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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

DopMa H3yUCHHs JUCIHIIHHbL Bpewms, 3aTpaunBaemoe Iia U3y4eHUE
JHUCHMILINHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBaHHOM B paboueit 10

IporpaMmme JUCHUIIINHBI

CamocTosiTebHOE pelIeHUEe TUTIOBBIX 3a/1a4 20

N3yuenne  TeM, BBIHOCUMBIX Ha  CaMOCTOSITEIbHOE 10

paccMOTpeHHe

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 MetoauyecKkue yKazaHHus 0 padore 00yuarommuxcsi BO BpeMsi POBe/ieHUsI JIeKIMii

Jlexuust Kak opraHu3anroHHass popma 0OydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPUHUMAIOT. biiarogaps ToMy, 94To MaTepuai u3jIaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOU (opme, JeKius sBiseTcss Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI NH(DOPMAIINH.

Mertonosornyeckoe 3HAYeHHE JIEKLMHM COCTOMT B TOM, 4YTO B HEH PpacKpbIBArOTCS
(byHIaMEHTAIEHBIE TEOPETHYECKHUE OCHOBBI YUEOHOW IUCIMIUIMHBI M HAYYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA sBIE€HUS. B 1eIoM MOXHO cKa3aTh, YTO JIEKIMU Kak (opMe M METOoAy
00y4YeHHs MPHUCYIIU TP OCHOBHBIE NIEIarornyeckie (QyHKIIUH, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4€OHOM IpoLecce: II03HAaBaTeNIbHAs, Pa3BUBAIOIIAs U OpraHU3YoLIasl.

[To3naBarenpHass (yHKIHS BbIpaKaeTcs B TMOHWMAHHWM CIYIIATEISIMH OCHOB HAayKH, Hay4dHO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTeNbHOe M OTYETIIMBOE TMPEJCTABICHHE O CaMbIX CIOXHBIX MOMEHTaX B MPAKTUYECKOMH
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAHHE KaXAOro cloBa WM LUDPH,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTedbHas (DYHKIMS BCAKOM JIEKIIMM CBSi3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHOIN pedr camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAUYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIMH — 3TO Iepeaayda
y4eOHOTo Mareprana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITM TOMUMO COOOIEHHsI MH(POPMAIIUK OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh MO COJACpKaHUIO W (OpME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
00y4JaeMbIX, IPU3BaHa HE TOJBKO MPETIOAHECTH UM 3HAHHS, HO M HAYYUTh UX CAMOCTOSATEIBHO MBICIIUTH.
VIMeHHO Takue NpPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM MpO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBAOMAs (YHKIWS JIEKIWW HAaXOAWTCS B 3aBUCHMOCTH OT TPaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUsS JIEKIUM M METOJUKU ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepraia, CTpeMieHne JIEKTOpa He MPOCTO M3JIOKHUTH Tojible (hakThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HMKAIOIINE BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TAKOT'0 MOUCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONIEH B MOJHON Mepe pa3BUBAIOIIYIO
GyHKIUIO.

Opranmsyromas QyHKUMS JEKIUH OpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCUJIMBAETCS IIPOBEIEHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUH. B mTaHHOM ciydae j1exkTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUMAaHUE ClIylaTeiaed Ha TO, YTO HEOOXOIUMO U3Yy4YHUTh U C YEM
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comocTaBuTh. [loMydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH MpH
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOe B TeEpUON TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHus. YeTkoe IJIaHUPOBAHUE CBOEro padouero BpPEMEHHW U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HY)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB CcBOEro BpEMEHM, T.€. IPU WHIECTH Yacax ayAUTOPHBIX 3aHATUH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUIaH Ha KaxAbld pabouunii genb. C Beuepa Bcera HaJo pacrnpeiensTs padoTy Ha 3aBTpalIHU JeHb. B
KOHIIE KaXX/I0TO JIHS 11e7IeCO00pa3HO MOABOAUTE UTOT pabOThI: THIATEIBHO POBEPHUTD, BCE JIU BBHIIIOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIM KaKUX-ITUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYyIIECTBISTH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIUMBIM YyCIOBHEM
ycnenrHoi y4eObl. Ecinum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpILIEHHsI STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue U 3aluch JIEKIUA — CIOKHBIM BUJI BY30BCKOW ayauTOpHOUM paboThl. BHUMaTensHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMH MPEANOoJaraeéT WHTCHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. Kparkue 3ammcu JeKIUH, MX KOHCHEKTUPOBAHUE TMOMOTAaeT YCBOUTH YYEOHBI Marepual.
KoHcnekT sBisieTcss mOJe3HbIM TOI'/1a, KOI'Jla 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U CIEJIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3aMucaTh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCHEKTHPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TMOJb3bl. 3alUCh JIEKIUH PEKOMEHIYETCS BECTH I0 BO3MOXHOCTH
COOCTBEHHBIMU (opMyIUpoBKamMH. JKenaTeiapbHO 3amuch OCYIHIECTBIATH Ha OJIHOM CTpaHMIe, a
CIICAYIONIYIO OCTaBIATH JJIsi MPOPAOOTKH YI€OHOrO MaTepralia CaMOCTOATEIBHO B IOMAIIHUX YCIOBHUSX.
KoHcnekT nekiuu aydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, co0I0as KpacHyI0 CTPOKY. JTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIUH, MPEIOKEHHBIE MPEToaBaTesIsaM.
[IpuHIMNUanbHBIE MecTa, OmpenesneHus, (GopMyiabl M APYroe CIeAyeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTe COOCTBEHHYIO «MapKorpagpuio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He numHuM OyneT u m3ydeHue ocHOB cTeHorpadum. PabGortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TONBKO YUYEOHHK, HO U Ty JHUTEpaTypy,
KOTOpPYIO JIOTIOJHHUTEIBbHO PEKOMEHJI0Bal JEeKTop. VIMEeHHO Takas cepbe3Hasi, KpOHOoTjiuBass padora c
JEKIMOHHBIM MaTePUATIOM TO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3alMU y4eOHOTO
mpolecca, MPEACTaBIsiomas co0oi KOJIEKTUBHOE OOCYXKICHHE CTYIEHTAMH TEOPETUYECKUX U
MIPAKTUYECCKUX BOTPOCOB, PEHICHUE MPAKTUISCKUX 3aJ1ad IO PyKOBOJACTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IOHUMaHUsA CTYACHTOM 1/13yqaeM0171 TEMBI, yqe6H0r0 Mar€puaia U YMCHHSA H3JIOKUTHb €TI0 COACPKAHHC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBIINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcsi pacCMaTpUBaTh Haubosee BaKHEBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HauOoJee TPYIHO YCBAaUBAIOTCS CTYCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHSATHIO BKITIOYAET B ce0s CIeIyromIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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coJiepKaHusl PEKOMEHJOBAaHHBIX HOPMATUBHBIX MMPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCS X BBIYUHTh ),

- W3YYCHHE JOIMOJHUTEIBHOU JIUTEPATYPhl MO TEME 3aHSTHS, Jellas MPH TOM HEO0OXOIUMbIC
BBITIMCKH, KOTOPBIC TTOHAIO0ATCS NpH OOCYXICHUU HAa CEMHUHApPE W PEIICHUU 3aJlad Ha MPAKTHUYECKOM
3aHITUH,

- (opmMyqupOBaHHWE CBOETO MHEHHS MO KaXKIOMY BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3aMKCh BO3HUKIIUX BO BPEMsI CAMOCTOSITEIbHOW pabOThl C yUeOHUKAMU U HAyYHOUH JTUTEPATypPhI
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE MOIYIUTh HA HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTallUeH K MPeroaBaTeio.

Ha cemunapckoMm (NpakTHYECKOM) 3aHSATUU CTYJIEHT IMPOSIBISET CBOE 3HAHHME IPEIMETA,
KOppEeKTUpYyeT HH(GOpPMAIMIo, TOJYYCHHYIO B IIPOIECCE JICKIMOHHBIX M BHEAYJTUTOPHBIX 3aHSATHH,
(dhopMupyeT omnpeeNIeHHbIN 00pa3 B IJ1a3ax MPenoaBaTelis, MOTyYacT HaBbIKH YCTHON Peud U KyJIbTYphI
JIMCKYCCUH, HaBBIKW MPAKTUYECKOTO PEIICHU 3a/a4.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

Tema 1. Uctopus pa3Butus 0ro1keTHoro ydera B Poccuu. PasButne Oromxernoro yuera ao 1917
roga. [IpyuuHbl BO3HUKHOBEHHMS. [Ip0o0IeMbl B CTauu pa3BUTHS. DTarbl pa3BUTHs OIOJKETHOTO y4eTa B
coBerckuil mepuoj. I[IpoGnembl pa3BuTHs OIOKETHOrO ydeTa B MEPHOJ TMEPECTPONKH M Pa3BUTHUS
PBIHOYHBIX OTHOIIEHHH. PedopmupoBanue OromxeTHOTO Tporiecca B Poccuiickoit denepanmn.

Tema 2. bromkerHas kiaccupuKanus ¥ CMEThl PACXOJIOB OIOJKETHBIX yupexaeHui. [lonstue
OIOJDKETHOW  KiIaccUpUKauy. 3HaueHHe OroukeTHoW  iaccuukammu. Koasl  OrOmKeTHOI
knaccudukanuu. Crpykrypa KBK noxomoB Owomxkera, pacxono Oromkera. Cmera pacxonoB. CMmeTs
JIOXO0JIOB ¥ PACXOIOB IO BHEOIOKETHBIM CPEICTBAM

Tema 3. Opranuzanusi OyXTajaTepCcKOro y4yera B TOCYJAapPCTBEHHBIX (MYHUIIMIIATIbHBIX)
yapexaeHusx. OOmuil mopsiioKk BeACHHUS OFODKETHOro ydeTa. MHCTPYKIIMU 1O BEICHUIO OFOHKETHOTO
yueta. [lepBUuHbIE TOKYMEHTHI U PETUCTPhI OIOKETHOTO yueTa. ABTOMAaTH3alusl OIOJKETHOTO y4eTa.
[Inan cuetoB OropkeTHOTO yuera. CTpykTypa cueta. Pa3aensl miana cyetoB. 3a0aiaHCOBBIE CUETA.

Tema 4. VYder CcaHKIMOHUPOBAaHUS pAcXOA0B OmOkeTra. YUeT JUMHUTOB OOJKETHBIX
00s13aTEIBCTB. YUET NMPUHATHIX OIO/PKETHBIX 0053aT€IbCTB. YUET OF/PKETHBIX aCCUTHOBAHMIA.

Tema 5. YueT OCHOBHBIX CPEJICTB M HEMATEpUAIbHBIX AKTUBOB. [IOHSATHME M OLIEHKA OCHOBHBIX
cpenctB. OpraHuzanus aHAIUTUYECKOTO y4deTa OCHOBHBIX CpencTB. [IoHSITHE WHBEHTApHOTO OOBEKTA.
[lepBuuHas peructpaiusi 00bEKTOB OCHOBHBIX cpeicTB. OpraHu3aiusi CHHTETUYECKOTO y4eTa OCHOBHBIX
cpenctB. Knaccudukanus ocHOBHBIX cpenctB. [lopsimok odopmiieHHs] TBUKEHUS OCHOBHBIX CPEJICTB.
OTtpakeHHe NBIKEHUS OCHOBHBIX CPEJICTB B OyXTraJTepCKOM ydeTe. Y4eT HeMaTepHalbHBIX aKTHBOB.
[TonsiTue u orleHKa HEMATEPHAIBHBIX aKTHBOB. JloKyMeHTaIbHOE OPOPMIIEHNE MOCTYTUICHHS U BBIOBITHS
HEMaTepualbHBbIX aKTUBOB. YueT amoptu3anuu. Pacuer amopruzanuu. Cpok MOJIE€3HOr0 UCIOJIb30BAHUS.
Kiaccudukanmsi OCHOBHBIX CPEJICTB M HEMATEPUAIbHBIX aKTHBOB TI0 CIIOCO0Y HAYUCIICHUSI aMOPTHU3AIUH.
OTpakeHre aMOpPTU3ALMH B YUETE.

Tema 6. Yuer maTepuaibHbIX 3anacoB. [[oHATHE MaTepHaIbHBIX 3alACOB, MOPSAOK MX OLICHKH.
CuHTEeTHYECKUI yYeT MaTepHaJIbHBIX 3al1acoB. Y YeT FOTOBOW MPOAYKIIMHM U TOBAPOB JJIs IPOJIAXKU.

Tema 7. Yduer npounx He(UHAHCOBBIX aKTUBOB. [IOHATHE HEMpPOU3BENECHHBIX aKTUBOB. [lopsaok
OILICHKH U yuYeTa HEMPOW3BEICHHBIX aKTHBOB. YUeT HEe()MHAHCOBBIX aKTUBOB B MyTH. YUET HMYIIECTBA
Ka3HEL.

Tema 8. YueT AEHEXKHBIX CpPEIACTB M (PHHAHCOBBIX BJIOXKEHUH. YYeT EHEXHBIX CPENICTB
YUpEKIECHUH Ha OAHKOBCKHMX CU€TaX. YUYeT JICHE)KHBIX CPEIICTB BO BPEMEHHOM PaCHOPSIKEHUH. YUeT
JNEHEKHBIX CPEJACTB YUPEKIEHUS B MyTH. Y4YeT JACHEXKHBIX CPEACTB B Kacce. YYeT JEHEKHBIX
JOKYMEHTOB. YUeT aKKpEAUTHUBOB. YUET IEHEKHBIX CPEACTB YUPEKICHHUS B MHOCTPAHHOM BAIIOTE. YUeT
(MHAHCOBBIX BIIOKCHUH.

