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1 Mertoauyeckne ykazaHusi A8 O0ydaloIuXcs MO IJIAHHPOBAHHMI0O W OPraHU3aluu
BpeMeHH, He00X0AMMOr0 LISl OCBOCHHUS IHCIUIIIMHbI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHUe
JHUCHMILINHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBaHHOM B paloueit 10

porpaMMe AUCHUIIITUHBI

CamocTosiTebHOE pelIeHUEe TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHHe

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinonHenue KOHTPOJIbHOW PabOTHI 40

Htoro 100

2 Metoauyeckue yKazaHHus 10 padore 00yuaommuxcsi BO BpeMsi NPOBe/ieHUs JIeKIMii

Jlexuust Kak opraHu3anuoHHast popMa 00ydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
[IpenonaBaTens Ha MPOTSKEHUU BCEro Y4€OHOIO 3aHATHsS COOOINAeT HOBBIM y4yeOHbIM MaTepuai, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 4To Marepuai H3J1araeTcsi KOHIIEHTPUPOBAHHO,
B JIOTUYECKU BbIAEP)KaHHOU (opme, JEeKIMs SBISETCS Hanbosiee SKOHOMHYHBIM CIIOCOOOM Iepeadu
yaeOHOI NH(DOPMAIINH.

Mertonosnornyeckoe 3HAaYeHHWE JIEKLMHM COCTOMT B TOM, UYTO B HEH PpacKpbIBAIOTCS
(byHIaMEHTAIbHBIE TEOPETHYECKHUE OCHOBBI YUEOHOW MUCIMIUIMHBI U HAYYHBIE METOMBI, C ITOMOIIBIO
KOTOPBIX aHAJIM3UPYIOTCA sBiIEHUSA. B 1iemomM MOXHO ckas3aTh, yTO JIeKIHMU Kak (opMme u MeTomy
00y4YeHHs MPHUCYIIU TPU OCHOBHBIE TIEIarOrnYecKie (PyHKINH, KOTOPBIE ONMPEACTSIOT €€ BOSMOKHOCTH U
JIOCTOMHCTBA B y4eOHOM IpoLecce: II03HaBaTeNIbHAs, pa3BUBAOIIAs U OpraHU3yoLas.

[To3naBarenpHass (yHKIHS BbIpaXaeTCs B MOHWMAHUM CIYIIATENIMH OCHOB HAyKH, HAay4HO
00OCHOBAHHBIX IMyTeH pelIeHHs MPAaKTUUYeCKuX 3ahad. JIekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTeNbHOe M OTYETIMBOE TMPEJCTABICHHE O CaMbIX CIOXHBIX MOMEHTaX B MPAaKTUYECKOMH
JeSTeNbHOCTH CHEeNHUaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAaHUE KaXIOro CcJioBa MM IHUQPHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHHON (DYHKITUH.

Kpome Toro, cieayer moMHUTh, YTO MO3HABaTeabHast (QYHKIMS BCAKOM JIEKIIMM CBSi3aHA U C TEM,
9TO B JKUBOW PAa3TOBOPHON peYM CaMble CIOXKHBIE BOIPOCHI PA3bICHUTHh W TOHATH JIETYe, YeM TOT/a,
KOTJla OHM M3JI0’)KE€HBl NMUCBbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Iepeaaya
yueOHOTo MaTeprana He 0e33ByYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LENH, €CIIM TOMUMO COOOIIEHUS! MH(POPMALIK OHA BBIIOJIHSIET Pa3BUBAIOIILYIO
(GYHKINIO, TO €CTh O COAEPKaHUIO0 W (OpPME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
o0y4JaeMbIX, TPHU3BaHA HE TOJBKO MPETOJHECTH UM 3HAHHS, HO M HAYYUTh UX CAMOCTOSATEIBHO MBICIIUTH.
VIMeHHO Takue NPEINOCBUIKH COAEPKUT JIEKIUsS, MOATOTOBJIEHHAs HAa BBICOKOM NPO(ecCHOHATHHOM
ypoBHE. B mMOBCeTHEBHOM M MHTEHCHBHOM YIIPaKHEHUH B HAYYHOM MBIIUICHUHU U 3aKIIFOYACTCS TIIaBHAS
LIEHHOCTb JICKIIHH.

CrnenmoBarenbHO, pa3BHBarOImas (DYHKIUS JIEKIMA HAXOAUTCS B 3aBUCUMOCTH OT TPaMOTHO
NM0JJOOPaHHOTO W COCTAaBJIEHHOTO COJIEpXKAHMUA JIEKIUHM M METOJUKH ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONOKeHHE MaTeprana, CTpeMiIeHne JIEKTOpa He TPOCTO M3JI0KUTH Toyble (aKThl, a
JIOTUYHO PACHOJIOKHUTh MaTepuaj, JO0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNed Jaymarh, UCKaTh OTBETHl HAa BO3HHMKAIOIINE BOIPOCHI M PACCMATPUBATH IPHUEMBI
TaKOr'0 MOMCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BBITIOIHSIIONIEH B ITOJHONW Mepe pa3BUBAIOIIYIO
GyHKIUIO.

Opranmsytomas QyHKUMS JIEKIUU [peJycMaTpuBaeT, B IIEPBYIO Ouepelb, YIpaBICHUE
CaMOCTOSITENIbHOM paboToi, Kak B Ipoliecce JIEKIUU, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIFHO YCUJIMBAETCS IIPOBEICHUEM CEMHHAPOB U MPAKTUYECKHUX 3aHATUN. B m1aHHOM cityuae eKTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUIMAHUE clyliaTenaed Ha TO, YTO HEOOXOAUMO HU3YUUTh U C YeM
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cormocTaBuTh. [loMydeHHbIE B XOJe JIEKIIMM BBIBOJABI U PE3YNbTATHl CIY)KaT OCHOBOW TIpH
CaMOCTOSATEIILHON MTPOPaA0OTKE PEKOMEHIOBAaHHOM JIUTEPATypPHI.

[maBHOEe B meEpUOX TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pPa3BUBAaTh CBOM TBOPYECKHE CIOCOOHOCTH H
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. s 3TOro HEOOXOAUMO CTPOro COOMIOATh AUCHUIUIMHY
yueObl M ToBelneHHus. YeTkoe IJIaHUPOBAHUE CBOEro padouero BpEeMEHW U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIIOBUEM JUJIsl YCIICHTHON CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HYXHO IOJIOXKHUTh
pabouyio mporpaMmy H3y4aeMbIX B CEeMECTpe AucCUUIUIMH. EkenHeBHO y4eOHOIl paboTe CTyAeHTY
cienyer ynensatb 9-10 wacoB cBO€ro BpEMEHM, T.€. IPU WHIECTH Yacax ayAUTOPHBIX 3aHIATUH
CaMOCTOSITENIbHOM paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxnomy CTyAeHTY cielyeT COCTaBIATh €KECHEACIbHBIA U CEMECTPOBBIH TNIaHBI PA0OTHI, a TAKXKE
IUIaH Ha KaxAbld pabouunii aenb. C Beuepa Bcerja HaJlo0 pacnpenessTh padoTy Ha 3aBTpaIIHU JeHb. B
KOHIIE KaXI0TO JIHS 11eJIeCO00pa3HO MOABOAUTE UTOT PabOTHI: TIIATEIHHO IPOBEPUTH, BCE JIM BHIITOITHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIM KaKuX-IMOO OTCTYIUICHHUM, a ecliid ObLIH, IO KaKOW MPUYHHE 3TO
npou3onuio. HyXHO OCYIIECTBISATH CaMOKOHTPOIb, KOTOPBIA SIBISETCS HEOOXOIUMBIM yCIOBHEM
ycnenrHo y4eObl. Ecinum 4TO-TO OCTaloch HEBBINOJTHEHHBIM, HEOOXOAMMO W3BICKAaTh BpeMs IS
3aBepILEHHs STOW YacTH PabOoThI, HE YMEHbIIasi 00beMa HeJeTbHOTO TUIaHa.

CrnymaHue U 3aluch JIEKIIMA — CIOKHBIM BUJI BY30BCKOW ayIuTOpHOUN paboThl. BHUMaTenbHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHME JIEKIMI TPEANOJIaraéT WHTCHCHUBHYIO YMCTBEHHYIO [ESTEIbHOCTh
crynenta. Kparkue 3ammcu JeKIMNA, UX KOHCHEKTHPOBAHHME IMOMOTAET YCBOMThH y4YeOHBIH MaTepual.
KoHcnekT siBisieTcsl mOJEe3HbIM TOI'/1a, KOI'/la 3alliCaHO CaMO€ CYIECTBEHHOE, OCHOBHOE U C/EJIaHO 3TO
caMHM CTyJeHTOM. He HaJio cTpeMHUThCsI 3aMKcaTh TOCIOBHO BCIO JICKIUIO. Takoe «KOHCIIEKTUPOBAHUE)
NPUHOCUT OOJbIIE Bpeda, YeM TOJb3bl. 3alUCh JIEKIWH PEKOMEHAYEeTCs BECTH IO BO3MOXKHOCTH
COOCTBEHHBIMU (opMyIHUpOBKamMH. JKenaTeiabHO 3aluch OCYHISCTBISITH HA OJHOM CTpaHMIe, a
CIICAYIOUIYIO OCTaBISATH JJIsi MPOPAOOTKH Y4€OHOTO MaTepraia CaMOCTOSTENFHO B IOMAITHUX YCIIOBHSIX.
KoHcnekT nekiuu ny4iine moApa3aeNisaTh Ha MyHKTHI, naparpadsbl, cobmoaas KpacHylo CTPOKY. DTOMY B
OOJBIION CTENEeHU OYyAyT CIOCOOCTBOBATh NMYHKTHI IJIaHA JICKIWHU, MPEIJIOKEHHBIE MPENoIaBaTeIsIM.
[TpuHIMNUanbHBIE MecTa, OmpeseNeHus, (GopMynbl U APYroe CiIeayeT COMPOBOXKAATH 3aMEYaHHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOILIO 3allOMHUTB» M T.M. MOXHO Jenarb 3TO M C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3sHo pa3paboTarh COOCTBEHHYIO «MapKorpagpuio»
(3HayKH, CUMBOJIBI), COKpalleHus cioB. He nummHuM Oyaer um u3ydeHne OCHOB cTeHorpaduu. Paboras
HaJ KOHCIIEKTOM JIeKIIMiA, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TOJNBKO YUEOHHK, HO U Ty JUTEpaTypy,
KOTOpPYIO JIOTIOJHUTENBLHO pEeKOMEHA0Bal JeKkTop. MMeHHO Takas cepbe3Hasi, KpOHOTjiuBass padora c
JIEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBIA/I€Th 3HAHUSMU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3alud yueOHOro
mpolecca, MPEACTaBIsioNmas co0Ol KOJIEKTUBHOE OOCYXKICHHE CTYACHTAMU TEOPETUUYECKUX W
MPAKTUIECCKUX BOTIPOCOB, PEIICHUE MPAKTHYSCKUX 3a/1a4 IO PyKOBOJCTBOM ITPEIO1aBaTEIsl.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAaKTUYECKOTO) 3aHATHUS SBISETCS MPOBEPKA TIIYOMHBI
IMOHUMaHHWsA CTYACHTOM 1/13yqaeM0171 TEMBI, yqe6H0r0 Mar€puaia U YMCHUA H3JI0OXKUTH €ro COACPKAHUC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CAMOCTOSTEIBHOIO MBIINIICHUSI U TBOPUYECKOM AaKTUBHOCTU Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcs paccMaTpuBaTh HanOoliee BaXKHBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPENOAABATCIIbCKAasA IIPAKTHKA,
HauOoJee TPYJHO YCBAMBAIOTCS CTYJICHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHApPCKOMY (MPAKTUYECKOMY) 3aHATUIO BKITFOYAET B ce0s Cieyromiee:

- 00s13aTeIbHOE O3HAKOMIJICHUE C IJIAHOM 3aHSATHSI, B KOTOPOM COJIEPIKATCs OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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COZIepKaHUsl PEKOMEHIOBAHHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEHTYETCSI UX BBIYUHUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTypbl IO TeMe 3aHATH, JAeias MPH 3TOM HEO0OXOIMMBbIe
BBINHUCKH, KOTOPBIE NMOHAJO0SATCA NpU OOCYKIEHMHM HAa CEMUHApe M PELICHUHU 3a/lad Ha MPAKTUYECKOM
3aHSATHUH;

- (opMmyiupoBaHHE CBOEro MHEHMS MO KaXJAOMy BOIPOCY M apryMEHTHMPOBAaHHOE €ro
000CHOBAHMUE;

- 3aII1Ch BO3HUKIIMX BO BPEMs CAMOCTOSITEIIbHON padoThl C yueOHMKAaMU U HAyYHOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOIYYUTh Ha HUX OTBETHI;

- oOpaleHHe 3a KOHCYJIbTallMel K IpenojaBaTerto.

Ha cemunapckoMm (MpakTH4EeCKOM) 3aHSATHM CTYACHT TPOSBISET CBOE 3HAHUE IMPEaMeTa,
KOppEeKTHpYeT HH(POpMalMIO, MOJYYEHHYI0 B IIPOLIECCe JIEKIMOHHBIX M BHEAyIUTOPHBIX 3aHSITHH,
(bopmupyeT onpeneneHHbI 00pa3 B I1a3ax MperoaBaTess, MoIy4aeT HaBbIKH YCTHON PEeUYH U KyJIbTYpHI
JMCKYCCHM, HABBIKU IIPAKTUYECKOT0 peIIeHHs 3aay.

Ili1anbl IpoBeieHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHH

Tema 1. Llenb, OCHOBHBIE OHATHUSA, 33JJa4d U METO/Ibl aHAIN3a (PMHAHCOBOM OTYETHOCTU. AHAIHU3
(UHAHCOBOW OTYETHOCTH KaK MCTOYHHK HMH(POPMALNU O JESITEIHBHOCTH KOMMEPUYECKOW OpraHHM3allvu.
ITonatue, Buabl, Ha3HaueHue Oyxranrepckoil ((puHaHCOBOM) oTdyeTHOCTH. Ponb M 3HaueHue aHanusa
(UHAHCOBOW OTYETHOCTH, €r0 O0BEKTHI M CyOBeKThl. Conepkanue (GopMm (GUHAHCOBOI OTYETHOCTH H
B3aMMHas yBsi3Ka ee mokasareseit. [Ipuemsl (MeTozp!) aHain3a GUHAHCOBON OTYETHOCTH.

Tema 2. AHanu3 mokasatelniel Oyxranrepckoro 6amranca. Pois Oyxrainrepckoro OamaHca B OLICHKE
MMYIIECTBEHHBIX OTHOUICHUH npeanpustus. ['pynnupoBka 6anaHca U npobsieMbl €€ ONTUMHU3ALMU JUIS
nenel aHanmm3a. AHaJIW3 COCTaBa M CTPYKTYPBl aKTHBOB M 00S3aTENbCTB. AHAIN3 JIMKBUIHOCTH
Oyxrantepckoro ©OanaHca. AHaIM3 IoKas3aTeled MJIaTeXecrnocOOHOCTH. AHalu3  IOKa3aTelei
¢unancoBori ycroiunmBocTH. OOO0OIIEHHE pe3yabTaToB aHauu3a (UHAHCOBOW YCTOMYMBOCTH W
I1aTEKEeCIOCOOHOCTH U UX TPOrHO3UPOBAHHUE.

