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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X0IMMOro JIsl 0CBOCHHS JMCIUTIIMHbI

W3yueHne AMCHUIUIMHBI PEKOMEHJIYETCsl HadaTh C O3HAKOMIJIGHUS ¢ pabodell mporpammon
IUCLUIUIMHBIL, €€ CTPYKTYpOH WU coJepKaHMeM pa3zenoB (TeM), TpeOOBaHMH K INPOMEXYTOYHOH
aTTecTalluy, 3aTEM O3HAKOMUTBHCS C IEPEYHEM pPEKOMEHIyeMoH JuTeparypbl. [lanee xemaTenbHO
IocJe10BaTelbHOE U3yUeHHE MaTepualla 1o TeMaM, O3HAKOMIIEHHE C PEKOMEHJIALMSIMHU 110 BBIOJIHEHHIO
Pa3NUYHBIX PaldOT U 3a/laHHH, KaK ayJUTOPHBIX, TAK U CAMOCTOSITEIbHBIX.

JIMCUUIUIMHBL COCTOSIT M3 HECKOJBKUX CBSA3aHHBIX MEXIy CO000H0 TeM, 00ecHeuMBarolnX
IIOCJIEZI0BATEIBHOE U3YUEHHE MaTepHasa U BbIpA0OTKY YMEHUS IPUMEHSATh II0JyYEHHbIC 3HAHUS.

Opranusanus paboThl IO AUCHUILUIMHE OCYIIECTBIISIETCS B CAeAyIOIUX (popmax:

~ ayAUTOPHBIE 3aHATHUSA (JIEKLIUHU, IPAKTUYECKUE (CEMUHAPCKUE) 3aHATHS);

- caMocCTOsATeNbHAs paboTa CTyAeHTa (MOArOTOBKA K JIEKLHUSAM, NPAKTHUYECKUM 3aHATHIM,
KOHTPOJILHBIM paboTaMm (TecTtaM), IK3aMeHY, PEIICHHNEe TUIIOBBIX 3a/1a4, MHAWBUAYAIbHAS KOHCYIbTAIHS C
IIPeroiaBaTesieM);

- UHTEpaKkTHUBHBIC (OPMBI TPOBEACHUS 3aHATUN (JEKIHS-TUCKYCCHs, «MO3roBOM MITypmM»,
paboTa B MaJIbIX TPYIIax).

VY4eOHbIi MaTepuan Kypca CTpYKTYpUpPOBaH MO TeMaM. V3ydeHne MUCHUILTUHBI POU3BOIAUTCS B
TeMaTU4YeCKOM IociefoBaTeabHOCTH. KaX/oMy NpPaKTHUYECKOMY 3aHSATHIO, M CaMOCTOSATEIbHOMY
M3Y4YEHHUIO MaTepualla IpeIIlecTBYeT JIEKIMs 1Mo JaHHOM Teme. CTylIeHThl CaMOCTOSTENbHO IPOBOMAST
IIPEBAPUTENIbHYIO MTOATOTOBKY K 3aHATHIO, IPUHUMAIOT aKTUBHOE U TBOPYECKOE YUacTHE B OOCYXAECHUHU
TEOPETUUYECKUX BOIIPOCOB, pazdope MpoOIEMHBIX CUTyallMi U TOMCKOB IyTEH UX pELIeHMUSL.

OOyuaroMes peKOMEHJIyeTcsl CIelyIoIuM 00pa3oM OpraHu30BaTh BpeMs, HEOOXOIUMOe JUIs
W3Y4EHUS] TUCLUIUINHBI:

— M3y4YeHHE KOHCIIEKTA JIEKIIUH B TOT K€ JAeHb nocie jekuuu — 10 — 15 munyr;

— MIOBTOPEHHME JICKIINH 32 JIeHb Tepen cieayromei sekuueit — 10 — 15 munyT;

— U3y4YEeHHE TEOPETUUECKOro MaTepuaa o ydeOHUKY U KOHCIIEKTY — 1 Jac B HeJIelto;

— MOJATrOTOBKA K IPAKTHYECKOMY 3aHsTHIO — 1,5 daca.

Onucanue nocnedosamenbHOCMU 0eticmseuti 00y4arue2ocs:

[Ipu wu3yyeHHUM Kypca clelyeT BHHUMATEIbHO CIyllaTh U KOHCIEKTUPOBaTh MaTepual,
U3JIaraeMblil Ha ayJJUTOPHBIX 3aHATUAX. J[JIs €ro NOHMMaHus U KaueCTBEHHOI'O0 YCBOCHHS PEKOMEHYETCs
creayrouas rnocjae10BaTeIbHOCTh JEUCTBUM:

1. Ilocne oxoHYaHMs y4eOHBIX 3aHATHH JUIs 3aKpeIIeHUs MaTepuala IpOCMOTPETh U 00/ lyMaTh
TEKCT JIEKIIUH, POCTYIIaHHOW CeroHs, pa3odpaTh paccMoTpeHHble mpuMepsl (10 — 15 MunyT).

2. llpu mOAroTOBKE K JEKUUH CIEAYIOIIETO0 JHS IOBTOPUTH TEKCT MPEAbIAYIIEH JIEKIUH,
oyMaTh O TOM, Kakasi MO>KeT ObITh cienyromas tema (10 — 15 munyT).

3. B Teuenue Henenu BIOpaTh BpeMs 17151 paboThI ¢ IuTepaTypoid B bubimoreke (1o 1 gacy).

4. Ilpm NOArOTOBKE K NPAKTUYECKUM 3aHATUSM IIOBTOPUTH OCHOBHBIE TOHSATHS 1O TeEMe
JIOMAIIHETO 33JaHUS, U3YYUTh IPUMEPHI.

2 MeroauvecKkue yKa3zaHus 1o padore 00y4yarmmxcs BO BpeMs MPOBeIeHN s JeKIHil

Jlexuust Kak opraHu3anroHHas Gopma oOydeHus - 3TO ocodast KOHCTPYKLUS yueOHOTo mpoliecca.
[IpenogaBaTens Ha MPOTSKEHUH BCEro y4eOHOIrO 3aHATHsSI COOOLIAaeT HOBBIM y4eOHBINH MaTepuani, a
CTYIEHTHI €70 aKTUBHO BOCIPUHUMAIOT. biaromaps ToMy, 4To MaTepual U3jiaraeTcs KOHIIEHTPUPOBaHHO,
B JIOTMYECKU BBIAEpKaHHOM (opMe, JeKUus sBiseTcs HaulOoyiee 3KOHOMHYHBIM CIIOCOOOM Tepenauu
yueOHol nH(pOpMALIUH.

Metononornyeckoe 3HAaY€HUE JIEKIIMM COCTOMT B TOM, 4YTO B HEH pacKpbIBAIOTCS
(byHIaMeHTaJIbHBIE TEOPETHUYECKUE OCHOBBI YUeOHOW IUCIMIIMHBI M HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUSA. B IlemoM MOXHO cKa3aTh, YTO JIEKLMH Kak (opMe M MeTony
00y4YeHHs MPHUCYILU TPU OCHOBHBIE NEIarornyeckie (PyHKIMH, KOTOPBIE OMPEIEIISIOT €€ BO3SMOXKHOCTH U
JOCTOMHCTBA B y4eOHOM IpolLecce: TI03HABATENIbHAs, Pa3BUBAIOIIAs U OpraHU3yoLIasl.

[To3naBarenbHass (yHKUIUS BBIpAKACTCS B NMOHMMAHMM CIYIIATEISIMH OCHOB HayKd, HAay4dHO
00OCHOBAHHBIX IyTeH pElICHMs MPAaKTUYECKUX 3aaay. Jlekuus npus3BaHa JaTh UM B3aMMOCBS3aHHOE,
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JOKa3aTeIbHOE W OTUYETJIMBOE IMIPEJCTABICHHE O CaMbIX CJIOKHBIX MOMEHTAaX B MPAKTUYESCKOU
JCSATEILHOCTH CIICNHUATUCTOB. VIMEHHO 93TO, a He 3alOMHHAHHWE KaXIOro CJIoBa WIM LH(PHI,
MIPOJIUKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B IIO3HABATEIHHON (DYHKIUU.

Kpome Toro, ciemyer MOMHHTbB, YTO IMO3HABATEIbHAS (DYHKIIMS BCSIKOM JICKIIMU CBSI3aHA M C TEM,
9TO B KUBOW PA3rOBOPHOM PEUU Camble CIIOKHBIC BOMIPOCHI PA3bsICHUTH W MOHSATH JIerde, 4eM TOT/a,
KOT'JIa OHH M3JIOKCHBI NMHUCbMEHHO. 3HAYUT OJIHO M3 OCHOBHBIX JIOCTOMHCTB JICKIIMHM — 3TO Iepeaaya
y4eOHOro MaTepuasna He 0€33ByYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPETIOaBATEIICM.

Jlek1us TOCTUTACT IIeNIH, €CIIM IIOMUMO COOOIIEeHUS MH(OPMALIMK OHA BBIMOIHICT Pa3BHBAIOIIYIO
(GYHKIUIO, TO €CTh MO COACpX)aHWi0 W (OpMe OHA OPHUCHTHPOBAHA HE HA MaMsTh, a Ha MBIIUICHUE
o0ydJaeMbIX, ITPU3BaHA HE TOJBKO MPEMOJIHECTH UM 3HAHHUS, HO U HAYYUTh UX CAMOCTOSTEIbHO MBICIIHTD.
NMeHHO Takuie MPEANnOChUIKA COMCPKHUT JICKIUsS, MOATOTOBJIICHHAS HA BBICOKOM MPOGECCHOHATHLHOM
ypoBHE. B IOBCETHEBHOM M MHTCHCHBHOM YIPKHEHUH B HAYYHOM MBINUICHHH M 3aKJIFOYACTCs IJIaBHAS
LIEHHOCTH JEKINM.

CrnepnoBarenbHO, pa3BuBaroIias (YHKIUS JEKIUM HAXOAUTCA B 3aBUCUMOCTH OT T'PaMOTHO
MOJIOOPAaHHOTO ¥ COCTaBJICHHOTO COJCP)KAHUS JICKIIMM W METOJMKH €ro wu3joxeHus. JlormuHoe,
JIOKa3aTeJIbHOe PacrojiokeHre mMarepuaia, CTpeMiICHUE JIKTOpa HE TIPOCTO M3JIOKHUTH ToJible (haKThI, a
JIOTUYHO PACIIOJIOKHUTh MaTepual, J0Ka3aTh €ro UCTUHHOCThH, NMPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAY4YHTh CIIyIIaTeNIeH JAymarh, UCKaTh OTBETHl Ha BO3HMKAIOIIUE BOIPOCHI U PAacCCMATPUBATH MPHEMBI
TaKOT0 IMOUCKA — BCE ATO OTIMYUTEIbHBIC YSPTHI JICKIIUU, BBITIONHSIONICH B IMOJIHON MEpe pa3BUBAIOIIYIO
GyHKIHIO.

Opranusytonias (QyHKOHUS JIGKIUM [PEAyCMATPUBAeT, B TIEPBYIO OUYEpelb, YIPABJICHUE
CaMOCTOSITENILHOM paboTOM, Kak B Mpollecce JIEKIMH, TaK U BO BHEAYTUTOpPHOE BpeMs. JTa (yHKIUS
CO3HATENILHO YCHJIMBACTCS MTPOBEICHUEM CEMHHAPOB M MPAKTUICCKUX 3aHITHIA. B TaHHOM citydae JIeKTop
PEKOMEHIYeT JUTeparypy, oOpaniaeT BHUMaHUE CIyIaTeJed Ha TO, YTO HEOOXOJUMO U3YUUTh U C UYeM
cormocTaBuTh. [lolydeHHBIE B XOJe JIEKIIMM BBIBOJABI W PE3YJIbTAThl CIYXKaT OCHOBOH TIpH
CaMOCTOSITENTbHOM MPOpabOTKe PEKOMEHI0BAHHOM JTUTEPATYPHI.

[maBHOe B TMEpHOJ TOATOTOBKM K JICKIIAOHHBIM 3aHATHSAM — HAyYUThCS METOJaM
CaMOCTOSITENTFHOTO YMCTBEHHOTO TpyJa, CO3HATENIbHO pPa3BUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIaJICBaTh HABBIKAMH TBOPUYECKOH padoOThI. JJis 3TOr0 HEOOXOAWMO CTPOTO COOJOATH JUCIUTUIHHY
yuyeObl M TOBedeHHUs. YeTkoe IUIaHHMpPOBAaHUE CBOETO padouyero BpPEMEHHW U OTAbIXa SBISETCS
HEOOXOIMMBIM YCIIOBHUEM JIJISl YCIIENTHOW CaMOCTOSITEIBHON pa0oThl. B OCHOBY €ro HYXHO TOJIOKHTH
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExemHeBHON y4yeOHOW paboTe CTyIeHTY
crenyer ynemsath 9-10 4acoB CBOero BpEMEHH, T.e. TPH IIECTH 4YacaX ayJAUTOPHBIX 3aHATHU
CaMOCTOSITENTLHOM paboTe HEOOXOAMMO OTBOJIUTH 3—4 yaca.

KaxxaoMy CTYICHTY CIIeTyeT COCTABISATh €KEHEACTbHBIM H CEMECTPOBBIN TUIAHBI PA0OTHI, a TAKIKE
IJIaH Ha KaxAblid padouunii aenb. C Beuepa Bceraa HaJo pacmupedensTh paboTy Ha 3aBTpaIlHUA JeHb. B
KOHIIE Ka)/I0TO JHS IIeJIeCO00pa3HO MOIBOJINUTE UTOT pa0OTHI: TIIATEIIHHO IPOBEPHUTH, BCE JIM BBHIITOJIHEHO
10 HAMEUEHHOMY ITUIaHy, He OBbLIO JIM KaKUX-THOO OTCTYIUICHUH, a €Clii OBbLIH, 0 KaKOW MPUYHHE ITO
npon3onuio. HyKXHO OCYIIECTBISATH CaMOKOHTPOJb, KOTOPBIH SIBIIIETCS HEOOXOIUMBIM YCIOBHEM
ycrenrHo y4eObl. Ecnum 49To-TO OCTaloch HEBBIMOJTHEHHBIM, HEOOXOAMMO W3BICKATh BpeMs IS
3aBEepIICHHS TOW YacTH pabOThI, HE YMEHbBIIas 00beMa HeIeTLHOTO IJIaHa.

CrnymaHue W 3aluch JIEKIIMA — CIOKHBIM BHUJI BY30BCKOW ayauTOpHOW paboThl. BHUMaTenbHOE
CIIyIIaHWE W KOHCICKTUPOBAaHWE JICKIUW MPEANoiaracT WHTCHCHBHYIO YMCTBEHHYIO JIEATEIHHOCTH
crynenta. Kpatkue 3ammcu neKUuid, MX KOHCIEKTHPOBAHHE IMOMOTAeT YCBOWTH Y4YEeOHBIM MaTepuall.
KoHcrekT sBIIsleTCsl TOJIC3HBIM TOT/Ia, KOTJIa 3alHCaHO CaMoe CYMIECTBEHHOE, OCHOBHOE W CJCJIAHO 3TO
caMHM CTyJIleHTOM. He HaJio cTpeMHUThCsI 3amucaTh TOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHKE)
MPUHOCUT OOJIBIIE BpEIa, YeM IOJb3bl. 3alUCh JICKIUH PEKOMEHIYETCS BECTH TI0 BO3MOXXHOCTH
COOCTBEHHBIMU (OpMYyIUpPOBKaMH. JKemareapbHO 3amuch OCYIISCTBIATH Ha OJHOW CTpaHWIE, a
CIIEYIOIIYIO OCTAaBIISITh IS TIPOPAOOTKH y4eOHOT0 MaTepralia CaMOCTOSTEIBHO B JOMAITHUX YCJIOBHSIX.
KoHcnekT nekiuu mydiine moaApa3aeNiaTh Ha MYHKTHI, nmaparpadsl, COONM0Aas KPaCHYIO CTPOKY. ITOMY B
OOJIBIION cTereHu OyayT CIOCOOCTBOBATH MYHKTHI IUIAHA JICKIIMH, MPEUIOKCHHBIC MPEIOIaBaATEIISIM.
[IpuHIMIMAaTBHBIE MeCTa, ONpeneNeHus, (OpMyIbl H APYroe CIEeIyeT COMPOBOXKAATH 3aMEYAHHUSIMU
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«BAXHO», «0CO00 BAXHO», «XOPOIIO 3alOMHUTH» M T.I. MOXHO JenaTh 3TO U C TOMOIIBIO
Pa3HOIBETHBIX MapkepoB Wi pydek. LlenecooOpa3zHo pa3paboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HAYKHU, CUMBOJIBI), COKparieHus cioB. He mumHuM OyneT U m3ydeHue ocHoB cteHorpadum. Paboras
HaJ KOHCIIEKTOM JIEKIIMi, BCErjja HE0OXOANMMO HCIOIb30BaTh HE TOJIBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJIHUTEIIEHO PEKOMEHIOBall JiekTop. VIMEHHO Takasl cepbe3Has, KpOmoTinBas paboTa c
JIEKIMOHHBIM MaTepUaioM MO3BOJIUT TITyOOKO OBJa/IeTh 3HAHUSMHU.

