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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0IMMOr0 1JIsl 0OCBOCHHS JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI
CaMocCTOSTENILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue peepaTon
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIHHOE 10
paccMOTpeHHe
BrImoniHeHNE TECTOBBIX 3aJaHHIMA 20
Harmmcanne pedepara 10
BrImmotHeHHE KOHTPOJIBLHON pabOThI 40
Hroro 100

2 MetoauyecKkue yKazaHHus 0 padoTe 00yuaommxcsi BO BpeMsi POBe/IeHUs1 JIeKIMii

Jlexuust Kak opraHu3anuoHHas popma oOydeHus - 3T ocodast KOHCTPYKIUS YIeOHOTO mpoliecca.
IIpenoaBaTens Ha MPOTSKEHUM BCEro y4eOHOrO 3aHATHS COOOIIAET HOBBIM y4yeOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 94T0 Marepuai u3j1araeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbIAEP)KaHHON (opme, JeKuMs sBiseTcs HauOojiee 3KOHOMHYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMAIINH.

Mertopnosornyeckoe 3HAYEHHWE JIEKLMHW COCTOMT B TOM, YTO B HEH PpacKpbIBArOTC
(byHIaMEHTAJIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW IUCIMIUIMHBI U HAyYHBIE METOBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe M METOoay
00y4YeHHs MPHUCYILX TP OCHOBHBIE NIeIarornyecKie QyHKIUH, KOTOPBIE ONMPENENSIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM IpoIiecce: M03HABATENIbHAs, pa3BUBAIOIIAs U OpraHU3yoLIasl.

[To3naBarenbHast (GyHKIWS BBIpOKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAHHBIX IMyTeH pelleHHUs MPAaKTUUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIMBOE TMPEJCTABICHHE O CaMbIX CJIOXHBIX MOMEHTaX B MPAaKTHYECKOH
JESTeNbHOCTH CHEeIMaIMCcTOB. VIMEHHO 3TO, a HEe 3allOMUHAHHE KaXAOro cloBa WM LUDPH,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIHHON (DYHKITHH.

Kpome Toro, ciieayer MOMHUTh, YTO MO3HaBaTeabHas (YHKIMS BCIKOM JIEKIIMU CBSI3aHA U C TEM,
YTO B JKUBOW Pa3TOBOPHOHM pedr camble CIOXKHBIE BOMPOCH Pa3bsCHUTH W MOHSTH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaaya
y4eOHOTo Marepuana He 0€33BYYHBIMH CTPOKAMH TEKCTa, 3 KOHKPETHBIM YEJIOBEKOM — IPETIOIaBaATEIIEM.

Jlexuust 1oCTUTAET LEJIU, €CITU IOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBIMOJIHAET PAa3BUBAOLIYIO
(GYHKINIO, TO €CTh TO COJACPKaHWI0 W (GopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPEMOAHECTH UM 3HAHUSA, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIHTb.
VIMeHHO TakWe TpPEeIIOCHUIKH COACPKUT JIEKIUs, MOATOTOBICHHAS HA BBICOKOM TMPO(ecCHOHATHHOM
ypoBHE. B OBceIHEBHOM M MHTEHCUBHOM YIPaXHEHWU B HAYYHOM MBIIUICHUH M 3aKJIH0YAETCsl TiIaBHas
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BUBamOIIas (YHKIMS JIEKIMM HAXOJUTCS B 3aBUCUMOCTH OT TI'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO CONEPYKaHWS JIEKIUM M METOJUKH ero wu3liokeHus. JlormuHoe,
JI0Ka3aTelbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (aKThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepHai, JO0Ka3aTh €ro WCTHHHOCTh, NMPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4YMTh CIIyIIaTeNled JaymaTh, UCKaThb OTBETHl Ha BO3HMKAIOIIME BOIPOCHI M PacCMAaTPUBATh MPHEMBI
TaKOTO TIOMCKA — BCE 3TO OTIMYUTEIBHBIC YEPThI JIEKITUH, BHITIOTHSIONIEH B TOJTHONH Mepe Pa3BUBAIOIIYIO
(GYHKIHIO.

Opranmsyromas (QyHKUMS JIEKUUU [pEeJycMaTpuBaeT, B IIEPBYIO Oue€pelb, YIPABICHUE
CaMOCTOSITENIbHON PaboTOM, Kak B IMpoIlecce JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QpyHKUUSA
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CO3HATEJIFHO YCUJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B maHHOM ciiy4yae JeKTop
PEKOMEHIyeT JTUTepaTypy, oopaliaeT BHUMaHUe CIyIIaTele Ha TO, YTO HEOOXOIUMO U3YUYHUTh U C YEM
cormoctaBuTh. llodydyeHHple B XOJ€ JIGKIMU BBIBOJABI M PE3YNbTaThl CIYXXaT OCHOBOH IMpH
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOU JIUTEPATYPHI.

[maBHOe B TeEpUON TOATOTOBKM K JICKIMOHHBIM 3aHATUAM — HAYYUTBCS METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pa3BUBaTh CBOUM TBOPYECKUE CIIOCOOHOCTU U
OBJIA/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [is 3TOro HEOOXOJUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl W ToBeleHHus. YeTkoe IJIaHHPOBAHUE CBOETO paboyero BpEeMEHU U OTIbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro Hy)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB CBOEro BpPEMEHM, T.€. IpPU IIECTH Yacax ayAUTOPHBIX 3aHATHH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTY cilelyeT COCTaBIATh €XKEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, @ TAKKE
IUTaH Ha KaxAblid pabouunii nenb. C Beuepa BCerjaa HaJo0 paclpeaensTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE KaXKI0TO JIHS 1[eJIeCO00pa3HO MOABOJUTE UTOT pabOThI: TIIATEIHHO MPOBEPHUTH, BCE JIU BBHIIIOJIHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a €clii OBbLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISTH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIMMBIM YCIOBHEM
ycnenrHoi y4eObl. Eciaum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3bICKATh BpeMs Ui
3aBepILEHHsI STOW YacTH paboThl, HE YMEHbIIAasi 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue W 3aluch JICKIUA — CIOXKHBIM BUJ BY30BCKOW ayauTOpHON paboThl. BHUMarTensHOE
CIlyIIaHWE ¥ KOHCIEKTHUPOBAHHE JICKIUI NPEANoiaraeéT HWHTEHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. KpaTkue 3ammcu JeKUUH, MX KOHCHEKTHPOBAHWE IMOMOTAaeT YCBOUTH Y4eOHBI Marepual.
KoHcrmiekT siBIsieTcs: MOJe3HBIM TOT/Ia, KOT/a 3allMCaH0 CaMoe CYIIECTBEHHOE, OCHOBHOE M CJIEIAaHO 3TO
camMHM CTyJIeHTOoM. He Hajo CTpeMUThCs 3amucath TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIIEKTUPOBAHHE)
NPUHOCUT OOJBIIE Bpeda, YeM TIOJNb3bl. 3aMUCh JIEKIUH PEKOMEHIYETCS BECTH 10 BO3MOXHOCTH
cOOCTBEHHBIMU (opMyIUpOBKamMH. JKenareiapbHO 3amuch OCYIIECTBIATH Ha OJHOM CTpaHule, a
CIIEAYIONIYIO OCTaBIATH JJIsl MPOPAOOTKH YIeOHOTO MaTepralia CaMOCTOSITEIbHO B IOMAITHUX YCIIOBHSX.
KoHcnekT nekuuu Jydiie noJpasiesaTh Ha MyHKThI, Haparpadsl, co0I0Aas KPaCHyI0 CTPOKY. ITOMY B
OOJBIIION CcTereHn OyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIIUHU, MPEUIOKEHHBIE MPErnoAaBaTesIM.
[TpuHIMNMaTbHBIE MecTa, omNpeneneHus, GopMyibl W JPYroe CiIeayeT CONpPOBOXAATh 3aMEYaHUSIMHU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» W T.I. MOXHO JenaTh 3TO W C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpazHo pa3zpaboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HaYKH, CUMBOJIBI), COKpallleHus ciaoB. He mumHuM Oyner u u3ydeHue ocHOB creHorpadun. Pabotas
Ha/l KOHCTIEKTOM JIEKIIMH, BCEr/la HEOOXOIMMO HCII0JIb30BaTh HE TOJIBKO YUeOHHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJIHUTENIEHO PEKOMEHIIOBaNl JIeKTOp. VIMEHHO Takas cepbhe3Hasi, KpONoTiuBas pabora ¢
JEKIMOHHBIM MaTepUATIOM TIO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSMHU.

3 Meroanyeckue YyKazaHusi Jisi OOy4YalOIIMXCS IO MOATOTOBKE K CeMHUHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (DOpPM OpraHuszaiuu y4eOHOro
mporiecca, MpeacTaBisionias co0oi KOJUIEKTMBHOE OOCYXXJAEHUE CTYJIEHTaMU TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PELIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOACTBOM ITpernoaBaTelis.

OCHOBHOW 1IETTbI0 CEMHUHApPCKOro (MPaKTHYECKOT0) 3aHATUS SBISETCS NpOBEpKa TIIYOUHBI
IMOHUMaHHs CTYACHTOM szqaeMofI TEMBI, y‘~IC6HOI‘0 Mar€puajia 1 YMCHHUA HU3JIOXKUTH €ro COJACPIKAHHC
SCHBIM M YETKHUM S3bIKOM, Pa3BUTHE CaMOCTOSTENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (pakTUYECKHUX) 3aHATUAX MPEINoaraeTcsi paccMaTpuBaTh Haubojiee BaXKHbIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAAaBAaTCIbCKas IIpaKTHKa,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipy 5TOM TOTOBHUTHCS K CEMHUHApCKOMY (TPaKTHUECKOMY) 3aHSTHIO BCErJla HY)KHO 3apaHee.
[ToaroToBka Kk CEMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHATHIO BKIIOYAET B Ce0sl CleAyIolee:

- 00s13aTeIbHOE O3HAKOMJIEHHUE C IJIAHOM 3aHATHS, B KOTOPOM COJIEpXkKaTcs OCHOBHBIE BOINPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Y4eOHOTro mocoOus,
COJIep’KaHUsl PEKOMEH/JOBaHHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMU TE€PMHHAMU (PEKOMEH/1YEeTCs UX BbIYUUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIIUCKH, KOTOpBIE MOHAJO0SATCS NpU OOCYKICHMHM HAa CEMUHApe M PELICHUHU 3a/ady Ha IPaKTHYEeCKOM
3aHSTHH;

- (QopMmynupoBaHHE CBOEro MHEHHMsS IO KaXAOMY BOIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BpEMsl CAMOCTOSITEIIbHON padOThl ¢ yueOHUKAMHU U HAyYHOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpernoJaBaTeto.

Ha cemunapckoMm (NpakTHYECKOM) 3aHATUU CTYAEHT IIPOSABISET CBOE 3HAHME IIpPEIMETa,
KOppEeKTHpYyeT HHGOpMalMI0, IOJYYEHHYI0 B IPOLIECCe JIEKIMOHHBIX M BHEAYyJUTOPHBIX 3aHATUH,
(dopmupyeT ompeeNeH bl 00pa3 B I1a3ax MpenoJaBaTes, MOIydaeT HaBbIKA YCTHOW pedd U KYJIbTYPHI
JUCKYCCHUH, HaBBIKU NIPAKTUYECKOTO PEIICHUs 3a1a4.

ILi1anbl NpoBeAeHUS CEMUHAPCKUX (IPAKTHYECKUX) 3aHATHI

Tema 1. Teoperudeckue, MNpaBOBbIE W METONOJIOTMUECKHE OCHOBBI TOCYIapCTBEHHOIO
¢unancoBoro koutpoiss. Llemn, 3amaum ¥ (yHKOMH, TPUHIUIBI OCYIIECTBICHHS TOCYAapCTBEHHOTO
¢una"coBoro KoHTpoJs. IIpaBoBoe peryiaupoBaHne TrocCylapCTBEHHOrO (PMHAHCOBOTO KOHTPOJS B
Poccuiickoit @epepauuu. MexayHapoAHbIE IIPABOBBIE AKThl KAaK HCTOYHMK  PEryJIMpOBaHUs
rOCyJapCTBEHHOTO (puHAHCOBOro KOHTpoisi B Poccun. OCHOBHBIE METOJBI TOCYAAPCTBEHHOTO
(MHAHCOBOTO KOHTPOJIS: PEABAPUTEIIbHBIN, TEKYIIHIA, TOCIE YOI (MHAHCOBBIN KOHTPOJIb, PEBU3US,
poBepka, obcienoBanue. CucrtemMa opraHoB rocy1apCTBEHHOIO (PMHAHCOBOT'O KOHTPOJISL.

Tema 2. BrompxerHbli KOHTpoJsib. IlpuHnumnel OromkeTHoro KoHTposid. CucremMa OpraHoB
OI0JKETHOT0 KOHTPOJs Ha (erepanbHOM ypoBHE. [IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB (PMHAHCOBO-
OIO/IPKETHBIX OTHOILIEHUH.

Tema 3. Hanorosblii KoHTposb. [IpaBoBblE OCHOBBI HajIOroBoro KOHTpousid. IIpuHnumme!
OCYILIECTBJICHUSI HAJIOroBOro KoOHTpois. IIpaBoBoil crtaryc, (yHKIMM W MOJHOMOYUS B oOiactu
HasioroBoro KoHTpoisi denepanbHoil HanoroBoi ciyx0bl. DyHKIMM MeXpernoHaabHONW HHCIEKLIUU
®denepanbHON HAJOTOBOM CHY)KObI TIO KPYMHEHIIMM HaJororuiateabliukaM. MeTolbl HaJoroBOTO
KOHTpoJisi. Hajorossle nmpoBepkH, UX BHU/bI (KaMepasibHas U BbI€3HAsI HAJIOTOBAas MPOBEPKU) U MOPSIOK
HazHaueHus. [IpaBoBasi OTBETCTBEHHOCTH 3a HApYILIEHHE 3aKOHOJATENIbCTBA O Hajlorax u coopax.

