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1 MeToanuyeckue peKOMEHIAUUH 1JIs1 00Y4YAIOIIMXCS N0 NJAHUPOBAHMIO U OPraHU3ALMHU
BpeMeHH, He0OXO0IMMOT0 /1JIsl OCBOEHHS M CUMILINHBI

SI3bIK 1€70BOrO MUChMa OOBIYHO BBI3BIBAET Y CTYACHTOB O0ubIOi nHTEpec. Bmecte ¢ Tem, ee
YCBOCHHE COMPOBOXKIACTCS 3HAUUTEIBHBIMUA CJIOXHOCTSIMM, BBI3BAaHHBIMH OOJBIINM 00BEMOM
MaTepuaa.

N3ydyeHne peKOMEH1yeTCsl HauaTh C O3HAKOMJIEHUS ¢ pabouell mporpaMMoil IUCLUIUIMHBI, €€
CTPYKTYpO#l U coJep’kaHueM pa3zieioB (Tem), TpeOOBaHMM K MPOMEXKYTOUHON aTTecTalllH, 3aTeM
O3HAKOMHTBCSI C IIEPEUYHEM pEKOMEHAyeMoW nurepaTypsl. [lajiee jkenaTenbHO MOCIEA0BATEIBHOE
M3Yy4YeHHE MaTepuana Mo TeMaM, O3HAaKOMJICHHE C PEKOMEHAALMSIMH IO BBIIOJHEHHUIO Pa3IUYHBIX
paboT u 3aaHui, KaK ayAUTOPHBIX, TAK U CAMOCTOSITEIbHBIX. J{JIs 3aKpeIuIeHnsl MaTepuaia cienyer
OTBETUTbH HA KOHTPOJIbHBIE BOIIPOCHI, TPUBEICHHBIE B paboueil mporpaMMe JUCIUILINHBL.

Jucnumimza «SI3bIK 1e10BOro MMCbMa» COCTOMT M3 HECKOJIBKMX CBA3aHHBIX MEXKIY C000X0
TeM, 00eCHeurBaOIIUX MOCIEA0BaTEIbHOE U3YYEHHE MaTepHalia U BhIPA0OTKY YMEHUsSI MPUMEHSTh
II0JIyYE€HHBIE 3HAHMSI HAa IPAKTHKE.

CtpykTypa BpeMeHH, HEOOXOIUMOT0 Ha U3YUYEHUE TUCIUILTUHBI

DopMa H3YHCHUS HCLATIHHbI Bpewms, 3aTpaunBaecmoe Iga U3yueHHe
JUCHUILIMHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHIOBaHHOW B paboueit 40

porpaMMe TUCIUTUTAHBI

Pemenue TecToB, Keic-3aqaHui 20

Hamnucanue KOHCIIEKTOB U pedepaToB 20

W3yuenne  TeM, BBIHOCHMBIX HAa  CaMOCTOSITEIHHOE 20
paccMOTpeHue

Htoro 100

2 MeToauuecKkue P€KOMEHIAMH I10 paﬁoTe oﬁyqaloumxca BO BpEMs IPOBECACHUSA JeKIul

[IpenonaBarento, BeAyIIEMY KypC, PEKOMEHYETCS] Ha BBOJAHOM JIEKIIMH OTNIPEACIIUTD CTPYKTYPY
Kypca, MOSICHUTh LENU W 3aJaud U3y4eHHs AUCHUILTUHBI, C(HOPMYIUPOBATH OCHOBHBIE BOIPOCHI U
TpeOOBaHUs K pe3ybTaTaM OCBOCHHS.

[Ipu paccMoTpeHUH TeMbl BaKHO BBIJACIUTh OCHOBHBIE MOHATUS U ONpPEACNICHHUs, KeIaTelbHa
WX BU3YyaJIU3aIlHsl.

[Ipy moAroToBKE M MPOBEAECHUU 3aHATUNA IO JAHHOMY KypCy IMpenoAaBareib IOJKEH
PYKOBOJICTBOBAThCS KaK OOMIMMHU y4e€OHO-METOJIMYECKUMH TPHHIIMNAMU (HAyYHOCTh, CUCTEMHOCTD,
JOCTYITHOCTh, TIOCJIEIOBATEIbHOCTD, IPEEMCTBEHHOCTh, HAIMYME €MHOW BHYTPEHHEH JIOTUKH Kypca,
€ro CBs3b C  JOpyruMuU  TpeaMeTraMu), Tak W CHeUU(PUYECKUMH  OCOOCHHOCTSIMHU
JUCHUIUIUHBL «SI3BIK JEIOBOrO MUCHbMa», KOTOPBIE HAaXOIAT BBIPAKEHHUE B arperupoBaHHOCTH H
KOMOMHAIIMH ITOIXO0H0B.

B mnonbope Marepmana K 3aHATHSM CJEAyeT PYKOBOJCTBOBAThHCS padodeil mporpaMMmon
yuyeOHOW JUCIHUIUIMHBL, oOpallas BHHMMaHHE Ha KOMIETCHIIMHM, VYKa3aHHble B (QeepaibHOM
rocyJapCcTBEHHOM 00pa3oBaTeIbHOM CTaHAAapTe BBICIIEro oOpa3oBaHms. Ha mepBoM 3aHATHH
mpenojaBaTellb 00s13aH JOBECTU 10 OOydaromuxcs TpeOOBaHUS K TEKYIIEeH M UTOTOBOM aTTECTAllUU,
MOPSIZIOK pabOTHl B ayIUTOPUU M HAIEIUTh UX HA MPOBEJACHHE CAMOCTOSITEIBHOU PabOTHI ¢ y4eTOM
KOJIMYECTBAa YaCOB, OTBEJICHHBIX HA HEE YUEOHBIM IJIAHOM.

Pexomenayss nuTepaTypy s CaMOCTOSITEIBHOTO HW3YYEHHS, TMIPENOJaBaTellb JIOJDKEH
MaKCUMaJIbHO HCIIOIh30BaTh BO3MOXHOCTH, Tpemiaraembie omommorekorr BUDIIII, B Tom umcie ee
AJIEKTPOHHBIMU PECYPCAMHU.

Bo Bpems JEKIMOHHBIX 3aHATHH PEKOMEHIYeTCS BECTH KOHCIEKTHPOBaHUE Y4YeOHOTO
MaTepuaina, oOpaiiarh BHUMaHHEe Ha (HOPMYIUPOBKUA W KATETOPHH, PACKPHIBAIOIINE CYTh TOTO HIIU
WHOTO SIBJICHHSI WJIU TIPOIIECCOB, HAYYHBIC BHIBOBI U MTPAKTUUECKHE PEKOMEH IallNH.




[IpoGniemuas jekmnus MOOYXKIACT ayIUTOPUI0 K aKTHBHOMY BKIIOYEHHIO B YCBOCHHE W
obcyxnenue Matepuana. HaxoxeHre OTBETOB Ha HEOIHO3HAYHBIC BOMPOCHI CTUMYJIMPYET Pa3BUTHE
TBOPYECKOT'O MBIIUICHHSI.

Bormpockl, mpemiaraeMbie ayIuTOPUU JJI PAa3MBIIUICHUS, JOJDKHBI MOOYXIaTh 00ydaeMBbIX
UCII0JIb30BATh UMEIOIIUECS 3HAHUs. B KOHIIE JEKIIMH HEOOXO0MMO JIeIaTh BbIBOJIBI  CTaBUTh 3a/1a4u
Ha CaMOCTOSITETIbHYIO padoTy.

3 MeToauuyecKue PCKOMEHIAIMNHA CTYACHTAM IIPHU NOATOTOBKE K NPAKTHYCCKUM 3aHATUAM

[TpakTHueckoe (CeMHHApPCKOE) 3aHATHE MOJPa3yMeBaeT HECKOJIBbKO BUAOB padOT: MOATOTOBKY
coOOIIeHUsI Ha 33JaHHYI0 TEeMyY, y4dacTHe B OOCYXIEHUU NpoOJIeMBbl, 3aTPOHYTOH COOOIIECHUEM,
BBITIOJTHEHUE KOHTPOJIBHBIX U TECTOBBIX 3aJJaHHH 1O MPeaoKeHHbIM TeMaM. CooOIIeHIE HE SBISICTCS
MPUHLIMITUATIFHBIM MOMEHTOM CEMHUHAapa, OyIyuu TOJIBKO MPOBOKAILIMEH, KaTaJIlu3aTOPOM CJIEAYIOUIErO
3a HUM 00cyxeHus. CooOIIeHre TOMKHO 3aHMMATh 110 BpeMeHU He Oonee 3-5 MmuHyT. OCHOBHOM BUJT
paboThl Ha ceMHUHape — ydacThe B OOCYXIeHHH MpoOsieMbl. [IpuHIMNHATBEHON pasHUILIBI MEXIY
MOATOTOBKOM COOOIICHHS U MOATOTOBKOM K OOCYXKICHMIO HE cyliecTByeT. OTian4ne cOCTOUT B Oosiee
THIATENBFHOM paboTe C TOTOBBIM MaTEPHUANIOM — JIYYIasi €r0 OpTaHu3aIus JUTsl MoAauu ay JUTOPHH.

[TonroroBka K MPaKkTUYECKOMY (CEMHUHAPCKOMY) 3aHSITHIO HAUMHAETCS C TIHIATEIBHOTO
O3HAKOMJICHHUSI C YCIOBHSIMHU TIPEICTOSIICH pabOThI, T. €. C OOpamieHHs] K IUTaHaM CEMHUHApPCKHX
3anstuid. OnpenenuBIIMCh ¢ MpoOJIeMON, NpUBIEKAIOIIeH HauOoJblllee BHHMAHHUE, CIEIyeT
o0paTuThCs K peKOMEHyeMOU JuTepaType. B cemuHape ydacTByeT BCs TpyIna, a IIOTOMY 3aJlaHue K
MPAKTUYECKOMY 3aHITHIO CIEAYeT pacHpeleNuTh Ha BECh KOJUIEKTHB. 3ajJaHue JOJKHO OBITh
OXBa4YCHO TOJIHOCTHIO M PEKOMCHJIOBAHHAsS JIMTEpaTypa JOHKHA OBITh OCBOCHA TPYIIIONH B TOJTHOM
o0BéMe.

JIIsT TIOJTHOLIGHHOW TIOATOTOBKM K TIPAKTHYECKOMY 3aHATHIO YTCHHs Y4YeOHHMKa KpaifHe
HEJOCTAaTOYHO — B YU€OHBIX MOCOOMSIX MU3JIaratoTCsl TOJIBKO MPUHIIMITHAIBHBIE OCHOBBI, B TO BPeMs Kak
B MOHOTpa(UsX M CTaThsIX Ha Ty WIM WHYIO TEMY ITOJHHMAEMbIi BOIIPOC pacCMATPUBACTCS C Pa3HBIX
pPaKypcoB WIH paKypca OJHOTO, HO B JJIOOOM CiTydae JOCTaTOYHO MOApOOHO U riyboko. TeM He MeHee,
JUISS TOTO, YTOOBI JIOJDKHBIM OOpa3oM COPHUCHTHPOBATHCS B CYTH 3aJlaHUs, CHadajla CJIeayeT
03HAKOMHTHCSI C COOTBETCTBYIOLIUM TEKCTOM Y4eOHHKa — BHE 3aBUCHMOCTH OT TOTO, MIPEIyCMOTpEeHA
JU JISKIUS B JIOTIOJTHCHWE K JIAaHHOMY ceMuHapy wiu HeT. OIeHUB 3aJaHue, BBIOPAB TOT WJIA WHOU
CIOXKET, U MOJA00PaB COOTBETCTBYIOIIYIO TUTEPATYPY, MOKHO MPUCTYNATh COOCTBEHHO K MOJATOTOBKE K
CeMHUHapYy.