3 Meroauyeckne YKa3aHusi Jisi OOyYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKHM
(mMpakTHYeCKHM) 3aHATHAM

CemuHapckoe (IPaKTUYECKOE) 3aHATUE - OJHA M3 OCHOBHBIX (POpPM OpraHuzainuu ydeOHOIro
mporecca, IpeJICTaBisAoias co0OW KOJUIEKTMBHOE OOCYXJAEHUE CTYJCHTaMH TEOPETHUECKUX U
IIPaKTUYECKUX BOIPOCOB, PELLIEHUE MPAKTUYECKUX 3a/1a4 110J] pyKOBOJCTBOM IIpENoaBaTels.

OCHOBHOW 1IETIbI0 CEMHUHAPCKOro (MPaKTHUYECKOT0) 3aHATUS SBISETCS IPOBEpKa IIIyOUHBI
MOHMMAHMSI CTYJCHTOM HM3y4aeMO# TeMblI, yUeOHOTO MaTepHalia U YMEHHs M3JIOKHTH €r0 COZIepIKaHue
SCHBIM M UYETKUM SI3BIKOM, DPa3BUTHE CAMOCTOSITEILHOTO MBIIUIEHHS W TBOPUYECKOW AKTUBHOCTH Y
CTYJEHTA.

Ha cemunapckux (IpakTHYECKUX) 3aHATHSX MpEAIoiaraeTcsl paccMaTpuBaTh Hanbosee BaXKHbIE,
CYLIECTBEHHbIE, CJOXKHBIE BOMIPOCHI, KOTOPbIE, KaK CBHJETEIbCTBYET IPENOJIaBaTeNbCKasi IPAKTUKA,
HauboJiee TPYJHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipy 3TOM TOTOBHUTBHCSI K CEMUHApPCKOMY (IPAaKTHUYECKOMY) 3aHSTHIO BCErla HY)KHO 3apaHee.
[TonroToBka k ceMHHApCKOMY (IIPAaKTUYECKOMY) 3aHSATHIO BKJIIOYAET B ce0sl ClieAyolIee:

- 00s13aTeNbHOE 03HAKOMIICHHUE C IIJIAHOM 3aHSTHSI, B KOTOPOM COJAEpKaTcs OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYXK/ICHHE;

- U3y4YCHHE KOHCIIEKTOB JIEKIIUH, COOTBETCTBYIOIIMX pa3JEIOB yueOHHKA, Y4eOHOTrOo Mocoowms,
COJIEp’KaHUsl PEKOMEHJOBAaHHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEH]IYETCS UX BBIYUUTB);

- U3y4yeHHE JONOJHMUTENbHON JUTEepaTyphl MO TeME€ 3aHATH, Jeias IPU 3TOM HEoOXOAUMBIE
BBIIIMCKHU, KOTOpPbIE MOHAA00ATCA NpHU OOCYKIEHUM HAa CEMUHApe M PEIHICHUU 3ajad Ha MPaKTUYECKOM
3aHATHUH;

- (GOpMyIUMpPOBAaHHME CBOETO MHEHHMS IO KaXJAOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIlUCh BO3HUKIIIKMX BO BPEMS CAMOCTOSITEIbHON paboThl ¢ yUeOHUKaMH U Hay4yHOH JUTEepaTyphbl
BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYUYUTh Ha HUX OTBETHI;

- oOpalieHre 3a KOHCYJIbTaluel K MpernoiaBaTeio.

Ha cemuHapckoM (NpakTHYECKOM) 3aHATUM CTYIEHT IMpOsBIsET CBOE 3HAHHME IpeaMeTa,
KOpPpEKTUpYeT HMH(OpPMAINIO, IMOJYYEHHYIO B TPOIECCE JIEKIIMOHHBIX M BHEAYJUTOPHBIX 3aHSTHUH,
(dbopmupyeT onpeereH bl 00pa3 B I1a3ax MpenojaBaresis, MoJydyaeT HaBbIKM YCTHON pedH U KyJIbTYpHI
JUCKYCCHUHU, HABBIKH MPAKTUYECKOTO PEIICHUs 3a/1a4.

IInanbl npoBeAeHUsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHI
Tewma 1 [lonsATHE 1 copeprkaHne MPEANPUHUMATEIBCKON IEATEIbHOCTH.
OcHoBHblE TOHATHA Kypca. Llenn M 3amauu NpeAnpUHUMATENBCKON AESATEIbHOCTH. XapaKTEpUCTUKA
npearnpruHruMaTenscTBa B PO.
Tema 2 @opmbl opraHuzalnuu OpealpuHUMareiabcTBa B Poccun. Buabl npeanpuHUMaTenbCKOU
NesATeIbHOCTH. Bumpl Ou3Heca B 3aBUCHMOCTH OT (OpPMBI y4acTHsi COOCTBEHHHMKAa B OW3Hece
(MHOUBHUYyaT bHBIN, KOJUIEKTUBHBIM, TOCYyJapCTBEHHBINH) M Cdepbl NeATeTbHOCTH: IPOU3BOJICTBEHHA,
Topro,asi, puHaHCOBAs, MOCpeIHNYECKas U cTpaxoBasi. OpraHu3alMOHHO-TIPAaBOBbIE (POpMBI OHU3HECA.
Tema 3 DkOHOMHUYECKHE OCHOBBI KOMMEPYECKON JESATENBHOCTH.
Bri6op cdepsl nmesrensHOCTH W GopMbl TpeanpusTus. Pa3paboTka cTpaTermd M TAaKTUKA HOBOTO
npennpustus. Pa3paboTka TexXHHMKO-’KOHOMHYeckoro oOocHoBanus (TDO) co3maHusi HOBOTO
npeanpusaTis. BelpaboTka cTpaTernu u TakTHKHM MOBEACHUS HpeanpuHuMaress. BeiOop onTumanbHOro
BapHaHTa OCYIIECTBJICHUS NPEANPHHUMATENBLCKON aesrenbHOCTH. CocraBieHue OW3HEC-TIAHOB ISt
BapuaHTa crpareruu. Cozep:kanue pa3fenoB OM3Hec-IUIaHa.
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Tema 4 IHHOBaLlMOHHBIN OTEHLMAN IPEANIPUHUMATEIBCKOMN 1€ATEIbHOCTH.

[IpennpuHuMarenbckas 1€ TeIbHOCTh HAllpaBlieHa HA MOBBIIIEHNE KOHKYPEHTOCIIOCOOHOCTH B 001acTH
HAY4HO-TEXHHYECKOT0 nporpecca. IHHOBaIMOHHBIH MOTEHIIUAI PEIPUHUMATEIBCKOM eI TEILHOCTH
Tema 5 Pucku npeanpruHUMAaTeIbCKON JeATeIbHOCTH

OCHOBBI yrpaBJIeHUs MPEAIPUHUMATEIBCKIM PUCKOM. PUCK B mpennpuHumarenbeTBe. Kimaccuukarms
IIPEAPUHUMATEIBCKAX PUCKOB. AHAIM3 PUCKOB. YPOBEHb IPEANPUHUMATEIBCKUX PUCKOB. OLeHKa
PHUCKOB, CBA3aHHBIX C IIPEANPUHUMATENBCKON 1€ATENbHOCTHI0. MeTo1bl HENTpaau3aluu U yIpaBJIeHUs
puckoM. CTpaxOBaHHE U XEUKUPOBAHUE B PUCK-MEHEIKMEHTE.

Tema 6 buznec-moenupoBanue

busHec-MonenpoBaHue COAEPKUT OCHOBHBIE IOJIOKEHMS, perjJaMeHTHpyomue (yHKIMOHUPOBAHUE
NPEINPUATHS, BKIOYAET BCE COCTABIAIONINE YPPEKTUBHON MapKETHUHIOBOM mporpamMmbl. KoHKpeTHBIE
MO/I€JIN IOCTPOEHUs OU3HEC-TUIAHOB.

Tema 7 BayTpudupmeHHOE IpeATPHHAMATETHCTBO

Conepxanue BHYTPU(PUPMEHHOTO IIPEeAIIPUHUMATEIIBCTBA. Lenn BHYTPU(PUPMEHHOTO
npeanpuHuMarenbcTBa. HoBoBBeneHMsI B opraHu3auuu. BHyTpu@HUpMEHHbIE CHUCTEMBI YIPaBICHUS
KayecTBOM. BHyTpupHpMEHHbIE CUCTEMBI IIJITAHUPOBAHUS.

Tema 8 KonkypeH1usi 1 KOHKYpEHTOCIIOCOOHOCTh IPEIPUHUMATEIS

AHanmu3 KOHKYPEHTOCHOCOOHOCTH NPEANPUATHS: aHaIM3 TEKyLed PBIHOYHOW CHUTyallud, M3y4YeHUe
IIPUOPUTETHBIX KOHKYPEHTOB, aHAJINW3 BO3MOXXHOCTEH IPOHHMKHOBEHHUS Ha pPBIHOK CObITa, aHAIU3
IporpaMMbl KOMMYHUKAaTUBHOI'O BO3JEHCTBHSI B KOHKYpPEHTHOH OoppOe. Meronpl aHamusza
KOHKYPEHTOCIIOCOOHOCTH. AHalu3 KOHKypeHTocnocoOoHoctu opranuzanuu mno K.-XK. JlamOeny.
Matpuna GE SWOT-ananus. ananuz. LOTS-ananu3. Ananu3 noteHIpana KOHKYpEeHTOB.

Tema 9 PerynupoBanue mNpeAnpuHUMATENbCKON JEATENbHOCTH TIoCyAapcTBOM. JIMKBupauus u
peopranusanys NpeAnpUHIMATEIIbCKON CTPYKTYpPBI

CymHoCTh U 3HaueHHe 3KOHOMHUYecKol sddextuBHOCTH. OueHka spdextuBHOCTH [IpUHIUNBI U
METOABI OLEHKH 3(P(HEKTUBHOCTH MpPEANPUHUMATENbCKON nesTenbHocTH. Kiaccudukamus pecypcos,
3aTpaT U pe3yabTaToB 3((HEKTUBHOCTH NMpEANPUHUMATENbCKON AesTenbHocTH. Cuctema nokasaresne
olleHKN 3()()eKTUBHOCTU MPEATPUHUMATENBCKON NesTeTbHOCTH.

4 MeToanvecKue YKa3aHUA A5 00yUYAIOLIUXCS 110 OPraHU3aALMH CAMOCTOSITeIbHOM PadoThI
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrosTenbHas paboTa SBISETCS HEOThEMIIEMBIM JJIEMEHTOM YydeOHoro mpouecca. [lpu
CaMOCTOSATENIBHON pPaboTe IOCTHraeTcsi KOHKPETHOE YCBOCHHME Y4eOHOro MaTepHana, pPa3BHBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb Ba)KHBIE JJISI COBPEMEHHOM IOATOTOBKHU CIHEIHATUCTOB. DOpMBI
CaMOCTOSITENIHON pabOoThl: MOJATrOTOBKA K JICKIUSM, CEMUHAPCKUM (TIPAKTHYECKUM) 3aHATHSM,
KOHTPOJIbHBIM paboTaM, MPOMEXYTOUYHOM aTTeCTallud, CaMOCTOATENbHOE DPELICHHWE TUIIOBBIX 33134 U
TECTOBBIX 3a/IaHUH, HANIFCaHUE HAyYHOTO JIOKJIa/ia, CTAaThH.

4.2 MeToan4yeckne peKOMEH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekr (ot mart. conspectus - o0030p) - MHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEIOBATEIHLHO H3JI0KEHO COJAEpKaHHE OCHOBHOTO MCTOYHHMKA WH(popmanuu. KoHcmekTtupoBath —
3HAYUT NPHUBOJUTH K HEKOCMY IOPAAKY CBCIACHHA, IMOUYCPIIHYTHIC M3 OpPUIMHAJIA. B ocnoBe mponecca
JEKUT CUCTEMAaTU3aINs TPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT JIeTIaThCsl KaK B BHJIE TOYHBIX
BBIIEPKEK, LIUTAT, Tak U B (opMe cBOOOJIHON mojgauu cmbicia. MaHepa HamucaHMsl KOHCIIEKTa, Kak
MIPaBUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT COCTaBJieH MPaBHIBHO, OH JOJDKEH OTpakaTh JIOTHKY M CMBICIOBYIO CBSI3b
3amucbiBaeMol uH(popMmanmu. MM 3ampocTo MOXKHO BOCHOJIB30BaTHCS Ye€pe3 HEKOTOPOE KOIHYECTBO
BPEMEHH, a TAaKKE MPEIOCTaBUTh Ui MPUMEHEHHS KOMY-TO €Ile, TOCKOJIbKY NPOYTCHHE TPaMOTHO
3a(hUKCUPOBAaHHBIX JTAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHIM.

B mpomecce yueObl wiaM TpU peNICHUH KaKOW-TO 3aJadyd B 00meM oObeme uHOOpMaIuu
BBICTISIIOT CaMO€ BaXHOE M HEOOXOAMMOE, TaKhuM 00pa3oM, ympolnas OBIAJeHHE MarepuaioMm. B
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XOpOIIIO CIIETAHHBIX 3aMHCSIX MOXKHO C JISTKOCTBIO OOHAPYKUTH CIEIUATH3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSATHO PACTOJIKOBAaHHYI0 M YETKO BBIJICJICHHYIO Uil 3allOMUHAHMS 3HAYCHHH pPa3IUYHBIX CIIOB.
Hcnonb3ysi 3aKOHCIEKTUPOBAHHBIE CBEACHHS, JIerdye CO3/aBaTh 3HAUMMbIE TBOPUECKHE WJIM HAy4YHbIC
paboThI, pa3IMuHbIe pedeparhl U CTaThH.

HyxHo ymeTh paznuyaTh KOHCHEKTHI U MPABUIIBHO MCIOIB30BaTh Ty KATETOPUIO, KOTOPAs JTydIle
BCET0 MOJIXOUT ISl BBITIOJTHAEMON PabOTHI.

Inan-xoncnexm. Takol BUI U3NIOKEHUS Ha OyMare CO37aeTCs Ha OCHOBE 3apaHee COCTaBICHHOTO
IJIaHa MaTepHalia, COCTOUT U3 OINPEACICHHOTO0 KOJUYECTBA ITYHKTOB (C 3arojIOBKaMH) U MOANYHKTOB. B
Mpoliecce KOHCIIEKTUPOBAHUS KaXK]IbIN 3ar0JIOBOK PACKPBIBACTCS — JOMOJIHSAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM WTOTEe TIOJydaeTcss CTPOWHBIA IIJIaH-KOHCHEKT. VIMEHHO Takoil BapWaHT OOJIbIlIE BCETo
MOJXOJUT ISl CPOYHOM TOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MJU ceMuHapy. EcTecTBeHHO, YeM
rocJenoBareapHee OyneT IiaH (ero MyHKTHI JOJDKHBI MAaKCHMAaJbHO PACKpBIBATh COJICP)KAHUE), TEM
CBA3aHHEE U TOJHOIEHHee Oyner Bam gokian. CHenuanucTbl PEKOMEHIYIOT HAIMOJHATH TUIAHOBBIN
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYIyT yKa3aHbl BCE€ HCIOJIb3yeMble BaMH HCTOYHHKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHTD UX 1O TIAMSTH.

