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1 Meroauyeckue yKa3aHusl IJsi OOy4YAIOIIUXCH MO IUVIAHUPOBAHUIO W OPraHU3ANUM
BpeMeHH, He0OX0UMOTO /1JIsl OCBOEHUS M CUMILUINHBI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

DopMa H3yHCHN AUCLIATIHHE] Bpewmsi, 3arpaunBaemoe I-ia U3y4YeHUE
TACHUILINHEL, %

N3yuenue nuTeparypbl, PEKOMEHIOBAaHHOH B paboueid 20

porpaMMe JUCIUTIITUHBI

CamocTosATeNbHOE PelIeHIE TUIOBBIX 33134 10

W3ydyenue  TeMm, BBIHOCUMBIX Ha  CaMOCTOSITEIBHOE 20

paccMOTpeHHe

BrinosiHEHNE TECTOBBIX 3aIaHUI 10

BrinoaHeHne KOHTPOJIBLHON pabOThI 40

Htoro 100

2 MeToauyeckue yKa3aHusi 1o padore o0y4aomuxcs BO BpeMs NpoBeleHus JeKIuii

Jlexuus kak opranuzannoHHas Gopma o0yueHus - 3T0 0cobast KOHCTPYKIUS y4eOHOTo IMpoliecca.
[IpenogaBaTenns Ha MPOTSHKEHUM BCETO YYEOHOTO 3aHSITHs COOOMIAeT HOBBIM Y4YeOHBIH MaTepuani, a
CTYJEHTBI €ro akTHBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuan U3j1aracTcsi KOHIIEHTPUPOBAHHO,
B JIOTHYECKU BBIIEPKAaHHOW (hopMe, JIEKIUs SBJISICTCS HanboJiee SKOHOMHYHBIM CIIOCOOOM TIepeavn
y4eOHoI nH(OpMALIUH.

MeTo10/10TUYECKOE  3HAYEHUE JIEKIIMM COCTOUT B TOM, 4YTO B HEH pPacKpbIBarOTCS
(byHIaMeHTalbHbIE TEOPETUYECKUE OCHOBHI Y4€OHOI IUCIMIUIMHBI U HAyYHbIE METOJbI, C MOMOIIBIO
KOTOPBIX AHATU3HUPYIOTCS sIBJIICHUS. B IeJoM MOXXHO CcKa3aTh, 4TO JIGKIMH Kak (QopMe W METOIy
o0OydeHusl MPUCYITH TPU OCHOBHBIE TIEIaroruyeckue GyHKIUH, KOTOPbIE ONMPEACISIOT €€ BO3MOXHOCTH U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: I03HaBaTeNIbHasA, pa3BUBAIOIIAs U OpraHU3yIoLIasl.

[To3naBatenbHas (PyHKIMS BbIpa)KaeTcs B TOHMMAaHUU CIYIIATEISIMH OCHOB HAyKH, Hay4HO
000CHOBaHHBIX TYTEeH pEIICHHsS MPaKTHUYEeCKUX 3aaay. Jlekmus mpu3BaHa 1aTh UM B3aUMOCBSI3aHHOE,
JIOKa3aTeJIbHOE M OTYETIMBOE IMPEACTABICHUE O CaMbIX CIIOXKHBIX MOMEHTAaX B MPaKTUYECKOU
NEeSTeIbHOCTH CleUUaaucToB. VIMEHHO 53TO, a He 3allOMHHAHME KaXJOro CcJioBa WIM LHQpHI,
MIPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MIO3HABATENbHOM (DYHKIINU.

Kpome Toro, cneayer moMHUTH, YTO TIO3HABATENbHAS (PYHKIMS BCSIKOM JICKIIUU CBSI3aHA U C TEM,
YTO B >KMBOM pPa3rOBOPHOM pe4YM cCamble CIO0XKHBIE BOIPOCHI Pa3bACHUTh U MOHATH JIETYE, YeM TOI/a,
KOTJla OHU H3JI0’K€HBI MUCHbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Tepeaadya
y4eOHOro MaTepuana He 0€33ByUYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIOBEKOM — MPEMOJaBaATEIIEM.

Jlexms mocTHraeT 1menu, ecau MOMUMO COOOIeHNs HH()OPMAIIUU OHA BBIMTOTHIET Pa3BHBAIOILYIO
(yHKIHIO, TO €CTh MO COJEpKaHWI0 W (opMe OHa OPHUEHTHUPOBAHA HE HA MaMsITh, a Ha MBIIIJICHUE
o0ydJaeMbIX, TPU3BaHa HE TOJIHKO MPEMOIHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSITETHHO MBICIHTD.
NMeHHO Takue TPEeArnoChUIKH COJEPIKHUT JICKIHs, MOATOTOBJIEHHAS Ha BBICOKOM MMPOQECCHOHATBHOM
ypoBHE. B OBCEIHEBHOM M MHTEHCUBHOM YIPA)KHEHHH B HAyYHOM MBIIUJICHUU U 3aKJII0YAeTCs I1aBHas
LIEHHOCTD JICKIUH.

CrnenoBarenbHO, pa3BHBarOias (YHKIWS JIGKIMH HAXOAUTCS B 3aBUCUMOCTH OT TPaMOTHO
MOI00pPaHHOTO M COCTaBJICHHOIO COJAEpKAHMS JIGKIMM M METOAMKU €ro usjoxkeHus. Jloruunoe,
JI0Ka3aTeNbHOE pacnoiiokeHrne marepuana, CTpeMIIeHHe JIGKTOpa He MPOCTO M3II0KUTH ToJble (aKThl, a
JIOTUYHO PACIIONOKUTh MaTepHal, J0Ka3aTh €ro MCTHHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4uTh CylIaTtenedl AyMaTh, UCKAaTh OTBETHl HA BO3HUKAIOIIME BOIPOCHI M PAacCMATPUBATH MPUEMBI
TaKOTO MOMCKA — BCE ATO OTIUYUTEIHHBIC YEPTHI JICKIIUH, BBITTOHSIIONIEH B TIOJIHOM Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranusyromass (QyHKIMS JIEKIUU [peAycMaTpuBaeT, B IMEPBYIO O4Yepedb, YIpaBicHHE
CaMOCTOSITENILHOM paboTo#, KaKk B MPOLIECCE JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PyHKIIHS
CO3HATENIbHO YCUJIMBAETCS MTPOBEICHUEM CEMHHAPOB U MPAKTUUYECKUX 3aHIATUN. B maHHOM citydae jiekTop
PEKOMEHIYET TUTEPATypy, oOpalaeT BHUMaHUE CIyIIAaTe]Ie Ha TO, YTO HEOOXOIUMO M3YUYUTh U C YeM
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conmocraBuTh. llodydeHHble B XOJ€ JIEKIMHM BBIBOJBI M pPE3yibTaThl CIyXaT OCHOBOW IIpU
CaMOCTOSITENTbHON POPabOTKE PEKOMEHIOBAHHOW JINTEPATYPHI.

['maBHOe B mepuox MOATOTOBKM K JIEKHMOHHBIM 3aHATHSAM — HAY4YUTbCA METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pPa3BHUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOH paboThl. [jist 3TOro HEOOXOAUMO CTPOro coOM0IaTh JUCLUILIMHY
yueObl M TmoBeAeHus. YeTkoe IUTAaHMPOBAaHUE CBOErO pabodyero BpPEMEHM W OTIbIXa SBIISAETCS
HEOOXOMMBIM YCJIOBUEM JUIsl YCIIEHIHOM caMOCTOSITENbHON paboThl. B OCHOBY €ro HyXHO IOJIOKUTh
pabouyro mporpaMMy H3y4aeMbIX B CEMECTPE OUCHMIUIMH. E’keHeBHOW ydeOHOH paboTe CTyneHTY
ciepyer ynenars 9-10 9acoB cBOero BpEeMEHHM, T.€. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUH
CaMOCTOSITENIbHON paboTe HeOOXOANMMO OTBOAUTH 3—4 yaca.

Kaxzomy CTyAeHTy cielyeT COCTaBIATh €XKEHEAEIbHbIA U CEMECTPOBbIH IJIaHbl PA0OTHI, a TAKXKE
IUIaH Ha Kaxablid pabounii neHb. C Beuepa Bcerja Hajo paclnpeiensiaTs padoTy Ha 3aBTpaIIHUN JeHb. B
KOHIIE Ka)K/10T0 JIHS 11eJ1eco00pa3HO MOABOAUTE UTOI pabOoThI: TIIATEIbHO IPOBEPHUTH, BCE JIU BBIIIOJHEHO
10 HaMEUYEHHOMY IIJIaHy, He OBUIO JIM KaKHX-JIMOO OTCTYIUICHWH, a eCii OBLIH, 10 KaKOW MPUYHHE ITO
npouzonuio. HyXHO oOCyIIECTBISATh CAaMOKOHTPOJb, KOTOPBIA SABISETCS HEOOXOJUMBIM YCIOBUEM
ycrenrHoi y4yeObl. Ecnmm 9TO-TO OCTanoch HEBBIOJHEHHBIM, HEOOXOAWMO HW3BICKATh BpeMs IS
3aBepILEeHHs] 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HeleIbHOIO TUIaHa.

Crnymianue M 3aluch JIEKIUM — CIOKHBIM BUJI BY30BCKOWM ayIUTOpHOM pa®oThl. BHuMaTenbHOE
CllyllaHHWE€ M KOHCIEKTUPOBaHME JIEKUUH NpEeArnosaraeéT HWHTEHCUBHYIO YMCTBEHHYIO JESTEIbHOCTD
cryneHta. Kparkue 3ammcu JeKUMM, MX KOHCHEKTUPOBAHME IIOMOTraeT YCBOMTH YYEOHBIM MaTepua.
KoHcnekT sBnsieTcs Moje3HbIM TOI'/Ia, KOI/Aa 3alMCaH0 CaMoe CYIECTBEHHOE, OCHOBHOE U CEIaHO 3TO
camMHM cTyJieHToM. He Hafo cTpeMuThCs 3amucarh J0CIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE
IPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHIYeTCs BECTH IO BO3MOKHOCTHU
coOcTBeHHBIMU  (hopmynupoBkaMu. JKenaTenpbHO 3amuch OCYIIECTBIIATH Ha OJHOW CTpaHMIE, a
CIIEAYIOUIYIO OCTaBIATH JJIs MPOPabOTKH y4eOHOro MaTepuana caMOCTOSITEIbHO B IOMALIHUX YCIOBUSIX.
KoHcnekr nekiuu gydiie noapa3aenarh Ha MyHKThI, naparpadsl, co0i0aas KpacHyo CTPOKY. DTOMY B
OonbIION cTeneHW OyAyT CHOCOOCTBOBATh IMYHKTHI IUIaHA JIEKIUH, MPEAJIOKEHHBIE MPErnoiaBaTelisiM.
[IpyHUMNUanbHBIE MeEcTa, ONpeneseHus, (OpMyJbl M APYroe CIEAyeT COMNPOBOXAATh 3aMEYaHHSIMU
«BAXKHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» M T.M. MOXHO JenaTh 3TO U C TMOMOUIbIO
Pa3HOILIBETHBIX MapKepoB uiu pyuek. llemecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKOTrpaduioy»
(3HauKH, CUMBOJIbI), COKpaIlleHus ci1oB. He numHuM OyAeT U u3ydyeHue OocHOB creHorpadpuu. Paboras
HaJ KOHCIIEKTOM JIEKIIM, BCerjja He00X0AMMO HCIOIb30BaTh HE TOJBKO yUY€OHUK, HO U Ty JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENIBHO PEKOMEHJIOBall JieKTop. VIMEHHO Takas cepbe3Has, KpOHoTiMBas paboTa ¢
JIEKLIOHHBIM MaTEepUaIoM MO3BOJIUT TIIyOOKO OBJa/I€Th 3HAHUSMHU.

3 Meroanyeckne yKa3aHusi ISl OOYyYAalOIIUXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (pOpM opraHu3anuu ydeOHOTO
mporecca, MpeAcTaBisiomas co0oil KOJUIEKTUBHOE OOCYXKIEHHE CTyJEHTaMU TEOPETUYECKUX U
MPAKTUYECKHX BOIIPOCOB, PEIICHUE MPAKTUUECKUX 3aj]ay MO PYKOBOJCTBOM IPEIo1aBaTelIs.

OCHOBHOM 1IeNIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHSA SBJISETCS MpOBEpKa TIyOHHBI
MOHUMAaHMsI CTYJACHTOM H3y4aeMOH TeMbl, yUeOHOro MaTepualla U YMEHHs U3JIOKHTb €ro COZep)KaHue
SICHBIM ¥ YEeTKHM SI3BIKOM, DPa3BUTHE CAMOCTOSTEIBHOTO MBIIUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTY/CHTA.

Ha cemuHapckux (IpakTHYECKHUX) 3aHATHSAX MPEANOJIaraeTcsi paccCMaTpuBaTh HanOoJiee BaXKHBIE,
CYIIECTBEHHBIE, CIIOKHBIE BOIIPOCHI, KOTOpBIE, KaK CBUAETEIBCTBYET IpernojaBareibckas MpaKTHKa,
HanboJlee TPYJHO YCBaUBAIOTCS CTYICHTaMHU.

[Ipy 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHMYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MMPAKTHYECKOMY) 3aHITHIO BKJIIOYAET B CeOsI CIIeayroIee:

- 00s3aTeIbHOE O3HAKOMIICHHE C IJIAHOM 3aHSATHS, B KOTOPOM COJEPXKATCsS OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYKJICHHE;

- U3y4YeHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIMX pAa3JeIOB y4eOHMKA, Yy4eOHOro Mocoowus,
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coJiep>KaHusl PEKOMEHJOBaHHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMUHAMU (PEKOMEH]IYETCSI UX BBIYUUTD);

- W3YyYeHHE JOIMOJHUTEIBHOU JUTEpaTypbl MO TeMe 3aHATHs, Jejlas IpU 3TOM HEoOXOIuMbIe
BBINKUCKH, KOTOPBIE MOHAJO0STCS NpU OOCY)KICHHM HAa CEMUHApE M PEUICHUHU 3a/1a4 Ha MPaKTUYECKOM
3aHSITHH;

- (QopMmynupoBaHHE CBOErO0 MHEHHS IO KaXJIOMYy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHUE;

- 3aIMCh BO3HUKIIMX BO BPeMs CAMOCTOSITEILHON padOThl C yyeOHUKAMU U HAYYHOH JIUTEpaTyph
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHre 32 KOHCYJIbTAallUel K MPenoiaBaTeio.

Ha cemunapckoMm (IIpakTHYeCKOM) 3aHATHUU CTYACHT IMPOSBISET CBOE 3HAHHWE IIPEIMETa,
KOPPEKTHpPYeT HH(POpMAIHIO, IMOJYYEHHYIO B TNPOIECCe JICKIMOHHBIX WM BHEAYAUTOPHBIX 3aHATHIA,
dbopMupyeT onpeeNeHHbI 00pa3 B ri1a3ax MpenoaBaTeis, MoTy4aeT HaBbIKH YCTHON peud U KyJIbTYphI
JMCKYCCHUU, HaBbIKU MPAKTUYECKOT0 PEHICHUs 3a/1a4.

Ili1anbl MpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

[Tpaktuyeckas padora N 1 «3arparsl n ux KiIaccuuKanus B yIpaBICHIYECKOM YUETE)

[Tpaktiueckas pabota N 2 «I'pynnupoBka u pacrnpeaenecHue 3aTpar

[Tpaktuyeckas padora N 3 «KanpkynupoBanue ce0ECTOMMOCTH MPOAYKIUH (PadoT, YCIyT)»

[Tpaktiueckas pabota N 3 «KanbkynupoBanue ce0eCTOUMOCTH MPOAYKIUU (paboT, YCIyT)»

[Tpaktuyeckas padora N 4 «bromkernpoBanue»

[Tpaktueckas padota N 5 «IIpunsiTie ympaBlieHYECKUX PEIICHUN.

