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1 MeToanuyeckne peKOMeHAALUM AJsl O0YyYAOUIUXCHA IO IJIAHMPOBAHMI0O U OPraHU3ALMH
BpeMeHH, He0OXO0IMMOT 0 /1JIsl OCBOEHUS M CUMILINHBI

JIoKyMEeHTaIIMOHHOE O00ecleueHHe YIpPaBICHUS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee yCBOSHHE COIMPOBOXKAACTCS 3HAYUTEIBHBIMU CIIOXKHOCTSMH, BBI3BAHHBIMH
00JBIITUM 00bEMOM MaTepHaa.

W3ydeHrne peKoMEHAYyeTCs HayaTh C O3HAKOMIICHHUS ¢ paboyeil mporpaMMoOil JUCIUILIMHBI, €€
CTPYKTYpOH H COJEpKaHHUEeM pa3ieioB (Tem), TpeOOBaHHH K MPOMEKYTOYHOH AaTTECTAlMU, 3aTeM
O3HAKOMHUTBCS C TEpeYHeM pEKOMEHJyeMoW JmuTeparyphl. Jlamee jkenaTenbHO MOCIEI0BATEIBHOE
W3ydeHHE MaTepualia 1o TeMaM, 03HAKOMIICHHE C PEKOMEHIAIMSIMA 110 BHIMOJIHEHHUIO Pa3IMYHbIX PadoT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOATEIBHBIX. J[JIs1 3aKperieHus: MaTepuaia ClIeyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIC B paO0yeii mporpaMme TUCIIHILTHHEIL.

Huctummaa  «JlokyMeHTaIllMoHHOe 00eCleYeHHe YIPAaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXJy COO0I0 TeM, 00ECTIICUNBAIOIINX TOCIIEOBATEIILHOE U3YYCHUE MaTepraia U BEIPabOTKy
YMEHHUS IPUMEHSThH TTOJTy4YeHHBIC 3HAHUS HA TPAKTHUKE.

CTpyKTypa BpeMeHHU, HEOOXO0AUMOro Ha U3y4eHHe TUCIUTUIMHBI

Dopy i e T Bpewmsi, 3aTpaunBaemoe r(l)a W3YyYCHUC
JMCIUILIMHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBAaHHONW B paloueit 40

porpaMMe AUCIUIIITUHBI

Pemenue TectoB, Kelic-3aqaHuii 20

Hanucanue koHCIIEKTOB U pedepaTos 20

W3ydyeHnne TeMm, BBIHOCHUMBIX HA  CaMOCTOSITEIHLHOE 20
paccMOTPCHHE

HUtoro 100

2 MetoauyecKue peKoMeH/AalUH 110 padoTe 00y4yaloluxcsi BO BpeMsl IPOBeIeHusl JeKIUii

IIpenonasareinto, BeayleMy Kypc, peKOMEHAYETCS Ha BBOJHOMW JIEKIUU ONPEAEIUTh CTPYKTYpPY
Kypca, MOSCHUTH LU W 3aJaud M3Y4YeHUs JUCLUIUIMHBL, CQOPMYJIHMPOBAaThH OCHOBHBIE BOMIPOCHI U
TpeOOBaHUs K pe3yabTaTaM OCBOCHHS.

IIpu paccMOTpEHUU TEMBI Ba)KHO BBIACIUTH OCHOBHBIC IIOHATHS U OIPENEIICHHUS, KENATeIbHA UX
BU3yaJIN3alusl.

IIpy mnOArOTOBKE M TMPOBEACHMM 3aHATHM 10 JAaHHOMY KypCy IIPENoJaBareib JOJDKEH
PYKOBOJICTBOBAThCSI Kak OOMMMH Y4eOHO-METOAMYECKMMM NpUHLIUNAMHU (HAYYHOCTb, CHCTEMHOCTb,
JOCTYITHOCTb, TIOCIIEA0BATEIBHOCTD, IPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBA3b C JPYTMMH MpeAMEeTaMH), TakK M CHEHU(PUUYECKUMH OCOOEHHOCTSIMH  JAMCLMILIMHBI
«JloOKyMEHTaIMOHHOE 00ecIlIeYeHUe YIpaBIeHUs», KOTOPbIe HaXOAT BhIpAKEHHE B arperipOBaHHOCTH U
KOMOHMHAIIMHU MMOJAXO0H0B.

B nonbope matepuana k 3aHATHSIM CleyeT pyKOBOACTBOBaTbCs paboyeil mporpammoit yueOHOH
JUCHUIUIMHBL, oOpaliasi BHUMaHHE Ha KOMIIETEHIIMM, YKa3aHHbIE B (pelepalbHOM TOCyIapCTBEHHOM
o0pa3oBaTeNbHOM CTaHJApTe BhICHIEro oOpa3oBaHus. Ha mepBoM 3aHATMM mpenojaBarenb 00s3aH
JOBECTH 10 oOydarommxcsi TpeOOBaHMS K TEKylled W HTOTOBOW aTTECTAallUM, MOPANOK paboThl B
ayAMTOpPUU M HALEIUTh UX HA MPOBEIEHHE CaMOCTOSTENIbHON pabOThl C Y4ETOM KOJIMUECTBA YaCOB,
OTBE/ICHHBIX Ha Hee yYEOHBIM ILIaHOM.

Pexomennysa smreparypy Ul CaMOCTOSITENIBHOTO — M3Y4YE€HUs, IIPENOAABaTENb  JOJIKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, Mpeasaraemble Oubnuorekoir BUDIIIL, B Tom uucne ee
JJIEKTPOHHBIMU PECYPCAMH.

Bo Bpems J1eKIIMOHHBIX 3aHATUI PEKOMEHYETCsl BECTH KOHCIIEKTUPOBaHHE y4eOHOTo MaTepuara,
oOpamiate BHUMaHUe Ha (OPMYIMPOBKH M KAaTErOpUH, PACKPBIBAIOILINE CYTh TOI'O MJIM MHOTO SBICHUS
WJIY TIPOLIECCOB, HAYYHBIE BBIBOJIBI U IPAKTUYECKNAE PEKOMEHJAIUN.
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[IpobneMHast neknusi MOOYKAaeT ayJUTOPHI0O K AaKTHBHOMY BKIIOUYCHHIO B YCBOCHHE W
oOcyxaeHue marepuana. HaxokaeHue OTBETOB Ha HEOJAHO3HAYHBIC BOIPOCHI CTHMYJIHPYET Pa3BUTHE
TBOPYECKOTO MBIILJICHUSL.

Bonpocel, mpeanaraemple ayguTOpUM ISl Pa3sMBIILICHUS, JOJDKHBI MOOYXKIaTh 00y4aeMBbIX
UCIIOJIb30BaTh UMEIOIMECs 3HaHUs. B KOHIE JIeKMKH HeOOX0AMMO JAeNaTh BBIBOJBI M CTABUTD 33aJa4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 MeToauyeckne peKOMEHIANUM CTYIeHTaM NPH MOAr0TOBKe K MPAKTHYECKUM 3aHATHIM

[IpakTyeckoe (CEMHHAPCKOE) 3aHATHE MOJpPa3yMEBAET HECKOIBKO BUAOB PabOT: MOATOTOBKY
COOOIIEHNsI Ha 33JaHHYI0 TEMy, Y4acTHe B OOCYXJIEHHHM MpOoOJIEMBbl, 3aTPOHYTOH COOOILICHUEM,
BBITTOJIHEHNE KOHTPOJIBHBIX M TECTOBBIX 3a/laHUM IO MpeIoKeHHBIM TeMaM. CooOleHne He SBIISeTCS
IPUHIUINAIBHBIM MOMEHTOM CEMHUHapa, OyAy4u TOJIKO ITPOBOKAIMEN, KaTaIn3aTOPOM CIIEAYIOIEro 3a
HUM 00cyxaeHusi. CooOIeHne MOJDKHO 3aHUMaTh 1O BpeMeHW He Oonee 3-5 muHyT. OCHOBHOUM BUJ
paboThl Ha ceMHMHape — ydacTHe B OOCyKAeHHMH IpoOsiembl. [IpUHIMNMATBHON pa3sHULIBI MEXIY
MOJITOTOBKOM COOOIIEHHsS] U TOATOTOBKOM K OOCYXIeHHIO He cymiecTByeT. OTinune cocTouT B Ooree
TIIATENIbHOM padoTe C TOTOBBIM MAaTE€pPHUaIOM — JIy4lllasi €r0 OpraHu3alus Ui HoJauu ayAUTOPUH.

[TogroToBka K MNPaKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO HAYMHACTCS C TIIATEIBHOTO
O3HAKOMJIEHUS C YCJIOBUSAMU MPEACTOsIIEH padoThl, T. €. C 00palleHus K IJJaHaM CEeMHHAPCKUX 3aHATUH.
OmpenenuBmuch ¢ MNpoOIEeMOH, MPHUBIEKAIONICH HauOoJblllee BHUMAHUE, CIEAYEeT OOpaTUThCA K
pekoMeHayeMol nuTepatype. B ceMuHape y4dacTByeT Bcs IpyIIa, a MOTOMY 33JaHUE K MPAKTHUYECKOMY
3aHSATHIO CIIEIyeT PacHpeleNuTh Ha BECh KOJUICKTHB. 3alaHUe JOJDKHO OBITH OXBAYCHO IOJHOCTBIO U
pEKOMEH1I0BaHHas JIUTEpaTypa J10JKHA ObITh OCBOEHA IPYIMIION B IOJIHOM 00BEME.

JUis  TIONHOICHHOW MOATOTOBKM K NPAaKTUYECKOMY 3aHATHIO YTCHUS Y4YeOHHKA KpaifHe
HE/I0CTaTOYHO — B Y4€OHBIX OCOOUSAX M3JIaraloTCs TOJIBKO MPUHIUINAILHBIE OCHOBBI, B TO BpeMs Kak B
MOHOTpaHsIX W CTaThsX HA Ty WM HMHYIO TEMY NOJHHUMAEeMBId BOIPOC PACCMATPUBACTCSA C Pa3HBIX
paKypcoB WJIM paKypca OJHOTO, HO B JIFOOOM cilydae JOCTaTOYHO MOAPOOHO U riryboko. Tem He MeHee,
IUISL TOTO, YTOOBI JIOJDKHBIM 00pa30M COPUEHTHUPOBATHCS B CYTH 3aJ[aHUsI, CHaYaJIa CIeayeT 03HAKOMHUTHCS
C COOTBETCTBYIOLIMM TEKCTOM y4yeOHHMKa — BHE 3aBUCHMOCTH OT TOT0, MPEIyCMOTpPEHa JIU JIEKIHS B
JOTIOJTHEHNE K JAaHHOMY ceMuHapy win HeT. OLeHHUB 3a/laHue, BEIOPAaB TOT WM WHOW CIOXKET, U 1o100paB
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOKHO MPUCTYNATh COOCTBEHHO K MOATOTOBKE K CEMUHApY.

