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1 Meroanyeckue YyKa3aHufl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O M OPraHU3ALUM
BpeMeHH, He0OXO0AUMOT0 /1JIsl OCBOEHHS M CHMILUINHBI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

BpeM;{, 3aTpadynuBacMOC HAa U3YUYCHUC

®dopma n3ydeHus TUCHUATLIAHEL
p Y Fret JTUCLMIUIUHEI, %0

N3yuenue mnuTeparypbl, PEKOMEHIOBAaHHOWM B pabouei 20
pOrpaMMe JUCIUILIUHBI

CamMocTosITeIbHOE BBIIOJTHEHUE JTJA00OPAaTOPHBIX paboT 80
Htoro 100

2 Mertoauyeckne PpeKOMEHJAUMH CTyJeHTaM MNpPH TMOAr0TOBKE K Ja0OpaToOpHbIM
NPaKTHKYMaM

JlaGopaTOpHBIi NIPAaKTUKYM - OJAWH U3 BUJOB IPAKTUYECKOTr0 yueOHOro 3aHATus. OCHOBHAs LIEjb
€ro - YCTAHOBJICHUE TECHOW CBS3M MEXAY NPAKTUKONW M TEOpHUeH. B Xoxe Takux 3aHATUH CTYACHTHI
IIPAKTUYECKH OCBaMBAIOT HAYyYHO-TEOPETUYECKHE II0JIOKEHHUSI HM3y4aeMoro IpeaMeTa, OBIAJeBaOT
MHHOBAaIlMOHHBIMHA ~ TE€XHHKAMH OKCIHEPUMEHTHPOBAaHHS B COOTBETCTBYIOIIEH Hay4yHOH cdepe,
3aHUMAIOTCSI HHCTPYMEHTAIU3AIMel 3HaHUM|, MTOJIyYeHHBIX Ha JEKIMIX U U3 y4eOHbIX IOCOOuil, TO ecTh
IIPEBPALIAIOT WX B CPEACTBO JUISl PELIEHUs CHayalla y4eOHO-MCCIEI0BaTENbCKUX, a TO03KE pealbHbIX
IIPAKTUYECKUX U IKCIEPUMEHTATbHbIX 3a7a4.

Kpome Toro, y yuamuxcs GopMupyIOTCsl HABBIKK, IMEIOIIHE HENOCPEICTBEHHOE OTHOLICHNUE K UX
Oynyieit padore.

[Tpu moAroTOBKE K Ja00paTOPHBIM paboTaM CTY/IEHT UCIIONIb3YeT PEKOMEHIOBAHHBIC YICOHUKH H
yueOHble HOCOOHUS, PYKOBOJCTBA IO BBIIOJHEHUIO J1A0OPAaTOPHBIX pabOT, a TakkKe CHelHaIbHbIe
yKa3aHHsI 10 0OCOOEHHOCTSIM BBIIIOJHEHUS OTJENIBHBIX ITyHKTOB JJAOOPAaTOPHBIX padoT.

[ToarotoBka Kk J1aOOpaTOpHBIM pabOTaM OCYLIECTBISETCA CTYJAEHTAMU CaMOCTOSTEJIBHO
3a01arOBpEMEHHO.

B nmpomecce Takoil IMOATOTOBKM CTYJEHT JOJDKEH YCBOWTH TEOPETHYECKMH Marepual,
OTHOCSIIIMICA K JaHHOM JlabopaTopHOW paboTe, M3YyYUTh M SICHO HpPEICTaBUTh cede coiepaHue U
MOPSZOK BBIIOJHEHUsT J1a00OpaTOpHOM pabOThl, 3HATH MPUHLUIBI JEHCTBUS M MpaBHia pabOTHI C
KOMIIBIOTEpaMH, IMpaBWila TEXHUKH O€30IaCHOCTH, 3HaThb OTBEThl Ha IPUBEIEHHBIE B METOJIUYECKOM
PYKOBOJICTBE KOHTPOJIbHBIE BOIIPOCHI, a TaKKe BBIIOJHUTh HEOOXOAMMBIM MO 3aJaHHI0 00bEeM
MIpe/IBAPUTENIbHBIX PACUETOB, 3arOTOBUTH HEOOXOAUMBIE TAOIHUIIBI U PUCYHKH.

B nporiecce BbINMOTHEHNS 1Ta0OPATOPHBIX pabOT CTYJEHT JOJKEH:

- CTpPOro coOJIIOAaTh TMOPSAOK MPOBEAEHUS NPAKTUYECKOW YacTh JabopaTopHO paboTHI,
ONMCAaHHBIN B METOIMYECKUX YKA3aHUIX K HEH;

- BECTH HEOOXOJMMble paboyhe 3amucH, KOTOpble MO OKOHYAHHIO pabOThl MPEABbSABISAIOTCA
IIPENoJaBaTelo;

- TI0CJI€ BBIMOJIHEHUS JIa0OPATOPHBIX PabOT CTYJAEHTHI MPEABSABIAIOT MPENO0IaBATEI0 PE3YIbTATHI
BBINOJIHEHUS 3a/1aHusl. [1o BeIonHeHuIo 1abopaTopHON paboThl OPOPMIISETCS OTUET.

OTtyer 1O BBHINOJHEHHOW paboTe oQopMIISeTCs CaMOCTOSTEIPHO W HWHAMBUAYAIbHO BO
BHeayJUTOpHOe yueOHoe BpeMs. K oTdyeTy npenbsaBisioTcs TpeOOBaHUS, MAKCUMAJIbHO MPHOIMKEHHbIE K
TpeboBaHUsIM 0(OPMIICHUSI HAYYHOM CTAThH.

B ordyere mo KaxaoMmMy IyHKTY JOJDKHBI OBITh JaHBl: aHAIM3, CPAaBHEHHs MOJIYYEHHBIX
PE3yJIbTAaTOB C TEOPETUUECKUMHU MOJTOKEHUSIMH, KOHKPETHBIE BBIBOJIBI.

OTtuéT 0 mpoenaHHoM 1abopaTOpHOI paboTe TOHKEH OBITH MPEICTABIIEH K CAaye Ha CIEIYOIeM
3aHSATUM W SBISETCS HEOOXOAMMBIM, HO HE€ €JAMHCTBEHHBIM YCJIOBHEM 3alllUThl TEMbl JaHHOM
nabopaTopHOil paboTHI.

3amuTa 7a00paTOPHBIX PabOT TPOUZBOAUTCA IO KaXKIOW paboTe B OTIACIHHOCTH B BHJC
WH/IMBUIYAIBHOTO coOeceloBaHMs C KaXKIbIM CTYACHTOM IO TEOPETUYECKOM M MPAKTUUYECKOW YacTsAM
BBIMIOJIHEHHOM Pa0OThl, a TaKkKe IO JaHHBIM M pe3yiabTaraM oQopmieHHOro ortdera. OTBEThl Ha
MIOCTaBJICHHBIE BOIIPOCHI CTYCHT JaeT B YCTHOM WM MUCBMEHHOM (hopme.
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Ili1anbl IpoBeeHKsl JIA0OPATOPHBIX MPAKTUKYMOB

Tema 1. Opranuzanus Oyxraiarepckoro yyera B aBTOMaTU3UpOBaHHOH cpezae. Hactpoiika yueTHo#
IIOJINTUKH, IapamMeTpoB ydera. OpraHusanus aHAJIUTUYECKOTO Yy4YeTa B PEXHUME CIPAaBOYHMKHU.
AHanuTUyecKuil y4eT COTPYAHUKOB. AHAIUTUYECKUH y4eT KOHTPAareHTOB, OAaHKOBCKUX CUETOB.
Opranu3auus a"amutudeckoro ydera TMIL[ u ocranbHbIX OOBEKTOB OyXrajaTepckoro ydera. Beoj
HAYaJIbHBIX OCTATKOB I10 CYETaM.

Tema 2. VYdyer omepamuii ¢ JEHEXHBIMH cpeactBamu. OpraHuzamnusi paOOThl Kacchl Ha
npennpusatid. Ilopsmgok odhopMiteHnsT KACCOBBIX OINEpPAIUil 10 MPUXOY U PAacXOay JIEHEKHBIX CPE/ICTB.
IIpaBuna pabotsl kaccupa. OpopmiieHHE HATMYHBIX PAaCUETOB C HACEIEHUEM U IOPUANYECKHMH JIULAMH.
®opmupoBaHue kaccoBod kHuru B nporpamme «1C byxranarepus». Buapl 0aHKOBCKMX JOKYMEHTOB.
Ocob6enHoctu (popMupoBaHusl OAaHKOBCKUX JOKyMeHTOB B nporpamme «l1C byxranrepusi». Benenue
ydyera Ha pacuetHoM cuere. DopmupoBaHME OAHKOBCKOM BBIIMCKM B Iporpamme. Benenue
AQHAJIMTUYECKOI'0 yueTa cueToB B OaHKax. [IopsIoK BblJauu HATMYHBIX AEHEXKHBIX CPECTB M00TUYETHBIM
muaM. OdopmileHHe KOMaHAHMPOBOYHBIX pacxooB. OCOOSHHOCTH 3alOJTHEHHUS aBaHCOBOTO OTYETa B
nporpamMme «1C byxranrepus». Benenne pacueToB ¢ N0IOTYETHBIMU JIULAMH.

Tema 3. PacueTsl ¢ nepcoHasioM 1o omiare Tpyna Benenue xaaposoro yuera B mporpamme «1C
byxrantepusi». Ilopsaok HauucieHUs 3apaOOTHOM IuIaThl B Mporpamme. Bujbl BBIIUIAT MEPCOHATY.
@®opmbl BelJauM 3apaboTHOM IuiaThkl. l[lopsgok BbIIIaThl 3apaOOTHOM IUIAThl MO BEJOMOCTH, 4Yepe3
pacyeTHBIN cYeT U 10 KacCOBBIM opzepaM. JlenoHnpoBanue 3apab0OTHOI MIaThI.

Tema 4. Y4er OCHOBHBIX CPEICTB U HeMmaTepualbHbIX akTUBOB. COCTaB OCHOBHBIX CPEICTB U
HemarepuaibHbIX akTUBOB. Ilopsnok BBona ocratkoB OC m HMA. Ilopsnok odopmieHus KapTOUKU
yuera. Hauucnenue amoptmsammu OC m HMA. OcoOGeHHOCTH OQOpPMIICHHS ONEpanuid 1Mo MPHXO.IY,
BBEJICHUIO K yUeTy, cnucanuio u peanusaunu OC u HMA

Tema 5. VYdyer npou3BOACTBEHHbIX omeparuil. OpraHuzanus ydera 3aTpaT Ha HPOAYKIIMIO.
Opranu3anus ydera roToBoi NpoayKIMK Ha ckiafgax. Pacuer gakTnueckoil ce0ECTOMMOCTH MPOAYKIIUU
(pabor, yciyr). Yder cremnoaex bl i CIeIOCHACTKH.

Tema 6. Yder TOproBmIX M CKIAACKMX onepaunuid. OpraHusanus y4era TOPrOBBIX ONEpaluil U
KOMHUCCHOHHOH TOProB/IM. YUET MOCTYIUIEHUS U pealli3allii TOBapOB. YUET U3JepKeK oOpamieHus. Yuer
pE3yJIbTaTOB MHBEHTAPU3ALINH.

