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1 Mertoauyeckue ykazaHusi A8 oOydalolIUXcs MO NJAHHPOBAHUI0O W OPraHU3ALMU
BpeMeHH, He0OX0AUMOrO JIsl OCBOCHHS 1N CHUILIUHbBI

CtpykTypa BpeMeHH, HEOOXO0AUMOT0 Ha U3yYCHHE JUCIUILIUHbI

Bpewms, 3aTpaunBaeMoe Ha H3y4YCHUE

dopma U3ydeHUs TUCIUIIINHEI
P ya e JUCLUAIIINHEI, %

N3yuenne nuTepartypbl, pPEKOMEHIOBAaHHONW B paboueid 20
nporpamMmmce IUCHHUIIINHBL

CamocTosTeIbHOE BBINOJTHEHUE JTa00PATOPHBIX paboT 80
Hroro 100

2 Meroanyeckne PpeKOMEHAAIHM CTyAeHTaM NpPH TMOAroTOBKe K JadopaToOpHbIM
NPaKTHKYMaM

JlaGopaTOpHBIM NPAaKTUKYM - OJWH M3 BUJOB IPAKTUYECKOro yueOHOro 3aHsaTus. OCHOBHAA 1I€b
€ro - YCTaHOBJICHUE TECHOW CBS3M MEXAY NPAKTUKOM U Teopued. B Xone Takux 3aHATHH CTYIEHTHI
IPAKTUYECKH OCBaMBAIOT HAYYHO-TEOPETUYECKHE II0JIOKEHHUS HM3y4aeMoro IpeaMeTa, OBIaJeBalOT
MHHOBAIlMOHHBIMU ~ TE€XHUKAMHU OSKCIHEPUMEHTUPOBAHUS B COOTBETCTBYIOIEH Hay4yHOH cdepe,
3aHUMAIOTCSI MHCTPYMEHTAIN3AMel 3HaHUMH, MOJIy4YeHHbIX Ha JIEKIMIX U U3 Y4eOHbIX IOcoOuil, TO ecTh
MPEeBpaIlalOT UX B CPEACTBO JJISl PELICHHs CHayajla y4yeOHO-MCCIIEIOBATENLCKUX, a TMO3XKE pPeabHBIX
MPAKTUYECKUX U HKCIIEPUMEHTATbHBIX 3a7au.

Kpowme Toro, y ygamuxcsi popMHUPYIOTCS HABBIKK, UMEIOIME HETTOCPEICTBEHHOE OTHOIICHHE K MX
Oynymeii pabore.

[Ipu moaroroBke K 1a00paTOPHBIM pabOTaM CTYACHT UCIOJIb3YeT PEKOMEH/I0BAaHHbBIC YICOHUKU U
y4eOHbIE TOCOOHWS, PYKOBOJCTBA IO BBHIMOJHCHHUIO JaOOpPaTOPHBIX padOT, a TakKe CIelHUaTIbHbIE
yKa3aHHs 10 OCOOCHHOCTSIM BBIITOJHEHHS OTJICIBHBIX ITYHKTOB JIA00PaTOPHBIX padoT.

[ToarotoBka Kk J1aOOpPaTOpHBIM pPabOTaM OCYLIECTBISAETCS CTYyAEHTaMH CaMOCTOSTEIbHO
3a0J1arOBPEeMEHHO.

B npomecce Takoil MNOATOTOBKM CTYAEHT JOJPKEH YCBOUTh TEOPETHYECKUM MaTepual,
OTHOCALIMICA K TaHHOM NabopaTOpHON paboTe, M3YYUTh M SICHO MPEJICTaBUTH cebe coAepX aHHe U
HOPSAAOK BBINOJIHEHUs Ja0OpaTOpHOM paboThl, 3HATh NPUHLMIBI JEHCTBHS M IpaBuiia paboThl C
KOMIIBIOTEpaMHU, TpPaBUIIa TEXHUKU O€30MaCHOCTH, 3HATh OTBETHl HA INPUBEACHHBIE B METOIUYECKOM
PYKOBOJICTBE KOHTPOJIbHBIE BOIIPOCHI, a TaKXe BBINOJHUTh HEOOXOAMMBIM IO 3aJaHuI0 00bEM
NpeBAPUTENILHBIX PACUETOB, 3aTOTOBUTH HEOOXOAMMbIEC TAOIHUIIBI M PUCYHKH.

B nponecce BoIMOTHEHNS 1a00OPATOPHBIX PaOOT CTYIEHT JOJKEH:

- CTporo coOmoAaTh MOPAAOK MPOBEIEHHUS NPAKTUYECKOH YacTH J1abopaTopHOW paboTHl,
OTMCAaHHBIM B METOJUYECKUX YKa3aHUSAX K HEH;

- BECTH HEOOXOoIuMble pabouMe 3alMUCH, KOTOpHIE 10 OKOHYAHHUIO PabOThl MPEIbSBISIOTCS
IIPEIO1aBaTelIo;

- TIOCJIE BBITIOJHEHUS Ta00OpAaTOPHBIX paboT CTYIEHTHI MPEABSBIISIOT MIPETIOIaBATEI0 PE3yIbTaThI
BBITIOJTHEHUS 3a71aHus. [10 BRIMOTHEHNIO TA00paTOpHOU pabOThl OPOPMIISETCS OTUET.

OTuer 1O BBHIMOJIHEHHOW paboTe OQOPMISETCS CaMOCTOATENBHO W HMHIMBUAYAJIBHO BO
BHeayaUTOpHOE yueOHoe BpeMs. K oTueTy npenbsaBisioTcs TpeOOBaHUS, MAKCUMAJIbHO MPUOIIMKEHHBIE K
TpeOoBaHUAM 0(hOPMIICHHUSI HAYYHOM CTaThH.

B ordere mo kaxaoMmy IyHKTY IOJDKHBI OBITh [aHbl: aHaJIW3, CPAaBHEHMS IOJIYYEHHBIX
Pe3yIbTaTOB C TEOPETUUECKUMU TOJIO0KECHUSIMHU, KOHKPETHBIE BBIBOIbI.

OTtuéT 0 mpojenanHon 1abopaTOpHON paboTe MOJDKEH OBITH MPEICTABIICH K CAade Ha CISTYIOIIeM
3aHATUM U SBJISIETCS HEOOXOMUMBIM, HO HE €IWHCTBEHHBIM YCJIOBHEM 3allUThl TEeMbl JaHHON
nabopaTopHOU pabOTHI.

3ammra J1a0OpaTOpHBIX pabOT MPOM3BOMUTCS MO KaxI0l padoTe B OTICIBHOCTH B BHJE
MH/MBUYAJIIbHOTO cO0eceoBaHMs € KaXKJbIM CTYIAEHTOM IO TEOPETHUYECKOW M NMPAKTHUYECKOW YacTsaM
BBIMIOJIHEHHON pPa0OTHl, a TaKkKe MO JaHHBIM M pe3yiabTaraM odopmieHHoro ordera. OTBeThl Ha
MIOCTaBJIEHHBIE BONIPOCHI CTYAEHT aeT B YCTHOM MM MUCBbMEHHOM (hopme.
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Ili1anbl IpoBeeHKsl JIA0OPATOPHBIX MPAKTUKYMOB

Tema 1. Opranusanust OyxXraaTepckoro yuera B aBTOMaTU3UpOBaHHOM cpene. Hactpoiika yueTHo#
MOJINTHKY, MapaMeTpoB ydera. OpraHusanus aHaJIUTUYECKOIO YydyeTa B pEXUME CIPABOYHHUKH.
AHAIUTUYECKUH y4YeT COTPYIHUKOB. AHAJIUTUYECKUNA YUeT KOHTPAreHTOB, OAaHKOBCKHUX CUETOB.
Opranmsanus aHamutudeckoro ydera TMIL u ocTambHBIX OO0BEKTOB Oyxrajrepckoro ydera. Bpon
HayaJbHBIX OCTAaTKOB MO CUETaM.

Tema 2. VYdyer omepamuii ¢ JOEHEXHBIMH cpenctBamu. OpraHuzamnusi paOOThl Kacchl Ha
npeanpusatin. Ilopsmgok ohopMieHnsT KaCCOBBIX ONMEpaluil MO MPUXOAY U PACXOAY JIEHEKHBIX CPEICTB.
[IpaBuna pabotsl kaccupa. OdopmiaecHIEe HATUYHBIX PACYETOB C HACEIIEHUEM U IOPUANYECKUMU JIMIAMHU.
dopmupoBanue kaccoBoil kHuru B mporpamme «1C byxranrepusi». Buabsl 0aHKOBCKHX JTOKYMEHTOB.
Ocobennoctu ¢GhopMHUpoOBaHHs OAHKOBCKHUX MOKyMEHTOB B mporpamme «1C byxranrepusi». Benenue
ydyera Ha pacueTHOM cuere. @DopMupoBaHHe OaHKOBCKOW BBIMMCKM B TNporpamMme. Bexenue
aHAJIMTUYECKOTO y4yeTa cueToB B OaHkax. [lopsanok Bblnaun HATMYHBIX ACHEXKHBIX CPEICTB MOJIOTUYETHBIM
munaM. OdopmileHne KOMaHAMPOBOYHBIX pacxoqoB. OCOOCHHOCTH 3alOJIHEHUS aBaHCOBOTO OTYETa B
nporpamme «1C byxranrepusi». Benenue pacyeToB ¢ mo10TYETHBIMU JTUIAMH.

Tema 3. Pacuersl ¢ nmepcoHanom mo omuiare Tpyaa Beagenue xagpoBoro yuyera B mporpamme «1C
Byxrantepusi». Ilopsimok HaumMcieHUs 3apaOOTHOM IJIaThl B MporpamMMe. BHIbI BBIIIAT MEpCOHANY.
@®opmbl BeIgaud 3apaboTHOW Miaarhl. [lopsaok BhIMIaThl 3apaOOTHOM TJIATHI MO BEAOMOCTH, 4Yepes3
pacyeTHBIN CUET M 0 KaCCOBBIM opaepaM. JlemoHupoBanue 3apabOTHOM TJIaTHI.

Tema 4. Y4er OCHOBHBIX CPEIACTB W HEMaTepUaJbHBIX aKTHBOB. COCTaB OCHOBHBIX CPEACTB U
HeMaTepuaidbHbIX akTUBOB. [lopsmox BBoma octatkoB OC m HMA. Tlopsmox odopmieHuss KapTOUKH
yuera. Hauucnenune amoptuzaimu OC u HMA. OcobeHHOoCTH O(OpMIICHHUS OmNEpanuii Mo MPHXOY,
BBEJICHUIO K y4eTy, cnucanuio u peannzannu OC u HMA

Tema 5. VYder npou3BOACTBEHHBIX omepanuil. OpraHusanus ydera 3aTpaT Ha HPOAYKILMIO.
Opranu3anys ydera TOTOBOM MPOAYKIIMU Ha ckiamax. Pacder (akTuyeckon ceOeCTOMMOCTH MPOIYKITUN
(pabot, ycayr). YUeT crenoaekabl U CleIOCHACTKH.

Tema 6. YdeT TOpProBeIX M CKJIAACKUX omepamuii. OpraHuzaius y4dera TOPTOBBIX ONEparuil u
KOMHCCHOHHOM TOPTOBJIM. YUeT MOCTYIUICHUS U peaH3allii TOBAPOB. YUET U3/AepiKeK oOpalieHus. YueT
pe3yIbTaTOB MHBEHTAPU3ALIMH.

Tema 7. HanoroBelii yyer. Yuer Hanora Ha A00aBiIeHHYIO cToMMocTh. KHura mokymok. Kuura
npoaax. AHanu3 cocTossHUs HajoroBoro ydeta mo H/IC. Yder nHanora Ha nmpuObute. Opranuzanus ydaera
0 YIIPOUICHHOM cucTeMe HanorooobaoxeHus. CocTaBieHne perucTpoB HAJIOTOBOTO YYeTa.

