MoanucaH: Ywamupckaa .o
., pektop BAJIM
[ata: 2021.05.27 16:35:21+03'00'

[Tpunoxenue 1 x pabodyeit mporpamMme TUCIUTUTAHBI
«AHanu3 PUHAHCOBOH OTYETHOCTH

MYHUILUITAJIBHOE BIO/IXKETHOE OBEPA3OBATEJIbHOE YUPEXJEHUE
. BBICHIEI'O ObPA3OBAHIA
«BOJDKCKNN MHCTUTYT ODKOHOMUKU, ITIEAAT'OT'MIKU U ITPABA»

DaxkynbTET 5KOHOMHUKH U YIIPABICHUS

MeTtoauyeckue yKazaHus 1/l 00y4aromuxcst
10 OCBOCHHUIO JMCIUILIHHBI
«AHa/Iu3 PUHAHCOBOH OTYETHOCTH

Hampasnenue moaroToBKu:
38.03.01 DxoHnoMuKa

Hampasiennoctr (ipoduinu) o6pa3oBaTeIbHON POTPAMMBI:
Byxrajrepckuii yueT, aHAJIU3 H ay/IuT,
KopnoparuBHbie puHaHChl H 0aHKOBCKOE €710

VYpoBeHb BBICILIET0 00pa30BaHMS:
O0axajaBpuar

KBanuduxanus BeIITyCKHHUKA:
«OakanaBp»



2

Conep:xxanue

1 MeTOIII/I‘leCKI/Ie YKazaHuAa I O6y‘{aI-OH_[I/IXCH 0 IINIAHUPOBAaHHUIO MW OpraHu3aliyd BpEMCHHU,

HEOOXOIMMOTO JUISL OCBOCHUS JIHCIIHTIITIIHBL. ... .uuueuessesseeessssssssssssssssssssssssssssssssssssssssssssssssnsnsnsssnsssnsnsssssnsssnnes 3
2 Meronuueckue ykazaHus 1o paboTe 00yJaromMuXcsi BO BPEMS IPOBEIACHUS JICKIIUM .....cevvrerveerireaieeninnns 3
3 Meroauveckue ykazaHHs JJIsi OOY4YalOIIMXCS IO IMOATOTOBKE K CEMHHAPCKUM (TIPAKTHYCCKUM)
T £ N £ 0 PO UR P PTRT PR PRSPPI 4
4 Meronuueckue yka3zaHus Ajs o0y4aroluXcs 10 OPraHu3aluy CaMOCTOSITENIBHON PAOOTHI .......cccveeneee. 5
4.1 OOPMBI CAMOCTOSTECITBHOM PAOOTBI ...vvttuvveesstueesstriesstetesstetesseesssseeessseesssseesssseessssesssssesssssesssssessnssessnsees 5
4.2 Metoanueckue yKa3aHUs 110 BBITOJIHEHUIO KOHTPOIBHOM PAOOTDL. ......vveiveiirieiieeiriesiie e sinesneesinens 6
4.3 Meroauveckue ykazaHus 10 OQOPMIICHUIO KOHTPOIBHON PAOOTBL ...ecvvvveiirieiiiieesiieesiressnineesseeennns 6
4.3.1 OPOPMIICHHE TEKCTOBOM HACTH ..v.uvvvesrianriseetiasresseesseasseaseeaseaasesssesseeseasssaseessessnesseesneasnesseesneens 6
4.3.2 OhOpMIICHHE OTJIABIICHHS, 3ATOTOBKOB ... vveeuvvieistetessteeessteeessseesssbesssssesssssesssssesssssesssssesssssessnseees 7
4.3.3 OPOPMITCHHE MILTEOCTPALIHIH +. .1 esve st steeseesseesteessesseesseassessseabeessesssesbeenbeasseabe e st essenneenbeanneaneenne e 7
4.3.4 TTOCTPOCHUE TAOIIHLT . .vvveersveeessessssssesssssssssssssssssssnsssssssssssesssssesssssessssbesssssesssssesssssessssssssnsssssnseses 8
4.3.5 OPOPMITICHHE TEPEUTHCTICHIEI .....vevverveesresseeteasresseesteaseesseesseassessee st aseessaesseasesseenbeaseeaneenneannennees 11
4.3.6 IIpaBuia COKpAIIEHUS CIOB M CIOBOCOUCTAHMM .. vvveervvreresiiireeessiieeeesssineessssssneessssssnesssnsneeessas 13
4.3.7 OPOPMITCHIE (IOPMYTL. .. .vvverreenresseesseassesseesseassesseesseasseaseeaseassesseesseasseaseeseassesseensesseeaseennessnennees 13
4.3.8 OdopmieHNE OUOTUOTPADUIECKIE COBLTKH . ......eeuveeureareesseeasseessreassessseesseeaseessesasseesssesssessnens 13
4.3.9 OdopmiieHHE CIICKA NCTIOTB30BAHHBIX HCTOUHIKOB ...veeuveiureeeessiaseesseeseasessesssesssesseessessnensens 14
4.3.10 ODOPMITCHUE TIPHITOMKEHII. 1. 1veevveeessreessseeessseeesnseeesssnsssssessssesssssesssssessssseesssseessisesssssssssssessnsees 15

4.4 MeTtoan4ecKnue PeKOMEHIAIUHN TTO HATTMCAHUIO KOHCIICKTOB ......vveervveeesireessreesssreesssneesssneesssneesnsneens 15
4.5 Metoandeckne peKOMEH AU 10 MOATOTOBKE HAYYHOTO JOKIAAA, CTATBH ..o.vvervvearreererieneeseneannes 17
4.6 MeTtoan4eckue peKOMEHIAIUHU 0 MOATOTOBKE MIPE3CHTALIMM ......ccuvvviererieeureessreesssneesssneesssneesnsneens 19

5 Meroauyeckue yKazaHUs A OOYYaIOIIMXCS MO OpraHu3aldd M TPOBEACHHIO OOydYeHUs B
MHTEPAKTUBHBIX (DOPMAX ... reeureeureenseessneesseeasseaasesssneesseeasseassesasneesseeasseessesasseesmeessneeasesasneenseeanneenseeaneennnesnnes 20
[Tpunoxxenre A MakeT TUTYJIBHOTO JIUCTA KOHTPOIBHOM PAOOTBI ....ccuvviiuvieiiiaiiieiiiesiiiesiiesieesinessneesinesnnes 23

[Tpunoxenue b [Ipumep opopmiieHHs: CIUCKA UCTIOTB30BAHHBIX HCTOUHHMKOB ......vviureesressreessneaneesnnensnes 24



3

1 Meroanyeckue YyKa3aHusl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O M OPraHU3AMUM
BpeMeHH, He0OXO0IMMOT0 /1JIsl 0CBOEHHS 1M CHUILIUHBI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

DopMa H3yHCHN AUCLIATIHHE] Bpewmsi, 3arpaunBaemoe P(I)a U3y4YeHUE
TACHUILINHEL, %

N3yuenue mnuTeparypbl, PEKOMEHIOBAaHHOWM B pabouei 10

POrpaMMe JTUCIHUILITUHBI

CamocTosATeNbHOE PEIICHIE TUIOBBIX 33124 20

W3ydenne  TeM, BBIHOCHMBIX Ha  CaMOCTOSTEIBHOE 10

paccMOTpeHHe

BprInosTHEHUE TECTOBBIX 3aaHHIMA 20

BrinoaHeHne KOHTPOJIBLHON pabOTHI 40

Htoro 100

2 MeTonuyeckue yKa3aHusi o padore o0y4aomuxcs BO BpeMs NpoBeleHus JeKIuii

Jlexuus kak opranu3anuoHHasi (hopMa 00y4deHus - 3T0 0cobast KOHCTPYKIUS y4eOHOTo IMmpoliecca.
[IpenonaBaTens Ha MPOTSKEHUH BCEro y4eOHOrO 3aHATHS COOOLIAET HOBBIM ydeOHBIM Marepual, a
CTYJEHTBI €ro akKTHUBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuan u3iaraetcsi KOHIEHTPUPOBAHHO,
B JIOTHYECKU BBIJIEPKAHHOW (hopMe, JISKIUs SBISICTCS HAMOOJIee YKOHOMHUYHBIM CIIOCOOOM Iepenadu
y4eOHoI nH(OpMALIUH.

MeTo/10/10TUYECKOE  3HAUYEHUE JIEKIIMM COCTOMUT B TOM, 4YTO B HEH pPAaCKpbIBAIOTCA
(byHIaMeHTalIbHbIE TEOPETUYECKHE OCHOBHI Y4€OHOU MUCIMILIUHBI M HAyYHBIE METOJbI, C IOMOIIBIO
KOTOPBIX AHATU3HUPYIOTCS sBICHUS. B IIeJJoM MOXXHO CKa3aTh, YTO JIGKIIMM Kak (GopMe H METOIy
o0OydeHus: MPUCYIIU TPU OCHOBHBIE TIEAarorndeckue QyHKIUU, KOTOPHIE ONMPEIEISIIOT €€ BO3MOKHOCTH H
JIOCTOMHCTBA B y4eOHOM Ipoliecce: I03HaBaTeNlbHasl, pa3BUBAIOLIas U OpraHu3yIouias.

[To3naBatenbHas (PyHKIMS BbIpaXKaeTcsl B TMOHMMAHUU CIYIIATEISIMH OCHOB HAayKH, HAy4dHO
000CHOBaHHBIX IyTE€H pENICHUS MPAKTHYECKUX 3aaad. JIekmus mpus3BaHa JaTh UM B3aUMOCBS3aHHOE,
JIOKa3aTeIbHOE M OTYETIMBOE IMPEACTABICHUE O CaMbIX CIOXKHBIX MOMEHTAaX B MPaKTUYECKOU
NEeSTeNIbHOCTH CIEeUUaaucToB. VIMEHHO 53To, a He 3alOMHMHAHME KaXJOro cjioBa WIM IHUQPBHI,
MIPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MIO3HABATEIbHON (DYHKIIWH.

Kpome Toro, cneayer moMHUTh, YTO TIO3HABATENbHAS (DYHKIMS BCAKOM JIEKIIMHM CBSI3aHA U C TEM,
YTO B >KMBOM pPa3rOBOPHOM peYU CaMbl€ CIIOKHBIE BONPOCHI Pa3bSICHUTh M MOHATH JErdye, 4eMm TOrja,
KOTJla OHU H3JI0’K€HBI MUCHhbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Tepenaya
y4eOHOro MaTepuaina He 0€33ByUHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPETNOJaBaATEIIEM.

Jlexms mocTUraeT menu, eciu MOMUMO COOOIeHNs HH(GOPMAITUU OHA BBIMOTHSIET PAa3BUBAIOIIYIO
(GyHKIHIO, TO €CTh MO COJEpKaHui0 W (opMe OHa OPHUEHTHUPOBAHA HE HA MaMsiITh, a HA MBIIIJICHHUE
o0ydJaeMbIX, TPU3BaHa HE TOJILKO MPEMOJIHECTH UM 3HAHHUS, HO U HAYYUTh UX CAMOCTOSTEIHLHO MBICIHTD.
NMeHHO Takue TPEeArnoChUIKH COJIEPKHUT JICKIWs, MOATOTOBJICHHAS Ha BBICOKOM MPOQECCHOHATHPHOM
ypoBHE. B mOBCEJHEBHOM M MHTEHCUBHOM YIPA)KHEHHH B HAyYHOM MBIIUJIEHUU U 3aKIIOYAETCS TJIaBHAS
LIEHHOCTD JICKIUH.

CrnenoBarenbHO, pa3BUBaroOias (YHKIUS JICKIHH HAaXOAWTCS B 3aBUCUMOCTH OT TPaMOTHO
MOI00paHHOTO M COCTaBJICHHOTO COJAEP)KAHUS JIEKIMM M METOAMKU ero usnoxkeHus. Jloruunoe,
JI0Ka3aTeNbHOE pacholiokeHne Matepuana, CTpeMIIeHHE JIEKTOpa HEe MPOCTO H3JI0XKUTH rolibie (PakThl, a
JIOTUYHO PACIIONOKUTh MaTepHall, J0Ka3aTh €ro MCTMHHOCTh, MPHBECTH K OOOCHOBAaHHBIM BBHIBOJAM,
HAy4YuTh CIylIateneil AymMaTh, UCKaTh OTBETHl HA BO3HUKAIOIINE BOIMPOCHI M PacCMaTPUBATH MPUEMBI
TaKOTO MOMCKA — BCE ATO OTIUYUTEIHHBIC YEPTHI JICKIIUHU, BBIOJIHSIONMICH B TTOJTHOW MEPE Pa3BUBAIOIIYIO
GyHKIHIO.

Opranusyromass  (QyHKIMS JEKIUH [peaycMaTpuBaeT, B IMEPBYIO O4Yepeab, yIpaBleHUE
CaMOCTOSITENILHOM paboToM, Kak B IMpOIeCCe JIGKIIMU, TaK ¥ BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIIHS
CO3HATENIbHO YCUJIMBAETCS MTPOBEICHUEM CEMHHAPOB M MPAKTUYECKUX 3aHATHI. B naHHOM ciyuae JieKTop
PEKOMEHIYET TUTEPATypy, oOpaliaeT BHUMaHUE CIyIIaTelIe Ha TO, YTO HEOOXOIUMO H3YUYUTh U C YEM
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conmocraBuTh. llodydeHHble B XOJ€ JIEKIMH BBIBOJBI M pPE3yJbTaThl CIy’)KaT OCHOBOW IpHU
CaMOCTOSITENIbHON POPabOTKE PEeKOMEHJOBAHHOM JIUTEPATYPHI.

['maBHOe B mepuox MOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAy4YUTbCA METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOT'O TpYJa, CO3HATENHLHO pa3BUBaThb CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOM paboThl. [y 3TOro HEOOXOOUMO CTPOro COONIOAATh JUCLHUILIMHY
yueObl M TmoBeAeHUs. YeTkoe IUIAaHMPOBAHME CBOETO pabovyero BpPEMEHM W OTIbIXa SIBJIACTCS
HEOOXOJMMBIM YCJIOBUEM JUIsl YCIIEUIHOH CaMOCTOSTENbHON paboThl. B OCHOBY €ro Hy»XHO IOJIOXKHUTh
pabouyro mporpaMMy H3y4aeMbIX B CEMECTPE OUCUMIUIMH. E’kepHeBHOW ydeOHOH paboTe CTyneHTy
ciepyer ynenars 9-10 d9acoB cBoero BpeMEHH, T.e. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUH
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxzomy CTyeHTy ciellyeT COCTaBIISTh €KEHEAEIbHbI U CEMECTPOBBIH IIaHbI PAOOTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beuepa BCerJa HAJ0 pachpeacisaTh paboTy Ha 3aBTpallHUM JeHb. B
KOHIIE Ka)K/10T0 JIHS 11eJ1ecO00pa3HO MOABOAUTE UTOI pabOThI: TIATEIBHO IPOBEPUTD, BCE JIU BHIIIOJHEHO
10 HaMEYEHHOMY IIIaHy, He OBUIO JIM KaKHX-JIMOO OTCTYIUICHHH, a €Clii OBUIH, MO0 KaKOW MPUYHHE ITO
npouzonuio. HyXHO OCYyIIECTBIATh CaMOKOHTPOJb, KOTOPBIM SIBJISETCS HEOOXOIUMBIM YCIOBHEM
ycrenrHoi y4eObl. Ecim d9T0-TO OCTanoch HEBBIOJHEHHBIM, HEOOXOAWMO W3BICKAaTh BpeMS s
3aBepIlEeHHs] 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HEeIbHOIO IUIaHa.