Cxemamuueckuii niau. DTa Pa3HOBUIHOCTh KOHCIEKTAa BBIMJISAUT TaK: BCE ITYHKTHI IUIaHA
MPEACTABICHBl B BHJE BONPOCUTEIBHBIX TMPEIJIOKEHUM, Ha KOTOpPhIE HYXHO JaTh OTBeT. W3yuwas
MaTepuai, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 MpensioKeHHs) MOJ KaxAblii MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYPY ¥ BHYTPEHHIOIO B3aHUMOCBS3b BCEX CBEJCHHUI U CIIOCOOCTBYET XOpOIIEMY
YCBOGHHUIO UH(OpMAIIHH.

Texcmyanvuwiti koncnexm. IlogoOHast (hopMa H3II0KESHHS HACHIIIICHHEE APYTUX U COCTABIISCTCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOYKHO JIETKO MPUCOECTUHUTH IUIaH,
MO0 HATIOTHUTH €T0 PA3TMYHBIMU Te3UCaMH U TepMHHAMUA. OH JIydIie BCETO MOIXOIUT TeM, KTO H3yJacT
HayKy WM JIUTEpaTypy, TJle LUTAThl aBTOPOB Bcerna BakHbl. OJHAKO TaKoW KOHCIEKT COCTAaBUTHh
HerpocTo. Hy)XHO yMeTh MpaBWIIBHO OTAENSATh HanOoJiee 3HAYMMBIE IIUTATHI TAKMM 00pa3oM, YTOOBI B
WTOTEe OHU JJAJI TIPEJICTABICHHUE O MaTepHale B IEJIOM.

Temamuuyeckuti xoncnekm. TakoW crmoco0 3amucy MHPOPMAIMH CYIIECTBEHHO OTIUYACTCS OT
npyrux. CyTh ero — B OCBEIICHUH KaKOTO-HUOYIb OMpeNIeIeHHOr0 BOIIPOCca; P 3TOM UCTOIb3yeTCs He
OJIUH MCTOYHHK, a HEeCKOIbKO. CojepikaHne KakJIoro Marepuasa He OTpa)kaeTcs, Beb 1eJIb HE B TOM.
Tematuueckuif KOHCHEKT MOMOTAeT Iydlle JpPYruX aHAIM3UpOBaTh 3aJaHHYI0 TEMY, PAaCKpbIBaTh
MOCTaBJICHHBIE BOIIPOCH M M3y4aTh MX C pa3HbIX CTOpOoH. OMHAKO OyIbTE TOTOBBI K TOMY, YTO MPUJETCS
nepepaboTaTh HEMallo JUTEPATyphl ISl TOJHOTHI M ILIETOCTHOCTH KAapTHUHBI, TOJBKO B ATOM Cllydae
M3JI0XKeHue OyaeT o0IaaaTh BCEMU JOCTOMHCTBAMM.

C606000HbITi. DTOT BHUJI KOHCIEKTa MpeIHa3HayeH ISl TeX, KTO YMEEeT HCIOJb30BaTh Cpasy
HECKOJIbKO CIOCOOOB paboThl ¢ MarepuajioM. B HEM MOXET COAEPKaThbCsl YTO YrOJAHO — BBHITTUCKH,
[UTaThl, TUIAaH ¥ MHOXECTBO Te3UCOB. Bam morpeOyercs ymeHHe OBICTPO W JIAKOHUYHO H3Jararh
COOCTBEHHYIO MBICIIb, paboOTaTh C IUIAHOM, AaBTOPCKUMHU IuTatamMu. Cuurtaercs, 4YTo MOJ00HOE
(buKcUpoBaHHE CBEJICHUH SIBISIETCS HAauOO0JIee EeJIOCTHBIM U TTOTHOBECHBIM.

Texuuxa cocmagénenusi KOHCnexmad.

HeobxonmuMo mpocMOTpeTh MarepHuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIOXKEH JIM OH, COJICPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa MpounTaTh TEKCT U TIIATENBHO MPOAHATN3UPOBaATh ero. Takas paboTa ¢ MaTepuaaoM aact
BO3MOKHOCTh OTJEJHTH TJIABHOE OT BTOPOCTENEHHOTO, Pa3/eiIuTh WH(OpPMAIMI0O HA COCTABISIOIINAE
Y4acTH, PACIIONIOKHUTH €€ B HY)KHOM TOPSIJIKE.

O003HaYNTHh OCHOBHBIE MBICIIM TEKCTa, OHHM HA3BLIBAIOTCS Te3McCaMM. MIX MO’KHO 3alUCHIBAaTh Kak
YrOJHO - IUTaTaMu (B cllydae, €clid HYXHO MepenaTh aBTOPCKYIO MBICHb) JTHOO CBOMM COOCTBEHHBIM
cImocooomM.

[lpu xouncnexmuposanuu nexkyuil PEKOMEHIYETCS NPUIEPKUBATHCA CIEAYIOIIUX OCHOBHBIX
MPaBUII:

1. He HaumHaTh 3amuchIBaTh MaTepHall C MEPBBIX CJIOB IMperojaBaTelis, CHadyala HE0OXOIuMO
BBICJTYIIIATh €r0 MBICIB JI0 KOHIIA U TTOCTapaThCsl MIOHATH €€.

2. Ilpuctynarh K 3alMcH HYXHO B TOT MOMEHT, KOT/Ia TPEIOo/iaBaTeib, 3aKaHUNBAsT H3JI0KCHHE



OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTHPOBATb.

3. B xoHcnekTe 00s3aTeIbHO BBIICISIOTCS OTHENbHbIE YacTh. HeoOxomumo pa3rpaHHMYMBAThH
3aroJOBKH, TOA3arojIOBKH, BBIBOABI, 000COOJATH OJIHY TeMy OT ApPYroil. BwiaeneHue MOXHO JenaTh
MOYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE CIEAyeT MpeBpaliaTh TEKCT B TMECTpPble KapTHHKH).
Pexomenayercst nenaTh OTCTYIBI Ui 0003HAaYeHHs ab3aleB ¥ MyHKTOB IIaHa, MPOOETbHbIE CTPOKU JIJIs
OTJIEJICHUs OJTHOM MBICIH OT Apyroil, Hymepanuto. Ecnu onpenenenus, Gopmysbl, npaBuia, 3aKOHBI B
TEKCTE MOKHO C/eJIaTh 00Jiee 3aMETHBIMH, UX 3aKII0YAIOT B PAMKY.

4. 3anucu HYXKHO cO37aBaThb C HCIOJb30BAaHUEM MPHUHATHIX YCIOBHBIX O0O3HAUEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO YNOTPEONATh pazHoOOpa3Hble 3HAKM (MX HAa3bIBAIOT
CUTHaJbHBIMU). DTO MOTyT OBITh YyKa3aTelld U HAMpaBiSIONIMEe CTPEJKH, BOCKJIMIATEIbHBIE U
BOIIPOCHUTEIIbHBIC 3HaKU, codeTaHusi PS (mocnecnosue) u NB (oOpatuts BHUMaHue). Hampumep, cioBo
«CJIeI0BATENbHO» Bbl MOXKETE 0003HAUMUTh MaTeMaThyeckoil crpenkoir =>. Korma BeipaboTaercsi cBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a TIOCJIE U U3y4aTh ero Oy/eT mpolie 1 ObicTpee.

He wnyxHO 3a0piBaTh 00 abOpeBuaTypax (COKpAalllEeHHBIX CJIOBax), 3HAaKaX paBEHCTBA U
HEpaBEHCTBA, OOJIbIIEC U MEHBIIIE.

bonburyro monp3y 1 cO3/1aHus MPAaBHIIBHOTO KOHCIIEKTa JaloT cokpaieHus. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIICHHWE THUMA «A-Thb» (IyMaTh) M MOAOOHBIE UM HCIIOJIB30BaTh HE CIENYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha PacIu(PpPOBKY, a YTEHHE KOHCIIEKTA HE JI0JKHO
MIPEPBIBATHCSI TOCTOPOHHUMH JICHCTBUAMHU U pa3MbIIUIeHUsIMA. Jlydie Bcero pa3paboTaTs COOCTBEHHYIO
CHUCTEMY COKpalleHUid ¥ 0003Ha4aTh UMHU BO BCEX 3alUCAX OJHU M TE€ kK€ cJoBa (M HE UYTO HHOE).
Hanpumep, cokpamenne «r-Tb» OyIeT BCerna M Be3Jie CIOBOM «TOBOPUTHY», a Oonbmas OykBa «Py» —
CIIOBOM «paboTay.

5. Hy>xHO M30erath CIIOKHBIX U JJIMHHBIX PACCYXKIACHUH.

6. Ilpy KOHCIEKTHPOBAHWM Jy4Ill€ I0JIb30BATHCS IMOBECTBOBATEIBbHBIMH MPEAJIOKESHUIMH,
n30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJISTX KOHCIIEKTA.

7. He HyHO cTapaThcs 3apUKCHUPOBATH MaTepUai JOCIOBHO, MPH 3TOM YacTO TepsieTcs IIaBHas
MBICJTb, K TOMY JK€ TaKyl 3alliCh TPYIHO BeCTH. BTopocTeneHHbBIE ClIOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX IJIaBHAsI MBICIIb HE TEPSAETCS.

8. Ecnu B IEKIIMU BCTPEYAIOTCS HETIOHSTHBIE TEPMUHBI, MOYKHO OCTaBUTh MECTO, a TIOCIIE 3aHITHN
YTOUHUTH UX 3HAYCHHE y NPEIoiaBaTes.

4.3 MeToauueckue YKa3aHUus 110 BBINIOJJTHCHUIO KOHTpOJ’IbHOﬁ paﬁoTI)I

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOTHI SIBJISIOTCS:

Turyneneiii uct ([Ipunoxenue A)

Conepxanue

IIpakTHueckoe 3a1anue

CnMcok UCIOJIb30BaHHBIX UCTOYHUKOB

[Tpunosxenus (pu HEOOXOIUMOCTH).

3aiaHuE BBINOJIHSETCA 10 BApUAHTaM, paCIpeaesIsIEMbIM PENO1aBATEIEM.

3anaHus K KOHTPOJbHON paboTe mpuBeAeHbl B QoHIe oueHOouHbIX cpeacTtB (IIpunoxenun 2 x
paboueii mporpamme JUCIMILIHHEI).

4.4 MeTtoanuyeckne yKka3aHusi 1o oGpopmMJjieHHI0 KOHTPOJIbLHOH padoThl

4.4.1 OpopmileHre TEKCTOBOM YacTH

[Ipu odopmiennn TtekcroBoi uactu paboTel ucnoib3ytorcs ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA MEYAaTHBIM CHOCOOOM C MCIIOIB30BAaHMEM KOMIIBIOTEpA H
MIPUHTEPA HAa OJHOM CTOpOHE JHCTa Oejoi Oymaru omHoro copra dopmara A4 (210 x 297mm) uepes
noJTopa uHTepBaia u pazmepoM mpudra Times New Roman 14 mynkroB. Pabota 1omkHa UMETh MITKUR
NEepEIUIET B MallKe-CKOPOCIINBATENE.

Crpanuis! paboThl JODKHBI UMETh CIEAYIOIIME TOJIS: JIeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HIKHEE - 20 MM. AO3aIHBIA OTCTYI AOJKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY M PaBEH ISATH



3rakam (1,25 cm).

Bce crpanuniel paboThl, BKIIOYas WIUTIOCTPALUMU U MPUIOKEHUS, HyMEPYIOTCS 10 MOpsAAKy 0e3
IIPOIYCKOB U IOBTOpPEeHUM. IlepBOil CTpaHMIEH CYMTAECTCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMeEpalus
CTpaHMIl HE CTAaBUTCSI, Ha CIEAYIOLIECH cTpaHuLe cTaBUTCA Ludpa «2» U T. 1.

[TopsiiKOBBIM HOMEP CTPAHHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO I0JIS CTPAHUIIBL.

B Ttekcre paboTHl NOKHBI INPUMEHSTHbCA HAaydHble TEPMHUHBI, 0003HAUCHHsI M OIpEICIICHUs,
YCTAaHOBJICHHBIE COOTBETCTBYIOIIMMH CTAHAAPTAMH, a MPH UX OTCYTCTBUU — OOLICTIPUHSTHIC B HAYYHOMH
JUTEparype.

B TekcTe paboThl HE TOMyCKaeTCs:

- IPUMEHATh 000POTHI Pa3rOBOPHON PEUM, TEXHULM3MBI, IPO(YECCHOHAIN3MBI;

- IPUMEHSATH JJIS1 OJJHOTO M TOTO K€ MOHATHS pa3IMyHble HAyYHbIE TEPMUHBI, OJIM3KUE 110 CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHBIE CJIOBA M TEPMHHBI IPU HAJIUYMK PABHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH [IPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- TPUMEHSTh COKpAIICHHUS CIIOB, KPOME YCTAHOBJIGHHBIX IpaBHJIAMH pPYCCKOW opdorpadum,
COOTBETCTBYIOIIMMU I'OCYJaPCTBEHHBIMU CTaHAPTaMU;

- cOKpaiaTh 0003HAYCHHSI TUHUT] (PU3NUSCKUX BEITMYHH, €CIIH OHU YIOTpeOIIsroTest 6e3 mudp, 3a
UCKJIIOYEHUEM €JUHMLl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacIIn(pOBKax
OYKBEHHBIX 0003HAUYEHUH, BXOAIIUX B (POPMYITBI M PUCYHKH.

B Tekcte paboThl, 3a HCKIIIOUEHHEM (OPMYIL, TaOJIMLI, PUCYHKOB HE JOIYCKAETCS:

- NPUMEHATh MaTEMaTUYECKUH 3HaK MUHYC (-) Iepe] OTpULATEIbHbIMU 3HAUYEHUSMU BEJIUYHMH
(cmenyer mucath CIIOBO «MUHYC»);

- IPUMEHATH 3HaK «O» 111 0003HAUYEHHUS JUaMeTpa (CIe1yeT MUCATh CIOBO «IUaAMETP»);

- NPUMEHATh O€3 YMCIIOBBIX 3HAUEHUH MareMaThyecKue 3HaKH, Hampumep > (6osblie), <
(menble), = (paBHO), > (OoJiblLIIEe WM PAaBHO), < (MEHbIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(mporieHr);

- TMPUMEHATh UHAEKChl CTAaHJAApTOB, TEXHUYECKUX YCIOBUH U JpPYyrux JOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

OO6o3HaueHusi eIWHULl (PU3NYECKUX BEIMYMH B TEKCT€ pabOThl MPUBOAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B TekcTe paboThl uncI0BbIE 3HAUEHUS! BEMUHUH ¢ 0003HAUYEHUEM €IMHULL (PU3NUECKUX BETUYUH U
€MHUI] cYeTa clieAyeT nmucarth nudpaMu, a yucia 6e3 0003HaAueHUs eIUHHI (U3NYECKUX BEIUYUH U
€IMHHUIL CYETa OT €UHUIIBI 10 JAEBITH — CIIOBAaMHU.

IIpumepsl.

1. IlpoBecTu ucnbITaHUS MATH TPYO, KaykKaask ATUHOU S5 M.

2. Otobpatb 15 yenoBek A aHKETUPOBAHUS.

Henomyctumo oTnensTh eIuHUIY (PU3NYECKON BEIIMYMHBI OT YMCIOBOTO 3HAUEHHUS (IIEPEHOCUTHh
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME eTUHHIL (PU3NYECKUX BETUYMH, TOMENAaeMbIX B Ta0IHIIAX.

4.4.2 OopMiieHne Or/1aBJIEHNS], 3aT0JI0BKOB

Ornasnenne odopmisiercss B coorBercTBuM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — HepeYeHb OCHOBHBIX 4YacTel padoThl C yKa3aHUEM CTpaHMLl, Ha KOTOpBIE HUX
MTOMEILAO0T.

3arojIoBKM B OTIJIAaBJICHUM JIOJDKHBI TOYHO IIOBTOPATH 3aroyioBkM B Tekcre. He nomyckaercs
COKpallaTb WJIM NPUBOAMTH 3arojioBKM B JApyro ¢opmynuposke. Ilocrmeanee ciioBo 3arojioBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHHUIIBI B IPAaBOM CTOJIOIE OTIaBICHUSI.

B ornaBnenun cnoso «CopepikaHue» 3aluChIBAlOT B BUJAE 3aroJIoBKa CUMMETPUUYHO TEKCTY
(mocepennHe CTpaHMIIbI) C MPOMUCHON OyKBBI. HanMeHOBaHUS, BKIIIOUCHHBIE B OTJIABJICHUE, 3aIMCHIBAIOT
CTPOYHBIMHM OYKBaMH, HAUMHAS C TIPOMHUCHON OYKBBI.

