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1 Mertoauyeckne ykasaHusi A8 O0ydaloIuXcs MO IUIAHHPOBAHHI0O W OPraHU3alMu
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JUCIUTUIMHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI
CaMocCTOSTEIILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue peepaTon
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIHHOE 10
paccMOTpeHHe
BrImoniHeHNE TECTOBBIX 3aJaHHIMA 20
Harnmcanne pedepara 10
BrImmotHeHHE KOHTPOJIBLHON pabOThI 40
Hroro 100

2 MetoauyecKkue yKkazaHHus 10 padoTe 00yuaommuxcsi BO BpeMsi POBe/IeHUs1 JIeKIMii

Jlexuust Kak opraHu3anuoHHas popma oOydeHus - 3T ocodast KOHCTPYKIUS YIeOHOTO mpoliecca.
[IpenogaBaTens Ha MPOTSHKEHHHM BCEro y4eOHOTO 3aHATHS COOOIIAET HOBBIM Y4eOHBIH Marepuan, a
CTY/ICHTHI €r0 aKTHBHO BOCTIPUHUMAIOT. biiarogapsi ToMy, 94T0 MaTepuas u3jIaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbIAEP)KaHHON (opme, JeKuMs sBiseTcs HauOojiee 3KOHOMHYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMAIINH.

Merononornyeckoe 3HAYCHUE JIEKIMU COCTOMT B TOM, 4YTO B HEH pPacKpHIBAIOTCS
(byHIaMEHTAJIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW IUCIMIUIMHBI U HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCS SBJIEHUS. B IeIoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe U METOAy
00y4YeHHs MPHUCYILX TP OCHOBHBIE NIeIarornyecKie QyHKIUH, KOTOPBIE ONMPENENSIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpolecce: TT03HaBaTeNIbHAs, pa3BUBAIOIIAs U OpraHU3yoLIasl.

[To3naBarenbHast (GyHKIWS BBIpOKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAHHBIX IMyTeH pelleHHUs MPAaKTUUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOe M OTYETIMBOE TMPEJCTABICHHE O CaMbIX CJIOXHBIX MOMEHTaX B MPAaKTUYECKOMH
JESTeNbHOCTH CHEeIMaIMCcTOB. VIMEHHO 3TO, a HEe 3allOMUHAHHE KaXAOro cloBa WM LUDPH,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIHHON (DYHKITHH.

Kpome Toro, cieayer NOMHUTh, YTO MO3HaBaTedbHas (DYHKIMS BCAKOM JIEKIIMM CBSi3aHA U C TEM,
YTO B JKUBOW Pa3TOBOPHOHM pedr camble CIOXKHBIE BOMPOCH Pa3bsCHUTH W MOHSTH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaaya
yueOHOT0 MaTeprana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — ITPETIOIaBaTEIIEeM.

Jlexuust 1OCTUTAET LEJIU, €CITU IOMUMO COOOIEHHs] MH(MOPMAIIUN OHA BBIMOJIHSAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh TO COJACPKaHWI0 W (GopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPEMOAHECTH UM 3HAHMSA, HO M HAYYUTh UX CAMOCTOSATEIBHO MBICIUTh.
VIMeHHO TakWe TpPEeIIOCHUIKH COACPKUT JIEKIUs, MOATOTOBICHHAS HA BBICOKOM TMPO(ecCHOHATHHOM
ypoBHE. B OBceIHEBHOM M MHTEHCUBHOM YIPaXHEHWU B HAYYHOM MBIIUICHUH M 3aKJIH0YAETCsl TiIaBHas
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BUBamOmlas (YHKIMS JIEKIMHM HAaXOAMWTCS B 3aBUCHUMOCTH OT I'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO CONEPYKaHWS JIEKIUM M METOJUKH ero wu3liokeHus. JlormuHoe,
JI0Ka3aTelbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (aKThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJIAM,
HAy4YMTh CIIyIIaTeNled JaymaTh, UCKaThb OTBETHl Ha BO3HMKAIOIIME BOIPOCHI M PacCMAaTPUBATh MPHEMBI
TaKOTO MOMCKA — BCE 3TO OTJIUYUTEIbHBIEC YEPThI JICKIMHU, BHIIOIHSAIONIECH B OJIHOW Mepe Pa3BUBAIOIIYIO
(GyHKIHIO.

Opranmsyiomass (yHKOHS JIGKIUU TpPEIycMaTpHBaeT, B IEPBYIO oOuepenb, YIpaBIeHHUE
CaMOCTOSITENIbHON PaboTOM, Kak B IMpoIlecce JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QpyHKUUSA
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CO3HATEJIbHO YCUJIMBAETCS IPOBEICHUEM CEMHHAPOB U MPAKTUUECKUX 3aHATUH. B maHHOM ciydae j1eKkTop
PEKOMEHIyeT JUTepaTypy, oOpaliaeT BHUMaHue CIyIIaTeled Ha TO, YTO HEOOXOJUMO HM3YYUTh U C YeM
cormoctaBuTh. llodydyeHHple B XOJ€ JIGKIMU BBIBOJABI M PE3YNbTaThl CIYXXaT OCHOBOH IMpH
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOU JIUTEPATYPHI.

[maBHOe B TeEpUON TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pa3BUBaTh CBOUM TBOPYECKUE CIIOCOOHOCTU U
OBJIA/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [is 3TOro HEOOXOJUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHus. YeTkoe IIJIaHUPOBAHHE CBOEro padouero BpEMEHU U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro Hy)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynemsatb 9-10 yacoB C€BOEro BpEMEHHM, T.€. IPU WIECTH Yacax ayAUTOPHBIX 3aHIATUH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTY cilelyeT COCTaBIATh €XKEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, @ TAKKE
IUIaH Ha Kaxablid pabouunii genb. C Beuepa Bcerja Hajo pacrnpenensiTs paboTy Ha 3aBTpaIIHMi JeHb. B
KOHIIE KaXKI0TO JIHS 11e7IECO00pa3HO MOABOAUTE UTOT PabOThI: TIIATEIHHO MPOBEPHUTH, BCE JIU BBHITIOJIHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a €clii OBbLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISITH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIUMBIM yCIOBHEM
ycnenrHoi y4eObl. Eciaum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3bICKATh BpeMs Ui
3aBepILEHHsI STOW YacTH paboThl, HE YMEHbIIAasi 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue W 3aluch JICKIUA — CIOXKHBIM BUJ BY30BCKOW ayauTOpHON paboThl. BHUMarTensHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMI TMPEANOJIaraeéT WHTEHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. KpaTkue 3ammcu JeKUUH, MX KOHCHEKTHPOBAHWE IMOMOTAaeT YCBOUTH Y4eOHBI Marepual.
KoHcnekT siBisieTCsl MOJE3HBIM TOI'/la, KOI'/la 3alliCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE U CIEJaHO 3TO
camMHM CTyJIeHTOM. He Hajio cTpeMHUThCs 3amucaTh JOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TIOJNb3bl. 3aMUCh JIEKIUH PEKOMEHIYETCS BECTH 10 BO3MOXHOCTH
coOcTBeHHBIMU (hopMynupoBkaMu. JKenaTeabHO 3aluCh OCYIIECTBISATh HA OJHOW CTpaHMlE, a
CJIEYIOIYIO OCTaBJISITh JJI MPOPabOTKH y4eOHOI0 Marepualla CaMOCTOATEIbHO B JOMAIITHUX YCIOBHSIX.
KoHcnekT nekuuu Jydiie noJpasiesaTh Ha MyHKThI, Haparpadsl, co0I0Aas KPaCHyI0 CTPOKY. ITOMY B
OOJBIION CcTereHu OyayT CIOCOOCTBOBATH MYHKTHI IJIaHA JIEKIIUH, MPEIIOKEHHBIE MPETOaBaTeIsIM.
[TpuHIMNMAIBHBIE MeEcTa, OIpeleNeHus, GOopMyNIbl U APYroe CieayeT COMPOBOXAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» W T.I. MOXHO JenaTh 3TO W C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTe COOCTBEHHYIO «MapKorpapuio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He mmmHuM Oyner u m3ydeHue ocHOB cTeHorpadum. Pabortas
Ha/l KOHCTIEKTOM JIEKIIMH, BCEr/la HEOOXOIMMO HCII0JIb30BaTh HE TOJIBKO YUeOHHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJHUTEIBLHO PEKOMEHI0Bal JEeKTop. VIMEeHHO Takas cepbe3Has, KpOHoTjiuBas padora c
JEKIMOHHBIM MaTepUATIOM TIO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSMHU.

3 Metoanyeckue YKa3aHus [Jisi OOYYAIOIIMXCSl MO TMOATOTOBKE K CEMHHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (DOpM oOpraHu3anuu yd4eOHOTro
mporecca, MpeaCTaBisionias Cco0OW KOJUIEKTHBHOE OOCYXJIEHHE CTYJCHTaMH TEOPETHUYECKUX U
MPAKTUYECKUX BOMPOCOB, PELIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOACTBOM ITpernoaBaTelis.

OCHOBHOW 1IETTbI0 CEMHUHApPCKOro (MPaKTHYECKOT0) 3aHATUS SBISETCS NpOBEpKa TIIYOUHBI
MMOHUMAaHUS CTYJEHTOM H3y4aeMOil TeMbl, y4eOHOro MaTrepuaya U YMEHHS HU3JI0KHUThb €ro COoAepKaHHe
SCHBIM M YETKHUM S3bIKOM, Pa3BUTHE CaMOCTOSTENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (pakTUYECKHUX) 3aHATUAX MPEINoaraeTcsi paccMaTpuBaTh Haubojiee BaXKHbIE,
CYLIECTBEHHbIE, CJOXHBIE BOMPOCHI, KOTOPbIE, KaK CBHJAETEIbCTBYET IpEINoJiaBaTeNbCcKasi MPaKTUKA,
HaunboJiee TPYAHO YCBAaUBAIOTCS CTYCHTAMHU.

ITpy 3TOM TOTOBUTBHCS K CEMHMHApPCKOMY (IIPAaKTHUYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[TonroToBka Kk CEMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl ClieaylolIee:

- 00s13aTeIbHOE O3HAKOMJIEHHUE C IJIAHOM 3aHATHS, B KOTOPOM COJIEpXkKaTcs OCHOBHBIE BOINPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- U3YyYEHHE KOHCIEKTOB JIEKIMil, COOTBETCTBYIOIIMX pa3JesioB y4eOHHKa, y4eOHOro mocoOus,
COJIep’KaHUsl PEKOMEHJOBaHHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEH]TyEeTCS UX BBIYUUTH);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIIIMCKHU, KOTOpPbIE MOHAM00ATCA MpU OOCYKACHHHM HAa CEMUHApE U PEUICHHH 3a]a4 Ha MPaKTUYECKOM
3aHSTHH;

- (¢GopMyIUpOBaHHE CBOETO MHEHHS IO KaXJAOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIKUX BO BPEMSI CAMOCTOSTEIbHON paboThl ¢ yueOHUKAMH U Hay4HOU JIUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOpalieHue 3a KOHCYJIbTalluel K MpenoiaBaTeto.

Ha cemunapckoMm (IpakTHYECKOM) 3aHATUU CTYAEHT IIPOSABISAET CBOE 3HAHME IIPEIMETa,
KOppeKTUpyeT HH(OpMAINIO, MOJYYEHHYI0 B HpOIECCEe JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(bopmupyeT onpeeneH bl 00pa3 B I1a3ax MpenoJaBaTes, MOJIy4aeT HaBBIKA YCTHON PEUYH M KYJIbTYPHI
JUCKYCCUU, HABBIKU NPAKTUYECKOr0 PEIIeHUs 3a/1a4.

Ili1anbl IpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

Tema 1. Teopernueckue, mNpaBOBbIE U METOJOJOTMYECKHE OCHOBBI TOCYAAPCTBEHHOTO
¢unancoBoro kouTpoissi. Llemm, 3amaum ¥ (GyHKOMM, TPUHIUIBI OCYIIECTBJICHUS TOCYJapCTBEHHOTO
¢bunaHcoBoro KoHTposs. [IpaBoBoe perynmpoBaHHE TOCYIAapCTBEHHOTO (DUHAHCOBOTO KOHTPOJIS B
Poccuiickoit @epepauuu. MexayHapoAHbIE IIPABOBBIE AKThl KAaK HCTOYHMK  PEryJIMpOBaHUs
rocy/lapCTBEHHOro (UHAHCOBOTO KOHTposii B Poccuu. OCHOBHBIE METOJbI TOCYIAPCTBEHHOTO
(UHAHCOBOTO KOHTPOJIS: IPEABAPUTEIBbHBIN, TEKYIIHA, TOCIETYIONINI (PMHAHCOBBIN KOHTPOJIb, PEBHU3HS,
poBepka, oocnenoBanue. CrucreMa opraHoB roCyAapCTBEHHOTO (PMHAHCOBOTO KOHTPOJIS.

Tema 2. BrompxerHbli KOHTpoJsib. IlpuHnumnel OromkeTHoro KoHTposid. CucremMa OpraHoB
O10JKETHOTO KOHTPOJs Ha (enepaibHOM ypoBHE. [IpaBoBasi OTBETCTBEHHOCTh CyOBEKTOB (PMHAHCOBO-
OIOKETHBIX OTHOIIICHHUH.

Tema 3. Hanorosblii KoHTposb. [IpaBoBblE OCHOBBI HajIOroBoro KOHTpousid. IIpuHnumme!
OCYILIECTBJICHUSI HAJIOroBoro KoHTpois. IIpaBoBoi crtaTyc, (yHKIMHM U TOJIHOMOYUS B 00JacTH
HaJloroBoro KoHTpoisi dexepanbHoi HanoroBoi ciyx0bl. OyHKIMM MeXpernoHaabHOH HHCIEKIUH
®denepanbHON HAJOTOBOM CHY)KObI TIO KPYMHEHIIMM HaJororuiateabliukaM. MeTolbl HaJoroBOTO
KOHTpoJis. Hasorossle mpoBepkH, UX BBl (KaMepalibHas U BbI€3[HAsl HAJIOTOBAsl MPOBEPKH) U MOPSII0K
HazHaueHus. [IpaBoBasi OTBETCTBEHHOCTH 3a HapyLIEHHE 3aKOHOJATEeNbCTBA O HaJlorax u coopax.