Crnymanue M 3aluch JIEKIUM — CIOKHBIM BUJI By30BCKOM ayIUTOpHOHN pa®oThl. BHuMaTenbHOE
CllyllaHHME€ M KOHCIEKTUPOBaHME JIEKIUI MpPEeANnosiaraeéT HWHTEHCUBHYIO YMCTBEHHYIO JI€ATEIIbHOCTh
cryneHTta. Kparkue 3ammcu JeKUMH, UX KOHCHEKTHPOBAHWE IIOMOTACT YCBOMTH Y4YEOHBIH MaTepual.
KoHcnekT sBnsieTcs Moje3HbIM TOI'/la, KOr/a 3alKicaHO caMoe CYIIECTBEHHOE, OCHOBHOE U CAENaHO 3TO
camMHM CTyJileHToM. He Hajio cTpeMHUThCs 3amucaTh JOCIOBHO BCIO JIEKIUIO. Takoe «KOHCIEKTUPOBAHUEY
IPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3aMUCh JIEKUUH PEKOMEHAYEeTCs BECTH IO BO3MOXKHOCTH
coOcTBeHHBIMU  (hopMynupoBKkaMu. JKemaTenpHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHMIe, a
CIIEAYIOUIYIO OCTaBIATH JJIsi MPOPAOOTKM Y4eOHOr0 MaTepuaa CaMOCTOSTEIbHO B IOMALIHUX YCIOBHSIX.
KoHcnekr nekiuu jgydnie noapasaensarTh Ha MyHKThI, naparpagsl, coOaoas KpaCHyl0 CTPOKY. DTOMY B
OonbIION cTeneHW OyAyT CHOCOOCTBOBATH MYHKTHI IJIaHA JIEKLWH, MPEIIOKEHHBIE MPErnojiaBaTelisiM.
[IpyHuMNUanbHBIE MeEcTa, ONpeaeseHus, (GOopMybl M APYyroe CieayeT COMPOBOXKAATh 3aMEYaHMSIMU
«BAXKHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» M T.M. MOXHO JenaTb 3TO U C IOMOIIBIO
Pa3HOILIBETHBIX MapKepoB wuiu pyuek. llenecooOpasHo pa3paboTaTe COOCTBEHHYIO «MapKOTrpaduioy»
(3HAuUKH, CUMBOJIbI), COKpaleHus cioB. He numHuUM OyAeT u u3yueHue OocHOB creHorpaduu. Pabotas
HaJ KOHCIIEKTOM JIEKIIM, BCerja He00X0AMMO HCIOIb30BaTh HE TOJBKO YUYEOHHK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOMOJHUTENBHO PEKOMEHIOBaNl JIEKTOp. VMIMEHHO Takas cepbe3Has, KpOHominBas paboTa ¢
JIEKIIOHHBIM MaTepUajoM MO3BOJIUT TIIyOOKO OBJIa/I€Th 3HAHUSMHU.

3 Meroanveckne yKa3aHusi IS OOYyYAalOIIUXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (POpM opraHuzanuu ydeOHOTO
mpolecca, MpeAcTaBisiomas co0ol KOJIEKTUBHOE OOCYKIEHHE CTYyJAEHTaMU TEOPETHUECKUX M
MPAKTUYECKUX BOIIPOCOB, PEIICHUE MPAKTUUECKUX 3aJau MO pyKOBOJCTBOM IPEroiaBaTels.

OCHOBHOM 1IeJIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHSTHUSI SIBISETCS IPOBEpKa TITyOWHBI
MOHUMAaHMsI CTYJCHTOM H3y4aeMOi TeMbl, yueOHOTO MaTephaja U YMEHHs U3JI0XKHTb €0 COJepXKaHHe
SCHBIM M YETKUM S3bIKOM, Pa3BUTHE CaMOCTOSITENIBHOIO MBIIUIEHUS W TBOPYECKOM AaKTHUBHOCTU Y
CTyJEHTA.

Ha cemunapckux (MpakTUYECKUX) 3aHATUSAX MPEANoaraeTcsi paccMaTpuBaTh Hanboliee BaKHBIE,
CYLIECTBEHHBIE, CIIOKHBIE BOIPOCHI, KOTOpBIE, KAaK CBUAETENBCTBYET IpernojaBaTeibckas NpaKTHKa,
HauboJjee TPYJHO YCBAaUBAIOTCS CTYICHTaMH.

[Ipy 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHMYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MMPAKTHYECKOMY) 3aHITHIO BKJIIOYAET B ceOsI ClIeayroIee:

- 00s3aTeIbHOE O3HAKOMIICHHE C IJIAHOM 3aHATHS, B KOTOPOM COJIEP>KaTcs OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYKJICHHE;

- U3y4YeHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIUX pa3Je/IOB y4eOHMKA, Yy4eOHOTro MocoOwus,
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COJIEpKaHUsI PEKOMEHJOBAHHBIX HOPMATHBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEH/IYETCSI UX BbIYyUHTb);

- U3y4YeHHEe JONOJHUTENbHON JMTEepaTypbl IO TeMe 3aHATHs, Aeias MpH 3TOM HEOoOXOAMMBbIE
BBINUCKH, KOTOPBIE MOHAJO0STCS NpU OOCY)KICHUM HAa CEMUHApe M PEUICHHWHU 3a/1a4 Ha MPAKTUYECKOM
3aHSATHH;

- (QopMmynupoBaHHE CBOEr0 MHEHHS IO KaXJOMy BONPOCY U apryMEHTHPOBAaHHOE €ro
000CHOBaHHUE;

- 3aIlMCh BO3HUKIIKX BO BpEMS CaMOCTOSATENbHON pabOThl C yUeOHMKAMU U Hay4YHOH JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHApPE MOJIYYUTh HA HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTAllMeH K MPEenoiaBaTeto.

Ha cemuHapckoM (NpakTHYECKOM) 3aHATUU CTYJIEHT IIpPOSBISET CBOE 3HAHHE IIpeaAMeETa,
KOPPEeKTHpYeT HH(POpMAIHIO, IMOJYYEHHYIO B TPOILECCe JIGKIMOHHBIX M BHEAYyAUTOPHBIX 3aHITHH,
(dbopmupyeT onpeaeseHHbIH 00pa3 B Ii1a3ax MpernojaBaTess, MoIy4aeT HaBbIKM YCTHOM peuH U KyJIbTYpbl
JMCKYCCHUU, HaBBIKU MPAKTUYECKOT0 PEIICHUs 3a/1a4.

Ili1anbl MpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHH

Tema 1. Llenb, OCHOBHBIC MOHATHS, 33JJa4l ¥ METOJIbI aHAJIN3a (PUHAHCOBOW OTYETHOCTH. AHAIH3
(UHAHCOBOW OTYETHOCTH KaK MCTOYHMK HMH(POPMALUU O JESITEIbHOCTH KOMMEpPYECKOW OpraHM3alluu.
[lonatue, Buabl, Ha3HaYeHUE Oyxranrtepckor (puHaHCOBOI) oTdyeTHOCTH. POnb M 3HavyeHue aHanm3a
(uHAHCOBOW OTYETHOCTH, €ro 00BEKThl M cyOBeKThl. Coxmepkanue GopM (GUHAHCOBOI OTYETHOCTH U
B3alMHasl yBs3Ka ee rnokasaresncil. [Ipuemsl (MeToab!) aHanu3a GUHAHCOBON OTYETHOCTH.

Tema 2. Ananu3 nokaszareneil Oyxraiarepckoro 6ananca. Ponb Oyxranrepckoro 6angaHca B OL[CHKE
HMMYILECTBEHHBIX OTHOLIEHUM npeanpusarus. ['pynnuposka Oananca U npoOsaemMbl €€ ONTUMHU3ALUU IS
nesed aHanu3a. AHaJdM3 COCTaBa M CTPYKTYpPbl aKTHBOB M 0053aTENIbCTB. AHAJIN3 JIMKBUIHOCTH
OyxrainTepckoro OamaHca. AHaIW3 I[IOKa3aTeled IUTaTeKECOCOOHOCTH. AHAIW3 TOKa3aTelel
¢unancoBoi ycroiuuBocTH. OO00OIIEHHE pe3ylbTaTOB aHalu3a (UHAHCOBOW YCTOMYMBOCTH H
J1aTE€KECOCOOHOCTH U UX MPOTHO3UPOBAHKE.

Tema 3. AHanu3 nokasareneit oTyera o GUHAHCOBBIX pe3yibTaTax. Poib U 3HaUe€HUE COoepPIKaHUS
oTyeTa 0 (PMHAHCOBBIX PE3yJbTaTax JUIsl OLIEHKH JEATEIbHOCTH MPEANPUSATHS B COBPEMEHHBIX YCIOBUSIX.
Ananu3 QUHAHCOBBIX PE3yJIbTaTOB OT OCHOBHOM M MPOYUX BHJIOB JAEATEIBHOCTU. AHAIU3 AMHAMUKU U
BIUSHUS (AKTOPOB Ha MNpUObUIb. AHaNW3 JEJIOBOM AKTUBHOCTH. AHanIM3 IOKazareiae mpuObuid U
PEHTa0ETbHOCTH.

Tema 4. Ananu3 mokaszaresneil oruera o0 u3MeHeHusx kanurtana. Coaep)kaHue, pojb U 3HaYCHUE
nokaszaresiel oTuyeTa 00 M3MEHEHUSIX KaluTaja JUlsl aHainu3a. AHAJIN3 COCTaBa, TUHAMHUKH U CTPYKTYpPbI
kanutana. [lopsmok pacyera YMCTBIX AaKTUBOB W uX aHanu3. OLeHKa pe3epBOB IOBBIIICHUS
3¢ (EKTUBHOCTH UCIIOIB30BAHUS KalTUTAJIA.

Tema 5. AHanu3 mokazarenedl OT4eTa O JABMXKEHHMM JCHEXHBIX cpeacTB. Conep:kaHue, pojp U
3HAUEHUE I[I0Ka3aTeled OT4eTa O JBWKEHUU [EHEXKHBIX CpPEICTB. XapaKTEpUCTHUKAa B3aUMOCBS3H
JICHE)KHBIX TIOTOKOB M (DMHAHCOBBIX pe3ynbTaToB. OLEHKA YHCTHIX JACHEKHBIX MOTOKOB IO BHJaM
NesTebHOCTH. OLeHKa Pe3epBOB ONTHUMM3ALMH UCIIOJIb30BAHMSI JEHEXKHBIX CPEJICTB.

Tema 6. Ananmu3 mnpouedl uHoOpmanuM, coiepxamiencs B MNPWIOKEHUSIX K (QUHAHCOBOM
otyetHocTH. ConepkaHue, pojb M 3HAUYEHUE MOKa3aTelel MPWIOKEHHUs K OyxraiarepckoMy OajaHcy.
3HaueHue MOsICHUTENbHON nH(pOpMalluy B pa3BUTUU (PUHAHCOBOM OTYETHOCTH. AHaINU3 HH(pOpMauu 06
U3MEHEHMH AaKTHBOB. AHaiIM3 Mpoyeil uHpoOpMaluu, MOAJEkKaIIeHd o0s3aTeIbHOMY pPACKPBITHIO B
(1HaHCOBOW OTYETHOCTH.

Tema 7. CopepkaHue HaJIOrOBOM OTYETHOCTH M aHAJIM3 €€ OCHOBHBIX NoKa3areneil. Coaepkanue
Y aHaJIU3 OTYETHOCTH IO HaJory Ha npuobuib. CoJepikaHue U aHallu3 OTYETHOCTH 10 MPOYMM Hajoram u
cOopam. AHaAJIN3 HAJIOTOBBIX U3JIEPXKEK M HAJOTOBOW Harpy3KH Ha MpeAnpHsTHE.

4 MeToauyeckne yKa3aHusl JJIs1 00y4aroIMXCH M0 OPraHU3aluu CAMOCTOSITEILHOI PadoThI
4.1 ®opMBbI CAMOCTOAITEILHON PadoTHI

CamocrosTenbHas paboTa SBIAETCS HEOTBEMJIEMBIM 3JIEMEHTOM YydeOHoro mpouecca. Ilpu
CaMOCTOSITENIbHONW paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHE YYEeOHOro Marepuana, pa3BHUBAIOTCS
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TEOPETUYECKHE CIIOCOOHOCTH, CTOJb Ba)KHBIE IS COBPEMEHHOM IMOATOTOBKHU crienuainucToB. dopmbl
CaMOCTOSITEJIbHOW Pa0OThI: IMOATOTOBKA K JICKIHSAM, CEMHUHApCKUM (TIPAKTHYECKUM) 3aHITHSM,
KOHTPOJBbHBIM paboTaM, MPOMEXKYTOUHON aTTeCTalliH, HaNHCAHHE KOHCIIEKTOB, CAMOCTOATEIbHOE
pelieHre TUIOBBIX 33/1a4 U TECTOBBIX 3aJJaHUi, HAITMCAHWE HAYYHOTO JIOKJIa/1a, CTaThHU.

4.2 MeToanuecKue YKa3aHHus M0 BbINMOJHEHUI0 KOHTPOJIbHOW padoThI

CTpyKTypHBIMH 3JIEMEHTaMH KOHTPOJIBHON PaOOTHI SBISIFOTCS:

Turyneusiii muct ([Ipunoxenne A)

Conepxxanue

1. Pedepar

2. IlpakTryeckast 4acTh

Cnucok ucnoib30BaHHbIX UCTOYHUKOB

[Tpunosxxenus (pyu HEOOXOAUMOCTH).

3amaHue BBIMOJHIETCS MO BapuaHTaM. BapuaHT KOHTPOJIBHON pabOTHI ONpeAenseTcss MO IBYM
nocjeTHuM nudpam HoMepa 3a4€THOW KHMKKH WM CTyAeHYecKoro omiera 1o 15 BkimountensHo. [anee
BapHaHT OMpEENsIeTCs M0 MocaeaHel mudpe HoMepa 3a4eTHON KHUKKHU WK CTYI€HYECKOTro OuieTa.

3amaHus K KOHTPOJBHON paboTe mpuBeneHbl B (GoHIe OoneHOUHBIX cpenctB (IIpumoxkennn 2 k
paboueli mporpamMme AUCITUTIINHBI).

4.3 MetoanyecKue yKa3anus mno opopMaeHUI0 KOHTPOJILHOI padoThI

4.3.1 OdopmiieHre TEKCTOBOH YaCTH

[Ipu odopmieHun TekcToBOM wyactu padboTel ucnonbdytores ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PaGoTta nomkHa ObITh BBIIOJHEHA MEYaTHBIM CHOCOOOM C HCIOJb30BAHHEM KOMIIBIOTEpA H
MIpUHTEPA HAa OJHOM CTOpOHE JHCTa Oenoi Oymaru ogHoro coprta dopmara A4 (210 x 297mmMm) ugepes
HOJITOpa HHTepBaia u pa3mepom mmpudta Times New Roman 14 nmynkros. PaboTa 10mKHa HMETh MATKHI
MeperJieT B Manke-CKOpOoCIIuBaTee.

Crpanuis! paboThl JOKHBI UMETh CIEYIOLIUE MOJIs: JieBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HUxHee - 20 MM. AG3allHBIM OTCTYN JTOJIKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY U PaBEH ISATH
3Hakam (1,25 cm).

Bce cTpanuibl paboThl, BKIIOYas WUIIOCTPALUU U MPHIOKEHUS, HYMEPYIOTCS IO MOpsAKy 0e3
IPONYCKOB U THoBTOpeHHH. IlepBoil cTpaHmIlell cumTaeTcss TUTYNBHBIM JIUCT, HA KOTOPOM HyMeparus
CTPaHMI] HE CTABUTCS, Ha CICAYIONIEH CTPaHMIIE CTaBUTCS Iudpa «2» u T. 1.

[TopsiAKOBBIM HOMEp CTPAHUIIBI IEUATAIOT HA CepeIMHE BEPXHETo MO CTPAHHUIIBI.

B Tekcre pa®oThl OJKHBI MPUMEHSATHCS HAyuyHble TEPMHUHBI, O0O3HAUEHHUS U OIpe/eIeHMUs,
YCTAQHOBJICHHbIE COOTBETCTBYIOIIMMH CTaHAAPTAMH, a MPH UX OTCYTCTBHU — OOLIETIPUHSTHIE B HAYYHOMH
JUTepaType.

B TekcTe paboThl HE T0OMyCKaeTCs:

- IPUMEHSATH 000POTHI Pa3rOBOPHON peun, TEXHUIIU3MBI, TPO(eCcCHOHAIN3MBbI;

- IPUMEHSATH JJIS1 OJJTHOTO M TOTO K€ MOHATHS Pa3IMyHble HayYHbIE TEPMUHBI, OJIM3KHE MO CMBICITY
(CHHOHHMBI), @ TaK)K€ HHOCTPAHHBIE CJIOBA M TEPMHHBI IPY HAIWYHH PaBHO3HAYHBIX CJIOB M TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH POU3BOJIbHBIE CI0BOOOpPA30BaHUS;

- NPUMEHSTHh COKpAIIEHHUS CJIOB, KPOME YCTaHOBJIEHHBIX IpaBUJIaMHM pycckod opdorpadum,
COOTBETCTBYIOIIMMHU I'OCY/IapCTBEHHBIMU CTaHIaPTAMU;

- COKpaIate 0003HaYCHHs eAMHUL (PU3NUECKUX BEITUYMH, €CIM OHM ynoTpebistoTes 6e3 uudp, 3a
WCKJTFOUYEHUEM €IUHHIl (PU3MYECKHX BEIMYMH B BEPXHHMX M OOKOBBIX 3arojlOBKax M B pacmm(poBKax
OyKBEHHBIX 0003HAUYEHUH, BXOIAIMUX B (POPMYJIIBI M PUCYHKH.

