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1 Meroanyeckue YyKa3aHusl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O W OPraHU3ANUM
BpeMeHH, He0OX0AUMOT0 /1JIs1 OCBOEHMS 1N CHUILIUHbI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

DopMa H3yHCHN AUCLIATIHHE] Bpewmsi, 3arpaunBaemoe I-(I)a U3y4eHUe
TACHUILINHEL, %

N3yuenue mnuTeparypbl, PEKOMEHIOBAaHHOWM B pabouei 10

POrpaMMe JTUCIHUILITUHBI

CamocTosTenbHOE PEIICHUE TUIIOBBIX 3314 20

W3ydenne  TeM, BBIHOCHMBIX Ha  CaMOCTOSTEIBHOE 10

paccMOTpeHHe

BprInosTHEHUE TECTOBBIX 3aaHHIMA 20

BrinoaHeHne KOHTPOJIBLHON pabOThI 40

Htoro 100

2 MeTonuyeckue yKa3aHusi o padore o0y4aomuxcs BO BpeMs NpoBeleHus JeKIuii

Jlexuus kak opranu3zanuoHHas opma o0ydeHus - 3T0 0cobast KOHCTPYKIUS y4eOHOTo IMmpoliecca.
[IpenogaBaTenn Ha MPOTSHKEHUH BCETO YYEOHOrO 3aHATHS COOOIIACT HOBBIA y4YeOHBIH MaTepuan, a
CTYJEHTBI €ro aKTUBHO BOCIPUHUMAIOT. biaroaaps Tomy, 4To MaTepuan u3araetcss KOHIICHTPUPOBAHHO,
B JIOTHYECKU BBIJIEP)KAaHHOW (hopMe, JIEKIUs SBISICTCS HAnOOJIee SKOHOMUYHBIM CIIOCOOOM Tiepenadu
y4eOHoI nH(OpMALIUH.

MeTo/10/10TUYECKOE  3HAUYEHUE JIEKIIMM COCTOMT B TOM, 4YTO B HEH pPACKPbHIBAIOTCSA
(dyHIaMeHTalbHbIE TEOPETUYECKHE OCHOBHI Y4€OHOUM MUCIMILTUHBI M HAyYHBIE METOJbI, C IOMOIIBIO
KOTOPBIX AHAIM3UPYIOTCS sIBICHUS. B 1eloM MOXHO cKa3aTh, YTO JIEKIMM Kak (opMe U METOIy
o0OydeHus: MPUCYIIU TPU OCHOBHBIE NIEAarorndeckue QyHKIUU, KOTOPbIE OMPEIENIOT €€ BO3MOKHOCTH H
JIOCTOMHCTBA B y4eOHOM Ipoliecce: I03HaBaTellbHasl, pa3BUBAIOLIas U OpraHu3ylouias.

[To3naBatenbHas (QyHKIMS BbIpaKaeTcs B TOHMMAHUU CIYIIATEISIMH OCHOB HAayKH, Hay4HO
000CHOBAHHBIX IyTE€H pEIICHUS MPAaKTHYECKUX 3aaad. JIekius mpu3BaHa JaTh UM B3aMMOCBSI3aHHOE,
JIOKa3aTelIbHOE M OTYETIMBOE IMPEACTABICHUE O CaMbIX CIOXHBIX MOMEHTAaX B MPaKTUYECKOU
NEeSTENIbHOCTH CIeUHUaaucToB. VIMEHHO 3TO, a HEe 3allOMHMHAHME KaXJOro CcjoBa WIM IHUQPBHI,
MIPOJUKTOBAHHBIX JIEKTOPOM, SIBJISETCS TJIABHBIM B MI03HABATEIbHON (DYHKIUH.

Kpome Toro, cieayer moMHUTh, YTO TIO3HABATENbHAS (DYHKIMS BCAKOM JIEKIIMHM CBSI3aHA U C TEM,
YTO B >KMBOM pPa3rOBOPHOM peYU CaMbl€ CIIOKHBIE BONPOCHI PAa3bSICHUTh M MOHATH JIETYe, YeM TOrAa,
KOTJla OHU M3JI0’)K€HBI MUChbMEHHO. 3HAYMT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Tepeaadya
y4eOHOro MaTepuaina He 0€33ByUHBIMH CTPOKaMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPETMOaBaATEIIEM.

Jlexmst mocTUraeT menu, eciu MOMHUMO COOOIEeHNsT HH(OPMAITUU OHA BBITOTHSIET PAa3BUBAIOIIYIO
(yHKIHIO, TO €CTh MO COJEpPKaHUI0 ¥ (opMe OHa OPHUEHTHUPOBAHA HE HA MaMsiITh, a HA MBIIIJICHUE
o0ydJaeMbIX, TPU3BaHa HE TOJILKO MPEMOJIHECTH UM 3HAHHUS, HO U HAYYUTh UX CAMOCTOSTEIHHO MBICITHTD.
NMeHHO Takue TPEeArnoChUIKH COJEPKUT JICKIHS, MOATOTOBIEHHAS Ha BBICOKOM MPOeCcCHOHATHFHOM
ypoBHE. B OBCEIHEBHOM M MHTEHCUBHOM YNPA)KHEHUHM B HAYYHOM MBILIUICHUH U 3aKJIIOYAETCs TJIaBHas
LIEHHOCTD JICKIUH.

CrnenoBarenbHO, pa3BUBarOias (YHKIWS JICKIHH HAXOAWTCS B 3aBUCUMOCTH OT TPaMOTHO
MOI00pPAaHHOTO M COCTaBJIEHHOIO COJAEp)KaHMS JIEKIMM M METOAMKU ero usnokeHus. Jlormdoe,
JI0Ka3aTeNbHOE pacnoliokeHrne Matepuana, CTpeMIIeHHE JIEKTOpa He MPOCTO U3JIOKHUTH TOJible (PaKkThI, a
JIOTUYHO PACTIONOKUTh MaTepHalsl, J0Ka3aTh €ro MCTMHHOCTh, MPHBECTH K OOOCHOBAaHHBIM BBHIBOJAM,
HAy4uTh CIylIaTeNnedl AyMaTh, UCKAaTh OTBETHl HAa BO3HMKAIOIIME BOIPOCHI M PAacCMaTPUBATH MPUEMBI
TaKOTO MOMCKA — BCE ATO OTIIMYUTEIHHBIC YEPTHI JICKIIUHU, BBITOTHSIONIEH B TTOJTHOW MEPE Pa3BUBAIOIIYIO
GyHKIHIO.

Opranusyromass  (QyHKIMS JEKIUH [peaycMaTpuBaeT, B IMEPBYIO O4Yepeab, yIpaBleHUE
CaMOCTOSITENTLHOM paboTOo#, KaKk B MpPOLIECCE JIGKIIMH, TaK U BO BHEAYJAUTOPHOE BpeMs. DTa (PyHKIIHS
CO3HATENIbHO YCUJIMBAETCS MTPOBEICHUEM CEMHHAPOB U MPAKTUUYECKUX 3aHATHI. B naHHOM ciyuae JieKTop
PEKOMEHIYET JIUTEPaTypy, oOpalaeT BHUMaHUE CIyIIATelIe Ha TO, YTO HEOOXOIUMO H3yUUTh U C YeEM
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cornoctaBuTh. IlosydeHHBIE B XOJ€ JIEKIMHM BBIBOJABI UM PpE3yNbTaTbl CIyXXaT OCHOBOM IIpH
CaMOCTOSITENTbHON POPabOTKE PEKOMEHIOBAHHOW JINTEPATYPHI.

I'maBHOE B TIepuOJ TMOArOTOBKM K JICKIMOHHBIM 3aHATHSAM — HAy4UTbCA METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOT'O TpYJa, CO3HATENHbHO pa3BUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH M
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOH paboThl. /i 3TOro HEOOXOJUMO CTPOro COONIOAaTh JUCLUIUIMHY
yueObl M TmoBeAeHUs. YeTkoe IUIAaHMPOBAaHUE CBOETO pabodyero BpPEMEHM W OTIbIXa SIBJISACTCS
HEOOXOJMMBIM YCJIOBUEM JUIsl YCIIEUIHOM CaMOCTOSTEIbHOM paboThl. B OCHOBY €ro Hy»XHO MOJIOXKHUTh
pabouyro mporpaMMy H3y4aeMbIX B CEMECTpe IOUCUMIUIMH. E’xenHeBHOW yueOHOH paboTe cTyneHTy
ciepyer ynenars 9-10 d9acoB cBOero BpeMEHHM, T.e. IpPU ILECTH YacaX ayAUTOPHBIX 3aHATUH
CaMOCTOSITENTLHOUW paboTe HEOOXOAMMO OTBOAUTH 3—4 Haca.

Kaxzomy CTyeHTy cielyeT COCTaBIATh €XKEHEAEIbHbIA U CEMECTPOBbIH IJIaHbl PA0OTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beyepa BCera Ha/O paclpeAcisaTh paboTy Ha 3aBTpallHUM JeHb. B
KOHIIE Ka)K/10T0 JIHS 11eJ1eCO00pa3HO MOABOAUTE UTOI pabOThI: TIATEIBHO IPOBEPUTH, BCE JIU BBIIIOJHEHO
10 HaMEYEHHOMY IUJIaHy, HE OBUIO JIM KaKHX-JIMOO OTCTYIUICHWH, a eClii ObUIHM, IO KaKOW MPUYHHE 3TO
npouzonuio. HyXHO OCYyIIECTBIATh CaMOKOHTPOJb, KOTOPBIM SIBJISETCS HEOOXOIUMBIM YCIOBHEM
ycrenrHoi y4yeObl. Ecnmm 4T0-TO OCTanoch HEBBIOJHEHHBIM, HEOOXOAMMO W3BICKATh BpeMs IS
3aBepILEeHHs 3TON YacTH paboThl, HE yMEHbIIAasi 00beMa HEIeIbHOIO TUIaHa.

Crnymanue M 3aluch JIEKIUM — CIOKHBIM BUJI BY30BCKOM ayIUTOpHOM pa®oThl. BHuMaTenbHOe
CIlyIIaHHE€ M KOHCIEKTUPOBAaHUE JIEKIMH MPEANOIaracT HWHTEHCUBHYIO YMCTBEHHYIO [JESATEIBHOCTD
cryaenta. KpaTkue 3ammcu JIKIMH, MX KOHCIEKTUPOBAHHME ITOMOTAET YCBOWUTH Y4YeOHBIM MaTepual.
KoHcnekT sBIseTCs MOJE3HBIM TOI'Zla, KOIZla 3alliCaHO CaMO€ CYIECTBEHHOE, OCHOBHOE U CHIEIaHO 3TO
camMHM CTyJieHToM. He Hajio cTpeMUThCs 3amucaTh JOCIOBHO BCIO JIEKIUIO. Takoe «KOHCIEKTUPOBAHUE
IPUHOCUT OOJbIIE Bpeda, YeM IOJb3bl. 3alUCh JIEKUUH PEKOMEHAYEeTCs BECTH IO BO3MOXKHOCTH
coOcTBeHHBIMU  (hopmynupoBkaMu. JKenmaTenpbHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHMIe, a
CIICAYIOUIYIO OCTaBIATH JJIsi MPOPaOOTKH Y4eOHOro MaTepuana caMOCTOSTENbHO B JOMAIIHUX YCIOBUSX.
KoHcnekT nekiuu gydnie noapasaensTh Ha MYHKTHI, naparpadsl, coOatoas KpaCHyI0 CTPOKY. DTOMY B
OonbIION cTeneHW OyAyT CHOCOOCTBOBATh IMYHKTHI IJIaHA JIEKLWH, MPEIIOKEHHBIE MPErnoiaBaTelisiM.
[IpyHuMNUanbHBIE MecTa, ONpeaeseHus, (GOopMyibl M APyroe CieayeT CONPOBOXKAATh 3aMEYaHHSIMU
«BAXKHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» M T.MI. MOXHO JenaTb 3TO U C IOMOIUIBIO
Pa3HOILIBETHBIX MapKepoB uiu pyuek. llemecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKOTrpaduioy»
(3HauUKH, CUMBOJIbI), COKpalleHus cioB. He aumHuUM OyAeT M u3yuyeHue OCHOB cTeHorpaduu. Paboras
HaJ KOHCIIEKTOM JIEKIIM, BCerja He0OX0AUMMO HCIOIb30BaTh HE TOJBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOMOJHUTENIBHO PEKOMEHJIOBal JIEKTOp. VMIMEHHO Takas cepbe3Has, KpOmominBas paboTa ¢
JIEKLMOHHBIM MaTEepUaJIOM MO3BOJIUT IIIyO0KO OBJIa/I€Th 3HAHUSMHU.

3 Meroanyeckne yKa3aHusi ISl OOYyYAalOIIHMXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUYECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (POpM opraHu3anuu ydeOHOTrO
mporecca, MpeAcTaBisAiomas co0ol KOJIEKTUBHOE OOCYKIEHHE CTYACHTaMU TEOPETHUECKUX |
MPAKTUYECKHX BOIIPOCOB, PEIICHUE MPAKTUUYECKUX 33a]Jau MO0J] pyKOBOJCTBOM IPEIo1aBaTes.

OCHOBHOH 1I€JIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHS SBJSETCS MNpOBEpKa TITyOHUHBI
MOHUMAaHMsI CTYJCHTOM H3y4aeMOil TeMbl, yueOHOTO MaTephalla U YMEHHs U3JI0XKHUTb €ro COJepXKaHHe
SICHBIM ¥ YETKUM S$I3BIKOM, DPa3BHUTHE CAMOCTOSTEIBHOTO MBIIUICHWS W TBOPUYECKOW AKTHBHOCTH Y
CTY/ICHTA.

Ha cemuHapckux (IMpakTHYECKHX) 3aHATHSAX MPEANOJIaraeTcsi paccMaTpuBaTh Hanboiee BayKHBIE,
CYLIECTBEHHBIE, CIIOKHBIE BOIPOCHI, KOTOpBIE, KAaK CBUAETENBCTBYET IpernojaBaTeibckas NpaKTHKa,
HanboJlee TPYJIHO YCBAaUBAIOTCS CTYICHTAMHU.

[Ipy 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHMYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMHHAPCKOMY (MPAKTHYECKOMY) 3aHITHIO BKJIIOYAET B ceOsI ClIeayroIee:

- 00s3aTeIbHOE O3HAKOMIICHHUE C IJIAHOM 3aHATHSI, B KOTOPOM COJEP>KaTCs OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYKJICHHE;

- U3y4YeHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIMX pAa3JeIOB y4eOHMKA, Yy4eOHOro Mocoowus,
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COJIEpKaHUsI PEKOMEHIOBAaHHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEH/IYETCSI UX BbIYyUHTb);

- U3y4YeHHE JOINOJHUTEIbHON JMTEpaTyphl IO TeME€ 3aHATHs, Jeias IPU 3TOM HEoO0XOAUMBIE
BBINUCKH, KOTOPBIE MOHAJO0SATCS NpU OOCY)KICHHM HAa CEMUHApE M PEUICHHHU 3a/1a4 Ha MPAKTUYECKOM
3aHSATHH;

- (QopMmynupoBaHHE CBOEr0 MHEHHS IO KaXJOMy BONPOCY U apryMEHTHPOBAaHHOE €ro
000CHOBaHHUE;

- 3aIIMCh BO3HUKIIMX BO BPeMs CAMOCTOSITENIbHON pabOThl C yYeOHMKaMU U HAyYHOH JIUTEPaTyphl
BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOJIY4YUTh HA HUX OTBETHI;

- oOpalleHre 32 KOHCYJIbTAllMel K MPenoiaBaTeto.

Ha cemuHapckoM (NpakTHYECKOM) 3aHATUU CTYIEHT IMPOSABISET CBOE 3HAHUE IPEIMETa,
KOPPEeKTHpYeT HH(POpMAIHIO, MOJIYYEHHYIO B IHpOIecce JEKIMOHHBIX M BHEAYyAUTOPHBIX 3aHITHH,
(dopmupyeT onpeaeseHHbIH 00pa3 B I1a3ax MpenogaBaTess, H0Iy4aeT HaBbIKM YCTHOM peu U KyJIbTYpbl
JMCKYCCHUU, HaBBIKU MPAKTUYECKOT0 PEIICHUs 3a/1a4.

Ili1anbl MpoBeieHNsI CEMMHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

Tema 1. Meronguka 53KOHOMHUYECKOro aHanusa. [loHATHE, CYIIHOCTh, WHGOPMAIMOHHOE
obecreyeHrne 5KOHOMUYECKOTr0 aHaIu3a. DTallbl U METO/1bl SKOHOMUYECKOT0 aHAIIN3A.

Tema 2. IlpeaBapuTenbHBI SKOHOMHYECKHH aHamW3. AHAIW3 KadecTBa HH(POPMAIIMOHHOTO
obecrieyeHus aHaiau3a. OKCIpecc-aHAIU3 OpraHu3aluu. AHaIU3 arperupoBaHHOM Oyxranrepckoi
OTYETHOCTH.

Tema 3. Ananu3 (QUHAHCOBOM YCTOWYMBOCTU OpraHM3alMi. AHANIM3 JTUKBHIHOCTH OanaHca,
K03 (HUIneHToB (UHAHCOBOW YCTOWYUBOCTH. AHAIU3 THUIIOB (DPHMHAHCOBOW YCTOWMYMBOCTH. AHAIIN3
COOCTBEHHOIO KalluTaljla U YUCThIX aKTUBOB OpraHU3aliiy. AHaIu3 00513aTeNIbCTB OpraHU3altu.

Tema 4. Ananu3 (UHAHCOBBIX pE3yJIbTATOB M JEJIOBOW AKTUBHOCTH OpraHW3alMd. AHAIHN3
JI0XOZIOB, PACXOJOB, MPHUOBIIM M PEHTAOENbHOCTU. AHAIU3 JIBH)KEHUS JCHEXKHBIX CPEICTB. AHaIU3
HaJIOrOBOM Harpy3Ku U pacdyeToB IO HAJOTy Ha NPUOBLIb.

Tema 5. Ananu3 pecypcoB opraHuzanui. AHajau3 BHEOOOPOTHBIX aKTUBOB. AHaiIM3 00OPOTHBIX
aKTUBOB. AHaJIM3 TpyJa U 3apaboTHON 1uaThl. AHalnW3 (MHAHCOBBIX BJIOXKEHHH OpraHu3alvy. AHaIu3
pacxos0B OpraHU3alui U PECYPCOEMKOCTH MPOYKIIHH.

Tema 6. MapkeTHHIOBBIN aHAJIN3. AHAJIU3 BHEIIHEW MapKETUHIOBOI MUKPOCPE/Ibl OpraHu3aluu U
KOMILJIEKCa MapKeTHHTa. AHaJIN3 KOHKypeHTocnocoOHocTH opranu3zauuu. SWOT-ananus.