3aroyIOBKM JOJDKHBI YETKO M KPATKO OTPaXkaTh COJEP KaHUE TJ1aB WM Pa3feiioB.

3aroJ0BKH paclolaratoT CAMMETPUYHO TEKCTY (IIOCEPEUHE CTPAHUILIb).

3aroJoBKM CJeQyeT IMedyaTarh C NPONUCHOW OyKBbI 0€3 TOYKM B KOHIIE, HE IOJUYEPKHUBas.
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[lepeHockl ClIOB B 3arojOBKax HE JIOMYCKAaroTcs. ECIHM 3arojoBOK COCTOMT U3 JIBYX NPEAJIOKCHHUU, UX
pa3AemsaoT TOUKOH.

Paccrossane Mexay 3arolioBKaMM M TEKCTOM JA0DKHO ObiTh paBHOo 30 myHkram (30 mr).
Paccrosinne mexy 3aromoBkamu — 20 myHakram (20 ).

Kaxnyro rimaBy uiam pa3zen cieayeT HaunHaTh ¢ HOBOTO JIUCTA.

I'maBel M mnaparpadgsl WiIM pasfenabl M HOApa3liesbl JOJKHBl MMETh IOpPSJIKOBBIE HOMEpa,
o0o3HaueHHble apabckumu muppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpader
JOJDKHBl UMETh HYMEpAalLMI0 B Ipeenax Kaxaol riaBel wiM paszaena. Homep maparpada coctout us
HOMepa IJIaBbl ¥ maparpada, pa3aeieHHOro TOYKOH.

4.4.3 OdopMiieHHe HILTIOCTPALMIA

WnmroctpaTuBHBIM MaTepuan opopmisiercs B coorBercTBUM ¢ TpeboBanusmu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuain AOJKEH ObITh MpejcTaBieH pucyHkamu. KoanuecTBo wiutroctpanuit
JIOJKHO OBITH 1OCTATOYHBIM JJIs1 OSICHEHUS U3JIaraeéMOoro TEKCTa.

Wnmtoctpanuy, Ucnosib3yeMble B padoTe, pa3MeIlarT M0J TeKCTOM, B KOTOPOM BIIEpBbIE JaHa
CCBLJIKA Ha HUX, UJIM Ha CIEAYIOLIeH CTpaHulle, a IpU HEOOXOJUMOCTH - B IIPUIIOKEHHH.

Wnmroctpaniy HyMepyroT apaOCKUMM IM(paMu CKBO3HOW Hymepalueld WM B Ipejenax IJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jiena).

Ha Bce mmtocTpanuu 10/KHbBI ObITh IPUBEECHBI CCHUIKM B TEKCTe paboThl. IIpu cepuike cienyer
MUCAaTh «... B COOTBETCTBHHM C PUCYHKOM 2» TPH CKBO3HOH HYMEpAluH M «... B COOTBETCTBUHU C
pucyHKoM 1.2 npu HymMepaluu B pejesiax IJaBbl WIK pasjena.

WnnmrocTpani TOJDKHBI UMETh HAaMMEHOBAHWE W, €CJIM HEOOXOIMMO, MOSCHUTEIbHBIC JaHHBIC
(mompucyHounbiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHHE IOMELIAIOT IIOCJIE IOSICHUTENbHBIX
JaHHBIX U PacIONararoT CIeAYIoIM 00pa3zom (puc. 1):

6%

5,10% @
4% // \
2%
/ / \ 0.20%
0% f T
[pubbLLHOLTH an ®DOHI0EMKOCTH O6opaynBaeMoCTs 000POTHBIX
-2%

- /

Y o

-6%

Pucynok 3 - Crenens BIusHUS (DaKTOPOB Ha peHTa0EIbHOCTh KaluTaia
Hcmounux: coctaBieHo aBTopoM 1o [6, ¢. 10].

Pucynok 1 — [Ipumep odopmiieHus pucyHka.

WnmtocTpanyy, KOTOpbIE 3aHMMAarOT 00beM 0oJiee OJHOM CTpaHHMIbl, CIEAYeT pacloyaratb B
MIPUIJIOKEHUSX.

Wnmroctpanyy Kaxa0ro NpuiiokeHns 0003HavaloT OTAEIbHON HyMepanuend apabckumu 1 pamu
¢ nobasnenueM nepen nudpoi odo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HanMeHOBaHUEM PUCYHKa CJIelyeT yKa3bIlBaTh UCTOYHUK. VICTOUHUK YKa3bIBA€TCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 TlocTpoeHue Ta0INIX

Tabnuupl NPUMEHSIOT AN Jy4ylled HarIsiIHOCTH M ynoOCTBa CpaBHEHMs IIOKazaTeled u
opopMIISIOT BX B cOOTBeTCTBUU ¢ TpeboBanusimu 'OCT 2.105-95.

[udposoii MaTepuall, Kak MpaBuiio, 0GOpMIIOT B BUAE Tabmum. Tabimuma comepXuT TpU BUIa
3aroJIOBKOB: OOIIWi, BepXHHE M OOKOBBIE (puc. 2). OOmMil 3arojIOBOK OTpa)kKaeT cojJepKaHue BCei
TaOaUIB! (K KAaKOMY MECTy M BPEMEHHM OHAa OTHOCHTCS), pAclojiaraeTcsi HajJ € MakeTOM M SBISETCS
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BHEIIIHUM 3arojOBKOM. BepxHHe 3aroloBKM XapaKTepu3yloT cojepxkanue rpad, a 60koBeie - cTpok. OHU
SBJISIIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.

O6muit Tabmuma - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKH

3arosoBku rpad
Copep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (koMOHKH)

Pucynok 2 — OcToB (OCHOBA) TaOIHIIBI

OcToB TaONUIIbI, 3aM0JTHEHHBIN 3aroyioBkaMu, o0pasyer ee MakeT. Eciu Ha mepeceueHuu rpad u
CTPOK 3amucaTh HUQPHI, TO MOTyYaeTCs OTHAS TabIHIIA.

Tabmuiel, UCTONb3yeMble B paboTe, pa3MelaroT Moj TEKCTOM, B KOTOPOM BIEpPBHIE JJaHA CCHLIKA
Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuipel HyMepyroT apabckumu nudpamMu CKBO3HOM Hymepalueill Wiu B Mpejaenax IJIaBbl WU
pasnena, Hanpumep: «Tabnuua 2.1» (neppas Tabauiia BTOPO IJ1aBbl UK BTOPOTO pa3iena).

Ha Bce Ta0nuupbl MOMKHBI OBITH MPUBEICHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike ciemyer
MUCATh «... B COOTBETCTBUH C JAHHBIMU, MMPEJACTABICHHBIMU B TaOIUIE 3» MPU CKBO3HOW HyMepaIluu H
«... TIO TaHHBIM, TIPEJICTABJICHHBIM B TabmuIle 2.2) Mpu HyMepaliy B MpejeiaxX IJIaBbl WK pa3zena.

TaOmumpl, KOTOpble 3aHUMAIOT o00beM Oojiee JBYX CTpaHMIl, CcIeAyeT pacroiaraTb B
MPUIIOKECHUSX.

Tabmuipl KaXka0To MPUTIOKEHHST 0003HAYAIOT OTIEIBHON Hymeparueill apaObCckumMu mudpamu ¢
noGasieHneM rmepen Iudpoi obOo3HaueHus mnpunoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MPUBEJICHA B IPHIIOKEHUH B.

Hazpanue TaOnuIbl MOMDKHO OTpaXkaTb €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
CIIEZyeT MOMEeNIaTh Ha/I TaOJIHIIeH.

[Tpu nmepenoce yacTu TaOIUIIBI HA TY K€ WU APYTUe CTPAHUIIBI HA3BaHKUE MOMEIAIOT TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOIHIIBI CIEAYEeT MUCATh C MPOMUCHON OYKBBI, a MO/A3aroJIOBKH rpad -
CO CTPOYHOM OYKBBI, €CITH OHU COCTABIISIOT OJHO TPETIOKEHHUE C 3ar0JI0BKOM, WIIH C TIPOTIMCHOM OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHHe. B KOHIIe 3ar0J0BKOB U TOJ3ar0JIOBKOB TAOIHI] TOUKH HE
CTaBSITCS. 3ar0JIOBKH H IT0/13ar0JIOBKH I'pad yKa3bIBaIOT B €AMHCTBEHHOM YHCIIC.

Tabnu1el cieBa, CripaBa U CHU3Y OTPaHUYMBAIOT JIMHUSMU.

Pasznmensth OOKOBBIC W BEpPXHHE 3aroJIOBKM M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKaeTCsl.

3aromoBku Tpad, KaKk TMPaBWIO, 3alKCHIBAIOT TapalleIbHO CTpokam TaOymnbl. [lpm
HE0OXOIMMOCTH JIOMYCKAETCsI MEPIEHAUKYISIPHOE PACIIONIOKEHNE 3ar0JIOBKOB Tpad.

OO0 3aroJI0OBOK TAaOJHIIEI JOJDKHA OBITh OTAEJIEHA JUHUEH OT OCTAJILHON YaCTH TaOJIHIIEL.

BricoTa cTpok TabnuIbl JOMKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMenarh Tabiuily BAOIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnmu rpadsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIEISIT Ha YacTH, TOMeIas
OJIHYy YacTh MOJ JPYrol WM PsAOM, IPU 3TOM B KaXKIOW 4YacTH TaOJIUIBl MOBTOPSAIOT €€ OO0IIui
3arojIOBOK W 3arojIOBKU CTpOK. [Ipu neneHuu TaOMUIBI HA YaCTH JOIMYCKAeTCs ee OOIIMiA 3aroJIoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu Irpad.

CrnoBo «Tabnuia» yka3slBarOT OMH pa3 ClIeBa HAJ MEPBON YaCThIO TAOIHIIBI C BRIPABHUBAHUEM
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[0 IHUPUHE CTPOKU Oe3 ab3aiHOro OTCTyMa, HaJ APYrUMH dYacTsMu mumyT cioBa «lIpomomxenwue
TaOIUIBD) C yKa3aHHEeM HoMepa (0003HaueHHsT) TAOJIHIIBI B COOTBETCTBUHU C PUCYHKOM 3.

I'pady «Homep mo mopsaky» B TaOJMIly BKIIOYATh HE jgomyckaercs. Hymeparus rpad tadmuibt
apabckuMu nudpamu A0MycKaeTcs B TeX CIydasx, KOrjaa B TeKcTe paboThl UMEIOTCS CChUIKM Ha HUX, IPU
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJUIBI Ha CIECTYIOUIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUU OTJENBHBIX JaHHBIX B TAOJIUILIE CIIEYET CTAaBUTh MPOUEPK (THpE).

B cnyyae HEOOXOIUMOCTH TaONUIBI MOTYT COIPOBOXAATHCS MPUMEYAHUEM, HCIIOJIB3YEMbIM C
L[eJIbI0 TIOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MoKa3aTesel, HCTOYHMKOB HHPOpMAIUHU U
T.11. [IpuMeuanus ykaspiBarorcs pasmepom mpudra Times New Roman 12 myHKTOB.

Tabnuia 5 - AHanu3 AMHAMUKH U COCTaBa 000POTHBIX aKTUBOB

Crpykrypa cpeacts, %
ITokazarenu 2013 2014 AOcoioTHOE 2015 AO0coimoTHOE
roj roj U3MEHEHHE, +/- | TOoxI U3MEHEHHe, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTepPHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOM3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOIYKIUS W TOBApPHI
JUTSL TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé cmpanuybl
[Ipogomxenue TabiuLbl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpeTeHHBIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BJIOKEHUS - - - - -
JlenexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: cocTaBIeHO aBTOPOM 110 [6, ¢. 10].
Pucynok 3 — Ilpumep odopmienus Tabauibl, pa3ieleHHON Ha YacTh

[To normueckomy cojepkaHHIO TaOJMIa MPEACTaBIsSeT COOOM MpeIoKeHHe, OCHOBHBIMU
3JIEMEHTaMU KOTOPOTO SABIISIOTCS MOAJIEXKAIlee H CKa3yeMoe.

[TognexanmM CTaTUCTUYECKONW TaONMIBI HA3BIBAETCS OOBEKT, XapaKTEpU3YIOIIUICS HuppaMu.
OObIYHO TOJIesKalee TaOINIIbI TaeTCs B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckazyemoe T1abuuipl oOpa3yeT cHucTeMa I[oKa3aTeNeil, KOTOpble XapaKTepU3ylOT OOBEKT
U3ydyeHus, T.e. moanexamiee TaOmuibl. Ckazyemoe (QOpMHpYeT BEpXHUE 3arojiOBKH U COCTaBIISIET
cojiepkaHue rpad ¢ IOrH4ecky MocIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpaso.

Tabmuipl, Kak CpeiCcTBO HAIVISIAHOTO M KOMITAKTHOTO MpeACcTaBiieHus UGpoBON HHPOpMAINH,
JIOJKHBI OBITH MPaBUIILHO O(hOPMIICHBI:

a) Tabnmuua [JoJKHA OBITh KOMIIAKTHOW M COJEp)KaTh TOJBKO Te JaHHbIE, KOTOpPbIE
HETMOCPEJCTBEHHO OTPaXaloT HCCIEIyeMOe SIBJIEHHE B CTaTUKE M JUHAMHUKE M HEOOXOIMMBI s
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJIOBKU TaOJIUIBI JOJDKHBI OBITh YETKUMH, KPATKUMH, JIJAKOHUYHBIMH, TIPEJCTABIATh COOOU
3aKOHYEHHOE 11eJ10€, OPraHUYHO BIIUCHIBAIOIIEECS B COJIEP/KaHUE TEKCTa;

B) wuHpopmanus, pacrnonaraemMas B Tpadax TaONUIBl, 3aBepIIacTCs HTOTOBOW CTPOKOM.
Cy1ecTBYIOT pa3InyHble CLIOCOOBI COEAMHEHHUSI ClIaraéMbIX rpad ¢ UX UTOTOM:

1) crpoka «Mroro» unu «Bcero» 3aBepiaet TabauILy;

2) UTOTOBAsi CTPOKA PACIOJIAraeTCsl MEPBOM CTPOKOW TAOIMIIBI U COSAMHSIETCS C COBOKYITHOCTBIO
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€€ claraeMbIx cioBaMu «B ToM uncney;

') eCJIM Ha3BaHMS MOJ3arojOBKOB rpad MOBTOPSIOTCS MEXAY co00il, comepkar MOBTOPSIOLIUECS
TEPMUHBI WJIM HECYT €AMHYIO CMBICJIOBYIO HAarpy3Ky, TO HEOOXOAMMO UM TPUCBOUTH OOBEIMHSIOLIUI
3aroJioBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEpOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPAKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIH3UPYEMOTO SBIICHUS
1es1eco00pa3Ho pacnojaraTb B COCEIHHUX APYT € APYroM rpadax;

) rpadbl U CTPOKU JOJKHBI COJIEPKaTh €AMHUIIBI H3MEPEHHUSI, COOTBETCTBYIOIINE ITOCTABICHHBIM
B ITOJIJIEXKAIIEM U CKa3yeMOM II0Ka3aTeIsIM;

3) ymucIa neaecoodpasHee, Mo BO3MOXKHOCTH, OKPYTJIsATh. Eciiu Bce uncia olHOM U TOM ke rpadbl
WIK CTPOKU JaHbl C OJHUM JECSITHUUHBIM 3HAKOM, a OJHO U3 YMCE]I MMEET TOYHO JBa 3HaKa I10CIIe
3arsToM, TO YKcia C OJIHUM 3HAKOM MOCIE 3aMiTOl cleayeT AOMOJHATh HyJIeM, TEM CaMbIM MOJIYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTH JOMOJHUTENIbHON MH(OpManuU - pa3bsiCHEHUI K Tabiuie, MOTYT
JlaBaThCs IPUMEYAHHUS.