4 MeToauvecKkne yKa3aHus JJisl 00y4arolMXCH M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI CAMOCTOSITEIBLHOI PadOThI

CamocTtosTenbHasi paboTa SBISETCS HEOTHEMIIEMBIM 3JEMEHTOM YyueOHoro mnpouecca. llpu
CaMOCTOSITENIbHONW paboTe JOCTUraeTcss KOHKPETHOE YCBOEHHME Y4eOHOro Marepuana, pa3BHUBAIOTCS
TEOPETHYECKHE CIIOCOOHOCTH, CTOJNh BaKHBIE IJII COBPEMEHHOW TMOATOTOBKH CIENUANIACTOB. DOpMBI
CaMOCTOSITENIbHOW pabOThI: TMOArOTOBKA K JICKIUSIM, CEMUHAPCKAM (TIPAKTUYECKHUM) 3aHSTHSM,
KOHTPOJBbHBIM paboTaMm, MPOMEXYTOYHOM aTTeCTallid, HAalMCAHWE KOHCIIEKTOB, CaMOCTOSTEIbHOE
pelleHre TUMOBBIX 33124 U TECTOBBIX 3aJlaHH, HamMCaHNe HAyYHOr' O JI0K/Iaja, CTaThH.

4.2 MeToauuecKkue YKa3aHUus 110 BBIIOJHECHUTIO KOHTpOJ’IbHOﬁ paGOTbI

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOTHI SIBJISIOTCS:

Turynbasbiii uct ([Tpunoxenue A)

Copnepxanue

1. Teopernueckoe 3axanue

2. IlpakTueckoe 3ajaHue

Cnucok ucnoib30BaHHbIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

B Teopernueckoii 4acTu KOHTPOJIBHOM ClIeTyeT OTBETUTh Ha TECT ¢ 000OCHOBAHUEM OTBETA.

B npaktudeckoil yacTM KOHTPOJIBHOU CJIENYET PEMIUTD 3aJa4H.

3anaHue BBINOJHSIETCS [0 BapuaHTaM. BapuaHT — mocienHsis mudpa 3a4eTHOM KHMKKH WITH
CTYJEHYECKOro Omiera.

3anaHusi K KOHTPOJBbHOM paloTe mpuBeAeHb B QoHIEe oleHOYHbIX cpeacTB ([Ipumokenun 2 k
paboueii mporpamMme JUCITUILIAHBI).

4.3 Metoanyeckue yKa3anus mno opopmMaeHHI0 KOHTPOJILHOH padoThI

4.3.1 OdopmiieHnEe TEKCTOBOMH YaCTH

[Ipu odopmiennn TtekcToBoi uactu paboTel ucnoib3ytorcs ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PaGora nomkHa OBITH BBIMOJHEHA TEYATHBIM CIIOCOOOM C HCIOJIB30BAaHHMEM KOMITBIOTEpA H
MIpUHTEPA HAa OJAHOM CTOpOHE JucTa Oemoit Oymarum omHoro copra dopmara A4 (210 x 297mm) uepes
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OJITOpa HHTEpBasia u pazmepom mipudra Times New Roman 14 myukros. PaboTa 10/KHA MIMETh MATKHI
IIEpEeIIET B MANKe-CKOPOCIIUBATEIIE.

CrtpaHuiibl paboThI TOJDKHBI UMETh CIISAYIOIINUE TOJIS: JeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 mm, HuxHee - 20 MM. AG3allHBIM OTCTYN JOJDKEH OBITH OJMHAKOBBIM 10 BCEMY TEKCTY U PaBEH ISATH
3HakaMm (1,25 cm).

Bce crpanuibl paboThl, BKIIOYAs WIUIIOCTPALIMU U TPUIOKEHUS, HyMEPYIOTCS 10 MOPSAAKY 0e3
MIPOITYCKOB U TMOBTOpeHH. [lepBoil cTpaHulell cuMTaeTcsi TUTYJBHBIM JIMCT, HA KOTOPOM HyMepalus
CTpaHMII HE CTAaBUTCSI, Ha CIECAYIONICH CTpaHUIE CTaBUTCA HU(pPa «2» U T. 1.

[TopsinkoBbIi HOMEP CTPAHHULIBI IEYATAIOT HAa CepeIMHE BEPXHETO MOJIsl CTPAHUIIBI.

B Tekcre pa®oThl 1OJKHBI MPUMEHSATHCS HAay4dHbIE TEPMHUHBI, 0003HAYEHUsI U ONPEIEIICHUS,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU CTaHIAPTaMM, & IIPU UX OTCYTCTBUU — OOMICTIPUHSTHIC B HAYYHOU
JUTepaType.

B Tekcre paboThl He JOMyCKaeTcs:

- IPUMEHATH 000POTHI pa3rOBOPHON PEUH, TEXHUIIM3MBI, TPO(eCcCHOHATN3MBI;

- IPUMEHSTH JJI OJHOTO U TOTO K€ MOHATHS pa3InYHbIe HAYYHbIE TEPMHUHBI, OJIU3KUE TIO CMBICITY
(CMHOHUMBI), @ TaK)K€ MHOCTPAHHBIE CJIOBA U TEPMUHBI IPU HAJMYUK PAaBHO3HAYHBIX CJIOB U TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH IPOU3BOJIEHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHATh COKpAIlEHUs CJIOB, KPOME YCTAHOBJICHHBIX IpaBWJIAMHU PYCCKOH opdorpadum,
COOTBETCTBYIOILMMHU I'OCYIapCTBEHHBIMU CTaHIaPTAMU;

- cOKpaiath 0003HaYeHHsI €IUHUI GU3UYECKUX BEIMYNH, €CIIU OHU YHOTpeOstoTes 6e3 mudp, 3a
UCKJIIOUYEHUEM €OUHMIl (PU3MYECKHX BEJIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKax M B paciin(poBKax
OyKBEHHBIX 0003HAYEHUI, BXOAAIIUX B (POPMYJIBI U PUCYHKH.

B TekcTe paboThl, 3a uCKIIOUEeHHEM (HOPMYJI, TAOIHII, PUCYHKOB HE JIOIYCKACTCS:

- MPUMEHATh MaTEMAaTHYECKUW 3HaK MUHYC (-) Tepe] OTPUIATENbHBIMU 3HAUYECHUSMU BEITUYHH
(cremyeT mucaTh CIIOBO «MHHYC»);

- IPUMEHSATH 3HaK «D» 111 0003HAYCHHUs AUaMeTpa (ClIeayeT MUCcaTh CI0BO «IHAMETP»);

- TpUMEHSATh 0€3 YHCIOBBIX 3HAUYEHWNW MaTeMaTHYECKHWE 3HaKW, Hampumep > (Oosblie), <
(menbie), = (paBHO), > (Ooble WK PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(nporeHr);

- TNPHUMEHATh MHJEKChl CTaHIApTOB, TEXHWYECKHX YCIOBUH U JAPYrMX JOKYMEHTOB 0e3
PErucTpaliiOHHOrO HOMEpA.

OO6o3HaueHus: eIUHMLl (PU3UYECKUX BEIMYMH B TEKCTE€ pabOThl NMPUBOAUTH B COOTBETCTBHM C
I'OCT 8.417-2002.

B Tekcrte paboTh! YKMCIOBBIE 3HAUEHHS BEJIMYUH ¢ 0003HAUCHUEM €MHUL (PU3UYECKUX BETUYUH U
eAUHUI] CYeTa CleAyeT mucarth udpamu, a uyncia 0e3 0003HaUYCHHsS €AMHHI] (PU3MUYECKUX BEIUYUH U
€IMHHUIL CYeTa OT EAUHUIIBI 10 AEBITH — CIIOBaMHU.

IIpumepsl.

1. TIpoBecTH UCIIBITAHUS NATH TPYO, KaXkAast JJIMHOU 5 M.

2. Otobpatp 15 denoBek Al aHKETUPOBAHUSI.

Henonyctumo otaensats eauHuly Gpu3nyeckoi BEIMYMHBI OT YMCIOBOTO 3HAUEHUS (IIEPEHOCHUTH
UX Ha pa3Hble CTPOKU WM CTPAHMIIBI), KpOME eIUHUL] PU3NYECKUX BEITUUYHMH, TOMEIIAEMbIX B TaOIHIIaX.

4.3.2 OdopmiieHue oriaBJieHNsl, 3aT0JI0BKOB

OrnaBnenne odopmisercss B cooTBeTcTBUU ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHre — TEpPEUYeHbh OCHOBHBIX YacTeil pabOThI C yKa3aHWEM CTpaHWIl, HA KOTOpBIE HX
MMOMENIAIOT.

3aroioBKM B OTJIABJICHUM JOJDKHBI TOYHO IMOBTOPATH 3arojioBkM B Tekcre. He momyckaercs
COKpalaTh WIM TPUBOAWTH 3arojiOBKU B JApyro ¢opmynupoBke. [locrmemHee CIOBO 3arojioBKa
COEUHSIOT OTTOUYHEM C COOTBETCTBYIOLIUM €My HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOLE OTJIaBIICHUS.

B ornaBnenun cnoBo «CopaepxaHue» 3alMUCHIBAIOT B BUJE 3arojoBKa CUMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIIBI) ¢ IponucHON OykBbl. HanMeHoBaHUS, BKIIIOUEHHBIE B OTJIaBJICHHUE, 3aHCHIBAIOT
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CTPOYHBIMHM OyKBaMHU, HAUKWHas C IPONUCHON OYKBBI.

3aroJj0BKH JJOJKHBI YETKO M KPATKO OTPa)KaTh COJIEPKAaHKE TJIaB MIIM Pa3eiioB.

3aroyIoBKU pacroiaraloT CAMMETPUYHO TEKCTY (IOCepeIMHE CTPAHULIBI).

3arojoBKM CJeQyeT IedyaTarh C MPONUCHOW OYyKBBI 0€3 TOYKM B KOHIE, HE MOTYEPKUBA.
[lepeHocsl ClIOB B 3arojioBKax He JOMycKaroTcs. Eciii 3arojoBOK COCTOMT M3 JIBYX HPEIIONKEHHM, UX
pa3aeNsoT TOYKOM.

PaccrossHue Mexay 3arojoBKaMH M TEKCTOM JOJDKHO ObiTh paBHO 30 mynktam (30 ).
Paccrosinue mexay 3aronoBkamu — 20 myHkram (20 mr).

Kaxxayro riaBy winu pas3zen ciieqyeT HaYMHATh ¢ HOBOT'O JIMCTA.

['maBel u maparpadgpl WIM pa3fenabl W HOApasleNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
0o003HaUeHHBIE apaOCKuMH HHUdpamMu 0e3 TOYKHM M 3alHMCaHHbIe C ab3amHoro otctyma. Ilaparpadbr
JOJDKHBI UMETh HyMEpalMio B IMpeaeNiax KaKAod rinaBbl win pasaena. Homep maparpada cocrout us
HOMepa TJaBbl U aparpada, pa3JeIeHHOTO TOYKOM.

4.3.3 OdopMmieHne WILIIOCTPALUI

WnmoctpatuBHBIA MaTepuai ohopmisiercs B coorBeTcTBur ¢ TpedoBanusmu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTeprai A0JDKEH OBITh MPEACTaBICH pUCYHKaMu. Komu4ecTBO MILToCTpanuit
JIOJKHO OBITH TOCTATOYHBIM JJIsi OSICHEHUS U3JIaraeéMoro TeKCTa.

WnmrocTpanym, UCIOJIb3yeMble B paboTe, pa3MemaT 10J TeKCTOM, B KOTOPOM BIIEPBBHIC JaHA
CCBUJIKA Ha HUX, WJIM Ha CIAEAYIOUIeH CTpaHuIle, a MPU HEOOXOJUMOCTH - B IIPUIIOKCHHH.

Wnnroctpanu HyMepyroT apaOCKUMH IH(paMu CKBO3HOW HyMepaluei Wid B Mpeaeax IIIaBbl
WK pazaena, HanpuMmep: «PrucyHok 2.3» (TpeTuii pucyHOK BTOPOM IIaBbl MIIK BTOPOTO pa3iena).

Ha Bce mmmocTpanuu JOKHBI OBITH PUBEICHBI CCHUIKH B TEKCTE padoThl. [Ipu ccbuike ciemyeT
MUCaTh «... B COOTBETCTBUM C PUCYHKOM 2» MpPU CKBO3HOW HYMEpALMH U «... B COOTBETCTBUHU C
pucyHKoM 1.2) mpu HyMepaluu B Ipejienax IiaaBbl WU pasjena.

Wnmroctpanyu JOHKHBI UMETh HAMMEHOBAaHUE U, €CITM HEO0OXOJIMMO, TOSICHUTEIbHBIC IaHHBIC
(mogpucyHouHslii TekcT). CinoBo «PHUCYHOK» W HaWMEHOBAaHHE MOMEIIAIOT IOCJIE MOSICHUTEIbHBIX
JAHHBIX U PACIoiaraoT cleayrmumM oopa3om (puc. 3):

6%

5,10% @
4% // \
2%
/ / \ 0.20%
0% f T
[pubbULHOLTH an DOHI0EMKOCTH O6opaynBaeMoCTs 000POTHBIX
-2%

/

Y o

-6%

Pucynoxk 3 - Ctenens BnusiHus (akTOpPOB Ha peHTA0EIbHOCTh KanuTaia
Hcmounux: cocTaBieHO aBTOpoM 1o [6, c. 10].

Pucynok 3 — [Ipumep odopmieHus pucyHka.

WnmtocTpanuy, KOTOpbE 3aHMMaloT o0beM OoJiee OAHOM CTpaHHMIBI, CIEdyeT pacrojiaraTbh B
MIPUJIOKEHHUSAX.

WnmrocTpaiuy KaskJoro MpUIoKeHHUs 0003HAYaI0T OTAEIbHOM HyMepalel apaOCKuMu [udpamu
¢ nobaBneHueM nepea nudpon o6o3HaueHus npuiiokerus. Hanpumep - Pucynox JI.3.

ITon HaMEeHOBaHUEM pUCYHKA CJIEIYET YKa3blBaTh UCTOYHUK. VICTOUHHMK yKa3bIBaeTcs pasmMepoM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenne TadIuIL
TaOnuupl NPUMEHSIOT A JIydlled HarjisggHOCTH W yJoOCTBa CpaBHEHHUS MoKazaTeled u
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opopMIISIOT KX B cOOTBeTCTBUU ¢ TpeboBanmsimu 'OCT 2.105-95.

[udposoii MaTepuall, Kak mpaBuiio, 0GOpMISIIOT B BUAE Tabmui. Tabmuma coaepXuT Tpu BUIA
3aroJIOBKOB: OOIIMiA, BepxHHE M OOKoBbIe (puc. 4). OOmMii 3aroJOBOK OTpa)kaeT COJEp)KaHUE BCel
TaOaUIB! (K KAaKOMYy MECTy M BPEMEHHM OHAa OTHOCHTCS), pAclojiaraeTcsi HajJ €€ MakeTOM W SIBJISeTCS
BHEIITHUM 3aroJIOBKOM. BepxHue 3arooBku xapakTepus3yloT coaepkanue rpad, a 6okoBbie - cTpok. OHu
SBIISIIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHHE TaOJHUIIbI 3aroJIOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[TonzaronoBku
rpad
A 1 2 3 4
3aroj0BKU
CTpPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas ctpoka
3aroJ0BKH) rpada
N —

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIMIIBI

OcToB Ta0JMLIbI, 3aII0JHEHHBIN 3arojioBKamMu, oOpa3yer ee makeT. Ecnu Ha nepecedenuu rpad u
CTPOK 3anucath HUGPHI, TO MOTyYaeTCs MOIHAS TabIUIA.

Ta0nuiibl, KCTIONIb3yeMbIe B paboTe, pa3MeIaroT 1Mo TEKCTOM, B KOTOPOM BIIEPBBIC JJaHA CCHUIKA
Ha HUX, WX Ha CIEAYIOIIEH CTpaHUIlE, a TPU HEOOXOIUMOCTH - B IPUIIOKEHUH.