Tema 4. bankoBckuil Hag30p. [IpaBoBoe perynupoBaHHe OCYIIECTBIECHUSI OAaHKOBCKOTO HAaA30pa.
Cucrema opraHoB 0aHKOBCKOTO Haa30pa. Buabl mpaBoBOW OTBETCTBEHHOCTH B 00JacTH OaHKOBCKOMU
nesaTenbHOCTH. OCHOBaHMS U OT3bIBAa y KPEOUTHOW OpraHW3alyy JIMLEH3MM Ha OCYILIECTBICHHE
O0aHKOBCKUX omeparuii. [IpaBoBoii pexxuM OaHKOBCKOM TaiHBI.

Tema 5. BamtoTHbiii koHTpousb. [loHSITHE, LlenM U 3aJayd BAJIIOTHOTO KOHTPOJs. OCHOBHBIE
MIPUHIUIIBI BAJIOTHOrO KOHTpoJsA. [IpaBoBO€ peryiauMpoBaHHME OCYHIECTBIEHWS BAJIFOTHOTO KOHTPOJIA.
Cucrema OpraHoB  BaIIOTHOTO  KOHTposist. OTBETCTBEHHOCTh 3@  HAapylIEHHWE  BaJIOTHOTO
3aKOHO/IATEbCTBA.

Tema 6. CrpaxoBoii Hagzop. Hampasnenus crpaxoBoro Hajazopa. IIpuHuuIBI ocyuiecTBieHUs
CTpaxoBOro Haj3opa. [IpaBoBoe perynmpoBaHue OCyIIECTBIEHUS CTpaxoBoro Haasopa. [IpaBoBoi craryc
u noaHoMounst denepanbHoit ciyxO0bl cTpaxoBoro Hajazopa. CojaepikaHue rocy1apcTBEHHOIO HaA30pa 3a
CyOBbEeKTaMH CTPaxoBOil 1eATENbHOCTH.

Tema 7. @UHAHCOBBII KOHTPOJIb B chepe MPOTUBOJACHCTBUS JIEraau3alMy 10X0/10B, TOTYYEHHBIX
MPECTYNHBIM IyTeM, U (puHaHCcHpOoBaHUA Teppopu3Mma. [loHsATHE U 1enu ocylecTBIeHUs (UHAHCOBOTO
KOHTpOJNsl B cepe MPOTHBOACHCTBUS JETalM3allid JOXOJOB, IMOJYYEHHBIX NPECTYMHBIM IyTeM, H
(buHaHCHpOBaHUS Teppopu3Ma (rocyJapCTBEHHBIN (DUHAHCOBBIM MOHHUTOPHUHT). [IpaBOBBIE OCHOBBI
peryaupoBaHus (pUHAHCOBOTO KOHTPOJIS MO MPOTHUBOACHCTBHIO JICTAJTH3AIMU MPECTYIHBIX J0XOA0B U
¢buHaHCUpOBaHUIO TeppopusMa. [loHSATHE MOXOIOB, MONYYEHHBIX TMpPECTYnHbIM MyTeM. IloHsATue
¢unancupoBanus TteppopusMma. Cucrema OpraHoB TOCYJapCTBEHHOTO ()MHAHCOBOTO MOHHMTOPHUHTA.
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[IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB, OCYILECTBISIOUIMX JIETAIU3AIUI0 JOXOAOB, IOJTYYEHHBIX
IPECTYIHBIM IIyTeM, U (PMHAHCUPOBAHHUE TEPPOPU3MA.

Tema 8. T'ocymapcTBeHHBI ()MHAHCOBBIK KOHTPOJL B CyObekTax Poccuiickoir ®Penepanuu.
HopmatuBHO-IIpaBOBOE€  peryjiupoBaHHE OCYHIECTBICHUS (DMHAHCOBOIO KOHTpPOJII B  CyOBEKTax
Poccuiickoit ®@enepanmu 1 Ha YpOBHE MECTHOrO camoympasieHus. Cuctema opraHoB (pUHAHCOBOTO
KOHTpOJIs cyObeKTOB Poccutickoii denepani 1 MECTHOTO CaMOYIIPABJICHHUS.

4 MeToauyeckne yKa3aHus JJis1 00y4aroMXcs M0 OPraHU3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadOThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. llpu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHME Y4EeOHOro Marepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BAa)KHBIE Ui COBPEMEHHOH IMOATOTOBKM crienuanucTtoB. dopmbl
CaMOCTOSITENIbHOW pabOThI: IOArOTOBKA K JIGKLIUSM, CEMHUHAPCKUM (TIIPAKTUYECKUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, IMPOMEXKYTOYHOM aTTeCTallii, HalHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX 33/1aHUM M TECTOBBIX 3a/laHUM, HanKMcaHue pedepaTa, HAy4HOrO JOKJIaAa, CTaThU.

4.2 MeToan4yeckue peKOMeHAAIMU [0 HANTUCAHUIO pedepaToB

Pedepar siBiisieTcst HHAMBUYaTbHON CaMOCTOSTEIbHO BBIIIOJHEHHOM paboTOoM CcTyeHTa.

Temy pedepara cTyneHT BEIOMpAET U3 TIEPEUHs TeM, PEKOMEH/IyeMbIX MpernojaBareieM, B GoHIe
OLIEHOYHBIX CPEJCTB.

Pedepat, kak npaBui10, JOHKEH COJIEPKATh CIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

TuTynbHBIN TUCT

Conepxxanue

Bsenenne

OcHoBHas 4yacTh

3aKIro4YeHne

Cnucok uCnoIb30BaHHBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TprmepHBIif 00bEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumenoBanue yacrteii pedepara KonnyectBo cTpanHuiy
TUTynbHBIN JIHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUIL) %
BBenenue 2
OcHOBHas 4acCTh 15-20
3aKiIroueHne 1-2
CnucoK UCTONB30BaHHBIX UCTOYHUKOB 1-2
[Tpunoxenus be3 orpannuenui

B conepxanuu mpuBOASTCS HAaMMEHOBAHUS CTPYKTYPHBIX YacTel pedepara, riaaB u naparpados
WIN pa3lielioB W TOJpa3fesioB €ro OCHOBHOM YacTHM C YyKa3aHHMEM HOMEpa CTPAaHUIBI, C KOTOpOM
HAYMHAETCsl COOTBETCTBYIONIAs YacTh, IJ1aBa, maparpad Hiu pasien, moapasaed.

Bo BBemenum maercs oOmas XapakTepucTtuka pedepara: OOOCHOBBIBACTCS aKTYyaJIbHOCTH
BBIOPAHHOM TEMBI; ONpeneNsieTcs edb padoThl U 3aJauu, MOAJIEKAIINE PEIICHUIO IS €€ JOCTHKEHUS;
OIHCHIBAIOTCS O0BEKT U MpEeAMET HccieloBaHus, HH(OpMalnoHHas 6a3a Mccile10BaHus, a TakKe KpPaTKO
XapaKkTepu3yeTcsi CTpYKTypa pedepara 1o riaBam.

OcHoBHasl 4acTh JIOJKHA COJIEPKaTh MarepHall, HeOOXOAUMBIN Al JOCTUKEHUS MTOCTABIEHHON
LM M 3a]1a4, pelIaeMbIX B Ipoliecce BhIMoiHEHUs pedepara. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OYepe/b, AeIUTCS Ha 2-3 maparpada uiam 2-3 paszzena, KaKIbli U3 KOTOPBIX JACIUTCS Ha
2-3 monpasnena. CoaepkaHWe OCHOBHOM YacTH MOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOEKTa H
MOJIHOCTBhIO €€ packpbiBaTh. ['TaBbl M maparpadsl WM pas3fenbl, Moapa3ienbl pedepara JOTKHBI
pacKpbIBaTh OINMCAaHWE pPEUICHHs MOCTaBJICHHBIX BO BBEACHHWU 3aaay. [lodToMy 3arojoBkM TIJaB U
naparpadoB WIM DPa3leioB U TMOAPA3NeioB, KaK MPaBHIIO, JOHKHBI COOTBETCTBOBATh MO CBOEH CyTH
¢dopmynupoBkaMm 3amau pedeparta. 3arojgoBka «OCHOBHas 4acTh» B COAEp)KaHUU pedepaTra ObITH HE



JOJIKHO.

['maBel waM  pa3gensl OCHOBHOM yacTH pedepata MOTYT HOCUTh  TEOPETHUECKHIA,
METOJIOJIOTUYECKUI U AHATUTUYECKUIN XapaKTep.

OO6s3aTenbHbIM Ui pedepara sIBIsIeTCS JIOTUYECKas CBSI3b MEXAY IUIaBaMHM WM paslielaMu U
MOCIIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMBI Ha TPOTSHKCHHH Bcel pabOThI, CaMOCTOSTEIHLHOE
U3JI0KEHUE MaTepHalia, apryMEHTHPOBAaHHOCTh BBIBOJIOB. Takke 00s3aTelbHBIM SIBISIETCA HAJIWYHE B
OCHOBHOW yacTu pedepara CChIJIOK Ha NCIOJIB30BaHHBIC HCTOUYHUKH.

Uznoxxenne HeoOXOIUMO BECTH OT TPEThero juna («ABTOp MOJIAaraer...») JUOO HCIOJIb30BATh
0e3IMYHBIC KOHCTPYKIIMU W HEONpEeICHHO-TUYHbIe mpeiokenus («Ha BTOpoM 3Tame wmcciaemayroTcs
CIIeyIOIIKe OIX0BI. .. », «[IpoBeieHHOE nccIeq0BaHe TO3BOIIIIO I0KA3aTh...» U T.I1.).

B 3aknroueHnu JOruuecKy MOCAeA0BATEIbHO U3J1aratoTCsl BBIBOJbI, K KOTOPBIM IPHUILIEI CTYAEHT B
pe3ynbTaTe BBINOJHEHUs pedepara. 3akiIOUEHUE [IOJDKHO KpPaTKO XapaKTepHu30BaTh pEIIeHHE BCEX
MIOCTABIICHHBIX BO BBEJICHUU 33J1a4 U JOCTHKCHHE IIeNH pedepara.

Cnucok UCTONb30BAHHBIX UCTOYHHUKOB SIBIISIETCS] COCTABHOM 4acThiO pabOTHI U OTPa)KaeT CTETEHb
W3YYCHHOCTH paccMaTpuBaeMoil mpoOiembl. KoNMMYecTBO HCTOYHHUKOB B CIIHCKE OMPEIEISICTCS
CTYJICHTOM CaMOCTOSITENbHO, Ui pedepara ux pekomenayemoe komuuectBo oT 10 mo 20. Ilpu sTtom B
CIucKe 00s3aTeIbHO JODKHBI MPUCYTCTBOBATH UCTOYHUKU, U3JJaHHBIC B MOCJIEIHUE S JIET, a TAK)KE HBIHE
JNEUCTBYIOLIME HOPMATHBHO-NPABOBBIE AaKThI, PETYJHUPYIOLIME OTHOUIEHUS, pPacCMAaTpUBAEMbIE B
pedepare.

B mpunoxeHus cieayeT OTHOCUTh BCIOMOTraTelIbHBIM Marepuan, KOTOPbIA MpPU BKIIOYEHHH B
OCHOBHYIO 4acTh pPabOTHI 3arpoMOXKJaeT TEKCT (TaONHIBI BCIIOMOTATEIBHBIX JAHHBIX, HHCTPYKIIHH,
METOJIMKH, (DOPMBI TIOKYMEHTOB U T.I1.).

4.3 MeToaunuecKkue YKa3aHUus 110 BBIIIOJTHCHUIO KOHTpOJIbHOﬁ paGOTI)I

CTpyKTYpHBIMU 3JIEMEHTaMH KOHTPOJIBHOU PabOThI SBISIOTCS:

Turyneaeiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3a1anue

3amanue 3. [IpakTuueckoe 3amanue

CnHcok UCIoNb30BaHHBIX UCTOYHUKOB

[Tpunoxkenus (pu HEOOXOIUMOCTH).

3amanue BBITIONHSAETCS MO BapHaHTaM. BapuaHT MO KOHTPOJILHOM paboTe ompenensercs Mo
MOCJIETHUM JIBYM IIM(ppaM HOMEpa 3a4eTHOM KHUKKU WM CTYJIEHYECKOTro OujeTa.

3amanusi K KOHTPOJbHON paboTe mpuBeAeHbl B ¢GoHae omeHOYHbIX cpeactB ([Ipumokenun 2 k
paboueit mporpamMme AUCITUTUTHHBI).

4.4 Metoanueckue yKa3anus mno opopMiIeHUI0 KOHTPOJILHOI padoThI

4.4.1 OdopMiieHHE TEKCTOBOI YaCcTH

[Ipu odopmienun TexcTtoBol yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINIOJIHEHA ME€YAaTHBIM CHOCOOOM C HCIIOJIb30BAHMEM KOMIBIOTEpPA U
NPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoir Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pasmepom mipudra Times New Roman 14 myrkToB. PaboTa 10/KHA MIMETh MATKUI
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE MOJIs: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXHee - 20 MM. AG3alHbII OTCTYI TOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALMU U TPUIIOKEHUS, HyMEPYIOTCS 10 MOpsAAKy 0e3
MPONYCKOB M MOBTOpeHUM. [lepBoil cTpaHuIel CUMTAETCS TUTYJbHBIM JUCT, HA KOTOPOM HyMepalus
CTpaHMII HE CTAaBUTCS, Ha CIEYIOUICH CTpaHUIle CTABUTCS LUdpa «2» U T. 1.

