MoanucaH: Ywamupckas IN.®., pektop BUSIMM
Jarta: 2022.05.27 15:21:58+04'00'

[Tpunoxenue 1 k paboyeii mporpaMme AUCHUTUINHBI
«MexayHapoaHble CTAaHAAPTHI (PUHAHCOBOM OTYETHOCTI)

MVYHULIUITAJIBHOE BIO/DKETHOE ObPA3OBATEJIBHOE YUPEXJIEHUE
5 BBICHIET'O ObPA30OBAHIA
«BOJDKCKNN NTHCTUTYT O9KOHOMMUKU, ITIEJAT'OI'IKU U TIPABA»

(DaKy.]'IBTeT OKOHOMUKHU H YIIPABJICHUA

Metoauyeckue yKkazaHusi 1151 00y4aromuxcst
10 OCBOCHHIO JUCHMIIJIHHBI
«MexayHapoaHble CTAHAAPTHI (PMHAHCOBOI OTYETHOCTH»

Hanpaienue moaroToBKu:
38.03.01 DxoHOMMKA

HampasienHoCTh (Ipodmiis) 00pa3oBaTeIbHON IPOTPAMMBI:
Byxrajarepckuii y4er, aHAJIU3 U ayAUT

VYpoBeHb BbICIIEr0 00pa30BaHUs:
0akajiaBpuat

KBanuukanus BeITyCKHUKA:
«0akajaaBp»



2

Conepxanue

1 Meronuueckue ykazaHUs Ui OOydYalOUIMXCS MO IUIAHMPOBAHUIO W OPraHM3allid BPEMEHH,

HEOOXOTUMOTO JIJISI OCBOCHHUST JIUCIIUTIIIIHDBL. ... vvteuteesreenteesseeasseessseassessnseesseesnseeasessnneesnnesnseesnessnneennnesneessnens 3
2 Meroauyeckue yka3zaHus o paboTe 00yJIarOIMIUXCS BO BPEMS TIPOBEACHHUS JIEKIIAM .....cevveereeerireaneeeninnns 3
3 Meroanveckue yKazaHHs ISl OOYYarOIIMXCSA IO IMOATOTOBKE K CEMHHAPCKUM (TPAKTHYECKUM)
T Nc N0 1LY (PP 4
4 Meronuyeckue ykazaHus A5l 00y4JarouXcs [0 OPraHu3aluy CaMOCTOSITEIbHOM PAOOTHI «......eevvvenene. 6
4.1 DOPMBI CAMOCTOATEIIBHOM PAOOTBL .....eeuveisrestiesiiasresteeteesresbee bt sse b e bt sbe e b e s e s b e b e e b e nne e nbe e e aneenne e 6
4.2 MeTtoau4ecKnue yKa3aHus MO BBIMOTHEHUIO KOHTPOIBHOU PAOOTBL. ...ccvvvriiirieiireesieeesiresssineesseesnns 6
4.3 Meroauueckue yKazaHus 0 O(hOPMIICHUIO KOHTPOIBHOM PAOOTBL ......vevvevierririeeiriaresieesieenesieenneans 7
4.3.1 ODOPMIICHHE TEKCTOBOM HACTH . uvvveerrrressseeessteresstessssesssnsesssssesssssesssssesssssesssssesssssessnsessnsssssneees 7
4.3.2 OPOpMIICHHE OTITABICHUSL, 3ATOTIOBKOB ... ...vveutisresteetiassesssesseasseassesseeseasseaseesesssesseesreannesseenneens 8
4.3.3 ODOPMITCHHE HIITTEOCTPAITHH ...t euvvvesstteessseiesnteeesssseesnseesssseeessseessssesssssesssssesssssesssssessnssessnssessnsnees 8
4.3.4 TIOCTPOCHUE TAOIIHLL . ..vveeuuveeensrreassnesasstesaseeessseesnsseesseeessseeessseeessseesssbeesasseesasseessneessneeasneesnnneens 9
R TR @ 110103 0) V01 (512 17 (S 1 (5] o eke 1 (03] (S) 10 SO PRSPPI 12
4.3.6 [IpaBuia COKPAILEHUS CIIOB M CIIOBOCOUETAHMM ... ..ccuvveerierriesiriareesineesseessnessneessneaneesnnesneesnnens 13
4.3.7 ODOPMITCHUE (DOPMYIL....eeuvienreeiureaueesuneaseesseeasseessseasseessseaseessseaseeasnsaseessssaseesseeasseessnesnseessnens 14
4.3.8 OpopmiieHHE OHOTAOTPAPHUECKIE COBIITKH. ... verveerresseeseasresseesseassesseessesssesseessesseesseessessnessens 14
4.3.9 OdopmiieHuE CIMCKA UCTIONH30BAHHBIX HCTOUHUKOB ....uvesviesieeasteeaseeaseessreessesssneasseesnnessseessnens 15
4.3.10 OHOPMITCHUE TIPHITOIKEHIIM. ... +evveveesserseentessesntesseasseaseessesssesseesstasessseessesssesseesstessesseennessnensens 16

4.4 MeToau4ecKre PeKOMEH IAIUYU IO HATTUCAHUIO KOHCTICKTOB .......veeuveeereasreessreaseesnneassesssnessseessnesnnes 16
4.5 Metoanueckre peKOMEHIalluy 110 HOATOTOBKE HAYYHOTO JJOKIIAAA, CTATBU .....vvereveerreerenienreesnnennnes 18
4.6 MeToan4ecKkne peKOMEH/IAIUU 10 TOJATOTOBKE TIPE3CHTALIIM «.....cvveerireasreeieeareesnreaseessneesseessnesnns 20

5 Meroanyeckue yKasaHHs JUIS OOYYalOMIMXCsl [0 OpraHu3alMd W TPOBEACHHIO OOydYeHHUS B
MHTCPAKTHBHBIX (DOPMAX 110t tvveesteesssnessssessssssssssssssssesssssesssesssssesssssssssssesssssesssssesssssesssssesssssssssssessnssessnsees 20
[Tpunoxxenre A MakeT TUTYJIBHOTO JIUCTA KOHTPOIBHOM PAOOTBI ....ccuvvirurieiiisiriesieisniesinesneesnnessneesneesnnes 23

[Tpunoxenue b Ilpumep oopMieHns: CIMCKA NCTIOTB30BAHHBIX HCTOUHMKOB .....eeuvivreiieesisireareeiressneneess 24



3

1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3yueHHE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 20

BrinosiHeHUE KOHTPOJILHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 10 padore 00yuyarommuxcsi BO BpeMsi POBeeHUsI JIeKIMii

Jlexuust Kak opraHu3anroHHass popma 0OydeHus - 3TO ocodast KOHCTPYKIUS yIeOHOTO mpoliecca.
[IpenonaBaTens Ha MPOTSKEHUH BCEro Y4€OHOIO 3aHATHS COOOINAeT HOBBIM y4yeOHbIM MaTepuai, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuan u3araercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOU (opme, JeKius sBiseTcss Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI NH(DOPMAIINH.

Meronosnornyeckoe 3HAYeHHE JIEKLMHM COCTOMT B TOM, YTO B HEW PaCKpbIBAIOTCS
(byHIaMEeHTAIbHBIE TEOPETHYECKUE OCHOBBHI YU4EOHOW MUCIMIUIMHBI M HAyYHBIE METOMBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA sBIE€HUS. B 1eIoM MOXHO cKa3aTh, YTO JIEKIMU Kak (opMe M METOoAy
00y4YeHHs MPUCYIU TPU OCHOBHBIE TIEIarOrnYecKie (PyHKINH, KOTOPBIE ONPEACTSIIOT €€ BOSMOKHOCTH U
JOCTOMHCTBA B y4eOHOM IpolLecce: I03HABATENIbHAS, Pa3BUBAIOIIAs U OPraHU3YoLIasl.

[To3naBarenpHass (yHKIHS BbIpaKaeTcs B TMOHWMAHHWM CIYIIATEISIMH OCHOB HAayKH, Hay4dHO
00OCHOBAHHBIX IMyTeH pelleHHUs MPaKTUYeCKuX 3ahad. Jlekuus mpus3BaHa JaTh UM B3aWMOCBSI3aHHOE,
J0Ka3aTeNbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbBIX CIIOKHBIX MOMEHTaX B IPAKTHYECKOM
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a HE 3allOMHHAHHE KaXAOro cloBa WM LUDPH,
MPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHOMN (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTeabHast (DYHKIMS BCAKOM JIEKIMM CBSi3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHOIN pedr camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierdye, 4eM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAUYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIMH — 3TO Iepeaayda
yueOHOTo Mareprana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaATEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITM TOMUMO COOOIEHHsI MH(POPMAIIUK OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYHKINIO, TO €CTh MO COJACpKaHUIO W (OpME OHAa OPUEHTHPOBAHA HE HA MaMsATh, a HAa MBIIUICHUE
o0y4JaeMbIX, MPU3BaHa HE TOJBKO MPETIOAHECTH UM 3HAHHUS, HO U HAyYUTh UX CAMOCTOSITEIIEHO MBICITUTD.
VIMeHHO Takue NpPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM MpO(ecCHOHATHHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHWH B HAYYHOM MBIIUICHUH U 3aKIIFOYAETCS TJIaBHAS
LIEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBAaOMAs (YHKIHS JIEKIWW HAaXOAWTCS B 3aBHCHMOCTH OT TPaMOTHO
NoJJOOPaHHOTO W COCTABJIEHHOTO COJIEPXKaHHUsS JIEKIUM M METOJUKU ero wusnoxkeHus. Jlormuhoe,
J0Ka3aTeIbHOE PACIIONIOKeHHE MaTepraia, CTpeMiIeHne JIeKTOpa He MPOCTO M3JIOKHUTH TOJIble (QaKThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HMKAIOIINE BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TaKOr0 MOUCKA — BCE 3TO OTJIMYUTEIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONMIEH B ITOJIHOW Mepe pa3BUBAIOLIYIO
GyHKIHIO.

Opranmsyromas QyHKUMS JEKIUH OpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIFHO YCUJIMBAETCS POBEICHUEM CEMHHAPOB U MPAKTUUECKUX 3aHATUH. B naHHOM ciyyae jnexTop
PEKOMEHAYET JUTEpaTypy, oOpallaeT BHUMAaHUE ClIylaTeiaed Ha TO, YTO HEOOXOIUMO U3Yy4YHUTh U C YEM
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comocTaBuTh. [loMydeHHbIE B XOJ€ JEKIWU BBIBOABI M PE3YNIbTAaThl CIYXKaT OCHOBOH MpH
CaMOCTOSATEIILHON MTPOPa0OTKE PEKOMEHIOBAHHOM JIUTEPATyPHI.

['maBHOEe B TeEpUON TOATOTOBKM K JICKIIMOHHBIM 3aHATUAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [jis 3TOro HEOOXOOUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeneHUs. YeTkoe IJIaHUPOBAHUE CBOEr0 pPabouyero BpPEMEHU U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HY)XHO IMOJIOKUTb
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe OUCHUIUIMH. EjkeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer yunensatb 9-10 yacoB cBO€ro BpEMEHHM, T.€. IpPU IIECTH YacaXx ayAUTOPHBIX 3aHATUN
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cileayeT COCTaBIATh €KEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUIaH Ha KaxAblid pabouunii nenb. C Beuepa Bcerja HaJI0 paclpenesiarTh paboTy Ha 3aBTpalllHUi JeHb. B
KOHIIE KaXX/I0TO JIHS 11e7IeCO00pa3HO MOABOAUTE UTOT pabOThI: THIATEIBHO POBEPHUTD, BCE JIU BBHIIIOJIHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIM KaKUX-ITUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYIIECTBISATh CaMOKOHTPOJb, KOTOPBIA SIBIISICTCS HEOOXOIMMBIM YCIOBHEM
ycnenrHoi y4eObl. Ecinum 4TO-TO OCTalloch HEBBINOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpILIEHHsI STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue U 3aluch JIGKIIUA — CIOXKHBIM BUJ BY30BCKOW ayIuTOpHOU paboThl. BHUMaTensHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMH MPEANOoJaraeéT WHTCHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
crynenta. Kparkue 3ammcu JeKIUH, MX KOHCHEKTUPOBAHUE TMOMOTAaeT YCBOUTH YYEOHBI Marepual.
KoHcnekT siBisieTcsl MOJE3HbIM TOI'/Ia, KOI'/la 3alliCaH0 CAMOE CYILECTBEHHOE, OCHOBHOE U C/EJIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3aMucaTh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCHEKTHPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TMOJb3bl. 3alUCh JIEKIUH PEKOMEHIYETCS BECTH I0 BO3MOXHOCTH
COOCTBEHHBIMU (opMyIupoBKamMH. JKenaTenbHO 3amuch OCYHISCTBIATH Ha OJHOM CTpaHule, a
CIICAYIONIYIO OCTaBIATH JJIsi MPOPAOOTKH YI€OHOrO MaTepralia CaMOCTOATEIBHO B IOMAIIHUX YCIOBHUSX.
KoHcnekT nekiuu aydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, co0I0as KpacHyI0 CTPOKY. JTOMY B
OOJBIION CTENEeHU OYyayT CIOCOOCTBOBATh NMYHKTHI IUIAHA JICKIIMU, TPEIJIOKEHHBIE MPENoIaBaTeIsM.
[IpuHIMNUanbHBIE MecTa, OmpenesneHus, (GopMyiabl M APYroe CIeAyeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKOTpaduio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He numHuM OyneT u m3ydeHue ocHOB cTeHorpadum. PabGortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOAMMO HCIOIb30BaTh HE TONBKO YUYEOHHK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJHUTENIBLHO PEKOMEHA0Bal JeKTop. VIMeHHO Takas cepbe3Has, KpomomiuBas paboTa c
JEKIMOHHBIM MaTePUATIOM TO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroauveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHu3aIlud y4eOHOTO
mpolecca, MPEACTaBIsiomas co0oi KOJIEKTUBHOE OOCYXKICHHE CTYIEHTAMH TEOPETUYECKUX U
MIPAKTUYECCKUX BOTPOCOB, PEHICHUE MPAKTUISCKUX 3aJ1ad IO PyKOBOJACTBOM ITPEIIOIaBaTelIs.

