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1 Mertoanyeckue YyKa3aHusl ISl OOYYAKOINMXCH MO IUVIAHMPOBAHUI0O M OPraHU3ALUM
BpeMeHH, He0OX0AUMOr0 JJisl 0CBOCHHS 1Y CHUILIUHbBI

CtpyKTypa BpeMeHHU, HE0OX0IUMOT0 Ha U3yYeHHE JUCIUILIUHbI

R pp— Bpewmsi, 3aTpaunBaemoe P(I)a U3y4eHUe
MUCIUAIUINHEI, %

N3yuenune nuTeparyphl, pPEKOMEHIOBAaHHONW B paboueid 10

nporpaMmme JUCIUTIIUHBI

CamMOCTOSITETbHOE PENIEHHE TUIOBBIX 3a1a4 20

WN3yyenne  TeM, BBIHOCUMBIX Ha  CaMOCTOSITEIIBHOE 10

paccMOTpeHHe

BrinionHeHNEe TECTOBBIX 3aJjaHUI 20

BrinoaHeHne KOHTPOJIBbHON pabOTHI 40

Hroro 100

2 Meroanyeckue yKazaHusi Mo padore 00y4aomuxcsi BO BpeMsi IPOBeAeHHs JeKIu i

Jlexnus kak opraHu3anuoHHas ¢hopma 00ydeHHs - 3TO 0c00asi KOHCTPYKIHS y4eOHOTo Tpolecca.
[IpenogaBaTens Ha MPOTSHKEHUU BCErO yYEOHOTO 3aHSATHS COOOINAeT HOBBIM y4eOHBIM Marepwal, a
CTYACHTHI €r0 aKTUBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 4To Marepuai u3jaraeTcsi KOHIIEHTPUPOBAHHO,
B JIOTHYECKU BBIAEPKAaHHOW (hopMe, JIeKIus SBISICTCS HAMOOJIee YKOHOMHUYHBIM CIIOCOOOM TMeperadn
y4eOHOU nH(pOpMAIUH.

MeTooIoTUYECKOe  3HAYEHUE JIGKIIMHM COCTOMT B TOM, 4YTO B HEH pPacKpBHIBAIOTCS
(dyHIaMECHTAIBHBIE TEOPETHYECKHUE OCHOBBI YUCOHOW IUCIMILIMHBI W HAayYHBIE METOJBI, C IOMOIIBIO
KOTOPBIX AHANU3HUPYIOTCS sIBIeHUS. B 1eJoOM MOXHO CKa3aTh, YTO JIGKIIMH Kak (QopMe U METOIY
00y4YeHHsI MPUCYIINA TPH OCHOBHBIC MEIarOrMYECKUe PYHKIINU, KOTOPHIC OMPEACISIIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B Y4€OHOM IpoIlecce: T03HABATeNIbHAS, pa3BUBAIOIIAS M OPraHU3YIOMIasl.

[To3HaBarenbHass (YHKIWS BBIpAXKAeTCS B TMOHWMAHWH CIIYIIATENIIMH OCHOB HAyKH, HAyYHO
00OCHOBAaHHBIX MYTEH pelleHus MPaKTUYECKUX 3anad. JIeKmusi mpu3BaHa JaTh UM B3aUMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIIMBOC IMIPEICTABICHHE O CaMBIX CIIOKHBIX MOMEHTaX B HPaKTUYECKOMH
NEeSTENbHOCTH CIEeNHUATUCTOB. VMEHHO 23TO, a HE 3allOMHHAHHE KaXIOro CJIOBa WM IUQPHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B II03HABATEIBLHON (DYHKIINH.

Kpome Toro, ciemyer moMHUTH, YTO TIO3HABaTelbHAsT (YHKIUS BCSKOM JIGKIIMU CBSI3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHON pEYM CaMble CIOXHBIE BOIPOCHI PA3bICHUTh W TOHATH JIErde, YeM TOTHa,
KOTJIa OHU H3JIOKEHBI MHUCbMEHHO. 3HAYUT OJHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Iepenada
y4eOHOro Mareprana He 0e33ByYHBIMH CTPOKAMH TEKCTA, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIO/IaBaTEIIeM.

Jlex1usi TOCTUTAET IIENIM, €CJIM TIOMUMO COOOIIEeHUsI MH(OPMAIIMK OHA BBITIOTHSET Pa3BUBAIOIILYIO
(GYHKIMIO, TO €CTh MO COACpXKaHUI0 M (OpME OHA OPUEHTHUPOBAHA HE HA MaMsATh, a HA MBIIIJICHHUE
00y4aeMbIX, IPU3BaHa HE TOJBKO MPENOJHECTH UM 3HAHHS, HO M HAYYHUTh UX CAMOCTOSITEIIHHO MBICITHTb.
MeHHO Takuie MPEANOChUIKA COACPKHUT JIEKIWs, MOATOTOBJIICHHAs HA BBICOKOM MPO(ECCHOHATHEHOM
yYpOBHE. B MOBCeTHEBHOM M MHTEHCHBHOM YIPaKHEHUH B HAyYHOM MBIIUICHUN U 3aKJTIOYACTCS TIIaBHAS
[IEHHOCTD JICKITUH.

CrnenmoBarenbHO, pa3BHBamOIMAs (DYHKIUS JIEKIMH HAXOJUTCS B 3aBUCUMOCTH OT TPaMOTHO
MOJOOPaHHOTO ¥ COCTaBJICHHOTO COJCp)KAHHS JIGKIMH W METOAWKH ero usnoxkeHus. JlormdHoe,
J0Ka3aTelbHOE pacIoyiokeHne MaTepuana, CTpemileHHe JIEKTOpa HE MPOCTO U3JI0KHTH Toyble (DakThl, a
JIOTUYHO PACIIOJIOKHUTh MaTepuani, J0Ka3aTh €ro WCTUHHOCTh, MPUBECTH K OOOCHOBAaHHBIM BBHIBOJIAM,
HAY4YHTh CIyIIaTeNed Aymarh, MUCKaTh OTBETHl HAa BO3HHKAIOIINE BOIPOCHI U PAcCMATPUBATh MPUEMBI
TaKOT0 MOUCKA — BCE ATO OTIMYUTEIHHBIC YEPThI JICKIIHH, BBITTOHSIONICH B MOJTHONW Mepe Pa3BUBAIOIIYIO
GbyHKIHIO.

Opranusyromas  (QyHKIOHS JIEKIUU TNpeAyCMaTpUBaeT, B IMEPBYI OdYepedb, YIpPaBICHUE
CaMOCTOSITENTLHOW PabOTOM, Kak B IMpoIecce JIGKIMH, TaK ¥ BO BHEAYAUTOPHOE BpeMs. OTa (QpyHKIUsS
CO3HATENFHO YCUJIMBACTCS MMPOBEICHUEM CEMHHAPOB M MPAKTUYECKUX 3aHATHI. B naHHOM ciydae JIeKTop
PEKOMEHYET JTUTEeparypy, oOpamaer BHUMaHHEe CITyIIaTeNIe Ha TO, YTO HEOOXOAUMO HM3YYHUTh M C YeM
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conoctaBuTh. [lomydyeHHble B XOJ€ JIEKUMHM BBIBOABI W PE3ydbTaThl CIy’KaT OCHOBOW IpHU
CaMOCTOSITENTbHON POPabOTKE PEeKOMEHJOBAHHOM JIUTEPATYPHI.

['maBHOE B mepuoj NOATOTOBKM K JIEKHMOHHBIM 3aHATHSIM — HAYYUTbCAd METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOT'O TpyJa, CO3HATEILHO pa3BUBaThb CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIaJIeBaTh HAaBBIKAMHM TBOpUYECKON paboThl. st 3T0Or0 HEOOXOAUMO CTPOro COOJIOATh AUCHUILTUHY
yueObl M TmoBeAeHUs. YeTkoe IUTAaHHPOBAHME CBOETr0 pabodyero BpPEMEHM U OTIbIXa SIBIISETCS
HEOOXOUMBIM YCIIOBHUEM JJIsl YCIEUIHOW CaMOCTOSITENIbHON paboThl. B OCHOBY €ro Hy’>KHO IMOJIOXKHTH
pabouyio MporpaMMy H3y4aeMbIX B CEMECTpPe OUCHMIUIMH. EjkeqHeBHOM ydeOHON paboTe CTyAEHTY
cnenyer yuensate 9-10 yacoB CcBOEro BpEeMEHM, T.e. IpPU IMIECTH 4YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENTLHOM paboTe HEOOXOAMMO OTBOIUTH 3—4 vaca.

KaxxnoMy cTyZeHTy cielyeT COCTaBIsITh €KEeHEeACIbHbII 1 CEeMECTPOBBIH IIaHBI PA0OTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beuepa BCerja HaJ0 pachpeacisaTh paboTy Ha 3aBTpallHHUM JeHb. B
KOHIIE KaX/I0T0 JHs 11eJ1ecO00pa3HO MOABOAUTH UTOT pabOThI: TIIATEIHHO IPOBEPUTD, BCE JIH BBHIITOJIHEHO
[0 HAMEUYEHHOMY IIJIaHy, HEe OBLIO JIM KaKUX-JIMOO OTCTYIUICHUH, a ecii OBbUIM, MO0 KaKoW MPUYHHE 3TO
npousonuio. HyXHO OCyIIECTBISITh CaMOKOHTPOJIb, KOTOPBIN SBISETCS HEOOXOIUMBIM YCIOBHEM
ycremHoil y4eObl. Ecaum d9To-TO OCTanoch HEBBINOJIHEHHBIM, HEOOXOIUMO W3BICKaTh BpeMs s
3aBepUICHHs] 3TOM YacTH pabOThl, HE YMEHbIIasi 00beMa HeJeNbHOTO MJIaHa.

Crnymanue W 3amuch JEKIMA — CIOKHBIA BHJI BY30BCKOHM aynuTOpHOH paboThl. BHuMarenbHOE
CIIylIaHWE M KOHCHEKTUPOBAHUE JIEKIMN MPEANOJIaracT MHTEHCHUBHYK) YMCTBEHHYIO JESITEIbHOCTh
cryaenta. KpaTkue 3ammcu JICKIMHA, MX KOHCHEKTHPOBAHHE IMOMOTAeT YCBOMUTH y4Y€OHBIM MaTepuall.
KoHcnekT sBisieTcsl moJIe3HBIM TOI/IA, KOTJa 3alMCaHO CAMOE CYIIECTBEHHOE, OCHOBHOE M CHIEJIAHO 3TO
caMuM cTyJeHToM. He Hajno cTpeMuThCs 3anmucarh JOCIOBHO BCHO JIEKIUIO. Takoe «KOHCIIEKTUPOBAHUE»
MPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHAYEeTCsl BECTH IO BO3MO>KHOCTH
coOCcTBeHHBIMU (popMynupoBkaMu. JKenaTenpbHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHMLe, a
CJIEYIOIIYIO OCTaBJISATh I MPOpabOTKU y4eOHOro MaTepuaia cCaMOCTOSITEIFHO B IOMAIIHUX YCIOBUSX.
KoHcnekT neknuu Jiydiie noapas3eNaTh Ha MyHKThI, naparpadsl, co0I0aas KpacHyI0 CTPOKY. DTOMY B
00JIbIION cTereHu OyayT CIOCOOCTBOBATh MYHKTHI IUIaHA JIEKIHMH, MPEUIOKEHHbIE MPENoIaBaTeNsIM.
[TpuHIMNMaTbHBIE MecTa, omnpenesneHusi, GopMyJabl U APYroe CleAyeT CONPOBOXKAATh 3aMEYaHUSIMHU
«BOXHO», «0CO00 BaXHO», <«XOPOIIO 3allOMHUTH» W T.M. MOXHO JAelaTh 3TO W C MOMOIIBIO
Pa3HOLBETHBIX MapKepoB WM pyuek. LlemecooOpa3Ho pa3paboTarh COOCTBEHHYIO «MapKOTpaduio»
(3HaYKHW, CUMBOJIBI), COKpaleHus cioB. He nmumHuM OyneT u m3ydeHne OCHOB creHorpaduu. Paboras
Ha/1 KOHCTIEKTOM JICKIIHi, BCEr/1a HEOOXOIMMO UCIOIb30BaTh HE TOJBKO YUYEOHUK, HO U Ty JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENILHO peKOMEeHA0Ban JekTop. MMeHHO Takas cepbe3Hasi, KpOHOTiuBasi padora c
JIEKIIMOHHBIM MaTEPHUaIOM TO3BOJIUT TIYOOKO OBJIAAETh 3HAHUSAMHU.

3 Meroauueckue YyKazaHusi Ui O0y4YalIIMXCs MO TMOATOTOBKE K CEMHUHHAPCKHUM
(MpaKkTHYeCKNM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJIHA W3 OCHOBHBIX ()OPM OpraHM3alid y4eOHOTO
mpolecca, MPeACTaBIsiomas co0oil KOJUIGKTUBHOE OOCYXKICHHE CTYyACHTaMH TEOPETHUECKUX W
MPAKTUYECKUX BOMPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOJICTBOM IPENO/IaBaTENs.

OCHOBHOM TIENIBIO CEMUHAPCKOro (TPAaKTHYECKOTO) 3aHSITHs SBISETCS TMPOBEpKA TIIyOMHBI
MMOHUMAaHUSI CTYJIEHTOM H3y4aeMOil TeMbl, y4eOHOro Marepuaia U yMEHHUS M3JI0KHUTh €ro COoAepiaHHe
SICHBIM MW YCTKUM SA3BIKOM, PA3BUTHUC CAMOCTOATCIIBHOTO MBIINIJICHUA W TBOp‘-IGCKOﬁ AKTUBHOCTH Y
CTYyJCHTA.

Ha cemunapckux (IpakTUYECKHMX) 3aHATUAX MPEIoIaraeTcs paccMaTpuBaTh Hanboliee BaKHbBIC,
CYIIIECTBEHHbBIE, CJIOXKHBIE BOMIPOCHI, KOTOPHIE, KaK CBHUAETEIbCTBYET MpENojaBaTeibCcKas MpPaKTHUKa,
HaunboJiee TPYJHO YCBAaUBAIOTCS CTYICHTaMHU.

[Ipr >TOM TOTOBUTHCS K CEMHHApPCKOMY (MPAKTHYECKOMY) 3aHATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (TIPAKTHUECKOMY) 3aHSATHIO BKIIIOYAET B ce0s Ciemyolee:

- 00s3aTeIbHOE O3HAKOMJICHHE C IJIAHOM 3aHATHUS, B KOTOPOM COJEpPKaTCsl OCHOBHBIE BOIIPOCHI,
BBIHOCHUMBIE Ha 00CYKICHUE;

- W3Yy4YeHHE KOHCIEKTOB JIEKLHH, COOTBETCTBYIOIIMX pa3/eioB yuyeOHHKA, ydeOHOro mocooOwus,
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coJiepKaHUsl PEKOMEHOBAaHHBIX HOPMATUBHBIX [TPABOBBIX aKTOB;

- paboTa C OCHOBHBIMU TEPMHHAMU (PEKOMEHAYETCS UX BBIYUHTb);

- HU3y4YeHHE MOMOJIHUTEIBHOW JUTEepaTyphl MO TeMe 3aHATHUS, Jelas MPU 3TOM HEOOXOAMMBIE
BBINKUCKH, KOTOPBIE MOHAT00SATCS MpU OOCYKIEHHM Ha CEMHUHApe M PELICHUHU 3a/a4 Ha MPAKTUYECKOM
3aHATHUH;

- (¢opMynHMpOBaHHE CBOETO MHEHHUS IO KaXIOMYy BOIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHUE,;

- 3aIIUCh BO3HMKILIUX BO BPEMs CAMOCTOSATENLHOM paboThl ¢ yUeOHMKAMU U HAYYHOU JINTEpaTyphbl
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApe MOIYyYUTh Ha HUX OTBETHI;

- oOpareHne 3a KOHCYJIbTAllMel K IPenoiaBaTelio.

Ha cemuHapckoM (IIpaKTHYECKOM) 3aHSTHUU CTYJEHT MPOSBISET CBOE 3HAHUE IMpPEIMETa,
KOPPEeKTHpYeT HH(POpMAIHIO, IMOJYYEHHYIO B THpoOIlecce JEKIMOHHBIX M BHEAyJAWTOPHBIX 3aHITHH,
dbopMupyeT onpeeneH bl 00pa3 B Ia3ax MpernoiaBareis, MoJyJaeT HaBbIKU YCTHON peud U KYJIbTYphI
JTUCKYCCHH, HAaBBIKM MPAaKTUYECKOTO PELICHMs 3a/1a4.