Tabmubl HymMepyroT apaOckuMu nudpamMu CKBO3HOW HyMepalfeld WM B Tpezenax TIaBbl U
paznena, HanpuMep: «Tabnuna 2.1» (mepBas Tabauiia BTOPOIA IIaBbl WIIK BTOPOTO pasjiena).

Ha Bce Tabnuibl n0KHBI OBITH TPHUBEACHBI CCBUIKM B TeKCcTe paboThl. [lpu ccwuike ciemyer
MUCaTh «... B COOTBETCTBUH C JAHHBIMU, MPEACTABIEHHBIMU B TaOIuUIE 3» MPU CKBO3HON HyMepalluu H
«... TIO IaHHBIM, [IPE/ICTaBICHHBIM B TabauIEe 2.2» IpyU HyMepaluu B Ipeeliax I1aBbl WIK pa3fena.

Tabnuupl, KOTOpbIE 3aHMMAIOT o00BeM Ooyiee JABYX CTpaHHUI, CIEAyeT pacroyiaratb B
MIPUIIOKCHUSX.

Tabnuupl KaXJ0ro MPUIOKEHHs 0003HAYaIOT OTAENbHOW HyMmepauued apaOCckuMu Iudpamu c
nobapiienneM mnepen 1udpoit oOo3HaueHus mnpuioxkeHnus. Hampumep, «Tabmauma B.1», ecnu ona
MpHUBE/ICHA B IPUIIOKEHUH B.

Ha3Banme TaOnMIBI JOIDKHO OTpaXkaTh €€ cojepikaHue, ObIThb TOYHBIM, KpaTkuM. Ha3BaHue
CIIeZyeT MOMeNaTh Hajl TabIuIeH.

[Tpu nepenoce yacTH TaOIUIBI HA Ty K€ WK JPYyrHe CTPaHHIIbl Ha3BaHUE TTOMEUIAIOT TOJIBKO Hal
NEepBOil YacThIO TaOIHIIBL.

3arosioBkU Tpad U CTPOK TaOJIMIIBI CIEAYET MUcaTh C MPOMKUCHON OYKBBI, a [10/13aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITH OHU COCTABIIAIOT OJHO MPEAJIOKEHHE C 3ar0JI0BKOM, HIIU C TIPONUCHON OYKBBHI,
€CJIi OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B KOHIle 3aroj0BKOB M MOJ[3ar0JIOBKOB TaOJIHI] TOUKH HE
CTaBATCS. 3ar0JIOBKH M 110/13ar0JI0BKH rpad yKa3bIBalOT B €IUHCTBEHHOM YHCIIE.

TaOnu1e! cieBa, cripaBa U CHU3Y OTPAaHUYUBAIOT JTUHUSIMH.

PaziensaTte OOKOBBIE W BEpPXHHE 3arojOBKM W TMOJ3AaroJIOBKA JIMArOHATBHBIMU JHHUSMHU HE
JIOTTyCKaeTCsl.

3aromoBku Tpad, Kak MPaBWIO, 3alKMCHIBAIOT TMapaieIbHO CTpokam Tabmuubl. [lpu
HE0OXOIUMOCTH JOMYCKAEeTCsl MEPIEHAUKYIISIPHOE paCHOI0KEHUE 3ar0JI0BKOB Tpad.

OO011Hii 3aroJI0BOK TAOIHILI JOJDKHA OBITH OTIEJIEHA JTHHUEN OT OCTAJIbHOM YaCcTH TaOJINIIEL.

BricoTa cTpok TaOIHITEI JOJDKHA OBITh HE MEHEE 8 MM.

Jlomyckaercst momemarb TabauIly BAOJIb JJIMHHON CTOPOHBI JIHCTA.

Ecnu ctpoku unu rpadsl TaOIUIBI BEIXOAAT 32 GopMaT CTpaHMIIBI, €€ ACNAT Ha 4acTH, oMemlas
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OJIHYy 4YacTh MOJ JPYrol WM PSAOM, IPU 3TOM B KaKIOW 4YacTH TaOMUIBI MOBTOPSAIOT €€ OOIMii
3arojOBOK M 3aroJIoBKM CTpoK. Ilpm peneHun TaOiMIbI Ha 4acTW JOIMYCKAeTCs ee OOLIMil 3aroyioBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu rpad.

CrnoBo «Tabnuuay yka3plBalOT OJUH pa3 ClieBa HaJ MEPBOW YaCThIO TAOJIMIBI C BHIPABHUBAHUEM
[0 IIUPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYTUMHU dYacTaMu nuinyT cioBa «lIpomomxenue
TaOIUIBI» C YKa3aHHEeM HoMepa (0003HaUYeHHUsT) TAOIUIIBI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep no mopsanky» B TaOnuily BKIOUYaTh HE Jomyckaercs. Hymepauus rpad taGmuiibi
apabckuMu U paMu JOMYCKaeTCs B T€X CIy4asX, KOTrJa B TEKCTE pPadOThl UMEIOTCS CCUTIKU HAa HUX, TIPH
JieJIeHUU TaOIUIIbl HA YaCTH, a TAKXKE MPU NEPEHOCE YacTH TAOJIUIIBI HA CIIETYIOIIYIO0 CTPAHHUILY.

[Tpu OTCYTCTBUM OTHENBHBIX JaHHBIX B TAOJHIIE CIIEIYET CTAaBUTH MPOYEPK (THPE).

B ciiydae HeoO6xonuMOCTH TaOJIMII MOTYT COMPOBOXKIATHCS MPUMEYAHUEM, UCIOIb3YEMBIM C
LEJIBIO MTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTeNnel, HCTOUHUKOB WH(POpMAIU U
T.1. [IpuMeuanus ykaspiBaroTcs pasmepoM mpudra Times New Roman 12 myHKTOB.

Tabnuna 5 - AHanu3 AMHAMUKH U cOCTaBa 000POTHBIX aKTUBOB

CrpykTypa cpeacTs, %
IToxazaTenu 2013 2014 AOGcomroTHOE 2015 AOGcomroTHOE
oL roj U3MEHEHHE, +/- | TOx U3MEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPBE M MATEPHAIIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPONU3BOCTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasi MPOIYKIUS U TOBapbI
JUTSL TISPETIPOJIAXKH 46,4 51,6 +5,2 31,1 -20,5

Paspeleé cmpanuybl
[Tpogomxenne TabIUIIbI 5

A 1 2 3 4 5

pacxopl OyAYIINX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a/I0J5KEHHOCTD 48 9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BJIOJKEHUS - - - - -
JICHEe)KHBIC CpelICTBA 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcmounuxk: coctaBieHo aBTopoM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep opopmieHus TaOIuIIbI, pa3aeICHHON Ha YaCTH

[To normdeckoMy cCoJiepKaHWIO TaOMUIAa MPEACTABISCT CO00HM TIpeIoKEHNUE, OCHOBHBIMH
AIIEMEHTaMU KOTOPOTO SIBIISIOTCS MOJIEXKAIEe U CKa3yeMoe.

[TomnexxanmuM CTaTUCTHYSCKON TaOJIMIIBI HA3BIBACTCS OOBEKT, XapaKTepU3YIOMUHCS nudpamu.
OOBIYHO TOJTIeIKAIIee TAOIUIIBI TaeTCs B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Cka3zyemoe TaOnuipl oOpa3yeT CHCTeMa IOKa3zareslei, KOTOpbhle XapaKTepU3yIOT OOBEKT
W3ydeHus, T.e. monamnexariee Tabmumpl. Ckazyemoe (GOpMHpPYET BEpXHHE 3aroJIOBKM M COCTaBISET
coJiepkaHue rpad ¢ JOTHISCKH IOCIIeI0BATSIIEHBIM PACTIONOKEHUEM TI0Ka3aTellel clieBa HaIpago.

Tabnuiel, Kak CpelCTBO HATJISIIHOTO M KOMIIAKTHOTO TpEeCTaBlIeHUs UGPOBON HHPOpMAIIUH,
JTOJDKHBI OBITH TIPaBUIILHO O(DOPMIICHBI:

a) Tabnmuia [oKHA OBITh KOMIIAKTHOW MW COJIEpKaTh TOJBKO TE€ JaHHBIC, KOTOpHIE
HEMOCPEACTBCHHO OTPAXKAIOT HCCIICIyeMOe SIBJICHHE B CTaTHKE W JUHAMUKE M HEOOXOIAMMBI IS
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJI0BKU TaOJHIIBI JOKHBI OBITh YETKHUMH, KPATKUMHU, JTAKOHUYHBIMHU, TIPEICTABIATh COOOM
3aKOHUYEHHOE 11€J10€, OPTaHUYHO BITUCHIBAIOIIEECS B COJIEPIKAHNE TEKCTA;
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B) wuH(poOpMmarus, pacrmojaraemas B rpadax TaOIUIBI, 3aBEpIIACTCS HMTOTOBOM CTPOKOM.
CymecTBYIOT pa3IHyuHbIe CIIOCOOBI COSAMHEHUS CIaraeMbIX rpad ¢ UX UTOTOM:

1) crpoka «Mroro» wmu «Bcero» 3aBepmaer Tadiuily;

2) uTOrOBas CTPOKA PACIHOJIAracTcs MEPBOM CTPOKOM TaOIUIIBI M COSTUHSIETCS C COBOKYITHOCTBIO
ee ciraraeMbIX clioBamu «B Tom uuciey;

') €CIIM Ha3BaHMA IOJ3ar0JIOBKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, COEpKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT CMHYIO CMBICIOBYIO HArpy3Ky, TO HEOOXOIMMO MM MPHCBOUTH OOBEIMHSIONIMIA
3aroJjoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

e) B3aMMOCBA3AaHHBIC ANAHHBIC, XAPAKTCPUIYIOIUC OAHY M3 CTOPOH AHAIIU3HUPYCMOI'O SABJICHUA
1eJ1Ieco00pa3Ho pacnojaraTh B COCEIHHUX JAPYT C APYroM rpadax;

) rpadbl U CTPOKH JTOJHKHBI COACPIKATh CAUHHIIBI U3MEPEHHSI, COOTBETCTBYIOIINE TTOCTABICHHBIM
B TIOJICXKAIIEM U CKa3yeMOM ITOKa3aTellsiM;

3) YKCIIa MesIecoo0pa3Hee, Mo BO3MOKHOCTH, OKPYTIIATh. Eciii Bce ymcna oMHON U TOH ke Tpadbl
WIH CTPOKH JIaHbl C OJHHM JECATHYHBIM 3HAKOM, a OJIHO M3 YHMCEJI MMEET TOYHO JIBa 3HAKa IOCJe
3aIATOM, TO YMCIIAa C OJTHUM 3HAKOM IOCJIE 3aISITON ClIeAyeT JONOIHATh HyJIEM, TEM CaMbIM ITOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cly4yae HEOOXOTUMOCTH IOMOJHHUTEIbHON MH(pOpPMANU - Pa3bICHEHUN K TaOIUIIE, MOTYT
JaBaThCsl IPUMCUAHHSL.

[lpy Hamuyuu B HCCIENOBaHUM HEOONBIIOTO 1O 00BEMy UH(PPOBOrO MaTepuaia ero
HerenecooopasHo oGopMIIsATh TabiuIel, a ClaelyeT JAaBaTh TEKCTOM, pacroniaras nuudpoBbie JaHHBIC B
BHUJIC KOJIOHOK.

[Tpumep.

[TpenenbpHBIC OTKIOHCHHSI pa3MepOB Mpodriiell BceX HOMEPOB:
IO BBICOTE - . uuuneeeeeeeaaaaaannnnns +2,5%

NC0 R 111710)71: (SR +1,5%

IO TOMIIHHE . .'vvveeeireinnneennnnen +0,3%

4.3.5 OdopMmiieHne nepevnciaeHui

[Tpu opopmnenun nepeuncienuit ucnoassyercs 'OCT 2.105-95.

[lepen kaxxaoil mMO3MIMEN NepedyucleHUs CleAyeT CTaBUTh AePUC WIM NpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJIHO M3 MEPEYMCICHUHN, CTPOUYHYIO0 OyKBY, MOCIE€ KOTOPOW CTaBUTCS
ckoOka. [[ns nanpHedmien aeranu3aluu NEpevUciIeHni HeoOXOJUMO HCIO0JIb30BaTh apadckue Luphl,
rocjae KOTOpBIX, CTaBUTCA CKOOKa, a 3amuch MPOM3BOIUTCA € a03alHOTO OTCTYMNa, Kak IOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiCchBalOT ¢ a03a1lHOTO OTCTYTIA.

CyIecTByIOT OIpeNeIeHHbIe TEXHUKO-TyHKTYAIlHOHHBIE TIpaBWIa PYOPHUIIMPOBAHUS BHYTPH
TEKCTa JJOKyMeHTa. J[j1s1 0003HaueHus yacTell mepeuHeil HCIOMb3yIOTCS:

- BBICUIMI YpOBEHb UJIeHEHHs - mponucHble OYKkBbI (A, b, B u 1. 11.) u pumckue uudpst (I, 11, I u

T. 11.).

- CpelHUi ypOBEHb UieHeHHUs - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3LIMKA YPOBEHb UWICHEHHUS - apabckue mudpsl co ckodbkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OYKBBI cO CKOOKam# (a) 0) B) U T. 11.).

[lepen mepeuHeM O0OBIYHO CTaBAT oOOOOIIAONIEe CIOBO  (CYLIECTBHTEIBHOE, TJIarod,
IpUjIaraTeIbHOEe, B 3aBUCUMOCTH OT BEIYILIErO CJIOBAa 3JEMEHTOB IepedHs). Eciau obobmaromiee cioBo
BBECTH TPYIHO WJIHM €CIH NPU ITOM HNPUACTCA YMOTPEOUTH MHOTO JIOTIOJIHUTENBHBIX CIOB, MOXHO
3aBEPIIUTH NPEABAPSIOIINI TEKCT IJIaroJIOM WM PACHICIIIIEHHBIM CKa3yeMbIM, JaKe €CIIU BeyIee CI0BO



11

AJIEMEHTOB IE€PEUHs - Ipyras 4acTh PeuH, a MPEeAJIOT, KOTOPBIM 3TOT Ijaroii (pacilerieHHOEe CKa3yeMoe)
yIIpaBIISET, IEPEHECTH B COCTaB 1-To 3eMeHTa nepeyts. Hanpumep:

OOpatuTh BHUMaHHKE: a) HA IPABUIILHOCTH, 0) OTHOPOIHOCTH, B) IEJIECO0OPA3HOCT.

He pexomenyeTcst oCTaBIsATh MPEAJIOT B TEKCTE, MPEABAPSIOLIEM IIEPEUYCHb.

[Tocne nmpeiecTBYIONIETO NEPEYHIO TEKCTa (Ppa3bl CTABAT CASAYIOLIUE 3HAKU MTPEITMHAHUS:

a) TBOETOYME, €CIIH B 3TOM TEKCTE COAEPIKUTCS CJIOBO MIIM CIIOBOCOUYETAHUE, YKa3bIBaIOIIEe Ha TO,
YTO Jaibllle MOCIEAYeT MepeueHb, WIH €CIU MePEeueHb CIYXKUT MPSIMBbIM Pa3zbsiCHEHHEM TOrO, O 4YeM
TOBOPUTCS B MIPEIIIECTBYIONIEM €My TEKCTe (ppa3bl, TGO OH HEMOCPEACTBEHHO MPOJA0IIKACT TEKCT;

0) TOUKY, €CJIM CBA3b MPEALISCTBYIOIIET0 MEPEUHIO TEKCTa C CaMHUM IepeuHeM ocialieHa (HEeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHHWS, YKA3bIBAIOIIETO HAa TO, YTO JAJbLIE IOCIEAyeT MEepeveHb,
nepeyeHb NPSIMO HE Pa3bsACHSET 3TOT TEKCT, HE CIIY>KUT HEMOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Tpu HymMepauuu >IEMEHTOB MEPEeUHs MOCIE CTPOUYHBIX OYKB M apabCKuX IU(p cOo CKOOKaMu He
CTaBUTCS TOYKA, a MOCIE MPONUCHBIX OYKB U PUMCKHX (P TOUKA CTABUTCS:

1) Texcr;

a) TeKCT;

L. Tekcr.

A. Tekcr.

Mexay srieMeHTaMi BHYTPUA03aIlHOTO ITEPEYHS CTaBUTCS:

a) 3arsTasi, €CJIH 3JIEMEHTHI MPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB NMPEMUHAHUS BHYTPH);

0) TOYKa C 3aIATOU, €CIIH AIEMEHTHI CO/IEPIKaT MHOTO CJIOB, CO 3HAKAMH MPETIMHAHKS BHYTPH.