Tema 3. AHanu3 rokasareseil oryera o GUHAHCOBBIX pe3yiabTaTax. Ponb U 3HaUeHHe cofepxKaHus
oT4yeTa 0 (PMHAHCOBBIX PE3yJIbTaTaxX Ui OLIEHKH JIeSTeIbHOCTH NPEANPHUITHS B COBPEMEHHBIX YCIOBUSX.
Ananmu3 (UHAHCOBBIX PE3yNIbTATOB OT OCHOBHOHM M MPOYMX BHIOB JACATEIHHOCTH. AHAIN3 AMHAMUKU U
BIMSIHUA (aKTOpPOB Ha MpHOBUIb. AHaJIU3 J1€J0BOM AaKTMBHOCTH. AHalM3 IOKa3aTeneld NpuObUTH U
pEHTa0ETHHOCTH.

Tema 4. Ananu3 nokasareneil otuera 006 u3MeHeHusAx kanutana. CoaepxaHue, pojb U 3HAUEHUE
mokaszaresiel oTdeTa 00 M3MEHEHMSIX KamuTaja JUlsl aHainu3a. AHAJIM3 COCTaBa, IMHAMHUKH M CTPYKTYpPHI
kanuTana. [lopsgok pacdyeta 4YHMCTBIX AaKTMBOB M MX aHainu3. OLEHKa pe3epBOB MOBBIIIEHUS
3¢ (HEeKTUBHOCTH HCTOIb30BaHMSI KalUTaja.

Tema 5. AHanu3 mokasarteneil oTd4eTra O JIBMKEHUHU JEHEXHbIX cpeicTtB. CoaepxaHue, poiib U
3HaYeHHE TOKa3aTeJe oT4yeTa O [BWKCHHH JCHEKHBIX CpEICTB. XapaKTePHUCTHKA B3aMMOCBS3U
JICHEeXKHBIX TIOTOKOB M (DMHAHCOBBIX pe3ynbTaToB. OIllEHKAa YUCTBIX JAEHEXKHBIX MOTOKOB [0 BHIAM
nesirenbHOCTH. OIIEHKA Pe3epBOB ONTHMHU3AIIUH UCTIOIB30BAHNUS JICHEKHBIX CPE/ICTB.

Tema 6. Ananu3 mnpoueil HHPOpPMaLUHU, COAEpKalIeWcs B NPUWIOKEHUAX K (PUHAHCOBOM
otueTHocTU. CojepxaHue, pojib U 3HAYCHHE IOoKa3aTeseld MPUIOKEHHUs K OyXxraiarepckomy OajaHcy.
3Ha4yeHHe MOSICHUTENbHOM HH(POPMAIIMK B pa3BUTHH (PUHAHCOBOM OTYETHOCTU. AHAIN3 MH(DOpMAIK 00
W3MEHEHHH AaKTHBOB. AHANM3 Mpodyed WHPOpPMANWHU, MOAJEeKameld o0sS3aTebHOMY pPAaCKpPBITHIO B
(uHAHCOBON OTYETHOCTH.

Tema 7. ConeprkaHne HaJIOrOBOM OTYETHOCTH M aHAJIM3 €€ OCHOBHBIX Nokaszateneil. Coxepxanue
Y aHaJIM3 OTYETHOCTHU MO HAJIOTY Ha MpuObLIb. CojiepKaHue M aHaIu3 OTYETHOCTH 1O IPOYMM HajloraM u
cOopam. AHaJIN3 HAIOTOBBIX M3/IEP)KEK M HAJTOTOBOW Harpy3KH Ha MPEANPHITHE.

4 MeToanyecKue YKa3aHUA A5 00yUYAIOLIUXCS 110 OPraHU3alMH CAMOCTONATEIbHOM PadoThI
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMJIEMBIM 3JIEMEHTOM YydeOHoro mporecca. I[lpu
CaMOCTOSITENTLHOW paboTe JOCTHraeTCss KOHKPETHOE YCBOCHHE YYEeOHOrO Marepuaia, pa3BUBAIOTCS
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TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaXKHBIC IJII COBPEMEHHOW MOATOTOBKU CHEUUAINCTOB. DOpMBI
CaMOCTOSTCILHON pabOThl: MOJArOTOBKA K JICKIUSAM, CEMHHAPCKHM (TIPAKTUYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM pa0oTaM, NPOMEXYTOUHOW AaTTECTAllMH, HANKWCAaHHE KOHCIEKTOB, CaMOCTOATEIbHOE
pellIeHre TUIOBBIX 3a/1a4 M TECTOBBIX 33/IaHUM, HAMMCAHUE HAyYHOTO JTOKJIA/a, CTaThU.

4.2 MeToauuyecKkue YKa3aHUuA 110 BBINIOJTHCHUIO KOHTpOJ’ILHOﬁ paﬁoTLI

CTpyKTYpHBIMH 3JIEMEHTAaMHU KOHTPOJIbHOM pabOThI ABIISIOTCS:

Turyneaeiii uct ([Ipunoxenue A)

Coneprxanue

1. Pedepar

2. [IpakTryeckas 4yacThb

CnHcok UCIONIb30BaHHBIX UCTOYHUKOB

[Tpunoxxenus (mpu HEOOXOIUMOCTH ).

3amaHue BBIMOJHSACTCS MO BapuaHTaM. BapuaHT KOHTPOJBHOH paboTHI ONMpEneNseTcsl Mo JABYM
MOCIEAHUM IH(ppaM HOMEpa 3a4eTHOW KHIDKKH WK CTyJIeHYecKoro oumneta 10 15 BkimtountenbHo. Jlanee
BapHaHT OMpEeIsieTCs Mo MocaeaHel nudpe HoMepa 3a4eTHON KHIDKKY WM CTY/IGHYECKOTo Oniera.

3amaHusi K KOHTPOJBHON paboTe mpuBeAeHb! B ¢GoHnue oneHouHbix cpeacts (IIpumoskenun 2 k
paboueii mporpaMMe JUCIUTUIAHBI).

4.3 MeToauueckne yKka3anusi no opopmjieHnI0 KOHTPOJIbHOH padoThl

4.3.1 OdopMieHne TEKCTOBOH YacTH

[lpu odopmienun TtekcroBoi uactu paboTel ucnonb3ytorcss ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PaGora nmomkHa OBITH BBINOJHEHA MEYATHBIM CIIOCOOOM C WCIIONB30BAaHHMEM KOMIIBIOTEpA M
MpUHTEpa Ha OJIHOM CTOpoHE JucTa Oenoil Oymaru omHoro copra dopmata A4 (210 x 297mm) yepes
OJITOpa HHTEpBaJia U pazmepom mipudra Times New Roman 14 nyrkToB. PaboTa 10/KHA MMETh MATKUN
NeperuieT B Marke-CKOPOCIIMBaTee.

Crpanuiisl pabOThl TOJKHBI UMETh CIIEIYIOIINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HIXKHee - 20 MM. AG3alHbII OTCTYI JTOJKEH ObITh OJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs WIUTIOCTPALMU U MPUIIOKEHUS, HYMEPYIOTCS MO MOpAIKy 0e3
IIPOMYCKOB M MOBTOpeHUH. IlepBOil CTpaHHMIEN CUMTAETCS TUTYJBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMIl HE CTAaBUTCSI, Ha CIIEAYIOLIEH CTpaHUIle CTaBUTCS Udpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHUIIBI IEYATAIOT HAa CEPEIMHE BEPXHETO MOJISl CTPAHULIBI.

B Ttexcre paboThl NOMKHBI NPUMEHSATHCS HaydyHble TEPMUHBI, 0003HAU€HHsI M OIpeesICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHAAPTAMHM, a TPU MX OTCYTCTBHHM — OOIIETPUHSTHIC B HAYYHOU
JIUTeparype.

B tekcre paboThl HE ToMycKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON peyuH, TEXHUIIM3MBI, TPO(PECCHOHATNU3MBI,

- IPUMEHSTH JIJIS1 OJJTHOTO M TOTO K€ TOHATHS Pa3IMYHbIe HAYYHBIC TEPMUHBI, OJIN3KHE 1O CMBICITY
(CHHOHMMBI), a TaKXKe MHOCTPAHHbIE CJIOBA M TEPMHUHBI IPU HAJTUYUH PaBHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH IPOU3BOJIbHBIE CIIOBOOOPA30BAHUS;

- NPUMEHSTh COKpAIlleHHs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIaMU pPYCCKOMl opdorpadum,
COOTBETCTBYIOUIMMHU TOCYJapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaAYCHHS €AMHUI] (PU3NUYECKUX BEJIMYMH, €CITU OHH YIOTpeOsitoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIMYMH B BEPXHHUX M OOKOBBIX 3arojOBKax M B pacHd(poBKax
OYKBEHHBIX 0003HAYEHUH, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B Tekcte paboThl, 3a uckiIoueHrueM HopmyJ1, TabIHI, pPUCYHKOB HE JIOMYCKaeTCs:

- MPUMEHATh MAaTeMaTHUYECKUI 3HAK MHUHYC (-) Tepea OTPHUIATEIbHBIMH 3HAYCHHUSMU BEITHYUH
(cmenmyer mUcaTh CIIOBO «MUHYCY);

- IPUMEHSATH 3HAK «D» 7151 0003HAYEHUs AUaMeTpa (CIeAyeT MUCaTh CI0BO «IUAMETP»);
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- MpPUMEHATh 03 YHCIOBBIX 3HAUECHUH MaTeMaTHYeCKue 3Haku, Hampumep > (Oombire), <
(menble), = (paBHO), > (OoyblIe WM PaBHO), < (MEHbLIE WJIM PAaBHO), a Takke 3HaKu No (Homep), %
(IporueHT);

- TMPUMEHATh HWHICKCHl CTAHJAPTOB, TEXHUYECKUX YCIOBUM M JPYrUX JIOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi enuHULl (PU3NYECKUX BEIUYUH B TEKCTe pabOThl NMPUBOIAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte paboThI UKCIOBBIC 3HAYEHUS BEIUMUMH ¢ 0003HAYECHUEM €IMHULl (PU3NUECKUX BETUYHUH U
eIMHUI] cYeTa CIeAyeT mucaTth nudpaMu, a yucia 6e3 0003HAUYeHUs eIUHHIl (U3NYECKUX BEITUYUH H
€IMHHUII CYeTa OT €AUHHUIIBI 10 JICBSITH — CIIOBaMHU.

IIpumepsl.

1. IIpoBecTH UCTIBITAHKS TATH TPYO, KaXKAast ITTUHOM 5 M.

2. Otobpatp 15 yenoBek Al aHKETUPOBAHUS.

Hepomyctumo oTnensTh eIuHUIly (PU3NYECKOM BETMYMHBI OT YMCIOBOTIO 3HaYeHUS (IEpEeHOCHUTH
UX Ha pa3Hble CTPOKH WM CTPAHHIIBI), KPOME €IUHMI (PU3NIECKUX BEITMYNH, TOMEIIAEMbIX B TaOIHIIAX.

4.3.2 OdopMiieHHE OTJIaBJI€HHS, 3aT0JIOBKOB

OrnaBnenne odopmisiercs B coorBercTBuu ¢ tpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHNe — NEpeYeHb OCHOBHBIX YacTeld padOThl C yKa3aHHWEM CTPaHHWIl, Ha KOTOpBIE HX
MIOMEUIAIOT.

3aroJOoBKH B OIJIABJICHWM [OJDKHBI TOYHO IIOBTOPSATH 3arojiOBKM B Tekcre. He momyckaercs
COKpalllaTh WJIM MPHUBOAMUTH 3arojoBKM B JApyroil ¢opmynuposke. IlocienHee cioBo 3arojoBka
COEMHSAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIE OTJIaBJICHUS.

B ornaBnenun cinoBo «CopepikaHue» 3alKChIBAIOT B BUJE 3aroJIoBKa CUMMETPHUYHO TEKCTY
(mocepenuHe CTpaHMIIBI) C MPOMMCHOW OyKBBI. HanMeHOBaHUS, BKIIFOUCHHBIE B OTJIABJICHUE, 3AITCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHASI C IPOMMUCHON OYKBBI.

3aroJ0BKH JJOJDKHBI YETKO M KPATKO OTPaKaTh COJIEP)KAaHME TJIaB HIIH Pa3/IelioB.

3aroJj0BKH pacIoiaratoT CAMMETPUYHO TEKCTY (IIOCEpEIUHE CTPAHULIBI).

3aroJoBKH CJeayeT TedaTaTh C TPONMCHOW OYKBBI 0€3 TOYKHM B KOHIIE, HE IOIYEPKHBAs.
IlepeHocHl €JIOB B 3arojioBKax He JIONMycKaroTcs. ECaM 3aroloBOK COCTOMT M3 JIBYX MpPeNIOKEeHUH, HX
pa3AeNsoT TOYKOM.

PaccrostHue Mexay 3arojioBKaMM M TEKCTOM JA0JDKHO ObiTh paBHO 30 myHkram (30 nr).
Paccrosinue mexny 3aroiokamu — 20 myHkram (20 o).

Kaxnyro riaBy uiam pa3zen ciaelyeT HauuHaTh ¢ HOBOTO JIMCTA.

['nmaBel m maparpadgpl WiIM pa3fensl W MOApa3NeNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o0o3HaueHHble apabckuMu nMppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro orcryna. [laparpadsr
JOJDKHBI UMETh HyMEpaluio B Tpejenax KaKAOoH IiaBbl wia paszena. Homep maparpada cocrout us
HOMepa IJIaBbl U naparpada, pazieIeHHOr0 TOUKOM.

4.3.3 OdopMiaeHne WILTIOCTPALHIA

WnmtocTpaTuBHBIN MaTepuan opopmisierca B coorBeTcTBUM ¢ TpedoBanusmu ['OCT 2.105-95.

WnmroctpaTUBHBIA MaTepHal JOJKeH ObITh MpecTaBieH pucyHKkamu. KonruecTBo miltocTpanuii
JIOJKHO OBITh IOCTATOYHBIM IS TOSICHEHUS M3JIaraéMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemMbie B padoTe, pa3MeIIaloT MOJ TEKCTOM, B KOTOPOM BIIEpBBIE JaHa
CCBUIKA Ha HUX, WM Ha CIeNyIoleil cTpaHulle, a Ipyu HEOOXOIUMOCTH - B IPUIIOKEHUH.

NnmrocTpanu HyMepyrT apaOCKuMu IU(paMu CKBO3HON HyMepaluend WM B TpeaesiaX TJIaBbl
WK paznena, Hanpumep: «PUcyHOk 2.3» (TpeTHii pucyHOK BTOPOM TIaBbl MIIM BTOPOTO pa3Jiena).

Ha Bce mitocTpanuy 10JKHBI OBITH IPUBEACHBI CCBIIKU B TeKcTe padboThl. [Ipu cebuike ciemyer
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IPHU CKBO3HONM HyMEpalUuu U «... B COOTBETCTBUHU C
pUCYHKOM 1.2» npy Hymepanuu B Ipeeax riaaBbl WK pa3iena.

WnmrocTpan T10JDKHBI UMETh HAaMMEHOBAHME U, €CIM HEOOXOIMMO, MOSICHUTENIbHBIC JTaHHBIC
(mompucyHousbiii Tekct). CiaoBo «PHUCYHOK» M HauMEHOBAHME IOMEHIAIOT I10CNIE MOSICHUTEIBHBIX
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JTAHHBIX U PACIOiaraloT ClIeayrmuM oopa3om (puc. 3):

6%
5,10%

% // .<<\
2%
/ / \\ -0.20%
O% T T ‘
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2% // BHEFHHBOH
-4%

4/—5%

-6%
Pucynok 3 - Crenens BausiHUS (aKTOPOB Ha peHTa0EIbHOCTh KanuTana

Hcmounuk: cocTaBieHo aBTopoM 1o [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHka

Wnmoctpanyu, KOTOpble 3aHUMAIOT 00BeM 0Oojiee OJHOM CTpaHUIIbI, CIEQyeT pacrojaraTh B
MPUIIOKCHHUSX.

