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1 Mertoauyeckne ykazaHusi A8 O0ydaloIuXcs MO IJIAHHPOBAHHMI0O W OPraHU3aluu
BpeMeHH, He00X0IMMOr0 1JIsl 0CBOCHHUS IMCIUIIIMHbI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHHe
JHMCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOW B pabodyeid 10

porpaMMe AUCHUIIITUHBI

CamocTosiITeIbHOE pelIeHre TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 10 padoTe 00y4yaromuxcsi BO BpeMsi POBeieHUs JIeKIMii

Jlekuus Kak opraHu3anuoHHas (opma 00ydeHHs - 9TO 0co0asi KOHCTPYKIHKS yueOHOro mpolecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTYJEHTBI €r0 aKTUBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuan u3jiaraercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KAHHOW (opme, JeKIMsl SBISETCS Hanbojiee SKOHOMHYHBIM CIIOCOOOM mepenayu
yaeOHOI NH(DOPMAIINH.

MeTogosmornyeckoe 3HaY€HUE JIEKIMM COCTOMT B TOM, YTO B HEW PacKpbIBArOTCS
(byHIaMEHTAJIbHBIE TEOPETHYECKHWE OCHOBBI YUEOHOW IMCIMILIMHBI W HAyYHBIE METOJbI, C ITOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCS sBIEHUsA. B 1ieoM MOXHO ckas3aTh, YTO JIGKIMU Kak (opMe u MeTomy
00y4eHHs MPHUCYIU TPU OCHOBHBIE TIEIarOrnYecKie (PYHKINH, KOTOPBIE ONPENENISIOT €€ BO3MOXKHOCTH U
JIOCTOMHCTBA B y4€OHOM ITpoLecce: II03HABATENbHAS, Pa3BUBAIOIIAs U OpraHU3YoLIasl.

[To3HaBarenbHast (QyHKIMS BbIpaXXaeTcs B MOHMMAHWU CIIYHIATEIsIMM OCHOB HayKH, HAy4dHO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
JI0Ka3aTeIbHOE U OTYETJIMBOE IMIPEJICTAaBICHHE O CaMbIX CIOXKHBIX MOMEHTaX B MPAaKTUYECKOU
JeSTeNbHOCTH CHEeNHUAIMCTOB. VIMEHHO 3TO, a HE 3allOMMHAaHHE KaXIOro CcJioBa MU IHUQPHI,
MIPOJUKTOBAHHBIX JIEKTOPOM, SBJIE€TCS TJIAaBHBIM B I1I03HABATEIbHON (YHKIUH.

Kpome Toro, cieayer moOMHUTh, YTO MO3HaBaTeNbHas (DYHKIMS BCAKOM JICKIIUHM CBS3aHA U C TEM,
YTO B KUBOM pa3roBOPHON peur caMble CIOXHBIE BOIPOCHI Pa3bsiCHUTh M MOHATH JIErde, YeM TOrla,
KOI'Zla OHU M3JIOKEHbI NHCBMEHHO. 3HAYUT OJHO W3 OCHOBHBIX JIOCTOMHCTB JIEKIMM — 3TO Iepenada
yueOHOro Marepuana He 0€33ByUYHbIMH CTPOKAMH TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — IIPENOJaBaTEIIEM.

Jlexuust 1OCTUTAET LENH, €CIIM TOMUMO COOOIIEHUsI HH(POPMALIUK OHA BBIMOIHIET pa3BUBAIOILYIO
GYHKIMIO, TO €CTh MO coAepkaHHio U (OpMEe OHa OPHUEHTHpPOBAHA HE Ha MaMsTh, a Ha MbIIUICHUE
o0OyuyaeMbIX, IPU3BaHa HE TOJIKO MPEMOJIHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSTEIbHO MBICIHUTD.
VIMeHHO Takue NPENOCHUIKH COAEP)KUT JIeKLHUs, MOATOTOBIEHHAs HAa BBICOKOM NPOQECCHOHATHLHOM
ypoBHe. B moBcelHEBHOM M MHTEHCUBHOM YIPa)KHEHUU B HAyYHOM MBIIUICHUH M 3aKJIFOUAETCs IJIaBHAs
LIEHHOCTD JIEKIMH.

CnenoBarenbHO, pa3BuBaronias (yHKUUS JIEKIMM HaXOAWTCS B 3aBUCUMOCTH OT TPaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJEpXKaHWsS JIEKIUM M METOJUKU ero wu3yoxkeHus. JlormuHoe,
JI0Ka3aTelbHOE pacloyiokeHne MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTh ToJible (akThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuaj, JAO0Ka3aTh ero UCTHMHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
Hay4yuTh CiIyliatenaeil AymaTh, UCKaTh OTBETHl Ha BO3HMKAIOIIME BOIIPOCHI M paccMaTpUBAaTh MPUEMBI
TaKOro IMOMCKA — BCE 3TO OTIMYUTENIbHbBIE YEPTHI JIEKIIUHU, BBIIOJIHSIOLIEH B ITOJIHON MEPE Pa3BUBAIOLIYIO
GyHKIUIO.

Opranmsytonas ¢QyHKIMS JIEKIUH [peIycMaTpuBaeT, B TMEPBYI0 OuYepelb, YIpaBIECHUE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCWJINBAETCS IPOBEIEHUEM CEMUHAPOB U NMPAKTUUYECKUX 3aHATUN. B 1aHHOM ciryyae JIeKTop
PEKOMEHAYET JUTepaTypy, oOpaliaeT BHUMaHHUE CllyllaTeaed Ha TO, 4YTO HEOOXOAWMO HM3YYUTh U C YEM
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comocTaBuTh. [loMydeHHbIE B XOJe JIEKIIMM BBIBOJABI U PE3YNbTAaThl CIYyXaT OCHOBOH TIpu
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOEe B meEpUOX TOATOTOBKM K JIEKHMOHHBIM 3aHATHSAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pPa3BUBATh CBOM TBOPUYECKHE CIOCOOHOCTH H
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHUs. YeTkoe MJIaHUPOBAHUE CBOEro pabodyero BPEMEHH M OTIbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUJIsl YCIICUTHON CaMOCTOSITETIbHON paboThl. B OCHOBY €ro HyXHO IMOJIOXKHUTh
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB cBOEro BPEMEHM, T.€. IpPU LIECTH Yacax AayAUTOPHBIX 3aHATHU
CaMOCTOSITENIbHOM paboTe HEOOXOAMMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUIaH Ha KaxAblid pabouunii nenb. C Beuepa Bcerja HaJo paclpeaesiiarh paboTy Ha 3aBTpalllHUN JeHb. B
KOHIIE KaX/I0TO JIHS 1e7IeCO00pa3HO MOABOAUTE UTOT PabOTHI: TIATEIHHO MPOBEPUTH, BCE JIU BHIITOJTHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIM KaKuUX-ITUOO OTCTYIUICHUH, a eclii ObLIH, MO KaKOW MPUYMHE ITO
npousouuto. HyXHO ocCyliecTBIsATh CaMOKOHTPOJIb, KOTOPBIM SIBISETCS HEOOXOIUMBIM YCIOBHEM
ycnenrHoi y4eObl. Eciaum 4To-TO OCTaloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKAaTh BpeMs Ui
3aBepILEHMS STOW YacTH paboThl, HE YMEHbIIAs 00beMa HEeJeIbHOTO TUIaHa.

CrnymaHue U 3aluch JIEKIUA — CIOXKHBIM BUJI BY30BCKOW ayauTOpHOUM paboThl. BHUMaTenbHOE
CIlyIIaHWE ¥ KOHCIIEKTUPOBAHHE JICKIUI NPEANoiaraeT HWHTEHCHBHYIO YMCTBEHHYIO [ESTEIBHOCTH
cryneHta. Kparkue 3ammcu JeKUWN, UX KOHCHEKTHPOBAHME IOMOTAET YCBOUTH Y4YeOHBI Marepuall.
KoHcnekT sBisieTcsl MOJE3HbIM TOI'/1a, KOI'Jla 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U C/EJIaHO 3TO
camMHM CTyJeHTOM. He Hajio cTpeMHUThCsI 3amucaTh TOCIOBHO BCIO JIEKIMIO. Takoe «KOHCTIEKTHPOBAHUE)
IIPUHOCUT OOJbIIE Bpeda, YEM MOJb3bl. 3alUCh JIEKUUH PEKOMEHAYETCS BECTH IO BO3MOKHOCTH
COOCTBEHHBIMU (opMyIHUpOBKamMH. JKenaTenapbHO 3amuch OCYIHISCTBISITH HA OJHOM CTpaHMIe, a
CJIEYIOILYIO OCTaBJISITh I MPOPaOOTKH y4eOHOro MaTepralla CaMOCTOSITENIbHO B IOMAILIHUX YCIOBUSX.
KoHcnekT ekiuu ay4iie moApa3aeisaTh Ha MyHKTHI, naparpadsl, coOM0Aast KpacCHYI0 CTPOKY. DTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATH MYHKTHI IJIaHA JICKIWW, MPEIJIOKEHHBIE MPENoIaBaTeIIsM.
[TpuHIMNIUanbHBIE MecTa, OmpeneseHus, GopMysiabl U APYroe CIeIyeT COMPOBOXKAATh 3aMEYaHHSIMHU
«BAXHO», «0CO00 BaXXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pazpaboTaTh COOCTBEHHYIO «MapKorpagpuio»
(3HayKM, CUMBOJIBI), COKpallleHus cioB. He numHuM OyneT M u3ydeHue OCHOB creHorpaduu. Paboras
HaJ KOHCIIEKTOM JIeKIIHiA, BCErjJja HeOOXOAMMO HCIOIb30BaTh HE TOIBKO YYEOHUK, HO U Ty JHUTEPaTypy,
KOTOPYIO JIOTIOJHUTENBLHO pPEKOMEHI0Bal JeKkTop. MeHHO Takas cepbe3Hasi, KpOHOTIMBas padora c
JIEKIMOHHBIM MaTEPUATIOM TO3BOJIUT TIyOOKO OBJIA/I€Th 3HAHUSMHU.

3 Meroauvyeckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3alud yueOHOro
mporecca, TMPEACTaBsiomas Cco0Oi KOJUIGKTMBHOE OOCYKIEHHE CTYACHTaMH TEOPETHUYECKUX |
MIPAKTUYECKUX BOTPOCOB, PEIICHUE MPAKTHYSCKUX 3a/1a4 MO PyKOBOJCTBOM ITPETIOIaBATEIIS.

OCHOBHOM TIENIbI0 CEMUHAPCKOro (MPAaKTUYECKOTO) 3aHATHUS SBISETCS MPOBEpPKAa TIYOMHBI
IMOHUMaHHWsA CTYACHTOM 1/13yqaeM0f/'1 TEMBI, yqe6H0r0 Mar€puajiia 1 YMCHHSA HU3JI0OXKUTH €TI0 COACPKAHUC
SICHBIM M YETKHUM $SI3BIKOM, pPa3BUTHE CaMOCTOSTEIHHOTO MBIIIJIEHUS W TBOPYECKONH AaKTUBHOCTU Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcs pacCcMaTpuBaTh Hanboliee BaXKHBIE,
CYIICCTBCHHBIC, CJIOXKHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAABATCIIbCKAasA IIPAKTHKA,
HauboJee TPYJHO YCBAUBAIOTCS CTYJCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (TMPAKTUYECKOMY) 3aHSATHIO BKIIIOUAET B ce0s CIIEyIOIIee:

- 00s13aTeIbHOE O3HAKOMIICHHE C IJIAHOM 3aHSATHSI, B KOTOPOM COJIEPKATCs OCHOBHBIE BOTIPOCHI,
BBIHOCHUMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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COJIEp>KaHUsl PEKOMEHJOBAaHHBIX HOPMATHUBHBIX MTPABOBHIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEHTYETCSI UX BBIYUHUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHMTEpaTyphl IO TeMe 3aHATHA, Jeias IpPU 3TOM HEOOXOAUMBIE
BBIIMCKHU, KOTOpPbIE MOHAM00ATCS MpU OOCYKACHUHM HAa CEMUHApe U PEUICHHH 3aa4 Ha MPAKTUYECKOM
3aHSTHH;

- (GopMyIUpOBaHHE CBOETO MHEHHS MO KaXIAOMY BONPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBaHUE;

- 3aIllMCh BO3HUKIIKUX BO BPEMSI CAMOCTOSATEIbHON pabOThl C yueOHUKAMH U Hay4HOH JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJYIYUTh Ha HUX OTBETHI;

- oOpalieHue 3a KOHCYJIbTallUel K MpenoiaBareiio.

Ha cemunapckoMm (TpakTH4eCKOM) 3aHSATHHM CTYACHT TPOSIBIISIET CBOE 3HAHUE IMIPEIMETaA,
KOppeKTUpyeT HMH(OpMAINIO, MOJYYEHHYI0 B HPOIECCEe JEKIMOHHBIX M BHEAYJUTOPHBIX 3aHSTHH,
(bopmupyeT onpeeneH bl 00pa3 B I1a3ax MPenogaBares, MoIy4aeT HaBbIKH YCTHON PeYd U KyJIbTYpPbI
JUCKYCCHUU, HABBIKU MPAKTUYECKOTO PEHICHUS 3a/1a4.

Ili1anbl MpoBeIeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHI

Tema 1. Meronuka 5>KOHOMHUYECKOro ananuza. [loHsATHE, CYIIHOCTh, WHGOPMAIMOHHOE
o0ecriedeHrne 5KOHOMUYECKOTO aHaJIM3a. DTaIbl U METOIbI SKOHOMUYECKOTO aHAIIU3A.

Tema 2. IlpenBapuTenbHBI 3KOHOMUYECKHI aHanu3. AHaIW3 KayecTBa WH(OPMALMOHHOTO
oOecrieyeHrsl aHaiau3a. OKCIpecc-aHAU3 OpraHu3alu. AHAIU3 arperupoBaHHON OyXranTepckoi
OTYETHOCTH.

Tema 3. AHanu3 (QUHAHCOBOM YCTOMYMBOCTU OpraHM3allMU. AHANIU3 JUKBUIHOCTH OalaHca,
ko3¢ duleHToB (UHAHCOBOW YCTOWYMBOCTU. AHAIU3 TUIIOB (PUHAHCOBOW YCTOMYMBOCTH. AHAIU3
COOCTBEHHOTO KalluTalla ¥ YACTHIX aKTHBOB OPTaHU3aIK. AHATN3 0053aTEILCTB OpraHU3aIHH.

Tema 4. Ananu3 (QUHAHCOBBIX pPE3YJNbTATOB M JI€JIOBOM AKTUBHOCTH OpTraHM3alMH. AHAIHU3
J0XOJI0B, PAacX0J0B, MPHOBLUIM M PEHTA0EIBHOCTH. AHAIU3 JBI)KCHUS ICHEKHBIX CPEICTB. AHAIN3
HAJIOTOBOM HAarpy3Kd M pacueToB MO HAJOTYy Ha MPUOBLIb.

Tema 5. Ananu3 pecypcoB opraHu3aiii. AHajau3 BHEOOOPOTHBIX aKTHBOB. AHAJIM3 00OPOTHBIX
aKTUBOB. AHalIM3 Tpyda W 3apaboTHOM TuiaThl. AHanu3 ()MHAHCOBBIX BJIOXKEHHI OpraHM3aliy. AHAIu3
pPacxoa0B OpraHU3ali U PECYPCOEMKOCTH MPOTYKIUH.

Tema 6. MapkeTUHTOBBIN aHANIN3. AHAIN3 BHEIIHEH MapKETUHTOBOM MUKPOCPEIbI OPraHU3allui U
KOMIUIEKCa MapKeTHHIa. AHaIN3 KOHKypeHTocnocoOHoCcTH opranu3aiuu. SWOT-ananus.

Tema 7. KommiekcHbIE METOIMKM aHAIMW3a OpraHu3aluu. AHallM3 BEPOSITHOCTH OaHKpPOTCTBA
opraHuzanu. AHaIU3 KPEAUTOCIOCOOHOCTH OpraHu3anuu. AHanu3 (QUHAHCOBO-3KOHOMUYECKOTO
COCTOSIHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YHUTAPHBIX Tpeanpustuid. [IporHo3HbIil anamus.

Tema 8. PazpaboTka pexomMeHmanui Mo pe3yiabTaTaM SKOHOMHYECKOro aHanm3a. PaspaboTka
BHYTPUXO3SHCTBEHHBIX PE3EPBOB MOBBIIICHUS d3PGEKTUBHOCTH ACATENbHOCTH Mpeanpusatus. PazpaboTka
BapHaHTOB YIPABJICHUECKUX PEIICHUH MO MOBBIIIECHNIO 3(PPEKTUBHOCTH AEATETHHOCTH MPEATIPHSITHS.
[Topsimok oopmieHns pe3ynbTaTOB SKOHOMHUYECKOTO aHAIN3a.

4 MeTroanyeckue yKa3aHus 1JIsl 00y4alomMXcsl 110 OPraHu3aliu caMoCTOATEIbLHOMH padoThl
4.1 ®opMBbI caMOCTOATEIbHOI PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMJIEMBIM 3JIEMEHTOM YydeOHoro mponecca. I[lpu
CaMOCTOSITENILHONW paboTe JOCTHraeTcs KOHKPETHOE YCBOGHHME YYEeOHOro Marepuana, pa3BHUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAaXKHBIE JII COBPEMEHHOM IMOATOTOBKM crienuanucTtoB. dopmbl
CaMOCTOSITENIbHON palOoThl: TOATOTOBKA K JIEKIUSM, CEMHUHAPCKUM (TIPAKTHYECKUM) 3aHATHSIM,
KOHTPOJbHBIM paboTaM, MPOMEXYTOUHON aTTecTallud, HaMNMCAaHHE KOHCIIEKTOB, CAMOCTOSATEIbHOE
pElLIeHNE TUIIOBBIX 3a/1a4 M TECTOBBIX 3a/JaHUH, HAIMCAHUE HAYYHOIO JOKJIAaJa, CTaThU.

4.2 MeToanyeckne yKa3aHusl 10 BbINOJHEHUIO KOHTPOJIbHOI padoThl

CTpyKTYpHBIMH 3JIEMEHTAMU KOHTPOJLHON pabOTHI SIBIISIOTCS:
Turyneusiii uct ([Ipunoxenne A)
Conepxxanue



1. Teopernueckoe 3ananue

2. [IpakTryeckoe 3agaHue

Cnucok uCnob30BaHHbBIX UCTOYHUKOB

[Tpunoxxenus (mpu HEOOXOIUMOCTH ).