Tema 8. ®opMupoBaHuWe BHYTPEHHEH M BHENIHEH OyXTraJTepCcKOW OTYETHOCTH B Tmporpamme «1C
Byxrantepusi». ®opMupoBaHHE (UHAHCOBBIX pPE3YJIHTATOB C MOMOIIBIO PErJAMEHTHBIX OIeparIHid.
[Topsimok 3akpsiThs nepuoaa. opMUpPOBAHUE PETIIAMEHTHUPOBAHHON OTYETHOCTH.

3 MeToanueckne peKOMEHIAUHU CTYIEeHTaM [0 OPraHu3alui CAMOCTOSITeILHOH PadoThI
3.1 ®opMbI cCAMOCTOATEILHON PadOThI

CamocrosTenbHas paboTa SBISAETCS HEOTHEMJIEMBIM 3JIEMEHTOM YueOHoro mporecca. [lpu
CaMOCTOSATENILHON pPaboTe IOCTHUraeTcsi KOHKPETHOE YCBOCHHME Y4YeOHOro MaTepHana, pa3BHBAIOTCS
TEOPETUYECKHE CMOCOOHOCTH, CTOJb BaXKHbBIC Ui COBPEMEHHOW MOATOTOBKU CIEHUAIUCTOB. DopMbI
CaMOCTOSATENILHON palboTHL: MOATOTOBKAa K J1a0OPaTOPHBIM MPAKTUKyMaM, 3a4eTy, BBIIOJHEHHUE
nabopaTopHOil paboTHI.

3.2 MeToauyeckne peKOMeHIAMH MO BHINMOJHEHUIO JA00pPaTOPHOI padoThI

JlaGopaTopHble NPaKTUKyMbl - OAMH W3 BHUAOB CaMOCTOSTEJIBHBIM IPAKTHUECKOW paboThI
cTyeHToB. Llenbro 1a00paTOpHBIX NPAKTUKYMOB SBISIETCA YIIyOJI€HHE M 3aKpENIeHUE TEOPETUYECKUX
3HaHUH, pa3BUTHE MPOPECCHOHATBHBIX HABBIKOB.

B npouecce nabopaTopHbIX NPakKTUKYMOB OOy4aroIIMecs, U3y4UB TEOPETUUECKUI MaTepHal, Mo
PYKOBOJICTBOM IPENOJABATENs BBIIOIHAIOT 3aaHusl [0 NMPUMEHEHMIO 3TOT0 MaTepuala Ha IPAKTHKE,
BBIpabaThIBasi, TAKUM 00pazoM, TpoecCHOHATbHBIE YMEHHS U HABBIKHU.

[Ipu BbIMONHEHUH 71a0OpPATOPHBIX PadOT M MPAKTUKYMOB OOydaromuecs: 00s3aHbl COOIIOAATH
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MHCTPYKIIMHU IO TEXHUKE 0€30MaCHOCTH U BBIMOJIHEHUIO JJAOOPATOPHBIX padOT U MPAaKTUKYMOB.

B nporiecce BoimonHeHMs 1a00paTOPHBIX MPAKTUKYMOB CTYIEHTHI JOJKHBI:

- ocBouThb nporpammy 1C:Ilpennpusitue 8;

- ucnoib3oBaTh GyHKIMH nporpammbl 1C:IIpeanpustue 8 mis MOATOTOBKH OyXTalTEepPCKON
OTYETHOCTH.

CTpyKTypHBIMH 3JIEMEHTAMH OTUETA O Ja0OpaTOpHOI paboTe ABISAIOTCS:

Tutynsusiii muct (Ilpunoxenue A)

Conepxanue

JlaGoparopHas pabota

Cnucok ncnoab30BaHHBIX HCTOUHUKOB

[Tpunoxenus (Ipu HEOOXOTUMOCTH).

3.3 MeToauyeckne ykazaHus 1o o()opMJeHUIO 0TUYETA 10 J1a00paTOPHOii padoTe

3.3.1 OgopmiieHne TEKCTOBOI YacTH

IIpu odopmiennn TekcToBoit uyacTu paboTsl ucnonbdytoress ['OCT 2.105-95 m T'OCT P
7.0.11-2011.

PabGora nomkHa OBITh BBIMOJHEHA MEYATHBIM CIIOCOOOM C HCIOJIL30BAHUEM KOMITBIOTEpA M
MIPUHTEPA HAa OJHOW CTOpOHE JucTa Oemoit Oymarm omHoro copra dopmarta A4 (210 x 297mm) depes
moJyitopa uHTepBaia u pazmepom mpudra Times New Roman 14 nmynkroB. PaboTra 10/mKHa UMETh MSTKHIA
MeperieT B Manke CKOpoCUIuBaTele.

Ctpanuilbl pabOThI JOJDKHBI UMETH CIEIYIOIINE MOJS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHEE - 20 MM. AQ3aIHBIA OTCTYIT JOHKEH OBITh OJJMHAKOBBIM 10 BCEMY TEKCTY M PaBEH IATH
3HakaMm (1,25 cm).

Bce ctpanuisl paboThl, BKJIIOYas WUTIOCTPALlMU U MPHUIIOXKEHUS, HYMEPYIOTCS MO MOPSIKy Oe3
IIPOIYCKOB U IOBTOpPeHUM. IlepBOil cTpaHMLEH CUMTAETCSA TUTYJIBHBIM JIMCT, HA KOTOPOM HyMeEpalus
CTpaHUIl HE CTaBUTCS, Ha CIAEAYIOUIeH cTpaHuIle cTaBUTCs udpa «2» U T. 1.

[TopsiiKOBEII HOMEpP CTPAHMIIBI TIEYATAIOT HA CEPEAMHE BEPXHETO MOJISI CTPAHUIIEL.

B Tekcte pa®oThl MOMKHBI MPUMEHSATHCS HAay4HbIe TEPMUHBI, 0003HAUECHUS M OIMpeieseHus,
YCTaHOBJICHHBIE COOTBETCTBYIOIUMU CTaHIAPTAMHM, & IPH UX OTCYTCTBUU — OOIICTIPUHATHIC B HAYYHOM
JuTepaType.

B tekcre paboTHI HE TOMyCKaeTCs:

- IPUMEHSATH 00OPOTHI Pa3TOBOPHOM peur, TEXHULIU3MBbI, IPOPECCHOHATU3MBI;

- IPUMEHSTH ISl OAHOTO U TOTO K€ MOHATHS Pa3InYHbIe HAyYHBIC TEPMHUHBI, OJIU3KUE TIO CMBICITY
(CUHOHUMBI), a TaK)Ke MHOCTPAaHHBIE CJIOBA U TEPMUHBI MPU HAJTMYUU PaBHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH MPOU3BOJIbHBIE CIOBOOOpPA30BaHUS;

- MPUMEHSTh COKpAIICHHS CJIOB, KPOME YCTAaHOBIEHHBIX MpaBUiaMH pycckoil opdorpadum,
COOTBETCTBYIOIIMMU T'OCYJaPCTBEHHBIMU CTaHIaPTAMU;

- COKpamuath 0003HauEHUs eIUHHI (PU3NYECKUX BEJIMYMH, €CIIU OHU ynoTpetustores 6e3 uudp, 3a
UCKJTIOYEHUEM eIWHULl (PU3MYEeCKHX BETUYMH B BEPXHUX M OOKOBBIX 3arojioBKax U B paciindpoBkax
OyKBEHHBIX 0003HAUEHUH, BXOJAIMUX B (POPMYIIBI M PUCYHKH.

B TekcTe paboThl, 3a ucKIoueHHEM (HOpMyII, TAOIHI, PUCYHKOB HE JIOMYCKAaeTCs:

- IPUMEHATHh MaTeMaTHYECKHH 3HAK MHUHYC (-) Mepel OTPULATEIbHBIMH 3HAYCHHUSIMH BEIMYUH
(cmenyeT mucaTh CJIOBO «MHHYC»);

- IPUMECHSTH 3HaK «@» 111 0003HAUCHHUS TUaMeTpa (CIIEAYET MHCATh CIIOBO «IHAMETP»);

- TpPUMEHATH 0O€3 YHWCIOBBIX 3HAYCHHWI MAaTeMaTH4ecKHe 3Haku, Hampumep > (Oombmie), <
(mensImIe), = (paBHO), > (0OJBINE WM paBHO), < (MEHBIIEC WU PAaBHO), a Takxke 3Haku Ne (Homep), %
(IpouEeHT);

- TPUMEHATh WHJEKChl CTAHJAPTOB, TEXHMYECKHUX YCIOBHUM M JAPYyTrUX JOKYMEHTOB 0e€3
PETUCTPAIIIOHHOTO HOMEPA.

O6o03HaueHuss enUHULl (PU3NYECKUX BEIUYMH B TEKCTE pabOThl MPUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.
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B Texcre paboThl YMCIOBBIC 3HAYCHUS BEIMUYMH ¢ 0003HAUYCHUEM €IUHHI] (PU3UIECKUX BEITUYUH U
€IMHUI] CYeTa ClenyeT mucath Iudpamu, a yuciaa 6e3 0003HaueHUs eNUHUIl (HU3HYECKUX BEIUYUH H
€JIMHUIL cUeTa OT SAUHUIIBI IO JEBSATH — CJIOBAMH.

IIpumepsl.

1. TlpoBecTu UCTIBITAHUS MISATH TPYO, KaKIAs JUTHHOM S5 M.

2. Otob6path 15 yenoBek uig aHKETHPOBAHHUS.

Henomyctumo oTaensaTh equHUIly GU3UIECKON BETUYHHBI OT YHCIOBOTO 3HAYCHUS (TIEPEHOCUTH
WX Ha Pa3HbIC CTPOKH WJIM CTPAHMIIBI), KPOME SIUHUI] PUINISCKUX BEITUUYHH, TOMEIIAEMBIX B TaOIHIIAX.

3.3.2 O¢gopmiieHue oriaBJieHUs, 3aT0JIOBKOB

Ornasnenne odopmisiercss B coorBercTBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBneHne — mepedeHb OCHOBHBIX 4YacTeil paboThl C yKa3aHHWEM CTpaHHIl, HAa KOTOPbIE HX
MTOMEIIAOT.

3arojlOBKM B OIJIaBJICHMM JOJDKHBI TOYHO IMOBTOPATH 3arojoBku B TekcTte. He pomyckaercs
COKpallaTh WJIM NPUBOAMTH 3arojoBKM B JApyroil ¢dopmymnuposke. [locieaHee cioBo 3arojioBka
COEAMHAIOT OTTOYMEM C COOTBETCTBYIOUIMM €My HOMEPOM CTPAHMUIIBI B TPABOM CTOJIOLIE OTJIABICHHUS.

B ornaenenun cinoBo «CoaepkaHue» 3aMUCBIBAIOT B BHUJE 3arojloBKa CHUMMETPHUYHO TEKCTY
(mocepenuHe CTpaHUIIBI) C IPOMMUCHON OyKkBBI. HanMeHOBaHUS, BKIIOUEHHBIE B OTJIABJICHUE, 3aIIHCHIBAIOT
CTPOYHBIMH OyKBaMH, HAUMHAS C MPOMUCHON OYKBBI.

3aroyI0BKM JOJDKHBI YETKO M KPATKO OTPaXkaThb COIEP KaHUE TIIaB.

3aroJI0BKM pacrojaraloT CAMMETPUYHO TEKCTY (ITOCEpEIUHE CTPAHUILBI).

3arojoBKM CJEAyeT IMevyaTarh C NPONUCHOW OyKBbI 0€3 TOYKM B KOHIE, HE MOTUYEPKUBAS.
[lepeHockl COB B 3arojoBKax He JOMycKaioTcs. Eciii 3arojoBOK COCTOMT M3 JIBYX HPEIIONKEHHH, UX
pa3AeNsoT TOYKOM.