OCHOBHOM TIENIbI0 CEMUHAPCKOro (MPAaKTUYECKOTO) 3aHATHUS SBISETCS MPOBEPKA TIIYOUHBI
IMOHUMaHHs CTYACHTOM I/I3y'-IaeMOI\/'I TEMBI, yqe6Hor0 Marc€puajia 1 YMCHHUA HU3JI0OXKUTH €ro COJACPIKAHHC
SICHBIM M YETKUM $SI3BIKOM, Pa3BUTHE CaMOCTOSITEIIBHOTO MBIINUICHUS W TBOPYECKOW AaKTHBHOCTH Y
CTYJ/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHITHUSX MPEANOoaraeTcsi paccMaTpuBaTh HauOolee BaXKHBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HauOoJee TPYIHO YCBAaUBAIOTCS CTYCHTAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHApPCKOMY (MPAKTUYECKOMY) 3aHSATHUIO BKIIFOUAET B ce0sl CleayoIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,
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COJIEp’KaHUsl PEKOMEHJOBAaHHBIX HOPMATHBHBIX ITPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCS X BBIYUHTh ),

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBINHUCKH, KOTOPBIE MOHAJO0SATCA NpU OOCYKIEHUHM HAa CEMUHApe M PELICHHUHU 3a/lad Ha MPAKTUYECKOM
3aHSTHH;

- (opMmyiupoBaHHE CBOEr0 MHEHMsS IO KaXJAOMy BOIPOCY U apryMEHTHMPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BPEMs CAMOCTOSITEIIbHON padOThl C yueOHUKAMHU U HAyYHOH JIUTEpaTypsl
BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOJIYYUTh HA HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpenoJaBaTeo.

Ha cemunapckoMm (IpakTHYECKOM) 3aHATUU CTYAEHT IMPOSABISET CBOE 3HAHME IIpPEIMETa,
KOppEeKTHpYyeT HHGOpMalHIO, IMOJYYEHHYI0 B IPOLIECCe JIEKIMOHHBIX M BHEAYyJUTOPHBIX 3aHATUH,
(bopmupyeT onpeneneHHbI 00pa3 B I1a3ax MpernojaBaTess, MoIyd4aeT HaBbIKU YCTHOH pedd U KyJIbTYpHI
JMCKYCCHM, HABBIKU IIPAKTUYECKOT0 peIIeHHs 3aay.

IL1anbl NpoBeAeHUS CEMUHAPCKUX (IPAKTHYECKHUX) 3aHATHI

Tema 1. PerynupoBaHue OyXrajaTepckoro ydyera M OTYETHOCTH Ha MEKIYHApOJIHOM YpPOBHE.
CyIHOCTh MEXKTyHAPOIHBIX CTaHAApTOB puHAHCOBOH oTueTHOCTH (MCDO). OCHOBHBIC CPABHUTEIHHBIC
XapaKTEePUCTUKH POCCUHMCKON CHUCTEMBbI OYXraJITEpCKOrO ydeTa M OTYETHOCTH U MEXIyHApOIHBIX
CTaHIapTOB (PMHAHCOBOW OTYETHOCTH; CTAHIAAPTH3AIMSA IPaBHJI (UHAHCOBOIO ydeTa B 3apyOEKHBIX
CTpaHax; KOMHUTET M0 MEXJyHapOAHBIM CTaHIapTaM (PMHAHCOBOW OTYETHOCTH U €ro pojb B Pa3BUTHU
MEXTyHAPOAHOTO OyXTaITepPCKOro y4era.

Tema 2. [IpyHUIMIBI COCTaBIEHUS U MPEACTaBIeHUs (UHAHCOBON OTYETHOCTH B COOTBETCTBUHM C
MC®O. Konmenmuu OyxranTepckoro yuera. JlomymeHuss W TpeOOBaHHS 1O MEXKAYHApOAHBIM U
poccuiickuM cranaapTaM. MexxayHapoHble OyXxrairepckue npuHIumnbl. KauecTBeHHbIE XapaKTePUCTUKU
¢unancoBoi ordyeTHOCTH M0 MC®O. OCHOBHBIC YEePTHI MOJIE3HON OyXraiTepcko MH()OPMAIIUU: METO.T
HAUUCIJIEHUs, HEMIPEPBIBHOCTh JAEATEIILHOCTU OpPraHU3allMK, YMECTHOCTh HH(GOPMALUU U €€ MOHITHOCTb,
CBOEBPEMEHHOCTb, IIOJIHOTA, HAJEKHOCTb, IPUOPUTET coAepxkaHus mnepea (Gopmoil. DiaeMeHTbI
(UHAHCOBON OTYETHOCTH U UX oueHka. OcHoBHbIE paznuuust Mexay MCPO u I1BY.

Tema 3. ConepkaHue M MOPSAOK IpexacraBieHuss puHaHcoBoi otyetHocTH. MC®O (IFRS) 1:
ITepBoe nmpumenenne MCDO s neneit popmupoBanus (uHaHcoBoit oTdyeTHOocTH. MCDO (IAS) 1:
[IpencraBnenne ¢unancoBoit otuetHocTd. MC®PO (IAS) 7: OTuer 0 ABMXKEHHUU JEHEXKHBIX CPECTB.
MCOO (IAS) 34: IIpomexyTouHas (pUHAHCOBAsI OTYETHOCTD.

Tema 4. MatepuanbHble 1 HeMaTepuanbHble akTUBBL, UX obecrieHeHne. MCDO (IAS) 2: 3anacsl.
MC®O (IAS) 16: Ocuosnsble cpeacta. MCDO (IAS) 17: Apenna ocHoBHBIX cpeacTB. MCDO (IAS) 40:
NuBecturnmonnas Henpmwxkumoctb. MCDO (IAS) 38: Hemarepuansubie aktuBel. MCDO (IAS) 36:
Obecruienenne axkTHMBOB. Heo0X0AMMOCTh MNpPHU3HAHUS CHMXKEHHMS CTOMMOCTH akTUBOB. [Ipu3Haku
oOecCIieHeHHs] aKTUBOB (BHEIIHME M BHYTpEHHHUE). PacueT 1IEHHOCTH HCIHOJIb30BaHUS AaKTHUBOB -
OIpeJIeIEHUEe YHUCTBIX JIEHE)KHBIX IIOTOKOB, CTaBKU JAUCKOHTHpOBaHUs. Ilpu3Hanue yOBITKOB OT
OoOeCIieHeHUs] W MX OTpaKeHHUe B OTYETHOCTH. (OCOOEHHOCTH OTpakeHHsi YOBITKOB B cllydae
NepEeOlIeHEHHOT 0 akTUBa. Bo3BpaT yOBITKOB 0T obecueHeHus. PackpbiTie nHpopmarun 06 o0eciieHeHnH
aKTHUBOB B OTYETHOCTHU

Tema 5. ®unancoBele wuHCTpyMeHTH. MC®O (IAS) 32: ®uHaHCOBBIE WHCTPYMEHTHI:
npencrasienne uHpopmanuu. MCOO (IAS) 39: dunaHCOBbIE MHCTPYMEHTHI: NPU3HAHUE MU OIICHKA.
MC®O (IFRS) 7: ®uHaHCOBBIE HHCTPYMEHTBI: PACKPHITHE HH()OPMAITIH.

Tema 6. IlpencraBnenue nHdopManuu o 10X0Aax, pacxogax u ¢(uHaHCOBBIX pe3ynbratax. MCDO
(IAS) 18: Joxoa. MC®O (IAS) 11: Yuer noroBopoB Ha cTtpoutenbctBo. MCDO (IAS) 23: 3arpats! no
zaiimam. MC®O (IAS) 12: Hanor na npu6suis. MCOO (IAS) 33: [Ipubsuibs Ha akuuio.

[Tonsitue BeIpyukH. OlLieHKa BBIPYYKH MPH Pa3IM4YHBIX (OpMax BO3IMEIICHHs (ICHEKHBIMH U HE
JNEHEeXXHbIMH cpeacTBaMu). [Ipu3HaHuWe BBIPYYKM OT MpoAaXu ToBapoB. [Ipu3HaHHe BBIpYYKH OT
npenocrasiieHuss yciayr. [Ipu3HaHue BBIpYYKHM OT IPENOCTABICHUS aKTUBOB B I10JIb30BaHUE TPETHUM
CTOpOHaM (IPOLIEHTHI, JIMLEH3UOHHBIE IUIATE)XH, AUBHIACH/BI). PackpeiTne MH(OpMauu O BBIPYYKE B
oruetHocTu. Cdepa mpumenenus (MCDO (IAS) 33). Pacuer 6a3oBoii mpuObLIM Ha akmuio. Pacder
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CpeIHEB3BEIICHHOT0 KouuecTBa akuuid. [loHsTHE pa3BoAHEHHON MPUOBUIN Ha aKLUIO U OCOOCHHOCTH €€
pacuera B ciiyyae BBIITyCKa KOHBEPTUPYEMbIX aKLUMW M OMIIMOHOB Ha akuMU. PackpbiTue uHGOpMauu o
0a30BOM 1 Pa3BOJHCHHON NMPUOBLTN HA aKIUIO B OTYETHOCTH. Pa3iuuune B HajoroobiaraeMoi npuObLUTH B
(UHAHCOBOM U HAJOroBOoM Yyuere. Tekymui ©u OTIOXKEeHHbIH Hamor. Ilpupona BO3HUKHOBEHUS
OTJIOKEHHBIX HAJIOTOB U HEOOXOIUMOCTh MX OTPaXKCHUs B (PUHAHCOBON OTYETHOCTH.

Tema 7. ®opmupoBaHue ydeTHON MOAUTUKH U pe3epBoB. MCDO (IAS) 8: YueTHas moimTHKa 1m0
MC®O. Ouenounble 3HaueHusd. CymectBeHHble omubOku. MCDO (IAS) 37: Pesepsbl, yciioBHBIE
00513aTeIbCTBA U YCIIOBHBIE AKTHUBBI.

Tema §. BausiHue n3MeHEHH BaIOTHBIX KypcoB Ha GuHAaHCOBYIO 0T4eTHOCTE. MC®DO (IAS) 21:
Bnusinue n3aMenenuii BamoTHBIX KypcoB. [lopsaok oTpaskeHus: onepaiuii B MHOCTPaHHOM BalltoTe, y4eT
MOJIOKUTETBHBIX M OTPULATENbHBIX KYPCOBBIX pa3HUIl, METOJbI IepecyeTa (PMHAHCOBOH OTYETHOCTH,
COCTABJICHHOW B MHOCTPAHHOM BaJIOTE.

Tema 9. @unaHcoBast OTYETHOCTH B ycioBusx runepuHdsimun. MCDO (IAS) 29. Ounancosas
OTYETHOCTh B ycioBusix runepuHdusimuu. Cdepa npumeHeHUs W Ha3HayeHUs craHjapra. llpusnaku
runepuHdsun. Tlopsnok mepecyera mokaszareneld (GopM OTYETHOCTH B YCIOBHSX THIEPUHDIISINY,
mpaBwia mnepecuera craTedl ¢uHaHcoBoi oTdueTHocTH Mo MCDO 29, packpeiTue HHPOpPMALUHU B
cootBeTcTBUM ¢ MC®DO 29.

Tema 10. KonconuaupoBanHas ¢punancoBas oruetHocTb. MC®DO (IAS) 27: KonconuaupoBaHHas
U MHIUBHUAYadbHas (puHaHCOBas 0T4eTHOCTh. MCDO (IAS) 28: Yuer nHBECTHIMN B aCCOLMUPOBAHHEIC
komrnanuu. MCOO (IAS) 31: Yuactue B coBmectHOoil aesrensHocTd. MC®DO (IFRS) 3: O6benunenue
omsneca. MCDO (IAS) 24: Hudopmanus o cBs3aHHBIX ctopoHax. MC®PO (IFRS) 5: BriObiTue
BHEOOOPOTHBIX aKTUBOB, YAECPKUBAEMBIX JIJISl MPOAAXKU U MPEeKpaliaeMas AesiTeIbHOCTb.

Tema 11. PackpeiTe B (hMHAHCOBOI OTYETHOCTH AONONHUTENbHON mHpopMarmn. MCDO (IAS)
10: CoObitust mocne otuetHoil gatel. MC®O (IFRS) 8: Ilopsimox dopMupoBaHus OTYETHOCTH IO
OIIEpPAI[MOHHBIM CErMEHTaM.

Tema 12. MC®O pns npeampusituii manoro u cpeanero Ousneca (MCII). MC®DO nus
MCII ( IFRS for SMES) — mexayHapoHast cucTemMa (MHAHCOBOW OTYETHOCTH JUISI MaJbIX M CPEIHHX
npeanpusatiii. Ocodennoctu MCPO s MCII. IlpaBuna u meroas! ydera ans MCII. Ilpeumymiectsa
npumenennst MC®O s MCII.

