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1 Mertoauyeckne ykazaHusi A8 O0ydamoIUXcsl IO IJIAHHPOBAHHUI0 W OPraHU3alMu
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI THCUHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S —— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI
CaMocCTOSTEIILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue peepaTon
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIbHOE 10
paccMOTpeHHe
BrImoniHeHNE TECTOBBIX 3aaHHIA 20
Harmmcanne pedepara 10
BrlrmotHeHHE KOHTPOJIBLHOM pabOThI 40
Hroro 100

2 Metoauyeckue yKkazaHHus 0 padoTe 00y4yaommuxcsi BO BpeMsi POBe/ieHUsI JIeKIMii

Jlexuus xak opranu3anyvoHHast opma 00ydeHHs - 3T0 0codasi KOHCTPYKLKS y4eOHOTo Ipolecca.
IIpenonaBaTens Ha MPOTSKEHUU BCEro y4eOHOIO 3aHATHsI COOOIIAeT HOBBIM y4yeOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuai u3Jiaraercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEpKaHHOU (opme, Jekuus sBiseTcss HanOojiee 3KOHOMHYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMALINH.

Mertonosnornyeckoe 3Ha4YeHHE JIEKLMHM COCTOMT B TOM, 4YTO B HEH PpacKpbIBarOTC
(byHIaMEHTaIbHBIE TEOPETHYECKUE OCHOBBI Y4€OHOW MUCIMIUIMHBI M HAyYHBIE METOMIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe M METOoay
00y4YeHHs MPHUCYIIU TPU OCHOBHBIE TIeIarorndeckuie (PyHKIMH, KOTOPBIE OMPEIEIISIOT €€ BO3SMOKXHOCTH U
JOCTOMHCTBA B y4eOHOM ITpolecce: TT03HABATENIbHAS, Pa3BUBAIOIIAs U OpraHU3YIOLIasl.

[To3naBarenbHast (GyHKIWS BBIpAKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAHHBIX IMyTeH pelleHHs MPAaKTHUYeCKUX 3aaady. Jlekuus mpus3BaHa JaTh UM B3aMMOCBS3aHHOE,
J0Ka3aTelbHOE M OTUYETIIMBOE IMIPEICTABICHHE O CaMbIX CIOXHBIX MOMEHTAaX B TNPAaKTHYECKOM
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a He 3allOMHHAHHME KaXAO0ro CclioBa WM LUDPH,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHHOMN (DYHKITHH.

Kpome Toro, cieayer mOMHUTh, YTO MO3HaBaTeNbHast (PYHKIMS BCAKOM JICKIIUM CBSA3aHA U C TEM,
YTO B JKMBOW PAa3TOBOPHOHN pedd camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSTH Jierde, 4eM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIMH — 3TO Iepeaayda
y4eOHOTo MaTepuana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITU TOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh O COJACPKaHUIO W (GOopMe OHAa OPHUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPENOJHECTH UM 3HAHUA, HO U HAYYUTh UX CAMOCTOSATEIbHO MBICIUTh.
VIMeHHO Takue TpPEeIIOCHUIKH COACPKUT JIEKIUs, MOATOTOBICHHAS HAa BBICOKOM TMPO(ecCHOHATHPHOM
ypoBHE. B OBceIHEBHOM M MHTEHCUBHOM YIPAXHEHWU B HAYYHOM MBIIUICHUH M 3aKJIHOYAeTCsl TiIaBHas
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BUBamOIas (YHKIMS JIEKIUM HAXOAMUTCS B 3aBUCHUMOCTH OT I'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO COJIEPYKAHHS JIEKIMM WM METOJUKH ero wu3liokeHus. JlormuHoe,
JI0Ka3aTeIbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (aKThl, a
JIOTHYHO PACHOJIOKHUTh MaTepHaj, JA0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAY4YMTh CIIyIIaTeNled JaymaTh, UCKaThb OTBETHl Ha BO3HMKAIOIIME BOIPOCHI M PacCMAaTPUBATh MPHEMBI
TaKOTO TIOMCKA — BCE 3TO OTJIMYUTENBHBIC YEPTHI JICKITUH, BBITIOTHSIONIEH B TIOJTHON Mepe Pa3BUBAIOIIYIO
(GYHKIHIO.

Opranmsyromas (QyHKUMsA JIEKUUM [OpedycMaTpuBaeT, B IIEPBYIO oOuepedb, YIpPaBICHHE
CaMOCTOSITENIbHON PaboTOM, Kak B IMpoIlecce JIGKIMU, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QpyHKUUSA



4

CO3HATEIBHO YCUIIMBAETCA MPOBEACHUEM CEMUHAPOB U MPAKTUUYECKUX 3aHATHI. B 1aHHOM cityyae JieKkTop
PEKOMEHIyeT JUTepaTypy, oOpaliaeT BHUMaHue CIIyllaTeled Ha TO, YTO HEOOXOJUMO HM3YYUTh U C YEM
cornoctaBuTh. [lomyuyeHHbIE B XOJle JIEKIMHA BBIBOABI W PE3YJIbTAaThl CIYXaT OCHOBOW IMpHU
CaMOCTOSITENILHOM MPOpabOTKEe PEKOMEHI0BAaHHOM JIUTEPATYPHI.

['maBHOE B mepuoJ TOATOTOBKA K JIGKIMOHHBIM 3aHATUSIM — HAYYUThCA METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpyJa, CO3HATEJIbHO pa3BUBaTh CBOM TBOPYECKUE CIIOCOOHOCTU U
OBJIaJICBaTh HABBIKAMH TBOPUYECKOH padoThl. IJis 3TOro HEOOXOAMMO CTPOTO COOJOIATH JAUCIUTLIHHY
yueObl M ToBeleHHUs. YeTkoe IMJIaHUPOBAHUE CBOEr0 pabouero BpPEMEHU U OTAbIXa SBISETCS
HEOOXOIUMBIM YCIIOBHUEM JIJIsl YCIIEITHOW CaMOCTOSITENIEHON paboThl. B OCHOBY €ro HYXHO MOJIOKHTH
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe IUCHUIUIMH. ExenHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynemsatb 9-10 wacoB cBOEro BpEMEHM, T.€. IpPHU IIECTH Yacax ayAUTOPHBIX 3aHATUN
CaMOCTOATENIbHON paboTe HeoOX0AMMO OTBOANTH 3—4 yaca.

KaxxioMmy CTyJIEHTY ClIelyeT COCTABIISATh €XKEHEACIbHBIA U CEMECTPOBBIN IIIaHbl pa0OTHI, @ TAKKE
IUIaH Ha KaxAblid pabouunii nenb. C Beuepa Bceraa HaJo0 pacrnpeensaT paboTy Ha 3aBTpallHUil JeHb. B
KOHIIE Ka)/I0TO JHS [IeJIeCO00pa3HO MOBOINUTE UTOT Pa0OTHI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICGHUH, a €clii ObLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISATh CAMOKOHTPOJIb, KOTOPBIA SIBISIETCS HEOOXOJUMBIM YCIOBUEM
ycnenHoi y4eObl. Ecnum 4To-TO OCTaloch HEBBINOJIHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpIICHHSI TOW YacTH pabOThI, HE YMEHbBIas 00beMa HeIeTTbHOTO IJIaHa.

CrnymaHue W 3amnuch JIKIHMA — CIOKHBIM BHUJI BY30BCKOW ayauTOpHOUW paboThl. BHUMaTenbHOE
CIIyIIIaHUE ¥ KOHCIIEKTUPOBAHHUE JIEKIMI TMpeArnojiaracT HWHTCHCUBHYI0 YMCTBEHHYIO JE€ATEIbHOCTh
crynenta. Kpatkue 3ammcu JeKUud, MX KOHCHEKTHPOBAHHWE IMOMOTaeT YCBOUTH Y4eOHBI Marepual.
KoHcnekT siBisieTcst moJjie3HbIM TOT/Ia, KOTJa 3alMCaHO CaMOe CYIIECTBEHHOE, OCHOBHOE M CHIENIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE)
MPUHOCUT OOJIbIIIE BpEJa, YeM TMOJb3bl. 3alUCh JIGKIUHA PEKOMEHIYETCS BECTH 110 BO3MOKHOCTHU
cOOCTBEeHHBIMU (opMynupoBKamu. JKemareiapbHO 3amUCh OCYIIECTBIATH HA OJHOW CTpaHMIE, a
CJIEIYIOIIYIO OCTaBIIATH JUIsl MPOPAOOTKH YIEOHOTO MaTepraia CaMOCTOSITEIbHO B IOMAITHUX YCIOBHUSX.
KoHcnekT nekiuu mydiie moapa3aenaTh Ha MyHKTHI, naparpadsl, cCOON0as KPacHYIO CTPOKY. DTOMY B
OOJBIIION CTETeHu OyayT CMOCOOCTBOBATH MYHKTHI TIJIaHA JIEKIIUH, MPEIJIOKEHHBIE MPEToaBaTesIsIM.
[IpuHnMNUanbHBIE MecTa, OmpeaeseHus, (GopMyibl M APYroe CieayeT COMPOBOXKAATh 3aMEYaHUSIMU
«BXHO», «0CO00 BAXHO», «XOPOIIO 3allOMHUTHY» M T.I. MOXHO JeJaTh 3TO M C TOMOIIBIO
Pa3HOIBETHBIX MapkepoB wiu pydek. LlemecooOpasHo pazpaboTaTh COOCTBEHHYIO «MapKorpaduioy
(3HayKH, CUMBOJIBI), COKpalleHus cioB. He mumHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. Pabortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOANMO HCIOIb30BaTh HE TONBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JOTIOJHUTEIHFHO PEKOMEHJIOBa JIEKTOp. MIMEHHO Takas cepbe3Has, KpOMoTiuBas padora ¢
TEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBJA/IeTh 3HAHUSMU.

3 Meroanyeckue YyKazaHusi JJisi OOy4YalOIIMXCS MO TMOATOTOBKE K CeMHUHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszaiuu ydeOHOTro
mporecca, MpeaCTaBisioNnias Cco0OW KOJUIEKTHBHOE OOCYXJIEHHE CTYJCHTaMH TEOPETHUYECKUX U
MPAKTUYECKUX BOMPOCOB, PELICHUE MPAKTUYECKUX 3a/1ad 110 pyKOBOJCTBOM IpernoaBaTelis.

OCHOBHOW 1I€TTbI0 CEMHUHAPCKOro (MPaKTHUECKOTO) 3aHATUS SBISETCS NpPOBEpKa TIIYOUHBI
MMOHUMAaHUSI CTYJEHTOM H3y4aeMOM TeMbl, y4eOHOro mMarepuayia U yMEHHS U3JI0KHUTb €ro CojAepKaHHe
SCHBIM M YETKHUM SI3bIKOM, Pa3BUTHE CaMOCTOSITENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTHMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (IIpakTUYeCKHUX) 3aHATUSAX MPENOIaraeTcsi paccMaTpuBaTh Hanboliee BaKHBIE,
CYLIECTBEHHbIE, CJOXHBIE BOMPOCHI, KOTOPbIE, KaK CBHJAETEIbCTBYET IpEINoJiaBaTeNbCcKasi MPaKTUKA,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipy 5TOM TOTOBHUTHCS K CEMHUHApCKOMY (TPAaKTHUECKOMY) 3aHSTHIO BCErJla HY)KHO 3apaHee.
[ToaroToBka Kk CeMHHAPCKOMY (IIPaKTUYECKOMY) 3aHSATHIO BKJIIOYAET B ce0sl ClIeAyIoIIee:

- 00s13aTeIbHOE O3HAKOMJIEHUE C IJIAHOM 3aHATHS, B KOTOPOM COJIEpXkKaTcs OCHOBHBIE BOINPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKA, Yy4eOHOTro mocoOus,
coJiepKaHUsl PEKOMEHJOBaHHBIX HOPMATUBHBIX ITPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEH]IYEeTCS UX BBIYUUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIIMCKHU, KOTOpPbIE MOHAM00ATCS MpU OOCYXKACHUHM HAa CEMUHApE U PEUICHUH 3a[a4 Ha MPaAKTUYECKOM
3aHSTHUH,

- (GopMyIUpOBaHHE CBOETO MHEHHS MO KaXJAOMy BONPOCY M apryMEHTUPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIKUX BO BPEMSI CAMOCTOSTEIbHON paboThl ¢ yUeOHUKAMH U Hay4HOU JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYyYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTalluell K Mperno1aBaTeso.

Ha cemunapckoMm (IpakTUYeCKOM) 3aHATUU CTYAEHT IMPOSABISAET CBOE 3HAHME IIpPEIMETa,
KOpPpeKTUpYeT HH(OpPMAINIO, MOJYYEHHYI0 B IIPOIECCE JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(dbopmupyeT onpeneneH bl 00pa3 B I1a3ax MpenoJaBaTes, MOJIydyaeT HaBbIKH YCTHOM PEeUYH U KYJIbTYPHI
JUCKYCCUU, HABBIKH IPAKTUYECKOr0 PEIIEHU 3a/1a4.

Ili1anbl IpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHI

Tema 1. Teopernueckue, mNpaBOBbIE U METOJOJOTMUYECKHE OCHOBBI TOCYAAPCTBEHHOTO
¢unancoBoro koHTpois. llemn, 3amaum ¥ (GYHKIHMW, TPUHIUIBL OCYIIECTBICHUS TOCYAAPCTBEHHOTO
¢bunancoBoro kouTposs. [IpaBoBoe perynupoBaHHE TOCYIapCTBEHHOTO (DUHAHCOBOTO KOHTPOJIS B
Poccuiickoit ®enepaunu. MexayHapoAHble IIPABOBBIE AKThl KAaK HCTOYHMK  PEryJIupOBaHUS
rocy/lapCcTBeHHOro (uHAHCOBOrO KOHTposis B Poccuu. OCHOBHBIE METONBI TOCYAapCTBEHHOTO
(UHAHCOBOTO KOHTPOJIS: IPEABAPUTENBHBIN, TEKYIINNA, TOCIECTYIONNH (PHHAHCOBBII KOHTPOJIb, PEBHU3HS,
mpoBepka, oocnenoBanue. CrucreMa OpraHoB roCyAapCTBEHHOTO (PMHAHCOBOTO KOHTPOJIS.

Tema 2. bBromxerHbli KOHTpousib. IlpuHnumnel OrojpkeTHOro KoHTposid. CucreMa OpraHos
OIOPKETHOTO KOHTpPOJISI Ha (enepaibHOM ypoBHe. [IpaBoBasi OTBETCTBEHHOCTh CyOBEKTOB (DMHAHCOBO-
OIOKETHBIX OTHOIIICHUH.

