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1 MeToanuyeckne peKOMeHAALUM AJsl O0YyYAOUIUXCHA IO IJIAHMPOBAHMI0O U OPraHU3ALMH
BpeMeHH, He0OX0IMMOT 0 /1JIsl OCBOEHHS M CUMILINHBI

JIoKyMeHTaIlMOHHOE O0ecrlieueHHe YIpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecre ¢ Tem, ee yCBOGHHUE COMPOBOXKAACTCS 3HAUYUTEIHHBIMU CIIOKHOCTSMH, BBI3BAHHBIMH
00JBIITUM 00BEMOM MaTepHaa.

W3ydeHrne pekoMEHAYeTCs HayaTh C O3HAKOMIICHHUS ¢ paboyeil MmporpaMMoOil JUCIUILIMHBI, €€
CTPYKTYpOH H cOJEpKaHHUEeM pa3ieioB (TeM), TpeOOBaHHA K IPOMEKYTOYHOH aTTeCTallud, 3aTeM
O3HAKOMHUTBCS C TEpPeYHEM pEKOMEHJyeMoW JmuTeparypsl. Jlamee jkenaTenbHO MOCIEI0BATEIBHOE
W3yuYeHHE MaTepuala 1o TeMaM, 03HAKOMIICHHE C PEKOMEHIAIMSMU 110 BBIITOJIHEHHIO PA3IMYHBIX PA0OT U
3aJlaHuH, KaK ayJUTOPHBIX, TAK U CAMOCTOATEIbHBIX. JIJIs 3aKperieHus: MaTepuana CielyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIC B pa00yeii mporpaMme TUCIIUILTHHEIL.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXJy COO0I0 TeM, 00ECIICUNBAIOIINX TTOCIIECIOBATEILHOE U3YUYCHUE MaTepUaa U BEIPaOOTKY
YMEHHS IIPUMEHSTh TIOJTydeHHBIC 3HAHUS Ha TIPAKTHKE.

CTpyKTypa BpeMeHHU, HEOOXOAUMOT0 Ha U3yYCHHE TUCITUILINHBI

Dop i e T Bpewmsi, 3aTpaunBaemoe I?)a W3YYCHUC
JHMCHMILINHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBAaHHONM B paloueit 40

porpaMMe JUCIUIIIUHBI

Pemenue TectoB, Kelic-3aqaHuii 20

Hanucanue koHCIIeKTOB U pehepaTos 20

W3ydyenne TeMm, BBIHOCHMBIX HA  CaMOCTOATEIbHOE 20
paccMOTpCHHE

Uroro 100

2 MeToanuecKue PEKOMEHIAIIMH 110 paﬁoTe oﬁyqaloumxca BO BpEeM4 IIPOBEICHUS JeKIuu

[IpenonaBarento, BeaylIeMy Kypc, peKOMEHAYETCS Ha BBOJHOMW JIEKLIUU ONPEAEIUTh CTPYKTYPY
KypcCa, MOACHHUTL LCJIM W 3aJadd HU3Y4YCHUA JUCHUIIINHEL, C(l)OpMy.]'II/IpOBaTB OCHOBHBLIC BOIPOCBHI H
TpeOoBaHUs K pe3yabTaTaM OCBOCHHS.

HpI/I pPaCCMOTPCHHUU TEMBbI BAXKHO BBIJCIUTH OCHOBHBIC IMMOHATHUA W OIMPEACIICHHA, KCJIATCIIbHA UX
BHU3yaJIM3aIlusl.

[Ipy mnOArOoTOBKE W TMPOBEICHHHM 3aHATHI 1O JAaHHOMY KypCcy MpenojiaBaTesib JOJLKEH
PYKOBOJICTBOBAThCS Kak OOIMMMH Y4eOHO-METOJMYECKHUMH MPUHIUNAMHU (HAYYHOCTh, CHCTEMHOCTb,
JIOCTYITHOCTb, TIOCTIE0BATEILHOCTh, TPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBS3b C JPYTMMH TpeAMeTaMH), TaK ¢ CHEHU(PUYECKUMH OCOOCHHOCTSIMH  JAWCIMILIUHBI
«/loxkyMeHTanmoHHOe 00ECTICUCHHE YIPABJICHHS», KOTOPhIE HAXOAAT BBIPAKCHHUE B arpeTHPOBAHHOCTH U
KOMOHMHAIINH MTOIXO0JIOB.

B mox6ope Marepuana K 3aHATUSM CIEAyeT PYKOBOJACTBOBATHCSA pabouel mporpamMMoi yueOHoun
JTUCIUIUTAHBL, oOpalasi BHUMaHUE Ha KOMIIETCHIIMH, YKa3aHHbIE B (pelepalbHOM TOCYIapCTBEHHOM
o0pa3oBaTeNbHOM CTaHJApTe BbICIHIETO OOpa3oBaHus. Ha mepBom 3aHATHM MpenojaBaTellb 00s3aH
JIOBECTH 10 OOydJarommxcsi TpeOOBaHHS K TEKylled W HWTOTOBOW aTTECTAllUU, MOPANOK paboOThl B
ayIMTOPUM W HAILETUTh WX Ha TMPOBEJICHHUE CAMOCTOSTEIHHOM PaOOTHI C YYETOM KOJHYECTBA YacOB,
OTBE/ICHHBIX Ha Hee y4EOHBIM TUIAHOM.

Pexomenmyss nuTepaTypy JUISI  CaMOCTOSITEIBHOTO — HW3YYEHHS, TMPENojaBarelib JIOJDKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, mpeanaraembie Oubmmorekoit BUDIIIL, B Tom umcne ee
DJIEKTPOHHBIMU PECYPCAMHU.

Bo BpeMst TEKITMOHHBIX 3aHATHI PEKOMEHAYETCS BECTH KOHCIIEKTUPOBAaHHE YUeOHOro MaTepHala,
oOpaiiaTh BHUMaHHE Ha (OPMYJIUPOBKU U KAaTETOPHUH, PACKPBIBAIOIIME CYTh TOTO WM WHOTO SIBICHUS
HJIK MPONHECCCOB, HAYYHBIC BBIBOABI U MPAKTUYCCKUC PCKOMCHIAIIUU.
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[lpobneMHast nekuusi MOOYKAaeT AayJUuTOPHIO K aKTHBHOMY BKJIIOYCHHIO B YCBOCHHE H
oOcyxaeHue marepuana. HaxokaeHue OTBETOB Ha HEOJAHO3HAYHBIC BONPOCHI CTHMYJIHPYET Pa3BUTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bonpocel, npeanaraemple ayguTOpPUM ISl Pa3sMBIILICHUS, JOJDKHBI MOOYXJaTh 00y4aeMbIX
UCII0JIb30BATh UMEIOIIMECs 3HaHUs. B KOHIIE JeKIKH HEOOXO0AUMO JIeNaTh BBIBOJIBI U CTABUTH 337a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 MeToauyeckne peKOMEHIAIUM CTYIeHTaM NPH MOAroTOBKe K MPAKTHYECKUM 3aHATHAM

[IpakTuyeckoe (CEMHHAPCKOE) 3aHATHE MOJpPa3yMEBAET HECKOJIBKO BUAOB PabOT: MOATOTOBKY
COOOIIEHNsI Ha 33JaHHYI0 TEMy, Y4acTH€ B OOCYXIEHHM MpOOJIEMBl, 3aTPOHYTOH COOOIICHHEM,
BBITTOJIHEHNE KOHTPOJBHBIX M TECTOBBIX 3aJlaHUM MO MpeIoKeHHBIM TeMaM. CooOleHne He SIBISeTCS
HNPUHIUINAIBHBIM MOMEHTOM CEMHUHapa, OyAy4H TOJIBKO IPOBOKALMEN, KaTalu3aTopoM CIIEAYIOIIEro 3a
HUM 00cyxaeHusi. CooOIeHne MOJDKHO 3aHMMATh 10 BpeMeHH He Oosiee 3-5 muHyT. OCHOBHOUM BUJI
paboOThl Ha ceMHHape — ydacTHe B OOCYXACHHU MpobOsembl. [IpUHIMNMATBHON pa3sHULBI MEXAY
MOJITOTOBKOM COOOIIEHNSI W TOATOTOBKOM K 00CYXJeHuI0 He cymiecTByeT. OTianume cocTouT B Ooiee
TIIATENbHOM padoTe C TOTOBBIM MAaTEPUAIOM — JIy4lllasi €r0 OpraHu3alus Ui 1oJauu ayAUTOPUH.

[TogroToBka K MNPaKTHYECKOMY (CEMHUHAPCKOMY) 3aHSATHIO HAYMHAETCA C TIIATEIHLHOTO
O3HAKOMJICHUS C YCJIOBUSAMU MpPEACTOsIIEN padoThl, T. €. ¢ 00palleHus K IJIaHaM CEMUHAPCKUX 3aHATHH.
OnpenenuBimuch ¢ MNpoOIEeMOH, MPUBIEKAIONICH HauOoJblliee BHUMAHUE, CIEAYeT OOpaTHThCS K
pekoMeHayeMol JuTepatype. B ceMuHape y4acTByeT Bcs IPyIIa, a MOTOMY 33/laHUE K NPaKTHYECKOMY
3aHSATHIO CJIEIyeT PacHpeleIuTh Ha BECh KOJUIEKTHB. 3aJlaHUe JOJDKHO OBITH OXBAYEHO IOJHOCTBIO U
pEeKOMEH1I0BaHHas JIUTEpaTypa J0JKHA ObITh OCBOEHA IPYIIO B TOJIHOM 00bEME.

JUis  TIONMHOICHHOW MOATOTOBKM K NPAKTUYECKOMY 3aHATHIO YTCHUS Y4eOHHKa KpaiiHe
HE/I0CTaTOYHO — B Y4EOHBIX IOCOOUSAX M3JIaratoTcs TOJIBKO MPUHIUIUAIBHBIE OCHOBBI, B TO BpeMsI KaK B
MOHOTpaHsIX W CTaThsIX HA Ty WM HWHYIO TEMYy TOJHMMAaeMBId BONPOC PAaCCMATPHBAETCS C Pa3HBIX
paKypcoB WJIM paKypca OJHOTO, HO B JIFOOOM Cilydae JOCTaTOYHO MOAPOOHO U riryboko. Tem He MeHee,
IUISL TOTO, YTOOBI JIOJDKHBIM 00pa30M COPUEHTHPOBATHCS B CYTH 3aJJaHHs, CHaYalla CIIeyeT 03HAKOMUTHCS
C COOTBETCTBYIOLIMM TEKCTOM y4eOHMKAa — BHE 3aBUCHMOCTH OT TOT0, MPEIyCMOTpPEHa JIU JIEKIHS B
JOTIOJTHEHNE K JAaHHOMY ceMuHapy win HeT. OLeHHB 3a/1aHue, BEIOpaB TOT WM WHOW CIOXKET, B 1o100paB
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOKHO NPUCTYNATh COOCTBEHHO K MOATOTOBKE K CEMUHApY.

Pabora Han nureparypol, cTaThsi M 3TO WJIM MOHOTpagus, COCTOUT U3 TPEX 3TANOB — YTEHUS
paloThl, €€ KOHCIIEKTUPOBAHMSI, 3aKJIIOYMTEIBHOT0 0000IEeHHs CYyTH U3ydaeMoi pabotsl. Ilpexne, yem
OpaTbcs 32 KOHCIIEKTHPOBAaHUE, CKaXEM, CTaThH, ClenyeT €€ XOTs Obl OJHAXABI MPO- YUTaTh, YTOOBI
COCTaBHUTb O HEW INperBapUTENbHOE MHEHHUE, MOCTAPAThCsl BBIIEIUTh OCHOBHYIO MBICIbL MJIM HECKOJBKO
0a30BBIX TOYEK, OMHUpPasACh Ha KOTOpblE MOXHO OyneT B JajbHEHIIeM paboTaTh C TEKCTOM.
KoHcnekTupoBanue — J1e110 O4eHb TOHKOE M TPYAOEMKOE, B O0ILEM BHJI€ MOXET OBITh OINpPEesIEeHO KaK
¢buKcaysi OCHOBHBIX TIIOJIOKEHHMH W OTIMYUTEIBHBIX YEepPT paccMaTpWBaeMoO- TO TpyAa BKyIe C
TBOPYECKOHN mepepaboTKoil uneil, B HEM conepxamuxca. KoHcnekTupoBanue — oauH U3 3P HEeKTUBHBIX
CTIIOCOOOB YCBOCHHS MTMCBMEHHOTO TEKCTA. XOTsI CaMO KOHCIIEKTHPOBAHHUE yXKE MOXKET PacCMaTpUBATHCS
Kak 0000IIeHne, TeM HE MEHee €CTh CMBICJ BBIACIUThH IMOCIEAHEE OCOOMIEH, MOCKOJBbKY B XOJIe
3aKJIIOUYUTENBHOTO 0000IIEeHNs M€ H3ydaeMOoW paboThl OKOHYATEIbHO YTBEPXKIAIOTCS B CO3HAHHUU
u3yyaronero. /IoCTOMHCTBOM 3aKIIOUUTENHFHOTO O0OOIIEHHS KaK CaMOCTOATENBHOTO 3Tana padoThl C
TEKCTOM SIBIIIETCS TO, YTO 3/I€Ch YATATENb, OyAydu aBTOPOM 000OIIEHNH, OTACISIET ce0sl OT CTaThH, YTO
ABIISICTCS TapaHTHEH He3aBUCUMOCTH YUTATENs OT TEKCTA.

Ecnu mporpaMma 3aHsITHS TpeycMaTpuBaeT paboTy ¢ HCTOYHUKOM, TO STOH CTOPOHE MOITOTOBKH
K CeMMHapy cJelyeT YAeIuTh MpUCTAIbHOEe BHUMaHUE. B cymHocTH, pa30op HCTOYHMKA HE OTIMYAETCS
OT paboTHI C TUTEPATYPOIl — TO K€ YTEHHE, KOHCIIEKTUPOBaHKE, 0000IIECHHE.

