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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTebHOE pelIeHUEe TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 10 padore 00yuaommuxcsi BO BpeMsi NPOBe/IeHUsI JIeKIMii

Jlexuust Kak opraHu3anroHHass popma 0OydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapsi ToMy, 4To MaTtepuai u3jaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOU (opme, JeKius sBiseTcss Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI NH(DOPMAIINH.

Mertonosornyeckoe 3HAYeHHE JIEKLMHM COCTOMT B TOM, 4YTO B HEH PpacKpbIBArOTCS
(byHIaMEHTAIbHBIE TEOPETHYECKHUE OCHOBBI YU€OHOW MUCIMIUIMHBI U HAYYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA sBIE€HUS. B 1eIoM MOXHO cKa3aTh, YTO JIEKIMU Kak (opMe M METOoAy
00y4YeHHs MPHUCYIIU TP OCHOBHBIE NIEIarornyeckie (QyHKIIUH, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JIOCTOMHCTBA B y4€OHOM ITIpolLecce: I03HABATENIbHAS, Pa3BUBAIOIIAs U OPraHU3YIOLIasl.

[To3naBarenpHass (yHKIHS BbIpaKaeTcs B TMOHWMAHHWM CIYIIATEISIMH OCHOB HAayKH, Hay4dHO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTeNbHOe M OTYETIIMBOE IIPEJCTABIEHHE O CaMbIX CIOXHBIX MOMEHTaX B NPaKTUYECKOM
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAHHE KaXAOro cloBa WM LUDPH,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTedbHast (QYHKIMS BCAKOM JIEKIMM CBSi3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHOIN pedr camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAUYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIMH — 3TO Iepeaayda
y4eOHOTo Mareprana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITM TOMUMO COOOIEHHsI MH(POPMAIIUK OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh MO COJACpKaHUIO W (OpME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
00y4JaeMbIX, IPU3BaHa HE TOJBKO MPETIOJHECTH UM 3HAHHS, HO M HAYYUTHh UX CAMOCTOSATEIBHO MBICIIUTH.
VIMeHHO Takue NpPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM MpO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBAOMAs (YHKIHS JIEKIWW HAaXOAWTCS B 3aBUCHMOCTH OT TPaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUsS JIEKIUM M METOJUKU ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepraia, CTpeMieHne JIEKTOpa He MPOCTO M3JIOKHUTH Tojible (hakThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, IPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HMKAIOIINE BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TAKOT'0 MOUCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONIEH B MOJHON Mepe pa3BUBAIOIIYIO
GyHKIUIO.

Opranmsyromas QyHKUMS JEKIUH OpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCUJIMBAETCS IIPOBEICHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUH. B mTaHHOM ciydae eKTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUMAaHUE ClIylaTeiaed Ha TO, YTO HEOOXOIUMO U3Yy4YHUTh U C YEM
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comocTaBuTh. [loMydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH MpH
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOe B TeEpUON TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHus. YeTkoe I[JIaHUPOBAHUE CBOEro padouero BpPEMEHU U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HY)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB cBOEro BpEMEHM, T.€. IpPHU WIECTH YacaX ayAUTOPHBIX 3aHATHUN
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUJIaH Ha KaxAbld pabouunii genb. C Beuepa Bcera Hajo pacrnpeiensiTs padoTy Ha 3aBTpalIHUM JeHb. B
KOHIIE KaXX/I0TO JIHS 11e7IeCO00pa3HO MOABOAUTE UTOT pabOThI: THIATEIBHO POBEPHUTD, BCE JIU BBHIIIOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIM KaKUX-ITUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYyIIECTBISTH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIUMBIM yCIOBHEM
ycnenrHoi y4eObl. Ecinum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpILIEHHsI STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue U 3aluch JIEKIMA — CIOKHBIM BUJI BY30BCKOW ayauTOpHOUW paboThl. BHUMaTenbHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMH MPEANOoJaraeéT WHTCHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. Kparkue 3ammcu JeKIUH, MX KOHCHEKTUPOBAHUE TMOMOTAaeT YCBOUTH YYEOHBI Marepual.
KoHcnekT sBisieTcsl mOJe3HbIM TOI'/1a, KOI'Jla 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U C/EJIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3aMucaTh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCHEKTHPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TMOJb3bl. 3alUCh JIEKIUH PEKOMEHIYETCS BECTH I0 BO3MOXHOCTH
COOCTBEHHBIMU (opMyIUpoBKamMH. JKenaTeiapbHO 3amuch OCYHISCTBIATH Ha OJIHOM cTpaHMIe, a
CIICAYIONIYIO OCTaBIATH JJIsi MPOPAOOTKH YI€OHOrO MaTepralia CaMOCTOATEIBHO B IOMAIIHUX YCIOBHUSX.
KoHcnekT nekiuu aydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, co0I0as KpacHyI0 CTPOKY. JTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JIEKIUH, MPEIOKEHHBIE MPEroaBaTesIsiM.
[IpuHIMNUanbHBIE MecTa, OmpenesneHus, (GopMyiabl M APYroe CIeAyeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTe COOCTBEHHYIO «MapKorpagpuio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He numHuM OyneT u m3ydeHue ocHOB cTeHorpadum. PabGortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TONBKO YUYEOHHK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJHHUTENBLHO PEKOMEHJI0Bal JEeKTop. VIMEeHHO Takas cepbe3Hasi, KpOHoTjiuBas padora c
JEKIMOHHBIM MaTePUATIOM TO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3alMU Yy4eOHOTo
mpolecca, MPEACTaBIsiomas co0oi KOJIEKTUBHOE OOCYXKICHHE CTYIEHTAMH TEOPETUYECKUX U
MIPAKTUYECCKUX BOTPOCOB, PEHICHUE MPAKTUISCKUX 3aJ1ad IO PyKOBOJACTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IMOHUMaHHWsA CTYACHTOM 1/13yqaeM0171 TEMBI, yqe6H0r0 Mar€puaia U YMCHHSA H3JIOKUTHb €TI0 COACPKAHHC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBIINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcsi pacCMaTpUBaTh HauboJee BaKHEBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HauOoJee TPYIHO YCBAaUBAIOTCS CTYCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHATHIO BKIIFOYAET B ce0s CleIyroIIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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coJiepKaHusl PEKOMEHOBAaHHBIX HOPMATUBHBIX MIPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCS X BBIYUHTh ),

- W3YYCHHE JOIMOJHUTEIBHOU JIUTEPATYPhl MO TEME 3aHSTHS, Jellas MPH TOM HEO0OXOIUMbIC
BBIMIMCKHU, KOTOpPbIE MOHAM00ATCA MpU OOCYKACHUHM HAa CEMUHApe U PEUICHHH 3aJa4 Ha MPaKTUYECKOM
3aHSTHUH,

- (GOopMyIUpPOBaHHE CBOETO MHEHHS IO KaXXJAOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIIKUX BO BPEMSI CAMOCTOSTEIbHON paboOThl ¢ yueOHUKAMH U Hay4HOU JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE MOIYIUTh HA HUX OTBETHI;

- oOpaiieHue 3a KOHCYJIbTalluel K MpenoiaBaTenio.

Ha cemunapckoMm (NpakTHYECKOM) 3aHSATUU CTYJIEHT IMPOSIBISET CBOE 3HAHHME IPEIMETA,
KOppeKTUpyeT HH(OpPMAINIO, MOJYYEHHYI0 B IPOIECCEe JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(dbopMupyeT omnpeeNIeHHbIN 00pa3 B IJ1a3ax MPenoaBaTelis, MOTyYacT HaBbIKK YCTHON Peud U KyJIbTYphI
JUCKYCCUU, HABBIKH IPAKTUYECKOr0 PEIIeHNs 3a/1a4.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

Tema 1. Vuer neHexHblx cpenctB. OCHOBHbIE HOPMATHBHBIE JOKYMEHTBHI, PETYIHUPYIOIINE
JBIDKEHUE JCHEXKHBIX cpeACTB. [lopsaok XpaHeHUs, pacX0/I0BaHUS U y4yeTa JICHSKHBIX CPEJICTB B Kacce.
VY4er AeHeXKHBIX TOKYMEHTOB. YUeT ACHEXKHBIX CPEJICTB Ha PACUCTHBIX U CIICHUATbHBIX CUeTax B OaHKe.
OcHOBHBIE HOPMATUBHBIC JIOKYMEHTBI, PETyJIUPYIOIINe Oe3HaTNIHbIe pacdeThl. [lopsaok opranu3anuu u
OCYILIECTBICHUS O€3HAINYHBIX pacyeToB. OCHOBHBIC (OPMBI OE3HATMYHBIX PACUETOB. YUeT onepaluii mo
pacyeTHBIM U BAIIOTHBIM CcUeTaM B OaHKaX, y4€T aKKpEIUTHUBOB, JCHEKHBIX JOKYMEHTOB U MIEPEBOIOB B
nytu. Tema 2. Yuer 3anmacoB. OCHOBHbIE HOPMATHBHBIE JOKYMEHTHI O Y4Y€Ty MNPOH3BOACTBEHHBIX
3amacoB. Knaccudukamus W oreHKa 3amacoB. CHHTETHYCCKHI W aHAJIUTUYCCKHA YYeT 3aIacoB.
WuBeHnTapu3alys 3amacoB U OTPaXECHHUE B y4eTe ee pe3yibTaroB. Tema 3. Y4eT roToBoi MpOAYKIHH U
ToBapoB. OCHOBHBIE HOPMATHBHBIE JOKYMEHTBHI IO Yy4e€Ty TroTOBOM mpoaykuuu. OleHKa TroTOBOH
npoaykiuu. CHUHTETUYECKH M aHAaJTUTHYECKHUN y4eT roToBoi mpoaykuuu. Tema 4. YueT OCHOBHBIX
cpenctB. OCHOBHBIE HOPMATHUBHBIE JOKYMEHTHI IO YU4€TY OCHOBHBIX cpencTB. Kimaccudukanus u ornenka
OCHOBHBIX cpencTB. [lopsaok moxkymeHTaabHOTO OGOPMIICHHS MOCTYIJICHUS M JBM)KEHUS OCHOBHBIX
cpenctB. Opranu3anus CHHTETUYECKOTO0 W aHAIMTHYECKOTO y4eTa OCHOBHBIX CPEICTB. AMOpPTH3AIUA
OCHOBHBIX cpencTB. Tema 5. Yuer HemaTepuaabHbIX aKTUBOB. OCHOBHBIE HOPMATUBHBIE JOKYMEHTHI 110
y4eTy HeMaTepuajdbHbIX akTUBOB. Kilaccudukanus W OlEHKa HeMaTepUaIbHBIX aKTHBOB. [lopsmok
JOKYMEHTAIBHOTO O(OpMIIEHUs] TIOCTYIUICHUS M JBUKCHHS HEMaTepUalbHBIX aKTHBOB. OpraHuzaius
CUHTETUYECKOTO U AHAIIMTUYECKOTO yueTa HeMaTepHaIbHBIX aKTUBOB. AMOPTH3allMs HEMaTepUaTbHBIX
akTuBOB. Tema 6. YueT ¢uHaHCOBBIX BioeHU. HopmaTuBHas 6aza mo yueTy (PMHAHCOBBIX BIIOKECHHI.
Opranuzanys CUHTETUYECKOTO U aHAIMTUYECKOro yuera (pruHaHCOBBIX BIOXKeHMM. Tema 7. Yder 3atpar
Ha MPOU3BOJICTBO U KAIBKYJIUPOBaHHE ce0ECTOMMOCTHU MPOAYKIMH. HOpMaTHBHBIE TOKYMEHTHI TIO YUYETY
3aTpaT Ha MPOM3BOICTBO M cebecToMMOCTH mpoaykuuu. Knaccudukanus 3arpaT. Y4eT pacxoJoB IO
JJIeMEHTaM 3aTpaT W CTaThsIM KalbKynupoBaHus. Tema 8. VYdyer pacuetoB. YdYeT pacueTroB C
MMOKYNATESIMU 1 3aKa3dMKaMH. YUeT pacyeTOB C MOCTABIIMKAMH W MOAPSIYMKAMHU. YUET PacueToB I10
nocpeaHnueckuM ormeparusiM. OcoOeHHOCTH ydeTa UMIOPTHBIX OMepaluil. Y4eT pacyeToB ¢ Or0IKETOM
10 HajoraM U cOopaM. YdYeT pacdeToB MO HAJOry Ha J00aBIEHHYIO CTOMMOCTh. YUET pacyeToB IO
HAJIOTYy Ha TpHUOBUIL. YUYET pacyeToB MO HAJOTy Ha UMYIIECTBO. YYET pacdyeToB C MOJOTUYETHBIMU
JUIAMH. YYeT PacyeToB C MEPCOHAJIOM IO MpodyuM omepamusMm. Tema 9. Yuer Tpyna m 3apaboTHOM
miatel. Buapl, GOpMBI M CHCTEMBI OIJaTy TpyJa, MOPSAOK €€ HayucieHus. JIOKyMEHTBI MO YYeTy
JUYHOTO COCTaBa, TpyJa M ero ormiaTbl. CHHTETHYSCKUNA W aHATUTHYECKUN ydeT pacueToB MO OriaTe
Tpyna. OruucineHuss cTpaxoBbix B3HOCOB. Tema 10. Yder kpeautoB, 3aliMOB M CpPEICTB IIEIEBOTO
¢bunancupoBanusi. HopmaTuBHOEe perynupoBaHHe YydeTa KpeauToB M 3aiiMoB. OpraHuzanus
CUHTETHYECKOTO M aHATMTUYECKOTO y4yeTa KPEAWTOB, 3alMMOB M CPEACTB II€JIeBOrO (pMHAHCHPOBAHUS.
Tema 11. Yuer coOGctBeHHOro kamutana. OCHOBHBIE HOPMAaTHBHBIC JOKYMEHTHI MO YYETy KaluTala,
dbonmoB u pesepBoB. [lopsimok ¢dopMupoBaHWs U y4e€T YCTaBHOrO (CKIAJAOYHOrO) KamuTana. Yuer
pacueToB C y4YpeauTeNIMH. YUeT COOCTBEHHBIX aKLWW, BBIKYIUIEHHBIX Yy akIuOHEepoB. OTpakeHue B
yuyeTe YBEJIMYEHUS M YMEHBIICHUS YCTaBHOro Kamurtana. [lopsimok pacdera 4YHUCTBIX aKTUBOB B
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aKIMOHEPHBIX obmecTBax. llopsnok ¢GopMHpOBaHUS M YYeT PE3EpPBHOIO KamuTajga. Y4eT pe3epBOB,
00pa3oBaHHBIX ITyTEM BKIIOUCHHUS B CEOCCTOMMOCTh NPOAYKIUMU (paboT, YCIOyr), U PE3EPBOB,
00pa30BaHHBIX IyTeM BKJIIOYEHHUS B NPOUYME pacxoibl opranmzauuu. Tema 12. Yuer ¢uHAHCOBBIX
pe3ynbratoB. OCHOBHbIE HOPMAaTHBHBIE JOKYMEHTHI MO y4eTy (UHAHCOBBIX pe3ynbTaroB. CTpyKTypa,
MOpsAIOK (OPMUPOBAHUS U y4eT (DMHAHCOBOTO pe3ysbTaTa OT NPOAAK. YUYET MPOYHMX JOXOIOB U
pacxonoB. YueT (DUHAHCOBBIX PE3YJIbTATOB OT OOBIYHBIX BUIOB JACSITEIBHOCTH. YUET UYpe3BbIYANHBIX
JIOXOJIOB M pAcXOAOB. YYET YHUCTOW, HEpPACHPENeIICHHON NpHObUIM (HEMOKPHITOrO YOBITKA). Yder
noxonoB Oynymux nepuonoB. Ilopsmok pedopmanuu Oananca. OmnpeneneHue HajIoroBod 6as3bl IO
HAJIOTY Ha TPUOBUIb, €r0 COJep)KaHHe. YYET pacueToB C OKOHKETOM IO HAJOry Ha NPHOBUIb. YUeT
MCIOJIb30BaHUS TPUOBLITH.