Tema 7. KomrmiekcHbIE METOAMKH aHAIW3a OpraHu3aluu. AHallM3 BEpPOSITHOCTH OaHKpOTCTBA
opraHuzany. AHaIM3 KPEJUTOCHOCOOHOCTH OpraHu3anuu. AHanu3 (UHAHCOBO-3KOHOMHUYECKOIO
COCTOSIHUS TOCYJapCTBEHHBIX U MYHULUIIANBHBIX YHUTAPHBIX IpeanpustTuid. [Iporao3nblil anamus.

Tema 8. Pa3paboTka pekoMeHAalUil MO pe3yjbTaTaM >KOHOMHMYECKOro aHaiuza. Pa3paboTka
BHYTPUXO3SHCTBEHHBIX PE3EPBOB MOBBIIICHUS 3PHEKTUBHOCTH ACATENbHOCTH Npeanpusatus. PazpaboTka
BapUaHTOB YIPABJICHUECKUX PEIIEHUH MO MOBBIIIEHUIO 3(PPEKTUBHOCTH AEATETHHOCTH HPEATPHUITHUS.
[Topsnox odopmiieHus: pe3yabTaTOB SKOHOMHUYECKOTO aHAN3a.

4 MeToanyecKue YKa3aHUA A5 00yUYaOLIUXCS 110 OPraHU3aAIMH CAMOCTOSITEIbHOM pPadoThI
4.1 ®opMbI caMOCTOAITEILHOI PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMJIEMBIM JJIEMEHTOM YydeOHoro mporecca. [Ipu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOEHHME YYeOHOro Marepuana, pa3BHUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb Ba)KHBIE JJISI COBPEMEHHOM IOATOTOBKH CHEIMAIHCTOB. PopMbI
CaMOCTOSTENILHON pabOoThl: MOJArOTOBKA K JICKIUSM, CEMHHAPCKHM (TIPAKTHYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM pal0oTaMm, NpPOMEXKYTOUHOW aTTeCTallud, HalKWCaHHE KOHCIEKTOB, CaMOCTOATEIbHOE
pEIICHNE TUIIOBBIX 3a/1a4 U TECTOBBIX 3aJlaHNUM, HAIIMCAHUE HAYYHOTO TOKJIaJa, CTaThH.

4.2 MeToan4yecKkne yKa3aHusi 110 BHINOJHEHHIO KOHTPOJIbHOI padoThl

CTpYKTYpHBIMH 3JIEMEHTaMU KOHTPOJILHOM PaOOTHI SIBIISFOTCS:
Turynbasiii muct ([Ipunoxenue A)
Conepxanne



1. TeopeTnueckoe 3aanue

2. IlpakTnueckoe 3aaHue

CHHCOK MCIOIb30BAaHHBIX HCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

Bapuant mo TeopeTndeckoil yacTH KOHTPOJIFHOM PadOTHI ONpEneNnseTcss MO JIBYM IOCICTHUM
nudpaM HOMEpa 3a4eTHOW KHIDKKM WJIHM CTyAeHYeckoro Oowmiera no S0 BkmounTenbHO. Jlanee BapuaHT
OIpeessIeTCs 1o MOCIeAHeH nudpe HoMepa 3a4eTHON KHIKKH WIIN CTYIEHYECKOTO OHiIeTa.

3amaHus K KOHTPOJBHON paboTe mpHBeneHbl B (GoHAE OIeHOYHBIX cpenctB (IIpumoxkennn 2 k
paboueii mporpaMMme AUCITUTIINHBI).

4.3 Metoanyeckue yKa3anus mo opopMIeHUI0 KOHTPOJILHOI padoThI

4.3.1 OdopmiieHre TEKCTOBOW YaCTH

[Tpu odopminenun TexcTtoBol wyactu padorel ucnonb3dytorcs ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora momkHa OBITH BBINOJIHEHA I€YAaTHBIM CIOCOOOM C HKCIOJNB30BAaHHEM KOMIIBIOTEpA U
IPUHTEpa HAa OJHON CTOPOHE JIMCTa Oenmoir Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
oJITopa HHTEepBaia u pa3mepom mpudra Times New Roman 14 nmyukros. Pabota gomkHa MMETh MATKUAN
[eperieT B MankKe-CKOPOCIIUBaTEE.

Crtpanuiisl paboThl JOJDKHBI UMETh CIEAYIOIINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 mm, HuxHee - 20 MM. AQ3allHBII OTCTYN JOJDKEH OBITh OJMHAKOBBIM 110 BCEMY TEKCTY U PaBEH ISITH
3HakaMm (1,25 cm).

Bce crpanuibl paboThl, BKIOYAas WUIFOCTPALUU U MPHIOKEHUS, HYMEPYIOTCS IO MOPSIKY 0e3
MIPOITYCKOB U MOBTOpeHHi. [lepBoil cTpaHulell cuuTaeTcsi TUTYJBHBINA JUCT, HA KOTOPOM HyMepalus
CTpaHMII HE CTAaBUTCSI, HA CIEAYIONIEH CTPaHUIE CTaBUTCS IUPpa «2» U T. 1.

[TopsiaxkOBBI HOMEP CTPAHUIIBI MEYATAIOT HAa CePeIMHE BEPXHETo MOJIsl CTPAHUIIBI.

B Tekcre pa®oOTBI JMOKHBI MPUMEHSATHCS HAydHbIC TCPMHUHBI, O0O3HAUCHHUS W OIPEICICHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTaMHM, & TIPU UX OTCYTCTBUU — OOMICTIPUHSTHIC B HAYYHOU
JUTepaType.

B Tekcre paboThI He JOMycCKaeTcs:

- IPUMEHSTH 00OPOTHI PA3TOBOPHON PeUH, TEXHUITU3MBI, MPO(ECCHOHATH3MBIL;

- IPUMEHSTH AJIL OTHOTO U TOTO K€ MOHSTUS Pa3IUYHbIe HAYYHBIE TEPMUHBI, OJH3KHUE 110 CMBICITY
(CHHOHUMBI), & TaK)Ke HHOCTPAHHBIC CIIOBA U TEPMHUHBI PU HAJTMYNN PAaBHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPON3BOJIBHEIE CIIOBOOOPA30BAHNS;

- NPUMEHSTh COKpAIlleHUs CJIOB, KPOME YCTAaHOBJICHHBIX MpaBHJIaMU PYCCKO#l opdorpadum,
COOTBETCTBYIOIIUMH TOCYIaPCTBCHHBIMU CTaHIAPTAMU;

- cOKpaiath 0003HaYeHHsI €MUHUT] GU3UMUECKUX BETMYHH, €CIH OHU yIoTpeOstoTes 6e3 mudp, 3a
WCKITIOYCHUEM CIWHUIl (DU3UYECKHX BEJIUYHH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAUEHUI, BXOAAIIUX B (POPMYJIIBI U PUCYHKH.

B texcte paboThl, 32 UCKIIOUeHUEM (HOPMYJI, TAOIUII, PUCYHKOB HE IOMTYyCKAETCS:

- MPUMEHSATh MaTEeMAaTHYeCKUW 3HaK MUHYC (-) Mepel OTPUIATeNbHBIMH 3HAYCHUSMU BEIUYHH
(crnemyeT mucaTh CIIOBO «MHHYC»);

- IPUMEHSTH 3HaK «» Al 0003HAUCHUS qUaMeTpa (CIeayeT MIcaTh CJIOBO «TUAMETP»);

- TpUMEHATh 0€3 YHCIIOBBIX 3HAUYCHWM MaTeMaTHYECKHUE 3HaKW, Hampumep > (Oosbme), <
(menbiie), = (paBHO), > (Oonble WM PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(nporeHr);

- TMPUMEHSATh WHACKCHI CTAaHIAPTOB, TEXHUYECKUX YCIOBHA H JPYTrUX JTOKyMEHTOB 0e€3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eNUHUI] (PU3NYECKUX BEIUYUH B TEKCTe PabOThl NMPUBOIUTH B COOTBETCTBHH C
I'OCT 8.417-2002.

B TekcTe paboThl uMcIOBBIC 3HAUCHUS BEJTUYHUH ¢ 0003HAUYCHUEM €IMHUIl (PHU3UIESCKIX BETUYHH U
eAVHUI] cYeTa CIeayeT mucarth mudpamu, a yucia 0e3 0003HaUYCHHs eIUHHI] (PU3MUYECKUX BEIUYUH U



€IMHHUII CYeTa OT €AMHUIIBI 10 JAEBITH — CIIOBAaMH.
IIpumepsl.
1. IIpoBecTH UCTIBITAHUS TATH TPYO, KaXKAask JJTUHON 5 M.
2. Otobpatp 15 yenoBek AJisi aHKETUPOBAHUSI.
Henomyctumo otnensith enuHuIly GU3MYECKON BEJIMYUHBI OT YHUCIOBOIO 3HaueHUsl (IEPEHOCHUTD
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KPOME EAUHMI (PU3NIECKUX BEITMYMH, TOMEIIAEMbIX B TA0JIHIIAX.

4.3.2 OdopmieHue orjiaBjieHHs, 3ar0JI0BKOB

Ornasnenne odopmisiercs B coorBerctBuu ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBneHne — IMepedYeHb OCHOBHBIX HYacTed pabOThl C yKa3aHWEM CTpaHHI], HA KOTOPHIE HUX
MMOMEIIAOT.

3aroioBKM B OTJIABJICHHH JOJDKHBI TOYHO TIOBTOPSITH 3arojiOBKM B TekcTe. He momyckaercs
COKpalaTh WIM TPUBOAMTH 3arojoBKU B JApyroil dopmynupoBke. [locrnemHee cinoBo 3aroiioBka
COCIUHSIIOT OTTOYHMEM C COOTBETCTBYIOIIUM €My HOMEPOM CTPAHHMIIBI B TIPABOM CTOJIOIE OTJIABIICHUS.

B ornaBnenun cnoBo «CojepkaHue» 3amUCHIBAIOT B BHUJE 3arojiOBKa CHUMMETPHYHO TEKCTY
(TIocepenuHe CTPaHUIIBI) C TPOMMCHOM OyKBEI. HamMeHOBaHMS, BKIIFOUCHHBIC B OTJIABJICHUE, 3aITMCHIBAIOT
CTPOYHBIMHU OyKBaMU, HAUHWHAs C POIMUCHON OYKBBI.

3aroyIOBKH JOJHKHBI Y€TKO M KPaTKO OTPAXKATh COJIEePIKaHUE TJIaB WIH Pa3fIeiioB.

3aro0BKU pacmoiaraloT CAMMETPUYHO TEKCTY (ITOCEPEANHE CTPAHMUIIBI).

3aroyloBKM CJIEAyeT IedaTaTh C IMPONHCHONW OYKBBI 0€3 TOYKM B KOHIIC, HE MOJYCPKHUBAS.
[lepeHoCHl CIIOB B 3arojoBKax HE JIOMYCKalOTcs. Eciiy 3arojoBOK COCTOMT M3 JIBYX HPEIIONKEHHH, UX
pa3AeNsoT TOYKOM.

PaccTossHMe MexXy 3aroJioBKaMH W TEKCTOM JAO0KHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosinne mexay 3aroigoskamu — 20 mynkTam (20 ).

Kaxxayro rnaBy winm pa3zen ciieyeT HauMHaTh ¢ HOBOTO JIMCTA.

I'maBel m maparpadpl Wi pa3fensl W TMOApPa3aeibl JODKHBI HMETh TOPSIKOBBIE HOMeEpa,
o0o3HaueHHbIE apabckumu Iudpamu O0e3 TOUYKH W 3alHcaHHble ¢ a03amHoro otcryma. [laparpadwi
JOJDKHBI UMETh HYMEpAIMI0 B TIpeJesiax KaxJIoH TiaBel WM pasnena. Homep maparpada coctout us
HOMepa TJaBbl U aparpada, pa3eIeHHOTO TOYKOM.

4.3.3 OdopmieHne WILIIOCTPALUIA

WnmoctpaTuBHBIN MaTepuan opopmisiercs B coorBeTcTBuM ¢ TpedoBanusmu ['OCT 2.105-95.

WnmoctpaTuBHBIA MaTeprall JOJKEH OBITh MpeacTaBieH pucyHkaMu. KoaudecTBo miuttocTpaiuii
JIOJKHO OBITh IOCTATOYHBIM JUISI TOSICHEHUS M3JIaraeMoro TeKCTa.

Wnnroctpanyy, UCrosib3yeMble B paboTe, pa3MeIlarT 0] TEKCTOM, B KOTOPOM BIIEPBBIC JaHa
CChUIKA HA HUX, WIM Ha CJeyollell CTpaHulle, a IPU HEOOXOIUMOCTH - B IPUIIOKEHUH.

Wnmoctpanyu HymMepyroT apaOckuMu IudpaMu CKBO3HOM HyMepalued Wiu B Ipelenax IiaBbl
WK paznena, HanpuMep: «Pucynok 2.3» (TpeTHii pucyHOK BTOPOH TJIaBbl WJIM BTOPOTO pa3Jiena).

Ha Bce mintocTpaniny 10JKHBI ObITH IPUBEAECHBI CCHIIKU B TeKcTe paboThl. [Ipu ccplike cienyer
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IIpU CKBO3HOM HYMEpaluu U «... B COOTBETCTBUU C
pucyHKOM 1.2» mpu HyMepanuu B Ipeenax riaBbl WK pa3jena.

WnmtocTpaiuu 10JKHBI UMETh HAaMMEHOBAHME M, €CIM HEOOXOIUMO, MOSICHUTENIbHBIC JTaHHBIE
(mogpucyHouHslii TekcT). CioBo «PHCYHOK» M HaMMEHOBaHHME IIOMELIAIOT IOCJE TMOSCHUTENbHBIX
JAHHBIX M PacrioyiaraioT CleAyoIMM o0pa3oM (puc. 3):
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Pucynok 3 - Crenens BiusiHus (PaKTOpOB Ha PeHTA0EIBHOCTD KamuTaia
Hcmouynuk: coctaBiaeHo aBTopom 1o [6, ¢. 10].

Pucynok 3 — [Ipumep opopmiieHus pucyHka

WnmrocTpanuy, KOTOphIE 3aHMMAIOT 00beM Oojiee OJHOI CTpaHMIBI, CIEAyeT pacroiaraTtb B
IPUIIOKEHUSAX.

WnmrocTpanuy KakJ0ro MPpHIIOKEHU 0003HAYAIOT OTIEIBHOM HyMepaluei apabckuMu mudpaMu
¢ nobaBneHueM nepeq nudpoit o6o3nauenus npuiaoxenus. Hanpumep - Pucynok J1.3.

[Ton HaMEeHOBaHUEM PUCYHKa CJElyeT yKa3blBaTh UCTOYHUK. VICTOUHMK yKa3bIBaeTCsl pazMepoM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 TlocTpoenue Tad 1M1

Tabnuipl NPUMEHSIOT A Jy4lled HaISIHOCTH U yAOOCTBa CpaBHEHHUs IIOKaszaTeled W
odopmitsroT ux B cooTBeTcTBHM ¢ TpeboBanusmu ['OCT 2.105-95.

[udpooii Marepuan, Kak mpaBuiio, opopmisaoT B Buae Tabnui. Tabmuia coaepXuT TpU BUAa
3aroJIOBKOB: 0OmIuid, BepxHUE W OOoKkoBble (puc. 4). OOmMil 3arojIOBOK OTPa)kaeT COJEpXKaHuEe BCel
TaOMUIBl (K KaKOMy MECTy U BPEMEHH OHa OTHOCHUTCS), pacrojaraercs HajJ €€ MaKeTOM M SBISeTCS
BHEIIIHUM 3aroJIOBKOM. BepxHue 3aroyioBKM XapakTepU3yIOT cojiepkaHue rpad, a 60koBsie - cTpok. OHH
SIBIIAIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0t Tabimna - Bepxunue

3aroJI0BOK HOMEDP Ha3BaHUE TaOJIHIIBI 3aroJI0BKU

3aromoBku rpad
Copep:xaHue CTPOK
[ToazaronoBku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— _

- —
I'padsl (KOIOHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHITBI
OcTOB TaONUIIBI, 3aMIOTHEHHBIN 3aroyioBKamMu, o0pasyer ee Maker. Eciu Ha mepeceueHuu rpad u

CTPOK 3amucath NUQPHI, TO TOIyYaeTCs TOJHAs TaOIHIIa.
TabnuIel, HCTIONB3yeMbIE B pa0oTe, pa3MEeIIaloT MO TEKCTOM, B KOTOPOM BIIEPBBIC JTaHA CCHLIKA
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Ha HUX, WIK Ha CJIeIyolel cTpaHule, a Ipyu HEOOXOJUMOCTH - B IIPUIIOKEHHUH.

Tabmuubl HyMepyroT apaOCkuMu nuppaMu CKBO3HOM Hymepamued Wid B HpeAesax IJIaBbl WIIH
paszena, Hanpumep: «Tabauua 2.1» (nepBast TabauIa BTOPO IMIaBbl MJIM BTOPOT'O pa3iena).

Ha Bce TaGnuupl AODKHBI OBITH MPUBEIACHBI CCBUIKM B TEKCTe paboThl. Ilpu cchuike ciemyer
IUCATh «... B COOTBETCTBUM C JAHHBIMM, IPEACTABICHHBIMU B TabauLe 3» MpU CKBO3HON HyMepaluu U
«... IO JJAHHBIM, TIPEACTABJICHHBIM B Ta0nuue 2.2» Mpu HyMepalyuy B Ipeaesiax IIaBbl WU pas/ena.

Tabnuupl, KOTOpbIE 3aHUMAOT O00BEM Oosnee JABYX CTpaHML, ClEAyeT pacrnojiararb B
MPUIIOKCHHUSX.

Tabnuupl Kaxaoro mpuiIokKeHHus 0003HAYarT OTAEIbHOM HyMepanuei apaGckumu mudpamu c
nobasieHreM mnepen udpor obOo3HaueHHs mnpwiokeHus. Hanpumep, «Tabmuma B.1», ecnmm oHa
IIPUBEJCHA B IPUIIOKEHUH B.

HazBanue TaOnumpl JODKHO OTpaXkaTb €€ Cojep)kKaHue, ObITh TOYHBIM, KpaTkuM. Hazpanue
clleflyeT MoMelaTh Hajl TaOIuLeH.

[Tpu nepenoce yacTu TaOIMIIBI HA Ty K€ WM JIpyTHe CTPAHUIIBI HA3BaHUE TIOMEIIAIOT TOJIBKO HaJl
NepBOIl YacThIO TaOIMIIBI.

3aroj0BKH Tpad U CTPOK TAOJIHUIBI CIEMYET MUCATh C MPOIMUCHON OYKBBI, a MOJ3ar0JOBKH Tpad -
CO CTPOYHOM OYKBBI, €CIIM OHU COCTAaBJISIOT OAHO MPEAJIOKEHHUE C 3ar0JI0BKOM, HIIM C IPONUCHON OYKBBI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaYeHHEe. B KOHIIE 3aroJ0BKOB M MOJ3aTr0JIOBKOB TAOJUI] TOUYKH HE
CTaBATCS. 3aroJIOBKHU M [10J13ar0JI0BKH I'pad YKa3bIBalOT B €JMHCTBEHHOM YHCIIE.

TaGnuib! cieBa, crpaBa U CHU3Y OTPaHUYHMBAIOT JIMHUSMH.