Tema 3. Hanorosblii KoHTposb. [IpaBoBele OCHOBBI HanoOroBoro KoOHTpousid. IIpuHnuIEI
OCYILIECTBIICHUS] HAJNOroBoro KoHTpois. IIpaBoBoit craryc, (yHKUIMHM U TOJHOMOYMS B 0OJacTH
HanoroBoro KoHTpois denepanbHOoil HamoroBol ciayxObl. DyHKIMM MeXpernoHaTbHOM HMHCIEKIIUU
®denepanbHON HAJOTOBOM CHYKObI TIO KPYMHEHIIMM HaJororuiateablidkaM. MeToabl HaJoroBOTO
KOHTpoJIs. Hanmoroseie mpoBepku, UX BUABI (KamepanbHasl U BbI€3/IHAs HAJIOTOBasi MIPOBEPKHU) U TOPSIOK
HazHaueHus. [IpaBoBas OTBETCTBEHHOCTH 3a HapyLIECHHE 3aKOHOJATENbCTBA O HAJlorax u coopax.

Tema 4. bankoBckuii Hag30p. [IpaBoBoe perynupoBaHue OCYIIECTBIECHUSI OAHKOBCKOTO HAJ30pa.
Cucrema opraHoB 0OaHKOBCKOTO Ha/30pa. Buabl mpaBoBOW OTBETCTBEHHOCTH B 00JACTH OaHKOBCKOM
nesTenbHOCTH. OCHOBaHUS [l OT3bIBA Y KPEIWTHOM OpraHu3aluu JULEH3MH Ha OCYLIECTBIEHUE
O0aHKOBCKUX oreparuii. [IpaBoBoii pexumM OaHKOBCKOM TalHBI.

Tema 5. BamtoTHbiii KoHTposb. [loHSTHE, LlenM M 3aJayd BAJIIOTHOTO KOHTPOJs. OCHOBHBIE
MIPUHIUIIBI BAJFOTHOrO KOHTpPOJsA. IIpaBoBOoEe perynnpoBaHHE OCYIIECTBICHHUS BAJIFOTHOTO KOHTPOJIS.
Cucrema OpraHoB  B&JIIOTHOTO  KOHTposisl. OTBETCTBEHHOCTh 332  HapylI€HHUE  BaJIIOTHOTO
3aKOHO/IATEbCTBA.

Tema 6. CrpaxoBoil Hamzop. Hampasnenus crpaxoBoro Haazopa. [IpuHIMIBI OCyIEeCTBIECHUS
CTpaxoBoro Haja3opa. [IpaBoBoe perynnpoBaHue OCYIIECTBIEHHUS CTpaxoBoro Haasopa. [IpaBoBoii craryc
u noaHoMounst denepanbHoit ciyxO0bl cTpaxoBoro Hajazopa. CoaepikaHue rocy1apcTBEHHOIO Ha/A30pa 3a
CyOBbEeKTaMH CTPaxoBOil 1eATENbHOCTH.

Tema 7. ®UHAHCOBBIN KOHTPOJIb B chepe MPOTHUBOACHCTBUS JIETATU3AINN JT0X00B, OTYy4YEeHHBIX
MPECTYNHBIM IyTeM, U (puHaHCHpOBaHUA Teppopu3Ma. [loHsTHE M 1enu ocylecTBIeHUs (UHAHCOBOIO
KOHTpOJIsI B cdepe MPOTUBOACHCTBHUS JIETANM3AINH JOXOJAOB, TMOJIYYCHHBIX TMPECTYMHBIM IyTeM, U
(GbuHaHCUpOBaHUSl Teppopu3Ma (TOCYAapCTBEHHBIM (MHAHCOBBIH MOHHUTOPHHT). IIpaBoBbIE OCHOBBI
perynupoBanusi (UHAHCOBOTO KOHTPOJS MO MPOTHBOJCHCTBUIO JIETaTH3allUM MPECTYIHBIX J0XOAO0B H
¢buHaHCUpOBaHUIO TeppopusMa. [loHSATHE MOXOIOB, TMONYYEHHBIX MpPECTYNHBIM MyTeM. IloHsATue
¢buHaHCcupoBaHusi Teppopusma. CucTeMa OpraHoB TOCYIAapCTBEHHOTO (PMHAHCOBOTO MOHHUTOPHWHTA.
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[IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB, OCYILECTBISIOUIMX JIETATU3AIUI0 JOXOAOB, IOJIYYEHHBIX
IPECTYIHBIM IIyTEM, U (PUHAHCUPOBAHHUE TEPPOPU3MA.

Tema 8. T'ocynmapcTBeHHBI ()MHAHCOBBIH KOHTPOJL B CyObekTax Poccuiickoir ®Deneparnuu.
HopmatuBHO-IIpaBOBOE€  peryJupoBaHHE OCYLIECTBICHUS (DMHAHCOBOIO KOHTPOJsL B CyOBEKTax
Poccuiickoit ®@enepanmu 1 Ha YpOBHE MECTHOrO camoymnpasieHus. Cuctema opraHoB (pUHAHCOBOTO
KOHTpOJIs cyObeKTOB Poccutickoii denepanuy 1 MECTHOTO CaMOYIIPABJICHHUS.

4 MeToauyeckne yKa3aHus JJs1 00y4aroMXcs M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadoThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. Ilpu
CaMOCTOSITEJIbHOW paboTe AOCTUraeTcss KOHKPETHOE YCBOEHHME Y4eOHOro MaTepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJNb BaXKHBIE IJII COBPEMEHHOW MOATOTOBKU CIEMUATUCTOB. DOpMbI
CaMOCTOSITENIbHOM pabOThI: IOArOTOBKA K JIGKLUSM, CEMHUHAPCKAM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, IMPOMEXKYTOUHOM aTTeCTallid, HalHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX 33/1aHUM M TECTOBBIX 3a/laHUi, HanKMcaHue pedepaTa, HAy4HOTO JOKJIaAa, CTaThU.

4.2 MeToan4yeckue peKOMeHIAlMU 110 HANTUCAHUIO pedepaToB

Pedepar siBiisieTcst HHAMBUYaTbHON CaMOCTOSTEIbHO BBIIIOJHEHHOM paboToi cTyeHTa.

Temy pedepara cTyneHT BEIOMpaET U3 MepedHsl TeM, PEKOMEHIYeMbIX MpernoaBareneM, B GoHIe
OLIEHOYHBIX CPEJICTB.

Pedepat, kak npaBuio, JOHKEH COEPKATh CIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

TuTyNbHBIN TUCT

Conepxanue

Bsenenne

OcHoBHast 4acTh

3aKyIro4eHne

Cnucok UCnoIb30BaHHbBIX UCTOYHUKOB

[MpunoxeHus (P HEOOXOAUMOCTH).

[TprimepHBIii 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HaumenoBanue yacrteii pedepara KonnyectBo cTpanuiy
TUTynbHbIN JIHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUII) 1
Brenenue 2
OcHOBHas 4acTh 15-20
3aKiIroueHne 1-2
CnHcok UCNOIB30BaHHBIX UCTOYHHKOB 1-2
[Ipunoxenus be3 orpannuyenui

B conepxanuu mpuBOASTCS HAMMEHOBAHUS CTPYKTYPHBIX YacTel pedepara, riaB u nmaparpados
WIK pa3lielioB W TOJpa3fesioB €ro OCHOBHOM YacTH C YyKa3aHHMEM HOMEpa CTPAaHUIBI, C KOTOpOM
HAYMHAETCsl COOTBETCTBYIOIIAs YacTh, TJ1aBa, maparpad Hiu pasen, noapasaed.

Bo BBemenum maercs oOmas Xapaktepuctuka pedepara: OOOCHOBBIBACTCS AaKTYyaJIbHOCTH
BBIOPAHHOM TEMBI; ONpeneNsieTcs 1elb padoThl U 33aJauu, MOAJIEKAINE PEIICHUIO s €€ JOCTHKEHUS;
OIHCHIBAIOTCS OOBEKT U MPEAMET HCCie0BaHus, HH(OpMallMoHHas 6a3a UCCIe0BaHUs, a TAK)KE KPaTKO
XapaKTepu3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHoBHas 4acTh JIOJKHA COJIEPKaTh MarepHall, HeOOXOAUMBIM AJisl JOCTUKEHUS MOCTABJIEHHON
LM M 3a]1a4, pelIaeMbIX B Ipoliecce BhIMOMHEHHUs pedepara. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOKO OUYepe/Ib, NCIUTCS Ha 2-3 maparpada ninu 2-3 pasjena, Kaxaplid U3 KOTOPBIX JACITUTCS Ha
2-3 mopapasnena. CoaepkaHWe OCHOBHOM YacTH MOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOEKTa H
MOJIHOCTBbIO €€ packpbiBaTh. ['TaBbl M maparpadsl WM pas3fenbl, MoApa3iensl pedepara JOIKHBI
pacKpbIBaTh OINKCAaHWE pPEUICHHUS IOCTABJICHHBIX BO BBEACHWHU 3aaay. [losTOMy 3arojoBku TIJiaB U
naparpadoB WIM DPa3leioB U TMOAPA3NeioB, KaK MPaBHIIO, JOHKHBI COOTBETCTBOBATh MO CBOEH CyTH
dopmynupoBkaMm 3amau pedeparta. 3aroigoBka «OCHOBHas 4acTh» B COAEp)KaHUU pedepaTra ObITH HE



JTOJIKHO.

['maBpl waM  pa3denbl  OCHOBHOM dYacThm  pedepaTa MOTYT HOCHUTH  TEOPETHUCCKHH,
METOJIOJIOTUYECKUI U AHATUTUYECKUIN XapaKTep.

OO6s3aTenbHbIM Ui pedepara sIBISIETCS JIOTUYECKash CBSI3b MEXAY IUIaBaMHM WM paslielaMu U
MOCIIEZIOBATEIbHOE PA3BUTHE OCHOBHOW TEMBbI Ha TPOTSHKCHHH Bceld pPabOTHI, CaMOCTOSTEIBHOE
U3JIOKEHUE MaTepHala, apryMEHTHPOBAHHOCTh BBIBOJIOB. Takke 00s3aTelNbHBIM SIBISIETCA HAJUYHE B
OCHOBHOM yacTH pedepara CChIJIOK Ha UCIOJIb30BAHHBIC HCTOUHUKH.

Uznoxxenne HeoOXOIUMO BECTH OT TPEThEero Juna («ABTOp IMOJIAaraer...») JUOO HCIOJIb30BATh
0e3IMYHbIC KOHCTPYKIIUUA U HEOMpeAelIeHHO-TMYHbIe mpeiokenus («Ha BToOpoM sTame wmcciemayroTcs
CIIeyIoIIKe OIX0BI. .. », «[IpoBeeHHOE nccieq0BaHe TO3BOIIIIO I0KA3aTh...» U T.I1.).

B 3akiiroueHuM JIOTHYECKH TOCIEI0BATENBHO U3J1araloTCsl BEIBOJIBI, K KOTOPBIM MPUIIIEI CTYACHT B
pe3ylbTaTe BBINOJHEHUS pedepara. 3akiIoueHUE JOJDKHO KpPaTKO XapaKTepH30BaTh pEIICHHE BCeX
MOCTABIICHHBIX BO BBEICHUU 33]1a4 U JOCTI)KCHHE IIeNIH pedepara.

Cnucok UCIOIb30BAaHHBIX UCTOYHUKOB SIBJISIETCSI COCTABHOM 4acThi0 pabOTHI U OTPa)KaeT CTEIEHb
M3y4EHHOCTH paccMarpuBaeMoil mpoOsembl. Koau4ecTBO HMCTOUYHMKOB B CIHCKE OMNpPENEseTcs
CTYICHTOM CaMOCTOSITENbHO, Uit pedepaTta ux pekomenayemoe komuuectBo oT 10 mo 20. Ilpu sTtom B
CIUCKe 00s3aTeIBHO JODKHBI MPUCYTCTBOBATh UCTOYHUKU, U3JJAHHBIC B MOCJICIHHUE S JIET, a TAK)KE HBIHE
JNEUCTBYIOLIME HOPMATHUBHO-TIPABOBBIE AKThI, PETYJIUPYIOLIME OTHOLIEHUS, pacCMAaTpUBaeMble B
pedepare.

B mpunoxeHus cienyer OTHOCUTh BCIOMOTraTElIbHBIM Marepuan, KOTOPbIM MPU BKIKOYEHHHU B
OCHOBHYIO 4acTh pPabOTHI 3arpoMOXKJaeT TEKCT (TaOIHIBI BCIIOMOTATEBHBIX JAHHBIX, HHCTPYKIIHH,
METOJIMKH, (DOPMBI TOKYMEHTOB U T.I1.).

4.3 MeToauueckue YKa3aHUs 110 BBINIOJJTHCHUIO KOHTpOJ’IbHOﬁ paﬁoTI)I

CTpyKTYpHBIMH 3JIEMEHTaMH KOHTPOJIBHOUM pabOTHhI SBISIOTCS:

Turyneaeiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3aanue

3ananue 3. [IpakTuueckoe 3aqanue

CnHcok uCnoib30BaHHBIX UCTOYHUKOB

[Tpunosxxenus (pu HEOOXOIUMOCTH).

3amanue BBITIONHSAETCS 1O BapuaHTaM. BapuaHT MO KOHTPOJIbHOM paboTe ompenensercs Mo
MOCJIETHUM JIBYM It (ppaM HOMEpa 3a4eTHOM KHUKKU WM CTYJIEHYECKOTro OueTa.

3amanusi K KOHTPOJBHON paboTe mpuBeAeHbl B ¢GoHIe oneHOuHbIX cpenctB (IIpumokenun 2 k
paboueit mporpamme AUCITUTUTHHBI).

4.4 Metoanueckue yka3aHnus 1o opopMiIeHUI0 KOHTPOJILHOI padoThI

4.4.1 O¢dopMiieHHE TEKCTOBOI YacTH

[lpu odopmiennn TekcToBOM uactu pabotbl mcmonb3dyores [OCT 2.105-95 m T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINIOJIHEHA MEYAaTHBIM CIOCOOOM C HCIIOJIb30BAHMEM KOMIBIOTEpPA U
NPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoi Oymaru omHoro copta ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pazmepom mpudta Times New Roman 14 nmyrkToB. PaboTa 10/KHA KMETh MATKHI
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE TOJIs: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHee - 20 MM. AG3alHbII OTCTYI JOHKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALUMU U MPUIIOKEHUS, HyMEPYIOTCS MO MOpsAAKY 0e3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, HA CIEYIOUICH CTpaHUIlEe CTAaBUTCS LUdpa «2» U T. 1.

