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1 Meroauyeckue yKa3aHusl IJsi OOy4YAIOIIUXCH MO IUVIAHUPOBAHUIO W OPraHU3ANUM
BpeMeHH, He0OX0UMOTO /1JIsl OCBOEHUS M CUMILUINHBI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

R — Bpewmsi, 3aTpaunBaemoe Iza U3y4eHUe
JHUCHMILIMHEL, %0

N3yuenue nuTeparypbl, PEKOMEHIOBAaHHOH B paboueid 20

porpaMMe JUCIUTIITUHBI

CaMocTosTenbHOE pelIeHUE TUIIOBBIX 3324 10

W3ydyenue  TeMm, BBIHOCUMBIX Ha  CaMOCTOSITEIBHOE 20

paccMOTpeHHe

BrinosiHEHNE TECTOBBIX 3aIaHUI 10

BrinoaHeHne KOHTPOJIBLHON pabOThI 40

Htoro 100

2 MeToauyeckue yKa3aHusi 1o padore o0y4aomuxcs BO BpeMs NpoBeleHus JeKIuii

Jlexuus kak opranuzannoHHas Gopma o0yueHus - 3T0 0cobast KOHCTPYKIUS y4eOHOTo IMpoliecca.
[IpenogaBaTenns Ha MPOTSHKEHUM BCETO YYEOHOTO 3aHSITHs COOOMIAeT HOBBIM Y4YeOHBIH MaTepuani, a
CTYJEHTBI €ro akTUBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuani U3j1aracTcsi KOHIIEHTPUPOBAHHO,
B JIOTHYECKU BBIIEPKAaHHOW (hopMe, JIEKIUs SBJISICTCS HanboJiee SKOHOMHYHBIM CIIOCOOOM TIepeavn
y4eOHoI nH(OpMALIUH.

MeTo/10/10TUYECKOE  3HAUYEHUE JIEKIIMM COCTOMT B TOM, 4YTO B HEHl pacKpbIBarOTCs
(byHIaMeHTalbHbIE TEOPETUYECKUE OCHOBHI Y4€OHOI IUCIMIUIMHBI U HAyYHbIE METOJbI, C MOMOIIBIO
KOTOPBIX AHATU3HUPYIOTCS sIBJIICHUS. B IeJoM MOXXHO CcKa3aTh, 4TO JIGKIMH Kak (QopMe W METOIy
oOydeHusl MPUCYIIU TPU OCHOBHBIE TIeAarorndeckue GyHKIUU, KOTOPbIE OMPEIEIAIOT €€ BO3SMOXKHOCTH H
JIOCTOMHCTBA B y4eOHOM Ipoliecce: I03HaBaTeNIbHasA, pa3BUBAIOIIAs U OpraHU3yIoLIasl.

[To3naBatenbHas (PyHKIMS BbIpa)KaeTcs B TOHMMAaHUU CIYIIATEISIMH OCHOB HAyKH, Hay4HO
000CHOBaHHBIX TYTEeH pEIICHHsS MPaKTHUYEeCKUX 3aaay. Jlekmus mpu3BaHa 1aTh UM B3aUMOCBSI3aHHOE,
JI0OKa3aTeJIbHOE M OTYETIMBOE IMPEACTABICHUE O CaMbIX CIOXHBIX MOMEHTaX B MPaKTUYECKOU
NEeSTeIbHOCTH CleUUaaucToB. VIMEHHO 53TO, a He 3allOMHHAHME KaXJOro CcJioBa WIM LHQpHI,
MIPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MIO3HABATENbHOM (DYHKIINU.

Kpome Toro, cneayer moMHUTH, YTO TIO3HABATENbHAS (PYHKIMS BCSIKOM JICKIIUU CBSI3aHA U C TEM,
YTO B >KMBOM pPa3rOBOPHOM pe4YM cCamble CIO0XKHBIE BOIPOCHI Pa3bACHUTh U MOHATH JIETYE, YeM TOI/a,
KOTJla OHU H3JI0’K€HBI MUCHbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Tepeaadya
y4eOHOro MaTepuana He 0€33ByUHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIOBEKOM — MPEMOJaBaATEIIEM.

Jlexms mocTHraeT 1menu, ecau MOMUMO COOOIeHNs HH()OPMAIIUU OHA BBIMTOTHIET Pa3BHBAIOILYIO
(yHKIHIO, TO €CTh MO COJEpKaHWI0 W (opMe OHa OPHUEHTHUPOBAHA HE HA MaMsITh, a Ha MBIIIJICHUE
o0ydJaeMbIX, TPU3BaHa HE TOJBKO MPEMOTHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSITETbHO MBICITHTD.
NMeHHO Takue TPEeArnoChUIKH COJEPIKHUT JICKIHs, MOATOTOBJIEHHAS Ha BBICOKOM MMPOQECCHOHATBHOM
ypoBHE. B OBCEIHEBHOM M MHTEHCUBHOM YIPA)KHEHHH B HAyYHOM MBIIUJICHUU U 3aKJII0YAeTCs I1aBHas
IIEHHOCTH JICKIIUH.

CrnenoBarenbHO, pa3BHBarOias (YHKIWS JIGKIMH HAXOAUTCS B 3aBUCUMOCTH OT TPaMOTHO
MOI00pPaHHOTO M COCTaBJICHHOIO COJAEpKAHMS JIGKIMM M METOAMKU €ro usjoxkeHus. Jloruunoe,
JI0Ka3aTeNbHOE pacnoiiokeHrne marepuana, CTpeMIIeHHe JIGKTOpa He MPOCTO M3II0KUTH ToJble (aKThl, a
JIOTUYHO PACTIONOKUTh MaTepHas, J0Ka3aTh €ro MCTHHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4uTh CylIaTtenedl AyMaTh, UCKAaTh OTBETHl HA BO3HUKAIOIIME BOIPOCHI M PAacCMATPUBATH MPUEMBI
TaKOTO MOMCKA — BCE ATO OTIMYUTEIHHBIC YEPTHI JICKIIUH, BBHITTOTHSIONIEH B TIOJIHONH Mepe Pa3BUBAIOIIYIO
GyHKIHIO.

Opranusyromass (QyHKIMS JIEKIUU [peAycMaTpuBaeT, B IMEPBYIO O4Yepedb, YIpaBicHHE
CaMOCTOSITENILHOM paboTo#, KaKk B MPOLIECCE JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PyHKIIHS
CO3HATENIbHO YCUJIMBAETCS MTPOBEICHUEM CEMHHAPOB U MPAKTUUYECKUX 3aHATUN. B maHHOM ciyuae JieKTop
PEKOMEHIYET TUTEPATypy, oOpalaeT BHUMaHUE CIyIIAaTe]Ie Ha TO, YTO HEOOXOIUMO M3YUYUTh U C YeM
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cornoctaBuTh. IlomydyeHHBIE B XOJE€ JIEKIHMM BBIBOABI UM PpE3ydbTaTbl CIyXKaT OCHOBOW IIpH
CaMOCTOSITENTbHON POPabOTKE PEKOMEHIOBAHHOW JINTEPATYPHI.

I'maBHOE B TIepuOJ NOArOTOBKM K JICKIMOHHBIM 3aHATUSAM — HAy4UTbCA METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pPa3BHUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOH paboThl. [jist 3TOro HEOOXOAUMO CTPOro coOM0IaTh JUCLUILIMHY
yueObl M moBeAeHUs. YeTkoe IUIaHHPOBAaHUE CBOETO pabodyero BpPEMEHM W OTIbIXa SBIISAETCS
HEOOXOMMBIM YCJIOBUEM JUIsl YCIIEHIHOM caMOCTOSITENbHON paboThl. B OCHOBY €ro HyXHO IOJIOKUTh
pabouyro mporpaMMy H3y4aeMbIX B CEMECTPE OUCHMIUIMH. E’keHeBHOW ydeOHOH paboTe CTyneHTY
crenyer ynensatb 9-10 wacoB cBOEro BPEMEHM, T.€. IPU HIECTH 4Yacax AayIAUTOPHBIX 3aHATHU
CaMOCTOSITENIbHON paboTe HeOOXOANMMO OTBOAUTH 3—4 yaca.

Kaxzomy CTyAeHTy cielyeT COCTaBIATh €XKEHEAEIbHbIA U CEMECTPOBbIH IJIaHbl PA0OTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beyepa BCEra Ha/IO paclpeneisaTh paboTy Ha 3aBTpallHHUM JeHb. B
KOHIIE Ka)K/10T0 JIHS 11eJ1eco00pa3HO MOABOAUTE UTOI pabOoThI: TIIATEIbHO IPOBEPHUTH, BCE JIU BBIIIOJHEHO
10 HaMEUYEHHOMY IIJIaHy, He OBUIO JIM KaKHX-JIMOO OTCTYIUICHWH, a eCii OBLIH, 10 KaKOW MPUYHHE ITO
npouzonuio. HyXHO OCYyHIECTBISATh CAaMOKOHTPOJb, KOTOPBIA SIBII€TCS HEOOXOJUMBIM YCIOBUEM
ycrenrHoi y4yeObl. Ecnmm 9TO-TO OCTanoch HEBBIOJHEHHBIM, HEOOXOAWMO HW3BICKATh BpeMs IS
3aBepILEeHHs] 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HeleIbHOIO TUIaHa.

Crnymanue M 3aluch JIEKIUM — CIOKHBIM BUJI BY30BCKOWM ayIUTOpHOM pa®oThl. BHUMaTenbHOE
CIlyIIaHWE€ M KOHCIEKTUPOBAHUE JIEKIMH INPEANOIaracT HMHTEHCUBHYIO YMCTBEHHYIO JCSTEIbHOCTb
cryneHta. Kparkue 3ammcu JeKUMM, MX KOHCHEKTUPOBAHME IIOMOTraeT YCBOMTH YYEOHBIM MaTepua.
KoHcnekT sBiIseTcsl MOJE3HBIM TOI'Zla, KOIla 3alliCaHO CaMO€ CYIECTBEHHOE, OCHOBHOE U CHIEIaHO 3TO
camMHM cTyJieHToM. He Hafo cTpeMuThCs 3amucarh J0CIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE
IPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHIYeTCs BECTH IO BO3MOKHOCTHU
coOcTBeHHBIMU  (hopmynupoBkaMu. JKenmaTenpbHO 3amuch OCYIIECTBIATH HA OJHOM CTpaHWIe, a
CIIEAYIOUIYIO OCTaBIATH JJIs MPOPabOTKH y4eOHOro MaTepuana caMOCTOSITEIbHO B IOMALIHUX YCIOBUSIX.
KoHcnekr nekiuu gydiie noapa3aenarh Ha MyHKThI, naparpadsl, co0i0aas KpacHyo CTPOKY. DTOMY B
OonbIION cTeneHW OyAyT CHOCOOCTBOBATh IMYHKTHI IUIaHA JIEKIUH, MPEIIOKEHHBIE MPEroiaBaTelisiM.
[IpyHUMNUanbHBIE MeEcTa, ONpeneseHus, (OpMyJbl M APYroe CIEAyeT COMNPOBOXAATh 3aMEYaHHSIMU
«BAXKHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» M T.M. MOXHO JenaTh 3TO U C TMOMOUIbIO
Pa3HOILIBETHBIX MapKepoB wuiu pyuek. llemecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKOTrpaduioy»
(3HauKH, CUMBOJIbI), COKpaIlleHus ci1oB. He numHuM OyAeT U u3ydyeHue OocHOB creHorpadpuu. Paboras
HaJ KOHCIIEKTOM JIEKIIM, BCerjja He00X0AMMO HCIOIb30BaTh HE TOJBKO yUY€OHUK, HO U Ty JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENIBHO PEKOMEHJIOBall JieKTop. VIMEHHO Takasl cepbe3Has, KpOHoTiuBas paboTa ¢
JIEKLIOHHBIM MaTEepUaIoM MO3BOJIUT TIIyOOKO OBJa/I€Th 3HAHUSMHU.

3 Meroanyeckne yKa3aHusi ISl OOYyYAalOIIUXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (hopM opraHu3amuu ydeOHOTO
mporecca, MpeAcTaBisiomas co0oil KOJUIEKTUBHOE OOCYXKIEHHE CTyJEHTaMU TEOPETUYECKUX U
MPAKTUYECKHX BOIIPOCOB, PEIICHUE MPAKTUUECKUX 3aj]ay MO PYKOBOJCTBOM IPEIo1aBaTelIs.

OCHOBHOM 1IeNIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHSA SBJISETCS MpOBEpKa TIyOHHBI
MOHUMAaHMsI CTYJACHTOM H3y4aeMOH TeMbl, yUeOHOro MaTepualla U YMEHHs U3JIOKHTb €ro COZep)KaHue
SICHBIM ¥ YEeTKHM SI3BIKOM, DPa3BUTHE CAMOCTOSTEIBHOTO MBIIUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTY/CHTA.

Ha cemuHapckux (IpakTUYECKHX) 3aHATHSAX MPEANONIaraeTcsi paccCMaTpuBaTh HanOoJee BayKHBIE,
CYIIECTBEHHBIE, CIIOKHBIE BOIIPOCHI, KOTOpBIE, KaK CBUAETEIBCTBYET IpernojaBareibckas MpaKTHKa,
HanboJlee TPYJHO YCBaUBAIOTCS CTYICHTaMHU.

[Ipy 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHMYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMHHAPCKOMY (MMPAKTHYECKOMY) 3aHATHIO BKJIIOYACT B CeOsI ClIeayroIIee:

- 00s3aTeIbHOE O3HAKOMIICHHE C IJIAHOM 3aHSATHS, B KOTOPOM COJEPXKATCsS OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYKJICHHE;

- U3y4YeHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIMX pAa3JeIOB y4eOHMKA, Yy4eOHOro Mocoowus,
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coJiep>KaHusl PEKOMEHJOBaHHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMUHAMU (PEKOMEH]IYETCSI UX BBIYUUTD);

- W3YyYeHHE JOIMOJHUTEIBHOU JUTEpaTypbl MO TeMe 3aHATHs, Jejlas IpU 3TOM HEoOXOIuMbIe
BBINMUCKH, KOTOPBIE MOHAJO0STCS NpU OOCY)KICHHM HAa CEMUHApE M PEUICHHHU 3a/1a4 Ha MPAKTUYECKOM
3aHSITHH;

- (QopMmynupoBaHHE CBOErO0 MHEHHS IO KaXJIOMYy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHUE;

- 3aIMCh BO3HUKIIMX BO BPeMs CAMOCTOSITEILHON padOThl C yyeOHUKAMU U HAYYHOH JIUTEpaTyph
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHre 32 KOHCYJIbTallMel K MPenoiaBaTeio.

Ha cemunapckoMm (IIpakTHYeCKOM) 3aHATHUU CTYACHT IMPOSBISET CBOE 3HAHHWE IIPEIMETa,
KOPPEKTHpPYeT HH(POpMAIHIO, IMOJYYEHHYIO B TNPOIECCe JICKIMOHHBIX WM BHEAYAUTOPHBIX 3aHATHIA,
(dbopMupyeT onpeeeHHbI 00pa3 B ri1a3ax MpenoaBaTels, Moxy4aeT HaBbIKH YCTHON peud U KyJIbTYpHI
JMCKYCCHUU, HaBbIKU MPAKTUYECKOT0 PEHICHUs 3a/1a4.

Ili1anbl MpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

[Tpaktuyeckas padora N 1 «3arparsl n ux KiIaccuuKanus B yIpaBICHIYECKOM YUETE)

[Tpaktiueckas pabota N 2 «I'pynnupoBka u pacrpeaenecHue 3aTpar

[Tpaktuyeckas padora N 3 «KanpkynupoBanue ce0ECTOMMOCTH MPOAYKIUH (PadoT, YCIyT)»

[Tpaktiueckas pabota N 3 «KanbkynupoBanue ce0eCTOUMOCTH MPOAYKIUU (paboT, YCIyT)»

[Tpaktuyeckas padora N 4 «bromkernpoBanue»

[Tpaktueckas padota N 5 «IIpunsiTie ympaBlieHYECKUX PEIICHUN.