Paznenate OOKOBbIE M BEPXHHE 3arojIOBKM M IOA3aroJIOBKM JMArOHAJIBHBIMM JIMHUSMU He
JOITy CKaeTCsl.

3arojoBKM rpad, Kak MpaBUJIO, 3aMUCHIBAIOT MapajUIEIbHO CTPOKaM  TaOJMIIBL.
HEOO0XOIMMOCTH JIOIYCKACTCs NePIECHINKYIISIPHOE PACIIONOKEHUE 3aroJI0OBKOB rpad.

OO01Mii 3aroJ0BOK TaOIUIIBI JOJKHA OBITH OTAENICHA JIMHUEH OT OCTaIbHOM YyacTy TaOIMIIbI.

BricoTa cTpok TabnuLbl 10JKHA ObITh HE MEHEE 8 MM.

Jlonmyckaercst momenaTb TabauIy BJO0JIb JUIMHHON CTOPOHBI JIUCTA.

Ecnmu ctpoku nnu rpadsl TaOIUIBI BRIXOAT 32 OPMAT CTPAHUIIBL, €€ NENSIT Ha YacTH, IOMeIast
OJIHY 4YacTb MOJl APYrod WM pSAAOM, NMPH 3TOM B KaKJOW YacTU TaOJMIBI MOBTOPSAIOT €€ OoOImuit
3aroJOBOK M 3aroJIOBKH CTpOK. [lpm neneHun TaOiIHMIBI HA YacTH JIOIYCKAeTCs €€ OOIIMK 3aroj0BOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabnumay yka3plBalOT OJUH pa3 clieBa Haj MMEPBOM YaCThIO TAOJIUIIBI C BEIpAaBHUBAHHEM
[0 IIMpUHE CTPOKHM Oe3 ab3almHOro OTCTyma, HajJ JPYTMMHU 4YacTsMM NumryT ciosa «lIponomxenue
TabJIULB ¢ yKazaHuEM HoMepa (0003HaYeHHsT) TAOIUIBl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B Tabiuily BKItouyaTh He fgomyckaercs. Hymepanus rpad TaGmuisl
apaObckuMu UppaMu AOMYCKAETCs B T€X CIydasX, KOTJa B TEKCTE Pa0OThI IMEIOTCS CCHUTKU Ha HUX, TIPH
JIeNICHUH TaOJIUIIbI Ha YaCTH, a TAK)Ke MPH IMEPEHOCE YaCTH TaOJIUIIbI Ha CIACAYIONIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIENBHBIX TaHHBIX B TAOJHIIE CIIEAYET CTAaBUTh MPOYEPK (THUPE).

B cnyuae HeoOXOIUMOCTH TaONUIBI MOTYT CONPOBOXKIAATHCSA MPUMEYAHHUEM, HCIIOJIb3YEMbIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEKOTOPBIX TOKa3aTeneld, ICTOYHUKOB HH(OpMAIH U
T.11. [IpuMeuanus ykaspiBarorcs pasmepoM mpudta Times New Roman 12 myHKTOB.

[Tpu

Ta6J11/1ua 5 - Anamms JUHAaMHKHU U COCTaBa 060pOTHLIX AKTHUBOB

CtpykTypa cpeacTs, %
ITokazatenu 2013 2014 AbcomroTHOE 2015 A6comroTHOE
roj roj U3MEHEHHE, +/- | TOx U3MEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B ToMm uncne:

CBIPBE M MATEPHAIIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
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rOTOBasl MPOIYKIUS M TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

PA3pble CMpanulybl

[Iponomkenue TabaUIBI 5

A 1 2 3 4 5
pacxoJibl OyAYIIUX TEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM
LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3aI0J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounbie  (uHaHCOBBIC
BJIOYKEHHUS - - - - -
JIcHEe)KHBIC CpeliCcTBA 0,4 0,4 - 6,6 +6,2
Htoro o60pOoTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmoynuk: coctaBieHo aBTopom 1o [6, c. 10].
Pucynok 5 — [Ipumep odopmiteHrst TabIUIIbI, pa3aeIeHHOW HA YaCcTH

[To nmormveckoMy coIep)KaHHIO TaOJHMIAa TPENCTABISET COOOW TPEeNIOKEHHE, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO ABISIOTCS MOAJEKAIIEe U CKa3yeMoe.

[TomexanyM CTaTUCTHYECKONW TaOJMIBI HA3BIBACTCS OOBEKT, XapaKTepU3YIOMIMICS HUppaMu.
OObIuHO MoJyIeXkKaliee TabJUIbl JAETCs B JIEBOM YaCTH, B HAUMEHOBAHUU CTPOK.

Cka3zyemoe TaOnuipl oOpa3yeT CHUCTeMa I[I0Ka3aTeseil, KOTOpbhlE XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. moanexamee Tabmauubl. Ckazyemoe (GopMHpPYeT BEpXHHE 3arojIOBKM M COCTaBIIsET
cojiepkaHue rpad ¢ IOTHYECKH MOCIEeI0BATENBHBIM PACIIONIOKEHHEM TIOKa3aTesel ciieBa Harpago.

Tabnuibl, Kak CpPeACTBO HAIVIAJHOTO M KOMIIAKTHOTO MpejcTaBiieHus Hu(ppoBoil nHbopmanuy,
JOJKHBI OBITH PABUIILHO O(OPMIIEHBI:

a) Tabiuua J0KHA OBITh KOMIIAKTHOM M COAEp)KaTh TOJBKO T€ JIaHHBIE, KOTOpBIE
HETIOCPEJICTBEHHO OTPAXAIOT KCCIEIyeMOe SIBJICHHE B CTaTUKE M JIUHAMHUKE M HEOOXOIMMBI IS
MO3HAHUS €r0 CYIIHOCTH;

0) 3aroJ0BKU TAOJHIIBI JOJKHBI OBITh YETKUMU, KPATKUMH, JJAKOHUYHBIMH, MPEJACTABISATh COO0MH
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIMCHIBAIOLIEECS B COEPIKaHUE TEKCTA,;

B) uH(oOpMalus, pacmnonaraemas B rpadax TaOnuIbl, 3aBEpLIAETCS HTOTOBOM CTPOKOM.
Cy1iecTBYIOT pa3iIyHble CIIOCOOBI COEAMHEHUS CllaraeMbIX rpag ¢ UX UTOTOM:

1) ctpoka «Mtoro» unu «Bceroy» 3aBepiiaer Tabauny;

2) uToroBasi CTpOKa pacrojaraercs NepBO CTPOKOW TaOIMIIBI U COGAMHSETCS C COBOKYITHOCTBIO
ee ciraraeMbIX clioBamMu «B Tom uuciey;

') €CIIM Ha3BaHMA MOJ3aroJIOBKOB Irpad MOBTOPSIIOTCA MEXIY COOOH, CoepKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT EIUHYIO CMBICIOBYIO HAarpysKy, TO HEOOXOIMMO MM TPHUCBOHUTH OOBEIWHSIONIHNA
3aroJoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBaTh;

€) B3aMMOCBSI3aHHbIE JaHHBIC, XapaKTePU3YIOIIWE OAHY M3 CTOPOH aHAJIU3UPYEMOTO SIBICHHS
1es1ecoo0pa3Ho pacmoiaraTh B COCETHHX JAPYT C APYroM rpadax;

%) rpadbl U CTPOKH JIOJKHBI CO/IEPIKATh €IUHHIIBI U3MEPEHHSI, COOTBETCTBYIOIME MTOCTABICHHBIM
B TIOJIEXKAIIEM U CKa3yeMOM ITOKa3aTelsIM;

3) ymcna 1enecooOpasHee, M0 BO3MOXKHOCTH, OKPYIJIsATh. Eciu Bce uncna oo u Toi ke rpadol
WIA CTPOKH JIaHbl C OJHMM JECATHYHBIM 3HAKOM, a OJHO M3 YHUCENl MMEET TOYHO JBa 3HaKa Iocie
3aITON, TO YUCIIAa C OJHUM 3HAKOM MOCJIE 3aIsTOi CIeAYyeT NONOIHATh HyJIEM, TEM CaMbIM IOIYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cly4yae HEOOXOTUMOCTH JOMOJHUTEIBHON MH(pOpPMAIMU - Pa3bICHEHUNA K TaOIUIlE, MOTYT
JABaThCsl IPUMEUaHMSL.
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[Ipy Hamuuuum B WCCICAOBAaHMHM HEOOJBIIOTO IO 00beMy IM(POBOTO Marepuaga ero
HerenecooopasHo oGopMIIsTh TaONMIEH, a CIeIyeT NaBaTh TEKCTOM, pacrosaras udpoBbie JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MepoB Mpoduiieli BCeX HOMEPOB:
ITO BBICOTE . .uuuneeeeeeeeaaaaaannnns +2.5%

IO LIUPHHE ..eennneeeennineeannneeannnn +1,5%

IO TOMIIHHE .. \uuneeeieannnnnn. +0,3%

4.3.5 Odopmiienue nepeuncjaeHuin

[Tpu opopmnenun nepeuncienuit ucnoas3yercs 'OCT 2.105-95.

[Tepen xaxaoW mo3uiuend MNEpPEeUUCICHHs CIEAYyeT CTaBUTh JepUC MM IpU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO W3 MEPEUMCICHUHN, CTPOUHYIO0 OyKBY, MOCJE KOTOPOW CTAaBUTCS
ckoOka. [ nanpHeiied netanu3anuu MEepevrciIeHU HeoO0XOAMMO HCHOJb30BaTh apadbckue Hudpshl,
Iocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3alucCh IPOU3BOJUTCS C a03alHOTO OTCTYyNa, KaKk IOKa3aHO B
IIpuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aichBaOT ¢ a03aIIHOTO OTCTYTIA.

Cyl1ecTBYIOT OINpe/eleHHble TEXHUKO-NYHKTYallHOHHbIE IPaBUiIa PyOpULIMPOBaHUS BHYTPHU
TeKcTa JoKyMeHTa. Jljist 0003HaueHUs1 YacTeil mepeyHei NCIoIb3yIOTCS:

- BBICIIMM YPOBEHb WIECHEHHUs - ponucHbie OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 11, 111 n

T. 1.).

- CPEeIHUI ypOBEHb WieHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIMH YpOBEHb WICHEHHs - apaOckue mudpsl co ckobkamu (1) 2) 3) u T. A.) U CTpOUHBIE
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT 0O0OOOIIarOIee CIOBO (CYIIECTBUTENbHOE, TJIarod,
MpHUJIaraTeIbHOe, B 3aBUCHMOCTH OT BEAYIIETO CJIOBA 3JEMEHTOB mepeuHs). Eciu oboOiaromiee cioBo
BBECTH TPYJIHO WJIH €CITU TPH ITOM MNPHUAETCS YHNOTPEOWTH MHOTO JIOTOJHHUTEIBHBIX CJIOB, MOXHO
3aBEpIINTH MPEABAPSAIONINNA TEKCT TIAr0JIOM WK PACIIEIUICHHBIM CKa3yeMbIM, 1a)Ke €ClI BeAyIIee CIOBO
AJIEMEHTOB TIEPEYHSI - IPYyTasi YacTh PEUH, a MPEIIIOT, KOTOPBIM ATOT TJIaroi (pacmeruieHHOe CKa3yeMoe)
yIpaBIsieT, IepeHecTy B cocTaB 1-ro saemMeHTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHE: a) HA TPABUIIBHOCTH, 0) OTHOPOHOCTH, B) MEIECO0OPA3HOCTb.

He pexoMeHyeTcs OCTaBIATh MPEAJIOT B TEKCTE, MPEIBAPSIONIEM MIEPEUCHbD.

[Tocre mpeamecTBYOIETo MepeyHIo TeKCTa Gpasbl CTABAT CIASMYIOIINE 3HAKHU ITPETTMHAHMS:

a) IBOETOYHE, €CITU B 9TOM TEKCTE COJIECPKUTCS CIOBO MIIHM CIIOBOCOYETAHUE, YKA3bIBAIOIIEe HA TO,
9TO JAJbIIE MOCIEAYeT MepeueHb, WIH €CIU TMepeYeHb CIYXKHUT NPSIMBIM Pa3bsICHCHHEM TOTO, O YeM
TOBOPHTCS B MPEAIIECTBYIOIIEM €My TeKcTe (hpa3bl, TMO0 OH HEMOCPEACTBEHHO MPOJIOJIKAET TEKCT;

0) TOYKY, €CJIM CBSI3b MPEIICCTBYIOMIETO MEPEUHI0 TEKCTa ¢ CAMUM TepeyHeM ociabiieHa (HeT B
9TOM MECTE CIIOBa WIIM CJIIOBOCOYETAHMsSI, YKa3bIBAIOIIErO Ha TO, YTO Jaibllle MOCIEAyeT MepeycHb,
MepeYeHb MPSMO HE Pa3bsACHSIET 3TOT TEKCT, HE CITy>)KHT HEMOCPEACTBEHHBIM IPOJIOJDKEHUEM €T0).

[Tpu HyMepalnuu 3J1€MEHTOB MEPEeyHs Mociie CTPOUYHBIX OYKB U apaOCkux 1udp co CKoOKamMu He
CTaBUTCS TOYKa, a TOCIIE TIPOIUCHBIX OYKB U PUMCKHX (P TOYKA CTABUTCS:

1) Tekcr;

a) TEKCT,

L. Texker.

A. Tekcr.

Me:xy deMeHTaMH BHYTPHA03aIHOTO TIEPEYHS CTABUTCS:

a) 3arATasi, €CJIu JIEMEHTHI TPOCThIE (M3 HECKOJIBKHUX CJIOB, 0€3 3HAKOB MPEMUHAHMS BHYTPH);
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0) TOYKa ¢ 3aIATON, €CIIM IEMEHTHI COAEPKAT MHOTO CJIOB, CO 3HAKaMH NPENUHAHKS BHYTPH.

[Tocne ab3areB - 37€MEHTOB MEPEYHsI CTaBUTCA (MCKITIOYast MOCIeIHUi ab3al):

a) 3amdAras, eciau al3albl-3JIEMEHTbl OYEeHb IIPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003Hau€HBI HOMEPOM-IUQPON C 3aKphIBAIOLIEH CKOOKOH, CTpOYHOH OYyKBOM C
3aKpBIBAOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HAIpUMeEp, TUPE) U HAUMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzaer omMOKOM M MOCTaHOBKAa B MOJOOHBIX ClIydasix mocie ab3aneB TOYKHM ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3aIATOM, €CIM 3JIEMEHTHI HE COBCEM IIPOCTHI, CO 3HAKaMH INpPENUHAHWS BHYTpH,
0003HaUYEeHBl HOMEPOM-IIU(POH € 3aKPBIBAIOIICH CKOOKOH, CTPOYHOM OYKBOHM C 3aKphIBaroIIel CKOOKOMH
WM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBE B Hadaie >JIEMEHTa
COOTBETCTBYET TOYKA C 3aISITON B KOHIIE €ro (HampuMep: 1) CIIOKHBIN TEKCT; 2) CIIOKHBIA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaY€HbI HOMEPOM-II(PPOIi ¢ TOUKOH, MPOITUCHOM OYKBOI C TOUKOH,
a TakkKe HOMEpOM-IM(pON C 3aKpbIBaroIlel CKOOKOW, CTpOYHOM OYKBOW C 3aKpbIBarolleil CKOOKOH,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE IOCIIe 0003HAYCHUS FIEMEHTa HIIN
IIPONMCHOM OyKBe B Hayajie JIEMEHTa COOTBETCTBYET TOUKA B KOHILE 3j1eMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 11.).

[Tpumepsr.

Bpeoumens, coenacno 3akonooamenscmey, Modjcem:

1. He necmu omeéemcmeennocmo 3a cooesnHoe.

2. Hecmu mamepuanvHyro omeemcmeeHHOCb.

1) oepanuuenmnyio;

2) nonuyro.

Ilocobue no 6epemennocmu u pooam 6bl0Aemcsi:

a) JCeHWUHAM, NOOTIEANCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAXOBAHUIO,

0) olceHwuHam, Cmpaxoseoti Cmadic KOMopvix cOCMAasisien uecms Mecayes.

Aneopumm pacuema 3apadomHou nAAmMul:

1. Onpeodenumn, kaxue gulniamol HYIHCHO yuecmsb NPU pacyeme cpeoHe20 3apabomxa.

2. Ymounumo, 66110 1u nosvluleHue 8 OpeaHu3ayUU MApUGHLIX CMABOK.

3. Paccuumams cpeoHeOHe8HO 3apabomox u m.o.

beiBaeT, 4ro B Kakue-nuOO dYacTH TeEepedHs, MpeICTaBisione co0oil clIoBOCOUETaHUS,
BKJIFOYAETCSl CaMOCTOSITENIbHOE MpEeASIoKeHHe, HauMHaloleecs ¢ MpomnucHoi OykBbl. HesaBucumo ot
TOTO, YTO B KOHIIE NPEJIOKEHHUS MO MpaBHJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KaXKJbIH
3JIEMEHT CIHUCKa OYJeT OTJENATHCS OT CIASAYIOIIEro TOUKOM C 3aMsToM.

ITpumep.

Hoxymenmol npu nocmynienuu Ha pabomy:

- pestome, XapaKkmepucmuKd, peKomMeHoamenbHvle NUCbMd,

- 3aA671eHue COMpPYOHUKA O npueme Ha pabomy,

- KOnus uau 6mopou 3K3eMnjsap Npuxkaza o npueme compyoHuka Ha pabomy. [lpuxaz camozco
npeonpusimus  mMoxcem Obimb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAUe20 68e00MCMEd, eclu
KOHKpemHoe npeonpusmue Haxooumcs 6 e20 NOOYUHEHUU,;

- Mpyo08ot 002080p U M.O.

[Tpu cocTtaBiennu nepeyHen cieayer o0s3aTeabHO 00paliaTh BHUMAaHNUE HA TO, YTOObI HauyajIbHbIE
CJIOBA KaXKI0T'0 3JIEMEHTA CIIMCKa ObLTH COTTIacOBaHbI MEXKAY COOOM B pojie, YUCIIe U MajIexKe.

ITpumep.

Haumenosanue nepuoda, komopwlii MONCHO YCMAHOBUMb C8UAEMENbCKUMU NOKAZAHUAMU:

- paboma pabouezo u cayricaweo;

- paboma 6 80eHU3UPOBAHHOU OXPAHe;

- paboma 6 op2anax cneyceasu;

- paboma 8 Koixose.

Taxoke Bce 3J1eMEHThI CIMCKA JOJKHBI ObITh 0053aTENILHO COIIACOBAHBI B POJIE, YHCIIE U MAJExKe
CO CJIOBaMH (WJIM CJII0BOM) B NIPEABAPSIOLIEM NIEPEUEHD NPEIJIOKEHUH, TI0CIIE KOTOPOI'O CTOUT JABOETOUHE.

[Tpumep.
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s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:
1) gaxmuueckozo nepemewenuss mosapos uepes mamoricenyro epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunsamus Ha yuem umMnopmHuIX MOBAPOE NPEONPUHUMAMETIEM.