4 MeToauyeckne yKazaHus JJisi 00y4aroMXcs M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI caMOCTOSITEIHLHOI Pa0dOThI

CamocrosiTenbHass paboTa SBISIETCS. HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mpormecca. llpu
CaMOCTOSITENIbHOH paboTe JOCTUraeTcss KOHKPETHOE YCBOCHHE YYeOHOro MaTepuala, pa3BUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAaXKHBIE JJII COBPEMEHHOM IMOATOTOBKM crenuannctoB. dopmbl
CaMOCTOSITENIbHOW paOOThI: IMOArOTOBKA K JIGKLUSIM, CEMUHAPCKAM (TIPAKTUYECKUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, MPOMEXKYTOYHOM aTTecTallii, HalHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
pelleHre TUMOBBIX 33/1a4 U TECTOBBIX 3a/laHHi, HaMCaHHe HAyYHOTO JIOKJIaja, CTaThU.

4.2 MeToanuecKkue YKa3aHUus 110 BBITNIOJTHCHUIO KOHTpOJ’IbHOﬁ paGOTI)I

CTpyKTypHBIMH 3J€MEHTAMU KOHTPOJIBHOM pabOThI SIBJISIOTCA:

Turynereii uct ([Ipunoxenue A)

Conepxxanue

1. TectoBoe 3aganue

2. IlpakTnueckoe 3aaHue

Cnucok uCnoib30BaHHbBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3amaHue BBINOJHIETCS MO BapuaHTaM. BapuaHT KOHTpPOJIBHON paboThl ompeaensieTcss Mo JByM
nocjaeHUM Hu(ppaM 3a4eTHOM KHUKKHU WM CTYJIEHYECKOro OuiieTa.

3anaHusi K KOHTPOJbHOM paboTe MpuBeAEHbI B (QoHIE oleHOuHbIX cpelacTB (IIpumoxenun 2 k
paboueii mporpamMMe JUCIUILTAHBI).

4.3 Metoanyeckue yKa3anus mno opopMiIeHUuI0 KOHTPOJIbLHOI padoThI

4.3.1 OpopMmileHre TeKCTOBOW YacTH

[Tpu odopminenun TexcTtoBol yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA MEYAaTHBIM CIHOCOOOM C MCIOJB30BAaHMEM KOMIIBIOTEpA U
MIPUHTEPA HAa OJHOW CTOpOHE JHCTa Oenoi Oymarm omHOro copra dopmara A4 (210 x 297mm) uepes
noJTopa uHTepBajia u pazmepoM mpudta Times New Roman 14 mynkroB. Pabota nomkHa UMETh MATKUR
MeperieT B Manke-CKOpOoCIIuBaTee.

Crpanuis! paboThl JOKHBI UMETh CIIEAYIOIIME MOJIS: JIeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HUKHee - 20 MM. AG3allHBIM OTCTYN JOJKEH OBITh OJUHAKOBBIM I10 BCEMY TEKCTY U PaBEH ISTH
3Hakam (1,25 cm).

Bce crtpanuiel paboThl, BKIHOYash WUTIOCTPALlMU U MPUIIOKEHUS, HYMEPYIOTCS MO MOPAIKY 0e3
IIPOITYCKOB M NOBTOpeHMM. [lepBoil cTpaHuiEeill cunTaeTcsl TUTYJIbHBIA JIUCT, HA KOTOPOM HyMepauus
CTpaHUIl HE CTaBUTCS, Ha CIEAYIOUIEeH cTpaHuIle CTaBUTCS Upa «2» U T. 1.

ITopsiiKOBBIM HOMEP CTPAHULIBI IEYATAIOT HA CEPEIUHE BEPXHETO MO CTPAHULIBL.

B Ttekcte paboThl NOMKHBI NMPUMEHSATHCS HAayYHblE TEPMUHBI, O00O3HAUEHUS U OIpeNeIeHHUs,
YCTAaHOBJICHHbIE COOTBETCTBYIOIIMMH CTaHAAPTAMH, @ MPH UX OTCYTCTBUU — OOLICTIPUHSTHIC B HAYYHOMH
JauTeparype.

B TekcTe paboThI HE TOMyCKaeTCs:
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- IPUMEHSTH 00OPOTHI PA3TOBOPHON PEUH, TEXHUIM3MBI, TPO(HEeCCHOHATU3MEI;

- IPUMEHSATH AJI OTHOTO U TOTO K€ MOHSTUS Pa3IMYHble HAyYHbIE TEPMUHBI, OJM3KHUE 110 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CJIOBA U TEPMHHBI IPU HATMYUU PABHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- NPUMEHSTh COKpAIlleHHs CJIOB, KPOME YCTAaHOBJIEHHBIX IMpaBWJIAMU PYCCKOl opdorpadum,
COOTBETCTBYIOIIMMU TOCYIaPCTBCHHBIMU CTaH/IAPTAMH;

- COKpamaTh 0003Ha4YCHHS eAMHUI] (PU3UYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKITIOYCHUEM €IUHUIl (PU3MYECKUX BEIMYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboTsbl, 32 ucKIOUeHHEM (HOpMYJI, TaOIHI, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHATh MaTEeMAaTHUYECKUW 3HAK MUHYC (-) Tepel OTPUIATEIbHBIMUA 3HAUYEHUSMU BEIUYHMH
(cmemyer mucaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HaK «O» 715l 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHaMETP»);

- TpUMEHATH 0€3 YHCIOBBIX 3HAYCHMM MaTeMaTHYECKHUE 3HaKH, Hampumep > (Ooibiie), <
(menbire), = (paBHO), > (OoJblIe WM PAaBHO), < (MEHBIIE WJIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(mporeHT);

- TMPUMEHSATh HUHACKCHl CTAaHJAPTOB, TEXHUYECKUX YCIOBUW M JIPYrUX JIOKYMEHTOB 0e3
PETUCTPAIIMIOHHOTO HOMEpA.

O6o3HaueHusi eIuHUl] (PU3NYECKUX BEIMYMH B TEKCT€ PabOTHl MPUBOAWTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B Tekcte paboThI UMCIOBBIE 3HAYCHHSI BEIMYUH ¢ 0003HaYCHHEM eTMHUI (PU3HUUECKUX BEJIHYUH U
eIMHUI] CcYeTa CIeAyeT mucarth Iudpamu, a uyucia 06e3 0003HaYeHUs eIUHUI] (PU3MYECKHX BEIUYHH U
€IMHHUII CYETa OT SAUHHUIIBI 0 JAEBSITH — CIIOBAMHU.

IIpumepsl.

1. IlpoBecTH HCTIBITAHUS MATH TPYO, KaXKAask ATUHOM 5 M.

2. Otobpath 15 denoBek Al aHKETUPOBAHUSI.

Henomyctumo oTnensth enuHUIly (PU3NYECKON BENIWYMHBI OT YHUCIOBOTO 3HaU€HUs (IEPEHOCUTH
WX Ha Pa3HbIC CTPOKH WIJIH CTPAHMIIBI), KPOME SIUHUI] (PH3UIECKIX BEIMYMH, ITOMEIIAeMbIX B Ta0JINIIaX.

4.3.2 OdopMieHne oriaBJieHus1, 3ar0JIOBKOB

OrnaBnenne odopmisercs B coorBerctBuu ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — MepedyeHb OCHOBHBIX YacTel paboThl C yKa3aHMEM CTpPaHHI], Ha KOTOpbIE HUX
ITOMEILAOT.

3aroloBKM B OTJIAaBJICHUM JIOJDKHBI TOYHO IOBTOPSATH 3arojioBKM B Tekcre. He nomyckaercs
COKpallaTh WIM MpPHUBOANUTH 3arojoBkM B JApyroit dopmynupoBke. IlociegHee cimoBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOLUM €MY HOMEPOM CTpPaHMIIbI B IIPABOM CTOJIOLIE OTJIABIICHUS.

B ornaBnenunn cnoBo «ConepskaHue» 3alUCBIBAIOT B BUJAE 3arojOBKa CHMMETPHUYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ TponucHONW OykBbl. HanMeHOBaHUS, BKIIOYEHHBIE B OTJIaBJICHUE, 3alIHCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMHCHOM OYKBBHI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIep KaHUeE TIaB WM Pa3felioB.

3aroJ0BKH pacroiaraloT CAMMETPUYHO TEKCTY (IOCEPEINHE CTPAHUIIbI).

3arooBKM CcJelyeT IedyaTaTb C MPOMHCHOM OyKBBI 0€3 TOYKM B KOHLIE, HE MOJYEpPKUBAs.
IlepeHoCHI CIIOB B 3arojoBKax He JOMYyCKaroTcs. EcCiM 3arojOBOK COCTOMT M3 JIBYX NPEUIOKEHHM, UX
pa3AeNsoT TOYKOM.

PaccrosiHne Mexay 3aroJloBKaMM M TEKCTOM JAO0JDKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroiokamu — 20 myHkram (20 0T).

Kaxxayro riiaBy wim paszen ciieyeT HauuHaTh ¢ HOBOTO JIMCTA.

I'maBel u maparpadpl win pas3iensl U MOAPa3/eibl JOKHBI HMETh TOPSAKOBBIE HOMEpa,
o0o3HaueHHble apabckumu muppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJKHBl UMETh HYMEpAalMI0 B Ipefenax Kaxaol riaBel wiM paszaena. Homep maparpada cocTtout us
HOMeEpa IJIaBbl U naparpada, pa3aeneHHOro TOYKOH.



4.3.3 OdopMieHne WILTIOCTPALHIA

WnmroctpaTuBHBIN MaTepuan opopmisiercs B coorBercTBuM ¢ TpeboBanmsimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpescTaBieH pucyHkamMu. KonuuecTBo minmocTpanuii
JOJDKHO OBITH IOCTaTOYHBIM JUIS MTOSICHEHUS M3JIaraeMoro TeKCTa.

WnnrocTpanuy, UCrosib3yeMble B padoTe, pa3MeIlaroT MOJ TEKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBUIKA HA HUX, WM Ha CIEIYIONIEH CTpaHuIle, a P HEOOXOJUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanuu HyMepyroT apaOcKMMM LM(pamMu CKBO3HOW HyMmepalued Wiu B Ipeaenax IJ1aBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jieia).

Ha Bce mnmtocTpanuy 10/KHbBI ObITh IPUBEAECHBI CCHUIKM B TeKCTe paboThl. Ilpu ceplike ciemyer
UCAaTh «... B COOTBETCTBHHM C PHCYHKOM 2)» IpPH CKBO3HOH HYMEpalUd U «... B COOTBETCTBUU C
pucyHkoM 1.2» npu Hymepaluu B peJesiax rJaBbl WIK pasjiena.

WnnrocTpanii 10JDKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucyHousbiii Tekcr). CiaoBo «PHCYHOK» M HaMMEHOBAHME ITOMEHIAIOT I10CJIE MOSICHUTEIBHBIX
JTAHHBIX U pacroJjiaraloT cieayomumM oopasom (puc. 3):

o N
AN
77 ~

0% f T
TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX

-2%

4% //

Y o

6%

-6%

Pucynok 3 - Crenens BIusiHUS ()aKTOPOB HA PEHTA0EIBHOCTh KauTaja
HUcmounux: coctaBieHo aBTopoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WnmrocTpanyuy, KOTOpbIE 3aHMMAalOT 00beM Oojee OJHOM CTPAaHUIBI, CIEAYyeT pacroiaraTb B
IIPUIOKEHUSX.

Wnmoctpanuy Kaxa0ro NpuiiokeHrns 0003HavaloT OTAEIbHON HyMepalyel apabckumu 1uppamMu
¢ nobasienueM nepes uudpoi obo3HaueHns npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HaiMeHOBaHUEM pUCYHKa ClIelyeT yKa3blBaTh UCTOYHUK. VICTOUHMK yKa3bIBaeTcs pasMepoM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 ITocTpoenune Tadmu

Tabnuiel NPUMEHSIOT AN JIydileld HariIsgHOCTH W ymoOcTBa CpaBHEHHS TMOKa3aTeled u
oopmisroT ux B cooTBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[MudpoBoii MaTepuan, Kak mpaBuio, oGOpMIISIOT B BuAe Tabmui. Tabmuma coaepKuUT TpH BUAA
3aroJIOBKOB: 0OmIniA, BepxHHE W OO0KOBbIe (puc. 4). OOmMI 3arojOBOK OTpa)kaeT CoJepKaHuEe BCeH
TaOnuIbl (K KaKOMy MECTY U BPEMEHH OHa OTHOCHUTCS), PacIoJiaraeTcs HajJ €€ MaKeTOM M SBISETCS
BHEIITHUM 3arojOBKOM. BepxHHe 3arojloBKu XapakTepu3yloT couepkanue rpad, a 60koBbie - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMU 3ar0JIOBKAMHU.



OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMOJHEHHBIN 3arojioBKaMu, oOpasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3aIrcaTh MUQPPHI, TO MOTYIACTCs MOJIHAS TabIUIIA.

Tabmuiel, UCTIONB3yeMbIe B paboTe, pa3MelaloT Mo TEKCTOM, B KOTOPOM BIIEpPBHIE JJaHa CChLIKA
Ha HUX, WIX Ha CIEAYIOMEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuipl HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepallled Wi B IMpelesiaX IJIaBbl WU
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOU TJIABEI HIIM BTOPOTO pa3feia).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEIAEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHH C JJAHHBIMH, ITPEJICTABICHHBIMU B Ta0nHIe 3» NpHU CKBO3HONH HyMepaluu H
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2) Npy HyMepalliy B peaeNiaxX IJ1aBbl WK pa3zena.

TaOmuipl, KOTOpBIE 3aHUMAIOT 00BeM Ooyiee JBYX CTpaHWI], CIEAyeT pacrojaraTb B
MIPUIIOKEHUSX.

Tabmuipl KaXa0ro MPUITIOKEHHUST 0003HAYAIOT OTIEIBHON Hymepanueid apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Ha3Banue TaOnuIbpl MOMDKHO OTpaXkaTh €€ Cojep)kKaHue, ObITh TOYHBIM, KpaTkuMm. HazpaHue
CJIeIyeT TTOMEIIaTh HaJl TAOJIUIICH.

[Tpu nmepeHoce yacTu TaOIUIIBI HA TY K€ WU JpyTrHe CTPaHUIIbl Ha3BaHKHE MOMEIIAIOT TOJIBKO Hajl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C MPOMUCHON OYKBBI, @ MO/A3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITH OHH COCTABIISIFOT OJTHO TMPEIOKCHHUE C 3ar0JIOBKOM, WJIH C IIPOTIMCHON OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3aroJI0BKOB U MOJ3aroj0BKOB Ta0JIHIl TOYKHU HE
CTaBSITCS. 3ar0JIOBKH U IMOJI3ar0JIOBKH Ipad yKa3pIBAIOT B €IMHCTBCHHOM YHCIIC.

Tabnuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasnmensath OOKOBBIC W BEpPXHHE 3aroJIOBKM W TOJ3aroJIOBKHA JHArOHATBHBIMU JIMHUSAMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaKk MPaBWIO, 3alKCHIBAIOT TMapalIeIbHO CTpokaMm TaOimibl. [lpu
HE0OXOIMMOCTH JIOMYCKAETCSI MEPIEHAUKYIISIPHOE PACOIOKEHNE 3ar0JI0BKOB Tpad.

OO1IMH 3arojI0OBOK TAaOJIMIILI JOJDKHA OBITH OTAEJIEHA JUHUEH OT OCTAIILHON YaCcTH TaOJIHIIbI.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JINCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJIHY YacTh IOJ JPYrOW WU PSJIOM, TPH TOM B KKIOW YaCTH TaOJHUIBI IOBTOPSIOT €€ OOIIHi
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKAeTCsl €€ OO 3arojoBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrUMH 4YacTaMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHeM HoMepa (0003HAUYCHMS) TAOTUIIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apaObckMHU LU(ppaMu JOIMYCKAaeTCs B TEX ClydyasX, KOrJa B TEKCTe padOThl UMEIOTCS CChUIKM Ha HUX, NPH
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaONUIBI MOTYT COIPOBOXAATHCS NMPUMEYAHUEM, HCIIOJIB3YEMbIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTesied, HICTOYHUKOB HH(POPMALUU U
T.1. [IpumMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanM3 JMHAMUKH U COCTaBa 00OPOTHBIX AKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieleHHON Ha YacTh

[To normueckomy colep)kaHHIO TaOdMIla MPEACTABIsAET COOOH MpPEUIOKEHUE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJJIeKAIIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIesKalee TaOINLIbI 1aeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT cucTeMa I[oKa3aTeleil, KOTOpble XapaKTepU3ylOT OOBEKT
W3ydeHHs, T.e. momiexamee Tadnumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkaHue rpad ¢ JIOrH4ecKy Mocye10BaTeIbHBIM PAcoIoKEHHEM MoKa3aTeseil cieBa Harpaso.

Tabnuibl, Kak CpeACTBO HATIISAHOTO M KOMITAKTHOTO MPEACTABICHHS ITUPPOBON HHPOpMAIUH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTPAaXaroT HCCIEIyeMOe SIBJIGHHE B CTaTUKE W JUHAMUKE M HEOOXOIMMBI s
MO3HAHUS €TO CYITHOCTH;

0) 3aroOBKU TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOM
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpMmanus, pacrmonaraemMas B rpadax TaOAMIBI, 3aBEpIIACTCS WUTOTOBOM CTPOKOM.
CyIecTBYIOT pa3iInyHbIe CIIOCOOBI COSTMHEHUS CIaraeMbIX rpad ¢ WX UTOTOM:

1) ctpoka «Htoro» uin «Bceroy 3aBepimiaeT Ta0uILy;

2) UTOTOBAsi CTPOKA PACIOJIaraeTCsi MEPBOM CTPOKOW TAOIHIIBI U COCTUHSIETCS] C COBOKYITHOCTHIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMO3aroJIOBKOB rpad) MOBTOPSIIOTCS MEXKIY COOOM, COAEPIKAT MOBTOPSIONTUECS
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TEPMUHBI WIK HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIINI
3aroJIoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPAKTEPU3YIOUINE OIHY U3 CTOPOH aHAIU3UPYEMOTO SBIICHUS
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHUX JAPYT € APYrom rpadax;

) rpadbl U CTPOKU JOJHKHBI COJIEPKaTh €AMHUIIBI H3MEPEHUS, COOTBETCTBYIOIINE MTOCTABICHHBIM
B ITOJIJIEXKAIIEM U CKa3yeMOM I10Ka3aTelsIM;

3) ymucIa neaecoodpaszHee, Mo BO3MOXKHOCTH, OKPYTJIIsATh. Eciiu Bce uncia olHOM U TOM ke rpadbl
WIM CTPOKU JIaHbl C OJAHUM JECSITHUYHBIM 3HAKOM, a OJHO U3 YHCE]I MMEET TOYHO JBa 3HaKa I1OCIIe
3arsToM, TO YMCia C OJIHUM 3HAKOM IOCIE 3aMsATOl ClelyeT AONOJIHATh HyJeM, TEM CaMbIM IOJAYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTENbHON MH(OpMalUU - pa3bsCHEHUI K Tabiuie, MOTYT
JlaBaThCs IPUMEYAHHUS.

[Ipy Hamuyuu B HCCIEOOBAaHUM HEOONBIIOTO MO 00beMy IU(GPOBOro Marepuaia ero
Herenecoo0pa3sHo opopMIIATh TaOJIUIEH, a CIemyeT JaBaTh TEKCTOM, pacrojiaras nu(poBble JTaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOuUiIeH BceX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.3.5 Odopmienne nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuit ucnons3yercs 'OCT 2.105-95.

[lepen xaxaoW MO3UIMENH MEPEUYHCICHHS CIEIyeT CTaBUTh JAe(pUC WIM MpU HEOOXOAUMOCTH
CCBUIKM B TEKCTE JOKYMEHTAa Ha OJHO W3 MEPEYUCIICHHI, CTPOUHYIO OYKBY, IOCIE KOTOPOW CTaBUTCS
ckoOka. J{is nanpHeiInel neTanu3alui MepeuuciieHnil HeoOXOAMMO MCIONb30BaTh apadckue HUupH,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3aluCh MPOU3BOAMTCA C ab3al[HOrO OTCTyHa, Kak MOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3aucpIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJielIeHHble TEXHUKO-NYHKTyallUOHHbIE MpaBWiia pPYOPHLIMPOBAHUS BHYTPHU
TEeKCTa JoKyMeHTa. JIjist 0003HaueHus YacTell epeuHel NCIIOIb3YIOTCS:

- BBICIIMH YpOBEHb WICHEHHUs - ponucHble OykBbl (A, b, B u 1. a.) u pumckue mudpst (I, 11, 1T n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeuneM OOBIYHO CTaBAT 00OoOmIaromee CIOBO  (CYLIECTBUTENBHOE, IJIarod,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIEro CJIoBa 3JEMEHTOB mepeuns). Eciu obobmaromiee cioBo
BBECTH TPYJHO WJIM €CIH MpPH 3TOM MPHAETCS YHOTPEOUTh MHOIO JOMOJHUTEIBHBIX CJIOB, MOXXHO
3aBEPIIUTH MPEIBAPSIOMINI TEKCT TJIarojioM WK PACHICIICHHBIM CKa3yeMbIM, JTaKe €CIIU BeyIlee CIOBO
3JIEMEHTOB IMEPEYHs - JIpyras 4yacTh PeyH, a MPeasior, KOTOPhIM 3TOT I1aroi (paculeryieHHOEe CKa3yeMoe)
yIIpaBJIseT, IEPEHECTH B COCTaB 1-To aneMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHUE: a) HA TPABUIILHOCTb, 0) OTHOPOTHOCTH, B) II€JIECO00OPA3HOCTD.

He pexoMeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEIBAPSIOLIEM IIEPEUEHbD.

[Tocne npeiiecTBYIONIETO MEPEUHIO TEKCTA (Ppasbl CTABST CAEAYIONINE 3HAKU PETUHAHUS:

a) IBOETOYME, €CIIU B 3TOM TEKCTE COAEPIKUTCS CI0BO MJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO Jaiblle MOCIEAYET NEpPEeUeHb, WIM €CIU NEPEUEHb CIYXKUT NPSMBIM PAa3bsICHEHHEM TOIO, O YeM
TOBOPUTCSI B IIPEIIECTBYIOLIEM €My TEKCTE (hpa3sbl, JINOO OH HEMOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeuyHeM ociialieHa (HEeT B
TOM MECTE CJOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAyeT IepeyeHb,
[IepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €I0).

[Tpu HyMepaLuu 37€MEHTOB MEpeyuHs MOCie CTPOUHBIX OYyKB M apabckux Hudp co ckoOkaMu He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHNS BHYTPH);

0) TOYKa ¢ 3anATON, €CIIM IEMEHTHI CO/IEP’KaT MHOTO CJIOB, CO 3HAKaMM ITPENUHAHUSI BHYTPH.

[Tocrne ab3areB - AIIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs TOCIICTHUH a03alr):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUYEHBI HOMEPOM-IU(POI C 3aKphIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKphIBAIOLIEH CKOOKOW, HAOOPHBIM 3HAKOM (HampUMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX Cilydasix mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKy C 3alATOM, €ClM 3JEMEHThl HE COBCEM IPOCTbI, CO 3HAKAMH INpPENUHAHHUS BHYTpH,
0003HaYeHbl HOMEPOM-LIU(POH € 3aKpbIBaIOLIEH CKOOKOM, CTpOYHOI OYyKBOM ¢ 3aKkpbIBarolieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBe B Hayalie >JIEMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE €ro (Harpumep: 1) CI0XKHBIH TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJI DJIEMEHTHI 0003HAaY€HBI HOMEPOM-IIU(POIi C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOIA,
a TakKe HOMEpOoM-IM(poN C 3aKpbIBarollell CKOOKOH, CTpO4HOM OYKBOH ¢ 3akpbliBarolleil CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOcjie 0003HAUEHUS 3JIEMEHTA WU
MPONKMCHOM OyKBe B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 1.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmay, Mojcem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb.

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

@) JHCeHWUHAM, NOOTIeHCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAX0BAHUIO;

0) orceHwuHam, CMmpaxoeoli CMadic KOMopvix cCOCMAsisien wecms Mecayes.

Aneopumm pacuema 3apadomuou niamol:

1. Onpedenumo, xakue svinnamsi HyJHCHO yuecmsb NPU pacueme cpeone2o 3apadbomxa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO YacTU TeEpedHs,, MNPEICTaBIsIoIIMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSI CaMOCTOSITETIbHOE TMpeAIoKeHNe, HadMHarolleecs ¢ mporucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTBHCS TOYKA, Ka)IbId
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomMeHoamenbHvle NUCbMd,

- 3as6/1eHue compyOHUKa o npueme Ha paoomy;

- KONUA UIU 6MOPOU IK3EMNIAP NPUKA3A O npueme compyoHuxa Ha padomy. llpukas camoco
npeonpusmus  Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbLUECTOAUe20 6e00MCmed, eCciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHEHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocTaBiieHUH TIepeyHEH clieyeT 00s3aTeIbHO 00panaTh BHUMaHUE Ha TO, YTOOBI HAaYaIbHBIC
CJIOBA Ka)<JIOT'0 3JIEMEHTA CITHCKa ObLIN COrIACOBAHBI MEXTy COOOM B POJIe, YUCIIC U TaIeKe.

ITpumep.

Haumenosanue nepuooda, komopwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2amnax Cneycesasu;

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIHCKA OJDKHBI OBITh 00s13aTEIILHO COTJIACOBAHBI B POJIE, YUCIIC U TMAJCKe
CO CJI0BaMH (WUIH CJIIOBOM) B IPEABAPSIONIEM IEPEeUYCHb MPEIOKESHHUH, TI0CIE KOTOPOTO CTOUT JIBOCTOYHE.

ITpumep.

s npumenenus nHano2o8oeo viuema no HIC neobxooumo cobarodenue mpex yciosuii:

1) gaxmuuecko2o nepemewierss mosapos uepes mamodceHuyto epanuyy Pd;

2) ynnamer HIC mamoosicenuvim opeanam;

3) npunsmus Ha yuem uMnopmHIX Moapos NPeonPUHUMAMENEeM.

4.3.6 IlpaBujia coOKpaleHus CJI0B M CJI0BOCOYETAHUM

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[IpumeHenne B paboTe COKpaIlEeHH, HE MPEIyCMOTPEHHBIX BBIINICYKA3aHHBIM CTaHIAAPTOM, WU
YCIOBHBIX 0003HAUYCHUH MpeNoiaraeT HAIMYUE MIEPEUHs COKPAIIEHUH 1 YCIOBHBIX 0003HAYEHUI.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MEPBOTO YIMOMHHAHHUSA B TEKCTE MPHUBOIAT COKPAICHHWS WJIM YCIOBHBIE OOO3HAYEHH, ClpaBa - MX
JeTalbHYIO paciiu(poBKY.