Pabora Han nurepatypoi, cTaThsl JIM 3TO WM MOHOrpadus, COCTOUT M3 TPEX 3TAllOB — YTEHUS
paloThl, €€ KOHCIIEKTUPOBAHMSI, 3aKJIIOYMTEIBHOT0 0000IIEHHs CYyTH U3ydaeMoi paboTsl. Ilpexne, yem
OpaTbcs 32 KOHCIIEKTHPOBaHHWE, CKaXKEM, CTaThH, CileayeT €€ XOTs Obl OAHAXIBI MPO- YUTATh, YTOOBI
COCTaBUTh O HEH INperBapUTEIbHOE MHEHHUE, MOCTApaThCsl BBIICIUTh OCHOBHYIO MBICIbH MJIM HECKOJIBKO
0a30BBIX TOYEK, ONUpPAsAChb Ha KOTOpPbIE MOXHO Oyner B JajlbHEWIIeM padoTaTb C TEKCTOM.
KoHcnekTupoBaHue — J1e110 OYeHb TOHKOE M TPYAOEMKOE, B O0ILEM BHIE€ MOXET OBITh OIpPEENIEHO KaK
¢duKcaysi OCHOBHBIX TIOJIOKEHHUH W OTIMYUTEIBHBIX YEepPT paccMaTpWBaeMoO- TO Tpyda BKyIe C
TBOpPYECKOM nepepaboTkoi uieil, B HEM conepxamuxca. KoHcnekTupoBaHue — oauH U3 3G GEeKTUBHBIX
CTIIOCOOOB YCBOCHHUSI TUCBMEHHOTO TEKCTA. XOTsI caMO KOHCIIEKTHPOBAHHUE YXKE MOXKET PacCMaTpUBAThCS
Kak 000O0IIeHne, TeM HE MEHee €CTh CMBICJ BBIACIUThH IMOCIEAHEE OCOOMIEH, MOCKOJBbKY B XOJIe
3aKJIIOUUTENBHOTO O000O0IIEeHNS MW H3ydaeMOW pabOThl OKOHYATEIbHO YTBEP)KIAIOTCA B CO3HAHUM
u3yyaromero. JIoCTOMHCTBOM 3aKJIIOYUTEIBHOrO OOOOMIEHHs KaK CaMOCTOSATENBHOTO 3Tama padoThl ¢
TEKCTOM SIBJIIETCSI TO, YTO 3]I€Ch YMTATEINb, Oyaydr aBTOPOM OO0OOIIEHU, OTAEISIET ce0sl OT CTaThH, YTO
ABIISICTCS TapaHTHEH He3aBUCUMOCTH YUTATENsI OT TEKCTA.

Ecnu mporpaMma 3aHsITHS IpeycMaTprBaeT padoTy ¢ HCTOYHUKOM, TO STOH CTOPOHE MOITOTOBKH
K CeMMHapy cjelyeT yIeluTh MpHcTalbHOe BHUMaHue. B cymiHocTH, pa30op UCTOYHHMKA HE OTJIMYAETCs
OT pabOoTHI C TUTEPATYPOIl — TO K€ YTEHHE, KOHCIIEKTUPOBaHKE, 0000IIECHHE.

['0TOBSICH K MPAKTUYECKUM 3aHATHUSAM, CJIEAYET aKTUBHO MOJIb30BATHCS CIPABOYHOMN JIMTEPATYPOU:
SHIMKIIOTICIMSIMH, CIIOBApsIMHU, aTh00MaMy CXeM | 1p. BianeHne MOHATHITHBIM aImapaToM HU3y4aeMoro
Kypca sIBJIseTCsl HeOOXOJJMMOCTbIO

BoT HECKOITBKO MpaBwII TIOBEICHUS HA CEMHHAPCKIX 3aHATHSIX

> Ha CEMHHAp JKEJIaTeNbHO SBJSITHCSA C 3aacoM CPOPMYIHPOBAHHBIX HJIEH, XOPOIIO, €CIH



OHM OynyT COOCTBEHHOTO TIPOM3BOJCTBA; €CIM BBl COOMpaeTech TOJB30BAThCA  UY)KHUMH
(hOopMyIIMPOBKaMH, TO MOCTAPAUTECh B HUX COPUEHTHUPOBATHCS KaK MOKHO JIYYIIIE;

> €CIIU BbI YTO-TO PELIMJIM IPOU3HECTH HA CEMUHApE, TO IyCTh 3TO OYyAET HEUTO CTOALIEE —
HE CJIelyeT COTpsACcaTh BO3YX MYCTHIMH (ppa3amu;
1. BBICTYIJICHUSI JIOJDKHBI OBITh IO BO3MOXHOCTH KOMIIAKTHBIMH M B TO JK€ BpeMs

Bpa3yMHUTEIbHBIMH, HE 3aHuMaiite 3¢dup Hamonro. CrapaiiTech He mepeOWBATH TOBOPSIIETO, 3TO
HEKOPPEKTHO; 3aMeuaHusi, BO3PAKEHHS] W JIOMOJIHEHHsS CIEAYIOT OOBIYHO MO OKOHYAHUU TEKYLIETo
BBICTYILJICHUS.

Ha cemunape uaér He npoBepka Balllei MOATOTOBKH K 3aHATHIO (ITOJTOTOBKA €CTh HEOOXOIUMOE
YCIIOBHE), HO CTEICHb MPOHUKHOBEHHS B CYTh Marepuala, oOcyxaaemoii mpobiemsl. [loaTomy OGecena
OyIeT UATH HE MO COJCPKAHUIO0 MPOYUTAHHBIX PaloT; mpernojaBareib OyIeT CTaBUTh MPOOJIEMHBIE
BOIIPOCHI, HE BCE U3 KOTOPHIX MOTYT MPSIMO OTHOCHUTHCS K 00pabOTaHHOM BaMu JIUTEpaType.

[To okOHYaHMM MPAKTUYECKOTO 3aHATHS K HEMY cleAyeT o0paTuThes enlé pas, HOBTOPUB BBIBOJIBL,
CKOHCTPYUPOBAHHBIC HA CEMUHAPE, IMMPOCICANB JIOTUKY UX NTOCTPOCHHA, OTMCTUB I1OJIOKCHUA, JICIKAIIUC B
WX OCHOBE — JJISl 3TOTO B TEUEHUE CEMUHapa CJIeAyeT Jenarh HeOojblnne moMeTKH. Takum obOpazom,
MIPAKTUYECKOE 3aHITHEC HE MPOUIET Oe3pe3ybTaTUBHO, 3aKPCIUICHHE PE3YJIbTaTOB 3aHATHS BEIET K
JTy4IIeMy YCBOEHUIO MaTepuaa.

Il1anbl NpoBeAeHUsI MPAKTUYECKHUX (CEMUHAPCKHUX) 3aHATHH

3ansitue Ne 1. OcHOBHBIE CBOWCTBA, (YHKIMM, NPU3HAKU JOKyMEHTAa. AYTEHTHYHOCTb,
KOIIMHHOCTh, OPUTMHAIBHOCTb, IOpUAMYECKas cuila JOKyMEeHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
ylpaBiieHuYecKass M Ap. GyHKUuMM JokyMeHTa HMepapxuueckuil um QaceTHbIi MeTOnbl KiaccuUKanuu
JIOKYMEHTOB.

3Ha4yeHue KIacCu(pUKaK JOKYMEHTOB JUIsl IPAKTUKH J€JI0NPOU3BO/ICTBA.

Oo6mmepoccuiickuii Kiraccupukarop ymnpasieHueckoi jokymentamuu (OKY ).

3ansitne Ne 2. [lpaBmwia odopMieHHs PEKBU3UTOB JOKYMEHTOB. OCHOBHBIE DPEKBU3UTHI
JOKYMEHTa, UX Kjaccudukanus, npasuia opopmieHus B coorercteuu ¢ 'OCTom.

OdopmiteHne MpOCThIX PEKBU3UTOB JOKyMeHTa. OopMIiIeHHE CIOKHBIX PEKBU3UTOB JOKYMEHTA.

3ansaTue Ne 3. OcoOEHHOCTH SI3bIKa M CTUJISI CITY>KEOHBIX IOKYMEHTOB. TpeOoBaHUs K TEKCTaM.

Hcnonb3oBanue »snementoB OLAC B odopMiIeHHH JOKyMEHTOB. JlOKyMEHTHas JeKCHKa.
JIOKyMEHTHBI CHHTAKCUC.

3ansitne Ne 4.  VHuUUUpOBaHHAas ~ CUCTEMa  OPraHU3ALMOHHO-PACIIOPAIUTEIHHON
nokymeHTanuu. O6macts npumenenus Y COP/I.

CocraB peKBU3NUTOB IOKyMEHTOB.

TpeboBanust kK 0POPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.

TpeboBanus k O1aHKaM JOKYMEHTOB.

3anaTue Ne S. Opranuzanus ciaykObl JOKYMEHTAlIMOHHOTO OOECHeueHusl yIpaBJieHHUS.
Opranuzanus JOKyMEHTO000poTa: MmpueM, 00paboTKa, perucTpalysi, KOHTPOJb, XpaHEHHE JJOKYMEHTOB,
HOMEHKJIaTypa €.

TpeboBanus k 3arosnoBkam jaei. @opmuposanue aen. Cucremarusanus J0KYMEHTOB BHYTPH Jeja.
Odopmnenue nen. TUNOBBIE CPOKU XPAaHEHUS TOKYMEHTOB.

3ansitue Ne 6. PaGoTta ¢ BXOIAIMMH, UCXOAALUIMMUA M BHYTPEHHMMHU JOKymMeHTamu. [Ipuem u
nepBuYHas 00paboTka MOKyMEeHTOB; [IpeaBapuTebHOE PACCMOTPEHHE W PACIpECIICHHE JTOKYMEHTOB;
Perucrpanus noxkymeHTOB; PaccMOTpeHHE IOKYMEHTOB pYyKOBOACTBOM; Ilepemaua JOKyMEHTOB Ha
UCIIOJTHEHHE.

3ansaTue Ne 7. [loctaHoBKa NOKYMEHTOB Ha KOHTpOJb. IlocTaHOBKa Ha KOHTPOJb TOKYMEHTOB.
[IpoBepka xoma ucHoOTHEHHS (HAIOMMHAHUSA HCIOJIHHUTENSM O MNpubimxkatonieMmcs cpoke).CHsatue c
KoHTponsi. IIpoBenenue aHanmm3a pe3yabTaTOB MCHOJHEHHS M WH(POPMHUPOBAHUE PYKOBOJCTBA O
pe3yibTaTax.

3anaTue Ne 8. Opranuzanus XpaHeHHMs] JOKYMEHTOB M OOecleueHuss UX COXPaHHOCTH.
BenomcTBeHHbIE apXUBBL. I 0Cy1apCTBEHHBIE APXUBHI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBaHus JlO. Peructpanus Bxogsumx
AOKYMCHTOIIOTOKOB. PGFI/ICTpaLII/ISI NUCXOOAIINX JOKYMCHTOIIOTOKOB. PGI‘I/ICTpaHI/ISI BHYTPCHHUX
JOKYMEHTOIIOTOKOB.