[TopsiAKOBBIM HOMEP CTPAaHUIIBI IEUATAIOT HA CEPEIUHE BEPXHETO MOJIs CTPAHUIIBL.
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B Tekcte paboThl MOMKHBI MPUMEHSTHCS HAydHbIE TEPMHUHBI, O0O3HAUEHUS W OIPEICICHHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & IPU UX OTCYTCTBUU — OOLIEHPUHATHIE B HAYYHOM
JIUTEeparype.

B Texcre paboThl HE JOMyCcKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEYH, TEXHUIM3MBI, IPO(HECCHOHAIN3MBI,

- IPUMEHSATH AJI OTHOTO U TOTO K€ MOHSTUS Pa3IMYHbIe HAYYHbIE TEPMUHBI, OJH3KHUE 10 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CIIOBA U TEPMHHBI IPH HATMYUU PABHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPa30BaHUS;

- NPUMEHSTh COKpAIllEHUs CJIOB, KPOME YCTAHOBJIEHHBIX IMpaBWJIAMU PYCCKOIl opdorpaduu,
COOTBETCTBYIOUIMMHU TOCYIapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaAYCHHS SAMHUI] (PU3UUYECKUX BEIIMYHH, €CJIU OHH YIOTpeOsitoTces 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKax M B pacmn(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 3a uckimoueHrneM Hopmyd, TabIHI, PUCYHKOB HE JOMTYCKaeTCs:

- MPUMEHATh MaTEeMAaTHUYECKUW 3HAK MUHYC (-) Hepel OTPUIATEIbHBIMUA 3HAUYEHUSMHU BEITUYHMH
(cmemyer mUCaTh CIIOBO «MUHYCY);

- IPUMEHSTH 3HAK «O» 7151 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- TpUMEHATH 0€3 YHCIOBBIX 3HAUYCHUM MaTEeMaTHYECKHUE 3HaKH, Hampumep > (Ooibiie), <
(menbiie), = (paBHO), > (OoJyblle WM PaBHO), < (MEHbIIEC WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(mporieHT);

- TMPUMEHATh HWHACKCHl CTAHJAPTOB, TEXHUYECKUX YCIOBUA M JIPYrUX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEPA.

O6o3HaueHusi enuHUI] (PU3NYECKUX BEIUYUH B TEKCTe PabOThl MPUBOIAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte paboThI UMCIOBBIC 3HAYCHHS BEIMYUH ¢ 0003HAaYCHHEM €IMHUI] (PU3HUUECKUX BEJIHYUH U
EAVHUI] cUeTa cleAyeT mucath mudpamu, a yuciaa 6e3 o003HAUCHUS €IUHUI] (PU3NUYECKUX BEITUYUH U
€IMHHUII CYeTa OT €AMHHUIIBI 10 AEBSITH — CIIOBAMH.

IIpumepsL.

1. TIpoBecTH UCTIBITAHUS NATH TPYO, KaXKaast ATUHOU 5 M.

2. Otobpatp 15 yenoBek Al aHKETUPOBAHUSI.

Henomyctumo oTAensATh eIUHHULY (PU3UYECKON BETMUMHBI OT YUCIOBOIO 3HA4YEHUs (MEPEeHOCUTH
WX Ha pa3HbIe CTPOKH WM CTPAHHIIBI), KPOME €TUHHI (PU3NIECKUX BEITMYNH, TOMEIIAEMbIX B Ta0IHIIAX.

4.4.2 OdopMiieHHE OT1aBJIeHHS, 3aT0JTI0BKOB

Ornasnenne odopmisercs B coorBerctBuu ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHne — IMepedyeHb OCHOBHBIX 4YacTed padOThl € yKa3aHMEM CTpaHMI], Ha KOTOpPbIE HX
MTOMEILAOT.

3aroioBKM B OTJIABJICHUM JOJDKHBI TOYHO MOBTOPATH 3arojioBkM B Tekcre. He momyckaercs
COKpaliaTh WJIM MPHUBOAMUTH 3arojoBKM B JApyroil ¢opmynupoBke. IlocienHee cimoBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAHUIIBI B IPABOM CTOJIOIE OTJIaBJIECHUSI.

B ornaBnenun cnoBo «CojepikaHue) 3alHChIBAIOT B BHUJE 3arojOBKa CHUMMETPHUYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ TpOonucHONW OykBbl. HanMeHOBaHUS, BKIIIOUEHHBIE B OTJIaBICHUE, 3aITUCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAS C TIPOTIUCHON OYKBBI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIepKaHUeE TJIaB WM Pa3zelioB.

3aroJ0BKH pacoiaraloT CHMMETPUYHO TEKCTY (IOCEpeHE CTPAHUIIbI).

3aroioBKM CJelyeT IedyaTaTb C MPOMHMCHONM OyKBbI 0€3 TOYKM B KOHLE, HE MOJYEpPKUBAs.
IlepeHockl ClIOB B 3arojioBKax HE JIOMYyCKaroTcs. Eciu 3arojoBOK COCTOMT U3 JIBYX NPEATIONKEHUH, UX
pa3AeNsoT TOYKOM.

Paccrossame Mexay 3arolioBKaMM M TEKCTOM J0DKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosiane mexay 3aromoBkamu — 20 myraktam (20 ).

Kaxnyro riaBy uiam pa3zaen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.
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['maBel u maparpadgpl WIM pa3fenabl M HOApPa3JeNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o003HaUeHHBIE apaOCKkuMHM mHdpamMu 0e3 TOYKM M 3alMHMCaHHBbIe C ab3amHoro oTcTymna. [laparpadbr
JOJDKHBI UMETh HYMEpAIMIO B TIpeJesiaX KaJIou riaBel win pasnena. Homep maparpada coctout us
HOMepa TJIaBbl U maparpada, pa3aeieHHOro TOYKOH.

4.4.3 OdopMiaeHne WILTIOCTPAIHIA

NnnroctpatuBHbI MaTepuai odopmisiercs B cooTBeTcTBuH ¢ TpedoBanusmu ['OCT 2.105-95.

WnmrocTpaTUBHBIA MaTepHuall JOJDKEH OBITh MIpeCTaBIeH pUcyHKaMu. KonruecTBo miutocTpanuii
JOJKHO OBITH TOCTATOYHBIM JJISl HOSICHEHUS U3JIaraeéMoro TeKCTa.

WnmrocTpanuu, UCrosib3yeMble B padoTe, pa3MeIiaT MoJl TEKCTOM, B KOTOPOM BIIEPBBIC JaHa
CCBUIKA Ha HUX, WJIM Ha CIEAYIOUIeH CTpaHuIle, a MPU HEOOXOJUMOCTH - B IPUIIOKCHHH.

Wnnmroctpanuu HyMepyroT apaObckuMmu nudpamMu CKBO3HONW HyMmepauued Wi B Ipejenax IaBbl
WK pazaena, HanpuMmep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOI IJ1aBbl MJIM BTOPOIO pa3zena).

Ha Bce mmmocTpanuy JOMKHBI OBITH MTPUBEICHBI CCHUIKH B TeKCTe padoThl. [Ipu ccbuike cnemyer
MUCATh «... B COOTBETCTBUM C PHUCYHKOM 2» IPU CKBO3HOW HYMEpAlUUU U «... B COOTBETCTBHH C
pucyHkoM 1.2) mpu Hymepaluu B Ipejienax IiaBbl UM pasjiena.

Wnmroctpanyu JOHKHBI UMETh HAMMEHOBAaHUE U, €CIM HEOOXOIMMO, MOSCHUTEIbHBbIC JTaHHBIC
(mogpucynounslii Tekct). CioBo «PHCYHOK» M HAaMMEHOBAHME IMOMELIAIOT MOCE MOSICHUTEIbHBIX
JAHHBIX U PACIOaraoT CleayomuM oopa3om (puc. 3):

6%
5,10%

1% N~
- / / \\
s / / \\‘ -0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Crenenp BnusiHus (akTOpPOB Ha pEHTA0EIbHOCTh KanuTasia
Hcmounux.: cOCTaBI€HO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — IIpumep odopmiieHHs pUCyHKa.

Wnmoctpanuy, KOTOpble 3aHUMAIOT 00BeM OoJiee OJHOM CTpaHUIIBI, CIEAyeT pacrojaraTh B
MIPUIIOKECHHUSX.

Wnmroctpanuu Kaxa0ro MpuiiokeHus 0003HavaloT OTASNFHON HyMepaliiei apadckumMu udpamu
¢ nobaBneHueM nepea nudpon o6o3HaueHus npuiioxkenns. Hampumep - Pucynox JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CIEyeT yKa3bIBaTh UCTOYHUK. VICTOUHHUK yKa3bIBAETCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue TadIMLL

TaOnuupl NPUMEHSIOT A JIydllled HarjisggHOCTH W ynoOcTBa CpaBHEHHUS IoKa3aTeled u
odopmisroT ux B cootBeTcTBHH ¢ TpeboBanmsimu ['OCT 2.105-95.

[{udposoit marepuan, kak nmpaBuiio, opOpMIISIIOT B BUe TaOumi. Tabmuia CoaepKUT Tpu BUIA
3aroJOBKOB: 00Iui, BepxHUe U OokoBble (puc. 4). OOmMil 3aroJOBOK OTpa)kaeT CojAep)KaHUe Bcei
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHH OHa OTHOCHTCS), pacrojaraercs HajJ €€ MaKeTOM W SIBIISETCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arooBKH XapakTepu3yloT cojiepxanue rpad, a 60koBble - cTpok. OHU
SIBJIIOTCSI BHYTPEHHUMH 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpac
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (kOMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNUIIbI, 3aM0JHEHHBIN 3aroyioBKaMu, oopasyer ee MakeT. Ecnu Ha nmepeceueHuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4aeTCs MOIHas TabyuIia.

Tabmuiel, UCTIONB3yeMbIE B pa0oTe, pa3MealoT MOJ] TEKCTOM, B KOTOPOM BIIEPBBIE JIaHA CCHLUIKA
Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIlE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu udpamMu CKBO3HOW HyMepalued Wid B Ipelenax TiaBbl WIH
pasnena, Hanpumep: «Tabnuia 2.1» (neppas Tabiviia BTOPOi ri1aBbl WK BTOPOTO pa3jielia).

Ha Bce Ta0muipl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHUH C JAHHBIMH, ITPEICTABICHHBIMU B TaONHIEC 3» NIPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, TIPEJICTABICHHBIM B Ta0MIIe 2.2)» MpU HyMEpaluy B Mpeaeax IJIaBbl UK pa3/ena.

Tabnuupl, KOTOpBIE 3aHUMAIOT o00beM Ooyiee JABYX CTpaHUI, CIEAyeT pacroiaratb B
MIPUIIOKECHUSX.

Tabmuipl KaXXJA0T0 MPUIOKEHHUs] 0003HAYAIOT OTIEIBHOM HyMmepanuen apaOCckumu udpamu c
noGasieHueM mepen Iudpoi oOo3HaueHus mpunoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Haspanue TaOnuIBl MOMDKHO OTpaXkaTh €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clielyeT NOMeIaTh HaJl TaOIuIei.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ UM APYTrUe CTPAHUIIBI HA3BaHUE MOMEIAIOT TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIEAYET MUCaTh C MPOMUCHON OYKBBI, a MOA3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CJTM OHU COCTABJISIOT OJTHO MIPEAJIOKEHHE C 3ar0JIOBKOM, HJIM C TIPONIUCHON OYKBHI,
€CIIi OHM UMEIOT CaMOCTOSTeTIbHOE 3HaueHHe. B KOHIle 3ar0JI0BKOB U MOJ3ar0JIOBKOB TAa0JUIl TOYKU HE
CTaBSTCS. 3ar0JIOBKH M IO/I3ar0JIOBKH I'pad yKa3pIBAIOT B €IMHCTBEHHOM YHCIIC.

Tabmuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMU.

Pasznmenste OOKOBBIC W BEpPXHHE 3aroJIOBKH W TIOJ3arOJIOBKH JTUArOHAIBHBIMH JIMHUSMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaK TMPaBWIO, 3alKCHIBAIOT TApaUIeIbHO CTpokaM Tabmumbl. [Ipw
HEO0OXOIMMOCTH JOMYCKAETCSI MEPIECHAUKYIISIPHOE PACIOIOKEHNE 3ar0JI0OBKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIBI JOJDKHA OBITH OTAEJIEHA JUHUEN OT OCTAIILHOM YacTH TAOJIMIILL.

BricoTa cTpok TabnuUIbl oM KHA OBITh HE MEHEE 8 MM.

JlonyckaeTcst moMenarh TabIuIly BAOIb JJIMHHONW CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadgsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIENSIT Ha YacTH, OMeIas
OJIHY YacTh TOJ JPYrOW WU PSJIOM, TPH OTOM B KXKJAOW YacTH TAOJHIBI MOBTOPSIOT €¢ OOmuit
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHuu TaOMUIBI HA YacTH JOMYCKaeTcs ee OOIIMil 3arojoBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 CJIeBa HaJ MEPBOM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, Haja JAPYrUMH 4YacTAMU numyT cioBa «lIpomomkenue
Ta0JIUIB C yKa3aHHEeM HoMepa (0003HAUYCHHST) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabIuIly BKIIOYATh He fqomyckaercs. Hymepanus rpad TaGnuisl
apaObckuMHU U paMu JOIMYCKAeTCs B T€X CIy4asX, KOrJa B TEKCTe paOOThl UMEIOTCS CChUIKU Ha HUX, NIPH
JeTICHUH TaOJIHIIBI Ha YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TAOJIMIIBI Ha CIECTYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAaOJIMIIE CIEAYET CTAaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXIATHCS NPUMEYaHUEM, HCIOIb3YEMBIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEeKOTOPBIX IOKa3aTenel, HCTOUHUKOB UH(OpMAIUK U
T.1. [IpumMedanus ykaspiBaroTcst pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanKU3 JMHAMUKY U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl TMPOIYKIUS W TOBApPHI
JUTSL TIEPETIPOTKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Iponomxenne Tabnubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BJIOKEHHUS - - - - -
JlenexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBieHO aBTOpOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienus Tabauibl, pa3ieeHHON Ha YacTh

[To noruueckoMy cojep:kaHHI0 TaOImuIla MPENCTaBIsieT CcO0O0i MpenoKeHHEe, OCHOBHBIMH
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJIJIeKAIIee U CKa3yeMoe.

[Toxnexxanmym CTaTUCTHUYECKON TaONUIbI Ha3bIBaeTCS OOBEKT, XapaKTEPU3YIOMIMICS uppamu.
OObIYHO TOJIEsKalee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHHUH CTPOK.