Tema 13. IlogroroBka yuetHoit uHdopmanuu s Tpanchopmarnuu B popmar MCDO. IIponece
TpaHc@opmai (HUHAHCOBOW OTYETHOCTH. MeETOJbl TPAHCISILUU POCCUHCKON OTYETHOCTH B (opmar
MC®O. Cpepa npumenenuss MCDPO (IFRS) 1. Obmue TpeboBaHMs K MEpBOHAYATHHOMY MPUMEHEHUIO
MC®O. Mara mnepexoma nHa MC®DO. Haganpuwii Oamanc no MC®O. VYdyerHas mnoiauTHKA.
IlepcnexkTBHOE U peTpocneKkTuBHOe npuMeHeHue japyrux MCOO u ciaydam OCBOOOKICHMIA:
UCIOJIb3YEMBIE 10 BBIOOPY M 00sA3aTenbHble. PacueTHble OlleHKH. AKTUBBI U 0053aTeNbCTBA B OT/AEIBHON
Y KOHCOJIUAUPOBAaHHOU oTyeTHOCTH. [IpencTaBnenne u packpbITie HHPOPMALIUU B OTYETHOCTH.

4 Meroanyeckue yKa3aHus 1JIs1 00y4alOMMXCsl 110 OPraHU3aliu CaMOCTOATEIbHOM padoThl
4.1 ®opMBbI CaMOCTOATEIbHOI padoThI

CamocrostenbHas paboTa SBJISETCS HEOTHEMIIEMBIM JJIEMEHTOM YydeOHoro mnpouecca. Ilpu
CaMOCTOSITENIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHE YYEOHOro Marepuana, pa3BUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAaXKHBIE JII COBPEMEHHOH MOATOTOBKH crienuaiucToB. dopmbl
CaMOCTOSITENILHON palOoThl: TOATOTOBKA K JICKIUSM, CEMHUHAPCKUM (TIPAKTUYECKUM) 3aHATHSM,
KOHTPOJbHBIM paboTaM, MPOMEXKYTOYHOM aTTeCTallid, HamHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
pElLIeHNE TUIIOBBIX 3a/1a4 M TECTOBBIX 3a/1aHNUM, HAIIMCAHUE HAyYHOTO JOKJIA/a, CTaThU.

4.2 MeToanyeckne yKa3aHusl 10 BbINOJHEHUIO KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIbHOM pabOTHI SIBJISIOTCS:
Turyneaseiii uct ([Ipunoxenue A)

Conepxxanue

1. Pedepar

2. IlpakTrueckoe 3agaHue



Cnucok ucnob30BaHHbIX UCTOYHUKOB

[Tpunoxxenus (mpu HEOOXOIUMOCTH).

BapuanTt KoHTpOIBbHOH paboThl Mo pazaeny 1 onpeaensercs mo AByM NOCIETHUM nudpaM HoMepa
3a4eTHOW KHIKKH WM CTYAEHYECKOro Owsera A0 15 BKIIOYHUTENBHO, Jlajiee BapUaHT ONpEAeNseTcs Mo
nocyuenHel nuppe 3a4eTHON KHUKKHU HITH CTYJICHYECKOro OMieTa.

3anaHusi K KOHTPOJIBHOM paboTe MpHUBEAEHbI B (GoHIe oueHouHbIX cpenctB (IIpumoxenun 2 k
paboueii mporpaMMe JUCIUTLIAHBI).

4.3 MeToan4yeckue ykazaHus 1mo opopMJIeHNI0 KOHTPOJILHOI padoThl

4.3.1 OdopMieHne TEKCTOBOM YacTH

[Ipu odopmienun TtekcroBoi uactu padorel ucnonb3ytorcs ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA MEYATHBIM CHOCOOOM C HCIIOIB30BAHMEM KOMIIBIOTEpA H
MIPUHTEPA HA OJHOW CTOpOHE JHCTa Oenoi Oymaru omHoro copra dopmara A4 (210 x 297mm) uepes
OJITOpa HHTEepBasa U pa3mepom mipudra Times New Roman 14 nmyrkToB. PaboTa 10/KHA KMETh MATKUH
MeperieT B Manke-CKOpOoCIIuBaTee.

Crpanuiibl pabOThl JOJDKHBI UMETh CIEAYIOIINE MO JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 mm, HUKHee - 20 MM. AG3allHBIi OTCTYIN JOHKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY U PaBEH IMSTH
3Hakam (1,25 cm).

Bce cTtpanuiiel paboThl, BKIIOYAsh WILUTIOCTPAIIUN U MPUIIOKEHUS, HYMEPYIOTCA MO MOPAIKY 0e3
IIPOIYCKOB M IOBTOpPEeHMH. IlepBOi CTpaHMLEN CUMTACTCS TUTYJIBHBIA JIACT, HA KOTOPOM HyMepanus
CTpaHUI[ HE CTAaBUTCS, Ha CIEAYIOUICH cTpaHuIle cTaBUTCA udpa «2» U T. 1.

[TopsiiKOBBIM HOMEP CTPAHHULIBI IEYATAIOT HA CEPEIUHE BEPXHETO OIS CTPAHUIIBL.

B Tekcte paboThl NOMKHBI MPUMEHSATHCS HAy4YHBIE TEPMUHBI, O0O3HAUEHUS U OIpE/eICHHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHAAPTAMHM, a MPH UX OTCYTCTBUU — OOIIEHPUHSTHIC B HAyYHOU
TuTeparype.

B tekcre paboThl HE TOMyCKaeTcs:

- IPUMEHATH 000POTHI PA3TOBOPHON PEeUH, TEXHUIIU3MBI, TPO(HEeCCHOHATU3MEI;

- IPUMEHSATH AJI OJTHOTO U TOTO K€ MOHSTHS pa3JUYHble HAyYHbIE TEPMUHBI, OJU3KHUE [0 CMBICITY
(CMHOHUMBI), a TaK’)K€ MHOCTPAHHBIE CIIOBA M TEPMUHBI MPU HATMYUK PAaBHO3HAYHBIX CJIIOB U TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJIbHBIE CJI0BOOOPA30BaAHUS;

- NPUMEHATh COKpAllleHHs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIAMU PYCCKOH opdorpaduu,
COOTBETCTBYIOIIMMU TOCYJJaPCTBEHHBIMHU CTaHIAPTaMU;

- COKpaiaTh 0003HaYCHUS eAMHUI] (PU3UIECKUX BEIMYMH, €CIIU OHHU YIOTpeOsitoTes 6e3 mudp, 3a
UCKITIOYEHHEM eIUHUIl (PU3MYECKUX BEJIMYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacuudpoBKax
OYKBEHHBIX 0003HAYEHUH, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B Tekcre paboTsl, 3a uckioueHneM GopMyil, TaOIHI], PUCYHKOB HE JOMYCKAETCS:

- IPUMEHSTh MAaTEeMAaTHYECKUH 3HAaK MHUHYC (-) T€pe] OTPHUIATEIbHBIMH 3HAUYECHUSMH BEITUYHH
(cmemyeT mucaTh CI0BO KMHUHYC);

- MPUMEHSITH 3HAK «O» I 0003HAYCHHS TUaMeTpa (CIeIYET MUCATh CIIOBO «JIUAMETP»);

- MpPUMEHATh 03 YHCIOBBIX 3HAUEHUN MaTeMaTHYeCKHe 3Haku, Hampumep > (Oombiie), <
(menb1e), = (paBHO), > (OoJyblIe WM PaBHO), < (MEHbIIE WJIM PaBHO), a Takxke 3HaKu Ne (Homep), %
(IpoueHT);

- TMPUMEHATh UWHIEKChl CTAHIApTOB, TEXHUYECKUX YCIOBUM M JIpYyrUX JIOKYMEHTOB 0€3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eIUHULl (PU3NYECKUX BEIMYUH B TEKCTe pabOThl MPUBOAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B Texcre paboTHl YMCIIOBBIC 3HAYCHHS BETMYUH ¢ 0003HAYCHUEM UHUIT (PU3NUECKUX BEIIMYUH H
€IMHUIl CYeTa CJIeAyeT MucaTh HMudpaMu, a yucia 0e3 0003HAYCHUS eIUHUI] (PU3NUECKUX BEIHYUH U
€IMHHULL CYeTa OT €AUHHUIIBI 10 EBSITH — CIIOBAaMHU.

IIpumepsl.
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1. TIpoBecTH UCTIBITAHUS MATH TPYO, KaXKaAas JTUHON 5 M.

2. OtobOpath 15 denoBek 111 aHKETUPOBAHUS.

Heponyctumo oTaensTh enuHUIly (U3NYECKON BEIMYMHBI OT YMCIOBOTO 3HAYCHHS (IEPEHOCUTD
UX Ha pa3Hble CTPOKH WM CTPAHULIbI), KpOME eIMHUIL (PU3UYECKUX BEJIIMYMH, [IOMEIAeMbIX B TaOIMIIAX.

4.3.2 OdopmiieHue oriaBJieHHsl, 3ar0JI0BKOB

Ornaenenne odopmisercs B cooTBercTBuu ¢ TpeboBanmsmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBiieHHMe — NEepeYeHb OCHOBHBIX 4YacTel paldoThl C yKa3aHUEM CTpaHMIl, Ha KOTOPbIE MX
ITOMEILAOT.

3aroj0BKM B OIJIaBJICHUM JOJDKHBI TOYHO IIOBTOPSTH 3arojloBKM B Tekcre. He nomyckaercs
COKpamiaTh WJIM MPHUBOAWUTH 3arojOBKH B Apyroi ¢opmynupoBke. IlocinenHee cimoBo 3arojoBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B IIPABOM CTOJIOLIE OIJIABICHHUS.

B ornaBnenun cnoBo «CoaepkaHue» 3alUChIBAIOT B BUJE 3arojOBKAa CHMMETPUUYHO TEKCTY
(mocepenuHe CTpaHMILIbl) ¢ IPONMUCHON OykBbI. HanMeHOBaHUs, BKIIIOUEHHBIE B OIJIaBI€HUE, 3alIUChIBAIOT
CTPOYHBIMHM OyKBaMH, HAUMHas C MPOMUCHON OYKBBHI.

3aroJ0BKH JOJKHBI YETKO M KPAaTKO OTpa)kaTh CO/IEpKaHKE IJ1aB MM Pa3[elioB.

3aroyIoBKM pacroyiaraloT CAMMETPUYHO TEKCTY (IIOCEPEIUHE CTPAHULIBI).

3arojoBKM CieAyeT MeyaTarh C MPONUCHOW OykBbl 0€3 TOYKM B KOHIE, HE IOJYEPKHUBas.
IlepeHoCHl CIIOB B 3arojioBKax He JOMYCKaloTcs. Eciu 3arojoBOK COCTOMT M3 JIBYX IPEUIOKEHHH, UX
pa3AemsaoT TOUKOH.

Paccrosisame Mexay 3aroioBKaMH W TEKCTOM J0DKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexay 3aronoBkamu — 20 myHkTtam (20 nr).

Kaxxayro riiaBy wim paszes ciielyeT HauuHaTh ¢ HOBOT'O JIUCTA.

I'maBel M mnaparpadgbl MiIM pa3fenbl M HOJpasliesbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o0o3HayeHHbIe apabckumu mudpammu O0e3 TOUYKM M 3ampcaHHble ¢ ab3amHoro otcryma. [laparpader
JOJDKHBI UMETh HyMEpalMio B Mpejenax Kaxaoi riiaBel wiM paszaena. Homep maparpada cocTouT u3
HOMepa IJ1aBbl U naparpada, pa3JeJIeHHOT0 TOYKOM.

4.3.3 OdopMiaenne WIIIOCTPAIHIA

WnmroctpaTuBHBII MaTepuan opopmisiercs B coorBeTcTBuE ¢ TpedoBaHmsivu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai JOJKEH ObITh MpeACTaBleH pucyHkaMu. KonnyecTBo MILTIOCTparuii
JIOJKHO OBITh IOCTaTOYHBIM JIJISl IOSICHEHUS M3JIaraéMoro TeKCTa.

WnmrocTpanyy, UCIoyib3yeMble B padoTe, pa3MeIlarT Moj TeKCTOM, B KOTOPOM BIEpBbIE JaHa
CCBLIIKA Ha HUX, UJIM Ha CIEAYIOLIeH CTpaHMIIe, @ MPU HEOOXOJUMOCTH - B PUIIOKECHHH.

Wnmoctpanuu HyMepyroT apabckuMu nudpamMu CKBO3HON HyMmepauued WM B Ipejenax IaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jiena).

Ha Bce mmtocTpaiuy 10KHbI ObITh IPUBEACHBI CCHUIKM B TEKCTe paboThl. [Ipu ceplike ciemyer
MUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IpPH CKBO3HOH HyMe€paluh U «... B COOTBETCTBUHU C
pucyHkoM 1.2» mpu HyMepaiuu B Ipeaesiax IJaBbl WK pa3jiena.

Wnmoctpanyu JOHKHBI UMETh HAUMEHOBAaHUE U, €CIM HEO0OXOJIMMO, MOSICHUTEIbHBIE JTaHHBIE
(mompucyHounbiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHHME IOMENIAIOT I10CNE MOSICHUTENBHBIX
JAHHBIX W PacToJiararoT CienyromuM oobpazom (puc. 3):
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Pucynok 3 - Crenens BausiHus pakTOpoB Ha pEHTAOCIBHOCTD KaluTaia
Hcmounux.: coCTaBIeHO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHka.

Wnmoctpanuu, KOTOpblE 3aHUMAIOT 00BEeM Oojiee OJHONM CTpaHMIIBI, CIEAyeT pacrojaraTh B
MPUIIOKEHHUSX.

