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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTebHOE pelIeHUEe TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 0 padoTe 00yuaromuxcsi BO BpeMsi NPOBe/IeHUsI JIeKIMii

Jlexuust Kak opraHu3anroHHass popma 0OydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTUBHO BOCIIPHHUMAIOT. biiarogapsi ToMy, 4To Matepuai u3J1araeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOU (opme, JeKius sBiseTcss Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI NH(DOPMAIINH.

Mertonosornyeckoe 3HAYeHHE JIEKLMHM COCTOMT B TOM, 4YTO B HEH PpacKpbIBArOTCS
(byHIaMEeHTAJIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW MUCIMIUIMHBI M HAyYHBIE METOBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA sBIE€HUS. B 1eIoM MOXHO cKa3aTh, YTO JIEKIMU Kak (opMe M METOoAy
00y4YeHHs MPHUCYIIU TP OCHOBHBIE NIEIarornyeckie (QyHKIIUH, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM IpolLecce: I03HABATENIbHAS, Pa3BUBAIOIIAs U OPraHU3YoLIasl.

[To3naBarenpHass (yHKIHS BbIpaKaeTcs B TMOHWMAHHWM CIYIIATEISIMH OCHOB HAayKH, Hay4dHO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTeNbHOe W OTYETIIMBOE IIPEICTABICHHE O CaMbIX CIOXHBIX MOMEHTaX B NPAaKTUYECKOM
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAHHE KaXAOro cloBa WM LUDPH,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTenbHast (YHKIMS BCAKOM JEKIIMM CBSi3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHOIN pedr camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAUYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIMH — 3TO Iepeaayda
y4eOHOTo Mareprana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITM TOMUMO COOOIEHHsI MH(POPMAIIUK OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh MO COJACpKaHUIO W (OpME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
o0y4JaeMbIX, IPU3BaHa HE TOJBKO MPETOJHECTH UM 3HAHHSA, HO M HAYYUTh UX CAMOCTOSTEIBHO MBICIIUTH.
VIMeHHO Takue NpPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM MpO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBAOMAs (YHKIHS JIEKIWW HAaXOAWTCS B 3aBHCHMOCTH OT TPaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUsS JIEKIUM M METOJUKU ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepraia, CTpeMieHne JIEKTOpa He MPOCTO M3JIOKHUTH Tojible (hakThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HMKAIOIINE BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TaKOT'0 MOMCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThl JIEKIIUH, BBITIOIHSIIONIEH B OJHON Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsyromas QyHKUMS JEKIUH OpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCUJIMBAETCS IIPOBEIEHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUH. B TaHHOM citydae eKTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUMAaHUE ClIylaTeiaed Ha TO, YTO HEOOXOIUMO U3Yy4YHUTh U C YEM
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comocTaBuTh. [loMydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH MpH
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOEe B TeEpUON TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl W ToBeleHHus. YeTkoe IIJIaHUPOBAHUE CBOEr0 pabouero BpPEMEHHW U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HY)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB cBO€ro BPEMEHM, T.€. IpPU WIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUIaH Ha KaxAblid pabouunii aenb. C Beuepa Bcera Hajo pacrnpeiensiTs padoTy Ha 3aBTpallIHUi JeHb. B
KOHIIE KaXX/I0TO JIHS 11e7IeCO00pa3HO MOABOAUTE UTOT pabOThI: THIATEIBHO POBEPHUTD, BCE JIU BBHIIIOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIM KaKUX-ITUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYyIIECTBISTH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIUMBIM yCIOBHEM
ycnenrHoi y4eObl. Ecinum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpILIEHHsI STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue U 3aluch JIEKIUA — CIOKHBIM BUJI BY30BCKOW ayauTOpHOUM paboThl. BHUMaTenbHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMH MPEANOoJaraeéT WHTCHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. Kparkue 3ammcu JeKIUH, MX KOHCHEKTUPOBAHUE TMOMOTAaeT YCBOUTH YYEOHBI Marepual.
KoHcnekT siBisieTcsl MOJE3HbIM TOI'/Ia, KOI'/la 3aliCaH0 CaMO€ CYIECTBEHHOE, OCHOBHOE U CAEJIAHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3aMucaTh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCHEKTHPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TMOJb3bl. 3alUCh JIEKIUH PEKOMEHIYETCS BECTH I0 BO3MOXHOCTH
COOCTBEHHBIMU (opMyIUpOoBKamMH. JKenareiapbHO 3amuch OCYHISCTBIATH Ha OJHOW CTpaHMIe, a
CIICAYIONIYIO OCTaBIATH JJIsi MPOPAOOTKH YI€OHOrO MaTepralia CaMOCTOATEIBHO B IOMAIIHUX YCIOBHUSX.
KoHcnekT nekiuu aydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, co0I0as KpacHyI0 CTPOKY. JTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATh MYHKTHI IIJIaHA JIEKIIUH, MPEIJIOKEHHBIE MPEroaBaTesIsiM.
[IpuHIMNUanbHBIE MecTa, OmpenesneHus, (GopMyiabl M APYroe CIeAyeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTe COOCTBEHHYIO «MapKorpadpuio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He numHuM OyneT u m3ydeHue ocHOB cTeHorpadum. PabGortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TONBKO YUYEOHHK, HO U Ty JHUTEpaTypy,
KOTOpPYIO JIOTIOJHHUTENBLHO PEKOMEHJI0Bal JEeKTop. VIMeHHO Takas cepbe3Hasi, KpOHOTjiuBass padora c
JEKIMOHHBIM MaTePUATIOM TO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHu3allid y4eOHOTO
mpolecca, MPEACTaBIsiomas co0oi KOJIEKTUBHOE OOCYXKICHHE CTYIEHTAMH TEOPETUYECKUX U
MIPAKTUYECCKUX BOTPOCOB, PEHICHUE MPAKTUISCKUX 3aJ1ad IO PyKOBOJACTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IIOHUMaHUsA CTYACHTOM 1/13yqaeM01‘/'I TEMBI, yqe6H0r0 Marc€puaia U YMCHHA HU3JI0OXKUTH €TI0 COACPIKAHHC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBIINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHITHUSX MPEANOoaraercs pacCMaTpuBaTh Hanboliee BaXKHbIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HauOoJee TPYIHO YCBAaUBAIOTCS CTYCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHATHIO BKIIIOUAET B ce0s CIeIyroIIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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COJIepKaHUsl PEKOMEHIOBAHHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCS X BBIYUHTh ),

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIMMCKHU, KOTOpPbIE MOHAM00ATCS MpU OOCYKACHHHM HAa CEMUHApe U PEUICHHH 3aJa4 Ha MPaKTUYECKOM
3aHSITHH;

- (GOopMyIUpPOBaHHE CBOETO MHEHHS IO KaXXJAOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIIKUX BO BPEMSI CAMOCTOSTEIbHON paboOThl ¢ yueOHUKAMH U Hay4HOU JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJYIYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTalluel K MpernoiaBareio.

Ha cemunapckoMm (IpakTHYECKOM) 3aHATUU CTYAEHT IMPOSABISET CBOE 3HAHME IIpPEIMETa,
KOppeKTUpyeT HH(OpPMAINIO, MOJYYEHHYI0 B IPOIECCEe JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(bopmupyeT onpeneneHHbI 00pa3 B I1a3ax MPenoJaBaTeis, MoJIy4yaeT HaBbIKM YCTHON PeUH U KYJIbTYPHI
JUCKYCCHUU, HABBIKM MPAKTUYECKOTO PEIICHUS 3a1a4.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

Tema 1. CymHocTh Oyxranrepckoil ((QpUHAHCOBOI) OTYETHOCTM U €€ HOPMAaTHUBHOE
perynupoBanue. byxranrepckas ((puHaAHCOBas) OTYETHOCTh, KaK JIOTUYECKOE 3aBEpIICHUE YYCTHBIX
npouenyp. Kraccudukamusi OyxraaTepckoi OTYETHOCTH, €€ CcOocTaB U CcTpykTypa. Cucrema
HOPMATHBHOTO pEryaupoBaHus Oyxranrepckodl (¢uuancoBoif) ordyetHocTH. (OCHOBHBIE MpaBUiIA
COCTaBJICHHS U MPEACTaBICHHUS OyXraJITepcKoil OTUETHOCTHU: MPHUHIIUII OTYETHOTO MEPUoJia; TpeOOBaHUS
NPaBUIBHOTO O(GOPMIIEHHS] OTYETHOCTH; IOJIHOTA W JIOCTOBEPHOCTh HH(MOpMAINH;, HEUTPaTbHOCTD
uH(pOpMAaLIUY; COMOCTaBUMOCTh JAHHBIX OTYETHOCTH; OTKPBITOCTh W MYOJMYHOCTH (DMHAHCOBOU
OTYETHOCTU.  BHyTpeHHuUE M BHEUIHHME I0JIb30BaTenu Oyxrantepckol uHpopmauuu. OCHOBHBIE
AJIIEMEHTHl OyXranarepckoil (MHAHCOBOM OTYETHOCTU: AaKTHBBI, 00s3aTENbCTBA, KalMTaj, AOXOAbl U
pacxompl.

Tema 2. IloaroroButenbHass paboTa, MPEIUISCTBYIONIAS COCTABICHUIO OyXralTepcKou
oTyeTHOCTU. OCHOBHBIE yYETHBIE MPOLIETYPhl, KOTOPbIe HEOOXOUMO OCYIIECTBUTH MEPE COCTaBICHUEM
OyXrajaTepcKkoil OTYETHOCTH: YTOYHEHHME paclpe/ieleHuss JOXOJ0B M PAcXOJ0B MEXIY CMEXKHBIMU
OTYETHBIMHU NIEPUOAAMHU; NTEPEOLIEHKA (YTOUHEHNE OIIEHKH ) MMYIIIECTBEHHBIX CTaTell OanaHca; BbIsBICHUE
OKOHYATEeJIbHOTO (PMHAHCOBOTO pe3yibTara; 3akpbiTHe cueT 99 «IIpubbuin M yOBITKH»; COCTaBIIEHUE
CKOPPEKTUPOBAHHOM 000pOTHAsi BEAOMOCTH; IPOBE/ICHNE NHBEHTapU3alluK BCceX cTaTell OanaHca.

Tema 3. MckaxxeHust OyXraiTepckoil OTYETHOCTH, CIOCOOBI BBISIBIEHUS U UCHPABJICHUS OLUIMOOK.
Bunapl uckaxxennit OyxraiaTepckoil oT4yeTHOCTH. BimsiHue ommbOOK Ha cOAep)KaHHWE OTYETHBIX (OpPM.
Knaccudukanus  Oyxranrepckux ommOok. CrocoObl  BbISIBIEHMS OMIMOOK TpPU  MOATOTOBKE
Oyxranrepckoil ordyeTHocTH. [ops 10Kk ucnpaBaeHUs OyXraJITepcKux OMIMOOK.

Tema 4. byxrantepckuil 6anmaHc: colep)kaHHE W TE€XHUKA COCTaBJIEHUS. 3HaueHHe U (QyHKUIUU
Oyxranrepckoro 0OajgaHca B PhIHOYHOM 3KOHOMHKE. bamaHc Kak rpynmupoBKa MMYIIECTBEHHON MaccChl
npeanpusaTHs (Xo3siicTBa) Mo ABYM IIpHU3HAKaM: KakK COEAMHEHHE DPa3HOPOJIHBIX HMYIIECTBEHHBIX
LIEHHOCTEH M MpaB, a TakXKe KamuTaja, 0Opa30BaHHOTO BOJEH COOCTBEHHHMKOB, U 00S3aTENbCTB Meper
TPETBUMHU JMLAMU - KpeauTopamu. OyHkuuu Oyxranrepckoro 6ananca. Buasl u gopmbl Oyxranrepckux
OaancoB, ux knaccudukamnms. OCOOCHHOCTH COCTaBIEHUS U OLICHKU CTaTel B 3aBHCHUMOCTH OT BHJIOBBIX
ornuuii. CxeMbl NOCTpoeHusi Oyxranrepckoro OamaHca B Poccum M MeXIyHapOAHOH MpaKTHKE.
Ompenenenue aktuBa Oanmanca. OmpeneneHue maccuBa OamaHca. CoctaB W KiaccuUKaIus cTaTei
aKTHBa, XapakTepucTuka ero crarei. CocTaB M KiIacCH(PUKAIMs CTaTell MmaccuBa, XapaKTepHCTUKA €ro
crateii. IlpeemcTBeHHOCTH OamaHca. YcioBus, 00€CIEUMBAIOIINE MPEEMCTBEHHOCTh OaJaHCOB:
OJTHOPOJIHOCTH cTaTe, (PMHAHCOBAs MPOJOIHKUTEIIBHOCT OTYETHBIX IEPHO/I0B, HEM3MEHHOCTDb BAJTIOTHI U
METOJIOB OLEHKH HUMYLIECTBEHHBIX CTaTEH, MOCTOSHCTBO YYETHOW MOJUTUKU Npeanpuarus. TexHuka
cocTaBlieHUsl Oyxranrepckoro Oananca. Danbcupukanus ¥ ByaJUpOBaHHME OyXraJTepcKuX OallaHCOB.
CymHocTh ByanupoBaHusi u ¢anbcuduxanuu. [Ipumepsl Qanbcudukanyu U ByalnpoBaHUs OalTaHCOB.
AHaJIUTUYECKOE UCIOJIb30BaHUE OYyXraJTepcKoro OajaHca NpU OIEHKEe (UHAHCOBOTO COCTOSHUS
MPEANPUITHS (XO3SMCTBA).

Tema 5. Otyer 0 (PMHAHCOBBIX pe3ybTaTax: CoJEpKaHUE M TEXHUKa cocTaBieHus. ConepkaHue
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oTyeTa 0 PUHAHCOBBIX pe3ynbTarax. [IpuHIUIBI popMuUpOBaHUsS UHPOPMAIIUU B OTYETE U TEXHUKA €ro
cocraBieHus. Knaccudukanus BHAOB [10XOAOB M PAcXOJOB OpraHu3allid, MPUMEHSEMble METOJbI
MpU3HAHUS JOXO0JI0B opranm3anuu. OmnpeeneHne CyMMbl TPUOBUTA OT MPOAaXK, NMPUObUTH (YOBITKA) 10
HaJI0r000JI0KEeHHSI, TEKYIIEro Hajora Ha NPHOBUIb, a TaKXKe YHCTOW MPUOBUIM (YyOBITKA) OTYETHOTO
nepruosia. AHAIUTUYECKOE HUCIOIB30BAHNE OTYETA O (PMHAHCOBBIX Pe3yJbTaTax B OLIEHKE JOXOJHOCTH H
pPEHTA0CTHPHOCTH NMPEANPHUATHS (XO3SIMCTBA).