Pabora Han nuteparypol, cTaThsl M 3TO WIM MOHOTpadus, COCTOUT U3 TPEX ITANOB — YTCHUS
paboThl, €€ KOHCIEKTUPOBAHUS, 3aKIIOYUTEIHLHOTO 0000IIeHHs CyTH H3ydaemou pabotsl. [Ipexre,
yeM Oparbcs 3a KOHCIEKTUPOBAaHUE, CKaXKEM, CTaThH, cleayeT e€ XOTs Obl OAHAXKIbl MPOYMUTATH,
9TOOBI COCTAaBUTh O HEW MPEIBAPUTEILHOC MHEHHE, TOCTapaThCs BBIICIUTH OCHOBHYIO MBICIB WU
HECKOJIbKO 0a30BBIX TOUEK, ONMUPAsICh Ha KOTOPbIE MOXKHO OyZIeT B JalbHEWIIeM paboTaTh C TEKCTOM.
KoHcniektnpoBaHue — JIeJI0 0YeHb TOHKOE H TPYJ0EMKOE, B 00IIEM BHJIE MOYKET OBITh ONPEIeIICHO KaK
¢uKcalyus OCHOBHBIX TMOJIOKEHUW W OTIUYUTEIBHBIX YEpPT pacCMaTpUBAEMOTO Tpyda BKyIe C
TBOPYECKOU nepepaboTKoM uzaeH, B HEM conepxkammumxcsa. KoncnektupoBanue — oiuH U3 3PPEeKTUBHBIX
CHOCOOOB  YCBOGHHSI TMHUCBMEHHOTO TEKCTa. XOTS CaMO KOHCHEKTUPOBAHHUE YK€ MOXKET
paccMaTpuBaThCs Kak OOOOINEHHWE, TeM HE MEHee ©CTh CMBICH BBIJICITHTH IOCIEIHEe OCOOHMIeH,
MOCKOJIbKY B XOJ€ 3aKJIIOUUTENBHOrO0 OOO0OIIEHUS HIen u3ydyaeMoil paboThl OKOHYATENLHO
YTBEP)KIAIOTCS B CO3HAHWU U3ydJaromero. JIOCTOMHCTBOM 3aKIIOYHUTEIBHOTO OOOOIICHHUS Kak
CaMOCTOSITENILHOTO dTama paboThl C TEKCTOM SBISETCS TO, YTO 3[€Ch YUTATENh, OyAydd aBTOPOM
00001IeHHH, OTACNISIET ce0sl OT CTaThH, UTO SIBJISETCS TapaHTHEH HE3aBUCUMOCTH YUTATEIS OT TEKCTA.

Ecim mporpamMma 3aHATHS TpeIycMaTPUBAcT pabdOTy ¢ HUCTOYHUKOM, TO ITOH CTOpOHE
MOJITOTOBKH K CEMHUHAPY CJICIYeT YACIUTh MPUCTAIbHOe BHUMaHue. B cylHOCTH, pa30op MCTOYHUKA
HE OTJIMYAeTCs OT PabOTHI C TUTEPATYPOH — TO Ke UTEHUE, KOHCIIEKTHPOBaHUE, 0000IIIeHHE.

['OTOBSICH K TMPaKTHYCCKUM 3aHATHSAM, CJICIyeT aKTUBHO TIOJh30BAThCS  CIPABOYHOM
TUTEPaTypO: OSHIUKIONEIUSIMHU, CIOBapsIMH, ambOOMaMu cXeM W Jp. BraneHue NOHSITHIHBIM
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anmapaToM U3y4aeMoro Kypca siBIsSeTCsl HeOOXOIMMOCTbIO
BoT HECKOIBKO ITpaBUII IOBECHUS HA CEMUHAPCKUX 3aHATHUSAX:
> Ha CEMHUHAp JKeJaTeJbHO SBJIATHCS C 3amacoM cOpPMYIMPOBAHHBIX HAEH, XOPOLIO,
€CJIA OHU OyAyT COOCTBEHHOI'0 IPOU3BOJICTBA; €CJIU BBl COOMPAETECH MOIb30BATHCS TyKUMHU (OPMYIHPOBKAMHU,
TO IOCTapaiiTech B HUX COPUEHTHPOBATHCS KaK MOXKHO JIy4IIIE;

> €CJIM BBl YTO-TO PEIIMIU MPOU3HECTH HA CEMUHAPE, TO MMYCTh ATO OyJIET HEUTO CTOSIIEE
— He cJIelyeT coTpsAcaTh BO3AyX MYCThIMU (hpazaMu;
1. BBICTYIUICHHUS JIOJDKHBI OBITH 1O BO3MOXKHOCTH KOMITAKTHBIMH U B TO K€ BpeMs

Bpa3yMHUTENbHBIMH, HE 3aHuMaiTe »¢up Hamonro. CrapaiiTech He mepeOHBATH T'OBOPSILEro, 3TO
HEKOPPEKTHO; 3aMEYaHWsI, BO3PAXKEHUS U JOIMOJHEHUS CICIYIOT OOBIYHO MO OKOHYAHHH TEKYIIETO
BBICTYILJICHHUSL.

Ha cemunape wunér He mnpoBepka Ballel MOJTOTOBKM K 3aHATHIO (MOJArOTOBKA €CTh
He00X0JIMMOE yCJIOBHE), HO CTEIEeHb NMPOHUKHOBEHHUS B CyThb MaTepuaia, 00CyXI1aeMoil MmpoOJIeMBbl.
[ToaTomy Gecena OymeT UATH HE TIO COACPIKAHUIO MPOYUTAHHBIX pa0dOT; MPernoaBaTeib OyIeT CTaBUTh
MpoOJIEeMHBIE BOMPOCHI, HE BCE U3 KOTOPHIX MOTYT MPAMO OTHOCUTHhCS K 0OpabOTaHHOW Bamu
JuTeparype.

[To okOHYaHMM MPAKTUYECKOTO 3aHATHS K HEMY cIeayeT oOpaTutbes emié pas, MOBTOPUB
BBIBOJIbI, CKOHCTPYMPOBAHHbBIC HA CEMUHAPE, MPOCIICIUB JIOTHUKY UX TOCTPOCHUS, OTMETHB TOJIOKCHHUS,
JIeKaIUe B UX OCHOBE — JIJISl 3TOTO B T€YEHHE CEMHHApa CIIEYeT JeaTh HeOOobIIre moMeTKU. Takum
00pa3omM, MPaKTHYECKOE 3aHATHE HE MPOHIET 0e3pe3yabTaTUBHO, 3aKPEIUICHHE PEe3yIbTaTOB 3aHATHUS
BEIET K JIydllIEeMy YCBOCHUIO MaTepHara.

Ilanbl npoBeieHUs MPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHI

Tema 1. Jloxymenr. [lpu3naku u pyHKuu nokymenTa. CucremMaTu3amus JOKYMEHTOB 110 BHIaM
u rpynnam. ['ocynapcrBenHoe perynaupoBaHue B P® Knaccudukanuus JOKyMEHTOB IO YIpaBIECHUIO
[IEPCOHAJIOM B OpraHu3auuu. Tumel, CTPyKTypa M Ha3Hau€HUE JOKYMEHTOB, CO3[aBaéMbIX U
(YHKIMOHUPYIOLIUX B CUCTEME YIPaBJIEHUS IEPCOHAIIOM OpraHU3aLUH.

Tema 2. bnank noxymenrta. Buael OnankoB. Odopmiienne u coaepxanue OnankoB. OOiue
IpaBuUja co3AaHus OJaHKOB JokyMmeHTa. CTaHgapTu3anus U yHU(UKALUS JTOKYMEHTOB. BHyTpeHH:s
yHUUKaus (GopM JOKYMEHTOB, CO3AaBaeMbIX U (DYHKIMOHHUPYIOUIUX B JIETOMPOU3BOJICTBE CIIYKOBI
yIIpaBJIEHUs TIEPCOHAJIOM OpraHU3allMU: 0OecredyeHue €IMHCTBA BHYTPEHHUX NPaBUJ BBIMOJHEHUS U
odopMmIIeHHs JOKYMEHTOB, ONTUMH3AIUs KOJIMYecTBa U 00beMa IOKYMEHTOB I10 KaJipaMm.

Tema 3. TOCT 7-0.97-2025 : ceTka peKBH3UTOB J0KyMeHTa (pekBu3uThl 1-15). IlpaBuna
oopMIIeHHsST PEKBU3UTOB JOKYMEHTOB. Bunabl u Ha3HaueHue HWH(OPMALMOHHO-CIIPABOYHON
nokymeHTtanuu. Ilopsnok odopmieHus, OCHOBHbIE PEKBM3UTHI M IPABONPUMEHMTENbHAs IMPAaKTHKa
WCIOJIb30BaHUS JAOKJIAJHbBIX, CIIY’)KEOHBIX U OOBSCHUTENIBHBIX 3aIIUCOK, IIPEJICTABICHUN, TPEI0KEHUH,
3asBJICHUM, aKTOB, CIIPABOK M JIp. B KaUeCTBE OCHOBAHMHU Ul MPUHATUHN pelleHnit B cepe ynpaBieHHs
[IEPCOHAJIOM OpraHU3al|H.

Tema 4. TOCT 7-0.97-2025 : cerka pekBU3WUTOB JOKyMeHTa (pekBu3uTHI 16-31). IlpaBumia
oopMIIeHHsST PEKBU3UTOB JOKYMEHTOB. Bunabl u Ha3HaueHue HWH(OPMALMOHHO-CIIPABOYHON
nokymeHTtanuu. Ilopsnok odopmiieHus, OCHOBHbIE PEKBM3UTHI M MPABONPUMEHMTENbHAs IMPAaKTHKa
WCIOJIb30BaHUS JOKJIAJHbIX, CIIY)KEOHBIX U OOBSCHUTENbHBIX 3aIIUCOK, IPEICTABICHUHN, MPEI0OKEHHH,
3asBJICHUM, aKTOB, CIIPABOK M JIp. B KAU€CTBE OCHOBAHUHU Ul MPUHATUH peleHuit B chepe ynpaBieHHs
MIEPCOHAIIOM OpTraHU3al|H.

Tema 5.CocrtaBienue u o(OpMIICHHE OpPraHU3alMOHHBIX JTOKYMEHTOB. IlomokeHue.
Wuctpykuusa. OcoOEHHOCTH S3bIKa M CTHJS CIHYXKEOHBIX JOKYMEHTOB. TpeOoBaHUS K TEKCTaM.
TpeGoBaHUs TOCYAapCTBEHHBIX CTaHIAPTOB K O(GOPMIICHUIO yIpaBlIeHYECKOW JokyMeHTanuu. CocTaB
JOKYMEHTOB.

Tema 6. CocraBinenue u opopMJIeHHE OpPraHU3alUOHHBIX JOKyMeHTOB. [Iporokos. [IpaBuina.
YHUpUUUpOBaHHAs CHCTEMa OPraHU3alMOHHO — pPacloOpsAAUTEIbHON IOKyMEHTAluu. BHyTpeHH:s
yHUpUKanusa GopM JOKYMEHTOB, CO3/1aBa€MbIX U (YHKIIMOHUPYIOUIUX B JEJIONPOU3BOICTBE.

Tema 7. CocraBinenne U O(OPMIIEHHE pacCIOpPATUTEIbHBIX JOKYMEHTOB. OOriue
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nosoxxeHust. OcoOEHHOCTH KOHCTAaTUPYIOIIEH U PACTIOPSAUTEIBHON YacTH JaHHBIX JOKYMEHTOB.

Tema 8. CocraBieHue u opopMIIeHHE pacIioOpsAAUTENbHBIX JOKYMEeHTOB. Pacniopspkenue. [pukas.
Pemenue. [IpaBuna cocraBnenusi. OTIMYUTENbHBIE OCOOCHHOCTH MPUKa3a U pacopsKeHus. PekBU3UTHI
OJlaHKa MpHUKa3a.

Tema 9. UndpopManimoHHO-CIIpaBOYHbIE  JAOKYMEHTBHL.  3amucku.  JlokjmajHble  3amuCKH.
CnyxxebHble 3anucku. [losicautensHbie 3anucku. OObICHUTENBbHBIE 3anmucku. Kinaccudukanus,
TpeboBanusi. Ha3zHaueHwe u cocTaB CIpPaBOYHO-MH(YOPMAIMOHHOW JOKyMEHTauuu. TpeOoBaHUS K
COCTaBIJICHUIO M OPOPMIICHHIO.

Tema 10. MadopmanimoHHO-CIIpaBOYHBIE  JOKYMEHTHI. [ToBecTka JTHSL. CnpaBku.
Haznauenue u cocTtaB cripaBoOYHO-MH()OPMAIIMOHHON TOKyMEHTaluu. TpeOoBaHUs K COCTABICHUIO
1 0OPMIICHHUIO.