['OTOBSICH K MPAKTHUUYECKUM 3aHATHUAM, CIIeyeT aKTUBHO MOJb30BAThCS CHPABOYHON JTUTEPATYPOA:
SHIMKIIONEIUSMH, CIIOBapsIMH, albO0OMaMu cXeM M Ap. BrnajgeHune NOHATHIHBIM annapaToM M3y4aeMoro
Kypca sIBJIeTCsl HeOOXOJMMOCTbIO

BoT HeckonbKO NMpaBuil MOBEAECHUS HA CEMMHAPCKUX 3aHATHAX:

> Ha CEMHUHAap >KeNaTesIbHO SBIATHCA C 3armacoM cGOpMYIUPOBAHHBIX HJEH, XOPOILIO, €CIu



OHM OynyT COOCTBEHHOTO TIPOM3BOJCTBA; €CIAM BBl COOMpAeTeCh TOJB30BATHCA  UYKHMH
(hOopMyIIMPOBKaMH, TO MOCTAPAUTECh B HUX COPUEHTUPOBATHCS KaK MOYKHO JIYUIIIE;

> €CIIU BbI YTO-TO PELIMJIM IPOU3HECTH HA CEMUHApE, TO IYCTh ATO OYJET HEUYTO CTOSIIEE —
HE CJIelyeT COTPACaTh BO3yX IIYCTHIMH (hpa3amu;
1. BBICTYIJICHUSI JIOJDKHBI OBITh IO BO3MOXHOCTH KOMIIAKTHBIMH M B TO JK€ BpeMs

BpasyMUTENbHBIMU, HE 3aHMMaiiTe 3¢up Hamonro. CrapaiiTech He MnepeOUBaTh T'OBOPSAIIETO, 3TO
HEKOPPEKTHO; 3aMeYaHusi, BO3PAXEHHUs M JONOJIHEHHUS CJIEIYIOT OOBIYHO 10 OKOHYAHUHU TEKYLIEro
BBICTYIUICHHUSI.

Ha cemunape uaér He npoBepka Ballleil NOArOTOBKM K 3aHATHIO (IIOATOTOBKA €CTh HEOOXOAUMOE
YCIIOBHE), HO CTEICHb MPOHUKHOBEHHS B CYTh Marepuaia, oOcyxaaemoil nmpobiemsl. [loaTomy OGecena
OyZeT MATH HE IO COJACPXKAHUIO MPOYMUTAHHBIX PadOT; mpenojaBareib OyAeT CTaBUTb HPOOJIEMHBIE
BOIIPOCHI, HE BCE U3 KOTOPHIX MOTYT MPSIMO OTHOCHUTHCS K 00pabOTaHHOM BaMu JTUTepaType.

ITo oxOHYaHMM IPAKTUYECKOIO 3aHATHS K HEMY clielyeT o0paTuThes emé pa3, IOBTOPUB BBIBOJIBL,
CKOHCTPYHPOBaHHbIE HA CEMUHApPE, MPOCIEAMB JIOTUKY UX IOCTPOEHUS, OTMETHUB MOJIOKEHUS, JIeXKalllue B
UX OCHOBE — JUIsl 3TOr0 B TEYEHHE CEMHUHapa CieayeT Jenarh HeOoibline moMeTku. Takum oOpasom,
MPAaKTUYECKOE 3aHATHE HE MPOMIET Oe3pe3yIbTaTUBHO, 3aKpEIUICHHE Pe3yIbTaTOB 3aHATHA BEIAET K
JydlIeMy yCBOCHHIO MaTepuala.

ILi1anbl NpoBeAeHUs NPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHH

3ansitne Ne 1. OcHOBHBIE CBOWCTBa, (YHKIMM, NPU3HAKU JIOKyMEHTAa. AYTEHTHYHOCTb,
KOIIMHHOCTb, OpPUTMHAIBHOCTb, IOpUAMYECKas Cuia JOKyMEeHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
ylpaBiieHuYecKass ¥ Jp. QyHKUMU JoKymeHTa Mepapxuueckuil u QaceTHbIi MeTO]bl Kiaccu(uKaluu
JIOKYMEHTOB.

3Ha4yeHue KIacCupUKay JOKYMEHTOB JUIsl IPAKTUKH JeJI0NPOM3BOICTBA.

Oo6mepoccuiicknii kiraccupukarop ymnpasieHueckoi nokymentanun (OKY ).

3ansitue Ne 2. [IpaBuia odopMieHHS pPEKBU3UTOB JOKYMEHTOB. (OCHOBHBIE DPEKBH3UTHI
JOKYMEHTa, UX Kjaccudukaius, npasuia opopmienus B coorserctsuu ¢ 'OCTowm.

OdopmiteHne MpoCThIX PEKBU3UTOB JOKyMeHTa. O(opMIiIeHHE CIOXKHBIX PEKBU3UTOB JOKYMEHTA.

3ansaTue Ne 3. OcoOEHHOCTH SI3bIKa M CTUJISI CITY>KEOHBIX TOKYMEHTOB. TpeboBaHMsI K TEKCTaM.

Hcnonb3oBanue »snementoB OLAC B odopMiIeHUH JOKYMEHTOB. JIOKyMEHTHas JIeKCHKa.
JIOKyMEHTHBI CHHTAKCHC.

3ansitne Ne 4. VHuUUupOBaHHas ~ CHUCTEMa  OPraHU3ALMOHHO-PACIOPAIUTEIHLHON
nokymeHTanuu. O6macts npumenenus Y COP/I.

CocraB peKBU3UTOB IOKyMEHTOB.

TpebGoBanust K 0POPMIIEHUIO PEKBU3UTOB IOKYMEHTOB.

TpebGoBanus k O1aHKaM JOKYMEHTOB.

3anaTue Ne S. Opranuzanus CiayxObl JOKYMEHTAllMOHHOTO OOECreueHusi yIpaBieHHUs .
Opranuzanusi JOKyMEHT0000poTa: mpueM, 00paboTKa, perucTpaliysi, KOHTPOJIb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIaTypa Jell.

TpeboBanus k 3aronoBkam jei. @opmuposanue aen. Cucremaruszanus J0KyMEHTOB BHYTPH Jea.
Odopmnenue nen. TUNOBBIE CPOKU XPaHEHUS TOKYMEHTOB.

3ansitue Ne 6. PaGoTta ¢ BXOIAIMMH, UCXOAALIMMUA M BHYTPEHHMMHU JOKyMmMeHTamu. [Ipuem u
nepBuYHas 00paboTka MOKyMeHTOB; [IpeaBapuTenbHOE PACCMOTPEHHE M pACIpECIICHHE JTIOKYMEHTOB;
Perucrpanus noxkymeHTOB; PaccMOTpeHHME HOKYMEHTOB pPYKOBOACTBOM; Ilepemaua JOKYMEHTOB Ha
UCIIOJTHEHHE.

3ansaTue Ne 7. [loctaHoBKa NOKYMEHTOB Ha KOHTpoJb. IlocTaHOBKa Ha KOHTPOJIb TOKYMEHTOB.
[IpoBepka xoma MCHOTHEHUS (HAIOMHMHAHUSA HCIOJIHHUTENSIM O mnpubamxkatonieMmcs cpoke).CHatue c
KoHTponsi. [IpoBeneHue aHanmm3a pe3yabTaToOB MCHOMHEHHWS M WH(POPMHUPOBAHUE PYKOBOJCTBA O
pe3yibTarTax.

3ansitne Ne 8. Opranuzanus XpaHEHUS JOKYMEHTOB M OOecCHeueHHs] WX COXPaHHOCTH.
BenomcTBeHHbIe apXuBBbL. ['0Cy1apcTBEHHBIE apXUBBHI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBanus JlO. Peructpanus Bxogsumx
AOKYMCHTOIIOTOKOB. PCFI/ICTpaLII/IH UCXOOAIINX JOKYMCHTOIIOTOKOB. PGFI/ICTpaLII/ISI BHYTPCHHUX
JOKYMEHTOIIOTOKOB.

4 MeToauyeckne peKOMEHIAIUM CTYIEHTaM [0 OPTraHU3alMU CAMOCTOATEIbHOMH PadoThI
4.1 ®opmbI CAMOCTOATEIbHON PadOTHI

OpHa U3 3HAYMMBIX 33/1a4 MMOJATOTOBKH CTYJACHTOB - BOCITUTAHHE HABBIKOB CAMOCTOSITEIILHON PabOTHI.
DTO OJIMH M3 IIABHBIX PE3E€PBOB MOBHIIICHHS KA4eCTBa MOrOTOBKH OakaiaBpoB. CHCTeMa CaMOCTOSITEIb-
HOW pPabOTHI CTYIEHTOB - 3TO: a) TEeKymlas paboTa HaJ MaTepualoM y4eOHOW IUCIUIUIMHBI (KOH-
CIEKTHPOBAHUE JICKIIUHA, paboTa ¢ Y4EOHHMKOM, MOJATOTOBKA K KOHTPOJBHBIM padoTaM M ceMHHapam); 0)
BEITIOJTHEHUE CEMECTPOBBIX JOMAITHUX 3a/laHuil (HamucaHue pedepaToB caMOCTOSATEIHHOE U3YUYCHHE IO
YUeOHHKY pa3/IelioB, BXOSIINX B MPOrPaMMy, HO HE U3JIararolinuxcs JEKIHOHHO),

Bonbmoe BHuMaHme yxaedsiercss OTOOpYy Marepuaia Jjsl  CaMOCTOSATENBbHOW  paboTsl. st
CaMOCTOSITEJIFHOTO HW3YYCHHUSl TPEIAraloTcsi BOMPOCHI MO0 HH(OPMAIMOHHOTO XapakTepa, JIH00
MPOOJIEMHOTO JUTSI TOCIIEAYIOIIEro 00CYKICHHUS Ha CEMUHAPCKHUX 3aHATHSAX.

4.2 MeToan4yecKue peKoOMeHAAIHH 10 HANKMCAHUI0, 0()OPMJIEHHIO U 3a1uTe pedepara

4.2.1 MeTtoau4ecKue peKOMeHIalMH 10 HAMcCaHu10 pedepara

Pedepar — 5TO KOMITO3UIIMOHHO-OPTaHMU30BAHHOE, OOOOIICHHOE W3JIOKEHHE COACPIKaHUS
UCTOYHUKAa WH(poOpManuu (B y4yeOHOM CHTyaluu - cTaTed, MOHOrpaduii, MaTepuaaoB KOH(EpEHIUH,
opUIMATBEHBIX JOKYMEHTOB U Jp., HO HE y4eOHWKa MO JaHHOW mucnuiuinHe). Tema pedepara Moxer
ObITh Mpe[JIOKeHa TMpernojiaBaTeleM WM BblOpaHa CTyJeHTOM U3 pabouedl  mporpamMmbl
COOTBETCTBYIOIIECH TUCHMILIMHBI. BO3MOXHO, IMOCIEe KOHCYJIbTAMU C TpernojaBareneM, 000OCHOBaHUE U
(dbopMynrupoBaHre COOCTBEHHOU TEMBI.

Tema pedepara nomkHAa OTpakarb HpoOJieMy, KOTOpas JIOCTATOYHO XOpOILIO HCCIETOBaHa B
Hayke. Kak mpaBuio, BHYTpU TakoW MpoOIeMbl BBIOMpaeTCs AJ1 aHaun3a KakoW-InOO eTWHUYHBIN
aCIIeKT.

Tema pedepara momkHa oTpaxarh MpodIEeMy, KOTOpas MOCTaTOYHO XOPOIIO HCCIelIOBaHA B
Hayke. Kak mpaBuio, BHYTpH Takoll TpoOiemMbl BbIOMpaeTcs IJisi aHaW3a KaKOW-TM00 €IWHUYHBIN
aCIeKT.

TeMaTrrka MOKET HOCUTh Pa3JIMYHbINA XapakTep:

v MEKIPEIMETHBIH,

v BHYTPHITPEIMETHBIH,

v MUHTETPATHBHBIH,

v OBITH B paMKax MPOrpaMMbl JUCIUIUIMHBI I PACIIUPATE €€ CoJepkanue (pacCMOTPEHHUE

UCTOPUHU TPOOIIEMBI, HOBBIX TEOPHA, HOBBIX aCIIEKTOB ITPOOJIEMBI).

Leabio pedepara sBiseTCS U3T0KEHHE KAaKOT0-IM00 BOIIPOCa Ha OCHOBE 0000IIEHNS, aHAIN3a 1
CHHTE€3a OJIHOTO WJIM HECKOJIbKMX TEePBOUCTOYHHMKOB. JIpyruMu cioBamu, pedepaT OTBEYaeT Ha BOIPOC
«KaKast ”H(HOpPMAIIHS COJIEPKUTCS B IEPBOMCTOUHHUKE, YTO M3JIaraeTcsi B HEM ).

[Ipunumas BO BHMMaHHe, 4TO pedepaT — OAHA U3 (OPM MHTEPIIPETAMH HCXOJHOTO TEKCTa
OJTHOTO WJIA HECKOJBKUX TMEPBOMCTOYHUKOB, CIEAyeT CGHOPMYIHPOBATH 3aaady, CTOSANIYIO Mepen
CTY/IGHTaMM: CO3/1aTh HOBBI TEKCT HA OCHOBE MMEIOIIUXCS TEKCTOB, T.€. TEKCT O TekcTe. HoBu3Ha B
JaHHOM CJIydae II0JIpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3aIMI0 MaTepHaja MpH COMOCTaBICHUH
Pa3NUYHBIX TOYEK 3pEHHs] aBTOPOB W M3JI0)KEHUM HamOoJiee CYIIECTBEHHBIX IOJIOKEHUI U BBIBOJIOB
pedepupyeMbIX HCTOUHUKOB.

