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1 MeToanuyeckne peKOMeHAALUM AJsi 00y4AOUIUXCA MO MJIAHMPOBAHUIO M OPraHU3ALMHU
BpeMeHH, He0OXO0IMMOT0 /1JIsl OCBOEHHS M CUMILINHBI

JIoKyMEeHTaIlMOHHOE O0ecrieueHHe YNpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee YCBOSHHE COIMPOBOXKAACTCS 3HAYUTEIBHBIMHU CIIO)KHOCTSIMU, BBI3BAHHBIMU
00JBIITUM 00bEMOM MaTepHaa.

W3ydeHne peKoMEHAYyeTCs HayaTh C O3HAKOMIICHUS ¢ paboyeil mporpaMMoOil JUCIUILIMHBI, €€
CTPYKTYpOH H cOJEpKaHHUEeM pa3ieioB (TeMm), TpeOOBaHHH K IPOMEKYTOYHOH aTTeCTAallud, 3aTeM
O3HAKOMHUTBCS C TMEpeYHeM pEKOMEHIyeMOW JuTeparypsl. Jlamee jkenarenbHO IIOCIEN0BATEIbHOE
W3yueHHE MaTepuala 1o TeMaM, 03HAKOMIICHHE C PEKOMEHIAIMSMU 110 BBIITOJIHEHHIO Pa3IMYHBIX PA0OT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOSATEIBHBIX. J[JIs1 3aKperieHus: MaTepuaia ClIeyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIE B pa0oueii mporpaMme JTUCIUTLTHHBI.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXy COO0I0 TeM, 00ECIICUNBAIOIIMX TTOCIICIOBATEIILHOE U3YYCHUE MaTepraa U BEIPaOOTKy
YMEHHS IPUMEHSThH TIOJTydYeHHBIC 3HAHUS HA TIPAKTHKE.

CTpyKTypa BpeMEHH, HEOOXOIMMOT0 Ha N3YYEHHUE JUCIUTUTHHEI

Dop e T Bpewmsi, 3aTpaunBaemoe Iia W3YYCHUC
JUMCIUILIMHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBAaHHOH B paloueit 40

porpaMMe JUCIUIIIUHBI

Pemenue TectoB, Kelic-3agaHui 20

Hanucanue koHCIIeKTOB U pedepaTos 20

W3ydyenne  TeMm, BBIHOCHMBIX Ha  CaMOCTOSITEILHOE 20
paccMOTpCHHE

HUtoro 100

2 MeTtoauyecKue peKoMeH/AalUH 110 padoTe 00y4yaloluxcsi BO BpeMsl NPOBeIeHusl JeKIUii

IIpenonaBareinto, BeayleMy Kypc, peKOMEHAYETCS Ha BBOJHOM JIEKIUU OINPEIAEIUTh CTPYKTYpPY
Kypca, HOSCHUTb LENU W 3aJaud M3y4eHUs IUCLMIUIMHBI, CPOPMYIHPOBATh OCHOBHBIE BOIPOCHI U
TpeOOBaHUs K pe3yabTaTaM OCBOCHHS.

IIpu paccMOTpPEHUN TEMBI BaKHO BBIACIUTH OCHOBHBIEC IOHATHS U OIPENEIICHHUS, KENATeIbHA UX
BU3yaJIN3alusl.

IIpy mnOArOTOBKE M MPOBEACHMM 3aHATHUM 10 JAaHHOMY KypCy IIPENoJaBareilb JOJDKEH
PYKOBOJICTBOBAaTbCS Kak OOIMIMMU Y4eOHO-METOAMYECKMMM MpPUHIMNAMH (HAYy4HOCTb, CHCTEMHOCTD,
JNOCTYITHOCTb, TIOCIIEA0BATEIBHOCTD, IPEEMCTBEHHOCTh, HAIMYNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBS3b C JPYTMMH TMpeAMETaMH), TaK M CHEUUPUUECKUMU OCOOEHHOCTSMHM  JAMCLUUIUIMHBI
«JloOKyMEeHTaIMOHHOE 00ecleueHUe yIpaBIeHUs», KOTOPble HaXOAT BhIPAKEHHE B arperipOBAaHHOCTH U
KOMOHMHAIIMHU MMOJAXO0H0B.

B nonbope marepuana k 3aHATHSIM CleyeT pyKOBOJACTBOBATbCs paboyeil mporpamMmoit yueOHOU
JUCHUIUIMHBL, oOpaliasi BHUMaHUE Ha KOMIIETEHIIMM, YKa3aHHbIE B (elepalbHOM TOCYAapCTBEHHOM
o0pa3oBaTeNbHOM CTaHJapTe BhIcHIero oOpa3oBaHus. Ha mepBoM 3aHATHMM mpenojaBarenb 00s3aH
JIOBECTH 10 oOydaromuxcsi TpeOOBaHMS K TEKylled W HTOrOBOW aTTECTAllUM, MOPANOK paboThl B
ayAMTOpPUU M HALEIUTh UX Ha MPOBEJIEHHE CaMOCTOATEIbHON pPabOThI C y4ETOM KOJIMYECTBA YacCOB,
OTBE/ICHHBIX Ha Hee yYEOHBIM ILIaHOM.

Pexomennysa smreparypy Ul CaMOCTOSITENIBHOTO — M3Y4YE€HUs, IIPENOAABATENb  JOJIKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, mpeasaraemble Oubnuorekoir BUDIIIL, B Tom uucie ee
JJIEKTPOHHBIMU PECYPCAMH.

Bo Bpems JeKIIMOHHBIX 3aHATHII PEKOMEHyeTCsl BECTH KOHCIIEKTUPOBaHHE y4eOHOTO MaTepuara,
oOpamiare BHUMaHUEe Ha (OPMYIMPOBKH U KATErOPUHU, PACKPBIBAIOLINE CYTh TOTO MM WHOTO SIBICHHS
WJIY TIPOLIECCOB, HAYYHBIE BBIBOJIBI U IPAKTUYECKNE PEKOMEHJAIUN.
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[IpobneMHass neknusi MOOYKAAeT ayIuTOPHI0O K AaKTHBHOMY BKJIIOUYCHHIO B YCBOCHHE H
oOcyxneHue marepuaia. HaxoxaeHue OTBETOB Ha HEOJIHO3HAYHBIE BOMPOCHI CTUMYJIHPYET pa3BUTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bonpocel, npeanaraemple ayguTOpPUM ISl Pa3sMBIILICHUS, JOJDKHBI MOOYXKIaTh 00y4aeMBbIX
UCIIOJIb30BaTh UMEIOIKECs 3HaHUs. B KOHIIe JeKIiKu HeoOX0AMMO JIeNaTh BHIBOJIBI U CTABUTH 33a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 MeToauyeckne peKOMEHIAIUM CTYIeHTaM NPH MOAr0TOBKe K NPAKTHYECKUM 3aHATHAM

[IpakTyeckoe (CEMHHAPCKOE) 3aHATHE MOAPAa3yMEBAaET HECKOJIBKO BUAOB PabOT: MOATOTOBKY
COOOIIeHUSI Ha 3aJaHHYI0 TeMy, Yy4acThe B OOCYXJCHHHM MpPOOJIEMBbl, 3aTPOHYTOH COOOIICHHUEM,
BBITIOJIHEHNE KOHTPOJIBHBIX M TECTOBBIX 3aJlaHUM MO MpeIoKeHHBIM TeMaM. CooOleHne He SIBISeTCS
MPUHIMITUATIFHBIM MOMEHTOM CEMHUHapa, OyIy4u TOJIbKO MPOBOKAILIMEH, KaTaJIu3aToOpoOM CJIEIYIOIIEero 3a
HUM 0o0cyxaeHus. CooOlieHue J0JKHO 3aHUMATh MO BpeMeHH He Oosiee 3-5 muHyT. OCHOBHOW BHI
paboTel Ha ceMUHape — y4yacTHe B OOCyxAeHuH mpoOsieMbl. [IpUHIMNUANBHON pa3HULBI MEXIY
MOJATOTOBKON COOOIIEHHUS W MOATOTOBKON K OOCYXJCHHIO HE cymiecTByeT. OTimune cocTouT B Ooiee
THIATENFHOM paboTe ¢ TOTOBBIM MaTEPHAIOM — JIyYIllasi €ro OpraHu3alus JUIsl MoAauu ay JUTOPHH.

[TogroToBka K MNPaKTHYECKOMY (CEMHHAPCKOMY) 3aHSATHIO HAYMHACTCA C TIIATEIHLHOTO
O3HAKOMJICHUS C YCJIOBUSMHU MPEACTOAIICH paboThI, T. €. ¢ OOpalleHHs K MIaHaM CEMHUHAPCKUX 3aHITHIA.
OnpenenuBmuch ¢ MNpoOIEeMOH, MPUBIEKAIONICH HauOoJblliee BHUMaHUE, CIEAyeT OOpaTHThCS K
pexomMeHayemMoi aurepatype. B ceMuHape ydacTByeT Bcs IpyIa, a HOTOMY 3aJlaHUE K IPAKTHYECKOMY
3aHSATHIO CIIEIYeT PacHpeleNuTh Ha BECh KOJUICKTHB. 3aJlaHUE JOJDKHO OBITh OXBAYCHO MOJHOCTHIO U
pPEKOMEHI0BaHHAs JINTEepaTypa J0HKHA OBITh OCBOEHA TPYIION B MOJIHOM 00BEME.

JUis  TIONMHOICHHOW MOATOTOBKM K TNPAKTUYECKOMY 3aHATHIO YTCHUS Y4eOHHKa KpaifHe
HEJOCTAaTOYHO — B YU4E€OHBIX IMOCOOUSX U3AraloTcs TOJIbKO MPUHIMIHAAILHBIE OCHOBBI, B TO BpeMs KakK B
MOHOTpaHsIX M CTaThsIX HA Ty WJIM HWHYIO TEMYy IOJHHUMAaeMBbId BOMPOC PACCMATPUBACTCS C Pa3HBIX
paKypcoB WIH paKypca OJHOTO, HO B JIF0OOM cilydae JOCTaTOYHO MoJApoOHO u riryboko. Tem He meHee,
IUISL TOTO, YTOOBI JIOJDKHBIM 00pa30M COPUEHTUPOBATHCS B CYTH 3aJJaHMsA, CHaYaJla CIeAyeT 03HAKOMUTbHCS
C COOTBETCTBYIOIIMM TEKCTOM Y4YeOHHMKAa — BHE 3aBHCHUMOCTH OT TOTO, MPEAYCMOTpPEHA JIHM JICKIHUS B
JOTIOJTHEHNE K JAHHOMY ceMuHapy win HeT. OLeHHB 3a/1aHue, BEIOPAaB TOT WM WHOW CIOKET, B 1o100paB
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOKHO MPUCTYNATh COOCTBEHHO K IOATOTOBKE K CEMUHApY.