B texcte paboThl, 32 UCKIIOUeHUEM (HOPMYJI, TAOJIUII, PUCYHKOB HE TOMYCKAETCS:

- MPUMEHATh MaTeMaTHUYECKUIl 3HaK MHUHYC (-) TMepen OTpULATEIbHBIMH 3HAYCHUSIMU BEIMYUH
(crnemyeT mucaTh CIIOBO «MHHYC»);

- IPUMEHSATH 3HaK «O» 1711 0003HAYCHUs AUaMeTpa (CIeayeT MUCATh CI0BO «IHAMETP»);
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- TpUMEHATH 0€3 YHCIIOBBIX 3HAUCHWH MaTeMaTHYECKHUE 3HaKH, Hampumep > (Oosbme), <
(mensbIe), = (paBHO), > (OoJbIE WM paBHO), < (MEHbBILIE WJIA PaBHO), a Takxke 3HaKu Ne (Homep), %
(IporeHT);

- TNPHUMEHATh MHJEKCHl CTaHIAPTOB, TEXHUYECKHX YCIOBUH U JAPYrHMX JOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

OO6o3HaueHusi eqUHMLl (PU3UYECKUX BEIMYMH B TEKCTE pabOTHl NMPHBOIAWTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B tekcre paboThl YMCIOBBIE 3HAYEHUS BEIMYMH C 0003HAYEHUEM €IMHUI (PU3MUECKUX BEITUYUH U
€IMHUIl CcYeTa CleNyeT MucaTh IudpaMu, a yucia 6e3 0003HAYCHUS €TUHUI] (PU3NYECKUX BEIUYUH U
€MHHUIL CYETa OT €UHUIIBI 10 JAEBSITH — CIIOBaMHU.

[Ipumepsbl.

1. IIpoBecTH UCIIBITAaHUS MATH TPYO, KXKIast JUIMHOW 5 M.

2. OtoOpatb 15 yenoBek [Jisi aHKETUPOBAHMUS.

Heponyctimo otnensaTs enuHUIly (GU3NYECKON BEIMYMHBI OT YMCIOBOTO 3HAYCHHS (NIEPEHOCUTH
WX Ha pa3Hble CTPOKU WM CTPAHMIIBI), KPOME €AUHUI] PU3NYECKUX BEJTMYHH, TOMEIIaeMbIX B TaOIHIIaX.

4.3.2 O¢dopMiieHue orjiaBjieHHs, 3aroJ10BKOB

OrnaBnenune odopmisercs B coorBercTBUU ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — HepeYeHb OCHOBHBIX yacTel paldoThl C yKa3aHUEM CTpaHUL, Ha KOTOpBIE HUX
[TOMEILAOT.

3aroj0BKM B OIJIaBJICHUM JOJDKHBI TOYHO IOBTOPSATH 3arojoBkM B Tekcre. He nomyckaercs
COKpamiaTh WJIM MPHUBOAWTH 3arojoBKH B Apyrod Qopmynuposke. IlociemHee cimoBo 3arojoBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOLIMM €MY HOMEPOM CTPAHHULIBI B IPAaBOM CTOJIOLE OIJIaBJIECHUS.

B ornaBnenun cinoBo «Cojep:kaHue» 3alKChIBAIOT B BUJE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepennHe CTpaHMIIbI) C IPONMUCHON OyKBBI. HaMeHOBaHUS, BKIIIOUEHHBIE B OTJIaBJIEHUE, 3aIMChIBAIOT
CTPOYHBIMHU OyKBaMH, HAUHMHas C IPONUCHON OYKBBI.

3aroJIOBKM JOJDKHBI YETKO M KPATKO OTPaXkaTh COAEP)KaHUE TJIaB WK Pa3zeiioB.

3aroyIoBKU pacroiaraloT CAMMETPUYHO TEKCTY (ITOCEpeANHE CTPAHMIIBI).

3arojoBKM CieQyeT meyaTaTb C MPONUCHOW OyKBbI 0€3 TOYKM B KOHIE, HE IOJYEpKHUBasl.
[lepeHoCHI €IOB B 3arojioBKax He JOMycKaioTcs. Eciii 3arojoBOK COCTOMT M3 JBYX HPEIIONKEHHH, UX
pa3aeNsaoT TOYKOMH.

Paccrossare Mexay 3arojloBKaMHM M TEKCTOM JIOJDKHO ObITh paBHO 30 mynktam (30 1T).
PaccrosiHue mexay 3aroioBkamu — 20 myHkTam (20 nr).

Kaxxayro riaBy wiu paszen ciiefyeT HauuHaTh ¢ HOBOT'O JIMCTA.

I'maBel M maparpadgsl MIM pa3fenabl M HOApa3lienbl JOKHBI MMETh IOpPSJIKOBbIE HOMepa,
o0o3HaueHHble apaOckumu IupamMu 06e3 TOUYKM W 3amlKcaHHble ¢ ab3anHoro otcrymna. [laparpadsi
JIOJDKHBI UMETh HyMEpallMIo B Ipejesax KaKAod riaBbl uian paszgena. Homep maparpada coctout us
HOMepa TJIaBbl U aparpada, pa3JieIeHHOT0 TOYKOM.

4.3.3 OdopmiieHne WILIIOCTPAAT

WnmrocTpaTuBHBIN MaTepuan opopmisieTcs B cooTBeTcTBUH ¢ TpedoBanusmu ['OCT 2.105-95.

WnmrocTpaTUBHBIN MaTepHai AOJKEH ObITh MPEACTaBlIeH pUCyHKaMH. KoanmuecTBO MiLTIOCTparuii
JIOJKHO OBITH TOCTATOYHBIM JJIsl OSICHEHUS U3J1araeéMoro TeKCTa.

WnmtocTpanyu, UCroyib3yeMble B padoTe, pa3MeIiaT MOoJ TEKCTOM, B KOTOPOM BIIEPBBIC TaHa
CChLJIKA Ha HUX, MJIM Ha CIeAYIOUIel cTpaHuIle, a Ipyu HEOOXOJUMOCTH - B IPUIIOKEHHH.

Wnmtoctpanuu HyMepyroT apaOCKMMU IH(pamMu CKBO3HOW HymepalMed WM B Ipejienax IJaBbl
WM pazfena, HanpuMep: «PrucyHok 2.3» (TpeTuii pucyHOK BTOPOI! I1aBbl MIIM BTOPOT'O pa3jena).

Ha Bce nmmocTpau JODKHBI OBITH IPUBEICHBI CCBUIKH B TeKCTe paboThl. [IpH ccbuike crnemyeT
IUCaTh «... B COOTBETCTBHMM C PHCYHKOM 2» IpPH CKBO3HOH HyMepalmuM U «... B COOTBETCTBUH C
pUCYHKOM 1.2 npu HyMepaluu B Ipeienax IiaBbl UM paszena.

WnmtocTpanu TOJKHBI UMETh HaMEHOBAHME M, €CIM HEOOXOJMMO, MOSCHUTENIbHBIE JTaHHBIC
(mogpucyHouHslii TekcT). CioBo «PHCYHOK» M HaMMEHOBAaHME IIOMELIAIOT IIOCJIE IOSCHUTEIBHBIX
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JTAHHBIX U pacrojiaraloT ClIeayomuM oopa3om (puc. 3):

6%
5,10%

" N
NN
o / / \\‘ -0,20%

T T
IMpu6bUILHOLTH an DoHIO0EMKOCT ObopaunBaeMoCTb 000POTHBIX
-2%

/

¢ 5%

-6%

Pucynok 3 - Crenenp BnussHUS (aKTOpOB Ha peHTA0EIbHOCT KanuTaia
Hcmouynuk: coctaBiaeHo aBTopom 1o [6, ¢. 10].

Pucynok 3 — [Ipumep opopmiieHns pucyHka

WnnrocTpaiiny, KOTOpbIe 3aHUMAlOT 00beM 0osiee OHOW CTpPaHHIbI, CICAyeT pacrojaraTb B
HPHIOKCHHSIX.

NiutiocTpaliy KaI0To MPUIIOKEHHSI 0003HAYAIOT OTACIBHON HyMepalueil apabckumu mudpamMu
¢ nobasenneM mepen mudpoii 0603HadeHus npunoxerns. Hampumep - Pucyroxk J1.3.

[To HaMMEHOBAHHEM PUCYHKA CIIEAYET YKa3bIBaTh HCTOYHHUK. VICTOUHMK yKa3bIBACTCS pasMepoOM
upudra Times New Roman 12 myHKTOB.

4.3.4 ITocTpoenune TadInu

Tabnuipl NPUMEHSIOT AN Jy4lled HarIsIIHOCTH M YAOOCTBAa CpaBHEHMS IOKa3aTreneil u
odopmisroT ux B cootBeTcTBHH ¢ TpedoBarusmu ['OCT 2.105-95.

[Mudpooii Marepuan, Kak mpaBuio, opopmisaoT B Buae Tabmnui. Tabmuma coaepXuT TpU BUAa
3aroJIOBKOB: 00mIWiA, BepxHUE W O0KOBbIe (puc. 4). OOmMil 3arojIOBOK OTPa)KaeT COJEpKaHUE BCel
TaOMUIBl (K KaKOMy MECTy U BPEMEHH OHa OTHOCHUTCS), pacrojiaraeTcs HajJ €€ MaKeTOM M SBISeTCS
BHEIIIHUM 3aroJIOBKOM. BepXHHe 3aroyioBKM XapakTepU3yIOT cojiepkaHue rpad, a 60koBwie - cTpok. OHH
SIBIIAIOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUC TaOJIHIIBI 3aroJI0BKU

3aromoBku rpad
Copep:xaHue CTPOK
IToa3aromoBku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crtpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— _

—
I'padsl (KOTOHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHITBI

OcToB TabuuIIbl, 3aTIOJTHEHHBIN 3aroJIoBKaMH, o0pasyeT ee MakeT. Eciu Ha nmepeceuenun rpad u
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CTpPOK 3amucath HUQPHI, TO TOIyYaeTCs TOJHAS Ta0JIHIIA.

Tabnuiibl, ucmonk3yemble B paboTe, pa3MemaioT Mo TEKCTOM, B KOTOPOM BIIEPBBIC JITaHA CCBUIKA
Ha HUX, WIK Ha CJeIyolel cTpaHule, a Ipyu HEOOXOJUMOCTH - B IPUIIOKEHUH.

Tabmuubl HymMepyroT apaOCKuMu nuppaMu CKBO3HOM Hymepaluend Wid B IpeAesax IJ1aBbl WIIH
paszena, Hanpumep: «Tabnuua 2.1» (nepBast TabauIa BTOPOM IMIaBbl MJIM BTOPOIO pa3iena).

Ha Bce Tabnuipl MOJDKHBI OBITH MPHUBENEHBI CCHUIKM B TeKCTe paboTel. [Ipu cchiike ciemyer
IUCATh «... B COOTBETCTBUM C JAHHBIMM, IPEACTABICHHBIMU B Tabaule 3» NpU CKBO3HON HyMepaluu U
«... IO JAHHBIM, TIPEACTABJICHHBIM B Ta0IuIE 2.2)» MPH HyMepaluy B Tpeenax IiaBbl WK pas/ena.

Tabnuupl, KOTOpble 3aHUMAIOT O00BEM Oosnee JABYX CTpaHML, CIEAyeT pacrnoiararb B
MPUIIOKCHHUSX.

Tabnuupl Kaxaoro mpuUiIokKeHHs 0003HAYarT OTAEIbHOM HyMepaluei apaGckumu mudpamu c
nobasieHneM mepen Iudpol obOo3HaueHus mnpuiokenus. Hanpumep, «Tabnuma B.1», ecnm oHa
IIpUBEJICHA B IPUIIOKEHUH B.

Ha3panue TaOnumpl JODKHO OTpaXkaTh €€ Cojep)KaHue, ObITh TOYHBIM, KpaTkuM. Hazpanue
clleflyeT MoMelaTh Hajl TaOIuLeH.

[Tpu nepenoce yacTu TaOIMIBI HA Ty K€ WK JpyTUe CTPAHHIIBI Ha3BaHUE MOMENIAIOT TOJIBKO Hall
NepBOIl YaCThIO TAOIUILIBI.

3arosoBKH Tpad U CTPOK TAOJIUIIBI CIEMYET MUCATh C MPOMUCHON OYKBBI, a MOJ3ar0JIOBKH Tpad -
CO CTPOUYHOM OYKBBI, €CJIM OHU COCTAaBJISIOT OJHO MPEAJIOKEHHUE C 3ar0JI0BKOM, HIIU C IIPONUCHON OYKBBHI,
€CITM OHM UMEIOT CaMOCTOSATENIbHOE 3Ha4eHue. B KOHIIe 3aroI0BKOB | T03ar0JI0BKOB TA0JIUI] TOUYKH HE
CTaBATCS. 3aroJIOBKHU M [10J13ar0JI0BKH I'pad YKa3bIBalOT B €MHCTBEHHOM YHUCIIE.

TaOnuibl cieBa, crpaBa U CHU3Y OTPaHUYHMBAIOT JIMHUSMH.

Pa3znenaTe OOKOBbIE M BEPXHHE 3arojiOBKM M IIOA3aroJIOBKM JHAaroHaJbHbIMU JIMHUSAMHU He
JOITy CKaeTCsl.

3arojoBkM rpad, Kak MpaBUJIO, 3alUCBIBAIOT MapajuleJbHO CcTpokam Tabnuubl. Ilpu
HEOOXOIMMOCTH JIOIYCKAEeTCs NEPIEHANKYISIPHOE PACTIOI0KEHNE 3aT0JIOBKOB rpad.

OO011Mit 3aroJ0BOK TaOMHUIIBI JOJKHA OBITh OTAECHA JIMHUEH OT OCTaJIbHOM YacTy TaOIMIIbL.

BericoTta cTpok Tabnuibl 1okHA ObITh HE MEHEe 8 MM.

Jlonyckaercst momenaTb TabIUIy BIOJIb JUIMHHON CTOPOHBI JIUCTA.

Ecmu ctpoku nnu rpadsl TaOIUIBI BRIXOAT 32 OPMAT CTPAHUIIBL, €€ NENSIT Ha YacTH, TTOMeIast
OJIHY 4YacTb HOJ JAPYrod WIM PSAOM, NMPH 3TOM B KaKIOW YacTU TaOJMIBI MOBTOPSIOT €€ OOLIuii
3aroJOBOK M 3aroJIOBKM CTpOK. llpu neneHmm TaOIMIBl HA YACTH JOIYCKAeTCs €€ OOMMK 3aroj0BOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabnuiay yka3plBalOT OJUH pa3 cleBa Haj MMEPBOM YaCThIO TAOJIHUIIBI C BEIpAaBHUBAHHEM
[0 LIMpUHE CTPOKM Oe3 ab3alnHOro OTCTyma, HajJ JPYyTUMHU 4acTsaMHM NumyT ciosa «lIpomomxeHnue
TabIULB ¢ YKa3aHHEM HOMepa (0003HaUeHHUsT) TAOIUIbI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B TaOiuIly BKItoYaTh He goryckaercs. Hymepanus rpad TaGmuisl
apabckuMu MppaMu JOMYCKAETCs B TEX CIydasX, KOTJa B TEKCTE padOThI UMEIOTCS CCHUTKY Ha HUX, TIPU
JIeNIeHUH TaOJIUIIbI Ha YaCTH, a TAK)Ke MPH NEPEHOCe YaCTH TaOJIUIIBI Ha CIAEAYIONIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTHENBHBIX TaHHBIX B TAOJHIIE CIIEAYET CTAaBUTh MPOYEPK (THUPE).

B cnyyae HE0OOXOOUMOCTH TaONUIBI MOTYT CONPOBOXAATHCS MPHUMEUYAHUEM, HMCIIOJIB3YEMbIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEKOTOPBIX TOKa3aTeineld, HCTOYHUKOB HH(OpMAIHH U
T.11. [IpuMeuanus ykaspiBarorcs pasmepom mpudta Times New Roman 12 myHKTOB.

Ta6J11/1ua 5 - Anamms JUHAaMHKHU U COCTaBa 060pOTHLIX AKTHUBOB

CtpykTypa cpeacTs, %

IToka3zarenu 2013 2014 AbcomroTHoe 2015 AbcomroTHoE
roji rojx | U3MeHeHwue, +/- | TOx U3MEHEHHe, +/-
A 1 2 3 4 5
3amacel 47,0 52,8 +5,8 32,4 -20,4
B ToMm uncne:

Daspuleé cmpanuybl
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[Tponomkenne TaOaUIBI 5

A 1 2 3 4 5
CBIPbE U MaTepHUaIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOAYKIHS U TOBAPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5
pacxo/ipl OyAyIIUX MEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1no  mpuoOpeTreHHBIM
LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounbie  (huHaHCOBBIC
BJIOKEHHUSI - - - - -
JIeHEe)KHBIC CpelicTBa 0,4 0,4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: coctaBieHo aBTopom 1o [6, c. 10].
Pucynok 5 — [Ipumep odopmiienrs TabauIbl, pa3aeaeHHONW Ha YacTH

[To normyeckoMy cojep)kKaHUIO TaOiHuLa MPeICTaBIsieT CcO0OW MpenoXKeHUe, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO SIBISIOTCS MOAJIEKAIIEE U CKa3yeMOe.