Ckazyemoe Tabiuipl oOpa3yeT cucTeMa IOKa3zaTelledl, KOTOpble XapaKTepU3yloT OOBEKT
U3ydeHHs, T.e. momiexamiee Tadmumpl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ JIOrH4ecKy MOCIeI0BaTEIbHBIM PACIIONOKEHHEM TIOKa3aTeslel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMITAKTHOTO IPENCTaBICHHs MUPPOBONW MHPOPMAIINH,
JOJKHBI OBITH PAaBUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COZAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HEMOCPEJCTBEHHO OTPaXaloT HCCIEyeMoe sBIIEHHE B CTaTUKE W JUHAMUKE U HEOOXOAMMBI IS
MO3HAHUS €T0 CYITHOCTH;

0) 3aroOBKY TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MPEACTABIATh COOOH
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpMmanus, pacrnonaraemas B Tpadax TaONHIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
CyIecTBYIOT pa3iInyHbIe CIIOCOOBI COSAMHEHUS CIIaraeMbIX rpad) ¢ UX HTOTOM:

1) ctpoka «Htoro» uim «Bceroy 3aBepiiaeT Ta0uILy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSAMHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMOA3aroJIOBKOB rpad) MOBTOPSIOTCS MEKIY COOOM, COAEPIKAT MOBTOPSIOITHECS
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TEPMUHBI WIX HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM IPUCBOHUTH OOBEIUHSIOIINI
3aroJIoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEpOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPAKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIU3UPYEMOTO SBIICHUS
1es1ecoo0pasHo pacnojaraTh B COCEIHHUX APYT € APYroM rpadax;

) rpadbl U CTPOKU JOJHKHBI COJIEPKATh €AMHULIBI H3MEPEHUS, COOTBETCTBYIOIINE MTOCTABICHHBIM
B ITOJIJIEXKALIEM U CKa3yeMOM II0Ka3aTeIsM;

3) ymucIna 1eaecoodpaszHee, o BOZMOXKHOCTH, OKpYTisiTh. Eciiu Bce uncia onHoM U Toil e rpadbl
WIM CTPOKU JaHbl C OAHUM JECSITHUYHBIM 3HAKOM, a OJHO U3 YHCE]I MMEET TOYHO JBa 3HaKa IOCIIe
3aIsToM, TO YMCIa C OJTHUM 3HAKOM IIOCTIE 3aIATOM CleayeT NOMOIHATh HyJIEM, TEM CaMbIM MOJYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTENbHON MH(OpPMAIMK - pa3bsCHEHUI K Tabiuie, MOTYT
JlaBaThCs IPUMEYAHHUS.

[Ipy Hamuyuu B HCCIENOBaHUM HEOONBLIIOTO MO 00beMy IU(GPOBOro Marepuaia ero
HeIenecoo0pa3sHo opopMIIITh TaONUIEH, a clelyeT AaBaTh TEKCTOM, pacmojaras HU(ppoBbIe JaHHBIC B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHBIC OTKIOHEHHS pa3MEPOB Mpouiiei BCeX HOMEPOB:
IO BBICOTE . .uuunneeeeeeeaeaaaannnns +2,5%

IO LIUPHHE ..eonnnieennineeannneeannnn +1,5%

I1O TOJIIIIHHE . .ovvvneeeeeeeeenaaanennn +0,3%

4.4.5 OdopmiieHue nepevducJaeHni

[Tpu opopmnennn nepeuncienuii ucnoas3yercs IOCT 2.105-95.

ITepen xaxaoW mo3uiuel NepeyrciIeHHs CIeayeT CTaBUTh Aeduc Wiu mnpu HEOoOXOTUMOCTH
CCBUIKM B TEKCTE JIOKYMEHTAa Ha OJHO W3 MEPEUUCICHUM, CTPOUHYIO OYKBY, IOCIE KOTOPOW CTaBUTCS
ckoOka. J[is nanpHeiied netanu3anuu MepeyrcieHnii Heo0X0AUMO HCHOJIb30BaTh apabckue HuQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh NPOU3BOJUTCS € ab3alHOTO OTCTYIa, Kak IO0Ka3aHO B
IIpUMeEDE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3auchIBalOT ¢ a03a1[HOTO OTCTYyIA.

CylIecTBYIOT OIpeJieIeHHble TEXHUKO-NYHKTYallMOHHbIE IpaBWiia pPYOpPULMPOBAHUS BHYTPH
TeKCTa ToKyMeHTa. JIjist 0003HaueHusI YacTeil mepeuHen NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUS - ponucHble OykBHbl (A, b, B u 1. 1.) u pumckue rudpsr (I, 11, 111 n

T. 1.).

- CpeJIHMI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO cCTaBAT oOoOmIaromiee cIoBO  (CYIIECTBUTENbHOE, TJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIETO CIIOBa 3JeMEHTOB mepeuHs). Ecau obobimaromiee cioBo
BBECTH TPYAHO WJIM €CIH MpPH 3TOM MPHUAETCS YHOTPEOUTh MHOIO JOMOJHUTEIBHBIX CJIOB, MOXXHO
3aBEPIIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WX PACIICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM Beayllee CI0BO
AJIEMEHTOB IEPEYHs - Ipyras 4yacTh peuH, a MPeaior, KOTOPbIM 3TOT riaroi (pacileruieHHOE CKa3yeMoe)
yIIpaBJIsieT, IEPEHECTH B COCTaB 1-To aneMeHTa nepeyns. Hanpumep:

OOpatuTh BHUMaHHUE: ) HA TPABUIILHOCTb, 0) OJTHOPOTHOCTH, B) IIEIECOOOPA3HOCTb.

He pexoMmeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEIBAPSIOLIEM IIEPEUEHbD.

[Tocne npeuecTBYIONIETO MEPEUHIO TEKCTa (Ppasbl CTABST CAEAYIONINE 3HAKU PETTUHAHUS:

a) IBOETOYME, ECIIU B 3TOM TEKCTE COAEPIKUTCA CI0BO MIIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO JaJbllIe MOCIEAYET NEepeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCSI B IIPEIIECTBYIOLIEM €My TEKCTE (ppassbl, JINOO OH HEMOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeyHeM ociialieHa (HeT B
TOM MECTE CJIOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAYyeT IEepeyeHb,
IIepeyeHb NPSIMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY’KUT HEMOCPEICTBEHHBIM IIPOJIOJIKEHUEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOcCie CTPOYHBIX OyKB M apaOCkux HuUpp co ckoOKaMH He
CTAaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX HU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMKi BHYTpUa03alHOro NepevHst CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HaKOB IIPENMHAHUS BHYTPH);

0) TOYKa ¢ 3aIATON, €CIIM IEMEHTHI COIEPKaT MHOTO CJIOB, CO 3HAKaMU ITPENUHAHUSI BHYTPH.

[Tocrne ab3areB - AIEMEHTOB TIEPEYHS CTABUTCS (MCKITFOYAs TOCIICIHUI a03alr):

a) 3amdAras, eciau al3albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpenuHaHusg BHYTpU, 0003HauEHBI HOMEPOM-IU(POI C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAOLIECH CKOOKOH, HAOOPHBIM 3HAKOM (HAIpUMeEp, TUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKAa B MOJOOHBIX CiTydasx mocie ab3ameB TOYKH ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKYy C 3alATOM, €CIM 3JIEMEHTHl HE COBCEM IPOCTBI, CO 3HAKAMH NpPENUHAHHUS BHYTpPH,
0003HaYeHbl HOMEPOM-LIU(POI C 3aKpbIBaIOLIEl CKOOKOM, CTpOYHOI OYyKBOM ¢ 3akpbIBarolieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBE B Hayalie dJIeMEHTa
COOTBETCTBYET TOUYKA C 3AISTON B KOHIIE €ro (HarpuMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HAYeHBI HOMEPOM-IIU(POIA C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOH,
a Takke HOMepoM-LIU(]poil ¢ 3aKkpbIBaroIel CKOOKOM, CTpOYHON OYKBOW C 3aKpbIBaroIlIeld CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOC]Ie 0003HAYEHUS dJIEMEHTa WU
MPONMCHOM OyKBE B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, Modxcem:

1. He necmu omeemcmeennocmo 3a cOOesHHOe.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb.!

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemennocmu u pooam 6v10aemcs:

a) dHCeHWUHAM, NOONIeNCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) orceHwuHam, CMpaxoeoli CMadic KOMopvlx COCMAsIsAen uwecms Mecayes.

Aneopumm pacuema 3apabommuot niamol.

1. Onpeodenumn, kaxue gulniamul HYIHCHO yueCmsb NPU pacueme cpeoHe20 3apabomxa.

2. Ymounumo, ObL10 U nOGblUIEHUE 8 OPAHUZAYUY MAPUPDHBIX CMABOK.

3. Paccuumams cpedHeOHe8HO 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO dYacTH TepeyHs, MpelIcTaBisdione co0oil clIoBocoYeTaHUS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAIOKEeHUe, HadMHarolleecs ¢ MpornucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIOKEHHS MO MpaBUJIAM PYCCKOTO sI3blKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OYyJIeT OTJENATHCS OT CIEeIYIOIIEro TOUKOM C 3aIsiTOM.

ITpumep.

Hoxymenmsi npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmuKd, peKomMeHoamenbHvle NUCbMA

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy,

- KONUs Uy 6mopou 3K3eMNIAp NPUKasa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A GbIUECMOAWEe20 6e00MCMmea, eciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHEHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBiieHUN epeyHe cienyer 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA Ka)/I0T0 DJIEMEHTA CITMCKa ObLIN COTIACOBAaHBI MEXTYy COOOM B pOJie, YHCIIC U MAJICKe.

ITpumep.

Haumenosanue nepuooda, komopwiti MONCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOL OXPAHE;

- paboma 8 Op2amnax Cneycesasu,

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIHCKA JIOJDKHBI OBITh 0053aTEIFHO COTJIACOBAHBI B POJIC, YUCIIC U MAJEKE
CO CJI0BaMH (WUTH CJIIOBOM) B IPEIBAPSIONIEM TIePEeUCHb MPEIOKESHHUH, TI0CIE KOTOPOTO CTOUT JIBOCTOYHE.

ITpumep.

s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:

1) gaxmuuecko2o nepemewsensi mosapos uepes mamodceHuyto epanuyy Pd;

2) ynnamor HIC mamoosicennvim opeanam;

3) npunsmus Ha yuem uMnopmHuIX Moapo8 NPEONPUHUMAMENEM.

4.4.6 IlpaBujia cOKpaleHus CJI0B M CJI0BOCOYETAHMIA

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaleHUH, HE NPEIyCMOTPEHHBIX BBIIEYKAa3aHHBIM CTAHIAAPTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuyHst He HWCKIIOYaeT paclM(pOBKY COKPALICHUS W YCIOBHOTO OOO3HAYCHHS NPHU
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MIEPBOr0 YIOMHUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAI[MOHAJIbHBIMU CTaHIaPTAMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIH B TIpejieiax TIaBbl WK pasjena.

Howmep 3axitouaror B Kpyrible CKOOKH U 3alMChIBAIOT HA YPOBHE (hOPMYIIBI CIIpaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLIHMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHAOOTIAYU BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MPOAYKIMH B COMIOCTABUMBIX IICHAX;
Q,
11C,
e = —H_C - UH/IEKC CPEHET0/JOBO CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchlTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (GopMyll JaroT B CKOOKax, HAaNpUMep, ... B (opmyie

@)
@opMyIbl, MOMELAEMbIE B NPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIbHOM HyMepalnueu
apabckumu nudpamMu B Tpeaesiax KaKIOTO MPWIOKEHUS ¢ T00aBICHHEM Tepea Kaxaoud mudpoin
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0003HaueHMs MPUIIOKEHHUs1, Harpumep popmyna (B.1).
®opmylibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3/IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3ansTOM.
[Tepenocuts popMyibl Ha CIETYIONIYIO CTPOKY AOMYCKAETCS TOJBKO HA 3HAKAX BBIMOIHIEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopsoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Omdauorpapuyeckne CCbIIKA

bubnuorpaduyeckne cChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBHU C TPEOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbulka COAECPKUT OuOIMOrpaduveckue CBEIACHUS O [UTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTE€ pabOThI APYroM HCTOYHHUKE (€r0 COCTaBHOW 4YacTH WU
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTU(HUKAIMHM, TOUCKAa M OOIIei
XapaKTePUCTHUKH.

OOBekTamMu cocTaBlieHUs OMOIHOrpadUUYECcCKON CCHUIKH SIBISIIOTCS BCE BHIBI ONMYyOJUKOBAaHHBIX U
HEOIyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENAX (B TOM YHCIE OHIEKTPOHHBIE PECYpPCHI
JIOKAaJIBHOTO ¥ YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBokynHOCTh OMOIMOrpauuecKuX CBEJCHUN B CChUIKE JJOJKHA 00eCeunBaTh UACHTH(PHUKALINIO
U TIOUCK O0BEKTA CChUIKH.

I[To MecTy pacnonoxeHus B JOKyMEHTE pa3jinyaroT OMOaMorpapuueckue CChlIKu:

- BHYTPUTEKCTOBBIE, IOMEIICHHBIE B TEKCTE IOKYMEHTA,

- IOACTPOYHbIE, BEIHECEHHbBIE U3 TEKCTa BHU3 I10JIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 33 TEKCT JJOKYMEHTA WJIM €T0 YacTH (B BEIHOCKY).

B paborte cinenyet npuMeHSTh 3aT€KCTOBbIE CCHUIKH.

COBOKYIIHOCTh  3aT€KCTOBBIX ~OMOIHOrpadMYecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
O6ubnuorpaduyeckux 3anuceit ¥ BKIIOYAETCs B CIIUCOK MCIIOJIb30BAaHHBIX HICTOUHUKOB pabOTHI.

Ecnmu cceiiky B paboTe TMPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBAlOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, Ha KOTOPBIX MOMEIIeH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3anaToi. OTCHUIKY MPUBOIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308aHnbix UCMOYHUKOS.