Tema 4. bankoBckuil Hag30p. [IpaBoBoe perynupoBaHHe OCYIIECTBIECHUSI OAaHKOBCKOTO HAaA30pa.
Cucrema opraHoB 0aHKOBCKOTO Haa30pa. Buabl mpaBoBOW OTBETCTBEHHOCTH B 007acTH OaHKOBCKOM
nesaTenbHOCTH. OCHOBaHUS U1 OT3bIBAa y KPEOUTHOW OpraHU3alMy JIMLIEH3MM Ha OCYILIECTBICHHE
O0aHKOBCKUX oreparuii. [IpaBoBoii pexxumM OaHKOBCKOM TalHBI.

Tema 5. BamoTHblii KOHTpOib. IloHATHE, Lenu M 3azadv BalrOTHOTO KOHTpoJiA. OCHOBHBIE
MIPUHIUIIBI BAJIOTHOrO KOHTPOJs. IIpaBoBOE peryiMpoBaHHE OCYHIECTBIEHUS BAJIKOTHOTO KOHTPOJIA.
Cucrema OpraHoB  BaIIOTHOTO  KOHTposist. OTBETCTBEHHOCTh 3@  HAapylIEHHWE  BaJIOTHOTO
3aKOHO/IATEbCTBA.

Tema 6. CrpaxoBoii Hagzop. Hampasnenus crpaxoBoro Hajazopa. IIpuHuuIBI ocyuiecTBieHUs
CTpaxoBOro Haj3opa. [IpaBoBoe perynrpoBaHne OCyHIECTBIEHHUS CTPaxoBoro Haa3opa. [IpaBoBoii craryc
u noaHoMounst denepanbHoit ciyxO0bl cTpaxoBoro Hajazopa. CojaepikaHue rocy1apcTBEHHOIO HaA30pa 3a
CyOBbEeKTaMH CTPaxoBOil 1eATENbHOCTH.

Tema 7. @UHAHCOBBII KOHTPOJb B chepe MPOTHUBOACUCTBUS JIETAIN3ALUN JOXOJ0B, MOJIy4EHHBIX
MPECTYNHBIM IyTeM, U (puHaHCcHpOoBaHUA Teppopu3Mma. [loHsATHE U 1enu ocylecTBIeHUs (UHAHCOBOTO
KOHTpOJNsl B cepe MPOTHBOACHCTBUS JETalM3allid JOXOJOB, IMOJYYEHHBIX NPECTYMHBIM IyTeM, H
(buHaHCUpOBaHUS Teppopu3Ma (rOCyAapCTBEHHBIH (QUHAHCOBBIM MOHUTOPUHT). [IpaBOBBIE OCHOBBI
peryaupoBaHus (pUHAHCOBOTO KOHTPOJIS MO MPOTHUBOAEHCTBHIO JIETAJH3AlMU MPECTYIHBIX J0XOA0B U
¢buHaHcupoBaHHIO TeppopusMa. [loHATHE [0XOAOB, MONYYEHHBIX MpPECTyNHbIM myTeM. IloHsaTHE
¢unancupoBanus TeppopusMa. CucremMa OpraHoB TOCYJAapCTBEHHOTO (PMHAHCOBOTO MOHHUTOPHHIA.
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[IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB, OCYILECTBISIOUIMX JIETAIU3AIUI0 JOXOAOB, IOJTYYEHHBIX
IPECTYIHBIM IIyTEM, U (PUHAHCUPOBAHHUE TEPPOPU3MA.

Tema 8. T'ocymapcTBeHHBI ()MHAHCOBBIK KOHTPOJL B CyObekTax Poccuiickoir ®Penepanuu.
HopmatuBHO-IIpaBOBOE  peryJupoBaHME OCYIIECTBICHUS (UHAHCOBOIO KOHTPOJs B CyOBEKTax
Poccuiickoit ®@enepanmu 1 Ha YpOBHE MECTHOrO camoympasieHus. Cuctema opraHoB (pUHAHCOBOTO
KOHTpOJIsI cyObeKTOB Poccutickoii denepani 1 MECTHOTO CaMOYIIPABJICHHUS.

4 MeToauueckue yKazaHus JJis1 00y4alomMXcs M0 OPraHu3aluu CaMOCTOATEIbHON padoThl
4.1 ®opMbI cAMOCTOSITEILHOI PadOThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. llpu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHME Y4EeOHOro Marepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAa)KHBIE JJII COBPEMEHHOH IMOATOTOBKH clienuanucToB. dopmbl
CaMOCTOSITENIbHOW pabOThl: IOArOTOBKA K JIGKLIUSM, CEMHUHAPCKAM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, IMPOMEXKYTOYHOM aTTeCTallii, HalHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX 33/1aHUM M TECTOBBIX 3a/laHUi, HanKMcaHue pedepaTa, HAy4HOrO JOKJIaAa, CTaThU.

4.2 MeToan4yeckue peKOMeHAAIMU [0 HANTUCAHUIO pedepaToB

Pedepar siBiisieTcst HHAMBUYaTbHON CaMOCTOSTEIbHO BBIIIOJHEHHOM paboTOoM CcTyeHTa.

Temy pedepara cTyneHT BEIOMpAET U3 MEpEUHs TeM, PEKOMEHIYEMbIX NperoaaBaresieM, B (GoHe
OLIEHOYHBIX CPEJCTB.

Pedepat, kak npaBui10, JOHKEH COJIEPKATh CIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

TuTynbHBIN TUCT

Conepxxanue

Bsenenne

OcHoBHast yacTh

3aKIro4YeHne

Cnucok uCnoIb30BaHHBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TprimepHBIif 00bEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumenoBanue yacrteii pedepara KonnyectBo cTpanHuiy
TUTynbHBIN JIHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUIL) %
BBenenue 2
OcHOBHas 4acCTh 15-20
3aKiIroueHne 1-2
Cnucok UCNoIb30BaHHBIX UCTOYHUKOB 1-2
[Ipunoxenus be3 orpannyenui

B conepxanuu mpUBOASTCS HAaMMEHOBAHUS CTPYKTYPHBIX 4acTeil pedepata, riaB u naparpados
WIN pa3lielioB W TOJpa3fesioB €ro OCHOBHOM YacTHM C YyKa3aHHMEM HOMEpa CTPAaHUIBI, C KOTOpOM
HAYMHAETCsl COOTBETCTBYIONIAs YacTh, IJ1aBa, maparpad Hiu pasien, moapasaed.

Bo BBemenunm maercs oOmas XapakTepucTuka pedepara: OOOCHOBBIBACTCS aKTYaJbHOCTh
BBIOPAHHOM TEMBI; ONpeneNsieTcs edb padoThl U 3aJauu, MOAJIEKAIINE PEIICHUIO IS €€ JOCTHKEHUS;
OIHCHIBAIOTCS O0BEKT U MpEeAMET HccieloBaHus, HH(OpMalnoHHas 6a3a Mccile10BaHus, a TakKe KpPaTKO
XapaKTepu3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHoBHasl 4acTh JIOJKHA COJIEPKaTh MarepHall, HeOOXOAUMBIN Al JOCTUKEHUS MTOCTABIEHHON
LM M 3a]1a4, pelIaeMbIX B Ipoliecce BhIMoiHEHUs pedepara. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO O4epe/b, AeIUTCS Ha 2-3 maparpada uiam 2-3 paszzena, KaKIbli U3 KOTOPBIX JSIUTCS Ha
2-3 mopapasnena. CoaepkaHue OCHOBHOM YacTH JOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOEKTa H
MOJIHOCTBhIO €€ packpbiBaTh. ['7aBbl M maparpadsl WM pas3fenbl, MoApa3ienbl pedepara JOTKHBI
pacKpbIBaTh OINHKCAaHHE DPEUICHHUS MOCTABJICHHBIX BO BBEACHWHM 3aaad. [lo3Tomy 3aroioBKu IJIaB U
naparpadoB WIM DPa3leioB U TMOAPA3NeioB, KaK MPaBHIIO, JOHKHBI COOTBETCTBOBATh MO CBOEH CyTH
¢dopmynupoBkaMm 3amau pedeparta. 3arojgoBka «OCHOBHas 4acTh» B COAEp)KaHUU pedepaTra ObITH HE



JTOJIKHO.

['maBpl waM  pa3genbl  OCHOBHOM 4YacThm pedepaTa MOTYT HOCHTh  TEOPETHYECKUH,
METOJIOJIOTUYECKUI U AHATUTUYECKUIN XapaKTep.

OO6s3aTenbHbIM Ui pedepara sIBIsIeTCS JIOTUYECKas CBSI3b MEXAY IUIaBaMHM WM paslielaMu U
MOCIIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMBI Ha TPOTSHKCHHH Bcel pabOThI, CaMOCTOSTEIHLHOE
U3JIOKEHUE MaTepHala, apryMEeHTHPOBAaHHOCTh BBIBOAOB. Takke 00s3aTeIbHBIM SIBISETCS HAIUYUE B
OCHOBHOW yacTu pedepara CChIJIOK Ha NCIOJIB30BaHHBIC HCTOUYHUKH.

Uznoxxenne HeoOXOIUMO BECTH OT TPEThero juna («ABTOp MOJIAaraer...») JUOO HCIOJIb30BATh
0e3IMYHbIC KOHCTPYKIMU W HEOMpeAeNIeHHO-TNYHbIe npeioxkenus («Ha BTOpoM 3Tame wmcclemayroTcs
CIIeyIOIIKe OIX0BI. .. », «[IpoBeieHHOE nccIeq0BaHe TO3BOIIIIO I0KA3aTh...» U T.I1.).

B 3akiiroueHu# JIOrM4eCK MOCIEI0BATENbHO U3J1aratloTCsl BEIBOJIBI, K KOTOPBIM MPUIIIEI CTYACHT B
pe3ynbTaTe BBINOJHEHUs pedepara. 3akIOYEHHE [OJDKHO KpPAaTKO XapaKTepH30BaTh pEIICHHE BCeX
MIOCTABIICHHBIX BO BBEJICHUU 33J1a4 U JOCTHKCHHE IIeNH pedepara.

Cnucok UCIoIb30BaHHBIX UCTOYHHUKOB SIBJISIETCS] COCTABHOM YacThiO pabOTHI U OTPa)KaeT CTEIEHb
W3YYCHHOCTH paccMaTpuBaeMoil mpobiembl. KonMMYecTBO HCTOYHHMKOB B CIIMCKE OMPEICIISICTCS
CTYJICHTOM CaMOCTOSITENbHO, Ui pedepara ux pekomenayemoe komuuectBo oT 10 mo 20. Ilpu sTtom B
CIucKe 00s3aTeIbHO JODKHBI MPUCYTCTBOBATH UCTOYHUKU, U3JJaHHBIC B MOCJIEIHUE S JIET, a TAK)KE HBIHE
JNEUCTBYIOLIME HOPMATHBHO-NPABOBBIE AaKThI, PETYJHUPYIOLIME OTHOUIEHUS, pacCMaTpuBacMble B
pedepare.

B mpunoxeHus cieayeT OTHOCUTh BCIOMOTraTelIbHBIM Marepuan, KOTOPbIA MpPU BKIIOYEHHH B
OCHOBHYIO 4acTh pPabOTHI 3arpoMOXKJaeT TEKCT (TaONHIBI BCIIOMOTATEIBHBIX JAHHBIX, HHCTPYKIIHH,
METOJIMKH, (DOPMBI TIOKYMEHTOB U T.I1.).

4.3 MeToanuecKkue YKa3aHUus 110 BBIIIOJTHCHUTIO KOHTpO.]IbHOﬁ paﬁoTbI

CTpyKTYpHBIMU 3JIEMEHTaMH KOHTPOJIBHOU PabOThI SBISIOTCS:

Turyneaeiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3a1anue

3amanue 3. [IpakTuyeckoe 3amanue

CnHcok UCnoNb30BaHHBIX UCTOYHUKOB

[Tpunoxkenus (pu HEOOXOIUMOCTH).

3amanue BBITIONHSAETCS MO BapHaHTaM. BapuaHT MO KOHTPOJILHOM paboTe ompenensercs Mo
MOCJIETHUM JIBYM IIM(ppaM HOMEpa 3a4eTHOM KHUKKU WM CTYJIEHYECKOTro OujeTa.

3amanusi K KOHTPOJBHOM paboTe MpHBeAeHBI B QoHIe onleHO4HbIX cpenctB (IIpumokenuu 2 k
paboueit mporpamMme AUCITUTUTHHBI).

4.4 Metoanueckue yka3aHnus o opopMiIeHUI0 KOHTPOJILHOI padoThI

4.4.1 OdopMiieHHE TEKCTOBOI YaCcTH

[Ipu odopmienun TexcTtoBol yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBIMIOJIHEHA MEYAaTHBIM CHOCOOOM C HCIIOJIB30BAHMEM KOMIIBIOTEpPA U
NPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoir Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pasmepom mpudTa Times New Roman 14 myrkToB. PaboTa 10/KHA MMETh MATKHI
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE MOJIs: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXHee - 20 MM. AG3alHbII OTCTYI TOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuibl paboThl, BKIIOYAs WIUTIOCTPALMU M MPUIIOKEHHUsS, HyMEPYIOTCS 1O MOPAIKy 0e3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, Ha CIEYIOUICH CTpaHUIle CTABUTCS LUdpa «2» U T. 1.

[TopsiAKOBBIM HOMEP CTPAHUIIBI IEUATAIOT HA CEPETUHE BEPXHETO MOJISI CTPAHULIBI.
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B Tekcte paboThl MOMKHBI MPUMEHSTHCS HAydHbIE TEPMHUHBI, O0O3HAUEHUS W OIPEICICHHS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & IPU UX OTCYTCTBUU — OOLIETPUHATHIE B HAYYHOI
JIUTEeparype.