4 MeToauvecKkne yKa3aHus JJisl 00y4arolMXCH M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI CAMOCTOSITEIBLHOI PadOThI

CamocTtosTenbHasi paboTa SBISETCS HEOTHEMIIEMBIM 3JEMEHTOM YyueOHoro mnpouecca. llpu
CaMOCTOSITENIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOCHHME Y4YeOHOro Marepuana, pa3BHUBAIOTCS
TEOPETHYECKHE CIIOCOOHOCTH, CTOJNh BaKHBIE IJII COBPEMEHHOW TMOATOTOBKH CIENUANIACTOB. DOpMBI
CaMOCTOSITENIbHOW pabOThI: TMOArOTOBKA K JICKIUSIM, CEMUHAPCKAM (TIPAKTUYECKHUM) 3aHSTHSM,
KOHTPOJBbHBIM paboTaMm, MPOMEXYTOYHOM aTTeCTallid, HANHCAHWE KOHCIIEKTOB, CaMOCTOSTEIbHOE
pelleHre TUMOBBIX 33124 U TECTOBBIX 3aJlaHH, HamMCaHNe HAyYHOr' O JI0K/Iaja, CTaThH.

4.2 MeToauuecKkue YKa3aHUus 110 BBIIOJHECHUTIO KOHTpOJ’IbHOﬁ paGOTbI

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOTHI SIBJISIOTCS:

Turynbasbiii uct ([Tpunoxenue A)

Copnepxanue

1. Teopernueckoe 3axanue

2. IlpakTueckoe 3ajaHue

Cnucok ucnoib30BaHHbIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

B Teopernueckoii 4acTu KOHTPOJIBHOM ClIeTyeT OTBETUTh Ha TECT ¢ 000OCHOBAHUEM OTBETA.

B npaktuyeckoil yacTM KOHTPOJIBHOU CIENYET PEMINUTD 3aJa4H.

3anaHue BBINOJHSIETCS [0 BapuaHTaM. BapuaHT — mocienHsis mudpa 3a4eTHOM KHMKKH WITH
CTYJEHYECKOro Omiera.

3anaHusi K KOHTPOJBbHOM paloTe mpuBeAeHb B QoHIEe oleHOYHbIX cpeacTB ([Ipumokenun 2 k
paboueil mporpamme TUCIHUITIHHBI).

4.3 Metoanyeckue yKa3anus mno opopmMaeHHI0 KOHTPOJILHOH padoThI

4.3.1 OdopmiieHnEe TEKCTOBOMH YaCTH

[Ipu odopmiennn TtekcToBoi uactu paboTel ucnoib3ytorcs ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PaGora nomkHa OBITh BBIMOJHEHA TEYATHBIM CIIOCOOOM C WCIIONB30BAHHEM KOMITBIOTEpa U
MIpUHTEPA HAa OJAHOM CTOpOHE JucTa Oemoit Oymarum omHoro copra dopmara A4 (210 x 297mm) uepes
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OJITOpa HHTEpBasia u pazmepom mipudra Times New Roman 14 myukros. PaboTa 10/KHA MIMETh MATKHI
IIEpEeIIET B MANKe-CKOPOCIIUBATEIIE.

CrtpaHuiibl paboThI IOJDKHBI UMETh CIISAYIOIIHME TOJIS: JeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 mm, HuxHee - 20 MM. AG3allHBIM OTCTYN JOJDKEH OBITH OJMHAKOBBIM 10 BCEMY TEKCTY U PaBEH ISATH
3HakaMm (1,25 cm).

Bce crpanuibl paboThl, BKIIOYAs WIUIIOCTPALIMU U TPUIOKEHUS, HyMEPYIOTCS 10 MOPSAAKY 0e3
MIPOITYCKOB U ToBTOpeHH. [lepBoil cTpaHuiell cuMTaeTcsi TUTYJBHBIM JIMUCT, HA KOTOPOM HyMeEpalus
CTpaHMII HE CTAaBUTCSI, Ha CIECAYIONICH CTpaHUIE CTaBUTCA HU(pPa «2» U T. 1.

[TopsinkoBbIi HOMEP CTPAHHULIBI IEYATAIOT HAa CepeIMHE BEPXHETO MOJIsl CTPAHUIIBI.

B Tekcre pa®oThl 1OJKHBI MPUMEHSATHCS HAay4dHbIE TEPMHHBI, O003HAYEHMsI U ONPEIEIICHUS,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU CTaHIAPTaMM, & IIPU UX OTCYTCTBUU — OOMICTIPUHSTHIC B HAYYHOU
JUTepaType.

B Tekcre paboThl He JOMyCKaeTcs:

- IPUMEHATH 000POTHI pa3rOBOPHON PEUH, TEXHUIIM3MBI, TPO(eCcCHOHATN3MBI;

- IPUMEHSTH JJI OJHOTO U TOTO K€ MOHATHS pa3InYHble HAYYHbIE TEPMHUHBI, OJIU3KUE TIO CMBICITY
(CMHOHUMBI), @ TaK)K€ MHOCTPAHHBIE CJIOBA U TEPMUHBI IPU HAJMYUK PAaBHO3HAYHBIX CJIOB U TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH IPOU3BOJIEHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHATh COKpAIlEHUs CJIOB, KPOME YCTAHOBJICHHBIX IpaBWIAMHU PYCCKOH opdorpadum,
COOTBETCTBYIOILMMHU I'OCYIapCTBEHHBIMU CTaHIaPTAMU;

- cOKpaiath 0003HaYeHHsI €IUHUI GU3UYECKUX BEIMYNH, €CIIU OHU YHOTpeOstoTes 6e3 mudp, 3a
WCKJIIOYEHUEM EOUHMIl (PM3MYECKUX BEJIWYHH B BEPXHUX M OOKOBBIX 3aroJIOBKaXx M B paciuupoBKax
OyKBEHHBIX 0003HAYEHUI, BXOAAIIUX B (POPMYJIBI U PUCYHKH.

B TekcTe paboThl, 3a uCKIIOUEeHHEM (HOPMYJI, TAOIHII, PUCYHKOB HE JIOIYCKACTCS:

- MPUMEHATh MaTEMAaTHYECKUW 3HaK MUHYC (-) Tepe] OTPUIATENbHBIMU 3HAUYECHUSMU BEITUYHH
(cremyeT mucaTh CIIOBO «MHHYC»);

- IPUMEHSATH 3HaK «D» 111 0003HAaUYECHUs AUaMeTpa (CIeayeT MUcaTh CIOBO «IHAMETP»);

- TpUMEHSATh 0€3 YHCIOBBIX 3HAUYEHWNW MaTeMaTHYECKHWE 3HaKW, Hampumep > (Oosblie), <
(menbie), = (paBHO), > (Ooble WK PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(nporeHr);

- TMPHUMEHATh MHJEKChl CTaHIApTOB, TEXHWYECKMX YCIOBUH U JAPYrMX JOKYMEHTOB 0e3
PErucTpaliiOHHOrO HOMEpA.

OO6o3HaueHus: eIUHMLl (PU3UYECKUX BEIMYMH B TEKCTE€ pabOThl NMPUBOAUTH B COOTBETCTBHM C
I'OCT 8.417-2002.

B Tekcrte paboTh! YKMCIOBBIE 3HAUEHHS BEJIMYUH ¢ 0003HAUCHUEM €MHUI] PU3MUECKUX BEJTUYUH U
eAUHUI] CYeTa CleAyeT mucarth udpamu, a uyncia 0e3 0003HaUYCHHsS €AMHHI] (PU3MUYECKUX BEIUYUH U
€IMHHUIL CYeTa OT EAUHUIIBI 10 AEBITH — CIIOBaMHU.

IIpumepsl.

1. TIpoBecTH UCIIBITAHUS NATH TPYO, KaXkAast JJIMHOU 5 M.

2. Otobpatp 15 denoBek Al aHKETUPOBAHUSI.

Henonyctumo otaensats eauHuny Gpu3nyeckoi BEIMYMHBI OT YMCIOBOTO 3HAUEHUS (IIEPEHOCHUTH
UX Ha pa3Hble CTPOKU WM CTPAHMIIBI), KpOME eIUHUL] PU3NYECKUX BEITUUYHMH, TOMEIIAEMbIX B TaOIHIIaX.

4.3.2 OdopmiieHue oriaBJieHNsl, 3aT0JI0BKOB

OrnaBnenne odopmisercss B cooTBeTcTBUU ¢ TpeboBanmsmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHre — TEpPEUYeHbh OCHOBHBIX YacTeil pabOThI C yKa3aHWEM CTpaHWIl, HA KOTOpBIE HX
MMOMENIAIOT.

3aroioBKM B OTJIABJICHUM JOJDKHBI TOYHO IMOBTOPATH 3arojioBkM B Tekcre. He momyckaercs
COKpalaTh WIM TPUBOAWTH 3arojOBKU B JApyroil GopmynupoBke. [locrmemHee COBO 3arojioBKa
COEUHSIOT OTTOUYHEM C COOTBETCTBYIOLIUM €My HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOLE OTJIaBIICHUS.

B ornaBnenun cnoBo «CopaepxaHue» 3alMUCHIBAIOT B BUJE 3arojoBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ MponucHOW OykBbl. HanMeHOBaHus, BKIIIOUEHHBIE B OTJIaBJICHHUE, 3alHCHIBAIOT
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CTPOYHBIMHM OyKBaMHU, HAUKWHas C IPONUCHON OYKBBI.

3aroJj0BKH JJOJKHBI YETKO M KPATKO OTPa)KaTh COJIEPKAaHKE TJIaB MIIM Pa3eiioB.

3aroyIoBKU pacroiaraloT CAMMETPUYHO TEKCTY (IOCepeIMHE CTPAHULIBI).

3arojoBKM CJeQyeT IedyaTarh C MPONHUCHOW OYyKBBI 0O€3 TOYKM B KOHIIE, HE MOTYEPKUBAs.
[lepeHocsl ClIOB B 3arojioBKax He JOMycKaroTcs. Eciii 3arojoBOK COCTOMT M3 JIBYX HPEIIONKEHHM, UX
pa3aeNsoT TOYKOM.

PaccrossHue Mexay 3arojoBKaMH M TEKCTOM JOJDKHO ObiTh paBHO 30 mynktam (30 ).
Paccrosinue mexay 3aronoBkamu — 20 myHkram (20 ).

Kaxxayro riaBy winu pas3zen ciieqyeT HaYMHATh ¢ HOBOT'O JIMCTA.

['maBel u maparpadgpl WIM pa3fenabl W HOApasleNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
0o003HaUeHHBIE apaOCKuMH HHUdpamMu 0e3 TOYKHM M 3alHMCaHHbIe C ab3amHoro otctyma. Ilaparpadbr
JOJDKHBI UMETh HyMEpalMio B IMpeaenax KaKAod rinaBbl win pasaena. Homep maparpada cocrout us
HOMepa TJaBbl U aparpada, pa3JeIeHHOTO TOYKOM.

4.3.3 OdopMmieHne WILIIOCTPALUI

WnmoctpatuBHBIA MaTepuai ohopmisiercs B coorBeTcTBur ¢ TpedoBanusmu ['OCT 2.105-95.

WnnrocTpaTHBHBIN MaTepuai JOJDKEH OBITh MPEACTaBICH pUCYHKaMu. Komu4ecTBO HLTIoCTpanuit
JIOJKHO OBITH TOCTATOYHBIM JJIsi OSICHEHUS U3JIaraeéMoro TeKCTa.

WnmrocTpanym, UCIOJIb3yeMble B paboTe, pa3MemaT 10J TeKCTOM, B KOTOPOM BIIEPBBHIC JaHA
CCBLJIKA Ha HUX, WJIM Ha CIAEAYIOUIeH CTpaHuIle, a MpU HEOOXOIUMOCTH - B IPUIIOKCHHH.

Wnnroctpanu HyMepyroT apaOCKUMH IH(paMu CKBO3HOW HyMepaluei Wid B Mpeaeax IIIaBbl
WK pazaena, HanpuMmep: «PrucyHok 2.3» (TpeTuii pucyHOK BTOPOM IIaBbl MIIK BTOPOTO pa3iena).

Ha Bce mmmocTpanuu JOKHBI OBITH TPUBEICHBI CCHUIKH B TEKCTE padoTHL. [Ipu cchuike ciiemyeT
MUCaTh «... B COOTBETCTBUM C PUCYHKOM 2» MpPU CKBO3HOW HYMEpALMH U «... B COOTBETCTBUHU C
pucyHKoM 1.2) mpu HyMepaluu B Ipejienax IiaaBbl WU pasjena.

Wnmroctpanyu JOHKHBI UMETh HAMMEHOBAaHUE U, €CITM HEO0OXOJIMMO, TOSICHUTEIbHBIC IaHHBIC
(mogpucyHouHblii TekcT). CinoBo «PHUCYHOK» W HaWMEHOBAaHHE MOMEIIAIOT I0CJIE MOSICHUTEIbHBIX
JaHHBIX U PaCIoiaraoT clieayrmumM oopa3om (puc. 3):

6%
5,10%

" N~
A RN
N S/ \\‘-0,20%

T T
IMpu6bUILHOLTH an DoHIO0EMKOCT ObopaunBaeMoCTb 000POTHBIX
-2%

/

4/—5%

-6%

Pucynok 3 - Crenenp BnusiHus ()aKTOPOB Ha peHTA0ETBHOCTh KamuTaia
Hcmoynuk: cocTaBiaeHo aBTopom 1o [6, ¢. 10].

Pucynoxk 3 — [Ipumep odopmiienus pucyHka

Nmmroctpanuy, KOTOpBIE 3aHUMAOT 00beM 0ojiee ONHON CTpaHUIIBI, CIEAyeT pacmojiaratb B
MPUIIOKCHHUSX.

NmrocTpanuy Kax1oro NpriIoskeHus 0003HaYaloT OTAeIbHON HyMepanuel apadckumu mudpamu
¢ nobasnenueM nepen uudpoi odbo3Hauenus npuioxenus. Hampumep - Pucynok JI.3.

[Tox HanMEeHOBaHMEM PUCYHKA CIIEAYET YKa3blBaTh UCTOYHHK. MICTOUHUK yKa3bIBaeTCs pasMepoM
mpudra Times New Roman 12 nmyHKTOB.



4.3.4 IlocTpoenne TaduIL

Tabnuubl NPUMEHSIOT JJs JIydlied HarSIIHOCTH M yA00CTBAa CpaBHEHHS IIOKa3aTeled u
odopmisroT ux B cooTBeTcTBHM ¢ TpeboBanusmu ['OCT 2.105-95.

[ludporoii MaTepuall, Kak MpaBwiIo, OQOPMIISIFOT B BUae TaOmui. Tabiuia colepKuT TpU BUIA
3aroJIOBKOB: OOIIMii, BepxHUe U OOKOBbIC (puc. 4). OOmmiA 3aroIOBOK OTpaKaeT COACpkKaHUE BCel
TaOMUIBl (K KAKOMY MECTy M BPEMEHH OHA OTHOCHUTCS), PacIojlaracTcsi HaJl €€ MaKeTOM W SIBIISICTCS
BHEIITHUM 3arojIOBKOM. BepXHue 3aroyioBKH XapaKTepu3yIoT cofepxanue rpad, a 00koBbie - cTpok. OHH
SIBJISTFIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0t Tabimna - Bepxuue

3aroJI0BOK HOMEDP Ha3BaHHE TaOJHUIbI 3aroJIOBKH

3arosoBku rpad
Conep:xaHue CTPOK
IToa3aromoBku
rpad
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas ctpoka
3aroJ0BKH) rpada
. —

2 B
I'padsl (komOHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI

OcTtoB Ta0uuIIbl, 3aN0JIHEHHBIN 3aroJI0BKaMu, oOpa3yeT ee MakeT. Eciau Ha nepecedeHuu rpad u
CTPOK 3arucaTh HUQPHI, TO MOTyUYaeTcs MoJiHas Tabauna.

