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1 MeToanuyeckue ykazaHus 1Js 00y4arOIMUXCs M0 OPraHU3alMH MPAKTUKH

[MpodunpHoit  opranm3amnmeit (06a30l TPAKTUKH) SBISETCS BOMKCKUN  COIUANBHO-
NEeAarorn4eckuii KoMK — CTPYKTYpPHOE TMOJpa3felieHue ToCylapCTBEHHOro OHOIKETHOrO
00pa30BaTENFHOTO  YUPEKICHUS BBICIIETO 00pazoBaHust «BOIKCKUI HMHCTUTYT 3KOHOMMKH,
MearoruKy U mpaBay.

Jlnist opraHu3aiiy NpakTUKKA 00ydJaromuMcst He0OOXO0MMO:

1. 3a mecs11 10 Havana MPakTUKU CAATh JTabopaHTy MpouIbHOM Kadeaphl:

1) 10TOBOP O MPAKTUUECKON MOATOTOBKE O0YYArOIIIXCS,

2) 3asBienue 1o npaktuke ([Ipunoxkenne A).

2. Obyuaronmmcst oyHOU (opmbl 00yueHns Heooxoanmo seuThesi B BUDIII Ha koHepeHmio
10 MPAKTUKE B MEPBBIA JIeHb NMPAaKTUKU B 8.30 M MPOWTH MHCTPYKTAX IO OXPAHE TPyAa U TEXHUKE
Oe3omacHocTr. OOyJarommMcess 3a09HON (GopMbl 00ydeHuss HeoOxoaumo sBuThcss B BUDJIII Ha
KOH(EPEHIIMIO 0 MPAKTHKE B MEPBHIN JIeHb NpakTuku B 8.30 M B 1pyroi pabouunii 1eHb B pabouee
BpeMs IpopHIbHON Kadeapsl.

3. B mocnennuii pabounii AeHb MPAKTHKU OOYyYaromuMcs He0OXOIuMO cAaTh JabOpaHTy Ha
npogmibHyI0 Kadeapy (IIpu ero OTCYTCTBUM 3aBeAyroIIeMy Kadeapon):

1) otuet mo mpakTHke. B mpunoxkeHuu A K OTYETY AOKHO OBITh MHAWBUYaTbHOE 3a/1aHue,
coryiacoBanHoe ¢ pykoBoautenem ot BUDIIII u pykoBoaurenem nmpoduiibHONM opraHu3anuu (6a3bl
npakTuku). OdopMieHre oT4eTa MO MPAKTUKE AOKHO CTPOrO COOTBETCTBOBAaTh TPEOOBaHUSIM
paszaena 2 HaCTOALINX METOJANYECKHUX YKa3aHUM;

2) XapaKTepUCTUKY (OT3bIB) O MPOXOKIECHUHU MPAKTUKUA OOYUYAIOUIUMCS OT PYKOBOAUTENS OT
npoUIbLHON OpraHu3aluy;

3)  ai: 440304 ®damummus Ums OtuectBo Otuer mo o3nHakomuT.npaktuke_2025.pdf
(OTYET MO MPAKTHKE ¢ MHIUBUAYATbHBIM 3a1aHUEM).

2 MeTonnueckne yKazaHus JJIs1 00y4YalOIMXCS 10 COCTABJIEHUIO M 0QOPMJIEHHIO 0TYeTa
10 MPAKTHKeE

2.1 O6mue TpedOBaHHUS K OTUYETY MO MPAKTHKeE

Otuer 1o yueOHOH MpaKTHKE BKIIOYAET:

Turyneueii muct (IIpunoxenue b)

Copepxanue

OCHOBHYIO 4acTb, BKJIFOUAIOIIYIO CIEAYIOLIUE pa3/Ieibl:

Bsenenue

1. Opranuzanus 1 COCTOSIHUE OXpaHbl TpyJa, TEXHUKU 0€30IaCHOCTH, MpaBUjia BHYTPEHHETO
TPYAOBOTO pacropsaka 00pa3oBaTeiabHOI OpraHu3aluu.

2. H3yuyeHue UCTOYHUKOB C LENbIO BBHIMOJIHEHHUS MpPOrpaMMbl Y4eOHOW TPAKTUKU
(0O3HAKOMHTEINIBHOM TPAKTUKH).

3. IloaroroBka K CaMOCTOSITETLHOW AESITENbHOCTU CTYACHTA-NPaKTUKAHTAa HA MOCIEAYIOLINX
sranax. CocTaBieHHEe MHIMBUIYaJIbHOIO TUIaHa pabOTHI Ha MOCIEaYIoIee BpeMsl TPAKTUKH.

4. Cnemudura paboTel memarora B MpodecCHOHATBHOW 00pa30BaTEIbHOM OpraHU3AIIH.
CocraBnenre HHPOPMALMOHHO-aHAIUTHUECKON KapThl.

5. CocraBiieHHE TICHXOJIOTO-TIEJarOrMuecKoro moprpera odydaromerocs: npodeccuoHaIbHOM
00pa30BaTeNbHON OpraHu3aIUH.

6. TexHoMOTHS OpraHU3aIuy ETETFHOCTH MeAarora. AHaIIN3 3aHATHS.

7. PediekcuBHBIN aHATTU3 PAKTUKH.

3aKIro4eHne

Cnucok UCIOIb30BaHHBIX UICTOYHUKOB

[Ipunoxenne A NHnuBUayanbHOE 3a1aHUE HA IPAKTUKY

Apyrue NpUIoKeHus (MIpy UX HATUYIHN).