B Texcre paboThl HE JOMyCKaeTCs:

- IPUMEHSATH 000POTHI Pa3rOBOPHON PEUH, TEXHUIIM3MBI, TPO(PECCHOHANTN3MEI,

- IPUMEHSATH AJI OJTHOTO U TOTO K€ MOHSTUS pa3IMYHble HAYYHbIE TEPMUHBI, OJH3KHUE 10 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CIIOBA U TEPMHHBI IIPH HATMYUU PAaBHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH IPOU3BOJIbHBIE CIIOBOOOPA30BAHNS;

- NPUMEHSTh COKpAIllEHHs CJIOB, KPOME YCTAHOBJICHHBIX IMpaBWJIAMU PYCCKOl opdorpaduu,
COOTBETCTBYIOUIMMHU T'OCYIapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS €AMHUI] (U3UUYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3NYECKUX BEIMYMH B BEPXHHUX M OOKOBBIX 3arojOBKax M B pacmmdpoBkax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 32 UCKIOUeHHEM (HOpMYJI, TAOIHI, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHSATh MaTEMAaTHYECKUW 3HAK MUHYC (-) Hepe] OTPUIATENbHBIMU 3HAUYCHUSMU BEIUYHH
(cmemyer mUcaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HAK «@» 75l 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- NPUMEHATh 0€3 YHCIIOBBIX 3HAYEHUH MaTeMaTHYeCKHWe 3HaKu, Hampumep > (Oonbime), <
(menb1e), = (paBHO), > (OoJIbIIIE WM PaBHO), < (MEHBIIIE WK PAaBHO), a Takxke 3HaKu Ne (Homep), %o
(mporieHT);

- TMPUMEHATh HWHJICKCHl CTAaHJAPTOB, TEXHUYECKUX YCIOBUW M JIPYyrUX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O6o3HaueHusi eIWHUI] (PU3NYECKUX BEIMYMH B TEKCTe PabOThl MPUBOAUTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B TexcTe paboThl UncIOBBIC 3HAYCHUS BEJIMYUH ¢ 0003HAUYCHUEM €MHULl (PU3UUECKUX BETUYNH U
eAVHUI] CUeTa CleAyeT mucath mudpamu, a yucia 6e3 o003HAuUCHUs €IUHUI] (PU3UYECKHX BEITUYUH U
€IMHHUII CYeTa OT SAMHHUIIBI 10 JAEBSITH — CIIOBAMH.

IIpumepsl.

1. TIpoBecTH ucHbITaHUS MATH TPYO, Kaxaas AITUHON 5 M.

2. Otobpatp 15 denoBek Al aHKETUPOBAHUSI.

Henonmyctumo oTAensaTh eIUHHULY (PU3UYECKON BETMUMHBI OT YUCIOBOrO 3HA4YEHUs (MEpEeHOCHUTH
WX Ha pa3HbIe CTPOKH WM CTPAHUIIBI), KPOME €TUHHI] (GU3NIECKUX BEITUYMH, TOMEIIAeMbIX B TAOINIIAX.

4.4.2 O¢dopMiieHHE OT/1aBJIeHHS, 3aT0JI0BKOB

Ornasnenne odopmisercs B coorBerctBuu ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBneHue — IMepeuyeHb OCHOBHBIX 4YacTed padOThl ¢ yKa3aHMEM CTpaHMI], Ha KOTOpPbIE HX
MTOMEILAOT.

3aroioBKM B OTJIABJICHHMM JOJDKHBI TOYHO TMOBTOPATH 3arojioBkM B Tekcre. He pomyckaercs
COKpaliaTh WJIM MPHUBOAMUTH 3arojoBKM B JApyroi GopmynupoBke. Ilocnennee cimoBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOIE OTJIaBJICHUSI.

B ornaBnenun cnoBo «Cojep:kaHue) 3alMChIBAIOT B BHJE 3arojJioBKa CUMMETPHYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ IponucHON OykBbl. HanMeHOBaHUS, BKIIOUEHHBIE B OTJIaBJICHUE, 3aITHCHIBAIOT
CTPOYHBIMHU OyKBaMHM, HAUMHAS C TIPOMMUCHON OYKBBI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIEpKaHUE TJ1aB WM Pa3zelioB.

3aroJ0BKH pacroiaraloT CAMMETPUYHO TEKCTY (ITOCEpPEINHE CTPAHUIIBI).

3aroioBKM cJelyeT IedyaTaTb C MPOMHMCHOM OyKBBI 0€3 TOYKM B KOHLIE, HE MOJYEpPKUBAs.
IlepeHochl ClIOB B 3arojioBKax HE JIOMYyCKaroTcs. ECIHM 3arojoBOK COCTOMT U3 JIBYX NPEATIONKEHHUH, UX
pa3AeNsoT TOYKOM.

Paccrositnne Mexay 3aroJioBKaMM M TEKCTOM JAO0JDKHO ObITh paBHO 30 mynktam (30 mT).
Paccrosiane mexay 3aromoBkamu — 20 myraktam (20 ).

Kaxnyro riaBy uiam pa3zaen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.
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['maBel u maparpadgpl WIM pa3fenabl M HOApPa3JeNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
0003HaUCHHBIE apaOCKUMH HHU(ppamMu O0e3 TOYKM M 3amucaHHbie ¢ ab3arHOro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpAIMIO B TIpeJesiaX KaKJIoH riaBel wid pasnena. Homep maparpada coctout us
HOMepa TJIaBbl U maparpada, pa3aeneHHOro TOYKOH.

4.4.3 OdopMiaeHne WILTIOCTPAIHIA

NnnroctpatuBHBIN MaTepuai opopmiisiercs B cooTBeTcTBHM ¢ TpeboBanusimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai JOJDKEH OBITh MpeIcTaBlieH pucyHKaMu. KolnyecTBO MILTIOCTpaIuid
JOJKHO OBITH TOCTATOYHBIM JIJISl HOSICHEHUS U3JIaraéMoro TeKCTa.

WnnrocTpanyu, MCIoyib3yeMble B paboTe, pa3MeIarT MO TEKCTOM, B KOTOPOM BIEpBbIC JaHA
CChUIKA Ha HUX, UJIM Ha CJEAYIOUIeH CTpaHHUIIe, @ MPU HEOOXOJUMOCTH - B PUIIOKCHHH.

Wnnmroctpanuu HyMepyroT apaObckuMmu nudpamMu CKBO3HONW HyMmepauued Wi B Ipejenax IaBbl
WK pazjena, HanpuMep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOM IJIaBbl HJIM BTOPOTO pasjiena).

Ha Bce nmocTpanuy AOJDKHBI OBITH MIPUBEIEHBI CCHUIKH B TeKCTe padoThl. [Ipu ccbuike cnemyet
MUCaTh «... B COOTBETCTBUM C PHUCYHKOM 2)» MPU CKBO3HOW HYMEpalUUh U «... B COOTBETCTBHH C
pucyHkoM 1.2) npu Hymepaluu B Ipejienax IiaBbl UM pasjiena.

Wnmroctpan JOMHKHBI UMETh HAMMEHOBAaHUE W, €CIIM HEOOXOAMMO, MOSICHUTENbHBIC JIaHHBIE
(mogpucynounslii Tekcr). CioBo «PHCYHOK» M HaMMEHOBAHME IMOMELIAIOT MOCIE MMOSICHUTEIbHBIX
JAHHBIX U PACIOaraoT cleayrmuM oopa3om (puc. 3):

6%
5,10%

1% N~
- / / \\
s / / \\‘ -0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Crenenp BnusiHus (akTOpoOB Ha peHTa0EIbHOCTh KanuTaia
Hcmounux.: cOCTaBIEHO aBTOPOM 1o [6, ¢. 10].

Pucynok 3 — IIpumep opopmieHus pucyHKa.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00BeM Oojiee OJHONM CTpaHUIIBI, CIEAyeT pacrojaraTh B
MIPUIIOKECHHUSX.

WnmrocTpanuu Kaxa0ro MpHiiokeHrus 0003HaualoT OTASIbHOM HyMepanuel apabckumu 1udpamMu
¢ nobaBneHueM nepea nudpon 06o3HaueHus npuiiokenns. Hampumep - Pucynox JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CIEyeT yKa3blBaTh UCTOYHUK. MICTOUHHK yKa3bIBAETCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue TadM1

TaOnuupl NPUMEHSIOT AN JIydlleld HarjisgHOCTH W ynoOcTBa CpaBHEHHUs IIOKazareiaed Hu
odopmisroT ux B coorBeTcTBHH ¢ TpeboBanmsmu ['OCT 2.105-95.

[{udposoit marepuan, kak nmpaBuwio, opOpMIIIIOT B BUAE TaOymi. Tabmuia CoaepKUT Tpu BUIA
3aroJOBKOB: 00mui, BepxHue U OokoBble (puc. 4). OOmuUN 3aroJIOBOK OTpa)kaeT cojepkaHHue Bceil
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHH OHa OTHOCHTCS), pacrojaraercs HajJ €€ MaKeTOM W SIBIISETCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arooBKH XapakTepu3ykoT cojiepxanue rpad, a 60koBble - cTpok. OHU
SIBJIIOTCSI BHYTPEHHUMH 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMOJHEHHBIN 3arojioBKaMu, oOpasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4IaeTCs MOTHAs TabJIUIIa.

Tabmuiel, UCTIONB3yeMbIe B paboTe, pa3MelaloT Mo TEKCTOM, B KOTOPOM BIIEpPBHIE JJaHa CChLIKA
Ha HUX, WIHA Ha CICAYIONIEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPUIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepalHel WM B IpeleNnax TiaBbl WIH
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOU TJIABEI HIIM BTOPOTO pa3feia).

Ha Bce TaOnuipl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TeKCTe paboThl. [Ipu cchuike ciemyeT
MUCATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B Ta0ONHIEC 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2) Npy HyMepalliy B peaeNiaxX IJ1aBbl WK pa3zena.

TaOmuipl, KOTOpBIE 3aHUMAIOT 00BeM Ooyiee JBYX CTpaHWI], CIEAYyeT pacroiaraTb B
MIPUIIOKEHUSX.

Tabmuipl KaXka0To MPUTIOKEHHUsT 0003HAUAIOT OTIAEIBHOM HyMmepanuen apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Ha3Banue TaOnuIpl MOMDKHO OTpakaTh €€ COJAep)KaHHWe, ObITh TOYHBIM, KpaTkuMm. Hazpanue
CJIeIyeT TTOMEIIaTh HaJl TAOJIUIICH.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C IPONMUCHON OYKBBI, a MOA3AroJaoBKH rpad -
CO CTPOYHOM OYKBBI, €CJTM OHU COCTABJISIOT OJTHO MPEIJIOKEHHUE C 3ar0JIOBKOM, HJIM C TIPOTIMCHON OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3aroJI0BKOB U MOJ3aroj0BKOB Ta0JIHIl TOYKHU HE
CTaBATCS. 3ar0JIOBKH H IMO/I3ar0JIOBKH rpad YKa3bIBalOT B SIMHCTBCHHOM YHCIIE.

Tabnuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaKk MPaBWIO, 3alKCHIBAIOT TMapalIeIbHO CTpokaMm TaOimibl. [lpu
HE0OXOIMMOCTH JIOMYCKAETCSI MEPIEHAUKYIISIPHOE PACOIOKEHNE 3ar0JI0BKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JNHUEH OT OCTAIILHOM YacTH TAaOJIMUIIEL.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JomyckaeTcst momMemarh TabauIly BAOJIb JJIMHHONW CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJIHYy YacTh TOJ JPYrOW WU PSJIOM, TPH STOM B KXKAOW YacTH TAOJMIBI MOBTOPSIOT €¢ OOmuit
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKAeTCsl €€ OOIIMiA 3aroJioBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrUMH 4YacTaMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHeM HoMepa (0003HaUeHNsT) TAaOIUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apaObckuMHU LU paMu JOIMYCKAeTCs B T€X CIy4asX, KOrJa B TEKCTE pabOThl UMEIOTCS CChUIKU Ha HUX, NIPH
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJIMIBI Ha CICTYIONIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBbIM C
LIEJIBIO MTOSICHEHUS 3ar0JI0OBKOB, METO/IMKH pacyeTa HEKOTOPBIX IOKa3aTenel, HCTOUHUKOB HH(OpMALUK U
T.1. [IpumMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoimoTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieileHHON Ha YacTh

[To normueckomy colep)kaHHIO TaOdMIla MPEACTABIsAET COOOH MpPEUIOKEHUE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SBIISIOTCS MOJJIEKAIIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIEsKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckasyemoe T1abmuipl oOpa3yeT cucTeMa I[oKa3aTeneil, KOTOpble XapaKTepU3ylT OOBEKT
W3ydeHHs, T.e. momiexamee Tadnumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATIISAHOTO M KOMITAKTHOTO IMPEICTAaBICHHS ITUPPOBON HMHGPOpPMAIIHH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe SBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroJOBKU TaOIUIIBI JOKHBEI OBITh YETKUMHU, KPATKHUMH, JJAKOHUYHBIMH, MPEACTABISATH COOOM
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpmanus, pacrnonaraemas B Tpadax TaONWIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
CymecTBYIOT pa3ilyHbIe CIIOCOOBI COSMHEHUS CIIaraeMbIX rpad) ¢ UX UTOTOM:

1) ctpoka «Htoro» uin «Bceroy 3aBepimiaeT Ta0uILy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMOA3aroJIOBKOB rpad) MOBTOPSIOTCS MEXAY COOOMU, COMEpKAT TMOBTOPSIOIINECS
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TEPMUHBI WIK HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1eco00pa3Ho pacnojaraTh B COCEHHUX APYT ¢ APYroM rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COJICPKATh SAUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIUE TOCTABJICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpYIIIATh. Eciii Bee 4mcia 0JJHOW U TOM ke rpadbl
WIN CTPOKU JaHBI C OJHUM JCCATHUYHBIM 3HAKOM, a OJIHO W3 YHCEJI MMEET TOYHO JBa 3HAKa IOCIe
3aIATOM, TO YUCIIA C OJIHUM 3HAKOM IIOCJIE 3aISITOM CIIEAYeT JOTOIHATh HYJIEM, TEM CaMbIM ITOTYCPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B clly4ae HEOOXOIUMOCTH IOMOJHHUTEIBHON MH(POpPMAIUU - Pa3bICHEHUN K TaOJUIIEC, MOTYT
AaBaTbCA ITPUMCHYAHU.