Tabnuiibl, Hcnonb3yemble B paboTe, pa3MeIaroT Moj TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CChUIKA
Ha HUX, WIK Ha CIEAYIOLIEH CTpaHUIlE, a TPU HEOOXOAUMOCTH - B IPUIIOKEHUH.

Tabnuubl HymepyroT apaOckuMu nudpamMu CKBO3HOW HyMepaluei Wid B Mpeaeiax IjaBbl WIN
paznena, HanpuMep: «Tabmuna 2.1» (nepBas Tabauia BTOPO IIaBbl WIIK BTOPOTO pasjiena).

Ha Bce TaGnuibl 10JKHBI OBITH HMPUBEAEHBI CCHUIKM B TeKcTe pa®oThl. [Ipu ccbuike cremyer
MUCaTh «... B COOTBETCTBUH C JAHHBIMH, NPEACTABIECHHBIMU B TaOIuUIE 3» MPU CKBO3HON Hymepaluu U
«... IO JaHHBIM, TIPEACTaBICHHBIM B Talnuie 2.2» Npu HyMepaluy B Ipeeax IiaaBbl WU pa3/ena.

TaOnumpl, KOTOpble 3aHUMAIOT 00beM Oojiee JBYyX CTpaHMIl, CIeAyeT pacroiaraTb B
MPUIIOKECHHUSX.

Tabmuipl KaXJI0ro NpUIoKeHUs 0003HAYarOT OTAENbHOM Hymepalnueil apabckumu nudpamu c
nobasneHueM nepea Udpoil oOo3HaueHus mnpunoxenus. Hampumep, «Tabmuma B.1», ecnu ona
MIpHUBEICHA B IPUJIOKEHNH B.

Ha3panue Tabauubl AODKHO OTpaxkaTb €€ COJAep)KaHue, ObIThb TOYHBIM, KpaTkuM. Hazpanue
ClIelyeT MOMelaTh HaJl TaOIuLeH.

[Tpu nepeHoce yactu TabIMIIBI HA Ty K€ WIM JPYTUe CTPAHUIIBI Ha3BaHUE MOMEIAIOT TOJIBKO HaJ
MEePBOI YaCThIO TAOJIUIIBI.

3aroj0BKM Tpad U CTPOK TAOIUIIBI CelyeT MUCATh C MPOMUCHOM OYKBBI, a MOJ3aroJIOBKU rpad -
CO CTPOYHOM OYKBBI, €CJIM OHU COCTaBJISIIOT OJHO MPEJIOKEHHE C 3aT0JI0BKOM, WU C IPONMUCHON OYKBBI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaueHHne. B KOHIle 3aroj0BKOB M MOJ3aroJIOBKOB TAaOJIUI] TOUKU He
CTaBATCS. 3ar0JIOBKHU U [10/13ar0JI0BKH rpad yKa3blBalOT B €IUHCTBEHHOM YHCIIE.

TaOnuiibl cieBa, cripaBa U CHU3Y OTPaHUYMBAIOT JTHHUSMHU.

Paznenate OOKOBbIE M BEpPXHHE 3arojIOBKM M TOA3aroJIOBKM AMArOHAIBHBIMU JIMHUSMHU HE
JIOITyCKaeTCsl.

3arojoBkH rpad, Kak MpaBUJIO, 3alUCBIBAlIOT MapajuleNbHO CTpokaM Tabuuuel. [lpu
HEOO0XOIMMOCTH JIOIMYCKAeTCs NePIEHINKYISIPHOE PACIIONI0KEHHE 3aT0JIOBKOB rpad.
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OO01IMH 3arojIOBOK TaOJIMIILI JOJKHA OBITh OTAEJIEHA JUHUEN OT OCTAIBHON YaCTH TaOIUIIbL.

BricoTa cTpok Tabnuibl JoKHA OBITh HE MEHEe § MM.

JlomyckaeTcst moMenarh Tabiuily BAOIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu cTpoku wim rpadpl TaOIUIBI BEIXOAAT 32 GOopMaT CTPAHUIIBI, €€ ACIAT Ha YacTH, TTOMeIIas
OJIHYy 4YacTh IOJ JPYroll WM PSAOM, IPU 3TOM B KaKIOW YacTH TaOMUIBI MOBTOPAIOT €€ OOUIMii
3arojIOBOK W 3arojIOBKU CTPOK. [Ipu JerneHur TabMuIbl HA YacTH JOMYCKAaeTCs €€ OOIIMiA 3aroJIoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu Irpad.

CrnoBo «Tabnuia» yka3slBarOT OJUH pa3 CleBa HAJl MEPBOM YaCThIO TAOJUIIBI C BEIPABHHUBAHHECM
[0 IIUPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ JAPYrUMHU dYacTaMu nuiyT cioBa «lIpomomxenue
TaOJIUIBI» C YKa3aHHEeM HoMepa (0003HaUYCHUsT) TAOIUIIBI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep no mopsanky» B TaOnuily BKIOUYaTh HE Jomyckaercs. Hymepauus rpad taGnuiibi
apa0bckuMu nudpamMu JOMycKaeTes B TEX CIIydasiX, KOr/ia B TEKCTE€ paOOThl HMEIOTCS CCBUIKM Ha HUX, TIPU
JIeNIeHUY TaOIUIIbl HA YaCTH, a TAKXKE MPU MEPEHOCE YaCTH TAOJIUIIBI HA CIEIYIOIIYIO0 CTPAHHUILY.

[Tpu OTCYTCTBUY OTICIBHBIX JaHHBIX B TAOJHIIE CIICTyEeT CTABUTh IPOYEPK (THPE).

B ciydae HeoOXxoaMMOCTH TaOJIMIIBI MOTYT COMPOBOXKIATHCS MPUMEYAHUEM, UCIOJIB3YEMBIM C
IIEJTbI0 TIOSICHEHUS 3ar0JIOBKOB, METOJMKH pacdeTa HEKOTOPBIX TTOKa3aTeNIel, UCTOYHUKOB HHPOPMAITUHU 1
T.1. [IpuMeuanus ykas3piBaroTcs pasmepom mpudTa Times New Roman 12 myHKTOB.

Tabnumna 5 - AHaIM3 TMHAMHUKY U COCTaBa 00OPOTHBIX aKTHBOB

CrpykTtypa cpeacTs, %
IToxazaTenu 2013 2014 AOGcomroTHOE 2015 AOGcomroTHOE
oL roj U3MEHEHHE, +/- | TOox U3MEHEHHe, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B tom umncne:

CBIPbE U MaTepHuabl - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOICTBO 0,6 0,4 -0,2 0,8 +0,4

Pa3spuleé cmpanuybl
[Ipopomxenue TabIULIBI 5

A 1 2 3 4 5
roToBasi MPOAYKIHUS M TOBapbI
JUTSL TIEPETIPOIAXKH 46,4 51,6 +5,2 31,1 -20,5
pacxopl OyAYIINX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM
LEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JleObnuropckast 3a/I0JDKEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbie  ¢duHaHCOBBIE
BJIOJKEHUS - - - - -
JICHEe)KHBIEC CpelICTBA 0,4 0,4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: cocTaBieHo aBTopoMm 1o [6, ¢. 10].
Pucynok 5 — Ilpumep opopmieHus TaOIHIIBI, pa3eICHHON Ha YaCTH

[To mormveckoMy conep)KaHHIO TaOJHIa TPEACTABISIET COOOW TPENIOKEHUE, OCHOBHBIMHU
3JIEeMEHTaMU KOTOPOTO SIBIISIOTCS MOJJIEKAIIEe U CKa3yeMoe.

[MomrexanyM CTaTUCTHYECKOW TaOJMIBI HA3BIBACTCS OOBEKT, XapaKTepU3YIOMIMKCS IUppaMu.
OGBI‘-IHO moaJjieKaniee T3.6JII/ILIBI JacTCsa B JIEBOU 4aCTH, B HAUMCHOBAHHU CTPOK.

Ckazyemoe Tabmumpl oOpasyeT cHCTEeMa IOKa3aTeNei, KOTOphIE XapaKTEPU3YIOT OOBEKT
u3ydeHus, T.e. moanexamiee Tadmumbl. Ckasyemoe (OpMHpPYET BEpPXHHE 3aroJIOBKH U COCTaBIISET
cozepkanue rpad ¢ IOTHYEeCKH MOCIIeI0BATEIBHBIM PACIIOIOKEHHEM TTOKa3aTesIel ciieBa Harpago.
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Tabnuupl, Kak CpeACTBO HAIMIAAHOIO M KOMIIAKTHOIO IMPEACTAaBICHHUS LUPPOBONH HMH(pOpMaLu,
JOJDKHBI OBITH MPABUIILHO O()OPMIICHBI:

a) Tabiuua JO0JKHA ObITh KOMIIAKTHOM M COJEpXkaTh TOJBKO TE€ JaHHBbIE, KOTOpbIE
HETMOCPEJCTBEHHO OTPAXAIOT HCCIEIyeMOe SBICHHE B CTaTUKE M JUHAMHUKE M HEOOXOJUMBI IS
MIO3HAHUS €r0 CYIIHOCTH;

0) 3aroJIOBKM TaOJIMIBI JOJDKHBI OBITh YETKUMH, KPAaTKUMH, JIJAKOHUYHBIMH, IPEJCTABIATh COOOU
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIIMCHIBAIOLIEECS B COJEPIKAHUE TEKCTA;

B) wuHpopMmanus, pacronaraeMas B Tpadax TaONWIBl, 3aBEpIIACTCS HMTOTOBOW CTPOKOM.
Cy1ecTBYIOT pa3IlyuHble CIIOCOOB! COGAMHEHUS caaraeMbIX rpad ¢ UX HTOTOM:

1) crpoka «Mroro» unu «Bcero» 3aBepmaer Tadauiy;

2) UTOroBas CTPOKa pacrojiaraeTcs NepBoil CTPOKOM TaOIUIBI U COETUHSIETCS! C COBOKYITHOCTBIO
ee cilaraeMbIX clioBamMu «B Tom uncney;

I') €ClIM Ha3BaHMA I0J[3ar0JIOBKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, CoepKaT MOBTOPSIIOIINECS
TEPMUHBI WIA HECYT €JUHYIO CMBICIOBYIO HAarpy3Ky, TO HEOOXOJUMO MM IPHCBOUTH OOBEIWHSIONIMIA
3aroJ0BOK.

1) rpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbIE JaHHbIC, XapaKTEPU3YIOIIUE OJHY W3 CTOPOH AHAIU3MPYEMOIro SIBJIECHHUS
1es1eco00pa3Ho pacnojaraTh B COCEIHHX JPYT C APYroM rpadax;

%) rpadbl U CTPOKH JTOJKHBI COZIEPKATh €IMHUIIBI U3MEPEHHsI, COOTBETCTBYIOIINE IIOCTaBIEHHBIM
B TIOJIEXKAIIEM U CKa3yeMOM IOKa3aTellsiM;

3) yKcia neiaecoodpasHee, N0 BO3MOXKHOCTH, OKpyIJisATh. Eciin Bee uncna oHON U TOM ke rpadsl
WIA CTPOKH JAHBl C OAHHMM JCCATHYHBIM 3HAKOM, a OJHO M3 YHCEJI MMEET TOYHO JIBa 3HAaKa II0CIe
3aITON, TO YUCIIA C OJIHUM 3HAKOM IOCJIE 3aIsTOH ClleAyeT AONOIHATh HyJleM, TEM CaMbIM ITOAYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

U) B cly4yae HEOOXOJUMOCTH JOMOJHHUTEIbHON MHpOpMalUU - Pa3biCHEHUH K TaOIUIle, MOTYT
JaBaThCs TIPUMEYAHHSL.

[Ipy Hanmuuuu B HCCIEJOBaHUM HEOOJBIIOrO MO 00BeMy IM(PPOBOro MaTepuajga ero
Herenecoo0pa3zHo ohopMIIATh TAOJIUIICH, a CIeayeT JaBaTh TEKCTOM, pacrojiaras Hu(poBbie JaHHBIE B
BHUJI€ KOJIOHOK.

ITpumep.

[TpenenbHBIE OTKIOHEHHS pa3MepoB Mpoduiiei BCeX HOMEPOB:
TIO BBICOTE . .'eeeeneeeeeeeeennaaanss +2.5%

IO IHUPHHE ...venneenneneennennnennenes +1,5%

IO TOMIIHHE «..uueeeeeeeeaaaeaaaannns +0,3%

4.3.5 OdopMiieHue mepevyncIaeHn

[Tpu opopmnennn nepeuncienuii ncnoas3yercs OCT 2.105-95.

[Tepen xaxaoW MO3UIMEN TMEPEUUCICHHUS CIEAyeT CTaBUTh JAeDUC WM NPH HEOOXOJUMOCTH
CCBUIKM B TEKCTE JIOKyYMEHTa Ha OJIHO M3 MepedyHClIeHUM, CTPOUHYI OYKBY, MOCJE€ KOTOPOH CTaBUTCS
ckoOka. J{is nanpHeiIel aeTanu3aluy MepeunciieHuil HeoOXOAMMO HCIONb30BaTh apadckue Hupsl,
rocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCA € ab3al[HOTO OTCTYIA, Kak IOKa3aHO B
IIpUMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncieHne 3aiChIBalOT ¢ a03allHOTO OTCTYTIA.

CyIecTBYIOT OIpeNeIeHHbIe TEXHUKO-yHKTYAIllMOHHBIC IpaBWia pPYOpPUIIMPOBAHUS BHYTPH
TEeKCTa JoKyMeHTa. [|jist 0003HaueHUs YacTeil mepeuHen NCIoIb3yIOTCS

- BBICIIMI YPOBEHb WICHEHHUS - IponKcHbie OykBHI (A, b, B u 1. 1.) n pumckue udps (I, 11, 111 n

T. 1.).
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- CpeHui ypOBEHb WieHEeHHs - apadckue uudpsl (1, 2, 3 u 1. 1.).

- HU3LIMKA YPOBEHb WICHEHUs - apabckue mudpbl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OYKBBI cO CKOOKam# (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT OOOOIIAOIIEe CIIOBO  (CYIIECTBHTEIBHOE, TJarod,
MpujiaraTeJbHOe, B 3aBUCHUMOCTH OT BEAYIIETO CJIOBa 3JeMEHTOB nepeuns). Ecnu oboOmiaromiee cioBo
BBECTH TPYJHO WJIHM €CIH TPU ITOM HPUACTCA YMOTPEOUTH MHOTO JIOTIOJHUTEIBHBIX CIIOB, MOXHO
3aBEpUINTH NMPEABAPAIOIINN TEKCT TJIaroJIoM WK PACIEIUICHHBIM CKa3yeMbIM, J1a)Ke €ClId BEAyLIee CIOBO
3JIEMEHTOB IIEPEUHs - JIpyras 4yacTh PeuH, a MPEAJIOr, KOTOPhIM 3TOT Ijaroii (pacllelyIeHHOE CKa3yeMoe)
yIpaBsieT, IepeHecTy B cocTaB 1-ro ajaemeHTa nepeuns. Hanpumep:

OOpaTuTh BHUMaHUE: a) HAa MPABUIBHOCTh, 0) OTHOPOIHOCTH, B) IIEIECOOOPA3HOCTS.

He pekoMenayercst ocTaBiIsTh OPEJIOT B TEKCTE, IIPEIBAPSIOIIEM [IePEUCHb.