2.2 OdopmiieHHE TEKCTOBOI YacTu
Otuer 1O MMPAKTUKEC JOJIKCH GBITB BBITIOJTHEH II€YAaTHBIM CHOCO6OM C HCIIOJIB30BaHUEM
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KOMIThIOTEPA U TIPUHTEPA HA OJHOM CTOpOHE JMcTa O6emoit Oymaru ogHoro copta gopmara A4 (210 x
297MM) yepes moaTopa uHTepBana u pazmepom mpudra Times New Roman 14 myHKTOB.

CrpaHulpl 0TYETA 10 MPAKTHKE JOJIKHBI UMETh CIEYIOLIME MoJIs: JeBoe - 25 MM, npasoe - 10
MM, BepxHee - 20 MM, HIKHee - 20 MM. AOG3aIHBIA OTCTYN JOJKEH OBITh OJMHAKOBBIM IO BCEMY
TEKCTY W paBeH 1Ty 3HaKaM (1,25 cm).

Bce cTpanulpl oTueTa 1o npakTUKe, BKIOYAs WUIIOCTPALUU U IPUIIOKEHUS, HYMEPYIOTCS 110
nopsAKy 0e3 IpoImycKoB U noBTopeHuil. [lepBoil cTpaHulei cuuTaeTcst TUTYJIbHBIN JHCT, HA KOTOPOM
HyMepalus CTPaHUIl He CTABUTCS, HA CIEAYIOLIEH CTpaHUIle CTaBUTCA IUdpa «2»  T. 1.

[TopsAKOBBIM HOMEp CTPAHUIIBI IEUATAOT HA CEPEIMHE BEPXHETO MOJIs CTPAHHIIbI.

O06o3HaueHust enuHHI (PU3UYECKHX BEIWYMH B TEKCTE OTYETa IO TMPAKTHKE NPUBOJUTH B
cooTBeTCTBUM ¢ OOIIEpPOCCUHCKUM  KIacCU(UKATOPOM E€AMHUL] HM3MEPEHMs, YTBEPXKIECHHBIM
[TocranoBnenueM I'occrannapra Poccun ot 26.12.1994 N 366 (OK 015-94 (MK 002-97), a taxxe
tpeboBanusimu ['OCT 8.417-2002.

Texkct oryera o npaktuke odopmisiercs: B coorBercTBuu ¢ TpedoBanusamu I'OCT 2.105-95.

B TekcTe oTyera o npakTUKe He JOIyCKAeTCs:

MPUMEHSTH 000POTHI PA3rOBOPHON PEYH, TEXHUIIM3MBI, MPO(HECCHOHAIN3MEI,

IPUMEHATh JJI OJHOTO M TOrO JK€ MOHATUS pa3lUyHble HAYYHO-TEXHUYECKUE TEPMUHBI,
OyM3Kue 1O CMbICIY (CMHOHHUMBI), a TakK€ HWHOCTpAaHHbIE CJIOBAa M TEPMHUHBI IPU HAIUYUU
PaBHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3bIKE;

MIPUMEHSITH IPOU3BOJIbHBIE CIIOBOOOPA30BaHMS;

IPUMEHATh COKpAILEHUs] CJIOB, KPOME YCTaHOBJEHHBIX IIpaBUJIaMHM pyccKoil opdorpaduu,
COOTBETCTBYIOILMMHU I'OCY/IapCTBEHHBIMU CTaHJIAPTAMHU, a TAK)KE B JAHHOM JOKYMEHTE;

COKpalaTh 0003HauYeHUs eAMHUL (PU3MUECKUX BEJIMYMH, €CIIM OHU ynorpebustores 0e3 mudp,
3a UCKIIIOYCHUEM EAMHUI] (PU3NYECKUX BEJIMYUH B TOJIOBKAaX M OOKOBMKAX TAaOJUIl U B paciin(poBKax
OYKBEHHBIX 0003HAaUYEHUH, BXOJAIUX B (POPMYIIbl M PUCYHKH.

B Tekcte oTuera mo NpakTHKE, 3a MCKIIOYEHHEM (opmyn, TaOIMI] U PHUCYHKOB, HE
JIOITYCKaeTCsl:

MPUMEHSITh MaTEeMaTHYECKUH 3HAK MHUHYC (-) TIepel OTPHULATEFHBIMU 3HAYCHUSMHU BEITHYNH
(ciemyer mucaTh CIOBO «KMUHYC»);

MPUMEHSTH 3HaK «OD» nns 0003HaueHus Auamerpa (cieAyeT MmucaTh CIOBO «auameTp»). llpu
yKa3aHUM pa3Mepa WIHM NpPeJeNbHBIX OTKIOHEHMH JUaMeTpa Ha depTexkax, MOMEIICHHBIX B TEeKCTe
JIOKYMEHTA, Mepel pa3MEepHBIM YHCIIOM CIeAYeT MUCATh 3HAK «D»;

IPUMEHATh 0O€3 YHCIIOBBIX 3HAYEHMH MaTeMaTHYecKue 3HaKku, Hampumep > (Oombiue), <
(MeHb1e), = (paBHO), > (Oo0JIbIIE WM PAaBHO), < (MEHBLIE WIH PAaBHO), # (HE paBHO), a TaKXKe 3HakKu N
(aomep), % (TIporeHT);

MPUMEHITh MHJEKCHl CTaHIAapTOB, TEXHUYECKHUX YCIOBHUM M JAPYyrUX JIOKYMEHTOB 0e€3
PErUCTpaliMOHHOI0 HOMepa.