Tema 7. Hanorosslil yuer. Yuer Hanora Ha 100aBiieHHYI0 crouMocTh. KHura nmokymok. Kuura
npoaax. AHanu3 coctosHus Hanorosoro ydera no HJIC. Yuer Hanora Ha npu0buis. Opranuzanus yuera
10 YIPOUIEHHOM cucTeMe HanoroobsoxxeHusi. CoctapieHne perucTpoB HaJOroBOro y4era.

Tema 8. ®opmupoBaHuEe BHYTPEHHEH M BHEHIHEH Oyxrairepckoil ordeTHocTH B mporpamme «1C
Bbyxranrepus». ®opmupoBaHue (QUHAHCOBBIX PE3YJIbTATOB C IOMOIIBIO DPETJIAMEHTHBIX OIeparyii.
ITopsanox 3akpeiTus nepuoga. GopMUPOBaHUE PETVIAMEHTUPOBAHHON OTYETHOCTH.

3 MeToanyecKue peKOMeHAANMN CTYAeHTaM M0 OPraHU3alHi CAMOCTOSITeJIbHOH PadoThI
3.1 ®opMBI caMOCTOATEILHONH PadOTHI

CamocrosTenpHass paboTa SBISAETCS HEOTHEMIIEMBIM JJIEMEHTOM yd4eOHoro mporecca. [lpu
CaMOCTOSITENTLHON paboTe gocTUraeTcss KOHKPETHOE YCBOSHHE Yy4eOHOro MaTepuaina, pPa3BHUBAIOTCS
TEOPETUYECCKUE CITOCOOHOCTH, CTOJbh BAaKHBIC IS COBPEMEHHOH IMOATOTOBKH CIIEIUATHCTOB. DopMbl
CaMOCTOSITENTLHOW pabOThI: MOArOTOBKA K TaOOPATOPHBIM MPaKTUKyMaM, MMPOMEXYTOYHON aTTeCTAIlHH,
BBITIOJTHEHHE JTA0OPAaTOPHOU PaOOTHI.

3.2 Metoanyeckue peKOMEHAAlMHU N0 BHINOJTHEHUIO JIa00paTOPHOIi padoThI

JlaGopaTopHbIE TPAKTUKYMbl - OIWH W3 BHUJOB CaMOCTOSTENBHBIA TPAKTHIECKOW padbOTHI
cryaeHToB. Llenpio 1abopaTOpHBIX MPAKTUKYMOB SIBISIETCS YTIyOJIEHHE M 3aKPEIJICHUE TEOPETUYECKUX
3HAHUU, pa3BUTHE NMPO(PECCHOHATBHBIX HABBIKOB.

B nporecce 1abopaTopHbIX MPaKTUKYMOB 00yYalONIMECs, U3YUYHUB TEOPETHUECKUI MaTepHuall, Mo
PYKOBOJICTBOM TIPEIOAaBATENsl BBIOIHSIOT 3allaHusl 1O MPUMEHEHUIO 3TOT0 MaTepualia Ha MpPaKTHKE,
BbIpabaThIBast, TAKMM 00pa3oM, Mpo(ecCHOHANTbHBIE YMEHUS 1 HaBbIKH.

[Ipu BBIMOMHEHMHM JTA0OPATOPHBIX PadOT M MPAKTUKYMOB OOydarommecs 00s3aHbI COOJIOAATH
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MHCTPYKIIHUU MO TEXHHUKE 0€30MaCHOCTH U BBIIOJIHEHHUIO Ja00OPAaTOPHBIX paboT U MPAKTUKYMOB.

B mporiecce BeImomHEHHS 1a00PaTOPHBIX MPAKTUKYMOB CTYACHTHI JOJKHBI:

- ocBouTh nporpammy 1C:Ilpennpusrue §;

- Hcmojp30Bath QyHKIMU mnporpammbl 1C:Ilpeanpustrie 8§ s MOATOTOBKH OyXTalTEpPCKOM
OTYETHOCTH.

CTpyKTYpHBIMHU 3JIEMEHTaMH OTYETa O JabopaTopHON paboTe SBIAIOTCA:

Turynbasiii uct (IIpunoxenue A)

Coneprxanue

JlaGopaTtopHnast pabora

Cnucok ucnoiib30BaHHbBIX UICTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3.3 MeToanueckue ykazaHus mo opopMJIeHHIO 0TUYETA 110 JIA0OPaTOPHOii padoTe

3.3.1 OdopMieHHEe TEKCTOBOI YaCTH

[Ipu odopmienun TexcToBol wactu padorel ucnonb3ytores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA IEYATHBIM CIOCOOOM C HCIIOIB30BAaHHEM KOMIIBIOTEpA H
MIpUHTEpa Ha OJIHOM CcTOpoHe JucTa Oenoit Oymaru onHoro copra dopmara A4 (210 x 297mm) uepes
MOJITOpa HHTEepBasia ¥ pa3mepom mipudra Times New Roman 14 nmyukros. PaboTa 10/pKHA KMETh MSTKUN
MeperieT B Manke-CKOPOoCIIuBaTele.

Crpanuipl paboThl JODKHBI UMETh CIEAYIOUINE TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HUKHee - 20 MM. AQ3allHBIM OTCTYM JOJKEH OBITh OJUHAKOBBIM IO BCEMY TEKCTY U paBeH MSITH
3Hakam (1,25 cm).

Bce ctpanuiisl paboThl, BKIIOYas WIUTFOCTPALIMU U MPUIIOKEHUS, HYMEPYIOTCA MO MOpAaKy Oe3
MIPOMYCKOB M IOBTOpPeHUM. IIepBOil CTpaHMIEN CUUTAECTCS TUTYJBHBIA JINCT, HA KOTOPOM HyMeparus
CTpaHUIl HE CTAaBUTCS, Ha CIEAYIOLIEH cTpaHuIle cTaBUTCS Iudpa «2» U T. 1.

[TopsaKOBBII HOMEp CTPAHHUIIBI ITEYATAIOT HAa CEPEANHE BEPXHETO OIS CTPAHUIIBL.

B Tekcte paboThl MOMKHBI MPUMEHSTHCS HAy4YHbIE TEPMHUHBI, O0O3HAUEHUS W OIpeIeICHHUs,
YCTaHOBIIEHHBIE COOTBETCTBYIOIIMMHU CTaHJAPTaMH, a MPU UX OTCYTCTBHH — OOIIETPUHATHIE B HAyYHOU
JauTeparype.

B tekcre paboThl HE nomycKaeTcs:

- IPUMEHAITH 00OPOTHI PA3TOBOPHON PeUuH, TEXHUIIU3MBI, TPO(EeCcCHOHATN3MBI;

- MPUMEHSTH JJII OJTHOTO U TOTO K€ MOHSTHS Pa3JINYHbIC HAYIHBIC TEPMUHBI, OJM3KHE 110 CMBICITY
(CMHOHUMBI), a TaK)K€ MHOCTPAHHBIE CIIOBA U TEPMHUHBI PU HATUYUU PAaBHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJILHBIE CTIOBOOOPA30BaAHUS;

- NPUMEHSTh COKpAIllEHHs CJIOB, KPOME YCTAHOBJIEHHBIX IMpaBWJIAMU pPYCcCKoil opdorpadum,
COOTBETCTBYIOIIMMHU TOCYIaPCTBEHHBIMU CTaHIAPTAMU;

- COKpamaTh 0003HAYCHUS €AMHUI] (U3UIECKUX BEJIMYNH, €CIIU OHH YIOTpeOsitoTes 6e3 nudp, 3a
UCKITIOYEHUEM €IUHUIl (PU3MYECKUX BEJIMYMH B BEPXHUX M OOKOBBIX 3arojlOBKaXx M B pacuInpoBKax
OYKBEHHBIX 0003HAYEHU, BXOAAIIUX B (POPMYIIBI U PUCYHKH.

B texcte paboThl, 3a uCKIIOUeHUEM (HOPMYJI, TAOIUII, PUCYHKOB HE JIOMTYCKAETCS:

- MPUMEHATh MaTEeMAaTHYECKUW 3HAaK MUHYC (-) Tepe] OTPUIATENbHBIMH 3HAYCHUSMU BEITUYHH
(crnemyeT mucaTh CIIOBO «MHHYC»);

- IPUMEHSTH 3HAK «D» A7l 0003HAUYCHUS JUaMeTpa (CIeAyeT MUCATh CIOBO «IHAMETPY);

- TpUMEHATh 0€3 YHCIIOBBIX 3HAUCHWM MaTeMaTHYECKHUe 3HaKH, Hampumep > (Oosbme), <
(menbie), = (paBHO), > (Oonble WK PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(porieHT);

- TPUMEHSATh WHICKCHI CTAaHIAPTOB, TEXHUYECKUX YCIOBHA H JPYrUX JIOKYMEHTOB 0e€3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eNUHUI] (PU3NYECKUX BEITUYMH B TEKCTe PabOThl NMPUBOIUTH B COOTBETCTBHH C

I'OCT 8.417-2002.
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B texcte paboThl UKCIOBBIE 3HAYCHUS BEIMUUH ¢ 0003HaYCHHEM eIMHUI] (PU3HUUECKUX BEIUYUH U
eIMHUI] cYeTa CIeAyeT mucarth nudpaMu, a ynucia 6e3 0003HauYeHUs eIUHUI (PU3UYECKUX BEIUYUH U
€IMHHUII CYETa OT SAUHUIIBI 0 JAEBITH — CIIOBAaMHU.

IIpumepsl.

1. IIpoBecTH UCTIBITAHHS TSATH TPYO, KAXKAasl IJTUHOM 5 M.

2. Otobpatp 15 yenoBek AJisi aHKETUPOBAHUSI.

Hepomyctumo otnensith enuHuIly GU3NYECKON BETMYMHBI OT YMCIOBOTrO 3HaYeHUS (IEpEeHOCHUTH
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KPOME EAUHMI (PU3NIECKUX BEITMYMH, TOMEUIAEMbIX B TA0JINIIAX.

3.3.2 OdopmieHue orjiaBjieHHs, 3ar0JI0BKOB

OrnaBnenne odopmisercs B coorBercTBuu ¢ tpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — HEpeYeHb OCHOBHBIX YacTel paldoThl C yKa3aHHUEM CTPaHMIl, Ha KOTOpBIE HUX
MTOMEIIAO0T.

3arojloBKM B OIJIaBJICHMM JOJDKHBI TOYHO IIOBTOPSATH 3arojoBku B Tekcte. He pomyckaercs
COKpamiaTh WJIM NPUBOAUTH 3arojOBKM B Apyroil dopmynupoBke. [lociemHee cinoBo 3arosioBka
COEUHSIOT OTTOUYHUEM C COOTBETCTBYIOLMM €MY HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOLE OTJIABIICHUS.