PaccTosiHre MeX Ty 3aroJI0OBKaMHU U TEKCTOM JIOJDKHO OBITh paBHO TpeM HHTepBasiaM. PaccrosiHue
MEXJly 3aroJI0BKaMH — JiBa UHTEpBaJIa.

BBenenue, OCHOBHYIO 4acTh, 3aKIIOYEHHE, CIMCOK MCIOJIb30BAaHHBIX MCTOYHUKOB, MPUIOKEHUS
paloThI cieyeT HauuHaTh C HOBOTO JIMCTA.

Paznensl ocHOBHOHM wacTu pabOThl JOKHBI HMMETh MOPSIKOBBIE HOMEpPa, O0003HAYCHHBIE
apabckuMu udpaMu 0e3 TOYKU U 3alMCaHHble ¢ a03alHOro OTCTYIIA.

3.3.3 OgopmiieHue MILITIOCTPALMIA

WnmoctpaTuBHBIN MaTepuan opopmisieTcs B coorBeTcTBUH ¢ TpeboBanusmu ['OCT 2.105-95.

NnmrocTpaTUBHBIN MaTepuan JOJKEH OBITh MPEACTaBICH pUcyHKaMu. KoimuecTBo winmocTpanui
JOJKHO OBITh IOCTATOYHBIM IS MOSICHEHUS M3JIaraéMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemMble B padoTe, pa3MeniaioT Moj TeKCTOM, B KOTOPOM BIIEpBBIE JaHA
CCBUIKA Ha HUX, WIM Ha CIEeNYIOIIEeH CTpaHuIle, a IPpU HEOOXOIUMOCTH - B MPUIIOKEHHUH.

Nnmroctpanuy HyMepyroT apabckuMu mudpaMu CKBO3HOW HyMepaluel Wiv B Mpeeiax pasaena,
Hanpumep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOIO pa3jeia).

Ha Bce mimtocTpanuny HOMKHBI OBITH IPUBEACHBI CCBUIKU B TeKCTe paboThl. [lpu cebuike cienyet
MUCaTh «... B COOTBETCTBUU C PUCYHKOM 2» TMpPU CKBO3HOW HYMEpPAllUd U «... B COOTBETCTBHH C
pucyHkoM 1.2» mpu Hymepauuu B Ipenenax paszaena.

WnmocTpanuy AODKHBL UMETh HAaUMEHOBAaHHME M, €CIM HE0OXOIMMO, MOSICHUTENbHBIC JaHHBIC
(moapucyHouHbI TeKCT). CinoBo «PHCYHOK» M HAauMMEHOBAaHUE MOMENIAIOT MOCJE MOSCHUTEIbHBIX
JTAHHBIX M PacIioyiaraioT CleAYIoIMM o0pa3oM (puc. 1):
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Pucynok 3 - Creniens BausiHus pakTopoB Ha peHTAO0EIBHOCTD KaluTaia
Pucynok 1 — Ipumep opopmienus pucynka
Wnmoctpanuy, KOTOpble 3aHUMAIOT 00beM OoJiee OJHOM CTpaHUIIBI, CIEAyeT pacrojaratb B
MPUIIOKCHHUSX.
NnmrocTpamnuy KakI0ro MPUI0KEeHUsT 0003HAYaI0T OTAEIbHON HyMepaluei apabckumu udpamu
¢ nobasnenueM nepen nudpoii obo3Hauenus npunoxenus. Hanpumep - Pucynoxk JI.3.

3.3.4 IlocTrpoenne Tad UL

Tabnuupl NPUMEHSAIOT [UIA Jy4lled HarsIHOCTH W ynoOCTBa CpaBHEHMs IIOKazaTenedl U
opopMIIsIIOT BX B cooTBeTCTBUHU ¢ TpeboBanmsimu ['OCT 2.105-95.

Hudposoii Marepuai, Kak npaBuio, opopMisioT B Buae Tadbuui. Tabnuia coaepKuT Tpu BUAA
3aroJIOBKOB: OOmIWiA, BepxHUE M OOKOBBIE (puc. 2). OOmMiIl 3arojlOBOK OTpa)KaeT cojJepKaHue Bce
TabmuIBl (K KaKOMY MECTY M BPEMEHH OHAa OTHOCHUTCS), PacHojiaractcs Haj ee MakeTOM U SBISeTCs
BHEIIIHUM 3arojoBKOM. BepxHue 3arojloBKU XapakTepu3yoT coaep:kaHue rpad, a 60koBbie - cTpok. OHu
SBIISIIOTCS] BHYTPEHHHMH 3arOJIOBKaMHU.

OO Tabnuna - Bepxuue
3aroJ0BOK HOMEP Ha3BaHHE TAOIHIIBI 3arOJI0BKH
3arojoBku rpad
CopnepxaHne CTpoK
IlonzaromnoBku
rpag
A 1 2 3 4
3arojioBKu
CTPOK Crpokn
(0oKOBEIC Hrorosas
Hrorosas cTpoka
3aroJ0BKH) rpada
- F
L

I'padsr (KoIOHKH)

Pucynox 2 — OctoB (0OCHOBa) TaOIHIIBI

OcToB Ta0uuIIbl, 3aTI0JHEHHBINA 3aroJoBKaMu, o0pasyeT ee maker. Eciu Ha nepeceuenuu rpad u
CTPOK 3amucarh HUQPHI, TO MOIYIACTCs TIOJTHAS TaOIHIIa.

Tabnuubl, ucnonk3yeMble B paboTe, pa3MeIaloT Mo TEKCTOM, B KOTOPOM BIIEpPBBIC JJaHA CChUIKA
Ha HUX, WIN Ha CIEAYIOIIeH CTpaHUIlE, a TPU HEOOXOAUMOCTH - B IIPUIIOKEHUH.

Tabnmuupl HymMepyloT apaOckuMM IU(paMu CKBO3HOH HymepalMeld WM B Ipejaenax pasfena,
HanpuMep: «Tabauma 2.1» (mepBas TabiuIa BTOpOro pasaena).

Ha Bce TaGauupbl AODKHBI OBITH MPUBEICHBI CCBUIKM B TeKCTe paboThl. Ilpu ccwuike criemyet
MUCaTh «... B COOTBETCTBUH C JAHHBIMU, NPEACTABICHHBIMU B TaOauIe 3» MPHU CKBO3HOM HyMepaluu U
«... TIO IaHHBIM, TIPEJICTABJICHHBIM B Ta0yuIe 2.2» MPH HyMEpaluu B peeax pasaena.

Tabmuipl, KOTOpbIE 3aHUMAIOT OOBEM OoJiee OJHOW CTpaHWIIBI, CJICAYeT pacrojaratb B



MPUIIOKEHHUSAX.

Tabnuubl KaxJ0ro MpUIIOKEeHHs 0003HAYaIOT OTACNbHOW HyMepauueil apaObckumu mudpamu
nobapiienneM mnepen 1udpoit o0o3HaueHus mnpuioxkeHus. Hampumep, «Tabnauma B.1», ecnu onHa
IIPUBEJICHA B IIPUJIOKEHUHU B.

Ha3Banue TaOnuubl AOIDKHO OTpaxkaTb €€ CoAep)kaHue, ObITh TOYHBIM, KpaTkuM. Hazpanue
CIIEyeT MOMEeNIaTh Ha/l TaOIUIIEH.

ITpu nepeHoce yactu TaOIMILBI HA Ty K€ WIM JIpYrHe CTPAHUI[bl HA3BaHUE MOMEIAIOT TOJIBKO HaJ
MIEPBO YaCThIO TAOIHIIBI.

3aronoBku rpad ¥ CTPOK TaOJIUIBI CIEAYET MUCATh C MPOMUCHON OYKBBI, a TTOA3aroJOBKH Tpad -
CO CTPOYHOM OYKBBI, €CIIM OHU COCTABJISIIOT OAHO MPEJIOKEHHE C 3ar0JIOBKOM, WM € IPOIMCHOM OYKBHI,
€CIIM OHM UMEIOT CaMOCTOATENbHOE 3HaUeHHe. B KOHIe 3arojoBKOB M 110/13ar0J0BKOB TA0JIMIl TOUYKH HE
CTaBATCS. 3aroJIOBKH M M0J13ar0JI0BKH Ipad YKa3bIBAIOT B €JMHCTBEHHOM YHCIIE.

TaGnuupl cieBa, cipaBa U CHU3Y OTPAHUYMBAIOT JTUHUSMHU.

Paznenarte OOKOBbIE W BEpPXHHE 3aroJIOBKM M TOJ3aroJIOBKM JHATOHAIBHBIMHU JUHUSAMU HE
JIOITyCKAETCsl.

3arojoBku Trpad, Kak MpaBUIIO, 3alUCBIBAIOT MapajuleIbHO CTpokam Tabmuubl. [lpu
HE00XOAUMOCTH JI0IYCKaeTCs NepHEHANKYIIPHOE PAaCcIOI0kKEHNE 3aT0JIOBKOB rpag.

OO0111i1 3ar0JI0BOK TAOJIHIEI JODKHA OBITH OT/IEJIEHA JIMHUEN OT OCTaIbHON YaCTH TAOJIHIEL.

BricoTa cTpok TaOaHIEl JOJDKHA OBITh HE MEHEE 8 MM.

JlonmyckaeTcsi momMenaTh TabauIly BAOJIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku uinm rpadsl TabiuLbl BEIXOIAT 32 (hopMaT CTpaHMIIbI, €€ AEIAT Ha YacTu, oMelast
OJHY YacThb MOJ APYroW WM PAAOM, NPU 3TOM B KKIOW YacTh TAOIHUIBI MOBTOPSIOT €€ OOIIui
3arojJOBOK M 3arojioBKM CTpok. Ilpu aenenum TaOiauibl Ha 4acTH JONYyCKaeTcs €€ OOIIMH 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabmuia» yKka3blBalOT OJMH pa3 cjeBa HaJ MEpPBOIl 4acTbiO TAOIMIIBI, HAJ IPYTUMHU
gacTaMu mumyT cioBa «lIpogomkeHune TaOmuibl» ¢ ykazaHueM Homepa (0003HAYCHHS) TAOIUIBI B
COOTBETCTBUU C PUCYHKOM 3.

Tabnuua S - AHanu3 JMHAMUKH U COCTaBa 00OPOTHBIX aKTHBOB

CtpykTypa cpencts, %
IToxazaTenu 2013 2014 AOcomoTHOE 2015 AOcomoTHOE
rof roj A3MEHEHUE, +/- roj A3MEHEHUE, +/-
A 1 2 3 4 5

3amackl 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MAaTEPUAJIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
roTOBasi MPOAYKIIUS M TOBaphI
JUTs IEPETIPOAAKU 46,4 51,6 +5,2 31,1 -20,5

Paspvlé CMpaHuybl
[Tponomkenre TabauIbI 5

A 1 2 3 4 5

pacxoJibl OyAyImux IepHoI0B - 0,7 +0,7 0,5 -0,2
HIAC 1o  npuoOpeTeHHBIM

LEHHOCTIM 3,7 6,3 +2.6 3.5 2.8
Jleburopckast 3aI0J5KEHHOCTh 48,9 40,5 -84 57,5 +17,0
Kparkocpounsie  ¢uHaHCOBBIE

BIIOKEHUS - - - - -
JleHexxHbIC CpeIcTBA 0,4 0,4 - 6,6 +6,2
Ntoro 060pOoTHBIX aKTHBOB 100,0 100,0 - 100,0 -

Pucynok 3 — Ilpumep odopmierus Tabauibl, pa3aeIeHHON Ha YacTH
I'padpy «Homep mo mopsinky» B TaONHIy BKIIOYATh HE Aomyckaercs. Hymeparus rpad tadbmuiipt
apabckuMu nuppaMu JOMYCKaeTCs B TEX ClydyasxX, KOTrjaa B TEKCTE pabOThl UMEIOTCS CCHUIKM Ha HUX, IPU
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JieNIeHuU TaOIUIIbl HA YacTH, a TaK)Ke MPU NEePEHOCe YacTH TaOIUIIbI Ha CIEYIOIIYIO0 CTPAHHUILY.