[Ipy Hamuyuu B HUCCIEIOBAaHUHM HEOONBLIIOTO TO 00beMy IU(GPOBOrO Marepuaia ero
Herenecoo0pa3sHo oQopMIIATh TaONHUIEH, a clelyeT AaBaTh TEKCTOM, pacrojiaras Hu(poBbie JTaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOoUiIeH BCeX HOMEPOB:
ITO BBICOTE . .uuunneeeeeeeeaaaaannnns +2,5%

IO LIUPHHE ..eonnneeenniieennnneeannnn. +1,5%

I1O TOJIIIIHHE . .evvvneeeeeeeennaaaneennn +0,3%

4.4.5 Odopmienne nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuii ucnons3yercss OCT 2.105-95.

[Tepen xaxaol mo3uiyen NepeyucIeHHUs CIeayeT CTaBUTh JAeUC WIM NMPH HEOOXOJUMOCTH
CCBUIKM B TEKCTE JIOKyYMEHTa Ha OJIHO M3 IEepedyHCIeHUl, CTpOYHYI0 OyKBY, IOC]Ie€ KOTOPOM CTaBUTCS
ckoOka. [ nanpHeiied netanu3anuy NepeyrcieHnii Heo0X0AUMO HCHOJIb30BaTh apabckue Hugpsl,
rocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCA € ab3al[HOTO OTCTyNa, Kak IOKa3aHO B
IIpUMEDE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3amuchIBalOT ¢ a03aI[HOTO OTCTYIA.

CyIecTBYIOT OIpeieIeHHble TEeXHUKO-IYHKTYallUOHHbIE IpaBWiia pPYyOpPHUIIMPOBAHUS BHYTPU
TEeKCTa JoKyMeHTa. JIjiss 0003HaueHus1 YacTeil epeuHeld NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUS - ponucHble OykBHbl (A, b, B u 1. 1.) u pumckue udps (I, 1L, 111 n

T. 1.).

- CpeJIHMI ypOBEHb UJieHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apabckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTPOUYHBIE
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT o00OOmIarOIEe CIOBO  (CYIIECTBUTENBHOE, TJIArod,
MpUJIaraTeIbHOe, B 3aBUCUMOCTH OT BEAYILETO CJIOBA AJIEMEHTOB mnepeuHs). Eciu obolraromiee cioBo
BBECTU TPYAHO WM €CIU MPH ITOM MPHUAETCS YNOTPEOUTh MHOTO JOMOJHUTENBHBIX CIIOB, MOXHO
3aBEpIINTH MPEABAPSIOMINNA TEKCT TIAr0JIOM HIIA PACIIETUICHHBIM CKa3yeMbIM, JIa)Ke €CIId BEAYIee CI0BO
AJIEMEHTOB IEPEYHs - Ipyras 4yacTh peuH, a MPEeAsior, KOTOPhIM ATOT IJ1arof (pacuierieHHOe CKa3yeMoe)
yIIpaBIIsieT, IEPEHECTH B COCTaB 1-ro anemMenTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIIBHOCTb, 0) OJTHOPOTHOCTb, B) IIEJIECOO00OPA3HOCTb.

He pexoMeHyeTcst OCTaBIATh MPEAJIOT B TEKCTE, MPEIBAPSIONIEM ITEPEUCHbD.
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[Tocre mpeamecTBYIONIETo MepeyHIo TeKCTa (Ppasbl CTaBAT CIACIYIOIUE 3HAKH TPETTMHAHUS:

a) BOETOUYME, €CIIM B 3TOM TEKCTE COIEPKUTCSI CJIOBO WM CIIOBOCOUYETAHUE, YKa3bIBaloIllee Ha TO,
YTO Jaiblle IMOCIEAYeT NEepeueHb, WIM €CIU INEPEUYEHb CIY)KUT MNPSMBIM PAa3bsICHEHHEM TOIO, O YeM
TOBOPUTCS B IPEIIECTBYIOLIEM €My TEKCTe (ppa3bl, JIMOO OH HEMOCPEACTBEHHO IPOAOIIKAET TEKCT;

0) TOUKy, €CiIM CBSI3b MPEANISCTBYIOIIETO MEPEYHIO TEKCTa C CAMUM INepeyHeM ocialieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHHUS, YKa3bIBAIOIIErO Ha TO, YTO JAJIbLIE IOCIENyeT IepeyeHb,
IIepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY)KUT HEMOCPEICTBEHHBIM IIPOJIOJIKEHUEM €T0).

[Tpr HyMepaluu >J€MEHTOB MEpeUHs IMOcCie CTPOYHBIX OyKB M apaOCkux HuUdp co cKkoOKaMH He
CTaBUTCS TOYKA, & IIOCJIE TPOMUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mexay 31eMeHTaMHi BHYTpUa03allHOro MepeyHs CTaBUTCSL:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCTbIE (U3 HECKOJBKUX CJIOB, 0€3 3HAKOB NPENUHAHUS BHYTPH);

0) TOYKa ¢ 3anATON, €CIIM IEMEHTHI CO/IEP’KaT MHOTO CJIOB, CO 3HAKaMH ITPENUHAHMS BHYTPH.

[Tocrne ab3areB - AIIEMEHTOB MIEPEYHS CTABUTCS (MCKITFOYAs TOCIICTHUI a03alr):

a) 3amdras, eciau al3albl-3JIEMEHTbl OYEeHb IIPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTPU, 0003HAUEHBI HOMEPOM-IU(POI C 3aKpBIBAIOLICH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOM M MOCTaHOBKA B MOJOOHBIX CiIydasx Mmocje ad3ameB TOYKH ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3alATOM, €CIM 3JEMEHTHI HE COBCEM IPOCTHI, CO 3HAKAMH MpPENUHAHHUS BHYTpPH,
0003HaYeHbl HOMEPOM-LIU(POH C 3aKpbIBaIOLIEH CKOOKOM, CTPOYHON OYyKBOH C 3aKpbIBarollel CKOOKOMH
UM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHON OyKBE B Hayaje 3JIeMEHTa
COOTBETCTBYET TOUYKA C 3aISTON B KOHIIE €ro (HarmpumMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaY€Hbl HOMEPOM-IIUPPOI C TOUKOM, TPOMUCHONW OYKBOW € TOUKO,
a Takke HOMEpOM-IIM(pOoN C 3aKkpbIBaroIlel CKOOKOW, CTpOYHON OYKBOH C 3aKphIBaloLIEH CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [10CJIe 0003HAUEHUS 3JIEMEHTA WIIN
IIPONMCHOM OyKBe B Hayajie JIEMEHTa COOTBETCTBYET TOUKa B KOHIIE 3jeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmey, Modjcem:

1. He necmu omeemcmeennocmo 3a cOOesiHHOe.

2. Hecmu mamepuanvhyo omeemcmeeHHOCmb.!

1) oepanuuennyro;

2) nonnyro.

Ilocobue no bepemennocmu u pooam 6v10aemcsi:

a) JHCeHWUHAM, NOONIeHCAUUM 00A3AMENLHOMY COYUANLHOMY CIPAXOSAHUIO,

0) JrceHwunaM, CMPaxoeoti CMAadC KOMOPbIX COCMASIAEM WeCmb MeCsIyes.

Aneopumm pacuema 3apadomnou niamol:

1. Onpeodenumun, kaxue guiniamol HYIHCHO yueCmb NPU pacyeme cpeoHe20 3apabomxa.

2. Ymounumo, 6b110 1u nosviueHue 8 OpeaHu3ayUY MapupHuIX CMagox.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO YacTU TeEpeyHs,, MPEJCTaBIsIoNMe Cco0O0i CIOBOCOYETaHMS,
BKJIOYAETCSl CaMOCTOSITENIbHOE TMpEAIoKEeHNEe, HadMHarolleecs ¢ mponucHoi OykBbel. HezaBucumo ot
TOTO, YTO B KOHIE MPEIOKEHHS MO MpaBUJIaM PYCCKOIO sI3bIKa JOJDKHA CTABUTHCS TOYKA, KaXKIbIH
AJIEMEHT CIHUCKa OyJIeT OTJENATHCS OT CIESAYIOIIEr0 TOUKOH C 3arsATOM.

[Tpumep.

Hoxymenmvl npu nocmynienuu Ha pabomy:

- pe3iome, XapaKmepucmuxa, pekomMeHoamenbhvle NUCbMa,

- 3as6/1eHue compyOHUKa o npueme Ha pabomy;,
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- KONus Uy 6MOpOU 3K3eMNIAP Npukaza o npueme compyonuxa Ha pabomy. Ilpuxas camoeo
npeonpusimus  modcem Oblmb U30aH HA OCHOBAHUU NPUKA3A GbIUECTOAWE20 6e00MCmed, eciau
KOHKpemHoe npeonpusimue Haxooumcs 6 e20 NOOYUHEeHUU,;

- mpyooe8ot 002080p U m.o.

[Tpu cocraBiieHUM nepeyHe cienyeTr 00s3aTebHO 00palaTb BHUMaHUE Ha TO, YTOOBI HaYaJIbHBIC
CJIOBA KaXKA0I'0 3JIEMEHTA CIMCKa ObUIN COITIaCOBAaHbI MEXKY COOOH B poJie, YUCIIE U MaJIexke.

ITpumep.

Haumenosanue nepuooa, Komopwiti MOJICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma pabouezo u caysicaujeco;

- paboma 6 80eHU3UPOBAHHOU OXpaHe;

- paboma 6 op2anax cneyceasu,;

- paboma 8 Koiuxo3se.

Taxoke Bce 3JIEMEHTHI CIHCKA JOJDKHBI OBITH 00s3aTEIIFHO COTIIACOBAHBI B POE, YUCIIE U TaleXKe
CO CJIOBaMH (MJIM CJIOBOM) B IIPE/BapSIOLIEM NEpEeUYeHb IPEI0KEHUH, I0CIe KOTOPOI'O CTOUT JABOETOUHE.

ITpumep.

Hna npumenenus nanoz2o6o2o evivema no HJ[C Heobxo0umo cobaodenue mpex yciosui:

1) axmuueckoeo nepemewienus mogapos uepes mamodxiceHnyio epanuyy Pd;

2) ynaamul HIIC mamodiceHHbiM opeanam,

3) npunaAmuA Ha yuem UMNOPMHBIX MOBAPOE NPEONPUHUMAMELEM.

4.4.6 IlpaBujia cOKpaleHUs CJIOB M CJI0BOCOYETAHM A

CoxpamieHne CJIOB U CIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[IpumeHnenue B paboTe COKpaLIeHUM, HE IPEIyCMOTPEHHBIX BBIILIEYKa3aHHBIM CTAHIAPTOM, WM
YCJIOBHBIX 0003HAaYeHUH MpeAIoiaraeT HaJIuuue MepeyHsi COKpaLIeHU 1 YCIOBHBIX 0003HAYCHHH.

Hannune nepeuHs He MCKiIOYaeT paciiM(pOBKY COKpAIIEHHs] M yCIOBHOIO OOO3HAu€HUsl MpHU
NIEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHr MOMENIAOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
[IEpBOrO0 YIOMHHAHUS B TEKCTE NPUBOAAT COKpAIllEHUs WIM YCIOBHbIE O0O3Ha4YeHMs, ClpaBa - HX
JeTalbHYI0 paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusimMu 'OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauecTBe CHMBOJIOB CJEIyeT MPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAI[MOHAJIBHBIMU CTaHIaPTAMH.

[TosicHeHHsI CHMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE WIIM HETIOCPEACTBEHHO 1O/ (POPMYIION.

®opmynbel B TEKCTe pabOThl ciieqyeT HyMepoBaTh apaOCKUMM IuppamMu CKBO3HOW HyMepaluen
WIH B TIpefieiax TJIaBbl WK pasjena.

Howmep 3akiouatoT B Kpyriible CKOOKH U 3allMChIBAIOT Ha YpoBHE (JOPMYIIbI CIIpaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLIHMH, CTOMMOCTH OCHOBHBIX ()OHIOB U (DOHAOOTIAYU BEPHO
CIIEYIOIEE PABEHCTBO:

lo=1_-1,

Q ~ 'mc , ©)
=2
rae 'Q — - HHAEKC 00beMa MPOAYKIIUH B COTIOCTABUMBIX IICHAX;
Q
11Cy
|R~ = == - UHJIEKC CPEIHEr0JI0BOI CTONMOCTH OCHOBHBIX ()OHIOB.
11Co
CchUikd B TEKCTE Ha MOPSIKOBBIE HOMEpa (GOopMyll JaroT B CKOOKax, HAampuMep, ... B (hopmyie

@3).
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@opmyIibl, MOMENIaeMble B TMPHJIOKEHUSAX, JOJDKHBI HYMEpOBATbCS OTACIBHON HyMepalruen
apabckumu mudpamMu B Tpefenax KakKAOro MPWIOKEHHS ¢ J00aBIeHHEM Mepen Kaxaod mudpoit
o003HaueHHS PUIIOKeHus, Harpumep popmyna (B.1).

dopmytbl, clieayIoIUe O1HA 33 APYTOH U HE pa3Ae’IeHHbIC TEKCTOM, Pa3AeIIIOT 3aIlsATOM.

[Tepenocuth popMynbl Ha CIEAYIOUIYIO CTPOKY AOMYCKAETCsl TOJBKO HA 3HAKaX BBIMOJHAEMBIX
olepanuii, MpuYeM 3HaK B Hadaye CIeAyIoLeld cTpoku moBTopstoT. [Ipu mepenoce Gpopmynsl Ha 3HAKE
YMHOKEHUS IPUMEHSIOT 3HAK <.

4.4.8 Odopmienue Ondauorpapuyeckmne CCbLIKA

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSAMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SIBISETCS YacThIO CIPABOYHOTO ammapara padoTbl U CIYXKHT
HUCTOYHUKOM Omnbmnorpaduueckoi nHGopManuu 06 00bEKTaX CChIIKH.

bubnmuorpaduyeckas ccbulka COAECPKHUT OuOIMOrpaduveckue CBEIACHHS O MHUTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTe pabOThl APYroM MCTOYHHUKE (€ro COCTaBHOM 4yacTH WU
rpyIme HMCTOYHUKOB), HEOOXOAWMBIE W JIOCTaTOYHBIC MJIsi €ro WACHTU(UKAIMH, TMOWCKAa U 00Iei
XapaKTePUCTHUKH.

OOBexkTamMu cOCTaBIeHUs OMOIMOrpapUIECKON CCHUIKM SIBIISIIOTCA BCE BUABI OMYOJUKOBAHHBIX U
HEOIyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YMHCJIE 3JIEKTPOHHBIE PECypChl
JIOKAJIbHOTO ¥ YIAJIEHHOTO JIOCTYIIA), @ TAK)KE COCTABHBIE YaCTH HCTOUHUKOB.

CoBokynHOCTh OMOIMOrpauuecKuX CBEJCHUN B CChUIKE JIOJKHA 00€CIeunBaTh UACHTH(PHUKALIHUIO
Y TIOUCK 00bEKTa CCHUIKH.

ITo MecTy pacnonoxeHus B JOKyMEHTE pa3inyaoT 6MOIrorpapuueckue CChlIKu:

- BHYTPUTEKCTOBbIE, TOMEIICHHBIC B TEKCTE JIOKYMEHTA,

- IOAICTPOYHbIE, BEBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCH JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECEHHBIE 33 TEKCT JOKYMEHTA HIIU €T0 YacTH (B BEIHOCKY).

B paborte cinenyet npuMeHSTh 3aT€KCTOBbBIE CCHIIKH.

COBOKYNMHOCTh  3aTE€KCTOBBIX OMOIMOrpaguueckux CChUIOK oOQopmisieTcss Kak IepedyeHb
O6ubnuorpaduyeckux 3anuceil 1 BKIIOYAETCS B CIIMCOK MCIIOJIb30BAaHHBIX UCTOUHUKOB PaOOTHI.

Ecnmu cceimky B paboTe TMPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBAIOT MOPSAIAKOBBIH HOMEp M CTPaHUIbl, HA KOTOPHIX IOMEHIEH OOBEKT CChUIKH. CBeneHus
pa3aensoT 3amsaToi. OTCHUIKY IPUBOIAT B KBAIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308aHnbix UCMOYHUKOS.

10. Koconamosa, M. B. KoMmiekcHBII S3KOHOMUYECKHUH aHAJIM3 XO3IMCTBEHHOM NEATEILHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — MockBa : M3narenbcko-Toprosasi kopropanus «Jlamkos u K,
2018. - 247 C. : WL - Pexum JOCTYyTIA: 1o MHOIIINCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=495781 (natra  oOpamieHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTpOHHBIH.