WnmrocTpanuu Kaxa0ro MpuiiokKeHrs 0003HavaloT OTAEIbHOM HyMepanuei apabckumu udpamu
¢ nobasnenueM nepea mudpoit odo3HaueHus npunoxeHus. Hanpumep - Pucynox JI.3.

[Ton HaMEeHOBaHUEM PUCYHKA CIEYeT yKa3bIBaTh UCTOYHUK. VICTOUHHMK yKa3bIBAETCS pa3MepoM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 TlocTpoeHue Ta0IMIX

TaOnuupl NPUMEHSIOT AN Jy4lled HarIsIHOCTM M YA00OCTBa CpaBHEHMs IIOKaszaTenell u
odopmisroT ux B coorBeTcTBHH ¢ TpeboBanusimu ['OCT 2.105-95.

[Mudposoii Marepuan, kak mpaBuiio, opopmisioT B Buae Tabaun. Tabauma coaepXuT Tpu BuAa
3aroJOBKOB: 00mui, BepxHue U OokoBble (puc. 4). OOmMIA 3aroJOBOK OTpakaeT CojAep)kaHue Bcei
TaOIUIBl (K KAKOMY MECTy M BPEMEHHM OHa OTHOCHUTCS), paclojiaraercsl Haj €€ MaKeTOM M SIBIIAETCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arojloBKH XapakTepHu3ykoT cojiepxaHue rpad, a 60koBble - cTpok. OHU
SIBIISTIOTCS] BHYTPEHHHMH 33T OJIOBKaMHU.

OO0t Tabnnna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHHE TaOJHUIIbI 3aroJIOBKU

3aromoBku rpad
Copep:xaHue CTPOK
IToa3aromoBku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— 7

—
I'padsl (KOIOHKH)

Pucynox 4 — OctoB (0CHOBa) TaOIHIIBI

OcToB TabIUIIBI, 3aMTOJTHEHHBIA 3aroJioBKaMu, oOpa3yeT ee MakeT. Ecnu Ha mepeceuenun rpad u
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CTPOK 3amucaTh HUQPHI, TO MOJydaeTcs MOoTHAas TabauIa.

Tabmuiel, Hcnonb3yeMble B paboTe, pa3MenaoT MoJ] TEKCTOM, B KOTOPOM BIIEPBbBIE JJaHA CChLIKA
Ha HUX, WIK Ha CIEIYyIONIEeH CTpaHuLe, a Ipyu HEOOXOIUMOCTH - B IIPUIIOKEHUH.

Tabmuiel HymMepyroT apaOckumu udpamMu CKBO3HOW HyMepaluel WM B Ipelenax riaBbl WIH
paznena, HanpuMmep: «Tabmuna 2.1» (mepBast TabauIa BTOPOI TIaBbl WIIM BTOPOTO pa3jiena).

Ha Bce TabGnuupbl M0MKHBI ObITh IMPUBEIEHBI CCHUIKM B TeKcTe paboThl. IIpu ccwiike ciemyeT
MUCATh «... B COOTBETCTBHU C JAHHBIMH, MPEACTABICHHBIMU B TaOIUIlEe 3)» MPU CKBO3HON HyMepaluuu H
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TaOJIMIIe 2.2) MpU HyMEpallly B Mpeeliax ri1aBbl WIH pa3/ena.

Tabnuibl, KOTOpBIE 3aHUMAIOT O00BEM Ooiee MABYX CTpPaHML, CIEAYeT pacrojiararb B
MIPUIOXKEHHUSAX.

Tabmuipl KaxI0ro MpUIOKEHUST 0003HAYAIOT OTACIBLHON HyMepamuel apaObCKumu mudpaMu ¢
nobapiienneM mnepen Iudpoit oOo3HaueHus mnpuiokenus. Hampumep, «Tabmuma B.1», ecnu ona
IIPUBEJICHA B IIPUJIOKEHUH B.

Haspanue TaOnuipl JOJDKHO OTpaxarbh €€ cojaep:kaHue, ObITh TOUHBIM, KpaTkuM. HasBanue
clielyeT NOMEIaTh HaJl TaOJuLei.

[Tpu nepenoce yacTu TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHUE MMOMEIAIOT TOJIBKO HaJl
MIEPBOW YaCTHIO TAOJIHIIBL.

3aronoBku rpad U CTPOK TaOMHIIBI CAEAYET MUCATh C IPONUCHON OYKBBI, a MOA3arojoBKu rpad -
CO CTPOYHOW OYKBBI, €CJIM OHH COCTAaBJISIFOT OJIHO MPEUIOKEHHUE C 3aT0JIOBKOM, WM C MPOMUCHON OYKBBI,
€CJIi OHM UMEIOT CaMOCTOSITeIIbHOE 3HauYeHue. B KOHIIe 3aroJ0BKOB U TIOJ3ar0JIOBKOB TaOMIHUI TOYKU HE
CTaBATCS. 3ar0JIOBKH M ITOJ13ar0JI0BKH Ipad YKa3bIBAIOT B €AMHCTBEHHOM YHCIIE.

TaOnuiel cieBa, CpaBa U CHU3Y OIPaHUYUBAIOT JIMHUSMU.

Pa3nensaTte OOKOBbIE M BEPXHHME 3aroJIOBKM M I10/3ar0JIOBKM JIMArOHAJIbHBIMU JIMHUSMHU HE
JIOTTYCKAETCSI.

3arojoBku rpad, Kak MpaBHIO, 3alUCHIBAIOT MApaJUICIbHO CTpokam Tabnumbl. [lpum
HE0OXOIMMOCTH JOIMYCKAETCsl MEPIEHAUKYIISIPHOE PACIIOIOKEHHE 3ar0JIOBKOB Trpad.

OO01IHH 3aroJIOBOK TAaOJIHIIEI JOJDKHA OBITh OTAEJIEHA IUHAEH OT OCTAJILHOM YaCcTH TAOJIHUIIEL.

BricoTta cTpok TabnuIel JOMKHA OBITH HE MEHEE 8 MM.

JomnyckaeTcs moMeniarh TabJInIly BAOJIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBl BEIXOAAT 32 opMaT CTPAHMIIBI, €€ JEJSAT Ha YacTH, oMelnas
OJIHYy YacTh IOJ JIpYrod WU PSIOM, IPU OTOM B KaXJAOW YacTH TaOJMIbI MOBTOPSIOT €€ 0Ouuit
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHuu TaOmWIbl Ha YacTH JOIMYyCKaeTcs ee oOuil 3arooBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Ipad.

CrnoBo «Tabnuiia» yka3slBalOT OAWH pa3 CJe€Ba HaJ MEPBOM YaCThIO TAOIUIBI C BRIPABHUBAHUEM
[0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyHa, Haj JAPYrMMHM 4YacTAMU NUMIyT cioBa «lIpomomxenue
TaOIUIB C YKa3aHHeM HoMepa (0003HaYeHHsT) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsnky» B TaOJIMIly BKJIIOYATh He aomyckaercs. Hymeparus rpad tabmuist
apabckuMu nudpamu J0MycKaeTcs B TeX CIydasiX, KOrja B TeKCTe paboThl UMEIOTCS CCHUIKH Ha HUX, MIPH
JieJIeHnU TaOIUIIbl HA YacTH, a Tak)Ke MPU NEePEHOCe YacTH TaOIMIIbI Ha CIEAYIOIIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUU OTIENBHBIX JaHHBIX B TAOJIUIIE CIEAYET CTAaBUTh MPOUEPK (THpE).

B cnydae HeoOxoauMocTH TaOJIMII MOTYT CONPOBOXKIATHCS MPUMEUYaHUEM, HCIOJIb3YEMbIM C
[EJTbI0 TIOSICHEHUS 3ar0JIOBKOB, METOJMKHU pacyeTa HEKOTOPBIX MOKA3aTeNeil, MICTOYHUKOB UH(GOPMAIUHU
T.1. [IpuMedanus ykaspiBaroTcs pazmepom mpudTa Times New Roman 12 myHKTOB.

Ta6J'II/II_Ia 5 - Anamms JUHAaMHKHU U COCTaBa 060pOTHLIX AKTHUBOB

Crpykrypa cpeacTs, %

ITokazarenu 2013 2014 AO0coiroTHOE 2015 AO0coiroTHOE
roja rog | U3MeHeHwue, +/- | TOx U3MEHEHHE, +/-
A 1 2 3 4 5
3anacel 47,0 52,8 +5,8 32,4 -20,4
B ToMm uuce:

Paspuleé cmpanuysl
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[Tponomxenne TabaUIBI 5

A 1 2 3 4 5
CBIPBE M MaTEPHAIIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasi MPOAYKIUSA M TOBapbI
JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5
pacxoJibl OyayImux IepHo0B - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM
LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  (uHAHCOBBIC
BJIOJKEHUS - - - - -
JleHexxHbIC CpEeCTBA 0,4 0,4 - 6,6 +6,2
Htoro o60pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: coctaBieHo aBTopom 1o [6, ¢. 10].
Pucynok 5 — Ipumep odopmienns Tabauibl, pa3aeieHHOl Ha YaCTh

[To nmormyeckoMy colep)KaHHIO TaOJHMIa TMPEICTaBIsAET COOOW MpEeNoKEHUE, OCHOBHBIMHU
AJIEMEHTaMU KOTOPOTO SIBISIOTCA MOAJIEXKAIIEE U CKa3yeMoe.

[TommexanyM CTaTUCTHYECKOW TaOJMWIBI HA3BIBACTCS OOBEKT, XapaKTEPU3YIOUIMHCS I paMu.
OObIYHO TOJIeKaIIee TaOJIUIIBI TaeTCs B JIEBOM YacTH, B HAMMEHOBAHHUH CTPOK.

Ckazyemoe T1aOuuipl oOpa3yeT CHCTeMa IOKa3aTellel, KOTOpbIe XapaKTepU3yIOT OOBEKT
U3ydyeHus, T.e. moianexamiee Tabmuipbl. Ckazyemoe (QOpMHUpPYeT BEpXHHE 3arojIOBKM U COCTABIISIET
coziepkanue rpad ¢ IOTHYEeCKH MOCIEeI0BATENBHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabmuiel, Kak CPelCTBO HATJISIIHOTO M KOMIIAKTHOTO MpelcTaBieHus nudpoBoil nHboOpMaIuy,
JIOJKHBI OBITh PABUIILHO O(OPMIIEHBI:

a) Tabnmuma JoMKHA OBITh KOMIIAKTHOW M COJAEpXKaTh TOJBKO T€ JaHHBIE, KOTOpBIC
HETIOCPEJICTBEHHO OTPaXalOT HCCIEIyeMOe SBIICHHE B CTaTUKE W JUHAMUKE W HEOOXOIMMBI IS
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJ0BKU TAOJHIIBI JOJKHBI ObITh YETKUMU, KPATKUMH, JJAKOHUYHBIMH, MPEJACTABIATh COO0M
3aKOHUYEHHOE I[eJI0€, OPraHUYHO BIUCHIBAIOIIEECS B COJIEP)KaHUE TEKCTa,

B) uH(oOpMmalus, pacrnonaraemas B rpadax TaOnuibl, 3aBeplIAETCSl HTOTOBOM CTPOKOM.
Cy1iecTBYIOT pa3iIu4HbIe CIIOCOOBI COEUHEHHS CllaraeMbIX rpad ¢ uX UTOrOM:

1) ctpoka «Mtoro» unmn «Bcero» 3aBepiaer TabIuILy;

2) UTOrOBasi CTPOKA PACIOJIaraeTcsi MEPBOM CTPOKOW TAOIUIIBI U COCTUHSIETCS C COBOKYITHOCTBIO
ee claraeMbIx cioBaMu «B ToM unciey;

T') €CIIM Ha3BaHUs IMOJ3aroJIOBKOB rpad) MOBTOPSIOTCS MEXKIY COOOM, COAEPKAT MOBTOPSIFOITUECS
TEPMHUHBI WIH HECYT €IUHYI0 CMBICIOBYIO HArpy3Ky, TO HEOOXOAMMO MM IMPUCBOWUTH OOBEIMHSIOIIHIA
3aroJoBOK.

1) Tpadbl ¥ CTPOKU MOJE3HO HYMEPOBATh;

€) B3aWMOCBSI3aHHBIC JaHHBIC, XapaKTEPU3YIOIIHE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1eco00pa3Ho pacnojaraTh B COCEJHUX APYT ¢ APYroM rpadax;

) Tpadbl U CTPOKH JOJDKHBI COJIEPIKATh €MHUIIBI N3MEPEHNs, COOTBETCTBYIOIIHE MTOCTABICHHBIM
B MOJITIEXKAIIEM M CKa3yeMOM TOKa3aTesIM;

3) yrcia meaecoodpasHee, Mo BO3MOXKHOCTH, OKpYIJIsITh. Eciii Bece urcna olHOW U TO# ke Tpadbl
WM CTPOKU JAaHBI C OJHUM JECATHUYHBIM 3HAKOM, a OJIHO W3 YHCENl MMEeT TOYHO J[Ba 3HAKa TOCie
3aIATOM, TO YUCIIA C OJTHUM 3HAKOM TOCJIE 3alSITON CIIEAYET JOTONHATh HyJIeM, TEM CaMbIM ITOTYEPKHYB
WX OJMHAKOBYIO TOUYHOCTb;

M) B cllydae HEOOXOAMMOCTH JOTIOJHUTEILHON MHGOPMAIMK - Pa3bsICHEHUH K TaOJHIle, MOTYT
JaBaThCS PUMEYAHHUS.
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[lpy Hamuyuu B HUCCIEOOBAaHWHM HEOONBIIOTO TO 00beMy IU(GPOBOrO Marepuaia ero
Herenecoo0pa3Ho ohopMIIATh TAOJIUIIEH, a CIeIyeT AaBaTh TEKCTOM, pacrojaras 1u(poBbie JaHHBIC B
BUJIC KOJIOHOK.

[Tpumep.

[IpenenpHBIC OTKIOHEHUS pa3MepPOB MPOQHIICH BCEX HOMEPOB:
3 (00235 (0 s { +2.5%

1C0 R 111310)70: (R +1,5%

IO TOJIIHHE . .'vvveeeineeennnennnnns +0,3%

4.3.5 Odopmiienue nepeuncjaeHnin

ITpu odpopmnennun nepeunciaenunii ucronb3dyercs 'OCT 2.105-95.

[lepen xaxaol MO3WIMEN MEPEYUCICHHS CIEAyeT CTaBUTh Aeduc WM Npu HEOOXOAUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO W3 MEpEeUYMCICHUH, CTPOUYHYIO0 OyKBY, IOCIE KOTOPOH CTAaBUTCS
ckoOka. J{ns manpHeiieil neTanu3anuy MepeyrcleHnii Heo0X0AUMO HCHOJIb30BaTh apadckue Hudpsl,
1ocjae KOTOPBIX, CTaBUTCSA CKOOKa, a 3aluch HPOM3BOJIUTCS € a03allHOTO OTCTYyNa, Kak MOKa3aHO B
npuMepe.

[Tpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeunciaeHne 3alichBalOT ¢ a03allHOTO OTCTYTIA.

