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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI
CaMoCTOSTENILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue peepaTon
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIHHOE 10
paccMOTpeHHe
BrImoniHeHNE TECTOBBIX 3aJaHHIMA 20
Harmmcanne pedepara 10
BrImmotHeHHE KOHTPOJIBLHON pabOThI 40
Hroro 100

2 MetoauyecKkue yKazaHHus 10 padoTe 00y4yaommxcsi BO BpeMsi POBe/IeHUsI JIeKIMii

Jlexuust Kak opraHu3anuoHHas popma oOydeHus - 3T ocodast KOHCTPYKIUS YIeOHOTO mpoliecca.
IIpenoaBaTens Ha MPOTSKEHUM BCEro y4eOHOrO 3aHATHS COOOIIAET HOBBIM y4yeOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 94T0 Marepuai u3j1araeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbIAEP)KaHHON (opme, JeKuMs sBiseTcs HauOojiee 3KOHOMHYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMAIINH.

Mertopnosornyeckoe 3HAYEHHWE JIEKLMHW COCTOMT B TOM, YTO B HEH PpacKpbIBArOTC
(byHIaMEHTaJIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW IUCIMIUIMHBI M HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe M METOoay
00y4YeHHs MPHUCYILX TP OCHOBHBIE NIeIarornyecKie QyHKIUH, KOTOPBIE ONMPENENSIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM IpoIiecce: I03HABATENIbHAS, pa3BUBAIOIIAsl U OpraHU3YoLIasl.

[To3naBarenbHast (GyHKIWS BBIpOKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAHHBIX IMyTeH pelleHHUs MPAaKTUUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CJIOXHBIX MOMEHTaX B MPAaKTHYECKOH
JESTeNbHOCTH CHEeIMaIMCcTOB. VIMEHHO 3TO, a HEe 3allOMUHAHHE KaXAOro cloBa WM LUDPH,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIHHON (DYHKITHH.

Kpome Toro, ciieayer MOMHUTh, YTO MO3HaBaTeabHas (YHKIMS BCSIKOM JIEKIIMU CBS3aHA U C TEM,
YTO B JKUBOW Pa3TOBOPHOHM pedr camble CIOXKHBIE BOMPOCH Pa3bsCHUTH W MOHSTH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaaya
y4eOHOTo MaTepuana He 0€33BYYHBIMH CTPOKAMH TEKCTA, & KOHKPETHBIM YEJIOBEKOM — IPETIOIaBaATEIIEM.

Jlexuust 1oCTUTAET LEJIU, €CITU IOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBIMOJIHAET PAa3BUBAOLIYIO
(GYHKINIO, TO €CTh TO COJACPKaHWI0 W (GopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPEMOAHECTH UM 3HAHHUSA, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIHTB.
VIMeHHO TakWe TpPEeIIOCHUIKH COACPKUT JIEKIUs, MOATOTOBICHHAS HA BBICOKOM TMPO(ecCHOHATHHOM
ypoBHE. B OBceIHEBHOM M MHTEHCUBHOM YIPaXHEHWU B HAYYHOM MBIIUICHUH M 3aKJIH0YAETCsl TiIaBHas
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BUBamOIIas (YHKIMS JIEKIMM HAXOJUTCS B 3aBUCUMOCTH OT TI'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO CONEPYKaHWS JIEKIUM M METOJUKH ero wu3liokeHus. JlormuHoe,
JI0Ka3aTelbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (aKThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepHai, JO0Ka3aTh €ro WCTHHHOCTh, NMPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4YMTh CIIyIIaTeNled JaymaTh, UCKaThb OTBETHl Ha BO3HMKAIOIIME BOIPOCHI M PacCMAaTPUBATh MPHEMBI
TaKOTO TIOMCKA — BCE 3TO OTIMYUTEIBHBIC YEPThI JIEKITUH, BHITIOTHSIONIEH B TOJTHONH Mepe Pa3BUBAIOIIYIO
(GYHKIHIO.

Opranmsyromas (QyHKUMS JIEKUUU [pEeJycMaTpuBaeT, B IIEPBYIO Oue€pelb, YIPABICHUE
CaMOCTOSITENIbHON PaboTOM, Kak B IMpoIlecce JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QpyHKUUSA
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CO3HATEJIFHO YCUJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B maHHOM ciiy4yae JeKTop
PEKOMEHIyeT JTUTepaTypy, oopaiiaeT BHUMaHUe CIyIIaTeie Ha TO, YTO HEOOXOIUMO U3YUYHUTh U C YEM
cormoctaBuTh. llodydyeHHple B XOJ€ JIGKIMU BBIBOJABI M PE3YNbTaThl CIYXXaT OCHOBOH IMpH
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOU JIUTEPATYPHI.

['maBHOe B meEpUON TOATOTOBKM K JICKIMOHHBIM 3aHATUAM — HAYYUTBCS METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pa3BUBaTh CBOUM TBOPYECKUE CIIOCOOHOCTU U
OBJIA/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [is 3TOro HEOOXOJUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl W ToBeleHHus. YeTkoe IJIaHHPOBAHUE CBOETO paboyero BpEeMEHU U OTIbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro Hy)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB C€BOEro BpEMEHM, T.€. IpHU IIECTH Yacax ayIJUTOPHBIX 3aHATHH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTY cilelyeT COCTaBIATh €XKEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, @ TAKKE
IUTaH Ha KaxAblid pabouunii nenb. C Beuepa BCerjaa HaJo0 paclpeaensTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE Ka)KI0TO JIHS 1[eJIeCO00Pa3HO MOABOAUTE UTOT pabOThI: TIIATEIHHO MPOBEPHUTH, BCE JIU BBHIIIOJIHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a €clii OBbLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYyImIECTBISITH CAaMOKOHTPOJb, KOTOPBIA SIBISIETCS HEOOXOAMMBIM YCIOBHEM
ycnenrHoi y4eObl. Eciaum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3bICKATh BpeMs Ui
3aBepILEHHsI STOW YacTH paboThl, HE YMEHbIIAasi 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue W 3aluch JICKIUA — CIOXKHBIM BUJ BY30BCKOW ayauTOpHON paboThl. BHUMarTensHOE
CIlyIIaHWE ¥ KOHCIEKTHUPOBAHHME JICKIUI NPEANoiiaraeéT HWHTEHCHBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. KpaTkue 3ammcu JeKUUH, MX KOHCHEKTHPOBAHWE IMOMOTAaeT YCBOUTH Y4eOHBI Marepual.
KoHcrmiekT siBIsieTcs: MOJe3HBIM TOT/Ia, KOT/a 3allMCaH0 CaMoe CYIIECTBEHHOE, OCHOBHOE M CJIEIAaHO 3TO
camMHM CTyJIeHTOoM. He Hajio CTpeMUThCs 3ammucath TOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHHE)
NPUHOCUT OOJBIIE Bpeda, YeM TIOJNb3bl. 3aMUCh JIEKIUH PEKOMEHIYETCS BECTH 10 BO3MOXHOCTH
cOOCTBEHHBIMU (opMyIUpOBKamMH. JKenareiapbHO 3amuch OCYIIECTBIATH Ha OJHOM CTpaHule, a
CIIEAYIONIYIO OCTaBISTH JJIsl MPOPAOOTKH YI€OHOTO MaTepralia CaMOCTOSITEIbHO B IOMAITHUX YCIIOBHSX.
KoHcnekT nekuuu Jydiie noJpasiesaTh Ha MyHKThI, Haparpadsl, co0I0Aas KPaCHyI0 CTPOKY. ITOMY B
OOJBIIION CcTereHn OyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIIUHU, MPEUIOKEHHBIE MPErnoAaBaTesIM.
[TpuHIMNMaTBHBIE MeEcTa, oINpeneneHus, GopMyibl W JPYroe CiIeayeT CONpPOBOXAATh 3aMEYaHUSIMHU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» W T.I. MOXHO JenaTh 3TO W C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpazHo pa3zpaboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HaYKHM, CUMBOJIBI), COKpallleHus ciaoB. He numHuM Oyner u u3ydeHue ocHOB cTeHorpaduu. Pabotas
Ha/l KOHCTIEKTOM JIEKIIMH, BCEr/la HEOOXOIMMO HCII0JIb30BaTh HE TOJIBKO YUeOHHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJIHUTENIFHO PEKOMEHIIOBaNl JIeKTOop. VIMEHHO Takas cepbhe3Hasi, KpOmoTiuBas pabora ¢
JEKIMOHHBIM MaTepUATIOM TIO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSMHU.

3 Meroanyeckue YyKazaHusi Jisi OOy4YalOIIMXCS IO MOATOTOBKE K CeMHUHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (DOpPM OpraHuszaiuu y4eOHOro
mporiecca, MpeacTaBisionias co0oi KOJJIEKTMBHOE OOCYXJAEHHE CTYJIEHTaMHU TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PELIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOACTBOM ITpernoaBaTelis.

OCHOBHOW 1IETTbI0 CEMHUHApPCKOro (MPaKTHYECKOT0) 3aHATUS SBISETCS NpOBEpKa TIIYOUHBI
MMOHUMAaHUS CTYJEHTOM H3y4yaeMOW TeMbl, y4eOHOro mMaTrepuana U YMEHHS H3JI0KHUTb €ro COjAepKaHHe
SCHBIM M YETKHUM S3bIKOM, Pa3BUTHE CaMOCTOSTENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (pakTUYECKHUX) 3aHATUAX MPEINoaraeTcsi paccMaTpuBaTh Haubojiee BaXKHbIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipy 5TOM TOTOBHUTHCS K CEMHUHApCKOMY (TPaKTHUECKOMY) 3aHSTHIO BCErJla HY)KHO 3apaHee.
[ToaroToBka Kk cCeMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl Cleayroniee:

- 00s13aTeIbHOE O3HAKOMJIEHHUE C IJIAHOM 3aHATHS, B KOTOPOM COJIEpXkKaTcs OCHOBHBIE BOINPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Y4eOHOTro mocoOus,
COJIep’KaHUsl PEKOMEH/JOBaHHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMU T€PMHHAMU (PEKOMEH/YEeTCs UX BbIYUUTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIIUCKH, KOTOpBIE MOHAJO0SATCS NpU OOCYKICHMHM HAa CEMUHApe M PELICHUHU 3a/ady Ha IPaKTHYEeCKOM
3aHSTHH;

- (QopMmynupoBaHHE CBOEro MHEHHMsS IO KaXAOMY BOIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BpEMsl CAMOCTOSITEIIbHON padOThl ¢ yueOHUKAMHU U HAyYHOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpernoJaBaTeto.

Ha cemunapckoMm (NpakTHYECKOM) 3aHATUU CTYAEHT IIPOSABISAET CBOE 3HAHME IIpPEIMETa,
KOppEeKTHpYyeT HHGOpMalMI0, IOJYYEHHYI0 B IPOLIECCe JIEKIMOHHBIX M BHEAYyJUTOPHBIX 3aHATUH,
(dopmupyeT ompeeNeH bl 00pa3 B I1a3ax MpenoJaBaTes, MOIydaeT HaBbIKA YCTHOW pedd U KYJIbTYPHI
JMCKYCCHM, HABBIKU IIPAKTUYECKOT0 peIIeHHs 3a/1a4.

ILi1anbl NpoBeAeHUS CEMUHAPCKUX (IPAKTHYECKUX) 3aHATHI

Paznen 1. CoxepxaHue rocyJapCTBEHHBIX U MyHMLIHMIAIBHBIX (puHaHCOB. OCOOEHHOCTH U POJIb
rOCYJapCTBEHHBIX U MYHUIUIIAJIBHBIX (PMHAHCOB, NX (QyHKIMH. OCHOBHBIE MTOKA3aTEIN XapaKTEPUCTUKU
(MHAHCOBOIO COCTOSIHMSI HapOJAHOTO XO3HCTBA Ha MakpoypoBHE. PUHAHCOBO-IKOHOMHUYECKHUE OCHOBBI
MECTHOTO camoymnpasieHus. [loHsATHe M KiaccuuKanus MYHHIMIATBHBIX oOpa3oBaHuii. OCHOBHEIE
3aJjaud MYHUIUNAIbHOM aeaTesnbHOCTU. CTpyKTypa U (QyHKIMHM OpraHoB yIrpaBiieHUs (pUHaHCAMM Ha
(benepanbHOM, PETHOHAIBHOM U MyHUIIUIIAIEHOM YpOBHE. YTIpaBlieHHE TOCYIapCTBEHHBIMHA (DPTHAHCAMH
B OSKOHOMHYECKHM pa3BUTBIX CTpaHax. XapaKTepUCTHKa METOJOB yIpaBieHHs (UHAHCAMH Ha
MaKpOypOBHE: (PMHAHCOBOE IUIAHUPOBAHKE, MPOTHO3WPOBAHHUE, MPOTPAMMHUPOBAHHE, PETYIUPOBAHHE,
KOHTpOJIb, aHanu3. @Dopmbl ynpaBieHHs MYHULUUNAIbHBIMU (UHAHCAMU: CBOAHOE (PUHAHCOBOE
IUTaHUpOBaHWE, (PUHAHCOBBIM OajdaHC MYHUIMIAIBHOrO o0Opa3zoBaHus. I[IpuHIMIBI opraHuzanyu
MECTHOTO CaMOYITPaBJICHHUS.