B ornaBnenun cinoBo «CojepkaHue» 3amUCHIBAIOT B BHUAE 3arojiOBKa CHUMMETPHYHO TEKCTY
(mocepenuHe CTpaHUIbl) ¢ MPONKUCHON OykBbl. HariMeHOBaHUs1, BKIIFOUEHHBIE B OTJIaBJICHUE, 3alIMCHIBAIOT
CTPOYHBIMHU OyKBaMHU, HAUWHAs C TIPOIMUCHON OYKBBI.

3aroyIoBKM JOJKHBI YETKO M KPATKO OTpa)kaThb COJIEPIKaHUE IJIaB UM Pa3JIeNioB.

3aro0BKU pacmoiaraloT CAMMETPUYHO TEKCTY (ITOCepeANHE CTPAHUIIBI).

3arojioBKMA CJeAyeT MeyaTaTb C MPONMCHONM OyKBbl 0€3 TOUKM B KOHIIE, HE MOJYEPKUBAs.
[lepeHoCHI CIOB B 3arojioBKax HE JOMYCKalOTcs. Ecin 3arojoBOK COCTOUT U3 JIBYX MHPEIIOKECHHM, UX
pa3AeNsoT TOYKOM.

PaccTosiHue Mexay 3aroJloBKaMd M TEKCTOM JODKHO ObiTh paBHO 30 mynktam (30 mr).
Paccrosinue mexay 3aroigoskamu — 20 myHkTam (20 ).

Kaxxayro rinaBy wnu pa3zen ciieyeT HauuHaTh ¢ HOBOTO JIMCTA.

I'maBel u maparpadsl wiM pasgensl W MNOAPa3Aenabl JAOHKHBI MMETh MOPAAKOBBIE HOMeEpa,
o0o3HavYeHHbIEe apaOckumu IuppamMu 0e3 TOUYKM W 3alHCaHHble ¢ ab3anHoro otcryma. [laparpadsr
JOJDKHBI UMETh HyMEpalMIo B Ipeesax Kaxaoil riaBel Wi pasnena. Homep maparpada coctout us
HOMepa TJaBbl U aparpada, pa3eIeHHOTO TOYKOM.

3.3.3 OdopmiaeHue HIIHOCTPALMIA

WNnmoctpaTuBHBIN MaTepuan opopmisiercs B coorBeTcTBUM ¢ TpedoBanusmu 'OCT 2.105-95.

WnmoctpaTUBHBIA MaTepHrall J0JKEH ObITh MpeacTaBieH pucyHkaMu. KoauuecTBo miutocTpanuii
JIOJKHO OBITh IOCTATOYHBIM JUIS TOSICHEHUS M3JIaraeMoro TeKCTa.

Wnmoctpanuu, ucnoib3yeMble B paboTe, pa3MemnaloT Moj TEeKCTOM, B KOTOPOM BIIEpBBIE JaHa
CChUIKA HA HUX, WIM Ha CJeIyIoIell CTpaHuLle, a IPU HEOOXOUMOCTH - B IIPUIIOKEHUH.

Wnmoctpanyu HymMepyroT apaOckuMu IudpaMu CKBO3HOM HyMepalued Wiu B Ipelenax IiaBbl
WK pazzena, HanpuMep: «Pucynok 2.3» (TpeTuil pucyHOK BTOPOM TJIaBbl MIIM BTOPOTO pa3Jiena).

Ha Bce mitocTpaniuy 10JKHBI ObITh IPUBEAEHBI CCHIIKU B TeKcTe paboThl. [Ipu ccplike cienyer
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IIpU CKBO3HOM HyMEpaluud U «... B COOTBETCTBUU C
pUCYHKOM 1.2» mipu HyMepaluu B Mpeaeax riaBbl WK pas3jena.

WnmrocTpaiiuu 10JDKHBI UMETh HAaMMEHOBAHME M, €CIM HEOOXOIUMO, MOSICHUTENIbHBIE JTaHHbIE
(mogpucyHouHslii TekcT). CioBo «PHCYHOK» M HaMMEHOBaHHME IIOMEUIAIOT IOCJE MOSCHUTENbHBIX
JAHHBIX M PacIoyiaraioT CleAyoIMM o0pa3oM (puc. 3):



6%
5,10%

1% I~
- / / \\
/ / \\‘ -0,20%

0% f T
IMpu6bLILHOLTE an DoHIO0EMKOCT ObopaunBaeMoCTb 000POTHBIX

-2% //

4/—5%

aKTHBOB:

4%

-6%

Pucynok 3 - Crenenp BnusiHUS (aKTOPOB Ha peHTa0EIbHOCTh KanuTana
Hcmounux: cocTaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynok 3 — I[Ipumep opopmiieHHs pUCYHKA.

WiutiocTpaiiy, KOTOPBIE 3aHUMAIOT 00beM 0oJyice OJHOW CTPAaHHIGI, CIEAYeT paclojiaraTb B
NPUITOKEHHSX.

WiutrocTpaliiy KaX10ro MpUIoKEHHs: 0003HaYal0T OTAEIbHOM HyMepaluei apadckuMu mudpamMu
¢ nobasieHneM mepea udpoit 0603HaveHust npuiokerns. Hanpumep - Pucynok J1.3.

ITox HaMMEHOBAaHWEM PUCYHKA CIIEAYET YKA3bIBaTh HCTOYHMK. VICTOYHHK YKA3bIBAETCS Pa3sMepoOM
mpudra Times New Roman 12 nyHKTOB.

3.3.4 IlocTpoeHue TaGIUIY

Tabnuipl NPUMEHSIOT i Jy4lled HarsSIIHOCTH M yAOOCTBAa CpaBHEHHUs IOKa3aTteneil u
oopMIISIFOT BX B cooTBeTCTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[MudpoBoii MaTepuan, Kak mpaBuio, opopmisaoT B Buae Tabmui. Tabmuma coaepXuT TpH BUAa
3aroJIOBKOB: 0OmIWi, BepxHHE W O0KOBbIe (puc. 4). OOmMii 3arojlOBOK OTpa)KaeT COJEpkKaHUE Bce
TaOMUIBl (K KaKOMy MECTy U BPEMEHH OHa OTHOCHUTCS), pacrojiaraeTcsi Haj €€ MaKeTOM U SIBISEeTCS
BHEIIIHUM 3aroJIoBKOM. BepxHue 3aroyioBKM XapakTepU3yIOT cojiepkaHue rpad, a 60koBsie - cTpok. OHH
SIBIIAIOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0 Tabauma B Bepxuue
3aroJj0BOK HOMED Ha3BaHUE TAOIHILIBI 3aroJIOBKU
3arosoBku rpad
CopneprkaHue CTpOK
ITon3aronosku
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Hrorosas
Wrorosas crpoka
3aroJIOBKH) rpada
= -
- —

I'pads! (komoHKH)

Pucynok 4 — OctoB (OCHOBa) TaOIHIIBI
OcTOB TaONUIIBI, 3aMOTHEHHBIN 3aroyioBkamu, oOpasyer ee maker. Ecnu Ha nepeceuenuu rpad u
CTPOK 3amucath NUQPHI, TO MOIyYaeTCs TOJHAs TaOIHIIa.
TabmuIel, HCTIONB3yeMbIE B pa0oTe, pa3MeNIaloT MO TEKCTOM, B KOTOPOM BIIEPBBIE JTaHA CCHLIKA
Ha HUX, WIK Ha CICIYIONIEH CTpaHUIE, a TIPU HEOOXOTUMOCTH - B TIPUIIOKECHUH.
Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepallieil Wi B Mpelenax TJIaBbl WIH
pasnena, Hanpumep: «Tabmwuma 2.1» (mepBast TabaMIa BTOPOI TJIaBbI MIIH BTOPOT'O pa3/eia).
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Ha Bce Tabmuupbl MOMKHBI ObITH MPUBENEHBI CCHUIKM B TeKCTe pabothl. Ilpu ccbuike ciemyet
IIUCATh «... B COOTBETCTBUM C JAHHBIMU, [IPEACTABICHHBIMU B TaOIMIE 3» IIPU CKBO3HOW HyMepaluu u
«... 110 IaHHBIM, MIPE/ICTABJICHHBIM B TaOIuIlE 2.2» IpU HyMepaluu B Mpeeliax I1aBbl WK pa3zena.

Tabnuibl, KOTOpBIE 3aHUMAIOT O00BEM Oonee MABYX CTpaHML, CIEAyeT pacroiaratb B
MPUJIOKECHHUSAX.

Tabmuipl KaxI0ro MpUIOKEHUS 0003HAYAIOT OTACIBLHON HyMepamuei apaObCckumu mudpaMu c
nobapiieHneM mnepen Iudpoit oOo3HaueHus mnpuinoxeHus. Hampumep, «Tabmuma B.1», ecnu ona
IIPUBEJICHA B IIPUJIOKEHUH B.

Haspanue TaOnuIbpl NOJDKHO OTpaxkaTb €€ cojaep:kaHue, ObITh TOUHBIM, KpaTkuM. Ha3Banue
clIeyeT OMENaTh Ha/l TaOIuIeH.

[Tpu nepenoce yacT TaOIUIIBI HA Ty K€ WU JPyTrUe CTPAHMIIBI HA3BaHKE MMOMEIAI0T TOJIBKO HaJl
MEePBO YaCTHIO TAOIHIIBI.

3aronoBku rpad U CTPOK TaOIMIIBI CIAEAYET MUCaTh ¢ MPONUCHON OYKBBI, a MOA3arojoBKu rpad -
CO CTPOYHOW OYKBBI, €CJIM OHH COCTAaBJISIFOT OJIHO MPEUI0KEHHUE C 3ar0JIOBKOM, WM C MPOMMCHON OYKBBI,
€CIIi OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHHe. B KOHIle 3ar0J0BKOB U MOJ3ar0oJ0BKOB TAa0JIHIl TOYKU HE
CTaBATCS. 3ar0JIOBKH | 10JI3ar0JI0BKH I'pad YKa3bIBAIOT B €JMHCTBEHHOM YHCIIE.

Tabmu1el cieBa, CpaBa U CHU3Y OTPAaHUYUBAIOT JIMHUSMU.

Pa3nensaTte OOKOBBIE M BEPXHME 3aroJiOBKM M I0J3aroJIOBKM JIMAarOHaJIbHBIMU JIMHUSMHU HE
JIOTTyCKaeTCsl.

3arojoBku Trpad, Kak MPaBHIIO, 3aMUCHIBAIOT MMAPAJUIETBHO CTpokam Tabnumbl. I[lpu
HE0OXOIUMOCTH JOIMYCKAETCsl MEPIEHAUKYIISIPHOE PACIIOIOKEHNE 3ar0JI0OBKOB rpad.

OO01muii 3aroJI0BOK TaOJIMIIBI T0JDKHA OBITh OT/IeNICHA IMHUEH OT OCTAIhHOW YaCcTH TaOIHIIBL.

Bricota cTpok TabnuIsl J0HKHA OBITH HE MEHEE § MM.

JlonyckaeTcst noMenarh Tabiuily BAOIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadsl TaOIUIBI BRIXOIAT 32 opMaT CTPAHMIIBI, €€ JIEISIT Ha YacTH, MoMeIas
OJIHy 4YacTh MOJ JPYrol WM pPsAOM, IPU 3TOM B KaXKIOW 4YacTH TaOJHUIBl MOBTOPSAIOT €€ 0O0Iui
3arojOBOK M 3arojIoBKU CTpok. [lpu peneHuu TaOiauubl Ha YacTH JIOMYyCKaeTcs ee OOIIMi 3arojoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu Irpad.