BapuaHT 1mo TeopeTMueckoll 4acTH KOHTPOJIBHOW padOThl OMNPEAENSETCs MO JIBYM IOCIETHUM
uudpam HOMepa 3aUeTHOW KHUKKU WU cTyaeHdeckoro ouisera 10 50 BkitouuTenbHO. Jlamee BapuaHT
OTIpeJIeNIACTCs 110 MoCcleAHeH Iudpe HoMepa 3a4eTHON KHM)KKH UM CTYICHYECKOTo OHIeTa.

3amaHusi K KOHTPOJIbHON paboTe mpuBeAeHbl B ¢GoHle ouneHouHbiX cpencts ([Ipunoxkenun 2 k
paboueii mporpaMme JUCITUTLIAHBI).

4.3 MeToanueckue ykazaHus 1o opopMJIeHHI0 KOHTPOJILHOI padoThl

4.3.1 OdopMieHne TEKCTOBOM YacTH

[Ipu odopmieHnn TekcToBOM uactu paborbl mcmonbdytores ['OCT 2.105-95 m T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA MEYAaTHBIM CIIOCOOOM C HCIIOJIB30BAaHHEM KOMITBIOTEpA |
MpPUHTEpPa Ha OJIHOM cTOpoHe JucTa Oenoil Oymaru omHoro copra dopmara A4 (210 x 297mm) uepes
OJITOpa HHTEepBaia u pazmepom mipudTa Times New Roman 14 nynkToB. PaboTa 10/KHA MIMETh MATKUN
MeperieT B Manke-CKOPOCIIUBaTENe.

Crpanuisl paboThl JODKHBI HMETh CIEAYIOMINE TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 mm, HUKHee - 20 MM. AQ3allHBII OTCTYI JOHKEH OBITh OJMHAKOBBIM I10 BCEMY TEKCTY U paBeH ISTH
3Hakam (1,25 cm).

Bce cTtpanuiiel paboThl, BKIIOYas WIUTFOCTPAIIMU U MPHIIOKEHUS, HYMEPYIOTCS MO MOpsaKy 0e3
IIPOIYCKOB M IOBTOpPeHHH. IIepBOM CTpaHHMIEN CUMTACTCS TUTYJIBHBIA JIACT, HA KOTOPOM HyMepanus
CTpaHUI[ HE CTaBUTCS, HA CICAYIONICH CTpaHUIIe CTaBUTCS MU(pa «2» U T. 1.

[TopsAKOBBIIT HOMEP CTPAHHUIIBI IEYATAOT HA CEPEeIMHE BEPXHETO MOJISI CTPAHUIIBI.

B Tekcte paboThl MOMKHBI MPUMEHSTHCS HayuyHble TEPMHUHBI, O0O3HAUEHUS U OIpEeICHHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHAAPTAMH, @ MPH UX OTCYTCTBUU — OOIIETPUHATHIE B HAyYHOU
JUTeparype.

B TekcTe paboThI HE TOMYyCKaeTCs:

- IPUMEHATH 000POTHI Pa3rOBOPHOM peuH, TEXHUIIU3MBI, TPO(PECCUOHATU3MBI;

- IPUMEHSTH JIJIS1 OJJTHOTO M TOTO K€ TMOHATHS Pa3IMYHbIe HAyYHbIE TEPMUHBI, OJIM3KHE IO CMBICITY
(CMHOHUMBI), @ TaK’Ke MHOCTPAHHBIEC CIIOBA U TEPMHUHBI PU HAJTWMYWU PABHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATh IPON3BOJIbHBIE CII0BOOOPA30BAHNS;

- TPUMEHSTHh COKpAIICHHUS CIIOB, KPOME YCTAaHOBIICHHBIX MpPaBHUJIAMU PYCCKOH opdorpadum,
COOTBETCTBYIOLIMMHU I'OCYJapCTBEHHBIMU CTaHapTaMH;

- COKpaiaTh 0003Ha4YeHHS eIMHUI] (PU3UUECKUX BEJIMYUMH, €CIIU OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIMYMH B BEPXHHUX M OOKOBBIX 3arojOBKax M B pacIM(pOBKax
OYKBEHHBIX 0003HAYEHH, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B Tekcte paboThl, 3a uckmoueHrneM GopmyI1, TabIHUI, pPUCYHKOB HE JOIYCKaeTCs:

- MPUMEHATh MAaTeMaTHYECKUI 3HAK MHUHYC (-) TIepea OTPUIATEIbHBIMH 3HAYCHHUSIMH BEJIHMYUH
(cmemyeT mucaTh CI0BO «MHUHYCY);

- MPUMEHSITH 3HAK «@» I 0003HAUYCHHS TUaMETpa (CIeAYeT MUCATh CIOBO «IHAMETPY);

- NPUMEHATh 0€3 YHMCIIOBBIX 3HAUEHUH MaTeMaTWdecKHe 3HakH, Hampumep > (Oombiie), <
(Menb1e), = (paBHO), > (OoJbllIEe WM PaBHO), < (MEHbIIE WJIH PAaBHO), a Takke 3HaKu Ne (Homep), %
(IpoueHT);

- TPUMEHSATh WHIEKCHl CTaHIAPTOB, TEXHWUYECKUX VYCIOBHH W JAPYTrHX JOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpa.

OO0o3HaveHus1 eqUHAIl (PU3UYECKUX BEIMYMH B TEKCTE pabOTHl MPHBOIWTH B COOTBETCTBHU C
I'OCT 8.417-2002.

B Tekcte paboThl UKCIOBbIE 3HAYEHUS BEIUUMH ¢ 0003HAYECHUEM €IMHULl (PU3NUECKUX BETUYHMH U
€IMHUIl CYeTa CJIeNyeT MucaTh IudpaMu, a yucia 0e3 0003HAYCHHS] eTUHUI] (PU3NICCKUX BEIUYUH U



€IMHHULL CYETa OT EAVHUIIBI 10 IEBSITH — CIIOBAaMH.
[Tpumepsbl.
1. IIpoBecTH UCTIBITAHUS MATH TPYO, KaXKAask JTUHON 5 M.
2. OtobOpatp 15 denoBek /1 aHKETUPOBAHUS.
Heponyctumo oTaensath enuHUIly (U3UYECKON BEIMYHHBI OT YHCIOBOTO 3HAUCHHS (IIEPEHOCUTH
WX Ha pa3Hble CTPOKU WIJIM CTPAHMUIIBI), KPOME €IUHUI] (PU3NUECKUX BEIHUMH, TOMEIIAeMbIX B Ta0JINIaX.

4.3.2 OdopMmeHne orJiaBJieHUs1, 3aT0JIOBKOB

OrnaBnenne odopmisercs B coorBerctBuu ¢ TpeboBanmsmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBiieHHMe — NepedYeHb OCHOBHBIX 4YacTel paldoThl C yKa3aHUEM CTpaHUL, Ha KOTOpbIE HX
IIOMEILAOT.

3aroj0BKM B OIJIaBJICHMM JOJDKHBI TOYHO IIOBTOPATH 3arojoBKM B Tekcre. He nomyckaercs
COKpamiaTh WJIM MPHUBOAWUTH 3arojOBKH B JApyroi Qopmynuposke. Ilociennee cioBo 3arojioBka
COEMHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIbI B IIPAaBOM CTOJIOLE OTJIaBJICHUS.

B ornaBnennn cinoBo «CojepikaHue» 3allMChIBAlOT B BUJE 3aroJIOBKA CUMMETPUYHO TEKCTY
(mocepenuHe cTpaHUILIbl) C IPONUCHON OykBbl. HanMeHOBaHMs, BKIIOUEHHBIE B OIIABJICHUE, 3aIIUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUMHAas C MPOMUCHON OYKBBHI.

3aroJ0BKH JOJDKHBI YETKO M KPATKO OTpa)kaTh COJIEPKaHKE IJIaB HIIM Pa3/IelioB.

3aroyIoBKU pacroiaraloT CAMMETPUYHO TEKCTY (IIOCEPEANHE CTPAHMLIBI).

3arojoBKM CJEAyeT MeuyaTarh C MPONUCHOW OykBbl 0€3 TOYKM B KOHIE, HE IOJUEpPKUBAs.
IlepeHoCHl CIIOB B 3arojioBKax He JOMycKaloTcs. Eciii 3arojoBOK COCTOMT W3 JBYX MPEMIOKEHHUH, MX
pa3AemsaoT TOUYKOH.

Paccrostnue Mexay 3arojoBKaMd M TEKCTOM JODKHO ObITh paBHO 30 mynktam (30 mnr).
Paccrosinne mexay 3arojgoBkamu — 20 mynkram (20 ).

Kaxxayro riiaBy win paszen ciieyeT HauuHaTh C HOBOT'O JIMCTA.

['maBel M maparpadsl WIM pa3fenabl M HOJpa3lieNbl JOKHBI MMETh IOpPSJIKOBBIE HOMEpa,
o0o3HaueHHbIEe apaOckumu Iupamu 0e3 TOUKM W 3amucaHHble ¢ ab3amHoro orctymna. I[laparpads
JOJDKHBI UMETh HYMEpallMIo B Ipejenax Kaxaoi riiaBel wiM paszgena. Homep maparpada coctouT u3
HOMepa TJ1aBbl U naparpada, pa3eIeHHOr0 TOYKOM.

4.3.3 OdopMiaenne WILTIOCTPAIHIA

WnmrocTpaTuBHBIN MaTepuan opopmisieTcs B coorBeTcTBUH ¢ TpedoBanusmu ['OCT 2.105-95.

WnmrocTpaTUBHBIN MaTepuai AOJKEH ObITh Mpe/cTaBlieH pucyHKaMy. KoinnyecTBo MinmocTparuii
JIOJKHO OBIThH 1IOCTATOYHBIM JJISl HOSICHEHUS U3JIaraéMOoro TEKCTa.

Wnmroctpanuu, UCroyib3yeMble B paboTe, pa3MeInarT Moj TEKCTOM, B KOTOPOM BIIEPBBIE JaHa
CCBUIKA Ha HUX, WJIM Ha CIEAYIOLIeH cTpaHMIle, @ P HEOOXOJUMOCTH - B IPUIIOKEHHH.

Wnmoctpanuu HyMepyroT apabckuMu nMdpamMu CKBO3HON HyMmepauued WM B Ipejenax IaBbl
WM pazfena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IUIaBbl MIIM BTOPOTO pa3zena).

Ha Bce nmocTpaiu JOKHBI OBITH MPUBEIEHBI CCBIIKU B TeKCTe paboThl. [Ipu ccbuike criemxyeT
MUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IpH CKBO3HOM HyMepaluh U «... B COOTBETCTBUHU C
pucyHKOM 1.2» mpu Hymepaluu B Ipeenax IiaBbl UIU pa3ena.

Wnmoctpani JOHKHBI UMETh HAaMMEHOBAaHUE M, €CJIM HEOOXOAMMO, MOSICHUTENbHbIE JdaHHbIE
(mompucyHounsiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHME IOMEUIAIOT I10CNIE MOSICHUTENBHBIX
JAHHBIX U PacrojiaratoT CeayomuM oopasom (puc. 3):
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Pucynok 3 - Crenenp BIusHUS (DaKTOPOB Ha peHTA0CIBbHOCTD KamuTajia
Hcmounuk: coctaBieHo aBTopom 1o [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHka

Witroctpaliii, KOTOpbIE 3aHUMAOT 00beM 0oJice OTHON CTPAHUIIBI, CIEAYeT pacrojarath B
TPUIIOKCHHSX.

WiutrocTpaliii Kax10ro MpUIoKeHHs 0003HaYal0T OTACIbHOM HyMepalel apadckuMu 1udpamMu
¢ nobapnenueM nepea mudpoi odo3HaueHus npuaoxeHus. Hanpumep - Pucynox JI.3.

[Tox HaMMEHOBaHWEM PUCYHKA CIIENYET YKa3blBaTh HCTOYHHK. VICTOUHUK yKa3bIBACTCS PasMEpOM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 TlocTpoenue Tad M1

TaOnupl NPUMEHSIOT A Jy4llled HarISIIHOCTU U yA00CTBa CpaBHEHMs IOKa3aTeneil u
oopmisiroT ux B cootBeTcTBUU € TpeboBanusimu ['OCT 2.105-95.

Hudposoit matepuan, kak mpaBuiio, ohOpMIIIOT B BUAE TaOuuil. Tabimuiia COAEpKUT TpU BUIA
3aroJOBKOB: 00mui, BepxHUe U OokoBble (puc. 4). OOmMA 3aroJIOBOK OTpakaeT CojAep)kaHue Bceil
TaOIUIBl (K KAaKOMY MECTY M BPEMEHUM OHa OTHOCHTCS), paclojiaraeTcsi HaJl €€ MAaKeTOM U SBIISICTCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arooBKM XapakTepHu3ykoT cojiepxaHue rpag, a 60koBble - cTpok. OHU
SIBJIAIOTCSI BHYTPEHHUMH 3aroJIOBKaMHu.

OO0t Tabinnna - Bepxuue

3aroJI0BOK HOMEP Ha3BaHHE TaOJHUIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[TonzaronoBku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— 7

- —
I'padsl (KOIOHKH)

Pucynox 4 — OctoB (0OCHOBa) TaOIHIIBI
OcToB TabIUIIBI, 3aMTOJTHEHHBIA 3aroJioBKaMu, oOpa3yeT ee MakeT. Ecnu Ha mepeceuenun rpad u

CTPOK 3amucaTh HU(PHI, TO MOTyYaeTcs MOTHAs TaOIHIa.
Tabmuipl, ucmoap3yemMble B padoTe, pa3MenIaioT Mo TEKCTOM, B KOTOPOM BIIEPBBIC J1aHa CCHUIKA
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Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIIE, a TPH HEOOXOAUMOCTH - B IPUIIOKEHUH.

Tabmuipl HymepyroT apaOckumu udpamMu CKBO3HOW HyMepalued Wid B Ipelenax IiaBbl WIH
paznena, HanpuMep: «Tabmuna 2.1» (mepBas TabauIa BTOPOU TIIaBEI HIIK BTOPOTO pa3/esa).

Ha Bce Tabnuupbl MoMKHBI ObITh NMPUBEIEHBI CCHUIKM B TeKcTe paboThl. IIpu ccwiike ciemyeT
MUCATh «... B COOTBETCTBHU C JAHHBIMH, MPEACTABICHHBIMU B TaOIUIlE 3)» MPU CKBO3HON HyMepaluuu H
«... 11O TaHHBIM, MIPEICTABICHHBIM B TaOIuIE 2.2 IpU HyMEpaIiH B Mpeeiax r1aBbl WK pa3fena.

Tabnuibl, KOTOpBIE 3aHUMAIOT O00BEM Oonee ABYX CTpaHML, CIEAyeT pacrnoiaratb B
MPUIIOKEHHUSAX.

Tabmuipl KaxI0ro MpUIOKEHUST 0003HAYAIOT OTACIBLHON HyMepamuel apabCKumu mudpaMu ¢
nobapiieHneM mnepen udpoit oOo3HaueHus mnpuioxkeHus. Hampumep, «Tabmumma B.1», ecnu ona
IIPUBEJICHA B IIPUJIOKEHUHU B.

Haspanue TaOnuIpl JOJDKHO OTpaxkarbh €€ cojaep:kaHue, ObITh TOYHBIM, KpaTkuMm. Haspanwue
clIeTyeT OMEIaTh HaJl TAaOIUIeH.

[Tpu nepenoce yacTy TaOIUIIBI HA TY K€ WU Apyryue CTPaHUIIBI Ha3BaHUE MOMEUIAI0T TOJIbKO Hal
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku rpad U CTPOK TAOMMIIBI CASAYET MUCATh C IPONUCHON OYKBBI, a MOA3arojoBKu rpad -
CO CTPOYHOM OYKBBI, €CIIH OHU COCTABJIAIOT OJHO MPEITIOKEHHUE C 3ar0JI0BKOM, HIIU C IIPOIMCHON OYKBEI,
€CIIM OHM UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIle 3aroj0BKOB U MOJ3aroJIOBKOB TaOJIHI] TOUKH HE
CTaBATCS. 3ar0JIOBKH | MOJI3ar0JI0BKH I'pad YKa3bIBAIOT B €JMHCTBEHHOM YHCIIE.

Tabnu1el cieBa, CpaBa U CHU3Y OIpPaHUYUBAIOT JIMHUSMU.

Pa3nensate OOKOBbIE M BEPXHHME 3aroJIOBKM M II0J(3ar0JIOBKM JUArOHaJIbHBIMU JIMHUSIMU HeE
JIOTTYCKAETCSI.

3arojoBku rpad, Kak MpaBHJIO, 3aMUCHIBAIOT MAPAUICIBHO CTPOKAM  TaOJHIIBL.
HEO0OXOIMMOCTHU JOMYCKACTCSI MEPICHAUKYIISIPHOE PaCoIOKEeHUE 3ar0JI0BKOB Tpad.

OO01muii 3aroJIOBOK TaOJIMIIBI TOJDKHA OBITH OT/ICNICHA IMHUEH OT OCTATBHON YacTH TaOHIIbL.

BricoTa cTpok TabnuIbl JOMKHA ObITh HE MEHEE 8 MM.

JlomyckaeTcst moMenarh Tadynily BAOJIb JJIMHHOM CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadpl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JeNST Ha YacTH, OMelas
OJIHYy YacTh IOJ JPYrod WU PsIOM, IPU 3TOM B KaXKIAOW YacTH TaOJUIbl MOBTOPSIIOT €€ OOUIMii
3arojIOBOK M 3arojIoBKU CTpok. [Ipu geneHun TaOMUIBI HA YacTH JOMYyCKaeTcsi ee OOIuil 3arooBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu rpad.

CrnoBo «Tabnuiia» yka3plBalOT OAMH pa3 CJe€Ba HaJ MEPBOM YaCThIO TAOMUIBI C BRIPAaBHUBAHUEM
[0 IIMpPUHE CTPOKM Oe3 ab3alHOro OTCTymNa, Haj JAPYrUMHU dYacTaMu numyTt cioBa «IIpomomxenue
TaOIULIB C YKa3aHHeM HoMepa (0003HaYeHHsT) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsnky» B TaOJMIly BKJIIOYATh He aomyckaercs. Hymepamus rpad tabmuist
apaObckuMu nudpamMu A0MycKaeTcs B TeX CIydasX, KOrja B TeKCTe pabOThl UMEIOTCS CCHUIKM Ha HUX, IPU
JieJIeHnU TaOIuIIbl HA YacTH, a TaK)Ke MPY NEPEHOCe YacTH TaOIMIIbl Ha CIAEAYIOIIYIO CTPAHHUILY.

[Tpu OTCYTCTBUU OTJENBHBIX JAaHHBIX B TAONHUIIE CIIEyeT CTABUTh MPOUYEPK (TUPE).

