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1 IlepeyeHb KOMIETEHUMd, KOTOPLIMHM JI0/LKHBI OBJIaJeTh OOydyawiuMecsi B Ipolecce OCBOCHUS 00pa3oBaTesibHOM NPOrpamMmbl,

OITMCAHHE noxa3aTeJ1el71, KPUTEPUEB OLICHUBAHUSA KOMHeTeHHI/Iﬁ, OITMCAHHUEC KA OHCHUBAHUA

1

Ilepeuennb IHoka3aTesin oueHUBaAHUS .
. N Kpurepun oueHuBanusi KOMneTeHIHi Ilkana oueHUBaHUSA
KOMIIeTeHIH KOMIIeTeHIUI

OK 01. Bribupats | - 3naem - umeem 0a3o6vle 3HAHUA 3a4TEHO
CIIOCOOBI PElIEHHs 3a]a4 | — OCHOBHBIE METOABI M CPEICTBA | —00 OCHOBHBIX METOJAX M CPEACTBAX OOPabOTKH,

npoeCCHOHANEHOM 00paboTKH, XpaHEHWs, MEpelayr W | XpaHCHUs, Iepeaadd U HAKOILICHUS HHPOPMAIIHH,

NEeSITEIbHOCTH HAKOIUICHUs WH(OpMALINK; -0 Ha3HAYCHHH, cocTrase, OCHOBHBIX

NPpUMEHUTEIBHO K | — HazHaueHHWe, COCTaB, OCHOBHBIE | XapaKTEPUCTUKAX OpraHU3aIMOHHOMN 51

Pa3IMYHBIM KOHTEKCTaM;
OK 02. Hcnonws3oBaTh
COBPEMEHHBIE CpE/ICTBa
MIOKCKa, aHanm3a
" WHTEPIIPETAINN
uHpopMauu

u uH(pOpMaIOHHBIE
TEXHOJIOTUU TUTST
BBITIOJTHEHU S 3a1a4
npo¢eCcCuOHAIBHON
JeSITeNIbHOCTH;

OK 03. IInanuposatb
" peann30BBIBATh
coOCTBEHHOE
npodeccuoHanbHOe

U JIMYHOCTHOE DPAa3BHUTHE,
MPEIIPUHIMATETBCKYIO
JesITeIbHOCTD

B npodeccuoHaIbHOM
cdepe, HCIOJIb30BaTh
3HAHUSI TIO TPaBOBOM U
¢duHaHCOBOH
IPaMOTHOCTH

XapaKTEPUCTUKU OPTraHU3ALMOHHOMN
Y KOMIIBIOTEPHOM TEXHUKHU;

— OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEH, MPUHIIUIIBI

MaKeTHON nepeaayn JIAHHBIX,
OpraHU3aIHIo MEXKCETEBOI0
B3alMOJICICTBYS;

— Ha3Ha4yeHHe u TIPUHITAITBL
UCIOJIb30BaHUS ~ CHCTEMHOTr0 U
IIPUKJIAHOTO IPOrPaMMHOTO
o0OecIieueHus;

— TEXHOJIOTHIO TIOMCKa HH(pOpMaluu
B MH(pOPMaIMOHHO-
TEJIeKOMMYHUKAIIMOHHON CeTH
"NuTepuer” (manee - ceThb
WnTepHuer);

— IPUHIUINBI  3aIIUTEl  UH(POpPMAIUU
OT HECaHKLIMOHUPOBAHHOI'O JIOCTYIIA;
— IIPaBOBBIE ACTIEKTHI UCIIOJIH30BAHMUS
MH(POPMAIIMOHHBIX TEXHOJOTHH U
MIPOTPaMMHOTO 00ECTICUCHHS;

— OCHOBHbIE MOHATHUS
aBTOMAaTU3MPOBAHHOW  00pabOTKH

KOMITBIOTEPHOU TEXHUKH;

— 00 OCHOBHBIX KOMIIOHEHTaX KOMIIBIOTEPHBIX CETell,
0 TMpUHIMIAX TaKeTHOM mepenayd JaHHBIX, 00
OpraHU3aIu MEXCETEBOTO B3aUMOICUCTBUS;

— O Ha3HAUEHUU M MPUHIMIAX HUCIOJIb30BaHUA

CUCTEMHOTO U  MPUKIAAHOTO  MPOTPAMMHOTO
o0ecIreyeHus;
-0 TEXHOJIOTHH ITOMCKa uHhopManuu B

MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON
"UnTepuer" (nanee - cetb HTEpHET);

CCTHU

-0 IMpUHIUIIax 3alIuThI HH(bOpMaHHH oT
HCCAHKIIMOHUPOBAHHOI'O JOCTYIIA,
-0 IIpaBOBLBIX aCIICKTax HUCITIOJIBb30BaHHUA

UH(QOPMAIIMOHHBIX ~TEXHOJOTUH W MPOrpaMMHOTO
obecIreyeHus;

— 00 OCHOBHBIX TOHATHSIX
00paboTKK UHPOPMALINY;

— O HAampaBJICHUSIX aBTOMATH3AIMU OyXTaITepCKOU
JeSTENIbHOCTH;

aBTOMaTI/ISHpOBaHHOﬁ

— 0 Ha3HAYeHMH, TPHUHLIMINAX OpraHu3alMu |
OKCIUTyaTallMl  OyXraiTepckux  HUH(OPMAIIMOHHBIX
CHCTEM;

—00 OCHOBHBIX Yrpo3ax W MeToJax oOecrmeueHus

Ylannwui pasoen ucnonvsyemes 6 pabouux npospammax OUCYunIum




Ilepeyennb IToxazaTenn oneHNBaHUuSA .
.« . Kpurepum oueHuBaHusi KOMIeTEeHIHIA MIxaJja oneHUBAHUSA
KOMIeTeHU Ui KOMIeTeHI Ui

B pa3NUYHBIX | HH(POPMAIIHH; MH(POPMALIMOHHOM 0€30MaCHOCTH.
’KM3HEHHBIX CUTYyallMAX | — HalpaBJIeHUs aBTOMaTHU3aluu
OK 04. DdbddexkTuBHO | OyxXranTepcKoil AesSTeNLHOCTH; - ymMeem 10 UHCTPYKLUHU MPENoAaBaTest
B3alMO/ICIICTBOBATH — Ha3HaYeHHe, NPUHIMIILL | — MCIOJIB30BaTh HMH(MOPMALMOHHBIE PECYPCBl LIS
u paboTaTh | oprammzanmum M OKCILTyaTalUy | MOMCKA M XpaHeHHs! HHOpMaIu;
B KOJUJICKTHBE M KOMAaH/C | QyxXralTepckux HH(OPMAIMOHHBIX | — 00paOaThiBaTh  TEKCTOBYID U TaOJIMYHYIO
OK 05. OcymecTBiaTs | cucrewm; uHpopmaruio;
YCTHYIO OCHOBHBIC ~ yrpo3bl ¥  METOABI | — KCIOJIB30BaTh JEIOBYIO IpaduKy U MyJIbTHUMEAHA
u IUCBbMEHHYIO | oOecreueHUs MH(OPMALMOHHOH | nudopMaLuIo;
KOMMYHHKALHIO 0€30MacHOCTH. —  CO3/1aBaTh NPE3ECHTALIUM;
Ha ToCY1apCTBCHHOM ) — IPUMEHATb AHTUBUPYCHBIE CPEACTBA  3aAIMTHI
A3BIKE Poccuiickont | - ymeem nHpOpMALWH; YUTATH (MHTEpPIPETHPOBATE)
Denepanuu _© YHCIOM | — yenonb30BaTh  MHPOPMALMOHHBIC | uHTep(eic  CHEeNUaTu3upOBAHHOTO  MPOrPAMMHOTO
0CObeHHOCTEH pecypcbl sl MOMCKAa W XPaHEHMs | obecriedyeHus, HAXOAWTh KOHTEKCTHYKO IOMOIIIb,
COHATILHOTO uH(popManuy; paboTarh ¢ JOKyMEHTAIUEH;
1 KYIBTYPHOTO | — obpabaThiBaTh ~ TEKCTOBYID M | — NPUMEHATE CIIENHAIM3UPOBAHHOE IIPOTPaMMHOEC
I(‘)(;?Teg;m - TaONIMYHYIO0 MH(OPMALIHIO; obecrieuenne s cbopa, XpaHeHMs U 00pabOTKH

- HOTIB30BATRCA | pononp3oBath JenoByl0 rpaduKy | Gyxramrepckoii MHMOPMAME B COOTBETCTBHH C
HpO(beCCHOHaHE’HOH ¥ MyJIbTHMEINA HHA)OPMAILIHIO; M3y4aeMbIMU MIPO(ECCHOHATBHBIME MOJTYIISIMH;
OKyMEHTaIneH
JIOKYM " — CO3[1aBaTh NPC3CHTALNH; — TIOJIb30BAaThCSl ABTOMATH3WPOBAHHBIMU CHCTEMaMH
Ha roOCyJJapCTBEHHOM )

— TPUMCHSTH AHTUBUPYCHBIE | IETIONPON3BOJICTBA,
Y MTHOCTPAHHOM SI3BIKaX i
TAHIDOBATE CPEICTBA  3aIMTHl  WHPOpMAIMK; | — OpUMEHATL  METOABI M CPE€ACTBA  3alUMThHI
p YUTATh (MHTEpNPETUPOBATE) | GYXTraaTePCKON HHPOPMAIIUH;
MPEIIPUHIMATETHCKYIO .
uHTepdeiic  crnenuaau3upoOBaHHOIO | - 3Haem 3a4TEHO

JesITeIbHOCTD B
MPODECCHOHATBHOM [IPOrpaMMHOTO obecrieyeHNs], | — 06 OCHOBHEIX METOJAaX M CpEACTBAX 0OpaboTKH,
chepe HaXOMUTh KOHTEKCTHYIO TIOMOMIb, | xpaHEeHHUS, IEpeJaui U HAKOTUICHUs HH(POPMAIIUY;

I[IK 1.1. OcymecTtBusaTe
pacyeTHO-KaccoBoe
o0ciTyXK1UBaHUE
KJINEHTOB;

paboTaTh ¢ JOKyMEHTAIUEH;

— TPUMEHSTH CIELUATU3UPOBAHHOE
nporpaMMHOe  obOecrieyeHue s
coopa, XpaHeHHs U 00pabOTKH
OyxranTepckoil  uMHpOpMamuum B

-0 Ha3HA4YECHUH,
XapaKTEePUCTUKAX

KOMITbIOTEPHOUM TEXHUKH;
— 00 OCHOBHBIX KOMITOHEHTaX KOMITBIOTEPHBIX CETEH,
0 TMPUHIWINAX TAKeTHOM Tmepenayd JaHHBIX, 00

COCTaBe, OCHOBHBIX
OpraHU3aAIMOHHOMN u

2 [Toxazamenu yxasanwt 6 n. 1.4 paboueii npoepammor oucyuniunst «IInanupyemvle pesyivmamul 06yueHus NO OUCYUNIUHE, COOMHECEHHbLE C NIAHUPYEMbIMU Pe3yTbmamamu
0c80eHls 06pa3068amenbHOU NPOSPAMMBLY




Ilepeyennb IToxazaTenn oneHNBaHUuSA .
. . Kpurtepun oneHMBaHus KOMIETEHIUI Ikaya oneHUuBaHUsA
KOMIIeTEHIM KOMIIeTEeHIM
I[IK 2.1. OueHuBaTh | COOTBETCTBUU c M3y4aeMbIMHU | OpPraHU3alUHN MEXKCETEBOI0 B3aUMOJICUCTBUS;
KPEAUTOCIOCOOHOCTh npodeccuoHaNTbHBIMA MOAYJISIMH; — 0 Ha3HAYCHUU W MPHUHIMIAX HUCIOJIb30BaAHUSI
KJIIMCHTOB — TI0JIb30BaThCSA CHCTEMHOT'O u NPUKIAJHOTO  MPOTPaMMHOIO
IIK 2.2. OCcymecTBIATh M | aBTOMATU3UPOBAHHBIMU ~ CHCTEMaMH | 00ECIICUCHHS;
oopmIATh BBIZIAYy | JIEJIONPOU3BOJICTBA; -0 TEXHOJIOTHH MOKCKa uHpopManuu B
KpeanuTOB OPUMCHATh METOJBl M CPEICTBA | HH(OPMALMOHHO-TEIEKOMMYHHUKAMOHHOM CCTH
3aIUTHI OyxranTepckoii | "Murepuer" (nanee - ceth MHTEpHET);
I/IH(l)OpMaIII/IH; -0 IIPUHIAIIAX 3aIIUTHI I/IH(I)OpMaI_II/II/I oT
HECAaHKI[MOHUPOBAHHOI'O JOCTYIA;
-0 MIPaBOBBIX acreKTax WCIIOJIb30BaHUS

WH()OPMAIIMOHHBIX ~TEXHOJIIOTUA W  MPOTrPAMMHOTO
obecreyeHus;

— 00 OCHOBHEIX MOHSTHIX
00paboTku HHPOPMALINY;

— O HAmpaBJICHHUSIX aBTOMATH3aIMU OyXraiaTepcKoit
JIEATENLHOCTH;

ABTOMAaTU3UPOBAHHON

— 0 Ha3HAYeHMH, TMPHUHLMINAX OpraHu3alMu U
OKCIUTyaTallMl  OyXTraJTepcKuX  HMH(OPMAIIMOHHBIX
CHUCTEM;

—00 OCHOBHBIX yrpo3ax M MeToJax oOecreueHHs
MH(POPMALIMOHHOM 0€30MacHOCTH.

- ymeem Ha OCHOBC THUIIOBBIX IIPUMCPOB

— HWCTOJB30BaTh HMH(DOPMAITMOHHBIE PECYPCHl LIS
MIOWCKA ¥ XpaHeHHs HH(OpMAIIHH;

— oOpabarbIBaThb  TEKCTOBYIO M TaOJIMUYHYIO
UHOPMALIHIO;

— HCTOJB30BaTh JCIOBYIO TrpaduKy U MYJIbTUMEINA
uH(pOpMaILIHIO;

— CO3JaBaTh NPC3CHTALUN,

— IPUMEHATb AHTUBUPYCHBIE CpPEACTBA  3aILUTHI
nHpopMmanuu; YUTATh (MHTEPIPETUPOBATH )
uHTepdeiic  CrenuaaTn3upoOBaHHOTO MPOTPAMMHOTO




Ilepeyennb
KOMIIeTeHIIMH

IToxazaTenn oneHNBaHUuSA
KOMIIETEHII Ui

Kpurepum oueHuBaHusi KOMIeTEeHIHIA

MIxaJja oneHUBAHUSA

06GCHGHCHHH, HaxoaAUuThb KOHTCKCTHYIO IIOMOIIB,
paboTaTh ¢ JOKyMEHTalUeH;

— INPUMEHATHh CHEIUAIN3UPOBAHHOE IPOTrPAMMHOE
obecrieuenue Uit cOopa, XpaHeHUsT U 00paboTKH
OyxranTepckoil HH(popMalMM B COOTBETCTBUH C
M3y4aeMbIMH NPO(HEeCCHOHATBHBIMUA MOTYIISIMHU;

— M0JIb30BaThCs ABTOMATHU3UPOBAHHBIMM CHCTEMaMU
JIeJIONPOU3BO/ICTBA;

— HNPUMCHATH METOABI u cpeacTBa 3alllUTHI
OyxranTepckoil nHpOpMaIHH;

- umeem 6azogvile 3HAHUA

—00 OCHOBHBIX METOAAX W CpeIACTBax oOpaboTKH,
XpaHEeHHs, TIepe/Iadn U HAKOIUICHUST HH(POpMaIu;

-0 Ha3HAuYeHHH, COCTaBe, OCHOBHBIX
XapaKTEPUCTHKAX OpTraHU3aIMOHHON "
KOMITbIOTEPHON TEXHUKH;

— 00 OCHOBHBIX KOMITOHEHTaX KOMITBIOTEPHBIX CETEH,
0 TIpUHIMIIAX TIAKETHOW Tepenayd JaHHBIX, 00
OpraHu3alii MEXCETEBOr0 B3aUMO/IEHCTBHS;

— 0 Ha3HAYeHWH W TMPHHIOUIAX HCIIOJIE30BAHMS
CUCTEMHOTO ¥  TNPHUKIATHOTO  IPOTPAMMHOTO
obecreueHus;

—0  TEXHOJNOTHH  TOWCKa  WHPOpPMAIUU B
WH(POPMAIMOHHO-TEIIEKOMMYHUKAITHOHHON ceTn
"NuTepuer” (nanee - cetb HTEpHET);

—0  TpUHOMIAX  3AIMUTHl  WHPOpMAIMKA  OT
HECAHKIIMOHUPOBAHHOTO JOCTYTIA,

-0 MIPABOBBIX acreKkTax WCTIOJIb30BAHUS
MH(POPMALIMOHHBIX TEXHOJOTMH W HPOTrpaMMHOTO
00€eCIIeUeHNS;

— 00 OCHOBHBIX TMOHATUSAX ABTOMATH3UPOBAHHOM
00paboTKK HHPOPMALINY;

— O HamnpapJCHUSAX AaBTOMATU3ALUU OyXTralaTepcKOM

3a4TCHO




Ilepeyennb
KOMIIeTeHIIMH

IToxazaTenn oneHNBaHUuSA
KOMIIETEHII Ui

Kpurepum oueHuBaHusi KOMIeTEeHIHIA

MIxaJja oneHUBAHUSA

JESITEIIbHOCTH;
— O Ha3HAYCHWH, TMPHUHIUINAX OpTaHU3alMH |
OKCIUTyaTallil  OyXrajiTepckux  HH()OPMAIMOHHBIX
CHUCTEM;

—00 OCHOBHBIX yrpo3ax M MeToJax oOOecreueHus
nH(pOpMaIMOHHOM 0€30MMacHOCTH.

- yMeem 110 UHCTPYKIMH ITperoiaBaTens
— HWCHOJB30BaTh HMH(DOPMAIMOHHBIE PECYPCHl IS
MIOWCKA ¥ XpaHEHHs HH(OPMAIINH;

— oOpabaTbiBaTh ~ TEKCTOBYHD M TaOJIHUYHYIO
uHpopmaruto;

— WCIIOJNIB30BaTh JICJIOBYIO TpaQuKy W MyJIbTHMEIHA
MH(pOpMaLIHIO;

— co3JaBaTh MIPE3eHTALNH;

— TPUMEHSTh AaHTUBUPYCHBIE CPEICTBA  3AIIUTHI
uH(popMaLnu; YUTaATh (MHTEpIPETUPOBATH)
uHTEepdeiic  crnenuaaTu3upoBaHHOIO  IPOTrPAMMHOTO
o0ecrieyeHHs, HaXOJUTh KOHTEKCTHYIO IIOMOIIIb,
paboTaTh C JOKyMEHTaIUeH;

— TPUMEHSTH CIEUATU3UPOBAHHOE TPOTPAMMHOE
obOecrieueHue nns cOopa, XpaHeHUs U 0OOpabOTKH
OyxranTepckoil wuH(pOpMalMM B COOTBETCTBUH C
M3y4aeMbIMH NMPO(HeCCHOHATEHBIMUA MOTYJISIMH;

— MOJIb30BaThCs aBTOMATHU3MPOBAHHBIMH CHCTEMaMHU
JIeNIOTIPOU3BO/ICTBA;

— MPUMEHSATh  METOABl M CpPEACTBA  3alIHTHI
Oyxrantepckoil HtHpopmaluy;




2 TumoBble KOHTPOJIbHBbIE 3aJaHUS, HEOOXOAMMbIe [JISI OIEHKH Pe3yJbTaTOB
o0yueHusi, xapakrepu3ywmmx ¢opMupoBaHHe KOMIIETEHUMI B mpolecce OCBOCHHS
o0pa3oBaTeJIbHOM MPOrPaMMbI

2.1 TunoBble KOHTPOJIbHbIE 3aJaHHsl, HCHOJb3yeMble JIsi NMPOBEJIEHHS] BXOIHOIO
KOHTPOJIA

1. B tumnoBoii koHdurypamum cnrcanue J0X00B Oy TyIIuX MePUOI0B

A. Peanusyercs cnieniMaabHbIM JOKyMEHTOM «CrHcanue 10X00B OyIyIIHuX MepruoI0B»

b. He aBromaru3upoBaHo

B. Peanmuzyercs 00paboTkoii «3akpbITHE MecsAla» WIH JOKyMeHTOM «CrucaHue JT0X0JI0B
OyIyIIHMX [IEPUOIOBY

I'. Peastuzyercst 06paboTKON «3aKphITHE MECSIIay

2. TunoBast KOHpUTYpaIUs TOJACPKUBACT CIASAYIONINE CUCTEMbI HAJIOT000I0KEHUS

A. OOmag cucreMa HaJIOTO00JI0OKEHUS

b. Ynpomennas cucrema HaJI0roo010KeHus

B. Enunblil Hasor Ha BMEHEHHBIN 10X0/1 IO OTJAEIbHBIM BUAAM JI€ATEIIbHOCTH

I'. IlepByro 1 BTOPYIO CUCTEMBI

1. IlepByro, BTOPYIO ¥ TPETHIO CUCTEMBI

3. [Tyctp 111 HEKOTOpOW BaltOThl X YCTAHOBJIEH TEKyUIM Kypc, paBHbld 10 u
KpaTHOCTh, paBHas 1000, Toraa py6neBoe nokpeitre 10 equHui BamoTel X OyneT COCTaBIATh

A. 10 pyO.

b. 0,10 py®.