[TopsinkoBbIi HOMEP CTPAHULIBI IEYATAIOT HA CEPEeIMHE BEPXHETO MOJIsi CTPAHUIIBL.
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B Tekcte paboThl MOMKHBI MPUMEHSTHCS HAydHbIE TEPMHUHBI, O0O3HAUEHUS W OIPEICICHHS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & IIPU UX OTCYTCTBUU — OOUICTIPUHSATHIE B HAyYHOMU
JIUTEeparype.

B Texcre paboThl HE JOMyCKaeTCs:

- IPUMEHATH 000POTHI PAa3rOBOPHON PEUYH, TEXHUIM3MBI, TPO(HECCHOHAIN3MBI,

- IPUMEHSATH AJI OJTHOTO U TOTO K€ MOHSTUS pa3IMYHble HAYYHbIE TEPMUHBI, OJH3KHUE 10 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CIIOBA U TEPMHHBI IIPH HATMYUU PAaBHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHSTh COKpAIllEHHs CJIOB, KPOME YCTAHOBJICHHBIX IMpaBWJIAMU PYCCKOl opdorpaduu,
COOTBETCTBYIOUIMMHU T'OCYIapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS €AMHUI] (U3UUYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOUYEHUEM €IUHMIl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKaXx M B pacmn(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 32 UCKIOUeHHEM (HOpMYJI, TAOIHI, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHATh MaTEMAaTHYECKUW 3HAK MUHYC (-) Hepe] OTPUIATENbHBIMHU 3HAUYECHUSMU BEITUYHH
(cmemyer mUcaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HAK «@» 75l 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- NPUMEHATh 0€3 YHCIIOBBIX 3HAYEHUH MaTeMaTHYeCKHWe 3HaKu, Hampumep > (Oonbime), <
(menb1e), = (paBHO), > (OoJIbIIIE WM PaBHO), < (MEHBIIIE WJIN PaBHO), a Takxke 3Haku Ne (Homep), %
(mporieHT);

- TMPUMEHATh HWHJICKCHl CTAaHJAPTOB, TEXHUYECKUX YCIOBUW M JIPYyrUX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O6o3HaueHusi eIUHUL] (PU3NYCCKUX BEIUYUH B TEKCTe PabOThl MPUBOIUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B TexcTe paboThl uncIOBBIE 3HAYEHUS BEJIMYMH ¢ 0003HAUYECHUEM €IMHULl (PU3UIECKUX BETUYHH U
eAVHUI] CUeTa CleAyeT mucath mudpamu, a yucia 6e3 o003HAuUCHUs €IUHUI] (PU3UYECKHX BEITUYUH U
€IMHHUII CYeTa OT SAMHHUIIBI 10 JAEBSITH — CIIOBAMH.

IIpumepsl.

1. TIpoBecTH UCTIBITAHUS NATH TPYO, KaXKaAas JJTUHOU 5 M.

2. Otobpatp 15 denoBek Al aHKETUPOBAHUSI.

Henonmyctumo oTAensaTh eIUHHULY (PU3UYECKON BETMUMHBI OT YUCIOBOrO 3HA4YEHUs (MEpEeHOCHUTH
WX Ha pa3HbIe CTPOKH WM CTPAHUIIBI), KPOME €TUHHI] (GU3NIECKUX BEITUYMH, TOMEIIAeMbIX B TAOINIIAX.

4.4.2 O¢dopMiieHHE OT/1aBJIeHHS, 3aT0JI0BKOB

Ornasnenne odopmisercs B coorBerctBuu ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — IMepeuyeHb OCHOBHBIX 4YacTed padOThl C yKa3aHMEM CTpaHMIl, Ha KOTOpPbIE HX
MTOMEILAOT.

3aroioBKM B OTJIABJICHUM JOJDKHBI TOYHO IMOBTOPSATH 3arojoBKH B Tekcrte. He pomyckaercs
COKpaliaTh WJIM MPHUBOAMUTH 3arojoBKM B JApyroi GopmynupoBke. Ilocnennee cimoBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOIE OTJIaBJICHUSI.

B ornaenenun cnoBo «CopaepiaHue» 3alUCHIBAIOT B BUJIE 3arojloBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ IponucHON OykBbl. HanMeHOBaHUS, BKIIOUEHHBIE B OTJIaBJICHUE, 3aITHCHIBAIOT
CTPOYHBIMH OyKBaMU, HAUWHAs C MPOTHCHON OYKBBHI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIEpKaHUE TJ1aB WM Pa3zelioB.

3aroJ0BKH pacroiaraloT CHMMETPUYHO TEKCTY (OCEpEaNHE CTPAHUIIbI).

3aroioBKM cJelyeT IedyaTaTb C MPOMHMCHOM OyKBBI 0€3 TOYKM B KOHLIE, HE MOJYEpPKUBAs.
[IepeHOCHI CIOB B 3arojoOBKax HE JOIMYCKAKTCS. ECIM 3aroiloOBOK COCTOUT M3 JABYX MHPEMJIOKEHUM, UX
pa3AeNsoT TOYKOM.

Paccrosiume Mexay 3aroloBKaMd M TEKCTOM JAO0DKHO ObiTh paBHOo 30 mynkram (30 mr).
Paccrosiane mexay 3aromoBkamu — 20 myraktam (20 ).

Kaxnyto riiaBy uiam paszzen ciaeayer HaduHaTh C HOBOTO JIUCTA.
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'maBel w maparpadpl wWiId pa3iensl U MOApPa3ieibl JOKHBI MMETh TOPSAKOBBIE HOMeEpa,
0003HaUCHHBIE apaOCKUMHU HHdpamMu O0e3 TOYKHM M 3alMHMCaHHble C ab3amHoro otctymna. [laparpadbr
JOJDKHBI UMETh HYMEpAIMIO B TIpeJesiaX KaKJIoH riaBel wid pasnena. Homep maparpada coctout us
HOMepa TJIaBbl U maparpada, pa3aeneHHOro TOYKOH.

4.4.3 OdopMiaeHne WILTIOCTPAIHIA

NnnroctpatuBHbIi MaTepuan odopmisercs B cooTBercTBur ¢ TpedoBanusimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai JOJDKEH OBITh MpeIcTaBlieH pucyHKaMu. KolnyecTBO MILTIOCTpaIuid
JOJKHO OBITH TOCTATOYHBIM JIJISl HOSICHEHUS U3JIaraéMoro TeKCTa.

WnmrocTpanyu, UCrosib3yeMble B padoTe, pa3MeIiaiT I0J] TEeKCTOM, B KOTOPOM BIIEpBBIC JaHa
CChUIKA Ha HUX, UJIM Ha CJEAYIOUIeH CTpaHHUIIe, @ MPU HEOOXOJUMOCTH - B PUIIOKCHHH.

Wnnmroctpanuu HyMepyroT apaObckuMmu nudpamMu CKBO3HONW HyMmepauued Wi B Ipejenax IaBbl
WK pazaena, HanpuMmep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOI IIaBbI HUIM BTOPOTO pa3zena).

Ha Bce mmmocTpanuu AOJKHBI OBITH IPUBEACHBI CCHUIKH B TeKCTe padoThl. [Ipu ccbuike cnemyer
MUCaTh «... B COOTBETCTBUM C PHUCYHKOM 2)» MPU CKBO3HOW HYMEpalUUh U «... B COOTBETCTBHH C
pucyHkoM 1.2) npu Hymepaluu B Ipejienax IiaBbl UM pasjiena.

Wnmroctpanyu JOMHKHBI UMETh HAMMEHOBAaHUE U, €CITM HEOOXOIMMO, MOSICHUTEIbHBIC JaHHBIC
(mogpucynounslii Tekcr). CioBo «PHCYHOK» M HaMMEHOBAHME IMOMELIAIOT MOCIE MMOSICHUTEIbHBIX
JAHHBIX U PACIOaraoT cleayrmuM oopa3om (puc. 3):

6%
5,10%

1% N~
- / / \\
s / / \\‘ -0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Crenenp BnusiHus (akTOpPOB Ha peHTAa0EIbHOCTh KanuTasia
Hcmounux.: cOCTaBIEHO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — IIpumep opopmieHus pucyHKa.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00BeM Oojiee OJHONM CTpaHUIIBI, CIEAyeT pacrojaraTh B
MIPUIIOKCHHUSX.

Wnmroctpanuy Kaxa0ro MpHIokeHuss 0003HavaloT OTACIFHON HyMepanuel apadckuMu nudpamu
¢ nobaBneHueM nepea nudpor 06o3HaueHus npuiioxkenns. Hampumep - Pucynox JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CIEyeT yKa3blBaTh UCTOYHUK. MICTOUHHK yKa3bIBAETCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue TadM1

TaOnuupl NPUMEHSIOT AN JIy4llled HarIAIHOCTH U yHoOCTBa CpaBHEHHUs IOKa3zarelnel Hu
odopmisroT ux B coorBeTcTBHH ¢ TpeboBanmsmu ['OCT 2.105-95.

[{udposoit marepuan, kak nmpaBuwio, opOpMIIIIOT B BUAE TaOymi. Tabmuia CoaepKUT Tpu BUIA
3aroJOBKOB: 00Imui, BepxHue U OokoBble (puc. 4). OOmMIA 3aroJIOBOK OTpa)kaeT CojAep)KaHUe Bcei
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHH OHa OTHOCHTCS), pacrojaraercs HajJ €€ MaKeTOM W SIBIISETCS
BHEIIIHUM 3arojJOBKOM. BepxHHe 3arooBKH XapaKTepu3yloT cojiepxanue rpad, a 60koBbie - cTpok. OHU
SIBJIIIOTCSI BHYTPEHHUMH 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMOJHEHHBIN 3arojioBKaMu, oOpasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3arucaTh HUQPbI, TO NOIydaeTcs MoJIHAs Tabauua.

Tabnuiel, UCTIONb3yeMbIe B paboTe, pa3MeNIaroT Mo TEKCTOM, B KOTOPOM BIIEpBBIE JJaHA CCHLIKA
Ha HUX, WIX Ha CIEAYIONIEH CTPaHUIIE, a TP HEOOXOJMMOCTH - B IIPUIIOKEHHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepalHel WM B IpeleNnax TiaBbl WIH
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOU TJIABEI HIIM BTOPOTO pa3feia).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEAEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B Ta0ONHIEC 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2) Npy HyMepalliy B peaeNiaxX IJ1aBbl WK pa3zena.

TaOmuipl, KOTOpble 3aHUMAlOT 00beM Oosiee JBYX CTpaHMIl, CIeAyeT pacroiaraTb B
MIPUIIOKEHUSX.

Tabmuipl KaXka0To MPUTIOKEHHUsT 0003HAUAIOT OTIAEIBHOM HyMmepanuen apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJICHA B TIPHIIOKEHUH B.

Ha3Banue TaOnuIbpl MOMDKHO OTpaXkaTh €€ Cojep)kKaHue, ObITh TOYHBIM, KpaTkuMm. HazpaHue
clielyeT IOMeIaTh HaJl TaOIuIei.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOMHIIBI CAEAYET MUCATh C MPOMUCHON OYKBBI, @ MOA3aroJIoBKH rpad -
CO CTPOYHOU OYKBBI, €CJIM OHM COCTABJISIFOT OJIHO MPEUIOKEHHUE C 3aT0JIOBKOM, I C MPOMUCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3aroJI0BKOB U MOJ3aroj0BKOB Ta0JIHIl TOYKHU HE
CTaBATCS. 3aTOJIOBKH | ITO/13ar0JIOBKH Ipad) YKa3bIBAIOT B €MHCTBEHHOM YHCIIE.

Tabnuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOMyCKAeTCsl.

3aronoBku Tpad, Kak TpaBWUiIO, 3alKCHIBAIOT MapajuiebHO CcTpokaM Tabmuubl. [lpu
HE00XOAMMOCTH JIOITYCKAaeTCsl NEPHEHIMKYIIPHOE PACIIOIOKEHUE 3aroJI0BKOB rpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JNHUEH OT OCTAIILHOM YacTH TAaOJIMUIIEL.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMenars Tabyuily BAOIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJHY YacTh TOJ APYrOoW WM PSAOM, NMPH 3TOM B KAKIOW YacTH TaOJHIBI TIOBTOPSIOT €€ OOIIHii
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOMYCKaeTcs ee OOIIMil 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMepaMu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrUMH 4YacTaMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHueM HoMepa (0003HaYeHHsT) TAOIHUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apabckuMHU LU paMu JOIMYCKAeTCs B T€X ClydasX, KOrJa B TeKCTe paOOThl UMEIOTCS CChUIKU Ha HUX, NIPU
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH IMEPEHOCE YaCTH TaOJIMIIBI Ha CICTYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBbIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEeKOTOPbIX IOKa3aTenel, HCTOUHUKOB UH(OpMAIMK U
T.1. [IpuMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MEHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieileHHON Ha YacTh

[To norudeckoMy coJep:KaHHIO TaONmuIla MpPEICTaBIsieT COO0OM MpPENIoKEHUE, OCHOBHBIMHU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJJIeKAIIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIEsKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckazyemoe T1abnuipl oOpa3yeT cHCTeMa IIOKaszaTesled, KOTOpbIE XapaKTepu3yIOT OOBEKT
W3ydeHHs, T.e. momiexamee Tadnumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMITAKTHOTO TPEICTaBIIeHUS NU(PPOBOH WHPOpMAINH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe SBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aro0BKU TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMHU, JIAKOHUYHBIMH, MIPEACTABIATh COOOU
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpmanus, pacrnonaraemas B Tpadax TaONWIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
Cy1ecTBYIOT pa3InyHble CLIOCOOBI COEAMHEHHSI ClIaraeMbIX rpad ¢ uX UTOroMm:

1) crpoka «Mtoro» unu «Bcero» 3aBepimaer TabiuiLy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMOA3aroJIOBKOB rpad) MOBTOPSIOTCS MEXIY COOOM, COAEpKaT MOBTOPSIONTUECS
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TEPMUHBI WIK HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIINI
3aroJjoBOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1ecoo0pa3Ho pacmosaraTh B COCEHHUX APYT € APYroM rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COJICPKATh SAUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIUE TOCTABJICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpYIIIATh. Eciii Bee 4mcia 0JJHOW U TOM ke rpadbl
WM CTPOKU JAHBI C OJHUM JCCSITHYHBIM 3HAKOM, a OJHO W3 YHCE]T MMEET TOYHO JBa 3HAKA IOCIe
3aIATOM, TO YUCIIA C OJIHUM 3HAKOM IIOCJIE 3aISITOM CIIEAYeT JOTOIHATh HYJIEM, TEM CaMbIM ITOTYCPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIBHONH MH(POpPMAIMU - PA3bICHEHHHA K TaOIUIE, MOTYT
AaBaTbCA ITPUMCHYAHU.