DOyHKIMOHAIBLHASA Harpy3ka pedepara yacTO HEJOOIICHHMBAeTCs CTyAeHTaMu. B obmem Buje
oOpazoBarenbHble GYHKINH pedepaTa MOKHO MPEACTABUTh, CTPYIIITHUPOBAB CICTYIOIIMM 00pa3oM:

1. ®yHKIIMM yueOHbIE:

- "H(GOPMALIMOHHAS — paclIMpPeHHe JUCIUIUIMHAPHOTO KPyro3opa;

- TO3HAaBaTCJIbHAA — YCBOCHUC HAYYHBIX CBGI[GHI/II\/’I, JOIMOJIHAKOIIUX 065133TCJ'H>HYIO CUCTCMY
3HAHUM;
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- CTUMYJIMPYIOIIe-MOTUBALIMOHHAs — (DOPMHUpOBaHHE Y CTYACHTOB HHTEpeca K (PyHAaMEHTaIbHBIM
3HAHUSM, CTUMYJIUPOBAHUE MOTPEOHOCTH B UX MMOITYYCHHH,

- KOMMYHHKATHBHAs — CBA3YIOIIAs, yCTaHABIMBAIONIAs] KOHTEKCT Y4eOHOU AUCIMILIIUHBL

- pa3BUBAOIIAS — PA3BUTHE WHTEIUICKTYaIbHBIX CIIOCOOHOCTEH TUIHOCTH.

2. ®yHKIHMY HAYYHO-UCCIIEI0BATEIbCKHE:

- 00y4aroIas — OBJIaICHUE METOTUKON aHAIN3a HAyYHBIX MATEPUAIIOB;

- OPUEHTALIMOHHAsl — OPHEHTAlLlUS B COBPEMEHHBIX HAyYHBIX MOJIXO0JaX B OLIEHKE TOW WM MHOU
00J1aCTH 3HAHMIL;

- HHTEpHpeTalioHHas — MpeoOpa3oBaHHEe MMEIOIIUXCS TEKCTOB MEPBOUCTOYHUKOB B
coOCTBEHHBIN (TEKCT pedepata);

- CHCTEMaTU3UPYIOIlas — HABBIKM CUCTEMHOM padOoThl; MOATOTOBKA K MOCIEIYIOIIUM KYPCOBBIM U
JTUTUIOMHBIM paboTam;

- KYJIbTYPHO-pEUYEBasi - YMEHHME OCYIIECTBISATh OTOOp S3BIKOBBIX CPEACTB Ui OQOPMIICHUS
MMUCbMEHHBIX HAYYHBIX TEKCTOB.

3. ®yHKIMH BCTIOMOTATENbHBIE:

- BOCHHTHIBaOmAas — (OPMHUPOBAHWE MHPOBO33PEHUYECKONM W IIEHHOCTHO-OPHUEHTAIMOHHOM
KYJbTYpBI JINYHOCTH;
- OpraHM3allMOHHAas — MPUOOpPETEHHE WM COBEPIICHCTBOBAHUE HABBIKOB CAMOCTOSTEIbHOM

paboThl, GOPMHUPOBAHUE CITOCOOOB AEATEITHLHOCTH.

Takum oOpa3oM, HaOMogaeMas MO YHKIIMOHATHHOCTh CBUIETEIIBCTBYET O TOM, UTO HAIMCAHUE
pedepara sBISIETCS HEOOXOMUMBIM M O0S3aTEIBbHBIM YMCHHEM B IPOILECCE IOIYYCHHUS BBICIIETO
npodeccnoHATEHOTO 00pa30BaHMUS.

HaBbiku 3TOM pabOTBl MOXHO HPHUOOPECTH, TPEXKIE BCEro, B TMPOIECCE H3YyYSHHs OOIIUX
I'YMaHUTAPHBIX U COIHATbHO-O9KOHOMHYCCKHUX JAUCIUILINH, a TAKKE JUCIUIUINH €CTECTBEHHO-HAYYHOTO U
o01enpoeCCHOHATBHOTO ITUKIIOB.

DopMHUPOBAHUIO HABBIKOB JIOJIKHBI CIIOCOOCTBOBAThH 3HAHUS O crieiuduke pedepara Kak HayIHO-
y4eOHOT0 JKaHpa U COOJII0IeHHS TPEOOBaHUH K €ro HAIIMCAHUIO.

4.2.2 TpeGoBanus Kk HanMcaHuIo pedeparta

[Ipexxne Bcero cienyer MOMHHUTH, 4TO pedepar He JODKEH OTpaKaTh CYOBEKTHBHBIX B3TJISOB
pedepenTa (CTyaeHTa) Ha U3JIaraéMblid BOIIPOC, a TAK)KE JaBaTh OIEHKY TEKCTY.

OcHOBHBIMU TpeOOBaHUSIMH K pedepary CUUTAIOTCS:

1. HHq)OpMaTHBHOCTB U IIOJIHOTA U3JIOKECHUSA OCHOBHBIX H}Ieﬁ MNEPBOMCTOYHHKA,

2. TOYHOCTHh W3JIOKEHHS B3IVISIIOB aBTOpa - HEMCKaXEHHOE (UKCHPOBAHHME BCEX TMOJOKEHUM
MIEPBUYHOTO TEKCTA,

3. 00BEKTHBHOCTS - pedepar T0KEH PacKPhIBaTh KOHIIEMIUU EPBOUCTOUYHUKOB C TOYKU 3PEHUS
UX aBTOPOB;

4. W3NOXKEHHWE BCEro CYIIECTBEHHOTO - «4TOOBI yMETh CXBATUTh HOBOE M CYIIECTBEHHOE B
counHeHusx» (M.B. JlomoHoCOB);

5. U3NOXKEeHHUEe B JIOTHUECKOW IOCIEeI0BAaTEIbHOCTH B COOTBETCTBHUM C OOO3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. coONIOZICHHE €UHOTO CTUIISI - UCIIOJIb30BAHUE JIUTEPATYPHOTO S3bIKAa B €0 HAyYHO-CTUJICBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3JI0KEHHUS MaTepHaa.

2. Bugsr pedepatos.

[To xapakrepy BOCHpOM3BEeACHUs HHPOPMAIMH PA3IUYAOT pedepaThl PEnpOayKTHBHBIE H
MIPOAYKTHUBHBIE.

PenponykTuBHBIE pedepaThl BOCIPOU3BOIAT COACPKAHIE IEPBUIHOTO TEKCTA!

- pedepar-KOHCIEKT COAECPXKUT B 0000mEHHOM BHAE GaKkTorpapuiecKkyro HHPOpPMAIUIO,
I/IHHIOCTpaTHBHLIﬁ Marcepuajl, CBCACHUA O MCTOAAX HUCCICAOBAHUA, O IIOJIYYCHHBIX PE3yJIbTaTaX H
BO3MOXKHOCTSIX UX IIPUMEHEHHUS;

- pedepar-pe3toMe IPUBOIUT TOJIBKO OCHOBHBIE MOJIOKEHHSI, TECHO CBSI3aHHBIE C TEMOI TEKCTa.



[IponykTtuBHBIE pedepaThl MPEANONAraloT KPUTHUYECKOE WJIM TBOPYECKOE OCMBICICHHE
JIUTEpaTyphl:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO NEPBUYHBIX TEKCTOB, JAET COMOCTABICHHE PAa3HbIX TOUEK
3pEHHUs 110 KOHKPETHOMY BOIIPOCY;

- pedepar-a0okIaj 1aeT aHaIu3 UHPOPMAIHH, TPUBEIEHHON B MEPBOMCTOYHUKAX, U OOBEKTHUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(UUECKHE — OAMH NEPBOMCTOUHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJIHOM TEMaTHKHU.

ITo ynTarenbCKkOMy Ha3HAYEHUIO:

- 001IMe — XapaKTepUCTHKA COACPKAHMS B 1IETIOM; OPUEHTALIMA Ha IIHPOKYIO ayIUTOPHUIO;

- CIICHUAJIM3UPOBAHHBIC - OPUCHTAIUA HA CIICIUAJIMCTOB.

4.2.3 Dranbl padoTsl HaJ pedepaTrom

1. Bb16op TeMBI.
. I3y4yeHne 0CHOBHBIX HCTOYHUKOB TI0 TEME.
. CocraBnenue 6ubmmorpapuu.
. KoncnexktupoBanue He00X0UMOT0 MaTepuasa Uik COCTaBJICHUE TE3HCOB.
. Cucremaru3zanus 3a)MKCHPOBAHHON U OTOOpaHHOW UH(POPMALINH.
. OnpezneneHne OCHOBHBIX MOHATHI TEMBI U aHAIU3UPYEMBIX IIPOOJIEM.
. Pazpa0oTka JOTHKH HCClIe0BaHMs MPOOIEMBI, COCTABIICHHE TUIaHA.
. Peanusanus miana, Hanucanue pedeparta.
. CamoaHanm3, IpeAnoaraloniii OIeHKY HOBH3HBI, CTENICHA PACKPBITHS CYITHOCTH MPOOIEMBI,
000CHOBAaHHOCTH BBIOOpA HCTOYHUKOB U OLIEHKY 00beMa pedepara.
10. IIpoBepka oopMiIeHUS CIKUCKA JIUTEPATYPHI.
11. Penakropckas mpaBka TEKCTA.
12. Odbopmnenne pedepara u mpoBepka TEKCTa C TOUYKH 3PEHUS TPAMOTHOCTH M CTHJIMCTUKH.

O 03O L B Wi

4.2.4 Ctpyktypa pedepara

B crpykType pedepara BbAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIuorpaduyueckoe onucaHue,
cOOCTBEHHO pedepaTUBHBIN TEKCT, CPABOYHBIN anmapar.

bubaunorpaguueckoe onmcaHue TIpeanojaraeT XapaKTEPUCTUKY HMEIONIMXCS Ha 3Ty TeMY
paboT, TeopHii; ucToprorpaguio Bopoca; BelIeIEHHE KOHKPETHOTI'O BOIpoca (MpeIMeTa UCcCileI0BaHus);
000CHOBaHME MCIIOJIb30BaHMSI N30PaHHBIX MEPBOMCTOYHUKOB;

Co0cTBeHHO pedepaTHBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyaJbHOCTH TEMbI, TPOOJEMBI; NTpPEAMET, LeMd | 3aJadd
pedepupyemoii paboTsl, peaBapuTeIbHOE (HOPMYITUPOBAHNE BHIBOIOB.

OcHOBHasi 4acTh — CcoONEp)KaHWe, MPEACTaBIIomee co00i OCMBICIEHHE TEKCTa, aHAJTUTHKO-
CHHTETHUYECKOe NpeoOpa3oBaHue WH(POpMAIUU, COOTBETCTBYIOIIEH Teme pedepara. OCHOBHYIO 4YacTb
pPEKOMEHIyeTCs pa3leNIuTh Ha JBa-TPU BOIpOca. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBI, BOIIPOCHI MOXKHO pa3JeNuTh Ha naparpadsl. UpeamepHoe ApobiaeHrne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TPHUBOJAT K TOBEPXHOCTHOMY W3JIOKEHHIO MaTepuasia. Kaxaplii BOMpoOC JTOIDKEH
3aKaHYMBATHCS IPOMEKYTOUHBIM BBIBOJOM M YKa3bIBaTh Ha CBA3b C MOCIEIYIOLUIMM BOIIPOCOM.

3axiroueHne — 000011eHre BBIBOJJOB aBTOPa, 0071aCTh MPUMEHEHHSI PE3YJIbTaTOB paOOTHI.

CnpaBouHblii annapar:

Crnucok nuTepaTypsl — CIHCOK HMCIOJIB30BAHHBIX aBTOPOM pedepata paboT (MOXKET COCTOSAT U3
OJIHOTO U 0OoJIee U3/IaHUM).

[Tpunosxenus (HeoOs3aTenbHas YaCTh) — TAOIHIIBI, CXeMbl, Tpaduku, hoTorpaduu u T.1.

Pedepar kak o0pa3en NMCbMEHHOM HAYYHOM pedn

1. KauecTBa Hay4yHOM peyu.

QOyYHKIMOHAIBHBIE CTHIIU Pa3IMYaOTCs:

- XapaKTepoM IpeJaBaeMoi HH(opMaIuuy;

- cepoit HyHKIIMOHUPOBAHUS,



- aJjpecaTom;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMUHbIX YPOBHEH

['maBHOW KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHHUE HAYYHBIX TIOHATHA H
YMO3aKIIFOUEHU .

Pedepar nomxen ObITh HalMCaH HAYYHBIM CTHUJIEM, YTO MPEANOIAracT

-nepegady nHpopMaIMKi HAYYHOTO XapaKTepa;

-QyHKIIMOHUpPOBaHUE B 00pa30BaTEILHOM Cpee;

-B KauecTBE ajipecara - MpenoaBarelsl, T.e. CIeUaINCTa, UIIU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
MOJIy4YE€HUU JaHHON uHpOopManuy;

-IEMOHCTPAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEH NMHUCHMEHHON pPa3HOBHIHOCTH HAay4YHO-
y4eOHOTr0 MOACTUIIS JTIUTEPATYPHOTO S3bIKA.

Hayunslit ctunp 001a1aeT psiioM SKCTPATHHIBUCTUYECKUX XapaKTEPUCTUK, UM KaueCTB:

- TOYHOCTH — CTPOrO€ COOTBETCTBHE CIIOB OOO3HAYaeMbIM TpeaMeTaM U  SBICHUSIM
NEHCTBUTENBHOCTHU (3HAHUE MPEAMETA U YMEHUE BbIOUpaTh HEOOXOIUMYIO JIEKCHUKY);

- MIOHATHOCTh — JOCTYIHOCTh PeYM AJis TeX, KOMY OHa ajipecoBaHa (IPaBHIbHOE HUCIOJIB30BAHUE
TEPMUHOB, MHOCTPAHHBIX CJIOB, MPO(HECCHOHAIN3MOB);

- JIOTUYHOCTH, MOCIEA0BAaTEIbHOCTh — YETKOE CJICIOBAaHHE B HM3JI0KEHUH JIOTMKE M TMOPSAKY
CBsI3€H B ICHICTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00bEKTUBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CYXKICHUN U OLIEHOK B M3JI0KEHUH UH(DOpMALIHH;

- abCTPaKTHOCTh U OOOOIIEHHOCTh — OTBJIEYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX MPHU3HAKOB;
npeoliiagaHue paccy ACHHsI KaK THIIA PeUr HaJl OMCAHHEM U TOBECTBOBAHUEM;

- rpaduyeckas nHpoOpMAIHS — HATUIHE CXeM, TpadHuKOoB, TaOIHUIl, GOPMYIT H T.II.