Pabora Han nureparypol, cTtaThsi M 3TO WJIM MOHOTpadus, COCTOUT U3 TPEX 3TANOB — YTEHUS
paloThl, €€ KOHCIIEKTUPOBAHMSI, 3aKJIIOYMTEIBHOT0 0000IIEeHHs CYyTH M3ydaeMoi paboTsl. Ilpexne, yem
OpaTbcs 32 KOHCIIEKTHPOBAaHHWE, CKaXEM, CTAaThH, CileayeT €€ XOTs Obl OAHAXABI MPO- YUTATh, YTOOBI
COCTaBHUTb O HEW NperBapUTENbHOE MHEHUE, MOCTAPAThCsl BBIIEIUTh OCHOBHYIO MBICIbL MJIM HECKOJIBKO
0a30BBIX TOYEK, OMHUpPasACh Ha KOTOpblE MOXHO OyneT B JajbHEHIIeM paboTaTb C TEKCTOM.
KoHcnekTupoBaHue — /1e710 O4eHb TOHKOE M TPYAOEMKOE, B O0IEM BHUIE€ MOXKET OBbITh ONpPENEIeHO Kak
(buKcanysi OCHOBHBIX TIOJIOKEHHH W OTIMYUTEIBHBIX YEpPT paccMaTpuWBaeMoO- TO TpyAa BKyIE C
TBOpPYECKOHN mepepaboTkoi uieil, B HEM conepxamuxca. KoHcnekTupoBanue — oauH U3 3PHEeKTUBHBIX
CTIIOCOOOB YCBOCHHS TTMCBMEHHOTO TEKCTA. XOTsI CaMO KOHCIIEKTHPOBAHUE YK€ MOXKET pacCMaTpUBATHCS
Kak 000OIIeHne, TeM HE MEHee €CTh CMBICI BBIACIUThH IMOCIEAHEE OCOOMIEH, MOCKOJbKY B XOJIe
3aKJIIOUYUTENBHOTO 0000IIEHNs M€ H3ydaeMOoW paboThl OKOHYATEIbHO YTBEPXKJIAIOTCS B CO3HAHHUU
u3yyatomiero. JIoCTOMHCTBOM 3aKJIIOYUTEIBHOIO O00OOMHIEHHs KaK CaMOCTOSITEIbHOIO 3Tana paboThl ¢
TEKCTOM SIBJIIETCS TO, YTO 3/I€Ch YMTATENb, OyAydu aBTOPOM 00O0OIIEHNH, OTACNSIET ce0sl OT CTaThH, YTO
ABIISICTCS TapaHTHEH He3aBUCUMOCTH YUTATENs OT TEKCTA.

Ecnu mporpaMma 3aHsITHS IpeycMaTpuBaeT padoTy ¢ HCTOYHUKOM, TO STOH CTOPOHE TOATOTOBKH
K CeMMHapy cJelyeT YAeIuTh MpUCTAIbHOEe BHUMaHUE. B cymHocTH, pa30op HCTOYHHMKA HE OTIMYAETCS
OT pabOoTHI C TUTEPATYPOIl — TO K€ YTEHHE, KOHCIIEKTUPOBaHKE, 0000IIECHHE.

['0TOBSICH K MPAKTUUYECKUM 3aHATHUSAM, CIEAYeT aKTUBHO MOJIb30BATHCS CIIPABOYHON JIUTEPATypOIt:
SHIMKIIOTICIMSIMH, CIIOBApsIMH, albOOMaMHu CXeM W Jp. BiajgeHne MOHATHIHBIM anmapaToM H3y4aeMOoro
Kypca sIBJIeTCsl HeOOXOJMMOCTbIO

BoT HECKOIBKO MpaBwIT TIOBEICHUS HA CEMHHAPCKIX 3aHATHSX

> Ha CEMHHAp JKEJIaTeNbHO SBJSITHCS C 3aacoM CPOPMYIHPOBAHHBIX HJICH, XOPOIIO, €CIH



OHM OynyT COOCTBEHHOTO TIPOM3BOJCTBA; €CIAM BBl COOMpAETeCh TOJB30BATHCA  UYKHMH
(hopMyIHpPOBKaMH, TO TIOCTAPAUTECh B HUX COPUEHTHUPOBATHCS KaK MOYKHO JIYUIIIE;

> €CIIU BbI YTO-TO PELIMJIM IPOU3HECTH HA CEMUHApE, TO IYCTh 3TO OyAET HEUTO CTOALIEE —
HE CJIelyeT COTpsAcaTh BO3YX IMYCTHIMH (ppa3amu;
1. BBICTYIJICHUS. JIOJDKHBI OBITh IO BO3MOXHOCTH KOMIIAKTHBIMH M B TO JK€ BpeMs

Bpa3yMHUTEIbHBIMH, HE 3aHuMaiiTe »¢up Hamonro. CrapaiiTech He mepeOWBATH TOBOPSIIETO, ITO
HEKOPPEKTHO; 3aMeuaHusi, BO3PAKEHHS] W JIOMOJIHEHMs CIEAYIOT OOBIYHO 1O OKOHYAHHUU TEKYLIETO
BBICTYILICHUS.

Ha cemunape uaér He npoBepka Balleid MOATOTOBKH K 3aHATHIO (IIOJMOTOBKA €CTh HEOOXOIUMOE
YCIIOBHE), HO CTEICHb MPOHUKHOBEHHS B CYTh Marepmaia, oOcyxaaemoil npobiemsl. [loaTomy OGecena
OyIeT UATH HE IO COJCPKAHUIO0 MPOYUTAHHBIX PaloT; mpernojaBareib OyIeT CTaBUTh MPOOJIEMHBIE
BOIIPOCHI, HE BCE U3 KOTOPHIX MOTYT MPSIMO OTHOCHTHCS K 00paOOTaHHOM BaMU JIUTEpaType.

[To okOHYaHMM MPAKTUYECKOTO 3aHATHS K HEMY cleayeT 00paTuThes enié pas, HIOBTOPUB BBIBOJIBL,
CKOHCTPYHUPOBAHHBIE HA CEMUHAPE, MPOCIEIUB JIOTUKY X IMOCTPOCHHUSI, OTMETUB TOJIOKECHHUS, JISJKAIIUE B
X OCHOBE — JJISl 3TOr0 B TEUEHUE CEMHUHapa CJeAyeT Jenarh HeOojblnne MOMETKH. Takum olOpazom,
MIPAKTUYECKOE 3aHITHE HE MPOUIET Oe3pe3ylNbTaTUBHO, 3aKPEIUICHHE PE3YNIbTaTOB 3aHATHS BEIET K
Jy4lIeMy YCBOCHHMIO MaTepHaa.

Ilnanbl npoBeeHNsI MPAKTUYECKHUX (CEMUHAPCKHUX) 3aHATHI

3ansitue Ne 1. OcHOBHBIE CBOWCTBAa, (YHKIMM, NPU3HAKU JOKYMEHTAa. AYTEHTHYHOCTb,
KOIIMHHOCTb, OPUTMHAIBHOCTb, IOpUAMYECKas cuila JOKyMEeHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
ylpaBiieHuYecKass ¥ Ap. GyHKUuMM JokyMmeHTa Mepapxuueckuil um QaceTHbIi MeTOnbl KiaccuUKauu
JIOKYMEHTOB.

3Ha4yeHue KIacCu(pUKaK JOKYMEHTOB JUIsl IPAKTUKH J€JI0NPOU3BO/ICTBA.

Oo6mmepoccuiickuii Kiraccupukarop ymnpasieHueckoi nokymerranuu (OKY ).

3ansitne Ne 2. IIpaBuia odopMieHHs PEKBU3UTOB JOKYMEHTOB. OCHOBHBIE DPEKBU3UTHI
JIOKYMEHTa, X KJIaccu(ukamnus, mpasuia opopmienns B coorBercTBum ¢ OCTom.

OdopmiteHne MpocThIX PeKBU3UTOB JOKyMeHTa. OopMiIeHHE CIOXKHBIX PEKBU3UTOB JOKYMEHTA.

3ansaTue Ne 3. OcoOEHHOCTH sI3bIKa M CTUIISI CITY>KEOHBIX TIOKYMEHTOB. TpeOoBaHUs K TEKCTaM.

Hcnonb3oBanue »snementoB OLAC B odopMiIeHUH JOKYMEHTOB. JlOKyMEHTHas JIeKCHKa.
JIOKyMEHTHBI CHHTAKCUC.

3ansitne Ne 4.  VHuUUUpOBaHHAas ~ CUCTEMa  OPraHU3ALMOHHO-PACIOPAIUTEIHLHON
nokymeHTanuu. O6macts npumenenns Y COP/I.

CocraB peKBU3NUTOB IOKyMEHTOB.

TpebGoBanus K 0POPMIICHUIO PEKBU3UTOB IOKYMEHTOB.

TpeGoBanus k 61aHKaM JOKYMEHTOB.

3anaTue Ne S. Opranuzanus ciaykObl JOKYMEHTAIMOHHOTO OOECreueHusl yIpaBieHHUs.
Opranuzanus JOKyMEHTO000poTa: MmpueM, 00paboTKa, perucTpalysi, KOHTPOJb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIaTypa Jedl.

TpeboBanus k 3aronoBkam jaei. Popmuposanue aen. Cucremaruszanus J0KyMEHTOB BHYTPH Jeja.
Odopmnenue nen. TUNIOBbIE CPOKU XPAaHEHUS IOKYMEHTOB.

3ansitue Ne 6. PaGoTta ¢ BXOIAIMMU, UCXOAALIMMU U BHYTPEHHMMHU AOKyMmMeHTamu. [IpueMm u
nepBuYHas 00paboTKa MOKyMeHTOB; [IpenBapuTelbHOE PACCMOTPEHHE M PACIIPECIICHHE JTOKYMEHTOB;
Perucrpanus noxkymeHTOB; PaccMOTpeHHME HOKYMEHTOB pPYKOBOACTBOM; Ilepemaua JOKyYMEHTOB Ha
UCIIOJTHEHHE.

3ansaTue Ne 7. [loctaHoBKa NOKYMEHTOB Ha KOHTpOJb. IlocTaHOBKAa Ha KOHTPOJIb JTOKYMEHTOB.
[IpoBepka xoma ucHoOIHEHHS (HAOMHUHAHUS HCIOJIHUTENSIM O mpubimxkatouieMmcs cpoke).CHsiTue c
KoHTponsi. IIpoBenenue aHanmm3a pe3yabTaTOB MCHOMHEHHS M WH(POPMHUPOBAHUE PYKOBOJCTBA O
pe3ynbTaTax.

3anaTue Ne 8. Opranuzanus XpaHeHHMs JOKYMEHTOB M OOecleueHuss MX COXPaHHOCTH.
BenomcTBeHHbIE apXUBBL. I 0Cy1apCTBEHHBIE APXUBBHI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBaHus JlO. Peructpanus Bxogsumx
,Z[OKYMCHTOHOTOKOB. PeFI/ICTpaLII/ISI HUCXOOAIIUX IIOKyMeHTOHOTOKOB. PeFI/ICTpaLII/I}I BHYTpeHHI/IX
JIOKYMEHTOIIOTOKOB.