[Ipu oTcyTCTBUU OTAETBHBIX JAHHBIX B TAOJIUIIE CIEIYET CTABUTh MPOUYEPK (THPE).

B cnydae HeoO6XxoaMMOCTH TaOIUIBI MOTYT COMPOBOKIATHCS MPUMEYAaHUEM, HCIOJb3YEMBIM C
EJIBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTenel, HCTOUHUKOB UH(OpMAIU U
T.J.

[lo normyeckomMy cojaep)KaHUIO TaONUIA TPEACTABIAET COOOW TpPEATIOKEHHUE, OCHOBHBIMHU
AJIEeMEHTaMU KOTOPOTO SIBJISIOTCA MOAJIEKAIIEe U CKa3yeMoe.

[Momnexamum CTaTUCTUYECKOW TaONMIIBI Ha3bIBaeTCA OOBEKT, XapaKTepU3YIOIIMKCA HUdpaMu.
OO6bIYHO TOJIesKalIee TaOINIIBI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT CHCTEMa IIOKazaTesiel, KOTOpBIE XapaKTepU3YIOT OOBEKT
U3y4eHHUs, T.e. moajexamiee TaOmuipbl. Ckazyemoe (GopMHpyeT BEpXHHE 3arojiOBKM M COCTaBIISIET
cojiepkanue rpad ¢ JIOTH4ecKy MOCaeI0BaTEIbHBIM PAaCcIOIOKEHHEM MTOKa3aTesel cieBa Halpaso.

TabGnuipl, Kak CpeicTBO HAIJISAHOIO M KOMITAKTHOTO MpelcTaBieHus nudpoBoit mHbopMauy,
JOJDKHBI OBITH MPaBHIILHO O()OPMIICHBI:

a) Tabnmuua [oJKHA OBITh KOMIAKTHOW M COJEp)KaTh TOJBKO TE€ JaHHBIE, KOTOpbIE
HETOCPEJCTBEHHO OTPAXAIOT MCCIEIyeMO€e SIBIEHHE B CTaTUKE M JUHAMHUKE M HEOOXOJUMBI IS
MO3HAHUS €r0 CYIIHOCTH;

0) 3aroJOBKY TaOIUIIBI JOJKHBI ObITh YETKUMU, KPATKHUMH, JTAKOHUYHBIMU, TIPEJCTABIATE CO00
3aKOHUYEHHOE 11€J10€, OPraHUYHO BIIMCHIBAIOIIEECS B COJIEPIKaHNE TEKCTa;

B) wuHpopManus, pacrosaragMas B Tpadax TaOIWIBl, 3aBEpIIACTCS HTOrOBOW CTPOKOM.
Cy1ecTBYIOT pa3JInyHbIe CIIOCOOBI COEMHEHHS CllaraeMbIX rpad ¢ uX UTOroM:

1) crpoka «Mroro» miu «Bcero» 3aBepmaer TadbauiLy;

2) UTOTOBasi CTPOKA PACIIOIAraeTcsi MePBOM CTPOKOW TAOMMIIBI U COSAMHSIETCS C COBOKYITHOCTHIO
ee cllaraeMbIX clioBaMH «B ToM uncie»;

) €CJIM Ha3BaHMs MOJ3arojOBKOB rpad MOBTOPSIOTCSI MEXKIY co00il, comepKaT MOBTOPSIOLIUECS
TEPMUHBI WIA HECYT €IMHYIO CMBICIOBYIO HAarpy3Ky, TO HEOOXOIUMO MM IMPHCBOUTH OOBEIWHSIOMINN
3arojIoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbIEC, XapaKTEepHU3YIOIIUE OJHY W3 CTOPOH aHAJIU3UPYEMOTO SBJICHUS
11eJ1eco00pa3Ho pacmojaraTh B COCEIHUX APYT ¢ APYroM rpadax;

) rpadbl U CTPOKU JOJKHBI COJIEPKaTh €AMHUIIBI U3MEPEHHSI, COOTBETCTBYIOIIHNE MOCTABICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM IOKa3aTelIsiM;

3) 4ncia mneaecooOpa3Hee, Mo BO3MOXHOCTH, OKPYIJITh. Eciii Bce uncna oHON U ToM ke Tpadbl
WIA CTPOKU JIaHbl C OJHHMM JECATHYHBIM 3HAKOM, a OJHO U3 YHCEN HMMEeT TOYHO JBa 3HaKa I0CcIe
3aIsToM, TO YKcia ¢ OJHUM 3HAKOM IOCIIE 3aMsTON CIeayeT AOMOJIHATh HyJIEM, TEM CaAMbIM MOJAYEPKHYB
UX OIMHAKOBYIO TOYHOCTb;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTENBHON MH(OpPMAlMK - pa3bsCHEHUI K Tabiuie, MOTYT
JaBaThCS MPUMEYAHHUS.

[Ipy Hamuuuum B HCCICAOBAaHMM HEOOJNBIIOTO MO 00BeMy IHM(pOBOrO MaTepuaia €ero
Herenecoo0pa3Ho opopMIIsITh TabIuIeH, a ciaenyeT AaBaTh TEKCTOM, pacroiaras Hu(ppoBble TaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MePOB Mpoduiiei BCeX HOMEPOB:
ITO BBICOTE «.vuunneeeieeeeeaannnns +2.5%

NC0R 111710)71: (<R +1,5%

IO TOJIIIMHE . .eennveenneenneennneannns +0,3%

3.3.5 OdopmiieHue nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuit ucronszyercs 'OCT 2.105-95.

[Tepen Kaka0W TO3MIMEH TEPEUYUCICHUS CIEAYeT CTaBUTh NSPUC WM TPH HEOOXOIMMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO M3 MEPEUYHCIICHUH, CTPOUHYIO OYKBY, IMOCJIE€ KOTOPOH CTaBHTCA
ckoOka. [lmst manmpHeWmen neraau3aiuy MepeuruciIeHuH HeoOXOAMMO HCIOIb30BaTh apadckue Iudpsl,
Moclie KOTOPBIX, CTaBHTCA CKOOKa, a 3amuCh MPOU3BOIUTCS C a03allHOTO OTCTYMa, KaK TOKa3aHO B
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puMepe.
ITpumep.
a)
0)
1)
2)
B)
Kaxoe nepeuncieHne 3auchBalOT € a03aIlHOTO OTCTYIIA.
Cy11ecTBYIOT ONpeIe/IeHHbIe TEXHUKO-MYHKTYallMOHHbIE TMpaBuja pPyOpULIMPOBAHUS BHYTPH
TekcTa JokyMeHTa. /st 0603HaueHus YacTel mepedHei UCIOIb3yIOTCS:
- BBICIIIMI ypOBEHb YJICHEHHUS - MponucHbie OYkBHI (A, b, B u T. 1.) u pumckue mudps (I, I, 111 u

T. 1.).

- CpeIHU YpOBEHb YieHEeHus - apadckue mudps (1, 2, 3 u T. 1.).

- HU3LIMHA ypOBEHb YJICHEHHUs - apadckue mu¢psl co ckodokamu (1) 2) 3) u T. A.) U CTpOUYHBIE
OyKBBI cO CKOOKam# (a) 0) B) U T. 11.).

Ilepen mepeynemM OOBIYHO cTaBAT oOoOOIIafomee CIOBO  (CYIIECTBUTENBHOE, IJIArol,
MpujiaraTeJbHOe, B 3aBUCUMOCTH OT BEAYIIETo CJIOBa 3JeMEeHTOB mnepeuHs). Eciau obobiiaromiee cioBo
BBECTH TPYAHO WJIM €CIH IPU 3TOM MHPHUACTCA YNOTPEOMTh MHOTO JOTOJHUTENBHBIX CJIOB, MOXHO
3aBEpUINTDH NMPEABAPAIOIINN TEKCT TJIaroJIOM WIIM PACIIEeIUICHHBIM CKa3yeMbIM, JaKe €CJIM BEIYIEee CIIOBO
AJIEMEHTOB IEPEYHSI - ApYyras 4acTh PEUH, a MPEAJIOT, KOTOPBIM 3TOT IJ1aroi (pacileruieHHOe CKa3yeMoe)
YIpaBIISIET, IEPEHECTH B cOocTaB 1-ro anemMeHTta nepeuHs. Hanpuwmep:

OOpatuTh BHUMaHUKE: a) Ha MPABUILHOCTH, 0) OTHOPOTHOCTH, B) IIEIECOO0PA3HOCTD.

He pekoMeHnayercst ocTaBiIsATh OPEJIOT B TEKCTE, IPEIBAPSIOLIEM ITEPEUECHbD.

[ocne mpeamecTByOMEro NepeyHIo TeKCTa (pas3bl CTABAT CIEAYIOIINE 3HAKU PEIHHAHMUS:

a) IBOETOYHE, €CIIU B 3TOM TEKCTE COAEPIKUTCS CIOBO WUJIM CIIOBOCOYETAaHUE, yKa3bIBalollee Ha TO,
YTO Jajbllie MOCTENyeT MEpedYeHb, WM €CIM MEPEYCHb CIYXKHUT IMPSAMBIM Pa3bICHEHHEM TOTO, O YeM
TOBOPUTCSA B MIPEIIECTBYIONIEM €My TeKcTe (pa3bl, TMO0 OH HEMOCPEACTBEHHO MPOI0JDKAET TEKCT;

0) TOUKY, €ClIM CBsI3b MPEALISCTBYIOIIETO MEPEUHIO TEKCTa C CaMUM IepeuHeM ocialiaeHa (HeT B
TOM MECTE CJIOBa WJIM CJIOBOCOYETAHMS, YKa3bIBAIOIIErO Ha TO, YTO JajbllI€ IOCIEAyeT NepeyeHb,
NepevyeHb NPSIMO HE Pa3bsCHIET ATOT TEKCT, HE CIIYKHUT HENOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Ipu Hymepanuu 3JIEMEHTOB MEPEYHs MOCIe CTPOYHBIX OYKB M apaOCKuX mudp co ckoOKamu He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB M PUMCKUX (P TOUKA CTABUTCS:

1) Texcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mex 1y 371eMeHTaMy BHYTpHUa03allHOTO MEPEYHs CTaBUTCS:

a) 3arsTasi, eCly JIEMEHTHI IPOCThIE (M3 HECKOJIBKUX CJIOB, 0€3 3HAKOB MPEMUHAHUSI BHYTPH);

0) TOuKa C 3aIATOoM, €CIH 3JIEMEHTHI COZiepKaT MHOT'O CJIOB, CO 3HaKaMH NMPENUHAHUS BHYTPH.