Tema 6 IlosicHenuss k OyxranTepckomy OanmaHcy W OT4YeTy O (DUHAHCOBBIX pe3yJbTaTax.
CopepkaHne M TEXHHMKA COCTaBICHHSI (POpPM OyXraiaTepckoil OTYETHOCTH, KOTOpbIe HEOOXOAMMBI
MOJIb30BATEISIM ~ OyXTaNTepCKOM OTYETHOCTH JJIsi pealbHOW OIEHKH (DMHAHCOBOTO TOJIOXKEHUS
opranuzanuu, (MHAHCOBBIX PE3yJIbTATOB €€ AEATEIBHOCTH U U3MEHEHUI B ee (PMHAHCOBOM IOJIOKEHUU.
Metoanyeckue acieKTsl OpMHUPOBaHUS HH(POPMAIK 0 COOCTBEHHOM KarnuTtaie opranu3anuu. CriocoOsl
npecTaBieHuss HHPopMalu B oT4eTe 00 u3MeHeHnu kanurtana. CoaepkaHue U TEXHHKAa COCTaBJICHUS
oryera 00 M3MeHEHHH KamuTtana. LleneBoe Ha3HaYeHHWE OTYETAa O ABIDKEHHH JIEHEKHBIX CPEACTB JUIS
BHYTPEHHUX U BHEIIHUX IOJb30Barenei. @akTopskl, MOBIUSABIINE HA MIMPOKOE NPUMEHEHUE YKA3aHHOIO
oTyeTa B MEKIyHapoHOH mpakTuke. [lokasarenu oruera. Ciiaraemble OT NOTOKA JEHEKHBIX CPEACTB OT
TEKYIIeH; NHBECTUIIMOHHON M (PUHAHCOBOM HesTeNbHOCTH. [IpsMoii MeTon MpeacTaBlIeHUs JEHEKHBIX
IIOTOKOB OT TEKYIIEW NeATeNbHOCTH. KOCBEHHBI METOJ NPEACTABICHHUS OT TEKYIIEH AESTEIbHOCTH.
CpaBHEHHE NOPSIMOTr0O M KOCBEHHOTO METOAOB IPEJACTABICHUS JEHEKHBIX IOTOKOB, IMOSCHEHHHN K
OyxranTepckoMy OallaHCy, OTYETa O IEJIEBOM HCIIOIH30BAHMU IMOJNYYEHHBIX CPEICTB. METOABI OICHKH
crareii ¢opm orueTHocTH. Kiaccudukauus BHUIOB JEATEIBHOCTH OpraHu3anuu. B3auMoyssska
nokasareseil opM OyXraaTepcKoil OTYETHOCTH.

Tema 7. KoucomuaupoBaHHas oTdeTHOCTh. Ompenenenus W 0o0JacTb  MPUMEHEHUS
KOHCOJIMIMPOBAHHOM OTYETHOCTH. Bompochkl COCTaBIIEHUSI KOHCOJIMIUPOBAHHOM OTYETHOCTH B
COBPEMEHHOM POCCHUKCKOM 3aKOHOJATENbCTBE. OripenesieHne MaTepUHCKUX, JOYEPHUX KOMIIAaHUM,
3aBUCUMBIX OOIIECTB M BUIBI KOHTpOJsi. CBOJHAS OTYETHOCTh M €€ OTIMYHE OT KOHCOJIUAMPOBAHHOM
otyeTHOCTU. CoCTaB U CTPYKTypa KOHCOJHMIMPOBAHHON OTYETHOCTH. DakTophl, 00yCIaBIUBAIOLINE
HEO0OXOJIMMOCTb COCTABJIEHUS KOHCOJUIUPOBAHHONW OTYETHOCTH U OCBOOOXKIEHHE OT €€ COCTaBJICHMS.
[IpuHUHKITBI TOATOTOBKM KOHCOIUAMPOBAHHON OTYETHOCTU. METO/IbI U 3Tanbl KOHCOJIUANN OTYETHOCTH
CrpykTypa KOHCONMIMPOBAaHHOTO OanaHca. KoHCONMMIWPOBAHHBIA OTYET O (PUHAHCOBBIX pE3yJbTaTax.
[IpuMeyaHusi K KOHCOTUAUPOBAHHOW OTYETHOCTH.

Tema 8. ®opmupoBanue Oyxranrepckoir oTdeTHocTH M0 MC®DO. MexayHapoaHble CTaHAAPTHI
(UHAHCOBOM OTUYETHOCTH KaK CpEJACTBO KOMMYHHKanuu. CpaBHUTENbHBIM aHaTU3 POCCUHUCKUX
cTaHAapToB Oyxranrepckoro ydera u ordetrHocT 1o MC®O. KonuenryaabHble 0COOEHHOCTH YYETHBIX
CUCTEeM ¥ TIOJTOTOBKM OTYETHOCTH. TpaHcopmarus OyXraaTepcKol OTYETHOCTH POCCHHCKUX
OpraHu3aIyii B OTYETHOCTh, COCTABIISAEMYIO 110 MEXKIYHAPOAHBIM cTaHmapTaM. [loHsiTue Tpanchopmaiuu
Oyxrantepckoil ordyerHocTH. Tabmuma tpanchopmarnuu. [lapamrensubiii yuer. Ilepexox na MCOO,
MpeAyCMaTPUBAIOIIHNI OTKAa3 OT HAIIMOHAJLHBIX CTaHIapTOB.

4 MeToanyecKue YKa3aHUA A5 00yUYaOLIUXCS 110 OPraHU3aALMU CAMOCTONATEIbHOM PadoThI
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM yueOHoro mpouecca. [lpu
CaMOCTOSATENIFHON pPaboTe IOCTHraeTcsi KOHKPETHOE YCBOGHHE y4eOHOro MaTepHana, pa3BHBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJIb BaKHbIE JJII COBPEMEHHOW MOATOTOBKH CIEIUATUCTOB. DopMbI
CaMOCTOSITENIHON pabOoThl: MOJArOTOBKA K JICKIUSM, CEMHHAPCKHM (TIPAKTUYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM palboTaMm, NpPOMEXYTOYHOW aTTeCTalldd, HalKUCaHHE KOHCIEKTOB, CaMOCTOSTEIbHOE
peleHre TUOBBIX 33/1a4 M TECTOBBIX 3a/IaHH, HAMMCAHNE HAYYHOTO JTOKJIaja, CTAThH.

4.2 MetoauuyeckHe yKa3aHHs 110 BbINOJHEHHIO KOHTPOJIbHOI padoThl

CTpyKTYpHBIMH 3JIEMEHTAMU KOHTPOJIBHOIN pabOTHI SIBIISIOTCS:
Turyneneiii muct ([Ipunoxenue A)

Coneprxanue

[pakTHueckoe 3a1aHne



Crucok UCnoab30BaHHBIX HCTOUHHKOB

[Tpunoxxenus (mpu HEOOXOIUMOCTH).

3amaHus K KOHTPOJBHOM paboTe mpuBeneHbl B (GoHAE OmeHOUHBIX cpenctB (IIpumoxennn 2 k
paboueii mporpaMme AUCITUTITHHBI).

4.3 Metoanyeckue yka3anus mno opopMiIeHUI0 KOHTPOJILHOI padoThI

4.3.1 OdopmiieHne TEKCTOBOM YaCTH

IIpu odopmiieHnn TeKcTOBOM dYacTu padoThl ucnosb3yroTcs ['OCT 2.105-95 m T'OCT P
7.0.11-2011.

Pabora momkHa OBITH BBINOJIHEHA MEYaTHBIM CIOCOOOM C HCIIOJIb30BAHMEM KOMIIBIOTEpa U
NPUHTEpAa Ha OJHOW CTOpPOHE JMcTa Oenmoir Oymaru omHoro copra (opmata A4 (210 x 297mm) uepes
OJITOpa HHTEpBaa u pasmepom mpudTa Times New Roman 14 nyukroB. PaboTa 10/KHA MMETh MATKUI
IIEpEIIET B MANKE-CKOPOCIIUBATEIIE.

Ctpanuiisl paboThl JOJDKHBI UMETh CIEAYIONINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 mm, HuxHee - 20 MM. AG3allHBIM OTCTYN JOJKEH ObITh OJJMHAKOBBIM 110 BCEMY TEKCTY U paBEeH ISITU
3HakaMm (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALMU U TPUIIOKEHUS, HyMEPYIOTCS MO MOpsAKy 0e3
MPOIYyCcKOB U ToBTOpeHHi. [lepBoil cTpaHullell cuMTaeTcs TUTYIBHBIM JIMCT, HA KOTOPOM HyMeEpalus
CTpaHHMII HE CTABUTCS, Ha CIEAYIOUICH CTPaHUIIE CTABUTCS IUdpa «2» | T. 1.

[TopsimkoBBIi HOMEP CTPAHULIBI IEYATAIOT HA CEPETUHE BEPXHETO OIS CTPAHHUIIBL.

B Ttekcre paboTHI JOMKHBI MPUMEHSATHCS HAyYHBIE TEPMUHBI, O003HAUEHUS W ONPEACIICHHUSA,
YCTaHOBJICHHBIE COOTBETCTBYIOLIUMH CTaHIApTaMu, a MPU UX OTCYTCTBUU — OOMICTIPUHATHIC B HAYYHOM
JUTepaType.

B Texcre paboThl HE JOMyCKaeTCs:

- IPUMEHATH 000POTHI PAa3rOBOPHON PEYH, TEXHUIM3MBI, MPO(HECCHOHAIN3MBI,

- MPUMEHSATH JJI OJIHOTO U TOTO K€ MOHSITHS pa3InYHbIe HAyYHbIe TEPMUHBI, OJTU3KHE IO CMBICTY
(CMHOHUMBI), @ TaK)K€ MHOCTPAHHBIE CJIOBA U TEPMHHBI IPH HAJTMYUU PAaBHO3HAYHBIX CJIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH POU3BOJIbHBIE CJI0BOOOPA30BaHUS;

- NPUMEHSTh COKpAIllEHUs CJIOB, KPOME YCTAHOBJICHHBIX MpaBHIIaMU pPYCCKOH opdorpadum,
COOTBETCTBYIOIIMMU T'OCYJapCTBEHHBIMHU CTaHJApTaMU;

- COKpaIaTe 0003HaYeHUs eAUHUL (PU3NUECKUX BEJTHUMH, €CIIM OHM YIOTpeOsttoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IMHUIl (U3MYECKUX BEIMYMH B BEpXHMX U OOKOBBIX 3arojoBKax M B paciuu(poBKax
OYKBEHHBIX 0003HAUEHUH, BXOASIIUX B (OPMYIIBI U PUCYHKH.

B tekcre pa®oThl, 3a uckroueHUEM (HOopMyJ, TabIUII, PUCYHKOB HE TOMTYCKAETCS:

- MPUMEHSATh MaTEeMAaTHYECKUW 3HAK MUHYC (-) Tepel] OTPUIATeNbHBIMUA 3HAUYEHUSMHU BEITUYHMH
(cremyeT mucaTh CIIOBO «KMHUHYCY);

- IPUMEHSTH 3HaK «O» N1l 0003HAYCHUS TUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- TpUMEHATh 0€3 YHCIIOBBIX 3HAUYCHWM MaTeMaTHYECKHWE 3HaKW, Hampumep > (Ooibme), <
(menbiie), = (paBHO), > (Ooble WK PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(mportieHr);

- TNPHUMEHATh MHJEKChl CTaHJIAapPTOB, TEXHMYECKHUX YCIOBUH U JAPYrMX JOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

OO6o3HaueHust eIUHULl (PU3MYECKUX BEIWYMH B TEKCTE pabOThl MPUBOAMTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcre paboThl YMCIOBBIC 3HAUEHUS BEJIMYMH ¢ 0003HAUEHUEM €IUHMI (PU3MUECKUX BETUYUH U
eAVHUI] cUeTa cleAyeT mucath mudpamu, a yuciaa 06e3 o003HaueHUs eIUHUIl (PU3NUECKUX BEITUYUH U
€IMHHUIL CYeTa OT EAVHMIIBI 10 AEBSITH — CIIOBaMH.

IIpumepsl.

1. IIpoBecTH UCTIBITAHUS NATH TPYO, KaXKAast JTUHOU 5 M.

2. Otob6path 15 denoBek 111 aHKETUPOBAHUS.

Heponyctumo oTaensaTh eAuHUIy (GU3NYECKON BEIWYMHBI OT YHUCIOBOTO 3HaUCHHs (IIEPEHOCUTH
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WX Ha Pa3HbIC CTPOKU WIIH CTPAHUIIBI), KPOME SIUHUI] (PU3NUECKUX BEIHYMH, TOMEIIAEMbIX B TAOIUIIAX.
4.3.2 OdopMieHne oriaBJieHus1, 3ar0JIOBKOB

OrnaBnenne odopmisiercs B coorBercTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — NEpeYeHb OCHOBHBIX YacTel padoThl C yKa3aHHUEM CTpaHUI, Ha KOTOpBIE HX
MTOMEIIAOT.

3arojoBKM B OTJIaBJICHUM JOJDKHBI TOYHO IOBTOPSATH 3aroJIoBKM B Tekcre. He nomyckaercs
COKpallaTh WIM TPUBOAMTH 3arojoBKH B Jpyroil dopmynupoBke. IlocrnenHee cinoBo 3arosioBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIE OTJIaBJICHUS.

B ornaenenun cnoBo «CojepkaHUE» 3alMUCBHIBAIOT B BHUJE 3arojOBKa CHUMMETPUYHO TEKCTY
(TocepeauHe CTPaHUIIBI) C TPOMUCHOM OyKBbI. HanMeHOBaHMS, BKIIOYCHHBIE B OTJIABJICHHUE, 3aMCHIBAIOT
CTPOYHBIMHM OyKBaMH, HAUWHAs C MPOMUCHON OYKBBHI.

3aroJ0BKH JJOJKHBI YETKO M KPATKO OTPa)kaTh COJIEPKAaHKE TIaB MM Pa3/IelioB.

3aro0BKU pacroiaraloT CAMMETPUYHO TEKCTY (TTocepeluHe CTPaHUIIbI).

3arojoBKM CJeayeT IMedaTarh C TMPONMUCHOW OyKBbI 0€3 TOYKM B KOHIIE, HE MOIYCPKUBAS.
[lepeHoCHI CIIOB B 3arojioBKax He JMOMYCKalOTcs. Eciu 3arojgoBOK COCTOMT U3 JABYX MPEINIOKEHUM, MX
pa3AeNsoT TOYKOM.

PaccTossHue Mexay 3aroJioBKaMM M TEKCTOM JO0DKHO ObiTh paBHO 30 mynkrtam (30 mr).
Paccrosinue mexny 3aroioskamu — 20 mynkram (20 or).

Kaxxayro riaBy wim pa3zaen clielyeT HaulHaTh ¢ HOBOTO JIUCTA.

['maBel m maparpadbl wid pas3genbl W IMOApPa3eiabl JODKHBI HMETh TOPSIAKOBBIE HOMeEpa,
o0o3HaueHHbIEe apabckumu IMdpamu 6€3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpalWIo B Tpeneliax KaKAOoH riiaBbl miaM paszena. Homep maparpada cocrout us
HOMepa TJaBsl U naparpada, pa3eeHHOr0 TOYKOM.