Wnmroctpaiuu Kaxa0ro MpriiokeHrns 0003HaualoT OTAEIbHOM HyMepaluel apabckumu 1 pamu
¢ nobasneHueM nepea mudpoit ooo3uaveHus npuioxerns. Hampumep - Pucynox JI.3.

[Ton HaMEeHOBaHUEM PUCYHKA CIIEYeT yKa3bIBaTh UCTOYHUK. MICTOUHHK yKa3bIBAETCsS pazMepoM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 IlocTpoenue Tadmu

TaOnuipl NPUMEHSIOT Ui JIydileld HarJsIIHOCTH W ymoOcTBa CpaBHEHHUS TOKa3aTeled u
odopmisIOT ux B cooTBeTcTBHH ¢ TpeboBanusimu ['OCT 2.105-95.

udpoBoii maTtepuan, kak mpaBmio, ohOpPMIISIOT B Buae Tabmuil. Tabiuiia COAepXUT TPH BHUIA
3arojIOBKOB: OOIIHi, BepxHHUEe U OOKoBbIe (puc. 4). OOmmMii 3arolOBOK OTpa)kaeT CojAepKaHHe Bcei
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHU OHA OTHOCHTCS), pacrojiaraercs HajJ €€ MaKeTOM M SIBISIeTCS
BHEITHUM 3aroJIOBKOM. BepxHue 3aroioBKU XapakTepu3yIOT cojaepikanue rpad, a 6okosbie - cTpok. OHH
SIBJISIFOTCS. BHYTPEHHUMU 3ar0JIOBKAMU.

OO6mmi Tabnuma B Bepxuue

3aroJj0BOK HOMED Ha3BaHUE TAOIHILIBI 3aroJIOBKU

3arosioBku rpad
ConepxaHne CTpoK
ITonzaromnosku
rpad
A 1 2 3 4
3aroJjoBKH
CTPOK Crpoku
(6oxoBBIC Hrorosas
Wrorosas crpoka
3aroJIOBKH) rpada
= -

—
I'pads! (komoHKH)

Pucynok 4 — OcToB (0OCHOBa) TaOIHIIBI
OcToB TabNuUIIbI, 3aMIOJHEHHBIN 3aroyioBKaMu, oOpasyer ee MakeT. Eciu Ha nepeceueHuu rpad u
CTPOK 3anucaTh HUQPHI, TO MMOJIyYaeTcs MoIHas TabIuIa.
Tabnuiel, cnonb3yeMble B paboTe, pa3MenatoT MoJ TEKCTOM, B KOTOPOM BIIEpBbIE JJaHa CChIJIKA
Ha HUX, WIX Ha CIEIYIONEH CTpaHuIle, a TP HEOOXOJUMOCTH - B IIPUIIOKEHUH.
TabGnuupl HyMepyroT apaOCKuMU LU(ppaMu CKBO3HOM HyMepauued WM B Mpejenax IVIaBbl WIH
paszznena, Hanpumep: «Tabmuma 2.1» (mepsas TabauIa BTOPOii TMIaBbl WIIM BTOPOTO pa3/ena).
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Ha Bce TaGauupl AODKHBI OBITH MPUBEICHBI CCBUIKM B TEKCTe paboThl. Ilpu ccwuike criemyeT
IUCATh «... B COOTBETCTBUU C JAHHBIMHM, MPEACTABIECHHBIMU B TAaOauUIEe 3» MPU CKBO3HOH HyMepaluuu H
«... TIO IaHHBIM, TIPE/ICTABJICHHBIM B Ta0iuie 2.2 Mpu HyMepaluy B Ipeaesax TiIaBbl WK pa3/ena.

Tabnuupl, KOTOpble 3aHUMAIOT o00BeM Oosiee JABYX CTpaHHUL, CIEAyeT pacrojaratb B
MPUIIOKCHHUSX.

Tabnuupl Kaxxaoro mpuiaokeHus o003HAYalT OTAEIbHOM HyMmepaiued apabckumu nudpamu c
nobasieHueM mepen Iudpoi oOo3HaueHHs mnpuiokeHus. Hanpumep, «Tabmuma B.1», ecniu onHa
IIPUBEJICHA B IPUIOKEHNH B.

Ha3Banue Tabnuubl AODKHO OTpaxaTb €€ cojaep)kaHue, ObIThb TOYHBIM, KpaTkuM. Ha3Banue
clielyeT oMenaTh Hajl TaOiauLen.

ITpu nepeHoce yacTu TaOIULBI HA Ty K€ WU APYTUE CTPaHMIIBI HA3BaHUE IIOMELIAIOT TOJBKO Ha
NepBOl YacThIO TaOIMIIBL.

3aro0BKH Tpad U CTPOK TAOIHUIIBI CIEIYET MUCATh C MPONMCHON OYKBBI, a TIOJ3ar0JIOBKU rpad -
CO CTPOYHON OYKBBI, €CIIM OHU COCTAaBJIAIOT OJIHO MPEATIOKEHHUE C 3ar0JI0BKOM, WJIU C MPONUCHON OYyKBBI,
€CJIi OHU UMEIOT CaMOCTOSITEJIbHOE 3HaueHue. B KOHIle 3aroj0BKOB U M0J[3ar0JIOBKOB TaOJIMI] TOUKH HE
CTaBATCS. 3aroJIOBKHU U [10/13ar0J0BKH Ipad yKa3bIBalOT B €JUHCTBEHHOM YHUCIIE.

TaOnu1pl cieBa, cipaBa U CHU3Y OIPaHUYUBAIOT JIMHUSMHU.

PaznensaTe OOKOBBIE M BEpXHHE 3arojOBKM M I10/3arojIOBKM JWAaroHaJbHBIMU JIMHUSIMU HE
JIOITYCKaETCsl.

3arojoBku rpad, Kak MpaBUJIO, 3aMUCBIBAIOT MApaUIeIbHO CTpokaM Tabmuusl. [lpu
HE00XO0IMMOCTH JOIMYCKAETCsl IEPIEHANKYIISIPHOE PACIiOI0KEHNE 3ar0JI0BKOB rpad.

OO011Mii 3aroJ0BOK TaOIHIBI JOKHA OBITH OTAEICHA JIMHUEH OT OCTaIbHOM YyacTu TaOIHILIbI.

BricoTa cTpok Tabnuibl JoKHA OBITh HE MEHEe § MM.

Jomyckaercst momenarb Tabauily BA0JIb AITUHHON CTOPOHBI JIHCTA.

Ecnu cTtpoku niu rpadsl TaOIMIBI BBIXOAT 32 (OPMAT CTPAHUIIBL, €€ ENSAT Ha YacTH, TIOMeIas
OJHY 4YacTh HOJ JAPYrod WIM PsSAOM, NPU 3TOM B KaKJOW 4YacTU TaOJMLbI MOBTOPSIOT €€ OOIui
3arojIOBOK M 3arojIoBKU CTpok. [Ipu neneHun TaOauIlbl Ha YacTH JOIYyCKaeTcs ee OOIIMil 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuua» yka3plBalOT OAWH pa3 cleBa HaJ MEPBOM YacThIO TaOJUIBI C BEIPABHUBAHUEM
[0 LIMpUHE CTPOKHM Oe3 ab3almHoro OTCTyna, Haja APYTMMH dYacTsMM nmuuiyT cioBa «lIponomxenue
TabJIMLB C YKa3aHHeM HoMepa (0003HaueHUs) TaOJUIbl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B TabiuIly BKIOYaTh He Jgomyckaercs. Hymepanus rpad tabnuiisl
apabckuMu UppaMu JOMYCKaeTCs B T€X CIydasiX, KOTJa B TEKCTE padOThI IMEIOTCS CCHUTKM Ha HUX, TPH
JeNICHUH TaOJIMIIbI Ha YaCTH, a TAaKXKe MPH MEPEHOCE YaCTH TaOJIUIbl Ha CIEAYIOLIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUH OTIENBHBIX TaHHBIX B TAOJHIIE CIIEAYET CTABUTh MPOYEPK (TUPE).

B ciaydae HeoOXoquMMOCTH TaOIUIBI MOTYT CONPOBOXKIATHCS HMPUMEYAaHUEM, HMCIIOJIb3YEMbIM C
IEJBIO TTOSICHEHUS 3ar0JIOBKOB, METO/IMKH pacyeTa HeKOTOPBIX ITOKa3aTeNiel, HCTOYHHKOB WH(POPMAIIAU
T.1. [Ipumedanus ykaspiBarotcs pazmepom mpudra Times New Roman 12 myHkToB.

Tabmmma 5 - AHanu3 JMHAMUKHA U COCTaBa 00OPOTHHIX aKTHBOB

CrpykTypa cpeacTs, %
[Tokazarenu 2013 2014 AOcooTHOE 2015 AOCOII0THOE
roja rojn U3MEHEHHE, +/- | TOox U3MEHEHHE, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B ToM uncne:
CBIPBE Ml MaTECPHAITBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBas MPOAYKIHS W TOBAPHI
JUTSI IEPETIPOAAKU 46,4 51,6 +5,2 31,1 -20,5

Paspuvié cmpaHuybl
[Tponomkenne TaOIUIBI 5
| A | 1 [ 2 | 3 [ 4 | 5 |
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pacxoJibl OyayImux IeproI0B - 0,7 +0,7 0,5 -0,2
HIAC 1o  mpuoOpereHHBIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3aI0J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounbie  (uHAHCOBBIC

BJIOYKEHHUS - - - - -
JlenexxHbIC CpeICTBA 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: coctaBieHo aBTopoM 1o [6, c. 10].
Pucynox 5 — [Ipumep odopmiieHrs TaOIuIIbI, pa3eIeHHOW Ha YaCTH

[lo normyeckoMy copaepKaHWIO TaOnWIa TNpeaCTaBIseT CO00 TMpeIoKeHHe, OCHOBHBIMU
3JIEMEHTaMU KOTOPOTO SBIISIOTCS MOAJIEKAIIEEe U CKa3yeMoe.

[MoanexamuM CTaTHCTHYECKON TaOJMIBI Ha3bIBAaCTCS OOBEKT, XapaKTepU3yIOUMUCS Iudpamu.
OO0bIYHO TOJyIEsKalee TaOJINLIbI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Ckasyemoe T1aOuuipl oOpa3yeT cucTeMa IoKa3aTeleil, KOTOpble XapaKTepU3ylOT OOBEKT
u3ydeHus, T.e. moanexamee Tadmumbl. Ckazyemoe (GOpMHpYeT BEpXHHE 3arojIOBKM M COCTaBIISIET
cozepkanue rpad ¢ JOTUYECKH MOCIeI0BaTeIbHBIM PACIIOI0KEHHEM ITOKa3aTesel clieBa Halpaso.

Tabnuiibl, Kak CPEACTBO HATTISAHOTO M KOMITAKTHOTO IMPEICTAaBICHHUS UPPOBON HMH(POpMAIUH,
JOJDKHBI OBITH TPABUIIEHO O(hOPMIICHBI:

a) Tabiuua JAO0DKHA OBITh KOMIIAKTHOM H  COZAEp)KaTh TOJBKO T€ JAHHBIE, KOTOPHIC
HEMOCPEJCTBEHHO OTPa)XaroT MCCIEIyeMOe SBJIEHHME B CTaTUKe M JUHAMHUKE M HEOOXOIUMBI s
MO3HAHUS €TO CYITHOCTH;

0) 3aroJ0BKM TaOJIHILbI AOJUKHBI OBITh YETKMMHU, KPATKUMHU, JJAKOHWYHBIMH, TIPE/ICTABISATh COOO0M
3aKOHYEHHOE IIeJI0€, OPTaHMYHO BIIMCHIBAIOLICECS B COACPKAHUE TEKCTA;

B) wuH(popMmanus, pacmonaraemas B rpadax TaOJMIBL, 3aBEpIIACTCS HTOTOBOM CTPOKOM.
CymecTBYIOT pa3InyHbIe CIIOCOOBI COSIMHEHUS CIaraeMbIX rpad ¢ UX HTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepuiaet TabauiLy;

2) uToroBasi CTpOKa pacroJjiaraercsi NepBoi CTPOKOM TaOIMIIBI U COEAUHSAETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uucney;

T') €CIIM Ha3BaHMS IOJ[3aT0JIOBKOB Tpad MOBTOPSIOTCS MEXKIY COOOH, COAEPIKAT MOBTOPSIIOIINECS
TEPMUHBI WIA HECYT €IMHYIO CMBICIOBYIO Harpy3ky, TO HEOOXOJMMO MM HPUCBOMTH OOBEIUHSIOIIUI
3aroJIOBOK.

1) rpadbl ¥ CTPOKU MOJE3HO HYMEpOBaTh;

€) B3aMMOCBSI3aHHBIC JAHHBIC, XapaKTEPU3YIOIIUE OJHY W3 CTOPOH AHAIM3UPYEMOTO SIBICHHS
1es1eco00pa3Ho pacnojaraTb B COCEIHHUX JAPYT € APYroM rpadax;

) Tpadbl ¥ CTPOKH JIOJHKHBI CO/IEPKATh €AUHHIIBI H3MEPEHHS, COOTBETCTBYIOIIHIE TOCTABJICHHBIM
B IIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 9ymcia 1meaecoo0pasHee, Mo BO3MOXKHOCTH, OKPYTJIIsITh. Eciii Bce umcia olHOM | TOi ke rpadbl
WIA CTPOKU JIaHbl C OJHMM JIECTMYHBIM 3HAKOM, a OJHO M3 YHCEJI MMEET TOYHO JIBa 3HaKa Iocje
3aIATOW, TO YUCIIA C OJTHUM 3HAKOM TIOCJIE 3aISITOM CIIEAYET JOTONHATh HyJIeM, TEM CaMbIM ITOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cly4ae HEOOXOIUMOCTH JOIMOJHUTEIHHONH WH(POpPMAIMA - PA3bICHEHHA K TaOIUIE, MOTYT
JaBaThCsl MPUMEUaHHMSL.