4.3.6 IlpaBujia cokpanieHus CJI0B M CJI0BOCOYETAHM A

CokpaiieHue CJI0B U CJIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE OGOPMIIIOT B COOTBETCTBHH C
tpedoanusimu ['OCT 7.12-93.

[IpumeHenue B paboTe COKpAIllEHUH, HE MPETyCMOTPEHHBIX BBIIICYKAa3aHHBIM CTaHIAPTOM, WJIH
YCJIOBHBIX 0003HAUYEHHI IIPEeANoIaraeT HaInIHe IIePEeYHsI COKPALICHUH U YCIIOBHBIX 0003HAYCHUI.

Hanuune mepeuHs He HMCKIIOYAaeT paclIM(PpPOBKY COKPALICHHUS U YCIOBHOTO OOO3HAUEHUS NPHU
MIEPBOM YIIOMHUHAHUH B TEKCTE.

[Tepevyenp NOMEIIAIOT TIOCIIE OCHOBHOT'O TEKCTA.

ITepeuens cnepyer pacronarate croyu6nom. CieBa B al(aBUTHOM IMOPSAAKE UM B MOPSAKE UX
MIEPBOTO YIOMUHAHHUA B TEKCTE NPUBOIAT COKPAICHHS WJIM YCJIOBHBIE OOO3HAYCHH, ClpaBa - HMX
JETAIbHYIO PAaCIIU(POBKY.

Hanuune nepevns yka3pIBalOT B OTJIABJICHUU PAOOTHI.

4.3.7 Odopmienue popmy.a

®opmybl opopmitsitor B coorBercTBrH ¢ TpeboBanumsivu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[lpu odopmiennn ¢opmMyn B KadecTBE CHMBOJIOB CJEIyeT NPUMEHSATh OO0O3HAuCHHS,
YCTaHOBIJICHHBIE COOTBETCTBYIOUIMMH HAIIHOHAJILHBIMU CTaHIAPTAMHU.

[TosicHeHUs! CUMBOJIOB JIOJKHBI OBITH TIPHBE/ICHBI B TEKCTE WIIM HETIOCPEJCTBEHHO 1O (POPMYJIIOH.

@opmyInbl B TEKCTE paboTHI ClelyeT HyMepoBaTh apaOCKUMH IH(paMu CKBO3HOW HyMeparuen
WM B IIpEJieNiax IJIaBbl WM pasjiena.

Howmep 3axmrouaroT B KpyTJible CKOOKH H 3aITUCHIBAIOT HAa YPOBHE (DOPMYJIBI CIIpaBa.

ITpumep.

Jns mHAEKCOB 00beMa TMPOIYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB W (OHIOOTIAYM BEPHO
ClIeIyIOIIee PaBEHCTBO:

lo =171y, 3)

9

roe 'qo — _Q - MHJIEKC 00beMa MPOIYKIIMH B COTIOCTABUMBIX II€HAX;
0
Ci
|% = == - UHJIEKC CPEJIHET0/I0BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
11Co
CchUIKM B TEKCTE HA MOPSIKOBBIE HOMepa (opMyn Jal0T B CKOOKax, Hampumep, ... B Gopmyle

(3).

@opMyJibl, MOMEIIAEMBIE B IPWIOKEHUAX, AODKHBI HYMEpPOBAaThCs OTIEIBHOM HyMepaluen
apabckumMu nudpamMu B TIpeaenax KaKIO0TO MPUIOKEHUS C J00aBICHUEM TMeped Kaxiaou mudpoun
0003HaueHHs PUIIOKeHHUs1, Hanpumep Gopmyna (B.1).

Dopmyibl, CAEAYIOIINE OJIHA 3a APYTOil U HE Pa3/IeICHHbIE TEKCTOM, Pa3IeIISIIOT 3aATOM.

[Tepenocuth popMyIbl Ha CIEAYIOUIYIO CTPOKY AOIMYCKAETCS TOJBKO HAa 3HAKaX BBIMOJIHAEMBIX
orepalui, MpUYeM 3HaK B Hayaje Cleaylollel CTpOKM MOBTOpsIOT. [Ipu mepeHoce Gpopmybl Ha 3HaKe
YMHOKEHUSI TPUMEHSIOT 3HAK «X».

4.3.8 Odopmienue 6udanorpapuuecKkue CCbLIKU

bubnuorpaduueckne CChUIKM B TEKCTE pabOThl O(QOPMIISIIOT B COOTBETCTBUU C TPEOOBAHHSIMHU
I'OCT P 7.0.5-2008.

bubmuorpaduyeckass cchulKa SIBISETCS YacThIO CIPABOYHOTO ammapara paboThl U CITYyKUT
UCTOYHHUKOM Onbnuorpapudeckoil nupopmanmuu 00 00beKTax CChUIKH.

bubnuorpaduueckas cchllka COACPKUT OMOMMOTpadUUYEcCKUe CBEACHUS O IMUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMUHAEMOM B TEKCTE pabOTHI IPYroM MCTOYHUKE (€0 COCTABHOW YacTH WIIU
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TpyIie MCTOYHUKOB), HEOOXOAMMBIC M JOCTATOYHBIC JISI €ro HJACHTU(PHUKAIHUM, MMOWCKa W oOmen
XapaKTePUCTHKH.

OO0bexkTamMu cocTaBlieHUs: OMOIMOTrpadUUecKOl CChUIKH SIBIISIFOTCSI BCE BHJIBI ONMYOJIMKOBAHHBIX U
HEOMyOJINKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSAX (B TOM YHCIE OJIJIEKTPOHHBIE PECypCHI
JIOKQJIBHOTO ¥ YJAJIEHHOTO JIOCTYIIA), & TAKXKE COCTaBHbIE YaCTH UCTOYHUKOB.

CoBoKymHOCTH OHOIHOTpaUUECKUX CBEIEHUH B CChUIKE JOKHA 00eCIeurBaTh HICHTU(DUKAIIUIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacmonioKeHUsl B JOKYMEHTE pa3uvaroT OnOIMorpaduaecKie CChLUTKH:

~ BHyTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TIOKYMEHTA;

- TIOJICTPOYHBIE, BRIHECEHHBIC U3 TEKCTA BHU3 MOJIOCHI JIOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BBIHECEHHBIE 32 TEKCT JOKYMEHTA WM €r0 YacTHU (B BBIHOCKY).

B pabote crneayer npuMeHSTh 3aTeKCTOBBIC CCHLTKH.

COBOKYIHOCTh 3aTE€KCTOBBIX OHOMMOrpaduueckux CChUIOK oOdopmisieTcss Kak TMepedyeHb
OoubarorpadguuecKux 3anucei U BKIIFOYASTCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB Pa0OTHI.

Ecnu ccpiiky B paboTe NpUBOAST HAa KOHKPETHBIM ()parMeHT TEKCTa HMCTOYHHKA, B OTCHUIKE
YKa3bIBAlOT TIOPSAKOBBIA HOMEP WM CTPAHUIBI, Ha KOTOPBIX TOMENICH OOBEKT CChUTKH. CBEACHHS
paznensoT 3ansaToi. OTChUIKY MPUBOJAT B KBaJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmo4Huxos:

10. KoconamoBa, M. B. KoMmniekcHBIl SKOHOMHYECKHI aHAIM3 XO3IHCTBEHHOH NESATENHHOCTH /
M. B. Koconanosa, B. A. CBoboaun. — Mocksa : M3narenbcko-Toprosas koprnopanus «/lamkos u K,
2018. 2 247 C. ; AL = Pexum JocTymna: 1o [MOIIHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 371eKTPOHHBII.

Ecin ccpuiky B paboTe MPHUBOIAT HAa KOHKPETHBIA (PparMEHT TEKCTa 3JEKTPOHHOTO pecypca, B
OTCBIIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEDP HCTOYHUKA.

[Ipumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp kiaccupukalud HAJOTOBBIX PHCKOB B MPAKTUKE HAIOTOBOTO
meHemxkmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIi // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata o6pamenus: 20.05.2019).

4.3.9 Odopmienne cnucKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHue UCTOYHUKA B CIIMCKE UCIIOJIB30BAHHBIX UCTOUYHUKOB O(QOPMIISIIOT
B cooTBeTcTBUU ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue sIBiISIeTCS OCHOBHOM 4acThio OuOIHOrpaduyecKoil 3anucH.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIIOYaTh Oubnuorpaduyeckue 3amucu Ha
HCTOYHUKHU, MCIIOJIBb30BAHHBIE aBTOPOM IpH HamucaHuM padoThl. CHHMCOK JO0KEH OBITh pa3MelleH B
KOHIIE OCHOBHOTO TEKCTA.

B pabore HUCTOYHUKM B CIHCKE HCIOJIb30BAHHBIX HMCTOYHHMKOB CIIEyeT pacroiaraTb B
anpaButHOM Topsiake. Ilpu 3TOM He3aBHCHMO OT ajl(aBUTHOTO MOpsAKA BIEPEAN JOJDKHBI OBITh
MIPUBEICHB HOPMATHUBHbBIE aKThI.

HopmaTuBHbIE aKTBI PacloNaralTcs B CIEIYIOIMIEM TOPAIKE:

- MeXXIyHapOHBIE aKThI, paTuduIMpoBanHbie Poccueit, mpuuem cHavana uayT nokymentsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCBI;

- (hemepanbHBIC 3aKOHBI;

- ykassl [Ipe3unenrta Poccuu;

- nocraHoBieHus IIpasurenscrea Poceny;

- IPUKa3bl, MMCbMA U IP. YKa3aHUs OTJENbHBIX (peepaabHbIX MUHUCTEPCTB U BEIOMCTB;
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- 3aKOHBI CyOBeKkTOB Poccuu;

- pacTopsKeHUs TyOepHATOPOB;

- pactopspKeHHs 00JIaCTHBIX (PeCITyOIMKAHCKKX ) TIPABUTEIBCTB;

- cyieOHas mpakTHka (T.e. MOCTaHOBIEHUS BepxoBHOTrO 1 mpounx cynoB Poccun.

3aKkoHBI pacroyiaralorcsi He 1Mo andaBuTy, a mo nare NnpuHATUsA (noamucaHus [lpe3upeHTOM
Poccun) - Bnepenu 6osiee crapoie.

B crniiicke ncnob30BaHHBIX KCTOYHUKOB HE JOJDKHO OBITh HCTOYHHKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE PabOTEHI.

[Tpumep odopmIIeHHS CITCKA MCIIOIB30BAHHBIX CTOUHUKOB nprBeieH B [Ipunoxennn b.

4.3.10 OdopMmiieHue NpuI0KeHUI

[Tpunoxenus odopmissroT B cooTBerctBuM ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, AOMOJHSAIOMUNA OCHOBHON TEKCT paboThl, TOMYyCKAaeTCs MOMENIaTh B MPHIOKEeHUIX. B
KAauecTBE NPHIOKEHUS MOTYT OBITh MPEICTaBICHBI: TIpaduuecKkuii Martepuain, TaOiuibl, (HOpPMYIIHI,
PUCYHKH U JPYroil WILTIOCTPATUBHBINA MaTepHall.

[TpunoxkeHuss oGOPMISIOT Kak MPOJODKCHHE paboOThl HA €€ TIOCHEIYIONIMX CTPAHMIIAX.
[IpunoxkeHus JOMKHBI UMETh OOIILYIO C OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HyMEPAIUIO CTPAHHUIL.

B texcre paboThl Ha BCE MPUITOKEHUSI TOJKHBI OBITh TAHBI CCHUIKHU.

[TpunokeHus pacnonaraloT B HOPSAAKE CChUIOK Ha HUX B TEKCTE PaOOTEHI.

[IpunoxxeHus DOJDKHBI OBITH MEPEYUCIICHBI B OTJIAaBJICHHUU PaOOThl C YKa3aHUEM WX HOMEPOB,
3aroJI0OBKOB U CTPAHMII.

Kaxxnoe mpuioxxeHue cieayeT HauMHaTh C HOBOM CTPAHHIIBI C yKa3aHHUEM HaBEpXY MOcCepearnHe
cTpanullsl ciaoBa «lIpunoxxenue» u ero 0003HaAUYCHUS.

[Ipunoxxenue MOJDKHO MMETh 3arojiOBOK, KOTOPBIM 3aMMCHIBAIOT CUMMETPUYHO OTHOCHTEIIBHO
TEKCTa ¢ MPONUCHON OYKBBI OT/IEIBHOM CTPOKOM.

[Ipunoxenusi 0003HAYAIOT 3arjaBHBIMH, OykBamH pycckoro andaBuTa, HauuHas ¢ A, 3a
UCKITIOUEHHEM OyKB E, 3, PI, 0, 4, b, bL, 'b. [locne cnosa «IIpunoxenuey» cieayer 0ykBa, 0003HayYaroIas
€ro IOCJIEI0BATEIbHOCTD.

[TpunokeHus, Kak MpaBHIIO, BBIMOJHAIOT Ha JucTax (opmara A4. Jlomyckaercss opopMIISThH
NpUIOXKEeHUsS Ha iucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo TOCT 2.301-68.

4.4 MeToanyeckne peKOMEHIAMHU 110 HAMMCAHNIO KOHCIIEKTOB

Koncnekr (ot mjart. conspectus - o0030p) - MNHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIIEIOBATEIbHO M3JI0KEHO COJAEpKaHHE OCHOBHOTO MCTOYHHMKA WMH(popmanuu. KoHcnektupoBath —
3HAQYUT TPUBOJIUTH K HEKOEMY TOPSIIKY CBEICHHs, MOYEPIHYThIE U3 OpUrHHaia. B ocHoOBe mpoiecca
JEKUT CUCTEMAaTU3AINs TPOYUTAHHOTO WU YCIBIIIAHHOTO. 3aiCH MOTYT JAENaThCs KaK B BHJIE TOYHBIX
BBIZICP)KEK, IIUTAT, TaK U B QopMe CBOOOIHOW TOmauu cMbIiciia. MaHepa HamucaHUs KOHCIEKTa, Kak
MIPaBUIIO, OJIM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJI€H MPaBWJIBHO, OH JOJDKEH OTpa)kaTh JIOTMKY M CMBICJIOBYIO CBSI3b
3amucbiBaeMoli uH(popManmu. MM 3ampocTo MOXKHO BOCHOJB30BaThCS Yepe3 HEKOTOPOE KOJIHMYECTBO
BPEMEHH, a TaK)Xe TMPEIOCTABUTH IJIsi MPUMEHEHUS KOMY-TO €IIe, MOCKOJbKY MPOYTCHHE TPaMOTHO
3a)KCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30BET 3aTPYIHEHUH.

B mpomecce yueOnl wiaM TpU peEHIEHUH KAKOW-TO 3aJadyd B o00meM oObeme uHdOpMaIuu
BBIICTISIIOT CaMO€ BaXHOE U HEOOXOAMMOE, TakKuM 00pa3oM, ympolas OBjIaJieHHe marepuaiom. B
XOpOIIO CAETAHHBIX 3aMHUCSIX MOXKHO C JETKOCThIO OOHAPYKHUTh CIEIUATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
MOHATHO PACTOJKOBAaHHYI) W YETKO BBIJACICHHYIO JUIsi 3allOMHUHAHMS 3HAYEHHWH pPA3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEIEHUS, JIETYe CO3[aBaTh 3HAYMMblE TBOPUECKHE WJIM Hay4dHbIE
paboThl, pa3n4Hble pedepaTsl U CTaThU.

HyxHO ymeTh pa3inyaTh KOHCHEKTHI M MIPABUIIBHO MCIOJB30BaTh Ty KaTErOPHUIO, KOTOpas Jydlle
BCET0 MOJIXOIUT JIJISl BBITIOJIHIEMOMN paOOTHI.

IInan-xoncnexkm. Takoi BUI U3JIOXKEHUS HA OyMare CO3/1ae€TCsl HA OCHOBE 3apaHee COCTaBICHHOTO
TJIaHa MaTepuaia, COCTOUT U3 ONMPEACIICHHOTO KOJIMYECTBA MYHKTOB (C 3aroJIoOBKaMH) U MOJIMYHKTOB. B
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MpoLecce KOHCTIEKTUPOBAHUS KaXKJIbIil 3ar0JIOBOK PacKphIBAETCS — JOMOHSIETCS KOPOTKUM TEKCTOM, B
KOHEYHOM HTOTEe IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCHEKT. VIMEHHO Takoil BapwaHT OOJbIlEe BCEro
MOAXOJUT ISl CPOYHOM MOJATOTOBKM K IyOJIMYHOMY BBICTYIUICHHIO WJIM CeMHHapy. EcTecTBeHHO, 4eM
nocneaoBareinbHee OyneT TuiaH (ero MyHKThI JOJDKHBI MAaKCUMAlIbHO PAcKpBIBATh COJICPIKAHHE), TEM
CBs3aHHEE U TMOJHOLEHHee OyaeT Baml Jokian. CrenuanucTbl PEeKOMEHIYIOT HAMOJIHSTh IUIaHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYIyT yKa3aHbl BCE HCIOIb3yeMbIE BaMH HMCTOYHUKH, TaK KaK CO
BPEMEHEM TPY/HO BOCCTAHOBUTH UX IO MAMSTH.

Cxemamuueckuti naau. Ta Pa3HOBUAHOCTb KOHCIIEKTAa BBITVISJIUT TaK: BCE IYHKTHI IUIaHA
MIPE/ICTaBJICHbl B BUJE BONPOCHUTEIBHBIX MPEIJIOKEHUI, Ha KOTOpble HYKHO JaTh OTBeT. M3ydas
Marepuai, Bbl BHOCUTE KOPOTKHE MOMETKM (2—3 MpeyuioxKeHHUs) IMOJ KaXIblii MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)kaeT CTPYKTYpy U BHYTPEHHIOIO B3aMMOCBA3b BCEX CBEACHHM M CIIOCOOCTBYET XOpOIIEMY
YCBOEHHIO HH(OPMAITHH.

Texcmyanvuwiti koncnexm. IlogoOHas hopMa U3I10)KEHUS HACBIILIEHHEE APYTUX U COCTABISIETCS U3
OTPBIBKOB M IUTAT CaMOT'0 UCTOYHHKA. K TeKCTyallbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOCIUHUTH TUIaH,
00 HATIOJTHUTH €T0 Pa3IUYHBIMU Te3UcaMH U TepMuHAMU. OH JTydllle BCEro MOAXOIUT TeM, KTO U3ydaeT
HayKy WIH JIUTEPaTypy, TJI€ IHUTAThl aBTOPOB Bcerna BakHbL. OIHAKO TaKOH KOHCIEKT COCTABHTH
HenpocTo. HyHO yMeTh MpaBWIIBHO OTHAEIATh HaubOosee 3HAYMMbIE LUTAThl TAKMM 00pa3oM, 4TOOBI B
UTOTE OHM JIAJIU TIPE/ICTABIICHUE O MaTepUalIe B IEIIOM.