[Tocne mpemecTByOUIETo NePeYHI0 TeKCTa (Ppasbl CTABAT CIESIYIOIINE 3HAKHU PETTMHAHMS:

a) IBOETOYHE, €CITU B 3TOM TEKCTE COAEPIKUTCS CIOBO UJIU CIIOBOCOYETAHUE, yKa3bIBAIOIIee Ha TO,
YTO Jaibllle MOCIEAYET MEepPEeueHb, WIM €CIU IMEPEUeHb CIYXKUT MPSIMBbIM Pa3zbsiCHEHHUEM TOrO, O YEM
TOBOPUTCA B MIPEAILIECTBYIOIIEM eMy TeKcTe (pa3bl, 1100 OH HEMOCPEACTBEHHO MPOJI0JKAET TEKCT;

0) TOUKy, eciii CBSI3b MPEANIECTBYIOMIETO MEPEUHIO TEKCTa C CAaMUM IepeuHeM ociabieHa (HeT B
3TOM MECTE CJIOBa WJIM CJIIOBOCOYETAHMsI, YKa3bIBAIOIIEIO HA TO, YTO Jajbllle MOCIEAYeT IepeyeHb,
IepeyeHb NPSIMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY>KUT HENIOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Tpu HyMepaluu 3J1€MEHTOB MEPEeyHs MOCle CTPOYHBIX OYyKB U apaOCkux 1udp co CKoOKamu He
CTaBUTCS TOYKA, a IOCJIE MPONMUCHBIX OYKB M PUMCKUX (P TOYKA CTABUTCS:

1) TekcrT;

a) TEKCT;

I. Teker.

A. Texkcr.

Mexay seMeHTaMH BHYTpUa03a1lHOro MEePeYHst CTaBUTCS:

a) 3arsTasi, €M 3JI€MEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB NMPENUHAHUS BHYTPH);

0) TOYKa C 3aATON, €CIM AIEMEHTHI CO/IEPKAaT MHOTO CJIOB, CO 3HAKaMH MPENUHAHKUS BHYTPH.

[Tocne ab3areB - 271eMEHTOB MepevHs CTaBUTCA (MCKITIOYAst MOCTIEAHIIN ab3ai):

a) 3amdAras, eciau al3albl-3JIEMEHTbl OYEeHb IPOCTHI - W3 HECKOJBKHUX CIIOB, 0€3 3HaKOB
MIpENUHAHNS BHYTPH, 0003HAYEHbI HOMEPOM-IIU(PPON C 3aKphIBarolleld CKOOKOMN, CTpOYHOW OYKBOH C
3aKpBIBAOIIECH CKOOKON, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAYMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oyzer omMOKONM M MOCTaHOBKAa B MOJOOHBIX CIydasx Mocje ab3aleB TOYKM C 3amsaTod (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKYy C 3aITOM, €CIM 3JEMEHTHl HE COBCEM IMPOCTHI, CO 3HAKaMHM MpENUHaHWsS BHYTpH,
0003HaYeHBI HOMEPOM-LIU(DPOH C 3aKpBIBAIOIIEH CKOOKOM, CTpOUHOM OYKBOW C 3aKpBIBAIOIIEH CKOOKOU
WU HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBHI, T.e. CTPOYHOM OYKBE B Hadalie DJIEMEHTA
COOTBETCTBYET TOUYKA C 3aMATON B KOHIIE ero (Hampumep: 1) CI0XKHBIN TEKCT; 2) CIOXKHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaU€HbI HOMEPOM-IIU( PO € TOUKOM, TPOMUCHONU OYKBOI ¢ TOUKOH,
a TakXke HOMEpOM-IIM(pON C 3aKpbIBarollell CKOOKOW, CTpOYHOM OYKBOW C 3aKpbIBarolleil CKOOKOH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOYKE MOcjie 0003HAUCHUS dJIEMEHTa WIH
MIPONKMCHOM OyKBe B Hayajie JIEMEHTa COOTBETCTBYET TOUKA B KOHIIE 3seMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Teker... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, mModxcem:

1. He necmu omeemcmeeHHOCMb 3a COOEsIHHO®.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb.!

1) oepanuuennyro;

2) nonnyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcs:

a) HCeHUWUHAM, NOONEHCAUUM 00A3aMENTbHOMY COYUAILHOMY CMPAXOBAHUIO,

0) ofceHWUHaM, CIMPAxo8oll CIMAXC KOMOPbIX COCMABIAEN WeCb MeCAYEs.

Aneopumm pacuema 3apadomHotl niamol.
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1. Onpedenumv, kaxue 8bINIAMBL HYIHCHO YUeCMb NPU pacyeme cpedHe20 3apabomKa.

2. Ymounumo, ObL10 U NOGbIULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CIABOK.

3. Paccuumambo cpeoneonesnoul 3apabomox u m.o.

beiBaer, 4To B Kakue-muOO 4YacTU MEPEyHs, TNPEACTABISIOMUE COOOW CIOBOCOYETAHUS,
BKJIIOYAETCSl CAMOCTOSITEIIbHOE TPEJIOKCHNE, HaYMHAIOUIeeCs C MPONUCHON OykBbl. HesaBucumo ot
TOTO, YTO B KOHIE MPEJIOKEHHUS MO NMPaBHJIAM PYCCKOTO S3bIKA JIOJDKHA CTAaBUTHCS TOYKA, KaXKIBIN
AJIEMEHT CIHUCKa OYJIET OTIENATHCS OT CISAYIOIIErO TOYKOW C 3arsITOM.

ITpumep.

Hoxymenmol npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomeHoamenbhvle NUCbMd,

- 3as6/1eHue COMPYOHUKA O npueme Ha pabomy,

- KONUA Uy 8MOpOU IK3EMNNAP NPUKA3d O npueme compyoHuka Ha pabomy. IIpuxas camozo
npeonpusimus.  Modcem Ovbimb U30AH HA OCHOBAHUU NPUKA3A BbIUECTOAUWe20 6e00MCMEd, eCu
KOHKpemHuoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- Mpyo080oti 002080p U M.0.

[Ipu cocTaBieHuN MEepeYHEH ciaemyer 00sA3aTebHO 00pamaTh BHUMaHUE Ha TO, YTOOBI HadaIbHbIE
CJIOBA KQXKIOT0 3JICMEHTA CIIMCKa OBUIN COTJIACOBAHBI MEXy COOOU B pOJIe, YUCIIC U MAJICKE.

ITpumep.

Haumenosanue nepuodda, Komopwiii MOJNCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU:

- paboma pabouezo u ciyzxcauyeco;

- paboma 8 0eHU3UPOBAHHOU OXPAHe;

- paboma 6 opeanax cneyceasi;

- paboma 8 Koixo3se.

Taxoke Bce 3JIEMEHTHI CIHCKA JOJDKHBI OBITH 00s3aT€IILHO COTIIACOBAHBI B POJE, YUCIIC U TalleXKe
CO CJIOBaMH (MJIM CJIOBOM) B IIPE/BaPSIOLIEM MEPEUYeHb MPEI0KEHUH, ITOCIIe KOTOPOTO CTOUT JBOETOYHE.

[Tpuwmep.

s npumenenus nanoeoeoeo evivema no H/[C Heobx00umo cobniodenue mpex yciosuii:

1) gaxmuueckoeo nepemewienus mosapos uepes MamoNCeHHyo epanuyy Pd;

2) ynaamul HIIC mamodicennvim opeanam;

3) npunsmus Ha yuem umMnopmHuLX Mmoeapos NPeonpUHUMAMeneM.

4.3.6 IlpaBujia cokpameHus CJI0B M CJI0BOCOYETAHUM

CoxpamieHne CcJI0B W CIOBOCOYETAHWA Ha PYCCKOM SI3bIKE O(GOPMIISIFOT B COOTBETCTBUH C
tpeboBanusmu ['OCT 7.12-93.

[TpumeneHne B paboTe COKpANICHHH, HE TMPETyCMOTPEHHBIX BBINICYKa3aHHBIM CTAHIAPTOM, WU
YCIIOBHBIX 0003HAUYECHUH TIpe/IoaraeT HaTuuue IepevHsi COKpaIleHui U YCIOBHBIX 0003HAYCHHIH.

Hanuuaue mepedHss He HMCKIIOYaeT pacmu(pPOBKY COKpAIICHHS W YCIOBHOTO O0O3HAUCHUS IPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[TepevyeHp MOMEMIAIOT TIOCIIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacmonaraTh ctonOioMm. CrneBa B andaBUTHOM MOPSAIKE WIH B MOPSJIKE WX
MEPBOTO YIIOMHUHAHUS B TEKCTE MPUBOIST COKPAIICHUS WM YCJIOBHBIC OOO3HAUYEHUSs, ClpaBa - HX
JeTalbHYI0 pacIn(poBKY.

Hanuaue nmepevHs yka3pIBatOT B OTJIABICHHH PAOOTHI.

4.3.7 Opopmienue popmya

Dopmyitel 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusmMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnennu ¢opMyn B KadyecTBE CHMBOJOB CJEAyeT TMPUMEHATh OO0O3HAUYEHUS,
YCTaHOBJICHHBIC COOTBETCTBYIOIIMMHU HAITMOHATHLHBIMU CTaHIaPTAMH.

[TosicHeHHsI CHMBOJIOB JIOJKHBI OBITH MPUBEICHBI B TEKCTE WIIM HEMOCPEACTBEHHO O] (OPMYIIOM.

@®opmyIbl B TeKCTe paboOTHI ClieyeT HyMepoBaTh apaOCKHUMH IM(PpaMu CKBO3HOW HyMepaluen
WJIM B MpeJeNiaxX IJIaBbl WK pa3zena.

Howmep 3akito4aroT B KpyTJible CKOOKH 1 3aIlMCHIBAIOT HAa YPOBHE (OPMYJIBI CIIpaBa.

ITpumep.
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s mHAekcoB o0beMa MPOAYKIMH, CTOMMOCTH OCHOBHBIX (OHAOB W (OHIOOTIAAYH BEPHO
clielyrollee paBeHCTBO:

lo =11t 3)

Q

rae IQ = _Q - HHJIEKC 00beMa MPOIYKIIMK B COTIOCTABUMBIX IICHAX;
0

11C,
e = —H_C - MHJIEKC CPEHETON0BOM CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CCBHUIKM B TEKCTE Ha MOPSAKOBBIE HOMEpPa (POPMyYJI HAlOT B CKOOKAaX, HAIIPUMED, ... B (OpMyJe

3).

®dopMmyIbl, MOMEIIAEMbIE B MPUWIOKEHHSX, JODKHBI HyMEpPOBAThbCsS OTACIBHOW HyMepaluen
apabckuMi HudpamMu B MpeAenax KaKJOro MPHUIOKEHHS C I00aBICHHEM Iepel KaxIod Uudpoit
0003HaYeHHs IPUIIOKEHHUs1, Hanpumep opmya (B.1).

@dopmyIibl, CIIEAYIOLINE O/IHA 32 IPYTOil U HE pa3IelCHHbIC TEKCTOM, Pa3ACISIOT 3aIsITOMU.

[Teperocuth HOpMyIIbl Ha CIEAYIOILYIO CTPOKY JOIMYCKACTCS TOJbKO HA 3HAKAX BBIMOJIHSICMBIX
orepalyii, MpUYeM 3HaK B Hadayle CIEAYIOLICH CTPOKH MoBTOPstOT. [Ipu nmepenoce hopmyiibl Ha 3HAKE
YMHO)KCHHS IIPUMCHSIOT 3HAK «X).

4.3.8 Odopmienune oudMorpapuuecKue CCblLJIKH

bubnuorpaduyeckne cCpUiku B TEKCTE paboThl 0GOPMISIIOT B COOTBETCTBHM C TpeOOBAHMUSIMH
I'OCT P 7.0.5-2008.

buGnuorpaduueckass ccbUIKa SBJISETCS YacTh0 CIPABOYHOIO ammapara padoTbl U CIYXKHUT
HCTOYHUKOM Oubnuorpadpuyeckoit nHpopmannu 00 00bEKTaX CChUIKH.

bubnuorpaguyeckas ccbulka COAEPXKUT Oubauorpaduyeckue CBEIACHHS O LUTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMHHAEMOM B TEKCTEe paboThl APYroM MCTOYHHKE (€r0 COCTaBHOM YacTH WA
rpynmne HCTOYHHUKOB), HEOOXOAUMBIE U JOCTATOYHBIE NS €ro WACHTU(HKAIMHM, MOUCKAa U oOIIei
XapaKTePUCTHUKH.

O6bexTamu cocTaBlieHUs OMOIMOTrpaUUecKOl CCHUIKH SIBISIFOTCSI BCE BHJIBI OMyOIMKOBAaHHBIX U
HEeoImyOJIMKOBaHHBIX JTOKYMEHTOB Ha JIIOOBIX HOCHUTENSIX (B TOM YHCIE OJJIEKTPOHHBIE pPECypCh
JIOKAJIBHOTO M YJAJIEHHOTO JTOCTYIMA), & TAK)Ke COCTaBHbIE YaCTH UCTOYHUKOB.

COBOKYMHOCTh OMOIHMOrpagUUIecKUX CBEACHUHN B CChUIKE J0HKHA 00ECIeYnBaTh UICHTU(DUKAIIHIO
U TIOUCK 00bEKTA CCHUIKH.

[To MecTy pacnoyioKeHus: B JOKYMEHTE pa3IndaroT onbdanorpaduueckue CChUIKU:

- BHYTPUTEKCTOBbIE, TOMEIICHHBIE B TEKCTE JOKYMEHTA;

- TIOZICTPOYHBIC, BEIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIE, BBIHECEHHBIE 32 TEKCT JJOKYMEHTA WJIM €r0 YacTH (B BHIHOCKY ).

B pabore cnemyet mpuMeHSTh 3aTEKCTOBBIE CCHUTKH.

COBOKYITHOCTh  3aTEKCTOBBIX OMOMMOrpaUUYecKUX CChUIOK OpopMiseTcsl Kak IepedyeHb
OoubnmorpaduyecKux 3anrcell ¥ BKIIIOYACTCS B CIIMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB PaOOTHI.

Ecnu ccpimky B paboTe NMpUBOIST HA KOHKPETHBIA ()parMEHT TEKCTa MCTOYHUKA, B OTCHLIKE
YKa3bIBAIOT TOPSIKOBBIA HOMEP W CTPAaHUIBI, HA KOTOPBIX IOMEMIEH OOBEKT cChUTKU. CBeneHus
paznensroT 3ansaToid. OTCHUIKY MPUBOJAT B KBAaJIPAaTHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuKos:

10. Kocomnamosa, M. B. KoMmiekcHbBIN 3KOHOMHYECKHH aHAIN3 XO3SHCTBEHHOHN NESATEIbHOCTH /
M. B. Koconanosa, B. A. Co6oanH. — Mockga : 3marenbcko-ToproBas koproparus «JlamkoB u K,
2018. — 247 c. : UL — Pexxum JOCTYyTIa: no MOATHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). —
bubmumorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTPOHHBIH.

Ecnu ccbuiky B paboTe MpHUBOIAT Ha KOHKPETHBIM ()parMeHT TEKCTa 3JIEKTPOHHOIO pecypca, B
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OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIM HOMEP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp kiaccuuKanmuyd HAJIOTOBBIX PHUCKOB B TIPAKTUKE HAJIOTOBOTO
menexmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHsli // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (xara o6pamenus: 20.05.2019).

4.3.9 OdopmieHne cnucKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvcaHne UCTOYHUKA B CIIUCKE MCIIOJIB30BAaHHBIX UCTOYHUKOB O(OPMIISIIOT
B cootBeTcTBUU ¢ TpeboBanmsimu ['OCT P 7.0.100-2018.

bubnuorpadudeckoe onrcanue siBISETCSI OCHOBHOW YacThi0 OuOnmorpadudeckoit 3anucu.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIIOYaTh Oubimorpaduyeckue 3amucu Ha
MCTOYHHKH, WCIOJH30BAHHBIC aBTOPOM IPH HamucaHUM paboThl. CIHMCOK TOJDKEH OBITh pa3sMelleH B
KOHIIE OCHOBHOI'O TEKCTA.

B paGore WCTOYHMKH B CIHCKE WCIOJBb30BaHHBIX WMCTOYHHKOB CJEIyeT pacmojaraTb B
anaButHOM mnopsake. Ilpu 3ToM He3aBHCHMO OT aja(aBUTHOrO MOPAAKA BIEpPEIU AOIKHBI ObITH
MIPUBEICHBl HOPMAaTHBHBIE AKTHI.