[Tocne aG3a1eB - >IEMEHTOB MEPEYHs CTaBUTCS (MCKIIIOYas MOCIEAHNN ab3ar):

a) 3amsTas, eclid a03albl-3JIeMEHTHl OYeHb MPOCThI - K3 HECKOJbKHX CJIOB, 0€3 3HaKOB
NpernuHaHus BHYTpU, 0003HAUYE€HBI HOMEPOM-IU(POM C 3aKpBIBAIOLICH CKOOKOH, CTpOYHON OYKBOH €
3aKphIBAIONIEH CKOOKOW, HAOOPHBIM 3HAKOM (HampuMep, TUPE) ¥ HAUMHAIOTCS CO CTPOYHOUW OYKBBI; HO HE
Oyzner ommMOKOM M MOCTaHOBKA B MOJOOHBIX CiIydyasX IMocje ab3aleB TOYKM ¢ 3amsaTod (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOYKY C 3amlsTOH, €CIM BIIEMEHTHl HE COBCEM IPOCTHI, CO 3HAKAaMH IPENHUHAHHUS BHYTPH,
0003HaUYE€HBI HOMEPOM-IIU(PPOH € 3aKpHIBAOIICH CKOOKOM, CTPOUHOM OYKBOW C 3aKpBIBAIOIIEH CKOOKOMH
WK HAaOOPHBIM 3HAKOM M HAYMHAIOTCSA CO CTPOYHOM OYKBBI, T.€. CTPOYHOW OyKBE B Hauaje 3JeMEHTa
COOTBETCTBYET TOUKA C 3aMsATON B KOHIIE €ro (HarmpuMmep: 1) CIIOXKHBINA TEKCT; 2) CIOKHBIA TEKCT: ...);

B) TOUKY, €CJIM AJIEMEHTHI 0003HaYeHbl HOMEPOM-IIU(POIi C TOUKOM, MPONMUCHON OYKBOW C TOUKOH,
a TaK)Ke HOMEpOM-IU(pOi C 3aKphIBaOIIEH CKOOKOW, CTPOYHON OYKBOH C 3aKpBIBAIOIIEH CKOOKOM,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOIMUCHON OYKBBI, T. €. TOUKE IOCJIe 0003HAYCHUS JIEMEHTa MU
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MPOMMCHOM OyKBE B Hayaje 3JI€MEHTa COOTBETCTBYET TOUKA B KOHIIE dieMeHTa (Hampumep: 1. Tekcr... .
2. TekcrT... .; A. Texkct ... . b. TekcT... .; U T. I1.).

[Tpumepsbl.

Bpeoumens, coenacno 3akoH00amenbCcmay, Moxicem:

1. He necmu omseemcmeenHocms 3a COOEsHHOE.

2. Hecmu mamepuanbHyio omeemcmeeHHOCMb:

1) oepanuuennyro;

2) noanyro.

Ilocobue no bepemennocmu u pooam 6vi0aemcsi:

@) HCEHWUHAM, NOOTIEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAX0B8AHUIO;

0) orcenyunam, Cmpaxosol Cmaxc KOMopwvlx COCMAgsaenm uecms Mecayes.

Aneopumm pacuema 3apabomHou NAAMuL:

1. Onpedenums, Kaxue 8bINIAMbL HYHCHO Y4eCmb Npu pacueme CpeoHe20 3apadomxa.

2. Ymounums, 6b110 U nOBbIUIEHUE 8 OP2AHU3AYUL MAPUDHBIX CIABOK.

3. Paccuumamv cpeoHeOHesHOU 3apabomox u m.o.

BeiBaer, uyTOo B KakWe-mMOO YACTH TEPEYHs, MPEACTaBISIONME COOOH CIIOBOCOYETAHUS,
BKJIIOUAETCSl CAaMOCTOSITENIbHOE MpeAJIOKEeHNEe, HadyuHaiouleecss ¢ MmponucHoil OykBbl. HeszaBucumo ot
TOTO, YTO B KOHIIE MPEIJIOKEHHUS MO MPaBHIIAM PYCCKOTO S3bIKA JIOJDKHA CTaBUTHCS TOYKA, Ka)IbId
AJIEMEHT CIHCKa OYAET OTAEIATHCS OT CIEAYIONIEro TOUYKOM C 3amsITOM.

ITpumep.

Jlokymenmsl npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxd, pekomMeHoamenbHvie NUCbMd;

- 3asA671eHUue COMpPYOHUKA O npueme Ha pabomy;

- KORUA UIU 8MOPOU IK3EMNIAP NPUKA3A O npueme compyoHuxa Ha padomy. lIpukas camoco
npeonpusmus modcem Ovlmb U30AH HA OCHOBAHUU NPUKA3A BbIULECMOAWE20 6e00MCmed, eciu
KOHKpemHoe npeonpusmue Haxooumcs 6 e20 NOOYUHeHUlU,;

- mpyoo8oti 002080p U m.o.

[Ipu cocraBnennu nepednHelt cienyer 0osi3aTeNIbHO 00pamiaTh BHUMaHUE Ha TO, YTOObI HAYaIbHbBIE
CJIOBA KaX/I0T0 3JIEMEHTA CIKCcKa ObUIN COTJIaCOBAaHbI MEXAY CO00M B poJie, Uncie U Majeke.

ITpumep.

Haumenosanue nepuoda, komopuwiii MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKA3AHUAMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOLU OXPAHe;

- paboma 6 opeanax cneyceasu;

- paboma 8 KoJxo3e.

Taxxke Bce 2JIEMEHTBI CIUCKA JIOJDKHBI OBITh 0053aTEBHO COTJIACOBAHBI B POJIC, YMCIIC U MaJIeXKe
CO CJIOBaMH (MJIM CJIIOBOM) B IIpEABApSIOLIEM MepeyeHb MPesIoKeHUH, TI0CIe KOTOPOTro CTOUT JABOETOYHE.

ITpumep.

s npumenenus nanoeosozo eviuema no H/[C Heobxodumo cobarwdenue mpex yciosuil:

1) gpakmuueckozo nepemewenus mogapos uepes mamoricenHyto epanuyy Pd;

2) ynaamsr H/IC mamodsicennvim opeanam;

3) npunaAmuA Ha yuem UMROPMHBIX MOBAPOS NPEONPUHUMAMENEM.

3.3.6 IIpaBuiia cokpanieHus CJI0B U CJIOBOCOYETAHUI

CokpalieHue CcIOB W CJIOBOCOUYETAaHWH Ha PYCCKOM SI3bIKE OQOPMIISIIOT B COOTBETCTBHH C
tpedoBanusimu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpalleHuil, He MPEAYCMOTPEHHBIX BBINICYKAa3aHHBIM CTaHIAPTOM, MIIH
YCIIOBHBIX 0003HAUCHHI MIPEIIoIaracT HalnIrue TIepeuHs COKpAIEHHH U YCIIOBHBIX 0003HAYCHUH.

Hannuve mepedHs He HWCKIIOYaeT pacmd(pOBKY COKpAIICHHS M yCIOBHOTO OO0O3HAYEHUs IMPU
MIEPBOM YIIOMUHAHUU B TEKCTE.

[TepeueHb MOMEMIAIOT TTOCTIE OCHOBHOTO TEKCTA.

[lepeuens crnemyeT pacrionarate crosonoM. CieBa B anpaBUTHOM IOPSIKE WU B MOPSIKE HX
NepBOro ynoMHUHaHUA B TCKCTC HNPUBOAAT COKpPAIICHUA HIIM YCJIOBHBIC 0603Ha‘-IGHI/I$I, ClipaBa - HX
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JeTabHYIO pacIuPpPOBKY.

Hanvuane nepeyHs yka3bpIBalOT B OTJIABICHUH PAOOTHI.

3.3.7 Ogpopmaenue gpopmy.a

®opmynsl opopMistoT B cooTBeTcTBHE ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmneHun ¢GopMyn B KadeCTBE CHMBOJIOB CIIEyeT TMPUMEHITh OO0O3HAYEHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIMMH HAIIMOHATHHBIMU CTAHIAPTAMH.

[TosicHeHMsI CHMBOJIOB JTOJDKHBI OBITH TIPUBEICHBI B TEKCTE WIIM HETIOCPEACTBEHHO MO (OPMYIIOH.

@opmMyIibl B TeKCTe paboThl clielyeT HyMEepoBaTh apaOCKUMH IU(ppaMu CKBO3HON HyMmepauuein
WIH B TIpeZieTiax pasjena.

Howmep 3akirouaror B Kpyribie CKOOKH U 3alMCHIBAIOT HA YPOBHE (DOPMYITBI CIIpaBa.

[Tpumep.

Jis uHIEeKcoB oOBbeMa NPOAYKIMH, CTOMMOCTH OCHOBHBIX (DOHAOB U (POHIOOTHAYM BEPHO
CIIeyIOIIee PaBEHCTBO:

I,=1_11I, 3
9

rae 0 = - - MHJEKC 00beMa IPOAYKIMHU B COMIOCTABMMBIX 1I€HAX;
0
_1IC,
7c — == - HHJEKC CPeIHETOA0BOI CTOMMOCTH OCHOBHBIX (DOHIOB.
11Cy
CchUIKM B TEKCTE Ha MOPSAAKOBBIE HOMEpa (HOpMys MaloT B CKOOKaxX, Hampumep, ... B Ghopmyse

3).

®opmMyiibl, MOMELIaeMble B MNPUIOKEHUSIX, JOKHBI HYMEPOBATbCS OTIEIbHOW HyMepauueil
apabckuMu IUGpaMu B Mpeaeiax KaKIOro MPUIIOKEHHS C J00aBJIeHHEM Iepen Kaxaoi wuudpoi
0003HauYeHUsI MPUITIOKEeHMsI, Hapumep dopmyna (B.1).

DopMyIIbl, CIEAYIOIINE OAHA 3a APYTOM U HE Pa3[EeIICHHBIE TEKCTOM, Pa3JeIsOT 3l TON.

IlepenocuTh popMyibl Ha CIEIYIOIIYIO CTPOKY JOIYCKAETCS TOJBKO HA 3HAKaX BBIMOIHIEMBIX
olepalui, MpUYeM 3HaK B Hayajie CIeAylolleld CTpOKM MOBTOpsioT. [lpu mepeHoce Gopmynbl Ha 3HAKE
YMHOXKEHUS IPUMEHSIIOT 3HAK «X».

3.3.8 Odopmiienue oudIMOrpadpuueckue CCbLIKA

bubnuorpaduueckue cchikd B TEKCTE pabOTh 0OPMIIIOT B COOTBETCTBHM C TPeOOBAHUSMHU
I'OCT P 7.0.5-2008.

bubnuorpaduueckast ccpUIKa SABISETCS YaCThIO CIPAaBOYHOIO ammapara paboThl M CIYXKUT
HMCTOYHUKOM OubImorpadudeckoir nHGpopMauu 00 00bEKTaX CCHUIKH.

bubnuorpaduueckast ccpulka COACPKHUT Oubnuorpaduyeckre CBEIEHUS O IUTUPYEMOM,
paccMaTprBacMOM HJIM YIIOMHHAEMOM B TEKCTE pabOThI JpyroM HCTOYHMKE (€0 COCTaBHOW YacTH WU
rpyImne HCTOYHUKOB), HEOOXOAWMBIE U JOCTaTOYHBIC JJSl €ro WIACHTU(UKAIIMHM, TMOUCKA W OOIIei
XapaKTEPUCTHKH.

OOmbexTamu cocTaBieHUs: OUOIHOrpagUuecKor CCbUIKM SBISIFOTCSI BCE BHUJIbI OMYOJIMKOBAaHHBIX U
HEONYOJMKOBAaHHBIX JIOKYMEHTOB Ha JIOOBIX HOCHUTENSX (B TOM 4HCIE ODICKTPOHHBIC PECYpPCHI
JIOKAJIBHOTO M YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHbIE YaCTH HCTOYHUKOB.

COBOKYITHOCTh OMOMHOrpaUIeCKUX CBEICHUN B CCBUIKE JOJDKHA 00€CTIeunBaTh UACHTU(DUKAITIIO
Y TIOUCK 00bEKTA CCHUIKH.

[To MecTy pacnoyioKeHus B TOKYMEHTE Pa3IN4aroT OMOInorpaduuecKkiue CChUIKU:

- BHYTPUTEKCTOBBIE, IIOMEIIIEHHBIC B TEKCTE IOKYMEHTA;

- TOJICTPOYHBIE, BHIHECCHHBIE M3 TEKCTa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECEHHBIE 32 TEKCT JOKYMEHTA HJIM €r0 YacTH (B BEIHOCKY).

B pabote cnenyer npuMeHSTh 3aTEKCTOBBIE CCBUIKH.

COBOKYIIHOCTh  3aTEKCTOBBIX OMOMMOrpa)MUYecKux CChUIOK O(GOpMIIIETCS Kak IepeueHb
oubnuorpaduueckux 3anuceil U BKIIFOYACTCS B CITUCOK MCIOJIb30BAHHBIX HCTOYHUKOB PabOTHI.