[Ipy Hamuuuum B WCCICAOBAHWHM HEOOJBIIOTO MO 00BbeMy IMUGPOBOTO Marepuaga ero
Helenecoo0pa3Ho opopMIIATh TaONIUIEH, a ciaeayeT AaBaTh TEKCTOM, pacmojaras Hu(poBble JaHHBIE B
BHUJIC KOJIOHOK.

ITpumep.

[TpenenbHBIC OTKIIOHSHHSI pa3MepoB MPodriiel BCeX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeeeeeaaaaaannnns +2.5%

IO IIUPHHE ..eonnnieenniieeannneeannnn. +1,5%

IO TOMIIHHE «..uuneieieannnnn, +0,3%
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4.3.5 OdopmieHnne nepeuncjaeHuin

[Tpu opopmnenun nepeuncnenuit ucnoaszyercs 'OCT 2.105-95.

[lepen kaxaoW TMO3UIMEN TMEPEUYUCICHHUS CIEAYyeT CTaBUTh Je()UC WIM NPH HEOOXOIMMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJIHO W3 NMEPEUMCICHUH, CTPOUHYIO OyKBY, MOCIE KOTOPOH CTaBUTCA
ckoOka. J[isi manpHeied neranu3anuu MepedrciIeHnid HeoOX0AUMO HCIOJIb30BaTh apaOCckue mudpsl,
mocjae KOTOPBIX, CTaBUTCSA CKOOKAa, a 3aluCh MPOM3BOIUTCA C a03al[HOTO OTCTYIA, KaK MOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuricienne 3aniChIBAIOT ¢ a03aIIHOTO OTCTYIIA.

Cy11ecTBYIOT OMNpE/eNieHHbIE TEXHUKO-MYHKTYallMOHHbIE MpaBujia pPyOpUIIMPOBAaHUS BHYTpPU
TEKCTa JoKyMeHTa. J1jisi 0003HaYeHus1 YacTeil MepeyHen NCIIOIb3YIOTCS:

- BBICIIMI YPOBEHb YICHEHHUs - IponucHbIe OYkBbI (A, b, B u 1. 11.) u pumckue uudpst (I, I, Il u

T. 1.).

- CpelHUl ypOBEHb WieHEeHHUs - apadckue 1mudpsl (1, 2, 3 u 1. 1.).

- HU3IIWMH YPOBEHb WICHEHHUs - apaOckue mudpsl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 6) B) U T. 1.).

[lepen mepeuHeM O0OBIMHO CTaBAT oOOOOmIarOIee CIOBO  (CYHIECTBUTENBHOE, TJarod,
MpuUJiaraTeJbHOe, B 3aBUCHMOCTH OT BEAYILEro CJIOBA 3JEMEHTOB nepeuns). Eciu oboOmiaromiee cioBo
BBECTH TPYOHO WM €CIM HPU 3TOM HPUACTCS YIOTPEOUTH MHOTO JIOTIONHUTENBHBIX CIIOB, MOXXHO
3aBEpIIUTH MPEABAPSAIONINNA TEKCT IIaroJioM WK PacIIEIUIEHHBIM CKa3yeMbIM, J1a)Xe €Clid BeAyIee CI0BO
3JIEMEHTOB MEPEYHs - JIpyras 4yacTh PeuH, a MPeAJor, KOTOPHIM ATOT IJ1aroi (paculeryieHHOE CKa3yeMoe)
yIIpaBIIsieT, IEPEHECTH B COCTaB 1-ro aneMeHTa nepeyHs. Hanpumep:

OOpatuTh BHUMaHUE: ) HA TPABUIILHOCTb, 0) OJTHOPOJHOCTH, B) 1I€IIECO00PA3HOCTH.

He pexomenayeTcs 0CTaBIATh NMPEJUIOT B TEKCTE, MPEABAPSIOIIEM IIEpEUEHb.

[Tocie mpeamecTBYIOMETo MepeyHIo TeKCTa (pasbl CTaBAT CIASAYIOIINE 3HAKHU MPETTMHAHMS:

a) BOETOUYHE, €CIIM B 3TOM TEKCTE COEP>KUTCS CJIOBO MIIM CIIOBOCOYETAHUE, YKa3bIBatolllee Ha To,
YTO Jajbllie MOCIENyeT MEepevyeHb, WIM €CNIU MEPEYCHb CIYXKHUT MPSAMBIM Pa3bsCHEHHEM TOTO, O YeM
TOBOPUTCS B MIPEIIECTBYIOLIEM €My TEKCTe (hpassl, JINOO OH HETOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKy, eciI CBSI3b MPEANISCTBYIOIIErO MEPEYHI0 TEKCTa C CAaMUM IepeyHeM ocialieHa (HEeT B
TOM MECTE CJOBa WJIM CIIOBOCOYETAHWUS, YKa3bIBAIOIIETO Ha TO, YTO JAJbIIe IOCIEAyeT IepeyeHb,
MepevYeHb NPSMO HE Pa3bSICHSIET ATOT TEKCT, HE CIYXKHUT HEMOCPECTBEHHBIM IIPOIOJKEHHUEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MepeyHs MOCie CTPOYHBIX OyKB M apaOCKux nupp co ckoOKaMu He
CTaBHUTCS TOYKA, a ITOCIIE MIPOITMCHBIX OYKB M PUMCKHX (P TOUYKA CTABUTCS:

1) Tekcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mexay 31eMeHTaMu BHYTPpHUa03aIHOTO NepeyHs CTaBUTCS:

a) 3arsTasi, €M 3JI€MEHTHI IPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TOYKa ¢ 3aIATON, €CIIH AIEMEHTHI CO/IEP’KaT MHOTO CJIOB, CO 3HAKaMH NPENUHAHUS BHYTPH.

[Toce aG3arieB - 37IEMEHTOB TIEPEYHS CTaBUTCS (MCKITIOYAs IMOCIeIHIM ab3ar):

a) 3amdAras, eciau al3albl-3JIEMEHTbl OYEeHb MPOCTHI - M3 HECKOJIBKMX CIIOB, 0€3 3HAKOB
MpeNUHaHNUs BHYTPH, 0003HAYEHbI HOMEPOM-IUGPON € 3aKpbIBarolle CKOOKOH, CTpOUHOM OYKBOW C
3aKpBIBAIOIIEH CKOOKOW, HAOOPHBIM 3HAKOM (HArpuMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
OyneT omuOKOW M TOCTaHOBKA B TOJOOHBIX CIIydasX IMOCie a03areB TOYKH ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKYy C 3amsATOM, €ClM 3JIEMEHTHl He COBCEM IMPOCThl, CO 3HAKaMH MpPENUHAHHS BHYTpPH,
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0003HaYeHB HOMEPOM-LIU(DPOI ¢ 3aKphIBarOIIEel CKOOKOM, CTpOUHOM OYKBOH C 3aKphIBAIOIIEH CKOOKOMH
WM HaOOpPHBIM 3HAKOM U HAUYMHAIOTCA CO CTPOYHOM OYKBBI, T.€. CTPOYHOM OyKBe B Haudaje 3JI€MEHTa
COOTBETCTBYET TOUKA C 3aITOM B KOHILIE €ro (Harpumep: 1) ClI0XKHBINA TEKCT; 2) CII0KHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaUYE€HbI HOMEPOM-IIU (POt C TOUKOM, IPONUCHON OYKBOM C TOYKOM,
a Takke HOMEpOM-IIU(POI ¢ 3aKpHIBAIOIICH CKOOKOH, CTpOYHOW OYKBOW C 3aKphIBAaIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [0CJIe 0003HAUEHUS dJIEMEHTA WIIH
MPONKMCHON OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; 1 T. IL.).

IIpumepsl.

Bpeoumens, coenacno 3akonodamensbcmasy, mModxcem:

1. He Hecmu omeéemcmeeHHOCMb 34 COOEsIHHOE.

2. Hecmu mamepuanvHyro omeemcmeenHocms

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam evl0aemcsi:

a) JHceHUHAM, NOONEACAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) ocenyunam, Cmpaxoseol cmaxic KOmopulx COCmaegisem uecms Mecsyes.

Aneopumm pacuema 3apabommuou niamoi:

1. Onpeoenums, kakue 8viniamvl HYHCHO Yuecmsb Npu pacieme cpedHe2o 3apabomKa.

2. Ymounumu, 66110 U NOBbIULEHUE 8 OP2AHU3AYUU MADUPHBIX CIABOK.

3. Paccuumams cpedHeOHe8HOl 3apabomox u m.o.

beiBaeT, 4TO B Kakue-IMOO YacTW MEpeyHs,, MNPEICTaBISIIOIIME COOOM CIOBOCOYETAHMS,
BKJTIOYAETCSl CAMOCTOSITETIbHOE TPEIIOKEHNE, HaYMHAIoLIeecs ¢ MpOnucHON OykBel. HesaBucumo oT
TOTO, YTO B KOHIIE MPEIJIOKEHHS MO MPaBHJIAM PYCCKOTO sI3bIKa MOJKHA CTaBUTHCS TOUKA, KaXKIIbIH
AJIEMEHT CIHUCKA OyJeT OTIACNATHCS OT CIASIYIOIIETO TOUYKOM C 3aIsATOM.

[Tpumep.

Jlokymenmbl npu nocmynieHuu Ha pabomy:

- pestome, Xapakmepucmurd, peKomeHoamenbHvle NUCbMA,

- 3asa671eHue compyOHUKa o npueme Ha pabomy;

- Konus uiu 8mopoul 3K3eMNJsp NpuKkaza o npueme compyoHuka Ha pabomy. [lpuxa3 camozco
npeonpusmus modxcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BLIUECMOAUE20 B00MCMBa, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU;

- mpyo0o08oti 002080p U m.o.

[Tpu cocTaBieHnn nepeyHel clieyeT 00s3aTenbHO 00paliaTh BHUIMAHKUE Ha TO, YTOOBI HaYaJIbHbBIE
CJIOBA KaXKIOTO JIEMEHTA CIIMCKa OBLTN COTJIaCOBAaHBI MEXXKIY COOOH B poJie, YUCIIE U MaIeKe.

ITpumep.

Haumenosanue nepuooa, komopuwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU:

- paboma paboue2o u ciyxncauieo;

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxe Bce 37IEMEHTHI CIHCKA JTOJKHBI OBITH 00sI3aTENIEHO COTIIACOBAHBI B POJIE, YUCIIE U TMaJeKe
CO clIoBaMH (VT CIIOBOM) B TIPEBAPSIONIEM NIEPEeYCHb MPEIOKEHUH, TIOCIIe KOTOPOTO CTOHT ABOCTOYHE.

ITpumep.

s npumenenus Hano2oeoeo éviuema no HJC Heobxo0umo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewerus mosapos uepes MamoHceHHyo epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunamus Ha yuem uUMNnOPMHBIX MOBAPO8 NPEONPUHUMANETIEM.

4.3.6 IlpaBujia coKpaleHus CJI0B M CJI0BOCOYETAHM A

CokpalieHre cIOB W CJIOBOCOYETAaHHH HA PYCCKOM SI3bIKE O(QOPMIISIIOT B COOTBETCTBUU C
tpedoanusimu ['OCT 7.12-93.

[IpumeHenue B paboTe COKpallleHHH, HE MPeIyCMOTPEHHBIX BBHIINICYKa3aHHBIM CTaHIAAPTOM, WU
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YCJIOBHBIX 0003HaUEHUH MpeAnoIaraeT Haluane NepedHs COKPAIIEHUH U YCIOBHBIX 0003HAYEHUI.

Hanmume mepevHss He MCKIIOYaeT pacmM(ppPOBKY COKPANICHHS M YCIOBHOTO OOO3HA4YCHUS NPHU
IEPBOM YIIOMHHAHHH B TEKCTE.

[lepeuenb moOMeNaOT MOCIIE OCHOBHOTO TEKCTA.

Ilepeuens crnenyer pacnonaratb crosonom. CreBa B andaBUTHOM IOPSAIKE WINM B MOPSAKE HX
[IepBOr0 YINOMHHAHHS B TEKCTE HPUBOIAT COKPAILCHUS WM YCIOBHBIE OOO3HAYEHMs, CIIpaBa - HX
JETaIbHYIO pacIu(pPOBKY.

Hanume nepeyHs yKa3bIBalOT B OTJIABICHUU PAOOTEHI.

4.3.7 Odpopmienue popmya

®opmyiiel opopmitsitoT B coorBeTcTBUM ¢ TpedoBanusiMu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu odopmienun ¢opMya B KauecTBe CHMBOJIOB CJEIyeT MPHUMEHATh 0003HAuYCHUS,
YCTaHOBJIEHHBIE COOTBETCTBYIOIMMY HAMOHAIBHBIMH CTaHIapPTAMH.

[osicHeHUs! CUMBOJIOB JIOJKHBI OBITH IIPUBEECHBI B TEKCTE WK HEMIOCPEACTBEHHO 1101 (POPMYIIOii.

®opmynbl B TeKCTe pabOTHI ClieAyeT HyMepoBaTh apaOCKUMK HuU(ppaMu CKBO3HOW HyMeparuein
WIN B IIpEJieTIax IJ1aBbl WU pasiena.