4 MeToauyecKne peKOMEHIAIUM CTYI€HTaM [0 OPTraHU3aALMU CAMOCTOATEIbHON PadoThl
4.1 ®opmbI CAMOCTOATEIbHON PAdOTHI

OpHa U3 3HAYMMBIX 33/1a4 MMOJATOTOBKH CTYJACHTOB - BOCITUTAHHE HABBIKOB CAMOCTOSITEIILHON pabOTHI.
DTO OJIMH W3 IIABHBIX PE3E€PBOB MOBHIIICHHS KAU4eCTBa MOrOTOBKH OakaiaBpoB. CHCTeMa CaMOCTOSTEIb-
HOW pPabOTHI CTYIEHTOB - 3TO: a) TEeKymlas paboTa HaJ MaTepualoM y4eOHOW MUCIUIUTHHBI (KOH-
CIEKTHPOBAHUE JICKIINM, paboTa ¢ y4eOHMKOM, MOJATOTOBKA K KOHTPOJIbHBIM paboTaM M ceMHHapam); 0)
BEITIOJTHEHUE CEMECTPOBBIX JOMAITHUX 3a/laHuil (HamucaHue pedepaToB caMOCTOSATEIHHOE U3YUYCHUE TI0
YU4eOHHKY pa3/IelioB, BXOSIINX B IPOrpaMMy, HO HE U3JIararolIuXcst JCKIHOHHO);

Bonbmioe BHuUMaHuMe yxedsiercs OTOOpYy Marepuaiga Jjsl  CaMOCTOSATENbHOW  paboTsl. s
CaMOCTOSITEIIFHOTO HW3YYEHUsS] TPEIAraloTcsi BOMPOCHI MO0 HHMOPMAIMOHHOTO XapakTepa, JHOO
MPOOJIEMHOTO JIJIsl TOCTIEAYIOIIETO OOCYXKICHHSI HA CEMIUHAPCKUX 3aHSTUSX.

4.2 MeToanyecKkue peKoOMeHAAIHH 10 HAMKMCAHUI0, 0()OPMJIEHHIO U 3aiuTe pedeparta

4.2.1 MeTtoau4ecKue peKOMeHIaliH 10 HANucaHuo pedepara

Pedepar — 5T0O KOMITO3UIIMOHHO-OPTaHM30BAHHOE, OOOOIICHHOE W3JIOKEHHE COACPIKaHUS
ucTouyHuKa uHpopManuu (B y4eOHOM cHTyallMu - cTaTeidl, MOHOrpadwuii, MaTepuaaoB KOH(EpeHIUH,
opUIMATBEHBIX JOKYMEHTOB U Jp., HO HE Y4eOHWKa IO JaHHOW mucnuiuimHe). Tema pedepara Moxer
ObITh Mpe[JIOKeHa TMpernojiaBaTeleM WM BblOpaHa CTyJeHTOM U3 paboued  mporpamMmbl
COOTBETCTBYIOIIECH TUCHMILIMHBL. BO3MOXHO, MMOCIe KOHCYJIbTAMK C TpenoaBaTeieM, 000OCHOBaHHUE U
(dbopMynupoBaHue COOCTBEHHOU TEMBI.

Tema pedepara 10oKHA OTpaxkaTh MPoOIEMy, KOTOpas ITOCTATOYHO XOPOIIO HCCIIEAOBaHA B
Hayke. Kak mpaBuno, BHYTpU TakoW MpoOieMbl BBIOMpaeTCs AJid aHadnu3a KakoW-IMOO eTWHUYHBIN
aCIIeKT.

Tema pedepata momkHa oTpaxarbh MpodiIeMy, KOTOpas IOCTaTOYHO XOPOLIO HCCIEelIOBaHA B
Hayke. Kak mpaBuio, BHYTpH TakoW MpoOJIeMbl BBIOMpAETCS I aHAIN3a KaKOW-INO0O €IWHUYHBIN
ACIIEKT.

TeMaTrka MOKET HOCUTh Pa3JIMYHbIN XapakTep:

v MEKIPEIMETHBIH,

v BHYTPHITPEIMETHBIH,

v MHTETPATHBHBIH,

v OBITH B paMKax MPOrpaMMbl JUCIUIUIMHBI I PACIIUPSATE €€ CoJepKanue (pacCMOTPEHHUE

UCTOPUHU TPOOIIEMBI, HOBBIX TEOPHA, HOBBIX aCIIEKTOB ITPOOJIEMBI).

Heabo pedepaTa sBIsSCTCS U3JI0KEHNE KAaKOr0-JIMO0 BOIPOCa HA OCHOBE 0000IIEHHS, aHAIN3a U
CHHTE€3a OJIHOTO WJIM HECKOJBKHUX MEPBOUCTOYHMKOB. JpyruMu cioBamu, pedepaT OTBEYaeT Ha BOIPOC
«KaKast ”H(OpPMAIHS COJIEPKUTCS B IEPBOMCTOUYHHUKE, YTO M3JIAraeTcsi B HEM? .

[IpuHuMmass BO BHMMaHHe, 4TO pedepaT — OAHA U3 (OPM MHTEPIIPETALMH HCXOJHOTO TEKCTa
OJTHOTO WJIM HECKOJBKUX TMEPBOMCTOYHUKOB, CIEAyeT CQOPMYIHMPOBATH 3a7ady, CTOSIIYIO Iepes
CTY/IGHTaMM: CO3/1aTh HOBBIM TEKCT HAa OCHOBE MMEIOIIUXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBu3Ha B
JaHHOM ClIydae TIOApa3syMeBaeT COOCTBEHHYIO CHCTEMATH3alMI0 MaTepHaja IPH COINOCTABICHUH
Pa3NUYHBIX TOYEK 3PEHHs] aBTOPOB U M3JIOKEHUHM HamOoJiee CYIIECTBEHHBIX IOJIOKEHUI W BBIBOJIOB
pedepupyeMbIX UCTOYHHUKOB.

DOyHKIMOHAIBLHASA Harpy3ka pedepara yacTO HEJOOIICHHWBAeTCs CTyAeHTaMu. B obmiem Buje
oOpa3zoBarenbHble QyHKINN pedepaTa MOKHO MPEICTaBUTh, CTPYIITUPOBAB CIEIYIOIIMM 00pazoM:

1. ®yHKIUM yueOHbIe:

- "H(GOPMAIMOHHAS — PacIIMpPEeHNE JUCIUTUTMHAPHOTO KPYro30pa;

- TO3HaBaTelbHas — YCBOEHHE HAYYHBIX CBEICHUH, IOIMOJHSIOMIMX O00s3aTeIbHYI0 CHCTEMY
3HAHUI;
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- CTUMYJIUPYIOIIE-MOTHBAIIMOHHAS — POPMUPOBAHUE y CTYACHTOB HHTEpeca K (QyHIaMEHTaTbHBIM
3HAHUSAM, CTUMYJIHPOBAHUE MMOTPEOHOCTH B UX MOIYUYCHUU;

- KOMMYHHKATHBHAS — CBSI3YIOIIAs, YCTAHABIMBAIOIIAS KOHTEKCT y4eOHOM TUCIIUILINHBI;

- pa3BUBAOINAS — PA3BUTHE WHTEIUIEKTYAIbHBIX CIIOCOOHOCTEH TUYHOCTH.

2. ®yHKIHMY HAYYHO-UCCIIEI0BATEIHCKHE:

- o0yuaroiias — OBJIaJICHHE METOJUKON aHaJIN3a HAyYHbIX MaTepUaJIOB;

- OpUEHTAllMOHHAs — OPUEHTAIMS B COBPEMEHHBIX HAYYHBIX IMOJXOJaX B OIEHKE TOW WIJIM MHOU
00J1aCTH 3HAHMIL;

- UHTEpNpeTallMoOHHAas — MNpeoOpa3oBaHWE MMEIONMUXCS TEKCTOB TIEPBOMCTOYHUKOB B
coOCTBEHHBIN (TEKCT pedepata);

- CUCTEMATHU3HPYIOIIasi — HAaBBIKA CHCTEMHOM paOOThI; OATOTOBKA K MOCIIEAYIONUM KYPCOBBIM H
JTUTUIOMHBIM paboTam;

- KyJbTYpHO-peUeBas - YMEHHE OCYIIECTBISATH OTOOP S3BIKOBBIX CPEACTB IS O(OPMIICHHS
MMChMEHHBIX HAYYHBIX TEKCTOB.

3. ®yHKIIUM BCIIOMOTaTEIbHbIC:

- BOCHHTHIBaOmAs — (OPMHUPOBAHWE MHPOBO33PEHUYECKONM W IIEHHOCTHO-OPUEHTALMOHHOM
KYJIBTYpbI JINYHOCTH;
- OpraHM3allOHHAas — MPUOOPETEHHE WM COBEPIICHCTBOBAHWE HABBIKOB CAMOCTOSITEIBHOM

paboThl, GOPMHUPOBAHUE CITOCOOOB AEATEITHLHOCTH.

Takum oOpa3oM, HaOMogaeMas MO YHKIIMOHATHHOCTh CBUIETEIILCTBYET O TOM, YTO HAIUCAHUE
pedepara sBIsSETCS HEOOXOAMMBIM U 00f3aTENBbHBIM YMEHHEM B IPOLIECCE IOIYYCHHs BBICIIETO
npodeccnoHATEHOTO 00pa30BaHMS.

HaBbiku 3TOi paboThl MOXKHO HPUOOPECTH, MPEXAE BCEro, B IMpolecce H3yYeHHs OOUInX
T'YMaHUTAPHBIX U COMMALHO-KOHOMHYSCKHX JUCIUTUINH, & TAKXKE TUCIUTUTHH €CTECTBEHHO-HAYYHOTO U
o0menpodeCCHOHAIBHOTO ITUKJIOB.

DopMUPOBAHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBATH 3HAHMS O CHCHU(HUKE pedepara Kak HaydIHO-
y4eOHOT0 KaHpa U COOJII0IeHHS TPEOOBAHUH K €ro HAIIMCAHUIO.

4.2.2 TpeboBaHUA K HAIMCAHUIO pedpepaTa

[Tpexne Bcero cieayer MOMHUTh, 4TO pedepar He AOIKEH OTpakaThb CyOBEKTHBHBIX B3IVISIOB
pedepenTa (CTyaeHTa) Ha U3JIaraeéMblid BOIIPOC, a TAKXKE J1aBaTh OIEHKY TEKCTY.