Hannune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

4.3.7 Odopmiaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIIMOHATIHHBIMH CTaHIAPTAMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmyibel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMM LudpaMu CKBO3HOW HyMmepaluei
WIH B TIpejieiax TIaBbl WK pasjena.

Howmep 3axitouaror B Kpyrible CKOOKHU U 3alMCHIBAIOT HA YPOBHE (hOPMYIIBI CIIPaBa.

ITpumep.

Jns mHAEKCOB 00beMa TMPOIYKIIMHA, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYN BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MPOAYKIIUH B COMIOCTABUMBIX IICHAX;
Q,
11C,
e = —H_C - UH/IEKC CPEHET0/J0BOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchlTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (GOpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (hopmyie

@)
DopMyIbl, MOMELAEMbIE B MPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIBHOM HyMepalnueu
apabckumMu nudpamMu B Tpeaesiax KaKIOTO MNPWIOKEHUS ¢ T00aBICHHEM Tepea Kaxaod mudpoin
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
DopmyIibl, CAEAYIOLINME OJJHA 3a APYTOM U HE Pa3/ICICHHBIE TEKCTOM, Pa3ACIISIOT 3alATOM.
[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHIEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopstoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.3.8 Ogopmienue 0udIHorpadpuyeckmne CChbIIKU

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbmmorpaduueckoi nHGpopManuu 06 00bEKTaxX CCHUIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMOrpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYrOM HCTOYHHUKE (€ro COCTaBHOM YacTU WM
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUIsI €r0 WACHTHU(HUKAIMM, TOUCKAa U oOmIen
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCIE DJIEKTPOHHBIE PECypChI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBOKyMHOCTh OMOIHOrpaUUECKUX CBEICHUH B CChUIKE JOKHA 00ecreunBaTh UISHTU(DUKAIIUIO
U TIOUCK OOBEKTA CCHUIKH.

[To MecTy pacnosio;keHusi B AJOKYMEHTE pa3anuvaroT Oudimorpauyeckie CChUTKU:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- TIOJICTPOYHBIE, BBIHECEHHBIE U3 TEKCTA BHU3 MOJIOCHI TOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aT€KCTOBBIX OMOIMOrpadMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
O6ubnuorpaduyeckux 3anucel 1 BKIIOYAETCs B CIIMCOK MCIIOJIb30BAaHHBIX UICTOUHUKOB pabOTHI.

Ecnmu cceimky B paboTe TMPUBOIAT HAa KOHKPETHBIM (pparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3ansaToi. OTCHUIKY MPUBOIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmou4HUKos:

10. KoconamoBa, M. B. KoMmiekCHEI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM JI€ATEILHOCTH /
M. B. Koconamnosa, B. A. CBoboaun. — Mocksa : HU3natenscko-Toprosas kopmnoparnus «Jlamkos u Koy,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 21eKTpOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIM (PparMEHT TEKCTa 3JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukalud HaJOrOBBIX pPHUCKOB B IPAKTUKE HaJIOTOBOIO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKa UCNOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX MCTOYHUKOB O()OPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JODKEH BKIIOYaTh OMOIHOTpadMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HUCTOYHMKM B CIMCKE HCIOJb30BAaHHBIX WCTOYHHMKOB CJEyeT pacrojiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBUCUMO OT aliaBUTHOTO MOpPsSAKA BIEpPEId IOJKHBI OBITh
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHble Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTACIBHBIX (hefepatbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacriopsbKeHUs 00JACTHBIX (PECIyOIMKAHCKIX ) TIPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJICHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo ngare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6osiee crapbie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: CIUCKA UCTOTB30BaHHBIX HICTOYHUKOB npuBezeH B [Ipunoxennn b.

4.3.10 O¢dopmiteHune NpuI0KEeHNH

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMYyCKAETCs MOMELaTh B MPHIOKEHHUIX. B
KauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBJIEHBbI: TpadUyecKuil MmaTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOPMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCHENYIOMIMX CTpaHMIaX.
[TpunoxeHns JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIUIO CTPAHUII.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAJIKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C yKa3aHHWEM HaBepXy IOCEpeanHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUSI.

[TpunokeHrne AOHKHO MMETh 3aroyioBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YaAIOT 3arylaBHBIMH, OyKBaMU pycckoro aindasurta, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. [Tocne cnoBa «IIpunoxenue» cienyer OykBa, 0003HaYAOMIAs
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NPUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeToau4yeckne peKOMEeH AN 110 HAMMCAHUIO KOHCIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO HM3JIOKEHO COJEpKaHHE OCHOBHOTO HCTOYHHMKA WH(popMainuu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIHYThIE M3 OpUTHHaIa. B ocHOBe mponecca
JEKUT CUCTEMAaTU3alNs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aiCH MOTYT JIeJaThCsl KaK B BHUJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOAa4YM CMbICiIa. MaHepa HalMcaHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT cocTaBiieH MPaBWIBHO, OH JIOJDKEH OTpPaXKaTh JIOTHKY U CMBICJIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKXKe IMPEJOCTaBUTh Ul MPUMEHEHHsS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hUKCHPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHCHUI.

B mpouecce yueObl miaM npu pelIeHHH KakoH-TO 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0XoauMoe, TakuM o0pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOIIO CJIENaHHBIX 3aHUCAX MOXKHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO /Il 3allOMMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbIE CBEAEHUS, Jer4e cOo3[aBaTh 3HAYMMble TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3nuvHble pedeparsl U CTaThU.

HyxHO ymMeTh pa3inuuaTh KOHCIEKThl U MPaBUIILHO MCIIOJIB30BaTh Ty KaTErOPUIO, KOTOpas JIydlle
BCETO MOAXOTUT ISl BBITOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3JI0’KEHUS Ha Oymare co3JaeTcsi HA OCHOBE 3apaHee COCTABICHHOIO
IUIaHa MaTepuasna, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA MMYHKTOB (C 3aroJioBKaMH) M MOAINYHKTOB. B
porecce KOHCIEKTUPOBaHUS KaX/IbIi 3aroJ0BOK PacKphIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO TakoW BapuaHT OOJIbLIE BCEro
HNOJXOAUT JUIsl CPOYHOW MOATOTOBKM K IMYOJIMYHOMY BBICTYIUIEHHIO MM ceMHHapy. EctecTBeHHO, uem
nociezoBareiabHee OyaeT IUIaH (ero MyHKThI JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KAaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Baml jaokiaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPBIX OYyIyT yKa3aHbl BCE HMCIOJb3yEMble BaMH HCTOYHHKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MaMSATH.

Cxemamuueckuu nian. OTa PA3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TakK: BCE IIYHKTHI ILIaHA
IIPEJCTaBICHbl B BUAE BONPOCHUTEIBHBIX MPEIOKEHUI, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuas, Bbl BHOCUTE KOPOTKME NMOMETKH (2—3 mpeaoKeHus) MOoJ KaxAblil IMyHKT Bolpoca. Takoil
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnuwiti koncnexm. [logoOHas popma M3J10)KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOETUHUTD IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU Te3UcaMH U TepMUHaMU. OH Jydiie BCero MOJXOAUT TeM, KTO H3y4aeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakoW KOHCIEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, uyToObI B
UTOTEe OHHU JaJIi IPEJICTaBICHUE O MaTepHale B I[EJIOM.

Temamuueckuii xoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBELIEHMH KaKOrO-HUOY/Ib OIpe/IeJIEHHOIO BOIIPOCA; MPHU 3TOM UCIOJb3yeTCs HE
OJIMH UCTOYHMK, a HeCKOJbKO. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTaeT Jydlle JIpPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OHaKo OyAbTe FOTOBBI K TOMY, YTO MPHIETCS
nepepaboTaTh HEMaJl0 JUTEPATyphbl JUIsl MOJHOTHI U LEIOCTHOCTU KAapTHHBI, TOJIBKO B 3TOM CIly4yae
u3JI0XKeHue OyeT 06J1a1aTh BCEMU JOCTOUHCTBAMHU.

C60600nbIti. DTOT BHJ KOHCIIEKTa MpelHa3HAaYeH IJs TeX, KTO YMeeT HCIIOJIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpebyercs ymMeHHE OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, aBTOPCKMMHU mMTaTamu. CuuTaercs, 4YTO TMOJO0O0HOE
(buKkcupoBaHHe CBEJCHH sIBIIsIeTCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

Heob6xosuMo mnpocMoTpeTh MaTepuas, BBIABUTb OCOOEHHOCTH TEKCTa, €ero Xxapakrep,
IIOHATD, CJIOXKEH JIK OH, COZeP>KUT JIM He3HAKOMble TEPMHUHBI;

CHoBa mpoyuTaTb TEKCT U TLATeJbHO MpoOaHaIM3UpoBaTh ero. Takas pab6oTta c
MaTepuajJoM JacT BO3MOXHOCTb OTJEeJUTb T[JIaBHOE OT BTOPOCTENEHHOIOo, pa3/esuTh
MHPOpPMaIMIO Ha COCTABJISIOLME YACTH, PACIIOJIOKUTD €€ B HY>KHOM NOpsiJIKe.

0603HaYUTb OCHOBHbIE MBIC/IM TEKCTA, OHA Ha3bIBalOTCSA Te3UCaMU. X MOXXHO 3aMChIBaTh
KaK yroJHO - LUTaTaMMu (B cjy4yae, eClM HYXXHO IepeJaTb aBTOPCKYI MBbIC/Ib) JM6O CBOUM
COGCTBEHHBIM CIIOCOOOM.
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[lpu xoncnexmuposanuu Jnexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOMINUX OCHOBHBIX
TIPaBHII

1. He HauMHaTh 3amnucbiBaTh MaTepHas C INepBbIX CJIOB IMpenojaBaTesis, CHayasja
He06X0/JUMO BBIC/YLIATh €r0 MbIC/b [0 KOHLIA U TOCTapaThCsl NOHSATH ee.

2. IlpucTynaTh K 3alUCH HY>XHO B TOT MOMEHT, Korja IpelnojaBaTe/b, 3aKaH4YMBas
U3JI0KEHUE OJJHOM MBIC/IM, HAQUYMHAET ee KOMMEHTHPOBATh.

3. B koHcnekTe 006£d3aTeJbHO BBIJEJNAIOTCA OTAeJbHble 4YacTH. Heobxozumo
pasrpaHMYMBaThL 3aroJiIOBKM, I10/[3ar0JIOBKH, BBIBOJbI, 060CO0JATH OJHY TeMy OT JApPYTroOu.
BobiiesieHMe MOXKHO JieJlaTh MoJAYepKUBaHUEM, APYTUM 11BETOM (TOJIbKO He CJeJyeT MpeBpauiaTh
TEKCT B IecTpble KapTUHKH). PekoMeHJyeTcs AesaTb OTCTYNbl AJ 0003HauyeHUs ab3aneB U
MYHKTOB IJIaHa, Npo06eJibHble CTPOKH AJIs1 OTAEJNIeHHUs] OJHOW MBICJIM OT ApYyroi, Hymepanutw. Eciau
onpejeseHusi, GopMyJbl, NMpaBU/Ia, 3aKOHbI B TEKCTE MOXKHO cJesaTb 6o0Jiee 3aMeTHBbIMH, UX
3aKJIIOYAIOT B paMKy.

4. 3anucd HYXXHO CO3/laBaTh C HCINOJIb30BaHUEM MPHUHATBHIX YCJOBHbIX 0003HAYEHUHU.
KoHcnekTupys, 06s13aTeibHO HEOOXOAMMO YNOTPEO/AThL pa3HOOOpa3Hble 3HAKK (MX HA3bIBAIOT
CUTHa/JIbHBIMU). JTO MOTYT ObITb yKa3aTeJW M HaIpaBJAIlUe CTPeJKH, BOCKJMULATe/NbHble U
BOIPOCHUTeJIbHbIE 3HAKH, coyeTaHusi PS (mocsecsnoBue) u NB (06paTuTh BHMMaHHUe). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4MTh MaTeMaTH4iecKod cTpeskod =>. Korga
BbIpaboTaeTcsl CBOM COOCTBEHHbIM 3HAKOBBIM HA0OP, CO3/1aBaTh KOHCIEKT, a N10CJIe U U3y4aThb €ro
OyJeT Mpolile U ObICTPeEE.

He HyXHO 3abbiBaTb 06 abbpeBHaTypax (COKpalleHHBbIX CJOBax), 3HaKaX paBeHCTBa U
HepaBEeHCTBA, 60JIbIlIe U MEHbIIIE.

Bosbllylo MmoJsib3y JAJisi CO3/aHUsl NPaBUJbHOIO KOHCIEKTa AAKT coKpauleHusa. OfHaKo
MHOTHMe CYUTAKT, YTO COKpallleHWe THMa «A-Tb» (JyMaTb) U NOAOOHbIE UM HCIOJIb30BaTb He
c/leflyeT, TaK KaK BIOCJEACTBUM OOJIbIIOE KOJUYECTBO BPEMEHU yXOAUT Ha paciuPpoBKy, a
YyTeHWe KOHCIEeKTa He JOJLKHO MpepbiBaTbCsl NOCTOPOHHUMM JAEWCTBUSIMH U Pa3MblIUIJIEHUSMU.
Jly4iie Bcero pa3paboTaTh COOGCTBEHHYI CHUCTEMY COKpallleHMH M 00603HayaTb MMM BO BCexX
3alMCAX OJHU U Te e cJoBa (M He yTo UHOoe). Hampumep, cokpalleHue «r-Tb» OyJeT Bcerja u
Be3/ie CJIOBOM «TOBOPHUTH», a 60JibIlasg 6ykBa «P» — cj10BOM «paboTa».

5. Hy?kHo u36eraThb CJI0KHBIX U AJUHHBIX PACCY>KIeHUM.

6. [Ipy KOHCIEKTUPOBAHHUH Jiy4llle [10Jb30BaThCSl TOBECTBOBATEbHBIMU NPEAIOXKEHUSAMH,
n36eraTb CaMOCTOSITE/IbHbIX BOIIPOCOB. BOMpOCkl yMecTHBI HA MOJISIX KOHCIIEKTA.

