CkokoB PomaH
KOpbesuny BUSIMI
2026-05-26 15:37:24

[Ipunoxenne 1 k pabouyeit
nporpaMMe  001eo0pa3oBaTeIbHON
y4eOHON TUCIUTUINHBI

«Poccusi — MOU rOpPU30HTHI»

I'OCYJAPCTBEHHOE BIO/DKETHOE OGPA3OBATEJIBHOE YUPEXJEHUE
. BBICILIET'O ObPA3OBAHUMA
«BOJDKCKNU MHCTUTYT 9KOHOMUKU, ITIEAATOI'MKU U TTIPABA»

Bokcknii coruaibHO-IIEarOrMYEeCKUU KOJIJIEHK

OueHovHbIe U METOAUYECKHE MATEPHAJIBI 1JI51 00y4aAIO M XCH
110 OCBOCHHUIO 00111e00pa30BaTEeIbHOM Y4eOHOM M CUMILIUHbI:
«Poccust — MOM TOPU30HTBI»

CroenuainbHOCTh:
38.02.07 bankoBckoe 1eJ10

YpoBeHb 00pa3oBaHus:
cpenHee mpogeccuoHaIbHOE 00pa3oBaHHe

KBanudukarus BbITYyCKHUKA!
Croenuanict 0aHKOBCKOTO Jelia



2
Conepxanue

1 Meronuyeckue yka3zaHus JUIsl OOy4YaroONIMXcs MO OCBOCHUIO 00IIe00pa30BaTeIbHON YIeOHOM

B107003 007010705 03 (R 3
1.1 Meronnueckue yka3zaHus JUisl 0Oy4JaroluXcs 110 IUIAaHHPOBAHUIO U OPTaHU3allUK BPEMEHH,
HEOOXOUMOTO TSI OCBOCHMSI TUCIIUTIIIHIHB ....veuveeeeeenteesnreesseessneesseesnneesseessnseneesnneenneesnneeneennneennes 3
1.2 Meronndeckue yka3zaHus 1o pabore o0yJaromuxcst BO BpeMsl POBEACHUS JCKIHM ............... 3

2 Metoauyeckue yKa3zaHust Uisl 00y4aroluXcs 0 MOATOTOBKE K MPAKTUYECKUM 3aHATHUSM ............ 5
2.1 Meronuueckue yKa3aHUs IO HATTUCAHMEO KOHCTICKTOB .....ccuveruvressersseeastessnseessnsansesssnesnsesssnesnnes 5
2.2 MeToTnYecKre YKa3aHUS 110 HAITUCAHUIO PEPEPATA ....evvvvrieiiiiiiiiiieiiiiieeniiiessiieessineessieeesinee s 7
2.3 MetoanyecKkue yKa3aHUs! 10 OPOPMIICHUIO PEPEPATA .....verveerrirrreriearirieesieesseseesseesresnesieesnesens 8

3 Meroanueckue yka3zaHus JUisi OOy4aromMXcs MO OpraHU3allMd U MPOBEICHUI0 OO0YYEeHHs B

HMHTEPAKTHBHBIX (DOPMAX ....vivtiatiesresieesieesseaseesteessesseesteesseaseesbe e b ase e s b e e be e s e b e e b e e s e e nbe e n e e s e e beenneennenne s 18
3.1 MeToauKa IPOBEACHHS «MO3TOBOTO TITYPMA +veervvereurersssresessresssssesssssessssesssssessnsnesssssessnseens 18
3.2 MeToauKa OpraHu3auy PAOOTHI B MATTBIX TPYIIIIAX .....vvervesreseesressresseesseessesseesseesesseesseesesnes 18

4 MeTtonu4eckue MaTepHalibl, OMpeaeaIolIne IpoIeayphl OLEHUBAHUS PE3YIbTaTOB O0yUeHUs

10 001Ie00PA30BATCIIEHON YICOHOM JTUCIIUTIIIIIHE .. .evveevveesteesuseesteesssessseesnsesssnssnseessnesnsesssnesssesssnens 21
41 Cucrema OLEHKH  pE3yJIbTaTOB  TEKYIIErO  KOHTPOJS  YCIEBAaeMOCTH IO
00111€00pa30BATEIBHON YICOHOM JUCIIUTIIIITHE .....vvveerereeesreesssreessureesssseesssseesssseessssessssneesssnessnseeens 21

4.2 Cucrema OLIGHKH Pe3yJlbTaTOB IMPOMEXKYTOUYHON aTTecTaluu Mo 00IIe00pa3oBaTeIbHON
YICOHOM JIHICTIHTIIIFIHE . ..vveestveesuteeesuteeassseeaasseeaassteansseesmsseesasseeantseessseeeanbe e e asbeeesmbeeeanbeeanneeeneeeannnaens 21



1 Meroaunueckue yKa3aHus nJs o0yyaromuxcst no OCBOCHUIO
001meo0pazoBaTeIbHON y4eOHOM TUCIUILIUHBI

1.1 MeToauuyecKue YKa3aHus AJasd Oﬁy‘lalOIIII/IXCH Mo IMJIAHUPOBAHUIO X OpPraHU3alun
BpEeMECHH, HCOﬁXOIII/IMOFO AJIA OCBOCHUSA JUCHUIIJINHBI

Ctpykrypa  BpPEMEHH,  HEOOXOAMMOTO  JUII  CAMOCTOSATEIBHOTO  HM3yYeHUE
00111e00pa3oBaTeIbHON YUCOHON JUCITUTIIMHBI
[TpumepHOE BpeMsi, 3aTpauynuBaeMoe
Bupl paboT 1o caMocTOsITETbHOMY OCBOCHHS
9 . Ha CaMOCTOSITEIIbHOE OCBOCHHUE
0011eo0pa3oBaTebHON YIeOHOM JUCIUILTNHBI . .
o0meobpa3oBaTenbHON yueOHOM
(TMCIMITIIMHBI, MEXIUCIUTUTMHAPHOTO Kypca) 0
UCUUAIUINHBI, %0
W3yuenune nureparypsl, peKOMEHJOBaHHOW B paboueit 25
nporpamme 0011e00pa3oBaTEIHLHOM y4ueOHOH
JICITUTUTAHBI
V3yueHue JeKIIMOHHOT0 MaTepuasa 25
Pemenue TUIIOBBIX 33724, IPAKTHYSCKUAX YIPAKHEHUHN H 25
CUTYaIIMOHHBIX TPUMEPOB
Hanucanue KOHCIIEKTOB, pedepaTos, 3cce, TOKIAI0B U 25
T.11.
Htoro 100

1.2 Meroauyeckue yka3aHus mo padore o0y4yawIIUXCsi BO BpeMsl NPOBeACHHUS
JeKI Ui

Jlexiusi kak opraHu3anuoHHas Gopma oOydeHHUs - 3TO 0co0asi KOHCTPYKIHS y4eOHOro
nporiecca. [IpernogaBarens Ha MPOTSHKEHUM BCETO YIEOHOTO 3aHATHS COOOIIAET HOBBIA YUCOHBIN
MmarepHuai, a oOydJaroliuecs ero akTHBHO BOCHpUHMMAarOT. braronaps Tomy, 4To MarepHai
U3JIaraeTcsi KOHIEHTPUPOBAHHO, B IOTUYECKH BbIJIEpKaHHOU (popme, JeKus sBiseTcs Hauboliee
HKOHOMHYHBIM CIIOCOOOM Tepeiaun yueOHOM nH(popMalHH.

Paboueit mporpammoit no nucuuiuinHe «Poccusi — MOM TOPU3OHTHEI) NMPEAYCMOTPEHBI
CJIEIYIOIINE BUBI JEKIIUN:

- akTHBHBbIE (POPMBI JIEKLIUN: HH(OPMALIMOHHAS JIEKLIUS; JEKIUS -BU3YyaIU3alusl.

MeTonomornyeckoe 3HA4YEHHE JIEKIUU COCTOMT B TOM, UYTO B HEW pPACKPBIBAIOTCS
dbyHIaMEHTaJIbHBIE TEOPETUYECKUE OCHOBBI 00IIe00pa3oBaTeIbHON Y4YeOHOW NUCIUILIMHBI
(TMCUMITIMHBI, MEXAUCUUIUIMHAPHOTO Kypca) M HaydHble METOJbl, C IOMOIIBIO KOTOPBIX
AHAIM3UPYIOTCS SBJICHUS. B 11€710M MOXKHO cKa3aTh, 4TO JIEKIIUH Kak (opMe U MeToay o0ydeHus
IOPUCYLIM TPU OCHOBHBIE IE€Jarornyeckue (GpyHKIUHN, KOTOPbIE OMPEEIAIOT €€ BO3MOXKHOCTU U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: T03HaBaTellbHasl, pa3BUBAIOLIasi U OpraHU3YIOIIasl.

[To3naBarenbHass (YHKUUS BBIpa)KaeTcs B MOHUMAHUU CIYyHIATEIsIMU OCHOB Y4eOHOMH
JTUCIUIUIMHBI, HAyYHO 0OOCHOBAHHBIX MyTEW pellleHus] MPAKTHUECKUX 3aaad. Jlekuus mpusBaHa
JaTh UM B3aHMMOCBSI3aHHOE, J10Ka3aTE€JIbHOE M OTYETIMBOE INPEACTABIECHUE O CaMbIX CIOYKHBIX
MOMEHTax B NPAKTHYECKOM AEsITeNbHOCTU CHEUaINCTOB. VIMEHHO 3TO, a He 3allOMHUHaHue
KXKIO0T0 CJI0Ba MU UG PHI, TPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B TTO3HABATEIILHON
GyHKIHH.

Kpome Toro, cienyer moOMHUTh, YTO TO3HABATENIbHAS (DYHKLMS BCAKOM JIEKIIMM CBA3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHON peyH CaMbl€ CIOXHBIE BOIPOCHI Pa3bsICHUTh U MOHATH JIETUE,
4YeM TOr'Zla, KOrzla OHU M3J10KEHBI MIMCbMEHHO. 3HAYUT OJHO U3 OCHOBHBIX JOCTOMHCTB JIEKIIUU —
3TO mepenaya ydyeOHOro marepuana He O€33ByYHBIMH CTPOKaMH TEKCTa, a KOHKPETHBIM
YeJI0BEKOM — IIPENOAABATEIIEM.

Jlexumst AOCTUTAET 1EIH, €CIM TIOMHMO COOOIICHHS HWH(OpMAIMd OHa BBITIOJHSET
pa3BUBAIOIILYIO (YHKIIHIO, TO €CTh 0 COJIEPKaHUIO U (popMe OHAa OPUEHTHPOBaHA HE HA MaMsITh,



4

a Ha MBIIUIEHUE 00y4aeMbIX, MPU3BaHA HE TOJBKO MPEMOJHECTH UM 3HAHUSA, HO U HAYYUTh UX
CaMOCTOSITEJIbHO MBICIUTh. VIMEHHO Takue NMPEeANOChUIKM COIEPKUT JIEKLHUs, [TOJrOTOBICHHAs
Ha BBICOKOM TNPO(ECCHOHATBHOM ypOBHE. B MOBCEIHEBHOM M MHTEHCHBHOM YIPaKHEHHH B
HaY4YHOM MBIIUIEHUH U 3aKJII0YAETCs IJ1aBHAs LIEHHOCTb JIEKIHH.

CnenoBatenbHO, pa3BuBaromias (QYHKIHUS JIGKIMA HAXOAUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPaHHOIO U COCTAaBJIEHHOI'O COJEPKaHMsI JIEKLIUU U METOAMKH €ro M3JI0KEHUS.
JlornuHoe, noka3aTenbHOE pacnojiokeHue wmarepuana, CTpemiieHue JIEKTOpa HEe IHPOCTO
U3JI0KUTh TOJble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepuall, A0Ka3aTh €ro HCTUHHOCTb,
IPUBECTH K OOOCHOBAaHHBIM BBIBOJAAM, HAy4YUTh CIIyIIaTeled AyMaTh, HCKATh OTBETHl Ha
BO3HMKAIOIIME BOIPOCHI U paccMaTpuBaTh MPHUEMBI TAKOI'O MOMCKA — BCE 3TO OTJIMYUTEIIbHBIE
YepTHI JICKIIUH, BBITOJHSIONIEH B TIOJTHOW MEpE Pa3BUBAIOIIYIO () YHKITHIO.

Opranusyromas (QyHKIMS JEKIUHU [IpeyCMaTpUBAeT, B MEPBYIO OYepelb, YIpaBICHUE
CaMOCTOSITENIbHOW paboTOM, Kak B MpOILECcCe JIEKIMH, TaK M BO BHEAYAHTOPHOE BpeMs. OTa
(GyHKLUS CO3HATEIbHO YCHJIMBACTCSA MPOBEICHUEM MPAKTUYECKUX 3aHATHH. B maHHOM ciyuae
JEKTOP PEKOMEHIYET JIUTepaTypy, oOpamiaeT BHUMaHUE CIIyIIaTesieil Ha TO, YTO HEOOXOAMMO
U3Yy4UTh U C 4YeM CONOCTaBUTh. [loslyueHHbIE B XOJ€ JEKIHMH BBIBOABI M PE3YJIbTaThl CIIyKaT
OCHOBOH TPU CAMOCTOSITETILHON MPopaboTKe PeKOMEH/I0BAaHHOM JIUTEPATyPHI.

Caymanue M 3amMch JIEKIMH — CIIOKHBIA BUJ ayIUTOpHOM paboTel. BHumarenbHOe
CIIyIIaHME€ M KOHCHEKTUPOBAHME JIEKIMH MpPEanojiaraéT HMHTEHCUBHYIO YMCTBEHHYIO
JesITenbHOCTh oOydarouierocs. KpaTkue 3amucu JeKIuil, UX KOHCHEKTHPOBAHUE I[OMOIaeT
yCBOUTH yueOHbIH MaTepuan. KOHCHEKT SBJISEeTCs IMOJIE3HBIM TOIZA, KOTJa 3alhcaHO camoe
CYIIECTBEHHOE, OCHOBHOE U C/IE€JaHO 3TO caMUM oOyuwaromumcs. He Hajjo cTpeMuThbes 3anucarh
JIOCTIOBHO BCHO JIEKIMIO. KOHCHEKT JIEKIMHU JIydlle MOApAa3JesiTh Ha IMYHKTHI, maparpadsl,
co0uIr01asi KPaCHYIO CTPOKY. DTOMY B 0OJIbILION cTeneHu OyayT CIOCOOCTBOBAThH MyHKTHI IJIaHA
JIEKLUH, IPEJUIOKEHHBIE MTpenogaBaTensiM. [IpuHiunuansaeie MecTa, onpeaeneHus, Gopmysl U
Jpyroe cienyeT CONMpOBOXKAATh 3aMEUAHUSIMH «BaXHO», «OCO00 BayKHOY», «XOPOIIO 3alIOMHUTH
U T.I. MOXKHO AenaTh 3TO U C MOMOIIBIO Pa3HOLIBETHBIX MapkepoB mwin pydek. LlenecooOpaszno
pa3paboTaTb COOCTBEHHYIO «MapKorpaduio» (3Haukv, CHUMBOJIbI), COKpamieHus cioB. He
JUIIHUM OyJeT W HU3ydeHHe OCHOB cTeHorpaduu. PaboTast Haj KOHCIIEKTOM JIEKIUH, BCeraa
HE00XO0/IMMO HCIOJIb30BaTh HE TOJIBKO YUEOHMK, HO U TY JIUTEPATYpy, KOTOPYIO AONOIHUTEIBHO
pexkoMeH0Ban JIeKTop. VIMEHHO Takas cepbhe3Has, KpomoTiuBas padoTa C JIEKIMOHHBIM
MaTepHaJIoM MO3BOJIMT IITyOOKO OBJIa/leTh 3HAHUSAMHU.