Temamuueckuui koHcnekm. Takol cmoco0d 3amucu WHGOPMAIMU CYHIECTBEHHO OTJIMYAETCS OT
npyrux. CyTh €ro — B OCBEHICHHH KaKOTO-HUOYIb OMPEICICHHOTO BOIIPOCA; IIPH 3TOM UCIIOIB3YETCs HE
OJIMH UCTOYHHK, a HeCKOIbKO. CoaepKaHue KaXJIOr0 MaTepualia He OTpakaeTcs, Belb LIeJIb HE B 3TOM.
Temarnueckuii KOHCIEKT MOMOTAeT JIydIlle NAPYTrdX aHaJIM3UpOBaTh 3aJaHHYI0 TEMY, PacKPBIBATh
MIOCTABIIEHHBIE BOMPOCHI U U3y4aTh UX C pa3HbIX CTOPOH. OnHAKO OyAbTe TOTOBBI K TOMY, YTO MPUAETCS
nepepadboTaTh HEMAJIO JIMTEPATYPhl ISl MOJHOTHI M IEIOCTHOCTH KAapTHUHBI, TOJBKO B ATOM Ciydae
U3NoKeHue Oyaet 061aaaTh BceMU JOCTOMHCTBAMH.

C60000HbITi. DTOT BUJI KOHCIIEKTa MPEAHA3HAYEH ISl TE€X, KTO YMEET HCIOJIb30BaTh Cpa3y
HECKOJIbKO CIOCOO0B paboOThI ¢ MaTepualoM. B HeM MOXeT coaepikarbcsi YTO YTOAHO — BBIMHCKH,
IUTATBl, TUIAH W MHOXECTBO TE3WCOB. Bam morpeOyercsi ymeHWe OBICTpO M JIAKOHWYHO H3JIararth
COOCTBEHHYIO MbIC/Ib, pPabOTaTh C IUTAHOM, AaBTOPCKUMHU IuTatramu. CuuTaercs, 4YTo MOJ00HOE
(hUKCHpOBaHKE CBEJICHUH SIBIISICTCS HAaUOO0JIee [IEJIOCTHBIM U MTOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

Heob6xoauMO NpOCMOTpeTh MaTepHas, BbISBUTb OCOOEHHOCTU TEKCTa, €ero XxapakTep,
IOHSATH, CJIOXKEH JIU OH, COJEP>KUT JIM HESHAKOMbIEe TEPMUHBI;

CHOBa MNpoYUTATh TEKCT M TLATeJbHO IMpoaHaJu3upoBaTh ero. Takasa pabora c
MaTepuajJoM JacT BO3MOXHOCTb OTJEJUTb T[JIaBHOE OT BTOPOCTENEHHOIO0, pas3/esuThb
MHbOpMalMI0 Ha COCTABJISIIOIIME YACTH, PACIIOJIOKUTh €€ B HY>KHOM MOPsI/JKe.

0603HAaYMUTh OCHOBHbIE MbICJIM TEKCTA, OHU HAa3bIBAIOTCS Te3WcaMU. UX MOXKHO 3aMUChIBATh
KaK yroJHO - LMTaTaMu (B cjy4ae, eCAd HYXHO IepeJaTb aBTOPCKYI0 MbIC/Ib) JHUO60 CBOUM
COOCTBEHHBIM CIIOCOOOM.

[Ipu koncnexmupoeanuu nexyuti PEKOMEHIYETCS MNPHUIEPKUBATHCA CIEAYIOIMNUX OCHOBHBIX
TIPaBUIIL:

1. He HauuHaTh 3amMChiBaTh MaTepuajJ C IMEepPBBIX CJOB INpenojaBaTesis, CHayaJja
Heo0X0JMMO BbICJAYLIATh €r0 MbIC/Ib /0 KOHLIA U IOCTapaThCsl NOHATS €e.

2. llpuctynaTh K 3alKUCH HYXXHO B TOT MOMEHT, KOTJa IMpemnojaBaTesb, 3aKaH4YMBas
M3JI0’KEHH e OJJHOU MbICJIU, HAQUMHAeT ee KOMMEHTUPOBATh.

3. B koHcnekTe 00s53aTeJbHO BBbIJEJNSIOTCS  OTAejibHble 4acTh. Heobxogumo
pasrpaHUYMUBaTh 3aroJIOBKM, MO0J3aroJ0BKH, BBIBOJABI, 000COOGJATH OJHY TeMy OT JApYTOMu.
BbifiesieHMe MOXHO JieslaTh NOJA4YepKUBaHUEM, JPYTUM 11BETOM (TOJIBKO He CJeAyeT NMpeBpaliaTh
TEeKCT B MeCTpble KapTUHKMU). PekoMeHAyeTcs JeaaTh OTCTYIbl AJis 0003HAaueHUs ab3aleB U
IYHKTOB IJIaHa, IPo06eJibHbIe CTPOKU [JI OTAEeJIeHUs OLHOU MBIC/IHY OT APYroH, HyMepanuio. Eciu
onpenesieHusi, GopMyJ/ibl, TpaBU/Ia, 3aKOHbl B TEKCTE MOXHO CJeJsiaTb 06oJiee 3aMeTHBbIMH, UX
3aKJII0YalOT B PaMKY.
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4. 3anycyd HYXHO CO3/aBaTh C HCIIOJIb30BaHWEM IPUHATBIX YCJIOBHBIX 0003Ha4YeHHUH.
KoHcnekTrpys, 0653aTe/IbHO HEO6X0JMMO YNOTPe6aATh pa3HOOOpa3Hble 3HAKM (MX Ha3bIBAIOT
CUTHaJIbHBIMU). JTO MOTYT OBITb yKa3aTeJUd W HalpaBJfAIIUe CTPeJKH, BOCKIULATEJbHbIE U
BONIPOCUTEJIbHble 3HAKH, coueTaHus PS (nmocnecnoBue) u NB (o6paTuTh BHMMaHue). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4UMThb MaTeMaTH4yeCKOW cTpeskod =>. Korga
BbIpaboTaeTcsl CBOM COOCTBEHHbIN 3HAKOBbIM HAOOP, CO3/1aBaTh KOHCIIEKT, a MOCJE U U3y4YaTb ero
OyzAeT npolle U 6bICTpee.

He HyHO 3abbiBaTb 06 abbpeBHaTypax (COKpalleHHBIX CJ0BaxX), 3HaKaX paBeHCTBa U
HepaBeHCTBa, 60JIbllle U MeHbLIIe.

Bosnbuyto mosb3y /s co3aHUs NPaBUJIBHOIO KOHCIEKTa JAalT coKpaueHus. OfHako
MHOTHE CYUTAIOT, YTO COKpalleHWe THIAa «JA-Tb» (AyMaTb) W MOJO0OHbIE UM HCIOJb30BaTb He
cjleflyeT, TaK KaK BIIOC/Je/CTBUM 060JIbIIOE KOJHWYECTBO BPEMEHHM YXOAUT Ha paciuMPpoBKy, a
YTeHHe KOHCIEeKTa He JO0J/HKHO MpepbiBaTbCs NOCTOPOHHUMM JEWCTBUSIMHU U pPa3MbILUIJIEHUSMU.
Jly4iie Bcero pa3paboTaThb COOCTBEHHYH CHUCTEMY COKpallleHMH U 00603HayaTb MMHU BO BCEX
3allMCAX OJHU U Te Ke cjioBa (M He 4TOo MHOe). HanpuMmep, cokpalleHre «r-Tb» 6yZeT Bcerja u
Be3/ie CJIOBOM «T'OBOPHUTH», a 60Jiblas 6yKkBa «P» — cji0BoM «paboTa».

5. Hy»kHO u36eraThb CJ0KHbBIX U AJUHHBIX PacCy>KJeHUH.

6. [Ipy KOHCIEKTHPOBAHUH JIy4llle [10J1b30BaThCsl IOBECTBOBATEJbHBIMU NpeJJI0KEHUAMY,
u3beraTb CaMOCTOSATEJbHbIX BOIIPOCOB. BOMpockl yMeCTHBI Ha M0JIIX KOHCIEKTA.

7. He Hy>HO cTapaTbcsl 3apUKCUPOBATh MaTepHas JOCJAOBHO, IPU 3TOM YacTO TepsieTcs
rJ1aBHasi MbICJb, K TOMy >Xe TaKyl 3alMUChb TPYAHO BeCTU. BTopocTemeHHble CJ0Ba HYXXHO
0oTOpackIBaTh, 6€3 KOTOPHIX IJIaBHAS MBIC/Ib He TepsieTcs.

8. Ec/iu B JIeKLIMM BCTPEYalOTCS HENOHATHbIE TEPMHUHBI, MOXKHO OCTaBUTb MECTO, a MOCJIe
3aHATHUHN yTOYHUTb UX 3HAaYEHUe Y Ipeno/iaBaTeisl.

4.5 MeToanuyeckne peKOMEHIAMHU 110 MOAr0TOBKE HAYYHOI0 I0KJIa/1a, CTATHH

HayuHnasi craThsi — 3TO mIpeAcTaBlIeHUE PE3YyJbTaTOB KaKOro-JIMOO MCCel0BaHUS IJi Hay4dHOU
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€NbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHMS, KOTOpPbIE U
OTpeNeNiAIoT €€ 3HAYMMOCTh. B OTHENbHBIX CIIydasX HaydyHas CTaThsi MOXKET COJEpKaTh
cucTeMaTH3alnio, 0000IIeHNe y)Ke U3BECTHBIX HAyYHBIX JIAaHHBIX O MpOIecce, IBICHUU WIH 00beKTe, Ha
OCHOBE KOTOPOTO JIETAI0TCS HOBBIE BBIBOJIBI, IPOTHO3BI. Takas CTaThs Ha3bIBae€TCS 0030pOM HAYYHOMH
JUTEPaTyphl M0 ONpeAETICHHON mpobieme.

Bri0op TemBbI HccienoBaHMs HEPA3PBIBHO CBsI3aH C BHIOOPOM ero o0bekTa. OOBEKT uccie0BaHus
— cUCTeMa, IPOIIECC WIH SIBICHUE, MOPOXKIAIOIINE MPOOIEMHYIO CUTYallMIO U U30paHHBIE ISl U3yUYECHHUS.
[Tonyuyenne 3HaHui 00 00BbEKTE, HEOOXOAUMBIX JUISl PEIIEHUs KOHKPETHOM MPOOJIeMbl, TOCTABJIEHHON B
HCCIIEIOBAaHUH, OCYLIECTBISETCS MOCPEACTBOM H3YYEHHUS Pe3yJbTaTOB LEIEHANPABICHHOTO HAYYHOTO
BO3/ICHCTBUS HA OT/JENIbHBIC YACTH 00BEKTa, Ha3bIBaEMbIC TIPEIMETAMH UCCIICOBAHUS.

[Ipenmer uccreoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTAa, HCCIEIyeMbIe C
ONpe/IeNIEHHOW IeNIbI0 B JAaHHBIX YCIOBHSX, T.e. 3TO 3JIEeMEHT oO0BekTa wuccienoBanus. [Ipenmer
HCCIIEIOBAHMS SBJISIETCS. HOCUTEIIEM TPYIINbI WM Psijia CYIIECTBEHHBIX CBOWCTB, CBS3EH, MM MPU3HAKOB
M3y4aeMoro o0beKTa M CIy>KUT CPEJCTBOM €ro HayYHOTO MO3HAHUS.

[Tocne oOocHOBaHMS TeMBl, onpeAeieHUs 00BeKTa W MpeAMEeTa HUCCIEIOBaHUS (OPMYIUpYeTCs
1elb MCCIeI0BaHus Mo JaHHOM Teme. Llenb uccnegoBaHus BBICTYIAET Kak OIpPENETIeHHbIH MeXaHU3M
MHTETPAalUN pa3IM4YHbIX JCUCTBUI B CHCTEMY «IeJb — CpPEACTBO — pe3yibTar». Llens — 3apanee
OCO3HAaHHBIM U MIaHUpyeMblil pe3ynbTar. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOLIUE COJAEpPKAHUE IIeNn
UCCIIEIOBAHMSI: KOHEUHBIA Pe3yiIbTaT, 0OBEKT UCCIEI0BAHNUS, IIyTh JOCTH)KEHUSI KOHEYHOTO pe3yIbTara.

3ajauaMy HUCCIIEOBAHUS HA3bIBAIOTCSI BOMPOCHI, MOJYyYEHHE OTBETOB Ha KOTOpbIE HEOOXOIMMO
JUIL TOCTHMIKEGHHUS LIeTH ucciiefnoBaHus. Kak mpaBuilo, BBIIBUTAIOTCS CJEIYIOIIME HCCIIEAOBATENbCKUE
3aJjauu:

— BBIABJICHHUE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB HM3Y4aeMOro Ipolecca, SBICHHS M Ha ATOH
OCHOBE €ro 00bACHEHHE, XapaKTEPUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METO/IOB, CPEJCTB) PELICHUS TPOOIEMBI.
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N3ydyenne HayyHOM JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINNCA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThbi. OH BKIIOYAET psJ 3TallOB: IOUCK HCTOYHUKOB;
O3HAKOMHTEJIbHOE YTEHHE; YIIIyOJIeHHOe, HM3ydalollee YTeHHE C BbIMHCKaMU B (OpMe KOHCIEKTOB,
aHHOTAllUH, TE3UCOB, pe(epUpPOBAHUSA; HCIIOJIB30BAHHE HCTOUYHUKOB B IPOLECCE HMCCIECIOBAHUS JUIS
OOBSICHEHUSI U MHTEPIIPETallud COOCTBEHHBIX PE3yJIbTaTOB M HAONIOJCHUN; CCHUIKM Ha JIMTEpAaTypy B
YepHOBUKE; HamucaHnue 0030pHOHM uyacTu paboThl; opraHuzanus OuOIMOrpadUyYecKoro OMHCAHUS K
paboTe 1 ero OKOHYATEIbHOE PeJaKTUPOBAHUE.

Hayuynoe o00oOmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAXKEHUEM MBICIIH, KOTOpas CTPOro apryMEHTHpPYETCs, a XO.
JIOTUYECKHUX PAcCyKIEHUN aKLIEHTUPYETCS C IOMOILBIO CIIELUAIBHBIX CPEJICTB CBA3H.

[lepeuncnuM HEKOTOpbIE S3BIKOBBIE CPEJICTBA HAYYHOIO CTWJIS, YTOOBI Bbl  MOTJIHU
MPUICPKHUBATHCS X TPU paboTe € PyKOIHUCHIO:

— crnoBa 00O0OIIEHHON CEMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pAcTaHHE, IOHUKEHUE,
IIPUMEHEHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIE JIJIsl KaKOW-THMO0 HAyKu, U OOILIeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
knaccudukanus, nHGOpMAaIHsl, BEPOSTHOCTD, THIIOTE3a U JIP.);

— CIIOBa, YKa3bIBAIOIIUME HAa 3aKOHOMEPHBIM XapakTep OMUCAaHHBIX fABIEHUN (0OBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCIKHMA, KaXIblid, KaK IPABUJIO U T.I1.);

— IJIaroJibl HACTOSIIEr0 BHEBPEMEHHOTO B 0000IIEHHO-OTBIeUYeHHbIX 3HaueHusx (peubr UJET o
npobiieme..., orcioga CJIEAYET BeiBox..., CJIEAYET 3ametuTh, 4TO ..., BBIUHCICHHE (HAOIIOICHUE)
I[TPUBOJUT x cinenyroomeMy pe3ysbTary ..., HIEPEHJEM K CICAYIOEMY BOIPOCY ..., 3aKIIOUYEHUE HOCUT
IIpEABAPUTEIIbHBINA XapAKTED..., U3 CKa3aHHOI'O PaHEe BBITEKAET..., 3TO JAae€T OCHOBAaHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIP.);

— IJIaroJibl MPOIIEAIIEr0 U Oy JyILEro BpEMEHH UCHOIb3YIOTCSA B 3HAYEHUH HACTOSILIET0 BPEMEHU
(MBI TIOJIyYMM /TIONTYYUIIH .., TPUMEHUM ..., HCIOJIb3yeTCs, BbIpa)kaeTcs, HabmogaeTcs U T.01.); yalle
HCIOJIB3YIOTCS TJIarojibl HECOBEPUIEHHOI'O BHUJAA, Kak Oosiee OTBICYEHHO-OOOOIIEHHBIE; IJIaroiibl XKe
COBEPLICHHOI'O BUJA XapaKTEepPHbI Il YCTOHYMBBIX OOOPOTOB (JOKaXeM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeobnanatT GopMbl 3-To JIHMIIAa MECTOUMEHUH U TIaroyioB. ABTOpcKoe «Mbl MIIIOC JTUYHAsS
dbopma rmimarona» ymnoTpebsseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUY€HUM (MBI cuMTaeMm (Ioyiaraem,
YTBEP)KJAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHbIE E€AMHCTBEHHOTO 4YHCHa, (OpPMBI CpeAHEero pojaa y
CYIIECTBUTENBHBIX a0CTPAKTHOTO 3HAUEHUs (IBIKEHUE, KOTUYECTBO);

— KpaTkue npujarareibsbie: [IpocTpaHcTBO OTHOPOIHO U U30TPOITHO.

Ha cuHTakcHMueckoM ypOBHE CBS3b MEXKIY MPEIJIOKEHUSAMHU OCYIIECTBISETCS C TOMOILBIO
MOBTOPSIIOLIUXCA CYLIECTBUTENbHBIX M MecTouMeHuil. Cneaute, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, 3TO, 3ameHsiiTe UX cHHOHMMaMu. Hampumep, 3TOT — MOJ0OHBIN, TaKoM
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpenokeHuW mpeodsiagaeT mnpsSMOMl TMOPSIOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTOIHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/eloB HEOOXOAUMO MPUCTYNaTh K
HaIMCaHUIO PyKOIIMCH CTaThy B 1IeJIOM. Pa3iensl cielyeT pacioaokuTh B CIEAYIOIEM IOPSIKE:

— aHHOTAIUS;

— BBE/ICHME;

— DKCIIEPUMEHTAIBHBIN pa3ien;

— aHAMTUYECKUI/TeOpeTUUECKUN pa3ed,

— 3aKJIFOYEHUE;

— CIIMCOK HUCITOJIb30BAHHBIX HCTOYHUKOB.

Hekotopsle M3 NepeyuCclIeHHBIX BBIIE pa3AesioB y Bac Moryt OTCyTCcTBOBaTh, a MOPSIOK
CIIEZIOBAHMSI Pa3/iesIOB MOKET OBITh MHOM, YTO HEOOXOAMMO COTIIACOBATh C HAYYHBIM PYKOBOJUTEIIEM.

BBenenue MoXKeT BKJIIOYATh TaKME KOMIOHEHTHI: 0OOCHOBAHUE U aKTYaJlbHOCTh TEMBI; KPaTKHUIl
0030p JUTEpaTyphl, XapaKTEPUCTHKA MpeaMeTa, 00beKTa (00BEKTOB), a TAK)KE METOAOB HCCIICIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; HayyHasi HOBU3HA paboThl, €€ TeopeTuyecKas U MpakTUYecKas 3HaYMMOCTb.
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B oakcnepuMeHTansHOM (MCCIIEIOBATEIBLCKOM) paszeie JaeTcsi OOOCHOBAaHHME | OMHCAaHHUE
METOAMKH  MCCIECOBAaHUS; NPUBOAATCA IOJYYCHHBIE JaHHbBIE, pa3MellaeTcss HeoOXOIUMBII
WUTIOCTPATUBHBIA MaTepuai; GopMyIUPYIOTCS BBIBOJIBI U 0000IIEHUSI.