4.3.3 OdopMireHne WILTIOCTPALHI

WnmoctpaTuBHbII MaTepuan opopmisiercs B coorsercTBUM ¢ TpeboBanusmu ['OCT 2.105-95.

WnmroctpaTuBHBIA MaTepuall T0JKeH ObITh MpejacTaBieH pucyHkamu. KomuuecTtBo niutrocTpanuii
JIOJKHO OBITh IOCTATOYHBIM ISl TOSICHEHUS M3J1araéMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemble B padoTe, pa3MeIiaoT Moj TEKCTOM, B KOTOPOM BIEpBbIE J1aHa
CCBUIKA Ha HUX, WM Ha CJeIyIoLel cTpaHulle, a Mpu HEOOXOJUMOCTH - B IPUIIOKEHUH.

Wnmoctpany HyMepyroT apaOCKUMU IUppaMHu CKBO3HOM Hymepalued Wid B Ipejenax IiaBbl
WK pa3nena, HanpuMep: «PUcyHOK 2.3» (TpeTuil puCyHOK BTOPOH IJIaBbl MIIM BTOPOTO pa3zena).

Ha Bce mmrocTpanuu A0KHBI OBITh IPUBEACHBI CCHUIKU B TeKcTe paboThl. [Ipu cebuike cienyeT
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IPH CKBO3HOHM HyMEpaluud U «... B COOTBETCTBUHU C
pucyHKOM 1.2) mpu Hymepaluu B pejienax IiaBbl iU pasjiena.

WnmtocTpaniu A0JDKHBI UMETh HaMMEHOBAHUE U, €CJIM HEOOXOJMMO, MOSCHUTEIbHbIC JaHHbIE
(mogpucyHouHslii TekcT). CrnoBo «PHCYHOK» M HaWMEHOBaHHE IOMELIAIOT I0CJIE€ TMOSCHUTENIbHBIX
JAHHBIX U PACIoaralT CIeaymuM oopa3om (puc. 3):

6%
5,10%

" N~
A RN
N S/ \\‘-0,20%

T T
TIpuGsLIEHOETE an ®DOoHI0EMKOCTH O0opaunBaeMoOCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Crenens BausiHus PakTOPOB Ha pEHTAOCIBHOCTD KanuTana
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Hcmounux.: coCTaBICHO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — IIpumep odopmieHus pUCyHKa.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00BEM Oojiee OJHOW CTpaHWIIBI, CIEAYeT pacrojaraTh B
MPUIIOKEHHUSAX.

Wnmroctpanuu Kaxa0ro MpHIoKeHuss 0003HAYaI0T OTACIBHOM HyMepanuend apabckumu 1 pamu
¢ nobaBneHueM nepea nudpoi 06o3HaueHus npuiioxkenus. Hampumep - Pucynoxk JI.3.

[Ton HamMEHOBaHWEM PUCYHKA CJIEIYET yKa3bIBaTh UCTOYHUK. VICTOUHHK yKa3bIBAETCS pa3MepoM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenne Tadauiy

Tabnuubl NPUMEHSIOT JJs JIy4dlied HarsiIHOCTH | ynoOCTBa CpaBHEHHS ITOKa3aTeled u
odopmisroT ux B cooTBeTcTBHH ¢ TpeboBarmsimu [[OCT 2.105-95.

[udposoii MaTepuall, Kak MpaBuWiIo, OGOPMIISIOT B BUae Tabmui. Tabimuia coAEpKUT TPU BHUIA
3aroJIOBKOB: 0OIIWi, BepxHHE M OOKOBbIE (puc. 4). OOmMii 3arojlOBOK OTpa)kKaeT CojJiepKaHue BCei
TabMUIBl (K KAKOMY MECTY M BPEMEHH OHAa OTHOCHUTCS), PACIOiaracTcs HajJ €€ MaKeTOM U SIBISETCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arojloBKH XapaKTepH3yIoT cojiepanue rpad, a 00KoBbIe - cTpok. OHU
SIBIISTIOTCS] BHYTPEHHHMH 3ar0JIOBKaMHU.

O0mmit Tabnmna - BepxHnue

3aroJIOBOK HOMED Ha3BaHKE TaOJIHIIbI 3aroJ0BKU

3aromoBku rpad
Cogep:xaHue CTPOK
[ToazaronoBku
rpag
A 1 2 3 4
3aroioBKu
CTPOK Crtpoku
(OokoBBIC HroroBas
Hrorosas ctpoka
3aroJ0BKH) rpada
N— -

——
I'padbl (komoHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI

OcToB Tabuu1bl, 3aM0OJTHEHHBIN 3aroJIoBKaMu, oOpasyeT ee MakeT. Eciau Ha nmepecedyeHuu rpad u
CTPOK 3amucaTh NUQPHI, TO MOTyYaeTCs OTHAS TabIHIIa.

Tabnu1iibl, UCTONB3yeMble B paboTe, pa3MeIaloT 10/ TEKCTOM, B KOTOPOM BIIEpBBIE JJaHA CChUIKA
Ha HUX, WIX Ha CIEIYIONIEH CTpaHuUIlE, a TIPH HEOOXOMMOCTH - B TIPUIIOKEHUH.

Tabnuupbl HyMepyroT apaOCKuMHU HU(ppaMyu CKBO3HOM HyMmepalued MM B Mpejenax IiaBbl WM
pasnena, Hanpumep: «Tabmuia 2.1» (mepBast Tabauila BTOPOi IJIaBbl WIIM BTOPOTO pa3iesa).

Ha Bce TaGauupl AOIDKHBI OBITH MPUBEICHBI CCBUIKM B TeKCTe paboTsl. Ilpu ccwuike criemyet
MUCATh «... B COOTBETCTBHH C JJAHHBIMH, NIPEJCTABJICHHBIMHA B Ta0JHUIE 3» NpU CKBO3HON HyMepaliu U
«... TIO JaHHBIM, TPE/ICTAaBICHHBIM B Ta0nuie 2.2 Npu HyMepaluy B Ipeesax IiaBbl WK pas/ena.

Tabmuipl, KoTOpble 3aHUMAlOT o00beM Oojiee JBYX CTpaHMIl, CleAyeT pacrojiaraTb B
MPUIIOKEHHUSX.

Tabmuipl KaXJI0T0 MPUITOKEHHST 0003HAYaIOT OTIEIBHON HyMmepanuer apaOckumu nudpamu
nobasneHreM nepen IUdpoil obOo3HaueHus mnpuioxkenus. Hampumep, «Tabmauma B.1», ecnu ona
MIpHUBEICHA B IPUIIOKEHNH B.

Ha3panue TaOnauubl AODKHO OTpaxaTb €€ COAep)KaHue, ObIThb TOYHBIM, KpaTkuM. Ha3Banue
CIIeyeT MOMEeNIaTh Ha/Il TaOJIHIIeH.

[Tpu nepenoce yactu TaOIMIIBI HA Ty K€ WK JPYTrUe CTPaHMIIbl Ha3BaHHE MMOMEIIAI0T TOJBKO Hall
MEePBOM YaCThIO TAOJIUIIBI.

3aroj0BKH Tpad U CTPOK TAOIUIIBI CIeyeT MUCaTh C MPONMCHON OYKBBI, a TIOJ3ar0JIOBKU rpad -
CO CTPOYHOI OYKBBI, €CJIM OHH COCTABIISIIOT OJIHO MPEIOKEHHUE C 3aT0JIOBKOM, MJIM C MPOMUCHON OYKBBI,
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€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaYeHHEe. B KOHIIe 3aroj0BKOB M MOJ3aroJIOBKOB TAOJUI] TOUKU HE
CTaBATCS. 3aroJIOBKHU U M10/13ar0JI0BKH Ipad yKa3bIBalOT B €JUHCTBEHHOM YHUCIIE.

Tabnuibl cieBa, cripaBa U CHU3Y OTPAaHUYMBAIOT JTMHUSMHU.

Paznenate OOKOBbIE M BEpXHHE 3arojOBKM M IOA3aroJIOBKM JMAarOHAJbHBIMU JIMHUSAMHU HE
JOIyCKAeTCsl.

3arojoBku rpad, Kak @paBUJIO, 3alUCBIBAIOT MapauIeNbHO CTpokaM Tabmunsl. [lpu
HEO0XOAMMOCTH JIOITYCKAeTCsl IEPIEHIMKYISIPHOE PACIIONIOKEHUE 3ar0JI0OBKOB rpad.

OO011Mii 3aroJ0BOK TaOIUIB] JOKHA OBITh OTAEICHA JIMHUEH OT OCTaIbHOM YacTu TaOIHLIbI.

BricoTa cTpok Tabnuibl JoKHA OBITH HE MEHEe § MM.

Jomyckaercs momemars TabJauIly B10JIb AITUHHON CTOPOHBI JIKCTA.

Ecnu ctpoku unu rpadsl TaOIUIBI BEIXOAAT 32 GOPMAT CTPAHULIBL, €€ JCAT Ha YacTH, IOMeIas
OJHY 4YacTb HOJ APYrod WIM PSAOM, NPU 3TOM B KaKJOW YacTH TaOJIMIBI MOBTOPSIOT €€ OOLIuii
3aroJOBOK M 3aroJIOBKU CTpoK. Ilpu peneHum TaOiauibl Ha 4acTH JOMYCKAaeTCs €€ OOIIMi 3aroJioBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Ipad.

CnoBo «Tabnuuay» yka3plBalOT OJUH pa3 ClieBa HAJ MEPBOW YaCThIO TaOJMIBI C BRIPABHUBAHHEM
[0 LIMpUHE CTPOKU Oe3 ab3almHOro OTcTyma, Hajx APYruMHM yacTaMu nuiyt cioBa «l[Ipogomxenue
TaOIUIBD) C YKa3aHueM Homepa (0003HaueHwMsT) TaOIHIIbI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B Tabiuily BKIO4aTh He jpomyckaercsa. Hymepanus rpad ta®auib
apabckuMu nuppaMu JOMYCKAETCS B TEX CIydasX, KOTJa B TEKCTE paOOThl UMEIOTCS CChUTKU Ha HUX, IIPH
JieJICHUH TaOJIMLIbl HAa YaCTH, a TAKXKE MPH NEPEHOCE YaCcTH TaOJIMIbl Ha CIEAYIOLIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIENBHBIX JaHHBIX B TAOJIHIIE CIEAYET CTAaBUTH MIPOYEPK (THUPE).

B ciaydae HeoOXOaMMOCTH TabJIHUIBI MOTYT CONPOBOXKIATHCS MPUMEUAHHEM, HUCIOIb3YyEMBbIM C
EJIBIO TTOSICHEHHS 3ar0JIOBKOB, METOIMKH pacyeTa HeKOTOPBIX IMOKa3aTesiel, ICTOYHHKOB HH(OPMALIAU 1
T.1. [IpuMedanus ykaspiBaroTcs pasmepom mipudTa Times New Roman 12 myHKTOB.

Tabnuna 5 - AHanu3 TMHAMHMKY M COCTaBa 00OOPOTHBIX aKTHBOB

Crpykrypa cpencts, %
IToxazaTenu 2013 2014 AOcomoTHOE 2015 AOcomoTHOE
roj roj U3MEHEHue, +/- roj U3MEHEHHe, +/-
A 1 2 3 4 5

3amackl 47,0 52,8 +5,8 32,4 -20,4
B ToMm uncne:
CBIPBE Ml MATECPHAITBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJCTBO 0,6 0,4 -0,2 0,8 +0,4
roTOBasi MPOAYKIHUS U TOBApPbI
JUTSL TIEPETIPOIAXKH 46,4 51,6 +5,2 31,1 -20,5

Ppaspvié cmpanuybl
[Tponomxenne TabIUIIBI 5

A 1 2 3 4 5

pacxopl OyAYIINX MEePHOOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LEHHOCTIM 3,7 6,3 +2,6 3,5 -2,.8
JleObnuropckast 3a/I0JDKEHHOCTD 48 9 40,5 -8,4 57,5 +17,0
Kpatkocpounbie  ¢duHaHCOBBIE

BJIOJKEHUS - - - - -
JIeHEe)KHBIEC CpeliCcTBA 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcmounux: cocTaBieHo aBTOpoM 1o [6, ¢. 10].
Pucynok 5 — [Ipumep odopmiienns Tabauiel, pa3aeaeHHONW Ha YacTH

[To noruueckomMy cojepkaHuio TaOIUIa MPENCTaBiIsieT CO0O0W MpeIoKEHHE, OCHOBHBIMU
3JIeMEHTaMU KOTOPOTO SIBJISIFOTCS MTOJIEXkKAIIee U CKa3yeMoe.
[Tonnexxammm CTaTUCTHYECKON TaOJIMIbI Ha3bIBAaeTCsl OOBEKT, XapaKTepu3yIoLuiics nudpamu.
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OOBIYHO TIOJIeKAIIee TAOIUIIBI TAETCs B JIEBOM YacTH, B HANMEHOBAHHUH CTPOK.

Ckazyemoe Tabmumpl oOpazyeT cucTeMa IOKa3aTelieid, KOTOPhIe XapaKTEPHU3YIOT OOBEKT
u3ydeHus, T.e. moanexamiee Tabiuubl. Ckazyemoe (GOpMHpYeT BEpXHHE 3aroJIOBKM M COCTaBIISET
coJiep>kaHue rpad ¢ JOTHYECKH MOCIeI0BaTeNIbHBIM PACIOI0KEHUEM ITOKa3aTelNel clieBa HapaBo.