Paznen 2. bromkeTHas cucreMa rocyiapcTBa, IPUHIUIIBL €€ TocTpoeHus. brokeTHelil koaexke PO
KaK OCHOBa OOJDKETHOTO 3aKOHOJATeNbCTBA. DIOJUKETHOE YCTPOHCTBO M NPHUHIMIIBI [OCTPOSHHS
oromxeTHOM cucteMbl PD. Oco0eHHOCTH MOCTPOEHUs OIOJKETHON CHCTEMBI B CTpaHaX C pa3IU4HbIM
rOCYJJapCTBEHHBIM YCTPOWCTBOM: B YHMTapHbIX, (eepaTUBHBIX M KOH(eIepaTHBHBIX TOCyIapCTBax.
Haznauenne u XxapakrepucTuka cocraBa OrojpkeTHOM Kiaccupukauun P®. Bromkersl opraHos
rOCYJJapCTBEHHOM BIIAaCTM M MYHUIMNAIbHBIX 00pa3oBaHU. XapaKTepHCTUKAa 3BEHbEB OIO/KETHOM
cuctembl Poccun: genepanbHoro 0roaxera, 0101KeToB cyobekToB PD, MecTHBIX OromkeToB. Cnenuduka
MECTHBIX OrokeToB. TeppuTopuanbHas OpraHU3alMsl MECTHOIO CaMOyIpaBlieHUs. brojkeTHble
MIOJIHOMOYHUSI MECTHOro camMmoymnpanieHus. dopmupoBaHHe 10XOJOB MECTHBIX OrO/keToB. Pacxossl
MECTHBIX OMOJKETOB. bBIOJKeTHBIM mporecc: NPOEKTHPOBAHUWE, PACCMOTPEHHE, YTBEPXKICHHE,
UCIOJIHEHUE, KOHTPOJb. CyIIHOCTh TOCYJapCTBEHHOIO W MYHMIMIIAIBLHOTO (UHAHCOBOTO KOHTPOJIS.
MexOro1KeTHbIe OTHOIIEHMS: CYIIHOCTb M COJiepkaHue OopKeTHOro (enepannsma. MexOomKeTHbIE
TpaHCc(epThl, UX BUBI U YCIOBUS MPEJOCTABICHUS.

Paznen 3. T'ocynapcTBeHHBIE M MyHHUIIMIIAIbHbIE (PMHAHCOBBIE OTHOIIEHUS. ['ocyiapcTBEHHbIE U
MYHUIIMIIAJIbHBIE 3aMMCTBOBAaHUS U KpeAUTHI. [ 0Cy1apCTBEHHBIN JOJT, COEp)KaHUE U OCHOBHBIE (POPMBI.
ConeprxaHue U OCHOBHBIE (hOpMBI rocyapcTBEHHOro goira P@, rocynapcTBeHHoOro gonra cyobekra PO,
MyHHIMNAIbHOrO joira. CTpykTypa, CYIIHOCTh M COLIMAJbHOE Ha3HAYEHUE TOCYJapCTBEHHBIX H
TEPPUTOPUATBHBIX BHEOIOKETHBIX (OHIO0B. MCcTOUHMKH, MOPAIOK (OPMHPOBAHUS M HCIOIb30BAHUS
TOCYAapCTBEHHBIX M TEPPUTOPUATBHBIX BHEOIOKETHBIX (oHI0B. OcobeHHOCTH (popMUpOBaHUS
OI0JKETOB TOCYAApCTBEHHBIX BHEOIO/KETHbIX (oHIoB Pd: Oromkera Ilencuonnoro ¢ouaa PO,
oromkera PoHja coumanbHOro crpaxoBaHus P®, Owmxera denepanpHoro ¢(oHma 0053aTENBHOTO
MEIUIUHCKOTO CTPaxOBaHUs, OIOKETOB TEPPUTOPUANBHBIX (OHJOB 0053aTENBHOTO MEIUIIMHCKOTO
crpaxoBaHus. CocCTaBlIieHHME OTYETOB OO0 HCHOJHEHHUH OIOJKETOB TIOCYNAapCTBEHHBIX BHEOIOKETHBIX
(OHI0B, OpraHU3aIs KOHTPOJIS 32 UCIIOJTHEHHEM.
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4 MeTroanyeckue yKa3aHus JIs1 00y4alOIMXCsl 110 OPraHU3alii CaMOCTOATEIbLHOH padoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadoThI

CamocrosTenpHas paboTa SBISETCS HEOTHEMIIEMBIM JJIEMEHTOM YyueOHoro mporecca. [lpu
CaMOCTOSITEJIbHOW paboTe AOCTUraeTcss KOHKPETHOE YCBOGHHME Y4eOHOro MaTepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTHU, CTOJIb BAa)KHBIE JJII COBPEMEHHOM IOATOTOBKM clienuanncToB. dopmbl
CaMOCTOSITENIbHOW pabOThI: IOArOTOBKA K JIGKLIUSM, CEMHUHAPCKAM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJIbHBIM paboTaM, IPOMEXKYTOYHOM aTTeCTallid, HalMCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX U TECTOBBIX 33/1aHUH, HalKcaHue pedepaTa, HayqHOI O I0K/IaJa, CTaTbU.

4.2 MeToan4yecKkne peKOMEHIAMH 110 HANUCAHUIO pedepaToB

Pedepar aBnsercs HAMBUAYAIBHON CAMOCTOATEILHO BHIIIOJTHEHHON pabOTOM CTyACHTA.

Temy pedepara cTyneHT BEIOUpaeT U3 MEPEUHs TeM, PEKOMEHIyEMBIX IperoaBaTeneM, B Gonae
OLICHOYHBIX CPEJICTB.

Pedepat, kak npaBuiio, JOHKEH COEPKATh CIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:

TuTyNbHBINA TUCT

Conepxanue

Bsenenne

OcHoBHasl 4acTh

3akiroueHue

Cnucok UCIOJIb30BaHHBIX UCTOYHUKOB

[Tpunosxxenus (pu HEOOXOIUMOCTH).

[TpumepHBIii 00BeM CTPYKTYPHBIX DIIEMEHTOB pedepara:

HanmenoBanme yacteid pedepara KonudecTBo cTpanuil
TUTYnbHBIN JIHUCT 1
Coneprkanue (C yKa3aHUEM CTPAHMII) 1
Brenenue 2
OCHOBHas 4acThb 15-20
3aKiIoueHne 1-2
CHnMCOK UCI0JIb30BAaHHBIX HCTOYHHKOB 1-2
[Ipunoxenust be3 orpannuyenui

B conmepskanuu mpuBOAATCS HAaUMEHOBAHUS CTPYKTYPHBIX 4yacTel pedepara, riaB u naparpadon
WIM pa3lielioB U MOJpa3fesioB €ro OCHOBHOM YacTH C YKa3aHHMEM HOMEpa CTPAHMIIBI, C KOTOPOM
HAYMHAETCS COOTBETCTBYIOIIAS YacTh, TJIaBa, maparpad Ui pasnei, moapase.

Bo BBenmenum pgaercs o0mas XapakTepuctuka pedepara: OOOCHOBBIBACTCS aKTYaJbHOCTh
BBIOpAHHOW TEMBI; ONpeaenseTcs 1eflb paboThl U 3a/a4yM, MOAJIeKAIINE PEIICHUIO A7 e€ TOCTH)KECHUS,
OMHCBIBAIOTCS OOBEKT U MPEIMET UCCIEOBaHUs, MH(POpMalMOHHAas 0a3a UCCIIeIOBAaHMS, a TAK)KE KPaTKO
XapakTepu3yercs CTpYKTypa pedepara mo riaBam.

OcHOBHas 4acTh JOJDKHA COAEpPKaTh MaTepHuall, HEOOXOMAUMBIN ISl TOCTHKCHHS MTOCTAaBICHHOMN
[eMH U 3a]a4, pelaeMbIX B Tpolecce BbIMoNHeHUs pedepata. OHa BKItouaeT 2-3 TIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO O4epe/ib, AeIUTCS Ha 2-3 maparpada uian 2-3 pas3zena, KaKIblii U3 KOTOPBIX JASIUTCS Ha
2-3 mopapasnena. CojepaHue OCHOBHOW YacTH JOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOEKTa H
MOJIHOCTBhIO €€ pacKkpbiBaTh. ['7aBbl M maparpadsl WM pa3fienbl, Moapas3jaensl pedepara JOIKHBI
pacKpbIBaTh ONMCAHUE PEIICHUS TMOCTaBICHHBIX BO BBEACHHM 3a1ad. [lodTOMy 3arojoBku TrjaB u
naparpadoB WIM pPa3/ieioB U TMOAPA3/EIOB, KaK IMPaBHIO, AOKHBI COOTBETCTBOBATH MO CBOEH CyTH
dbopmynupoBkam 3amau pedepara. 3aronoBka «OCHOBHas 4acTb» B COJepkaHUU pedepara ObITh HE
JTOJIKHO.

[maBel WM pa3fensl  OCHOBHOM yacTH  pedepata MOTYT HOCUTh  TEOPETHUYECKH,
METOJIOJIOTUYECKUI U AaHATUTUYECKUI XapaKTep.

OO0s3aTenbHBIM Ui pedepara sIBISIETCS JIOTHYECKAs CBSI3b MEXKAY TJIaBaMH WIH paslielaMu 1
MOCJIEZIOBATEbHOE PA3BUTHE OCHOBHOM TEMbl Ha NPOTSHKEHHMM Bcel padoThl, CaMOCTOSITENBHOE
U3IIOKEHUE MaTrepualia, apryMEHTHPOBAHHOCTh BBIBOJIOB. Takke 00sS3aTeNbHBIM SIBISICTCS HAIUYKE B
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OCHOBHOM yacTu pedepara CChIJIOK Ha UCMOJIb30BAHHBIE HCTOYHUKH.

N3noxenne HEOOXOIUMO BECTH OT TPEThero Juia («ABTOp Mojaraer...») JHOO HCIOIb30BaTh
0e3IMYHBIC KOHCTPYKIIMK W HEOMpeAelIieHHO-TNYHbIe mpeioxkenus («Ha BTOpoM 3Tame mcclemayroTcs
CIICAYIOIINE TIOAXOBI. ..», «[IpoBeIeHHOE HCCIIeIOBAaHUE TIO3BOJIAIIO JI0KA3aTh...» U T.IL.).

B 3akiroueHun Jorudecku MOCJICA0OBATCIIbHO U3JIaratoTCsA BbIBOJbI, K KOTOPBIM IMPUIICIT CTYACHT B
pe3yabTare BBINOJMHEHUs pedepara. 3akiIrOUeHHE IODKHO KpPaTKO XapaKTepH30BaTh PEIICHHE BCEX
MOCTABIICHHBIX BO BBEICHUU 33]1a4 U JOCTH)KCHHE eI pedepara.

CIMCOK HMCIIOJIb30BaHHBIX HCTOYHHKOB SIBJISIETCSI COCTABHOM 4acThIO PabOTHI M OTPAXKAeT CTEIICHb
M3YUYEHHOCTH paccMaTpuBaeMoi mpoOieMbl. KoIM4ecTBO HMCTOYHHMKOB B CIHCKE OIPEENseTCs
CTY/ICHTOM CaMOCTOSTENbHO, s pedepara ux pekomenmayemoe kommdectBo ot 10 mo 20. [Ipu sTom B
CIIMCKC OGHSaTeHBHO AOJDKHBI ITPUCYTCTBOBATH UCTOYHUKH, U3JaHHBIC B MTOCJICIHUC 5 JICT, @ TaAK)XKEC HBIHC
JCUCTBYIOIUE HOPMATUBHO-TIPABOBBIC aKThI, PETyJIUPYIOIINE OTHOIICHUS, pacCMaTpHBacMbie B
pedepare.

B mpuitoskeHus ciieyeT OTHOCHTh BCIIOMOTATENbHBIA MaTepuai, KOTOPBIA MPH BKIOYCHUU B
OCHOBHYIO 4YaCTb pa6OTI)I 3arpoMoXKIAa€T TEKCT (Ta6JH/IIH)I BCIIOMOTI'aTCJIbHBIX OAHHBIX, HMHCTPYKIHHU,
METOAMKH, (POPMBI JOKYMEHTOB H T.II.).

4.3 MeToauuecKue YKa3aHUus 110 BBIIIOJTHCHUIO KOHTpOJ’IbHOﬁ paﬁoTI)I

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOThI SIBJISIOTCS:

Turynbaeii muct ([Tpunoxenue A)

Coneprxanue

3ananue 1. TectoBoe 3ananue

3ananue 2. Pedepar

3amanue 3. [IpakTnueckoe 3aganue

Crucok UCnoab30BAHHBIX HCTOUHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3ananue 1, 2 KOHTPOJIBHON PabOTHI BHIMOIHACTCS [0 BApUaHTaM, KOTOPBIE ONPEIeNIIeTCs 10 IBYM
MOCJIEAHUM LM(paM 3a4eTHON KHUKKHU WM CTYJ€HYECKOro Omiiera.

3aganve 3 KOHTpPOJIbHOW pabOThl BBHIMOJHSETCS MO BapuUaHTaM, KOTOpPbIE OMNpeAessiercs Mo
nocneaHen nudpe 3a4eTHON KHUKKHU WK CTYJ€HUYECKOTro OuieTa.

3amaHus K KOHTPOJBHOM paboTe mpuBeneHbl B GoHJe oleHOouHbIX cpeacTB (IIpumoxxenun 2 k
paboueii mporpaMMme JUCIUILIAHBI).

4.4 Metoanyeckue yKa3aHus 1o opopMiIeHUI0 KOHTPOJILHOI padoThI

4.4.1 O¢dopMiieHHE TEKCTOBOI YaCTH

[TIpu odopmienun TexcTtoBoi yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJHEHAa IEYAaTHBIM CIIOCOOOM C MCHOJb30BAaHHUEM KOMIIBIOTEpA U
IPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoil Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pasmepom mpudTa Times New Roman 14 myrkToB. PaboTa 10/KHA MMETh MATKUI
MIEPETLIET B MANKE-CKOPOCIINBATEIE.

Crtpanunibl paboTHI TOJDKHBI UMETH CIIEAYIONINE MOJIs: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXKHee - 20 MM. AG3alHbI OTCTYI JOHKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBEeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKJIOYAs WIUTIOCTPALMM U HPUIOKEHUS, HyMEPYIOTCS M0 MOpsAAKy Oe3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHUIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, Ha CIEYIOUIeH CTpaHUIle CTaBUTCS HUdpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHULIBI TEYATAIOT Ha CEPEIMHE BEPXHETO MOJIsi CTPAHUIIBI.

