Mognucan: Ckokos P.1O.,
pekTtop BUIMMM
[ata: 2023.05.23 12:33:
58+03'00'
[Tpunoxenue 1 x paboyeit
nporpaMMe JOUCIHUITIINHBI

«JlokyMeHTalMOHHOE o0ecriedeHue yIpaBJIeHus»

I'OCYJAPCTBEHHOE BIO/DKETHOE OBEPA3OBATEJIbHOE YUPEXJIEHUE
. BBICILET'O ObPA3OBAHUMA
«BOJDKCKNU MHCTUTYT SKOHOMUKU, INIEAAT'OT'MIKU U TIPABA»

Bokcknii coruaibHO-IIEJarOTMYECKUNA KOJUIIEHK

OneHo4YHbIEe H MEeTOAMYECKHE MaTepuaJibl 1JIs oﬁyqalomnxm
10 OCBOCHHIO JTUCHUIIJIMHBI
«I[OKyMeHTaIIHOHHOB odecneyeHue YIpaBJICHUS»

CriennanbHOCTB:
38.02.01 OxoHoMHKA U OyXTaJTePpCKU y4eT (110 0TPACJIAM)

YpoBeHb 00pa3oBaHus:
cpeaHee npogeccHoHaIbLHOE 00pa3oBaHue

KBanudukanms BbITYyCKHUKA!
Byxranrep



2

Conepxanue

1 Metoauueckue yKazaHus JJIsi OOYYaIOIIMXCS 10 OCBOCHHIO 00Ieo0pa3oBaTelIbHON yueOHOMH
JUCLIUIUINHEL 3
1.1 Metoaudueckue yKa3aHus Jjisi 00yJaromuXxcs 10 ITAHUPOBAHKUIO M OPTaHU3alMK BPEMCHH,

HEOOXOIUMOTO TSI OCBOCHHMSI IACIIUTIIIHIHBI «......vveviesieeseeeesteesieeaseesaseesessaseansesssnesnsesssnessseessnens 3
1.2 Metoauyeckue yKka3aHus 10 paboTe 00ydJaroImmuXxcs BO BpeMs MPOBEACHUS JICKIUH ........... 3
2 MeToaudeckue yKa3aHust isl 00yJarOIIMXCs TI0 OPTaHU3AIMH CAMOCTOSITETbHOU PabOTHI....... 5
2.1 ®OPMBI CAMOCTOSTEITBHOM PAOOTBL. ... uvvveiuvrieisiriessiieessieeesbeeessbeesssseesssseessssessssesssssesssssessnseeens 5
2.2 Meroanueckue yKa3aHus Ui 00YJaromUXCsl 10 TIOTOTOBKE K MPAKTUYCCKUM 3aHITHSIM .5
2.3 MeToaruecKue yKa3aHusl 10 HAMMCAHHEO KOHCTICKTOB .....ccuvirseeveeseessresseesessnesseessessnessesssens 5
3 Meronuyeckue ykazaHUs Ui OOYYArOMIMXCS MO OPTaHU3AlMH U MPOBEICHUIO OOYyYCHUS B
HHTEPAKTUBHBIX (DOPMAX . .uvveesvreessseessssesssssessnssesanssesssssessssesssssssssessssesssssessssseessssessnsessnssessnssessnsees 7
3.1 MeToauKa MPOBEACHUS JTCKITHM=OCCEIBI -......veeveeureeteeaieiesieeateessetasseesseesseessnessesssnssssesssnens 7
3.2 MeToauKa OpraHU3alud PAOOTHI B MATIBIX TPYIIIIAX +...veuveesresersessressesssessessesssesssesesssesssessns 8
4 MeroanyecKkrue MaTepUaIbl, ONPEICSISFOIINE IPOIEAYPHI OIECHUBAHUS PE3YyJIbTaTOB O0yUCHUS
J8 (A% (0100500 0105 0 ¢ (<R 11
4.1 Cucrtema OLICHKH PE3YJIbTATOB TEKYIETr0 KOHTPOJISI YCIIEBAEMOCTH 10 AUCIUTUIHHE ........ 11

4.2 Cucrema OLEHKH Pe3yabTAaTOB MPOMEKYTOUHON aTTECTAIUU 110 AUCHUIIIHHE .................. 11



3

1 MeToanuyeckue ykazaHus JJ1s1 00y4AIOIMXCS M0 OCBOCHH IO
001meo0pazoBaTeIbHON y4eOHOM TUCIUIIIUHBI

1.1 MeToguyeckue yKazaHus JJisl 00y4a0IIMXCS M0 NJIAHUPOBAHUIO U OPraHU3aAUM
BpeMeHH, He0OX0TUMOTO0 IJIsl 0CBOEHHST TUCIHITHHBI

Ctpykrypa  BpEeMEHH,  HEOOXOIMMOTO IS  CAMOCTOATEIBHOTO  HM3y4eHUs
00111e00pa3oBaTeIbHON YI€OHON AUCITUTUIHHBI:

[TpumepHOE BpeMmsi, 3aTpauyrBacMoe
Bupl paboT 1o caMocTosITeIbHOMY OCBOCHHS Ha CaMOCTOSITEIbHOE OCBOCHHUE
0011eo0pa3oBaTeIbHON yUeOHOM TUCIUTUIIMHBI o0meoOpa3oBaTenbHON yueOHOM
IUCHUATLINHEEL %0

N3yuenne nuteparypbl, peKOMEHIOBAHHOW B pabouei 30

nporpamme o01eo6pa3oBaTenbHOM yueOHO

JCIATUTHHEI

M3y4eHue JeKIMOHHOTO MaTepuaa 40

Hanucanne KOHCIIEKTOB U T.II. 30

Hroro 100

1.2 Metoanyeckue ykazaHus 110 padore 00y4arommXxcsi BO BpeMs NPOBe/ieHUs!
JIEKIUH

Jlekuus Kak opraHu3aluoHHas (opma oOyueHHs 3TO 0coOast KOHCTPYKLUs y4eOHOro
nporiecca. [IpenogaBarens Ha NPOTSHKECHUM BCETO YIEOHOTO 3aHATHS COOOIIAET HOBBIA YUCOHBIN
MaTepuan, a oOydaroliuMecss ero akTUBHO BOCHpUHUMAIOT. brmarogaps Tomy, uTo MaTepuanl
U3JIaraeTcsi KOHIEHTPUPOBAHHO, B IOTHYECKH BbIACPKaHHOU (popme, JIeKIus ABIseTCs Haubosee
SKOHOMHYHBIM CIIOCOOOM Mepenaun yueOHo nH(OpMAaLIUU.

PaGoueii  mporpammoii  mo  00meoOpa3oBaTeNbHON — y4eOHOW  JHUCHUTUIMHE
«JoxymeHTanmoHHoe o0ecrieueHre yrpaBieHHs» MPeIyCMOTPEHbI CIEAYIOIINE BUIbI JCKIIU:

- UHTEpaKTUBHBIE (POPMBI: JIeKIHsI-Oecena; padoTa B MaJIbIX IpyMIax.

JucuuruimHa «/{okyMeHTalnoHHoe o0ecriedyeHne YIpaBaeHUs» - TUCHUILIMHA y4eOHOro
nukina «[IpogeccuoHanbHBI LUKI» CTPYKTYpPhl MPOTrpamMMbl IMOATOTOBKH CHEUAINCTOB
CPEIIHETO 3BEHA.

OcBoeHMe TUCHUILUIUHBI «/|oKyMeHTallmOHHOE 00ecredeHNne YIpaBIeHUs» Mperoaaraet
HaJlMyue y OOydYarolmxcs 3HAHWM, YMEHMH M IPAaKTUYECKOro OMbITa MO JUCHUIUIMHAM:
«Pycckuii s13b1k», «AHMOpMaTHKa», « IKOHOMHUKA OPraHU3ALIH».

3HaHUS KOHLENTYaJbHBIX OCHOB «JlOKYMEHTAI[MOHHOIO OOECIeUYeHusl YHpaBICHUS
SBJISIFOTCS 0a30BBIMU JIJISI M3YUYEHUS CIACAYIOMMX TUCHUIUIUH (TPO(ECCHOHATBHBIX MOJYJIEH):
«ObecrieyeHne peanusaluy npaB rpaxJaH B cepe MEeHCHOHHOTO0 00eCHeueHus] U COLMaIbHOM
3allUThDY, MPOXOXKACHUSI  y4eOHOM, MPOMU3BOJCTBEHHOM  MHpakTHKU (1o  mpoduiio
CHELHaTbHOCTH), NMPOU3BOACTBEHHONW NPAaKTUKU (MPEAJUINIOMHON), BBIOJHEHUS BBITYCKHOU
KBaJIM(DUKALIMOHHOM pabOThlI.