[Topnexanym CTaTUCTUYECKONW TaOJMIbl HA3bIBACTCS OOBEKT, XapaKTepU3YHOILUICS Iudpamu.
OObIuHO MO UIEKAIIEe TAOIUIIBI JAETCS B JICBOM YaCTH, B HANMEHOBAHUU CTPOK.

Ckazyemoe T1abuuipl oOpazyer cHCTeMa IOKa3aTellel, KOTOpble XapaKTepU3ylT OOBEKT
u3ydeHus, T.e. Mmojuiexamiee Tabmumbl. Ckasyemoe (GOpMUpPYEeT BEpXHHE 3arojOBKH M COCTaBIISET
cojiepkaHue rpad ¢ JJIOrH4ecKky Mocae10BaTeIbHBIM PAacIIO0oKEHHEM IToKa3aTesel cieBa Halpaso.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMIIAKTHOTO INpeICTaBlieHUs HU(POBOi MHOpMAaInH,
JIOJKHBI OBITH MPaBUIILHO O()OPMIIEHBI:

a) Tabiuna J0DKHA OBITh KOMITAKTHOM W COAEp)KaTh TOJBKO T€ JaHHBIE, KOTOpHIC
HEMOCPEJCTBEHHO OTPaXaroT HCCIEyeMoe SIBJICHHE B CTaTWKE M JUHAMHUKE M HEOOXOJUMBI s
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJIoBKU TaOJIHUILBI JOJKHBI ObITh YETKMMHU, KPATKUMHU, JTJAKOHUYHBIMHU, MPEICTaBIATh COO0H
3aKOHYEHHOE I1€JI0€, OPTaHUYHO BIMCHIBAIOIIEECS B COJIEPKAHUE TEKCTA,;

B) uHpopmanus, pacmnosiaraemMas B Tpadax TaONuUIbl, 3aBeplIaeTCs HTOrOBOW CTPOKOM.
Cy1iecTBYIOT pa3IHyuHble CIIOCOOBI COEAMHEHUS CllaraeMbIX rpad ¢ UX UTOTOM:

1) ctpoka «Mtoro» unu «Bceroy» 3aBepiiaer Tabmauiy;

2) uTOoroBasi CTpOKa pacrojaraercs NepBO CTPOKOW TabIMIIBI U COSAMHSIETCS C COBOKYITHOCTbHIO
ee cllaraeMbIX cioBamu «B ToM unciey;

') €CIIM Ha3BaHMA MOJ3aroJI0BKOB Irpad MOBTOPAIOTCA MEXIY COOOH, COlepKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT CIUHYI CMBICIOBYIO HArpy3Ky, TO HEOOXOJMMO MM MPHUCBOHWTH OOBETUHSIOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBaTh;

€) B3aMMOCBSI3aHHbIE JaHHbIC, XapaKTEPHU3YIOIIUEe OJHY W3 CTOPOH AHAIM3MPYEMOTrO SIBJICHHUS
1enecoo0pa3Ho pacroaraTb B COCETHUX JIPYT C APYroM rpadax;

%) rpadbl U CTPOKH JIOJKHBI COICPIKATh €TUHHIIBI U3MEPEHMSI, COOTBETCTBYIOIME TTOCTABICHHBIM
B TIO/JIEKAIIEM U CKa3yeMOM MOKa3aTelsiM;

3) ymcna 1enecooOpasHee, M0 BO3MOXXHOCTH, OKPYTJIATh. Ecnu Bce uncna oHOM U TOi# ke rpadbl
WIA CTPOKH JIaHbl C OJHMM JECATHYHBIM 3HAKOM, a OJHO M3 YHCE]l MMEEeT TOYHO JBa 3HaKa I0CIe
3aITON, TO YUCIIA C OJIHUM 3HAKOM IOCJIE 3alTON CIEAYET JOMOIHATh HYJIEM, TEM CaMbIM MTOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cly4yae HEOOXOTUMOCTH JOMOJHUTEIBHON MH(pOpMAIMK - Pa3bICHEHUN K TaOIUIlEe, MOTYT
JABaThCsl IPUMEUaHMSL.
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[Ippy Hamuuuum B WCCICAOBAaHMHM HEOOJBIIOTO IO 00beMy IM(POBOTO Marepuaga ero
HerenecooopasHo oGopMIIsaTs TaOJMIEH, a ClIelyeT aBaTh TEKCTOM, pacrosaras HudpoBbie JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MepoOB Mpoduiieli BceX HOMEPOB:
ITO BBICOTE .. uuunneeeeeeeeaaaaannnns +2.5%

IO LIUPHHE ..eennneeeennineeannneeannnn +1,5%

IO TOMIIHHE .. \uuneeeieannnnnn. +0,3%

4.3.5 Odopmiienue nepeuncjaeHuin

[Tpu opopmnenun nepeuncienuit ucnoassyercs 'OCT 2.105-95.

[Tepen xaxaol mo3uiued MNEpPEUUCICHHs CIEAyeT CTaBUTh Jepuc HMIM IpU HEOOXOAUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO W3 MEPEUYMCICHUH, CTPOUHYIO OyKBY, MOCIE KOTOPOH CTaBUTCA
ckoOka. [ nanpHeiied neTanu3aluy MepevrcieHnii Heo0X0AUMO HCHOJb30BaTh apabckue Hugpsl,
Iocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3aluCh HPOM3BOJUTCS C ab3allHOTO OTCTyNa, KaKk IOKa3aHO B
IIpuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aichBaOT ¢ a03aIIHOTO OTCTYTIA.

Cyl1ecTBYIOT OINpe/eleHHble TEXHUKO-NYHKTYallHOHHbIE IpaBUiIa PyOpULMPOBaHUS BHYTPHU
TeKCTa JoKyMeHTa. [|jist 0603HaueHus1 YacTeil mepeuHen NCIoIb3YI0TCS:

- BBICIIMM YPOBEHb WIECHEHHUs - ponucHbie OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 11, 111 n

T. 1.).

- CPEeIHUI ypOBEHb WiieHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb 4WICHEHHs - apaOckue mudpsl co ckobkamu (1) 2) 3) u T. 1.) U CTpOUHBIE
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT 00O0OIIArOIIEe CIOBO (CYIIECTBUTENBHOE, TJIarod,
MpHUJIaraTeIbHOe, B 3aBHCUMOCTH OT BEAYIIETO CJIOBA SJEMEHTOB mepeuHs). Eciu obobimaromiee cioBo
BBECTH TPYIHO WJIH €CITU TIPH ITOM MNPHAETCS YHOTPEOWTH MHOTO JIOTIOJHUTEIBHBIX CJIOB, MOXHO
3aBEpIINTH NMPEABAPSAIONMINNA TEKCT TIaroJIoM MK PACIIEIUICHHBIM CKa3yeMbIM, JIa)Ke €CIIU BeAyIee CI0BO
AJIEMEHTOB TIEPEYHSI - IPYyTasi YacTh PEUH, a MPEAIIOT, KOTOPHIM ATOT TJIaroil (paclelieHHOE CKa3yeMoe)
yIpaBIsieT, IepeHecTy B cocTaB 1-ro saemMeHTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIIBHOCTb, 0) OJTHOPOTHOCTH, B) IIEIIECOO00PA3HOCTD.

He pexoMeHyeTcs OCTaBIATh MPEAJIOT B TEKCTE, MPEABAPSIONIEM MEPEUCHbD.

[Tocie mpeamecTBYIOMETO MePeyHI0 TeKCTa (hpasbl CTABAT CIASAYIOMIAE 3HAKHU TPETTHHAHUS:

a) IBOETOYHE, €CITU B TOM TEKCTE COJACPKHUTCS CIOBO UJIM CIIOBOCOYETAHUE, YKA3bIBAIOIIEE HaA TO,
9TO JAJIbIIe IMOCICAYeT MepeueHb, WIH €CIU MEepeYeHb CIAYKUT MPSIMBIM pPa3bsCHEHHEM TOTO, O YeM
TOBOPHTCS B MPEAIIECTBYIOIIEM €My TeKcTe (pa3bl, TM00 OH HEMOCPEACTBEHHO MPOJIOJDKAET TEKCT;

0) TOYKY, €CJIH CBSI3b MPEIIECTBYIONIETO MEPEUHI0 TEKCTa C CAaMUM TIepedHeM ociialdiieHa (HET B
TOM MECTE CIIOBa WJIM CJIOBOCOYETAHMsI, YKa3bIBAIOIIErO0 HA TO, YTO JAajbIle IMOCIEAyeT MepeycHb,
MepeueHb NMPSMO HE Pa3bACHSIET 3TOT TEKCT, HE CITy>)KHT HEMOCPEACTBEHHBIM IPOJIOJDKEHUEM €T0).

[Tpu HyMepanuu 371€MEHTOB MEPEeUHs MOocle CTPOUYHBIX OYKB U apaOCKuX mUdp co ckoOKamH He
CTaBUTCS TOYKa, a TIOCIIE TIPOIMUCHBIX OYKB U PUMCKHX ITU(P TOYKA CTABUTCS:

1) Tekcr;

a) TEKCT,

L. Texker.

A. Tekcr.

Me:xy dieMeHTaMH BHYTPHA03aIHOTO TIEPEYHS CTABUTCS:

a) 3arATas, €CJIu JIEMEHTHI TPOCThIE (M3 HECKOJIBKHUX CJIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);
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0) TouKa ¢ 3aIAToi, €CH 3JIEMEHTHI COAepkKAT MHOT'O CJIOB, CO 3HAKaMH NMPENUHAHUS BHYTPH.

[Tocne ab3areB - 37IeMEHTOB MEPEYHsI CTaBUTCA (MCKITIOYast MOCIeIHUI ab3al):

a) 3amsTas, eclid ab3albl-3JIeMEHTHl OY€Hb IPOCThl - M3 HECKOJIbKHX CJIOB, 0€3 3HAaKOB
NpernuHaHusg BHYTpU, 0003Hau€HBl HOMEPOM-IU(POI C 3aKpbIBaOLICH CKOOKOW, CTPOYHOH OYyKBOM C
3aKpbIBaIOIIEi CKOOKOH, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAUMHAIOTCS CO CTPOUYHOM OYKBBI; HO HE
OyneT ommOKON M MOCTaHOBKA B TMOJOOHBIX CIIydasx IMMOCJIe ab3alleB TOYKH C 3amsTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3aIATOM, €CIM 3JIEMEHTHI HE COBCEM IPOCTBI, CO 3HAKAaMH IMPEINUHAHUS BHYTpPH,
0003HauYEeHBl HOMEPOM-IIU(PPOH C 3aKPBIBAIOIICH CKOOKOH, CTPOYHOM OYKBOW C 3aKphIBaroIIeH CKOOKOM
WM HAaOOpPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOH OYKBBI, T.€. CTPOYHOW OyKBE B Hadalie dJCMCHTA
COOTBETCTBYET TOYKA C 3aISATOM B KOHIIE €ro (Hampumep: 1) CI0XKHBIN TEKCT; 2) CA0XKHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaY€HbI HOMEPOM-II(POIi ¢ TOUKOH, MPOITUCHOM OYKBOI C TOUKOH,
a Takke HOMepoM-LU(]poi ¢ 3aKpbIBAIOIIEH CKOOKOI, CTpOYHON OYKBOH C 3aKpbIBalOIIEeH CKOOKOM,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOIMUCHON OYKBBI, T. €. TOUKE IOCIIe 0003HAYCHHUS FIEMEHTA MU
MIPOIKCHOM OyKBe B Hayalle 3JIEMEHTa COOTBETCTBYET TOUKA B KOHIIe AneMmeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 11.).

[Tpumepsr.

Bpeoumens, coenacno 3akonooamenscmesy, mModcem:

1. He necmu omeemcmeeHHOCMb 3G COOesHHOe.

2. Hecmu mamepuanvHyro omeemcmeeHHOCb.

1) oepanuuenmnyio;

2) nonuyro.

Ilocobue no 6epemennocmu u pooam 6bl0Aemcsi:

a) JHCeHWUHAM, NOONEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAXOBAHUIO;

0) JHceHuHam, Cmpaxosoll Cmaxic KOMopwvlx COCMasisem ulecms Mecayes.

Aneopumm pacuema 3apabommuoii naamoi:

1. Onpeodenums, kaxue guiniamol HYIHCHO yuecmsb NpU pacueme cpeoHe20 3apabomia.

2. Ymounumo, ObL10 U NOGbIULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CMABOK.

3. Paccuumams cpeoHeOHe8HOl 3apabomox u m.o.

beiBaeT, 4ro B Kakue-nuOO dYacTH TEepedHs, MpeICTaBisIoNMe co0o0il cIoBOCOUETaHUS,
BKJIIOYAETCSl CaMOCTOSITENIbHOE MpeANIOKeHUEe, HayMHarolleecs ¢ MponucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIE MPEJIOKEHHUS O IpaBHJIaM PYCCKOTO S3bIKA JIOJKHA CTaBUTBHCS TOUYKA, KaXKIbIN
3JIEMEHT CIHUCKa OYJeT OTJENATHCS OT CIASAYIOIIEro TOUKOM C 3aMsToM.

ITpumep.

Lokymenmul npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmurd, peKomMeHoamenbHvle NUCbMA;

- 3aA671eHue COMpPYOHUKA O npueme Ha pabomy,

- KOnus unu 8mopou IK3eMNJAp NpuKkaza o npueme compyoHuka Ha pabomy. [lpuxaz camozco
npeonpusimus  mMoxcem Obimb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAWe20 6e00MCMEd, eclu
KOHKpemHoe npeonpusmue Haxooumcs 8 €20 N0OOYUHEHUU;

- Mpyo08ot 002080p U M.O.

[Tpu cocTaBieHnu nepeyHen cieayer o0a3aTeabHO 00palaTh BHUMAaHUE HA TO, YTOOBI HaYallbHbIE
CJIOBA KaXKI0T'0 3JIEMEHTA CIIMCKa ObLTH COTTIacOBaHbI MEXKAY COOOM B pojie, YUCIIe U MajIexKe.

ITpumep.

Haumenosanue nepuoda, kKomopulii MONCHO YCIMAHOBUMb C8UAEMENbCKUMU NOKAZAHUAMU.

- paboma pabouezo u cayricaweo;

- paboma 6 80eHU3UPOBAHHOU OXPAHe;

- paboma 8 op2amax cneyceasu,

- paboma 8 Koixose.

Takxe Bce 3JIeMEHThI CIHUCKA JTOJKHBI OBITH 00513aTENbHO COTJIACOBAHBI B POJIE, YUCIE U MaJlexke
CO CJI0BaMH (WJIM CIIOBOM) B IIPEABAPSIOLIEM NEPEYEHB NPEII0KEHUH, TI0CIIE KOTOPOTO CTOUT IBOETOUHE.

[Tpumep.
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s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:
1) gaxmuueckozo nepemewens mosapos uepes mamoxicenyro epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunsamus Ha yuem umMnopmHuIX MOBAPOE NPEONPUHUMAMETIEM.

4.3.6 IlpaBujia cokpanieHus CJI0B M CJI0BOCOYETAHM A

CokpaiieHue CJI0B U CJIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE OGOPMIIIOT B COOTBETCTBHH C
tpedoanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpallleHUH, HE MPETYCMOTPEHHBIX BBIIICYKAa3aHHBIM CTaHAAPTOM, HIIU
YCJIOBHBIX 0003HAUYEHHI IIPEeANoIaraeT HaInIHe IIePEeYHsI COKPALICHUH U YCIIOBHBIX 0003HAYCHUI.

Hanuune mepeyHs He HMCKIIOYAaeT paclIM(PpPOBKY COKPALICHHUS U YCIOBHOTO OOO3HAYCHHS MPHU
MIEPBOM YIIOMHUHAHUH B TEKCTE.

[Tepevyenp NOMEIIAIOT TOCJIE OCHOBHOT'O TEKCTA.

ITepeuens crnemyer pacrosarate cros6noM. CieBa B ajapaBUTHOM IOPSAIKE WM B MOPSAAKE HUX
MIEPBOTO YIOMUHAHHUA B TEKCTE NPUBOIAT COKPAICHHS WJIM YCJIOBHBIE OOO3HAYCHH, ClpaBa - HMX
JETAbHYIO PAaCIIU(POBKY.

Hanuune nepevns yka3bpIBalOT B OTJIABJICHUU PAaOOTHI.