Tema 9. Yyer neOUTOPCKON 3a0DKEHHOCTH. YUET pacueToB ¢ JeOUTOpaMH IO J0XOo[aM. YUeT
pacueToB ¢ JAeOUTOpaMH MO aBaHCaM. Y4YeT pacdyeToB MO OIO/DKETHBIM CCydaM U KpeauTaMm. Y4eT
pacyeToB € MOJOTYETHBIMU JIMIIAMHU. YYET pPacyeToB IO HEAOCTayaM. YYeT pacyeToB C MPOYUMH
neOUTOpaMu.
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Tema 10. Yuer pacueTroB ¢ KpeAMTOpaMH IO JOJTOBBIM 00s3aTeNbCTBAM. YYET pPacueToB IO
JOJTOBBIM 00s53aTENLCTBAM. YUYET PAcyeTOB IO OIUIaTe TpyJa. YYeT pacueToB C IOCTaBIIMKAMHU U
MOJPSAYNKAMU. YUET PacYETOB C IPOYUMHU KPEAUTOPAMH.

Tema 11. VYdyer ¢uHAHCOBBIX pE3yiAbTaTOB U (OPMHPOBAHUE OTYETHOCTH OOKETHBIX
YUPEKACHUN. YUET JOXOJ0B YUPEKICHUSA. Y YET PACXOIOB YUPEKIACHUSA.

Tema 12. Opranusanus yuyera Ha 3a0ajlaHCOBBIX cdyerax. Opranuszanus padoTsl ¢ 3a0aJ1aHCOBBIMU
cuetamu. OTKpbITHE M 3aKpbiTHE 3a0aJaHCOBBIX c4YeTOB. OTpaXeHHE B OTYETHOCTH JIAHHBIX
3a0aJlaHCOBBIX CUETOB.

Tema 13. bromxernas ordetHocTh. CocTaB M cojepxaHue OTYeTHOCTU. POpMbI IoJOBOH H
KBapTaJbHON OTYETHOCTH.

Tema 14. Opranuzanust KOHTPOJS JESITEIBHOCTH OIODKETHBIX yupexaeHuil. [IpuHimIb
OpraHu3alii BHYTPEHHEIO0 KOHTPOJII B OIOMKETHBIX YyUpexaAeHusx. PeBu3MOHHbBlE JeHcTBUA
KOHTPOJHUPYOMUX opranoB. OpopmiieHHe pe3yabTaToB MPOBEPKU OIOKETHOTO YUPEKICHUSI.

4 MeToanyeckue yKa3aHus 1Jisl 00y4alomMXcsi M0 OPraHu3aliu caMoCTOATEIbLHOMH padoThl
4.1 ®opMbI caMOCTOATEILHON PadoThI

CamocrosTenbHas paboTa sBISETCS HEOThEMIIEMBIM 3JIEMEHTOM YyueOHoro mnpouecca. Ilpu
CaMOCTOSATENIbHOI PabOTe OCTHraeTcsi KOHKPETHOE YCBOCHHE Y4eOHOro MaTepuasa, pa3BHBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAXKHBIE JJISi COBPEMEHHON MOATOTOBKH CHELHUATUCTOB. DOpMbI
CaMOCTOSITCNIHOM pabOoThl: MOATOTOBKA K JIGKLHUSM, CEMHUHAPCKHM (TIPAKTUYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM paloTaM, HIPOMEXKYTOYHOW aTTecTallud, HalUCaHHE KOHCIEKTOB, CaMOCTOATEIbHOE
pelIeHre TUIIOBBIX 33/1a4 M TECTOBBIX 3aJlaHUM, HAIIMCAHNE HAyYHOT'O JOKJIA/Aa, CTaThH.

4.2 MeToau4yecKne yKa3aHusl 0 BbINOJHEHNI0 KOHTPOJIbHOI padoThl

CTpyKTYpHBIMU 3JIEMEHTAMH KOHTPOJIBbHOM pabOThI SBIISIOTCS:

Tutynensiii muct ([Ipunoxenue A)

Conepxanue

1. Teoperuueckas yactb

2. llpakTryeckast 4acTh

CnHcok UCIOIb30BaHHBIX UCTOYHUKOB

[Tpunoxxenus (pu HEOOXOIUMOCTH).

3amaHye BBINOJHAETCA [0 BapHaHTaM. BapuaHT KOHTpOJBHOM palOoThl oOmpenensercs Io
nocneaHel nudpe HoMepa 3aueTHOM KHUKKH MITU CTYAEHYECKOro ousera.

3amaHus K KOHTPOJBHOM paboTe mpuBeaeHbl B GoHAe ouneHouHbIX cpeiactB (IIpunoxenun 2 k
paboueit mporpaMme AUCITUTUTHBI).

4.3 Metoanueckue ykazaHnus no opopMiIeHUI0 KOHTPOJILHOI padoThl

4.3.1 OdopMieHne TEKCTOBOI YacTH

[Ipu odopmienun TexcTtoBol yactu pabotbl ucnoisb3dytoTess 'OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINIOJIHEHA ME€YAaTHBIM CHOCOOOM C HCIIOJIb30BAHMEM KOMIBIOTEpA U
IPUHTEpa Ha OJHOM CTOpOHE JincTa Oenoit Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pazmepom mipudTa Times New Roman 14 myrkToB. PaboTa 10/KHA MMETh MATKHI
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETH CIIEAYIONINE MOJIs: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HHXHee - 20 MM. AG3alHbIi OTCTYN JOJDKEH OBITh OJMHAKOBBIM 110 BCEMY TEKCTY U PaBEH IIATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MJUIIOCTPALUMU U MPUIIOKEHUS, HyMEPYIOTCS M0 MOpsAAKy Oe3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTABUTCS, Ha CIEAYIOUIEH CTpaHUIle CTaBUTCA LUdpa «2» U T. .

[TopsiAKOBBIM HOMEpP CTPAaHUIIBI IEUATAIOT HA CEPEIUHE BEPXHETO M10JIs CTPAHUIIBIL.

B Ttekcre paboThl MOKHBI MPUMEHSATHCS HAyYHbIE TEPMHUHBI, 0003HAUCHHS M OIpEACIICHUS,
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YCTAHOBJICHHbIE COOTBETCTBYIOILIMMH CTAaHAApPTaMH, a MIPU UX OTCYTCTBUHU — OOLICTIPUHSTHIC B HAYYHOMH
JauTeparype.

B TekcTe paboThl HE TOMyCKaeTCs:

- IPUMEHATH 000POTHI PA3rOBOPHON PEUH, TEXHULM3MBI, IPO(HECCHOHAIN3MBI;

- IPUMEHSATH JJIS1 OJJHOTO M TOTO K€ MOHATHUS pa3IMYHble HAyYHbIE TEPMUHBI, OJIM3KHE 1O CMBICTY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHBIE CJIOBA U TEPMMHBI IIPY HAIWYMM PAaBHO3HAUHBIX CJIIOB U TEPMUHOB B
PYCCKOM $I3BIKE;

- IPUMEHSATH IIPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- TPUMEHSTH COKpAIICHHUS CIOB, KPOME YCTAaHOBJIGHHBIX IpaBHJIAMH pPYCCKOW opdorpadum,
COOTBETCTBYIOLIMMHU I'OCYJapCTBEHHBIMU CTaHapTaMH;

- COKpamars 0003HaYCHHS SAMHUL (PU3NUECKUX BEJTMUMH, €CIIM OHHU YIOTpeOsitoTes 6e3 uudp, 3a
UCKJIIOYEHUEM €IUHMLl (PU3MYECKMX BEJIWYMH B BEPXHUX M OOKOBBIX 3aroJIoBKax M B paciiu(ppoBKax
OyKBEHHBIX 0003HAUEHUH, BXOAIMUX B (DOPMYJIIBI M PUCYHKH.

B Tekcte paboThl, 3a HCKIIIOYEHHEM (OPMYII, TaOIMLI, PUCYHKOB HE JOIYCKAETCS:

- MPUMEHATh MAaTEMaTHYECKUI 3HAaK MHUHYC (-) Tepel OTPUIATEIbHBIMUA 3HAYCHUSMHU BEIUYHH
(cmenyer mucaTh CIIOBO «MUHYC»);

- IPUMEHATH 3HaK «@» i1 0003HAYECHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHaMETP»);

- NPUMEHATh 0€3 YMCIOBBIX 3HAUYEHUM MaTeMaTWdyeckue 3HakW, Hampumep > (Ooible), <
(menble), = (paBHO), = (OoJibLIE MM PAaBHO), < (MEHbIIE WIM PaBHO), a Takxke 3HaKu Ne (Homep), %
(IporieHT);

- TMPUMEHATh WHJIEKCHl CTaHJIAPTOB, TEXHWYECKMX YCIOBUH M JPYIHX JOKYMEHTOB 0e€3
PErucTpaliioHHOI0 HOMeEpa.

OO6o3HaueHusi €OUHMLl (PU3UYECKUX BEIWYMH B TEKCTE€ PAaOOTHl NMPHBOJUTH B COOTBETCTBHU C
I'OCT 8.417-2002.

B tekcre paboThI YMCIOBBIC 3HAYEHUS BEJIMYMH ¢ 0003HAUEHUEM €IUHHI (PU3MUECKIX BEITHYUH U
eIMHUI] cYeTa cleAyeT nmucarh Hudpamu, a yucia 6e3 0003HAuYeHUs eIUHMI (PU3NYECKUX BEJIUYUH U
€IMHUI] CYeTa OT SIUHUIIBI 10 EBSITH — CJIOBAMHU.

IIpumepsl.

1. IlpoBecTH ucnbITaHUS MATH TPYO, Kaykaasi AITUHOU S5 M.

2. Otobpatb 15 yenoBek A aHKETUPOBAHUS.

Hepmonyctimo oTaensite enuHUIly GU3NIECKON BEIWYMHBI OT YMCIOBOTO 3HAYCHHS (NEPEHOCUTH
UX Ha pa3Hble CTPOKH WM CTPAHMIIBI), KpOME €IUHMI (PU3NUECKUX BEIMYMH, IOMEIAaeMbIX B Ta0IMIIAX.

4.3.2 OdopMieHne Or1aBJICHUS, 3aT0JIOBKOB

Ornasnenune odopmisgercs B cooTBercTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — NepeyeHb OCHOBHBIX YacTel paldoThl ¢ yKa3aHHEM CTpaHULl, Ha KOTOpBIE HX
MTOMEIIAOT.

3arojIOBKM B OTJIAaBJICHHUM JIOJDKHBI TOYHO IIOBTOPATH 3aroyioBKM B Tekcre. He nomyckaercs
COKpaulaThb WJIM NPUBOAMTH 3arojoBKM B JApyro ¢opmynupoBke. [locneanee ciioBo 3arojioBka
COEMHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIE OTJIaBJICHUS.

B ornasnenun cnoBo «CojepkaHue)» 3alUCBIBAIOT B BHUJAE 3arojOBKa CHUMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIIbI) C MPONUCHON OyKBBI. HanMeHOBaHUS, BKIIIOUEHHbIE B OTJIaBICHUE, 3aMCHIBAIOT
CTPOYHBIMHM OyKBaMH, HAUWHAas C MPOMUCHON OYKBBHI.

3aroJIOBKM JOJDKHBI YETKO M KPATKO OTpaXkaTh COAEPIKAHME IJIaB UM Pa3/IENIoB.

3aroI0BKM pacmojiaraloT CHMMETPUYIHO TEKCTY (TTOCEpeanHEe CTPAHUIIHI).

3arojoBKM CJeayeT IMevyaTrarh C INPONUCHOW OyKBbI 0e3 TOYKM B KOHIE, HE IOYEPKHUBAs.
[lepeHoCHI ClIOB B 3arojioBKax He JOMycKaloTcs. Eciu 3aroioBoK COCTOMT W3 JABYX MPEAJIOKEHHUH, UX
pa3aeNaoT TOUKOM.

PaccTossHue Mexy 3aroJioBKaMM M TEKCTOM JAODKHO ObiTh paBHO 30 mynkrtam (30 mr).
Paccrosiaue mexxay 3aronoBkamu — 20 myHkTtam (20 nr).

Kaxnyro riaBy uiam paszen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.

['maBel u maparpadpl WIM pa3fenbl M MOApPA3esbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
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o0o3HaueHHble apabckumu muppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HyMEpauuio B INpefenax KakAoi IiaBbl wiam pasznena. Homep maparpada coctouT u3
HOMepa IJIaBbl ¥ naparpada, pa3ieneHHOro TOUKou.

4.3.3 OdopmiieHHe HILTIOCTPALMIA

WnmroctpaTuBHBII MaTepuan opopmisiercs B coorBercTBuM ¢ TpeboBanmsimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuain AOJKEH ObITh MpeicTaBiieH pucyHkamMu. KonnuecTBo MiLmocTpanuii
JOJDKHO OBITH IOCTATOYHBIM IS MTOSICHEHHUS M3JIaraeMoro TeKCTa.

Wnnroctpanuu, Ucnosib3yeMble B paboTe, pa3MeIarT I0J TeKCTOM, B KOTOPOM BIIEpBbIE JaHa
CCBUIKA HA HUX, WM Ha CJIEIYIONIEH CTpaHuIle, a P HEOOXOJUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanuu HyMepyroT apaOckuMu nHdpamMu CKBO3HON HyMmepauued WM B Ipejiesax IJaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOM I1aBbl MJIM BTOPOI'O pa3jena).

Ha Bce mnmtocTpanuy 10JKHBI ObITh IPUBEAECHBI CCHUIKM B TeKCTe paboTsl. IIpu ceplike ciemyer
MUCaTh «... B COOTBETCTBHUH C PHUCYHKOM 2» IMpPH CKBO3HOH HyMEpalMl M «... B COOTBETCTBUHU C
pucyHkoM 1.2 npu HymMepaiuu B Ipejeiax IJiaBbl WK pa3jaena.