[To3HaBarenbHass (YHKLIUS BbIpaKaeTcs B NMOHUMAHUU CIYyHIATEIsIMU OCHOB Y4eOHOM
JUCIUIUIMHBI, HAyYHO 0OOCHOBAHHBIX MyTEW pelleHusi MPaKTHYeCKUX 3aaad. Jlekuus mpusBaHa
JaTh UM B3aMMOCBSI3aHHOE, J10Ka3aTE€JIbHOE M OTYETIMBOE NPEACTABIECHUE O CaMbIX CIOYKHBIX
MOMEHTax B NPAKTHYECKON AESITeNbHOCTH CHElUalncTOB. MIMEHHO 3TO, a He 3allOMHUHaHUE
KaXJI0T0 CJIOBA WJIM LUQPBI, MTPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B [103HABATEIbHON
GyHKIHH.

Kpowme Toro, cienyer moMHUTB, YTO NTO3HABATENIbHAS (DYHKILIMS BCAKOM JIEKIIUM CBA3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHON peyM caMbl€ CIOXHBIE BOIIPOCHI Pa3bsICHUTh U MOHATH JIETUe,
4YeM TOr'Zla, KOr/la OHU M3J10KEHBI MIMCbMEHHO. 3HAYUT OHO U3 OCHOBHBIX JOCTOMHCTB JIEKIIUU —
3TO Tmepenaya ydyeOHOro marepuajia He O€33BYYHBIMH CTPOKaMH TEKCTa, a KOHKPETHBIM
4eJI0BEKOM — IIPENOAABATEIIEM.

Jlexumsi AOCTUTAET 1EIH, €CIM TIOMHMO COOOIIeHHS WH(OpMAIMU OHAa BBITIOJHSET
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pa3BUBAIOIIYIO (DYHKIIHIO, TO €CTh IO COJIEPXKAaHUIO U (popMe OHAa OPUEHTHPOBAaHA HE HA MaMsITh,
a Ha MblIUIeHHe 00ydyaeMbIX, IPU3BaHA HE TOJBKO MPENOJHECTH UM 3HaHUs, HO M HAYYUTb UX
CaMOCTOSITEJIbHO MBICJIUTh. VIMEHHO Takue MPEANOChUIKUA COAEPKUT JIEKLHUS, MOArOTOBICHHAS
Ha BBICOKOM NpO(eCCHOHATBLHOM YypOBHE. B MOBCEIHEBHOM M WHTEHCHUBHOM YIPa)XKHEHUU B
HayYHOM MBIIIJIEHUH U 3aKJIF0YAETCs TJIaBHAs EHHOCTD JIEKIUH.

CnenoBatenbHO, pa3BUBarolias (QYHKIMA JIEKIMU HAXOIUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPAaHHOTO M COCTABJIEHHOTO COJIEPKAHMS JIEKIUU U METOAMKH €r0 HM3JI0KEHHUSI.
JlornuHoe, pAOKa3aTeNpHOE PACHOJN0KEHHE MaTepuala, CTPEMJICHUE JIEKTOpa HE IPOCTO
U3JI0KHUTh TOJble (PAKTHI, a JIOTMYHO PACHOJOXKHUTH MaTepuall, J0Ka3aTh €ro HCTHHHOCTb,
IpUBECTH K OOOCHOBaHHBIM BBIBOJAM, HAY4YHTh CIyIIaTeled AymMaTh, HUCKAaThb OTBETHl Ha
BO3HHUKAIOILIME BOIMPOCHI U paccMaTpUBaTh IPHUEMbI TAKOT'O IOMCKAa — BCE 3TO OTIMYMUTEIbHBIC
YepThl JIEKLUH, BHITOIHSIOMIEH B OJHOM Mepe pa3BUBAIOIIYIO () YHKIIHUIO.

Opranusytomas (yHKIHS JEKIUH MPEeIyCMaTPUBACT, B MEPBYIO O4Yepe/ib, yIpaBlIeHHE
CaMOCTOSITeNIbHOM paboToif, Kak B MpOIecce JIEKIMH, TaK M BO BHEAyAUTOpPHOE Bpems. JTa
(YHKIMS CO3HATEIbHO YCHJIMBAETCS MPOBEACHMEM IPAKTHUUECKUX 3aHATUH. B maHHOM ciyuae
JIEKTOp pEeKOMEHAYeT JIUTepaTypy, oOpailaeT BHUMAaHHE CIyIIaTeled Ha TO, YTO HEOOXOIMMO
U3YYUTh U C Y€M COINOCTaBUTh. [lojlydeHHBbIE B XO0J€ JIEKIIUM BBIBOABI M PE3YJIbTAThl CIyXaT
OCHOBOI1 IIPU CaMOCTOSITENILHOM MPOPaOb0TKE PEKOMEHJOBAHHOM JIUTEPATYPHI.

CnymaHue W 3aluch JEKIUH — CIOXKHBIA BUJ ayAUTOpHOH paboThl. BHuMarenbHOE
CIylIaHWE€ M KOHCHEKTHMPOBAHMWE JIEKUMWA MPEANoJaraeT HHTEHCUBHYIO YMCTBEHHYIO
NesITeIbHOCTh OOydaromerocs. Kparkme 3amucu JeKIuil, WX KOHCHEKTHPOBAHUE ITOMOTAeT
yCBOUTH yueOHBIH Marepuan. KOHCHEKT sBIsSeTCs IMOJIe3HBIM TOT/a, KOTJa 3alHCaHO camoe
CYILIIECTBEHHOE, OCHOBHOE U CJEJIaHO 3TO caMuM oOyuarouiumcs. He Hajo cTpemMuThes 3anucarh
JIOCTIOBHO BCIO JieKIWI0. KOHCHEKT jiekmuu Jiydine MoApa3feNiaTh Ha IYHKTHI, maparpadsl,
co0JIr0/1ast KPaCHYIO CTPOKY. DTOMY B OOJBIION CTENEHU OYIyT CIOCOOCTBOBATH MYyHKTHI IJIaHA
JIEKIUH, TPEJIOKEHHBIE MpenoaaBaTensaM. [IpuHinuansueie MecTa, onpeaenenus, Gopmynsl u
JPyroe CielyeT COIPOBOXKAATh 3aMEUaHUIMHU «BaXKHOY, «O0CO00 BaXKHO», «XOPOILO 3alIOMHUTH)
U T... MOXHO J1e1aTh 3TO U ¢ IOMOIIBIO Pa3HOLBETHBIX MapKepoB WM pyuek. LlenecoobpasHo
pa3paboTaTh COOCTBEHHYIO «MapKorpadguio» (3HA4KH, CHMBOJIBI), COKpamieHus cioB. He
JUIIHUM OyJeT M M3y4eHHe OCHOB cTeHorpaduu. Paboras HaJl KOHCIIEKTOM JIEKLMH, Bcerjaa
HE0OXO0IUMO HCIIO0Ib30BaTh HE TOJIBKO YUEOHUK, HO U Ty JINTEPATYPY, KOTOPYIO JOMOIHUTEIHHO
pekoMeH0Basl JeKTop. VIMEHHO Takas cepbe3Has, KpONOTJHMBas paboTa C JEKIHMOHHBIM
MaTepraIoM MO3BOJIUT IITyOOKO OBJa/leTh 3HAHUSMHU.

I'maBHOE B mepHoOA MOATOTOBKM K JIEKIMOHHBIM 3aHATHSIM — HAy4UTbCA METOAAM
CaMOCTOSITEIbHOTO YMCTBEHHOT'O TPY/1a, CO3HATENIbHO Pa3BUBATh CBOM TBOPUYECKHUE CITIOCOOHOCTH
U OBJIa/IeBaTh HaBBIKAMU TBOPYECKOM paboThl. {151 3TOro HEOOXOJUMO CTpPOro coOI0AaTh
JUCIUIUIMH. YeTkoe IUIaHMpOBaHHE CBOEro paboyero BpPEMEHM U OTAbIXa SBISETCS
HEOOXO/JUMBIM YCIIOBHEM Il YCIIEIIHOM caMOCTOsTEeNbHOM paboThl. ExenHeBHON yueOHOM
pabote obOyuaroremycsi cineayer yaenste 9—10 4acoB CBOEro BpeMeHH, T.€. NP IIECTH yYacax
ayJUTOPHBIX 3aHATUN CAaMOCTOSTENILHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxnomy oOydaromiemycsi cieyeT COCTaBIATh €KEHEISNbHbI U CeMECTPOBBIN IJIaHbI
paboThI, a TaKkKe TUTAH Ha Kaxapld paboumii JeHb. Bcerma Hamo pacnpenensiTh paboTy Ha
3aBTpallIHU JeHb. B KOHIIE KaXKa0ro JHS 11e1eco00pa3HO MOJBOAUTh UTOT PAOOTHL: TIIATEIBHO
IIPOBEPUTH, BCE JIK BBIIIOJIHEHO M0 HAMEUEHHOMY IUIaHy, He OBbLIO JIM KaKuX-JIU0O0 OTCTYIUICHUH,
a ecnu ObUIM, MO KakoM NpUYMHE 3TO Mpou3omio. HyXHO oCyIIecTBISATH CaMOKOHTPOJb,
KOTOpBI SBJISIETCSI HEOOXOJUMBIM YCJIOBHEM YCHEImHON yueOwnl. Ecimum 4To-TO oOcCTanock
HEBBINIOJTHEHHBIM, HEOOXOIMMO HU3bICKaTh BpeMs JJIS 3aBEpIIEHUs ATOM 4YacTH paboThl, He
yMeHblIlas 00beMa HeJleIbHOTO IJIaHa.
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2 MeToauyeckne yKa3aHusi JJIsl 00y4aIOIIHUXCS M0 OPraHU3alUui CAMOCTOSTeILHOI
padoThI