OcHOBHBIMHU TpeOOBaHUSIMHU K pedepary CUMTAIOTCS:

1. HHq)OpMaTHBHOCTB 1 IIOJIHOTA U3JIOXKCEHUA OCHOBHBIX PII[GI7[ MNEPBOMCTOYHHKA,

2. TOYHOCTb M3JIOKEHHs B3IJISI0B aBTOpA - HEUCKAKEHHOE (PUKCHPOBAHUE BCEX IMOJIOXKEHUH
MEPBUYHOTO TEKCTA,

3. 00BEKTUBHOCTH - pedepar T0HKEH PacKphlBaTh KOHUEMIIUU MEPBOMCTOYHUKOB C TOUKU 3PEHHS
UX aBTOPOB;

4. W3J10)KEHUE BCEro CYIIECTBEHHOIO - «4YTOOBI YMETh CXBAaTUThb HOBOE U CYILIECTBEHHOE B
counHenusx» (M.B. JlomoHocoB);

5. M3NOXKEHHE B JIOTHUECKOW IOCIIe0BAaTEIbHOCTH B COOTBETCTBUM C OOO3HAYEHHOH TeMOM H
COCTAaBJICHHBIM IIJIAHOM,

6. cOOJII0JIEeHHE €IMHOTO CTHJIS - UCIOJb30BaHKE JINTEPATYPHOTO SI3bIKa B €r0 HAyYHO-CTHIIEBOM
Pa3HOBHUIHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTUKE aBTOPCKOTO M3JI0KEHUS MaTepuaia.

2. Bugsr pedepatos.

[To xapakrepy BocIpousBeneHHss HH(OpMAIMKM pa3anyaroT pedeparsl pEenpoayKTHBHbBIE U
MIPOAYKTHUBHBIE.

PenponykTuBHBIE pedepaThl BOCIIPOU3BOAAT COJAEPKAHNE IIEPBUUYHOTO TEKCTA:

- pedeparT-KOHCHEKT COJIEpPKUT B 000OIIEHHOM BuAe QakTorpaguueckyro HHOOPMAIHNIO,
WUTIOCTPATUBHBIM MaTepuan, CBEIACHHUS O METOAaX HCCIEI0BaHMs, O TMOJYYEHHBIX pe3ylbTaTax |
BO3MOXXHOCTAX X IPUMCHCHHA,;

- pepepar-pe3romMe MPUBOAMT TOIHKO OCHOBHBIE ITOJIOKEHHSI, TECHO CBSI3aHHBIE C TEMOM TEKCTA.



[IponykTtuBHBIE pedepaThl MPEANoNaraloT KPUTHUECKOE MM TBOPYECKOE OCMBICICHHE
JIMTEPATypHhI:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO NEPBUYHBIX TEKCTOB, JAET COMOCTABICHHE PAa3HbIX TOUEK
3pEHHUs 110 KOHKPETHOMY BOIIPOCY;

- pedepar-aoKkiaj 1aeT aHAIU3 UHPOPMAIIUH, IPUBEICHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonuuecTBY pedeprpyeMbIX HCTOYHUKOB:

- MOHOTpa(HUUECKHe — OAMH NEPBOUCTOUHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJIHON TEMaTHKHU.

ITo ynTarenbCKkOMy Ha3HAYEHUIO:

- 001IMe — XapaKTepUCTHKA COACPHKAHUS B 1IETIOM; OPUEHTAIMS Ha IIUPOKYIO ayIUTOPHIO;

- CIICHUAJIM3UPOBAHHLIC - OPUCHTAIUA HA CIICHUAJIMCTOB.

4.2.3 Dranbl padoTsl HaJ pedepaTrom

1. BeiGop TeMBI.
. I3yyeHne 0CHOBHBIX HCTOYHUKOB IO TEME.
. CocraBnenue 6ubnmorpapuu.
. KoncnextupoBanue He00X0MMOr0 MaTepuasa Uiid COCTaBJICHHE TE3UCOB.
. Cucremaruzanus 3aIKCHPOBAHHOM U 0TOOpaHHOM WH(pOpPMALIHH.
. OnpeneneHre OCHOBHBIX MOHATHI TEMbI U aHATU3UPYEMBIX IPOOIEM.
. PazpaboTka J0ruKH HcclieioBaHus MPOOJIEMBI, COCTABIICHHE TUIaHA.
. Peanusanus miana, Hanucanue pedepara.
. CaMoaHa/u3, Peoaralouid OMEHKY HOBH3HBI, CTCIICHA PACKPBITHS CYITHOCTH MPOOJIEMEI,
000CHOBaHHOCTH BBIOOpA HCTOYHUKOB U OLIEHKY 00beMa pedepara.
10. [IpoBepka opopmIIEHHS CITUCKA JINTEPATYPHI.
11. Penaktopckas mpaBka TEKCTa.
12. Odpopmiienne pedepata v MpoBepKa TEKCTA C TOYKH 3PSHHSI TPAMOTHOCTH U CTHIIUCTHKH.

O 03O L B Wi

4.2.4 Ctpyktypa pedepara

B cTpykType pedepara BbIIENSAIOTCS TP OCHOBHBIX KOMIIOHEHTa: OnOimorpaduiyeckoe onrcaHue,
cOOCTBEHHO pedepaTUBHBIN TEKCT, CPABOYHBIN anmapar.

bubéanorpaguyeckoe onmucaHue IPEINOaraeT XapaKTEPUCTUKY HMEIOMIMXCS Ha ATy TEeMy
paboT, TeopHii; ucToprorpaduio Bopoca; BblJIeI€HHe KOHKPETHOTO BoMpoca (IpeAMeTa UCCIe10BaHms);
000CHOBaHHWE MCIIOJIb30BaHMSI N30PaHHBIX MEPBOMCTOYHUKOB;

CoOcTBeHHO pedepaTHBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyaJbHOCTH TEeMbI, NpOOJEMBbI; MNpEeaMeT, [edd U 3aJadu
pedepupyemoii paboTbl, peaBapuTesibHOE (OPMYIMPOBAHNUE BHIBOIOB.

OcHOBHasi 4acTb — COJEp)KaHHE, MPEACTaBIIomee co00i OCMBICIEHHE TEKCTa, aHAJTUTHKO-
CHUHTETHYECKOe IpeoOpa3oBaHUe HMH(POpMALUU, COOTBETCTBYIOIIEH Teme pedepara. OCHOBHYIO 4YacTb
PEKOMEHIyeTCs pa3/eNIuTh Ha JIBa-TPU BOIpPOca. B 3aBUCHMOCTH OT CIOKHOCTH W MHOTOTPAaHHOCTH
TEMBI, BOIIPOCHI MOXKHO pa3JeNiuTh Ha naparpadsl. UpeamepHoe ApobaeHne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TPHBOJAT K TOBEPXHOCTHOMY W3JIOXKEHHIO MaTepuana. Kaxaplii BOMpoC JOIDKEH
3aKaHYMBATbCS POMEKYTOUHBIM BBIBOJIOM U YKa3bIBaTh HA CBA3b C MOCIEAYIOLIMM BOIIPOCOM.

3axiroueHne — 000011eHre BBIBOJIOB aBTOPA, 001aCTh MPUMEHEHMSI PE3YJIbTaTOB paOOTHI.

CnpaBouHblii annapar:

Crnucok nuTepaTypsl — CIHCOK HMCIOJIB30BAHHBIX aBTOPOM pedepata paboT (MOXKET COCTOST W3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunoxxenus (HeoOs3aTenbHas YaCTh) — TAOIHIIBI, CXeMbI, Tpaduku, hoTorpaduu u T.1.

Pedepar kak oOpa3en NMCbMEHHOI HAYYHOH pedn

1. KauecTBa Hay4HOI1 peun.

OyHKIMOHAIbHbIE CTHIIN Pa3INYatoTCs:

- XapaKTepoM IpeaaBaecMoi HH(opMaIum;

- cepoit HyHKIIMOHUPOBAHNS,



- aJlpecaTomM;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB PAa3JIMYHBIX YPOBHEN

['maBHOM KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHHUE HAYYHBIX TIOHATHA H
YMO3aKIIFOUEHU .

Pedepat nomxeH ObITh HAIMCAH HAYYHBIM CTHJIEM, YTO IPEATNOIaraer

-nepegady nHpopMaIi HAyYHOTO XapaKTepa;

-(pyHKIIMOHUpPOBaHME B 00pa30BaTEIbHON CPEIE;

-B KauecTBE ajipecara - MpenoiaBarelsl, T.e. CIeUaINCTa, WU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
[OJIyYEHUHU JaHHOW MH(pOpMaLuy;

-IEMOHCTPAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEH NMHUCHMEHHON pPa3HOBHIHOCTH HAay4YHO-
y4eOHOTr0 MOACTUIIS JIUTEPATYPHOTO SI3bIKA.

Hayunslii cTuinb 0071a1aeT psIoM SKCTPATHHTBUCTUYECKIX XapAKTEPUCTUK, HITH KAaU4eCTB:

- TOYHOCTb — CTPOrO€ COOTBETCTBME CJIOB O00O3HAa4aeMbIM IIpeMeTaM M SBICHUAM
NEHCTBUTENBHOCTHU (3HAHUE MPEAMETA U YMEHUE BbIOMpaTh HEOOXOIUMYIO JIEKCHUKY);

- IOHATHOCTh — JIOCTYIIHOCTb PEYM I T€X, KOMY OHa aJpecoBaHa (MPaBUJIBHOE UCIIOJIb30BaHHE
TEPMUHOB, HHOCTPAHHBIX CJIOB, MPO(HECCHOHATN3MOB);

- JIOTMYHOCTh, IMOCJIEAOBAaTEIbHOCTh — YETKOE CJIEZJIOBAHUE B M3JIOKEHUM JIOTHMKE W IOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBHE CYOBEKTUBHBIX CYKJICHUH U OLIEHOK B U3JI0KEHUU UH(pOpMauuy;

- abCTPaKTHOCTh U OOOOIIEHHOCTh — OTBJIEYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX MPHU3HAKOB;
npeoOiaaHue pacCyKACHUs Kak THIIa PeYH HaJl OMMCAaHUEM U TIOBECTBOBAHHUEM;

- rpaduueckas nHpOpMAIIHA — HATHIHE CXeM, TpaduKoB, TaOIHUIl, GOPMYIT U T.II.

2. OcoO6EeHHOCTH MMCbMEHHON HAYYHOU peun

[TuceMeHHas pedb, B OTJINYUE OT YCTHOMW, IOJIpa3yMeEBAET:

- ONIPEJIEIEHHYIO CTENEeHb OArOTOBICHHOCTH K paboTe;

- BO3MOKHOCTb MCIIPABIICHHSI U JOPAOOTKU TEKCTA;

- HaJW4YMe KOMIIO3ULMUHM — CTPOEHHUS, COOTHOLIEHHS M B3aUMHOI'O pACIOJIOKEHUS YacTel
pedepara;

- BBIIIEP’KAHHOCTb CTWJIS HM3JI0XKEHUS; CTPOrO€ CIIEJ0BaHHE JIEKCMYECKHMM U I'paMMaTHYEeCKUM
HOpMaM.

JloMuHMpyonmM (akTOpOM OpraHHU3alUU SA3bIKOBBIX CPEACTB B HAYYHOM CTHJIE SIBISETCS UX
00001IEHHO-OTBIICYEHHBIN XapaKTep Ha JIEKCUYECKOM U TpaMMaTHUECKOM YPOBHSIX S3bIKOBOI CHCTEMBI.