['maBHOe B mepuoa MOATOTOBKM K JIEKIMOHHBIM 3aHSATHSIM — HAy4UThCS METOAaM
CaMOCTOSITENIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENbHO Pa3BUBaTh CBOM TBOPUYECKHE CLIOCOOHOCTH
U OBJIaJIeBaTh HAaBBIKAMU TBOpUYECKON paloThl. Jljii 3TOro HEoOXOJUMO CTPOro COOJIIOAATh
JUCUMIUIMH. YeTkoe IUTaHUpOBaHHE CBOEro pabouero BpeMEHM M OTAbIXa SBJISETCA
HEOOXOJUMBIM YCIOBUEM JUIsl YCIEIIHONW CaMOCTOSATENbHOM palboThl. ExkenHeBHOU yueOHOM
pabote obOyuaroemycst cieayer yaensiTb 9—10 gyacoB cBOEro BpeMeHHM, T.€. MPHU HIECTH Yacax
ayJIUTOPHBIX 3aHATUN CAaMOCTOSTEIbHON paboTe HEOOX0AMMO OTBOAUTH 3—4 Haca.

Kaxnomy oOydaromemycsi CleyeT COCTaBIATh €KEHEIENbHbIM U CeMECTPOBBIN IJIaHbI
paboThl, a Takke IJIaH Ha KaxIbld paboumii neHb. Beernma Hajgo pacmpenensts paboTy Ha
3aBTpAIIHUM JIeHb. B KOHIle KaX/10T0 JTHS 11eJIeco00pa3Ho MOJABOAUTHh UTOT pabOThI: TIIATEIHHO
IPOBEPUTH, BCE JIM BBIIOJHEHO M0 HAMEUYEHHOMY IIIaHy, HE OBLJIO JIM KaKUX-TH00 OTCTYIUICHUH,
a ecnu ObUIM, MO KakoW MpHYMHE 3TO MIpou3onuio. HyXHO ocCylecTBIsSTH CaMOKOHTPOIIb,
KOTODPBII SBJISIETCS HEOOXOAWMBIM YCIOBHEM YCHelmHoi yueObl. Eciau 4ro-To ocTanoch
HEBBIIIOJTHCHHBIM, HGO6XO}II/IMO H3BICKATb BpPEMA JId 3aBCPIICHUSA 9TOH YacTH pa6OTBI, HE
yMeHbIIasg 00beMa HeIeTbHOTO TUIaHa.



2 MeTtoanueckue yKa3aHHs JJIsi 00y4aromMXcs MO MOATOTOBKE K NMPAKTUYECKHM
3AHATHAM

[IpakTHyeckoe 3aHATHE - OJIHA M3 OCHOBHBIX (JOPM OpraHU3aluy y4eOHOro mpoliecca,
MPEJICTABISIIONIAsE COOOM KOJUICKTUBHOE OOCYXKIEHHUE OOYYaIOIIUMUCS TEOPETUUYECKUX U
MPAKTUYECKHUX BOMPOCOB, PEHICHUE MPAKTUYCCKUX 3a/1a4 H T.JI.

OCHOBHOHM TENBIO MPAKTUYECKOTO 3aHATHS SBISICTCS MPOBEPKA TIIYOMHBI TOHUMAaHUS
00yJarOIUMCsl M3y4aeMOM TeMbI, YIeOHOr0 MaTepHaja U YMEHHUs HM3JI0KHTh €ro COACpKaHHe
SICHBIM M YETKUM SI3BIKOM, Pa3BUTHE CAMOCTOSATEIHHOTO MBIIIJICHHUS ¥ TBOPUYECKON aKTUBHOCTH Y
o0ydJaromerocs.

Ha mnpakTtudyeckux 3aHATUSX NPEINONAaraeTcs paccMaTpuBaTh Hamboliee BaKHBIC,
CYIIECTBEHHBIC, CIIOKHBIC BOIPOCHI, KOTOpbIC, KaK CBHJCTCIBCTBYET IPEIOIaBaTeIbCKas
MPAKTHKA, HAMOOJIee TPYIHO YCBAUBAIOTCS O0YJAFOIIIUMUCH.

[Tpu 5TOM TOTOBUTHCS K MPAKTUYESCKOMY 3aHSTHIO BCETa HY)KHO 3apaHee. [lonroroBka k
MPAKTUYECKOMY 3aHSTHIO BKIIFOYACT B CeOs CIeIyromIee:

- 00s13aTeIbHOE BBITIOJIHEHHUE MPETIOIaBaTEIIS U MOATOTOBKA K MPAKTHUECKOMY 3aHSTHIO;

- M3YYCHHE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIONIMX pAa3/eliOB Y4eOHWKA, Y4eOHOTO
0COOMS, COIePIKaHMSI PEKOMECH/IOBAaHHBIX HOPMATHBHBIX IMPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHU TEPMUHAMH (PEKOMECHIYSTCS MX BBIYUHTh);

- M3YYCHHUE JIOTIOJIHHUTEIBHOW JIMTEpaTyphl IO TEeMe 3aHATHs, Jejas IPU ITOM
HEOOXOIUMBIC BBIITUCKH, KOTOPHIC MOHAI00SATCS MIPH 0OCYKICHUHN HA MPAKTUYECKOM 3aHATHU U
pCIIIeHUH 33]1a4;

- GopmMyIUpOBaHHUE CBOCTO MHEHHSI 1O KaXKIOMY BOIPOCY U apryMEHTHPOBAHHOE €r0
000CHOBaHHE;

- 3allMCh BO3HHKIIHUX BO BPEMsI CaMOCTOSITCIILHON PabOThl ¢ y4eOHMKaMU M HAYIHOUN
JUTEPaTyphl BOIIPOCOB, YTOOBI 3aTEM Ha MPAKTHYECKOM 3aHSTHH MOJYIUTh HA HUX OTBETHI,

- oOparnieHne 3a KOHCYJbTAIlUEH K MPero/1aBaTeo.

Ha npakTudeckom 3aHATHH 00yYaroLuiics 3aKperiseT 3HaH!s, MOJy4YeHHbIE B IIpoliecce
JIEKIMOHHBIX M BHEAyIUTOPHBIX 3aHATHH, (GOpMUpYET yMEHHsS IO Yy4eOHOW IUCUUIUIMHE,
[IOJIy4aceT HaBbIKM YCTHOU PEYH, IPAKTUUECKOr0 PELICHUs Pa3InYHbIX 3a1a4.

2.1 MeToauuyecKkue YKa3aHud 110 HAMUCAHUIO KOHCIICKTOB

Koncnekr (ot mar. conspectus - 0030p) - MUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCNIEZIOBATEbHO  H3JI0)KEHO  COJep’KaHME  OCHOBHOTO  HMCTOYHUKAa  HMH(OpMaLUU.
KoHcnektupoBaTe — 3HAYUT NPUBOJUTH K HEKOEMY MOPSAIAKY CBEICHHS, NMOYEPIHYTHIE W3
opuruHaiga. B ocHOBe mpolecca JEKUT CHCTEMAaTU3alMs MPOYUTAHHOTO WM YCIBIIIAHHOTO.
3amucu MOTYT JelaTbCs Kak B BUJE TOYHBIX BBIJIEPXKEK, IIUTAT, Tak U B (opMe CBOOOIHOM
nojayu cMmbicia. MaHepa HamucaHHMsl KOHCIEKTa, Kak IpaBUio, OJM3Ka K CTUIIO
NIEPBOUCTOYHUKA.

Ecnu kKOHCHEKT cocTaBieH MpaBWIBHO, OH JIOJDKEH OTPaXKaTh JIOTUKY U CMBICIOBYIO
CBsI3b 3amuchbiBaeMoi MH(popMaruu. MM 3ampocTto MOXKHO BOCIONB30BaThCs 4epe3 HEKOTOpoe
KOJIMYECTBO BPEMEHM, a TAKXKE IPENOCTABUTh [UIsI NMPUMEHEHHUS KOMY-TO €IIE, IOCKOJIBKY
MIPOYTEHHUE IPaMOTHO 3a()MKCHUPOBAHHBIX IaHHBIX HUKOTJa HE BBI30BET 3aTPyAHEHUH.

B nporecce yueOb! min npu perieHNH Kakoi-To 3a1aun B o01emM oobeme nHpopManuu
BBIJIETISIIOT CaMO€ Ba)KHOE U HEeoOXoJIuMoe, TakuM 00pa3oM, yrnpollas OBJaJIeHHe MaTepraIoM.
B xopomio cienaHHBIX 3alUCAX MOXXHO C JIETKOCTbIO OOHApPYXHUTh CIELHATU3UPOBAHHYIO
TEPMHHOJIOTHIO, MIOHSATHO PACTOJIKOBAHHYIO M YETKO BBIIEJICHHYIO Ui 3allOMUHAHUS 3HAYEHUMN
pa3iauuHbIX ci0B. Mcnonp3ys 3aKOHCHEKTHPOBAHHBIE CBEIEHUS, JIETYE CO3/1aBaTh 3HAYMMbIE
TBOpYECKHE WM HayuyHble paboThl, pa3inyHble pedepaThl U CTAThHU.

HyxHO yMmeTh pa3znuyarh KOHCHEKThl M IPABUIBHO MCIOJIb30BaThb Ty KaTETOPHIO,
KOTOpas JIydlle BCEro MOAXOAUT JUIsl BHITOTHAEMOM paboThlI.
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IInan-xoncnexm. Taxkol BUA W3JIO0XKEHUs Ha Oymare co3jaeTcs Ha OCHOBE 3apaHee
COCTAaBJIGHHOI'O IUJJaHa MaTepuana, COCTOMT U3 ONPEIENCHHOIO KOJIMYEeCTBAa ITYHKTOB (C
3aroJIoBKaMHM) UM MOANYHKTOB. B mporecce KOHCHEKTHPOBAHMS KaXKIbl  3arojoBOK
PAaCKpBIBAETCS — JOIOJIHIETCS KOPOTKUM TEKCTOM, B KOHEUHOM MTOre IOJIY4aeTcsl CTPOMHBIN
IUTaH-KOHCHEKT. FIMEHHO Takoi BapHaHT OOJIbIIE BCETO MOAXOAUT JUIsl CPOUYHOM MOATOTOBKH K
nyOJIMYHOMY BBICTYIICHUIO MM ceMuHapy. EcTecTBeHHO, ueM mocieqoBatenabHee OyAeT IUIaH
(ero mMyHKTBI TOJKHBI MaKCUMAaJIbHO PACKpPbIBAaTh COAEPKAHME), TEM CBS3aHHEE U IIOJIHOLCHHEE
Oyzer Bam Jokiaja. CriequanucTbl peKOMEHIYIOT HallOJIHATh IUIAHOBBIM KOHCIEKT TOMETKAMH, B
KOTOpBIX OyIyT yKa3aHbl BCE MCIIOJIb3yEMbIE BAMHM MCTOYHHUKH, TaK KaK CO BPEMEHEM TPYIHO
BOCCTAHOBUTH X 110 MAMSATH.

Cxemamuyueckuil nian. ITa pa3sHOBUIHOCTh KOHCIIEKTA BBITJISAMT TAK: BCE IIYHKTHI IJIaHA
IPEJCTABJIECHbI B BUJIE BOIIPOCUTEIbHBIX MPEATIOKEHUH, HA KOTOPbIE HY)KHO JaTh OTBET. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKUE NMOMETKU (2—3 MpeasioKeHus) Moj KaXAbli IIYHKT BOIIpOCA.
Takolf KOHCHEKT OTpa)kaeT CTPYKTYpy M BHYTPEHHIOIO B3aHMMOCBSI3b BCEX CBEIEHUH U
CIIOCOOCTBYET XOpOILIeMY YCBOCHUIO HH(POPMAITUH.

Texcmyanvnvii koncnexkm. llogoOHas ¢opma H3JI0KEHUS HACBIIEHHEEe JAPYruxX H
COCTaBJISIETCSl U3 OTPBIBKOB M LIUTAT CaMOro MUCTOYHMKA. K TEeKCTyallbHOMY KOHCIIEKTY MOXKHO
JIETKO HPUCOEIUHUTH IUIaH, JIMOO HANOJIHUTH €ro Pa3IMYHbIMU Te3ucamMu M TepMuHamu. OH
Jy4llle BCEro MOJIXOIUT TE€M, KTO U3ydaeT HayKy WIU JIUTeparypy, IJie LUTaThl aBTOPOB BCETAa
BakHbl. O/IHAKO TaKOW KOHCIIEKT COCTaBUTh HenmpocTo. HyXHO ymeTb NpaBUIBHO OTIENATH
HanOoJiee 3HAYMMBIE LUTATHl TaKUM OOpa3oM, YTOOBI B UTOT€ OHM Jalld TPEICTABICHUE O
MaTepHase B LEJIOM.

Temamuueckuti  koHcnekm. Takoil cmoco0 3amuck  WHPOPMALUU  CYHIECTBEHHO
oTanyaercs ot Apyrux. CyTh ero — B OCBELIEHUH KaKOTO-HUOY/b ONPEAEICHHOTO BOIIPOCa; MIPH
TOM MCIIONB3YETCs HE OJIMH MCTOYHHUK, a HecKoyibko. CoJiep)kaHue KakJoro marepuana He
OoTpa)kaercs, Bellb LeJb HE B A3TOM. TeMaTHyecKUH KOHCIEKT IOMOraeT Jydylle Ipyrux
AHAIM3UPOBATh 33JJaHHYIO TEMY, PACKphIBaTh IOCTABJIECHHbBIE BOIPOCH U U3Yy4aTh UX C pPa3HBIX
cTopoH. OHako OyJbTe TOTOBBI K TOMY, YTO MPUAETCS nepepadoTaTh HEMANO JUTEpaTyphl AT
MOJIHOTHI U LEJIOCTHOCTU KapTUHBI, TOJIBKO B 3TOM Cilydae M3JI0kKeHHe OyaeT obiagaTh BCEMU
JIOCTOMHCTBAaMH.