[lpy Hamuyuu B HCCIENOBaHUM HEOOJBIIOTO MO 00beMy NHU(POBOrO Marepuansa ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MepPOB Mpoduiieli BCeX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[Tepen xaxaol MO3UIMEN MEPEUUCICHHS CIEAyeT CTaBUTh Jepuc HUIM NpU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JIOKYMEHTAa Ha OJHO W3 MEPEYUCICHHI, CTPOUHYI0 OYKBY, MOCIE€ KOTOPOW CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCS C ab3alHOTO OTCTyINa, KaK MOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJieIeHHble TEXHUKO-NYHKTYallMOHHbIC MpaBWiia PYOPUIMPOBAHUS BHYTPH
TEeKCTa JoKyMeHTa. JIjisi 0003HaueHUsT YacTel epedHel NCITOTb3YIOTCS:

- BBICIIMH ypOBEHb WICHEHHUS - ponucHble OykBbI (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIETo CIIOBa 3JEMEHTOB mepeuns). Eciu oboOmaromiee cioBo
BBECTH TPYTHO WM €CIM TPU ITOM HPUACTCS YIOTPEOWTh MHOTO JIOTIONHUTEIHHBIX CIIOB, MOXXHO
3aBEPILIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WIK PAaCHICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM BeayIIee CI0BO
AJIEMEHTOB IEPEYHs - Ipyras 4yacTh peuH, a MPeaior, KOTOPBIM ATOT IJ1aroii (pacileluieHHOE CKa3yeMoe)
yIIpaBIISIeT, IEPEHECTH B COCTaB 1-T0 3eMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHUE: ) HA IPABUIILHOCTb, 0) OJTHOPOIHOCTH, B) IIEIECOOOPA3HOCTb.

He pexomenyeTcst oCTaBIsAThH MPEAJIOT B TEKCTE, IPEABaPAIOLIEM IEPEUCHb.

[Tocne npeuIecTBYIONIETO NEPEYHIO TEKCTA (Ppasbl CTABAT CIAEAYIOUINE 3HAKU IPETUHAHUS:

a) IBOETOYME, €CIIU B 3TOM TEKCTE COAEPIKUTCS CI0BO MJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO JaJbllIEe MOCIEAYET NEepPEeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCS B IPEJIIECTBYIOLIEM €My TEKCTe (ppa3bl, IMOO OH HEMOCPEACTBEHHO IPOI0JIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeuyHeM ociialieHa (HEeT B
TOM MECTE CJOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAyeT IepeyeHb,
[IepeyeHb NPSAMO HE Pa3bACHAET 3TOT TEKCT, HE CIIY’KUT HEMOCPEICTBEHHBIM IIPOIOJIKEHUEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOCe CTPOYHBIX OyKB M apaOCkux Hupp co ckoOKaMH He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHNS BHYTPH);

0) TOUKa ¢ 3anATON, €CIIH IEMEHTHI COIEP’KAaT MHOTO CJIOB, CO 3HAKaMH ITPETMHAHMS BHYTPH.

[Tocrne ab3areB - 2IIEMEHTOB MIEPEYHS CTABUTCS (MCKITFOYAs TOCIICTHUI a03alr):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAOLIEH CKOOKOH, HAOOPHBIM 3HAKOM (HapUMep, TUPE) U HAUMHAIOTCSA CO CTPOYHOM OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX Cilydasix mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3alATOM, €ClM 3JEMEHThl HE COBCEM IPOCTbI, CO 3HAKAMH INpPENUHAHHUS BHYTpH,
0003HaYeHbl HOMEPOM-LIU(POH € 3aKpbIBaIOLIEH CKOOKOM, CTpOYHOI OYyKBOM ¢ 3aKkpbIBarolieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBEe B Hayalle dJIeMEHTa
COOTBETCTBYET TOYKA C 3aISITON B KOHIIE ero (HampuMep: 1) CloXKHBIN TEKCT; 2) CIIOKHBIN TEKCT: ...);

B) TOUKY, €CJI DJIEMEHTHI 0003HAaY€HBI HOMEPOM-IIU(POIi C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOIA,
a TakXe HOMEpOM-IM(pON C 3aKpbIBaroIlel CKOOKOW, CTpO4YHONl OYKBOH C 3aKphIBAaIOLIEH CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [OCcJie 0003HAUEHUS JIEMEHTa WU
MPONKMCHOM OyKBe B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmay, Mojcem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb.

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

a) JHCeHWUHAM, NOOTIeHCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) JrceHwunaM, CMPaxoeoti CMAadC KOMOPbIX COCMAGIAEN Wecmsb Mecayes.

Aneopumm pacuema 3apadbomuou niamol:

1. Onpedenumo, xakue svinnamsi HyJHCHO yuecmsb NPU pacueme cpeone2o 3apadbomxa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO YacTU TeEpedHs,, MNPEICTaBIsIoIIMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAJIOKEeHNEe, HauMHaloUleecs C MponucHoi OykBbl. HesaBucumo oT
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmvl npu nocmynienuu Ha pabomy:

- pe3iome, XapaKmepucmuxa, pekomMeHoamenbhvle NUCbMd,

- 3as6/1eHue compyOHUKa o npueme Ha paoomy;

- KONUsl Uy 6mopou 3K3eMNIAp NPUKAsa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbIUECTOAWe20 6e00MCmea, eciu
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KOHKpemHoe npeonpusimue Haxooumcs 6 €20 NOOYUHEeHUU,

- mpyooe8ot 002080p U m.o.

[Tpu cocraBiieHUM epeyHel ciexyeTr 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA KaXK10T'0 2JIEMEHTA CIIMCKa ObLIN COTJIacOBaHbl MEKAY COOOH B pojie, YKciie U Majiexe.

ITpumep.

Haumenosanue nepuooa, Komopbiti MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma pabouezo u caysicaujeco;

- paboma 6 80eHU3UPOBAHHOU OXPaHe;

- paboma 6 op2anax cneyceasu;

- paboma 8 Koiuxo3se.

Taxoke Bce 3JIEMEHTHI CIHCKA JOJDKHBI OBITH 00s3aTENFHO COTJIACOBAHBI B POJIE, YHCIIE M MA/IEKe
CO CJIOBaMH (MJIU CJIOBOM) B IIPEBAPSIOLIEM EPEUYEeHb IPEI0KEHUH, II0CIIE KOTOPOI'0 CTOUT ABOETOUHE.

ITpumep.

Lna npumenenus nano2oozo evivema no HJ/[C Heobxo0umo cobaodenue mpex yciosui:

1) axmuueckoeo nepemewienus mogapos uepes mamodxceHnyio epanuyy Pd;

2) ynaamul HJIC mamodiceHHbiM opeanam,

3) npunaAmuAa Ha yuem UMNOPMHBIX MOBAPO8 NPEONPUHUMANELEM.

4.4.6 IlpaBujia cOKpalieHus CJI0B M CJI0BOCOYETAHM A

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaleHUH, HE NPEIyCMOTPEHHBIX BBIIEYKAa3aHHBIM CTAHIAAPTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
MIEPBOM YIIOMHUHAHUU B TEKCTE.

[TepeueHr moMeNIaOT MOCJIE OCHOBHOTO TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MIEPBOr0 YIOMUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU HAIIMOHAJIbHBIMU CTaHAapTaMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIH B TIpeZieiax TJIaBbl WK pasjena.

Howmep 3akitouator B Kpyriible CKOOKH U 3allMChIBAIOT HA YpOBHE (hOPMYIIBI CIIpaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLIHMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHAOOTIAYU BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MIPOAYKIH B COTOCTaBUMBIX IICHAX;
Q
11C,
e —H_C - UH/IEKC CPEHET0/J0BOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchUTkH B TEKCTE Ha MOPAIKOBBIE HOMEpa (OpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (opmyie

@)
DopMyIbl, MOMELAEMbIE B MPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIBHOM HyMepalnueu
apabckumMu 1udpamMu B Tpeaesax KaKIO0TO MPHIOKEHUS ¢ I00aBICHHEM TMepea Kaxaou mudpoin
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
dopmybl, clieayIOIUe O1HA 33 APYTOM U HE pa3Ae’IeHHbIC TEKCTOM, Pa3AeIsIIOT 3aIlsITOM.
[Tepenocuth popMyinbl Ha CIETYIONIYIO CTPOKY JOMYCKAETCSl TOJBKO Ha 3HAKAX BBIMOIHIEMBIX
olepanuii, MpuYeM 3HaK B Hadayle CIexylouleld CTpokHu MoBTopsioT. Ilpu mepeHoce GpopMyisl Ha 3HaKe
YMHOXKEHUS IPUMEHSIIOT 3HAK «X».

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne cChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBUU C TPeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMOrpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HJIM YIIOMHUHAE€MOM B TEKCT€ padOThl IPYroM MCTOYHHKE (€r0 COCTaBHOM YacTU WM
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTHU(HUKAIMHM, MOUCKAa U OOIIei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCIE DJIEKTPOHHBIE PECypChI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBoKymHOCTh OMOIHOrpadUUECKUX CBEACHUN B CChIIKE JOHKHA 00ecrednBaTh UICHTU(UKALIUIO
U TIOUCK OOBEKTA CCHUIKH.

[To MecTy pacnosio;keHusi B AJOKYMEHTE pa3anuvaroT Oudimorpauyeckie CChUTKU:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- TIOJICTPOYHBIE, BBIHECEHHBIE U3 TEKCTA BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYIMHOCTh 3aTE€KCTOBBIX OMOIMOrpaduueckux CChUIOK oOdopmisieTcss Kak IepedyeHb
O6ubnuorpaduyeckux 3anucet 1 BKJIIOYAETCS B CIIUCOK MCII0JIb30BAaHHBIX HCTOYHUKOB PaOOTHI.

Ecnmu cceimky B paboTe TMPUBOIAT HAa KOHKPETHBIM (pparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3ansaToi. OTCHUIKY MPUBOIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmou4HUKos:

10. KoconamoBa, M. B. KoMmiekCHEI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM JI€ATEILHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — Mocksa : HU3natenscko-Toprosas kopmoparnus «J/lamkos u Ky,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — Tekct : 31eKTpOHHBIH.

Ecnu ccpuiky B paboTe mpHUBOAAT Ha KOHKPETHBIM (PparMEHT TEKCTa JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukallud HAJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
meHekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX UCTOYHUKOB O()OPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHKOB JIOJDKEH BKJIIOYATh OMOIHOTpaMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HCTOYHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
andasutHoM nopsnake. [Ipu 3ToM He3aBUCMMO OT ai(aBUTHOTO MOPSAIKA BIEPEAU TOJIKHBI OBITH
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHble Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTACIBHBIX (hefepatbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacriopsbKeHUs 00JaCTHBIX (PECIyOIMKAHCKIX ) TIPABUTEIIHCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJICHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo ngare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6osiee crapbie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: CIUCKA UCTOTB30BaHHBIX HICTOYHUKOB npuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHnne NpUI0KEHUI

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMyCKAETCs MOMENaTh B MPHIOKEHUIX. B
KauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBJIEHBbI: TpadUyecKuil MmaTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxkenus o¢QOpMISIOT Kak NpOJODKEHHE paboThl Ha €€ MOCIeNyIIIMX CTpaHMIaX.
[TpunoxeHns JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIUIO CTPAHUII.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CCIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHUCIIEHBl B OIJIaBIEHUU pabOThl C YKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C yKa3aHHWEM HaBepXy IOCEpeanHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUSI.

[TpunokeHrne AOHKHO MMETh 3aroJIoOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YaAIOT 3arylaBHBIMH, OyKBaMU pycckoro aindasurta, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenuey cienyer OykBa, 0003Havaroas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NpUIOXKEeHHs Ha ucTax Gopmata A3, A4x3, A4x4, A2 u Al mo TOCT 2.301-68.

4.5 MeToanueckne peKOMeH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZI0BATEIHHO HM3JI0KEHO COJEpKaHHE OCHOBHOTO HMCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIHYThIE M3 OpUTHHaIa. B ocHOBe mponecca
JICKUT CUCTEMATU3alUd NPOYUTAHHOTO HUJIN YCJIBIIIAHHOTO. 3amnucu MOT'YT ACJIaTbCA KaK B BUJAC TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOAa4YM CMbICiIa. MaHepa HalMcaHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTPaKaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopMmanuu. MM 3ampocTo MOKHO BOCHOJIB30BATHCS YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKKe IPEJOCTaBUTh Ul MPUMEHEHHS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE IPaMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYyIHCHHIA.

B mpouecce yueObl miaM Npu peLIEHMH KaKOH-TO 3afayd B oOmeM oObeMe HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0XoauMoe, TakuM o0pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
IIOHSTHO PACTOJIKOBAHHYIO M YETKO BBIAEICHHYIO Ul 3allOMHMHAHMSI 3HAYEHUM pPAa3JIMYHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbIE CBEAEHUS, Jer4e cOo3[aBaTh 3HAYMMble TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3nuvHble pedeparsl U CTaThU.