HopmaTuBHBIE aKThl PaCHOIaratTCs B CIEIYIOIIEM MOPSIKE:

- MEXIyHapOAHbIE aKThl, paTuuirpoBannsie Poccueil, mpuyem cHadana uayt nokymeHTsl OOH;

- Koncturynus Poccun;

- KOJICKCHI,

- (hezepalibHbIE 3aKOHBI;

- ykassl [Ipe3unenra Poceny;

- nocraHoBienus [IpaButenscTBa Poccuu;

- IPHUKa3bl, MAChMA U Tp. YKa3aHUS OTJCIBHBIX (peepabHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyOBbekToB Poccuu;

- pacniopsbKeHUs IyOepHaTOpOB;

- pacnopsiKeHus: 00JIaCTHBIX (peciyOIMKaHCKUX) TPaBUTEIbCTB;

- cyneOHas mpakTHKa (T.e. TOCTaHOBJICHUsT BepXoBHOTO 1 pounx cynoB Poccun.

3aKoHBI pacroylaraloTcsi He Mo andaButTy, a Mo jgaTe npuHATHA (nmoamucanHus IlpesnneHrom
Poccun) - Bnepenu 6oiee crapoie.

B cncke ucnoab30BaHHBIX UICTOYHUKOB HE JOJKHO OBITH MICTOUHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmieHHs cMCKa HCIOIB30BAHHBIX HICTOUHUKOB NpHBesieH B [Ipunoxenun b.

4.3.10 OdopmiteHne npuaoKeHNH

[Tpunoxenus odopmissor B cooTBercTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuain, JONOJHSIOMINNA OCHOBHOW TEKCT pabOThI, JOMYCKAeTCsl MMOMENaTh B MPUIOKEHUIX. B
KauecTBE NPUJIOKEHUST MOTYT ObITh NpEICTaBICHbI: IpaduyecKuid Martepuai, TaOiauIbl, (HOPMYIIbI,
PUCYHKH U JPYTrOM WIIOCTPAaTUBHBIN MaTepHUall.

[Tpunoxenns OQOPMIAIOT Kak MPOAOKEHHE padoThl Ha €€ TMOCIEOYIOIUX CTPaHUIax.
[TpunoxeHus AOKHBI UMETh OOIIYIO C OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HyMEPAIIUIO CTPAHUIL.

B Tekcre paboThl Ha Bce MPUIIOKEHUS JOJKHBI OBITh 1aHbI CCHUTKH.

[TpunoxeHus pacnojararoT B MOPSIKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunokeHus AOKHBI OBITH TEpeYHCIEHbl B OIJIaBIEHUMM pabOThl C yKa3aHHEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxknoe mpuiiokeHHue ciaenyeT Ha4MHATh ¢ HOBOM CTPaHUIIBI C YKAa3aHMEM HABEpXY MOCEPEIVHE
cTpanuibl ciaoBa «IIpunoxxeHne» u ero 0003HaYeHusI.

[TpunokeHne NODKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPONUCHON OYKBBI OT/ICIIBHOM CTPOKOM.
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[Ipunoxxenus 0003HAUYAIOT 3arylaBHBIMH, OyKBaMH pyccKoro andaBuTa, HauYuHas C A, 3a
ucKkmouenneM 6yks E, 3, i1, O, Y, b, bl, b. ITocie ciosa «IIpunoxenue» cnegayer OykBa, 0003Havaroas
€ro MOCIIeI0BATEIBbHOCTD.

[TpunokeHus, KaKk MPaBHIIO, BBIMOJHAIOT Ha JucTax (opmara A4. Jlomyckaercss ohopmisiTh
MPWIOKEHHUs Ha Jinctax Gopmara A3, A4x3, Adx4, A2 u Al no I'OCT 2.301-68.

4.4 MeToauuyecKue PCKOMEHIAUH IO HANTMCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - HUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCTIeIOBATEIbHO H3JI0KEHO COZEep)KaHWE OCHOBHOTO MCTOYHHMKA HH(popmarmu. KoHcnekTupoBath —
3HAYUT NPUBOJUTH K HEKOEMY IOPAJKY CBEIEHUS, IIOYEPIIHYThHIE M3 OpUruHana. B ocHoBe mponecca
JEKUT CUCTEMATU3alMUsl IPOYMTAHHOTO WM YCIBIIIAHHOTO. 3allCH MOTYT JENaThCs KaK B BUJIE€ TOYHBIX
BBIJIEP)KEK, LIUTAT, TaKk U B (Gopme CcBOOOAHON mojauu cmbiciia. MaHepa HamucaHHMsl KOHCIEKTa, Kak
IIpaBWJIo, OJIM3Ka K CTUIIIO IIEPBOUMCTOYHHKA.

Eciin KOHCHEKT COCTAaBJIEH NIPAaBWIBHO, OH JOJDKEH OTpaXkaTb JIOTMKY U CMBICIOBYIO CBS3b
3anucbiBaeMold MH(opmanuu. MM 3ampocTo MOXXKHO BOCIOJIB30BaThCA 4YEPE3 HEKOTOPOE KOJIMYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTh JUIsl MPUMEHEHHUS KOMY-TO €IIE, IOCKOJIbKY INPOYTEHHE IPaMOTHO
3a()UKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPy/AHECHHIA.

B mpouecce yueObl miaM Npu pELIEHWH Kakoi-To 3afgayd B oOmieM oObeme HHPOpMaLuu
BBIJICJIAIOT CaMOE€ BaXKHOE M HE0O0X0IMMoe, TaKuM O0pa3oM, yImpollas OBIaJeHHE MaTepuaioMm. B
XOPOIIO CJIEJIaHHBIX 3aMHUCAX MOXKHO C JIETKOCTbIO OOHAPYXUTH CHEHUATU3UPOBAHHYIO TEPMHUHOJIOTHUIO,
IIOHSATHO pPACTOJIKOBAHHYK) M YETKO BBIIEIEHHYIO I 3allOMUHAHMS 3HAYCHWM pPa3JIM4YHBIX CIIOB.
Hcnonb3ys 3aKOHCHEKTUPOBAHHBIE CBEIAEHMS, JIETYE CO3[JaBaTh 3HAYMMBIE TBOPYECKHE WM HAy4yHBIC
paboThl, pa3In4HbIe pedepaTsl U CTATHH.

HyxHO ymeTh pa3inyaTh KOHCIEKTHI M IIPABHIIBHO MUCIIOJIB30BaTh Ty KATETOPHUIO, KOTOpas JIydIle
BCEI0 MOJAXOIUT JJIsl BBITIOJIHSAEMOMN paOOThI.

IInan-xoncnexm. Takoi BuA U3JI0KEHUS Ha Oymare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuasna, COCTOUT U3 ONpPEeAENIEHHOr0 KOJMYeCTBa MYyHKTOB (C 3arojioBKaMH) U MOJIMYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHUS Ka)KIbIH 3ar0JIOBOK PACKPBIBACTCS — JOMNOJHAETCA KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IJIaH-KOHCHEKT. VIMEHHO TakoW BapHaHT OoJbllle BCETO
MNOJXOANUT JUIsl CPOUHOM MOATOTOBKU K IMyOJIMYHOMY BBICTYIUICHHIO WM ceMUHapy. EctecTBeHHO, uem
nocyezoBareiabHee OyneT IulaH (ero MyHKThI JODKHBI MAaKCUMaJIbHO PacKphIBaTh COJAEPIKAHUE), TEM
CBSI3aHHEEe U MOJHOLEHHee Oyner Baml Aokiajd. CrenuaaucTel peKOMEHAYIOT HalOJHATH IUIaHOBBIN
KOHCIIEKT NOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yE€Mbl€ BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX I10 MTAMATH.

Cxemamuueckuu nian. OTa Pa3HOBUIHOCTb KOHCIEKTa BBIMJSAWT TaK: BCE IYyHKTHI IUIaHA
MIPEACTABICHBI B BHUJE BOIPOCHUTEIBHBIX IPEIIOXKECHHUNM, Ha KOTOPbIE HYXHO JaThb OTBeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpeyioeHHs) MOJ KaXIblii MyHKT Borpoca. Takoii
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aHMOCBSI3b BCEX CBEJCHHMI U CIIOCOOCTBYET XOPOILIEMY
YCBOCHUIO MHPOPMAIIHUH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M3JI0KEHUS HACBIILIEHHEE APYTUX U COCTABISIETCS U3
OTPBIBKOB M LIUTAT CAMOT0 UCTOYHMKA. K TeKCTyanbHOMY KOHCIEKTY MOXHO JIETKO IPUCOEIUHUTD IUIAH,
100 HAMOIHUTD €0 Pa3IMYHBIMU T€3UCaMU M TepMUHAMH. OH JIydIlle BCEro MoAX0AUT TeM, KTO U3y4yaeT
HayKy WIH JIUTEpaTypy, IJleé LHUTaThl aBTOPOB Bcerja BakHbl. OJHAKO Takoil KOHCHEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh NMpaBUIIbHO OTIENATh HanOoJiee 3HAYMMBIE LIUTAThl TAKUM 00pa3oM, 4TOObI B
WUTOT€ OHU JAJIH MPEJCTABIECHUE O MATEPUAJIE B LIEJIOM.

Temamuueckuii koncnexm. Takoil cnoco0 3amucud HH(OPMAIMM CYIIECTBEHHO OTIMYAETCS OT
npyrux. CyTh €ro — B OCBEIIEHUH KaKOTO-HUOYAb OMpPEAeIeHHOr0 BOIIPOCa; MPHU 3TOM UCIOJB3YETCs He
OJIMH UCTOYHMK, a HeCKOoIbKOo. CoJepkaHue KaXkJ10ro Marepuaja He OTpa)kaeTcsl, BEAb LI€JIb HE B 3TOM.
Temarnueckuii KOHCIEKT IOMOTaeT JIydlle APYTHX AaHAIU3UPOBATH 3aJaHHYI0 TEMY, PacKpbIBaTh
MIOCTaBJICHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOPOH. OnHAaKo OyabTe TOTOBBI K TOMY, YTO HPUAETCS
nepepaboTaTb HEMAJIO JIUTEPATypbl JUIsl MOJHOTHI M ILIEJOCTHOCTH KapTHHBI, TOJbKO B 3TOM Cllydae
u3J0XKeHue Oyer 001aaaTh BCeMU JOCTOMHCTBAMHU.
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C60600HbI. DTOT BUA KOHCIIEKTAa MpPEAHA3HAYCH JUII TEX, KTO yMEET HCIIOJIb30BaTh Cpazy
HECKOJIBKO CIIOCO0OB paboOThl ¢ MaTepuanoM. B HEM MOXeT comep aTbCs YTO YTOJHO — BBIMHCKH,
IUTaThl, IUIAaH U MHOXKECTBO TE3HMCOB. Bam moTpeOyercss ymMeHHe OBICTPO M JIAKOHWYHO H3JIararb
COGCTBCHHyIO MBICJIb, pa60TaTB C IUUIaHOM, aBTOPCKUMH LUTATAMMU. C‘-II/ITaeTCSI, qTo HOI[O6HOC
(uKCHpOBaHKE CBEJCHUI ABISIETCS HAaNOOJIee ETOCTHBIM U ITOJTHOBECHBIM.

Texnuka cocmagnenHus KOHCneKma.

Heo6xoauMo mnpocMoTpeTb MaTepuas, BbIIBUTb OCOGEHHOCTHM TEKCTa, ero xapakTep,
MIOHSATH, CJIOXKEH JIM OH, COZIEP>KUT JIU HE3HAKOMbIE TEPMUHBI;

CHOBa MpoYUTATh TEKCT W TIATEeJbHO IMpoaHasu3dupoBaTtb ero. Takas pab6ora c
MaTepuaJioM JacT BO3MOXHOCTb OTJAEJUTb TIJaBHOE OT BTOPOCTENEHHOro, pa3fejlThb
MHPOpMaIMIO Ha COCTABJIAOLME YACTH, PACIIOJ0KHUTD €€ B Hy>KHOM MOPsAKe.

0603HaYUTb OCHOBHbIE MBICJIH TEKCTA, OHM Ha3bIBAlOTCA Te3ucaMU. X MOXXHO 3alMChIBaTh
KaK yroJHO - IuTaTaMu (B CJy4yae, eClIM HYXXHO IepelaTb aBTOPCKYH MbIC/Ib) JU6O CBOUM
COGCTBEHHBIM CIIOCOOOM.

[lpu komcnexmuposanuu Jnexyuii PEKOMEHAYETCS NPUACPKUBATHCS CICAYIOINX OCHOBHBIX
IIpaBUII.

1. He HauuHaTh 3anucbiBaThb MaTepuas] C IEPBBIX CJIOB IpelnojaBaTess, CHayaJa
He0o6X0/AMMO BBIC/YIIATh €ro MbIC/b J10 KOHIIA U TOCTAapaThCs MOHATD €ee.

2. IlpucTynmaTh K 3alMCU HY>XHO B TOT MOMEHT, KOTJa IpenoJaBaTesb, 3aKaHYMBas
M3JI0’KeHU e OJJHOM MbIC/IM, HAUUHAEeT ee KOMMEHTHUPOBATb.

3. B koHcnekTe 0053aTe/JibHO BBIJEJNAOTCA OTAeJbHble 4YacTh. Heobxoaumo
pasrpaHUYMBaTh 3aroJIOBKH, MO0/3ar0JIOBKH, BBIBOJIbI, 000C00JIATb OJHYy TeMy OT JpYyrou.
BbljlesieHe MOXKHO JieslaTh [oJ4epKUBaHUEM, APYTMM [|BETOM (TOJIBKO He c/eAyeT NpeBpaliaTh
TEKCT B INeCTpble KapTUHKHU). PekoMeHAyeTcs JAesiaThb OTCTYNbl AJi 0603HaueHUs ab3aleB U
NYHKTOB IlJIaHa, IPo6eJibHble CTPOKU /IJIsl OTAeJIeHUsI OJJHOW MbIC/IU OT Jpyroi, HyMepaunuto. Eciu
onpejesieHUs1, GOpMyJibl, MpaBUJa, 3aKOHbl B TEKCTE MOXHO CZiesiaTb 6oJiee 3aMEeTHBIMH, HX
3aKJIIOYAIOT B paMKYy.

4, 3anycd HYXHO CO3/laBaTh C HCIIOJIb30BaHUEM IPUHATBHIX YCJIOBHBIX 0003HAYEHUM.
KoHcnekTupys, 00s13aTeibHO HEOOXOAHMMO YINOTPEO/IATh pa3HOOOpa3Hble 3HAKU (MX HA3bIBAIOT
CUTHAJIbHBIMHU). ITO MOTYT OBbITh yKa3aTeJU W HaNpaBJ/sOIHE CTPEeJKH, BOCKIULATE/NbHbIE U
BONIPOCUTEJIbHbIe 3HAKH, coueTaHusi PS (nmocnecnoBue) u NB (o6patuTh BHMMaHue). Hanpumep,
CJIOBO «CJIe/l0BaTeJbHO» Bbl MOXeTe O0003HAaYUThb MaTeMaTH4YeCcKOW cTpeskod =>. Korpga
BblpaboTaeTcsi CBOM COGCTBEHHBIM 3HAKOBBIM Hab0p, CO3/laBaTh KOHCIIEKT, a MOCJIE U U3y4aTb ero
OyJeT Mmpolile U ObICTpee.

He HyxHO 3abbiBaTb 06 abbpeBuaTypax (COKpalleHHBIX CJOBaxX), 3HaKaX paBeHCTBa U
HepaBeHCTBA, 60JIbLIE U MEHbIIIE.