B. 100 py®.

I'. 1000 py6.

. 1 pyO.

4. B tunoBoii koHpurypamnuu odecreyuBaeTcs BeIeHUe OyXraaTepcKoro ydeTa

A.Tonpko A OIHOrO MpeAnpusATus (OpraHu3anuy) B €AUHON MHPOpMAIMOHHON 0asze u
€IMHOM PETUCTpe OyXraiatepuu

b. [lns rpynmbl B3aMMOCBSI3AHHBIX OpraHu3auui  (IOpUAWYECKUX JIML) B €IUHOU
nH(GOPMaIMOHHON 06a3e U eAMHOM PETUCTpE OyXranTepuu

B. Jlng rpynmbel B3aMMOCBSI3aHHBIX OpraHM3aluil (FOpUAMYECKUX JIMI) B €JUHOU
nH(pOPMaIMOHHOHN 6a3e, HO Pa3HBIX PETUCTpax OyXralTepuu

I'. Jlmsa rpynmbl B3aMMOCBSI3aHHBIX OpraHU3aluil (FOPUAMYECKHX JIMI) B OTIEIBHBIX
WH(GOPMAIMOHHBIX 0a3axX, HO €IMHOM PETUCTpe OyXTralTepuu

S, B TunoBoii koHdurypamuu crpaBoyHUK «OpraHuzanuu» MpeJHa3HayeH i
XpaHEeHUs CIIUCKa

A. Opranuzanuii — PUINYECKUX JUII, SIBISIOMINXCS KOHTPareHTaMu MpepUsTUS

b. FOpuandeckux u GU3NYECKUX JHI] — KOHTPAT€HTOB PEITPUSITUS

B. Cob6cTBeHHBIX OpraHu3anuii — OPUIAYECKUX JUI U TOAPA3ACICHUA (HE SBISIOMIUXCS
IOPUAMYECKUMU JIMIIAMHU ), BXOISIINUX B COCTaB MPEIIPUITUS

I'. FOpuauyeckux muIl, SBISIOMIMXCS COOCTBEHHBIMH OpPTaHU3AIMIMHU WM KOHTPAareHTaMu

HMPEANPUATHS

J1. CoOCTBEHHBIX OpraHU3alluil — IOPUANYECKUX JIUII, BXOASIIUX B COCTAB MPEIPUATUS

6. B tunoBoit kondurypamnum npu Haxxatuu Ha KHONKY «JIT/KT» B KomMaHIHON nmaHenu
JIOKYMEHTOB OTKpbIBaeTcs (opma, Ha 3aKiajJKax KOTOPOH oToOpaskaeTrcs pe3ysbTaT MpOBEACHHS
JOKyMEHTa

A. JIubo mo TeMm perucrTpam, Mo KOTOPHIM C(HOPMHPOBAHBI JBHXEHHSA, JHOO 1O BCEM
perucrpam

b. Tonbko 1o TeM perucrTpam, o KOTOPbIM c(hOPMUPOBAHBI IBUKECHHUS

B. Tonbko no Bcem perucrpam

I'. ITo Tem peructpam, KOTOpble yKa3zaHsl B popme «HacTpoiika 0ToOpaXkeHUst perucTpOB»

7. CrangapTHbIM oT4eT TUIOBOM KoOHpUrypauuu «Kaprouka cuetay orodpaxaer

A. OOOpOoTHI HEKOTOPOIrO cueTa B KOPPECHOHJCHIMU C JAPYITMMU CUETaMH C 3aJaHHOMN
NEPUOIUYHOCTBIO



b. Cnincok mpoBOAOK 10 BHIOPaHHOMY CUYETY M KOHKPETHOMY OOBEKTY ydeTa

B. O60poThI HEKOTOPOTO cUeTa B KOPPECTIOHACHITNH C APYTUMHU CUETAMU

I'. Cnrcok mpoBOAOK IO MPOU3BOJIILHOMY HAOOPY CUETOB M OOBEKTOB yueTa

J1. Crnmcok mpoBOJOK MO BEIOpaHHOMY cUeTy 0€3 BO3MOXKHOCTH KOHKPETHU3AIMH OOBEKTa
ydera

8. JaTa akTyalbHOCTH y4eTa YCTaHABIMBACTCS C LIEJIbIO

A. YMeHbIINTh 00bEM 3aHMMAEeMOM MaMITH 32 CUET UCKIIIOUEHUS IOKYMEHTOB, BBEIEHHBIX
paHee 1aThl aKTyalbHOCTH

b. 3amperuts BBOJ omepandii MU JOKYMEHTOB C JaTOM MEHbIIEH WM paBHOW, JaTe
aKTYaJIbHOCTH y4eTa

B. Yckopuths onepartuBHbIM BBOJ JOKYMEHTOB 3a CUET MX MPOBEIEHUSA MO YIPOLIEHHON
cxeme

I'. 3anperuth BBOJA omepanuii W JOKYMEHTOB C JaToil OojbIIed WM paBHOM, nare
aKTYaJIbHOCTH y4eTa

J1. I'pyninoBoii OTMEHBI IPOBEACHUS JOKYMEHTOB, BBEJICHHBIX 103KE YKA3aHHOW JaThl.

9. B Tunosoit koHpurypanuu napamerpsl Y4€THON MOJUTUKU IPEIIPUATUS IS LeIer
OyXrajTepcKoro y4yeTra COXpaHsoTCs

A. B peructpe 0yxraiarepuu

b. B peructpe cBenenui

B. B cnpaBouHunke

I'. B peructpe HakorieHust

1. B nepeunciennun

10.  IlapameTpbl y4eTHON MOJUTHKHU NPEANPUATUS (HAJOTOBBIA yU€T) YCTAaHABIMBAIOTCS
U COXPaHSIOTCS

A. B cOOTBETCTBYIOLIEM CITPABOYHHKE

b. B cOOTBETCTBYIOIIEM PErUCTPE CBENCHUI

B. B cooTBeTCTBYIOIIEM PErUCTPE HAKOTUICHUS

I'. B cooTBeTcTBYMOIIEM perucrpe Oyxrajirepuu (HaJIoroBblil y4er)

J1. B cOOTBETCTBYIOIIEM IJIaHE CUETOB (HATIOTOBBIN y4eT)

2.2 TunoBble KOHTPOJIbHbIE 3aJaHMsl, UCNOJb3yeMble JJIsl TEKyILIero KOHTPOJIA IO
ANCUHUILINHE

2.2.1 MeToanuyecKkne MaTepuasibl, HCMOJIb3yeMble IS TEKYIIEro KOHTPOJISA 3HAHUI 1O
ANCUHUILINHE

HaumenoBanue Ipencrasienue
Kparkas xapakrepucTuka OneH04HOro
OLICHOYHOI0 cpencrea OLICHOYHOI0 CPE/ACTBA B
cpeacrsa donpe
Koutponbnblit KoHTponbHbIil onpoc — 3T0 MeTol oueHku | [IpumepHbIit MepeveHb
orpoc YpOBHS OCBOEHUS KOMIIETSHITNH, | BOITPOCOB K 3a4ETy
OCHOBaHHBII Ha HEIMOCPEeACTBEHHOM | Bompocsl, BBIHOCMMBIE Ha
(6becena, MHTEPBHIO) WM OTOCPETOBAHHOM | CAMOCTOSITEIIBHOE N3yUeHNE
(aHkeTra) B3aMMOJEHUCTBUM TMpenoaaBaTes | 3aJaHus JUTSt
U cTynenTa. ICTOYHMKOM KOHTPOJIS 3HAHUH | CaMOCTOSITEIIHHOM padOThI
B JIAHHOM CJIy4ae CIY>KUT CIIOBECHOE WJIU
MMCbMEHHOE CYXKJEHHE CTYyJIEHTa
CobecenoBanue CobecenoBanne — 3TO OJIUH U3 MeTonOB | [IpumepHbIi MepeveHb
KOHTPOJIBHOTO OIpOca, MPEACTABIAIOMINUNA | BOIIPOCOB K 3a4eTy
co00i1 OTHOCHTENTHHO CBOOOJHBINM auanor | Bompockl, BBIHOCHMBIE Ha
MEXy MpernojaBaTesieM U CTYyJEeHTOM Ha | CAMOCTOSATEIbHOE U3yUYEeHUE
3a/IaHHYIO0 TEMY 3anganus JUTSt
CaMOCTOSITENIbHON paboThI
TectoBbie 3ananus | TectupoBanue - ynoBieTBopsitomias | TecTsl Mo AUCIUIUINHE
KPDUTEpUSM  HUCCJIEJOBAHMS  OMIMPUKO-




HaumenoBanue IIpencraBiienne

KpaTkasi xapakTepucTuka olieHO4YHOI o
OLIEHOYHOI 0 cpercTBa OLIEHOYHOI0 CPeICTBA B
cpeacTsa p donne

AHAIIMTUYCCKAA Mpoucaypa OLCHKU YPOBHA
OCBOCHU KOMHeTeHHI/Iﬁ CTYACHTAMH1

CamocrosarenbHoe | Merox, mnpu KoTtopoM oOydarommuecs | Tumossle 3a1aHus
penieHue 3aaa4d npruoOpeTaoT HaBBIKH TBOPYECKOTO
MBIIIJICHUSA, CaAMOCTOATCIIBHOIO PCHICHUA
npo0JIeM TEOPHH U TPAKTUKHU.

3amura JlaboparopHble TpakTUKyMbl - OauH u3 | JlabopaTopHbIe pabOTHI
nabopaTopHOU BUJIOB CaMOCTOSITCIIbHBIA  MPAaKTUYECKON
paboThI paboThI o0yJaromuxcs m

PaKTUYECKOTO 3aHATHS). Lenbro

7a00paTOPHBIX  MPAKTUKYMOB  SIBIISIETCA
yriayOieHne U 3aKpeIuieHHe TEOPETUYECKUX
3HaHUH, W pa3BUTHE MPO(PECCHOHAIBHBIX
YMEHUI U HaBBIKOB

WNurtepakTuBHOE Meron Mopaepauuu, npu KOTopoMm Ipu | Meroauka MIPOBEICHUS
peuieHue 3a1a4 pElIEHUH 3a/1a4 MPUHUMAIOT Y4acCTHUE BCE | MHTEPAKTUBHOIO  PELICHUS
oOyuaromuecs noj PYKOBOJICTBOM | 3aJa4

IIpenoiaBarelsi-Moaeparopa TunoBsle 3a7aHUs
«Mo3rosoi Meroa Moaepany CTUMYJIUPOBaHUS Meroauka MIPOBEICHUS
TYPM» TBOPYECKON aKTUBHOCTH «MO3rOBOI0 WTypMa»
[TpumepHbIi TepPeYEHb
BOIIPOCOB K  3a4eTry W
9K3aMEHY

Bompocsl, BbBIHOCHMMBIE Ha
CaMOCTOATEIIBHOE U3YYCHUE

3amanus IUTS
CaMOCTOSITEJIbHON pabOThI
Pa6ora B Manbix | MeTon, HampaBieHHbIH Ha  ydyactue | Meronuka OpraHu3aLuu
rpymnmax oOyyaromuxcst B paboTe, pa3BUTHE | pabOTBl B MajblX TIpyMIax
HAaBBIKOB COTpyAHHMYECTBA, | TUNIOBBIE 3a0aHUS

MEXKINYHOCTHOI'O O6H.I€HI/I$I

2.2.2 Bonipockl, BBIHOCHMBbIE HA CAMOCTOAITEIbHOE U3yUYeHHe

Tema 1 HpOpMaLInOHHBIE TEXHOIOTUH

[Tonstre mHpopManuu U MHGOPMALMOHHBIX TEXHOJOTMH. TeXHH4Yeckoe M MpOrpaMMHOE
obecnieuenue. upopmaimonnas 6€30MacHOCTb.

Tema 2 Ha3zHaueHue ¥ NOPUHLMIIBI HCHOJB30BaHUS CHCTEMHOTO U IPHUKJIAJHOTO
IPOTrPaMMHOT0 oOecrieueHust

OcHOBHbIE MPUHIUIBI 00PaOOTKU TEKCTOBOM M TaOIMUYHOM MH(pOpMalMHU, UCIIOIb30BaHHE
JIeNToBOM rpadUKu U MyIbTUMEANA.

Tema 3 OcHOBHBIE KOMITOHEHTHI KOMIIBIOTEPHBIX CETEH

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, MPUHLMIIBI ITAKETHOM MEpeAadn JaHHBIX.
TexHonoruss mnoucka uHpopMmanuu B cetu VHrepHer. IlpuHIMIBI 3amUTBl HHQOPMAIIUH.
TexHomnorus nmoucka HHGopManuu B ceTd MHTEpHET.

Tema 4 OcHOBHBIE YTPO3bI M METOIBI OOeCTIeUeHHST HH()OPMAITMOHHONW 0€30MTaCHOCTH

[TpuHIMNBL 3aUTH KHGOPMALIUK OT HECAHKIIMOHUPOBAHHOTO A0CTyrna. OCHOBHBIE YTPO3bI
U MeToibl o0ecrieueHrs HHHOPMAIIMOHHON O€30MaCHOCTH.

Tema 5 [IlpaBoBble acmeKTbl HCHOJIB30BaHUS HWH(POPMALMOHHBIX TEXHOJOTUH H
MIPOTPaMMHOTO 00eCTIeUeHUs



[IpaBoBbIe acmeKThl MCMONb30BaHUS HH(OPMALMOHHBIX TEXHOJOTHH U MPOrpaMMHOIO
obOecrieyenus. Ha3nadeHue, TNPUHLMIBI  OpPraHM3AaLMM M OKCIUIyaTallMd  OaHKOBCKHUX
MH(OPMALIMOHHBIX CUCTEM.

2.2.3 3ajaHus AJ8 CaMOCTOSITEIbHO PaGoThI

Tema 1 UHpopManimoHHbBIE TEXHOJIOTUH
Pemenue TecToBbIX 3aqaHU

1. BbiOeprTe HECKOIBKO BEPHBIX OTBETOB:

Microsoft Word — oauH 13 JTydiimx TeKCTOBBIX peaakTopoB. OH MO3BOJISET:

1) CO3/1aBaTh U PEJAKTHPOBATH JOKYMEHTHI

2) CKaHUPOBATh JOKYMEHTHI U MX PAaCIO3HABATh

3) J00ABJISITH TAOJUIIBI U PUCYHKH

4) HU3MEHATh oopMIIeHHEe a03alleB ¥ HauepTaHue mpudra

5) TOTOBUTH JIOKYMEHT K I€YaTH

2. Br16epuTe 01uH BEpHBIN OTBET:

Bce TekcToBBIC TOKYMEHTBI, co3iaHHbie B Word, XpaHsTcsl Ha AUCKe B BUjIe (ailyioB ¢
pacuIMpeHneM:

1) xt

2) .doc

3) 1tf

4)  .pg

5) wma

Tema 2 Ha3snaueHue W TNPUHIMIBI HMCIOJB30BAaHUS CHCTEMHOTO W MPHUKIAIHOTO
MIPOrpaMMHOTO 0OecIIeueHUs
Permenue THITOBRIX 3a1a4

1. YCTaHOBUTE COOTBETCTBUE MEKIY PEKHMOM IPOCMOTpPA JOKYMEHTAa M €ro
XapaKTEPUCTUKOM, 3aII0THUB TaOJINIly TYHKTaMHU CIIUCKOB!
Pexxum XapakTepucTuka

OOBIUHBIN PEeXUM

Pexum BeO-10KyMeHTa

Pexum PAaSMETKHU CTPaHUIIbI

Pexxum cTpykTyphl

Pexxum urenus

XapakTepUCTUKHI

J OTOT peXHUM JIydllle HCIONb30BaThb Ui BBOJAA, PEJAKTUPOBAHMS — WIH
dbopMaTupOBaHus TEKCTA, OTOOPakaeMOro B BU/I€ HEMIPEPHIBHONW BEPTUKATBHON MOJIOCHI

. B nannom pexxume Word otoOpakaeT JTOKYMEHT B TaKOM BHJE, KaKOM OH OyneT
OTKpHIT Opay3epoM. [Ipennaznauen amst opMUpOBaHUS Web-CTpaHuUI]

J OTOT peXHUM MO3BOJISIET paboTaTh ¢ JOKYMEHTOM, KOTOPBIH BBITISIUT TaK, KaK IOCIE
nevaru

J Pexum npeanasHaueH aisi paboThl O CTPYKTYPOH JOKYMEHTA U €r0 COACpPKAHHEM.

OH wucronp3yeTcsi, Korua HeoOXOIUMO CO3/IaTh MPEIBAPUTENBHYIO CTPYKTYPY WM TPOCMOTPETH
UMEIOLIYIOCS

J JlaHHBIE peXuM YIOOHO HCIOJIB30BAaTh KOT/Aa BBl COOMPAETECh YHTATh TEKCT, a HE
pelaKTUPOBATh JOKYMEHT

2. Kak MOXXHO OTMEHHUTbH HEBEpHYIO OIepaluio, eciiu Bol ommbiancy?



C nomorrsro koMagael Ctrl+z

OTO HEBO3MOXKHO.

DTO BO3MOXKHO TOJBKO C TIOMOIIBIO aJIMHHUCTPATOPA CETH.
Knonkoit Ommenums Ha maHeI UHCTPYMEHTOB.