4.3.7 Odopmienue popmy.a

®opmyibl opopmitsitor B coorBercTBrH ¢ TpedoBanumsivu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[lpu odopmiennn ¢opmMyn B KadecTBE CHMBOJIOB CJEIyeT NPUMEHSATh OO0O3HAuCHHS,
YCTaHOBIJICHHBIE COOTBETCTBYIOLIMMH HAIIHOHAILHBIMU CTaHAAPTAMHU.

[TosicHeHUs! CUMBOJIOB JIOJKHBI OBITH TIPHBEZCHBI B TEKCTE WIIM HETTOCPEACTBEHHO 101 (hOPMYJION.

@opmyInbl B TEKCTE paboTHI ClelyeT HyMepoBaTh apaOCKUMH IH(paMu CKBO3HOW HyMeparuen
WM B IIpEJieNiax IJIaBbl WM pasjiena.

Howmep 3axmrouaroT B KpyTible CKOOKH H 3aITMCBIBAIOT HAa YPOBHE (DOPMYJIBI CIIpaBa.

ITpumep.

Jns mHAEKCOB 00beMa MPOMYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB W (DOHIOOTIAYM BEPHO
ClIeIyIOIIee PaBEHCTBO:

lo =171y, 3)

9

roe 'qo — _Q - UHJIEKC 00beMa MPOIYKIIMHA B COTIOCTABUMBIX II€HAX;
0
Ci
|% = == - UHJIEKC CPEJIHET0/I0BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
11Co
CchUIKM B TEKCTE HA MOPSIKOBBIE HOMepa (opMyn Jal0T B CKOOKax, Hampumep, ... B Gopmyle

(3).

@opMyJibl, NMOMEIIAEMbIE B INPWIOKEHHUSAX, JOJDKHBI HYMEPOBAThCA OTIEIBHOM HyMepaiuei
apabckumMu 1udpamMu B TIpeAesiax KaKIO0TO MPUIOKEHUS C J00aBICHUEM TMeped Kaxaou mudpon
0003HaueHMs IPUIIOKEeHUs, HarpuMep popmyia (B.1).

DopmyIibl, CAEAYIOIIME OJIHA 3a APYTOil U HE pa3/IeICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.

[Tepenocuth popMyIbl Ha CIEAYIOUIYIO CTPOKY AOMYCKAETCs TOJBKO Ha 3HAKaX BBIMOJIHAEMBIX
orepalui, MpUYeM 3HaK B Hayaje Cleayrollell CTPOKH MOBTOPSIOT. [Ipu mepenoce Gpopmyiibl Ha 3HaKe
YMHOKEHUSI TPUMEHSIOT 3HAK «X».

4.3.8 Odopmienue 6udanorpapuuecKkue CCbLIKU

bubnuorpaduueckue CChUIKH B TEKCT€ paOOThI O(POPMIISIOT B COOTBETCTBHHM C TPEOOBAHHUSMU
I'OCT P 7.0.5-2008.

bubmuorpaduyeckass cchulKa SIBISETCS YacThiO CIPABOYHOTO ammapata paboThl M CIYKUT
UCTOYHHUKOM Onbnuorpapudeckoil nupopmanmuu 00 00beKTax CChUIKH.

bubnuorpaduueckas cchlIKa COACPKUT OMONMMOTpadUYEcKHe CBEICHUS O IMUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMUHAEMOM B TEKCTE pabOThI IPYroM MCTOYHHUKE (€r0 COCTaBHOW YacTH WM
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TpyIie MCTOYHUKOB), HEOOXOAMMBIC M JOCTATOYHBIC [JII €ro HACHTH(UKAIMH, TMOWCKa W oOmen
XapaKTePUCTHKH.

OO0bexkTamMu cocTaBlieHUs: OMOIUOTrpapUUecKOi CChUIKHU SIBISIOTCS BCE BHUJBI OIyOJIMKOBAHHBIX U
HEOMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCUTEISAX (B TOM YHCIE OJIIEKTPOHHBIE PECypPCHI
JIOKQJIBHOTO M YIAJIEHHOTO JIOCTYIA), a TAK)KEe COCTaBHbIE YaCTU UCTOYHHUKOB.

CoBoKymHOCTH OHOIMOTpadUUECKUX CBEIEHUH B CCHIIKE JOJKHA 00€CTIeYnBATh UICHTU(DUKAIIUIO
Y TIOUCK OOBEKTa CCHUIKH.

[To MecTy pacmoyioKeHUsI B JOKYMEHTE Pa3IuvaroT OMOINOrpaduueCcKie CChLUTKH:

~ BHyTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TIOKYMEHTA;

- TIOJICTPOYHBIE, BRIHECEHHBIC U3 TEKCTA BHU3 MOJIOCHI JIOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BHIHECEHHBIE 32 TEKCT JOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabore crneayer npUMEHSTh 3aTeKCTOBBIE CCHLTKH.

COBOKYMHOCTh 3aTEKCTOBBIX OHOMMOrpaduueckux CChUIOK oOQopmIsieTcss Kak IMepedyeHb
OoubmrorpadguuecKrx 3anucei U BKIIFOYAETCS B CIIUCOK MCIOJIb30BAHHBIX HICTOYHHKOB PAOOTEHI.

Ecnu ccpiiky B paboTe NpHUBOJST HA KOHKPETHBIM ()parMeHT TEKCTa HMCTOYHHKA, B OTCHUIKE
YKa3bIBAlOT TIOPSAKOBBIA HOMEP M CTPaHUIIBI, HAa KOTOPBIX IOMEIICH OOBEKT CChUIKUA. CBeICHHUS
paznensoT 3ansaTol. OTChUIKY MPUBOJAT B KBaJIPAaTHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuxos:

10. KoconamoBa, M. B. KoMniekcHBIl SKOHOMHUYECKHI aHAIHA3 XO3SHCTBEHHON NEATEIbHOCTH /
M. B. Koconanosa, B. A. CBoboaun. — Mocksa : M3narenbcko-Toprosas koprnopanus «/lamkos u K,
2018. 2 247 C. ; AL = Pexum JocTymna: 1o [MOIIHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 371eKTPOHHBII.

Ecim ccpuiky B paboTe MPHUBOMAT HAa KOHKPETHBIA (PparMEHT TEKCTa JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEDP HCTOYHUKA.

[Ipumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp kiaccupukalud HAJOTOBBIX PHCKOB B MPAKTUKE HAIOTOBOTO
menemxmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIi // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata o6pamenus: 20.05.2019).

4.3.9 Odopmienne cnucKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHue UCTOYHHUKA B CIIMCKE HCIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIIOT
B cooTBeTcTBUU ¢ TpeboBanusmu ['[OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue sIBiISIeTCS OCHOBHOM 4acThio OuOIHOrpaduyecKoil 3anucH.

Crucok HMCHOJb30BAHHBIX HMCTOYHHMKOB JIOJDKEH BKIIOYATh OuOimorpaduyeckue 3amucu Ha
WCTOYHUKHU, HCIIOJIIb30BAHHBIE aBTOPOM IMpH HamucaHuu padoThl. CIHUCOK OJKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore HUCTOYHUKM B CIHCKE HCIOJIb30BAHHBIX HMCTOYHHMKOB CIIEyeT pacroiaraTb B
anpaButHOM Topsiake. Ilpu 3ToM He3aBHUCHMO OT aju(aBUTHOTO TMOPSJKA BIEPEAU IOJDKHBI OBITH
MIPUBEICHBI HOPMATUBHbBIE aKThI.

HopmaTtuBHbIE aKThI pacronaraloTcs B CIEAYIOIIEM OPSAIKE:

- MeXXIyHapOHBIE aKThI, paTuduIMpoBanHbie Poccueit, mpuuem cHavana uayT nokymentsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCBI;

- (hemepanbHBIC 3aKOHBI;

- ykassl [Ipe3unenrta Poccuu;

- nocraHoBieHus IIpasurenscrea Pocenn;

- IPUKa3bl, MMCbMa U TIp. YKa3aHUs OTJAENbHBIX (hefepaibHbIX MUHUCTEPCTB U BEIOMCTB;
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- 3aKOHBI CyOBeKkTOB Poccuu;

- pacTopsKeHUs TyOepHATOPOB;

- pactopspKEeHHs 00JIaCTHBIX (PECITyOIMKAHCKUX ) TPaBUTEIIBCTB;

- cyieOHas mpakTHKa (T.e. MOCTaHOBJICHH BepxoBHOTrO 1 mpounx cynoB Poccun.

3akoHBI pacroyiaralorcsi He 1mo andaBuUTy, a 1o nare npuHATUsA (moamucaHus [Ipe3upeHToM
Poccun) - Bnepenu 6osiee crapoie.

B cniicke ncnosb30BaHHBIX HICTOYHUKOB HE JOJDKHO OBITh HCTOYHHKOB, HAa KOTOPBIC HET CCHIIIKU B
TEKCTE PabOTEHI.

[Tpumep odopmieHHS CIICKA HCIIOIB30BAHHBIX CTOUHUKOB npuBeieH B [Ipunoxennn b.

4.3.10 OdopMmiieHue NpuI0KeHUI

[Tpunoxenus odopmissroT B cooTBerctBuM ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, AOMOJHSAIOMUNA OCHOBHONM TEKCT pabOThI, HOMycKaeTcs MOMEIaTh B MPHIOKEHUIX. B
KAaueCcTBE NPHIIOKEHUS MOTYT OBITh NTPEICTABJICHBI: TpadUUeCKUH MaTepuan, TaOIHibl, (HOPMYIIbI,
PUCYHKH U JPYroil WILTIOCTPATUBHBINA MaTepHall.

[Tpunoxxkenuss oGOPMISIOT KaK MPOJODKCHHE paboThl Ha €€ MOCICOYIOIIUX CTPaHUIAX.
[IpunoxxeHus JOMKHBI UMETh OOIILYIO C OCTAIbHOM YacTh0 paboThl CKBO3HYIO HyMEpAIUIO CTPAHHIL.

B texcre paboThl Ha BCE MPUITOKEHUSI TOJKHBI OBITh TAHBI CCHUIKHU.

[TpunokeHus pacnonaraloT B HOPSAAKE CChUIOK Ha HUX B TEKCTE PaOOTEHI.

[IpunoxxeHus JOJKHBI OBITH MEPEUYUCIICHBI B OIVIABJICHHH pPa0OThl C YKa3aHUEM WX HOMEpPOB,
3aroJI0OBKOB U CTPAHMII.

Kaxxnoe mpuioxeHnue cieayeT HauuHATh C HOBOM CTpAaHMIIBI C YKa3aHUEM HaBEpXy IMOCEPEIUHE
cTpanullsl ciaoBa «lIpunoxxenue» u ero 0003HaAUYCHUS.

[IpunoxxeHue MOJDKHO MMETH 3arojOBOK, KOTOPBIM 3aMMCHIBAIOT CHMMETPHUYHO OTHOCHTEIHHO
TEKCTa ¢ MPONUCHON OYKBBI OT/IEIBHOM CTPOKOM.

[Ipunoxxenusi 0003HAYAIOT 3arjaBHBIMH, OyKBaMHM pycCKOro andaBuTa, HauyMHasg Cc A, 3a
UCKITIOUEHHEM OyKB E, 3, PI, 0, Y, b, bl, 'b. [locne cnosa «IIpunoxenuey» cieayer OykBa, 0003Hadar0mIas
€ro IIOCJIEI0BAaTEIbHOCTD.

[TpunokeHus, Kak TMPaBHUIIO, BBIMOJHAIOT Ha JucTax (opmara A4. Jlomyckaercss opopMISThH
NpUIOXKeHUs Ha JucTax Gopmata A3, A4x3, Ad4x4, A2 u Al mo TOCT 2.301-68.

4.4 MeToanyeckne peKOMEHIAUMHU [0 HAMMCAHNIO KOHCIIEKTOB

Koncnekr (ot mjart. conspectus - o0030p) - MNHCHbMEHHBIM TEKCT, B KOTOPOM KpaTko u
MOCIIEI0BATEIHHO H3JI0KEHO COJAEpKaHHEe OCHOBHOrO MCTOYHHMKA HMH(popmamuu. KoHcmektupoBath —
3HAQYUT TPUBOJIUTH K HEKOEMY TOPSIIKY CBEICHHs, MOYEPIHYTHIE W3 OpUTHHaNa. B ocHOBe mpoiecca
JEKUT CUCTEMATU3AINS TPOYNTAHHOTO WU YCIBIIIAHHOTO. 3aliCH MOTYT AENAThCs Kak B BUAEC TOYHBIX
BBIZICP)KEK, IIUTAT, TaK U B (opMe CBOOOTHOW TMOmaun cMmbiciia. MaHepa HamucaHUs KOHCIEKTa, Kak
MIPaBUIIO, OJIM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBieH MPaBWIBHO, OH JOJDKEH OTpa)kaTh JIOTMKY M CMBICJIOBYIO CBSI3b
3amucbiBaeMoli uH(popManuu. MM 3ampocTo MOXKHO BOCHOJB30BaThCS Yepe3 HEKOTOPOE KOJIHYECTBO
BPEMEHH, a TaK)Ke TMPEIOCTAaBUTH IJIsi MPUMEHEHHS KOMY-TO €Ile, MOCKOJbKY MPOYTEHHE TPaMOTHO
3a)IKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BHI30OBET 3aTPYTHEHUH.

B mpomecce yueOnl wiaM TpU peIIEHUH KAKOW-TO 3aJadyd B o0meM oObeme uHpOpmaiuu
BBICTISIIOT CaMO€ BaXHOE W HEOOXOAMMOE, TaKMM 00pa3oM, ympolas OBjIaJeHHue marepuaioMm. B
XOpOIIIO CAETAHHBIX 3aMHUCIX MOXKHO C JETKOCThIO OOHAPYXHUTh CIIEIUATN3UPOBAHHYI0 TEPMHUHOJIOTHIO,
MOHSATHO PACTOJIKOBAHHYID W YETKO BBIACIECHHYIO U 3allOMHUHAHHUS 3HAYCHUN pa3jIMYHBIX CIIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBENEHUS, JIerde CO3/aBaTh 3HAYMMblE TBOPUYECKHE WM HAy4dHbIE
paboThl, pa3n4Hble pedepaTsl U CTaThU.

HyxHO ymeTh pa3inyaTh KOHCHEKTHI M MIPABUJIBHO MCIOJIB30BaTh Ty KaTErOPHUIO, KOTOpas Jydlle
BCET0 MOJIXOIUT JIJIsl BBITIOIHSIEMON paOOTEHI.

IInan-xoncnexm. Takoi BUI U3JIOXKEHUS HA OyMare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBICHHOTO
IJIaHa MaTepuaina, COCTOUT U3 ONMPEACNIEHHOTO KOJMYeCTBa MyHKTOB (C 3arojoBKamMH) W MOJIMYHKTOB. B
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MpoLecce KOHCTIEKTUPOBAHUS KaXKJIbIil 3ar0JIOBOK PacKphIBAETCS — JOMOIHSIETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ II0JIy4aeTCsl CTPOWHBIM IJIaH-KOHCIEKT. VIMEHHO Takoi BapuaHT OoJbllle BCETO
MOAXOJUT ISl CPOYHOM MOJATOTOBKU K IMyOJMYHOMY BBICTYILJICHUIO WJIM ceMHUHapy. EctecTBeHHO, YeM
nocneaoBareinbHee OyneT TuiaH (ero MyHKThI JOJDKHBI MAaKCHUMAlIbHO PACKPBIBATH COJCPIKAHHE), TEM
CBs3aHHEE U TMOJHOLEHHee Oyaer Baml Jokiaja. CrenuanucTbl PEeKOMEHIYIOT HAMOJHSTHh IUIaHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yeMble BaMU HMCTOYHUKH, TaK KaK CO
BPEMEHEM TPY/HO BOCCTAHOBUTH UX IO MAMSTH.

Cxemamuueckuti naan. Ta Pa3sHOBUAHOCTb KOHCIIEKTAa BBITJIAJUT TaK: BCE ITYHKThI IUIaHA
MIpPE/ICTAaBICHbl B BHUJAE BOIPOCUTEIBHBIX MPEIIOKEHHIM, HAa KOTOpble HYXKHO JAaTh OTBeT. M3yudas
Marepuai, Bl BHOCHUTE KOPOTKHE MOMETKM (2—3 MpejyuloxKeHus) IMOJ KaXIbli MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)kaeT CTPYKTypy U BHYTPEHHIOIO B3aMMOCBS3b BCEX CBEICHHI U CIIOCOOCTBYET XOpOIIEMY
YCBOEHHIO HH(OPMAITHH.