CymIecTBYIOT OIpeIeieHHbIe TEXHUKO-YHKTYAllHOHHBIE TpPaBWIa PYOPUIIMPOBAHUS BHYTPH
TeKcTa JOKyMeHTa. J[i1st 0603HaueHus yacTel nepevHeit UCIoIb3Y0TCS:

- BBICUIMI YpOBEHb YICHEHMs - IponucHble OYkBbI (A, b, B u 1. 1.) u pumckue uudpst (I, 11, Il

T. 1.).

- CpelHUi ypOBEHb WiIeHEeHHUs - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3UIMH ypOBEHb 4iieHeHHs - apaOckue 1udpbl co ckobkamu (1) 2) 3) u T. A.) U CTpOUHbIC
OYyKBBI CO CKOOKam# (a) 0) B) U T. 1.).

[lepen mepeynem OOBIYHO CTaBAT oOoOmIarolIee CIOBO  (CYIIECTBUTENBHOE, TJarodi,
npujiarateIbHOE, B 3aBUCHMOCTH OT BEIYILErO CJIOBa AJIEMEHTOB mepeuHs). Eciu obobmiaromiee cioBo
BBECTU TPYAHO WJIH €CITU TPH ITOM MNPHUAETCS YMOTPEOUTh MHOTO JOMOJHUTENBHBIX CIIOB, MOXHO
3aBEPIIUTH MMPEIBAPSIIOIINI TEKCT TIarojioM I PACHICTUICHHBIM CKa3yeMbIM, JJa’Ke €CIIH BeIyIee CII0BO
AJIIEMEHTOB TEPeUHs - Ipyras 4yacTh PeuH, a MPEAIOT, KOTOPHIM 3TOT TJaroii (pacilerieHHOe CKa3yeMoe)
VIIpaBIISIET, IEPEHECTH B COCTaB 1-To 31eMeHTa nepeuns. Hampumep:

OOpaTuTh BHUMaHHE: a) Ha MPABUIIBHOCTH, 0) OTHOPOIHOCTB, B) IIEIECO00PA3HOCTS.

He pexomeHyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, MPEIBAPSIONIEM MTEPEUCHb.

[Tocne mpeamecTBYIOIETO MEPEYHIO TEKCTa (Ppa3bl CTaBAT CASAYIONIUE 3HAKH MTPETTMHAHNUS

a) TBOETOUYME, €CITH B 3TOM TEKCTE COJNEPIKUTCS CJIOBO HIIM CIIOBOCOYETAHUE, YKa3bIBaroIIee Ha TO,
YTO JaNbllle MOCIeAyeT MepeueHb, WIH €CIU MEepeYeHb CIYKUT MPSIMBIM Pa3zbsiCHEHHEM TOTO, O YeM
TOBOPHUTCSI B MIPEIIECTBYIONIEM €My TEKCTe (Ppa3bl, IMOO OH HETIOCPEACTBEHHO MPO/IOIDKAET TEKCT;

0) TOUKY, €ClIM CBsI3b MPEALIECTBYIOIIErO NMEPEYHI0 TEKCTa C CaMUM IepeyHeM ocialieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHWS, YKa3bIBAIOMIETO HAa TO, YTO MAJbIIE IOCIEAYyeT TNepeveHb,
MepeyeHb NPSIMO He Pa3bICHSIET 3TOT TEKCT, HE CITY>KUT HEMOCPEACTBEHHBIM MPOJIOKEHUEM €T0).

[Tpr HymMepanuu >JEMEHTOB TEPEeUHs T0CiIe CTPOYHBIX OYKB M apaOckux mudp co CKoOKaMH He
CTaBUTCSI TOYKA, a TIOCTIE MPOMUCHBIX OYKB M PUMCKHX UG TOYKA CTABUTCS:

1) Tekcr;

a) TEKCT,

I. Tekcr.

A. Texkcr.

Mex 1y 371eMeHTaMU BHYTpHUa03allHOTO MePEYHs CTaBUTCS:

a) 3armsTast, €CJIM AJIEMEHTHI POCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEMTMHAHUS BHYTPH);
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0) TOUKa C 3aIATOH, €CIH AJIEMEHTHI COAepkKAT MHOTO CJIOB, CO 3HAKaAMH MPETUHAHNS BHYTPH.

[Toce ab3arieB - 3J1EMEHTOB MEPEYHsI CTAaBUTCS (MCKITIOYast MOCISIHUI ab3alr):

a) 3amdras, eciau a03albl-3JIEMEHTHl OYEeHb IPOCTHI - M3 HECKOJIBKHX CIIOB, 0€3 3HAaKOB
MpEeNUHAaHUA BHYTPH, 0003HAYEHBI HOMEPOM-IU(POI ¢ 3aKkphiBarollel CKOOKOW, CTpOYHOU OYKBOH C
3aKpBIBAIOIIECH CKOOKOMW, HAOOPHBIM 3HAKOM (HaIpUMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
OyneT omuOKOW M MOCTAaHOBKA B IMOJOOHBIX CIIy4asx Iocje ab3aleB TOYKH C 3amsaToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3amsATOM, eClM 3JIEMEHTHl HE COBCEM IPOCThI, CO 3HAKaMH MpPENUHAHHUS BHYTPH,
0003HaYeHBI HOMEPOM-LIU(DPOI C 3aKPBIBAIOIICH CKOOKOH, CTPOYHON OYKBOW C 3aKpBIBAOIICH CKOOKOM
WM HAaOOpPHBIM 3HAKOM U HAUYMHAIOTCA CO CTPOYHOI OyKBBI, T.€. CTPOYHOM OyKBe B Haudaje 3JI€MEHTa
COOTBETCTBYET TOUKA C 3aIATON B KOHIIE €ro (Harmpumep: 1) CI0XKHBIA TEKCT; 2) CI0XKHBINA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003Ha4YE€HBI HOMEPOM-1IU (POt C TOUKOM, IPONTMCHON OYKBOM C TOYKOM,
a Takke HOMEepOM-IIU(POI ¢ 3aKpBIBAIOIICH CKOOKOH, CTpOYHOW OYKBOW C 3aKphIBAIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPONUCHON OYKBBI, T. €. TOUKE M0CJIe 0003HAYCHHUS dJIEMEHTA WU
MPONKMCHON OyKBE B Hayajie JIEMEHTa COOTBETCTBYET TOYKA B KOHIIE deMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; 1 T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonodamensbcmasy, mModcem:

1. He necmu omeemcmeennocms 3a cooesnHoe.

2. Hecmu mamepuanvHyro omeemcmeeHHOCHb.:

1) oepanuuennyro;

2) noauyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcsi:

@) AHCeHWUHAM, NOONEAHCAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) orcenuunam, Cmpaxoseol cmaxic KOMmopulx COCMasasem uecms Mecsiyes.

Aneopumm pacuema 3apabomuou naamoi:

1. Onpeodenumo, kakue aviniamsi HYHCHO YYeCMb NPU pacueme cpeoHe20 3apadomia.

2. Ymounumo, 66110 U NOGLLULEHUE 8 OP2AHUAYUU MAPUDHBIX CIABOK.

3. Paccuumams cpedneOHesHOU 3apabomox u m.o.

beiBaeT, 4TOo B Kakue-nuOO dYacTH TEpeyHs, MPEICTaBISIONIMe Cco00i CIOBOCOUYETaHUS,
BKJTIOYAETCSl CAMOCTOSITENIbHOE TPEIOKEHHEe, HaYMHAIOMIeecs ¢ MPONMMCHOW OykBbl. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIIOKEHHS MO IpaBHJIaM PYCCKOTO S3bIKa JOJDKHA CTaBUTHCS TOUKA, Ka)IbIH
AJIEMEHT CIHCKA OyJeT OTJENATHCS OT CIAEMYIOIIETO TOUYKOH C 3aIsTOM.

ITpumep.

Jokymenmul npu nocmynieHuu Ha pabomy:

- pestome, Xapakmepucmukd, pekomeHoamenbHvle NUCbMd,

- 3asa671eHue compyOHUKa o npueme Ha pabomy;,

- KOnus uiu 8mopol 3K3eMNsp NpuKkaza o npueme compyoHuka Ha pabomy. [lpuxaz camozco
npeonpusmus modcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAEe20 6e00MCmed, eciu
KOHKpemHoe npeonpusmue Haxooumcs 6 e20 NOOYUHEeHUU,;

- mpyooe8oti 002080p U M.0.

[Tpu cocTaBieHny TiepeyHel clieyeT 00s3aTeabHO 00paliaTh BHUMAaHUE HA TO, YTOOBI HAaYallbHbIE
CIIOBA KaXKIOTO JIEMEHTA CITMCKa OBLTH COTIIACOBAaHBI MEXKAY COOOH B poJie, YUCIIE U MaIeKe.

ITpumep.

Haumenosanue nepuoda, komopwiii MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxcauseo;

- paboma 8 60eHU3UPOBAHHOL OXPAHE;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxke Bce 3JIEMEHTBI CIHICKA JTOJKHBI OBITH 0053aTENBHO COTJIACOBAHBI B POJIC, YUCIE U MaJlexKe
CO CJI0BaMH (WJIM CIIOBOM) B MPE/BAPSAIOLIEM MepedeHb NPeNI0KEHUH, TI0Ce KOTOPOTO CTOUT JABOECTOYHE.

ITpumep.
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na npumenenus Hanoz2o602o evivema no H/[C Heobxo0umo cobaodenue mpex yeiosui:
1) gaxmuueckoeo nepemewienus mosapos uepes mamortcenHyro spanuyy Pd;

2) ynaamul HI{C mamodiceHHblM Opeanam;

3) npunsmus na yuem umnopmuulx moeapos npeonpuUHUMAameem.

4.3.6 IlpaBuiia cokpaieHusi CJIOB U CJIOBOCOYETAHM I

CokpalieHue cIoB U CJIOBOCOYETaHHM Ha PYCCKOM s3bIKe O(OPMIISIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpalIeHHH, HE MPEIyCMOTPEHHBIX BbINICYKa3aHHBIM CTAHIAPTOM, WIIU
YCIIOBHBIX 0003HAYCHUI MTPEITOJIaracT HATHINE TICPEYHS COKPAICHU U YCIOBHBIX 0003HAYCHHIA.

Hanuuue mepeuyHsi He HUCKIIIOYaeT paclMpoBKY COKpAIEHHS M YCIOBHOTO OOO3HAYEHUS INPU
MIEPBOM YIIOMUHAHUU B TEKCTE.

[lepeuenr MOMENIAIOT MOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crenyer pacmonarath croyoioM. CrneBa B aiipaBUTHOM TOPSAKE WIA B MOPSIKE UX
MEPBOrO0 YIOMHUHAHUS B TEKCTE NMPHUBOAST COKpAIlEHUS WJIM YCIOBHbIE O0O3HA4YeHHWs], CIpaBa - UX
JETANBHYIO paciupoBKy.

Hanuuue nepedns yka3pIBalOT B OTJIaBJICHUH PAOOTHI.

4.3.7 Odopmiaenne popmy.a

®opmynsl opopMIsIOT B cooTBeTcTBHH ¢ TpeboBanusimu 'OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KadyecTBE CHMBOJIOB CJEIyeT MPHUMEHATh O0003HAuCHMUS,
YCTaHOBJICHHBIC COOTBETCTBYIOIIMMU HAIIMOHAIBHBIMH CTaHIapPTaMHU.

[TosicHeHMsI CHMBOJIOB JTOJDKHBI OBITH IIPUBEIECHBI B TEKCTE WIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmyiibl B TeKcTe paboThI CIeyeT HyMepoBaTh apaOCKMMHU IHdpamMu CKBO3HOW HyMmepalluei
WIH B TIpeZieTiax TJIaBbl WK pa3/ena.

Homep 3akiito4aroT B KpyIJible CKOOKH 1 3alICHIBAIOT HAa YPOBHE ()OPMYIIBI CIIpaBa.

ITpumep.

Jns mHAeKcoB oO0beMa MPOAYKIMHM, CTOMMOCTH OCHOBHBIX (OHJOB M (OHJOOTIAUU BEPHO
CIIeIyIOIIee PaBEHCTBO:

rae IQ . _Q - UHJeKC 00beMa MPOAYKIUHU B COMIOCTABUMBIX IIEHAX;
0

11Cy
e = —H_C - UHJIEKC CPEJTHEr0JJ0BOI CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CCBUIKM B TEKCTE Ha MOPSAKOBBIE HOMepa (hOpMyN JaloT B CKOOKaX, Hampumep, ... B hopMyie

(3).

@opMynbl, NMOMENIAEMBbIE B NPWIOKEHUAX, JODKHBI HYMEpPOBATbCA OTAEIBHONW HyMepauuen
apabckuMu IMpaMu B Tpejaenax KakJIoro MPUIIOXKEHHs C J00aBiIeHMEM Imepen Kaxaoil uudpoi
0003HavYeHUs MIPUIIOKEHUs, HanpuMep Gopmy:na (B.1).

DopMmyIibl, CIEAYIOUINE O/IHA 32 IPYTOil U HE pa3/ieJIeHHbIe TEKCTOM, pa3AessaioT 3arsTo.

[TepeHocuTh GopMyITBI Ha CIETYIONIYIO CTPOKY AOMYCKAETCS TOJBKO HA 3HAKaX BBITTOIHIEMBIX
orepanui, MpUYeM 3HaK B Hayajie CleAylollel CTPOKH MOBTOPSIOT. [Ipu mepeHoce Gpopmyibl Ha 3HAKe
YMHOKEHUS IPUMEHSIOT 3HAK <«*X».

4.3.8 Opopmirenne oud1uorpadpuyeckue CCbLIKH

bubnuorpaduyeckre cChlIKM B TEKCTE pabOThI OQOPMIISIOT B COOTBETCTBHU C TPeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccbulka SBISETCS YacTbiO CIPABOYHOTO ammapata paboThl U CIYXKHT
UCTOYHUKOM Oubnuorpadpudeckoil nHpopmannuu 00 00BbEKTaX CChUIKH.

bubnuorpaduueckast ccpuika coiepkuT Oubimorpaduyeckre CBEICHHS O IUTHPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMHMHAEMOM B TEKCTE€ pabOThl APYrOM MCTOYHHUKE (€r0 COCTaBHOM 4acTW WU
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TpyNIe HCTOYHHUKOB), HEOOXOIWMBIE M JOCTATOYHBIC IJIsl €ro WACHTU(HKAIMK, MOMCKAa U OOIIei
XapaKTePUCTHUKH.

OObekTamMu coCcTaBlIeHUs OMOTUOTPaPUIECKON CCHUIKU SIBJISIFOTCS BCE BHJIBI OMyOJIMKOBAHHBIX U
HEOMYyOJIMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENAX (B TOM YHCIE DJIIEKTPOHHBIE PECYpCHI
JIOKQJIBHOTO M YAQJIEHHOTO JIOCTYIIA), & TAK)KE COCTABHBIC YaCTH UCTOYHUKOB.

COBOKYITHOCTh OMOIHOTpaUIeCKUX CBEAEHUH B CChUIKE JOJKHA 00€CTIeUnBaTh HACHTH(DUKAIIHIO
Y TIOMCK OOBEKTa CCHUIKH.

[To MecTy pacnosokeHusi B JOKYMEHTE pa3audaioT Oubinorpapuiyeckie CChbUTKU:

- BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TOKYMEHTA;

- IOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BEIHECCHHBIE 32 TEKCT JOKYMEHTA WJIH €T0 YacTH (B BBIHOCKY).

B pabote cinenyeT npuMeHsTh 3aTEKCTOBBIE CCHLIKU.

COBOKYIHOCTh  3aTEKCTOBBIX OMOIMOrpaMuecKux CChUIOK OQOpPMISIETCS KaK IepeyYeHb
O6ubarorpaduyuecKkux 3anucei U BKIIOYAETCS B CIIMUCOK MCIOJIB30BaHHBIX HICTOYHUKOB Pa0OTHI.