7. He Hy>kHO cTapaTbCsl 3apUKCHPOBATh MaTepuas AOCJAOBHO, IPU 3TOM YaCTO TepsieTcs
rJ1aBHasi MbICJb, K TOMY K€ TaKyl 3alUChb TPyJHO BeCTU. BTopocTemeHHble CJ0Ba HYXHO
0TOGpachIBaTh, 6€3 KOTOPHIX I'VIaBHAsI MbIC/Ib HE TEPSIETCS.

8. Ecsiv B JieKIIUM BCTpe4aroTCsl HEMOHATHbIE TEPMUHBI, MOXKHO OCTaBUTb MeCTO, a Mocje
3aHATHUM yTOYHUTDb UX 3HAaYEHUe Y Ipeno/iaBaTesl.

4.5 MCTOZII/I‘ICCKHC PEKOMEHIAIUHU ITO MOATOTOBKE HAYYHOI'O TOKJIaAa, CTATbU

Hayunast craTtbst — 3TO mpeacTaBlI€HUE pPe3yJbTaTOB KaKOTO-ITHOO HCCIeNOBaHUS Uil HAyYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€TPHO BKJIFOYAET JJIEMEHTHI HOBOTO 3HAHWS, KOTOPBIE H
ompeneNnaoT € 3HAaYMMOCTh. B OTAENbHBIX CiIydasX Hay4yHas CTaTbd MOXET COJepXKaTb
cucreMaTrmui3aluio, O606HIGHI/IG YK€ U3BCCTHBIX HAYUHBIX JAHHBIX O IMPOLECCE, SABJICHUH HIIN O6’B€KT€, Ha
OCHOBE KOTOPOTO JIEeJal0TCsS HOBBIE BBIBOJIBI, MPOTHO3bI. Takas CTaThbs Ha3bIBae€TCsl 0030pOM Hay4HOM
JUTEPATypHI [0 OIpeIeIeHHON pobiieme.

Br160op Tembl ncciieioBaHus HEPA3PBIBHO CBsI3aH C BBIOOPOM ero o0bekTa. OOBEKT UCCIIeOBaHUS
— CHCTeMa, TPOLIECC WIH SIBIICHHE, TIOPOKAAOIINE TPOOIEMHYIO CUTYAIlIO U N30paHHBIE I U3y4YCeHUSI.
[Tony4yenue 3HaHMi 00 00bEKTE, HEOOXOIUMBIX ISl PEIIEHUS] KOHKPETHOH MpoOsieMbl, IOCTaBICHHON B
MCCIIEJOBAaHUH, OCYIIECTBIISIETCSI TOCPEICTBOM H3YYCHHS PE3y/IbTaTOB IEJICHANPABICHHOTO HAYYHOTO
BO3ﬂ€ﬁCTBHH Ha OTACIBHBIC YaCTU 06’beKTa, HAa3bIBACMBIC ITPEAMCTAaMHU UCCIICIOBAHUAA.

[Ipenmer wnccrmenoBaHus — 4acTh, CTOPOHA, CBOWCTBO, OTHOIICHHWE OOBEKTa, HCCIEIyeMbIC C
OHpe,Z[eJICHHOfI OCJIbKO B JAHHBIX YCJIOBHAX, T.C. 3TO 3J3JICMCHT 0o0BeKTa HUCCIICAOBAHUA. HpenMeT
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HCCIIEIOBaHMS ABJIIETCS HOCUTEJIEM I'PYNIbl WM psJia CYIIECTBEHHBIX CBOMCTB, CBSA3EH, WM MPU3HAKOB
M3Y4aeMOro 00BbEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTr0 IMO3HaHUS.

[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa M MpeaMeTa UCCleAoBaHus (popMynupyercs
LEJb MCCIENOBAHMS IO JaHHOW Teme. Llenp McciienoBaHMs BBICTYNAET KaK ONPENENICHHBI MEXaHU3M
MHTErpaluy pa3jIudHbIX JEHCTBUM B CHUCTEMY «Ie€lb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM U MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIONIME COJEp>KaHUE LIETH
MCCIICIOBAHMSI: KOHEYHBINA Pe3yNIbTaT, 00BEKT UCCIEI0BAHNUS, ITYTh JOCTH)KEHUS] KOHEYHOTO pe3ysIbTara.

3aayamMy MCCIIeIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyY€HUE OTBETOB Ha KOTOpBIE HEOOXOIUMO
JUIs JOCTMXKEHMsI Lenu uccienoBanusl. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/1a4u:

— BBIIBJIICHHE CYIIHOCTH, HMPU3HAKOB, KPUTEPUEB H3Yy4aeMOI0 Ipolecca, SBJIECHUS U Ha 3TOU
OCHOBE €ro 00bSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJI0B, CPE/CTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOrO0 BapuaHTa cTaThd. OH BKIIIOYAET psAJ 3TAlOB: ITOUCK HCTOYHUKOB;
O3HAKOMHTENFHOE YTEHHUE; YIIyOJeHHOe, M3ydalolllee 4YTeHHWE C BBIMHCKaMH B (GopMe KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epHUpOBAHMS; HCIIOJIB30BAHHE HCTOYHUKOB B IPOLECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U WHTEPIIPETAllud COOCTBEHHBIX PE3YJbTaTOB M HAONIOJIEHUN; CCHUIKM Ha JIUTEPaTypy B
YepHOBUKE; HalMcaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIMOrpaduYeckoro ONMCcaHHus K
paboTe 1 ero OKOHYATENbHOE PEAaKTUPOBAHUE.

Hayuynoe o00o0OmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, TMOAYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAYHbIM BBIPDAXKEHHEM MBICIH, KOTOpass CTPOTrO apryMEHTUPYETCS, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLIEHTUPYETCs C HOMOUIbIO CIEIHAbHBIX CPEJCTB CBSI3U.

[lepeuncnuM HEKOTOpbIE SI3BIKOBBIE CPEICTBA HAYYHOTO CTHJS, UTOOBI BBl  MOIUIU
MPUIEPKUBATHCS UX TPU pabOTe ¢ PYKOMHUCHIO:

— cioBa O00OOIIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHIKEHUE,
MIPUMEHEHUE U T.I1.);

— TePMHHBI, XapaKTepHbIE ISl KaKoW-T100 HAyKH, U OOIeHAyYHbIE MOHATHUS (3aKOH, MPHUHIIUII,
KJ1accupuKanys, HPopMaIus, BEpOsITHOCTb, TUIIOTE3a U JIP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUI, KaXKIbIi, KaK MPaBUJIO U T.IL.);

— TJIaroJibl HaCTOSAIIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYEeHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAYET BeBoa..., CJIEAYET 3ameruts, 4TO ..., BhIUKCIEHUE (HAOIIOICHHE)
[TPUBOJUT x cienyromemMy pe3ysbTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYECHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O PAHEE BBITEKAET..., TO JAaeT OCHOBAaHUE TOBOPHUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYyIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUN HACTOSIILIEr0 BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIOJB3YETCs, BhIpaKaeTcs, HaOyoqaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJIarojibl HECOBEPIIEHHOIO BHUAA, Kak 0ojee OTBICYEHHO-OOOOIICHHbIE; TJIarojibl ke
COBEPIIEHHOTO BHUJA XapaKTE€PHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-TO JIMIla MECTOMMEHHH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHMYHAs
dbopma Tiarosa» ymoTpedseTcs B OTBJICUEHHO-OOOOIMIEHHOM 3HAUYeHUM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Mcia, (OpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABH)KCHHE, KOJTUYECTBO);

— KpaTKue npuiaratesbHble: [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM ypOBHE CBSI3b MEXAY MPEMJOKEHUSMU OCYIIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHui. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, DTO, 3amensiiite ux cuHOHUMamMu. Hampumep, 3TOT — MOJA0OHBIN, TaKOH
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemiokeHHH mpeodsiagaeT NpsMOM TOPSAOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJTHEHHUS).



19

[Tocre MOATOTOBKM YEPHOBHIX HAOPOCKOB OTAETBHBIX Pa3/eiOB HEOOXOAMMO MPUCTYNATh K
HAMMCaHUIO PYKOIIMCH CTaThH B 11eJIoM. Pa3ensl cienyer pacnoaoKuTh B CIEAYIONEM HOpsIKe:

— aHHOTAIUS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUI pa3ie;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

HekoTopeie W3 MepeunCICHHBIX BBINIE pPa3AciioB y Bac MOryT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3/JIeJIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHWE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0OBEKTOB), a TAK)KE€ METO/J0B HCCIIEIOBAHUS;
BBIJIBUTaeMasi THUIIOTE3a; HaydHasl HOBU3HA PAOOTHI, €€ TeOPETUIECCKAs M MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBAaTENbCKOM) pasjene Jaercss OOOCHOBAaHHME W ONKCAHUE
METOJIMKH  WCCIICJOBAaHUsS;, MPUBOAATCS IOJYYCHHBIC JAaHHBIC, pa3MeEmaeTcss HeoOXO0IUMBIA
WUTIOCTPATUBHBIA MaTepuai; GOpMYIUPYIOTCS BBIBOBI U 0000IIECHUS.

B Tekcre crathu clieqyeT apryMEHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT J0JKEH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCIICOBATEILHOC U ICJICHAINIPABICHHOS PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaTUTHYECKANW  WJIM  TEOPETHYECKHH  pa3feNl  IOCBAIMIACTCS  aHAM3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX OMHCAHMIO, MHTEPIpPETAMU B paMKaX CYIIECTBYIOIICH TEOpHUH
WM TIPEJICTABIISIET OPUTHHAIBHOE TEOPETHUSCKOE HCCIICIOBAHUE.

MeToauueckuii pazzien MOXET coAepikaThb apryMEHTHPOBAaHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH Ml OCOOEHHOCTH UCTIOIB30BaHUS Pe3yIbTaToB Barmeit paboTsl.

3akiroueHrne B KpaTkoi ¢opMe MOABOJUT MTOTH BCEil pabOThl B BUJE TE3MCOB WJIM BBIBOJOB,
COTJIACOBAHHBIX C IENBI0 M 33aJa4aMH HCCICAOBAHUS; YKa3bIBACT TCOPETHUYECKYIO W TMPAKTHYECKYIO
[[EHHOCTh MOJYYEHHBIX PE3yJbTaTOB, UX BO3MOKHOE BHEIPEHMs, HaMeuaeT NaIbHEUIINEe MepCIeKTHBBI
W3Y4YEeHUSI JaHHOU MTPOOIIEMBI.

YCTHBI AO0KIAA TpH BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEACHMS,
pa3BepHyTOrO pedepata coaepKaHus padOThl M 3aKIIOYEHHUS. 3apaHee y3HaWTe 00 yCTaHOBIEHHOM
pernamente BeIcTymuieHus. [lomHHTE, uTOo 000 BCeM paccka3aTh B OTBEACHHOE BpeMsi HE YIacTcs,
mo3ToMy otOepure HamboJIee 3HAYUMBIC W HHTEPECHBIC PEe3yNIbTaThl, (DAKTHI, BBIBOIBI, HAOIIOICHHSI.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIEHUE. Hanboee BaykHbIe U MHTEPECHBIE PE3YIbTAThl MOKHO
MPEACTaBUTH B BUJIE CIaiioB (He Oosiee ogHOro-Tpex ). Cmaiipl oOeryar Baiie BHICTYIUICHUE Ha 3aIluTe,
caenaroT 0oJee JNOCTYIHBIM €ro BOCHIPUATHE CIYIIATENSIMU U MPHUAAAYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiei pabore.

Jlokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIaMEHTa) M MOCTPOUTh
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAaHHE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XxapakTepHCTHKa MPeIMETa, 00bEKTa M MaTepHasia HCCISIOBAHNS;

4) MeTO/bI UCCIICI0BAHUS;

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PAOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JallbHEHIIHE MEPCIEeKTHBBI MCCIEAOBAHUS paccMaTpUBacMON
POOIIEMBI.

4.6 MeToanyeckne peKOMEeHIAMH N0 MOAr0TOBKeE NMpe3eHTaAluU

[pe3eHTanuss — 3TO KPaTKOE HAIJISIIHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezcTaBieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.
[Ipe3eHTamys COOEPIKUT OCHOBHBIE MOJIOXKEHHSI, BRIHOCUMBIC Ha 3aIIUTY, rpadudeckuii MaTepuat
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— PUCYHKH, TaOJIUIIBI, aITOPUTMEBI H T.II1., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEIOBAHUS.

[IpesenTanust paboOThl CIYKHUT JUIsl YOSIUTEIbHOCTH M HAIJIAIHOCTH MaTepuaja, BHIHOCUMOTO Ha
3aIlUTYy.

[Tpe3eHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN TUCT Tipe3eHTanuu (1 crnain);

- LleJIb MCCTIeI0BaHus, OOBEKT U NMpeaAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 ciaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa IpecTaBICHHON MPEe3eHTalluu 10JKHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOMMNX PEKOMEHIAIN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pasmep mpudTa AJ11 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHUPTa, GopMaThl PUCYHKOB M TAOJIUI] TOJKHBI OBITH OJOOPAHBI TaK, YTOOBI
BCE€ HA/AMKCH, PUCYHKHU ¥ TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.

5 Metoanueckue yKazaHus AJisi 00y4alOMIMXCs M0 OPraHU3alMu U MPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TMaJOrMYeCKUil METO/ U3JI0KEHUS U YCBOGHUS ydyeOHoro marepuana. Jlekuus-
Oecezia MO3BOJISIET € TIOMOIIBIO CUCTEMBI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOTO MOAJIEPKaHUs
JMajora BO3JCHCTBOBATh KAaK Ha CO3HAaHWE, TaK M HA IOACO3HAHHME OOYYalOIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-oecepl MpeAnoyiaraeT HaJIMYUe ONPeAeIeHHOro 00beMa 3HaHUM
00 W3y4aeMOM MaTepuaie W CBsi3M ¢ HUM. Jlekuums-Oecena momoraer MOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid MMEIOUIMXCSl 3HaHUM, BOBJIEYh MX B IPOLIECC CAMOCTOSATENIBHBIX pPa3MBIIUICHUN, B
OBPUCTHYECKUH, TBOPYECKHN TIPOIECC TIOJIYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3AlUU
IIO3HABATEILHON JIESATEIBHOCTH, BOBJIEKAET B MAKCHUMAJIBHBIM MBICIUTEIBHBIM IOUCK, C LEJIbIO
paspelieHus: NpOTUBOPEUNi, MOABOIUT K CaMOCTOSITEIbHOMY (POPMHUPOBAaHUIO BBIBOJOB U 0000IIEHUH,
CO3/1a€T YCJIOBHS JUUIsl ONIEPATUBHOIO YIIPABJICHMS POLIECCOM IMO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM IPOLECCE BBIACISAIOT CIAEAYIONINE BUIbI JIEKIIMU-0ece bl

- BBOJIHbIEC WJIM BCTYNUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIECHNS HOBBIX 3HAHUIA;

- 3aKpEeILIAIOLIHE.