B Tekcre ordera Mo MpakTHUKE YHCIOBBIE 3HAUYEHHUS BEJIUYMH C O0O3HAUYEHUEM EMHMIIL
(¢u3nUecKUX BEJIMYMH U €IMHUIl cUeTa cienyeT mucath nudpamu, a yucia 06e3 0003HAYCHHS €AUHUIL
(bu3NYECKUX BEIMYMH U €AMHUIL CYETA OT EUHUIIBI A0 AEBSITH — CIIOBaMHU.

2.3 Odopmiienne orJiaBJjieHNsl, 3ar0JI0BKOB

OrnaBneHue — rnepeueHb OCHOBHBIX YacTei OT4YeTa MO MPAKTHKE C yKa3aHWEM CTpaHMIl, Ha
KOTOPBIE WX ITOMEIIAFOT.

3aroJOBKM B OIJIAaBJIIEHUM JIOJDKHBI TOYHO INOBTOPSTH 3arojloBKM B TekcTe. He momyckaetcs
COKpalaTh WJIM IPUBOJAUTH 3aroJioBKM B Jpyroi QopmymnupoBke. Ilocnennee cinoBo 3arojoBka
COEIMHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHHUIIBI B IPAaBOM CTOJIOIE OTJIaBIECHUSI.

B ornaBnennn cioBo «ConepskaHue)» 3alHCHIBAIOT B BHJIE 3ar0JIOBKA CHMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIBI) € NPONHMCHOW OykBbl. HanmmeHoOBaHMs, BKJIIOUYEHHBIE B OIJIaBJICHUE,
3aIlUCBIBAIOT CTPOYHBIMU OYKBaMHU, HAUMHAS C IPONUCHON OYKBBI.

3aroJ0BKH JOJDKHBI YETKO M KPATKO OTPaXkaTh COAEP/KaHUE Pa3/IeiioB.

3aroJIoBKM pacrnoiararoT CAMMETPUYHO TEKCTY (IOCEPEANHE CTPAHULIBI).
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3aroyioBKM CjenyeT Iedyararb ¢ MPONUCHOW OYKBBI 0€3 TOYKM B KOHIIE, HE MOJYEPKUBAs.
IlepeHoCHI CIIOB B 3aroyioBKax He AOIycKaroTcsl. EciM 3arojloBOK COCTOUT U3 JBYX MPEIIOKEHUH, UX
pa3aensioT TOYKOM.

PaccrossHre Mexay 3arojioBKaMHM M TEKCTOM JIOJDKHO OBITh PAaBHO TPEM HMHTEPBAJIaM.
PaccTosHue mexy 3arojoBKamMu — iBa UHTEpBAJIa.

CTpyKTypHBIE 3JI€MEHTHl oTueTa 1o npaktuke «Coaepxkanue», «Bmemenue», «OcHOBHas
4acThy, «3aKioueHuey», « CucoK UCIOIb30BaHHBIX HICTOYHUKOBY ClIelyeT HaYMHATh C HOBOTO JIKCTA.

Pa3nensl OCHOBHOM 4YacTW OT4Y€Ta IO MPAKTUKE JOJDKHBI HMMETh IOPSJIKOBBIE HOMEDA,
o0o3HayeHHbIEe apabckuMmu nudpamMu 0e3 TOUKH W 3amucaHHble ¢ ab3anHoro orctymna. [loapasmens
JOJDKHBI MMETh HYMEpalMIo B Ipelenax Kaxaoro paszaena. Homep pasnena coctoutr U3 HOMepa
pasziena u nojpasjena, pa3eieHHOr0 TOYKOM.

2.4 OdopmiieHue MILTIOCTPALMA

WnmocTpaTUBHBI  MaTepuan JOJDKeH OBITh  TpejacTaBieH pucyHkamu. KoimdecTBo
WITIOCTPALMHA JOKHO ObITh JOCTATOUYHBIM JUIs OSCHEHUSI N3J1araéMoro TeKCTa.

Wnmroctpanum, UCNonb3yeMble B OTYETE 10 MPAKTUKE, Pa3MEIIaloT 0] TEKCTOM, B KOTOPOM
BIIEPBbIE JJaHA CChUIKA HA HUX, UJIM Ha CIEAYIOIIEH CTpaHMIIEe, a IPU HEOOXOIUMOCTH - B IPUJIOKEHUH.

WnmocTpanuu HyMepyroT apabckuMu Im@pamMu CKBO3HOW HyMepauuell WM B mpeenax
paszena, Hanpumep: «PucyHok 1» unn «PucyHok 2.3» (TpeTuil pucyHOK BTOPOTo pa3zesa).

Ha Bce miumroctpanuu A0KHBI ObITh IPUBEJEHBI CCHUIKM B TeKcTe oTyeTa. [Ipu cchlike
CJIelyeT MACATh «... B COOTBETCTBUM C PUCYHKOM 2 IIPH CKBO3HOM HYMEDPALIMU U «... B COOTBETCTBUHU
C pUCyHKOM 1.2» npu HyMepauuu B Ipejeaax paszena.

WnmocTpanuy JOKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEOOXOJUMO, MOSCHUTENbHbIE JaHHbIE
(mogpucynounsiii Tekct). CiaoBo «PHUCYHOK» UM HaMMEHOBAaHUE MOMEIIAIOT I10CJIE MOSICHUTEIbHBIX
JAaHHBIX.