Ecin ccpimky B paboTe NPHUBOIAT HA KOHKPETHBIA ()parMEHT TEKCTa HMCTOYHHUKA, B OTCHUIKE
yKa3bIBAIOT MOPSJIKOBBIA HOMEpP W CTpPaHMIIBI, HA KOTOPBHIX IOMEIIeH OOBEKT CChUIKU. CBeneHus
paznensroT 3ansaTord. OTCBUIKY TPUBOJIAT B KBaIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

[Tpumep.

B mexcme: [10, c. 81]

B cnucke ucnonvb3068annsix ucmouHuKos:

10. KocomnamoBa, M. B. KoMIIekCHBIN SKOHOMHUYECKHUIT aHAIA3 XO3IHCTBEHHON NESTEILHOCTH /
M. B. Kocomnanosa, B. A. CBo6oauH. — MockBa : M3narenbcko-ToproBas kopropamus «Jlamkos u Ky,
2018. - 247 El ’ W1 — Pexxum JOCTYyTIA: o MOJIMHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  o6pamenus:  20.05.2019). —
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTPOHHBIIA.

Ecnu ccpuiky B paboTe MpUBOIAT Ha KOHKPETHBIA (PparMEHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBIM HOMEP NCTOUHUKA.

IIpumep.

B mexcme: [15]

B cnucke ucnonvb3o06annsix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukallud HaJOTOBBIX PHCKOB B IPAKTUKE HAJIOTOBOTO
meHekmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIl // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOUHUKA B CIIUCKE MCIIOJIb30BAaHHBIX UCTOYHUKOB O(QOPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISIETCS OCHOBHOM YacThi0 OuOnuorpaduyeckoit 3anmcu.

CrucoK HMCHOJIh30BAHHBIX HCTOYHHMKOB JIOJDKEH BKIIOYATh OwnOimorpaduyeckne 3amucu Ha
MCTOYHMKH, HCIOJBH30BAHHBIE aBTOPOM NpU HamucaHuu paboThl. CHHMCOK JOMKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTa.

B pabGore HCTOYHMKM B CIUCKE HCIOJB30BAaHHBIX HCTOYHUKOB CIEAYEeT pacroyiaratb B
anpaBuTHOM Topsinke. Ilpw 3TOM He3aBHCHMO OT aju(aBUTHOTO TIOPSIKA BIEPEAN IODKHBI OBITH
MIPUBEJICHBI HOPMAaTUBHBIE AKTHI.

HopmaTuBHBIE aKTBI PacMONIaralOTCs B CICTYIOMIEM ITOPSIKE:

- MEXIyHapOAHbIe aKThl, paTuduIMpoBanHble Poccueil, npuyem cHavana uayt gokymentsl OOH;

- Koncturynusa Pocenn;

- KOJIEKCBI,

- (peepabHBIC 3aKOHBI;

- ykassl [Ipesunenra Poccny;

- noctaHoBjeHus [IpaBurenscTBa Poccuuy;

- IPUKa3bl, MMChMa U Ip. YKa3aHUS OTICIbHBIX (peepaibHbIX MUHUCTEPCTB U BEOMCTB;
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- 3aKOHBI CyOBbeKTOB Poccuu;

- pacnopsbKeHUs IyOepHaTOpOB;

- pacnopsKeHHUs1 00JIACTHBIX (PEeCIyOIUKaHCKUX ) TIPAaBUTEIIHCTB,;

- cyneOHas npakTuka (T.e. mocTaHoBjIeHus] BepxoBHoro u nmpouux cynos Poccun.

3aKkoHBI pacroyiaralorcsi He 1o andaButTy, a mo ngare npuHATHA (moamucaHus llpesnmentom
Poccun) - Bnepenu 6osee crapoie.

B cricke ucmonb30BaHHBIX HCTOYHUKOB HE JIOJDKHO OBITh HCTOYHUKOB, Ha KOTOPBIC HET CCHUIKHU B
TEKCTE pabOTHI.

[Tpumep odopmiteHHsT CITUCKA UCTIONB30BaHHBIX ICTOYHUKOB MpuBezcH B [Ipunoxennn b.

4.3.10 OdopmiieHue NpuaI0KEeHNH

[Tpunoxenus odopmisstor B cooTBercTBUU ¢ TpeboBanusamMu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuain, JONOJHSIOMUNA OCHOBHOM TEKCT pa0OTHI, TOMYCKAeTCsl MOMEIATh B MPUIIOKEHUsIX. B
KayecTBEe NPUJIOKEHHUS MOTYT ObIThb MpEACTaBIEHBbI: rpaduyeckuil MaTepuan, TaOIULbl, (HOPMYIbI,
PUCYHKH U JPYrOW MIUTFOCTPATUBHBIN MaTEpHAIL.

[Tpunoxenus OQOPMIAIOT Kak MHPOAOJDKEHHE pPAabOThl Ha €€ MOCIEAYIOUMX CTpaHHIax.
[TpunoxeHns AOHKHBI UMETh OOIIYIO C OCTAIBHOM YacThi0 PabOThI CKBO3HYIO HYMEPAIHIO CTPAHUIL.

B Tekcte paboThl Ha BCe MPUIIOKEHUS JOJDKHBI ObITh JJaHbI CCHUIKU.

[TpunoxeHus pacnonararoT B HOPSAJAKE CCbUIOK Ha HUX B TEKCTE paOOTHI.

[TpunoxeHus MOJKHBI ObITh NMEPEUYMCICHbI B OIJIAaBIEHUU PAaOOTHI C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe npuiiokeHue ciaeayeT HauMHaTh ¢ HOBOM CTpaHUIIBl C YKAa3aHHEM HaBepXy IOCEpEAHHE
cTpaHullbl ciaoBa «lIpunoxxeHue» u ero 0003HauEHusI.

[TpunokeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCHIBAIOT CUMMETPUYHO OTHOCUTEIIBHO
TEKCTa C MPOMHUCHOW OYKBBI OT/IEIBHOIN CTPOKOM.

[Tpunoxenus 0003HAYalOT 3arjaBHBIMH, OyKBaMH pycckoro aindaBuTa, HauMHas ¢ A, 3a
ucKkmouenueM 6yks E, 3, i1, 0, Y, b, b, b. [Tocie cioea «[Ipunoxxenue» cienyer OykBa, 0003HaAYArOIIAs
€ro MOCJEI0BATEIBHOCTD.

[TpunokeHus, Kak MpaBUJIO, BBINOJHSAIOT Ha Juctax Qopmara A4. Jlomyckaercss oopMIsTh
MpUIIoKeHUs Ha uctax Gopmara A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.

4.4 MeToauueckue PEKOMEHIAUH IO HANMUCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - NUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIEZI0BATEIBHO M3JI0KEHO COJAEpKaHMEe OCHOBHOrO MCTOYHHMKA HMH(popmaumu. KoHcnekrupoBath —
3HAYUT NPUBOJUTH K HEKOEMY IOPAJKY CBEICHMS, IOUYEPIIHYTHIE M3 OpUruMHajia. B ocHoBe mponecca
JKUT CUCTEMATU3alls IPOYUTAHHOTO WJIM YCIBIIIAHHOTO. 3aliCH MOTYT JI€JaThCsl Kak B BUJE TOUHBIX
BBIJIEPXKEK, IIUTAT, Tak U B (popme cBOOOAHON momaun cmbicia. MaHepa HamucaHHs KOHCIEKTa, Kak
MIpaBUJIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecin KOHCHEKT COCTaBJIEH NPaBWJIBHO, OH JOJDKEH OTpaXkaTh JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMol MH(opmanuu. MM 3ampocTO MOXXHO BOCHOJIB30BAaThCA YEpe3 HEKOTOPOE KOJIHMYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTH JUIsl MPUMEHEHUS KOMY-TO €HIE, MOCKOJIbKY IMPOYTEHHE TI'PAMOTHO
3a(UKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYAHEHH.

B mpouecce yueObl WM MpU pPELIEHWH KaKOM-TO 3ajadyd B oOmieM oObeMe HHQpOpMaLuu
BBIICTISIIOT CamMoOe€ BaXHOE M HEO0OX0AMMOe, TaKMM 00pa3oM, yIpolias OBjiaJeHue marepuaiom. B
XOPOIIO C/IETaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYXKHUTh CHEIMATU3UPOBAHHYIO TEPMHHOJIOTHIO,
MOHSTHO PACTOJKOBAHHYIO M YETKO BBLICJICHHYIO JIs 3allOMMHAHMUS 3HAYEHUN pa3jIMyYHbIX CIIOB.
Hcnonp3ys 3aKOHCIEKTUPOBAHHBIE CBEJEHMS, JIETYE CO3/1aBaTh 3HAYMMbIE TBOPYECKHE WM HAy4dHBIE
paboThl, pa3nuyHble pedepaThl U CTATHHU.

HyxHO ymeTh pa3nnuaTh KOHCIEKTHI U IPaBUJIBHO HCIIOJIB30BATh TY KaTErOpPHUIO, KOTOpas JIydlle
BCET0 MOAXOIUT IS BBINOJIHAEMON pabOTHI.

IInan-xoncnexm. Takoi BUA M3JI0KEHUS HA Oymare cO3/1aeTcs Ha OCHOBE 3apaHee COCTaBICHHOTO
IUIaHA MaTepuana, COCTOUT U3 ONPEAETICHHOTO KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMH) U MOANYHKTOB. B
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Mpoliecce KOHCIIEKTUPOBAHUS KaXK/IbIM 3ar0JIOBOK PACKPBIBACTCS — JOMOJHSAETCS KOPOTKUM TEKCTOM, B
KOHEUYHOM WTOTEe TOJy4aeTcs CTPOWHBIA IUIaH-KOHCHEKT. VIMEHHO Takoil BapWaHT OOJIbIlIE BCETo
MOAXOAUT ISl CPOYHOM MOATOTOBKU K MYyOJMYHOMY BBICTYIUICHHIO WJIM ceMuHapy. EcTecTBeHHO, uem
nocinezoBarenbHee OyaeT MiiaH (ero MyHKThl JAODKHBI MAaKCHUMAallbHO PAaCKpBIBaTh COJAEPIKAHHE), TEM
CBA3aHHEE U MOJHOIEHHee Oyner Baml Aokiaa. CrenuanucTbl PEeKOMEHAYIOT HAMOJHATH TUIAHOBBIN
KOHCIIEKT IOMETKaMH, B KOTOPBIX OyayT yKa3aHbl BCE HCIOJIb3yeMble BaMU HMCTOYHHKH, TaK KaK CO
BPEMEHEM TPYJIHO BOCCTAHOBUTH UX 10 MAMSTH.

Cxemamuueckuii nian. OTa Pa3HOBUIHOCTb KOHCIEKTa BBIMJISAUT TaK: BCE IYHKTHI IUIaHA
MPEACTAaBICHBl B BHJE BONPOCUTEIBHBIX NPEIJIOKEHHM, Ha KOTOpbIE HYXHO JaThb OTBeT. M3yuas
Marepuas, Bbl BHOCHTE KOPOTKHE MOMETKH (2—3 MpeUIoKeHUs) MO KaXIbli MyHKT Bompoca. Takou
KOHCIIEKT OTPa)KaeT CTPYKTYpPY ¥ BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEICHHUI M CIIOCOOCTBYET XOPOIIEMY
YCBOCHUIO UH(POPMAIIHH.

Texcmyanvuwiti koncnexm. IlogoOHas hopMa U3JI0)KEHHS HACHIIIICHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOKHO JIETKO IMPUCOEIUHUTS IJIaH,
00 HATIOJHUTH €T0 PA3TUYHBIMH Te3UcaMu U TepMuHaMu. OH JTydille BCEro MOJXOIUT TeM, KTO U3ydaeT
HayKy WM JIUTEpaTypy, TNl€ LUTaThl aBTOPOB Bcerja BakHbl. OJHAKO TaKOWl KOHCHEKT COCTaBHUTH
HerpocTto. Hy)HO yMeTh MpaBHIBHO OTACNSITH HauOoJiee 3HAaYUMBbIE IIMTATHl TAKUM 00pa3oM, YTOOBI B
UTOTe OHHU JaJIi TIPE/ICTABICHUE O MaTepHalie B IEJIOM.

Temamuueckuui koncnexkm. Takol cnoco0 3ammcu WHGOPMAIMK CYIICCTBEHHO OTIUYACTCS OT
npyrux. CyTh ero — B OCBELICHUH KaKOTO-HHOY/Ib OMpPeIeICHHOr0 BOIIPOCa; P 3TOM UCIOIb3YeTCs He
OJIUH MCTOYHUK, & HECKOIbKO. CofepikaHne KaKJI0ro Marepuaia He OTpakaeTcsl, BeAb 1eJIb HE B 3TOM.
Tematuueckuif KOHCHEKT MOMOTAeT JIydlle JAPYruX aHaJIu3upoBaTh 3aJaHHYIO TEMY, PacKphIBAaTh
MTOCTABJICHHBIC BOMPOCH M U3y4aTh UX C Pa3HBIX CTOPOH. OHAKO OyAhTE TOTOBBI K TOMY, YTO MPUICTCS
nepepaboTaTh HEMallo JUTEPATYpPbl [JISl MOJHOTHI U LIEIOCTHOCTH KapTHUHBI, TOJIBKO B 3TOM Cilydae
M3JI0KEeHUE OyaeT 001a1aTh BCEMU JOCTOMHCTBAMM.

C60000HbITi. DTOT BHJ KOHCIEKTa MpeIHa3HAaueH IS TeX, KTO YMEET HCIOJIb30BaTh Cpasy
HECKOJIbKO CIOCOOOB paboThl ¢ MarepuajioM. B HEM MOXET COoAep)KaThCsi YTO YrOJHO — BBIMHUCKH,
[UTaThl, TUIAaH U MHOXECTBO TEe3UCOB. Bam morpeOyercs ymeHue OBICTPO M JAKOHHUYHO H3JIararth
COOCTBEHHYIO MBICIIb, paboTaTh C IIJITAaHOM, AaBTOPCKUMHU IuTatamMu. Cuurtaercs, 4To Moa00HOe
(buKcUpoBaHKE CBEJICHUI SIBISIETCS HanOOJee 1IeTOCTHBIM U MOJTHOBECHBIM.

Texnuka cocmasneHuss KOHCneKma.

Heob6xoauMo mnpocMOTpeTh MaTepHaJs, BbISBUTb OCOOEHHOCTH TEKCTa, €ero XxapakTep,
IIOHSATH, CJIOXKEH JIK OH, COJeP>KHUT JIM HESHAKOMbIE TEPMUHBI;

CHOBa MpOYUTATh TEKCT M TLaTeJbHO MpoaHaJu3upoBaTh ero. Takasg pabora c
MaTepuaJoM JacT BO3MOXHOCTb OT/JAEJUTb TIJaBHOe OT BTOPOCTENEHHOTOo, pas3/enuThb
MHbOpMaIMI0 Ha COCTABJISIIOIIYE YACTH, PACIOJIOXKUTDh €€ B HY»KHOM MOPsIJKe.

0603HAaYHUTh OCHOBHbIE MbICJIM TEKCTA, OHU HA3bIBAIOTCS Te3McaMU. UX MOXHO 3alIMChIBATh
KaK yroJHO - LMTaTaMu (B cjyyae, eCld HYXHO IepelaTb aBTOPCKYI0 MbIC/Ab) JHUO60 CBOUM
COOCTBEHHBIM CIIOCOOOM.