Jlexcuueckuil ypoBeHb MPEAOIaraer:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, IpeoOnajaronieil HaJl KOHKPETHOW: MBIIIJICHHE,
OTpa)KeHHE, U3MEHIEMOCTb, IPeoOpa3oBaHKe, AEMOKPATH3AIM U T.I1.;

- OTCYTCTBUE €AMHUYHBIX MOHITUNA U KOHKPETHBIX 00pa30B, UTO MOAYEPKUBACTCS YIIOTpeOIeHNEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYIISPHO, CHCTEMATUYECKH, KaX/Ibli U T.11.;

- mpeoOiajaHue TEPMUHOB paA3IUYHBIX OTpacield HayKu: JIEKCHKOJIOTUS, KOMMYHUKAaIIWS,
SMIUPHU3M, THOCEOJIOT U, alanTalus 1 T.11.;

- UCIOJIb30BAHUE CIJIOB OOIICHAYYHOTO YHMOTpeOJeHUs: (PyHKIMs, Ka4yeCTBO, 3HaUYEHUE, JIEMEHT,
npoliecc, aHajlIu3, J0Ka3aTelbCTBO U T.IL.;

- ynoTpebieHne MHOTO3HAYHbIX CJIOB B OJHOM (peXe JBYX) 3HAUEHUAX: MpeAnoaraTs (CYUTaTh,
JIONyCKAaTh); OKOHUaHHE (3aBEpIICHUE), PACCMOTPETH (pa3o0park, 061yMaTh, OOCYAUTH) U T.IL.;

- Hamuuue crenupuyeckux (Pppazeosoru3MoB: palMOHAIBHOE 3€pHO, JAeMorpaduyeckuil B3phIB,
MarHuTHast Oyps U T.IL.;

- KJIMILIMPOBAHUE: MPEICTABIAET COOOIi. .., BKIIIOYAET B c€0s..., OTHOCUTCH K..., 3aKJIII0YaeTcs B...
U T.IL;

- npeobiaaHMe OTBJICYEHHBIX CYIIECTBUTEIBHBIX HAJ OJHOKOPEHHBIMH  TJIaroJIaMHU:
B3aMMOJICHCTBHE, 3aBUCMOCTb, KJIacCU(UKAIUs, CUCTEMATH3AIM U T.11.

I'paMmaTHyecKkuil ypoBEHbB:
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- WCIOJIb30BAaHWE AHAIIMTUYECKOW CTETICHW CpaBHEHHUs: Oojiee CIOXKHBINA, HaubOoyiee MPOCTOM,
MEHEE U3BECTHBIM U T.I. B OTJIMYHE OT 3MOLMOHAIBHO OKPAILIECHHBIX: HAWBAXKHEUIIWW, CIIOKHEUILINM,
OMMKaMIIUK U T.I1.;

- IPEUMYILECTBEHHOE yIOTPEOICHNE TIIarojioB 3 JIMIa €. ¥ MH.Y. HaCTOSIIEero BpeMeHu (pexe 1
una Oyaymiero BpeMeHH — CpaBHUM, PACCMOTPUM): UCCIIEAYIOTCS, IPOCMATPUBAETCSI, MOApa3yMeBaeTcs,
JOKa3bIBACT U T.I1.;

- aKTHUBHOCTb COIO30B, MPEAJIOTOB, HMPEIOKHBIX COYETaHW: B CBA3H..., B COOTBETCTBHUHU..., B
Ka4yecTBe. .., B OTHOIICHUH. .., CPABHUTEIBHO C ... U T.I1.;

- mpeo0JiajaHie MacCUBHBIX (CTpaJaTeNbHbIX) KOHCTPYKIUI: pacCMOTPEHBI BOMPOCHI, OMUCAHBI
SIBJICHHSL, C/I€TaHbl BEIBOJIBI, OTPAXKEHBI MPOOJIEMBI U T.I1.;

- BBIP@KEHUE YETKOM CBSI3M MEXKAY YAaCTSIMH CII0)KHOTO IMPEAJIOKEHUs: ClellyeT cKa3aTh, 4To...;
HaOII0ICHUS TIOKA3bIBAIOT, YTO. .., HEOOXOJUMO MOAYEPKHYTh, UTO... U T.IL.;

- yCWJIEHHas CBsizyloulas (QYHKIUS Hapeuuid M HApEUHBIX BBIPAKEHMI: MOITOMY, UTaK, TaKUM
o0pa3om, HaKOHEIl. .. U T.I1.;

- OCJIOHEHHE MPEeUIOKEHU 000CO0JeHHBIMU KOHCTPYKIUSIMH: «CTpeMIeHHEM K CMBICIOBOM
TOYHOCTH M HWH(POPMATUBHOCTU OOYCIIOBJIEHO YIOTpeOJICHHE B HAYYHOM peud KOHCTPYKIHHA C
HECKOJIbKUMH  BCTaBKAMM M TMOSCHEHUSMH, YTOYHSAIOIIUMU  COAEpKAHHE  BBICKA3bIBAHMS,
OTPaHUYMBAIOUINMHU €r0 00BEM, YKa3bIBAIOIIUMH UCTOYHUK HH(OOPMAIMH U T.1.).

O06001ass OTIUYHUTENbHBIE SI3IKOBBIE OCOOCHHOCTH MUCHBMEHHOTO HAYYHOTO CTHJISA, MOYKHO
CKa3aTh, YTO OH XapPaKTEPHU3yeTCsI:

- ynotpeOJaeHrneM KHIDKHOM, HEUTPaIbHON U TEPMUHOIOTHYECKOH JIGKCUKHY;

- mpeodJiajlaHueM a0CTPAKTHOM JISKCUKH HaJl KOHKPETHOM;

- YBEJIMYEHUEM JI0JI MHTEPHALIMOHAIN3MOB B TEPMHUHOJIOTHH;

- OTHOCHUTEJIBHOM OIHOPOTHOCTHIO, 3aMKHYTOCTBIO JIEKCHIECKOTO COCTaBa;

- HEYNOTPEOUTENBHOCTHIO PA3TOBOPHBIX M TPOCTOPEUYHBIX CIJIOB; CJIOB C 3MOIMOHAILHO-
JKCIPECCUBHON U OLIEHOYHOM OKPACKOM;

- HAJIMYUEM CHUHTAKCHMYECKUX KOHCTPYKLUUN, TMOAYEPKUBAIONIINX JIOTHYECKYI0 CBS3b U
MOCJIEIOBATEIBHOCTD MBICIICH.

4.2.5 MeToauyeckne pekoMeH1anuu no ogpopmieHnio pedepara

[IpaBuna odopmiieHuss pedepara periiaMmeHTupoBaHbl. OO0bem — He Oosee 10-15 crp.
MAaIIMHOMUCHOTO TeKCTa, HarneyataHHoro B (opmate Word 7,0, 8,0; pasmep mpudra — 14; unrepnan —
1,5, dopmar 6ymaru A 4, CHOCKM — IOCTpPaHUYHbIE, CIUIOIIHbIE; MT0JIe (BEpXHEEe, HUKHEE, JIEBOE, IPaBOE)
— 2 MM; BbIpaBHUBAHME — 10 LIMPUHE; OpueHTanus KHkHas; mpudt Times New Roman Cyr.

Pabora nomxHa UMETh MOMS; KaXKAbINA pa3aen opopMsieTcs ¢ HOBOM CTpaHUIbl. TUTYIbHBINA JTUCT
oopmIsieTcss B COOTBETCTBUM € YCTAaHOBJIEHHOM (hOPMOI.

Ha nepBoii cTpanuie meuataercs miaH pedepara, BKIOYAIONUH B cebs Oubmuorpaduueckoe
ONMCaHME; BBEJCHME, pazlesnbl M maparpadbl OCHOBHOW 4YacTH, pacKpbIBaloOIIME CYTb paboTHl,
3aKJIIOUYEHHUE; CIIMCOK JIUTEPATypPhl; MPUIIOKEHHUS.

B xonue pedepara npeacraBisercs CIUCOK UCHOIb30BAHHOM JUTEPATYphl C TOUHBIM yKa3aHHEM
aBTOpOB, Ha3BaHMs, MECTA U I0Jla €€ U3AAHMUS.

Kpurepuu ouenku pedepara.

1. CreneHp pacKpbITHs TEMBI IPEATIONAraeT:

- COOTBETCTBUE IIJIaHA TeMe pedepara;

- COOTBETCTBUE COJIEpKaHUs TEME U IUIaHy pedepara;

- IOJTHOTY U TITYOUHY PacKpbITHs OCHOBHBIX MOHATHIA;

- 000CHOBAaHHOCThH CIIOCOOOB M METOJIOB paOOThI C MaTEPUATIOM;

- yMeHue paboTaTth C JUTEPATypOi, CHCTEMaTH3UPOBATh U CTPYKTYpPHUPOBATh MaTepHal;

- yMmMeHue o0000wiaTh, Je1aTh BBIBOJABI, COIMNOCTABIATH pa3jIUYHble TOYKU 3pEHUS IO
paccMaTpuBaeMoMy BOIIPOCY.

2. OG0CHOBAaHHOCTDH BHIOOPA HCTOUYHUKOB OL[CHUBAETCS:

- IOJTHOTOM MCIOJIB30BaHUs paboT 1o mpodIieme;
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- TpUBJICYCHUEM HAMOOJEe W3BECTHBIX M HOBEHIIUX paboT 1o mpobieMe (KypHaIbHBIC
mMyOIMKaIUU, MaTepralibl COOPHUKOB HAYYHBIX TPYIOB U T.11.).

3. CoOmonenre TpeOboBaHM K OPOPMIICHUIO OIIPEICIIACTCS:

- IPaBUIILHBIM O0()OPMIIEHHUEM CCBHIJIOK HA MCIIOJIB3YEMYIO JINTEPaATypY;

- OIICHKOHM IPaMOTHOCTHU M KYJIBTYPbI U3JIOKCHHS,

- BJIaJICHUEM TePMHUHOJIOTHEN U MOHITUHHBIM armapaTtoM MpooOIeMsbl;

- coOmmoeHueM TpeboBaHmi K 00beMy pedepara;

- KyJIbTypoi opopMIIeHHUS.

4.2.6 Metoguyeckue peKOMeHAalMu 1o 3amuTe pedepara

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEILHOM 3Tale W3YYCHHs JUCIUIUIMHBI Kak
pe3yabTaT UTOTOBOM CaMOCTOSITENILHOM Pa0OThI CTyACHTA. 3amuTa pedepara OCYIIECTBISETCS WM Ha
ayTUTOPHBIX 3aHATHUSAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, WJIM Ha 3a4eTe KaK OJMH M3 BOIPOCOB
owtera (TociieHee OMpeIeAETCs MPETOoIaBaTeIeM).

Ecnu pedepar mompasymeBaer NyONMYHYIO 3aIUTy, TO BBICTYMAIOIIEMY CIEAYET 3apaHee
MOJITOTOBUTECSL K pedepaTUBHOMY COOOMICHHIO, a IMPEMOJaBaTeI0 M BO3MOXHBIM OIMOHEHTAM -
03HaKOMMTHCS ¢ PabOTOM.