HyxHO ymMeTh pa3innuaTh KOHCIEKThI M MPaBUIIBHO MCIIOJIB30BaTh TY KaTErOpUIO, KOTOpast JIydllle
BCETO MOAXOIUT ISl BBIOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3JI0’KEHUS Ha Oymare co3JaeTcsi HA OCHOBE 3apaHee COCTABICHHOIO
IJIaHa MaTepuasa, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMM) U MOJIYHKTOB. B
nporecce KOHCIEKTUPOBaHUS KaX/Iblii 3ar0JIOBOK PAaCKPbIBACTCS — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4aeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takod BapuaHT OOJIbLIE BCEro
HNOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHUIO MM ceMHHapy. EcTecTBeHHO, yem
nociezoBareiabHee OyaeT IUlaH (ero MyHKThl JOJDKHBI MAaKCUMalbHO pPAacKphbIBaTh COJAEpKAHME), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Baml jaokiaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPbIX OYyAyT yKa3aHbl BCE€ HCIIOJIb3yEMble BaMM HCTOYHHMKH, TaK KakK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MAMSATH.

Cxemamuueckuu nian. OTa PA3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TakK: BCE IIYHKTHI ILIaHA
IIPEJCTaBICHbl B BUAE BONPOCHUTEIBHBIX MPEIOKEHUI, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuaj, Bbl BHOCUTE KOPOTKME MOMETKH (2—3 mpeliokeHHs) MOJ KaXIblii MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnuwiii koncnexm. [logoOHas popma M3J10KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHHKA. K TeKCTyalbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOECIUHUTH IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU Te3UcaMH U TepMUHaMU. OH Jydiie BCero MOJXOAUT TeM, KTO H3y4aeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TaKoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NmpaBUJIBHO OTENATh HanOoJsiee 3HaUMMBbIe IUTAThl TaKUM 00pa3oM, 4ToObl B
UTOTEe OHHU JaJIi IPEJICTaBICHUE O MaTepHale B I[EJIOM.

Temamuueckuii xoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBEIIEHUH KaKOTO-HUOY/Ib ONPEIETIEHHOI0 BOIPOCa; MPHU 3TOM UCIOJIb3yeTCs HE
OJIMH UCTOYHMK, a HeCKOJbKO. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTaeT Jydlle JIpPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MIOCTaBJIEHHBIE BOIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OHaKO OyAbTE FOTOBBI K TOMY, YTO MPUAETCS
nepepaboTaTh HEMallo JUTEPaTyphbl JUIsl MOJHOTHI U LEJIOCTHOCTU KAapTHHBI, TOJIBKO B 3TOM Clly4yae
U3JI0XKeHue OyeT 00J1a1aTh BCeMU JOCTOUHCTBAMHU.

C60600HbIti. DTOT BHJI KOHCIEKTa MpeIHa3HaYeH Uisl TeX, KTO YMEEeT HCIOJb30BaTh Cpasy
HECKOJIBKO CIOCO0OB paboOThl ¢ MaTepuanoM. B HEM MOXET COAepKaTbCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpebyercs ymMeHHE OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUJIAHOM, aBTOPCKUMH LuTaramMu. CuuTaercsi, 4To M0A00HOE
(bukcupoBaHue CBEJICHUI sIBIIsIeTCS Haubosee LEeJI0CTHBIM U TOJHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxoaumMo mpocMoOTpeTh MaTepual, BBISBUTh OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATEIBHO NMPOAHATU3UPOBATh ero. Takas paboTa ¢ MatepraioMm Jact
BO3MOKHOCTh OTJENUTHh IJIABHOE OT BTOPOCTENEHHOrO, pa3ieiuTh HWH(POPMALHMI0O Ha COCTaBISIOIINE
YaCTH, PACIIOJIOKUTh €€ B HY’KHOM IOPSJIKE.

O0603Ha4YNTh OCHOBHBIE MBICITH TEKCTa, OHU HA3bIBAIOTCS T€3MCaMHU. MIX MOXKHO 3alMCBIBaTh Kak
YrOJHO - IUTaTaMu (B Ciy4ae, €clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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[Ipu koHncnexmupoanuu aexyui PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
IIpaBUIIL:

1. He HauMHaTh 3amuchIBaTh MaTepuall C MEPBHIX CJIOB IpenojaBaTesis, cHavyajga HeoOXOIUMO
BBICJIYILIATh €r0 MBICIb 10 KOHIIA U IIOCTapaThCsl MIOHATH €€.

2. IlpuctynaTth K 3amMcy HY)KHO B TOT MOMEHT, KOTJa MpErnoJaBareib, 3aKaHUMBas U3JIOKCHHE
OJTHOM MBICJIA, HAUAHAET €€ KOMMEHTUPOBATb.

3. B koHcmekTe 00s3aTETbHO BBIACISIOTCS OTHAENbHbIE yacTh. HeoO0XommMmo pasrpaHuvuMBaTh
3aroJOBKH, IOA3arojIOBKH, BbIBOABI, 000COOJATH OJHY TeMy OT Apyroid. BblieneHue MOXXHO JenaTh
[IOYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE CIEAYyEeT IpEeBpalllaTh TEKCT B IMECTPble KAPTHHKH).
PexomeHnayercst nenaTb OTCTYIBI Ui 0003Ha4eHUs1 a03aleB U IYHKTOB ILJIaHa, MPOOENIbHbIE CTPOKU TS
OTJENICHHUsI OJHOW MBICIH OT JApYroi, Hymepamuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOKHO cZeIaTh 00jiee 3aMETHBIMU, UX 3aKJIH0Yal0T B PAMKY.

4. 3anucu HYXHO CO3/aBaTb C MHCIOJIb30BAHMEM NPUHATHIX YCJIOBHBIX OOO3HAYEHUM.
Koncnektupys, 00s3aTeIbHO HEOOXOIMMO YHNOTpeONsATh pa3HoOoOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJIbHBIMU). OTO MOryT OBITh YyKa3aTeld W HANpaBISIIOIIME CTPEJIKH, BOCKJIMLATENbHBIE U
BONpOCUTEINIbHBIE 3HAaKH, coyeTanus PS (mocnecnoBue) u NB (oOparute BHuMaHue). Hampumep, ciaoBo
«CIIeIOBATEILHO» BBl MOXKET€ 0003HAUUTh MaTeMaTH4ecKoil cTtpenkoi =>. Korma BeipaOoTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a II0CJIEe U U3y4aTh ero OyJeT mpoiue 1 ObicTpee.

He wnyxHO 320pIBaTh 00 aOOpeBuaTypax (COKpAaIICHHBIX CJIOBax), 3HAKaxXx paBEHCTBA W
HEpaBEHCTBA, OOJIbLIE U MEHbLIE.

bonbiuryio mosiab3y JUisi CO3/laHUsl NPABHJIBHOTO KOHCIIEKTA JAOT cOKpalieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIEHUE TUMA «A-Th» (IyMaTh) U MOAOOHbIE UM MCIIOJIB30BaTh HE CIEIYyeT, TaK Kak
BITOCJIC/ICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacin(poBKY, a YTCHUE KOHCIIEKTa HE JODKHO
IPEPBIBATHCS IOCTOPOHHUMHU JICHCTBUAMU U pa3MblilIieHUsIMU. JIydiie Bcero pa3zpaboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHi M 0003HayaTb UMHU BO BCEX 3alUCAX OJHU M TE XK€ CJIOBa (M HE YTO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OyJeT BCerja M Be3Je CIOBOM «TOBOPUTH», a Ooibmuas Oyksa «P» —
CJIOBOM «paboTay.

5. HyxHo u36erarhb CI0XXHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTHPOBAHWW JIydIlle TOJIH30BATHCS IIOBECTBOBATEIBHBIMUA TPEAIOKEHHISIMH,
n30eraTh CaMOCTOSITENbHBIX BOIPOCOB. BOMpoCkl yMECTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aUKCHpPOBaTh MaTepuai JOCIOBHO, IIPU 3TOM YacTO TEPSETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYAHO BEeCTH. BTopocTeneHHbIE ClO0Ba HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKIIMM BCTPEYarOTCsl HEMOHATHBIE TEPMHUHBI, MO’KHO OCTaBUTh MECTO, a MOCIE 3aHATHH
YTOYHHUTH UX 3HAYEHHE y NPENO1aBaTENs.

4.6 MeToanyeckne peKOMeH/IAlUH [0 MOAr0TOBKEe HAYYHOI'0 I0KJIa/la, CTATHH

HayuHnast ctathst — 3TO mpeicTaBlieHUE PE3yJIbTaTOB KaKOT0-IMOO HCCIIEeIOBaHUS AJI HaydyHOU
obmecTBeHHOCTH. HaydHasi craThsi 00s3aTeNbHO BKIIIOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpBIE U
ONpeNeNiAIoT €€ 3HAYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbsd MOXET COJEepXKaTh
crcTeMaTHU3alnio, 0000IIeHNE YK€ U3BECTHBIX HAyYHBIX JIAHHBIX O MPOLIECCe, SIBICHUH MM OOBEKTE, Ha
OCHOBE KOTOPOTO JIETAl0TCS HOBBIE BBIBOJIBI, TIPOTHO3BI. Takas CTaThbs Ha3bIBaeTCsl 0030pOM HAYUHOM
JUTEpaTyphl MO ONPEIeTICHHON Tpobieme.

Br160op Tembl nccieioBaHus HEPAa3phIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeT0BAHMS
— cUCTeMa, IPOIIECC WIH SIBJIICHHUE, MTOPOXKIAIOIINE TPOOIEMHYIO CUTYAIMIO U U30paHHbIE IS U3YyUSHHUS.
[Tonydyenue 3HaHul 00 00BEKTE, HEOOXOAUMBIX Ui PEIIEHUs KOHKPETHON MpoOIeMbl, TOCTaBIECHHON B
UCCIIEIOBAaHUM, OCYIIECTBISETCS MOCPEACTBOM H3YYEHHs PE3yJIbTaTOB IEJICHANPABICHHOTO HAY4YHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YaCTH 00BEKTa, Ha3bIBa€MbIE TIPEIMETAMHU HCCIICIOBAHUSI.

[Ipeamer wuccrnenoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTAa, HCCIEIyEeMBIE C
OTpeCNICHHOW IIeNIbI0 B JAHHBIX YCJOBHSX, T.e. 3TO 3JIEMEHT oO0bekTa uccienoBanus. [Ipenmer
UCCIICIOBAHMSI SIBJISIETCS. HOCUTEJIEM TPYIIIBI MU Psiia CYILECTBEHHBIX CBOMCTB, CBS3EH, UM IPU3HAKOB
M3Y4aeMOro 00BbEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTO IMO3HAHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa U MpeiMeTa UCCleAoBaHus (popMymupyercs
LIeJIb UCCJIEI0OBaHMs 10 JaHHOM TeMe. llenb ucciaeoBaHus BBICTYNAeT KakK ONpPE/eIEHHbIH MeXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «Ilellb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM M IUIaHUpyeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACpKAHUE LIEIH
MCCIICIOBAaHM: KOHEYHBIA Pe3yNbTaT, 00BEKT UCCIEOBAHUS, TyTh JOCTH)KEHHSI KOHEYHOTO Pe3yibTara.

3ajauaMy UCCIIEZOBAaHUS HA3bIBAIOTCS BOINPOCHI, IOJIY4YEHHUE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMXKEHMsI Lenu uccienoBanus. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3aJjauu:

— BBIIBJICHHE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB H3Yy4aeMOro IIpoOLEcca, SBJICHUS U Ha ITOU
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOI0B, CPE/CTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaTbd. OH BKIIIOYAET psAJ OTAloOB: IOMCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHHUE; YIIYOJEHHOE, M3yJarolllee YTEHHE C BBINUCKaMU B (OpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(EepUPOBAHMS; HCIIOJIH30BAHHE HCTOYHUKOB B IPOIECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U MHTEpIIpeTallui COOCTBEHHBIX Pe3yJbTaTOB M HAOIIOJACHMUH; CCBUIKM Ha JIMTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIMOrpaduvYeckoro ONMCcaHus K
paloTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHE.

Hayuynoe o00oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIUYACTCSI TOYHOCTBIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJIHO3HAUHBIM BBIPAKEHMEM MBbICIIH, KOTOpas CTPOro apryMEHTHpYeTCs, a XoJ
JIOTUYECKHUX PacCyKJIEHUHN aKLIEHTUPYETCs C IOMOUIbIO CIIEIHAIbHBIX CPEJCTB CBSI3U.