[lpy Hamuyuu B HCCICNOBAaHUM HEOOJBIIOTO 1O O00beMy NHU(POBOTO Marepuansa ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB Mpouiieli Bcex HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[lepen xaxaol MO3UIMEN MEPEUUCICHHS CIEAyeT CTaBUTh JAedUC WIM NP HEOOXOIUMOCTH
CCBUIKM B TEKCTE JOKYMEHTAa Ha OJHO W3 MEPEYUCIICHHI, CTPOUHYIO OYKBY, IOCIE KOTOPOW CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCA C a03al[HOTO OTCTYIA, KaK IOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJielIeHHble TEXHUKO-NYHKTyallUOHHbIE MpaBWiia pPYOPHLIMPOBAHUS BHYTPHU
TEeKCTa ToKyMeHTa. JIjist 0003HaueHus YacTell epeuHen NCIIOIb3YIOTCS:

- BBICIIMH ypOBEHb WICHEHHUS - ponucHble OykBbI (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apaOckue mudpsl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIEro CJIoBa 3JEMEHTOB mepeuns). Eciu obobmaromiee cioBo
BBECTH TPYAHO WJIM €CIU MpPH 3TOM MPHUAETCA YHOTPEOUTh MHOIO JOMOJHHUTEIBHBIX CJIOB, MOXHO
3aBEPILIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WIK PAaCHICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM BeayIIee CI0BO
AJIEMEHTOB IEPEUHs - Ipyras 4yacTh PeuH, a MPeAIor, KOTOPhIM ATOT IJ1aroi (pacierieHHOe CKa3yeMoe)
yIIpaBJIseT, IEPEHECTH B COCTaB 1-To aneMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHUE: ) HA TPABUIIBHOCTb, 0) OJTHOPOHOCTH, B) IIEIECOO0OPA3HOCTH.

He pexoMeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEIBAPSIOLIEM IIEPEUEHbD.

[Tocne npeuecTBYIONIETO MEPEUHIO TEKCTa (Ppa3bl CTABAT CIAEAYIOUINE 3HAKU MPETHHAHUS:

a) IBOETOYME, €CIIU B 3TOM TEKCTE COAEPIKUTCS CI0BO MJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO JAajbllie MOCIENyeT MEepedyeHb, WM €CIIM MEePeYeHb CIY)KUT MPSIMBIM Pa3bsICHEHHEM TOTO, O 4YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTe (hpa3bl, TUOO OH HEMOCPEACTBEHHO MPOAOIIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeuyHeM ociialieHa (HEeT B
TOM MECTE CJOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAyeT IepeyeHb,
IIepeyeHb NPSIMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY’)KUT HEMIOCPEACTBEHHBIM IPOJIOJIKEHUEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOCe CTPOYHBIX OyKB M apaOCkux Hupp co ckoOKaMH He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMHi BHYTpUa03allHOro MepeyHsl CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHNS BHYTPH);

0) TOUKa ¢ 3anATON, €CIIM IEMEHTHI CO/IEP’KAaT MHOTO CJIOB, CO 3HAKaMH ITPENUHAHUSI BHYTPH.

[Tocne ab3ameB - 37IeMEHTOB MEPEYHSI CTABUTCS (MCKITIOYast MOCIeTHUH a03al):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HAaNpUMep, TUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX Cilydasix mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3alATOM, €ClM 3JEMEHThl HE COBCEM IPOCTbI, CO 3HAKAMH INpPENUHAHHUS BHYTpH,
0003HaYeHBI HOMEPOM-LIU(DPOI ¢ 3aKphIBaIOIIEl CKOOKOM, CTpOUHOM OYKBOHM C 3aKpbHIBAIOLICH CKOOKOU
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBEe B Hayalle dJIeMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE €ro (Harpumep: 1) CI0XKHBIH TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIM DJIEMEHTHI 0003HaYE€HbI HOMEPOM-IIU(POIi C TOUKOH, MPOMUCHOIN OYKBOH C TOUKOIA,
a TaKkKe HOMEpPOM-IM(PON C 3aKpbIBarOIlEed CKOOKOW, cTpOYHON OYKBOH C 3aKphIBaroLIeH CKOOKOMH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOcjie 0003HAUEHUS 3JIEMEHTA WU
IIPONMCHOM OyKBe B Hayajie 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE aeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmay, Mojcem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanibHyro 0meemcmeeHHOCmb:

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

a) dHCeHWUHAM, NOONIeNCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) orceHwuHam, CMmpaxoeoli CMadic KOMopvix cCOCMAsisien wecms Mecayes.

Aneopumm pacuema 3apadomuou niamol:

1. Onpeodenumn, kaxue guiniamuvl HyIHCHO yuecmsv NPU pacyeme cpeoHe20 3apabomka.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO YacTU TeEpedHs,, MNPEICTaBIsIoIIMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSl CaMOCTOSITETIbHOE MpEeAJIoKeHHe, HayMHaroleecs ¢ mpornucHoi OykBel. HesaBucumo oT
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomMeHoamenbHvle NUCbMd,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy;

- KONUsl Uy 6mopou 3K3eMNIAp NPUKAsa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbLUECTOAUe20 6e00MCmed, eCciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBiieHUM epeyHel ciexyeTr 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA Ka)<JIOT'0 3JIEMEHTA CITHCKa ObLIN COrIACOBAHBI MEXTy COOOM B POJIe, YUCIIC U TaIeKe.

ITpumep.

Haumenosanue nepuooda, komopwiti MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2amnax Cneycesasu;

- paboma 8 KoJxose.

Take Bce 3JIEMEHTBI CIUCKA JIOJDKHBI OBITh 00S3aTEIBHO COTJIACOBAHBI B POJIC, YUCIIC U TAJIeKE
CO CJI0BaMH (WUIH CJIIOBOM) B IPEABAPSIONIEM IEPEeUYCHb MPEIOKESHHUH, TI0CIE KOTOPOTO CTOUT JIBOCTOYHE.

ITpumep.

s npumenenus Hano2o8oeo eviuema no HIC neobxooumo cobarodenue mpex yciosuii:

1) gaxmuuecko2o nepemewierss mosapos uepes mamodceHuyto epanuyy Pd;

2) ynnamer HIC mamoosicenuvim opeanam;

3) npunsmus Ha yuem uMnopmHIX Moapos NPeonPUHUMAMENEeM.

4.4.6 IlpaBujia cOKpalieHus CJI0B M CJI0BOCOYETAHM A

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Tpumenenue B paboTe COKpaLICHUM, HE NPEIyCMOTPEHHBIX BBIIIEYKAa3aHHBIM CTaHIApTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenaOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MIEPBOr0 YIOMHUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunune nepeyns yka3plBalOT B OTJIaBJICHUH PaOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAI[MOHAJIbHBIMU CTaHIapTaMHU.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIH B TIpejieiax TIaBbl WK pasjena.

Howmep 3axitouaror B Kpyrible CKOOKH U 3allMChIBAIOT HA YPOBHE (hOPMYIIbI CIIPaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLIHMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHAOOTIAYU BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MPOAYKIIUH B COMIOCTABUMBIX IICHAX;
Q,
11C,
e = —H_C - UH/IEKC CPEHET0/J0BOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchlTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (GOpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (hopmyie

@)
DopMyIbl, MOMELAEMbIE B MPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIBHOM HyMepalnueu
apabckumu nudpamMu B Tpeaesiax KaKIOTO MPUIOKEHUS C J00aBICHUEM TMeped Kaxiaou mudpon
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
®opmylibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3[IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.
[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHIEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBropsoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMOrpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HJIM YIIOMHHAEMOM B TEKCTE pabOThl IPYroM MCTOYHHKE (€ro COCTaBHOM YacTU WM
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTHU(HUKAIMHM, MOUCKAa U OOIIei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENsX (B TOM YHCIE OJJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBoKymHOCTh OMOIHOrpadUUECKUX CBEICHUH B CChUIKE JOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
U TIOUCK OOBEKTA CCHUIKH.

ITo MecTy pacmnonoXeHus: B JOKyMEHTe pa3jindyaroT 01M0IMorpapuueckue CChlIKu:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- IOJICTPOYHbIE, BEBIHECEHHBIE U3 TEKCTa BHU3 M1OJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aT€KCTOBBIX OMOIMOrpadMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
Ooubnuorpaduyeckux 3anuceil ¥ BKIIOYAETCs B CIIMCOK MCIIOJIb30BaHHBIX UCTOUHUKOB pabOTHI.

Ecnmu cceimky B paboTe MPUBOIAT HAa KOHKPETHBIH (PparMeHT TEKCTa MCTOYHHWKA, B OTCBHIIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3anaToi. OTCHUIKY MPUBOIAT B KBaIPATHBIX CKOOKAaX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3oeannvix ucmouHuKos:

10. KoconamoBa, M. B. KoMmiekCHEI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM JI€ATEILHOCTH /
M. B. Koconamnosa, B. A. CBoboaun. — Mocksa : HU3natenscko-Toprosas kopmnoparnus «Jlamkos u Koy,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 21eKTpOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIM (PparMeHT TEKCTa JIEKTPOHHOIO pecypca, B
OTCBIIKE YKa3bIBAIOT MOPSIKOBBII HOMEp NCTOUYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukallud HAJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucanue UCTOYHUKA B CIIUCKE HCIIOJIb30BAaHHBIX MUCTOYHHKOB O(POPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.
CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JOJDKEH BKJIIOYaTh OMOIHOTpadMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJIb30BAHHBIE aBTOPOM IMpH HamucaHwu padoThl. CIHCOK MOJDKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HCTOYHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBUCUMO OT aliaBUTHOTO MOpPsSAKA BIEpPEId IOJKHBI OBITh
MIPUBEICHB HOPMATHBHBIC aKThI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHble Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBjienus [IpaButenscTBa Poccuuy;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTACIBHBIX (hefepatbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacTiopsbKeHUs 00JaCTHBIX (PECIyOIUKAHCKIX ) TIPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. ocTaHOBJIeHUs: BepxoBHOTO 1M npounx cynoB Poccum.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo ngare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6osiee crapbie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHus: CIUCKA UCTOIB30BAaHHBIX HCTOYHHUKOB MpuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHnne NpUI0KEHUI

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMYyCKAETCs MOMELaTh B MPHIOKEHHUIX. B
KauecTBE NPUJIOKEHUST MOTYT ObITh NpPEICTaBJIEHbI: TpadUUYecKuil MaTepuan, TaOJulbl, (OPMYJIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOpMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTpaHUIIaX.
[TpunoxeHns AOIKHBI UMETh OOILYIO C OCTAIbHOM YacThIO pPa0OThI CKBO3HYIO HYMEpAIMIO CTPAHUI.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CCIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cienyer HauWHaTh C HOBOW CTpaHMIIBI C yKa3aHHMEM HaBepXy IOcepennHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUSI.

[TpunokeHrne AOHKHO MMETh 3aroyioBOK, KOTOPBIM 3alMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus o0003HA4YaAIOT 3aryIaBHBIMH, OyKBaMH pycckoro aidasurta, HauumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenuey cienyer OykBa, 0003Havaroas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHIIO, BBIMOJHAIOT Ha JucTax Qopmara A4. Jlomyckaercs o(opMIIsTh
NPUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.5 MeToanueckne peKOMeH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO HM3JI0KEHO COJEpKaHHE OCHOBHOTO MCTOYHHMKA WMH(Mopmanuu. KoHcmektupoBath —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIHYThIE M3 OpUTHHaIa. B ocHOBe mponecca
JEKUT CUCTEMAaTU3alNs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aiCH MOTYT JIeJaThCsl KaK B BHUJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (popMe CBOOOJHON MomayM cmbiciia. MaHepa HalMCaHHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTPaKaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKXKe IMPEJOCTaBUTh Ul MPUMEHEHHsS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYyIHCHHIA.

B mpouecce yueObl miaM npu pelIeHHH KakoH-TO 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoOX0IuMoOe, TakKuM 00pa3oM, ympoluas OBJaJeHHe MarepuajioM. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO /Il 3allOMMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHbIC CBEAEHUS, JIErde CO3/1aBaTh 3HAYMMbIE TBOPYECKHUE WJIM Hay4YHbIE
paboThl, pa3nuvHble pedeparsl U CTaThU.

HyxHO ymMeTh pa3innuaTh KOHCIEKThI M MPaBUIIBHO MCIIOJIB30BaTh TY KaTErOpUIO, KOTOpast JIydllle
BCETO MOAXOTUT ISl BBITOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUJA U3JI0)KEHUS Ha Oymare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBJIEHHOIO
IJIaHa MaTepuasa, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMM) U MOJIYHKTOB. B
porecce KOHCIEKTUPOBaHUS KaX/IbIi 3aroJ0BOK PacKphIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4aeTcsl CTPOWMHBIM IJIaH-KOHCIEKT. VIMEHHO TakoW BapuaHT OOJIbLIE BCEro
HNOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHUIO MM ceMHHapy. EcTecTBeHHO, yem
nociezoBareiabHee OyaeT IUIaH (ero MyHKThI JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KAaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyner Bam aokial. CnenuanucTbl peKOMEHAYIOT HAlOJIHATH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPbIX OYyAyT yKa3aHbl BCE€ HCIIOJIb3yEMble BaMM HCTOYHHMKH, TaK KakK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MaMSATH.