B cinydae HeoOXxoaMMOCTH TaOJIMIBI MOTYT CONPOBOXKIATHCS MPUMEUYaHUEM, HCIOIb3YEMbIM C
[EJTbI0 TIOSICHEHUSI 3ar0JIOBKOB, METOIMKH pacyeTa HEeKOTOPBIX MOKa3aTellel, NCTOYHUKOB MH(POPMAIUH U
T.1. [IpuMedanus ykaspiBaroTcs pasmepom mpudTa Times New Roman 12 myHKTOB.

IIpu

Ta6J'II/II_Ia 5 - Anamms JUHAaMHKHU U COCTaBa 060pOTHLIX AKTHUBOB

Crpykrypa cpeacts, %
ITokazarenu 2013 2014 AOcooTHOE 2015 AO0coimoTHOE
rojm rog | U3MEHEHHe, +/- | TOx U3MeHEeHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 324 -20,4
B Tom uncne:

CBIPbE U MaTEPHUAIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4

Paspuleé cmpanuybl
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[Iponomkenne TaOIUIBI 5

A 1 2 3 4 5
rOTOBasl MPOMYKIUS M TOBApPHI
JUTS TIEPETIPOTKH 46,4 51,6 +5,2 31,1 -20,5
pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM
LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3aI0J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  (uHAHCOBBIC
BIIOKCHHUS - - - - -
JlenexxHbIC CpeICTBA 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: coctaBieHo aBropom 1o [6, c. 10].
Pucynok 5 — [Ipumep odopmiienrs Tabauisl, pa3aeIeHHONW HA YacTH

[To normueckomMy colep)kaHHIO TaOiMla MNpencTaBiseT coO0OW MpenIokKeHUe, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO SBJISIOTCS MOAJIEXKAIlee U CKa3yeMoe.

[TopnexanyM CTaTUCTUYECKONW TaOJIMIbl HA3bIBACTCSH OOBEKT, XapaKTepU3YIOLIUIics Ludpamu.
OObIuHO MO yTEkKAIIee TAOIUIIBI JACTCS B JICBOM YaCTH, B HANMEHOBAHUU CTPOK.

Ckazyemoe Tabuuipl oOpa3yer cucTeMa [oKa3aTelliel, KOTOpbIE XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. momnexamiee Tabmumbl. Ckazyemoe (OpPMHpPYET BEpPXHHE 3arojIOBKM M COCTaBIISIET
cojiep>kaHue rpad ¢ JIOrH4ecKy NoCIe10BaTENbHBIM PACIIONO0KEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPEACTBO HATVIAHOTO M KOMITAKTHOTO TpeIcTaBlieHUs HU(ppOoBOi MHpOpManuy,
JIOJKHBI OBITH MPABHIILHO O()OPMIIEHBI:

a) Tabmuua Jo/KHA OBITh KOMIIAKTHOM M COJEpXKaTh TOJIBKO T€ JaHHbBIE, KOTOphIE
HEMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe sBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
IMMO3HaHU €TI0 CYIIHOCTH,

0) 3aroJIoBKU TaOJIUILBI JOJKHBI ObITh YETKMMHU, KPAaTKUMH, JTAKOHUYHBIMHU, NMPEJICTABIATh COO0M
3aKOHYEHHOE 11€J10€, OPraHUYHO BIUCHIBAIOIIEECS B COJEPKaHUE TEKCTa;

B) uHGopMmanus, pacrnosaraeMas B Tpadax TaONWIBI, 3aBEpIIAETCS HMTOrOBOW CTPOKOH.
Cy1ecTBYIOT pa3JInyHble CLIOCOOBI COEMHEHMSI ClIaraeMbIX rpad ¢ uX UTOroM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiaer TadiuiLy;

2) uToroBasi CTpoKa pacrojlaraercsi NepBoi CTPOKOM TaOIMIIBI U COEAUHSETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uncney;

') €CJIM Ha3BaHMs MOJ3arojoBKOB rpad MOBTOPSAIOTCS MEXAY cCO00H, coaepkKaT MOBTOPSIOLIUECS
TEPMUHBI WIM HECYT €IUHYIO0 CMBICIOBYIO Harpy3ky, TO HEOOXOAMMO MM HPUCBOUTH OOBEAMHSIONIMN
3aroJIoBOK.

1) rpadbl ¥ CTPOKU MOJE3HO HYMEpPOBATh;

e) B3aMMOCBA3AaHHBIC OJAHHBIC, XAPAKTCPUIYIOIUE OJHY M3 CTOPOH AHAIHU3UPYCMOI'O SABJICHUSA
1es1ecoodpasHo pacnojaraTh B COCETHUX APYT ¢ APYroM rpadax;

) rpadbl ¥ CTPOKHU JOIKHBI COJEpKaTh €IMHULIBI U3MEPEHHUsI, COOTBETCTBYIOIINE TOCTABIEHHBIM
B IIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) ymucIa 1eaecoodpaszHee, Mo BO3MOKHOCTH, OKpYTJsATh. Eciin Bce uncna oaHOM U TOil ke Tpadsl
WIM CTPOKM JIaHbl C OJHHMM JECATHYHBIM 3HAKOM, a OJHO M3 YHCeNl MMEEeT TOYHO JBa 3HaKa I0Ccie
3aIsToM, TO YMCiIa C OJIHUM 3HAKOM IOCIE 3alsTol CleIyeT AONOIHATh HyJIeM, TEM CaMbIM MOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cllydae HEOOXOAMMOCTH JOTIOJHUTEIFHON MH(POpMAIUK - Pa3bsICHEHUH K TaOJIMIIEe, MOTYT
JaBaThCsl MPUMEUAHHMS.

[Ipy Hamuuuum B WCCICAOBAaHMHM HEOOJBIIOTO IO 00beMy IUGPOBOTO Marepuaiga ero
Helenecoo0pa3sHo opopMIIATh TaOJIUIEH, a cleayeT AaBaTh TEKCTOM, pacmojaras IU(pOBbIe JTaHHBIC B
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BHUJC KOJOHOK.

[Tpumep.

[TpenenpHBIC OTKIOHEHHS pa3MEpPOB MPOQHIIeH BCEX HOMEPOB:
3 (00235 (0 +2,.5%

1C0R 111310)71: (RS +1,5%

IO TOJIIHHE +.'vvveeeineeinnneennnns +0,3%

4.3.5 Odopmiienue nepeunciaeHnin

ITpu odpopmnennu nepeuncinenuit ucronb3dyercs OCT 2.105-95.

[lepen xaxaol MO3WIMEN MEPEYUCICHHS CIEAyeT CTaBUTh Aepuc MM HpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JAOKYMEHTa Ha OJHO W3 HNEePE4MCIICHUH, CTPOUYHYIO OyKBY, IOCJE KOTOPOW CTAaBUTCS
ckoOka. s manpHeimeil netanu3anuy MEepeYrcIeHnid HeoOX0AUMO HCIOJIb30BaTh apadbckue nudpsl,
1ocjae KOTOPBIX, CTaBUTCSA CKOOKa, a 3aluCh MPOMU3BOJUTCS € a03allHOTO OTCTYyNa, KaK IOKa3aHO B
npuMepe.

[Tpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeunciaenne 3aiChBalOT ¢ a03allHOTO OTCTYTIA.

CyIecTBYIOT OIpeNeNeHHbIC TEXHUKO-YHKTYAllHOHHBIE TpaBWJIa PYOPUIIMPOBAHUS BHYTPH
TeKcTa JoKyMeHTa. J{j1st 0603HaueHus yacTell epedHeii NCIob3yI0TCA:

- BBICUIMI YpOBEHb YICHEHMs - IponucHble OYKBHI (A, b, B u 1. 1.) u pumckue uudpsi (I, 11, [l n

T. 1.).

- CpeIHMIA yPOBEHb YWiICHEHHs - apadckue uudpsl (1,2, 3 u 1. 1.).

- HU3IIWK YpPOBEHb WICHEHHs - apadckue udpbl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OYyKBBI cO CKOOKam# (a) 0) B) U T. 1.).

[lepen mnepeuHeM O0OBIYHO CTaBAT oOOOOIIarolIee CIOBO  (CYLIECTBUTENBHOE, IJarod,
MpujiarateabHOe, B 3aBUCUMOCTH OT BEIYIIEro CJIOBa AJIEMEHTOB mepeuHsi). Eciu o0obimiaromiee cioBo
BBECTH TPYAHO WM €CIU TPH ITOM MNPUAETCS YHOTPEOUTH MHOTO JOMOJHUTENBHBIX CJOB, MOXHO
3aBEPIIUTH NMPEIBAPSIIOMINI TEKCT TIIaroJioM WM PACHICTIICHHBIM CKa3yeMbIM, JaJKe €CITH BEeIyIee CII0BO
AJIEMEHTOB TIEPEUHs - Ipyras 4yacTh PeuH, a MPEAIOr, KOTOPHIM ATOT IJ1aroii (paciieryieHHOe CKa3yeMoe)
VIIpaBIISIET, IEPEHECTH B COCTaB 1-To 31eMenTa nepeuns. Hampumep:

OOpaTuTh BHUMaHHE: a) Ha MPABUIBHOCTh, 0) OJTHOPOIHOCTD, B) I1€JI€CO00Pa3HOCTb.

He pexomenyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, IPEABAPSIONIEM NIEPEUYCHb.

[Tocne mpeiiecTBYIONIETO NEPEYHIO TEKCTa Ppasbl CTaBAT CASAYIONIUE 3HAKU MTPETTMHAHUS:

a) IBOETOYHE, €CJIU B ’TOM TEKCTE COJIEPIKUTCS CIOBO WM CIIOBOCOYETAHNE, yKa3bIBaIOIIee Ha TO,
YTO Jaibllie MOCIeAyeT MepeueHb, WIH €CIU MEPEeYeHb CIYXXHUT MPSMBIM Pa3bsICHEHHEM TOTO, O YeM
TOBOPHUTCS B TIPEIIIECTBYIONMEM €My TeKCTe (ppa3bl, TMOO0 OH HEMOCPEACTBEHHO MPOJI0IDKAET TEKCT;

0) TOUKY, €CJIH CBSI3b MPEANISCTBYIOIIETO EPEYHIO TEKCTa C CAaMHUM IepeuHeM ociabieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOUYETAHWS, YKa3bIBAIOMIETO HAa TO, YTO JAJbIIE IMOCIEAYEeT IepeveHb,
nepeyeHb MPSIMO HE Pa3bICHSET 3TOT TEKCT, HE CIIY>KUT HEMOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Tpr HyMepanuu >JIEMEHTOB IEPEeyHs TI0CIe CTPOYHBIX OYKB M apaOCKux QP co CKOOKaMHu He
CTaBUTCSI TOYKA, a TIOCIIE MPOMUCHBIX OYKB U pUMCKHX (P TOYKA CTABUTCS:

1) Texcr;

a) TeKCT;

I. Tekcr.

A. Texkcr.

Meskly 371eMeHTaMH BHYTPHA03aIlHOTO MePEIHS CTaBUTCS:

a) 3armsTast, €CIH JIEMEHTHI POCThIE (U3 HECKOIBKUX CIIOB, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TouKa C 3aIAToi, eCiu IEMEHTHI COAepKAT MHOT'O CJIOB, CO 3HaKaMU MPENHUHAHUS BHYTPH.

[Tocne ab3areB - AIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs MOCIEIHII a03aln):
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a) 3amsTas, €CliM a03allbl-3JIEMEHTHl OY€Hb MPOCTHI - M3 HECKOJIBKHX CJIOB, 0€3 3HAKOB
MpenuHaHus BHYTpH, 0003HAUYE€HBI HOMEPOM-IIUGPOH C 3aKpBIBAIOIICH CKOOKOH, CTpOYHOW OYKBOM C
3aKpBIBAIOIICH CKOOKOM, HAOOPHBIM 3HAKOM (HAIpUMEp, TUPE) U HAUMHAIOTCS CO CTPOYHON OYKBBI; HO HE
OyneT omuOKOW M TOCTAaHOBKAa B MOJOOHBIX CIIy4asx IOcie ab3aleB TOUKH ¢ 3amsaTou (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3amlsATOM, eClM 3JIEeMEHTHI HE COBCEM MPOCTHl, CO 3HAKAMH MpPENUHAHHUS BHYTpH,
0003HaYCHBI HOMEPOM-LIU(DPOI ¢ 3aKPBIBAIOIICH CKOOKOH, CTPOYHON OYKBOW C 3aKpBIBAIOIICH CKOOKOMU
WM HAaOOpPHBIM 3HAKOM M HAYMHAIOTCSA CO CTPOYHOM OYKBBI, T.€. CTPOUHOI OyKBE B Hayaje 3JEMEHTa
COOTBETCTBYET TOYKA C 3aISITON B KOHIIE €ro (HampuMep: 1) CII0KHBIN TEKCT; 2) CIIOKHBIA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003Ha4Y€HBI HOMEPOM-1TU (POt C TOUKOM, IPOITUCHON OYKBOM C TOYKOM,
a Takke HOMEepOM-IIU(POI ¢ 3aKphIBAIOMICH CKOOKOH, CTPOYHOW OYKBOW C 3aKpBIBAIOIICH CKOOKOW,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [TOC]Ie 0003HAUCHUS JIEMEHTA WU
MIPOIMCHOM OyKBE B Hayalie 3JIEMEHTa COOTBETCTBYET TOUKA B KOHIIC ieMmeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; 1 T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmasy, Modcem:

1. He Hecmu omeéemcmeeHHOCMb 34 COOesIHHOE.

2. Hecmu mamepuanvHyro omeemcmeeHHOCy:

1) oepanuuennyio;

2) noanyio.

Ilocobue no bepemennocmu u pooam 8vl0aAemcsi:

@) JHCeHWUHAM, NOONEACAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) orcenuyunam, Cmpaxosoi cmadxic KOmopulx COCMasisem uiecms Mecsayes.

Aneopumm pacuema 3apabommuo niamoi:

1. Onpeodenums, kakue 8bINAAMbL HYHCHO YYECMb NPU pacueme cpeoHe20 3apabomxa.

2. Ymounumu, 66110 U NOBLLULEHUE 8 OP2AHU3AYUU MAPUDHBIX CIABOK.

3. Paccuumams cpedHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO dYacTU TeEpeyHs,, MNPEICTaBISIIONIME COO0OM CIOBOCOYETAHMS,
BKJIFOUAETCSl CAMOCTOSITENIbHOE MPEJIOKCHNE, HauWHAIOMIeecss ¢ MPONMUCHON OykBbl. HezaBucumo oT
TOTO, YTO B KOHIIE MPEIJIOKEHHS MO MpPaBHJIAM PYCCKOTO SI3bIKa JOJKHA CTaBUTHCS TOYKA, KaXKIIbIi
AIIEMEHT CIHCKa OYJIeT OTJENATHCS OT CIEIYIOIIET0 TOYKOH C 3aIsTOM.

ITpumep.

Hoxymenmol npu nocmynieHuu Ha pabomy:

- pestome, XapaxKmepucmuKd, peKomeHoamenbHvle NUCbMd,

- 3asa671eHue cCompyOHUKa o npueme Ha pabomy;,

- Konus uiu 8mopol 3K3eMnisap NpuKkaza o npueme compyoHuka Ha pabomy. [lpuxa3 camozco
npeonpusmus modcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAWE20 6e00MCmed, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 N0OOYUHeHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocTaBiieHnyU TiepeyHel cleayeT 00s3aTeaIbHO 00palaT BHUMaHNUE HAa TO, YTOOBI HauaIbHbIC
CIIOBA KaXKIOTO JIEMEHTA CITMCKa OBLTH COTIIACOBAaHBI MEXKAY COOOH B pOJIE, YKCIIE U MAIeKe.

ITpumep.

Haumenosanue nepuoda, Komopwiti MONCHO YCIMAHOBUMb CBUOEMENbCKUMU NOKAZAHUAMU.

- paboma paboue2o u Cryncauyeo;

- paboma 8 60eHU3UPOBAHHOU OXPAHe;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxe Bce 2JIEMEHTBI CIHUCKA JIOJDKHBI OBITh 00513aTENHHO COTJIACOBAHBI B POJIE, YUCTIE U MAIeKe
CO cJI0BaMH (WUTH CJIOBOM) B IPEIBAPSIONIEM TIepeUeHb MPEIOKECHHIH, TI0CIE KOTOPOTO CTOUT JIBOCTOUHE.

ITpumep.

s npumenenus Hano2oeoeo eviuema no HIC Heobxooumo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewienus mosapos uepes mamostcenHyro eparuyy Pd;
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2) ynaamul HI{C mamooiceHHblM opeanam;
3) npunamus na yuem umMnopmuuix moeapos npeonpuUHUMAameem.

4.3.6 IlpaBuiia cokpaieHus CJIOB U CJIOBOCOYETAHM I

CokpaleHue CJIOB M CJIOBOCOYETAaHMH Ha PYCCKOM S3bIKE O(GOPMIISIIOT B COOTBETCTBHU C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpamleHUil, HE MPEAYCMOTPEHHBIX BBINICYKa3aHHBIM CTAHIAPTOM, WU
YCIOBHBIX 0003HAYCHHIA IPENOIaracT HaTM4ure TepeyuHs COKPAIICHUI U YCIOBHBIX 0003HAUCHUIA.

Hanumume mepevHss He MCKIIOYaeT PacIM(ppPOBKY COKpALICHHS M YCIOBHOTO OOO3HAYCHUS NPHU
NEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHp mOMEMIAIOT OCIIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacronarate cronomom. CrieBa B al(aBUTHOM MOPSAKE WM B MOPSAKE UX
NepBOr0 YINOMHHAHHS B TEKCTE HPUBOJIAT COKPALICHUS WIM YCIOBHBIE OOO3HAueHMSA, CIIpaBa - HX
JETaIbHYIO pacIu(pPOBKY.

Hanwume nepeyuHs yKa3bplBalOT B OTJIABICHUH PaOOTHI.

4.3.7 Odopmaenne popmy.a

®opmynsl opopMIsIOT B cooTBeTcTBHH ¢ TpeboBanusimu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KadyecTBE CHMBOJIOB CJEAyeT MPHUMEHATh O0003HAuYCHMUS,
YCTaHOBJICHHBIC COOTBETCTBYIOIIMMHU HAIIMOHAJIBHBIMH CTaHIAPTAMHU.

[TosicHeHMsI CHMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO O (POPMYITOH.

®opmyiibl B TeKcTe paboThI CIeyeT HyMepoBaTh apaOCKMMHU IHdpamMu CKBO3HOW Hymepalluei
WIH B TIpeZieTiax TJIaBbl WK pa3/ena.

Homep 3akiito4aroT B KpyIJibie CKOOKH U 3aITUCHIBAIOT HAa YPOBHE (POPMYIIBI CIIpaBa.