WnmrocTpanyy TOJDKHBI UMETh HAaMMEHOBAHWE W, €CJIM HEOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucyHousbiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHHE ITOMEUIAIOT I10CNIE MOSICHUTEIBHBIX
JTAHHBIX U pacroJjiaratoT cieayomumM oopasom (puc. 3):

6%

5,10% @
4% // \
2%
/ / \ 0.20%
0% f T
TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX
-2%

4% //

Y o

-6%

Pucynok 3 - Crenenp BIusiHUS ()aKTOPOB HA PEHTA0EIBHOCTh KauTajia
HUcmounux: coctaBieHo aBTopoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep opopmieHus pucyHka.

WnntocTpanyy, KOTOpbIE 3aHMMarOT 00beM Oojiee OJHOM CTpAaHHUIBI, CIEAYET pacloyaratb B
IIPUIOKEHUSX.

Wnmoctpanuu Kaxa0ro NpuioKeHus 0003HauaroT OTAEIbHON HyMepanuen apadckumu nudppamu
¢ nobasnenueM nepen nudpoit odo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HaiMeHOBaHUEM PUCYHKa CJIEIyeT yKa3blBaTh UCTOYHUK. MICTOUHUK yKa3bIBaeTCs pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 TlocTpoenue TadIMI

Tabnuiel NPUMEHSIOT AN JIydileld HarisgHOCTH W ymoOcTBa CpaBHEHHUS TOKa3aTeled u
oopmitsroT ux B cooTBeTcTBHH ¢ TpeboBarumsmu ['OCT 2.105-95.

[MudpoBoii Marepuan, Kak mpaBuio, ohopmisioT B Buae Tabmui. Tabmuma coaepKuT TpH BUAA
3aroJIOBKOB: 0OmIniA, BepxHUE M OOKOBbIe (puc. 4). OOmMi 3arojlOBOK OTpa)KaeT cojepKaHue BCe
TaOnuIbl (K KaKOMy MECTY U BPEMEHH OHa OTHOCHUTCS), pacIojiaraeTcs HajJ €€ MaKeTOM M SBISETCS
BHEIITHUM 3arojOBKOM. BepxHHe 3arooBKH XapaKTepH3yIoT cojliepkanue rpad, a 00KoBbIe - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMU 3ar0JIOBKAMHU.



OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMOJHEHHBIN 3arojioBKaMu, oOpasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4IaeTCs MOTHAs TabJIUIIa.

Tabmu1el, UCTIONB3yeMbIE B paboTe, pa3MeNIaoT MoJ TEKCTOM, B KOTOPOM BIEPBBIE JJaHA CCBHLIKA
Ha HUX, WIX Ha CIEAYIOMEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepalHel WM B IpeleNnax TiaBbl WIH
paznena, HanpuMmep: «Tabmuna 2.1» (mepBast TabauIla BTOPOW IIaBbl WUIM BTOPOTO pasjieia).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEIAEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B Ta0ONHIEC 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2 Npu HyMEpaluu B TIpe/ieiax rIaBbl WIH pa3fena.

TaOmuipl, KOTOpBIE 3aHUMAIOT 00BeM Ooyiee JBYX CTpaHWI], CIEAyeT pacrojaraTb B
MIPUIIOKEHUSX.

Tabmuipl KaXka0To MPUTIOKEHHUsT 0003HAUAIOT OTIAEIBHOM HyMmepanuen apaOckumu mudpamu c
nobasieHueM rmepen Iudpoil oOo3HaueHus mpunokeHus. Hampumep, «Tabnuma B.1», ecnu onHa
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Ha3Banue TaOnuIbpl MOMDKHO OTpaXkaTh €€ Cojep)kKaHue, ObITh TOYHBIM, KpaTkuMm. HazpaHue
CJIeIyeT TTOMEIIaTh HaJl TAOJIUIICH.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C MPOMUCHON OYKBBI, @ MO/A3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CJTM OHU COCTABJISIOT OJTHO MPEIJIOKEHHUE C 3ar0JIOBKOM, HJIM C TIPOTIMCHON OYKBHI,
€CIIi OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHUe. B KOHIle 3aroj0BKOB M MO/A3aroJIOBKOB TaOIUI] TOUKU HE
CTaBSITCS. 3ar0JIOBKH U IMOJI3ar0JIOBKH Ipad yKa3pIBAIOT B €IMHCTBCHHOM YHCIIC.

Tabnuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaK MPaBWIO, 3alKCHIBAIOT TMapalIeIbHO CTpokam TaOmuiel. [lpu
HE0OXOIMMOCTH JIOMYCKAETCSI MEPIEHAUKYIISIPHOE PACOIOKEHNE 3ar0JI0BKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JNHUEH OT OCTAIILHOM YacTH TAaOJIMUIIEL.

BricoTa cTpok TaOnuUIbl JOMKHA OBITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JINCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJIHYy YacTh TOJ JPYrOW WU PSJIOM, TPH STOM B KXKAOW YacTH TAOJMIBI MOBTOPSIOT €¢ OOmuit
3arojIOBOK W 3arojIOBKU CTpOK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKAeTCsl ee OOIIMiA 3aroJIOBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
[0 IIWPUHE CTPOKU Oe3 ab3alHOro OTCTyma, Haja IPYrMMH 4YacTsaMu numryT cioBa «lIpomomxenue
Ta0JIUIB C YKa3aHHeM HoMepa (0003HAUYCHMS) TAOTUIIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apabckuMHy LU paMu JOMYCKAeTCs B T€X Clydasix, KOTJa B TEKCTE paOOThl UMEIOTCS CChUIKM Ha HUX, IIPU
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOIUIBI MOTYT COMPOBOXAATHCS MPUMEYAHUEM, HCIIOJIB3YEMBIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTesied, HICTOYHUKOB HH(POPMALUU U
T.1. [IpumMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacts, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBas TMPOIYKIUS M TOBApPbI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieileHHON Ha YacTh

[To norudeckoMy CoOJEpKaHHIO TabMUIa MPENCTaBIsIeT COOOM MpPEIIoKEHNE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJJIeKAIIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIesKalee TaOINLIbI 1aeTCs B JIEBOM YacTH, B HANMEHOBAaHUM CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT cucTeMa I[oKa3aTeleil, KOTOpble XapaKTepU3ylOT OOBEKT
W3ydeHHs, T.e. momiexamee Tadnumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATISAHOTO M KOMITAKTHOTO MPEACTAaBICHHUS IUPPOBON HH(POpMAIUH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HEMOCPEJCTBEHHO OTPaXaloT HCCIEIyeMOoe sBIIEHHE B CTaTUKE W JUHAMUKE U HEOOXOIUMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroOBKU TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOM
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(opmanus, pacronaraemas B Tpadax TaOmMIbl, 3aBepIIacTCs HUTOTOBOW CTPOKOM.
CyIecTBYIOT pa3iInyHbIe CIIOCOOBI COSTMHEHUS CIaraeMbIX rpad ¢ WX UTOTOM:

1) ctpoka «Htoro» uin «Bceroy 3aBepimiaeT Ta0uILy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUS IMOJ3aroJIOBKOB Tpad) MOBTOPSIIOTCS MEXKIY COOOM, COAEPKAT MOBTOPSIIONTUECS
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TEPMUHBI WIK HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JAHHBIC, XapaKTCPU3YIOIIUE OJHY W3 CTOPOH AHAIU3UPYEMOTO SIBIICHHSI
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHUX JAPYT € APYrom rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COJICPKATh SAUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIUE TOCTABJICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKPYIJIsATh. Ecin Bce yuciia oHOM | TO# ke rpadbl
WIN CTPOKU JaHBI C OJHHUM JCCSITHYHBIM 3HAKOM, a OJHO W3 YHCET MMEET TOYHO JBa 3HAKa IOCIe
3aIATOM, TO YUCIIA C OJIHUM 3HAKOM IIOCJIE 3aISITOM CIIEAYeT JOTOIHATh HYJIEM, TEM CaMbIM ITOTYCPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B cly4ae HEOOXOJIUMOCTH JOIMOJHUTEIBHONH MH(GOpPMAIMK - PA3bICHEHHHA K TaOJUIE, MOTYT
AaBaTbCA ITPUMCHYAHU.

[lpy Hamuyuu B HCCICNOBAaHUM HEOOJBIIOTO 1O O00beMy NHU(POBOTO Marepuansa ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOuUiIeH BceX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.3.5 Odopmienne nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[lepen xaxaoW MO3UIMEN MEPEUUCICHMs CIEAyeT CTaBUTh JAepUC WIM NPU HEOOXOJUMOCTH
CCBUIKM B TEKCTE JOKYMEHTAa Ha OJHO W3 MEPEYUCIICHHI, CTPOUHYIO OYKBY, IOCIE KOTOPOW CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCA C ab3al[HOTO OTCTyHa, Kak MOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJieIeHHble TEXHUKO-IYHKTyallUOHHbIE MpaBWiia pPYOPHLIMPOBAHUS BHYTPU
TEeKCTa JoKyMeHTa. JIjist 0003HaueHus YacTell epeuHel NCIIOIb3YIOTCS:

- BBICIIMH ypOBEHb WICHEHHUS - ponucHble OykBbI (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJIeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEAYILIETO CJIOBa 3JIEMEHTOB nepeuHs). Eciau obolimaromiee cioBo
BBECTH TPYJHO WJIM €CIH MpPH 3TOM MPHAETCS YHOTPEOUTh MHOIO JOMOJHUTEIBHBIX CJIOB, MOXXHO
3aBEPILIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WIK PAaCHICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM BeayIIee CI0BO
AJIEMEHTOB IEPEYHs - Ipyras 4yacTh PeuH, a MPeasior, KOTOPhIM ATOT IJ1arodl (pacuierieHHOe CKa3yeMoe)
yIIpaBJIseT, IEPEHECTH B COCTaB 1-To aneMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHUE: ) HA TPABUIIBHOCTb, 0) OJTHOPOHOCTH, B) IIEIECOO0OPA3HOCTH.

He pexoMmeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEABAPSIOLIEM IEPEUEHbD.

[Tocne npeiiecTBYIONIETO MEPEUHIO TEKCTA (Ppasbl CTABST CAEAYIONINE 3HAKU PETUHAHUS:

a) IBOETOYME, €CIIU B 3TOM TEKCTE COAEPIKUTCS CI0BO MJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO JaJbllIe MOCIEAYeT NEpPEeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT MPSMBIM Pa3bsICHEHHUEM TOrO, O YEM
TOBOPUTCSI B IIPEIIECTBYIOLIEM €My TEKCTE (hpa3sbl, JINOO OH HEMOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeuyHeM ociialieHa (HEeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO Jajlblle IOCIEAYEeT INEepeyeHb,
[IepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €I0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOCe CTPOYHBIX OyKB M apaOCkux Hupp co ckoOKaMH He
CTaBUTCS TOYKA, a ITOCIIEC MPOMUCHBIX OYKB U PUMCKUX UG TOYKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHNS BHYTPH);

0) TOYKa ¢ 3aATON, €CIIM IEMEHTHI COAEPKAT MHOTO CJIOB, CO 3HAKaMH NPENUHAHUS BHYTPH.

[Tocrne ab3areB - AIIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs TOCIICTHUH a03alr):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAIOLIECH CKOOKOW, HAOOPHBIM 3HAKOM (HampUMep, THPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX Cilydasix mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKYy C 3amlATOM, €CIM 3JEMEHTbI HE COBCEM IMPOCTbI, CO 3HAKAMHU MPEHNUHAHUS BHYTPH,
0003HaYeHbl HOMEPOM-LIU(POH € 3aKpbIBaIOLIEH CKOOKOM, CTpOYHOI OYyKBOM ¢ 3aKkpbIBarolieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBEe B Hayalle dJIeMEHTa
COOTBETCTBYET TOYKA C 3aISTOM B KOHIIE €ro (HarpuMep: 1) ciaoxKHbII TeKCT; 2) CI0KHBIN TEKCT: ...);

B) TOUKY, €CJI DJIEMEHTHI 0003HAaY€HBI HOMEPOM-IIU(POIi C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOIA,
a TaKkKe HOMEpPOM-IM(PON C 3aKpbIBarOIlEed CKOOKOW, cTpOYHON OYKBOH C 3aKphIBaroLIeH CKOOKOMH,
HaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C MPOMUCHONW OYKBBI, T. €. TOUKE Mocjie 0003HAYCHHUs dJIEMEHTa WU
MPONKMCHOM OyKBe B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonoo0amenbcmay, Modcem.

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb.

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

a) dHCeHWUHAM, NOONIeNCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) olceHwuHam, Cmpaxosoli CMadic KOMopbix COCMAsIAen WecCmb MecAYes.

Aneopumm pacuema 3apadomuou niamol:

1. Onpedenumo, xakue svinnamsi HyJHCHO yuecmsb NPU pacueme cpeone2o 3apadbomxa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IuOO dYacTU TepedHs, MpeICTaBistonre co0oil clIoBOCOYETaHMS,
BKJIIOYAETCSI CaMOCTOSITETIbHOE TMpeAIoKeHNe, HadMHarolleecs ¢ mporucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHMCKa OyJeT OTIENATHCS OT CIEAYIOIIEro TOYKON C 3aIsTOM.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomMeHoamenbHvle NUCbMd,

- 3as6/1eHue compyOHUKa o npueme Ha paoomy;

- KONUsl Uy 6mopou 3K3eMNIAp NPUKAsa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  Mmodcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbIULECTOAUEe20 6e00MCMed, eciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHEHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBiieHUM epeyHel ciexyeTr 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA Ka)<JI0T'0 3JIEMEHTA CITHCKa ObUIH COTIACOBAaHbI MEX Iy COOOM B POJie, YMCIIC U TaICKe.

ITpumep.