[Tocne abG3a1eB - 2IeMEHTOB MEePEUHs CTAaBUTCS (MCKIIOYast MOCcieTHUN ab3alr):

a) 3amsATas, €ciM ab3albl-3JIEMEHTHl OYEHb IIPOCThl - W3 HECKOJBKHX CJOB, 0€3 3HaKOB
MIpEeNUHAHNUS BHYTPH, 0003HAYeHBI HOMEPOM-IU(POI ¢ 3aKphIBarollell CKOOKOW, CTpOYHOW OYKBOH C
3aKpBIBAIOIIECH CKOOKOW, HAOOPHBIM 3HAKOM (HAIpUMeEp, TUPE) M HAYHMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oyzaer omMOKOM M MOCTaHOBKAa B MOJOOHBIX Cilydasx Iocje ab3aleB TOUYKM ¢ 3amsaTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKY C 3allATOW, €CIM SJIEMEHTHl HE COBCEM MPOCTHI, CO 3HAKaMH MNPENUHAHHS BHYTpH,
0003Ha4YE€HBl HOMEPOM-IIU(PPON C 3aKPHIBAIOIICH CKOOKOM, CTPOYHOM OYKBOM C 3aKpBIBArOIIEH CKOOKOM
WM HAaOOpPHBIM 3HAKOM M HAYMHAIOTCA CO CTPOYHOM OYKBBI, T.€. CTPOYHOHN OyKBe B Hayalie dIeMEHTa
COOTBETCTBYET TOYKA C 3aISITON B KOHIIE €r0 (HarmpuMep: 1) CI0XKHBINA TEKCT; 2) CIOXKHBIN TEKCT: ...);

B) TOYKY, €CJIH JIEMEHTHI 0003HAaY€HbI HOMEPOM-IIUGPOI C TOUKOM, TPOMUCHOM OYKBOIA ¢ TOUKOH,
a Tak)Ke HOMEPOM-IM(POI C 3aKpbhIBaIOIIEH CKOOKOW, CTpOUYHOM OYKBOM C 3aKpbIBaromiell CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAUYMHAIOTCS C MPOMUCHON OYKBEHI, T. €. TOUKE MOCIe 0003HAUCHUS dIIEMEHTa WIH
MIPONMCHOM OyKBE B HaJaJie JIEMEHTa COOTBETCTBYET TOUKA B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; U T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akoHo0amenbcmay, Moxcem:

1. He necmu omeemcmeenHocms 3a coOOesHHoe.

2. Hecmu mamepuanvuyro omeemcmeeHHOCmb.!

1) oepanuuenmnyio;

2) noauyro.

Ilocobue no bepemennocmu u pooam 6vi0aemcsi:

@) JHCEHWUHAM, NOONEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAX08AHUIO;

0) dHcenuuHam, cmpaxosol Cmadxc KOMmopulx COCMAegnsen uecms Mecayes.

Aneopumm pacuema 3apabomHou niamol:

1. Onpeoenums, kaxue gviniamel HYIHCHO yuecmb NPU pacueme cpeone20 3apabomxa.

2. Ymounumo, 06110 U nOGbIUEHUE 8 OP2AHUZAYUU MAPUPDHBIX CIMABOK.

3. Paccuumamo cpeoneonesnoul 3apabomox u m.o.

beiBaeT, 4TOo B Kakue-NMOO dYAaCTU TEpPEYHs, MNPEICTaBISAIoNHe Cco00il CIOBOCOUYETAHMS,
BKJIIOUAETCSl CAaMOCTOSITENIbHOE TpeAio’KeHUe, HauuHaromieecs ¢ mponucHoi OykBel. HeszaBucumo ot
TOTO, YTO B KOHIIC MPEUIOKECHHS MO TPaBUIAM PYCCKOTO sI3bIKa JOJKHA CTABUTHCS TOUKA, KaXKIIbIH
AJIEMEHT CIHCKa OYyAET OTAEIATHCS OT CIEAYIOIIEro TOYKOM C 3amsTOM.
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[Tpumep.

Jokymenmul npu nocmynjieHuu Ha pabomy:

- pe3tome, Xapakmepucmuka, peKomMeHoamelbHvle NUCbMd;

- 3as6/1eHue compyOHUKa o npueme Ha pabomy,

- KONUsL uiu 6MoOpOol IK3EMNIAP NPUKA3a 0 npueme compyonuxa Ha pabomy. [lpuxaz camoeco
npeonpusmus Modcem Ovlmb U30AH HA OCHOBAHUU NPUKA3A BbIUECMOAWe20 68e0OMCMBd, eciu
KOHKpemHoe npeonpusimue Haxooumcsi 8 e20 NOOYUHEeHUU,

- Mpyo08ot 002080p U M.0.

IIpu coctaBieHHM TIEpEUHEH CIEAyeT 00s3aTeIbHO oOpamiaTh BHUMAaHKUE Ha TO, YTOOBI HA4YaabHbIE
CJIOBA Ka)/I0TO AJIEMEHTA CIHCKa ObUIN COTJIACOBAaHBI MEX Iy COOOI B poOJie, YMCIIC U MaICKe.

[Tpumep.

Haumenosanue nepuoda, Komopwiii MOACHO YCMAHOBUMb CEUOCMENbCKUMU NOKA3AHUSIMU.

- paboma paboue2o u Cayicauleo;

- paboma 8 60EHU3UPOBAHHOU OXPAHe;

- paboma 6 opeanax cneycessu,

- paboma 8 KoJixo3e.

Taxoke Bce 2JICMEHTBI CIIUCKA JOJDKHBI OBITh 0053aTEJILHO COTJIACOBAHBI B POJIC, YUCIIE U TAICKe
CO cJI0BaMH (WJIH CIIOBOM) B MPEABAPSIONIEM TMIEPEUCHD IMPEIOKECHHUH, TI0CIIE KOTOPOTO CTOUT JIBOCTOUYHE.

[Tpumep.

s npumenenus nanocosoeo sviuema no HIAC neobxo0umo cobarodenue mpex yciosuii:

1) gpaxmuueckozo nepemewenus mosapos uepes mamoxtcenHyro epanuyy Pd;

2) ynaamor HIIC mamooicennvim opeanam,

3) npunsmusA Ha yuem UMNOPMHBIX MOBAPOE NPEONPUHUMAMEIIEM.

4.3.6 IlpaBuiia coxkpameHusi CJIOB U CJIOBOCOYETAHUIA

CokpalieHre cIOB W CJIOBOCOYETAaHHH HA PYCCKOM S3bIKE OQGOPMISIIOT B COOTBETCTBHH C
tpedoBanusmu ['OCT 7.12-93.

[Tpumenenue B paboTe COKpaIeHH, HE TPEIyCMOTPEHHBIX BBIIICYKAa3aHHBIM CTAaHIAPTOM, HIIU
YCIOBHBIX 0003HAUEHUM MPEIoiaracT HAIMUKE MEPEUHs COKPAIIEHUN U YCIIOBHBIX 0003HAYEHUH.

Hanuuue mepeuyHsi He HCKIIOYaeT paciIU(pPOBKY COKPAIICHHS M YCIOBHOTO OOO3HAYEHUS MPH
MePBOM YIIOMUHAHUH B TEKCTE.

[lepeyeHb mOMEIIAIOT MOCIE OCHOBHOT'O TEKCTA.

[lepeuens cnemyer pacnosnarath ctosOnoM. CrneBa B an(aBUTHOM MOPSAJIKE WIM B IMOPSJIKE UX
MEepPBOrO0 YIMOMUHAHUSA B TEKCTE MPUBOAIT COKpAIICHUS WM YCJIOBHBIE OOO3HAUEHUSs, ClpaBa - UX
NETANBHYIO paciiu(poBKy.

Hanuuue nepedns yka3plBalOT B OTJIaBICHUH PAOOTHI.

4.3.7 Opopmaenue gpopmy.a

Dopmynsl 0popMIISIOT B cooTBeTcTBUH ¢ TpeboBanusimu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu odopmnenun ¢opMyl B KadyecTBE CHMBOJIOB CJeAyeT TMPUMEHATh 0003HAYeHUS,
YCTAQHOBJICHHbBIE COOTBETCTBYIOIIMMHU HALIMOHAIBHBIMU CTaHIapTaMH.

[TosicHeHMsI CHMBOJIOB JIOJDKHBI OBITH MPUBEIEHBI B TEKCTE MITM HETTOCPEACTBEHHO IO POPMYIIOH.

@opMyIbl B TeKcTe paboThl clieyeT HyMepoBaTh apaOCKUMM IM(paMu CKBO3HOM HyMepaluei
WM B TIpeJieliaxX TJIaBbl WK pa3/iena.

Howmep 3axmouatoT B Kpyriible CKOOKH U 3aITUCBHIBAIOT HAa yPOBHE (hOPMYJIBI CIIPaBa.

ITpumep.

Jns uHAEeKcoB o0beMa MPOIYKIMHM, CTOMMOCTH OCHOBHBIX (OHJOB W (DOHIOOTIAUYM BEPHO
cllely1olllee PaBeHCTBO:

Q

rae IQ = 0 - HHAEKC 00beMa MPOAYKLUHU B COIIOCTABUMBIX IICHAX;
0
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| 11C,
= e, MHJEKC CPEJHET0/I0BOM CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CCBHUIKM B TEKCTE Ha MOPSAKOBBIE HOMEpPA (POPMYJI NAlOT B CKOOKAaX, HAIIPUMED, ... B (OpMyJIe

3).

®dopMmyIbl, MOMEIIAEMbIE B MPUWIOKEHHSX, JODKHBI HYMEpPOBAThbCS OTACIBHOW HyMepaluen
apabckuMi nudpamMu B IMpeAenax KaKJOro MPHWIOKEHHS C J00aBICHHEM Iepel KaxIod wuudpoit
0003HaueHMs IPUIIOKeHUs1, Hanpumep Gopmyna (B.1).

®dopmyibl, ClleAyOLINE O/IHA 32 IPYTOil U HE pa3JelIiCHHbIC TEKCTOM, Pa3ACISIOT 3aIsTOM.

[Teperocuth HOpMyIIbl Ha CIEAYIOILYIO CTPOKY JOIYCKACTCS TOJHKO HA 3HAKAX BBIMOJIHSICMBIX
OIepalyii, IprUYeM 3HAaK B Hayaje CJIEAYyIOUIeH CTpOKH MOBTOPsIOT. Ilpu mepenoce GpopmyIbl Ha 3HAKE
YMHO)KEHHS IIPUMEHSIOT 3HAK «X).

4.3.8 Odopmienune 6udanorpagpuuecKue CCblJIKH

bubnuorpaduyeckue cChUIKM B TEKCTE pabOoThl O0GOPMISIIOT B COOTBETCTBHM C TPeOOBAHHUSIMH
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIKa SBISETCS YacTh0 CIPABOYHOIO ammapata padOTbl U CIYXKHUT
MCTOYHHUKOM Onbmmorpaduieckoit napopmarmu 00 00bEKTaX CChIIKH.

bubnuorpaduueckas cChlIKa COACPKUT OMONMOrpadUUYECKUe CBEACHUS O IUTHPYEMOM,
paccMaTpuBaeMOM MJIM YIIOMHHAEMOM B TEKCTE€ pabOThI APYrOM HCTOYHHKE (€0 COCTAaBHOW YacCTH WJIU
rpynmne HCTOYHHUKOB), HEOOXOIUMBIE M [OCTATOYHBIC 7S €ro WACHTU(HKAIMKM, MOUCKAa U oOIIe
XapaKTEPUCTUKH.

OObexkTamMu coCTaBlIeHUs OMOIMOTPaPUUECKO CCHUIKH SIBISIFOTCSI BCE BHUJIBI OMyOIMKOBAHHBIX U
HEOMyOJINKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSAX (B TOM 4YHCIE OJJIEKTPOHHBIE PECypCHI
JIOKAJIbHOTO M YJAJIEHHOTO JTOCTYIMA), & TAK)KE COCTaBHbIC YaCTH UCTOYHUKOB.

COBOKYIMHOCTh OMOIMOTpaUIeCKUX CBEACHUIN B CCHUIKE JOHKHA 00ECIIeYnBaTh UICHTU(DUKAIIHIO
Y TIOMCK O0BEKTa CCHUIKH.

[To MecTy pacnoyioKeHusl B JOKYMEHTE pa3IndaroT Onbanorpaduueckue CChUIKU:

— BHYTPUTEKCTOBBIE, [IOMEILIEHHBIE B TEKCTE TOKYMEHTA;

- TIOICTPOYHBIE, BHIHECEHHBIE M3 TEKCTAa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BHIHECEHHBIE 32 TEKCT JOKYMEHTa WM €r0 YacTH (B BBIHOCKY).

B paGote crnenyet npuMeHsITh 3aTEKCTOBBIE CCHUIKH.

COBOKYMHOCTh 3aT€KCTOBBIX OHOMMOTrpaduueckrx CChUIOK OQOpMIIIETCS Kak MepeueHb
oubnuorpaduueckux 3anuceil U BKIFOYAETCS B CIIMCOK MCIOJIb30BAHHBIX HCTOYHUKOB PaOOTHI.

Ecnu ccpimky B paboTe HMpUBOAST HA KOHKPETHBIM (parMEHT TEKCTa MCTOYHUKA, B OTCHLIKE
YKa3bIBAIOT TIOPSAJIKOBBIA HOMEpP M CTPAHHUIBI, HA KOTOPHIX IMOMENIEH OOBEKT CChUTKH. CBemeHHs
paznensroT 3ansaToi. OTCHUIKY MPUBOJAT B KBaJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3oeannvix ucmouHuKos:

10. Koconamosa, M. B. KoMmiekcHbIl SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOHN NESTEIbHOCTH /
M. B. Koconanosa, B. A. Co6oana. — Mocksa : U3garenbcko-ToproBas kopmoparus «JlamkoB u K,
2018. — 247 c. A uil. — Pexxum JOCTYyTIa: o MOATHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara  oOpamenus:  20.05.2019). —
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIIA.

Ecnu ccbuiky B paboTe MPUBOIAT Ha KOHKPETHBIM (PparMEHT TEKCTa JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBIM HOMEP UCTOYHHUKA.

[Tpumep.

B mekcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. Ilpokypar, A.C. Ponp knaccupuKalMyd HaJIOTOBBIX PHUCKOB B IMPAKTHKE HAJIOrOBOTO
menemxmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbli // DxoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
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menedzhmenta (mata o6pamenus: 20.05.2019).
4.3.9 OdopmiieHue cIMCKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHue UCTOYHHUKA B CIIUCKE HCIIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBIIETCS OCHOBHON 4acThio OMOIMOTrpaduecKoii 3amucHy.

CnHcok UCHONB30BaHHBIX HMCTOYHHMKOB JIOJDKCH BKIIIOYATh OwmOIMorpaduueckue 3amucu Ha
HMCTOYHUKHU, HCIIOJIIb30BAHHBIE aBTOPOM NpHU HamucaHuu paboThl. CIUCOK JOJKEH OBITh pa3MelleH B
KOHILIE OCHOBHOTI'O TEKCTA.

B pabore uUCTOYHUKM B CIHCKE HCHOJIb30BAHHBIX HCTOYHUKOB CIEQyeT pacrojarath B
andasutHoM mopsiake. [Ipu 3ToM HE3aBUCMMO OT ain(aBUTHOTO MOPSIKA BIEPEAH OJKHBI OBITH
MIPUBEICHB HOPMATUBHbBIE AKTHI.