2.1 ®opMBI caMOCTOATEILHOH PadoTHI

CamocrosiTenbHast paboTa SIBISETCS HEOTHEMJIEMBIM 3JIEMEHTOM Yy4eOHOro Ipolecca.
IIpu camocrosiTenbHON pabOTe MOCTUTAETCs KOHKPETHOE YCBOEHHE Y4eOHOro Marepuaia,
Pa3sBUBAIOTCSI TEOPETUYECKHE CHOCOOHOCTH, CTOJb Ba)KHbIE Al COBPEMEHHOW MOJArOTOBKU
cnenuanuctoB. OpMbI CaMOCTOSATENILHONW pabOTHI: HAMKMCAHHE KOHCIIEKTOB, CAMOCTOSITENFHOE
BBIIIOJIHEHUE THUIIOBBIX 3a/1aHUIl, M3y4EHHE JMTEPATyphl, PEKOMEHJOBAaHHOH B paboueit
nporpamMMe y4eOHOW AUCIUTUINHBL

2.2 MeToan4eckne yKazaHusi AJs1 00y4aOMIMXCsl M0 MOAr0TOBKE K MPAKTHYECKUM
3aHATHAM

[IpakTrueckoe 3aHATHE OJIHA U3 OCHOBHBIX ()OpM OpraHM3aIMH Y4eOHOro IpoIriecca,
MPEJICTABIISIIONIAsT COOOM KOJUICKTUBHOE OOCYXKIEHHUE OOYYAIOIIUMHUCI TEOPETUYCCKUX U
MPaKTUYECKHUX BOIIPOCOB, PEHICHUE MPAKTUICCKUX 3a7a9 U T.]I.

OCHOBHOH 1I€JIBI0 MPAKTUYECKOTO 3aHATUS SIBJSICTCS MpPOBEpKa TIIyOMHBI MOHUMAHUS
oOyJaromuMcsl U3y4aeMoil TeMbl, Y4eOHOr0 MaTepuaia U YMEHUs H3J0XKHUTh €ro CoAepKaHHe
SICHBIM U YETKHUM SI3BIKOM, Pa3BUTHE CAMOCTOSATEILHOTO MBIILJICHUS U TBOPUYECKONH aKTUBHOCTH Y
oOyuatorerocs.

Ha mnpakTtuyeckux 3aHATHUAX MPEAINOJIAraeTCs paccMarpuBaTh HauOoJiee BaXKHBIC,
CYIIIECTBEHHBIE, CIIOKHBIE BOIPOCHL, KOTOpBIE, KaK CBHUICTEIBLCTBYET MPEMOaBaTEIbCKas
MIPAKTHKA, HAHO0OJIee TPYIHO YCBAUBAIOTCS O0YJAFOIIIUMUCH.

[Ipu 5TOM TOTOBUTHCS K MIPAKTUUECKOMY 3aHSATHIO BCET/Ia HYKHO 3apaHee. [loarotoska k
MPaKTUYECKOMY 3aHATHUIO BKIIIOYAET B CE0s1 CIEAYIONIEE:

- 00s13aTeNIbHOE BBIMOJIHEHUE TPENoAaBaress U MOAr0TOBKA K MPAaKTUYECKOMY 3aHATHUIO;

- M3YYCHHE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIONIMX pAa3AeiiOB Y4eOHHKA, y4eOHOTO
nocoOus, coiepKaHUs PEKOMEH/I0BAaHHBIX HOPMATHBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€PMHUHAMH (PEKOMEHIYETCSI UX BBIYUHTH);

- U3Yy4YEHUE [OMNOJHUTEIBHON JMUTEpaTypbl IO TEME 3aHATHs, Jelas IOpPU STOM
HEO0OXOMMBbIEC BBITUCKH, KOTOPHIE MOHATO0STCS MPU OOCYKIEHUH HA MPAKTUYECKOM 3aHIATHH U
pELIeHUH 3a/1a4;

- (GOopMyIMPOBaHKE CBOETO0 MHEHHMS MO Ka)XXJOMYy BOIPOCY W apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aMKUCh BO3HHUKIIUX BO BpPEMs CaMOCTOATEIHLHON padOThl ¢ YYEOHHMKaMHM M Hay4dHOU
JUTEpaTypbl BOMPOCOB, YTOOBI 3aT€M Ha MPAKTUUECKOM 3aHATHH MOJIYYUTh Ha HUX OTBETHI;

- oOpareHne 3a KOHCYJbTallUe! K MpernoaBaTeio.

Ha mpaktudeckoM 3aHATHH 00yUYaIONIUICS 3aKpeIIsieT 3HaHUs, MOJyYeHHBIE B MTPOLIECCE
JIEKIIMOHHBIX W BHEAYAMTOPHBIX 3aHATUH, (GOPMHPYET YMEHHSI IO Y4YeOHOW JUCIUIUIMHE,
MOJIy4aeT HaBbIKM YCTHOW PEYH, MPAKTUUYECKOTO PEIIEHUs Pa3InYHbIX 3a/1a4.

2.3 MeToanyecKue yKa3aHHUs 10 HAMMCAHNIO KOHCIIEKTOB

Koncnekr (ot naT. conspectus  0030p) MHCBMEHHBIM TEKCT, B KOTOPOM KpPaTKO U
IIOCJICZIOBATEIEHO ~ M3JIOKEHO  COJCp)KaHWE  OCHOBHOTO  HWCTOYHHMKA  MH(OpManmu.
KoHcnekTupoBaTh — 3HAUUT MPUBOAMTH K HEKOEMY IMOPAIKY CBEICHHS, MMOYEPIHYTbIE M3
opurnHaia. B ocHOBe mporiecca JIEKUT CHUCTEMATH3aIMs MPOYUTAHHOTO WM YCIBIIIAHHOTO.
3amucu MOTYT JelaTbCsi Kak B BUJE TOYHBIX BBIJIEPXKEK, IIUTAT, TaK U B (opMe CBOOOIHOM
nojadMd CcMbIcia. MaHepa HalMCaHWsA KOHCIIEKTa, KaK TpaBWwiIo, OnM3Ka K CTHIIO
NEPBOMCTOYHUKA.

Ecrmu KOHCHEKT cOCTaBJIeH MPaBWIBHO, OH JIOJDKEH OTPaXKaTh JIOTMKY M CMBICIOBYIO
CBSI3b 3amuchbiBaeMOM MH(popMaru. MM 3ampocTo MOXKHO BOCIONB30BaThCs 4epe3 HEKOTOpoe
KOJIMYECTBO BPEMEHH, a TaKXKe MPEJOCTaBUTh Il NMPUMEHEHUS KOMY-TO €Ille, MOCKOJIBKY
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IPOYTEHHE IPAaMOTHO 3a(h)MKCUPOBAHHBIX JAHHBIX HUKOTIa HE BBI3OBET 3aTPyTHEHUH.

B nporecce yueOnl nau npu perieHnH KakoW-TO 3a7a4d B 001IeM o0beme HHGOpMAaIiu
BBIJICJIAIOT CaMO€ BaXKHOE M HEOOXOIMMOE, TAaKUM 00pa3oM, yrpoluias OBJIaJeHHE MaTepHaIOM.
B xopomo caenaHHBIX 3alUCSAX MOXKHO C JIETKOCTbIO OOHAPYXHTH CHELHATU3UPOBAHHYIO
TEPMHHOJIOTHIO, MIOHATHO PACTOJIKOBAHHYIO M YETKO BBIICICHHYIO Ui 3allOMUHAHUS 3HAYECHUN
pa3ianyHbIX CI0B. MCnonp3ys 3aKOHCHEKTHPOBAHHBIE CBEIEHUsA, JIETYE CO3[aBaTh 3HAYMMbIC
TBOPYECKHE WJIM Hay4HBIE PaOOThI, pa3IUUHbIe pedeparsl U CTaThu.

HyxHO ymeTh pa3nuyarh KOHCHEKTBI M IPABUIBHO MCIOJIB30BaTh Ty KaTErOpHIO,
KOTOpAst JIy4llle BCEro MOIXOAUT sl BEIIOIHIEMOM paboTHI.