CnoBo «Tabnuia» yka3slBalOT OAMH pa3 ClieBa HaJ MEPBOM YacThIO TAaOIUIBI C BHIPABHHBAHUEM
[0 IIMPUHE CTPOKM Oe3 ab3alHOro OTCTyIa, HajJ JAPYTUMHU 4YacTaMu mumyT cioBa «lIpomomxenue
TaOMUIBD) C YKa3aHHeM HoMmepa (0003HaueHus1) TaOIHUIIbl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsanky» B TaOnHIly BKJIOUYaTh He aomyckaercs. Hymepamus rpad tabmuiibt
apaObckuMu nudpamu J0MycKaeTcs B TeX CIydasiX, Korjaa B TeKcTe paboThl UMEIOTCS CChUTIKH Ha HUX, IPU
JIeJIeHUU TaOJIUIbl HA YaCTH, a TaK)Ke IPY MEPEHOCE YacTH TaOIMIIbl Ha CIEAYIOUIYI0 CTPaHHUILY.

[Tpu OTCYTCTBUU OTIENBHBIX JAHHBIX B TAOJIHUIIE CIIEyeT CTAaBUTh MPOUEPK (THpE).

B ciydae HeobxonuMocTH TaOJIMIBI MOTYT COMPOBOXKIATHCS MPUMEYAHUEM, UCIOIb3YEMBIM C
LEJIBIO MTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEeKOTOPBIX MOKa3aTenel, HCTOUHUKOB HH(OpMAIUU U
T.1. [IpuMedanus yka3piBaroTcs pazmepom mpudTa Times New Roman 12 myHKTOB.

Tabnuia 5 - AHanu3 AMHAMUKH U COCTaBa 000POTHBIX AaKTUBOB

CtpykTypa cpeacTs, %
ITokazatenu 2013 2014 AbcomroTHoE 2015 AO6comroTHOE
TOL roj u3MeHenue, +/- | rox U3MEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 324 -20,4
B ToMm uncne:
CBIPbE U MaTepHUalbl - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOIYKIUS M TOBApPHI
JUTS TIEPETIPOTAKA 46,4 51,6 +5,2 31,1 -20,5

Pa3pvie CMpaHuybl
[Tpopomkenue TabauLbI 5
| A [ 1 [ 2 | 3 [ 4 | 5 |
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pacxoapl OyAYIINX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1no  mpuobOpeTreHHBIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounbie  (huHaHCOBBIC

BJIOKEHHUSI - - - - -
JIeHe)KHBIE CpeliCcTBA 0,4 0,4 - 6,6 +6,2
Htoro 060pOoTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcemounux: cocTaBiIeHO aBTOpoM 1o [6, ¢. 10].
Pucynok 5 — [Ipumep odopmiteHrst TabIUIbI, pa3AeIeHHONW HA YaCcTH

[To nmormueckoMy conep)KaHHIO TaOJHMIa TMPEICTaBIseT COOOW MpEeAToKEHUE, OCHOBHBIMHU
3JIEMEHTaMHU KOTOPOTO SABJISIOTCS MOAJIEKAIIEe U CKa3yeMoe.

[TommexanyM CTaTUCTHYECKOW TAaONWIBI HA3BIBACTCS OOBEKT, XapaKTepU3YIOMUKCS TuppamMu.
OObIuHO MoJyIeXkKalee TabJUIbl JAETCs B JIEBOM YacTH, B HAUMEHOBAHUU CTPOK.

Ckazyemoe TaOuuIbl OOpa3yeT cHCTeMa IOKa3aTeliel, KOTOphIE XapakTepU3yIOT OOBEKT
u3ydeHus, T.e. moanexamiee Tabmaunbl. Ckazyemoe (GOpMHpPYET BEpPXHHUE 3aroJIOBKM U COCTaBIISET
coziepkanue rpad ¢ JIOTHYECKH MOCIEeI0BATEIBHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Harpago.

Tabnuupl, Kak CPeACTBO HAIVIAAHOIO M KOMIIAKTHOTO IpejcTaBlieHUs LUu(ppoBoil mHpopmanuy,
JOJDKHBI OBITH MPABHIILHO O(hOPMIICHBI:

a) Tabiuua JOJDKHA OBITh KOMIIAKTHOM M cOofepkaTh TOJBKO T€ JIaHHbIE, KOTOpbIE
HETIOCPEJCTBEHHO OTPAXKAIOT MCCICAYEMOE SIBJICHHE B CTaTUKE M JUHAMHUKE M HEOOXOIMMBI IS
MIO3HAHUS €r0 CYIIHOCTH;

0) 3aroJOBKU TaOJIMIIbI JOJDKHBI OBITh YETKUMH, KPATKHMH, JTAKOHHYHBIMH, [TPEACTABISATH COOOM
3aKOHYEHHOE I1eJI0€, OPraHMYHO BIHCHIBAIOLIEECS B COJIEPKAHUE TEKCTA;

B) uH(oOpMalus, pacmonaraemas B rpadax TaOnuibl, 3aBEpIIACTCS HTOTOBOM CTPOKOM.
Cy1ecTBYIOT pa3IHyuHble CIIOCOOBI COEMHEHUS CllaraeMbIX rpag) ¢ X UTOTOM:

1) ctpoka «Mtoro» unu «Bceroy» 3aBepiiaer Tabauny;

2) uToroBasi CTpOKa pacrojaraercs NepBoil CTPOKOM TaOIMIIBI U COSAMHSACTCS C COBOKYITHOCTBIO
ee ciraraeMbIX clioBaMH «B Tom umciey;

I') €ClIM Ha3BaHMA MOJ3aroJIOBKOB Irpad MOBTOPSAIOTCS MEXIY COOOH, COEpIKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT EJUHYIO0 CMBICIOBYIO HAarpy3Ky, TO HEOOXOTUMO MM IMPHCBOUTH OOBEIWHSIONINNA
3aroJoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbIE JaHHbIC, XapaKTEPHU3YIOIIUE OJHY W3 CTOPOH AHAIM3MPYEMOTro SIBJICHHUS
1es1eco00pa3Ho pacnojaraTh B COCEHHUX APYT C APYroM rpadax;

%) rpadbl U CTPOKH JTOJDKHBI COZIEPKaTh €AUHHIIBI U3MEPEHHSI, COOTBETCTBYIOIINE TTOCTABICHHBIM
B TIOJIEXKAIIEM U CKa3yeMOM ITOKa3aTellsM;

3) ymcna 1enecooOpasHee, M0 BO3MOXXHOCTH, OKPYTJIATh. Ecnu Bce uncna oHOM U TOi ke rpadbl
WIA CTPOKH JIaHBl C OJHHUM JECATHYHBIM 3HAKOM, a OJHO M3 YHCEN MMEET TOYHO JBa 3HAaKa IOCTe
3aITON, TO YMCIIAa C OJIHUM 3HAKOM IOCJE 3aMsToi ClleAyeT AOMOIHATh HyJIEM, TEM CaMbIM ITOJIYEPKHYB
WX OJIMHAKOBYIO TOYHOCTB;

M) B cly4yae HEOOXOJUMOCTH JOMOJHUTEIbHON MH(pOpPMAIMK - Pa3biCHEHUN K TaOIUIlEe, MOTYT
JaBaThCsl IPUMEUAHHSL.

[lpy Hanmuyuu B HCCIENOBAaHUM HEOONBIIOTO MO O00BeMy IMPPOBOrO MaTepuaia ero
Herenecoo0pa3zHo ohopMIIATh TAOJUIICH, a CIeIyeT AaBaTh TEKCTOM, pacrojaras 1u(poBbie JaHHBIC B
BHUJI€ KOJIOHOK.

[Tpumep.

[IpenenpHbIE OTKIOHEHHS pa3MepoB NMpodusei BceX HOMEPOB:
11 (010:3 5 (610 (R +2.5%

NC0 R 111310)71: (SRR +1,5%

IO TOJIIIHAHE ...vveeeeeeennnniananennnn. +0,3%
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3.3.5 Odopmiienue nepeuncjaeHuin

ITpu opopmnennu nepeuncinenuii ucronbzyercs [OCT 2.105-95.

[lepen xaxaol MO3WIMEN TMEPEYUCICHHUS CIEAyeT CTaBUTh JepHuc WM HpU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JAOKYMEHTa Ha OJHO W3 NEPEe4YMCICHHUH, CTPOUYHYIO OYKBY, IOCIE€ KOTOPOW CTaBUTCS
ckoOka. J{ist manpHeiel neranu3anuy MepeyrcieHnii Heo0X0AUMMO HCIOIb30BaTh apadckue Hugpsbl,
1ocjae KOTOPBIX, CTaBUTCA CKOOKAa, a 3alHCh HPOM3BOIUTCS € a03allHOrO OTCTYyNa, Kak IOKa3aHO B
npuMepe.

[Tpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiChIBAlOT ¢ a03allHOT0 OTCTYTIA.

CyIecTByIOT OIpENENCHHBIE TEXHUKO-yHKTYAllMOHHBIE TpaBWiIa PYOPUIIMPOBAaHHUS BHYTpPH
TeKcTa JOKyMeHTa. J{71s1 0003HaueHus yacTel epedHeil UCIOb3y0TCS:

- BBICUIMI YpOBEHb YJICHEHMs - IponucHble OYkBbI (A, b, B u 1. 1.) 1 pumckue uudpst (I, 11, Il n

T. 1.).

- CpeIHMIA YPOBEHBb WICHEHHs - apadckue uugpsl (1,2, 3 u T. 1.).

- HU3IIUK YPOBEHb WICHEHHUs - apabckue mudpsl co ckoOkamu (1) 2) 3) u T. 1.) U CTpOUHBIE
OYKBBI CO CKOOKamHu (a) 0) B) U T. 11.).

[lepen mepeyHeM OOBIYHO CTaBIT oOoOmIaroliee CcIOBO  (CyIIECTBUTENbHOE, TJarodi,
MpujiarateJbHOe, B 3aBUCUMOCTHA OT BEYIIETO CJIOBa AJIEMEHTOB mepeuns). Eciu obobmiaromiee cioBo
BBECTH TPYIHO WJIHM €CIU MPH 3TOM MNPHUAETCS YHOTPEOUTH MHOIO JIOMOJHHUTENBHBIX CJOB, MOXHO
3aBEPIIUTH MPENBAPSIIOMINI TEKCT TIarojioM WIH PACHICTUICHHBIM CKa3yeMbIM, JJa’Ke €CITH BEIyIee CI0BO
3JIEMEHTOB IME€PEYHsI - Ipyrasi 4acTh PEeYH, a MPEAJIOr, KOTOPhIM 3TOT IJ1aroi (paciierieHHOe cKa3yeMoe)
YIIpaBJIsET, IEPEHECTH B cOcTaB 1-ro asemenTa nepeuyns. Hampumep:

OOpatuTh BHUMaHUE: a) Ha MIPABUIBLHOCTH, 0) OTHOPOJHOCTb, B) 1I€JECO00PA3HOCTb.