Tema 11. J[lemoBoe mNHCBMO W €ro BHAbL. Pa3HOBUIHOCTH  CIy)KEOHBIX IHCEM
(compoBOAMTENHHOE MHCHMO, MUCHMO-TIPOCH0A, MUCHEMO-3aMPOC, MTUCHMO-0TBET, MHCHMO-COOOIIEHHE,
MH(POPMALIMOHHOE MHUCHMO, MUCHMO-TIPUTIIAICHHE U T.1.). JJOKyMEHTBI IepeiaBaeMble IO KaHalaM
CBsI3U (TesierpaMMa, Telnekc, hakcorpamma, TeaedoHorpaMma, 3JIeKTPOHHOE MMHCHMO).

Tema 12. CTpyKTypa TEKCTa JI€IOBOTO MHCHhMA U €T0 S3bIKOBBIE OCOOCHHOCTH: JIaHHBIC ajpecara
u jgara cosjnanus, E-mail momydarenss (KOHKpETHBIA COTPYOHHK WM OTIEIN), BCTYIUICHHE, KOTOpOE
COJICP)KUT OOpalleHne, OCHOBHON TEKCT, KOTOPBIA COCTOMT W3 JIBYX 4acTei. B mepBoil m3mararoTcs
NPUYMHB WM 1elb MHCbMa, BO BTOPOH - BBIBOJBL, MPEIJIOKEHUS, TPeOOBaHUSA; 3aKIIOUYCHHE,
HaIMCaHHOE B YBOKUTEIHHOU (hopMme.

Tema 13. S3bIK AenoBbIX Oymar: 0cOOEHHOCTH O(HIIMATBLHO-IEIOBOTO CTHIISL, A KOTOPOTO
CBOMCTBEHHbBI HEUTPAIIBHOCTh TOHA, KPATKOCTh U3JI0KEHHSI U TOUHOCTb BBIPAYKEHUS MBICIIEH.

Tema 14. OOpamieHre B A€TOBBIX MUChbMax. SI3bIKOBBIE (DOPMYIBI: BCTYIJICHHE, 3ar0JIOBOK,
oOpareHue.

Tema 15. [lenoBoe oOIIeHHE C HCHOJIb30BAaHUEM TEXHUYECKUX CPEACTB KOMMYHHKAIUU:
IIPUMEHEHHUE PA3JIUYHbIX TEXHUYECKHX YCTPOMCTB M IPOrpaMMHOI0 oOecledeHusl A Iepeaayvu
nH(pOpMaLIUY U YIATIEHHOTO B3aUMOJICHCTBUSI.

Tema 16. [ludpoBoii 3THKET B JEIIOBBIX MUChMaxX: IIU(POBON JICIIOBOM STUKET B MECCCHIKEPax,
BH/JIEO, B ICJIOBBIX MHChMaX.

Tema 17. MexnayHapoaHble THCbMa: OCOOEHHOCTH O(QUUHMANBHBIX IHCEM, KOTOpBIE
WCIOJIL3YIOTCS AJIs1 OOIICHUS C UHOCTPAHHBIMU MPEINPUATHIMH WU OPTaHU3AIUSIMH.

Tema 18. Opranm3zanus [IeNOMPOU3BOJACTBA B 00pa30BaTEIbHONW OpraHW3AllMHM: CO3JIaHHE
JOKYMEHTOB (OKyMEHTUPOBAHME), OpraHu3alus JABIKEHHS U yd€Tra JOKYMEHTOB, XpaHEHHE
JIOKYMEHTOB (apXUBHOE JIETIO).

4 MeTroanyeckue peKOMeHAAlMHU CTYACHTAM 110 OPTaHU3alUM CAMOCTOSATEJIbHOI padoThl
4.1 ®opMbI caMoCTOSITEIbHON PpadoThI

OnHa W3 3HAUMMBIX 3a/a4 NOJATOTOBKM CTYJIEHTOB - BOCHHUTAaHUE HABBIKOB CaMOCTOATEIbHOMN
paboThl. DTO OAWH W3 TJABHBIX PE3EPBOB IMOBBLIIICHHUS KayeCTBa MOJTOTOBKH OakanaBpoB. Cucrema
CaMOCTOSITENTLHOM pabOTBhl CTYAEHTOB - 93TO: a) TeKylas paboTa Haja MaTepuaioM Yy4deOHOM
JTUCIUTITUHBL  (KOHCIIEKTUPOBAHME JIEKIMK, paboTa C Y4eOHHKOM, IMOATOTOBKA K KOHTPOJIHHBIM
pabotam u cemuHapam); 0) BBITIOJHEHUE CEMECTPOBBIX JOMAIIHUX 33/laHuil (HamucaHue pedeparon
CaMOCTOSITENIbHOE M3y4YeHHE M0 YYEeOHUKY Pa3esioB, BXOASIIUX B MPOrpaMMy, HO HE M3JIAraromiuxcs
JIEKIIMOHHO);

Bonpiioe BHUMaHHWE yaenseTcs OTOOpYy Marepwaia s CaMOCTOSTENbHON pabotrel. [ns
CaMOCTOSITENIFHOTO HW3YYEHHMs MpEeUIararoTcsi BOIPOCHl JMOO HHQPOPMAIIMOHHOTO XapakTepa, JnOo
MPOOJIEMHOTO /JIsl TOCTEAYIOIIETO 0OCYKICHHUS HA CEMHHAPCKUX 3aHSATHUSX.

4.2 Metoauyeckue peKOMeH/IalMM 110 HANMCAHUIO, 0(hOPMIIEHH IO U 3aluTe pedepara

4.2.1 MeTtoauyecKue peKOMEeHIAMH 10 HANMCAHUIO pedepaTa

Pedepar — 5TO KOMIO3HMIIMOHHO-OPTaHW30BAaHHOE, OOOOIIEHHOE W3JI0KEHUE COICpPKAHUS
UCTOYHMKA MH(opMaimu (B yuyeOHOM cuTyauuu - craTeil, MoHorpaduil, MaTepragoB KOH(EepeHLuH,
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o(uMaNBbHBIX TOKYMEHTOB H JIp., HO HE Y4eOHMKa 10 JaHHOM aucuuiuinHe). Tema pedepata MoxeT
OBITh TpEJIOKEHa TMpernojaBaTeieM WIM BblOpaHa CTYIACHTOM U3 pabodeld MporpaMMbl
COOTBETCTBYIOLIEH AMCUUIUIMHBEL. BO3MOXXHO, TIOCIIE KOHCYNBTAIlMU C MPeToAaBareieM, 000CHOBaHHUE
u hopmynupoBaHue COOCTBEHHOM TEMBI.

Tema pedepaTa momKHaA OTpaxarh MpodIEMy, KOTOpas JOCTATOYHO XOPOIIO HCCIIE0BaHA B
Hayke. Kak mpaBuiio, BHyTpH Takoi mpoOsieMbl BbIOMpaeTcs IJisd aHaiuM3a KakoW-Tu00 eIMHUYHBIN
aCIIeKT.

Tema pedepara gomKHA OTpaxkarh MpoOIeMy, KOTOpas JOCTaTOYHO XOPOILIO HCCieloBaHa B
Hayke. Kak mpaBumiio, BHyTpH TakoW MpoOJIeMBbI BBIOMpAETCs IJIsA aHAIM3a KaKoW-TM00 eIMHUYHBIN
aCIIeKT.

Tematuka MO>KET HOCUTD Pa3IMUHBIN XapakKTep:

v MEXKITPEIMETHBIH,

v BHYTPUIIPEIMETHBIH,

v HUHTETPATHBHBIH,

v ObITh B paMKax [POrpaMMbl JUCIHMIUIMHBI WM PACIIMPATh €€  COJEpIKaHHe

(paccMoTpeHue UCTOPUHU MTPOOTIEMBI, HOBBIX TEOPHUI, HOBBIX ACIIEKTOB MPOOJIEMBI).

Heabio pedepara sBISCTCS HU3IOKEHUE KaKOro-InbOO BOMpoca Ha OCHOBE 00001IeHus,
aHaM3a W CHUHTE3a OJHOTO WJIM HECKOJBKHX IEePBOMCTOYHMKOB. Jlpyrumu crmoBamu, pedepar
OTBEYAECT HAa BOMPOC
«Kakast ”HpOpMaIHs COACPKUTCS B IEPBOMCTOYHUKE, YTO U3JIAracTcs B HeM 7.

[Ipuaumasi BO BHUMaHHE, 4TO pedepar — oaHa U3 (POpM HMHTEpHIpETAH UCXOJHOTO TEKCTa
OJTHOTO HJIM HECKOJBKHX IEPBOMCTOYHHUKOB, CIEAyeT C(hOpPMYIHpPOBATh 3ahady, CTOALIYIO IIEepen
CTYJEHTaMHU: CO37]aTh HOBBII TEKCT HA OCHOBE MMEIOIIMXCS TEKCTOB, T.€. TEKCT 0 Tekcte. HoBu3Ha B
JAaHHOM ClIydae IOApa3yMeBaeT COOCTBEHHYIO CHCTEMATH3allMI0 MaTepHaja IpPH COMOCTABICHUU
Pa3IMYHBIX TOYEK 3PEHUS aBTOPOB U M3JIOKEHHHM Hanboyiee CYHNIECTBEHHBIX IMOJIOKEHUU M BBIBOJIOB
pedepupyeMbIX HCTOYHUKOB.

DyHKIMOHAIBLHAS HArpy3Ka pedepaTa 4acTO HEJTOOLEHUBACTCS CTyJeHTaMu. B o0miem Bue
oOpa3zoBarenbHbie QYHKIUU pedepaTa MOKHO MPEICTABUTE, CTPYIITUPOBAB CIICIYIONIMM 00pa3oM:

1. dysknum yueOHbIE:

- "H(POPMAIMOHHAS — PAaCIIMPEHNE TUCIUIUTMHAPHOTO KPYTro30pa;

- TO3HaBaTelbHAasl — YCBOCHHE HAYyYHBIX CBEJICHUH, JOMOIHSIONMX O00s3aTENbHYI0 CHUCTEMY
3HAHU;

- CTUMYIUPYIOLIE-MOTUBALMOHHASI — (JOPMUPOBAHUE y CTYACHTOB HHTEpeca K

(dyHIaMEeHTAIBHBIM 3HAHUSM, CTUMYJINPOBAHHUE TOTPEOHOCTH B MX MOJIYICHUU;

- KOMMYHHKATHBHAs — CBSI3YIOIIasl, yCTAHABIMBAIOIIAsl KOHTEKCT yUeOHOW JUCIUTUINHBL,

- pa3BUBAIOIAs — pa3BUTHE UHTEIUIEKTYaJIbHBIX CIOCOOHOCTEH JTMYHOCTH.

2. OYHKINH HAyYHO-UCCIIEA0BATENLCKHUE:

- o0yyaromiast — OBJIaIECHUE METOMKON aHATN3a HAyYHBIX MAaTEPHAJIOB,;

- OpPHEHTALIMOHHAs — OPUEHTAIIMS B COBPEMEHHBIX HayUHBIX MOJIX0/aX B OIICHKE TOW WM WHOM
00J1aCcTH 3HAHUM;

- WHTEepIpeTaloHHas — npeoOpa3oBaHue UMEIOIINUXCS  TEKCTOB
MIEPBOMCTOYHUKOB B COOCTBEHHBIH (TEKCT pedepata);

- CHCTEMAaTU3UPYIOIIasi — HABBIKM CUCTEMHON PabOThHI; TOJATOTOBKA K MOCIEAYIOUTUM KYpPCOBBIM
U AUIJIOMHBIM paboTaM;

- KYJIbTYPHO-pEUYEBasi - yYMEHHE OCYIIECTBISATh OTOODP S3BIKOBBIX CPENICTB IS
o OopMIICHUS TMCHMEHHBIX HAYIHBIX TEKCTOB.

3. OYHKIMH BCTIOMOTaTENbHBIE:

- BOCIUTHIBAaWOIIAs — (OPMHUPOBAHHE MHUPOBO33PEHUYECKOM U IIEHHOCTHO-
OpPUEHTAIIMOHHOW KYJIbTYPBHI IMYHOCTH;

- OpraHM3alioHHasT — MPUOOPETCHHWE WM COBEPIICHCTBOBAHWE HABBHIKOB
CaMOCTOSITENTLHOUN paboThI, (HOPMUPOBAHKE CITIOCOOOB JIEATEILHOCTH.