Tabnuibl, Kak CPeACTBO HAITIAAHOIO M KOMITAKTHOTO IMPEACTAaBICHHUS LUPpOBON HMHPOpMAIuH,
JOJKHBI OBITh MPABUIILHO O(OPMIICHBI:

a) Tabiuua J0DKHA OBITh KOMIIAKTHOM M COAEp)KaTh TOJNBKO Te JIaHHBIE, KOTOpBIC
HEMOCPEACTBEHHO OTPaXalT HCCIEIyeMOe SBJIIEHWE B CTaTHUKE U JUHAMHKE W HEOOXOAUMBI Jis
MO3HAHUS €T0 CYITHOCTH;

0) 3aro0BKU TaOJIUIIbI JOJDKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOM
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIIMCHIBAIOLIEECS B COACP)KaHUE TEKCTa;

B) uH(oOpMmalus, pacrnonaraemas B rpadax TaOnuIbl, 3aBEpIIACTCS HTOTOBOM CTPOKOI.
CyIIecTBYIOT pa3InIHbIe CIIOCOOBI COSAMHECHHSI CIIaraeMbIX Tpad) ¢ MX UTOTOM:

1) ctpoka «Mtoro» unm «Bceroy» 3aBepiaeT Tadmuiy;

2) uToroBasi CTpoKa pacoJiaraercs NepBoi CTPOKOM TaOIMIIBI U COEAUHSAETCS C COBOKYITHOCTBIO
ee claraeMbix cioBaMu «B ToM dnciey;

T') €CIIM Ha3BaHMA MOJ3ar0JIOBKOB Ipad MOBTOPSIOTCS MEXIY COOOH, COEPIKAT MOBTOPSIIOIINECS
TEPMHUHBI WIH HECYT €AUHYIO CMBICIOBYIO Harpy3Ky, TO HEOOXOJMMO MM MPHUCBOUTH OOBEIUHSIOLIUN
3aroJIoBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbBIC JaHHBIC, XapaKTEPHU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1eecoo0pa3Ho pacmoiarate B COCEIHUX APYT € Apyrom rpadax;

) Tpadbl U CTPOKH JTOJDKHBI COACPKATh SAMHHIIBI H3MEPEHHUS, COOTBETCTBYIOIINE TIOCTABICHHBIM
B MOJIJIEXKAIIEM M CKa3yeMOM IOKa3aTeIsM;

3) ymcia 1enecooOpasHee, Mo BO3MOKHOCTH, OKPYTIATh. Eciu Bce uncia oHOM  TOil ke rpadsl
WIN CTPOKU JaHbl C OJHHUM JCCSITHUYHBIM 3HAKOM, a OJHO U3 YHCET MMEET TOYHO JBa 3HAKa IOCIe
3aIATON, TO YUCIIA C OJHUM 3HAKOM IOCJIE 3aISTON CIAYeT JAOTOIHITh HyJIeM, TEM CaMbIM MOIYEPKHYB
WX OJMHAKOBYIO TOUYHOCTb;

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIHHONH WH(POpPMAIMK - PA3bICHEHHA K TaOJHUIE, MOTYT
JaBaThCs MPUMEYAHHUS.

[Ipy Hamuuuu B UCCICAOBAHMHM HEOOJBIIOTO IO 00BeMy IMGPOBOro MmaTepuaga €ero
HerenecooopasHo oGopMisTs TaONUIEH, a ClIeayeT NaBaTh TEKCTOM, pacmoiaras HudpoBbie JaHHBIE B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MeEPOB MPoduiiei BceXx HOMEPOB:
IO BBICOTE ..'vvvvviieeeeeeeeennnnns +2,.5%
NC0R111710)71 (<R +1,5%

IO TOJIIHHE . .'vvveeeinneeinneennnnns +0,3%

4.3.5 OdopmieHne nepeuncjaeHuin

[Tpu opopmnenun nepeuncienuit ucnoaszyercs OCT 2.105-95.

[lepen kaxxaoil mMO3MIMENH MepedyHclIeHUsl CleAyeT CTaBUTh JAeQuC WIM NpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJIHO M3 NEPEUMCICHUH, CTPOUHYIO OyKBY, IOCII€ KOTOPOW CTAaBUTCS
ckoOka. [[ns nanpHedmied aeranu3aluy NEpedrclieHuH HEOoOXOJUMO HCIOJIb30BaTh apaldckue udphl,
nocje KOTOPBIX, CTaBUTCSA CKOOKa, a 3aluch MPOMU3BOJUTCA C ab3alHOTO OTCTYIA, KaK MOKa3aHO B
puMepe.

ITpumep.

a)

0)

1)

2)

B)

Ka)KI[OG MEPCUUCIICHUC 3alIMCBIBAIOT C a63auH0ro OTCTYyIIA.
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CyIecTBYIOT OIpeeIeHHbIe TEXHUKO-IYHKTYallMOHHBIC IpaBWiia pPYyOPUIIMPOBAHUS BHYTPU
TEeKCTa JoKyMeHTa. JIjis 0003HaueHUs YacTel epeyHel NCIOIb3YIOTCS:

- BBICIIMI yPOBEHb WICHEHHS - IponucHbie OykBhl (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n
T. 1.).

- CPEIHMI ypOBEHb WieHeHus - apadckue uugpsl (1,2, 3 uT. 1.).

- HU3IIMH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeunem OOBIYHO CTaBAT oOoOmIaroliee CcIO0BO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeIbHOe, B 3aBUCUMOCTH OT BEIYHIEro CJIOBa 3JEMEHTOB mepeuns). Ecnu obobmaromiee cioBo
BBECTH TPYJHO WM €CIH MpPH 3TOM MPHUAETCS YHOTPeOUTh MHOTO JOMOJHHUTEIBHBIX CJIOB, MOXXHO
3aBEPILUTH NMPEIBAPSIOMINI TEKCT TIaroJoM WK PACHICIUICHHBIM CKa3yeMbIM, JJa’Ke €CIIH BeIyIee CII0BO
AJIEMEHTOB IEPeyHs - Ipyras 4yacTh PeyH, a MPEeAJior, KOTOPHIM ATOT I1aroj (pacuieryieHHOEe CKa3yeMoe)
YIIpaBIISET, IEPEHECTH B COCTaB 1-To 31emMenTa nepeuns. Hampumep:

OOpatuTh BHUMaHHKE: a) HAa TPABUIIBHOCTbD, 0) OJTHOPOHOCTH, B) IIEJIECOO00OPA3HOCTb.

He pexomenyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, IPEABAPSIONIEM IEPEUCHb.

[Tocne nmpeiiecTBYIOMIETO MEPEUYHIO TEKCTa (Ppasbl CTABST CIASAYIONINE 3HAKU PETMHAHUS:

a) IBOETOYUE, €CIU B 3TOM TEKCTE COJIEPIKUTCS CJIOBO UJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
YTO Jaiblie MOCIeAyeT MepeueHb, WM €CIU MEPEeUYCHb CIYKHUT MPSMBIM Pa3bsICHEHHEM TOTO, O YeM
TOBOPUTCS B MIPEIIECTBYIONIEM €My TEKCTE (hpassbl, JINOO OH HETOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €CJIH CBS3b MPEALIECCTBYIOMIET0 MEPEUHIO TEKCTa C CAMUM IepeyHeM ocialieHa (HeT B
3TOM MECTE CJIOBa WJIM CJIIOBOCOYETAHMS, YKA3bIBAIOLIETO Ha TO, YTO JANbllE IOCIEAYET IEpPEYEHb,
nepeyeHb NpsSIMO HE Pa3bsCHSET 3TOT TEKCT, HE CIYXKUT HEMOCPEICTBEHHBIM MIPOIOJIKEHUEM €T0).

[Tpu HymMepanuu 3JIEMEHTOB TEPEeUHs MOCIe CTPOUYHBIX OYKB M apabckux mudp co ckoOkaMu He
CTaBUTCSI TOYKA, a MOCIE MPONUCHBIX OYKB U PUMCKHX TGP TOUYKA CTABUTCH:

1) Texcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mexay dieMeHTaMi BHYTPHUA03aIHOTO TTepEeYHs CTAaBUTCS:

a) 3arsTas, ecliy 3JIEMEHTHI IPOCThIE (M3 HECKOJIBKUX CJIOB, 0€3 3HaKOB MPENUHAHUS BHYTPH);

0) TOYKa C 3aIsATON, €CITH HIEMEHTHI CO/IepP’KaT MHOTO CJIOB, CO 3HAKaMH MPENUHAHMS BHYTPH.

[Tocne ab3areB - 37eMEHTOB MEPEYHsI CTaBUTCS (MCKITIOYast MOcaeIHUI ab3al):

a) 3amsTas, eclii a03albl-3JIEMEHTHl OY€Hb IPOCThl - W3 HECKOJBKHX CJOB, 0e3 3HaKOB
IpernuHaHus BHYTpU, 0003Hau€Hbl HOMEPOM-IU(POI C 3aKphIBarollel CKOOKOM, cTpoyHOil OyKBO#l C
3aKpbIBaIOLIEH CKOOKOH, HAOOPHBIM 3HAKOM (HApUMeEp, TUPE) U HAUWHAKOTCS CO CTPOUYHOM OYyKBBI; HO HE
Oyzner omuMOKOM M MOCTaHOBKAa B MOJOOHBIX ClIydyasx Hocie ab3aleB TOYKM ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOYKYy C 3amsTOH, €ClM AJIEMEHThl HE COBCEM IPOCThI, CO 3HaKaMH IpENUHAHHUs BHYTPH,
0003HaUYE€HBI HOMEPOM-IIU(PPOH C 3aKPHIBAIOIICH CKOOKOM, CTPOYHOM OYKBOWM C 3aKpBIBAIOIICH CKOOKOM
WK HaOOPHBIM 3HAKOM W HAYMHAIOTCSA CO CTPOYHOW OYKBBI, T.€. CTPOYHOU OyKBEe B Hayalle 3JIeMEHTa
COOTBETCTBYET TOYKA C 3aMATON B KOHIIE €ro (HarmpuMep: 1) CI0KHBIN TEKCT; 2) CIIOKHBIA TEKCT: ...);

B) TOUKY, €CJIM AJIEMEHTHI 0003HaUeHbl HOMEPOM-IIU(POIA C TOUKOH, TPOMUCHOIN OYKBOM C TOUKOIA,
a TaK)Ke HOMEPOM-IM(pOi C 3aKphIBAIOIIEH CKOOKOW, CTPOYHOM OYKBOW C 3aKphIBAIONIEH CKOOKOH,
HAaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS € MPOMUCHON OYKBBI, T. €. TOUKE 1ociie 0003HaUEHHS HJIEMEHTA WU
MIPOIKCHOM OyKBe B Hayajle 3JIEMEHTa COOTBETCTBYET TOUYKa B KOHIIE AyieMeHTa (Hanpumep: 1. TekcrT... .
2. Tekcr... .; A. Tekcr ... . b. Tekcr... .; u T. 1.).

IIpumepsl.

Bpeoumens, coenacno 3akoHooamenbcmay, Moxcem:

1. He necmu omeemcmeenHocms 3a COOesAHHOe.

2. Hecmu mamepuanvuyto omeemcmeeHHOCMb.!

1) oepanuuennyio;

2) noauyro.
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Ilocobue no bepemennocmu u pooam 8vl0aemcsi:

@) HCEHWUHAM, NOOTIEHCAUWUM 00A3AMENLHOMY COYUATLHOMY CIMPAXOB8AHUIO,

0) diceHWUHAM, CMPAXOBOTL CIAC KOMOPBIX COCMABIAEN WeCmb MeCAYes.

Aneopumm pacuema 3apabomHou NAAMblL:

1. Onpeodenumn, kaxue 8ublNIAMbBL HYIHCHO YUECMb NPU pacyeme cpeoHe20 3apabomxa.

2. Ymounumo, ObL10 U NOGbIULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CIMABOK.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaer, 4TO B Kakue-TMOO 4YacTH MEPEYHs, TNPEACTABISIONUE COOOW CIOBOCOYETAHMUS,
BKJIFOUAETCS CAMOCTOSITENILHOE MPEIIOKEHUE, HaYMHAIOIIeecss ¢ MPONMUCHOW OykBbl. HeszaBucumo ot
TOTO, YTO B KOHIIC NMPEUIOKCHHUSI MO MPABWIIAM PYCCKOTO SI3bIKA JIOJDKHA CTABUTHCS TOYKA, KaXKIbIH
AJIEMEHT CIHUCKa OYAET OTACIATHCS OT CICAYIOMIEro TOUYKOM C 3amsSTOM.

[Tpumep.

Hoxymenmsi npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmura, peKoMeHoamelbHvle NUCbMd,

- 3as6/1eHUe COMpPYOHUKA O npueme Ha pabomy,

- KOnusi uiu 8mopoul 3K3eMIIAp NPUKasa o npueme compyoHuxa a pabomy. Ilpukas camoco
npeonpusimus  modcem OblMb U30AH HA OCHOBAHUU NPUKA3A BbIUECTNOSAWE20 Be00MCMEd, eciu
KOHKpemuoe npeonpusimue Haxooumcs 8 e20 nOOYUHeHUU,

- mpyo0o8oti 002080p U m.o.

[Tpu cocTaBiieHnH NepeyHel clieyeT 00sA3aTebHO 00paliaTh BHUMaHNEe Ha TO, YTOOBI HauaIbHbIE
CJIOBA Ka)I0TO AJIEMEHTA CIHCKa OBLITN COrIACOBAHBI MEX Y COOOM B POJIe, YUCIIC U TIAJICKE.

[Tpumep.

Haumvenosanue nepuoda, Komopwiti MOHCHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma paboue2o u Ciysicauseo;

- paboma 8 0eHU3UPOBAHHOU OXPaHe;

- paboma 6 opeanax cneycessu,

- paboma 8 KoJixo3e.

Taxxe Bce 3JIeMEHTHI CIHCKA JTOJKHBI OBITh 00sI3aTENILHO COTTIACOBAHBI B POJIE, YHCIIE U MaJeKe
CO cJI0BaMH (WJIH CJIIOBOM) B IIPEIBAPSIONIEM TIePEUCHD MPEAIOKEHNHN, TIOCTIE KOTOPOTO CTOUT JIBOCTOUHE.

ITpumep.

s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:

1) gpaxmuueckozo nepemewenus mosapos uepes mamodceHHyto cpanuyy Pd;

2) ynaamul HI{C mamooiceHHblM opeanam;

3) npunamus Ha yuem umMnopmusLx moeapos npeonpuUHUMAmeseM.

4.3.6 IlpaBuniia coxkpaieHusi CJ10B M CJI0BOCOYETAHUI

CokpalieHue CJI0B M CJIOBOCOYETAaHMH Ha PYCCKOM sI3bIKE OGOpPMIISIOT B COOTBETCTBHM C
tpedoBanusimu ['OCT 7.12-93.

[TpumeHenue B paboTe COKpallleHH, HE MPeTyCMOTPEHHBIX BBIIIEYKa3aHHBIM CTaHIAAPTOM, WU
YCIIOBHBIX 0003HAYEHMH MTpeIoiaraeT Haluune NepedHsi COKpaIleHni U YCIOBHBIX 0003HaYEHUI.

Hanuune mepeuHst He HCKIIIOYAeT pacUIMPpPOBKY COKPALIEHHS U YCIOBHOTO 00O3HAuUEHHs MpHU
MIEPBOM YIIOMUHAHUU B TEKCTE.

ITepeuenp moMeNIAOT MOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacronarath crosnbnom. CreBa B an(aBUTHOM MOPSAIKE WIM B MOPAJIKE UX
NEpBOTO YMOMHUHAHUSA B TEKCTE NMPHUBOJAT COKPALICHHUS WM YCIOBHBIE O0O3HAYEHHMsd, ClipaBa - MX
JETATBHYIO pacuupoBKy.

Hannure nepeyHs yka3bpIBatOT B OTJIABICHUH PaOOTHI.

4.3.7 Opopmienue gopmy.a

®Dopmynsl 0popMIISIOT B cooTBeTcTBUH ¢ TpeboBanusimu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnenun ¢opMyn B KadeCTBE CHMBOJIOB CIEAyeT TMPUMEHATh OO0O03HAYCHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIUMU HAIIMOHATHHBIMU CTAHIAPTAMHU.