B Ttekcre pabGoThl MOMKHBI MPUMEHSATHCS HAaydHble TEPMUHBI, 0003HAUEHHsSI M OIpEesICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIApTaMM, @ IPU UX OTCYTCTBUU — OOLIEHPUHATHIE B HAYYHOM
JUTEpaType.

B Tekcte paboTel He omycKaeTcs:
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- IPUMEHSTH 00OPOTHI PA3TOBOPHON PEUH, TEXHUIIM3MBI, TPO(HEeCCHOHATN3MEI;

- IPUMEHSATH AJI OTHOTO U TOTO K€ MOHSTUS Pa3IMYHble HAyYHbIE TEPMUHBI, OJM3KHUE 110 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CIIOBA U TEPMHHBI IPH HATMYUU PABHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH POU3BOJILHBIC CJIOBOOOPA30BAHMUS;

- NPUMEHSTh COKpAIlleHHs CJIOB, KPOME YCTAaHOBJIEHHBIX IMpaBWJIAMU PYCCKOl opdorpadum,
COOTBETCTBYIOIIUMU TOCYJaPCTBEHHBIMHU CTaHIAPTaAMU;

- COKpamaTh 0003Ha4YCHHS eAMHUI] (PU3UYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKITIOYEHUEM €IUHUIl (DU3MYECKUX BEIUYMH B BEPXHUX M OOKOBBIX 3arojiOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B tekcte paboThl, 3a HCKIIOYEHHEM (HOpMYII, TAOIUI], PUCYHKOB HE JIOMYCKACTCSI:

- MPUMEHATh MaTEMAaTHUYECKUW 3HAK MUHYC (-) Iepe] OTpUIATeNbHBIMU 3HAUYEHUSMU BEJIUYHH
(crmemyeT mucaTh CII0BO «MHUHYCY);

- IPUMEHSTH 3HaK «O» 715l 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHaMETP»);

- TpUMEHATH 0€3 YHCIOBBIX 3HAYEHMM MaTeMaTHYECKHUE 3HaKH, Hampumep > (Ooisbiie), <
(menb1Ie), = (paBHO), > (OoJbIIIE WM PaBHO), < (MEHBIIE WJIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(mporeHT);

- TMPUMEHSATh HUHACKCHl CTAaHJAPTOB, TEXHUYECKUX YCIOBUW M JIPYrUX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEDA.

O6o3HaueHusi eIuHUl] (PU3NYECKUX BEIMYMH B TEKCT€ PabOTHl MPUBOAWTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B Tekcte paboThI UMCIOBBIE 3HAYCHHSI BEIMYUH ¢ 0003HaYCHHEM eTMHUI (PU3HUUECKUX BEJIHYUH U
SIMHUI] CYeTa CJIeAyeT MucaTh IMUdpaMu, a ducia 6e3 o0o3HAYCHHS SIUHUI] (PU3UICCKUX BEIUYUH U
€IMHHUII CYETa OT SAUHHUIIBI 0 JAEBSITH — CIIOBAMHU.

IIpumepsl.

1. IlpoBecTH HCTIBITAHUS MATH TPYO, KXKAas AJTUHOM 5 M.

2. Otobpath 15 denoBek Al aHKETUPOBAHUSI.

Henomyctumo oTnensth enuHuIly GU3NYeckol BETWYHHBI OT YMCIOBOTO 3HAYeHUS (TIEPEHOCHUTH
WX Ha Pa3HbIC CTPOKH WIJIH CTPAHMIIBI), KPOME SIUHUI] (PH3UIECKIX BEIMYMH, ITOMEIIAeMbIX B Ta0JINIIaX.

4.4.2 O¢dopMiieHHe OT1aBJIeHHS, 3aT0JTI0BKOB

OrnaBnenne odopmisercs B coorBerctBuu ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — MepedyeHb OCHOBHBIX 4YacTed padOThl C yKa3aHWEM CTpaHMI], Ha KOTOpPbIE HUX
ITOMEILAOT.

3aroloBKM B OTJIAaBICHUM JOJDKHBI TOYHO IOBTOPSATH 3arojoBKd B Tekcrte. He pomyckaercs
COKpallaTh WIM MpPHUBOANUTH 3arojoBkM B JApyroit dopmynupoBke. IlociegHee cimoBo 3arojoBka
COEUHSIOT OTTOUYHEM C COOTBETCTBYIOLIMM €MY HOMEPOM CTPAHUIIBI B IPABOM CTOJIOIE OTJIaBJICHUSI.

B ornaBnennn cimoBo «CojepskaHuE» 3alUCBIBAIOT B BUJE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTpaHUIIBI) ¢ TponucHONW OykBbl. HanMeHOBaHUS, BKIIOYEHHBIE B OTJIaBJICHUE, 3alIHCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHASL C TIPOTIUCHON OYKBBI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIep KaHUeE TIaB WM Pa3felioB.

3aroJ0BKH pacroiaraloT CAMMETPUYHO TEKCTY (OCEPEIMHE CTPAHHIIb).

3arooBKM CcJelyeT IedyaTaTb C MPOMHCHOM OyKBBI 0€3 TOYKM B KOHLIE, HE MOJYEpPKUBAs.
IlepeHoCHI CIIOB B 3arojoBKax HE JOMYCKaroTcs. EciM 3arojoBOK COCTOMT M3 JBYX NPEUIOKEHHH, MX
pa3AeNsoT TOYKOM.

PaccrosiHne Mexay 3aroJloBKaMd M TEKCTOM JAODKHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosinue mexny 3aroiokamu — 20 myHkram (20 0T).

Kaxayro riaBy i paszen ciieyeT HaulHaTh C HOBOTO JIUCTA.

I'maBel u maparpadpl win pas3iensl U MOAPa3/eibl JOKHBI HMETh TOPSAKOBBIE HOMEpa,
o0o3HaueHHble apabckumu nudpamu Oe3 TOUYKM M 3amuMcaHHble ¢ ab3amHoro orcryna. Ilaparpadsr
JOJDKHBl UMETh HYMEpaLMIo B Ipeenax Kaxaol riaBel wiM paszaena. Homep maparpada coctouT u3
HOMeEpa IJIaBbl U naparpada, pa3aeneHHOro TOYKOH.



4.4.3 OdopMiieHHe HILTIOCTPALMIA

WnmrocTpaTuBHBIN MaTepuan opopmisiercs B coorBeTcTBUM ¢ TpedoBanusmu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpescTaBieH pucyHkamMu. KonuuecTBo minmocTpanuii
JOJDKHO OBITh IOCTATOYHBIM IS MTOSICHEHUS M3JIaraeMoro TeKCTa.

WnmrocTpanuy, Ucnosib3yeMble B padoTe, pa3MeIlatoT I0J, TeKCTOM, B KOTOPOM BIIEpBBIE JlaHa
CCBUIKA HA HUX, WM Ha CIEIYIONIEH CTpaHuIle, a P HEOOXOJUMOCTH - B IIPUIIOKEHUH.

WnmrocTpanyyu HyMepyroT apabckuMu LHdpamMu CKBO3HON HyMmepauued WM B Ipejliesax IJaBbl
WM pazfena, HanpuMep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOM IUIaBbl WIIM BTOPOIO pa3zesa).

Ha Bce mnmtocTpanuy 10/KHbBI ObITh IPUBEAECHBI CCHUIKM B TeKCTe paboThl. Ilpu ceplike ciemyer
MUCAaTh «... B COOTBETCTBHHM C PHUCYHKOM 2» IpPH CKBO3HOH HyMEpaluH H «... B COOTBETCTBUHU C
pucyHkoM 1.2» npu Hymepaluu B peJesiax rJaBbl WIK pasjiena.

WnnrocTpanu 10JDKHBL UMETh HAaMMEHOBAHWE U, €CJIM HEOOXOJMMO, MOSCHUTEIbHBbIC JaHHbIC
(mompucyHousbiii Tekcr). CiaoBo «PHCYHOK» M HaMMEHOBAHME ITOMEHIAIOT I10CJIE MOSICHUTEIBHBIX
JTAHHBIX U pacrojiaratoT cieayomumM oopasom (puc. 3):

6%
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77 ~

0% f T
TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX

-2%

4% //

Y o
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Pucynok 3 - Crenenp BiausiHUS (PaKTOPOB HA pEHTA0ENBbHOCTh KamuTasia
HUcmounux: coctaBieHo aBTopoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WnmrocTpanuy, KOTOpbIE 3aHMMarOT 00beM Oojiee ONHOM CTpAaHHUIBI, CIEAYEeT pacrosaratb B
IIPUIOKEHUSX.

Wnmoctpanuy Kaxa0ro NpriiokeHrs 0003HavaroT OTAEIbHON HyMepanuuel apadckuMu nudpamu
¢ nobasienueM nepes uudpoi obo3HaueHns npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HaMeHOBaHUEM PUCYHKa CIIEyeT yKa3blBaThb UCTOYHUK. VICTOUHHMK yKa3bIBaeTCs pa3MepoM
mpudTa Times New Roman 12 myHKTOB.

4.4.4 TlocTpoenue Ta4 1M1

Tabnuipl NPUMEHSIOT s Jy4llield HarsIJIHOCTH U YHOOCTBa CpaBHEHHUs I[IOKa3zaTened Hu
oopmisroT ux B cooTBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[MudpoBoii Marepuan, Kak mpaBuio, ohopmisioT B Buae Tabmui. Tabmuma coaepKuT TpH BUAA
3aroJIOBKOB: 0OmIWi, BepxHHE W OO0KOBbIE (puc. 4). OOmmMiA 3arojJOBOK OTpaKaeT CoJepk aHWUE BCel
TaOnuIbl (K KaKOMy MECTY U BPEMEHH OHa OTHOCHUTCS), PacIoJiaraeTcs HajJ €€ MaKeTOM M SBISETCS
BHEITHUM 3arojOBKOM. BepxHHe 3arojloBKH XapaKTepu3yIoT coliepkanue rpad, a 00KoBbIe - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMU 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMOJHEHHBIN 3arojioBKaMu, oOpasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4IaeTCs MOTHAs TabJIUIIa.

Tabnuiel, UCTIONB3yeMbIe B paboTe, pa3MeNIaroT Mo TEKCTOM, B KOTOPOM BIIEpBBIE JJaHA CChHLIKA
Ha HUX, WIX Ha CIEAYIOMEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepalHel WM B IpeleNnax TiaBbl WIH
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOU TJIABEI HIIM BTOPOTO pa3feia).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEAEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B Ta0ONHIEC 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2) Npy HyMepalliy B peaeNiaxX IJ1aBbl WK pa3zena.

Tabnuibl, KOTOpBIE 3aHUMAIOT O00BeM Oosiee JABYX CTpaHHUI, CIEAyeT pacroyiaratb B
MIPUIIOKEHUSX.

Tabmuipl KaXka0To MPUTIOKEHHUsT 0003HAUAIOT OTIAEIBHOM HyMmepanuen apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MPUBEJICHA B TIPHIIOKEHNH B.

Ha3Banue TaOnuIbpl MOMDKHO OTpaXkaTh €€ Cojep)kKaHue, ObITh TOYHBIM, KpaTkuMm. HazpaHue
clielyeT IOMeIaTh HaJl TaOIuIei.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOMHIIBI CAEAYET MUCATh C MPOMUCHON OYKBBI, @ MOA3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CJTM OHU COCTABJISIOT OJTHO MPEIJIOKEHHUE C 3ar0JIOBKOM, HJIM C TIPOTIMCHON OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3aroJI0BKOB U MOJ3aroj0BKOB Ta0JIHIl TOYKHU HE
CTaBSITCS. 3ar0JIOBKH M IMO/I3ar0JIOBKH Irpad yKa3pIBaIOT B €AMHCTBCHHOM YHCIIC.

Tabnuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaKk MpaBWIO, 3alKMCBHIBAIOT TMapaUIeIbHO CTpokaM Ta0mumbel. [Ipu
HE0OXOIMMOCTH JIOMYCKAETCSI MEPIEHAUKYIISIPHOE PACOIOKEHNE 3ar0JI0BKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JNHUEH OT OCTAIILHOM YacTH TAaOJIMUIIEL.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMenars Tabyuily BAOJIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 OpMaT CTPAHMUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJIHYy YacTh TOJ JPYrOW WU PSJIOM, TPH STOM B KXKAOW YacTH TAOJMIBI MOBTOPSIOT €¢ OOmuit
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKaeTcs ee OOIIMil 3arojJoBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YaCThIO TAaOIUIBI C BRIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrUMH 4YacTaMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHueM HoMepa (0003HaYeHHsT) TAOIHUIBI B COOTBETCTBUHU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apaObckuMHU LU paMu JOIMYCKAeTCs B T€X CIy4asX, KOrJa B TEKCTE pabOThl UMEIOTCS CChUIKU Ha HUX, NIPH
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH IMEPEHOCE YaCTH TaOJIMIIBI Ha CICTYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBbIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEeKOTOPbIX IOKa3aTenel, HCTOUHUKOB UH(OpMAIMK U
T.1. [IpumMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
roj roj u3MeHenue, +/- | ron U3MEHEHHe, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieileHHON Ha YacTh

[To norudeckoMy coJep:KaHHIO TaONmUIla MpPEICTaBIsieT COO0OM MpPENIoKEHNE, OCHOBHBIMHU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJJIeKAIIee U CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIEsKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT cucTeMa IoKa3aTesed, KOTOpble XapaKTepU3ylOT OOBEKT
W3ydeHHs, T.e. momiexamee Tadnumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMITAKTHOTO TPEICTaBIIeHUS NU(PPOBOH WHPOpMAINH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe SBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroOBKU TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOU
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpmanus, pacrnonaraemas B Tpadax TaONWIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
CymecTBYIOT pa3inyHbIe CIIOCOOBI COSMHEHUS CllaraeMbIX rpad ¢ X HTOTOM:

1) ctpoka «Htoro» uin «Bceroy 3aBepimiaeT Ta0uILy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMOA3aroJIOBKOB rpad) MOBTOPSIOTCS MEXAY COOOM, COAEpKaT MOBTOPSIONTUECS
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TEPMUHBI WIK HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOHUTH OOBEIUHSIOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1ecoo0pa3Ho pacnosaraTh B COCEHHUX JAPYT € APYroM rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COJICPKATh SAUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIUE TOCTABJICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpYIIIATh. Eciii Bee 4mcia 0JJHOW U TOM ke rpadbl
WIN CTPOKH JAHBI C OJHUM JCCSITHYHBIM 3HAKOM, a OJHO W3 YHCE]I WMEET TOYHO JBa 3HAKA IOCIIe
3aIATOM, TO YUCIIA C OJIHUM 3HAKOM IIOCJIE 3aISITOM CIIEAYeT JOTOIHATh HYJIEM, TEM CaMbIM ITOTYCPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIBHONH MH(POpPMAIMU - PA3bICHEHHHA K TaOIUIE, MOTYT
AaBaTbCA ITPUMCHYAHU.