Takum o0pa3om, HabGmomaeMas MOMUGYHKIIMOHATFHOCTh CBUIETEIBCTBYET O TOM, YTO
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Hanucanue pedepara SBISIETCS HEOOXOAMMBIM M 00SI3aTENbHBIM YMEHHEM B IPOIECCE IMOJyYCHUS
BBICITIETO TPO(PECCHOHATIEHOTO 00pa30BaHUS.

HaBpiku 3TOM pabOThI MOXKHO NMPHOOPECTH, HpEXIEe BCEro, B Mpolecce M3yueHHs! OOIMX
TYMaHUTAPHBIX W COLMAIBHO-DKOHOMHYECKUX JUCHMIUIMH, a TaKXKe JAUCIHIUINH EeCTECTBEHHO-
HAYYHOTO U 00IIeTTpO(heCCHOHATIBHOTO ITUKIIOB.

@®opMHUpPOBAHUIO HABBIKOB JOJDKHBI CIIOCOOCTBOBaTH 3HaHMA O crenuduke pedepara Kak
HAYYHO-Y4eOHOT0 )KaHpa U COOJI0IeHNs TPeOOBAaHHH K €ro HalMCaHUIO.

4.2.2 TpedoBaHus K HANIMCAHUIO pedpepaTa

[Tpexne Bcero cieayer MOMHUTH, YTO pedepar He JOIDKEH OTpakaTh CyOBEKTHBHBIX B3IJISOB
pedepenTa (cTyneHTa) Ha u3araeMblii BOIIPOC, @ TAKXKE 1aBaTh OLEHKY TEKCTY.

OcHoBHBIMU TPeOOBAHUAMU K pedepaTy CUUTAIOTCS:

1. nHGOPMATUBHOCTH U MOJTHOTA U3JI0KECHHUSI OCHOBHBIX UICH NMEPBOMCTOUYHUKA,;

2. TOYHOCTb W3JIOKEHUS B3IVISIOB aBTOpa - HEMCKaXKEHHOE (PUKCHPOBAHUE BCEX
IIOJIOYKEHUH ITIEPBUYHOTO TEKCTA,

3. 00BEKTUBHOCTSD - pedepaT T0JIKEH paCKPhIBATh KOHILEHIUU IEPBOMCTOYHUKOB C TOUKH
3pEHUsI UX aBTOPOB;

4. W3NOKEHUE BCEro CYIIECTBEHHOTO - «4TOOBI yMETh CXBATUTh HOBOE U CYILECTBEHHOE
B counHeHus1x» (M.B. JlomoHOCOB);

5. M3JI0XKEHHE B JIOTMYECKON MOCJIeI0BATEIIbHOCTH B COOTBETCTBUU C 0003HAYCHHOW TeMOM
1 COCTaBJICHHBIM IUIaHOM;

6. coOnrofeHue eMHOrO CTUIIA - UCTIOJIb30BaHUE JIUTEPATYPHOTO SI3bIKA B €70 HAYYHO-
CTUJIEBOM pa3HOBUAHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTUKE aBTOPCKOT'O U3JIOKEHUSI MaTepuaa.

2. Bunst pedeparos.

[To xapaktepy BocmpousBeAeHHs WHGOPMAIMU pa3andaloT pedepaTsl pernpoayKTHBHBIE U
MIPOAYKTUBHBIC.

PenponykTuBHBIE pedepaTsl BOCIPOU3BOAAT COJEPKaHNE MIEPBUYHOTO TEKCTA:

- pedepar-KOHCIEKT COIEPKUT B 0000meHHOM BHAE (akTorpapuieckyro HH(POpMaIHUIO,
WJUTFOCTPATUBHBIN MaTepual, CBEIEHUS O METOJaX HCCIEIOBAHMS, O MOJYYEHHBIX PE3yNIbTaTax WU
BO3MOJKHOCTSIX UX IPUMEHEHHS;

- pedepar-pe3roMe MPUBOAUT TOJIBKO OCHOBHBIE TIOJIOKEHUS, TECHO CBSI3aHHBIE C TEMOU TEKCTA.

[TponykTuBHBIE pedepatsl MIPEAIoIaratoT KPUTHUYECKOE WIM  TBOPYECKOE

OCMBICJICHHE JIUTEPATYPHI:

- pedepar-0030p 0XBaTHIBAET HECKOIBKO MEPBUYHBIX TEKCTOB, IA€T COMOCTABIICHHE
Pa3HBIX TOYEK 3PEHHS IO KOHKPETHOMY BOTIPOCY;

- pedepar-gokna 1aeT aHaau3 HHGOpMaIUK, IPUBEACHHON B IEPBOMCTOYHHUKAX, U
00BEKTUBHYIO OIICHKY COCTOSIHUSI TIPOOJIEMBI.

[To xonuuecTBY pedeprpyeMbIX HCTOUHHKOB:

- MOHOTparUecKue — OJIMH MEPBOUCTOYHHUK;

- 0030pHBIE — HECKOJIBKO TIEPBUYHBIX TEKCTOB OJTHOM

teMaTuku. [lo ynTarensckoMy Ha3HaYEHHIO:

- 001IIMEe — XapaKTEPUCTUKA COJIEPKAHUS B IIEJIOM; OPUEHTAIIMS Ha IIUPOKYIO ayTUTOPHUIO;

- CIIeUAIM3UPOBAHHBIE - OPUEHTAIUS Ha CHIEIIUAINCTOB.

4.2.3 Jranbl padoTsl HaJ pedepaTom

1. BeiOop Temsl.

2. MI3yyeHne OCHOBHBIX HICTOUHUKOB IO TEME.

3. CocraBnenue 6ubmorpapuu.

4. KoHCcrieKTHpOBaHHE HEOOXOIMMOI0 MaTepraia Wil COCTaBICHUE TE3UCOB.
5. CucremaTu3zamus 3aUKCUPOBAHHONW U OTOOPaHHON WH(OPMAIIUH.

6. OnpeneneHrne OCHOBHBIX MOHATUN TEMBI M aHAIU3UPYEMBIX MTPOOIIEM.

7. Pa3paboTka JIOTMKHU HCccie10BaHus MPOOJIeMbl, COCTAaBICHHE LIaHA.
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8. Peanu3zanus rana, Hanrcanue pedepara.

9. CamoaHanmmu3, MpeAIoIaralofii OIIEHKY HOBHU3HBI, CTENICHH PACKPBITUS CYIIIHOCTH
poOIeMbl, 000CHOBAaHHOCTH BHIOOpA UCTOYHUKOB U OIIEHKY 00beMa pedepara.

10. IIpoBepka oopMIICHHS CIIHCKA JTUTEPATYPHI.

11. Penakropckasi mpaBka TEKCTa.

12. Odopmitenue pedepara u mpoBepKa TEKCTa ¢ TOYKH 3PEHUS TPAMOTHOCTH M CTHIIICTUKH.

4.2.4 Ctpykrypa pedepara

B crpykType pedepata BBIACHSIOTCS TPH OCHOBHBIX KOMIIOHEHTa: OuOIMOrpaduueckoe
oIMcaHue, COOCTBEHHO ped)epaTUBHBIN TEKCT, CIIPABOYHBIH armapar.

Bbubanorpaguyeckoe onmcaHue MNpearogaracT XapakTepUCTHKY MMEIOIIMXCS Ha 3Ty TEMY
pa0Got, Teopuil; wucTopuorpaduio BONPOCA; BBIAEIEHHE KOHKPETHOrO Bompoca (IpeaMmera
UCCIIeI0BaHMs); 000CHOBAHKE MCTIOJIb30BAaHMs H30PaHHBIX MIEPBOUCTOYHHUKOB;

Co0cTBeHHO pedepaTUBHBIN TEKCT:

BBenenne — 000CHOBaHME AaKTYaJIbHOCTH TEMbI, MPOOJIEMBI; MpeaMeT, LeNId W 3aJadu
pedepupyemoit paboThl, IpeBaAPUTEIbHOE (POPMYTUPOBAHNE BHIBOIOB.

OcHOBHas 4acThb — COJAEp)KaHUE, MpejcTaBisAollee co00il OCMBICIEHHE TEKCTa, aHAIUTUKO-
CHHTETHYECKOE mpeoOpa3oBanne MH(OPMAINH, COOTBETCTBYIOLIECH TeMe pedepara. OCHOBHYIO 4acTh
pEKOMEHAYeTCs pa3JesiuTh Ha JBa-TpH BoIpoca. B 3aBHCHMOCTH OT CIIOKHOCTM W MHOTOTPAHHOCTH
TEMBI, BOIIPOCHI MOXHO pa3AeiuTh Ha maparpadbl. UpesmepHoe apobiieHrne BOIPOCOB Wi, HA000pOT,
UX OTCYTCTBHE INPHUBOJAT K MOBEPXHOCTHOMY H3JI0XKEHUIO MaTepuasa. Kaxiaplii BOIpOC I0JIKEH
3aKaH4YMBATHCS IPOMEXKYTOUYHBIM BBIBOJIOM U YKa3bIBaTh HA CBA3b C I1OCJIEAYIOIIUM BOIPOCOM.

3akiroyeHne — 000011eHe BBIBOIOB aBTOpa, 00J1aCTh IPUMEHEHUS Pe3yIbTaTOB PabOTHI.

CnpaBo4HbIii anmapar:

Criucok uTepaTypbl — CIIUCOK MCIIOJIb30BaHHBIX aBTOPOM pedepaTta paboT (MOXKET COCTOAT U3
OJTHOTO | 00JIee U3IaHMA).

[Tpunoxxenus (HeoOs13aTenbHas 4YacTh) — TAOJIUIIBI, CXeMBI, rpadukn, pororpaduu u T.1.

Pedepar kak o0pa3en nHCbMEHHOH HAYYHOI peqn

1. KauecTBa Hay4HOH peyn.

OyHKIMOHAIbHbBIE CTUIIN

pa3auyarTCA:

- XapakTepoM IpeaBaeMoil HHPOPMAIIH;

- cepoit GyHKITMOHUPOBAHMS;

- azgpecarom;

- HCII0JIb30BAHUEM SI3bIKOBBIX CPEACTB Pa3IMUHbIX YPOBHEH

['maBHOM KOMMYHUKAaTHBHOM 3ajauell pedepara sBISETCS BbIpaKCHHE HAYYHBIX MOHATHHA
Y YMO3aKJIFOUEHU .

Pecdepar nomxeH ObITh HaMCaH HAYYHBIM CTUJIEM, YTO MPEATOaraeT

-nepeaavy HH(GOpMalUK HAYYHOT'O XapaKTepa;

-(pyHKIIMOHUpPOBaHME B 00pa3oBaTeIbHON cpeae;

-B Ka4€CTBE ajipecaTa - pernojanaress, T.e. CIelHalnucTa, Uil CTY/I€HTOB, 3aUHTEPECOBAaHHBIX B
MOJTyYeHUHU JaHHOW MH(POPMaLUY;

-JIEMOHCTPAIMIO XapaKTEPHBIX S3BIKOBBIX OCOOEHHOCTEH NMHUCHMEHHOM pa3HOBUAHOCTH
HAy4YHO- Y4€OHOT'0 MOACTUIISA JIUTEPATYPHOTO S3bIKA.

Hayunslii cTunb 0671a1aeT psaIoM SKCTPATMHIBUCTUUECKUX XapaKTEPUCTHK, UITU KaueCTB:

- TOYHOCTh — CTPOrO€ COOTBETCTBHE CIIOB O0O3HAauyaeMbIM MpeAMeTaM |

SBJICHUSIM JI€MCTBUTEIHHOCTH (3HAHHE MPEAMETa U YMEHUE BBIOUPATh HEOOXOIUMYIO
JIEKCUKY);

- MIOHSTHOCTh — JJOCTYITHOCTh PEYH ISl TEX, KOMY OHa ajipecoBaHa (IIpaBHIIbHOE
HCIOJIb30BaHNE TEPMUHOB, HHOCTPAHHBIX CJIOB, MPO(ECCHOHATU3MOB);

- JIOTUYHOCTB, MOCJIEI0BATEIBHOCTh — YETKOE CJIEJOBAHUE B M3JI0)KEHHUH JIOTHKE U MOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (TIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBUE CYOBEKTHUBHBIX CYXJACHUHN U OLIEHOK B M3JI0)KEHUH WH(POPMAIIH;
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- a0CTPaKTHOCTH U 00OOIIEHHOCTh — OTBJICUYECHHOCTh OT YaCTHBIX, HECYIIECTBEHHBIX
IIPU3HAKOB; Ipeo0IajaHue PacCy X AEHUS KaK TUIA Pe4YM HaJl ONMCAHUEM U IOBECTBOBAaHHEM;

- rpaduueckas HHGpoOpMaIus — HaTM4ue cxeM, rpadukoB, Tabnul, GopMyn u T.II.

