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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHIOBAaHHOW B paboueid 10

porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 10 padore 00yuaommuxcsi BO BpeMsi POBe/IeHUsI JIeKIMii

Jlexuust Kak opraHu3anroHHass popma 0OydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 94T0 Matepuai u3jiaraeTcsi KOHIIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOU (opme, JeKius sBiseTcss Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI NH(DOPMAIINH.

Mertonosornyeckoe 3HAYeHHE JIEKLMHM COCTOMT B TOM, 4YTO B HEH PpacKpbIBArOTCS
(byHIaMeHTaJIbHBIE TEOPETHYECKHE OCHOBBI YUEOHOW IUCIMIUIAHBI U HAYYHBIE METOMBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA sBIE€HUS. B 1eIoM MOXHO cKa3aTh, YTO JIEKIMU Kak (opMe M METOoAy
00y4YeHHs MPHUCYIIU TP OCHOBHBIE NIEIarornyeckie (QyHKIIUH, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JIOCTOMHCTBA B y4eOHOM IIpoLecce: I03HABATENIbHAS, Pa3BUBAIOIIAs U OpraHU3YoLIasl.

[To3naBarenpHass (yHKIHS BbIpaKaeTcs B TMOHWMAHHWM CIYIIATEISIMH OCHOB HAayKH, Hay4dHO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTeNbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CIOXHBIX MOMEHTaX B MPAaKTUYECKOH
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAHHE KaXAOro cloBa WM LUDPH,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTeIbHas (QYHKIMS BCSIKOM JIEKIUM CBS3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHOIN pedr camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAUYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIMH — 3TO Iepeaayda
y4eOHOTo Mareprana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — ITPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITM TOMUMO COOOIEHHsI MH(POPMAIIUK OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh MO COJACpKaHUIO W (OpME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
o0y4JaeMbIX, IPU3BaHa HE TOJBKO MPETIOAHECTH UM 3HAHHUS, HO M HAYYUTh UX CAMOCTOSATEIBHO MBICIIUTH.
VIMeHHO Takue NpPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM MpO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBAOMIAsS (DYHKIUS JIGKIMA HAXOAWTCS B 3aBUCUMOCTH OT T'PaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUsS JIEKIUM M METOJUKU ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepraia, CTpeMieHne JIEKTOpa He MPOCTO M3JIOKHUTH Tojible (hakThl, a
JIOTUYHO PACHOJIOXHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HMKAIOIINE BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TAKOT'0 MOUCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONIEH B MOJHON Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsytomas ¢GyHKUMS JEKUUH [peaycMaTpuBaeT, B IIEpBYIO Ouepeib, YIpPaBICHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJILHO YCUJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B maHHOM ciiy4yae JeKTop
PEKOMEHAYET JUTepaTypy, oOpaliaeT BHUMaHHUE CllylnaTenaed Ha TO, YTO HEOOXOAUMO U3Yy4UTh U C UeM
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comocTaBuTh. [loMydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH MpH
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOEe B TeEpUON TOATOTOBKM K JICKIIMOHHBIM 3aHATHSAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHUs. YeTkoe IIJIaHUPOBAHUE CBOETrO paboyero BPEMEHH M OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HY)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB cBOEro BpEMEHM, T.€. IpPU WIECTH Yacax AayIUTOPHBIX 3aHATHH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUTaH Ha KaxAbli pabouunii nenb. C Beuepa Bcerjaa HaJo paclpeaesTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE KaXKI0TO JIHS 11e7IeCO00pa3HO MOABOAUTE UTOT pabOoThI: TIIATEIHHO MPOBEPHUTD, BCE JIU BBHIIIOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIM KaKUX-ITUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npousouuto. HyXHO ocCyllecTBIsATh CaMOKOHTPOJb, KOTOPBIM SBISETCS HEOOXOAUMBIM YCIOBHEM
ycnenrHoi y4eObl. Ecinum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpILIEHHsI STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue U 3aluch JIGKIIUA — CIOXKHBIM BUJ BY30BCKOW ayTuTOpHON paboThl. BHUMarensHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHE JICKIUH NPEANoiaraeT WHTCHCUBHYIO YMCTBEHHYIO IESTEIBHOCTD
crynenta. Kparkue 3ammcu JeKIUH, MX KOHCHEKTUPOBAHUE TMOMOTAaeT YCBOUTH YYEOHBI Marepual.
KoHcnekT siBisieTcsl MOJE3HBIM TOI'/1a, KOI'Jla 3aliCaH0 CaMO€ CYIIECTBEHHOE, OCHOBHOE M CJIEIAHO ATO
camMHM CTyJleHTOM. He HaJio cTpeMHUThCs 3aMucaTh TOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHHE)
IPUHOCUT OOJbIIE Bpeda, YE€M IMOJb3bl. 3alUCh JEKIUH PEKOMEHIYEeTCS BECTH IO BO3MOXHOCTHU
coOCTBEeHHBIMU (opMyIHUpOBKaMH. JKenareiapbHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHule, a
CIICAYIONIYIO OCTABISATH AJIsi MPOPAOOTKH Y4€OHOrO MaTepralia CaMOCTOATEIBHO B IOMAIIHUX YCIOBHUSX.
KoHcnekT nekiuu aydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, co0I0as KpacHyI0 CTPOKY. JTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIUH, MPEIOKEHHBIE MPErnoaaBaTeIsIM.
[IpuHIMNUanbHBIE MecTa, OmpenesneHus, (GopMyiabl M APYroe CIeAyeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
pa3HOLBETHBIX MapkepoB MM pydek. lLlerecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HauKH, CUMBOJIBI), COKpalleHus cioB. He nummHuM Oyner u m3ydeHue ocHOB cTeHorpadun. Pabotas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TONBKO YUYEOHHK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJHUTEIBLHO PEKOMEHJI0Bal JEeKTop. VIMEHHO Takas cepbhe3Has, KpOomoTiuBas padora c
JEKIMOHHBIM MaTePUATIOM TO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHu3aIllud y4eOHOTO
mporecca, MPeACTaBlsiomas co0oil KOJUIGKTUBHOE OOCYXKICHHE CTYAEHTAMU TEOPETUUYECKUX H
MIPAKTUYECCKUX BOTPOCOB, PEHICHUE MPAKTUISCKUX 3aJ1ad IO PyKOBOJACTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IMOHUMaHHs CTYACHTOM I/I3y'-IaeMOI\/'I TEMBI, yqe6Hor0 Mar€puajia 1 YMCHUA HU3JI0OXKUTH €ro COJACpKaHNC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBIINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcsi pacCMaTpUBaTh Haubosee BaKHEBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHACTCILCTBYCT IIPCIOAAaBaTCIbCKas IIpaKTHKa,
HauOoJee TPYIHO YCBAaUBAIOTCS CTYCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHSTHIO BKIIFOUAET B ce0sl CIIeyIOIIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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coJiepKaHusl PEKOMEHJOBAaHHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCS X BBIYUHTh ),

- W3YYCHHE JOIMOJHUTEIBHOU JIUTEPATYPhl MO TEME 3aHSTHS, Jellas MPH TOM HEO0OXOIUMbIC
BBIMIMCKHU, KOTOpPbIE MOHAM00ATCA MpU OOCYKACHUHM HAa CEMUHApe U PEUICHHH 3aJa4 Ha MPaKTUYECKOM
3aHSTHUH,

- (GopMyIUpOBaHHE CBOETO MHEHHS IO KaXIOMY BONPOCY M apryMEHTHUPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIIKUX BO BPEMSI CAMOCTOSTEIbHON paboOThl ¢ yueOHUKAMH U Hay4HOU JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE MOIYIUTh HA HUX OTBETHI;

- oOpalieHue 3a KOHCYJIbTallMel K Mpeno/iaBaTeio.

Ha cemunapckoMm (NpakTHYECKOM) 3aHSATUU CTYJIEHT IMPOSIBISET CBOE 3HAHHME IPEIMETA,
KOppeKTUpyeT HH(OpPMAINIO, MOJYYEHHYI0 B IPOIECCEe JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(dbopMupyeT omnpe/eNIeHHbIN 00pa3 B ri1a3ax MpPenoaBaTelis, MoIydacT HABBIKK YCTHOW PeYd U KYIbTYPHI
JUCKYCCUU, HABBIKH IPAKTUYECKOr0 PEIIeHNs 3a/1a4.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

Paznen 1. KparkocpouHasi ¢puHaHCOBAs MOJUTHUKA KOPIIOPALIHIA.

Tema 1. KparkocpouyHass (QuHAHCOBas TOJUTHKA B CHCTEME CTPATETHYECKOTO YIIPABIICHUS
Koprnopanueii. llenenonaranue Kkak oOcCHOBa pa3paboTKW (UHAHCOBOM MOJMTUKH KOPIOPAIIHH.
Coneprxanue U MOPSAOK pa3pabOTKU KPATKOCPOUHON (DUHAHCOBOM MOJIMTUKU KOPIIOPALIUH.

Tema 2. YnpaBneHue (UHAHCOBBIMH pe3yJbTaTaMU AesTeNbHOCTH Kopropamuu. [lokaszarenw,
xapakrepusyromue OUHAHCOBBIC PE3YJIbTAThI KOPIOPANNUU, U (PAKTOPBI KX ONPEICSIISFOIINE. 3aTPaThl KaK
BakHelmui Qaktop, oOycinaBauBaronmii (opMupoBaHue (UHAHCOBBIX PE3YyIbTaTOB KOPHOPAIUH.
OnepanoHHBIA  aHAMM3 JACIATEALHOCTH  Koprmopamuu. @OUHAHCOBBIE aCHEKThI  (POPMUPOBAHUS
accopTuMeHTHOro moptdens. lLleHoBas crTparerus mnpeAnpuATHs B YHOpaBICHUU (PUHAHCOBBIMU
pe3yJsibTaTamM.

Tema 3. OneHka BIUSHUS YYETHON MOJUTUKU KOPIOpaMK Ha (PUHAHCOBBIC PE3yabTaThl. YUeTHas
MOJIMTHKA KaK AIEMEHT (PMHAHCOBOM MOJIUTUKH KOPIIOpaIii. AMOPTH3aIIMOHHAs TTOJIMTHKA U €€ BIUSHUE
Ha HAJIOTOBBIA JCHEXKHBIM MOTOK KOpropaunuud. BeiOop MeToda OIEHKH MPOW3BOACTBEHHBIX 3aIacoB.
PesepBbl u onenka s¢¢exkra oT ux co3naHus. BelOop mopsaka NpU3HAHUS JIOXOAOB JUISL ILiesei
HAJIOT000I0KEHUS.

Tema 4. [lonutuka ynpasneHus oOOpOTHBIM KamuTalloM Koprnopamnuu. OneHka 3QpQpeKTuBHOCTH
UCIIONIb30BaHUs OOOpPOTHOrO KamuTana. DOUHAHCOBBIA IUKI. YHpaBieHHE (UHAHCOBBIM IIUKIOM
KOPIOPAIIH.

Tema 5. ®uHaHCOBBIE ACHIEKTHI MOJUTUKHU YIPABICHUS IPOU3BOJACTBEHHBIMH 3aracaMu. TOBapHO-
MaTepUabHBIC 3amachl KaKk HWHBECTUIMU Kopropaiuu. dDuHAHCOBBIE aCMEKThl ONTHUMH3AIUUA pa3Mepa
TOBapHO-MaTepUaNbHbBIX 3amacoB. [locTpoeHne 3(h(PEeKTUBHBIX CHCTEM KOHTPOJIS 3a JBHKEHHEM 3aIlacoB
B KOpITOpAII1H.

Tema 6. KpenuTHas monuTHKa W yrOpaBieHHE ISOMTOPCKOM 3al0JKEHHOCTHIO KOPIOpAIIHH.
Onenka 3¢ (HEKTUBHOCTH KPEAUTHOW TMOJUTHKHA Kopriopamud. DopMUpoBaHHE CHUCTEMBI KPEAUTHBIX
ycloBuil. YipaBieHue 1e0UTOPCKOM 3a0KEHHOCTHIO KOPIIOPAITUH.

Tema 7. YnpaBieHWe NEHEKHBIMU MOTOKAMU M JCHEXKHBIMU aKTUBamMu Kopropauuu. Llens u
MPUHIUIIBI  YIIPABJICHUS JCHEKHBIMU TOTOKAMHU B KOpPHOpalMH. AHaIW3 JEHEXHBIX IOTOKOB.
bromkeTrpoBanne moToka AeHEKHBIX cpencTB. OmnpeneneHne 1MeIeBOro 0OCTaTKa JCHEKHBIX CPEJICTB.

Tema 8. Beibop cTpaternu puHAHCHPOBAHUS OOOPOTHBIX aKTHBOB. McTouHMKN (prHAHCHPOBAHUS
TEKyIeH NeATeTbHOCTH KOPIIOpali W KpUTepuu uX BeIOOpa. OmpeneneHrne CTOMMOCTH HMCTOYHUKOB
(GhopMUpOBaHUS KPATKOCPOYHBIX (PHUHAHCOBBIX pecypcoB. CTpareruu (QpUHAHCHPOBAHHUS OOOPOTHBIX
aAKTHBOB.

Tema 9. YrpaBnenue ucCTOUHUKaMU (DMHAHCUPOBAHUS TEKYIIEH 1eATeTbHOCTH KOPIIOPALIUH.

Paznen 2. Jlonrocpounas puHaHCOBas MOJUTUKA KOPIIOPALIUH.