Cxemamuueckuu niaH. OTa PA3HOBUJIHOCTb KOHCIEKTAa BBIMVISAUT TaK: BCE IYHKTHI IUIaHa
IIPEJCTaBICHbl B BUAE BONPOCHUTEIBHBIX MPEIOKEHUI, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuas, Bbl BHOCUTE KOPOTKME NMOMETKH (2—3 HpeasoKeHus) MOoJ KaxAblil IMyHKT Bolpoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUIN U CIOCOOCTBYET XOPOLIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnuwiti koncnexm. [logoOHas popma M3J10)KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
71100 HaNOJHUTD €0 Pa3IMYHBIMU T€3UCaMHU U TepMUHaMH. OH Jiy4llie BCETro MOAXOIUT TeM, KTO U3ydaeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TaKoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, uyToObI B
UTOTEe OHHU JAJIi IIPEJICTAaBICHUE O MaTepHalle B L[EJIOM.

Temamuueckuii xoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBELIEHMH KaKOTO-HUOY/Ib OIpe/IeJIEHHOIO BOIIPOCA; MPHU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHMK, a HECKONbKO. CofepxkaHue KakJoro Marepuajia He OTpa)kaeTcs, BEAb LI€JIb HE B OTOM.
Temarnueckuii KOHCHEKT [OMOTaeT Jydlle JIpPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOIPOCHI U M3Y4aTh UX C pa3HbIX CTOpoH. OJHaKo OyIbTe FOTOBBI K TOMY, YTO MPHJIETCS
nepepadboTaTh HEMaJlo JUTEPATyphbl ISl MOJHOTHI U LIEIOCTHOCTH KapTUHBI, TOJBKO B 3TOM Cllydae
u3JI0XKeHue OyeT 06J1a1aTh BCEMU JOCTOUHCTBAMHU.

C60600HbIti. DTOT BHJI KOHCIEKTa MpeIHa3HaYeH Uisl TeX, KTO YMEEeT HCIOJb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelyercs ymMeHHE OBICTPO U JIAaKOHUYHO U3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUJIAHOM, aBTOPCKUMH LuTaramMu. CuuTaercsi, 4To M0A00HOE
(buKkcupoBaHHe CBEJCHH sIBIIsIeTCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

Heob6xosuMo mnpocMoTpeTh MaTepuas, BBIABUTb OCOOEHHOCTH TEKCTa, €ero Xxapakrep,
IIOHATD, CJIOXKEH JIX OH, COZEP>KUT JIM HE3HAKOMble TEPMUHBI;

CHoBa mpoyuTaTb TEKCT U TLATeJbHO MpoOaHaIM3UpoBaTh ero. Takas pab6oTta c
MaTepuaJoM JacT BO3MOXHOCTb OTJAEJUTb [JIaBHOE OT BTOPOCTENEHHOIr0, pas/esnuTh
MHPOpPMaIMIO Ha COCTABJISIOLME YACTH, PACIIOJIOKUTD €€ B HY>KHOM NOpsiJIKe.

0603HaYUTb OCHOBHbIE MBICJIH TEKCTA, OHHA Ha3bIBAIOTCA Te3UCaMU. X MOXXHO 3alMChIBaTh
KaK yroJHO - LUTaTaMMu (B cjy4yae, eClM HYXXHO IepeJaTb aBTOPCKYI MBbIC/Ib) JM6O CBOUM
COGCTBEHHBIM CIIOCOOOM.
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[lpu xoncnexmuposanuu Jnexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOMINUX OCHOBHBIX
TIPaBHII

1. He HauMHaTh 3amnucbiBaTh MaTepuasJ C IepBbIX CJI0B IMpenojaBaTesis, CHayaJja
He06X0/JUMO BBIC/YLIATh €r0 MbIC/b [0 KOHLIA U TOCTapaThCsl NOHSATH ee.

2. IlpucTynaTh K 3allUCU HY>XHO B TOT MOMEHT, KOrja ImpelnoJaBaTeJb, 3aKaH4YMBas
U3JI0KEHUE OJJHOM MBIC/IM, HAQUYMHAET ee KOMMEHTHPOBATh.

3. B koHcnekTe 006s3aTeJibHO BBIJEJAOTCA OTAeJbHble 4YacTH. Heobxoaumo
pasrpaHMYMBaThL 3aroJiIOBKM, I10/[3ar0JIOBKH, BBIBOJbI, 060CO0JATH OJHY TeMy OT JApPYTroOu.
BobiiesieHMe MOXKHO JieJlaTh MoJAYepKUBaHUEM, APYTUM 11BETOM (TOJIbKO He CJeJyeT MpeBpauiaTh
TEKCT B IecTpble KapTUHKH). PekoMeHJyeTcs AesaTh OTCTYNbl JAJs 0003HayeHUs ab3aleB U
MYHKTOB IJIaHa, Npo06eJibHble CTPOKH AJIs1 OTAEJNIeHHUs] OJHOW MBICJIM OT ApYyroi, Hymepanutw. Eciau
onpejeneHusi, GopMyJibl, NMpaBU/Ia, 3aKOHbI B TEKCTE MOXHO cJesjaTb 60Jiee 3aMeTHBbIMHU, UX
3aKJIIOYAIOT B paMKy.

4. 3anucd HYXXHO CO3/laBaThb C HCIOJIb30BAaHUEM IMPUHSTBHIX YCJOBHBIX 0603HAUYEHUH.
KoHcnekTupys, 06s13aTeibHO HEOOXOAMMO YNOTPEO/AThL pa3HOOOpa3Hble 3HAKK (MX HA3bIBAIOT
CUTHaJIbHBIMU). JTO MOTYT ObITb YKa3aTeJM W HalpaBJAIlUe CTPeJKH, BOCKJULATEe/NbHble U
BOIIpOCHUTeJIbHbIE 3HAKH, coueTaHusi PS (mocsecsnoBue) 1 NB (o6paTuTh BHUMaHue). Hanpumep,
CJIOBO «CJeJloBaTeJbHO» Bbl MOXeTe O0003Ha4MTh MaTeMaTH4iecKod cTpeskod =>. Korga
BbIpaboTaeTcsl CBOM COOCTBEHHBINM 3HAKOBbIM HA0OOP, CO3/1aBaTh KOHCIIEKT, a OCJE U U3y4YaTh ero
OyJeT Mpolile U ObICTPeEE.

He HyHO 3abbiBaTb 06 abbpeBHaTypax (COKpallleHHBbIX CJ0BaxX), 3HAKax paBeHCTBa M
HepaBEeHCTBA, 60JIbIlIe U MEHbIIIE.

Bosbllylo moJsib3y JJis CO3J4aHUSA NMPaBUJIBHOIO KOHCHEKTa AAlT cokpauieHus. OJHako
MHOTHMe CYUTAKT, YTO COKpallleHWe THMa «A-Tb» (JyMaTb) U NOAOOHbIE UM HCIOJIb30BaTb He
clefyeT, Tak KaK BIOCJEJACTBUM OOJIbIIOE KOJUYECTBO BPEMEHU yXOAUT Ha pacuiudppoBKy, a
YyTeHHe KOHCIEeKTa He JO0JLKHO MpepbiBaTbCs MOCTOPOHHUMMU JAEWCTBUSIMHM WM pPa3MbILUIJIEHUSIMU.
Jly4iie Bcero pa3paboTaTh COOGCTBEHHYI CHUCTEMY COKpallleHMH M 00603HayaTb MMM BO BCexX
3alMCAX OJHU U Te e cJoBa (M He YyTo UHoe). Hanpumep, cokpalleHue «r-Tb» OyJeT Bcerja u
Be3/ie CJIOBOM «TOBOPHUTH», a 60JibIlasg 6ykBa «P» — cj10BOM «paboTa».

5. Hy»kHO u36eraThb CJI03KHBIX U AJTUHHBIX PACCY>K/JeHUM.

6. [Ipy KOHCIEKTUPOBAHHUH Jiy4llle [10Jb30BaThCSl TOBECTBOBATEbHBIMU NPEAIOXKEHUSAMH,
n36eraTb CaMOCTOSTE/bHBIX BOIIPOCOB. BOMpockl yMecTHBI Ha MOJISIX KOHCIIEKTA.

7. He Hy>kHO cTapaTbCsl 3apUKCHPOBATh MaTepuas AOCJAOBHO, IPU 3TOM YaCTO TepsieTcs
rJ1aBHasi MbICJb, K TOMY K€ TaKyl 3alUChb TPyJHO BeCTU. BTopocTemeHHble CJ0Ba HYXHO
0TOGpachIBaTh, 6€3 KOTOPHIX I'VIaBHAsI MbIC/Ib HE TEPSIETCS.

8. Ecsiv B JieKIIUM BCTpe4aroTCsl HEMOHATHbIE TEPMUHBI, MOXKHO OCTaBUTb MeCTO, a Mocje
3aHATHUM yTOYHUTDb UX 3HAaYEHUe Y Ipeno/iaBaTesl.

4.6 MCTOZII/I‘ICCKHC PEKOMEHIAIUHU ITO MOATOTOBKE HAYYHOI'O TOKJIaAa, CTATbU

Hayunast crtaTbst — 3TO NHpeACTaBI€HUE PE3yJIbTATOB KaKOIro-IMOO HCCIEeNOBaHMS Ul HAayYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€TPHO BKJIFOYAET JJIEMEHTHI HOBOTO 3HAHWS, KOTOPBIE H
ompeneNnaloT €€ 3HAaYMMOCTb. B OTHeNnpHBIX CiIydasX HayyHas CTaTbs MOXET COJEepKaThb
cucreMaTrmui3aluio, O606HIGHI/IG YK€ U3BCCTHBIX HAYUYHBIX JAHHBIX O IMPOLCCCE, ABJICHHUU WU O6’B€KT€, Ha
OCHOBE KOTOPOTO JIEeJal0TCsS HOBBIE BBIBOJIBI, MPOTHO3bI. Takas CTaThbs Ha3bIBae€TCsl 0030pOM Hay4HOM
JUTEPaATypHI [0 OIpeieJIeHHON IpobiieMe.

Br160op Tembl ncciieioBaHus HEPA3PBIBHO CBsI3aH C BBIOOPOM ero o0bekTa. OOBEKT UCCIIeOBaHUS
— CHCTEeMa, IPOLIECC WM SIBICHNE, TIOPOKAAONINE MPOOIEMHYIO CUTYallIO U N30paHHBIE Ul N3yYCHHUS.
[Tony4yenue 3HaHuii 00 00beKTE, HEOOXOUMBIX JISi PEIIEHUS] KOHKPETHON MpoOIeMbl, OCTaBIEHHON B
MCCIIEJOBAaHUH, OCYIIECTBIISIETCSI TOCPEICTBOM H3YYCHHS PE3y/IbTaTOB IEJICHANPABICHHOTO HAYYHOTO
BO3ﬂ€ﬁCTBHH Ha OTACJIBbHBIC YaCTHU O6’beKTa, Ha3bIBACMBIC ITPEAMCTAMU UCCIICAOBAHUS.

[Ipenmer wnccrmemoBaHUs — YacTh, CTOPOHA, CBOWCTBO, OTHOIICHHE OOBEKTA, HMCCIEAYEMBIE C
OHpe,Z[eJICHHOfI OCJIbKO B JAHHBIX YCJIOBHAX, T.C. 3TO 3J3JICMCHT 0o0BeKTa HUCCIICAOBAHUA. HpenMeT



19

UCCIIEIOBaHMs ABJIETCS HOCUTENEM TPYIIIBI UM psifa CYIIECTBEHHBIX CBOWCTB, CBSI3€H, UM NIPU3HAKOB
M3Y4aeMOTo O0OBbEKTa U CITY>KUT CPEACTBOM €ro Hay4YHOTrO MMO3HAHUS.

[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa M MpeaMeTa UCCleAoBaHus (popMynupyercs
LEJb MCCIEN0BAHMS MO JaHHOW Teme. Llenp uccimenoBaHusi BBICTYNAET KaK OMNPEIEICHHBIM MEXaHHU3M
UHTErpaluy pa3jIu4HbIX JEHCTBUM B CHUCTEMY «I€lb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM U MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIONIME COJEp>KaHUE LIETH
MCCIICIOBAHMS: KOHEUHBINA PE3yNIbTaT, 00BEKT UCCIEI0BAHUS, ITyTh JOCTHKECHHSI KOHEUHOTO PE3yNbTaTa.

3amayamMy MCCIIeIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJIyY€HHE OTBETOB HA KOTOpbIE HEOOXOAUMO
JUIs JOCTMXKEHMsI Lenu uccienoBanusl. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/1a4u:

— BBISIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3Yy4aeMOI0 IIpolecca, SBJICHUS W Ha 3TOH
OCHOBE €ro 00bSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJIOB, CPEJCTB) PEUICHHUS TIPOOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO0 BapuaHTa cTaThd. OH BKIIIOYAET psAJ 3TallOB: IIOUCK HCTOYHUKOB;
O3HAKOMHTEIFHOE 4YTEHHUE; YIIyOJIeHHOe, M3ydarollee YTEHHUE C BBIMUCKAMH B (OpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epHUpOBAHMS; HCIIOJIB30BAHHE HCTOYHUKOB B IPOLECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U WHTEPIPETallud COOCTBEHHBIX PE3YJIbTaTOB M HAONIOJEHUN; CCHUIKM Ha JIUTEPATypy B
YepHOBUKE; HalMCaHWe O030pHOW 4YacTh paboThl; opraHu3anus OMOIMOTrpaUYecKOro OMHCAHHS K
paboTe 1 ero OKOHYATENbHOE PEAaKTUPOBAHUE.