Ili1anbl MpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

Tema 1. Vuer neHexHbIX cpencTtB. OCHOBHBIE HOPMAaTHMBHBIE JOKYMEHTHI, PEryJIUpPYIOLIUE
JBUKEHUE JICHEXHBIX cpeAcTB. [IopsaaoKk XpaHEHUs, pacXOI0BaHUs U y4yeTa JICHEKHBIX CPEJICTB B Kacce.
VYdeT NeHeKHBIX JOKYMEHTOB. YUeT JCHEKHBIX CPEJCTB Ha PACUETHBIX U CIICIHMABHBIX CUueTax B OaHKe.
OcHoBHbBIE HOPMAaTUBHBIE JOKYMEHTHI, peryiupyomue 0e3Hanudable pacueTsl. [lopsiiok opranuzanuu u
OCYIIECTBIICHHs O€3HATMYHBIX pacueToB. OCHOBHBIC (HOPMBI OE3HAINYHBIX PACYETOB. YUET Oneparuii mo
pacueTHbIM U BAJIOTHBIM CYe€TaM B OaHKax, y4yeT aKKpeIWTHBOB, IEHEKHbBIX JOKYMEHTOB U IEPEBOJIOB B
nytd. Tema 2. Vyer 3anacoB. OCHOBHbIE HOPMAaTHBHBIE JOKYMEHTBI 110 Y4YETy IPOU3BOJCTBEHHBIX
3amacoB. Kiaccudukanus u oneHka 3aracoB. CHHTETHYECKMA W aHAJUTUYCCKUN YYET 3aracos.
MHBeHTapu3aus 3aracoB U OTPAaXEHHUE B yUeTe €€ pe3yiabTaToB. Tema 3. Yder roroBoil NpoayKIUHU U
ToBapoB. OCHOBHBIE HOPMATHUBHBIE OKYMEHTHI MO YYe€Ty TrOTOBOM mpoaykuuu. OIlleHKa TOTOBOM
npoayKiuu. CHHTETUYECKUM M aHAJUTHUYECKUM y4yeT roTroBoi mpoaykuuu. Tema 4. YueT OCHOBHBIX
cpenctB. OCHOBHBIE HOPMATUBHbBIE JOKYMEHTHI [0 y4€Ty OCHOBHBIX cpeiacTB. Kiaccudukamnus u oneHka
OCHOBHBIX CpeACTB. IlopsioK AOKyMEHTAIbHOTrO O(QOPMIICHHS IMOCTYIUICHHS W ABMXKEHHS OCHOBHBIX
cpenctB. OpraHu3anus CUHTETUYECKOIO M AHAJIWTHUYECKOrO0 y4eTa OCHOBHBIX CpPEIACTB. AMOpTH3auus
OCHOBHBIX cpeAcTB. Tema 5. Yuer HemMaTepuaabHbIX aKTUBOB. OCHOBHBIE HOPMATHUBHBIE TOKYMEHTHI 110
y4eTy HeMmaTepHalbHbIX akThBOB. Kiaccudukauus M OIEHKa HeMaTepUalbHBIX aKTUBOB. [lopsamox
JOKYMEHTAIBHOTO O(QOPMIICHHS MOCTYIJICHHUS M ABM)KEHUS HEMaTepHaJbHBIX aKTHBOB. OpraHuzaius
CUHTETUYECKOIO U AHAIIMTUYECKOrO0 y4eTa HEMaTepUalbHBIX aKTHBOB. AMOPTH3alUs HEMaTepUalbHBIX
akTHBOB. Tema 6. Yduer ¢uHaHCOBBIX BiokeHUH. HopmaTtuBHas 0a3a mo ydery (PMHAHCOBBIX BIIOKCHHA.
Opranu3anys CHHTETUYECKOTO U aHATMTUYECKOTO ydeTa (DMHAHCOBBIX BIOKEHMM. Tema 7. Yuer 3arpar
Ha IPOM3BOJICTBO U KAJIbKYJIMPOBAaHUE CEOECTOMMOCTH MPOIyKIMH. HopMaTUBHBIE TOKYMEHTHI 110 YYETy
3aTpaT Ha IMPOU3BOJCTBO U cebecTromMocTh mponaykuuu. Knaccudukanus 3aTpar. Yder pacxoJoB IO
JJIEMEHTaM 3aTpaT W CTaThsM KalbKynupoBaHus. Tema 8. VYyer pacuetoB. VYder pacueroB C
MOKYIAaTEIsIMU U 3aKa3YMKAMH. YUeT pacyeToB € MOCTABIIMKAMU U MOAPSAYMKAMU. YUET pacyeToB IO
nocperHu4ecKuM oneparusiM. OcoOeHHOCTH yueTa UMIIOPTHBIX OMepaluid. Y4eT pacueToB ¢ OIOIKETOM
o HajoraMm M cOopam. YdeT pacyeroB IO Hajory Ha JO0OaBJIEHHYIO CTOMMOCTb. YYeT PacueToB IO
HAJIOTY Ha NpPUOBUIb. YUYET pacueToB IO HAJOTy Ha HMMYIIECTBO. YUET pacueToB C MOAOTYETHBIMHU
JUIIaMHA. YUYeT pacyeToB C IMEPCOHAIIOM IO MpouMM omepammsM. Tema 9. Yder Tpyna u 3apaboTHOM
wiatel. Buasl, GopMbl M cHCTEMBI OIUIaTy TpyJa, MOPAAOK ee HauucieHus. JIOKyMEHTHI MO y4ery
JIMYHOTO COCTaBa, TPyJa U €ro omiarbl. CHHTETUYECKNHA U aHAIMTHUYECKUN y4YeT PAacueToB IO OIlIaTe
Tpyaa. OTumciieHus CTpaxoBbIX B3HOCOB. Tema 10. Yder kpeautos, 3aliMOB M CpPEICTB LIEJIEBOTO
¢unancupoBanus. HopMaTtuBHOE perynmmpoBaHuWe y4yeTa KpeauToB M 3aiiMoB. OpraHuzarus
CHHTETHYECKOTO0 M aHAJUTUYECKOrO yuyeTa KpPEIUTOB, 3aiMOB M CPEICTB IIeJIEBOr0 (PMHAHCHUPOBAHUS.
Tema 11. Yuer cobGctBeHHOro kamutaiga. OCHOBHBIE HOPMAaTHUBHBIC JOKYMEHTBI IO YYETy KamuTala,
donmoB u pesepBoB. llopsimok GopMmupoBaHWS M yY€T YCTaBHOTO (CKJIAJOYHOTO) KamurTajga. Yder
pacueToB C YUYpEeOUTENIIMH. YUeT COOCTBEHHBIX aKLWW, BBIKYIUICHHBIX y akIHOHEpoB. OTpakeHue B
ydeTe YBEJIMYEHUS W YMEHbIIEHUS YyCTaBHOro KanuTana. Ilopsnok pacyera 4HMCTBIX AKTHBOB B
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akuuoHepHbIX oOmecTtBax. [lopsnok ¢GopMuUpOBaHHS M y4eT PE3epBHOrO KamuTala. Y4YeT pe3epBOB,
00pa30BaHHBIX ITyTeM BKIIOUYEHHS B C€eOECTOMMOCTh MPOAYKUMH (paboT, yCIyr), M pe3epBOB,
00pa30BaHHBIX MYTEM BKIIOYCHHUS B TPOYHE pacxoipl opraHu3zanuu. Tema 12. Yder (uHAHCOBBIX
pe3ynbratoB. OCHOBHBIE HOPMATHUBHBIC TOKYMEHTHI MO y4eTy (DMHAHCOBBIX pe3ynbTaToB. CTPYKTypa,
nopsAnoK (GOpMUPOBAaHUS U Y4YeT (PUHAHCOBOTO pe3ysibTara OT MPOJaX. YUeT HPOYHMX JO0XOJ0B U
pacxomoB. YueT (DMHAHCOBBIX PE3YJIBTATOB OT OOBIYHBIX BUJOB JCSATEILHOCTH. YUET Upe3BbIUANWHBIX
JIOXOZOB W PAacXoJI0oB. YUET YWCTOH, HEpacmpenesieHHONW MNpUObUIM (HETOKPHITOTO YOBITKA). YUeT
noxonoB Oynymux nepuonoB. Ilopsok pedopmanuu Oamanca. OmnpeneneHue HAJIOrOBOM 0as3bl 1O
HaJIOTy Ha TPHOBLIL, €r0 COJACpKAaHWE. YUET PacueToB C OIO/HKETOM IO HAJIOTY Ha MPUOBUIb. YUeT
WCIOJIb30BaHUS TPHOBLIH.

4 MeTroauvecKkue YKa3aHUA sl 00y4aI0IIMXCH 110 OPraHU3alUN CAMOCTOSITEIbHOH PadoThl
4.1 ®opMBbI CaAMOCTOAATEILHON PadOTHI

CamocrostenbHas paboTa SBISETCS HEOThEMIIEMBIM 3JIEMEHTOM YydeOHoro mpormecca. [lpu
CaMOCTOSITENIbHONW paboTe JOCTHraeTcss KOHKPETHOE YCBOCHHME YYEOHOrOo Marepuana, pa3BUBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaXKHbIE I COBPEMEHHOW IOJTOTOBKU CIEUUAIUCTOB. DOpMbI
CaMOCTOSITENIbHOW pa0OTHI: TMOATOTOBKA K JIEKLHUSM, CEMUHApCKUM (TPAKTHYECKUM) 3aHATHUSM,
KOHTPOJIbHBIM pa0oTaM, IPOMEKYTOUYHOW aTTeCTalluy, HalKUCaHHE KOHCIEKTOB, CaMOCTOSTEIbHOE
pEellIeHrEe TUIIOBBIX 3a/1a4 M TECTOBBIX 3a/IaHNM, HAIIMCAHUE HAYYHOT'O JTOKJIaa, CTaThU.

4.2 Metoan4yeckue yKa3aHus M0 BbIMOJHEHUIO KOHTPOJbLHOI padoThI

CTpyKTYpPHBIMHU DJIEMEHTAMHU KOHTPOJILHOM paOOTHI SBIISFOTCS

Tutynenbiii auct (IIpunoxenue A)

Conepxanue

1. TecToBoOE€ 3amanue

2. IIpakTnueckoe 3aaHue

Cnucok uCnoib30BaHHbBIX UCTOYHUKOB

[Ipunoxenus (mpu HEOOXOTUMOCTH).

3amaHue BBIMOJHSETCS MO BapuaHTaM. BapuaHT KOHTpPOJIBHON pabOoTHI ONpeAessieTcs] Mo IBYM
nocieAHUM nudpam 3a4eTHON KHUKKU WIH CTyIEHYECKOro Ouiera.

3amaHus K KOHTPOJIBHOW paboTre mpuBeneHbl B (oHAe omeHOouHbIX cpeactB ([Ipumoxenun 2 k
paboueii mporpaMMe AUCIHUILTAHBI).

4.3 Metoan4yeckue yKazaHusi o 0(p)OpMJIEHUI0 KOHTPOJIbHOH PadoThI

4.3.1 OdopmieHne TEeKCTOBOH YaCTH

IIpu odopmiennn TekcToBoi uYacTu paboTsl ucnonbdytorcs 'OCT 2.105-95 m T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBIMOJHEHA MEYATHBIM CIIOCOOOM C HCIOJIB30BAHUEM KOMITBIOTEpA M
MpUHTEpa HAa OJIHOM cTOpoHe JucTa Oenoit Oymaru oxHoro copra ¢opmara A4 (210 X 297mm) yepes
nmoJyitopa uHTepBaia u pazmepoM mpudra Times New Roman 14 mynkToB. Pabora 10mKkHa UMETH MSITKHIA
MeperieT B Manke-cKopoCIIuBaTee.

Crtpanuiisl paboOThI TOJKHBI UMETH CIIEIYIONINE TOJS: JeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHEe - 20 MM. AG3aIHBIA OTCTYIT JOHKEH OBITh OJJMHAKOBBIM 10 BCEMY TEKCTY M PaBEH IATH
3HakaMm (1,25 cm).

Bce crtpanuiel paboThl, BKIIOYas WUTIOCTPALUU U MPHIOKEHUS, HYMEPYIOTCS MO MOPSIKY 0e3
IIPOIYCKOB U IOBTOpeHUH. IlepBoil cTpaHUIEN CYUTAETCS TUTYJIbHBIM JIMCT, HA KOTOPOM HyMeEpalus
CTpaHUIl HE CTaBUTCS, Ha CIEAYIOLIEeH cTpaHuIle cTaBUTCS udpa «2» U T. 1.

[TopsaKoBbIIl HOMEp CTpaHUIIBI IEYATAIOT HA CEPEUHE BEPXHETO MOJII CTPAHULIBI.

B Tekcte paboThl MOMKHBI NMPUMEHSATHCS HAy4dHbIE TEPMHUHBI, 00O3HAUEHUS W OIpeAeIeHHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & TIPU UX OTCYTCTBHU — OOIICTIPUHATHIC B HAYYHOU
JuTepaType.

B tekcre paboThl HE TOMyCKaeTCs:
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- IPUMEHSATH 00OPOTHI Pa3TOBOPHON peur, TEXHULIU3MBI, TPOPECCHOHATU3MBI;

- IPUMEHATH I OJTHOTO U TOTO K€ MOHITUS PA3JIMUHbIC HAyYHbIE TEPMHUHBI, OJM3KUE IO CMBICITY
(CUHOHUMBI), a TaK)K€ MHOCTPAaHHBIE CJIOBA U TEPMUHBI IIPU HAJTMYUU PaBHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM $I3BIKE;

- IPUMEHSTH MPOU3BOJIbHBIE CIOBOOOPA30BaHUS;

- NPHUMEHATh COKpALICHUS CIIOB, KPOME YCTaHOBJIEHHBIX IpaBHJIaMH PYCCKOM opdorpaduu,
COOTBETCTBYIOIIMMHU T'OCYIapCTBEHHBIMU CTaHIaPTAMU;

- COKpauiath 0003HauCHUS SIUHHI (PU3NYECKUX BEJIMUMH, €CITH OHU ynoTpetustores 6e3 uudp, 3a
UCKJTIOYEHUEM €IHUHULl (PU3MYEeCKHX BEIUYMH B BEPXHUX M OOKOBBIX 3arojioBKax M B pacuudpoBKax
OyKBEHHBIX 0003HAUYEHUH, BXOJAIUX B (DOPMYJIIBI U PUCYHKHU.

B texcte paboThl, 32 UCKIIIOYeHUEM (HOPMYJI, TAOIUIl, PUCYHKOB HE TOMYCKACTCS:

- IPUMEHATh MaTEMaTHUYECKH 3HAK MHHYC (-) TIepell OTPUIATEIIbHBIMU 3HAYCHHUSIMH BEITMYUH
(cmemyeT mucaTh CJIOBO «MHHYC»);

- IPUMEHSATH 3HaK «@» I 0003HAYCHHS AUaMeTpa (CIECAYET MHCATh CIIOBO «IHaMETP»);

- TPUMEHATH O€3 YHCIOBBIX 3HAYCHHH MaTeMaTHYeCKHe 3HaKW, Hampumep > (Oombiie), <
(MenbIIe), = (paBHO), > (OOJBIIE WM PAaBHO), < (MEHBIIEC WIH PAaBHO), a Takxke 3HaKu Ne (Homep), %
(mpoueHT);

- TNPUMEHATHh HWHAEKCHl CTAaHAAPTOB, TEXHHUYECKUX YCIOBHM M JPYyruX JOKYMEHTOB 0e3
PETUCTPALIMIOHHOTO HOMEPA.

O6o3HaueHusi eguHMLl (PU3UUYECKUX BEIMYUH B TEKCTE€ PabOTHl NMPHUBOIUTH B COOTBETCTBHH C
I'OCT 8.417-2002.

B tekcre paboThl YNCIOBBIE 3HAYEHUS BEIMYMH ¢ 0003HAYEHUEM €TUHUI (PU3UUECKUX BEITUYUH U
EAVHUI] cYeTa CIeAyeT mucarth Hudpamu, a ynucia 6e3 0003HadYeHHs] eIUHHI] (PU3HYECKUX BEIMYUH U
€IMHUI] CYeTa OT eIMHUIIBI 10 JEBSITH — CJIOBAMHU.

[Ipumepsbl.

1. IIpoBecTu UCIBITAaHUA TATH TPYO, KaXkIask IITHHON 5 M.

2. Oto0path 15 4enoBek njisi aHKETUPOBAHMS.

Henonyctumo otaensats enuHuIly (pU3NYecKOd BEJIWYMHBI OT YHCIOBOTO 3HaYCHHs (MIEPEHOCUTh
UX Ha pa3Hble CTPOKU WJIM CTPAHMIIBI), KPOME €IUHUIL (PU3NYECKUX BETUYHH, TOMEIIAEMbIX B TA0IHIIaX.

4.3.2 OdopmiieHue oraBJieHNsl, 3aT0JI0BKOB

OrnaBnenue odopmisercas B coorBerctBuu ¢ TpedoBanusimu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBieHue — MepedyeHb OCHOBHBIX 4YacTel paboThl C yKa3aHHEM CTpPAHUI], Ha KOTOpbIE HX
MOMENIAOT.

3aroJoBKM B OIVIABJIEHMM JOJDKHBI TOYHO MOBTOPATH 3arojloBKM B Tekcre. He nomyckaercs
COKpaliath WIH TPUBOAWTH 3aroJIOBKM B Apyroil dopmymnupoBke. [locrmemHee cioBO 3arojioBka
COEUHSIOT OTTOYHEM C COOTBETCTBYIOIIUM €MY HOMEPOM CTPaHUIIbI B IPABOM CTOJIOIIE OTJIaBICHHUS.

B ornaBnenunn cinoBo «CojnepikaHue» 3alMChIBAIOT B BUJE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTPAHUIILI) ¢ MPONUCHON OYKBbI. HanMeHOBaHNsI, BKIIOUEHHBIE B OTJIABJICHUE, 3alTUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUWHAs C IPOMHCHOM OYKBBHI.

3aroJ0BKM JOJIKHBI YETKO U KPAaTKO OTPAKaTh COAECPKAHUE IJIaB MIIA Pa3JIEoB.

3aroIoBKM pacrnojiaraloT CHMMETPUYHO TEKCTY (ITOCEPEIUHE CTPAHULIbI).

3aroyoBKM cjenyeT MedaTaTb C MPOMHCHOM OYyKBBI 0€3 TOUKM B KOHIIE, HE IOJYEpKHUBasl.
[IepeHoCHI CI0B B 3arojiOBKax HE JOIMYCKArOTCA. ECIaM 3aroaoBOK COCTOMT U3 JABYX MNPEIJIOKEHUN, UX
pa3AeNsoT TOYKOM.

Paccrosiame Mexay 3arolloBKaMd M TEKCTOM JAODKHO ObiTh paBHO 30 mynktam (30 mT).
Paccrosinue mexay 3arosoBkamu — 20 mynkram (20 ).

Kaxnyto riaBy uiu paszen ciieqyeT HauMHaTh C HOBOT'O JIUCTA.

['maBel w maparpadpl WM pas3fensl U TMOApPa3eibl JOKHBI HMETh MOPSAKOBBIE HOMeEpa,
o0o3HaueHHble apabckumu mHuppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro orcrymna. Ilaparpadsr
JOJKHBI UMETh HyMEpalMIo B Ipefenax Kaxaol riaBel WM pasnena. Homep maparpada cocrout us
HOMepa TTaBbl U aparpada, pa3aeIeHHOTO TOYKOM.



4.3.3 OdopmiieHne HLTIOCTPAIIHIA

WnmoctpatuBHbI MaTepuain odopmisiercs B coorBeTcTBur ¢ TpeboBanusmu 'OCT 2.105-95.

WnmocTpaTUBHBIN MaTepral JOKEH OBITh MPEACTaBiIeH pucyHkaMu. KomndecTBo niutocTpanuit
JOJKHO OBITh TOCTATOYHBIM JJISl HOSICHEHUS U3JIaraéMoro TeKCTa.

WnmocTpanuy, ucrnonb3yemble B paboTe, pa3MenaoT MoJl TEKCTOM, B KOTOPOM BIIEpPBBIC JaHa
CCBUIKA Ha HUX, WJIM Ha CIEAYIOUIEeH cTpaHuIle, a IpU HEOOXOAUMOCTH - B IPUIIOKECHHH.

Nnmoctpanun HyMepyIoT apaOCKuMH IUppaMu CKBO3HOM HyMepauueill Wiy B mpeaenax riaBbl
WJIY pasjena, Hanpumep: «PUcyHOK 2.3» (TpeTuil puCyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jienia).

Ha Bce nmmocTpanuy JOJKHBL OBITH MPUBEEHBI CCHUIKH B TeKCTe paboThl. [Ipu ccbuike criemyeT
MUCaTh «... B COOTBETCTBUU C PUCYHKOM 2» MpPU CKBO3HOW HYMEpalUU U «... B COOTBETCTBHH C
puCyHKOM 1.2» npu HyMepauuu B Ipesesax IJaBbl WK pas3jaena.

Wnmoctpanyy JOMHKHBI UMETh HAaMMEHOBAaHUE M, €CIIM HEOOXOAMMO, MOSICHUTENbHbIE IaHHbIE
(monpucyHounblii Tekct). CinoBo «PuCyHOK» W HaMMEHOBAaHHWE MOMEINAIOT TMOCJHE MOSCHUTEIbHBIX
JTAHHBIX U PacrojiaraloT CeayomuM oopa3om (puc. 3):

6%

4% / \

2%

/ \ -0,20%

0% ‘ ~
IIpubsapHOCTD HpW DOHI0EMKOCTH O60paunBaeMoCTb 000POTHBIX
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-4%

4/—5%

-6%

Pucynok 3 - Ctenenp BiusiHus ()aKTOPOB HA PEHTA0ENBFHOCTh KaluTaia
Hcmounux: coctaBiieHo aBTOpoM 1o [6, ¢. 10].
Pucynox 3 — [Ipumep odopmieHus pucyHka.