Wnnmroctpanuy, KOTopble 3aHUMAalOT 00beM OoJiee OAHOW CTpaHUIlBl, CIEAYyeT paclojiaratb B
IIPUIOKEHUSX.

2.5 IlocTpoenue Tad M1

TaOnuiel TPUMEHSIIOT JUIsl JTy4IIe HarJIIJHOCTU U yI00CTBa CPaBHEHHUS [TOKa3aTeeH.

[Mudposoii MaTepual, Kak MpaBuiIo, opopMIIOT B BUe Tabnuil. Tabnuua coaep KUt Tpu Buia
3aroJIOBKOB: 0011H, BepxHUE U 00KOBbIe. OOIINIA 3ar0JIOBOK OTPaXKaeT coJiep:KaHne Beel TabmuIbl (K
KakoOMy MECTy M BPEMEHHM OHa OTHOCHUTCS), pacrojaraercs HaJ €€ MaKeTOM U SIBJSETCS BHEIIHUM
3aroJIOBKOM. BepxHMe 3aroloBKM XapakTepusyloT conepxanue rpad, a OokoBbsle - cTpok. OHH
SBJISIIOTCSI BHYTPEHHUMU 3ar0JIOBKAMH.

Tabnuiel, WCIONB3yeMble B OTYETE MO TPAKTHKE, PAa3MEMIaroT TOJ TEKCTOM, B KOTOPOM
BIIEPBbIE JJaHA CChUIKA HA HUX, MJIM Ha CIEAYIOIIeH CTpaHMIIe, a TPU HEOOXOIUMOCTH - B IPUIIOKEHUH.

Tabnuipl HymMepyroT apabckumu udpamMu CKBO3HOW HyMepaluded Wiu B Mpeaesax pasjena,
Hanpumep: «Tabauna 1» umn «Tabnuna 2.1» (nepBas Tabnuia BTOPOro pasaena).

Ha Bce TaOmuIpl MODKHBI OBITh TPUBEACHBI CCBUIKM B TeKCTe oTdera. [Ipwm cchuike ciemyer
IHUCATh «... B COOTBETCTBHM C JAHHBIMH, IPEICTABICHHBIMU B TabuIle 3» MPU CKBO3HOM HyMepaluu
U «... TIO TaHHBIM, IPE/ICTABICHHBIM B TabHIe 2.2)» Py HyMEpAaIluH B IIpe/iesiax pasaena.

3aronoBkH rpad U CTPOK TaOJIHUIIBI CIEeAyeT MUCaTh C MPOIUCHON OYKBBI, a MOA3ar0JIOBKHU Tpad
- CO CTPOYHOH OYKBBI, €CIT OHH COCTABIIAIOT OJHO MPEAJIOKEHHE C 3aroJOBKOM, WM C IPOIMUCHON
OYKBBI, €CITH OHM UMEIOT CaMOCTOATEIbHOE 3HaUeHUe. B KOHIIe 3ar0JIOBKOB U 10/13ar0JI0BKOB Ta0JIUI]
TOYKH HE CTaBST. 3ar0JOBKH U TO3aTr0JIOBKH rpad yKa3pIBalOT B €IMHCTBEHHOM YHCIIE.

Tabnuiel, KOTOpBIE 3aHMMAIOT 00BeM Ooyiee OJHOW CTpaHUIIBI, CIEAyeT pacroyiaratb B
MPUITIOKCHHUSX.

JlonyckaeTcst momemaTh TaONMIly BJIOJIb JJIMHHON CTOpOHBI JMCTa (1O  ainbOOMHOM
OpHUCHTAIINH ).

Eciu ctpoku wim rpadsl TaObmuibl BBIXOAAT 3a (OpMAT CTpaHUIBI, €€ JeJNAT Ha 4YacTH,
NOMeIIasi OAHY YacTb MOJA APYrod WM PSIOM, NMPH 3TOM B KKIOW YaCTH TAaOJHUIBI TOBTOPSIOT €€



6

oOnii 3arojlOBOK M 3aroyioBKU CcTpok. Ilpu geneHun TabmuIpl Ha 4acTU JOMYCKaeTcs ee oOImui
3aroJIOBOK 3aMEHSTh COOTBETCTBEHHO HOMepamHu rpad.

CnoBo «Tabnuna» yka3plBalOT OJMH pa3 ClieBa HaJ NEPBOM YaCThIO TAaOJIMILBI, HaJ APYTUMU
qacTssMu mUIyT ciioBa «IIpomomkeHne TabIuib ¢ ykazaHueM HoMepa (0003HaYeHMS ) TaOJIUIIbL:

[Ipu mocTpoeHus: TEKCTOBOM TaOIMIIBI IPU €€ ACTICHUHN Ha CIEeAYIOIIeH CTpaHHIle MOCIe CIOB
«[Iponomkenue TabauIBI 2y MOBTOPSETCS HANMEHOBAHHE BEPXHUX 3ar0JIOBKOB rpad.

I'pady «Homep mo mopsiaky» B TaOnuIly BKIOYaTh He jgomyckaercs. Hymepanus rpad
TaONIMIBI apaOCKUMHU [UPpaMH JTONMYCKAaeTCs B TeX CIydasX, KOrJia B TEKCTE OTYETa MO IMPAKTHUKE
UMEIOTCSl CCBUTKM HA HUX, MPU JEJICHUU TaOJUIbI Ha YaCTH, a TAK)Ke MPH MepeHOCe YacTH TaOIuIlbl Ha
CJIEIYIOIYIO CTPAHUILY.