Homep 3axii04atoT B Kpyriible CKOOKH U 3alMCBIBAIOT Ha ypOBHE (hopMyIibI cripaBa.

ITpumep.

Jns WHAEKCOB 0o0BbeMa MPOAYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB W (OHAOOTIAYM BEPHO
CIIEIyIOIIee PAaBEHCTBO:

'Qzlﬁc‘lf, 3)
Q

rac I

. - uHJIeKC 00beMa IPOLYKIUK B COTOCTaBUMBIX IIEHAX;
Q
11Cy
T = === - UHJIEKC CPEIHETOI0BOM CTOMMOCTH OCHOBHBIX (DOH]IOB.
I1Cy
CChUIKM B TEKCTE Ha TOPAAKOBBIE HOMepa (JOPMyJ JaloT B CKOOKAX, HampHMep, ... B Gopmyie

(3).

®opmysbl, MOMEIIaeMble B MPUIOKEHHUSAX, JOJDKHBI HYMEPOBAaThCA OTAEIBbHOM HyMepauuen
apabckuMH IUpaMu B Mpejenax KakJoro HpUIIOXKEeHHs ¢ Jo0aBlIeHHEM Mepen Kaxaoi wuudpoit
0003HauYeHUs MPUIIOKEHNUs, HanpuMep popmy:na (B.1).

DopMmyisl, CIENYIOIINE OHA 32 JPYTOM U HE pa3felIEHHbIE TEKCTOM, Pa3JeIAtoT 3alsSTOM.

[lepeHocuTh GopMysbl Ha CIAEAYIOUIYIO CTPOKY JOIMYCKAeTCsl TOJBKO Ha 3HAKaX BBIMOJIHAEMBIX
olepalui, MpuYeM 3HaK B Hayaje cleayrollel CTpoku nmoBTopsitoT. [Ipu mepeHoce Gpopmyibl Ha 3HaKe
YMHOXEHHS IPUMEHSIOT 3HAK «X».

4.3.8 Opopmienue 0ndHOrpadpuyecKne CChbIIIKA

bubnuorpaduyeckne cChlIKM B TEKCTe pabOThl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccbulka SBISETCS YacTbIO CIPABOYHOTO ammapata padoThl U CIYXKHT
UCTOYHUKOM Oubnuorpadpudeckoir nHpopmannuu 00 00BbEKTaX CChUIKH.

bubnuorpaduyeckas ccbulka COAEpKUT OuOIUMOrpauyeckue CBEIACHHS O LUTUPYEMOM,
paccMaTpUBaeMOM WIJIM YITOMHHAEMOM B TEKCTE pabOTHI APYroM MCTOYHUKE (€T0 COCTAaBHOW YacTH WIIU
rpyImne HCTOYHUKOB), HEOOXOAMMBIE M JIOCTATOYHBIE JUISI €ro HACHTU(UKAIMM, MOUCKAa U 0OuIei
XapaKTePUCTHKH.

OOmbexTamu cocTaBieHus: OubIMorpaduyeckoi CChUTKU SBIISIIOTCS BCE BUJIBI OIMYOJIMKOBAHHBIX U
HEOIyOJIMKOBAaHHBIX JTOKYMEHTOB Ha JIOOBIX HOCHUTENsX (B TOM HYHCIE ODIEKTPOHHBIE PECYPCHI
JIOKAJIbHOTO M YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHbIE YaCTH HCTOUHUKOB.

COBOKYITHOCTh OMOHOTpaUIECKUX CBEICHUI B CCBHUIKE JOJIKHA 00€CTIeunBaTh HICHTH(PUKAIINIO
Y TIOUCK 00BbEKTa CCHUIKH.

[To MecTy pacnoyioKeHuUsI B JOKYMEHTE pa3indaroT OubanorpaduuecKne CChUIKH:

- BHYTPUTEKCTOBBIE, IOMEIIEHHBIE B TEKCTE TIOKYMEHTA,
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- IOACTPOYHbIE, BHIHECEHHBIE U3 TEKCTAa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIM €r0 YacTH (B BBIHOCKY).

B pabote cnegyer npuUMeHSTh 3aTeKCTOBBIE CCHUIKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpaduueckux CChbUIOK odopmisieTcss Kak IMepevyeHb
OoubmrorpadguuecKux 3amucei U BKIFOYASTCS B CIIUCOK MCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Eciu ccpiiky B paboTe NpUBOAST HA KOHKPETHBIM (parMEHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAlOT TMOPSIKOBBIA HOMEp M CTPAHUIIBI, Ha KOTOPBIX TIOMEIICH OOBEKT CChUTKH. CBeACHHS
paznensoT 3ansaTol. OTChUIKY IPUBOJIAT B KBaIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JJOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuKos:

10. Koconamnosa, M. B. KoMmiekcHBI SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Kocomnamnoa, B. A. CBo6oaun. — MockBa : M3narenbcko-Toprosasi kKopropamus «Jlamkos u K,
2018. — 247 C. : AL — Pexum JOCTYTIA: o IIOAITHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIA.

Ecin ccpuiky B paboTe MPHUBOIAT HAa KOHKPETHBIM ()parMeHT TEKCTa 3JEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBII HOMEP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kilaccupuKkaluyd HaJOTOBBIX PHCKOB B MPAKTUKE HAIOTOBOTO
menemkmenTa / A. C. Ilpokypar. — TekcT: amekTpoHHsli // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mara o6pamenus: 20.05.2019).

4.3.9 OdopMieHne cnMcKa UCMOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckne onvcaHne UCTOYHUKA B CIIUCKE MCIIOJIB30BAaHHBIX UCTOYHHUKOB O()OPMIISFOT
B cootBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue ABiISIE€TCS OCHOBHOM yacThio OuOIMorpaduyecKoil 3anucH.

Crucok HCHOJb30BAHHBIX HCTOYHHMKOB JOJDKEH BKIIIOYAaTh Oubinorpaduyeckue 3amucu Ha
WCTOYHHKH, WCIOJH30BAHHBIE aBTOPOM IPH HamucaHUM padoThl. CIHMCOK JODKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOTI'O TEKCTA.

B pabGore WCTOYHMKH B CIHCKE WCIOJB30BAaHHBIX HCTOYHUKOB CIEAYET pacroyiaratb B
anpaBuTHOM mopsake. Ilpn 3ToM He3aBHCHMO OT aj(aBUTHOrO MOpsAAKA BIEPEIU JOIKHBI OBbITH
MIPUBEJICHB HOPMAaTHBHBIE aKTHI.

HopmaTuBHBIE aKThl pacnoararoTcs B CIEAYIOLIEM MOPSIKE:

- MEXIyHapOHbIE aKThI, paTuUIpoBaHHbIe Poccueil, npudyem cHavana uayt gokymentsl OOH;

- Koncrurtynus Poccun;

- KOJICKCHI;

- (hexepasibHBIE 3aKOHBI;

- ykassl [Ipe3unenta Poceuuy;

- nocraHoBienus [IpaButensctBa Poccuu;

- IPHUKa3bl, MUChMA U TIP. YKa3aHUsS OTACIBHBIX (peepalbHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObeKkTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpOB;

- pacnopsiKeHus: 00JIACTHBIX (PeCcyOJUKAaHCKUX ) PAaBUTEIILCTB;

- cyneOHas nmpakTuka (T.e. mocraHoBieHus: BepxoBHoro u npounx cynos Poccun.

3aKkoHBI pacrojiaralorcsi He mo andaBuTy, a Mo jare npuHATUsA (nmoamucanus IIpesmpeHTom
Poccun) - Bnepenu 6oiee crapoie.

B crniucke uCmonb30BaHHBIX UCTOYHUKOB HE JOJDKHO OBITh MCTOYHUKOB, HA KOTOPbIE HET CCHUIKU B
TEKCTE pabOTHI.

[Tpumep odopmiteHUs: CTUCKA UCTIONB30BaHHBIX UICTOYHUKOB npuBezcH B [Ipunoxennn b.
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4.3.10 OdopmiieHne npuaoKeHN I

[Tpunoxenuss opopmisitor B cooTBeTcTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuan, JONMOTHSIOMNNA OCHOBHOW TEKCT pabOThI, JOITyCKAETCs MOMELATh B MPHIOKEHHUIX. B
KayecTBE NPUIIOKEHHUS MOTYT ObIThb NpEACTaBIEHbl: rpaduyeckuil MaTepuan, TaOuuLbl, (HOPMYIbI,
PUCYHKHU U JPYIOW MIUTFOCTPATUBHBIN MaTEpHAIL.

[TpunoxeHus OQOPMIAIOT Kak HPOAOIDKEHHE pPAa0OThl Ha €€ MOCIEIYIOUUX CTpaHUIax.
[TpunoxeHus AOHKHBI UMETh OOIIYIO C OCTAIBHOM YacThio pabOThl CKBO3HYIO HYMEPAIIMIO CTPAHUII.

B Tekcte paboThl Ha Bce MPUIIOKEHUS AOIKHBI ObITh JJaHbI CCHUIKU.

[TpunoxeHus: pacnoararoT B MOPSIKE CCHIOK HAa HUX B TEKCTE paboTHI.

[TpunoxeHus NOJKHBI ObITh NMEPEUYMCICHBI B OIVIABJICHUU pabOThl C yKa3aHUEM HX HOMEPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxknoe npuiiokeHue ciaeiyeT HauMHaTh ¢ HOBOW CTpaHMIIBI C YKa3aHWEM HaBEpXy IIOCEPEIHHE
cTpaHullbl ciaoBa «lIpunoxeHue» u ero 0003HaueHus.

[TpunoxeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHTEIIBHO
TEKCTa C MPOMHUCHOW OYKBBI OT/AEIBHON CTPOKOM.

[Tpunoxenus 0003HAYalOT 3arjaBHbBIMM, OyKBamMM pycckoro andaBuTa, HauuHas c A, 3a
HcKIoueHneM 6yks B, 3, i1, O, Y, b, b, b. [Tocie ciosa «[Ipunoxxenue» ciemyer OykBa, 0003HaUarOIIAS
€ro MOCJIEe10BaTEIILHOCTD.

[TpunoxeHns, Kak MpaBWiIO, BBHIMOJNHAIOT Ha JmcTax ¢opmara A4. Jlomyckaercss ohopMiIsTh
MpUIIOKEHUs Ha JucTtax popmarta A3, A4x3, Ad4x4, A2 u Al no T'OCT 2.301-68.

4.4 MeToanuecKkue PEKOMEHIAIUHU IO HANMUCAHUIO KOHCIICKTOB

Koncnekr (ot nar. CONspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTrko M
MOCJIEIOBATEBHO H3JI0KEHO COAEp)KaHHWE OCHOBHOTO MCTOYHMKA HMH(popmanmu. KoHCekTupoBaTh —
3HAQYUT NPUBOJUTH K HEKOEMY IOPAIKY CBEACHUSA, IOYEPIIHYTbIE U3 OpUTHHAla. B OocHOBe mpolecca
JKUT CUCTEMAaTU3allis IPOYUTAHHOTO UJIM YCIIBIIIAHHOTO. 3aliCH MOTYT JENaThCsl Kak B BUJE TOYHBIX
BBIJIEPXKEK, IIUTAT, Tak U B (popme cBOOOAHON mogayn cMmbicia. MaHepa HalucCaHMs KOHCIEKTa, Kak
IIPaBUIIO, OIM3Ka K CTUIIO IEPBOUCTOYHUKA.

Ecnu KOHCHIEKT COCTaBJIEH IPAaBUIBHO, OH JOJDKEH OTpaXkaTb JIOTMKY M CMBICJIOBYIO CBS3b
3anuceiBaeMol MHGpopMmanuu. MM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEPE3 HEKOTOPOE KOJIMYECTBO
BPEMEHHU, a TAKXKE INPEIOCTaBUTH Il IMPUMEHEHUS KOMY-TO €IIl€, IOCKOJBKY IPOYTEHHE I'PaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOI'/Ia HE BBI3OBET 3aTPYAHECHUM.

B mpouecce yueObl WM NpU pEHIEHWH KaKoH-TO 3afayd B oOmieM oObeme HHpOpManuu
BBIJICJIAIOT CAMOE BaXXHOE M HEOOXOAMMOE, TaKUM 00pa3oM, yHpollas OBJaJeHHEe MaTepuaioM. B
XOPOIIO CJIENaHHBIX 3aMHUCAX MOXHO C JISTKOCTbIO OOHAPYXKUTh CHENHUATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
IIOHSATHO pACTOJIKOBAaHHYI0 M 4YETKO BBIICIEHHYIO /U1 3allOMUHAHMS 3HAYEHUN pa3JIMYHBIX CIIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEICHM, JIErdYe CO3aBaTh 3HAYMMbIE TBOPUYECKHE WIIM Hay4dHbIE
paboThl, pa3IuyHble pedepaThl U CTATHU.

HyxHo ymeTs paznuyarh KOHCIEKTHI U IPABUJIBHO UCIIOIB30BATh Ty KaTETOPUIO, KOTOPAsl JIyYIlIe
BCET0 MOJXOJIUT JIJIsl BBITIOJIHAEMOM paboThI.