Wnnroctpanyy, KOTOpbIE 3aHMMalOT 00beM Oojiee OJHOM CTpaHMIBl, CIEAyeT pacroiaraTb B
MPUIIOKCHHUSX.

WnnrocTpanuy KakJoro NpUIIoKEeHUs 0003Ha4at0T OTAENbHOM HyMepaleid apabckuMu nudppamu
¢ nobaBnenueM nepen nudpoii obo3Hauenus npunoxenus. Hanpumep - Pucynok JI.3.

[Ton HauMeHOBaHMEM PUCYHKA CIIEAyeT YKa3blBaTh UCTOYHMK. MICTOUHUK yKa3bIBaeTCs pazMepom
mpudTa Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenue TadauIy

Tabnuupbl NPUMEHSAIOT A JIydlled HarjsiIHOCTH W YZO0OCTBa CpaBHEHHUS TIOKaszarelned u
odopmisioT ux B cooTBeTcTBHM ¢ TpeboBanusmu ['OCT 2.105-95.

Hudposoii marepuan, kak npaBuio, opopMIsIOT B Buae Tabuui. Tabnuia coaepkuT Tpu BUAA
3aroJIOBKOB: 0OmIuiA, BepxHUEe W OokoBble (puc. 4). OOmMIl 3arojIOBOK OTpa)KaeT cojJepkaHue BCe
TabMUIBl (K KaKOMY MECTY UM BPEMEHH OHA OTHOCHTCS), PacHojiaractcs Hajl ee MaKeTOM U SIBISeTCs
BHEIIHUM 3arojOBKOM. BepxHue 3arojloBKu XapakTepu3ykT coiepikanue rpad, a 60koBbie - cTpok. OHU
SBIISIIOTCS] BHYTPEHHHMH 3arOJIOBKaMHU.



OO Tabmnuna - Bepxnue

3ar0JIOBOK HOMEp Ha3BaHHUE TaOJIUIIbI 3aroJIOBKH

3arosoBku rpad
Copep:xaHue CTpOK
} ITonzaronoBku
rpad
A 1 2 3 4
3aronoBKU
CTPOK Crpoku
(6okoBBIC Hrorosas
Hrorosas crpoka
3aroJI0BKH) rpada
N— -

——
I'pads! (kos10HKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI

OctoB TabuuIlbl, 3aTIOTHEHHBIN 3aroJIoBKaMu, oOpasyeT ee makeT. Ecin Ha nepeceuenuu rpad u
CTPOK 3amucarh HUQPHI, TO MOJTyYaeTCs TOJIHAS Ta0uIIa.

Tabnuibl, UcmoNib3yeMble B paboTe, pa3MeIaioT 1Mo TEKCTOM, B KOTOPOM BIIEpPBBIC JJaHA CChUIKA
Ha HUX, WIX Ha CIEAYIOLIeH CTpaHUIle, a IPH HEOOXOIMMOCTH - B TIPUIIOKEHUH.

Tabnuupbl HymMepyroT apaOckuMu nudpamu CKBO3HOW HyMepalyel WM B Mpenesiax TJaBbl WU
pasnena, Hanpumep: «Tabnuia 2.1» (mepBast TabanIa BTOPOH IIaBbl HIIK BTOPOTO pa3jiesia).

Ha Bce TaGnuipl TOMDKHBI OBITH NMPHUBENEHBI CCHUIKM B TeKCTe paboTel. [Ipum cchiike ciemyer
MUCaTh «... B COOTBETCTBUH C JAaHHBIMU, NPEACTaBICHHBIMU B TaOIuIEe 3» MPU CKBO3HOW HyMepaluu U
«... TIO JTaHHBIM, TIPEJICTABJICHHBIM B TaOJuIle 2.2» MPU HyMEpalluy B TIpeieiax TIaBbl WK pa3/ela.

Tabmumpl, KOTOpPBIE 3aHMMAIOT O00BEM Oosiee ABYX CTpaHHWIl, CJEIYyeT pacrmojiaraTb B
MPUIIOKCHHUSX.

Tabmuipl KaXa0ro MPUIIOKEHHS 0003HAYAIOT OTACIBLHON HyMmeparuei apaObckumu mudpamu
nobasneHueM nepex 1udpoil obo3HaueHus npunoxkenus. Hampumep, «Tabmuma B.1», ecim ona
MpHUBE/ICHA B MPUIIOXKEHUHU B.

HazBanue TaOnuupl JODKHO OTpaXkaTb €€ COAep)kKaHue, ObITh TOYHBIM, KparkuM. Hazpanue
clielyeT MoMelaTh HaJl Tabaumei.

[Ipu nepeHoce yacTu TaOIUIIBI HA Ty XK€ WM JAPYTHe CTPAHUIBI HA3BaHUE MOMEIAIOT TOJIBKO HaJ
MEePBOI YaCThIO TAOJIUIIBI.

3aroj0BKH Tpad U CTPOK TAOJIUIIBI CIENYET MUCATh C MPOMUCHON OYKBBI, @ MOJ3aroJ0BKH Tpad -
CO CTPOYHOM OYKBBI, €CIIM OHH COCTABJISIOT OJHO MPEIOKEHHE C 3ar0JI0BKOM, WU C IPOMUCHON OYKBBI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaYeHHEe. B KOHIle 3arojoBKOB M MOJ3ar0JI0BKOB TAOJIUIl TOUKH HE
CTaBSITCS. 3ar0JIOBKH U MO/A3aTr0JIOBKH Irpad yKas3blBalOT B €JMHCTBEHHOM YHCIIE.

TaGnuubl cieBa, cripaBa U CHU3Y OTPaHUYMBAIOT JTMHUSMHU.

Paznensth OOKOBbIE M BEpPXHHUE 3aroJIOBKM M IOJ3aroJIOBKM JHWAaroHaIbHBIMU JIUHUSMHU HE
JOITyCKaeTcsl.

3aronoBku Tpad, Kak TpaBUiIO, 3aMUCHIBAIOT MapajuledbHO CcTpokaM Ttabmuubl. [Ipu
HEOO0XOIMMOCTH JIOMYCKaeTcs NePIEHANKYIISIPHOE PaCIOI0KEHNE 3aT0JIOBKOB rpad.

OO01IMA 3arojI0OBOK TaOJIMIILI JOJKHA OBITH OTAEJIEHA JUHUEN OT OCTAIILHON YaCTH TaOJIHIIbL.

BricoTa cTpok Ta0auibl JOKHA OBITH HE MEHEe 8 MM.

JlomyckaeTcst moMenarh Tabiuily BAOJIb IJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadsl TaONULBI BEIXOAAT 32 (JOpMaT CTPAHMIIBI, ee ACTAT HA YacTH, OMemast
OJIHYy 4YacTh MOJ JAPYroll WM PSAOM, INPU 3TOM B KaKIOM 4YacTU TaOJHUIbI MOBTOPSIIOT €€ OOIMii
3aroJOBOK M 3aroJIOBKM CTpoK. Ilpm neneHum TaOIMIBI HA YacTH JOMYCKAaeTcs €€ OOIIMN 3arojoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu rpad.

CrnoBo «Tabnuua» yka3plBalOT OJUH pa3 clieBa HAJ MEPBOW YaCThIO TAOJIMIBI C BHIPABHUBAHUEM
M0 IIMPUHE CTPOKM 0Oe3 ab3alHOro OTCTyIa, HajJ JAPYTUMHU dYacTaMu nuiyT cioBa «[Ipomomxenue
TaOIUIIB» € YKa3aHueM HoMmepa (0003HaueHHs1) TaOJIHIIbI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsinky» B TaOnuIly BKIIOUYATh HE AomyckaeTcs. Hymepanus rpad TaOiuiisi
apabckuMu nudpamMu AOMyCcKaeTcs B TEX CIydasX, KOT/ia B TEKCTe paOOThl HIMEIOTCS CCHUIKU HA HUX, MIPH
JieJIeHuU TabIUIIbl HA YacTH, a TaK)Ke MPU MEePEHOCe YaCTH TaOIMIIbl Ha CIEAYIOUIYIO CTPaHHUILY.

[Ipu oTCyTCTBUU OTNIENHHBIX JAHHBIX B TAOJIHIIEC CIAEIYET CTABUTh IPOYEPK (TUPE).

B ciydae HeoO6XxonuMOCTH TaOIUIBI MOTYT CONPOBOKIATHCS MPUMEYAaHUEM, HCIOJb3YEMBIM C
IEJIBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTenel, HCTOUHUKOB UH(OpMAIH U
T.1. [Ipumedanust ykasbiatotcs pazmepoM mpudta Times New Roman 12 myHKTOB.

Tabnuua S - AHany3 JMHAMUKH U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpencts, %
IToxazarenu 2013 2014 AOcomoTHOE 2015 AOcomoTHOE
ron roj U3MEHEeHue, +/- roj U3MEHEeHue, +/-
A 1 2 3 4 5

3amnacel 47,0 52,8 +5,8 324 -20,4
B tom umncne:
CBIPbE U MaTepHUabl - 0,1 +0,1 - -0,1
HE3aBEPILICHHOE MPOU3BOJCTBO 0,6 0.4 -0,2 0,8 +0,4
roToBasi MPOAYKIIUS U TOBaphI
JUTs IEPETIPOIAKU 46,4 51,6 +5,2 31,1 -20,5

Paspvlé CMpaHuybl
[Tponomkenre TabauIbI 5

A 1 2 3 4 5

pacxoJibl OyAYIIUX TIEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpeTeHHBIM

LEHHOCTIM 3,7 6,3 +2.6 3.5 -2,8
Jleburopckast 3aI0J5KEHHOCTh 48,9 40,5 -84 57,5 +17,0
Kparkocpounbie — (uHaHCOBBIE

BJIOJKEHUS - - - - -
JleHexxHble CpeicTBa 0,4 0.4 - 6,6 +6,2
Htoro 060pOTHBIX aKTHBOB 100,0 100,0 - 100,0 -

Hcmounux: cocTaBIeHO aBTOpoM 110 [6, ¢. 10].
Pucynok 5 — [Ipumep odopmiteHrs TabIUIIbI, pa3AeeHHON Ha YacTH

[lo normyeckoMy COAEPKAaHUIO TaONMUIA TPEACTABIAET COOOW MPENTIOKEHHUE, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO ABJISIOTCS MOAJIEKAIlee U CKa3zyeMoe.

[Momnexamum CTaTUCTUUECKOW TaONMIIBI Ha3bIBaeTCA OOBEKT, XapaKTepU3YIOUMcs Hudpamu.
OObIuHO MoJyIeXkKallee TaOIUIbl AAETCS B JIEBOM YaCTH, B HANMEHOBAHUU CTPOK.

Ckazyemoe Tabmuipl oOpa3yeT cHCTeMa IoKa3aTeliel, KOTOphIE XapakTepU3yIOT OOBEKT
u3ydeHus, T.e. moauexamee Tadmuubl. Ckazyemoe (GOpMHPYET BEPXHHE 3aroJIOBKM U COCTaBIISAET
coziepkanue rpad ¢ JIOrH4ecKy MocIeI0BaTeIbHBIM PACIIOIOKEHHEM IToKa3aTesel cieBa Harpaso.

Tabnuupl, Kak CpeACTBO HAIVIAJHOIO M KOMIAKTHOIO MpejcTaBiieHus LuppoBoil MHpopmanuy,
JOJDKHBI OBITH MPaBUIILHO O()OPMIICHBI:

a) Tabiuua JOJKHA OBITh KOMIIAKTHOM M COAEpXKaTh TOJBKO TE JaHHBbIE, KOTOPbIE
HETMOCPEJCTBEHHO OTPAXalOT HCCIEIyeMOe SIBIIEHHE B CTaTUKE M JIUHAMHUKE M HEOOXOJUMBI IS
MO3HAHUS €r0 CYIHOCTH;

0) 3aroJOBKU TaOIUIIBI JOKHBI ObITh YETKUMHU, KPATKHUMH, JTAKOHUYHBIMU, TIPEJCTABIATE CO00
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIIMCHIBAIOLIEECS B COAECPKAHUE TEKCTA;

B) wuHpopmanusa, pacronaraemMas B Tpadax TaONWIbl, 3aBepIIACTCS HWTOrOBOW CTPOKOM.
Cy1ecTBYIOT pa3InyuHble CIIOCOOBI COEAMHEHUS ClIaraeMbIX rpad) ¢ UX UTOTOM:

1) crpoka «Mroro» unu «Bcero» 3aBepmaer Tabauiy;

2) UTOTOBasi CTPOKA PACIOIaraeTcsi MEepBOM CTPOKOW TAONHIIBI U COSAMHSIETCS C COBOKYITHOCTHIO
ee cllaraeMbIX clioBaMH «B ToM uncie»;

') €CIIM Ha3BaHM I10J[3ar0JI0BKOB Ipad MOBTOPSIIOTCA MEXIY COOOM, comepkaT MOBTOPSIOIINECS



11

TEPMHUHBI WM HECYT €IUHYIO CMBICIIOBYIO HAarpy3Ky, TO HEOOXOAMMO MM INPUCBOUTH OOBEIUHSIOLUIUI
3aroJiI0BOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHBIC, XapPAKTEPHU3YIOIIUE OJHY M3 CTOPOH aHAIU3UPYEMOTO SIBICHHS
1enecoo0pa3Ho pacrnojarath B COCEJHUX APYT € APYyrom rpadax;

k) rpadbl U CTPOKU JOIKHBI COJIEPKATh €AMHUIIBI H3MEPEHHUSI, COOTBETCTBYIOIIHE MTOCTABICHHBIM
B MOJJICXKAIIEM U CKa3yeMOM IOKa3aTelsIM;

3) ymcia 1enecoodpasHee, 0 BO3MOKHOCTH, OKPYTJIATh. Ecim Bce uncia ogaHo# 1 To# ke rpadol
WIN CTPOKU JaHbl C OJHUM JECSATHYHBIM 3HAKOM, a OJHO W3 YMCEJI MMEeT TOYHO JBa 3HaKa IOCie
3aIsITON, TO YKCIa C OJIHAM 3HAKOM MOCIIE 3aIsITON CIeIyeT AOMONHATh HyJIeM, TEM CaMbIM MOTYEPKHYB
UX OJMHAKOBYIO TOUHOCTH;

M) B ClIy4ae HEOOXOIMMOCTHU JOMOJHUTENIBbHON MH(pOpMaMu - pa3bsCHEHHU K TaOIUIlE, MOTYT
JaBaThCs MPUMEYAHHUS.

[Ipn Hamuuuum B HCCIAENOBAaHWU HEOONBIIOTO 1O 00BeMy IHQPPOBOTO MaTepuaga ero
Helenecoo0pa3Ho ohopMIIATh TAOJIMIICH, a CIeAyeT JaBaTh TEKCTOM, pacmojiaras mu(pOBbIC TaHHBIE B
BU/JIE KOJIOHOK.

[Tpumep.

[IpenenbHble OTKIOHEHUS pa3MepoB Mpoduseil Bcex HOMEPOB:
TIO BBICOTE vueetneeeeaeeeenaeennnns +2.5%

TIO IIHPUHE «enueernechioneesnesnnsaennss +1,5%

TIO TOJIIIHHE . ..evneteeeeenaeeennnnn +0,3%

4.3.5 OdopmiieHue nepednciaeHnin

[Tpu obopmnenun nepeunciaenuit ucmnonszyercs 'OCT 2.105-95.

Ilepen kaxmoil MO3WIMEH MEPEUUCICHUS CIIEAYeT CTaBUTh JepuC WMIM TpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JAOKYMEHTa Ha OJHO W3 MEPEedYMCICHHUH, CTPOUYHYIO OyKBY, MOCJE€ KOTOPOH CTaBUTCS
ckoOka. J{isi manpHeiIel neranu3anuy MMepevyucieHrii HeoOX0AMMO HCIONb30BaTh apaOCckue HUupH,
1ocJ€ KOTOPBIX, CTaBUTCA CKOOKa, a 3alMuch NPOM3BOAUTCS € a03alHOTO OTCTYyNa, Kak MOKa3aHO B
IIpUMepe.

[Tpumep.

a)

0)

1

2)

B)

Kaxnoe nepedrcienne 3anuchbIBalOT ¢ a03allHOI0 OTCTYyIA.

CylIecTByIOT OIpe/eieHHbIe TEXHUKO-MYHKTYAllMOHHBIC TMpPaBWJIa PYOPUIIMPOBAHUS BHYTPH
TEKCTa JoKyMeHTa. [|yist 0003HaueHus YacTeil epedHel NCIIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHS - TponucHble OykBel (A, b, B u T. 1.) u pumckue uudpst (I, I, I u

T. 1.).

- CpeIHUI ypoBeHb WwieHeHud - apadckue uudpsl (1, 2, 3 u T. 1.).

- HU3IIUW ypOBEHb UJICHEHUs - apadckue mudpsl co ckookamu (1) 2) 3) U T. 1.) U CTPOYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 1.).

[lepen mepeuyneM OOBIYHO CTaBAT 0O0OOMIArOIIEe CJIOBO (CYIIECTBUTENBHOE, TJIAroll,
MpUJIaraTeIbHOe, B 3aBHCHUMOCTH OT BEAYIIETO CJIOBa 3JEMEHTOB mepeuHs). Eciu obobmaromiee cioBo
BBECTH TPYIHO WJIW €CIM TPHU ITOM HPHAETCS YMOTPEOUTH MHOTO JOIMOJHHUTEIBHBIX CJIOB, MOXXHO
3aBEPIINTH MPEABAPSIOMINN TEKCT TIIAr0JIOM WIIH PACHISIUICHHBIM CKa3yeMbIM, Ja)Ke €CJIA BEIYIee CIIOBO
AJIEMEHTOB TEPEYHS - IpyTast 4acTh PEYH, a MPEIOT, KOTOPBIM 3TOT riaroi (paciernjieHHoe CKa3yeMoe)
yIpaBIsieT, IEPEHECTH B COCTaB 1-ro 31emMenTa nepedns. Hampumep:

OOpatuTh BHUMaHHE: a) HA TPABUIILHOCTH, 0) OTHOPOIHOCTH, B) IEJIECO00OPA3HOCT.

He pexoMeHyeTcst OCTaBIATh MPEJIOT B TEKCTE, IPEIBAPSIONIEM ITEPEUCHbD.