Hayuynoe 0000mieHne HOCHUT OCOOBIM XapakTep, OHO OTJIUYACTCSI TOYHOCTHIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAYHbIM BBIPDAXKEHHEM MBICIH, KOTOpass CTPOTrO apryMEHTUPYETCS, a XOJ
JIOTUYECKHUX PACCYKJIEHUN aKLIEHTUPYETCS C TOMOULIbIO CIEIUAIBHBIX CPEJCTB CBS3H.

[lepeuncnuM HEKOTOpbIE SI3BIKOBBIE CPEICTBA HAYYHOTO CTHJS, UTOOBI BBl  MOIUIU
MPUIEP)KUBATHCS UX NPU padOTE C pyKOIUCHIO:

— cioBa O00OOIIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHIKEHUE,
MIPUMEHEHUE U T.I1.);

— TePMHHBI, XapaKTepHbIE ISl KaKoW-T100 HAyKH, U OOIeHAyYHbIE MOHATHUS (3aKOH, MPHUHIIUII,
KJ1accupuKanus, THpopMmalus, BEpOSITHOCTh, TUIIOTE3a U JP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET1a, PETYJISIPHO, BCAKUI, KaXKIbli{, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAIIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYEeHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAVYET BeBoa..., CJIEAYET 3ameruth, 9TO ..., BBIUKCICHUE (HAOIIOICHHE)
I[TPUBOJUT x cienyromemMy pe3yabTaTty ..., IEPEHIEM K CIEAYIOLUIEMY BOIPOCY ..., 3AKJIIOYEHHE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O paHEe BBITEKAET..., 3TO JAET OCHOBAHUE FOBOPUTH O ..., ITO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYyIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUN HACTOSIILIEr0 BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIOJB3YETCs, BhIpaKaeTcs, HaOyoqaeTcs U T.11.); Jale
HCIIOJIb3YIOTCSl TJIarojibl HECOBEPIIEHHOTO BHUJAA, KaKk 0Oojiee OTBICYEHHO-OOOOIICHHBIE; TJIAarojibl Ke
COBEPLICHHOTO BUJA XapaKTE€pPHbI JI YCTOMUUBBIX OOOpPOTOB (JIOKaXeM, UYTO ..., PaCCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-TO JIMIla MECTOMMEHHH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHMYHAs
dbopma Tiarosa» ymoTpebiseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUYeHUM (MBI cuMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE E€AUHCTBEHHOIO 4Hcla, (GOpMBI CpeAHEero pojaa Yy
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABH)KCHHE, KOJTUYECTBO);

— KpaTkue npuiaratenbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcuueckoM ypOBHE CBSI3b MEXAY MPEMJOKEHUSMU OCYIIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHui. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutuch cioBa DTOT, DTO, 3amensiite ux cuHOHUMamu. Hampumep, 3TOT — TOM00HBIHN, Takon
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemiokeHHH mpeodsiagaeT NpsMOM TOPSAOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJTHEHHUS).
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[Tocre MOATOTOBKM YEPHOBHIX HAOPOCKOB OTAETBHBIX Pa3/eiOB HEOOXOAMMO MPUCTYNATh K
HAMMCaHUIO PYKOIIMCH CTaThH B 1ieJIoM. Pa3/iensl cieyer pacionokuTh B CIEAYIOUIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOPeTUYECKUI pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

Hekoropeie W3 MepeuMCICHHBIX BBINIE pa3feciioB y Bac MOryT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3/JIeJIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHrne MOXeT BKIIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHUE U aKTYAJIIbHOCTh TEMBI; KPATKHMA
0030p JIUTEepaTyphl, XapakTepUCTUKa IpeaMeTa, 00bekTa (0OBbEKTOB), a TaKKe METO/IOB HUCCIIEIOBAHUS;
BBIJIBUTaeMasi THUIIOTE3a; HaydHasl HOBU3HA PAOOTHI, €€ TeOPETUIECCKAs M MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBAaTENbCKOM) pasjene Jaercss OOOCHOBAaHHME W ONKCAHUE
METOJIMKH  WCCIICJOBAHUS;, TPUBOAATCS IOJYYCHHBIC JAaHHBIC, pPa3MemaeTcs  HEOOXOIUMBIN
WUTIOCTPATUBHBIA MaTepuai; GOpMYIUPYIOTCS BBIBOBI U 0000IIECHUS.

B Tekcre crathu ciieqyeT apryMEHTHPOBAHO BBIJICIIUTH TO HOBOE M OPUTHHAIILHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT J0JKEH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCIICOBATEILHOC U ICJICHAINIPABICHHOS PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKAN  WJIM  TEOPETHYECKHH  pa3feNl  IOCBAMIACTCS  aHAINW3Y  IMOJYYCHHBIX
HKCIIEPUMEHTAJIbHBIX PE3YyJIbTATOB; MX OMHCAHHIO, MHTEPIpPETAllMd B paMKax CYLIECTBYIOIIEH Teopuu
WM TIPEJICTABIISIET OPUTHHAIBHOE TEOPETHUSCKOE HCCIICIOBAHUE.

MeToauueckuii pazzien MOXKET COAepkKaThb apryMEHTHPOBAHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH Ml OCOOEHHOCTH UCTIOIB30BaHUS Pe3yIbTaToB Barmeit paboTsl.

3akiroueHrne B KpaTkod (opMe MOABOJUT MTOTH BCEi pabOThl B BUJAE TE3HCOB WJIM BBIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 33aJa4aMU WCCIICIOBAHUS; YKAa3bIBAET TEOPETHUYECKYIO M TPAKTHYCCKYIO
[[EHHOCTh MOJYYEHHBIX PE3yJbTaTOB, UX BO3MOKHOE BHEIPEHMs, HaMeuaeT NaIbHEUIINEe MepCIeKTHBBI
U3Y4EHUS JaHHOW POOIJIEMBI.

YCTHBI AO0KIAA TpH BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEACHMS,
pa3BepHyTOTO pedepara coiepkaHus paOOThl M 3aKIIOYEHHUS. 3apaHee y3HaiWTe 00 YCTaHOBICHHOM
pernamente BeIcTymuieHus. [lomHHTE, uTOo 000 BCeM paccka3aTh B OTBEACHHOE BpeMsi HE YIacTcs,
Mo3TOMy OTOepHuTe Hamboliee 3HAYUMBIC M HHTEPECHBIC PE3YNIbTaThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbosee BakHbIE 1 HHTEPECHBIE PE3YIbTaThl MOKHO
MPEeACTaBUTH B BUJIE CIaioB (He Oosiee ogHOro-Tpex). Craiiapl o0jeryar Baiie BHICTYIUICHHE Ha 3aIUTe,
caenaroT 0oJee JNOCTYIHBIM €ro BOCHIPUATHE CIYIIATENSIMU U MPHUAAAYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiei pabore.

Jlokian cienyer paccuuThiBaTh Ha 5 — 15 MHUHYT (B 3aBUCHMOCTH OT PETJIaMEHTAa) M MOCTPOUTh
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHHE €€ HOBU3HBI U MPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XxapakTepHCTHKA MPeIMETa, 00BEKTa M MaTepHralia UCCIICAOBAHMS,

4) MeTO/bI UCCIICI0BAHUS;

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PAOOTHI;

6) B 3aKJIIOYCHHE MOXKHO YKa3aTh JalbHEHIINE MEPCIEeKTHBBI MCCIEAOBAHUS paccMaTpUBacMON
POOIIEMBI.

4.7 MeToanyeckne peKOMEeHIAlMH N0 MOAr0TOBKeE NMpe3eHTaAlnU

[pe3eHTanuss — 3TO KPaTKOE HAIJSIHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezacTaBlieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.
[Ipe3eHTamys COOEPIKUT OCHOBHBIE MOJIOXKEHHSI, BRIHOCUMBIC Ha 3aIIUTY, rpadudeckuii MaTepuat



21

— PUCYHKH, TaOJIUIIBI, aTTOPUTMBI H T.II., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEAOBAHUS.

[IpesenTanust paboOThl CIYKHUT JUIsl YOSIUTEIbHOCTH M HAIJIAIHOCTH MaTepuaja, BHIHOCUMOTO Ha
3aIlUTY.

[Tpe3eHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN TUCT Tipe3eHTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMeT uccienoBanus (1 crnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa IpeCTaBICHHON MPe3eHTalluu T0JKHA COOTBETCTBOBATh CTPYKTYpE JOKIA/Ia.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOMMNX PEKOMEHIAIN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pasmep mpudTa AJ11 TeKCTa - He MeHee 28;

- IBET W pa3mep mpudrta, GopMaThl PUCYHKOB M TAOJHII JOJKHBI OBITH IMOJA00PAHBI TaK, YTOOBI
BCE€ HA/AMKCH, PUCYHKHU ¥ TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.

5 Metoanueckue yKazaHus AJisi 00y4alOMIMXCs M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TMaJOrMYeCKUil METO/ U3JI0KEHUS U YCBOGHUS ydyeOHoro marepuaia. Jlekuus-
Oecezia MO3BOJISIET € TIOMOIIBIO CUCTEMBI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOTO MOAJIEPKaHUs
JMajora BO3/JCHCTBOBAaTh KaK Ha CO3HAHWE, TaK M HA IOACO3HAHME OOYYaIOIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-6ecebl NpeAnoiaraeT HaIMYUe ONPEeAeICHHOro o0beMa 3HaHUM
00 W3y4aeMOM MaTepuaie W CBsi3M ¢ HUM. Jlekuums-Oecena momoraer MOOYIUTH OOYYAIOMIMXCS K
aKTyalu3allid KMMEIOUIMXCSl 3HaHUM, BOBJIEYh MX B IIPOLIECC CAMOCTOATENIBHBIX pa3MbILIUICHUH, B
OBPUCTHYECKUH, TBOPYECKHN TIPOIECC TIOINYYECHHS HOBBIX 3HAHWW; CIIOCOOCTBYET aKTHBH3AlUU
IIO3HABATEILHON JIESATEIBHOCTH, BOBJIEKAET B MAKCHUMAJIBHBIM MBICIUTEIBHBIM IOUCK, C LEJIbIO
paspelieHus: MpOTUBOPEUUH, MOJABOJUT K CAMOCTOSITEILHOMY (DOPMHPOBAHUIO BBIBOAOB M 0000IIEHUH,
CO3/1a€T YCJIOBHS JUUIsl ONIEPATUBHOIO YIIPABJICHMS POLIECCOM IMO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM IPOLECCE BBIACISAIOT CIAEAYIONINE BUIbI JIEKIIMU-0ece bl

- BBOJIHbIEC WJIM BCTYNUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIECHNS HOBBIX 3HAHUIA;

- 3aKpEeILIAIOLIHE.

BBonnas nekums-Oecena NpOBOAMTCS B Hayaie JEKUMOHHOro 3aHATusA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKas HACTpoika oOO0ydJaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becena cmocoOCTByeT NOHMMAaHMIO 3HAUY€HHs MpeacTosiield paboTel, (GopMupyer
NIPEJCTaBICHUS O €€ CO/IeP)KaHUM, crieliu(prKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcst B (opMe BOINPOCOB M OTBETOB MPEUMYIIECTBEHHO IPU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEeXM3MYECKas); CIIOCOOCTBYET IMOJIBEJCHHIO
0oOy4aroluXxcsl 3a CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIONIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HAaHHUH, (OPMYIHPOBAHUIO TOHATHH, PEIICHHIO 3a/a4; CO3/1aeT CYOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yJaroIIUiics caM clieall OTKPBITHE, MPOAeal MMyTh OT NPAKTUKU K HAYYHOW UCTHHE.

3akperuistonye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuIeHus], 0000IIEeHNS U CUCTeMaTH3aIH
3HaHUMH.

O dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHOM MOATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTU U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. BONpOCH! JOKHBI pa3BUBaTh BCE BUIBI MBIIUIEHUS, 00ECTIE€YMBATH JIOTHYECKYIO
¢dbopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEMCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOIIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMHU, [TOJIHBIMH, TOUHBIMH, SICHBIMH, IPABHIIBHO CPOPMYITHPOBAHHBIMHU.

Jleknusi-TuCcKyccHsl SIBJISIETCSL Pa3HOBUIHOCTBIO JIEKIMHU-Oecepl. JIeKuus-1ucKyccus - METO[
0o0y4eHHsl, OCHOBAHHbIM Ha OOMEHE MHEHHMSIMHM IO ONpEeNICHHON TeMaThke. Bbicka3zpiBaeMas B Xoje
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OOCYXJIEHUSI TOYKa 3pEHHUs OOYyYaroIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK |
ONUPATBCS HA MHEHHE JpPYrux JHll. XOpOoUIo IPOBEIEHHas TUCKYCCHsl YYHUT Oosee TiyOoKoMYy
[IOHUMAHUIO NPOOJIEMBbI, YMEHHUIO 3allMIATh CBOK IIO3ULHUI0, HO CYUTATBCA C MHEHHMEM JIPYIHUX.
Mcnonb30BaTh AUCKYCCHIO B y4€OHOM Ipoliecce LeIecoo0pa3Ho B TOM ciydae, Korjga oOydaroluecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAaMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBATh CBOK TOYKY 3peHHsA. K IpOBENEeHUIO JIEKIMU-TUCKYCCUM 00Y4YaroLINXCs
HE00X0AMMO MOATroTOBUTH. OOyYaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; MPeaIoKEHHbIE
Ul JTUCKYCCHM BOIIPOCBHI; PEKOMEHAYEMYIO JIMTEPATYpY IO TEME M BOIPOCaM, NPEUIOKCHHBIM IS
00CYXJIeHUs; paclicaHie KOHCYJIbTAllUi C MPENnoJaBaTesiMi;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIOpa,
TpeOOBaHUSA K YYaCTHUKAM JUCKYCCUHU (O3HAKOMUTBCS C Pa3IMYHBIMU TOUYKAMHU 3PEHHS Ha OOBSABICHHYIO
TEMy CIOpa, OINpPENeIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHBIM MOMEHTOM YYEOHOH AHUCKYyCCUU
ABJISICTCA €€ KpUTHUYecKuil paz0op. s 3TOro moABOASTCS UTOTH 3aHATHH, aHAIU3UPYIOTCS BBIBOJBI, K
KOTOPbIM HPHUIUIM YYaCTHUKU JUCKYCCHM, IOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI IPaBUJIBHOIO
IIOHMMaHMsI MPOOJIEMBbl, MMOKA3bIBAIOTCA JIO)KHOCTh, OLIMOOYHOCTh BBICKa3bIBaHUI, HECOCTOSATEIBHOCTh
OTAENbHBIX Mo3uIHid. [logpoOHO paccMaTpUBarOTCs BRICTYIICHUS ITOJIEMUCTOB, OLICHUBAIOTCS X YMEHHUE
OTBEYATh HA BOIPOCHI, IPABUIIBHOCTh YHOTPEOJIEHUS MMOHATUH, NCII0JIb30BAaHUE IIPUEMOB JI0KA3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCS PEKOMEHJAlUU IO JAJbHEHIIEMY COBEPIIEHCTBOBAHUIO IOJIEMUYECKUX
HAaBBIKOB U YMEHUI.