He pexomeHyeTcst OCTaBIIsATh MPEAJIOT B TEKCTE, PEABAPSIONIEM MIEPEUYCHb.

[Tocie mpeamecTBYIOLIETo MEPEYHIO TeKCTa (pasbl CTABAT CIASIYIOINE 3HAKU MPEIUHAHMS:

a) IBOETOYHE, €CIIU B 3TOM TEKCTE COJAEPKUTCS CJIOBO WJIM CIIOBOCOYETAaHUE, YKa3bIBaIOIIEe Ha TO,
YTO JAajbllle MOCeNyeT MepedyeHb, WM €CIIM MEePeuYeHb CIYKUT MPSIMBIM Pa3bsiCHEHHEM TOr0, O YeM
TOBOPUTCS B MIPEIIICCTBYIOMIEM €My TEKCTe (ppa3bl, TMOO OH HEMOCPEACTBEHHO MPOAOIDKAET TEKCT;

0) TOUKy, €ClIM CBsI3b MPEALIECTBYIOIIEro MEPeyHI0 TEKCTa C CaMUM IMepeyHeM ociabiieHa (HeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHWS, YKa3bIBAIOIIETO HAa TO, YTO MAJIBIIE IMOCIEIyeT IepedeHb,
NepevyeHb NPSIMO HE Pa3bsCHSIET ATOT TEKCT, HE CIIY>KUT HEMTOCPEICTBEHHBIM MTPOAOKEHHEM €T0).

[Tpu HyMepanuu 371€MEHTOB MEpeyHs MOCe CTPOUHBIX OYKB U apaOCKuX HUPp co cKkoOKaMH He
CTAaBUTCS TOYKA, a I1OCJIE MPOMUCHBIX OYKB U PUMCKUX LU(P TOYKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mexay s5ieMeHTaMil BHYTPpHA03aIHOTO TTEPEeYHs CTAaBUTCS:

a) 3arsATas, ecly JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB NMPENHUHAHUS BHYTPH);

0) TOYKa C 3aIsATON, €CITH AIEMEHTHI CO/IEPKaT MHOTO CJIOB, CO 3HAKaMH MPETTMHAHKS BHYTPH.

[Tocne ab3areB - 37€MEHTOB MEPEYHsI CTaBUTCA (MCKIIIOYast ociaeHui ad3an):

a) 3amsTas, €clid ab3albl-3JIEMEHTHl OY€Hb MPOCThl - W3 HECKOJbKHX CJIOB, 0€3 3HaKOB
NpernuHaHus BHYTpU, 0003Hau€HBbl HOMEPOM-IM(POHN C 3aKphIBaOLICH CKOOKOH, CTpOYHOI OyKBOMl C
3aKpBIBAIONIEH CKOOKOH, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAUMHAIOTCS CO CTPOYHOUM OYKBBI; HO HE
Oyzaer ommMOKOM M MOCTaHOBKAa B MOJOOHBIX Ciydasx mocje ab3aleB TOYKH ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOYKY C 3amsTOH, €ClM 3JIEMEHThl HE COBCEM IPOCTHI, CO 3HAaKaMH IpPENUHAHHUS BHYTPH,
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0003Ha4YEeHBI HOMEPOM-IIU(PPON C 3aKPHIBAIOIICH CKOOKOM, CTPOYHOM OYKBOM C 3aKphIBArOIIEH CKOOKOMH
WM HaOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOU OYyKBBI, T.€. CTPOYHOW OyKBE B Hayalie 3JIeMEHTa
COOTBETCTBYET TOUKA C 3aMSATON B KOHIIE €ro (Harmpumep: 1) CI0XKHBINA TEKCT; 2) CI0XKHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaYeHbl HOMEPOM-IIU(PPOIi ¢ TOUKOH, MPOITUCHOM OYKBOIA C TOUKOH,
a TaKk)Ke HOMEpOM-IM(pOi C 3aKphIBAIOIICH CKOOKOW, CTPOYHON OYKBOW C 3aKphIBaroOmIel CKOOKOH,
HAaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE IMOCiie 0003HAYCHHUs dJIeMEHTa HIIN
MIPOIKCHOM OyKBEe B Hayalie 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIlE 1eMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; 1 T. 1L.).

[Ipumepsbil.

Bpeoumens, coenacno 3akoH00amenbCmay, Moxcem:

1. He necmu omeemcmeeHHOCHb 3G COOeAHHOe.

2. Hecmu mamepuanvhyro omeemcmeeHHOCmb !

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemennocmu u pooam 6bl0Aemcsi:

a) HCeHWUHAM, NOONEACAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) JcenwuHam, Cmpaxosoll Cmaxic KOMopwvlX COCMAgisen uecms Mecayes.

Aneopumm pacuema 3apabomHou nAAMblL:

1. Onpeodenums, kaxue gvinamol HYIHCHO y4ecmsb Npu pacueme cpeone20 3apabomxa.

2. Ymounumu, ObL10 U NOGbIUEHUE 8 OP2AHUZAYUU MAPUPHBIX CIMABOK.

3. Paccuumambo cpedneonesnoul 3apabomox u m.o.

beiBaeT, 4rO0 B Kakue-IMOO YacTW IEpeyHs,, IpeACTaBisAoUIME co00 cIoBOCOYETaHUS,
BKJIIOUAETCSl CAMOCTOSITENILHOE MPEAIOKEeHUe, HauuHaroleecs ¢ MpOnucHoi OykBel. HeszaBucumo ot
TOTO, YTO B KOHIE IPEJIOKEHHS 10 MPaBUJIaM PYCCKOIO sI3bIKa JOJDKHA CTABUTHCS TOYKA, KaXKIbIH
9JIEMEHT CIHUCKa OyJeT OTIENATHCS OT CIAEAYIOIIEro TOYKON C 3arsToi.

[Tpuwmep.

Iokymenmol npu nocmynieHuu Ha pabomy:

- pesiome, XapaKmepucmurd, peKomMeHoamenbHble NUCbMA,

- 3as6/1eHUe COmpyOHUKA 0 npueme Ha pabomy;

- KOnus uiu 6mopou 3K3eMNjsap Npukaza o npueme compyoHuka Ha pabomy. [lpukaz camozco
npeonpusamus Modcem Ovlmb U30AH HA OCHOBAHUU NPUKA3A BbIULECMOAWE20 8edoMCmed, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHeHUU;

- Mpyo08oti 002080p U m.0.

[Tpu cocTaBiieHnN nepeyHel ciieayeT o0s3aTeabHO 00palaTh BHUMAHKUE Ha TO, YTOObI HauyajIbHbIE
CJIOBA KaXKJ0T'0 3JIEMEHTA CIIMCKa ObUTH COrJIacOBaHbl MEXKIY COOOM B poJie, YUCIE U MajIexKe.

ITpumep.

Haumenosanue nepuoda, komopblii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU.

- paboma pabouezo u ciyrcaweo;

- paboma 6 80eHU3UPOBAHHOU OXpaHe;

- paboma 8 op2anax cneycesasu,

- paboma 6 Koixose.

Taxxe Bce 3JIeMEHThI CIHICKA JTOJKHBI OBITH 00513aTENBHO COIIACOBAHbI B POJIE, YUCIIE U MaJIexKe
CO CJIOBaMH (MJTM CJIOBOM) B IIPEIBAPSIOLIEM NEpeYeHb MPEI0KEHUH, TTOCIe KOTOPOTrO CTOUT ABOETOUHE.

ITpumep.

Jna npumenenus Hanoz2o6o2o evivema no HJ[C Heobxo0umo codnodenue mpex yeiosui:

1) gpaxmuueckoeo nepemewienus mosapos uepes mamotceHHyo epanuyy Pd;

2) ynaamul HI{C mamodiceHHblM Opeanam;

3) npunamus na yuem umMnopmuuLx moeapos nPeonPUHUMAMENeM.

3.3.6 IIpaBujia cokpaiieHusi CJIOB M CJI0BOCOYETAHM A

CokpallleHie CJIOB M CJIOBOCOYETAHMH Ha PYCCKOM si3bIke O(OPMISIOT B COOTBETCTBHH C
tpeboBanusmu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpalleHH, HE MPEeIyCMOTPEHHBIX BBIIIEYKa3aHHBIM CTaHIAPTOM, WU
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YCIIOBHBIX 0003HAYEHUI MpeAIoaracT HaTMuie NepeyHs COKPAICHNH U YCIOBHBIX 0003HaUYCHHH.

Hanuune mepeyHs He MCKIIOYAaeT PAacIIM(PpPOBKY COKPAIICHHS M YCIOBHOTO O00O3HAueHHs HpU
MIEPBOM YIIOMHUHAHUH B TEKCTE.

[Tepevyenp NOMEIIAIOT TOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacronarath ctosonom. CrneBa B anaBUTHOM MOPSIKE WIM B MOPSAKE HX
NEPBOTO YIOMHUHAHHUA B TEKCTE NPUBOIAT COKPALCHHS WM YCIOBHble 00O3HAueHHs, CIpaBa - HX
JETAIBHYIO PAaCIIU(POBKY.

Hanuune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

3.3.7 Oopmitenne gopmy.i

®opmysl opopmitsitoT B coorBeTcTBHH ¢ TpeboBanusivu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[lpu odopmiennn ¢GopmMyn B KauecTBE CHMBOJIOB CIEIyeT MPUMEHATh OOO3HAYEHHS,
YCTAaHOBJICHHbBIE COOTBETCTBYIOIIMMHU HALIMOHAJIBLHBIMH CTaHIapPTaMH.

[TosicHeHUs! CUMBOJIOB JIOJKHBI OBITH TIPHBE/ICHBI B TEKCTE WIIM HETIOCPEJCTBEHHO 1O (POPMYJIIOH.

@opmMyIbl B TEKCTE paboTHI ClelyeT HyMepoBaTh apaOCKUMH IH(paMu CKBO3HOW HyMeparuen
WM B IIpeJiesiax IJIaBbl WK pa3/iena.

Howmep 3axmouaroT B KpyTiible CKOOKH M 3alTMCBHIBAIOT Ha yPOBHE (hOPMYJIBI CIIpaBa.

[Tpumep.

Jns mHAEKCOB 00beMa MPOIYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB M (POHIOOTHAYM BEPHO
CIIeTyIOIIee PAaBEHCTBO:

lo =11y, 3)

9

roe 'qo — _Q - MHJIEKC 00BeMa MPOIYKIIMH B COTTIOCTAaBUMBIX II€HAX;
0
C1
|% = == - UHJIEKC CPEJIHETOI0BOM CTOMMOCTH OCHOBHBIX (DOHJIOB.
11Co
CchUIKM B TEKCTE Ha MOPSIKOBBIE HOMepa (HOpMyN AAalOT B CKOOKax, Hampumep, ... B Gpopmyme

(3).

@opMyJibl, MOMEIIAEMbIE B IPWIOKEHHUAX, JOJDKHBI HYMEPOBAThCA OTACIBHOM HyMepalueu
apabckumMu nudpamMu B Tpeaesax KaKIOTrO NPHIOKEHUsS C T00aBICHUEM IMepea Kaxaou mudpoun
0003HaueHMs IPUIIOKEHHUs, HarpuMep popmyia (B.1).