BBonnas nekums-Oecena NpOBOAMTCS B Hayaie JEKUMOHHOro 3aHATusA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKas HACTpoWKa OO0ydJaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becena cmocoOCTByeT NOHMMAHMIO 3HAU€HUs MpejacTosimend padoTel, (opmupyer
NIPEJCTaBICHUS O €€ CO/IeP)KaHUM, crieliu(prKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHMM. CTpouTcss B (opMe BONPOCOB M OTBETOB IPEUMYILECTBEHHO MpHU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEeXM3MYECKas); CIIOCOOCTBYET IMOJIBEJCHHIO
00yyaroluXxcsl 3a CYET yMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIONIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHHIO 3a]ad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yJaroIIUiics caM clieall OTKPBITHE, MPOAeal MMyTh OT NPAKTUKU K HAYYHOW UCTHHE.

3akperuisonye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuIeH s, 0000IIEeHNS U CUCTeMAaTH3aIH
3HaHUMH.

O dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHONM MOATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTH U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTelbHOCTH. BONpPOCH! JOKHBI pa3BUBAaTh BCE BUIBI MBIIUICHUS, 00ECIIEYUBATh JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICTUTENbHBIX AEMCTBUI), COOTBETCTBOBaTh YPOBHIO pPa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOIIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, [TOJIHBIMHU, TOYHBIMH, ICHBIMH, IPaBUIIBHO CHOPMYIUPOBAHHBIMH.

Jlekusi-TuCKyccHsl SIBJISIETCSI Pa3HOBUIHOCTBIO JIEKIMHU-Oecenpl. JIeKuus-1ucKyccus - METO[
0o0y4eHHsl, OCHOBAHHbIM Ha OOMEHE MHEHHMSIMHM IO ONpEeNICHHON TeMaThke. Bbicka3zpiBaeMas B Xoje
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OOCYXJIEHUSI TOYKa 3pEHHUs OOYyYaroIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK |
ONUPATBCS HAa MHEHHE JpPYruxX Juil. XOpOoUIo IPOBEIEHHas IUCKycCUs Y4UT Oonee TIiryOoKoMy
[IOHUMAHUIO NPOOJIEMBbI, YMEHHUIO 3allMIATh CBOK IIO3ULHUI0, HO CYUTATBCA C MHEHHMEM JIPYIHUX.
Mcnonb30BaTh AUCKYCCHIO B y4€OHOM Ipoliecce LeaecooOpa3HO B TOM cilydyae, Korjaa oOydaromuecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAaMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBATh CBOK TOYKY 3peHHsA. K IpoBeneHUI0 JIEKIMU-TUCKYCCUN 00Y4YaroLINXCs
HE00X0AMMO MOATroTOBUTH. OOyYaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; PeIJIOKEHHbIE
U1l AUCKYCCHU BOIIPOCHI; PEKOMEHAYEMYIO JINTepaTypy IO TeMe M BOIpOcaM, NPEAJIOKEHHBIM JUIs
00CYXJIeHUs; paclicaHie KOHCYJIbTAllUi C MPENnoJaBaTesiMi;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIOpa,
TpeOOBaHMUSA K YYaCTHUKAM JUCKYCCUU (O3HAKOMUTBCS C PA3IMUYHBIMU TOUKAMH 3PEHUS Ha OOBSIBICHHYIO
TEMy CIOpa, OINpPENeIUTh COOCTBEHHYIO MO3MIHMI0). CyIIeCTBEHHBIM MOMEHTOM YYEOHOH IHCKYCCHUHU
ABJISICTCA €€ KpUTHUYecKuil paz0op. s 3TOro moABOASTCS UTOTH 3aHATHH, aHAIU3UPYIOTCS BBIBOJBI, K
KOTOPbIM HPHUIUIM YYaCTHUKU JHUCKYCCHUHM, IOJYEPKUBAIOTCS OCHOBHBIE MOMEHTBI IMPAaBUIIBLHOTO
IOHUMaHMsI MPOOJIEMBbl, MMOKA3bIBAIOTCA JIOKHOCTh, OLIMOOYHOCTh BBICKa3bIBaHUM, HECOCTOSTEIBHOCTD
OTAENbHBIX Mo3uIHid. [logpoOHO paccMaTpUBarOTCs BRICTYIICHUS ITOJIEMUCTOB, OLICHUBAIOTCS X YMEHHUE
OTBEYATh HA BOIPOCHI, IPABMIIBHOCTh YHOTPEOIECHUs MOHATUH, UCIIOJIb30BAHNE NTPHEMOB J10KA3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCS PEKOMEHJALUWU IO JalbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HaBBIKOB U YMEHHUH.

«Mo3sroBoii mTypm» (anri. brainstorming) - omun u3 HamOoiee MOMYJSPHBIX METOIOB
MoOJIepalliil CTUMYJIMPOBAHUS TBOPUECKOM aKTUBHOCTU. Mojepauus - Mpoueaypsl CTPyKTYPUPOBAHUS U
VIIpaBJICHUS] TPYMIIOBBIM B3aUMOJEHcTBUEM it Oosiee 3(PGEKTUBHOTO PEIICHHs] PAa3JIUYHBIX 3aad.
IIpenonaBaTens Npu NPUMEHEHUH TAKOTO METOZA BBICTYMAeT MOjAepaTropoM. Moneparop Mrpaer poib
nocpennuka. OH OKa3bIBaeT MOMOIIL KOMAaHJIE B IMOCTAaHOBKE HeTH M ee d(PPEKTHBHOM IOCTHKECHUU.
MozepaTop CTpYKTYpUpPYET IPYMNIIOBYIO AKTUBHOCTb, [TOBBIIIAET YPOBEHb «JJOMOBAPHBAEMOCTIY, & TAKXKe
CTIIOCOOCTBYET NMPUHSTUIO COBMECTHOTO PEIICHUSI.

«Mo3roBoii MTYpM» IIO3BOJSET HAWTH pEIIEHUE CIOKHBIX HNpoOJIeM IyTeM IpUMEHEHHs
CHeIMaIbHBIX MPaBUI 00CYXIeHUs. MeTol MO3roBoro mrypMa O0bu1 pazpadoran Asekcom OcOopHOM B
1953 romy. MeTton oCHOBaH Ha JOIYIIEHUHU, YTO OJHUM K3 OCHOBHBIX NPENATCTBUN ISl POXKICHUS
HOBBIX HJEH SBISETCS «OOSI3Hb OLEHKW»: JIIOJM YacTO HE BBICKA3bIBAIOT BCIyX HWHTEPECHBIE
HEOpJIMHApHBIE MJIeU M3-3a OMACEHUsS] BCTPETUTHCS CO CKENTHUYECKUM JHOO0 Jake BPaxIeOHBIM K HUM
OTHOIIIEHHUEM CO CTOPOHBI PYKOBOJIUTENEH U KOJLJIET.

[lenbro MpUMEHEHUs MO3TOBOTO LITYpMa SIBJISETCS HCKIIOYEHHE OLIEHOYHOIO KOMIIOHEHTa Ha
HayalbHBIX CTagusAX co3daHus uaen. Kiaccuyeckas TeXHUMKa MO3TOBOTO MITYpMa, MPEJIOKEHHAs
OcOopHOM, OCHOBBIBAETCS Ha JIBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHHs IPUTOBOpa HAEE» U «H3
KOJIMYECTBA POXKJAETCSl KAaueCTBO». OJTOT MOJAXOJ MPEINojiaraeT HPUMEHEHUE HECKOJbKHUX IpPaBUIL.
Kputuka uckitouaercs: Ha CTaAMMU TeHepaly UAeH BhICKa3blBaHUE JHOO0H KPUTHKH B aJpec aBTOPOB
uel (Kak CBOMX, TaK M Uy>KUX) He Jolyckaercs. PaboTaroliye B MHTEPaKTUBHBIX I'PYIIax JOKHBI ObITh
CBOOOJHBI OT OMAceHWH, YyTo MX OyJIyT OLIEHMBaTh MO HpeuiaraeMbiM MMH ujesMm. [IpuBercTByeTcs
cBOOO/IHBIN MmoseT (aHTa3uu: oOyyaroUIUecs JOJKHBI MOMBITaThCS MAKCUMAIbHO PAaCKPENOCTUTH CBOE
BoOOpaxkeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXKe caMble a0Cyp/iHble WK (aHTacTHueckue uaen. He
CYLIECTBYET HJEH HACTOJIBKO HECypa3HbIX JIMOO HENPAaKTHYHBIX, YTOObI MX HeNb3sl OBLIO BHICKA3aTh
BCIyX. Vel MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHKA CECCHHM IMPOCAT IMPEICTaBUTh MaKCHMAJIbHO
BO3MOXXHOE KoyindecTBO uiei. KoMOMHHMpoBaHME M COBEpPIICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB HPOCAT pa3BUBAaTh HAEHU, MPEAJIOKEHHbIE JAPYTUMH, HalpuMeEp
KOMOMHHPYSI 3JIEMEHTHI JIBYX WJIN TpeX MpeUIoKeHHbIX uiaed. Ha 3aBepiiaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIEro peIeHus], UCXOAs U3 HIKCHEPTHBIX OLIEHOK.

HNHTepakTUBHOE pelieHHe 3a4a4 — 3TO TAKKEe METOJ MOJEpaIiy, MPU KOTOPOM IPH pELIeHUH
3ajjad4 NPUHUMAIOT y4yacTHe Bce oOydaromyecs MOJ PYKOBOJICTBOM HpernojiaBaTeis-moaeparopa. B
pe3ynbTaTe IMoJiydaeTcss YriyOJeHHOe T[O3HAaHHE OOYyYaroUIMMHCS METOJIUMKH pELICHUS THUIIOBBIX
npodeccHOHATIBHBIX 3a/ady. B mpoliecce MHTEPAKTUBHOTO pEIIeHUS 337ayd O0YyJaroIUMCs J1aeTcs
BO3MOYKHOCTh HPEANOJIOKNTh MOCIEIYIOUUI alrOpuT™M U pe3ynbTaT ee peuieHus. IlpumeHenue Ha
NPaKTUKEe OOyuYeHHs] METO/a MHTEPAKTHBHOIO DPEHICHHUs 3ajJad MO3BOJSET pa3BUBATh y OOYYarOIIUXCS
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CIOCOOHOCTH MPOTHO3UPOBAHUS U TUTAHUPOBAHMS PELICHUS TPOPECCUOHATBHBIX 3a/1ad.

Pa0ora B MajbIX rpynnax - 3T0 OJIHa U3 CaMbIX IOIIYJIIPHBIX CTPATErHi, TaK KaK OHa AT BCEM
o0yyaromuMmcsi (B TOM YHCJI€ U CTECHHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBaTh B paboTe, MPaKTUKOBAThH
HaBBIKM COTPYJHHYECTBA, MEXKIMYHOCTHOIO OOLIEHHS (B 4YAaCTHOCTH, YMEHME AKTHUBHO CIYLIATh,
BbIpabaTeiBaTh O00IEE MHEHHE, pa3peliaTh BO3HUKAOLIME pasHorjacus). Bce 3To wacto ObiBaeT
HEBO3MOXXHO B OoiblioM KoJulekTuBe. IIpum opranmsanuu rpynnoBodl paboThl ciexyeT oOpalmaTh
BHUMaHHME Ha Cleayioniue ee acnekTsl. HyXHO yOenutbes, 4To ydwamuecss o0JagaloT 3HAHUAMH U
YMEHUSAMH, HEOOXOIUMBIMHU JUUIsl BBIIIOJHEHUS IPYNIIOBOro 3a1aHus. HexBarka 3HaHUN Ou€Hb CKOPO JacT
0 cebe 3HATh - ydyalluecs HE CTaHYT NPHJIAraTh yYCWIMKA JUIs BBINOJHEHUs 3aaaHus. Hajmo crapaThes
cenaTh CBOM MHCTPYKIMM MAKCHMMAaJIbHO Y€TKMMH. Hano mpenocTaBiaATh rpynmne A0CTaTOYHO BPEMEHU
HAa BBIIOJIHEHUE 3aJaHUSl.

Jlenenune oOyuaromMxcsl Ha IPyNIbl — 3TO BaKHbI MOMEHT B OpraHu3aliu paboThl B MallbIX
rpymnmnax. Crioco0oB JiesieHre 00y4aronuxcsi Ha TPYIIBI CYIECTBYET MHOKECTBO, M OHU B 3HAYUTEIHHON
CTEIIEHH OIPEIeIIAOT TO, Kak OyJaeT NpoTeKaTh AaibHelas padoTa B rpyIie, 1 Ha Kakol pe3ynbTaT 3Ta
IpyIIIa BEIAET.

CriocoOb!I JiesieHust 00y4aroLXCsi Ha FPYIIIbL:

1. ITo »enanuto.

OObeauHeHue B TIpyNIbl HNPOMCXOAUT IO B3aMMHOMY BbIOOpYy. 3agaHve Ha (opMupoBaHHE
IPYNIIBI IO KEJIAHNUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTax:

Pa3nenurech Ha Ipymbl MO ... YEIOBEK.

Paznenurecs Ha ... paBHbIE IPYIIIIHL.

2. Cay4aiiHbIM 00pa3oM.

['pynmna, dopmupyemas 1o NpPU3HAKY CIYYallHOCTH, XapaKTEepU3yeTcs TeM, YTO B HEH MOryT
00beIUHAThCA (IIpaBlia, HE IO B3aUMHOMY JKEJIaHUIO0, a BOJeH ciydast) 1eTH, KOTOpbIe B UHBIX YCIOBUSAX
HUKAaK HE B3aMMOJICUCTBYIOT MEXKYy CO00M b0 maxe BpakaytoT. Pabora B Takoii rpymme pa3BUBaET y
YYaCTHHUKOB CHOCOOHOCTh IMPUCHOCAOIUBATBCS K PA3IUYHBIM YCIOBHUSM JEATEIBHOCTH M K Pa3HBIM
JIeJIOBBIM [TapTHEpaM.