PedepaTtuBHOE COOOIICHHE OTIMYACTCS OT CaMOro pedepara MPEexIe BCETO 00bEMOM M CTHUJIEM
W3JIOKEHUS, T.K. YUYUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAYYHOW pEeYM W IyOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM coobIIeHNH cojiepkanne pedepara npeacTaBisieTcs NoAPOOHO (MM KPaTKO) U,
KaK T[paBWjiO, BHE OIECHKH, T.€. U3JOXKECHHE TpuodperaeT OO30pHBIA XapakTep U pemaeT
KOMMYHHUKATHBHYIO 3amady (mepenarb B YCTHOH (opme wuHDoOpMaIuio, KOTOpas JJO0JDKHA OBITh
BOCTIPHUHSATA CIIYIIATEISIMHU). Y UUTHIBAS ITyOIMYHBIA XapaKTep BbICKA3bIBAHUM, BRICTYIAIONIHH JTIOJDKEH:

- COCTaBUTH IJIAH U TE3HCHI BBICTYILICHHUS,

- KpaTKO MPEJCTaBUTh MPOOIEMATHKY, IIeJIb, CTPYKTYPY U T.IL.;

- o0ecrevynTh MOPIUOHHYIO MOJa4y MaTephaja He B COOTBETCTBHM C YacTSAMH, pasleliaMd U
naparpadamu, a CCTMEHTHPOBATh B 3aBHCHMOCTH OT HOBH3HBI HH(GOPMAITUH;

- coOJroJIaTh YETKOCTh M TOYHOCTh BBIPQKCHUH, WX IMPOU3HECCHME; OOpaliath BHHUMaHUE Ha
WHTOHAIIUIO, TEMII, TPOMKOCTH H T.II. 0COOCHHOCTH MTyOJIMYHOTO BBICTYILIICHUS;

- IGMOHCTPHPOBATH TOATOTOBJICHHBIA XapaKTep BhICKa3bIBaHUI, JOMYCKas, KaK B JHO00I apyroi
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 MeToan4yeckne peKOMeHIANH 110 HANTUCAHUIO KOHCIIEKTAa

Koncnexkr (ot mar. conspectus - o030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTKoO |
MOCIIEZI0BATEIbHO H3JI0KEHO COJEepKaHHE OCHOBHOTO HCTOYHHMKA WH(popMmaiuu. KoHcnexktupoBaTh —
3HAQYUT MPUBOJUTH K HEKOEMY TOPSJIKY CBEACHUS, MOYEPIIHYThIE M3 OpUTrHHaja. B ocHOBe mporecca
JEKUT CUCTEMAaTU3alUs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT AENAaThCsl KaK B BUJAE TOYHBIX
BBIZICP’KEK, IIUTAT, Tak U B (opme cBOOOAHOW TONa4yu cMbIciaa. MaHepa HamucaHus KOHCIIEKTa, Kak
MPaBHUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJIEH MPaBWIBHO, OH JOJKEH OTpaXaTh JIOTUKY U CMBICIOBYIO CBSI3b
3anucbiBaeMol nH(popMmanuu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaK >X€ MPEJOCTaBUThH /I NMPUMEHEHHS KOMY-TO €Ille, MOCKOJbKY MPOUYTEHHE TPaMOTHO
3a)KCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30OBET 3aTPYAHCHUIA.

B mpomecce yueObl uau TMpU pelIeHUH KaKOW-TO 3aJaud B o00meM oObeme uHdOpmauu
BBIICTISIIOT CamMoO€ BaXHOE M HEOOXOAMMOe, TakuM o0pa3oMm, ympolias OBIaJcHHEe MaTepuaioMm. B
XOpOIIO CIETaHHBIX 3aMHUCSIX MOXKHO C JIETKOCTHIO OOHAPYKHTH CHEIHATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSITHO PACTOJKOBAHHYI0O W YETKO BBUICTICHHYIO JUIS 3allOMUHAHHS 3HAYEHUH pPa3IMYHBIX CJIOB.
Hcnonp3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHHS, JIErde CO37aBaTh 3HAYMMbIC TBOPUECKHE WJIM HAy4HbBIC
paboThl, pa3nuyHbie pedepaThl U CTATHU.

HyXHO yMeTh pa3iau4arh KOHCIIEKTHI U MPABUIBHO HUCIIOIB30BATh Ty KaTErOPUI0, KOTOPAs JIyUIIe
BCET0 MOJIXOJUT JIJISl BBITIOJIHAEMOM paOOTHI.

IInan-xoncnexm. Taxkoil BUI U3OKEHUS Ha OyMare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
TJIaHa MaTepualia, COCTOUT U3 OINPEACIICHHOTO KOJUYECTBA MyHKTOB (C 3arojIOBKaMH) U MOAIYHKTOB. B
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MpoLecce KOHCTIEKTUPOBAHUS KaXKIbIil 3aT0JIOBOK PACKPBIBACTCSI — JIOTOJIHIETCSI KOPOTKHM TEKCTOM, B
KOHEYHOM HTOT€ IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCHEKT. VIMEHHO Takoil BapuaHT OoJjbIlle BCEro
MOAXOJUT JUIsl CPOYHOW MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EcTecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MaKCHUMAaJbHO PAcKpHIBATh COJEPIKAHHE), TEM
CBSI3aHHEE U TMOJIHOLEHHee Oynaer Bam Aokiaj. CrenuanucTbl peKOMEHIYIOT HAIOJHSATH IUIAHOBBIN
KOHCIEKT IOMETKaMH, B KOTOPbIX OYyAYyT yKa3aHbl BCE€ MCIOJIb3yEMblE BaMHM HCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHUTD UX IO MAMSTH.

Cxemamuueckuu nian. OTa Pa3HOBUIHOCTb KOHCIIEKTa BBIMVISIAUT TaK: BCE IIYHKTHI IUIaHA
MIPEJICTAaBJICHbBl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaaTh OTBeT. M3yuas
MaTepuas, Bbl BHOCUTE KOPOTKME NOMETKM (2—3 mpeUiokKeHMs) MOJ KaXIblil MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOGHUIO HH(POpMAITUH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KeHHS HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOXHO JIETKO MPUCOEIUHUTD IUIAH,
00 HATNIOJIHUTH €T0 Pa3IMYHBIMU T€3HCaMU U TepMUHaMU. OH JIydllle BCero MOAXOAUT TeM, KTO U3y4aeT
HayKy WIH JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIIEKT COCTaBUTh
HenpocTo. Hy)XHO ymMeTh MpaBWJIBHO OTAENSATh HauOojiee 3HAYUMBIEC IIMUTAThl TAKUM 00OpazoM, YTOOBI B
UTOrEe OHHU JaJIi IPEICTaBICHNE O MaTEPUAJIE B LIEJIOM.

Temamuueckuui koHcnekm. Takol cmoco® 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIHYAETCS OT
apyrux. CyTb ero — B OCBEIIEHHH KaKOTO-HUOYIb OTPEICICHHOTO BOIIPOCA; IIPH 3TOM HCIIONB3yeTCs HE
OJIMH MCTOYHMK, @ HeCKoJIbKO. CoJiepKaHue KaKJoro Marepuasia He OTpa)kaercsi, Beb LeJIb HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTAET JIydlle JpPYruxX aHalu3UpoBaTh 3aJaHHYI0 TEMY, PAacKpbIBaTh
IIOCTaBJIEHHBIE BOIIPOCHI U M3Y4aTh UX C pa3HbIX CTOpOH. OHAaKO OyAbTE FOTOBBI K TOMY, YTO MPUAETCS
nepepadoTaTh HEMAJIO JUTEPATyphbl IS MOJHOTHI M IETOCTHOCTH KAapTHHBI, TOJIBKO B ITOM Cliydae
u3noxkeHue Oyzaer o01a1aTh BCEMHU JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEJHA3HAYEH A TEX, KTO YMEET HCHOJb30BaTh Cpazy
HECKOJIbKO CIOCO00B paboOThl C MaTepuaaoM. B HeM MOXET COJAep:KaThCsi YTO YroJHO — BBIMKCKH,
IUTAThl, TUIAH MU MHOXECTBO Te3uCOB. Bam moTpeOyercs ymeHue OBICTPO M JIAKOHHYHO H3JIaraTh
COOCTBEHHYIO MBIC/Ib, pPabOTaTh C IUIAHOM, AaBTOPCKUMH muraramu. CuMTaercs, 4YTO MOA0O0HOE
(¢uKcupoBaHHe CBEJICHUI SIBIIsIETCS HauboJIee LEeJI0CTHBIM U TOJHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTh MarepHuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIO’KEH JI OH, COAEPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoBa npouyuTaTh TEKCT U TIIATENBHO MPOAHAIN3UpPOBaTh ero. Takas paboTa ¢ MaTepuagoM Aact
BO3MOKHOCTh OTJENUTh IJIaBHOE OT BTOPOCTEMEHHOTrO0, pa3ieiuTh HWH(GOPMAIMIO HAa COCTaBJISIOIINE
YacTH, PACIIOJIOKHUTH €€ B HY’)KHOM IOPSIJIKE.

O0603HaYNUTh OCHOBHBIE MBICIIM TEKCTA, OHU Ha3bIBAlOTCA Te3ucaMH. X MOXKHO 3amMChIBaTh Kak
YIOJHO - IUTaTaMu (B Cciy4yae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu KkoHcnexmuposanuu nexyuti PEKOMEHAYETCS MPHUAEPKHUBATHCS CIEIYIOIHUX OCHOBHBIX
MPaBUIL:

1. He HaumHaTh 3amuChIBaTh MaTepHall C MEPBBIX CJIOB IMpENojaBaTels, CHadajla HeoOXO0JIuMOo
BBICJIYILIATh €r0 MBICJb 10 KOHIIA ¥ IIOCTApaThCsl IOHSATH €€.

2. Ilpuctynare K 3alMcH HYXHO B TOT MOMEHT, KOI'/Ia MPEIo/iaBareib, 3aKaHUYMBasi U3JI0KEHHUE
OJIHOM MBICIIA, HAUWHAET €€ KOMMEHTUPOBATb.

3. B xoHcmnekTe 00s3aTeIbHO BBIIEISIOTCS OTHENbHbIE YacTh. HeoOxonmmo pasrpaHMYMBAThH
3aroJOBKH, IOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT Apyroid. BriieneHue MOXHO JenaTh
MOYEPKUBAHUEM, APYTUM IIBETOM (TOJBKO HE CIEAYyeT MpeBpaliaTh TEKCT B MECTpPhle KAPTHHKH).
PexomenayeTcst enaTh OTCTYIBI Uil 0003HaYeHHs ab3alleB M MyHKTOB IJIaHa, MPOOEIbHbIE CTPOKU IS
OTJEJIEHNs OJTHOM MBICIH OT Apyroil, Hymepamuio. Eciu onpenenenus, Gpopmyinsl, mpaBuia, 3aKOHbI B
TEKCTE MOYKHO CJIeaTh 0oJiee 3aMETHBIMH, MX 3aKJIF0YAIOT B PAMKY.
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4. 3amucu HYXHO CO3/1aBaThb C HCIIOJIB30BAaHWEM TMPUHATHIX YCJIOBHBIX 0003HAYCHHU.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPEONATh pazHoOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJbHBIMU). DTO MOTryT OBITh YyKa3aTeld W HANpaBISIONIME CTPEJIKH, BOCKIMLATEIbHBIE U
BOIIPOCUTEINIbHBIE 3HaKH, coueTanusi PS (mocnecnoBue) u NB (oOparuth BHUMaHue). Hanpumep, clioBo
«CJIeI0BATENIbHO» Bbl MOXKETe 00O03HAUUTh MaTeMarudeckoil crpenkoit =>. Korga BwipaboTaercs cBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a IMOCJIe U U3y4aTh ero OyaeT mpoie u ObICcTpee.