Ilpu roncnexmuposanuu 1nexyuii PEKOMEHIYETCS MNPHUAEPKUBATHCS CICAYIOIMIMX OCHOBHBIX
TIpaBUIT:

1. He HauuHaTh 3amMchiBaTh MaTepuajl C MEepPBBbIX CJOB INpenojaBaTesis, CHadaJja
Heo0X0JMO BbICJAYLIATh €r0 MbIC/Ib /10 KOHLIA U IOCTapaThCsl HOHATS €e.

2. llpuctynaTh K 3alUCd HYXXHO B TOT MOMEHT, KOrJa IMpemnojaBaTesb, 3aKaH4YMBas
M3J10KeHWe OJJHOW MBbICJIM, HAYUHAET €€ KOMMEHTHUPOBATh.

3. B koHcnekTe 00s3aTeJbHO BBbIJEJNSIOTCS  OTAejibHble 4acTh. Heobxogumo
pasrpaHUYMUBaTh 3aroJIOBKH, I10/I3ar0JIOBKH, BbIBOJbI, 0060CO6JISATH OJHY TeMy OT JAPYToOM.
BbiziesieHMe MOXHO Jies1aTh MOJA4YepKUBAaHUEM, JPYTUM [IBETOM (TOJIbKO He CJeAyeT NpeBpalaTh
TEeKCT B MeCTpble KapTUHKMU). PekoMeHAayeTcsl JeaaThb OTCTYINbl AJis 0003HaueHUs ab3aleB U
IYHKTOB IJIaHa, IPO06eJibHble CTPOKU JJIf1 OTAEeJeHUd OJHOM MBIC/IH OT APYrou, HyMmepanuiwo. Eciu
onpepesieHusi, GopMy./ibl, IpaBUJIa, 3aKOHbl B TEKCTE MOXHO CJeJsiaTb 06oJiee 3aMeTHBIMH, HUX
3aKJIIOYAlOT B PaMKY.
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4. 3anycyd HYXHO CO3/aBaThb C HCIIOJIb30BaHWEM IPUHATBIX YCJIOBHBIX 0003Ha4YeHHUH.
KoHcnekTupys, 0653aTe/lbHO HEOOX0JMMO YNOTPeO6IATh pa3HOOOpa3Hble 3HAKM (MX Ha3bIBAIOT
CUTHaJIbHBIMU). JTO MOTYT OBbITb yKa3aTeJMd W HalpaBJslolue CTPeJKH, BOCKIULATEJbHbIE U
BONIPOCUTEJIbHble 3HAKM, coueTaHus PS (mocnecnoBue) u NB (o6paTuTh BHMMaHue). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4uMTh MaTeMaTHyecKoW cTpeskod =>. Korga
BbIpaboTaeTcsi CBOM COOCTBEHHbIN 3HAKOBbIM HAOOP, CO3/1aBaTh KOHCIIEKT, a MOCJEe U U3y4YaTb ero
OyzAeT npolie U 6bICTpee.

He HyHO 3abbiBaTb 00 abbpeBHaTypax (COKpalleHHBbIX CJ0BaxX), 3HaKaX paBeHCTBAa U
HepaBeHCTBa, 60JIbllle U MeHbIIIE.

Bosnbuyto mosb3y /s co3JaHUs NPaBUJIBHOIO KOHCIEKTa JAAalT CoKpalleHus. OfHako
MHOTHE CYUTAIOT, YTO COKpAllleHWEe THMAa «JA-Tb» (AyMaTb) W MOJO0OHbIE UM HCIOJb30BaTh He
cjleflyeT, TaK KaK BIIOC/Je/CTBUM 060JIbIIOE KOJHWYECTBO BPEMEHHM YXOAUT Ha pacliMPpoBKy, a
YTeHHe KOHCIEeKTa He JOJ/LKHO MpepbiBaThbC MOCTOPOHHUMM JeWCTBUSMU U pasMbILLJIEHUSAMU.
Jly4yiie Bcero pa3paboTaTh COOCTBEHHYH CHUCTEMY COKpalleHUH U 0003HayaTb MMM BO BCeX
3alMcAX OJHU U Te >Ke cjoBa (M He 4To MHOe). HanpuMmep, cokpalleHre «r-Tb» O6yZeT Bcerja u
Be3/ie CJIOBOM «TOBOPHUTH», a 60Jiblas 6yKBa «P» — cioBoM «paboTa».

5. Hy»kHO u36eraThb CJ0KHBIX U JJIMHHBIX PacCy>KJeHUH.

6. [Ipy KOHCIEKTHPOBAHUH JIy4llle [10JIb30BaThCsl IOBECTBOBATEJbHBIMU NpeJJI0KEHUSIMHY,
u3beraTb CaMOCTOSATEJbHbIX BOIIPOCOB. BOMpOCkl yMeCTHBI Ha M10JIIX KOHCIEKTA.

7. He Hy»HO cTapaTbcsl 3adUKCUPOBATh MaTepHaJ JAOCJAOBHO, IPU 3TOM 4acTO TepsieTcs
rJ1aBHasi MbICJb, K TOMy >Xe TaKyl 3alMUChb TPYAHO BeCTU. BTopocTemeHHble CJ0Ba HYXXHO
0oTOpackIBaTh, 6€3 KOTOPHIX IJIaBHAs MbIC/Ib He TepsieTcs.

8. Ec/iu B JIeKLIMM BCTPEYalOTCs HEMOHATHblE TEPMUHBI, MOXKHO OCTaBUTb MECTO, a MOCJIe
3aHATHUU yTOYHUTb UX 3HAaYEHUe Y IpenojaBaTeisl.

4.5 MeToauuecKkue PEKOMEHIANINH IO ITOATOTOBKE HAYYHOI'O TOKJIaAa, CTATbHU

HayuHnast cTathst — 3TO mpeAcTaBleHUE PE3yAbTAaTOB KaKOTO-THOO WCCIENOBaHUS AJIs HAaydyHOU
oOmecTBeHHOCTH. HaydHast craThsi 00s3aTE€IbHO BKIIOYAET 3JEMEHTHI HOBOTO 3HAHWS, KOTOpBIE H
OnpeNeNiAloT € 3HAaYMMOCTb. B OTHENbHBIX CiIydasX HayyHass CTaTbsi MOXET COJepKaTb
cCuUcTeMaTu3alnuro, O606HICHI/I€ YK€ M3BCCTHBIX HAYYHBIX JAHHBIX O IMPOLECCE, ABJICHUU HUJIN O6”I)€KT€, Ha
OCHOBE KOTOPOT'O JIeJal0TCs HOBBIE BBIBOJIBI, MPOTHO3BI. Takas cTaTbs Ha3bIBae€TCsl 0030pOM Hay4HOM
JUTEpaTypsl IO ONpe/IeIeHHON Mpobieme.

Be10op Tembl uccieoBaHus HEPa3pbIBHO CBSI3aH C BHIOOPOM ero o0bekTa. OOBEKT UCCIIeJ0BaHUS
— cUCTeMa, TPOIIECC WIIH SIBIICHUE, TIOPOXKIAIOIINE MPOOIEMHYIO CUTYAIINIO U M30paHHBIC TSI H3yUCHHUS.
[Tony4yenue 3HaHMi 00 00beKTE, HEOOXOUMBIX JJISi pEIIEHUs] KOHKPETHOM MpOoOJIeMbl, IOCTaBIEHHON B
WCCIIEIOBAaHUH, OCYIIECTBIISETCS TOCPEACTBOM H3YYEHHUS Pe3yJbTaTOB MEIEHANPABICHHOTO HAYYHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YaCTH 00BEKTa, Ha3bIBa€Mble IIPEAMETAMH UCCIIEJOBAHUS.

[lpenmer wmccreoBaHUS — YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, MCCIEIYyEeMBIE C
OIpE/ICICHHON 1eJblI0 B JIAaHHBIX YCJIOBHUSX, T.€. 3TO 3JIEMEHT O0OBeKTa wuccienoBaHus. I[Ipenmer
HUCCICO0BAaHHUA ABJIACTCA HOCHUTCIICEM I'PYIIIBI UKW psja CYIIECTBECHHBIX CBOI\/IICTB, CBﬂSGﬁ, HJIN ITPU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEJCTBOM €ro HAayYHOI'O MO3HAHUS.

[Tocne obocHOBaHMS TEMBI, OMpeACTeHUsT 00BEKTa W MpPEAMETa HCCIIeOBaHUs (HOPMYITHPYETCS
IeJIb UCCIIEIOBaHMs 10 JaHHOW Teme. Llenb umccienoBaHMs BBICTYNAeT KakK ONpPE/IETICHHBIH MEXaHU3M
WHTETPAllUN Pa3IMYHBIX JCWCTBUI B CHUCTEMY «Ieldb — CPEACTBO — pe3yibTary. llems — 3apanee
OCO3HAHHBIM M IUTaHUpPYeMbI pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOIIUE COJAEp)KAHHE IIeNU
HUCCIICIOBaAHUA: KOHEUHBIA pPE3yibTAaT, 00BEKT HCCIICOO0BAaHUS, ITYTHh JOCTHXXCHUSA KOHCYHOI'O pE3yJIbTaTa.

3amauaMy UCCIIEOBAHUSI HA3bIBAIOTCSI BOMNPOCHI, MOJYYEHUE OTBETOB HAa KOTOPHIE HEOOXOIMMO
IV TOCTMIKCHUS TIeTM UcclienoBanus. Kak mpaBMilo, BBIABUTAIOTCS CIETYIOIINE HCCIIEAOBATEIECKUE
3aJjauu:

— BBIABJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB HM3y4aeMOTO IpOIEcca, SBICHUS W HA ITOH
OCHOBE €ro 00bACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHHE OCHOBHBIX MyTeH (METOJOB, CPEICTB) PEIICHUSI MPOOJICMBI.
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W3yyenue HaydyHOU JUTEPATYPbl — 3TO BAXKHBIA U JUIMTEIBHBIA IIPOLIECC, 3aBEPLUAOLIUICS
HalucaHUeM OKOHYATeJIbHOro BapuaHTa cTaThi. OH BKIIOYAeT psAJ 3TaloB: TOUCK HCTOYHUKOB;
O03HAKOMHTEIILHOE YTCHHWE; YrIyOJeHHOe, M3y4arolllee 4YTEHHWE C BBIMHCKAMU B (OpME KOHCIICKTOB,
aHHOTAallMi, TE3UCOB, pedepUpPOBAHMS; HCIOJIB30BAHME HCTOYHHKOB B IPOIECCE HCCICTOBAHUS IS
OOBSICHEHUSI M WHTEPIIPETAllMd COOCTBEHHBIX PE3YJIbTATOB M HAOJIOJICHUN; CCBUIKH Ha JIMTEPATypy B
YepHOBHUKE; HamucaHue 0030pHOM uYacTu pabOoThl; opraHuzaunus OuOIHOrpauyecKoro OMHUCAaHUS K
paboTe U ero OKOHYATEIbHOE PENaKTUPOBAHHE.

Hayunoe o0oOuieHre HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAKEHHEM MBICIIH, KOTOpas CTPOro apryMeHTHpPYeTCs, a XOoi
JIOTUYECKHUX PACcCYXJIEHUN aKLIEHTUPYETCS C MOMOIIBIO CIICIUANBHBIX CPEJICTB CBS3H.

[lepeuncnuM HEKOTOPBIC S3BIKOBBIE CPEICTBA HAYYHOTO CTHIIS, 4YTOOBI BB  MOTJIH
MIPUAEPKUBATHCS UX MPU padOTe C PYKOIHCHIO:

— cnoBa O00OOIIEHHON CEMaHTHKH (BaXHOCTh, CHCTEMHOCThb, BO3pACTaHHE, ITOHUKCHHE,
MIPUMEHEHHUE U T.11.);

— TePMUHBI, XapaKTepHbIC ISl KaKOW-THO0 HAyKHW, U OOIICHAYYHbIC MOHATHS (3aKOH, MPHHIIHII,
knaccudukanus, nHbopMaIus, BEpOsITHOCTh, TUIIOTE3a U . );

— CJIOBa, YKa3bIBAIOIIME HA 3aKOHOMEPHBIM XapakKTep ONUCAHHBIX SBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCAKUM, KaXIbIH, KaK MPaBUJIO U T.I1.);

— IJIaroJibl HACTOSIIEr0 BHEBPEMEHHOTO B 00OOIICHHO-OTBICYCHHBIX 3HaueHusx (peusr UIET o
npobaeme..., orctona CJIEIYET BeBox..., CJIEAYET 3amerutTh, 4TO ..., BhIUHCICHUE (HAOIIOACHUE)
[MPUBOJUT k caepyromemy pe3yJbTary ..., HIEPEHIEM K CIEIYIOIIEMY BOMPOCY ..., 3aKIIOUYEHUE HOCUT
MIpeIBApUTENIbHBIN XapakTep..., U3 CKa3aHHOTO paHEee BBITEKAET..., 9TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJIaroJibl MPOIIEAIIET0 U OYAYyIIero BpeMEHH UCTOIb3YIOTCS B 3HAUEHUU HACTOSILEr0 BpEMEHHU
(MBI TTOJIY9UM /TIONTYYHUIIH .., TIPUMEHUM ..., HCIOJIB3YETCs, BBIPAKACTCS, HAOIIOMASTCS U T.II.); HaIle
WCIIOJIB3YIOTCSL TJIarojibl HECOBEPUICHHOTO BHUAA, Kak Oojiee OTBICYEHHO-OOOOIICHHBIC; TJIAaroiibl Ke
COBEPIIICHHOT'O0 BHJA XapaKTEPHBI ISl YCTOMUYMBBIX OOOPOTOB (JOKa)XeM, YTO ..., PACCMOTPHM ...,
BBIBEJIEM ...);

— npeoOnanarT GopMbl 3-ro JHIIA MECTOMMEHUH U riaroyioB. ABTopckoe «Mpl IUIIOC THYHAs
dbopMa riarona» ymoTpeOisieTcs B OTBICUEHHO-OOOOIIEHHOM 3HAuYeHUU (MBI cuuTaeMm (Tojaraem,
YTBEP)KIAEM..., HAMU YCTAHOBJICHO...).

— YacTOTHBI CYILECTBUTENbHBIE EAUHCTBEHHOTO 4YHcla, (GOpMBI CpeaHero poaa Yy
CYIIIECTBUTEIIbHBIX a0CTPAKTHOTO 3HAYCHHS (JIBHKEHHE, KOJIUUECTBO);

— KpaTkue mpuiaratenbHbie: [I[pocTpaHCTBO OTHOPOAHO U H30TPOITHO.

Ha cuHTakcm4eckoM YpOBHE CBsI3b MEXIY MPEIJIOKEHUSIMH OCYIIECTBISIETCS C TOMOIIBIO
MOBTOPSIIOLIUXCSA CYIIECTBUTENBHBIX M MecTouMeHui. Cneaute, 4yToObl B OJM3KOM KOHTEKCTE HE
nosTopsuiich cioBa DTOT, OTO, 3amensiite ux cuHoHnMamu. Hanpumep, 3T0T — 1o100HbBIN, Takon
K€, YKa3aHHBIM BHIIIE, JaHHBIM W T.M. B mpemioxkeHUH MNpeoOiagaeT MpsAMO MOPSIOK CJIOB
(mommesxaree — CKazyemoe — JIOTIOTHEHUS ).

[Tocre MOATOTOBKM YEPHOBBIX HAOPOCKOB OTAETBHBIX pa3leloB HEOOXOIUMO MPHUCTYHATh K
HaMMCaHUIO PYKOMKCH CTaThH B 1ieJIoM. Pa3ziensl cieyer pacionokuTh B CIEAYIOLIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHHC;

— DKCIEPUMEHTAIBHBIN pa3Jien;

— QHATTMTUYECKU/TEOPETHUCCKUIN pa3e,

— 3aKJIIOYEHUE;

— CITUCOK MCIIOJIH30BAaHHBIX HCTOYHUKOB.