2. OcoOEHHOCTH MIUCHhbMEHHON HAYYHOU pedu

[IncemMeHnHas peys, B OTJIMYKE OT YCTHOU,

10JIpa3yMeBaeT:

- OTIPENICTICHHYIO CTETEeHb MOATOTOBIEHHOCTH K paboTe;

- BO3MOKHOCTb MCITPABIICHUS U 1OPAOOTKH TEKCTa;

- HaJIM4YME KOMIIO3MLMM — CTPOEHMS, COOTHOLIEHUS M B3aMMHOI'O PAaCIOJIOKEHUs
qacreil pedepara;

- BBLICPKAHHOCTb CTHWJIS U3JIOKEHUS; CTPOTO€ CJIEI0BAHUE JIEKCUUYECKUM M
rpaMMaTHYeCKUM HOPMaM.

JloMuHMpyOmUM (HaKTOpOM OpraHM3aLUU SI3BIKOBBIX CPEJICTB B HAYYHOM CTHIIE SIBJISETCS
uX 0000IIEHHO-0TBIICUEHHBIN XapaKTep Ha JIGKCHYECKOM U TPaMMAaTHYECKOM YPOBHSX S3BIKOBOU
CHCTEMBI.

Jlexcnueckuil ypoBEHb IPEAIIOIIATaeT:

- HUCHOJb30BaHUE AOCTPAKTHON JEKCHKH, NMpeoOJafaroleil Hajl KOHKPETHOH: MBILUIEHUE,
OTpa)KeHHE, U3MEHIEMOCTb, IPEe0Opa3oOBaHNe, JEMOKPATH3AIHS U T.I1.;

- OTCYTCTBUE €IMHUYHBIX MOHATUN U KOHKPETHBIX 00pa30B, YTO MOAYEPKUBACTCS
YIIOTPeOJICHHEM CIIOB OOBIYHO, TIOCTOSIHHO, PETYJISPHO, CUCTEMAaTHUECKH, KOKABIN U T.IL.;

- npeoOiajaHue TEPMHHOB pa3IMYHBIX OTpacied HAayKu: JIEKCHUKOJOTHs, KOMMYHMKAalWs,
SMIIUPU3M, THOCEOJIOTUSL, aAANTaLUs U T.I1.;

- HMCII0JIb30BaHME CJIOB OOILIEHAYYHOr0 YHOTpeOseHus: GyHKIUsA, KauecTBO, 3HAUCHHE,
3JIEMEHT, MPOIIeCC, aHAJIU3, JOKA3aTENbCTBO U T.I1.;

- ynoTpebaeHre MHOIO3HAaYHbIX CJIOB B O/IHOM (peXe JBYX) 3HaUCHUsX: IIpeIosaraTb
(cuuTaTh, JOMYCKATh); OKOHYaHHE (3aBEPIICHUE), pACCMOTPETH (pa3o0paTh, 001ymMaTh, 00CYAUTD) U
T.IL.;

- Hanuuue cnenuduyeckux (Gppazeosoru3MoB: palMOHAIBHOE 3€pHO, JeMorpaduyeckuit
B3pBIB, MarHUTHasA Oyps U T.I1.;

- KJIMILMPOBAHUE: NIPEACTABISAET COOOM. .., BKIIOYAET B C€O4..., OTHOCUTCA K..., 3aKJIFOUAETCS

B...
U T.IL;
- npeoOiajaHWe  OTBJICYEHHBIX  CYIIECTBUTEIBHBIX HAJ  OAHOKOPEHHBIMH
rJIaroJiaMu:
B3aUMOJICHCTBHE, 3aBUCUMOCTD, KJIaCCU(HUKAIIHS, CHCTEMATU3aLUs U T.I1.

I'pammaTryecKkuil ypoBeHb:

- HCIIOJIb30BaHME aHAIUTUYECKOM CTeNeHH CpaBHEHHs: Oosee CI0XKHbIM, Hanbosee MpoCcToH,
MEHEE M3BECTHBIM U T.II. B OTJIMYME OT SMOLIMOHAIIBHO OKPAIIEHHBIX: HAUBAKHENIINHN, CI0KHEHIINNI,
ObKalIui U T.I1.;

- IPEUMYILECTBEHHOE YIOTPEOIeHUE T1aroyioB 3 JIMla €. U MH.4. HaCTOSILEro BpeMEeHH (pexe
1 numa Oyaymero BpeMEHH — CpaBHHUM, pAacCMOTPUM): HCCIEYIOTCS, IMPOCMaTpUBaeTCH,
M0/Ipa3yMeBaeTcsl, JOKa3bIBaeT U T.11.;

- AKTHUBHOCTH COI030B, IPEAJIOTOB, MPEAJIOKHBIX COUETAHUI: B CBSI3U..., B COOTBETCTBHH. .., B
KAauyecTBeE..., B OTHOLLIEHUH. .., CDAaBHUTEJIBHO C ... U T.IL.;

- npeoOiajaHie MAacCUBHBIX (CTpajaTeNbHBIX) KOHCTPYKLIMN: PACCMOTPEHBI BOIPOCHI,
OTIMCAaHBI SIBJICHUS, C/I€TIaHbl BBIBOJIbI, OTPAXKEHbI IPOOJIEMBI U T.I1.;

- BBID@)KEHHUE YETKOH CBSA3M MEXKAY YacTAMU CJIOXKHOTO IPENJIOKEHHUS: CIENyeT CKas3aTb,
YTO...; HaOJIF0IEHUs TOKAa3bIBAIOT, YTO..., HEOOXOIUMO MOAYEPKHYTh, UTO. .. U T.II.;

- YCWJIEHHasl CBs3YIOIIas (DYHKIMS HApeUMil U HapeyHBIX BBIPAXKEHUI: MOATOMY, UTAK, TAKHUM
00pa3oM, HaKOHEII... U T.I1L.;

- OCJIO’)KHEHHE IMPeUI0KEeHUH 000CO0IEHHBIMU KOHCTPYKUUAMU: «CTpEMIIEHUEM K CMBICIIOBOM
TOYHOCTH W HMH()OPMATUBHOCTU OOYCIIOBJICHO YMOTpeOJieHHe B HAydyHON peud KOHCTPYKIHMM ¢
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HECKOJIbKUMH  BCTaBKAMH W TOSCHEHUSMH, YTOUHSIONIUMHU  COJIEp’)KaHWE  BBICKA3bIBAHUS,
OTPaHUYUBAIOLIUMU €T0 00bEM, YKa3bIBAIOIIMMH UCTOUYHUK HH(OOPMALIUU U T.J1.».

00600113t OTIUYUTENBHBIE S3BIKOBbIE OCOOCHHOCTH MHCbMEHHOTO HAYYHOT'O CTHIIS, MOYKHO
CKa3aTb, YTO OH XapaKTEPU3yeTCs:

- ynoTpeOeHueM KHIKHON, HEUTPaTbHON U TEPMHUHOJIOTUUECKON JICKCUKH;

- mpeodJiajanueM aOCTPaKTHOM JIEKCUKHU HaJl KOHKPETHOM;

- YBEJIMUEHUEM JIOJIM UHTEPHAIIMOHATN3MOB B TEPMUHOJIOTHH;

- OTHOCUTEJBHON OJJHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCUUYECKOI'O COCTABA;

- HEYNOTPEOUTENBHOCTHIO PA3rOBOPHBIX U IMPOCTOPEYHBIX CIJIOB; CJIOB C AMOLMOHAIBHO-
JKCIPECCUBHOM U OLIEHOYHON OKPACKOM;

- HaJIMYUEM CHUHTAaKCUYECKUX KOHCTPYKIUH, MNOJYEPKUBAIOIIMX JIOTUYECKYIO CBS3b H
II0CJIEI0BATEIBHOCTD MBICIIEH.

4.2.5 MeToanyeckue peKoMeHIaluu 1mo opopmiieHuIo pedepara

[IpaBuna odopmnenus pedepara permameHTupoBanbl. O0bem — He Oosee 10-15 cTp.
MaITMHOIMCHOTO TEeKCTa, HareyatanHoro B ¢gopmare Word 7,0, 8,0; pasmep mpudra — 14; uarepsan —
1,5, ¢popmar Oymarm A 4, CHOCKM — TOCTpaHHYHBIC, CIUIOIIHBIC; IMOJIe (BEpXHee, HUXKHEE, JIEBOE,
mpaBoe) — 2 MM; BbIpaBHHUBaHUE — IO IIUpPUHE; opueHTanus kHrkHas; mpudt Times New Roman Cyr.

Pabora momkHa MMETh TOJS; KaXAbI pa3zen opopMIIsieTcss ¢ HOBOW CTpaHUIBl. THTYIbHBIN
JTUCT 0(hOPMIISIETCS] B COOTBETCTBHH C YCTAHOBJICHHON (hOPMOIA.

Ha nepBoii cTpaHuile evaraercs iaH pedepara, BKIIOYAOMMA B ce0s onbamorpaduueckoe
OlMCaHue; BBEJCHHE, pa3lenbl U maparpadbl OCHOBHOM YAaCTH, PACKPHIBAIOLINE CYTh pPabOTHI,
3aKJIFOUYEHUE; CIIMCOK JIUTEPATYPhl; IPUIIOKEHHUSL.

B konune pedepara mnpeacraBisieTcsl CIHMCOK HWCIOJIB30BAHHON IUTEPATyphl C TOYHBIM
YKa3aHHEM aBTOPOB, Ha3BaHUs, MECTA U T'0/1a €€ U3JaHUsl.

Kputepuu ouenku pedepara.

1. Crenenp packpbITHs TEMBI PEAIIOJIATACT:

- COOTBETCTBUE IUIaHA TeMe pedepara;

- COOTBETCTBUE COJIEpKaHUS TEME U IUIaHy pedepara;

- IOJIHOTY U TNIyOUHY PACKPBITHSI OCHOBHBIX MOHATHH;

- 000CHOBaHHOCTH CIIOCOOOB ¥ METO/I0B PA0OTHI C MAaTEPUAIIOM;

- yMeHue paboTaTh ¢ JIUTEPaTypoi, CHCTEMaTU3UPOBATh U CTPYKTYpUPOBATh MaTepua;

- yMeHue 0000IaTh, JieNaTh BBIBOJBL, CONOCTAaBIATh pa3IUYHbIE TOYKH 3pPEHUS

0 paccMaTpUBAaEMOMY BOIIPOCY.

2. O00CHOBaHHOCTH BBIOOPA HCTOYHUKOB OLIEHUBAETCS:

- IOJTHOTOM MCIOJIb30BaHUs paboT Mo mpoodsieme;

- TpUBJICYECHUEM HamOOJee HM3BECTHBIX M HOBEUIIUX padboT mo mnpobieMe (GKypHAJIbHBIC
MyOIMKaIUU, MaTepralibl COOPHUKOB HAYYHBIX TPYIOB H T.1.).

3. Cobnrorenue TpeGOBaHUH K O(OPMIICHHUIO OIIPEIEIISETCS:

- IPaBUIILHBIM O(OPMIIEHHEM CCBUIOK Ha MCIIOJIb3YEMYIO JIUTEPATYPY;

- OLICHKOM I'paMOTHOCTH U KYJbTYPbI U3JI0KEHMUS,;

- BIIQJICHHEM TEPMUHOJIOTHEN U MOHSATHITHBIM armmapaToM IpoOIeMbl;

- coOmoieHneM TpeboBaHui kK 00beMy pedepara;

- KyJIbTypoii 0(hOpMIICHHUSI.