[lpy Hamuyuu B HCCICNOBAaHUM HEOOJBIIOTO 1O O00beMy NHU(POBOTO Marepuansa ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MepPOB Mpoduiieli BCeX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[Tepen xaxaol MO3UIMEN MEPEUUCICHHS CIEAyeT CTaBUTh JAeuc UIM HpU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JOKYMEHTAa Ha OJHO W3 MEPEYUCIICHHI, CTPOUHYIO OYKBY, IOCIE KOTOPOW CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCS C ab3alHOTO OTCTyIa, KaK MOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJieIeHHble TEXHUKO-NYHKTYallMOHHbIC MpaBWiia PYOPUIMPOBAHUS BHYTPH
TEeKCTa JoKyMeHTa. JIjist 0003HaueHus YacTell epeuHel NCIIOIb3YIOTCS:

- BBICIIMH ypOBEHb WICHEHHUS - ponucHble OykBbI (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIETo CJIOBa 3JEMEHTOB mepeuHs). Eciu obobimaromiee cioBo
BBECTH TPYJHO WJIM €CIH MpPH 3TOM MPHAETCS YHOTPEOUTh MHOIO JOMOJHUTEIBHBIX CJIOB, MOXXHO
3aBEPILIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WIK PAaCHICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM BeayIIee CI0BO
AJIEMEHTOB IEPEYHs - Ipyras 4yacTh PeuH, a MPeasior, KOTOPBIM ATOT IJ1aroJi (pacileruieHHOE CKa3yeMoe)
yIIpaBJIseT, IEPEHECTH B COCTaB 1-To aneMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHUE: ) HA TPABUIIBHOCTb, 0) OJTHOPOHOCTH, B) IIEIECOO0OPA3HOCTH.

He pexoMeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEIBAPSIOLIEM IIEPEUEHbD.

[Tocne npeuIecTBYIONIETO NEPEYHIO TEKCTA (Ppasbl CTABST CIAEAYIOUINE 3HAKU IPETUHAHUS:

a) IBOETOYME, €CIIU B 3TOM TEKCTE COAEPIKUTCS CI0BO MJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEE Ha TO,
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YTO JaJbllIEe MOCIEAYET NEepPEeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTE (ppa3bl, IMOO OH HEMOCPEACTBEHHO MPOA0JIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeuyHeM ociialieHa (HEeT B
TOM MECTE CJOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAyeT IepeyeHb,
[IepeyeHb NPSIMO HE Pa3bACHSET 3TOT TEKCT, HE CIIY’KUT HEMOCPEICTBEHHBIM IIPOJIOJIKEHUEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOCe CTPOYHBIX OyKB M apaOCkux Hupp co ckoOKaMH He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Texkcr.

Mesxay 31eMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHNS BHYTPH);

0) TOUKa ¢ 3anATON, €CIIM IEMEHTHI CO/IEP’KAaT MHOTO CJIOB, CO 3HAKaMH ITPENUHAHUSI BHYTPH.

[Tocrne ab3areB - 2IIEMEHTOB MEPEYHS CTABUTCS (MCKITFOYAs MOCICTHUI a03alr):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpBIBAOLIEH CKOOKOH, HAOOPHBIM 3HAKOM (HalpUMep, TUPE) U HAUMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX Cilydasix mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3alATOM, €ClM 3JEMEHThl HE COBCEM IPOCTbI, CO 3HAKAMH INpPENUHAHHUS BHYTpH,
0003HaYeHbl HOMEPOM-LIU(POH C 3aKpbIBaIOLIEH CKOOKOM, CTpOYHOI OYyKBOM ¢ 3aKkpbIBaroleil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBEe B Hayalle dJIeMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE €ro (Harpumep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJI DJIEMEHTHI 0003HAaY€HBI HOMEPOM-IIU(POIi C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOIA,
a TaKkKe HOMEpPOM-IM(PON C 3aKpbIBarOIlEed CKOOKOW, cTpOYHON OYKBOH C 3aKphIBaroLIeH CKOOKOMH,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [OCcJie 0003HAUEHUs dJI€MEHTa WU
MPONKMCHOM OyKBe B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmay, Mojcem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb:

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

a) dHCeHWUHAM, NOONIeNCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) orceHwuHam, CMmpaxoeoli CMadic KOMopvix cCOCMAsisien wecms Mecayes.

Aneopumm pacuema 3apadbomuou niamol:

1. Onpedenumo, xakue svinnamsi HyJHCHO yuecmsb NPU pacueme cpeone2o 3apadbomxa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO YacTU TeEpedHs,, MNPEICTaBIsIoIIMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAJIOKEeHNEe, HauMHaloUleecs C MponucHoi OykBbl. HesaBucumo oT
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmvl npu nocmynienuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomMeHoamenbHvle NUCbMd,

- 3as6/1eHue compyOHUKa o npueme Ha paoomy;

- KONUsl Uy 6mopou 3K3eMNIAp NPUKAsa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbIUECTOAWe20 6e00MCmed, eciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHEHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBiieHUM epeyHel ciexyeTr 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA Ka)<JI0T'0 3JIEMEHTA CITMCKa ObLIN COTIACOBAaHBI MEX Ty COOOM B POJIC, UMCIIC U MAJICKe.

ITpumep.

Haumenosanue nepuooda, komopwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2amnax Cneycesasu;

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIUCKA JTOJDKHBI OBITh 00S13aTEIFHO COTJIACOBAHBI B POJIC, YUCIIC U MMAJIEKE
CO CJI0BaMH (WUIH CJIIOBOM) B IPEABAPSIONIEM IEPEeUYCHb MPEIOKESHHUH, TI0CIE KOTOPOTO CTOUT JIBOCTOYHE.

ITpumep.

s npumenenus Hano2o8oeo eviuema no HIC neobxooumo cobarodenue mpex yciosuii:

1) gaxmuuecko2o nepemewierss mosapos uepes mamorcenuyto epanuyy Pd;

2) ynnamer HIC mamoosicenuvim opeanam;

3) npunsmus Ha yuem uMnopmHIX Moapos NPeonPUHUMAMENEeM.

4.4.6 IlpaBujia cOKpalieHus CJI0B M CJI0BOCOYETAHM A

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaleHUH, HE NPEIyCMOTPEHHBIX BBIIEYKAa3aHHBIM CTAHIAAPTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
MIEPBOM YIIOMHUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOT'O TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrneBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MIEPBOr0 YIOMHUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIIMOHAJIbHBIMU CTaHAapTaMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIH B TIpejieiax TIaBbl WK pasjena.

Howmep 3axitouaror B Kpyrible CKOOKH U 3alMCHIBAIOT HA YPOBHE (DOPMYIIBI CIIpaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLIHMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHAOOTIAYU BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MIPOAYKIMH B COTOCTaBUMBIX IICHAX;
Q,
11C,
e = —H_C - UH/IEKC CPEHET0/J0BOI CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchlTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (GOpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (hopmyie

@)
DopMyIbl, MOMELAEMbIE B MPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIBHOM HyMepalnueu
apabckumMu 1HdpamMu B TIpeaesax KaKIO0TO MPHIOKEHUS ¢ T00aBICHHUEM Tepea Kaxaou mudpoin
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
®opmylibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3[IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.
[Tepenocuth popMyinbl Ha CIETYIONIYIO CTPOKY JOMYCKAETCSl TOJBKO Ha 3HAKAX BBIMOIHIEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopstoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne cChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBUU C TPeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMOrpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HJIM YIIOMHUHAE€MOM B TEKCT€ padOThl IPYroM MCTOYHHKE (€r0 COCTaBHOM YacTU WM
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTHU(HUKAIMHM, MOUCKAa U OOIIei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCIE DJIEKTPOHHBIE PECypChI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBoKymHOCTh OMOIHOrpadUUECKUX CBEICHUH B CChUIKE JOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
U TIOUCK OOBEKTA CCHUIKH.

[To MecTy pacnosio;keHusi B AJOKYMEHTE pa3anuvaroT Oudimorpauyeckie CChUTKU:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- IOJICTPOYHBIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aT€KCTOBBIX OMOIMOrpadMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
Ooubnuorpaduyeckux 3anuceil ¥ BKIIOYAETCs B CIIMCOK MCIIOJIb30BaHHBIX UCTOUHUKOB pabOTHI.

Ecnmu ccpimky B paboTe MPUBOIAT HAa KOHKPETHBIH (PparMeHT TEKCTa WCTOYHHWKA, B OTCBHIIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPBIX MHOMEMIEH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3anaToi. OTCHUIKY MPUBOIAT B KBaIPATHBIX CKOOKAaX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmo4HuKos:

10. KoconamoBa, M. B. KoMmiekCHEI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM JI€ATEILHOCTH /
M. B. Koconamnosa, B. A. CBoboaun. — Mocksa : HU3natenscko-Toprosas kopmnoparnus «Jlamkos u Koy,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 21eKTpOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIM (PparMeHT TEKCTa JIEKTPOHHOIO pecypca, B
OTCBIIKE YKa3bIBAIOT MOPSIKOBBII HOMEp NCTOUYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukallud HAJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOUHUKA B CIIUCKE HCIIOJIb30BAaHHBIX UCTOYHUKOB O(POPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JOJDKEH BKJIIOYaTh OMOIHOTpadMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJIb30BAHHBIE aBTOPOM MpH HamucaHwu padoThl. CIHCOK OJDKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HCTOYHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBUCUMO OT aliaBUTHOTO MOpPsSAKA BIEpPEId IOJKHBI OBITh
MIPUBEICHB HOPMATHBHBIC aKThI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHble Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBjienus [IpaButenscrBa Poccuuy;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTACIBHBIX (hefepatbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacTiopsbKeHUs 00JaCTHBIX (PECIyOIUKAHCKIX ) TIPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. ocTaHOBJIeHUs: BepxoBHOTO 1M npounx cynoB Poccum.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo ngare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6osiee crapbie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHus: CIUCKA UCTOIB30BAaHHBIX HCTOYHHUKOB MpuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHnne NpUI0KEHUI

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMYyCKAETCs MOMELaTh B MPHIOKEHHUIX. B
KauecTBE MPUJIOKEHUST MOTYT ObITh NpPEACTaBJICHbI: TIpadUyecKuil MaTepuan, TaOJulbl, (OPMYJIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOpMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTpaHUIIaX.
[TpunoxeHns AOIKHBI UMETh OOILYIO C OCTAIHOM YacThIO pPa0OThl CKBO3HYIO HYMEpAIMIO CTPAaHUIL.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CCIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiioxkeHue cienyer HauWHaTh C HOBOW CTpaHMIIBI C yKa3aHHMEM HaBepXy IOcepennHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUSI.

[TpunokeHrne AOHKHO MMETh 3aroyioBOK, KOTOPBIM 3alMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YaAIOT 3arylaBHBIMH, OyKBaMU pycckoro aidasurta, HaumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenuey cienyer OykBa, 0003Havaroas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHIIO, BBIMOJHAIOT Ha JucTax Qopmara A4. Jlomyckaercs OQpOpMIISTH
NPUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.5 MeToanueckne peKOMeH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO HM3JI0KEHO COJEpKaHHE OCHOBHOTO MCTOYHHMKA WMH(Mopmanuu. KoHcmektupoBath —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIHYThIE M3 OpUTHHaIa. B ocHOBe mponecca
JEKUT CUCTEMAaTU3alNs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aiCH MOTYT JIeJaThCsl KaK B BHUJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (popMe CBOOOAHON MomayM cMmbiciia. MaHepa HalMCaHHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUITIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTPaKaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anmucheiBaeMoil MHpopManuu. MM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJINYECTBO
BPEMEHH, a TaKXKe IMPEJOCTaBUTh Ul MPUMEHEHHsS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYyIHCHHIA.

B mpouecce yueObl miaM npu pelIeHHH KakoH-TO 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoOX0IuMoOe, TakKuM 00pa3oM, ympoluas OBJaJeHHe MarepuajioM. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO /Il 3allOMMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHbIC CBEAEHUS, JIErde CO3/1aBaTh 3HAYMMbIE TBOPYECKHUE WJIM Hay4YHbIE
paboThl, pa3nuvHble pedeparsl U CTaThU.

HyxHO ymMeTh pa3innuaTh KOHCIEKThI M MPaBUIIBHO MCIIOJIB30BaTh TY KaTErOpUIO, KOTOpast JIydllle
BCETO MOAXOTUT ISl BBITOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUJA U3JI0)KEHUS Ha Oymare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBJIEHHOIO
IJIaHa MaTepuasa, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMM) U MOJIYHKTOB. B
porecce KOHCIEKTUPOBaHUS KaX/IbIi 3aroJ0BOK PacKphIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4YaeTcsl CTPOWMHBIM IJIaH-KOHCIEKT. VIMEHHO TakoW BapuaHT OOJIbLIE BCEro
HNOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHUIO MM ceMHHapy. EcTecTBeHHO, yem
nociezoBareiabHee OyaeT IUIaH (ero MyHKThI JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KAaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Bam aokiajd. CnenuanucTbl peKOMEHAYIOT HAlOJIHATH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPbIX OYyAyT yKa3aHbl BCE€ HCIIOJIb3yEMble BaMM HCTOYHHMKH, TaK KakK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MaMSATH.