Texcmyanvuwiti koncnexm. IlogoOHas hopMa HU3I10)KEHHS HACHIIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M IIUTAT CaMOT'0 MCTOYHHKA. K TeKCTyallbHOMY KOHCIIEKTY MOYKHO JIETKO TIPUCOCIUHUTS IIJIaH,
00 HATIOTHUTH €T0 Pa3IUYHBIMU Te3ucamMu U TepMuHaMu. OH JTydllle BCero MOAXOIUT TeM, KTO U3ydaeT
HayKy WIH JIATEPaTypy, TJI€ IHUTAThl aBTOPOB Bcerja BakHBI. OJHAKO TaKOH KOHCIEKT COCTABHUTH
HenpocTo. HyHO yMeTh MpaBWIIBHO OTHAEIATh HaubOosiee 3HAYMMbIE LIUTAThl TAKUM 00pa3oM, 4TOOBI B
UTOTE OHM JIAJIU TIPE/ICTABIICHUE O MAaTEPUAJIC B IIEIIOM.

Temamuueckuui koHcnexkm. Takol cmocob 3amucu MHGOPMAIMK CYHIECTBEHHO OTIUYAETCS OT
npyrux. CyTh €ro — B OCBEHICHHH KaKOTO-HUOYb OMPEICICHHOTO BOIIPOCA; IIPH 3TOM UCIIOIB3YETCs HE
OJIMH UCTOYHHK, a HeCKOIbKO. CoJepKaHue KaXIOT0 MaTepuaia He OTpa)kaeTcs, BeAb LIeJb HE B STOM.
Temarnueckuii KOHCIEKT MOMOTAeT JIy4YIE JAPYyTrUX aHAJIU3UPOBATH 3aJaHHYI0 TEMY, PacKpbIBATh
MIOCTABIICHHBIE BOMPOCHI U U3y4aTh UX C pa3HbIX CTOPOH. OHAKO OyJIbTe FOTOBBI K TOMY, YTO MPUICTCS
nepepadboTaTh HEMaJIO JIMTEPATYPhl ISl MOJHOTHI W IEIOCTHOCTH KAapTHUHBI, TOJBKO B ATOM CiIydae
U3NoKeHue OyaeT 061aaaTh BceMy JOCTOMHCTBAMH.

C60000HbITi. DTOT BUJI KOHCIIEKTa MPEIHA3HAYEH ISl TE€X, KTO YMEET HCIOJIb30BaTh Cpa3y
HECKOJIbKO CIOCOO0B paboOThl ¢ MarepHaloM. B HeM MOXeT cojaepkKaTbcsi 4TO YTOAHO — BBIMHCKH,
IUTATBl, TUIAH W MHOXECTBO TE3MCOB. Bam morpeOyercsi ymeHWe OBICTpO M JIAKOHWYHO H3JIararh
COOCTBEHHYIO MbIC/Ib, pabOTaTh € IUJIAHOM, AaBTOPCKUMHU IuTaramu. CuuTaercs, 4YTO MOJ00HOE
(UKCHpOBaHKE CBEJICHUH SIBIISICTCS HAaUOOJIee IeTTOCTHBIM H ITOJITHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

Heob6xoauMo0 mNpoCMOTpeTh MaTepuals, BbIABUTb OCOOEHHOCTU TEKCTa, €ero XxapakTep,
IOHSATH, CJIOXKEH JIK OH, COJeP>KUT JIM HESHAKOMbIE TEPMUHBI;

CHOBa MNpOYUTATh TEKCT M TLAaTeJbHO MpoaHaJu3upoBaTh ero. Takasd pabora c
MaTepuaJoM JacT BO3MOXHOCTb OTJEJUTb T[JIaBHOE OT BTOPOCTENEHHOro, pas3/esuThb
MHbOpPMaIMI0 Ha COCTABJISIIOIIME YACTH, PACIOJIOXKUTDh €€ B HY»KHOM MOPsIJKe.

0603HAaYHUTh OCHOBHbIE MbICJIM TEKCTA, OHU HAa3bIBAIOTCS Te3WcaMU. UX MOXKHO 3alUChIBAaTh
KaK yroJHO - LMTaTaMu (B cjy4yae, eCld HYXHO IepeAaTb aBTOPCKYI0 MbIC/Ib) JUOO CBOUM
COOCTBEHHBIM CIIOCOOOM.

[Ipu koncnexmupoanuu nexyuti PEKOMEHIYETCS MPHUAEPKUBATHCS CIEAYIOIMIMX OCHOBHBIX
TIPaBUIIL:

1. He HauuHaTh 3amMCchiBaTh MaTepuhajJ C IMEepPBBIX CJOB INpenojaBaTesis, CHayaJja
Heo0X0JMMO BbICJAYILIATh €r0 MbIC/Ib [0 KOHLIA U IOCTapaThCsl NOHATS €e.

2. llpuctynaTh K 3alUCH HYXXHO B TOT MOMEHT, KOTJa IMpemnojiaBaTesib, 3aKaH4YMBas
M3JI0’KEHHUEe OJJHOUM MbICJIU, HAUMHAET ee KOMMEHTUPOBATb.

3. B koHcnekTe 00s53aTeJbHO BBbIJEJNSIOTCS OTAejibHble 4YacTh. Heobxogumo
pasrpaHUYMUBaTh 3aroJIOBKH, I[0J3aroJIOBKH, BbIBOZBI, 000CO0JATH OJHY TeMy OT Jpyrowu.
BoiziesieHMe MOXHO JiesaTh NOJA4YepKUBaHUEM, JPYTUM [IBETOM (TOJIbKO He CJeAyeT NMpeBpaliaTh
TEeKCT B MeCTpble KapTUHKMU). PekoMeHAyeTcs JeaaTh OTCTYINbl AJis 0003HAaueHUs ab3aleB U
IYHKTOB IJIaHa, NPo6eJibHble CTPOKH /Il OTAEeJIeHUs OJHOU MBICJIH OT APYrou, HyMepanuw. Eciun
onpenesieHusi, GopMy./ibl, TpaBU/a, 3aKOHbl B TEKCTE MOXHO CAeJsiaTb 06oJiee 3aMeTHBIMH, UX
3aKJII0YAlOT B PaMKY.
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4. 3anucy HYXXHO CO3/aBaTb C HCIOJIb30BaHWEM IPUHATBHIX YCJOBHBIX O0O3HA4YEHWH.
KoHcnekTupys, o6s3aTelbHO HeOOXOAUMO YNOTpe6JATh pa3HoOOpa3Hble 3HAKM (MX HA3bIBAIOT
CUTHaJIbHBIMU). JTO MOTYT OBbITb yKa3aTeJMd W HalpaBJAIIUe CTPEeJKH, BOCKIULATEJbHbIE U
BOIIPOCHTeJIbHBIE 3HAaKH, coyeTaHUusa PS (nocnecnosue) u NB (oO6paTtuTh BHMMaHue). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4UMTh MaTeMaTH4yecKoW cTpeskod =>. Korga
BbIpabOTaeTCs CBOM COOCTBEHHBIN 3HAKOBBIM HabOp, CO3/4aBaTh KOHCIIEKT, a IOC/IEe U U3y4yaTb ero
OyAeT npolile U 6bICTpee.

He HyHO 3abbiBaTb 00 abbpeBHaTypax (COKpalleHHBIX CJ0OBaxX), 3HaKaX paBeHCTBAa U
HepaBeHCTBA, 00JIbllle U MeHbIIIe.

Bosbiyo mosb3y [ CO3AAaHUSA NPaBUJIBHOIO KOHCIEKTa AT cokpauieHud. OfHako
MHOTHE CYUTAKT, YTO COKpallleHWe THUMa «A-Tb» (JyMaTb) U MOAO0OHbIE UM HCIOJIb30BAaTh He
clefyeT, TaK KakK BIOC/JEeJCTBUM 0O0JIbLIOE KOJHMYECTBO BpPEeMEHMU yXOJAWUT Ha pacliM@poBKy, a
YyTeHHe KOHCIEeKTa He JOJLKHO MpepbiBaThbCsl NOCTOPOHHUMM JEWCTBUSMU U pa3MblILLIEHUSIMU.
Jly4yiie Bcero pa3paboTaTh COOCTBEHHYI0 CUCTEMYy COKpalleHUH U 0003HayaTb MMM BO BCeX
3alMCAX OJHU U Te e cJ0Ba (M He 4yTo MHOe). Hampumep, cokpalleHHe «r-Tb» OyJeT Bcerja u
Be3/ie CJIOBOM «T'OBOPHUTHY, a 60Jibllas 6yKBa «P» — cioBoM «paboTa».

5. Hy>kHO n36eraTb C/10KHBIX U AJUHHBIX PACCY>KJeHUM.

6. [Ipy KOHCIIEKTUPOBAHMM JIy4llle [10J1b30BaThCA IOBECTBOBATEJbHBIMU NIPe/JI0KEHUSAMH,
u3beraTb CaMOCTOATEbHbIX BOIIPOCOB. BOMpockl yMeCTHBI Ha M0JIAX KOHCIEKTA.

7. He Hy»XHO cTapaTbcs 3apUKCHPOBATH MaTepHas AOCJAOBHO, IPU 3TOM 4YacTO TepseTcsd
rJ1aBHasl MbICJb, K TOMy >Xe TaKyl 3alMCb TPYAHO BeCTU. BTopocTemeHHble CJ0Ba HYXXHO
0TOpachIBaTh, 6€3 KOTOPHIX IVIaBHAA MbICJIb HE TepAeTCH.

8. Ecin B JIeKIIUM BCTpe4aloTCs HENOHATHble TEPMHUHBI, MOXXHO OCTaBUTb MeCTO, a Iocje
3aHATHUHN yTOYHUTb UX 3HAaYEHUe Y IpenoiaBaTesl.

4.5 MeToanuyeckne peKOMEHIAMH 110 NOAr0TOBKE HAYYHOT0 I0KJIa/1a, CTATHH

HayuHnas ctaThsi — 3TO NIpeAcCTaBlIeHUE PE3yJbTaTOB KaKOro-JIMOO MCCiel0BaHUS IJi Hay4dHOU
oOmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOphIE U
onpeiensoT €€ 3HauYMMOCThb. B OTHenpHBIX CchOydasx HaydHas CTaTbid MOXET COJIEep)KaTh
cucTeMaTH3alnio, 0000IIeHne YK€ U3BECTHBIX HAayYHBIX JAHHBIX O MpOIEcce, IBICHUU WIH 00beKTe, Ha
OCHOBE KOTOPOTO JIENAIOTCSI HOBBIE BBIBOJBI, IMPOTHO3bI. Takas cTaThs Ha3bIBaeTCsi 0030pOM HayyHOMU
JUTEPaTyphl M0 ONpeAETICHHOMN mpobieme.

Br10op TemBbI HccienoBaHNsI HEPA3PBIBHO CBs3aH C BHIOOPOM ero 00bekTa. OOBEKT HCCIe0OBaHuUS
— cUCTeMa, IPOLECC WIH SIBICHUE, MOPOXKIAIOIINE MPOOIEMHYIO CUTYAlMIO U U30paHHbIE Ul U3yUYESHHUS.
[Tonyuyenne 3HaHui 00 00BEKTE, HEOOXOIUMBIX Il PEIICHUS KOHKPETHOW MPOOJIEMBbI, TOCTABIEHHON B
HCCIIEIOBAaHUM, OCYIIECTBISAETCS MOCPEICTBOM H3YUYEHHS PE3YJIbTATOB LEJIEHANPABIECHHOIO HAy4YHOTO
BO3JICHCTBUS Ha OT/AENbHbIC YaCTH 00BEKTa, HA3bIBAEMbIE NPEAMETAMU UCCIIEIOBAHUSI.

[Ipeamer uccieoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIEIyeMbIe C
ONpeeNIEHHOW IIeNIbI0 B JAaHHBIX YCIOBHSX, T.e. 3TO 3JIEeMEHT oOBeKTa wuccienoBaHus. l[Ipeamer
UCCIIEIOBaHMs ABJIAETCS HOCUTENEM I'PYNIbl WM psfa CyIIECTBEHHBIX CBOWCTB, CBSI3€, WM NPU3HAKOB
M3y4aeMoro o0beKTa M CIy>KUT CPEICTBOM €ro Hay4yHOTrO IMO3HaHUS.

[Tocne oOocHOBaHMS TeMBI, ONpeAeTeHUs 00BEKTa W MpeAMEeTa HUCCIeNoBaHUs (HOPMYIHPYETCs
1elb MCCIeI0BaHus Mo JaHHOM Teme. Llenb uccnegoBaHus BBICTYIAET Kak OIMpPENETICHHBI MeXaHU3M
MHTErpalii pa3iIU4HbIX JCHCTBUI B CHUCTEMY «IElIb — CpPEACTBO — pesynbrar». Llenb — 3apanee
OCO3HaHHBIM U TIaHUpyeMbli pe3ynbTar. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOLIUE COJIEpXKaHUE LEIH
HCCIIEIOBAHMSI: KOHEUHBIA Pe3yiIbTaT, 0OBEKT UCCIIEJOBAHUS, yTh JOCTHXKEHUSI KOHEYHOTO pe3yJIbTara.

3ajauaMy HUCCIIEOBAHUS Ha3bIBAIOTCSI BOIPOCHI, MOJYYEHHE OTBETOB Ha KOTOpbIE HEOOXOIMMO
JUIg JOCTHXKEHMsI Ll uccienoBaHus. Kak npaBuiio, BBIABUIAIOTCS CIEAYIOLIUE HCCIEN0BATEIbCKUE
3aJjauu:

— BBIIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3y4aeMOro IpOILEcca, SBJIECHUS U Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaAKTEPUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METO/I0B, CPEJCTB) PELICHUS TPOOIEMBI.
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N3ydyeHune HayyHOM JUTEpaTypbl — 3TO BAXKHBIM W JUIMTEIBHBIA MPOLECC, 3aBEPIIAIONIUNCS
HallMCaHUEM OKOHYATEJIbHOI'O BapuaHTa cTaTbM. OH BKIIIOYAET psJ 3TAloOB: IOUCK HCTOYHUKOB;
O3HAKOMUTENBbHOE YTEHHUE; YIIyOJIeHHOEe, U3yyalolllee YTEHHWE C BbIIMCKaMH B (hOpME KOHCIIEKTOB,
aHHOTALlUK, TE3UCOB, pe(epUpOBaHUSA; HCIOJIB30BAHHE HCTOYHUKOB B IPOLIECCE HCCICTOBAHMS IS
OOBSICHEHUS! U MHTEpIpeTaluy COOCTBEHHBIX PE3yJIbTATOB M HAOJIOACHUMN; CCBUIKM Ha JIUTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu paboTHl; opraHuzanus OUOIMOrpadUUEecKOro OMHMCAHUS K
paloTe U ero OKOHYATEIbHOE PEaKTUPOBAHHE.

Hayuynoe o0oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPDAKEHUEM MBICIH, KOTOpas CTPOrO AapryMEHTUPYETCs, a XOJ
JIOTUYECKHUX PacCyKIEHUN aKLIEHTUPYETCS C IOMOIIBIO CIIEUAIBHBIX CPEJICTB CBS3H.

[lepeuncinuM  HEKOTOpbIE  SI3BIKOBBIE CpPEACTBA HAyYHOrO CTWJS, YTOOBI BBl  MOIJIH
MPUICPKHUBATHCS X TPU paboTe € PyKOIHUCHIO:

— cioBa 000OLICHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHMKCHHE,
IIPUMEHEHHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIE I KaKOW-INOO0 HayKH, U OOLIeHay4HbIe MOHATHUSA (3aKOH, IPUHIIMIL,
KJ1accupukanys, tHpopMalus, BEpOsITHOCTh, TUIIOTE3a U 1Ip.);

— CJOBa, YKa3blBAIOIIME HA 3aKOHOMEPHbIN XapakTep ONUCAHHBIX SABJICHUHA (0OBIUHO,
OOBIKHOBEHHO, BCET/1a, PETYJIIPHO, BCIKHMA, KaXKIbIid, KaK IPAaBUJIO H T.I1.);

— TJIaroJibl HaCTOSALIEr0 BHEBPEMEHHOI0 B 0000IIEHHO-0TBIeUeHHbIX 3HaueHusX (peus UJIET o
npo6neme..., orctoga CJIEAYET BeiBog..., CJIEAYET 3ameTuth, 9TO ..., BBIYHCICHHE (HAOIIOICHHE)
I[TPUBOJUT x cienyroomeMy pe3ysbTary ..., IEPEHIEM K CIEAYIOLEMY BOIPOCY ..., 3aKIIOUYEHUE HOCUT
IIpEABAPUTEIIbHBINA XapAKTED..., U3 CKa3aHHOI'O PAaHEEe BBITEKAET..., 3TO JA€T OCHOBAaHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIP.);

— IJ1aroJibl MPOMIEAIIEr0 U Oy Iyllero BpEMEHHU UCHOJIb3YIOTCS B 3HAYEHUU HACTOSIIET0 BPEMEHU
(MBI OTYYUM /MONYYMIH .., HPUMEHHUM ..., HCIOJIb3YEeTCs, BBIpaXKaeTcs, HAOM0MaeTcsa U T.I1.); yalle
WCIOJIB3YIOTCS TJIarojibl HECOBEPUIEHHOI'O BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHBIE; TJIAaroiibl XKe
COBEPLICHHOIO BUJA XapaKTEepPHbI JJI YCTOMUMBBIX OOOpPOTOB (JIOK@XEM, 4YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— mpeobnanarT GopMbl 3-ro JUIla MECTOMMEHHUH U IIaroioB. ABTOpPCKOe «MBI IUIIOC JTMYHAs
dbopma rmarona» ymnoTpedsseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUY€HUM (MBI cuMTaeMm (Ioyiaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJIECHO...).