4 MeToauueckne peKOMEHIAIUM CTYIEHTaM [0 OPraHU3alMU CAMOCTOATEIbHONH padoThI
4.1 ®opmMbI CAMOCTOATEIbHON PAdOTHI

OpHa U3 3HAYMMBIX 33]1a4 MMOJATOTOBKH CTYJACHTOB - BOCITUTAHHE HABBIKOB CAMOCTOSTEIILHON PabOTHI.
DTO OJIMH W3 IIABHBIX PE3E€PBOB MOBHIIICHHS KAYECTBA MOIrOTOBKH OakaiaBpoB. CHCTeMa CaMOCTOSITEIb-
HOW pPabOTHI CTYIEHTOB - 3TO: a) TEeKymlas pabdoTa HaJ MaTepHaloM y4eOHOW IUCIUIUIMHBI (KOH-
CIIEKTHPOBAHUE JICKIIUH, paboTa ¢ y4eOHMKOM, MOJATOTOBKA K KOHTPOJIbHBIM paboTaM M ceMUHapam); 0)
BEITIOJTHEHUE CEMECTPOBBIX JOMAITHUX 3a/laHuil (HamucaHue pedepaToB caMOCTOSATEIHHOE U3YUYCHUE 10
YU4eOHHKY pa3/IelioB, BXOSIINX B IPOrPaMMy, HO HE U3JIararolinuxcs JEKIHOHHO);

Bonbmioe BHuUMaHuMe yxaedsiercs OTOOpy Marepuaia Jjsl  CaMOCTOSATENbHOM  paboTsl. s
CaMOCTOSITEIIFHOTO HW3YYCHUS] TPEIAraloTcsi BOMPOCHl MO0 HHMOPMAIMOHHOTO XapakTepa, JHOO
MPOOIEMHOTO JUISI TOCIIEAYIOIIEro 00CYKIEHHUS Ha CEMUHAPCKHUX 3aHATHSAX.

4.2 MeToan4yecKue peKoOMeHAAIMH 10 HANMCAHUI0, 0()OPMJIEHHIO U 3a1uTe pedepara

4.2.1 MeTtoauyecKue peKOMeHIaliH 10 HanucaHui pedepara

Pedepar — 5TO KOMITO3UIIMOHHO-OPTaHMU30BAHHOE, OOOOLICHHOE W3JIOKEHHE COACPIKaHUS
UCTOYHUKAa WH(pOpManuu (B y4yeOHOM CHTyaluu - cTaTed, MoOHOrpaduii, MarepuanoB KOH(EpEHIUH,
opUIMATBEHBIX JOKYMEHTOB U Jp., HO HE Y4eOHWKa IO JaHHOW mucnuiuinHe). Tema pedepara Moxer
ObITh Mpe[JIOKeHa TMpernojiaBaTeleM WM BblOpaHa CTyJIeHTOM U3 pabouedl  mporpammbl
COOTBETCTBYIOIIEH TUCIMILIMHBL. BO3MOXKHO, IMOCIe KOHCYJIbTAMU C TpernojaBareieM, 000OCHOBaHUE U
(dbopMynrupoBaHue COOCTBEHHOU TEMBI.

Tema pedepara nomkHAa oTpakarh IpoOJieMy, KOTOpas JOCTaTOYHO XOpOIIO HCCIEJO0BaHa B
Hayke. Kak mpaBuno, BHYTpU TakoW mpoOiemMbl BBIOMpaeTCs IJid aHadu3a KakoW-InOO eTWHUYHBIN
aCIIeKT.

Tema pedepara momkHa oTpaxarh MpodIeMy, KOTOpas IOCTATOYHO XOPOIIO HCCIEIOBaHA B
Hayke. Kak mpaBuio, BHYTpH Takol TpoOiemMbl BbIOMpaeTcs IJisi aHaW3a KaKOW-TMOO0 €IMHUYHBIN
aCIeKT.

TeMaTtrka MOKET HOCUTh Pa3JINYHbINA XapakTep:

v MEKIPEIMETHBIH,

v BHYTPHIIPEIMETHBIH,

v MUHTETPATHBHBIH,

v OBITH B paMKax MPOrpaMMbl JUCIUTUIMHBI I PACIIUPSTE €€ CoJepkanue (pacCMOTPEHHE

UCTOPUHU TPOOIIEMBI, HOBBIX TEOPHA, HOBBIX aCIIEKTOB ITPOOJIEMBI).

Heabo pedepara sBiIsSeTCSA U3I0KEHHE KAaKOr0-INO0 BOIPOCa HA OCHOBE 0000IIEHNS, aHAIN3a U
CHHTE3a OJIHOTO WJIM HECKOJIbKMX IEePBOUCTOYHMKOB. JpyruMu cioBamu, pedepaTr OTBEYaeT Ha BOIPOC
«KaKast ”H(OpPMAIHS COJIEPKUTCS B IEPBOMCTOUYHHUKE, YTO M3JIAraeTcsi B HEM? .

[Ipunumas Bo BHMMaHHe, 4TO pedepaT — OAHA U3 (OPM MHTEPIIPETALMH HCXOJHOTO TEKCTa
OJTHOTO WJIA HECKOJBKUX TMEPBOMCTOYHUKOB, CIEAyeT CHOPMYIHPOBATH 3aaady, CTOSNIYIO Meper
CTY/IGHTaMM: CO3/1aTh HOBBI TEKCT HA OCHOBE MMEIOIIUXCS TEKCTOB, T.€. TEKCT o Tekcre. HoBu3Ha B
JTaHHOM ClIydae TIOpa3yMeBaeT COOCTBEHHYIO CHCTEMATH3alMI0 MaTepHala IPH COIMOCTABICHUH
Pa3NUYHBIX TOYEK 3pEHHs] aBTOPOB M M3JI0KEHUH HamOoJIee CYIECTBEHHBIX MOJOXKEHUH M BBIBOJOB
pedepupyeMbIX UCTOYHHUKOB.

DOyHKIMOHAJBLHASA Harpy3ka pedepara yacTo HEJOOIICHHMBAeTCs CTyldeHTaMu. B obmem Buae
oOpa3zoBarenbHble QYHKINUN pedepaTa MOKHO MPEICTaBUTh, CTPYIITUPOBAB CIEYIOIIMM 00pazoM:

1. ®yHKIIMM yueOHbIe:

- "H(GOPMAIMOHHAS — PacIIMpPEeHNE JUCIUTUTMHAPHOTO KPYro30pa;

- TO3HaBaTelbHAas — YCBOEHHE HAYYHBIX CBEJCHUH, IOIMOJHSIOMIMX O00s3aTeIbHYI0 CHCTEMY
3HAHUI;
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- CTUMYJIMPYIOIIE-MOTHBAIMOHHAS — (POPMUPOBAHKE y CTYJCHTOB HHTEpeca K ()yHIaMEHTAIbHBIM
3HAHUSM, CTUMYJIUPOBAHUE OTPEOHOCTH B UX MMOITYYCHHH;

- KOMMYHHUKATHBHAS — CBS3YIOIIAs, yCTAaHABIUBAIOIIAS KOHTEKCT y4eOHOW JUCIUTUINHBL,

- pa3BUBAOIIAS — PA3BUTHE WHTEIUIEKTYaIbHBIX CIIOCOOHOCTEH TUIHOCTH.

2. ®yHKIHMY HAYYHO-UCCIIEI0BATEIHCKUE:

- 00y4aroIas — OBJIaICHUE METOTUKON aHAIN3a HAyYHBIX MAaTCPUAIIOB;

- OpPUCHTAIIMOHHAS — OPHCHTAIIMSI B COBPEMEHHBIX HAYYHBIX MOJXO0/aX B OLEHKE TOW WA WHOU
00J1aCTH 3HAHUIL;

- UWHTEpHpETAllMOHHAas — NpeoOpa3oBaHUE WMEIOMIUXCS TEKCTOB IICPBOMCTOYHUKOB B
cOOCTBEHHBIN (TEKCT pedepata);

- CUCTEMAaTU3UPYIOIIasi — HaBBIKM CHCTEMHOW pabOoThI; IOJrOTOBKA K MOCIEAYIONIMM KYPCOBBIM H
JTUTUIOMHBIM paboTam;

- KyJbTYpPHO-pEYEBas - yMEHHE OCYIIECTBJIATH OTOOpP S3BIKOBBIX CPEJACTB ISl OPOPMIICHHS
MMChMEHHBIX HAYYHBIX TEKCTOB.

3. OyHKIMK BCIIOMOTATENIbHBIE:

- BOCIUTHIBAOIIAsE — (OPMHUPOBAHME MHPOBO33PCHUYECKON H IICHHOCTHO-OPHUEHTAIIMOHHOM
KYJIbTYpbI JINYHOCTH;

- OpraHM3allOHHAas — TPUOOPETEHHWE WM COBEPIICHCTBOBAHHWE HABBIKOB CAMOCTOSTEILHOM
paboThl, GOPMHUPOBAHUE CITOCOOOB AEATEITLHOCTH.

Takum oOpa3oM, HaOMogaeMast MO YHKIIMOHATHHOCTh CBUIETEIIBCTBYET O TOM, YTO HAIUCAHUE
pedepara sBISIETCS HEOOXOOMMBIM W 00S3aTEIBHBIM YMCHHEM B IPOLECCE IOIYYCHUS BBICIIETO
npodeccnoHATLHOTO 00pa30BaHMUS.

HaBbiku 3TOi paboThl MOXKHO HPUOOPECTH, MPEXAE BCEro, B IMpolecce H3ydeHHs OOUInX
T'YMaHUTAPHBIX U COMMAILHO-KOHOMHYECKUX JUCIUTUINH, 4 TAKXKE TUCIUTUTHH €CTECTBEHHO-HAYYHOTO U
o01enpodeCcCHOHAIBHOTO ITUKJIOB.

DopMUPOBAHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBATH 3HAHMSI O crielH(HKe pedepara Kak HaydIHO-
y4eOHOT0 YKaHpa U COOJII0IeHHS TPEOOBAHUH K €ro HAIIMCAHUIO.

4.2.2 TpeGoBaHus K HaNMcaHUIO pedepaTta

[Tpexne Bcero cieayeT MOMHUTh, YTO pedepaTr HE JODKEH OTpakaTh CYOBEKTHUBHBIX B3IJISJIOB
pedepenTa (CTyneHTa) Ha U3JIaraéMblid BOIIPOC, a TAKXKE JaBaTh OIEHKY TEKCTY.