Bosbilyto moJsib3y i CO3/[aHUs NMPaBUJIbHOIO KOHCHEKTa AT cokpauieHus. OJHako
MHOTHE CYUTAKT, UTO COKpallleHHe THUMa «A-Tb» (AyMaTb) U MOAOOHBIE UM HCIOJIb30BATh He
c/leflyeT, TaK KaK BIIOCJEACTBUM 60JIbLIOE KOJWYECTBO BPEMEHHM YXOAUT Ha paciMPpoBKy, a
YTeHHe KOHCIEeKTa He J0/LDKHO MpepbiBaTbCsl NOCTOPOHHUMM AEWCTBUSMU U Pa3MblILULJIEHUSIMU.
Jlyyiie Bcero pa3paboTaTb COOGCTBEHHYH) CHCTEMY COKpalleHWH U 0003HayaTb HUMU BO BCeEX
3aluCsAX OJHU U Te e cjoBa (M He yTo UHOoe). Hampumep, cokpalleHue «I-Tb» OyJeT Bcerja u
Be3/le CJIOBOM «[OBOPHUTHY, a 60JbllIast 6ykBa «P» — c/10BoM «paboTa».

5. Hy»kHo u36eraTh CJ10KHbIX U AJIMHHbBIX PACCY>KAEHUM.

6. [Ipy KOHCIIEKTUPOBAHUM JIy4llle [10J1b30BaThCSl IOBECTBOBATEIbHBIMU MPEJI0KEHUSMH,
u36eraTb CaMOCTOSITE/bHBIX BOMPOCOB. Bonpockl yMeCcTHBI Ha MOJISIX KOHCIIEKTA.

7. He Hy>kHO cTapaTbcsl 3apUKCUPOBaTb MaTepHas JOCJAOBHO, IPU 3TOM 4acTO TepsieTcs
rJ1aBHasi MbICJb, K TOMY e TaKyl 3alucb TPYAHO BeCTU. BTopocTemeHHble c/0Ba HYXKHO
0TOpackIBaTh, 6€3 KOTOPBIX I'JIaBHASl MbIC/b HE TEPSETCH.

8. Ec/in B JIeKIMM BCTPeYalTCs HENOHATHBbIE TEPMUHbI, MOXKHO OCTaBUTb MeCTO, a MocCJe
3aHATUHN YTOYHUTD UX 3HAYEHUE Y Ipeno/aBaTeis.
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4.5 MeToanuyeckne peKOMEeHIALMH M0 NMOAT0TOBKe HAYYHOI0 J0K/JIaa, CTATbH

Hayunast ctaThst — 3TO NpeACTaBICHUE PE3yJIbTATOB KAaKOTro-IMOO HMCCIEeNIOBaHUS Uil HAYyYHOU
oOuiectBeHHOCTH. HayuHas crtaThsi 00s3aTeIbHO BKJIIOYAET 3JIEMEHTHl HOBOTO 3HAHHS, KOTOpPHIE H
ONpeAesAloT €€ 3HAaYuMOoCTh. B oTHenbHBIX ciydasx HaydHas CTaTbd MOXET COJEp)KaTb
cUCTeMaTu3alnio, 0000IIeHNE yKe U3BECTHBIX HAayYHBIX JIAHHBIX O Mpoliecce, SBICHUU Wi 00beKTe, Ha
OCHOBE KOTOPOTO JIEJA0TCS HOBBIC BBIBOJBI, MPOTHO3BI. Takas cTaTbs Ha3bIBaeTCs 0030pOM HAYYHOMH
JUTEPaTypHI 10 OIpeie]ICHHON mpobdieme.

Br160p TeMmbl nccie0BaHus HEPA3PBIBHO CBsI3aH C BHIOOPOM ero o0bekTa. OOBEKT UCCIIeI0BaHUS
— CUCTEMa, IPOIECC WIH SIBJICHHE, MOPOXKAAIOIINE MPOOIEMHYIO CUTYAllMIO U U30paHHbIE U1 U3yUEHUSI.
[Tonyuyenue 3naHMi 00 00BbEKTE, HEOOXOTUMBIX ISl PELICHUs] KOHKPETHON MpoOIeMbl, IOCTaBICHHON B
HCCIIEIOBAaHUH, OCYIIECTBIISIETCS MOCPEICTBOM H3YUYCHHs PE3yJbTAaTOB LIEJICHANPABICHHOIO HAYYHOTO
BO3/CHCTBUS HA OT/JENIbHBIC YaCTH 00BEKTa, HA3bIBAEMbIC IIPEAMETAMH HCCIIEJOBAHUSI.

[IpenMeTr uccnenoBaHUs — YacTh, CTOPOHA, CBOWMCTBO, OTHOIICHHE OOBEKTa, HCCIEAyEeMBIE C
ONpEe/ICICHHOW 1IeJIbI0 B JAHHBIX YCIOBUSX, T.€. 3TO 3JeMEHT oObekTa wuccienoBanus. llpeamer
WCCIIEIOBAHMS SBIIETCS HOCUTEJEM TPYIIbl WU psia CyIIeCTBEHHBIX CBOMCTB, CBS3CH, MM MPU3HAKOB
13y4aeMoro o0beKTa 1 CIy>KUT CPEACTBOM €ro Hay4yHOTrO IO3HAHUS.

[Tocne o6ocHOBaHUSI TEMBI, ONpeAENeHUs] 00BEKTa U MpEeAMeTa UCCIeNoBaHus (POopMyTUpyeTcs
Lenb MCCIel0BaHus Mo JaHHOM Teme. Llenb umccinenoBaHus BBICTYNAET Kak OINPEAEICHHBIH MEXaHHU3M
WHTETpalliil pa3UYHbIX JCHCTBHII B CHUCTEMY «Ilelib — CpPEACTBO — pe3ynbrarty. Llenb — 3apanee
OCO3HAHHBIM ¥ IUIAHUPYEeMBIH pe3ynbraT. OCHOBHBIE 3J€MEHTHI, (HOPMHUPYIOMIME COACP)KAHHUE IIeITH
UCCIIeIOBaHM: KOHEUHBIN Pe3yJIbTaT, 00bEKT UCCIEeI0OBaHUS, Iy Th JOCTH)KEHUSI KOHEYHOTO pe3yJIbTara.

3aayaMM MCCIIEI0BaHUS HA3bIBAIOTCSI BOIIPOCHI, MOJIyYEHHE OTBETOB Ha KOTOpPHIE HEOOXOIMMO
JUIS JOCTHXKEHMsI Ledu uccienoBanus. Kak mpaBuio, BBIIBUTAIOTCS CIEAYIOLINE HCCIIEI0BATENIbCKHE
3aJ1auu:

— BBISIBJICHHE CYIIHOCTH, MPHU3HAKOB, KPUTEPUEB H3y4aeMOro Mpollecca, SIBICHUS U Ha AITOU
OCHOBE €ro 00BSICHEHHE, XapaKTEePUCTUKA;

— 000CHOBaHUE OCHOBHBIX IyTel (METO/I0B, CPEACTB) PELICHUS TPOOIEMBI.

W3yuenne HayyHOU JMTEpaTypbl — O5TO BaXKHBIM M JUIMTENBHBIA IPOLIECC, 3aBEPIIAFOLIUICS
HamuMcaHUEeM OKOHYATeJIbHOro BapuaHTa cTaThu. OH BKIIOYAET pSAJ JTaloB: TMOHMCK MCTOYHUKOB;
O3HAKOMHTEJIbHOE YTEHHE; YIIIyOJIEHHOe, HM3yyalollee YTEHHWE C BBIMMCKaMU B (OpME KOHCIIEKTOB,
aHHOTAllM{, TE3UCOB, peQepUpOBaHMS; HCIIOJIb30BAaHHE HCTOYHHKOB B IPOLIECCe HCCIEIOBaHMS s
OOBSICHEHUSI U MHTEPIIPETallud COOCTBEHHBIX PE3YyJIbTaTOB M HAONIOACHUN; CCBHUIKM Ha JHUTEpaTypy B
YepHOBUKE; HalucaHue 0030pHOM uyacTu paboThl; opraHuzanus OUOIMOrpaUyYecKoro OMMCaHUS K
paboTe 1 ero OKOHYaTeNbHOE PeJaKTHPOBAHNUE.

Hayunoe o0oOmieHue HOCUT OCOOBIM XapakTep, OHO OTJIMYAETCs] TOYHOCTHIO, MOJYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOTrO apryMEHTUpyeTCs, a XoJI
JIOTHUYECKUX PACCYKACHUH aKIIEHTUPYETCS C IOMOUIBIO CIIEIUATBHBIX CPEJACTB CBSA3H.

[lepeuncnuM HEKOTOpbIE S3BIKOBBIE CpEICTBA HAYYHOTO CTHJIS, YTOOBI Bbl  MOTJIHU
MPUICPKHUBATHCS UX MPU paboTe ¢ pyKOMHUCHIO:

— crmoBa O00OOIIEHHON CEeMaHTUKU (BaXHOCTh, CHCTEMHOCTh, BO3pACTaHHE, TIOHIKCHHE,
IPUMEHEHHE U T.I1.);

— TEpPMUHBI, XapaKTepHbIC U KaKOW-TN00 HAyKH, W OOIIEHAYYHbIC TMOHITHS (3aKOH, MPUHIIHIL,
kinaccudukanus, THPopMaIus, BEpOSITHOCTh, TUIIOTE3a H 1IP. );

— CJI0OBa, YKa3blBaIOIME HAa 3aKOHOMEPHBIM XapakTep ONUCAaHHBIX SBJIEHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/IA, PETYIISIPHO, BCSIKUH, KXK/IbIH, KaK MPaBUIIO U T.I1.);

— IJIarojibl HACTOSIIIET0 BHEBPEMEHHOTO B 000OHIEHHO-OTBIEUeHHbIX 3HaueHusx (peus UJET o
npobneme..., orctona CJIEAVET BeBox..., CJIEAYET 3ametuth, 4TO ..., BBIYHCICHHE (HAOIIO/ICHUE)
I[TPUBOJUT k crnemyromiemMy pe3yiabTarty ..., IEperIeM K CIeAYIOIIEMY BOMPOCY ..., 3aKIIOUYEHUE HOCUT
IIPEIBAPUTENIBHBIN XapaKTep..., U3 CKa3aHHOI'O PaHEE BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— TJIAroJibl MpoIeAnero u Oyaymero BpeMeH! MCTIOJIb3YIOTCSl B 3HAYSHUN HACTOSIIET0 BPEMEHU
(MBI IOJTyYUM  /TIOJYYWIIH .., TIPUMEHUM ..., HCIOJB3YETCS, BhIpaXKaeTCs, HAOMIOMaeTCs U T.I1.); Yalle
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HCIOJIb3YIOTCS TJIarojibl HECOBEPUICHHOTO BHUAA, Kak Oojee OTBIIEYEHHO-OOOOIICHHBIE; TJIarojibl ke
COBEPIICHHOTO BHJIa XapaKTEPHBI I YCTOWYMBBIX OOOpPOTOB (IOKaXXEM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeobnanarT GopMbl 3-To JIMIIA MECTOUMEHUH U TIaroiioB. ABTOpckoe « MBI TUTIOC JTHYHAS
dbopma Tmimarosa» ymnorpedsseTcs B OTBJICUYEHHO-O0OOIIEHHOM 3HAUYeHUHM (MBI cuMTaeMm (IoJiaraem,
YTBEPXKJIACM. .., HAMH YCTaHOBJICHO...).

— YacTOTHBl CYIECTBUTEIbHBIE EAMHCTBEHHOTO uHcia, (GOpMBI CpeAHEero poaa y
CYIIECTBUTEILHBIX a0CTPAKTHOTO 3HAYCHUS (JABMIKEHUE, KOTMYECTBO);

— KpaTKue npuiaratesibHblie: [[pocTpaHCTBO 0THOPOJHO U U30TPOITHO.

Ha cuHTakcHM4eckoM YpOBHE CBSI3b MEXKAY MPEIIOKCHUSIMUA OCYIIECTBISETCS C IOMOIIBIO
MOBTOPSIIOLIUXCA CYILIECTBUTENbHBIX M MecTouMeHuil. Cneaute, 4yToObl B OJU3KOM KOHTEKCTE HE
nosropsuck ciaoa DTOT, DTO, 3amensiite ux cuHoHMMamu. Hampumep, 3TOT — NOJOOHBIN, TaKOH
K€, YKa3aHHBIM BB, JaHHBIM W T.M. B mpemiokeHun mnpeodiagaeT NpSIMON MOPSAIOK CJIOB
(moanesxariee — CKazyemMoe — JIOTIOJTHEHHU).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOJUMO MPHUCTYyHaTh K
HAIKMCAaHUIO PYKOIIMCH CTAaThH B IEJIOM. Pa3ernsl cieayeTr pacionoXuTh B CIEAYIOIIEM MOPSIKE:

— aHHOTAIUS;

— BBEJICHNC,

— DKCIEPUMEHTAIbHBIN pa3ie;

— AaHATMTUYICCKHI/TCOPETUYECKUI pa3Ied;

— 3aKIIIOYEHHUE;

— CTIMCOK HCITOJIb30BAHHBIX HCTOYHUKOB.

HekoTopsle M3 MEpEYUCIICHHBIX BBIINIE pa3fenoB y Bac Moryr oTcyTCTBOBaTh, a MOPSAOK
CJICJIOBAHHMSI PA3/IEJIOB MOKET OBITh MHOM, YTO HEOOXOIUMO COTJIACOBATH C HAYYHBIM PYKOBOIUTEIICM.

BBenenne MOXKeT BKJIIOYATh TaKHE KOMIOHEHTHI: 0OOCHOBAHHE U aKTYaJbHOCTh TEMBI, KPaTKUI
0030p JUTEpaTyphl, XapaKTepUCTUKA MpeaMeTa, 00bekTa (00BEKTOB), a TaK)KE METOJOB UCCIEIOBAHUS;
BBIIBUTaeMasi TUIIOTe3a; HayyHas HOBU3HA paboThI, €€ TeopeTudecKas U MpakTuYecKas 3SHaYUMOCTb.

B »skcnepuMeHTanbHOM (HMCCIEIOBATENbCKOM) pasjielie TaeTcs OOOCHOBaHWE W OMHUCAHUE
METOJIMKH  WCCIEJOBAaHUS;, TPUBOAATCS TOJY4YCHHBbIE JaHHBIC, pa3MemaeTcs HeoOX0IUMBIi
WJUTFOCTPATUBHBIN MaTepualt; GopMyIUpyIOTCsS BHIBOIABI U 0000IICHUSI.

B TekcTe craThu crneayer apryMEHTHPOBAHO BBIACIUTH TO HOBOE M OPUTHHAILHOE, YTO BHOCHUT B
pa3paboTKy MPOOJIEMBI aBTOP CTaThU. TEKCT MOJDKEH 00J1a/1aTh HEKOTOPBIM KOMITO3UITMOHHO-CIOKETHBIM
MIOCTPOCHHMEM, HAINpaBICHHBIM Ha IMOCJIEI0BATENFHOE U IEJCHANPABICHHOE PACKPBITHE JI YUTATEINs
rpolecca aBTOPCKOro MouckKa.

AHanUTHYECKUH WM  TEOPEeTUYECKUH  pa3fen  TMOCBAIIACTCS  aHAMM3y  MOJYYEHHBIX
IKCIIEPUMEHTAILHBIX PE3yJIbTATOB; UX OMUCAHHWIO, MHTEPIPETAIIMA B paMKax CYIIECTBYIOIICH TEOPHUH
WJIH TIPEICTABISIET OPUTUHATHHOE TEOPETHUECKOE HCCIIeI0BAHUE.

MeTouveckuii paszzies MOXeT CojepX,aTh apryMEHTHPOBAHHBIC MPAKTHYCCKUE PEKOMEHIAINH,
BO3MOYXHOCTH ¥ OCOOEHHOCTH MCTIOJIB30BaHUS pe3yIbTaToB Baireil paboThI.