ITpumep.

Jiiss MHAEKCOB O0beMa MPOIYKIIMHU, CTOMMOCTH OCHOBHBIX (OHIOB U (OHIOOTIAYH BEPHO
CIIeYIOIIEe PaBEHCTBO:

o=l -1, ®
I, = —Ql
rme 1o = - MHJIeKC 00beMa MPOLYKIUH B COIIOCTaBUMBIX 1IEHAX;
Qo
11Cy
= o MHJIEKC CPETHEr0/10BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CCBUIKM B TEKCTE Ha MOPSAJKOBBIE HOMepa (hOpMyN JaloT B CKOOKAX, HAampuMmep, ... B hopMyie

(3).

@opMmysbl, MOMEIIAaeMble B MPHIOKEHUAX, JOKHBI HYMEpPOBAaThCA OTAENIbHON HyMepauuen
apabckuMu IUppaMu B Mpejenax KakJIoro MPUIIOKEHHs ¢ J00aBIeHMEM Iepen Kaxaoi wuupoit
0003HaueHHs PUIIOKeHNUs, Harpumep dhopmyia (B.1).

@opMyibl, CIEIYIOIINE OHA 32 JPYTOM U HE pa3Ae/IEHHbIE TEKCTOM, Pa3AeiIstoT 3alsSTOM.

[lepeHocuTs QopMysbl Ha CIEAYIOUIYIO CTPOKY JOIMYCKAeTCsl TOJBKO Ha 3HAKaX BBIOJHSAEMBIX
orepanui, MpuYeM 3HaK B Hayaje Cleaylollel CTpOKM MOBTOpsIOT. [Ipu nmepeHoce GpopmyIbl Ha 3HaKe
YMHOXEHHS IPUMEHSIOT 3HAK «X».

4.3.8 Opopmienue 0ndHorpadpuyeckne CChLIKHU

bubnuorpaguyeckue cChlIKM B TEKCTe pabOThl OPOPMISIOT B COOTBETCTBUHU C TpeOOBAHUSMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccbulka SBISETCS YacThIO CIPABOYHOTO ammapata paboThl U CIYXKHT
UCTOYHUKOM Oubnuorpadpudeckoir nHpopMannu 00 00BbEKTaX CChUIKH.

bubnuorpaduyeckas ccbulka CcOAEpKUT OuOIMOrpaduyeckue CBEIACHHS O LUTUPYEMOM,
paccMaTpUBaEMOM WIJIM YIIOMHHAEMOM B TEKCTE paOOTHl APYrOM MCTOYHHKE (€T0 COCTaBHOM YacTH WA
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTU(HUKAIMM, TOUCKAa U OOuIei
XapaKTEPUCTUKH.
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OObexTamu cocTaBieHus: OuOIMOrpaduyeckoil CChUTKU SBJISIFOTCS BCE BHUJIBI OIMYOJIMKOBAHHBIX H
HEOMYyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSAX (B TOM YHCIE OJJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO M YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHBIE YaCTH HCTOUHUKOB.

CoBokynHOCTH OUOIHOrpadUUECKUX CBEIEHUH B CChUIKE JOKHA 00ecreunBaTh UICHTU(PUKALIUIO
Y TIOUCK 00bEKTa CCHUIKH.

[To MecTy pacnosiokeHusi B JOKYMEHTE pa3andaioT Onbinorpaduiyeckie CChUTKU:

- BHYTPUTEKCTOBBIE, IOMEIIEHHBIC B TEKCTE IOKYMEHTA;

- IOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECEHHBIE 33 TEKCT JOKYMEHTA HJIU €T0 YacTH (B BEIHOCKY).

B pabote cnenyeT npuMeHsTh 3aTEKCTOBBIE CCHLIKH.

COBOKYIIHOCTh  3aTEKCTOBBIX OMOIMOrpaMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
O6ubarorpaduuecKkux 3anuceil ¥ BKIIOYAETCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Ecnu cceiiky B paboTe MPUBOIAT HAa KOHKPETHBIM (PparMeHT TeKcTa MCTOYHHMKA, B OTCBHLIKE
YKa3bIBaIOT MOPSAKOBBIH HOMEP M CTPAHUIBl, Ha KOTOPBIX MOMEIIEH OOBEKT CChUIKU. CBeAeHUs
pa3aensroT 3anaToi. OTCHUIKY MPUBOIAT B KBaIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

[Tpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb3068annvix ucmouHuKos:

10. Koconamosa, M. B. KoMIUIEKCHBIII SKOHOMHYECKHUNA aHAIN3 XO3AMCTBEHHOM NEATEIHLHOCTH /
M. B. Kocomnanosa, B. A. CBo6oanH. — Mockga : M3marenbcko-Ttoprosas kopropamus «Jlamko u Ky,
2018. — 247 E. ] W1 — Pexxum JOCTYyTIA: o MO/IMHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). —
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 3JeKTpOHHBIH.

Ecnu ccpuiky B paboTe MPUBOAAT HAa KOHKPETHBIA ()parMeHT TEKcTa JIEKTPOHHOTO pecypca, B
OTCBIJIKE YKa3bIBAIOT MOPSAAKOBBII HOMEp NCTOUYHHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonb3068annsix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukaluy HaJOTOBBIX PHCKOB B IPAKTUKE HAJIOTOBOTO
meHekMenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.3.9 OdopMieHne CIMCKA UCIIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOUHUKA B CIIMCKE UCIOIb30BAHHBIX UCTOYHUKOB O(QOPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISETCS OCHOBHOM YacThi0 Oubnuorpaduyeckoit 3anucu.

Cnucok UCHOJB30BaHHBIX MCTOYHHMKOB JIOJDKEH BKJIHOYATh OHOIMOrpaduueckue 3amucu Ha
MCTOYHMKH, HCIOJb30BAaHHBIE aBTOPOM IMpU HamucaHuu paboTbl. CHHCOK JOMKEH OBITh pa3MelleH B
KOHII€ OCHOBHOT'O TEKCTA.

B pabGore HCTOYHHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHMKOB CIEAYEeT pacroyiaratb B
andasutHoM nopsaake. IIpu 3Tom He3aBucMMO OT ai(aBUTHOrO MOPSAJKAa BIEPEAU OJIKHBI OBITH
MIPUBEICHBl HOPMAaTUBHBIE AKTHI.

HopMmaTuBHBIE aKThI pacroyiaraloTcsl B CleAYIOEeM HOopsaKe:

- MEXyHapoAHbIe aKThl, paTu(uIMpoBanHble Poccueit, mpudyem cHavana uayt gokymentsl OOH;

- Koncturynusa Pocenn;

- KOJEKCHI;

- (peepabHBIC 3aKOHBI;

- ykassl [Ipesunenra Poccny;

- nocranoByeHus [IpaBurenscTBa Poccnu;

- IPUKa3bl, MMChMA U Mp. YKa3aHUS OTJENIbHBIX (peepaibHbIX MUHUCTEPCTB U BEOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacnopsiKeHust TyOepHaTOpOB;
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- pacnopsiKeHUs: 00JIACTHBIX (PEeCyOIMKAHCKUX ) TPaBUTEIIbCTB;

- cyaeOHas mpakTuka (T.e. moctaHoBIeHUa BepxoBHoro u nmpounx cynos Poccum.

3aKkoHBI pacroyiaralorcsi He mo andaBuTy, a Mo nare npuHATUsA (moamucaHus llpe3mpeHTom
Poccun) - Bnepenu 6osee crapoie.

B crniucke ucmonb30BaHHBIX UCTOYHUKOB HE JJOJDKHO OBITH HICTOUHMKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmieHHs CIIMCKa UCTIOIB30BAHHBIX HCTOUHUKOB npuBeneH B [Ipunoxennn b.

4.3.10 OopmiieHne Npua0KeHNH

[Tpunoxenus odopmisitor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuan, JONOJHSIOMIMNA OCHOBHOM TEKCT pabOTHI, TOMYCKAETCs MOMEIIATh B IPUIOKEHUsAX. B
KayecTBEe NPUIIOKEHHUS MOTYT ObITh MpEeACTaBlIEHbl: rpaduyeckuil MaTepuan, TaOIuLbl, (HOpMyIsl,
PUCYHKU U JPYrOW MIUTFOCTPATUBHBIN MaTEpHAIL.

[Tpunoxenus OQOPMISAIOT Kak MNPOAODKEHHE padoThl Ha €€ TMOCHEAYIOUIMX CTpaHHUIax.
[IpunoxxeHus JOKHBI UMETH OOIIYIO C OCTaJIbHOM YacThI0 padOThl CKBO3HYIO HyMEpALUIO CTPaHULL.

B Tekcte paboThl Ha BCe MPUIIOKEHHUS JOIDKHBI ObITh JJaHbI CCHUIKU.

[TpunoxeHus pacnonararoT B HOPSAJAKE CCbUIOK Ha HUX B TEKCTE pabOTHI.

[TpunoxeHus HOJKHBI ObITh MEPEUYMCICHBI B OIVIABJICHUU pabOThl C YKa3aHUEM HX HOMEPOB,
3arojIOBKOB U CTPaHMUII.

Kaxxnoe npuiokeHue ciaeayeT HauMHaTh C HOBOM CTPaHUIIBI C YKa3aHMEM HABEpXY MOCEpEIHHE
cTpaHullbl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUsI.

[TpunokeHne AOHKHO MMETH 3aroJIOBOK, KOTOPBIM 3allMCHIBAIOT CUMMETPUYHO OTHOCHTEIIBHO
TEKCTa C MPOMHUCHOM OYKBHI OT/IEIBHOMN CTPOKOM.

[Tpunoxenus 0003HAYalOT 3arjaBHbBIMH, OyKBaMHM pyccKoro andaBuTa, HauMHas c A, 3a
ucKmoueHneM Oyks E, 3, i, O, Y, b, b, b. [Tocie ciosa «[Ipunoxxenue» ciemyer 6ykBa, 0003HaYarOIIAS
€ro MOCJIEI0BaTEIBHOCTD.

[TpunokeHus, Kak HpaBUJIO, BBIOJHAIOT Ha JucTax (opmara A4. Jlomyckaercs OQOpMIISTH
MpHUIIoKeHus Ha uctax popmara A3, A4x3, Adx4, A2 u Al o 'OCT 2.301-68.

4.4 MeToauueckue PEKOMEHIANUH IO HANTUCAHUIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus - o030p) - THUCBMEHHBIH TEKCT, B KOTOPOM KpaTKO H
MOCJIEIOBATENIFHO H3JIOKEHO COJIEepKaHUE OCHOBHOTO HMCTOYHWKAa WHpopmaiuu. KoHcnektupoBaTth —
3HAQUUT MPUBOJUTH K HEKOEMY MOPSJKY CBEIACHUs, NMOYEpPIHYThle U3 OpUTrHMHala. B ocHoOBe mpoiecca
JICKUT cUCTEMATU3alUAd NPOYUTAHHOTO HMJIW YCJIBIIIAHHOIO. 3amnucu MOTYT ACJIAaThbCA KaK B BUJIC TOYHBIX
BBIIEPKEK, IIUTAT, Tak U B ¢opMe CBOOOJHON MOJaud cMbicia. MaHepa HamucaHHUs KOHCIEKTa, Kak
MpaBUJIo, OJIM3Ka K CTUIIIO IEPBOMCTOYHHKA.

Ecny KOHCHEKT COCTaBJIEH MPAaBWIBHO, OH JOJDKEH OTpa)xaTh JIOTMKY M CMBICIOBYIO CBS3b
3anucbiBaeMol MH(opMmanuu. MM 3ampocTo MOXXHO BOCHOJIB30BATHCA YEPe3 HEKOTOPOE KOJIHMUECTBO
BPEMEHHU, a TAKXXE MPEJOCTAaBUTH JJIsi MPUMEHEHHS KOMY-TO €Ile, MOCKOJbKY MPOYTEHHE TPaMOTHO
33(1)I/IKCI/IpOBaHHI)IX JAHHBIX HUKOT'1a HEC BBI3ZOBET 33pr21HeHI/II7L

B mpormecce yueObl WM TpH pelICHHH KaKOW-TO 3adadyud B o0meM o0beme HHGPOpMaIun
BBIICTISIIOT CamMoO€ BaXHOE M HE0OXoaAuMoe, TakuM o00pa3oM, ympolias oBjiajJeHue marepuaiom. B
XOpOIIIO CIIETaHHBIX 3aMHUCSIX MOXKHO C JIETKOCThIO OOHAPYKHUThH CIENUATH3UPOBAHHYIO TEPMHHOJIOTHIO,
IIOHATHO PACTOJIKOBAHHYIO W YCTKO BLIJACJICHHYIO IJId 3allOMUHAHUA 3HAYEeHUH Pa3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCHEKTUPOBAHHBIE CBEICHMSI, JIErU€ CO37aBaTh 3HAUMMble TBOPUECKHE WIIM Hay4HbIE
paboThl, pa3nuyHble pedepaThl U CTATHU.

HyxHo ymeTh paznuyaTh KOHCHEKTHI U MPABWIBHO MCIOJb30BaTh Ty KATETOPHUIO, KOTOpas Jydlle
BCETO TMOJIXOIUT JIsl BBITIOJTHAEMOMN PaOOTHI.

Inan-xoncnexm. Takol BUJ U3NIOKEHHUS Ha OyMare cCo3/1aeTcs Ha OCHOBE 3apaHee COCTABICHHOTO
IJIaHa MaTepuasna, COCTOUT U3 ONpeAeNIEHHOT0 KOJIMYECTBA MYHKTOB (C 3aroJioBKaMH) U MOJAMYHKTOB. B
npoliecce KOHCIIEKTUPOBAHUS KaXK/IbIN 3ar0JIOBOK PACKPBIBACTCS — JOMOJHSAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM WTOTEe TOJy4aeTcs CTPOWHBIA IUTAH-KOHCHEKT. VIMEHHO TakoW BapWaHT OOJIbIIE BCETo
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MOAXOJUT ISl CPOYHOM TOJATOTOBKM K ITYOJUYHOMY BBICTYIUICHHIO WM CEeMHHApy. EcTecTBeHHO, YeM
rmocienoBareabHee OyaeT TiaH (ero MyHKTHI JOJKHBI MAaKCHMAalIbHO PACKPBIBATH COJICP)KaHHUE), TEM
CBSI3aHHEE U TMOJIHOIEHHee Oyaer Bam gokian. CrenuanvcThl PEeKOMEHIYIOT HAMONHSITH TUTAHOBBIM
KOHCIIEKT IOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yeMbl€ BaMH HMCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYTHO BOCCTAHOBHUTH WX IO TIAMSITH.

Cxemamuueckuti naan. ITa Pa3HOBUAHOCTb KOHCIEKTAa BBITJIAIUT TaK: BCE IYHKTHI ILIaHA
MPEJICTABICHBl B BHUJC BOIMPOCHTEIHHBIX MPEIJIOKEHUI, HA KOTOpbIE HYXKHO JaTh OTBeT. M3ydas
Marepuas, Bbl BHOCHTE KOPOTKHE MOMETKH (2—3 MpeUIoKeHHUs) MOJA KaXIbli IMyHKT Bompoca. Takou
KOHCIIEKT OTPaXKaeT CTPYKTYPY ¥ BHYTPEHHIOI B3aMMOCBS3b BCEX CBEJCHHUI M CIIOCOOCTBYET XOPOIIEMY
YCBOEHHUIO HH(POPMAIIHH.

Texcmyanvuwiti koncnexm. IlogoOHas (hopMa U3JI0)KEHUS HACKHIIIEHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB M IIUTAT CAMOT'0 UCTOYHHKA. K TEKCTyallbHOMY KOHCIIEKTY MOKHO JIETKO IMPUCOCANHUTH TIJIaH,
00 HATIOTHUTH €T0 PA3TMYHBIMH Te3UcaMu U TepMuHAMU. OH JTydIlle BCEro MOAXOIUT TeM, KTO U3y4aeT
HayKy WU JIUTEepaTypy, IJi€ IMTaThl aBTOPOB Bcerja BakHbL. OJHAKO TaKOW KOHCIIEKT COCTaBUTH
HenpocTo. Hy)XHO yMeTh MpaBWIBHO OTHAEIATH HAMOOJIee 3HAYMMEBIC ITUTATHl TAKMM OOpa3oM, YTOOBI B
WUTOTC OHU JaJIH MPEJCTABICHUE O MaTEpUaJIC B I[EJIOM.

Temamuueckuii koncnexkm. Takol cnoco0 3ammcu WHGOPMAIUK CYIICCTBEHHO OTJIMYASTCS OT
npyrux. CyTb ero — B OCBEHICHHH KaKOTO-HUOYb OIMpeIeICHHOIO BOIIPOCa; IPHU 3TOM UCIOIb3YeTCs He
OJIMH UCTOYHHK, a HeCKOJIbKO. ColepkaHue KaXIOT0 MaTepralia He OTPaKaeTcs, BEIb Ieb HE B ITOM.
Temaruueckuii KOHCHEKT MOMOTaeT JIydllle IPYruX aHaIW3UpoBaTh 33JaHHYI0 TEMY, DPAaCKpHIBATh
MTOCTABIICHHBIC BOMPOCH M U3y4aTh UX C Pa3HBIX CTOPOH. OHAKO OyAbTE TOTOBBI K TOMY, YTO MPHUACTCS
nepepaboTaTh HEMallo JUTEPATyphbl IJIs MOJHOTHI M LIEJOCTHOCTH KAapTUHBI, TOJIBKO B STOM CiydYae
u3JI0kKeHue OyaeT o0aaaaTh BCEMU JOCTOUHCTBAMMU.

C60000HbITi. DTOT BHUJ KOHCIEKTa MpeAHa3HAaueH ISl TeX, KTO YMEET HCIOJIb30BaTh Cpasy
HECKOJIBKO CIIOCOOOB pabOThI C MaTepHajoM. B HeM MOXET COAepkKaThCs YTO YTOAHO — BBIHCKH,
LUTaThl, TUJIAaH ¥ MHOXECTBO TEe3UCOB. Bam morpeOyercs ymeHue OBICTPO M JIAKOHHYHO H3JIararh
COOCTBEHHYIO MBICIIb, pabOTaTh C IJJAHOM, AaBTOPCKUMHU IuTatamMu. Cumrtaercs, 4To MOa00HOE
(dbuKcUpoBaHKE CBEJICHUI SIBISIETCS HauOOoJIee 1IeJOCTHBIM U MTOJTHOBECHBIM.

Texuuxa cocmagnenus KOHCneKmad.