OcHOBHBIMHU TpeOOBaHUSIMHU K pedepary CUMTAIOTCS:

1. HHq)OpMaTI/IBHOCTB H IIOJIHOTA U3JIOXKEHUA OCHOBHBIX I/I}I@ﬁ MNEPBOMCTOYHHKA,

2. TOYHOCTb M3JIOKEHHS B3IJISA0B aBTOpAa - HEUCKAKEHHOE (PUKCHPOBAHUE BCEX MOJIO0KEHUH
MEPBUYHOTO TEKCTA,

3. 00BEKTHUBHOCTH - pedepaT JOKEH PACKPBIBATh KOHIIETIUU NEPBOMCTOYHUKOB C TOUKHU 3PEHHUS
UX aBTOPOB;

4. W3J0)KEHUE BCEro CYLIECTBEHHOIO - «4YTOOBI YMETh CXBaTUThb HOBOE U CYILIECTBEHHOE B
counHeHusx» (M.B. JlomoHocoB);

5. U3NOXEeHHEe B JIOTHUECKOW IOCIe0BaTEIbHOCTH B COOTBETCTBUM C O0O3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. cOOI0/IeHHEe €IMHOTO CTHJIS - MCIIOJIb30BAHME JIMTEPATYPHOTO SI3bIKA B €r0 HAYYHO-CTHIIEBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTUKE aBTOPCKOT0 M3JIOKEHUS MaTepuania.

2. Bugsr pedepatos.

[To xapaktepy BoOCIpOU3BEACHHS HMH(MOPMALMM pa3inyaroT pedeparsl PEenpoIyKTUBHbIE H
MIPOAYKTHUBHBIE.

PenponykTuBHBIE pedepaThl BOCIIPOU3BOAAT COJAEPKAHNE IIEPBUUHOTO TEKCTA:

- pedepaT-KOHCIEKT COJIEpPKUT B O0OOIMIEHHOM Buie QakTorpapuueckyo HHpopmaluio,
WUTIOCTPATUBHBIM Marepuai, CBEICHHS O METOAAaX HCCIENOBaHMsA, O TMOJYYEHHBIX pe3ylbTaTax Hu
BO3MOXXHOCTAX UX IPUMCHCHHA,

- pepepar-pe3romMe MPUBOAMT TOJIHKO OCHOBHBIE ITOJIOKEHHSI, TECHO CBSI3aHHBIE C TEMOU TEKCTA.



[IponykTtuBHBIe pedepaTsl MPEANONAraloT KPUTHUECKOE WM TBOPYECKOE OCMBICICHHE
JIUTEpaTyphl:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO NEPBUUHBIX TEKCTOB, JAET COMOCTABICHUE PAa3HBIX TOUEK
3pEHHUs 110 KOHKPETHOMY BOIIPOCY;

- pedepar-a0KkIaj 1aeT aHaIW3 UHPOPMAIIUH, TPUBEICHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(UUECKHe — OAMH EPBOMCTOUHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJIHOM TEMaTUKU.

ITo ynTarenbCKkOMy Ha3HAYEHUIO:

- 0011IMe — XapaKTepUCTHKA COACPHKAHUS B IIEJIOM; OPHEHTALIMS Ha IIUPOKYIO ayIUTOPHIO;

- CIICHUAJIM3UPOBAHHLIC - OPUCHTAIUA HA CIICHUAJIMCTOB.

4.2.3 Dranbl padoTsl HaJ pedepaTom

1. BeiGop TeMBI.
. I3yyeHne 0CHOBHBIX HCTOYHUKOB TI0 TEME.
. CocraBnenue oudmmorpapuu.
. KoncnextupoBanue He00X0UMOT0 MaTepuasa Uik COCTaBICHUE TE3HCOB.
. Cucremaru3zanus 3aIKCHPOBAHHON U OTOOpaHHOW MH(POPMALINH.
. OmnpeneneHre OCHOBHBIX MOHITHI TEMbI U aHATU3UPYEMBIX IIPOOIEM.
. PazpabGoTka JOruKH HcClieI0BaHMs MPOOJIEMBI, COCTABIICHHE TUTAHA.
. Peanuzanus miana, Hanucanue pedepara.
. CamoaHayn3, MPEAIOJIarafoIIuid OIICHKY HOBH3HBI, CTCIICHA PACKPBITHS CYIITHOCTH MPOOJIEMEI,
000CHOBAaHHOCTH BBIOOpA HCTOYHUKOB U OLIEHKY 00beMa pedepara.
10. I[IpoBepka opopmIIEHHS CITUCKA JINTEPATYPHI.
11. Penaktopckas nmpaBka TEKCTa.
12. Odpopmiienne pedepara u mpoBepKa TEKCTa C TOYKU 3PEHUS TPAMOTHOCTH U CTHIIMCTHKH.

O 03O L B Wi

4.2.4 Ctpyktypa pedepara

B crpykType pedepara BbLAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIMorpaduyueckoe onvucaHue,
cOOCTBEHHO pedepaTuBHBIN TEKCT, CIPABOYHBIN anmapar.

bubéanorpaguyeckoe onucaHue TIPEINoOaraeT XapaKTEPUCTUKY HMEIOMIMXCS Ha JTY TEeMy
paboT, TeopHii; ucToprorpaguio Bopoca; BblIeIEHHE KOHKPETHOTO BoIpoca (MpeIMeTa UCcCleI0BaHus);
000CHOBaHME MCIIOJIb30BaHMsI N30PaHHBIX TEPBOMCTOYHHUKOB;

Co0cTBeHHO pedpepaTHBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyaJdbHOCTH TEeMbI, NpPOOJEMBI; MHpPEAMET, LeMH | 3aJadu
pedepupyemoii paboTsl, peaBapuTeIbHOE (HOPMYIUPOBAHNE BHIBOIOB.

OcHOBHasi 4acTb — COJEp)KaHHE, MPEACTaBIAIomee co00M OCMBICIEHHE TEKCTa, aHATUTHKO-
CHUHTETHYECKOE IpeoOpa3oBaHuEe HMHGPOpPMAlLUU, COOTBETCTBYIOIIEH Teme pedepara. OCHOBHYIO 4acTh
pPEKOMEHIyeTCs pa3leIuTh Ha JBa-TPU BOIpOca. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBbI, BOIIPOCHI MOXKHO pa3JeNuTh Ha naparpadsl. UpeamepHoe ApobiaeHne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TMPHBOJAT K TOBEPXHOCTHOMY W3JIOKEHHI0O MaTepuana. KakIelii BOMpOC IODKEH
3aKaHYMBATbCS IPOMEKYTOUHBIM BBIBOJIOM U YKa3bIBaTh Ha CBA3b C MOCIEIYIOLIMM BOIPOCOM.

3axiroueHne — 000011eHre BBIBOJIOB aBTOPa, 0071aCTh MPUMEHEHHSI pE3YJIbTaTOB paOOTHI.

CnpaBouyHblii annapar:

Crnmcok nuTepaTyphl — CIHCOK HMCIOJIB30BAaHHBIX aBTOPOM pedepara paboT (MOKET COCTOST W3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunoxxenus (HeoOs3aTenbHas YaCTh) — TAOIHIIBI, CXeMbl, Tpaduku, hoTorpaduu u T.1.

Pedepar kak o0pa3en NMCbMEHHOI HAYYHOM pedn

1. KauecTBa Hay4HOI1 peun.

OyHKIMOHAIbHBIE CTHIIN Pa3IMYaroTCs:

- XapaKTepoM IpeaaBaeMoi HHpopMaIum,

- cepoit HyHKIIMOHUPOBAHNS,



- aJjpecaTom;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMYHbIX YPOBHEH

['maBHOM KOMMYHHMKAaTHBHOW 3amauedi pedepara SBISETCS BBIPAKCHUE HAYYHBIX TOHITHH |
YMO3aKIIFOUEHU .

Pedepar nomxen ObITh HallMCaH HAYYHBIM CTHJIEM, YTO MPEAIoIaraet

-nepegady nHpopMaIMKi HAYYHOTO XapaKTepa;

-QyHKIIMOHUpPOBaHUE B 00pa30BaTEIbHOM Cpee;

-B KauecTBE aJipecara - MpenoiaBarels, T.€. CIeUaINCTa, WU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
MOJIy4YE€HUU JaHHON uHpOopManuy;

-IEMOHCTPAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEH MHCHMEHHON pPa3HOBHIHOCTH HAYYHO-
y4eOHOTr0 MOACTUIIS JIUTEPATYPHOTO S3bIKA.

Hayunslit ctuinp 0071a1aeT psiioM SKCTPATHHIBUCTUYECKUX XapaKTEPUCTUK, UM KaueCTB:

- TOYHOCTH — CTPOrO€ COOTBETCTBHE CIIOB 00O3HAYaeMbIM TIpeaMEeTaM U  SBJICHUAM
JEeWCTBUTENFHOCTH (3HaHUE MPEIMETa U YMEHHE BEIOMPATh HEOOXOTUMYIO JIEKCHKY);

- MIOHATHOCTh — JOCTYIHOCTh PeYM Ji TeX, KOMY OHa ajipecoBaHa (IPaBHIbHOE HUCIOJIb30BAHUE
TEPMUHOB, MHOCTPAHHBIX CJIOB, MPO(HECCHOHAIN3MOB);

- JIOTUYHOCTH, IMOCIEAOBATEIBHOCTh — YETKOE CIIEJJOBAHHE B H3JI0KEHHUH JIOTUKE H TMOPSAKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00bEKTUBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CYKICHUN U OLIEHOK B U3JI0KEHUH UH(DOpMALIHH;

- a0CTPaKTHOCTh W OOOOIIEHHOCTh — OTBJIEYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX NMPH3HAKOB;
npeobiiagaHue paccy ACHHsI KaK THIA pe4H HaJl ONMCAaHUEM U ITOBECTBOBAHHEM;

- rpaduueckas nHpOpMAIIHAS — HATHIHE CXeM, TpaduKOoB, TaOIUIl, GOPMYIT U T.II.

2. OcoO6EHHOCTH NMCbMEHHON HAYy4YHOU peun

[TuceMeHHas pedb, B OTJINYUE OT YCTHOM, IOJIpa3yMeBaET:

- ONPEIEIICHHYIO CTETIEHb MOATOTOBICHHOCTH K paboTe;

- BO3MOKHOCTb HCIIPABIICHUSI U JOPAOOTKU TEKCTA;

- HaTU4Me KOMIIO3UIMM — CTPOCHHUS, COOTHOUICHHS] M B3aUMHOTO pACIOJOXKEHUs dYacTel
pedepara;

- BBIJCPKAHHOCTh CTHWJIS H3JIOKEHUS; CTPOrO€ CIIEJOBAHME JIEKCUYECKMM M IPAMMATUYECKUM
HOpMaM.

JloMuHMpyommM (akTOpOM OpraHMU3alUU SI3BIKOBBIX CPEACTB B HAyYHOM CTHJIE SIBISIETCS HX
00001IEHHO-OTBIICYEHHBIN XapaKTep Ha JIEKCUYECKOM M IPaMMaTUYECKOM YPOBHSAX SI3bIKOBOU CHCTEMBI.