He nyxHO 3a0piBaTh 00 abOOpeBHaTypax (COKpaIleHHBIX CJIOBaX), 3HAKaXx paBEHCTBA U
HEpaBEHCTBA, OOJIbIIIEC U MEHBIIIE.

bonbiryio mosib3y Ui cO3/1aHUsl MPAaBHILHOTO KOHCIEKTA AT cokpamieHus. OJHaKO MHOTHE
CUMTAIOT, YTO COKpAIICHUE TUMA «A-Thb» (IyMaTh) M MOAOOHBIE UM HCIIOJIB30BaTh HE CIEIYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha pacHIM(PpPOBKY, a YTCHHE KOHCIIEKTA HE JI0JKHO
IPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pa3MblIIeHUIMU. Jlydie Bcero pa3paboTaTts COOCTBEHHYIO
CUCTEMY COKpalleHHid M 0003Ha4aThb UMHU BO BCEX 3alUCAX OJHU M TE€ e cjoBa (M HE UYTO HHOE).
Hanpumep, cokpaiienue «r-Tb» OyIeT BCera M Be3Je CIIOBOM «TOBOPHUTH», a Oonbmias OykBa «P» —
CIIOBOM «paboTay.

5. Hy>xHo n30erath CIIOKHBIX U JJIMHHBIX PACCYXKACHUH.

6. Ilpy KOHCIEKTHpPOBAHHMM JyYII€ IMOJb30BATHCS IMOBECTBOBATEIBHBIMHU MPEIJIOKEHUSIMH,
n30eraTh CaMOCTOSTEIBHBIX BOMPOCOB. BONPOCH! yMECTHBI Ha MOJISX KOHCIEKTA.

7. He HyXHO cTapaThcsi 3aUKCUPOBAaTh MaTepuai JOCIOBHO, IIPU 3TOM YacTO TEpSeTCs TJaBHAs
MBICJIb, K TOMY K€ TaKyl0 3allUCh TPYIHO BECTH. BTOpPOCTENICHHBIE CIIOBa HYKHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASI MBICIIb HE TEPSIETCS.

8. Eciu B IEKIIUU BCTPEUAIOTCS HETIOHATHBIE TEPMUHBI, MOKHO OCTABUTH MECTO, a TIOCIIE 3aHATUI
YTOYHHUTH UX 3HAYEHHUE y MpernojaBaTes.

5 MeToauyeckne peKOMeHIAUMH CTYAEHTAM 10 OPraHU3aluM U NPOBedeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Meronuyeckue pEeKOMEHJALMU CBsS3aHbl C MPOBEACHUEM JIEKIUI-IUCKYCCHM, IPOOJIEMHBIX
JIEKLUM, CEMMHAPOB-IUCKYCCUH, KPYTIJIBbIX CTOJIOB.

5.1 MeToauueckue PE€KOMEHIANUHU MO MPOBECACHUIO JICKIIMU-TUCKYCCUH

Jluckyccusi — 3TO B3aUMOJICHCTBUE MPEMOJABATENS M ydallerocsi, CBO0OAHBIH 0OOMEH MHEHUSIMH,
UACSIMU U B3[JISIIaMU TI0 MCCIEAYEMOMY BOINPOCY. DTO OXUBJISET y4eOHBIA MpolecC, aKTUBU3HPYET
MMO3HABATENIbHYIO JEATEIbHOCTh AYAUTOPUHU U, YTO OYE€Hb BAXKHO, MO3BOJISIET MPENOAABATEINIO YIPABISAThH
KOJUICKTUBHBIM MHEHHMEM TPYIIbI, UCIOJI30BAaTh €r0 B LENAX yOEKIEHUs, TPEOIOJICHUS HETaTUBHBIX
YCTAaHOBOK M OIMIMOOYHBIX MHEHHH HEKOTOphIX oOydaeMbiX. O(h(eKT mocTuraercss TOJNBKO MpH
MIPaBWJIBHOM NOJI00PE BOMPOCOB ISl TUCKYCCUHU M YMEJIOM, LIeJIeHallpaBI€HHOM yIpaBieHUH e10. Tak ke
MOJKHO TMPEUIOKHUTD CYIIATEeNsIM pOoaHAIN3UPOBaTh U 00CYAUTh KOHKPETHBIE CUTYaAIlMH, MaTepHall.

[To xomy NEKIMU-AUCKYCCUH TMPENoAaBaTelb MPUBOIUT OTACIIbHBIC MPUMEPHI B BUJIE CUTYaIlU
WM KPaTKO cHOpMYIHPOBAHHBIX MPOOJIEM U MpeanaraeT cTyAeHTaM KOPOTKO 0OCYAUTh, 3aTEM KpaTKuil
aHaJIu3, BBIBOJIBI U JICKIIUS TIPOIOIKAETCS.

Jlekuus-qUCKycCHsl TIO3BOJISIET MPENOAaBaTeNI0 BUIETh, HACKOIBKO A(P(EKTUBHO CIyIIATEIH
MCIOJIb3YIOT NOJyYEHHbIE 3HAHUS B XOJI€ IUCKYCCHUH.

Bo Bpemst nuckycCHOHHOH (pa3bl y4eOHBIM MaTepHal JICKIMH aHaJU3upyeTCs, OCBEIlaeTcs U
OLIEHUBAETCS CO BCEX CTOPOH. B AMCKycCHIo JOMKHBI BKIFOYATHCS MO BO3MOKHOCTH BCE YUACTHUKHU.

HeobxonmuMocTh JaHHOTO BUAA JEKIUHA OOYCIOBIEHA HATUYMEeM OOJBIIOrO KOJIWYECTBA
CIIOKHBIX, YacTO Malo WJIM COBCEM HE pa3pabOTaHHBIX TEOPETUYECKUX U TPYAHO pPELIaeMBbIX
MPAKTUIECKHUX TIPOOIIEM.

['paMOTHO METOMIOJIOTHYECKH W METOJIWYECKH IMOCTPOCHHAs JIEKIHMsl TPUBHBACT HABBIKU
TEOPETHUUECKOT0 aHaIM3a CIOKHBIX COIMATbHO-3KOHOMUYECKHUX IMPOIIECCOB, MPOTEKAIOIIMX B HalIei
cTpaHe, oOyyaeT mnpuemMaMm BeAeHHUS dS(PPEKTUBHBIX AUCKYCCUH CO CBOMMHU OMNIOHEHTaMH [0
BO3HHUKAIOIIMM CHOPHBIM HAYYHBIM M MPAKTUYECKUM BOIIPOCAM.
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B cBsi3u ¢ TeM, 4TO JeKIuA-AUCKyCCusl, Kak MpaBUjlo, 3aTparuBaeT Haubosee OCTphle U HAaCyIHbIE
npobJeMbl, y 00YyJaromuxcs MOTYT TOSBUTHCS JOMOJHHUTENbHBIE BOMpochl. [lopsaok oTBeTa Ha HHMX
MOJKET OBITh Pa3HBIM.

Jleknusi-TUCKYCCHsI BCErJa JIOJDKHA 3aBeplaTbcss 0030pOM  BBICKA3bIBAHWN YYaCTHHKOB U
MO/IBE/ICHUEM UTOTOB.

5.2 MeToauuecKkue PE€KOMEHIAUU MO MPOBECACHUTO HpOﬁHeMHOﬁ JICEKIIUH

IIpoOieMHas JIeKHUs - JIEKIHs, ONUPAIOINAACA HA JIOTUKY IOCIENOBATEIbHO MOJECIHPYEMBIX
NPOOJIEMHBIX CUTYAIMi IyTeM I[OCTAaHOBKH MPOOJEMHBIX BOIPOCOB WM IPEIBSIBICHUS MPOOIEMHBIX
3az1ad.

[TpoOnemMHBI BOIIPOC COAEPKUT B ceOe AMATIEKTHUECKOE MPOTHBOpPEYHEe M TpeOyeT Ajs ero
peleHMs] He BOCIIPOM3BE/IEHUS U3BECTHBIX 3HAHUH, a pa3MBbIIIUIEHUS, CPABHEHMS, TIOMCKA, IPUOOPETEHUS
U TpUMEHEHHs HOBBIX 3HaHWHU. [IpoOneMHas 3agaya B OTIMYUE OT MPOOJIEMHOTO BOIPOCA COACPIKUT
JONOJHUTEIbHYIO BBOJHYIO MH(OPMALUIO U MPU HEOOXOAMMOCTH HEKOTOPbIE OPHEHTHUPBI MOUCKa €€
pelIeHus.

C nomouipto MpoOJIEeMHON JEKIMK 00€CIIeYnBaeTCs JOCTHKEHHE TPEX OCHOBHBIX JMJIAKTUUYECKUX
LeJIel: - YCBOEHUE CTYyJIEHTaMH TEOPETUYECKUX 3HAHH; - pa3BUTHE TEOPETHYECKOI'O MBIIIJICHUS; -
(dbopMHpoBaHKE TO3HABATENBHOIO MHTEPECAa K COJACPKAHMIO Y4eOHOro IpeaMera U npodeccHoHaNbHOM
MOTHBALMK OyTyLIEro CueruaincTa.

Ha gnexunum mnpoOiieMHOro XapakTepa CTYAEHTHl HaxoIATCS B IIOCTOSSHHOM IIpoliecce
"compblnuieHus", "copencTBuA" ¢ mpemnojgaBaTelieM M B KOHEYHOM MTOre 'coaBTOopamu'" B pELIEHUU
poOJIEMHBIX 3ajiau.

B mpo0iieMHO# JEKIUM HENb3s YXOAHWTh OT JIUCKYCCHOHHBIX BONpPOCOB. I[Ipm 3TOM clemyer
0o0paTUTh BHUMaHKE Ha HauboJsiee 3HaUUMblI€, HO SIBHO HECOCTOSITEIbHbBIC B3IJIS/IBI U apr'yMEHTUPOBAHHO
MOKa3aTh WX OMNOOYHOCTb.