[lepeuncinuM HEKOTOpbIE  SA3BIKOBBIE CpEJICTBA HAYYHOIO CTHJISA, 4YTOOBI BBl  MOIIH
MIPUIEP)KUBATHCS UX NPU padOTe C pyKOIHCHIO:

— cioBa O0O0OOLICHHON CEMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHWKECHHUE,
IIPUMEHEHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIe I KaKOW-TMO0O0 HayKH, U OOIleHay4Hble MOHATHS (3aKOH, MPUHIIMIIL,
KJaccupukanys, tHpopMmalus, BEpoSITHOCTh, TUIIOTE3a U IP.);

— CJOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep ONHCAHHBIX SABJICHUH (OOBIUHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUH, KaXKIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 000OIIEHHO-0TBIeUYEeHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAYET BeBox..., CJIEAYET 3ameTuth, 4TO ..., BbIUMCIEHHE (HaOJIO/IEHUE)
[TPUBOJUT k crnenyromeMy pe3yabTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKIOYEHUE HOCHUT
IIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOT'O PaHEe BBITEKAET..., 3TO JA€T OCHOBAHUE FOBOPUTH O ..., ITO
TOBOPHT O ... U JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYIIEro BpEMEHH UCIOIb3YIOTCS B 3HAUEHUU HACTOSIILIETO BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., MCIOJB3YETCs, BhIpaKaeTcs, HaOJtoqaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJIarojibl HECOBEPIIEHHOTO BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHBIE; TJIarojibl XKe
COBEPIICHHOTO BHUJA XapaKTEePHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-Tro JMIla MECTOMMEHHH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHUYHAs
dbopma Tiarosa» ymoTpebseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAaYeHWHM (MBI cUuTaeM (Iojaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYIECTBUTENbHbIE €JAMHCTBEHHOTO 4Mciaa, QOpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABH)KCHHE, KOJTUYECTBO);

— KpaTkue npuiaratenbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcuueckoM ypOBHE CBS3b MEXAY MPEMJIOKEHUSIMU OCYILIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHui. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, DTO, 3amensiite ux cuHOHUMamu. Hampumep, 3TOT — TOMO00HBIHN, Takon
K€, YKa3aHHBIM BBIINIe, JaHHBIM W T.I. B TpemIokeHUH mpeodsasaeT NPsIMOM TMOPSIOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne NMOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAENBHBIX Pa3[elIOB HEOOXOAMMO MPUCTYHaTh K
HaIlMCaHUIO PYKONMCH CTaThH B LieJI0M. Pa3ziensl ciesyer paconokuTh B CIEAYIOIEM HOPSIKE:
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— aHHOTAITHS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOUYHUKOB.

Hekoropbeie W3 MepedrCICHHBIX BBINIE pa3feiioB y Bac MOryT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3JIEIOB MOKET ObITh MHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHrne MOXeT BKIIOYATh TAKME KOMIIOHEHTHI: OOOCHOBaHUE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0ObEKTOB), a TaKKe METO/IOB HUCCIIEIOBAHUS;
BBIIBUTaeMasi THIIOTE3a; HayYHasl HOBU3HA PA0OTHI, €€ TeOpEeTUYCCKas U MPAKTUYECKasi 3HAYNMOCTb.

B »skcnepumeHTanbsHOM (HCCIEIOBAaTeNbCKOM) pasjene jJaercss OOOCHOBAaHHME W ONKCAHUE
METOJIMKH  WCCIEAOBAHUS;, TPUBOMATCS TOJYYCHHBIE JaHHBIE, pa3MeIaeTcs HeoOXOIUMBIHA
WUTIOCTPATUBHBIA MaTepuai; GOpMYyIUPYIOTCS BBIBOIBI U 0000IIIEHUSI.

B Tekcre crathu clieyeT apryMEeHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT JOJIKEH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJICOBATEILHOC U IICJICHANPABICHHOE PACKPBITUE IS YATATEIIS
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKANW WM  TEOPETHYECKHH  pa3feNl  IOCBAMIACTCS  aHAIM3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX ONHCAHMIO, MHTEPIPETALMU B paMKax CYLIECTBYIOIIEH TeOopuu
WJIH TIPEJICTABIISIET OPUTUHAIBHOE TEOPETHUSCKOE HCCIIEI0OBAaHUE.

MeToauueckuii paszzien MOXeT coAepkaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIINH,
BO3MOYXHOCTH Ml OCOOCHHOCTH UCTIONB30BaHUS Pe3y/IbTaToB Barmeit paboTsl.

3akiroueHrne B KpaTkod (opMe MOABOAUT MTOTU Bcell paboOThl B BHJE TE3MCOB WM BHIBOJIOB,
COTJIACOBAaHHBIX C IENBI0 M 33aJa4aMH WCCIEAOBAHUS, YKA3bIBACT TCOPCTHUCCKYIO W TPAKTHUYECKYIO
[IEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXKHOE BHEIPEHMs, HaMeuaeT JaJbHEUIINEe MEePCIeKTHBBI
W3Y4EHHUs JaHHOU MPOOJIEMBI.

YCTHBI A0KNAA TpH BBICTYIUIGHHM Ha KOH(GEPEHIIMM CTPOUTCS Ha OCHOBE BBEJCHUS,
pa3zBepHyTOTrO pedepara coaepKaHus padOThl M 3aKIIOYEHHUS. 3apaHee y3HauWTe 00 yCTaHOBICEHHOM
pernamente BeIcTymuieHus. [lomHHTE, 4TO 000 BCEM paccka3aTh B OTBEICHHOE BpeMsi HE YIacTcs,
Mo3TOMy OTOepHuTe Hamboyiee 3HAYMMBbIC M HHTEPECHBIE PE3YyJIbTaThl, (DAKThI, BBIBOJIBI, HAOIIOICHMUS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbonee BaykHbIE U HHTEPECHBIE PE3YNIbTAThl MOKHO
MPEeACTaBUTH B BUJIE CIai0B (HE OoJyiee ogHOro-Tpex). Craiipl obyeryar Baiie BHICTYIUICHHE Ha 3aIlUTe,
caenaroT 0oJee JHOCTYIHBIM €ro BOCHPUATHE CAYIIATEeNsIMUA U MPUAALYT IOTMOJHUTENbHYIO 3HAYMMOCTh
Baiiei pabore.

Jlokian cienyer paccuuThiBaTh Ha 5 — 15 MHUHYT (B 3aBUCHMOCTH OT PETJIAMEHTAa) M MOCTPOUTh
CJIETYIOIM 00pa3oM:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHUE €€ HOBU3HBI U MPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a1a4u paboThl;

3) XapakTepHCTHKa MPeIMeTa, 00bEKTa M MaTepHasia HCCICTOBAHNS;

4) MeTO/bI UCCIICIOBAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JalbHEHIINE MEPCIEeKTUBBl MCCIEAOBAHUS PAcCMaTPUBAEMOMA
pOOIIEMBI.

4.7 MeToanyeckne peKOMEHIANH N0 MOAr0TOBKeE NMpe3eHTaAlnU

[pe3eHTanuss — 3TO KpaTKOE HAIJSTHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npeacTaBiaeHHOe mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[pe3eHTAaIMsI CONEPKHUT OCHOBHBIC MOJIOKEHUS, BHIHOCHMMbIC Ha 3aIUTY, TPaQUIeCKUuil MaTepran
— PUCYHKH, TaOJIHUIIbI, AITOPUTMBI U T.I1., KOTOPBIC WILTIOCTPUPYIOT MPEAMET HCCIICTIOBAHUS.

[pe3enTaryst pabOTHI CIAYKUT [T YOSAUTEILHOCTH U HATJISTHOCTA MaTepuala, BBIHOCUMOTO Ha
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3aIUTYy.

[TpeseHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOIBI U TIpEIOKEeHUS (2-3 craiiaa).

OO61mas CTpyKTypa IpeCcTaBICHHON MPE3eHTalluu 10J)KHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Ipu co3zganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOMMNX PEKOMEHIAIIN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa 111 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHudTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITH OJOOPaHBI TaK, YTOOBI
BCE€ HAQ/MKCU, PUCYHKHU ¥ TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIIAe.

5 Metoanueckue yKazaHus JJisi 00y4alOMMXCs M0 OPraHU3alMu U MPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TuaJornyecKuii METO/ M3JI0KEHHUS U YCBOCHUs yueOHOro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIBIO CUCTEMBI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOI'O MOAJIEPKaHUS
JMajiora BO3/EWCTBOBaTh KaK HAa CO3HAHME, TaK U Ha MOJCO3HAHWE OOYydalolUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-oeceibl MpeAnoaraeT HaIMYue ONpeAeIeHHOro o0beMa 3HaHUi
00 W3y4aeMOoM MaTepualie M CBsi3M ¢ HUM. Jlekuus-Oecena momoraer NOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid HMEIOUIMXCSl 3HAaHWM, BOBJEYh HX B IPOLECC CAMOCTOATENbHBIX Ppa3MBILIUICHUH, B
OBPUCTHUYECKUH, TBOPYECKUN TPOIECC IIOJNYYCHHS HOBBIX 3HAHMIA; CIHOCOOCTBYET aKTHBH3ALUU
[I03HABATENIbHOM JIeATEIbHOCTH, BOBJIEKAET B MAKCHUMAaJbHBIH MBICIMTENbHBIM IOMCK, C LENbIO
paspelieHuss NpOTUBOPEUNH, MOABOJUT K CAMOCTOSTEIbHOMY (hOPMHPOBAHHUIO BBIBOJOB M 0000ILIEHUH,
CO3/1a€T YCIIOBHS JUUIS ONIEPATUBHOIO YIPABJICHUS POLIECCOM IMO3HAHHUS.

[To Ha3HauEHUIO B yUeOHOM IPOLIECCE BBIACISAIOT CIASAYIONINE BU/IbI JIEKIIMU-0€Ce bl

- BBO/IHbIEC MJIM BCTYNUTENIbHBIE (OPraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUIA;

- 3aKpETLIAIOLIHE.

BBonnas nekuus-Oecena NpoBOAMTCS B Hayane JEKUUMOHHOro 3aHATusA. C ee NOMOIIbIO
obecrieynBaeTcsl MCHXOJIOTHYECKash HACTpoika OO0ydaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becema cmocoOCTByeT NOHMMAaHMIO 3HAUY€HHs TMpejacTosiield paboTel, (GopMupyer
MIPEJCTABICHUS O €€ CO/IepP)KaHUH, Clelu(pHUKe U 0COOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTCss B popMe BONPOCOB M OTBETOB MPEUMYILECTBEHHO MpU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTeXM3WYECKas); CIIOCOOCTBYET IOJIBEJCHHIO
o0yyaroluXxcsl 3a CYeT yMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOIIMXCS 3HAHUNA M JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHUH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHHIO 3aJad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYaroIINiics caM clieiall OTKPBITHE, IPOJeal MMyTh OT MPAKTUKU K HAYYHOW UCTHHE.

3akperuisonye JeKIunu-0ece bl MPUMEHSIOTCS ISl 3aKpeIUIeHus, 0000IEH s 1 CUCTEMAaTU3aluN
3HaHUM.

D¢ dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHONM MOJATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTH U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. Bonpock! JOKHBI pa3BUBaTh BCE BUABI MBINUICHHUS, 00ECIIEYMBATH JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEMCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaroImuxcs; CO  CTOPOHBI ~ OOYYalOIIMXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMHU, [TOJIHBIMHU, TOUHBIMH, SCHBIMH, IPABHJIBHO COPMYIUPOBAHHBIMHU.

Jlekusi-TuCKyccHsl SIBJISIETCSL Pa3HOBUIHOCTBIO JIEKIMHU-Oecepl. JIeKuus-1ucKyccus - METO[
0o0y4eHHsl, OCHOBAHHBIM Ha OOMEHE MHEHHMSIMHM II0 ONpEIENCHHON TeMaTHke. Bbicka3zpiBaemas B Xxoje
OOCYXIIEHUSI TOYKa 3pEHHUs] O0YyYaroIIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK M
ONUPATBCS HA MHEHHE JpPYruxX JHll. XOpOoUIo IPOBEIEHHas IUCKYyCcCUs Y4HUT Oonee TIiryOoKoMy
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MOHMMAHHUIO TPOOJIEMbI, YMEHHIO 3alllMIIAaTh CBOIO TO3UIUIO, HO CUYUTAThCSI C MHEHHEM JPYTHX.
Hcnonp30BaTh JUCKYCCHIO B y4e€OHOM Ipoliecce Ieieco00pa3HO B TOM cilydae, Korjaa oOydaromniuecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JIOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K mpoBeneHHI0 JEeKIUU-AUCKYCCUU O0Y4YaroluXcs
HE00X0AMMO MOATrOTOBUTh. OOyJaromuecs AOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; IMPeaIoKEHHbIE
JUIL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIMTEpaTypy MO TEeME M BOIpOcaM, MNPEIONKEHHBIM s
00CYXJIeHUs; paclicaHhe KOHCYIbTAllui C MPENnoJaBaTesiMi; OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIIOpa,
TpeOOBaHUS K yYACTHUKAM JAUCKYCCUU (0O3HAKOMUTHCS C PA3IMYHBIMU TOUKAMH 3pEHHS Ha 00BSIBICHHYIO
TEMy CIOpa, OINpPENEIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHHIM MOMEHTOM YYEOHOH IHCKYCCHUHU
SBIIAETCS €e KpUTH4Yeckuil pa3dop. s 3TOro moABOIATCS UTOTU 3aHSATHM, aHAJTU3UPYIOTCS BBIBOABI, K
KOTOPbIM HPHUIUIM YYAaCTHUKM JUCKYCCHM, IOJYEPKHUBAIOTCSI OCHOBHBIE MOMEHTHI IPABUIIBHOTO
MMOHUMAaHUS TPOOJIEMBbI, MOKA3bIBAIOTCS JIOKHOCTh, OIIMOOYHOCTh BBICKA3bIBaHHI, HECOCTOSITEILHOCTD
OTAENbHBIX Mo3uIMid. [logpoOHO paccMaTpUBarOTCs BHICTYIICHUS TTOJIEMUCTOB, OLICHUBAIOTCS X YMEHHE
OTBEYaTh Ha BOMPOCHI, MPABUIBHOCTh YIOTPEOIEHUSI OHATUH, UCIIOJIb30BAHNE MIPUEMOB J0Ka3aTelIbCTB
U OIPOBEPKEHUM, HArOTCS PEKOMEHJALWU IO JajbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HABBIKOB M YMEHHII.