C nmomomipro koMaH bl Ilpaska|Ommenumo

O~ wdNPE

Tema 3 OCHOBHBIC KOMITOHEHTHI KOMITBIOTEPHBIX CETEH
BrimmonHeHne TeCTOBLIX 3aJaHUN

1. Knasumy Enter He00X0a1MMO Ha)XMMaTh:

B koH1e cTpoku

B koH1e npemioxenus

B xon1ie a03ama

B koHI1e ciioBa

2. Jljis mepeMenieHus: Kypcopa mo padbodemy Moo MOKHO MCTIOIb30BaTh KIIABHIIIN:
Crpenku ynpaBlIeHHs] KypCOPOM

TaOymnsun

PgUp, PgDn

Shift

Home, End

Ctrl+Home, Ctrl+End

B W DN

o Ok WwN B

Tema 4 OcHOBHBIE YIpo3bl U METO/bI OOecTieueHHs HH(OPMAILIMOHHOH 0€301acHOCTH
BrimmonnHenne TeCTOBLIX 3aJaHuN
1. MOo’kHO I yJanuTh HEBEPHO HAOpaHHBIA CUMBOJI?
1  Ja, naxats knaBuiy Backspace, ecian kypcop jeBee CHUMBOJIA; HaXaTb KJIABHILY
Delete, ecnu xypcop npaBee cuMBoIIa.
2  ]Jla, naxxats kiaBumry Backspace, ecim Kypcop mpaBee CHMBOJIA; HaXaThb KJIABHIITY
Delete, eciu kypcop JeBee CUMBOIIA.
3 Ma, naxxats xiaBuiry Esc
4 Henb3s.
2. Kak ckonmpoBath ()parMeHT TeKCTa C TOMOIIbIO MbIIIHU?
1 BelnenuTs TEKCT, HAXKaTh JIEBYIO KJIABHIY MBILIH U IEPETALIUTH TEKCT
2 BbaenuTs 1 nepeTanmTh TEKCT, HAKaB JIEBYIO KJIaBHIY MBIIIN U yAEPKUBask KIaBHUIIY
CTRL
3 BoiaenuTe M mepeTamuTh TEKCT, HaXaB JIEBYIO KJIABUILY MBIIHM W yJEp)KUBas
knasunry SHIFT
4  BblaenuTh U MENKHYTh YKa3aTesleM MbIIIHN 1o nukTorpamme Cut

Tema 5 [IlpaBoBble acmeKThl HCIOJB30BaHUS HMH(POPMALMOHHBIX TEXHOJOTMH U
IPOTrPaMMHOT0 0OecrieueHust
BrImosiHeHHE TECTOBBIX 3aIaHUH
1. Kak mepemecTuTh BbIZICNIEHHBINH (PparMeHT TEKCTa, UCTONb3ys Oydep oOmeHa?
lenxHyTh J€BOM KHOMKOM MbIIIH 10 nukTorpamme Copy (KonuposaTs)
BriOpats komanay mento Edit|Cut (ITpaBka|Bsipe3ats)
Hcnonp3oBare koMOuHanuio kinasum Ctrl+X
Bri6pate komanay mento Edit|Copy (ITpaBka|KonupoBats)
2. Kak yganuts CHMBOJI B TEKCTE?
1 VYcraHoBHUTH Kypcop KJIaBUATYpHI 32 YAAJIsIEMbIM CUMBOJIOM U HaXkaTh kiaBuiy Delete
2 YCcTaHOBUTH KypcOp KJIaBHATyphl 3a YAalseMbIM CHMBOJIOM M HaXaThb KIIABUIIY
Backspace
3 YcTaHOBUTH Kypcop KIABHATYPHI MEpell YAAIseMbIM CHMBOJIOM M HaKaTh KIIABHUIIY
Backspace

A wWwpN



4 VYCTaHOBUTH KypcOp KJIABHUATYPHI Mepe] YAATSIEMbIM CUMBOJIOM M HAXXaTh KJIABHIIY
Delete

2.2.4 TecTbl O JUCHHUILINHE

1. Kakum crmoco6oM MOXKHO OBICTPO TIEPEHTH B Ha4aI0 JOKyMeHTa?
Haxarsp xnapuiny HOME
Haxatp knapumu CTRL+HOME
Haxars knapumm SHIFT+HOME
Haxatp knapumm ALT+HOME
2. Kakue kiaBuIIM KiIaBHATypbl MpPU BBOJE TEKCTAa MOXKHO HaXaTh IS Iepexoja K

HOBOMY a03airy?
Shift
Enter
Shift + Enter
Ctrl + Enter
3. Jlnst kKakoW 11eJIM MOKET MUCI0JIb30BaThCcs komana daiin — CoxpaHUTh Kak?

1 /Ins coxpaHeHUs TOKYMEHTa B APYroM TEKCTOBOM (opMare

2 Jlns coxpaneHus JoKyMeHTa ¢ Tabmuieil B popmarte padboueit Kuuru Excel
3 Jlns coxpaHeHUst JOKYMEHTA MO JPYTHM UMEHEM
4
4.

A wWDN PR

A wWDN PR

JU1 oJTydeHus ClIPaBKU O COXPAaHEHUH JOKYMEHTOB
Kakue knaBuIIM KJIaBHATypbl MOYKHO Ha)KaTh JUIsl pa3/iesieHusl OJHOro abds3ana Ha

nBsa?
BackSpace
Ctrl + Enter
Enter
Shift + Enter
5. Microsoft Word sro...
TekcTOoBBIN pegakTop
I'padnueckuit penakrop
Penaxtop mpudTos
PenakTop 251eKTPOHHBIX IOKYMEHTOB
6. Kaknum 06pa3omM MOXHO U3MEHUTH LIBET MOAYEPKUBAHUS TeKcTa?
Breimmonnus komanay IlpaBka — 3aMeHUTD
Beimonnus komanny @opmar — Hlpudr
C ucnonp30BaHNEM NaHENIN UHCTPYMEHTOB PopMaTHpOBaHUE
Henb3s n3MeHnTH
1. Bbl xoTuTe 0hopMUTE TTPEIOKEHHE KYPCUBOM. JlJIs1 TOr0 HY’KHO:
IlocTaBuTh KypCcOp Ha Ha4yaslo MPEAJIOKEHNS, Ha)KaTh MBIIIBIO KHONIKY Kypcus
[[{enkHYTH MBIIIBIO CIIEBA OT MPEJIOKEHHS, HaXKaTh MbIIIbI0 KHONKY Kypcus
Beienuts npeanoxkeHune U HaxkaTb coueTanue knasuiib Ctrl+]

4  BpienuTh NpeiokKeHue, UCTonb3ysd KiaBuily Shift 1 cOOTBETCTBYIOIIYIO CTPEJIKY,
Ha)kaTh MbIbI0 KHONKY Kypcus (Italic)

8. Jnist BeIIeneHus pparMeHTOB TEKCTa MOYKHO C/IEaTh ClEAYIOIIee:

1 /Ins BblAeneHus CI0Ba MOKHO LIEJIKHYTh Ha CJIOBE JIBAa Pa3a MBILIbIO

2  Jlns BBIAENIEHUS CJIOBAa MOXHO TOJBECTU KYypCOp K CJIOBY M BBIIEIUThH €ro, HaKHMas
Shift u crpenky BOok

3 Jns BeIgeneHus ab3aria MOKHO TPU pasa MIETKHYTh MBIIIBIO Ha a03arie

4 Jlns BIIENEHUS CTPOKH MOXHO OJIMH Pa3 IIENKHYTh MBIIIBIO HAa CTPOKE

A OwWDN - A wWDNPE A OwWN B

wWnN

9. Mo>kHO 1 Hare4yaTraTh OJHO CJIOBO B a03alle C YBEJIWYEHHBIM PACCTOSHUEM MEXKIY
OykBamu?

1 Henb3st, Bce cnoBa B ab3ale MeYaTaroOTCsl C OMHAKOBBIM PACCTOSIHUEM MEXITY
OyKBaMH.

2 MoxHO, HE0OXOAMMO BBIIEIUTH 3TO CIOBO U UCTOIK30BaTh koMaHty dopmat/Ab3ail.
3 MosxHO, HE00XOMMO BBIJICIIUTH 3TO CJIIOBO U BHIMOJHUTH KoManay @opmar|Lpudrt.
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10.

Mo3kHO, €CJTM TOJBKO BKJIIOYUThH aHUMaIUio (popmat|mpudT|anumarimsi)
BaMﬁH€O6XOHHMO OANH HUJIIN HECKOJBLKO CHUMBOJIOB 0®OpMHTBIHDKHHM:HHﬂCKCOM.

Kaxkas komanna Word mo3BoJIsIET BBIMOTHUTE ATOT TEKCTOBBIN A PEeKT?

1
2
3
4

11.

Bcraska |O6bexT|Microsoft Equation
dopmar|ABTodopmar
®opmar|Upudr
BcraBka |[CumBod
Kak caenatp oTcTyn nepBoi cTpoku B ab3are?
1 IToctaButh Kypcop B Jwboe Mecto ab3ama, IOTOM  BBIOpaTh

®dopmat|Ao63an|Orcrym|Crnesa

2
3

Bri6pars ®opmat|Ab3an|Orcryn|[IepBas crpoka|OTcTyn
[ToctaBuTh Kypcop B mo0oe MecTo ab3ara 1 HaxkaTh KinaBumry Tab

4 IToctaButh Kypcop B Jwboe Mecto ab3ama, IOTOM  BBIOpaTh

®opmat|Ab63an|Orcrym|IlepBas ctpoka|OrcTym

12.

1

Kak n3MeHUTh paccTOsIHUE MEXIy CTPOKaMHu BHYTpH ab3ara’?
Bri6pare @opmar|LLpudr|MaTepBan|PazpexeHHbIi
2 Breinenuts TpeOyeMblit ao3arl, MOTOM BBIOPATH

®opmar|pudr|UaTepBan|Cmemenne|Brepx

3
4

Bri6pate @opmar|Ipudt|Bunousmenenne|lI[punoauarerii
[ToctaBuTh Kypcop B moboe MecTo ab3ana, motoM BeiOpath ®opmat|Ad3an|OTcTyns! 1

uHTepBansi|IHTEpBa|MeKCTPOUHBIN

13.

1
2
3
4

14.

Kak Bnuser namenenue macuradba oToOpakeHusl TOKyMEHTa Ha Ie4aTh JOKyMeHTa?

YBenuuuBaeT pa3mep mpudTa npu neyaTu
Huxak He BausieT
YBenuuuBaeT pasMep PUCYHKOB MPH MeYaTH
TpebyeTr n3MeHeHus: pa3MepoB CTPAHUIIBI
Heo6xoauMo BbIIETUTH BCIO HMH(DOpPMAIIUIO B JOKYMEHTE OT MECTOHAXOXKICHHS

Kypcopa 710 KoHIla JokyMeHTa. Kakue nelicTBus obecrnednBaroT 3T0?

1
2
3
4

15.

1
2
3

KnaBumm Ctrl+A(anr)
Knasumm Ctrl+5(Num)
Knasumu Ctrl+Shift+End
Komanpa [IpaBka/Beinenuts Bce
Kak M0KHO BCTaBUTh B TEKCT CUMBOJ ©7?
C nmoMompio koManasl BetaBka — Haamuch
C nomornbsio komagasl Beraska — CUMBOII
C momorrsio komansl [IpaBka - CrieninanbHasi BCTaBKa

4 C nomomibto komaH1bl @opmat — byksuia

16.

wWwnN -

I1O0JIA

I1O0JIA

17.

1

WRN P OAWNRP

Yro ycranasnuBaet BbICTYH 1,25 cM?
Cwmerienue nepBoi cTpoku ab3ana Ha 1,25 cM BIpaBo OT JIEBOTO MOJIS
CwMerienue nepBoi cTpoku ab3ama Ha 1,25 ¢M BJIEBO OT JIEBOTO MOJIS
CwMerienue Bcero ab3ana, Kpome nepBoii cTpoku abd3ana, Ha 1,25 cM BpaBo OT JIEBOTO

Cwmemenue Bcero ab3aia, KpoMme MepBoi cTpoku ad3ana, Ha 1,25 cM BIEBO OT JIEBOTO

Kak BcTaBUTH CUMBOJI, OTCYTCTBYIOIIMI Ha KJIaBHaType?
Bri6pates nyHKT MeHI0 BetaBka - CumBon
Bri6pate nynkT meHto Cepsuc | Cumsoin | BeraBka
Bri6path nyHkT MeHto [IpaBka | CriennanbHasi BCTaBKa
BriOpate nyHkT MeHto BeraBka | O6bekT

UToOkI 3anMcaTh YUCIO B CTENEHU (HApuMep, X2), Hy>KHO:
Beinenuts crenens, BbIOpath: MeHio @opmar, komanaa lpudr
Breinenuts crenens, BeIOpaTh: MeHIO BeraBka, komanga CHocka
Hanmcatp 3HaueHNe CTETeHN MEHBILINM pa3MepoM HIpuQTa



4 BeigenuTh cTenieHb, BEIOpaTh: MeHIO CepBuc, koMmana [lapameTpsl
19.  Yro ycraHaBnuBaeT OTCTYII ciieBa 2 cM?
1 Cwmemenue Bcero ad3aia Ha 2 ¢cM BJIEBO OT JIEBOTO MO
2 CwmenieHue Bcero ab3ama Ha 2 ¢M BIIPaBO OT JIEBOTO OIS
3 Pa3mep neBoro nosisi CTpaHUIlbI
4  CwmemeHne TOJIBKO NMEPBOI cTpoKM ab3aia Ha 2 CM BJIEBO OT JICBOTO TOJIS

20.  MOXHO JI1 UI3MEHHUTh PACCTOSTHUE MEXTy OYKBaMHU B OTACIHLHOM ClIoBe?
1 Henb3st, Bce cnoBa B ab3ame Me4aTaroOTCsl C OJMHAKOBBIM PACCTOSTHUEM MEXITY
OyKBaMH.
2 MoxHO, HEOOXOAMMO BBIICIHUTH 3TO CJIOBO U MCIOIh30BaTh KoMaHy Dopmart|Aod3ail.
3 MoOHO, HEOOXOIMUMO BBIIEIUTH ATO CIOBO W HCIOJB30BaTh KOMAaHIY
®opmar|TaOynsmus
4 MoOXHO, HEOO0XOAUMO BBIACTUTH 3TO CIOBO W HCIOJIB30BATh KOMaHIY
®opmar|lLpudr|UuTepsan\

2.2.5 TunoBpie 3a1aHNA

1. [Tpu MOAroTOBKE TEKCTA YaCTO BCTPEUYAIOTCS CUTYAI[H, KOT/1a He00X0IUMO, YTOOBI
JIBa CJIOBA BCET/Ia HAXOAMIIUCH B OJTHOM cTpoke, Hanpumep, 1 cm mmm 2000 roa. Kakoii crmoco6
HauboJee palroHaIbHO UCIOIB30BaTh B 3TOM cliyyae?
1 OTkiIr0YnTh aBTOMATYECKUM ITEPEHOC CIIOB BO BCEM

I[Iparnmmuo Henp agnmsHo
| cma 1

JTOKYMEHTE oM
2 CoeaMHUTH CI0Ba HEpa3pbIBHBIM MPo0OEIoM Heanos 4.4, | Heamos
A4

3  OTKII0YUTH ABTOMATYECKUI TIEPEHOC CIIOB B a03alie
4  CoenUHUTH CIOBA MSTKUM MEPEHOCOM
2. Kak momryuena nranka B mpaBoM yrily B IPUBEACHHOM HU)KE TEKCTE?
1 TaOynsmueit
2 ®dopmarupoBaHHEM MEPBOrO ad3ara ¢ 3aIaHueM OTCTYIIA CJICBA M C BEIPABHUBAHHECM
T0 JIEBOMY Kparo
3 TIpobenamu
4 3ajmaHueM TEKCTa B JIBE KOJIOHKHU C MYCTON JI€BOW KOJIOHKON

OupekTopy-YuebHoro
LUEeHTPa AHO-"VHII-PEALIEHTP"|

2000 rog 2000 rog

1
Mpowwy-3aumcnuTb... | .
3. Kaxoii a71eMeHT quanoroBoro OKHa UCHOJB3YEeTCs IS 3a4aHHsI a03alHOTO OTCTYIa
(kpacHoO# cTpokH)?
1"
2 "2
3 "3
4 "4
4. Kaxkas BennumHa J1IeBOT0 MOJIsl CTPAHUIIBI HA TaHHOM PUCYHKE?
1 3cm Ie]
2 2cMm
3 Ilo pucyHKyY Helb3s ONPEAETUTh Pa3Mep JIEBOTO MO I
4 lcm B
5. Kak o6ecnieunts B Excel nepeHoc cioB B sueiike (pa3MecTUTh TEKCT B sSTUEHKe Ha

HECKOJIbKUX CTpPOYKax)?
A) Hanncats nepBoe ciioBo, HaxaTh kinasuiry "ENTER", 3aTem Hanucats Bropoe cioBo,
Haxath kiaBumy "ENTER" u T. 1. BeicoTa siueiiku OymeT aBTOMaTHYECKH PACITUPSITHCS



b) Bemonnuts komany Cepuc — fI3plk — PaccraHOBKa NEPEHOCOB

B) 3anucats B siueiike Bce NPEAJIOKEHNE U, HE 3aKPbIBas €€, BHINOJHUTL KoMaHly dopmar
— Slueiiku. Ha Bkiasike "BripaBauBanue" yctaHOBUTH ¢uiaxok "IlepeHocuts no cioBam”

I') 3anucars B siueiike Bce npeayioxkenne. Haxare knasunty "Enter”. BHOBB BbIIEIUTD 3Ty
Aaueiiky. BoinonHute komanny @opmar — s4eliku U Ha BKi1aJKe "BoipaBHUBaHuE" yCTaHOBUTH
¢naxok "I[lepenocuts mo cioBam". Y CTaHOBUTh HEOOXOAMMBIEC IIMPUHY U BBICOTY STUCHKU

6. Kak B Excel cnenats paMKy BOKPYT BBIIEIEHHOW TPYIIIBI TYeeK?

A) Jl51s co3iaHusi paMKH BOKPYT BbIIEJICHHOM IPYIIIbI ;YEEK UCIIOIb3YETCs HHCTPYMEHT
"[IpssmoyronsHuk" MHCTpyMeHTanbHOM nanenu "Pucoanue"

b) Jlnst co3panus paMKu BOKPYT BbIJEICHHOM TPYIIIBI IYE€EK UCIOJIb3YETCS HHCTPYMEHT
"Hapnuce" MHCcTpyMeHTanbHOM nanenu "PucoBanue"

B) Jlnst co3aanust paMky BOKPYT BBIJICJIIEHHON TPYIIIBI STY€eK Ucronb3yeTcs Briagka
"I'panuma" auanorooro okHa "®dopmar siaeex" *

I') Inst co3panust paMKy BOKPYT BBIJICIICHHOM TPYIIBI STYeeK Ucronb3yeTcs Brmanka "Bua'
JraoroBoro okHa "®opmar sueex"

7. Yro nossoiser B Excel nenats komanga ®DOPMAT — ABTODOPMAT?

A) BbI3BaTh Ha 3KpaH AuaioroBoe okHO "®opmar siueek', B KOTOPOM MOYKHO BbIOpATh
HE00XO0IMMBIE TTapaMeTphl (OPMATUPOBAHUS STUCEK

b) Ora xomanma ucnonsiyercs st popMaTHPOBAHUS TAOIHI] TOJIBKO B TEKCTOBOM
penakTope Word

B) OtkpeiBaeT OKHO B KOTOPOM MOYKHO BBIOPATh MAOJIOH THIIOBOTO OPOPMIICHHS TYeeK *

I') ABTomarnyecku popMaTHpyeT BBIJCICHHYIO 00JIaCTh SIYEEK B COOTBETCTBHHU C
YCTaHOBKAMH, 33JJaHHBIMU "TIO0 yMOJIYaHUIO"

8. Uem otiinuaercs B Excel npuMeHeHne KI1aBHIl CO CTPEIKaMU OT UX NPUMEHEHUS
BMecTe ¢ Haxaroi knasumeit "Ctrl"?

A) Huuem

b) I1pu naxaroi knasue Ctrl, HaxxaTue CTpeIKu IPUBOJUT K MEPEMEILIEHUIO Kypcopa B
KOHeI[ (HayaJio) WM K nepBoMy (IIOCIeIHEMY) CTOJIOIY, B 3aBUCUMOCTH OT BBIOPAHHOTO
HalpaBJICHUS CTPENKU *

B) Ilpu naxaroii kiaBumie Ctrl, HaxaTue cTpeKy IPUBOAUT K BBIACICHUIO IPYIIIBI sTUEEK B
HalpaBJIEHUU BBIOPAHHOM CTPENKU

I') Ilpu Haxaroit knaBumte Ctrl, HaxaTne CTpeNKy NPUBOIUT K OTMEHY BbIIETICHUS STUEEK B
HaIpPAaBJICHUU CTPEIKU

9. Jnis uero Moxet ObITh HcHONb30BaHa komaHaa Excel: I1IpaBka — 3anomHuts —
ITporpeccus?

A) Dta KOMaH/a O3BOJISIET 3aMKcaTh YpaBHEHHE Ui BbIJICJIEHHONW KPUBOM JTUarpaMMal

b) OtkpeIBaeT 1nanoroBoe 0OKHO, KOTOPOE MO3BOJISIET BO3BPATUTh B SSYECHKY YUCIIO,
paccuuTaHHoe 1o GpopMyaaM apuHMETHUECKON WIIM T€OMETPHUUECKON TPOTrpeccuu

B) 3anonHsieT BeIeIEHHBIN HHTEPBAJ siU€eK MOCIIEe0BaTEIbHOCTRIO IU(p, 1aT U Jp., B
COOTBETCTBUM C YCTAHOBKaMHU, BBIIIOJIHEHHBIMU B uanoroBom okHe "[Iporpeccus”

I') [1o3BossieT paccuuTaTh BETUYMHY MPOTPECCUBHOTO HAJOra Ha 3a/1aBa€MyI0 BEJIUUUHY
npuObLIN

10.  Yro o3Hauaer ¢opmyIia, 3alMcaHHas B OJHOM u3 siueek Excel

=CYMM(JIuctl!A1:A10;JIuct2!B1:B11)?