10. Koconamosa, M. B. KoMmiekcHBIH SKOHOMHUYECKUI aHAIHA3 XO3SIMCTBEHHOW IESITEILHOCTH /
M. B. Kocomnamnosa, B. A. CBo6oaus. — MockBa : M3narenscko-Toprosast kopropanus «Jlamkos u K,
2018. — 247 c. : UL — Pexxum JOCTYTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 27eKTPpOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIN (PparMeHT TEKCTa 3JEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp UCTOUYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmou4HuKos:

15. IIpokypar, A.C. Ponp kiaccupukalvyd HaJOrOBBIX PHUCKOB B MPAaKTUKE HaJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIl // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX MCTOYHUKOB O()OPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

Bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacThio OuOnMuorpaduyeckoit 3anucu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JOJDKEH BKJIIOYaTh OMOIHOTpaMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HUCTOYHMKM B CIMCKE HCIONB30BAaHHBIX KCTOYHHMKOB CJEAyeT pacrojiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBuCUMO OT aiaBUTHOTO MOpSAKA BIEpPEeId ITOJKHBI ObITh
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcs B CIEAYIOLIEM MOPSIIKE:

- MeXIyHApOIHbBIC aKThI, paTuduuupoBanabie Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuuy;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTICNBbHBIX (hefepatbHbIX MUHHCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs IyOepHaTOpOB;

- pacriopsbKeHUs 00JACTHBIX (PECIyONMKAHCKHX ) IPABUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. IOCTaHOBJIECHUsI BepxoBHOTO 1 npounx cynoB Poccun.

3aKkoHBI pacroyiaratoTcsi He mo andaBuTy, a Mo gare npuHsATHS (moamucanus I[IpesumeHTOM
Poccumn) - Bnepenu 6osiee crapoie.

B crniucke ncnonb30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITh HCTOUHUKOB, HA KOTOPBIE HET CCHUIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHns: CIUCKA UCTIOIB30BaHHBIX UICTOYHUKOB npuBezeH B [Ipunoxenun b.

4.4.10 OdopmiieHne NpUIOKEHUI

[Tpunoxxenus odopmisaor B cooTBeTcTBUH ¢ TpeboBanusamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, ZONOTHSIOMUNA OCHOBHON TEKCT paboThl, JOMYCKAETCs MMOMENIaTh B MPHIOKEHUIX. B
KauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBIEHbI: TpaduyecKuil maTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U APYTrOW WIUTIOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOPMISIOT Kak MpOJOJDKEHHE paboThl Ha €€ MOCHEeAYIOIMX CTpaHMIAX.
[Tpunoxenus JOKHBI UMETh OOIIYIO C OCTAIbHOM YacThio pabOThl CKBO3HYIO HYMEpAILUIO CTPAHUII.

B tekcte paboThl Ha BCe MPUIIOKEHUS JOJIKHBI OBITh 1aHbBI CCHUIKH.

[TpunoxeHus pacnojararoT B MOPSKE CCIIOK HAa HUX B TEKCTE paboTHI.

[TpunokeHns AOKHBI OBITH TMEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C yKa3aHHWEM HaBepXy IOCEpEeanHE
cTpaHullsl cioBa «lIpunoxxeHue» u ero 0003HaueHUsI.

[TpunokeHne AOHKHO MMETh 3aroJiOBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOMA.

[Ipunoxxenus 0003HA4YAIOT 3arylaBHBIMH, OyKBaMU pycckoro andasuTa, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bl, 'b. Ilocne cnosa «[Ipunoxenuey» cieayer Oyksa, 0003HadarOMIAs
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha Jmctax Qopmarta A4. Jlomyckaetcst opopmisaTh
NPUIOXKEeHUS Ha uctax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.5 MeToanueckne peKOMEeH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekr (ot mart. conspectus - o0030p) - MHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO HM3JIOKEHO COJEp)KaHHe OCHOBHOTO HMCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAYUT TPUBOIUTh K HEKOEMY TOPSIKY CBEACHHS, IMOYCPIHYTHIC M3 OpWUTHHAA. B OCHOBe mporiecca
JEKUT CUCTEMATU3alNs TPOYUTAHHOTO WU YCIBIIIAHHOTO. 3aliCH MOTYT JI€TaThCsl KaK B BHJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOmayn CMbIcia. MaHepa HalMcaHHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cocTaBiieH MPaBWIBHO, OH JIOJDKEH OTpakaTh JIOTUKY W CMBICJIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKKe IMPEJOCTaBUTh [UId MPUMEHEHHsS KOMY-TO e€Ille, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHCHHIA.

B mpouecce yueObl mnaM npu pelIeHUH Kakoi-To 3afgaud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HE0O0X0auMMoe, TakuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACICHHYIO Ul 3allOMUHAHMsI 3HAYEHUH pPAa3JM4YHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbBIE CBEAEHUS, JEr4e CO3[aBaTh 3HAYMMblE TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3nu4Hble pedeparsl U CTaThU.

HyxHO ymMeTh pa3inuuyaTh KOHCIEKThl U MPaBUIILHO MCIIOJB30BaTh TY KaTErOPHUIO, KOTOpas JIy4lle
BCETO MOAXOIUT ISl BBIIOTHSAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3J10’K€HUs Ha Oymare co3JaeTcsi Ha OCHOBE 3apaHee COCTABICHHOIO
IJIaHa MaTepuasna, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA MYHKTOB (C 3aroJIoBKaMM) M MOJIYHKTOB. B
Iporecce KOHCIEKTUPOBAaHMS KaX/IbIi 3aroJ0BOK PAacKphIBAETCs — JIOMOJIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4YaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takod BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOUHON MOATOTOBKM K IMYOJIMYHOMY BBICTYIUIEHUIO MM ceMHHapy. EcTecTBeHHO, yem
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MAaKCHMAalbHO PACKpPBIBATh COJCPKAHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee OynerT Baml aokinaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPbIX OYAYyT yKa3aHbl BCE MCIIOJIb3yEMble BaMM HCTOYHHMKH, TaK KakK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MAMSATH.

Cxemamuueckuu nian. OTa PAa3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TaK: BCE IYHKTHI ILIaHA
IPEJCTaBICHbl B BUJIE BOIPOCUTEIbHBIX MPEUIOKEHUH, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuai, Bbl BHOCUTE KOPOTKHE MOMETKM (2—3 mpe/UiokKeHHs) MOJ KaX/blil MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEACHUIN U COCOOCTBYET XOPOIIEMY
YCBOEHHIO HH(OpMAITHH.

Texcmyanvnwiti koncnexm. [logoOHas popma M3J10)KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOKHO JIETKO NMPUCOEUHUTD IUIaH,
71100 HANOJIHUTD €0 Pa3IMYHBIMU T€3UcCaMH U TepMUHaMU. OH JIydiie BCero MOJXOAMUT TeM, KTO H3ydaeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NMpaBUIIbHO OTIENATh HauOoJiee 3HAUMMBble LIUTAThl TAKUM 00pa3oM, 4TOOBI B
UTOTEe OHHU JaJIi IIPEJICTAaBICHUE O MaTepHalle B IEJIOM.

Temamuueckuii koncnexkm. Takoi croco0 3amucu MH(OPMAIMKM CYIIECTBEHHO OTJIMYAeTCs OT
npyrux. CyTb ero — B OCBELIEHUH KaKOTO-HUOY/Ib ONPEIEIeHHOr0 BOIIPOCa; MIPU 3TOM UCIOJIB3YETCs HE
OJIMH UCTOYHMK, a HecKosbKo. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuif KOHCHEKT IOMOTaeT JIydlle JApPYyruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, pPacKpbIBaTh
MIOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOPOH. OnHaKo OyAbTe TOTOBBI K TOMY, UYTO MPHUAETCS
nepepaboTaTh HEMaJl0 JIUTEPATyphbl JUIsl MOJTHOTHI U LEIOCTHOCTU KAPTHHBI, TOJIBKO B 3TOM CIly4yae
U3JI0XKeHue OyeT 06J1a1aTh BCEMH JOCTOUHCTBAMHU.

C60600nbIti. DTOT BHJ KOHCIIEKTa MpeIHa3HAayeH ISl TeX, KTO YMEET HCIIONb30BaTh Cpas3y
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepuasioM. B HeM MOXET coaep)KaTbCs YTO YTrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpebyercs ymeHHe OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUJIAHOM, aBTOPCKUMH LuTatamMu. CuuTaercd, 4YTO MNOJ00HOE
(bukcupoBaHHe CBEJCHUH sSIBIIsIETCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuka cocmaenenus KOHCnekma.

HeoOxoaumMo mpocMoOTpeTh MaTepual, BBISBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npouuTaTh TEKCT U TIIATEIBHO MMPOAHATU3UpPOBaTh ero. Takas paboTa ¢ MaTepUaIoM JacT
BO3MOYKHOCTh OTJENUTHh IJIABHOE OT BTOPOCTENEHHOTrO, pa3leiuTh HWH(POPMALMI0O Ha COCTaBISIOIINE
YacTH, PACIIOJIOKHUTH €€ B HY>KHOM IOPSIJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIH TEKCTA, OHU Ha3bIBAIOTCS Te3MCaMU. X MOXXKHO 3amMchIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4ae, €clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CII0COOOM.
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IIpu koHncnexmupoanuu aexyuii PEKOMEHIYETCS HIPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
MIPaBUIL

1. He HauMHaTh 3amuchiBaTh MaTepuall C MEPBHIX CJIOB IpENojaBaTels, CHayajga HEoOXOIUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATS €€.

2. [lpuctynaTth K 3amMcy HY)KHO B TOT MOMEHT, KOTJa MPENoJaBareib, 3aKaHUMBas U3JI0KECHHE
OJTHOM MBICJIN, HAYMHAET €€ KOMMEHTHPOBATb.

3. B KoHcmekTe 00s3aT€bHO BBIICISIOTCA OTAENbHbIE YacTH. HeoO0XoamMo pa3rpaHMuMBaTh
3aroJOBKH, IMOA3arojIOBKH, BBIBOABI, 000COOATh OJHY TeMy OT JApyroi. BbiieneHue MOXXHO JenaTh
[IOYEPKUBAHUEM, APYTUM IBETOM (TOJBKO HE CIEAYET IPEBpAlaTh TEKCT B IMECTPble KAPTHHKH).
Pexomenayercst nenaTh OTCTYIBI Ul 0003HAaYeHMsI a03alleB U MyHKTOB ILJIaHa, MPOOENIbHbIE CTPOKH AJIS
OTJENCHHsI OJHOW MBICIH OT JApYroil, Hymepanuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOYKHO CZeaTh 00jIee 3aMETHBIMU, UX 3aKJIH0YaI0T B PAMKY.

4. 3amWcu HYXHO CO3/1aBaTh C HUCIOJb30BAHWEM MPUHATHIX YCIOBHBIX O0O3HAYECHUH.
KoHcnektupys, 00s3aTeIbHO HEOOXOIUMO YNOTPeONATh pa3HOOOpa3Hble 3HAKW (MX HAa3bIBAOT
CUTHaJIbHBIMU). OTO MOTryT OBITH YKa3aTeld W HANpaBISIIOIIME CTPEJIKH, BOCKJIMLATENbHBIE U
BOIPOCUTEINIbHBIE 3HaKH, coyeTanust PS (nmocnecnosue) u NB (oOpartuts BHMMaHue). Hamnpumep, cioBo
«CTIEIOBATEIBHO» BBl MOXKETE 00O03HAYUTh MaTeMaTWYecKou cTpenkoii =>. Korma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBII HAOOP, CO3/1aBaTh KOHCIEKT, a MIOCJIE U U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He wnyxHO 320BIBaTh 00 aOOpeBmaTypax (COKpAaIICHHBIX CIIOBax), 3HaKaX paBEHCTBA U
HEpaBEHCTBA, OOJIbLIE U MEHBIIIE.

bonbiuryto mosib3y JUis cO3/laHUsl NPABUJIBHOTO KOHCIIEKTA JAar0T cOKpaiieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIEHHUE TUMA «A-Thb» (IyMaTh) U MOAOOHBIE UM MCIIOJIB30BaTh HE CIENYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJMYECTBO BPEMEHU YXOAUT Ha PaCUIM(PPOBKY, a YTEHUE KOHCIIEKTA HE JOJIKHO
IPEPBIBATHCS IOCTOPOHHUMH JICHCTBUAMU U pa3MblILIeHUAMU. Jlydine Bcero pa3paboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HayaTb UMHU BO BCEX 3alUCAX OJHU M TE€ XK€ CJIOBa (M HE YTO HHOE).
Hanpumep, cokpaiienue «r-Tb» OyIeT BCEraa M Be3Je CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CJIOBOM «paboTay.

5. HyxHo u306erarhb CI0XXHBIX U JUIMHHBIX PacCyKJICHUH.

6. Ilpm KOHCHEKTHUPOBAHWW JIy4II€ TMOJIH30BATHCS TIOBECTBOBATEIBHBIMUA TPEIIOKEHHISIMH,
n30eraTh CaMOCTOSTENbHBIX BONPOCOB. BOMpPOChl yMECTHBI Ha MOJISAX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHpPOBaTh MaTepuail JOCIOBHO, IIPU 3TOM YacTO TEpsETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYIHO BeCcTH. BTopocTemneHHbIE CIOBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHAsl MBICb HE TEPSIETCS.

8. Ecnu B JleK1IMU BCTPEYatOTCsl HEMOHATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO, a MOCye 3aHATUH
YTOYHHUTH UX 3HAYEHHE y NPENOIaBaTENs.

4.6 MeToanyeckne peKOMeHIAlUH M0 MOAr0TOBKEe HAYYHOI'0 I0KJIa/1a, CTAThH

HayuHnas ctaThsi — 3TO mIpencTaBlIeHUE PE3yJIbTaTOB KaKOT0-JIMOO HCCIeIOoBaHUS Ji Hay4dHOU
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHUS, KOTOpbIE H
ONpeNeNAIoT €€ 3HAYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbs MOJXET COJEep)KaTh
crcTeMaTH3alnio, 0000IIeHNE YK€ U3BECTHBIX HAYYHBIX JJAHHBIX O MpOIEcce, SBICHUU UIIN 00BEKTe, Ha
OCHOBE KOTOPOTO JIETA0TCS HOBBIE BBIBOJIBI, TIPOTHO3BI. Takas CTaThbs Ha3bIBaeTCS 0030pOM HAYJHOM
JUTEpATypHl MO ONPEIeTIeHHON Tpobieme.

Br160op Tembl nccieioBaHus HEPAa3pPhIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeT0BAHMS
— cUCTeMa, MPOLIECC WIH SIBJIICHUE, MOPOXKIAIOIINE MPOOIEMHYIO CUTYAINIO U U30paHHBIE JUIS U3yUYEeHHUS.
[Tonyuyenue 3HaHul 00 00BEKTE, HEOOXOAUMBIX Ui PElIEHUs KOHKPETHON MpoOIeMbl, TOCTaBICHHON B
UCCIIEIOBAaHUH, OCYIIECTBISETCS MOCPEACTBOM H3YUEHHs PE3yJbTaTOB IEJIEHANPABICHHOTO HAy4YHOTO
BO3/ICHCTBUS HA OTJENbHBIC YACTH 00BEKTA, HA3bIBaEMbIC TIPEAMETAMH HCCIICIOBAHUSI.