[Ipn Hanuuuu B UCCIEJOBaHMM HEOOJBIIOrO MO 00beMy HU(GPOBOrO Marepuaia ero
HerenecooopasHo opopmiATh TabIUIEH, a clieAyeT MPEACTaBIATh TEKCTOM, pacroiiaras nudpoBbie
JaHHbIE B BUJIE KOJIOHOK.

[Ipumep.

[IpenenbHBIC OTKIOHCHUS:

IO BBICOTE «ouieeeeeeeieeiaaaaaannnn, +2,5%
IO IIUPHHE ..eeenneeinnieeennnneennnn. +1,5%
TIO TOJIIIHHE v vvveeeeeeneaaeeeennnn. +0,3%

2.6 Odopmiienne nepeuncaeHni

[Mepen kaxaoil MO3MIIMCH MEPEUMCICHUS CIEAYeT CTaBUTh Ne(UC MM TPUH HEOOXOIUMOCTH
CCBUIKH B TEKCT€ JOKYMEHTA Ha OJJHO M3 IEPEUUCIICHHUI, CTPOYHYIO OYKBY, TIOCIE€ KOTOPOH CTaBUTCS
ckoOka. [y nanpHei el reTanu3anuy nepedrcieHnii Heo0X0MMMO UCIIOb30BaTh apadCcKue UQPHI,
HIOCJIC KOTOPBIX, CTABUTCS CKOOKa, a 3aliCh MPOM3BOIAMTCS ¢ a03alHOr0 OTCTYyIa a, KaK MMOKAa3aHO B
npumepe.

[Tpumep.
a)
0)
1)
2)
B)

Kaxmoe MNEPCUUCIICHUC 3aITMCBIBAIOT C ab3arHoro OTCTYyIIA.

2.7 Odopmienue popmy

IIpu odopmnenun ¢opmMyn B KayecTBE CHMBOJIOB CIEAYyeT MPUMEHATh OO0O3HAYCHHS,
YCTAHOBJICHHBIC COOTBCTCTBYIOIIMMHU TOCYAAPCTBCHHBIMU CTaHAApTaMHU. TlosicHeHust cUMBOJIOB H
YHCIOBBIX KOA(D(PUIIMEHTOB, BXOIAIINX B (POPMYITy, €CIM OHH HE TOSCHEHBI paHee B TEKCTE, MOJKHBI
OBITH MPUBEJCHBI HETTOCPEICTBEHHO 1O (hopmyoi. [TosiCHEHHS Ka)KI0ro CHMBOJIA CIIEIYeT AaBaTh C
HOBOW CTPOKH B TOH IMOCIIEIOBATEIHHOCTH, B KOTOPOW CHMBOJBI MpuBeAeHBl B (opmyne. [lepBas
CTpOKa IMOSICHEHUS IOJDKHA HAUWHATHCS CO CIIOBA «TJe» 0e3 IBOETOUMS TIOCIIe HETO.

[Mpumep - [I1O0THOCTD KaX0T0 00pa3ia , KI/M , BEIYHCIISIIOT TI0 (popMyJie

p=3 M

rae M- macca oOpasia, Kr;

V - 06beM 06pasua, M.

®dopmybl, ClieAyIONIME O/THA 33 APYTOH U HE pa3AeiICHHbIC TEKCTOM, Pa3IeIsSIOT 3aIsTOM.

[TeperocuTs GOPMYITBI Ha CISAYIONIYIO CTPOKY JOIMYCKACTCS TOJILKO Ha 3HAKaX BBIMOIHAEMBIX
oIepalyii, MprUYeM 3HaK B Hayalle cieayIolIel CTPOKU NOBTOpstoT. [Ipu neperoce hopMyIbl Ha 3HaKe
YMHOXCHUS TIPUMEHSIOT 3HAK «X).

@dopMyIibl B TEKCTE OTYETA MO MPAKTUKE CJICIYyEeT HyMEpPOBaTh apaOCKUMU IU(PpPaMU CKBO3HOM
HyMepalueil Win B nmpeenax paszera.
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Howmep 3axitoyaroT B KpyrJible CKOOKH 1 3alIFCHIBAIOT HA YPOBHE (POPMYIIBI CITPaBa.

CchIIKM B TEKCTE Ha MOPSAIKOBBIE HOMEpa (popMyIl JaroT B CKOOKax, HalpUMep, ... B hopmyIe
(3).

@dopmyItbl, MOMeENaeMble B TPUIOKCHUSAX, TOJDKHBI HYMEPOBAThCS OTIEIBHON HyMeparuen
apabckumu TMppaMu B Tpeaeiax KaKJIOTO MPWIOKECHHs C J00aBIIEHHWEM Mepea KakIou mudpoi
0003HavYeHMS PUITOKEeHHS, HanpuMep dopmyna (B.1).

2.8 Odopmiienue 0ubJINOTrpadPpuIecKuX CCHIJIOK

bubnmorpaduueckne CChIIKM B TEKCTE OTUYETa MO MPAKTHUKE OQOPMIIIOT B COOTBETCTBHH C
tpedoBanussmu ['OCT P 7.0.5-2008.

bubnmorpaduueckas cchiIKa SIBISIETCS YaCThIO CIIPABOYHOTO ammapara OT4eTa Mo MPaKTHKE U
CIIY)KUT UCTOYHUKOM Oubamorpaduueckoid nHGopmaiuu 00 00bEKTaX CChIIKH.