A) Cymma uucen, Haxoasmmxcs B siaeiikax Al:10 Jlucra 1 OyaeT momenieHa B sUeiKu
B1:B11 JIucra 2

b) Cymma Bcex umcen, Haxonsauuxcs Ha Jlucre 1 u Jlucre 2

B) Taxas 3anucek ¢popMyiibl He JonycTumMal

I') Cymma uncen, Haxomsmuxcs B siueiikax A1:A10 na Jluctel u yucen, HaxXOAAIIMXCS B
aueiikax B1:B11 na JIucte 2



11. Kak orMeHUTH cienaHHoe BblieneHue siueek B Excel?

A) HlenxnyTth Ha knaBuile Esc

b) Bemonnuts komany Bunx — OTMeHUTD BbleeHUE

B) lllenkHyTh NpaBoil KHOIIKOM MBILIN HA BBIIEICHUU

I') HlenkHyTh J1€BOI KHOMKOI MBIIIU B IIOOOM MecTe pabouero JucTa

12.  UYro o3Hauaer ecnu B siueiike Excel B pe3ynbrare BEIUMCICHHS 110 POpMYIie
nosiBuiIoCh Belpaxkenue " #3HAY!"?

A) KoMnbroTep BBIITOJHII HEJOMYCTUMYIO ONEpaLHIo

b) OnuH U3 aprymMeHToB (QyHKIMH COIEPKHUT HEAOIMYCTUMYIO IEPEMEHHYIO (HallpuMep,
TeKCT) *

B) YHucno, noiny4eHHOE B pe3ysIbTaTe BHIUMCIEHUS 110 GOpMYJie, IPEBBILIAET 3aaHHbIE
pa3Mepsl TYEUKH

I') D10 03Hauaer, 4TO HEOOXOAUMO U3MEHUTH (pOopMaT AUeeK, CoepKAIUX APTYMEHTHI
dbyakuun (Harpumep, "TexcroBeiit" Gpopmat 3ameHuTh Ha "YucioBoi")

13.  Kak nponopunoHaabHO U3MEHUTh pa3Mepbl BcTaBiaeHHOro B Excel pucynka?

A) Bomonaute komanay Bug — O0bexT. B oTKpbIBIIEMCS T1aJIOTOBOM OKHE YCTaHOBUTh
HE00X0/IMMbIE pa3Mephbl BCTABJICHHOIO PUCYHKA

b) Bemonnuts komany @opmat — OOBEKT U B OTKPBIBIIEMCS JUATIOTOBOM OKHE
YCTaHOBUTbH HEOOXOUMBIE pa3Mephbl PUCYHKaA

B) Boeinenuth BcTaBiieHHbIN pucyHoK. [logBecTu Kypcop MBI K YTII0BOMY MapKepy
(Kypcop 0JIKEH IPUHSTh BUJ KPECTHUKA) U, HE OTITYCKasl JIEBYIO KHOIIKY MBIIIHU, IEPEMECTUTh
MapKep B HY)KHOM HallpaBjIeHUH *

I') Beimenuth BcTaBneHHbIN pUCYHOK. [ToABECTH KypCcOp MBIIIN K YIJIOBOMY MapKepy
(Kypcop 0JIKEH IPUHSTH BUJ] IIECOYHBIX YAaCOB) U, HE OTITYCKasl JIEBYIO KHOIKY MBIIIIH,
[IEPEMECTUTH MapKep B HYKHOM HaIlpaBJIEHUU

14. Kakyro nporpamMmmy MOKHO MCIIOJIB30BAaTh ISl IPOBEACHUSA MYJIbTUMEINIHON
npe3eHTauun’?

A) Windows Word

b) Microsoft Word

B) Microsoft Excel

I') Microsoft PowerPoint

15.  Hasuauenue nporpammsl Microsoft PowerPoint?

A) [lnsa oGecrieueHus MpaBUIbHON paboTHI Mpolieccopa KOMIbIOTEpa

b) lns mpoBeneHuss My IbTUMEAUUHBIX TPE3CHTAIINMA

B) Jlnst Habopa U perakTHpOBaHUs TeKCTa

I') ns pa®oThl ¢ TaONHUIIaMU U AMATPAMMaMU

16.  C nomoribio Kakoi KOMaH 1bl MO’KHO HayaTh IOKa3 CJIaiiIoB B mporpamMme Microsoft
PowerPoint?

A) Iloka3s cnaitnoB — Hauate nokas

b) Hauate mokassiBath ciaiigsl — Ok

B) ITyck — HauaTh nokas cnaiiios

I') ®aiin — HavaTh mokas cnaid1oB

17.  Kak MOXHO U3MEHHUTH BHELIHee oopmiieHHe craiiaa B nporpamme Microsoft
PowerPoint?

A) ®aiin — M3meHUTh BHELIHEee 0ohopmileHHE

b) ®opmar — Odopmienue crnaiiga

B) IIpaBka — Bug — M3menuts BHemHee oopmiieHue craiaa

I') [loka3 cnaiiioB — V3MeHUTH 1m1abs10H

18. Kaxoit mocneoBaTeIbHOCTBIO KOMaH T MOKHO JJOOUTHCSI aHUMAITH TIEpexo/1a
MeXIy crnaiiiamu B mporpamme Microsoft PowerPoint?



A) ®aiin — V3MeHUTh aHUMAIUIO NTEPEX0JI0B

b) Bung — Anumanus — M3meHuThH

B) Ilokas cnaiiioB — D¢ hexTsl aHUMaLuu

I') IlpaBusibHBIE BCE OTBETHI a, O U B

19.  [Ins u3MeHEeHHs] aHUMalMu O0BEKTOB BHYTPH Cliaiiia B mporpamme Microsoft
PowerPoint HyxHO HaxaTh?

A) Iloka3s cnaitnoB — Hactpoiika anumarm

b) [Tapamerpsr — Hactoiika — AHumanms

B) Aaumarnus — Hacrpoiika

I') Hactpoiika — Anmmarus — Hacrolika anumanmm

20. Kaxk no6aButh HOBBIH ciaiia B mporpamMmme Microsoft PowerPoint?

A) ®aitn — J{06aBUTH HOBBIH CIIal]T

b) Bux — Cnaitn — Jlo6aBUTh HOBBII

B) Crnaiin — HoBebiit

I') BcraBka — Co3znath crnaiin

2.2.6 JlaGopaTopHblie padoThI

Tema 1 UngopmayuorHnvle mexnono2uu

1 Ungopmayuonnvie mexnonozuu 8 npogheccuoHaibHoU 0esimeibHOCmu

3agaHue 1.

HalTu onTumanbHyl0 NPOM3BOACTBEHHYKD MPOrpammy MO KPUTEPUID  MAKCUMMYyMa
CYMMApPHOW Bblpy4YKkU. OrpaHMyeHme — pacxos, PecypcoB Ha BbIMYyCK NPOAYKLMMU.

Mpeanpuatne npoussoauT Tpu BuAa npoaykuuu: A, b n B. OntoBble LEHbl TOHHbI
npoaykumn A pasHbl 4000 py6., npoaykuumn b — 3000 py6., npoayKummn B — 2000 py6.

Ona nx nponsBoAacTBA MCMNOMb3yeTcA NATb TMNOB cbipbA: a, b, ¢, d, e, cyTouHble 3anacobl
KOTOPbIX M pacxos Ha 1 TOHHY COOTBETCTBYIOLLEN NPOAYKLMM NPUBEAEHDBI B Tabanue.
CyTouHBI€ 3aIachl CHIPbS U PacXoJl Ha | TOHHY MPOAYKITNU
Cbipbe Pacxop, cbipbsl HA TOHHY NPOAYKUMUMU, T CyTouHbI  3anac
B B cbipbA, T

15
25
35
30

0 20

CornacHO MapKETHHIOBBIM HCCJIEIOBAaHUSIM CYTOUYHBIH CIPOC Ha NPOAYKLHIO A HE
npesbllIacT 41, Ha npoaykuuoo b — 61, Ha npoaykuuo B — 8T.

Kakoe koiauuecTBO MPOAYKIMM KaXXJIOTO BHUAA JOJDKHA MPOU3BOJIUTH KOMITAHUS, YTOOBI
MOJIyYUTh MaKCUMaJIbHBIN 10X0.?

3ajaya OTHOCHUTCS K KAaTE€rOpUU ONTHMHU3ALMOHHBIX, MOCKOJBKY JIOINYCKAaeT MHOXECTBO
pewieHnid. BpIOOp ONTUMaNbHOTO pEIICHHs BBINOJIHSAETCS C MOMOIIBIO HedeBOH (PyHKUUH —
MakcuMyM BbIpydkd. KoadpuuuenTsl neneBoil (QyHKHMM — I€HBl E€IUHHUIBI POTYKIMH.
OrpaHuyeHusi — 3amac pecypcoB, HEOOXOIMMBIX U HM3TOTOBJIEHUS Mpoaykuuu. Ha BbImyck
€AVHMIBI NPOAYKIMM 3aTpadyMBalOTC PECYPCHl COTJIacCHO HOpMe pacxozaa. JlomosHuTeIbHOE
OrpaHM4eHune — CIIPOC Ha MPOIYKIHIO.

[IpennpusTiio HEOOXOJUMO CIIJITAHUPOBATH OOBEM MPOM3BOJICTBA MPOIAYKLUHU TaK, YTOOBI
MaKCHMHU3HPOBATh 10XOJ OT pealu3aliy MpoTyKIuH.

CHayasia BBINIOJIHUM ITOCTAHOBKY 3aJIa4H.

Bsenem nepemenHsie:

OA — cyTOuHBII 00BEM TTPOU3BOICTBA IPOIYKIIUU A

RPlw| wlr|>

2
0
1
3
1

WIN W[IN|O

a
b
c
d
e




OB — cyrounblif 00beM MPOU3BOACTBA NMPOAyKIUU b;
OB — cyTouHbIif 00BEM MTPOU3BOACTBA MPOIyKIUU B.
CyMMapHBIil CyTOUHBIH JOXOJ] OT MPOU3BOICTBA MPOAYKINH (11e7eBast QyHKIHSA):

JT =4000x O, +3000x O, +2000x O,

Ilenp 3amaun — ompeneneHue cpear Bcex gonycTuMbiX 3HadueHnii OA, Ob u OB Takux,

KOTOPBIE MAKCUMHU3HPYIOT 1EJIEBYIO (D YHKIIHIO.
3amganum HeoOxoauMmele orpanndeHus Ha OA, Ob u OB.
C omHO# CTOPOHBI, 00BEM IPOU3BOACTBA MPOIYKIIUU JOJIKEH OBITh HEOTPHUIATSIIHHBIM

0,204 0,20,0,20

C apyroi cTOpOHBI, COTVIACHO MapKETUHTOBBIM MCCIICIOBAHUSIM OT'PAaHUYEHUS HA BEJIUYUHY
CYTOYHOTO CIIPOCA Ha IIPOJYKLHIO TAKOBBI:

0,<4,0,<6,0,<8
Pacxo/1 ChIpbst TS IPOU3BOJICTBA POAYKIIMHE HE MOXKET IPEBOCXOUTH CYTOYHbIH 3arac:
s eoippst a: O +2x 0, <15

s cpipps b 3XO0, +2x0, <25

s coipws ;. IX O, + 0, +3x0, <35
msespead: O, +3x 05 +2x0, <30
s ceipps e O +3x0, <20

Maremarudeckas MOJCJIb 3aa4 UMCCT CHeI[yIOH_H/Iﬁ BHUA.
HeseBas pyHKuus I = 4000 x OA + 3000 x OE + 2000 x OB — Max

IIpu orpannyeHusx:

0,20u0;,2040,2=20
O,<4u0,<64u10,<8
O,+2x0, <15
3x0,+2x0, <25
3x0,+0, +3x0, <35
O,+3x0,+2x0, <30
O, +3x0, <20

ITocnenoBarenbHOCTL ACHCTBUMN.

1. OTkpbITh pabouyto KHUTY Analiz.xls ¢ moMoIIbI0 KOMaHbl MeHIO Paiin > OmKpbimo...
(v komOuHaruu kinasuin Ctrl + O).

2. BcraBuTh, ecnmu HEOOXOAMMO, HOBBIM JIMCT C MOMOILIBIO KOMaHAbI MeHIO Bcmaska >
Jlucm.

3. IlepeumeHOBaTh HOBBIM JUCT C TMOMOUIbIO KOMaHABl MeHIO Popmam > Jlucm >
Ilepeumenosamn, 3a1aB eMy uMs «IloMcK pereHus ».

4. Pa3MecTUTh Ha JIUCT€ HEOOXOAMMBIE YHMCIIOBbIE OTPAHWYECHHUS MApaMETPOB U IEJIEBYIO
(GyHKLMIO, 33/1aB UCTIOIb3yEMBIM TTapaMeTpaM UMeHa Ui y00CTBa JalbHEHIIero Mo1eIMpOBaHUs

B sueiiku B3:D3 3anecTH, COOTBETCTBEHHO, ONTOBYIO LIEHY MPOAYKIUH (KO3 PHUIIHEHTHI
1eIeBOi QyHKITNN).

Beimenmute 0ok sueek B3:D3. C moMompro KomMaHabl MeHIO Bcemaska > Hwma >
IIpuceoums... 3a0aTh 3TOMY 070Ky stueek ums «Llenay.



B stueiiku B7:D11 3anect k03¢ GUIIMEHTHI pacXxoa ChIpbs Ha TOHHY MPOAYKUUH. B sueiiku
B7:D7 3anectn, cOOTBETCTBEHHO, KO3(pPUIMEHTHI pacxoda chippsi a; B sueliku B8:D8 —
k03¢ duIMeHTH pacxoaa ceipbs b u T.1.

Boinenuts 650k siueexk B7:D7 u mpucBouth emy ums «Pacxon_chipbsi_ay.

Breigenuts 610k sueek B8:D8 u mpucBouts emy nms «Pacxoa_cbipbsi_by.

Beigenuts 610k sueek B9:D9 u nmpucBouts emy nms «Pacxoa_cbIpbsi_c».

Beigenuts 610k siueek B10:D10 u mpucBouts emy ums «Pacxon_cwipbsi_d».

Boeinenuts 650k stueek B11:D11 u npucBouth eMy ums «Pacxoa_cbIpbsi_e».

B stueiiku E7:E11 3anecT CyTOUYHBIN 3amac 10 BUJIaM ChIPbSI.

Boinenuts 6510k stueek E7:E11 u npucBouth eMy ums «3amac_chbIpbsi».

B sueiiku B15:D15 (myis orpaHuyYeHUss MUHUMAJIBbHOTO O00BEMa IMPOM3BOACTBA) TPHKIBI
3aHECTHU HOJIb.

Boeinenuts 650k stueek B15:D15 u npucBouth emy umsi « MUHMMAJIbHBIH_00BeM».

B sueitkn B19:D19 ycranoBuTh HeusBecTHble oObeMbl mpousBojactBa OA, Ob u OB,
MpHIaB UM NIEPBOHAYATILHO HYJIEBbIC 3HAUCHUS.

Boigenuts 650k siueex B19:D19 u npucBouts emy ums «O0bem».

B sueiiku B23:D23 3anectu MakcuManbHBIA 00BEM CIIpOCa MO BUIaM IMPOAYKIIUU.

Beinenuts 610k stueex B23:D23 u npucBouts emy nms «MakcuUMaJIbHbIA_00beM».

B sueiiku F7:F11 3amectm ¢opmynbl pacdera CyMMapHOTO pPacxoia  ChIph,
COOTBETCTBEHHO:

B siueiiky F7: =CYMMITPOU3B(Pacxon_ceipbsi_a;O0bem);

B siueiiky F8: =CYMMITPOU3B(Pacxoa_chipbsi_b;00beM) u T.1.

Boigenuts 6150k stueek F7:F11 u npucBouts emy ums «Pacxon_cbipbsi».

B stueiiky E25 3anectu popmyny nenesoit pynkuuun: =CYMMITPOU3B(Llena;Oonem)

Beinenuts stueiiky E25 u npucBonts ums «loxon».

Doxog v fe =CYMMMNPOW3B(LIena; Obtem)
A B \ B [ D E [ F

1 OnToeaa UeHa npoaykumm (pyb. / 1)

28 A b B

30| 4000 3000 2000
4

5 | ¢ Pacxof celpea Ha TOHHY npogykumu (1) | Cytouneiit zanac CymmapHbli

bIpEE

5] A b B ChipbA (T) pacxof Celpba
7 a 1 7 0 15 0
g b 3 0 2 25 0
9 c 3 1 3 35 i
10 d 1 3 2 30 0
M| e 0 1 3 20 0
12

[13] MuHMManeHEIR 0Bbem npouseogcTea (1)

14 A | b B

15 0] 0 0

16

(17 | Ofbem npouseodcTea (1)

18 A [ B [ B

19 il o 0

20

21 MaKCHManEHEI 0BLEM Cnpoca (1)

2] A 3 B

23 4 5] g

24
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Wcxonupie mapaMeTpsl U 1ieneBas QyHKIuUS.

5. Bemonnute koManny meHto Cepguc > [louck pewenus... B ossBUBIIEMCS THaIOTOBOM
okHe [louck pewenuss cOpMUPOBATH MOJIENb ONTUMH3AMOHHOM 3a/1a4u

B none Yemanosums yenesyro sueiixy: ycTaHOBUTH CCBUIKY Ha TY SIYEHUKY, B KOTOPYIO ObLIa
3aHeceHa ¢opmyna neneBoit dyakuun (Joxom). B sToit sueiike, mocie perieHus 3agadd Oynaet
HaXOJUTHCS €€ ONTUMAaJIbHOE 3HAYCHHE.

Hama neneBas pyHKIMS CTPEMUTCS K MaKCUMyMYy, [IO3TOMY B Tojie PasHotl: yCTaHOBUTH
MAKCUMATbHOMY 3HAYEHUIO.

B stueiikun B19:D19 (O6beM) MbI 3aHOCHIM HYJIEBbIe 3HAYCHHs OObEMa IMPOM3BOJICTBA.
[Tocrie BHITONHEHMS 3312491 B HUX OYAyT aBTOMAaTHYECKH 3aHECEHBI OJ00paHHbIE 3HAYCHNUS HaIICH



neneBoil  GyHKIMH. DTH KOOPAMHATHI MCHSIOT CBOM 3HAuYCHHsS B TPOIECCE HAXOXKICHUS
ONTUMAJILHOTO PEIICHUS, TO3TOMY B ToOJe M3MeHsisi sAweliku: BHECTH CCBhUIKM Ha JUana3oH
noaoupaeMbIx siueek (Oobem).

[lomck peweHuA @
: | BeINonHWTE I
PSBHOM! (% MAKCHMANBHOMY SHAYEHHHD " 3HaueHHHD: IO

3aKpbITE |

" MMHMMaNBHOMY 3HaYeHHH
V3MEHaA AYEHKH:

[OBvem =] MpeanonoswTs |
-OrpaHH4eHua; NapameTpb |

Obbem <= MaKcvManeHeIM_obbem _J AobasnTe |
ObbeM == MUHMMaNEHEIM _00BeM
Pacxoa cbipba <= 3anac_cbipba VSHMBRHTE I

,_] ¥aanuTe

YCTEHOBHMTE LENEBYHD AYEHKY:

BoccTaHOBHMTE |
Cnpaeka |

Junanorosoe okHo [louck pemnienus.
6. B mone Ocpanuuenus: HEoOXOOUMO 3aHECTH BCE OTpaHHYEHUs MElNeBOW (DYHKIUU
COTJIACHO YCIIOBUIO 3aAauu. JlJig 3TOro HaxxumaeM KHOIIKY /Jobasumsb, OTKPHIBAIOIIYIO 1HaJI0r0BOE
OKHO /[obasnenue oepanuyerus.

fpbaeae Hue orpaHuye HuA

CebINka Ha guerky: OrpaHHqeHme:
[Ofbenm X [>= v | [Marimanereni_ofven| 3

| OK I OTMEHE I AobaenTE I Cnpaeka I

JuanoroBoe okHO Jl06aBiIeHNE OTpaHUYEHUS.

3nech, B nosie Cchlika Ha S4YEHKy: BBECTH aJipec SYeWKH, 3HaUeHHue KOTOpOi HeoOXOoAMMO
OrpaHu4uTh. )i MepBOro YCIOBUS — HEOTPHUILATEIBHOTO 00beMa MPOU3BOJACTBA HMPOAYKIMH —
BBecTH OOBeM (MMs OI0Ka sTUeeK).