OT1oT MeTo GOPMHUPOBAHUS TPYII MOJE3€H B TE€X ClydyasX, KOI/ia mepes NpenojaBaTeaeM CTOUT
3ajladya Hay4yuThb OOY4YaroIIMXCSl COTpPYAHHUYECTBY. B 3ToM ciiydae mpemnogaBaTenb JOJDKEH 00janarh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXJINYHOCTHBIMH KOH(JINKTAMHU.

Crioco06b1 hopMUPOBAHUS «CITYHAHOWMY TPYIIBL: KPeOuil; 00beAMHEHUE TEX, KTO CUJIUT PSAIOM (B
OJTHOM Py, B OJHOM IMOJIOBUHE ayAUTOPHUH); C MOMOLIbI0 UMIIPOBU3UPOBAHHBIX «(aHTOB» (OJUH U3
00yyaroluXcsl ¢ 3aKpbITHIMU TJla3aMU HAa3bIBA€T HOMEP TPYMIbI, KyJa OTIPaBUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBA€T B JAHHBI MOMEHT IIPENOAABATENb) U T.II.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpu3Hak 3ajgaercs nubO mpernojaBaTeneM, JUO0 JOObBIM oOydaromumcs. Tak, MOXXHO
pa3aenuThes Mo nepBoil OykBe MMEHU (TJ1acHas — CorjacHasi), B COOTBETCTBUU C TEM, B KaKO€ BpeMs roja
poauiics (Ha YeThlpe IpYIIbI), 10 IBETY IJ1a3 (Kapue, cepo-ToilyOble, 3eJIeHbIe) U TaK Aajee.

OTOoT crnoco0 JefleHuss HMHTEPeceH TeM, YTO, C OJHOM CTOPOHBI, MOXET OOBeAMHUTH
o0yyJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE MCIBITHIBAIOT
SMOIMOHAIBHYIO HEMPHUs3Hb, a C IPYrol — M3HAYAIBHO 3aJa€T HEKOTOPBIM OOIIMI MPU3HAK, KOTOPHIN
cOmmkaeT o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTHENISET OT APYruX. DTO
CO3/1a€T OCHOBY Ul SMOILMOHAJILHOTO MPUHATUS JIPYr JApyra B TpyIIe U HEKOTOPOTOo OTHANECHUS OT
Apyrux (Mo CyTH Jiefia — KOHKYPEHIIUN).

4. Tlo BBIOOPY «THIEPAY.

«Jlunep» B JaHHOM Cilydae MOXET JU00 Ha3HAYaThCs MPEeroiaBaTesieM (B COOTBETCTBUU C 1IETIbIO,
MO3TOMY B KadecTBe JIMJEpa MOXKET BBICTYNaTh JI00OH oOydatomuiics), OO BbIOMpATHCS
obyyaromumucs. dGopmMupoBaHHE TPYII OCYLIECTBISETCS CaMUMM «injepamu». Hampumep, oHH 10
ouepeu Ha3bIBAIOT UMEHA Te€X, KOr0 OHU XOTeNnu Obl B3ATh B CBOIO rpymnny. HaOmtoneHus nokasblBaroT,
YTO B MEPBYIO OYEPEb «IHJEPhD» BHIOMPAIOT TEX, KTO JEHCTBUTENBHO CrIOcOOeH paboTarh M JOCTUraTh
pesynbTara. MHOrAa naxe npyx0a v JMYHbIE CUMIIATHH OTXOJAT HA BTOPOH ILJIaH.

B ToMm ciydae ecnu B ayAMTOpPHH €CTh SIBHBIC ayTCalJepshl, A KOTOPHIX CHTyauus Habopa B
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KOMAaH]Ty MOKET OBITh Upe3BbIYaiiHO O0JIE3HEHHOH, JIyUIlle UM HE IPUMEHATh 3TOT CIIOCO0, WM CAeNaTh
UX WIUAEPaAMM».

5. Mo BBIOOpPY TIpemogaBaTels.

B sToMm ciydae mpenonaBatenib cO34a€T IPYIIIBI 10 HEKOTOPOMY Ba)XKHOMY Il HErO IpPHU3HAKY,
pemiasi TeM caMbIM OIpeJesieHHbIe Tenarorndeckue 3agaun. OH MOKET O0OBEAMHUTH OOYYArOIIUXCS C
OJM3KMMHU MHTEJUIEKTYaJbHBIMU BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM DPalOThbl, @ MOXET, HaIPOTHB,
CO3JIaTh paBHBIC MO CWiIe KOMaHJbl. [Ipy 3TOM OpraHu3aTop TpynmoBOd pabOTHl MOXET OOBICHUTH
IPUHLUI 00BEAUHEHMs], @ MOXKET YHTH OT OTBETA Ha BOIPOCH! YYaCTHUKOB 10 STOMY IIOBOAY.

[Tpu pabGoTe B Masoi rpymie ydamuecsi MOTYT BBITIOJIHSTD CICAYIONINE POJIH:

- (hacuiiuTaTop (MOCPEAHUK-OPraHU3aToOp AECATEIbHOCTU TPYIIIbI);

- perucTparop (3amuchIBaeT Pe3yJbTaThl pabOThI);

- IOKJIQAUUK (JI0KJIabIBa€T PE3ybTaThl pabOTHI TPYIIILI);

- KYPHAJIUCT (3a/1a€T YTOYHSIOIIME BOMIPOCH], KOTOPbIE IMOMOTAIOT TPYIIE Jy4Ile BBITOJHUTH
3aJjaHMe, HallpUMep T€ BOIIPOCHI, KOTOpask Moria Obl 3aJaTh Jpyras CTOPOHa B TUCKYCCUN);

- aKTHBHBIM CITyIIaTesb (CTapaercs Mepecka3aTh CBOMMH CJIOBAMH TO, O Y€M TOJBKO YTO TOBOPHI
KTO-JIMOO0 U3 WICHOB IPYIIIIBL, IOMOTrasi chOpMyIHPOBATh MbICIIb);

- HaOmonaTenpb (JOJDKEH OTMEeYaTh IMPU3HAKU ONPEJEIIEHHOrO IMOBEACHUS, 3apaHee ONKMCAHHOIO
IperojaBareieM, U ONpeNeNaTh, KaK WIEHbl IPYMIbl CIPAaBIAIOTCS ¢ BO3HUKAIOIIMMHU MO X0y paboTh
npobiaemamu. OTYHUTBHIBAsSCH TEpea TPyIIoW, HaOdromaTeny OO0s3aHBI MPEACTABIATH CBOM 3aMETKH B
MaKCHUMaJIbHO ONUCATENbHOI U 00BbEKTUBHOI (hopMe);

- XpOHOMETPHUCT (CIESTUT 32 BpEMEHEM, OTITYIIEHHBIM Ha BBHITIOTHEHHUE 33 JaHMS )

- U IpyTHe.

Pexomenmammu mo opran3anui paboThl B MaJIbIX TPYIIax:

- HeJIb3sl IPUHYKIATh K 0011el paboTe 00ydaromuxcs, KOTOpble He XOTAT BMeCTe paboTath;

- CIIeZlyeT pa3pemnTh paboTaTh HHANBUIYAIHHO 00yJaromeMycs, KOTOPBI X04eT padoTaTh OJINH;

- Henb3s TpeboBaThb B AyAUTOPUM AaOCOJIOTHOM THUIIMHBI, TaK KaK OOydarolluecs TOJDKHBI
OOMEHSTHCSI MHCHHUSIMH, MTPEXKIE YEM MPEACTABUTH «IIPOIYKT» COBMECTHOTO TPY/a.

JlenoBasi Mrpa - CpeaCTBO MOJEIMPOBAHUS PA3HOOOPA3HBIX YCIOBHH MHpOohEeCcCHOHATHLHON
NEeSITeNIbHOCTH (BKJIIOUYAsi IKCTpEMasbHbIe) METOJOM IMOMCKA HOBBIX CIIOCOOOB €€ BbINOJIHEHUs. JlenoBas
urpa sBIsSeTCS MeTOJOM J(PQPEKTUBHOIO OOY4YEeHHUs, MOCKOJbKY CHHUMAeT HPOTHBOPEUMS MEXIY
a0CTpaKTHBIM XapakTepoM Yy4eOHOW IUCHUIUIMHBI W PEATbHBIM XapaKTepoM HpodeccHoHaTbHOM
nesrenbHOCTH. CyllecTByeT MHOIO Ha3BaHMM W pPa3HOBUIHOCTEH JENOBBIX HWIP, KOTOpPBIE MOTYT
OTJIMYAThCS METOAWKON TPOBEACHUS M MOCTABICHHBIMU IESIMH: JUJAKTHUYECKHE W YIPaBICHUYECKHE
UTPBI, POJIEBBIE UTPHI, TPOOJIEMHO-OPUEHTHPOBAHHBIE, OPraHN3aLMOHHO-IESITEIbHOCTHBIE UTPBI U JIP.

JlenoBasi urpa, B OCHOBE KOTOPOH JIGKUT MMHUTAIMOHHAS MOJENb COIHAIbHO-YKOHOMUYECKOTO
00BEKTa MM KaKoro-nubo BHJA NMPO(HEecCHOHAIBHON AEATENIbHOCTH, MOXKET ObITh MPHU3HAHA OJHUM U3
CaMbIX Pe3yJIbTaTUBHBIX, HO M CAMBIX CJIOKHBIX B Pa3pab0OTKe W MPUMEHEHHH METOJIOM O0YUICHUSI.

[TpuMeHeHMe 1eTOBBIX UTP PEKOMEHAYETCS B LENsAX:

- Pa3BUTHS HABBIKOB aHAJN3a M KPUTHYECKOTO MBIIIICHYS,

- Pa3BUTHS HABBIKOB MPO(ECCHOHATBHBIX KOMMYHHUKAIIHIA;

- Pa3BUTHS YyBCTBA OTBETCTBEHHOCTH 3a MOCIIEICTBUS MPHHUMAEMBIX PEIICHUI,

- OTpabOTKH TUIIOBBIX CXEM BBIPAOOTKH yNPaBIEHUYECKUX PEIIEHUI B TPOOIEMHBIX CUTYaIHAX;

- Pa3BUTHS TBOPUYECKOTO MBIIUICHHUS;

- Pa3BUTHS HABBIKOB Pa0OTHI B KOMAH/IE.

[Tpn mpuMeHEeHHH AETOBBIX UTP CIEAYeT YUYUTHIBATh OPraHU3AIMOHHO-BPEMEHHBIE OTpaHUYCHUS
U YCIOBHs, B KOTOpPBIX NpOTeKaeT Yy4eOHBI mpouecc. Tak, B 3aBUCUMOCTH OT CIIOKHOCTH
MOJISIUPYEMOTO O0BEKTa WIM WMHTHPYEMOH JESTEeIhbHOCTH, a Takke Maciraba paccMaTpHBaeMBIX
npobnem, TpeOoBaHMN K OGOPMIIEHHIO W HPEJCTABICHUIO PE3yIbTaTOB MPOBEAECHUE JEIOBOM HIPbI
MOXET MOTpeboBaTh OT 4—6 YacOB /10 HECKOIBKUX JTHEH.

JlenoBas urpa MOXeT ObITh CKOHCTPYHPOBaHa Kak B IeNAX (OPMUPOBAHUS, TAK U B IIEAX OLICHKH
KOMIIETEHINH, TpeOyeMbIX B KOHKPETHOM NMpO(eCCHOHATBHON AEATENbHOCTH, T. €. MOXKET BBICTYNATh U
METOAOM O0Y4EHHSI, U OLICHOUHBIM CPEACTBOM.
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JlaHHBII METOJ XapaKTepU3yeTCs BHICOKOIM CTENEHbIO aKTUBHOCTH U MHTEPAKTUBHOCTHU B y4eOHOU
TPYIIIIE U TO3TOMY TPeOyeT 0COOBIX TOIXO0/I0B K OPraHU3aIUK TPYIIIIOBOH PabOTHI.

Janum Hambosee BaKHbIE MOSICHEHUS IO OTACIBHBIM 3TamaM pa3pabOTKH, OpraHu3alud M
BHEIPEHMsI JIEJIOBOM UI'PbI B yUEOHBIH ITporecc.

1. Tema nemoBoil UTPHI BCET/Ia CBSA3BIBACTCS C M3y4aeMOW MpeAMEeTHON oOsacthio. OHa MOXKET
OBbITh KOHKPETHOM, 3aJJaHHON aBTOPOM-Pa3pabOTUUKOM, a MOXKET ObITh IPEJIOKEHA II0CIE COBMECTHOIO
00CYXJIeHUS B TPYIIIE, KOT/Ia MPENoaBaTelib UCIOIb3YeT «KOHTYPHYIO» UTPY, MO3BOJISIONIYI0 U3YyYUThH
U PELINTh UHTEPECYIOLIYIO TPOobIeMy.

Tema urpsl qomkHA OBITH COPMYNIHMPOBAHA MOHATHO, OJHO3HAYHO U 1O BO3MOXKHOCTHU KPAaTKO
(0coOeHHO 3TO KacaeTcs e Ha3BaHUsA).

2. Ilpu nocTaHoBKe 1ieNeil pa3padoTyrKaM HE0OX0AUMO OTIPEIEIHTh:

— Ha3HaYeHHE UTpbl (yueOHOE, HCCIIe0BATENbCKOE, IPOEKTUPOBOYHOE, aTTECTALIMOHHOE U T. [1.);

— YYaCTHUKOB WUIPBI;

— IIOCTaBJICHHBIE 3aa4U;

— OKUJaeMble pe3yabTaThl.

Heo6xonumo pa3nuyarh y4yeOHbIE LeNHM UIphbl (KOTOpbIE CTaBUT Iepel COOONH PYyKOBOIUTENb
UTPbI) U LEJIN AEUCTBUM €€ YYaCTHUKOB MCXO/Isl U3 UTPOBBIX POJIEH.

[Tpumepom y4eOHBIX Ienieil MOXeT OBITh MpPOBEpKa YPOBHS HOJArOTOBICHHOCTHU JOKHOCTHBIX
JIMI] U €r0 COOTBETCTBUS ONPEAEICHHOMY BUAY IPOU3BOICTBEHHOMN AESITEIbHOCTH.