4.2.6 MeToauveckue peKOMeHAAIMHU 10 3a1uTe pedepara

Pedeparsl 0OBIYHO MPEACTABISAIOTCS Ha 3aKIIOYMTEIBHOM ATalle W3YYeHUs JUCLUIUIMHBI Kak
pe3yabTaT UTOTOBOM CaMOCTOSATENBHOM pabOThI cTyAeHTa. 3amuTa pedepara OCyIeCTBISIETCS WINA Ha
AYAUTOPHBIX 3aHATUAX, TPEAYCMOTPCHHBIX yqe6HBIM IJIaHOM, WJIM Ha 3a4€TC KaK OAHWH U3 BOIIPOCOB
Ounera (mocieHee ONpeaesseTcsl MPEro1aBaTeNieM).

Ecin pedepar mompasymeBaeT MyOIMYHYIO 3aIIMTY, TO BBICTYNAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCSL K pedepaTuBHOMY COOOIIEHHUIO, a NMPENoJaBaTeli0 M BO3MOXKHBIM ONIOHEHTaM -
03HaKOMUTHCSI ¢ pabOTOM.
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PedeparuBHOE coobIIeHNE OTIAMYAETCS OT caMoro pedepara mpexkae BCero 00beMOM B CTHIIEM
W3JI0KEHUS, T.K. YUUTHIBAIOTCA OCOOCHHOCTH YCTHOM Hay4yHOM peud U MyOJMYHOTO BBICTYIUICHHS B
enoM. B pedepatuBHoM coolmieHnn coaepxanne pedepara npeacTaBisieTcs MoapoOHO (MM KPaTKoO)
U, KaK MpaBUJIO, BHE OICHKH, T.e. HU3JIOKEHHWE NpHOOpeTacT OO30pHBIM XapakTep M peliaer
KOMMYHHUKATHBHYIO 3ajady (mepenarb B ycTHOW (opme uHpOpManuioo, KOTopas OJKHA OBITh
BOCIPUHATA CIylIaTeNsMU). YUWUThIBass MyOJIMYHBIN XapaKTep BbICKA3bIBAaHUM, BBICTYMAIOIIMIA
JOJDKEH:

- COCTaBUTbH IIJIaH U TE3UCHI BBICTYILICHHUS,

- KpaTKO MpeACTaBUTh IIPOOJIEMATUKY, LI€b, CTPYKTYPY U T.IL;

- o0ecneunTh MOPLMOHHYIO MOJayy MaTepuajia HE B COOTBETCTBUU C YACTSAMU, pa3ieiaMu U
naparpagamu, a CESrMEHTUPOBATh B 3aBUCUMOCTH OT HOBU3HBI HH(POPMALINH;

- cOOI0aTh YETKOCTh M TOYHOCTh BBIPQXKEHUM, UX MPOU3HECEHUE; o0paliaTh BHUMaHUE Ha
MHTOHAIIMIO, TEMII, TPOMKOCTb U T.II. OCOOCHHOCTU IYOJIUYHOTO BBICTYIJICHUS;

- IEMOHCTPHUPOBATh IOJrOTOBJICHHBIM XapakTep BbICKa3bIBaHUI, IOIYyCKas, Kak B JHOOOMH
Jpyroil YCTHOM peyu, CIIOBECHYIO UMIIPOBHU3AIUIO.

4.3 MeToan4yeckue peKOMeHIAIUH M0 HAMMCAHUIO KOHCIIEKTA

KoHcnekT (0T s1aT. CONSpPectus - o00630p) - NHUCBMEHHBIH TEKCT, B KOTOPOM KpaTko M
MOCTIEIOBATEIBHO M3JIOKEHO COJIEp’KAaHHE OCHOBHOTO MCTOYHMKA MH(popMmaruu. KoHcnekTupoBarth -
3HAYUT NPUBOAUTH K HEKOEMY IOPSIKY CBEIEHUS, IIOYEPIIHYTHIE U3 OpUTrMHala. B ocHOBe mponecca
JKUT CHUCTEMAaTH3alusl MPOYUTAHHOIO WJIM YCJBIIIAHHOTO. 3alMCH MOTYT JAENaThCsl Kak B BUJE
TOUHBIX BBIJIEPKEK, ILUTAT, TaKk U B (¢opMe CBOOOJHOW IOAaYM cMbicia. MaHepa HanucaHUs
KOHCIIEKTa, KaK IIPaBUIIO, OJIM3Ka K CTHIIIO IEPBOMCTOYHHUKA.

Eciin KOHCIIEKT COCTaBJIEH IPABWJIBHO, OH JIOJDKEH OTpaXkaTb JIOTMKY M CMBICIOBYIO CBS3b
3anmuceiBaeMoil nHpopMaru. MM 3ampocTo MOXKHO BOCIOJIB30BATHCS Yepe3 HEKOTOPOE KOJIMYECTBO
BPEMEHHM, a TAK XK€ IPEIOCTABUTH JJIS NPUMEHEHUS KOMY-TO €Il€, TOCKOJIbKY ITPOYTEHUE TPaMOTHO
3a(hUKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHIM.

B mpormecce yueObl WM TpH pelIeHHH KakoW-TO 3ajgadd B oOmeM oObeme HH(popMaiuu
BBIICJISIIOT CaMO€ Ba)KHOE M HE0OXOoIMMoOe, TakuM 00pa3oM, yIpollas OBJaJeHHE marepuaioMm. B
XOpOIIO  CHENaHHBIX 3alHUCAX MOXHO C JIETKOCTBIO  OOHApyKUTh  CIEHUATU3UPOBAHHYIO
TEPMHUHOJIOTHIO, MOHSTHO PACTOJIKOBAHHYK0 W YETKO BBIJCJICHHYIO Ui 3allOMMHAHUs 3HauY€HUI
pasnuuYHBIX CJOB. Mcmonp3ys 3aKOHCIEKTUPOBAaHHBIE CBEICHMS, JIETYE CO3JaBaTh 3HAYMMBbIE
TBOPUYECKHE WJIM Hay4HbIe pabOThl, pa3InyHbIe peepaThl U CTaThbHU.

HyxHO ymeTh pa3nnyaTh KOHCIEKTHI M IPAaBWJIBHO MCIIOJIB30BAaTh Ty KaTErOPHIO, KOTOpas
JIy4Ille BCETO MOAXOAUT JJIsl BBIMOIHSIEMON padOTHI.

IInan-xoncnexm. TakoW BUA U3IOKEHUs Ha Oymare co3JlaeTcs Ha OCHOBE 3apaHee
COCTaBJICHHOI'O MJIaHAa MaTepHalia, COCTOUT U3 OIpPENEICHHOI0 KOJINYECTBA MYHKTOB (C 3ar0JIOBKaMH)
U TMOANYHKTOB. B mpoliecce KOHCIEKTUPOBAHUS KaXKIbli 3ar0J0BOK PACKpBIBAECTCS - JIOTOJIHSAETCS
KOPOTKMM TEKCTOM, B KOHEYHOM HWTOT€ IIOJy4aeTCsl CTPOMHBIN IUIaH-KOHCHEKT. MMeHHO Takoi
BapUaHT OoJbllle BCEro MOJIXOAMT JUI CPOYHOM IMOATOTOBKM K IMYOJIMYHOMY BBICTYIUICHHIO MU
cemuHapy. EcTtecTBeHHO, yeM mocienoBarenbHee OyAeT IUlaH (ero MyHKTHI JTOJKHBI MAaKCHUMalIbHO
pacKkpbIiBaTh COJEpP’KAHUE), TEM CBA3aHHEE U TMOJHOLEHHee OynaeT Baml aokiaa. CrenuanucTsl
PEKOMEHIYIOT HAIOJHSTh IUIAHOBBIM KOHCHEKT IOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl Bce
HCIIOJIb3YEMBIE BAMU UCTOYHUKH, TaK KaK CO BPEMEHEM TPYIHO BOCCTAHOBUTH MX IO NAMSATH.

Cxemamuueckuti naax. ITa Pa3HOBHIHOCTh KOHCIIEKTA BBITJISIIUT TaK: BCE IYHKTHI IUIAHA
IIPEJICTABICHBl B BUJE BONPOCHUTEIBHBIX NPEUIOKEHUM, HAa KOTOpBIE HYXKHO JaThb OTBET. M3ydas
MaTepuai, Bbl BHOCUTE KOPOTKHE MOMETKH (2—3 MpensioKeHus) Mo KaXbli MyHKT Bompoca. Takoi
KOHCIIEKT OTpa)kaeT CTPYKTYpy M BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEIEHUI U CIIOCOOCTBYET
XOpOoIlIEMY YCBOCHUIO HH(POPMAIIUH.

Texcmyanvhuwiti koncnexm. [lono6Has opma U310)KEHUS HACHIIIEHHEE IPYTUX M COCTABISAETCA
13 OTPBIBKOB U IIUTAT CaMOT0 UCTOYHUKA. K TeKcTyallbHOMY KOHCIEKTY MOYKHO JIETKO MPUCOEIUHHUTD
IUTaH, MO0 HAIMOJHUTH €r0 pa3jIMYHBIMU Te3ucaMu M TepMHHaMHu. OH JIy4llle BCEro MOJXOJHUT TEM,
KTO M3YyYaeT HAayKy WIH JIUTEepaTypy, I/Ie LIUTAaThl aBTOPOB Bcerjaa BakHbI. OJHAKO TaKOW KOHCIIEKT
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COCTaBUTh HenmpocTo. HyXHO yMeTh MNpaBUIBHO OTHENATH HauOojiee 3HAYUMBIC ITUTAThl TaKUM
o0pa3oMm, 4YTOOBI B UTOTE OHU JaJli MPEJCTaBICHUE O MaTeprase B LIEJIOM.

Temamuueckuui koncnekm. Takoi crnoco0 3amucu MHGOOPMALIMK CYIIECTBEHHO OTIMYAETCS OT
npyrux. CyTb ero — B OCBEUICHUU KaKOTO-HHOY/Ib ONPEIEICHHOTO BOIPOCA; MPU ATOM HCIIONIb3YEeTCS
HE OJIMH UCTOYHHK, a HeCKoJbKO. CollepikaHue Ka)xJ0ro mMaTepuana He OTpa)kaeTcs, Belb 1eJib HE B
5ToM. Temarnyeckwii KOHCIEKT TIOMOTaeT JIydlle MAPYruX aHaJU3UpoBaTh 3aJaHHYI0 TEMY,
pacKpbIBaTh MMOCTABJIEHHBIE BOIIPOCHI M U3y4aTh UX C Pa3HBIX CTOPOH. OHaKo Oy/IbTe FOTOBBI K TOMY,
4TO IpUIETCs nepepadoTaTh HEMAJIO JUTEPATypPhl JJS MOJHOTHI U LEIOCTHOCTH KAPTHHBI, TOJIBKO B
3TOM CiIy4ae U3JIoKeHHe OyaeT 06agaTh BCeMU JOCTOMHCTBAMH.

C60000HbIT. DTOT BUJ KOHCIIEKTa MpeAHa3HAayYeH I TE€X, KTO yYMEET HUCIIOJIb30BaTh Cpazy
HECKOJIBKO CIIOCOOOB paboThl ¢ MarepualioM. B HeM MOXeT coiep aThCsl YTO YIOJHO - BBIITUCKH,
IUTAThl, TUIAaH U MHOXXECTBO Te3UCOB. Bam morpelyercss ymeHue ObICTPO M JAKOHHYHO H3JIaraTh
COOCTBEHHYIO MBICIh, paboTaTh C IUJIAHOM, aBTOPCKUMH IuTaTamu. CyHTaercs, 4YTO MOAOO0HOE
(bukcupoBaHue CBEICHUI ABIIsETCS HanOO0IIee ETOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmagnenust KOHCneKma.

Heo6xoanMo mpocMOTpeTh MaTepuai, BBISIBUTh OCOOCHHOCTH TEKCTa, €r0 XapakTep, MOHSITH,
CJIOKEH JI OH, COJICPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHOBa IpoYMTaTh TEKCT M TIIATEIHHO MPOAHAIM3UPOBATh ero. Takas paboTa ¢ MaTepuaoM
JacT BO3MOXKHOCTh OTACNUTh TIJaBHOE OT BTOPOCTENEHHOTO, pa3feluTh HHPOPMAIUMIO Ha
COCTABIISOLINE YaCTH, PACTIOJIOKUTH €€ B HY)KHOM TTOPSIKE.