Jlexcudeckuil ypoBEHb IIPEAIIOJIAracT:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, IpeoOiajaronieil HaJl KOHKPETHOW: MBIIJICHHE,
OTpa)KeHHE, U3MEHSIEMOCTb, IPe00pa3oBaHKe, AEMOKpATH3AIM U T.I1.;

- OTCYTCTBUE €AMHUYHBIX MOHATUM U KOHKPETHBIX 00pa30B, YTO MOAYEPKUBAETCS YIIOTpeOIeHnEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYJISIPHO, CHCTEMAaTUYECKH, KaX/IbIi U T.I1.;

- mpeoOiajaHUe TEPMUHOB pA3IUYHBIX OTpacield HayKH: JIEKCHKOJIOTHS, KOMMYHUKAaIIMs,
SMIIMPU3M, THOCEOJIOTHS, aAaNTallus U T.IL.;

- UCIOJIb30BAHUE CIIOB OOIICHAYYHOTO YMOTpPeOJSeHHs: (PYHKIMs, Ka4ueCTBO, 3HaUYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTEIbCTBO U T.I1.;

- ynoTpeOieHne MHOTO3HAYHbIX CJIOB B OJHOM (peXe ABYX) 3HauUeHUsX: Mpeanoarath (CUuTaTh,
JIONyCKAaTh); OKOHUaHHE (3aBEpLICHUE), pacCMOTpeTh (pa3odparhb, 001ymMaTb, OOCYAUTH) U T.IL.;

- Hamuuue crenupuyeckux (ppazeosoru3MoB: palMOHAIBHOE 3€pHO, JAeMorpaduyeckuil B3phIB,
MarHuTHas Oyps H T.IL.;

- KJIMIIMPOBAaHUE: MPECTABIsAET COOOI. .., BKIIIOUAET B Ce04..., OTHOCUTCS K..., 3aKJIIOYAETCS B...
U T.IL;

- npeobiaaHMe OTBJICYEHHBIX CYIIECTBUTEIbHBIX HAJ  OJHOKOPEHHBIMU  IJarojiaMu:
B3aMMOJICHCTBHE, 3aBUCMOCTb, KJIacCU(UKAIUs, CHCTEMATH3AIM U T.11.

I'paMmaTHyecKkuil ypoBEHb:
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- WCIOJIb30BAaHWE AHAIMTUYECKOW CTETICHW CpaBHEHHUs: Oojiee CIOXKHBIA, Hauboyiee IPOCTOM,
MEHEE M3BECTHBIM U T.I. B OTIMYHE OT IMOLMOHAIBHO OKPALICHHBIX: HAMBAKHEHUIIWN, CIIOXKHEUILINMA,
OMMKaMIIUK U T.I1.;

- IPEUMYIIECTBEHHOE YIOTPEOICHHE TIIarojoB 3 JHIa €J. ¥ MH.Y. HACTOSIIEro BpeMeHu (pexe 1
una Oyayuiero BpeMeHH — CpaBHUM, PACCMOTPUM): UCCIIEAYIOTCS, IPOCMATPUBAETCSI, MOpa3yMeBaeTcs,
JTIOKa3bIBACT U T.II.;

- aKTUBHOCTb COIO30B, MPEIJIOTOB, MPEIIOKHBIX COYETAHHM: B CBA3H..., B COOTBETCTBUHU..., B
KauecTBe..., B OTHOUICHUHU. .., CPABHUTEIBHO C ... U T.IL.;

- mpeo0JiajaHue MacCUBHBIX (CTPaJaTeiabHbIX) KOHCTPYKIUN: pacCMOTPEHBI BOIMPOCHI, ONHCAHBI
SIBIICHUSI, CJICTIAHBI BBIBOJIBI, OTPAKCHBI TIPOOJIEMBI U T.I1.;

- BBIP@KEHUE YETKOM CBSI3U MEXKAY YAaCTSIMH CII0)KHOTO MPEAJIOKEHUs: ClelyeT cKa3aTh, 4To...;
HaOII0ICHUS TIOKA3bIBAIOT, YTO. .., HEOOXOJUMO MOAYEPKHYTh, UTO... H T.IL.;

- YCWJIEHHas CBsi3ylollas (YHKIUS Hapeuuid U HAPEUHBIX BBIPAKECHUMN: MOATOMY, HTAK, TaKUM
o0pa3om, HaKOHeIl. .. U T.II.;

- OCJIOHEHHE MPEeUIOKEHH 000COOJEHHBIMU KOHCTPYKIUSIMH: «CTpEeMJICHHEM K CMBICTIOBOU
TOYHOCTH ¥ HMHGOPMATHUBHOCTH OOYCIIOBIEHO YIOTPEOJCHUE B HAyYHOHW pEUYM KOHCTPYKIUH C
HECKOJIbKUMH  BCTaBKAMHM M TMOSCHEHUSMH, YTOYHSAIOIIUMU  COAEpKAaHHE  BBICKA3bIBAHMS,
OTPAaHUYUBAIOIIUMH €T0 00bEM, YKA3bIBAIOIIMMH UCTOYHUK WH(DOPMALIAN U T.]T.».

O6001ass OTIUYHUTENbHBIE SI3BIKOBBIE OCOOCHHOCTH MUCHMEHHOTO HAYYHOTO CTHJISL, MOXKHO
CKa3aTh, YTO OH XapaKTEePU3YETCs:

- ynotpeOaeHrneM KHIDKHOM, HEUTPaIbHOM U TEPMUHOIOTHYECKOH JIGKCUKHY;

- mpeodJIajaHueM a0CTPAKTHOM JIGKCUKH HaJl KOHKPETHOM;

- YBEJIMYEHUEM JI0JI MHTEPHALIMOHAIN3MOB B TEPMUHOJIOTHH;

- OTHOCHUTEJIbHOM OJHOPOJAHOCTHIO, 3AMKHYTOCTBIO JIEKCHUYECKOTO COCTaBa;

- HEYNOTPEOUTENbHOCTHIO PA3rOBOPHBIX W TPOCTOPEUHBIX CJIOB; CJIOB C 3MOIHMOHAIBHO-
JKCIPECCUBHON U OLIEHOYHON OKPACKOM;

- HQJIMYUEM CHUHTAKCHMYECKUX KOHCTPYKUHN, TMOJYEPKUBAIOIIMX JIOTHYECKYI0 CBS3b U
MOCJIEI0BATEILHOCTh MBICIICH.

4.2.5 MeToauyeckue pekoMeH1anuu no ogpopmiaeHnio pedepara

[IpaBuna odopmiienuss pedepara periameHTupoBanbl. O0bem — He Oosee 10-15 crp.
MAaIlIMHOMUCHOTO TeKCTa, HameyataHHoro B (opmate Word 7,0, 8,0; pasmep mpudra — 14; unreppan —
1,5, dopmar 6ymaru A 4, CHOCKM — IOCTpaHUYHbIE, CIUIOIIHbIE; MT0JIe (BEpXHEE, HUKHEE, JIEBOE, IPaBOE)
— 2 MM; BbIpaBHUBaHME — [0 LIMPUHE; OpueHTanus KHkHas; mpudt Times New Roman Cyr.

Pabora nomxHa UMETh MOJS; KX pa3aen opopMisieTcs ¢ HOBOM CTpaHUIbl. TUTYIbHBINA JTUCT
oopmIsieTcss B COOTBETCTBUH C YCTAaHOBJIEHHOM (hOPMOIA.

Ha nepBoii cTpanuie meuataercs Tuiad pedepata, BKIOYAIOUUMKA B cebs Oubmmorpaduueckoe
ONMCaHME; BBEJACHME, pazlesnbl M maparpadbl OCHOBHOW 4YacTH, pacKpbIBaloIlUe CYTb paboTHl,
3aKJIFOUYEHHUE; CIIMCOK JIUTEPATyphl; MPUIIOKEHHUS.

B xonue pedepara npeacraBisercss CIUCOK MCMOIb30BAaHHOM JUTEPATyphl C TOUHBIM yKa3aHHEM
aBTOPOB, Ha3BaHUs, MECTA U I0Jia €€ U3AaHHUS.

Kpurepuu ouenku pedepara.

1. CTenenp pacKpbITHs TEMBI IPEAIIOIATAET:

- COOTBETCTBUE IIJIaHa TeMe pedepara;

- COOTBETCTBUE COJIEpKaHUs TEME U IUIaHy pedepara;

- IOJTHOTY U TITYOUHY PacKpbITHS OCHOBHBIX MOHATHIA;

- 000CHOBAaHHOCTH CIIOCOOOB M METOJIOB paOOTHI C MaTEPUATIOM;

- yMeHue paboTaTk C TUTEPaATypOil, CACTEMaTH3UPOBATh U CTPYKTYpUPOBATh MaTepuall;

- yMmeHue o0000wiaTh, Je1aTh BBIBOJABI, COIMNOCTABIATH pa3IUYHble TOYKH 3pEHUs IO
paccMaTpuBaeMoMy BOIIPOCY.

2. OG0CHOBAaHHOCTDH BHIOOPA HCTOUYHUKOB OL[CHUBAETCS:

- IOJTHOTOM MCIOJIB30BaHUs paboT Mo mpodiieme;
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- TpUBJICYCHUEM HAMOOJEe W3BECTHBIX M HOBEHIIUX paboT 1o mpobieMe (KypHaIbHBIC
myOJIMKaluu, MaTepualibl COOPHUKOB HAYYHBIX TPYJOB U T.11.).

3. CoGmtonienre TpeOboBaHM K OPOPMIICHUIO ONIPEICIIACTCS:

- IPaBUIILHBIM O0()OPMIIEHHUEM CCBHIJIOK HA MCIIOJIB3YEMYIO JINTEPaTypYy;

- OIICHKOHM IPaMOTHOCTHU M KYJIBTYPbI HU3JIOKCHHS,

- BJIaJICHUEM TePMHUHOJIOTHEN U MOHITUHHBIM armapaTtoM MpooOIeMbl;

- coOmmroaeHueM TpeboBaHmii K 00beMy pedepara;

- KyJIbTypoi opopMIIeHHUS.

4.2.6 Metoguyeckue peKOMeHAalMu 1o 3amuTe pedeparta

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEIEHOM JTale W3YYCHHs] JUCHIUIUIMHBI KaK
pe3yabTaT UTOTOBOM CaMOCTOSITEIILHOM Pa0OThI CTYACHTA. 3amuTa pedepara OCYIIECTBISCTCS WM Ha
aAyTUTOPHBIX 3aHATHUAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, WJIM Ha 3a4eTe KaK OJMH M3 BOIPOCOB
owitera (TociieHee ONpeIeAETCs MIPETOo1aBaTeIIeM).

Ecnu pedepar moxmpasymeBaer NyONHMYHYIO 3aIlUTy, TO BBICTYMHAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOONICHHIO, a MPEMOJaBaTeI0 M BO3MOXHBIM OIIIOHEHTAM -
03HaKOMMTHCS ¢ PabOTOM.