IInan-xoncnexm. Takoi BUA U3JI0’KEHUsS Ha OyMare co3JjaeTcsi HA OCHOBE 3apaHee COCTABIEHHOIO
IUTaHA MaTepuana, COCTOUT U3 ONPEAEICHHOI0 KOJIMYECTBA MYHKTOB (C 3arojloOBKaMM) M MOJANYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHUS KaKJbIM 3ar0JIOBOK PACKPBIBAETCS — JOIOJIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCHEKT. VMIMEHHO Takod BapuaHT OOJIbLIE BCEro
MOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJMYHOMY BBICTYIUIEHUIO MIM ceMHHapy. EcTecTBeHHO, yem
nocneaoBareiabHee OyneT MiaH (ero MyHKThl JOJDKHBI MaKCUMAalbHO DPAaCKpBIBaTh COJAEpKAHHE), TEM
CBsI3aHHEE U IMOJHOLEHHee OyaerT Baml aokiaj. CHenManucThl PEeKOMEHAYIOT HAIOJIHATH IUIAaHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYAYyT yKa3aHbl BCE€ HCIOJIb3yeMble BaMHM HCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX I10 MTAMSATH.

Cxemamuueckuu naan. OTa PA3HOBHIHOCTh KOHCIIEKTA BBIIVIIAAT TakK: BCE ITyHKTHI IUIAHA
MIPEACTABJICHBI B BHJE BOIPOCUTEIBHBIX IIPEIJIOKEHHUM, Ha KOTOpPbIE HYXKHO Jarb OTBeT. M3yuwas
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Marepuai, Bbl BHOCHUTE KOPOTKHE MOMETKU (2—3 MpeuioxKeHUs) MOJ KaXIblii MyHKT Bompoca. Takoif
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOUIEMY
YCBOGHUIO HH(POpMAIUH.

Texcmyanvusiti koncnexm. IlogoOHast hopma U3I10KEHHs HACHIIIEHHEE APYTUX U COCTABISAETCS U3
OTPBIBKOB U IIUTAT CAMOT'0 HCTOYHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOCTUHUTH TUIaH,
00 HATNIOJTHUTH €T0 Pa3IMYHbIMU T€3UcaMU U TepMuHaMu. OH JiydIie BCero moaX0oAuT TeM, KTO U3y4aeT
HayKy WM JUTEPaTypy, TJ€ LUTAThl aBTOPOB Bcerjga BakHbI. OJHAKO TaKOW KOHCIIEKT COCTaBUTh
HenpocTto. Hy)XHO yMeTh MpaBWJIbHO OTAENATh HauOojee 3HaYMMble LIUTAThl TAKUM 00pa3oMm, 4TOOBI B
UTOT€ OHM JIaJIN MIPE/ICTaBICHUE O MaTepUaJIe B IIEIIOM.

Temamuueckuui xkoHcnexm. Takol cmocod 3amucu MHGOPMAMU CYIIECTBEHHO OTJIMYAETCS OT
apyrux. CyTb ero — B OCBEILIEHHH KaKOT0-HUOYIb OMPEIEICHHOTO BOIIPOCA; MIPH 3TOM HCIIOJIB3YETCsl HE
OJIMH UCTOYHHK, a HecKoybko. CofepxaHue KakJoro MaTepuaia He OTpa)kaeTcs, Beb 1IeJib HE B 3TOM.
Temaruueckuii KOHCHEKT MOMOTAeT JIydlle NOPYruX aHaIM3UpOBaTh 3aJaHHYI0 TEMY, PAaCKPHIBATh
MIOCTABJIEHHBIE BOMPOCH! U U3y4aTh UX C pa3HbIX CTOPOH. OJIHAKO OyAbTe TOTOBBI K TOMY, YTO HPUIETCS
nepepadoTaTh HEMAJIO JIUTEPATyphbl JUIS MOJHOTHI M IIEJIOCTHOCTH KAapTHHBI, TOJBKO B JTOM Cllydyae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOMHCTBAMH.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEJHA3HAYEH I TEX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO CIOCOO0B paboThl ¢ MarepualoM. B HeM MOXeT colep)KaTbCs YTO YrOJHO — BBIMHCKH,
[UTAThl, TUIAaH M MHOXECTBO Te3UCOB. Bam moTpebyercs ymeHue OBICTPO M JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICHIb, Pa0OTaTh C IUIAHOM, aBTOpPCKUMH mmraramu. CuMTaercs, uYTO MOAOOHOE
(buKcupoBaHUEe CBEICHUH SBISECTCS HAUOO0JIEE ETOCTHBIM M MTOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCHeKma.

Heob6xoaumMo mnpocMOTpeTh MaTepuas, BbIABUTb OCOOEHHOCTHM TEKCTa, ero xapakTep,
IIOHATb, CJIOXKEH JIK OH, COAEPKUT JIU He3HAKOMble TEPMUHBI;

CHOBa MpoOYUTATh TEKCT M TLATeJbHO MpoaHasu3upoBaTbh ero. Takas pabora c
MaTepyhaJoM JacT BO3MOXHOCTb OTJAEJUTh TIJaBHOE OT BTOPOCTENEHHOro, pa3fesuThb
MHPOPMaIMIO Ha COCTABJISAIOLIME YAaCTH, PACIIOJIOKUTD €€ B HY>KHOM MOpsiJIKe.

0603HaYMTh OCHOBHbIE MbIC/IM TEKCTA, OHU Ha3bIBAIOTCS Te3ucaMu. UX MOKHO 3alMCbIBaTh
KaK yrojgHO - LMTaTaMHu (B cjyyae, eC/Jd HYKHO INepeAaTb aBTOPCKYI MBbIC/Ab) JUOO CBOUM
COGCTBEHHBIM CIIOCOOOM.

[lpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOIMNUX OCHOBHBIX
MIPaBUIIL:

1. He HauvHaTh 3amucbiBaTh MaTepuajy C MepBbIX CJIOB IMpemnojaBaTess, CHadaJja
He06X0/JUMO BBICIYLIATh €r0 MbIC/b [0 KOHLIA U TOCTapaThCsl IOHATH ee.

2. llpuctynaTh K 3aMUCH HY»XHO B TOT MOMEHT, KOrjia MNpenojaBaTesib, 3aKaHYUBas
M3JI0’)KEHUE OZJHOU MBICJIY, HAUMHAET ee KOMMEHTUPOBATh.

3. B KoHcmekTe o06d3aTeJIbHO BBIJEJSAIOTCA OTAeJbHbIe dYacTh. HeobxoauMo
pasrpaHUYMBaTh 3aroJiOBKH, M0/I3aroJIOBKH, BbIBOJbI, 000C00JISITH OJHY TeMy OT [ApYToi.
BoisiesieHMe MOXHO Jies1aTh NoJA4YepKUBaHUEM, JPYTUM [IBETOM (TOJIBKO He CJeAyeT NpeBpalaTh
TEeKCT B MeCTpble KapTUHKHU). PekoMeHAayeTcs JesiaTh OTCTYIbl JAJs 0603HAYeHUs ab3aleB U
IYHKTOB IJ1aHa, TPO6eJibHbIe CTPOKHU [JISl OTZAEeJIeHUs OJHOU MBICJM OT IPYyror, HyMepaunumw. Eciu
onpejieseHusi, GopMyJbl, NMpaBU/Ia, 3aKOHbI B TEKCTE MOXHO cJesaTb 6o0Jiee 3aMeTHBbIMH, HUX
3aKJIIOYAIOT B PaMKY.

4. 3anucy HYXXHO CO03/|laBaTb C HCIOJb30BaHUEM MPUHSATBHIX YCJOBHBIX 0003HAYEHUH.
KoHcnekTupys, 00s13aTeJibHO HEOOXOAMMO YINOTPEOIATh Pa3HOOOpa3Hble 3HAKK (MX HA3bIBAIOT
CUTHAJIbHBIMU). ITO MOTYT ObITh yKa3aTeJd W HalpaBJSAOLIAE CTPEJKH, BOCKIULATE/NbHbIE U
BOINPOCHTeJIbHbIe 3HAKH, coueTaHusd PS (mocsecinoBue) u NB (o6paTuTh BHHMaHHUe). Hanpumep,
CJIOBO «CJIe/l0BaTeJbHO» Bbl MOXeTe 0003HAa4MTh MaTeMaTH4iecKoW cTpeskod =>. Korpga
BbIpaboTaeTcsl CBOM COOCTBEHHbIN 3HAKOBBIUM HA0OP, CO3/1aBaTh KOHCIEKT, a N10CJIe U U3y4aThb €ro
OyzeT npolie U 6bICTpee.

He Hy:xHO 3a6bIBaTh 00 ab6peBHaTypax (COKpallleHHBbIX CJOBax), 3HaKax paBeHCTBA M
HepaBeHCTBA, 60JIbllEe U MEHDIIIE.



18

Bosnbuylo mosb3y g co3Jj@aHUsl NPaBUJIBHOIO KOHCHEKTa Jal0T coKpaueHusa. OpHako
MHOTHME CYUTAIOT, UTO COKpallleHHe THMa «A-Tb» (AyMaTb) W NOAOOHBIE UM HMCIOJIb30BaTb He
clefyeT, TaKk KaK BIOCJEeJCTBUMU 00JIbIIOE KOJHWYECTBO BpPEMEHU YXOAUT Ha paciMPpoOBKYy, a
YTeHUe KOHCIIEeKTa He J0/DKHO IpepbiBaThCsl NOCTOPOHHUMHU JeMCTBUSMU U Pa3MbIILJIEHUSMHU.
Jly4qimie Bcero pa3paboTaTb COOCTBEHHYH CUCTEMY COKpallleHHMH M 00603HayaTb MMH BO BCEX
3alMUCAX OJHU U Te e CJIoBa (M He 4TO UHOe). Hanpumep, cokpalleHue «I-Tb» OyJeT Bcerja u
Be3/le CJIOBOM «TOBOPHTb», a 6oJbllast 6ykBa «P» — cioBoM «paboTa».

5. Hy»xHO u3b6eraTb C/10°KHBIX U AJUHHBIX PACCY>KeHUM.

6. [Ipy KOHCIIEKTHPOBAHMHU JIy4llle [0J1b30BaThCs I0BECTBOBATE/bHBIMU NPeJJI0KEHUMHY,
u36eraTb CaMOCTOSATE/bHbIX BOIPOCOB. Bonmpockl yMecTHBI Ha MOJIIX KOHCIEKTA.

7. He Hy»XHO cTapaTbCs 3apUKCHPOBATh MaTepuas [OCJAOBHO, IPU 3TOM 4acTO TepseTcs
rJlaBHasi MbICJIb, K TOMY e TaKyl 3alMuCb TPYAHO BeCTH. BTopocTeneHHble c/i0Ba HYXHO
O0TOpachIBaTh, 6€3 KOTOPBIX IVIaBHAs MbIC/JIb HE TePAETCH.

8. Eciv B JieKIMM BCTPeYalTCsl HEMOHATHblE TEPMUHBI, MOXKHO OCTaBUTb MeCTO, a Mocje
3aHATUM YTOYHUTD UX 3HAa4EHUE y IpernoJaBaTeis.

4.5 MeToanyeckue peKOMeHAAIMH M0 MOATr0TOBKE HAYYHOI0 0KJIajAa, CTAThH

Hayunas craThst — 3TO IpEACTaBIECHUE PE3YJIbTATOB KAaKOIr0-JIMOO HCCIENOBaHMS Ul HAay4yHOH
obmecTBeHHOCTH. HaydHas cTarhsi 00s3aT€NbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpBIE U
onpenensoT €€ 3HAaYMMOCTh. B OTHeNnbHBIX cioyyasx HaydHas CTaThsi MOXKET COJEpXKaTh
cucTeMaTHU3allnio, 0000IIEHHE YK€ U3BECTHBIX HAyYHbIX JIAHHBIX O MPOLIECCE, SIBICHUH WM OOBEKTE, Ha
OCHOBE KOTOPOTO JIEJal0TCsI HOBBIE BBIBOJBI, IPOTrHO3bI. Takasl cTaThs Ha3bIBAaeTCsl 0030pOM Hay4dHOMH
JUTEpaTyphl MO ONpPEIeTIeHHON Tpobieme.

Br16op Tembl ncciieoBaHusl HEPa3pBIBHO CBsI3aH C BBIOOPOM €ro 00bekTa. OOBEKT UCCIIeI0BaHUS
— cUcTeMa, IPOLECC WK SIBJICHUE, OPOXKIAIOIINE TPOOIEMHYIO CUTYAIMIO U U30paHHbIE IS U3yUSHHUS.
[TonyuyeHnue 3HaHUN 00 00BEKTE, HEOOXOAUMBIX Ui PELIEHUS KOHKPETHON MpoOeMbl, IOCTaBICHHON B
UCCJIENOBAaHNM, OCYILECTBISAETCS MOCPEICTBOM H3YYEHMsI PE3YJbTAaTOB LEJICHANPABICHHOIO HAYYHOI'O
BO3/ICHCTBUS Ha OT/AEIbHbIE YaCTU 00BEKTA, Ha3bIBAEMBIE NPEAMETAMH UCCIIEI0BAHUSI.

[Ipeamer uccrnenoBaHUs — 4yacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HMCCIEAyeMbIE C
OINIPENICICHHON LEJbI0 B JIaHHBIX YCIOBUAX, T.€. 3TO JJIEMEHT O00BeKTa wucciaenoBaHus. [Ipeamer
UCCIJIEIOBAHMs ABJIAETCS HOCUTEJIEM TPYIIIBI WU psifia CYyIECTBEHHBIX CBOMCTB, CBA3EH, WIIN MPU3HAKOB
U3y4aeMoro 00ObeKTa U CIyKHUT CPEICTBOM €0 Hay4HOT'O IO3HAHMUSL.