Heob6xouMO NpOCMOTpeTh MaTepHaJs, BbISBUTb OCOOEHHOCTU TEKCTa, €ro XxapakTep,
NOHSITb, CJIOKEH JIM OH, COJIEPXKUT JIM HE3HAKOMble TEPMHUHbI;

CHOBa mNpoOYMTaThb TEKCT M TIIATeJbHO IpOaHAJM3UpPOBaTh ero. Takas paboTa cC
MaTepyHaJoM JacT BO3MOXHOCTb OTJAEJUTh TIJaBHOE OT BTOPOCTENEHHOro, pas3AelUThb
MHbOpMaIMI0 Ha COCTABJISIOIIME YaCTH, PACIIOJIOKUTh €€ B HY»KHOM NMOpPsiJKe.

0603HAaYUTh OCHOBHBIE MBICJIM TEKCTA, OHU HAa3bIBAKTCS Te3UcaMH. X MOXKHO 3anUCbIBaTh
KaK yroJlHO - LMTaTaMHu (B cjyyae, €CAd HYXXHO IepeZiaTb aBTOPCKYI MbIC/Ib) JHUO60 CBOUM
COOCTBEHHBIM CIIOCOOOM.

[Ipu koHcnexmupoganuu jaexyuti PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIIUX OCHOBHBIX
TIPaBUII:

1. He HauuHaTh 3amnuchiBaTh MaTepuhajJ C IMEPBBIX CJOB INpenojaBaTesis, CHayaJja
Heo0X0JMO BbICJAYLIATh €r0 MbIC/Ib [0 KOHLIA U IOCTapaThCsl NOHATH €e.

2. llpuctynaTh K 3alKUCU HYXXHO B TOT MOMEHT, KOTJa IMpernojaBaTesb, 3aKaH4YMBas
M3JI0’)KEHHUe OJJHOU MbIC/IY, HQUMHAeT ee KOMMEHTUPOBATh.

3. B KoHcHmeKkTe o00d3aTeJIbHO BBIAENSIIOTCA OTJeJbHble 4YacTH. Heob6xonumo
pasrpaHUYMBaTh 3aroJIOBKH, IM0/13aroJIOBKH, BbIBOJbI, 0060CO6JISTH OJHY TeMy OT [APYToOM.
BbiiesieHHMe MOXHO JieJIaTh MoJA4YepKUBaHUEM, JPYTUM IIBETOM (TOJIbKO He CJeAyeT NMpeBpalaTh
TEKCT B MeCTpble KapTUHKHU). PekoMeHAayeTcs JesaTh OTCTYINbl AJis 0003HaueHUs ab3aleB U
NYHKTOB IJIaHa, MPo6eJibHbIe CTPOKH [JIS1 OT/eJIeHUs OJHOU MBIC/IH OT APYrou, HyMmeparuio. Eciu
onpepesieHusi, GopMyJ/ibl, IpaBUJa, 3aKOHbl B TEKCTE MOXXHO CJeJsiaTb 0OoJiee 3aMeTHBIMH, UX
3aKJ/II0Yal0T B PAMKYy.

4. 3anucu HY)XHO C03/JJaBaTb C MCIIOJIb30BAHHWEM MPHUHATBHIX YCJIOBHbIX 0003HAYEHUH.
KoHcnekTupys, 06s13aTe/ibHO HEOOXOAMMO YNOTPeO/IATh pa3sHOOOpa3Hble 3HAKU (MX HA3bIBAIOT
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CUTHAJIbHBIMHU). ITO MOTYT OBbITh yKasaTeJM W HalpaBJ/AOIHe CTPeJKH, BOCKIULATEJbHbIE U
BOIIPOCUTEJIbHbIE 3HAKH, coueTaHus PS (nmocnecnoBue) u NB (o6paTuTh BHMMaHue). Hanpumep,
CJIOBO «CJeJl0BaTeJbHO» Bbl MOXeTe O0003Ha4UTb MaTeMaTHyeCKOW cTpeskod =>. Korga
BbIpaboTaeTcs CBOM COOCTBEHHbIM 3HAKOBbIM HA0OP, CO3/1aBaTh KOHCIIEKT, a OCJIe U U3y4yaThb ero
OyJleT Mmpolile U ObICTpee.

He HyHO 3abbiBaTb 06 abbpeBHaTypax (COKpalleHHBIX CJ0OBaxX), 3HaKaX paBeHCTBAa U
HepaBeHCTBa, 60JIblile U MeHbLIe.

Bosbiiyo mosb3y [Jis CO3J4aHUS NPaBUJIBHOIO KOHCHEKTa AT cokpaleHUsA. OgHako
MHOTHME CYUTAIOT, UTO COKpallleHUe THMa «A-Tb» (JyMaTb) W NOAOOHbIE UM HMCIOJIb30BaTb He
cjleflyeT, TaK KaK BIIOC/Je/CTBUM 060JIbIIOE KOJHWYECTBO BPEMEHHM YXOAUT Ha paciMPpoBKy, a
YTeHHe KOHCIEeKTa He J0/KHO MpepbiBaTbCsd NOCTOPOHHUMM JEWCTBUSIMH U Pa3MbILUIJIEHUSMHU.
Jlyduie Bcero paspaboTaTb COGCTBEHHYIO CHUCTEMY COKpallleHHWH M 00603HayaTb MMHU BO BCeX
3alMUCAX OJHU U Te e cJoBa (M He YyTo MHOe). Hampumep, cokpalleHue «r-Tb» OyJeT Bcerja u
Be3/ie CJIOBOM «TOBOPHUTH», a 60JibllIasg 6ykBa «P» — cji0BoM «paboTa».

5. Hy»kHo u36eraThb CJ0KHBIX U JJUHHBIX PacCy>KJeHUH.

6. [Ipy KOHCIEKTUPOBAHUM Jiy4llle [10J1b30BaThCSl IOBECTBOBATEbHBIMU MPEAJIOKEHUSMH,
u36eraTb CaMOCTOSITE/NbHbIX BOIPOCOB. Bonpock! yMecTHBI Ha NOJIIX KOHCIEKTA.

7. He Hy>kHO cTapaTbcsl 3adUKCUPOBATh MaTepUaJ J0CJAOBHO, IPU 3TOM 4acTO TepsieTcs
rJ1aBHasi MbICJb, K TOMy >X€ TaKyl 3alMUChb TPYAHO BeCTU. BTopocTemeHHble CJ0Ba HYXXHO
0oTOpackIBaTh, 6€3 KOTOPHIX IJIaBHAs MBIC/Ib HE TepsieTcs.

8. Ecsiu B JIeKIIUM BCTpeYaroTCsl HENOHATHbIE TEPMUHBI, MOXKHO OCTaBUTb MeCTO, a Mocje
3aHATUM YTOYHUTD UX 3HaYeHUe y IpernojaBaTeis.

4.5 MeToauuecKkue PEKOMEHIAIUH MO MOJATOTOBKE HAYYHOI'0 10KJIa1a, CTATbU

HayuHnasi cTathsi — 3TO MpeACTaBIEHUE PE3YyJIbTATOB KAKOTO-TMOO HCCIENOBAaHUS AJ HAy4yHOU
oOmiectBeHHOCTH. HayuHas crtaThsi 0053aT€IbHO BKJIIOUAET 3JEMEHThl HOBOI'O 3HAHUS, KOTOpPHIE H
ONpeNenstoT €€ 3HAaYUMOCTb. B  OTHEeNbHBIX CHOydasX HaydHas CTaThsd MOXET COJAEpKaTh
CcUCTeMaTu3alulo, O606HIGHI/I€ YK€ U3BCCTHBIX HAYUHBIX JAHHBIX O IMPOIECCE, ABJICHUHN HIIN O6T)GKT€, Ha
OCHOBE KOTOPOT'O JI€Jal0TCs HOBBIE BBIBOJIBI, MPOTHO3bI. Takas CTaThs Ha3bIBae€TCs 0030pOM Hay4dHOMH
JUTEepaTypHl [0 ONPEIETICHHOMN Mpobieme.

Be100op Tembl uccienoBaHus HEpa3pbIBHO CBA3aH ¢ BHIOOPOM ero 00bekTa. OOBEKT UCCIe10BaHUS
— CcUCTEeMa, IPOLECC WIH SIBJICHHE, TIOPOXKAAI0NINE MPOOIEMHYIO CUTYallI0 U U30paHHBIE /ISl U3YUEHHUS.
[Tonyuenue 3HaHU 00 00BEKTE, HEOOXOAUMBIX JUISl PEIICHUs KOHKPETHON MPOOIEMBI, TOCTABICHHON B
HCCIIEIOBAaHUM, OCYILECTBISETCS MOCPEACTBOM H3YYEHUs PE3YJbTAaTOB IEJIEHANPABICHHOIO HAY4YHOTO
BO3JICHCTBUS Ha OTAEIbHBIC YacTH 00BEKTa, HAa3bIBAEMEBIE MPEAMETAMH UCCIIEIOBAHUS.

[Ipenmer uccrienoBaHUsl — 4acTh, CTOPOHA, CBOWMCTBO, OTHOIIEHHE OOBEKTA, MCCIEAYEMBIE C
OIpeJIeIECHHONW 1eJblI0 B JIaHHBIX YCJIOBHUSX, T.. 3TO 3JIeMEHT 00BeKkTa wuccienoaHus. [Ipeamer
HUCCIICOO0BAaHHUA ABJIACTCA HOCHUTCIIEM I'PYIIIIBI UKW psAja CYIIECTBCHHBIX CBOI\/’ICTB, CBHSGﬁ, HJIN ITPU3HAKOB
M3y4aeMoro 00beKTa U CIYKHUT CPEJCTBOM €ro Hay4yHOTO IO3HAHUSI.

[Tocne oGocHOBaHUSI TEMBI, ONpeAeTeHUs] 00beKTa U MpeAMeTa HccieoBaHus (hopMynupyercs
LeJb UCCIEIOBAHMS MO JaHHOW Teme. Llenb ucciienoBaHus BBICTYNAET KaK ONpPENENEHHBI MeXaHU3M
MHTETrpaliil pa3UYHbIX JCHCTBHI B CHUCTEMY «Ilelib — CpPEACTBO — pe3yinbTary». llenp — 3apanee
OCO3HAHHBIM M IUTaHUpyeMbIi pe3ynbraT. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOIIUE COJEpXKAHHUE IIEIH
HUCCIICIOBaAHUA: KOHEYHBIN pE3yIbTAT, 00BEKT HCCIICO0BAaHUsA, ITYTh JOCTMIXKCHUA KOHCYHOI'O pE3yjibTaTa.

3aayaMM MCCIIeIOBaHUSI HAa3bIBAIOTCSI BOIIPOCHI, MOJIYYEHHE OTBETOB Ha KOTOpPHIE HEOOXOAUMO
JUIS JOCTMXKEHMsI Ll uccienoBaHus. Kak npaBuio, BBIABUTAIOTCS CIEAYIOLIME HCCIEI0BATENbCKHUE
3aJ1auu:

— BBISIBIICHUE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3y4yaeMOIo IMpOIEcca, SIBJEHUS U Ha 3TOU
OCHOBE €ro 00bSICHEHHE, XapaKTEePUCTHKA,

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJIOB, CPEACTB) PELICHUS TPOOIEMBI.

N3ydenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINNCA
HAalMMCaHUCM OKOHYATCIIbHOTO BapHWaHTa CTaTbU. OH BKIIOYAET pdaa 9TaroB: MHMOUCK HCTOYHUKOB;
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O03HAKOMHTEIFHOE YTCHHWE; YIIIyOJIEHHOe, HM3ydalollee YTCHHWE C BBIMHCKAaMU B (OpMe KOHCIEKTOB,
aHHOTAIlMH, TE3UCOB, peepupOBaHUS; HCIOJIb30BAHHWE MCTOYHHKOB B IpOIECCEe HCCIEAOBAaHUSA s
OOBSICHEHUSI U WHTEPIIPETAIMA COOCTBEHHBIX PE3YJIbTaTOB M HAONIOJCHUN; CCBUIKH Ha JIMTEPATypy B
YepHOBHUKE; HamMcaHue 0030pHOIl YacTu paboThl; opraHuzanus OuOIHOrpadUyYecKoro OMHUCaHUs K
paboTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHE.

Hayunoe o0oOuieHre HOCHUT OCOOBIM XapakTep, OHO OTIUYAETCS TOYHOCTHIO, MOJYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKEHHUEM MBICIH, KOTOpas CTPOTO apryMEHTHUPYETCS, a XOI
JIOTUYECKHUX PACcCYKJICHUHN aKIEHTUPYETCS C MOMOIIBIO CIICIUAIBHBIX CPEJICTB CBS3H.

[lepeuncnuM HEKOTOPBIC S3BIKOBBIE CPEICTBA HAYYHOTO CTHJIA, 4YTOOBI BbI  MOTJIH
MIPUAEPKUBATHCS UX MPU padOTe C pYKOIHCHIO:

— cinoBa 00OOLICHHON CEMaHTHKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHIKEHHE,
MIPUMEHEHHUE U T.11.);

— TEPMUHBI, XapaKTepHbIC ISl KaKOW-THMO0 HAyKH, U OOIIECHAYIHBIC MOHSATHUS (3aKOH, MPHHIIHII,
Kiaccudukanus, nHpopMmaius, BeposITHOCTb, TUIIOTE3a U IP.);

— CJIOBa, YKa3bIBAIOIME HA 3aKOHOMEPHBIN XapakTep OMHCAHHBIX SBJICHUUA (0OBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCAKUI, KOXKbIH, KaK MPABUJIO U T.I1.);

— TJIAroJIbl HACTOSAIIET0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeYeHHBIX 3HaueHUsX (peusr UJET o
npobaeme..., orctona CJIIEAYET BeBoa..., CJIEAYET 3ameruth, 4TO ..., BhIUMCIACHUE (HAOIIOICHHE)
[MPUBOJUT k cnepyromieMy pe3ysbTary ..., HEPEHIEM K CIEAYIOIIEMY BOIMPOCY ..., 3aKIIOUYEHUE HOCUT
MIpeIBApUTENIbHBII XapakTep..., U3 CKa3aHHOTO paHEe BBITEKAET..., TO JaeT OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPONIEIIIEr0 U OYAYIIero BpeMEHH MCIOIb3YIOTCS B 3HAUEHUH HACTOSIIETO BPEMEHH!
(MBI TIOJIy9UM /TIONTYYUJIH .., TIPUMEHUM ..., HCIOJIB3YETCs, BRIpAYKACTCS, HAOMIOJAeTCs M T.I1.); Yalle
UCIIOJIb3YIOTCSl TJIaroJjibl HECOBEPUICHHOTO BHUAA, Kak Oojiee OTBICYEHHO-OOOOIICHHBIC; TJIaroiibl Ke
COBEPIICHHOTO BHJA XapaKTEPHBI Ui YCTOHYMBBIX OOOPOTOB (AOKaXeM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JHIa MECTOMMEHHUH U riaroyioB. ABTOpckoe «Mbl IUIIOC JIMYHAs
dopMa riarona» ymoTpeOdsieTcss B OTBICUEHHO-OOOOIIEHHOM 3HAuYe€HUU (MBI cuuTaeMm (Tojiaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJIEHO...).

— YacTOTHBl CYIIECTBUTENbHBIE E€AMHCTBEHHOTO 4Hcla, (GOpMBI CpeaHero poaa y
CYIIIECTBUTENbHBIX a0CTPAKTHOTO 3HAUYCHHUS (JIBHIKEHHUE, KOJTUYECTBO);

— KpaTKue npuiaratenbHble: [IpocTpaHCTBO OTHOPOAHO U H30TPOIIHO.

Ha cuwHTakcHYeckoM YpOBHE CBSI3b MEXAY MPEIIOKECHUSIMUA OCYIIECTBISETCS C TOMOIIBIO
MOBTOPSIIOIIUXCS CYIIECTBUTENBHBIX M MecTouMeHui. Cnemute, 4yToObl B ONU3KOM KOHTEKCTE HE
nosTopsuiich cioBa DTOT, OTO, 3amensiite ux cuHoHnMaMu. Hanpumep, 3TOT — 10o100HbBIN, Takou
’Ke, YKa3aHHBIM BbIIEe, JaHHBIM W T.M. B mpemiokeHun mnpeodIagaeT MNpsMONW TOPSIOK CJIOB
(mommesxariee — CKkazyemoe — JIOTOTHEHUS ).

[Tocne MOATOTOBKM YEPHOBBIX HAOPOCKOB OTAETBHBIX Pa3[eNoB HEOOXOAMMO MPUCTYNATh K
HAIMCAaHUIO PYKOITUCH CTaThH B IEJIOM. Pa3erns! cieyeT paciooXuTh B CISIYIOIIEM TTOPSIKE:

— aHHOTAIUS;

— BBEJICHHC,

— DKCMIEPUMEHTATBHBIN pa3ied;

— QHATTMTUYECKUI/TEOPETHUECKUH pa3et;

— 3aKIIIOYEHHUE;

— CIIMCOK HCITOJIb30BAHHBIX HCTOYHUKOB.

HekoTopbele W3 mepeunclIeHHBIX BBINIE pa3felioB y Bac Moryr oTCyTCTBOBaTh, a MOPSIAOK
CIIEZIOBAHMSI Pa3elIOB MOKET OBITh MHOM, YTO HEOOXOMMO COTIIACOBATh C HAYYHBIM PYKOBOJIUTEIIEM.

BBeneHnne MoxeT BKIIOYATh TaKWe KOMIIOHEHTHI: 00OCHOBAaHHME M aKTyalbHOCTh TEMBI, KpaTKUI
0030p JUTEpaTyphl, XapaKTepUCTHUKa TpeaMeTa, 00bekTa (0OBEKTOB), a TaK)KE METOJOB MCCIICIOBAHUS;
BBIIBUTaeMasi TUIOTe3a; HaydHasi HOBU3HA PabOThI, €€ TEOpEeTUUYECKask U MPAKTHUECKas 3HAYUMOCTb.

B oskcmepumeHTanbHOM (MCCIIEIOBATEIBLCKOM) paszeie JaeTcsi OOOCHOBaHHME | OMHCAaHHUE
METOJIMKH  WCCIEAOBAHUS;, TPUBOMATCS TIONYYCHHBIC JaHHBIC, pa3MeEIaeTcss HeOoOXOIUMBIH
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WUTIOCTPATUBHBIN MaTepuait; (GopMyIHPYIOTCs BBIBOABI K 0000IICHHUS.

B Tekcre craThu cieqyeT apryMEHTUPOBAHO BBIAEIUTH TO HOBOE U OPUIMHAIBHOE, YTO BHOCUT B
pa3paboTKy mpoOIeMbl aBTOP CTaThu. TEeKCT NOJHKEH 00J1a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
IIOCTPOCHHUEM, HAIpPABICHHBIM Ha I1OCIEI0BATEIbHOE U IEJICHANPABICHHOE PACKpbITHE Ul 4YUTATENs
IIpolLecca aBTOPCKOro IMOUCKa.