O0603HauUNTh OCHOBHBIE MBICIU TEKCTa, OHM HA3bIBAIOTCS Te3ucaMu. VX MOXHO 3aluChIBATh
KaKk yroJHO - [HUTaTaMH (B cCllydae, €CIM HYXHO TIepelaTh aBTOPCKYIO MBICIb) JTHOO CBOMM
COOCTBEHHBIM CIIOCOOOM.

[lpu xoncnexmupoganuu nexkyuti PEKOMEHIYETCS MPHUIACPKHUBATHCSA CIECTYIOINX OCHOBHBIX
MIPaBUII:

1. He HaumHaTh 3amMCBIBaTh MaTepUall C MEPBHIX CIIOB MPETIOAaBaTEllsl, CHaYajJa HE0OX0ANMO
BBICIIYIIIATh €r0 MBICIb 10 KOHIIA U TOCTApaThCsl MOHSTH €e.

2. IlpucTynath K 3alIMCH HY)KHO B TOT MOMEHT, KOT/Ia MIPENOaBaTellb, 3aKaHYUBAas U3JI0KEHUE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTHPOBATb.

3. B xoHcmekTe 00s3aTENbHO BBIICISIOTCS OTIENbHBIE YacTh. Heo0XoauMo pasrpaHu4nBaTh
3aroJOBKH, M0/3aroJ0BKH, BBIBOJIbI, 000COOATh OHY TEMY OT Ipyroil. BelaeneHne MoXHO AenaThb
MOTYEPKUBAHUEM, JPYTUM IBETOM (TOJBKO HE CIEAyeT NpeBpamarh TEKCT B IECTPble KapTHUHKH).
Pexomenayercst nenath OTCTYMBI JUld 00O3HAa4YeHHUsl a03alleB M MYHKTOB IUIaHA, MPOOENbHbIE CTPOKU
JUIL OTIENICHHsI OJHOW MBICIH OT Jpyrou, Hymepauuio. Eciam ompeneneHus, (GopMyInbl, MpaBHIia,
3aKOHBI B TEKCTE MOXHO cJieNIaTh 00Jiee 3aMETHBIMHU, HX 3aKII0YAIOT B PAMKY.

4. 3amucu HYXHO C€O3[aBaThb C HCIIOJIb30BAHUEM HPUHATHIX YCJIOBHBIX OOO3HAYEHUIL.
KoHcnektupys, 00s13aTeTbHO HEOOXOAMMO YHOTPEONATh pa3sHOOOpa3Hble 3HAKM (MX HAa3bIBAIOT
CHUTHAJIBHBIMK). OJTO MOTYT OBITh yKa3aTedd W HANpaBIIONINE CTPEIKH, BOCKIHUIATEIBHBIE U
BONIPOCUTENbHBIE 3Haku, coueTaHusi PS (mocnecnosue) u NB (oOpartute BHHManue). Hampuwmep,
CJIOBO
«CJIeIOBATENIbHO» BBl MOKeTe 0003HAYUTh MaTeMaTudeckoi crpeikoil =>. Koraa BeipaboTaeTcs cBOM
COOCTBEHHBIN 3HAKOBBII HA0OP, CO3AaBaTh KOHCIIEKT, a TIOCJIE U U3y4aTh ero OyIeT mporiie u ObicTpee.

He HyxHo 3a0piBaTh 00 abOpeBHaTypax (COKpPAaIICHHBIX CJIOBax), 3HaKaX paBEHCTBA U
HEpaBEHCTBA, OOJIbIIIE U MEHbIIIE.

Bonbiryio monb3y Ui co3aHus NPaBUIIBHOTO KOHCIIEKTA JAat0T coKpaieHus. OHako MHOTHE
CUMTAIOT, YTO COKPAIICHUE TUTIA «I-Th» (lyMaTh) U MOJOOHBIE UM UCIIOJIB30BaTh HE CIIEAYET, TaK KaK
BITOCJIC/ICTBUHM OOJIBIIIOE KOJIMYECTBO BPEMEHU YXOJIUT Ha PacHIM(PpOBKY, a UTCHHE KOHCIEKTa He
JIOJDKHO TIPEPBIBATHCSI MIOCTOPOHHUMH JICHCTBHUSIMA W pa3MbInuieHUsME. Jlydine Bcero paspaboTaTth
COOCTBEHHYIO CUCTEMY COKpAallleHHH M 0003Ha4aTh UMM BO BCEX 3aMHUCSX OJHM U T€ e cJoBa (U He
4yto WHOE). Hampumep, cokpamieHne «r-Th» OyIeT Bcerna W Be3Ze CIIOBOM «TOBOPUTHY, a OOJbIIast
OykBa «P» — cioBoM «paboTay.

5. HyHo n30erarb CIOKHBIX U IJTHMHHBIX PACCYKICHUH.
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6. Ilpm KOHCIEKTHPOBAHUM JIy4llle I0JIb30BAaThCSI TOBECTBOBATEIBLHBIMU IPEIIOKECHUSIMH,
n30eraTb CaMOCTOSTEIBHBIX BONPOCOB. BOIMPOCH yMeCTHBI Ha MOJISX KOHCIEKTA.

7. He myxHO crapatbCcsi 3apUKCHpPOBAaTh MaTepuall JOCIOBHO, MPH 3TOM YacTO TepseTCs
rJIaBHAs MBICIb, K TOMY JK€ TaKyl 3alliCh TPYAHO BECTH. BTOpOCTENEHHBIE CIIOBA HYKHO
0TOpachIBaTh, 0€3 KOTOPHIX TIaBHASL MBICIIb HE TEPSIETCS.

8. Eciin B JeKIMM BCTPEYAIOTCS HEMOHATHBIE TEPMHHBI, MOKHO OCTaBUTh MECTO, a IIOCIIE
3aHATUH YTOUHUTH UX 3HAYCHHE Y MIPETIO1aBaTelsl.

5 MeToauyeckne peKOMEHIANMH CTYIEHTAM 110 OPraHU3alMU U NPOBeIeHUI0 00yUeHUs B
HHTEPAKTHBHBIX (popMax

Metoanyeckre peKOMEHIALMU CBS3aHbl C IMPOBEACHUEM JIEKLMN-IUCKYCCUH, MPOOJIEMHBIX
JIEKIUI, CEeMMHAPOB-IUCKYCCUM, KPYTJIBbIX CTOJIOB.

5.1 MeToauuecKkue PE€KOMEHIANH 110 IIPOBEACHUIO JJCKIIUHU-TUCKYCCHU

Juckyccusi — 3TO B3aUMOJICHCTBHME IpernojaBaTeiss U ydallerocsi, CBOOOJIHBIH OOMEH
MHEHUSIMHU, WJESIMU M B3IJISAAMU IO UCCIIEAYyEMOMY BOMIPOCY. DTO OXKUBISAET y4eOHBIM Ipolecc,
aKTUBHU3MPYET II03HABATEIBHYIO JCATEIBHOCTh ayJUTOPUUM M, UYTO OYEHb BAXKHO, IIO3BOJIIET
IIpenoaBaTeo YIPaBIsATh KOJUIEKTUBHBIM MHEHHEM I'PYIIIbL, UCIIOJIb30BaTh €r0 B LENSIX YOexKACHMUS,
IIPEO/IOJIEHUS] HETaTUBHBIX YCTAaHOBOK M OLIMOOYHBIX MHEHHMH HEKOTOpPbIX oOydaeMbIX. ekt
JOCTUTAaeTCsd TOJBKO TMpU TMPAaBUIBHOM I[OA0OpE BONPOCOB JJsi JUCKYCCUUM M YMEIOM,
LIEJICHAIIPaBIICHHOM YIPABJIEHUU €10. Tak ’k€ MOYKHO IPEAJIOKUTD CIYIIATENSIM [TPOaHAIU3UPOBATh U
00CYINTh KOHKPETHBIC CUTYallu1, MaTepHaJl.

ITo xomy NEKIMKU-TUCKYCCUM MPENOJaBATENb IIPUBOAUT OTAEIbHBIE IPUMEPHI B BUIEC CUTYyalUi
WIM KpaTKo CQPOpMYJIUPOBAHHBIX NpPOOJIEM M Mpeajaraer CTYJEHTaM KOPOTKO OOCYIUThb, 3aTeM
KpaTKH aHaJIA3, BBIBOABI U JIEKLUS IPOJOJKAETCA.

JleknMs-IMCKYCCHSI TIO3BOJISIET MIPENOABATENI0 BUETh, HACKOJIBKO A(P(PEKTUBHO CITyIIATEIH
HCIOJIB3YIOT IIOJyYEHHBIC 3HAHUA B XOJ€ IUCKYCCUHU.

Bo Bpemst puckyccrnoHHOH (ha3pl yueOHBIN MaTepuan JIGKIUU aHAIM3UPYETCS, OCBEIIACTCS H
OLICHUBAETCS CO BCEX CTOPOH. B NHCKyCCHIO AOJKHBI BKIIOUYATHCS 110 BOZMOXKHOCTH BCE YYACTHUKH.

Heo0xonuMocTh JaHHOTO BHJA JIeKIUH 0O0yclOBlIieHAa HaJIW4YMeM OOJIBLIOrO KOJUYeCcTBa
CIIO)KHBIX, YaCTO Majl0 WM COBCEM HE pa3pabOTaHHBIX TEOPETHMUYECKHUX M TPYAHO peIIaeMbIX
MPaKTUYECKUX TIPOOIIEM.

I'paMOTHO METOIOJIOTMYECKM U METOJMYECKH IIOCTPOCHHAs JIEKIUs IPUBUBACT HABBIKU
TEOPETUYECKOr0 aHAIM3a CIOKHBIX COLMATbHO-3KOHOMMYECKUX IPOLECCOB, MTPOTEKAIOIINX B HalleH
cTpaHe, oOydaeT mnpueMaMm BefeHUS S(P(EKTUBHBIX TUCKYCCHM CO CBOMMM OIIOHEHTaMH I10
BO3HHUKAOIIMM CIIOPHBIM HAYYHBIM U IIPAKTUYECKUM BOIIPOCAM.

B cBf3u ¢ Tem, yTO JEKUUA-IAUCKYCCUs, KaK MpaBUiIO, 3aTparuBaeT Hauboyiee OCTphle U
HacylIHble MNPOOJEMBl, Y O00y4arolMXCs MOTYT TMOSBHUTHCA JONOJHUTENbHbIE Bompockl. I[lopsmok
OTBETa Ha HUX MOXET ObITh Pa3HbIM.

Jlexuus-auckyccusi Bcerja JOJDKHA 3aBepIlaThCs 0030pOM BBICKA3bIBAHUNM YYAaCTHUKOB U
[IOABEICHUEM UTOTOB.

5.2 MeToanyeckne peKoMeHIAINHU 10 MPOBeIEHUI0 MPOOJIeMHOI JeKIHI

IIpo0seMHas JIeKIMSA - JIEKIMSI, ONMPAIOLIASACS HA JIOTMKY ITOCIEA0BATEIBHO MOJEIUPYEMBIX
MPOOJIEMHBIX CUTYalluil IMyTeM [MOCTAHOBKH MPOOJIEMHBIX BOIPOCOB MIIU MPEAbIBICHUS MPOOIEMHBIX
3ajad.

[TpoGiieMHBII BOIIPOC CONEPKUT B ceOe AUalleKTUUECKOe MPOTUBOpEUre U TpedyeT HJs ero
pelleHns HE BOCIPOU3BEACHMSI M3BECTHBIX 3HAHMW, a pa3MbIIIJICHUS, CpPAaBHEHUs, IIOMCKa,
npuoOpeTeHus: U MPUMEHEHUs HOBBIX 3HaHUU. [IpobnemHas 3amadya B OTIMYME OT MPOOIEMHOIO
BOMPOCA COACPXKUT JIOTOJHUTENBHYIO BBOJHYIO MH(OpMAaMioO U MpU HEOOXOJUMOCTH HEKOTOpHIE
OpPUEHTHPHI MOUCKA €€ pelIeHusl.

C nomompio TpobNeMHOM JIeKIMH OOecrneyuBaeTcsl JOCTHKEHHE TpeX OCHOBHBIX
TUIAKTUUECKUX IIeJiel: - YCBOGHHE CTYJAEHTaMH TEOPETUYECKHX 3HAHUH; - pa3BUTHE TEOPETHUECKOTO
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MBILUICHUS; - (OPMUPOBAHHE IO3HABATEIBHOIO HMHTEpPECa K COJACPKAHUIO Y4eOHOTO INpeaMeTa H
npo¢eCCHOHATPHOW MOTHUBAIIMK OYAYIIETO CIEIUaInucTa.