Dopmyibl, CAEAYIOIIME OJIHA 3a APYTOil U HE Pa3/IEICHHbIE TEKCTOM, Pa3/ICIAIOT 3alsTOM.

[TepeHocuTh popMyIbl Ha CHEAYIOUIYIO CTPOKY JOMYCKAETCS TOJBKO Ha 3HAKaX BBIMOJIHAEMBIX
orepalui, MpuYeM 3HaK B Hayajie CleAyIoIlel CTpoKu MoBTOpstoT. [Ipu mepeHoce GpopmyIbl Ha 3HaKe
YMHOKEHUSI TPUMEHSIOT 3HAK «X».

3.3.8 Opopmitenne GudIHOrpaduyecKue CChIIKH

bubnuorpaduueckne cchlIkM B TeKcTe paboThl 0GOPMISIOT B COOTBETCTBUHU C TpPeOOBaHUSIMU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass cchlIKka SBISETCS YacTblO CIPABOYHOIO amnmapara padOTbl U CIYXKHUT
UCTOYHHUKOM Onbnuorpapudeckoil nupopmamu 00 00beKTax CChUIKH.

bubnuorpaduueckass cchlIka COACPKUAT OMONMOTpadUUYECKre CBEACHUS O I[UTHPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMHMHAEMOM B TEKCTE pabOThl APYrOM MCTOYHHKE (€r0 COCTaBHOM 4acTH WU
rpynne HCTOYHHUKOB), HEOOXOMUMBIE U JOCTATOYHBIE ISl €ro HAeHTU(dUKAIMM, MOMCKAa U oO0IIeH
XapaKTePUCTUKH.

OOBekTamMu cocTaBlieHUs OMOMHOrpaduIECKON CCHIIKH SIBIISIIOTCS BCE BUIBI OMyOJMKOBAaHHBIX U
HEoIyOJIMKOBaHHBIX JIOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YHCJIE JJIEKTPOHHBIE PECypChl
JIOKAJIbHOTO M YAJEHHOr0 JJOCTYIIA), @ TAK)KE COCTABHBIE YACTU HCTOUHUKOB.

CoBoKymHOCTh OHOIHOTpaUUECKUX CBEIEHUH B CChUIKE JOKHA 00ecreunBaTh HICHTU(DUKAIIUIO
U TIOUCK 00BbEKTA CCHUIKH.

[To MecTy pacmonoxeHusi B JOKYMEHTE pa3indaioT OuOarorpaguuecKkue CChUIKH:

~ BHYTPUTEKCTOBBIE, TOMEIIEHHBIE B TEKCTE JTOKYMEHTA;
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- IOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTE€KCTOBBIC, BLIHECCHHBIC 32 TEKCT JJOKYMEHTA WJIH €r0 9acTH (B BBIHOCKY).

B pabote cnenyeT npuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aTEKCTOBBIX OMOIMOrpaMUecKuX CChUIOK OQOpMIIIETCS KaK IepeyYeHb
6ubarorpaduueckux 3anucei U BKIIIOYAETCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Eciu ccpimky B paboTe NpHUBOIST HA KOHKPETHBIM ()parMEeHT TEKCTa HMCTOYHHMKA, B OTCHUIKE
YKa3bIBAIOT TOPSIKOBBIA HOMEpP U CTpPaHUIlbl, HAa KOTOPBIX IOMEIIEH OOBEKT CChUIKU. CBeaeHUs
paznensroT 3ansaToi. OTCHUIKY MMPUBOIAT B KBaJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

[Tpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3oeannvix ucmouHuUKos:

10. Kocomnamosa, M. B. KoMIiekcHBIN 3KOHOMHYECKUIH aHAIN3 XO3SHCTBEHHON NESATEIBHOCTH /
M. B. Koconanosa, B. A. Co6oauH. — MockBa : M3narenbcko-toprosas koproparus «JlamkoB u K,
2018. — 247 c. : W1 — Pexxum JOCTYTIA: o MTOATHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). —
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTpOHHBIIA.

Ecnu ccpuiky B paboTe MPHUBOIAT Ha KOHKPETHBIA ()parMeHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBEI HOMEP NCTOYHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonvb3068annbix ucmo4HUKoS:

15. Ilpokypar, A.C. Ponp KimaccHpUKAIMKM HAJIOTOBBIX PHUCKOB B IPAKTHKE HAJIOTOBOTO
menemxMenTa / A. C. Ilpokypar. — Teker: anekTpoHHslii // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (ata oOpamenus: 20.05.2019).

3.3.9 OdopMieHue ciucKa UCNOJb30BAHHBIX HCTOYHHKOB

bubnuorpaduyeckue onucaHue UCTOUHUKA B CIIUCKE MCIIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoi 3anucu.

Cnucok UCHOJB30BaHHBIX MCTOYHMKOB JOJDKEH BKIIOYATh OuOIMorpaduueckue 3amucud Ha
HCTOYHMKH, HCIOJb30BAHHBIE aBTOPOM INpU HamucaHuu paboTbl. CHMCOK JODKEH OBITh pa3sMelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HUCTOYHHMKM B CHHCKE MCIIOJb30BAaHHBIX HCTOYHUKOB CIIEIyeT pacroyiaratb B
andasutHoM nopsake. IIpu 3ToM He3aBUCMMO OT an(aBUTHOIO MOPSAAKAa BIEPEAHU JOJIKHBI OBITH
MIPUBEJICHB] HOPMAaTHUBHBIE AKTHI.

HopMmaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOLIEM MOPSIKE:

- MEXyHapOAHbIe aKThl, paTuuIpoBaHHble Poccueil, npuyem cHavasia uayT qokyMmeHTsl OOH;

- Koncturynns Poccnu;

- KOJEKCHI;

- (peepabHBIC 3aKOHBI;

- ykassl [Ipe3unenra Poceny;

- nocraHoByieHus [IpaBurensctBa Poccuuy;

- IPUKa3bl, MUChMA U Mp. YKa3aHUS OTJENbHBIX (peepalbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyOBeKkTOB Poccuu;

- pacnopsiKeHus TyOepHaTOpOB;

- pacriopsbKeHHs 00JIaCTHBIX (PeCIyOJIMKaHCKUX ) IPaBUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. mocTaHoBJIeHUs: BepxoBHOro u npounx cynoB Poccum.

3aKoHBI pacrojlaralorcsi He mo aadaBuTy, a IO jarte npuHATusa (nmoamucanus IlpesmpeHToM
Poccun) - Bnepenu 6osee crapeie.

B cnmcke ncnonab30BaHHBIX UICTOYHUKOB HE JOJKHO OBITh MICTOUHUKOB, HA KOTOPBIE HET CCHIIKU B
TEKCTe PabOTEHI.

[Tpumep odopmieHHs crucKa UCIOIb30BAHHBIX HICTOUHUKOB NpHBeieH B [Ipunoxxenun b.
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3.3.10 OopmiteHne NpuUJI0KEHU I

[Tpunoxenus odopmisitoT B cooTBercTBHH ¢ TpeboBanmssmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, JOMOJHSAIOMUNA OCHOBHON TEKCT paboThl, TOMYyCKAaeTCs MOMeNaTh B MPUIOKEHUsIX. B
KayecTBE NPUJIIOKEHHUS MOTYT OBITh TNPEACTaBICHBL: rpaduyeckuil MaTepuai, TaOuuibl, (HOPMYJIHI,
PUCYHKH U JPYroi WILTIOCTPATUBHBIN MaTepHall.

[Tpunoxkenus oGOPMISIOT Kak MPOJOJDKEHHE pabOThl HA €€ IMOCIEIyIONIMX CTPAHMIIAX.
[IpunoxkeHus JOMKHBI UMETh OOIIYIO C OCTAJIbHOM YacThi0 pabOThl CKBO3HYIO HyMEpAIUIO CTPAHULL.

B tekcte paboThl Ha BCEe MPUIIOKESHHS TOJKHBI OBIThH JTaHBI CCHUIKH.

[TpunokeHus pacronararoT B HOPSAJIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

[TpunoskeHusT AOKHBI OBITh TEPEYHCICHBI B OTJIABIICHUH PabOThI C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPaHUII.

Kaxxnoe mpunoxenue cieayeT HauuHATh C HOBOM CTPAHMIIBI C YKa3aHUEM HaBEpXy IMOCEPEIUHE
cTpanullsl ciosa «lIpunoxxeHue» u ero 0003Ha4YCHUS.

[Ipunoxxenue MOJDKHO MMETh 3aroJiOBOK, KOTOPBIM 3aMUCHIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPONUCHON OYKBBI OTJEIBHON CTPOKOM.

[Ipunoxxenus 0003HAYAIOT 3arjiaBHBIMH, OyKBaMM pycCKOro andaBuTa, HauumHas Cc A, 3a
UCKITIOYEHHEM OyKB E, 3, I71, 0O, Y, b, bL, 'b. [locne cnosa «IIpunoxenue» cienyer OykBa, 0003HaAUAOIIAs
€ro 1MoCJe10BaTeIbHOCTb.

[TpunokeHus, Kak MpaBHJIO, BBIMOJHAIOT Ha JucTax Qopmara A4. Jlomyckaercss opopMIISThH
NpUIOXKEeHUs Ha JucTax Gopmata A3, A4x3, Ad4x4, A2 u Al o TOCT 2.301-68.

3.4 MeToanyeckne peKOMEH/IAlMU M0 MOAT0TOBKE HAYYHOI0 J0KJIa/a, CTATbH

HayuHnas craThsi — 3TO IpeACTaBIIEHUE PE3YyJbTAaTOB KaKOTO-IMOO MCCIEeN0BaHUS Jil HAay4dHOUH
oOmecTBeHHOCTH. HaydHasi crarhsi 00s3aT€NbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHUSA, KOTOpPbIE U
ONpeAeNsoT €€ 3HAaYMMOCTh. B OTHenpHBIX ciydasx HaydHas CTaTbd MOXET COJEpXKaTh
crCcTeMaTH3alnIo, 0000IIeHNE YK€ U3BECTHBIX HAayYHBIX JaHHBIX O MpOILIecce, SIBICHUH WIN 00beKTe, Ha
OCHOBE KOTOPOTO JI€Nal0TCSl HOBBIE BBIBOJbI, IPOrHO3bI. Takas cTaThs Ha3bIBaeTCs 0030pOM HayyHOMU
JUTEpaTyphl [0 ONpeAETICHHON mpobieme.

Br16op TemBbI HccienoBaHMs HEPA3PBIBHO CBs3aH € BHIOOPOM ero o0bekTa. OOBEKT Uccie0BaHus
— cUCTeMa, IPOLIECC WIH SIBJIEHUE, TOPOXKIAIOIINE MPOOIEMHYIO CUTYALlUIO0 U U30paHHbIE A U3yUeHUs.
[Tonyuyenne 3HaHuN 00 00BEKTE, HEOOXOAUMBIX I PElIEHUS KOHKPETHON MPOOJIEMBbI, TOCTABIEHHON B
HCCIIEIOBAaHUM, OCYIIECTBIIETCS MOCPEICTBOM H3Y4YEHHS PE3YJIbTATOB LIEJICHANPABIEHHOIO HAYyYHOTO
BO3JICHICTBUS Ha OT/AEJbHBIC YaCTH 00BEKTa, Ha3bIBAEMbIE IPEIMETAMH UCCIIET0BAaHUS.