B cnenyromiem nose BeIOMpaeTcs 3HaK HEpaBEHCTBA (B HAIIEM Cllydae BbIOpaTh >=).

B nmnocnennem mnone OrpaHuuyeHue: BBECTH aJpec SUEHKM C OrpaHUYEHUEM WU
HEoOXOUMOE YHCIIOBOE 3HAueHHe. /[l mepBOro yciioBUsS — HEOTPULATEIBHOTO o00beMa
MPOU3BOJICTBA MPOAYKLIUHU — BBECTU MUHUMAaNIBbHBIN _00beM (MMl OJI0Ka siueeK).

[locne Haxumaem kHoOnKy JloGaBUTH, KOTOpas aBTOMAaTHYECKH J00aBIISIET BBEIACHHOE
OTpaHNYEHUE B CIIMCOK OTPAHUYEHUN U OYMILAET I0JIE Ul BBOAA HOBOTO.

AHaNOruuHO 100aBISAIOTCS OCTAJIbHbIE OTPAaHUUEHUS.

Ecnu HeoOxonmMa KOPpPEKTUPOBKA YK€ CO3JJaHHOTO OrpaHUYEHHUs, TO JUIsl 3TOTO HaKaTh
KHONKy M3meHuth B okHe [louck pemieHuss U NMpoU3BECTH BCe HEOOXOIUMbIE KOPPEKTUPOBKHU B
oTKkpbIBIIeEMcsl okHe M3meHeHue orpanumdeHus. C MOMOIIBI0O KHONKU YAAalUTh MOXHO YAAJIUTh
HEHY>KHO€ OI'paHHYECHUE.

7. Nanee HeoOXOAMMO 3a7aTh MapaMeTphl JUIS peIIeHus 3aaydl onTUMH3anuu. s sToro
Ha)kMMaeM KHOIIKY IlapaMeTpbl, OTKpBIBarOIIYIO AMAIOroBoe OKHO [lapameTpbl moncka pemeHus

B 3TOM OKHE MOXHO OrpaHUYHUTH BPEMs BBINOJHEHMS NOMCKA PELIEHUS U BBITOJIHEHUS
IPOMEXYTOUHBIX BeIuMcIeHn (MakcumanbHOe BpeMsi: — He Oonee 9 wacoB); IlpenensHoe uncio
UTEpalUii; TOYHOCTb, C KOTOPOW HANJECHHOE PEUIEHHE COOTBETCTBYET LEJIEBOMY 3HAUYEHHUIO
(OtHOCHUTENBHAS MOTPEUIHOCTD); JlomycTuMoe OTKJIOHEHHE JJIS MEPEMEHHBIX OT ONTUMAJIbHOTO
3HayeHusa. Jlig 3amau ¢ HenuHeWHoOW neneBoi (yHkuuen 3anaerca mapamerp CXOAMMOCTS,
KOTOpBIM BIMSIET Ha IPEKpalleHHe NOUcKa. Eciy OTHOCUTENbHBIE N3MEHEHNUS 3HAUYEHHUS 1IEJIEBOI
(GyHKIMU 3a TMOCIEeNHUE TISTh WMTEpaluil MEHbIIE YKa3aHHOTO YHCIA, TOUCK MPEKpaIlaeTcs.




BrimonHsieTcs: ycTaHOBKa Tuma Mojenu — JInHelHas MoJenb, eciiu 1eneBas (GyHKIUS JTUHEHHas.
MOKHO BBITIOJNHATE ABTOMAaTHYECKOE MaciTabupoBaHue mMapameTpoB Moaenu u Ilokas3wiBaTh
pe3yJIbTaThl UTEPALUIA.

[lapatse Tpbl NOMCKA pe e HWA @

MakcHManeHoe BpemMa: | 100 CEKYHA | OK I
MpeaenbHOE YKCNo MTepaumi:  |100 OTMEeHa |
OTHOCHMTENBHAA NOrPeWHOCTD: lU,DUDUUl 3arpysuTb MOAENb. .. |
AonycTHMOE OTKNOHEHHE:! IS %o COXpPaHNTE MOAENb. .. |
CX0AUMOCTD: '0,0001 Cnpaeka I
V' MnHerHas Moaens I” AsToMaTMHeckoe macwTabHpoBaHme
I~ HeoTpHuaTentHble 3Ha4eHNA I MokasblBaTh pesynbTaThl HTEPaLHH
OUuEHKH rPasHocTh MeToa NoMcka
(% nuHerHanA * npambie (* HeroToHa
(" kBaapaTH4HaA " WeHTpanbHble " conpAmeHHbIX FPaANEHTOB

JHuanoroBoe okHO [lapaMeTpbl moncka penieHusl.

[Ipu perenun 3aa4vi MOXXHO BBIOpaTh METOJ SKCTPANOJSIUU OLIEHOK MEPEMEHHBIX IS
Kaxaoro mara noucka (OLeHKH) — JIMHEHHas WM KBaapatuyHas (A7 3aJady C HETUHEHHON
1eneBor (pyHKIHE), MeToa YrclieHHoro AuddepenurnpoBanus A 1eneBoit pynkuuu (Paznoctn)
— TpsIMbIE WM LEHTpajbHble (A7 3a7ad ¢ HEJMHEWHOW ueneBoil (yHkuuei), Meroa moucka —
Hrrotona (TpeOyercs MHOrO ONEpaTUBHOM MaMATH) WM CONPSHKEHHBIX T'paaueHTOB (OoJblie
utepanuii). OCHOBHBIM OTpaHMYEHHUEM MOJICIH ABIIETCS MaKCUManbHOe unciio rnepeMeHHbix — 200.
OpnHako, MOXXHO COXPaHATh Ha OJJHOM JINCTE HECKOJIBKO ONTUMHU3AIIMOHHBIX MOJIETIEH U 3arpyKaTh
WX TI0 Mepe HEOOXOMMOCTH.

OmnpeneneHHbIE 3HAYSHUS YK€ CTOST B 3TUX IMOJISIX 110 YMOJTYAHHIO, HO TIPH HEOOXOTMMOCTH
X MOXHO M3MEHHUTH. [y Hamiel 3a7adyi B 3TOM OKHE HEOOXOJWMO MOCTaBUTH (IaKOK Ha TMOJIe
JluneliHast Monenb, TaK KaK pemaemas 3ajada OTHOCHTCA K 3ajJadaM  JIMHEWHOTO
IporpaMMupoBaHus. 3aTeM Haxarb KHONKy OK.

8. 3amyCcTHTh peleHne 3aa9i, HakaB KHONKY BeIoTHUTE B okHe [Towck penieHus.

[IporpaMma HaYHET MOWCK ONTHUMAILHOTO PEIICHUS, O pe3yabTaTaX KOTOPOTO COOOIIHT B
okHe Pe3ynbTaThl IOMCKa pelIeHus], a Ha CAMOM JIUCTE, B COOTBETCTBYIOIIUX sTUEHKaX, 0TOOpa3uTCs
HaWJICHHOE PEIICHUE

Pesymﬂarm NOUCKAa pe e WA @

Pewenue HaraeHo, Bre OrpaHUYEHKWA K YCNOBHA

ONTHMANBEHOCTH BbINOAHEHDI, Tvn oTyeTa
PesyneTaTel .
(+ CoxpaHnTb HalAEHHOE PeleHHe YCTON4MBOCTD

[peaens!

;J
OK I OTMEHa | COXPaHUTE CUEHaPHH. .. I anaBKaJ

Z[I/IaJ'IOFOBOG OKHO PCSyJ'IBTaTBI IMOHCKa pCUICHU.
Eciu peIICHUC HaﬁHeHO, €ro0 MOXXHO COXPAHUTH 1100 BOCCTAaHOBHTh HCXOAHBIC 3HAUYCHUA
NEPCMCHHBIX. PCSYJ'ILTaT pelmieHud MOXKXHO COXpaHHUTb B Ka4YCCTBC CLCHApH. I[JI}I 9TOro
HCO6XOI[I/IMO Ha’XXaTb KHOIIKY COXpaHI/ITB CHCHapHﬁ...

" BOCCTEHOBWTB MCXOAHBIE SHAYEHMA




Doxog v fe =CYMMMNPOW3B(Liena; Obtem)

A B | c [ D E F
1 OnToBaA UeHa npoaykumu (pyb. / 1)
U228 A b B
| 3 | 4000 3000 2000
4
(5 | ¢ Pacxoa celpeA Ha TOHHY Npogykumu (1) | CytouHbii 3anac CymmapHblit
bIpbe
5] A b B Chipba (T) pacxog ceipsa
7 a 1 2 0 15 15
g b 3 0 2 25 215
9 c 3 1 3 35 375
10 d 1 3 2 30 30
11| e 0 1 3 20 19,75
112 |
13 MuHUMaNEHEI 0BBemM NpouzeoacTea (T)
| 14 A b B
15| 0 0 0
[ 16 |
17 Oftem npouzeodcTea (1)
| 18 | A b B
119 | 4 55 475
(20
21 MakcumaneHsid 06bem cnpoca (1)
| 22 | A b B
123 | 4 B 3
24
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Pesynbrar peuienus 3agauu.

Jlia Hamiel 3agaud HaliIGHHOE pelieHue OyAeT 3BydyaTh Tak: MaKCHMMalbHO BO3MOXKHBIN
cyTouHblii noxox coctaBuT 42000 py0. mpu yclIOBUU BbIMyCKa 4T MPOAYKIUU A, 5,5T mpoayKIuu
b, 4,751 nponykuuu B.

Ecimu onTumanbHOE peIICHWE HE CYIIEeCTBYEeT, OyIeT BBIBEACHO IHAIIOTOBOC OKHO
Pe3ynbTaThl moncka pemeHus ¢ COOTBETCTBYIONUM COOOIIEHUEM

PesynbTaThl NOMUCKA pellie HYA @

MOMCK HE MOMET HAMTH NOAX0AAWErD PELIEHNS.
Tvn oT4eTa

=

© BOCCTaHOBHUTE MCXDAHBIE 3HAYEHHA __I

OK I OTMEHA | COXPaHUTE CUEHAPHH. .. l Cnpaeka |

JlnanoroBoe 0KHO Pe3ynbTaThl MOUCKA PEIICHNUS.

B arom ciydae crnenyer momeITaThCs, B MEPBYIO OYepeab, U3MEHHUTh MapaMeTphbl MOHCKa
pemieHus. B cinyyae HeyAayHOro peleHus MOXKHO M3MEHUTh MCXOJHbIE JTAaHHBIE (3amachl ChIpbS,
HOPMBI pacxoa).

9. B koHIe pemeHust cpopMupoBath oT4yeThl. /[ 3TOro B 1uanoroBoM okHe Pe3ynbraTh
MIOMCKa pelieHus B rnose Tun oTyeTra BeIOpaTh COOTBETCTBYIONINE OTYETHI M HaxkaTh KHONKY OK
BynyTt co3nanbl Tpu oTyeTa Ha HOBBIX JIUCTAaX padouelt kHUrK: OTUeT No pesyiabraram 1, OTder mo
yeroituuBoctu 1, Otuer no npenenam 1. OHU copepkaT cBeJeHUsI 00 U3MEHSEMBIX MapaMeTpax u
UX BIMSIHUU HA LEJEBYIO (PYHKIHIO.

Otuer no pe3ynbTaTaM — CBEICHUS O 11eJIeBON (YHKIMU C YKa3aHUEM SYEHKH, UCXOAHOTO U
KOHEYHOI'O 3HaYECHMsI, CBEJICHUS O IEPEMEHHBIX C YKa3aHUEM CIIHMCKA SUYEEK, NCXOJHBIX U KOHEUHBIX
3HaYeHUH, CBEJCHHMS OO0 OrpaHMYEHUSX C YKa3aHUEM CIIUCKa sueeK, (PopMys, BBIYMCIECHHBIX
3Ha4YeHUH, cTaTyca U pa3HULbI (CBOOOJHOIO OCTATKa).

OTuer Mo yCTOMUMBOCTU — CBEIEHUS O YYBCTBUTEIBHOCTH MOJENU (M3MEHEHHE IEeNIeBOM
(GYHKIMY PU U3MEHEHUH TEPEMEHHBIX U OTpaHUYEHUI).

Otuer mo mpenenaM — CBEEHUS O HIDKHUX M BEPXHHUX T'paHUIaX 3HAUYEHUN NMEpEeMEHHBIX.
Hwxuuii npenen — HauMeHblllee 3HaueHne epeMEeHHOM, BEpXHUH mpeen — HauOoJibliee 3HaueHHne
NEePEeMEHHON (3HAayeHWs] BCEX TMPOYMX [EPEeMEHHBIX (UKCUPOBAHbBl M  YJIOBJIETBOPSIOT
OTpaHUYEHUSIM).

CaMoCTOSATENbHO U3YUUTh OTYETHl U UHTEPIIPETUPOBATD MOJIYUEHHBIE PE3YJIbTATHI.

10. 3akpwITh (aitn ¢ CoOXpaHEHUEM C TTOMOIIBIO0 KOMaH bl MeHIO Daiii > 3aKphITh.

(% {CoxpaHnTb HaMAEHHOE PEILEHHE:




Tema 2 Hasznauenue u npuHyunvl UCNOAb308AHUSL CUCEMHO20 U HPUKIAOHO20 NPOSPAMMHOZ0
obecneueHus

1 Obpabomxa mexcmogou ungopmayuu 8 mekcmogom pedakmop MS Word. Bzaumooeiicmeue
mecmosozo npoyeccopa MS Word c¢ Opyeumu npunoscenusmu Windows. I paguueckoe
omoobpadicerue pe3yibmamos pacuemos cpeocmeamu dnekmponnvix maoauy MS Excel

3agaHue 1.

[loctpoutrs  auarpaMMy  JUHAMHMKH ~ JEATEIBHOCTH,  OTPAXKAIOIIYI0  PE3YyJIbTaThl
XO3AMCTBEHHOM JEATENBHOCTH KPEOUTHOM OpraHM3aluy Ha Hadyalo U KoHen roga. [lo kaxpon
CTPOKE BBIINOJIHAETCS CONIOCTABICHUE 3HAUEHNI TI0Ka3aTeJIel Ha HAa4al0 U KOHELl roja.

OCHOBHBIE TIOKA3aTENIN XO3SMCTBEHHOM NIEATEITHbHOCTH (GUPMEI (ThIC. PYO.)
TToka3zaTenn X03IUCTBEHHON AESITEIHLHOCTH Ha nmauaso roma Ha xonern roga
Cob6ctBennsnie cpenctpa (Cob) 100 150
3aemHbIe cpeacTBa (3aem) 200 170
Kanuran (Kam) 300 320
Bripyuka ot peanuzauuu (Bsip) 850 900
Cebectoumocts npoaykiuu (Ced) 500 550
Hainorossie Boitutatst (Ham) 300 280
[pu6suts (ITpubd) 50 70

TlocienoBaTenbHOCTH OEHCTBUNA.

1. OTkpeITh pabouyto kHUTY Analiz.xls ¢ momomp0 KoMaHabsl MeHI0 Daiin > OTKPHITE...
(unmu xomOuHanuu kiasui Ctrl + O).

2. BcraBuTh, eciii HEOOXOAMMO, HOBBIM JIUCT € ITIOMOIILI0 KOMaHIbI MeHIO BeTaBka > JIucrT.

3. IlepeumeHOBaTh HOBBIA JIMCT C TOMOIIBIO KoMaHAsl MeHro Popmar > Jluct >
[TepenmenoBatb, 3a1aB emy uMs «JluarpaMmb».

4. Pa3zmecTuTh Ha JHCTE TAONHILy, COAEPXKAIIYI0 OCHOBHBIC MOKA3aTeNd XO3SHCTBEHHOU
JeATeTLHOCTH (PUPMBI Ha HaYaJIo U KOHEIl roJia

Ofnacte Ava... ¥ 7
A B &
1 | MNokazaTenu x03AWCTBEHHON AeATenbHOCTH (Thic. py6.) |Ha nayano ropa |Ha roaa
2 CobcteeHHble cpegctea (Cof) 100 150
3 3aemHble cpeacTea (3aem) 200 170
4 Kanutan (Kan) 300 320
& Bripyyka o1 peanusaumu (Beip) 850 900
5] CeBectomocTe npodykuuu (Ceh) 500 550
7 Hanoroesle eeinnatel (Han) 300 280
8 Mpubeine (Mpub) 50 70
o m v
10 AvHaMuKa XO3ANCTBEHHOMW AeATEeNbHOCTU (hUPMbl
11
12 1000 4900
131 ¢ a0
14| = 500350
1 & 60D
15 & 400 300320 g 300280
Erl = 150 200770
ol e T
17 o= , . . . ' -
18 & oo = 5= 5 = 2
i 2g 28T £ g2s £5_ 3£ 3¢
= 358 g = 7e3 SEc B3 2=
20 | @S F30 3 geca 23 (= eE
21 Sigas Mg £ 3 g 2 &= 52
% 3° s "% 83 £3
23] B
|24 | ||:1Ha Havano roga MHa KoHey roaa |
2Zm N

Tabnuia ¢ UCXOJHBIMU JAHHBIMH M IOCTPOCHHAS 110 HEeH quarpamma.

5. Beimenuts 6510k stueek, copeprkaniuii co3gannyro Tabmuiy (Al:C8).

6. BpmmonnuTe komanay MeHio BceraBka > Jluarpamma... Ykazarb B IOSBUBIIEMCS
JINajoroBoM okHe Ha Bkiangke CtanmaptHeie B moje Tum: 'mcrorpamma; B mone Bum: OObranas
rucrorpamma. Haxxars xkHonky lainee.

7. YKazaTh B IOSBHBIIEMCS JHAJIOTOBOM OKHE Ha BKJajke JluMama3oH AaHHBIX B IOJIE
Jlnama3oH: OJIOK stueek TaOuIlbl, BKIOYas 3arooBku ($AS$1:$C$8); B mome Psaapl B: crondiax.



[Tepexmtounthest Ha BKIAnKy Psn, B monsax Psa m [logmucn ocu X: mpoBEpUTH MPaBUIBLHOCTh
aBTOMAaTUYECKOI0 BHECEHUS COOTBETCTBYIOIIMX 3HaueHnl. Haxate kHonky [lanee.

8. Yka3aTp B MOSBHUBLIEMCS AUAJIONOBOM OKHE Ha BKJIJKe 3arojoBku B nosne Ha3panue
auarpaMMbl: JlnHaAMHUKa XO3SHCTBEHHOH JesTeabHOCTH GupMbL; B nosne Ock Y (3HaYCHMIA): THIC.
py6. Ilepexmiounthcsi Ha Bkiagky Jlerennma u ycraHoBUTH B mosie PasmenieHue — BHU3Y.
Ilepexnrounthcs Ha BKIAAKy [loAnmucy NaHHBIX M YCTAaHOBUTH B M0JE€ BKIOYUTH B MOIIUCH —
3nauenus. IIpoeputh Bo Bkiagkax Ocu, Jlunum cerku, Tabnuua AaHHBIX NPABUIBHOCTH
aBTOMAaTUYECKOI0 BHECEHUS COOTBETCTBYIOIIMX 3HaueHul. Haxate kHonky [lanee.

9. Yka3arb B NOSBUBILIEMCS AMAJIOTOBOM OKHe B mnose Ilomectuts auarpamMmmy Ha jucre:
umeromemcs (Jduarpammel). Haxxate kHonky ['oToBo. B pesynbTaTe Ha TEKyIIEM JUCTE MOSBUTCA
CO3J]aHHAas JuarpaMma.