— YacTOTHBl CYILECTBUTEIbHbIE E€AUHCTBEHHOIO 4YHcla, (GOpMBI CpeaHero poaa y
CYLIECTBUTENBHBIX a0CTPAKTHOIO 3HaUYEHUs (JBI)KEHHE, KOJIMYECTBO);

— KpaTkue npujarareibHbie: [IpocTpaHcTBO OTHOPOIHO U U30TPOITHO.

Ha cuHTakcHMueckoM ypOBHE CBSI3b MEXIY IPENJIOKEHUSIMU OCYIIECTBISETCS € TOMOIIBIO
MOBTOPSIIOLIUXCA CYIIECTBUTENbHBIX M MecTouMeHuil. Cneaute, 4yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutrch croBa DTOT, OTO, 3ameHsiiTe UX cHHOHMMamMu. Hampumep, 3TOT — MOA0OHBIHN, TaKo
K€, YKa3aHHBIM BBINIEC, JaHHBIM W T.I. B TpeaiokeHUu mpeodiasaeT NpsIMOM TMOPSIAOK CIIOB
(mojutexaree — ckazyemoe — JONOJTHEHHS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3lelioB HEOOXOJUMO MpPHUCTyHaTh K
HaIlMCaHUIO PYKOIIMCH CTaThy B 11eJI0OM. Pa3/iensl cielyeT pacioaokuTh B CIEAYIONEM OPSAKE:

— aHHOTAIUS;

— BBE/ICHME;

— BKCIEPUMEHTAJIBHBIN pa3en,;

— aHAIMTUYECKUI/TeOpeTUYeCKHi pa3iesn;

— 3aKJIIOYEHUE;

— CIIMCOK HUCITOJIb30BAHHBIX HCTOYHUKOB.

HexkoTopele M3 NEPEUMCICHHBIX BBIE pPa3AeioB y Bac Moryr oTrcyTcTBOBaTh, a MOPSAIOK
CIIeZIOBAHMSI Pa3/IesIOB MOKET OBITh MHOM, YTO HEOOXOJUMO COTJIaCOBATh C HAYYHBIM PYKOBOJIUTEIIEM.

BBenenne MoxeT BKIIHOYATh TaKWe KOMIIOHEHTBI: OOOCHOBAHUE U aKTYaJlbHOCTb TE€MBI; KPAaTKUI
0030p JUTEpaTyphl, XapaKTEPUCTHKA MpeaMeTa, 00beKTa (00BEKTOB), a TaK)KE METOAOB HCCIICAOBAHUS;
BBbIJIBUr'aeMasi TUIIOTE3a; Hay4YHas HOBU3HA Pa0OTHL, €€ TEOpeTUYecKas U MPaKTU4eCKas 3HAYUMOCTb.
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B oakcnepuMeHTanbHOM (MCCIIEIOBATEIBLCKOM) paszeie JaeTcsi OOOCHOBAaHHWE U OMHCaHHUE
METOJIMKH  WCCIEJAOBAHUS, TPUBOAATCS  TIOMYYCHHBIC JaHHBIC, pa3MeEIaeTcss HeO0OXOIUMBIH
WUTIOCTPATUBHBIA MaTepuai; GopMyIUPYIOTCS BBIBOJIBI U 0000IIEHUS.

B Tekcre crathu ciieqyeT apryMEHTHPOBAHO BBIICIUTH TO HOBOE M OPUTHHAIBLHOE, YTO BHOCUT B
pa3paboTKy mpoOiieMbl aBTOP CTaThU. TEKCT H0JKEH 001a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MOCTPOCHHEM, HANPABICHHBIM Ha IOCIEI0BATEIbHOE M LEJICHANPABICHHOE PACKPHITHE JUISI YHTATEIs
polecca aBTOPCKOro MOUCKa.

AHaTUTHYECKUA WM  TEOPETUYCCKUH  pa3fen  MOCBAMIACTCS — aHAIM3Y  TOJTYYEHHBIX
AKCIIEPUMEHTAJIBHBIX PE3yJIbTaTOB; UX OMUCAHUIO, MHTEPIIPETAlMM B paMKaX CYIIECTBYIOIIEH TeopHu
WIN TIPEACTABIsIET OPUTUHAIBHOE TEOPETUIECKOE HCCIIEIOBAHNUE.

Metoauueckuil paszzien MOXKET coiepikaTh apryMEHTHPOBAHHBIC MPAKTHUYECKUE PEKOMEHIAINH,
BO3MOKHOCTH M OCOOCHHOCTH UCIIOIB30BaHUS pe3yiabTaToB Bameit paboThl.

3akiroueHrue B KpaTkod (opMe MOABOJUT MTOTH BCeil pabOThI B BUAE TE3HCOB WJIM BBHIBOJOB,
COTJIACOBAHHBIX C IENIBI0 M 3a/ladaMU HCCIICAOBAaHUS; YKa3bIBACT TEOPETHYECKYI0O M TPAKTHYECKYIO
LEHHOCTh MOJYYEHHBIX PE3yJbTAaTOB, X BO3MOXXHOE BHEAPEHHS, HAaMeUaeT JajbHEeHIlne MepCreKTUBBI
W3Y4YEeHUsI TaHHOU MTPOOIIEMBI.

YCTHBIA JIOKJaA TpU BBICTYIUIGHUHM Ha KOH(PEPEHUUH CTPOUTCS HA OCHOBE BBEICHUS,
pasBepHyTOTO pedepara coiepkaHus pabOTHI M 3aKIIOUEHUs. 3apaHee y3HalTe 00 YCTaHOBJIEHHOM
pernamente BbIcTyIuieHUs. [lomMHHTE, 4TO 000 BCEeM paccka3aTh B OTBEIEHHOE BpeMsl HE yJacTcs,
nodToMy oTOepuTe Hamboyiee 3HAYUMBIE W MHTEPECHBIC PE3yNIbTaThl, (DAKThI, BHIBOABI, HAOIIOJCHHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BhICTyILIeHHE. Hanboiee BayKHbIE U MHTEPECHBIE Pe3YIbTaThl MOKHO
MPEACTaBUTH B BUJIE CIaio0B (He Oosiee ogHOro-Tpex). Craiinpl o0Jeryar Baiie BHICTYIUICHUE Ha 3allHTe,
caenaroT 0ojiee JAOCTYMHBIM €ro BOCHPUATHE CIAYHIATENSIMU U MPUAAAYT JONOJHUTEIBbHYIO 3HAYUMOCTD
Baie padore.

Jokiian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIaMEHTa) U MOCTPOUTH
CJIEIYIOIIAM 00pa3oMm:

1) Ha3BaHuEe TeMbI pabOThI, OOOCHOBAHHWE €€ HOBU3HBI W MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb U 3a7a4u paboThI;

3) XapaKkTepHUCTHKa MIPeAMETa, 00bEKTa U MaTEepHalia UCCIAEAOBaAHUS;

4) METO/IbI HCCIIeIOBAHUS;

5) OCHOBHBIE Pe3yJIbTAThl U BBIBOJIbI pAOOTHI;

6) B 3aKJIIOYEHHE MOXKHO yKa3aTh JallbHEHIINe MEePCIeKTHBBI UCCIEAOBAHUS paccMaTpHBacMOU
POOJIEMBI.

4.6 MeToanuyeckne peKOMEHIAMU 110 NOAT0TOBKeE NMpe3eHTallH

[Ipe3eHTanMsi — ATO KpaTKOE HAIVIIIHOE H3JI0KEHWE HMH(POPMAIMHM TIO COJEPKAHHIO PadOTHI,
npezcTaBieHHOE ocpeacTBoM nporpammel Microsoft Office PowerPoint.

[Ipe3eHTanmsi COAEPIKUT OCHOBHBIE TTOJIOKEHHUS, BRIHOCUMBIC Ha 3aIIUTY, TpaQUIeCKUil MaTepua
— PUCYHKH, TaOJIHIIBI, ATOPUTMBI H T.II., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEIOBAHUS.

[Ipe3enTanusi pabOThI CIAYXKUT JUIsl YOSIUTEIHPHOCTA U HATISIIHOCTH MaTepHuaia, BRBIHOCUMOTO Ha
3aIuUTYy.

[Ipe3enTanus 10HKHA BKITIOYATh B C€0s CISAYIOIINE Pa3IeIb:

- TUTYJbHBIN JUCT nipe3enTauuu (1 crnain);

- 1Ie7Tb UCCTIEA0BaHMs, OOBEKT U MpeaMET uccienoBanus (1 cmaiin);

- aJITOPUTM U METOJIMKa uccienoBanus (1-2 cnaiiga);

- IOJTyYeHHBIE pe3yJIbTaThl UCClieIoBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa MpeICTaBICHHON MPe3eHTalluu I0JKHA COOTBETCTBOBATh CTPYKTYpPE JOKIa/a.

[Ipu co3ganuu npe3eHTauu ciaeayeT NPUACPKUBATHCS CIEAYIOMINX PEKOMEHIAINN:

- mpudT - Times New Roman;

- pa3mep mpudTa I 3aroJIOBKOB - HE MeHee 32;
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- pa3mep mpudTa A7 TEKCTa - He MeHee 28;
- UBET W pa3Mmep mpHudTa, GopMaThl pUCYHKOB M TAOJIUI] JOJDKHBI OBITh MMOJOOPAHbI TaK, YTOOKI
BCE HA/IMMUCH, PUCYHKH U TAOJIHIIBI OTYETIMBO IPOCMATPUBAINCH Ha Claiize.

5 Metoanueckue yKazaHus /JJis1 00y4alOMIUXCS M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
UHTEPAKTHBHBIX (popMax

Jleknusi-6ecea - 1MaNOrUYECKUi METOJ M3TIOKEHHSI M YCBOCHHS y4eOHOTro MaTepuaina. Jlekuus-
Oecezia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIPOCOB, YMEJIONW MX IMOCTAHOBKU M UCKYCHOTO HOJAEP)KaHUS
JMajora BO3JCHCTBOBAaTh KAaK Ha CO3HAHWE, TaK M Ha IMOACO3HAHHME OOYYaroIIUMXCs, HAYyYUTh HX
camokoppekuuu. [IpoBeneHue nekuun-6ecepl NpeAnoiaraeT HaIu4ue ONpeaeeHHOro o0bemMa 3HaHUM
00 M3yyaeMOoM MaTepualie W CBA3M ¢ HUM. Jlekuus-Oecena momoraer moOyIUTh OOYYaIOUIMXCS K
aKTyaJM3allud MMEIOUIMXCSl 3HaHWM, BOBJIEYb MX B IPOLIECC CAMOCTOATENIBHBIX pa3MbILIUICHUH, B
OBPUCTHYECKUH, TBOPYECKUH TIPOIECC TONYYECHHS HOBBIX 3HAHWW; CIOCOOCTBYET aKTHBHM3AIUU
[I03HABATEIbHOM J1eATEIbHOCTH, BOBJEKAET B MAKCUMAJIbHBIH MBICIMTEIbHBI IIOMCK, C LEJIbIO
paspelleHuss NpOTUBOPEUNid, MOABOJUT K CAMOCTOSITEIbHOMY (POPMUPOBAHUIO BBIBOJOB U 0000IIEHUH,
CO3JIaeT yCIOBUS ISl OTIEPATUBHOTO YIPABJIEHUS MIPOLIECCOM MO3HAHUS.

[To Ha3HaueHUIO B y4€OHOM MPOIIECCE BBIICISIIOT CIICYIOIINE BUIBI JICKIIAN-0ECeIbl:

- BBO/IHbIEC WJIM BCTYIUTENIbHBIE (OpraHU3YIOLIKeE);

- COOOIIICHNS HOBBIX 3HAHUI;

- 3aKpeIUIAIOLIHE.

BBonnas nekuus-Oecena NpOBOAUTCS B Hayaje JEKUUMOHHOro 3aHATusA. C ee IOMOIIbIO
obecrieynBaeTcsi IMCUXOJIOTHYECKas HAcTpoika oOydvaromuxcs Ha BOCIHPHUSATHE M YCBOCHHE HOBOIO
MmaTtepuana. becega cmocoOCTByeT TIOHMMAHMIO 3HAYEHHS MPEACTOSIIEH paboTsl, (QopMupyer
IIPEJICTABICHUS O €€ COAECP)KaHUM, CelM(UKe U OCOOCHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcsi B ()opMe BOIPOCOB M OTBETOB NMPEUMYIIECTBEHHO IMPHU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTeXM3HWYeCKas); CIIOCOOCTBYET MOJBEICHUIO
oOyyaromuxcs 3a CYeT YMEJO MOCTaBJICHHBIX BONPOCOB, UMEIOLIUXCSI 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHUH, (OPMYIMPOBAHUIO TOHATHH, PEMICHUIO 3a/a4; CO3/1aeT CYOBEKTUBHOE
BII€YATJIEHUE, YTO 00yJarolIMiics caM c/ieall OTKPBITHE, IPOJIeNall MyTh OT MPAKTUKN K HAyYHOU HCTUHE.

3aKperuistonye JIeKIuu-0ece bl MPUMEHSIOTCS I 3aKpeIuIeHus], 0000IIEeHHs U CHCTEMaTHU3aluu
3HaHUMU.

D¢ dexTrBHOCTH Oeceabl 3aBUCUT OT TIIATENBHOM MOATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTU U
npodecCuoHAIbHOW ~ (POPMYJIMPOBKM  BONPOCOB B YETKOM  TIOCTAHOBKE, MX  JIOTHYECKOM
1ocJe10BaTelbHOCTH. BONpPOCH! JOKHBI pa3BUBaTh BCE BUIbI MBIIUIEHUS, 00ECIIEUMBATH JIOTHYECKYIO
¢bopMy MbIIIEHUS (BECh CHEKTP MBICAUTENbHBIX JACHCTBUI), COOTBETCTBOBAaTh YPOBHIO pa3BUTHUSA
o0yyaroImuxcs; CO  CTOPOHBI ~ OOYYalOIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMU, ITOJIHBIMH, TOYHBIMH, SCHBIMH, TPABHIIBHO CPOPMYITUPOBAHHBIMH.

«MosroBoii mTypm» (anra. brainstorming) - oauH u3 Haubojiee MOMYJSIPHBIX METOJIOB
MoOJIepaliiil CTUMYJIMPOBAHMSI TBOPUYECKON aKTUBHOCTH. Mojepanus - Npoueaypsl CTpPYKTYpUpPOBaHUS U
yIpaBJIeHUs] TPYNIOBBIM B3aUMOACHCTBUEM sl Oojiee A(PPEKTHBHOIO PELICHHUsS pa3IUYHBIX 3ajad.
[IpenogaBaTens mpu NPUMEHEHHH TAaKOTO METOJa BBICTYMAaeT MojeparopoM. MojepaTtop urpaer posib
nocpenHuka. OH OKa3bIBae€T MOMOIIL KOMAaHJE B IOCTaHOBKE HEIH U ee 3(PPEKTUBHOM ITOCTHKEHHH.
Monepatop CTpyKTypupyeT IpyNIOBYIO aKTUBHOCTh, IOBBIIIAET YPOBEHD «JI0IOBAPUBAEMOCTIY, a TAKXKE
CIOCOOCTBYET NMPUHITHUIO COBMECTHOTO PEIICHUSI.

«Mo3roBoif MITypM» MO3BOJIAET HAaWTHU pEIIEHHWE CJIOXKHBIX MpoOJeM IyTeM MPUMEHEHUS
CMELUANBHBIX MPaBUI 00CYXIeHU. MeTo MO3roBoro mrypma 0wl pazpaboran Anexcom OcO0pHOM B
1953 romy. MeTon OCHOBaH Ha JONYIIEHWH, YTO OJHUM M3 OCHOBHBIX MPEMATCTBUM JISI POKICHUS
HOBBIX HJEH sBIsETCS «OOS3Hb OIICHKW»: JIIOJM YacTO HE BBICKAa3bIBAIOT BCIyX MHTEPECHBIE
HEOpJMHApHbIE UJIEU M3-3a OMACEHHUS BCTPETUTHCS CO CKENTHYECKUM JIMOO Jaxke BpaXAeOHBIM K HUM
OTHOIIIEHUEM CO CTOPOHBI PYKOBOAUTEIEH U KOJIIET.