ITnan-koHcnekt. Takoil BHJ M3JI0KEHHs Ha Oymare co3JaeTcsi Ha OCHOBE 3apaHee
COCTaBJICHHOIO IUIAHA MaTepuana, COCTOMT U3 OIPEAEIEHHOr0 KOJIMYECTBA IIYHKTOB (C
3aroJOBKaMu) M MOANYHKTOB. B mpomecce KOHCHEKTHMPOBAHUS KaXIbli  3arojOBOK
pacKpbIBaeTCsl — JIOMOJIHAETCSI KOPOTKUM TEKCTOM, B KOHEUHOM UTOTE IOJy4aeTCsl CTPOMHBIN
IUTaH-KOHCIEKT. VIMEHHO Takoi BapHaHT OOJblIEe BCErO MOAXOAUT AJISi CPOYHON HOJATOTOBKU K
nyOJIMYHOMY BBICTYIUICHHIO WM ceMuHapy. EcrecTBeHHO, ueM nocienoBareibHee OyneT IiaH
(ero IMyHKTHI 1OJIKHBI MAaKCUMAJIBHO PACKPBIBATh COJIEPKAHKE), TEM CBA3AHHEE U MOJHOLICHHEe
Oyner Bai gokiaj. Crenuanuctbl peKOMEHAYIOT HAllOJHATD IIJIaHOBBIN KOHCIIEKT IOMETKaMH, B
KOTOPbIX OyIyT yKa3aHbl BCE UCIOJIb3yeMble BAMU MCTOYHHMKH, TAK KaK CO BPEMEHEM TPYAHO
BOCCTAaHOBUTH UX IO MaMSTH.

CxemaTnuecknii miaH. 9Ta pa3HOBUAHOCTh KOHCIIEKTA BBIIVISIAUT TaK: BCE IIYHKTHI IJIaHA
IIPEJICTaBJICHBI B BUJIE BOIIPOCUTEIbHBIX MIPEIOKEHUH, HA KOTOPBIE HY>KHO J1aTh OTBET. M3yuas
MaTepHal, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 MpeioKeHus) MoJl KaKAblil MyHKT BOIpoOca.
Takoll KOHCIIEKT OTpaKaeT CTPYKTYPy M BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEIECHHHW U
CIOCOOCTBYET XOpOLIEMY YCBOSHUIO HH(POPMALIUH.

Tekcryanpublii  kKoHCHeKT. [lomoOHasi ¢opma U3IO0KEHUS HACHIICHHEE APYTHX |
COCTaBJISIETCS] U3 OTPBIBKOB M LUTAT CAMOIr0 MCTOYHUKA. K TEKCTyaabHOMY KOHCIEKTY MOYKHO
JIETKO TPUCOCIMHUTH IUIaH, JIMOO HANOJIHWUTH €r0 Pa3IMYHbIMH Te3ucamu u TepMuHamu. OH
Jy4llle BCEro MOIXOJUT TE€M, KTO U3y4aeT HayKy WIH JUTEpaTypy, [J€ LUTaThl aBTOPOB BCETIA
BakHbl. OJIHAKO TaKOW KOHCHIEKT COCTaBUTh HEHmpocTo. HyXHO yMeTh NpaBUIBHO OTIENISATH
HauOoJiee 3HAYMMbIE LUTAThl TaKMM OOpa3oM, YTOOBI B UTOr€ OHM Jajld MPEACTaBICHUE O
MaTepHuale B LIEJIOM.

TemaTtnueckuit koHcneKkT. Takoil crocod 3anucu MHGOPMAIUK CYIIECTBEHHO OTINYAETCS
or apyrux. CyTb €ro — B OCBEUIEHMHM KaKOTo-HUOYIb ONpPEEICHHOI0 BOIPOCA; NPU ITOM
UCIIOJB3YETCSI HE OAWH HMCTOYHHUK, a HecKoiapko. ColepikaHue KaKIOro MaTrepuana He
oTpaxkaercs, BeAb L€Jb HE B JITOM. TeMaTWyecKuil KOHCHEKT IOMOraeT Jyulle Ipyrux
AQHAIN3UPOBATh 3aJaHHYIO TEMY, PACKpBIBATh IIOCTABJIECHHBIE BONPOCHI M M3Yy4aTh UX C Pa3HBIX
cTtopoH. OHako OyAbTE TOTOBBI K TOMY, UTO MPUAETCI NepepadboTaTh HEMAJO JIUTEPATyphl JUIs
MOJTHOTHI U LEJIOCTHOCTU KapTHUHBI, TOJBKO B 3TOM Cllyyae M3JIOK€HHEe Oyaer o0nanaTh BCEMU
JIOCTOMHCTBaMH.

CB0OOAHBIN. DTOT BHJ KOHCHIEKTa MpeAHa3HA4YeH IS TeX, KTO yMeEeT MCIOJIb30BaTh
Cpa3y HECKOJIbKO CIIOCOO0B paboThl ¢ MaTepuajaoM. B HeM MOXeT conepkaTbCs YTO YrOJJHO —
BBIMNCKY, [IUTATHI, [IJIJaH U MHOKECTBO Te3ucoB. Bam nmotpelyercs ymeHue ObICTPO U JIAKOHUYHO
u3jaraTb COOCTBEHHYIO MBIC/Ib, pabOTaTh C IUIAHOM, aBTOPCKMMHU IuTatamu. CUuTaercs,, 4To
no100HOe (PUKCHPOBAHKE CBEACHUI ABIIsIETCS HauOO0Jee EIOCTHBIM U MOJTHOBECHBIM.

TexHnKka cocTaBlIeHUsI KOHCIIEKTA.

HeoOxonuMo mpocMoOTpeTh MaTepualn, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro Xapakrep,
HIOHSITb, CIIOXKEH JIU OH, COJEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa mpouyuTaTh TEKCT W THIATEIbHO MpoOaHalu3upoBaTh ero. Takas paborta c
MaTepuajioM JacT BO3MOXHOCTb OTHEJINUTh TJABHOE OT BTOPOCTENEHHOrO, pPa3AeinuTh
MH(}OPMALIMIO Ha COCTABJISIOLINE YACTH, PACTIOIOXKHUTh €€ B HY’)KHOM MOPSIIKE.

OO003HaUNTh OCHOBHBIE MBICIIM TEKCTA, OHHM HA3bIBAIOTCA Te3UCaMU. MX MOXHO
3aMyChIBaTh KaK yroJlHO LUTaTaMu (B ciyyae, €clid Hy)KHO Mepe/laTh aBTOPCKYIO0 MBICIb) JIH00



CBOUM COOCTBEHHBIM CIIOCOOOM.

[Ipy KOHCHEKTHUPOBAHUU JIEKIUH PEKOMEHAYETCS MPUIEPKUBATHCA — CIEAYIOLIUX
OCHOBHBIX TIPABHII:

1. He nHaumHaTh 3amuchiBaTh MaTe€pHall C MEPBBIX CIIOB IMpernojaBareis, cHavajia
HE0OXO0IUMO BBICIYIIATH €r0 MBICIH JI0 KOHIIA U ITOCTAPAThCSI MOHSTH €¢.

2. IlpuctynaTh K 3amMcu HYKHO B TOT MOMEHT, KOIJa IpernojaBareib, 3aKaH4MBas
U3JI0’)KEHUE OJTHOU MBICITH, HAUMHAET €€ KOMMEHTHUPOBATh.

3. B koHcrekTte 00s3aTENIbHO  BBIICISIIOTCS  OTAeNbHbIe 4acTH. Heobxoaumo
pa3rpaHUYMBaTh 3aroJIOBKH, IOJ3ar0JIOBKH, BBIBOABI, 000COONSTH OJIHY TEMYy OT IPYTOH.
Briienenne MoXHO JienaTh MOAYEPKUBAHUEM, APYTUM LIBETOM (TOJIBKO HE CIIEAyeT MpeBpalaTh
TEKCT B IECTpble KapTUHKH). PeKOMEHIyeTcs aenaTh OTCTYIBI JJisi 00O3HAdeHHUs ab3ameB U
MyHKTOB IJIaHa, MPOOEbHbIE CTPOKHU JJIsi OTIAENEHHUS OJHON MBICIHM OT JIPYroi, HyMepaluio.
Ecnu onpenenenusi, popmyibl, MpaBuja, 3aKOHBI B TEKCTE MOXHO CIenaTh 0ojiee 3aMETHBIMH,
UX 3aKJII0YAI0T B PAMKY.