C60600nbiti. DTOT BUJ KOHCIIEKTAa IpeIHA3Ha4YeH JUIsl Te€X, KTO yMEeT HCIOJIb30BaTh
Cpa3y HECKOJIbKO CITI0cCOO0B paboThl ¢ MaTepHaaoM. B HeM MoeT conepkaTbCsl 4TO YrOJJHO —
BBIMNCKY, [IUTATHI, [IJIJaH U MHOKECTBO Te3ucoB. Bam notpelyercs ymeHue ObICTpO U TAKOHUYHO
u3jaraTb COOCTBEHHYIO MBIC/Ib, pabOTaTh C IUIAHOM, aBTOPCKMMHU IuTatamu. CUUTaercs, uTo
1o100HOe (PUKCHUPOBAHKE CBEACHUH SABIIsIETCS HarboJee EeJIOCTHBIM U MOJTHOBECHBIM.

Texnuka cocmagneHusi Koncnekma.

HeoOxonuMo mpocMOTpeTh MaTepualn, BBISBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep,
MIOHSITb, CIIOXKEH JIU OH, COJEPIKUT JIN HE3HAKOMbIE TEPMUHBI;

CHOBa mpouyMTaTh TEKCT U TIIATEIBHO TMpOoaHAIM3UpOBaTh ero. Takas paborta ¢
MaTepUajoM JacT BO3MOXHOCTb OTHEJINUTh TIJIABHOE OT BTOPOCTENEHHOrO, pPa3deinuTh
UH(OPMALIMIO Ha COCTABJISIOIINE YACTH, PACIIOIO0KHUTD €€ B HY>KHOM TOPSIJIKE.

OO0603HaYUTh OCHOBHBIE MBICIM TEKCTa, OHM Ha3bIBAIOTCS Te3ucamMu. WX MOXKHO
3aMMChIBAaTh KaK YIOAHO - IIUTaTaMU (B ciy4yae, eCIM HY>KHO Iepe/iaTh aBTOPCKYIO MBICIIb) JINOO
CBOMM COOCTBEHHBIM CIIOCOOOM.

IIpu koncnexmuposeanuu Jnexkyuii PEKOMEHAYETCS TNPUICPKUBATHCS  CIEAYIOLIUX
OCHOBHBIX IIPAaBUII:

1. He HaumHaTh 3amuchbiBaTh MaTepual C IMEPBBIX CJIOB NpeNoiaBaTels, CHayala
HE0OXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U ITOCTApaThCsl MOHSATH €€.

2. IlpuctynaTe K 3amMcH HYKHO B TOT MOMEHT, KOTJa IPENOJaBaTesb, 3aKaHUMBas
U3JI0’KEHUE OJJTHOM MBICIIH, HAUMHAET €€ KOMMEHTHPOBATh.

3. B KoHcmekTe 00s3aTeIbHO BBIACISAIOTCS OTAeIbHbIE 4YacTu. HeoOxomaumo
pa3rpaHUYMBaTh 3arojIOBKM, IO/A3aroJIOBKH, BBIBOJABI, 000COONISATH OJHY TeMYy OT JIPYIoOM.
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Brinenenue MOXHO JenaTh MOAYEPKUBAHUEM, IPYTUM LIBETOM (TOJIBKO HE CIEAYET MPEeBpaIlaTh
TEKCT B IECTpble KapTUHKH). PexkoMmeHayeTcs nenaTh OTCTYIBI JJig 00O3HAueHUs ab3aleB U
IIYHKTOB IIJIaHa, MPOOENbHbIE CTPOKU AJIs OTIENEHHUS OJHON MBICIHM OT JPYroi, HyMepauulo.
Ecnu onpenenenus, Gpopmynbl, mpaBuiia, 3aKOHbI B TEKCTE MOXKHO cliejaTh 00jiee 3aMETHBIMU,
UX 3aKJII0YAI0T B PAMKY.

4. 3anucu HYXKHO CO37aBaThb C HCIOJb30BAaHUEM MPUHATHIX YCIOBHBIX OOO3HAYCHHIA.
Koncnektupysi, 00s13aTelIbHO HEOOXOIUMO YIOTPEOIIATh pa3HOOOpa3HbIE 3HAKU (MX Ha3BIBAIOT
CUTHAJIBHBIMU). DTO MOTYT OBITH YKa3aTead M HaIPaBIISIIOIIME CTPEJIKU, BOCKIHMIATEIbHBIE U
BONIPOCHUTEIIbHBIC 3HAKH, codeTanusi PS (mocnecnosue) u NB (oOparuts BHUManue). Hanpumep,
CIIOBO «CJIEIOBATEIIbHO» BBl MOXETe OO0O03HAUUTh MaTeMmarthyeckoil crpenkod =>. Korna
BBIpa0OTaeTCsl CBOM COOCTBEHHBIN 3HAKOBBIM HAOOp, CO3/1aBaTh KOHCICKT, a MOCIE U H3y4aTh
ero OyJer mpoiie u ObIcTpee.

He nyxHO 3a0bBaTh 00 a00peBHaTypax (COKpAIICHHBIX CJIOBAxX), 3HAKAX PaBEHCTBA W
HEPAaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bbonbiiyro monb3y Ui co3/laHusl MPaBUIBHOTO KOHCIEKTa JAl0T cokpaieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAallleHHWe THMa «I-Thb» (IyMaTh) M MOAOOHBIE UM HCIIOIb30BATh HE
CIIEZIyeT, TaK KaK BIOCJIEICTBHH OOJBIIOEC KOJWYECTBO BPEMEHU YXOIHWT Ha pacmu@poBKy, a
YTeHHE KOHCIIEKTa HE JOJDKHO MPEPHIBATHCS MOCTOPOHHUMH JIEHCTBUSMHU U Pa3MBIILICHUSMU.
Jlyume Bcero pa3paboTaTh COOCTBEHHYIO CHCTEMY COKpalleHHd u 0003HayaTh UMH BO BCEX
3aMucax OJHM U Te€ ke cioBa (M He yTo mHoe). Hampumep, cokparienue «r-tb» OyaeT Bceraa u
BE3JI€ CIIOBOM «T'OBOPUTHY, a OosbIas OykBa «P» — cioBom «paboTay.

5. HyxHo n30erath CI0KHBIX U JIJTMHHBIX PACCYXKICHUM.

6. Ilpy  KOHCHEKTMpOBAaHMM  JIy4llle  I[I0JIb30BATHCA  IIOBECTBOBATEIbHBIMU
MPEUIOKEHUSIMH, HM30eraTh CaMOCTOSITENbHBIX BOIPOCOB. BOMpOChl yMECTHBI Ha MOJSAX
KOHCIIEKTA.

7. He HyxHO cTapaThcs 3aUKCHPOBATh MaTepHall JOCIOBHO, IIPH 3TOM YacTO TEePSETCs
[JIaBHAs MBbIC/Ib, K TOMY € TaKyl0 3aluCh TPYJHO BeCTH. BTopocTeneHHble cioBa HYXHO
oTOpachIBaTh, 0€3 KOTOPHIX TJIaBHASI MBICIb HE TEPSETCS.

8. Eciiu B JileK1IMM BCTpeYaroTCsl HEMOHATHBIE TEPMUHBI, MO)KHO OCTaBUTh MECTO, a MOCJe
3aHATUN YTOYHUTH UX 3HAUEHHUE Yy MTPENO1aBaTels.

2.2 MeToanueckne yKa3aHus o HanucaHuio pegepara

Pedepar sBnsercs MHAUBUAYaJbHOH CAMOCTOSITENIBHO  BBIMOJHEHHOH — paboToit
00ydJaromerocs.

Temy pedepata oOyvaromuiics BBIOMpAaeT M3 TEpedHs TEM, PEKOMEHIYEMbIX
npernojaaBaresieM, B POH/IE OLIEHOUHBIX CPEJCTB.

Pedepar, kak npaBuiio, JOJKEH COEPKaTh CIAETYIOINE CTPYKTYPHBIE 3JI€MEHTHI:

TuTynpHBIN THCT

Conepxanue

Beenenue

OcHoBHas yacThb

3akinro4eHne

Crnucok UCHOIb30BaHHBIX HICTOYHHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH).

[IpumepHBbIit 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HanmenoBanwme vacreii pedepara KonmdecTBo cTpanuin
TutynbHbIN JIUCT 1
Coneprxanne (C yKa3aHHEM CTPAHUII) 1
Beenenue 2
OcHOBHas 4acTh 15-20
3aKiIroueHne 1-2
CHucoK UCIOIB30BAHHBIX HCTOYHHUKOB 1-2
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HanmenoBanue vacteii pedepara KonnuecTBo cTpanun
[Tpunoxenus be3 orpannyenuii

B conmepxanum mpUBOIATCS HAWMEHOBAaHUS CTPYKTYPHBIX dYacTeil pedepara, riaB H
naparpaoB e€ro OCHOBHOM 4YacTH C yKa3aHHEM HOMepa CTPaHHUIbl, ¢ KOTOPOH HauWHaeTCs
COOTBETCTBYIOIIAs YacTb, I1aBa, nmaparpad.

Bo BBegenuu gaercs oOuias xapakTepucTuka pedepara: 000CHOBBIBAE€TCA aKTyalbHOCTb
BBIODAHHOW TEMBI; OIpenessseTcsl Ieflb paboThl W 3a1aud, MOJUICKAIIUEe PEIICHHI0 aus eé
JMOCTHIKEHUS; OMNMCHIBAIOTCA OOBEKT M TpeaMeT UccleoBaHus, HHQOpMalloHHas 0a3a
UCCIIEIOBaHMS, a TAKXKE KPATKO XapaKTepU3yeTcs CTPYKTypa pedepara 1o riaaBam.

OcHoBHasi 4YacTb JOJDKHA COJIEp)KaTh Marepuai, HEOOXOAUMBIA JJsi JTOCTHXKEHUS
MIOCTABJICHHOM IEJIM U 33/1a4, PelIaeMbIX B IIpoIiecce BRIMOTHEHHS pedepaTta. OHa BKIIOUaeT 2-3
[JIaBbl, KaXkJas M3 KOTOPBIX, B CBOIO ouepenb, AenutTcs Ha 2-3 maparpada. CoxeprkaHue
OCHOBHOMI 4acTH JIOJDKHO TOYHO COOTBETCTBOBATh TEME IIPOEKTA U IMOJIHOCTHIO €€ pacKpbIBATh.
['maBel u maparpadsl pedepata JOMKHBI PACKPHIBATH OMHMCAHWE PEHICHHUS MOCTABICHHBIX BO
BBeJleHUU 3anad. [losromy 3aroioBku T1aB u maparpadoB, Kak MPaBWIO, JOJKHBI
COOTBETCTBOBATh IO CBOCH CyTH (opMyaupoBKam 3amad pedepara. 3aronoBka «OCHOBHas
4acTb» B cOJiepKaHuu pedepara ObITh HE JOIKHO.

['maBbI OCHOBHOU YacTh pedepara MOTYT HOCHTHh TEOPETUICCKHUI, METOMOJIOTHUSCKUN U
AHATUTUYECKUHN XapakTep.

OOs3atenbHBIM Ui pedepara SIBISETCS JIOTHUECKAsh CBSI3b MEXKAY TIJIaBaMU H
MoCIeI0BaTeIbHOE Pa3BUTHE OCHOBHOM T€MbI Ha MPOTSHXKEHUU BCEil pabOThI, CaMOCTOSATEIHHOE
U3JIO)KEHUE MaTepuana, apryMEHTHPOBAaHHOCTb BbIBOJIOB. Takke 00s3aTelbHBIM SBISETCS
HaJIM4Yue B OCHOBHOM YacTu pedeparta CChbUIOK Ha UCTIOIb30BaHHBIE HCTOUYHUKU.

N3noxkeHne HEO0OXOOUMO BECTH OT TpeThero Juia («ABTOp TOJIaraer...») JOo
MCIIOJIb30BaTh OE3NMUYHbIE KOHCTPYKIUU U HEOIpeIelIeHHO-THUHbIe peioxenns («Ha Bropom
JTane MCCIEAYITCS CIEAyolue MoAXoabl...», «lIpoBeneHHOE HCCIeO0BaHUE TO3BOJIUIO
JI0OKa3aTh...» U T.IL.).

B 3akniroueHnH JOTrMYecKH MOCIEI0BaTEbHO M3JIaratoTCsl BBIBOJIbI, K KOTOPBIM IIPUILEIN
CTYAEHT B pe3yJibTaTe BBIOJHEHUs pedepaTa. 3aKIrOueHHe J0JKHO KPaTKO XapaKTepHU30BaTh
pelIeHre BcexX MOCTaBICHHbBIX BO BBEACHHUHM 3a/1a4 U TOCTHKEHHE L€ pedepara.

Crnucok MCIOJIb30BaHHBIX UCTOYHHUKOB SIBJISIETCSI COCTABHOM 4acThI0 pabOThI U OTpaXkaeT
CTENEeHb HM3YyYEHHOCTH paccMaTpuBaeMoil mnpoOsiembl. KonnuecTBO HMCTOYHHMKOB B CIHCKE
OTpesieNsIeTcsl CTYJAEHTOM CaMOCTOSITeNIbHO, Ul pedepaTa uX PEeKOMEHyeMoe KOJUYECTBO OT
10 no 20. Ilpu 3TOM B cniMcke 0053aTeIbHO JODKHBI MPUCYTCTBOBATh UCTOYHUKH, U3JaHHbBIE B
HocJeIHUe 5 JIeT, a TakKe HbIHE JEeHCTBYIOIINE HOPMATUBHO-TIPABOBBIE aKThI, PEryJUpYyIOIINe
OTHOLIEHHUSI, paccMaTpUBaeMble B pedepare.

B npunoxeHus ciexyer OTHOCHUTh BCIOMOTATENbHBIH MaTepuan, KOTOpPBIA MpU
BKJIIOUEHUU B OCHOBHYIO 4acThb pabOTHI 3arpOMOXKJAeT TEKCT (TabJuIbl BCIOMOIaTEIbHBIX
JAHHBIX, HHCTPYKIH, METOAUKH, (POPMBI TJOKYMEHTOB U T.II.).

2.3 MeToanueckne ykazanus no opopmiennio pegepara
2.3.1 O¢gopmiieHne TEKCTOBOI YacTH

[Tpu opopmiennn TekcToBoOM YacT padoTsl uctonszyercss OCT 7.32-2017.