AHaINTUYECKUH  WIM  TEOPETHYECKMHM  pa3fen  IMOCBALIACTCS  AHAIU3y  MOJIYYEHHBIX
HKCHEPUMEHTAIBHBIX PE3Yy/IbTaTOB; MX ONUCAHHIO, MHTEPIPETAUU B PaMKax CYIIECTBYIOLICH Teopuu
WIN NPEACTaBISIET OPUTMHAIIBHOE TEOPETUYECKOE UCCIIEOBAaHUE.

MeTtoanueckuii pa3zen MOXKET COAepXkaTh apryMEHTHPOBAHHbBIC MPAKTHUYECKUE PEKOMEHIAIHH,
BO3MOYKHOCTH U 0COOEHHOCTH UCIIOJIb30BAHUS PE3ysibTaToB Bareil paGoThl.

3akiroueHre B KpaTkod (opMe MOABOJUT MTOTH BCE pabOThI B BUAE TE3WCOB WU BBHIBOJOB,
COIJIACOBAHHBIX C ILEJIBI0 U 3a/ladyaMU HCCIIEJOBAaHUS; YKa3blBA€T TEOPETUYECKYI0 U IPAKTHUYECKYIO
LEHHOCTh TOJYYEHHBIX PE3yJIbTAaTOB, UX BO3MOXHOE BHEAPCHMS, HaAMEYaeT AaJbHEHIINe MEepPCIeKTUBEI
U3y4YeHUs TaHHOH NMPOOJIEMBI.

YCTHBI JOKIan TpH BBICTYIUIGHHM HA KOH(EpEHIMH CTPOUTCS Ha OCHOBE BBEICHMUS,
pa3BepHyTOro pedepara coiepkaHus pabOThl M 3aKiIOUeHMs. 3apaHee y3HaliTe 00 YCTaHOBJIEHHOM
perimaMeHTe BbICTyIUIeHHUs. [lomMHHTE, 9TO 000 BCeM paccka3aTb B OTBEACHHOE BpEeMsl HE YIACTCA,
o3TOMYy 0TOepuTe Hambosiee 3HAYUMMbIE U MHTEPECHBIE pe3yNbTaTbl, (DaKThbl, BBIBOJbI, HAOIIOAEHUS.
[TocrapaiiTech X BKIIOYUTH B CBOE BBHICTYIUIEHHE. Hanbonee BakHbIE M HHTEPECHBIE PE3yJIbTAaThl MOKHO
IIPEJCTaBUTh B BHJIE ClaiiioB (He Oosiee ogHOro-Tpex). Cnailipl 061eryar Baiie BbICTYIIJICHUE Ha 3alLUTe,
cenaroT 0ojee JAOCTYIHBIM €ro BOCHPUATHE CIYHIATENsIMU U MPUAALYT JOMOJHUTEIbHYIO 3HAUMMOCTD
Baiei padore.

Jokian cienyer paccuuTheiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEIJIAMEHTAa) U MOCTPOUTh
CIIEAYIOIIUM 00pazoMm:

1) HazBaHue TeMbl pPabOTHI, 0OOCHOBAHME €€ HOBU3HBI M INPAKTHUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTb MOTHUBBI BBIOOPA TEMBI;

2) uenp U 3a/1a4u paboTHI;

3) xapakTepHucTUKa peaMeTa, 00beKTa U MaTepHajia UCCIIE0OBaHuUS;

4) METOJIbI UCCIICIOBAHUS;

5) OCHOBHBIE PE3yNbTaThl U BHIBOJIBI PaOOTHI;

6) B 3aKJII0YEHHE MOYKHO yKa3aTh JajbHEHIIME MEepCIEeKTUBBI MCCIEA0BaHUS paccMaTpUBaeMOn
POOIEMBI.

4.6 MeToaunueckue PEKOMEHIAIUHU MO MOATOTOBKE MPE3CHTALIMN

[TpeseHTanmst — 3TO KpaTKOe HAIJIAJHOE HM3JI0KEHHE HH(POPMALUU MO COJAEpXKaHHUIO paldoThI,
npeacTaBiacHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3enTanus coaep>kKUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3aLIUTY, TpapuuecKuil Mmarepuan
— PUCYHKH, TaOJUIIBI, AITOPUTMBI U T.I1., KOTOPBIE WILTIOCTPUPYIOT MPEAMET HCCIIECTOBAHUS.

[Tpe3zenTanust pabOThI CAYKUT A YOSIUTEIHHOCTH W HAIJISATHOCTH MaTepuala, BHIHOCUMOTIO Ha
3alIuTy.

[Tpe3enTanus JoHKHA BKIIIOYATh B ce€0sI CIEYIOIIUE pa3/ieNbl:

- TUTYJIbHBIN JIUCT nipe3eHTauu (1 craiin);

- [IeJIb UCCIIeIOBaHMs, OOBEKT U MpeaMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiina);

- IOJTy4YeHHBIE Pe3yibTaThl UcchenoBaHus (2-3 cnaiiaa);

- OCHOBHBIE BBIBOJIbI U MpeIoKeHus (2-3 crnaiiaa).

OO011ast cTpyKTypa MpeICTaBIeHHON Mpe3eHTalluU I0JKHA COOTBETCTBOBATh CTPYKTYpPE AOKJIaa.

[Tpu co3maHuu Mpe3eHTaI|H CIIeyeT MPUACPKUBATHCS CIEAYIONINX PEKOMEH,TAIIHIA:

- mipudT - Times New Roman;

- pa3Mep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;
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- UBET U pa3Mmep MmpHUPTa, (opMaThl pUCYHKOB M TAOJIUI] JOJDKHBI ObITH MOJOOPAHBI TaK, YTOOBI
BCE HA/IMUCH, PUCYHKH U TaOJIHIIBI OTYETINBO IPOCMATPUBAINCH HA CIaie.

5 Metoanueckue yKazaHus AJis1 00y4alOUIMXCS M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTHBHBIX (popMax

Jlekuus-0ecena - TuasornyecKuii METO U3JI0KEHUS U YCBOEHMsI yueOHOro marepuaina. Jlekuus-
Oecena MO3BOJISIET C MOMOIIBIO CUCTEMBI BOIPOCOB, YMEJIOW UX MOCTAHOBKU M UCKYCHOTO MOJACPKAHHUS
JMajora BO3/CHCTBOBAaTh KAaK Ha CO3HAHWE, TaK M Ha IMOJACO3HAHHME OOYYalOIIMXCSA, HAYyYUTh HX
camokoppekiuu. [IpoBeaenue nekuuu-0ecenpl MpeanoaraeT HajJuuue ONpe/Ie]IeHHOro o0beMa 3HaHUM
00 M3y4aeMOM MaTepualie M CBsi3M ¢ HUM. Jlekuus-Oecena momoraer moOyaUTh OOYYaIOMIMXCS K
aKTyalM3allud HMEKIIMXCA 3HAHWM, BOBJIEYb MX B IIPOLIECC CAMOCTOSITENBHBIX Pa3MBIIIJICHUH, B
OBPUCTHUYCCKUH, TBOPYECKUN MPOIECC TOMYYECHUS HOBBIX 3HAHWN; CIOCOOCTBYET aKTHBM3ALUU
[I03HABATEJIbHOW JICSITEIbHOCTH, BOBJIEKAET B MAKCHUMAJIbHBIA MBICIUTEIbHBIM IOMCK, C LEJbIO
pas3pelieHns: MPOTUBOPEUNH, TIOJBOJUT K CAMOCTOATEIBHOMY (DOPMUPOBAHHIO BHIBOJOB U OOOOIICHHIA,
CO3JaET YCJIOBUS ISl ONIEPATUBHOIO YIPABJICHUS IPOLIECCOM ITO3HAHMUSL.

ITo Ha3HaueHUIO B yU€OHOM IPOLIECCE BBIACISAIOT CIACAYIOUINE BU/IbI JIEKIMU-0ECe bl

- BBOJIHBIC WJIM BCTYIHUTENbHbIE (OpPraHU3YIOIINe);

- COOOIIICHNS HOBBIX 3HAHUM;

- 3aKpEeIUISIOLIHE.

BBognas neknus-Oecena NPOBOAWTCS B Hadaje JIGKHMOHHOTO 3aHATHSA. C ee IOMOIIbI0
oOecrieunBaeTcs IMCHUXOJIOTUYECKAsh HACTpoWKa OOydaroluxcsi Ha BOCHPUATHE U YCBOEHHE HOBOTO
Mmartepuana. becega cmocoOCTByeT TIOHMMAHHMIO 3HA4YCHUs NOPEACTOSIIEH paboTsl, (QopMupyeT
MIPEJICTABJICHHSI O €€ COJIePKaHUHU, ClIeU(PUKE U OCOOCHHOCTSX.

Coobmennsi HOBbIX 3HaHHWH. CTpouTCst B (popMe BONPOCOB M OTBETOB MPEUMYIIECTBEHHO IPH
aHaJlM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXM3MUYECKas); CIOCOOCTBYET IMOJABEICHUIO
00yJaroImuXxcs 3a CUYET YMEJO MOCTaBJICHHBIX BOMPOCOB, MMEIONIMXCS 3HAHWHA M JKU3HEHHOTO OMBITA, K
YCBOGHHMIO HOBBIX 3HaHUH, (OPMYIMPOBAHUIO TOHATHH, PEIICHUIO 3a/ad; CO3/1aeT CYOBEKTUBHOE
BIIEYATIIEHUE, YTO 00yYaroIIMiicsa caM c/ieall OTKPBITHE, IPOAENal MyTh OT MPAKTUKU K HAyYHOU UCTUHE.

3akperuistonye JeKIuu-0ece bl MPUMEHSIOTCS IS 3aKpeIuIeHus], 0000IEHHs U CHCTeMaTH3aluu
3HaHUMU.

D¢ dexkTrBHOCTH Oeceabl 3aBUCUT OT TIIATEIBHOM MOATOTOBKH MPENOAaBaTes, IPOAYMAHHOCTU U
npodeccuoHanbHOM  (QOPMYIMPOBKM  BOHOPOCOB B YETKOM  TOCTAHOBKE, MX  JIOTUYECKOM
1ocje10BaTelbHOCTH. Bonpock! JOMKHBI pa3BUBaTh BCE BUIbI MBIIUIEHHUS, 00ECIIEUUBATH JIOTHYECKYIO
¢bopMy MpbIIEHUST (BECh CHEKTP MBICIUTENbHBIX JEHCTBUI), COOTBETCTBOBAaTh YPOBHIO pa3BUTHUSA
o0yJaromuxcs; CO  CTOPOHBl ~ OOYYalOIIUMXCA  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMU, ITOJIHBIMH, TOYHBIMH, ICHBIMH, IPaBIIIBHO CPOPMYITUPOBAHHBIMH.

NuTepakTUBHOE pelIeHHe 3a1a4 — 3TO TAK)KE€ METOJ MOACPALMU, IIPU KOTOPOM IIpU PELICHUHU
3ajlad MPUHUMAIOT y4yacTHE Bce oOOydaroluecs I0J PYKOBOACTBOM IIpenojaBaTens-Monaeparopa. B
pe3yabTare MOJy4yaercs YriIyOJieHHOe TMO3HaHWE OOYYaloMIMMUCS METOAMKH PpEIICHUS THUIOBBIX
npodeccnoHanbHbIX 3a7ad. B mpoliecce MHTEPaKTUBHOTO pELIEHUS 3aJaud OO0y4aroulumcsl Jaercs
BO3MOKHOCTb IIPEIIIOJIOKUTE IOCIEAYIOIHUN aJIrOPUTM M pe3yiapTaT ee peuleHus. lIlpumenenue Ha
MpaKTUKe OOYy4YEeHHs METOJa MHTEPAKTUBHOTO PELICHUS 3aJad MO3BOJSET pa3BUBATh y O0yyaroummxcs
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHUS PEIICHHUs MPO(PECCHOHATBHBIX 3a/1a4.

Pa300p KOHKpEeTHBIX CHTyalWii (aHAJIM3 KOHKPETHBIX CHTyauMii, Keidc-craau). AHaau3
KOHKPETHBIX Y4eOHBIX cuTyanmd (case study) - wmerom oOydeHUs, NpeAHA3HAYCHHBIA IS
COBEpIICHCTBOBAHUS HABBIKOB M TIOJYYEHHUS ONbITA B CIEAYIOIIMX OOJacTAX: BBIABIEHHE, OTOOp U
peuienue npobiem; padota ¢ uHGopMaIMel - OCMBICICHHE 3HAUCHU JieTalel, ONMCAHHBIX B CUTYallUH;
aHaJIM3 M CUHTE3 MH(GOpMallUU U apryMEHTOB; paboTa ¢ MPEANOIOKEHUSIMH U 3aKJIIOUEHUSMU; OIICHKa
QIbTCPHATUB; MPUHATHE PELICHUMN; CIyIIaHWE W IOHMMAaHWE JPYIUX JIIOACH - HAaBBIKM TI'PYINIIOBOU
paboTHI.

HenocpencrBennas meinp meronga case-StUdYy — COBMECTHBIMH YCHJIMSMHU TPYIIBI CTYACHTOB
MPOaHAIM3UPOBATh CUTYAIUIO — Case, BOSHUKAIOUIYIO NMPU KOHKPETHOM IOJIOKEHUU Jel, U BhIpaboTaTh
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MIPAKTUYECKOE PEIICHNE; OKOHYAHHE MPOIlecca — OIEHKA MPEATI0KEHHBIX aITOPUTMOB U BBIOOP JTYUIIETO
B KOHTEKCTE TTOCTABICHHOU MPOOJIEMBI.

Mertona case-study COCTOUT U3 CIEIYIOIIMX ITATMOB:

- 03HAKOMJICHHE CTYJIEHTOB C TEKCTOM Kelca;

- aHaJm3 Keiica;

- OpraHm3anus oO0CyXIeHUs Keica, TMCKYCCUH, TTPE3CHTAIINH;

- OLICHUBAHUC y‘IaCTHI/IKOB I[I/ICKyCCI/II/I;

- IOJIBEJICHNE UTOTOB JIUCKYCCHH.

O3HakoMJICHHE CTYJACHTOB C TEKCTOM Keiica M TMOCHeAyIOlMiA aHalIu3 Keilica dalle BCEero
OCYIIECTBJISIIOTCS 32 HECKOJIBKO JTHEH JI0 €ro OOCYXKIEHUS M PEaTn3yIOTCs KaK caMoCTosATeIbHas paboTa
CTYI[CHTOB; HpI/I 3TOM BpeMSI, OTBOAUMOEC Ha HOIIFOTOBKy, OHpeI[GJISIGTCSI BUI0OM Keﬁca, ero O6’beMOM nu
CJI0KHOCTBIO.

MakcumManbHas 1moyib3a U3 paboTel HaJl KelcaMu OyJeT W3BJICUEHA B TOM CIIydae, €CIU CTYICHTHI
MIPU MPEIBAPUTEIHHOM 3HAKOMCTBE C HUMH OYIyT NMPHUACPKUBATHCS CHUCTEMATHYECKOTO MOAX0/]a K MX
aHaJII/I3y, OCHOBHBIC IIIaru KOTOpOFO HpeI[CTaBJIeHI)I HUXCEC:

1. Boimumure U3 COOTBETCTBYIOIIMX Pa3AesioB y4eOHOM AUCHUIIIMHBI KIIOUEBbIE UAEH, ISl TOTO,
I-ITO6I>I OCBCXKUTH B IIaMiATH TGOpeTI/I‘IeCKI/Ie KOHLCIIIMKY MW IIOAXOIBI, KOTOpI)Ie BaM HpeIICTOI/IT
HCIIO0JIh30BaTh MPU aHAIM3E Keiica.

2. berno npourute Kekc, 4TOObI COCTaBUTh O HEM O0IIEE MTPEICTABICHHUE.

3. BHUMaTeNnbHO MPOYTUTE BOMPOCHI K Keicy M yOeauTech B TOM, YTO BbI XOpOIIIO MOHSIH, YTO
Bac npocsart cnenats.

4. BHOBb MpoOYTHUTE TEKCT Keica, BHUMATENbHO (UKCUPYS Bce (AKTOPbl WU MPOOIEMBI,
HNMCHOIIIMEC OTHOIMICHUEC K ITOCTABJICHHBIM BOHpOC&M.

5. BeIsicCHUTE, KaKKe HICH U KOHIICTIIIUU COOTHOCATCS ¢ IpobaemMaMu, KoTopble Bam npeniaraercs
PaccMOTPETh MpHU paboTe C KEHCOM.

OO0miee mpaBuiIO pabOTHI ¢ KeHCaMU — HEJb3s MCIIOJIb30BaTh MH(POPMAIIMIO, KOTOpasi HAXOIUTCS
«3a pamKammuy. Hanpumep, eciu CTyJASHT MPOUYMTal B ra3eTe CTaThi0 O TOW caMOil KOMITAaHHH, TIPOOJIEMbI
KOTOpOM omucaHbl B 3a/1aHuH, (aKThl U3 Hee OpaTh 3allpelieHo0, MOCKOJIbKY MEHEIKep, MPUHUMAIOITHIA
perieHne, a MOACIUPYETCS CUTYallus, KOrja CTYJISHT HaXOIUTCS Ha €ro Mecte, 00JagaeT TOJIbKO TOM
uHpopmaluelt, KoTopas TMpeacTaBieHa B 3ajaHud. MHorma, HaoOOpPOT, CTYAEHTY MOXET ObITh
MIPEIOCTaBIIEHA BO3MOKHOCTh JOOAaBUTh (DaKThl U3 KOHKPETHOM PHIHOYHOM CHUTYyalluM, CYHIECTBOBABILEH
B paccMaTpHUBAEMBIN Mepuoj BpeMeHu. B Takux ciaydyasx BO BHUMaHUE JIOJDKHA PUHUMATHCS SPYIULIUS
CTy,I[GHTa "1 CTCIICHBb BJIAJICHUA MaTepI/IaJ'IOM.

Pe3ynpraToM TpUMEHEHHs METOJa SBISIOTCA HE TOJBKO 3HAHUS, HO W  HaBBIKU
PO eCCUOHAIBHON e TEIHHOCTH.

[Tpu pa3bope y4eOHOIl cuTyaluy MPENoJaBaTesib MOXKET 3aHMMaTh aKTUBHYIO WM MACCUBHYIO
MO3UIIMIO, WHOTJIAa OH <JIUPUKHUPYET» pa3dopoM, a WHOT/Aa OrPAHMYMBACTCS TOJBEICHHEM HWTOTOB
JTUCKYCCHUU.