Tema 10. Mecto nonrocpoyHoii GUHAHCOBOI MOJUTUKU B CUCTEME CTPATETUYECKOTO YIIPABICHUS
Kopriopanuei. PuHAHCOBas TMOJUTHKA TOCYyAapcTBa Kak (akTop, OMPEISISIONUNA JJT0JATOCPOUHYIO
(MHAHCOBYIO TOMUTUKY Kopropaiuu. Cofep:kaHue U MOpsIOK pa3padOTKH JOITOCPOYHON (PMHAHCOBOMH
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nonutuku koprnopauuu. Konuenuums VBM — coBpeMmeHHas mnapaaurma yIpaBlIEHHs KOpIIOpalue.
HonrocpouHass (puHaHCOBasi MOJMTUKA KaK MHCTPYMEHT YIPABICHHUsS CTOMMOCTbIO Ou3Heca. OrneHka
BIIMSIHUSA (PMHAHCOBOW CTpATETHMH HAa CTOMMOCTH OM3HEca.

Tema 11. McTOYHUKM AOATOCPOYHOTO (PUHAHCHPOBAHUS JEATEIBHOCTH Kopropauuu. Mcrounnku
¢dbopmMHupoBaHUs COOCTBEHHOTO KamuTaja KOPIOpAIMH: KPUTEPUU JOCTYHMHOCTH U LEIeCO0Opa3HOCTH.
VicTouHMKM (OPMHUPOBAHUS 3a€MHOr0 KalMTana: YCJIOBUS M MEXaHU3M InpusiedeHus. Ocobbie (GpopMel
(buHaHCHPOBAHMS WHBECTULMOHHON JEATEIBHOCTH KOPIOPALUH: JTU3UHT, OI0KETHOE (DMHAHCUPOBAHUE.
Bb100p HCTOUHUKOB 10JITOCPOYHOTO (PMHAHCUPOBAHUS JIE€ATEILHOCTH KOPIIOPALIUH.

Tema 12. llena kamuTama kKak (akTop cTrouMocTH OH3HEca. DKOHOMHYECKOE COJEp)KaHUe
NOHATUS «IleHa KanuTana». [IpenenbHas 1eHa KanuTana. MeToabl ONpeneneHHs LEHbl 3JIEMEHTOB
COOCTBEHHOTO KamuTana, (OPMUPYEMBIX U3 pa3HbBIX HCTOYHMKOB. METOJBI OIpENeNeHUs] IICHBI
3JIEMEHTOB 3a€MHOT'0 KaluTana.

Tema 13. VYmpaBneHue CTPyKTypoW KamuTana. Teopuu BIUSHHS CTPYKTYpHl KamuTana Ha
cTouMocTh Koprioparuu. Dddext dunancoBoro peruara. CoBMecTHBIH 3(PGeKT (UHAHCOBOTO M
OIEPALMOHHOTO phIYaroB. ONTHMHU3ALKUS CTPYKTYPHI KanuTana. KoHenmus ycToi4nBoro pocra.

Tema 14. [luBueHaHas MOJIUTUKA KaK 3JIEMEHT (PMHAHCOBOW cTpaTeruu Kopropanuu. @opMsl u
MOPSIOK  BBIIUIATHI IMBUJCHIAOB. BIMsHWE BBHIIATHl JUBHICHAOB Ha CTOMMOCTH KOPIOpPAIWU.
[IpakTryeckue aciekTbl GOPMUPOBAHUS AUBUICHIHON MTOJIUTUKY.

4 MeToauyeckue yKazaHus JJisi 00y4arommXxcs M0 OPraHu3aluu caMoCTOATEIbHOI padoThI
4.1 ®opMbI CaMOCTOATEILHON PadoThI

CamocrosiTenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mpomecca. llpu
CaMOCTOSITENIbHOH paboTe JAOCTUraeTCsi KOHKPETHOE YCBOGHHME Y4E€OHOro Marepuana, pa3BUBAKOTCS
TEOPETUYECKUE CIIOCOOHOCTH, CTOJIb BAXKHBIE JJII COBPEMEHHOM IMOATOTOBKM crenuannctoB. dopmbl
CaMOCTOSITENIbHOM pa0OThI: IMOArOTOBKA K JIKLUSIM, CEMUHAPCKAM (TMPAKTUYECKUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, MNPOMEXKYTOYHOM aTTeCTal[id, HalHCaHHE KOHCIIEKTOB, CAMOCTOSITEIbHOE
pEILIEeHNE TUIIOBBIX 3a/1a4 U TECTOBBIX 3aJaHNM, HAIIMCAHUE HAyYHOIO JOKJIaJa, CTaThU.

4.2 MeToauueckue YKa3aHUus 110 BBINIOJJHCHUIO KOHTpOJ’IbHOﬁ paGOTI)I

CTpyKTYpHBIMHU 3JIEMEHTaMH KOHTPOJIBHOUN paOOTHI SBISIOTCS:

Turyneneiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3a1aHNe

3ananue 3. [IpakTuyeckoe 3aganue

CnHcok UCIob30BaHHBIX UCTOYHUKOB

[Tpunosxenus (pu HEOOXOIUMOCTH).

BapuanT mo TeopeTHdeckod 4YacTH KOHTPOJBHON pabOThI OMPEAENseTcs MO JIBYM IMOCIEIHUM
nudpaM HOMepa 3a4eTHOW KHUKKH UITH CTYJIEHUYECKOro OujieTa.

3amanusi K KOHTPOJBHON paboTe mpuBeAeHb B (oHIE oneHOYHbIX cpenctB ([Ipumoxkenuu 2 k
paboueii mporpamMme AUCITUTUTIHBI).

4.3 Metoanueckue yKa3anus 1mno opopMiIeHUI0 KOHTPOJIbHOI padoThI

4.3.1 OdopmiieHHe TEKCTOBOM YaCTH

[Ipu odopmieHun TekcToBoM wyactu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINIOJIHEHA MEYaTHBIM CHOCOOOM C HCIIOJIb30BAHMEM KOMIIBIOTEpA U
IPUHTEpAa Ha OJHON CTOpOHE JincTa Oenmoil Oymarum omHoro copra ¢gopmara A4 (210 x 297mm) yepe3
MOJITOpa HHTEpBaia u pazmepom mpudra Times New Roman 14 nmyrkroB. PaboTa 10/KHA MMETh MATKHIH
IIEPETLIET B MANKE-CKOPOCIINBATEIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE TOJIs: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHee - 20 MM. AG3alHbI OTCTYI OJHKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBEH IATH



3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKJIIOYas WIUTIOCTPALUMU U MPHIOKEHUS,, HyMEPYIOTCS M0 MOpsAAKy 0e3
IIPOIYCKOB U IOBTOpPEeHUM. IlepBOil CTpaHMIIEH CYMTAETCS TUTYJIBHBIA JIUCT, HA KOTOPOM HYMEpaLHUs
CTpaHMII HE CTAaBUTCS, Ha CIEAYIOLIEH CTpaHUIle CTaBUTCA UPpa «2» U T. 1.

[TopsiiKOBBIM HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO MOJIS CTPAHULIBL.

B Ttexcre paboThl OMKHBI NPUMEHSTHCA HaydyHbIe TEPMHUHBI, 0003HAUCHMsI M OIpEICIICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAAPTAMHM, a MPU UX OTCYTCTBUU — OOILEHPUHATHIC B HAYYHOU
JUTEparype.

B TekcTe paboThl HE TOMyCKaeTCA:

- IPUMEHATH 000POTHI PA3rOBOPHON PEUM, TEXHULM3MBI, IPO(HECCHOHAIN3MBI;

- IPUMEHSATH AJI OJTHOTO U TOTO K€ NOHSTHS pa3INYHbIe HAYYHbIE TEPMUHBI, OJM3KHUE 10 CMBICTY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHBIE CJIOBA U TEPMMHBI IIPY HAIUYMM PABHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH [TPOU3BOJIBHBIE CIIOBOOOPA30BaHUS;

- NPUMEHATh COKpAIlEHUs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIaMU PYCCKOH opdorpaduu,
COOTBETCTBYIOIIMMH I'OCYJaPCTBEHHBIMU CTaHJAPTaMU;

- COKpamath 0003HAYCHHS SAMHUL (PU3NIECKUX BETMUNH, €CIIM OHH YIIOTPeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €JUHULl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3arojIoOBKax M B paciIn(poBKax
OYKBEHHBIX 0003HAUYEHUH, BXOIAINX B (DOPMYJIIBI M PUCYHKH.

B Tekcte paboThl, 3a HCKIIIOUEHHEM (OpMYIL, TaOINLl, PUCYHKOB HE JOIYCKAETCS:

- NPUMEHATh MaTEMaTUYECKUW 3HAK MUHYC (-) Hepel OTpULATEIbHbIMUA 3HAUYEHUSMU BEJIUYMH
(cnenyer mucaTh CIOBO «MUHYCY);

- IPUMEHSATH 3HaK «» 11151 0003HAUEHUS JUaMeTpa (CIe1yeT [UCATh CIIOBO «IUAMETPY);

- NPUMEHATh 0€3 YHCIOBBIX 3HAUCHUM MaTemMaTW4yecKHe 3HakW, Hampumep > (Oosblie), <
(menb1Ie), = (paBHO), > (OoJiblLIE MM PAaBHO), < (MEHbIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(TIpo1IeHT);

- TMPUMEHATh UHJAEKChl CTAaHJApTOB, TEXHUYECKUX YCJIOBUH W JpPYrHMX JOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eIWHULl (PU3NYECKUX BEIMYMH B TEKCT€ PaOOThl MPUBOAMTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B texcTe paboThl uncIOBbIE 3HAUEHUS BEJIMYMH C 0003HAYEHUEM €IMHULl (PU3UUECKUX BETUYHUH U
eIMHUI] cYeTa clieAyeT nmucaTh nudpamu, a yuciaa 6e3 0003HAYeHUs eIUHHI] (PU3NYECKHX BEIUYUH U
€IMHHUII CYeTa OT €AUHUIIBI /10 JAEBSITH — CIIOBaMHU.

IIpumepsl.

1. IlpoBecTH ucnbITaHUS MATH TPYO, KayKaask IJTUHOU 5 M.

2. Otobpatb 15 yenoBek A aHKETUPOBAHUS.

Henonyctumo oTnensTe eauHuIly GU3NYECKON BEJIWYUHBI OT YHCIOBOIO 3HAUEHUS (II€PEHOCUTh
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME €TUHMIL (PU3NYECKUX BETUYMH, TIOMEIaeMbIX B TA0INIAX.

4.3.2 OdopMieHne OriaBJieHHUs1, 3ar0JIOBKOB

Ornasnenne odopmisercs B cooTBercTBUU ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — mepeyeHb OCHOBHBIX 4YacTed pabOThl C yKa3aHWEM CTpaHMIl, Ha KOTOpBIE HX
MTOMEIIAO0T.

3arojIoOBKM B OTJIAaBICHUM JIOJDKHBI TOYHO IIOBTOPATH 3aroyioBku B Tekcre. He nomyckaercs
COKpaulaTh WJIM TPUBOAMTH 3arojoBKuM B JApyro ¢opmynupoBke. Ilocrmeanee ciioBo 3arojioBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHUIIBI B TIPAaBOM CTOJIOIE OTTIaBJICHUS.

B ornasnenun cinoBo «CojaepkaHUE)» 3alMUCBIBAIOT B BHUJAE 3arojOBKa CHUMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIIbI) C MPONMUCHON OyKBBI. HanMeHOBaHMS, BKIIIOUEHHBIE B OTJIaBICHUE, 3aMCHIBAIOT
CTPOYHBIMHM OyKBaMH, HaUWHasl C MPOMUCHON OYKBBHI.

3aroyIOBKM JOJDKHBI YETKO M KPATKO OTPaXkaTh COJIEPKaHUE TJ1aB WIH Pa3zeiioB.

3aroyIoBKU pacroiaraloT CAMMETPUYHO TEKCTY (TTocepeiuHe CTPaHULIbI).

3aroJoBKM CJeQyeT IMedyaTath C NPONUCHOW OyKBbI 0€3 TOYKM B KOHIIE, HE IOIYEPKHBAs.
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[IepeHoCHI CI0B B 3arojiOBKax HE JOIMYCKAarTCs. ECIM 3aroJloBOK COCTOMT M3 JBYX MHPEMJIOKEHHM, UX
pa3AeNsoT TOYKOM.

Paccrossame Mexay 3arolioBKaMM MW TEKCTOM JA0JDKHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosiaue mexny 3aronmoBkamu — 20 myHakram (20 mr).

Kaxxayro riiaBy wiu paszen ciielyeT HAUMHATh ¢ HOBOI'O JIMCTA.

I'maBel u maparpadpl Wi pas3ienbl U MOApa3ieibl JOKHBI HMETh MOPSAKOBBIE HOMEpa,
o0o3HaueHHble apabckumu mudpamu Oe3 TOUYKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpAILMIO B MpefesiaX KakJIou riaBbsl win pasnena. Homep maparpada cocrout us
HOMepa IJIaBbl ¥ naparpada, pa3aeneHHOro TOYKOH.

4.3.3 OdopMienne WILTIOCTPALHIA

WnmroctpaTuBHBII MaTepuan opopmisiercs B coorBercTBuM ¢ TpedboBanumsimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpejacTaBieH pucyHkamu. KoianuecTBo mimocTpanuii
JIOJKHO OBITh 1OCTAaTOYHBIM JJISl OSICHEHUS U3JIaraéMoro TEKCTa.

Wnmroctpanuy, UCnoyib3yeMble B paboTe, pa3MeIlarT MOJ TeKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBLIIKA Ha HUX, UJIM Ha CJIEAYIOLIeH CTpaHUIIe, @ IPU HEOOXOJUMOCTH - B IPUIIOKEHHH.

Wnmroctpaniuy HyMepyroT apaOcKuMH IM(paMu CKBO3HOW HyMmepaluel WiId B Mpejesax IJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jiena).