Hexotopele U3 mepeuncieHHBIX BBINIE pa3fenoB y Bac Moryr oOTCyTcTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3/JIeIOB MOKET ObITh MHOM, UTO HEOOXOAUMO COIJIacOBaTh C HAYYHBIM PYKOBOIUTENIEM.

BBeneHnne MoxeT BKIIOYATh TaKMe KOMIIOHEHTHI: 00OCHOBAHHE U aKTYaIbHOCTh TEMBI, KPATKUI
0030p JUTEpaTyphl, XapaKTepUCTHUKa MpeaMeTa, 00beKkTa (0OBEKTOB), a TaKKE METOAOB HCCIICIOBAHMS;
BBIIBUTaeMasi THUIOTE3a; HayYHasi HOBU3HA pa0OThI, €€ TEOPETUUYECKas U MPAKTHUUECKasi 3SHAYUMOCTb.
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B skcnepuMeHTanbHOM  (HMCCIIEOBATENILCKOM) pasjieie JaeTcsi OOOCHOBaHHME M ONHCAHUE
METOAMKH  MCCIEJOBAHUSA; NPUBOAATCA  IOJIyYEHHbIE JaHHBIE, pa3MEUIAeTCss HEOOXOIUMBII
WLTIOCTPATUBHBIN MaTepualt; (OpMYIHPYIOTCS BBIBOABI M 0000IICHHUS.

B Tekcre craThu ciefyeT apryMEHTUPOBAHO BBIJEIUTh TO HOBOE U OPUIMHAIBHOE, YTO BHOCHUT B
pa3paboTKy MpoOIeMbl aBTOP CTaThU. TEKCT AOKEH 00J1aAaTh HEKOTOPHIM KOMITO3UITHOHHO-CIOKETHBIM
IIOCTPOCHHUEM, HAIpPAaBICHHBIM Ha IOCIEI0BATEIbHOE U LEJICHANPABICHHOE PACKPBITHE JUIsl YMTATENs
IIpolLecca aBTOPCKOro IMOUCKa.

AHaINTUYECKUH WM  TEOPETHYECKMM  pa3fenl  IOCBSIIAETCS  aHAINW3Yy  IOJYYEHHBIX
9KCIIEPUMEHTAJIBHBIX PE3YJIbTAaTOB; X ONUCAHUIO, MHTEPIPETALMU B paMKaxX CYILECTBYIOLIEH TEOpHUU
WIN IPEACTaBIsIET OPUTMHAIIBHOE TEOPETUYECKOE CCIIEJOBAHUE.

Metonuyeckuil pas3ien MOXKET COAEpXKaTh apryMEHTHPOBaHHBIE IPAKTUUYECKHE PEKOMEHIALINU,
BO3MOKHOCTH U OCOOEHHOCTH UCHOJIb30BaHUsA Pe3ysbTaToB Bameil paboThl.

3akioyeHre B KpaTkod (opme MOABOAMT UTOTH BCell pabOThl B BUIE TE3UCOB WIIM BBIBOJIOB,
COIJIACOBAHHBIX C LEJBI0 U 3a/ladyaMU HCCIIEAOBAaHUS; YKa3blBae€T TEOPETUYECKYI0 U IPAKTHUECKYIO
LIEHHOCTb MOJYYEHHBIX PE3YyJIbTAaTOB, UX BO3MOXHOE BHEIPEHHS, HAMEUYaeT JajlbHEHIlNe MepCreKTUBBI
U3y4YEHUs JaHHOH MPOOIIEMBI.

YCTHBI JOKIan TpH BBICTYIUICHWM Ha KOH(EpPEHIMH CTPOUTCS Ha OCHOBE BBEICHHA,
pa3BepHyTOro pedepara coiepkaHusi pabOThl M 3aKJIOYEHUs. 3apaHee y3HaliTe 00 YCTaHOBJIIEHHOM
perimaMeHTe BbICTYyIUICHHUs. [lomMHUTE, 9TO 000 BCeM paccka3aThb B OTBEICHHOE BpEeMsl HE YyJACTCA,
o3TOMy 0TOepuTe Hambosiee 3HAYMMbIE U MHTEPECHbIC PEe3yNbTaTbl, (haKThl, BHIBOJABI, HAOIIOJCHUS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BhICTyIIeHHE. Hanbosee BakHbIE U UHTEPECHBIE PE3YIbTATHI MOKHO
IIPEJCTaBUTh B BHJIE ClaiiioB (He Oosiee ogHoro-tpex). Cnaiipl 06aeryar Baiie BbICTYIUICHUE Ha 3aLUTE,
cenaroT 0oJiee JOCTYIHBIM €ro BOCHPUATHE CIYLIATENsIMU U MPUAAAYT JONOJHUTEIbHYIO 3HAYUMOCTD
Baiei padore.

Jokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHUMOCTH OT PETJIAMEHTA) U MOCTPOUTH
CIIeAYIOIIKUM 00pazoMm:

1) Ha3BaHue TeMbl pabOThl, OOOCHOBAaHME €€ HOBU3HBI U MPAKTUYECKOW 3HAUMMOCTH. MOXHO
yKa3aTb MOTHUBBI BEIOOPA TEMBI;

2) enb U 3a/1a4u paboTHI;

3) xapakTepHucTUKa peaMeTa, 00bEKTa U MaTeprala UCCIIEeJOBAHNUS;

4) METOJIbI UCCIICIOBAHUS;

5) OCHOBHBIE Pe3yNbTaThl U BHIBO/IbI paOOTHI;

6) B 3aKJII0YEHHE MOYKHO yKa3aThb JajibHEHIINE MEepCIIeKTHBBI MCCIEAOBAHUS paccMaTpuBaeMon
POOIEeMBI.

4.6 MeToauueckue PEKOMEHIAIHUHU MO MOATOTOBKE MPE3CHTALIMN

[TpeseHTammst — 3TO KpaTKOe HAIJIAJHOE HM3JI0KEHHE HH(POPMALUU MO COJAEpXKaHHUIO paboThl,
npeacTaBiacHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3enTanus CoAep>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMbBIE Ha 3aLIUTY, TpapuuecKuil MmaTepuan
— PUCYHKH, TaOJUIIBI, aITOPUTMBI U T.I1., KOTOPBIE WILTIOCTPUPYIOT MPEAMET HCCICTOBAHUS.

[Tpe3zenTanust pabOThI CAYKUT A YOSIUTEIHHOCTH U HArJISTHOCTH MaTepuana, BBIHOCUMOIO Ha
3alIuTY.

[Tpe3enTanus 1oHKHA BKIIOYATh B ce€0sI CIEYIONIUE pa3/ieNbl:

- TUTYJIBHBIN JUCT npe3eHTanuu (1 cnaiin);

- [IeJIb UCCIIeIOBaHMs, OOBEKT U IpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METOJIMKa uccienoBanus (1-2 cnaiiga);

- IOJTyYeHHBIE Pe3ybTaThl UccienoBanus (2-3 cnaiaa);

- OCHOBHBIE BBIBOJIBI U MpeIoKeHus (2-3 crnaiiaa).

OO011ast cTpyKTypa MpeICTaBIeHHON MPe3eHTalllH JI0JIKHA COOTBETCTBOBATh CTPYKTYpPE JOKJIaa.

[Tpu co3maHum Mpe3eHTaINH CIIeTyeT MPUACPKUBATHCS CIETYIONINX PEKOMEHTAITHIA:

- mpudr - Times New Roman;

- pa3mep mpudTa A1 3ar0JI0BKOB - HE MeHee 32,
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- pa3mep mpudra a1 TeKcTa - He MeHee 28;
- IBET W pa3zMmep mpudTta, GopMaTsl pUCYHKOB M TAOJHI] TOJDKHBI OBITh MO00paHbI TakK, YTOObI
BCE HAJIKCH, PUCYHKH U TaOJIMIBI OTYETIMBO MPOCMATPUBAINCH Ha CIIaiIe.

5 Metoanueckue yKazaHus JJIs1 00y4aIOMIMXCs M0 OPraHU3alMu U MPOBeeHUI0 00yYeHHsl B
HHTEPAKTHUBHBIX (popmax

Jleknusi-0eceqa - 1uanornyeckuii METO U3JI0KEHUs U YCBOEHUs yueOHOro Matepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIPOCOB, YMENOW MX MOCTAHOBKUA M UCKYCHOTO TOJICPKaHUsS
JMajgora BO3/EHCTBOBAaTh KAaK Ha CO3HAHWE, TaK M Ha IOACO3HAHME OOyYaroluXcs, HAy4UTh MX
camokoppekuuu. [IpoBeaenue nekuuu-6ece bl MpeArnoiaraeT HaAIMYHe ONpeeICHHOro o0beMa 3HaHUMN
00 u3yyaeMoM MaTepuale M CBA3M ¢ HUM. Jlekuus-Oecena momoraer noOyauTh OOydarolmIMXCs K
aKTyajlu3allid HMMEIOIIMXCS 3HAHWM, BOBJIEYb MX B IIPOLIECC CAMOCTOATEIbHBIX pa3MbIIIJICHUM, B
IBPUCTUYECKUH, TBOPYECKUH IIPOLECC TOMY4YEHUs HOBBIX 3HAHMH; CIOCOOCTBYET aKTHBM3ALUU
[I03HABATEJIbHOM JIESTEIbHOCTH, BOBJEKAET B MAKCHUMAJbHBIM MBICIUTENIbHBI IIOUCK, C IIEJIBIO
paspelieHns NPOTUBOPEUni, MOABOJUT K CaMOCTOATEIbHOMY (DOPMUPOBAHHIO BBIBOJAOB U OOOOIIEHMI,
CO3/1a€T YCJIOBHUSI JIUIsl ONIEPATUBHOIO YIPABJICHUS IPOLIECCOM TO3HAHHUS.

ITo Ha3HaueHUIO B y4€OHOM MPOLIECCE BBIICIAIOT CIEIYIOIIE BUIbI JIEKIIUU-0ece1bl:

- BBOJIHBIE WJIM BCTYIUTEJIbHbIE (OpraHU3yoIlE);

- COOOLIEHNS HOBBIX 3HAHUI;

- 3aKpeTUISIOLIHE.

BBonnas neknus-Oecena MpOBOAMTCS B Hayane JieKUMOHHoro 3aHsATHs. C ee MOMOIIbIO
o0ecrieynBaeTCsl MCUXOJIOTHYECKash HACTpOWKa OOYyJaromMXcs Ha BOCIPHUSTHE M YCBOCHHE HOBOTO
Mmartepuana. becega cmocoOCTByeT TOHMMAaHMIO 3HAa4YeHUs MpeAcTosied paboTsl, (GopMmupyer
TIPEJICTAaBIICHHS O €€ CO/ICP)KaHuM, cren(ruKe 1 0COOCHHOCTSIX.

Coo0menuss HOBbIX 3HaHM. CTpouTcs B (popMe BOMPOCOB U OTBETOB MPEUMYILECTBEHHO NPHU
aHaJIM3€e MPOYMTAHHBIX TEKCTOB, 3aIIOMHHAHWU OTBETOB (KaTEXW3WYECKasl); CIIOCOOCTBYET MOABEICHUIO
o0yJaromuxcs 3a CUeT YMENO MOCTaBJIEHHBIX BONPOCOB, UMEIOLIMXCS 3HAHUM M JKU3HEHHOI'O OMbITa, K
YCBOGHHMIO HOBBIX 3HaHUN, (OPMYJIUPOBAHUIO MOHATHM, PEIIEHUIO 3aJad; CO3JaeT CYOBEKTHBHOE
BII€YATJIEHUE, YTO O0YUAIOIIMICS caM cliesian OTKPhITHE, MPOoJeial MyTh OT HIPAaKTUKU K HAyYHOM HCTHHE.

3aKpersionme JeKIu-0ece1bl MPUMEHSIIOTCS Ui 3aKperieHus, 00001eHNs U chucTeMaTH3aluu
3HAHUU.

OddexTuBHOCTH Oecebl 3aBUCUT OT THIATENBHOM MOATOTOBKH MPENoAaBaTes, MPOTyMaHHOCTH U
npopeccuoHaIbHOH  (OPMYJUPOBKM  BOINPOCOB B UYETKOW  TOCTAHOBKE, HUX  JIOTMYECKOH
MOCJIEI0BATEIbHOCTH. BOMPOCH! AOKHBI pa3BUBATh BCE BUIbI MBIILUIEHUS, 00€CIIEUUBAThH JIOTHYECKYIO
¢dopMy MbIIIEHHS (BECh CIHEKTP MBICIUTENbHBIX JE€HCTBUI), COOTBETCTBOBATH YPOBHIO pa3BUTHS
oOyyaroluxcsi; €O  CTOPOHBI ~ OOy4yalOUIMXCS  OTBETHl  JOJKHBI  OBITh  OCO3HAaHHBIMH U
apryMeHTHPOBAaHHBIMH, MTOJHBIMHU, TOUHBIMH, SICHBIMHU, PaBHJILHO C(OPMYITHPOBAHHBIMU.

«Mo3sroBoii mrTypm» (anri. brainstorming) - oauH W3 Hamboyiee MOMYJISPHBIX METOIOB
MOJIEpalliil CTUMYJIMPOBAHUS TBOPUYECKOM aKTUBHOCTU. Mojepanus - MpoUeaAyphl CTPYKTYPHUPOBAHUS U
yIOpaBieHUs] TPYIIOBBIM B3auMoJeicTBUeM g Oojee 3(G(EKTUBHOTO pelIeHHs] pa3iMyYHbIX 3aj]ad.
[IpenoaBaTens nMpu NPUMEHEHUH TAKOTO METOJa BBICTYMAeT MoAeparopoM. MonepaTtop MrpaeT poib
nocpeaHrka. OH oOKa3bIBaeT MOMOIIL KOMaHJAE B IMOCTAHOBKE LEenH U ee 3((HEKTUBHOM JOCTHIKEHUU.
MonepaTop CTpYKTypUpPYeT IPYNIIOBYIO aKTUBHOCTb, MTOBBIIIAET YPOBEHD «JJOTOBAPHBAEMOCTHY, a TAKXKe
CHOCOOCTBYET MPUHSATHIO COBMECTHOTO PELLICHUS.

«Mo3roBoif MTYpM» IO3BOJSET HAaWTH PpEHIEHHWE CIOXKHBIX MNpoOJIeM IyTeM NPUMEHEHUS
CHeIUaIbHBIX TPaBUJI 00CYXKaeHUss. MeTor MO3roBoro mrypma Obut pazpaboran Anekcom OcOOpHOM B
1953 romy. MeTton ocHOBaH Ha JOIYIIEHWHU, YTO OJHUM W3 OCHOBHBIX HPEMATCTBUN IS POKIACHMS
HOBBIX HJEH SBISETCS «OOSI3Hb OLEHKW»: JIIOJAM YacTO HE BBICKA3bIBAIOT BCIYX HWHTEPECHBIE
HEOpJMHApHBIE MJIEU M3-3a OMACEHHs] BCTPETUTHCS CO CKENTHUYECKUM JHOO0 Jaxke BPaXAeOHBIM K HUM
OTHOIIEHHUEM CO CTOPOHBI PYKOBOJIUTENEH U KOJIJIET.