[Tocne nmpeanecTBYOIIEro MePEUHI0 TEKCTa (Ppas3bl CTABAT CIASAYIOIINE 3HAKH TPECTTMHAHMS:

a) IBOETOYME, €CITU B 3TOM TEKCTE COACPIKHUTCS CIIOBO MUJIU CIIOBOCOYETAHUE, YKA3bIBAIOIIEE HA TO,
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YTO Jaiblle MOCIEAYeT MepeueHb, WM €CII MEpPEeueHb CIYKUT MPSIMBbIM Pa3zbsiCHEHHEM TOTO, O 4YeM
TOBOPUTCS B MPEIIIECCTBYIONIEM €My TEKCTe (ppa3bl, MO0 OH HEMOCPEACTBEHHO MPOAOIIKACT TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIET0 NEPEUHIO TEKCTa C CaMHUM IepeuHeM ocialieHa (HEeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHHWS, YKa3bIBAIOIIETO Ha TO, YTO JAJIbIIEC IOCIEAYET IMepeyeHb,
nepeyeHb NpsSIMO He pa3bsICHSET 3TOT TEKCT, HE CIIYKUT HEMOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Ipu Hymepanuu 3JIEMEHTOB EpedHs MOCe CTPOYHBIX OYKB M apaOCKHX IU(p cO CKOOKaMu He
CTaBUTCSI TOYKA, a OCIIE MPONUCHBIX OYKB U PUMCKHX TGP TOUKA CTAaBUTCS:

1) Tekcr;

a) TEKCT;

I. Texer.

A. Texkcr.

Mexay sieMeHTaMu BHYTPHUA03aIlHOTO IePEYHs CTaBUTCS:

a) 3arsTasi, €M 3JI€MEHTHI MPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);

0) TOYKa ¢ 3amATON, €CIH HIEMEHTHI CO/IEP’KAaT MHOTO CJIOB, CO 3HAKAaMH IPENUHAHKS BHYTPH.

[Toce aG3areB - 3JIEMEHTOB MEPEYHS CTABUTCS (MCKITIOYas IMOCISHII ab3ai):

a) 3amdAras, eciad a03albl-3JIEeMEHTHl OYEHb IPOCTHI - K3 HECKOJIBKHX CIIOB, 0€3 3HAKOB
MIpEeNUHAHUS BHYTPH, 0003HA4YE€HBI HOMEPOM-IIUGPPOI C 3aKpHIBAIONICH CKOOKOW, CTpOYHOW OYKBOM ¢
3aKpBIBAIOIIECH CKOOKOW, HAOOPHBIM 3HAKOM (HAIpUMep, THUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzer omuOKOW W MOCTAaHOBKA B MOJOOHBIX CIIy4asx rmocje ab3aieB TOYKH C 3amaroi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKy C 3alATOi, eciM 3JEeMEHThl HE COBCEM IPOCThI, CO 3HAKaAMHU NpPENUHAHUS BHYTpPH,
0003HaYeHBI HOMEPOM-LIU(DPOI C 3aKPBIBAIOIICH CKOOKOH, CTPOYHOI OYKBOW C 3aKpBIBAOIIEH CKOOKOI
WM HaOOpPHBIM 3HAKOM M HAUYMHAIOTCA CO CTPOYHON OYyKBBI, T.€. CTPOUHOH OyKBe B Hayalie dJIeMEHTa
COOTBETCTBYET TOUKA C 3aIATOM B KOHILIE €ro (Harpumep: 1) cl0XKHbINH TEKCT; 2) CI0XKHBIN TEKCT: ...);

B) TOYKY, €CJIH 3JIEMEHTHI 0003Ha4YE€HBI HOMEPOM-ITU (PO C TOUKOU, TPOITUCHON OYKBOM C TOUKOH,
a TaKkKe HOMEpPOM-IM(PON C 3aKpbIBAIOIIEH CKOOKOW, CTpOYHOH OYKBOW C 3aKphIBAaIOLICH CKOOKOMH,
HAaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C MPONUCHON OyKBBI, T. €. TOYKE MOcjie 0003HAYECHHUS dJIEMEHTa WU
MIPONKMCHOM OyKBE B Hayalie JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE djeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcrt... .; A. Texct ... . b. Tekcr... .; m T. 11.).

[Ipumepsl.

Bpeoumens, coenacno 3akonooamenbcmay, Modcem:

1. He Hecmu omeemcmeeHHOCMb 3 COOesIHHO®.

2. Hecmu mamepuanvbHyo omeemcmeeHHOCHb:

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcsi:

a) JHCeHWUHAaM, NOONEHCAUUM 0053aMENbHOMY COYUAILHOMY CHPAXOB8AHUIO,

0) drceHWUHaM, CMPAX0B80T CIMAXC KOMOPLIX COCMABIAEN WeCMb MeCAYes.

Aneopumm pacuema 3apabomHot niamol:

1. Onpedenumu, kaxue 8bIN1AMbBL HYIHCHO YUeCMb NPU pacyeme cpeoHe20 3apabomkKad.

2. Ymounumaw, 66110 U nosviuleHUE 8 Op2AHU3AUUU MAPUDHBIX CINABOK.

3. Paccuumams cpedHneOHe8HOu 3apabomox u m.o.

beiBaeT, 4To B Kakue-NMOO YacTW TeEpeyHs, MpeICTaBisIone co0oil clIoBOCOYETaHMS,
BKJIIOYAETCSl CAaMOCTOSITENIbHOE TPEAIOKEHUEe, HaYMHAIoILeecs ¢ mponucHod OykBbl. HezaBucumo ot
TOTO, YTO B KOHIE MPEJIOKEHHUS IO MpaBHJIaM PYCCKOTO S3bIKa JIOJKHA CTaBUTHCS TOYKA, Ka)IbId
AJIEMEHT CIHCKa OyJIET OTIENATHCS OT CIEAYIOIEr0 TOYKOU C 3aIlsITOM.

[Tpumep.

Hoxymenmol npu nocmynienuu Ha pabomy:

- pestome, XapaKkmepucmukd, peKomeHoamenbHvle NUCbMd,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy;

- Konus unu 8mopou 3K3eMnisap Npuxkaza o npueme compyoHuka Ha pabomy. [lpukaz camozco
npeonpusmus  mMoxcem Obimb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAUe20 6e00MCMed, eclu
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KOHKpemHuoe npeonpusimue Haxooumcs 8 e20 NOOYUHEeHUU,

- mpyoo08oti 002080p U M.0.

[Ipu cocraBiieHUN MepeyHei ciaemyer 00s3aTeIbHO 00pamaTh BHUMaHUE Ha TO, YTOOBI Ha4a bHbIC
CJIOBA Ka)JI0TO DJIEMEHTA CIHCKa ObLIN COTIACOBAHBI MEXIY COOOM B poOJie, UNCIIE U MaJCKe.

[Tpumep.

Haumenosanue nepuoda, komopbliii MOXCHO YCMAHOBUMb C8UAEMENbCKUMU NOKAZAHUAMIU:

- paboma pabouezo u ciyxicaweco;

- paboma 8 0eHU3UPOBAHHOU OXPaHe;

- paboma 6 opeanax cneycessu;

- paboma 6 Konxo3e.

Taxoke Bce 3JIEMEHTHI CIIECKA JOJDKHBI OBITh 0053aTEIFHO COTJIACOBAHBI B POJIE, YHCIIC M MAICKE
CO ciIoBaMH (WJIH CIIOBOM) B MPEABAPSIONIEM MEPEUCHb MPEJIOKESHUH, TIOCIE KOTOPOTO CTOUT JBOETOYHE.

[Tpumep.

Hna npumenenus Hano2oo2o evivema no H/[C neob6xo0umo cobarodenue mpex yciosuil:

1) gakmuueckozo nepemewsenus moapos uepes mamoriceHHyro epanuyy Pd;

2) ynaamer H/[C mamodrcennuvim opeanam;

3) npunsamus Ha yuem UMHROPMHBIX MOBAPO8 NPEONPUHUMAMENEM.

4.3.6 IlpaBuiia cokpameHusi CJIOB U CJIOBOCOYETAHU A

CokpaleHue CJIOB M CJIOBOCOYETAaHMH Ha PYCCKOM S3bIKE O(OPMISIOT B COOTBETCTBHH C
tpeboBanusmu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpamIeHU, HE MPEAYCMOTPEHHBIX BBIIICYKAa3aHHBIM CTAHIAPTOM, U
YCIIOBHBIX 0003HAUCHHI MPEIoIaraeT Halnunue epeyuHs COKpaIeHH U YCIOBHBIX 0003HaYEeHUI.

Hanmume mepedHss He MCKIIOYaeT PAacHIM(pPOBKY COKpAIICHHWS W YCIOBHOTO OOO3HAYCHHS HpPHU
NIEPBOM YIIOMHUHAHHUHU B TEKCTE.

[lepeueHb MOMEMIAIOT OCJIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacnonaratb ctonOioM. CieBa B anpaBUTHOM MOPSIKE WM B MOPAIKE HX
[IepBOTO YHNOMHUHAHUS B TEKCTE MPUBOIAT COKPAIICHHS WM YCJIOBHBIC OOO3HAYEHUS, CpaBa - HX
JeTalIbHYIO pacn(poBKY.

Hamnmume nepedHs yKa3bpIBalOT B OTJIABICHUH PAOOTHI.

4.3.7 Odpopmienue popmya

Dopmysl 0hopMIsIOT B cooTBeTcTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

IIpu odopmnennn QopMyn B KadecTBE CHUMBOJIOB CIEAYET NPUMEHITh OOO3HAYCHHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIMMH HAIMOHAIBHBIMH CTAaHAAPTAMH.

[osicHeHUs1 CUMBOJIOB JTOJKHBI OBITH TIPUBEICHBI B TEKCTE MIIM HEMOCPEIACTBEHHO 0] (POPMYIIOii.

®opMyiibl B TEKCTe pabOThl ClelyeT HyMepoBaTh apaOCKUMM LU(paMu CKBO3HOH Hymepauuen
HJIM B Ipcciiax IrjIaBbl WJIK pa3acia.

Homep 3axittoyaroT B Kpyriible CKOOKH 1 3alIMCBIBAIOT Ha YPOBHE ()OPMYIIbI CIIpaBa.

ITpumep.

Jnis mHAEKcOB o0beMa MPOMYKIHMH, CTOMMOCTH OCHOBHBIX (OHIOB M (DOHIOOTHAYM BEPHO
CJIEYIOILEE PABEHCTBO:

l,=1_11, 3)

- MHJIEKC 00beMa MPOIYKIIMH B COTMTIOCTABUMBIX IICHAX;

11C,
e e, MHJICKC CPEHEr010BOH CTONMOCTH OCHOBHBIX (DOHJIOB.
0
CchUtku B TEKCTE Ha TMOPSIKOBBIE HOMEpa (OPMYIT NAIOT B CKOOKax, Hampumep, ... B hopmyie

3).
@opMyIbl, NOMELAEMBbIE B IPWIOKEHUAX, JOJDKHBI HYMEPOBAThCS OTAEIBHONM HyMepauuen
apabckumu nudpamMu B TIpeaesax KaKIOoro MPHIOKEHUS ¢ J00aBICHHUEM TMepea Kaxaou mudpoin
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0003HaueHUsI MPUITIOKEeHMsI, Hapumep dopmyna (B.1).
DopMyIbl, CIEAYIOIINE OAHA 33 APYTOU U HE PA3[ECIICHHBIE TEKCTOM, Pa3JeIsIOT 3alsTON.
ITepeHocuTh popMyIibl Ha CIETYIONYIO0 CTPOKY JOIYCKAaeTCsl TOJBKO HA 3HAKaX BBIMOJIHAEMBIX
orepanuii, MpUYeM 3HaK B Hayajie CIeAyIolleld CTpOoKu MoBTOpsioT. [lpu mepeHoce Gopmyssl Ha 3HAKE
YMHOKEHUS IPAMEHSIOT 3HAK «X».

4.3.8 Odopmiienne 6udanoOrpadpuueckne CCbLIKU

bubnuorpaduueckne CChUIKM B TEKCT€ pabOThI OPOPMIISIOT B COOTBETCTBUHM C TPEOOBAHHUSIMU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIKa SBISETCS YacThl0 CIPABOYHOIO ammapata pabdoThl U CIIYXKHUT
HCTOYHHUKOM Oubnuorpapudeckoit unGopmaru 00 00bEKTaxX CChUIKU.

bubnuorpaduueckas cchlIKa COACPKUT OMOMMOTpadUUYECKUe CBEICHUS O IUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMUHAEMOM B TEKCTE padOThI IPYroM MCTOYHUKE (€0 COCTaBHOW YacTH WIU
rpynne HCTOYHUKOB), HEOOXOAUMBIE W JOCTATOYHBIE ISl €ro HACHTU(]UKAIMM, MOMCKa U oOIIe
XapaKTePUCTHKHU.

OOBekTamMu cocTaBlIeHUs OMOIMOrpaduueCcKOl CChUTKH SIBISIOTCS BCE BHJBI OMyOJMKOBAaHHBIX U
HEOMMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSX (B TOM YHCIE DJJIEKTPOHHBIE PECypCHI
JIOKQJIBHOTO M YJAJIEHHOTO TOCTYMa), a TAK)KE COCTaBHbIE YaCTU UCTOYHUKOB.

CoBokynHOCTh OHOIMOrpadUUeCKUX CBEICHUN B CCHUTKE JOJKHA 00eCTIeYnBaTh UACHTU(DUKAIIIO
Y TIOUCK OOBEKTa CCHUIKH.

[To MecTy pacnoioXeHus B JOKyMEHTE pa3inyaroT Oudauorpaduueckrie CChUIKU:

- BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE JOKYMEHTA;

- TIOJICTPOYHBIE, BEIHECEHHBIE M3 TEKCTa BHU3 MIOJIOCHI IOKYyMEHTA (B CHOCKY):

- 3aTEKCTOBBIE, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabote crnemayer npuMeHsTh 3aTeKCTOBBIC CCHIITKH.

COBOKYIMTHOCTh  3aTE€KCTOBBIX OMOJMOTpauUecKux CChUIOK O(opMIIsIeTCsT Kak TIepeyYeHb
OoubnmorpaduuecKux 3amucei U BKIIFOYAETCS B CIIHCOK HCIIOJIb30BAHHBIX UCTOYHUKOB paOOTHI.

Ecnu ccpiiky B paboTe mpHUBOJSAT Ha KOHKPETHBIM ()parMeHT TeKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT TOPSIIKOBBI HOMEpP W CTpPaHUIIBl, HAa KOTOPBIX IMOMEMIEH OOBEKT CChUIKHA. CBenecHHs
paznensoT 3ansaTol. OTChUIKY MPUBOJAT B KBAaJIPaTHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmo4HuKos:

10. Kocomanosa, M. B. KoMniiekcHBIIT SKOHOMUYECKUIN aHAIN3 XO3IUCTBEHHON NEITEILHOCTH /
M. B. Kocomnanosa, B. A. CBo6oaua. — Mocksa : M3natenscko-Toproas kopmopamus «/lamkos u K°»,
2018. — 247 C. ] HII. = Pexxum JIOCTyTa: 10 MHOJIHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=495781 (nata  oOparieHus: 20.05.2019). -
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIH.

Ecnu ccpuiky B paboTe MpUBOIAT HAa KOHKPETHBIM ()parMEHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEpP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmouHuKos:

15. Tlpokypat, A.C. Pomp kiaccuukanuu HAJIOTOBBIX PHUCKOB B TPAKTUKE HAJIOTOBOTO
menexmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIH // DkoHoMuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara o6pamenus: 20.05.2019).

4.3.9 OdopMieHHe CINCKA UCNO0Jb30BAHHBIX HCTOYHMKOB
EI/IGHI/IOI‘pa(bI/I‘-IGCKI/IC OIMMCaHUC UCTOYHHKA B CIIMCKE HMCIIOJIB30BAHHBIX MCTOYHUKOB Oq)OpM.HHIOT
B cootBeTcTBUU ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacTbio OMOIMOTpaguuecKoi 3armucH.
CHuCOK HCHONB30BaHHBIX HMCTOYHHMKOB JIOJDKEH BKJIIOYaTh OmOIHOrpaduyeckue 3amucu Ha
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HMCTOYHUKHU, HCIIONB30BAHHBIE aBTOPOM IMpH HamucaHuu padoThl. CHHMCOK JO0KEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore HCTOYHUMKH B CHHCKE HCIHOIb30BAaHHBIX HCTOYHUKOB CJEQyeT pacrnojarath B
andasutHOoM mopsnke. [Ipu 3ToM HeE3aBUCMMO OT aX(aBUTHOTO MOPSAIKA BIEPEAN JOJDKHBI OBITH
MIPUBEICHB HOPMATHUBHBIE AKTHI.

HopmaTuBHbIE aKThI pacmosararoTcsi B CAEAYIOIIEM MOPSIKE:

- MeXIyHapOIHbIE aKThI, paTudupoBanabie Poccueilt, mpuueM cHavana uayTt gokymeHTsl OOH;

- Koncruryuus Poccuu;

- KOJIEKCHI;

- (penepanbHbBIC 3aKOHBL;

- ykassl [Ipe3unenta Poccun;

- nocranosieHus [IpasurenscrBa Poccnu;

- IPUKa3bl, MHCbMa U TP. YKa3aHUs OTAEIbHBIX (eiepaibHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacriopsbKeHus TyOepHaTOPOB;

- pacnopsiKeHHsI 00JIACTHBIX (PECITYOIMKAHCKUX ) TPABUTEIBCTB;

- cyneOHast mpakTHKa (T.e. TocTaHoBIeHUsI BepxoBHoro u npounx cynoB Poccumn.

3aKoHBI pacroyiiaraloTcsi He mo andaBuTy, a 1Mo Aare npuHATUsA (noxmucanus [IpesumeHToM
Poccun) - Bnepenu 6oiiee crapwie.

B crmcke ucnonb30BaHHBIX HCTOYHUKOB HE JOKHO OBITh HCTOYHUKOB, HAa KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep opopmiieHHsI CITUCKA HCIIOJIB30BAaHHBIX HCTOYHUKOB TpuBeeH B [Ipunoxenuu b.

4.3.10 Odopmiienne npuJioKeHuit

[punoxenus odopmisitor B coorBerctBun ¢ TpedboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuan, JOMOJHSIONIMNA OCHOBHOM TEKCT pabOTHI, TOMYCKAeTCs MOMEIATh B IPUIOKEHUAX. B
KaueCcTBE NPWJIOKEHUS MOTYT OBITh TpEACTaBICHBI: Tpaduueckuii marepuain, Tabmuibl, (HOpMyJIbI,
PUCYHKH U IPYTOM WIIIOCTPATUBHBINA MaTEepHal.

[Tpunoxxenus oGOpMISIOT Kak MPOJOKeHHEe paboThl HAa €€ MOCHEIyIONIMX CTpaHMIIAX.
[TpunoxeHns JOKHBI UMETh OOIIYIO C OCTAIBHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIHIO CTPAHUII.

B Texcre paboThl Ha Bce MPHIIOKEHUS JOJKHBI OBITh 1aHbl CCHUTKH.

[Tpunoxxenus pacroyaraioT B MOPSIKE CCBUIOK HA HUX B TEKCTE PAOOTHI.

[TpunokeHus AOMKHBI OBITH MEPEYHCIEHBI B OIJIaBIEHUU pabOThl C yKa3aHMEM UX HOMEpPOB,
3aroJIOBKOB U CTPaHUII.

Kaxxnoe mpuiioxkeHue cieayeT HauMHATh C HOBOM CTpaHUIIBI C YKa3aHHEM HaBEpXy IMOCEepeirHe
cTpaHu1bl cioBa «[IpunoxxeHne» 1 ero 0003HaYeHUsI.