PedepaTiBHOE COOOIICHHE OTIMYAETCS OT CaMOro pedepara MpPexae BCEro 00bEeMOM M CTHUJIEM
W3JIOKEHUS, T.K. YUYUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAYYHOW PEYU W IyOJUYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM cooOIIeHNH coliep:kaHne pedeparta IpeacTaBisieTcs MoAPOOHO (MM KPaTKO) U,
KaK T[paBWIO, BHE OIECHKH, T.€. H3JOXKEHHE TNpuoldperaeT OO30pHBIA XapakTep U pemiaeT
KOMMYHUKATHBHYIO 3amady (mepenarb B YCTHOWM (opme wuHopMauio, KoTopas JJO0DKHA ObITh
BOCTIPHUHSATA CIIYIIATEISIMH). Y UUTHIBAs ITyOJIMYHBINA XapaKTep BHICKA3bIBAHHM, BEICTYAIOIIHA TOJIKCH:

- COCTaBUTH IJIAH U TE3HCHI BBICTYILICHHS,

- KpaTKO MPEJICTaBUTh MPOOIEMATHKY, 1IeJIb, CTPYKTYPY U T.I1.;

- o0ecrevynTh MOPIUOHHYIO MOJa4y MaTephaja HE B COOTBETCTBHM C YacTSAMH, pa3lielaMd U
naparpadamu, a CCTMEHTUPOBATh B 3aBHCHMOCTH OT HOBH3HBI HH(GOPMAITUH;

- coOJIoJIaTh YETKOCTh M TOYHOCTh BBIPAKCHUH, WX IMPOU3HECCHME; OOpaliath BHHUMaHUE Ha
WHTOHAIIHIO, TEMII, TPOMKOCTH | T.Il. 0COOCHHOCTH MTyOJIMYHOTO BBICTYIIIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBICHHBIA XapaKTep BBICKA3bIBAaHUH, MOMYCKas, Kak B JHOO0H apyrou
YCTHOM peuu, CIOBECHYIO MMIIPOBHU3AIIHIO.

4.3 MeToanyeckne peKOMeHIANH 110 HANTUCAHUIO KOHCIIEKTa

Koncnekr (or mar. conspectus - o030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTKoO U
MOCIIEI0BATEIHHO H3JI0KEHO COJepKaHHe OCHOBHOTO HCTOYHHMKA WH(popManuu. KoHcnektupoBaTh —
3HAQYUT MPUBOJUTH K HEKOEMY TOPSJIKY CBEICHUs, MOYEPIIHYThIE M3 OpHTHHAla. B ocHOBe mporecca
JEKUT CUCTEMAaTU3alUs TPOYUTAHHOTO WU YCIBIIIAHHOTO. 3aliCH MOTYT AENaThCsl KaKk B BUAE TOYHBIX
BBIZICP)KEK, IIUTAT, TaK U B PopMe CBOOOAHOM MOaayu cMbIciaa. MaHepa HamucaHUsi KOHCIIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJI€H MPaBWIbHO, OH JOJKEH OTpaXkaTh JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMoli nH(popMmanuu. MM 3ampocTo MOXXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaK XK€ MPEJOCTaBUThH I NMPUMEHEHHUS KOMY-TO €IIe, MOCKOJbKY MPOUYTEHHE TPaMOTHO
3a)IKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30OBET 3aTPYAHCHHIA.

B mpomecce yueObl WM TpU peNIeHWHM KaKOW-TO 3aJadyd B o00meM oObeme uHdOpMaIuu
BBIICTISIIOT CamMoe Ba)KHOE M HEOOXOoAMMoe, TakuM o0pa3oMm, ympoiias OBIaJeHHe MaTepuaioMm. B
XOpOIIO CIETaHHBIX 3aMHUCSIX MOXKHO C JIETKOCThIO OOHAPYKHTHh CHEIMATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSITHO PACTOJIKOBAHHYI0O W YETKO BBUICTCHHYIO JUIS 3allOMUHAHWS 3HAYEHUH pPa3IMYHBIX CJIOB.
Hcnonp3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHHS, JIErde CO37aBaTh 3HAYMMbIC TBOPUECKHE WIJIM HAYyYHbBIC
paboThl, pa3nuyHbie pedepaThl U CTATHH.

HyxHO yMeTh pa3iaudarh KOHCIIEKTHI U MPABUIBHO HUCIIOIB30BATh Ty KaTErOPUI0, KOTOPAs JTyUIIe
BCET0 MOJIXOJIUT JIJISl BBITIOJHIEMOM paOOTHI.

IInan-xoncnexkm. Taxkoi BUI U3JIOXKEHUS HA OyMare co3/1aeTCs Ha OCHOBE 3apaHee COCTaBIEHHOTO
TJIaHa MaTepHalia, COCTOUT U3 OINPEACIICHHOTO KOJUYECTBA TyHKTOB (C 3arojIOBKaMH) U MOITYHKTOB. B
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MpoLecce KOHCTIEKTUPOBAHUS KaX/IbIil 3aT0JIOBOK PACKPBIBAETCSI — JOMOJIHIETCSI KOPOTKHM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCIEKT. VIMEHHO Takoil BapwaHT OOJbIlEe BCEro
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EctecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MaKCHUMAaJbHO PACKPHIBATh COJEPIKAHHE), TEM
CBSI3aHHEE U TMOJIHOLEHHee Oynaer Bam Aokiaj. CrenuanucTbl PeKOMEHIYIOT HAIOJNHSTH IUIAaHOBBIN
KOHCIIEKT TOMETKaMH{, B KOTOPBIX OyAyT yKa3aHbl BCE HCIOJb3yeMble BaMHU HMCTOYHHKH, TaK KakK CO
BPEMEHEM TPYHO BOCCTAHOBHUTD UX IO HAMSTH.

Cxemamuueckuu nian. OTa PA3HOBHIHOCTb KOHCIIEKTa BBIMJISAUT TaK: BCE ITYHKTHl IUIaHA
MIPE/ICTaBJICHbl B BHUJE BOINPOCUTEIBHBIX MPEIVIOKEHHM, Ha KOTOpbIE HYKHO JaTh OTBeT. M3ydas
MaTepuas, Bbl BHOCUTE KOPOTKME NOMETKM (2—3 mpeUiokKeHMs) MOJ KaXIblil MyHKT Bompoca. Takoil
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOGHUIO HH(POpMAITUH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KeHHs HACHIIIEHHEE APYTUX U COCTaBIISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOXHO JIETKO MPUCOEIUHUTD IUIAH,
100 HATIOJTHUTH €T0 Pa3IMYHBIMU T€3UcaMU U TepMUHaMU. OH JIydllle BCero MOAXOAUT T€M, KTO U3y4aeT
HayKy WIW JIUTEparypy, IJieé LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIEKT COCTAaBUTh
HenpocTo. Hy)XHO yMeTh MpaBWIIBHO OTAENSATh HauOojee 3HaYMMbIe LIUTAThl TAKUM 00pa3oM, 4TOOBI B
UTOre OHHU JjaJIi IIPECTaBICHUE O MaTepHalie B LEJIOM.

Temamuueckuu koHcnexkm. Takol cmoco0® 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
apyrux. CyTb ero — B OCBEIIEHHH KaKOT0-HUOYb OTPEICICHHOTO BOIIPOCA; IIPH 3TOM HCIIONB3YeTCs HE
OJIMH UCTOYHMK, a HeCKoJIbKO. CoJiepKaHne KaXJoro Marepuasga He OTpa)kaeTcs, Beb LeJIb HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTAET JIyuylle JpYruxX aHalIU3UpOBaTh 33JaHHYI0 TEMY, DPACKpPbIBaTh
MIOCTaBIICHHBIE BOMPOCHI U U3y4aTh UX C pa3HbIX CTOPOH. O/HaKo OyAbTe TOTOBBI K TOMY, YTO MPUIETCS
nepepadoTaTh HEMAJIO JUTEPATypbl IS MOJHOTHI M IIEJIOCTHOCTH KAapTHHBI, TOJBKO B ITOM Cllydae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOUHCTBAMHU.

C60000HbITi. DTOT BUJI KOHCIIEKTa MPEJHA3HAYEH I TEX, KTO YMEET HCIOJIb30BaTh Cpazy
HECKOJIbKO CIOCO00B paboOThl C MaTepuaioM. B HeM MOXKET COJep:KaThbCsi YTO YroJHO — BBIMKCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpeOyercs ymeHHe OBICTPO W JIAKOHWYHO H3JIararb
COOCTBEHHYIO MBICIb, pPabOTaThb C IUIAHOM, aBTOPCKUMHM LuTaramMu. CuuTaercs, 4To MOA0OHOE
(uKcupoBaHHE CBEICHUI SIBIIsSIETCA HanboJee IeJOCTHBIM U MOJIHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSATH,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npouyuTaTh TEKCT U TIIATENBHO MpOaHaIU3UpoBaTh ero. Takas pabora ¢ MaTepuaioM JacT
BO3MOKHOCTh OTJENUTh IJIABHOE OT BTOPOCTEMEHHOTrO, pa3ieiuTh HWH(OPMAIMIO HAa COCTaBJISAIOIINE
4acTH, PACIIOJIOKHUTH €€ B HY>)KHOM TOPSIJIKE.

O003Ha4YNUTh OCHOBHBIE MBICIH TEKCTA, OHU Ha3bIBAIOTCS T€3UCaMHU. MIX MOXKHO 3aluChIBaTh Kak
YIOJHO - IUTaTaMu (B ciy4yae, €clidi HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHcnexmuposanuu nexkyuti PEKOMEHAYETCS MPUAECPKHUBATHCS CIEIYIOIIUX OCHOBHBIX
MIPaBUII:

1. He HaunHath 3amuchiBaTh MaTepHall ¢ MEPBBIX CIIOB MpenojaBaTelis, cCHadajla HeoOXO0IuMOo
BBICJIYILIATh €TI0 MBICIb /10 KOHIIA ¥ IOCTapaThCsl IOHSATH €€.

2. Ilpuctynare K 3amMcH HYXHO B TOT MOMEHT, KOI/Ia MPEIo/iaBareib, 3aKaHUNUBasl U3JI0KEHHUE
OJIHOM MBICIIA, HAUUHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 00s3aTenbHO BBIIEISIOTCS OTHAENbHbIE YacTh. HeoOxoaumo pasrpaHu4MBaTh
3aroJOBKH, IOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT Apyroid. BrlieneHue MOXXHO JenaTh
MOYEPKUBAHUEM, APYTUM IIBETOM (TOJBKO HE CIEAyeT MpeBpalaTh TEKCT B IECTPble KapTHHKH).
PexomeHnayeTcst nenaTh OTCTYIBI Uil 0003HaYeHUs a03alleB M MYyHKTOB IJIaHa, MPOOeIbHbIE CTPOKH IS
OTJEJIEHNs OJTHOM MBICIH OT Apyroil, Hymepamuio. Eciu onpenenenus, Gpopmyinsl, mpaBuia, 3aKOHbI B
TEKCTE MOYKHO CJIeaTh 0oJiee 3aMETHBIMH, MX 3aKJIF0YAIOT B PAMKY.
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4. 3amuMcu HYXHO CO3/1aBaTb C UCIIOJIB30BAaHWEM TMIPUHATHIX YCJIOBHBIX 00O3HAYEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIMMO yIOTPEONATh pazHooOpa3Hble 3HAKW (MX HAa3BIBAIOT
CUTHaJbHBIMU). OTO MOTyT OBITh YyKa3aTelld M HANpaBisIONIME CTPEJKH, BOCKJIMIATEIbHBIE U
BONIPOCUTEIIbHBIC 3HaKH, coueTaHusi PS (mociecioBue) u NB (oOpartuts BHUMaHue). Hampumep, cioBo
«CJeI0BaTENbHO» BBl MOKETE 0003HAUMTh MaTeMaTthyeckoil crpenkoir =>. Korma BeipaboTaeTcsi cBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a IMOCJIe U U3y4aTh ero OyaeT mpoie u ObICTpee.