Ecnu cceiiky B paboTe MPUBOMAT HA KOHKPETHBIM (PparMEHT TEKCTa HWCTOYHHKA, B OTCBHLIKE
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YKa3bIBalOT MOPSAKOBBIA HOMEP M CTPAHUIBl, Ha KOTOPBIX MOMENIEH OOBEKT cchbUikH. CBeaeHUs
paznensroT 3ansaToi. OTCHUIKY IPUBOJIAT B KBaIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

[Tpumep.

B mexcme: [10, c. 81]

B cnucke ucnonvzosannwvix ucmounurxos: 10. KenureimoBa E.A., JIeitHeBa H.A. Bromxer u
OropkeTHas cucrema: YueOHoe nmocobue — Poctos-Ha-Jlony: @enukce, 2014. — 604 c.

Ecnu ccbuiky B paboTe MpUBOIAT HAa KOHKPETHBIM ()parMeHT TEKCTa 3JIEKTPOHHOIO pecypca, B
OTCBIIKE YKa3bIBAIOT MOPSIKOBLIF HOMEP UCTOYHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonvsosannvix ucmounuxos: 15. Peynoa JI.B. Mexanusm ¢opMupoBaHus
(MHAHCOBBIX PE3YNLTATOB MPEANPUATHS // DKOHOMUKA U MEHEKMEHT MHHOBAIIMOHHBIX TEXHOJIOTHMA. —
Hexadps, 2015. - URL: http://ekonomika.snauka.ru/2011/12/116 (nata o6pamenus: 22.12.2015).

IIpumepsl OudIHOrpadpuUecKux 3anucen:

Cmamus 6 nepuoouyecKux us0anHusx u COOpHuKax cmametl:

1. KonkoBa H.U., Cxumop W.JI. Tepmmuocuctema mnpeaMeTHON 007acTH «3IEKTPOHHBIC
MH(pOPMaIMOHHBIE PECYPChI»: BT C MO3UIUN Teopuu U nipakTuku//Haydn. u TexH. 6-ku. - 2016. - N 7.
-C.24-41.

2. MonmyanoBa M.IO., [leuenkuna A.B. IIpumeHnenune ciieHapHOTO METOJa P MPOTHO3UPOBAHUH
CUTYalluu Ha pbIHKE >kuibs I. [lepmu // BectHuk nepmckoro ynusepcutera. — 2015. - N 1(24). - C. 79 —
88.

Knueu, monoepagpuu:

1. AHanu3 W OIleHKAa PHUCKOB B OM3HEce: yuyeOHUK ISl akaJeMHuecKkoro OakajmaBpuarta. — M.:
N3narensctBo KOpaiit, 2015. — 464 c.

2. HudopmanmmoHHOe oOecrmeyeHue DIKOHOMHYECKHX  pPacueTOB  CYOBEKTOB  Majoro
npeanpuHuMarenserBa: MoHorpagus/ O.A. Tomonmoa, U.A. I'punmn, C.A. Kapabunuesa u np. —
Bonarorpan: Cdepa, 2015. — c. 240.

Tesucvl 00Kk1a008, Mamepuaivl KOHGepeHYUiL:

1. T'noroBa U. U., Tomununa E. I1. Yrpo3bl 3Kk0oHOMHUYECKOW 0€30MAaCHOCTH M HAMPABICHUS HX
HeHTpalm3alu B  CHCTEME HKOHOMHMYECKOW O€30macHOCTH  Mpeanpustus// ODKOHOMHYECKas
0€30MacHOCTh: MPaBOBbIE, IKOHOMUYECKHE, SKOJIOTMYECKHE acCHeKThl: COOPHHUK Hay4dHbIX TpPYAOB
MexayHapoiHOM HayqHO-TIpakTH4ecKoil koHpepenun. — 2016. — 29-33.

2. Mosuanwok A. B., JlutBuHoB B. A. MoOHUTOpPUHT yrpo3 SKOHOMHYECKOW OE€30MMacHOCTH
npennpustuss // WORLD SCIENCE: PROBLEMS AND INNOVATIONS: co6opauk crateit XIX
MexayHapoaHOW HayYHO-TIpaKTHIeCKoM KoH(pepeHuu : B 3 4.. — 2018. — C. 173-175.

3. IMapdenoa C.JI., I'pumaxkuna E.I'., 3onorapes [I.B. 4-1 MexayHaponHas Hay4HO-
nmpakTuueckas kKoHdepeHus «Haydunoe wu3manue MexayHapogHoro ypoBHs - 2015: coBpemeHHBIC
TEHJICHIINM B MUPOBOU MPAKTUKE PEIAKTUPOBAHUS, U3/IaHUS W OICHKU HAYYHBIX MyOiukaruii»//Hayxka.
NunoBanmu. O6pazoBanue. - 2015. - N 17. - C. 241 - 252.

Ilamenmnas ookymenmayus coznacrho cmanoapmy BOUC:

1. BY (xox ctpanbr) 18875 (N marentHoro mokymenta) Cl (kox Buga nokymenta), 2010 (mara
myOIMKaInm).

OnexmponHwle pecypcul:

1. Cratuctuyeckue mnokaszaTenan poccuiickoro kHuromsganus B 2006 T.. mudpsl U pPeUTHHTH
[OnexTponnbiii  pecypc]. - 2006. - URL: http://bookhamber.ru/stat_2006.htm (mara oOparmieHus
12.03.2009).

2. IIporuo3 Hay4yHO-TE€XHOJOTHYECKOTro pa3Butus Poccuiickoit @enepanun Ha nepuoa no 2030
roga. - URL: http://government.ru/media/files/41d4b737638891da2184/pdf (mara oOpameHus
15.11.2016).

3. Web of Science. - URL: http://apps.webofknowledge.com/(nata obpamienus 15.11.2016).

Hopmamugnvie doxymenmol:

1. TOCT 7.0.96-2016 Cuctema cranaapToB Ho HH(GOpMaUU, OMOIMOTEYHOMY M U3/IaTEILCKOMY
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nemy. OnektpoHHble OuOnmoreku. OcHoBHBIE BHaBL. CTpykTypa. TexHomorus gopmupoBanus. - M.:
Crannaptundopm, 2016. - 16 c.

2. ®enepanbhbiii 3akoH OT 06.12.2011 N 402-D3 (pen. ot 28.11.2018) «O OyxranTtepckom ydere»
- URL: http://www.consultant.ru/document/cons_doc_LAW_122855/(nara obpamenus: 01.12.2018).

3. ISO 25964-1:2011. Information and documentation - Thesauri and interoperability with other
vocabularies - Part 1: Thesauri for information retrieval. - URL:
http://www.iso.org/iso/catalogue_detail.htm?csnumber53657 (mara obpamenus: 20.10.2016).

3.3.9 OdopmiieHre CIUCKA HCIIOJb30BAHHBIX HCTOYHUKOB

CHIHCOK MCTIOB30BAaHHBIX HCTOYHUKOB O(OPMIISIOT B cOOTBeTCTBUU ¢ TpeboBanusimu ['OCT 7.1-
2003 u I'OCT P 7.0.11-2011.

Cnucok UCHONB30BaHHBIX KMCTOYHMKOB JOJDKEH BKIIOYaTh OubIMorpaduueckue 3amucu Ha
MCTOYHHKH, UCIIOJIb30BaHHBIC aBTOPOM IpH padote Haja TeMoi. CIIMCOK TOJIKEH OBITh pa3MeIleH B KOHIE
OCHOBHOT'O TEKCTa.

B pabGore HCTOYHMKM B CIHCKE HCIOJb30BAaHHBIX MCTOYHHKOB CJEIyeT pacmojaraTth B
andasutHoM mopsanke. [Ipu 3ToM He3aBUCHMO OT an(aBUTHOrO MOPSAIKA BIEPEAH IOJKHBI OBITH
IIPUBEAECHB] HOPMATHBHBIE aKTHI.

HopmaTuBHBIE aKThI pacronararoTcs B CIEAYIOIIEM MTOPSIKE:

- MEXJIyHapOJHbIE aKThl, paTuduiupoBanHbie Poccueit, mpuuem cHavana uayt nokymentsl OOH;

- Koncturymus Poccuu;

- KOJIEKCBI;

- (eepanbHbBIE 3aKOHBI;

- ykassl [Ipesunenta Poccuu;

- moctaHoBJieHus [IpaButensctBa Poccuu;

- IPUKa3bl, MMUCbMA U Ip. YKa3aHHUs OTICNIbHBIX (e/lepalbHbIX MUHHCTEPCTB U BEJOMCTB;

- 3aKOHBI CyOBekTOB Poccun;

- pacropshKeHUs TyOepHaTOpPOB;

- pacnopsiKeHHs 00JIaCTHBIX (pecnyOINKaHCKUX) TPaBUTENbCTB;

- cynebHas mpakTuKa (T.€. mocTaHOBICHU BepXoBHOro U npo4nx cynoB Poccum.

3aK0oHBI pacMojararoTcss He 1o andaBuTy, a Mo nare npuHaTHsS (moamucanus IIpesumeHtom
Poccun) - Bepenu 6onee crapele.

B cniucke He 10KHO OBITh HCTOYHUKOB, HAa KOTOPBIE HET CCHIIKU B TEKCTE paOOTHI.

3.3.10 OdopmireHne NpUIOKeH Uit

[Tpunoxxenus odopmisiior B cooTBeTcTBUM ¢ TpedoBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuai, AOMOTHSAIOMNN OCHOBHOM TEKCT pabOThI, TOMYCKAETCs TIOMEIIATh B MPUIOKEHUAX. B
KayecTBE NPUJIOKEHHUS MOTYT OBITh NPEACTaBICHBL rpaduyeckuii MaTepuan, TaOmuubl, (HOpMyIb,
PUCYHKH U JPYrod WIUTIOCTPATUBHBIA MaTepHall.

[Mpunoxenuss oQoOpMIIAIOT Kak MPOJIOJDKEHHE pabdOThl Ha €€ TOCISAYIONINX CTpaHUIlax.
[TpunoxxeHus JOMKHBI UMETh OOIIYIO C OCTAJIbHOM YacThi0 pab0OThl CKBO3HYIO HyMEpAIMIO CTPAHULL.

B Tekcte paboThl Ha BCE MPUITOKESHHSI IOJKHBI OBITH JaHBI CCHUIKH.

[TpunokeHus pacmonaraioT B HOPSAJIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

[Ipunoxxenust NOMKHBI OBITH MEPEYUCIICHBI B OIJIABIEHWU Pa0OTHI C YKa3aHHUEM WX HOMEPOB,
3aroJIOBKOB U CTPaHUII.

Kaxxnoe npunoxeHue cieayeT HaYMHATH C HOBOM CTPaHUIIBI C yKa3aHHUEM HaBEPXy MOCEpeIuHE
cTpaHullbl cioBa «[Ipunoxxenue» u ero 0003HaUYCHHUS.

[Ipunoxxenne MOMKHO UMETHh 3arojOBOK, KOTOPBIA 3alHCHIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPOMUCHON OYKBBI OTACIIBHONU CTPOKOM.

[Ipunoxenus o00603HAYaIOT 3arjiaBHBIMH, OyKBaMH pycckoro andasurta, HauuHas ¢ A, 3a
HCKJIFOYCHUEM OYKB E, 3, 1, O, U, b, bl, b. ITocue ciosa «[Ipunoxxenue» ciemxyer OykBa, 0003Ha4arOIIas
€ro MOCJIE10BaTEIbHOCTD.