[Ipenmer ucciieoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIEIyeMbIe C
ONpe/IeNIEHHOW IIeNIbI0 B JAHHBIX YCIOBHSX, T.e. 3TO 3JeMEHT oOBekTa uccienoBanus. [Ipenmer
HCCIIEIOBaHMs ABJIAETCSA HOCUTENEM TI'PYMIbl WM psAda CyIIECTBEHHBIX CBOMCTB, CBSA3EH, WIN IPU3HAKOB
M3y4aeMoro o0beKTa M CIY>KUT CPEICTBOM €ro HayYyHOTrO IMO3HaHUS.

[Tocne oOocHOBaHMA TEMBI, ONpeAeTeHUs 00BEKTa W MpeAMEeTa HUCCIEI0BaHUS (OPMYyIUpYeTCs
1elb MCCIe0BaHus Mo JaHHOM Teme. Llenb MccnenoBaHusl BBICTYMAeT Kak ONpPEEICHHBI MEXaHHU3M
MHTErpaluy pa3jIM4HbIX JCHCTBUII B CHUCTEMY «I€lIb — CpPEACTBO — pe3ynbrar». Llenb — 3apanee
OCO3HAaHHBIM U MIaHUpyeMblil pe3ynbTar. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOLIUE COJAEpKAHUE IIeNn
HCCIIEIOBAHMS: KOHEUHBIA Pe3yIbTaT, 0OBEKT UCCIIEOBAHUS, yTh JOCTI)KEHUSI KOHEYHOTO pe3yJIbTara.

3amayamMy MCCIeI0OBaHUSI Ha3bIBAIOTCS BOIPOCHI, MOJIyY€HHE OTBETOB Ha KOTOpPblE HEOOXOIMMO
JUI JOCTMXKEHMsI Ll uccienoBaHusl. Kak mpaBuilo, BBIABUTAIOTCS CIEAYIOLIUE HCCIENI0BATENbCKHE
3aJlauu:

— BBIIBJIICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB H3Yy4aeMOIo IpOLECCa, SIBICHHUS U Ha ITOU
OCHOBE €ro 00bACHEHHE, XapaKTEPUCTUKA;

— 000CHOBaHUE OCHOBHBIX IyTeH (METOOB, CPEACTB) PELICHUS TPOOIEMBI.

N3ydyenne HayyHOM JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINNCA
HallMCaHUEM OKOHYATEJIbHOrO BapuaHTa cTaThdM. OH BKIJIIOYAET Ps JTANOB: IMOMCK HCTOYHHMKOB;
O3HAKOMUTENIBHOE YTEHHUE; YIIyOJIEeHHOEe, M3yyarolllee YTEHUE C BBbIMUCKaMH B (hOpME KOHCIIEKTOB,
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aHHOTAllMM, TE3UCOB, peQepUpOBaHMS; HCIOJIb30BAaHWE HMCTOYHHUKOB B IPOIECCE HCCIEAOBAHUSA IS
OOBSICHEHUSI U WHTEPIIPETAlMA COOCTBEHHBIX PE3yJbTATOB W HAOIOJCHMIA, CCBUIKA Ha JTUTEPATypy B
YepHOBUKE; HamMcaHue 0030pHON uYacTu paboThl; opraHu3anus OubIHOrpaduyeckoro OMHUCaHUs K
paboTe 1 ero OKOHYATEIBHOE PEeaKTHPOBAHNE.

Hayunoe o0oOuieHre HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOIYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKCHUEM MBICTH, KOTOpas CTPOTO AapryMEHTUPYETCS, a XOI
JIOTUYECKUX PacCyKJIeHUH aKLIEHTUPYETCS C MOMOIIBIO CIICIUANBHBIX CPEJICTB CBS3H.

[lepeuncnuM HEKOTOPBIC S3BIKOBBIE CPEICTBA HAYYHOTO CTWJIS, 4YTOOBI BbI MOTJIH
MIPUEPKUBATHCS UX MPU paboTe C pyKOMHUCHIO:

— cnoBa O0O0OOIICHHON CEMaHTHKH (BaXHOCTh, CHCTEMHOCTh, BO3pACTaHHE, ITOHUKCHHE,
MIPUMEHEHHUE U T.I1.);

— TEPMUHBI, XapaKTepHbIC JJIS KaKOW-TMO0 HAyKH, U OOIIEHAYYHBIC MOHSATHUS (3aKOH, MPHHIIMII,
knaccudukanus, nHpopMaIus, BEpOSITHOCTh, TUIIOTE3a U . );

— CIIOBa, YKa3bIBAIONIME HA 3aKOHOMEPHBIH XapaKTep OINHUCAaHHBIX SBJICHUNA (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCSIKUHM, KQX/IbIH, KaK MPaBUJIO U T.I1.);

— IJIaroJibl HACTOSIIET0 BHEBPEMEHHOTO B 00OOIICHHO-OTBICYCHHBIX 3HaueHusx (peur UJIET o
npobneme..., orctona CJIIEAYET BeBoa..., CJIEAYET 3amerutb, 4TO ..., BbIUKCICHUE (HAOIIOACHUE)
[MPUBOJUT k cnepyromeMmy pe3ysbTary ..., IEPEHIeM K CIEIYIOIIEMY BOMPOCY ..., 3aKIIOUYEHUE HOCUT
MIpe/IBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOTO PaHEe BBITEKAET..., 3TO JaeT OCHOBAHHE TOBOPHUTH O ..., ITO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEIIIero U OyayIero BpeMeH! UCHOIb3YIOTCS B 3HAUEHUU HACTOSIILIET0 BPEMEHU
(MBI TTOJIyYHM  /TIOJTYYWJIH .., TIPUMEHUM ..., HCIIOJIB3YETCs, BBIPAKACTCS, HAOMIOJACTCS U T.I1.); Yalle
WCIOJIb3YIOTCS TJIarojibl HECOBEPUICHHOTO BHUAA, Kak Oojiee OTBICYEHHO-OOOOIICHHBIC; TJIAroiibl Ke
COBEPIICHHOTO BHJIa XapaKTEPHBI I YCTOWYMBBIX OOOPOTOB (IOK&XKEM, HYTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JHIla MECTOUMEHHUI U riaroyioB. ABTOpckoe «Mbl IIIIOC JINYHAs
dopMa riarona» ymoTpeOdsieTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAu€HUU (MBI cuuMTaeM (IMoJiaraem,
YTBEP)KIACM. .., HAMU YCTaHOBJICHO...).

— YacTOTHBl CYIIECTBUTEIbHBIE E€AMHCTBEHHOTO 4Hcla, (OpPMBI CpPEAHEr0 poaa y
CYIIIECTBUTENIbHBIX a0CTPAKTHOTO 3HAYCHHUS (JIBH)KEHHE, KOJIMYECTRO);

— KpaTKue npuiaratenbHelie: [[pocTpaHCTBO OTHOPOIHO U H30TPOIIHO.

Ha cwHTakcHYeCKOM YpOBHE CBsI3b MEXAY MNPEIIOKCHUSIMHA OCYIIECTBISETCS C TIOMOIIBIO
MOBTOPSIIOLIUXCA CYIIECTBUTENBHBIX M MecTouMeHuil. Cneaute, 4yToObl B OJM3KOM KOHTEKCTE HE
noBTopsuinch cinoa ITOT, DTO, 3amensiiTe ux cuHoHMMamMu. Hampumep, 3TOT — MOJO0OHBIN, TaKOM
K€, YKa3aHHBIM BBIIIe, JAaHHBIM W T.I. B mpemioxeHun mpeoOnagaeT MNpsSMON TOPSIOK CJIOB
(moneskariee — CKa3yeMoe — JIOTIOJTHEHHU).

[Tocre MOATOTOBKM YEPHOBHIX HAOPOCKOB OTAETBHBIX Pa3leloB HEOOXOJUMO MPHUCTYNaTh K
HAITMCaHWIO PYKOIHCH CTAaThH B IIEJIOM. Pa3iensl ciemyeT pacioIokKUTh B CICIYIOIIEM MTOPSIKE:

— aHHOTAIUS;

— BBEJICHHC,

— DKCIIEPUMEHTATBHBIN pa3Jien,

— QHATMTUYECKUI/TEOPETHUCCKUI pa3/Ien,

— 3aKIIIOYEHHUE;

— CIIMCOK HCITOJIb30BAHHBIX HCTOYHUKOB.

HekoTopeie W3 MepeunclIeHHBIX BBINIE pa3feioB y Bac MOryT OTCyTCTBOBaTh, a MOPSIOK
CJICJTIOBAHHMSI Pa3JIeIOB MOXKET OBITH MHOW, YTO HEOOXOJAUMO COTJIACOBATH C HAYYHBIM PYKOBOTUTEIICM.

BBeneHne MoxeT BKIIOYATh TaKME KOMIIOHEHTHI: 00OCHOBAaHHME M aKTyaJbHOCTh TEMBI, KpaTKUH
0030p JUTEpaTyphl, XapaKTepUCTUKa MpeaMeTa, 00bekTa (00BEKTOB), a TaK)KE METOIOB MCCIICIOBAHUS;
BBIIBUTaeMasi THUIOTE3a; HayyHasi HOBU3HA Pa0OTHI, €€ TEOPETUIECKas M MPAKTUYECKasi 3SHAYUMOCTb.

B oakcnepuMeHTanbHOM  (MCCIIEIOBATEIBLCKOM) paszeiie JaeTcsi OOOCHOBAaHHWE U ONHCaHHUE
METOJIMKH  WCCIEAOBAHUS, TPUBOAATCS TIOMY4YCHHBIC JaHHBIC, pa3MeEIaeTcss HeOoOXOIUMBIHA
WJUTFOCTPATUBHBIN MaTepualt; GopMyIUpPYyIOTCS BBIBOABI U 000OIICHUSI.
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B Tekcre craThu cieayer apryMEHTUPOBAHO BBIACIUTH TO HOBOE U OPUTHHAIIBHOE, YTO BHOCHUT B
pa3paboTKy mpobIeMBbl aBTOP CTaThU. TEeKCT HOJDKEH 001a1aTh HEKOTOPBIM KOMITO3UIIHOHHO-CIOKETHBIM
IIOCTPOCHHUEM, HAIIPABJICHHBIM Ha IOCJIEIOBATEIbHOE U LIEJCHANPABICHHOE PACKPBITHE JI YHUTATEINs
IpoLecca aBTOPCKOro MOUCKa.

AHaIUTHYECKUH WM TEOPEeTUYECKUH  pa3feNl  IMOCBALIACTCS — aHAIW3Y  MOJYYEHHBIX
HKCHEPUMEHTAIbHBIX PE3YyJIbTATOB; MX OMMUCAHHUIO, MHTEPIIPETAMH B paMKaxX CYIIECTBYIOLICH TEOpUHU
WM NIPEICTaBIsET OPUTHHAIBHOE TEOPETHUECKOE HCCIIEI0BaHNUE.