[To MecTy pacnoio>keHusl B JOKYMEHTE Pa3IuvaroT ONOIMOrpaduuecKie CChLUTKHU:

BHYTPHUTEKCTOBBIE, IOMEIICHHBIC B TEKCTE JOKYMCHTA;

MOJICTPOYHBIC, BRBIHECEHHBIC U3 TEKCTA BHU3 MOJIOCH! JOKYMEHTA (B CHOCKY);

3aTEKCTOBBIC, BELIHECEHHBIC 32 TEKCT JIOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabore cnemyer mpuMeEHSTh 3aTEKCTOBBIE CCHIIKU.

COBOKYITHOCTh 3aTE€KCTOBBIX OHMONMOrpaguyecknx CChUIOK OQOPMIIIETCS KaK IEpeYCHb
OubmmorpadguUecKux 3anMcei U BKIIFOUASTCS B CIIMCOK UCIOJIb30BAHHBIX UICTOYHHKOB OTYETA.

2.9 OdopmiieHne CMUCKA UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpadpuueckne onucaHue UCTOYHMKA B CIHCKE HCIOJB30BAHHBIX HCTOYHHUKOB
opopmisiroT B coorBercTBHH ¢ TpeboBarusimu ['OCT P 7.0.100-2018.

bubnuorpadudeckoe onucanue SBISETCS OCHOBHOW 4acThi0 OMOIMOTrpaduuecKoi 3anmcHy.

Cnucok HMCIOJIb30BaHHBIX HMCTOYHUKOB JIOJDKEH BKIIOYATh OuOIMorpaduueckue 3amucu Ha
WMCTOYHUKH, UCTIONB30BaHHBIE aBTOPOM IPH HAMHMCAHUU OTYeTa Mo mpakTuke. CHUCOK JOKEH OBITh
pa3MenicH B KOHIIE OCHOBHOTO TEKCTA.

B otuere mo mpakTUKE HUCTOYHUKKA B CIHMCKE WCHOIb30BAHHBIX MCTOYHHUKOB CIEIYET
pacnonarate B andaBUTHOM TMopsjke. [Ipu 3TOM HE3aBUCHMMO OT ai(paBUTHOTO TOPSIKAa BIIEPEIH
JOJIKHBI OBITH PUBEIEHBl HOPMATUBHBIEC AKTHI.

HopMaTuBHEIE aKTHI pacIoyIararoTCs B CIEAYIONMEM TOPSIKE:

MEXIYHapOAHbIE aKThl, patuduIupoBaHHbIE Poccueil, mpuueM cHayana HIYyT JAOKYMEHTHI
OOH;

Koncrutynus Poccun;

KOJICKCHI,

(benepanbHbIE 3aKOHBI;

ykasbl [Ipesungenta Poccun;

nocranoBienus [IpaButensctBa Poccuu;

MIPUKA3bl, TUCbMA U TIP. YKa3aHUS OTICIBHBIX (eJepaTbHbIX MHUHHCTEPCTB U BEJIOMCTB;

3aKOHHI cyObekTOB Poccuu;

pacrnopsiKeHUs T'yOepHaTOpOB;

pacmiopsKeHHs 00JACTHBIX (PECTYOIMKAHCKUX ) IPABUTEILCTB;

cyaeOHas mpakTHKa (T.e. IOCTAaHOBJIEHU BepXoBHOTO 1 nipounx cyaoB Poccun).

3aKoHBI pacroyiararoTcs He 1o andaBuTy, a Mo Aare npuHATUs (moanucanus [IpesumeHTOM
Poccumn) - Bnepenu 6oiee crapsie.

B cnucke He MOMKHO OBITh MCTOYHMKOB, HAa KOTOpPbIE HET CCBHUIKM B TEKCTE OTYeTa IO
TIPAKTHKE.

2.10 OdopmireHne NPpUIIOKEHUI

Marepuai, TONOJHSIOMMIA OCHOBHOM TEKCT OTYETa IO MPAKTHKE, JOMYCKAETCS NMOMELATh B
NPUWIOKEHUAX. B KadecTBe MNPUIOKEHHS MOTYT OBITh MPEACTaBIICHBI: TpadUuecKuii marepual,
TaONUIbI, GOPMYITBI, PUCYHKH B IPYTOi WILTIOCTPATUBHBINA MaTepHa.
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[Tpunoxenuss oGOpMISIIOT KaK TPOJOJDKEHHWE OTYeTa IO MPAaKTHKE Ha €€ TMOCISAYIOIINX
cTpanunax. [IpunoxeHus JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThI0 OTYETa CKBO3HYIO HYMEpAIIHIo
CTpaHHMII.

B TekcTe oTuera mo npakTUKE Ha BCE MPUIOKEHUS TOJDKHBI ObITh JaHBI CCHUIKU.

[IpunosxeHus pacroyiaraloT B MOPSIKE CCHUIOK HAa HUX B TEKCTE OTYETA MO MPaKTHKE.

[Tpuito>keHUsT TOJKHBI OBITH MEPEYUCIICHBI B OTJIABJICHUH OTYETa [0 MPAKTHKE C yKa3aHUEM UX
HOMEPOB, 3ar0JIOBKOB U CTPaHUII.

Kaxnoe npuiioxkeHue ciielyeT HauuHATh C HOBOM CTPAHMIIBI C YKAa3aHUEM HaBEpXY MOCepeInHe
cTpanuilsl cioBa «lIpunoskeHue» u ero 0003HaYCHHUS.

[IpunoxxeHue OJKHO UMETh 3aroJjOBOK, KOTOPBIN 3aMKMCBHIBAIOT CUMMETPUYHO OTHOCUTEIHHO
TeKcTa (IMMOCepeIMHE CTPAHUIIBI) C IPOMUCHON OYKBBI OTJAEIBHOM CTPOKOM.