HpI/I IIOABCACHUN HUTOI'OB HGO6XO)II/IMO OIICHHUBAThHb CTYJIGHTa 3a conepmaTem,Hy}o AKTUBHOCTH B
JTUCKYCCUUM WM TyONW4YHOM (yCTHOM) TMpe3eHTAllMd, KOTOpas BKJIIOYAaeT B ce0s Cleayrolue
COCTaBJIAIONINE.

1. BolcTymieHne, KOTOpPO€ XapaKTepHU3yeT MOMNBITKY CEPhE3HOr0 MPEABAPUTEIBHOTO aHalIn3a
(TIpaBWIIBHOCTH MPEIIOKEHUHN, TTOATOTOBIICHHOCTh, apTYMEHTHPOBAHHOCTH H T.1I.).

2. ObparieHre BHUMaHHS Ha OMpPENEICHHBIN KPYr BOMPOCOB, KOTOPHIE TPEOYIOT YyriyOIeHHOTO
o0CyXIeHHS.

3. Bnanenuwe KareropuajJbHbBIM anmnapaTroM, CTPEMJIEHUE JaBaTh OIPEICICHUS, BBIABISTh
COZIEp)KAHUE TTOHSATHIA.

4. JleMOHCTpanus YMEHHs JIOTUYECKH MBICIUTh, €CJIIM TOYKHU 3PEHHS, BBICKAa3aHHBIC paHbIIIE,
IIOABITOXKHUBAKOTCA U HpI/IBOJIﬂT K JIOTUYECCKHUM BBIBOJIAM.

5. IlpennoxeHne anbTepPHATUB, KOTOPBIC PAHbIIIE OCTABATHCH 0€3 BHUMAaHUSI.

6. IIpennoxeHre onpeaeaeHHOro miaHa JeMCTBUN WU TIJIaHa BOIUIOUIECHUSI PEILICHHUS.

7. Onpez[eﬂeHHe CYH_IGCTBCHHBIX 3JICMCHTOB, KOTOpLIC JOJIDKHBI y‘-II/ITBIBaTbCSI HpI/I aHaJINn3eC K€I>'IC3..
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8. 3ameTHOE yyacTre B 00pabOTKE KOJTUYECTBEHHBIX JaHHBIX, IPOBEJICHUN PACUETOB.

9. [TogBeneHue UTOrOB 0OCYKICHHUS.

AHanu3 Keiica, TaHHBIA CTYACHTOM IPH HEMyOJWYHON (MHCHMEHHOH) MPE3CHTALUN CUUTAETCS
YIIOBJIETBOPUTEIbHBIM, €CIIH:

- OBbUTO CPOPMYIIMPOBAHO U MPOAHATUZUPOBAHO OOJIBIIMHCTBO MPOOIIEM, HMEIOLINXCS B Keiice;

- IPOBE/IEHO MAaKCUMAaJIbHO BO3MOKHOE KOJIMYECTBO PACUETOB;

- ObUIM cAenaHbl COOCTBEHHBIC BBIBOABI Ha OCHOBAaHMHM HMH(pOpMAIMKU O Keice, KOTOphIe
OTJIMYAIOTCS OT BBIBOJIOB JAPYTUX CTY/ACHTOB;

- ObUIM TPOJEMOHCTPHPOBAHBI AJCKBATHHIC AHATUTHYECKHE METONbI Jisi  00paboTKu
nHpopManuu;

- COCTaBJIEHHBIE JOKYMEHTBI 110 CMBICILY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSAM;

- IIPUBEJICHHbIE B UTOI'€ aHAJIN3a apryMEHThl HaXOJATCS B COOTBETCTBUM C PAHEE BBIABICHHBIMU
npobiemMaMu, ceIaHHBIMU BBIBOJIAMH, OIIEHKAMHU M UCIIOJIb30BAHHBIMU aHATTUTHYECKIMH METOAAMHU.

CryneHT JODKEeH MOHUMATh He TOJIBKO IpaBuia pa3dopa Kelica, HO U CUCTEMY €ro OLIEHUBaHMS
nperoiaBaTesieM, mocjaeHee TpedyeT 00s13aTeBHOTO e Pa3bsICHEHUS 10 Havyajla paboThl HaJ KEHCOM.

PaGoTa B MasIbIX IpyNmax - 3T0 OJHA U3 CaMbIX MONYJISIPHBIX CTPATETHil, TaK KaK OHA JaeT BCEM
oOy4aromuMmcsi (B TOM YHCJIE€ U CTECHHTEIBHBIM) BO3MOXXHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBAThH
HaBBbIKM COTPYJHHYECTBA, MEXKIMYHOCTHOIO OOLIEHHS (B 4YaCTHOCTH, YMEHHE AaKTHBHO CIyLIaTh,
BbIpabaTeiBaTh O0IIEe MHEHHE, pa3pemaTh BO3HUKAIONIME pasHorjacus). Bce 310 wacto ObiBaeT
HEBO3MOXKHO B OoJbIIOM KoJulekTuBe. IIpu opranmszanmum rpynmnoBoif paboTel clieAyeT oOpaiiarh
BHUMaHUE Ha cieayroue ee acnekTel. HyxHo yOenutbes, 4To ydamiuecs o0JaaloT 3HAHUSAMU U
YMEHUSMH, HeOOXOAMMBIMHU U1l BHIIIOJIHEHUS IPYIIIOBOro 3ajaHus. HexBaTka 3HaHUN OYeHb CKOPO AACT
0 cebe 3HATh - ydYalluecs HE CTaHyT MPHJIAraTh yCWJIMKA JUIs BBINOJHEHHUS 3amaHus. Hamo crapaThes
clleNaTh CBOM MHCTPYKIMM MaKCUMaJbHO YeTKMMHU. Hasno mpemocTaBisTh Tpymie J0CTaTOYHO BPEMEHHU
Ha BBINOJIHEHUE 3aJaHUsl.

Jenenue oOyyaromMXCsl HAa IPYNIbl — 3TO BaKHbI MOMEHT B OpraHu3alid paboTbl B MallbIX
rpynnax. Cioco0oB JesieHue o0ydaroluXxcsi Ha TPYIINbI CyHIECTBYEeT MHOXKECTBO, U OHM B 3HAYUTEIbHOU
CTETIEHH OIPEIEIIAIOT TO, KaKk OyJeT MpoTeKaTh AajabHelinas paboTa B TpyIIe, U Ha KaKOl pe3yabTar 3Ta
IpyIIIa BEIAJET.

CriocoOb!I JiesieHust 00yJarolXCsl Ha IPYIIIIb:

1. ITo xenanuro.

OObeauHeHUe B TPYINIbl NPOMCXOAUT MO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHpPOBAaHUE
IPYMIIBI IO KEJIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTaX:

Pa3nenurech Ha TpymNbl MO ... YETOBEK.

Paznenurech Ha ... paBHBIE IPYIIIBIL.

2. Cay4aiitHpIM 00pa3om.

['pynna, ¢opmupyeMass mo MNpU3HAKY CIy4allHOCTH, XapaKTEpPU3yeTcs TeM, YTO B HEHl MOryT
00beTUHATHCA (IIpaBia, HE O B3aUMHOMY JKEJIaHUIO, a BOJIEH ciiydasi) IeTH, KOTOPbIe B UHBIX YCIOBUAX
HUKaK HE B3aMMOJICUCTBYIOT MEXIY CO00M MO0 nake BpaxayroT. PaboTa B Takoil rpyrie pa3BUBaeT y
YYaCTHUKOB CHOCOOHOCTh MPUCIOCAOMUBATHCA K PA3IUYHBIM YCIOBHUSAM JESATEIBHOCTH M K pa3HbIM
JIeJIOBBIM MTapTHEpaM.

OrtoT MeTox GOPMHUPOBAHUS TPYIII MOJE3EH B T€X CIydasxX, KOTAa Mepes npenojaBareieM CTOUT
3ajladya Hay4uTh OOY4YaroOIIMXCS COTpPYAHHUYECTBY. B 3TOM ciiydae mpemnojaBaTenb JODKEH 00JadaTh
JOCTaTOYHOM KOMIIETEHTHOCTHIO B pab0Te C MEKINYHOCTHBIMH KOH(INKTAMHU.

Crioco0s1 hopMUPOBAHUS «CITYHANHOW TPYIIIEL: KPeOHii; 00beTUHEHNE TEX, KTO CHIUT PSAJOM (B
OJTHOM pSAIY, B OJHOM MOJIOBUHE ayAMTOPHUH); C MOMOIIbI0 MMIIPOBU3UPOBAHHBIX «()aHTOBY (OAMH M3
O0Oy4aroluXcsl ¢ 3aKPHITHIMU TJla3aMU Ha3bIBaeT HOMEP TPYMIbI, KyJa OTIpaBUTCSA OOydarouuiics, Ha
KOTOpOT'O YKa3bIBAa€T B JAHHBI MOMEHT IIPENOAABaTENb) U T.11.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpu3Hak 3agaercs 10O mpernojaaBaTeneM, Ju00 JOObBIM oOydaromumces. Tak, MOXXHO
pa3fenuThes Mo nepBoi OykBe MMEHHU (IIacHasi — COIJIacHasi), B COOTBETCTBUM C TEM, B KAKOE BpPeMs roja
poauiics (Ha YeThIpe TPYIIbI), 110 IBETY IJ1a3 (Kapue, cepo-ToiyOble, 3eJIeHbIe) U TaK Jajee.
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OTOT cmoco0d JeNneHuss WHTEPEeCeH TeM, 4YTO, C OIHOW CTOPOHBI, MOXET OOBbEeIUHUTH
oOydJaronmxcs, KOTOpble JHOO PEAKO B3aMMOJCUCTBYIOT APYT C APYrOM, JUOO BOOOIIE HCIBITHIBAIOT
SMOIMOHAIBHYIO HETPUS3Hb, & C IPYrod — M3HAYAIHHO 33JaCT HEKOTOPBIA OOIIMI NPHU3HAK, KOTOPBIHA
conmmxkaer o0benUHUBIIUXCS. ECTh HEUTO, YTO UX POJHUT U OJHOBPEMEHHO OTHAENISET OT APYrux. ITO
CO3/1a€T OCHOBY Ul 3MOLMOHAJIBHOIO IPUHATUS IpYr JApyra B IPYIIE M HEKOTOPOIO OTAAJIEHUS OT
Opyrux (1o CyTH Jiejia — KOHKYPEHITUHN ).

4. ITo BBIOOpY «IHAEPAY.

«Jlugep» B JaHHOM cllydae MOXKET JMO0 Ha3HAYaThCsl MpernoiaBareieM (B COOTBETCTBUU C LENbIO,
MO3TOMY B KadecTBE JIHJEpa MOXKET BBICTYNaTh JI00OOH oOydJarommiicsi), JMOO BBIOUpATHCS
oOyuatomumucs. @opMUpoBaHUE TPYII OCYHIECTBISETCS CaMUMU «idjepamu». Hampumep, oHu 1o
oyepear Ha3bIBAIOT MMEHA TEX, KOTO OHHM XOTENH Obl B3ATh B CBOIO Ipymnmy. HaGmoneHus moka3pIBaoT,
YTO B MEPBYIO OYEPEIb «IHIEPhD» BBIOMPAIOT TEX, KTO JEHCTBUTENHHO CIIOCOOEH paboTaTh U JOCTUTATh
pesynbTara. MHoraa naxe npyx0a v JTMYHBIE CUMITIATUN OTXOJAT Ha BTOPOU IUIaH.

B Tom cnyuae eciv B ayIWTOpUU €CTh SIBHBIE ayTcaiJiepbl, A KOTOPBIX CUTyalusi Habopa B
KOMAaH]Ty MOXKET OBITh UpE3BBIYAHO O0JIE3HEHHOH, JIyUIlle WM HE MPUMEHSITH 3TOT CIIOCO0, WM CIeNaTh
UX «WIAJEPAMU.

5. I1o BeIOOpPY mpenoaaBaTeis.

B stom ciydae mpemnonaBareib CO3AA€T TPYIIBI O HEKOTOPOMY BaKHOMY JUISl HErO MPHU3HAKY,
pelias TeM caMbIM OIpEJEleHHbIE Ienaroruueckue 3agaud. OH MokeT O0OBbEAMHUTh OOYYarOIIMUXCS C
ONMM3KUMH HHTEJUIEKTYaJIbHBIMH BO3MOXKHOCTSIMH, CO CXOXKUM TEMIIOM paboOThl, a MOXET, HANpPOTHUB,
CO3/IaTh paBHBIE MO CWJI€ KOMaHAbL. [Ipy 3TOM OpraHu3aTop TpyIIOBOH pabOTHl MOXKET OOBSICHUTH
MPUHINI 00bEUHEHHS, @ MOXKET YHUTH OT OTBETa HA BONMPOCH! YYACTHUKOB 110 3TOMY MOBOJY.

[Tpu paboTe B Maoii rpynime yJamuecsi MOTYT BBITIOIHST CICAYIONIME POJIH:

- (hacunuTarop (MOCpeAHUK-OPTaHU3ATOP ACATEILHOCTH FPYIINbI);

- perucTparop (3anuchiBaeT pe3yabTaThl padoThl);

- TOKJIaIYUK (IOKIIabIBACT PE3YNbTAThl pa0OTHI ITPYIIIbI);

- JKYpPHAJHUCT (337a€T YTOUHSAIOIIME BOIPOCHI, KOTOPbIE MOMOTAIOT IPYIIIE JIy4llle BBIMOIHUTD
3aJJaHMe, Hal[pUMep T€ BOIIPOCHI, KOTOpasi Moria Obl 3aJ1aTh Apyras CTOpOHa B TUCKYCCHN);

- aKTUBHBIN ciymiarenb (CTapaercsl nepecka3arb CBOMMH CJIOBAMHU TO, O Y€M TOJIBKO YTO TOBOPUII
KTO-TT00 M3 YJICHOB TPYIIIEI, TOMOTasi CPOPMYIUPOBATH MBICIIB);

- HaOmonaTensb (J0JKEeH OTMEeYaTh MPU3HAKK OIPEENIEHHOrO MOBEACHUS, 3apaHee OMMCAHHOIO
MpernoaBareieM, U ONpeaessaTh, KaK WIEHbI TPYIIbI CIPABISIIOTCS ¢ BOHUKAIOIIMMU MO X0y pabOTHI
npobiemMamu. OTUMTHIBAasACH Mepej TpyHIoW, HabmrogaTenu oOs3aHbl NMPEACTAaBIATH CBOM 3aMETKU B
MaKCHUMaJIbHO OMUCATENbHOI U 00bEKTUBHOM (opme);

- XpPOHOMETPUCT (CIEIUT 32 BpEMEHEM, OTHYILIEHHBIM HA BBIIIOJIHEHUE 3a/1aHus )

- U IpyTHe.

PexomMeHnaruu o opranuszanuy padboThl B MaJbIX FpyMax:

- HeJIb3sl IPUHYKIATh K 0011el paboTe 00ydaromuxcs, KOTOpble He XOTAT BMeCTe paboTaTh;

- cJIelyeT pa3pelnTh padoTaTh HHANBUAYAIBHO O0yyaroemMycs, KOTOpPhIi XxoueT paboTaTh OJIUH;

- HeNmb3sl TpeboBaTh B ayAUTOPHH aOCONIOTHOM THUIIMHBI, TaK Kak OOYyYaromuecs IOJDKHBI
OOMEHSTHCS MHEHUSIMU, NPEXK/IE YEM MTPEJICTABUTD IIPOIYKT» COBMECTHOIO TPYAa.

JlenoBasi Mrpa - CpeICTBO MOJEIMPOBAHUS PA3HOOOPA3HBIX YCIOBUH MpOoQeccHOoHaTbHOM
NeSITeNIbHOCTH (BKJIIOYAsl HKCTPEMaJIbHbIE) METOJIOM MOMCKA HOBBIX CIIOCOOOB €€ BbIMOJHEHUs. JlenoBast
urpa sBISETCS MeTOJOM J(PQPEKTUBHOIO OOY4YEeHHs, MOCKOJBKY CHUMAeT MPOTHBOPEUHS MEXKIY
abCTpakTHBIM XapaKTepoM Y4eOHOM IUCHUIUIMHBI M pealbHbIM XapakTepoM MpodheCcCHOHATbHOU
nesaTenbHOCTH. CyllecTBYeT MHOIO Ha3BaHMM M Pa3HOBUAHOCTEHN JIENOBBIX HWIpP, KOTOPBIE MOTYT
OTJIMYATbCA METOJUKON IMPOBENEHUS M TOCTABICHHBIMHM LEISIMH: TUIAKTUYECKHE W YIpPaBJIEHYECKUE
UTPBI, POJIEBBIE UTPHI, TPOOJIEMHO-OPHEHTHPOBAHHBIE, OPraHN3ALMOHHO-ESITEIbHOCTHBIE UTPBI U JIP.

JlenoBasi urpa, B OCHOBE KOTOPOW JIEKUT MMUTAIIMOHHAs MOJENb COIMATIbHO-3KOHOMHYECKOTO
00BEKTa WJIM KaKoro-1mbo BHUJA NMPO(EecCHOHANBHOM AEATENbHOCTH, MOXKET ObITh MPHU3HAHA OJHUM U3
CaMbIX pe3yJIbTaTUBHBIX, HO U CaMbIX CIIOKHBIX B pa3paboTKe U MPUMEHEHUH METOAOM O0yUEHUSI.

[TpuMeHeHne AEeNOBBIX UTP PEKOMEHAYETCS B LEIAX:
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- pa3BUTHUS HABBIKOB aHAJIN3a U KPUTUUECKOT O MBILUICHUS;

- Pa3BUTHS HAaBBIKOB IPO(ECCHOHATBHBIX KOMMYHHUKALIUA;

- pa3BUTHUS YyBCTBAa OTBETCTBEHHOCTH 3a IIOCJIEICTBUS IPUHUMAEMbIX PEIICHUI;

- 0Tpa0OTKH TUIIOBBIX CXEM BBIPAOOTKH yNPABJIEHYECKUX PEIIEHUH B IPOOJEMHBIX CUTYalMX;

- pa3BUTHUS TBOPUYECKOTO MBIIIICHUS;

- Pa3BUTHS HABBIKOB Pa0OTHI B KOMAHJIE.

[Tpu npuMeHEHUH EJIOBBIX UIP CIAEAYET YUUTHIBATh OPraHU3alMOHHO-BPEMEHHBIE OIPAHUYEHUS
U YCIOBMs, B KOTOpBIX HpOTeKaeT Yy4eOHbIM mpouecc. Tak, B 3aBUCUMOCTH OT CJIOKHOCTH
MOJICIUPYEMOTO O0BEKTa WJIM MMUTHUPYEMOH AESITEIbHOCTH, a TakKe MacmTaba paccMaTpuBaeMBIX
npobaem, TpeOoBaHUN K O(OPMIIEHHIO W HPEICTABICHUIO PE3yJbTaTOB IPOBEAECHUE JEIO0BOM HIPbI
MOJKET MOTPebOoBaTh OT 4—6 YacoB 10 HECKOJIBKUX JTHEH.