Ecnu ccpuiky B paboTe MpHUBOAAT Ha KOHKPETHBIN (hparMeHT TeKcTa 3JEKTPOHHOTO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBI HOMEp UCTOUYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmou4HuKos:

15. IIpokypar, A.C. Ponp kiaccupukalud HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata obpamenus: 20.05.2019).

4.4.9 OdopMiieHHEe CIMCKA UCNI0JIb30BAHHBIX HCTOYHMKOB

BI/IGHI/IOI‘pa(bI/I‘-IeCKI/Ie OIIMCAaHUEC UCTOYHHKA B CIIMCKE HUCIIOJIBb30BAHHBIX MCTOYHHKOB O(I)OpMHHIOT
B cootBeTcTBUU ¢ TpeboBanmsimu ['OCT P 7.0.100-2018.
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Bubnuorpaduueckoe onucanue SBISETCS OCHOBHOM YacThio OMOMMorpaduyeckoit 3anmcu.

Cnucok UCHONMB30BaHHBIX MCTOYHHMKOB JIOJDKEH BKJIIOYATh OuOIMorpaduueckue 3amucu Ha
MCTOYHMKH, HCIOJBH30BAHHBIE aBTOPOM IPH HamucaHUM padoThl. CIHCOK JODKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HCTOYHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
andasutHoM nopsake. Ilpu srom He3aBucuMO OT andaBUTHOrO MOpsSAKA BIEpPEId IOJKHBI OBITh
MPUBECHB HOPMAaTHBHBIE AKTHI.

HopMaTuBHBIE aKkThI pacroyiaratoTcsi B CIEAYIONEM HOpsIKe:

- MEXyHapOAHbIE aKThl, paTuuUIpoBanHbie Poccueil, npuyem cHavana uayt gokymentsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (penepanbHbIC 3aKOHBI;

- ykassl [Ipe3uaenra Poccuu;

- noctanoBnenus [IpaBurenscrBa Poccuuy;

- IPUKa3bl, MIUChMA U Tp. YKa3aHUs OTACTBHBIX (peepabHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacnopsbKeHUs IyOepHaTOpOB;

- pacriopsbKeHUs 00JACTHBIX (PECIyONMKAHCKHX ) TIPABUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. ocTaHOBJIeHUs: BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaratoTcsi He o andaBuTy, a 1Mo Aare npuHATHS (nognucanus llpesumentom
Poccun) - Bnepenu 6oiiee crapoie.

B crniucke ncnonb30BaHHBIX UCTOYHUKOB HE JIOJKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUJIKU B
TEKCTe PabOTEHI.

[Tpumep odopmileHns: CIUCKA UCTIOIB30BAHHBIX HCTOYHUKOB npuBezeH B [Ipunoxenun b.

4.4.10 OdopmiieHHe NPUITOKEHHIT

[Tpunoxenus odopmisor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepuan, ZONOJHSIOIUNA OCHOBHOW TEKCT pabOThl, JOMYCKAETCs MOMEIaTh B MPUIOKEHUIX. B
KauecTBE MPUJIOKEHUST MOTYT OBbITh NpPEICTaBIEHbI: TpaduyecKkuil Marepuai, TaOiauIbl, (HOPMYIIbI,
PUCYHKH U JPYTON WIIIOCTPATUBHBIN MaTepHUall.

[Tpunoxxenus oQOPMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTPAaHMIAX.
[TpunoxeHus JOKHBI UMETh OOIIYIO C OCTAIbHOM YacThio pabOThl CKBO3HYIO HYMEPAIMIO CTPAHUIL.

B tekcte paboThl Ha BCe MPUIIOKEHHS TOJKHBI OBITH JAHBI CCHUIKH.

[TpunoxeHus pacnojararoT B MOPSKE CChIJIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHus AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe mpuiioxkeHue ciefyeT HauWHaTh ¢ HOBOW CTpaHMIIBI C YKa3aHMEM HaBepXy MOCEepearHe
cTpaHu1lbl cioBa «lIpunoxenne» u ero 0603HaueHus.

[TpunokeHrne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMChIBAIOT CUMMETPHYHO OTHOCHTEIHHO
TEKCTa C MPONUCHON OYKBBI OT/ICIIbHOM CTPOKOH.

[Ipunoxxenus 0003HA4YaAIOT 3aryiaBHBIMH, OyKBaMU pycckoro andasuTa, HaumHas Cc A, 3a
UCKITIOUeHNEM OYKB E, 3, 171, 0O, Y, b, bL, 'b. [locne cnosa «IIpunoxenne» cienyer OykBa, 0003HaYaroIas
€ro MocJe10BaTeIbHOCTb.

[TpunoxeHus, Kak MpaBUJIO, BBHIMOJHAIOT Ha JucTtax ¢opmara A4. Jlomyckaercss ohopMiIATh
NpUIOXKEeHUs Ha ucTtax Gopmata A3, A4x3, Adx4, A2 u Al mo TOCT 2.301-68.

4.5 MeToanyeckne peKOMeHIAlNH N0 MOAr0TOBKE HAYYHOI'0 I0KJIa/1a, CTATHH

HayuHnast cTathst — 3TO mpeicTaBlieHUE PE3yJbTaTOB KaKOT0-TMOO HCCIEeNOBaHUS AJI HaydyHOU
obmmecTtBeHHOCTH. HaydHass ctaThsi 00s3aTe€IbHO BKIIIOYAET 3JIEMEHTHI HOBOTO 3HAHUS, KOTOpPHIE H
omnpeAensoT €€ 3HAaYMMOCTh. B OTHenbHBIX cioy4yasX Hay4dHas CTaThsl MOXKET COJEepKaTh
CUCTeMAaTH3aIHi0, 000OIICHNE YKe N3BECTHBIX HAYYHBIX JAaHHBIX O MPOIIEcce, SIBICHUH WK 00bEKTe, Ha
OCHOBE KOTOPOTO JIEIal0TCsl HOBbIE BBIBOJBI, MPOTHO3BI. Takasi cTaThs Ha3bIBAaeTCsl 0030pOM Hay4yHOM
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JUTEPaTypHI MO ONPEICICHHON Tpobieme.

Be10op Tembl uccienoBaHus HEpa3pbIBHO CBSA3aH ¢ BHIOOPOM ero 00bekTa. OOBEKT UCCIe10BaHMS
— CUCTEMa, IIPOLIECC WM SIBIIEHHUE, NOPOKIAIOLINE MPOOIEMHYIO CUTYalUIO U N30paHHbIE AJIs U3YUEHHUS.
[Tonmyyenue 3HaHUN 00 00bEKTE, HEOOXOAMMBIX Ul PEIIEHUS KOHKPETHOW MpoOIeMbl, NOCTaBIEHHOU B
UCCIIEIOBAaHUM, OCYILECTBISETCS MOCPEICTBOM H3YYEHMsI PE3YJbTAaTOB LEJIEHANPABICHHOIO HAYYHOI'O
BO3/ICHCTBUS HA OTJEI/IbHBIC YACTH 00BEKTA, Ha3bIBaeMbl€ IPEAMETaMH UCCIIEJOBAHUS.

[Ipenmer uccienoBaHUsl — 4acTh, CTOPOHA, CBOWCTBO, OTHOIIEHHWE OOBEKTA, HUCCIENYEMBIE C
OIpPENICICHHON LeJbI0 B JIaHHBIX YCIOBHUSX, T.€. 3TO 3JeMEHT oOBeKkTa uccienoanus. [Ipeamer
WCCIICIOBAHHUSI SIBJISICTCSI HOCUTEJIEM TPYIIIBI WM Psijia CyHIECTBEHHBIX CBOMCTB, CBS3€H, HIIM MPU3HAKOB
M3y4aeMoro 00beKTa U CIYKHUT CPEJCTBOM €ro Hay4HOI'O IIO3HAHUS.

[Tocne obocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa M MpeaMeTa HCCIeAoBaHUs (popMymupyercs
LieJIb UCCIIEIOBaHMsl 10 JaHHOM TeMe. llenb ucciaenoBaHus BBICTYNAeT KakK ONpPENENEeHHBbIH MeXaHU3M
WHTETPAlUN Pa3IMYHBIX JCHCTBUI B CHCTEMY «Ielb — CPEACTBO — pe3yibrary. Llems — 3apanee
OCO3HAHHbIM M IUIaHUpPYeMbId pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (OPMHUPYIOIIUE COJACPKAHUE LEIH
WCCIICIOBAHMSI: KOHEYHBIA PE3yNIbTaT, 00BEKT UCCIIEI0BAHUS, TyTh JOCTHKEHHSI KOHEYHOTO PE3yiIbTaTa.

3ajauaMy HUCCIIEOBAHUS HA3bIBAIOTCSI BOIPOCHI, MOJYyYEHHE OTBETOB Ha KOTOPbIE HEOOXOAUMO
JUISL TOCTUKEHUS! LeNu uccienoBaHus. Kak mpaBuiio, BBIJIBUTAIOTCS CIEAYIOIINE HCCIEN0BATENbCKUE
3aJjauu:

— BBIABJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB HM3y4aeMOTO IpOLECCa, SBICHUS M HA ITON
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOIOB, CPEJCTB) PEUICHHUS TPOOIEMBI.

N3yueHne Hay4HOH JuTEpaTypbl — 3TO BaXKHBIM W JJIMTENbHBIM Ipolecc, 3aBeplIaroLIUiics
HalMCaHUEM OKOHYATEJIBHOTO BapuaHTa craThi. OH BKJIIOYACT pSJl JTAlOB: INOUCK HCTOYHUKOB;
O3HAKOMUTENIbHOE YTEHHUE; YIIyOJieHHOe, H3yyalollee YTEHHWE C BbIMMCKaMU B (OopMe KOHCIIEKTOB,
aHHOTAIlM{, TE3UCOB, pPe(EepPUPOBAHMS; HCIIOJIHF30BAHHE HCTOYHUKOB B IPOIECCE HMCCICTOBAHUS IS
OOBSICHEHUS! U MHTEpIpEeTalui COOCTBEHHBIX PE3yJbTAaTOB M HAOMIOACHUMN; CCBHUIKM Ha JIUTEpaTypy B
YEepHOBUKE; HaNMCcaHWe 0030pHOM uYacTu paldoThl; opraHu3anus OuOIMOrpapUUecKoro OMUCAHUS K
paboTe U ero OKOHYATEeNIbHOE PeJaKTUPOBaHUE.

Hay4ynoe o00o001mieHre HOCHUT OCOOBIN XapakTep, OHO OTIWYAETCS TOYHOCTHIO, MOAYEPKHYTOM
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAXEHHUEM MBICIH, KOTOpas CTPOro apryMEHTHpYeTCs, a XOJ
JIOTHYECKUX PACCYKACHUH aKIIEHTUPYETCS C MOMOIIBIO CIIEIIHATBHBIX CPEJICTB CBS3H.

[lepeunciuM HEKOTOpPbIE SI3BIKOBBIE CPEJCTBA HAYYHOTO CTHIIA, 4TOObI BBl MOIJIH
MPUIEPKUBATHCS UX TIPU pabOTe ¢ PYKOIHUCHIO:

— cloBa 000OLICHHON CceMaHTHKH (BaXHOCTb, CHUCTEMHOCTb, BO3pAacTaHUE, IOHIKEHHE,
MIPUMEHEHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIE Uil KaKOW-TMOO0 HayKH, U OOIlEeHay4HbIe MOHATHUS (3aKOH, MPUHIIMIL,
KJaccudukanys, THpopMmaIus, BEposITHOCTh, TUIIOTE3a U . );

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep ONHMCAaHHBIX SBJICHUH (OOBIUHO,
OOBIKHOBEHHO, BCErJla, PETYISIPHO, BCSKHH, KaXKIbIA, Kak IMPaBHIIO U T.II.);

— TJIaroJibl HaCTOAIIET0 BHEBPEMEHHOTO B 0000IIEeHHO-0TBIeUeHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruth, 9TO ..., BhIUKCICHUE (HAOIIOICHHE)
I[TPUBOJUT x cnenyromeMy pe3ysbTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIIOYEHHE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O paHEe BBITEKAET..., 3TO JaeT OCHOBaHHE TOBOPHUTH O ..., ITO
TOBOPUT O ... ¥ JIp.);

— TJIaroJIbl POIIEANIeTo u OyIyIero BpeMeHH UCTIONIB3YIOTCS B 3HAYCHUH HACTOSIIEr0 BPEMEHU
(MBI TOJTYYUM /TIOJIYYMJIH .., TPUMEHHMM ..., HCIOIb3YETCs, BBIPAXKAETCs, HAOMI0JaeTCs U T.I1.); Yalle
UCIOJIb3YIOTCSl TJ1arojibl HECOBEPIIEHHOTO BHUJAA, Kak Oojiee OTBIECYEHHO-OOOOIIEHHBIE; TJIAarojibl e
COBEPIICHHOTO BHJA XapaKTEPHBI U1 YCTOHYMBBIX OOOPOTOB (AOKa)XeM, 4YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeobnanaoT GopMbl 3-TO JIMIIA MECTOMMEHHUH U IJIaroysioB. ABTOpcKOe «MBbI IUTIOC JTHYHAsS
dbopma Tmaroma» ymoTpebsseTcs B OTBJICUEHHO-O0OOIIEHHOM 3HAUY€HUM (MBI cuMTaeM (Ioyiaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJIEHO...).
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— YaCTOTHBI CYLIECTBUTEJIbHbIE €IMHCTBEHHOTO YHCIIa, dbopMBI cpemHero poaa |y
CYLIECTBUTENbHBIX a0CTPAKTHOTO 3HaUEHUS (IBH)KEHUE, KOJTUYECTBO);

— KpaTkue npuiarareiibubie: [IpocTpancTBO 0THOPOIHO ¥ U30TPOITHO.

Ha cuHTakcuueckoM ypoOBHE CBSI3b MEXIY MPEAJIOKEHUSMU OCYIIECTBISETCS C IMOMOILBIO
MOBTOPSIFOIIUXCS CYIIECTBUTENBHBIX M MecTouMeHui. Cneaurte, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsunch cioBa DTOT, DTO, 3amensiite ux cHHOHUMaMH. Hampumep, 3TOT — MOJ00HBIN, Takon
’KE€, YKa3aHHBIM BBINIC, JAaHHBIM W T.M. B mpemiokeHun MpeodnagacT MNpsSAMOM MOPSIOK CIIOB
(moutexaiiee — ckazyemoe — JOTIOTHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3JeloB HEOOXOAMMO IPUCTYNATh K
HAMMCaHUIO PYKOIHMCH CTaThH B 11eJIoM. Pa3zienbl cienyer pacionokuTh B CIEAYIOUIEM MOPSIIKE:

— aHHOTAIU;

— BBEJICHHE;

— DKCIIEPUMEHTAIIBHBIN pa3/ell;

— aHAJIMTUYECKHI/TeOPETUYECKUH pa3ied;

— 3aKJIIOYCHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOYHUKOB.

Hexotopsie W3 mepeyucieHHBIX BHINIE pa3fieloB Yy Bac MOTryT OTCyTCTBOBaTh, a MOPSIOK
CJIETOBAHMSI PA3/IEIOB MOKET ObITh MHOM, YTO HEOOXOJIMMO COTJIacoBaTh C HAYYHBIM PYKOBOIUTENEM.

BBenenue MoXxeT BKIIOYATh TaKME KOMIIOHEHTHI: 0OOCHOBAHHME U aKTYaJIbHOCTh TE€MBI; KPAaTKUMN
0030p AUTEpaTyphl, XapakTEpUCTUKA IMpeaMeTa, 00beKTa (0OBEKTOB) a Tak)Ke METOJIOB MCCIIEI0BAHUS;
BBIBUTaeMasi THIIOTE3a; HAyYHAss HOBU3HA PabOTHI, €€ TeOpeTUIeCKas M MPaKTHIeCKask 3HAYMMOCTb.

B »skcnepumeHTanbHOM — (HMCCIEIOBATENIbCKOM) — paszzienie Jaercs OOOCHOBaHHME M OMHUCAHHE
METOAMKUA HCCIIEIOBAHNUS, MPUBOAATCS  TMOJY4YEHHBIE JaHHBIE, pa3MelaeTcss HEOOXOIUMBII
WUTIOCTPaTUBHBIA MaTepuani;, (HpopMyIHpyrOTCs BBIBOJBI U 0000ICHHUS.