MeTtoanueckuii pa3zen MOXeT COJAepXKaTh apryMEHTHUPOBAHHBIC NMPAKTHYECKUE PEKOMEHIAINH,
BO3MOXXHOCTH M OCOOEHHOCTHU UCIOJIb30BaHuUs pe3ybTaToB Baieit paboThl.

3akiroueHrne B KpaTkod (opMe MOABOJUT MTOTH BCE pabOTHI B BUAE TE3UCOB HIIM BBIBOJIOB,
COTJIACOBAaHHBIX C LIENBI0 M 3aJadaMU HCCIEAOBAHHUA; YKA3bIBAET TEOPETHUECKYI0 M MPAKTHYECKYIO
LEHHOCTh TMOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXHOE BHEAPCHHS, HAMEYACT AaJbHEHIINE MEepPCIEKTUBHI
W3YYEeHHsI TAaHHOW MPOOIEMBI.

YCTHBI JOKIan TpH BBICTYIUICHWM Ha KOH(MEPEHIMH CTPOUTCS Ha OCHOBE BBEICHHA,
pa3BepHyTOro pedepara coiepkaHus pabOThl M 3aKiroueHHs. 3apaHee y3HailTe 00 yCTaHOBJIEHHOM
pernaMenTe BbICTyIUIeHUs. [lomMHUTE, 9TO 000 BCeM paccka3aTb B OTBEACHHOE BpeMsl HE yJacTcs,
mo3ToMy OTOepHuTe HamboJIee 3HAYUMBbIE U MHTEPECHBIC PE3yJbTaThl, (PAKThl, BHIBOJIbI, HAOIIOICHUS.
[TocrapaiiTech X BKIIOYUTH B CBOE BBICTYIUICHHE. Hanboee BaxKHbIe 1 HHTEPECHBIE PE3yJIbTAThl MOKHO
IIPEJCTaBUTh B BHJIE ClaiiioB (He Oosiee ogHOro-Tpex). Cnaiipl 00eryar Baile BbICTYIIJICHUE Ha 3alUTE,
crenarT 0oJee JOCTYIMHBIM €r0 BOCTIPHUATHE CIYLIATEISIMA U MPHUIAAYT TOMOIHUTEIBHYI0 3HAYUMOCTb
Baei padore.

Joxian cienyer paccuuTeiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEIJIAMEHTA) U MOCTPOUTH
cleyromumM 00pa3om:

1) Ha3BaHWE TeMbl PaOOTHI, OOOCHOBAHUE €€ HOBU3HBI W MPAKTUYECKOW 3HAYUMOCTH. MOXHO
yKa3aTb MOTHBBI BBIOOPA TEMBI;

2) 1eJb U 3a7a9u paboThI;

3) xapakTepHCTHKa IpeIMeTa, 00BbEKTa U MaTepHalia CCIe0BaHuUS;

4) METOJIbI HCCIICIOBAHUS;

5) OCHOBHBIE Pe3yIbTAThI U BBIBOJIBI PAOOTHI;

6) B 3aKiII0YEHUE MOXKHO YKa3aTh JNalbHEHIINE MEPCIEKTUBBI MCCIESNIOBAHUS paccMaTpHBacMOi
MPOOIEMBI.

3.5 MeToauuecKkue PEKOMEHAAIHUHU MO MOATOTOBKE NMPE3CHTALIUA

[TpeseHTanmst — 3TO KpaTKOe HAIJIAJHOE HM3JI0KEHHE HH(POPMALUU MO COJAEpX aHHUIO paboThI,
npeacTaBiacHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3enTanus coaep>kKUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3allUTY, TpapuuecKuil MaTepuan
— PUCYHKH, TaOJIUIIBI, aITOPUTMBI U T.I1., KOTOPBIE WILTIOCTPUPYIOT MPEAMET HCCIECTOBAHUS.

[Tpe3zenTanyst pabOThI CAYKUT A YOSTUTEIbHOCTH U HATJIATHOCTH MaTepualla, BHIHOCUMOIO Ha
3alIATY .

[Tpe3enTanus 1oHKHA BKIIOYATh B ce€0sl CIEIyIONIUeE pa3/ienbl:

- TUTYJIBHBIN JTUCT nipe3eHTanuu (1 cnaiin);

- [IeJIb UCCIIeIOBaHMs, OOBEKT U IpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/MKa uccienoBanus (1-2 cnaiina);

- IOJIy4E€HHBIE PE3yJIbTAThl HCCieN0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U MpeIoKeHusI (2-3 crnaiiaa).

OO011ast cTpyKTypa MpeCcTaBIeHHON Mpe3eHTaluH I0JIKHA COOTBETCTBOBATh CTPYKTYpPE JOKIIAA.

[Tpu co3maHnm Mpe3eHTAIMH CIIeIYeT MPUACPKUBATHCS CICAYIONINX PEKOMEHTAITHIA:

- mpudr - Times New Roman;

- pa3mep mpudTa A1 3ar0JI0BKOB - HE MeHee 32,

- pa3mep mpudra a1 TeKcTa - He MeHee 28;

- IBET U pa3Mmep mpudTta, GopMaTsl pUCYHKOB M TaOJIUIl TOJDKHBI OBITH TOI0OpaHbI TakK, YTOObI
BCE HAJMKCH, PUCYHKU U TaOJIUIBI OTYETIMBO MPOCMATPUBAINCH Ha CIIale.
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5 Metoanueckue yKazaHus JJis1 00y4alOMUXCs M0 OPraHU3aluu U NMPOBeAeHNI0 00yUeHNsl B
HHTEPAKTUBHBIX (hopMax

KoMnboTepHble CUMYJISAIMH — OJIMH M3 MHTEPECHEUIIMX CIIOCOOOB 3JICKTPOHHOTO OOYYEHHUSI.
OHM TpeACTaBISIOT COOOW BHUPTyasjbHbIC yYEOHbIE MMHTAIMM DPA3JIUYHBIX CUTYAIlUi, CBS3aHHBIX C
nessiMu o0yueHust. KoMmbroTepHasi CUMYJISIUS OOBIYHO MOJYMHEHA JKECTKOMY CIICHAPUIO, TO €CTh IS
JOCTIDKEHHS ycliexa OOyYalolIUiics JOJDKEH COBEPIIUTH OIpeesIeHHbIC, NpaBUIbHBIC JCHCTBUS Ha
KOMIIBIOTEPE, UCIONB3Ysl MPOTrpaMMHBIC TPOAYKTHL. [Ipy 3TOM, moctymasi Mo XOAy CIeHapus TeM WU
MHBIM 00pa30M, 00YYarOIUKCS OTyYaeT ONpeieICHHbIE PEKOMEHIALNHU, KOTOPhIE JOJDKHBI IIPOIBUHYTh
€ro 10 BEpPHOMY ITyTH IIPU PEHICHUH MPAKTHYECKUX 3a7a4.

KommbroTepHas cuMmynsnus Kak HWHTEpakTHBHas ¢opma oOyueHHs 00JamaeT OrpOMHBIMHU
BO3MOYKHOCTSIMHU:

- co31aét 00pa3 pearbHbIX aTPUOYTOB MPO(ECCUOHATILHON IeATEIbHOCTH;

- BBICTYIIA€T KaK BUPTYaJIbHBIN aHAIOT PEaJIbHOTO B3aMMOICHCTBUS;

- c03/1aéT yCIIOBHSI 3aMELICHUS PEATBHOTO MCITOJTHEHNS COLMAIBHBIX HITH MPO(eCCHOHATBHBIX
porneii;

- siBsieTcst GOpMON KOHTPOIISE 3 (HEKTUBHOCTH NMPO(HECCHOHAIBHOTO 00yUSHHS.

B KOMIBbIOTEPHON CUMYJISIIUU BBIACISIOTCS OCHOBHBIC KOMITOHCHTBI:

- pabouasi Mo/ieb MPO(HECCHOHAIBHOM CPEIbl TN CTPYKTYPHO-OpTaHU3alMOHHAS CXeMa, B
KOTOPOH 3aJI0’KEHBI BO3MOXHBIE BAPUAHTHI MOBEICHUS U B3aUMOJICHCTBHS JIFOJICH JIPYT C APYTOM;

- CIICHapHii MpoIecca CUMYJISILINHI, HANIPaBJICHHBIN Ha MPUMEHEHUE 3HAHUH, Pa3BUTHE UHTYHUIIHNH,
MOKCKA AJIbTEPHATHBHOTO HECTAHJIAPTHOTO MYTH PEIICHUS MPOOJIEMBI.

OnHUM U3 CHJIBHBIX MPEUMYIIECTB KOMITBIOTEPHBIX CUMYJISLIUNA COCTOMT B TOM, YTO OHH MOTYT
J1aBaTh TOYHYIO OIEHKY KOHKPETHBIM ACHCTBHUSAM 00YYarOUIErocs, T.K. TEXHOJIOTUS KOHTPOJISI BCTpPOEHA B
WHCTPYMEHTAJIbHBIE CPEJICTBA CUMYJISIIHIA.

Hcronb30BaHNe KOMITBIOTEPHON TEXHUKU MPU KOMIBIOTEPHBIX CUMYJISLHUSAX MO3BOJISET JOCTHYb
MaKCUMAaJIbHOW CTETEeHW peajn3Ma MPH MMHUTAIMH pPa3HOOOpa3HBIX MPO(EeCCHOHANBHBIX CIICHAPHEB, a
TaKKe OTPAOOTKM TEXHUYECKUX HABBIKOB OTAEIBHBIX MPO(PECCHOHATBHBIX (DYHKITHIA.


http://www.smart-edu.com/index.php/elektronnoe-obuchenie/e-learning-elektronnoe-obuchenie.html
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[Tpunoxenue A

MakeT TUTYJIBHOTO JIUCTA OTYEeTa O J1abopaTopHOI paboTe

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbBHOE YUPEXIEHUE

BBICIHEI'O OGPA3OBAHIA

«BOJDKCKUM MHCTUTYT DKOHOMUKU, TIEJATOT KU U TTIPABA»

VYueOHas TuCIHUIUTIHA
Bapuant/Tema/3aganue

CtyneHr:

Hanpagnenue noarotoBku
Hanpasnennocts
(npodun)
oOpa3zoBaTeIbHON
MIPOrpamMMBI
KBanudukanus

[IpenonaBarens:

OreHka:

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

Otuer o J1abopaTopHoii padorte

Muponesko ['annHa AnekcaHIpoBHA

38.03.01 DkoHOMUKA

byXrantepckuid y4eT, aHaJIu3 U ayauT

bakamasp

JI-p 9KOH. HAyK WJIM KaH/.9KOH.HayK (IPU HATMYUHU
Y4YEHOU CTeneHn), mpodeccop Uiu IOUEHT (TIpU HATUIHH
YYEHOTO 3BaHUS)
®denopoB Aliekceit IBaHOBUY

Jlata cmaum: « _» 20 1.

Bomxckuii, 20 T.
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CHHCOK HCTIOJIB30BAHHBIX HCTOYHUKOB
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