HopmatuBHbIE aKThI pacloiaraTcs B CIEAYIOIIEM ITOPSIKE:

- MeXIyHapoJHbIe aKThl, paTuduuupoBaHHble Poccuelt, mpuyem cHavana uayt qokymentsl OOH;

- Koncruryuus Poccnu;

- KOJICKCHI,

- (perepabHbIC 3aKOHBI;

- yka3ssl [Ipesunenra Poccuuy;

- nocranoBieHus [IpaBurenscTa Poccuu;

- IPUKa3bl, MUCbMa U TIp. YKa3aHUsl OTAEIbHBIX (elepaTbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aK0HBI CyOBheKTOB Poccuu;

- pacriopsbKeHUs IyOepHaTOPOB;

- pacnopsDKEHUs 00JaCTHBIX (peCIyOJIMKaHCKUX ) TIPaBUTEIbCTB;

- cyeOHas mpakTuka (T.e. mocTaHoBjeHus: BepxosHoro u nmpounx cyaos Poccum.

3aKOHBI pacroyiararoTcss He Mo audaBuTy, a Mo jgare NpuHATHS (Tognucanws [Ipe3wmeHToM
Poccun) - Bnepenu 6osee crapele.

B crmcke BCIoTb30BaHHBIX HCTOYHUKOB HE JIOJDKHO OBITh HICTOYHHKOB, HA KOTOPBIC HET CCHUIKH B
TEKCTe PabOTHI.

[Mpumep opopmITeHHS CITUCKA UCTIOJIE30BAaHHBIX UCTOYHUKOB TpuBeeH B [Ipunoxenun b.

4.3.10 OopmiteHne NpujioKeHn i

[Tpunoxxenus odopmisaor B cooTBeTcTBUM ¢ TpedoBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, JOMOJHSIOMMI OCHOBHOM TEKCT pabOThI, TOMYCKAETCsl TTOMEIIaTh B MPHWIOKEHUsX. B
KayecTBEe NPUJIIOKEHHUS MOTYT OBbITh MpEACTaBIEHBbl: rpaduyeckuii MaTepual, TaOmULbl, (HOPMYJIHI,
PUCYHKH U IPYrOo¥ WITIOCTPATUBHBIN MaTepHal.

[Tpunoxenus OQOPMISAIOT Kak MPOAODKEHHE paboThl Ha €€ TMOCHEAYIOUMX CTpaHHUIax.
[IpunoxxeHus JOKHBI UMETH OOIIYIO C OCTaJIbHOM YacThio pabOThl CKBO3HYIO HyMEpaIllio CTPaHUII.

B TekcTe paboThbl Ha BCe MPHUIIOKEHHS JOTKHBI OBITH TaHBI CCHUTKH.

[TpunokeHus pacronararoT B HOPSAIKE CChIJIOK Ha HUX B TEKCTE PabOThl.

[TpunoxeHus NOJMKHBI OBITH NMEPEUYHCICHb B OIVIABICHUH palbOThl C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPAHMIL.

Kaxnoe nmpuiiokeHue ciaenyeT HauMHaThb ¢ HOBOM CTPaHUIIBl C YKAa3aHMEM HAaBEpXY MOCEpEAMHE
cTpanullsl ciaosa «lIpunoxxenue» u ero 0003HaYeHHUS.

[TpunokeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPONUCHON OYKBBI OTJIEIBHON CTPOKOM.

[Tpunoxenuss o0003HAuYaAOT 3arjaBHBIMH, OyKBaMH pycckoro andaBuTa, HauMHas c A, 3a
ucKkmodenueM 6yks E, 3, i1, 0, 4, b, b, b. [Tocite ciioBa «IIpunoxxenue» cneayer OykBa, 0003HaAUArOIIAsA
€ro I0CJIEI0BATEIbHOCTD.

[IpunoxxeHnus, Kak TPaBWIO, BBIIONHSIOT Ha Jmctax (opmara A4. Jlomyckaetcss opOpMIIATH
npuIoXKeHus Ha uctax Gopmarta A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.
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4.4 MeToanuecKue peKOMeHIalMHU 10 HANTUCAHNIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus - o0030p) - MNHCbMEHHBIM TEKCT, B KOTOPOM KpaTKO H
MOCJIEZIOBATEIBHO H3JI0KEHO COJepKaHHEe OCHOBHOrO MCTOYHHMKA HMHpopmauuu. KoHcnektupoBath —
3HAYUT TPUBOJUTH K HEKOEMY MOPSJKY CBEICHUS, TOUYEPIHYTHIC W3 OpUTHHANA. B OCHOBe mporecca
JISKUT CUCTEMAaTU3alUs TPOYUTAHHOTO WU YCIBIIIAHHOTO. 3aliCH MOTYT AeNaThCsl KaK B BHUJI€ TOYHBIX
BBIJICPIKEK, IIUTAT, TaK U B (opMe CBOOOTHOW TOJa4M CMBICTa. MaHepa HamUCaHUS KOHCIIEKTa, Kak
MIPaBUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Eciii KOHCHEKT COCTaBJIEH NPAaBHIBLHO, OH JOJDKCH OTPaXkaTh JIOTHKY WU CMBICIOBYIO CBSI3b
3anucbiBaeMoil nH@oOpManuu. MM 3ampocTo MOXKHO BOCIOJIB30BaThbCA 4Ye€pe3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TaK)Ke NPEIOCTaBHTHh ISl MPUMEHEHHUS KOMY-TO €IIe, MOCKOJBbKY MPOUYTEHHE TPaAMOTHO
3a()MKCUPOBAHHBIX JAHHBIX HUKOI/IA HE BBI3OBET 3aTPYIHEHUI.

B mnpomecce yueObl WM TpH PEHICHWH KaKOH-TO 3adadyud B o0meM o0beme HHGPOpMaIuu
BBICTISIIOT CaMO€ BaXHOE U HEOOXOAMMOE, TaKMM o00pa3oM, ympollas OBjIaJeHue marepuaiom. B
XOPOIIO CJITAHHBIX 3aIKUCIX MOXKHO C JITKOCThIO OOHAPYXUTh CICIHATU3UPOBAHHYIO TEPMHHOJIOTHIO,
MOHATHO PACTOJKOBAHHYI) W YETKO BBIJACIEHHYIO [UIsl 3allOMUHAHMs 3HAYEHUI pPAa3MYHBIX CJIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEICHUS, JIeTYe CO3[aBaTh 3HAYMMBIC TBOPYCCKHE WJIM HAyYHBIC
paboThl, pa3nuyHbie pedepaThl U CTATHH.

HyxHO ymMeTh pa3nuyaTh KOHCIIEKTHI U MPABWIBHO MCIIOJB30BATh TY KATETOPHUIO, KOTOPAS JIydIle
BCEr0 MOJXOUT JIJISl BBIMOJIHIEMOMN paOOTHI.

Inan-koncnexkm. Takol BUJ M3JI0KEHUS Ha Oymare co37aeTcs Ha OCHOBE 3apaHee COCTAaBIEHHOTO
IJIaHa MaTepuaia, COCTOUT U3 OMPEAENEHHOr0 KOJMYeCTBa MYyHKTOB (C 3aroJIoBKamMH) W MOJIMYHKTOB. B
MPOIIecCe KOHCIIEKTHPOBAHMS KaXKJIbIM 3ar0JIOBOK PaCKpPhIBACTCS — JOTOIHICTCS KOPOTKAM TEKCTOM, B
KOHEYHOM HTOT€ IOJy4yaeTcsl CTPOMHBIN IJIaH-KOHCIEKT. VIMEHHO Takoll BapuaHT OoJbllle BCETO
MOJXOJIUT ISl CPOYHOM TIOJATOTOBKM K MyOJIMYHOMY BBICTYIICHUIO WM CEMHHApYy. EcTecTBEHHO, YeM
nocnefoBareiabHee OyneT MiaH (ero MyHKThI JOJDKHBI MAaKCHUMAllbHO PAcKphIBaTh COJIEpIKaHUE), TeM
CBS3aHHEE W TMOJHOIEHHee Oyjaer Bamr Jokiaja. CrenuaircThl PEeKOMEHIYIOT HArOTHSATh TUTAHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYyIyT yKa3aHbl BCE HCIOJb3yE€Mble BaMU HMCTOYHHKH, TaK KaK CO
BPEMEHEM TPY/IHO BOCCTAHOBHTH UX IO TIAMSTH.

Cxemamuueckuii niax. OTa Pa3HOBUIHOCTh KOHCIEKTa BBITJISAMT TaK: BCE IMYHKTHI IUTaHA
MPEJICTABJICHBl B BHUJC BOIPOCHTEIBHBIX MPEUIOKCHUH, HA KOTOPBIE HYXXHO JaTh OTBeT. M3ydas
MaTepuas, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpeIIoeHHs) MOJ KaXIblii MyHKT Bompoca. Takoii
KOHCIIEKT OTPaXKaeT CTPYKTYpPy ¥ BHYTPEHHIOIO B3aMMOCBS3b BCEX CBEJCHHM M CIIOCOOCTBYET XOpOIIEMY
YCBOCHHUIO HH(OPMAIIHH.

Texcmyanvhwiti koncnexm. IlogoOHas opMa U3II0KESHUS HACKHIIIICHHEE APYTUX U COCTABIISETCS U3
OTPBIBKOB U IIUTAT CaMOTr0 UCTOYHHKA. K TeKCTyallbHOMY KOHCIEKTY MOYHO JIETKO MPUCOECTUHUTDH TUIaH,
MO0 HATIOJHUTH €T0 PA3TUYHBIMH Te3UCaMH B TepMuHaMu. OH JTydIlle BCEro MOJIXO0IUT TeM, KTO U3ydaeT
HayKy WIH JIUTEpaTypy, T/le IHUTAaThl aBTOPOB Bceraa BakHbl. OJHAKO TaKOW KOHCIEKT COCTABHUTH
HenpocTo. HyHO yMeTh NMpaBWIIBHO OTAEIATH HauOoJiee 3HAYMMBIE IUTAThl TAaKHM 00pa3oM, 4TOOBI B
UTOTE OHU JAJI TIPEJICTABICHHUE O MaTepHalie B IIEJIOM.

Temamuueckuui koucnexm. Taxoil cmoco0 3ammucu WHPOPMAIUM CYIIECTBEHHO OTIUYACTCS OT
npyrux. CyTh €ro — B OCBEIICHHH KaKOTO-HUOYAb OMpPEAeIeHHOr0 BOIIPOCa; MPH 3TOM UCTIOIB3YETCs HE
OJIMH UCTOYHHK, a HeCKobko. CojiepikaHue KaXJI0r0 MaTepualia He OTpakaeTcs, BeIb IeJb HE B STOM.
Temaruueckuif KOHCIEKT TMOMOTAeT JIy4llle APYTUX aHaJUu3UpOBAaTh 3aJ[aHHYI0 TEMYy, PacKpbIBaTh
MTOCTABIICHHBIC BOMPOCH M U3y4YaTh HX C Pa3HBIX CTOPOH. OHAKO OyaAbTE€ TOTOBHI K TOMY, YTO TPUICTCS
nepepaboTaTh HEMalo JUTEPATyphl AJs TMOJHOTHI M ILEJIOCTHOCTH KApTUHBI, TOJHKO B ATOM CIydae
U3JNI0KeHne OyaeT 001aaaTh BCeMU JOCTOMHCTBAMU.

C80000mub1ti. ITOT BUJA KOHCIEKTA IMpeaHa3HaueH i TeX, KTO YMEeeT HCIOJb30BaTh cpazy
HECKOJIbKO CIOoc000B paboThl ¢ MaTepuajoM. B HeM MOXeT conxepxkaTbCsi YTO YTOAHO — BBIMHCKH,
[UTAThl, TUIAH W MHOXECTBO Te3UCOB. Bam morpeOyercsst ymMeHHe OBICTPO W JIAKOHMYHO H3IIararth
COOCTBEHHYIO MbIC/Ib, padOTaTh C IUIAHOM, AaBTOPCKUMHU IuTatamMu. CuuTaercs, 4To mOJ00HOE
(bUKCHpOBaHKE CBEJICHUH SIBISIETCS HAanOOJIee EJTOCTHBIM U MOJIHOBECHBIM.

Texnuxa cocmagnenuss KOHChekma.
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Heo6xonumMo mpocMOTpeTh MaTepHal, BBIIBUTbH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHATH,
CIJIO’KEH JI OH, COJICPKUT JIM HE3HAKOMbIE TEPMUHBI,

CHoBa npouuTaTh TEKCT U TLIATEIBHO MIPOAHATU3UPOBATh ero. Takas paboTa ¢ MaTepuaIoM JactT
BO3MOKHOCTh OTJENUTHh TIJIaBHOE OT BTOPOCTEHEHHOTO, pa3AeiuTbh HH(GOPMAIMIO HAa COCTaBISIOIINE
YaCTH, PACIIOJIOKUTh €€ B HYKHOM IOPSJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIIM TEKCTa, OHM HA3bIBAIOTCS Te3UcaMu. VX MOXKHO 3amMChIBaTh Kak
YroJHO - LUTaTaMu (B Cllydyae, €Cld HY)KHO IepeJaTb aBTOPCKYIO MBICIb) JINOO CBOUM COOCTBEHHBIM
CII0COOOM.

Ilpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS MNPUAEPKUBATHCS CIEAYIOLUIMX OCHOBHBIX
MIPaBUIL

1. He HauMHaTh 3anuchbiBaTh MaTepuai C MEPBLIX CJIOB IpenojaBaTelis, CHayajla HeoO0X0IuMOo
BBICTYIIATh €r0 MBICIB /10 KOHIIA M TOCTaPaThHCs MOHSTH €€.

2. Ilpuctynath K 3alKMCH HY>)KHO B TOT MOMEHT, KOI'Jla IIPEIolaBaTelb, 3aKaHYMBAasl M3JI0KEHUE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTHPOBATb.

3. B koHcnekTe 00s3aT€IbHO BBLIEISIOTCA OTHAENbHbIe yacTH. Heo0XxoanMo pasrpaHUuMBaTh
3aroJOBKH, TIOA3aroJIOBKH, BBIBOJABI, 000COOJIATH OIHY TeMy OT ApPYroid. BrelaeneHwe MOXKHO [enaTh
NOJYEPKUBAHUEM, JIPYIMM LBETOM (TOJILKO HE CJelyeT MpeBpallaTh TEKCT B MECTpble KapTHHKH).
Pexomennyercs nenath OTCTYIBI JUisi 0003Ha4eHMs a03alleB U IMyHKTOB IJIaHA, IPOOEIIbHBIE CTPOKH IS
OTJeJICHHUs] OJHOM MBICIM OT JApYyroi, Hymepauuto. Eciu onpenenenus, Gpopmyiibl, mpaBuiia, 3aKOHbI B
TEKCTE MOKHO cJieaTh 0oJiee 3aMETHBIMU, X 3aKJII0YAOT B PAMKY.

4. 3anucu HY)XXHO CO3/1aBaTh C HCIHOJb30BAHHMEM IPUHATHIX YCJIOBHBIX OO0O3HA4YECHUH.
Koncnektupys, 00s3aT€IbHO HEOOXOAUMO YIOTPEONATh pazHoOOpa3Hble 3HAKW (WX HAa3BIBAIOT
CUTHQJIBHBIMU). OTO MOTrYT ObITh YKa3aTeldM M HaNpaBisIOIINE CTPENKH, BOCKIMLATENbHbIE U
BOIIPOCHUTEIIbHBIC 3HaKkU, codeTanusi PS (mocnecnosue) u NB (o6patute BHUManue). Hanmpumep, cioBo
«cJe10BaTeNbHO» Bbl MOXKETe 0003HAUUTh MaTeMaTHdeckoil crpenkoil =>. Korga BelpaboTaercsi cBoi
cOOCTBEHHBIN 3HAKOBBIN HAOOp, CO3AaBaTh KOHCIIEKT, a MIOCJE U U3y4aTh ero OyJeT npoiie u ObicTpee.