10. BoinoaHuTh HACTPOHKY (HOPMATOB AIIEMEHTOB IUATPAMMBI.

Boeraenuts noanucu psAaoB TaHHBIX U BBITOJHUTH KOMaHAy MeHIo dopmat > BelieneHHble
MOJIMUCH JAaHHBIX... WU HaxaTh KomOwHanmioo kiapum Ctrl + 1. B mosBuBIIEMcs TuaioroBomM

okHe PopmarT MNoANMCEH MTaHHBIX Bo Bkiaake [lpudt ycranoButs B mosie Hauepranue:
NOJTY’KUPHBIN; B noJie Pazmep: 8 u HaskmuTe kHONKy OK.
DoptsaT NoANHCE H AaHHBIX:

Bna LWpndT I Yucno I Bblpaannaannel

WpndT: HavepTanue: Pasmep:
|Aria| Cyr |nony>«npnb|ﬁ

B
T A LaRuss i‘ 0BbI4HE B -
iy a_BentTituI KYPCHE = Fg
% Z:Siﬁﬂiiﬁiﬁﬁonm ~| 7 1l
MoaYepKHBaHHe: LeeT: DoH:!
IHeT ﬂ I ABTO ﬂ IABTo ﬂ
BraonsmMeHeHne Ofipasel
I zauepkHyTBIH

I HaacTpouHbI AaBbB0sa R

I noacTpouHsii

[V asTomacwrabuposatne

WpndT He HaMAeH. Ana nedaTH ByAeT MCNONB30BaH HaMBonee NoAXOAAWMA
WpHbT.

OTMEHa |

Huanorosoe okHO dopMar NoANUCEN TaHHBIX.

11. 3akpsITh (aitn ¢ COXpaHEHHUEM C ITOMOIIbIO0 KOMaH bl MeHIO Daiin > 3aKphITh.

3ananue 2.

[loctpouth nuarpamMmy CTPYKTyphl KamuTaja Ha Hadajgo W KoHen roja. CTpykTypa
KaIuTasa Moka3blBaeT MPONOpLUU COOCTBEHHOTO M 3a€MHOT0 KalluTajla Ha HayaJlo ¥ KOHell Tofa.

ITocnemoBaTeIbHOCTE IEMCTBHIA.

1. OTkpeiTh pabouyto kHUTY Analiz.xls ¢ moMomsio koMaHbl MeHI0 Daitn > OTKPHITE. ..
(unmu xomOuHanuu kiasui Ctrl + O).

2. BeiOpatb nuct Jluarpammsl.

3. Beigenmuth 070K si9eeK, coaepiKamuii HEoOXOJMMbIEC IS TOCTPOEHUS JIUarpaMMbl
nannbie (A1:C3).

4. BeimonHuTh KOMaHAy MeHI0 BcraBka > Jlmarpamma... Yka3aTb B MOSBUBIIEMCS
JUAJIOrOBOM OKHe Ha Bkiaake CranpaprHele B nose Tum: Jluneidwaras; B mone Bun:
Hopmuposannas nuHeuatas. Haxate kHonky [lanee.

5. VYka3arb B NOSBHBIIEMCS IUAJIOTOBOM OKHE Ha BKJIajgke [lMama3oH NaHHBIX B IIOJIE
Jlnana3oH: He0OXOMUMBI OJIOK stueek Tabuibl, BKItovas 3aronoBku ($A$1:3C$3); B mose Psjpl B:
crpokax. Ilepexkmtountbess Ha Bkaaaky Pan, B momsax Pax wm Iloamuen ocu X: mpoBeputh
MPAaBUJIBHOCTh aBTOMaTHYECKOI0 BHECEHUSI COOTBETCTBYIOLMX 3HaueHui. HaxaTs kHonky [lanee.

6. YkazaTp B NOSBUBIIEMCS JUAJIOIOBOM OKHE Ha BKJIaJKe 3arojoBku B nosne Haspanue
muarpammbl:  Ctpykrypa kamutana; B none Och Y (3HaueHuit): [ons B oOuiem Kamwurasie.
[lepexnrounTtbes Ha Bkiaaky Jlerenaa u ycraHoBuTh B none Pasmemenne — BHu3y. [lepexntountses
Ha BKJIaAKy [loamnucu naHHBIX U yCTaHOBHUTH B MoJie BkimounTs B noanucu — 3HayeHus. [Iposeputsb



Bo Bkiagkax Ocwu, Jlunuu cetku, Tabnuia JaHHBIX MPAaBUJIBHOCTh aBTOMAaTHYECKOTO BHECEHUS
COOTBETCTBYIOIIMX 3HaYeHU. Haxkats kHONKY [lanee.

7. YKa3aTp B NOSIBUBIIEMCSl JHAJIOTOBOM OKHEe B mosie [loMecTuths nuarpammy Ha JIMCTE:
umeromemcs (Jduarpammer). Haxxate kHonky ['oToBo. B pesynbTaTe Ha TEKyIIEM JUCTE MOSBUTCA
CO3J]aHHAas JuarpaMma .

OBnacts gna... v fx
A B ¢

1 | MNokasaTenu X03WCTBEHHON AeATenbHOCTY (Thic. py0.) |Ha Hayano ropa | Ha koHeu rona
2 CobcreenHsle cpegeTea (Cof) 100 150

3 3aemHele cpencTea (3aem) 200 170

4 Kanuran {(Kan) 300 320

5 Buipyyka o1 peanusaumu (Beip) 850 900

6 CebectoumocTe npogykumu (Ceh) 500 550

7 Hanoroesle eeinnatel (Han) 300 280

8 Mpubeine (Mpub) 50 70
Ti ]
(10 | CTpyKTypa Kanutana

1
i

lsH]

14 Ha koHey roga

BE
16

17 m [ ]
18 Ha Havano roga
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122 | Hons B obwen kanuTane
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| 24 |DCOECTBQHHHQ cpeactea (Cob) B 3aemHble cpegcTea (3aem) |
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Tabnu1a ¢ MCXOJHBIMU JAHHBIMU M IOCTPOCHHAS 110 HEeH Juarpamma.
8. BBIMOIHUTH HACTPOHKY (POPMATOB FIEMEHTOB JUarpamMmbl (110 BalleMy YCMOTPEHHIO).
9. 3akpbITh (ailsl ¢ COXpaHEHUEM C MTOMOIIBI0 KOMaH bl MeHI0 Daiin > 3aKpbITh.

2 Ionv3osanue uH@GOpMayuoOHHO-NOUCKOBLIMU CUCTEMAMU

3amanue 1

C moMOmIbI0 TIOMCKOBBIX CHUCTEM HaWTH WHPOpMaIUi0O O OaHKOBCKOW JAEITeTbHOCTH
KpEAUTHOM OopraHM3aliy 1o BeIOOpY cTyAeHTa. [IponsBecT aHamn3 X03sMCTBEHHOMN AESITENTbHOCTH
JAHHOW OpraHu3alMud C HCMHoJb30BaHUEeM Tabnui, rpadukoB. I[lo pe3ynpTaTam aHamu3a
MPEACTaBUTh AKOHOMUYECKYIO XapaKTePUCTUKY KpPEIUTHOW OpraHu3alliid C HCIOJIb30BaHUEM
CJIaiIoB.

3amanue 2.

[Toctpouts guarpammy (UHAHCOBBIX PE3YNbTATOB  XO3SHUCTBEHHOM JESATENBHOCTH
BbIOpaHHOW KpEeOuUTHOW opraHu3auuu (MHGOpMAIUIO0 CcKayaTh C OQHUIMAIBHOTO caiiTa).
DUHAHCOBBIE PE3YNbTaThl XO35HUCTBEHHON NEATENbHOCTH MOKAa3bIBAIOT U3MEHEHHUE IMOKa3aTeleil B
00111eM UTOTe Ha HaYajo U KOHEIl rojia.

ITocnegoBatensHOCTH JEUCTBHIA.

1. OtkpbITh pabouyto kHUTY Analiz.xls ¢ momomibio koManasl MeHIO Daitlnn > OTKPHITE. ..
(unmu xomOuHanuu kiasu Ctrl + O).

2. Boibpate nmuct luarpammsl. Beiienuts cTpoku 2:5 U yIaauTh UX U3 TaOIHIIBL.

3. Beimenuth OIIOK sUeeK, COAEpXKAIIMi HEOOXOAUMbIe NJsl TMOCTPOCHHS TUarpamMmbl
naHHble (A1:C4).

4. BpmonHuth komaHay MeHio BceraBka > Jluarpamma... Yka3aTb B MOSBHUBLIEMCS
JIMAJIOTOBOM OKHE Ha BKJIagke CTaHaapTHbIE B none Tum: C o6Gnactsamu; B mone Bum: C
obnactsmu ¢ HakoruieHneM. Haxkates kHoTKy [lanee.

5. YKazarh B IOSBHUBIIEMCS JHAJIOTOBOM OKHE Ha BKJajke J(mama3oH JaHHBIX B II0JIE
Jlnamna3oH: HEOOXOAUMBIH OJIOK siueek TaOnuIbl, BKIrouas 3arooBku ($A$1:3C$4); B moae Psapl B:
crpokax. Ilepekmtountbess Ha Bkiaaky Pan, B momsax Psax um Iloamuenm ocu X: mpoBepuTh
MPaBUIILHOCTh aBTOMAaTHYECKOTO BHECEHHSI COOTBETCTBYIOIIMX 3HaueHui. HaxaTes kHonKy [lanee.

6. Yka3aTh B IOSBHBIIIEMCS JUAJIOTOBOM OKHE Ha BKJIJIKe 3arojioBkn B mosie Ha3Banme
nuarpamMmbl: OUHAHCOBBIE PE3YNBTATHI XO3SHUCTBEHHOU AesTenbHoCcTH; B Tosie Och Y (3HAUYeHHU):
ThIC. pyO. IlepexmounTthes Ha BKIAAKy JlereHga W yCTaHOBUTH B mojie Pa3smemieHune — BHUBY.
[Tepexmountbest Ha Bkiaaky lloamucu AaHHBIX W YCTAaHOBUTH B moJie BKiIounTh B moamucu —



3HaueHus. [Ipoeputrh Bo Bkiaakax Ocwu, Jluaum cerku, Tabmuma AaHHBIX TNPABHIBHOCTH
aBTOMAaTUYECKOI0 BHECEHUS COOTBETCTBYIOIIMX 3HaueHnl. Haxate kHonky [lanee.

7. YKa3zaTb B MOSIBUBIIEMCS JUAJIOTOBOM OKHE B mosie [lomecTuth nuarpamMmy Ha JIUCTE:
umeromemcs (Jduarpammer). Haxxate kHonky ['oToBo. B pesynbTaTe Ha TEKyIIEM JUCTE MOSBUTCA
CO3/IaHHAas JuarpaMmma

Obnacte ava... v A

A B c
lNoka3zaTenu X03ANCTBEHHON AeATeNbHOCTH (Thic. pyd.) |Ha Hayano ropa |Ha koHeu roga
Cebectoumocte npogykumuu (Cef) 500 550
Hanoroesle ewinnatel (Han) 300 280
Mpubeine (Mpub) 50 70
" L
ik OUHaHCOBbIe pe3ynbTaThl XO3ANCTBEHHOMW AeATENBbHOCTH
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Tabnua ¢ MCXOJHBIMU JAHHBIMU M TOCTPOCHHAS 110 HEeH Juarpamma.

8. BBIMOTHUTH HACTPOHKY (JOPMATOB FJIEMEHTOB JHArpamMmebl (I10 BalleMy YCMOTPEHHUIO).

9. 3akpbITh Qailsl ¢ COXpaHEHUEM C MTOMOIIBI0 KOMaH bl MeHI0 Daiin > 3aKpbITh.

3ananue 3.

[TocTpouTh Ha HOBOM JICTE KOJIBLIEBYIO AMArpaMMy CTPYKTYpPBI I0XOJ0B OaHKa Ha Hadajo
u KoHer roaa . OrgopMaTupoBaTh 1O BalleMy yCMOTpeHHI0. [locTpouTs Ha TOM K€ HOBOM JIHCTE
TUCTOTPaMMy BBIPYYKH OT peanu3alid M NPUObBUIM Ha HAYalo M KOHEI[ Toja Jlo6aBuThH
MIPOTHO3HYIO JIMHHIO TPEHJA MO MPUOBUIM M BhIpydke Ha 3 roma Bmepen. OtdopmaTHpoBaTh IO
BaieMy ycMmorpeHuto. Iloctpourb Ha TOM K€ HOBOM JIHCT€ OOBEMHYIO THUCTOTPaAMMY
ce0eCTOMMOCTH TMPOAYKIIMM U HAJIOTOBBIX BHIIUIAT HA HAYaJlo W KOHeEIN roja. M3meHuTsh ee
00BeMHBIN BUJ (KOMaH0i MeHI0). OTdopMaTUpoBaTh MO BalIEMy YCMOTPEHHUIO.

w[m = aiala
=|O|w|m|~|o|o|

Tema 5 [Ilpasosvie acnekmsl UCNONL308AHUA UHQDOPMAYUOHHBIX  MEXHONAO02UU U
NPOCPAMMHO20 0OecneyeHus:

1 Paboma 6 cnpagouno-npagosoii cucmeme «Koncynemanmllntocy. Paboma 6 cnpagoyno-
npasosoti cucmeme «I’ APAHT»

3ananue 1.

[ouck no cutyauuu B CIIC I'apant

ITouck Mo cuTyaluu 3aKIIOYaeTcsi B BBIOOpPE U3 OOLIMPHONW SHUIMKIONEAMM CHUTyalui
KpaTKOTO ONHMCAaHMsI IMPAKTHUECKOro BoIpoca. B OTBET cucTema BBIBOJUT CIHCOK JIOKYMEHTOB,
MOCBSIIIEHHBIX yKa3aHHOW TemaThke. CChUIKM M3 3TOr0 CIHCKA HamlpaBaT Bac HEMOCpenCTBEHHO K
TeM ¢parMeHTaM TEeKCTa, KOTOphIE MOCBSIICHHI 3a1aHHON Bamu Teme.

Onucanus cCUTyaluid, WIM TEPMHUHBI, TPEJCTABIAIOT CO0ON JIaKOHUYHBIE (HOPMYITHPOBKU
KOHKPETHBIX MPaBOBbIX TeM. OmnucaHusi UMEIOT JBa YPOBHS — OCHOBHOU W OONOJIHUMENbHbIL.
Onucanusi OCHOBHOTO YPOBHSI BBIPQXXAIOT OTHOCUTENBHO MIMPOKHUE MOHATHUS, HAIPUMED, «aKIIU3bD»
WIH «HaJoT Ha npuObUIby. Kaxioe onrcaHre 0OCHOBHOTO YPOBHSI YTOUHSAETCS MOAYUHEHHBIMH €My
OMHCAHUSMHU JOTOJHUTEIBHOTO YPOBHS: «HCUWCJIICHHE Halora», «Haiorosas 0aza» u T1.1. [lpu
MOMCKE MOXHO OTMEUYaTh TEPMUHBI KAK OCHOBHOTO, TaK U JIOMOJHUTEIBHOTO YPOBHEH.

Haiinute otBer Ha Bompoc «Kak obmenams moeap menaonedxdcaujeco kavecmea?». UToObl
HalTH JOKYMEHTHI, COJepKalllie OTBET Ha IIOCTABJIEHHBIH BOIPOC, BBINOJHUTE CIEAYIOLINE

JEHUCTBUSL:
1) B mento Ilouck BeiOepute koMauay /louck no cumyayuy WA HAXMHUTE KHOTIKY [louck no

cumyayuu q Ha MaHeJIu MHCTpyMeHTOB. CrcTema 3arpy3uT SHIHUKIONEANI0 cuTyauuid. Onucanus
OCHOBHOTO YPOBHSI BBIBOASTCSI B JIEBOM 4YacTH OKHA, Ha BKJaJKe MaHelIM HaBuranuu. B mpaBoit



YaCTU OKHA BBIBOJMTCS IOJHBIA CIMCOK BCEX ONMHMCAHMM, BKIIFOYAIOIIMI CJIOBA JOMOIHUTEIBHOTO
YPOBHS.

2) PaccmoTtpum s1Ba crioco0a MoucKa HY>KHOM HaM CUTYallUU.

Ilepswiii cnoco6:

* B cnucke B 1eBOi YacTH OKHa HaiauTe ciaoBo 706ap (37MEMEHTHI CIIHCKa PACTIONOKEHBI
1o andaBUTy) U MIETKHUTE HA HEM JICBON KJIaBUIIICH MBIIIIH.

* B mpaBoii yacTu OKHa HaWAWTE CJIOBOCOYETAHUE OOMEH MO8apa HEHAOeHCaule2o
Kayecmea (3NIEMEHTHI CIIMCKa PacloiokeHbl o andasury). Lllenkaure 1eBoi KIaBHUILICH MBIIINA Ha

KBaaApaTHUKE CJIEBA OT 3TOT'O CJIOBOCOYCTAHUA. IlosiBUTCSA OTMETKA @ .

* HaxmuTe KHONIKY o Mekare , PacCIoJIOKEHHYIO B HUYKHEH YacTH OKHA.

» IlosBuTCA CHMCOK HaWACHHBIX HOKYMEHTOB. lIlesKkHUTE JIEBOW KIIaBMILEW MBIIIM Ha
Ha3BaHUU JIOKyMeHTa «[ pascoanckuii kooekc Poccutickou @edepayuuy. Bel cpazy monajaere Ha TO
MECTO B JJOKYMEHTE, KOTOPOE COOTBETCTBYET BHIOPAHHBIM KJIFOUEBBIM cJI0BaM. O3HAKOMMBIIHUCH CO
cTatbeil «llpasa nokynamens 6 ciyyae npooaxcu emy moeapa HeHaoledxcaujeco Kavecmeay, Bl
CMOXKETE OTBETUTh Ha IIOCTABJIEHHBIM Bompoc «Kak oOmenams moeap HeHaonedcauje2o
Kauecmea? ».

B mento Ilouck BeiOepute koMauny llouck no cumyayuu WA HaXMUTE KHONKY [louck no

cumyauuul?cs Ha TIAaHEIH WHCTPYMEHTOB Ui TOTO, YTOOBI pacCCMOTPETHh BTOPOIl CIIOCOO IMOMCKa
HY>KHOW HaM CHUTYyaluU.

Bmopoii cnocob:

* Bocnonbs3dyemcsi KOHTEKCTHBIM ¢mibTpoM. [lone BBOga KOHTEKCTHOro (uiIbTpa
pacmojoKeHO Ha TMaHeNId WHCTPYMEHTOB B TMpaBOMl dYacThd OKHa (OHO COJAEPKHUT CJIOBa
Koumexcmuolti ¢ounomp). BBemuTe B 3TO TOJNE CIOBOCOYETaHUE oOMen mosapa. ObOpaTute
BHHMaHUE, YTO TMPU 3alOJIHEHUU IIOJIsI aBTOMATUYECKH BKIIIOYAETCS KOHTEKCTHBIM (GUIbTp

(HaXkaTHEeM KHOIKU E ). B pe3ynbrate B cicke BbIOOpa OCTAOTCS TOJIBKO T€ 3HAUYEHUs, KOTOPbIE

COJEpKAT BBEIEHHYIO II0CJIEAOBAaTEILHOCT CUMBOJOB. [IOBTOpHOE HakaTue Ha KHOIKY E
MPUBOJIUT K OTOOPAKEHUIO BCEX DJIEMEHTOB CITUCKA.
+ IllenkHuTe 1€BOI KJIABUILEH MBI HAa KBAJpaTUKE CJI€Ba OT CJIOBOCOYETAHUS 0OMeH

moeapa HeHClaﬂleCClleleZO xawecmesa. IlosBUTCS OTMETKA @f .

*  Haxwmwure kHONIKY W Wexare , PACIIONIOKEHHYIO B HUYKHEH 4acTH OKHa.

* [losiBUTCS cnMCOK HalJEHHBIX JOKYMEHTOB (OH COBIAAAET CO CIIMCKOM JTOKYMEHTOB,
MOJy4eHHBIM IIPU UCTIOJIb30BAHUH NEPBOTO CIIOCO0a).

3ananue 2.