2. OcoO6EHHOCTH MMCbMEHHON HAYYHOW peuH

[TuceMeHHas pedb, B OTJIMYUE OT YCTHOMW, I0JIpa3yMeBAET:

- OTIPEIEIEHHYIO CTENEHb OArOTOBIEHHOCTH K paboTe;

- BO3MOXXHOCTb UCTPaBIEHUS U TOPaOOTKH TEKCTA;

- HaIU4YME KOMIIO3UIMM — CTPOEHHUS, COOTHOUIEHMSI M B3aMMHOIO pACIOJOKEHUS dYacTel
pedepara;

- BBIJCPKAHHOCTh CTWJIS H3JIOKEHUS; CTPOrO€ CIIEJJOBAHME JIEKCMYECKMM M I'PAMMATUYECKUM
HOpMaM.

JloMuHMpyonmM (akTOpOM OpraHHU3alUU SA3BIKOBBIX CPEACTB B HAYYHOM CTHJIE SIBISETCS UX
00001IEHHO-OTBIICYEHHBIN XapaKTep Ha JIEKCUYECKOM U IPaMMaTUYECKOM YPOBHSAX SI3bIKOBOM CHCTEMBI.

Jlexcudeckuil ypoBEHb IIPEAIIOJIAracT:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, IpeoOiajaronieil HaJl KOHKPETHOW: MBIIJICHHE,
OTpa)KeHHE, U3MEHIEMOCTb, IPeoOpa3oBaHue, AEMOKpAaTH3ALM U T.II.;

- OTCYTCTBUE €AMHUYHBIX MOHITUIH U KOHKPETHBIX 00pa30B, YTO MOAYEPKUBAETCS YIIOTpeOIeHUEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYJISIPHO, CHCTEMATUYECKH, KaX/Ibli U T.11.;

- mpeoOiajaHue TEPMUHOB paA3IUYHBIX OTpacield HayKu: JIEKCHKOJOTHS, KOMMYHUKAIIUS,
SMIIMPU3M, THOCEOJIOTHS, aAaNTalus U T.IL.;

- WCIOJIb30BAHUE CJIOB OOIICHAYYHOTO YMOTpPEOJeHHs: (PYHKIMs, Ka4eCTBO, 3HaUYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTEIbCTBO U T.I1.;

- ynoTpeOieHrne MHOTO3HAYHbIX CJIOB B OJHOM (peXe JBYX) 3HAUEHUAX: MpeAnosarats (CYUTaTh,
JIONyCKAaTh); OKOHUAHHE (3aBEpIICHUE), pacCMOTPETh (pazodparb, 00aymMaTh, OOCYAUTH) U T.I1.;

- Hamuuue crenupuyeckux (ppazeosoru3MoB: palMOHAIBHOE 3€pHO, JAeMorpaduyeckuil B3phIB,
MarHuTHast Oyps U T.IL.;

- KJIMILIMPOBAHUE: MPEICTABIAET COOOII. .., BKIIIOYAET B c€0s..., OTHOCUTCH K..., 3aKJII0YaeTcs B...
U T.IL;

- npeobiaaHMe OTBJICUYEHHBIX CYIIECTBUTENbHBIX HAJ  OJHOKOPEHHBIMU  IJIarojiaMu:
B3aMMOJICHCTBHE, 3aBUCMOCTb, KJIacCU(UKAIUS, CUCTEMATH3AIM U T.11.

I'pamMmaTHyeckuii ypoOBEHb:
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- WCIOJIb30BAaHWE AHAIIMTUYECKOW CTETICHW CpaBHEHHUs: Oojiee CIOXKHBINA, Hauboyiee MPOCTOM,
MEHEE M3BECTHBIM U T.II. B OTVIMYME OT AMOLMOHAJIBHO OKPAIICHHBIX: HAMBAKHEHUIIWW, CIIOXKHEUILINMA,
OMMKaMIIUK U T.I1.;

- IPEUMYILECTBEHHOE yIOTPEOICHNE TIIaroioB 3 JIMIa €. ¥ MH.Y. HaCTOSIIEero BpeMeHu (pexe 1
nuna Oyayliero BpeMeHH — CPaBHUM, paCCMOTPHUM): UCCIIEAYIOTCS, IPOCMAaTPUBAETCSI, MOpa3yMeBaeTcs,
JTIOKa3bIBACT U T.II.;

- aKTUBHOCTb COIO30B, MPEAJIOTOB, MPEIOKHBIX COYETAHWM: B CBA3H..., B COOTBETCTBHUHU..., B
KauecTBe..., B OTHOUICHUHU. .., CPABHUTEIBHO C ... U T.IL.;

- mpeo0JiajaHie MacCUBHBIX (CTpaJaTelbHBIX) KOHCTPYKIUI: pacCMOTPEHBI BOMPOCHI, OMUCAHBI
SIBIICHUSI, CJICTIAHBI BBIBOJIBI, OTPAKCHBI IIPOOJIEMBI U T.I1.;

- BBIP@KEHUE YETKOM CBSI3M MEXKAY YaCTSIMH CII0)KHOTO IMPEAJIOKEHUs: ClellyeT cKa3aTh, 4To...;
HaOII0ICHUS TIOKA3bIBAIOT, YTO. .., HEOOXOJUMO MOAYEPKHYTh, UTO... U T.IL.;

- YCWJIEHHas CBsi3yrollas (DYHKIUS HApeuuid U HAPEUHBIX BBIPAKECHHIl: MOITOMY, UTAK, TAaKUM
o0pa3oMm, HaKOHEIl. .. ¥ T.II.;

- OCJIOXHEHHE MPEeUIOKEHH 000CO0IEHHBIMU KOHCTPYKIUSIMH: «CTpeMJICHHEM K CMBICTIOBOU
TOYHOCTH W WH()OPMATUBHOCTH OOYCJIOBIEHO YIHOTpeOJeHHE B HAYYHOW pEUd KOHCTPYKIIUH C
HECKOJIbKUMH  BCTaBKAMM M TOSCHEHHUSMH, YTOYHSIONIMMH  COJEp>KaHUE  BBICKA3bIBAHUS,
OTPaHUYUBAIOIIUMH €T0 00bEM, YKA3bIBAIOIIMMH UCTOYHUK MH()OPMALIUN U T.]T.».

O06001mass OTIUYHUTENbHBIE SI3bIKOBBIE OCOOCHHOCTH MUCHBMEHHOTO HAYYHOTO CTHJISL, MOYHO
CKa3aTh, YTO OH XapaKTEePU3YyeTCs:

- ynotpeOaeHreM KHIKHOM, HeUTPabHOM U TEPMUHOJIOTHYECKOH JIGKCUKHY;

- mpeodJIajlaHueM a0CTPAKTHOM JIGKCUKH HaJl KOHKPETHOM;

- YBEJIMYEHUEM JI0JI MHTEPHALIMOHAIN3MOB B TEPMUHOJIOTHH;

- OTHOCUTEJIbHON OJJHOPOIHOCTbIO, 3aMKHYTOCTBIO JIEKCUUYECKOI'O COCTaBA;

- HEYNOTPEOUTENBHOCTHIO PA3TOBOPHBIX M TPOCTOPEUYHBIX CIJIOB; CJIOB C 9JMOIHUOHAIBHO-
JKCIPECCUBHOM U OLIEHOYHON OKPACKOM;

- HAJIMYUEM CHUHTAaKCHMYECKUX KOHCTPYKUUN, TMOAYEPKUBAIONMIMX JIOTHYECKYI0 CBS3b U
MIOCJIEZI0BATENBHOCTD MBICIEH.

4.2.5 MeToauyeckue pekoMeHa1anuu no ogpopmiaeHnio pedepara

[IpaBuna odopmiieHuss pedepara periiameHTupoBanbl. OO0bem — He Oosee 10-15 crp.
MAaIlIMHOMKUCHOTO TeKCTa, HarneyataHHoro B (opmate Word 7,0, 8,0; pasmep mpudra — 14; unreppan —
1,5, dopmar 6ymaru A 4, CHOCKM — IIOCTPaHUYHbIE, CIUIOIIHbIE; [T0JIe (BEPXHEE, HUKHEE, JIEBOE, MPABOE)
— 2 MM; BbIpaBHUBAHME — 10 LIMPUHE; OpUeHTalus KHkHas; pudt Times New Roman Cyr.

Pabora nomxHa UMETh MOMS; KaXKAbIN pa3aen opopMsieTcs ¢ HOBOM CTpaHUIbl. TUTYIbHBINA JTUCT
oopmIsieTcss B COOTBETCTBUM C YCTAaHOBJIEHHOM (hOPMOIA.

Ha mepBoii cTpanwmiie meyaTtaeTcs miaH pedepara, BKIIOUAOIMMUA B ceOs OmOmmorpaduaeckoe
ONMCaHME; BBEJCHHME, pa3lenbl M mnaparpadbl OCHOBHOW YacTH, pAaCKpbIBaloOIIUME CYThb paboTHl,
3aKJIIOUYEHHUE; CIIMCOK JIUTEPATyphl; MPUIIOKEHHUS.

B kon1ie pedepara npeacrapisieTcss CIMCOK HCIOIB30BAaHHON JUTEPATyphl C TOYHBIM yKa3aHUEM
aBTOPOB, Ha3BaHUs, MECTA U I0Jla €€ U3AaHMUS.

Kpurepuu ouenku pedepara.

1. CTeneHp pacKpbITHs TEMBI IPEAIIOIATAET:

- COOTBETCTBUE IIJIaHA TeMe pedepara;

- COOTBETCTBUE COJIEpKaHUs TEME U IUIaHy pedepara;

- IOJTHOTY U TITYOUHY PacKpbITHs OCHOBHBIX MOHATHIA;

- 000CHOBaHHOCTH CIIOCOOOB M METOI0B PabOTHI C MATEPHAIIOM;

- yMeHue paboTaTh C TUTEPATypOi, CACTEMaTH3UPOBATh U CTPYKTYPHUPOBATh MaTepHal;

- yMeHue 0000maTh, JenaTb BBIBOJBI, CONOCTaBJIATh pPA3JIMYHbIE TOYKU 3pEHHUS IO
paccMaTpuBaeMoMy BOIIPOCY.

2. O6G0CHOBAaHHOCTH BbIOOpA UCTOYHUKOB OLICHUBACTCSI:

- IOJTHOTOM MCIOJIB30BaHUs paboT 1o mpoodIeme;
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- TpUBJICYCHUEM HAMOOJEe W3BECTHBIX M HOBEHIIUX paboT 1o mpobieMe (KypHaIbHBIC
nyOJIMKaluu, MaTepualibl COOPHUKOB HAYYHBIX TPYIOB U T.1.).

3. CoOmonenre TpeOboBaHM K OPOPMIICHUIO OIIPEICIIAETCS:

- IPaBUIILHBIM 0(OPMIIEHHEM CCBIJIOK HAa MCIIONB3YEMYIO JIUTEPaTypYy;

- OIICHKOHM IPaMOTHOCTH M KYJIBTYPbI U3JIOKCHHS,;

- BJIaJICHUEM TePMHUHOJIOTHEN U MOHITUIHHBIM armapaTtoM MpooOIemsbl;

- coOmmroieHueM TpeboBaHmi K 00beMy pedepara;

- KyJIbTypoi opopMIIeHHUS.

4.2.6 Metoguyeckue peKOMeH/Iallu 110 3a1uTe pedepara

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEILHOM 3Tale W3YYCHHs JUCHUIUIMHBI Kak
pe3yabTaT UTOTOBOM CaMOCTOSITEILHOM Pa0OThI CTyACHTA. 3amuTa pedepara OCYIIECTBISETCS WM Ha
ayTUTOPHBIX 3aHATHUSAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, WJIM Ha 3a4eTe KaK OJWH W3 BOIPOCOB
ounera (TMociieHee ONPEICIIAETCS MPETOIaBaTeIIeM ).

Ecmu pedepar mompasymeBaer NyONMYHYIO 3aIIMTy, TO BBICTYMHAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOONICHHIO, a IMPEIOJaBaTeI0 M BO3MOXHBIM OIMOHCHTAM -
03HaKOMMTHCS ¢ PabOTOM.

PedepatnBHOE COOOIICHHE OTIMYAETCS OT CaMOro pedepara MPexIe BCEro 00bEeMOM U CTHIIEM
W3JIOKEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOH HAYYHOW pEYM W IyOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM coobIIeHNH cojiepkaHne pedeparta IpeacTaBisieTcs NoAPOOHO (MM KPaTKO) U,
KaK T[paBWJIO, BHE OIEHKH, T.€. U3JOXKEHHE NpuolOperaeT O0O30pHBIM XapakTep U pelIaeT
KOMMYHHUKATHBHYIO 3amady (mepenarb B YCTHOW (opme wuHDOpMaIio, KOTOpas JJO0JDKHA OBITh
BOCIIPHUHSATA CIIYIIATEISIMH). Y UUTHIBAs ITyOJIMYHBIA XapaKTep BHICKA3bIBAHUM, BRICTYIAIONIHI JTOJDKEH:

- COCTaBUTH IUJIAH U TE3HCHI BBHICTYILICHHUS,

- KpaTKO MPEJCTaBUTh MPOOIEMATHKY, IIeJIb, CTPYKTYPY U T.IL.;

- o0ecneunTh MOPIMOHHYIO MOJady MaTepuaia He B COOTBETCTBUU C YACTSIMH, pas3ielamMH U
naparpadamu, a CCTMEHTHPOBATh B 3aBHCHMOCTH OT HOBH3HBI HH(GOPMAITUH;

- coOmI0aTh YETKOCTh M TOYHOCTh BBIPAXKEHUN, MX MPOM3HECEHHE; oOpaliaTh BHUMaHHE Ha
WHTOHAIIHIO, TEMII, TPOMKOCTH | T.Il. 0COOCHHOCTH MTyOJIMYHOTO BBICTYIIIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBICHHBIA XapaKTep BBICKA3bIBAaHUH, MOMYCKas, Kak B JIOO0H npyroi
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 MetoanuyecKue peKOMeHAalMH M0 HANMCAHUIO Jcce

Acce (¢panil. essai — MOMbITKA, Tpoba, OYEpPK, OT JIaT. exagium — B3BEIIMBAHUE) — TBOpUYECKAs
pabota HEOONIBIIOTr0 00beMa U CBOOOJHON KOMITO3UIINH, BRIPAKAIOIIAsl MHANBUAYAIbHbIC BIICUATICHUS U
COOOpaXKCHHsI 110 KOHKPETHOMY TIOBOAY WJIH BONPOCY U 3aBEIOMO HE MPETCHAYIOMas Ha
MCYEPIBIBAIOIIYIO TPAKTOBKY MIpeIMETa.