4. 3ammcu HY)KHO CO37aBaTh C HCIOJB30BAHUEM TIPUHSATHIX YCIOBHBIX OOO3HAYCHHIM.
Koncnektupys, 00s3aTeIbHO HEOOXOAUMO YIOTPEOISITh Pa3HOOOpa3HbIe 3HAKU (MX HA3bIBAIOT
CUTHAILHBIMH). JTO MOTYT OBITh YKa3aTeId M HAIPABISIFOIIME CTPEIIKH, BOCKIUIATCIBHBIC U
BONPOCHUTENbHBIE 3HaKU, coueTanusi PS (mocnecnosue) u NB (oOparuts BHUMaHue). Hampumep,
CIIOBO «CJICIOBATEIIbHO» BBl MOXET€ OO0O03HAYUTh MaTeMaThdeckou crpenkod =>. Korma
BbIpaboOTaeTcsi CBOM COOCTBEHHBIM 3HAKOBBIM HAOOpP, CO37AaBaTh KOHCIEKT, a MOCIE M U3ydaTh
ero OyJer mpoiie u ObicTpee.

He nyxHO 3a0biBaTh 00 ab0peBHaTypax (COKpAIllEHHBIX CJIOBaxX), 3HaKaX PaBEHCTBA U
HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonpiiyro monb3y s co3laHusi MPaBUILHOTO KOHCIEKTa AAr0T cokpaimieHus. OmHako
MHOTHE CYMTAIOT, YTO COKpAIlEHHWE TUMA «I-Th» (IyMaTh) W MOAOOHBIC UM HCIIOJIB30BATh HE
CleyeT, TaK KaK BIIOCJIEICTBUU OOJBIIOE KOJIWYECTBO BPEMEHHM YXOAMUT Ha pacuIu(ppoOBKYy, a
YTEHHE KOHCIICKTa HE JIOJDKHO MPEPHIBATHCS MOCTOPOHHUMH JEHCTBUSMHU H PAa3MBIIUICHUSIMU.
Jly4giie Bcero pa3paboTarh COOCTBEHHYIO CHCTEMY COKpallleHWid M 00O3HauaTh MMH BO BCEX
3aMucsX OJHH U TE K€ cjoBa (M He uTo MHoe). Hampumep, cokpalieHue «r-Th» OyAeT Bcernaa u
Be3JIe CIIOBOM «TOBOPUTHY, a OoJbIas OykBa «P» — cioBoM «paboTay.

5. HyxHo n30eraTh CIIOKHBIX U JUTHHHBIX PACCYKICHHM.

6. Ilpu  KOHCHEKTHPOBAHMU  JIy4yllle  TMOJb30BAThCA  IOBECTBOBATEIBLHBIMU
MPEIUIOKEHUSAMH, HW30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOMpPOCH YMECTHBI Ha TOJSAX
KOHCIIEKTA.

7. He HyXHO cTaparbcsi 3aUKCUPOBATh MaTepHall TOCIOBHO, IPUA 3TOM YacTO TEPSETCS
TJIaBHAsE MBIC/Ib, K TOMY K€ TaKyl0 3alllCh TPYAHO BeCTU. BTOPOCTENEHHBIE CIOBa HYXHO
oTOpachIBaTh, 0€3 KOTOPHIX IVIaBHASI MBICIIb HE TEPSETCS.

8. Ecnu B nek1uu BCTpeYyaroTCsl HEMOHATHBIE TEPMUHBI, MO)KHO OCTaBUTh MECTO, a MOCIIe
3aHITHIA YTOYHHUTH WX 3HAYCHHUE y MIPEIOIaBaTelIs.

3 Meroanueckue yKa3zaHus /sl 00y4aroIMXCH M0 OPraHU3alMy M NPOBEACHHUIO
00y4eHHUs] B MHTEPAKTUBHBIX (hpopMax

3.1 MeToauka npoBeieHUs JeKIUN-0eceabl

Jlekuus-0ecena- 1MamOrHYECKUil METOJ U3JI0KEHUSI U YCBOEHHUS Y4eOHOTO MaTepuaa.
Jlexnusi-Oeceia  MO3BOJIIET C IOMOIIBIO CHUCTEMBI BOIPOCOB, YMEJIOW HX IIOCTAaHOBKH H
MCKYCHOTO MOJAJIEpKaHusl Auaora BO3/EHCTBOBATh KaK Ha CO3HaHWE, TaK M Ha MOJICO3HAHUE
oOyyaromuxcs, Hay4uTh HX caMokoppekuuu. IIpoBeneHue mnexnuu-6eceqnsl Mpearnonaraer
HaJIMYue ONpPEJETICHHOr0 00beMa 3HaHUI 00 M3ydyaeMoM MaTepuaje U CBSi3U ¢ HuM. Jlekuus-
Oecena nmomoraet nMoOyIUTh 00YUYAIOIIMXCS K aKTyaJH3allii UMEIOLINXCS 3HaHUH, BOBJIEUb UX B
IIPOLIECC CAMOCTOSITENIBHBIX PAa3MBIIIEHUH, B S BPUCTUYECKNM, TBOPUECKUI MPOLECC MMOTYyYEHUS
HOBBIX 3HAHUHU; CIOCOOCTBYET aKTHUBU3ALMHU IO3HABATEIBHOM JEATENIbHOCTH, BOBIEKAET B
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MaKCUMAaJIbHBI MBICIIUTENIbHBIA TOUCK, C LENbI0 pPa3pelieHUs] MPOTUBOPEUYUM, MOABOIUT K
CaMOCTOSITEIbHOMY (OPMHUPOBAHHWIO BBIBOJOB U  OO0OOIICHWH, CO3MaeT YCJIOBHS IS
ONEPATUBHOTO YIIPABJICHUS MIPOLIECCOM IMO3HAHMUS.

[To Ha3HaueHUIO B yueOHOM MPOLIECCE BBIACIAIOT CIAEAYIOUINE BUIbI IEKIIUU-0ece bl

- BBOJIHBIC WJIM BCTYNUTENbHBIC (OPraHU3YIOIINE);

- COOOIIEHMS HOBBIX 3HAaHUMH;

- 3aKpeIISAIOLIHE.

BBognas nexunusi-6ecena mpoBOAUTCS B Havalie JEKUMOHHOTrO 3aHATHSA. C ee MOoMOIIbIo
obOecrieunBaeTCs TICHXOJIOTHYECKAsh HACTPOWKa OOydyarolmuXxcs Ha BOCIPUATHE MU YCBOCHHE
HOBOro Mmarepuaia. becena cmocoOCTByeT MOHMMAHMIO 3HAYCHHs] NPEACTOALIEH padoThl,
dbopMUpYeT MpeCTaBICHUS O €€ COJEPKaHUH, crienu(UKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHUN. CTpOUTCS B popMe BOMPOCOB M OTBETOB MPEUMYIIIECTBEHHO
IpU aHAIHM3E MPOYUTAHHBIX TEKCTOB, 3AIIOMUHAHUM OTBETOB (KaTEeXH3WYECKas); CIIOCOOCTBYET
MOJIBEICHUIO O0YYaIOUIMXCs 32 CYET YMENO IMOCTABJICHHBIX BONPOCOB, UMEIOUINXCA 3HAHUN U
JKU3HEHHOTO ONBITA, K YCBOSHUIO HOBBIX 3HAHUMU, (POPMYJIUPOBAHUIO TTOHSATUH, PEIICHUIO 3a/a4;
co3/aeT cyObeKTUBHOE BIIEYATIIEHUE, YTO OOYYAOIIMICS caM c/iesial OTKPBITHE, Mpojiesall MyTh
OT MPAKTUKU K HAYYHOU UCTUHE.

3akperisoniue JIeKIUu-0ecebl MPUMEHSIOTCS Ul 3aKperuieHus, OO0OOIIeHUus |
CHCTEMaTU3aliK 3HAHWM.

O¢ddexTuBHOCTL O€ceapl 3aBUCUT OT TIIATENBHON MMOATOTOBKHM IPENojaBaTers,
MPOIYMaHHOCTH W TPOPECCHOHATBHONW (OPMYIUPOBKH BOMPOCOB B HYETKOH MOCTAHOBKE, WX
JIOTUYECKOW TMOCIEA0BaTEIbHOCTUH. Bompockl OMKHBI pa3BUBaTh BCE BUABI MBILIUICHUS,
obOecrieurBaTh JIOTHYECKYIO (OPMY MBINUICHUS (BECh CHEKTP MBICIUTEIBHBIX JCHCTBHIA),
COOTBETCTBOBATh YPOBHIO PA3BUTUS 00YYAIOIIMXCS; CO CTOPOHBI O0YUYAIOIIUXCSI OTBETHI JOJKHBI
OBITh OCO3HAHHBIMU W APTYMEHTUPOBAHHBIMH, TIOJHBIMHU, TOYHBIMH, SICHBIMH, IPAaBHIBHO
c(hOpMyIUPOBAHHBIMH.

IMean:myreM NMOCTaHOBKH TIIATEIILHO MPOJAYMAaHHOM CHCTEMbl BONPOCOB IO 3aJlaHHOMN
TeMe JOCTH)KEHHE TOHUMAaHUs 00YJaroIUMUCs HOBOTO MaTepHalia WK MPOBEepKa YCBOCHUS UMHU
y’K€ U3YUEHHOI'0 MaTepuania.