B Tekcte craThu cienyeT apryMeHTHPOBAHO BBIICIUTH TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOiieMbl aBTOp CTaThU. TEKCT MOJKEH 00J1a/1aTh HEKOTOPBIM KOMITO3UIIMOHHO-CIOKETHBIM
MOCTPOCHHEM, HANPABICHHBIM Ha IOCIEI0BATEIbHOE M LEJICHANPABICHHOE PACKPbITHE UIS YUTATENs
polecca aBTOPCKOro MOUCKa.

AHAINTHYECKUH  WJIM  TEOPETHYECKHH  pa3fen  IOCBALIAETCS  aHANU3y  MOJYYEeHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJbTAaTOB; MX OMUCAHHIO, MHTEPIIPETAllMA B paMKaxX CYIIECTBYIOIICH TEOpHUH
WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUUECKOE UCCIIEOBAaHUE.

MeTtoauueckuil paszzien MOXKET coAepkaThb apryMEHTHPOBAHHBIC MPAKTHUYECKHUE PEKOMEHJIAIUH,
BO3MOYKHOCTH U OCOOEHHOCTH HCIOJIB30BaHUS PE3yIbTaToB Barei paboThI.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH BCEe pabOThI B BUAE TE3HCOB WU BBHIBOJOB,
COTJIACOBAHHBIX C IENIBI0 WM 3a/ladyaMU HCCIICJOBAHUS; YKA3bIBA€T TEOPETUYECKYIO M TPAKTHUECKYIO
LIEHHOCTh TOJYYEHHBIX PE3yJbTaTOB, UX BO3MOXXHOE BHEAPEHUS, HAMEYaeT NalbHEHUIINEe MepPCIeKTUBBI
W3YYEeHMsI TaHHOU MTPOOIIEMBI.

YCTHBIA JIOKJaA TpU BBICTYIUIGHUM HAa KOH(PEPEHLHUHU CTPOUTCSA HA OCHOBE BBEICHMS,
pasBepHyTOTrO pedepara coiepkaHus padOTHI M 3aKIIOUCHHs. 3apaHee y3HalTe 00 YCTaHOBJIEHHOM
pernamente BbIcTyIuieHUs. [lomMHHTE, 4TO 000 BCeM paccka3aTh B OTBEIECHHOE BpeMsl HE yJacTcs,
nodToMy oTOepuTe Hamboyiee 3HAYMMBIE W MHTEPECHBIC PE3yNbTaThl, (PAKTHI, BHIBOABI, HAOIIOICHUS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BBICTyIIeHHE. Harbosiee BayKHbIE U MHTEPECHBIE PE3YIIbTaThl MOKHO
MIPEACTaBUTH B BUJIE CIai0B (He Oosiee oaHOro-Tpex). Craiiipl o0seryar Baiie BHICTYIUICHHE HA 3allIHTe,
cienaroT 0ojiee AOCTYMHBIM €ro BOCHPUATHE CIYHIATEeNIMU U MPUAALYT JOMOJHUTEIbHYIO 3HAUUMOCTD
Baiie padore.

Jokian cieayer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTh
CJIEIYIOIIAM 00pa3oMm:

1) Ha3BaHue TeMbl pPabOThl, 0OOCHOBAHHE €€ HOBU3HBI M NMPAKTHUYECKOW 3HAYUMOCTH. MOXXHO
yKa3aTh MOTHBBI BEIOOpA TEMBI;

2) 1enb 1 3a]1a4u pabOThI;

3) XapaKkTepHUCTHKA MTPeAMETa, 00bEKTa U MaTEpHaia UCCIAEIOBaAHUS;

4) MeTo/bI UCCIIEJOBAHNUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOIbI PAOOTHI;

6) B 3aKJIIOYEHHE MOXKHO yKa3aTh JajibHEHIINe NepCreKTHBBl MCCIEOBAHUS paccMaTpuBaeMoOn
POOJIEMBI.

4.6 MeToanuyeckne peKOMeHIAlMH N0 MOAT0TOBKE Npe3eHTallu

[Ipe3eHTansi — ATO KpaTKOE HAIVIIIHOE H3JI0KEHWE HMH(POPMAIMHM TIO COJEPKAHHIO PadOTHI,
npezcTaBieHHOE ocpeacTBoM nporpammel Microsoft Office PowerPoint.

[Ipe3eHTanmsi COACPIKUT OCHOBHBIE TTOJIOKEHHUS, BRIHOCUMBIE Ha 3aIUTY, TpaQUIeCKuil MaTepua
— PUCYHKH, TaOJIHIIBI, aITOPUTMBI H T.II., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEIOBAHUS.

[Ipe3enTanusi pabOTHI CIAYXKUT JUIsl YOSIUTEIHPHOCTH W HATISIIHOCTH MaTepHayia, BRIHOCUMOTO Ha
3aIuUTYy.

[TpeseHTanus 10JKHA BKIOYATh B ce€0sl CIEAYIOLINE Pa3/Iebl:

- TUTYJIBHBIN JHCT nipe3eHTanuu (1 craiin);

- 1IeJTb UCCTIEAOBaHMs, OOBEKT U MpeAMET uccienoBanus (1 cmaiin);

- alITOPUTM U METO/MKa uccienoBanus (1-2 cnaiiga);

- IOJTyY€HHBIE pe3yJIbTaThl UCClieIoBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa npe/ICTaBICHHOMN MPe3eHTaluU J0KHA COOTBETCTBOBATh CTPYKTYPE JOKIA/a.

[Tpu cozmaHny MPE3eHTAIUH CIIeAYeT MPUICPIKUBATHCS CICAYIOMNX PEKOMEHTAIIHIA:

- mpudT - Times New Roman;

- pa3mep mpudTa I 3aroJIOBKOB - HE MeHee 32,
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- pa3mep mpudTa A7 TEKCTa - He MeHee 28;
- UBET W pa3Mmep mpHudTa, (opMaThl pUCYHKOB M TAOJIUI] JOJDKHBI OBITH MOIOOPAHBI TAK, YTOOBI
BCE HA/IMTUCH, PUCYHKH U TaOJIHIIBI OTYETINBO IPOCMATPUBAINCH HA CIIaiie.

5 Metoanueckue yKazaHus AJis1 00y4alOUIUXCS M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
UHTEPAKTHBHBIX (popMax

Jlekuusi-6ecea - 1MaNOTUYECKU METOJI M3TIOKEHHSI M YCBOCHHS y4eOHOro MaTepuaina. Jlekuus-
Oecena MO3BOJISIET € MOMOIIBIO CUCTEMBI BOIPOCOB, YMEIOW UX MOCTAHOBKU U MCKYCHOTO MOACPHKAHHUS
JMajora BO3/JCHCTBOBATh KAaK Ha CO3HAHWE, TaK M Ha IOACO3HAHHE OOYYaroIIMXCs, HAyYUTh HX
camokoppekiuu. [IpoBeaenue nekuun-6ecenpl MpeanoiaraeT HaJluuue ONpe/IeIeHHOro o0beMa 3HaHUM
00 M3yyaeMOoM MaTepualie M CBA3M ¢ HUM. Jlekuus-Oecena momoraer moOyIUTh OOYYAIOUIMXCS K
aKTyaJIu3allud HMEKIIMXCS 3HAHWM, BOBJIEYb MX B IPOLIECC CAMOCTOSITENBHBIX PAa3MBIILJICHUN, B
IBPUCTUYECKUN, TBOPYECKUI MpOIECC IMOJY4YEHHUs HOBBIX 3HAHUN; CHOCOOCTBYET aKTHBM3ALUU
[I03HABATEJIbHOW JICSITEIbHOCTU, BOBJIEKAET B MAKCHUMAJIbHBIA MBICIUTEIbHBIM TOUCK, C LEJbIO
pa3pelieHns: MPOTUBOPEUNH, TIOJBOJUT K CAMOCTOATEIBHOMY (POPMHUPOBAHHIO BHIBOJOB M OOOOIECHHIA,
CO3/aeT YCJIOBUS ISl ONIEPATUBHOIO YIIPaBJICHUS IIPOLIECCOM ITO3HAHMUSL.

[To HazHaueHUIO B y4€OHOM MPOIIECCE BBIICISIIOT CIICTYIOIINE BH/IbI JIEKIIAN-0ECeIbl:

- BBOJIHBIC WJIM BCTYIUTENbHbIEC (OpraHU3yIOIINe);

- COOOIIICHNS HOBBIX 3HAHUI;

- 3aKpeIUISIoLIHE.

BBonnas nekuus-Oecena NpOBOAUTCS B Hayaje JEKUUMOHHOro 3aHATusA. C ee IOMOIIbIO
oOecrieunBaeTcs IMCHUXOJIOTUYECKAsh HAcTpoWKa OOydaroluXcsi Ha BOCHPUATHE U YCBOEHHE HOBOTO
Mmartepuana. becega cmocoOCTByeT TIOHMMAHMIO 3HAYCHUs NPEACTOSIIEH paboTsl, (QopMupyeT
MIPEJICTABJICHHUSI O €€ COACPKAHUHU, CIICITU(PUKE U OCOOCHHOCTSIX.

CooOuienust HOBbIX 3HaHUH. CTpouTcsi B (hopMe BOIPOCOB M OTBETOB MPEUMYILIECTBEHHO IMPHU
aHallM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTeXHU3MYECKas); COCOOCTBYET MOABEACHUIO
o0Oyyaromuxcs 3a CYeT YMEJO MOCTaBJICHHBIX BONPOCOB, UMEIOLIUXCSI 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOGHHIO HOBBIX 3HAHUH, (POPMYITUPOBAHUIO TOHSITHIA, PEUICHUIO 3aJad; CO3/JaeT CYOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYaroIIuiics caM c/ieall OTKPBITHE, IPOAENal MyTh OT MPAKTUKN K HAyYHOU HCTUHE.

3aKpernsionme JeKIU-0eceIbl MPUMEHSFOTCS IS 3aKperieHus, 0000IIEeHNS U CHUCTeMaTH3aIlluU
3HaHUMU.

OddexTuBHOCT Oecebl 3aBUCUT OT THIATENBHOM MOATOTOBKH MPENoAaBaTess, MPOIyMaHHOCTH U
npopecCuoOHAIbHOW  (OPMYJIMPOBKM  BOIPOCOB B UYETKOM  TIOCTAHOBKE, UWX  JIOTHYECKOM
MOCIIeI0BaTeILHOCTH. BOMPOCH! AOMKHBI pa3BUBATh BCE BUIBI MBIIUIEHHUS, 00€CIIEYMBATH JTOTHYECKYIO
dbopmy MbIIUIeHUS (BECh CIEKTP MBICIHUTEIBHBIX JEUCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUSA
oOydJaromuxcsi; €O  CTOPOHBI ~ OOYYalOIIUXCS  OTBETHl  JOJMKHBI  OBITh  OCO3HAaHHBIMH |
apryMEHTHPOBAaHHBIMH, MIOJTHBIMH, TOYHBIMH, ICHBIMHU, TTPABUIILHO CPOPMYITHPOBAHHBIMHU.

HNHTepakTUBHOE pelieHHMe 3a4a4 — 3TO TAKXKE METOJl MOJAEPALMHU, IPU KOTOPOM IPHU PELICHUU
3ajlad MPUHUMAIOT y4yacTHE Bce oOydaroliuecs IOJ PYKOBOJCTBOM IIpenojaBaTens-Monaeparopa. B
pe3ynbTare TMOoJy4aeTcs YIIIyOJIleHHOEe TIO3HaHHE OOYyYalOUUMUCS METOIUKH pPEIISHUS THUIIOBBIX
npodeccuoHanbHbIX 3a4a4. B mpoliecce WHTEPAKTUBHOTO pELIEHUS 3aJaud O0ydarouuMmcsl Jaercs
BO3MOKHOCTh TMPEANOJIOKUTh MOCIEAYIONINN aNropuT™M U pe3ysibTar ee pemieHus. lIpumeHenue Ha
MpaKTUKE OOYy4YEeHMs] METOJa MHTEPAKTMBHOTO PELICHUS 3aJad MO3BOJSET pa3BUBATh y OOyyarolIuXxcs
CIOCOOHOCTH MPOTHO3WPOBAHUS U TUIAHUPOBAHUSI pEIICHUS MPO(ecCHOHABHBIX 3a/1a4.

Pa300p KOHKpeTHBIX CHTyauuil (aHAJIM3 KOHKPETHBIX CHTyauui). AHaIN3 KOHKPETHBIX
yueOHBbIX cuTyanuii (case study) - merom oOydeHUs, MpeIHA3HAYCHHBIA I COBEPIICHCTBOBAHUS
HaBBIKOB W TMOJYYEHUsI OTIBITA B CICIYIONTUX 00JIACTAX: BBISIBICHHE, OTOOP M pelieHne mpodsaem; pabora
¢ wHpOpMAIMEH - OCMBICIICHWE 3HAYCHHS JIeTalel, OMHMCAHHBIX B CHUTYallUW; aHAIM3 W CHHTE3
nH(pOpMallUd W apryMEeHTOB; paboTa C MPEANOIOKEHUSIMH M 3aKIIOYCHHUSIMH; OLIEHKA ajJbTepHATHUB;
MPUHSATHE PEIICHUH; CIIyIIIaHWEe U TIOHUMaHUe APYTUX JIOJCH - HAaBBIKU TPYIIIOBOM paOOTHI.

HemocpenctBenHas 1enb metofa case-Study — COBMECTHBIMH YCHJIMSMH TPYIIBI CTYACHTOB
MPOAHAIU3UPOBATH CUTYALIUIO — Case, BO3HUKAIOLIYIO MPU KOHKPETHOM MOJIOKEHUU eI, U BhIpaboTaTh
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IIPAKTUYECKOE PELICHUE; OKOHYaHHE MPOLecca — OLIEHKA MPEII0KEHHBIX aITOPUTMOB U BBIOOP JTyUIlIEro
B KOHTEKCTE TIOCTABJICHHOMN MPOOIIEMBI.

Merona case-study cCOCTOUT U3 CIEIYIONUX ITAIOB:

- 03HaKOMJIEHHE CTYJIEHTOB C TEKCTOM Keiica;

- aHaJIU3 Kewnca;

- Opranuzanus 00CyKIeHHs Kelica, TUCKYCCUH, ITPE3CHTAIIH;

- OLICHUBAHHUE YYACTHUKOB JIUCKYCCHH;

- [10/IBEJICHUE UTOI'OB JJUCKYCCHH.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Kelca W IOCIeAYIOIMH aHaliM3 Keica dalle BCero
OCYIIECTBISIOTCS 32 HECKOJIBKO JHEH JI0 €ro 00CYXKIEHHS U peau3yroTcs KaKk caMOCTOsTeNbHAs paboTa
CTYACHTOB; IPU 3TOM BpEMs, OTBOAMMOE Ha MOJATrOTOBKY, OIpelesieTcsl BUAOM Keica, ero o0beMoM U
CJI0KHOCTBIO.

MakcumanbHas nosb3a U3 paboThl HaJ| Kelicamu Oy/eT U3BJIEYEHA B TOM Cilydae, €CIM CTYAEHTHI
MU TIPEIBAPUTEIHHOM 3HAKOMCTBE C HUMHU OYyIyT NMPHICPKUBATHCS CHCTEMATHYECKOTO MOAXO0Ja K MX
aHaJIM3y, OCHOBHBIE 1Iard KOTOPOT'O MPEACTABICHBI HIKE!

1. Beinumure U3 COOTBETCTBYIOIIUX Pa3AesioB yueOHOM NUCHUIIIMHBI KIIOUEBbIE UEH, IS TOTO,
4YTOObl OCBEXMThb B IMAMATH TEOPETHYECKHE KOHLENUUMU M NOJAXOAbl, KoTopsle Bam mpencrout
KCIOJIb30BATh MPH AHAIU3E KEeHca.

2. berno npodruTe Keic, 4ToObl COCTABUTh O HEM 0O011ee Npe/ICTaBlICHHE.

3. BHUMaTenbHO IPOYTUTE BOMPOCH! K Keicy M yOeauTech B TOM, YTO BbI XOpOIlIO MOHSIN, YTO
Bac npocsr cnenats.

4. BHOBb MpOYTHTE TEKCT Keiica, BHUMATEIbHO (UKCUPYS Bce (DaKTOphl WM MPOOJIEMBI,
MMeEIOIIMe OTHOUIEHUE K MOCTABJICHHBIM BOIIPOCAM.

5. BeisicHUTE, KaKue uen U KOHIENIMKU COOTHOCSTCS ¢ rpobiemaMy, KoTopele Bam npeanaraercs
paccMOTpeTh pH paboTe ¢ KeHCoM.

Ob6mee mpaBmwiio paOOTHI € KelicaMy — HeNb3sl MCIOJB30BaTh MH(OPMALIMIO, KOTOpas HaXOIUTCs
«3a pamKamu». Hanpumep, eciiu CTyA€HT IPOYUTAII B Fa3eTe CTaThIO O TOM caMoil KOMIAHUM, TPOOIEMbI
KOTOpOM omnucaHbl B 3a/1aHuH, (aKThl U3 Hee OpaTh 3allpelieHo0, MOCKOJIbKY MEHEIKep, MPUHUMAIOLINMI
peleHure, a MOJENUpPYeTcs CUTyallus, KOIr/la CTy/JEeHT HaXOAWTCS Ha ero mMecre, o0iagaeT TOJIbKO TOW
nH(popmaluen, KoTopas IpejacTaBieHa B 3adaHuM. MHorga, HaoOOpOT, CTYAEHTY MOXET ObITbh
MIPEJOCTaBIIEHA BO3MOXKHOCTh 100aBUTh (PaKThl U3 KOHKPETHOW PHIHOYHOM CUTYalMH, CYIIECTBOBABIICH
B paccMaTpHUBaeMbIi NepHOJ BpeMeHU. B Takux ciydasx BO BHUMaHUE JOJKHA NPUHUMATHCS PYAULINS
CTYJECHTA U CTEIIEHb BJIAJJCHUS MAaTEPUAJIOM.

PesynpTaTOM mpUMEHEHHS MeETOJa SBISAIOTCS HE TOJBKO 3HAHUSA, HO U  HaBBbIKU
npoecCHOHATLHON AEATEIbHOCTH.

[Tpu pa3zbope yueOHOI cuTyaluu MpenojaBaTesib MOKET 3aHMMaTh aKTUBHYIO WJIM MACCHBHYIO
MO3UIIMI0, MHOTZIA OH «JIUPWXKHUpYeT» pa300poM, a HHOIJAa OrpaHMYUBAETCS IOJBEJICHHUEM HTOTOB
JTUCKYCCHH.