«Mo3sroBoii mrTypm» (anrmi. brainstorming) - omur u3 HamOoiee MOMYJSPHBIX METOIOB

MOJIepallii CTUMYJIMPOBAHMSI TBOPUYECKON aKTUBHOCTU. Mojepalus - Mpoueaypbl CTPYKTYpPUPOBAHUS U
VIIpaBJICHUS] TPYNIIOBBIM B3aUMOJECHCTBUEM it Oosiee A(PGEKTUBHOTO pEIICHHs] PAa3JMYHBIX 3ajad.
[IpenogaBaTens mpu MNPUMEHEHHHM TAaKOTO METOJa BBICTYMAET MoJepatopoM. MojepaTtop urpaer posb
nocpennuka. OH OKa3bIBaeT MOMOIIL KOMAaHJE B IMOCTaHOBKE Helu U €€ 3(P(PEKTUBHOM JOCTHIKCHHH.
Monepatop CTpyKTYpUpPYET TPYIIOBYIO aKTUBHOCTb, MIOBHIIIAET YPOBEHD «IOTOBAPUBACMOCTH», & TAKKE
CTIIOCOOCTBYET MPUHSTUIO COBMECTHOTO PEIICHUSI.
«Mo03roBoi HITYpM» MO3BOJISET HAMTU PEIICHUE CIOXKHBIX MPOOJieM MyTeM MPUMEHEHUS CHEeHalbHbIX
mpaBwI 0OCYXIeHUsl. MeTox MO3roBoro mrypma Obut pazpaboran Anexcom OcOGoprHom B 1953 romy.
MeTo OCHOBaH Ha JONYUIEHWH, YTO OJHHMM W3 OCHOBHBIX NPENATCTBUI IS POXKACHUS HOBBIX HIEH
ABIIAETCS «OOSI3Hb OLIEHKW»: JIFOJU YacTO HE BBICKA3BIBAIOT BCIYX MHTEPECHbIE HEOPAUHAPHbIE UAEU U3-
3a OMACeHMsI BCTPETUTHCS CO CKENTUYECKUM JIM00 Jjake BPaxaAeOHBIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOAMTEIIEH U KOJUIET.

[lenbto mMpUMEHEHUS MO3rOBOTO LITYpMa SIBJISETCS MCKIIOYEHHE OLIEHOYHOIO KOMIIOHEHTa Ha
HayaJbHBIX CTagusAX co3daHusd uaed. Kiaccuyeckass TeXHMKa MO3TOBOrO MITYpMa, MPEUIOKEHHAS
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX INPHUHIMIAX - «OTCPOYKA BBIHECEHHs MPHUTOBOpa HAEE» U «H3
KOJIMYECTBA POXKJAETCSl KAauecTBO». OJTOT MOJAXOJ IMPENojiaraeT MPUMEHEHUE HECKOJbKHUX IpaBuUIlL.
Kputuka uckiitoyaercs: Ha CTQAMK T€Hepaly HAeH BbICKa3blBaHME JIIOOOW KPUTHKHU B aJipec aBTOPOB
uzel (kak CBOMX, TaK M Uy>KUX) HE JolyckaeTcs. PaboTaroliie B MHTEpaKTUBHBIX IPYIIax JOKHBI ObITh
CBOOOJHBI OT OMAaceHHi, yTo MX OyIyT OLIEHMBaTh MO MpeuiaraeMbiM MMHU ujesMm. [IpuBercTByeTcs
cBOOOIHBIN MmoneT (aHTazuu: oOyyaroUIUecs JOJDKHBI MOMBITaThCS MAKCUMAIBHO PAaCKPENOCTUTH CBOE
BoOOpakeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXkKe camble a0Cyp/iHble WK (aHTacTuueckue uaen. He
CYLIECTBYET MW HACTOJIBKO HECypa3HbIX JIMOO HENPaKTHYHBIX, YTOObI MX HENb3sl OBLIO BHICKA3aTh
BCIyX. Mnelt MOmKHO OBITh MHOTO: KaX/JI0TO YYaCTHHKA CECCHUHU MPOCAT IMPEICTaBUTh MAaKCHUMAaJIbHO
BO3MOXXHOE KoyinyecTBO uie. KoMOMHHMpoBaHME M COBEpPUICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB NIPOCAT pa3BUBATh MJEU, MPEMJIOKEHHBIE JApPYTUMH, HalpuMep
KOMOMHHpPYSI 3JIEMEHTHI JIBYX WJIH TpeX MpeiokKeHHbIX uaen. Ha 3aBepmiaroiem sTarne mpou3BOAUTCS
0TOOp JYYIIEro peIeHus, UCXOAs U3 SKCIEPTHBIX OLIEHOK.

Pa300p KOHKpeTHBIX CHTYalMil (AHAJIHU3 KOHKPETHBLIX CUTyauMid). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meron oOydeHHs, NpeAHA3HAYCHHBIA JJISI COBEPIICHCTBOBAHUS
HaBBIKOB U MOJYyYEHHUS OTBITA B CIAEAYIOIIMX O00JACTAX: BBISABJICHHE, OTOOP U perieHue npoodiaem; padbora
c uH(popMalMend - OCMBICICHHE 3HAUYEHUs JeTajied, OMMCAaHHBIX B CHTyallUd; aHaJU3 M CHHTE3
nH(pOpMallUM U apryMeHTOB; paboTa C MPEANOIOKEHUSIMHU M 3aKJIIOYEHHSIMH; OLIEHKAa aJbTepPHATHB;
NPUHATHE PELICHHI; CIIyIIaHNe U TOHUMaHUE APYTHX JIIOJeH - HaBBIKK TPYIIIOBOI paboTHI.
HemocpenctBennass 1enb wmertofa case-Study — COBMECTHBIMH YCHJIMSIMH —TPYIIbI  CTYICHTOB
MIPOAHATM3UPOBATh CUTYAIMIO — Case, BO3ZHUKAIOIIYIO TP KOHKPETHOM TIOJIOKEHUH JIeN, U BBIpadOTaTh
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MPAKTUYECKOE PELICHNE; OKOHYaHHE MPOLECCca — OIICHKA MPEATIOKEHHBIX aITOPUTMOB U BBIOOP JTyUIlIEero
B KOHTEKCTE IOCTABJICHHOH NPOOIIEMBI.

Mertopa case-study COCTOUT U3 CIEIYIOIIUX ITATMOB:

- 03HaKOMJICHHE CTYJEHTOB C TEKCTOM KEHCa;

- aHaJm3 Keiica;

- OpraHu3anus o0CyXJIeHUs Kelca, TUCKYCCUH, IPE3EHTalUH;

- OLICHUBaHHUE YYaCTHUKOB JUCKYCCUU;

- IOIBEICHUE UTOTOB IUCKYCCHH.

O3HaKOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIEeAYIOIIMHA aHaJu3 Kelica dalle BCEro
OCYLLECTBIISIOTCS 32 HECKOJIBKO JIHEH 70 ero 00CYXKICHHs U PeaIu3yloTCsl KaKk caMoCToATeIbHas paboTra
CTYJEHTOB; [P 3TOM BpEMs, OTBOJMMOE Ha MOATrOTOBKY, OIPEIEISIETCS BUAOM Kelica, ero 00beMoM U
CJIOKHOCTBIO.

MaxkcumanbHasi oJb3a U3 PabOThl HAJ KelicaMu OyAeT M3BJICYEHA B TOM CIly4ae, €CIH CTYACHTHI
IIPU NPEIBAPUTEIBHOM 3HAKOMCTBE C HUMHU OYyIdyT MpPUICPKHUBATbCS CHCTEMAaTHYECKOIro MOAXOoJa K HMX
aHaJIM3y, OCHOBHBIE IIard KOTOPOr'O MPEICTaBICHbI HIKE:

1. BomuimmTe U3 COOTBETCTBYIOLIMX pa3AeoB yueOHON AUCHUIUIMHBI KIIIOYEBbIE UAEHU, AJIS TOTO,
9TOOBI OCBEXHTH B TAMATH TEOPETUYECKHE KOHIENIIMM W TOIXOAbI, KOoTopele Bam mpenctout
HCII0JIb30BaTh IIPH aHAJIM3E Keiica.

2. berno npourture Keic, 4TOObI COCTaBUTh O HEM 00I1Iee IIPEICTaBICHHUE.

3. BHMMaTeNnbHO NPOYTUTE BOHPOCH! K Keiicy U yOeauTech B TOM, 4TO BBl XOpOIIO MOHSIIH, YTO
Bac npocsart cnenats.

4. BHOBb MpOYTHTE TEKCT Keiica, BHUMATEIbHO (UKCUPYS Bce (PAKTOpbl WM TNPOOJIEMBI,
MMEIOLIUE OTHOIIEHUE K OCTaBICHHBIM BOIIPOCAM.

5. BeisicHUTe, Kakue Ueu U KOHUEMLUN COOTHOCSTCS ¢ mpolieMamu, KoTopsle Bam npearaercs
paccMOTpeTh MpHU padboTe ¢ KecoM.

Ob6mee npaBmiio paboThl ¢ KelicaMu — HEJb3s UCMOJIb30BaTh HHPOPMALIMIO, KOTOPask HAaXOAUTCS
«3a paMkamuy. Hanmpumep, eciiy CTyIGHT NPOUYUTAIl B Ta3€Te CTaThiO O TOM caMOi KOMIIaHUU, TPOOJIEMbI
KOTOPOM OIMHUCaHbI B 33/laHUM, (DaKThl U3 Hee OpaTh 3alpelieHo, MOCKOJIbKY MEHEIKep, MPUHUMAOLIHI
pelieHre, a MOJIEIUPYETCsl CUTyallus, Korja CTy/IeHT HaXOAWTCA Ha €ro Mecre, 00jJafaeT TOJIbKO TOM
uHpopManuel, KoTopas NpeJcTaBlIeHa B 3ajaHud. MHorga, HaoOOpOT, CTYAEHTY MOXeET ObITh
MIPEIOCTABIIEHA BO3MOXKHOCTh JOOABUTh (PAaKThl U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CYIIECTBOBABIIEH
B paccMaTpHUBAEMBbIl NIEPUOJ BpeMeHHU. B Takux ciydasx BO BHUMAHME JOJDKHA IPUHUMATHCS SPYAULIMS
CTYJICHTA U CTETEeHb BJIAJICHUS MaTEpUAJIOM.

Pe3ynpTaTroM npuUMEHEHHUS METOJa SBIAIOTCS HE TOJIBKO 3HAHMs, HO M HAaBBIKM MPO(eCcCHOHATBHOM
NeSITEIbHOCTH.

ITpu pa3bope yueOHOM cuTyaluu npenojaBaTeiab MOXKET 3aHUMAaTh AKTUBHYIO HJIM TACCUBHYIO MO3HIIMIO,
MHOTJIa OH «JIUPHKUPYET» pazd0poM, a MHOT'/Ia OTPAaHMYMBAETCS TIOJABEACHHUEM UTOTOB IUCKYCCUU.

[Tpu monBeneHUH UTOTOB HEOOXOJMMO OLIEHMBATh CTYJEHTA 3a COJEpKaTelIbHYI0 aKTUBHOCThH B
JOUCKYCCUM WM NyONW4YHOW (yCTHOM) TMpe3eHTalMd, KOTOpas BKJIIOYAaeT B ce0s cledyroliue
COCTaBJISIOLIHE:

1. BeicTymuieHue, KOTOpOE€ XapaKTepU3yeT MOMBITKY CEPhE3HOTO IPEIBAPUTEIILHOIO aHaIu3a
(MpaBUIIBHOCTH MPEATIOKEHUN, TOATOTOBIEHHOCTh, apTyMEHTUPOBAHHOCTD U T.11.).

2. OOpaiieHre BHUMaHHS Ha OIpENETeHHbIN Kpyr BOMPOCOB, KOTOPbIE TPEOYIOT yriyOJIeHHOIro
o0CyKIeHUSI.

3. Brnagenue xkaTeropuajgbHBIM amnmapaToM, CTPEMJIEHHE /aBaTh OIpENETeHHs], BBIABIAThH
COJIEP/KAHUE TTOHSATHIA.

4. JlemMoHCcTpalusi yMEHHS JIOTUYECKH MBICIUTh, €CJIM TOYKH 3PEHMsI, BBHICKA3aHHBIE paHbLIE,
MIOJIBITOKUBAIOTCS Y IPUBOJST K JIOTUYECKUM BBIBOJAM.

5. IlpennoxeHue albTepPHATHB, KOTOPBIE paHbIIE OCTABATNCH O€3 BHUMAHUSL.

6. Ilpennoxenue onpeaeneHHOro IlaHa ASUCTBUN WM IJIaHa BOIUIOLIEHMSI PEIICHUS.

7. OnpeneneHne CyleCcTBEHHBIX 3JIEMEHTOB, KOTOPBIE JOJDKHBI YYUTHIBATHCS IIPH aHAJIM3E KeHca.

8. 3ameTHOE yyacTue B 00pabOTKE KOJTUYECTBEHHBIX JaHHBIX, IPOBEACHUU PAaCUETOB.
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9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanmu3 keiica, TaHHBIA CTYJACHTOM NPU HEMyOIMYHOW (MMCbMEHHOW) MPE3CHTAIMH CYUTACTCS
YIOBJICTBOPUTEIILHBIM, €CIIH:

- 0110 CHOPMYITHPOBAHO U TPOAHAITU3UPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCe;

- IPOBEICHO MAaKCUMAJILHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObUIM czenaHbl COOCTBEHHbIE BBIBOJBI Ha OCHOBaHMM HH(pOpManuu O Kekce, KOTOpbIe
OTIUYAIOTCS OT BHIBOJOB JPYTUX CTYJACHTOB;

- ObUIM TPOJEMOHCTPUPOBAHBI aJCKBAaTHbIE AHAJUTHYECKUE METOAbl 1 o0paboTKu
uH(pOpMaINH;

- COCTaBIJIEHHBIE JOKYMEHTHI 110 CMBICITY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- IPUBECHHBIC B UTOTC aHAIM3a APTYMEHTBI HAXOJSTCS B COOTBETCTBHH C PAHEE BBISBICHHBIMU
npo0GieMaMu, cIeJIaHHBIMU BbIBOJAMH, OLIEHKaMU U HCII0JIb30BAHHBIMU aHAIMTUYECKUMHI METOAAMHU.

CryneHT JObKeH MOHUMATh HE TOJIBKO IpaBmia pa3dopa Keiica, HO U CHCTEMY €ro OLEHHUBaHHSA
npernojaBaTesieM, mocieHee TpedyeT 0053aTeIbHOro ee Pa3bsICHEHUS 10 Hayalia paboThl HaJl KEHCOM.