3akiroueHre B KpaTkod (opMe TMOJBOIUT WTOTH BCEW pabOThI B BHUC TE3MCOB HJIM BBHIBOJIOB,
COTJIACOBAaHHBIX C IENBI0 M 3aJa4aMU HCCIEAOBAHMS, YKA3bIBAET TEOPETHUECKYI0 M MPAKTHYECKYIO
IIEHHOCTh TIOJYUYSHHBIX PE3yJbTAaTOB, MX BO3MOXXHOE BHEAPEHUS, HAMEYaeT JNalbHEHINE MEePCTICKTUBBI
W3YYCHHsI TAHHOU MTPOOIIEMBI.

YCTHBIA JIOKIIAJ TIPH  BBICTYIUICHHM Ha KOH()EPEHIIMH CTPOWTCS Ha OCHOBE BBEICHHUS,
pa3BepHYTOTrO pedepara coaepkaHus pabOThl M 3aKIIOYEHHUsS. 3apaHee Y3HalTe 00 YCTaHOBJICHHOM
perinamMenTe BBICTyIUIeHUs. [loMHHTE, 9TO 000 BCEM paccKka3aTh B OTBEICHHOE BpeMs HE YJacTcs,
mo3ToMy OTOepuTe Hambojee 3HAYUMBIE U HHTEPECHBIE PEe3yIbTaThl, (DaKThl, BHIBOIBI, HAOTIOACHHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BhICTyIUIeHHEe. Hanbonee BaykHbIe 1 HHTEPECHBIE PE3YIIbTaThl MOKHO
MIPEJICTaBUTh B BUJE chaiiioB (He Oosiee omHOro-Tpex). Craiinbl obsierdar Baiie BHICTYIUICHUE HA 3aIlUTe,
cenaloT 0ojiee JOCTYMHBIM €ro BOCHPUATHE CIAyHIATeNsIMU U MPUAATYT JOMOJHUTEIbHYIO0 3HAYUMOCTD
Barei padore.

Joxnan crienyeTr paccuuThiBaTh Ha 5 — 15 MHHYT (B 3aBUCHMOCTH OT PErjaMeHTa) U MOCTPOUTH



19

CJIEIYIOIIUM 00pa3oM:

1) Ha3BaHuMe TeMbl pabOThI, 0OOCHOBAHHWE €€ HOBHM3HBI U MPAKTUYCCKOW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) 1esb U 3a7a4u paboThl;

3) xapakTeprcTHKa MpeaMeTa, 00beKTa U MaTepralia HCCIICI0BaHNUS;

4) METO/IbI HCCIIEIOBAHUS;

5) OCHOBHBIE Pe3yJIbTAThI U BHIBOIBI PA0OTHI;

6) B 3aKJIIOYCHHE MOXKHO yKa3aTh JAJbHEHIINE MEPCICKTHBBI MCCICIOBAHUS PAacCMAaTPHBACMOM
poOJIEMBI.

4.6 MeToauuecKue PEKOMEHAAHUHU MO MOATOTOBKE NMPE3CHTALIUN

[Tpe3eHTanust — 3TO KpaTKOe HAMIAJHOE H3JI0XKEHHE HH(POPMALUU IO COAEPKAHUIO pabdoThI,
npeacTaBiacHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3enTanus coaep>kKUT OCHOBHBIE MTOJIO’KEHHSI, BRIHOCUMbBIE Ha 3aLIUTY, Tpapuueckuil Mmarepuain
— PUCYHKH, TaOJIUIBI, AITOPUTMBI U T.I1., KOTOPBIE WILTIOCTPUPYIOT MPEAMET HCCICTOBAHUS.

ITpezenTanust paboThI CAyXKUT A YOSTUTEIbHOCTH U HAIJIATHOCTH MaTepualla, BBIHOCUMOIO Ha
3alINTY .

ITpe3enTanus JODKHA BKIIOYATh B ce0sl CIeIyOIUe pa3/ienbl:

- TUTYJIBHBIH JUCT nipe3eHTaiyu (1 cnaiin);

- LIeJIb UCCIIeI0OBaHMs, OOBEKT U MpeaMeT uccnenosanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- IOJIyYeHHbIE Pe3yJIbTaThl UCchen0BaHus (2-3 cnaiiaa);

- OCHOBHBIE BBIBOJIBI M MpEIJIOKeHUs (2-3 cnaiiaa).

OO01ast cTpyKTypa NpeicTaBIeHHON Pe3eHTallu I0JKHA COOTBETCTBOBATh CTPYKTYpE JOKJIAAA.

[Tpu co3maHum Mpe3eHTAINH CIEeAYEeT MPUACPKUBATHCS CIETYIOINX PEKOMEH IAIIii:

- mpudrt - Times New Roman;

- pa3Mep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudra a8 TeKcTa - He MeHee 28;

- IBET U pa3Mmep mpudrta, GopMaTsl pUCYHKOB M TaOIMI] JOJIKHBI OBITH M0100paHbl TaK, YTOOBI
BCE HAJMHMCH, PUCYHKH U TaOJIMIBI OTYETIMBO MPOCMATPUBAINChH Ha craije.

5 MeTonnueckne yKazaHus 1Jis1 00y4aroUUXcs 10 OPraHu3aluy U NMpPoBeJeHNI0 00yueHus B
HHTePaKTUBHBIX (popmax

Jlekuus-0ecena - TuanornyecKuii METO U3JI0KEHUS U YCBOEHMs yueOHOoro marepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJIOM UX MOCTAHOBKM M MCKYCHOTO MOJACP KaHUS
Juajiora BO3/EWCTBOBAaTh KaKk Ha CO3HaHME, TaK M Ha IOJICO3HAHHE OOY4YaloIMXCsl, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-6ecebl MpeAnoiaraeT HaJIMYue OMpeAEIeHHOro o0beMa 3HaHUil
00 u3yyaeMoM Marepuaine u cBs3u ¢ HuM. Jleknus-Oecena momoraer moOyIuTh oOOydarommxcs K
aKTyaJlM3allid MMEIOIIMXCSl 3HAHWM, BOBJEYh HMX B HPOLECC CAMOCTOATENbHBIX pa3MBILIUICHHH, B
IBPUCTUYECKUN, TBOPYECKHM TMpollecc TMOJy4YeHHUs HOBBIX 3HAHHN; CHOCOOCTBYET aKTHMBU3AIMU
MO3HABATENbHON JIeATENbHOCTH, BOBJEKAaeT B MAaKCUMAJIbHBIM MBICIUTENbHBI TOUCK, C IEJbI0
paspeleHuss MpOTUBOPEUUH, MOABOJUT K CAMOCTOSITEIbHOMY (POPMUPOBAHUIO BBIBOJOB U 0000IIEHUH,
CO3/1a€T YCIIOBHS JIJIsl ONIEPAaTUBHOIO YIPABIEHUS MPOLECCOM IO3HAHMSL.

[To Ha3HaueHUIO B yUeOHOM MPOIECCE BBHIJCISIOT CASAYIONUIUE BUAbI JIEKIIMU-0eCce bl

- BBOJIHBIC WJIN BCTYNHUTEIbHBIC (OpPraHU3yOIIHeE);

- COOOIIIECHNS HOBBIX 3HAHUI;

- 3aKpETUIAIOLIHE.

BBognas nekuus-Oecena MNpPOBOAMTCS B Hayade JEKIUOHHOro 3aHsATHsS. C ee MOMOIIbIO
o0ecrieynBaeTcsl TMCUXOJIOTHYECKash HACTpoiKa OOy4arollUXcs Ha BOCHPUSATHE M YCBOCHHE HOBOTO
Marepuana. becema crmocoOCTByeT TMOHMMAaHHWIO 3HAYCHHS TMpEACTosmeld paboTel, (opmupyer
MIPEJCTABICHUS O €€ CO/IeP)KaHuM, crielin(ruKe 1 OCOOCHHOCTSX.

CooOmiennst HOBBIX 3HaHUW. CTtpouTcs B OpMe BOMPOCOB W OTBETOB MPEUMYIIIECTBEHHO TMPH
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUM OTBETOB (KaTeXM3MYeCKasl); CIIOCOOCTBYET MOABEICHHUIO
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oOyJaroluxcs 3a CYeT YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOIINXCSl 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHIO HOBBIX 3HAHUH, (DOPMYITUPOBAHUIO NOHATHUN, PEHICHHIO 3a/1ay; CO3/1aeT CYOBEKTHBHOE
BIIEYATJICHUE, YTO 00yYaroIIMiica caM Ccieiall OTKPBITHE, ITPOJIeNial MyTh OT MPAKTUKU K HAyYHOUM UCTUHE.

3aKperIsIone JeKIUN-0eceIbl TPUMEHSIFOTCS IS 3aKPeTUIeHus, 0000EHUS U CUCTEMAaTH3aIluU
3HaHUMU.

OddexTuBHOCTH Oecebl 3aBUCUT OT THIATEILHONW MOATOTOBKH MPEIOIaBaTeNs, MPOTYMAaHHOCTH U
npodeccnoHanbHO  QPOPMYIMPOBKM  BOINPOCOB B YETKOM  MOCTAaHOBKE, HX  JIOTUYECKOM
MOCIIEI0BATEIHLHOCTH. BOMPOCH! JOKHBI Pa3BUBATh BCE BUIBI MBIIUICHUS, 00€CIIEYMBATH JTOTUIECKYIO
¢dbopMy MbIIIEHUST (BECh CHEKTP MBICIUTENbHBIX ACHCTBUI), COOTBETCTBOBAaTh YPOBHIO Pa3BUTHUSA
oOydJaromuxcs;; €O  CTOPOHBI  OOYYalOIIUXCS  OTBETHl  JOJDKHBI ~ OBITh ~ OCO3HAHHBIMH |
apryMEeHTHPOBAHHBIMU, ITOJHBIMHU, TOYHBIMH, SICHBIMH, IPAaBUIHHO CHOPMYIIMPOBAHHBIMH.

JlekuuMA-TUCKYCCHS SIBIISIETCS PA3HOBUIHOCTHIO JICKIMH-OeceNbl. JIeKIUs-TUCKYyCCHsI - METOT
oOy4deHusi, OCHOBaHHBI Ha OOMEHE MHEHMUSMH IO OMpeJeNIeHHON Temaruke. BrickaspiBaemas B XOe
OOCYXXJICHUSI TOYKA 3pCHHUs OOYYaromIerocss MOXET OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK H
ONMMpaThCs Ha MHEHHE JPYruX Jull. XOpOoUIo MpOBEIeHHas IUCKyccUs Y4UT Oonee TiyOoKomy
MMOHMMAHHUIO TPOOJIEMbI, YMEHHUIO 3allWIIaTh CBOIO IIO3HMIIMIO, HO CYUTATBCS C MHEHHEM JPYTHX.
Hcnonb30BaTh OUCKYyCCHIO B yU4e€OHOM Ipoliecce Ienecoo0pa3HO B TOM Cilydae, KOrja oOydaromuecs
00Jaal0T 3HAYUTEIIBHONH CTEIMEHBI0 CAMOCTOSITEILHOCTH MBIIIICHUS, YMEIOT apryMEHTHPOBATh,
JIOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K mpoBeaeHHIO JNEKIHUU-AUCKYCCUU O0YYaromIuXCs
HE00X0IUMO TIOATOTOBUTH. OOyYarommecs JOJDKHBI 3HATH 3apaHee TeMy 00CYKIEHUS; MPEeI0KCHHbBIS
JUIS TUCKYCCHH BOIIPOCHI; PEKOMEHAYEMYI0 JIUTEpaTypy IO T€Me U BOIPOCaM, MPEIJIOKEHHBIM IS
00CYXICHUS; paCIIUCaHNe KOHCYJIbTAIUi ¢ TPENoaaBaTeiMU; OCHOBHBIC TPEOOBAHUS KYJIbTYPHI CIIOPA,
TpeOOBaHUs K YYaCTHUKAM JUCKyCCUU (03HAKOMUTHCS C Pa3IMYHBIMU TOYKAMU 3pEHUS Ha OOBSBICHHYIO
TeMy CIIOpa, OMPEACNIUTh COOCTBEHHYIO MO3ulMi0). CyHIeCTBEHHBIM MOMEHTOM YYEOHOM IHCKYCCHH
SBIIETCS €€ KpUTUYEeCKui pa3dop. s 5TOro moaBOASTCS MTOTH 3aHATHH, aHAIU3HPYIOTCS BBIBOJIBI, K
KOTOPHIM TPHILIA YYaCTHUKWA JUCKYCCHH, MOTYCPKUBAIOTCS OCHOBHBIE MOMEHTHI IPABUILHOTO
MMOHUMAaHUS TIPOOJIEMBI, MOKA3bIBAIOTCS JOXHOCTh, OHIMOOYHOCTh BBICKA3bIBAaHUM, HECOCTOSTENBHOCTD
OTIENBbHBIX MO3uIUi. [1ogpoOHO paccMaTpUBAIOTCS BBICTYIUICHHUS MTOJIEMHUCTOB, OIICHUBAIOTCS X YMCHHE
OTBEUYaTh Ha BOMPOCHI, MPABUIHHOCTh YIOTPEOIeHNs MOHITHIA, UCIIOIh30BAHHE TPUEMOB J10Ka3aTEeIbCTB
U OIPOBEPKCHUM, ITAIOTCS PEKOMEHJAIMHA 10 JAIBHEUIIEMY COBEPIICHCTBOBAHUIO IMOJIEMUICCKUX
HABBIKOB M YMEHUH.

«Mo3sroBoii mrTypm» (anri. brainstorming) - oauH w3 HamOoiiee MOMYJSPHBIX METOIOB
MOJIepalliil CTUMYJIMPOBAHMSI TBOPUECKON aKTUBHOCTH. Mojepalius - Mpoleaypbl CTPYKTYPUPOBAHUS U
YIpaBIICHUSI TPYIIOBBIM B3aWMOJCHCTBHEM Uit Oojiee 3((HEKTHBHOTO pEHICHHUS Pa3MYHBIX 3ajad.
[IpenogaBaTens mpu MPUMEHEHHH TAKOrO METOJa BBICTyMaeT MojaepaTopoM. Mojepatop urpaer poib
nocpenauka. OH OKa3bIBaeT MOMOIINb KOMaHJAE B MOCTAHOBKE MU W €€ dP(PEKTUBHOM TOCTHKCHHH.
Mognepatop CTpyKTYypUpPYeT TPYNIOBYIO aKTUBHOCTD, TIOBBIIIAET YPOBEHB «JIOTOBAPHUBAEMOCTIY, a TAKXKE
CIIOCOOCTBYET MPUHSATHIO COBMECTHOTO PEIICHHUS.

«MoO3roBoii MITypM» TO3BOJIIET HAWTH pPEIICHWE CIOXKHBIX MPOOJIeM TMyTeM MPUMEHEHHS
CHeIUaIbHBIX TIPaBUJ 00CYKaeHus. MeToa MO3roBoro mrypma Obut pazpadotran Anekcom OcOOpHOM B
1953 romy. MeTon OCHOBaH Ha JOMYIICHWH, YTO OJHUM W3 OCHOBHBIX NPEMATCTBUN TSI POKICHHUS
HOBBIX WJCH SBISCTCS «OOSI3HB OICHKW»: JIFOJM YacTO HE BBICKA3bIBAIOT BCIYX WHTEPECHBIC
HEOpJMHAPHBIE UJEH M3-32 OMACEHHUS BCTPETUTHCS CO CKENTHUYECKHM OO Jake BPaKICOHBIM K HUM
OTHOIIICHHEM CO CTOPOHBI PYKOBOJHUTEIICH U KOJIIET.