[IpunoxxeHnus, Kak TPaBWIO, BBITONHSAIOT Ha juctax ¢opmara A4. Jlomyckaercss ohopMIsITh
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npuiIoKeHus Ha auctax Gopmara A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

34 MeToaunuyecKkue PEKOMEHIAIUHA 110 MOATOTOBKE HAYYHOI'0 10KJ/JIa1a, CTATbH

HayuHnast ctathsi — 3TO mpeicTaBlieHHE PE3yJIbTaTOB KaKOTo-IMOO HCCelOBaHUS AJid HaydHOM
obmiecTBeHHOCTH. Haydnast craThsi 00s3aT€IbHO BKJIIOYAET JJIEMEHTHI HOBOTO 3HAHUS, KOTOpPHIE H
onpeiensaoT e€ 3HaYMMOCTh. B OTHe’AbHBIX clydasX HaydyHas CTaThd MOXET COJEpXKaThb
CUCTEeMaTH3aIni0, 0000IIeHIE y)Ke U3BECTHBIX HAyYHBIX JTAaHHBIX O MPOIIECCe, SBICHUU WU 00BEKTe, Ha
OCHOBE KOTOPOTO JIeNal0TCsl HOBBIE BBIBOJBI, IPOrHO3bI. Takas cTaThs Ha3bIBaeTCs 0030pOM Hay4yHOM
JTUTEPATypPHI MO OMPEIeTICHHON MpobdIeme.

Br160p Tembl nccieroBaHus HEPA3pPBIBHO CBSA3aH C BHIOOPOM ero o0bekTa. OOBEKT UCCIe0BaHUS
— CHUCTEMa, TIPOIIECC WM SBJICHHE, MOPOKAAOIINE MPOOIEMHYIO CUTYAIUIO0 U N30paHHbBIE ISl N3YUCHUS.
[Tonyuenue 3HaHMi 00 00BEKTE, HEOOXOMUMBIX VISl PEIICHUS] KOHKPETHOW MPOOJIeMbl, TIOCTABIICHHON B
MCCIIEI0BAHUM, OCYILECTBIISIETCS] MOCPEACTBOM M3YUEHUsI PE3YyJIbTAaTOB IIEJICHAMPABICHHOIO HAY4YHOIO
BO3/ICHCTBUS Ha OTAENbHbIC YaCTH 00BEKTa, Ha3bIBAEMbIE MPEIMETAMH UCCIIEI0BAHUSI.

[Ipenmer uccnenoBaHusi — 4YacTh, CTOPOHA, CBOMCTBO, OTHOIIEHHWE OOBEKTA, UCCIEAYEMBIE C
ONpeeNIeHHOW IeNbl0 B JAaHHBIX YCIOBHUSX, T.€. 3TO 3JeMEeHT oObekTa wuccienoBaHus. llpeamer
WCCIICTOBAHMS SIBIISICTCS HOCUTEJIEM TPYIIIbI WK Psa CYIIECTBEHHBIX CBOWMCTB, CBSI3CH, WM MPU3HAKOB
M3Yy4aeMOoro 00beKTa U CIY>KUT CPEIACTBOM €r0 HAyYHOTO MO3HAHUS.

[Tocrie 0o00cHOBaHUS TEMBI, OMpeAeNieHUsI 00BEKTa U MpPEAMETa UCCIeIOBaHUS (POPMYITUPYETCS
1enb MCCIeI0BaHus Mo JaHHOM Teme. Llenb uccnenoBaHus BBICTYMAET KaK OIpe/eieHHbIH MEXaHHU3M
WHTETPAlMM Pa3JIMYHbIX JACHUCTBUM B CUCTEMY «LEIb — CPEIACTBO — pesyibrar». Llens — 3apanee
OCO3HAHHBIM W IJIaHUpPyeMbIl pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (QOPMHUPYIONINE COAEpKAHHE LENH
WCCIICTOBAHMS: KOHEUHBIH PE3yIbTaT, 00bEKT UCCICIOBAHUS, TYTh JOCTHKCHUS KOHEYHOTO PE3yIbTaTa.

3amayamMy KCCIIeIOBaHUSI HA3bIBAIOTCS BOIIPOCHI, MOJyY€HHE OTBETOB Ha KOTOpPHIE HEOOXOAUMO
JUIS JOCTHIKCHHsSI LMW uccienoBanus. Kak mpaBuio, BBIABUTAIOTCS CIEAYIONINE HCCIIEIOBATENbCKIE
3aJlauu:

— BBISIBIICHUE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB HM3Yy4aeMOro MpOIEcca, SBJICHHUS M Ha HTOU
OCHOBE €ro 0ObSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJIOB, CPEACTB) PELICHUS TPOOIEMBI.

N3ydyeHnne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM W JUIMTEIBHBIA MPOLECC, 3aBEPIIAIOITUNCS
HalMCaHUEM OKOHYATeJIhHOro BapuaHTa craThi. OH BKIIOYAET pSAJ JTAloOB: MOWCK HCTOYHUKOB;
O3HAaKOMHTENIbHOE YTEHHE; YIIIyOJeHHOe, HM3ydalollee 4TeHHE C BBIMHCKaMH B (OpME KOHCIIEKTOB,
aHHOTAIlMH, TE3UCOB, pedepUPOBAHMS; HCIOJB30BAHHE HCTOYHHKOB B TIPOIECCE HCCICTOBAHUS IS
OOBSICHEHUSI U MHTEpIIpeTallid COOCTBEHHBIX PE3Yy/lbTaTOB M HAONIOACHUI; CCBHUIKM Ha JUTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOM uyacTu paboThl; opraHu3anus OMOIMOrpadUyYecKoro OmMCaHUS K
paboTe 1 ero OKOHYATEIbHOE PEeJaKTHPOBAHHUE.

Hayunoe 0000meHue HOCHT OCOOBIM XapakTep, OHO OTIWYAeTCS TOYHOCTBHIO, MOAYEPKHYTOMN
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOTO apryMEHTUPYETCs, a XOJ
JIOTUYECKHUX PACCYKJECHUN aKIIEHTUPYETCS C TOMOILBIO CIIEIUATIBHBIX CPEJICTB CBSI3H.

[lepeuncnuM HEKOTOpBIE S3BIKOBbIE CpEICTBa HAYYHOIO CTWJIS, 4YTOOBI BBl  MOTJIH
MPUACPKUBATHCS UX MPU pabOTe C PYKOMHCHIO:

— crnoBa 00OOIIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHe, IOHUKEHHE,
IIPUMEHEHHE U T.I1.);

— TEPMHHBI, XapaKTepHbIe ISl Kako-1100 HayKH, U OOILIeHay4YHbIE MOHATHUS (3aKOH, MPHUHIIMII,
knaccudukanus, nHGopMaIys, BEpOSTHOCTb, THIIOTE3a U JIP.);

— CJIOBa, YKa3bIBAIOIIME HA 3aKOHOMEPHBIH XapaKTep ONUCAHHBIX SBJICHHH (OOBIYHO,
OOBIKHOBEHHO, BCET/A, PETYISIPHO, BCIKUH, KaXK/IbIi, KaK MPABUJIO U T.I1.);

— TJ1arojbl HACTOSAIIETO0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUeHHBIX 3HadeHUsAX (peub UJIET o
npobneme..., orctoga CJIEAVET BeBox..., CJIEAYET 3ametuTh, 4TO ..., BBIYHCICHUE (HAOIOICHUE)
I[TPUBOJUT k crnenyromiemMy pe3yibTaTy ..., IEperIeM K CIEAYIOIMIEMY BOIPOCY ..., 3aAKIIOUYECHUE HOCUT
MpeABaAPUTEIIbHBIA XapaKTep..., U3 CKA3aHHOTO paHee BBITEKAET..., 3TO JA€T OCHOBAaHUE TOBOPUTH O ..., ITO
TOBOPHUT O ... U 1p.);
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— TIJ1aroJibl MPOIIEINIET0 U OYAYyIIero BpeMEeHH UCIOIb3YIOTCS B 3HAUEHUH HACTOSIIEr0 BPEMEHHU
(MBI TIOJIy9UM /TIONTYYUIIH .., TIPUMEHUM ..., HCIOIB3YETCs, BHIPAKAETCs, HAOMIOMAaeTCsS U T.II.); dalle
UCIOJIb3YIOTCSl TJ1arojibl HECOBEPUICHHOIO BHUAA, Kak Oojee OTBICYEHHO-OOOOIIECHHBIE; TJIaroiibl e
COBEPIICHHOTO BHJIa XapaKTEPHBI I YCTOWMYMBHIX OOOpPOTOB (MOKAXEM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanarT GopMbl 3-ro JIMIIA MECTOMMEHUH U TIaroyiioB. ABTOpcKoe «MBbI TUTIOC JTHYHAS
dbopma Timaroma» ymnoTpedsseTcs B OTBJICUYEHHO-OOOOIIEHHOM 3HAuYe€HUM (MBI cUHTaeM (Iojaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJIEHO...).

— YacTOTHBl CYILECTBUTEIbHBIE E€AMHCTBEHHOTO 4Kcia, ¢GOpMbl CpeaHero poaa y
CYIIECTBUTENLHBIX a0CTPAKTHOTO 3HAYCHUS (IBMKEHUE, KOTMYECTBO);

— KpaTKue npuiaratenbHblie: [[pocTpaHCTBO 0AHOPOIHO U U30TPOITHO.

Ha cuHTakcuyeckoM YpOBHE CBSI3b MEXIY MNPEIJIOKEHUSIMU OCYIIECTBISIETCS C IOMOIIbIO
MOBTOPSIIOLIUXCA CYIIECTBUTENBHBIX M MecTouMeHuil. Cneaute, yToObl B OJU3KOM KOHTEKCTE HE
noBTopsutrchk cioBa DTOT, OTO, 3ameHsiiTe uX ciHOHUMamMu. Hampumep, 3TOT — MOMO0OHBIHN, TaKoM
K€, YKa3aHHBIH BBIINIC, AaHHBIM W T.I. B TpemtokeHWH mpeodrasaeT NpsIMOM TMOPSIOK CIIOB
(mopuiexaiiee — ckazyemMoe — JOTIOJIHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAENBHBIX pa3/eloB HEOOXOIUMO MPHUCTYyHaTh K
HaIMCAHUIO PYKOIIMCH CTAaThU B 11eJIOM. Pa3ziensl cieayer pacioyioxKUTh B CIEAYIOIEM MOPSIAKE:

— aHHOTAIUS;

— BBEJICHHUE;

— DKCIIEPUMEHTAJIBHBIN pa3aes;

— aHAJIMTUYECKUI/TEOPETUUECKNI Pa3aAe;

— 3aKJIIOYEHHUE;

— CIHMCOK HCITOJIb30BAHHBIX UCTOYHUKOB.

HekoToprle M3 MEpEeYMCICHHBIX BBIIE pa3AenoB y Bac Moryr oTcyTcTBOBaTh, a HOPSAIOK
CIICJIOBAHMSI PA3/IEIOB MOKET OBITh MHOM, YTO HEOOXOAUMO COTJIACOBATH C HAYYHBIM PYKOBOTUTEIIEM.

BBenenue MoxeT BKIIOYATh TaKMe KOMIIOHEHTHI: 0OOCHOBAHHE U aKTYaJbHOCTh TE€MBI; KPaTKUI
0030p NHUTEpaTyphl, XapaKTepPUCTHKA TpeaMeTa, 00beKTa (0OOBEKTOB), a TAKKE METOJOB HCCIICIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; Hay4yHasi HOBU3HA pabOThl, €€ TeOpeTUYecKas U MpakTUYecKas 3HaYMMOCTb.

B skcnepuMeHTaNbHOM  (MCCIIEIOBATEIBCKOM) pas3zelie JaeTcs OOOCHOBaHHE M OIMCAaHUE
METOJIMKH  MCCIEJOBAaHUSA; TPUBOAITCS TOJIYYCHHbIE JaHHBIE, pa3MemaeTcss HeoOXO0IUMBIii
WUTIOCTPAaTUBHBIN MaTepualr; (GOpMyIHPYIOTCS BEIBOABI 1 0000IICHHUS.