Pafora B MajbIX rpynmnax - 3To OJIHa U3 CaMbIX TOMYJISIPHBIX CTPATETHH, TaK KaK OHA JaeT BCEM
oOyuaromumMmcsi (B TOM 4YHCIE M CTECHUTENIbHBIM) BO3MOXXHOCTh Y4acTBOBAaTh B paboTe, MPaKTHKOBATh
HABBIKM COTPYIHUYECTBA, MEKIMYHOCTHOTO OOmEeHUs (B YAaCTHOCTH, YMEHHE AaKTHBHO CIIyIIATh,
BbIpabaThiBaTh OOIee MHEHHE, pa3peliarb BO3HUKAIOIIME pa3Horiacus). Bce 3To yacto ObiBaeT
HEBO3MOXXHO B OOJBIIOM KOJUIeKTHBE. [lpym opraHuzaiuu TrpynmnoBod paboThl cieayeT oOpamiarb
BHUMaHHE Ha CIEeAyIolIue ee acmekThl. HyxHo yOeauTbes, 4To ydamuecs oO0IagaroT 3HAHUAMU H
YMCHHSIMH, HCOOXOAMMBIMU JJIsI BBITTOJIHEHUS TPYIIIOBOTO 3a1aHus. HexBaTka 3HaHUI 0YeHb CKOPO JacT
0 ce0e 3HaTh - yyalluecs He CTaHyT MpuiaraTh yCUIWM IJis BbIMONHEHHUS 3anaHus. Hamo crapaTtbes
CllenaTh CBOM MHCTPYKIIMM MaKCUMaJIbHO YeTKMMH. Hamo mpenocTaBisTh rpymie JO0CTaTOYHO BPEMEHH
Ha BBINOJHEHUE 3aJaHHSI.

Jlenenne oOydaromuXxcsi Ha TPYIIBI — 3TO BKHBI MOMEHT B OpraHH3aluu paboThl B MajbIX
rpynnax. Crnoco0oB JeneHne 00ydaromuxcsi Ha TPYMIBI CYIECTBYET MHOXKECTBO, U OHHM B 3HAYUTEIHHOM
CTETIEHH OIPEEIAIOT TO, Kak OyJeT MpOoTeKaTh AalbHelIas paboTa B rpyme, ¥ Ha KaKol pe3ysbTaT 3Ta
IpyIIa BEIAICT.

CnocoOsl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHue B TPYNIbl MPOUCXOJUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHUpOBaHME
TPYMIIBI TIO KENAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTaX:

Pa3nenurech Ha TPYNIIBI 1O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaiiHpIM 00pazom.

['pynmna, dopMupyeMas mo MpU3HAKY CIy4alHOCTH, XapaKTEpPH3yeTcs TeM, YTO B HEH MOryT
00BEeTUHATHCS (ITpaBIa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH cydast) I€TH, KOTOPhIe B WHBIX yCIOBHUSX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy co00i mnbo maxke BpakAyloT. PaboTa B Takoii rpymie pa3BUBAET y
YYACTHHKOB CITOCOOHOCTH MPHCIIOCA0MBATHCS K PA3TUYHBIM YCIOBHSM IESTEIFHOCTH M K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

3ToT MeTox GOPMHUPOBAHUS TPYII TIOJIE3CH B TE€X CIIydasX, KOT/Ia Tepel mpenoaBareieM CTOUT
3a/laya Hay4uTh OOYYaIOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemojaBaTenb IODKEH 00Ianarh
JOCTaTOYHOW KOMITETEHTHOCTBIO B Pa00Te ¢ MEKIIMIYHOCTHBIMHA KOH(MDIUKTAMHU.

Crioco0bl popMHUpPOBaHUS «CITyUYaitHOIMY TPYIIIEL: KPeOHil; 00beIMHEHUE TeX, KTO CUIUT PAIOM (B
OJTHOM sy, B OJHOW TOJIOBHHE ayJAMTOPHH); C TIOMOIIHI0 MMIIPOBU3UPOBAHHBIX «()aHTOB» (OAMH W3
00y4aromuXxcsl ¢ 3aKpHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYIIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JJAHHBI MOMEHT MPETOAaBaTeNb)  T.I1.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takoli mpu3Hak 3amaercs JUOO TperojaBaresieM, JUO0 J0O0bIM oOydaromuMces. Tak, MOXKHO
pa3aeNnuThes Mo mepBoii OyKkBe MMEHU (TJ1acHasi — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
poauiics (Ha YeThIpe TPYMIIBI), TIO IBETY TJI1a3 (Kapue, Cepo-TonyOble, 3eICHbIC) U TaK Jajee.

OTOT cmoco0 JeneHuss HMHTEPECeH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBEIUHUTH
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o0yJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HENPUS3Hb, & C JIPYrod — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOIIMI MpHU3HAK, KOTOPHIH
cOmmkaer o0beTUHUBIIUXCA. ECTh HEUTO, YTO WX POJHUT U OJHOBPEMEHHO OTIENAET OT APYruX. ITO
CO3/1a€T OCHOBY /Ul SMOIMOHAIILHOTO MPUHATUS APYr Apyra B TpYIIE U HEKOTOPOTO OTIHAICHUS OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunmep» B JaHHOM CiTydae MOXeET JHM00 Ha3HAYaThCs MPEToIaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KauyecTBE JHACpa MOXKET BBICTYNaTh JIFOOOW oOOydaromuiics), 00 BBIOMpATHCS
oOyuaromumucs. GopmMupoBaHUE TPYII OCYIIECTBISETCS CaMUMH «iujepamu». Hampumep, oHH 10
ouepeau Ha3bIBAIOT UMEHA TeX, KOr0 OHU XOTeJIu Obl B35ATh B CBOIO Ipynmy. HaOmroneHus mokasblBaroT,
YTO B MEPBYIO OYEPEb «IHICPhI» BBIOMPAIOT TEX, KTO JCHCTBUTEIBHO CIIOCOOEH paboTaTh M JOCTHTaTh
pesynbrata. MHorna gaxe apysx0a v JUYHbIE CUMIIATUU OTXOJST Ha BTOPOH IUIaH.

B ToM ciydae ecnu B ayAMTOPHH €CTh SIBHBIE ayTCalAepshl, JJIsl KOTOPBIX CHTyauusi HaOopa B
KOMaHAy MOXKET OBbITh Upe3BbIYaiiHO OO0JE3HEHHOM, JTyYIlle WIN HE MPUMEHSITh 3TOT CIIOCO0, WIH CIENaTh
WX WTAJIEPAMHE.

5. ITo BBIOOpPY mpemnogaBaTes.

B stoM ciywae mpernogaBarenb CO37aeT IPYIIILI 10 HEKOTOPOMY BaKHOMY JUISl HETO MPHU3HAKY,
pelias TeM caMbIM OIpENeNeHHbIE Ienarorudeckue 3agadu. OH MOKeT OOBEAMHUTH OOYYAIOIIHUXCS C
ONMM3KUMH HMHTEIUICKTYaJIbHBIMA BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM DPaOOTBHI, a MOXET, HaIllPOTHB,
CO3/1aTh paBHbIC MO CHiie KoMaHAbl. [Ipyu 3TOM OpraHu3atop rpymmoBOd pabOThI MOXKET OOBICHUTH
MPUHLMIT OOBEIUHEHUS, @ MOXKET YIUTH OT OTBETA Ha BONPOCH! YYACTHUKOB 10 3TOMY IIOBOJLY.

[Tpu paboTe B Masoii rpymnie yJamuecss MOTyT BBITIOJIHSATE CJICAYIOIINE POJIH:

- (acunuTarop (MOCPEAHUK-OPTaHNU3aTOP ACSITEIBHOCTH TPYIIIIBI);

- perucTparop (3amuchiBaeT pe3yabTaThl paboThl);

- IOKJIa4UK (IOKJIQJBIBACT PE3yJabTaThl PA0OTHI IPYIIIIbHI);

- JKypHaJTUCT (337aeT YTOUHSIOIINE BOIMPOCH], KOTOPbIE MOMOTAIOT T'PYIIE JyYIlle BBHIMOIHHUTH
3aJlaHue, HallpuMep T€ BOIIPOCHI, KOTOpas MorJja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCHH);

- aKTUBHBIA CiTylIarenb (CTapaeTcs nmepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJBKO YTO TOBOPUII
KTO-JIN0OO W3 WICHOB TPYIIIHI, TOMOTasi CHOPMYJIUPOBATH MBICIIB);

- HaOmroaTens (JODKEH OTMeYaTh NMPU3HAKU ONPEAETICHHOrO MOBEICHUs, 3apaHee OMMCAHHOTO
MIpenoaBaTeieM, U ONpeaeNsaTh, KaK YJeHbl TPYIIbl CIPABISIOTCS C BO3HUKAIOIIMMU IO XOJy padOThI
npobnemMamu. OTUWTBIBAasACH Tepea TPYHHoW, HabmogaTenu O0s3aHbI MPEACTABIATH CBOM 3aMETKU B
MaKCHMaJIbHO OIMKCATEILHON B 00hEKTUBHOM (hopMme);

- XpOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTHYIIIEHHBIM Ha BHITIOJTHEHUE 3aaHUS)

- U IpyTHE.

PexoMenganuu o opranuzanuy paboThl B MAJIbIX TPYIIAX:

- HEJIb3sl TPUHYXKIATh K 001Iel paboTe 00yJaronuxcsi, KOTOphIE HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3pelnTh padboTaTh HHAUBUIYaJIbHO 00yJaroIeMycs, KOTOPhIi X04eT padoTaTh OJIUH;

- Henb3sl TpeboBaTh B ayAUTOPUH aOCONIOTHOM THUIIMHBI, TaK Kak OOyYaromiuecs JIOJKHBI
OOMEHSTHCS MHEHUSMHU, MIPEXK/IC YeM MPEICTABUTH «IIPOYKT» COBMECTHOTO TPYAA.
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[Tpunoxenue A

MakeT TUTYJIBHOTO JTUCTa pedepara, KOHTPOJIBHOW PabOTHI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenpsl

PE®EPAT / KOHTPOJIBHAA PABOTA

VYuebuasg nucHuaIuinHa

Bapuant/Tema
CryneHr: Muponenko ['anuna AniekcaHIpoBHA
Hanpasnenue noaroToBku 38.03.01 DxoHoMHUKA
Hanpasiennocts
(mpodun) byxranrepckuii y4eT, aHaIu3 U ayJuT
oOpazoBaTeIbHON WIn
MIPOTPaMMBI Kopniopatussbie prHaHCH 1 OAHKOBCKOE J€JI0
Ksanudukamms bakanasp
[IpenonaBareinb: JI-p 9KOH. HAyK WJIW KaH/.9KOH.HayK (IpU HATUIUHU
YYEHOU CTENeHN), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOT0 3BaHUsA)
®denopoB Anekceit IBaHoBUY
Ouenka: Jlata cmaum: « _» 20 1.

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep odopmieHHS CHIECKA UCIIOIB30BAHHBIX HCTOUHUKOB

CHOHCOK UCII0JIBb30BaHHBIX HCTOYHUKOB
1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (9actb BTOpas) oT 26.01.1996 N 14-®3. — TekcT: 3IeKTpOHHBIA //

Hexommepueckne  mHTepHeT-Bepcun  cuctembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).

2. Poccuiickas ®exnepanus. 3akonbl. O0 0053aTEILHOM COLMATBLHOM CTPaXOBAHHUU
Ha cliy4ail BpeMEHHON HETPYAOCIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenepaibHbIil

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: aekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI Koncynperantlntoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mata oOpameHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnu MeToIu4ecKnX yKa3aHui
[0 MHBEHTApU3aIMU UMYIIeCTBa U (DUHAHCOBBIX 00s13aTenbCeTB: [Ipukas Munduna PO ot
13.06.1995 N 49. — Texkcr: anekTpoHHbIH // Hekommepueckue HHTEPHET-BEPCUU CUCTEMBbI
Koncynwrantlntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenko, O. A. IlpakThyeckue acreKkThl HCIOJNb30BAHUS 3apyOEKHBIX
METOMK MPOrHO3upoBaHus OankporcTBa (Ha mpumepe OO0 A®D «OtpamHeHcKas») /
O. A.T'epacumenko, H.C.  Copokuna. —  TekcT:  HeEMOCPEACTBEHHBINM  //
Nuctutynmonanbaple ¥ WHPPACTPYKTYPHBIE  aCMEKThl  Pa3BUTHUS  PaA3IMYHBIX
HSKOHOMUYECKUX CHUCTEM: COOpPHHMK cTaTeil MEXIyHApOJHON Hay4YHO-TIPAKTHUYECKON
koH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIporHosupoBaHue COUHAIBHO-3KOHOMUYECKOTO PA3BUTHS
IPOU3BOJICTBEHHOTO TMPENNpUsATUs JaKoKpacouHblx MatepuasnioB / H. H. 3axaposa,
A. A. I'puropreBa. — TekcT: HemocpeACTBEHHBIM // MonoaeXHbli HaydHbId (HOpyM:

oOmiecTBeHHbIE M SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SKOHOMHYECKHH aHAIA3 XO3SIMCTBEHHOU
nestensHoctu / M. B. Kocomnanosa, B. A. CBo6oaun. — MockBa : M3garenscko-Toproas
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17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37€KTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupukay HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro MeHnemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHbBIN // DKOHOMHUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHnomuyeckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : U3parenbcko-Toprosas kopnopanusa «Jlamkos n K°», 2018. — 253 c. : nn. —
(YueOuble uznanus mins OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HemoCpeICTBEHHBIN.

9. Tepexos, /. B. MeToasl mporHO3MpOBaHUSI B OMEPAIMOHHOM MEHEIKMEHTE /
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