Cxemamuueckuu nian. OTa PA3HOBUJIHOCTb KOHCIEKTAa BBIMVISAUT TaK: BCE ITYHKThI IUIaHA
IIPEJCTaBICHbl B BUAE BONPOCHUTEIBHBIX MPEIOKEHUI, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuas, Bbl BHOCUTE KOPOTKME NMOMETKH (2—3 HpeasoKeHus) MOoJ KaxAblil IMyHKT Bolpoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUIN U CIOCOOCTBYET XOPOLIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnuwiti koncnexm. [logoOHas popma M3J10)KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU T€3UCaMH M TepMUHaMH. OH JIyyllie BCEro MOAXOJUT TEM, KTO U3ydaeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TaKoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, uyToObI B
UTOTEe OHHU JAJIi IIPEJICTABICHUE O MaTepHralie B IEJIOM.

Temamuueckuii xoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb ero — B OCBELIEHMH KaKOTO-HUOY/Ib OIpe/IeJIEHHOIO BOIIPOCA; MPHU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHMK, a HECKONbKO. CofepxkaHue KakJoro Marepuajia He OTpa)kaeTcs, BEAb LI€JIb HE B OTOM.
Temarnueckuii KOHCHEKT [OMOTaeT Jydlle JIpPYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOIPOCHI U M3Y4aTh UX C pa3HbIX CTOpoH. OJHaKo OyIbTe FOTOBBI K TOMY, YTO MPHJIETCS
nepepadboTaTh HEMaJlo JIUTEPATypbl ISl MOJHOTHI U ILIEIOCTHOCTH KAapTUHBI, TOJBKO B 3TOM CIllydae
u3JI0XKeHue OyeT 06J1a1aTh BCEMU JOCTOUHCTBAMHU.

C60600HbIti. DTOT BHJI KOHCIEKTa MpeIHa3HaYeH Uisl TeX, KTO YMEEeT HCIOJb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelyercs ymMeHHE OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUJIAHOM, aBTOPCKUMH LuTaramMu. CuuTaercsi, 4To M0A00HOE
(buKkcupoBaHHe CBEJCHH sIBIIsIeTCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxoaumMo mpocMoOTpeTh MaTepual, BBISBUTh OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npouuTaTh TEKCT U TIIATENIBHO MPOAaHAIM3UPOBaTh ero. Takas paboTa ¢ MaTepuaIoM JacT
BO3MOYKHOCTh OTIENUTH TJIaBHOE OT BTOPOCTENEHHOrO, pa3feiuTh HWH(POPMALMI0O Ha COCTaBIISIOIIUE
YacTH, PACIIOJIOKHUTH €€ B HY>KHOM IOPSIJIKE.

O0603HaYNUTh OCHOBHBIE MBICIM TEKCTA, OHM HA3bIBAIOTCS Te3UCaMU. VIX MOKHO 3aluChIBaTh Kak
YrOJHO - IUTaTaMu (B Ciydae, €Clii HY)KHO TepelaTh aBTOPCKYIO MBICIb) JIHOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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[Ipu koHncnexmupoanuu aexyui PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
MIPaBUIL

1. He HauMHaTh 3amKChIBAaTh MaTepuall C MEPBBIX CJIOB IpENoJaBaTels, cHayaja HEOOXOIUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATSH €€.

2. IlpuctynaTth K 3amKMCH HY)KHO B TOT MOMEHT, KOTJa IpenoJaBareib, 3aKaHUYNBasi W3JI0KEHHUE
OJTHOM MBICJI, HAYMHAET €€ KOMMEHTHPOBATb.

3. B KoHcmekTe 00s3aT€IbHO BBIIEIAIOTCA OTIENbHBIE yacTh. HeoOXomumo pasrpaHuMyMBaTh
3aroJOBKHM, IOA3arojIOBKH, BBIBOABI, 000COOJATH OJHY TeMy OT JApYyroid. BwlieneHue MOXHO JenaTh
[IOYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE CIEAYyEeT IpEeBpalllaTh TEKCT B IMECTPble KAPTHHKH).
PexomeHnayercst nenaTh OTCTYIBI Ui 0003HaYeHUs a03aleB M MYHKTOB IUIaHA, IPOOEIbHBIE CTPOKU JUIS
OTAENCHHUsSI OJHOM MBICIH OT JpYroil, Hymepanuio. Ecnu onpenenenus, GpopMmyisl, npaBuia, 3aKOHBI B
TEKCTEe MOKHO cZeIaTh 00jiee 3aMETHBIMU, UX 3aKJIH0Yal0T B PAMKY.

4. 3anucu HYXHO CO3/aBaTb C MHCIOJIb30BAHMEM NPUHATHIX YCJIOBHBIX OOO3HAYEHUM.
KoHncnektupys, 00s3aTeIbHO HEOOXOAUMO YHNOTpPeOJATh pa3HOOOpa3Hble 3HAKW (MX Ha3bIBAOT
CUTHAJIbHBIMU). OTO MOTryT OBIThb YyKa3aTeld U HANpaBJSIONIME CTPENKH, BOCKJIMLATENbHBIE U
BONpOCUTEINIbHBIE 3HAaKH, coyeTanus PS (mocnecnoBue) u NB (oOparute BHuMaHue). Hampumep, ciaoBo
«CTIEIOBATEIBHO» BBl MOYKETE 0003HAYMTh MaTeMaTW4ecKou crpenkoii =>. Korma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a II0CJIEe U U3y4aTh ero OyJeT mpoiue 1 ObicTpee.

He wnyxHO 320pIBaTh 00 aOOpeBuaTypax (COKpAaIICHHBIX CJIOBax), 3HAKaxXx paBEHCTBA W
HEpPaBEHCTBA, OOJIbLIE U MEHBLIE.

bonbiuryio mosiab3y JUisi CO3/laHUsl NPABHJIBHOTO KOHCIIEKTA JAlOT cokpaieHus. OJHaKo MHOTHe
CUMTAIOT, YTO COKpAIEHUE TUMA «A-Th» (IyMaTh) U MOAOOHbIE UM MCIIOJIB30BaTh HE CIEIYyeT, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacmri(poBKY, a YTEHUE KOHCIIEKTa HE JTOJHKHO
IIPEPBIBATHCS IOCTOPOHHUMHU JIeHCTBUAMU U pa3MblileHusIMU. Jlydie Bcero pa3paboTats COOCTBEHHYIO
CUCTEMY COKpallleHHi M 0003HayaTb UMHU BO BCEX 3alUCAX OJHU M TE XK€ CJIOBa (M HE YTO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OyJeT BCera M Be3Jie CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CJIOBOM «paboTay.

5. HyxHo u36erarhb CI0KHBIX U JUIMHHBIX PacCyKICHUM.

6. Ilpm KOHCHEKTHPOBAHWW JIydIlle TOJIH30BATHCS IIOBECTBOBATEIBHBIMUA TPEAIOKEHHISIMH,
n30eraTh CaMOCTOSATENbHBIX BOIPOCOB. BOMpPOCkl yMECTHBI Ha MOJISAX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHPOBAaTh MaTepuai JOCIOBHO, IPU 3TOM YacTO TEpAETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYAHO BEeCTH. BTopocTeneHHbIE ClO0Ba HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKIIMN BCTPEYaIOTCsl HEMOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO, a MOCTe 3aHATHH
YTOYHHUTH UX 3HAYEHHE y NPENO1aBaTENs.

4.6 MeToanyeckne peKOMeH/IAlUH [0 MOAr0TOBKEe HAYYHOI'0 I0KJIa/la, CTATHH

HayuHnas craThsi — 3TO IpeCTaBlI€HHE PE3YJbTAaTOB KAaKOTO-IMOO MCCIEI0BaHUS Ul HAYYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHTHl HOBOTO 3HAHUS, KOTOpbIE H
ONIpeNeNAIoT €€ 3HAYMMOCTh. B OTHENbHBIX CIydasX HaydHas CTaThss MOXET COXEpKaTh
crcTeMaTHU3alnio, 0000IIeHNE YK€ U3BECTHBIX HAyYHBIX JIAHHBIX O MPOLIECCe, SIBICHUH MM OOBEKTE, Ha
OCHOBE KOTOPOTO JIETA0TCS HOBBIE BBIBOJIBI, TIPOTHO3BI. Takas CTaThs Ha3bIBaeTCS 0030pOM HAYJHOM
JUTEpaTyphl MO ONPEIETICHHON mpobieme.

Br160op Tembl nccieioBaHus HEPAa3phIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeT0BAHMS
— cUCTeMa, IPOIIECC WIH SIBICHUE, MTOPOXKIAIOIINE MPOOIEMHYIO CUTYAIUIO U U30paHHBIE JUIS U3yUYCHHUS.
[Tonyuyenue 3HaHui 00 00BEKTE, HEOOXOAUMBIX I PEIIEHUs] KOHKPETHOW MPOOJIeMbl, TOCTABIEHHOU B
UCCIIEIOBAaHUM, OCYIIECTBISETCS MOCPEACTBOM H3YYEHHs PE3yJIbTaTOB IEJICHANPABICHHOTO HAY4YHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YACTH 00BEKTa, Ha3bIBaEMBIC TIPEAMETAMH HCCIICIOBAHUSI.

[Ipenmer uccriegoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HCCIEIyeMble C
OTpe/IeNIEHHOW IIeNIbI0 B JAHHBIX YCIOBHSX, T.e. 3TO JJIEMEHT oO0bekTa uccienoBanus. [Ipenmer
MCCIICIOBAHMSI SIBJISIETCS. HOCUTEJIEM TPYIIIBI MU Psijia CYIECTBEHHBIX CBOMCTB, CBSI3€H, WM MPU3HAKOB
M3Y4aeMOro O0OBbEKTa U CITY>KUT CPEACTBOM €ro Hay4HOTO MMO3HAHHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa U MpeiMeTa UCCleAoBaHus (popMymupyercs
LeNb MCCIENOBaHUA IO JaHHOHM TeMe. Llenb MccnenoBaHus BBICTYNAET KaK OIPEIEICHHBIA MEXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «Ilellb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM M IUIaHUpyeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACpKAHUE LIEIH
MCCIICIOBAHMSI: KOHEUHBINA Pe3yNIbTaT, 00BEKT UCCIEI0BAHUS, TyTh JOCTHKECHHSI KOHEUHOTO PE3yNbTaTa.

3ajauaMy HUCCIIEZOBAHUS Ha3bIBAIOTCSI BOMPOCHI, MOJYYEHUE OTBETOB HA KOTOPbIE HEOOXOIMMO
JUIs JOCTMXKEHMsI Lenu uccienoBanus. Kak mpaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/la4u:

— BBISIBJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB H3Yy4aeMOIo Ipolecca, SBJICHUS W Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOIOB, CPEJCTB) PEUICHHUS TPOOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThd. OH BKIIIOYAET psAJ 3TallOB: IIOUCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHUE; YIIYOJeHHOE, M3yJarolllee YTEHUE C BbIMUCKAaMM B (hOpMEe KOHCIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(EepUPOBAHMS; HCIIOJIH30BAHHE HCTOYHUKOB B IPOIECCE HMCCICIOBAHUS IS
OOBSICHEHUS] U MHTEpIpEeTallui COOCTBEHHBIX PE3yJbTaTOB M HAOJIIOAECHUH; CCBUIKM Ha JIUTEpaTrypy B
YepHOBUKE; HalMCcaHWe O030pHOW 4YacTh paboThl; opraHu3anus OMOIMOTrpadUYEecKOro OMHCAHHS K
paloTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHE.

Hayuynoe o00oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIUYACTCSI TOYHOCTBIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPDAKEHUEM MBICIHM, KOTOpass CIPOro apryMEHTHpPYyeTcsd, a XOJ
JIOTUYECKUX PacCyKJIEHUN aKLIEHTUPYETCsI C IOMOUIbIO CIEIHAIbHBIX CPEJCTB CBS3H.

[lepeuncinuM HEKOTOpbIE  SA3BIKOBBIE CpEJICTBA HAYYHOIO CTHJISA, 4YTOOBI BBl  MOIIH
MIPUIEP)KUBATHCS UX NPU padOTe C pyKOIHCHIO:

— cioBa O0O0OOLICHHON CEMaHTUKH (BaXXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHUKECHHUE,
IIPUMEHEHHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIE I KaKOW-TMOO0 HayK, U OOIlEeHay4HbIe MOHATHS (3aKOH, IPUHIIMIL,
KJaccupukanys, tHpopMmalus, BEpoSITHOCTh, TUIIOTE3a U IP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET1a, PETYJIIPHO, BCAKUI, KaXKIbli{, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 000OIIEHHO-0TBIeUYEeHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAYET BeiBox..., CJIEAYET 3ameTuTh, 4TO ..., BbIUKCIEHHE (HAOIIOJICHUE)
I[TPUBOJUT k crnenyromemMy pe3yabTarTy ..., IEPERIEM K CIEAYIOLIEMY BOIPOCY ..., 3AKJIIOYECHUE HOCHUT
IIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOT'O PaHEe BBITEKAET..., 3TO JA€T OCHOBAHUE FOBOPUTH O ..., ITO
TOBOPHT O ... U JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYIIEro BpEMEHH HCIOIb3YIOTCS B 3HAUEHUU HACTOSILEr0 BpeMEH!
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., MCIOJB3YETCs, BhIpaKaeTcs, HaOJtoqaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPIIEHHOTO BHUJAA, Kak Oosiee OTBICYEHHO-OO0OOIIEHHBIE; TJIAarojibl XKe
COBEPILIEHHOTO BUJA XapaKTEepHbI JJI YCTOMUUBBIX OOOpPOTOB (JIOKaXeM, 4YTO ..., PAaCCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-Tro JMIla MECTOMMEHHH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHUYHAs
dbopma Tiaroma» ymoTpebseTcs B OTBJIEUEHHO-O0OOIIEHHOM 3HAYe€HUHM (MBI cuWTaeMm (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHBIE E€AUHCTBEHHOIO 4Kcla, (GOpMBI CpeAHEero pojaa Yy
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABH)KCHHE, KOJTUYECTBO);

— KpaTkue npuiaratenbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBS3b MEXAY MPEMJIOKEHUSMU OCYIIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHui. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, DTO, 3amensiite ux cuHOHUMamu. Hampumep, 3TOT — TOMO00HBIHN, Takon
K€, YKa3aHHBIM BBINIEe, JaHHBIM W T.I. B TpemioKeHWH mpeodsiagaeT MpsIMOM TMOPSAOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne NMOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAENBHBIX Pa3[elIOB HEOOXOAMMO MPUCTYHaTh K
HaIlMCaHUIO PYKONMCH CTaThH B LieJIOM. Pa3ziensl cieayer pacrnonokuTh B CIEAYIOLUIEM MOPSIIKE:
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— aHHOTAITHS;

— BBEJICHHUE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOPeTUYECKUI pa3ied;

— 3aKJIIOYEHHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOUYHUKOB.