Ha Bce mmrocTpaiuy 10JKHbBI ObITh IPUBEICHBI CCHUIKM B TeKCTe paboThl. [Ipu ccplike cienyer
MUCaTh «... B COOTBETCTBHHM C PHCYHKOM 2» TMPH CKBO3HOH HYMEpPAlMHd M «... B COOTBETCTBUHU C
pucyHkoM 1.2y npu HymMepaluu B pejeiax IJIaBbl WIN pa3jena.

WnnrocTpany TOJDKHBI MMETh HaMMEHOBAHWE W, €CJIM HEeOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucyHounsiii Tekct). CiaoBo «PuUCYHOK» M HaMMEHOBAHHE IOMEIIAIOT I10C]IE MOSCHUTEIbHBIX
JTAHHBIX U pacrojiaraloT cieayoimumM oopasom (puc. 3):

5,10% @
4% // \
2%
/ / \ 0.20%
0% f T
TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX
-2%

4% //

Y o

6%

-6%

Pucynok 3 - Crenenp BIusiHUS ()aKTOPOB HA PEHTA0EIBHOCTh KauTajia
HUcmounux: coctaBieHo aBTOpoM 1o [6, c. 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WnmtocTpanyy, KOTOpbIE 3aHMMAlOT 00beM 0ojee OAHOM CTpaHHMIlbl, CIEAYeT pacloyaratb B
IIPUJIOKEHUSX.

Wnmroctpanuu Kaxa0ro NpriiokeHrns 0003HavaloT OTAEIbHON HyMepalel apabckumu 1 pamMu
¢ nobaBieHueM nepen nudpoi odo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HanMeHOBaHUEM PUCYHKa ClIe/lyeT yKa3blBaTh UCTOUYHMK. VICTOUHUK YKa3bIBa€TCs pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 IlocTpoenue TadIMIX

TaGnuupl NPUMEHSIOT A Jydylled HarIsIHOCTH M ynoOCTBa CpaBHEHMs IOKazaTeled u
oopmisroT ux B cooTBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[udposoii MaTepual, Kak mpaBuiio, OGOpMISIIOT B BUjae Tabmui. Tabmuma coiepXuT Tpu BUIa
3aroJIOBKOB: 0OImIWiA, BepxHHE W OOKOBbIE (puc. 4). OOmMiIi 3arojlOBOK OTpa)kKaeT CojJepkaHue BCe
TabMUIBl (K KAKOMY MECTY M BPEMEHHM OHa OTHOCHTCS), paclojaraercs HajJ €€ MakeTOM U SBISIETCS
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BHEIIIHUM 3arojOBKOM. BepxHue 3aroloBKM XapaKTepH3yloT coepkanue rpad, a 60koBeie - cTpok. OHU
ABJISIIOTCS] BHYTPEHHUMU 3ar0JIOBKAMHU.

OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHHE TaOJHUIIbI 3aroJOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacga
— U

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIUIIBI

OcToB TabNUIIBI, 3aMOJHEHHBIN 3arojioBKaMu, oopasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3ammucaTh MUQPPHI, TO MOTyIaeTCs MOJIHAS TaOIUIIA.

Tabmu1el, KCTIONB3yeMbIE B paboTe, pa3MeNaloT MO TEKCTOM, B KOTOPOM BIIEpPBBIE JJaHa CChLIKA
Ha HUX, WIN Ha CIEAYIONIEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPUIIOKECHUH.

Tabnuipl HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepallledl Wiu B Mpejaenax IJIaBbl WU
paznena, HanpuMep: «Tabmuma 2. 1» (mepBas TabauIa BTOPOU TJIABEI HIIK BTOPOTO pa3feia).

Ha Bce TaOmmibl JOJKHBI OBITH MPUBEICHBI CCHUIKM B TEKCTe paboThl. Ilpu ccbuike criemyer
MUCATh ... B COOTBETCTBHUH C JAHHBIMH, [IPEJICTABICHHBIMU B Ta0nHIle 3» MPH CKBO3HOW HyMEpaIuu H
«... TIO IaHHBIM, TIPEJICTABJICHHBIM B Ta0muIle 2.2) Mpy HyMepalliy B MpejeiaxX IJIaBbl WK pa3ziena.

TaOmuipl, KOTOpble 3aHUMAIOT o00beM Oojiee JBYX CTpaHMI], CIEAyeT pacrojiaraTb B
MIPUIIOKEHHUSX.

Tabmuipl KaXkJA0TO MPUTOKEHHST 0003HAYAIOT OTIEIBHON HyMmepanued apabckumMu mudppamu c
noGasienreM mepen Imdpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MPUBE/ICHA B IPHIIOKEHUH B.

Hazpanue TaOnuIBpl MOMDKHO OTpaXkaTh €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clielyeT NOMeIaTh HaJl Tabaumei.

[Tpu mepeHoce yacTH TaOIUIIBI HA TY K€ WU APyTryUe CTPAHMIIBI HA3BaHHUE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIHUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C MPOMUCHON OYKBBI, a MO/I3aroJIOBKH rpad -
CO CTPOYHOM OYKBBI, €CIIM OHU COCTABJISIOT OJTHO MPEIIOKEHHUE C 3ar0JIOBKOM, HJIH C MIPOMTUCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3ar0JI0BKOB U TMOJ3ar0JIOBKOB TA0JMIl TOUYKHU HE
CTaBATCS. 3ar0JOBKU U MO3aroJIOBKH Tpad yKa3bIBatOT B €UHCTBEHHOM YHUCIIE.

Tabmuie! cieBa, CripaBa U CHU3Y OTPaHUYMBAIOT JIMHUSMHU.

Pasznmensth OOKOBBIC M BEpPXHHE 3aroJIOBKM M TIOJ[3arOJIOBKH JTUATOHAIBHBIMU JIMHHSIMH HE
JIOMYCKaeTCsl.

3aronoBku Tpad, Kak TPaBWIIO, 3alHCHIBAIOT IMMApaUICIbHO CTpokaMm Tabmwuipel. [lpu
HEO0OXOIMMOCTH JIOMYCKAETCsI MEPIECHANKYIISIPHOE PACOIOKEHNE 3ar0JI0OBKOB Tpad.

OO0 3arojIOBOK TaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JUHUEH OT OCTAIILHON YaCcTH TaOJIHIIEL.

BricoTa cTpok TabnuIbl JOMKHA ObITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JINCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHHUIIBI, €€ JIEISIT Ha YacTH, OMelas
OJIHY YacTh IOJ JPYrOW WU PSAOM, TPH 3TOM B KKJIOW YACTH TAOJUIBI TOBTOPSIOT €€ OOIIHi
3arojIOBOK M 3aroJIOBKU CTpOK. [Ipu neneHuy TaOMWIBI HA YacTH JOIMYCKAeTCsl €€ OOIIMiA 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMepaMu Tpad.

CrnoBo «Tabnuia» yka3slBarOT OAMH pa3 ClIeBa HAJ MEPBON YaCThIO TAOIUIBI C BHIPABHUBAHUEM
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M0 IIHUPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYTMMH dYacTsaMU nuimyT cioBa «lIpomomkenue
TaOIUIBD) C YKa3aHUEeM HoMepa (0003HaueHusT) TaOJIUIIBl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B TaOIUIly BKIIOYATh HE jJomyckaercs. Hymeparus rpad Tabmuiibt
apabckuMu nudpamu J0MycKaeTcs B TeX CIIydasiX, KOrjaa B TeKcTe padoThl UMEIOTCS CChUIKU Ha HUX, PU
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHHILY.

[Tpu OTCYTCTBUU OTIENIBbHBIX JAHHBIX B TAOJIUIIE CIIEYET CTABUTh MPOUEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT CONPOBOXIATHCS NPUMEYaHUEM, HCIOIB3YEMBIM C
LeJIbI0 TIOSCHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTesiel, HCTOYHUKOB HH(POpMAIUH U
T.1. [IpuMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuna 5 - AHanu3 TMHAMHUKY M COCTaBa 0OOPOTHBIX aKTHBOB

CrpykTypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roma H3MeHeHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uucne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOM3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIUS W TOBApPHI
JUTS TIEPETIPOTKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé CmMpanuybl
[Iponomxenne TabIuLbl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTAM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BJIOKEHUS - - - - -
JleHexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBieHO aBTOpoM 1o [6, ¢. 10].
Pucynok 5 — I[Ipumep odopmienus Tabiauibl, pa3ieleHHON Ha YacTu

[To norumdeckomMy cojfep:kaHHI0 TaOnauIa MPeACTaBisieT CO00M MPEIIOKEHHE, OCHOBHBIMU
AJIEMEHTaMU KOTOPOTO SBJISIOTCS MOAJIEXKAIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTUYECKON TaONUIIbI Ha3bIBaeTCsd OOBEKT, XapaKTepU3yIoIMiics Iudpamu.
OO0BIuHO MO ITIEKAIIEE TAOTHUITHI TAETCS B JIEBOM YaCTH, B HAUMEHOBAHUU CTPOK.

Cka3zyemoe TabnuIisl oOpa3yeT cHCTeMa IOKa3aTeneil, KOTOpbIe XapaKTepHU3ylT OOBEKT
U3ydeHus, T.e. momiexaniee TaOnumbl. Ckazyemoe (OpMHpPYET BEpXHHE 3arojlOBKH U COCTaBIISIET
coJiep>kaHue rpad ¢ JOTUYECKH MOCIeI0BaTeIbHBIM PACIOI0KEHUEM TTOKa3aTelNel clieBa HapaBo.

Tabmuipl, Kak CpeiCcTBO HAIVISIIHOTO M KOMIIAKTHOTO MpeACTaBiieHus UGPOBON HHPOpMAINH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Tabnuia JO/DKHA OBITh KOMIIAKTHOM HW  COJAEpXKaTh TOJBKO TE€ JIaHHBIE, KOTOpPHIC
HEMOCPEJACTBEHHO OTPaXAalOT HCCIEIyeMOe SBIICHHE B CTaTHKE W JUHAMHKE W HEOOXOAUMBI IS
IMO3HaHHUs €T0 CYITHOCTH;

0) 3aroJOBKY TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOH
3aKOHYEHHOE 11eJ10€, OPraHUYHO BIUCHIBAIOIIEECS B COJEPKaHUE TEKCTa;

B) wuH(oOpMmanus, pacrnonaraemas B Trpadax TaOnHIbl, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
Cyl1ecTBYIOT pa3InyHble CLIOCOOBI COEAMHEHUSI ClaraeMbIx rpad ¢ X UTOTOM:

1) ctpoka «toro» unm «Bceroy 3aBepiiaet Ta0uIy;

2) UTOTOBAsi CTPOKA PACIOJIAraeTCsl MEPBOM CTPOKOW TAOJIMIIBI U COCTUHSIETCS C COBOKYITHOCTBIO
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€e claraeMbIx cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUS IO3aroJIOBKOB rpad MOBTOPSIIOTCS MEXKIY COOOM, COACpKAT MOBTOPSIONTUECS
TEPMUHBI WIA HECYT EIMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIIUI
3aroJjoBOK.

1) Tpadbl ¥ CTPOKH TMOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPHU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHUX APYT € APYyrom rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COICPIKATh CAUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIUE TOCTABJICHHBIM
B TIOJUIXKAIIEM U CKa3yeMOM I10Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpyIIIATh. Eciiu Bee 4mcia oJfHOW U TOM ke Tpadbl
WIN CTPOKU JaHBI C OJHHUM JCCSITHYHBIM 3HAKOM, a OJHO W3 YMCEI MMEET TOYHO JBa 3HAKa IOCIe
3aIATOW, TO YUCIIA C OJIHUM 3HAKOM IIOCIIE 3aIISITOH CIIeAYeT JAOTOJIHITh HyJIEeM, TEM CaMbIM ITOTYEPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

U) B cly4ae HEOOXOIUMOCTH IOIMOJHUTEIBHONH WH(POpPMAIMU - PA3bICHEHHHA K TaOJUIE, MOTYT
AaBaTbCA IMTPUMCHYAHU.

[lpy Hamuuyuu B HCCIENOBaHUM HEOOJBIIOrO MO 00beMy HHU(POBOTO Marepuansa ero
Herenecoo0pa3sHo opopMIIATh TaONHIEH, a clelyeT AaBaTh TEKCTOM, pacrojaras Hu(ppoBble JTaHHBIE B
BUJIC KOJIOHOK.

ITpumep.

[IpenenbHBIE OTKIOHEHHS pa3MepPOB MPoduiiei BceX HOMEPOB:
IO BBICOTE - . uuuneeeaeaaeanaannnnns +2,5%

IO IIUPHHE «.eennneeiinnneannnneeannnn +1,5%

I1O TOJIIIIHAHE . .evvvnneeeeeeennaaanennn. +0,3%

4.3.5 Odopmienue nepeuncjaeHuit

[Tpu opopmnennn nepeuncienuii ucnoas3yercs OCT 2.105-95.

[lepen xaxaol MO3UIMEN MEPEUUCICHMS CIEIyeT CTaBUTh JAe(pUC WIM MPU HEOOXOAUMOCTH
CCBUIKH B TEKCT€ JOKYMEHTa Ha OJIHO W3 NMEPEYHCICHUH, CTPOUYHYIO OyKBY, IMOCJIE KOTOPOH CTaBUTCS
ckoOka. J[is nanpHeiiel aetann3alnuy MepevyuciieHu HeoOX0AMMO MCIOJb30BaTh apadckue Lugpsl,
mocje KOTOPBIX, CTaBUTCS CKOOKa, a 3aluch TPOM3BOTUTCA C a03al[HOTO OTCTYIA, KaK TOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepedncienne 3anichBaOT ¢ a03aIIHOTO OTCTYTIA.