[lenbto mpuUMEHEHUs MO3TOBOIO LITypMa SBJSETCS HCKIOYEHHE OLIEHOYHOIO KOMIIOHEHTa Ha
HayalbHbIX CTAAMAX co3laHus uaed. Kiaccuueckas TexHMKa MO3TOBOIO INTypMa, IpPEUIOKEHHAas
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OcOopHOM, OCHOBBIBAE€TCS Ha JBYX NPHUHIHMIAX - «OTCPOYKA BBIHECEHHUS INPUTOBOpa HAEE» U «H3
KOJINYECTBA POXKAAETCS KauecTBO». OTOT IMOAXOJ MPENnojiaracT NPUMEHEHHE HECKOJIbKUX IMpaBHIL
Kputuka uckitouaercs: Ha CTaAMM T€HEpallM WAEH BBICKa3bIBaHUE JIOOOH KPUTHKH B aJpec aBTOPOB
uzel (Kak CBOMX, Tak U UyXHUX) He Jornyckaercs. PaboTtarolyie B HHTEpaKTUBHBIX IPYMIIAX JODKHBI ObITh
CBOOOJHBI OT OMACEHHH, YTO MX OyIyT OIEHMBATH IO MpeularaeMblM UMH uaesM. [IpuBercTByeTcs
CBOOOJHBIN MosieT (paHTazuu: oOydarouuecs AOJDKHBI MONBITATbCd MAKCUMAJIbHO PAaCKPENOCTUTh CBOE
BoOOpakeHue. Pa3penieHo BbICKa3bIBaTh JIFOOBIE, TaXKe camble a0CypiHble WK (aHTacTuueckue uaen. He
CYIIECTBYET MJIell HAcCTOJIBKO HECypa3HbIX JMOO HENpaKkTUYHBIX, YTOOBI MX HeNb3sl ObLIO BBICKA3aTh
BCIyX. Mnelt MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHUKA CECCHH MPOCAT IMPEICTaBHUTh MAaKCHMAaJIbHO
BO3MOXKHOE KoJu4ecTBO ujaed. KoMOMHHMpOBaHME M COBEpLICHCTBOBAHME INPEAJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB IIPOCAT pa3BUBaTh WACHU, INPEUIOKEHHbIE JPYTMMH, HalpuMep
KOMOMHUPYsI 3JIEMEHTHI JIBYX WM TpeX MpeUloKeHHbIX uael. Ha 3aBepiaromieM sTane Mpou3BOAUTCS
0TOOp JYYIIETr0 PEIIeHUs, NCXOAS U3 IKCIIEPTHBIX OLIEHOK.

HHTepakTHBHOE pelleHue 3aJa4 — 3TO TaKXKe MEeTOJ| MOJAEpalMy, IpU KOTOPOM TP pEIIeHUH
3ajad NPUHUMAIOT y4yacTHe BCEe OOydarommecs MoJ PYKOBOJACTBOM IIperojaBaTensi-Moaeparopa. B
pe3yabTare MOJy4yaeTcs YIiayOJieHHOe II03HaHME OOYy4YaloUIMMUCA METOJMKU pELIeHUs THUIOBBIX
npodeCCHOHATBHBIX 3a/lad. B mpolecce MHTEPAKTHBHOTO DEUICHUs 3aJadd OOydJaromMMCS HaeTcs
BO3MOKHOCTh HPEANOJIOKUTh MOCIASAYIOIUI alropuT™M U pe3yibTar ee peuieHus. IlpumeHenue Ha
IIpaKTUKe OOy4eHHs METOJa MHTEPAKTUBHOI'O PELIEHUS 3a]ad MO03BOJSET Pa3BUBATh y O0ydaroluxcs
CIIOCOOHOCTH MPOrHO3UPOBAHUS U IUTAHUPOBAHUS peIeHUs ITPOGECCHOHATBHBIX 3a/1ay.

Pabora B MajbIX rpynmnax - 3T0 0/1Ha U3 CaMbIX IOIYJIIPHBIX CTPATErHil, TAK KaK OHA Ja€T BCEM
oOyyaromuMmcsi (B TOM YHCIIE€ M CTECHUTEIbHBIM) BO3MOXXHOCTh Y4aCTBOBATh B paboTe, NPAaKTUKOBATh
HaBbIKM COTPYIHHUYECTBA, MEXJIMYHOCTHOIO OOIIeHMS (B YacCTHOCTH, YMEHHME AaKTHBHO CIYILIATh,
BbIpabaThiBaTh O0Iee MHEHHE, pa3pellaTh BO3HUKaroUMe pasHoriacus). Bce 3To wacto ObiBaeT
HEBO3MOXKHO B OouibmioM KoJiiekTuBe. [lpu opranuszanuu rpynmnoBoil pabOThl cieayeT oOpaiath
BHUMaHME Ha cieaymouie ee acnekthl. HyxHo yOeautbes, uTo ywamuecs o0JIafai0T 3HAHUAMHU U
YMEHUSIMH, HEOOXOAMMBIMU IS BBIIIOJIHEHUS IPYIIIOBOro 3aAanus. HexBaTka 3HaHMI 04€Hb CKOPO J1acT
0 cebe 3HATh - ydalluecs HE CTaHyT INpUJAraTh YCWJIMHA Ui BBIMOJHEHUS 3adaHus. Hajgo crapaThes
c/leNaTh CBOM MHCTPYKIMM MAaKCUMallbHO 4eTKMMH. Halo mpenoctaBisTh Ipymie JOCTaTOYHO BPEMEHU
Ha BBINOJIHEHHE 33JaHUS.

Jlenenue oOyuaromuxcsi Ha TPYIIbl — 3TO BaKHbII MOMEHT B OpraHU3aluu pabOThl B MajbIX
rpynmnax. Crioco6oB JieieHre 00y4aronuxcsi Ha TPYIIbI CYIECTBYET MHOXKECTBO, U OHU B 3HAYUTEIHHOMN
CTETEeHU ONPENENSIOT TO, KaKk OyJeT MpoTeKaTh AajbHellas padoTa B rpymIe, 1 Ha Kakoi pe3yapTaT 3Ta
IpyIa BBIAJET.

CrniocoObl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. ITo »enanuto.

OObenuHeHue B TpYNIbl MPOUCXOIUT MO B3aUMHOMY BbIOOpY. 3agaHue Ha (opMHpOBaHHE
IPYMIIBI IO KEJIAHNUIO MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTaXx:

Pa3nenurech Ha IrpymIibI 1O ... YETOBEK.

Pa3nenutecs Ha ... paBHBIE TPYIIIHIL.

2. CniyyaiiHpIM 00pa3oMm.

I'pynna, dopmupyemas Mo MPU3HAKY CIYyYaMHOCTH, XapaKTEpH3yeTcsl TeM, YTO B HEH MOTryT
0o0BeIMHATHCA (TpaBa, HE M0 B3aUMHOMY JKeJIaHUI0, a BOJIEH Cilydast) 1eTH, KOTOpbIe B MHBIX yCJIOBHSIX
HUKaK He B3aUMOJIEHCTBYIOT MeX1y co0oii b0 maxe BpakaytoT. Pabora B Takoil rpyrmre pa3BuBaeT y
YYaCTHUKOB CIIOCOOHOCTh MPUCIOCAOIMBATHCS K PA3IUYHBIM YCIOBHSM JESITENIBHOCTH M K Pa3HbIM
JIEJIOBBIM ITapTHEpaM.

OT0oT MeToll GOPMUPOBAHHUS TPYIII MOJIE3€H B TE€X CydasX, KOrja rnepej mpernojaBaTesieM CTOUT
3ajjaya HAy4YuTh OOYYaloIUXCs COTPYAHMYECTBY. B 3TOM ciywae mpernojgaBaTenb JOJDKEH 00Ja1aTh
JOCTaTOYHOM KOMITIETEHTHOCTBIO B paboTe ¢ MEXINYHOCTHBIMH KOH(DIUKTaMU.

Crioco6b1 GOpMHUPOBAHUS «CITYHaiHOW» TPYIIBL: )KpeOuil; 00beTUHEHNE TeX, KTO CUIUT psAJIoM (B
OJTHOM pAIY, B OJHOM IMOJIOBHHE ayAMTOPHUH); C MOMOLIbI0 MUMIIPOBU3UPOBAHHBIX «(aHTOB» (OIUH W3
o0y4aroImuxcs ¢ 3aKpBITHIMH TJIa3aMU Ha3bIBAC€T HOMEP TPYMIIbI, KyAa OTIPABUTCS OOyYaroIIUics, Ha
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KOTOPOT'O YKa3bIBaeT B JaHHBII MOMEHT MpENoAaBaTeib) U T.I1.

3. Ilo onpeneneHHOMY MPU3HAKY.

Takoli mpu3HaK 3agaercs JuOO mperoaaBaTeneM, JuO0 JOOBIM o0ydaromumcs. Tak, MOXXKHO
pa3aenuThes Mo nepBoi OyKBe MMeHU (TJacHasi — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKO€ BpeMs roja
ponucs (Ha 4eThIpe TPYIIIbI), IO BETY ria3 (Kapue, Cepo-roiryoble, 3eJICHbIE) U TakK Jaliee.

OTOT cnoco0 JeNneHuss MHTepeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBEIUHHUTDH
00yJaromuxcs, KOTOpble JTUOO PEIKO B3aMMOACUCTBYIOT APYr C JAPYroM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HEMPUS3Hb, & C JIPYrod — M3HAYAJIHHO 33aJaeT HEKOTOPBIA OOIIMI MpU3HAK, KOTOPHIH
cOmmkaeT o0beTUHUBINMXCA. ECTh HEUTO, YTO MX POAHUT U OAHOBPEMEHHO OTHAEISIET OT APYruX. ITO
CO3/1a€T OCHOBY JUISl SMOLMOHAJIBLHOTO HPUHATUS JIPYr Apyra B IPYIIE U HEKOTOPOTO OTIAICHUS OT
ApYTuXx (10 CYTH Jieja — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHIEPAY.

«Jlunep» B JaHHOM CiTydae MOXKET TMOO Ha3HAyaThCs MPETOoAaBaTeNieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHUAEpa MOXKET BBICTyHaTh JIO0OW oOy4aromuiics), 00 BBIOMpATHCS
oOyyaromumucs. GopMupoBaHUE TPYHI OCYHIECTBISIETCS CaMUMH <«Injepamu». Hampumep, oHH 110
ouepeau Ha3bIBAIOT UMEHA Te€X, KOr0 OHU XOTeNu ObI B34Th B CBOIO rpymnmny. HabmioaeHus mokassiBaoT,
YTO B MEPBYIO OYEPENb «IHIAEPbI» BBIOMPAIOT T€X, KTO ACWCTBUTEIHHO CIIOCOOCH paboTaTh M TOCTUTATh
pesynbrata. MHorna gaxe Apyk0a v TUYHbIE CUMIIATUH OTXOJIAT Ha BTOPOU IUIaH.

B Tom ciiydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, [Jid KOTOPBIX CHUTyalus Habopa B
KOMaHy MOXXET OBITh Ype3BbIUaiHO OO0JIE3HEHHO, JTyUIlle U HE MPUMEHSTH 3TOT CIOC00, UK ClelaTh
UX <JTUACPAMHE.

5. o BBIOOpPY mpemnogaBaTes.

B stOM ciywae mperiogaBarenb CO3JaeT TPYIIIbI 10 HEKOTOPOMY BaKHOMY JJIl HETO MPU3HAKY,
pelias TeM caMbIM OIpEJeICHHbIE Ieaaroruueckue 3agadu. OH MOXeT O0BbEAMHUTH OOYYAIOIIUXCS C
ONMM3KUMHU HMHTEIUIEKTYaJIbHBIMA BO3MOJKHOCTSIMH, CO CXOKHM TEMIIOM palOOTBhI, a MOXET, HAIPOTHB,
CO3/1aTh paBHBbIE IO cuiie KoMauzbl. [Ipu 3TOM opranuzatop rpymnmnoBoil pabOThl MOKET OOBSICHHUTH
MPUHIMIT 00BETUHEHUS, @ MOXKET YHUTH OT OTBETA HA BONPOCH! YYACTHUKOB I10 3TOMY [TOBOJY.

[Tpu paboTe B Mamnoif rpymnime yJamuecss MOTyT BBITIOIHSATE CIIEAYIONINE POJIH:

- acwnurarop (MOCpeAHUK-OPTraHU3aTOP JACSITEIBHOCTH TPYIIIIHI);

- perucTparop (3amnuchiBaeT pe3yabTaThl paboThl);

- TOKJIa4uK (AOKJIaJbIBAET PE3yJbTaThl paOOThI TPYIIIbI);

- JKypHaJTUCT (337aeT YTOUHSIOIIKUE BOIMPOCH], KOTOPBHIE MOMOTAIOT T'PYIINE JYyYIlle BBIMOIHHUTH
3aJlaHue, HallpUMep Te BOIIPOCHI, KOTOpasi MOTJia Obl 331aTh Jpyras CTOPOHA B AUCKYCCHH);

- aKTUBHBIN CITymIaTens (CTapaercs mepecka3arth CBOUMH CIIOBAMH TO, O Y€M TOJBKO YTO TOBOPHII
KTO-JIN0OO W3 WICHOB TPYIIIIbI, TOMOTast ChOPMYJIUPOBATH MBICIIB);

- HaOmroaTenb (JODKEH OTMevaTh HMPU3HAKU OMNpEESICHHOTO MOBEACHHUS, 3apaHee OMHMCAHHOTO
MIpPeToaBaTeieM, U ONpPeAeNsaTh, KaK WiIEHbl TPYIIbl CIPABISIOTCS ¢ BOSHUKAIOIIMMU 10 X0y pabOThI
npobneMamu. OTUUTBIBAasACH Tepen TpyHmod, HabmogaTenu o0s3aHBI MPEACTABIATH CBOM 3aMETKU B
MaKCHMaJIbHO OIMCATEILHON B 00BEKTUBHOM (opMe);

- XpOHOMETPUCT (CIIETUT 32 BpEMEHEM, OTIYIIEHHBIM Ha BBITIOJIHEHUE 33/TaHUS )

- U IpyTHE.

PexoMeHariu o opranuzanuu paboThl B MAJIBIX TPyIIax:

- HEJIb3s1 MPUHYXKAATh K 001el paboTe 00yJaronuxcsi, KOTOPhIE HE XOTAT BMecTe paboTaTh;

- CJIelyeT pa3pemuTh paboTaTh HHANBUAYAIBHO 00yUaroIeMycsi, KOTOPBIM X0UeT padoTaTh OJIUH;
- Henb3s TpeboBaTh B aylIUTOpUM aOCOJIIOTHOM THUIIMHBI, TaK Kak oOydaromuecs JOKHBI OOMEHSAThCA
MHEHUSIMU, IPEK/IE YEM MPEICTABUTH IIPOJYKT» COBMECTHOTO TPY/a.
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[Tpunoxenue A
MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OGPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNUN NHCTUTYT S9KOHOMUKMU, TTEJAT'OI'MKU U [TIPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenps

KOHTPOJIBHASA PABOTA
VYuebHas nucluuIuinHa
Bapuant/Tema
CryneHr: Muponenko ['annnaa AsleKcaHIpOBHA
HanpaBnenue noaroToBKu: 38.03.01 DxoHoMuKa
Hanpasnennocts
(mpoduib): byxranrepckuii y4eT, aHalau3 U ayJuT
KBanudukanms: bakanasp
IIpenonaBarensb: J-p 9KOH. HAayK WJIM KaHJ.3KOH.HayK (IIpy HAIUYUU
YYEHOU CTeneHn), nmpodeccop Win AOUEHT (MpU HaTUYUH
YYEHOI'O 3BaHUs)
denopoB Anekcent MiBaHoBnY
Onenka: Jlata cnaum: « » 20 T

Bomxkckuii, 20 T.
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