Hekoropbeie W3 MepedrCICHHBIX BBINIE pa3feiioB y Bac MOryT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBAHMSI Pa3/JIEIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHrne MOXeT BKITIOYATh TAKME KOMIIOHEHTHI: OOOCHOBaHUE M aKTYAJIIbHOCTh TEMBI; KPATKHMA
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0ObEKTOB), a TaKKe METO/IOB HUCCIIEIOBAHUS;
BBIIBUTaeMasi TUIIOTe3a; HayYHasi HOBU3HA PabOThI, €¢ TeopeTUIecKas U MpakTUIecKas 3HAYMMOCTb.

B »skcnepumeHTanbsHOM (HCCIEIOBAaTeNbCKOM) pasjene jJaercss OOOCHOBAaHHME W ONKCAHUE
METOJIMKH  WCCIEAOBAHUS;, TPUBOMATCS TOJYYCHHBIE JaHHBIE, pa3MeIaeTcs HeoOXOIUMBIHA
WUTIOCTPATUBHBINA MaTepua; GOpMYIUPYIOTCS BBIBOIBI U 0000IIECHUS.

B Tekcre crathu ciieqyeT apryMEHTHPOBAHO BBIJICIIUTH TO HOBOS M OPUTHHAIILHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT JOJIKEH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHHUEM, HAIIPABJICHHBIM Ha IOCIICIOBATEILHOC M ICJICHAIIPABICHHOEC PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaTUTHYECKAA WM  TEOPETHYECKHH  pa3feNl  IOCBAMIACTCS  aHAIM3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX ONHCAHMIO, MHTEPIPETALMU B paMKax CYLIECTBYIOIIEH TeOopuu
WM TIPEJICTABIISIET OPUTHHAIBHOE TEOPETHUSCKOE HCCIISIOBAHUE.

MeTtoauueckuii paszzien MOXKeT coAepkKaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH Ml OCOOCHHOCTH UCTIONB30BaHUS Pe3y/IbTaToB Barmeit paboTsl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH Bceil pabOThl B BHAE TE3HCOB WJIM BBIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3aJa4aMH KCCIEHAOBAHUS, YKAa3bIBACT TCOPCTHUYCCKYIO M TPAKTHYCCKYIO
LEHHOCTh MOJYYEHHBIX PE3YyJIbTaTOB, UX BO3MOXKHOE BHEIPEHHs, HaMeuaeT JaJbHEUIINEe MEePCIEeKTHBBI
W3Y4EHHUs JaHHOU MPOOJIEMBI.

YCTHBI A0KIAA TpH  BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEICHMS,
pa3BepHyTOTO pedepara coaepkaHus paOOThl M 3aKIIOYEHHUS. 3apaHee y3HalTe 00 YCTaHOBICHHOM
pernamente BeIcTymuieHus. [lomHHTE, 4TO 000 BCEM paccka3aTh B OTBEICHHOE BpeMsi HE YIacTcs,
Mo3TOMy OTOepHuTe Hambolee 3HAYUMBbIC M HHTCPECHBIC PE3YNIbTAThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTyIUIeHUE. Hanbosee BakHbIE 1 HHTEPECHBIE PE3YIbTaThl MOKHO
MPEeACTaBUTH B BUJIE CIai0B (HE OoJyiee ogHOro-Tpex). Craiipl obyeryar Baiie BHICTYIUICHHE Ha 3aIlUTe,
caenaroT 0oJee JNOCTYIHBIM €ro BOCHPUATHE CIYIIATENSIMU U MPHUAATYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiiei pabore.

Jlokian cieayer paccuuThiBaTh Ha 5 — 15 MHUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTH
CJIEIYIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHHE €€ HOBU3HBI U MPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a1a4u paboThl;

3) XxapakTepHCTHKa MpeIMeTa, 00hEKTa M MaTepHalia UCCIICAOBAHNS,

4) MeTO/bI UCCIICIOBAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JalbHEHIINE MEPCIEeKTHBBI MCCIEAOBAHUS pPaccMaTpHUBacMON
pOOIIEMBI.

4.7 MeToanyeckne peKOMEHIANH N0 MOAr0TOBKeE NMpe3eHTaAlnU

[pe3eHTanuss — 3TO KPaTKOE HAIJISITHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezacTaBieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.

[pe3eHTaIMsI CONEPKHUT OCHOBHBIC MOJIOKEHUS, BHIHOCHMbBIC Ha 3alUTY, TPaQUUeCKUil MaTepra
— PHCYHKH, TaOJIHIIbI, aITOPUTMBI U T.I1., KOTOPBIE WILTFOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[pe3enTaryst pabOThI CIYKUT JJIs YOSAUTEIPHOCTH M HATIISTHOCTH MaTepualia, BBIHOCHMOTO Ha
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3aIUTYy.

[TpeseHTanust 10KHA BKIOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMeT uccienoBanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa IpeCTaBICHHON MPe3eHTalluu T0JKHA COOTBETCTBOBATh CTPYKTYPE JOKIA/Ia.

[Tpu co3maHny MPE3eHTAINH CIEAYET MPUICPKUBATHCS CICAYIONUX PEKOMEHTAIINN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A1 TeKCTa - He MeHee 28;

- UBET W pa3Mmep MmpHudTa, GopMaThl pUCYHKOB M TAOIHUI] TOJKHBI OBITH MMOJOOPAaHbI TaK, YTOOBI
BCE HA/MKCH, PUCYHKHU U TaOJIMIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIIAle.

5 Metoanueckue yKazaHus JJisi 00y4alOMIMXCs M0 OPraHU3alMu U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TuajornyecKuii METO/ M3JI0KEHUS U YCBOCHUs yuyeOHoro marepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIBIO CUCTEMBI BOIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOI'O MOAJIEPKaHUS
JMajora BO3JICHCTBOBAaTh KaK Ha CO3HAHWE, TaK M Ha TOACO3HAHWE OOYYaIOIIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-6ecebl NpeAnoaraeT HaIMYUE ONPEAEeICHHOI0 o0beMa 3HaHUMN
00 W3y4aeMOoM MaTepualie M CBsi3M ¢ HUM. Jlekuus-Oecena momoraer NOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid MMEIOUIMXCSl 3HaHWM, BOBJIEYh MX B IPOLIECC CAMOCTOATENIbHBIX pa3MbILIUICHUH, B
ABPUCTUYECKUN, TBOPYECKUM MPOLIECC IIOJYYEHHUS] HOBBIX 3HAHUU; CIOCOOCTBYET aKTHUBU3ALMU
[I03HABATENIbHOM JIeATEIbHOCTH, BOBJIEKAET B MAKCHUMAaJbHBIH MBICIMTENbHBIM IOMCK, C LENbIO
pa3pelieHns: MPOTUBOPEUNH, TOABOJUT K CAMOCTOATEIBHOMY (DOPMHUPOBAHHIO BBIBOJOB U 0OOOLICHHMI,
CO3/1a€T YCIIOBHS JUUIS ONIEPATUBHOIO YIPABJICHUS POLIECCOM IMO3HAHHUS.

[To Ha3HauEHUIO B yUeOHOM IPOLIECCE BBIACISAIOT CIASAYIONINE BU/IbI JIEKIIMU-O€Ce b

- BBO/IHbIEC MJIM BCTYNUTENIbHBIE (OPraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUIA;

- 3aKpETLIAIOLIHE.

BBonHas nekuus-Oecena NpoBOAMTCS B Hayane JEKUUMOHHOro 3aHATusA. C ee NOMOIIbIO
obecrieynBaeTcsl NCUXOJIOTHYECKass HAcTpoika oOO0ydJaroluxcs Ha BOCIHPHUSTHE M YCBOEHHE HOBOIO
Matepuana. becema cmocoOCTByeT NOHMMAaHMIO 3HAUY€HHs TMpejacTosiield paboTel, (GopMupyer
NPEJCTAaBICHUS O €€ CO/IepP)KaHuM, crielu(rUKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcsi B (popMe BOIPOCOB M OTBETOB MPEHUMYIIECTBEHHO IPU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXW3WYECKas); CIIOCOOCTBYET IOJIBEJCHUIO
00yyaroluXcsl 3a CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOLIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HAaHHUH, (OPMYIHPOBAHUIO TOHATHH, PEIICHUIO 3a/ad; CO3/1aeT CYOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYaroIINiics caM clieiall OTKPBITHE, IPOJeal MMyTh OT MPAKTUKU K HAYYHOW UCTHHE.

3akperuistonye JeKIun-0ece bl MPUMEHSIOTCS IS 3aKpeIIeHus], 0000IEHNS U CUCTeMaTH3aIH
3HaHUM.

D¢ dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHOM MOATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTH U
npodeccuoHanbHOM  QPOPMYIMPOBKM  BONPOCOB B YETKOM  IMOCTAaHOBKE, HX  JIOTUYECKOM
MocJe10BaTelbHOCTH. BONpOCH! JOKHBI pa3BUBaTh BCE BUBI MBILUIEHUS, 00ECTIEYMBATh JIOTHUYECKYIO
¢dbopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEMCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUS
o0yJaroImuxcs; CO  CTOPOHBI ~ OOYYalOIIMXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, MTOJIHBIMH, TOUHBIMH, SICHBIMH, TPABUIIBHO CPOPMYITHUPOBAHHBIMHU.

Jlekuusi-TucKyccust SIBISETCSl pa3HOBUIHOCTBIO JIEKIMHU-Oecebl. JIeKuus-1ucKyccus - MEeTO[
oOyueHusi, OCHOBaHHBIM Ha OOMEHE MHEHHUSMHU IO OINpeIeJeHHONW TeMaTHKe. Bbicka3zpiBaemas B XoJe
OOCYXJIEHUSI TOYKa 3pEHHUs OOYyYaroIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK |
ONUPATBCS HA MHEHHWE JpPYrux Juil. XOpOoUIo IPOBEIEHHas TUCKYCCHsl YYMUT Oonee TiyOoKoMy
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MOHMMAHHUIO TPOOJIEMbI, YMEHHIO 3alllMIIAaTh CBOIO TO3UIUIO, HO CUYUTAThCSI C MHEHHEM JPYTHX.
Hcnonb30BaTh MUCKYCCHIO B YYEOHOM MpoIiecce Meaecoo0pa3Ho B TOM ciydae, Korja oOydaromuecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
J0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K mpoBeneHHI0 JeKIUU-AUCKYCCUU O0Y4YaroluXcs
HE00X0AMMO MOATrOTOBUTh. OOyJaromuecs AOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; IMPeaIoKEHHbIE
JUIS TUCKYCCHM BOIIPOCHI;, PEKOMEHAYEMYIO JIMTEpaTypy MO TEeME M BOIpOcaM, MPEIOKEHHBIM s
00CYXJIeHUs; paclicaHhe KOHCYIbTAllui C MPENnoJaBaTesiMi; OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIIOpa,
TpeOOBaHUS K yYACTHUKAM JUCKYCCHUU (O3HAKOMUTHCS C PA3IMYHBIMU TOUKAMH 3pEHUS Ha 0OBABICHHYIO
TEMy CIOpa, OINpPENeIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHHIM MOMEHTOM YYEOHOW AHUCKYCCUU
SBIIAETCS €e KpUTH4Yeckuil pa3dop. s 3TOro moABOIATCS UTOTU 3aHSATHM, aHAJTU3UPYIOTCS BBIBOABI, K
KOTOPbIM HPHUIUIM YYaCTHUKU JUCKYCCHM, IOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI IPaBUIBHOIO
MMOHUMAaHUS TPOOJIEMBI, MOKA3bIBAIOTCS JIOKHOCTh, OIIMOOYHOCTH BBICKA3bIBaHHM, HECOCTOSTEIBHOCTD
OTAENbHBIX Mo3uIMid. [logpoOHO paccMaTpUBarOTCs BHICTYIICHUS TTOJIEMUCTOB, OLICHUBAIOTCS X YMEHHE
OTBEYaTh Ha BOMPOCHI, IPABUIBHOCTh YIMOTPEOICHUS OHATUHN, UCIIONIb30BAHUE IPUEMOB J10Ka3aTEIbCTB
U OIPOBEPKEHUM, HarOTCSl PEKOMEHJAlUU IO JAJbHEHIIEMY COBEPIIEHCTBOBAHUIO IOJIEMUYECKUX
HABBIKOB M YMEHHII.