Jcce — ITO JHUTEpATypHOE Tpou3BeaeHNe (CBS3HBIM TEKCT), OTPAXKAIOMIMK MO3UIIUI0 aBTOpa O
KaKoOMY-JIH0O0 aKkTyalbHOMY Borpocy (mpobieme).

Ieab dcce — BBICKAa3aTh CBOIO TOYKY 3pCHHSI W CHOPMHUPOBATH HEMPOTHBOPEYHBYIO CHCTEMY
apryMEeHTOB, 0OOCHOBBIBAIOIINX MPEAOYTUTEILHOCTD MO3UIINHU, BBIOPAHHOI aBTOPOM JJAHHOTO TEKCTA.

[Tpr HamwWicaHWH 3cCe MOOMIPSIFOTCS CaMOCTOSTEIIBHOCTD, M3JI0KEHHE COOCTBEHHBIX CYXKICHHM,
CBSI3b TEOPETUYECKUX MOJIOKEHUHN C MPAKTUYECKON e TEIBHOCTBIO.

[Tpu 5ToM mpenoaaBaTesib CTABUT 1EJIbIO:

- pa3BuTHE y OOydaeMbIX CIOCOOHOCTH TBOPYECKOTO aHalm3a W 0000IeHus y4eOHOTO U
HayYHOTO MAaTEePHAJIOB, a TAK)KE PE3YyIbTATOB MPAKTUICCKON JCSITEILHOCTH;

- oOpeTeHHE CTYACHTaMH HaBBIKOB WCCIIEOBATEIBCKON paboThl, apryMEeHTHUPOBAHHOTO,
JIOTUYECKH CTPOWHOTO M3JI0KEHHUSI YCBOCHHBIX HAy4YHBIX TIOJIOKEHHM, yMEHHUS YBSI3bIBaTh HX C
MIPAKTUYECKOU JEHCTBUTEIBbHOCTBIO;

- OCYIIECTBIICHHE KOHTPOJISI 3a YPOBHEM YCBOCHHS ydeOHOro matepuana, 3¢G(HEKTHUBHOCTHIO
CaMOCTOSITENTbHON PaOOTHI.

Kak npaBuiio, scce npesmnonaraetT HoOBoe, CBeXee, CyObeKTUBHO OKpAIlIEHHOE CJIOBO O 4eM-JTH00 U
MOXXET UMETh Hay4HbIH, PUI0COPCKH, HCTOPUKO-OMOTpaPuIecKuid, MyOIUIIMCTHICCKUHN, TUTEPATyPHO-
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KPUTUYECKHH WJIM YUCTO OCIIICTPUCTHUCCKUIN XapaKTep. DCCEUCTUYECKUN CTHUIIb OTINYaeT 00pa3HOCTb,
aOpPUCTUYHOCTD U YCTAHOBKA HA Pa3TOBOPHYIO MHTOHAIIMIO U JIEKCUKY.

Kanp scce npeamnonaraer He TOJIBKO HAMCAHME TEKCTa, HO M YCTHOE BBICTyIUIeHHE ¢ HUM. [Ipu
9TOM OLICHMBAETCA KaK COJAEPKAHUE 3CCE, TAK U CTUJIb €T0 NPEIIOJHECEHMSL.

Crpanuiibl HyMepyrTcs HaunHas ¢ repBoii (¢ TutynbHOro JKCTa), IPU 3TOM Ha MEPBOM CTPaHUIIE
HOMEp He cTaBUTCA. Takum oOpa3om, 001l 006EM Dcce COCTaBISET OT 5 10 6 CTpaHMII.

4.3.1 Conep:xanue Jcce

1. TuryabHbIi JUCT UMeeT 00beM, paBHbIH 1 cTpanure. OTCUET CTpaHMII B 3CCE BEIETCS C HETO,
HO HOMEp CTPAHUIIBI HA TUTYJIHLHOM JIUCTE HE CTABUTCS.

2. BBenenue. B Hem fqaétcst KpaTkas XapakKTepUCTHKA POOJIEMHOM 007acTh 0 BRIOpaHHOH TeMe:

a) 4To 3a nmpobjemMa paccmaTpuBaeTcs (00BEKT UCCae0BaHus),

0) c yeM CBA3aHO €€ PaCCMOTPEHHUE (AKTYyaJIbHOCTH MPOOJIEMBI),

B) KpaTKasi HICTOpHUYECcKas CIpaBKa,

I') U3Y4EHHOCTh POOIIEMBI.

B cpeanem o0beM TeKCTa MpU OTBETE Ha KaAbld MYHKT paBeH OJHOMY-IABYM ab3amam. O0bem
Bcero Beenenus = 1-1,5 ctp.

3. OcHoBHas yacTh. B Hell packpbiBaeTcsa TeMa Dcce:

a) OCHOBHBbIE HCIIOJIb3yEMbIE€ TEPMUHBI;

0) Ha3BaHNE U HA3HAYCHHUE;

B) cojiepkaHue (CocTan);

') METOIbI (CIIOCOOBI) ¥ 00JIACTh MUCTIOIB30BAHUS.

OcHoBHasi 4acTb MOJKET BKJIKOYaTh, MOMHUMO OIMCATEIbHOM TEKCTOBOM 4YacTH, CTPYKTYpHbIE
CXEMbl, PHUCYHKH, TIpaduKku, auarpaMMbl, TaOIWIbl M T.I. MaTepHalbl HEOOJBIIOr0 pa3Mepa,
crocoOcTByIOIIMEe Haubosiee MOJTHOMY M HarJIiJHOMY pacKpbITUIO TeMbl. OO0bEM HETEKCTOBBIX
MaTepuajioB HE JOJDKEH MpEeBbIIaTh OJHOM TpeTu obmero obbemMa oOcHOBHOM dactu. [lpu
HEOOXOIMMOCTH BKJIOUEHHUS OOJIBIIEr0 00beMa HETEKCTOBBIX MaTe€pUaioB, 00bEM OCHOBHOW YacTH U,
COOTBETCTBEHHO, JCCE NMPONOPLMOHAIBHO YBEININBACTCS.

B cpennem o6beM TekcTa mpu OoTBeTE Ha Kaxblii MyHKT paBeH 0,5—1 crtp. OO6beM coOCTBEHHO
OcHoBHoOM yactu = 3—4 cTp.

4. 3akiarouenme. B Hem oTpakaioTcs BBIBOJABI IO TEME HCCIEAOBAHMS, MPEAJIOKEHUS O
JambHeHIINX paboTax B JaHHOW OOJIACTH U T.I. 3aKIIOUEHHE BKIIIOYAET:

a) CBEJICHUS O MOJIYYEHHBIX pe3yJIbTaTax;

0) oOHapyKeHHbIE 3aKOHOMEPHOCTH;

B) HOBBIE PE3YJIbTATHI;

I') JaHHbIe, KOTOpbIE, [0 MHEHHUIO aBTOPa 3Cce, UMEIOT TEOpPETHYEeCKoe M (WIM) MPaKTHYECKOe
3HAYEHUE.

BbIBOIBI MOTYT COINPOBOXIATbCS PEKOMEHIALMSMHU, OLIEHKAMH, HpPEUIOKEHUsIMH U T.1. B
cpeaHeM 00beM TeKCTa MPH OTBETE€ Ha KaXAbId MYyHKT paBeH OAHOMY-IBYM ab3anaM. OOBbeM Bcero
Beenenus = 1-1,5 cp.

4.3.2 OgopMiieHHE CTMCKA UCNIO0Jb30BAHHBIX HCTOYHNKOB 1 0M0In0orpagu4ecKux CChblJIOK

bubnuorpaduyeckue onucaHre UCTOYHHUKA B CIIUCKE UCIIOIb30BAHHBIX HCTOYHUKOB OPOPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue siBISIETCS OCHOBHOM YacThi0 OuOnuorpaduyeckoi 3anmcu.

CIUCcOoK MCIIOT30BAHHBIX HCTOYHMKOB JIOJKEH BKIIIOYATh OnOIMorpadudeckre 3anicy Ha
MCTOYHHKH, MCTIOJIb30BAaHHBIE aBTOPOM MPU HamMcaHUH paboThl. CIIMCOK JTOJIKEH ObITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTa.

B paboTre HCTOUHUKHU B CIUCKE UCTIOIB30BAaHHBIX HCTOYHHUKOB CIIEAYET pacIoiarath B
andasuTHOM Topsake. IIpy 3ToM He3aBUCHMO OT angaBUTHOTO MOPSAKA BIEPEIN TOKHBI OBITh
MIPUBEJICHB] HOPMAaTHUBHBIC AKTHI.

HopmaTHuBHBIE aKTHI pacIoyararoTcsi B CIEAYIOMIEM MOPSAKE:

- MeXIYHapOIHBIC aKThI, paTu(dUIMpoBaHHbIe Poccueil, mpuyuem cHavana uayt nokymentsl OOH;
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- Koncturyuus Poccun;

- KOJICKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- nocranoBieHus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MMCbMA U TIP. yKa3aHUs OTJACNBHBIX (peaepanbHbIX MUHICTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacTopsKeHUs TyOepHATOPOB;

- pactopspKeHHs 00aCTHBIX (PECIyOJIUKAHCKHX ) IPABUTEIBCTB;

- cyneOHas mpakTuka (T.e. MOCTaHOBJICHHs BepxoBHOro u mpounx cynaoB Poccum.

3aKoHbI pacroiaratoTcsi He Mo angaBuTy, a o gate npuHATHs (noanucanus [Ipesuaenrom
Poccun) - Bnepenu 6osiee crapoie.

B crniucke He 10KHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUIKU B TEKCTE paOOTHI.

Crmcok J0DKEeH CoNepikaTh HE MEHEe TPeX HCTOYHHMKOB mH(popmammu. B cpemHem ero oObem
cocrasiuger 0,25-0,5 cTp.

4.3.2 MeToanueckue peKoOMeHIaAuM 1Mo ohopMJIeHHI0 3cce

Occe TOTOBUTCS B COOTBETCTBUU C BbIIIE C(HOPMYIUPOBAHHBIMU YKA3aHUSMHU U PEKOMEHIALUSAMU
Ha KommnbloTepe. [1pu 3ToM ciielyeT MakKCUMalIbHO TOUYHO MPUEPKUBATHCS JAHHBIX PEKOMEH AUl

Occe neyaraercs Ha Oymare B hopmaTte A4 u caércs Mperno aBaTelko.

Martepuanbsl TOTOBSTCSI B TEKCTOBOM penakrope “MS Word” ¢ uCosib30BaHHEM CIICAYIOIINX
apaMeTpoB CTPAHUIL:

a) pazmep Oymaru — A4, opueHTalUsl — KHIDKHASI, TIOJISL: CBEPXY — 2 CM, CHU3Y — 2 CM, ClieBa — 3
CM U crpaBa — 1.5 cM;

6) mpudt: “Times New Roman”, “o0pruHb1i” pazmepom “14”;

B) a03al] C BEIPABHUBAHUEM — I10 LIMPUHE, OTCTYIIbI — PaBHBI HYJII0, HHTEPBAJIbl — PaBHBI HYJIIO,
nepBasi CTpoka ¢ orcTynoM Ha: 1,25 wmm 1,27 oM, MEeXCTpOUYHBIH HMHTEpBal — oAuHapHbIi. Tekct c
aBTOMATUYECKUM IIEPEHOCOM CIIOB.

Cnucok HalJIeHHBIX M UCIOJb30BAaHHBIX CCBUIOK M JIMTEPaTypbl BBINOJHSIETCS B BUJC
HYMEPOBAHHOI'O CIIMCKA COTJIACHO MPUHATHIM MpaBuiiaM Oubauorpauyeckoro OnMCcaHusl.

Kpurepun onenku:

— OLEHKa «OTIMYHO» BBICTABISECTCA CTYACHTY, €CIHM 3aJaHHE BBINOJIHEHO IIOJIHOCTHIO B
YCTaHOBJICHHBIE CPOKH, TOJI0OpaHHBIN MaTepHall COOTBETCTBYET 3aJaHHOW TeM€, WIUTFOCTPAIIMOHHBINA U
TEKCTOBBIM MaTepHal MPENOJAHECEH Ha BBICOKOM YPOBHE;

— OILIEHKa «XOpOIIO» BBICTABISETCA CTYAEHTY, €CJIM 3aJaHhe BBIIOJHEHO IOJHOCThIO B
YCTaHOBJICHHbIE CPOKH, IOJOOpaHHBIA MaTepuall COOTBETCTBYET 3a/laHHON TeMe, MJUTIOCTPALMOHHBIA U
TEKCTOBBIM MaTepHal NPernoHecEH ¢ HEOOIbUIMMH 3aMEUaHUIMU;

— OLEHKAa «yAOBIETBOPUTEIBbHO» BBICTABIAECTCA CTYINEHTY, €CIM 33JaHHME BBIIOJHEHO HE
MOJIHOCThIO B YCTAHOBJICHHBIE CPOKH, TOJOOpaHHBIA MaTepual COOTBETCTBYET 3a/laHHOM Teme, HO
IIPE/ICTaBJIEH UIUTFOCTPALIMOHHBIN U TEKCTOBBIA MaTEpHajl ¢ KOHKPETHBIMU 3aMEYaHUAMM

— OLEHKa «HEYJIOBJIETBOPUTEIHHO» BBICTABISAETCA CTYAEHTY, €CJIM 3aJaHUE BBIIIOJHEHO HE
nosHocThIO (MeHee 50%), UMENIOCh OTKJIIOHEHHE OT YCTaHOBJIEHHBIX CPOKOB, I0J00paHHBI MaTepual
COOTBETCTBYET 3a/JlaHHOM TeMe, HO IMPeACTaBJIeH WJUIIOCTPAIIMOHHBIM M TEKCTOBBIM MaTepHual cC
KOHKPETHBIMU 3aMEYaHUSIMHU.