3apaun:

—HU3Yy4€HHE BOIPOCOB 110 33JaHHON TeMEe WJIN 3aKpelieHne U3y4YeHHOr0 MaTepuana;

—pa3BUTHE YMEHUH OOydaloluXcsi CTPYKTYpUpPOBaTh M CUCTEMaTHU3WPOBATh MaTepual,
COTIOCTABJISITh Pa3JIMUHbIE HCTOYHUKH, 0000IIaTh MaTepHal, JeJI1aTh BHIBOIBI;

—pa3BUTUE HABBIKOB OOYYAIOIIUXCSI IO BBIPAOOTKE COOCTBEHHOW TMO3HIMU TIO
M3y4aeMbIM NpoliemMam.

MeToauka npoBeieHHs JeKIIUN-0ecebl:

—Ha3HA4YCHHUE CEKpeTaps JEKIMN-0€Cebl, €r0 HHCTPYKTAXK IO BBIMOTHIEMBIM (DYHKITUSIM;

—00BsBIEHUE KPUTEPHI OIIEHKU;

—IpoBeJeHNe Oece/ibl 0 3apaHee MMOArOTOBICHHBIM IPENOoAaBaTeIeM BOIIPOCaM;

—TI0JIBEJICHUE UTOTOB OeceNlbl U OlleHKa YYaCTHUKOB OeceIbl M0 MaTepHraliaM, mepexoi K
UHGOPMAIIMOHHON JIEKITHH.

Bomnpocsl s aekuuu-0ecebl BHIOMPAIOTCS TpenojaBareieM u3 1. 2.2.2 Bompocsl,
BBIHOCHMBIE Ha CAMOCTOSITENIbHOE U3ydeHue U3 . 2.2.3 3aiaHus 1Ji1 CaMOCTOSTENbHON pabOThI

3.2 MeToanka opranu3aiuu padéoTbl B MAJIbIX IPynmnax

PadoTra B MajbIX rpynmax- 3To OJHAa M3 CaMbIX MOMYJISIPHBIX CTPATETHil, TaK KaK OHA
JaeT BceM oOydvarommmcs (B TOM 4YHCIIE€ W CTECHHTEIbHBIM) BO3MOXXHOCTH Yy4acTBOBaTh B
paboTe, MPaKTUKOBATh HABBIKA COTPYIHUYESCTBA, MEXKITHMYHOCTHOTO OOMICHHUS (B YaCTHOCTH,
YMEHHE AaKTHUBHO CIIyIIaTh, BbIpa0aThiBaTh o0OIee MHEHHE, pa3peliaTh BO3HUKAIOIINE
pasHoriacus). Bce 370 yacTo ObIBaeT HEBO3MOXKHO B OOJIBIIOM KOJUICKTHBE. [Ipu opranusanuu
TpynmnoBoi paboThHI, cleayeT oOpaliarh BHHUMAaHHE Ha CIEAYIOIue ee achekTbl. HykHo
yOoenuThcs, 4TO OOydJaroniuecss o0JalaloT 3HAHUSMU M YMEHUSMH, HEOOXOJMMBIMHU JIJIS
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BBINIOJIHEHUST TPYNIOBOro 3ajaHus. HexBaTka 3HaHMII O4YeHb CKOpO JacT o cebe 3HaTh -
oOyuaromuecss He CTaHyT IpuiaraTb YCWIMH [Uid BbINOJHEHUs 3anaHus. Hamo craparbcs
cieJaTh CBOM MHCTPYKIIMM MaKCUMajbHO 4eTKMMM. Hano mpenocTaBisTh rpymme JOCTaTOYHO
BPEMCHHU Ha BBINIOJIHEHUE 3a1aHUS.

[Tpu pabore B Maioi rpymnme oO0ydarommecss MOT'YT BBIIIOJIHSTD CIEAYIOIINE POJIH:

- (hacwiintaTtop (MOCPEIHUK-OPraHU3aToOP AEATEIBHOCTH TPYIIIbI);

- perucTparop (3anKuchIBaeT pe3yibTaThl pabOTHI);

- JOKJIaJUUK (JOKJIaAbIBaeT Pe3yabTaThl paOOThI IPYIIIIbI);

- JKypHQJUCT (3aJaeT YTOYHSIOLIME BOIPOCHI, KOTOPBIE IIOMOTalOT TPYIIE Jydlle
BBINOJIHUTh 3aJaHHMe, HalpuMep Te BOIPOCHI, KOTOopas Moria Obl 3agaTh Apyras CTOpOHa B
JUCKYCCHH);

- aKTUBHBIN cIylIaTelnb (CTapaercs nepecka3aTb CBOUMH CIOBAaMH TO, O YE€M TOJIBKO YTO
TOBOPHJI KTO-THOO0 M3 YJIEHOB TPYIIIIbI, IOMOTast CPOPMYITHUPOBATH MBICIb);

- HaOmonaTtens (JOJKEH OTMeuaTh NPU3HAKU OIPEJIEJIEHHOrO IOBEIEHUs, 3apaHee
ONMCAHHOIO TMpEeNoJaBaTelieM, M ONpEeAENATh, KaK WIEHbl TIPYIIbl CHIPABISIOTCA C
BO3HHUKAIOIIMMHU 0 XOAy paboThl mpobieMamu.OTUMTHIBasCh Mepes Ipymnoi, Habmoaarenu
00s13aHBI TTPEJCTABIATH CBOM 3aMETKH B MAKCHMAaJIHHO OITUCATEIBHON U 00BEKTHBHOM (hopme);

- XpPOHOMETPUCT (CIEIUT 3a BPEMEHEM, OTITYILIEHHBIM Ha BBIIIOJHEHHE 3a/1aHMs)

- U JpyTHe.

Ilesab: mpoBepka ypOBHS OCBOCHMs paHee H3yYCHHOIo Marepuana u (opMHpOBaHUE
HaBBIKOB paOOTHI B MAJIBIX TPYIIIIAX.

3agaun:

—aKTHBU3AllMsl I03HABATEIBHON JAESITEIbHOCTH 00Yy4atoIIUXCsl;

—pPa3BUTHE HaBBIKOB CaMOCTOATEIBbHOM NPO()ECCHOHAIBHON NESATEIbHOCTH: ONpeeIeHIE
BEAYIIUX W MPOMEKYTOYHBIX 3a/1a4, BHIOOP ONTHUMAIbHOTO IYTH, YMEHHE IpelyCMaTpUBaTh
MOCJIEICTBHSI CBOETO BbIOOPA, OOBEKTUBHO OLIEHUBATh €TO.

—pa3BUTHE YMEHHUH YCHENIHOTO OOIIeHUs (YMEHHE CIyIIaTh W CIBIIIATh OPYr ApyTa,
BBICTPaNBaTh IMAJIOT, 33/1aBaTh BOIIPOCHI HA TOHUMAHUE U T.11.).

—COBEpUICHCTBOBAHNE MEXJINYHOCTHBIX OTHOIIEHUHN KOJIJIEKTUBE.

MeTtoanka npoBeaeHus:

[lepBBIii 3Tanm «MMOArOTOBKA 3aJaHUs JUIsl pabOThl B MalbIX Ipynmax». 3agaHus ais
paboThl B MaibIX Tpylnmnax pa3padaTbIBaroTCs JIMOO MpernojaBareseM, JU00 MpernojaBaTeneM
COBMECTHO C 00y4aroIIMMHCS.

Bropoii aTan «opraau3aiuOHHbIN»:

—00BsBIECHUE TEMBI U LI€IH PabOThl B MaJIbIX IPYyIIax;

—00BsICHEHUE 3a/1aHus [l pPaOOThl B MAJIBIX TPyIIax;

—00BsBIEHUE KPUTEPHI OLIEHKU;

—JieJieHre 00yJaromuXxcs Ha IpyIIIbI;

—Ha3HAYCHUE POJIEH B IpyIIIax.