[Tpu moniBeneHUH UTOTOB HEOOXOIMMO OLIEHHMBATh CTYAEHTA 3a COJEP)KAaTeNbHYI0 aKTMBHOCTDH B
JUCKYCCUM WU NyOnuyHOM (YyCTHOM) TMpe3eHTaluu, KOTOpass BKJIOYaeT B cels Cleqyromue
COCTaBJISIOLIHE!

1. BeicTymiieHue, KOTOpOE XapaKTepu3yeT MOMBITKY CEPhe3HOI0 IMpeABapUTEIbHOTO aHaIHU3a
(MpaBUIIBHOCTH MPEATIOKEHUN, TOATOTOBIEHHOCTh, ApTyMEHTHPOBAHHOCTD U T.11.).

2. OOpaiieHre BHUMaHHS Ha OINpENElIeHHbIH KPyT BOMPOCOB, KOTOPbIE TPEOYIOT YIIIyOJIE€HHOTO
o0CyKIeHUSI.

3. Bragenue xkaTeropuajgbHBIM ammapaToM, CTPEMJIEHHE JaBaTh OIpPENETIeHUs, BBISBISTDH
COZIEP/KAHUE TTOHSATHIA.

4. JleMoHCTpanus yMEHHs JIOTMYECKH MBICIUTh, €CIIM TOYKU 3PEHUs, BBICKA3aHHBIC paHbILE,
MIOJIBITOXKUBAIOTCS U IPUBOAST K JIOTUYECKUM BBIBOJAM.

5. IlpennoxeHue albTEpHATUB, KOTOPBIE paHbILIE OCTABATINCH O0€3 BHUMAHUSI.

6. Ilpennoxenue onpeaeeHHOro IIaHa AeMCTBUM UM IJIaHA BOILJIOLEHUS PELICHHUS.

7. OnpeneneHue CyIecTBEHHbBIX JJIEMEHTOB, KOTOPBIE TOJKHBI YUUTBHIBATHCS MPU aHAIM3E Kelca.
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8. 3aMeTHOE yyacTue B 00pabOTKe KOJMYECTBEHHBIX JaHHBIX, POBEIEHUN PACUETOB.

9. IlogBeneHue UTOroB 00CYKACHUSI.

AHanmu3 keiica, NaHHBIA CTYACHTOM NpH HENMyOIMYHOW (MMCHbMEHHOW) MPE3CHTAIMU CUUTACTCS
yIIOBJIETBOPUTEIIHHBIM, €CIIH:

- 0110 cHOPMYITHPOBAHO U TPOAHAITUZUPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCE;

- IPOBEJIEHO MAaKCUMAJIbHO BO3MOYKHOE KOJIMYECTBO PaCU€TOB;

- ObUIM crenaHbl COOCTBEHHbIC BBIBOJBI HAa OCHOBaHMM HHQOpPMAIMM O Keiice, KOTOphIe
OTJIMYAIOTCS OT BHIBOJIOB JIPYTUX CTY/ICHTOB;

- ObUIM TPOJEMOHCTPUPOBAHBI AJEKBAaTHbIE AHAJUTHYECKHE METOAbl s 00paboTKu
uH(pOpMAIHH;

- COCTaBJIEHHBIE JOKYMEHTBI 110 CMBICITY U COJCPKaHUIO OTBEYAIOT TPEOOBAHUSIM;

- IPUBEJICHHbIC B UTOT'€ aHAJIM3a ApPTYMEHTHI HaXOJATCS B COOTBETCTBUU C PaHEE BBISBICHHBIMH
npoGiieMaMu, CIeJIaHHBIMU BBIBOJAMH, OLIEHKaMHU U HCIIOIb30BAHHBIMU aHATUTUYECKUMHI METOIaMHU.

CryneHT MODKEeH TIOHMMATh HE TOJIBKO NpaBuia pa3dopa Keica, HO U CUCTEMY €ro OLICHUBAHHS
npernojaBaTesieM, mocieiHee TpedyeT 00s3aTeIbHOrO €€ Pa3bsICHEHUS 10 Hayalla paboThl Hall KEHCoM.

PaGora B MasIbIX IPyNNax - 5TO OJHA U3 CaMBIX MOMYJISPHBIX CTPATETHil, TaK KaK OHA JaeT BCEM
oOydaromumMmcsi (B TOM YHCI€ U CTECHUTENIbHBIM) BO3MOXXHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBATh
HaBBIKH COTPYJHHYECTBA, MEKIUYHOCTHOTO OOWICHHS (B YaCTHOCTH, YMEHHE AaKTHBHO CIyIIaTh,
BbIpa0aThiBaTh OOLIee MHEHHE, pa3peliarb BO3HUKAIOIIME pa3Horjacus). Bce 310 dyacTto ObiBaer
HEBO3MOXXHO B OOJBIIOM KOJUIEKTHBE. [Ipu opraHu3amuu TpynmoBod paboThl clieqyeT oOpamiarh
BHUMaHHE Ha CcIeAylolue ee acmekThl. HyxHo yOemuTbes, 4To ydamiudecs oO0IagarOT 3HAHUSIMU U
YMEHHUSAMH, HEOOXOIUMBIMH JIJIsI BBITOJHEHHS TPYIIIOBOTO 3a1aHusl. HexBaTka 3HaHUN 04€Hb CKOPO JacT
0 ce0e 3HaTh - ydalluecss He CTaHyT MpujiaraTth yCWJIWN Ui BBIOJNHEHUs 3amaHus. Hamo crapathcs
clienarh CBOM MHCTPYKIMHM MaKCUMAJIbHO YeTKMMH. Hamo mpemocTaBisTh TPyIE TOCTaTOYHO BPEMEHHU
Ha BBIMOJHEHUE 3aJaHUSI.

Jenenne oOydaromMXCsi Ha TPYMIBI — 3TO BAXHBII MOMEHT B OpTaHU3aIlMH pabOTHl B MaJlbIX
rpynmnax. Crioco6oB JiesieHre 00y4aroxcsi Ha TPYIIIbI CYIECTBYET MHOXKECTBO, U OHU B 3HAYUTEIHHOMN
CTETIEHH OIPEJIEIISIOT TO, Kak Oy/IeT MpoTeKaTh AajbHelIas paboTa B rpyIIe, U Ha KaKoW pe3yJIbTaTr dTa
IpyIIIa BBIAJET.

CrniocoOsl fenenns 00y4aromuxcsi Ha TPyIIbL:

1. ITo xenanuto.

OObenuHeHue B TPYIIbl MPOUCXOJUT IO B3aWMHOMY BbIOOpY. 3ajgaHue Ha (QopMHpOBaHHE
TPYIIBI IO JKETAHUIO MOXKET JaBaThCsl, KAK MUHUMYM, B JIByX BapHaHTaX:

PaznenuTech Ha rpynmsl MO ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYTIIHL.

2. CirydaifHbIM 00pazoMm.

['pynma, dbopmupyeMas Mo NpPU3HAKY CIYYalHOCTH, XapaKTepU3yeTcs TeM, YTO B HEH MOryT
00BEeTUHATHCS (TIpaBla, HE IO B3aUMHOMY JKEJIaHHUIO, a BOJICH CIiTydas) IeTH, KOTOPbIe B HHBIX YCIOBHSAX
HUKaK He B3aUMOJIEHCTBYIOT MeX1y co0oii 11bo maxke BpakaytoT. Pabora B Takoil rpymme pa3BUBaeT y
YYaCTHHKOB CITOCOOHOCTH TPHCIIOCA0IMBATHCS K PA3JIMYHBIM YCIOBHUSIM JICATEIHHOCTH W K Pa3HBIM
JICIIOBBIM MTapTHEpaM.

OTtoT MeTox GOPMHUPOBAHUS TPYIIT TOJE3EH B T€X CIIydYasxX, KOT/a Tepe/ MpenoaBareeM CTOUT
3aJjaya HAy4YduTh OOydYaroIuXcs COTpyAHMUYECTBY. B 3TOM cilyyae mpemnopaBarenb JODKEH 00J1aaaTh
JOCTaTOYHOW KOMIIETEHTHOCTBIO B pab0Te C MEKIIMIYHOCTHBIME KOH(JINKTAMH.

Crioco6b1 GOpMHUPOBAHUS «CITyH4aifHOW» TPyIIBL: XKpeOuit; 00beTMHEHNE TeX, KTO CUIIUT PAIOM (B
OJTHOM PsITYy, B OJHOI IOJIOBHHE ayJWTOPWH); C TIOMOIIHI0 MMITPOBU3UPOBAHHBIX «()aHTOBY (OAMH W3
o0ydaromuxcsi ¢ 3aKphITHIMU TJIa3aMU HAa3bIBA€T HOMEP TPYMIIbI, KyJa OTIPABUTCSA OOydaroluiics, Ha
KOTOpOTO YKa3bIBAa€T B JAHHBIH MOMEHT IpenoAaBareib) U T.11.

3. ITo onpeneneHHOMY IIPU3HAKY.

Takoli mpu3Hak 3amaercs JuOO TpermojaBaresieM, JUO0 J0ObIM oOydaromuMces. Tak, MOXKHO
pa3fenuThes Mo NmepBoii OyKBe MMEHU (TJIacHasi — COTJIacHast), B COOTBETCTBHH C TEM, B KaKO€ BpeMs roj1a
poamiics (Ha YeThIpe TPYIIIBI), TIO IBETY Ti1a3 (Kapue, cepo-ToayOble, 3eIeHBIC) U TaK Jajee.
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OTOoT cnoco0 JeNeHuss HUHTepeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OObEeIUHUTH
o0yyYaromuxcs, KOTOpble JTHOO peaKo B3aMMOJEHCTBYIOT APYT C JIPYroM, JUOO BOOOIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HENPUs3Hb, a C JIPYroll — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOUIMI MpHU3HAK, KOTOPHIH
cOmmxkaer o0beIUMHUBIIUXCS. ECTh HEYTO, YTO MX POJHUT U OJHOBPEMEHHO OTHAECISET OT APYTUX. ITO
CO3/1a€T OCHOBY JUIsl AMOLMOHAJIBHOTO MPUHATUS JIPYT ApPyra B TPYIINeE U HEKOTOPOro OTAAJICHHS OT
JpyTux (10 CyTH Aejla — KOHKYPEHLUN).

4. I1o BBIOOpY «IHAEPAY.

«Jlumep» B JaHHOM ciTy4ae MOXET JU00 Ha3HAYaThCs MpernoiaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KauecTBE JHACpa MOXKET BBICTyHaTh JIFOOOW oOOydwaromuiics), 00 BBIOMpATHCS
oOyuaromumucs. GopmMupoBaHue TPYII OCYHIECTBISETCS CaMUMH «iuaepamu». Hampumep, oHu 1o
ouepeIu Ha3bIBAIOT UMEHA Te€X, KOr0 OHU XOTeJIH Obl B35Th B CBOIO rpymnmny. HabmoneHus mokassiBaror,
9TO B TMEPBYIO OUYEPEb «ITUACPhDY BBIOUPAIOT TEX, KTO JEHCTBUTEIHLHO CIIOCOOCH paboTaTh U JOCTUTATH
pesynbTara. MlHOTIa Aaxke Apysk0a ¥ TUYHbIE CUMIIATUH OTXOJAT Ha BTOPOM IUJIaH.

B toM ciiydae ecnu B ayJUTOPUM €CTh SIBHbIE ayTcaiiiephl, /Uld KOTOPBIX CUTyalMs Habopa B
KOMaHy MOET ObITh Upe3BbIYaiiHO OO0JE3HEHHOM, JTydIlle WIN HE IPUMEHSThH 3TOT CIIOCO0, WK CIeNaTh
UX «JTAJEpaMmuy.

5. ITo BBIOOpPY mIpemnogaBaTes.

B sToM cnyuae mpenopaBarenb CO3JaeT IPYIIBI 10 HEKOTOPOMY Ba)XKHOMY JJIsi HETO NPU3HAKY,
pelias TeM caMbIM OIpeleleHHbIE Ieaarorudyeckue 3agaud. OH MOKeT OOBEAMHUTH OOYYaroIIMXCs C
OJIM3KUMHU HMHTEJUICKTYAIbHBIMI BO3MOXXHOCTSIMH, CO CXOKUM TEMIIOM pabOThl, a MOXKET, HANPOTHUB,
CO3/1aTh paBHbIE IO cuiie KoMaHzbl. [Ipu 3TOM opranuszatop rpynmoBoid padOTBl MOXKET OOBICHUTH
MIPUHIUIT 00bEIUHEHHUS, & MOXKET YHUTH OT OTBETA HA BOIPOCH YYACTHUKOB TI0 3TOMY ITOBOJTY.

[Tpu paboTe B Masioif rpymnie y4amuecss MOTYT BBITIOJIHATE CICAYIOIINAE POJIH:

- (pacuuraTop (MOCPEAHUK-OPTraHU3aTOP ACSITEIBHOCTH TPYIIIHI);

- perucTparop (3amnuchiBaeT pe3yibTaThl paboThl);

- TOKJIaIYuK (AOKJIaJbIBaeT pe3yabTaThl pabOThl IPYIIIbI);

- JKypHaITUCT (337aeT YTOUHSAIOIINE BOIPOCHI, KOTOPbIE MOMOTAIOT TPYIINE JIYYIlle BBIMOIHHUTD
3aJlaHue, HallpuMep T BOIIPOCHI, KOTOpasi MorJjia Obl 331aTh Apyras CTOpOHa B AUCKYCCUH);

- aKTUBHBIA CiTymniatenb (CTapaeTcs mepecka3arb CBOMMH CJIOBAMHU TO, O Y€M TOJIBKO YTO TOBOPUII
KTO-JINOO W3 WICHOB TPYIIIIHI, TOMOTasi CHhOPMYJIUPOBATh MBICIIB);

- Habmonatens (JIOJDKEH OTMEYaTh MPHU3HAKU OMPEIENCHHOTO MOBEIACHUS, 3apaHee OMHCAHHOTO
IIpenoaaBareieM, U ONpeaessaTh, KaK 4JeHbl TPYIIbl CIPABISIIOTCS C BO3HUKAIOIIMMU IO X0y padOThI
npobiemMamMu. OTUWTHIBAasACH MEpea TPYIIoW, HabmogaTenu 00s3aHbl MPEACTABIATH CBOM 3aMETKU B
MaKCHUMaJIbHO OIMCATEILHON B 00BEKTUBHOM (hopMe);

- XpOHOMETPUCT (CIIEUT 32 BpEMEHEM, OTIYIIIEHHBIM HA BBIIIOJIHEHUE 3a/1aHuUs )

- U IpyTHE.

PexoMeHariu mo opranusanuu paboThl B MAJIBIX TPyIIax:

- HEJIb3s1 PUHYKJIATh K 001Iel paboTe 00yJaronuxcsi, KOTOpbIe HE XOTAT BMecTe paboTaTh;

- cIelyeT pa3pemuTh padboTaTh HHANBUAYATHHO 00yYaromeMycsi, KOTOPbI X0ueT paboTaTh OJINH;

- Henb3sl TpeboBaTh B ayJUTOPUH aOCONIOTHOM THIIMHBI, TaK Kak OOYyYaromiuecs JIOJKHBI
OOMEHSTHCS MHEHHUSMHU, MPEX]IE YeM MPEICTABUTh IPOILYKT» COBMECTHOTO TPYA.

JenoBasi Mrpa - CpeicTBO MOJEIMPOBAHUS Pa3HOOOpPA3HBIX YCIOBUN MpodeccroHalIbHOM
JeSTeNbHOCTH (BKIIIOUYAsl DKCTPEMAIbHBIE) METOJIOM MOMCKA HOBBIX CIIOCOOOB €€ BBIMONHEHUs. JlenoBast
urpa sBasieTcss MeToaoM 3(G(EKTUBHOTO OO0ydYeHHUs, TOCKOJIBKY CHHMAeT TPOTUBOPEUHS MEKTY
aOCTpaKTHBIM XapaKTepoOM Y4YEeOHOW MUCHUIUIMHBI M PEATbHBIM XapakTepoM MpodheCCHOHATBHOM
nesaTenbHoCTH. CyIliecTByeT MHOTO Ha3BaHWMM M PA3HOBUIAHOCTEM JENOBBIX HWIpP, KOTOpPBIE MOTYT
OTJINYAThCS METOAMKON MPOBENEHUS W TMOCTABICHHBIMH LENSMU: TUIAKTUUECKHE U YIpPaBICHUYECKUE
UTPBI, POJIEBBIE UTPBI, TPOOIEMHO-OPUEHTHPOBAHHBIE, OPTaHN3AIIMOHHO-IESITEIbHOCTHBIE UTPHI U JIP.

[enoBast urpa, B OCHOBE KOTOPOHM JICKHUT UMHUTAIMOHHAS MOJENb COIHMAIIbHO-?)KOHOMUYECKOTO
00BEKTa WM KaKOro-IH0O0 BHUAA MPOPECCHOHANIBHOM AEATEIHLHOCTH, MOXKET OBITh NMpU3HAHA OJHUM M3
CaMbIX Pe3yIbTaTUBHBIX, HO U CAMBIX CIIOKHBIX B pa3paboTke ¥ MPUMEHEHUH METOAOM O0yUeHHUSI.

[IpumeHeHne AeOBBIX UTP PEKOMEHAYETCS B IEeIsX:
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- Pa3BUTHS HAaBBIKOB aHAJIN3a U KPUTHUECKOT'O MBILICHHUS;

- Pa3BUTHS HABBIKOB PO(ECCHOHATBHBIX KOMMYHHKAIIHIA;

- Pa3BUTHS YyBCTBA OTBETCTBEHHOCTH 3a MOCIEICTBUS IPUHUMAEMBbIX PEILICHHIA;

- OTpabOTKH TUTIOBBIX CXEM BBIPAOOTKH yNPABICHYECKUX PEIICHUH B TPOOIEMHBIX CUTYAIHSIX;

- Pa3BUTHS TBOPUYECKOTO MBIIUICHUS;

- Pa3BUTHS HABBIKOB Pa0OTHI B KOMAHJIE.

[Tpyu mprMeHeHHUH AENOBBIX UIP CIAEAYEeT YYHUThIBaTh OPraHU3alIOHHO-BPEMEHHbIE OIPaHUYEHUS
U YCIIOBHs, B KOTOPBIX NpOTEKaeT Y4eOHBIH mporecc. Tak, B 3aBUCUMOCTH OT CIIOKHOCTH
MOJIJINPYEMOIr0 OOBbEKTa WIM HMUTHUPYEMOH JIESITEIbHOCTH, a TaKkKe MacluTaba paccMaTpUBaEMBbIX
npobnem, TpeOoBaHMN K OGOPMIIGHHIO W HPEICTABICHUIO PE3yJIbTAaTOB MPOBEACHUE JEIOBOH HIPHI
MOXET MOTpeOoBaTh OT 4—6 YacOB /10 HECKOJIBKUX JTHECH.

JlenoBast urpa MOXeT ObITh CKOHCTPYHPOBaHA KaK B LENAX (OPMUPOBAHUS, TAK U B LEJAX OLCHKH
KOMIIETEHIMH, TpeOyeMbIX B KOHKPETHOH MpodecCHOHaIbHONW NEesITeIbHOCTH, T. €. MOXET BBICTYNATh U
METOAOM O0YYEHHS, M OLICHOYHBIM CPEACTBOM.