Pabora momxkHa OBITH BBIMTOIHEHA MEYATHBIM CIIOCOOOM C HMCIIOJIb30BAHUEM KOMIIBIOTEPA
Y TIPUHTEPA HA OJTHOM CTOpOHE JucTa 0enmoi Oymaru ogHoTo copta dopmara A4 (210 x 297 mm)
4yepe3 nosirtopa uHTepBasna U pasmepom mpudra Nimes New Roman 14 nyukros. [TomyxupHsiii
mpudT TPUMEHSIOT TOJBKO JJIs 3arojIOBKOB pa3[elioB M MOAPA3/eoB, 3arojlOBKOB
CTPYKTYPHBIX 3JIeMEHTOB. [ToayXupHBIi MPUPT B TeKCTe PAOOTHI HE MPUMEHSETCS.

Crpanutipl pabOTHI JOJDKHBI MMETh CICAYIOIIUE IMOJs: mpaBoe — 15 mwm, aeBoe — 30 MM,
BepxHee W HmkHee — 20 MM. AOG3aIHBIA OTCTYI JOJDKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY U



paBeH mstu 3HakaMm (1,25 cm).

Bce ctpanuipl paboOThI, BKITIOYAS MPUIOKEHHS, HyMEPYIOTCS [0 TOPSAAKY 03 MPOIyCKOB U
noBTopeHui. [lepBoil cTpaHuLeld CUUTAETCSl TUTYJIBHBIN JIUCT, HA KOTOPOM HyMepauusi CTpaHUI] He
CTaBUTCSI, Ha CIIEAYIOLIEH cTpaHuile cTaBUTCs udpa «2» u 1.1.

[TopsakoBEIif HOMEp CTpaHUIIBI MIEYATAIOT B LIEHTPE HUKHEH YacTH CTPAHULBI €3 TOUKH.

OO6o3HaueHHs eUHUI] PU3NICCKUX BEIUYUH B TEKCTE PAOOTHI NPUBOJAUTH B COOTBETCTBUH C
I'OCT 8.417-2002. CokpallieHre PyCCKHX CJIOB M CIOBOCOYETAHHUH B TEKCTE PAaOOTHI MPUBOIHUTH B
cootBercTBum ¢ 'OCT 7.12-93.

2.3.2 O¢gopmiieHne coepkaHus, 3ar0JI0BKOB

CopnepxaHue BKIIOYAET BBEJCHHE, HAaUMEHOBAHME BCEX pa3leioB, INOAPa3JelioB,
3aKJIIOYEHHE, CIHMCOK MCIOJIb30BAHHBIX MCTOYHMKOB M HAMMEHOBAHMS TPUIIOKEHUH C
yKa3aHHEeM HOMEpPOB CTPaHUIl, C KOTOPHIX HAYMHAIOTCA ITH BJIEMEHTBhl padoThl (MpPH UX
HaJIUYUH).

Kaxnyro 3anuch conepkanus oQopMIISIFOT KaK OTAENbHBIN a03all, BBIPOBHEHHBIH BIIEBO.
Homepa crpanuny yka3plBalOT BBIPOBHEHHBIMH IIO IIPAaBOMY Kpar MOJsS M COEIUHSAIOT C
HAaMMEHOBAHHMEM CTPYKTYPHOIO 3JIEMEHTA, pa3/ielia Wiu Noapasjiesa NoCPeACTBOM OTTOUHS.

3arojIOBKM B COJEpKAHUU JOJKHBI TOYHO IOBTOPSATH 3arojloBku B Tekcre. He
JOTIyCKaeTcsl COKpaIaTh UK MIPUBOIUTD 3ar0JIOBKHU B Ipyroi (opMynupoBke.

O06o03HaueHUs MOIPA3IEIOB MPUBOAT MOCe ab3alHOrO OTCTYIA, PABHOTO ABYM 3HAKaM
(0,5 cm), oTHOCHTENIBHO 0003HAYCHHMS Pa3/IeIIOB.

[Ipn HEOOXOAMMOCTH NPOAOKEHHE 3alMCHU 3arojioBKa pasjiena WK Iojpasjesa Ha
BTOpOIl (TOCTenyroIIeif) CTpOKe BHITIONHSIOT, HAYMHASI OT YPOBHS Hauaja 3TOrO 3arojoBKa Ha
IIEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThl «COHEPXAHUEY,
«BBEJJEHUE, «3AKJIIOYEHUEY, « CITMCOK UCITIOJIb30BAHHbBIX UCTOYHHUKOBY,
«ITPNJIOXKEHUE» cneayer pacnonarath B cepeiMHE CTPOKHU 0€3 TOYKH B KOHIIE U MeYaTaTh
NPONUCHBIMU OyKBaMHU, He mogdepkuBasi. Kaxaplil CTpyKTypHBIM 3JIEMEHT U KaXKAbIH pa3zen
OCHOBHOHM 4acTH pa0OThl HAUYMHAIOT C HOBOM cTpaHUIbl. CTPYKTypHBIE 3JI€MEHThl pabOThHI
BBIJENAIOTCS MOy XKUpHBIM mpudTom, Hannpumep COAEP)KAHUE.

3aroJOoBKM pa3JesioB M IMOAPA3/eoB OCHOBHOM yacTh palOOoThI CleAyeT HAaYMHATH C
a03aI{HOro0 OTCTYIA M pa3MeIarh Mociie MOPSIKOBOr0O HOMEpa, revyaTarb ¢ MPONUCHON OYKBBI,
HOJYXHUPHBIM HIpU(PTOM, HE MOAUEPKHUBATh, O0€3 TOUKH B KOHIIE. [lepeHoc coB B 3arojioBke He
nonyckaercs. Eciy 3aroioBok COCTOUT U3 JIBYX MPEJIOKEHUM, UX pa3AeisiioT TOYKOH.

PaccrosiHue MexIy 3arojloBKaMHM M TE€KCTOM JOJIKHO OBITh PaBHO TPEM HHTEpBaJIaM
(30 iit). PaccTostnue Mexay 3arojioBKkamu — ABa uHtepsana (20 or).

Pasnensl M moapasgensl JIOJDKHBI HMMETh IMOPSJIKOBBIE HOMEpPa, 0003HaUYEHHbIE
apabckumu nudpamu 6e€3 TOUKU U 3amnucaHHble ¢ ab3anHoro orcrymna. [logpasnenbl 10IKHBI
MMETh HYMEPALUIO B MpeJesiax KakIOoro pasjesia. HOMep Nojpasjena COCTOMT U3 HOMepa
paszena v rnoapasena, pa3faeaeHHbIX TOYKOM.

2.3.3 O¢gopmiienne HiLTIOCTPALMIA

WnnrocTpaTuBHBIM  MaTepuan JOJDKEH ObITh IpejacTaBieH pHUcyHKamu. Koauuectso
WIIIOCTPALUi TOJKHO OBITh 1OCTATOYHBIM JUIsl IIOSICHEHUH U3]1araeMoro TeKCTa.

Wnnroctpanuu ciiegyeT pacrojiaraTb HENOCPEICTBEHHO IOCIE TEKCTa, B KOTOPOM OHH
YIIOMMHAIOTCS BIIEPBBIE, WM Ha CJIEIYIOLIEH CTpaHHLIEe, a IPU HEOOXOJUMOCTH B NIPHIIOKEHUU.

Wnmroctpanyu, 3a HUCKIIOUEHMEM WUIIOCTPALUI MPUIOXKEHUH, CleJyeT HyMepoBaTh
apabckumu nmdpaMu CKBO3HON HyMmepalueld Wid B Ipenenax paszaena, Hanpumep: «Pucynok 2.3»
(TpeTHii pUCYHOK BTOPOTO pa3zien).

IIpu ccpulkax Ha WUTIOCTPALUMH CIIEAYyeT MUCATh «...B COOTBETCTBHUHM C PUCYHKOM 2» TpPH
CKBO3HOW HyMepaIly U «...B COOTBETCTBUU C PUCYHKOM 1.2)» mpu Hymepalu B npezenax pasaena.

I/IJ'IJ'IIOCTpaIII/II/I JOJKHBI HMETh HAHMMCHOBAHHE U, CCIIU HGO6XOILI/IMO, IIOACHUTCIIBHBIC
naHHbIe (TTOAPUCYHOUHBIN TekcT). CiioBO «PUCYHOK», €ro HOMEpP M 4epe3 TUPE HauMEHOBAHUE
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MOMEIIAIOT TIOCTIE MOSCHUTENBHBIX JaHHBIX U PACTIONAraoT B IEHTPE MOl PUCYHKOM 0€3 TOUKHU B
KoHIIE (puc.1).

YnpasneHue MateprualaMu YnpaBneHue pacrpeaeicHueM
(cHabxeHHe) (cOBIT)
MpomexyToyHoe
3BEHO
|
Coipee, 3anacl
3anyacTy, -
nonydab- Hesasep- FoToBas
pUKaTbl, npoayKuma
LWeHHoe
yNaKoBOY- (
npou3Bo cKna
Hble P A A MoTpebutenm
-CTBO npeanpuatua) [N
MmaTepuanbl N
loToBan
NMpomexkyTouHoe
3BEHO
JlorncTtnka mapkeTuHra -

Pucynoxk 1 — IIpuHIUIBI TOTMCTUYECKON CUCTEMBI
Pucynok 1 — IIpumep odopmiieHus pucyHKa

Ecnmu HanMeHOBaHWE pHCYHKa COCTOMT W3 HECKOJBKHUX CTPOK, TO €ro Cieayer
3alMChIBaTh Y€pe3 OJMWH MEXKCTpOUYHBbIH HHTepBaj. HammeHoBaHHE pHCYyHKa MPHUBOIAT C
nponucHoi OykBEI. [IepeHoc c10B B HAMMEHOBaHUH IrpadUIecKOro MaTepuaia He TOIMyCKaeTCsl.

Mexy HaMMEHOBaHUEM MJUTIOCTPALUU U TEKCTOM paboThl TOJKHO OBITh OCTABJIEHO HE
MEHee OJIHOW CBOOOITHOM CTPOKH.

WnmocTpanuy, KOTOpble 3aHMMAlOT o00beM Oosee OJHOW CTpaHMIbI, CleqyeT
pacmoJsaratb B IpUJIOKCHHUAX.

WnmocTpaniuy KaxJ0ro MpUIoKeHUs 0003HA4YaloT OT/ENbHOM Hymepalueid apaOCKuMu
nugpamu ¢ qobasieHneM nepen nuppoi odoznadenue npuioxenus. Hanpumep, Pucynok A.3.

2.3.4 TlocTpoenue Tad ML

udposoit MaTtepuan, kak nmpaBuiio, opopmMistoT B Bue Tabmuil. Tabnuiia coaepKutT Tpu
BUJIa 3aTOJIOBKOB: OOIIMIA, BepXHUE U OOKOBBIe. OOIINIT 3ar0JI0BOK OTpa)KaeT CoJiepKaHue BCer
TabiuIbl (K KaKOMy MECTy U BPEMEHHM OHa OTHOCHUTCS), paclioyiaraercsl HajJl €€ MakeToM U
SBIISIETCS BHEIIHUM 3aroJIOBKOM. BepXHue 3aroyioBKM XapaKTepH3yloT cojepxaHue rpad, a
OokoBble — cTpoK. OHM SIBISIOTCS BHYTPEHHHMHM 3arojioBkamu. Tabnuua odopmiisiercs B
COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue crnemyer momemniaTh Haj TaOnwiei cieBa, 0e3 ab3alfHOrO OTCTyIa B
cienytomieMm ¢opmare: Tabnmuua Homep Tabmuuel - HaumenoBanue tabmunpsl. HaumenoBanue
TaOJIMLBI TPUBOJAAT C IPOMUCHON OYKBBI O€3 TOUKHU B KOHIIE.

Ecnmu HanMeHoBaHue TaONMIl 3aHMMaeT JIBE CTPOKM M Ooyiee, TO €ro Ccieayer
3aMKChIBaTh Yepe3 OJUH MEKCTPOUHBIN HHTEPBa.

Tabnumy cnenyer pacnoiaratb B paboTe HEOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM OHa
YIIOMUHAETCS BIEPBbIE, MIIM Ha CIEAYIOLIEH CTpaHUIIE.
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[Tocne TabauIBl JOMKHO OBITH OCTaBICHO HE MEHEE OJTHOM CBOOOTHOM CTPOKH.

Tabmuma -
HOMED HaMMEHOBAHUE TAOJIULIBI
I'onoBka { } 3aromoBku rpad
} TlomzaronoBku
rpad
Ctpoku
} (ropu3oHTaJIbHBIE
PAIIBI)
BbokoBuk I'padsl (KOTOHKN)
(rpada ms
3arojIOBKOB)

Pucynok 2 — Maxket TaOauiis!

Tabnuiel, 3a UCKIIOUEHHEM TaONUI[ MPUIOKEHUH, CIIEIyeT HyMEpOBaTh apaOCKUMH
nudpamMu CKBO3HOM HyMeparueil.

JlonyckaeTcsi HyMepoBaTh TabJIuUIBI B ITpeseax paszaena. B atom ciyuae Homep TaOauIbI
COCTOUT M3 HOMEpa pazjielia v MOpsAAKOBOIo HoMepa TaOJInIbl, pa3IelIeHHbIX TOUKOI, Hanpumep:
«Tabmuua 2.1» (nepBas TabauIa BTOPOro pasjena).

Ha Bce Tabmuipl 10KHBI OBITH CCBIIKM B pabote. [Ipu ccbuike crieayeT mucath «...B
COOTBETCTBUU C JAHHBIMH, IPEJCTABIECHHBIMH B TaOIUIE 3» IPU CKBO3HOM HYMEpALUU U «...IO
JTAaHHBIMM, TIPEACTABICHHBIM B Tabnuie 2.2» Mpu HyMepaluu B Ipeesax pas/ena.

TaOnuipl, KOTOpble 3aHUMAIOT 00beM OoJsiee OJHON CTpaHMIBI, CIENYET pacrojiaraTb B
HPUTIOKEHHUSX.

3aroyioBKU rpad 1 cTpOK TaOJIMLBI CIEAYEeT MUCATh C IPONUCHONW OYKBBI B €JUHCTBEHHOM
qucIie, a MOA3aroJIoBKU rpad - co cTpouHOM OYKBBI, €CIIM OHU COCTABIISAIOT OJJHO IMPEJIOKEHHE C
3aroJIOBKOM, UJIM C MPOIMUCHOM OYKBBI, €CIIM OHU UMEIOT CAaMOCTOATEIbHOE 3HaueHue. B koHue
3aroJIOBKOB U 10/3arojI0OBKOB TAaOJIHI] TOUKU HE CTaBSIT.