CyIecTBYIOT OIpeJieIeHHble TEXHUKO-IYHKTYallMOHHbIE MpaBWiia pPyOpPHIIMPOBAHUS BHYTPU
TEeKCTa ToKyMeHTa. JIjist 0003HaueHUsT YacTel epeuHen NCITOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUs - ponucHble OykBbl (A, b, B u 1. a.) u pumckue mudpsr (I, 11, 111 n

T. 1.).

- CpeJIHMI ypOBEHb UJeHeHus - apadckue uudpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT 0000IIaIiee CIOBO  (CYLIECTBUTENIBHOE, IJIarod,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIEro ClIoBa 3JEMEHTOB mepeuns). Eciu obobmaromiee cioBo
BBECTH TPYTHO WM €CIM TPH ITOM NPUACTCS YIOTPEOWTh MHOTO JIOTIONHUTEIHHBIX CIIOB, MOXXHO
3aBEPIIUTH MPEIBAPSIOMIUNI TEKCT TIarojioM WK PaCcHICIIICHHBIM CKa3yeMbIM, JJajKe €CITU BeyIlee CJI0BO
3JIEMEHTOB IEPEYHs - JIpyras 4yacTh PeyH, a MPeAior, KOTOPhIM 3TOT I1aroj (paculeryieHHOe CKa3yeMoe)
yIIpaBIISIeT, IEPEHECTH B COCTaB 1-To 3eMeHTa nepeyns. Hanpuwmep:

OOpatuTh BHUMaHHE: a) HA TPABUIILHOCTb, 0) OJTHOPOIHOCTH, B) IEJIECO00OPA3HOCTb.

He pexomenyeTcst oCTaBIsATh MPEAJIOT B TEKCTE, IPEABAPAIOLIEM IEPEUCHb.
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[Tocie mpeamecTByIOMIEro NepeyHIo TeKCTa Gpasbl CTaBAT CIASAYIOIUE 3HAKU MPETTMHAHUS:

a) BOETOUYME, €CIIM B 3TOM TEKCTE COIEPKUTCS CI0BO HJIM CIIOBOCOUYETAHUE, YKA3bIBalOIlee Ha TO,
YTO JaJbllIe MOCIEAYeT IEepPeueHb, WIM €CIU NEPEUYCHb CIIY)KUT MPSMBIM PA3bsICHEHHEM TOIO, O YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTe (hpassl, JINOO OH HEMOCPEACTBEHHO IPOI0JIKAET TEKCT;

0) TOUKyY, €ClIM CBSI3b MPEAUISCTBYIOIIET0 MEPEYHIO TEKCTa C CaMUM IepeyHeM ociabieHa (HeT B
TOM MECTE CJIOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAYeT IepeyeHb,
[IepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIYXKUT HEMOCPEICTBEHHBIM ITPOJIOJIKEHUEM €T0).

[Tpu HymMepaLuu 37€MEHTOB MEpeyHs MOCie CTPOUHBIX OyKB M apabckux uudp co ckodkamu He
CTaBUTCS TOYKA, a I1OCJIE MPOMUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Texkcr.

Mexay 31neMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arATas, eCju 3JIEMEHTBI TPOCThIE (M3 HECKOJIbKHUX CJIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);

0) TOUKa c 3anATON, €CIH IEMEHTHI COIEP’KAaT MHOTO CJIOB, CO 3HAKaMH MPETNUHAHWS BHYTPH.

[Tocrne ab3areB - AIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs TOCIICIHUI a03alr):

a) 3amdAras, eciau a03albl-3JIEMEHTbl OYEHb IIPOCTHI - M3 HECKOJIBKUX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTPH, 0003HAUYE€HBI HOMEPOM-IU(POI C 3aKphIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAIOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HampUMep, TUPE) U HAUMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKAa B MOJOOHBIX Cilydasx mocie ad3ameB TOYKH ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOYKY C 3alATOM, €CIM 3JIEMEHTHI HE COBCEM IPOCTbI, CO 3HAKAMH MpPENUHAHHUS BHYTpH,
0003HaYeHbl HOMEPOM-LU(POH € 3aKpbIBaIOLIEl CKOOKOM, CTpOYHOI OYyKBOM ¢ 3aKkpbIBaroleil CKOOKOM
UM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOUHOM OyKBE B Hadaljie 3JIEMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE €ro (HarmpumMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaU€Hbl HOMEPOM-IIUPPOI C TOUKOM, IPONUCHON OYKBOM C TOUKOI,
a TaKkKe HOMEpOM-IM(pOoN C 3aKkpbIBarollell CKOOKOW, CTpOYHOM OyKBOW C 3aKpbIBaromled CKOOKOH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPONUCHON OYKBBI, T. €. TOUKE MOCJIe 0003HAUEHUS DJIEMEHTA WU
NPONKMCHOM OyKBe B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akoHoo0amenscmey, Modjcem:

1. He necmu omeemcmeenHOCmb 3a COOEsIHHOE.

2. Hecmu mamepuanvhyo omeemcmeeHHOCMb !

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

@) JHCeHWUHAM, NOOTIeHCAUUM 003AMENLHOMY COYUATLHOMY CIMPAX0BAHUIO;

0) JrceHwunaM, CMPAaxosoti CMAdC KOMOPbIX COCMAGIAEN WeCmb MeCsyes.

Aneopumm pacuema 3apadbomnou niamol:

1. Onpeodenumn, kaxue gulniamul HYIHCHO yueCmb NPU pacyeme cpeoHe20 3apabomxa.

2. Ymounumo, 6b110 1u nosviuleHue 8 OpeaHu3ayUY MApUGHHIX CMABOK.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO YacTU TeEpedHs, MNPeICTaBIsIoNMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSl CaMOCTOSITETIbHOE TMpeAOKEeHNe, HauMHarolleecs ¢ nponucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MpPEIOKEHHS MO IMpaBUJIaM PYCCKOTO SI3bIKa JIOJKHA CTAaBUTHCS TOUYKA, Ka)IbId
AJIEMEHT CIHCKa OYyJIeT OTJCNATHCS OT CIEeIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pe3iome, XapaKmepucmuxa, pekomMeHoamenbhvle NUCbMd,

- 3as6/1eHue compyOHUKa o npueme Ha pabomy;,
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- KONus Uy 6MOpOU 3K3eMNIAP NpUKaza o npueme compyoHuxa na pabomy. Ilpuxas camozo
npeonpusimus  modcem Oblmb U30aAH HA OCHOBAHUU NPUKA3A GbIUECTOAWE20 6e00MCMed, ecau
KOHKpemuoe npeonpusimue Haxooumcs 6 e20 noOOYUHeHUuU;

- mpyooe8ot 002080p U m.o.

[Tpu cocTaBiieHUN MepeyHe cienyeT 00s3aTesIbHO 00pamaTh BHUMaHUe Ha TO, YTOOBI HadalbHbIE
CJIOBA KaXK0T'0 3JIEMEHTA CIIMCKA ObUIN COIJIaCOBAaHbI MEXKIY COOOH B poJie, YUCIIE U MaJexKe.

ITpumep.

Haumenosanue nepuooa, Komopwiti MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma pabouezo u caysicaujeco;

- paboma 6 80eHU3UPOBAHHOU OXpaHe;

- paboma 6 op2anax cneyceasu,;

- paboma 8 Koiuxo3se.

Taxoke Bce 3JIEMEHTHI CIHUCKA JOJDKHBI OBITH 00s3aTE€IILHO COTIIACOBAHBI B POJE, YUCIIE U TalexKe
CO CJIOBaMH (WJIU CJIOBOM) B IIPEBAPSIOLIEM EPEYEHb IPEI0KEHUH, II0CIIE KOTOPOI'0 CTOUT ABOETOUHE.

ITpumep.

Lna npumenenus nano2oeozo evivema no HJ[C Heobxo0umo codaodenue mpex yciosui:

1) axmuueckoeo nepemewienus mogapos uepes mamodxiceHnyio epanuyy Pd;

2) ynaamul HIIC mamodiceHHbiM opeanam,

3) npunaAmuA Ha yuem UMNOPMHBIX MOBAPO8 NPEONPUHUMAMELEM.

4.3.6 IlpaBujia cokpaneHus CJIOB M CJI0BOCOYETAHUM

CoxpamieHne CJIOB U CIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpedoBanusimu ['OCT 7.12-93.

[IpumeHenne B paboTe COKpaIlEeHH, HE MPEIyCMOTPEHHBIX BBIINICYKa3aHHBIM CTaHIAPTOM, WU
YCIOBHBIX 0003HAUYEHUH MpenoiaraeT Haluyue MepedHs COKPAIIeHUN U YCIOBHBIX 0003HAYCHH.

Hannune mepeyHs He HMCKIIOYAeT PaclIM(PpPOBKY COKPALICHHUS W YCIOBHOTO OOO3HAuUCHHS TPHU
NIEPBOM YIIOMHUHAHHUHU B TEKCTE.

[lepeueHs moMeNIAOT MOCJIE OCHOBHOTO TEKCTA.

[Tepeuens crnemyet pacronarate cron6buom. CrneBa B andaBUTHOM MOpPSAKE WIM B MOPSIKE UX
MEPBOTO YIOMUHAHUSA B TEKCTE TPUBOJIAT COKPALICHHS WM YCIOBHBIE OOO3HAYEHHMs, ClpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hannune nepevns yka3pIBalOT B OTJIABJICHUN PA0OTHI.

4.3.7 Ogopmienue gopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIIMOHAJIHHBIMH CTaHIAPTAMH.

[TosicHeHMsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmyibel B TEKCTE pabOThI CleyeT HyMepoBaTh apaOCKUMM LudpamMu CKBO3HOW HyMeparueu
WIH B TIpejiefiax TJIaBbl WK pasjena.

Howmep 3akiouatoT B Kpyriible CKOOKH U 3allMChIBAIOT Ha YpoBHE (JOPMYIIbI CIIpaBa.

ITpumep.

Jns mHAEKCOB 00beMa TMPOIYKIIMHA, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYN BEPHO
CJIEYIOIIEE PABEHCTBO:

Q

rae IQ =

- HHAEKC 00beMa MPOAYKIIUH B COMIOCTABUMBIX IICHAX;
Q
11C,
e —H_C - UH/IEKC CPEHET0/JOBOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchUTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (OpMyI JaroT B CKOOKax, Hampumep, ... B opmyie

).
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@opmMyIibl, MOMENIaeMble B TNPHIIOKEHUSAX, JOJDKHBI HYMEpOBAThCS OTACIBHON HyMepaluen
apabckumu nudpamMu B Tpeaesiax KaKIOTO MPHIOKEHUS ¢ T00aBICHHEM Tepea Kaxaoh mudpoi
0003HaueHHs MpUIIOKeHus1, Harpumep popmyna (B.1).

dopmyIibl, CIIeAYIONIME O/IHA 32 IPYTOi U HE pa3eiCHHbBIC TEKCTOM, Pa3eisIoT 3aIsTOM.

[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JAONYCKAETCsl TOJBKO HA 3HAKaX BBIMOJHAEMBIX
OIlepalui, MpUYeM 3HaK B Hayaje CIeAYIOIIeH CTPOKH MOBTOPSIOT. [Ipu mepeHoce GpopMylibl Ha 3HAKE
YMHOXKEHUS IPUMEHSIIOT 3HAK «X».

4.3.8 Odopmienue Ondauorpapuueckne CCbIIKA

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbinorpaduueckoit nHGpopManuu 06 00bEKTaX CChUIKH.

bubnuorpaduyeckas ccbulka COAECPKHUT OubOIMorpaduveckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYrOM HCTOYHHUKE (€ro COCTaBHOM YacTU WM
rpyIme HMCTOYHUKOB), HEOOXOAWMMBIE M JIOCTATOYHBIE JUISI €r0 WIACHTU(UKAIMH, MOWCKAa W 00Iei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENsX (B TOM 4YHCIE DJIEKTPOHHBIE PECypCh
JIOKAJIbHOTO M YIAJIEHHOTO JOCTYIA), @ TAKXKE COCTABHbBIC YaCTH HCTOUYHUKOB.

CoBOKYMHOCTh OMOIHOrpadUUECKUX CBEIEHUH B CChUIKE AOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
U TIOUCK O0BEKTA CChUIKH.

[To MecTy pacnosio;keHusi B JOKYMEHTE pa3anudaroT Oubinorpauueckie CChUTKU:

- BHYTPUTEKCTOBBIE, IOMEIIEHHBIE B TEKCTE IOKYMEHTA,

- TIOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 33 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B paGorte cneayeT mpUMeEHATh 3aTEKCTOBBIE CCBUTKH.

COBOKYNMHOCTh  3aTE€KCTOBBIX OMOIMOrpaHUuUecKux CChUIOK oOdopmisieTcss KaK I[epevyeHb
O6ubnuorpaduyeckux 3anrceil 1 BKIIOYAETCs B CIIUCOK MCIIOJIb30BAaHHBIX UCTOYHUKOB PaOOTHI.

Ecnu cceimky B paboTe NMPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBAlOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBeleHHs
pa3aensroT 3amsaToi. OTCHUIKY IPUBOJIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308anHbIx UCMOYHUKOS:

10. Koconamosa, M. B. KoMIieKCHBIH SKOHOMHUYECKUI aHAJIHA3 XO3SIMCTBEHHOW IESITEILHOCTH /
M. B. Koconamnosa, B. A. CBoboann. — MockBa : 3natenscko-ToproBas koprnoparus «Jlamkos u Koy,
2018. — 247 G, : W1 - Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamieHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37eKTPOHHBIHA.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIM (PparMeHT TEKCTa 3JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBI HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukallid HaJOrOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
meHekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata o6pamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKA UCIOJb30BAHHBIX HCTOYHUKOB

BI/IGHI/IOI‘pa(bI/I‘-ICCKI/IC OIIMCAaHUEC UCTOYHHKA B CIIMCKE HUCIIOJIB30BAHHBIX MCTOYHHKOB O(bOpMJ'DIIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.
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bubnuorpaduyeckoe onucanue siBISETCSI OCHOBHOW 4acThlo Onbinorpaduyeckoit 3anucu.