He nyxHO 3a0piBaTh 00 abOOpeBHaTypax (COKpaIEHHBIX CJIOBax), 3HAKaX paBEHCTBA |
HEPaBEHCTBA, OOJIbIIE U MEHBIIIE.

bonbiryio mosibp3y Ui cO3/1aHUsl MPAaBHJIBHOTO KOHCIEKTA AT cokpamieHus. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIlEHHE TUMA «A-Thb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BATh HE CIIEAYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJTMYECTBO BPEMEHHU YXOJAUT Ha paclIn(ppOBKY, a YTCHHE KOHCIIEKTa HE JI0JKHO
MPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pa3MbILIeHUsAMU. Jlydine Bcero pa3padoraTh COOCTBEHHYIO
CUCTEMY COKpalleHHid ¥ 0003Ha4aTh UMHU BO BCEX 3alUCAX OJHU M TE€ € cjoBa (M HE YTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCeraa M Be3Je CIOBOM «TOBOPHUTH», a Ooipmas OykBa «P» —
CIIOBOM «paboTay.

5. HyxHo n30eraTh CI0KHBIX U JJIUHHBIX PACCYXKIACHUM.

6. Ilpy KOHCIEKTHPOBAaHHWH Jy4Ill€ IOJb30BATHCS TOBECTBOBATEIBHBIMU TMPEUIOKECHUSIMH,
n30erarb caMOCTOSTENIbHBIX BOIIPOCOB. Bompockl yMecTHBI Ha MOJISX KOHCIIEKTA.

7. He HyXHO cTapaTbcsi 3apUKCHPOBATh MaTepuai JOCIOBHO, MPU 3TOM YACTO TepsAETCs TaBHAs
MBICIIb, K TOMY € TaKyl 3alich TPYAHO BECTU. BTOpocTeneHHbIE clloBa HYKHO OTOpachiBaTh, 0€3
KOTOPBIX TJIaBHASI MBICIIb HE TEPSIETCS.

8. Eciiu B I€KLMK BCTPEUAKOTCS HEMOHATHBIE TEPMHUHbBI, MOYKHO OCTaBUTh MECTO, a IIOCJIE 3aHATUN
YTOYHHUTH UX 3HAUYCHHUE y MpernojaBaTes.

5 MeToauyeckne peKOMeHIAUMH CTYAEHTAM 10 OPraHU3aluM U NPOBedeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Meronuyeckue pEeKOMEHJALMU CBsA3aHbl C MPOBEACHUEM JIEKIUI-IUCKYCCHI, IPOOJIEMHBIX
JEKUNH, CEMMHAPOB-IUCKYCCHI, KPYTJIBIX CTOJIOB.

5.1 MeToauueckue PEKOMEHIAUHU MO MPOBECACHUIO JICKIIUMU-IUCKYCCUHA

Jluckyccusi — 3TO B3aUMOJICHCTBUE MPENOABATENs U yJallerocsi, CBO0OAHBIH 0OMEH MHEHUSIMH,
UICSIMU U B3IJISIIaMU TI0 MCCIEAYEMOMY BOINPOCY. DTO OXHUBJISET y4eOHBIA MpoOIecC, aKTUBU3HPYET
MO3HABATENbHYIO JEATEIbHOCTh AYAUTOPUHU U, UTO OYEHb BAKHO, MIO3BOJISIET MPENOAABATENI0 YIPABIATh
KOJUICKTUBHBIM MHEHHMEM TPYIIbI, UCIOJIB30BATh €r0 B LENAX yOEKIEHUs, TMPEOIOJICHUS HEraTUBHBIX
YCTAaHOBOK M OIIMOOYHBIX MHEHHH HEKOTOphIX oOydaeMbiX. O(M(EeKT mocTuraercst TOJNBKO TMpH
MIPaBWJIBHOM NOJI00PE BOMPOCOB ISl TUCKYCCUHU M YMEJIOM, LIeJIeHallpaBI€HHOM yIpaBieHUH e10. Tak ke
MO3KHO TMPEUIOKHUTD CYIIATEeNsIM IPpOaHAIN3UPOBaTh U 0OCYAUTh KOHKPETHBIC CUTYaIlUH, MaTepHall.

[To xomy NEKIMU-AUCKYCCUH TMPENoAaBaTelb MPUBOIUT OTACIIbHBIC MPUMEPHI B BUJIE CUTYaIIU
WM KPaTKO cHOpMYIMpPOBAHHBIX MPOOJIEM U MpeanaraeT cTyAeHTaM KOPOTKO 0OCYAUTb, 3aTeM KpaTKuil
aHaJIn3, BBIBOJIBI U JICKIIUS TIPOIOIKAETCS.

Jlekuus-TUCKYyCCHsl TIO3BOJISIET TPEMOAABATEN0 BHUIETh, HACKONBKO AP (HEKTUBHO CIIyIIaTeIU
UCIOJIb3YIOT TIOJyYE€HHbIE 3HAHUS B XOJI€ IUCKYCCHUHU.

Bo Bpems nuckyccuoHHOW (hazbl ydeOHBIN MaTepuasl JEeKIUU aHATIW3UPYeTCs, OCBEIAeTCs H
OLIEHHUBAETCS CO BCEX CTOPOH. B AMcKyccuio NOMKHBI BKIFOYATHCS MO BO3MOKHOCTH BCE YUaCTHUKU.

HeobxonmuMocTh JaHHOTO BUAA JEKUUWHA OOYyCIOBIEHA HATUYHEeM OOJBIIOTO KOJIWYECTBA
CIIO)KHBIX, YacTO MaJl0 WJIM COBCEM HE pa3pabOTaHHBIX TEOPETUYECKUX U TPYIAHO pelIaeMbIX
MPAKTUIECKUX TIPOOIIEM.

['paMOTHO METOIOIOTHYECKH ¥ METOJWYECKH ITOCTPOSHHAs JIEKIHMsl TPUBHBAET HABBIKU
TEOPETHYECKOT0 aHaIM3a CIOKHBIX COIMAIbHO-3KOHOMUYECKHUX IMPOIIECCOB, MPOTEKAIONIMX B HaIIeil
CTpaHe, oOy4yaeT mnpueMaMm BeAeHHS 3S(PPEKTUBHBIX AUCKYCCHUH CO CBOMMHU ONIOHEHTaMH IO
BO3HHUKAIOIIMM CHOPHBIM HAYYHBIM M MPAKTUYECKUM BOIIPOCAM.
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B cBsi3u ¢ TeMm, 4TO JeKIuA-AUCKyCCusl, Kak MpaBujo, 3aTparuBaeT Haubosee OCTphle U HAaCyIHbIE
npoOaeMbl, y 00YyJaromuxcs MOTYT TOSBUTHCS JOMOJHHUTENbHBIE BONpOChl. [lopsaok oTBeTa Ha HHX
MOJKET OBITh Pa3HBIM.

Jleknusi-qUCKyCCHsl BCErza JIOJDKHA 3aBeplaTbcss 0030pOM  BBICKA3bIBAHWN YYaCTHHKOB U
MOABEACHUEM UTOTOB.

5.2 MeToauuecKkue PE€KOMEHIAUU IO MPOBECACHUTO HpOﬁHeMHOﬁ JICEKIIUH

IIpoOieMHas JeKHUs - JIEKIHs, ONUPAIOINAACA HA JIOTUKY IOCIENOBATEIbHO MOJECIHPYEMBIX
NPOOJEMHBIX CUTYAIMi IyTeM I[OCTAaHOBKH MPOOJEMHBIX BOIPOCOB WM IMPEIbSIBICHUS MPOOIEMHBIX
3az1ad.

[TpoOnemMHBI BOIIPOC COAEPKUT B ceOe AMATIEKTHUECKOE MPOTHBOpEYHEe M TpeOyeT A ero
peleHMs] He BOCIIPOM3BE/IEHUS U3BECTHBIX 3HAHUH, a pa3MBbIIIUIEHUS, CPAaBHEHMS], [TIOUCKA, IPUOOPETEHUS
U TpUMEHEHHs HOBBIX 3HaHWHU. [IpoOreMHas 3agaya B OTIMYUE OT MPOOJIEMHOTO BOIPOCA COACPIKUT
JONOJHUTEIbHYIO BBOJHYIO MH(OPMALUIO U MPU HEOOXOAMMOCTH HEKOTOPbIE OPHEHTHUPHI IMOUCKa €€
pelIeHus.

C nomouipio MpoOJIEeMHON JEKIMK 00eCIeunBaeTCs JOCTUKEHUE TPEX OCHOBHBIX JMJIAKTUUYECKUX
LeJIel: - YCBOEHUE CTyJIEHTaMH TEOPETUYECKUX 3HAHUI; - pa3BUTHE TEOPETHYECKOI'O MBIIIJICHUS; -
(dbopMHpoBaHKE MTO3HABATENBHOTO MHTEpPECAa K COJACPKAHUIO Y4eOHOro Ipeamera U npodeccuoHalIbHOM
MOTHBALMK OyyLIEro CueruaincTa.

Ha gnexunum mnpoOiieMHOro XapakTepa CTYAEHTbl HaxXOoIATCS B IOCTOSSHHOM —IIpoliecce
"comblnuieHus", "copencTBuA" ¢ mpemnojgaBaTelieM M B KOHEYHOM MTOre 'coaBTOopamu' B pELIEHUU
poOJIEMHBIX 3aj1ay.

B mpo0iieMHO#M JEKIUH HENb3s YXOAHWTh OT IUCKYCCHOHHBIX BONpOcOB. IIpm 3TOM criemyer
0o0paTUTh BHUMaHKUE Ha Haubosiee 3HaUuMbl€, HO SIBHO HECOCTOSITEIbHBIC B3IJISIBI U apT'yMEHTUPOBAHHO
MOKa3aTh UX OMHUOOYHOCTb.