[TosicHeHHsI CHMBOJIOB JIOJKHBI OBITh MPUBEEHBI B TEKCTE MJIM HEMOCPEACTBEHHO 10T (OPMYIIOH.
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@opmyIibl B TeKcTe paboThl cielyeT HyMepoBaTh apaOCKMMU IHM(pamMu CKBO3HOW HyMmeparuen
WM B Mpejesniax IJ1aBbl WIK pa3zena.

Howmep 3aximouaroT B Kpyriible CKOOKH U 3alTUCHIBAIOT HAa YPOBHE (POPMYIIBI CIIPaBa.

[Tpumep.

Jist uHIEKCOB oOBeMa NPOAYKIIMH, CTOMMOCTH OCHOBHBIX (OHAOB HU (POHIOOTHAYM BEPHO
clieyrolliee paBeHCTBO:

'Qzlﬁc'lf. ©)
Q

rae I

. - UHJEKC o0bemMa MPOAYKIIUU B COITOCTABUMBIX IICHAX;
Q
11Cy
e 7C MHJCKC CPEAHEr0/1I0BO CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CchUlKM B TEKCTE Ha MOPSAKOBBIE HOMepa (hopmyn Aal0T B CKOOKax, Hampumep, ... B Gopmyse

(3).

®dopmyIibl, MMOMENIaeMbIe B MPHIIOKEHUSIX, JOJDKHBI HYMEPOBAThCS OTACIBHON HyMmepaluen
apabckuMu 1TudpamMu B TpeAeliax KaKIOro NPHUIIOKEHUS C J0OaBIICHHEM Tiepen Kaxaod udpoi
o003HaUYeHUs MPUIIOKEHUs, HanpuMep Gopmyna (B.1).

DopMyIbl, CIEAYIOIKE OAHA 33 APYTOX U HE PA3JEIICHHBIC TEKCTOM, PA3JEIISIOT A TON.

[lepenocuts Gopmysbl HA CIEAYIONLYI) CTPOKY IOIMYCKAETCS TOJBKO HA 3HAKAX BBIMOJHSIEMbIX
olepanui, MpUYeM 3HaK B Hayajle CIEAYIOmeH CTPOKH MOBTOpsIOT. [Ipu mepenoce Gpopmyisl Ha 3HAKE
YMHOXKEHUS IPUMEHSIFOT 3HAK «X».

4.3.8 Odopmienue Oudauorpapuyeckme CCbIIKN

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaguueckass ccbUIKa SBISETCS YacTbl0 CIPABOYHOIO ammapata paboThl U CIYXKHUT
MCTOYHHUKOM Ombmuorpapudeckoil nupopmanuu o6 00beKTax CChIIKH.

bubnuorpaduueckass cchlika COACPKUT OMONMOTpaPUUYECKHE CBEACHUS O IMUTHPYEMOM,
paccMaTpUBaEMOM WIJIM YIIOMMHAEMOM B TEKCTe pabOTHI APYroM MCTOYHHUKE (€r0 COCTAaBHOW YacTH WIIU
rpynne HCTOYHUKOB), HEOOXOIMMBIE M JIOCTATOYHBbIE IJIsl €ro HACHTU(]UKAIMM, MOMCKAa U oOuIeH
XapaKTePUCTHUKH.

OOBexkTaMH COCTaBIEHUs OMOIMOTrPaPUIECKON CCHIIKU SIBIISIIOTCS BCE BUBI OMYOJIUKOBAHHBIX U
HEOINyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YHCIE BJIEKTPOHHBIE PECYpPCHI
JIOKQJIBHOTO U YAAJIEHHOTO JIOCTYIa), a TAKXKE COCTaBHbIE YaCTU UCTOYHHUKOB.

CoBokynHOCTh OMOIHOrpauuecKuX CBEJCHUN B CChUIKE JJOJDKHA 00€CeunBaTh UIEHTH(PHUKALINIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacnonoxeHus: B JOKyMEHTe pa3indyaioT OMOarorpapuuecKkue CChlIKu:

~ BHYTPUTEKCTOBbBIE, IOMEUICHHBIE B TEKCTE TIOKYMEHTA;

- TIOJICTPOYHBIE, BBIHECEHHBIE U3 TEKCTA BHU3 IIOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIM €r0 YacTH (B BBIHOCKY).

B paGore cnenyeT mpuMeHATh 3aTEKCTOBBIE CCHUIKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpa@HUUecKux CChUIOK OQopMIIseTcs Kak MepeyeHb
O6ubnuorpaduyeckux 3anrceil ¥ BKIIOYAETCs B CIIUCOK MCIIOJIb30BAaHHBIX UCTOUHUKOB PabOTHI.

Ecnu ccpiiky B paboTe NpUBOAST HA KOHKPETHBIM (parMeHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp W CTPaHUIIbl, Ha KOTOPBIX MOMeEIIeH OOBEeKT cchbUIKH. CBeneHus
paznensioT 3ansaTol. OTChUIKY IPUBOJAT B KBaPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb306aHHbIX UCHOYHUKOG.

10. Koconamnosa, M. B. KoMmiekCHBIH SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Kocomnamnosa, B. A. CBo6oaun. — MockBa : M3narenbcko-Toprosast kopropanus «Jlamkos u K,
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2018. — 247 c. : UL — Pexxum JOCTYyTIA: o MOJITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). —
bubmumorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 21eKTPpOHHBIH.

Ecnu ccbuiky B paboTe MpUBOIAT Ha KOHKPETHBIM ()parMEHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUJIKE YKa3bIBAIOT MOPSIKOBBIN HOMEp NCTOUYHHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmou4HuKos:

15. Ilpokypar, A.C. Ponp kinaccupuUKamyy HAJIOTOBBIX PHUCKOB B IPAKTHKE HAJIOTOBOTO
menemxmenTa / A. C. Ilpokypat. — Tekct: anekTpoHHbli // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara oopamenus: 20.05.2019).

4.3.9 OdopmiieHne cIMCKA UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHue UCTOYHHUKA B CIIUCKE HCIOJIb30BAHHBIX UCTOYHUKOB O(OPMIIAIOT
B coorBercTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISETCS OCHOBHON 9acThi0 OMOIMOTrpaduiecKoi 3amucHy.

Cnucok UCHOJB30BaHHBIX MCTOYHMKOB JIOJDKEH BKJIHOYATh OuOIMOrpaduueckue 3amumcu Ha
UCTOYHUKHU, HCIIOJIb30BAHHBIE aBTOPOM MpHU HamucaHuu paboTbl. CHUCOK TOMXKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B paboTre HUCTOYHMKM B CHHCKE HCIOJIb30BAaHHBIX HMCTOYHHKOB CIEyeT pacrojiaraTh B
anpaButHOM Topsiake. Ilpw 3TOM HE3aBHCHMO OT ai(aBUTHOTO MOPSAAKA BIEPEAU HOIDKHBI OBITH
MIPUBE/ICHB HOPMATUBHBIE AKTHI.

HopmatuBHbIE akThl pacioiaratoTcs B CJIEAYIONIEM OPSIKE:

- MeXIyHapOAHbIE aKThl, paTuduuupoBanHbie Poccuelt, mpuyem cHavyana uayT aokymeHTsl OOH;

- Koncturynusa Pocenn;

- KOJIEKCBI,

- (perepaabHBIC 3aKOHBI;

- ykasel [Ipesunenra Poccny;

- nocranoBneHus [ IpaBurenscta Poccuuy;

- IPUKa3bl, MUChMa U Ip. YKa3aHUs OTAENbHBIX (peepaibHbIX MUHUCTEPCTB U BEOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacnopsiKeHusi TyOepHaTOpOB;

- pacriopsbKEeHUs 00JaCTHBIX (PECIyOJIMKAHCKIX ) PABUTEIbCTB;

- cyaeOHas mpakTuKa (T.e. HOCTaHOBJIEHUs: BepxoBHOro 1 npouunx cynos Poccun.

3aKkoHBI pacrojlaraloTcsi He 1Mo andaBuUTy, a TO Jare NpuHATHA (moamucaHus [Ipe3mpeHToM
Poccun) - Bnepenu 6osee crapele.

B criucke ucmonb30BaHHBIX UCTOYHUKOB HE JIOJDKHO OBITH HICTOYHUKOB, HA KOTOPBIE HET CCHUIKH B
TeKCTe padOTHI.

[Tpumep odopMIIeHHS CITICKA HCIIOIB30BAHHBIX ICTOYHUKOB npuBeneH B [Iprunoxennn b.

4.3.10 OdopMieHue NpUI0KeHUI

[Tpunoxxenus odopmisgioT B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuai, JOMOTHSAIOMNN OCHOBHOM TEKCT PabOThI, JOMYCKAETCs MOMEIIATh B MPIIIOKEHUX. B
KayecTBE NPUIIOKEHUS MOTYT OBbITh INpeACTaBIEHBL: Trpaduyeckuil MaTepual, TaOIUIbl, (HOPMYIHI,
PUCYHKH U JPYTOW WIITIOCTPATUBHBIN MaTepHal.

[Tpunoxenus OQOPMISIOT Kak MHPOAODKCHHE pPabOThl Ha €€ TMOCIEAYIOUIMX CTpaHHIAX.
[TpunoxxeHus JOHKHBI UMETH OOIIYIO C OCTAJIbHOM YacThI0 Pa0OTHI CKBO3HYIO HYMEPAILIUIO CTPAHMUII.

B TekcTe paboThl Ha BCe MPHIIOKEHHSI JOTDKHBI OBITh TaHBI CCHUIKH.

[TpunosxkeHus pacnonararoT B HOPSAIKE CChUIIOK Ha HUX B TEKCTE PaOOTHI.

[TpunoxeHus MOJKHBI OBITH NMEPEUYHCICHBI B OTJIABJICHUWU pabOThl C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPaHMII.
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Kaxxnioe mpuinoxeHue cieyer HauhuHATh C HOBOM CTpaHMIIBI C YKa3aHUEM HaBEpXY MOCEpPEeIUHE
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0603HauYEHUS.

[IpunoxeHnue MOJDKHO MMETh 3aroJiOBOK, KOTOPBIM 3aMUCHIBAIOT CUMMETPUYHO OTHOCUTEIHHO
TEKCTa C MPOMUCHOM OYKBBI OTACIBHON CTPOKOM.

[Tpunoxenuss 0003HAUAIOT 3arjaBHBIMH, OyKBaMH pyccKoro aindaBuTa, HauumHas Cc A, 3a
ucKmodenueM 6yks E, 3, U, O, 4, b, b, b. [Tocie crosa «[Ipunoxxenue» cienyer OykBa, 0003HaYAOIIAS
€ro MoCJIeI0BATEIbHOCTD.

[TpunokeHus, Kak MpaBHJIO, BBINOJHAIOT Ha Jmctax Qopmara A4. Jlomyckaercss opopmiATh
npuIoXKeHus Ha Juctax Gopmarta A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.

4.4 MeToauyeckue peKOMeHIAIMHU 10 HANTUCAHNIO KOHCIIEKTOB

Koncnekr (ot mar. CONSpectus - o0030p) - MNUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO W
MOCJIEZIOBATEIBHO M3JIOKEHO COJAEpKaHHE OCHOBHOrO HCTOYHMKA MH(popManuu. KoHcnexktupoBaTh —
3HAQUUT MPUBOJUTH K HEKOEMY MOPAJIKY CBEACHHS, MOYEPIIHYThie M3 OpuUruHaia. B ocHoBe mpolecca
JIKUT CUCTEMAaTU3alls TPOYUTAHHOTO MU YCIBIIIAHHOTO. 3aliCH MOTYT JETIaThCsl KaK B BHJI€ TOYHBIX
BBIJICPIKCK, IIUTAT, TaK U B ()OopMe CBOOOJTHOW MOJa4d CMBICIa. MaHepa HamMCaHHWs KOHCIICKTa, Kak
MIPaBUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJI€H MPAaBWIBHO, OH JOJKEH OTpakaTh JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMoll nH(opMmanmu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaKXKE MPEIOCTaBUTH [JIsi MPUMEHEHHUsI KOMY-TO €IIe, MOCKOJbKY IMPOYTEHHUE TPaMOTHO
3a)MKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYAHCHMIA.

B mnpomecce y4eObl WM TpH PEIICHWHM KaKOH-TO 3aJadyud B o0mmeM o0beme HHGPOpMAIUu
BBIICTISIIOT CamMoO€ BaXKHOE M HEO0OXOAMMOe, TakuM oOpa3oMm, yImpolias OBIaJeHHe MaTepuaioMm. B
XOpOIIO CIEIAHHBIX 3aMHUCSIX MOYKHO C JISTKOCTBIO OOHAPYKHUTH CIICNHATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSITHO PACTOJIKOBAHHYIO W YETKO BBIACNEHHYIO Ui 3allOMHHAHMS 3HAYCHHH pPA3JIMYHBIX CJIOB.
Hcnonp3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHMS, JIErdye CO3/aBaTh 3HAUYMMbIC TBOPUECKHE WM HAy4YHbIC
paboThl, pa3nuyHbie pedepaThl U CTATHU.

HyxHo ymeTh paznnyaTh KOHCTIEKTHI U MPABWIBHO MCIOIB30BaTh Ty KATETOPHIO, KOTOPAs JTydIle
BCEr0 MOJAXOJIUT JIJISl BBITIOJIHAEMOM paOOTHI.

IInan-xoncnexm. Taxkoil BUI U3JIOXKEHUS Ha OyMare CO3/1aeTcsi Ha OCHOBE 3apaHee COCTaBIEHHOTO
MJIaHa MaTepuana, COCTOUT U3 ONpeAeNIeHHOTO KOJIMYECTBA MYHKTOB (C 3arojIoBKamMH) W MOJMYHKTOB. B
MpoIiecce KOHCTIEKTUPOBAHUS KaK]IbIN 3ar0JIOBOK PACKPBIBACTCS — JOMOJHAETCS KOPOTKAM TEKCTOM, B
KOHEYHOM HTOT€ TONy4aeTcsi CTPOMHBIM TJIaH-KOHCIMEKT. VIMEHHO Takoi BapuaHT OOJbIIE BCEro
MOAXOMUT ISl CPOYHOW MOATOTOBKM K MYOJUYHOMY BBICTYIUICHUIO WJIM CEMUHApy. EcTecTBEeHHO, ueM
nocnefoBarenbHee OyaeT MiiaH (ero MYyHKThI JAODKHBI MAaKCHMAlIbHO PAcKpbIBaTh COJEpIKaHUE), TeM
CBsA3aHHEE U TOJHOIIEHHee OyneT Baml AokiIah. CrheruanucTsl PEeKOMEHIYIOT HAaIOJIHSTH IUIAaHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYAyT yKa3aHbl BCE HCIOIB3YeMble€ BaMH HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYJIHO BOCCTAHOBUTH UX IO MTAMSTH.