[TpunoxeHrne AOHKHO MMETh 3aroJiOBOK, KOTOPBIA 3alKCHIBAIOT CUMMETPUYHO OTHOCUTEIIBHO
TEKCTa ¢ IPOMHUCHON OYKBBI OTAEIHHON CTPOKONA.

[Ipunoxxenuss o000O3HAUYAIOT 3arjiaBHBIMH, OYKBaMHM pycCKOro andaBuTa, HauMHas C A, 3a
UCKITIOUCHHEM OyKB E, 3, I71, 0O, Y, b, b, 'b. Ilocne cnoBa «IIpunoxenue» cieayer OykBa, 0003HaUaAIOIIAsk
€ro Mocje10BaTeIbHOCTb.

[Ipunoxenus, Kak NpaBWIIO, BHINOJHIIOT Ha juctax (opmata A4. Jlomyckaercs opopMIIsTh
npuiioKeHus Ha auctax Gopmara A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeronnuecKkue peKOMeHIAMHU 10 HATUCAHNIO KOHCIIEKTOB

Koncniekt (ot mnart. conspectus - 0030p) - NHCBMEHHBIM TEKCT, B KOTOPOM KpaTKo U
MOCIIEIOBATEIHHO H3JI0KEHO COJACpPKAHHE OCHOBHOTO MCTOYHHMKA WMH(popmanuu. KoHcmekTupoBatb —
3HAYUT NPUBOIUTH K HEKOEMY IOPSJIKY CBEICHUS, MOYEpPIHYThle U3 opuruHana. B ocHoBe mporiecca
JICKUT CUCTEMATU3allud MPOYUTAHHOT'O UJIN YCIIBIIIIAHHOTO. 3amnucu MOTYT ACJIAThCA KaK B BUJC TOYHBIX
BBIIEPKEK, IIUTAT, Tak U B (opMe cBOOOIHON MogauM cmbIcia. MaHepa HamucaHHsl KOHCIEKTa, Kak
MPaBWIIO, OJIM3KA K CTUITIO TIEPBOMCTOYHHKA.

Ecin KOHCHEKT cOCTaBiieH NpPaBWJIbHO, OH JOJDKEH OTpaXkaThb JIOTMKY U CMBICIOBYIO CBS3b



16

3anucbiBaeMoil MHGOpManuu. MM 3ampocTo MOXKHO BOCIHOJIB30BAThCA YE€pe3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TaKXe MPEIOCTaBUTh Ui MPUMEHEHHS KOMY-TO e€Ille, IOCKOJBKY MPOYTEHHE TPaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30OBET 3aTPYIHEHUH.

B mpouecce y4eObl MM NpU peUICHMHM KakoW-TO 3aadyd B oOmieM oObemMe HH(POpMAaLuu
BBIICTISIIOT CamMO€ BaXHOE M HEOOX0oAMMOe, TaKhuM o00pa3oM, ympollas OBiIaJeHue marepuaiom. B
XOPOIIIO CIIEIaHHBIX 3AMHUCAX MOXKHO C JIETKOCTBIO OOHAPYXHUTH CHEIHATU3UPOBAHHYIO TEPMHUHOJIOTHUIO,
MOHSATHO PACTOJKOBAaHHYI0 W YETKO BBIJCIEHHYIO [UIsl 3allOMHHAHMS 3HAYEHUN pa3INyYHbIX CIIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEACHHUS, JIETYE CO3/1aBaTh 3HAYMMbIC TBOPYECKHE WM Hay4yHBIC
paboTHI, pa3IuuHbIe pedepaThl U CTaThH.

HyHo ymMeTh pa3nuuaTh KOHCIEKTHI U MPABWIBHO MCIOJIB30BATh Ty KATETOPHUIO, KOTOPAs JIydIIe
BCET0 MOJIXOUT JJISl BBITOIHSIEMON pabOTHI.

IInan-xoncnexm. Takoi BUA M3JI0KEHUS Ha Oymare co3/1aeTcsi Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuasna, COCTOUT U3 OMPEeAesIEHHOr0 KOJIMYeCTBa MyHKTOB (C 3arojIOBKaMH) UM MOJIMYHKTOB. B
nporecce KOHCIIEKTUPOBAHMS KaXIbIi 3ar0JI0OBOK PAaCKPHIBACTCS — JIOTIOHACTCS KOPOTKUM TEKCTOM, B
KOHEYHOM WTOTEe TIOJy4aeTcs CTPOWHBIA IUIaH-KOHCTEKT. VIMEHHO TakoW BapuWaHT OOJIbIIE BCETO
MNOJXOANUT JUIsl CPOUHOM MOATOTOBKU K MyOJIMYHOMY BBICTYIIJICHHIO WM ceMHUHapy. EcTecTBeHHO, uem
nocneaoBarenbHee OyneT IUlaH (ero MyHKThl JOJDKHBI MAaKCUMAbHO PAacKphIBaTh COJAEpIKAHUE), TEM
CBsI3aHHEE U IMOJIHOLEHHee Oyaer Bam aokiaf. CrenuanucThl peKOMEHAYIOT HAlOJHATH IUIaHOBBIN
KOHCIIEKT TOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yE€Mble BaMU HCTOYHHKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH X I10 MAMSTH.

Cxemamuueckuii niaH. OTa Pa3HOBUIHOCTh KOHCIEKTa BBIMJISAWT TaK: BCE IYHKTHI IUIaHa
MPEJICTABICHBl B BHUJAE BOMPOCHUTEIBHBIX MPEIOKCHHUI, Ha KOTOpbIE HYXKHO AaTh OTBeT. M3ydas
Marepuasl, Bbl BHOCUTE KOPOTKHE MOMETKU (2—3 MpeIoKEeHMs) MOJ KaXAbli MyHKT Bompoca. Takoit
KOHCIIEKT OTPaXaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEJCHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOEHUIO HH(GOPMAIIHIH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M3I105KEHUS HACHIILICHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCHEKTY MOXHO JIETKO MPUCOEINHUTS IJIaH,
1100 HAMOJIHUTD €0 Pa3IMYHBIMU T€3UCaMU M TepMUHaMH. OH JIydIlle BCEro MOAXOIUT T€M, KTO H3y4aeT
HayKy WM JIUTEpaTypy, IJle€ LHUTaThl aBTOPOB Bcerja BakHbl. OJHAKO Takoil KOHCHEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh NMpaBUIBHO OTIENATH HanOoJiee 3HaYMMBbIE IMTAThl TaKUM 00pa3oM, 4TOObI B
UTOTEe OHU JAJI IIPEJICTaBICHUE O MaTepHalie B I[EJIOM.

Temamuueckuii koncnexkm. Takoil cnoco0 3amucu MH(MOPMAIUU CYIIECTBEHHO OTIMYACTCS OT
npyrux. CyTh €ro — B OCBEIIEHUH KaKOTO-HUOYAb OMpPEe/IeJICeHHOI0 BOIPOCa; IPHU 3TOM HCIOJb3yeTCs He
OJIMH MCTOYHMK, a HecKonbko. ConepxaHnue KaxI0ro MaTepraia He OTpaXKaeTcs, Beb IeNlb HE B ATOM.
Tematnueckuif KOHCHEKT MOMOTAeT JIydllle APYTUX aHaJU3upoBaTh 3aJaHHYIO TEMy, pacKpbIBaTh
MOCTaBJICHHBIE BOMPOCH! U M3Yy4aTh UX C pa3HbIX CTOpoH. OnHaKko OyAbTE FOTOBBI K TOMY, YTO MPUAETCS
nepepaboTaTh HEMallo JIUTEPaTypbl AJS MOJHOTHI M ILIETOCTHOCTH KAapTUHBI, TOJBKO B 3TOM Ciydae
U3NI0KeHue OyaeT 001aaaTh BCeMU JOCTOMHCTBAMH.

C60600HbIti. DTOT BHUJ KOHCIEKTa MpeJHa3HAYeH IJIs TeX, KTO YMEeT MHCIIONb30BaTh Cpasy
HECKOJIbKO CIOCO0OB paboThl ¢ MarepuansoM. B HEM MOXET coAepX aTbCs YTO YTOJHO — BBIMHCKH,
LUTaThl, TUIAaH U MHOXECTBO Te3ucoB. Bam morpeOyercsi ymeHue OBbICTpO M JIAKOHHUYHO H3Jararh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, AaBTOPCKMMH muTaTamu. CuuTaercs, 4YTO MOJOO0HOE
(buKkcupoBaHue CBEJICHUI SIBIIsIETCS HanboJee eTOCTHBIM U MOJIHOBECHBIM.

Texnuxa cocmasnenusi KOHcnekma.

HeoOxoqumo mpocMOTpeTh Marepual, BBISIBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIO’KEH JI OH, COJICPKUT JIM HE3HAKOMbBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATEIBHO MPOAHATU3UPOBATH ero. Takas pabora ¢ MaTepuaoM JacT
BO3MOKHOCTh OTJIENUTHh IJIABHOE OT BTOPOCTENEHHOTO, pa3feiuTh HWH(POPMALMIO HAa COCTaBJISIOIINE
YacTH, PACIIOJIOKUTD €€ B HY>KHOM IOPSIJIKE.

O0603Ha4YNTh OCHOBHBIE MBICIM TEKCTa, OHU HA3bIBAIOTCS Te3ucaMu. VX MOXKHO 3amMchIBaTh Kak
YIOAHO - LUTaTaMH (B CiIy4ae, €Cid HYKHO IepelaTh aBTOPCKYIO MBICIb) JTUOO CBOMM COOCTBEHHBIM
CIIOCOOOM.



17

[Ipu koHncnexmuposanuu nexyuti PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIMIUX OCHOBHBIX
MIPaBUIIL:

1. He nHaumHaTh 3amuchiBaTh MaTepuall C MEPBBIX CJIOB IMpenojiaBaTels, cHayala HeoOXO0JIuMO
BBICTYIIAaTh €r0 MBICIIB /10 KOHIIA M ITOCTAPaThHCs MOHSTH €.

2. Ilpuctynarh K 3alKMCH HYKHO B TOT MOMEHT, KOTJa IpernojaBaTelb, 3aKaHYUBasi U3JI0KEHUE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 00s3aTeIbHO BBIIEISIOTCS OTHENbHBIE yacTH. Heobxomumo pasrpaHu4MBaTh
3aroJOBKH, ITOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT ApYroi. BwiaeneHue MOXKHO JenaTh
MOJYEPKUBAHUEM, IPYTUM I[BETOM (TOJBKO HE CleAyeT MpeBpaliaTh TEKCT B IECTPble KApTHUHKM).
Pexomenayercst nenaTh OTCTYIBI Ui 0003HaYeHUs ab3aleB M MyHKTOB IJIaHa, MPOOETbHBIE CTPOKU IS
OTJIEJICHUs OJTHOM MBICTH OT Opyrou, Hymepauuio. Ecau onpenenenus, Ggopmyisl, npaBuia, 3aKOHbI B
TEKCTE MOXKHO cZIeNlaTh 0oJiee 3aMETHBIMH, UX 3aKII0YAIOT B PAMKY.

4. 3anucu HYXHO CO37aBaTh C MCIOJIb30BAaHUEM TMPHUHATHIX YCIOBHBIX O0O3HAUYEHUHU.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO YHMOTpeONsATh pa3HoOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJbHBIMU). OTO MOTYT OBITh yKa3aTelW M HaNpaBsIOIUE CTPEJIKH, BOCKIUIATENbHBIE H
BONIPOCUTEINIbHBIE 3HaKH, codeTanusi PS (mocnecnoBue) u NB (oOparute BHHUManHue). Hanpumep, cioBo
«CIIEJIOBATEIbHO» BBl MOXKET€ 0003HAYMTh MaTeMaTHYeCKOM cTpenkoi =>. Korma BeIpaboTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBIN HA0OP, CO3AaBaTh KOHCIIEKT, a IOCJe U U3y4yaTh ero OyaeT mpoiie u ObicTpee.

He nyxHO 3a0piBaTh 00 abOpeBuMarypax (COKpalleHHBIX CJIOBax), 3HAKaXx paBEHCTBA U
HEPaBEHCTBA, OOJIBIIE U MEHBIIIE.

bonbiuryio monp3y As CO3/1aHUs MPaBHIIBHOTO KOHCHEKTa NaloT cokpaieHus. OHako MHOTHE
CUMTAIOT, YTO COKPAIICHHE THUIA «I-Th» (IyMaTh) U MOJOOHBIE UM HCIIOJIB30BAaTh HE CIIEAYET, TaK Kak
BITOCJIEJICTBUU OO0JIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha pacHIMPpPOBKY, a YTCHHE KOHCIIEKTa HE JI0JKHO
IPEPBIBATHCS MIOCTOPOHHUMHU JISHCTBUAMU U pa3MbliLIeHUAMU. JIydie Bcero pa3paboTaTts COOCTBEHHYIO
CHUCTEMY COKpallleHHH ¥ 0003Ha4aTh MMH BO BCEX 3alUCAX OJHU M T€ XKE CJoBa (M HE YTO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OyJIeT BCErJa M Be3Je CIOBOM «T'OBOPUTH», a Oomblmnas OykBa «P» —
CIIOBOM «PabOTa».

5. HyxHo n306erathb CI0XHBIX M JUIMHHBIX PacCyKICHUN.

6. Ilpy KOHCHEKTHUPOBAaHUM JIydllle TOJH30BAaThCS IOBECTBOBATEIbHBIMU MPEIIOKECHHUSIMH,
n30eraTh CaMOCTOSITENbHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyxHO cTapaThcs 3aMKCHpPOBATh MaTepHall JI0CIOBHO, IPU 3TOM YacTO TEPSETCs IJIaBHAs
MBIC]Ib, K TOMY K€ TaKyl0 3allliCh TPYAHO BeCTH. BTopocTeneHHBIE ClloBa HYXHO OTOpachkiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICTIb HE TEPSIETCS.

8. Ecnu B JIeKLIMN BCTPEYAIOTCSl HEMOHATHBIE TEPMHUHBI, MOKHO OCTaBHTh MECTO, a MOCIIE 3aHATHH
YTOYHUTH UX 3HAYCHHE y NMPENOJaBaATEINs.

4.5 MeToandyecKue PEKOMEHIAIUHA 110 MOATOTOBKE HAYYHOI'0 10K/JIa1a, CTATbH

HaydHnast cTaThsi — 3TO MpeCTaBlICHUE PE3yJbTaTOB KaKOTO-JMOO HCCIICIOBAHUS IS HAyIHON
OGH.[CCTBGHHOCTI/I. HaquasI CTaTbhs OGHS&TGHBHO BKJIOYAa€T JJICMCHTBI HOBOI'O 3HAHUA, KOTOpBIe 148
OnpeAensaoT e€ 3HAaYMMOCTh. B OTAEIbHBIX CIydasX Hay4dHas CTaThsd MOXKET COJEpKaTh
CUcreMarui3anuro, 0606H_IGHI/I€ y>i<e HN3BCCTHBIX Hay‘-IHBIX JaHHBIX O Hpouecce, ABJICHUU UJIN O6’beKTe, Ha
OCHOBE KOTOPOTO JICIAFOTCS HOBBIC BBIBOJBI, IPOTHO3BI. Takas CTaThs Ha3bIBaeTCS 0030pOM HAyYHOM
JTUTEPATYPHI 10 ONPEICTICHHON Mpobdieme.

Br160op TemblI BcciietoBaHus HEPA3PBIBHO CBsI3aH € BBIOOPOM ero o0bekTa. OOBEKT UCCIe0BaHuUS
— cUCTeMa, IPOIIECC WIH SIBICHUE, TTOPOXKIAIOIINE TPOOIEMHYIO CUTYalUIO U U30paHHbIE IS U3yUCHHUS.
[Tonyuenue 3HaHM 00 00BEKTE, HECOOXOIUMBIX JIJISl PEIICHUsS] KOHKPETHOW MPOOJIeMbl, TIOCTABIICHHON B
HCCII€a0BaHUN, OCYH.[CCTBJ'DICTCH HOCpe,Z[CTBOM I/I3y‘IeHI/I$I peBy.]’IBTaTOB LICJ'ICHaHpaB.HeHHOI‘O Hay‘IHOFO
BO3JICHCTBUS Ha OTACIbHBIC YaCTH 00BEKTAa, Ha3bIBACMBIC TIPEMETAMH HCCIICTOBAHUS.

[Ipenmer wucciaemnoBaHusi — 4acTh, CTOPOHA, CBOMCTBO, OTHOIIEHHE OOBEKTA, HCCIEAYEeMBIE C
OTpE/ICNICHHOW IEJIBI0 B JAHHBIX YCIIOBHUAX, T.€. 3TO 3JEMEHT O0OBeKTa wHccleaoBaHus. l[Ipeamer
HCCIICOAOBAHUS ABJISICTCSI HOCHUTCIIEM I‘pyHHBI N p;{z[a CyH_[eCTBeHHBIX CBOﬁCTB, CBH3€I>'I, NN HpI/IBHaKOB
M3y4aeMoro 00bEKTa M CITY)KUT CPEJCTBOM €r0 HAyYHOTO ITO3HAHHUS.
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[Tocne o6ocHOBaHUSI TEMBbI, ONpeAeTeHUs] 00beKTa U MPEAMETa UCCIENOBaHUs (OpPMYTUpPYETCs
LeJb UCCIEOBaHUS MO AaHHOM Teme. Llenb ucciienoBaHus BBICTYIAET KaK OMpPEACNICHHBIH MEXaHU3M
WHTETPAIlMN PA3JIMYHBIX JIEUCTBUI B CHUCTEMY «IIellb — CPEICTBO — pe3yibTar». llenp — 3apanee
OCO3HAHHBIM U IUIAaHUpPYEeMbI pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (OPMHUPYIOIINE COACPNKAHHUE IEIH
UCCIIEIOBAHMS: KOHEUHBIH pe3yNbTaT, 00bEKT UCCIEeI0BAaHUS, TyTh JOCTH)KEHUS KOHEYHOT'O PEe3yJIbTaTa.

3amayamMu MCCIEeIOBaHUSI HA3bIBAIOTCS BOIIPOCHI, MOJIYYCHHE OTBETOB Ha KOTOpPHIE HEOOXOIUMO
JUIS AOCTHKEHMsI Lelu uccienoBaHus. Kak mpaBuio, BBIIBUTAIOTCS CIEAYIOLINE HCCIIEI0BATENbCKHE
3a/1auu:

— BBISIBJIGHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3YYa€MOIO Mpollecca, SIBICHHUS U Ha ATOU
OCHOBE €T0 OOBSICHCHHE, XapaKTePUCTHKA;

— 000CHOBaHHE OCHOBHBIX MyTeH (METOOB, CPECTB) PEIICHUSI MPOOJICMBI.