He HyxHO 3a0bIBaTh 00 aOOpeBHaTypax (COKpAaIEHHBIX CJIOBaXx), 3HaKaX paBeHCTBA U
HEpaBEHCTBA, OOJIbIIIE U MEHbIIIE.

Bosnburyro monp3y A co3gaHus MPaBUIBLHOIO KOHCHEKTa JAr0T cokpaieHus. OIHAaKO MHOTHE
CUMTAIOT, YTO COKpAIICHHWE TUNA «I-Th» (IyMaTh) W IMOJOOHBIE MM HCIIOJB30BaTh HE CIENyeT, TaK Kak
BITOCJIE/ICTBUM OOJIbIIIOE KOJIMYECTBO BPEMEHH YXOAUT HA PACHIM(POBKY, a YTEHHUE KOHCIIEKTa HE JOJKHO
MIPEPBIBATHCS TIOCTOPOHHUMH JICHCTBUAMHU W pa3MbIIeHHsMU. Jlydine Bcero pa3paborats cOOCTBEHHYIO
CHCTEMY COKpalleHHH ¥ 00o3HayaThb MMM BO BCE€X 3alMCAX OJHU U T€ K€ ClIoBa (M HE YTO MHOE).
Hanpumep, cokpaiieHue «r-Tb» OyJIeT BCerja M BE3JIe CIOBOM «TOBOPUTHY», a Oojblnas OykBa «P» —
CIIOBOM «paloTay.

5. HyxHo n30erarth CIIO)KHBIX U JUTMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTHPOBAaHMM JIydllle IIOJB30BaThCS MOBECTBOBATEIBHBIMH IPEIOKEHUSIMH,
n30eraTh CaMOCTOSITEIHHBIX BOIIPOCOB. BOTIPOCH! YMECTHBI Ha MOJISIX KOHCIIEKTA.

7. He HyxHO craparbcs 3apUKCHPOBATH MaTe€pUai AOCIOBHO, IIPU 3TOM YacTO TepsieTcs TIaBHas
MBICIIb, K TOMY € TaKylO 3aluCh TPYIHO BECTH. BTOpOCTENEHHBbIE ClIoBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHAsI MBICIb HE TEPSETCS.

8. Ecniit B JTIeKIIMM BCTPEYAIOTCSl HETIOHSATHBIE TEPMHHBI, MOKHO OCTaBHUTh MECTO, a MOCTIe 3aHITHI
YTOUHUTH UX 3HAUEHHE y MPEroiaBaTes.

4.5 MCTOIII/I‘ICCKI/IB PE€KOMEHIAUHU MO MOJATOTOBKE HAYIHOI'0 T0KJIAa/1a, CTATHBU

Hayunast ctaTbst — 3TO mpeAcTaBI€HUE PEe3yJIbTaTOB KaKOro-imuOO HCCIeOBaHMS Ul HAay4HOU
oOmecTBeHHOCTH. HaydHasi cTraThsi 00s3aTENBbHO BKIIOYAET 3JEMEHTHI HOBOTO 3HAHWSA, KOTOpPHIE M
ompenenaoT e 3HAaYMMOCTh. B OTHeNpHBIX CIIydasX HayyHas CTaTbsl MOJXET COJEpKaTh
CHCTeMaTH3alunio, 0000IIeHNE y)Ke U3BECTHBIX HAyYHBIX JAaHHBIX O MpOIlecce, SIBICHUN WM 00BEeKTe, Ha
OCHOBE KOTOPOTO JIEJAal0TCS HOBBIC BBIBOJIBI, MPOTHO3BI. Takas cTaTbs Ha3bIBaeTCS 0030pOM HAyYHOMH
JUTEPATYPHI IO OIIpeIeTICHHON TpodIeme.

Br160p TeMbl nccie0BaHus HEPa3pBhIBHO CBsI3aH C BHIOOPOM ero o0bekTa. OOBEKT UCCIIeI0BaHUS
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— CUCTeMa, IPOIECC WIH SIBJICHHE, MOPOXKAAIOIINEe MPOOIEMHYIO CUTYallMIO0 U U30paHHbIE Ui U3yYEHUSI.
[Tonyuyenue 3naHMi 00 00BbEKTE, HEOOXOIUMBIX ISl PEHICHUs] KOHKPETHOH MpoOIeMbl, TOCTaBICHHON B
HCCIIEIOBAaHUH, OCYIIECTBIISIETCS MOCPEICTBOM H3YUYCHHs PE3yJbTAaTOB LIEJICHANPABICHHOIO HAY4YHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YACTH 00BEKTA, HA3bIBAEMbIC IPEAMETAMH HCCIIEJOBAHUSI.

[IpenMer uccnenoBaHUs — 4acTh, CTOPOHA, CBOWMCTBO, OTHOIICHHE OOBEKTa, HCCIEAyEeMBIE C
OTpENICICHHON MEeJbI0 B JAHHBIX YCIOBHAX, T.6. 3TO 3JEMEHT oObeKTa wucciemoBanus. llpexamer
WCCIIEIOBAHMS ABIIETCS HOCUTEJEM TIPYIIbl WU psJa CyIIECTBEHHBIX CBOMCTB, CBS3EH, WM MPU3HAKOB
13y4aeMoro o0ObeKTa U CIy’KUT CPEJCTBOM €r0 HayYHOTr'O IMO3HAHUS.

[Tocne o6ocHOBaHUSI TEMbI, ONpeAeNeHUs] 00bEeKTa U MpEAMETa UCCIeNoBaHus (OpMyIUpyeTcs
Leb MCCIEeN0BaHus 10 JaHHOM Teme. Llenb umccinenoBaHus BBICTYNAET KaK OIPEAEICHHBIH MEXaHHU3M
UHTErpaliil pa3UYHbIX JCHCTBUM B CHUCTEMY «Ilelib — CpPeACTBO — pe3ynbrart». Llenb — 3apanee
OCO3HAHHBIM M IUTAHUpPYEeMbI pe3ynbTaT. OCHOBHBIC 3JE€MEHTHI, (HOPMUPYIOIIME COJACp)KAHHE IIeNH
UCCIIEIOBaHM: KOHEUHBIN pe3yJIbTaT, 00bEKT UCCIEI0OBAHUS, Iy Th JOCTI)KEHUS KOHEYHOTO pe3yJIbTara.

3ajayaMM MCCIEeI0OBaHUS HA3bIBAIOTCSI BOIIPOCHI, MOJIyYEHHE OTBETOB Ha KOTOpPbIE HEOOXOIMMO
JUIS JOCTHKEHMs Lelu uccienoBaHus. Kak mpaBuio, BBIIBUTAIOTCS CIEAYIOLINE HCCIIEI0BATENIbCKHE
3aJ1auH:

— BBISIBJICHHE CYIIHOCTH, MPHU3HAKOB, KPUTEPUEB H3y4aeMOIo Mpollecca, SIBICHUS U Ha ITOU
OCHOBE €ro 0ObSCHEHHE, XapaKTEPUCTUKA;

— 000CHOBaHNE OCHOBHBIX MyTeH (METOAOB, CPEJCTB) PEIICHUS TPOOIEMBI.

W3yueHne Hay4HOW JMUTEPATYpPbl — 3TO BAXKHBIA W JUIMTEIBHBIA IIPOLIECC, 3aBEPLIAFOIIMICS
HamyMcaHUeM OKOHYATeJIbHOro BapuaHTa cTaThu. OH BKIIOYAET pAJ JTaloB: MOUCK MCTOYHUKOB;
O3HAKOMUTEIFHOE YTEHHWE; YIIIyOJIEHHOE, M3ydalollee YTCHHWE C BBIMHCKaMH B (hopMe KOHCIIEKTOB,
aHHOTAallMi, TE3UCOB, pedepUpOBaHMs; HCIOJIb30BAHUE HCTOYHHKOB B IIPOIECCE HUCCICTOBAHHS IS
OOBSICHEHUS] U MHTEPIPETAUN COOCTBEHHBIX PE3YJIbTaTOB M HAONIOJCHWH; CCBUIKM Ha JIUTEpaTypy B
YepHOBUKE; HamHMcaHue 0030pHOM dYacTu paboThl; opraHuzanus OuOIHOrpaduyecKoro OMHUCAHUS K
paboTe U ero OKOHYaTENbHOE PEJaKTHPOBAHNUE.

Hayunoe o0oOmieHre HOCHUT OCOOBIM XapakTep, OHO OTIMYAETCS TOYHOCTHIO, MOAYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOTrO AapryMEHTUpYeTCs, a XoJI
JIOTUYECKUX PACcCyKJIEHUH aKIEHTUPYETCS C TOMOIIBIO CHEIUATBHBIX CPEJCTB CBS3H.

[lepeuniciiM  HEKOTOpBIE  SI3BIKOBBIE  CPEIICTBA HAYYHOTO CTHJIS, YTOOBI BBl  MOTJIH
MIPUAEPKUBATHCS UX MPHU pabOTe C PyKOMUCHIO:

— cnoBa O00OOIIEHHON CEeMaHTUKU (BaXXHOCTh, CHCTEMHOCTh, BO3pacTaHHE, TOHIKEHHE,
MPUMEHEHHE U T.I1.);

— TEPMUHBI, XapaKTepHBIC ISl KaKOW-THO0 HAyKHW, U OOMIeHAY4YHBIC MOHATHS (3aKOH, MPHHIIHII,
knaccudukanus, HpopMaIus, BEpOSITHOCTh, TUIIOTE3a U [IP.);

— CJI0OBa, YyKa3blBaIOIME HAa 3aKOHOMEPHBIM XapakTep ONUCAaHHBIX sBJIEHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/a, PETYIISIPHO, BCSIKUH, KAXK/IbIH, KaK MPaBUIIO U T.IL.);

— IJIarojibl HACTOSIIET0 BHEBPEMEHHOTO B 0000IIEHHO-O0TBIEYEeHHbIX 3HaueHusx (peus UJET o
npobneme..., orctona CJIEAVET BeBox..., CJIEAYET 3ametuth, 4TO ..., BbIUMCICHHE (HAOIIO/IEHUE)
I[TPUBOJUT k cnemyromiemMy pe3yibTarty ..., IEperIeM K CIEAYIOIEMY BOIPOCY ..., 3aKITIOUYEHUE HOCUT
IIPEIBAPUTENIBHBIN XapaKTep..., U3 CKa3aHHOT'O PaHEE BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— TJIaroJibl MPONIEAIIET0 U OYyIEro BpeMEHH UCTOIB3YIOTCS B 3HAYCHUN HACTOSIIET0 BPEMEHU
(MBI MTOJIy4UM /TIOSTYYUJIH .., TPUMEHUM ..., HCIOJb3YeTCs, BhIpakaeTcsi, HabMo1aeTcs U T.I1.); yalle
WCIIONIB3YIOTCS TJIaroJibl HEeCOBEPIICHHOTO BHUAA, KaKk 00Jee OTBICYCHHO-OOOOIICHHBIE; TJIAroiibl Ke
COBEpIIEHHOTO BHJa XapaKTEpHbI IS YCTOMUMBBIX OOOpPOTOB (JOKa)X€M, YTO ..., PACCMOTPUM
BBIBEJIEM ...);

— mpeobmanarT GopMbl 3-TO JMIIa MECTOMMEHUN M TJ1aroiaoB. ABTOpckoe «MbI TUTIOC JIMYHAS
dbopMa riarona» ymoTpeOnsieTcs B OTBICUYEHHO-OOOOIIEHHOM 3HAaueHUW (MBI cuuTaeM (Tojiaraem,
YTBEPI)KAAeM. .., HAMHU YCTaHOBJICHO...).

— YacTOTHBI CYIIECTBUTEIbHBIC EAMHCTBEHHOTO 4mcla, (GOpPMBI CpPeAHEro poaa vy
CYIIIECTBUTEIIbHBIX a0CTPAKTHOTO 3HAYCHUS (JIBMKCHHE, KOJIMYECTBO);

ooy
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— KpaTkue npuiararenbHeie: [IpocTpaHCTBO OAHOPOAHO U U30TPOITHO.

Ha cuHTakcmueckoM YpOBHE CBSI3b MEXKIY MPEIIOKECHUSIMU OCYIIECTBISIETCS C IOMOIIBIO
MOBTOPSAIOIIUXCS CYLIECTBUTENBHBIX U MecTouMeHMH. Cneaurte, 4roObl B OJIM3KOM KOHTEKCTE He
nosropsuck ciaoa DTOT, DTO, 3amensiite uX cuHoHMMamu. Hampumep, 3TOT — NOJOOHBIN, TaKOH
e, YKa3aHHbIA BblIIe, JaHHbBIE W T.a1. B mpennoxenun mnpeoGiagaer HpsSMOil MOPAJOK CIIOB
(mouTexariee — ckazyemMoe — JIOMOTHEHUS]).

[Tocine NOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAEIbHBIX Pa3[eoB HEOOXOAMMO IPUCTYNATh K
HAIMCAHUIO PYKOIIMCH CTaThH B 1EJIOM. Pa3iensl cieayeTr pacionoXuTh B CIEAYIOIIEM MOPSIKE:

— aHHOTaLU;

— BBEJICHUE,

— 3KCIIEPUMEHTAJIbHBIN pa3ael;

— aHATMTUYECKUI/TEOPETUYECKHIA pa3ied;

— 3aKJIIOUEHHE;

— CIIMCOK HCIOJIb30BaHHBIX UICTOYHUKOB.

Hekoropele M3 mepeuuclieHHBIX BbIINIE pa3zenoB y Bac Moryr oTcyTcTBOBaTh, a MOPSAIOK
CIIEZIOBAHUSI Pa3eiiOB MOKET OBITh MHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOJUTEIIEM.

BBenenne MokeT BKIIHOYATh TaKWe KOMIIOHEHTHI: 0OOCHOBAHUE U aKTYaJbHOCTb TE€MBI; KPAaTKUH
0030p JHTEepaTyphl, XapaKTepUCTHKA MpeaMeTa, 00bekTa (0OBEKTOB), a TAKKE METOJOB HCCIICIOBAHUS;
BbI/IBUI'a€Masi TUIIOTE3a; Hay4YHasi HOBU3HA Pa0OTHI, €€ TeOpeTHUecKas U MPaKTH4YeCKas 3HaYUMOCTb.

B oskcnepuMeHTanbHOM (MCCIEAOBAaTENbCKOM) pas3felie JaeTcsi OOOCHOBAaHME U OINKCaHUE
METOAMKH  MCCIEJOBAaHUS; IPUBOAATCS  IOJYYEHHbIE JaHHBIE, pa3MeIlaeTcsl HEOOXOIUMBIH
WLTIOCTPATUBHBIN MaTepualt; (GOpMYyITUPYIOTCS BEIBOABI 1 0000IICHNS.

B Tekcre craThu ciegyeT apryMEHTUPOBAHO BBIJACIUTH TO HOBOE U OPUTHMHAIBHOE, YTO BHOCUT B
pa3paboTKy mpoOIEeMBI aBTOP CTaThU. TEKCT JAOJDKEH 00J1aaTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHEM, HANpPaBICHHBIM Ha IOCIEA0BAaTEIbHOE U LIEJICHANPABICHHOE PACKPBITHE JUIsl YMTATENs
rpolecca aBTOPCKOro MOoUCKa.

AHaJIUTHYECKUN  WJIM  TEOpPETHYECKMH  pa3fen  MOCBALIAETCS  aHAIU3y  HOJYYEeHHBIX
HKCIEPUMEHTAIBHBIX PE3YyJIbTATOB; MX ONMHCAHHWIO, MHTEPIPETAUN B paMKax CYIIECTBYIOIIEH Teopuu
WM TPEACTaBIsIeT OPUTHHAIBHOE TEOPETUUECKOE UCCIIE0OBAaHUE.

MeToanueckuii pa3zienn MOXET COJepKaTh apryMEHTHPOBAHHBIE MPAKTHYECKUE PEKOMEH[AIHH,
BO3MOKHOCTH M OCOOEHHOCTH MCIIOJIb30BaHUs pe3yiibTaToB Baieit paGoThl.