B xoxe nexkmuu y oOydaromuxcss MOTYT BO3SHHUKHYTh BONpOCHL. B ciiyuae uteHus nmpoOiaemMHOI
JEKIIMH MOXHO ITOPEKOMEHJI0BaTh MM, OCOOCHHO B MHOTOYHWCIIEHHOW ayIUTOPHH, IOCIYyIIaTh BCIO
JEKIHUI0 O KOHLA, MO0 B XoA€ €€ AaJbHEHIIero M3JO0XKEHMs JIEKTOp caM pa3bsiCHUT Ty WIM HHYIO
CUTYalMIO, [0 MOBOAY KOTOpPOHM BO3HMK Bompoc. OJHAKO B XOJE JIEKIMH, €CTECTBEHHO, HEBO3MOXKHO
OXBaTUTh BCE CTOPOHBI PpaccMaTpUBaeMOi MpPOOJIEMBbI, IO3TOMY PEKOMEHAYETCS OCTaBIAThH
OTIpe/ieIEHHOE BpEMS /Il OTBETOB Ha BOIIPOCHI.

5.3 MeToanueckne peKOMeHAAIUH M0 MPOBEIEHUI0 CeMHUHAPA-TUCKYCCHH

Juckyceust —  3TO  IIeJICHANpaBIEHHOE  OOCYXJI€HHME  KOHKPETHOro  BOIIpoca,
CONMpOBOXK/aloIIeecss OOMEHOM MHEHUSMHU, HACIMU MEXAy JByMs U Oonee nunamu. 3ajnada
AUCKYCCHUH - 06Hap}I)KI/ITI) pas3inyrAa B IOHUMAaHWHK BOIIPOCAa U B CIIOPEC YCTAHOBUTH UCTHUHY. I[I/ICKyCCI/II/I
MOTYT OBITh CBOOOJTHBIMH U YIPABIISIEMBIMH.

CemuHapckoe 3aHsATHE B (OopMe AUCKYCCHMM OpraHU3yeTcsl KakK IpoLecC IUalorM4ecKoro
OOLIEHUs] CTYACHTOB, B XOA€ KOTOPOTO NPOUCXOAUT (OpMHpPOBAHME MPAKTUYECKOIO OIbITA
COBMCCTHOI'O Y4aCTHUA B 06CY)KI[6HI/II/I " pa3pClICHUHN KaK TCOPCTUYCCKHUX 3aJiavd y‘Ie6HOFO KypcCa, TaKk U
TEOPETUKO-TPAKTUYECKOT0 MBIIUIEHUs OyAyllero cneruanucra. ['pynmoBas JUCKYCCHS - 3TO METOJ
MMPOBCACHUA CCMHUHAPCKOI'0 3aHATHA, HOSBOJ’ISIIOHII/II\/JI HC€ TOJIbKO BBIABUTHL BECbHb CIICKTP MHEHUH
YYaCTHUKOB, HO M HaWTH oOllee TpyNIoBOe pelleHne KOJUIEKTUBHOW mpobnemsbl. ['pynmosas
AUCKYCCHUA SABIIACTCA BaXXHEHIIINM Cp€ACTBOM YCTAHOBJICHUA Auajiora, CTUMYJIHUPOBAHUA JACJIOBOTO
corpyaHudecTBa. KaIplii y4aCTHHUK IIOJIy4aeT BO3MOJKHOCTb BBICKA3aThbCs, IPOSCHUTH CBOIO
MO3UIINI0, BBISIBUTH MHOT00Opa3ue IOJIX0/I0B, 00ECHeYUTh Pa3sHOCTOpPOHHEE BHUACHHUE IpeaMera
o0CyXIeHHUS.

OC00EHHOCTBIO CEMHHAPCKOTo 3aHATHUS Kak (OpPMBI KOJJIEKTUBHOW TEOPETHYECKOW paboThI
ABIISIETCS. BO3MOKHOCTH PABHONPABHOTO M AKTUBHOIO Y4YacTHUs KaKIOro CTYAEHTAa B OOCYXICHUU
TEOPETUYECKUX MO3ULUMN, MpeIaraeMblX HayKOW peleHud, OueHKH 3()PEeKTUBHOCTH TOTO WM HMHOTO
HAY4YHOTO OTKpbITHsA. OOIIeHne ¢ paBHO HHPOPMUPOBAHHBIMU MAPTHEPAMH - YYACTHUKAMH CTYJCHUECKON
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IPYIIBl - PAaCKPENOINacT HHTEIIEKTYaabHbIC BO3MOKHOCTH CTYAEHTOB, PE3KO CHHKAeT Oapbepbl
OGH.[CHI/IH, ITOBBIIIIAA €TI0 HpO,Z[YKTI/IBHOCTB.

Ha cemuHape-IuCKyCCHH CTYAEHT JOJ/DKEH HAydUThCS TOYHO BBIpaXKaTh CBOU  MBICIH,
apryMEeHTHPOBAHO OTCTaWBaTh CBOIO TOYKY 3PCHHsI, OIPOBEPraTh OMIMOOYHYIO MMO3UIMIO COKYpCHHKA. B
mporecce TUCKyccuu (GopMupyeTcs («KpPHCTAILIU3YETCA») MPOPECCHOHATBHO-THYHOCTHAS TO3ULIMS,
BOCIIUTHIBACTCA yBa)KCHI/Ie K OHHOHGHTy.

CeMuHApCKOE 3aHATHE HE CBOAMTCS K 3aKPEIUICHHIO MIIM KOITUPOBAHHMIO 3HAHHM, MOJIYYEHHBIX Ha
nekiuu. Ero 3amaun 3HaYMTEIBHO HIKPE, CIOKHEE U HHTepecHee. CeMUHAPCKOE 3aHITHE OJHOBPEMEHHO
peanu3yerT ydeOHOE, KOMMYHHMKATHBHOE M TMpodecCHOHANIbHOE IpeaHa3HadeHue. IloaroroBka K
MPAKTUYECKOMY (CEMHUHAPCKOMY) 3aHSATHUI0O HAYMHACTCSA C TIIATEIBHOIO O3HAKOMJICHHUS C YCIOBUSIMH
IpEeACTOosIIE paboTHI, T. €. C OOpaIleHus K IIaHaM CEMHHAPCKHUX 3aHATH.

OnpeaenuBIIUCh ¢ TPOOIEMOM, MPUBIIEKAIONICH HAHOOJIbIIICe BHUMAHKE, CIICAYeT 00paTUThCS K
pekoMenayemoii muteparype. ClieyeT UMETh BBHIY, YTO B CEMUHApPE YY4aCTBYET BCS IPYIINA, a TOTOMY
3aJJaHie K MPAKTHUYCCKOMY 3aHSATHIO CIEAYET PacHpe/eIuTh Ha BECh KOJUICKTUB. 3aJaHue JODKHO OBITH
OXBAY€HO ITOJIHOCTBIO M PEKOMEHIOBAaHHAs JIMTEpaTypa IOJKHA OBITh OCBOEHA TPYIIIOW B ITOJIHOM
00BEMeE.

5.4 MeToanyeckne peKOMeH/IAlMH 10 NPOBeIeHUI0 KPYIJI0ro CT0J1a

Kpyrabni cros - oOmecTBo, coOpaHue B paMKkax Oosiee KPYHMHOTO MEpOonpusaTHs (ches3na,
CUMIIO3UyMa, KOH(epeHIun). MeponpusaTie, Kak MpaBUIIO, HA KOTOPOE MPUIJIAIIAKTCS IKCHEPThl U
CTIEIMAIACTHI U3 PA3HBIX cep NeATeTbHOCTH It 00CYXICHUS aKTYaJIbHBIX BOIIPOCOB.

JlanHas Mojenb OOCYXIEHHS, OCHOBBIBAasACh Ha COIVIAIICHUSAX, B KauyecTBE HTOrOB JAET
pe3ysibTaThl, KOTOPHIE, B CBOI O4YEpe/b, SIBISIOTCS HOBBIMU COIJIALICHUSIMU. B mporecce Kpyribix
CTOJIOB OPUTHHAJIBHBIE PELLICHUS U UJEH POXKAAIOTCS JOCTATOUHO pesiko. bojee Toro, 3a4acTyro KpyrJiblii
CTOJI UTPAET CKOpee NHPOPMALTMOHHO-TIPONAraHANCTCKYIO POJIb, & HE CIYKHUT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX peIIeHU

CeMmuHapcKkue 3aHATHUS, IIOCTPOCHHBIE 110 NPUHLHUILY «KPY21020 CMONA», UMEIT CBOEH LIENbI0
BKJIIOUYNTh B COJAEp)KaHUE OOCYXKJIEHUsS Pa3JIMYHble TOUKH 3PEHMS HA OAHO U TO )KEHAYyYHOE SBJICHUE
UM Kako#-110o acnekT npodeccuoHanbHOW npakTUKU. [Ipyu npoBeeHNN CEMUHAPCKOTO 3aHATHS B
bopMe «Kpyrjaoro croja» MPUBETCTBYETCS COTPYIHHUYECTBO M B3auMonomoulb. Kaxapiii wu3
Y4aCTHUKOB 3aWHTEpecoBaH B OOIIEeM ycrexe, KOTOpbI oOecrmeunBaeTcsi 3a CUeT CBOOOJHOMU
MHTEJJIEKTyaJIbHON aKTUBHOCTH HPUCYTCTBYMOIIMX. OIHOBPEMEHHO C OSTUM BCE HaJeJeHBI
OTBETCTBEHHOCTBIO 33 COJAEPKATEIbHOE IPOJABIKEHUE JUCKYCCUHM M €€ IPEeIMETHO-LEIEBYIO
HaIpPaBJIEHHOCTb.

[lenb ceMMHApPCKOTO 3aHATHSA SIBJISETCS, C OJHON CTOPOHBI, €IMHOM AJI BCEX MPHUCYTCTBYIOLIUX
(obmee u mpodeccroHaTbHOE pa3BUTHE OyAYLIEro clenuagucTa), a ¢ APYrod - JUYHON IIeJNbIo
KaXJI0ro (moJIydeHHE  IMO3WTHBHOIO  ONBITa Y4eOHO-NPOPECCHOHANBHOIO  B3aUMOJAEHCTBUSA).
MHOroKpaTHO IPOBEACHHBIN aHaNINU3 pabOThl «KPYTIBIX CTOJIOB» B YCIOBMSX BBICIIEH IIKOJIBI TOKA3al,
4TO 00mMH 00BEM KOJJIEKTUBHO MPOpabOTaHHOIO Ha 3aHSATHU MaTepuaja 3HAUYUTENIbHO MPEBbIIIACT
pe3yabTaThl MHAWBUAYAIbHBIX YCUIINH.

[TpoaBuKeHHIO yUaCTHUKOB B 00CYKJIEHUU MPOOIEMBI CIIOCOOCTBYIOT MPUMEHSEMbIE METO/bL:
BapuUaTUBHOE OOCYXJIEHHE BEPOATHOCTHBIX CHUTyallul BBIOOpPA; pPa3sHOCTOPOHHEE pPacCMOTpPEHHUe
HEOJHO3HAYHO OLIEHMBAeMbIX MpoOJIeM; HKCIEPTHOE HH(OPMHUpPOBaHUE; CTPYKTYpHUpPOBaHHAs
JMCKYCCHSI; OPTraHU30BaHHBINA MYJIbTH-IHAJIOT.
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