«Mo3sroBoii mTypm» (anri. brainstorming) - omun u3 HamOoiee MOMYJSPHBIX METOIOB

MOJIepallii CTUMYJIMPOBAHMs TBOPYECKOM aKTMBHOCTH. Mozepamus - Npoueaypsl CTPYKTYpPUPOBAHUS U
VIIpaBJICHUS] TPYMIIOBBIM B3aUMOJecTBUEM it Oojiee 3((EKTUBHOTO PpEIICHUS Pa3IMYHBIX 3a/ad.
[IpenogaBaTens Npu NPUMEHEHMHM TAaKOrO METOJA BBICTYNAET MoAeparopoM. Moneparop urpaer posb
nocpenauka. OH OKa3bIBaeT MOMOIL KOMAaHJIE B MOCTAaHOBKE HeMH M ee 3(PPEKTHBHOM NOCTHKECHUU.
Moznepatop CTpyKTYypUpPYET IPYHNIIOBYIO AKTUBHOCTD, IIOBBIIIAET YPOBEHD «JI0IOBAPUBAEMOCTH), a TAKXKE
CTIIOCOOCTBYET NMPUHSTUIO COBMECTHOTO PEIICHUSI.
«MoO3roBoif MITYpM» MO3BOJIIET HAMTH PELICHHUE CIOXKHBIX IMPOOJIEeM IyTeM MPUMEHEHMs CllelUalbHbIX
npaBui oOcyxJeHus. MeTtoa Mo3roBoro mrypMa Obul pazpadboran Anekcom OcOGopHom B 1953 romy.
MeTo OCHOBaH Ha JIOMYUIEHUM, YTO OJHHMM W3 OCHOBHBIX NPENATCTBUM IS POXKIECHUS HOBBIX HAEH
ABIIAETCS «OOSI3HB OLEHKW»: JIFOJU YacTO HE BBICKA3bIBAIOT BCIYX MHTEPECHBIE HEOPAUHAPHBIE UIEH U3-
3a OMACeHMsI BCTPETUTHCS CO CKENTUYECKUM JIM00 Jjake BPaxaAeOHBIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOAMTEIIEH U KOJUIET.

[lenbro MpUMEHEHUs MO3TOBOTO LITYpMa SIBJISETCS HCKIIOYEHHE OLIEHOYHOIO KOMIIOHEHTa Ha
HaYyaJbHBIX CTagusAX co3jaHusd ujaen. Kiaccuyeckas TeXHMKAa MO3TOBOIO INTypMa, MPEASIOKEHHas
OcOopHOM, OCHOBBIBAE€TCS Ha JBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHUs IPUTOBOpa HAEE» U «HU3
KOJIMYECTBA POXKJAETCSl KAaueCTBO». OJTOT MOJAXOJ MPEINojiaraeT HPUMEHEHUE HECKOJbKHUX IpPaBUIL.
Kputuka uckitoyaercsi: Ha CTQAMM IeHepaluy HJeH BbICKa3blBaHUE JIOO0H KPUTHKM B aJpec aBTOPOB
uel (Kak CBOMX, TaK M Uy>KUX) He Jolyckaercs. PaboTarolie B MHTEPaKTUBHBIX I'PYIIAax JOKHBI ObITh
CBOOOJHBI OT OMAaceHHWH, YyTo MX OyJAyT OLIEHMBaTh MO HpeuiaraeMbiM MMH ujesMm. [IpuBercTByeTcs
cBOOO/IHBIN MmoseT (aHTa3uu: oOyyaroUIUecs JOJKHBI MOMBITaThCS MAKCUMAIbHO PAaCKPENOCTUTH CBOE
BoOOpaxkeHue. Pa3perieHo BbIcKa3bIBaTh JIOOBIE, 1aXe camble a0Cyp/aHble in (anTacTuueckue unen. He
CYLIECTBYET HJEH HACTOJIBKO HECypa3HbIX JIMOO HENPAaKTHYHBIX, YTOObI MX HeNb3sl OBbLIO BHICKA3aTh
BCIyX. Vel MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHKA CECCHHM IMPOCAT IMPEICTaBUTh MaKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uze. KoMOuMHHpoBaHME M COBEPLICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB NPOCAT pa3BUBATh MJEU, IPEAJOKEHHBIE JApPYTUMH, HalpuMep
KOMOMHHPYSI 3JIEMEHTHI JIBYX WJIN TpeX MpeUIoKeHHbIX uiaed. Ha 3aBepiiaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIEro pemeHus, UCXOAsI U3 SIKCHEPTHBIX OIIEHOK.

Pa300p KOHKpeTHBIX CHUTYaUWil (AHAJIHU3 KOHKPETHbLIX CUTyauMid). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meronm oOydeHHs, NpeAHA3HAUCHHBIA IS COBEPIICHCTBOBAHUS
HAaBBIKOB W MOJYYEHHUSI OTBITA B CIEAYIOIINX 00JACTAX: BBISBICHHE, OTOOP W perieHue mpodiem; pabora
c uH(popMmalMend - OCMBICICHHE 3HAYEHUs JeTalied, ONMMCAaHHBIX B CHTyallUW; aHaJIU3 M CHHTE3
uHpOpMallUd M apryMEHTOB; paboTa ¢ MPEANONOKEHUSMHU M 3aKIIOUCHHUSIMHU; OLIEHKAa aJbTEpHATHB;
NPUHATHE PELICHHI; CIIyIIaHNe U TOHUMaHUE APYTHX JIIOJeH - HaBBIKK TPYIIIOBOM pabOTHI.
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HemocpenctBennas menb wmerofa case-Study — COBMECTHBIMH YCWIIMSIMH TPYIIIBI  CTYJICHTOB
IIPOaHAIU3UPOBATh CUTYAIMIO — Case€, BOZHUKAIOLIYIO IIPU KOHKPETHOM IOJIO0XEHUU /€], U BbIpaboTaTh
MPAaKTUYECKOE PEUICHNE; OKOHYaHHE MPOIecca — OIEHKA MPEII0KEHHBIX aITOPUTMOB U BBIOOP JTyYILIEro
B KOHTEKCTE IOCTABJICHHOH NPOOIIEMBI.

Mertopna case-study COCTOUT U3 CIEIYIOIIUX ITAIOB!

- 03HaKOMJICHHE CTYJEHTOB C TEKCTOM KEica;

- aHaJIm3 Keiica;

- OpraHu3zanus o0CyXJIeHHs Kelca, JUCKYCCHH, IPEe3EHTalH;

- OUCHUBAHWEC YYaCTHUKOB JUCKYCCHUH,

- IOIBEJICHUE UTOTOB TUCKYCCHH.

O3HakOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIEAyIOIIMHA aHaJlnW3 Kelica dalle BCEro
OCYLLECTBIISIOTCS 32 HECKOJIBKO JIHEH 70 ero 00CYXKICHHs U PeaIu3yloTCsl KaKk caMoCTosATeNNbHas paboTa
CTY/IGHTOB; TIPH 3TOM BpEeMsi, OTBOJMMOE Ha MOATOTOBKY, ONpEesieTcs BUIOM Keiica, ero o0beMoM U
CJIOKHOCTBIO.

MaxkcumanbHasi IoJIb3a U3 PabOTHI HAJ KelicaMu Oy/eT M3BJICUCHA B TOM CIlIy4ae, €CIH CTYACHTHI
IIPU NPEBAPUTEIBHOM 3HAKOMCTBE C HUMHU OYyIyT MpPUIEPKHUBAThCA CHUCTEMATHYECKOIO MOJXOAA K UX
AHAJIN3Yy, OCHOBHBIC IIard KOTOPOTO MPEACTABIICHBI HUXKC!

1. BomuimmTe U3 COOTBETCTBYIOLIMX pa3/eaoB yueOHON AUCHUIUIMHBI KIIIOYEBbIE UAEHU, AJIS TOTO,
YTOObI OCBEXHUTH B IIAMSITH TCOPCTUYCCKHUE KOHLCIIHNKU MW IIOAXO/Abl, KOTOPLIC Bawm mpeaACTOUT
HCII0JIb30BaTh IIPY aHAJIN3E Kelica.

2. berno npourure Kekc, 4TOObI COCTaBUTh O HEM O0I1Iee IPEICTaBICHHE.

3. BHUMaTeNnbHO MPOYTHUTE BOIPOCH! K KeiCy M yOeauTech B TOM, YTO BBl XOpOIIO MOHSIIN, YTO
Bac npocst caenats.

4. BHOBb MPOYTHTE TEKCT Kelca, BHUMATEIbHO (GUKCUPYS Bce (aKTOpbl MM MHpOOIEMBbI,
HMCIOIUME OTHOMICHUEC K ITOCTABJICHHBIM BOIIPOCAaM.

5. BeisicHuTe, Kakue uaen U KOHLUENIMKA COOTHOCATCA ¢ mpolieMamu, KoTopsle Bam npennaraercs
paccMOTpeTh MpHU paboTe ¢ KeHcoM.

Obmee npaBuiio paboThl ¢ KelicaMy — HeJb3s UCMOIb30BaTh MHPOPMALINIO, KOTOPas HAXOAUTCS
«3a paMkamuy. Hampumep, ecinu CTyAI€HT NpoUYnTal B ra3eTe CTaThio O TOM caMOi KOMITaHUH, IPOOJIEMBI
KOTOPOHM OMHUCaHbI B 3a/laHUM, (DaKThl U3 Hee OpaTh 3aMpelieHo, MOCKOJIbKY MEHEIKep, MPUHUMAIOLIUII
pelieHre, a MOJIEIUPYETCsl CUTyalus, KOrja CTyACHT HaXOAMTCS Ha €ro MecTe, 00jalaeT TOIbKO TOU
uHpopManuel, KoTopas HpeJcTaBieHa B 3adaHuu. VHorma, HaoO0pOT, CTYAEGHTY MOXET ObITh
MIPEIOCTaBIIEHA BO3MOKHOCTh JOOABUTh (PAaKThl U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CYIIECTBOBABIIEH
B paccMaTpHUBAaEeMbIil IIEPUOJ BpeMEHHU. B Takux ciydasx BO BHUMaHUE JOJKHA IPUHUMATHCS 3pYyIULUSA
CTYACHTA U CTCIICHb BJIAACHUA MaTCPHUAIIOM.

Pe3ynpTaToM npuUMEHEHUs MeTO/a SBISIOTCA HE TOJIBKO 3HAHMS, HO M HAaBBIKM NPOQecCHOHATbHOM
NeSITEIbHOCTH.

ITpu pa3bope yuebHOI cuTyanuu npenojaBaTeab MOXKET 3aHUMAaTh AKTUBHYIO HJIM TACCUBHYIO TMO3ULHIO,
MHOTJIa OH «JIUPHKUPYET» pazd0poM, a HHOT/Ia OTPaHUYMBAETCS MOJIBEJCHUEM UTOTOB TUCKYCCHH.

[Tpu monBeneHUH UTOTOB HEOOXOJMMO OLIEHMBATh CTYJEHTA 3a COJEpKAaTeIbHYI0 aKTUBHOCThH B
JUCKYCCUHM WM NyONW4YHOW (yCTHOM) Tmpe3eHTalud, KOTOopas BKJIIOYAaeT B ceds cleayrolne
COCTaBJISIOLIHE:

1. BeicTymiieHue, KOTOpOE€ XapaKTepu3yeT MOMBITKY CEPhE3HOTo IpeABapUTEIHLHOTO aHAINU3a
(MpaBUIIBHOCTH MPEATIOKEHUN, TOATOTOBIEHHOCTh, apTyMEHTHPOBAHHOCTD U T.11.).

2. ObpaiieHre BHUMaHHS Ha OINpENEleHHbIN Kpyr BOMPOCOB, KOTOPbIE TPEOYIOT yriyOJIeHHOIro
o0CyKIeHUsI.

3. BJ'Ia,HeHI/Ie KaTCropruaJIbHbIM armapaTtoM, CTPEMIICHHUEC JaBaTb OIIPCACIICHHA, BBIABIIATH
COJIEP/KAHUE TTOHSATHIA.

4. HGMOHCTpaHI/ISI YMCHUA JIOTUYCCKU MBICINUTH, €CJIW TOYKHW 3PCHHUA, BBICKA3aHHBIC PAHBIIIC,
MIOJIBITOKUBAIOTCS Y IPUBOJST K JIOTUYECKUM BBIBOJAM.

5. IlpennoxeHue albTepHATUB, KOTOPBIE PaHbIIE OCTABATUCh O€3 BHUMAHUS.

6. [Ipemyioxenue onpeeeHHOro TUIaHa IeUCTBUM WK TJIaHA BOIUIOLIEHUS PEILICHMUS.
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7. Onpenenenne CylecTBEHHBIX 3JIEMEHTOB, KOTOPBIE JOKHBI YUUTHIBATHCS IIPU aHAINU3E Kelica.