Haumenosanue nepuooda, komopwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2amnax Cneycesasu;

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIHCKA OJDKHBI OBITh 00s13aTEIILHO COTJIACOBAHBI B POJIE, YUCIIC U TMAJCKe
CO CJI0BaMH (WUIH CJIIOBOM) B IPEABAPSIONIEM IEPEeUYCHb MPEIOKESHHUH, TI0CIE KOTOPOTO CTOUT JIBOCTOYHE.

ITpumep.

s npumenenus Hano2o8oeo eviuema no HIC neobxooumo cobarodenue mpex yciosuil.

1) gaxmuuecko2o nepemewierss mosapos uepes mamodceHuyto epanuyy Pd;

2) ynnamer HIC mamoosicenuvim opeanam;

3) npunsmus Ha yuem uMnopmHIX Moapos NPeonPUHUMAMENEeM.

4.3.6 IlpaBujia coKpameHus CJIOB M CJI0BOCOYETAHM I

CokpamieHne CJlI0B M CIOBOCOYETAaHMA Ha PYCCKOM SI3bIKE OGOPMIISIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT 7.12-93.

[IpumeHenne B paboTe COKpaIlEeHH, HE MPEIyCMOTPEHHBIX BBIINICYKA3aHHBIM CTaHIAAPTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHst He HWCKIIOYaeT pacmM(pOBKY COKPAIICHHS M YCIOBHOTO O0O3HAuCHHsS TPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MEPBOTO YIMOMUHAHUSA B TEKCTE TPUBOJIAT COKPAIICHHWS WM YCIOBHBIE OOO3HAYEHHs, CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hannune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

4.3.7 Odopmiaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

IIpu ocdopmnenun ¢opMya B KauecTBE CHMBOJIOB CJeIyeT TMPHUMEHATh OO0O3HAa4YeHus,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIIMOHATIHHBIMH CTaHIAPTAMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIX B IIpejieiax TIaBbl WK pazjiena.

Howmep 3axitouaror B Kpyrible CKOOKHU U 3alMCHIBAIOT HA YPOBHE (hOPMYIIBI CIIPaBa.

ITpumep.

Jns mHAEKCOB 00beMa TMPOIYKIIMHA, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYN BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MPOAYKIIUH B COMIOCTABUMBIX IICHAX;
Q,
11C,
e = —H_C - UH/IEKC CPEHET0/J0BOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchlTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (GOpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (hopmyie

@)
@opMyibl, NOMELAEMBbIE B MPWIOKECHUAX, JODKHBI HYMEPOBATHCS OTACIBHOM HyMepanuei
apabckumMu nudpamMu B Tpeaesiax KaKIOTO MNPWIOKEHUS ¢ T00aBICHHEM Tepea Kaxaod mudpoin
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
®opmylibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3[IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.
[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JOMYCKAETCsl TOJBKO HA 3HAKAX BBIMOJHAEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopstoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.3.8 Odopmienue 0ndHoOrpadpuyecKkne CChLIKU

bubnuorpaduyeckne CChUIKM B TEKCTE PabOThI OGOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbUIKa COAEPXKUT OubIMorpaduueckue CBEACHHS O MHUTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYrOM HCTOYHHUKE (€ro COCTaBHOM YacTU WM
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTHU(HUKAIMHM, MOUCKAa U OOIIei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKU SIBIISIFOTCS BCE BHJIBI OMyOJTMKOBAHHBIX H
HEOMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCIE DJIEKTPOHHBIE PECypChI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBokynHOCTh OMOIHOrpadUuecKUX CBEICHUN B CChIIKE JODKHA 00ecrieunBaTh UACHTU(DUKAIIIIO
U TIOUCK OOBEKTA CCHUIKH.

[To MecTy pacnosio;keHusi B AJOKYMEHTE pa3anuvaroT Oudimorpauyeckie CChUTKU:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- IOJICTPOYHBIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECEHHBIE 33 TEKCT JJOKYMEHTA HJIU €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aT€KCTOBBIX OMOIMOrpadMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
Ooubnuorpaduyeckux 3anuceil ¥ BKIIOYAETCs B CIIMCOK MCIIOJIb30BaHHBIX UCTOUHUKOB pabOTHI.

Ecnmu ccpiiky B paboTe NMPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3anaToi. OTCHUIKY MPUBOIAT B KBaIPATHBIX CKOOKAaX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmou4HUKos:

10. KoconamoBa, M. B. KoMmiekCHEI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM JI€ATEILHOCTH /
M. B. Koconamnosa, B. A. CBoboaun. — Mocksa : HU3natenscko-Toprosas kopmnoparnus «Jlamkos u Koy,
2018. — 247 c. : uJl. — Pexum JOCTYyTIA: o MO/IMHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 21eKTpOHHBIH.

Ecnu ccpuiky B paboTe MpHUBOAAT Ha KOHKPETHBIM (PparMeHT TeKCTa 3JIEKTPOHHOI'O pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukallud HAJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKA UCIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHre UCTOYHUKA B CIIUCKE UCIOJIBb30BAHHBIX UCTOYHUKOB O(DOPMIIIIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JIOJDKEH BKJIIOYaTh OMOIMOTrpaduyecKkue 3amucu Ha
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MCTOYHHKH, HCIOJH30BAHHBIE aBTOPOM IPH HamMcaHUM paboThl. CIHCOK JOKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore HCTOUYHMKM B CHHMCKE HCIOJIb30BAaHHBIX HCTOYHUKOB CJEIYET pacnojiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBUCUMO OT aliaBUTHOTO MOpPsSAKA BIEpPEId IOJKHBI OBITh
IIPUBE/ICHB] HOPMATUBHbIE AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MEXyHapOJHbIE aKThl, paTuuIEpoBanHbie Poccueil, npuyem cHavana uayT nokymeHTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI;

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MMChMA U MpP. YKa3aHUs OTACIBHBIX (peepaibHbIX MUHUCTEPCTB U BEOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopspKeHUs I'yOepHaTOpPOB;

- pacTiopsbKeHUs 00JaCTHBIX (PECIyOIUKAHCKIX ) TIPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJICHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo ngare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6oiiee crapoie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: CIUCKA UCTOTB30BaHHBIX HICTOYHUKOB npuBezeH B [Ipunoxennn b.

4.3.10 O¢dopmiteHune NpuI0KEeHNH

[Tpunoxenus odopmisiFoT B cooTBerctBHM ¢ TpeboBanmsamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMYyCKAETCs MOMELaTh B MPHIOKEHHUIX. B
KauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBJIEHBbI: TpadUyecKuil MmaTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U JPYrod WIUTFOCTPATUBHBIN MaTepHal.

[Tpunoxxenus oQOpMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTpaHUIIaX.
[TpunoxeHns JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIUIO CTPAHUII.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CChUIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C yKa3aHHWEM HaBepXy IOCEpeanHe
cTpaHullsl cioBa «lIpunoxxeHue» u ero 0003Ha4YCHHUS.

[TpunokeHrne AOHKHO MMETh 3aroyioBOK, KOTOPBIM 3alMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YaAIOT 3arylaBHBIMH, OyKBaMU pycckoro aindasurta, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. [Tocne cnoBa «IIpunoxxenue» cienyer OykBa, 0003HaYaOMIIAS
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NPUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeToau4yeckne peKOMEeH AN 110 HAMMCAHUIO KOHCIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO HM3JIOKEHO COJEpKaHHE OCHOBHOTO HCTOYHHMKA WH(popMainuu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIHYThIE M3 OpUTHHAIA. B OocHOBe mpouecca
JEKUT CUCTEMAaTU3alNs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aiCH MOTYT JIeJaThCsl KaK B BHUJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOAa4YM CMbICiIa. MaHepa HalMcaHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOoCTaBlieH MpaBHIBHO, OH JOJDKEH OTPaXkaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKXKe IMPEJOCTaBUTh Ul MPUMEHEHHsS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hUKCHPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHCHUI.

B mpouecce yueObl miaM npu pelIeHHH KakoH-TO 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0XoauMoe, TakuM o0pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOIIO CJIENaHHBIX 3aHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMHHOJIOTHUIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO /Il 3allOMMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbIE CBEAEHUS, Jer4e cOo3[aBaTh 3HAYMMble TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3nuvHble pedeparsl U CTaThU.

HyxHO ymMeTh pa3nuuyaTh KOHCIEKThl M MPABUIIBHO MCIIOJIb30BaTh TY KaTErOpUI0, KOTOpast JIydlle
BCETO MOAXOTUT ISl BBITOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3JI0’KEHUS Ha Oymare co3JaeTcsi HA OCHOBE 3apaHee COCTABICHHOIO
IUIaHa MaTepuasna, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA MMYHKTOB (C 3aroJIoBKaMH) U MOJIIYHKTOB. B
porecce KOHCIEKTUPOBaHUS KaX/IbIi 3aroJ0BOK PacKphIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO TakoW BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOYHOW MOATOTOBKM K IYOJIMYHOMY BBICTYIUIEHHIO MM ceMHUHapy. EctecTBeHHO, uem
nociezoBareiabHee OyaeT IUIaH (ero MyHKThI JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KAaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Baml jaokiaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPBIX OYyIyT yKa3aHbl BCE€ HMCIOJIb3yEMble€ BaMU HCTOYHUKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MaMSATH.

Cxemamuueckuu nian. OTa PA3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TakK: BCE IIYHKTHI ILIaHA
IIPEJCTaBICHbl B BUAE BONPOCHUTEIBHBIX MPEIOKEHUI, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuas, Bbl BHOCUTE KOPOTKHME NMOMETKH (2—3 mpeaoKeHus) MOoJ KaxAblil IMyHKT Bolpoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnwiii koncnexm. [1onoOHas popma U3J10)KEHUS HACBIILICHHEE APYTUX U COCTABIIAETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU Te3UcaMH U TepMUHaMU. OH Jydiie BCero MOJXOAUT TeM, KTO H3y4aeT
HayKy WIW JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO TakON KOHCHEKT COCTABHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, uyToObI B
UTOTEe OHHU JaJIi IPEJICTaBICHUE O MaTepHale B I[EJIOM.

Temamuueckuii xoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBELIEHMH KaKOTO-HUOY/Ib OIPeIeJIEHHOIO BOIIPOCA; MPHU 3TOM UCIOJIb3YeTCs HE
OJIMH UCTOYHMK, a HeCKOJbKO. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTaeT Jydlle JIpPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OJHaKo OyAbTe FOTOBBI K TOMY, YTO MPHIETCS
nepepaboTaTh HEMaJl0 JUTEPATyphbl JUIsl MOJHOTHI U LEIOCTHOCTU KAapTHHBI, TOJIBKO B 3TOM CIly4yae
u3JI0XKeHue OyeT 06J1a1aTh BCEMU JOCTOUHCTBAMHU.

C60600HbIti. DTOT BHJI KOHCIIEKTa MpeIHa3HAYeH Uil TeX, KTO YMEET HCIOJIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpebyercs ymMeHHE OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, AaBTOPCKUMH muTaTamu. CuuTaercs, YTO TNOAOOHOE
(buKkcupoBaHHe CBEJCHH sIBIIsIeTCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

Heob6xosuMo mnpocMoTpeTh MaTepuas, BBIABUTb OCOOEHHOCTH TEKCTa, €ero Xxapakrep,
IIOHATD, CJIOXKEH JIK OH, COZeP>KUT JIM HE3HAKOMble TEPMHUHBI;

CHoBa mpoyuTaTb TEKCT U TLATeJbHO MpoOaHaIM3UpoBaTh ero. Takas pab6oTta c
MaTepuajJoM JacT BO3MOXHOCTb OTJEeJUTb T[JIaBHOE OT BTOPOCTENEHHOIOo, pa3/esuTh
MHPOpPMaIMIO Ha COCTABJISIOLME YACTH, PACIIOJIOKUTD €€ B HY>KHOM NOpsiJIKe.

0603HaYUTb OCHOBHbIE MBICJIH TEKCTA, OHA Ha3bIBAlOTCSA Te3ucaMU. X MOXKHO 3alMCbIBaTh
KaK yroJHO - LUTaTaMMu (B cjy4yae, eClM HYXXHO IepeJaTb aBTOPCKYI MBbIC/Ib) JM6O CBOUM
COGCTBEHHBIM CIIOCOOOM.
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[lpu xoncnexmuposanuu Jnexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOMINUX OCHOBHBIX
TIPaBHII

1. He HauMHaThb 3alMCbiBaTh MaTepHas C IMepBbIX CJIOB IMpelnojaBaTesis, CHayasja
He06X0/JUMO BBIC/YLIATh €r0 MbIC/b [0 KOHLIA U TOCTapaThCsl NOHSATH ee.

2. IlpucTynaTh K 3alUCH HY>XHO B TOT MOMEHT, Korja IpelnojaBaTe/b, 3aKaH4YMBas
U3JI0KEHUE OJJHOM MBIC/IM, HAQUYMHAET ee KOMMEHTHPOBATh.

3. B koHcnekTe 006fd3aTeJbHO BBIJEJAOTCA OTAeJbHble 4YacTH. HeobxoauMmo
pasrpaHMYMBaThL 3aroJiIOBKM, I10/[3ar0JIOBKH, BBIBOJbI, 060CO0JATH OJHY TeMy OT JApPYTroOu.
BobiiesieHMe MOXKHO JieJlaTh MoJAYepKUBaHUEM, APYTUM 11BETOM (TOJIbKO He CJeJyeT MpeBpauiaTh
TEKCT B IecTpble KapTUHKH). PekoMeHJyeTcs AesiaTb OTCTYNbI AJ 0003HauyeHUs ab3aleB U
MYHKTOB IJIaHa, Npo06eJibHble CTPOKH AJIs1 OTAEJNIeHHUs] OJHOW MBICJIM OT ApYyroi, Hymepanutw. Eciau
onpejeseHusi, GopMyJbl, NMpaBU/Ia, 3aKOHbI B TEKCTE MOXKHO cJesaTb 6o0Jiee 3aMeTHBbIMH, UX
3aKJIIOYAIOT B paMKy.