TaOnuie! cieBa, cpaBa U CHU3Y, KaK MpPaBUIIO, OTPAaHUYMBAIOT JTUHUAMU. JlomyckaeTcs
OPUMEHSATH pa3Mmep mpudTa B TaOINIE MEHBIINN, YEM B TEKCTE.

Pa3nensaTh 3aronoBKM M MOA3aroJIOBKM OOKOBHKA M Tpad AUaroHalbHBIMU JUHUSIMHU HE
JIOITycKaeTcsl. 3arojIoBKH rpad BEIpaBHUBAIOT 10 LIEHTPY, @ 3ar0JIOBKU CTPOK - 110 JIEBOMY Kparo.

l'opuzoHTanbHble M BEpPTUKAJIbHBIE JIMHUHW, pa3rpaHUYUBAIOUINE CTPOKH TaOIUIBL,
JIOITyCKAeTCsl He IPOBOUTb, €CIIM UX OTCYTCTBHE HE 3aTPYyIHsET MOJIb30BaHKE TaOIUIIEH.

Tabmuiyy ¢ OOJIBIIMM YHCIOM CTPOK JIOMYCKAaeTCs TIEePEeHOCUTh Ha JIPYrod JUCT
(ctpanuny). IIpu nepenoce yactu TabaMIBI Ha Jpyroi JHCT (cTpaHuily) cinoBo «Tabmuuay, ee
HOMEp M HaMMEHOBAaHHE YKa3bIBAIOT OJIMH pa3 cjeBa HaJ MEepPBOM 4YacThi0 TaOJHUIIBI, a HaJ
JPYTUMH YacTsIMM TakXe clieBa MUIIyT cioBa «lIpomomkenue TaOnULb» U YKa3bIBAlOT HOMED
TaOIHITBI B COOTBETCTBUM C PUCYHKOM 3.

Tabmuua 1 — O6mas XxapakTepucTHKa TUIIOB THOKOCTH JIOTHCTHYECKON CUCTEMBI

Tuns! ruOkocTH XapakTepHuCcTHUKa TUIIOB THOKOCTH ITokazarens rubkocTH
1 2 3
AccoptumentHas | CriocoOHOCTh MPOU3BOJCTBEHHO- | MakcuManbHbIH KO3PPUIIHEHT
rMOKOCTb JIOTUCTHYECKON CUCTEMBI K | OOHOBJIEHUS IPOIYKIIUN
0OHOBJICHHIO MPOJTYKIIUU
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Texnonornueckass | CnocoOHOCTh IIPOU3BOJCTBEHHO-
ruOKOCTh JIOTUCTHUYECKON CHUCTEMbI HCIIOJIb30BATh
pa3uyHbIC BapUaHTHI

TEXHOJIOTHYECKOTO  TIporecca IS -
CTJIQXKMBAHUS BO3MOXXHBIX OTKJIOHCHHU
OT TPEABAPUTEIBHO pa3padOTaHHOTO
rpaduka mpon3BOACTBA

Pa3pule cmMpanuybl
[Tponomxenne Tabuuibl 1

1 2 3
I'u6xocThb CriocoO6HOCTh IPOHM3BOJICTBEHHO- | MUHMMAaJIbHBIN pa3Mep napTUu
00BEMOB JIOTUCTHUYECKON CHUCTEMBl PAllMOHANBHO | (MaTEpPUATIBHBIX TOTOKOB
MIPOU3BOJICTBA U3rOTaBJINBATh JeTaIn
(momyabpuKaTh) B YCIIOBHSIX
JUHAMAYHOCTH  pa3MepoB  MapTHH
3aIycka
I'ubkocTh BosmoxkHoctn  MoaynupoBaHUS U | MakCUManbHOE YHMCIO €AMHMIL
pacupeHust MOCJIETYOIIETO pa3BuUTHs | 000PYAOBAHMS, KOTOpBIE
CUCTEMBI (pacmmpenus) MOTYT OBITh 3aJCHICTBOBAHBI B
ruOKoin IIPOU3BOJCTBEHHO-
JIOTUCTUYECKON CHUCTEME TIpH
COXpaHCHHUH OCHOBHBIX
MPOEKTHBIX  pEUIeHHH  T0
JIOTUCTHUYECKOH  CHUCTeME U
CHCTEME YIPaBJICHUS

Pucynok 3 — Ipumep odopmienns Tabauibl, pa3aeleHHO’ Ha YaCTH

Ecnu nmoBTopsitomuiicss B pa3HbIX CTpOKax Ipadbl TaOMHIBI TEKCT COCTOMT U3 OJHOTO
CJIOBa, TO €r0 TOCJE MEPBOTO HAIMMCAHUS JIOIYCKASTCS 3aMEHSATh KaBbIUKAMU; €CIIM U3 JIBYX U
Ooiee CiOB, TO NpHU IEPBOM IOBTOPEHHM €ro 3aMEHSIOT CIIOBAMHM «TO Xe», a Jajnee -
kaBblukaMd. CTaBUTh KaBBIUKM BMECTO MOBTOpAMOIUXCS IUGpP, OYKBEHHO-IIU(PPOBBIX
0003HaueHMI, 3HAKOB U CUMBOJIOB HE JJOITyCKAETCSl.

TaOnuipl Kaka0ro NpUIIOKEHUS 0003HAYarOT OTAEJIbHONM HyMepaluel apaOCKuMu
mdpamu ¢ qobasneHreM nepea nudpoit 0603HaueHUs PUIIOKEHHSL.

Eciun B pabore onmna Tabnuiia, TO OHa JOJKHA ObITh oOo3HaueHa «Tabmuma 1» wmm
«Tabnuua B.1», ecnu oHa npuBeieHa B IPUIIOKEeHUH B.

2.3.5 OdopmiteHue nepeducJaeHui

Ilepen kaxabIM 3JIEMEHTOM MEPEYHUCICHUs ClieayeT CTaBUTh Tupe. [Ipun HeoOxoanMocTu
CCBUIKM B TeKcTe pabOoThl Ha OJMH M3 3JIEMEHTOB IEPEYHCIECHUS BMECTO THUPE CTaBATCS
CTpOYHBIE OYKBBI B IOPSAJKE PYCCKOTO ajdaBUTa, HAUMHAS C OYKBBI «a» (32 UCKIIOUEHHEM OyKB
€,3,1,0,4,b, bl b).

[IpocTeie nepeuncienust (COCTOSAT U3 HECKOJIBKUX CJIOB, 0€3 3HaKOB MPEMUHAHNS BHYTPH)
OTJIEJISIFOTCS 3aIIATOM, CJIOKHBIE (€CIIM 3JIEMEHTBI HE COBCEM IPOCTHI, CO 3HAKAMHU IPENHMHAHUS
BHYTPH JINOO MEPEUNCICHHS] UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOM C 3aMsATOM.

IIpumep 1. IIpocTeie nepeuncienus

K noructuueckum mporeccaMm OTHOCST:
- pa3rpy3Ky U NMPUEMKY I'PY30B,
- BHYTPHUCKIaACKYI TPAaHCIIOPTHPOBKY,
- CKJIQJIMPOBAHUE U XPAaHECHUE,
- KOMIUIEKTAIIMIO 3aKa30B U OTTPY3KY,
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- TPaHCIIOPTHPOBKY U SKCIIEAUIHMIO 3aKa30B,
- cOOp M IOCTaBKY IYCTBIX TOBAPOHOCHTEIICH,
- UH(POPMALMOHHOE 00CITY)KUBaHUE CKIIA/IA.

[Tpumep 2. CnoxHble nepedrciaeHus (Co 3HaKaMu IperuHaHusl BHYTPH)

Pa3znuyaroT HECKOIBKO CIIOCOO0B XpaHEHHS TOBAPOB:

- COPTOBOM — CIOCOO XpaHECHHs, NP KOTOPOM TOBAphl Pa3HBIX
COPTOB pa3MEMIA0TCs OTACIBHO IPYT OT JIPYTa;

- NApTHOHHBIA — MPH 3TOM CIOCO0E XPaHEHUs KaxKaas I[MapTHs
TOBapa, MPUILEANIAs HA CKIAA, XPAHUTCS OTACIHHO, IIPH 3TOM B COCTAaB MapTUU
MOTYT OBITh BKJIFOUEHBI TOBAPhI Pa3HBIX BHJIOB 1 HANMCHOBAHHUIA;

- MApPTUOHHO-COPTOBOM — AITOT CHOCOO XpaHEHHs TMOJpa3yMeBacrT,
9YTO KaKJas IMapTHs TOBapa, MpUIIeANas Ha CKIaJ, XPAHUTCS OTACIbHO, HO
BHYTPU IAPTUU TOBApHl Pa30UpAIOTCS MO THIIAM W COPTaM, KOTOPHIE TaKke
000CO0JIAIOT MEXAY COOOI;

- [0 HAMMEHOBAHUSM — CIIOCO0 XPaHEHUS TOBAPOB, MPU KOTOPOM
TOBApPbI KAXJI0I0 HAMMEHOBAHUS XPAHATCS OTICIIBHO.

IIpumep 3. CrnoxHble mepeuucieHuss (NEpPEeYUClIEHusT HUMEIT MHOIOYPOBHEBYIO
CTPYKTYPY)

Jloructudeckue CyObeKThI KJIacCCU(DUIUPYIOTCS 10 Pa3IMYHBIM IPU3HAKAM.
- 10 THITY TIPOU3BOJICTBA OPTraHU3AIINH:
1) eINHUYHEIE,

2) CepuiiHbIE,

3) MacCOBBIC;

- 10 XapaKTepy TEXHOJIOTHUECKHX POIECCOB:
1) HETpEPHIBHBIE,

2) JTUCKPETHBIC.

2.3.6 IlpaBuia cokpaleHusl CJIOB H CJI0BOCOYeTAHMI

CoxpalieHre CJI0B U CJIOBOCOYETAHHHM Ha PyCCKOM sI3bIKE€ O(OPMIISIOT B COOTBETCTBUU C
tpeboBanusimu 'OCT 7.12 — 93.

Ecnmu B pabore wucmnons3yroT Oojiee TpexX YCIOBHBIX 0003HaueHHH, TPeOYOIMHX
MOSICHEHUH, TO COCTaBISI€TCS MX NEpeYeHb, B KOTOPOM JJsl KaXJ0ro o0O03HAUEHUs MPHUBOJIAT
HE00XO0/IUMBbIE CBEJICHHS.

Ecnu ycnoBHBIX 0003Hau€HHUH MeEHEe TpeX, OTAEIbHBIA NEepeyeHb HE COCTaBIIAIOT, a
HEO0XO/IMMBbIE CBEJICHHS YKa3bIBAIOT B TEKCTE€ PaOOThHl MM B MOJICTPOYHOM NPUMEUYAHUU MPU
NEPBOM YIIOMUHAHUH.

IlepeueHp MOMEIIAOT TOCIHIE COAEPIKAHUS PAOOTHI.

CrpykrypHeii  snement «[IEPEUEHb COKPAII[EHMM U OBO3HAYEHUI»
HauMHAIOT €O cJoB «B HacTosmeld paboTe MNPUMEHSIOT CIEAYIOIIME COKpalleHUs U
0003HaUEHUS.

Ilepeuenp cokpaimieHHii U 0003HAYEHUH TOJDKEH pacroyaratbesi CTOJIONOM Oe3 3HAKOB
npenuHaHus B KoHIle cTpoku. CreBa 0e3 a03anHOro oTCcTyna B al(aBUTHOM TOPSIKE
MPUBOJATCS COKpAIllEHUs, YCIOBHblE O0O3HAa4YeHMs, a CIIpaBa 4epe3 TUPE — HUX JeTalbHas
pacu@poBKa.

Hanuuue nepedns ykas3blBaloT B CO/IEP>KaHUU PaOOTHI.

2.3.7 Odopmiienne OudanorpadpuyecKux cCblIOK

bubnuorpaduueckne ccpiku B TekcTe paboThl O(QOPMIISIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT P 7.0.5-2018.
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OObekTamMu  cocTaBieHUS OMOMMOrpaUUecKOl  CCBUIKM — SBISIOTCS  BCE  BHJBI
OIyOJIMKOBAaHHBIX M HEOIYOJMKOBAHHBIX JIOKYMEHTOB Ha JIFOOBIX HOCHUTENSAX (B TOM YHUCIIE
DJIGKTPOHHBIE PECYpPChl JIOKATBHOTO W YAAJIEHHOTO JOCTYMa), a TaKXe COCTaBHBIC YaCTH
UCTOYHHUKOB.

B pabote cneayer npuMeHsTh 3aTeKCTOBBIC CCHLIKH.

CchUIKM Ha WCMOJIB30BaHHBIC MCTOYHHKHU CJICIYET YKa3blBaTh IMOPSIKOBBIM HOMEPOM
Onbnmuorpaguueckoro OMUCAHWS WCTOYHMKA B CIHCKE WCIOJIb30BAHHBIX HCTOYHHKOB.
[TopsAKOBBIIf HOMEP CCBUIKU 3aKJIFOYAIOT B KBAJIPATHBIC CKOOKH.

Ecimu ccpbuiky B paboTe TpUBOJST HAa KOHKPETHBIM (PparMeHT TEKCTa HCTOYHHKA, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBI HOMED M CTPaHUIIbI, HA KOTOPBIX MOMEIICH OOBEKT CCHUIKH.
CeneHust pa3aeisitoT 3amsTon.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonv308anubix uCmouHuKos:

10. bankoBckoe jgeno : yueOHuK mis OakanaBpoB / H.H. HaroueeBa, }O.A. PoBeHckwid,
E.A.3BoHoBa u np. ; mox pen. H.H. HaroueeBoii. — 2-¢ u3n., mepepab. u jgom. — MockBsa :
HamkoB u K°, 2019. — 270 c. : wi. — (Y4eOHbIe u3nanus 11 OakaiaBpoB). — Pexum mocryna: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKCT : 2IEKTPOHHBIH.

WK

B mexcme: [15, ¢.95]

B cnucke ucnonv308anubix uCmouHuKos:

15. boumapeBa, T.H. Opranmzanus OyXraaTepckoro ydera B  KPEIUTHBIX
opranmzanusax/T.H. bonmapeBa. — PocroB H/J[: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HelmOCpEACTBCHHBIH.

Ecnu ccpbuiky B BBITYCKHOM KBaM(UKAIIMOHHOW paboTe NPUBOASIT HAa KOHKPETHBIN
(parMeHT TEeKCTa 3JEKTPOHHOIO pecypca, B OTCBUIKE YKa3bIBAIOT MOPSAKOBBIM HOMep
HCTOYHUKA.