0003HAYAIOT 3arJIaBHBIMU, OYKBaMH PYCCKOTO andaBuTa, HAYMHAS ¢ A, 32 UCKIIOUECHHUEM OYKB
E, 3, I, O, 4, b, bl, b. Ilocne cnosa «[Ipunoxxenue» crueayer OykBa, oOO3HAYaromas €ro
MOCIE0BATEIHHOCTD.

[IpunoxkeHus, Kak MpaBWIIO, BBHIMONHAIOT Ha nucTtax dopmara A4. Jlomyckaercs oQpopMIIsTh
npuiIoKeHus Ha auctax popmara A3, Adx3, Adx4, A2 u Al.

3 Mertoanueckue yKa3aHMs JJsi 00y4aloIMXcs MO NMOATOTOBKe K 3alluUTe OT4YeTa IO
NpaKTHKe

OOyuaroniemycst He00X0AUMO TIIATENBHO MOATOTOBUTHCA K 3alllUTE OTYETA [0 MPAKTUKE, ITPU
ATOM: COCTAaBHTH TE3UCHI JMokiana (pernameHt 5-10 MMH), MOATOTOBHUTH IMpe3eHTAli0. B moxiane
CTYACHT O3BYUMBACT Il€JIb HCCIICOBAaHUs, 3aJadd, OCHOBHBIE BBIBOJIbI, pE3yJbTaThl OTYETa IO
NPaKTHKE.

[IpumepHas CTpyKTypa J0KJIa/1a Py 3alUTe 0TYETa 0 IPAKTUKE:

1. YeTkast popMyIMpoBKa HENU U 3a/1a4 PAKTUKH.

2. OTueT 0 npoJielaHHON paboTe Ha MPaKTUKE.

3. Iomy4eHHbIe pe3yIbTaThl IO UTOTaM MPOXOKIACHHUS TPAKTUKH.

[Ipe3eHTanust K OTYETY MO MPAKTHUKE — 3TO KPATKOE HArJISIHOE M3JI0KEeHHE MH(OpMaIUM 1o
COZICP)KAHMIO OTYeTa MO MPAaKTUKE, MPEICTaBICHHOE MocpeacTBOM mporpammbel Microsoft Office
PowerPoint.

[Ipe3eHTanyst oTYETa MO MPAKTHKE CONEPKUT OCHOBHBIE IOJIOKEHUS, BHIHOCHMBIE Ha 3aIUTY,
rpadpuyeckuif Marepuan — PUCYHKH, TaONMUIbl, AITOPUTMbI M T.I., KOTOpPbIE HUTIOCTPUPYIOT
PE3yIBTATHI TPOXOXKIACHUS TPAKTHKH.

IIpe3eHTanust oT4yera Mo MPaKTHKE CIYXKHUT sl yOeIUTENbHOCTH M HArsIHOCTU MaTepuana,
BBIHOCHMOTO Ha 3aIIUTYy.

IIpe3eHTanus J0DKHA BKIIOUATh B ¢e0sl CIEIYIONIUE pa3aesbl:

- TUTYJBHBIN JUCT npe3eHTanuu (1 cnaiin);

- enu ¥ 3a1a4u npaktuky (1 ciaiin);

- OTYET O TpoJIeTTaHHOM paboTe Ha npakTuke (1-2 cmaiina);

- pe3yJbTaThl IO UTOTaM MPOXOXKJICHUS MPAKTUKHU (2-3 craiina).

OOmiast CTpyKTypa TpEICTaBICHHOW TMpe3eHTallii JO0JDKHA COOTBETCTBOBATH CTPYKTYpE
JIOKJIA/1a.

[Tpu co3manuu Mpe3eHTaIuy CIeIyeT MPUACPKUBATHCS CIETYIONIINX PEKOMEHTAIIHIA:

- mpudt - Times New Roman;

- pa3mep mpudTa A7 3aT0JI0BKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;

- IBET U pa3Mmep mwpudra, GopmMaTsl pUCYHKOB M TaOIHIL TOJKHBI OBITH O1I00paHbI TaK, YTOOBI
BCE HAJMHMCH, PUCYHKHU M TaOJIUIBI OTYETIMBO MPOCMATPUBAINCH Ha CIIalIe.

3amTa oT4eTa Mo MPaKTUKE MPOBOIUTCS TIepel PYKOBOIUTENIEM MTPAKTHKHN OT HHCTHTYTA.
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[Tpunoxxenne A

Maker 3as1BJICHHs HA IPAKTUKY

3aBenyromemy Kadeapou
WHOCTPAHHBIX  SI3BIKOB,  ICJIArOTUKH U
IICUXOJIOTHH

E.O. Knumenko

o0yyaromerocsi yaeOHO! TPyIIIbI
®amumus Mms OtyectBO (B pOAMTEIIBHOM
TaJIeKeE)

3asABJICHHUC.