JlenoBas urpa MoxeT ObITh CKOHCTPYMPOBaHA KaK B LEJIAX (POPMHUPOBAHUS, TAK U B LEJIAX OLEHKH
KOMIIETEHIINH, TpeOyeMBbIX B KOHKPETHOH MPOo(ecCHOHaTbHON AESITEeNbHOCTH, T. €. MOXET BBICTYNATh U
METOAOM 00Y4€HHs, U OLICHOUHBIM CPEACTBOM.

JlaHHbIN METOJT XapaKTEePU3yeTCsl BHICOKOW CTENEHbIO0 aKTUBHOCTU U UHTEPAKTUBHOCTH B y4EOHOMN
IpyIIe 1 Mo3ToMy TpeOyeT 0coObIX MOAXO0I0B K OpraHu3aluy IpynoBoil paboThl.

Jamum HamOosee BaKHBIE MOSICHEHUS IO OTACIBHBIM dSTamaM pa3pabOTKH, OpraHu3alud M
BHE/IPEHMsI JIeIOBOM UI'PbI B yU€OHBIH Mporecc.

1. Tema nemoBoOi UTPHI BCET/Ia CBA3BIBACTCS C M3ydaeMOW MpeaMeTHOW oOmacthio. OHa MOXKET
OBbITh KOHKPETHOM, 3aJaHHOH aBTOPOM-Pa3pabOTUUKOM, a MOXKET ObITh IPEAJIOKEHA II0CIe COBMECTHOTO
00CyXJIeHUs B TPYIIE, KOT/Ia MPENo/aBareib UCIOIb3YeT «KOHTYPHYIO» UTPY, TO3BOJISIONIYIO N3YUUTh
U PELIUTh MHTEPECYIOLLYIO MTPOOIIEMYy.

Tema urpsl qomKHA OBITH CHOPMYIMPOBAHA MOHITHO, OJHO3HAYHO M TI0 BO3MOXXHOCTH KPAaTKO
(0coOeHHO 3TO KacaeTcst €€ Ha3BaHUs).

2. Ilpu mocTaHoBKe 1ieJieil pa3paboTYrKaM HE0OXOAUMO OTIPEICIHTD:

— Ha3HaYeHUE UTpbl (YueOHOE, HCCIIe0BATENBCKOE, IPOEKTUPOBOYHOE, ATTECTALIMOHHOE U T. [1.);

— YYaCTHUKOB UTPBI;

— IIOCTaBJICHHBIE 3aa4u;

— OKUJaeMble pe3yIbTaThl.

Heobxonumo pa3nuyarh yuyeOHble LM UIphbl (KOTOpPHIE CTaBUT Iepel COO0OH PYyKOBOIUTENb
UTPBI) U 1LEJIN AEUCTBUM €€ YYaCTHUKOB MCXO/IS U3 UTPOBBIX POJIEH.

[Tpumepom y4eOHBIX Iieneil MOXkeT OBbITh MpOBEpKa YPOBHS HOATOTOBIEHHOCTH JOJKHOCTHBIX
JIMI] ¥ €r0 COOTBETCTBUS ONPEAEICHHOMY BUAY MPOU3BOJICTBEHHOMN JESITEIbHOCTH.

3. Onwucanue MOJAEIMPYEMOro OOBEKTa MOXKET OBITh OCYLIECTBICHO C pa3HOW CTENEHbIO
JIeTau3allii, HO OCHOBHBIE XapaKTEPUCTUKHU M IapaMeTpbl MOJEIH, a TaKK€ HMCXOJHBIE YCIOBUS €€
(GYHKIIMOHMPOBAHUS JAOJKHBI OBITh U3HAYAIBHO ONPECICHbI.

4. CocTaB Y4aCTHHUKOB MI'Pbl U UX KOJUYECTBO 3aBUCST OT aHAJIM3UPYEMOW MPOOIEeMbI U IeNeH.
VYpoBeHb Y4YaCTHHKOB HIpPbI, chepa HMX MNPAKTUYECKOH JEeATeNbHOCTH W CHELUaNU3alus JIOJKHbI
COOTBETCTBOBATh YPOBHIO, HA KOTOPOM ClIeIyeT pemaTh npobiaemy. KomuyecTBo KoMaH]1 TECHO CBSI3aHO
C POJIEBBIM COCTaBOM YYaCTHUKOB UTPBI, KOTOPBII MOAPOOHO OMUCHIBACTCS B CIICHAPHH.

5. PernameHT urpsbl onpezensercs ee NpoAoLKUTEIbHOCTBIO U KOJIMYECTBOM 3TaIloB, a TAKXKe UX
CJIOKHOCTBIO C TOUKHU 3pEHMS IPUHUMAEMBIX PELICHUMN.

6. CueHapuil €JI0BOM UTPhI BKIIOYAET PA3BEPHYTOE U3JIOKEHHUE CYIIIHOCTH UTPHI, €€ COAEpKaHue,
JIOTUYECKYIO TI0CJIEI0BATENbHOCT WIPOBBIX 3TallOB, a TaKXE BOINPOCHI, CBA3AHHBIE C YIPaBICHUEM
UTPOM.

Jarotcst moapoOHbIE OMMCAHUS COCTaBa POJIeH, XapaKTEPUCTHKA POJIEBOM JESTEIbHOCTH, a TAKXKE
dbopmupyeTcss cucTeMa MNPOOJEMHBIX CHUTyaruii. B 3aKIIOYMTENhHOM YacTU CIICHAPHS TMPUBOISTCS
IIpaBWJIa UTPbl, BKIIIOYAIOLIHE:

— TI0CJIeI0BAaTEIbHOCTh X0/10B YYAaCTHUKOB;

— IIpU3HAK OKOHYAHMsI dTana;

— IIPA3HAK OKOHYAaHMs UIPBHI;

— C1oco0 ompeeeHNs Pe3yIbTaTOB UTPHI;
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— GopMy U CTeTeHb B3aUMOICHCTBUS yYaCTHUKOB.

7. Pa3paboTKa CUCTEMBI OLIEHOK UIPOBOM AEATEIbHOCTH U CUCTEMbl MOTHBALIMU YYaCTHUKOB. [Ipn
IPYIIIOBOM OLIEHUBAHUN YYaCTHUKOB JIETIOBOW UTPHI, MPEXK/IE BCEro, HEOOXOIMMO OICHUBATB!

1) kagecTBO 1 3 (PEKTUBHOCTH BHIPAOOTAHHOTO PEIICHHUS:

— MPE/ICTaBJICHUE PEIICHUS K 3aIaHHOMY CPOKY (yCTaHABJIMBACTCS JTUMUT BPEMEHH);

— MCII0JIb30BaHKE IIPU BbIpaOOTKE PELICHUH PEKOMEHTyEMBIX IIPUEMOB, CIIOCOO0B, METOJIOB;

— HaJIM4YMe B IPUHATHIX PEIICHUSIX JIEMEHTOB HOBU3HBI, OPUTMHAIBHOCTH;

— Y4eT OrpaHU4YEHul;

— palMOHAIBHOCTh MPUHATOTO PEHICHUS;

2) MEXIpyIIOBOE B3aUMOJCHCTBUS YYACTHUKOB JI€JIOBOH UTPBI:

— CKOPOCTb IIPUHATHSI PELICHUN;

— KOJIMYECTBO U KaU€CTBO BHECEHHBIX PEIIEHUI IpyruMHU UIPOBBIMU IPYIIIAMH;

— apryMEHTUPOBAHHOCTH 3aLUTHI CBOMX PELICHMIA;

3) B3auMOJEHCTBUE YYaCTHUKOB UIPbl BHYTPU UTPOBBIX IPYIIIL:

— «BHYTPEHHHUE» MOOIIPECHHUS;

— HayucieHue OOHYCOB M HITPa(oB 3a BBINOIHEHHUE (JOCPOYHOE BBIOJHEHUE, HEBBIIIOJIHEHHE)
pelIeHHs K 3aJaHHOMY CPOKY;

— B3aUMOJICHCTBUE UTPOBOM TPYIIIBI IPU MOUCKE OOHAPYKEHNUs OLIMOOK B PEIICHUY;

4) B3auMOJICHICTBHE YYACTHUKOB JICTIOBOM UTPHI C IIPOTPAMMHBIM M TEXHUYECKUM 00ECTICYCHUEM:

— COOJII0ICHNE MHCTPYKLUI 110 paboTe ¢ MpOorpaMMHBIM 00€CIIEUEHNEM JICIIOBON UTPHI;

— YMEHHE COCTaBJIATH MYJIbTUMEANIHBIC TTPE3CHTAIAM;

5) NUYHOCTHBIE KayecTBa YYaCTHHUKOB JEOBOM UIpbl. JTO Hambosee CIO0XKHBIM BOIpOC,
CBSI3aHHBIN C Pa3pabOTKOM CUCTEM OLICHUBAHHMS.

[Tpu 5TOM MOXKHO OLICHUBATh CIEAYIOIIUE JIUYHOCTHBIE ACHEKThI 1eATeIbHOCTH YYaCTHUKOB:

— 3pYAMPOBAHHOCTD U MPUHIMITHAILHOCTS (OIICHUBAIOTCS HA ATArax 00CYKICHUS PELICHUN );

— YMEHHE apryMEeHTHPOBATh CBOU PELICHUs U OTCTauBaTh UX Ha 3Tarax 00CYXIEeHUs pelIeHul;

— YMEHHE MPUHAMATh pelIeHHs] B KOH(IMKTHON CUTyaI[lH, apryMEHTHPOBAHHO 3alIUINATh CBOU
peleH sl, KPpUTUKOBATh PeIIEHHsI JPYTUX U cCaMOMY aJIeKBaTHO BOCIIPUHUMATH KPUTHUKY.

Dransl OpraHu3aIiy JeJI0BOM HIPHI BKIIOYAIOT:

1) xapakTeprcTuKy HH(OPMAIIMOHHOMN 0a3bl:

— UCTIOJIb30BaHUE PEANTbHBIX TAHHBIX U COOTHOIIEHHH, [IEJIEHAPABICHHOE U3MEHEHHE HEKOTOPHIX
apaMeTpoB UM MEPEMEHHBIX;

— MCXOJIHBIE TAaHHEIC,

— KOHEYHbIE JTaHHBIE;

— CIPaBOYHYIO HH(OPMALILIO;

2) NpUMEHEeHNEe TEXHUUYECKHX CPeACTB 00YyUEHHs U TIPOrPaMMHOT0 00ECTIeUeHHMS:

— TUI 000PYJAOBAHNUS;

— HaMMEHOBaHUE 3TAIOB JIEJI0BOM UIPBl, TPEOYIOIUX TPUMEHEHHS TEXHUYECKUX CPEJICTB;

— ONUCAaHNE TPOTPAMMHOTO O0ECIICUCHHUS;

3) TOKyMEHTaJIbHYIO MOATOTOBKY UI'PbI, BKIIIOYAIOIIYIO:

— MHCTPYKIUH [T YYaCTHUKOB HTPHI;

— UHCTPYKIIUH PYKOBOJUTEIIO UTPHI;

— pabouue GpopMsl;

— METOJIMYECKUE YKA3aHUS;

— TOPSAA0K 0(hOpMIIEHUS.

CTpyKTypHBIE 3JIEMEHTHI METOANYECKUX YKa3aHUH.

1. TuTyNBHBIN JUCT.

2. ConepxaHue.

3. OCHOBHasl 4acTk.

3.1. OGmume cBeneHus 06 Urpe.

3.2. XapaKkTepucTruKa urpoBOM MOJEIIH.

3.3. Xapakrepuctiuka HHOOpMAITMOHHON 6a3bl.
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3.4. Kputepuu OLIEHKH YYaCTHUKOB.

3.5. IIpaBuna urpsl.

3.6. I[lopsiioK IPOBEEHUSI UTPBHI.

3.7. UHCTpyKIIUM y4aCTHUKAM JI€JIOBOM UTPBI.

3.8. UHCTpyKIIMH pYKOBOJIUTENIO UTPHI.

4. CIiCOK JTUTEepaTypHhl.

5. Ipunoxenus (MPOTOKOJN XOJa WIPBI, CIIPAaBOYHBIE MaTepHajbl, rpaduiyecKkue MaTephalbl,
TaOJIHIHI).

[TopsiioK pOBEIEHUS UTPBI OIPEACTISET:

— perJIaMeHT UTPbL;

— cr1oco6 hopMupOBaHUS TPYIIIT;

— 3TANHOCTh UTPOBOM MPOIIEYPHI;

— 3a/IaHUE UCXOAHBIX JTaHHBIX;

— 00paboTKy HH(pOPMAIIHH;

— MO/ABE/ICHUE UTOTOB;

— aHalu3 pe3yIbTaTOB UI'PHI;

— CHCTEMY MOTHBAIIMH YYaCTHUKOB UTPHI.

Oco0oe BHMMaHHE Ha OJTale MOArOTOBKM K TMPOBEIEHUIO WIPHl CIEAyeT YACIHUThH
MIPOCTPAHCTBEHHOM cdepe, B KOTOPOo OyaeT mpoBoauThCs urpa. Heo6xoammo mpeaycMoTpeTb CUTYaIHH,
KOT/la JJisl TPUHSATUS PEHICHUN HYXHO MMETh HECKOJbKO MOMEIICHUN MM KOTJa CLeHApHil BKIIOYAeT
paboTy B MUKpO-TPYIIaX, AUCKYCCUH, TUICHAPHBIE BBICTYIUICHUS, paOOTY SKCIIEPTOB, JKIOPH U T.1I.

KomnbloTepHble cUMYJISIIMUA — OJMH U3 MHTEPECHEHIINUX CIOCOOOB 3JIEKTPOHHOIO OOy4YEHUSI.
OHM TpenCTaBISIIOT CO0OW BHUPTYyalbHbIC y4eOHbIE MMHTAIMH DPA3IUYHBIX CHUTYyalldil, CBSI3aHHBIX C
uensiMu o0yueHusi. KommnbroTepHass CUMYISIIHST OOBIYHO MOJYMHEHA KECTKOMY CIEHApUI0, TO €CTh IS
TOCTIDKEHHS ycIiexa OOydYalouIuiics TOJDKEH COBEPIIUTH OIpEesICHHBIE, NMPaBUIbHBIC JCHCTBHUS Ha
KOMITBIOTEPE, UCIOJIb3Ysl MPOrpaMMHBIE MPOAYKTHL. [Ipu 3TOM, mocTymas mo xoay clEeHapus TeM WU
WHBIM 00pa30M, 00YJArOIINICS TOTYYaeT ONpe/IeIeHHbIE PEKOMEH /Il , KOTOPBIE TOJDKHBI IPOIBUHYThH
€ro 1Mo BEPHOMY MYTH NP PEUICHUH MPAKTUYECKUX 3a/1ad.

KommproTeprass cuUMynsnus Kak WHTEpakTHBHas ¢opma oOydeHHs 00JamaeT OrpoMHBIMHU
BO3MOKHOCTSIMU:

- co3/1aéT 00pa3 peaabHbIX aTpUOYTOB MPOPECCHOHATBHON JAEATEILHOCTH;

- BBICTYIAET KaK BUPTYyaJIbHBIN aHATOT PEAIbHOTO B3aUMOICHCTBUS;

- C03/1a€T YCIIOBHSI 3aMEIICHHUS PEATTBHOTO MCIIOTHEHUS COMAIBHBIX HITH MPO(EeCcCHOHAIBHBIX
poJien;

- aBisieTcss GopMoil KOHTPOJIS 3PPEKTUBHOCTH MPOPECCUOHAIBHOIO O0YyUEHUS.

B xoMnbrOTEpHON CUMYIISALIUH BBIAEISIOTCS OCHOBHBIE KOMITOHEHTBI:

- pabouasi Mosieh MPO(HECCHOHAIEHOM CPEIBl TN CTPYKTYPHO-OPTaHNU3alMOHHAS CXeMa, B
KOTOPOH 3aJ10’K€HBI BO3MOXKHbIE BAPHUAHTHI ITOBEJICHHUS U B3aUMOJICHCTBHUS JIIOJIEH IPYT C IPYTOM;

- CIICHapHii IpoIecca CUMYJIISIINH, HallPpaBJICHHBIA HA MPIMEHEHNE 3HAHNH, pa3BUTHE WHTYUIIHH,
MOUCKA AIbTEPHATUBHOIO HECTAHIAPTHOTO MYTH PEIICHUS MPOOIEMBI.

OmHUM W3 CHJIBHBIX MPEUMYIIECTB KOMITBIOTEPHBIX CUMYJSIIUNA COCTOWT B TOM, YTO OHH MOTYT
J1aBaTh TOUHYIO OLEHKY KOHKPETHBIM JEHCTBUSAM O00YyYaroIIerocs, T.K. TEXHOJIOTUsI KOHTPOJISl BCTpOEHa B
WHCTPYMEHTAJILHBIE CPENICTBA CUMYJISIIHIA.

Hcnonb30BaHue KOMITBIOTEPHOM TEXHUKH MPH KOMIBIOTEPHBIX CUMYISIUAX MO3BOJSET JTOCTUYb
MaKCHUMAaJIbHOW CTETIeH! peain3Ma MPH MMHTAIMH Pa3HOOOpa3HBIX MPO(EeCcCHOHANBHBIX CIIEHAPHEB, a
Takke 0OTPabOTKU TEXHUYECKUX HABBIKOB OT/IEIHHBIX MPOPECCHOHANBHBIX (DYHKIIUH.


http://www.smart-edu.com/index.php/elektronnoe-obuchenie/e-learning-elektronnoe-obuchenie.html
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[Tpunoxenue A
MakeTt TUTYJIBHOTO JMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenps

KOHTPOJIBHASA PABOTA

VYuebHas nucuMIuinHa
Bapuant/Tema
CryneHr: MuponeHko ['anunaa AsleKkcaHIpoBHA
Hampasnenue noarotoBku: 38.03.01 DxoHOoMHUKA
Hanpasnennocts
(mpodumn): byxranrepckuii y4eT, aHalau3 U ayauT
KBanudukanms: bakanasp
[IpenonaBarens: J-p 9KOH. HAayK WJIHM KaHJ.9KOH.HayK (IIpy HAIUYUU

YYEHOU CTeneHn), npodeccop Uiu IOUEHT (MpU HATUYUH

YYEHOIO 3BaHUs)
denopoB Alniekcent MiBaHoBHY

Onenka: JlaTa coaum: « » 20 T

Bomxckuii, 20 T.
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