4. 3anucd HYXXHO CO3/laBaTh C HCIOJIb30BAaHUEM IMPUHSTBHIX YCJOBHBIX 0603HAYEHUH.
KoHcnekTupys, 06s13aTeibHO HEOOXOAMMO YNOTPEO/AThL pa3HOOOpa3Hble 3HAKK (MX HA3bIBAIOT
CUTHa/JIbHBIMU). JTO MOTYT ObITb yKa3aTeJW M HaIpaBJAIlUe CTPeJKH, BOCKJMULATe/NbHble U
BOIIpOCHUTeJIbHbIE 3HAKH, coyeTaHusi PS (mocsecnoBue) u NB (o6paTuTh BHUMaHHe). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4MTh MaTeMaTH4iecKod cTpeskod =>. Korga
BbIpaboTaeTcsl CBOM COOCTBEHHbIM 3HAKOBBIM HA0OP, CO3/1aBaTh KOHCIEKT, a N10CJIe U U3y4aThb €ro
OyJeT Mpolile U ObICTPeEE.

He HyHO 3abbiBaTb 00 abbpeBHaTypax (COKpalleHHBbIX CJ0OBax), 3HaKaX paBeHCTBAa M
HepaBEeHCTBA, 60JIbIlIe U MEHbIIIE.

Bosbllylo MmoJsib3y JAJisi CO3/aHUsl NPaBUJbHOIO KOHCIEKTa AAKT coKpauleHusa. OfHaKo
MHOTHMe CYUTAKT, YTO COKpallleHWe THMa «A-Tb» (JyMaTb) U NOAOOHbIE UM HCIOJIb30BaTb He
clieAyeT, TaKk KaK BIOCJEJACTBUM OOJIbIIOE KOJHUYECTBO BpPEMEHU yXOAWUT Ha pacuiippoBKy, a
YyTeHWe KOHCIEeKTa He JOJLKHO MpepbiBaTbCsl NOCTOPOHHUMM JAEWCTBUSIMH U Pa3MblIUIJIEHUSMU.
Jly4iie Bcero pa3paboTaTh COOGCTBEHHYI CHUCTEMY COKpallleHMH M 00603HayaTb MMM BO BCexX
3alMUCAX OJHU U Te e cJoBa (M He yTo MHOe). Hampumep, cokpalleHUe «r-Tb» OyJeT Bcerja u
Be3/ie CJIOBOM «TOBOPHUTH», a 60JibIlasg 6ykBa «P» — cj10BOM «paboTa».

5. Hy?kHo u36eraThb CJI0KHBIX U AJUHHBIX PACCY>KIeHUM.

6. [Ipy KOHCIEKTUPOBAHHUH Jiy4llle [10Jb30BaThCSl TOBECTBOBATEbHBIMU NPEAIOXKEHUSAMH,
n36eraTb CaMOCTOSITE/bHbIX BOIIPOCOB. BOMpockl yMecTHBI Ha MOJISIX KOHCIIEKTA.

7. He Hy>kHO cTapaTbCsl 3apUKCHPOBATh MaTepuas AOCJAOBHO, IPU 3TOM YaCTO TepsieTcs
rJ1aBHasi MbICJb, K TOMY K€ TaKyl 3alUChb TPyJHO BeCTU. BTopocTemeHHble CJ0Ba HYXHO
0TOGpachIBaTh, 6€3 KOTOPHIX I'VIaBHAsI MbIC/Ib HE TEpPsIeTCSl.

8. Ecsiv B JieKIIUM BCTpe4aroTCsl HEMOHATHbIE TEPMUHBI, MOXKHO OCTaBUTb MeCTO, a Mocje
3aHATHUM yTOYHUTDb UX 3HAaYEHUe Y Ipeno/iaBaTesl.

4.5 MCTOZII/I‘ICCKHC PEKOMEHIAIUHU ITO MOATOTOBKE HAYYHOI'O TOKJIaAa, CTATbU

Hayunast craTbst — 3TO NIpeAcCTaBI€HUE PE3yJbTATOB KaKOro-JIMOO HCCIeNOBaHMS Ul HAayYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€TPHO BKJIFOYAET JJIEMEHTHI HOBOTO 3HAHWS, KOTOPBIE H
ompeneNnaoT € 3HAaYMMOCTh. B OTAENbHBIX CiIydasX Hay4yHas CTaTbd MOXET COJepXKaTb
cucreMaTrmui3aluio, O606HIGHI/IG YK€ U3BCCTHBIX HAYUHBIX OJAHHBIX O ITPOIECCE, ABJICHUHN HUIIN O6T)€KTC, Ha
OCHOBE KOTOPOTO JIEeJal0TCsS HOBBIE BBIBOJIBI, MPOTHO3bI. Takas CTaThbs Ha3bIBae€TCsl 0030pOM Hay4HOM
JUTEPATypHI [0 OIpeIeIeHHON pobiieme.

Br160op Tembl ncciieioBaHus HEPA3PBIBHO CBsI3aH C BBIOOPOM ero o0bekTa. OOBEKT UCCIIeOBaHUS
— CHCTEeMa, IPOLIECC WM SIBICHHE, TIOPOKAAONINE TPOOIEMHYIO CUTYallIo U N30paHHBIE Ul N3yYCHHUS.
[Tony4yenue 3HaHMi 00 00bEKTE, HEOOXOIUMBIX ISl PEIIEHUS] KOHKPETHOH MpoOsieMbl, IOCTaBICHHON B
MCCIIEJOBAaHUH, OCYIIECTBIISIETCSI TOCPEICTBOM H3YYCHHS PE3y/IbTaTOB IEJICHANPABICHHOTO HAYYHOTO
BO3ﬂ€ﬁCTBHH Ha OTACJIBbHBIC YaCTHU O6’beKTa, Ha3bIBACMBIC ITPEAMCTAMU UCCIICAOBAHUS.

[Ipenmer wnccrmenoBaHus — 4acTh, CTOPOHA, CBOWCTBO, OTHOIICHHWE OOBEKTa, HCCIEIyeMbIC C
OHpe,Z[eJICHHOfI OCJIbKO B JAHHBIX YCJIOBHAX, T.C. 3TO 3J3JICMCHT 0o0BeKTa HUCCIICAOBAHUA. HpenMeT
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UCCIIEIOBaHMS SBJIAETCS HOCUTENEM I'PYIIbI UM psifa CYIECTBEHHBIX CBOWCTB, CBSI3€, MM NPU3HAKOB
M3Y4aeMOro 00BbEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTr0 IMO3HaHUS.

[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa M MpeaMeTa UCCleAoBaHus (popMynupyercs
LEJb MCCIENOBAHMS IO JaHHOW Teme. Llenb ucciienoBaHus BBICTYNAET KAaK ONPENENICHHBI MEXaHU3M
MHTErpaluy pa3jIudHbIX JEHCTBUM B CHUCTEMY «Ie€lb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM U MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIONIME COJEp>KaHUE LIETH
HCCIJIEIOBaHMsI: KOHEUHBIH Pe3yIbTaT, 00bEKT UCCIIEI0BAHUS, IIyTh JOCTHKEHUSI KOHEUHOT'O pe3y/bTaTa.

3aayamMy MCCIIeIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyY€HUE OTBETOB Ha KOTOpBIE HEOOXOIUMO
JUIs JOCTMXKEHMsI Lenu uccienoBanusl. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/1a4u:

— BBIIBJIICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3y4aeMOro Ipolecca, SBJIECHUS U Ha 3TOHU
OCHOBE €ro 00bSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJI0B, CPE/CTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO0 BapuaHTa cTaThbd. OH BKIIIOYAeT psJ 3TAlOB: MOUCK HCTOYHUKOB;
O3HAKOMHTENFHOE YTEHHUE; YIIyOJeHHOe, M3ydalolllee 4YTeHHWE C BBIMHCKaMH B (GopMe KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epHUpOBAHMS; HCIIOJIB30BAHHE HCTOYHUKOB B IPOLECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U WHTEPIPETallud COOCTBEHHBIX PE3YJIbTaTOB M HAONIOJCHUN; CCHUIKM Ha JIUTEPATypy B
YepHOBUKE; HalMcaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIMOrpaduYeckoro ONMCcaHHus K
paboTe 1 ero OKOHYATENbHOE PEAaKTUPOBAHUE.

Hayuynoe o00o0OmieHne HOCHUT OCOOBIM XapakTep, OHO OTIMYAETCS TOYHOCTHIO, MOAYEPKHYTOMH
JIOTUYHOCTBIO, OJHO3HAYHbIM BBIPDAXKEHHEM MBICIH, KOTOpass CTPOTrO apryMEHTUPYETCS, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLIEHTUPYETCs C HOMOUIbIO CIEIHAbHBIX CPEJCTB CBSI3U.

[lepeuncnuM HEKOTOpBIE S3BIKOBBIE CPEJNCTBA HAYYHOTO CTHJIA, YTOOBI BbI  MOTJHU
MPUIEP)KUBATHCS UX NPU padOTE C pyKOIUCHIO:

— cioBa O00OOIIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHIKEHUE,
MIPUMEHEHUE U T.I1.);

— TePMHHBI, XapaKTepHbIE ISl KaKoW-T100 HAyKH, U OOIeHAyYHbIE MOHATHUS (3aKOH, MPHUHIIUII,
KJ1accupuKanys, HpopMmaus, BeposITHOCTb, TUIIOTE3a U JIp.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUI, KaXKIbIi, KaK MPaBUJIO U T.IL.);

— TJIaroJibl HaCTOSAIIEr0 BHEBPEMEHHOTO0 B 0000IIEHHO-OTBICUYEeHHBIX 3HaueHusX (peubr UJIET o
npobneme..., orctona CJIEAVYET BeBoa..., CJIEAYET 3ameruth, 9TO ..., BBIUKCICHUE (HAOIIOICHHE)
[TPUBOJUT x cienyromemMy pe3ysbTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYECHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O PAaHEE BBITEKAET..., TO JAaET OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYyIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUN HACTOSIILIEr0 BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIOJB3YETCs, BhIpaKaeTcs, HaOyoqaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJIarojibl HECOBEPUICHHOIO BHUAA, KakK 0o0jee OTBICYEHHO-OOOOIICHHbIE; TJIarojibl xKe
COBEPIIEHHOTO BHUJA XapaKTE€PHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-TO JIMIla MECTOMMEHHH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHMYHAs
dbopma Tiaroma» ymoTpebseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUYeHUM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Mcia, (OpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABH)KCHHE, KOJTUYECTBO);

— KpaTKue npuiaratesbHble: [I[pocTpaHCTBO OTHOPOAHO U H30TPOIIHO.

Ha cuHTakcuueckoM ypOBHE CBSI3b MEXAY MPEMJOKEHUSMU OCYIIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHui. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich crnoBa DTOT, DTO, 3amensiite uXx ciHOHMMaMu. Hampumep, 3TOT — MOJ0OHBIN, TaKOM
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemiokeHHH mpeodsiagaeT NpsMOM TOPSAOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJTHEHHUS).
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[Tocre MOATOTOBKM YEPHOBHIX HAOPOCKOB OTAETBHBIX Pa3/eiOB HEOOXOAMMO MPUCTYNATh K
HAMMCaHUIO PYKOTHCH CTaThH B 11eJIOM. Pa3/iensl cietyer pacronokuTh B CIEAYIOUIEM MOPSAKE:

— aHHOTAIUS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUI pa3ie;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

HekoTopbeie W3 MepeunCICHHBIX BBINIE pPa3AeiioB y Bac MoOryr OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3/JIeJIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHWE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (00BEKTOB), a TaKKE€ METOJ0B HUCCIIEIOBAHUS;
BBIJIBUTaeMasi THUIIOTE3a; HaydHasl HOBU3HA PAOOTHI, €€ TeOPETUIECCKAs M MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBAaTENbCKOM) pasjene Jaercss OOOCHOBAaHHME W ONKCAHUE
METOJIMKH  WCCIICJAOBAHUS, MPUBOMATCS TOJYYCHHBIC JaHHBIC, pa3MEIIaeTcs  HEeO0OXOIUMBIH
WUTIOCTPATUBHBIA MaTepuai; GOpMYIUPYIOTCS BBIBOBI U 0000IIECHUS.

B Tekcre crathu clieqyeT apryMEHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT J0JKEeH 00J1a/1aTh HEKOTOPBIM KOMIO3ULIMOHHO-CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCIICOBATEILHOC U ICJICHAINIPABICHHOS PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaTUTHYECKANW  WJIM  TEOPETHYECKHH  pa3feNl  IOCBAIMIACTCS  aHAM3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3yJIbTAaTOB; MX OMUCAHHIO, MHTEPHPETAllMM B paMKaX CYIIECTBYIOIICH TeOpHH
WM TIPEJICTABIISIET OPUTHHAIBHOE TEOPETHUSCKOE HCCIICIOBAHUE.

MeToauueckuii pazzien MOXET coAepikaThb apryMEHTHPOBAaHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH Ml OCOOEHHOCTH UCTIOIB30BaHUS Pe3yIbTaToB Barmeit paboTsl.

3akiroueHrne B KpaTkod (opMe MOABOJUT MTOTH BCel pabOThI B BUAE TE3HCOB WU BBHIBOJOB,
COTJIACOBAHHBIX C IENBI0 M 33aJa4aMH HCCICAOBAHUS; YKa3bIBACT TCOPETHUYECKYIO W TMPAKTHYECKYIO
[[EHHOCTh MOJYYEHHBIX PE3yJbTaTOB, UX BO3MOKHOE BHEIPEHMs, HaMeuaeT NaIbHEUIINEe MepCIeKTHBBI
U3Y4YEHUS JaHHOU MPOOIIEMBI.