HpOH_Iy HaIlIpaBUTb MCHA JIS ITPOXOKACHUA y‘IC6HOI‘/'I IIPaKTHUKH
(BUJ IPaKTHKN)

(03HAKOMHUTENILHOM TPAKTUKH)

(HauMEHOBaHUE PAKTUKN)

(HaumeHoBaHue NpOoQUIIBHON OpraHu3aLuy (0a3bl IPaKTHKH))

njin

HpOHIy HaIllpaBUTb MCHA IJIA IPOXOKACHUA yqe6H0171 IMPAaKTUKH
(BUA IPAKTUKN)

(03HAKOMUTENIBHOM NPAKTHKH)

(HaI/IMeHOBaHI/Ie l'[paKTI/IKI/I)

M0 MECTY JKUTENbCTBA (MecTy MpeObIBaHUS B MEPUOJ] OCBOEHHUSI 00pa30BaTEIbHON MPOTPaMMBbl) WIIH
paboThl B

(HauMeHOBaHUE NPO(UILHON OpraHn3anuy (0a3sl IPAKTHKH))

JloroBOp 0O MpaKTHUECKOH MOITOTOBKE 00 YUJarOIIAXCS oT No

« » 20 1. [Toanucy oOyuarormerocs

AHKETHBIE TaHHBIE CTyJeHTa
1. Tenedon cryneHTa:

JOMAIITHUI

COTOBBIH

pabounit

JJIA CBA3HU (pO,Z[CTBeHHI/IKOB, 3HaKOMBIX)

2. DIEeKTPOHHBIN aJpec:
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[Ipunoxenue b
MaxkeT TUTYJIBHOTO JINCTA OTYETA 10 YIEOHOH MpaKTHKe

I'OCYIJAPCTBEHHOE BIO/JIZKETHOE OBPA30OBATEJIBHOE YUYPEX/IEHUE
BBICIIEI'O OBPA3OBAHMUAA
«BOJIKCKHAH UHCTUTYT SKOHOMMUKMU, IIEJATOT KA U IIPABA»

IOpunnueckuii paxyabTeT
Kadenpa HHOCTpaHHBIX A3bIKOB, I1EIarOTUKH M TICUXOJIOTHH
Hanpasnenue noarorosku: 44.03.04 Tlpodeccuonanproe o0yueHue (1o orpacisim)
Hanpasnennocts (mpoduiib): MHIYCTpHaIbHas eAaroruka

OTYET
1o y4eOHOI MpaKTUKe

HaMMCHOBAaHHE BUA IIPAKTUKU

(0O3HAKOMUTEIBHOU MMPAKTHKE)
HAaUMCECHOBAHHEC THUIIA HpaKTl/IKl/I

Brimonann obyuarommiicst yaeOHOU TPYIIIBI

(®HO nosHOCTBIO, MOATHUCH)

IIpoBepuiu:

PykoBoauTeNnb NPakTUKK OT IPOPHILHON OpraHu3aluu

(nomxHoCTh, MO pyKOBOAUTEIS MOTHOCTHIO)

« » 20 .

(mara) (TTOATTVCE)

MII

PykoBogurens npaktuku ot BUOSIIIT:

(nomxHOCTh, MO pyKOBOAUTENS MOJTHOCTHIO)

Bomxkckuit, 20
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[Ipunoxxenue B

[Tpumep odopmieHHS CIIMCKA UCIIOIB30BAHHBIX HCTOYHUKOB

CIHCOK HCITOJIb30BAHHBIX HCTOYHUKOB

1. denepanbHbIN roCyJapCTBEHHBIN 00pa3oBaTeIbHBIN CTaHIAPT
JIOIITIKOJIBHOTO 00pa3oBanus (YTB. mpukazoM MuHuctepcTBa oOpa3zoBaHus U Hayku PD
or 17 oktsa6ps 2013 r. N 1155). — Teker : snexrponnwrid // ['APAHT.PY
HNudopmarimonHo-1paBoBoi MOpTaJl. — URL:

http://ivo.garant.ru/#/document/70512244/entry/1000:0 (maTa oopamenus: 27.02.2020).

2. Apon, U. C. Tlenaroruka : yuednoe nocooue / M. C. Apon ; [ToBomkckuit
rOCYIapCTBEHHBIN TEXHONOTHYECKNH yHUBepcHTeT. — Momkap-Omna : III'TY, 2018. —
144  c¢.: T1abm, cxeM. — Pexum goctyma: mo moxamucke. —  URL:

http://biblioclub.ru/index.php?page=book&i1d=496200 (mara obpamenus: 10.12.2020).
— bubmumorp. B kH. — ISBN 978-5-8158-2015-9. — TekcT : 21eKTpOHHBIH.

3. bonpos, B. A. CoBpeMeHHBbIE MNPEACTABICHUS O YYBCTBE YCTaJIOCTH B
npodeccuoHanbHol nestenbHoctd / B. A. bompoB. — Tekcr : anektpoHHbINH /]
[Neuxomornueckuit xxypHar. — 2012. — Ne 2. — C. 23-34. — ISSN 0205-9592. — Pexum
JIOCTyIIA: TSt aBTOPU3. MOJIb30BATEIIECH. — URL:
https://elibrary.ru/item.asp?id=17713168 (narta oopamenus: 10.12.2020).

4, Hanb, B. 1. TonkoBbli Cl10OBaph )KUBOTO BEJIMKOPYCCKOTO sA3bIKA : [B 4 T.] /
B. U. ane. — Cankt-IlerepOypr : Juamant, 1996. — 1838 ¢. — ISBN 5-88155-085-4. —
TeKcT : HemoCPEACTBEHHBIN.

d. Oo6yxoBa, JI. ®. Bo3pactHas mcuxosjorus : y4yeOHUK sl OakaiaBpoB /
JI. ®. O6yxoBa. — Mocksa : UznarensctBo HOpaiit, 2013. — 460 c. — bubnuorp.: c. 455-
458. — ISBN 978-5-9916-2189-2. — TekcT : HEMOCPEACTBEHHBIN.
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