4.4 MeToanyeckne peKOMEHIALMY 110 HAITUCAHUIO KOHCIIEKTAa

Koncnekr (ot sart. conspectus - o0030p) - MNHCBMEHHBI TEKCT, B KOTOPOM KpaTko |
MOCJIEIOBATENbHO U3JI0XKEHO COZEp)KaHHE OCHOBHOIO MCTOYHMKA HMH(popMmanuu. KoHcnekrupoBaTh —
3HAUUT NPUBOIUTH K HEKOEMY IOPAJKY CBEICHMS, MOYEPIHYThIE U3 OpUrMHaia. B ocHoBe mporecca
JIEKUT CUCTEMATU3ALNs IPOYUTAHHOTO MIIM YCIIBIIIAHHOTO. 3allMCH MOTYT JEJIaThCs KaK B BUJE TOYHBIX
BBIJICPXKEK, IIUTAT, TaKk U B (popme cBOOOAHON Moaayn cMbiciia. MaHepa HamMCaHUs KOHCIIEKTa, Kak
IIPaBUIIO, OJIM3KA K CTUIIIO IEPBOMCTOYHUKA.
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Eciin KOHCHIEKT COCTABJIEH NPAaBHIBHO, OH JOJDKEH OTPakaThb JIOTUKY M CMBICIOBYIO CBS3b
3anmuceiBaeMoil mHpopManuu. MM 3ampocTo MOXKHO BOCIONB30BaThCA Yepe3 HEKOTOPOE KOJIHMUYECTBO
BPEMEHM, a TaK K€ IPEJOCTAaBUTh NJIsl NPUMEHEHHs KOMY-TO €lI€, MOCKOJIbKY IPOYTEHHE TI'PaMOTHO
3a(hUKCHPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHIA.

B mpounecce yueObl mnM npu pemIeHUH Kakoi-To 3agaun B oOmeM oObeme HH(opManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0X0IMMOe, TakuM o0pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JISTKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
IIOHATHO PACTOJKOBAHHYIO M YETKO BBIACIEHHYIO U1 3allOMUHAHMSI 3HAYEHUI pas3iM4YHBIX CJIOB.
Hcnonp3ysl 3aKOHCIEKTUPOBAHHBIE CBEIACHMS, JIETYE CO3JaBaThb 3HAYMMBIC TBOPUECKHE WJIM Hay4yHbIE
paboThl, pa3n4Hble pedeparsl U CTaThU.

HyxHO ymeTh pa3inyarh KOHCIEKTHI M IPABUIIBHO UCIOJIb30BaTh Ty KaTETOPHIO, KOTOpas JIydlle
BCETO MOAXOIUT ISl BBIOTHSAEMON pabOTHI.

IInan-xoncnexm. Takol BUJA U3JI0KEHUsS Ha Oymare cO3JaeTcsi Ha OCHOBE 3apaHee COCTABIEHHOIO
IUIaHa MaTepuasa, COCTOUT U3 ONpPEAEIECHHOr0 KOJIMYECTBA MIYHKTOB (C 3arojioBKaMM) U MOAIYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHMS KaXKJIbIi 3aroJIOBOK PacCKphIBAETCS — JOIOJIHSIETCA KOPOTKMM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4aeTCs CTPOMHBIA IJIAH-KOHCIEKT. VIMEHHO Takoil BapwaHT OOJbIE BCEro
HOJXOAUT JUIsl CPOUHOM MOATOTOBKM K MYOJIMYHOMY BBICTYIUICHHIO WJIM ceMHHapy. EcTecTBeHHO, yem
nocyezoBarenbHee OyaeT MlaH (ero MyHKThl JOJDKHBI MAaKCUMAJIbHO PAcKphIBaTh COJEpPKAHHUE), TEM
CBsI3aHHEE U IOJHOLEHHee Oyaer Baml Joknaj. CrnenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIN
KOHCIEKT IOMETKaMH, B KOTOPbIX OyAyT yKa3aHbl BCE€ HCIOJIb3yEMble BaAMM HCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYJHO BOCCTAHOBUTD UX I10 IAMSITH.

Cxemamuueckuu nian. OTa PA3HOBUJIHOCTb KOHCIEKTAa BBIMJISAUT TaK: BCE IIyHKTHI IUIaHa
IIPEJICTABICHBl B BHUJAE BOIPOCHUTEIBbHBIX IPEUIOKECHHUM, Ha KOTOpPbIE HYXXHO JaTbk oTBeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHME HNOMETKH (2—3 mpensioKeHHus) MOJ KaXIblil IMyHKT Bolpoca. Takoii
KOHCIIEKT OTPaXXaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEJCHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOCHUIO UH(OPMAIIHH.

Texcmyanvnuwiti koncnexm. [lonoOHas popma U3JI0KEHUS HACBHIILIEHHEE JPYTUX U COCTABISIETCS U3
OTPBIBKOB M LIUTAT caMOro UCTO4YHHKA. K TekcTyallbHOMY KOHCIIEKTY MOKHO JIETKO IPUCOEIUHUTD IJIaH,
71100 HAaNOJHUTD €0 Pa3IMYHBIMU T€3UcaMH U TepMUHaMU. OH JydIiie BCero MOJXOAMUT TeM, KTO H3y4aeT
HayKy WIW JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh mpaBUJIbHO OTIENATh HauOojiee 3HAUMMBbIe LIUTAThl TAaKUM 00pa3oM, YTOObI B
UTOTe OHHU JaJIi IPECTaBICHNE O MaTepPHUaJIe B LIEJIOM.

Temamuueckuii koncnexkm. Takoi cmoco0 3amucu MH(OPMAIMKM CYLHIECTBEHHO OTIMYAaeTcs OT
npyrux. CyTb ero — B OCBEIIEHMH KaKOTO-HUOY/Ib OIPeIeIeHHOI0 BOIIPOCa; MPHU 3TOM UCIOJIb3YETCs HE
OJIMH UCTOYHMK, a HECKONbKO. ColepkaHue KakJ0oro Marepuajia HE OTPAayKaeTcsl, BEb LIEJIb HE B ATOM.
Temarnueckuil KOHCHEKT MOMOTaeT JIydllle JIPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OHaKO OyIbTE FOTOBHI K TOMY, YTO MPHIETCS
nepepadboTaTh HEMajlo JUTEPATyphbl JUIsl MOJHOTHI U LIEJIOCTHOCTH KApTHHBI, TOJIBKO B 3TOM CcCllydae
U3JI0XKeHue OyeT 00J1a1aTh BCeMU JOCTOMHCTBAMH.

C60600HbIti. DTOT BHUJI KOHCIEKTa MpeIHa3Ha4YeH Uisi TeX, KTO YMEeT HCIOJb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboTHl ¢ MaTepualioM. B HEM MOXET coAepXkaTbCs YTO YroJHO — BBINMHUCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpelOyercs ymeHHE OBICTPO M JIAKOHWYHO H3JIararb
COOCTBEHHYIO MBICb, pPabOTaThb € IUJIAHOM, aBTOPCKUMH LuTaramu. CuuTaercsi, 4TO MO0A00HOe
(buKkcupoBaHHE CBEJICHUI SIBIIsSIETCS HauboJIee eJIOCTHBIM U MOJIHOBECHBIM.

Texnuka cocmaeéneHus KOHCneKma.

HeoOxoaumMo mpocMOTpeTh MaTepual, BBISBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TUIATENBHO MIPOAHATU3UPOBATh ero. Takas paboTa ¢ MaTepuasoM JacT
BO3MOKHOCTh OTJENUTh IJIABHOE OT BTOPOCTENEHHOrO, pa3leiuTh WH(GOPMAIMIO HA COCTaBJISIOIINE
YaCTH, PACIIOJIOKHUTD €€ B HY)KHOM ITOPSIIKE.
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O003HaYNUTh OCHOBHBIE MBICIM TEKCTa, OHU Ha3bIBAIOTCS T€3UCAMU. VIX MOYKHO 3aluChIBAaTh Kak
YroJHO - LUTaTaMu (B Cllydae, €Clii HY)KHO IepellaTh aBTOPCKYIO MBICIb) JTUOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

IIpu koncnexmuposanuu nexyuti PEKOMEHAYETCS MPUACPKUBATHCS CIEAYIOIIUX OCHOBHBIX
IIPAaBUIL:

1. He nHaumHath 3amuchiBaTh MaTepHajl C MEPBBIX CIOB IPENojaBaTelis, CHayajla HeoOXOIUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA M IOCTapaThCsl MOHSTH €e.

2. Ilpuctynare K 3anMcH HYXHO B TOT MOMEHT, KOI'/Ia MPEIO0/aBaTelb, 3aKaHUMBasl U3JI0KEHHUE
OJTHOM MBICJI, HAYMHAET €€ KOMMEHTHPOBATb.

3. B xoHcnekTe 00sA3aTe€IbHO BBIIEISIIOTCS OTHENbHbIE YacTh. HeoOxonumo pasrpaHU4MBaThH
3aroJOBKH, IMOA3arojIOBKH, BBIBOZBI, 000COOIATH OJHY TeMy OT ApPYroi. BelaeneHue MOXHO IenaTh
[IOYEPKUBAHUEM, APYTUM IIBETOM (TOJBKO HE CIEAYEeT IpEeBpallaTh TEKCT B MECTPble KAPTUHKH).
Pexomenayercst nenaTh OTCTYIbI Ui 0003HaYeHUs ab3aleB M MyHKTOB IIJIaHa, MPOOENIbHbIE CTPOKU IS
OTIENICHHsI OJJHOW MBICITH OT JAPYroi, Hymepamuio. Eciu onpenenenns, Gpopmyiisl, npaBuia, 3aKOHBI B
TEKCTEe MOYKHO cZieJIaTh 00j1ee 3aMETHBIMH, UX 3aKJIH0YAI0T B PAMKY.

4. 3anucu HYKHO CO3/1aBaTh C HCIOJb30BAHWEM IPHHATHIX YCIOBHBIX OO0OO3HAYECHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO YHNOTpeOIsATh pa3HOOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJIbHBIMU). OTO MOryT OBITh YyKa3aTeld W HANpaBJSIIOIIME CTPEJIKH, BOCKIMLATENbHBIE U
BONPOCUTEIIbHBIE 3HAaKM, coueTanus PS (mocnecioBue) u NB (oOparute BHuManue). Hampumep, ciaoBo
«CJIe10BaTENIbHO» Bbl MOXKETe 0003HAUWTh MaTeMaThyeckoi crpenkoil =>. Korma BelpaboTaercsi cBoii
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a MIOCJIEe U U3Yy4aTh ero OyJeT mpolue 1 ObicTpee.

He wnyxHO 3a0BIBaTh 00 aOOpeBHaTypax (COKpAalICHHBIX CJIOBax), 3HaKax paBEHCTBA U
HEpaBEHCTBA, OOJIbLIE U MEHBIIIE.

bonblryio mosiap3y s cO3/1aHUsl MPaBHIIBHOTO KOHCIIEKTa AT COKpauleHus. OJHaKO MHOTHE
CUUTAIOT, YTO COKpAIEHHWE TUMA «A-Thb» (IyMaTh) M MOAOOHBIE UM MCIIOJIB30BaTh HE CIENYyeT, TaK Kak
BIIOCJIEJICTBUU OO0JIBIIIOE KOJMYECTBO BPEMEHHU YXOJAUT Ha PacHIM(PPOBKY, a YTEHHE KOHCIIEKTA HE JI0JIKHO
IPEPBIBATHCS TOCTOPOHHUMHU JICHCTBUAMU U pa3MbllIeHusaMu. Jlydmie Bcero pa3paboraTh COOCTBEHHYIO
CUCTEMY COKpalleHHH M 0003HayaThb UMHU BO BCEX 3allMCAX OJHU M TE€ € cjoBa (M HE YTO HHOE).
Hanpumep, cokparieHue «r-Tb» OyIeT BCeraa M Be3Je CIOBOM «TOBOPHUTH», a Oonblias OykBa «P» —
CJIOBOM «paboTay.

5. Hy>xHO n30erath CIIOKHBIX U JJIMHHBIX PACCYXKIACHUH.

6. Ilpy KOHCIEKTHpPOBaHMM JIy4ll€ I[OJIb30BAThCSI IOBECTBOBATENbHBIMHU MPEIJIOKEHUIMH,
n30eraTh CaMOCTOSTENbHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyXHO cTapaTbCsl 3a)MKCHPOBATh MaTepuaj JOCIOBHO, IIPU 3TOM YacTO TEpsEeTCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYIHO BeCTH. BTopocTeneHHbIE CIOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX TJIaBHAsl MBICIIb HE TEPSIETCS.

8. Eciiu B 1€KLIMK BCTPEYArOTCS HEMOHATHBIE TEPMUHBI, MOXKHO OCTaBUTh MECTO, a MOCJE 3aHATHH
YTOYHHUTH UX 3HAYEHHE Y MPENO1aBaTENs.