8. 3aMeTHOE yyacTue B 00pabOTKe KOJMYECTBEHHBIX JaHHBIX, TPOBEICHUHN PACUETOB.

9. IlogBeneHre UTOroB 0OCYXKICHUSI.

AHanmu3 keiica, NaHHBIA CTYACHTOM NpH HENMyOIWYHOW (MMCHbMEHHOW) MpPE3CHTAIIMH CUUTACTCS
YZIOBJIETBOPUTENIbHBIM, €CIIH:

- 0110 CHOPMYITHPOBAHO U TPOAHATUZUPOBAHO OOJBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCE;

- IPOBEJIEHO MAaKCHUMAJIbHO BO3MOYXKHOE KOJIMYECTBO Pacu€TOB;

- ObUIM crenaHbl COOCTBEHHbIE BBIBOJABI HAa OCHOBaHMM HH(OpPMAIMH O Kelice, KOTOpbIe
OTJIMYAIOTCS OT BBIBOAOB JPYTUX CTYAECHTOB;

- ObUIM TPOJEMOHCTPUPOBAHBI aJEKBAaTHbIE AHAJUTHYECKUE METOAbl 1 00paboTKu
uHpOpMaINH;

- COCTaBJIEHHBIE JOKYMEHTBI 110 CMBICITY U COACPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- IPUBEICHHBIC B UTOT'€ aHAJIM3a apryMEHThl HaXOJATCS B COOTBETCTBUM C PaHEE BBIABICHHBIMU
npo0GiieMaMu, cIeJIaHHBIMU BBIBOJAMH, OLIEHKaMU U HCIIOIb30BAHHBIMU aHAIMTUYECKUMHI METOAAMHU.

CryneHT JOKEeH MOHMMAaTh HE TOJIBKO IIpaBHila pa3dopa Keiica, HO U CUCTEMY €ro OLEHUBaHUs
npernojaBaTesnieM, mocieaHee TpedyeT 00sA3aTeIbHOr0 €€ Pa3bsCHEHHs 10 Hayalla paboThI Hall KeHCOoM.

Pabora B MajbIX rpynmnax - 3To 0JiHa U3 caMbIX MOMYJSPHBIX CTPATErHil, TaK KaK OHA JaeT BCEM
oOyyaromumMmcsi (B TOM YHCIE W CTECHUTENbHBIM) BO3MOXXHOCTh y4acTBOBaTh B paboTe, MPaKTUKOBATH
HaBBIKH COTPYJHHYECTBA, MEKIUYHOCTHOTO OOMIEHHS (B YAaCTHOCTH, YMEHHE aKTUBHO CIyLIATh,
BbIpabaThiBaTh OOIIee MHEHHE, pa3peliaTb BO3HUKAIOIIME pasHoriacusg). Bce 3To yacto ObiBaer
HEBO3MOXXHO B OoJibIiOM KoJuieKThBe. [Ipu opranuszanuu rpynmnoBoid padoOThl ClEdyeT 0OpaiaTh
BHUMaHHE Ha CIEAyIouIue ee acmekThl. HyxHo yOeauTbes, 4To ydamidecs oO0IaaroT 3HAHUAMU H
YMEHUSIMH, HEOOXOAMMBIMU JJIs1 BBIIIOJHEHUS TPYNIOBOro 3a1aHus. Hexsarka 3HaHuil oueHb CKOPO JacT
0 ce0e 3HaTh - yyalluecs He CTaHyT MpuiaraTh yCUIUM IJis BBINONHEHHUS 3anaHus. Hamo crapaTtbes
c/leNaTh CBOM MHCTPYKLMM MaKCHUMaJlbHO 4eTKMMHU. Hano mpenocTaBidrh rpynmne A0CTaTOYHO BpPEMEHU
Ha BBIMOJIHEHUE 3aJaHHSl.

Jlenenue oOyuarolmuxcst Ha TPYIIbl — 3TO BaKHbII MOMEHT B OpraHU3alud padOThl B MajbIX
rpymnmnax. Crioco6oB JesneHre 00yJaronuxcsi Ha TPYIIbl CYLIECTBYET MHOKECTBO, U OHU B 3HAYUTEIHHOMN
CTEIeHU OIPENENSIOT TO, KaK OyAeT MpoTeKaTh JajbHeilas padoTa B rpymie, U Ha Kakoil pe3ynbTar 3Ta
IpyIa BEIAICT.

CrniocoObl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHne B TpyHIbl MPOUCXOOUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHpPOBaHUE
TPYMIIBI TIO KEJIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapUaHTaX:

Pa3znenuTech Ha rpymnmnsl 1O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaiiHpIM 00pazom.

['pynmna, dopmupyeMas mo MpU3HAKY CIy4aHHOCTH, XapaKTepPH3yeTcs TeM, YTO B HEH MOryT
o0BbeIMHATHCA (TpaBaa, HE MO B3aUMHOMY JKeJIaHUI0, a BOJIEH cilydasi) J€TH, KOTOPbIe B UHBIX YCIOBUAX
HUKaK He B3aUMOJICHCTBYIOT MEXly co0oi nbo naxe BpakaytoT. Pabora B Takoii rpymme pa3BUBacT y
YYaCTHUKOB CIIOCOOHOCTh MPUCIOCAOIMBATHCS K PA3IUYHBIM YCIOBHSIM JESITEIBHOCTH U K Pa3HBIM
JIeTTOBBIM MapTHEPAM.

O1oT MeToll GOpMUPOBAHUS TPYIII MOJIE3€H B TE€X CIydasiX, KOrja Mepes MpernojaBaTeyieM CTOUT
3ajjaya HAay4YuTh OOYYalOIIUXCs COTPYAHMYECTBY. B 3TOM ciywae mpenojaBaTelb JOJDKEH 00Ja1aTh
JOCTaTOYHOM KOMITETEHTHOCTBIO B pab0Te ¢ MEXINYHOCTHBIMHA KOH(INKTaMHU.

Crioco6b1 GOpMHUPOBAHUS «CITYHYalfHOW» TPYMIbL: )KpeOuit; 00beTUHEHNE T€X, KTO CUIUT PSAAOM (B
OJTHOM psiZly, B OJHOW MOJIOBUHE ayAMTOPHH); C TIOMOIIbI0 MMIPOBU3UPOBAHHBIX «()aHTOB» (OIMH U3
o0ydJaroImuxcs ¢ 3aKpbITHIMH IJIa3aMU Ha3bIBa€T HOMEpP IPYMIIbI, KyJa OTHPABUTCS OOydYaroluiics, Ha
KOTOpOTO YKa3bIBAa€T B JAHHBI MOMEHT IIpenoAaBareib) U T.11.

3. Ilo onpeneneHHOMyY IIPU3HAKY.

Takoli mpu3Hak 3amaercs JuOO TpernojaBaresieM, JUOO0 JOObIM oOydaromuMces. Tak, MOXKHO
pas3fenuThes Mo nepBoii OykBe MMEHH (IJIacHas — COTJIacHast), B COOTBETCTBHHM C TEM, B KaKO€ BpeMs roj1a
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poauics (Ha YeThIpe TPYIIbI), 110 IBETY IJ1a3 (Kapue, cepo-ToiyOble, 3eIeHbIe) U TaK Jajee.

OTOoT cmnoco0 JefneHUuss HMHTEPEeceH TeM, YTO, C OJHOH CTOPOHBI, MOXET OOBEeAMHUTH
o0ydJaromuxcs, KOTOpble JTHOO peAKO B3aUMMOJCHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HETPUS3Hb, & C IPYrod — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOHIMI MpHU3HAK, KOTOPHIH
cOmmkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJHOBPEMEHHO OTIENISET OT APYruX. JTO
CO3/1a€T OCHOBY Ul SMOIMOHAILHOTO MPUHATUS APYT Apyra B IpyNIEe U HEKOTOPOro OTHAjeHHs OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN).

4. ITo BBIOOPY «IHAEPAY.

«Jlunmep» B JaHHOM CiTydae MOXET JHM00 Ha3HAYaThCs MPETo1aBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXET BBICTYyNaTh JIFOOOW oOOydwaromuiics), 00 BBIOMpATHCS
oOyyaromumucs. GopmMupoBaHre TPYNI OCYIIECTBISETCS CaMUMH «injepamu». Hampumep, oHH 10
ouepeu Ha3bIBAIOT UMEHA TeX, KOrO OHU XOTeIu Obl B35ATh B CBOIO rpymmy. HaOmroaeHus mokasblBaroT,
YTO B MEPBYIO OYEPE.b «IHJEPhD» BBIOMPAIOT TEX, KTO JEHCTBUTENBHO crIOcoOeH paboTarh M JOCTHraTh
pe3ynbrata. MHorna gaxe apysk0a v JU4YHbIE CUMIIATUU OTXOJST Ha BTOPOH ILIaH.

B Tom ciiydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, AJs KOTOpBIX CUTyaluss Habopa B
KOMaHAy MOXET OBbITh Upe3BbIUaiiHO O0JIE3HEHHOM, JIy4llle WK HEe MPUMEHSThH 3TOT CIIOCO0, MK CIeNaTh
UX <JTUACPAMEY.

5. Ilo BBIOOpPY mpemnogaBaTes.

B stoM ciywae mpernosgaBarenb CO3[aeT IPYIIIbI 10 HEKOTOPOMY BaKHOMY JUUISl HErO MPHU3HAKY,
pelias TeM caMbIM OIpeJeleHHbIe Meaaroruueckue 3agadu. OH MOXKET 00beIMHUTH OOYYAIOIIUXCS C
ONMM3KUMHU HMHTEIUIEKTYaJIbHBIMH BO3MOKHOCTSIMH, CO CXOXKHM TEMIIOM palOOTBI, a MOXET, HAlpPOTHB,
CO3/1aTh paBHBIE MO CWiIe KOMaHAbl. [Ipu 3TOM oOpraHu3arop rpymmoBOH pabOThI MOXKET OOBICHUTH
MPUHLMIT OOBEAUHEHHUS, @ MOXKET YIUTH OT OTBETA Ha BOIIPOCHI YYACTHUKOB I10 3TOMY IOBOJY.

[Tpu paboTe B Masoii rpymnie yJamuecss MOT'yT BBITIOJTHSTE CIIEAYIOIINE POJIH:

- (hacmiuTaTop (TOCPEAHUK-OPTraHU3aTOP ACATEIBHOCTH TPYIIIIHI);

- perucTparop (3amnuchiBaeT pe3yabTaThl paboThl);

- TOKJIa4uK (AOKJIaJbIBa€T PE3yJIbTaThl pabOThI TPYIIIbI);

- KYpPHAJIUCT (3a/laeT YTOUYHSIOIINE BOMPOCHI, KOTOPbIE MOMOTAalOT TPYIIE Jy4Ille BBINTOJHUTD
3aJlaHue, HallpuMep Te BOIIPOCHI, KOTOpasi MorJja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCUN);

- aKTUBHBINA CITylIaTenb (CTapaeTcs mepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJBKO YTO TOBOPHII
KTO-JIN0OO W3 WICHOB TPYIIIIbI, TOMOTasi CHhOPMYJIUPOBATH MBICIIB);

- HaOmroaTens (JODKEH OTMeYaTh HMPU3HAKM ONPEETICHHOTO MOBEJCHHUs, 3apaHee OMMCaHHOTO
MIpenoaBaTeieM, U ONpeaessaTh, KaK YJeHbl TPYIIbl CIIPABISIIOTCS C BOHUKAIOIIMMU IO XOJy padOThI
npobneMamu. OTUMTHIBAasACH Mepeld TpyMHmoi, Habmogatenu oOsS3aHbl MPEJCTAaBIATh CBOM 3aMETKU B
MaKCHMaJIbHO OIMCATEILHON 1 00BEKTUBHOM (hopMme);

- XpPOHOMETPUCT (CIETUT 3a BpeMEHEM, OTIIYILIEHHBIM Ha BBHIIIOJHEHHUE 3aJaHMs)

- U IpyTHe.

PexoMenganuu o opranuzanuy padoThl B MAIbIX TPYIIIAX:

- HEJIb3s1 PUHYXAATh K 0011el paboTe 00yJaronuxcs, KOTOPhIE HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3pelTh padboTaTh HHIUBUIYaIbHO 00yJaroImeMycs, KOTOpbIi X04eT padoTaTh OJIUH;

- Henb3sl TpeboBaTh B ayAUTOPUHM aOCONIOTHOM THUIIMHBI, TaK Kak OOyYaromiuecs JIOJKHBI
OOMEHATHCS MHEHUSMH, MIPEXKIE YeM MPEACTABUTH «IIPOAYKT» COBMECTHOIO Tpy/a.
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[Tpunoxenue A

MakeT TUTYJIBHOTO JTUCTA pedepara, KOHTPOIBHOU PabOTHI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenpsl

PE®EPAT / KOHTPOJIbHAS PABOTA

VYuebuasg nucHuaIuinHa

Bapuant/Tema
CryneHr: Muponenko ["annna AnekcanapoBHa
Hanpasnenue noaroToBku 38.03.01 DxoHoMHUKA
Hanpasiennocts
(mpodun) byxranrepckuii y4eT, aHalIu3 U ayJguT
oOpazoBaTeIbHON WIn
MIPOTPaMMBI Kopniopatussbie prHaHCH 1 OAHKOBCKOE J€JI0
Ksanudukamms bakanasp
[IpenonaBatensb: JI-p 9KOH. HAyK WJIW KaH/.9KOH.HayK (IpU HATUIUHU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOT0 3BaHUsA)
denopoB Anekceit IBanoBUY
Ouenka: Jlata cmaum: « _» 20 1.

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep odopmieHHS CHIECKA UCIIOIB30BAHHBIX HCTOUHUKOB

CIMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB

1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (dactb BTOpasi) oT 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
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http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).
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oOmiecTBeHHbIE ¥ SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.



28
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