B TekcTe crathu cneayeT apryMEHTUPOBAHO BBIJEIUTH TO HOBO€ U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT MOMKEeH 00J1a/1aTh HEKOTOPHIM KOMIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHUEM, HANPABJICHHBIM Ha IOCJIEIOBATEIILHOE M IEJICHANPABICHHOE PACKPBITUE I YHTATEIS
rpolriecca aBTOPCKOro MOucKa.

AHAIUTUYECKU WM TEOPETUYECKUM  pa3fien  TOCBSIIAECTCS  aHaNu3y  MOJYYCHHBIX
SKCIEPUMEHTAIIBHBIX PE3YJIbTATOB; MX ONHMCAHUIO, UHTEPIPETAllMM B paMKax CYIIECTBYIOIIEW TEOpUU
WJTU TIPEJICTABIISIET OPUTUHAIBHOE TEOPETUUECKOE UCCIIEIOBAHHUE.

MeTtoanueckuil pa3aen MOXKET COAEpKaTh apryMEHTHUPOBAHHBIE NMPAKTHUECKHE PEKOMEHAAINHU,
BO3MOKHOCTH U OCOOEHHOCTH MCTIOJIL30BaHUS pe3yabTaToB Bamel paboThI.

3akiroueHrne B KpaTkod (opMe MOABOJUT MTOTH BCE pabOTHI B BUAE TE3HCOB WM BBHIBOJIOB,
COTJIAaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCIEAOBAHUS; YKA3bIBAET TEOPETHUYECKYI0 M IMPAKTUUECKYIO
LIEHHOCTh MOJYYEHHBIX PE3YJIbTATOB, X BO3MOXXHOE BHEJIPEHUS, HAMEUYAET JAJIbHEUIINE MEPCIIEKTUBRbI
M3y4YeHUs JTaHHON TPOOIEMBI.

VYCTHBIN JOKIAA TpH BBICTYIUIGHHM Ha KOH(QEPEHIIMH CTPOWTCS Ha OCHOBE BBEICHUS,
pasBepHyTOTO pedepara coiepkaHus paOOThI M 3aKIIOUYEHUsS. 3apaHee y3HaWTe 00 yCTaHOBJICHHOM
pernamenTe BbIcTymuieHUs. [lomMHHTE, 4TO 000 BCEM paccka3aTh B OTBEIECHHOE BpeMs HE YIacTcs,
ModTOMY OTOepuTe Hambojiee 3HAYMMBbIE M MHTEPECHBIE Pe3yJbTaThl, (PaKThl, BHIBOJbI, HAOIIOJICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanboee BayKHbIE U MHTEPECHBIE PE3YIbTaThl MOXKHO
MIPEACTaBUTH B BHJIE CIaioB (He Oosiee oHOTO-Tpex). Crmaitpl oOeryar Baiie BHICTYIUICHUE Ha 3allHTe,
clenaroT 0oJiee JOCTYIHBIM €r0 BOCIPUATHE CIAYIIATENSIMU U MPUIAAAYT JOMOJHUTEIBHYIO 3HAYUMOCTD
Bamei pabore.

Joknan crenyer paccuyuThiBaTh Ha 5-15 MUHYT (B 3aBHCHMOCTH OT PErIaMEHTa) M MOCTPOUTH
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbI pabOThI, OOOCHOBAHME €€ HOBU3HBI U IMPAKTUYECKOW 3HAYMMOCTH. MOXKHO
yKa3aTb MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a1a4u paboThl;

3) xapakTepHCTHKa MpeAMeTa, 00bEKTa U MaTepHalia UCCIe0BaHNUS;

4) MeTObI KCCIICIOBAHUS;
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5) OCHOBHBIE PE3yNIbTAThl U BHIBOJIBI PaOOTHI,
6) B 3aKJIIOYEHHE MOXKHO yKa3aTh JajbHEHIINE MEpPCIEKTUBBI MCCIEIOBAHUS PACCMAaTPUBACMOM
poOIEMBI.

4.6 MeToanyeckue peKOMeHIAIMH 10 MOAr0TOBKe Mpe3eHTAluI

[IpesenTammst — 3TO KpaTKOE HAIJIATHOE HM3JI0KEHHE HH(POPMALUHU 1O COJACPKAHUIO paldoThI,
IpeACTaBICHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3enTanust COAEP>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3aIHTY, rpaQHUECKUil MaTeprai
— PUCYHKH, TaOJUIIbI, AITOPUTMBI H T.I1., KOTOPbIE WILTIOCTPUPYIOT MIPEIMET UCCIICIOBAHUS.

[TpesenTanust pabOTHI CAYKUT A7l YOSIUTEIHHOCTH W HATJIATHOCTH MaTepualla, BRIHOCUMOTO Ha
3alIUTY.

[Ipe3enTanus JOKHA BKIIIOYATh B ¢€0s CIIEAYIONINE pa3aebl:

- TUTYJIbHBIH JTHCT Tipe3eHTanuu (1 ciaiin);

- LIeJIb MCCIIeI0BaHus, OOBEKT U NpeAMET uccienoanus (1 cnaiin);

- QITOPUTM U METOJIMKa rcciaenoanus (1-2 craiina);

- [IOJIy4Y€HHBbIE PE3yJIbTAThl Hcciiel0BaHus (2-3 cnaiina);

- OCHOBHBIC BBIBOJIBI U TIpeIOKeHMsI (2-3 crnaiiia).

OO0mast cTpyKTypa MpeICTaBIeHHON MPe3eHTAlNH I0JKHAa COOTBETCTBOBATH CTPYKTYPE JOKIaIa.

[Ipu co3anuu Mpe3eHTAIMH CIIeYeT MPUACPKUBATHCS CICAYIONINX PEKOMCHIAIIHIA:

- mpudr - Times New Roman;

- pa3mep mpudra a1 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;

- IBET U pa3mep mpudra, GopMaTbl pUCYHKOB M TaOJIHIl JOJKHBI OBITH TOI00paHBI TaK, YTOOBI
BCE€ HA/AMHUCH, PUCYHKHU U TaOJIMIIbI OTYETIMBO POCMATPUBAINCH HA CIIAlIe.

4.7 MeToanyeckue yKa3aHus 10 NOAr0TOBKe 00y4alolIerocs K 3K3aMeHy

[ToaroToBka K 5K3aMEHY CHOCOOCTBYET 3aKpEIUICHUIO, YIIIyOJIGHHI0 M OOOOIIEHWI0 3HAHUH,
MOJIy4aeMbIX, B TpoIlecce OOyueHHUs, a TakKe MPUMEHEHHIO MX K PEHICHUI0 TPAaKTHYECKUX 3ajad.
l'oToBsick Kk 3K3aMeHy, OOy4aroUIMiicsl JTUKBUIMPYET HMMEIOIIMEcs NpoOenbl B 3HAHUAX, YIIyOIser,
CUCTEMAaTHU3HUPYET U yIOPSII0YMBAET CBOM 3HAHUSI.

HOI[FOTOBKa K 3K3aMEHY COCTOUT M3 ABYX B3aUMOCBA3AHHBIX 3TAIIOB.

[TepBblii — cucTeMaTHUYECKU TPyl HA MPOTSHKEHUU Y4eOHOTO MEpUoAa M3yUeHUsS TUCIUILINHBI,
OXBaThIBalOIIMM Bce (OpMbI yueOHOro mpolecca: JIEeKIMH, H3y4YeHHE U KOHCIEKTHPOBAaHHE
PEKOMEHIOBAaHHOM JTUTEpaTyphl, aKTUBHOE y4acTHE B CEMHUHAPCKHUX 3aHATHUSX, BHITIOJHEHHE 3a/laHuil Ha
MPAKTUYCCKUX 3aHATUAX, BEACHUC CaMOCTOSITEIILHOU pa6OTI>I 10 IPCAJIOKCHHBIM TCMAM.

Bropoii — moAroToBka HEMOCPEICTBEHHO mepes dk3amMeHoM. OHa MO3BOJIIET 00yJaromeMycs 3a
CpPaBHHUTECIBHO KOpOTKI/Iﬁ OTPE30K BPEMEHU IMOBTOPHUTH I/ISyLIeHHBIfl MaT€pHral U JTy4li€ MMOHATh OCHOBHBIC
noHATHsI. BakHeHmM yuyeOHBIM MOCOOMEM Ha ITOM 3Tare paboThl SBISIETCS COOCTBEHHBIN KOHCIIEKT
IMPpOCITyHIaHHBIX .]'IGKIII/If/i, CaMOCTOATCIIBHO HpOpa6OTaHHI)IX TEM KYpCa, BBIIIOJIHCHHBIX HNPAaKTHYCCKHX
pabor.

OrpoMHyI0 poOJIb B YCIEIIHOM MOJATOTOBKE K HK3aMEHY WIpaeT NpaBUJIbHAs OpraHu3alus
MOATOTOBKH K HeMy. PekoMeH1yeTcst pH MOATOTOBKE K 9K3aMEHY ONMHUPATHCS Ha CIEAYIOUTHH MIIaH:

— IPOCMOTPETH MpOrpaMMy Kypca, C LeIbI0 BBISIBICHHS HanOosiee MPOOJIEMHBIX TE€M, BOIPOCOB,
KOTOpBIE MOTYT BBI3BaTh TPYIHOCTH MIPH MOATOTOBKE K K3aMEHY;

— Opop€iaTh TECTOBBIC U TUIIOBBIC 3aaHA, IIPEIJIOKCHHBIC B (bOHI[e OILICHOYHBIX CPCACTB.

[Tpy BBHIMOMHEHUH ATUX MYHKTOB OOYYAIOIIUKCS MOTYYUT BO3MOXKHOCTD OIICHUTH CBOM 3HAHHS U
HAaBBIKH I10 HpOCJ’IymﬂHHOfI JAUCHUIITIMHE U COPUCHTHUPOBATHCA MPU IJIAHUPOBAHUN o0BeMa IIOATOTOBKH.

HOIIFOTOBKy 110 KaKIOMYy BOIIPOCY cJIeayer Ha4dyaTb C O3HAaKOMUTCIIBHOT'O YTCHUA
COOTBETCTBYIOIICH TJIaBhl WM Taparpada CBOETO KOHCIEKTa, rmocodws, yueOHuka. [lo cmpaBouHOM
aureparype uin MHTepHET-UCTOYHUKAM CIIENYyeT YTOYHUThH ONPENEICHUs TEPMUHOB U BBIIKCATh UX HA
oTnenbHbIM JucT. Jlamee HEOOXOIMMO TEPeXOJWTh K TIIATEIBHOM MPOpPadOTKE COJCp KAHMUS:
NMOAYCPKHYTH OTACIIBHBIC MBICIIU U (I)paFMeHTI:I, PAa3INYHBIMU 3HAKAMH BBIICIUTL CAMOC INTaBHOC.
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[Tpu moArOTOBKE K 9K3aMEHY cieyeT IOMHUTb, YTO (opMat sK3aMeHa He JaéT BO3MOXKHOCTH /IS
MHOTOCJIOBHBIX BbICTYyIUJIeHHH. [loaToMy oOyuaromuiicss MOJMKEH yMeTh H3jaraTb MaTepuan Kparko,
COIEpXKATEIIbBHO M IO CYLIECTBY Bompoca. PexomeHayercs COCTaBiIATh IUIAH OTBETA, YACISSd
He0o0X0/IMMOE BHUMaHHE KaK TEOPETUYECKUM acleKTaM MpoOJIeMbl, TaK U NPUKIaAHbIM. OTBET JOJKEH
OBITH JOKA3aTEIbHBIM I10 COJIEPKAHUIO U YOS TUTELHBIM IO (hopMe.

5 Metoanueckue yKa3aHus JJIs1 00y4aIOMIMXCs M0 OPraHU3alMu U MPOBeeHUI0 00yYeHHsl B
HHTEPAKTUBHBIX (popmax

Jlekuusi-quckyccust - MeTo o0y4eHHsl, OCHOBAaHHBI Ha OOMEHE MHEHUSMH IO OIpEeeICHHON
TemaTtuke. Boicka3zpiBaeMasi B X0/1€ 00CYKICHHS TOYKA 3PEHUSI 00YyUJaIOIIET0Cs MOXKET OTPaKaTh KaK €ro
COOCTBEHHOE MHEHHE, TaK M OIUPATHCS HA MHEHME JPYTuX JIML. XOpOUIO MPOBEACHHAs JUCKYCCHS YUUT
6osee TIIyOOKOMY TOHUMAaHHIO MPOOJIEMBbI, YMEHHIO 3aIUIIATh CBOIO MO3UIIMIO, HO CUUTATHCS C MHEHUEM
napyrux. Hcnonb3oBaTh IUCKycCHIO B y4eOHOM Ipoliecce IieecooOpa3HO B TOM ciydae, Korja
oOyyaromuecsi 00JaJal0T 3HAYUTENBHOW  CTETEHBIO  CAMOCTOSTENBHOCTH — MBIIUICHUS, YMEIOT
apryMEeHTHPOBaTh, I0Ka3bIBaTh U1 0OOCHOBBIBATH CBOIO TOUKY 3peHus. K npoBeneHuIo JeKIUN-1uCKyCCUU
o0yJaromuxcss Heo0X0AUMO MOAroToBHTh. OOyyaromuecs: TOJHKHBI 3HATh 3apaHee TeMy OOCYKICHHS;
IIPEUIOKEHHBIE I JIUCKYCCHUHM BOIIPOCBHI; PEKOMEHAYEMYIO JIMTEpaTypy IO TEME U BOIPOCAM,
NPENJIOKEHHBIM Ul  OOCYXKJIEHUS; pAclHUCaHue KOHCYIbTAlMW C TPENojaBaTeIsiMH; OCHOBHbBIE
TpeOOBaHUs KYJIbTYphl CIOpa, TPeOOBAHUSA K yYaCTHUKAM JTUCKYCCHUHM (O3HAKOMHUTBCA C Pa3IMYHBIMU
TOYKaMH 3pEHHS Ha OOBSIBICHHYIO TEMY CIIOpA, OMPEIEIUTh COOCTBEHHYIO MO3UIHUI0). CyIIecCTBEHHBIM
MOMEHTOM Y4eOHOH JUCKYyCCHUHU SIBIII€TCSI €€ KpUTHUeCKuil pa3bop. g 3Toro moaBoaATCs HUTOTH
3aHSATUNA, aHAJIU3UPYIOTCS BBIBOJABI, K KOTOPHIM MPHILIM YYAaCTHUKM JUCKYCCHUH, IOJAYEPKUBAIOTCSA
OCHOBHBIE MOMEHTBHI MNPAaBUWJIBHOTO MOHMMAHUS HPOOJEMbI, MOKa3bIBAKOTCS JIO)KHOCTh, OUIMOOYHOCTH
BBICKa3bIBaHUI, HECOCTOSATEIBHOCTh OTAENBHBIX MO3ulmid. [1oapoOHO paccMaTpUBAIOTCS BBICTYIUICHUS
MOJIEMHMCTOB, OLIEHUBAIOTCA MX YMEHHE OTBEYaTh Ha BOIPOCHI, MPABUIBHOCTH YMOTPEOICHUS MOHITHH,
HCIOJIb30BaHNE MPHEMOB JI0KA3aTEIbCTB U OMPOBEPKEHHH, Jal0TCS PEKOMEHAALNU IO JaJbHEHIIeMy
COBEPILICHCTBOBAHUIO NTOJIEMUYECKUX HABBIKOB U YMEHUI.

Pabora B MajbIX rpynnax - 3To 0/iHa U3 CaMbIX MOMYJSPHBIX CTPATErwii, Tak Kak OHa Ja€T BCEM
oOyyaromumMmcsi (B TOM YHCJIE€ U CTECHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBATh B paboTe, NMPaKTUKOBATh
HaBbIKM COTPYIHUYECTBA, MEKJIMYHOCTHOIO OOIIEeHUs (B YacCTHOCTH, YMEHUE AaKTHBHO CIIyLIaTb,
BbIpabaThIBaTh O0Illee MHEHHWE, pa3pellaTh BO3HUKAOLIME pas3Horjacus). Bce 3To wacto ObiBaeT
HEBO3MOXKHO B OouiblioM KoJUieKTHBe. [Ipu opranuszanuu TpynmoBoi palOOThl ClenyeT oOpaiaTh
BHUMaHME Ha cieaymouie ee acnekTsl. HyxHo yOeauTbes, 4To ydamiuecs 00JaJal0T 3HAHUSAMH U
YMEHUSIMH, HEOOXOAUMBIMU JJI BBIIIOJIHEHUS TPYNIIOBOrO 3a1aHus. HexBaTka 3HaHUN O4€Hb CKOPO JacT
0 cebe 3HATh - ydyalluecs HE CTaHYT INpUJaraTh YCHJIMH Ui BbIMOJHEHMs 3anaHus. Hago crapatbes
c/ienaTh CBOM MHCTPYKIMHM MaKCUMallbHO 4eTKMMH. Hajo mpenocTaBisTh rpymme A0CTaTOYHO BpPEMEHU
HAa BBINOJIHEHUE 33JaHUS.