5 MeToauyeckne peKOMEHAAIMH CTYAeHTAM MO OPraHM3allid U NPOBeJAeHUI0 00y4eHHs B
HHTEPAKTHUBHBIX (popmax

Meroanueckue pEeKOMEHAALMM CBSI3aHbl C MPOBEACHHEM KpYIJIBIX CTOJIOB, JMCKYCCHH,
KOJUIOKBUYMOB, ITpEe3€HTAIIH.

Kpyrabiii ctos1 - o0mectBo, cobpaHue B paMKax Oojee KpymHOro MepOompHsaTHs (Che3na,
cuMmIio3nyma, KoHdepeHun). Mepornpusitie, Kak MPaBHJIO, HA KOTOPOE MPUTIIAMIAIOTCS SKCHEPTHl U
CHEIMAMCTBI U3 Pa3HBIX cep ASTETbHOCTH ISl 00CYKIEHUS aKTyallbHBIX BOIIPOCOB.

HaHHaﬂ MOJICJIb O6CY)K21€HI/I${, OCHOBBIBasICb Ha COINIaICHUAX, B Kady€CTBE HUTOI'OB )IaéT
pE3yibTaThl, KOTOPLIC, B CBOI OYCPCAb, SABJIAOTCA HOBBIMH COTJIAIICHUSMMU. B nmponecce KpyribIxX
CTOJIOB OPUTHHAJbHBIC PEIIEHUS U UCH POXKIAIOTCSA JOCTaTOYHO peaKo. bonee Toro, 3auacTyro Kpyriiblit
CTOJI HTPaeT CKopee MHPOPMAIIMOHHO-TIPOIIATaHAUCTCKYIO POJIb, & HE CITYKUT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX PEIICHUI
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CeMmuHapcKue 3aHATHUS, IOCTPOEHHBIE 110 MPUHLHUITY «KPY21020 CMONa», UMEIOT CBOEH LIeNbI0
BKJIIOYUTH B COJAEP)KaHUE OOCYXKIEHUS Pa3JIMYHbIE TOUYKH 3PEHHS HA OAHO U TO KCHAYyYHOE SBICHHUE
WM KaKOM-1100 acnekT npodeccuoHanbHO npakTuku. [Ipyu npoBegeHnn CEMUHAPCKOro 3aHATHS B
bopMe «KpYyriaoro croja» MPUBETCTBYETCS COTPYIHHUYECTBO M B3auMonomoulb. Kaxnapiii wu3
YYaCTHMKOB 3aMHTEpPEcOBaH B OOLIeM YycIexe, KOTOpbIii obecredynBaeTcs 3a cyeT CBOOOJHOM
UHTEJUIEKTYyalbHOM aKTUBHOCTH MNPUCYTCTBYOIIMX. OJHOBPEMEHHO C JTUM BCE€ HaJEJIEHbI
OTBETCTBEHHOCTBIO 3a COJEP)KATEIbHOE MPOABI)KEHUE JHUCKYCCMM M €€ IPEeIMEeTHO-LIEIEBYIO
HaIlpaBJIE€HHOCTbD.

Ilenb ceMMHApPCKOIro 3aHATUS SABISIETCS, C OAHON CTOPOHBI, €IUHON Ul BCEX MPUCYTCTBYIOILUX
(obmee u mpodeccHOHAILHOE Pa3BUTHE OYAYIIEro CIENHANNCTa), a C JPYrod - JIMYHOH IENbI0
KaKI0ro (IOJydeHHE  IO3UTHBHOIO  OIBITa y4yeOHO-NPO(ECCHOHATBHOIO  B3aMMOAECHCTBUS).
MHOTrOKpaTHO IPOBEACHHBIN aHAIN3 PAOOTHI «KPYTIBIX CTOJIOB)» B YCIOBHSX BBICIICH IIKOJIBI TOKA3al,
410 00U 00BEM KOJJIEKTUBHO HPOPA0OTAHHOIO Ha 3aHATHM MaTepuajia 3HAYMTEIbHO IpPEeBbILIAET
pe3ynbTaThl UHAUBUYAJIbHBIX YCUIINAM.

[TpoaBUXKEHNIO YYACTHUKOB B 00CYKJIEHHUH IIPOOJIEMBI CIIOCOOCTBYIOT IPUMEHSIEMbIE METO/IbI:
BapUaTHUBHOE OOCYXJI€HHE BEpPOSATHOCTHBIX CHUTyallud BbIOOpa; pPa3sHOCTOPOHHEE PACCMOTPEHHE
HEOJIHO3HAYHO  OLICHMBAeMbIX MpoOJeM; JKCHepTHOe HHGOPMUPOBAHHUE; CTPYKTYpUPOBaHHAas
JUCKYCCHS; OpraHU30BAHHBIN MYJIBTUANAIIOL.

Juckyceuss  —  3TO  LleJICHANpaBiIeHHOE  OOCYXJIEHME  KOHKPETHOTO  BOIpOCa,
COMPOBOXKAAMOIIEeCs] OOMEHOM MHEHUSMHU, HACIMU MEXAy JByMs u Oonee imuamu. 3amada
JUCKYCCUU - OOHAPYKUTh pa3IMyus B HOHHMMaHUU BOIPOCA U B CIIOPE YCTAHOBUTH UCTUHY. JlUcKyccun
MOT'YT ObITh CBOOOJHBIMU U YIPABISAEMbIMU.

CeMuHapckoe 3aHATHE B (OopMe AMCKYCCHUU OPraHM3yeTcsl Kak IPOLECC AUATOTHYECKOro
OOLIeHHUSI CTYACHTOB, B XOAE€ KOTOPOrO MPOUCXOAUT (OPMHUPOBAHUE MPAKTUYECKOTO OIIBITA
COBMECTHOTO y4acTHs B OOCYX/IE€HUU U pa3pelIeHnu KaKk TeOpeTHUeCKHX 3aJlad y4eOHOTo Kypca, Tak U
TEOPETUKO-IPAKTUYECKOI0 MBILIUIEHUS Oynyllero crnenuanucra. I'pynmoBasi AMCKycCUS - 3TO METOJ
IIPOBEJEHUSI CEMHHAPCKOIO 3aHSTHSI, IO3BOJSIOIIMN HE TOJBKO BBIIBUTH BECh CIEKTP MHEHUH
Y4aCTHUKOB, HO M HaWTH oOllee TIpyNnoBOe pEIIeHHE KOJUIEKTUBHOM mpobieMbl. ['pymnmoBas
JUCKYCCHUSl SIBJISIETCS Ba)KHEMIIMM CpPEICTBOM YCTAHOBJIEHHUS JUAJoOra, CTUMYJIUPOBAHUS JI€JII0BOTO
corpyaHndecTBa. KaxJplii y4acCTHUK IOJy4aeT BO3MOKHOCTh BBICKA3aThCsl, IPOSICHUTH CBOIO
MO3UIUIO, BBIABUTH MHOI000pa3ue MOAXO0/A0B, O0ECHeYUTh Pa3HOCTOPOHHEE BHJECHHE IpeaMeTa
00CyXKIeHHS.

OCO0EHHOCTBIO CEMUHAPCKOI0 3aHATUS KaK (OpPMBI KOJUIEKTUBHOM TEOPETHUECKOW paboThI
SBJIIETCS. BO3MOXKHOCTb PaBHOIIPABHOIO M AaKTUBHOTO Y4YacTUSl KaXXJIOro CTYIAEHTa B OOCYXJIEHUU
TEOPETUYECKUX MO3UINMN, MpeaaraeMblX HayKOW pereHud, oreHKH 3()PEeKTUBHOCTH TOTO UM MHOTO
Hay4yHOTro OTKpbITHs. OOlIeHne ¢ paBHO WH()OPMUPOBAHHBIMU ITAPTHEPAMHU - YUaCTHUKAMU CTYJIEHUYECKOI
TPYIIBl - PACKPENOIaeT HHTEIJIEKTyaJbHbIE BO3MOXKHOCTU CTY/AEHTOB, PE3KO CHIDKAeT Oapbepbl
OOIIeHHS, TIOBBIIIAs €r0 MPOTyKTUBHOCTb.

Ha cemunape-guckyccun CTYOEHT JOJDKEH HAy4dUThCSl TOYHO BBIpaXkKaTb CBOM  MBICIH,
apryMEHTHPOBAHO OTCTaWBaTh CBOIO TOUKY 3PEHMS, ONPOBEPraTh OMIMOOYHYIO MO3HUIMIO COKYpCHHKA. B
nporecce JUCKyccuH (popmupyercs («KpHCTAITU3YETCA») MPOPECCHOHATBHO-TUYHOCTHAS TO3UIIMS,
BOCIIUTBIBAETCS] YBAYKEHUE K OINIOHEHTY.

CeMHHapCcKOe 3aHATHE HE CBOJIUTCS K 3aKPEIICHUIO WM KOIMPOBAHUIO 3HAHUH, MTOJIyYEHHBIX HA
nexuuu. Ero 3amaumn 3HaYUTENBbHO HIMpE, CI0XKHEee U nHTepecHee. CeMUHapcKoe 3aHsITHE OJJHOBPEMEHHO
peanu3yer ydeOHOE, KOMMYHMKATHBHOE M TpodeccHoHanbHOe TnpeaHasHadeHue. IloaroroBka k
MIPaKTUYECKOMY (CEMHUHAPCKOMY) 3aHSTHIO HAaYMHAETCS C TIIATEJbHOIO O3HAKOMIIEHHUS C YCIOBUSMHU
npeacTosieit paboThl, T. €. ¢ 00palleHus K IIaHaM CEMHUHAPCKUX 3aHSATHHA.

OnpenenuBIInCh ¢ IpoOIEMOM, MpHUBIEKaIOLIeH HanOoJbllee BHUMaHKE, CIEAyeT 00paTUThCs K
pexomeHayemoi nureparype. Ciaenyer UMeTh BBUY, YTO B CEMHUHApE Y4acTBYET BCs IpylIa, a IOTOMY
3aJJaHUe K MPAKTHUYECKOMY 3aHATHUIO CIEAYeT pPacHpeAenTh Ha BECh KOJUIEKTHUB. 3aJaHue JIOJKHO OBITh
OXBA4€HO IIOJIHOCTBIO M PEKOMEHJIOBAHHAs JIUTEpaTypa JOJKHA ObITh OCBOEGHA TPYIIOW B IOJHOM
o0béMe.
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J1J1s TOJTHOIIEHHOM MOATOTOBKHU K MPAKTUYECKOMY 3aHSATHIO YTEHUsl y4eOHMKA HEJJOCTaTOYHO — B
Y4eOHBIX MMOCOOMAX M3JIararoTcs TOJBKO NPUHIMIIHAIBHBIE OCHOBBI, B TO BpeMs KaKk B MOHOTrpadusx u
CTaThsIX HA TY WIHM UHYIO TEMY IIOJJHUMAEMbIH BOIPOC pacCMATPUBAETCS C Pa3HBIX PAKypCOB WK paKypca
OJTHOTO, HO B JIFOOOM cllydae JOCTaTOYHO MOApoOHO W riyOoko. Tem HE MeHee, IS TOTO, YTOOBI
JNOJDKHBIM — 00pa3oM COPHUEHTHpPOBAThCS B CYTH 3aJaHusi, CHayaja CJeAyeT O3HAaKOMUTBCS C
COOTBETCTBYIOLIMM TEKCTOM Y4YeOHHKAa — BHE 3aBHCHMOCTH OT TOTO, NPEIyCMOTpEHa JIU JIEKIHS B
JIOTIOJIHEHHE K JaHHOMY CeMHUHapy WK HeT. OLeHUB 3aaHue, BHIOpaB TOT UM MHOM CIOXKET, U 10100paB
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOKHO IPUCTYNATh COOCTBEHHO K TOJATOTOBKE K CEMUHADY.

Pabora Han nuTeparypoil, CTaThs JU 3TO WM MOHOTpadus, COCTOUT U3 TPEX ITANOB — YTCHUS
paboThl, €€ KOHCIEKTUPOBAHHUS, 3aKIIOUYUTEIEHOTO 0000IIEHUS CYTH N3y4aeMOl pabOTHI.

[Ipexxne, yem OpaThCs 3a KOHCIIEKTHPOBAHUE, CKa)KeM, CTAaThbH, ClenyeT e€ XOTS Obl OJHaK[bI
POYUTATh, YTOOBI COCTAaBUTh O HEW MPEIBAPUTEILHOE MHEHHUE, TMOCTApaThbCs BBLACIUTH OCHOBHYIO
MBICITb WJIM HECKOJIBKO 0a30BbIX TOYEK, OMUPAsICh HA KOTOPhIE MOKHO OyIeT B JaibHeIieM padoTaTh C
TEKCTOM.

KoncnektupoBanue — 1e10 04eHb TOHKOE U TPYI0EMKOE, B 00IIIEM BUAE MOXKET OBITH OMPEENICHO
Kak (UKcarusi OCHOBHBIX MOJIOKEHWHA W OTJIMYUTEIBHBIX YEPT pPAacCMaTPUBAEMOTO Tpyla BKYIE C
TBOPUYECKOH mepepadoTKoii uaei, B HéM coaepxkamuxcsi. KoHcnektupoBanue — ouH U3 3)PeKTUBHBIX
CTIIOCOOOB YCBOCHHMSI TUCBMEHHOTO TEKCTa. XOTs CaMO KOHCIIEKTHPOBAHHUE yXKE MOMKET PacCMaTpUBATHCS
Kak 0000IlIeHre, TeM HE MEHEe, €CThb CMBICH BBIACIUTH IOCIETHEE OCOOMIIeH, MOCKOIbKY B XOE
3aKIIIOYUTEIBHOTO OOOOIIEHUST WAEH H3ydaeMol padOThl OKOHUYATENBHO YTBEPXKIAIOTCS B CO3HAHUHU
U3ydarIero. JJOCTOMHCTBOM 3aKJIFOUUTENBHOTO OOOOIIEHHS KaK CaMOCTOSITENIbHOTO 3Tama paboThl C
TEKCTOM SIBJIIETCS TO, YTO 3/I€Ch YMTATEIb, OyAydu aBTOPOM 00O0OIIEHUMN, OTACISIET ce0sl OT CTaThH, YTO
SIBJIICTCS TapaHTHEH HE3aBHCUMOCTH YUTATElNs OT TeKCTa.