YCTHBI AO0KIAA TpH BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEACHMS,
pa3BepHyTOrO pedepata coaepKaHus padOThl M 3aKIIOYEHHUS. 3apaHee y3HaWTe 00 yCTaHOBIEHHOM
pernamente BhIcTymuieHus. [lomHHTE, yTo 000 BCeM paccka3aTh B OTBEIEHHOE BpeMsi HE YaacTcs,
Mo3TOMy OTOepHuTe Hamboliee 3HAYUMBIC M HHTEPECHBIC PE3YNIbTaThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIEHUE. Hanboee BaykHbIe U MHTEPECHBIE PE3YIbTAThl MOKHO
MPEACTaBUTH B BUJIE CIaiiioB (He Oosiee oHOro-Tpex ). Cmaiipl oOeryar Baiie BHICTYIUICHUE Ha 3allIHTe,
caenaroT 0oJee JNOCTYIHBIM €ro BOCHIPUATHE CIYIIATENSIMU U MPHUAAAYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiei pabore.

Jlokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIaMEHTa) M MOCTPOUTh
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHWE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XxapakTepHCTHKa MPeIMETa, 00bEKTa M MaTepHasia HCCISIOBAHNS;

4) MeTO/bI UCCIICI0BAHUS;

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PAOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aThb JallbHEHIIHE MEPCIEeKTUBBI MCCIEAOBAHUS PacCMaTpUBaeMON
POOIIEMBI.

4.6 MeToanyeckne peKOMEeHIAMH N0 MOAr0TOBKeE NMpe3eHTaAluU

[pe3eHTanuss — 3TO KPaTKOE HAIJISIIHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezacTaBieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.
[Ipe3eHTamys COOEPIKUT OCHOBHBIE MOJIOXKEHHSI, BRIHOCUMBIC Ha 3aIIUTY, rpadudeckuii MaTepuat
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— PUCYHKH, TaOJIUIIBI, aITOPUTMEBI H T.II1., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEIOBAHUS.

[TpesenTanust paboOThl CAYKHUT ISl YOSTUTEIBHOCTH M HAarJIJHOCTH MaTepuaia, BBIHOCUMOTO Ha
3aIlUTY.

[Tpe3eHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN TUCT Tipe3eHTanuu (1 crnain);

- LleJIb MCCTIeI0BaHus, OOBEKT U NMpeaAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa IpecTaBICHHON MPEe3eHTalluu 10JKHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOMMNX PEKOMEHIAIN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pasmep mpudTa AJ11 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHUPTa, GopMaThl PUCYHKOB M TAOJIUI] TOJKHBI OBITH OJOOPAHBI TaK, YTOOBI
BCE€ HA/AMKCH, PUCYHKHU ¥ TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.

5 Metoanueckue yKazaHus AJisi 00y4alOUIMXCs M0 OPraHU3alMu U NMPOBeIeHUI0 00yYeHHsl B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TMaJOrMYeCKUil METO/ U3JI0KEHUS U YCBOGHUS ydyeOHoro marepuana. Jlekuus-
Oecezia MO3BOJISIET € TIOMOIIBIO CUCTEMBI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOTO MOAJIEPKaHUs
JMajora BO3/JICHCTBOBAaTh KAaK Ha CO3HAaHWE, TaK M HA IOACO3HAHHME OOYYalOIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-oecepl MpeAnoyiaraeT HaJIMYUe ONPeAeIeHHOro 00beMa 3HaHUM
00 W3y4aeMOM MaTepuaie W CBsi3M ¢ HUM. Jlekuums-Oecena momoraer MOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allud MMEIOUIMXCSl 3HaHUM, BOBJIEYh MX B IIPOLIECC CAMOCTOATENBHBIX pa3MbILIUICHUH, B
OBPUCTHYECKUH, TBOPYECKHN TIPOIECC TIOJIYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3AlUU
IIO3HABATEILHON JIESATEIBHOCTH, BOBJIEKAET B MAKCHUMAJIBHBIM MBICIUTEIBHBIM IOUCK, C LEJIbIO
paspelieHuss NpOTUBOPEUUi, MOABOIUT K CAMOCTOSITEIbHOMY (DOPMHPOBAHUIO BBIBOJOB U 0000IIEHUH,
CO3/1a€T YCJIOBHS JUUIsl ONIEPATUBHOIO YIIPABJICHMS POLIECCOM IMO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM IPOLECCE BBIACISAIOT CIAEAYIONINE BUIbI JIEKIIMU-0ece bl

- BBOJIHbIEC WJIM BCTYNUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIECHNS HOBBIX 3HAHUIA;

- 3aKpEeILIAIOLIHE.

BBonnas nekums-Oecena NpOBOAMTCS B Hayaie JEKUMOHHOro 3aHATusA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKas HACTpoWKa OO0ydJaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becena cmocoOCTByeT NOHMMAHMIO 3HAu€HUs MpeacTosuie paboTel, (opmupyer
NIPEJCTaBICHUS O €€ CO/IeP)KaHUM, crieliu(prKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHMM. CTpouTcss B (opMe BONPOCOB M OTBETOB IPEUMYILECTBEHHO MpHU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEeXM3MYECKas); CIIOCOOCTBYET IMOJIBEJCHHIO
o0yyaroluXxcsl 3a CYET yMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIONIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHHIO 3a]ad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYaroIIMiicsa caM c/ieall OTKPBITHE, IPOJENal MyTh OT MPAKTHUKU K HAyYHOU UCTUHE.

3akperuistonye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuIeHus], 0000IIEeHNS U CUCTeMaTH3aIH
3HaHUMH.

O dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHONM MOATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTH U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. BONpOCH! JOKHBI pa3BUBaTh BCE BUIBI MBIIUIEHUS, 00ECTIE€YMBATH JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICTUTENbHBIX AEMCTBUI), COOTBETCTBOBaTh YPOBHIO pPa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOIIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, ITOJIHBIMHU, TOYHBIMH, SCHBIMH, IPABUIIBHO CPOPMYTUPOBAHHBIMH.

«MosroBoii mrypm» (anra. brainstorming) - oxuH u3 HauboJjiee MOMYJISAPHBIX METOJOB
MOJIepalliil CTUMYJIMPOBAHUS TBOPUYECKOM aKTUBHOCTU. Mojepauus - Npoueaypsl CTpyKTYpUPOBAHUS U
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yIIpaBJICHUs] TPYIMIIOBBIM B3aUMOACHCTBUEM il Ooniee A(PPEKTHBHOIO PEIICHHUsS pPA3IUYHBIX 3ajad.
[IpenonaBaTens Npu NPUMEHEHUHM TAKOTO METOZAA BBICTYNAeT MOAepaTropoM. Moneparop Urpaer poib
nocpennuka. OH OKa3bIBae€T MOMOIIL KOMaHJE B MOCTAaHOBKE LETH U €€ 3(PPEKTUBHOM ITOCTHUKECHUU.
MogepaTop CTpyKTypUpyeT IpyIIOBYIO aKTUBHOCTb, TOBBILIAET YPOBEHB «JIOTOBAPUBAEMOCTH», a TAKKE
CIIOCOOCTBYET NMPUHATUIO COBMECTHOT'O PEIICHUSI.

«Mo3roBoif MTypM» IIO3BOJSET HAWTH PpEIIEHUE CIOKHBIX NpoOJIeM IyTeM HPUMEHEHUs
CHEIMANILHBIX TMPaBUI 00CYXIeHUs. MeToa MO3roBOro mrypMa Obut pa3padoran Asekcom OcOOpHOM B
1953 roay. MeTton OCHOBaH Ha JONYIIEHWH, YTO OJHUM M3 OCHOBHBIX NPEMATCTBUU ISl POXKIACHUSA
HOBBIX HJEH SBISETCS «OOSI3Hb OLEHKW»: JIIOAM YacTO HE BBICKA3bIBAIOT BCIYX WHTEPECHBIE
HEOpJMHApHbIE MJIEU M3-3a ONACEHHUs] BCTPETUTHCS CO CKENTHUYECKUM JHOO0 Jake BpaxIeOHbIM K HUM
OTHOIIIEHUEM CO CTOPOHBI PYKOBOJUTENEH U KOJLJIET.

Ilenpl0 NpUMEHEHHs MO3TOBOTO LITYpMa SIBJISETCS UCKIKOYEHUE OLICHOYHOIO0 KOMIIOHEHTa Ha
Ha4yaJIbHBIX CTagusAX co3laHusd uaen. Kiaccuyeckas TeXHMKAa MO3TOBOIO INTypMa, MPEASIOKEHHas
OcOopHOM, OCHOBBIBA€TCS Ha JBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHUs INPUTOBOpa HUAEE» U «HU3
KOJIMYECTBA POXKJIAETCSI KAadeCTBO». OJTOT IMOJAXOJ IMPEINoJaraeT MPUMEHEHUE HECKOJbKHUX IPaBUIL.
Kputuka uckitouaercs: Ha CTQAMK FeHepaluy HJed BbICKa3blBaHUE 000N KPUTUKM B aJpec aBTOPOB
uael (Kak CBOMX, TaK U Uy>KUX) HE JolryckaeTcsi. PaboTaroliye B MHTEpaKTUBHBIX I'PYIIAax JOKHbI ObITh
CBOOOJHBI OT ONACeHWH, YyTO MX OydyT OLIEHMBaTh 10 IpeuiaraeMblM MU uuesMm. [IpuBercTByercs
CBOOOJHBIN mosieT (paHTa3uu: 0OydYaIOMIMecs JOJDKHBI IMONBITAThCS MAKCHMAaJIbHO PACKPEIIOCTUTH CBOE
BoOOpaxkeHue. Pa3perieHo BbIcKa3bIBaTh JIOObIE, 1aXke caMble abCypiHble WK (aHTacTuueckue uaen. He
CYIIECTBYET HJIEH HACTOJBKO HECYpa3HBIX JHOO HEMPaKTHUYHBIX, YTOOBI WX HENb3sl OBUIO BHICKA3aTh
BCIyX. Mnell JODKHO OBITh MHOIO: Ka)JOrO0 YYacTHHKA CECCHUHM IMPOCAT IMPEICTABUTh MAKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uie. KoMOMHHMpOBaHME M COBEpPLICHCTBOBAHME IPEIUIOKEHHBIX HJEH: Ha
CIIEAYIOIIEM JTale YYacTHUKOB HPOCIAT pa3BUBaThb WUAEH, MNPEUIOKEHHbIE IPYTUMH, HalpUMep
KOMOWHUPYSI 3JIEMEHTHI JIBYX WIHM TpeX MpeUIoKeHHBIX uaei. Ha 3aBepmaromem sTare mpou3BOAUTCS
0TOOp JYYIIEro peleHus, UCXOAsl U3 SIKCIEPTHBIX OLIEHOK.

HNHTepakTHBHOE pellleHHe 3324 — 3TO TaKXKe METOJ MOJepaluy, Ipyu KOTOPOM MpHU PelIeHUun
3ajjau NPUHUMAIOT y4yacThe Bce oOyuwarommecss MOJ PYKOBOJCTBOM IpenojaBareis-moaeparopa. B
pe3ysbTaTe IoJiydaeTcss YriyOJeHHOe T[O3HaHHWE OO0YyYaroIIMMHUCS METOJWKH pEIIEHUs TUIOBBIX
npodeccHOHATbHBIX 3a/ady. B mpoliecce MHTEPAaKTHBHOIO pEIIEHUs 33Jayd O0YyJaromUMCs J1aeTcs
BO3MOXXHOCTh IPENINOJIOKUTh MOCIEAYIOIINNA alroOpuT™M M pe3yiabTar ee pemieHus. [Ipumenenue Ha
IIPAaKTUKEe OOyuYeHHs] METO/la MHTEPaKTHUBHOIO DPEHICHHUs 3ajad MO3BOJISET Pa3BUBaTh y OOyUYaIOLIMXCS
CHOCOOHOCTH MPOTHO3MPOBAHNUSA U IUIAHUPOBAHUS pellieHUs TPO(EeCCUOHATIBHBIX 3ajay.

Pa0ora B MajbIX rpynnax - 3T0 OJIHa U3 CaMbIX MOMYJISPHBIX CTPATErHil, TaK KaK OHA JAeT BCEM
oOyuaromuMmcst (B TOM 4YHCJI€ U CTECHUTENbHBIM) BO3MOXKHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBATH
HaBBIKM COTPYJHHUYECTBA, MEXKIMYHOCTHOTO OOLIeHHS (B YAaCTHOCTH, YMEHHME aKTHUBHO CJIYUIATh,
BbIpabaThiBaTh OOlEe MHEHHE, pa3peliaTb BO3HMKAlOIIME pa3Horiacus). Bce 3To uacto ObiBaer
HEBO3MOXKHO B OoJbIIOM KoJulekTHBe. IIpu opraHmsanmu IpynmoBOM paboThI ciieayeT oOpariarh
BHUMaHHE Ha cieaylouiue ee acnektbl. HyxHo yOeauTbes, 4To ydamiuecs o0JafaroT 3HAHUAMU H
YMEHUSMH, HeOOXOMMbIMHU JUIsl BHIIOJHEHUS TPYIIIOBOrO 3agaHus. HexBarka 3HaHUI OYeHb CKOPO J1acT
0 ce0e 3HaTh - yyaliuecs He CTaHyT MpuiaraTh YCHJIUHN Ui BBINOJIHEHUs 3anaHusd. Hago crapartbes
c/ieNaTh CBOM MHCTPYKIIMM MAaKCHUMaJIbHO YeTKMMU. Hajo mpenocTaBidTh rpynmne A0CTaTOYHO BPEMEHU
Ha BBINOJIHEHUE 3aJaHUsl.