B mexcme: [14]

B cnucke ucnonvzosannbix ucmouHuxkog:

14. KypuioBa, M.C. IlonaTue, CymHoCTh U KJIaCCU(PUKAIIMOHHBIE acTeKThl KPEJUTHBIX
onepanuii komMmepueckoro Oanka/M.C.KypunoBa. — TekcT: »nekTpoHHBIN/ AKTyalbHBIC
npoOJaeMbl SKOHOMHUKM B YCIOBUSX pe(OpMHUpPOBaHMS COBPEMEHHOIO O0IecTBa: COOPHUK
marepuaiioB [V MexnyHapoaHOW Hay4YHO-TIPAKTHUECKOW KOH(epeHIwH, nocsmieHHon 140-
getuto co aHA ocHoBanus HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata o6pamenus 04.03.2019).

IIpumeps! opopmirennst OudanorpaguuecKux ONMCAHNUN Pa3InYHbIX HCTOYHUKOB

Cmambs 6 nepuoouueckux u30anusx u cOopHuKax cmamei.

byonoBa, FO. b., MuxaiinoBa, U. I'. O moaxomax K OmpeleneHHI0 MpoOIeMHOM
3aJI0JDKEHHOCTH  KomMmepueckux OankoB / 1O.b. byOonoma, W.I'. MuxaiimoBa. — Tekcr:
anektpoHHsli  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (nara oopamienus: 05.03.2019).

I'esumueB, A. C. K Bompocy O pHUCK-MEHEIKMEHTE KpPEOUTHBIX OIepalnuii B
kommepueckoMm Oanke / A.C. I'esummueB. — Teker: anekrponnsiit // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (nara oopamenus: 05.03.2019).

Ocranenko, H.A. Ponb KpeauTHON MONUTUKA B peaNu3allid aKTUBHBIX ONepanui
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kommepueckoro 6anka / H.A. Ocranenko. — Tekct: anekTpoHHbli // Annes Hayku. - 2017. - T. 3.
N 13. - C. 421-425. - URL.: https://www.elibrary.ru/item.asp?id=30266712 (nara oOparieHus:
05.03.2019).

Knueu, monoepaguu:

bankoBckoe penmo: ydeOHuk mius OakamaBpoB / H.H. HaroueeBa, FO.A. PoBeHCkuH,
E.A. 3BoHoBa u ap.; mox pea. H.H. Haroueesoii. — 2-¢ u3zg., nepepad. u nomn. — Mocksa: [lamkos
u K° 2019. — 270 c.: wn. — (YuebHble u3naHus Ui OakanmaBpoB). — Pexum mocryma: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (xata oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 2JIEKTPOHHBIH.

bounapesa, T.H. Opranuzarus OyXrairepckoro ydera B KpeAUTHBIX opranu3arusax/T.H.
bonmapeBa. — PocroB ©//l: ®enmkc, 2017. — 235 c¢. - (Cpemnee mnpodeccrnoHanbHOE
obpazoBanue). — ISBN 978-5-222-22002-3. — TekcT: HEMOCPEACTBEHHBIH.

Tesucwvl 00K1a008, Mamepuaibl KOHDEePeHYUlL:

KypunoBa, M.C. IlonsiTue, CymHOCTh W KJIACCHU(PUKAIUOHHBIE AaCIEKTbl KPEAUTHBIX
omneparuii kommepueckoro Oanka / M.C.KypwioBa. — TekcT: 31IeKTpOHHBIN// AKTyaabHBIC
npo0JieMbl SKOHOMHMKH B YCIOBHSX pPeQOpMHUpPOBAHUS COBPEMEHHOIO O0IIecTBa: COOPHHUK
marepuaiioB [V MexnyHapoaHOW Hay4YHO-TIPAKTHUECKOW KOH(eEepeHInH, NocBsieHHon 140-
jJeTur0 co jgas  ocHoBaumsa HUWUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara obparmienus 04.03.2019).

KouerkoBa, V.B. 3HaueHue aHanmu3a KpEAUTHBIX ONEpalMii KOMMeEpYecKoro OaHKa B
COBPEMEHHBIX JKOHOMHYecknX ycnoBuax / Y.B. KowerkoBa. — Tekcr: 3meKTpoHHBIA //
CoBpeMeHHbIe TPOOIIEMBI U IEPCIEKTUBBI Pa3BUTUSI OAHKOBCKOT'O CEKTOpa: COOPHUK MaTepHaibl
IV Bcepoccuiickoii HaydHO-TIPaKTUYECKOH (3a04HOM) KOHpepeHuu. OTBETCTBEHHBIA peIaKkTop
S1.10. Pamrokosa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mata obpamenus 04.03.2019).

Hopmamusnwvie dokymenmul:

Poccuiickas @enepanus. 3akonsl. ['paxknanckuit konekc Poccutickoit deneparun (dacthb
BTOpas) oT 26.01.1996 N 14-®3. — Tekcr: 2nekTpoHHbIH // HekoMMmepueckue HHTEpHET-BEpCUU
CHCTEMBI KoncynpranTtlntoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (nara obpauenus: 04.03.2019).

Poccuiickass ®eneparnusa. 3akoHsl. O OaHkax ©  OaHKOBCKOW  J€ATEIHLHOCTH:
@enepanbhbiii 3akoH oT 02.12.1990 N 395-1. - Tekcr: snekrponHslii // Hekommepueckue
UHTEPHET-BEPCUN CUCTEMBI KoncynsranTl[ntoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW _5842/ (nara obpamienus: 04.03.2019).

Poccuiickas ®enepanus. [locranoBnenus. O TpeboBaHuAX K OaHkaMm (BKJtouas
TpeOoBaHUs K UX (PUHAHCOBON YCTOWYMBOCTH), B KOTOPBIX YUaCTHUKAMH 3aKYIOK OTKPBIBAIOTCS
CHelHalIbHbIe CYeTa, Ha KOTOpble BHOCSTCS JE€HEXKHbIE CpEACTBA, NpeJHa3HAYEHHbIEC IS
o0ecrieyeHHs 3asBOK Ha YydacTHEe B 3aKylKax TOBapoB, paboOT, YCIyr, W MpHU3HAHUU
YTPAaTHBIIMMH  CWJIy HEKOTOpeIX akToB lIpaBurensctBa Poccuiickoit =~ ®Penepannu:
[TocranoBnenue IlpaBurensctBa P ot 29 umtons 2018 r. N 748 - Tekcrt: 3neKTpOHHBIN //
Hexommepueckue nHTepHeT-Bepcun cuctemsl [apant. - URL: https://base.garant.ru/71978480/
(mata obpamenus: 04.03.2019).

Poccuiickas ~ ®enepaunsa. Ilpuxaszel. O  mogpasnenenmsix  banka  Poccun,
oOecneunBaromux MposeneHue bankom Poccum onepanuii mpenocTtaBieHUs KpPEeIUTHBIM
OpraHu3alysM KpeIuToB, 00eCreueHHbIX IIEHHBIMH OyMaramMu WIM NpaBaMH TpeOOBaHMS IO
KpeauTHBIM JtoroBopa: [Ipuka3 banka Poccun ot 23.08.2018 N O/-2212. - TekcT: 3IeKTpOHHBIN
/" Hexommepueckue  uHTepHeT-Bepcuu  cucteMbl  Koncynprantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (nara o6pamenus: 04.03.2019).

Poccuiickas ®enepanus. Ilomoxenus. O mnopsake (HOpMUPOBaHHUS KpPEAUTHBIMU
OpraHu3alMsIMU PE3EPBOB HA BO3MOXHBIE ITOTEPHU MO CCYAAM, CCYAHOW M NPUPABHEHHOM K HEU
3agomkeHHocTH: [lonokenne banka Poccum ot 28 wmrons 2017 r. N 590-I1. - Tekcr:
aneKTpoHHbI // Hexommepueckue wuHTepHeT-Bepcuu  cuctembl [apant. - URL:
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https://www.garant.ru/products/ipo/prime/doc/71621612/ (nata obpamenus: 04.03.2019).

Catimvl 6 cemu Humepnem:

[IpaButensctBo Poccuiickort ®epepaumu: oduIMaNbHBIA cadT. — MockBa. —
Oo6nossercs B TeucHue cytok. - URL: http://government.ru/ (nata o6pamenus: 04.03.2019).
TekeT: 2IeKTPOHHBIN.

MunucrepctBo ¢uHaHcoB Poccuiickoit denepanuu: opuimaibHbeiii caiT. — MoOCKBa.
Oo6HoBmsiercs B Teuenue cytok. - URL: https://www.minfin.ru/ (nata o6pamenus: 04.03.2019).
TeKCT: AIEKTPOHHBIN.

®enepanbHas ciyk0a roCyJapCTBEHHON CTaTHCTUKU: O(QHUIMAIBHBIA caiiT. — MockBa. —
O6HoBseTcst B TeueHue cytok. - URL: https:// www.gks.ru/ (mata obpamenus: 04.03.2019).
TexceT: 2IeKTPOHHBIN.

Lentpaneubiii O6ank Poccuiickoit ®denepanum: oduumanbHelid cait. — MockBa. —
Oo6HoBmnsieTcs B TeueHne cyTok. - URL: https://cbr.ru/ (mara ob6pamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIMN.

Co6epbank Poccun: odunmansHeiii caidT. — MockBa. — OOHOBISIETCS B TEUCHHE CYTOK. -
URL: https://www.sberbank.ru/ (mara oopamenus: 04.03.2019). — TekcT: 2IEeKTPOHHBIH.

Poccwmiickas raszera [caiit]/ yupemaurens I[IpaBurensctBo Poccuiickori ®denmepanuu. —
MockBa, 2012 — Oo6noBnsiercst B TeueHue cyrtok. - URL: https://rg.ru/ (mara oOpameHus:
04.03.2019). — TekcT: 3MeKTPOHHBIH.

banku.ru: ¢unancoBslii cynepmapket: [caidT]/ yupenutenr Oununn Wnbun-Anaes. -
Mocksa, 2012 - — OOnoBusiercss B Tedenue cyrok. - URL: https://www.banki.ru/ (mara
obpamenus: 04.03.2019). — TekcT: 2MEKTPOHHBIM.

BANKIR.RU: undopmanmonnoe arentctBo: [caiiT]/ yupemutenr OOO «baHkOBCKHe
HOBOCTM» - MockBa, 2016 — Ob6HoBisieTcst B TeueHue cytok. - URL: https://bankir.ru/ (mara
obparmenusi: 04.03.2019). — TekcT: 2MEeKTPOHHBIM.

3nak cHocku craButcs [IEPEJ] Toukoil (3a uckitoueHuEM ciaydasi, OMMCAaHHOTO HUXKE),
3amATOM, TOYKOH C 3aIIATON, TUPE U JBOECTOUYNEM.

3nak  cHocku craButrcs  [IOCJIE  MHOrorouus, BONPOCHUTEIBHOTO  3HAaKa,
BOCKIIMIIATEIIFHOTO 3HAKA WJIH 3aKPbIBAIOIICH KaBBIYKH.

Ecnu mpennoskeHne OKaHUYMBAETCS COKpPAIIEHUEM C TOYKOM, KOTOpas OAHOBPEMEHHO
SIBIISIETCS M TOYKOW KOHIIA TPE/IJIOKEHHS, 3HAK CHOCKU CTaBUTCS TTOCIIE TOUKH.

2.3.8 O¢opmileHHe CIMCKA UCIOJIb30BAHHBIX HCTOYHUKOB

Crnucok HCIOJIb30BAHHBIX MCTOYHMKOB JIOJDKEH BKIIIOYATh OmOIMorpapuueckue 3amucu
Ha UCTOYHHKH, UCTIOJIb30BaHHBIE 00YYAIOLIMMCS ITPH HAITMCAHUU pabOoThI.

B pabGoTe MCTOYHMKM B CHUCKE MCHOJIb30BAaHHBIX MCTOYHHMKOB CJEIyeT pacrojaraTh B
asnaBuTHOM Topsizke. [Ipu 3TOM He3aBUCHMO OT andaBUTHOTO MOPsKA BIEPEAN JOKHBI ObITh
IPUBEIEHBl HOPMATHUBHBIE AKTHI.

HopMaTuBHBIE aKThI pacroyiaratoTcs B CIEAYIOIEM OPSAIKE:

- MEXIYyHapOJHbIE aKThl, paruduuupoBaHHble Poccuelt, mpuuem
cHaudazna uayt qokymentsl OOH;

- Koncturynus Poceun;

- KOJIEKCBI;

- (benepanbHbIE 3aKOHBI,

- ykassl [Ipesunenra Poceny;

- nocranoBienus [IpaBurenscrsa Poccuu;

- MPHUKa3bl, MHUCbMa M MPOUYME YKa3aHUS OTAENBHBIX (herepasbHbIX
MUHUCTEPCTB U BEAOMCTB;

- 3aKOHBI CyOBeKkTOB Poccuu;

- pacropsikeHus: Ty0epHaTOpoOB;

- pacnopspKeHHs 00JIaCTHBIX (PECIyOJIMKaHCKUX ) IPaBUTEIbCTB;

- cyneOHasi mpakTuka (T.e. IOCTAaHOBJIEHUS BepXOoBHOro u mpoumx
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cynoB Poccun).
3akoHBl pacrmojiaralorcs He 1Mo andaBuTy, a IO Jare NpPUHATUSA (TOAMHCAHUS
[Ipesunentom Poccun) — Biepeau 6omee crapole.
KonnuecTBo Hcmonb30BaHHBIX UCTOYHUKOB B pabote He MeHee 8. B cmucke He JOMKHO
OBITH HCTOYHHKOB, Ha KOTOPLIC HCT CCBIJIKU B TCKCTC pa6OTBI.
Cenenusi 00 UCTOYHHMKAX CJEAyeT HyMepoBaTh apaOCKuMu LudpamMu C TOUYKOM U
neyaraTh ¢ a03aI[HOro OTCTyMA.

2.3.9 OdopMienne NpuI0KeHHii

Marepuan, JOTONHSIONMA OCHOBHOM TEKCT paboOThl, JOMYyCKAaeTcs IMOMeNaTh B
NPWIOKEHUAX. B KauecTBe MPUIIOKEHUS MOTYT OBITh MpeACTaBiIeHbl: rpaduueckuil MaTepual,
Ta0JINLbI, PUCYHKU U APYTOM WIUIFOCTPAaTUBHBIN MaTepHal.

[Ipunoxxenue opopMISIOT KaK MPOIOJKEHUE JAHHOTO JOKYMEHTA Ha MOCIEIYIOIIUX ero
JUCTAX.