Cnucok UCHONB30BaHHBIX MCTOYHHMKOB JIOJDKEH BKJIIOYATh OuOIMorpaduueckue 3amucu Ha
MCTOYHMKH, HCIOJH30BAHHBIE aBTOPOM IPH HamMCaHUM padoThl. CIHCOK JODKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HCTOYHMKM B CIUCKE HCIOJb30BAaHHBIX HCTOYHUKOB CJEIyeT pacmojaraTb B
andasutHoM mopsake. Ilpu sTom He3aBUCUMO OT anaBUTHOrO MOPSAKA BIEpPEId IOJKHBI ObITh
MIPUBEJCHB HOPMAaTHBHBIC AKTHI.

HopMmaTuBHBIE aKThI pacnoiaratoTcs B CIAEAYIOLIEM MOPSIKE:

- MEXXyHapOAHbIE aKThl, paTuUIpoBanHble Poccueil, mpuyem cHavana uayT nokymeHTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (penepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MUChMA | Mp. YKa3aHUs OTACIBHBIX (peepabHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacnopsbKeHHs TyOepHaTOpOB;

- pacTiopsbKeHHs 00JaCTHBIX (PECIyOIMKAHCKIX ) IPABUTEIBCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJIECHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaratoTcsi He mo andasuty, a mo jaare mpuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6oiiee crapsie.

B crincke Mcnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: COIUCKA UCTIOIB30BAHHBIX UICTOYHUKOB npuBeeH B [Ipunoxennn b.

4.3.10 O¢dopmiteHune NpUI0KEHUH

[Tpunoxenus odpopmisitor B cooTBerctBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, ZONOTHSIOMUN OCHOBHOW TEKCT pabOThI, JOMYCKAETCs MOMENaTh B MpHIIOKeHUsIX. B
KAauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBJIECHbI: TpadUyecKuil MmaTepuan, TaOIuLbl, (OpMYyIbl,
PUCYHKH U APYTON WIIKOCTPATUBHBIN MaTepHall.

[Tpunoxkenus oQOpMISIOT Kak MpOJODKEHHE paboThl HAa €€ MOCIENYIOIMIMX CTpaHUIIaX.
[TpunoxeHnus JOJKHBI UMETh OOIILYIO ¢ OCTAIBHOM YacThio pabOThl CKBO3HYIO HYMEPALUIO CTPAHUII.

B tekcte paboThl Ha BCe MPUIIOKEHUS JOJIKHBI OBITH 1aHbI CCHUIKH.

[TpunoxeHns pacnojararoT B MOPSAJIKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunokeHus AOKHBI OBITH MEPEUYHCIEHBl B OIJIaBJIEHHWU pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C YKa3aHHWEM HaBepXy IOCEpEeInHe
crpanu1bl cioBa «lIpunoxenue» u ero 0603HaueHUs.

[TpunokeHne AOHKHO MMETh 3aroJioBOK, KOTOPBIM 3alUCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMMCHOM OYKBBI OT/AEIBHOIN CTPOKOMA.

[Ipunoxxenus 0003HA4YAIOT 3arylaBHBIMH, OyKBaMU pycckoro andasuTta, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. [Tocne cnoBa «IIpunoxenue» cienyer OykBa, 0003HaYAOMIAS
€ro MocJe10BaTeIbHOCTb.

[TpunoxeHus, Kak IMpaBUJIO, BBINOJHAIOT Ha JUcTax ¢opmara A4. Jlomyckaercst oopMIIsTh
NpUIOXKEeHUS Ha JucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo TOCT 2.301-68.

4.4 MeToau4yeckne peKOMEeHIAMHU 110 HAMMCAHUIO KOHCIEKTOB

Koncmekr (ot mart. conspectus - o0030p) - MHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIIEI0BATEIHHO HM3JIOKEHO COJAEp)KaHHe OCHOBHOTO HCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAYUT MPUBOANUTH K HEKOEMY IOPSIKY CBEJCHHsS, MOYEPITHYThIE W3 OpUTHHANA. B ocHOBe mporecca
JICKUT CcUCTEMATU3alUd NPOUYUTAHHOTO HUJIN YCJIBIIIAHHOIO. 3amnucu MOTYT ACJIAaTbCA KaK B BUJC TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOma4yn CMbICia. MaHepa HalMcaHHWs KOHCIIEKTa, Kak
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MPaBUJIO, OJIM3KA K CTUIIIO IEPBOMCTOYHUKA.

Eciin KOHCHEKT COCTAaBJICH NPAaBHIBHO, OH JOJDKEH OTPaXkaTb JIOTMKY W CMBICIOBYIO CBSI3b
3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMCHM, a TaKKe€ IPEJOCTaBUTH JUIsl NPUMEHEHHS KOMY-TO €IIE, IOCKOJIbKY INPOYTEHUE I'PaAMOTHO
3a(hUKCHPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHCHUI.

B mpouecce yueObl minM npu pemIeHMH Kakoi-To 3ajgauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0X0JMMOe, TakKuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOILIO CJIENaHHBIX 3aHUCAX MOXHO C JIETKOCTbIO OOHAPYXUTh CHELUATU3UPOBAHHYIO TEPMHUHOJIOTHUIO,
IIOHSTHO PACTOJKOBAHHYIO M YETKO BBLACIEHHYIO /Il 3allOMHMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Hcnonb3ysl 3aKOHCIEKTUPOBAHHBIE CBEICHMS, JIETYE CO3JaBaThb 3HAYMMBIC TBOPYECKUE WJIM Hay4yHbIE
paboThl, pa3n4Hble pedepaTsl U CTaThU.

HyxHO ymeTh pa3inyarh KOHCIEKTBI M IIPABHIIBHO MCIIOJIB30BaTh Ty KaTErOpPHUIO, KOTOpas JIydllle
BCETO MOAXOIUT ISl BBIOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUJA U3JI0KEHUS Ha Oymare co3JaeTcsi HA OCHOBE 3apaHee COCTABICHHOIO
IUIaHa MaTepuasna, COCTOUT U3 ONpPeAeeHHOr0 KOJIMYECTBA MYHKTOB (C 3arojioBKaMH) M MOJANYHKTOB. B
IIpoLecce KOHCIIEKTUPOBAHMS KaXKJIbIi 3ar0JIOBOK PacKphIBACTCS — JONOJIHAETCS KOPOTKMM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4aeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takoi BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOUYHOW MOATOTOBKM K IYOJIMYHOMY BBICTYIUIEHHIO MM ceMHMHapy. EctecTBeHHO, uem
nociezoBareiabHee OyaeT MiaH (ero MyHKThl JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Baml aokinaj. CHenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPBIX OYyIyT yKa3aHbl BCE HCIOJIb3yEMblE BaMH HMCTOYHHKH, TaK KaK CO
BPEMEHEM TPYJHO BOCCTAHOBMUTH UX I10 HAMSITH.

Cxemamuueckuu nian. OTa Pa3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAWT TakK: BCE IYHKTHI ILIaHA
IIPEJICTABICHbBl B BHUJAE BOIPOCHUTEIbHBIX IIPEUIOKCHHUM, Ha KOTOpPbIE HYXHO JaTb OTBET. M3yuas
MaTepuaj, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpensioKeHHus) MoJ KaxAblil IMyHKT Bompoca. Takoil
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUIN U COCOOCTBYET XOPOIIEMY
YCBOEHUIO UH(POPMAIIUH.

Texcmyanvnuwiti koncnexm. [lonoOHas popma U3JI0KEHUS HACBHIILIEHHEE JPYTUX U COCTABISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TekcTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
71100 HANOJIHUTD €0 Pa3IMYHBIMU T€3UcaMH U TepMUHaMU. OH Jydiiie BCero MOJXOAMUT TeM, KTO N3y4aeT
HayKy WJIN JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerna BakHbl. OJHAKO TakoW KOHCHEKT COCTaBHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUIIbHO OTAENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pazoM, uyTOOBI B
UTOTe OHHU JaJli IPEJICTaBICHUE O MaTepuale B IEJIOM.

Temamuueckuii xoncnexkm. Takoi cmoco0 3amucu MH(GOpMAIMKM CYIIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBELIEHUH KaKOTO-HUOY/Ib OIpeIeJIEHHOIO BOIPOCA; IPHU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHMK, a HeCKosbKo. ConepxkaHue Kak[Joro MaTepuaga He OTpa)kaeTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT I[OMOTraeT Jiydlle JApPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PAacKpbIBaTh
MOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpOH. OJHaKo OyAbTe FOTOBHI K TOMY, YTO MPHIETCS
nepepaboTaTh HEMallo JUTEPaTyphbl JUIsl MOJHOTHI U LEIOCTHOCTU KapTHHBI, TOJIBKO B 3TOM Clly4yae
U3JI0XKeHue OyeT 06J1a1aTh BCEMU JOCTOUHCTBAMH.

C60600HbIti. DTOT BHUJI KOHCIIEKTa MpeIHa3HaueH ISl TeX, KTO YMEEeT HCII0JIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpebyercs ymMeHHE OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, aBTOPCKUMHU mMTaTamu. CuuTaercs, 4YTO TMOJO0O0HOE
(buKkcupoBaHHe CBEJCHUH SIBIISIETCS HauOOoee LEeJIO0CTHBIM U TOJTHOBECHBIM.

Texnuka cocmaenenus KoHcnekma.

Heob6xosumMo mnpocMoTpeTb MaTepuas, BBIABUTb OCOOEHHOCTH TEKCTa, €ero XxapakrTep,
IIOHATD, CJIOXKEH JIK OH, COZeP>KUT JIM He3HAKOMble TEPMHUHBI;

CHoBa mNpoyHUTaTb TEKCT U TILATEJbHO MpoaHaIM3UpoBaTh ero. Takas pab6oTta c
MaTepyuaJoM JAacT BO3MOXHOCTb OTJAEJUTh TIJABHOE OT BTOPOCTEINIEHHOIr'0, pa3Je/IUuThb
MHQOpMaIMIO Ha COCTABJISAIOIINE YACTH, PAClOJIOKUTD ee B HY>KHOM TOpsJKe.

0603HaYUTb OCHOBHbIE MBICJIH TEKCTA, OHU Ha3bIBAlOTCS Te3ucaMU. X MOXKHO 3alMChIBaTh
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KaK yroJlHO - IUTaTaMMu (B cjy4yae, eClM HYXXHO IepeJaTb aBTOPCKYI MBbIC/Ib) JIM6O CBOUM
COOCTBEHHBIM CIIOCOOOM.

[lpu komcnexmuposanuu nexyuii PEKOMEHIYETCS IPUICPKUBATHCS CIEAYIOIMX OCHOBHBIX
IIpaBUIL.

1. He HauuHaATh 3amucbiBaThb MaTepHasj] C IMEPBBIX CJAOB IMpenojaBaTesis, CHayaja
He06X0AUMO BBICJAYIIATh €ro MbIC/b [10 KOHIIA U TOCTApaThCsl TOHAT €e.

2. llpuctynaTh K 3amdch HYKHO B TOT MOMEHT, KOTJla IpenoJjaBaTesb, 3aKaHYMBas
M3JI0KEHUE OJJHOU MBIC/IM, HAQYMHAaeT ee KOMMEHTHUPOBATh.

3. B koHcmekTe 06s3aTeJIbHO BBIJIEJNAIOTCA  OTZAeJbHble 4acTU. Heobxoaumo
pasrpaHMYMBaThL 3aroJIOBKM, I10/j3ar0JIOBKH, BBIBOJbI, 000CO0JATH OJHY TeMy OT JApPYroOu.
BblsiesieHre MOXKHO Jies1aTh [T0J4epPKUBaHKEM, APYTUM 1IBETOM (TOJIBKO He cje/yeT NpeBpaliaThb
TEKCT B INecTpble KapTUHKHU). PekoMeHJyeTcs JAesaTb OTCTYIbl AJi 0003HaueHHs ab3aleB U
IYHKTOB IIJIaHa, Ipo6eJibHble CTPOKU JJIsl OTZAeJIeHUs OHOW MBIC/IM OT Apyroi, HyMmepanumw. Eciu
onpeneseHus, GopMyJibl, IpaBua, 3aKOHbl B TEKCTE MOXHO C/iejaTb 0oJiee 3aMeTHBIMHU, UX
3aKJIIOYAIOT B PaMKY.

4. 3anucyd HYXXHO CO3/aBaTh C HCIOJIb30BAaHUEM IPUHATBHIX YCJOBHbIX 0003HAYEHUH.
KoHcnekTupys, 06513aTeJlbHO HEOOX0JUMO YNOTPeO6AATh pa3HOOOpa3Hble 3HAKU (MX Ha3bIBAIOT
CUTHa/JIbHBIMU). JTO MOTYT ObITh yKa3aTeJM M HaIpaBJdIlUe CTPeJKH, BOCKJULATe/NbHble U
BONIPOCUTEJIbHble 3HAKH, coueTaHusl PS (nmocnecsoBue) u NB (o6paTuTh BHMMaHue). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003HAaYUMTh MaTeMaTH4iecKOW cTpeskod =>. Korpga
BbIpaboTaeTcsi CBOM COOCTBEHHbIN 3HAKOBbIM HAOOP, CO3/1aBaTh KOHCIEKT, a NOCJ€E U U3y4aThb €ro
OyzaeT npolie U 6bIcTpee.

He HyHO 3abbiBaTb 06 abbpeBHaTypax (COKpalleHHBbIX CJOBax), 3HaKaX paBeHCTBa M
HepaBeHCTBa, 60JIbllle U MEHbLIIE.