B xozxe nexkmuu y oOydaromuxcss MOTYT BO3HHMKHYTh BONpOCHL. B ciiyuae uteHus nmpoOiaemMHOI
JEKIIMH MOXHO IOPEKOMEHJI0BaTh MM, OCOOCHHO B MHOTOYMCIIEHHOW ayIUTOPHH, IMOCIYIIaTh BCIO
JEKIHUI0 O KOHLA, MO0 B XojAe €€ JajbHEHIIEero M3JO0XKEeHHs JIEKTOp caM pPa3bsCHUT Ty WM HHYIO
CUTYaIMIO, MO0 MOBOAY KOTOpPOHM BO3HMK Bompoc. OJHAKO B XOJ€ JIEKIIMH, €CTECTBEHHO, HEBO3MOXKHO
OXBaTUTh BCE CTOPOHBI paccMaTpUBaeMOW MpPOOJIEMBI, MO3TOMY PEKOMEHJYETCS OCTaBJIAThH
OTpe/ieIEHHOE BPEMS /Il OTBETOB Ha BOIIPOCHI.

5.3 MeToanyeckne peKOMeHAAIUH M0 MPOBEIEHHI0 CeMUHAPA-TUCKYCCHH

Juckyceust —  3TO  IIeJICHANpaBIEHHOE  OOCYXJI€HHME  KOHKPETHOro  BOIIpoca,
CONMpOBOXK/aloIIeecss OOMEHOM MHEHUSMHU, HACIMU MEXAy JByMs U Oonee nunamu. 3ajnada
AUCKYCCHUH - 06Hap}I)KI/ITI) pas3inyrAa B IOHUMAaHWHK BOIIPOCAa U B CIIOPEC YCTAHOBUTH UCTHUHY. I[I/ICKyCCI/II/I
MOTYT OBITh CBOOOJTHBIMH U YIPABIISIEMBIMH.

CemuHapckoe 3aHsATHE B (OopMe AUCKYCCHMM OpraHU3yeTcsl KakK IpoLecC IUalorM4ecKoro
OOLIEHUs] CTYACHTOB, B XOA€ KOTOPOTO NPOUCXOAUT (OpMHpPOBAHME MPAKTUYECKOIO OIbITA
COBMCCTHOI'O Y4aCTHUA B 06CY)K)IGHI/II/I " pa3pClICHUHN KaK TCOPCTUYCCKHUX 3aaqd y‘I€6HOFO Kypca, TaKk U
TEOPETUKO-TPAKTUYECKOT0 MBIIUICHUS OyAyllero cneruanucra. ['pynmoBas JUCKYCCHS - 3TO METOJ
MMPOBCACHUA CCMUHAPCKOI'0 3aHATHA, HOBBOJ’IHIOHII/Iﬁ HC€ TOJIBKO BBIABUTHL BE€CHb CIICKTP MHEHUH
YYaCTHUKOB, HO M HaWTH oOIllee TpyNIoBOe pelIeHHe KOJUIEKTUBHOW mpobnemsbl. ['pynmnoBas
AUCKYCCHUA SABIIACTCA BaXXHEHIIINM Cp€ACTBOM YCTAHOBJICHUA Auajiora, CTUMYJIHUPOBAHUA JACJIOBOTO
corpyaHudecTBa. KaIplii y4acCTHUK IOJIy4aeT BO3MOJKHOCTb BBICKA3aThbCs, MPOSICHUTh CBOKO
MO3UIIMI0, BBISIBUTH MHOrooOpa3ue MOJAXO0A0B, 00ECHeyuTh pPa3HOCTOPOHHEE BHUACHHUE IpeaMeTa
o0CyXIeHHUS.

OC0OEHHOCTBIO CEMHHAPCKOTo 3aHATHS Kak (POpPMBI KOJJIEKTUBHOW TEOPETHYECKOW padOoThI
ABJISIETCS. BO3MOYKHOCTH PABHONPABHOTO M AaKTUBHOTO YYacTHA KaXKJOrO CTYJEHTa B OOCYXICHHUU
TEOPETUUECKUX MO3ULIUMN, MpeIaraéMblXx HayKOW peleHud, OueHKH 3()PEeKTUBHOCTH TOTO WM HHOTO
HAY4YHOTO OTKpbITHsA. OOIIeHne ¢ paBHO HHPOPMUPOBAHHBIMU MAPTHEPAMH - YYACTHUKAMH CTYJCHUECKON
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TPYNIbl - PACKpPEIOIIaeT HWHTEIUIEKTYalIbHbIE BO3MOJKHOCTU CTYJIEHTOB, PE3KO CHIXAaeT Oapbepsl
O6H.[CHI/I51, ImoBbIIIaA €ro MPoOAyKTHUBHOCTD.

Ha cemunHape-nuckyccuu CTYIAGHT JOJDKEH HAyYMTbCS TOYHO BBIPaXKaThb CBOU MBICIIH,
apryMEHTHUPOBAHO OTCTaMBATh CBOIO TOUKY 3PEHUS, OMPOBEpPraTh OMIMOOUYHYIO MTO3UIMI0 COKYpCHUKA. B
nporecce JUCKyccuu (popMmupyercs («KpUCTAIIU3yeTcs») MpodecCHOHaNbHO-TUYHOCTHAS MO3ULIKS,
BOCIIMTBIBACTCS YBAXXCHUC K OIIIIOHCHTY.

CeMuHapcKoe 3aHATHE HE CBOJIUTCS K 3aKPEIJICHUIO UM KOIMPOBAHUIO 3HAHUH, MMOJYyYEHHBIX Ha
nekuuu. Ero 3aaun 3Ha4UTENBHO IUPE, CIOXKHEE U nHTepecHee. CeMHUHapCKoe 3aHITHE OJHOBPEMEHHO
peaninzyeT ydeOHOEe, KOMMYHUKATHUBHOE€ M TpodeccHoHaIbHOE mpeaHazHadeHue. I[loaroroBka k
MPAKTUYECKOMY (CEMHUHAPCKOMY) 3aHSITHI0O HAYMHACTCS C TINATEIBHOIO O3HAKOMIIEHHSI C YCJIOBHUSIMU
npecTosiiei padoThl, T. €. ¢ oOpalleHus K IIaHaM CEMUHAPCKUX 3aHATUH.

OnpenenuBmnCh ¢ MpoOIEMOM, TPHUBIIEKAIOIICH HanOObIIee BHUMAHKE, CIEIYyeT 00paTUThCS K
pexomeHayemoi nureparype. CiaeayeT UMeTh BBHIY, YTO B CEMHUHApE Y4acTBYET BCs IPYyIa, a IOTOMY
3aJlaHue K MPAKTUYCCKOMY 3aHSITHIO CIIEYeT paclpe/leinTh Ha BECh KOJUICKTHB. 3a/IaHUe JOKHO OBITh
OXBa4Y€HO IMOJHOCTHIO UM PEKOMEHJIOBAaHHAs JMTEparypa J0JDKHA OBITh OCBOCHA TPYNIOW B MOJHOM
o0BEMe.

5.4 MeToanyeckne peKOMeH/IAlMH 10 NPOBeIeHUI0 KPYIJIOro CT0J1a

Kpyrabiii cToi - o0mecTtBo, coOpaHue B paMkax Oosiee KpPYITHOTO Meponpusitus (Che3na,
CUMIIO3UyMa, KOoH(epeHIun). MeponpusTie, Kak MpaBUIO, Ha KOTOPOE MPUIJIAILAIOTCS 3KCHEPThl U
CTIEIMAIMCTHI U3 PA3HBIX cep NesATeTbHOCTH Ut 00CYXKICHUS aKTYaIbHBIX BOIIPOCOB.

JanHas Mopenb OOCYXIEHHS, OCHOBBIBAasCh Ha COIVIAIICHUSAX, B KauecTBE HUTOrOB Ja&T
pe3yabTaThl, KOTOPBIE, B CBOIO O4Yepelb, SABISIOTCS HOBBIMH COTJIAICHUSMH. B mporecce Kpyribix
CTOJIOB OPUTHHAJIbHBIE PELLICHUs U UJEH POXKAAIOTCS JOCTATOUHO pesiKo. bojee Toro, 3a4acTyro KpyIJiblii
CTOJI UTPAET CKOpee MHPOPMAITMOHHO-TIPONAraHANCTCKYIO POJIb, & HE CIYKHT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX peIIeHU

CeMuHapcKue 3aHATHUS, TOCTPOCHHBIE 110 MPUHLHUILY «KPY2l020 CMOAA», UMEIOT CBOCH IENbI0
BKJIIOUUTh B COJEp)KaHUE OOCYXKJIEHUS Pa3IMUHble TOUYKH 3pEHMs HAa OAHO U TO KEHAYYHOE SIBJICHHE
WJTU KaKOH-TH00 acmekT npodeccuoHaNbHOM MpakTUKH. [Ipyu mpoBeeHNH CEMUHAPCKOTO 3aHSATHS B
bopmMe «Kpyrjaoro croja» MPUBETCTBYETCS COTPYAHMYECTBO M B3aumomnomomnis. Kaxaslii u3s
Y4aCTHUKOB 3aWHTEpecOoBaH B OOIIEeM ycrexe, KOTOpbId oOecrmeunBaeTcsi 3a CHeT CBOOOJHOM
MHTEJJIEKTYyaJIbHOM aKTUBHOCTH MPUCYTCTBYIOIIMX. OIHOBPEMEHHO C OSTUM BCE HaJeJeHBI
OTBETCTBEHHOCTBIO 3a COJEP)KATEIbHOE TPOABIKEHHE JHUCKYCCHH U €€ MPEeIMETHO-IEIEBYIO
HaIpaBJIEHHOCTb.

Llenb ceMHHAPCKOTO 3aHATHUS SBISIETCS, C OAHON CTOPOHBI, €IUHON U BCEX MPUCYTCTBYIOIINX
(obmee u mpodeccroHaTbHOE pa3BUTHE OyAYLIEro crenuagucTa), a ¢ APYrod - JUYHON IIeNIbIo
KaXJI0ro (MoJIydeHHWE  IMO3WTHBHOIO  ONBITa Y4eOHO-NPO(PECCHOHANBHOIO  B3aUMOJAEHCTBUSA).
MHOroKpaTHO IPOBEACHHBIN aHaNNU3 pabOThl «KPYTIIBIX CTOJIOB» B YCIOBMSX BBICIIEH IIKOJIBI TOKA3al,
9T0 O0mUH 00BEM KOJUIEKTUBHO NPOPaOOTAaHHOTO HAa 3aHATHH MaTepuaja 3HAYUTEIbHO IPEBBIIIACT
pe3yabTaThl MHAWBUAYAIbHBIX YCUIIHH.

[TpoBMKEHHUIO YHaCTHUKOB B OOCYKJIEHUH MPOOIEMBI CIIOCOOCTBYIOT MPUMEHSIEMBIE METOJIBI:
BapUaTUBHOE OOCYXJIEHHE BEPOATHOCTHBIX CHUTyallul BBIOOpPA; pPa3sHOCTOPOHHEE pPACCMOTpPEHHUE
HEOJIHO3HAYHO OIICHWBAEMBIX MPOOJEM; OKCIEpPTHOE HWH(POPMHUPOBAHHE, CTPYKTypHUpOBaHHAs
JMCKYCCHSI; OPTraHU30BaHHBIA MYJIbTH-IHAJIOT.
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