[Ipeamer wuccrnenoBaHUs — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HMCCIEIyeMBIE C
ONpe/IeNIEHHOW IIeNIbI0 B JAHHBIX YCIOBHSX, T.€. 3TO 3JIEMEHT oO0bekTa uccienoBanus. [Ipenmer
WCCIICIOBAHMS SIBJISIETCS. HOCUTEJIEM TPYIIIBI M psifa CYIIECTBEHHBIX CBOWCTB, CBS3EH, WM NMPU3HAKOB
M3Y4aeMOro 00BEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTO IMO3HaHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa U MpeaMeTa UCCleAoBaHus (popMymupyercs
LEJb MCCIENOBAHMS MO JaHHOW Teme. Llenmp mccienoBaHus BBICTYMAET KakK OINPEACIICHHBIM MEXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «ll€llb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM W MJIaHUpPyeMblil pe3ynbraT. OCHOBHBIE 3JEMEHTHI, (POPMHUPYIONIME COJEp>KaHUE LIETH
MCCIICIOBAHMSI: KOHEYHBIA Pe3ylIbTaT, 00BEKT UCCIIE0BAaHUS, TyTh JOCTH)KEHUSI KOHEYHOTO pe3yIbTara.

3aayaMy MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIIPOCHI, MOJyY€HUE OTBETOB Ha KOTOpBIE HEOOXOIUMO
JUIs JOCTMOKEHMsI Lenu uccienoBanus. Kak npaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/1a4u:

— BBIIBJIICHHE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB H3Yy4aeMOI'O IpoOLecca, SIBICHHUS U Ha AITOM
OCHOBE €ro 0ObSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJI0B, CPECTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JuTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThu. OH BKJIIOYAET psAJ 3TallOB: IIOUCK HCTOYHUKOB;
O3HAKOMHTEJIFHOE YTEHHUE; YIIyOJeHHOe, HM3ydalollee 4YTeHHWE C BBIMHCKaMH B (OopMe KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(EepUPOBAHUS; HCIIOJIH30BAHHE HCTOUYHUKOB B IPOIECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U MHTEPIIPETallid COOCTBEHHBIX PE3Yy/lbTaTOB M HAONIOJCHUN; CCHUIKM Ha JIUTEPATypy B
YepHOBUKE; HamucaHue 0030pHOW yactu paboThl; opraHuzanus OuOIMOrpaduyeckoro ONMMCaHHS K
paboTe 1 ero OKOHYATEIbHOE PeJaKTUPOBAHUE.

Hayuynoe o00oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOMTYEPKHYTON
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAXKEHHEM MBICIH, KOTOpPas CTPOTrO apryMEHTUPYETCS, a XOJ
JIOTUYECKHUX PACcCYKJIEHUHN aKLEHTHUPYETCS C IOMOUIBIO CIEIHAIbHBIX CPEJCTB CBSI3H.

[lepeuucnuM HEKOTOpbIE S3BIKOBBIE CPEACTBA HAYYHOTO CTHJSA, UTOOBI BBl  MOIUIU
MPUIEP)KUBATHCS UX NPU pabOTe C PYKOMUCHIO:

— crnoBa 00O0OIIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHIKEHUE,
IIPUMEHEHHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIE ISl KaKoW-T1M00 HAyKH, U OOIIeHAyYHbIC MOHATHUS (3aKOH, MPHHIIMII,
KiIaccudukanus, nHGopmanus, BEposITHOCTh, THIIOTE3a U JIp.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUI, KaXKIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOAILIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYeHHbIX 3HaueHusXx (peus UJIET o
npobneme..., orctona CJIEAYET BeBoa..., CJIEAYET 3ameruth, 49TO ..., BBIUKCICHUE (HAOIIOICHUE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HIEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOTO paHee BBITEKAET..., 3TO JA€T OCHOBAHUE FOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOIIEANIET0 U OYAYIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUU HACTOSIILIEr0 BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIIOJB3YETCs, BhIpaKaeTcs, HaOJtoJaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPIIEHHOIO BHUJAA, Kak Oojiee OTBIIEYEHHO-OOOOIIEHHBIE; TJIAarojibl Ke
COBEPILIEHHOTO BUJA XapaKTEepPHbI I YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT GopMbl 3-rO JIMIla MECTOMMEHHUH U IJIarosioB. ABTOpcKOe «MBbI IUTIOC JTHMYHAsS
dbopma Tiaroma» ymoTpebseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUYe€HUHM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Hcia, (OpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABMXKEHHE, KOJTUYECTBO);

— KpaTkue npuiaratesbhble: [I[pocTpaHCTBO OTHOPOJHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXKAY IPEMJIOKEHUSMU OCYILIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHuil. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, DTO, 3amensiite ux cuHoHUMamu. Hampumep, 3TOT — MOJ00HBIN, TaKoH
K€, YKa3aHHBIM BBINIEe, JaHHBIM W T.I. B TpemnokeHHH mpeodsiagaeT MpsIMOM TMOPSAOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/eloB HEOOXOAMMO MPUCTYNATh K
HaIlMCaHUIO PYKONMCH CTaThH B LieJIOM. Pa3/iensl cinenyer pacoaoKuTh B CIEAYIONEM OPSAIKE:
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— aHHOTAITHS;

— BBEJICHHUE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

HekoTopbie W3 MEpeUMCICHHBIX BBINIE Pa3AciioB y Bac MOTyT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI PA3/IEIOB MOKET ObITh HHOM, UTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TAKME KOMIIOHEHTHI: OOOCHOBAaHUE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTHUKa IpeaMeTa, 00bekTa (0ObEKTOB), a TaKKE€ METOJOB HCCIIEI0BAHUS;
BBIJIBUTaeMasi THUIIOTE3a; HaydHasi HOBU3HA PaOOThI, €€ TeOPETUIECKas ¥ MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBATENIbCKOM) pasjene jgaercss OOOCHOBaHHME W ONKCAHUE
METOJIMKH  WCCIIEJAOBAHUS;, TPUBOAATCS TIOJYYCHHBIC JAaHHBIE, pa3MEmaeTcsi HEOOXOIUMBIHA
WUTIOCTPATUBHBIA MaTepuai; GOpMYIHUPYIOTCS BBIBOJBI U 0000IIECHUS.

B Tekcre crathu ciieyeT apryMEeHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOp CTaThU. TEKCT JOJKEeH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha ITOCJICIOBATEILHOC W IEICHANPABICHHOE PACKPBITHE JIS YUTATEIIS
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKUA WM  TEOPETHYCCKHH  pa3feNl  IMOCBAMIACTCS  aHAINW3Y  IMMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTATOB; MX OMHCAHWMIO, MHTEPIPETAIMU B paMKax CYHIECTBYIOIIECH TEOPHH
WM TIPEJICTABIISICT OPUTHHAIBHOE TEOPSTHUECKOE HCCIICIOBAHUE.

MeTtoauueckuil pazzien MOXKET coAepkaThb apryMEHTHPOBAHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH ¥l OCOOCHHOCTH UCTIOJB30BaHUS Pe3y/IbTaToB Barmeit paboTsl.

3akiroueHrue B KpaTKod ¢opMe MOABOAUT MTOTU BCEl pabOThl B BUAE TE3HCOB WIIM BBHIBOJOB,
COTJIACOBAaHHBIX C IENBI0 M 33aJa4aMH WCCIEAOBAHUS, YKA3bIBACT TCOPCTHUCCKYIO W TPAKTHUYECKYIO
LEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXKHOE BHEIPEHHs, HaMeuaeT NaJIbHEUIINEe MEePCIeKTHBBI
U3Y4YEHHUs JaHHOU MPOOIJIEMBI.

YCTHBI A0KIAA TpH  BBICTYIUIGHHM Ha KOH(QEPEeHIIMH CTPOWTCS Ha OCHOBE BBEICHHS,
pa3BepHyTOrO pedepara coaepKaHus padOThl M 3aKIIOYEHUsS. 3apaHee y3HalTe 00 yCTaHOBIEHHOM
pernamente BeIcTymuieHus. [lomHHTE, yTO 000 BCeM paccka3aTh B OTBEICHHOE BpeMsi HE YIacTcs,
Mo3TOMYy OTOepHuTe Hamboyiee 3HAYUMBbIC W HHTEPECHBIC PE3yNbTaThl, (DAKTHI, BBIBOIBI, HAOIIOICHHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanboee BaykHbIe U MHTEPECHBIE PE3YIbTAaThl MOKHO
MPEeACTaBUTH B BUJIE CIaioB (He Oosiee ogHOrO-Tpex). Craitapl oberyar Baiie BHICTYIUICHHE HA 3aIUTe,
cenaroT 0oJiee JAOCTYMHBIM €ro BOCHPUATHE CIYIIATENSIMU U MPHUAALYT JOMOTHUTEIbHYIO 3HAYMMOCTh
Baiiei pabore.

Jlokian cienyer paccuuThIBaTh Ha 5 — 15 MHUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTh
CJIEIYIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHUE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a7a4u paboThl;

3) XapakTepHCTHKa MPeIMeTa, 00bEKTa M MaTepHasia HCCIICT0BAHNS;

4) MeTO/bI UCCIIeI0BAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JalbHEHIINe MEepCleKTUBBI UCCIEIOBAHUS paccMaTpUBaeMON
pOOIIEMBI.

4.7 MeToanyeckne peKOMEHIANH 10 MOAr0TOBKeE NMpe3eHTaluU

[pe3eHTanuss — 3TO KPaTKOE HAIJISITHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezacTaBieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.

[pe3eHTaIMsI COMEPIKUT OCHOBHBIC MOJIOKEHUS, BHIHOCHMBIC Ha 3alUTY, TPaQUUeCKUuil MaTepra
— PHCYHKH, TaOJIHIIbI, aITOPUTMBI U T.I1., KOTOPBIE WILTFOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[pe3enTaryst pabOThI CIYKUT IS YOSAUTEIPHOCTH M HATIISTHOCTH MaTepualia, BBIHOCHMOTO Ha
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3aIUTYy.

[TpeseHTanust 10KHA BKIOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIJIOKeHUs (2-3 cnaiiaa).

OO61mas CTpyKTypa IpeaCcTaBICHHON MPe3eHTalluu 10JKHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAA.

[Tpu cozmaHny MPE3eHTAINH CIEAYET MPUICPKUBATHCS CICAYIONUX PEKOMEHTAIINN:

- mipudT - Times New Roman;

- pazmep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A1 TeKCTa - He MeHee 28;

- UBET W pa3Mmep MmpHudTa, GopMaThl pUCYHKOB M TAOJIUI] TOJKHBI OBITh MOJOOPaHBI TaK, YTOOBI
BCE HA/AMKCH, PUCYHKHU M TaOJIMIIBI OTYETIMBO MPOCMATPUBAIINCH HA ClIAie.

5 Metoanueckue yKazaHus JJis1 00y4alOUIMXCs M0 OPraHU3alMu U MPOBeIeHNI0 00yUeHHsl B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - quanornyecKuii METO/ U3JI0KEHHUS U YCBOGHUs yuyeOHoro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOI'O MOAJIEPKaHUS
JMajora BO3JCHCTBOBATh KaK Ha CO3HAHWE, TaK M Ha IOJCO3HAHHE OOYYAIOIIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBenenue nekuun-6ecenpl NpeanoyiaraeT HaJIMYue ONpeAeIeHHOr0 00beMa 3HaHUi
00 W3y4aeMOoM MaTepualie W CBs3M ¢ HUM. Jlekuus-Oecena momoraer HOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid HMEIOIIMXCSl 3HAHWM, BOBJIEYh MX B IPOLIECC CAMOCTOATENBHBIX pa3MbILIUICHUH, B
OBPUCTHYECKUH, TBOPYECKUH TPOIECC TIONYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
[IO3HABATEIbHOM J1eATEIbHOCTH, BOBJIEKAET B MAKCHUMAaJbHBIH MBICIMTENbHBIM IOMCK, C LENbIO
pas3pelieHns: MPOTUBOPEUNl, TTOABOJUT K CAaMOCTOSATEIBHOMY (DOPMUPOBAHHIO BHIBOJAOB U OOOOICHMIA,
CO3/1a€T YCJIOBHS JUIsl ONIEPATUBHOIO YIIPABJICHUS IPOLIECCOM ITO3HAHUS.

[To Ha3HauEHUIO B yUeOHOM IPOLECCE BBIACISAIOT CIAEAYIOIINE BUIbI JIEKIIMU-OeCe bl

- BBO/IHbIE WJIM BCTYNUTENIbHBIE (OpPraHU3YIOIINE);

- COOOIIIECHNS HOBBIX 3HAHUIA;

- 3aKpEILIAIOLIHE.

BBonnas nekuus-Oecena NOpoBOAMUTCS B Hayale JEKUUMOHHOro 3aHATUA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKash HAcCTpoika OO0ydaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becema crmocoOCTByeT NOHMMAaHMIO 3HA4YE€HUs MpeAcTosimied padboTel, Gopmupyer
NPEJCTABICHUS O €€ COIepP)KaHUM, crieliu(PrUKe U OCOOCHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcss B (opMe BONPOCOB M OTBETOB MPEUMYILECTBEHHO MpU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEeXM3MWYECKas); CIIOCOOCTBYET IOJIBEJCHHIO
00yyaroluXxcsl 3a CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOIIMXCS 3HAHUN U JKU3HEHHOTO OMbITa, K
YCBOCHHMIO HOBBIX 3HAaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIICHHIO 3a]lad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yJaroIIUiics caM clieall OTKPBITHE, TPOJeal MMyTh OT IPAKTUKU K HAYYHOW UCTHHE.

3akperuistolye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuIeH s, 0000IEHNS U CUCTeMaTH3aIH
3HaHUM.

O dexkTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHOM MOJTOTOBKH MPENOAaBaTes, IPOAYMaHHOCTU U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HUX  JIOTUYECKOM
MoCJeI0BaTeNbHOCTH. BONpoCk! JOMKHBI pa3BUBaTh BCE BUIBI MBIIUIEHUS, 00ECTIEUUBATH JIOTHUECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEWCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOUIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, [TOJIHBIMH, TOYHBIMH, ICHBIMH, IPABUIBHO CHOPMYITUPOBAHHBIMH.