Tperuii 3Tan «BBITOJIHEHUE 3aJaHNS] B TPYIIIIEN:

—BBICKa3bIBaHHE 00YUYAIONIMMUCS MHEHUH 110 BHIIOJIHEHUIO 3aaHNUS;

—00Cy)XJIeHUEe pe3ylbTaTOB W METOJUKH BBIINOJHEHHUS 3aJaHus OOyJaroUUMHCS H
IIPUHSTHE IJIaHA X0/1a BBIITOJIHEHUS 3aJaHUS;

—HamUCaHWe TMPOTOKOJIa MaJod TpYyNIbl MO IJIAHUPOBAHUIO JAESITEIBbHOCTU IPH
BBITNIOJIHEHUH 3a/1aHus. [IpoToKoI OKeH copepkarh 1elb, 3aJa4l, METO/Ibl, HA3HAUEHUE poJIeh
¥ HOPMY BPEMEHH BBITIOJIHEHUS 3aJJaHUS;

—BBINIOJTHEHNE 3a/1aHUS;

—MOJrOTOBKAa OTYeTa IO MPOBEAECHHON padore. OTyUeT NOJKEH coAepXk aTh ONMCAHHE
LIENIH, 3a/a4, METOJUKU BBINOJHEHUS 3aJlaHus, PE3yJbTaThl, JOKAa3aTeIbCTBA U BBIBOABI IO
BBIMIOJTHEHHOMY 3a/1aHHI0, OTBETCTBEHHBIX IO POJISIM U ONMCAHUE BBITOJIHEHHBIX UM (YHKIINIA;

Tpetuii aTan «moBeCHNE UTOTOB pabOTHI B MAJIBIX FPYIIIAX»:

—BBICTYIUICHHE JOKJIAJuhKa ¢ OTYETOM Mo pabore B Manblx rpymnmax. [Ipum poknazne
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0TYeTa MOXHO HCII0JIb30BaTh MYJIbTUMEIUITHBIC PE3ECHTALINY;

—OIIeHKa Mpeno/iaBaTeseM 00yJaromuxcsl.

Jlenenne oOydvaromuxcs Ha TPYMIBI — 3TO BaKHBI MOMEHT B OpraHU3allMi padOThHI B
ManbIx rpynnax. Crnoco0oB feneHre o0yJyaronuxcs Ha TPYIIbI CYIIeCTBYET MHOKECTBO, U OHU
B 3HAUUTENHLHON CTENEHN ONPEICISIOT TO, KaKk OyJeT MpoTeKaTh JajbHelIas padoTa B rpyme,
Y Ha KaKoil pe3yNbTaT 3Ta IPyIIa BhIIHIET.

CriocoOb1 iesieHust 00y4aronxcsi Ha TPYIIIBL:

1. ITo xenanuso.

OObenuHeHNEe B TPYNIBl MPOUCXOAUT MO B3aUMHOMY BbIOOpY. 3agaHue Ha
dbopMUpOBaHUE TPYIIIHI IO KEJIAHUIO MOXKET AaBaThCsl, KAK MUHUMYM, B JIByX BapHaHTaX:

Pa3znenurech Ha rpymnisl 1O ... YETOBEK.

Pa3znenutech Ha ... paBHBIE TPYIIIIHL.

2. Cny4aiiHbIM 00pa3oM.

I'pynmna, dopmupyemasi Mo MpU3HAKY CIYYalHOCTH, XapaKTepHU3yeTcsi TEM, YTO B Hel
MOTYT OOBEAMHSATHCS (IIpaB/aa, HE MO B3aUMHOMY JKEJIAaHWIO, a BOJICH CiIydasl) oOydaroIimecs,
KOTOpBIE B MHBIX YCIOBHUSX HHKAK HE B3aMMOACHCTBYIOT MEXIy cO00i OO Jake BPaKIyrOT.
PabGora B Takoil Tpymme pa3BHBaeT y YYaCTHHUKOB CIOCOOHOCTH IPHCIIOCA0IMBATHCS K
Pa3JIMYHBIM YCIOBUSAM ACSITEILHOCTH U K Pa3HBIM JICJIOBBIM MTapTHEPaAM.

Ortor MeTon (GOpPMHpPOBAaHHUS TPYNIl IOJIE3eH B TEX CiIydasxX, KOIrja Mepen
mpernojaBaTesieM CTOMT 3aJadya HAydyuTh OOYyYaromMXcs COTpyIHHUYecTBY. B atom ciyuae
npenojaBaTelb  JOJDKEH 00iajarb  JOCTaTOYHOM  KOMIIETEHTHOCTbIO B paboTre C
MEXIIMYHOCTHBIMU KOH(DIMKTaMU.

Crioco0b1 (hOpMUPOBaHHS «CITyHIaifHOW» TPYIIIEL: KpeOUid; 00beAMHEHUE TeX, KTO CHAUT
psaoM (B OAHOM psly, B OJHOHM TOJOBHHE ayJUTOPUH); C MOMOIIBIO HMMIIPOBHU3UPOBAHHBIX
«hanToB» (0AMH M3 OOYYAIOMUXCS C 3aKPHITHIMHU TJIa3aM{ Ha3bIBa€T HOMEp TPYIIBI, Kyaa
OTIPABUTCS O0yYAIOUINIICs, HA KOTOPOTO YKa3bIBAET B IaHHBII MOMEHT MPEINo1aBaTeib) U T.1.

3. Ilo onpeneneHHOMY MTPU3HAKY.

Taxoit mpusHak 3amaercst au0OO0 mpernojaBaTeneM, Jubo MoO0bM oOydaromumces. Tak,
MOXHO pa3JeIUThCs 10 TepBO OyKBe MMEHM (TJIacHasi — COTJIacHasi), B COOTBETCTBUH C TE€M, B
Kakoe BpeMsl roja poauics (Ha 4YeTelpe TpyIIbl), MO LBETy Ija3 (Kapue, cepo-Toiyoble,
3€JICHBIC) U TaK JaJiee.

OTOT Ccrnoco0 [eNeHusi UHTEPECEH TEM, UYTO, C OJHOM CTOPOHBI, MOXET OOBEIUHUTDH
00ydJaronumxcsi, KOTOpble JHOO pPEAKO B3aMMOJEWUCTBYIOT JPYyr € Jpyrom, JuOO BooOIIe
UCTIBITHIBAIOT AMOIMOHAIBHYIO HENIPUSA3HB, a C APYroi — N3HAYAIBHO 33/1a€T HEKOTOPBINA 00IMii
NPU3HAK, KOTOPBIA cOMMKaeT 00beMHNBIIMXCS. ECTh HEUTO, 9TO MX POAHHUT M OJHOBPEMEHHO
OTJEJsAeT OT APYrUX. DTO CO3/1aeT OCHOBY JUIsl SMOLIMOHAIBHOTO IPUHATHS IPYT Jpyra B IpyIie
¥ HEKOTOPOTO OTAAJIEHUS OT APYTux (10 CYTH JieJia — KOHKYPESHITUH ).

4. ITo BbIOOpY «iuAEpay.

«Jlunep» B 1aHHOM cilydae MOKET MO0 Ha3HAuaThCs MPENoaBaTesieM (B COOTBETCTBUU
C IIeJbl0, MO3TOMY B KayecTBE JMJEpa MOXKET BBICTYNAaTh JI0OOW oOyuaromuiics), 1u60
BbIOMpaThCs oOyuarommmucs. PopMHUpPOBaHUE TPYII OCYLIECTBISETCS CAMUMU <A EPAMI.
Hampumep, oHM 1O odepeay Ha3bIBaIOT IMEHA TeX, KOTO OHU XOTeNM OBl B35Th B CBOIO TPYIIITY.
HabmiogeHuss mnokas3plBalOT, YTO B TMEPBYIO OUYEPEdb <JIMACPHI» BBIOUPAIOT TeX, KTO
JNEeNCTBUTENBHO criocoOeH paboTaTh M JOCTUTaTh pesyibpTaTa. MHOorna naxe Apyx0a U JIWYHbIE
CHUMITaTUH OTXOJSAT Ha BTOPOH IUIaH.

B Tom ciywae eciu B ayIuMTOpUU €CTh SIBHBIE ayTcaiJepbl, JUIsl KOTOPHIX CHUTYyalus
Habopa B KOMaHIy MOXXET OBbITh Upe3BbIYaifHO OOJIE3HEHHOH, Jydllle WM HE NMPUMEHATh 3TOT
CIoC00, WM CHENaTh UX WIUIAEPaMm».

5. o BBIOOpPY TIpenogaBaTes.

B stoMm cnyuyae mpemogaBaTenb CO34AeT TPYMIbI 110 HEKOTOPOMY BaXKHOMY JUIsI HErO
NPU3HAKY, pelas TeM CaMbIM ONpeeleHHbIe MeAarornuyeckue 3aaauu. OH MOXXeT 00beJUHUTh
oOy4aromuxcs ¢ OJU3KUMH UHTEJUIEKTYaIbHBIMU BO3MOKHOCTSIMH, CO CXOXKHM TEMIIOM paloThl,
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a MOXET, HallpOTUB, CO3/1aTh paBHBIC MO CHiIe KOMaHABL. [Ipyu 3TOM opraHu3atrop rpynmnoBoOi
pabOTBI MOXKET OOBSICHUTH MPHHIMII OOBEIUHCHHS, a MOXET YHUTH OT OTBETa Ha BOIPOCHI
YYaCTHUKOB TI0 TOMY ITOBOJY.

3agaHus  AJIsi  MPOBeAeHHS] MHTEPAKTHBHOIO PpelleHHsl 3aaa4d  BBIOMPAIOTCS
npenoaaBarenem u3 . 2.2.5Tumnoskie 3a1aHus.