Bosbuiylo mosb3y s co3Jj@aHUs NMPaBUJIbHOIO KOHCHEKTa JaloT coKpaueHus. OpHako
MHOTHE CYUTAIOT, YTO COKpallleHWe THUMa «A-Tb» (JyMaTb) U NOAOOHbIE UM HCIOJIb30BAaTb He
cjlelyeT, TaK KaK BIIOCJEeJCTBUM 60JIbIIOE KOJHWYECTBO BPEMEHM YXOJAUT Ha paclIMPpOBKY, a
YTeHHWe KOHCIEKTa He JI0O/DKHO NpPepbhIBaThCS MOCTOPOHHUMHU JEUCTBUSIMH M Pa3MbIIJIEHUSIMHU.
Jly4iie Bcero pa3paboTaTb COOCTBEHHYH CHUCTEMY COKpallleHHMH M 00603HayaTb MMH BO BCEX
3alMcaX OJHU U Te e cjoBa (M He 4To MHOe). HanpuMmep, cokpalleHue «r-Tb» 6yZeT Bcerja u
Be3/ie CJIOBOM «T'OBOPHUTH», a 60JibIlIasg 6yKBa «P» — cj10BOM «paboTa».

5. Hy»kHO u36eraThb CJI0KHBIX U JJIMHHBIX PacCy>K/JeHUH.

6. [Ipy KOHCIIEKTHPOBAHUHU JIy4yllle M0JIb30BaThCS I0BECTBOBATE/bHBIMU MPE/JIOKEHUAMHY,
u36eraTb CaMOCTOSITE/bHbIX BOIPOCOB. BOMpOCkl yMeCcTHBI Ha M0JIIX KOHCIEKTA.

7. He Hy>HO cTapaTbcsl 3apUKCUPOBATh MaTepHas JJOCJIOBHO, IPU 3TOM 4YacTO TepseTcs
rJ1aBHasi MbICJb, K TOMY e TaKyl 3alUChb TPyJHO BeCTU. BTopocTemeHHble CJI0Ba HYXHO
0TOpachIBaTh, 6€3 KOTOPBIX I'VIaBHAs MbICJIb HE TEPSIETCS.

8. Ec/iu B JIeKLIMM BCTPEYAIOTCS HENMOHATHbIE TEPMHUHBI, MOXXHO OCTaBUTb MECTO, a MOCJIe
3aHATHUH YTOYHUTD UX 3HAYEHHE Y IPernoaBaTeis.

4.5 MCTOZII/I‘ICCKHC PEKOMEHIAIUHU MO MMOATOTOBKE HAYYHOI'O TO0KJIaAa, CTATbU

Hayunast craTbst — 3TO NHpeACTaBI€HUE PE3yJIbTATOB KaKOIro-JIMOO HCCIEeNIOBaHMS Ul HAayYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aTETbHO BKJIFOYAET JJIEMEHTH HOBOTO 3HAHUS, KOTOPBIE H
ompeneNAloT €€ 3HAaYMMOCTh. B OTAENbHBIX CiIydasX Hay4yHas CTaTbsd MOXET COJIepXKaTb
CHCTEMaTH3aIlNI0, 0000IICHNE YK€ N3BECTHBIX HAYYHBIX TAHHBIX O MPOIIECCe, SIBICHUU WIH 00bEKTe, Ha
OCHOBE KOTOPOT'O JIeJal0TCsS HOBBIE BBIBOJIBI, MPOTHO3bI. Takas cTaTbs Ha3bIBaeTCSI 0030pOM Hay4HOM
JUTEPATypHI [0 OIpeieIeHHON pobiieme.

Br16op Tembl ncciieoBaHus HEPA3pBHIBHO CBsI3aH C BBIOOPOM ero o0bekTa. OObEKT UCCIIeOBaHUS
— CHCTEeMa, TPOLIECC WIH SIBICHHE, TIOPOKAAOIINE MTPOOIEMHYIO CUTYAIINI0O U N30paHHBIC IS U3y4YCHUSI.
[Tony4yenue 3HaHMi 00 00bEKTE, HEOOXOIUMBIX JISi PEIICHUS] KOHKPETHOH MpOoOJieMbl, IOCTABICHHON B
UCCIIEJOBAaHUH, OCYIIECTBIISIETCSI MOCPEICTBOM H3YYCHHsS PE3yNIbTaToOB IEJICHANPABICHHOTO HAYYHOTO
BO3/ICHCTBUS HA OTJEIIbHBIC YaCTH 00BEKTa, HA3bIBAEMbIE IPEAMETAMH HCCIIEIOBAHUS.
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[Ipeamer wuccrienoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HMCCIEIyEeMBIE C
OINPENICICHHON 1€JbI0 B JIAHHBIX YCIOBHUSX, T.€. 3TO 3JIEeMEHT oO0BeKkTa wucciaenoanus. [Ipeamer
UCCIIEIOBaHMs ABJIETCS HOCUTENEM I'PYIIbl UM psAla CYIECTBEHHBIX CBOWCTB, CBSI3€M, UM NPU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEIACTBOM €ro HAy4HOI'O MO3HAHMUSL.

[Tocne oOocHOBaHMSA TEMBI, ONpEAETCHUs 00BEKTa M MpeaMeTa UCCleAoBaHus (popMymupyercs
LIeJIb UCCIIEI0OBaHMs 10 JaHHOM TeMe. Llenab MccienoBaHMs BBICTYNAeT KakK ONpPEIENEeHHBbIH MEXaHU3M
MHTErpalyy pa3iIu4HbIX JEHCTBUM B CHUCTEMY «Ilellb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAHHBIM M IUIaHUpyeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACPKAHUE LIEIH
MCCIICIOBAHMS: KOHEYHBINA Pe3yNIbTaT, 00BEKT UCCIE0BAHMUS, IIYTh JOCTH)KEHUSI KOHEYHOTO pe3ysIbTara.

3ajauaMy UCCIIEZOBAHUS HA3bIBAIOTCS BOINPOCHI, IOJIYYEHHE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMOKEHMsI Lenu uccienoBaHusl. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEN0BATEIbCKUE
3aJjauu:

— BBIIBJIICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3y4aeMOro Ipolecca, SBJIECHUS U Ha 3TOU
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOIOB, CPE/CTB) PEUICHHUS POOIEMBI.

N3yueHne Hay4yHOM JUTEpaTypbl — 3TO BaXKHBIM W JJIMTENbHBIM Ipolecc, 3aBeplIAOLIUiics
HallMCaHUEM OKOHYATEJIbHOrO0 BapuaHTa cTaThd. OH BKIIIOYAET psAJ 3TAloOB: MOUCK HCTOYHUKOB;
O3HAKOMUTENIbHOE YTEHHUE; YIIIYOJeHHOE, M3ydarolllee YTEHHE C BBIMUCKaMU B (OpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epHUpPOBAHMS; HCIIOJIB30BAHHEC HCTOYHUKOB B IPOLECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U MHTEPIpPETaluyd COOCTBEHHBIX PE3YJIbTATOB M HAOIIOACHUIN; CCBHUIKM Ha JIUTEpaTypy B
YepHOBUKE; HalUcaHWe 0030pHOHM yacTu paboThl; opraHu3amus OMOIMOrpaduYeckoro ONMCaHHS K
paloTe U ero OKOHYaTeNbHOE pelaKTHPOBAHHE.

Hayuynoe o00o0OmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, TMOAYEPKHYTOMH
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKEHUEM MBbICIIH, KOTOpas CTPOro apryMeHTHpYeTCs, a XoJ
JIOTUYECKHUX PACCYKJIEHUHN aKLEHTUPYETCS C IOMOUIbIO CIEIMAIbHBIX CPEJCTB CBSI3U.

[lepeuniciuM HEKOTOpbIE  S3BIKOBBIE CpEICTBA HAYyYHOIO CTWJIA, YTOOBI BBl  MOTJIHU
MIPUIEP)KUBATHCS UX NPU padOTE C pYKONHCHIO:

— cioBa 00OOLIEHHON ceMaHTUKH (BaXXHOCTb, CHCTEMHOCTh, BO3pacTaHUE, MOHMKEHHUE,
MIPUMEHEHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIe I KakoW-1100 HayKH, U OOIEeHay4YHbIe MOHATHS (3aKOH, MPUHIIMIIL,
KJ1accupukanys, HpopMmaIus, BEposITHOCTb, TUIIOTE3a U JIP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJIEHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUM, KaXKIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYeHHbIX 3HaueHusx (peus UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruts, 4TO ..., BhIUKCIEHUE (HAOIIOICHHE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHHE HOCHUT
MIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOTO PAaHEE BBITEKAET..., TO JAaeT OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MpoIIeNIero U OYAYyIIero BpeMeHH UCTOIb3YIOTCS B 3HAUEHNUN HACTOSIILIETO BPEMEHU
(MBI TOTY4YUM /TIOJIYYWJIH .., TPUMEHHM ..., HCIOJIB3YETCs, BBIpaKaeTcCsl, HaOoJaeTcs U T.11.); Jalle
HCIOJIb3YIOTCSl TJIarojibl HECOBEPUICHHOIO BHUAA, KaK 0ojee OTBIECYEHHO-OOOOIIEHHbIE; TJIarojibl ke
COBEPILICHHOTO BHUJA XapaKTEPHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXXeM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT GopMbl 3-TO JUIla MECTOMMEHHH U IJIaroyioB. ABTOpCKOe «MBbI IUTIOC JTHMYHAs
dbopma Tiarosa» ymoTpebsseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAuYe€HUM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4uciaa, QOpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABM)KECHHE, KOJITUYECTBO);

— KpaTKue npuiaratenbHble: [IpocTpaHCTBO OAHOPOAHO U H30TPOIIHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXAY MPENJIOKEHUSIMU OCYILIECTBISETCS C IOMOILBIO
MOBTOPSAIOIIUXCS CYLIECTBUTENBHBIX W MecToMMeHHMH. Cnenute, 4ToObl B OJU3KOM KOHTEKCTE HE
noBTopsutrch cioBa DTOT, DTO, 3amensiite ux cuHOHUMamMu. Hampumep, 3TOT — MOJAOOHBIN, TaKOU
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e, YKa3aHHBIA BBIIIE, JaHHBIH W T.1. B mnpeanoxenun mnpeoOiagaeT MNpsMON MOPSAOK CIIOB
(mommesxaree — CKkazyemoe — JIOTIOTHEHUS ).

[locne MOArOTOBKM YEpPHOBBIX HAOPOCKOB OTACNBHBIX pa3/iesioB HEOOXOJUMO MPHUCTYIATh K
HAMMCaHUIO PYKOIIMCH CTaThU B 11eJIOM. Pa3/ienpl cieyer pacioiokuTh B CIEAYIOUIEM MOPSAKE:

— aHHOTAIU;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUI pa3ie;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

Hexotopesie U3 mepeuncieHHBIX BbINIE pa3ziesioB y Bac Moryr OTCyTcTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3/JIEIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHrne MOXeT BKITIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHUE W aKTYAJIIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTHUKa IpeamMeTa, 00bekTa (00BEKTOB), a TAK)KE METO/J0B HCCIIEI0BAHUS;
BBIIBUTaeMasi THITOTE3a; HayYHasi HOBU3HA Pa0OTHI, €€ TeOpPETUICCKAs M MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBAaTENbCKOM) pasjene jgaeTcss OOOCHOBaHHME U OMNHCAHUE
METOJIMKH  WCCIICJAOBAaHUS; TPUBOAATCS IOJYYCHHBIC JaHHBIC, pPa3MeEIaeTcs HeoOXO0IUMBIHA
WUTIOCTPATUBHBIA MaTepuai; GopMyIUPYIOTCS BBIBOIbI U 0000IIECHUS.

B tekcTe crathu cieayeT apryMEHTHPOBAHO BBIJCIUTH TO HOBOE€ U OPUTHHAIIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT M0JKeH 001a1aTh HEKOTOPHIM KOMIO3UIIMOHHO-CIOKETHBIM
IIOCTPOCHHUEM, HAIIPaBJICHHBIM Ha I10CJIEOBATEIbHOE M LEJICHAIIPABICHHOE PACKPBITHE JJIS 4YUTaTels
Ipolecca aBTOPCKOro MOUCKA.

AHAIUTUYECKU WM  TEOPETUYECKHMU  pa3fen  IOCBSIIACTCA  aHaIu3y  MOJYYECHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX OIMHCAHMIO, MHTEPIPETAllMd B paMKaX CYIIECTBYIOIIEH Teopuu
WM NIPEACTABISET OPUTHHAIBHOE TEOPETUUECKOE UCCIIEI0BAHUE.

Metonuyeckuil pa3ien MOXET COAepXaTh apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIINH,
BO3MO>XHOCTH M OCOOEHHOCTH UCIOJIb30BaHUS pe3yIbTaToB Bareil paboThl.

3akiroueHrne B KpaTkod (opMe MOABOIUT MTOTH BCE pabOThl B BUJAE TE3MCOB WIJIHM BBIBOJIOB,
COIJIACOBAHHBIX C IENbI0 M 3aJayaMU MCCIEJAOBAHUSA; YKa3blBA€T TEOPETHYECKYI0 U MPAKTUUYECKYIO
[EHHOCTh MOJYYEHHBIX PE3yJbTaTOB, UX BO3MOKHOE BHEIPEHMs, HaMeUaeT NaIbHEUIINEe MePCIeKTHBBI
U3Y4YEHHUsI JaHHOU MTPOOIEMBI.