3akmoyeHne B KpaTkod (GopMme MOABOAWT UTOTH BCEH pabOTHI B BHJE TE3WCOB WM BBIBOJIOB,
COTJIACOBAHHBIX C IIENIBI0 U 3a/ladyaMU HCCIIEJOBAHUS; YKA3bIBa€T TEOPETUYECKYI0 M IMPAKTHUECKYIO
[IEHHOCTh TOJYYEHHBIX PE3YJIbTaTOB, HX BO3MOXXHOE BHEAPEHHS, HAMEYACT JabHEHINE TePCIIeKTHBBI
U3y4YEHUs TaHHOHM MPOOIJIEMBI.

YCTHBI JOKIan TpH BBICTYIUICHMM Ha KOH(EPEHIIMH CTPOUTCS Ha OCHOBE BBEJICHUS,
pa3BepHyTOro pedepara coiepkaHus paOOThl M 3aKiioueHHs. 3apaHee y3HailTe 00 yCTaHOBJIEHHOM
perimaMeHTe BBICTyIUICHUs. [lomMHUTE, YTO 000 BCeM paccka3aTh B OTBEICHHOE BpeMs HE yIACTCH,
Mo3TOMYy OTOepuTe Hambosiee 3HAUMMble M MHTEPECHBIE PE3yJbTaThl, (PAKTHI, BHIBOJbI, HAOIIOJCHHUS.
[TocrapaiiTech X BKIFOUUTH B CBOE BRICTYIUICHHE. Hanbosee BaxKHbIE M HHTEPECHBIE PE3yIbTAaThl MOXKHO
NIPEJCTaBUTh B BHJIE claiiioB (He Oosiee ogHoro-Tpex). Chaiipl 00aeryar Baiie BhICTYIIJICHUE Ha 3alUTe,
cenarT 0oJiee TOCTYIMHBIM €T0 BOCTIPUSTHE CIYIIATENSIMA W MPHUIAAYT TOTOJHUTEIBFHYI0 3HAYMMOCTh
Bareit padore.

Jlokinan cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PErJIaMEHTa) U MOCTPOUTh
CIIEAYIOIIUM 00pa3oM:

1) Ha3BaHWe TeMbl PabOTHI, OOOCHOBAHHE €€ HOBHM3HBI M IMPAKTUYECKOW 3HAYUMOCTH. MOXHO
yKa3aTb MOTHUBBI BBIOOPA TEMBI;

2) 1ejb U 3a7a4u paboTHhI;

3) xapakTeprcTHKa IpeMeTa, 00beKTa U MaTepualla HCCIICI0BaHNUS;

4) METO/IbI HCCIICOBAHUS;

5) OCHOBHBIE PE3yJIbTAThI U BEIBOABI PaOOTHI;

6) B 3aK/IIOYEHHE MOXKHO YKa3aTb JNalbHEHIINE MEepCIeKTHBBI HCCICIOBAHUS PACCMATPHBACMOM
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poOIEMBI.
4.6 MeToanuyecKkne peKOMEHIANHU 110 MOAT0TOBKE NMpe3eHTaluu

[IpeseHTamnmst — 3TO KpaTKOE HAMNIATHOE HW3JI0KECHHE WH(POPMALUU TIO COJCPXKAHUIO paldoTHI,
npeacTaBiIeHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3eHTanus COACPKUT OCHOBHBIC MOJIOKEHHSI, BRIHOCUMBIC HA 3alUTY, TpaQHUECKUIl MaTeprai
— PUCYHKH, TaOJIHIIBI, AITOPUTMEBI H T.I1., KOTOPIE HIUTFOCTPUPYIOT MIPEIMET UCCIIEAOBAHUS.

[Tpe3enTanust pabOTHI CIYXKHUT ISl YOSTUTSIBHOCTH U HATJISTHOCTH MaTepualia, BBIHOCUMOTO Ha
3aIUTYy.

[Ipe3eHTanust 1OHKHA BKIIFOYATh B Ce0sI CICIYIOIINE Pa3/IeIib:

- TUTYJIbHBIN JHCT nipe3eHTanuu (1 craiin);

- [IeJIb UCCIIEIOBaHMS, OOBEKT U MpeaMeT uccienoanus (1 crnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiina);

- IOJTyYCHHBIC PE3YJIbTAThI UCCIeNoBaHMs (2-3 cinaia);

- OCHOBHBIE BBIBOJIBI M MIpEIJIOKeHUsI (2-3 cnaiiaa).

OO01mast cTpyKTypa MpeICTaBICHHON MPE3EHTAIINH JI0JDKHA COOTBETCTBOBATh CTPYKTYPE TOKIIAA.

[Tpu co3maHny MPE3eHTAIUH CIEAYET MPUICPIKUBATECS CICAYIOMNX PEKOMEHTAIIHIA:

- mpudT - Times New Roman;

- pazmep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudra g TeKCTa - He MeHee 28;

- BT W pa3mep mpudrta, GopMaThl PUCYHKOB M TAOIHI] TOJDKHBI OBITH MOI00paHBI TaK, YTOOBI
BCE HAJIIICH, PUCYHKH U TaOJIUIbI OTYCTIMBO IPOCMATPUBAIMCH Ha CIaiie.

5 MeToanueckne yKazaHus 1Jisi 00y4arOIIUXCs [0 OPraHU3aluy U MPoBeJeHNI0 00yUeHus B
HHTePaKTUBHBIX (popmax

Jlekuus-0ecena - TuajornyecKuii METO U3JI0KEHUS U YCBOEHMs yueOHoro marepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIIBIO CHCTEMBI BOIIPOCOB, YMEJIOM UX MOCTAHOBKU M MCKYCHOTO MOJACP KaHUS
Juajiora BO3/EWCTBOBAaTh KaK Ha CO3HaHME, TaK W Ha IIOJICO3HAHHE OOY4YaloIIMXCs, HAYyYUTh HX
camokoppekuuu. [IpoBenenue nekuun-oecenpl NpeAnoiiaraeT HaJIMYue ONpeAeIeHHOr0 00beMa 3HaHUi
o0 u3ydyaeMOM Marepuane u CBsi3M ¢ HuM. Jlekuus-Oecena momoraer MoOyAUTh OOy4arommxcs K
aKTyaJlM3allAd MMEIOIIMXCS 3HAHWM, BOBJIEYb MX B IPOLECC CAMOCTOSTENBHBIX pa3MBIIUICHUH, B
ABPUCTUYECKUN, TBOPYECKHI MpoIecC TMOMY4YeHHMs] HOBBIX 3HAHMUN; CIOCOOCTBYET aKTHBH3AIUU
[IO3HABATEIbHOM JESATEIBHOCTH, BOBJEKAET B MAaKCUMAJIbHBI MBICIUTENbHBIA IIOWCK, C IEJIBIO
paspelleHuss NpOTUBOPEUUH, MOABOJUT K CAMOCTOSITEIbHOMY (POPMUPOBAHUIO BBIBOJOB U 0000IIEHUH,
CO3/1a€T YCIIOBHS JIJIsl ONIEPAaTUBHOTO YIPABIEHUS MPOLIECCOM MTO3HAHMS.

[To Ha3HauEHUIO B yUeOHOM IPOLECCE BBIACNSIOT CIASAYIONIUE BUABI JIEKIIUH-Oece bl

- BBOJIHBIC WJIN BCTYNUTEIbHBIC (OpPraHU3yIOIIHeE);

- COOOIIIEHNS HOBBIX 3HAHUI;

- 3aKpETUIAIOLIHE.

BBognas nekuus-Oecena MNpOBOAUTCS B Hayajde JEKIUOHHOro 3aHsATHS. C ee MOMOIIbI0
obecrieynBaeTcsl TMCUXOJIOTHYECKass HACTpoiika oOy4arollMXcs Ha BOCHPUSATHE M YCBOGHHE HOBOTO
Matepuana. becenma crmocoOCTByeT MOHMMaHMIO 3HA4Y€HHs MpeAcTosuie paboTel, (opmupyer
MIPEJICTABICHUS O €€ CO/IeP)KaHuM, crielin(prKe 1 OCOOCHHOCTSX.

CooOuienust HOBbIX 3HaHHM. CTpouTcss B ()opMe BONPOCOB U OTBETOB MPEUMYLIECTBEHHO MpPU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTeXM3MYecKasi); CIIOCOOCTBYET MOBEICHHUIO
oOyJaroluxcs 3a CYeT YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOMIMXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HAHHUH, (OPMYJIMPOBAHUIO TMOHSATHHA, PEIICHUIO 3a/a4; CO3/aeT CyOBEeKTHMBHOE
BII€YATJIEHUE, YTO O0YYAIOIIMICS caM cliesian OTKPhITHE, MPOJEIial yTh OT IPAKTUKU K HAYYHOH HCTHHE.

3akperuisone JIeKIu-0ece bl MPUMEHSIOTCS IS 3aKpeIuIeHus], 0000IECHHUS U CUCTEMaTHU3aluu
3HAHHU.

D¢ dexTrBHOCTH OEeceapl 3aBUCHT OT TIIATEIBHOM MOJATOTOBKH MPENOAaBaTeNsl, IPOAYMAHHOCTH U
npodecCuOHAIPHOW ~ (OPMYJIMPOBKM  BOIPOCOB B YETKOM  TIOCTAHOBKE, MX  JIOTHYECKOM
MOCJIeI0BAaTEIbHOCTH. BONPOCH! JOKHBI pa3BUBATh BCE BUJBI MBIIUICHUS, 00ECIIEYMBATH JIOTHYECKYIO
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¢dbopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX ACHCTBUI), COOTBETCTBOBAaTh YPOBHIO Pa3BUTHUA
o0yyaroImuxcs; CO  CTOPOHBI ~ OOYYalOIUMXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMU, ITOJHBIMHU, TOYHBIMH, SICHBIMH, IPAaBUIHHO CHOPMYIHPOBAHHBIMHU.

Jlekusi-IuCKyccHsl SIBJISCTCSl Pa3HOBHIHOCTBIO JIeKIMU-Oecenpl. JIeKuus-aucKyccus - METOJ
oOydeHusi, OCHOBaHHBIM Ha OOMEHE MHEHUSIMHM IO OMpeJesieHHON Temaruke. BpickasbiBaemas B XOfe
OOCYX/IEHUSI TOYKa 3peHUs 00y4aroImerocsi MOXeT OTpakaTh KaK ero COOCTBEHHOE MHEHHE, TaK U
ONMMpaThCs HAa MHEHHE JpYrux Jull. XOpOoUIo IpOoBeIeHHas IUCKyccus Y4HUT Ooisiee TiyOoKoMy
MOHUMAHHUIO TPOOJIEMbI, YMEHHIO 3aIIMIIATh CBOIO TO3MIHMIO, HO CYHUTATHCS C MHEHUEM JIPYTHUX.
Hcnonb30BaTh OUCKYyCCHIO B yu4eOHOM Mpoliecce Ienecoo0pa3HO B TOM Cilydae, Korja oOydaroniuecs
00JIalal0T 3HAYUTEIBHON CTENEHBIO CaMOCTOSTEIBHOCTH MBIIUICHHS, YMEIOT apryMEHTHPOBATH,
JI0Ka3bIBaTh U OOOCHOBBIBATH CBOI TOYKY 3peHHs. K mpoBeaeHHIO JEKIHUU-AUCKYCCUU OOYYaroIIUXCs
HE00X0AUMO MOAroToBUTh. O0yUaromuecs: AOJDKHBI 3HATh 3apaHee TeMy OOCYXIEHUS; MPeI0KEeHHbIS
JUIS TUCKYCCHHM BOIIPOCHI; PEKOMEHAYEMYIO JIMTEpaTypy IO TeMe U BOIpOCaM, MPEIIOKEHHBIM IS
00CYX/IeHUs; paclicaHie KOHCYJIbTAIMiA C MPEoIaBaTeNIiMi; OCHOBHBIE TPeOOBaHHS KYJIbTYPHI CIIOPa,
TpeOOBaHUs K YYaCTHHKAM JUCKYCCUM (03HAKOMUTHCS C Pa3IMYHBIMU TOYKAMU 3PEHUS Ha OOBSBICHHYIO
TeMy CIIOpa, OMPEACIUTh COOCTBEHHYIO MO3UIMI0). CyIIECTBEHHBIM MOMEHTOM YYEOHOM MHUCKYCCHUH
SBIIETCS €€ KpUTHYECKUHM pa3dop. s 9TOro moaBOASTCS UTOTH 3aHSATHH, aHAIU3UPYIOTCS BBIBOJIBI, K
KOTOPBIM TPUIUIA yYaCTHUKH JUCKYCCHH, TOJYEPKHBAIOTCS OCHOBHBIE MOMEHTHI MPaBUIHLHOTO
MMOHUMAaHUS TIPOOJIEMBI, MOKA3bIBAIOTCS JOXKHOCTh, OIUIMOOYHOCTh BBICKA3bIBAHUHN, HECOCTOSTEIBHOCTD
OTAeNbHBIX Mo3ulHid. [logpoOHO paccMaTpUBaIOTCs BHICTYIUICHUS TTOJIEMUCTOB, OLIECHUBAIOTCS UX YMEHHUE
OTBEUYaTh Ha BOMPOCHI, MPABUIBHOCTH YIOTPEOICHUs MOHITUIN, UCTIOIb30BAHUE TPUEMOB J10Ka3aTEIbCTB
U ONpPOBEPKCHHUH, MAIOTCS PEKOMEHIAUH IO JajJbHEHWIeMy COBEPIICHCTBOBAHUIO TOJIEMUYECKHUX
HABBIKOB 1 YMEHUH.

«Mo3sroBoii mTypm» (anri. brainstorming) - oauH w3 HauboNee MOMYJSPHBIX METOIOB
MoOJIepalliil CTUMYJIMPOBAHUS TBOPYECKOM aKTHBHOCTU. Mojepanus - Mpoueaypsl CTPyKTYPUPOBaHUS U
VIpaBJICHUsI TPYNIOBBIM B3auMoOJeHCcTBAEM uis Oosiee A((EKTUBHOTO pEIIeHUS Pa3IMYHBIX 3a/1ad.
[IpemoiaBaTens Npu NPUMEHEHUM TAKOTO METOJa BBICTyHAaeT MojepaTopoM. Mojeparop Mrpaer poib
nocpenauka. OH OKa3bIBae€T MOMOIIs KOMAaHJE B IOCTAaHOBKE IETH W €€ 3(PPEKTHBHOM HOCTHIKCHHH.
Monepatop CTpyKTYypUpyeT TPYNIOBYIO0 aKTUBHOCTh, IIOBBIIIAET YPOBEHB «JI0TOBAPHUBAEMOCTIY, a TAKXKE
CTIIOCOOCTBYET MPHHSTHIO COBMECTHOTO PEIICHUSI.

«Mo3roBoif WTypM» MO3BOJSET HAaWTH PpEHIEHHWE CIOXKHBIX MpoOJeM MyTeM MpPUMEHEHUS
CHeIUaIbHBIX MPaBUJ 00CYKaeHusa. MeToa MO3roBoro mrypma Obul pazpadoran Ajnekcom OcO0OpHOM B
1953 rogy. Metox OCHOBaH Ha JIONMYIIEHUM, YTO OJHUM M3 OCHOBHBIX NPEMSATCTBUH Ul POXKAECHUS
HOBBIX HJEH SIBISETCS «OOS3Hb OIICHKM»: JIIOJM YacTO HE BBICKAa3BIBAIOT BCIYX WHTEPECHBIE
HEOpJIMHApHbIE MJIEU M3-3a OMACEHUS BCTPETUTHCS CO CKENTHUECKUM JHOO0 Jaxke BpaXaAeOHBIM K HUM
OTHOIIIEHHEM CO CTOPOHBI PyKOBOAMTENIEH U KOJUIET.