OcymiecTBUTh MOMCK IO pEeKBU3UTaM (MOAOOpKa JIOKYMEHTOB IO HHGpOpPMAalUU O
JOKyMeHTe). 3ajaTth JBa KpUTEpHsl TIOMCKa: yKazaHHbIM mnpenogaBarenem PA3JEJI u
ycraHoBleHHbIH 1o ymomuanuto GUJIBTP. OcymecTBuTh mouck M 3aUKCUpOBaTh pe3yibTaT B
otuete. MI3MeHuTh ycTaHOBKY (pUIbTpa Ha «IEHCTBYIOIINEY, POBECTH MOUCK, 3allUCaTh PE3yabTaT
B oTueTe no oOpasny: P: (HaumeHoBanue paszzmena); W.dD.: Bce mpoxkymenTs; HaiineHo:
(uHpOpMalMI0 U3 JUAJOTOBOTO OKHAa MO KOJMYECTBY CCHUIOK U JOKYMEHTOB).  [lo0aBUTH Kk
kpurepusim  pekBusutsl TUIT JIOKYMEHTA u OPI'AH (nro6oii 1o »KenaHWIO HMCIIOJHUTENS
paboThl). 3adUKCHPOBaTh IO YKa3aHHOMY BBIIIE 00pa3Ily MOJYYEHHBIN pe3yabTaT moucka. [louck
NPOBECTU JUISI YCTAaHOBKM (HIIBTpa: BCE JOKYMEHTHl M jeicTBytomue. Ilomck 1o
KOHTEKCTY (110100pKa TOKYMEHTOB I10 3a/IaHHBIM CJIOBaM WJIM CJIOBOCOYETAHHUIO, BCTPEUAIOIIEMYCS
B TEKCTE JOKyMEHTa). 3ajaTb KOHTEKCT B COOTBETCTBUM C YCTAaHOBJIEHHBIM IIPABOBBIM
HanpasneHueM B nosie koHtekcta UCKATb KOHTEKCT (M.K.) B tekcre u MCITOJIb3OBATH
OUJIBTP (U.®.). IIpoBecTu MOKMCK U 3amMcaTh pe3yibTaT B oTyere 1o oodpasiy: Kl: (BIOpaHHbII
koHTekeT); WM.K.: (ycranoBka Ha IIK): U.®.: (ycranoBka Ha IIK): Haiineno: (undopmanuio u3
JIMAJIOTOBOTO OKHA MO KOJIMYECTBY CCHIJIOK U JJOKYMEHTOB). Jl06aBUTH emie oHO ciioBo B noje N.K.
U OMNATHh OCYIIECTBUTH MOMUCK. 3a(UKCHpOBaTh MOIYYEHHBIH pe3yibTar B oTuere. [loBTOpPUTH
QITOPUTM TOMCKa, ycraHaBiuBas Te ke KoHTekcTol B moje MCKATH KOHTEKCT (M.K.) B
Ha3BaHWU. [IpoBecTH MOWUCK C AHAIOTMYHBIMKU ycTaHOBKamH To momo W.®D. 3adbuxcupoBarth
pe3yabTaT B OTYETE.



3amanue 3.

[TomoOpare  CHUCOK  JUTEPAaTypbl JUIs  HANMCAHUS  UCCIENOBATEIbCKOW  paboTHl,
IPEJyCMOTPEHHOM Ha JaHHOM Kypce WJIM  Hay4dyHO- MCCIeI0BaTelbCKOW paboThl,  COIVIACHO
BBIOpaHHOM TeMbl Hctob3yst nHpopmanronusie pecypebl CIIC IMapant u CIIC Koncynsrantllnroc

Tema 6 Asmomamuszayus OAHKOBCKOU OesimenbHOCm
1 Obwasn xapakmepucmuxa cucmemvl u Hauano eedenus yuema. Hasnauenue u 603modcHocmu
KOH@ueypayuu u 0ocobenHocmu edeHus y4éma npu ucnonv3osanuu kongueypayuu « 1C:
byxeanmepus 8».

3ananue 1.

3anonHuTh cBeAeHue o0 opranuzanuu. HazBaHue opraHusainuu COOTBETCTBYET (aMUIUU
crynenra (Hanpumep: OO0 « MBanuyk u K»)

PexBusutel Bamei opranuzamnuu:

WHH 3448016930/KIIIT 344801001

JlaTa roc. perucTpaluy 1 MOoCTaHOBKE HA yueT — 1 ceHTa0ps

OKIIO 22442709 OI'PH 1023404289424

OKATO 18401000000 OKBD/] 45.21.3

xox MDOHC 3448

HaunmeHoBanre MOHC: MDPHC Bonarorpasackoii 061. o r.Boarorpan

cepust Ne 687385

ropuandeckuii aapec: r.Bomkckuii yn. pyxOsl Sa

¢bakxtuueckuit anpec: r.Bommkckuit yn. Hapumanosa, nnaexc: 404105

OcHOBHOM OaHKOBCKUI1 CUET:

p/c 40702810101010014345 8 AKB «3kcnpecc- Bonra» r.Bonrorpan

BUK: 041806835 xop.cu 301018102000000835

3ananue 2

3aMoNHUTh MapaMeTpbl yUETHON MOJIUTUKHU:

Jly14 BBOJIa MapaMeTPOB YUETHOM MOJUTUKU OpraHu3aluu, BeiOepuTe B MeHto [Ipennpusitue
IIYHKT Y4eTHasl IOJIUTHKA, & B HEM IOAIYHKT Y YeTHas MOJINTUKA OpraHu3aluil.

3anojaHUTE MOSBUBLIEECS OKHO CIEAYIOIIUMH TaHHBIMU:

HaunmeHnoBaHMe opraHu3aliii COOTBETCTBYET (haMHIIUH CTyICHTa

- ydueTHas nonutuka npumensercs ¢ 01. 07.09

- CUCTE€Ma HaJIOr000JI0XKEHHS: 001Iast

- cnoco6 oueHku croumoctd MII3: mo cpennel, croco0 OLEHKHM TOBApOB B PO3HULIE: 11O
CTOMMOCTH npuobpeTenus, npumensercs [1IBY 18/02

B otkpeiToit ¢popme Yuernas nonutka nepeiaute Ha 3akinaaky HJIC. YGeaurtech, yuTto
3HaYeHHUs pekBU3UTOB Ha 3akiagke HJIC 3amonHeHsl ciexyrommm o0pa3oMm: cUCTeMa
Hasnoroo6soxenus oduas, npumensiercs ¢ 01.07.09, Hanorossiit neproA- MeCSL.

B otkpeIToii hopme YuerHas nonautrka nepeiiainte Ha 3akiaaky Hamor Ha npuObLib:

- crioco6 oueHku croumoctd MII3: o cpenHel CTOMMOCTH;

- pacxozbl o Hasoram ¢ @OT yuuTHIBAIOTCS HA CYETaX COOTBETCBYIOLIUX OyXTaliTepcKoOMy
ydery;

- pacxoisl MO AaMOPTHU3AIMOHHOM TpPEeMUM YYHUTHIBAIOTCA Ha CYETax pacxoJ0B IO
aMOPTHU3aLlMOHHOMN IPEMUMU.

3ananue 3

3arnoIHUTh YUYETHYIO MOJIUTHUKY IO IIEPCOHAITY

3ananue 4

B cnpaBouHuke KoHTpareHTsl co3znare rpynnsl: [loctaBmuku, IToxynarenu, Yupenurenm,
banku

3aganue 5

B rpynny [locraBmuku 1o6aButh HoBoro kouTpareHTa OO0 «Bosix»

PexBuszutel OO0 «Bostx»:

WHH 3447019342/KIIIT 344701001

rpynna KoHTpareHToB: [locTaBmuku



opuaryeckuii aapec: T. Bomkckui, yin. CoBerckas 4, nuanekc: 404111

¢bakTuueckuit anpec: r. Bomkckuii, yin. CoBerckas 4, unaekc: 404111

OcHoBHol1 6anKOBCcKHit cueT: p/c: 40702810700070003650

B OAO«Pycror6ank» r.Bonrorpan

BUK: 041806791, kop.cu: 30101810700000000791

3ananue 6

3anonHuTh cripaBouHuk [lonpaznenenus

Coznats anemenTsl: Anqmuauctpanus, byxranrepus, Ckinan, [LBeinblil nex

3amanue 7

Buectu B CITPABOYHUK ®usznyeckue nuna u ohopmuts [Iprukaser o mpueme Ha paboTy
ot 01. 07.09 cnegyrouux COTpyIHUKOB:

- (CTyZIEHT BBIIOJHAIOMNN PaboTy) Ha JOHKHOCTh AUPEKTOPa, ¢ okiagoM 25000pyo.

- Ky3nenoBa Onbra FOpseBHa, Ha TOHKHOCTH TIIaBHOTO Oyxranrepa ¢ okiazom 20000 pyo:
nata poxnaenus: 17.08.1973r,. (2-e nereit), macmopt 1803 345627 Beiman 30.03.2003r. YB/I
r.Boikckoro

- CyreeBa Okcana HukomaeBHa, Ha JODKHOCTH ImBeHW ¢ okigagoM 9000 py6: nmara
poxnenus: 13.07.1952,.( 1 peb6enok), macmopt 1801 256384 Beiman 04.08.2002r. YBJI r.
Boimxckoro

3agaHue 8

Bgectu cBenenus B rpynny Yupenutenu ( cipaBouHUK KOHTpareHTsl):

- CTYJIEHTA, BBITIOJIHAIONIETO padoTy;

- Mopo3zoB UBan Cepreesuu - nacnopt 1802 548963 Brinan YB/I r.Bomxkckoro 07.12.2003

, nata poxaenus 20.08.1973 r. r.Boarorpazn
3ananue 9

Beectu cBenenus B rpymmy [loctaBmuku ( cipaBoyHUK KOHTpareHTsr):

OAO «m6upe» MHH 3444108509 r. Bonrorpan yi.ITapxomenko,48

p/c 40702810700070003673 B OAO «Bonaro-/lon 6aHK»

BUK 041806808 x/c 30101810800000000808

3ananue 10

BBectu HayanbHbBIE OCTATKU

JleGeToBble HaualbHble OCTATKU

Hasanue cuera CymmMma
1. Kacca opranuzanuu 3000
2. PacuerHblii cuer 1180000
3. 3a10KEHHOCTD yupeauTeneil o B3HocaM B YCTaBHBINM KaluTall:
- Mopo3zoB HBan Cepreesud 28000
- JTUPEKTOP 20000
4. PacdeTsl ¢ MOI0TYETHBIMH JTUIIAMA
- TUPEKTOP 300
- OyxranTep 500

er)]I/ITOBI)Ie Ha4daJIbHbBIC OCTAaTKN

1.PacueTsl ¢ noCTaBIIMKaMH

- 000 «Bosx» 500

- OAO «IMOupb» 700

4. PacueTsl ¢ TTOJOTYETHRIMH JIMIIAMU:

- mIBes 200

5. YcTaBHBIM KalluTal:

- TUPEKTOP 800000

- Mopo3os MBan CepreeBud 455400
3amanme 11

BBecTn HavabHBIE OCTATKU TTO OCHOBHBIM CPE/ICTBAM:
[Tonnoe HanmenoBanue: HOyTOyk IRU 410

3aBojIcKoi HOMmep: 238970045

naTa Bbllycka: 1 mapra



naTa MPUHATHS K y4eTy: | ceHThIOps

COOBITHE MIPHUHSITHS K YUETY: PUHATHE K YUETY C BBOJOM B IKCILTYaTAIHIO

JIOKYMEHT NPUHATHS K y4eTy: AKT Nel

CIOCO0 MOCTYIJICHUS: IPHOOPETEHHUE 32 IIATy

nepBoHavasibHast cTouMocTh: 25000 pyo.

CPOK MOJIE3HOr'0 UCTIONIb30BaHus: 60 mec.

TEKyIasi CTOMMOCTh: 24167 pyo.

HaKoIUIeHHas aMmopTu3anus : 833 pyo.

Croco0 OTpa)KeHHs pacXo0B 10 AMOPTHU3AIMH: CUET26

3ananue 12

CdopmupoBaTh 000pOTHO-CATBIOBYIO BEJOMOCTh U MPOBEPUTH MTPABUIIBHOCTD 3aTIOJTHEHHS
HaYaJIbHBIX OCTATKOB.

3amanue 13

[loramiena 3a0KEHHOCTh yUpeIUTENeH MO B3HOCAM B YCTaBHBIM KamuTal BHECEHUEM
JIEHEXKHBIX CPEJICTB B KACCY :

- Mopo3sos UBan Cepreeuu - 28000 py6

- aupektop — 20000 py6.

3ananue 14
[ToracuTh Bce 3a10JKEHHOCTH € TIOJIOTUYETHBIMU JIMIIAMU Yepe3 Kaccy

3ananue 15

[Toracuts Bce 3apomkeHHoCcTH ¢ [locTaBuinkamMu yepes pacueTHbIN cueT

3ananue 15

HacTtpouts mapameTpsl yuera.

Mentw Ilpenmpusitue - mynkr Hactpoiika mapamerpoB ydera. Ha 3akmaaxke 3AITACHI
YCTaHOBUTH (PIIaXKOK «YUeT MO0 ckiiafgaMm (MecTaMm XpaHeHus) — Benercs Mo KOIU4YeCTBY U CyMMe.
Ha 3axnanke PACUETBI C KOHPAT'EHTAMM ycranoButh ¢axok «Ilo qokymeHTam pacueToB.
3aknaaka [[POU3BOJACTBO ycraHOBUTH THI IUIAHOBBIX 1IeH — OCHOBHAS LIEHA 3aKYIIKH.

2 Bgoo nauanvhoti ungpopmayuu 6 «1C: Byxearmepus 8».

3ananue 1

B cnircok koHTpareHToB BHECTH HOBYIO opranu3anuio: OO0 «Tekctuiab»

PexBuznutel OOO «TexkcTuiby:

1op. Anpec: r. Boarorpag, yn. J3epxxunckoro 46

WHH 3448047575/KIIIT 344801001

OcHoBHo# 6ankoBckuit cuet: 40702810011140002178

Bonrorpanckoe OCB Ne8621 r.Bonrorpan

BUK 041806647, xop.cu 3010181010000000647

3ananue 2

Bama opranuzanus 3akynmia y OOO «TekcTiiib» mo Oe3HaJTMYHOMY pacueTy COIJIacHO
HakaaHoi Ne 34 (cuer-¢aktypa Ne 34) ot (1ara BbINOIHEHHS paOOThI) MaTepUabl:

- 65136 HaOuBHas — 200 nor.Mm no niene 55 py6. (HAC cBepxy);

- (pmanens — 300 mor.m mo tiene 73 py6. (HAC cBepxy);

- wepcrsaHas ¢aanens — 140 nor.m no 1ene 85 py6. (HAC cBepxy);

- catuH- 130 mor.m o iere 90 py6. (HAC cBepxy);

- curen- 100 mor.m 1o ieHe 65 py6. (HJC cBepxy);

- 6atuct- 215 mor.m o nene 70 py6. (HIC cBepxy);

- x/6 TpukoTax- 300 mor.m no uene 78 pyo. (HZAC cBepxy);

- TOHKas JbHsHas TKaHb - 100 nor.M no nene 42 py6. (HAC cBepxy);

- mapiieBka - 50 mor.m no nene 30 py6. (HZAC cBepxy);

- MaxpoBbIil TpukoTax - 205 mor.m no uene 95 py6. (H/C cBepxy);

- auTKH Oenpie 50 karymek no nene 40py6. (HIC ceepxy)

- urael MammHHbIE W -100 — 201t no nene 9 py6. (HJC cepxy);

- Tecbma otaenouHas — 50 M. o nene 25 py6. (HIAC cBepxy).

3aganue 3



Odopmuts ommtary OOO «TekcTunby» yepe3 pacueTHBINA CUET TUIATSKHBIM TOPYICHHUEM.

3aganue 4

Beectu B cnpaBounuk Konrtparentsl rpymma [loctaBmuku OOO  «I'py3oBo3zod»
PexBuzutet OO0 «I'py30B0o30dh» :

WHH 3446016606 KIIIT 344601001

1op. aapec: r. Bomwkckuit, yn. Cepaiosa 45

OcnosHnoit p/c 40702810600080000944

B ¢ummane «Boarorpaackuit» OAO «CoOuHbOaHK»

BUK 041806858 kop.cu 30101810300000000858

3ananue 5

Bama opranuzanmusi Npu MOKYNKE MAaTEpUajJoB BOCIHOJIb30Bajach TPAHCIOPTHBIMU
yeryramu OOO «'py3oBo3od» (akT 06 okazanuu ycayr Ne 85 (cuer-hakrypaNe 85) Ha cymmy 500
py6. (HAC B 1.4) oratunu HanuaabIMU yepe3 Kynenko Anatonus Kupwimosuda (padotaunk OO0
«['py30B030(d»), KOTOPHII NpeabABUI JoBepeHHOCTh Ne 65 oT (naTa:n);

[Tacnoptusie nannbie Kyuenko: cepus 4500, nomep 231412, Beigan 22.08.2000 OB/
HoporomuiioBo paitoHa r.MoCKBBI.

3agaHue 6

C OCHOBHOTO CKJ1a/la Ha POU3BOACTBEHHBII EPEMEILIEHO:

- 110 mor.M 05131 HaOMBHOM;

- 45 KaryIeKk HUTOK

3ananue 7

B mnpousBoacTBO € NMpPOM3BOACTBEHHOIO CKjaja OTIYILEHO JUIs momwuBa 1,5 cranbHBIX
koMmIuiekToB: 100 mor.m 05131 HaOMBHOI, 42 KaTyIIKU HUTOK.

3ananue 8

Bgectu B cipaBounuk Kontparenrtsl rpynna Ilokynarenu pexsusuts U1 @ponos3a:

®ponos Anekcanap boprucosnu

WNHH 343501087952

anpec: r.Bomwkckuit, yin. [lymkuna, 1.8, opuc 25

ocHOBHOI1 p/c: 40802810011140003845

Bonarorpaackoe OCB Ne8621 r.Bonrorpan

BUK 041806647, xop.cu 3010181010000000647

3aganue 9

Odopmuts mponaxy marepuanoB ¢ ocHoBHoro ckiana WUIT ®@ponoBy A.b. HamuuHbIf
pacuer

- 90 nor.m 65131 HabuBHOM 1o nene 70 py6. (HJC cepxy);

- 5 xatymek HuTOoK 1o neHe 60pyo. (HC ceepxy)

3ananue 10

OdopMuTh TOCTYNJIEHHWE HAIMYHBIX JIEHEXKHBIX CpPEICTB B Kaccy oT @PporioBa 1o
JOKYMEHTY 3a/1aHHUs

3ananue 11

Ha ocHoBanuu ciyxe6Ho# 3anucku BelaTh Ky3nernoBoit u3 xaccel 500 py0. Ha MOKYIKY
KaHIITOBapOB.

3ananue 12

Ky3neroBa kymuna kaHiToBapbl (Oymara st mpuHTepa «CHerypouka» 2 yI.)
OTYHTAJIACh, TPETOCTABUB KACCOBBIN M TOBapHBI Yek Ne 4563 Ha cymmy 295 py0.

3ananue 13

OctaTtok momoT4eTHBIX cpeAcTB Ky3HeroBa ciaa B Kaccy.

3ananue 14

Bama opranmsanus 3akynuia mo OesHamuuHOMY pacuety (HakiamgHas Ne 90) y OOO
«IMOupH» TOBap (01K 1A )KEHCKAsT):

- kocTioM JieH 5 wt. o ueHe 700 py6. (HAC cBepxy);

- 6proku nen 10 wt. mo nene 300 py6. (HC cBepxy);

- mapd 15mT. o uene 35 py6. (HAC cBepxy);

- ryauka 10 mr. o nere 500py6. (HAC cepxy);



- s)kakeT 5 mT. mo nene 950 py6. (HJC cepxy);

- BerpoBka 3mrT. o nene 450py6. (HIC cepxy);

- capadan 10 mr. o nene 650py6. (HIAC cBepxy);

- Oproku kampu — 5 mt. o nene 350py6. (HJC cBepxy);

- roOoka — 3mT no nene 400 py6. (HIC crepxy);

- kopcert Smt no nene 480py6. (HC cBepxy);

Brinmucath 10BEpEeHHOCTh Ha IMONYYEHHE JaHHBIX MaTepUalioB Ha Oyxranrepa, ohOpMUTH
nocrymiuenue TMI] Ha OCHOBHOM CKIaj, TPOU3BECTU OIUIATY IIOCTABLIUKY.

3amanue 15

[Tpu mokyIke TOBapOB BOCIOJIL30BAUCH TpaHCOPTHEIME yeimyramu OO0 «'py30Bo30dh».
AKT 00 okazanuu ycayr Ne 87 (cuer-akrypa Ne 87) na cymmy 400 pyo0.,

(8 7.9 HJIC). Omutata o 6e3HaImuHOMY pacyery.