Cxemamuueckuti naaH. Ta Pa3HOBUAHOCTh KOHCHEKTAa BBIMJIAUT TaK: BCE IYHKTHI ILJIaHA
MIPEACTABICHBl B BHJE BOMPOCHUTEIBHBIX TMPEIIOKEHU, Ha KOTOpPBIE HY)XHO JaTh OTBEeT. M3yuwas
MaTepuas, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 MpemioKeHWs) MOJ KaxAblii MyHKT Bompoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aHMMOCBSI3b BCEX CBEJICHHI U CIIOCOOCTBYET XOPOIIEMY
YCBOCHHIO UH(OPMAIIHH.

Texcmyanvhuiii koncnekm. IlomoO6Has hopma U3II0KEHUST HACHIIIICHHEE APYTUX M COCTABIISCTCS U3
OTPBIBKOB U IIUTAT CaMOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOYKHO JIETKO MPUCOCTUHUTH TUIaH,
00 HAMOJTHUTH €r0 Pa3TUYHBIMH T€3UCaMU U TepMUHAMU. OH JTy4Ilie BCEro MOAXOIUT TeM, KTO H3ydaeT
HayKy WM JUTEpaTypy, TNle LUTAThl aBTOPOB Bcerja BakHbl. OJHAKO TakOW KOHCHEKT COCTAaBHTH
HerpocTo. Hy)XHO yMeTh MpaBWIIBHO OTACISITH Han0oJiee 3HAYMMBIE IIUTAThl TAaKUM 00pa3oM, 4TOOBI B
WUTOT€ OHU JaJIU MPEJCTABICHUE O MATEpUAJIE B IIETIOM.

Temamuueckuui koucnexm. Taxol cmoco0 3amucu WHPOPMAIUM CYIIECTBEHHO OTIMYAETCS OT
npyrux. CyTh €ro — B OCBEIICHHH KaKOTO-HUOYIb OMPENeICHHOTO BOIIPOCa; TP 3TOM UCTIONIb3YeTCs HE
OJIMH UCTOYHHK, a HecKosbko. CoaepxaHue KakJJOro MaTepuaia He OTpa)kaeTcs, BeIb 1IeJib HE B 3TOM.
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TemaTudyecknii KOHCIEKT IIOMOraeT Jydylle APYTHX aHaJu3MpOBaTh 3aJaHHYIO TEMY, PacKpbIBaTh
MOCTAaBJICHHBIC BOMPOCH! U M3Y4aTh UX C Pa3HbIX CTOpOoH. OHAKO OyIbTE TOTOBBI K TOMY, YTO MPHIETCS
Hepepa60TaTL HCMAJIO JIMTCPATYpPhl I IMOJHOTBEI W HCJIOCTHOCTU KAPTHUHBI, TOJIBKO B 3TOM CJIy4dac
U3JI0XKEeHHEe OyIeT 00J1a1aTh BCEMH JOCTOUHCTBAMH.

C60000HbITI. DTOT BUJI KOHCIIEKTa MPEJHA3HAYEH /JIA TEX, KTO YMEET MCIOJb30BaTh Cpasy
HECKOJIbKO CIIOCOOOB pabOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
OuTarTbl, IINIAH W MHOXKCECTBO TC3HUCOB. Bam HOTpe6yeTCSI YMCHHC 6BICTpO H JIAKOHHMYHO MH3JjaraTtb
COOCTBEHHYIO MBICJIb, pPa0OTaTh C IUIAHOM, aBTOPCKUMH mnutaramu. CuuTaercsi, 4To MOA0OHOE
(bHKCI/IpOBaHI/Ie CBCHGHI/Iﬁ SABJIACTCA HaI/I6OJIee OEJIOCTHBIM U ITOJTHOBCCHBIM.

Texnuka cocmagnenus KOHCheKma.

Heo6xofuMo0 mNpocMOTpeTbh MaTepuas, BBbIABUTb OCOOEHHOCTU TEKCTa, €ro XapakTep,
MOHSTb, CJ/IOXKEH JIU OH, COAEPXKUT JIK HE3HAKOMble TEPMHUHBI;

CHOBa mMpouyuTaTh TEKCT UM TIATeJbHO MpoaHaau3upoBaTtb ero. Takasa pabora c
MaTepuaJoM JacT BO3MOXHOCTb OTJEJUTh T[JIaBHOE OT BTOPOCTENEHHOIO0, pa3/esuThb
MHPOpPMaIMIO Ha COCTABJISAIOLIME YAaCTH, PACIIOJIOKUTD €€ B HY>KHOM NOpsJIKe.

0603HaYUTb OCHOBHbIE MBICJIU TEKCTA, OHM Ha3bIBAIOTCS Te3UCaMU. X MOXKHO 3alMChIBaTh
KaK YrojHO - LUTaTaMu (B C/ay4yae, €CJM HYXXHO INepeAaTb aBTOPCKYI MbIC/Ib) JIMOO CBOUM
COGCTBEHHBIM CIIOCOOOM.

[lpu xoncnexmuposanuu Jnexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOIIUX OCHOBHBIX
TIPaBHJI:

1. He HauyMHaTh 3amnucbiBaTh MaTepHas C IEepBbIX CJI0B IMpenojaBaTesis, CHayaJja
He0o6X0/JUMO BBIC/IYLIATh €ro MbIC/b [0 KOHLIA U OCTapaThCs MOHSATH ee.

2. llpucTynaTh K 3alUCH HY>XHO B TOT MOMEHT, Korja IpelnojaBaTe/b, 3aKaH4YMBas
U3JI0KEHHUE OJJHON MBIC/IM, HAUYMHAET ee KOMMEHTHPOBATD.

3. B koHcnekTe 006s3aTeJbHO BBbIJEJAOTCA OTAeJbHble 4YacTH. Heobxoaumo
pasrpaHUYMBaThL 3aroJIOBKH, I0J[3ar0JIOBKH, BBIBOJbI, 060CO6JISITH OJHY TeMy OT JAPYrou.
BobiiesieHHe MOXKHO JieslaTh MOJAYepPKHUBaHUEM, APYTUM IIBETOM (TOJIBKO He CJeAyeT MpeBpauiaThb
TEKCT B IeCTpble KapTUHKHU). PekoMeHJAyeTcs JAesiaTh OTCTYNbI JAJs1 0003HavyeHUs ab3aleB U
MYHKTOB IIJIaHA, Npo6eJibHble CTPOKU AJIs1 OTZAe/IeHUs] OJHOW MBICJIM OT APYro, Hymepanut. Eciu
onpejesneHusi, GopMyJbl, NMpaBUJIa, 3aKOHbI B TEKCTE MOXHO cJesjaTb 6oJiee 3aMeTHBbIMH, MUX
3aKJIIOYAIOT B PaMKY.

4. 3anucd HYXXHO CO3/laBaTh C HCIOJIb30BAaHUEM MPUHSATHIX YCJOBHBIX 0603HAYEHUH.
KoHcnekTupys, 00s13aTe/ibHO HEOOXOAMMO YINOTPeO/ATh Pa3HOOOpa3Hble 3HAKU (MX HA3bIBAIOT
CUTHAQJIBHBIMU). JTO MOTYT ObITb YKa3aTeJHd W HAIpaBJAIINE CTPEeJNKU, BOCKJIUIATE/NbHbIE U
BOIIpOCHUTeJIbHbIE 3HAKH, coyeTaHusi PS (mocsecnoBue) u NB (o6paTuTh BHUMaHue). Hanpumep,
CJIOBO «CJe/loBaTeJbHO» Bbl MOXeTe O0003Ha4MTh MaTeMaTH4YecKoW cTpeskod =>. Korpga
BbIpabOTAEeTCs CBOM COBCTBEHHbIN 3HAKOBBIN HAbOp, CO3/1aBaTh KOHCIEKT, a 10CJIe U U3y4YaThb ero
OyJeT Mpolile U 6bICTpee.

He HyxHO 3abbiBaTb 06 abbpeBHaTypax (COKpallleHHBbIX CJ0BaxX), 3HaKax paBEHCTBa M
HepaBEeHCTBA, 60JIbIlle U MeHbIIIE.

Bosbilyo mosib3y JJis CO3/aHUSl NMPABUJIbHOIO KOHCIEKTAa AAlT CoKpalleHusa. OfHaKo
MHOTHM€E CYUTAKT, YTO COKpAllleHHe THMa «JA-Tb» (AyMaTb) U MOA0OHbIE UM HCIOJIb30BAThb He
cleAyeT, TaK KaK BIOCJEJCTBUM OO0JIbIIOE KOJUYECTBO BPEMEHU yXOAUT Ha pacuiudpoBKy, a
YTeHHe KOHCIEeKTa He JOJ/HKHO MpepbiBaTbCsl NOCTOPOHHUMM JAEWCTBUSIMH U Pa3MbIUIJIEHUSMU.
Jlydmie Bcero paspaboTaTb COOCTBEHHYIO CHUCTEMY COKpalleHWH U 00603HayaTb MUMU BO BCeEX
3alMCsAX OJHU U Te e cjoBa (M He YyTo UHOoe). Hanmpumep, cokpallleHHe «T-Tb» OyJeT Bcerja u
Be3/le CJIOBOM «[OBOPHUTHY, a 60Jb1ast 6ykBa «P» — c/10BoM «paboTa».

5. Hy>kHo u36eraTh CJ0KHBIX U IJTMHHbBIX PACCY>K/IEHUU.

6. [Ipy KOHCIIEKTUPOBAHHUM Jiy4llle M0JIb30BaThCsl IOBECTBOBATE/bHBIMU MPEAJIOKEHUAMH,
n36eraTb CaMOCTOSTE/NbHBIX BOITPOCOB. BOompockl yMecTHBI Ha MOJISIX KOHCIIEKTA.

7. He Hy>kHO cTapaTbcsl 3apUKCHpPOBATh MaTepuas AOCJAOBHO, IPU 3TOM 4aCTO TepsieTcs
rJlaBHasi MbICJb, K TOMY K€ TaKyl 3alUChb TPYyAHO BeCTU. BTopocTemeHHble CI0Ba HYXXHO
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0T6paCbIBaTb, oes3 KOTOPBIX I'NlaBHAA MbICJIb HE TE€PAETCA.
8. Eciiu B JIEKIIMHU BCTPEYAKTCA HENMMOHATHBLIE TEPMHWHbI, MOXKHO OCTABUTb MECTO, a I0OCJe
3aHATUMN YTOYHUTDb UX 3HAYEHHE y IIPEINOoJaBaTeJiA.

4.5 MeToauuyecKkue PEKOMEHIAUHU MO MOATOTOBKE HAYYHOI'O TOKJIaAa, CTATbU

Hayunas ctarbsd — 3TO NpencTaBlI€HUE Pe3yJbTaTOB KAaKOro-aIuO0 HMCCIeOBAHUS AJI Hay4HOM
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IBHO BKJIIOYAET 3JIEMEHTHl HOBOTO 3HAHUS, KOTOpBIE H
ompenesAloT €€ 3HaYMMOCTb. B OTAENpHBIX CilydasxX HayyHas CTaTbsd MOJXET COJepXKaTb
cCHCTEMaTH3alnIo, 0000IIeHNE YK€ U3BECTHBIX HAyYHBIX JaHHBIX O MPOLIECcCe, SIBICHUH WM 00BEKTE, Ha
OCHOBE KOTOPOI'O JEJar0TCs HOBbIE BBIBOJIBI, IPOTHO3bl. Takas cTaTbs Ha3blBae€TCs 0030pOM HaydHOM
JUTEPATypHI IO OTIPEICTICHHON Tpobeme.

Be10op Tembl uccienoBaHusl HEpa3pbIBHO CBA3aH ¢ BEIOOPOM ero 00bekTa. OOBEKT UCCIeq0BaHU
— cUCTeMa, TPOIIECC WIH SIBICHUE, MOPOKIAIOIINE MPOOIEMHYIO CUTYAIIIO U U30paHHBIC IS H3yUYCHHUS.
[Tonmy4yenue 3HaHMi 00 00bEKTE, HEOOXOAUMBIX JIsi PEIIEHUS] KOHKPETHOH Mpo0JieMbl, IOCTABICHHON B
UCCIIEIOBAaHUM, OCYILECTBISETCS MOCPEACTBOM H3YYEHHUs PE3YJbTAaTOB LEIEHANPABICHHOIO HAyYHOTO
BO3/ICHCTBUS HA OTJE/IbHBIE YACTH 00BEKTa, Ha3bIBa€Mble IIPEAMETAMH UCCIIEJOBAHUS.

[Ipenmer uccnenoBaHUs — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHWE OOBEKTA, HCCIENyEMbIE C
OIpENICJICHHON LeJbI0 B JIAaHHBIX YCIOBHUSX, T.€. 3TO 3JIEMEHT oObeKkTa wuccienoBanus. llpenmer
UCCIIEIOBaHMs ABJIIETCS HOCUTENIEM TPYIIIbI UM psja CYIIECTBEHHBIX CBOWCTB, CBSI3€H, UM NIPU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEICTBOM €ro Hay4HOT'O MO3HAHUSL.

[Tocne oOocHOBaHMS TEMBI, OMpEACICHUs O0BEKTa M MpeaMeTa MCCIeAoBaHus (popMymupyercs
LleJIb UCCIIeIoBaHMsl 1Mo JaHHOW Teme. Llenmb ucciaenoBaHMs BBICTYNAeT KaK ONpPE/ENeHHBIH MEeXaHU3M
UHTErpaluy pa3iudHbIX JCHCTBUM B CHUCTEMY «Iellb — CpeACTBO — pe3yinbTar». llenb — 3apanee
OCO3HAHHBIM M IUIAaHUPYEeMbI pe3ynbTar. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACPKAHUE LIEIH
WCCIICIOBAaHMSI: KOHEYHBIN PE3yNIbTaT, 00BEKT UCCIE0BAHUS, ITyTh JOCTHKEHHSI KOHEYHOTO PE3yibTaTa.

3ajauaMy UCCIIEZOBAaHUS HA3bIBAIOTCS BOMPOCHI, IOJIYYEHHUE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs AOCTHKEHMSI Lenu uccienoBanus. Kak mpaBuio, BBIABUTAIOTCS CIEAYIOIIME HCCIIEN0BATEeIbCKUE
3aJ1auu:

— BBISIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3Yy4aeMOro Ipolecca, SBJIECHUS W Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHNE OCHOBHBIX IyTeH (METO/10B, CPEJCTB) PEIICHUS TPOOIEMBI.

N3ydyeHne HayyHOM JUTEpaTypbl — 3TO BAXKHBIM M JUIMTENBHBIA IPOLECC, 3aBEPLIAFOLIUNCS
HalMCaHUEeM OKOHYATeJIbHOro BapuaHTa cTaThd. OH BKIIIOYAeT psAJ 3TaloB: IOUCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHHUE; YIIIYOJEHHOE, M3ydarolllee YTEHHE C BBIMMCKAMU B (OpME KOHCIIEKTOB,
aHHOTAllMM, TE3UCOB, peQepupOBaHMS; HCIOJb30BaHWE HMCTOYHHUKOB B IPOIECCE HCCIEIOBAHUS IS
OOBSICHEHUSI U MHTEPIpeTalui COOCTBEHHBIX PE3yJbTaToOB M HAOJIOAEHUH; CCBUIKM Ha JIUTEpaTrypy B
YEepHOBUKE; HalMcaHue 0030pHOM yYacTu paldoThl; opraHu3anus OuMOIMOrpapuuecKoro OMUCaHUS K
paloTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHE.