Ecnu mporpamma 3aHsTHS IPEAyCMaTPUBAET pabOTy ¢ HCTOYHUKOM, TO STOH CTOPOHE MOATOTOBKH
K CeMMHapy cJelyeT YAeIuTh MPUCTAIbHOEe BHUMaHue. B cymHocTH, pa30op HCTOYHMKA HE OTIHYAETCS
OT pabOoTHI C TUTEPATYPOIl — TO K€ YTEHHE, KOHCIIEKTUPOBaHHE, 0000IIECHHE.

TiaTenbHast MOATOTOBKA K CEMHHAPCKUM 3aHATHUAM, KaK M K JEKIUSIM, UMEET OIpeaelnsioiiee
3HAa4YCHHE: CEMUHAp NMPOMIET TaK, KaK ayAUTOPHs TTOATOTOBIIIACH K €0 MPOBEICHUIO.

CamocrosTenbHas paboTa — CTOJNM, HA KOTOPOM JEPXKHUTCA BCS MOATOTOBKA IO H3y4yaeMoOMY
Kypcy.

["'OTOBSCH K MPaKTUUYECKUM 3aHATHUAM, CIEAYET aKTUBHO MOJIB30BaThCs CIIPABOYHON JTUTEPaATypOii:
SHIMKIIOTICIMSIMH, CIIOBApsIMH, albOOMaMu CXeM | Jp. BiajeHrne MOHATHIHBIM anmnapaToM H3y4aeMOoro
Kypca siBJseTcsi HeOOXOAMMOCTbIO, 3TO Balll CIOBAPHBIN 3amac, 1 0e3 o0IKX 3HAYeHUH Mbl, pa3HOSI3bIKHE,
HU O YEM JOTOBOPUTHCS HE CMOXKEM.

BoT HeckonbKO NMpaBuil MOBECHUS HA CEMMHAPCKHUX 3aHATHAX:

- Ha CEMHHAp JKEJaTeJhHO SIBISATHCS C 3amacoM C(GOPMYITHPOBAHHBIX HJCH, XOPOIIO, €CIH OHU
OyayT cOOCTBEHHOIO MTPOU3BO/ICTBA; €CIIU Bbl COOMpPAETECh MOIb30BATHCS UYKUMHU (POPMYITHPOBKAMH, TO
nocTapaiTech B HIX COPHEHTUPOBATHCS KaK MOKHO JTYYIIIE,

- €CJIM BBl YTO-TO PELIMIM MPOM3HECTH Ha CEMUHApE, TO IMYCTh 3TO OyAET HEYTO CTosIIee — He
CIIEYET COTpsICaTh BO3AYX MyCTHIMU (pazaMu;

- BBICTYIUICHHS] JOJDKHBI OBITh 10 BO3MOXXHOCTH KOMIIAKTHBIMH M B TO K€ BpeMms
Bpa3yMUTENbHBIMU, He 3aHuMaiTe 3¢up Hamonro. CrapaiiTech HE TepeOWBATH TOBOPSIIETO, AITO
HEKOPPEKTHO;

- 3aMEYaHHs, BO3PAXKCHHS W JONOJHEHUS CIEAYIOT OOBIYHO TI0 OKOHYAaHHWH TEKYIIETO
BBICTYIIJICHHUS.

Ha cemunape uaér He mpoBepKa Ballei MOATOTOBKH K 3aHATHIO (TIOATOTOBKA €CTh HEOOXOAUMOE
yCJIOBHE), HO CTENEeHb NMPOHUKHOBEHUS B CYTh MaTepHuala, oOcyxnaemoil npobiiemsl. I[Toatomy Gecena
OyIneT WATH HE MO COJEP)KaHMIO MPOYMUTAHHBIX padOT; MpernojaBaTeldb OYAET CTaBUTh MPOOJIEMHBIE
BOIIPOCHI, HE BCE U3 KOTOPHIX MOTYT MPSIMO OTHOCUTHLCS K 00pabOTaHHOM BaMu JIUTepaType.

[To okOHYaHMM MPAKTUYECKOTO 3aHATHS K HEMY CIeAyeT 00paTuThes emié pas, IOBTOPUB BHIBOJIBI,
CKOHCTPYHPOBaHHbIE HA CEMHUHApPE, MPOCIIEAUB JIOTUKY UX IMOCTPOCHHSI, OTMETUB MOJIOKEHHUS, JISKAIUE B
X OCHOBE — JUIS ATOTO B TEUCHHE CEMMHApa CleAyeT Jenarh HeOoiblnne moMeTku. Takum oOpazom
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IIPAKTUYECKOE 3aHATHE HE MPOUAET IJIs Bac 1apoM, 3aKpEIUIEHUE pe3ybTaToOB 3aHATHS BEJET K JTyUlleMy
YCBOGHHIO MaTepHaja U3y4eHHOW TEMBbI U JIyUllIel OpUEHTALUHU B CTPYKTYpe Kypca «AJAMUHUCTPATHBHOE
paBo». BeimenpusenénHast mpoueaypa 10JKHa MPAKTUKOBATHCS PETYIISIPHO — CTA0WIIbHAS U ITPUIISKHAS
paboTa B T€UEHHE CEMECTpa CYTh 3aJIOT yCIieXa Ha CECCHH.

Kpurepum ouenku:

— OIICHKA «OTJINYHOY» BBICTABIIACTCS CTYIACHTY, €CJIM OH MPUHUMAET aKTUBHOE y4dacTue B padore,
MMEET BCECTOPOHHIOI0 OCBEAOMIIEHHOCTh IO 3asBJIEHHBIM BOIPOCAM, BBICTYINAET C JOKJIAJOM U MMEET
JOMOJTHEHUS K BBICTYIIJICHUSM OJTHOKYPCHUKOB, BCTYIIAET B MOJIEMHKY C IPYTMMHU BBICTYIAIOLUINMU;

— OLIEHKA «XOPOILI0Y» BBICTABIISIETCS CTYAEHTY, €CIIM OH NPUHMMAET aKTMBHOE ydacTHe B padore,
BBICTYNAaeT C JIOKJIAZOM M HMMEET JOIMOJHEHHS K BBICTYIUIEHHSM OJIHOKYPCHHUKOB, HO HE II0 BCEM
BOIPOCaM MMEET MOJIHYI0 OCBEIOMIIEHHOCTb.

— OIICHKAa «yIOBJICTBOPUTEIBHO» BBICTABISIETCS CTYIEHTY, €CJIM OH IPHUHUMAET HE OYeHb
aKTUBHOE ydacTHue B paboTe, BBICTYMAET C JIOKJIAJ0M, HO JONOJHEHHUS K BBICTYIJICHUSM OJHOKYPCHUKOB
BBICKa3bIBACT PE/IKO, HE 110 BCEM BOIPOCAM UMEET IOJTHYIO OCBEIOMIEHHOCTb.

— OLIEHKA «HEYJIOBJIETBOPUTEIBHO» BBICTABISETCS CTYICHTY, €CJIM OH HE NMPUHMMAET aKTUBHOI'O
ydacTuss B paboTe, HE BBICTYNaeT C JAOKJIAIOM, JIOTIOJIHEHHS K BBICTYILUICHHSM OJHOKYPCHUKOB
BBICKa3bIBACT PE/IKO, HE [0 BCEM BONPOCAaM MMEET Kakue-a1M00 3HaHUS.

KounokBuym-(iiat. colloquium — pasroBop, Oecena), 1) ogHa u3 ¢opMm y4eOHBIX 3aHSATHIA B
cucreMe O00pa3oBaHMs, HMEIOINAs IeJNbI0 BBUSICHEHME M IOBBILIEHHE 3HAaHUM cTyaeHToB. Ha
KOJJIOKBHYMax OOCYKIAIOTCS: OTJENIbHBIE YaCTH, Pa3Aeiibl, TEMbI, BOIPOCH H3y4aeMOro Kypca (0OBIYHO
HE BKJIIOYaeMble B TEMAaTHKy CEMHUHApCKUX M JPYI'MX IMPAKTHMYECKUX YUEOHBIX 3aHATHI), pedeparsl,
OPOEKTHl M Jp. paboTsl oOyuatonmxcs. 2) Hayunsle coOpaHus, Ha KOTOPBIX 3aCIyIIUBAIOTCS U
00CYX1at0TCsl TOKJIAIbI.

KosokBuym — 3T0 B opMa KOHTPOJIS, Pa3HOBUAHOCT YCTHOTO 3K3aMe€Ha, MAacCOBOTO OIpoca,
MO3BOJISIONIAs IPETOAaBaTeIN0 B CPAaBHUTEIBHO HEOOIIBIION CPOK BBISICHUTH YPOBEHBb 3HAHUH CTYAECHTOB
M0 JTAHHOM Te€Me JUCIIUTUIAHEL.

KonnokBuym mnpoxoaur oOBIMHO B (QopMe AUCKYCCHM, B XOJA€ KOTOpOil oOydarommmcs
MIPEIOCTABIISIETCSI BO3MOXXHOCTh BBICKA3aTh CBOI TOYKY 3PEHHS HA paccMaTpHBaeMyr0 MHpodiemy,
YUUTbCS OOOCHOBBIBATh W 3alllMINATh €e. APryMEHTHpPYs M OTCTauBas CBO€ MHEHHE, CTYJEHT B TO XKe
BpeMs JEMOHCTPHPYET, HACKOJIBKO TITYOOKO M OCO3HAHHO OH YCBOMJI H3y4YECHHBII MaTepHall.

Kpurepun onenkn:

— OIIEHKA «OTJIMYHO» BBICTABJISICTCS CTYJCHTY, €CJIM OH MPUHUMAET aKTUBHOE y4yacTue B padore,
MMeeT BCECTOPOHHIOID OCBEAOMIIEHHOCTh IO 3asBJICHHBIM BOINPOCAM, BBICTYNAET C JOKJIAJAOM U HMEEeT
JOTIOJTHEHUS K BBICTYIIJICHUSIM OJTHOKYPCHUKOB, BCTYIIAET B MOJIEMHUKY C IPYTHMHU BBICTYIAIOIIHMU;

— OLIEHKA «XOPOILI0» BBICTABIISIETCS CTYAEHTY, €CIIM OH MPUHUMAET aKTMBHOE ydacTHe B padore,
BBICTYITa€T C JIOKJIAZIOM M HMMEET [OIMOJIHEHHWS K BBICTYIUICHHSIM OJHOKYPCHHKOB, HO HE IO BCEM
BOIPOCAaM MMEET MOJIHYIO OCBEIOMIIEHHOCTb.

— OIICHKAa «Y/IOBJIETBOPUTEILHO» BBHICTABISICTCS CTYIEHTY, €CIM OH NpPUHUMAeT HE OYCHb
aKTHUBHOE ydacTHe B paboTe, BBICTYMAET C JIOKJIAJ0M, HO JOMOJHEHHUS K BBICTYIJICHUSM OJHOKYPCHUKOB
BBICKa3bIBAaCT PENIKO, HE 110 BCEM BOIPOCAM MMEET IOJHYIO OCBEIOMICHHOCTD.

— OLIEHKA «HEYJIOBJIETBOPUTEIHHO» BBICTABISETCS CTYICHTY, €CIM OH HEe NMPUHMMAET aKTUBHOTO
ydacTusi B paboTe, HE BBICTYNaeT C JOKJIAIOM, JOMOJHEHHS K BBICTYIUICHHSM OJHOKYPCHUKOB
BBICKa3bIBAET PEJIKO, HE 110 BCEM BOMPOCAM MMeEeT KaKhe-T100 3HaHUS.

IIpe3enTanmusi — 3TO KpaTKoe HArJSAHOE M3JIOKEHHWE HHMOpMAIMH TI0 COJACPKaHWI0 PaboTHI,
npecTaBlIeHHOE ocpeacTBoM nporpammMel Microsoft Office PowerPoint.

[Tpe3eHTanmst COAEP)KUT OCHOBHBIE TTOJIOKEHHS, BRIHOCUMBIE Ha 3aIlUTY, rpadUIecKuii MaTepuat
— PUCYHKH, TaOJIUIIbI, AITOPUTMBI H T.I1., KOTOPbIE WILTIOCTPUPYIOT MIPEIMET UCCIICAOBAHUSL.

[TpezenTanust paboThl CIIyKUT ISl YOSAUTENbHOCTH U HAIJIAHOCTH MaTepualla, BBIHOCUMOIO Ha
3aLINTY.

[Tpe3eHTanus JOMKHA BKIIOYATh B c€0s CIEAYIOLIUE pa3aebl:

- TUTYJBHBIN JTUCT Tipe3enTanuu (1 crmain);

- LIeJIh CCTIEI0OBaHMs, OOBEKT M MpeaAMeT uccienoanus (1 crnaiin);
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- aJITOPUTM U METOJIMKa uccienoBanus (1-2 cnaiiaa);

- [IOJIyYE€HHBIE PE3YJIbTAThl Hcciel0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI M IpEIIOKeHUsI (2-3 craiiaa).

OO011as CTpyKTypa IpeICTaBICHHON NPE3EHTAllUU 10JI)KHA COOTBETCTBOBATh CTPYKTYpE AOKJIAAA.

[Tpu coznannu npe3eHTauu cleAyeT NIPUAePKUBATHCS CICAYIOIUX PEKOMEH AN

- mpudr - Times New Roman;

- pazMep mpudra Juis 3aroJIoBKOB - HE MeHee 32;

- pa3mep mpudra I TeKCTa - He MeHee 28;

- IBET W paszMmep mpudrta, popMaTsl pUCYHKOB M TaOJHUIl TOJDKHBI OBITH MOA00paHbI TaK, YTOOBI
BCE€ HA/MKUCH, PUCYHKHU U TaOIMIIbI OTYETIMBO POCMATPUBAINCH HA Claiiie.