Jlekuusi-TucKyccust SIBISETCSl pPa3HOBUIHOCTBIO JIEKUIUHU-Oecebl. JIeKuus-1ucKyccus - MeTO[
oOyueHusi, OCHOBaHHBIM Ha OOMEHE MHEHHUSMHU IO OINpe/AeJeHHOW TeMaTHKe. Bbicka3zpiBaemas B XoJe
O0CYXJIEHUSI TOYKa 3pEHHUs O0y4aroIlerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK U
ONUPATBCS HA MHEHHE JpPYruxX Juil. XOpOoUIO IpPOBEIEHHas IUCKycCUsl Y4UT Oosee TIiryOoKoMy
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MOHMMAHHUIO TPOOJIEMbI, YMEHHIO 3alllMINAaTh CBOIO TO3UIHUIO, HO CUYMTAThCSI C MHEHHUEM JPYTHX.
Hcnonb30BaTh MUCKYCCHIO B YYEOHOM MpoIlecce Ieaecoo0pa3Ho B TOM ciydae, Korja Oo0ydaromuecs
00JIaZlaf0T 3HAYMTEIBHON CTEMEHbI0 CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JIOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K mpoBeneHHIO JEKIHUU-AUCKYCCUU O0Y4YaroluXcs
HE00X0AUMO MOATrOTOBUTH. O0ydaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OOCYXIEHUS; MpeIoKEeHHbIS
JUIS TUCKYCCHM BOIIPOCHI, PEKOMEHAYEMYIO JIMTEpaTypy MO TeMe M BOIpOcaM, MPEIOKEHHBIM s
00CYXJIeHUs; paclicaHie KOHCYJIbTAllUi C PEnoiaBaTesiMi;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIIOpa,
TpeOOBaHUS K yYaCTHUKAM JAUCKYCCUU (0O3HAKOMUTHCS C PA3IMYHBIMHU TOYKAMU 3pEHUS HAa OOBSBICHHYIO
TEMy CIOpa, OINpPENeIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHBIM MOMEHTOM YYEOHOH IHCKYCCHUHU
SBIIAETCS €e KpUTHYeCcKui pa3dop. i 3Toro moAaBOAATCS UTOTU 3aHSATHM, aHAJTU3UPYIOTCS BBIBOABI, K
KOTOPbIM HPHUIUIM YYAaCTHUKU JUCKYCCHM, IIOJYEPKHUBAIOTCS OCHOBHBIE MOMEHTBI IIPAaBUIIBHOTO
MMOHUMAaHUS TPOOJIEMBI, MOKA3bIBAIOTCS JIOKHOCTh, OIIMOOYHOCTh BBICKA3bIBaHHUI, HECOCTOSITEILHOCTD
OTAENbHBIX Mo3uIMid. [logpoOHO paccMaTpuBarOTCs BRICTYIICHUS TTOJIEMUCTOB, OLICHUBAIOTCS X YMEHHE
OTBEYaTh Ha BOMPOCHI, IPABUIBHOCTh YIOTPEOICHUS MOHITUN, HUCIIOIb30BAHUE TPUEMOB J10Ka3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCSI PEKOMEHJALUMU IO JalbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HABBIKOB M YMEHHII.

«Mo3sroBoii mTypm» (anri. brainstorming) - omun u3 HamOoiee MOMYJSAPHBIX METOIOB

MOJIepalliil CTUMYJIMPOBAHUS TBOPUECKON aKTUBHOCTH. Mojepalus - Mpoueaypbl CTPYKTYpPUPOBAHUS U
VIIpaBJICHUS] TPYNIIOBBIM B3auMoOJeicTBUEM it Oosiee A(PGEKTUBHOTO pEIICHHs] PAa3JIMYHBIX 3ajad.
[IpenogaBaTens mpu MPUMEHEHHH TAKOTO METOJa BBICTYMaeT MojeparopoM. MojepaTtop urpaer posb
nocpeaarka. OH OKa3bpIBaeT MOMOIIL KOMaHJAC B IMOCTAHOBKE IeNH U €€ 3P(HEKTHBHOM JOCTHKCHHH.
Monepatop CTpyKTYypUpPYET TPYIIOBYIO aKTUBHOCTb, MIOBHIIIAET YPOBEHD «IOTOBAPUBAEMOCTH», & TAKKE
CTIIOCOOCTBYET MPHHSTHIO COBMECTHOTO PEIICHUSI.
«Mo03roBoi MTYpM» MO3BOJSET HANTH pEIICHHUE CIOXKHBIX MPOOJIeM MyTeM MPUMEHEHHUs CIeUaTbHbBIX
nmpaBwI 00CYyXIeHusl. MeTox Mo3roBoro mrypMa Obut pazpaboran Anexcom OcOGopHom B 1953 romy.
MeToa OCHOBaH Ha JOMYIICHHH, YTO OJHHUM W3 OCHOBHBIX MPEMATCTBUI A POXKICHUS HOBBIX HAEH
ABIIETCS «OOSI3Hb OLIEHKW»: JIFOJU YacTO HE BBICKA3bIBAIOT BCIYX MHTEPECHBbIE HEOPAUHAPHBIEC UJIEU U3-
3a OMacCeHMsI BCTPETUTHCS CO CKENTUYECKUM JIM00 Jjake BPaxJAeOHBIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOAMTEIIEH U KOJUIET.

[lenbro MpUMEHEHUs MO3TOBOTO LITYpMa SIBJISETCS HMCKIIOYEHHE OLIEHOYHOTO KOMIIOHEHTa Ha
HayaJlbHBIX CTagusAX co3laHusd uaen. Kiaccuueckas TEXHHMKAa MO3TOBOrO HITYpMa, MPEUIOKEHHAs
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX INPHUHIMIAX - «OTCPOYKA BBIHECEHHUs INPUTOBOpa HAEE» U «H3
KOJIMYECTBA POXKJAETCSl KadyeCcTBO». OJTOT MOJAXOJ MPEANojiaraeT MPUMEHEHUE HECKOJbKHUX IPaBUIL.
Kputuka uckiitoyaercs: Ha CTQAMU T€HEpaluu uael BBICKA3bIBaHHWE JIHOOON KPUTHKHU B aapec aBTOPOB
uzel (kak CBOMX, TaK M Uy>KUX) HE JolycKaeTcsi. PaboTarolye B MHTEpaKTUBHBIX I'PYIIax JO0KHBI ObITh
CBOOOJHBI OT OMAceHWiH, 4yTo MX OyIyT OLIEHMBaTh MO HpeuiaraeMbiM MU ujesMm. [IpuBercTByeTcs
cBOOO/IHBIN MoseT (paHTa3uu: OOyYaIOLIUECs JOJKHBI MOMBITAThCS MAKCUMAJIBHO PACKPENOCTUTH CBOE
BoOOpakeHue. Pa3pelieHo BbICKa3bIBaTh JIOOBIE, TaXke camble a0Cyp/iHble WK (aHTacTuueckue uaen. He
CYLIECTBYET HJEH HACTOJIBKO HECypa3HbIX JIMOO HENpPaKTHYHBIX, YTOObI MX HeNb3sl OBLIO BHICKA3aTh
BCIyX. Mnelt MOKHO OBITh MHOTO: Ka)JIOTO YYaCTHHUKA CECCHHM IMPOCAT MPEICTaBUTh MAaKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uiei. KoMOMHHMpOBaHME M COBEpPLICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB NIPOCAT pa3BUBATh WJEH, IPEAJOKEHHBIE JpPYTUMH, HalpuMep
KOMOHMHHPYSI 3JIEMEHTHI JIBYX WJIH TpeX MpeUIoKeHHbIX uaed. Ha 3aBepiiaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIEro peIeHus], UCXOAs U3 IKCIEPTHHIX OLIEHOK.

Pa300p KOHKpeTHBIX CHTYaUHWil (AHAJIHU3 KOHKPETHBLIX CUTyauMid). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meron oOydeHHs, NpeAHA3HAUYEHHBIH IJIi COBEPIICHCTBOBAHUS
HaBBIKOB W MOJYyYEHHUS OTBITA B CIASAYIOMINX O0OJACTSAX: BBIABJICHHE, OTOOpP U perieHue npodiem; padbora
c uH(popMmalMend - OCMBICICHHE 3HAUYEHUS JeTaliell, ONMMCAHHBIX B CHTyallUd; aHaJU3 M CHHTE3
nH(pOpMallUd U apryMeHTOB; paboTa C MPEANONIOKEHUSIMH W 3aKJIIOUEHUSIMHU; OILIEHKa allbTepPHATUB;
NPUHATHE PELICHUI; CIIyIIaHNe U TOHUMaHKe JAPYTHX JIIOJeH - HaBBIKK TPYIIOBOI paboTHI.
HemocpenctBennass 1enb wmertofa case-Study — COBMECTHBIMH YCHJIMSIMH —TPYIIbI  CTYICHTOB
MIPOAHATM3UPOBATh CUTYAIMIO — Case, BO3ZHUKAIOIIYIO TP KOHKPETHOM MOJO0XEHUU /e, U BeIpaboTaTh
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MPAKTUYECKOE PELICHNE; OKOHYaHHE MPOLECCca — OIICHKA MPEAJIOKEHHBIX aITOPUTMOB U BBIOOP JyUIlIEero
B KOHTEKCTE IOCTABJICHHOHN NPOOIJIEMBI.

Mertopna case-study COCTOUT U3 CIEIYIOIUX ITAIOB:

- 03HaKOMJICHHE CTYJEHTOB C TEKCTOM Keiica;

- aHaIu3 Keiica,

- OpraHu3zanus o0CyXJIeHHs Kelca, JUCKYCCUH, IPEe3EHTalUH;

- OLICHUBaHUE YYaCTHUKOB JUCKYCCUU;

- IOIBEICHUE UTOT'OB TUCKYCCHH.

O3HaKOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCIEAYIOIIMHA aHaJlnW3 Kelica dalle BCEro
OCYLLECTBIISIOTCS 32 HECKOJIBKO JIHEH 70 ero 00CyKICHHS M PEealu3yroTcs Kak caMOCTOsITeNbHas paboTa
CTY/IGHTOB; TIPH 3TOM BpEMs, OTBOJMMOE Ha MOJATrOTOBKY, OIpPEIEseTCs BUAOM Keiica, ero o0beMoM |
CJIOKHOCTBIO.

MaxkcumanbHas ojb3a U3 pabOThl HAJ KelicaMu OyAeT M3BJICYEHA B TOM CIy4ae, €ClIH CTYACHTHI
IIPU NPEBAPUTEIBHOM 3HAKOMCTBE C HUMM OyayT NMPHAEPKUBATbCS CHUCTEMAaTHYECKOI'O MOAXOoJa K MX
aHaJIN3y, OCHOBHBIE IIard KOTOPOTO MIPEICTaBIEHbI HIXKE:

1. BemuimmTe U3 COOTBETCTBYIOLIMX pa3AeoB y4eOHON AUCHUIUIMHBI KIIIOYEBbIE UAEH, AJIS TOTO,
9TOOBIl OCBEXHTH B TaMATH TEOPETUYECKHE KOHICTIMU M TOJAXOMAbI, KOTOopble Bam mpexncrout
UCII0JIb30BaTh IIPU aHAIM3E KeHca.

2. berno npourture Keic, 4TOObI COCTaBUTh O HEM 00I1I€e IIPEICTaBICHHUE.

3. BHMMaTenbHO MPOYTUTE BOIPOCH! K Keiicy U yOeauTech B TOM, YTO BBl XOpOIIO MOHSIIH, YTO
Bac npocst caenats.

4. BHOBb NpOYTHTE TEKCT Kelca, BHUMATEIbHO (UKCUpys Bce (DAKTOpbl WM IPOOJIEMBI,
MMEIOIIUE OTHOILIEHUE K MOCTaBIEHHBIM BOIIPOCAM.

5. BeiicHuTe, Kakue uaeu U KOHUENIUN COOTHOCSTCS ¢ mpolieMamu, KoTopble Bam npenaraercs
paccMOTpeTh MpHU padboTe ¢ KecoM.

OO6wee npaBuiio paboThl ¢ KelicaMu — HeJb3s UCMOJIb30BaTh MHPOPMALIHIO, KOTOPas HaXOAUTCS
«3a paMkamuy. Hanpumep, eciy CTyIGHT MPOUYUTAIl B Ta3€T€ CTAThIO O TOM caMOW KOMIaHWHU, TPOOIIEMbI
KOTOPOM OMHUCaHbI B 3a/laHUM, (DaKThl U3 Hee OpaTh 3alpelieHo, MOCKOJIbKY MEHEIXKep, MPUHUMAIOLIUI
pellieHre, a MOJIEIMPYETCsl CUTyallus, KOrJa CTYAEHT HaXOAMTCS Ha €ro Mecte, o0janaeT TOIbKO TOM
uHpopManuel, KoTopas NpeJcTaBlIeHa B 3alaHuu. VHoraa, Hao0OpOT, CTYAEHTY MOXET ObITh
MIPEIOCTaBIIEHA BO3MOXKHOCTh JOOABUTh (PAaKThl U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CYIIECTBOBABIIEH
B paccMaTpHUBAaEMbIll NIEPUOJ BpeMeHHU. B Takux ciaydasx BO BHUMaHUE JIOJDKHA IPUHUMATHCS dPYAULIUS
CTYJICHTA U CTENEHb BJIAJICHUS] MaTEpUAJIOM.

Pe3ynpTaToM npuUMEHEHUS METO/a SBIAIOTCA HE TOJIBKO 3HAHMs, HO M HAaBBIKM NPO(ECcCHOHATBHOM
NeSITEIbHOCTH.

ITpu pa3bope yueOHOI cuTyaluu npenojaBareiab MOXKET 3aHUMAaTh aKTUBHYIO WJIM [TACCUBHYIO TIO3UIIUIO,
MHOTJIa OH «JIUPUKUPYET» pa3d0poM, a MHOT'/1a OTPaHUYMBAETCS TOJIBECHUEM UTOTOB IUCKYCCUU.

[Tpu monBeneHUN UTOrOB HEOOXOJMMO OLIEHMBATh CTY/EHTA 3a COJEpKaTelbHYI0 aKTUBHOCThH B
OUCKYCCUM WM NyONW4yHOW (YCTHOM) TMpe3eHTaly, KOTopas BKJIOYaeT B ce0s Clexyromue
COCTaBJISIOLIHE:

1. BeicTymieHrne, KOTOpOE€ XapaKTepU3YeT IMOMBITKY CEPhE3HOTO IPEIBAPUTEILHOIO aHaIu3a
(MpaBUIIHOCTH MPEATIOKEHUN, TOATOTOBIEHHOCTh, apT'yMEHTUPOBAHHOCTD U T.11.).