Jenenne oOyyaromMXCsl Ha TPYNIbl — 3TO BaKHBI MOMEHT B OpraHu3aliu paboThl B MalbIX
rpynnax. Croco0oB JeneHue o0ydaromuxcsi Ha TPYIIbI CYIIECTBYET MHOKECTBO, U OHHM B 3HAYUTEIbHOU
CTETIEHH OIPEEIISAIOT TO, Kak OyJeT MpoTeKaTh AanbHeIIas paboTa B rpymne, ¥ Ha Kakol pe3ynbTaT 3Ta
IpyIIa BEIAET.

CriocoOb!I JieneHust 00yJarolXcsl Ha TPYIIIb:

1. ITo xenmanuro.

OOvenuHeHUEe B TPYINIBl MPOMCXOJUT MO B3aMMHOMY BBIOOPY. 3ajaHue Ha (GOpPMHPOBAHUE
IPYIIIBI [0 XKEJTaHUIO MOXKET 1aBaThCsl, KAK MUHUMYM, B JIByX BapHaHTaXx:

Paznenurech Ha rpynmnsl 1O ... YEIOBEK.
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Pa3nenutech Ha ... paBHBIE TPYIIIHI.

2. Cny4yaitHpIM 00pa3om.

['pynna, ¢opmupyemas 1Mo HpU3HAKY CIYYalHOCTH, XapaKTEpPHU3yeTcsl T€M, YTO B HEH MOTYT
00beIUHATHCA (IIpaBlia, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH ciydast) 1€TH, KOTOPbIe B UHBIX YCIOBUSAX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy cO00l MO0 Aake BpakAytoT. PaboTa B Takol rpyrmie pa3BUBACT y
YYaCTHMKOB CIOCOOHOCTb IPHUCIIOCA0JIMBATBCS K PAa3IUYHBIM YCIOBUSAM JAEATENBHOCTH U K pa3HbIM
JIEJIOBBIM ITapTHEPAM.

OT1oT MeTox (OPMHUPOBAHUS I'PYIII MOJE3EH B TEX ClIydyasiX, KOr/a Mepes npenojaBaTeaeM CTOUT
3ajjaua HAy4YuTh OOYYalOIIUXCs COTPYAHMYECTBY. B 3TOM cimywae mpenopaBaTelb JOJDKEH 00JanaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te ¢ MEXIINYHOCTHBIMU KOH(IINKTAMH.

Crioco6b1 GOpMHUPOBAHUS «CITY9alfHOW» TPYIIIBL: )KpeOuii; 00beTUHEHNE TE€X, KTO CHIUT PSAAOM (B
OJTHOM Py, B OJHOH IOJOBHHE ayAUTOPHUH); C MOMOLIbIO MUMIIPOBU3UPOBAHHBIX «(aHTOB» (OIUH U3
o0yJaromuxcs ¢ 3aKpBITHIMH TJIa3aMU Ha3bIBA€T HOMEP TPYMIIbI, KyAa OTIPAaBUTCS OOyYaroIIUiics, Ha
KOTOPOI'O YKa3bIBaeT B JAHHBI MOMEHT MPENOAaBaTellb) U T.II.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpu3Hak 3agaercs JuMOO mpernojaBaTeneM, JU00 JTOObIM oOydaromumces. Tak, MOXXHO
pa3AenuThCs Mo MepBoii OyKBE MMEHU (TJIacHasi — COTJIacHasi), B COOTBETCTBHH C TEM, B KaKO€ BpeMs To/1a
poauiics (Ha YeThlpe IPyIMIbL), 0 [BETY IJ1a3 (Kapue, cepo-ToiiyOble, 3eJIeHbIe) U TaK Aajee.

OTOT Cmoco0 [eNeHUsT HMHTEPEecCeH TEeM, 4YTO, C OIHOH CTOPOHBI, MOXET OOBEIUHHUTH
o0yyaromuxcs, KOTOpble JUOO PEAKO B3aMMOJAEHCTBYIOT APYr € APYroM, JIMOO BOOOIE HCIBITHIBAIOT
SMOIMOHAIBHYIO HEMPHUSA3Hb, a C IPYrold — M3HAYAIBHO 33J1aeT HEKOTOPBIA OONIMI MpH3HAK, KOTOPKIH
cOmmkaer o0beAUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTIENSET OT APYruX. DTO
CO3/1a€T OCHOBY /Ul 3MOLIMOHAJIBHOTO IPUHATHS JIpYr Apyra B IpyIIie U HEKOTOPOIO OTJIAJEHUS OT
Ipyrux (1o CyTH Jieia — KOHKYPEHIUN ).

4. o BBIOOPY «IHAEpaY.

«Jlunep» B JaHHOM Cilydae MOXET J1M00 Ha3Ha4yaThCs MperoiaBaTesieM (B COOTBETCTBUH C LIETIbIO,
[IO3TOMY B KauecTBE JIMJEpa MOKET BBICTYNaTh JiI00OH oOydaromuiicsi), JMOO BbIOMpATHCS
obyyaromumucs. PopMUpoBaHHE TPYII OCYLIECTBISAETCS CaMUMM «injepamu». Hampumep, oHHM 10
ouepeau Ha3blBalOT UMEHA Te€X, KOr0 OHU XOTeNau Obl B35ATh B CBOIO rpymmy. HaOmroaeHus mokasblBaroT,
YTO B MEPBYIO OYEPElb «IHJEPbD» BHIOMPAIOT TEX, KTO JAEHCTBUTEIBHO CIIOCOOEH paboTaTh U JIOCTUTATh
pe3ynbrata. MHOr1a faxke Apyk0a v TUYHbIE CUMITATUU OTXOJAT Ha BTOPOH ILIaH.

B ToM ciyuae eciau B ayIuTOpUM €CTh SIBHblE ayTcailiepbl, Ul KOTOPBIX CUTyalus Habopa B
KOMaHJy MOXET OBbITh Upe3BbIYaiiHO O0JIE3HEHHOM, JIy4Ille WM HE IPUMEHSTh 3TOT CIOC00, UM CAEaTh
UX WIAJEPAMUY.

5. Ilo BBIOOpPY MpenogaBaTens.

B srom ciydae mpenonasarenb CO3AAET TPYNIBI O HEKOTOPOMY BaKHOMY JUISl HETO NPHU3HAKY,
pemias TeM caMbIM OIpEJEIeHHbIE Menaroruyeckue 3agadyu. OH MOXKeT OOBEeIMHUTH O0YYaroIIHUXCs C
OJMM3KMMHU HHTEIUIEKTYaJIbHBIMU BO3MOXKHOCTSIMH, CO CXOKMM TEMIIOM palOoTbhl, a MOXET, HAlpOTHB,
CO3/1aTh paBHbIE MO cuiie KoMaHAbl. [Ipu 3TOM oOpraHuszatop rpymnmoBOd padOThl MOXKET OOBSICHUTH
NPUHIUI 00BEANHEHHS, @ MOXKET YUTH OT OTBETa Ha BOIPOCH! YYaCTHUKOB IO STOMY MOBOAY.

[Tpu paboTe B Masoif rpymnme y4amyecss MOTyT BBIIOJIHATE CJIEAYIONINE POJIH:

- (hacusiuTaTop (MOCPEAHUK-OPraHU3aTop ACATEIbHOCTH TPYIIIBI);

- perucTparop (3anuchiBaeT pe3yabTaThl paboThl);

- IOKJIQIUUK (JIOKIaIbIBaeT Pe3yabTaThl paObOTHI TPYIIIEL);

- JKYpPHAJHUCT (337aeT YTOUHSIOIIME BOIPOCHI, KOTOPbIE MOMOTAIOT TPYIIE JyYIlle BBIMOIHUTD
3aJjaHKe, HallpuMep T€ BOIIPOCHI, KOTOpasi Moriia Obl 3aJaTh JApyrasi CTOpOHa B TUCKYCCHN);

- aKTUBHBINA ciymiarenb (CTapaercsl nepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJILKO YTO TOBOPHII
KTO-JIMOO U3 WICHOB IPYIIIIBL, IOMOTasi chOpMyIHPOBATh MBICIIB);

- HaOmonaTens (J0JDKEH OTMeYaTh IMPU3HAKH OMPEJEIEHHOTO IMOBEACHUS, 3apaHee OMHUCAHHOIO
IpernojaBareieM, U ONpeNeNaTh, KaK WIEHbl TPYMHIbI CHPABIAIOTCS ¢ BO3HUKAIOIMIMMHU MO XOIy paboThI
npobiaemMamu. OTYMTBHIBAsACH Iepes IpyNoW, HaOnroAaTeny OO0s3aHbl MPEACTaBIIATH CBOM 3aMETKH B
MaKCHUMaJIbHO OMKMCATEILHON U 00BEKTUBHOM (opme);
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- XpPOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTIYLIEHHBIM Ha BBIIIOJHEHUE 3aaHU)

- U JpyTHE.

Pexomenamuu o opranuzanuy paboThl B MaJIBIX IPYIINaX:

- HeJIb3sl IPUHYKIATh K 0011el padoTe 00ydaromuxcs, KOTOpble HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3pelnTh paboTaTh HHANBUAYAIBHO 00yYaromeMycs, KOTOPbIi X04eT padoTaTh OJIUH;
- Helb3sd TpeboBaTh B ayJAUTOPUM aOCOJIOTHOW THULIMHBI, TaK Kak OoOy4aroIiuecs: JOJKHbl OOMEHATHCS
MHEHUSMH, IPEXKIE YEM MPEACTABUTD «IIPOAYKT» COBMECTHOTO TPY/a.

JleioBasi Mrpa - CpeACTBO MOJAEIMPOBAHUS DPA3HOOOPA3HBIX YCIOBUH HpPOGEecCHOHATBLHON
JESTEIbHOCTH (BKJIIOYAsi SKCTPEMaIbHBIE) METOJAOM IOMCKA HOBBIX CIIOCOOOB €€ BBINOJIHEHUs. [lenoBast
urpa sBIsSeTCs MeTOJOM H(PQHEKTUBHOIO OOYYEHHUs, IOCKOJbKY CHUMAeT HIPOTHBOPEUMS MEXIY
aOCTpaKkTHBIM XapakTepoM Yy4eOHOW JUCHUIUIMHBI W PEAIbHBIM XapaKTepoM HpodecCHOoHaTbHON
nesaTebHOCTH. CyllecTByeT MHOIO Ha3BaHMM M Pa3HOBUAHOCTEM [IEJOBBIX HIP, KOTOPBIE MOTYT
OTJIMYATbCS METOJUKON IMPOBENEHUS M IOCTABIEHHBIMM LEISIMHU: TUAAKTUYECKHE U YIPABJICHYECKUE
UT'PBI, POJIEBBIE UTPbI, IPOOJIEMHO-OPUEHTHPOBAHHbIE, OPIaHN3aLMOHHO-JESITEIbHOCTHBIE UIPBI U JIP.

JlenoBas urpa, B OCHOBE KOTOPOM JIEKUT MMUTALIMOHHAS MOJEIb COLMAIBbHO-3KOHOMHYECKOIO
00BEKTa WJIM KaKoro-nbo BHJA NMPO(ECCHOHAIBHON AEATENIbHOCTH, MOXKET ObITh NPHU3HAHA OJHUM U3
CaMbIX Pe3yJIbTaTUBHBIX, HO M CAMBIX CJIOXHBIX B Pa3pab0OTKe M MPUMEHEHUH METOJIOM O0YUYCHUSI.

[TpuMmeHeHne AEOBBIX UTP PEKOMEHAYETCS B LIEIIAX:

- pa3BUTHUS HABBIKOB aHAJIN3a U KPUTUYECKOTO MbIIIICHUS;

- pPa3BUTHS HABBIKOB NPO(ECcCHOHATBHBIX KOMMYHHUKAIIHIHA;

- pa3BUTHS YyBCTBAa OTBETCTBEHHOCTH 32 MOCJEICTBUS IPUHUMAEMbIX PEILICHUM;

- 0Tpa0OTKH TUIIOBBIX CXEM BBIPAOOTKH yIPaBJIEHYECKUX PEIIEHUI B IPOOIEMHBIX CUTYalHUAX;

- pa3BUTHUS TBOPUYECKOTO MBIIIJIEHUS;

- pPa3BUTHS HABBIKOB Pa0OTHI B KOMAH/IE.

[Ipy mpuMeHEHUH JAEJIOBBIX UrP CIAEAYET YUUTHIBATh OpraHU3alMOHHO-BPEMEHHbBIE OrPAHUYECHUS
U YCIOBHs, B KOTOpBIX HpOTeKaeT Yy4eOHbI mnpouecc. Tak, B 3aBUCUMOCTH OT CIIOKHOCTH
MOJIETIUPYEMOro OOBEKTAa WU HMUTHPYEMOM JAESTENIbHOCTH, a Tak)Ke MacmTtada paccMaTpUBaeMbIX
npobnem, TpeGoBaHHUN K OGOPMIIEHHIO W NPEICTABICHUIO PE3yJIbTaTOB MHPOBEIEHUE JEJIOBOH HUIPHI
MO>KET OTpeOoBaTh 0T 4—6 YacOB /10 HECKOJIbKUX JTHEH.

JlenoBas urpa MOxeT ObITh CKOHCTPYHPOBaHa Kak B IeNAX (OPMUPOBAHUS, TaK U B IEIAX OLICHKH
KOMITIETEHIINH, TpeOyeMbIX B KOHKPETHON NpPO(eCCHOHATbHON NEATENHOCTH, T. €. MOXET BBICTYNATh U
METOZOM O0YYEHHs, U OLICHOUHBIM CPEICTBOM.