YCTHBIA A0KIAA TpH BBICTYIUIGHHM Ha KOH(EPEHIIMH CTPOUTCS HA OCHOBE BBEICHMS,
pa3zBepHyTOTrO pedepata coAepKaHWs padOThl M 3aKIIOYEHUS. 3apaHee y3HaWTe 00 yCTaHOBIEHHOM
pernamenTe BhIcTymuieHUs. [lomMHHTE, 4TO 000 BCeM paccka3aTh B OTBEICHHOE BpeMsi HE YIacTcs,
MOATOMY OTOepuTe Hambojee 3HAYUMBbIE M HMHTEPECHBIC Pe3yJbTaThl, (DAKThI, BBIBOJbI, HAOIIOJCHUSI.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyILIEHUE. Hanboee BaykHbIe U MHTEPECHBIE PE3YIbTAThl MOXKHO
MPEACTaBUTH B BUJIE CIaiioB (He Oosiee oHOrO-Tpex ). Cmaiinpl oOJeryar Baiie BHICTYIUICHHE Ha 3alluTe,
caenaroT 0ojee HOCTYIHBIM €ro BOCHPUATHE CIYIIATENISIMU U MPHUAAAYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Bamei pabore.

Jloknan crienyer paccuMThIBaTh Ha 5 — 15 MHHYT (B 3aBUCHMOCTH OT PETJIAMEHTA) M MOCTPOUTH
CJIETYIOIM 00pa3oM:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAaHWE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) xapakTepHCTHKa IIpeIMeTa, 00bEeKTa U MaTepuasa UCCIeI0BaHus;

4) MeTO/bI UCCIIeI0BAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JallbHEHIIHE MEPCIEeKTHBBI MCCIEAOBAHUS PacCMaTpUBaeMON
POOIIEMBI.

4.6 MeToaunuecKkue PEKOMEHIAIUHA 10 MOATOTOBKE IMPE3CHTAIINHA

[IpeseHTanust — 3TO KpaTKoe HAMIAIHOE H3JIOKEHHE HHPOpPMAIMHU MO0 COAEPKAHUIO pPaboThI,
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npeacTaBiaeHHOe mocpeacTBoM mporpammbel Microsoft Office PowerPoint.

[IpeseHTanust cCoEep>KUT OCHOBHBIE MOJIOKEHUS, BBIHOCUMbIE Ha 3aIUTY, Tpadudeckuii MaTepua
— PUCYHKH, TaOJIUIIBI, aITOPUTMBI H T.I1., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEAOBAHUS.

[IpesenTanust pabOThl CAYKHUT JUIsl YOSTUTEIBHOCTH U HArJIIJHOCTH MaTepuaia, BHIHOCUMOTO Ha
3aIlUTYy.

[TpeseHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN TUCT Tipe3eHTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NMpeaAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas CTpyKTypa IpecTaBICHHON MPE3eHTalluH 10J)KHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAEePKUBATHCS CACAYIOIMNX PEKOMEHIAIIUN:

- mipudT - Times New Roman;

- pa3mep mpudTa ISt 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudra Ui TeKcTa - He MeHee 28;

- UBET W pa3Mmep MmpHUPTa, GopMaThl PUCYHKOB M TAOJIUI] TOJKHBI OBITh OJOOPAHBI TaK, YTOOBI
BCE€ HA/IMKCH, PUCYHKHU U TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.

5 Metoanueckue yKazaHus JJisi 00y4alOMUXCs M0 OPraHUu3alMy U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - 1uanornyecknii METO/ U3JI0KEHHUS U YCBOGHUs ydyeOHoro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMbI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOTO MOAJIEPyKaHUS
JMajora BO3JICHCTBOBAaTh KAaK Ha CO3HAHWE, TaK M Ha IOACO3HAHHE OOYYAIOIIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-o6ecebl MpeAnoiaraeT HajlMuue ONpeAeIeHHOro o0beMa 3HaHUi
00 W3y4aeMoM MaTepualie W CBs3M ¢ HUM. Jlekuus-Oecena momoraer HOOYIUTH OOYYAIOMIMXCS K
aKTyallM3allid HMMEIOIIMXCSA 3HAHWM, BOBJIEYb MX B IIPOLIECC CAMOCTOATEIBHBIX pa3MBIILICHHUN, B
ABPUCTUYECKUN, TBOPYECKHM MpoIlecC TMOIy4eHHs] HOBBIX 3HAHMUW; CIOCOOCTBYET aKTHUBM3AIUU
MIO3HABATEIILHON JIEATEIBHOCTH, BOBJIEKAET B MAKCHUMAJIBHBIM MBICIUTEIBHBIM TIOUCK, C LEJbIO
paspelieHuss NpOTUBOPEUUi, MOABOIUT K CAaMOCTOSITEIbHOMY (DOPMHUPOBAHHUIO BBIBOJOB U 00001IEHUH,
CO3/1a€T YCJIOBHS JUUIsl ONIEPATUBHOIO YIIPABJICHMS POLIECCOM IMO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM IPOLIECCE BBIACINSAIOT CIAEAYIOIINE BUIbI JIEKIIMU-0€Ce b

- BBO/IHbIE WJIM BCTYNUTEIbHBIE (OpPraHU3YyIOIINE);

- COOOIIICHNS HOBBIX 3HAHUM;

- 3aKpETUIAIOLIHE.

BBonnas nekuus-Oecena NpoOBOAMTCS B Hayale JEKIMOHHOrO 3aHATUSA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJOTHYECKash HAcCTpoiKa oOO0ydJarolmuxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becena crmocoOCTByeT NOHMMAHMIO 3HAU€HHs MpeAcTosimeld paboTel, (opmupyer
MIPEJCTAaBICHUS O €€ CO/IepPIKaHuM, crielin(ruKe 1 OCOOEHHOCTSX.

CooOuienust HOBbIX 3HaHHM. CTpouTcss B ¢opMe BOMPOCOB M OTBETOB MPEUMYILECTBEHHO MpHU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXM3UYECKas); CIIOCOOCTBYET IOJIBEJCHHIO
o0yyaroluXxcsl 3a CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIONIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHHIO 3aJad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yJaroIIuiics caM clieiall OTKPBITHE, POAeal MyTh OT IPAKTUKU K HAYYHOU UCTHHE.

3akperuisionye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuieH s, 0000IEHNs U CUCTeMaTU3aIIH
3HaHUMH.

O dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHONM MOATOTOBKH MPENoAaBaTes, IPOAYMaHHOCTU U
npodeccuoHanbHOM  QOPMYIMPOBKM  BOINPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. BONpOCH! JOKHBI pa3BUBAaTh BCE BUIBI MBIIUICHUS, 00ECIIEYUBATh JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICTUTENbHBIX AEMCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOUIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEHTHPOBAaHHBIMU, ITOJIHBIMHU, TOYHBIMH, SICHBIMHU, IPABUIIBHO C(HOPMYITHPOBAHHBIMH.
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Jleknusi-TuCcKyccusl SIBISIETCSL Pa3HOBUIHOCTBIO JIEKIMHU-Oecepl. JIeKuus-1ucKyccus - MEeTO[
0o0y4eHHsl, OCHOBAHHbI Ha OOMEHE MHEHHMSIMHM IO ONpEIeNICHHON TeMaThke. Bbicka3zpiBaemas B Xxoje
OOCYXJIEHUSI TOYKa 3pEHHUs OOYyYaroIIerocsi MOXET OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK |
ONUPAThCS HAa MHEHHE JpPYruxX Jull. XOpoUIO IpOBEIEHHas IUCKycCUs Y4MuT Oosee TIiryOoKoMy
[IOHUMAHHUIO NIPOOJIEMBI, YMEHHUIO 3allMIaTh CBOK IO3ULHUI0, HO CYUTATBCA C MHEHHMEM JIPYIHUX.
Mcnonb30BaTh AUCKYCCHIO B y4eOHOM Ipoliecce IeecooOpa3HO B TOM cilydyae, Korjaa oOydaromuecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBaTh CBOK TOYKY 3peHHsA. K IpOBENEHUIO JIEKIMU-TUCKYCCUM O0Y4YarOLINXCs
HE00X0AMMO MOATrOTOBUTH. O0yYaromuecs: AOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; MpeIsIoKEHHbIE
U1l AUCKYCCHH BOIIPOCHI; PEKOMEHAYEMYIO JINTepaTypy MO TeMe M BOIpOCaM, NPEAJIOKEHHBIM JUIs
00CYXJIeHUs; paclicaHie KOHCYJIbTAllUi C MPENoaBaTesiIMI;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIOpa,
TpeOOBaHMUSA K YYaCTHUKAM JUCKYCCHU (O3HAKOMUTBCS C PA3IMYHBIMU TOUKAMH 3PEHUS Ha OOBSIBICHHYIO
TEMy CIOpa, OINpPENeIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHBIM MOMEHTOM YYEOHOH IHCKYCCHUHU
ABJISIETCA €€ KpUTHUYecKuil paz0bop. Jlias 3TOro moABOASATCA UTOTH 3aHATHH, aHATU3UPYIOTCS BBIBOJBI, K
KOTOPbIM HPUIUIM yYaCTHUKU JHUCKYCCHUHM, HOJYEPKUBAIOTCS OCHOBHBIE MOMEHTBI IPABUIBLHOTO
MOHUMaHMsI MPOOJIEeMbl, MMOKA3bIBAIOTCS JIO)KHOCTh, OLIMOOYHOCTh BBICKAa3bIBaHUM, HECOCTOSTEIBHOCTD
OTAENBHBIX Mo3uIHiA. [logpoOHO paccMaTpUBarOTCs BRICTYIICHUS TTOJIEMUCTOB, OLICHUBAIOTCS X YMEHUE
OTBEYATh HA BOIPOCHI, MPABMIBHOCTh YHOTPEOJIECHUS MOHATUMN, HCIIOIb30BAHUE ITPUEMOB JJOKA3aTEIbCTB
U OIPOBEPKEHUM, HArOTCS PEKOMEHJALMU IO JajbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HaBBIKOB U YMEHUH.

«Mo3sroBoii mTypm» (anri. brainstorming) - omun u3 HauOoiee MNOMYJSAPHBIX METOIOB
MoOJIepalliil CTUMYJIMPOBAHUSI TBOPUECKOM aKTUBHOCTU. Mojepauus - Npoueaypsl CTpyKTYpUPOBAHUS U
yIIpaBJICHUS] TPYMIIOBBIM B3aUMOJecTBUEM it Oosiee 3(PGEKTUBHOTO PEIICHHs] PAa3MYHBIX 3ajad.
IIpenonaBaTens Npu NPUMEHEHUH TAaKOTO METOZA BBICTYMaeT MojaeparopoMm. Moneparop Urpaer poiib
nocpennuka. OH OKa3bIBa€T MOMOIIL KOMAaHJE B IOCTAaHOBKE IETH M €€ d(PPEKTHBHOM JTOCTHKECHUU.
MozepaTop CTpYKTypUpPYET IPYIIIOBYIO aKTUBHOCTb, [TOBBIIIAET YPOBEHb «JOrOBAPHBAEMOCTIY, & TAKXKe
CHOCOOCTBYET MPUHSATUIO COBMECTHOI'O PELLICHUS.

«Mo3roBoif MTypM» TO3BOJSET HAWTH pEIHIEHUWE CIOXKHBIX NpoOJeM MyTeM MpUMEHEHHs
CHeIUaIbHBIX TPaBUI 00CYX)AeHus. MeTo1 Mo3roBoro mrypMa O0bu1 pazpadoran Anexcom OcOopHOM B
1953 romy. MeTton ocHOBaH Ha JOIYIIEHUHU, YTO OJHUM K3 OCHOBHBIX NPENATCTBUN ISl POXKICHUS
HOBBIX UJEH SBISETCS «OOSI3Hb OLEHKW»: JIIOJAW YacTO HE BBICKA3bIBAIOT BCIYX WHTEPECHBIE
HEOp/IMHApHBIE MJIeU M3-3a OMACEHUs] BCTPETUTHCS CO CKENTHUECKUM JHOO0 Jake BPaxIeOHBIM K HUM
OTHOIIIEHHUEM CO CTOPOHBI PYKOBOJUTENEH U KOJILJIET.

[lenbro mMpUMEHEHUs MO3TOBOIO LITYpMa SIBJISETCS HMCKIIOYEHHE OLICHOYHOIO KOMIIOHEHTa Ha
HaYyaJbHBIX CTagusAX co3laHus uaen. Kiaccnyeckass TeXHMKa MO3TOBOrO IITYpMa, MpEASIOKEHHas
OcOopHOM, OCHOBBIBAE€TCS Ha JIByX NPHUHIMIAX - «OTCPOYKA BBIHECEHHs MPHUTOBOpa HAEE» U «H3
KOJIMYECTBA POXKJAETCS KadyeCcTBO». OJTOT MOJAXOJ MpEeanojiaraeT MPUMEHEHUE HECKOJbKHUX IpaBUIlL.
Kputuka uckitouaercs: Ha CTaAMM FeHepaluy HAeH BbICKa3blBaHUE 000N KPUTUKM B ajjpec aBTOPOB
uzel (kak CBOMX, TaK M Uy>KUX) He JolryckaeTcsi. PaboTaromie B MHTEPaKTUBHBIX I'PYIIax JOKHBI ObITh
CBOOOJHBI OT OMAcCeHHi, YyTO MX OyJIyT OIIEHHMBaTh MO MHpeiaraeMbiM MMH ujesMm. [IpuBercTByeTcs
cBOOO/IHBIN moseT (aHTa3uu: oOydyaroUIUecs JOJKHBI MOMBITaThCS MAKCUMAIbHO PACKPENOCTUTH CBOE
BoOOpakeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXKe caMble a0CypiHble WK aHTacTuueckue uaen. He
CYLIECTBYET HJEH HACTOJIBKO HECypa3HbIX JIMOO HENPAaKTHYHBIX, YTOObI MX HeNb3s ObLIO BHICKA3aTh
BCIyX. Vel MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHKA CECCHHM IMPOCAT IMPEICTaBUTh MaKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uie. KoMOMHHMpoOBaHME M COBEPLICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB IIPOCAT pa3BUBAaTh WAEHU, MPEAJIOKEHHbIE JAPYTUMH, HalpuMep
KOMOHMHHpPYSI 3JIEMEHTHI JIBYX WJIN TpeX MpeUIoKeHHbIX uiaed. Ha 3aBepiuaroiem sTarne MpoU3BOAUTCS
0TOOp JYYIIEro peIeHus], UCXOAsI U3 SIKCIEPTHBIX OLIEHOK.

