThI METOJINYECKUX YKA3aHUU.

1. TUTYNbHBIN JIHCT.

2. Conepxanue.

3. OcHOBHasl 4acTb.

3.1. O6mue cBeneHus 00 urpe.

3.2. XapakTepucTHKa UTPOBOM MOJIEIIH.

3.3. XapakTtepuctuka nH(HOpMalMOHHON Oa3bl.

3.4. Kputepun OLIEHKH yYaCTHUKOB.

3.5. [IpaBuna urpsl.

3.6. [lopsiiok IpOBEEHUSI UTPBHI.

3.7. UHCTpyKUIMM YYaCTHUKAM JI€JIOBOM UTPBI.

3.8. UHCTpyKIIMH PYKOBOIUTENIO UTPHI.

4. CIMCOK JIUTEpaTypBHl.

5. Ipunoxxenust (MPOTOKOJN XOJa WIPHI, CIPABOYHBIE MaTepHajbl, rpaduyeckue MaTepuasbl,
TaOJIHIBI).

[Topsiiok IpOBEIEHUS UTPHI OTIPEACTISIET:

— perJIaMeHT UTPBI;

— cnoco0 (hopMHUpOBaHMSI TPYIII;

— 3TANHOCTh UTPOBOH MPOIIETYPHI;

— 3aJJaHNe UCXOTHBIX JTAHHBIX;

— 00paboTKy HHpOpMALINH;

— HOJIBEJICHUE UTOTOB;

— aHalu3 Pe3yJabTaTOB UTPHI;

— CHCTEMY MOTHBAIIUN YYACTHUKOB UTPHI.

Oco0Ooe BHHMaHHE Ha OJTalme TMOATOTOBKM K TMPOBEIEHUIO WIPHl CIEAyeT YACIHUThH
MPOCTPAHCTBEHHOM cpepe, B KOTOPoii OyneT MpoBOAUTHCS Urpa. Heobxoaumo npeaycMoTpeTh CUTYaIHH,
KOT/la JJIsl TIPUHSATHUS PEHICHU HYXHO UMETh HECKOJbKO MOMEIICHUH WM KOTJa CIEHApHil BKIIOYAEeT
paboTy B MUKpO-TPYIITaX, IUCKYCCHH, TUICHAPHBIE BBICTYIUICHUS, paO0TY 3KCIIEPTOB, JKIOPH U T.I.

KoMmnbioTepHble cUMYJISIUMU — OJMH U3 WHTEPECHEHIINX CIIOCOOOB 3JIEKTPOHHOTO OOyUYEHUSI.
OHU TpeACTaBIAIOT COOOW BHUPTYaIbHBIE YYeOHBIC WMHUTAIIUM PAa3IMYHBIX CHTYaIlMi, CBS3aHHBIX C
uensiMu o0yueHusi. KommnbioTepHass cCUMyINSIIHsST OOBIYHO MOJYUHEHA KECTKOMY CIIEHApHIO, TO €CTh IS
JOCTHXKEHHS ycrexa oOydaroliuiics JOJDKEH COBEPIIUTH OIpe/AeieHHbIE, MpaBUJIbHbIE IEHCTBUS Ha
KOMITBIOTEpE, MCIOIB3Ysl MpOrpaMMHBIE MPOAYKTHL. [Ipu 3TOM, MOCTymas Mo XOony CIeHapus TeM WU
MHBIM 00pa3oM, 00y4daroIuiics Moxy4aeT onpeeIeHHbIe PEKOMEHIAINH, KOTOPbIe JOKHBI TIPOABUHYTh
€ro 10 BEPHOMY IYTH NP PEUICHUH MPAKTUISCKUX 3a]1ad.

KommproTepHast cuMyssnus Kak HWHTEpakTHBHas ¢GopMa oOydeHus o01ajJaeT OrpOMHBIMA
BO3MOKHOCTSIMH:

- co31aét 00pa3 peaabHbIX aTpUOYTOB MPOPECCHOHATILHON JACATEIHHOCTH;

- BBICTYIIAET KaK BUPTYyaJIbHBINA aHAJIOT PEAIbHOTO B3aUMOICHCTBUS;

- cO37a€T yCIIOBUS 3aMEUICHHS pEaIbHOTO UCTIOTHEHUS COLUANIbHBIX UIN MPOPECCHOHANBHBIX
poJie;
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- siBJIsieTcst GopMO KOHTPOIIS 3 (HEeKTUBHOCTH NMPO(HECCHOHATEHOTO 00yUSHHS.

B KOMIBIOTEPHOM CUMYIISIIMH BBIJCISIOTCS OCHOBHBIE KOMITOHEHTHI:

- pabouasi Mojieb MPO(HECCHOHAIBHON CPeIbl HIIM CTPYKTYPHO-OPTaHU3aLMOHHAs CXeMa, B
KOTOPOM 3aJI0’KEHBI BO3MOYKHBIE BApHAHTHI TIOBEICHHS U B3aMMOICHCTBHS JIIOJICH APYT C IPYTOM;

- CIICHAapHii IpoIecca CUMYJISLIUH, HAlIPaBJICHHBIA Ha IPUMEHEHNE 3HaHUH, pa3BUTHE UHTYHIINH,
MIOMCKA aTbTEPHATUBHOTO HECTAHAAPTHOTO ITYTH PEIICHHUS IPOOIEMBI.

OnHUM U3 CHUJIBHBIX MPEUMYIIECTB KOMITBIOTEPHBIX CUMYJISIIIMNA COCTOMT B TOM, YTO OHH MOTYT
JaBaTh TOYHYIO OIIEHKY KOHKPETHBIM JCHCTBUSAM 00YYaIOIIErocs, T.K. TEXHOJOTHs KOHTPOJISI BCTPOCHA B
MHCTPYMEHTAJIBHBIE CPENICTBA CUMYJISIIHA.