Llenpl0 MpUMEHEHHsT MO3TOBOTO LITYpMa SIBJISETCS MCKIIOYEHHE OIEHOYHOTO0 KOMIIOHEHTa Ha
HaYalbHBIX CTAAMAX co3maHus wuaed. Kiaccnyeckas TEXHHKa MO3TOBOTO INTYpMa, MPEIOKEHHAs
OcOopHOM, OCHOBBIBAETCS Ha JIByX NPHUHIMIIAX - «OTCPOYKA BBIHECEHHUs MPHUTOBOpa HAEE» M «H3
KOJIMYECTBA POXKAAETCS KAdeCTBO». OTOT IOAXO] MPEANoJiaraeT MPUMEHEHHE HECKOIBKUX IPaBUIL
Kputuka uckitoyaercs: Ha CTQAMU TeHEpalli Uaed BBICKa3bIBaHUE JIOOOH KPUTHKH B aJpec aBTOPOB
uzei (Kak CBOMX, TaK M Uy>KUX) HE JoIryckaercsi. PaboTaromniyie B MHTEPaKTHBHBIX TPYIIIaX JODKHBI OBITh
CBOOOJHBI OT OMACeHHH, 4yTO MX OyIyT OLEHHMBATH MO MpepIaraeMblM UMM uaesM. [IpuBercTByercs
CBOOOIHBIN ToyieT (paHTa3uu: OOydJaromrecs AOJDKHBI MOMBITAThCS MAKCHMAaJIbHO PACKPEIIOCTHTH CBOE
BoOOpaxkeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXkKe camble adCypIHble WK (haHTacTuueckue uaen. He
CYIIECTBYET HIIEH HACTOJBKO HECYypa3HBIX OO HEMpPAaKTUYHBIX, YTOOBI WX HENb3si OBUIO BBICKA3aTh
BCIyX. Mnell MOmKHO OBITh MHOTO: Ka)JIOTO yYacTHHKA CECCHHM IPOCAT IMPEJICTaBUTh MAaKCHUMAaJIbHO
BO3MOXXHOE KounyecTBO uzieil. KoMOMHMpOBaHME M COBEpPIICHCTBOBAHHME IMPEAJIOKEHHBIX HAEH: Ha
CIIEAYIOIIEM JTarne YYacTHUKOB MPOCSAT pPa3BUBAaTh WIEH, MPEUIOKEHHBIE IPYTMMH, Hamnpumep
KOMOMHHPYS AJIEMEHTHI JBYX WJIM TpeX Mpe/UIoKeHHbIX uael. Ha 3aBepiuaroiem sTarne mpoU3BOIAUTCS
0TOOp JYYILIEro peleHus], UCXO0As U3 SKCIEPTHHIX OLIEHOK.

HNHTepakTHBHOE pelleHHe 3aJa4 — 3TO TAK)KE METOJ MOJEpaIiH, MPU KOTOPOM MPHU PELICHUN
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3aJad NPUHUMAIOT ydyacTHe Bce OOydaromuecs II0J PYKOBOACTBOM IIpernojaBaTens-moaeparopa. B
pe3yabTaTe IMOJydyaeTrcs YriayOJieHHOE IMO3HAaHWE OOYYaloUIMMUCA METOJUKM pELIeHHUS TUIOBBIX
npodeccHOHANBHBIX 3a4a4. B mpoliecce MHTEPAKTUBHOIO pEIICHUs 3afauyd OOydyaroIlMMCs JaeTcs
BO3MOXXHOCTb IPENAIOJNIOKUTh IOCIEAYIOUIMM aJIrOpUTM M pe3ysbTaT ee pemieHus. [Ipumenenue Ha
IIPAaKTUKE OOyYEHHUs METO/a MHTEPAaKTUBHOIO PEUICHHUs 3ajad IM03BOJIET Pa3BUBATh y OOYYaOLIMXCS
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUTAHUPOBAHMSI PEIICHUS TPO(PECCHOHATBHBIX 3a/1a4.

PaGora B MasIbIX rpynmax - 35To OflHa U3 CaMbIX MONYJISIPHBIX CTPATEruil, Tak KaK OHa JaeT BCEM
oOyyaromumMmcsi (B TOM YHCII€ M CTECHUTEIBHBIM) BO3MOXXHOCTh Y4acTBOBATh B paboTe, MPaKTUKOBAThH
HaBbIKM COTPYJHHYECTBA, MEXKIMYHOCTHOIO OOWIEeHHs (B YaCTHOCTH, YMEHHE AaKTHBHO CIyLIaTb,
BbIpabaTeiBaTh 00IEE MHEHHE, pas3pemaTh BO3HUKAIOUIME pa3Horjacus). Bce 3To wacto ObiBaeT
HEBO3MOXHO B OoibiioM KoJulekTuBe. Ilpum opranuszaumm rpynmoBoit paboTel cieayeT obOpalaTh
BHUMaHHME Ha CleAylouiue ee acmekThl. HyxHo yOenutbes, 4To ywamuecss o0JIaAaloT 3HAHUAMHU MU
YMEHUSMH, HEOOXOMMBIMHU JUIsl BBIIOJHEHUS IPYNIIOBOro 3a1aHus. HexBaTka 3HaHUN OYeHb CKOPO AACT
0 cebe 3HATh - yyamuecs HE CTaHYT NMPWJIAraTh YCWJIHMWA JUIs BBHIMOJHEHUs 3aaaHusi. Hajno crapaThes
clleNaTh CBOM MHCTPYKIMHM MAaKCUMaJIbHO YeTKUMH. Hajo mpenocTaBisTh rpylme J0CTaTOYHO BPEMEHHU
Ha BBINOJIHEHUE 33 JaHUSL.

Jenenne oOyyaromMXCsl HAa IPYNIbl — 3TO Ba)XHbI MOMEHT B OpraHu3aliu paboTbl B MallbIX
rpynnax. Croco0oB JesieHne 00y4aromuxcsi Ha TPYyMNIbl CYyIECTBYET MHOXKECTBO, 1 OHM B 3HAYUTEIbHOU
CTEIEHH OIPENeIIsAOT TO, Kak OyJleT MpoTeKaTh AajbHelas paboTa B IpylIe, U Ha Kakoi pe3ynbTar 3Ta
IpyIIIa BBIAJET.

CriocoOblI J1eseHus 00y4aroIuXxcsl Ha FPyIbL:

1. ITo »enanuto.

OObeauHEeHUEe B TIpyYMNIbl HOPOMCXOJUT IO B3aMMHOMY BbIOOpY. 3ajgaHue Ha (opMupoBaHUE
IPYIIIBI IO YKEIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B JBYX BapHaHTax:

Pa3znenurech Ha rpynmnsl 1O ... YETOBEK.

Paznenurecs Ha ... paBHBIE IPYIIIIBL.

2. Cay4aiiHbIM 00pa3oM.

I'pynna, dopmupyemasi 1mo mpu3HaKy CIy4alHOCTH, XapaKTepU3yeTcsl TeM, YTO B HEW MOTryT
00beTUHATHCA (IIpaBla, HE IO B3aUMHOMY JKEJIaHUIO, a BOJEH ciiyyast) IeTH, KOTOPbIE B UHBIX YCIOBUAX
HUKaK HE B3aMMOJICUCTBYIOT MEXy cO00# MO0 naxe BpakaytoT. PaboTa B Takoil rpyre pa3BUBaeT y
YYaCTHHUKOB CHOCOOHOCTh IMPHUCIOCAONUBATHCS K PA3IUYHBIM YCIOBHUSAM JEATEIBHOCTH M K Pa3sHbIM
JIEJIOBBIM MTapTHEpaM.

OT1oT MeTo (GOPMHUPOBAHUS TPYIII MOJE3EH B TE€X CIIydasix, KOrAa Iepes npenojaBaTeieM CTOUT
3a/ladya Hay4yuThb OOyYaroIIMXCs COTPYJHUYECTBY. B 3ToM cilydae mpenopaBaTenb JODKEH 00janarh
JOCTaTOYHOM KOMIIETEHTHOCTHIO B pab0Te ¢ MEXIINYHOCTHBIMU KOH(JIMKTAMH.

CrniocoObl popMHUPOBaHUS «CITy4alHOW» TPYMIIbL: KpeOHil; 00beAUHEHNE TeX, KTO CUJIUT PSIIOM (B
OJTHOM PpAIY, B OJHOH MOJIOBUHE ayAUTOPUH); C MOMOIIbI0 UMIIPOBU3UPOBAHHBIX «()aHTOB» (OAWH W3
o0y4aroluxcsl ¢ 3aKpbITHIMU TJla3aMU Ha3bIBaeT HOMEP TPYMIbl, KyJa OTIPaBUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JAHHBIH MOMEHT ITPETOJaBaTelNb) U T.11.

3. 1o ompeneneHHOMY MPU3HAKY.

Takolf mpu3Hak 3agaercs aubO MperojaBaTeneM, JU00 JOObIM oOydaromumcs. Tak, MOXXHO
pa3zenuThesd Mo nepBoi OykBe UMEHH (TJ1acHasi — CorjlacHasi), B COOTBETCTBUU C TEM, B KaKO€ BpeMs roja
poauiics (Ha 4eThIpe IPYMIIbI), 0 IBETY I1a3 (Kapue, Cepo-ToiyOble, 3eeHbIe) U TaK Jajee.

OTOoT crnoco0 JeneHuss MHTepeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBbEIUHHUTDH
o0yyaromuxcs, KOTOpble JTUOO PeaKo B3aMMOAEHUCTBYIOT APYT C JAPYroM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOIMOHABHYIO HETIPHUs3Hb, a C JPYrol — M3HAYAIBHO 3a/1a€T HEKOTOPBIN OOIIMI MPU3HAK, KOTOPBIHA
cOmmkaeT o0beTUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTHENSET OT APYTHX. DTO
CO3JIa€T OCHOBY JJISl AMOLMOHAJIBHOIO NMPHHATUS APYr Apyra B IpyINie U HEKOTOPOro OTAAJECHUs OT
JpyTuX (10 CyTH JAejla — KOHKYPEHLUN ).

4. Tlo BBIOOPY «IHACPAY.

«Jlumep» B JaHHOM ciIydae MOXET MO0 Ha3HAYaThCs MPEToiaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KauecTBE JHACpa MOXKET BBICTyNaTh JIO0O0W oOydaromuiics), Jau00 BBIOMpATHCS
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obyuaromumucs. PopMHUpoBaHUE TPYII OCYLIECTBIAETCS caMUMM «inaepamu». Hampumep, oHu mo
oyepear Ha3bIBAlOT MMEHA TEX, KOTO OHHM XOTesu OblI B3STh B CBOIO Tpymmy. HaOmroneHus mokas3pIBalor,
YTO B MEPBYIO OYEpElb «JIMJIEPbD» BBIOMPAIOT T€X, KTO ACHCTBUTEIBHO CIIOCOOEH paboTaTh U JIOCTUIATh
pesyabTara. MlHOrIa naxke Apyx0a 1 TUYHBIE CUMITIATUN OTXOJIAT Ha BTOPOU IUIaH.

B ToMm ciyuae ecnu B ayIMTOpPUM €CTh SIBHbIE ayTcailiepbl, ISl KOTOPBIX CUTyauus Habopa B
KOMaH]ly MO>KET OBITh UpE3BBIYAHO O0JIE3HEHHOH, JIy4Ille UM HE IPUMEHATh 3TOT CIIO0CO0, U CIENATh
UX «IHIEPAMMY.

5. Mo BBIOOpPY TIpemogaBaTels.

B sToM ciydae mpernoznasarenb CO3AAET IPYIIILI 10 HEKOTOPOMY Ba)KHOMY ISl HErO NPU3HAKY,
pemiasi TeM cambIM OIpeesieHHbIe Tenarorndeckue 3agaud. OH MOKET O0ObEAMHUTH OOYYarOIIUXCS C
OJIM3KMMHU HHTEJUIEKTYaJIbHBIMH BO3MOKHOCTSIMH, CO CXOXKHUM TEMIIOM pPalOThl, a MOXET, HaIllpOTUB,
CO3JIaTh paBHBIC MO CWiIe KOMaHAbl. lIpM 3TOM OpraHu3aTop TIpyNIoOBOW pabOThl MOXET OOBICHUTH
IPUHIUI 00bEAMHEHMs, @ MOXKET YHTH OT OTBETa Ha BOIIPOCH! YYaCTHUKOB 10 3TOMY ITOBOJY.

[Tpu paboTe B Maoii rpymie y4amuecsi MOTYT BBITIOIHSTh CIICAYIONINE POJIH:

- (hacusiuTaTop (MOCPEAHUK-OPraHU3aTOP AEATEIILHOCTH TPYIIIIbI);

- perucTparop (3aluchiBaeT pe3yibTaThl padoThl);

- IOKJIAAUUK (JOKJIabIBaeT Pe3yabTaThl paObOTHI IPYIIIEI);

- JKypPHAJIHUCT (337aeT YTOUHSIOIINE BOIPOCHI, KOTOPBIE ITOMOTal0T I'PYIIE JYyYIlIE BBINOJIHUTH
3aJjaHue, HalpuMep T€ BOIIPOCHI, KOTOpasi MorJia Obl 3aJ1aTh JpyTas CTOPOHA B IUCKYCCUN);

- aKTUBHBINA ciymiarenb (CTapaeTcs epecka3arb CBOMMU CJIOBaMHU TO, O Y€M TOJIBKO YTO TOBOPUII
KTO-TM00 U3 WIEHOB IPYMIIbL, IOMOras cOpMyIUPOBaTh MBICIb);

- HaOmozaTenpb (J0/DKEH OTMEYaTh HMPU3HAKU OIPEJIEIICHHOrO MOBEACHUS, 3apaHee OMMCAHHOTO
IIPENoaBaTeieM, U ONpeNeNaTh, KaK YICHbl TPYIIbl CHPABIAIOTCS ¢ BO3HUKAIOIIMMHU MO XOIy pabOThI
npobiaemamMu. OTYHUTBHIBAsSCH Tepea TPYIIOW, HAOIrOmaTeNny O0O0S3aHBl NPEACTABIATH CBOM 3aMETKH B
MaKCHMAJIbHO OMUCATENbHOI U 00bEKTUBHOI (opme);

- XpPOHOMETPUCT (CIETUT 32 BpEMEHEM, OTITYIIIEHHBIM Ha BBIIIOJIHEHNUE 3a/1aHUs)

- U JpyTHe.

PexomeHnaru no opranuszanuu padboThl B MaJIbIX FpyIax:

- HeJIb3sl IPUHYKJATh K 0011el paboTe 00ydaromuxcs, KOTOpble HE XOTAT BMECTe paboTarh;

- cJIelyeT pa3pelnTh padoTaTh HHAMBUAYAIHHO 00y4daroneMycsi, KOTOPbIM X0ueT padoTaTh OJIMH;

- Henb3s TpeboBaThb B ayAUTOPUM aOCOJTIOTHOM THUIIMHBI, TaK KaK OOy4YarolIuecs IOJDKHBI
OOMEHSTHCS MHEHUSIMHU, MTPEXK]IE UEM IIPEACTABUTh IIPOIYKT» COBMECTHOIO TPyJa.



23

[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIbBHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUPEXIEHUE

BBICIHEI'O OGPA3OBAHUIA

«BOJDKCKUM NTHCTUTYT DKOHOMUKU, TIEJATOT KU U TTIPABA»

VYyeOHas TUCIMIUIMHA
Bapuant/Tema

CtyneHr:

Hanpagnenue noarotoBku
Hanpasnennocts
(npodun)
oOpa3zoBaTeIbHON
MIPOrpamMMBI
KBanudukanus

[IpenonaBarens:

OreHka:

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

KOHTPOJIBHAS PABOTA

Muponenko ["annHa AnekcaHIpoBHa

38.03.01 DxoHomMuka

byXrantepckui y4eT, aHaJlIu3 U ayauT

bakamasp

JI-p 9KOH. HAyK WJIM KaH/.9KOH.HayK (TIpH HATUYUHU
YYEHOU CTeneHn), mpodeccop Uiu MOIEHT (MPY HATHIUH
YYEHOTO 3BaHUS)
®denopoB Aliekceit IBaHOBUY

Jlata cmaum: « _» 20 1.

Bomxckuii, 20 T.
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