Ilenplo mpUMEHEHHs MO3rOBOTO INTypMa SBJISETCS HUCKIIOYEHUE OLEHOYHOIO KOMIIOHEHTAa Ha
Ha4yaJlbHBIX CTagusAX co3faHus uzaei. Kiaccuueckas TeXHMKAa MO3TOBOTO IITypMa, MPEAJIOKEHHAs
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OcOOpHOM, OCHOBBIBAETCS Ha JIByX MNPHUHIMIAX - «OTCPOUYKA BBIHECEHUS IPUTOBOPA MIEE» M «H3
KOJIMYECTBA POXKJIAETCSI KA4yeCTBO». OJTOT IMOAXOJ IPEANOJaraeT NPUMEHEHUE HECKOJbKHX IpPaBUIL.
Kputuka uckiitouaercs: Ha CTaMM TeHepaly UAeH BbICKa3blBaHUE JHOOOH KPUTHKM B aJpec aBTOPOB
uzaen (Kak CBOMX, TaK U Uy>KUX) He Joryckaercs. PaboTarolyie B MHTEpAaKTUBHBIX IPYTIaxX JOJHKHBI OBITh
CBOOOJHBI OT OMACeHHH, 4yTOo MX OyIyT OLEHMBATH O Ipe/ularaeMblM UMM uzaesM. [IpuBercTByercs
CBOOOJHBIN mosieT (aHTazuu: oOydarourecs AOJDKHBI MONBITAThCA MAKCHUMAaJIbHO PACKPEIIOCTUTh CBOE
BoOoOpaxkeHue. Pa3pelieHo BbICKa3bIBaTh JIOOBIE, JaXke camble a0CypHble WK (aHTacTuueckue uaen. He
CYIIECTBYET HJIEHl HACTOJBKO HECYpa3HBIX JHOO HENpPaKTHYHBIX, YTOOBI WX HENb3sl OBUIO BHICKA3aTh
BCIyX. Vel NOMmKHO ObITh MHOIO: KaXJOTO0 YYaCTHHKA CECCUM IPOCAT IMPEICTaBUTh MAaKCHUMaJIbHO
BO3MOYKHOE KONMYeCTBO Hjaei. KoMOMHHMpOBaHHE M COBEpUICHCTBOBAHME INPEAJIOKCHHBIX HJCH: Ha
CIIEAYIOLIEM JTale YYacTHUKOB HPOCAT pa3BUBaThb WUJEHU, IPEUIOKEHHbIE JPYT'MMH, Halpumep
KOMOMHUPYS 3JIEMEHTHI JIByX WJIHM TpeX MpeUIOKEeHHBIX uaed. Ha 3aBepiarorieM sTare Mpou3BOAUTCS
0TOOp JyYILIEro pelieHus], UCX0Asl U3 SIKCIEPTHBIX OLIEHOK.

HNHTepakTHBHOE pelieHHe 32424 — 3TO TaKXKe METOJ MOJEpaluu, IpU KOTOPOM MpU PELICHUU
3aJjad NPUHUMAIOT ydyacTHe Bce OOydarouiuecs MOoJ PYKOBOACTBOM IIperojaBaTens-moaeparopa. B
pe3yibTaTe IMONydaeTcs YIAyOJIeHHOE IMO3HAHWE OOYYaIONIMMHUCS METOJUKH pPEUICHHUsS THUIOBBIX
npodeccHOHANbHBIX 3a/ad. B mpoliecce MHTEPAKTMBHOIO PpEIICHUS 3ajauyd OOy4aroIUMCs JaeTcs
BO3MOXXHOCTb IPENAINOJNIOKUTh IOCIAEAYIOUIMI alropuT™M U pe3ynbTar ee pemieHus. [Ipumenenue Ha
IIPAKTHKE OOyYeHHUs] METO/a MHTEPAaKTUBHOI'O PEUICHHs 3aJad I03BOJISET pa3BUBaTh y OOyYaOLIMXCS
CTIIOCOOHOCTH MPOTHO3UPOBAHUS 1 TUIAHUPOBAHUS PEIEHHS MTPOPECCHOHATBHBIX 3a/1a4.

Pa6ora B MaJbIX rpynmnax - 3T0 OJHa U3 CaMbIX MOMYJISPHBIX CTPATETuil, TaKk KaK OHA JaeT BCEM
oOyyaromuMmcsi (B TOM YHCJI€ M CTECHUTEIBHBIM) BO3MOXXHOCTh Y4aCTBOBATh B padoTe, NPAaKTUKOBAThH
HaBBIKM COTPYJHHYECTBA, MEXIMYHOCTHOIO OOLIEHHS (B 4YAaCTHOCTH, YMEHHE AaKTHBHO CIyIIaTh,
BbIpabaTeiBaTh O0IIEe MHEHHE, pa3pellaTh BO3HUKAIOMIME pasHoriacus). Bce 310 wacto ObiBaeT
HEBO3MOXKHO B OojblIoM KoJulekTuBe. IIpu opranmszanuum rpynmnoBoil paboThl cieayeT obOpalaTh
BHUMaHHE Ha cieayioue ee acnekTel. HyxHo yOenutbes, yTo ywamiuecs o0JaaroT 3HAHUAMU U
YMEHUSMH, HEOOXOMMBIMHU JUISl BBIIOJHEHUS IPYNIIOBOro 3a1anus. HexBaTtka 3HaHUN OYeHb CKOPO AacT
0 ce0e 3HaTh - ydalluecs He CTaHyT MIpujarath yCHJIMN Ui BBINOJHEHUs 3anaHus. Hamo crapartbes
ceNaTh CBOM MHCTPYKIMM MAaKCUMaJIbHO 4eTKMMH. Hano mpenocraBisaTe rpynne JOCTATOYHO BPEMEHH
Ha BBINOJHEHUE 3aJaHUSl.

Jlenenne oOyyaromMXcCsl Ha IPYNINbl — 3TO BaKHBI MOMEHT B OpraHu3alld paboThl B MalbIX
rpynnax. Crioco0oB JeseHne o0y4aromuxcsi Ha TPyNIbl CYyIECTBYET MHOXKECTBO, U OHM B 3HaUMTENIbHOM
CTETEeHH OIPEEIsA0oT TO, Kak Oy/IeT MpoTeKaTh AajbHelas paboTa B rpyIIe, U Ha Kakoil pe3ysbTar 3Ta
IpyIIIa BBIAJET.

CriocoOb!I JieneHust 00y4aroluxcsi Ha FPyIbL:

1. ITo xxenanuro.

OObenuHeHUe B TPYMNIBI TPOUCXOTUT IO B3aMMHOMY BBIOOpY. 3ajaHue Ha (GOpPMHUPOBAHUE
IPYMIIBI IO YKEIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B JIBYX BapHaHTaXx:

Paznenurech Ha rpynmsl 1O ... YEIOBEK.

Pa3nenurech Ha ... paBHBIE IPYIIIIHL.

2. Cay4aiiHbIM 00pa3oM.

['pynna, dopmupyemas Mo NpU3HAKy CIy4alHOCTH, XapaKTepU3yeTcsi TeM, YTO B HEW MOTyT
00beTUHATHCA (IIpaBlia, HE O B3aUMHOMY JKEJIaHUIO, a BOJICH Cilydasi) 1€TH, KOTOPbIE B UHBIX YCIOBUAX
HUKaK HE B3aMMOJICUCTBYIOT MEXIy cO00# MO0 maxe BpakayloT. PaboTa B Takoil rpyrie pa3BUBaET y
YYaCTHHUKOB CHOCOOHOCTh MPUCIOCAONNBATHCS K PA3TUYHBIM YCIOBHUSM JESTEIBHOCTH M K Pa3HBIM
JIEJIOBBIM MTapTHEpaM.

OrtoT MeTox GOPMHUPOBAHUS TPYMII MOJE3€H B TE€X CIydasx, KOT/a mepej npenojaBareieM CTOUT
3aJja4ya HAay4uTh OOydYaroluXcs COTpyAHHYECTBY. B 3TOM ciyuae mpenopaBaTelb AOKEH 00JalaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te ¢ MEXJINYHOCTHBIMU KOH(JIMKTAMH.

Crioco06s1 hopMUpOBAHUS «CITYHAHOM» TPYIIIBL: KPeOuii; 00beTUHEHNE TEX, KTO CHIUT PSAIOM (B
OJTHOM pAIY, B OJHOI IMOJIOBHHE ayAMTOPUH); C IOMOLIbI0 MUMIIPOBU3UPOBAHHBIX «(PaHTOB» (OAWH U3
o0yyaroIuxcs ¢ 3aKpbITHIMH IJIa3aMU Ha3bIBAC€T HOMEpP IPYMIbI, KyAa OTIPABUTCS OOyYarolUIics, Ha
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KOTOpOTO YKa3bIBAa€T B JAHHBI MOMEHT MPEnoAaBaresb) U T.11.

3. Ilo onpeneseHHOMY IIPU3HAKY .

Takoil mpusHak 3amaercda auUOO mpenoaaBareseM, MO0 IO0bIM oOydaromumcesa. Tak, MOXKHO
pasaennuThes 1o nepBoi OykBe UMEHH (TJ1acHasi — COrjIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
poauiics (Ha 4eThIpe TPYIIIBI), TIO MBETY IJ1a3 (Kapue, cepo-TonyObie, 3eJICHbIC) U TaK Jajee.

OTOT Cmoco0 JeNeHusT HMHTEPeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBEAUHUTH
oOyJaromuxcsi, KOTopble JI0O peaKo B3aUMOJAEWUCTBYIOT APYT C APYroM, JuOO BOOOIIE HCIBITHIBAIOT
SMOIMOHAIBHYIO HETPHUS3Hb, a C JIPYrol — M3HAYAIHHO 337aeT HEKOTOPBIA OOIIMI MpHU3HAK, KOTOPHIHA
conmmxaer o0benUHUBIIUXCS. ECTh HEUTO, YTO UX POJHUT U OJHOBPEMEHHO OTHENSIeT OT APYTuX. ITO
CO3/1a€T OCHOBY JUIsl AMOLMOHAJIBHOIO IPUHATUSA IpYr Apyra B IPYIIE U HEKOTOPOTO OTIAJEHUS OT
JpyTux (1Mo CyTH JAefia — KOHKYPEHLUN).

4. o BBIOOPY «Inaepay.

«JIugep» B JaHHOM cily4ae MOKET MO0 Ha3HAYaThCsl MpernoaaBareiaeM (B COOTBETCTBUH C LIENbIO,
MOATOMY B KauecTBE JHUAEpa MOXKET BBICTyNaTh JIO00W oOyuarommuiics), 00 BBIOMpATHCA
oOyuatomumucs. @opMUpoOBaHUE TPYII OCYIIECTBISAETCA CaMUMHU «IHaepamu». Hampumep, oHU 1O
oyepear Ha3bIBalOT MMEHA TEX, KOTO OHHM XOTeNn OblI B3STh B CBOIO Tpymy. HaOmroneHus moka3pIBalor,
YTO B MEPBYIO OUYEPEb «JIUAECPHDY BBIOMPAIOT T€X, KTO JEHCTBUTENBHO CIIOCOOEH paboTaTh M JOCTUTATh
pesynbTara. MIHOT I qake Apyxk0a ¥ JTMYHBIE CUMITATHN OTXOJISAT Ha BTOPOU TUIaH.

B Tom cnydae eciu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, AJsi KOTOPBIX CHUTyalus Habopa B
KOMaH/y MO>XET OBbITh Ype3BbIYaiHO OO0JIE3HEHHOM, JTyUIlle UM HE IPUMEHSTH 3TOT CIOCO0, UM CleiaTh
UX «IHJIEPAMM».

5. o BBIOOpPY IIpemogaBaTelIs.

B sToMm ciywae mperonaBareib CO3AAa€T TPYIIILI MO0 HEKOTOPOMY BXKHOMY JJIsi HETO MPU3HAKY,
pelias TeM caMbIM OIpPEJEICHHbIE Iefaroruueckue 3agadyu. OH MoXkeT 00beAMHUTH OOYyYaroIIMUXCs C
ONM3KUMH HMHTEJUIEKTYaIbHBIMH BO3MOXXHOCTSIMH, CO CXOXXHUM TEMIIOM pabOThl, a MOKET, HalpPOTHUB,
CO3/1aTh paBHbIE IO cuiie KoMaHAbl. Ilpu 3TOM opranuszatop rpynmnoBoil pabOThl MOKET OOBSICHHUTH
MPUHINI 00BEMHEHUS, @ MOXKET YHUTH OT OTBETA Ha BOMPOCH! YY4ACTHUKOB [0 3TOMY MOBOJY.

[Ipu pabote B Masoii rpyIe yyamuecs MOTyT BBIIOJIHATh CIEIYIOIINE POJIH:

- (hacunmuTarop (MoCpeAHUK-OPTaHU3ATOP AEATENbHOCTH TPYIIIIbI);

- perucTparop (3anucheiBaeT pe3yibTaThl paboThl);

- TOKJIaIYUK (IOKIaIbIBaCT PE3YNbTAThl paOOTHI TPYIIIHI);

- JKypPHQJIHUCT (337aeT YTOUHSIOIIHME BOIPOCH], KOTOPBHIE MOMOTAIOT T'PYIINE JYyYIle BBINOIHUTD
3aJlaHue, HalPUMEDP TE BOMPOCHI, KOTOpasi MOTJia ObI 33/1aTh Jpyras CTOpOHA B IUCKYCCUH);

- aKTUBHBIH ClTymarens (CTapaercs mepecka3arb CBOUMH CIIOBAMH TO, O Y€M TOJBKO YTO TOBOPHII
KTO-TT00 13 YJIEHOB TPYIIIEI, TOMOTasi CYOPMYIUPOBATEH MBICIIB);

- Habmonatens (IOJDKEH OTMEYaTh MPHU3HAKU OIpPE/IETICHHOTO MOBEIACHUS, 3apaHee OMMCAHHOTO
MpernoaaBareieM, U ONpeaemsaTh, KaK WIEHBI TPYIIbI CIPABISIIOTCS ¢ BOSHUKAIOIIMMHU MO X0y PaOOThI
npobiaemamu. OTYUTBHIBASCh TEpea TPYIION, HaOMIOAaTeNd OO0S3aHbl MPEACTABISITH CBOM 3aMETKH B
MaKCHUMaJIbHO OIKCATENILHON U 00BEKTUBHOM (hopMme);

- XpPOHOMETPUCT (CIIETUT 32 BpEMEHEM, OTIYIIEHHBIM Ha BBIIIOJIHEHUE 3a/ITaHUS)

- U IpyTHe.

PexoMenaanuu 1o opranuzanuu paboThl B MaJIbIX TPYMIax:

- HeJIb3sI IPUHYKJAaTh K 0011el pabore 00yJaromuxcs, KOTOpble HE XOTAT BMeCTe paboTarh;

- cJIelyeT pa3pelnTh padoTaTh HHANBUAYAIHHO 00ydaroeMycsi, KOTOPBI XoueT paboTaTh OJIUH;
- Henb3s TpeboBaTh B ayAUTOpPUM aOCONIOTHON THUINUHBI, TaK KaK OOydYaromiuecs JOKHBI OOMEHSAThCS
MHEHUSIMH, MPEXKJIE YeM MPEACTaBUTh «IIPOAYKT» COBMECTHOTO TPY/a.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIUCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/XKETHOE OBPA30OBATEJIBHOE YUPEXIEHUE
5 BBICIHEI'O OGPA3OBAHIA
«BOJDKCKNHN MHCTUTYT SKOHOMMUKMU, ITEJAT'OI'MKU U IIPABA»

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

KOHTPOJIBHAS PABOTA
VYyeOHast TUCIMIUIMHA
Bapuant/Tema
Crynenr: Muponenko ['anuHa AsiekcaHIpoBHA
Hanpapnenue noAroToBKM: 38.03.01 DxoHOMMKA
HanpasneHHocTs byxranrepckuid y4eT, aHalIu3 U ayguT
(mpodub): WITH

KopniopatuBHbie prHAHCH U OaHKOBCKOE JEJI0

Ksanudukamms: bakanasp
[IpenonaBarens: J-p KOH. HAyK WJIY KaH/.3KOH.HayK (IIpU HATU4uu

YYEHOU CTerneHn), mpodeccop Wik AOUEHT (TpU HATUIUH

YUEHOTO 3BaHMA)
®denopoB Anekceit IBaHOBUY

Ouenka: Jlata cmaum: « _» 20 1.

Bomxkckuii, 20 T.
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