Hcnonp30BaHne KOMITBIOTEPHON TEXHUKU IPU KOMIBIOTEPHBIX CUMYISALUSAX MO3BOJISIET JOCTHYD
MaKCHUMAaJIbHOW CTENEeHU pealn3Ma MPH MMUTAIMKA PasHOOOPa3HBIX MPO(GECCHOHATBHBIX CIIEHApUEB, a
TaKkKe OTPAOOTKH TEXHUYECKUX HABBIKOB OTIEIBHBIX MPO(PECCHOHATBHBIX (DYHKITHIA.
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[Tpunoxenue A

MaxkeT TUTYIBHOIO JIMCTa KOHTPOJIbHON pabOThI

I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIBHOE YUYPEXX/IEHUE
3 BBICIIET'O OBPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMUKMU, ITEJATOI'MKU U [TPABA»

@aKyJIbTET UHAYCTPUATBHOMU MEIArOTUKNA U S3KOHOMUKH
Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

KOHTPOJIBHASA PABOTA
VYuebHnas qucuuminHa
Bapuant/Tema
CryneHr: Muponenko ['annHa AnekcanapoBHa
Hamnpasnenue noAroToBKU: 44.03.04 TIpodeccuonanpHoe 00y4yeHue (o OTpacisim)
HanpasnenHocTs (mpoduib): DKOHOMKA U YIIPABJICHUE
Ksanudukarmms: bakanaBp
[IpenonaBatensb: JI-p KOH. HAyK WJIM KaHJ.9KOH.HayK (MIPH HATUIUU
Y4E€HOU cTeneHu), mpodeccop Wik JOUEHT (TIpu
HAJMYUHA YICHOTO 3BAHUSA)
®denopoB Anekceit IBaHoBUY

Onenka: Jara cnayu: «_» 20 T

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep odopmieHHS CIMCKA UCIIOIB30BAHHBIX HCTOYHUKOB

CIMCOK HCIIOJIb30BAHHBIX HCTOYHHUKOB

1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (dactb BTOpasi) or 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
HexomMmepueckue  uHTepHeT-Bepcun  cucteMbl  Koncymprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc_LAW 9027/ (mata oOpareHus:
10.05.2020).

2. Poccuiickas ®@enepanus. 3akonbl. O0 00s3aTEIIBHOM COLIUATBHOM CTPAXOBAHUU
Ha cliy4ail Bp€MEHHON HETPYAOCTIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenepaibHbIil

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: anekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CUCTEMBI KoncynpsrantlLitoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mata oOpameHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnn MeToIu4ecKiX yKa3aHui
10 WHBEHTApU3aIlMu UMYIIECTBA U (PUHAHCOBBIX 00s13aTenbeTB: [Ipukas Munduna PO ot
13.06.1995 N 49. — Tekcr: anekTpoHHbIH // Hekommepueckue HHTEPHET-BEPCUU CUCTEMBbI
KoncynwrantlIntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenxo, O. A. IlpakThyeckue acmeKThl HCIOIb30BAHUSA 3apyOEKHBIX
METOAMK TporHo3upoBaHusi OankporcTBa (Ha mpumepe OO0 AD «OtpamHeHckas») /
O. A.T'epacumenko, H.C.  Copokuna. —  TekcT:  HENOCPEACTBEHHBIM  //
Nuctutynmonanbuple ¥ WHPPACTPYKTYPHBIE  aCMEKThl  Pa3BUTUS  PaA3IMYHBIX
HSKOHOMUYECKUX CHUCTEM: COOpPHHMK cTaTed MEXIyHapOAHONH HAayYHO-IIPAKTHUECKON
KoH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIporaosupoBaHue COUHAIbHO-3KOHOMUYECKOTO PAa3BUTHS
MPOU3BOACTBEHHOIO MPEANpUsATUs JIakoKpacouHblx MatepuanoB / H. H. 3axaposa,
A. A. I'puropreBa. — TekcT: HemocpeACTBeHHBIM // MononeXHbId HaydHbIM (popym:

oOmiecTBeHHbIE M SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SPKOHOMHYECKHH aHAIA3 XO3SMCTBEHHOU
nestensHoct / M. B. Koconanosa, B. A. CBo6onun. — MockBa : M3garenscko-Toproas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : uin. — Pexum Joctyna: mo MoOJMNKUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara oOpareHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37C€KTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupuKkay HAJIOTOBBIX PHUCKOB B IPaKTUKE
HajoroBoro MeHnemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHbIN // DKOHOMHUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. DxoHomuueckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : U3narenscko-ToproBas koprnopanusa «Jlamkos n K°», 2018. — 253 c. : nn. —
(YueOubie uznanusa ans OakanaBpoB). — bubmmorp. B ku. — ISBN 978-5-394-02187-9. —
Tekcr : HenmoCcpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mporHO3UpOBaHUSI B OMEPAIMOHHOM MEHEIXMEHTE /
JI. B. Tepexos, 4. JI. I'poryns. — Tekcr: amekTpoHHBIM // VIHHOBallMOHHBIC HAy4YHBIC
WCCIICIOBAHUS: TEOpHUs, METOJOJIOTUs, NpaKkThKa: COOpPHUK cTared mnobdemuteneit V
MexayHaponHoi HayyHO-TipakTH4eckoi koHdepenmmu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?1d=27660441 (nara obpamenus: 22.05.2020).
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