4 MeToanuyecKue MaTepualbl, onpeaeasroume nmpoueaypbl OICHUBaAHUA
pe3yjJabTaToB Oﬁy‘leﬂlflﬂ o JTUCHMUIIJINHE

4.1 CucreMa OLEHKH Pe3yJbTATOB TeKYyIIero KOHTPOJS YCIHEeBAeMOCTH II0
AUCIHHUIJIMHE

Cucrema OLICHKH PE3y/lbTaTOB TEKYIIETO KOHTPOJIS YCIEBAEMOCTH SIBJISIETCS COCTaBHOU
YaCcThIO CHCTEMBI OOecIieueHHs KauecTBa oOpa3oBaTenbHOro nporecca BUDIIIL.

B ocHOBY cucTeMBbl OLIEHKH MOJIOKEHA MATHOAIUIbHAS KA, UCIIOIb3yeMasi B KaueCTBE
JIOTIOJTHEHUS K NATHOAIIIBHON CHCTEME OIIEHKH IO IPOMEKYTOUYHON aTTeCTAIHH.

OneHkoil pe3ynbTaTa TEKYHIEr0 KOHTPOJS YCIEBAEMOCTH I10 MTOraM OKOHYAHUS
IIOJIOBUHBI CEMECTpPA SBISAETCS:

«aTTeCTOBaH (aTTecToBaHa)» - cpearuii 6ami ot 3,0 1o 5,0;

«HE aTTEeCTOBaH (HE aTTECTOBaHAa)» - CpenHuii 0amwr 1o 2,9.

Cpennuii 0ann paccYMTHIBAETCS KaK OTHOILIEHHUE CYMMBI Yucen 0aioB K KOIUYECTBY
0ayI0B, MOJIYYEHHBIX 32 CEMECTP IPU MOJHOM OObEME BBINOJIHEHHBIX PadOT MO IUCLUILIMHE,
MEXIUCIUIUTHHAPHOMY KYPCY.

JJist ToJTydeHus A0MyCcKa K IPOMEKYTOYHOM aTTECTAMK 00YJarIINCs JOHKeH HaOpaTh
B pe3yJbTare TeKyllel padoThl o 001eo0pa3oBareabHON y4eOHON TUCIUIUINHE (U CLHUIUIMHE,
MEXIUCIUATUTMHAPHOMY KypCy) cpennuii 6amn ue menee 3,0.

CucreMoil OIEHKHM MpPEeIyCMAaTPUBAIOTCS «IpeMuanbHble» Oamiel (0T 4 g0 95),
MIOJIyYEHHBIE 3a yJacTHe OOy4yarollerocsi B OJIMMIIMAJIaX, BhICTABKAX, KOHPEPEHUHUAX U APYTUX
MEPONPHUATHIX, KOTOPbIE MOTYT OBITh YYTEHBl NpPHU MPOBEIEHUU TEKYHIEr0 KOHTPOIIS
yCIIEBa€MOCTH.

TexyieMy KOHTPOIIO MOJIJIEKUT TOCEIIAeMOCTh YUEOHBIX 3aHATHI 00YyJarOIIHUXCS.

4.2 CucremMa OLEHKH pe3yJIbTATOB MPOMEKYTOYHON aTTecTalllHy 10 AUCHMIIJINHE

ITo obmeobpa3oBarenbHON yueOHON AMcUUIUIMHE «JlOKYMEHTAllMOHHOE olecredyeHue
ynpasieHus» B yueOHOM IiaHe crnenuanbHoctu 40.02.01 [IpaBo u opranu3anusi CouuanbHOIO
oOecrieueHus crueayromnias popMa IpoMexyTouyHO! aTTecTauuu: AM(pepeHInpPOBaHHbIHN 3aUeT.

[Ipu BbICTaBIEHUH OLIEHKU MO AUPPEPEHLIPOBAHHOMY 3aU€Ty YUUTHIBACTCS:

e 3HaHHWe (paKTHYECKOro MaTepHaja Mo IUCHMILIMHE, B TOM YHUCIe 3HaHHE 00s3aTebHOM
yueOHOM! JIUTEepaTyphl;

e JIOTMKA, CTPYKTypa, CTHJIb OTBETA: KYyJbTypa pE€YH, APryMEHTHPOBAHHOCTH OTBETA,
YPOBEHb CaMOCTOSITEIbHOTO MBIIUIEHUS, yYMEHHWE HPUMEHUTH TEOPUIO IIPU PEIICHUN
IIPAKTUYECKUX 3ajau.

O1eHKa «OTIMYHO, CTaBUTCS OOydaroleMycs, €ClIM OTBET COJCPKHT IIIyOOKOE 3HaHHE
IIPOrPaMMHOI0 MaTepHalla, KOHLENTYaJbHO-IIOHATUIHHOIO ammapara o JaHHOW JMCLHUIIIMHE,
CBUJIETENILCTBYET O CIIOCOOHOCTH KPUTHUYECKH OLIEHHWBAaTh OCHOBHBIE KOHIEMIUHU, OTPAKaTh
CBsI3b TEOPUHU C MPAKTUKON. Pemenne Bcex 3aad NpOU3BEIEHO C MOSCHEHUEM JTAllOB PEILIEHUs
U C apryMeHTanuen copMyIupoBaHHBIX BHIBOIOB.

OmeHka «XOpOIIO» CTaBUTCS OOy4yaromIeMycCs, €Clii  OTBET CBHUJETEIBCTBYET O
JIOCTaTOYHO MOJTHOM 3HAHUM MaTepuaia 1o JaHHOW y4eOHOU AMCUUIUIMHE, a TAK)XKE COACPKUT B
LIEJIOM IIPaBWJIBHOE, HO HE BCErJa TOYHO U apryMEHTHPOBAHHOE €ro M3JI0XkKeHHe. PelieHsl Bce
3aJjaui, HEKOTOpble M3 HUX 0€3 MOSCHEHHUS STalOB pEHIeHHUs M C HEeTOYHOW apryMeHTarueit
c(OpMYITHPOBAHHBIX BHIBOJIOB.

OrneHKa «yIOBJIETBOPUTEIBHO» CTABUTCS O0YYaroIIEMYCsl, €CIIM OTBET CBUETEIILCTBYET
O IIOBEPXHOCTHBIX 3HAHUSAX BAXKHEHIIMX pa3leioB IO JAaHHOW  JUCUUIUIMHE, HAY4YHO-
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MOHATUMHOIO amnmapara W TEPMUHOJIOTMHU, a TAaKXe COIEPKUT HE BCErga TOYHOE U
apryMEHTHPOBAHHOE M3JI0KEHHE Marepuaia. PelleHbl He Bce 3amadyd, HEKOTOPBIE M3 HHX
pemeHsl 0e3 MOSCHEHHs ATANoOB PELICHUS M C HETOUHOW apryMeHTaluei chopMyrupoBaHHBIX
BBIBOJIOB.

OreHka «HEYIOBIETBOPUTEIBHOY CTABUTCS 00YUAIOIIEMYCs, €CIIH 110 €r0 OTBETY MOXKHO
CYIMTh O CYILECTBEHHBIX IIpo0Oeiax B 3HAHMM OCHOBHOIO MaTepHaja 10 JUCLMIIIMHE, a TaKkkKe
JIOITYCTUBIIEMY NIPHUHIUIHAILHBIC OIIHOKH IPU M3JI0KEHUH MaTepuaie. 3a1a4u He PeIIeHBI.

Kpumepuu oyenku 6binonnenus IK3amMeHayuoOHH020 Mecmo6020 3a0anus (mecmoeozo

3a0anusa na 3auem (Oughghepenyuposannsiit 3auem))

Ilpouenm evinoinenus mecmogo2o 3a0anus Ouenka
85-100 OTJIMYHO
65— 84 XOPOIIIO
50 - 64 YIIOBJICTBOPUTEIHHO
0-49 HEYJIOBJIETBOPUTEIHHO

Jugphepenyuposannuiii 3auem

OOyuaromiemycsi, HaOpaBmieMy B TeueHue ceMectpa cpenuuit Oamn 3,0 wu
0oJee, 1OMyCKaeTCs BbICTABIECHUE OLEHKU 0€3 IMPOBEACHUS aTTECTALIMOHHOTO UCIIBITAHUS.

IIpu npoBeaenuu nupGepeHIMPOBAHHOTO 3a4eTa OLIEHKAa BBICTABIISIETCS HAa OCHOBE
HaOpaHHBIX 0AJJIOB IO CIETYIOMICH MIKaJIe:

«OTIMYHOY» cpenuuit 6amt ot 4,9 no 5,0;

«xopomio» cpennui 6amr ot 3,9 no 4,8;

«yIIOBJIETBOPUTEIBHOY» cpeauuii 6amt ot 3,0 mo 3,8.
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