[lenpto MpUMEHEHUS MO3TOBOTO IITypMa SIBISETCS UCKIIOYCHHE OIICHOYHOTO KOMIIOHEHTa Ha
HAaYaJIbHBIX CTAMUsAX Cco3daHus wiaen. Kiaccnyeckas TEXHHMKAa MO3TOBOTO IITYpMa, TMPEAIOKCHHAS
OcbopHOM, OCHOBBIBaE€TCS Ha JBYX NPHUHIIMIIAX - «OTCPOYKA BHIHECEHHS MPHUTOBOpA HJIEE» U «HU3
KOJMYECTBA POXKJIAETCS KadyecTBO». DTOT MOAXOJ MpearnojiaraeT NPUMEHEHHWE HECKOJIbKHX IMpaBUIL.
KpuTtnka wickirodaercsi: Ha CTaJlMM TeHEpalWH UACH BhICKa3bIBaHHE JTIOOO0W KPUTHKH B aipec aBTOPOB
uzei (kak CBOMX, TaK M Uy>KHUX) He Joryckaercs. PaboTaroniyie B MHTEpaKTUBHBIX TPYMIAX JOKHBI ObITh
CBOOOJHBI OT OMACeHHid, 4TO WX OyIyT OICHWBATH MO MpelIIaraeMbiM UMHU HIesM. lIpuBercTByeTCs
cBOOOAHBIN moseT (aHTa3uu: 0OydaroImuecs AODKHBI MONBITaThCS MAKCUMAIbHO PACKPENOCTUTh CBOE



21

BooOpakeHue. Pa3perieHo BbICKa3bIBaTh JIIOOBIE, Jake caMble abCcypaHbie win (panTacTudeckue uaen. He
CYIIECTBYET HJIEH HACTOJBKO HECYpa3HbIX JTMOO HEMpPAKTUYHBIX, YTOOBI WX HENb3sl OBUIO BHICKAa3aTh
BCIyX. Vel NOMmKHO ObITh MHOTO: KaXJOrO0 YYaCTHHKA CECCUM IPOCAT IMPEICTaBUTh MAKCHUMAaIbHO
BO3MOXXHOE KOJIMYeCTBO uiell. KoMOMHMpOBaHME M COBEPILICHCTBOBAHME IPENJIOKEHHBIX HJAEH: Ha
CIIEAYIOLIEM JTale YYacTHUKOB MPOCAT pa3BUBaTh WUIEH, IPEUIOKEHHbIE IPYTMMH, Halpumep
KOMOMHUPYS 3JIEMEHTHI JIBYX WJIHM TpeX NMpeUIOKEeHHBIX uaed. Ha 3aBepmaromieM sTare MpoOU3BOAUTCS
0TOOp JyYILEro peleHus, UCX0As U3 FIKCIEPTHBIX OLIEHOK.

HNHTepakTHBHOE penieHHe 3224 — 3TO TaKXXE€ METOJ MOJAEpALUH, IPU KOTOPOM IpU PELIEHUN
3aJjad NPUHUMAIOT ydyacTHe Bce OOydaromMecs II0J PYKOBOJACTBOM IIperojaBaTens-mozaeparopa. B
pe3yabTaTe IMoNydyaeTcs YriayOJieHHOE IO3HaHWE OOY4YaloUIMMUCA METOJUKM pPELICHHUS TUIOBBIX
npodeccCHOHANBHBIX 3a/Ja4. B mpoliecce MHTEPAKTUBHOIO pEIIEHUs 3afauyd OOy4yarollMMCs JaeTcs
BO3MOXXHOCTb IPENAINOJNIOKUTh IOCIAEAYIOUIMI aJIrOpUTM M pe3ysbTaT ee pemieHus. [Ipumenenue Ha
IIPAKTUKE OOyYeHHUs METO/la MHTEPaKTHUBHOIO PELICHHUs 3aJad I03BOJISET pa3BUBaTh y OOyYaOLIMXCS
CTIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHMSI PEIICHHUS TPOPECCHOHATBHBIX 3a/1a4.

PaGora B MasIbIX Ipynmax - 3T0 OJHA U3 CaMbIX MOMYJISPHBIX CTPATETHil, TaK KaK OHA JaeT BCEM
oOyyaromuMmcsi (B TOM YHCII€ M CTECHHUTEIBHBIM) BO3MOXXHOCTh YY4acCTBOBATh B paboTe, MPAaKTUKOBAThH
HaBBIKM COTPYJHHYECTBA, MEXKIUYHOCTHOIO OOMIEeHHs (B 4YaCTHOCTH, YMEHHE AaKTHBHO CIyLIaTb,
BbIpabaTeiBaTh 00IEEe MHEHHE, pas3pemaTh BO3HUKAIOUIME pa3Horjacus). Bce 310 wacto ObiBaeT
HEBO3MOXKHO B OoJblIOM KoJulekTuBe. Ilpu opranuszaumm rpynmnoBoit paboThl cieayeTr obOpaluaTh
BHUMaHHE Ha CIEAYIOUIHe ee acmekThl. HyHo yOenuTbcs, 4To ywamiuecs o0JIafaloT 3HAHUAMH M
YMEHUSAMH, HEOOXOMMBIMHU JUIsl BBIIOJIHEHUS IPYNIIOBOro 3a1aHus. HexBaTka 3HaHUN OYeHb CKOPO AACT
0 cebe 3HATh - yyamiuecs HE CTaHyT NPWIAraTh YCWJIHMWA JUIs BBHIMOJHEHUS 3amanHus. Hajno crapaTthes
clleNaTh CBOM MHCTPYKIMM MaKCUMaJlbHO YeTKUMH. Hajo mpenocTaBiasTh Ipylme J10CTaTOYHO BPEMEHHU
Ha BBINOJIHEHUE 3aJaHUSl.

Jenenne oOyyaromMXCsl HAa IPYNNbl — 3TO Ba)XHBI MOMEHT B OpraHu3alld paboThl B MalbIX
rpynnax. Cnoco0oB JeseHne o0y4aromuxcsi Ha TPYNIbl CYyIECTBYET MHOXKECTBO, U OHM B 3HAYUTEJIbHOM
CTETEHH OIPEEIIAI0OT TO, Kak OyJIeT MpoTeKaTh AajbHelas paboTa B rpymie, i Ha KaKkoi pe3ynabTar 3Ta
IpyIIa BBIAJET.

CnocoOb! JieneHus 00y4aromuxcst Ha FpyTIbL:

1. ITo xenanuro.

OObeauHeHUe B TPYMNIBl HNPOMCXOJUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (opMupoBaHue
IPYNIIBI IO JKEIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B JIBYX BapHaHTax:

Pa3znenurech Ha rpynmnsl MO ... YETOBEK.

Paznenurech Ha ... paBHBIE ITPYIIIIHL.

2. Cay4aiiHpIM 00pa3oMm.

['pynna, dopMupyemas Mo NpuU3HAKy CIy4allHOCTH, XapaKTepU3yeTcsl TeM, YTO B HEW MOTyT
00beTUHATHCA (IIpaBla, HE IO B3aUMHOMY JKEJIaHHUIO, a BOJIEH ciiydast) IeTH, KOTOpbIe B UHBIX YCIOBHUSAX
HUKAaK HE B3aMMOJICUCTBYIOT MEXIy CO00# MO0 maxe BpakayioT. PaboTa B Takoil rpyrie pa3BUBaET y
YYaCTHHUKOB CHOCOOHOCTh MPUCIIOCAONMBATHCS K PA3IUYHBIM YCIOBHUSAM JEATEIBHOCTH M K Pa3sHBIM
JIEJIOBBIM MTapTHEpaM.

OrtoT MeTox GOPMHUPOBAHUS TPYIII MOJE3EH B T€X CIIydasiX, KOTAa Iepes npenojaBareieM CTOUT
3ajladya Hay4yuThb OOy4YaroIIMXCS COTpPYOHUYECTBY. B 3TOM ciydae mpemnogaBaTenb JODKEH 00JadaTh
JOCTaTOYHOM KOMIIETEHTHOCTHIO B paboTe ¢ MEXIINYHOCTHBIMUA KOH(JIMKTAMH.

CrniocoObl popMHUpPOBaHUS «CITydalHOW» TPYyNIIbL: KpeOuil; 00beAuHEHNE TeX, KTO CUJIUT PSIIOM (B
OJTHOM PAIY, B OJHOI IMOJIOBUHE ayJAUTOPUH); C MOMOUIbI0 MMIIPOBU3UPOBAHHBIX «(PaHTOB» (OAWH U3
o0ydaroluxcsl ¢ 3aKpbITHIMU TJIa3aMU Ha3bIBaeT HOMEP TPYMIbl, KyJa OTIPaBUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JAHHBIH MOMEHT ITPETOJaBaTeNb) U T.11.

3. Ilo onpeneneHHOMY MPU3HAKY.

Takoli mpu3Hak 3agaercs JauOO mperonaBaTeneM, Ju00 JOOBIM oOydaromumcs. Tak, MOXXHO
pa3fenuThes Mo NnepBoi OykBe MMEHU (TJ1acHasi — COIIacHasi), B COOTBETCTBUM € TEM, B KaKO€ BpeMs rojia
poauics (Ha 4eThIpe IPYIIIbI), 0 IBETY II1a3 (Kapue, Cepo-ToiryOble, 3eIeHbIe) U TaK Jajiee.

OTOoT cnoco0 [eneHuss MHTEpeceH TeM, 4YTO, C OJHOM CTOPOHBI, MOXET OOBEAUHUTH
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00ydJaronmxcsi, KOTopble JHOO PEAKO B3aMMOJCUCTBYIOT APYT C APYroM, JUOO BOOOIIE HCHBITHIBAIOT
SMOIMOHAIBHYIO HEMPHUs3Hb, a C JIPYroll — M3HAYAIBHO 3a/1a€T HEKOTOPBINA OOIINI MPU3HAK, KOTOPHIMA
conmmxaer o0beIUHUBIIUXCS. ECTh HEUTO, YTO UX POJHUT U OJHOBPEMEHHO OTHENSET OT JAPYTuX. ITO
CO3/1a€T OCHOBY JUIsl AMOLMOHAJIBHOIO NPUHATUSA IpYr Apyra B IPYIIE€ U HEKOTOPOIO OTIHAIECHUS OT
JpyTux (10 CyTH JAelia — KOHKYPEHIIUN).

4. I1o BEIOOpY «IHAEpAY.

«JIugep» B JaHHOM cilydae MOKET JTMO0 Ha3HAa4YaThCsl MperoaaBareieM (B COOTBETCTBUH C LIENbIO,
MO3TOMY B KadecTBe JIHJEpa MOXKET BBICTYyNaTh JOOOH OOywaromwmiicsi), JMOO BBIOUpATHCS
oOyuaromumucsi. @opMUpoBaHUE TPYII OCYIIECTBISIETCS CAaMUMHU «IHlepaMu». Hampumep, oHU IO
oyepear Ha3bIBAlOT MMEHA TEX, KOTO OHHM XOTesn Obl B3STh B CBOIO Ipymmy. HaOmroneHus mokaspIBaior,
YTO B MEPBYIO OYEPEb «JIUACPHD BBIOMPAIOT T€X, KTO JEHCTBUTEIBHO CIIOCOOEH paboTaTh M JOCTUTATh
pesyabTara. MlHOrIa nake Apyx0a ¥ TUYHBIE CUMITATUN OTXOJIAT Ha BTOPOU IUIaH.

B Tom crmydae eciu B ayAMTOpUM €CTh SIBHBIE ayTcailiepsl, AJsi KOTOPBIX CHUTyalus Habopa B
KOMAaH]Ty MO>KET OBITh YpE3BBIYAHO O0JIE3HEHHOM, JIy4Ille WM HE MPUMEHATh 3TOT CIIOCO0, HIIH CIENaTh
UX «IHJIEPAMU».

5. I1o BBIOOpPY mpenoaaBaTeis.

B sTom ciydae mpernonaBarenb CO3AA€T TPYIIILI O HEKOTOPOMY BaXKHOMY JJISi HErO MPHU3HAKY,
pelias TeM caMbIM OIpEJEJeHHbIE Ienaroruueckue 3afgadyu. OH MOXeT O0ObEeIMHUTh O0YyYaroIIMXCs C
ONM3KUMHU HHTEJUICKTYAIbHBIMH BO3MOXXHOCTSIMH, CO CXOXKHUM TEMIIOM pabOThl, a MOXET, HaIllpOTHB,
CO3/IaTh paBHBIC MO CWJIe KOMaHAbl. [Ipym 3TOM OpraHu3aTOp TpPYyMIOBOW pabOTBI MOXET OOBSICHHUTH
MIPUHINI 00BEIUHEHUS, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YYACTHUKOB I10 3TOMY ITOBOJY.

[Tpu paboTe B Maoii rpynie y4amuecsi MOTYT BBITIOIHSTE CIICAYIONIHE POJIH:

- (hacunmuTarop (MoCpeAHUK-OPTaHU3ATOP AEATEIbHOCTH TPYIIIIbI);

- perucTparop (3aruchiBaeT pe3yibTaThl padoThl);

- TOKJIaIYUK (IOKIaIbIBACT PE3YNbTATHI pa0OTHI TPYIINbI);

- JKypPHAJIHUCT (3a7aeT YTOUHSIOIINE BOIPOCH], KOTOPBIE IMOMOTalOT T'PYIIE JYyYIlIe BBINOJIHUTH
3aJjaHue, HallpUMep T€ BOIIPOCHI, KOTOpasi MOrJia Obl 3aJ1aTh ApyTas CTOPOHA B IUCKYCCHN);

- aKTUBHBINA ciymiarens (CTapaeTcsl nepecka3aTb CBOMMH CJIOBAMHU TO, O Y€M TOJIBKO YTO TOBOPUII
KTO-TMOO U3 YJICHOB TPYMIIbI, TOMOTrasi chOpMYyIUPOBATH MBICTH);

- HaOmonatenpb (J0JDKEH OTMEYaTh MPU3HAKU OINPEENIEHHOTO MOBEACHUS, 3apaHee OMMCAHHOTO
MpernojaBareieM, U ONpeaemsaTh, KaK 4JIeHbl TPYIIbI CIPABISIFOTCS C BOSHUKAIOIIMMU MO X0y pabOTHI
npobiemMamu. OTUUTHIBAasACH Tepes Ipylmnoi, Habmrogarenu oOsf3aHbl IPEACTAaBIIATH CBOM 3aMETKU B
MaKCHMAJIbHO OTHCATEIbHON U 00BEKTHBHON (opme);

- XpPOHOMETPUCT (CIIETUT 32 BpEMEHEM, OTITYIIIEHHBIM Ha BBIIIOJIHEHNUE 3a/1aHUs)

- U IpyTHe.

PexoMenaanuu 1o opranuzanuu paboThl B MaJIbIX TPYMIAX:

- HeJIb3sI IPUHYKIATh K 0011el paboTe 00ydaromuxcs, KOTOpble HE XOTAT BMeCTe paboTarh;

- celyeT pa3pelnTh padoTaTh HHANBUAYAIbHO 00y4YaroeMycsi, KOTOPBI XoueT paboTaTh OJIMH;

- HeNmb3sl TpeboBaTh B ayJUTOPUH aOCONIOTHON THUIIMHBI, TaK KaK OOYyYaromuecs IOJDKHBI
OOMEHSTHCS MHEHUSMHU, MTPEXK]IE YEM IPEICTAaBUTh IIPOILYKT» COBMECTHOIO TPyZa.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUPEXIEHUE
5 BBICIHEI'O OGPA3OBAHUIA
«BOJDKCKNHN MHCTUTYT SKOHOMUKMU, ITEJAT'OI'MKU U ITIPABA»

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

KOHTPOJIBHASA PABOTA

VYyebHas TUCIMIUIMHA
Bapuant/Tema
CryneHr: MuponeHko ['anuHa AsiekcaHIpoBHA
Hanpanenue noaroToBku: 38.03.01 DxoHomuka
Hanpasnennocts
(npocduns): byxrantepckui y4eT, aHaJIu3 U ayauT
Ksamudukarmms: bakanaBp
[IpenonaBareinb: JI-p 9KOH. HAyK WJIM KaHJ.9KOH.HayK (TIpH HAIUYUHU

Y4YEHOU CTeneHn), mpodeccop Win AOUEHT (TIpU HATUIHH

YYEHOT'O 3BaHUs)
®denopoB Aliekceit IBaHOBUY

Ouenka: Jlata cnauu: « _» 20 1.

Bomxckuii, 20 T.
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