B TekcTe craThu cieayeT apryMEeHTUPOBAHO BBIACIUTH TO HOBOE U OPUTMHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOJieMbl aBTOP CTaThU. TEKCT MOJDKEH 0071a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJIEIOBATEIbHOE U LEJCHANPABICHHOE PACKPBITHE JI YHUTATEINs
rpoiiecca aBTOPCKOro MOUCKa.

AHaIUTUYECKUH WM  TEOPETUYECKUW  pa3iesl  MOCBAIIAETCS  aHalW3y  MOJYYEHHBIX
AKCIIEPUMEHTATBHBIX PE3yJIbTaTOB; MX OMUCAHUIO, MHTEPIIPETAlMA B paMKaX CYIIECTBYIOMICH TEOpHH
WJIH TIPEICTaBIsET OPUTHHAIBHOE TEOPETHUECKOE HCCIIe0BaHNE.

MeTonudeckuii pa3aen MOXKET COJAEpKaTh apryMEHTHPOBAHHBIE MPAKTHUECKHUE PEKOMEHJIAINH,
BO3MO>XHOCTH M OCOOEHHOCTH MCTOJIb30BaHUs pe3ynbTaToB Baieit paboThl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH BCEM pabOThI B BUAC TE3MCOB WU BHIBOJIOB,
COTJIACOBAaHHBIX C IIEJbI0 M 3aJayaMM MCCIIEAOBAHMS; YKa3bIBAeT TEOPETHUECKYI0 M IPAKTHUECKYIO
[[EHHOCTh TOJYYCHHBIX PE3yIbTaTOB, HX BO3MOXXHOE BHEAPEHUS, HAMEYACT NaTbHEHUIIINE MEePCTICKTUBBI
W3Y4YEeHHsI TaHHOU MPOOIIEMBI.

YCTHBIM JOKIAA TpH BBICTYIUICHMH Ha KOH(MEPEHIIMM CTPOUTCS Ha OCHOBE BBEICHUS,
pa3BepHyTOro pedepara conep:kaHus pabOThl M 3aKIIOYEHHUs. 3apaHee y3HalTe 00 YCTaHOBJIEHHOM
pernamenTe BbICTyIUIeHUs. [lomMHUTE, 4TO 000 BCEM pacckazaTh B OTBEICHHOE BpeMsl HE yaacTcs,
modTOMy OoTOepuTe HamOoJiee 3HAUYMMBIE M HHTEPECHBIE PE3yNbTaThl, (PaKThl, BHIBOJBI, HAOJIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BICTyIUIeHHE. Hanboee BayKHbIE U HHTEPECHBIE PE3YIbTaThl MOKHO
MIPEACTaBUTH B BHJIE CIai0B (He Oosiee ogHOrO-Tpex). Crmaiipl o0eryat Baiie BHICTYIUICHUE Ha 3allHTe,
CeNaroT 0oJiee JOCTYIMHBIM €r0 BOCHPUSTHE CIAYIIATENIMUA U MPUAAAYT JOMOJHUTEIBHYIO 3HAYUMOCTh
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Baiei pabore.

Jloxian cienyer paccuuThiBaTh Ha 5 — 15 MMHYT (B 3aBUCHMOCTH OT PEIVIAaMEHTa) U MOCTPOUTh
CJIEIYIOIIM 00pa3oM:

1) Ha3zBaHue TeMbl PabOTHI, 0OOCHOBAHHE €€ HOBHU3HBI M MPAKTHUYECKON 3HAYUMOCTH. MOXXKHO
yKa3aTb MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) xapakTepHucTUKa NpeaMeTa, 00bEKTa U MaTepHalia UCCIe0BaHMUS;

4) METOIBI HCCIICIOBAHHUS;

5) OCHOBHBIE PE3yJIbTaThl i BHIBOJIBI PA0OTHI;

6) B 3aKJIIOYEHUE MOXKHO yKa3aTh JajlbHEHIINE MEPCIEKTUBBI HCCIEIOBAHUS paccCMaTpPUBAEMOMN
poOJIEMBI.

3.5 MeToauyeckne peKOMEHAAlMHU 110 NOATOTOBKe NMpPe3eHTAlul

[Ipe3eHTanMsi — 3TO KpaTKOE HAIVISIIHOE H3JIOKEHWE HH(POPMAIMHM TIO COJCPKAHHIO PadOTHI,
IpencTaBieHHoe nocpencTsoM nporpammsl Microsoft Office PowerPoint.

[Ipe3eHTanusi COACPIKUT OCHOBHBIE TTOJI0OYKEHHUS, BHIHOCUMBIC Ha 3aIUTY, TpauiyecKuii MmaTepuan
— PUCYHKH, TaOJIHUIIBI, ANTOPUTMBI H T.II., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEAOBAHMUS.

[Ipe3enTanusi pabOThI CAYXKHUT ISl YOSAUTEIBHOCTH W HAlJISIIHOCTH MaTepHayia, BRIHOCUMOTO Ha
3aIlUTy.

[Ipe3eHTanus K0HKHA BKITIOYATh B CE0s CIIENYIONINE Pa3Ieibl:

- TUTYJIBHBIN JIUCT nipe3enTaunu (1 crnain);

- TIeJIb UCCIIEIOBaHUs, OOBEKT M MpeaMeT uccienoBanus (1 ciaiin);

- QJICOPUTM U METOAMKA uccaeaoBanus (1-2 cnaiiga);

- TIOJIyYEHHbIE PE3YyJIbTaThl UCCIIeNOBaHusA (2-3 ciaiina);

- OCHOBHBIE BBIBOJIbI U TIPEAIOKEHUS (2-3 crnaiija).

OO6mias cTpyKTypa nMpeacTaBIeHHON PE3eHTAIlUN JOJIKHA COOTBETCTBOBAThH CTPYKTYpPE TOKIIaa.

[Ipu co3znanum npe3eHTanuu caeayer NpUACP>KUBATHCS CICAYIONIUX PEKOMEHIAllHiA:

- mpu@t - Times New Roman;

- pasmep mpudTa IS 3aT0JI0BKOB - HE MeHee 32;

- pa3mep mpudTa 11 TEKCTa - HE MEeHee 28;

- IBET M pa3Mmep uipudTa, GopMaThl PUCYHKOB U TAOJIHIl AOJDKHBI OBITH MOAOOPAHBI TaK, YTOOBI
BCE€ HAJIIMCH, PUCYHKHU U TaOJIUIIBI OTUYETIMBO MPOCMATPUBAINCH HA CIIAJIE.

S Meroanyeckue yKa3aHus AJIs1 00yYAKOIIUXCS M0 OPraHU3ANNH U MPOBEACHNI0 00yUYeHUs B
HHTEPAKTHUBHBIX (popMax

KoMnboTepHble CUMYJIALUMM — OJWH M3 MHTEPECHEUIINX CIIOCOOOB 3JEKTPOHHOTO OOydeHUs.
OHu mnpeAcTaBislOT cOO0OM BUPTyalbHbIE Y4EOHbIE MMHUTALUU PA3IUYHBIX CUTYallMd, CBSI3aHHBIX C
nensMu o0yuenus. KommbroTepHast cUMyISIUS OOBIYHO NMOJUYMHEHA JKECTKOMY CLIEHApHUIO, TO €CTh IS
JOCTHXKEHHS ycrexa oO0ydaromuiics JOKEH COBEpIIMTH OIpeiesieHHbIe, NMpaBUiIbHbIE EHCTBUS Ha
KOMIIBIOTEPE, UCIOJIb3Ysl IPOrpaMMHbIE MPOAYKTHI. Ilpyn 3TOM, mocTymas 1mo xomy CLEHapHs TeM WM
MHBIM 00pa3oM, 00yJaroIuiics MoaydyaeT onpeejaeHHble PeKOMEHIAIUU, KOTOPbIE JOJIKHBI IPOJIBUHYTh
€ro 10 BEPHOMY ITYTH NPHU PELIEHUH PAKTUYECKUX 3a/a4.

KomneioTepHast cumynsnusi Kak WHTepakTHBHasg (opma oOydeHus o00jagaeT OTrPOMHBIMHU
BO3MOXXHOCTSIMU:

- co31aéT 00pa3 peaqbHbIX aTpUOYTOB MPOPECCUOHATHHON AEATETLHOCTH;

- BBICTYMAET KaK BUPTYaJbHBIN aHAJIOT peabHOTO B3aUMOICHCTBHUS;

- cO3Ja€T YCIOBHUS 3aMEILEHUS PeajbHOTO UCIIOJIHEHUS COLMAIbHBIX WU MPOodeCcCHOHATbHBIX
poJIe;

- siBysieTcst hopMoit KOHTPOITst 3P HEKTUBHOCTH MPOHECCHOHATHEHOTO 00YICHHUSI.

B KOMIIBIOTEPHOI CUMYJISLIMU BBIAEIAIOTCS OCHOBHBIE KOMIIOHEHTBHI:

- paboyast Mmozielb poeccnoHaIbHOM Cpebl WM CTPYKTYPHO-OpraHu3alioOHHas CXeMa, B
KOTOPOH 3aJI0KEHBI BO3MOKHbBIC BAPUAHTHI IIOBEICHUS U B3aUMOIECHUCTBHUS JIFOAEH IPYT C APYTOM;

- CLIEHapHii mpoiiecca CUMYJISIIUHU, HATIPaBJICHHbIN Ha MPUMEHEHHE 3HAHUW, pPa3BUTHE UHTYHIIHNH,
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MOKCKA aJIbTEPHATUBHOIO HECTAHJAPTHOTO MYTH PELICHUS MPOOIEMBI.

OnHUM U3 CUIBHBIX NPEUMYIIECTB KOMIBIOTEPHBIX CUMYJISILIMM COCTOMT B TOM, YTO OHU MOTYT
JaBaTh TOUHYIO OIIEHKY KOHKPETHBIM JIEHCTBUSAM 00y4Yaromerocs, T.K. TEXHOJIOTUS KOHTPOJISI BCTPOEHA B
MHCTPYMEHTAJIBHBIE CPEICTBA CUMYJIALIUN.

Hcnonb30BaHNEe KOMIBIOTEPHONM TEXHUKH MPHU KOMIBIOTEPHBIX CUMYJIALMAX MO3BOJISET JOCTHYb
MaKCUMAaJIbHOU CTENEeHU pealu3Ma MpH UMHUTALUH pa3HOOOpa3HBIX MPO(ECCHOHANBHBIX CIEHAPHEB, a
Tak)Xe 0TpabOTKU TEXHUYECKUX HABBIKOB OTJIEIBHBIX MPOPECCUOHANBHBIX (DYHKINH.
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[Tpunoxenue A

MakeT TUTYIBHOTO JIMCTA OTYETa O JJadopaTOpHOI paboTe

MVYHUIAITAJIBHOE BIO/PKETHOE OBPA3OBATEJIBHOE YUPEX/EHUE
. BBICIHEI'O OGPA30OBAHIA
«BOJDKCKHUN MHCTUTYT SKOHOMMUKU, ITIEJAT'OI'MKH U [TIPABA»
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Kadenpa skoHOMUKH U SKOHOMUYECKOH 0€30MacHOCTH
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VyeOHas JUCHUILINHA
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CryneHr: Muponenko ["anuHa AsiekcaHIpoBHA

HanpaBnenue nmoaroToBku 38.03.01 DxoHOMHUKA

Hanpasnennocts

(mpoduip)

oOpasoBaTenbHOI

IPOrpaMMmbl byxrantepckuil yuer, aHaJIu3 U ayJuT

KBamudukanms bakanaBp

IIpenonaBaresp: 11.9.H., mpodeccop kadeapsl IKOHOMHUKH
1 DKOHOMHUYECKOUW 0€30MMacHOCTH

®denopoB Anekceit MIBaHoBUY
Onenka: Jlata cnaum: <« » 20 1.

Bomxckni, 20 T.