«Mo3sroBoii mrTypm» (anrmi. brainstorming) - omur u3 HamOoiee MOMYJSPHBIX METOIOB

MOJIepalliil CTUMYJIMPOBAHMSI TBOPUECKON aKTUBHOCTU. Mojepalus - Mpoueaypbl CTPYKTYPUPOBAHUS U
VIIpaBJICHUS] TPYNIIOBBIM B3aUMOJEHCTBUEM it Oosiee 3((HEKTUBHOTO pEIICHUS Pa3IuYHbIX 3a/ad.
[IpenogaBaTens mpu MNPUMEHEHHHM TAaKOTO METOJa BBICTYMAET MoJepatopoM. MojepaTtop urpaer posb
nocpenauka. OH OKa3bIBaeT MOMOIL KOMAaHJIE B IMOCTAaHOBKE HelH M ee 3(PPEKTHBHOM ITOCTHKECHUHU.
Monepatop CTpyKTYpUpPYET TPYIIOBYIO aKTUBHOCTD, MOBBIIIAET YPOBEHDb «JIOTOBAPUBAEMOCTHY, a TAKXKE
CTIIOCOOCTBYET MPUHSTUIO COBMECTHOTO PEIICHUSI.
«Mo03roBoi HITYpM» MO3BOJISET HAMTU PEIICHUE CIOXKHBIX MPOOJieM MyTeM MPUMEHEHUS CHEeHalbHbIX
npaBwI 00CYyKIeHUs. MeTox Mo3roBoro mrypma Obut pazpaboran Anexcom OcOopHoM B 1953 rony.
MeToa OCHOBaH Ha JOMYHICHHH, YTO OJHHUM W3 OCHOBHBIX MPEMATCTBUM AN POXKICHUS HOBBIX HAEH
ABJIAETCS «OOSI3Hb OLIEHKW»: JIFOJU YaCTO HE BBICKA3BIBAIOT BCIYX MHTEPECHBIE HEOPAUHAPHBIE UIEH U3-
3a OMAaCeHMsI BCTPETUTHCS CO CKENTUYECKUM JIM00 Jake BpaxIAeOHBIM K HUM OTHOIIEHHUEM CO CTOPOHBI
PYKOBOAMTEIIEH U KOJUIET.

[lenbto mMpUMEHEHUS MO3rOBOTO LITYpMa SIBJISETCS MCKIIOYEHHE OLIEHOYHOIO KOMIIOHEHTa Ha
HaYyaJbHBIX CTagusAX co3laHusd uaed. Kiaccuyeckas TEXHMKa MO3TOBOIO INTypMa, MPEASIOKEHHas
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX INPHUHIMIAX - «OTCPOYKA BBIHECEHHs MPHUTOBOpa HAEE» U «HU3
KOJIMYECTBA POXKJAETCSl KAauecTBO». OJTOT MOJAXOJ IMPENojiaraeT MPUMEHEHUE HECKOJbKHUX IpaBuUIlL.
Kputuka uckiitoyaercs: Ha CTQAMM FeHepaluy HJeH BbICKa3blBaHUE 000N KPUTHKM B aJpec aBTOPOB
uzel (kak CBOMX, TaK M Uy>KUX) HE JolycKaeTcsi. PaboTarolie B MHTEpaKTUBHBIX IPYIIAxX JOKHBI ObITh
CBOOOJHBI OT OMAaceHHi, yTo MX OyIyT OLIEHMBaTh MO MpeuiaraeMbiM MMHU ujesMm. [IpuBercTByeTcs
cBOOOIHBIN MmoyeT (aHTa3uu: oOydyaroUIUecs JOJKHBI MONBITaThCS MAKCUMAJIBHO PAaCKPENOCTUTH CBOE
BoOOpaxkeHue. Pa3pelieHo BbICKa3bIBaTh JIIOOBIE, 1aXe camble a0cyp/aHble WK (aHTacTuueckue uaeu. He
CYLIECTBYET MW HACTOJIBKO HECypa3HbIX JIMOO HENPaKTHYHBIX, YTOObI MX HeNb3sl OBLIO BHICKA3aTh
BCIyX. Vel MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHKA CECCHHM MPOCAT IMPEICTaBUTh MaKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uie. KoMOMHHMpoBaHME M COBEpPUICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB NIPOCAT pa3BUBATh MJEU, MPEMJIOKEHHBIE JApPYTUMH, HalpuMep
KOMOMHHPYSI 3JIEMEHTHI JIBYX WJIN TpeX MpeUIoKeHHbIX uiaed. Ha 3aBepiiaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIEro peIeH s, UCXOAsI U3 SIKCIEPTHBIX OIIEHOK.

Pa300p KOHKpeTHBIX CHTYalMil (AHAJIHU3 KOHKPETHBLIX CUTyauMid). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meron oOydeHHs, NpEAHA3HAUCHHBIA IS COBEPIICHCTBOBAHUS
HaBBIKOB U MOJYyYEHHUSI OTBITA B CICAYIOIIMX 00JACTAX: BBISIBICHHE, OTOOP W perieHue mpodiem; pabora
c uH(popMalMend - OCMBICICHHE 3HAUYEHUs JeTajied, OMMCAaHHBIX B CHTyallUd; aHaJU3 M CHHTE3
nH(pOpMallUd U apryMEHTOB; paboTa C MPEANONIOKEHUSIMH M 3aKIIOYEHHUSIMH; OLEHKA ajJbTepHATHUB;
NPUHATHE PELICHUI; CIIyIlIaHNe U TOHUMaHUe APYTHX JIIOJeH - HaBBIKK TPYIIIOBOM pabOTHI.
HemocpenctBennass 1enb wmetofa case-Study — COBMECTHBIMH YCHJIMSIMH —TPYIIbI  CTYICHTOB
MIPOAHATIM3UPOBATh CUTYAIMIO — Case, BOZHUKAIOUIYIO IIPU KOHKPETHOM MOJO0XKEHUU /e, U BhIpaboTaTh
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MPAKTUYECKOE PEUICHNE; OKOHYaHHE MPOIecca — OIICHKA MPEII0KEHHBIX aITOPUTMOB U BBIOOP JTyYILIEro
B KOHTEKCTE IOCTABJICHHOHN NPOOIJIEMBI.

Mertopa case-study COCTOUT U3 CIEIYIOIIUX ITATMOB:

- 03HaKOMJICHHE CTYJEHTOB C TEKCTOM KEHCa;

- aHaJm3 Keiica;

- OpraHu3zanus o0CyXJIeHHs Kelca, JUCKYCCHH, IPE3EHTalUH;

- OLICHUBaHHUE YYaCTHUKOB JUCKYCCUU;

- IOIBEICHUE UTOTOB TUCKYCCHH.

O3HaKOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIEeAYIOIIMHA aHaJu3 Kelica dalle BCEro
OCYILECTBIISIOTCS 32 HECKOJIBKO JIHEH 70 ero 00CYXKICHHs U Pealu3yloTCsl KaKk caMoCToATeNbHas paboTa
CTY/IGHTOB; TIPH 3TOM BpEMsi, OTBOJMMOE Ha MOATOTOBKY, ONpEeNsieTcs BHIOM Keiica, ero o0beMoM U
CJIOKHOCTBIO.

MaxkcumanbHasi oJb3a U3 PabOThl HAJ KelicaMu OyAeT M3BJICYEHA B TOM CIly4ae, €CIH CTYACHTHI
IIPU NPEBAPUTEIbHOM 3HAKOMCTBE ¢ HUMHU OyIyT MPUIEPKHUBAThCA CUCTEMATUYECKOIO MOJIXOAA K UX
aHaJIM3y, OCHOBHBIE IIard KOTOPOTrO MPEICTaBICHbl HUXKE:

1. BomuimmTe U3 COOTBETCTBYIOLIMX pa3AeoB yueOHON AUCHUIUIMHBI KIIIOYEBbIE UAEHU, AJIS TOTO,
9TOOBI OCBEXHTH B TAMATH TEOPETUYECKHE KOHIENIIMM W TOIXOAbI, KOoTopele Bam mpenctout
HCII0JIb30BaTh IIPU aHAJIM3E KeKca.

2. berno npourute Kekc, 4TOObI COCTaBUTh O HEM O0IlIEe IPEICTABICHHUE.

3. BHMMaTeNnbHO NPOYTUTE BOHPOCH! K Keiicy U yOeauTech B TOM, 4TO BBl XOpOIIO MOHSIIH, YTO
Bac npocsart cnenats.

4. BHOBb MpOYTHTE TEKCT Kelca, BHUMATEIbHO (GUKCUPYS Bce (aKTOpbl MM IPOOJIEMBI,
MMEIOLIUE OTHOIIEHUE K OCTaBICHHBIM BOIIPOCAM.

5. BeisicHUTe, Kakue UAeu U KOHLUEIIMKA COOTHOCTCA ¢ mpolieMamu, KoTopsle Bam npejiaraercs
paccMOTpeTh MpHU padboTe ¢ KecoM.

OO6mee npaBmiio paboThl € KelicaMu — HEJb3s UCMOJIb30BaTh MHPOPMALIMIO, KOTOPas HAXOAUTCS
«3a paMkamuy. Hampumep, eciu CTyA€HT NpOUYMTall B ra3eTe CTaThio O TOM CaMOM KOMITaHUH, IPOOJIEMBI
KOTOPOM OIMHUCaHbI B 33/laHUM, (DaKThl U3 Hee OpaTh 3alpelieHo, MOCKOJIbKY MEHEIKep, MPUHUMAOLIHI
pellieHre, a MOJIEIUPYETCsl CUTyalns, KOrJa CTyACHT HaXOAMTCA Ha €ro MecTe, 00jalaeT TOIbKO TOU
uHpopManuel, KoTopas HpeJcTaBieHa B 3aJaHud. MHoraa, HaoOOpOT, CTYAEGHTY MOXET ObITh
MIPEIOCTABIIEHA BO3MOXKHOCTh JOOABUTh (PAaKThl U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CYIIECTBOBABIIEH
B paccMaTpHUBAEMBbII IIEPHOJ BpeMeHU. B Takux ciydasx BO BHUMaHUE JOJDKHA IPUHUMATHCS 3pyIULUSA
CTYJICHTA U CTETEeHb BJIAJICHUS MaTEpUAJIOM.

Pe3ynpTaToM npUMEHEHHUs METOJa SBISIOTCA HE TOJIBKO 3HAHMs, HO W HAaBBIKM MPO(ecCHOHATbHOM
NeSITEIbHOCTH.

ITpu pa3bope yuebHOM cuTyanuu npenojaBaTeab MOXKET 3aHUMaTh AKTUBHYIO MJIM NTACCUBHYIO MO3ULHIO,
MHOTJIa OH «JIUPHKUPYET» paz00poM, a HHOT/Ia OTPAaHUYMBAETCS NOJIBEJCHUEM UTOTOB TUCKYCCHH.

[Tpu monBeneHUH UTOrOB HEOOXOJMMO OLIEHMBATh CTYJEHTA 3a COJEpXKaTeIbHYI0 aKTUBHOCThH B
OUCKYCCUHM WM NyONW4yHOW (yCTHOM) Tmpe3eHTalud, KOTOopas BKJIIOYAaeT B ceds  cleayrolue
COCTaBJISIOLIHE:

1. BeicTymiieHue, KOTOpOE€ XapaKTepu3yeT MOMBITKY CEPhE3HOT0 IpEeABAPUTEIHLHOTO aHAINU3a
(MpaBUIIBHOCTH MPEATIOKEHUN, TOATOTOBIEHHOCTh, apTyMEHTUPOBAHHOCTD U T.11.).

2. OOpaiieHre BHUMaHHS Ha OIpENETeHHbIN Kpyr BOMPOCOB, KOTOPbIE TPEOYIOT yriyOJIeHHOIro
o0CyKIeHUSI.

3. Brnagenue kaTeropuajgbHbBIM ammapaToM, CTPEMJICHHE JaBaTh OMNPENEICHUs, BBISBISTDH
COJIEP/KAHUE TTOHSATHIA.

4. JlemMoHCcTpalusi yMEHHS JIOTUYECKH MBICIUTh, €CJIM TOYKH 3PEHMsI, BBHICKA3aHHBIE paHbLIE,
MIOJIBITOKUBAIOTCS Y IPUBOJST K JIOTUYECKUM BBIBOJAM.

5. [lpenyioxeHue anbTepHATUB, KOTOPBIE PAaHBIIIE OCTABAINCH 0€3 BHUMAHUSI.

6. IIpennoxenne onpeaeeHHOro IUIaHa AMCTBUN MM TIJIaHa BOIIJIOLEHUS! PEIICHHUS.

7. OnpeneneHne CyleCcTBEHHBIX 3JIEMEHTOB, KOTOPBIE JOJDKHBI YYUTHIBATHCS IIPH aHAJIM3E KeHca.

8. 3ameTHOE yyacTHe B 00pabOTKe KOJTMYECTBEHHBIX JAHHBIX, IPOBEACHUU PACUETOB.
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9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanmu3 keiica, TaHHBIA CTYACHTOM NpPH HEMyOJIWYHOW (MMChbMEHHOW) MpE3eHTAIlUU CUUTACTCS
YIOBJICTBOPUTEIILHBIM, €CIIH:

- 0110 CHOPMYITHPOBAHO U TPOAHAITU3UPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCe;

- IPOBEICHO MAaKCUMAJILHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObUIM crenaHbl COOCTBEHHbIE BBIBOJBI HAa OCHOBaHMM HH(OpPMAIMH O Keiice, KOTOpbIe
OTIUYAIOTCS OT BHIBOJOB JPYTUX CTYJACHTOB;

- ObUIM TPOJEMOHCTPUPOBAHBI aJCKBAaTHbIE AHAJUTHYECKUE METOAbl 1 o0paboTKu
uH(pOpMaINH;

- COCTaBJIEHHBIE JOKYMEHTBHI 110 CMBICITY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- MPUBEACHHBIC B UTOTC aHAJIM3a apTyMEHThI HAXOJSATCS B COOTBETCTBUH C PAaHEE BBISIBICHHBIMU
npo0GieMaMu, cIeJIaHHBIMU BbIBOJAMH, OLIEHKaMU U HCII0JIb30BAHHBIMU aHAIMTUYECKUMHI METOAAMHU.

CryneHT JObKeH MOHUMATh He TOJIBKO MpaBmiia pa3dopa Keiica, HO M CHCTEMY €ro OLCHUBAHUS
npernojaBaTesieM, nocieinee TpedyeT 00sA3aTeIbHOrO €€ Pa3bsCHEHHs 10 Hayalla paboThI Hall KEeHCOM.