B Ttekcte paboThl Ha Bce MPUIIOKEHHUS IODKHBI OBITH JaHBl CChUIKU. [IpunmoskeHus
pacmojararoT B MOPSJIKE CChUIOK HAa HUX B TEKCTE paOOTHI.

Kaxnoe mnpusnoxxeHue cielyeT HayMHATh C HOBOM CTPAaHMIBl C YKAa3aHUEM HAaBEPXY
nocepenune crpanuilbl ciosa «IMTPUJIOKEHHUE, ero o0o3HaueHus.

[IpunoxkeHue MNOHKHO MMETh 3arojioBOK, KOTOPBIM 3alMCBIBAIOT CHUMMETPUYHO
OTHOCHUTEJIBHO TEKCTa C MIPOMMCHONU OYKBBI OTJIEIBHOMN CTPOKOH.

[Ipunoxxenus 0003HaAUaAIOT 3arjJaBHBIMU OyKBaMU PYCCKOro andaBuTa, HauMHAs ¢ A, 3a
UCKIIIOYEHHEM OyKB E, 3, 11, O, U, b, bl, b. Iocie ciosa «[TPUJIOKEHUE» cienyetr OykBa,
0003HaYaroI1as ero Nocae0BaTeIbHOCTb.

Homyckaercss 0003HAYCHHWE TPUIOKEHUH OyKBaMH JIATUHCKOTO — ajdaBuTa, 3a
uckiaoyenrem Oyks [ u O.

B ciydae momHOTO WCIONB30BaHHMS OyKB pPYCCKOTO W JIATUHCKOTO —an(aBHUTOB
JOITycKaeTcsi 0003Ha4aTh MPHUIOKEHUS apaOCKUMHU U pamMH.

Ecnu B pabote ogno npumnoxenue, oHo ooozHavyaercs «[IPUJIOKEHUE A».

TekcT kaxI0ro NpUIOKEeHUs, P HEOOXOAUMOCTH, MOKET OBITh pa3/elieH Ha pa3Jelsbl,
NOJIpa3/ielibl, MyHKThI, MOJIMYHKTBI, KOTOpPblE HYMEpYIOT B Ipelenax KaXKAOoro MPHIIOKEHHUS.
[Tepen HOMEpPOM CTaBUTCS 0003HAYEHHE ITOTO NMPHIIOKEHHS.

[IpunoxxeHus NOHKHBI UMETHh OOIIYIO C OCTaJbHOM YacThlO IOKYMEHTa CKBO3HYIO HYMEpaIHIO
CTpaHUL.
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3 MeTtoanyeckue yKa3zaHusl AJsl 00y4YAKOIIUXCS MO OPraHU3aluM W TMPOBeIEHUI0
00y4YeHNsi B MHTEPAKTUBHBIX hopmax

3.1 MeToauka MPOBEACHUSA «MO3TOBOI'0 IITYPMa)

Henab: BriABIeHHE UH(YOPMUPOBAHHOCTH, MOJATOTOBICHHOCTH O0YYalOUIMXCA B TECUYCHUE
KOPOTKOTO TIEpHO/Ia BpPEMEHU
3agaun:

- (dhopMupoBaHHe 00IIIETo MPECTaBICHUs 00 YPOBHE BIAICHUS 3HAHUSAMH Y
o0Oyaromumxcs, aKTyaabHbIMU JUIS 3aHSITHS,

- pa3BUTHE KOMMYHUKATUBHBIX HABBIKOB (HABBIKOB OOIIICHUS).

MeToanka npoBeaeHus:

— 0OBsIBIIEHUE TEMBI HJIM BOIIPOCOB JIsi OOCYKICHHS;

— Ha3HAaYeHHUE SKCIEPTHOW IPyMIMbl U3 JBYX CTYIEHTOB, X MHCTPYKTaX IO
BBINOJIHAEMBIM (DYHKIIUSM;

— 00BSIBIICHHE KPUTEPUIA OIICHKU;

— 3aIUCh YIaCTHUKAMH CBOMX MBICIIEH 10 3aJaHHBIM BOIIPOCAM;

— cOOp MUCHMEHHOTO MaTepHalla yYaCTHUKOB;

— BBICKa3bIBAHUE YYAaCTHUKAMHU CBOHMX MBICICH O 3aJaHHBIM BOIPOCAM.
OKCHepTHOW Trpynme cleAyeT 3aluchiBaTh BCE IPO3BYYABIIME BBICKA3bIBAaHUS
(mpuHUMaTh UX Bce 0e3 Bo3pakeHui). JlomyckaroTcsi YTOUHEHMsI SKCIIEPTHON IpyMHIon
BBICKA3bIBAaHUH, €CTIM OHU KaXKYTCS UM HESCHBIMHU (B JIIOOOM cily4ae cleAyeT 3aluChiBaTh
UJEI0 TaK, KaK OHA [IPO3BYyYaJla U3 YCT yYaCTHUKA);

— MOBTOPEHHUE 3aJaHUs U1 «MO3TOBOTO LITYpMay, U MEepPEUYHUCICHUE BCETO,
YTO 3alMCaHO CO CJIOB YYaCTHUKOB;

— MO/IBEJICHUE HTOTOB «MO3TOBOTO IITYpMay; MPEAJIOKEHUE >KETAOIINM
00CYIMTH BCE BApUAHTHI OTBETOB, BEIOPATh INIABHBIC M BTOPOCTEIICHHEIE,

— OIIEHKA YYaCTHUKOB «MO3TOBOTO LITypMay.

Bonpoch! 1151 npoBeeHHsT «MO3TOBOT0 IITYPMay BEIOMPAIOTCS MPEIoAaBaTesieM U3 TI.
2.2.4 TunoBele 3aaHU.

3.2 MeToanka opranu3anuu padéoTbl B MAJIbIX IPynnax

PaGora B MaJbIX rpynmnax - 3TO OJ[Ha U3 CaMbIX MOIYJSPHBIX CTpATErHii, Tak KaK OHa
JaeT BceM oOywaromumcsl (B TOM 4YHCII€ M CTECHUTEIbHBIM) BO3MOXKHOCTb Yy4acTBOBAaTh B
paboTe, MPaKTUKOBAaTh HABBIKM COTPYJHHYECTBA, MEXIMYHOCTHOTO OOIIEHHs (B YAaCTHOCTH,
YMEHHME aKTHUBHO CIIylllaTh, BbIpa0aThiBaTh 00Illeeé MHEHHE, pa3peliaTh BO3HUKAIOIINE
pasHornacus). Bce 310 yacto ObIBaeT HEBO3MOXKHO B 00JbIIOM KosuiekTHBe. Ilpu opranuzanmu
rpynmnoBoil paboThl, cieayeT oOpaiiarb BHMMAaHME Ha cleAyrouue ee acnekTbl. HyxHo
y0eauTscsi, 4to obOydaromuecss 007aJal0T 3HAHUSAMH M YMEHHSMH, HEOOXOAMMBIMM JUIS
BBIMIOJIHEHUS] TIpynmnoBoro 3aganus. HexBarka 3HaHMII oOueHb CKOpo JacT o cebe
3HATh - 00y4arolrecs He CTaHyT MpujlaraTh YCHJIMHM JJIs BBIIOJHEHU 3aqanus. Hano craparscs
c/ienaTh CBOM MHCTPYKIIMM MaKCHUMAalbHO YETKUMH. Hamo mpemaocTaBisiTh TpyIie TOCTaTOYHO
BpPEMEHU Ha BBIIIOJIHEHHUE 3aaHUS.

[Tpu pabore B Masioi rpymnme oO0ydaronmecss MOT'yT BBIITIOJIHSATD CIEAYIOLIHE POJIH:

- (hacunmuTaTop (MOCPEAHUK-OPTaHU3ATOP AEATEIBHOCTH TPYIIIIBI);

- perucTparop (3anuchiBaeT pe3ynbTaThl pabOThI);

- TOKJIa4uuK (JOKJIabIBACT PE3yNbTaThl pabOTHI TPYIIIbI);

- JKypHQJIUCT (337aeT YTOUHSIOLIME BOIPOCHI, KOTOpbIE MOMOTAIOT TpYyMINe Jyylle
BBIMIOJIHUTH 3a/laHue, HalpuMep Te€ BOMPOCHI, KOTOpas Morja Obl 3agaTh Jpyras CTOPOHa B
JMCKYCCHUH);

- aKTHUBHBII ciymatens (crapaercs nepecka3aTb CBOMMHU CIOBaMHU TO, O Y€M TOJBKO YTO
TOBOPHJI KTO-TMOO0 M3 YIEHOB TPYIIIbI, TOMOTast CPOPMYIHUPOBATH MBICIb);

- HabmojaTens (IOJKEH OTMeuaTh INPU3HAKU OIPENIEIEHHOTO IOBEIEHUs, 3apaHee
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ONMCAHHOTO TMPENOoJAaBaTeNIeM, M OINPEAENATh, KaK WIEHbl TIPYNIbl CIPABISAIOTCA C
BO3HHUKAIOIIMMU 110 X0y paboTel nmpobdiemaMu. OTUYMTHIBasCh Nepe] PyMHIoH, HabaoaTenu
00s13aHBI IIPEJCTABIATH CBOM 3aMETKH B MAKCHMAaJIbHO OMUCATENbHON U 00BEKTUBHOM (hopme);

- XpPOHOMETPUCT (CIEIUT 3a BPEMEHEM, OTITYILEHHBIM Ha BBIIIOJHEHHUE 3aJaHMs)

- U JpyTHe.

Ilesan: mpoBepka ypoBHS OCBOCHMs paHee HM3YyYEHHOTO Marepuana U (popMHpOBaHHE
HaBBIKOB paOOTHI B MaJIbIX TPYIIIIAX.

3agaun:

—aKTUBU3AIUS I03HABATEIHHOMN 1EATEIbHOCTH 00YJalOLIIXCS;

—pa3BUTHE HABBIKOB CaMOCTOSITEIbHON MPO(ECCHOHANBHOM 1eATEIbHOCTH:
OTIpeNieNIeHne BEAYIIMX M MPOMEXYTOUHBIX 3a/ad, BHIOOP ONTUMAILHOTO MYTH,
yYMEHHUE IpelycMaTpuBaTh IOCIEIACTBUS CBOErO BbIOOPA, OOBEKTUBHO OLICHHUBATh
ero.

—pa3BUTHE YMEHHMH yCHEIHOro oOuieHus (yMEHUe CIyIlaTh M CIIbILATh
JpyT Opyra, BbICTpauBaTh AMAJIOT, 337aBaTh BOIIPOCHl HA TOHUMAHUE U T.[1.).

—COBEpIIEHCTBOBAHNE MEXJINYHOCTHBIX OTHOILICHUN KOJUIEKTHBE.

MeTtoauka npoBegeHHs:

IlepBblif 3Tanm «IOATrOTOBKA 3ajjaHus Uil pabOThl B MalbIX Ipynnax». 3ajaHus A
paboThl B MajbIX Tpynmax paszpabaThIBalOTCs MO0 TpenojaBareieM, JU00 MperojaBaTeieM
COBMECTHO C 00y4arOLIMMHUCH.

Bropoii 3tan «opraHu3anvoHHbIN»:

—00BsBJICHUE TEMBI U 11eJM paboThl B MaJIbIX IPYIINax;
—00bsCHEHUE 3aJJaHus 111 paOOThl B MaJIbIX IPYIIIaX;
—00BsABJICHNUE KPUTEPUIL OLICHKHU;

—JneneHre 00yJaromuXcsi Ha TPYIIIIH;

—Ha3Ha4YeHue poJieil B rpymmnax.

TpeTuii 3Tan «BHITOIHEHNUE 33JJaHUS B TPYIIIIE»:

—BbICKa3bIBaHUE 00YYAIOIIMMKICS MHEHUI IO BBITTOJIHEHHIO 3a/1aHMS;

—00CyX/IeHHe  pe3yJbTaTOB W  METOJUKHU  BBIIIOJHEHUS  3a/laHus
00y4aroImyMUCs U MPUHATHE IIJIaHA X0/1a BHIITOJHEHUS 3aJaHUS;

—HaIKMCaHue MPOTOKOJIA MAJON TPYIIBI MO MJIAHUPOBAHUIO AEATEIbHOCTU
IIPY BBINIOJIHEHUH 3aAaHus. [IpoTOKON HOMKEH colepkaTh LENb, 3a1a4l, METO/BL,
Ha3Ha4YeHHE PoJiel U HOPMY BPEMEHH BBINIOJIHEHUS 3a/1aHuUs;

—BBIIIOJIHEHUE 3aaHHUS;

—TMOJrOTOBKAa OTYETa MO MpoBeAeHHON pabore. OTUET JOKEH COAECpKaTh
ONMCAaHHWE LENH, 3aJa4, METOJUKHM BBIIIOJHEHUS 3aJaHus, pe3yJbTarThl,
JI0KAa3aTeNNbCTBA U BHIBO/IBI 11O BBIITOJIHEHHOMY 33JJaHUI0, OTBETCTBEHHBIX IO POJIIM
Y ONMCAHUE BBIOJHEHHBIX UMH (DYHKIUHT;

Tperuii aTan «moABeI€HUE UTOTOB PaOOTHI B MAJIbIX TPYIIIAX»:

— BBICTYIJICHHE JIOKJIAJYMKa C OTYETOM Mo pabore B ManbiX rpynmnax. [Ipu

JIOKJIaJIe OTYETa MO’KHO MCIOJIb30BaTh MYJIbTUMEINNHBIE ITPE3ECHTALINH;

— OlIEHKa Mperno/iaBaTesieM 00yJaromuxcsl.

Jlenenue oOydaromuxcs Ha TPYIIBl — 3TO BaKHbI MOMEHT B OpraHu3alu padoThl B
ManbIx rpynnax. CrnocoOoB JeneHre o0yJyaronuxcs Ha TPYIIbI CYyIIeCTBYET MHOXKECTBO, U OHU
B 3HAUUTENHHON CTENEeHU ONPEIENAIOT TO, Kak OyJeT MpoTeKaTh JanbHeias padoTa B IpyIiIe,
Y Ha KaKOM pe3ysibTaT 3Ta rPYyIIa BEIAET.

CriocoObl1 iesieHust 00yJaronxcst Ha TPYIIIBL:

1. ITo xenanuso.

OObenuHeHNEe B TPYNIBl MPOUCXOAUT MO B3aUMHOMY BbIOOpY. 3agaHue Ha
(dbopMupOBaHKE TPYIIIHI MO KENAHUIO MOKET AaBaThCsl, KAK MUHUMYM, B JIByX BapHaHTax:

Pa3nenurech Ha Ipymniisl 1O ... YETOBEK.

Paspenurecs Ha ... paBHBIE TPYIIIBIL.
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2. Cny4aiiHbIM 00pa3oM.