N3ydeHne Hay4HOUW JMTEpPaTypbl — 3TO Ba)XXHBIM M JUIMTENIBHBIA IIPOLIECC, 3aBEPLUAOLINICS
HanmucaHUeM OKOHYATeJIbHOro BapuaHTa craThi. OH BKIIOYAET psAJl JTANoOB: MOMCK HMCTOYHUKOB;
O03HAKOMHTEIFHOE YTCHHE; YINIYOJIEHHOE, HM3ydalollee YTCHHWE C BBHIMHCKAMH B (OpME KOHCIIEKTOB,
aHHOTAallMM, TE3UCOB, pedepUpPOBaHMS; HCIOJIB30BAHUE HCTOYHHKOB B IPOLECCE HCCIECTOBAHUS IS
OOBSICHEHUSI M WHTEpPIIpPETalliid COOCTBEHHBIX PE3yJIbTaTOB M HAOIOJCHMIA, CCBUIKA Ha JTUTEPaTypy B
YEpPHOBHKE; HaIlMCaHUE O030pHOM dYacTh paboThl; opraHu3aius OubIMorpaduyecKoro OIMHMCAHHS K
paboTe 1 ero OKOHYATENBHOE PEeIaKTHPOBAHHUE.

Hayunoe 00001meHne HOCHT OCOOBIN XapakTep, OHO OTJIWYACTCS TOYHOCTHIO, MOTYCPKHYTON
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAXKEHUEM MBICIIH, KOTOpas CTPOro apryMEHTHpPYEeTCs, a XOJ
JIOTUYECKHUX PacCyKIEHUN aKLEHTUPYETCsI C MOMOUIBIO CIEIUABHBIX CPEJICTB CBS3HU.

[lepeuncnuM HEKOTOpHIE S3BIKOBBIE CPEICTBA HAYYHOTO CTWIIS, 4YTOOBI BBl  MOTJIH
MPUIEP)KUBATHCS UX MPU paboTe C pyKOMUCHIO:

— cnoBa OOOOIICHHON CEMAaHTUKH (BaXXHOCTh, CHCTEMHOCTh, BO3pacTaHHE, IMOHUKCHHE,
MPUMEHEHHUE U T.11.);

— TePMUHBI, XapaKTepHbIC ISl KaKOW-THO0 HAyKH, U OOIIeHAy4YHbIC MOHATHUS (3aKOH, MPHHIINII,
kiaccudukanus, uHhopMaius, BeposITHOCTb, TUIIOTE3a U JIP.);

— CIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapaKTep OINUCAHHBIX SBJICHUNA (OOBIYHO,
O0OBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCIKUM, KaXK/IbI, KaK MPaBHJIO | T.I1.);

— TJIaroJibl HACTOSIIET0 BHEBPEMEHHOTO B 00OOIICHHO-OTBIEUYCHHBIX 3HaueHusx (peur UJET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruth, 4TO ..., BBIUKCICHUE (HAOIIOACHME)
[MPUBOJUT k cnepyromieMy pe3ysibTary ..., HIEPEHIeM K CIECIYIOUIEMY BOMPOCY ..., 3aKIIOUYEHUE HOCUT
MIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOTO paHee BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— TIJ1aroJisl MPOLIEANIEr0 U Oy yIEero BpeMEHH! UCIOIb3YIOTCS B 3HAUEHUH HACTOSIIET0 BPEMEHU
(MBI TIOJIyYMM /TIONTYYUJIH .., TIPUMEHUM ..., HCIOIb3YETCs, BhIPAXKAETCs, HAOMIOaeTCs U T.I1.); Yalle
UCIOJIb3YIOTCS TJIaroyibl HECOBEPUICHHOTO BHUAA, Kak Oojee OTBICYEHHO-O0OOIICHHBIE; TJIaroiibl e
COBEpIICHHOTO BHJa XapaKTEPHBI IS YCTOWMYMBHIX OOOpPOTOB (MOKaXEM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanarT GopMbl 3-TO JIMIIA MECTOMMEHUHN M TIaroyiioB. ABTOpckoe «MbI TUTIOC JTHYHAS
dbopma Tiarosa» ymnoTpeodsseTcs B OTBJICUCHHO-OOOOIIEHHOM 3HAYe€HUM (MBI cUMTaeM (Iojaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYIIECTBUTEIbHBbIE E€AMHCTBEHHOTO 4Hcia, (GOpMBI CpeAHEro poaa y
CYIIECTBUTENLHBIX a0CTPAKTHOTO 3HAYCHUS (JIBIKEHUE, KOIMYECTBO);

— KpaTKue npuiaratenbHblie: [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cuHTakcuyeckoM YpOBHE CBsI3b MEXIY HPEIJIOKEHUSIMU OCYIIECTBIISIETCS C IMOMOIIbIO
MOBTOPSIIOLIUXCA CYLIECTBUTENbHBIX M MecTouMeHui. Cneaurte, uyToObl B OJU3KOM KOHTEKCTE HE
noBTopsutrchk croBa DTOT, DTO, 3amensiite ux cuHOHUMamMu. Hampumep, 3TOT — MOMO0OHBIN, TaKoM
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemIokeHWH mpeodrasaeT NPsIMOM TMOPSIOK CIIOB
(moputexaiiee — ckazyemoe — JOTIOJTHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAUMO MpPUCTYHaTh K
HaIMCAHUIO PYKOIHUCH CTAaThU B 11eJIOM. Pa3ziensl cieAyeT pacioyioKUTh B CIEAYIOIIEM MOPSIAKE:
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— aHHOTAIUS;

— BBEJICHHC;

— DKCIEPUMEHTAIbHBIN pa3/ied;

— aHAJIMTUYECKUI/TEOPETUUECKUI pa3ae;

— 3aKJIIOYEHHUE;

— CIIUCOK MCIIOJIb30BAHHBIX HCTOYHUKOB.

HekoToprle M3 mepeuucieHHbIX BbIIE pa3AenoB y Bac Moryt oTcyTcTBOBaTh, a MOPSAIOK
CIICJTOBAHMSI PA3/IEIIOB MOKET OBITH MHOM, UTO HEOOXOIUMO COTJIACOBATH C HAYYHBIM PYKOBOUTEIICM.

BBenenue MokeT BKJIIOYAaTh TaKUE KOMIIOHEHTHI: OOOCHOBAHHE U aKTYaJlbHOCTh TE€MBI; KPaTKUI
0030p JNHUTEepaTyphl, XapaKTepUCTUKA MpeaMeTa, 00bekTa (0OBEKTOB), a TAKKE METOJOB HCCIICIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; HayyHasi HOBU3HA pabOTh, €e TeopeTudecKasi U MpakTUYecKas 3HaYMMOCTb.

B skcnepuMeHTanbHOM  (HMCCIIEAOBATENBCKOM) pasziene JaeTcss OOOCHOBAaHHWE M ONHMCAHUE
METOJIMKM  HCCIEJOBaHUSA; MPUBOAATCS MOJy4YCHHbIE JaHHBIC, pa3MellaeTcs HeoOXOIUMBIH
WLTIOCTPATUBHBIN MaTepualt; (OpMYyIUPYIOTCS BBIBOABI 1 0000IICHHUS.

B Tekcre craThu cieayer apryMEeHTUPOBAHO BBIACIUTH TO HOBOE U OPUTMHAILHOE, YTO BHOCHUT B
pa3paboTKy MpoOIeMbI aBTOP CTaThU. TEKCT MOJDKEH 0071a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJIEIOBATEIbHOE U LEJICHANPABICHHOE PACKPBITHE JI YHUTATEINs
IpolLecca aBTOPCKOro MOUCKA.

AHaIUTUYECKUH WM  TEOPETUYECKUM  pasz/esl  MOCBSIIAETCS  aHadu3y  MOJYYEHHBIX
AKCIIEPUMEHTAIBHBIX PE3yJbTAaTOB; UX OMUCAHHUIO, MHTEPIPETANNA B paMKax CYIIECTBYIOMICH TEOpHH
WM TIPEICTaBIsIET OPUTHHATIBHOE TEOPETHUECKOE HCCIIe0BaHNE.

Meroauueckuil pasziel MOXKET COJEPKaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHJAINU,
BO3MO>XHOCTH M OCOOEHHOCTH MCIIOIb30BaHuUs pe3yabTaToB Bameit paboTsl.

3axiroueHre B KpaTkoi (opMe MOABOIUT MTOTH BCE pabOThI B BUAE TE3MCOB WU BHIBOJOB,
COTJIACOBAaHHBIX C IENbI0 M 3aJayaMM HCCIEAOBAHMS; YKA3bIBACT TEOPETHUECKYI0 M MPAKTHYECKYIO
[[EHHOCTh TOJYYEHHBIX PE3YyJbTAaTOB, MX BO3MOXXHOE BHEAPEHUS, HAMEYACT NaTbHEHUIINE MEePCTICKTUBBI
W3YYeHHsI TaHHOU MPOOIEMBI.

YCTHBI JOKIAA TpH BBICTYIUICHMM Ha KOH(MEPEHIIMM CTPOUTCS Ha OCHOBE BBEICHUS,
pa3BepHYTOro pedepara colep:kaHus pabOThl M 3aKIIOYeHHUs. 3apaHee y3HaiTe 00 YCTaHOBJIEHHOM
perinaMeHTe BbICTyIUIeHUs. [lomMHuTE, yTO 000 BCeM paccka3aThb B OTBEACHHOE BpEMsi HE yIacTcs,
MOATOMY OTOEepuUTE HamOoJiee 3HAYMMBIE M HHTEPECHBIE PE3yJIbTaThl, ()aKThl, BHIBOJBI, HAOJIIOJICHHS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BRICTyIUICHHE. Hanbonee BaKHbIE U HHTEPECHBIE PE3YIbTaThl MOYKHO
MIPEACTaBUTH B BHJIE CIai0B (He Oosiee ogHOro-Tpex). Ciaiiipl o0seryar Baie BEICTYIUICHUE Ha 3alluTe,
cenaroT Oojiee JOCTYIMHBIM €r0 BOCHPUSTHE CAYIIATENIIMUA U MPUAAAYT JOMOJHUTEIBHYIO 3HAUUMOCTD
Baiei pabore.

Jloxian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEIVIaMEHTa) U IOCTPOUTh
CJIEIYIOIIUM 00pa3oM:

1) Ha3BaHue TeMbl pPabOTHI, 0OOCHOBAHHWE €€ HOBHU3HBI M MPAKTHYECKON 3HAYUMOCTH. MOXKHO
yKa3aTb MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XapakTepHucTHKa MpeAMeTa, 00bEKTa U MaTepHalia UCCIeI0BaHMUS;

4) METOIBI HCCIICIOBAHHUS;

5) OCHOBHBIE PE3YJIbTAThI H BBIBOJIBI pA0OTHI;

6) B 3aKITIOYCHHE MOXKHO YKa3aTh JAJTbHEWIINE MEPCHEKTUBLI MCCIECIOBAHUS paccMaTpUBaEMOM
poOJIEeMBI.

4.6 MeTonnueckne peKOMEHIAMH 110 MOAT0TOBKE Npe3eHTaluu

[IpezeHTanust — 3TO KpaTKOe HAMIAJHOE W3JI0XKEHHE HH(POPMALUU MO COJAEPKAHUIO paldoThI,
IpencTaBieHHOe nocpencTsoM nporpammsl Microsoft Office PowerPoint.

ITpe3eHTanus cCogep>kKUT OCHOBHBIE MOJIOKEHHSI, BRBIHOCUMBIE Ha 3aIUTY, TpaduuecKuil Mmarepuan
— PUCYHKH, TaOJIUIIBI, AITOPUTMBI U T.II., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET HCCIEI0BAHUS.

ITpe3zenTanust paboThl CIyKUT A YOSIUTEIbHOCTH U HAIJIAJHOCTH MaTepuaa, BBIHOCUMOIO Ha
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3aIIUTY.

[Ipe3enTanus n0oKHA BKIIOYATh B C€0s CIICAYIOIINUE PA3ACIbl:

- TUTYJIBHBIN JUCT Tipe3eHTanuu (1 cnain);

- IeTh UCCIIeI0BaHUs, OOBEKT U mpeaMeT uccienoBanus (1 crnaiin);

- QITOPUTM U METOMKA ucciienoBanus (1-2 cnaiina);

- IOJTyYEeHHBIE pe3yJbTaThl HccaenoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U TIPEIOKEHUS (2-3 cnaia).

OO01mast CTpyKTypa mpeICTaBICHHON MPE3eHTAIlNH JI0JKHA COOTBETCTBOBATH CTPYKTYPE JOKIA/A.

[Tpu coznanmnu npe3eHTauu cleAyeT IPUIePKUBATHCS CICAYIOMUX PEKOMEHAAIINN:

- mpu¢t - Times New Roman;

- pa3mep mpudTa 11 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - HE MeHee 28;

- IBeT W pasMep mipudTa, GopMaTsl PUCYHKOB U TAOIHI] JOKHBI OBITh TTOJOO0PAaHBI TaK, YTOOBI
BCE€ HA/IMKCH, PUCYHKHU U TaOJIHUIIBI OTYETIMBO MPOCMATPUBAIKCH HA CIIaiIe.

S MeToanuyeckne YKa3aHus JJis1 00y4al0UUXCH 10 OPraHU3alMu U MPOBeJACHUI0 00yUYeHUs B
HHTEPAKTHUBHBIX (popMmax

Jleknusi-0ecena - TUATOTHYECKUN METOJT M3JI0KEHUS M YCBOEHHUS yueOHOTro Marepuana. Jlekumsi-
Oecena MO3BOJISET C MOMOIIBIO CHCTEMBI BOIIPOCOB, YMENOW WX MOCTAHOBKH U MCKYCHOTO TOICPKAHHS
Jyaiora BO3/CHCTBOBAaTh KaK Ha CO3HaHHE, TaK W Ha TOJCO3HaHWE OOydaloluXcs, HAy4UTh HUX
camokoppekiuu. [IpoBeaenne neKnuu-0ecebl MpeanoiaraeT HaJludue ONMpeeICHHOrO 00beMa 3HAHHMA
00 mM3ydyaeMoM Marepuaie M CBsi3M C HUM. JIeknusg-Oecena moMoraeT MOOYyAUTH OOYYaromIuXcs K
AKTyaJIn3allud HMCIOIINUXCA 3H3.HHI>1, BOBJICYb HX B IIPOHECC CAMOCTOATCIbHBIX p%MBILHJ'ICHHfI, B
ABPUCTUYECKUN, TBOPYECKHI MpOIecC IMONYYCHHUS HOBBIX B3HAHUN; CHOCOOCTBYET aKTHUBU3AINU
MO03HAaBaTEeIbHOMI JCATCIIBHOCTH, BOBJICKA€CT B MaKCUMAJILHBII MBICIIUTEIILHBIN IIOUCK, C MLCJIbKO
paspelieHus MPOTUBOPEUNH, MOABOJUT K CAaMOCTOSITEIbHOMY (POPMUPOBAHUIO BBIBOJOB U 0000ILEHUH,
CO34acCT YCJIOBHA IJIsL OICPATUBHOT'O YIIPABJICHUA MMPOLECCOM ITO3HAHUA.

[To Ha3HaueHUIO B yueOHOM IPOILIECCE BBIACISAIOT CASAYIOUINE BUAbI JIEKIIMN-0ECe Ibl:

- BBOAHBIC WJIW BCTYIIUTCIILHBIC (opraHmonume);

- cOOOIIeHMS] HOBBIX 3HAHU;

- 3aKPEIUISIOIINE.

BBognas nekuus-Oecena MpPOBOJUTCS B Hayane JIEKIUOHHOTO 3aHsATHS. C ee MOMOILbIo
o0ecrieynBaeTcsl TMCUXOJIOTHYECKass HACTpOiKa OOy4arouxcs Ha BOCHPUSATHE M YCBOCHHE HOBOTO
Marepuana. becema cmocoOCTBYeT TMOHMMAaHHWIO 3HAYCHHUS TMpeACTosmeld paboTsl, (opmupyer
MIPEJICTABJICHHSI O €€ COICPKAHHH, CTIEIU(UKE U OCOOCHHOCTSIX.

CooOmiennst HOBbIX 3HaHUU. CTpouTcss B (hopMe BOMPOCOB U OTBETOB MPEUMYIIECTBEHHO IPH
aHaJlM3e MPOYUTAHHBIX TEKCTOB, 3alIOMHMHAHUU OTBETOB (KaTE€XM3WYECKas); CIOCOOCTBYET IMOABEICHUIO
o0ydaromuxcs 3a CYET YMEJO MOCTaBICHHBIX BOMPOCOB, UMEIOIIMUXCS 3HAHUN M )KU3HEHHOT'O OIbITa, K
YCBOGHHIO HOBBIX 3HAHUH, (OPMYITUPOBAHUIO TOHATHN, PEHICHHWIO 3aJad; CO3/1aeT CYOBEKTUBHOE
BIIEYATJIEHUE, YTO 00yYarOIIMIiCs caM clieall OTKPBITHE, IPOJENal MyTh OT MPAKTUKU K HAyYHOU HCTUHE.

3a1<penmnoume .HGKL[I/II/I-6CCC,Z[BI MMPUMCHSATOTCS UIA 3aKPCIIJIICHU, O606H.[CHI/I$I u cucreMaTrusalnu
3HaHUM.

D¢ dexTuBHOCTH OEeceabl 3aBUCHUT OT TIIATEIBHOM MOATOTOBKH MPETOAaBaTeNs, IPOAYMAaHHOCTU U
npoeCCHOHAIBHOW ~ (OPMYJIMPOBKM  BONPOCOB B YETKOM  TIOCTAHOBKE, MX  JIOTHYECKOU
IIOCIICA0OBATCIIbHOCTH. BOHpOCBI AOJIKHBI pa3sBUBATh BCC BUJbBI MBIIJICHUA, OGGCHG‘-II/IBaTB JIOTUYCCKYIO
dbopMmy MbIIUIEHUS (BECh CIEKTP MBICIHUTEIBHBIX JIEUCTBHI), COOTBETCTBOBATh YPOBHIO Pa3BUTHS
oOydJaromuxcsi; €O  CTOPOHBI ~ OOYyYalOUIMXCS  OTBETHI  JOMKHBI  OBITh  OCO3HAHHBIMHU |
apryMEeHTHPOBAHHBIMU, ITOJHBIMU, TOYHBIMH, SICHBIMH, IPABUIIHHO CHOPMYINPOBAHHBIMH.