PaGoTa B MaJIbIX IPyNNax - 5TO OJHA U3 CaMBIX MOMYJISIPHBIX CTPATETHi, TaK KaK OHA JaeT BCEM
oOyyaromuMmcsi (B TOM YHCIE M CTECHUTENbHBIM) BO3MOXXHOCTh y4acTBOBAaTh B paboTe, MPaKTUKOBATH
HABBIKM COTPYIHUYECTBA, MEXKIMYHOCTHOTO OOmeHUs (B YACTHOCTH, YMEHHE aKTHUBHO CIIyIIaTh,
BbIpabaThiBaTh OOIee MHEHHE, pa3peliarb BO3HUKAIOIIME pa3Horiacus). Bce 3To yacto ObiBaeT
HEBO3MOXKHO B OoJibIIOM KoJUiekTHBe. [Ipu opranuszanuu rpynmoBoid palOoOThl ClenyeT oOpaiaTh
BHUMaHHE Ha CIEAYIOUIUMe ee acmekThl. HyxHo yOeauTbcs, 4To ydamuecs oO0IagaroT 3HAHUAMU H
YMCHHSIMH, HCOOXOAMMBIMU JJIsI BBITTOJIHEHUS TPYIIIOBOTO 3a1aHus. HexBaTka 3HaHUI 0YeHb CKOPO JacT
0 ce0e 3HaTh - yyalMecs He CTaHyT MpuiaraTh yCUIWM Jis BBINONHEHUS 3anaHus. Hamo crapaTtbes
CllenaTh CBOM MHCTPYKIIMHM MaKCUMaJIbHO YeTKMMH. Hamo mpenocTaBisTh rpymie JOCTaTOYHO BPEMEHH
Ha BBINOJHEHUE 3aJaHHSI.

Jenenne oOydyarOmMXCsl Ha TPYNIBI — 3TO BaKHBII MOMEHT B OpraHU3ali paboThl B MallbIX
rpynnax. Cnoco0oB JeneHue o0ydaroluxcsi Ha TPYIIbI CYyHIECTBYeT MHOXKECTBO, U OHHM B 3HAYUTEIHHOM
CTETIEHH OIPEEIAIOT TO, Kak OyJeT MpOoTeKaTh AalbHelIas paboTa B rpyme, ¥ Ha KaKol pe3ysbTaT 3Ta
IpyIIa BEIAICT.

CnocoOsl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHne B TpyNIbl MPOUCXOOUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHpPOBaHUE
TPYMIIBI TIO KENAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTaX:

Pa3nenurech Ha TPYNIIBI 1O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaiiHpIM 00pazom.

['pynmna, dopmMupyeMas mo MpU3HAKY CIy4aHOCTH, XapaKTEpPU3yeTcs TeM, YTO B HEHl MOryT
00BEeTUHATHCA (IIpaBia, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH ciiydast) IETH, KOTOPhIe B WHBIX yCIOBUSX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy co00il mnbo maxke BpakaytoT. PaboTa B Takoii rpyrmie pa3BUBAET y
YYAaCTHHKOB CITOCOOHOCTH MPHCIIOCA0IMBATHCS K PA3JIMYHBIM YCIOBHSIM JEATEIFHOCTH M K pPa3HBIM
JICIIOBBIM MTapTHEPaM.

3ToT MeTox GOPMHUPOBAHUS TPYII TIOJIE3CH B TE€X CIIydasX, KOT/Ia Tepel mpenoaBareieM CTOUT
3a/ladya Hay4uTh OOYYaIOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemogaBaTens IOHKEH 00lanarh
JOCTaTOYHOW KOMIIETEHTHOCTBIO B pab0Te ¢ MeKIINIYHOCTHBIMHA KOH()JIUKTaMHU.

Crioco0bl popMHUpPOBaHUS «CITyUYaitHOIMY TPYIIIEL: KPeOHil; 00beIMHEHUE TeX, KTO CUIUT PAIOM (B
OJTHOM sy, B OJHOW TOJIOBHHE ayJAWTOPHH); C TIOMOIIHI0 MMIIPOBU3UPOBAHHBIX «()aHTOB» (OIWH W3
O0y4aromuXcsl ¢ 3aKpHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYIIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JJAHHBI MOMEHT MPETOAaBaTeNb)  T.I1.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takol mpu3Hak 3amaercs JuOO TperojaBaresieM, JUOO0 TObIM oOydaromuMces. Tak, MOXKHO
pa3aenuThes Mo mepBoii OyKkBe UMEHU (TJ1acHas — COTJIacHas ), B COOTBETCTBUU C TEM, B KAKOE BpeMs rojia
poauiics (Ha YeThIpe TPYMIIBI), TIO IBETY TJI1a3 (Kapue, Cepo-TonyOble, 3eICHbIC) U TaK Jajee.

OTOT cmoco0 JAeNeHuss HMHTEPECeH TeM, 4YTO, C OJHOH CTOPOHBI, MOXET OOBeAMHHUTH
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o0ydJaromuxcs, KOTOpble JTHOO peAKo B3aMMOJEHCTBYIOT APYr C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUs3Hb, a C IPYrol — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOIIMI MPU3HAK, KOTOPHIN
cOmmkaeT o0beqUHUBIIUXCA. ECTh HEUTO, YTO WX POJHUT U OJHOBPEMEHHO OTIENISET OT APYruX. DTO
CO3/1a€T OCHOBY Ul SMOIMOHAILHOTO MPUHATUS APYT Apyra B IpyNIEe U HEKOTOPOro OTHAjeHHs OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunmep» B JaHHOM CiTydae MOXeET JHM00 Ha3HAYaThCs MPEToIaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXKET BBICTYyNaTh JIFOOOW OOydaromuiics), 00 BBIOMpATHCS
oOyyaromumucs. GopmMupoBaHUEe TPYII OCYIIECTBISETCS CaMUMH «Iujepamu». Hampumep, oHH 10
ouepeau Ha3bIBAIOT UMEHA TeX, KOr0 OHU XOTeJIu Obl B35ATh B CBOIO Ipynmy. HaOmroneHus mokasblBaroT,
YTO B MEPBYIO OYEPE.b «IHJEPhD» BBIOMPAIOT TEX, KTO JEHCTBUTENBHO criocoOeH paboTars U JOCTHIATh
pesynbrata. MHorna gaxe apysx0a v JUYHbIE CUMIIATUU OTXOJST Ha BTOPOH IUIaH.

B ToM ciydae ecnu B ayAMTOPHH €CTh SIBHBIE ayTCalAepshl, JJIsl KOTOPBIX CHTyauusi HaOopa B
KOMaHAy MOXET OBITh Upe3BbIUaiiHO O0JIE3HEHHOM, JIy4llle WK HEe MPUMEHSITH 3TOT CIIOCO0, MK C/eNaTh
WX WTHIIEPAMIE.

5. ITo BBIOOpPY mpemnogaBaTes.

B stoM ciywae mpernogaBarenb CO37aeT IPYIIILI 10 HEKOTOPOMY BaKHOMY JUISl HETO MPHU3HAKY,
pelias TeM caMbIM OIpENeNCHHbIE Ienarorudeckue 3agadu. OH MOXKeT O0ObEeIMHUTH OOYYAIOIIUXCS C
ONMM3KUMHU HHTEIUICEKTYaJIbHBIMH BO3MOKHOCTSIMH, CO CXOKMM TEMIIOM palOOTBI, a MOXET, HAIpPOTHB,
CO3/1aTh paBHbIC MO CHiie KoMaHAbl. [Ipyu 3TOM OpraHu3atop rpymmoBOd pabOThI MOXKET OOBICHUTH
MPUHLNIT OOBEAMHEHUS], @ MOXKET YITH OT OTBETa Ha BOIIPOCHI YYACTHUKOB I10 3TOMY IIOBOAY.

[Tpu paboTe B Masoif rpymnie y4amuecss MOr'yT BBITIOIHSATE CJICAYIOIINE POJIH:

- (acunuTarop (MOCPEAHUK-OPTaHNU3aTOP ACSITEIBHOCTH TPYIIIIBI);

- perucTparop (3amuchiBaeT pe3yabTaThl paboThl);

- IOKJIQTUUK (JIOKJIaIbIBAET PE3YIbTATHI PAOOTHI TPYIIIIHI);

- JKypHaJIHUCT (337aeT YTOUHSAIOIINE BOIMPOCHI, KOTOPbIE MOMOTAIOT I'PYIIE JIyYllle BBIMOJIHHUTD
3aJlaHue, HallpuMep T€ BOIIPOCHI, KOTOpas MorJja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCHH);

- aKTUBHBIA CiTylIarenb (CTapaeTcs nmepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJBKO YTO TOBOPUII
KTO-JIN0OO W3 WICHOB TPYIIIbI, ITOMOTasi CHOPMYJIUPOBATH MBICIIB);

- HaOmroaTens (JODKEH OTMevaTh NMPU3HAKK ONPEIETICHHOTO MOBEJCHHUs, 3apaHee OMUCAHHOTO
MIpenoaBaTeieM, U ONpeaeNsaTh, KaK YJeHbl TPYIIbl CIPABISIOTCS C BO3HUKAIOIIMMU IO XOJy padOThI
npobneMamu. OTUWTBIBAasACH Tepen TpyHmHo, Habmogatenu oO0sf3aHbl MPEACTABISATh CBOM 3aMETKU B
MaKCHMaJIbHO OIMKCATEILHON B 00BEKTHBHOM (hopMme);

- XpOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTHYIIIEHHBIM Ha BHITIOJTHEHUE 3aaHUS)

- U IpyTHE.

PexoMenganuu o opranuzanuy paboThl B MAJIbIX TPYIIAX:

- HEJIb3sl IPUHYXAATh K 00111el paboTe 00yJaronuxcs, KOTOpbIe HE XOTAT BMecTe paboTaTh;

- cJIelyeT pa3pemnTh padoTaTh HHANBUAYAIBHO 00yUaroleMycs, KOTOPBIM X0ueT paboTaTh OJIUH;

- Henb3sl TpeboBaTh B ayAUTOPUH aOCONIOTHOM THUIIMHBI, TaK Kak OOyYaromiuecs JIOJKHBI
OOMEHSTHCS MHEHUSMHU, MPEXKIIE YeM MPEJICTABUTH «IIPOYKT» COBMECTHOTO TPYAA.
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[Tpunoxenue A
MakeT TUTYJIBHOTO JTUCTA pedepara, KOHTPOIBHOU PabOTHI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenpsl

PE®EPAT / KOHTPOJIbHAS PABOTA

VYyeOHas TUCHMILIMHA bankoBCKHI1 HAN30p U KOHTPOJIb

Bapuant/Tema

CryneHr: Muponenko ["annna AnekcanapoBHa

Hanpasnenue noaroToBku 38.03.01 DxoHoMHUKA
Hanpasiennocts

(mpodun) byxranrepckuii y4eT, aHalIu3 U ayJguT
oOpazoBaTeIbHON WIn

MIPOTPaMMBI KopnopartrBable (hMHAHCH U OAHKOBCKOE JICJI0
Ksanudukamms bakanasp

[IpenonaBatensb: JI-p 9KOH. HayK WJIM KaH/.9KOH.HayK (IpY HATMYUHU

YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOT0 3BaHUsA)
denopoB Anekceit IBanoBUY

Ouenka: Jlata cmaum: « _» 20 1.

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep odopmieHHS CHIECKA UCIIOIB30BAHHBIX HCTOUHUKOB

CIMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB

1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknanckuii  kojaekc Poccuiickoi

Oenepanuu  (dactb BTOpasi) oT 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
Hexommepueckne  mHTepHeT-Bepcun  cuctembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).

2. Poccuiickas ®@enepanus. 3akonbl. O0 00s3aTEIIBHOM COLIUATEHOM CTPAaXOBAHUU
Ha cliy4ail BpeMEHHON HETPYAOCIOCOOHOCTH U B CBsI3U ¢ MatepuHcTBOM: DenepanbHblit

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: aekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI Koncynperantlntoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mata oOpameHus:
20.05.2020).
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http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mata
obpamenus: 12.05.2020).

4. T'epacumenxo, O. A. IlpakThyeckue acreKThl HCHOJNb30BaHUS 3apyOeKHBIX
METOAMK TporHo3upoBaHusi OankporcTBa (Ha mpumepe OO0 AD «OtpamneHckas») /
O. A.T'epacumenko, H.C.  Copoxuna. —  TekcT:  HeEMOCpPeACTBEHHBINM  //
Nuctutynmonanbaple ¥ WHPPACTPYKTYPHBIE  aCMEKThl  Pa3BUTHUS  PaA3IMYHBIX
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5. 3axapoBa, H.H. IIporno3upoBaHu€ COLHUAIBHO-3KOHOMHYECKOTO pa3BUTHS
MPOU3BOJCTBEHHOIO MPEANpUATUs JIaKoKpacouHblx MatepuanoB / H. H. 3axaposa,
A. A. I'puropreBa. — TekcT: HemocpeACTBEHHBIM // MonoaeXHbli HaydHbId (HOpyM:

oOmiecTBeHHbIE ¥ SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SKOHOMHYECKUN aHAIU3 XO3IHMCTBEHHOU
nestensHoct / M. B. Koconanosa, B. A. CBo6oaun. — MockBa : M3garenscko-Toproas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : ni. — Pexum octyna: mo MoOJMNUCKe. —
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17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37CKTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupukay HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro Menemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHBIN // DKOHOMHUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHnomuyeckuii ananus npennpusitus / JI. B. [Ipeikuna. —
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(YueOuble uznanus mis OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HemoCpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mMporHO3MpOBaHUSI B OMEPAIMIOHHOM MEHEIKMEHTE /
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WCCIICIOBAHUS: TEOpHUs, METOJOJIOTUs, NpaKkThKa: COOpPHUK cTared mnobdemuteneit V
MexayHaponHoi HaydyHO-TipakTH4eckor koH@epenmmu. — 2017. — C. 194-196. — URL:
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