2. OOpaiieHre BHUMaHHUS Ha OIpeNeJeHHbIH KPYT BOMPOCOB, KOTOPBIE TPEOYIOT yriIyOJIEHHOTO
o0CyKIeHUSI.

3. Brnagenue kaTeropuajgbHbBIM ammapaToM, CTPEMJICHHE J[aBaTh OIpEIeJeHHs, BBIABIAThH
COJIEP/KAHUE TTOHSATHIA.

4. JlemMoHcTpalusi yMEHHS JIOTUYECKH MBICIHTh, €CIM TOYKH 3PEHMsI, BBHICKA3aHHBIE paHbLIE,
MIOJIBITOKUBAIOTCS ¥ IPUBOAST K JIOTUYECKUM BBIBOJAM.

5. [IpenyioxeHne anbTepHATUB, KOTOPBIE PAHBIIIE OCTABAIMCH 0€3 BHUMAHUS.

6. IIpennoxenne onpeaeneHHOro IlaHa AeUCTBUN WM IIJIaHa BOIUIOLIEHMSI PEIIECHUS.

7. OnpeneneHne CyleCcTBEHHBIX 3JIEMEHTOB, KOTOPBIE JODKHBI YYUTHIBATHCS IIPH aHAJIM3E KeHca.

8. 3ameTHOE yyacTue B 00pabOTKE KOJTMYECTBEHHBIX JAHHBIX, IPOBEJICHUHU PACUETOB.
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9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanmu3 keiica, NaHHBIA CTYJACHTOM MPU HEMYOIMYHOW (MMCbMEHHOW) MPE3CHTAIMH CYUTACTCS
YIIOBJIETBOPUTEIHHBIM, €CIIH:

- 6110 CHOPMYITHPOBAHO U POAHAIU3UPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCe;

- IPOBEICHO MAaKCUMAJILHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObUIM cenaHbl COOCTBEHHbIE BBIBOJBI Ha OCHOBaHMM HH(pOpManuu O Kekce, KOTOpbIE
OTJIUYAIOTCS OT BHIBOJOB JPYTUX CTYACHTOB;

- ObUIM MIPOJEMOHCTPUPOBAHBI AJEKBATHbIE AHATUTHUYECKHE METOAbl sl  00paboTKH
uH(pOpMaINH;

- COCTaBJIEHHBIE JOKYMEHTBHI 110 CMBICITY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- MPUBECHHBIC B UTOTC aHAIM3a ApPTYMEHTHI HAXOJSTCS B COOTBETCTBHH C PAHEE BBISIBICHHBIMU
npoGiieMaMu, CIeJIaHHBIMU BbIBOJIAMH, OLIEHKaMU U MCIIOIb30BaHHBIMU aHAIMTUYECKUMHU METOJAMU.

CryneHT JODKeH MOHUMATh He TOJIBKO MpaBmiia pa3dopa Keiica, HO M CHCTEMY €ro OLCHUBAHUS
npernojaBaTesnieM, mociexHee TpedyeT 0053aTeIbHOro €€ Pa3bsICHEHUS 10 Havyalla paboThl HaJl KEHCOM.

PafoTa B MaJbIX rpynnax - 3TO OJlHa U3 CaMbIX TOMYJIIPHBIX CTPATETHH, TaK KaK OHA JTACT BCEM
oOyuaromumMmcsi (B TOM 4YHCJI€ U CTECHUTENbHBIM) BO3MOXKHOCTh Y4acTBOBAaTh B paboTe, MPaKTHUKOBATh
HABBIKM COTPYIHUYECTBA, MEXKIMYHOCTHOTO OOMmEHUs (B YAaCTHOCTH, YMEHHE AaKTHUBHO CIIyIIATh,
BbIpabaThiBaTh OOIee MHEHHE, pa3peliaTb BO3HUKAIOIIME pa3Horiacus). Bce 3To wacrto ObiBaer
HEBO3MOXXHO B OOJBIIOM KOJUIEKTHBE. [Ipu opraHu3amuu TpynmoBod paboTel ciemayeT oOpaiarhb
BHUMaHHE Ha cJeaylolue ee acnekTbl. HyxHo yOeauTbes, yTo ydamiuecs OO0IagaroT 3HAHUAMU H
YMEHHSIMH, HCOOXOAMMBIMU IS BBITTOJIHEHUS TPYIIIOBOTO 3a/1aHus. HexBaTka 3HaHUN 0Y€Hb CKOPO JacT
0 ce0e 3HaTh - yyaliMecs He CTaHyT MpuiaraTh YCUJIUN IJis BBIMONHEHUS 3anaHus. Hamo crapaTtbes
clienaTh CBOM MHCTPYKIIMHM MAaKCUMaJIbHO YeTKMMH. Hamo mpenocTaBisiTh rpymie JO0CTaTOYHO BPEMEHH
Ha BBINOJHEHUE 3aJaHHSI.

Jlenenne oOydaromuxcsi Ha TPYIIBI — 3TO BKHBIH MOMEHT B OpraHU3allid PabOTHl B MajbIX
rpynnax. Crioco0oB feneHue o0ydaromuxcsi Ha TPYIIbI CYIIECTBYEeT MHOXKECTBO, U OHHM B 3HAYUTEIbHOM
CTETIEHH OIPEEISIOT TO, Kak OyJeT MpoTeKaTh AalbHelIas paboTa B rpyrie, ¥ Ha KakoW pe3yibTaT 3Ta
IpyIa BEIAICT.

CrniocoObl ieneHns 00y4aromuxcsi Ha TPYIIIbL:

1. ITo xenanuto.

OO0benuHeHne B TPYNIBl MPOUCXOOUT IO B3aMMHOMY BbIOOpY. 3azaHue Ha (OpMHUpOBaHHE
TPYMIIBI TIO KEIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTaX:

Pa3nenurech Ha TPYNIIIBI 11O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CimyqaitHpIM 00pa3oMm.

['pynmna, dopmupyeMas mo MpU3HAKY CIYy4aHOCTH, XapaKTepH3yeTcs TeM, YTO B HEH MOryT
00BEeTUHATHCSA (IIpaBa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH Cydast) IETH, KOTOPhIE B HHBIX yCIOBHUSX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy co00il mubo maxke BpaxkaytoT. PaboTa B Takoil rpymme pa3BUBaeT y
YYACTHHKOB CITOCOOHOCTH TPHCIIOCA0IMBATHCS K PA3IUYHBIM YCIOBHSM JESTEIFHOCTH M K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

OToT MeTox GOPMHUPOBAHUS TPYIII TOJE3EH B TE€X CIIydasX, KOT/Ia Tepe mpenojaBareeM CTOUT
3a/ladya Hay4uTh OOYYaIOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemopaBaTens TOHKEH 00Ianarh
JOCTaTOYHOW KOMITETEHTHOCTBIO B pa00Te ¢ MEKIIMIYHOCTHBIMHA KOH(DIUKTAMHU.

Crioco0bl popMUpPOBaHUS «CITyYaHOMY TPYIIIEL: KpeOuil; 00beIMHEHUE TeX, KTO CUIUT PAIOM (B
OJTHOM sy, B OJHOW TOJIOBHHE ayJAWTOPHH); C TIOMOIIHI0 MMITPOBU3UPOBAHHBIX «()aHTOB» (OIWH W3
00yJaromuXxcsl ¢ 3aKPHITBIMU TJIa3aMU HA3bIBAET HOMEP TPYMIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JAHHBI MOMEHT IPETOAaBaTeNb)  T.1I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takol mpu3Hak 3amaercs JuOO TpernojaBaresieM, JUOO0 JOObIM oOydaromuMces. Tak, MOXKHO
pa3aenuThes Mo mepBoii OykBe MMEHU (TJ1acHas — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
poamiics (Ha YeThIpe TPYMIIBI), TIO IBETY TJI1a3 (Kapue, Cepo-TonyOble, 3eJICHBIC) U TaK Jajee.

OTOT cmoco0d JAeNeHuss HMHTEPECeH TeM, 4YTO, C OIHOW CTOPOHBI, MOXKET OOBbEeIUHHUTH
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o0yyJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUs3Hb, a C IPYrol — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOIIMI MPU3HAK, KOTOPHIN
cOmmkaeT o0beqUHUBIIUXCSA. ECTh HEYTO, YTO UX POAHUT U OAHOBPEMEHHO OTHAEISET OT APYruX. JTO
CO3/1a€T OCHOBY JUIS SMOIMOHAIILHOTO MPUHATUS JIPYr JApyra B TpYIIE U HEKOTOPOrO OTJAICHUS OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunep» B JaHHOM CiTydae MOXeET JHM00 Ha3HAYaThCs MPEToIaBaTeNieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXET BBICTYyNaTh JIFOOOW oOOydarommuiics), Ju00 BBIOMpATHCS
oOyyaromumucs. GopMUpoBaHKUE TPYNI OCYLIECTBISETCS CaMUMH «Iujepamu». Hampumep, oHH 10
ouepeau Ha3bIBAIOT UMEHA Te€X, KOr0 OHM XOTeJIH Obl B35Th B CBOIO Ipymmy. HaOmroneHus nokasplBaroT,
YTO B MEPBYIO OYEPEIb «IHJCPhD» BHIOMPAIOT TEX, KTO JEHCTBUTEIBHO CrIOcOOeH paboTarh M JOCTHraTh
pesynbrata. MHorna gaxe aApysx6a v TUYHbIE CUMIIATUU OTXOJST Ha BTOPOH IUIaH.

B ToMm ciydae ecnu B ayIMTOpPHH €CTh SIBHBIE ayTCailfiephl, ISl KOTOPBIX CUTyalus Habopa B
KOMaHJy MOXET OBITh Upe3BbIUaifHO O0JIE3HEHHOH, JIy4llle WK HE MPUMEHSThH 3TOT CIIOCO0, MK C/eNaTh
UX <JTUACPAMEY.

5. ITo BBIOOpPY mpenogaBaTers.

B stoM ciywae mpernogaBarenb CO3JaeT IPYIIIBI 0 HEKOTOPOMY Ba)KHOMY JUISl HErO MPHU3HAKY,
pelias TeM caMbIM OIpeeleHHble Neaarorundyeckue 3agadud. OH MOKeT O0BbEIUHUTH OOYYAIOIIHUXCS C
ONMM3KUMH HMHTEIUICKTYaJbHBIMH BO3MOKHOCTSIMH, CO CXOKHM TEMIIOM DPaOOTBHI, a MOXET, HaIllPOTHB,
CO3/1aTh paBHBbIE MO CHie KOMaHAbl. [Ipu 3TOM OpraHusatop rpymnmoBOd pabOThI MOXKET OOBSICHUTH
MIPUHLMIT OOBEAMHEHUS], @ MOXKET YUTH OT OTBETA HA BOIPOCH! YHACTHUKOB I10 3TOMY IIOBOJY.

[Tpu paboTe B Masnoif rpymnme y4damuecss MOTYT BBITIOIHSATE CJIEIYIOIINE POJIH:

- acuurarop (MOCPEAHUK-OPTaHU3aTOP ACSITEILHOCTH TPYIIIIBI);

- perucTparop (3amnuchiBaeT pe3yabTaThl paboThl);

- TOKJIaIuuK (AOKJIaJbIBaET pe3ynbTaTbl padOTHI IPYIIIbI);

- JKypHAJIUCT (337aeT YTOUHSIOIIME BOIMPOCHI, KOTOPbIE MOMOTAIOT I'PYIIE JIyYllle BBIMOIHHUTD
3aJlaHue, HallpuMep Te BOMIPOCHI, KOTOpas MorJja Obl 3a/1aTh Apyras CTOPOHA B IUCKYCCUH);

- aKTUBHBIA CITyIIaTenb (CTapaercs nmepecka3arb CBOMMHU CIOBAaMHU TO, O YE€M TOJBKO YTO TOBOPHII
KTO-JIN0OO W3 WICHOB TPYIIIIHI, TOMOTasi CHOPMYIIUPOBATH MBICIIB);

- HaOmroaTens (JODKEH OTMeYaTh NPU3HAKU ONPEAETICHHOTO MOBEICHUs, 3apaHee OIMUCAHHOTO
[IpenoaBaTeieM, U ONpeaemsaTh, KaK YJeHbl TPYIIbl CIPABISIIOTCS C BO3HUKAIOIIMMU IO XOJy padOThI
npobiemMamu. OTUWTHIBAasACH Tepen TPyHHod, HabmogaTenu oOs3aHbI MPEJCTABIATH CBOM 3aMETKH B
MaKCHMaJIbHO OMHMCATEILHON 1 00BEKTHBHOM (opme);

- XpPOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTIYIIIEHHBIM Ha BHITIOTHEHUE 3aJaHHS)

- U IpyTHe.

PexoMenaanmu mo opraHu3anuu paboThl B MaJlbIX TPYIIAX:

- HEJIb3sl IPUHYXAATh K 00111el paboTe 00yJaronuxcsi, KOTOpbIe HE XOTSAT BMECTe paboTaTh;

- cJIelyeT pa3pemuTh padoTaTh HHANBUAYAIBHO 00yUaroeMycs, KOTOPBIM X0ueT paboTaTh OJIUH;

- Henb3sl TpeboBaTh B ayAUTOPUHM aOCONIOTHOM THUIIMHBI, TaK Kak OOy4aromiuecs JIOJKHBI
O0OMEHSTHCS MHEHUSMHU, MPEXK]IE YeM MPEJICTABUTH «IIPOTYKT» COBMECTHOTO TPYAA.
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[Tpunoxenue A

Maket TUTYIBHOTO JUCTa pedepara, KOHTPOILHOU pabOTHI

I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYUPEX/EHUE
3 BBICIIET'O OBPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMUKMU, ITEJAT'OI'MIKU U IIPABA»

@aKyJIbTET UHAYCTPUATBHOMU MEIArOTUKNA U S3KOHOMUKH
Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

PE®EPAT / KOHTPOJIbHAS PABOTA

VYuebOHasg quCHUAIUIAHA

Bapuant/Tema
CryneHr: Muponenko ["anuna AnekcanapoBHa
Hanpasnenue noAroToBKu 44.03.04 TTpodeccronanbHOE 00yYEHHUE IO OTPACIISIM
Hanpasnennocts
(mpodun)
obOpa3zoBaTeIbHON
MIPOTPaMMBI DKOHOMUKA ¥ YIIpaBJICHUE
Ksanudukamms bakanasp
[IpenonaBatenb: JI-p 9KOH. HAayK WJIM KaH/.9KOH.HayK (IpY HATMYUHU
YYEHOU cTeneHn), npodeccop Uiau IOUEHT (MpU HATUYUH
YYEHOTO 3BaHUS)
®denopoB Anekceit IBaHoBUY
Ouenka: Jlara cnaum: « _» 20 1.

Bomxckuii, 20 T.
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[Tpunoxenue b
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