JlaHHBIN METOJT XapaKTepU3yeTCsl BHICOKOW CTENEHbI0 aKTUBHOCTH U NHTEPAKTUBHOCTU B yUeOHOU
IpyIIe 1 Mo3ToMy TpeOyeT 0coObIX MOAX0/I0B K OpraHU3aluy IPYNnoBoil paboThI.

Janum HamOosee Ba)KHbIE TOSCHEHUS IO OTAEIbHBIM 3TamaM pa3pabOoTKH, OpraHu3aluu U
BHE/IPEHMSI JIEIOBOM MT'PbI B yUeOHBIH Mporecc.

1. Tema nemoBOM WIphl BCETJa CBS3BIBACTCS C M3ydyaeMOW MpeAMETHOW oOnacThio. OHAa MOXET
OBbITh KOHKPETHOH, 3aJaHHOIH aBTOPOM-pa3pabOTUHUKOM, a MOXKET ObITh MPEASIO’KeHa T0CIe COBMECTHOTO
oOCYXXJIeHHs B IpyIIe, KOTAa MpernoJaBaTellb UCIONIb3yeT «KOHTYPHYIO» UIPY, MO3BOJISIIOIIYI0 U3YUYUTh
U PEeIINTh MHTEPECYIOLIYIO TPOOIeMy.

Tema urpsl nomxHa ObITH CHOPMYIMPOBAHA MOHSTHO, OAHO3HAYHO U 1O BO3MOKHOCTH KpPAaTKO
(0coOeHHO 3TO KacaeTcs ee Ha3BaHUs).

2. Ilpu mocTaHOBKeE 11eTiel pa3paboTynkaM HEOOXOIUMO ONPEIETUTh:

— Ha3HaYeHHE UTPbl (yueOHOE, HCCIIe0BATENBCKOE, TPOSKTUPOBOYHOE, ATTECTAIIMOHHOE U T. 11.);

— YYaCTHUKOB UTPBI;

— IIOCTaBJICHHbIE 3aa4H;

— OKUJlaeMble pe3yIbTaThl.

Heo6xoaumo paznuuaTh ydeOHblE LEIH WUrpbl (KOTOpbIE CTAaBUT Iepea co0oil pyKOBOIUTENb
UTPBI) U 1IN JEHCTBUM €€ yYaCTHUKOB UCXO/IS U3 UTPOBBIX POJIEH.

[Tpumepom y4eOHBIX Iieneil MOXeT OBITh MPOBEpKa YPOBHS MOJATOTOBICHHOCTU JOKHOCTHBIX
JIMI] ¥ €0 COOTBETCTBUS ONPEAEICHHOMY BUAY IPOU3BOJCTBECHHOMN AEATEIbHOCTH.

3. Omnwucanue MojaenupyeMoro OOBEKTa MOXKET OBITh OCYHIECTBICHO C pa3HOM CTENEHBIO
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JleTajau3ald, HO OCHOBHbBIC XAPAKTEPUCTHKHA M MapamMeTpbl MOJEIU, a TAaKXKE HCXOJHBIC YCIIOBHUS €€
(GYHKIIMOHUPOBAHUS TOJKHBI OBITH U3HAYAILHO OIPEIEIICHBI.

4. CocTaB Y4aCTHUKOB MT'PBl U UX KOJUYECTBO 3aBHUCST OT aHAIM3UPYEMOU MPOOIEMBI U TIeNIeH.
YpoBeHb yYaCTHUKOB HIphl, cdepa UX NPAKTHUYECKOH [EATENbHOCTH M CIEUUaTH3alUsl JIOJKHBI
COOTBETCTBOBAaTh YPOBHIO, HA KOTOPOM CJEAYET pemath mpodiemy. KoauuecTBo KoMaHa TECHO CBSI3aHO
C POJIEBBIM COCTAaBOM YYaCTHHUKOB UTPbI, KOTOPBIN MOJPOOHO OMUCHIBACTCS B CLIEHAPHH.

5. PermaMeHT Urphl onpenensaeTcs €€ NpoJOKUTENBHOCTBIO M KOJMYECTBOM ATAIOB, a TAKXKE HX
CJIOKHOCTBIO C TOUKH 3PEHUSI IPUHUMAEMBIX PELICHUM.

6. CrieHapuil 1€710BOM UTPhI BKIIOYAET Pa3BEPHYTOE U3JI0KEHUE CYIIIHOCTU UTPBI, €€ COJIepKaHUE,
JIOTUYECKYIO IOCJIEIOBATEIbHOCTh WIPOBBIX 3TAllOB, a TAaKyK€ BOIPOCHI, CBSA3aHHBIE C YIPABICHUEM
UTPOM.

Jatotcs moapoOHbIe OMKMCaHusl COCTaBa PoJieH, XapaKTePUCTHKA POJICBOM JNEATENILHOCTH, a TaKkKe
dopMupyercsi cuctemMa MPOOJIEMHBIX CHTyallMil. B 3aKiIrOuMTeIbHOW YacTH CIICHAPUS TMPUBOJSATCS
[IpaBUJIa UTPbI, BKIIOYAOIINE:

— MOCIEA0BATEIbHOCTh X0JI0B YHaCTHUKOB;

— IPU3HAK OKOHYAHUS 3Talla;

— MPU3HAK OKOHYAHUS UTPBI;

— crnoco0 ompeeNieHus pe3yabTaTOB UrPHI;

— ¢opMy U CTETICHh B3aUMOJICHCTBHUS YYACTHUKOB.

7. Pa3paboTka cucTeMbl OLIEHOK UTPOBOM JIEATEIHHOCTH M CUCTEMBI MOTUBALIMU Y4acTHUKOB. [1pu
IPYIIIOBOM OLICHUBAHUU YYaCTHUKOB JCJIIOBOM UTPHI, MPEXKIE BCEro, HEOOXOAMMO OIEHUBATH:

1) xauecTBO U 3PHEKTUBHOCTH BHIPAOOTAHHOT'O PEILICHUS:

— IIPE/ICTABJICHHE PEIICHUS K 3aJaHHOMY CPOKY (yCTaHABIMBACTCS TUMUT BPEMEHN);

— UCTOJIb30BaHUE MPHU BRIPAOOTKE PEIIEHU pEKOMEHAYEMBIX MTPUEMOB, CIIOCOO0B, METOIOB;

— HAJINYKE B IPUHATHIX PEIICHUSAX SJIEMEHTOB HOBU3HBI, OPUTMHAJIBHOCTH;

— y4eT OTpaHUYECHUN;

— PAllMOHAJIBHOCTH IPUHSATOTO PEIICHHUS;

2) MEXTPYIIOBOE B3aUMOJICHCTBUS YYACTHUKOB JIEJIOBOM UTPBI:

— CKOPOCTb NPUHATHSI PELICHU;

— KOJINYECTBO U Ka4€CTBO BHECEHHBIX PELICHUM APYTMMU UTPOBBIMU IPYIIIIAMU;

— apryMEHTHUPOBAHHOCTH 3AIIUTHI CBOMX PELICHHI;

3) B3auMO/IeiiCTBHE YUaCTHUKOB UTPI BHYTPH UTPOBBIX TPYIIIL:

— «BHYTPEHHHE» MOOLIPEHUS;

— HauucleHne OOHYCcOB M MTpadoB 32 BBINOJHEHUE (OCPOUYHOE BHITOJHEHHE, HEBBHIMOIHEHUE)
pEeLIeHHS K 3aJJaHHOMY CPOKY;

— B3aUMO/ICHICTBHE UTPOBOM IPYIIBI IPU MOUCKE OOHAPYKEHHUS OMINOOK B PEIICHUH;

4) B3aUMOJICHCTBUE YIACTHUKOB JICJIOBOM UTPHI C TIPOTPAMMHBIM U TEXHUYECKUM OOCCTICUCHHEM:

— co0I0/IeHe UHCTPYKIUH 0 paboTe ¢ MporpaMMHBIM 00€CTIEYeHHEM JIETOBOI UTPHI;

— YMEHHE COCTaBJISATh MYJIbTUMEIUHBIC PE3CHTALINY;

5) JMYHOCTHBIE KauyecTBAa YYAaCTHUKOB [IEJIOBOM WIphl. OTO Hauboliee CIOXHBIA BOIPOC,
CBSI3aHHBIN C pa3pabOTKOI CUCTEM OIICHUBAHUA.

IIpy 5TOM MOYKHO OLIEHHUBATh CIEAYIOIINE JINYHOCTHBIC aCIIEKThI AEATEIIBHOCTH YYaCTHUKOB:

— PYAUPOBAHHOCTH M MPUHIUMHAIILHOCTH (OIIEHUBAIOTCS HA dTanax o0CYKICHHs PeIIeHU );

— YMEHHE apTryMEeHTHUPOBATh CBOM PEIICHHS U OTCTauBaTh UX Ha dTAmax OOCYXJACHUS PEIICHUN;

— yMEHHUE TIPUHUMATh PEIICHUS B KOHQIMKTHON CUTYyalluH, apr'yMEHTHPOBAHHO 3allUINATh CBOU
pelieHus, KpUTUKOBATh PEUICHUs APYTUX U CaMOMY aJIEKBaTHO BOCIIPUHUMATh KPUTHUKY.

OTanbl OpraHu3alyy 1eJI0BOM UTPhI BKIIFOYAIOT:

1) xapakrepucTuky HHGOPMAITMOHHOMN Oa3bl:

— HCTOJIb30BAHUE PEATbHBIX JAHHBIX U COOTHOIIEHUH, [IEJICHANPABIEHHOE N3MEHEHUE HEKOTOPBIX
[apaMeTPOB WIH EPEMEHHBIX;

— UCXOJIHBIE TAHHBIE;

— KOHEYHBIE IAHHBIE;
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— CIIPaBOYHYIO HHPOPMALIHUIO;

2) NPUMEHEHHE TEXHUYECKUX CPEJICTB 00yUEHHUS U MPOTPAMMHOTO 00ECTICUCHHUS:

— TUTI 000PYIOBaHUS;

— HAaMEHOBAHHUE ITAIOB JEIOBOU UTPhI, TPEOYIOMMX IPUMEHEHUSI TEXHUYECKUX CPEJICTB;

— ONUCAaHUE MPOTPAMMHOT0 00ECTICUCHUS;

3) JOKyMEHTaJIbHYIO OJATOTOBKY UIPbI, BKIIOYAIOIIYIO:

— MHCTPYKIUU 711 Y9aCTHUKOB UTPHI;

— MHCTPYKIUU PYKOBOJUTEIIO UTPBI;

— pabouue Gopmsl;

— METOJMYECKHE YKA3aHUS;

— MOPSIOK 0(OPMIICHUSI.

CTpyKTypHBIE 3JIEMEHThl METOJINYECKUX YKA3aHUU.

1. TUTYNbHBIN JIHCT.

2. Conepxanue.

3. OcHOBHasl 4acCTb.

3.1. O0mue cBeneHus 00 Urpe.

3.2. XapakTepucTHKa UTPOBOM MOJIEIIH.

3.3. XapakTepucTrKa HH()OPMAITMOHHON 0a3bl.

3.4. Kputepun OLIEHKH YYaCTHUKOB.

3.5. [IpaBuia urpsl.

3.6. [lopsiiok IpOBEEHUS UTPBI.

3.7. UHCTpYyKIIMM yYacTHUKAM JEIOBOM UTPHI.

3.8. UHCTpyKIIMH PYKOBOIUTEIIO UTPHI.

4. CIMCOK JIUTEpaTypBhl.

5. IpunoxxeHust (MPOTOKOJ XOJa WIPHI, CIIPABOYHBIE MaTepHajbl, rpaduyeckue MaTepuasbl,
TaOJIUIBI).

[Topsimok mpoBeIEHUS UTPHI OTIPEACTISCT:

— perJIaMeHT UTPBL;

— cnoco0 (hopMHUpOBaHMS TPYII;

— 3TallHOCTh UTPOBON MPOLIETYPHI;

— 3a/IaHUE UCXOIHBIX JaHHBIX;

— 00paboTKy HHpOpMALINH;

— TO/IBEJICHHE UTOTOB;

— aHaNu3 pe3yabTaTOB UTPHI;

— CHCTEMY MOTHBAIIMY yYaCTHUKOB MTPHI.
Ocoboe BHMMaHME Ha 3Tane MOATOTOBKM K MPOBEJCHHMIO UIPHI CIENYET YAEIUTb NMPOCTPAHCTBEHHOMH
cepe, B KOTOpoW OyAeT NpPOBOIUTHCA Wrpa. HeoOXoamMo MNpemycMOTpETh CHUTYaIlMH, KOTaa s
NPUHATUS PEIHICHU HY)KHO MMETh HECKOJbKO MOMELICHUH WM KOTJa CHeHapuil BKJIOYaeT paboTy B
MUKPO-TPYIIax, TUCKYyCCUH, TIICHAPHBIE BRICTYIUICHUS, pa00Ty SKCIIEPTOB, KIOPH H T.]I.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIHET'O OBPA30OBAHIMA

«BOJDKCKHH MTHCTUTYT SKOHOMUKH, TIEJATOT MK U [TIPABA»

(DaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYueOHas TucuuIuIinHa
Bapuant/Tema

CryneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpa3zoBaTebHON
POTpaMMBbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ['anuna AsiekcaHIpoBHA

38.03.01 DxoHoMuKa

byxranrepcknid y4eT, aHaJIu3 U ayguT

bakanasp

JI-p 9KOH. HAayK WJIM KaH[.3KOH.HayK (IIpy HAIUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
®denopoB Anekceit IBanoBuY

JlaTa cnaum: « » 20 T

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep odopmieHHS CIUCKA UCTIOIB30BAaHHBIX UCTOYHUKOB

CIMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB

1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (dactb BTOpasi) oT 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
Hexommepueckne  mHTepHeT-Bepcun  cuctembl  Koncynprantllmoc. —  URL:
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