Hayunoe 0000meHne HOCHT OCOOBIM XapakTep, OHO OTIUYACTCS TOYHOCTHIO, MOMYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAKEHUEM MBICIH, KOTOpass CTPOro apryMEHTHpPYyeTcsd, a XOJ
JIOTUYECKHUX PacCyKJIEHUHN aKIEHTUPYETCs C TOMOUIbIO CHEIHATbHBIX CPEJCTB CBSI3U.

[lepeuniciuM  HEKOTOpBIE  S3BIKOBBIE CPEICTBA HAYYHOIO CTWIIS, YTOOBI BBl  MOTJIH
MIPUIEP)KUBATHCS UX NPU padOTe C PpYKOIHCHIO:

— cinoBa 000OLIEHHON CeMaHTHKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHWKEHHUE,
MPUMEHEHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIE I KaKoW-1M00 HAayKH, U OOIleHay4HbIe MOHATHS (3aKOH, MPUHIIMIL,
Kjaccudukanys, THpopMmaIus, BEposITHOCTh, TUIIOTE3a U JP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCAaHHBIX sBJICHUN (O0OBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISIPHO, BCAKUH, KaXIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOAIIET0 BHEBPEMEHHOTO B 0000IIeHHO-0TBIeUeHHbIX 3HaueHusX (peub UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruth, 49TO ..., BhIUKCICHUE (HAOIIOICHHE)
[TPUBOJUT x cnenyromeMy pe3yabTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHUE HOCHUT
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MpeABAPUTEIIbHBIA XapaKTep..., U3 CKA3aHHOT'O paHEEe BBITEKAET..., 3TO JA€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— TJ1aroJibl MPONICAIIETO U OYAYIIeT0 BPEMEHH UCTIOIB3YIOTCS B 3HAYEHUH HACTOSIIIETO BPEMEHU
(MBI TIOJIyYUM /TIOTYYWIIH .., TIPUMEHUM ..., HCIOJIb3YeTCs, BbIpaxxaeTcs, HaOIogaeTca U T.I1.); Jalle
HCIIOJIL3YIOTCSl TJIarojibl HECOBEPIICHHOTO BHUAA, Kak 0Oojiee OTBICYCHHO-OOOOIICHHBIC; TJIArOJbl Ke
COBEpIICHHOTO BHJIa XapaKTepHbI IJi YCTOMYUBBIX OOOPOTOB (IOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JIHMIIA MECTOMMEHHUI U TiaroyioB. ABTOpcKoe «Mbl IUIIOC JTHYHAsS
dbopMa riarona» ymnoTpeOisieTcs B OTBICUYEHHO-OOOOIIEHHOM 3HaueHWW (MBI cuuTaeM (Iojiaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBI CYIIECTBUTENBbHBIE EJIMHCTBEHHOTO 4HcIa, (OpPMBI CpeIHEro pojaa vy
CYLIECTBUTENbHBIX a0CTPAKTHOTO 3HAUEHUS (ABMKEHUE, KOJTUYECTBO);

— KpaTkue npuiarareibubie: [IpocTpancTBO 0THOPOIHO U H30TPOITHO.

Ha cuHTakcuueckoM ypOBHE CBSI3b MEXIY MPEIIOKEHUSIMH OCYHIECTBISETCS C IOMOIIBIO
MTOBTOPSIFOIIUXCS CYIIECTBUTEIBHBIX M MecTomMeHuil. Cneaurte, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsuuch cinoBa ITOT, DTO, 3amensiiTe UX cHHOHUMaMu. Hanpumep, 3TOT — MOJO0OHBIN, TaKOH
K€, YKa3aHHBIM BbIIIE, JaHHBIM WM T.0I. B mpemnokeHun mnpeodsiagaeT MpsiIMOM TMOPSAOK CIIOB
(moutexaree — ckazyemoe — JOTOTHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OT/AEIbHBIX pa3[eloB HEOOXOAMMO IPUCTYNaTh K
HAMMCaHWIO PYKOMKCH CTaThH B 1esioM. Pa3/ienbl cienyer pacionokuTh B CAEAYIOUIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHHE;

— DKCIIEPUMEHTAIIBHBIN pa3/el;

— aHAJIMTUYECKHUI/TEOPETUYECKUH pa3ie;

— 3aKJIIOYCHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOUYHUKOB.

Hexotopeie u3 mepeurcleHHBIX BHINIE pa3fenoB y Bac moryr oTcyTcTBOBaTh, a MOPSIOK
CIIETOBAHMSI Pa3JIEIOB MOKET ObITh HHOM, UTO HEOOXOJIMMO COTJIACOBATh C HAYYHBIM PYKOBOAHUTEIIEM.

BBenenne MoxeT BKIIOYATh TaKME KOMIIOHEHTHI: 0OOCHOBAHME M aKTYaJIbHOCTh TE€MBI; KPAaTKHI
0030p IHUTEpaTyphl, XapaKTepUCTHKA MpeaMeTa, 00beKTa (0OBEKTOB), a TaKKE€ METOAOB HMCCIIEIOBAHUS;
BBIJIBUTAEMasi TUTIOTE3a; HayuyHast HOBU3HA PaOOTHI, €€ TeOpeTUYecKasi U MPaKTUIECKas 3HAYMMOCTb.

B »skcmepumeHTanbsHOM (HCCIEIOBAaTeNbCKOM) pasjienie Jaercss OO0OOCHOBaHHME U OMNHCAHUE
METOAWKUA  MCCJICIOBAHUsS; TPHUBOMATCSA TMOJYYEHHBIE JAHHBIE, pa3MEMIAaeTcss HEOOXOIUMBIN
WUTIOCTPATUBHBIA MaTepuai; GOpMyTHUPYIOTCS BBIBOIBI U 0000IIECHUS.

B TekcTe crarbu ciegyeT apryMEHTHPOBAHO BBIJICIUTH TO HOBOE€ U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT JOJKEH 0071a1aTh HEKOTOPBIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOEHUEM, HANpPaBJICHHBIM Ha IOCJIEAOBATEIBHOE M IEJICHANIPABICHHOE PACKPBITUE MJIsI YUTATENs
rpoliecca aBTOPCKOro MOUCKa.

AHATUTUYECKWA WM TCOPETUYECKHWU  pa3fen  IOCBSIIACTCS  aHaIu3y  MOJYyYCHHBIX
AKCIEPUMEHTANIbHBIX PE3yJbTAaTOB; MUX OMHCAHUIO, UHTEPIPETAIMd B paMKaxX CYIIECTBYIOIIEH TEOpUU
WJTU TIPEJICTABIISICT OPUTUHAIILHOE TEOPETUUECKOE UCCIICIOBAHUE.

Meroanueckuil pa3ziel MOKET COAEpPKaThb apryMEHTHUPOBAHHBIE MPAKTHUECKUE PEKOMEHAAINH,
BO3MOKHOCTH ¥ OCOOEHHOCTH MCTIOIB30BaHMS pe3yabTaToB Bamei paboTsl.

3akiroueHrne B KpaTkod (opMe MOABOIUT MTOTH BCE pabOThI B BUAE TE3WCOB WIIM BBHIBOJIOB,
COTJIaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCJIEIOBAHUS; YKA3bIBAET TEOPETHYECKYI0 M IMPAKTUUECKYIO
LIEHHOCTh MOJYYEHHBIX PE3YJIbTaTOB, UX BO3MOXXHOE BHEJIPEHUs, HAMEYAET JaJIbHEHIINe NepCIEeKTUBbI
M3y4YeHUs JTAaHHOUN TPOOIEMBL.

YCTHBI JOKIAA TpH BBICTYIUIGHHM Ha KOH(EPEHIMH CTPOUTCS Ha OCHOBE BBEICHHS,
pa3BepHyTOTO pedepata coaepKaHUS padOThl M 3aKIIOYEHUS. 3apaHee y3HalWTe 00 yCTaHOBICHHOM
pernamenTe BeIcTyruieHus. [lomMHUTE, 4TO 000 BCEM paccka3aTh B OTBEACHHOE BpeMsl HE yAacTcs,
MOATOMY OTOepuTe Hambojee 3HAYUMbIE M HMHTEPECHBIC Pe3ybTaThl, (DAKThI, BBHIBOJBI, HAOIIOCHUSI.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbosiee BayKHbIC U MHTEPECHBIE PE3YIIBTAThI MOKHO
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MIPEJICTaBUTh B BUE claiiioB (He Ooniee oqHoro-Tpex). Craiiapl obserdar Baiie BHICTYIJICHUE HA 3aIUTE,
clenarT 0oJiee MOCTYIHBIM €r0 BOCTIPUSTHE CIYIIATEISIMUA W MPHUIAAYT TOTOJHUTEIBHYIO 3HAYMMOCTb
Baile pabore.

Jloknan cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBHCHUMOCTH OT PETJIAMEHTA) M IOCTPOUTH
CIIeTyIOIUM 00pa3oMm:

1) HazBaHWe TeMbl PabOThI, OOOCHOBAHHE €€ HOBH3HBI U INMPAKTHYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) 1enb 1 3a/1a4u paboThI;

3) XapakTepHucTHKa MpeIMeTa, 00bEKTa U MaTepHasa UCCIeI0BaAHNUS;

4) METO/IBI HCCIIEIOBAHUS;

5) OCHOBHBIE PE3yJIbTATHl U BHIBOJIBI PAOOTHI;

6) B 3aKIIIOYCHUE MOXKHO yKa3aTh JaJbHEWIINE MEPCICKTHBBI MCCIIECOBAHUSI pacCMaTpUBaEeMOU
poOIEMBI.

4.6 MeToan4yeckue peKOMeH/IAIMHU 10 MOJATr0TOBKE Mpe3eHTAlHU

[IpeseHTammst — 3TO KpaTKOE HATJIATHOE HW3JIOKEHHE WH(POPMALUU 1O COJACPXKAHUIO paboTHI,
npeacTaBiacHHoe mocpeactsoM mporpammel Microsoft Office PowerPoint.

[Tpe3enTanmst COAEP>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3aLIUTY, TpaQUUeCcCKuil MaTepran
— PUCYHKH, TaOJIUIbl, AITOPUTMBI U T.I1., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET UCCIEIOBAHUS.

[TpesenTanmst pabOTHI CAYKUT JJIs1 YOSTUTEIHHOCTH U HATJIATHOCTH MaTepualia, BRIHOCUMOTO Ha
3aLIUTY.

[Ipe3enTanust JOHKHA BKITFOYATh B CE0sI CIETYIOIINE PA3JIeITbL:

- TUTYJIbHBIN JTUCT npe3eHTanuu (1 craiin);

- [IeJIb UCCIIEIOBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- QITOPUTM U MeToJIuKa uccienosanus (1-2 cnaiina);

- [IOJIyY€HHBIE PE3yJIbTaThl Hcciel0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U TIpeAJIoKeHUs (2-3 cnaiina).

OO0mast cTpyKTypa MpeIcTaBIeHHON MPE3eHTANH TOJHKHA COOTBETCTBOBATH CTPYKTYPE TOKIIA/IA.

[Tpu co3anuM mpe3eHTaluy cieayeT NPUAEpKUBAThCS CIEAYIONIMX PEKOMEH Jallhii:

- mpudr - Times New Roman;

- pa3mep mpudTa I 3aroJIoBKOB - HE MeHee 32;

- pa3mep mpudra Ui TeKcTa - He MeHee 28;

- IBET U pa3Mmep HmpHudTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITh MOJOOPaHbl TakK, YTOOBI
BCE€ HA/IMNUCH, PUCYHKHU ¥ TaOJIMIIbI OTYETIMBO MPOCMATPUBAIINCH HA ClIaie.

5 Meroauueckue ykazaHus A5 00y4alOIUXCA 110 OPraHU3alMM U MPOBE/IeHNI0 00yYeHus B
HHTEPAKTUBHBIX (popmax

Jlekuus-0ecena - TuaNornuecKuii METO U3JI0KEHHUS U YCBOGHHS ydeObHoro marepuana. Jlekius-
Oecemna mMo3BOJISIET C MOMOIIBIO CUCTEMBI BOIIPOCOB, YMEIOW UX MOCTAHOBKH M MCKYCHOTO TOJICPKAHUS
JManiora BO3/CWCTBOBATh KaK HAa CO3HAHME, TaK W Ha TMOJCO3HAHHWE OOYydYalolUXCs, HAYYUTh HUX
camokoppekiuu. [IpoBeaeHue nexknuun-0eceapl MpeanogaraeT HaAIMIue ONMpeAeICHHOr0 o0beMa 3HAHUN
00 m3ydaeMOM Matepuasie U CBsi3u ¢ HuUM. Jlekmus-Oecena momoraer MmoOyAWTh OOYYaroIMXCs K
aKTyaIM3allid WMEIOIINXCS 3HAHWM, BOBJIEYh MX B IMPOIECC CAMOCTOSTENBHBIX Pa3MBIIIJICHUN, B
IBPUCTUYECKUN, TBOPYECKHI MPOIECC TMOMYYSHHs] HOBBIX 3HAHUI; CIOCOOCTBYET aKTHBH3AIUH
MMO3HABATEIPHOW JICSITEIbBHOCTH, BOBJIEKAET B MAaKCHUMAIBbHBIA MBICTUTEIBHBIM TIOUCK, C IEJbIO
paspelieHus: MPOTUBOPEUNH, MOJABOJUT K CAMOCTOSITENFHOMY (DOPMHPOBAHUIO BBIBOAOB M 0000IIECHUH,
CO3/IaET YCJIOBUS IS ONIEPATUBHOTO YIIPABJICHUSI MPOIECCOM TTO3HAHUS.

[To Ha3HaUEHUIO B yUeOHOM MPOIECCE BBIACISIOT CIASAYIOINE BU/IbI IEKIIMH-OECe IbI:

- BBO/IHBIC WJIM BCTYMHUTENIbHBIC (OpPTaHU3YIOIINE);

- COOOIIEHUS HOBBIX 3HAHUM;

- 3aKpeTUISIOLIHE.

BBomnas nekunms-Oecena TPOBOAMTCS B Hadaie JEKIUOHHOTO 3aHATHA. C ee TOMOIIBI0
o0ecrieunBaeTcs ICHUXOJIOTUYECKash HAcTpoika OOydaroluXcsi Ha BOCHPUATHE M YCBOEHHE HOBOTO
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Matepuana. becema crmocoOCTByeT TOHMMAHHWIO 3HAYCHHs] TPEACTOANIeH paboTel, (opmupyer
MIPEACTABIICHUS O €€ COJIePKAHUH, crielu(PUKe U 0OCOOEHHOCTSIX.