Ha nexkmum mnpoGneMHOro XapakTepa CTYIEHTHl HaxXOAATCA B TIOCTOSHHOM IIpoLecce
"comblinieHus", "comercTBuA" ¢ mpemnogaBaTeIeM M B KOHEUYHOM HMTOTe 'COaBTOpamu' B pEIICHUU
poOJIEMHBIX 3aj1au.

B npoOnemMHON JeKIUU HeNb3sl YXOJIUTh OT JUCKYCCHOHHBIX BompocoB. [Ipu 3ToMm criemyer
o0paTUTh BHMMaHHE Ha HaubOoyiee 3HAYMMbIe, HO SIBHO HECOCTOSTENbHBIC B3MVIAABl U
apryMEeHTHPOBAHHO MOKa3aTh UX OLIMOOYHOCTb.

B xoze nexkuuu y o0ydaronmxcsi MOTyT BOSHUKHYTh BOTIPOCHL. B ciydyae ureHus: mpoOieMHOM
JIEKIUU MOXXHO MOPEKOMEH/I0BaTh UM, OCOOCHHO B MHOTOYMCICHHOW ayJIUTOpPUH, MOCITYyLIaTh BCIO
JEKIUIO 0 KOHIA, U00 B X0/ €€ NalbHEHIIEero M3JI0KEHHUS JIEKTOP CaM Pa3bsCHUT Ty WIH HHYIO
CUTYaIUIO, TI0 MTOBOJY KOTOPOM BO3HUK Bompoc. OIHAKO B XOfe JIEKLHH, €CTECTBEHHO, HEBO3ZMOKHO
OXBaTHTh BCE CTOPOHBI pAacCMaTPUBAEMON MPOOJIEMBI, IO3TOMY PEKOMEHAYETCS OCTaBISATh
oTpeieIieHHOE BPEMS /Il OTBETOB Ha BOIIPOCHI.

5.3 MeToanyeckue peKOMeHIAIHH N0 MPOBEIEHNI0 CEMUHAPA-TNUCKYCCHHI

Jluckyccusi  —  3TO  ILGJICHANIpaBIIEHHOE  OOCYXKJIEHHME  KOHKPETHOIO  BOIIpOCa,
COIIpOBOJKAOIIeecss OOMEHOM MHEHMSAMM, HJIesIMH MEXIy JByMs u Oosee nuuamu. 3ajgada
IMCKYCCHHM - OOHApYKUTh pa3ndusg B IOHMMAaHUH BONPOCA W B CHOPE YCTAaHOBUTH HCTHHY.
JlMcKkyccuu MOTYT ObITh CBOOOJIHBIMU U YIIPABIISIEMBIMU.

CemuHapckoe 3aHsTHE B (OpME JIUCKYCCHUM OPraHU3yeTcs Kak IpolecC AUATIOTHYeCKOro
OOIIEHUsT CTYAEGHTOB, B XOJ€ KOTOPOrO NPOMCXOJUT (OPMHUPOBAHUE MPAKTUYECKOIO OIbITA
COBMECTHOT'O Y4acTHsi B 00CYKJICHUH U Pa3pelIeHNuH KaK TEOPETHUECKUX 3a7ad y4eOHOro Kypca, TaK u
TEOPETUKO-TIPAKTUUECKOT0 MBIIIICHUs Oyayllero cnenuanucra. I'pynnoBas AUCKycCUs - 3TO METOJ
IIPOBEJICHUSI CEMUHAPCKOr0 3aHATHUS, INO3BOJIAIOIIMN HE TOJIBKO BBIIBUTH BECh CIEKTP MHEHHM
YYaCTHHKOB, HO M HaWTH oOIlee TIpymnmoBoe peleHHe KOJJICKTUBHOM mpobieMsl. ['pymnmoas
JUCKYCCHS SBJIIETCS BaXKHEMIIMM CpPEICTBOM YCTAHOBJIEHHS JMajiora, CTUMYJIUPOBAaHUS JEJIOBOTO
coTpyaHudecTBa. Kaxaplii y4acTHHK NOJIy4aeT BO3MOXHOCTb BBICKA3aThCs, IPOSCHUTH CBOIO
MO3UIHUIO, BBIABUTH MHOr00Opa3ve MOJIXO0J0B, OOECHEeYHTh PAa3HOCTOPOHHEE BHUACHUE INpPEIMETa
00CyXIeHUSI.

OCOOEHHOCTBIO CEMHUHAPCKOTO 3aHATUS KaK ()OpMBbl KOJUIEKTUBHOW TEOPETHUYECKOW paboThI
SBIISICTCS BO3MOXKHOCTh PABHOINPABHOTO M aKTMBHOTO YYacCTHsl KaXAOTO CTyJIEHTa B OOCYXJIEHHUH
TEOPETUYECKUX MO3UIIMM, MpeiaraéMblX HayKoW peleHui, oleHKH 3¢ (PEeKTUBHOCTH TOTO UM UHOTO
HAay4HOTro OTKphITHsA. OOLIeHHe ¢ paBHO HH(MOPMUPOBAHHBIMM TMapTHEPaAMHM - YYaCTHUKAMU
CTYJ€HUECKOMN I'PYIIbI - paCKpenouiaeT MHTEJUIEKTYalbHbIE BO3MOXKHOCTH CTYJEHTOB, PE3KO CHUXKAET
Oapbephbl OOIIEHUS, TOBBIIIAS €r0 MPOIYKTUBHOCTb.

Ha cemuHape-nucKycCUM CTYIEHT JIOJDKEH HAayuuThCsS TOYHO BBIpakaTb CBOM MBICIH,
apryMEHTHPOBAaHO OTCTaMBaTh CBOIO TOUKY 3PEHMs, ONPOBEpraTh OUIMOOYHYIO MO3UILMIO0 COKYPCHHKA.
B npouecce nuckyccun popmupyercst («KpUCTAIUIU3YETCs») MPOPECCUOHANBHO-TUYHOCTHASI TO3ULINS,
BOCIIUTBIBAETCS YBRKEHUE K ONTIOHEHTY.

CeMuHapCcKoOe 3aHATHE HE CBOAMTCA K 3aKPEIUICHUIO WM KOMMPOBAHUIO 3HAHUH, MOITYYEHHBIX
Ha Jieknuu. Ero 3agaum 3HAUMTENBHO WIMpE, CIOKHEE M HHTepecHee. (CeMuHapcKoe 3aHATHE
OJIHOBPEMEHHO pean3yeT ydeOHOe, KOMMYHHMKAaTHBHOE W NPOQECCHOHAIbHOE IMpelHa3HaYeHHe.
ITonroToBka K MpakTHYECKOMY (CEMHUHAPCKOMY) 3aHATUIO HAYMHACTCS C TIIATEIILHOTO O3HAKOMIICHUS
C YCJIOBUSIMHU Tpe/CTOsIIIEN padoThl, T. €. ¢ 00pallleHus K IJIaHaM CEMUHAPCKUX 3aHSITHH.

OnpeaenuBIIKCh ¢ TpoOIeMOii, MpuBJeKarolell Haubobliee BHUMAaHUE, CIeyeT 00paTUThCs
K pekoMmeHayemoil nuteparype. CieayeT UMeTh BBUAY, YTO B CEMHHApe Y4acTBYeT BCS Ipymma, a
MOTOMY 3aJlaHH€ K MPaKTHUECKOMY 3aHATHUIO CIEeIyeT paclpeleUTh Ha BeCh KOJUIEKTUB. 3afaHue
JOJKHO OBITH 0XBAY€HO MOJIHOCTHIO U PEKOMEHIOBaHHAS JIUTEpaTypa A0KHA ObITh OCBOEHA TPYIIOi
B IIOJTHOM 00BEME.

5.4 MeToanuyecKue peKOMEHIAIUH M0 MPOBEIEHUI0 KPYIJI0ro cToJia
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Kpyrasblii cTroa - obmiectBo, cobpanue B paMmkax 0Oojiee KpYIMHOTO MEPONpHUATHS (Che3na,
cUMIMO3uyMa, KoH(pepeHnn). MepornpusaTie, Kak MpaBuiio, HA KOTOPOE MPUIIIALIAIOTCS AKCIEPTHI U
CHEIHAIMCTBI U3 Pa3HBIX cep ACSITETbHOCTH IS 00CYKIEHUS aKTyallbHBIX BOTIPOCOB.

Jannass monenb 0OCYKIIEHUS, OCHOBBIBASICh Ha COTJIAIICHUSX, B KayeCTBE HTOrOB JaéT
pe3yiabTaThl, KOTOpbIE, B CBOIO OuY€pe/b, SBISAIOTCS HOBBIMH COTJAlIeHUsIMU. B mporecce Kpyribix
CTOJIOB OpPUTHMHAJbHBIC PEIICHUS W HIEU POXKAAIOTCA JIOCTaTO4YHO penko. bomee Toro, 3agactyro
KpYIJbId  CTON UWTpaeT cKopee WHOOPMANMOHHO-TIPONATAHIUCTCKYI0 pOJb, a HE CIYXKHUT
HMHCTPYMEHTOM BbIPAOOTKH KOHKPETHBIX PELICHHM

CeMuHapckue 3aHATUS, [IOCTPOEHHBIE N0 MPUHLMILY «KPYei020 Cmoaay, UMEIOT CBOEH LIENbIO
BKIIIOUHUTh B COJEp)KaHUE OOCYXACHHUS pa3iINuHble TOYKH 3pEHHS Ha OJHO U TO >KEHay4dHOE
SIBJICHUE WU KAaKOW-TMOO acrekT mpodeCCHOHANBHOW MpakTUKH. [Ipu mpoBeAeHHHM CEMHHAPCKOTO
3aHATHS B (DOPME «KPYTJIOTO CTOJIa» MPUBETCTBYETCS COTPYAHHMYECTBO M B3aMMOIOMOIb. Kaxabrit
U3 YYaCTHMKOB 3aMHTEPECOBaH B OOILIeM Yycrexe, KOTOpbIi oOecrednBaeTcs 3a CUeT CBOOOJHON
MHTEJJICKTYaJIbHOM ~ aKTUBHOCTU MNPUCYTCTBYIOIIKMX. OIHOBPEMEHHO C OSTUM BCE HAaJEJCHBI
OTBETCTBEHHOCTBIO 3a COJEPKATEIIbHOE IPOJABUKEHHE JMCKYCCUUM U €€ IPEIMETHO-LEIEBYIO
HaTpPaBICHHOCTb.

[{enb ceMUHAPCKOTO 3aHATHUS SBISETCS, C OJHON CTOPOHBI, €AUHOM sl BCEX MPHUCYTCTBYIOIIUX
(oOmee u mpodeccuoHaIbHOE pa3BUTHE OYIYIIETrO CIENUATUCTa), a C JAPYrodM - JIMYHOM UEJbIo
Kakaoro (MOJIydeHHE TMO3UTUBHOTO OMbITa  y4eOHO-TIPO(ECCHOHATBFHOTO  B3aUMOICHCTBHUS).
MHOTOKpaTHO MPOBEICHHBIM aHAM3 PAOOTHl «KPYIJIBIX CTOJOB» B YCIOBHUSX BBICIICH IITKOJIBI
MOKa3aj, 4yTo OOl 00beM KOJUIEKTMBHO MPOpPaOOTaHHOTO Ha 3aHATHUM MarepHala 3HAYUTEIbHO
MIPEBBINIACT PE3YJIBTATHI MHIUBUIYATBHBIX YCHIIUM.

[TpoaBuKeHHIO YYaCTHUKOB B OOCY>KJIECHHU MPOOIEMbI CIIOCOOCTBYIOT MPUMEHSEMbIE METOIBI:
BapUATHBHOE OOCYXICHHE BEPOSTHOCTHBIX CHTYyaIlMii BBIOOpA; Pa3HOCTOPOHHEE PACCMOTPEHHUE
HEOJIHO3HAYHO OLIGHMBAaEMBIX NPOOJIEeM; JKCHepTHOe HH(DOPMHUPOBAHHE, CTPYKTYpPUPOBAHHAS
TUCKYCCHS, OpraHU30BAHHBINA MYJIbTHU-HAJIOT.
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