I'pynmna, dopmupyemasi o NMpU3HAKYy CIYYalHOCTH, XapaKTEepHU3yeTcs TeM, 4TO B Hel
MOTYT OOBEAMHSATHCS (MIpaB/aa, HE MO B3aUMHOMY JKEJIAHUIO, a BOJICH cCirydas) oOydaromuecs,
KOTOpBIE B MHBIX YCIIOBUSAX HHKAK HE B3aMMOJEHCTBYIOT MEXIy co00il 1100 Naxe BpakKAYIOT.
PaGora B Takoil rpymnme pa3BUBaeT y YYACTHHKOB CIOCOOHOCTh MPHUCIOCAOIUBATHCA K
Pa3IMYHBIM YCIOBUSAM AESITEIbHOCTH U K Pa3HBIM JIEJIOBBIM [TapTHEPaM.

Ortor Meton GOpMHpPOBAaHUS TPYII TMOJE3eH B TeX CiydasX, Korma mnepen
mpernojaBaTesieM CTOMT 3aJadya HAyuuThb OOYydYarolMXcs COTpyAHUYecTBY. B 3TOoM ciyuae
npenojaBaTesb  JODKEH  o0najgarh  JIOCTaTOYHOM — KOMIIETEHTHOCTBIO B pabore ¢
MEXJIMYHOCTHBIMU KOH(IMKTaMU.

Crioco0b1 (hOpMUPOBAHUS «CITYH9aHOW» TPYIIIBL: KpeOuil; 00beIMHEHHE T€X, KTO CHIUT
psaoM (B OAHOM psNly, B OJHOH IOJOBUHE ayJUTOPHH); C TMOMOIIBIO HMIIPOBH3UPOBAHHBIX
«hanToB» (oaAMH M3 OOYYAIOIIUXCSA C 3aKPHITHIMHU TJIa3aM{ Ha3bIBa€T HOMEp TPYIIBI, Kyaa
OTIPABUTCS O0yUaIOUIUIiCs, Ha KOTOPOTO YKa3bIBaeT B JAHHBII MOMEHT MpEno/iaBaTeib) U T.I.

3. Ilo onpeneneHHOMY MTPU3HAKY.

Taxoil mpu3Hak 3amaeTcss nTuOO mIpenogaBareneM, TUO0 J0ObIM oOydarommmcs. Tak,
MOYKHO pPa3JeNIThCS M0 MepBOi OyKBe MMEHH (TJIacHasi — COTJIacHas), B COOTBETCTBHH C TEM, B
Kakoe BpeMsl roja poawics (Ha 4YeTblpe TPYIMbI), MO LBETY TIJa3 (Kapue, cepo-roiayosie,
3€JICHBIC) U TaK Jaliee.

OTOT crnoco0 AeneHUs MHTEPeceH TeM, YTO, C OJHOW CTOPOHBI, MOXET OObEIUHUTH
00yJaromuXxcsi, KOTOpbIE JMOO PEIKO B3aMMOJCHCTBYIOT IPYyr € IpyroM, JOO BOOOIIE
HCIBITHIBAIOT YMOLIMOHAIBHYIO HENPUSI3HB, a C APYTrOl — M3HAYATIBHO 33/1a€T HEKOTOPBIM 00IIni
NPU3HAK, KOTOPBIA cOMmKkaeT oObeAMHUBIIMXCSA. ECTh HEUTO, 4TO UX POJHHUT M OJHOBPEMEHHO
OTJIENISIET OT APYTUX. DTO CO3AAE€T OCHOBY JJI SMOIIMOHAIBHOTO MIPUHSATHS IPYT APYyra B rpymmne
Y HEKOTOPOI'O OTJAJIEHUs OT ApYIruX (10 CYTH JAejia — KOHKYPEHIIUH).

4. ITo BeIOOpY «wIHIEPAY.

«JIumep» B TaHHOM cy4ae MOXKET MO0 Ha3HAYaThCs MperoiaBaTesieM (B COOTBETCTBUHU
C IIeNbl0, MO3TOMY B KadyecTBE JMJEpa MOXET BBICTYNaTh JI0OOW oOydaromuiics), 160
BBIOMpAaThCS oOydarommMucs. POpMHUPOBAHUE TPYIIIT OCYIIECTBISIETCS CAMHUMH «IHICPAMI.
Hanpumep, oM MO odepeau Ha3bIBalOT UMEHA T€X, KOTO OHU XOTeNH Obl B3ATh B CBOIO TPYIIY.
HabmrogeHnss moOKas3bpIBalOT, YTO B TMEPBYIO OUYEpelb <JIHIACPhI» BBIOUPAIOT TeX, KTO
JeMCTBUTENBHO CIIOcOOEH paboTaTh M JOCTUTaTh pe3ynbraTa. MHorma paxe npyx0a U JTUYHBIE
CHMITaTUH OTXOJISAT Ha BTOPOH TIIaH.

B ToM cnywae ecnu B ayqUTOpPUM €CThb SIBHbIE ayTcaiiiepbl, Ui KOTOPBIX CHUTYyalus
Habopa B KOMaHIy MOXXET OBITh Upe3BBIYaiHO OOJIE3HEHHOH, Jy4Ille WM HE NMPUMEHSATH TOT
CHOCO0, UITH CeNaTh UX «IUAEepaMm».

5. I1o BEIOOpPY mpemnogaBaTes.

B sTroMm cinywyae mpemojaBarenb CO3JaeT TPYMNbI [0 HEKOTOPOMY BaKHOMY JUISL HETO
NPU3HAKY, pemas TeM CaMbIM ONpeeTIeHHbIe refaarorndeckue 3aaaqn. OH MOXXeT 00bETUHHUTH
00yyaromuxcst ¢ OJIM3KMMHU WHTEIUIEKTYaJIbHBIMU BO3MOXKHOCTSIMHU, CO CX0KUM TEMIIOM paboTHl,
a MOXXET, HalpOTHB, CO3/IaTh paBHBIC MO cuiIe KOMaHbl. [Ipy 3TOM opraHuzaTop rpyrmnoBoi
paboTBl MOXXET OOBSICHUTH TPUHIMIT OOBETUHEHHS, a MOXKET YHTH OT OTBETa Ha BOIPOCHI
YYaCTHHUKOB TI0 3TOMY ITOBOJY.

3amanusg UL TPOBEICHUS  WHTEPAKTHBHOTO  PEIICHUS  3a7ad  BBIOMPAIOTCS
npenogaBarenem u3 1. 2.2.4 Tunoskie 3a1aHusl.
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4 MeToauyecKkne MaTepUasbl, ONpeaesIiOIIMe TMPOUeIypPbl OLEHMBAHHS Pe3yJIbLTATOB
00yuyeHus1 Mo 0011e00Pa30BaATEIbHON YUeOHOH JUCHUIJINHE

4.1 CucreMa OLEHKH Pe3yJbTATOB TeKYIIero KOHTPOJS YCIHEeBAeMOCTH [0
o0meoOpa3oBaTe/IbHOM YUeOHOM M CIMIIJIMHE

Cucrema OLICHKH PE3y/lbTaTOB TEKYIIETO KOHTPOJIS YCIEBAEMOCTHU SIBJIIETCS COCTaBHOM
YaCcThIO CHUCTEMBI OOecIieueHus KauecTBa oOpa3oBaTesibHOTo nporiecca BUDIIIL.

B ocHOBY cucTeMBbl OLIEHKH MOJIOKEHA MATHOAIUIbHAS KA, UCIOIb3yeMasi B KauecTBE
JIOTIOJTHEHHS K MATHOAIIIBHON CHCTEME OIICHKH 0 TPOMEKYTOUHON aTTeCTaIUH.

OneHkoil pesynpraTa TEKYHIEr0 KOHTPOJS YCIEBAEMOCTH IO WTOTaM OKOHYaHUS
IIOJIOBUHBI CEMECTPA SIBISETCS:

«aTTeCTOBaH (aTTecToBaHa)» - cpeanuii 6ami ot 3,0 g0 5,0;

«HE aTTECTOBaH (HE aTTECTOBaHA)» - CpeaHui Oamt 10 2,9.

Cpennuii 0ann paccYMTHIBAETCS KaK OTHOIICHHWE CyMMbl 4Hcell 0aluioB K KOJIUYECTBY
0ayI0B, MOJTYYEHHBIX 32 CEMECTP IPHU MOJHOM OOBbEME BBINOJHEHHBIX PadOT MO TUCLUILIMHE,
MEXIUCIUTUTMHAPHOMY KYpCY.

JIy1st mosy4deHust TOMmycKa K MPOMEXKYTOYHOU aTTeCTallui 00yJaroluics T0JbKeH Ha0paTh
B pe3yJbTare TeKyllel paboThl o 001e00pa3oBaTeIbHON yUeOHON NUCIUIUIMHE (IUCIUILINHE,
MEXIUCIUATUTMHAPHOMY KypCy) cpennuii 6amn ue menee 3,0.

CucreMoil OIEHKM MpPEIyCMAaTPUBAIOTCSA «IpeMuanbHbie» Oamiel (0T 4 g0 95),
MOJIyYCHHBIE 32 Y4acTHe OOYYarolerocs B OJMMITMAAAX, BBICTABKAX, KOHPEPEHIHAX U JAPYTHUX
MEPONPUITHUIX, KOTOPbIE MOTYT OBITh YYTEHBl NpPHU MPOBEICHUM TEKYIIEro KOHTPOJIS
yCIIeBa€MOCTH.

TexyieMy KOHTPOIIO OJIEKUT MOCEIIAeMOCTh YUEOHBIX 3aHITUH 00yJarOIIuXCsl.

4.2 Cucrema OIEHKH pe3yJbTaTOB  NPOMEKYTOYHOl  aTTecTallMd MO
o0meoOpa3oBaTe/IbHOM Y4eOHOH M CIHUIIIMHE

[To o6meobpa3oBarenbHON y4yeOHOU nuctumuinHe «Poccuss — MOWM TOPU3OHTH» B
yuebHoM maHe crieruansHocTy 38.02.07 bankoBckoe Jieno mpeaycMoTpeHa ciieayromas Gopma
IIPOMEXKYTOUHOM arTecTauu: 1uddepeHupoBaHHbIN 3aueT.

ITpu BeICTaBIEHUH OLEHKH 1O TU(HEPEHIIMPOBAHHOMY 3aUeTy YUUTHIBACTCS:

3HaHUe (PaKTHUECKOTO MaTepuaia 1o JAUCIUIUIMHE, B TOM YHCJEe 3HAHHE 00s3aTeIbHOMN
yuyeOHOIl ~ juTepaTypsl;  JIOTMKA,  CTPYKTypa, CTHJIb  OTBeTa:  KyJbTypa  peuH,
apryMEHTHPOBAHHOCTh OTBETA, YPOBEHb CAMOCTOSITEIILHOTO MBIIUICHUS, YMEHHUE TPUMEHUTH
TEOPHIO NMPH PEIICHUH MPAKTUYECKHX 3a/1a4.

OneHka «OTIUYHO, CTAaBUTCS OOYyYaromIeMycsi, €CJIM OTBET COJEP)KUT IIyOOKOe 3HaHUE
IPOTPaMMHOI0 MaTepuaia, KOHIENTYyalbHO-TIOHATHIHOrO ammapara Mo JaHHOH JUCIUILIMHE,
CBUJICTEILCTBYET O CIIOCOOHOCTH KPUTUYECKH OIICHHBATh OCHOBHBIE KOHIIEMIIMH, OTpPa)kaTh
CBsI3b TEOPUU C MPAKTUKOW. PelieHne Bcex 3a1a4 MPOU3BENEHO C MOSCHEHUEM ITAllOB PELICHUS
U C apryMeHTanuei copMyIupoBaHHBIX BHIBOJIOB.

OneHka «XOpOIIO» CTaBUTCS O0OydaroleMycsi, €CIM OTBET CBHUJAETEIbCTBYET O
JIOCTaTOYHO MOJIHOM 3HAaHWUU Marepuasa Mo JaHHOW JMCLIMIUIMHE, a TaKKe COACPKUT B LEIOM
MpaBUJIILHOE, HO HE BCEr/la TOYHO M apryMEHTHUPOBAHHOE €ro M3JIoKeHue. Pemensl Bce 3a1aqn,
HEKOTOpble M3 HUX O€3 TIOSICHEHHWs OJTaloB pEHICHUS W C HETOYHOW apryMeHTaIuei
c(hopMyTHPOBAaHHBIX BHIBOJIOB.

OI_ICHKa «YAOBJICTBOPUTCIIBHO» CTABUTCA o6yqa101ueMyc;1, €CJIN OTBCT CBUIACTCIILCTBYCT
O TIIOBCPXHOCTHBIX 3HAHUAX Ba)KHEHIITX pas3aciioB 1o HaHHOﬁ AUCHUILIMHE, HAY4YHO-
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MOHATUMHOIO ammapara M TEPMHUHOJOIMHU, a TAaKXE CONEPXKUT HE BCEraa TOYHOE U
apryMEHTHPOBAHHOE M3JI0KEHUE Marepuaya. PelleHbl He Bce 3azadyd, HEKOTOpPbIE M3 HHX
pemeHsl 0e3 MOSCHEHHs ATANOB PEUICHUS U ¢ HETOYHOW apryMeHTanuend chopMyIupOBaHHBIX
BBIBOJIOB.

O1eHKa «HEYAOBIETBOPUTEIBHO» CTABUTCS 00YUYaIOLIEMYCs, €CIIH 110 €r0 OTBETY MOXKHO
CYIMTb O CYLIECTBEHHBIX IIpo0esax B 3HAHMM OCHOBHOTO MaTepHaja Mo JaHHOW TUCLMIUIMHE, a
TaK)Ke JONYCTUBLIEMY IPUHLUMIIMAIbHBIE OLIMOKU INpU M3JI0KEHUM MaTepuaie. 3ajadd He
pELICHBL.

OOyuaromemycs, HaOpaBiieMy B TeueHHe cemecTpa cpeanmii O6amr 3,0 u Ooree,
JIOITYCKAeTCs BHICTABIICHUE OLICHKU 0e3 MPOBEACHHS aTTECTAMOHHOIO HCIIBITAHHUSI.

IIpu mpoBenenun nudGEPEeHIIMPOBAHHOTO 3aueTa OIEHKA BBICTABISIETCS HA OCHOBE
HaOpaHHBIX OaJIOB 110 CIETYIOLIEH HIKae:

«OTIUYHO» cpeanuit 6amn ot 4,9 1o 5,0;
«xopomio» cpeanui 6amt ot 3,9 1o 4,8;

«yIIOBJIETBOPUTENBHO» cpeanuit 6amt ot 3,0 1o 3.,8.
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