Jenenne oOydaromuxcsi Ha TPYIIbl — 3TO BaKHBI MOMEHT B OpraHu3alluu padoThl B MajbIX
rpymnmnax. Crioco6oB JeneHre 00yJaronxcsi Ha TPYIIbI CYIIECTBYET MHOXKECTBO, M OHU B 3HAUMTEIbHOM
CTETEeHU OIpPENENSIOT TO, Kak OyAeT MpoTeKaTh AajbHelllas padoTa B rpyIie, 1 Ha Kakoi pe3yapTaT 3Ta
IpyIIIa BBIAJET.

CrniocoObl eneHrs 00y4aromuxcsl Ha TPYIIbL:

1. ITo »enanuto.

OObenuHeHue B TPYNIBl MPOUCXOOUT IO B3aWMHOMY BbIOOpY. 3azaHue Ha (OopMHUpOBaHHE
IPYIMIBI IO XKEJIAHNUIO MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTax:

Pa3nenurech Ha IpyMIIbI 11O ... YETOBEK.

Paznenutech Ha ... paBHBIE TPYIIIHI.

2. Cny4yaitHpIM 00pa3om.

['pynna, dopmupyemas 1Mo NpPU3HAKY CIYYalHOCTH, XapaKTepu3yeTrcs TeM, 4TO B HEH MOryr
00beIUHATHCA (IIpaBlia, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH cilydast) 1eTH, KOTOPble B UHBIX YCIOBUSX
HUKaK HEe B3aUMOJIECHCTBYIOT MEXy co0oii b0 maxe BpakayioT. Pabora B Takoii rpymnme pa3BUBacT y
YYaCTHMKOB CIIOCOOHOCTH IPHUCIIOCA0NIMBATBCS K PA3IUYHBIM YCIOBHSIM JEATEIBHOCTH M K Pa3HBIM
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JIeTIOBBIM MapTHEPAM.

OT1oT MeTox (OPMHUPOBAHUS T'PYII MOJE3€H B TE€X ClIydasX, KOI/a mepe NpernoaaBareaeM CTOUT
3ajjaya HAy4YUTh OOYYaIOIIUXCS COTPYIHUYECTBY. B 3TOM ciydae mpernonaBaTenb JOJDKEH 001anaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXIINYHOCTHBIMU KOH(JIMKTAMH.

Crioco6b1 GOpMHUPOBAHUS «CITyH9aifHOW» TPYMIIBL: KpeOuii; 00beJMHEHUE TEX, KTO CUIUT PsIOM (B
OJTHOM psAIYy, B OJHOH IOJOBUHE ayAUTOPHUH); C MOMOULIbIO MUMIIPOBU3UPOBAHHBIX «()aHTOB» (OIUH W3
00yJaroImuxcs ¢ 3aKpBITHIMH TJIa3aMU Ha3bIBACT HOMEpP TPYIIIbI, KyJa OTIPABUTCS OOydYaroUIHMiics, Ha
KOTOPOI'O YKa3bIBaeT B JAHHBIM MOMEHT MPENoAaBaTellb) U T.11.

3. Ilo onpeneneHHOMY IIPU3HAKY.

Takoli npusHak 3agaercs nubO mpernojaBaTeneM, JU00 TrOObIM oOydarommces. Tak, MOKHO
pa3AenuThes Mo MepBoii OykBe MMEHU (TJIacHast — COTJIacHast), B COOTBETCTBUH C TEM, B KaKOE€ BpeMs To/a
poauiics (Ha 4eThIpe TPYIIIBI), TIO BETY TJIa3 (KapHue, Cepo-royObie, 3eJICHbIC) U TaK Jajiee.

OTOT Cmoco0 [eNeHUus HMHTEPeceH TeM, 4YTO, C OIHOH CTOPOHBI, MOXET OOBEeIUHHUTDH
o0yyaromuxcs, KOTopble JUOO peAKo B3aUMOJEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HUCHBITHIBAIOT
SMOIMOHAIBHYIO HETPUS3Hb, a C IPYrod — M3HAYAIBHO 33J]ae€T HEKOTOPBIA OONIMI MpH3HAK, KOTOPKIH
cOomkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTHAENISET OT APYruX. JTO
CO3JIa€T OCHOBY JJISl AMOIMOHAIBHOTO MPHHATUS APYr Apyra B TPYIIE U HEKOTOPOTO OTHAICHHUS OT
JpyTux (10 CyTH Jieia — KOHKYPEHIUN ).

4. Ilo BIOOpY wInaEpAY.

«JIunep» B JaHHOM Cilydae MOXKET MO0 Ha3HAYaThCs MperoiaBaTesieM (B COOTBETCTBUU C LIETIbIO,
[I0O3TOMY B KayecTBE JIMJEpa MOXKET BBICTYNaTh JI000H oOydaromuiics), JuOO BBIOMpPATHCA
obyuaromumucs. PopMUpoBaHUE TPYHI OCYLIECTBISETCS CaMUMM «iujepamu». Hampumep, oHHM 10
oyepean Ha3bIBAlOT MMEHA TEX, KOTO OHHM XOTeNlu OblI B3SATh B CBOIO Tpynny. HaOmoneHus mokaspIBaiorT,
YTO B MEPBYIO OYEPEb «IHJEPhD» BBIOMPAIOT TEX, KTO JAEHCTBUTENBHO CIIOCOOEH paboTaTh M JOCTUIaTh
pesynbTara. MHOTHA Maske npyxk0a v JTMYHBIE CHMITATHH OTXOJST Ha BTOPOH IIIaH.

B ToM ciyuae eciau B ayqUTOpPMM €CTh SIBHbIE ayTcailiepbl, UIs KOTOPBIX CUTyalusi Habopa B
KOMAaH]Ty MOKET OBITh YpE3BBIYAHO OOJIE3HEHHOH, JIyUIlle WM HEe TPUMEHSITh 3TOT CIIOCO0, WIIH CIeNaTh
UX «IUAepaMm».

5. I1o BBIOOpPY MIpenogaBaTes.

B sToMm ciydae mpernonaBaTenb CO3/1aeT TPYIIBI 10 HEKOTOPOMY BaKHOMY JUIS HETO MPHU3HAKY,
pemiasi TeM cambIM OIpeJelIeHHbIe Tenarorndeckue 3amadud. OH MOXKET OOBEAMHUTH O0YJaromuxcs ¢
OJMM3KUMHU HMHTEIUIEKTYaJIbHBIMU BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM palOThbI, a MOXET, HAlpPOTHB,
CO3/IaTh paBHBIE MO CWJIe KOMaHIbL. [Ipy STOM OpraHu3aTop TPYIIMOBOH pPabOTBI MOXET OOBICHUTH
NPUHIUI 00BEANHEHHS, @ MOXKET YHTH OT OTBETA Ha BOIPOCH! YYaCTHUKOB 10 3TOMY MOBOJY.

[Tpu paboTe B Masoif rpymnmne yJamuecss MOTyT BBIIOJIHSATE CJIEAYIOIINE POJIH:

- (hacunuTaTop (MOCPEAHUK-OPTaHU3aATOP AEATEILHOCTH TPYIIIbI);

- perucTparop (3anuceiBaeT pe3yabTaThl padoThl);

- IOKJIQAUUK (JIOKJIaIbIBaeT Pe3yabTaThl paObOTHI TPYIIIEI);

- KYPHAIUCT (3a1a€T YTOYHSIONIME BOIPOCHI, KOTOPHIE IMOMOTAIOT TPYIIE JIy4IIe BBHITOIHUTH
3aJjaHue, HallpuMep T€ BOIIPOCHI, KOTOpasi Moriia Obl 3aJ1aTh Jpyrasi CTOpOHa B TUCKYCCHN);

- aKTHBHBIM CIIyIIaTeNh (CTapaercs Mepecka3aTh CBOMMH CJIOBaMH TO, O Y€M TOJBHKO YTO TOBOPHI
KTO-JINOO0 U3 WICHOB IPYIIIIBL, IOMOTasi chOpMYIHPOBATh MBICIIB);

- HaOmroaTens (IOJDKEH OTMeYaTh NMPU3HAKU ONpEACTICHHOTO MOBEICHUS, 3apaHee OIMMCAHHOTO
IpernoaBaTeieM, U ONpeNeNaTh, KaK WIEHbl TPYMIbl COPABISAIOTCS ¢ BO3HUKAIOMIMMHU MO XOIy paboThI
npobiaemamu. OTYUTHIBAACh TEpeN TPYIION, HAOIIOAAaTeTu O00s3aHbl TPEJCTaBIATh CBOM 3aMETKH B
MaKCHUMaJIbHO ONHMCATeNbHON U 00BEKTUBHOM (hopme);

- XpPOHOMETPHUCT (CIECTUT 32 BpeMEHEM, OTITYIIIEHHBIM Ha BBHITIOITHEHHE 33 JaHWs )

- U IpyTHe.

PexomeHanuu no opranu3anuy paboThl B MaJIbIX TpyIIax:

- HEJIB3sI IPUHYKAATh K 00111el paboTe 00yJaronuxcs, KOTOpble HE XOTAT BMecTe padoTaTh;

- CIIeZlyeT pa3pelnTh paboTaTh MHIMBHUYyaIbHO 00YJaroEeMycs, KOTOPBI X04eT paboTaTh OJH;

- Henb3s TpeboBaThb B ayIUTOPHHM AaOCOJIOTHOM THIIMHBI, TaK Kak 0Oydarommecs IOJKHBI
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OOMEHSTBCS MHEHHUSIMU, MTPEXKAE YEM IPEACTABUTH «IIPOAYKT)» COBMECTHOTO TPY/Ia.

«MosroBoii mrypm» (anra. brainstorming) - oxuH u3 Hawboice MOMYJISIPHBIX METOI0B
MOJIEpalliil CTUMYJIMPOBAHUSI TBOPUECKOW aKTUBHOCTU. Mojepanus - Mpoueaypbl CTPYKTYPHUPOBAHUS U
yIpaBlIE€HUsl TPYNIOBBIM B3auMojeicTBueM i Oosiee 3((GEKTUBHOIO pEIeHHs] PA3JIMYHBIX 3ajad.
[IperonaBaTens mMpu NPUMEHEHUH TAKOTO METOJA BBICTYIAET MojaeparopoM. Moneparop HrpaeT poib
nocpenHuka. OH OKa3blBae€T MOMOIIb KOMAaHJE B IOCTAHOBKE LEIU M €€ YPPEKTUBHOM JOCTHKEHUU.
MonepaTop CTpYKTYpUpPYET IPYIIIOBYIO aKTUBHOCTb, MTOBBIIIAET YPOBEHB «JJOTOBAPHUBAEMOCTHY, a TAKXKe
CIOCOOCTBYET NMPUHSITUIO COBMECTHOI'O PEIICHUS.

«MO3roBOii MTYpM» TO3BOJSET HAWTH pEIICHUE CIOXKHBIX NpoOJIeM IyTeM MNPUMEHEHHS
CHELMANIBbHBIX MpaBW 00CYXIeHHs. MeTosl MO3roBoro mrypMa Obl1 pazpadoran Anekcom OcO0pHOM B
1953 romy. MeTton OCHOBaH Ha JOIYIIEHWHU, YTO OJHUM W3 OCHOBHBIX NPENATCTBUN UIsl POXKIECHUS
HOBBIX HJEH sBIAeTCS «OOSA3Hb OLIGHKM»: JIIOJUM YacTO HE BBICKA3bIBAIOT BCIYX HHTEPECHBIC
HEOpAWHAPHBIC MJIEU H3-32 OMACEHHS] BCTPETUTHCS CO CKENTHUYECKUM JHOO Jake BPakIEOHBIM K HUM
OTHOILIEHUEM CO CTOPOHBI PYKOBOAUTENIEH U KOJIJIET.

Llenpl0 MpUMEHEHHsT MO3TOBOTO INTypMa SBJISETCS HCKIIOYEHHE OIICHOYHOTO KOMIIOHEHTa Ha
HayalbHbIX CTaAMAX co3laHus uaed. Kiaccuyeckas TexHMKa MO3TOBOIO INTYpPMa, IPEUIOKEHHas
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX TNPHUHIMIAX - «OTCPOYKA BBIHECEHHUs INPUTOBOpA HAEE» U «H3
KOJINYECTBA POXKAAETCS KauecTBO». OTOT MOAXOJ IpPeNrojaraeT HPUMEHEHHE HECKOJIbKHX IpaBHII.
Kputnka uckimoyaercs: Ha CTaAWM T€HEepally HAeH BBICKa3bIBaHUE JIIOOOW KPUTHKHU B aJlpec aBTOPOB
uze (Kak CBOMX, Tak U UyXHX) He Joryckaercs. PaboTtarolyie B HHTEpAaKTUBHBIX IPYIIAX JOJDKHBI ObITh
CBOOOJHBI OT OMACEHHH, YTO WX OyIyT OIEHMBATH IO MpeuiaraeMbiM UMM uuaesiM. [IpuBercTByeTcs
CBOOOJHBIN MosieT (paHTa3uu: 0OydaroIIMecs JOJDKHBI IMONBITAThbCd MAKCHUMAJIbHO PAaCKPENOCTUTh CBOE
BoOOpakeHue. Pa3penieHo BICKa3bIBaTh JIOOBIE, TaXKe camble adCypaHbIe Win (aHTacTudeckue uaen. He
CYIIECTBYET MJIell HACTOJIbKO HECypa3HbIX JMOO HENpaKTHUYHBIX, YTOObI HMX HeEJb3sl ObUIO BHICKAa3aThb
BCIyX. Mnmelt MOmKHO OBITh MHOTO: KaXIOTO YYAaCTHHKA CECCHHU TPOCAT IPEICTABUTH MaKCHMAaJIbHO
BO3MOXKHOE KoJu4ecTBO ujaed. KoMOMHUpOBaHHE U COBEpILICHCTBOBAHME IPEAJIOKEHHBIX MJEH: Ha
CIIEAYIONIEM OJTare YYacTHUKOB TMPOCST pa3BUBaTh WICH, MPEUIOKEHHBIE IPYTUMH, HaIpUMeEp
KOMOMHUPYsI 3JIEMEHTHI JIBYX WIM TpeX IMpe/UIoKeHHbIX uaed. Ha 3aBepiiaromieM sTane MpoU3BOAUTCS
0TOOp JYYIIETo PEIIeHUs, UCXOIS U3 SKCIIEPTHBIX OIIEHOK.
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[Tpunoxenue A

MakeT TUTYJIBHOIO JINCTa KOHTPOJIBHOM pabOoThI

I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYUPEX/EHUE

BBICIIET'O OBPA30OBAHIMA

«BOJDKCKMH MTHCTUTYT SKOHOMUKH, TIEJJATOT MKW U [TIPABA»

VYuebHas qucumminHa
Bapuant/Tema

CtyneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpazoBaTebHON
IPOTpaMMBbl
Ksanudukamms

IIpenonasarens:

OueHka:

HanmvenoBanue axynbrera
HaumenoBanue kadenpsl

KOHTPOJIBHASI PABOTA

CoxkoiioBa Mapusi BuktopoBHa

38.03.02 MeHnemxMeHT

Jln3aiin OusHeca

bakanasp

J-p 9KOH. HAyK WJIM KaHJ. 9KOH. HayK (IpU HAJTMYU1
YYEHOH cTeneHu), npodeccop Uiu AOUEHT (IPU HATUYUHU
YYEHOI0 3BaHUs)
®denopoB Anekceit IBanoBUY

JlaTa cnauu: « » 20 1.

Bomxckuii, 20 T.
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