HNHuTepakTUBHOE pelieHHe 3a4a4 — 3TO TAKKEe METOJl MOJEpaIly, MPU KOTOPOM IPH pELIeHUH
3ajjauy NPUHUMAIOT y4yacTHe Bce OOydarolMecs MOJ PYKOBOJICTBOM IpernojaBaTeis-moaeparopa. B
pe3yabTare MoJy4aercs YyriyOJleHHOe IO3HaHHWE OOy4yarolMMUCS METOAMKH PpEILICHUs THUIOBBIX
npodecCHOHATIBHBIX 3a/ady. B mpolecce MHTEPAKTHBHOTO pEIIeHUS 3aaydl O0YyJaromUMCs JaeTcs
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BO3MOXXHOCTb IPENAIOJIOKUTh TOCIEAYIOIIMM aJrOpUTM M pe3yapTaT ee pemeHus. [Ipumenenue Ha
IIPAKTUKEe OOyuYeHHs] METO/a MHTEPaKTHMBHOI'O PELICHHUs 3ajad MO3BOJSET pa3BUBATh y OOy4aroIIUXCs
CIIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHMS PELICHUS TPOPECCHOHATBHBIX 3a/1a4.

PaGora B MasIbIX Irpynmax - 3To OJ1Ha U3 CaMbIX HOMYJISIPHBIX CTPATErHil, TaKk KaK OHa JaeT BCEM
oOyyaromuMcsi (B TOM YHCJI€ U CTECHHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBAThH
HaBBIKM COTPYJHHYECTBA, MEXKIMYHOCTHOINO OOLIEHMS (B 4YAaCTHOCTH, YMEHME AaKTHUBHO CJIYULIATh,
BbIpabaTeiBaTh 00IEE MHEHHE, pa3peliaTh BO3HUKAIOLIME pasHorjacus). Bce 3To wacto ObiBaeT
HEBO3MOXXHO B OoibiioM KoJulekTuBe. Ilpu opranmsanumm rpynnoBodl paboTel ciexyeT oOpalmarh
BHUMaHHME Ha CleAyiouiue ee acnekThl. HyXHOo yOenutbes, 4To ydwamuecss o0JaaloT 3HAHUAMHU U
YMEHUSAMH, HEOOXOJUMbBIMHU ISl BBIOJHEHUS IPYIIOBOro 3a1anus. HexBarka 3HaHMI O4eHb CKOPO JacT
0 cebe 3HATh - ydalluecs HE CTaHYT NPHJIAraTh yCWJIMKA JUIs BBIMOJNHEHUs 3aaaHus. Hamo crapaThes
ClleNaTh CBOM MHCTPYKLIMHM MaKCUMaJIbHO YeTKMMHU. Hazno mpenoctaBisaTh rpymmne JOCTaTOYHO BPEMEHH
HAa BBINOJIHEHUE 3aJaHUSl.

Jlenenue oOyuaromMXcsl Ha IPyNIbl — 3TO BaKHbI MOMEHT B OpraHu3aliu paboThl B MallbIX
rpynnax. Crnoco0OoB JiesieHue 00y4Jaromuxcsi Ha TPYIIbI CYIECTBYET MHOXKECTBO, U OHM B 3HAUUTEJIbHOU
CTEIIEHH OIPEIEIIAIOT TO, Kak OyJaeT NpoTeKaTh AaibHelIas padoTa B rpyme, 1 Ha Kakol pe3yibTar 3Ta
IpyIIIa BEIAIET.

CriocoOb!1 J1esieHus 00y4aroLXCsi Ha FPYIIIbL:

1. ITo »xenanuto.

OObeauHeHUe B TIpyNIbl HNPOMCXOJUT HO B3aMMHOMY BbIOOpY. 3agaHue Ha (opMupoBaHHe
IPYNIbI IO KEJIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTax:

PaznenuTech Ha rPyMIIbI 10 ... YEIOBEK.

Paznenurech Ha ... paBHbIE IPYIIIIHI.

2. Cay4aiiHpIM 00pa3oMm.

['pynna, dopmupyemas 1Mo HpPU3HAKY CIYYallHOCTH, XapaKTEepHU3yeTcs TeM, YTO B HEH MOTyT
00beUHATHCA (IIpaBlia, HE IO B3aUMHOMY JKEJIaHUIO0, a BOJIEH ciydast) 1eTH, KOTOpbIe B UHBIX YCIOBUSAX
HUKaK HE B3aMMOJICUCTBYIOT MEXy cO00M MO0 Maxe BpakaytoT. Pabora B Takoii rpymme pa3BUBacT y
YYaCTHHKOB CHOCOOHOCTh MPUCHOCAOIUBATHCS K PA3IUYHBIM YCIOBHUSM JEATEIBHOCTH M K Pa3HBIM
JIeJIOBBIM [TapTHEpaM.

3T1oT MeTo GOPMHUPOBAHUS TPYII MOJE3€H B TE€X ClIydyasX, KOT/ia mepes npenojaBaTeieM CTOUT
3aJladya Hay4uTh OOY4YaroIIMXCSl COTpYAHHUYECTBY. B 3TOM ciiydae mpemogaBaTenb JOJDKEH 00janarh
JOCTaTOYHOM KOMIETEHTHOCTBIO B pab0Te ¢ MEXIINYHOCTHBIMU KOH(JINKTAMH.

Crioco0s1 hopMUPOBAHUS «CITYHAHHOWM TPYIIIHL: KpeOuil; 00beMHEHUE TEX, KTO CUJIUT PSAIOM (B
OJTHOM Py, B OJHOM IMOJOBUHE ayAWTOPHUH); C MOMOIIbI0 MUMIIPOBU3UPOBAHHBIX «(aHTOB» (OJIUH U3
00y4aroluXcsl ¢ 3aKpbITHIMU TJla3aMU HA3bIBA€T HOMEP IPYMIbI, KyJla OTIPaBUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBAa€T B JAHHBII MOMEHT IIPENOAAaBaTeib) U T.11.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpu3Hak 3agaercs nubO mperojgaBaTeneM, MO0 JHOOBIM oOywaromumcs. Tak, MOXXHO
pa3aenuThes Mo nepBoil OykBe MMEHU (TJ1acHas — CorjlacHasi), B COOTBETCTBUU C TEM, B KaKO€ BpeMs roja
poauiics (Ha YeThIpe TPYIIIbI), 110 IBETY IJ1a3 (Kapue, cepo-ToiiyOble, 3eJIeHbIe) U TaK Jajee.

OTOoT crnoco0 JeNeHUuss HMHTEpeceH TeM, YTO0, C OJHOM CTOPOHBI, MOXET OOBeAMHUTH
o0yyJaromuxcs, KOTOpble JTHOO PeAKO B3aMMOJEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOIMOHAIBHYIO HETMPHUs3Hb, a C APYrol — M3HAYAIBHO 33Ja€T HEKOTOPBIN OOIMIMI MPU3HAK, KOTOPHIN
cOmmkaeT o0beTUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTHENISET OT APYruX. JTO
CO3/1a€T OCHOBY /Ul SMOLMOHAJILHOTO MPUHATUS JIPYr JApyra B TpyIIe U HEKOTOPOTO OTHAIECHUS OT
Apyrux (Mo CyTH Jefla — KOHKYPEHIIUN).

4. Tlo BBIOOPY «THIEPAY.

«Jlunep» B JaHHOM Cilydae MOXKET MO0 Ha3HAYaThCs MPEroiaBaTesieM (B COOTBETCTBUU C IIETIbIO,
MO3TOMY B KadecTBe JIMJEpa MOXKET BBICTYNaTh Jt000H oOydatomuiics), MO0 BbIOMpATHCS
obyuaromumucs. GopmMupoBaHHE TPYNI OCYLIECTBISETCS CaMUMM «injepamu». Hampumep, oHH 10
ouepea Ha3blBalOT UMEHA T€X, KOr0 OHHM XOTelu Obl B3Th B CBOIO Irpynny. HaGmroneHus mokassiBaror,
YTO B MEPBYIO OYEPEb «IHJCPhD» BHIOMPAIOT TEX, KTO JEHCTBUTENBHO CIIOcOOeH paboTarh M JOCTHraTh



23

pesynbTara. MHoraa gaxe npyx0a v JMYHBIE CUMIIATHH OTXOJAT HA BTOPOH IJIaH.

B ToM ciydae ecim B ayauTOpUM €CTh SIBHBIC ayTCaiepsl, UIl KOTOPBIX CHUTyanusi Habopa B
KOMAaH]Ty MOKET OBITh Ype3BbIYaiHO O0JIE3HEHHOH, JIyUIlIe UM HE MPUMEHATh 3TOT CIIOCO0, WM CIAeNaTh
UX <JTAJCpaMm».

5. Mo BBIOOpPY TIpemogaBaTels.

B sToM ciydae mpemnopaBaTenb CO34Aa€T TPYIIIEI IO HEKOTOPOMY BaKHOMY JJISI HETO NPHU3HAKY,
pemiasi TeM caMbIM OIpeJesieHHbIE Tenarorndeckue 3agadn. OH MOKET O0OBEAMHUTH OOYYarOIIUXCS C
ONMM3KUMH HMHTEIUICKTYaJIbHBIMH BO3MOYKHOCTSIMH, CO CXOXKMM TEMIIOM DPa0OTHI, @ MOXET, HAlpOTHB,
CO3JIaTh paBHBIC MO CWiIe KOMaH7bl. [Ipu 3TOM OpraHu3aTtop TpynmnoBOd pabOTHl MOXKET OOBICHUTH
NPUHINI OOBEINHEHUS, @ MOXKET YHTH OT OTBETA Ha BONIPOCH! YYaCTHUKOB I10 ATOMY ITOBOJLY.

[Tpu pabGoTe B Masoil rpymnie yJamuecsi MOTYT BBITIOJTHSTD CICAYIONINE POJIH:

- pacunmTaTOp (MOCPETHUK-OPTaHU3ATOP JIESATEIBHOCTH IPYIIIHI);

- perucTparop (3anuchIBaeT Pe3ysIbTaThl padOTHI);

- JTOKJIaJUUK (JIOKJIA/IBIBAET PE3yIbTAaThl PA0OTHI TPYIIIIHI);

- JKYpPHAJIUCT (337a€T YTOUYHSIOIIME BOIPOCHI, KOTOPbIE MOMOTAIOT IPYIIIE JIYYIlE BBINOIHUTD
3a7iaHue, HalpuMep Te BOIIPOCHI, KOTOpasi Moruia ObI 33/1aTh Jpyras CTOPOHa B JUCKYCCHH);

- aKTHBHBIM CITyIIATeNb (CTapaeTcs Mepecka3aTh CBOMMHU CJIOBAMH TO, O YEM TOJBHKO YTO TOBOPHI
KTO-JTOO M3 WICHOB TPYIIIBI, TOMOTasi cOPMYIHPOBATH MBICIIB);

- HabOmroaTens (JODKEH OTMEYaTh NMPU3HAKU ONpEAETICHHOTO MOBEICHUS, 3apaHee OIMMCAHHOTO
Iperno/iaBaTeneM, U ONpeneisiTh, KaK WICHbI TPYIIIBI CIIPABISMIOTCS ¢ BOSHUKAIOIIUMHU IO XOIY PaOOTHI
npoOsieMamMu. OTYUTBIBAsCH IMEpeN TPYIIOoN, HaOMogaTenu oO0sf3aHBI TNPEICTABISAThL CBOM 3aMETKU B
MaKCHUMaJIbHO OMUCATENbHOI 1 00BEKTUBHOM (opme);

- XpPOHOMETPUCT (CIECAUT 32 BPEMEHEM, OTIYIIIEHHBIM Ha BHIIIOJHEHUE 3aaHUs)

- ¥ IpyTHe.

Pexkomenmammu mo opranu3anui paboThl B MaJIbIX TPYIIaX:

- HeJIb3s IPUHYKAATh K 001Ieii paboTe 00yyaromuxcs, KOTOpbIe HE XOTAT BMECTe paboTaTh;

- CIIeJTyeT pa3peunTh paboTaTh HHINBHIYaIbHO 00yJYaromeMycsi, KOTOPbIi X04eT padoTaTh OJIMH;

- Hemp3s TpeOOBaTh B ayIUTOPUU aOCONIOTHOM THIIMHBI, TaK KaK OOYYalOMIMECs JOJKHBI
OOMEHSTBCS MHEHUSIMHU, MTPEXK]IE UYEM IIPEJICTABUTD «IIPOJYKT» COBMECTHOIO TPYAa.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIHET'O OBPA30OBAHIMA

«BOJDKCKMH MTHCTUTYT SKOHOMUKH, TIEJJATOT UKW U [TIPABA»

(DaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas nucuuIuinHa
Bapuant/Tema

CryneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpa3zoBaTebHON
POTpaMMBbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ['anuna AsiekcaHIpoBHA

38.03.01 DxoHOMUKA

KopnopartuBHble (hHaHCHI 1 OAHKOBCKOE JEJI0

bakanasp

JI-p 9KOH. HAayK WM KaH/.3KOH.HayK (Ipy HAIUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
denopoB Anekceit IBanoBu4

JlaTa cnaum: « » 20 T

Bomxckuii, 20 T.
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[Tpumep odopmieHHS CHIECKA UCIIOIB30BAHHBIX HCTOUHUKOB
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1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknmanckuii  kojmekc Poccuiickoit

Oenepanuu  (dactb BTOpasi) oT 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
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