Coobmenust HOBbIX 3HaHWH. CTpouTcs B (hopMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO NpPHU
aHaJlM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXMU3MUYECKas); CIOCOOCTBYET IMOABEICHUIO
00yJaromuxcs 3a CUeT yMEJIO MOCTaBJICHHBIX BOMPOCOB, MMEIOUIMXCS 3HAHUH M JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHUW, (OPMYIUPOBAHUIO MOHSITHI, PEUICHUIO 3a7ay; CO3/JaeT CYyOBEKTUBHOE
BIICUATIICHUE, YTO OOYUAIOIIUICS caM cliesial OTKPBITHE, IPOALIIal MyTh OT MPAKTUKU K HAYYHOU UCTHHE.

3aKperIsonue JeKIu-0ece1bl IPUMEHSIFOTCS IJIs 3aKperieHus, 0000IEeHNs U CUCTeMaTU3alH
3HaHUMU.

OddexTuBHOCTH Oece1bl 3aBUCUT OT THIATEIBHON MMOATOTOBKH MPEIo1aBaTesl, IPOAYMaHHOCTH U
npodeccnoHabHOM ~ (POPMYITHPOBKA  BONPOCOB B YETKOW  IOCTAHOBKE, WX  JIOTUYECKOU
MOCJIeI0BaTENbHOCTU. BOmpockl HOKHBI pa3BUBaTh BCE BUABI MBIILICHUS, 00€CEeUUBATh JIOTHYECKYIO
¢opMy MbIIICHHsT (BECh CIEKTP MBICIUTENBHBIX JEHCTBUI), COOTBETCTBOBATH YPOBHIO DPa3BUTHSA
oOyyarolmuxcsi; €cO  CTOPOHBI ~ OOy4YalOUIMXCS  OTBETHl  JOJKHBI ~ OBITh ~ OCO3HAaHHBIMHU U
apryMEHTHPOBaHHBIMH, MTOJHBIMHU, TOYHBIMH, SICHBIMH, TIPABIIILHO C(HOPMYITHPOBAHHBIMHU.

HNHTepakTUBHOE pelleHHe 3a4a4 — 5TO TAKKEe METOJl MOJEpAIllH, MPU KOTOPOM IPH PELICHUH
3ajad NPUHUMAIOT y4yacTHe Bce oOydaroliuecs o]l PYKOBOJACTBOM IIperojaBareis-mojneparopa. B
pe3ynbTaTe IMOoJIydaeTcs YriyOJeHHOE T[O3HAHHWE OO0YyYalolIMMHCS METOJUKHU PEHICHHs] THIOBBIX
npodeCCHOHANBHBIX 3a/a4. B mpoliecce MHTEPAaKTHBHOTO PpEIICHUS 334a4ll OOYJaroIIUMCS J1aeTCs
BO3MOXXHOCTh TPEANOJIOKHUTh MOCICAYIOIIUN alroOpuT™M M pe3yiabTar ee pemieHus. [Ipumenenune Ha
[IpaKTUKE OOY4YEHHs METOJa MHTEPAKTUBHOIO PELIEHHUsS 3a]ay MO3BOJISET Pa3BUBATh y OOy4aroluXxcs
CHOCOOHOCTH MPOTHO3WPOBAHUS U TUTAHUPOBAHUS PeIIeHUs TPO(ECCUOHATBLHBIX 3a7ay.

Pabota B MajbIX rpynmnax - 3T0 0/1Ha U3 CaMbIX MOIYJSPHBIX CTPATErHil, TaK KaK OHA JaeT BCEM
oOyuaromumMmcsi (B TOM YHCJIE U CTECHUTEIBHBIM) BO3MOXXHOCTh Y4acTBOBAaTh B paboTe, MPAKTUKOBATh
HaBbIKUM COTPYIHHUYECTBA, MEXKJIMYHOCTHOIO OOLIEeHUS (B YAaCTHOCTH, YMEHUE AaKTUBHO CIIyIIaTh,
BbIpa0aThiBaTh OOIIee MHEHHE, pa3peliarb BO3HUKAIOIIME pa3Horiacus). Bce 3To yacto ObiBaeT
HEBO3MOKHO B OOJIBIIOM KOJUIEKTHBE. [Ipu opranmszanuu TpymnmoBoil padOThI cieayeT oOpaiath
BHUMaHME Ha cieayrouie ee acnekTsl. HykxHo yOeauTbes, 4To ywamiuecs o00JafaioT 3HAHUAMHU U
YMEHUSIMH, HEOOXOAUMBIMU JJIs1 BHIIIOJIHEHUS TPYNIOBOro 3ajaHus. HexBarka 3HaHUI 04€Hb CKOPO JacT
0 cebe 3HATh - ydyalluecs HE CTaHyT INpHJIaraTh yCWJIMHA JUIs BBIMOJHEHUs 3ajaHus. Hajgo crapaThes
c/leNaTh CBOM MHCTPYKIIMM MAaKCUMaJlbHO YeTKMMHU. Hajo mpenocTaBidTh rpymnmne JA0CTaTOYHO BpEMEHU
Ha BBINIOJIHEHUE 33/1aHUs.

Jenenue oOyuaromuxcst Ha TPYIIbI — 3TO BaKHbIII MOMEHT B OpraHU3alMd padOThl B MajbIX
rpymnmnax. Croco6oB JieieHre 00y4aroixcsi Ha TPYIIbI CYIECTBYET MHOXKECTBO, U OHU B 3HAYUTEIHHOMN
CTEIEeHU ONPENENSIOT TO, Kak OyAeT MpoTeKaTh JajbHeilas padoTa B rpymie, U Ha Kakoi pe3ynbTar 3Ta
IpyIIa BEIAIECT.

CrniocoObl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. ITo xenanuto.

OObenuHeHue B TPYNIBl MPOMCXOJUT IO B3aWMHOMY BbIOOpY. 3agaHue Ha (OpMHUpPOBaHHE
TPYIIIBI [0 KEJTAHUIO MOXKET J1aBaThCsl, KAK MUHUMYM, B JIByX BapHaHTaX:

Pa3nenurech Ha IpyMIIbI 11O ... YETOBEK.

Paznenutech Ha ... paBHBIE IPYIIIHI.

2. CniyyaiiHpIM 00pazom.

I'pynna, dopmupyemas mo HMpU3HAKY CIYYalHOCTH, XapaKTepu3yeTrcs TeM, 4TO B HEH MOryr
o0BbeIMHATHCA (TpaBa, HE M0 B3aMMHOMY JKeJIaHUIO, a BOJIEH cilyyasi) J€TH, KOTOpPbIe B MHBIX YCIOBUSAX
HUKaK He B3aUMOJICHCTBYIOT MEX]ly co00i nbo naxe BpakaytoT. Pabota B Takoii rpymme pa3BUBacT y
YYaCTHUKOB CIIOCOOHOCTh MPUCHOCA0ONMBATHCS K PAa3IMYHBIM YCIOBHSIM JESTEIbHOCTH U K Pa3sHbIM
JIEJIOBBIM ITapTHEpaM.

OToT MeToll GOPMUPOBAHUS TPYIII MOJE3€H B TE€X CIydasiX, KOrja Mepes MpernojaBaTeyeM CTOUT
3ajjaya HAay4YuTh OOYYalOIIUXCs COTPYAHMYECTBY. B 3TOM ciywae mpenojgaBaTenb JOJDKEH 00JanaTh
JIOCTaTOYHOM KOMITIETEHTHOCTBIO B paboTe ¢ MEKIMYHOCTHBIMU KOH(DIUKTAMU.

Crioco6b1 GOpMHUPOBAHUS «CITY4alfHOW» TPYHIIBL: )KpeOuil; 00beTUHEHNE T€X, KTO CUIUT PSAAOM (B
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OJTHOM psiTy, B OJHOW TMOJIOBUHE AYAWTOPHH); C TIOMOIIBIO HMMIIPOBU3UPOBAHHBIX «()aHTOB» (OIUH U3
o0y4aroluXcsl ¢ 3aKpbITHIMU TJla3aMU Ha3bIBaeT HOMEp TPYMIbI, KyJa OTIPaBUTCS OOydarouuiics, Ha
KOTOpOT'0 YKa3bIBAa€T B JAHHBI MOMEHT IIpENoAaBareib) U T.11.

3. Ilo onpeneneHHOMY MTPU3HAKY.

Takoli mpu3HaK 3agaercs JuOO mpenoaaBaTeneM, JHO0 JOOBIM oOywaromumcs. Tak, MOXXKHO
pa3aenuThes Mo nepBoii OykBe MMeHU (TJ1acHas — COTjlacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
ponuics (Ha 4eThIpe TPYIIIHI), 1O IBETY ri1a3 (Kapue, Cepo-roiiyoblie, 3eJIeHbIC) U TaK Jajee.

OTOT cmoco0 JeneHuss HMHTEPECeH TeM, YTO, C OJHOH CTOPOHBI, MOXET OOBEAMHUTH
o0ydJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HMCIBITHIBAIOT
SMOILIMOHANBHYIO HENPUS3Hb, & C IPYrod — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOHIMI MpHU3HAK, KOTOPHIH
cOmmkaer o0beqUHUBIIUXCA. ECTh HEYTO, YTO UX POJHUT M OJHOBPEMEHHO OTJIENACT OT APYTuX. ITO
CO3/1a€T OCHOBY /Ul SMOILMOHAJIBHOTO MPUHATUS ApYr Apyra B TpYIIE U HEKOTOPOTO OTIHAICHUS OT
ApYTUXx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunmep» B JaHHOM CiTydae MOXET JHM00 Ha3HAYaThCs MPETo1aBaTeNieM (B COOTBETCTBUH C IIETIBIO,
MO3TOMY B KadecTBe JHMJEpa MOXKET BBICTYNaTh J000H oOydaromuiics), MO0 BbIOMpATHCS
oOyyaromumucs. GopMUpOBaHKWE TPYNI OCYIIECTBISETCS CaMUMH «Iujepamu». Hampumep, oHH 10
ouepenu Ha3bIBAIOT UMEHA TeX, KOTO OHU XOTeJIu Obl B35ATh B CBOIO Ipymmy. HaOmroaeHus mokasbBaioT,
YTO B MEPBYIO OUYEPEb «JIMAEPBD» BBIOUPAIOT TEX, KTO JEHCTBUTEIBHO CIIOCOOEH paboTaTh U JOCTUIATh
pesynbrata. MHOrIa Aaxke Apy>k0a v TUYHbIE CUMIIATUU OTXOJST Ha BTOPOH IIaH.

B Tom ciiydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, Al KOTOpPBIX CUTyaluss Habopa B
KOMaHAy MOXKET OBITh Ype3BbIYaiHO O0JIE3HEHHOM, JTyYIlle U HE IPUMEHATh 3TOT CIIOCO0, WK CIIeNaTh
WX WTAJICPAME.

5. 1o BBIOOpPY MpenogaBaTes.

B stom ciywae mpernojgaBarenb CO3JaeT IPYIIILI 10 HEKOTOPOMY BaKHOMY ISl HErO MPHU3HAKY,
pelias TeM caMbIM OMIpEEleHHbIE Menarorudeckue 3agadu. OH MoOXkeT oO0BEAMHUTH OOYYAIOIIUXCS C
OJIM3KUMH HHTEJUIEKTYaJIbHBIMH BO3MOXKHOCTSIMH, CO CXOXKMM TEMIIOM paOOThl, a MOXKET, HallPOTUB,
CO3/1aTh paBHBIE MO CHie KOoMaHAbl. [Ipu 3TOM OpraHu3atop rpymHmoBOM pabOTHI MOXKET OOBSICHUTH
MPUHLMIT OOBEAMHEHUS], @ MOXKET YIUTH OT OTBETa Ha BOIPOCHI Y4aCTHUKOB 110 3TOMY [TOBOJLY.

[Tpu paboTe B Masnoif rpymnime yJamnyecss MOTYT BBITIOIHSATE CIIEAYIONINE POJIH:

- (pacuuraTop (MOCPEAHUK-OPTaHU3aTOP JACSITEIBHOCTH TPYIIIIHI);

- perucTparop (3anuchiBaeT pe3yabTaThl paboThl);

- TOKJIa{4K (AOKJIaJbIBAET PE3yJIbTAaThl pa0OTHI IPYIIIIbI);

- JKypHaJmUCT (337aeT YTOUHSIOIINE BOIMPOCH], KOTOPhIE MOMOTAIOT T'PYIINE JY4YIlle BBIMOIHHUTD
3aJlaHue, HallpuMep T€ BONIPOCHI, KOTOpasi MorJja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCUN);

- aKTUBHBIA CITyIIarenb (CTapaercs mepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJBKO YTO TOBOPHII
KTO-JIN0OO W3 WICHOB TPYIIIBI, TOMOTasi CHhOPMYJIUPOBATH MBICIIb);

- HaOmonatens (J0JDKEH OTMEeYaTh MPU3HAKH OMPEEIEHHOTO MOBEACHUs, 3apaHee OMHUCAHHOTO
MIpernoaBareieM, U ONpeAessaTh, KaK YJeHbl TPYIIbl CIPABISIOTCS C BO3HUKAIOIIMMU IO XOJy padOThI
npobneMamu. OTUWTBIBAasACH Iepen TPYNIoW, HaOmogaTenu 00s3aHbl MPEICTABIATH CBOM 3aMETKU B
MaKCHMaJIbHO OMKMCATEILHON  00hEKTUBHOM (opMme);

- XpPOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTIYIIIEHHBIM Ha BHITIOTHEHUE 3aJaHHS )

- U IpyTHE.

PexoMeHaruu o opranu3amnuu paboThl B MAJIBIX TPYIIIIAX:

- HEJIb3s1 MPUHYXAATh K 00111el paboTe 00yJaronuxcsi, KOTOphIE HE XOTAT BMECTe paboTaTh;

- CJIelyeT pa3pemuTh padboTaTh HHANBUAYAIBHO 00yUaroeMycs, KOTOPBIM X0UeT paboTaTh OJIUH;
- Henb3s TpeboBaTh B ayAUTOpUM aOCONIOTHOM THUIIUHBI, TaK Kak oOydaromuecs JOKHBI OOMEHSAThCA
MHEHUSMH, TPEXKJIC YeM MPEACTABUTH «IIPOIYKT» COBMECTHOTO TPY/a.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIHET'O OBPA30OBAHIMA

«BOJDKCKHH MTHCTUTYT SKOHOMUKH, TIEJATOT MK U [TIPABA»

(DaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas nucuuIuinHa
Bapuant/Tema

CryneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpa3zoBaTebHON
POTpaMMBbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ['anuna AsiekcaHIpoBHA

38.03.01 DxoHoMuKa

byxranrepcknii y4eT, aHaJIu3 U ayJuT

bakanasp

JI-p 9KOH. HAayK WM KaH/.3KOH.HayK (Ipy HAIUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
®denopoB Anekceit IBanoBuY

JlaTta cmaum: « » 20 .

Bomxckuii, 20 T.
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