JlaHHBIH MeTOJ| XapaKTepHU3yeTCsl BBICOKOM CTENEHbI0 aKTUBHOCTH U MHTEPAKTUBHOCTH B y4€OHOMH
rpyIIe ¥ Mo3ToMy TpedyeT 0coObIX MOAXO0I0B K OPraHU3aluy TPYIIIOBOI paboTHI.

Janum HanOosee BakKHbIE MOSICHEHUS IO OTAEIbHBIM 3TamaM pa3paboTKW, OpraHu3aluud M
BHEIPEHHS JICIOBOM UT'PHI B YI€OHBIH MpoLecc.

1. Tema nenoBOM WUIpbl BCerjga CBA3BIBACTCA C M3ydaeMOW MpeAMeTHOH obsacTbro. OHa MOXKeET
OBITh KOHKPETHOM, 3aJJaHHOH aBTOPOM-Pa3pabOTIYUKOM, a MOXKET ObITh TPEAIOKEHA TIOCIIE COBMECTHOTO
o0CyX/leHUs B IpyIIe, KOrja MpenojaBareib UCHOIb3YET «KOHTYPHYIO» UIPY, HO3BOJISIOIYIO U3YUYUTh
U PELIUTh UHTEPECYIOLLYIO POoOIeMy.

Tema urpbl JoKHa OBITH CHOPMYJIHMPOBAHA MOHITHO, OAHO3HAYHO U IO BO3MOXKHOCTU KPAaTKO
(0co0eHHO 3TO KacaeTcsl ee Ha3BaHUs).

2. Ilpu nocTaHoBKe 1ieneil pa3paboTyrkaM HE00X0AUMO ONPEIETUTh:

— Ha3Ha4YeHHE Urpsbl (yueOHOe, UCCIIEI0BATEIbCKOE, IPOEKTUPOBOYHOE, aTTECTALlMOHHOE U T. 11.);

— YYaCTHUKOB UIPBI,

— MOCTaBJICHHBIE 33]1a4H;

— 0XKMJIaeMbIe PE3yIbTaThI.

HeobOxonumo pasznuyarh ydeOHble L€ UTPhl (KOTOpPBIE CTAaBUT Iepes co00d pPyKOBOAMUTEIH
UTPBI) U LENN ASUCTBUH €€ YH4aCTHUKOB MCXOJIsl U3 UI'POBBIX POJIEH.

[Tpumepom y4eOHBIX TIeNeil MOXeT OBITh MPOBEpKAa YPOBHS MOJATOTOBICHHOCTH OJKHOCTHBIX
JIMII ¥ €70 COOTBETCTBUS OINPEeIEHHOMY BUy IPOM3BOICTBEHHOM €ATETbHOCTH.

3. OmnucaHue MOJEIUPYEMOTro OOBEKTa MOXKET OBbIThb OCYIIECTBIEHO C pPa3HOM CTENEHBIO
JeTalu3aluy, HO OCHOBHBIE XapaKTEpUCTHKH M HapamMeTpbl MOJENH, & TaKkKe HCXOJHbIE YCJIOBHS ee
(YHKIIMOHMPOBAHUS JTOJKHBI OBITh N3HAYAIBHO ONPECTICHBI.

4. CocTaB y4aCTHHUKOB MI'Pbl U WX KOJHMYECTBO 3aBUCAT OT aHAJIU3UPYEMOH NpoOIeMbl U LIEIeH.
YpoBeHb YYaCTHHKOB WIpPHI, chepa MX NPAKTUIECKOH MeATENPHOCTH W CICIHAIHM3ANUs JIOJKHBI
COOTBETCTBOBATH YPOBHIO, HA KOTOPOM ClieAyeT peuiats npobiemy. KomnduecTBo KOMaH]] TECHO CBS3aHO
C POJIEBBIM COCTaBOM YYaCTHUKOB UTPBI, KOTOPHIi MOAPOOHO OMUCHIBACTCS B CIICHAPHH.

5. PernameHT urpsl onpeaensercs ee Npo0JKUTEIbHOCTHIO U KOJIMUYECTBOM 3TAlOB, a TAKKE UX
CIIO’KHOCTBIO C TOUKH 3pSHUS TPUHUMACMBIX PEIICHUH.

6. CueHapuii 1e0BOM UTphI BKIIOUAET Pa3BEPHYTOE M3JI0KEHUE CYIIIHOCTH UI'PHI, €€ COepIKaHue,
JIOTHYECKYI0 TIOCIIEZIOBATEIILHOCTh WIPOBBIX JTAllOB, a TAKXKE BOMPOCHI, CBS3aHHBIE C YIIPAaBICHUEM
UTPOH.

Jarotcst mogpoOHBIE OMMCAHUS COCTaBa POJICH, XapaKTEPUCTHKA POJICBOM JESITEITHHOCTH, a TAKXKE
¢dopmupyercss cucreMa NpOOJEMHBIX CUTyaluil. B 3akiarounTensHOW YacTH CIEHapHsl NPUBOIATCS
IIPaBUJIA UTPBI, BKIKOYAIOLIHE:

— MOCJIEZI0BATENFHOCTh XO/I0B YYaCTHHKOB;

— NMPU3HAK OKOHYAHUS 3Tara;

— MPU3HAK OKOHYAHUS UIPBI;

— c11oco0 onpeAeneHus pe3yabTaToOB UIPHI;
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— (GopMy U CTENEeHb B3aUMOJICHCTBUS yUYaCTHUKOB.

7. Pa3paboTka cucTeMbl OLIEHOK UIPOBOM JIEATENBHOCTH U CUCTEMbI MOTUBALIMM Y4acTHUKOB. [Ipu
IpYyNIIOBOM OLIEHUBAaHUU YYACTHUKOB JI€JIOBOM UIPBI, IPEXK/E BCEro, HEOOXOIMMO OLEHUBATB!

1) xauecTBO U 3()(PeKTUBHOCTH BEIPAOOTAHHOTO PELICHUS:

— Mpe/ICTaBJIEHUE PEIeHUs K 3alaHHOMY CPOKY (yCTaHaBJIMBACTCS JUMUT BPEMEHH);

— MCIIOJIb30BaHKE NIPU BBIPAOOTKE PEIICHUI PEKOMEH]TyEeMbIX IIPUEMOB, CIIOCOO0B, METOJIOB;

— HaJIMYUE B IPUHATHIX PEIICHUSIX JIEMEHTOB HOBU3HBI, ODUTMHAIBHOCTH;

— y4eT OrpaHUYECHUN;

— PalMOHAIBHOCTh IPUHATOIO PELICHUS;

2) MEXTpYIIIOBOE B3aUMO/ICHCTBUS yYaCTHUKOB JI€JIOBOM UTPBI:

— CKOPOCTb NIPUHATHUS PEIICHUM;

— KOJIMYECTBO ¥ KAaUeCTBO BHECEHHBIX PEIIEHUI IPyTMMHU UTPOBBIMU TPYIIIIAMH;

— apryMEHTUPOBAHHOCTh 3aLUTHI CBOUX PELICHUIA;

3) B3aMMOEHCTBUE YIaCTHUKOB UTPBI BHYTPH UTPOBBIX TPYIIIL:

— «BHYTPEHHHUE) MOOIIPEHMS;

— HayucieHne OOHYCOB M MITPadoB 3a BEHINOIHEHUE (JOCPOYHOE BBHIOJHEHHE, HEBBITOIHEHHE)
peleHus K 3aJaHHOMY CPOKY;

— B3aUMOJICHICTBUE UTPOBOM TPYIIIIBI IPU TIOMCKE OOHAPYKEHUS OITHMOOK B PEIICHUH;

4) B3auMOJIeliCTBHE YYAaCTHUKOB JI€JIOBOM UIPBI C IPOTPaMMHBIM M TEXHUYECKUM 00ECIIEYeHUEM:

— COOJI0ICHNE HHCTPYKLUH 110 paboTe ¢ MpOrpaMMHBIM 00ECIIEUCHNEM JIEIIOBOM UTPHI;

— YMEHHE COCTaBJIATh MyJIbTUMEAUNHBIEC IPE3CHTALINH;

5) NUYHOCTHBIE KayecTBa YYACTHHUKOB JENOBOM WIphl. JTO Hamboiee CIO0XKHBIA BOIPOC,
CBSI3aHHBIN C Pa3pabOTKOM CUCTEM OLICHUBAHMS.

[Tpu 3TOM MO>KHO OLIEHUBATH CJIEIYIOIINE JUYHOCTHBIE aCTIEKTHI AESITEIbHOCTH YUYaCTHUKOB!

— 3pYAUPOBAHHOCTb U MPUHIMIIHAIBHOCTD (OLIEHUBAIOTCS HA ATanax 00CyKJIeHUs PeLIeHUH );

— YMEHUE apryMEHTHPOBATh CBOU PEUIEHMS U OTCTanBaTh UX Ha ATanax oOCYKIEHHs pElIeHUI;

— YMEHHE MPUHUMATh pelieHHs] B KOH(QIMKTHOM CUTyalluH, apryMEHTHPOBAHHO 3alllUIATh CBOU
peleHwsl, KPUTUKOBATh PEIICHHs IPYTUX U CAaMOMY a/IEKBaTHO BOCIIPUHUMATH KPUTHKY.

Oransl OpraHu3aliy JeJ0BOH UIPbI BKIIOYAIOT:

1) xapakTepucTUKy HH(GOPMAITMOHHON Oa3bl:

— UCIIOJIb30BAaHUE pealIbHBIX JaHHBIX U COOTHOIIEHUH, [IeIeHaNpaBIeHHOE H3MEHEHHE HEKOTOPBIX
MapaMeTpoOB UJIN MEPEMEHHBIX;

— MCXO/IHbIE TAaHHBIE;

— KOHEYHbIe JaHHBIE;

— CIIPaBOYHYIO UHPOPMALIUIO;

2) npUMeHEeHHEe TEXHUYECKUX CPEICTB 00yUYEeHUs U TPOrPaMMHOT0 O0ecTeueHusI:

— TUIl 000PYIOBAHUS;

— HaIMEHOBaHHUE 3TAIOB JEOBON UTPhI, TPEOYIOIINX IPUMEHEHUSI TEXHUYECKUX CPEJICTB;

— ONUCAaHKE MPOTrPAMMHOI0 OOECTICUEHHUS;

3) JOKyMEHTAJIbHYIO IIOJITOTOBKY MI'PbI, BKIIOYAIOIIYIO:

— UHCTPYKIUH [T YYACTHUKOB UTPHI;

— HHCTPYKIIUH PYKOBOJIUTEITIO UTPHI;

— pabouue GpopMmsl;

— METOJMYECKHE YKa3aHUS;

— MOPSIOK 0(hOPMIICHUS.

CTpyKTypHBIE 3JIEMEHTBI METOUYECKIX YKA3aHUH.

1. TUTYABHBIN JHCT.

2. ConepxaHnue.

3. OcHOBHasl 4acTb.

3.1. O6mue cBenenus 00 urpe.

3.2. XapakTepHucTuka UrpoBOM MOJEIH.

3.3. Xapakrepuctuka HHPOPMAIIMOHHON Oa3bl.
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3.4. Kputepuu OlleHKH yYaCTHUKOB.

3.5. [IpaBuia urpsl.

3.6. [lopsiok MpoOBEACHUS UTPHI.

3.7. HCTpyKIIMU YYaCTHUKAM JIETIOBOM UTPBI.

3.8. UHCTpyKUMH PYKOBOJUTEIIO UTPBI.

4. CMCOK JIUTEpaTypBhl.

5. Tlpunoxenust (IpOTOKOJ XOJa WIPbI, CIpPaBOYHBIE MaTepUalibl, rpaduyecKkue MaTepHalbl,
TaOJIMIIBI).

[Topsimok mpoBeACHUS UTPHI ONIPEAETISIET:

— perJIaMeHT UTPBL;

— cnoco0 (opMHUPOBAHHMS TPYIIIT;

— 3TAHOCTh UTPOBOM MPOIIEAYPHI;

— 3aJJaHle UCXOHBIX JTaHHBIX;

— 00paboTKy nH(pOpMAIHH;

— MOJIBEJICHHE UTOTOB;

— aHaJIu3 pe3yJIbTaTOB UIPbI;

— CHCTeMY MOTHUBAIlUU YYaCTHUKOB UTPHI.

Oco0oe BHUMaHME Ha OJTale [OJArOTOBKM K IPOBEIECHUIO WIPbl CIEAYET YAEIUTh
MIPOCTPAHCTBEHHOH cdepe, B KOTOPOo OyAeT MPOBOAUTHCS urpa. Heo6xoauMo npeaycMoTpeTs CUTYaluH,
KorJa ISl TIPUHSTHS PEUICHUN HY>KHO MMETh HECKOJIbKO MOMEIIEHUN WM KOrJa CIeHapuil BKIIOYAeT
paboTy B MUKpO-TPYIIaxX, JUCKYCCUU, TUICHAPHBIE BBICTYIUICHUS, PA0OTY SKCIEPTOB, JKIOPHU U T.1.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIUCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BYO/DKETHOE OBPA30OBATEJIBHOE YUPEXIEHUE
5 BBICIHEI'O OGPA3OBAHUIA
«BOJDKCKNHN MHCTUTYT SKOHOMUKMU, ITEJAT'OI'MKU U ITIPABA»

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

KOHTPOJIBHASA PABOTA
VYyebHas TUCIMIUIMHA
Bapuant/Tema
CryneHr: MuponeHko ['anuHa AsiekcaHIpoBHA
Hanpanenue noaroToBku: 38.03.01 DxoHomuka
Hanpasnennocts byxrantepckuii y4eT, aHalIu3 U aygauT
(mpoduin): WIn
KopniopatuBHbie (prHAHCH 1 OAaHKOBCKOE JEJI0

Ksamudukamms: bakanasp
[IpenonaBarenb: JI-p 9KOH. HAyK WJIM KaH/.9KOH.HayK (IPH HAJIMYUHU

YYEHOU CTerneHn), mpodeccop Uiu AOUEHT (MpU HATUIUH

YUYEHOTO 3BaHUS)
®denopoB Aekceit IBaHOBUY

Ouenka: Jlata cnauu: « _» 20 1.

Bomxckuii, 20 T.
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[Tpunoxenue b
[Tpumep odopmiIeHHS CTUCKA UCIIOIB30BAHHBIX HICTOYHUKOB

CHHCOK HCTIOJIB30BAHHBIX HICTOYHUKOB
1. Poccuiickas @enepaums. 3akoHbl. ['paxnanckuil koaekc Poccuiickoit

Oenepanuu (dactb Bropas) ot 26.01.1996 N 14-®3. — TekcT: 30eKTpOHHBIA //

Hekommepueckue  uHTepHeT-Bepcun  cucrembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc_LAW _ 9027/ (mata obpareHus:
10.05.2020).

2. Poccuiickas ®enepanmsi. 3akoHbl. O0 0053aTeIHLHOM COIHATBHOM CTPaXOBaHUH
Ha clly4ail BpEMEHHOW HETPYJOCIOCOOHOCTH U B CBSI3U C MaTepUHCTBOM: DenepasibHblil

3akoH OoT 29.12.2006 N 255-®3. — Tekct: anekTpoHHbIN // Hekommepueckne MHTEPHET-

BEPCHUH CHUCTEMBI Koncynprantlnroc. — URL:
http://www.consultant.ru/document/cons_doc_LAW 64871/ (mara oOpaIeHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukazel. O6 yrBepkaeHuun MeToanuecknx yKazaHun
110 MHBEHTapU3aluu UMYLIECTBAa U (pruHAHCOBBIX 00s3aTenbeTB: [Ipukaz Munpuna PO ot
13.06.1995 N 49. — Tekct: anexkTpoHHBIH // HekoMMepueckre MHTEpHET-BEPCUH CHCTEMBI
Koncynprantlnroc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mata
obpamenus: 12.05.2020).

4. Tepacumenko, O. A. IlpakThyeckne acmeKThl HCIOIb30BAHUS 3apPyOCKHBIX
METOJUK MporHo3upoBanus OaHkporcTBa (Ha mpumepe OO0 AD «OtpagHeHcKas») /
O. A.T'epacumenko, H.C.  Copoxuna. —  TekcT:  HemoCpeACTBEHHBIA  //
NucTuTynmoHaneHele ©W  UHQPACTPYKTypHBIE  aCEKThl  Pa3BUTHS  Pa3IMYHBIX
HSKOHOMHUYECKHUX CHCTEM: COOpHUK CTaTel MEXIYHapOJHON HayYHO-IPaKTHUYECKOM
koH(pepenun: B 2 yactiax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIpornosupoBanue COIMATbHO-3KOHOMUYECKOTO pPa3BUTHS
MIPOM3BOJCTBEHHOTO TMPEANPHUATHS JIakoKpacouHblx MartepuanoB / H.H. 3axaposa,
A. A. I'puropseBa. — TekcT: HemocpeACTBEHHBIN // MoOAEKHBIN HAay4dHBIA (OPYyM:

oO1iecTBeHHbIE ¥ dKoHOMHUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. Kocomamosa, M. B. KoMmieKkcHBIE SKOHOMHYECKHH aHAJIHW3 XO3SIMCTBEHHOM
nestenbHocT / M. B. Koconamnosa, B. A. CBo6oaun. — MockBa : M3narenbcko-Topronas
kopnopauusa «Jlamko u K°», 2018. — 247 c. : un. — Pexxum poctyna: mo moJamucke. —
URL: http://biblioclub.ru/index.php?page=book&i1d=495781 (mara oOparieHus:
17.05.2020). — bubawmorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 3JCKTPOHHBIH.

7. Tlpokypar, A.C. Pomp kiaccupukanuu HaJIOTOBBIX PHCKOB B TMPAKTHUKE
HanoroBoro mMenempkmenTa / A. C. Ilpokypar. — TeKcT: 3JIeKTpOHHBIN // DKOHOMHUKA U
Ooanku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (nata oOparieHus:
20.05.2020).

8. Ilpeikmna, JI. B. OxoHomMuueckmii ananu3 npennpustus / JI. B. [Ipeikuna. —
Mocksa : M3narenbcko-ToproBas kopmopauusa «Jlamkos u K°», 2018. — 253 c. : un. —
(VaeOubie uzmanus s 6akamaBpoB). — bubmmorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HemoCPEACTBEHHBIN.

9. Tepexos, JI. B. MeToasl MpOrHO3MPOBAHUS B ONEPAIMOHHOM MEHEIKMEHTE /
. B. Tepexos, 4. JI. I'poryns. — Tekct: 3yiekTpoHHBIM // VIHHOBallMOHHBIC HAy4YHbIC
UCCJICIOBAHUSI: TEOpHUsA, METOJOJIOTUS, TMpPaKTUKa: COOpHUK crarei mooemautenein V
MexnyHapoaHo#i HaydHO-TipakThyeckoil koHpepermuu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?1d=27660441 (nata obpamenus: 22.05.2020).
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