Jlekuus-TUCKYCCHS SIBIISICTCS PA3HOBHUIHOCTBIO JICKIMH-Oecenbl. JIeKus-aucKyccus - MeTOJ
oOy4deHusi, OCHOBaHHbIM Ha OOMEHE MHEHUSMHM IO OMpeJesieHHON TemarTuke. BrickaspiBaemas B Xoje
OOCYXXJIEHUSI TOYKa 3PEHHUS OOYYarolIerocs MOXET OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK H
ONMUpaThCs HAa MHEHHE JpYrux Jull. XOpoulo MpoBeIeHHas AUCKyccHus Yy4uT Ooisiee TiyOoKoMy
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NOHUMAHUIO TPOOJIEMBI, YMEHHUIO 3allUIaTh CBOIO IO3MIHIO, HO CUYUTAThCI C MHEHHEM JpYTHX.
Hcnonb30BaTh AMCKYCCHIO B Y4eOHOM Ipoliecce IeecooOpa3HO B TOM Cllydae, Korjaa o0ydaroliuecs
00JIaIal0T 3HAYMTENBHON CTENEHBIO CAMOCTOSITENFHOCTH MBIIIICHUS, YMEIOT apryMEHTHpPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHMs. K MpoBeneHHIO JIEKIUU-TUCKYCCUH O00YYaroLIXCs
HEoOX0aMMO TOAroTOBUTH. OOydaromuecs IO/DKHBI 3HATh 3apaHee TeMy OOCYKICHHUS; MPEIIOKECHHBIC
IUIL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIUTEpaTypy MO TEeME W BOIPOCaM, MPEUIOKEHHBIM s
00CY’XIeHUS; paciicaHie KOHCYJIbTAIMH C MPeroiaBaTeIsiMi; OCHOBHbBIE TPEOOBAaHUS KyJIbTYpHI CIIOpa,
TpeOOBaHUS K YYaCTHUKAM JUCKYCCHU (O3HAKOMUTBCS C PAa3IMYHBIMU TOYKAMH 3PEHUS HA OOBSIBICHHYIO
TEMy CIIOpa, ONPEAETHTh COOCTBEHHYIO MO3UIHI0). CyIIeCTBEHHBIM MOMEHTOM YYEeOHOH IHCKyCCHUH
ABIISICTCA €€ KpUTHUECKUil pa30op. s 3TOro moABOASTCS MTOTU 3aHATHH, aHATU3UPYIOTCS BBIBOJBI, K
KOTOpBIM MpPUIIIM YYaCTHUKM AWCKYCCHH, IOJYEPKHBAIOTCS OCHOBHBIE MOMEHTHI HPaBHIIBHOTO
MOHUMAaHMsI TPOOJIEMBbI, MMOKA3bIBAIOTCS JIOKHOCTH, OIIMOOYHOCTH BBICKA3bIBAHWH, HECOCTOSTENBHOCTh
oTAeNbHBIX no3unuii. [logpoOHO paccMaTpUBaIOTCs BEICTYIUICHUS MTOJIEMUCTOB, OIICHUBAIOTCS HX YMEHHE
OTBEYATh HA BOIPOCHI, MPABMIIBHOCTh YIOTPEOICHUS MMOHATUH, HUCIIOIB30BAHNE NTPHEMOB JI0KA3aTEIbCTB
U ONPOBEPXKCHUIl, MAIOTCA PEKOMEHIAIMU IO JalbHEHIIeMy COBEPUIICHCTBOBAHMIO ITOJIEMHYECKUX
HAaBBIKOB U YMEHUU.

«Mo3roBoii WTYypM» (aHra. brainstorming) - OIWH W3 HaWOoIee MOMYJISIPHBIX METOJ0B
MOJIEpalliil CTUMYJIMPOBAHUSI TBOPUECKOM aKTUBHOCTU. Mojepanus - MpoLeaypsl CTPyKTYPHUPOBAHUS U
yIpaBleHNs TPYNIOBBIM B3aMMOJEHCTBHEM Ut Oonee 3()(EKTHBHOTO PEIICHHS Pa3MYHBIX 33/1ad.
[IpenoaBaTens mpu NPUMEHEHUH TAKOTO METOJA BBICTYMAET MOAepaTopoM. MojepaTop UrpaeT poib
nocpenHnka. OH OKa3bIBaeT IMOMOIIs KOMAaHJE B MOCTAaHOBKE HeMH U ee 3(P(PEeKTUBHOM IOCTIKCHHU.
MonepaTop CTpYKTypUpPYET rPpyIIOBYIO aKTUBHOCTb, ITOBBIIIAET YPOBEHb «IOTOBAPUBAEMOCTH», a TAKKE
CIIOCOOCTBYET MPUHATHIO COBMECTHOTO PEIICHHUS.

«MoO3roBoi MTYypM» TO3BOJISIET HAWTH peEIIeHHe CIOXKHBIX MpOoOJIeM IyTeM HpPUMEHEHHS
CHeIMaIbHbIX MPaBUJ 00CYKaeHUs. MeToa MO3roBoro mrypma Obut pazpadoran Anekcom OcO0OpHOM B
1953 romy. MeTtox OCHOBaH Ha JOMYLIEHMM, YTO OJHUM M3 OCHOBHBIX IPEMNATCTBUN IS POKACHMS
HOBBIX HJCH SIBIISIETCS «O0OS3Hb OIICHKHM»: JIIOJM YacTO HE BBHICKAa3BIBAIOT BCIYX WMHTEPECHBIE
HEOpJMHAPHBIC UJIEU M3-3a OMACEHHsS] BCTPETUTHCS CO CKENTHUECKUM JHOO0 Jake BPaxIeOHBIM K HUM
OTHOIIEHHEM CO CTOPOHBI PYKOBOJHUTENIEH U KOJUICT.

Lenbto mpUMEHEHHsT MO3TOBOTO IITypMa SIBISIETCS HCKIIOYCHHE OLEHOYHOIO KOMIIOHEHTa Ha
HayaJIbHBIX CTaausaX co3maHus wuaed. Kiaccumueckas TeXHHMKAa MO3TOBOrO IHITypMa, IPEJIOKCHHAS
OcOOpHOM, OCHOBBIBACTCS Ha JABYX IPHHIUIAX - «OTCPOYKA BBIHECCHHUS IMPUTOBOPA HICC» U «H3
KOJIMYECTBA POXKAACTCS KAuyecTBO». OTOT IMOAXOJ IpearnojiaracT MPUMEHEHHE HECKOIBKUX TpPaBHIL
Kputuka uckioyaeTcs: Ha CTaAMM T€HEpallii UAeH BBICKA3bIBaHUE JIIOOON KPUTHKH B aapec aBTOPOB
uzel (Kak CBOMX, TaK U YyXKHMX) HE JIomycKaeTcs. Paboraromue B MHTEPaKTUBHBIX TPYIIIAX JOJKHBI OBITh
CBOOOJHBI OT OMACeHHWH, 4yTOo MX OyIyT OLEHHMBATH MO IpeIaraéMbiM UMH uaesMm. [IpuBercTByercs
CBOOO/HBIN TOJNIET (haHTa3uM: O0YUAIOUINECs JOJDKHBI MOIBITAThCS MAaKCUMAIbHO PACKPEIIOCTHTH CBOE
BoOOpakeHue. Pa3pernieHo BbICKa3bIBaTh JIOOBIE, 1aXke camMble a0CypiHbIe WK (aHTacTHueckue uaen. He
CYIIECTBYET MJCH HACTONBKO HECYpa3HBIX JINOO HENPAaKTUYHBIX, YTOOBI WX HENb3sl OBUIO BBHICKA3aTh
BCIyX. Mneil MOmKHO OBITh MHOTO: KaXZIOTO YYaCTHHKA CECCHHU IMPOCAT IMPEICTaBUTh MAaKCHUMAaIbHO
BO3MOXKHOE KOJM4YecTBO Hiei. KoMOWHMpOBaHME M COBEPUICHCTBOBAaHME IIPEUIOKCHHBIX HACH: Ha
CIIEAYIOIIEM JTare YYacTHUKOB MPOCSAT pa3BUBAaTh WJCH, MPEUIOKEHHBIE IPYTUMH, Harnpumep
KOMOMHHUPYS 3JIEMEHTHI JIByX WJIM TpeX IpeIoKeHHBIX uaei. Ha 3aBepiuaromem srtame mpou3BOIUTCS
0TOOp JYYILIEro pemeHusi, UCXO0As U3 HKCIEPTHBIX OLIEHOK.

HNHTepaKkTHBHOE pelleHUe 3a4a4 — 3TO TaKXKe METOJ MOJEpanuy, Ipyu KOTOPOM NPH pPEIICHUN
3ajjad NPUHUMAIOT ydyacTHe Bce OOydaromecs MOJ PYKOBOJACTBOM IIperojaBaTens-mMoaeparopa. B
pe3ynbTare MOJydaeTcs YriyOJIeHHOe TO3HAaHWE OOYYAIOMIMMHUCS METOAMKH PEIICHUS THIIOBBIX
npodeccHOHANBHBIX 33/7a4. B mpoliecce MHTEPAKTUBHOTO pEIICHUS 3a7auyd OOy4arollUMCs JaeTcs
BO3MOXKHOCTh TIPEINOJIOKUTH TOCICIYIONIMHA AITOPUTM M pe3ynbTaT ee pemeHus. I[lpumenenue Ha
NPAaKTUKEe OOyYEHHUs METO/a WHTEPAaKTUBHOTO PEUICHUs 3a]ad IMO3BOJSET Pa3BHUBATh y OOYYAIOLIMXCS
CIIOCOOHOCTH MMPOTHO3MPOBAHMS U IIJIAHUPOBAHUS PEHICHNUS MPO(ECCHOHAIBHBIX 3a1a4.

PaGora B MaJIbIX IPyNnax - 3TO OJHA U3 CaMBbIX MOMYJISPHBIX CTPATETHil, TaK KaK OHA JAaeT BCEM
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oOyyaromumMmcsi (B TOM 4YHCIIE€ M CTECHUTENIbHBIM) BO3MOXKHOCTh y4acTBOBaTh B paboOTe, MPAKTUKOBATH
HaBBIKM COTPYJHHYECTBA, MEXKIUYHOCTHOTO OOWICHHS (B YAaCTHOCTH, YMEHHE AaKTHBHO CIYIIATh,
BBIpaOaThIBaTh OO0ICE MHEHHWE, pa3peliaTh BO3HUKAIONIME pa3Horjacusi). Bce 3To wacto ObIBaeT
HEBO3MOXKHO B OonbIIOM KoJulekTuBe. [Ipu opraHuzauuu rpynmnoBod paOOThI clieayeT oOpamiath
BHUMaHHE Ha cleayiomme ee acnekTel. HyxkHo yOenauTbes, yTo ydwamiuecs 00JafaroT 3HAHUAMU U
YMEHHSIMH, HEOOXOAUMBIMH JJIs1 BRITIOJHEHUS TPYIIIOBOTO 3a1anus. HexBarka 3HaHUN O4€Hb CKOPO JACT
0 ce0e 3HaTh - ydalluecs He CTaHyT Npujarath yCWJIMN JUIs BBIOJNHEHHUs 3anaHusd. Hago crapartbes
cllenarh CBOM MHCTPYKIMHM MaKCUMAJIbHO YETKUMH. Hamo mpemocTaBisaTh Tpymmne 10CTaTOYHO BPEMEHHU
Ha BBINOJHEHUE 3aJaHUSI.

Jlenenue oOydaromuxcsi Ha TPYIIBI — 3TO BAXKHBI MOMEHT B OpraHU3aluu pabOThl B MajbIX
rpynnax. Crioco0oB feneHue o0y4Jaromuxcsi Ha TPYIIBI CYIECTBYET MHOXKECTBO, 1 OHHM B 3HAYUTEIbHOU
CTETIEHH OIPEEIIAIOT TO, Kak Oy/eT MpoTeKaTh AajbHelas paboTa B TpyNIe, U Ha KaKOi pe3ysbTar 3Ta
rpymnmna BbIAJIET.

Crioco0b!1 fieneHus 00y4aromuxcsi Ha TPyTIIbL:

1. Tlo xenanuto.

OObenuHeHue B TPYMNIBI NPOMCXOJUT IO B3aMMHOMY BBIOOpY. 3ajaHue Ha (GOPMHPOBAHUE
IPYMIBI IO YKETAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B JIBYX BapHaHTaXx:

Paznenurech Ha TPYIIBI 1O ... YETOBEK.

Pa3znenutech Ha ... paBHbIE TPYIIIHI.

2. Cay4aiiHbIM 00pa3oM.

['pynma, dbopmupyeMas 1Mo NMPU3HAKY CIYYalHOCTH, XapaKTEpHU3yeTcs TeM, 4TO B HEH MOTYT
00beTUHATHCA (MIpaBla, HE O B3aUMHOMY KEJIaHUIO, a BOJICH Cilyyasi) I€TH, KOTOPbIE B UHBIX YCIOBUAX
HUKaK HE B3aMMOJICUCTBYIOT MEXIy cO00# 00 naxke BpakayioT. PaboTa B Takoil rpymme pa3BuUBaeT y
YYaCTHUKOB CHOCOOHOCTH MPUCIOCA0IUBATBCS K PA3TUYHBIM YCIOBHSM JEATEIBHOCTH M K pasHBbIM
JICIIOBBIM MTapTHEpaM.

3TtoT MeTox GOPMHUPOBAHUS TPYII MOJIE3EH B TEX CIIydasx, KOTJa Nmepes MpernojaBaTeeM CTOUT
3a/ladya Hay4YuThb OOYYaroIIMXCS COTPYIHUYECTBY. B 3TOM ciydyae mpemojaBaTesib JOJKEH 00JanaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B paboTe ¢ MEXIIMYHOCTHBIMHU KOH(IUKTaMU.

Cnioco06s1 hopMUPOBAHUS «CITyHYaHOM» TPYIIIBL: KPeOHii; 00beTUHEHNE TEX, KTO CHANUT PAIOM (B
OJTHOM pATY, B OJHOI IMOJIOBHHE ayIUTOPUH); C TOMOIIbI0 MMIIPOBU3UPOBAHHBIX «(paHTOB» (OAMH M3
00y4aroluXxcsl ¢ 3aKpbITHIMU TJla3aMU HA3bIBaC€T HOMEP TIPYMIbI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOT'O YKa3bIBAeT B JAHHBI MOMEHT MPENOAaBATEIb) U T.II.

3. Ilo onpeneneHHOMY MPU3HAKY.

Takoli mpu3HaK 3agaercs JuOO mpernojaaBaTeneM, 00 JTOOBIM oOydaromumcs. Tak, MOXKHO
pa3aenuThes Mo nepBoii OykBe UMEHU (TJIacHasi — CorjiacHasi), B COOTBETCTBUU C TEM, B KaKOe BpeMs rojia
poauiics (Ha YeThIpe IPYIIbI), 10 IBETY Ii1a3 (Kapue, cepo-roiryOble, 3eeHbIe) U TaK Jajiee.

OToT crnoco0 JdeNeHuss HMHTEpeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OObEeIUHUTDH
o0yyaromuxcs, KOTOpble JUOO0 peAaKo B3aMMOJACHCTBYIOT JPYr € JAPYIOM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HETPHUs3HB, a C IPYroil — M3HAYAIBHO 3a/1a€T HEKOTOPBIN OO MPU3HAK, KOTOPBIHA
cOmmkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO MX POAHUT U OAHOBPEMEHHO OTAEISET OT APyTruX. ITO
CO3/1a€T OCHOBY JUIsl SMOLMOHAJIBLHOTO HPHUHATHS JIPYr Apyra B IPyMIEe U HEKOTOPOro OTAAJIEHHS OT
Apyrux (Mo CyTH Jiesia — KOHKYPEHLIUH).

4. Tlo BBIOOpY «THAEPA».

«Jlunmep» B JaHHOM Cilydae MOXeT J100 Ha3HA4aThCsl MpEenoiaBaTeieM (B COOTBETCTBUH C LIETbIO,
MMOATOMY B KauecTBEe JHUAEpa MOXKET BBICTyNaTh JIOOOW oOyuwarommuiics), JuO0 BbIOMpATHCA
oOyyaromumucs. GopMupoBaHUE TPYII OCYIIECTBISETCS CaMUMH «iIuaepamu». Hampumep, oHM 1O
ouepeau Ha3bIBaIOT MMEHA TeX, KOr0 OHU XOTeNu Obl B3ATh B CBOIO rpymnmny. HabmioneHus mokassiBaioT,
YTO B MEPBYIO OYEpellb «JIHJIEPbl» BHIOMPAIOT T€X, KTO ACHCTBUTEIHHO CIIOCOOCH paboTaTh M JOCTUTATh
pesynbTara. MlHorna gaxke Apy:x0a v TUYHbIE CUMIIATUN OTXOJIAT Ha BTOPOU IUIaH.

B ToMm ciydae ecnu B ayAMTOpUHM €CTh SIBHBIE ayTcalJepshl, A KOTOPbIX CHTyanus Habopa B
KOMaHy MOET ObITh Upe3BbIYaliHO OOJIE3HEHHOM, JTyYIlle UM He MPUMEHSTh 3TOT CIO0C00, UM CAeaTh
X «JInacpamMu».
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5. ITo BEIOOpPY mpernogaBaTens.

B stom cnyuae mpemnogaBarenb co3aeT IPYMIbI 0 HEKOTOPOMY BaXKHOMY JUJIsl HETO NMPHU3HAKY,
pelias TeM caMbIM OIpeleleHHble Neaarorudyeckue 3agadud. OH MOXKET O0BbEAUHUTH OOYYAIOIIMXCS C
ONMM3KUMHU HMHTEIUIEKTYAJIbHBIMU BO3MOKHOCTSIMH, CO CXOKMM TEMIIOM palOThl, a MOXET, HalpOTHB,
CO3/1aTh paBHbIE MO cuie KoMaHfbl. Ilpu 3TOM opranuzaTop rpymmnoBoil pabOThl MOXKET OOBSICHHUTH
MPUHIUN 00BEANHEHHS, @ MOXKET YHTH OT OTBETa Ha BOIIPOCH! YYaCTHUKOB 110 3TOMY ITOBOJLY.

[Tpu paboTe B Masnoif rpymnme y4yamuecss MOTYT BBITIOJHATH CJIEAYIOIINE POJIH:

- (hacunuraTOp (MOCPETHUK-OPTraHU3ATOP ACATEITHHOCTH TPYIIIHI);

- perucTpartop (3armrchIBaeT Pe3yJIbTaThl PaOOTHI);

- TOKJIAJUUK (JOKJIAJBIBACT PE3yJbTaThl paOOTHI IPYIIIIHI);

- KypHaJIUCT (3aJaeT YTOYHSIOIIME BOMPOCHI, KOTOPHIE MOMOTalOT TpyIMIe JIydlle BHIIOJHUTH
3aJjaHKe, Hal[PUMEp T€ BOIIPOCHL, KOTOpask MOTJia Obl 3a1aTh JpyTas CTOPOHA B TUCKYCCHN);

- aKTHUBHBII ciymiaTenb (CTapaercs mepecka3aTh CBOMMH CJIOBAMU TO, O YEM TOJBKO YTO FOBOPHUII
KTO-JINOO U3 WICHOB IPYIIIIBL, IOMOTasi chOPMYIUPOBATH MBICIIB);

- HaOmoaarenb (JODKEH OTMEYaTh MPHU3HAKU OINpPE/IEJICHHOIO MOBEAEHHsS, 3apaHee OMHUCAHHOIO
MpenoaBaTeieM, U ONpeNleNaTh, KaK YWICHBI TPYIIbI CHPABIAIOTCS ¢ BO3HUKAIOMIMMHU MO XOIy paboTHI
npobnemMamu. OTUWTHIBAasACH Iepen Tpynmnol, Habmogatenu oOs3aHbI IPEACTABIIATH CBOM 3aMETKU B
MaKCHMAaJIbHO OIMCATENBHOM U OOBEKTHBHON (opMe);

- XpOHOMETPHUCT (CIEIUT 32 BpEMEHEM, OTIYIICHHBIM Ha BBINOJIHEHHUE 33 aHHs])

- U IpyTHeE.