3. Onwucanue MojeIMpPYEeMOro OOBEKTa MOXKET OBITh OCYLIECTBICHO C pa3HOW CTENEHBIO
JeTaM3allii, HO OCHOBHBIE XapaKTEpPUCTUKU M HapaMeTpbl MOJEIH, a TAK)KE HCXOJHBIE YCIOBHS €€
(GYHKIMOHUPOBAHUS JAOJIKHBI ObITh U3HAYAIBHO OIPE/ICIICHBI.

4. CocTaB Y4aCTHHKOB MI'Pbl U UX KOJUYECTBO 3aBUCST OT aHAJIM3UPYEMON MPOOIEMbI U IieJIeH.
VYpoBeHb YYaCTHHKOB HIpPbI, cepa HMX MPAKTUYECKOH JEeATENBbHOCTH W CHELUANU3alus JIOJIKHbI
COOTBETCTBOBATh YPOBHIO, HA KOTOPOM CJIEyeT pemarh rnpodnemy. KoanuecTBo KoMaHI TECHO CBSI3aHO
C POJIEBBIM COCTABOM YYaCTHUKOB UIPBI, KOTOPBIH [OPOOHO OMUCHIBACTCS B CLIEHAPHH.

5. PernameHT urpsbl onpezensercs ee NpoA0LKUTEIbHOCTRIO U KOJIMYECTBOM 3TAaIlOB, a TAKXKe UX
CJIOKHOCTBIO C TOUKHU 3PEHMSI IPUHUMAEMBIX PELICHUMN.

6. CueHapuii 1e710BOM UTphl BKIIIOUAET Pa3BEPHYTOE U3JI0KEHUE CYLTHOCTH UTPHI, €€ COAepKaHue,
JIOTUYECKYIO0 TOCJIEI0BATENBHOCTh WIPOBBIX JTAallOB, a TAK)XKE BOIPOCHI, CBA3AHHBIE C YIPABICHUEM
UTPOM.

Jarotcs moapoOHbIE OMMCAaHUs COCTaBa POJIel, XapaKTEPUCTHKA POJIEBOM JESTEIbHOCTH, a TAKKe
dbopmupyeTcss cucTemMa MNPOOJEMHBIX CUTyalui. B 3akiIrouuTeNbHOM YacTH CIEHAPHS TPUBOISATCS
IIpaBWJIa UTPbI, BKIIOYAIOIIHUE:

— T0CJIeI0BATEILHOCTh X0/10B YYaCTHUKOB;

— IIpU3HAK OKOHYAaHMS JTaIa;

— IpU3HAK OKOHYaHUS UTPBHI;

— Cc11oco0 onpeseeHns pe3ynbTaToOB UTPHI;

— ¢opMy U cTeNeHb B3aUMOIEHCTBUS yUaCTHUKOB.

7. Pa3paboTka CUCTEMBI OLIEHOK UTPOBOM JEATEIbHOCTH U CUCTEMBI MOTUBALIMU yYacCTHUKOB. [Ipu
IPYNIIOBOM OLIEHWBAHWU YYAaCTHUKOB JIEJIOBON UTPHI, IPEXKIE BCETr0, HEOOX0IMMO OLIEHUBATh:

1) xauecTBO U 3(h(PEeKTUBHOCTH BEIPAOOTAHHOTO PELLICHUS:

— IPEJCTaBIIEHNE PELIECHUS K 3aJJTaHHOMY CPOKY (yCTaHaBIMBAETCS JINMUT BPEMEHH);

— MCIIOJIb30BaHKE NPU BbIPAaOOTKE pEeLICHUH PEKOMEHIyEMBIX IIPUEMOB, CIIOCOO0B, METOJIOB;

— HaJINYKME B IPUHATHIX PEIICHUSX 3JIEMEHTOB HOBU3HBI, OPUTUHAIBHOCTH;

— y4YeT OrpaHUYEHHU;

— PallMOHAIBHOCTH NMPUHSITOTO PEIIEHUS;

2) MEXTPYIIIOBOE B3aUMOJICHCTBUS YYACTHUKOB JIEJIOBOM UTPBI:

— CKOPOCTb NPUHATHSI PELICHUI;

— KOJINYECTBO U KaYECTBO BHECEHHBIX PELICHUM APYTMMU UTPOBBIMU IPyIIIaMHU;

— apryMEHTUPOBAHHOCTb 3AILUTHI CBOUX PEIICHUN;

3) B3auMOA€ENCTBHE YUaCTHUKOB UTPBl BHYTPU UTPOBBIX TPYIIL:
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— «BHYTPEHHHUE» MOOILPEHHUS;

— HaYKCJICHHe OOHYCOB W IITpPadoB 3a BHIMOJHEHHE (JOCPOYHOE BBHITIOJHEHHUE, HEBHITIOJIHCHHE)
pELIeHNs K 3alaHHOMY CPOKY;

— B3aUMO/ICCTBHE UTPOBOM IPYMIIbI IPU MOUCKE OOHAPYKEHHUS OIINOOK B PEIICHUH;

4) B3aMMOJIEHCTBUE YYACTHUKOB JICJIOBOM UIPBI C IPOrPAaMMHBIM U TEXHUYECKUM O0ECIIEUEHUEM:

— co0III0/IeHe UHCTPYKIUH 10 paboTe ¢ MPOrpaMMHBIM 00€CIIedeHHEM JIEII0BOI UTPhI;

— YMEHHE COCTaBJIATh MYJIbTUMEAUUHBIC IPE3CHTAIINH;

5) JMYHOCTHBIE KauyecTBAa YYAaCTHUKOB [I€JOBOM uUrphl. OTO Hauboliee CIOXKHBIA BOIPOC,
CBSI3aHHBIHN C pa3pabOTKOI CUCTEM OLICHUBAHUS.

[Tpu 5TOM MO’KHO OLIEHUBATH CJIEAYIOIINE JUYHOCTHBIE ACTIEKThI A€ATeIbHOCTH YYACTHUKOB!

— 3pYAMPOBAHHOCTD U MPUHIMITUAIBEHOCTD (OIICHUBAIOTCS HA ATarax 00CyKIACHUS PELICHUN);

— YMEHHE apryMEeHTHPOBATh CBOM PELICHMS U OTCTauBaTh UX Ha ATArax 0O0CYXJACHUS PEIICHUH;

— YMEHHE MPUHUMATh PEHICHHs] B KOH(MIMKTHON CUTYaIlH, apryMEHTHPOBAHHO 3alUINATh CBOU
pelleHrs, KpUTUKOBATh PEIICHUs APYTUX U CaMOMY aJieKBaTHO BOCIIPUHUMATH KPUTHKY.

Oranbl OpraHu3aluy JAeJ0BON UTPhl BKIIIOYAIOT:

1) xapakrepucTuky HHGOOPMAITMOHHOM 0a3bl:

— UCIOJIb30BaHUE PEATbHBIX JAHHBIX U COOTHOILIEHUH, 1IeJICHANPaBICHHOE N3MEHEHNE HEKOTOPBIX
MapaMeTpoB UJIN MEPEMEHHBIX;

— MCXOJIHBIC TAaHHEIC;

— KOHEUYHbIE JaHHBIE;

— CIIPaBOYHYIO HHPOPMAILIHUIO;

2) npyUMEHEHHE TEXHUYECKUX CPe/ICTB 00yUeHHUs U MPOrpaMMHOTO 00€CTICUeHHS:

— TUI 000PYJOBAHNUS;

— HAaMMEHOBAHUE ITAIOB JAEIOBOW UTPHI, TPEOYIOMINX TPUMEHEHHUSI TEXHUYECKUX CPEJICTB;

— ONUCAaHKE MPOTPAMMHOTO OOECIICYCHHUS;

3) JOKYMEHTAIBbHYIO OArOTOBKY UIPbI, BKIIOYAIOIIYIO:

— MHCTPYKIUH [T YYaCTHUKOB UTPHI;

— MHCTPYKIIUU PYKOBOJUTEIIO UTPHI;

— pabouue GpopMsl;

— METOJIMYECKUE YKA3aHUS;

— HOPSAA0K 0(hOpMIIEHUS.

CTpyKTypHBIE 3JIEMEHThl METOAUYECKUX YKa3aHUH.

1. TuTyNIBHBIN JTUCT.

2. ConepxaHue.

3. OcHOBHasl 4acCTb.

3.1. OGmume cBeneHus 06 Urpe.

3.2. XapakTepucTHKa UTPOBON MOJIEIH.

3.3. XapakrepucTtrka UH(HOPMAIIMOHHON 0a3bl.

3.4. Kputepuu OlIeHKH y4aCTHUKOB.

3.5. [IpaBuina urpsl.

3.6. Ilopsitok MPOBENECHUS UTPHI.

3.7. IHCTpYKUUHU y4aCTHHKAM JIEIOBOM UTPBHI.

3.8. UHCTpyKIIMK PYKOBOJIUTEIIO UTPBI.

4. CIMCOK JIUTEpPaTypBHI.

5. Tlpunoxenus (IpOTOKOJ XOJa WIpPbI, CIPaBOYHBIE MaTepHalbl, rpaduueckue marepHualbl,
TaOJIHIBI).

[Topsimox MpoBeAEHUS UTPHI OIIPEIESET:

— perJIaMeHT UTPBL;

— cnoco0 (hopMHUpOBaHUS TPYI;

— 3TAalTHOCTh UTPOBOU MPOLIETYPHI;

— 3aJJaHle UCXOJHBIX JAHHBIX;

— 00paboTKy HHpOpMALINH;
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— IIOJIBEJICHUE UTOTOB;

— aHaJIM3 PE3yNIbTATOB UIPHI;

— CHUCTEMY MOTUBALIUN YYACTHUKOB UTPBI.

Oco0oe BHMMaHHE Ha OJTane MOArOTOBKM K IMPOBEICHUIO UIPhl CIEAYeT YAEIHUThH
MIPOCTPAHCTBEHHOM cdepe, B KOTOpoi OyneT mpoBoAUThCs Urpa. Heo6xoammo npeaycMoTpeTh CUTYaluy,
Korja JUIsl IMPUHATHS PEUICHUN HYXHO MMETh HECKOJIBKO IMOMELIEHUH WIM KOrja CLEHapUil BKJIHOYAeT
paboTy B MUKpO-TpyIIax, AMCKYCCUH, INICHAPHBIE BHICTYIUICHUS, paO0TY 3KCIIEPTOB, JKIOPH U T.1I.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIHET'O OBPA30OBAHIMA

«BOJDKCKHH MTHCTUTYT SKOHOMUKH, TIEJATOT MK U [TIPABA»

(DaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas nucuuIuinHa
Bapuant/Tema

CryneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpa3zoBaTebHON
POTpaMMBbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ['anuna AsiekcaHIpoBHA

38.03.01 DxoHoMuKa

byxranrepcknid y4eT, aHaJIu3 U ayguT

bakanasp

JI-p 9KOH. HAayK WM KaH/.3KOH.HayK (Ipy HAIUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
®denopoB Anekceit IBanoBuY

JlaTa coaum: « » 20 T

Bomxckuii, 20 T.



28
[Tpunoxenue b

[Tpumep odopmieHHS CHIECKA UCIIOIB30BAHHBIX HCTOUHUKOB

CIMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB

1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (dactb BTopasi) or 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
Hexommepueckue  wHTepHeT-Bepcun  cuctemMbl  Koucymerantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).

2. Poccuiickas ®@enepanus. 3akonbl. O0 00s3aTEIIBHOM COLIUATEHOM CTPAaXOBAHUU
Ha cliy4ail BpeMEHHON HETPYAOCIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenepanbHbIi

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: aekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI Koncynperantlntoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mata oOpaleHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnu MeToIu4ecKnX yKa3aHui
[0 MHBEHTApU3aIMU UMYIIeCTBa U (DUHAHCOBBIX 00s13aTenbCeTB: [Ipukas Munduna PO ot
13.06.1995 N 49. — Texkcr: anekTpoHHbIH // Hekommepueckue HHTEPHET-BEPCUU CUCTEMBbI
Koncynwrantlntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenxo, O. A. IlpakThyeckue acreKThl HCHOJNb30BaHUS 3apyOeKHBIX
METOAMK TporHo3upoBaHusi OankporcTBa (Ha mpumepe OO0 AD «OtpamneHckas») /
O. A.T'epacumenko, H.C.  Copokuna. —  TekcT:  HeEMOCPEACTBEHHBINM  //
Nuctutynmonanbaple ¥ WHPPACTPYKTYPHBIE  aCMEKThl  Pa3BUTHUS  PaA3IMYHBIX
HSKOHOMUYECKUX CHUCTEM: COOpPHHMK cTaTeil MEXIyHApOJHON Hay4YHO-TIPAKTHUYECKON
KoH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIporHosupoBaHue COUHAIBHO-3KOHOMUYECKOTO PAa3BUTHS
MPOU3BOJCTBEHHOIO MPEANpUATUs JIaKoKpacouHblx MatepuanoB / H. H. 3axaposa,
A. A. I'puropreBa. — TekcT: HemocpeACTBEHHBIM // MonoaeXHbli HaydHbId (HOpyM:

oOmiecTBeHHbIE ¥ SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SKOHOMHYECKHH aHAIA3 XO3SIMCTBEHHOU
nestensHoct / M. B. Koconanosa, B. A. CBo6oaun. — MockBa : M3garenscko-Toproas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : ni. — Pexum octyna: mo MoOJMNUCKe. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mata oOpameHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37CKTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupukay HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro Menemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHBIN // DKOHOMUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHnomuyeckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : U3parenbcko-Toprosas kopnopanusa «Jlamkos n K°», 2018. — 253 c. : nn. —
(YueOuble uznanus mis OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HemoCpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mMporHO3MpOBaHUSI B OMEPAIMIOHHOM MEHEIKMEHTE /
JI. B. Tepexos, 4. JI. I'poryns. — Tekcr: 3yekTpoHHBIM // VMIHHOBallMOHHBIC HAy4YHBIC
WCCIICIOBAHUS: TEOpHUs, METOJOJIOTUs, NpaKkThKa: COOpPHUK cTared mnobdemuteneit V
MexayHaponHoi HaydyHO-TipakTH4eckor koH@epenmmu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?id=27660441 (nara obopamienus: 22.05.2020).
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