3amanue 16

Paccunrare onToBbie 1ieHBl Ha monydeHHbIe 0T OO0 «MMOupb» ToBap. Harenka 40% ot
3akynounoii uensl (HC cBepxy). YTBepaIuTh pacCUMTaHHBIE LIEHBI PUKA30M JUPEKTOPA U BHECTH
OIITOBBIC [IEHBI OJHUM U3 BAPUAHTOB:

a) Ilyre: [lpenmpusitue — ToBapbl (MaTepuaibl, MPOAYKIHUS, YCIYIH) — YCTaHOBKa LIeH
HOMECHKJIATYPHI,

6) Ilyte: Onepauuu - CnpaBounuku - Homenknarypa — ToBapbl — BBIOpaTh HEOOXOTUMBIN
TOBap - 3aKiajKa lieHbl — BBecTH ONTOBYIO IIEHY

3amanue 17

[Iponate OO0 «KaTromay mo 6e3HaTUYHOMY pacdeTy TOBap MO ONTOBOM 1IEHE:

- KOCTIOM JICH 5 mIT;

- Oproku sieH 10 miT;

- mapd 15mT;

- TyHuka 10 mr;

- JKaKeT 5 1IT;

- BETpOBKa 311T;

- capacdan 10 mr;

- Oproku Karpu — 5 1IT;

- ro0ka — 3mIT;

- KOpceT S1T;

PexBusutel OO0 «Katroman:

1op. agpec: r. Boarorpan, yi. llypyxuna, 15

¢daktuueckuit anpec: r.Bonrorpan, yi. llypyxuna, 15

WNHH 3435103889 KIIIT 343501001

OcHoBHo#t 6ankoBckuii cuet: 40702810100050112901

B OAO Bonrorpaackuii punnan OAO «IIpomcBsibbank» r Bosrorpan

BUK 041806866 x/c 30101810800000000866

3ananue 18

OdopMUTh TOCTYTUICHHE ACHEKHBIX CpeCTB Ha pacueTHsI cyeT oT OO0 «KaTtromma

3aganue 19

B cBs31 ¢ pacuinpeHyreM mrara NpuHsTa Ha padoTy IIBEs:

CypuxoBa Onpra BukropoBHa (macropt P® cepus 4421 Ne 113260, Beiman OBJ/]
Bonrorpanckoit obnactu r. Bomxcekuit 23.04.2002, kon nonpasaenenue 032-17,ctpaxoBoit Homep B
[1OP 017-470-893-02, mara poxaenus: 16.08.1967, mecto poxaeHus r. Bomxckuii; agapec: yiI.
Coserckas 1. 19 kB.56, Ten (nom) (8843) 51-55-50, Ha WKAMBEHUN UMEET JBOUX JIETEH.

3ananue 20

Bama opranmsanus okazana OOO «Mapcy ycayry: MomuB OproYHOTo crell. kKocTioma 40
mt. o nene 350 py6. 3a 1 mr. (HAC cBepxy). CebectonmocTs yciyru nommuBa 1 koctioma — 220
py0., ortata 6/H. HaumeHoBaHue yCIIyT: TIOMNUB OPIOYHOTO CIEIl. KOCTIOMA.

PexBuzutet OO0 «Mapcy:

10p. angpec: r.Bomxckuit yi. Anekcanaposa 45

¢bakTuueckuit anpec: : r.Bomkckuii yn. Ajgekcanapona 45



WNHH 3435105692 KIIIT 343501001

OCHOBHOM1 pacueTHsli cuet: 40702810300000619100

Bomxckuii puman AKb «H3banky

BUK 041856860 x/c.30101810500000000860

Samanue 21

OdopmuTh MOCTYIIIICHNE IEHEXKHBIX CPEACTB Ha pacueTHbIi cyeT or OO0 «Mapcey

3amanue 22

W3 mpowusBojcTBa HAa OCHOBHOM cCKjiaja moctymwio 12 mT. 1,5 cnajbHBIX KOMIUIEKTOB.
Cebecroumocts — 600 py6. M3pacxomoBaHo Ha momuB | CragbHOTO KOMIUIEKTa — 7,5 TOT.M. 0531
HabuBHOM, 0,5 kaTymiek HUTOK. [Iprkazom nupekTopa ycraHoBieHa ontoBas 1ieHa — 700 pyo.

3amanue 23

Bama opraHuszanus ¢ OCHOBHOIO CKJaja mpojajia 1mo HanuuHomy pacuery MII @poiioBy
A.b. 12 mT. 1,5 cnanbHBIX KOMIIJIEKTOB.

3ananue 24

[Tomydyeno B 6anke mo yeky Ne 1124 na xomanaupoBouHbie pacxoasl — 8000 pyo.

3amanue 25

[To pacxogHOoMy KaccoBoMy opzepy BbigaHo nupektopy 8000 py0. Ha KOMaHAMPOBOUYHBIE
pacxonpl. [Ipunoxenune k PKO: mpukas Ne 32 ot

3aganue 26

Jlupektop BbleXan B KOMAaHIUPOBKY Ha CIEYIOIIMN J€Hb II0CJI€ BBIJAYM aBaHca.
JnurenbHOCT, KOMaHAMPOBKU — 5 aHeil. [lo mpukasy aupekTopa CyTOUHBIE Ha MPEINPHUSATHH
ycraHoBlieHBI B pasmepe 700 pyO. Llenb KOMaHIUPOBKM — 3aKIIOYEHHE JOTOBOPOB Ha IIOIINB
uznenuii. [To npue3ay AMpeKTop OTUUTANICS IPEAOCTABUB CIEAYIONINE JOKYMEHTHI:

/N1 6uner Bonrorpax — CaparoB Ne 56700 ot (mara: n+1) 1800 py6.

Cuet Ne 1370 3a npoxuBanue B roctunuie OO0 «Kocmoc» 5700 pyO.

Cyrounsie 700*5

X/[1 6unet CapartoB — Bonrorpan Ne 35700 ot (mara: n+5) 1800 py6.

Cymma HJIC B K/]] Gunerax u cuere 3a TOCTUHMILY BBIJIEI€HA OTIEIbHON CTPOKOM

3ananue 27

Cymma nepepacxojia o KOMaHAUPOBKE BO3MEIIEHA TUPEKTOPY U3 KacChl.

3 Yuem mamepuanos. Buwinyck npooykyuu. Peanuzayus ecomoeoii npooykyuu 6 «IC:
byxeanmepus 8».

3ananue 1

OdopMuth HauuciaeHHE 3apaOOTHOM IJIATH BCEM COTPYAHHKAM OpPTaHU3aINH

3ananue 2

OdopMuTh BBIMIATY 3apabOTHOM TIATHI U3 KACCHI TTO BEIOMOCTH

3ananue 3

ChopmupoBath J0KyMeHT MHBEHTapu3alusi HE3aBEpUICHHOTO TMPOM3BOJACTBA (cymMMa
octatkoB 1850 py0)

3aganue 4

[IpoBecTu 3Kcnpecc-mpoOBEPKY BEICHUS yyeTa

3ananue 5

CdopmupoBaTh 000POTHO-CATBIOBYIO BEIOMOCTh. [IpoBEepUTH NPAaBUIBLHOCTH BEICHUS
yuera

3aganue6

CdopmupoBaTh KaCCOBYIO KHUTY

3aganue’

[TpoBecTu periaamMeHTHBIE OTIepaIiy MO 3aKPBITHIO TIEPHO/Ia

3aganue 8

CdopmupoBaTh periaMeHTHYIO (PMHAHCOBYIO OTYETHOCTH

3aganue 9

CdopmMupoBaTh peraiaMeHTHYIO HAJOTOBYIO OTYETHOCTh

3ananue 10



CdopmupoBaTh OTYETHOCTH BO BHEOIOKETHBIE (OH/IBI

2.3 Tumnosble KOHTPOJbHbIC 3aJaHUsl, MCHOJb3yeMble ISl NPOMEKYTOYHOM
aTTecTAllMU N0 JUCHMILIHHE

2.3.1 IllpumepHblii epeyeHb BONMPOCOB K 3a4eTy MO AMCUUILIHHE

1. WNudopmaninoHHbIe pecypchl AJis IOMCKA U XpaHeHU HHPOpMAaLuu

2 O6paboTka TEKCTOBOM M TaOIMYHON HH(OpMaIuu

3 Hcnionb30Banue 1e10BOM TpaguKu ¥ MyJIbTUMEANA-UHPOPMALUT

4. Co3nanue npe3eHTanuu

5 [IpuMeHeHHe aHTUBUPYCHBIX CPEACTB 3aLIUTHI HH(POPMAIIUU

6. Wutepnperanus uHTepdeiica crennain3upoBaHHOIO MPOrpaMMHOr0 obecreueHus,
KOHTEKCTHYIO TTOMOIIb, paboTa ¢ JOKyMEHTaInen

7. [IpumeHeHne crneUUaIN3UPOBAHHOIO IMPOrpaMMHOro obecneueHus Juia cOopa,
XpaHeHHs U 00pabOTKU yUeTHOW HHpOpMaLUn

8. ABTOMAaTU3UPOBAaHHBIE CUCTEMBI J€JIONPOU3BOCTBA

9. MeTto/1b1 U cpelIcTBa 3Tl OAHKOBCKOM MH(pOpMaluu

10.  OcHoBHBIE METOIBI U CpeAcTBa OOpaOOTKH, XpaHEHMs, NepeJadyd M HaKOIUICHHS
uH(popMauu

11.  OcHOBHBIE KOMIIOHEHTHI KOMIBIOTEPHBIX CETEH, NMPUHLMIIBI MAKETHOW MNeperadn
JAHHBIX, OPTaHU3AIHI0 MEKCETEBOTO B3aUMOICHCTBHSA

12. HasnaueHuWe ¥ NPUHLUUIBl HCIOJb30BAaHUS CHCTEMHOIO U  IPUKIAJHOTO
MPOrPaMMHOTO O0ECTICUEHUS

13.  Texnonoruro noucka uapopmaiuu B MHTEpHET

14.  IlpuHuwne! 3amuTsl HHGOPMAIMH OT HECAHKIIMOHUPOBAHHOTO JAOCTYIA

15.  IlpaBoBble  acmeKkTbl  HUCHOJb30BAHUS  HMH(OPMAIMOHHBIX  TEXHOJOTHMH U
MPOrPaMMHOTO O0ECTICUeHUS

16.  OcHOBHbIE MOHATHS ABTOMATH3UPOBAHHON 00pabOTKH HHPOpPMALUH

17.  HampaBneHnus aBToMaTH3alUu OyXraJTepCKOW AEsTeIbHOCTH

18. Hasnauenwe, TNpPUHUMOBI  OpraHU3allMd M OJKCIUTyaTallMd  OaHKOBCKHUX
UH(POPMAIIMOHHBIX CHCTEM

19.  OcHoBHBIE YIp0O3bl M METO/IbI OOECTIEUeHNs] HHPOPMALIMOHHOM 6€301MacHOCTH

20. HasnaueHwe, TPUHIMIBI OpPraHM3AlMU W  OKCIUTyaTallMd  OyXTaJTepCKUX

UH(POPMALIMOHHBIX CHCTEM
2.3.2 IlpumepHoe 3a1aHUe HA 3a4eT 10 JUCHUIIIMHE

3. YCTaHOBUTE COOTBETCTBUE MEXKAY PEXKUMOM IIPOCMOTpa JAOKYMEHTa M €ro

XapaKTEPUCTUKOM, 3aII0THUB TaOJINIly TYHKTaMU CIUCKOB!
Pexxum XapakTepucruka

Pexxnmbl

. OOBIYHBIN pEeKUM

. (Pexxum BeG-noKymMeHTa

. PexxnM pazMeTKkn cTpaHUIbI

. Pexxum cTpyKTypHI



PexxuMm urenus

XapaKTepUCTUKHU

o OTOT peXHM Jydlle HWCHOJb30BaTh Uil BBOJA, PEAAKTHPOBAHUS WM
(dbopmaTupoBaHUs TEKCTa, OTOOPAKAEMOT0 B BUJIC HETPEPHIBHON BEPTHKAILHOU TOJIOCHI

) B nmannom pexxume Word oToOpaskaeT JOKYMEHT B TaKOM BHJE, KAKOM OH OyaeT
OTKpHIT Opay3epom. [Ipennasnauen ans GopMUpOBaHUs Web-CTpaHHIT

o DTOT PEeXKHUM MO3BOJISIET pabOTATh C JOKYMEHTOM, KOTOPBIH BBITJISANUT TaK, KaK IOCIIE
nevyaTu

o PesxxuMm mpeHasHaveH st paboThl CO CTPYKTYPOH TOKYMEHTA U €r0 COACPKAHUEM.

OH ucnomnb3yercs, Korjaa HeoOXOIUMO cO3[aTh NMPEABAPUTEIbHYIO CTPYKTYPY HIIM MPOCMOTPETh
UMEIOUTYIOCS

. JlaHHbIe peXUM YAOOHO HCIOJB30BaTh KOTAA Bbl COOMpAaETECh YUTATh TEKCT, a HE
penaKTUPOBATh JOKYMEHT
2. B TtumnoBoii koHburypanuu crnpaBoyHMK «OpraHuzanun» MpeAHa3HaueH s

XpaHEHUs CIIUCKa

A. Opranuzanuii — pUINYECKUX JIMLL, SBISIOIUXCS KOHTPAareHTaMH MpeApUsATHS

b. FOpuanueckux u GU3NYECKUX JHI] — KOHTPAr€HTOB MPEIIPUITUS

B. CoOcTBEeHHBIX OpraHM3aliil — IOPUAMYECKUX JIULl U MOApa3JeieHu (He SBISIOLINXCS
IOPUAMYECKUMU JIMIIAMHU ), BXOSIIUX B COCTaB MPEAIPUITHS

I'. FOpunnyeckux Ju, SBISIOUMXCA COOCTBEHHBIMU OpraHU3allUsIMU WM KOHTpareHTaMu
NpEeANPUITUS

J1. CoOCTBEHHBIX OpraHU3alUNi — IOPUANYECKUX JIUL, BXOASIUX B COCTaB NPEANPUATUS

3. B TunoBoit kondurypamnum npu Haxkatuu Ha KHONKY «JIT/KT» B KOMaHIHOHN MaHenu
JOKYMEHTOB OTKpBIBaeTcs (opma, Ha 3aKJIaJKaX KOTOPOH OTOOpaskaeTcs pe3ysibTaT MPOBEIACHUS
JIOKyMEHTa

A. JIubo mo TeM perucrtpam, 1Mo KOTOPHIM C(OPMHPOBAHBI JIBHKECHHSA, JTHOO IO BCEM
perucrpam

b. Tonpko 1o TeM perucrpam, o KOTOpsIM c(hOPMUPOBAHBI IBHKEHUS

B. Tonbko 1o Bcem perucrpam

I'. ITo Tem peructpam, KoTopble yka3zaHsl B popme «HacTpoiika oToOpakeHHsI perucTpoB»

4. CranpapTHbIi oTyeT TUIOBOM KoHUrypanuu «Kaprouka cueta» otodpaxaer

A. OOOpOTHI HEKOTOPOTO CueTa B KOPPECIOHIEHIIMU C JIPYTUMU CUETaMU C 3aJaHHOM
MEPUOIUYHOCTBIO

b. Cnincok mpoBoAOK 110 BBIOPaHHOMY CUYETY M KOHKPETHOMY OOBEKTY ydeTa

B. O00poThI HEKOTOPOTO cCUeTa B KOPPECIIOHICHIIUU C IPYTUMHU CUETaMHU

I'. Cnircok mpoBOAOK 10 MPOU3BOJILHOMY HA0OPY CUETOB U OOBEKTOB yueTa

J1. Criucok mpoBOJOK MO BBIOPaHHOMY CHETy 0€3 BO3MOYKHOCTH KOHKpETH3alluu OOBbeKTa
ydera

S. JlaTa akTyaJIbHOCTH y4eTa yCTaHABIMBAETCS C LIEIIBIO

A. YMeHbIINTh 00bEM 3aHMMAaEeMOM MaMATH 3a CUET UCKIIIOUEHUS! TOKYMEHTOB, BBEJIEHHBIX
paHee JaThl aKTyaJIbHOCTH

b. 3amperuts BBOJ omnepanuii ¥ JOKYMEHTOB C JaTOM MEHbBIIEH WM pPaBHOW, JaTe
aKTyaJIbHOCTH y4eTa

B. Yckoputs onepartuBHBIM BBOJ JOKYMEHTOB 3a CUET MX MPOBEIEHHUSA MO YIPOIIEHHON
cxeme

I'. 3anperutp BBOA omepanuii W JOKYMEHTOB C JaToil OONbIIed WM paBHOM, nare
aKTyaJIbHOCTH y4eTa

. I'pynmioBoii OTMEHBI MPOBEACHUS TOKYMEHTOB, BBEICHHBIX M03KE YKa3aHHOM JaThl.

6. B TtumnoBoii koHpurypaum napaMeTpsl y4eTHON MOJUTHKU TPEAIPUSTHS I 1esei
OYyXTaJITEPCKOTO y4eTa COXPAHSIIOTCS

A. B peructpe Oyxrantepuu

b. B perucrpe cBenenui

B. B cnipaBouHuke



I'. B peructpe HakomieHus

/1. B nepeunciiennun

7. [TapameTpsl yuyeTHOHN MOJMTUKU NPEANPUIATHS (HAJTOIOBBIA y4yeT) yCTaHABIMBAIOTCS
U COXPAHSAIOTCS

A. B COOTBETCTBYIOIIEM CIIPABOYHHKE

b. B cOOTBETCTBYIOIIEM PErUCTPE CBENCHUI

B. B coOTBETCTBYIOIIEM PETUCTPE HAKOIIIICHUS

I'. B cooTBeTCTBYIOIIEM perucTpe Oyxraiarepuu (HaJOorOBbIH yueT)

J1. B cCOOTBETCTBYIOIIEM TUIAHE CUETOB (HAJIOTOBBIN y4eT)

8. B TunoBoii koHpHUrypanuu pacdeT CyMMbl YCIOBHOTO pacxojaa (10X0Ja) Mo HaJIOTy
Ha PUOBLITL

A. He aBTomMatuzupoBan

b. BemmonasieTcst 06paboTkoii «3akpeiTHe Mecsia» U B otdere «Hayoropas jpexnapanust 1mo
HAJIOTy Ha MPUOBLIHY

B. Bemomnnsiercs 00paboTKo# «3aKphITHE MECSIIa»

I'. BemnonHsiercs B otuere «Hanorosas aexiiapanys o HaJIOTy Ha IPUObUIb

9. [Tapamerpsr yuera MII3, ycranoBnennsle B nuanore «Hacrpolika mnapameTpos
yueTay, pacpoCTpaHsIIOTCs

A. Tonbko Ha OyXTanTepcKuii yuer

b. Tonbko HA HAJIOTOBBIN y4eT

B. OgHoBpemMeHHO Ha OyXTaiaTepCKuil U HAJIOTOBBIM ydeT

I'. Ha Oyxrantepckuii Wiy HaJIOrOBbIN YUET [0 BBIOOPY 10JIb30BATENS

J1. Ha oniepaTuBHbIN yuer

10.  CranpapTHBId OTYET THIOBOW KoH(puryparmun «OO00pOTHO-CANBI0BAs BEIOMOCTB)
oToOpaXkaer

A. OcTtaTky c4eTOB Ha HA4YaJl0 M HAa KOHEI| epruojia U 00OpOTHI MO NeOeTy U KpeauTy 3a
nepuos

Bb. O60poTHI HEKOTOPOTO cYeTa B KOPPECTIOHCHIINY C IPYTMMHU CYETAMH, CAIIHJI0 HA HAYAIIO
U KOHeIl Tepuoja C 3aJaHHOW MEePUOJAUYHOCTHIO, TaKXKe MOXKHO TMOJYYUTh JETANIHU3AIMI0 T10
cyOcueraM U CyOKOHTO aHaJIU3UPYEMOTO cueTa

B. Canpao cueToB Ha Hayano ¥ KOHEIl MepHoja ¢ 3aJaHHOU MEePHOJUIHOCTHIO

I". O60pOTHI HEKOTOPOTO CYeTa B KOPPECTIOHCHIINY C IPYTHUMHU CYETAMH, CAJIHJI0 HA HAYAIIO
¥ KOHEII Iepro/ia ¢ 3aIaHHOM MePUOTUIHOCTHIO

JI. OctaTku CYeTOB Ha Ha4yajlo M Ha KOHEI[ Mepuojsia U 00OPOTHI MO Ne0eTy W KPEemuTy C
3aJIaHHOM MEePHOTUIHOCTHIO
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