PexoMenaanuu rmo opranuzanuu padoThl B MaJIbIX TPyMIIax:

- HEeTIb3sI MPUHYKAATH K 001Iei paboTe 00y4aromuxcsi, KOTOphIE HE XOTAT BMECTE paboTaTh;

- cIIeyeT pa3pelnTh paboTaTh MHAMBUIYAJIbHO 00y4aroImeMycsi, KOTOPbIi XoueT paboTaTh OJIUH;

- Hemb3s TpeOoBaTh B AyJUTOPUU AOCONIOTHOW THUIIMHBI, TaK KaK OOYyYarolIUecs MOJKHBI
O0OMEHSTHCS MHEHUSIMH, MPEXK]IE YEM MPEICTABUTh «IIPOIYKT» COBMECTHOIO TPYAa.

JenoBasi urpa - CpeACTBO MOJAETHPOBAHMSA pPa3HOOOPA3HBIX YCIOBHH MPOdhecCHOHATBLHON
NesITeIbHOCTH (BKJIIOUYasi HKCTPEMaJbHbIE) METOJOM MOMCKa HOBBIX CIIOCOOOB €€ BhIMOJHEHUs. JlernoBas
urpa SBISIeTCS METOJOM A(PQPEKTUBHOIO OOYYEHHS, IOCKOJIBKY CHHUMAeT MPOTHBOPEYUS MEXIY
abCTpakTHBIM XapaKTepoM Y4eOHOH MUCHUIUIMHBI M pealbHbIM XapakTepoM MpodhecCHOHATLHOM
nesrenbHOCTH. CyIIecTBYeT MHOTO Ha3BaHUM W PAa3HOBUAHOCTEH JEJNOBBIX WIpP, KOTOpPHIE MOTYT
OTJIMYATbCS METOJUKON TMPOBEACHUS U TMOCTaBICHHBIMHU LENSMU: JAUJAKTUYECKUE M YIPaBICHUYECKHE
UTPBI, POJIEBBIE UTPHI, TPOOJIEMHO-OPHEHTUPOBAHHBIE, OPraHN3AMOHHO-JCSITEIbHOCTHBIE UTPHI U JIP.

JlenoBasi urpa, B OCHOBE KOTOPOHW JIEKUT MMHUTAIIMOHHAsS MOJENb COIMAIbHO-3KOHOMHYECKOTO
00BEKTa MJIM KaKOro-InOo BHAA MPO(ECCHOHAIBHON AEATENbHOCTH, MOXKET OBITh MPH3HAHA OJHUM M3
CaMbIX pe3yJIbTaTUBHBIX, HO U CaMBIX CJIOKHBIX B pazpaboTKe ¥ MPUMEHEHUH METOAOM O0yUEHUSI.

[IpumeHeHne AETOBBIX UTP PEKOMEHAYETCS B LEIAX:

- pa3BUTHSI HABBIKOB aHAJIM3a U KPUTHYECKOTO MBIIIUICHHUS;

- pa3BUTHSI HaBBIKOB MPOPECCHOHATIBHBIX KOMMYHHUKAIIHIA;

- pa3BUTHS YyBCTBA OTBETCTBEHHOCTH 3a MOCIIEACTBUS IPUHUMAEMbIX PEIICHUN;

- OTpaOOTKH TUIIOBBIX CXEM BBIPAOOTKH yNPABICHYECKUX PEIICHUH B MPOOJIEMHBIX CUTYaIHSIX;

- Pa3BUTHSI TBOPUECKOTO MBILIUICHHUS;

- pa3BUTHs HaBBIKOB PabOTHI B KOMaHIE.

[Tpu npuMeHEeHUH NEJIOBBIX UIP CIEAYeT YYUTHIBATH OPraHU3alMOHHO-BPEMEHHbIE OIpPaHUYCHUS
U YCIOBHs, B KOTOPBIX NpOTEKaeT Yy4eOHBIH mporecc. Tak, B 3aBUCUMOCTH OT CIIO)KHOCTH
MOJIETTUpyeMOro OOBbEKTa MM HMMHUTHPYEMOH NEesSTENIbHOCTH, a Takke MaciTaba paccMaTpUBaeMbIX
npobneMm, TpeOoBaHHN K OGOPMIIEHHIO W TPEICTABICHUIO PE3yJbTAaTOB MPOBEACHUE JEIOBOM HIPHI
MOXET MOTpeOoBaTh OT 4—6 YaCOB /10 HECKOJIBKUX JTHEH.

JlenoBast urpa MOXeT OBITh CKOHCTPYHPOBaHa KaK B LENAX (OPMUPOBAHUS, TaK U B LENIAX OLCHKH
KOMITETEHIINH, TpeOyeMbIX B KOHKPETHON MPO(EeCCHOHATBHON NIeATENbHOCTH, T. €. MOXKET BBICTYyNAaTh U
METOAOM O0YYEHHsI, U OLICHOUYHBIM CPEJCTBOM.

JlaHHBII METO/ XapaKTePU3YEeTCsl BHICOKOH CTEMEHbIO aKTUBHOCTH U MHTEPAKTUBHOCTH B YUCOHOM
rpymIe ¥ mo3romMy Tpedyer 0ocoObIX MOAXO0I0B K OpraHU3alyy TPYIIOBOi paboThI.
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Janum HamOojee BakKHbIE MOSCHEHHUS MO OTACIBHBIM STamaMm pa3pabOoTKH, OpraHu3aluud U
BHEPEHMS IEIOBOM MI'PhI B y4eOHBIH Mporecc.

1. Tema nemoBOW UTPHI BCET/Ia CBA3BIBACTCS C M3ydaeMou MpeaMeTHOW oOsmacThio. OHa MOXKET
OBITh KOHKPETHOM, 3aJJaHHON aBTOPOM-pa3pabOTUYUKOM, a MOXKET ObITh MPEASIOKEHA TIOCIe COBMECTHOTO
oOCYyXKJIEHHS B TpYIIe, KOTJa MPenoaBaTellb UCIOJIb3YET «KOHTYPHYIO» UTPY, MO3BOJSIOUIYI0 U3YYHUTh
U PEIIUTh HHTEPECYIOIIYIO TPOOIIeMYy.

Tema urpsl nomxHa ObITH CHOPMYJIHPOBAHA MOHITHO, OJHO3HAYHO U MO BO3MOXKHOCTH KPAaTKO
(0coOEHHO TO KacaeTcs ec Ha3BaHHS).

2. IIpu mocTaHOBKe 1ieiel pa3paboTYnKkaM HEOOXOIUMO OTIPEIEITUTh:

— Ha3HaYCHHE UTPHI (YueOHOE, HCCIIEA0BATENBCKOE, IPOSKTUPOBOYHOE, ATTECTALIMOHHOE U T. 11.);

— YYaCTHHUKOB UTI'PHI;

— IIOCTaBJICHHbIE 3aa4u;

— 0%KHMJIa€MBbI€ PE3YJIbTATHI.

Heo6xonuMo paznuuarh ydeOHBIE LEIH WUIPbl (KOTOpHIE CTAaBUT IMepel COoO0OW PYyKOBOIUTENH
WTPBI) U LIEJIN ICUCTBHUI €€ YYaCTHUKOB MCXO/ISl U3 UTPOBBIX POJIEH.

[Ipumepom yueOHBIX Iesieli MOXET OBITh MpOBEpKa YPOBHS IMOJITOTOBICHHOCTH JOJKHOCTHBIX
JIMIL ¥ €r0 COOTBETCTBUS ONPEIEICHHOMY BUAY ITPOU3BOACTBEHHOM JESTEIBHOCTH.

3. Onwucanue MOJAEIHPYEMOro OOBEKTAa MOXKET OBITh OCYIIECTBICHO C PpAa3HOM CTEMEHbIO
JETANN3alll, HO OCHOBHBIE XapaKTEPUCTHUKHA M IapaMeTpbl MOJEIH, & TAKXKE HCXOJHBIC YCIOBHS €€
(YHKIMOHMPOBAHUS JTOJKHBI OBITh U3HAYATBHO ONPEICICHBI.

4. CocTaB y4aCTHUKOB MTPBI M UX KOJHMYECTBO 3aBUCAT OT aHAIU3UPYEMOUN MPOOIEMBI U IICIICH.
YpoBeHb YYaCTHHMKOB HIPBI, c(epa HX NPAKTUYECKOH IEATENbHOCTH W CIELUANM3ALUsA  JIOJIKHBI
COOTBETCTBOBATh YPOBHIO, HA KOTOPOM CJIeAyeT pemaTh npodiemy. KomnuecTBo KoMaH]I TECHO CBSI3aHO
C POJICBBIM COCTABOM YYaCTHUKOB UIPbI, KOTOPBII IOIPOOHO OMUCHIBAETCS B CLICHAPHH.

5. PernameHnT urpel onpenensiercs €€ NpoAoKUTEIbHOCTBIO U KOJIMYECTBOM 3TAIOB, a TAKKE UX
CJIOKHOCTBIO C TOUKHU 3pEHMS IPUHUMAEMBIX PEIICHUMH.

6. CrieHapuii 1€JI0BOM UTPHI BKIIIOYAET Pa3BEPHYTOE M3JI0KEHHUE CYIITHOCTH UTPHI, €€ COJIepKaHuE,
JIOTUYECKYIO IIOCJIEN0BATEIbHOCTh WIPOBBIX 3TAllOB, a TaKXe BONPOCHI, CBA3aHHBIE C YIPABICHUEM
WUTpOil.

Jlarotcst moapoOHbIE OMMCAHUS COCTaBa POJIeH, XapaKTEPUCTHKA POJIEBOM ACATEIbHOCTH, a TAKKE
dbopMupyercsi cucrtema MpOOJEMHBIX CHUTyaluil. B 3akirouMTensHOW YacTH CIEHapus NPUBOASTCA
IIpaBWJIa UTPhl, BKIIIOYAIOLIHE:

— IIOCJIETIOBATEIbHOCTh XOJ0OB YYaCTHUKOB;

— IpU3HAK OKOHYaHMsI 3Tana;

— IPU3HAK OKOHYAHMUSI UT'PBI;

— c1oco0 onpeaeneHns pe3yIbTaToOB UIPHI;

— ¢opMy U cTeneHb B3aUMOIEHCTBUS YUaCTHUKOB.

7. PazpaboTka cHUCTEMBI OLIEHOK UTPOBOM NESTEILHOCTH U CUCTEMbI MOTHBALIUY YYaCTHUKOB. [1pu
IpyNIOBOM OLIEHUBAHUU YYACTHUKOB JIEJIOBON UTPBI, IPEXkKIE BCET0, HEOOXOIUMO OIICHUBATh:

1) xauecTBO U 3PPEKTUBHOCTH BHIPAOOTAHHOTO PEIICHUS:

— IIPEICTABIICHUE PEUICHUS K 3aJJaHHOMY CPOKY (YCTaHABIMBAETCS JTUMUT BPEMEHH);

— HMCIIOJIb30BaHKE MIPU BBIPAOOTKE PEeIICHHH PEKOMEHIyEeMbIX IIPUEMOB, CIIOCOOO0B, METO/I0B;

— HaJIM4ME B IPUHSATHIX PEIIEHUSAX JIEMEHTOB HOBU3HBI, OPUTHHAIBHOCTH;

— y4eT OTpaHUYECHUN;

— PaLMOHAIBHOCTB IIPUHATOTO PELICHNS;

2) MEXTPYIIIOBOE B3aUMOJICHCTBUS yUaCTHUKOB JI€JIOBOM UTPHL:

— CKOPOCTb MPUHSTHS PEILIECHUN;

— KOJINYECTBO U KaYECTBO BHECEHHBIX PELICHUM IPYTMMH UTPOBBIMH IPYIIIIAMU;

— apryMEHTUPOBAHHOCTb 3aLIUThl CBOUX PELICHUN;

3) B3aUMOAENCTBHE YUaCTHUKOB UTPbl BHYTPU UIPOBBIX TPYIIIL:

— «BHYTPECHHHE» TTOOIIPEHUS;

— HayucieHue OOHYCOB M MITPadoB 3a BHIMOIHEHUE (JOCPOYHOE BBIIOJHEHHUE, HEBBIOJIHEHHE)
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pelIeHus K 3aIaHHOMY CPOKY;

— B3aUMOJICHCTBUE UTPOBOM TPYIIITBI IPU OUCKE OOHAPYKEHUS OIIUOOK B PEIICHUHY;

4) B3aUMOJICHCTBHUE YIACTHUKOB JIEJIOBOM UTPHI C IPOTPAMMHBIM U TEXHUYECKUM OOCCTICUCHHEM:

— cOOMI0ZICHNE MHCTPYKLUH 10 paboTe ¢ MPOrpaMMHBIM 00ECIIEYCHUEM JIETIOBOM UTPHI;

— YMEHHUE COCTaBJISATh MyJbTUMEANIHbIE PE3CHTAIUY;

5) NUYHOCTHBIE KayecTBAa YYAaCTHHUKOB JENOBOM WIPBH. IJTO Hamboiee CIO0XHBIMA BOIpPOC,
CBSI3aHHBIN C pa3pabOTKOI CUCTEM OIICHUBAHUA.

[Ipu 3TOM MOXHO OLIEHMBAThH CIEAYIOLUIUE JINIHOCTHBIE ACIIEKTHI JEATEIbHOCTH Y4aCTHUKOB:

— 3pyAUPOBAHHOCTH U MPUHIMIHAIBHOCTD (OLICHUBAIOTCS HA Tanax o0CyKJIeHUs peLIeHH);

— YMEHHE apTyMEHTHUPOBATh CBOU PEIICHMSI U OTCTaWBaTh WX HA dTamax oOCYKICHUS PEIICHHUIA;

— YMEHUE MPUHUMATh pelleHUs B KOH(PIUKTHOI CUTyallM, apryMEHTUPOBAHHO 3alllMIIaTh CBOU
pelieHus, KpUTUKOBATh PEUICHUs APYTUX U CaMOMY a/IeKBaTHO BOCIIPUHUMATh KPUTHUKY.

DTanbl OpraHu3alyy 1eJI0BOW UTPhI BKIFOYAIOT:

1) xapakTepucTUKy MH()OPMAITHOHHON Oa3bI:

— UCIOJIb30BaHUE PEATbHBIX JAHHBIX U COOTHOILIEHUH, IIeJIEHAIPaBIEHHOE U3MEHEHHE HEKOTOPBIX
rapaMeTpoOB WU MEPEMEHHBIX;

— UCXO/IHbIE JIaHHBIE;

— KOHEYHBIE JAHHBIE;

— CIIPaBOYHYIO0 HH(POPMAIIHIO;

2) IpUMEHEHNE TEXHUYECKUX CPEACTB O0YUCHUS U TPOTPAMMHOTO O0ECTICYCHUS:

— TUTI 000PYIOBaHUS;

— HaMMEHOBAHUE 3TAIOB JIEJIOBOM UTPBI, TPEOYIOIINUX PUMEHEHHS TEXHUYECKUX CPEJICTB;

— OIKCaHue IPOrPaMMHOT0 00ECIIEUCHHUS;

3) JOKYMEHTAJIbHYIO IIOArOTOBKY MI'PBI, BKIIOYAIOIIYIO:

— MHCTPYKIUU AJISl YYaCTHUKOB UTPbI;

— UHCTPYKIUU PYKOBOJUTEIIO UTPHI;

— paboune GhopMmBbI;

— METOAUYECKHE YKA3aHMUS;

— TOPSIIOK 0(hOPMITCHHS.

CTpyKTypHBIE 3JIEMEHTBI METONYECKUX YKA3aHUH.

1. TuTynbHBIN JTUCT.

2. ConepxaHue.

3. OCHOBHAas 4acCThb.

3.1. O6mue cBeaeHMs 00 Urpe.

3.2. XapaKkTepucTUKa UTPOBON MOJICIIH.

3.3. XapakrepucTtrka UHOOPMAIIMOHHON 6a3bl.

3.4. Kputepuu OlIEeHKH Y4aCTHUKOB.

3.5. IIpaBuina urpsl.

3.6. Ilopsimok TpOBEACHUS UTPHI.

3.7. UHCTpYKIIMH y4aCTHUKAM J€JI0BOM UTPBHI.

3.8. UHCTpyKIIMU PyKOBOJUTEIIIO UTPBI.

4. CIMCOK JIUTEPaTypHI.

5. IlpunoxxeHuss (IPOTOKOJN XOJia WTPHI, CIPABOYHBIC MaTepHalibl, rpadUUeCKUe MaTepHaIIbI,
TaOJIHIIEI).

[Topsimox mpoBeAEHUS UTPHI OIIPeIETseT:

— perjJaMeHT UTpHI;

— cnoco0 (opMHUPOBAHMS TPYIII;

— 3TANHOCTh UTPOBOM MPOLIENYPHI;

— 3aJJaHl€ UCXOHBIX JIaHHBIX;

— 00paboTKy nHpOpMaLNH;

— MOJBEJICHHE UTOTOB;

— aHaJIMU3 PE3yIbTaTOB UTPHI;



26

— CUCTEMY MOTHUBAIMU YYaCTHUKOB UTPHI.

Ocoboe BHMMaHHWE Ha JTane TOATOTOBKM K TPOBENEHUIO WIPHI CJIEIyeT YICIUTh
MIPOCTPAHCTBEHHOH cdepe, B KOTOpoi OyaeT npoBoaAuThcs urpa. Heobxonnmo npeaycMoTpeTs CUTyaluH,
Korja JUIsi IPUHSTHUS PEUICHUN HY>KHO MMETh HECKOJIbKO MOMELIEHUN WIM KOTrJa CLIEHApUW BKIIIOYAET
paboTy B MUKpO-TpYIax, AUCKYCCHUH, TUIEHAPHBIE BBICTYIUIEHUS, pA0OTY KCIEPTOB, JKIOPHU U T.1.
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[Tpunoxenue A

MakeT TUTYJBHOTO JIMCTa KOHTPOJIBHON pabOThI

MVYHUIAITAJIBHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUPEX/IEHUE
. BBICIHEI'O OGPA3OBAHUS
«BOJDKCKNN MHCTUTYT SKOHOMMUKU, ITEJAT'OI'MKH U I[TPABA»

dakyJIbTeT SKOHOMUKH U YIIPABJICHUS
Kadenpa npukiiaqHoit 5SKOHOMUKUA U MEHEI)KMEHTa

KOHTPOJIBHAS PABOTA

VYyeOHast TUCHMIUIMHA
Bapuant/Tema
CryneHr: Muponenko ["anuHa AsiekcaHIpoBHA
HanpaBnenue noaroToBku 38.03.01 DxoHOMHUKA
Hanpasnennocts
(mpoduip)
o0OpazoBaTenbHOI
IPOrpaMMmbl byxrantepckuil yuer, aHaJIU3 U ayJIUT
KBamudukanms bakanaBp
[IpenomaBaTenb: JI-p 9KOH. HAYK WJIM KaH/.9KOH.HayK (IIpU HAIUYUU

Y4EeHOU CTeneHn), mpodeccop Uiu AOUEHT (MpU HATUYUH

YUYEHOI'0 3BaHMUs)
denopoB Anekceit IBaHoBUY

OmneHka: JlaTta cpaum: «__» 20 1.

Bomxcknii, 20 T.
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