[Tocne oGocHOBaHMS TEMBbI, ONpeAETeHNUs 00BbEKTa U MpeaMeTa UcCleoBaHus (popMynupyercs
Lelb HMCCIeI0BaHus Mo JaHHOM Teme. Llenb mccnenoBaHusl BBICTYNAET KaK OMpPEETICHHBI MEXaHU3M
MHTETpali pa3iIuYHbIX ICHCTBUM B CHUCTEMY «IE€lb — CpPEACTBO — pesyiabrar». llenp — 3apanee
OCO3HAaHHBIM W MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JE€MEHTHI, (DOPMHUPYIOIIME COJEp’KaHUE LEIu
UCCIIEIOBAaHMSI: KOHEUHBIN pPe3ylbTaT, 00BEKT UCCIE0OBAaHUS, TyTh JOCTHKEHHUSI KOHEUHOTO pe3yibTara.

3amayaMM MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyY€HUE OTBETOB Ha KOTOphIE HEOOXOIUMO
JUI JOCTMXKEHMsI LienH uccienoBaHus. Kak npaBuilo, BBIABUIAIOTCS CIEAYIOIIME HCCIIEN0BATEIbCKHUE
3aJjauu:

— BBIIBJICHHE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB H3Yy4aeMOro IIpOIECCA, SBJICHUS M Ha ITOU
OCHOBE €ro 0OBACHEHHE, XapaKTePHCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOI0B, CPECTB) PELICHUS POOIEMBI.

W3yuenne HaydyHOW JUTEPATYpbl — 3TO BAXKHBIA W JUIMTEIBHBIA IPOLECC, 3aBEPIIAIOIIMICS
HalMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaTbM. OH BKIIOYAET psJ OTAloOB: IOWCK HCTOYHUKOB;
O3HAaKOMHTENbHOE 4YTEHHUE; YIIyOJeHHOe, M3ydalolllee YTEeHHWE C BBIMHCKaMH B (opMe KOHCIIEKTOB,
aHHOTAllU{, TE3UCOB, pe(epHUpOBaHUS; HCIIOJIB30BAaHHE HCTOUYHUKOB B IPOLECCE MCCIEJOBAHUS IS
OOBSICHEHUSI U MHTEPIIPETallud COOCTBEHHBIX PE3yJIbTaTOB U HAONIOJNEHMI; CCBHUIKM Ha JUTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu palboThl; opraHuzanus OubIuorpaduvyeckoro OMnucaHus K
paloTe U ero OKOHYATEIbHOE PEaKTUPOBAHMUE.

Hayuynoe o00oOmieHne HOCUT OCOOBIM XapakTep, OHO OTJIUYAETCSI TOYHOCTHIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPDAKEHUEM MBICIHM, KOTOpas CTPOrO apryMEHTHPYETCS, a XOJ
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JIOTUYECKHUX PACCYKIECHUN aKIIEHTUPYETCS C TOMOILBIO CIIEIUATBHBIX CPEJICTB CBSI3H.

[lepeuucnuM HEKOTOpbIE S3BIKOBBIE CPEACTBA HAYYHOTO CTHJISA, YTOOBI BBl MOIJIH
MPUACPKUBATHCS UX MPU pabOTE C PYKOIHUCHIO:

— cioBa 0000IIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHIXKEHUE,
IIPUMEHEHHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIE ISl KaKOW-TMO0 HAyKu, U OOILIeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
kiaccuukanus, nHpopManus, BEPOSITHOCTb, TUIIOTE3a U JIP.);

— CII0OBa, YKa3bIBaIOIME Ha 3aKOHOMEPHBIN XapaKTep OIMCAaHHBIX SBJICHUNA (OOBIYHO,
OOBIKHOBEHHO, BCET/IA, PETYIISIPHO, BCIKUH, KQXKIbIH, KaK MPABUJIO U T.I1.);

— IJIarojibl HACTOSIIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIEUEeHHbIX 3HaueHusx (peus UJET o
npobieme..., orctona CJIEAYET BeBox..., CJIEAYET 3ametutTh, 9TO ..., BBIYHCICHHE (HAOIIO/ICHUE)
I[TPUBOJUT k crnenyromiemMy pe3ysbTarty ..., IEPEHIEM K CIEIYIOIIEMY BOIPOCY ..., 3aKJIIFOYEHUE HOCUT
IIPEIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOT'O PAHEE BBITEKAET..., 3TO JAET OCHOBAHUE FOBOPUTH O ..., ITO
TOBOPHT O ... ¥ JIp.);

— TJAroJisl IPOLIEAIIEro U OyAYIIEro BpeMEHH UCIOJIb3YIOTCSI B 3HAUEHUH HACTOSIIIETO BPEMEHHU
(MBI TIOJIy4UM /TIOTYYUJIH .., TPUMEHHUM ..., HCIOJIb3YeTCs, BbIpaxxaeTcs, HaOIogaeTca U T.I1.); Jalle
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPLIEHHOIO BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHBIE; IJIarojibl XKe
COBEpIICHHOTO BHJIa XapaKTepHbI Jii YCTOWYUBBIX OOOPOTOB (IOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-To JIMIIA MECTOMMEHHUI U TIaroyioB. ABTOpcKoe «Mbl IUTIOC JIMYHAs
dbopMa rimarosia» yHmoTpeOsIeTcss B OTBJICUCHHO-OOOOIIEHHOM 3HAUeHWW (MBI cuuTaeM (IoJjiaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJICHO...).

— YacCTOTHBI CYIIECTBUTENbHBIE EOUHCTBEHHOrO0 4Mcia, (OpMBI CpenHero poja y
CYLIECTBUTENBHBIX a0CTPAKTHOTO 3HAUCHUS (JIBIXKEHHUE, KOJTMYECTBO);

— KpaTkue npuiarareibhbie: [IpocTpancTBO 0THOPOIHO ¥ H30TPOITHO.

Ha cuHTakcuueckoM ypOBHE CBSI3b MEXIY MPEIOKEHUAMH OCYILECTBIAETCS C IMOMOILBIO
MTOBTOPSIFOIIUXCS CYIIECTBUTEIBHBIX M MecToMMeHuid. Cregute, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich crnoBa DTOT, DTO, 3amensiite ux cuHOHUMamu. Hampumep, 5TOT — MOA00HBIHN, Takon
K€, YKa3aHHBIM BBIINIE, JaHHBIM W T.I. B TpemIokeHUH NpeodsiasaeT NpsIMOM MOPSIOK CIIOB
(monmexaiiee — CKkazyemoe — JI0MOJTHEHUS ).

[Toce MOATrOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3JeloB HEOOXOAMMO MPUCTYNATh K
HaIlMCAHUIO PYKOIIMCHU CTaThU B L1eNIOM. Pa3fiensl ciaeayer pacnoioXUTh B CIEAYIONIEM MOPSAKE:

— aHHOTAIU;

— BBEJICHHUE;

— DKCIIEpUMEHTAIIbHBIN pa3/iel;

— aHAMTUYECKUI/TEOpEeTUYECKUI pa3ie;

— 3aKJIIOYEHHUE;

— CIIMCOK MCIIOJb30BaHHBIX HCTOYHUKOB.

HekoTopsie W3 mMepeyucICHHBIX BBINIE pa3lesioB y Bac MoOryr oTcyTrcTBOBaTh, a MOPSIIOK
CIIEJTOBAHMSI Pa3/IEIOB MOKET OBITh MHOM, YTO HEOOXOAUMO COTJIACOBATh C HAYYHBIM PYKOBOJHUTEIEM.

BBenenne MOXKeT BKJIIOYATh TaKHEe KOMITOHEHTBHI: 0OOCHOBAaHWE M aKTYIbHOCTh TEMBI, KPATKHUMA
0030p IHUTEepaTyphl, XapaKTepUCTUKa TpeaMeTa, 00beKTa (0OBEKTOB), a TakKe METO/IOB HUCCIEIOBAHUS;
BBIJIBUTAEMasi TUTIOTE3a; Hay4yHasi HOBH3HA PabOThI, €€ TeOpeTUIecKas U MPaKTUIeCKass 3HAYMMOCTb.

B okcnepuMeHTalbHOM  (MCCTIEIOBATENbCKOM) pa3fesie JaeTcs OOOCHOBaHHE M OIMHUCAHHE
METOAWKHA  WCCJIECOBAHUS, TPUBOAATCS  TOJY4YEHHBIE JaHHBIE, pa3MeENIaeTcs HEOOXOIUMBIH
WUTIOCTPATUBHBIA MaTepuai; GOpMYyTUPYIOTCS BHIBOJBI U 0000IIEHUSI.

B Tekcte cratbu ciemxyeT apryMEeHTHPOBAHO BBIACIUTH TO HOBOE M OPUTHHAIIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT JOKEeH 001a/1aTh HEKOTOPHIM KOMIIO3UITMOHHO -CIOKETHBIM
MMOCTPOCHUEM, HANpPABJICHHBIM Ha IOCJIEIOBATEIILHOE M IEJICHANIPABICHHOE PACKPHITHE NJIsI YUTATEIsS
npoiiecca aBTOPCKOro MOUCKa.

AHaJIUTUYECKUH WM TEOPETUYECKUH  pa3zesl  MOCBSIIAETCS  aHaIu3y  IMOJYyYEHHBIX
AKCIEPUMEHTAJIbHBIX PE3YJIbTATOB; MX ONHMCAHUIO, MHTEPIpPETAIlMd B paMKaxX CYIIECTBYIOIIEH TEOpUU
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WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUUECKOE UCCIIEOBAaHUE.

Metoanyeckuil pa3aen MOXET COAEp:KaTh apryMEHTHPOBAHHBIE MPAKTUYECKHE PEKOMEHJAlUH,
BO3MOYKHOCTH U OCOOEHHOCTH MCIIOJIB30BaHUs Pe3yJIbTaToB Bariei paboThl.

3akitoyeHue B KpaTkod (opme MOABOAUT UTOTM Bcell pabOThl B BUJAE TE3UCOB HJIM BBIBOJOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICOBAaHUS; YKa3bIBACT TEOPETUUECKYI0 U IMPAKTHYECKYIO
LIEHHOCTb MOJIY4YE€HHBIX PE3yJIbTaTOB, UX BO3MOXKHOE BHEIPEHMS, HaMeuaeT JajbHEHIINEe MepPCIEeKTUBBI
M3yUYeHUS TAHHON MPOOIIEMBI.

VCTHBIM [0KNaJ NpHU BBICTYIUIGHMM Ha KOH(EpeHIMHM CTPOMTCS Ha OCHOBE BBEJEHMUS,
pa3BepHyTOro pedepara coiepkaHusi pabOThI M 3aKIIOUCHHs. 3apaHee y3HaiiTe 00 yCTaHOBICHHOM
pernaMenTe BbICTyIuleHUs. IlomMHuTE, 4TO 000 BCeM pacckas3aTb B OTBEACHHOE BpeMs HE yJacrcd,
Mo3TOMYy O0TOepuTe Hambosiee 3HAYUMBIE W MHTEPECHBIC pPEe3yNbTaThl, (DAKTHI, BHIBOABI, HAOIIOIACHUS.
ITocrapaiiTech UX BKIIOUUTH B CBOE BBICTYIUIeHHE. Hanbonee BaxkHbIE U HHTEPECHBIE PE3YIbTATHI MOXKHO
MPEJCTaBUTh B BHJIE caiiioB (He Oosiee ogHOro-Tpex). Cnaiinel 00aerdar Baie BhICTYIUICHHUE HA 3alIHTE,
crenarT 0ojee JOCTYNHBIM €ro BOCHPUATHE CIAYHIATEIsIMUA U MPUIAAYT JOMOJIHUTENbHYIO 3HAYMMOCTb
Baiiei pabore.

Jloknan cnenyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHUMOCTH OT PEIVIAMEHTA) M IOCTPOUTH
CJIEIYIOIUM 00pa3oMm:

1) Ha3zBaHue TeMbl PabOThl, 0OOCHOBAHHE €€ HOBU3HBI U IMPAKTMYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) enb 1 3a/1a4u paboThI;

3) XapakTepHUCTHKA ITPeAMETa, 00bEKTa U MaTepuasia UCCIICI0BAHMS;

4) MeToAbI UCCIIEOBAHUS;

5) OCHOBHBIE PE3YJIBTATHI U BHIBOJIBI PAOOTHI,

6) B 3aKJIIOYEHUE MOKHO yKa3aTh JaJbHEWIINE NEePCHEeKTHBBI UCCIENOBAHUS paccMaTpUBAEMOM
pOoOIEMBI.

4.6 MeToanueckue PEKOMEHIAIUHU 110 MOATOTOBKE IMPE3CHTAIIMHA

[IpeseHTammst — 3TO KpaTKOE HATIATHOE HW3JIOKEHHE WH(POPMALUU TIO COJEPXKAHWUIO paboTHI,
npecTaBlIeHHOe mocpeacTBoM mporpammsl Microsoft Office PowerPoint.

[Tpe3enTanmst COAEP>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3aIUTY, TpaQHUeCcCKUil MaTepra
— PUCYHKH, TaOJIUIbI, AITOPUTMBI U T.I1., KOTOPbIE WILTIOCTPUPYIOT MPEAMET HCCIETOBAHUS.

[Tpe3enTanmst pabOTHI CIYKUT IS YOSTUTETBHOCTH W HATJISTHOCTH MaTepuaa, BBIHOCUMOTO Ha
3aLIUTY.

[Tpe3enTanmst JOHKHA BKITFOYATh B CE0sI CIEYIOIINE Pa3/IeITb:

- TUTYJIbHBIN JTMCT npe3eHTanuu (1 craiin);

- 1IeJIb UCCIIEIOBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- QITOPUTM U MeTOoJIuKa uccienosanus (1-2 cnaiina);

- [IOJIyY€HHBbIE PE3yJIbTaThl HcciieloBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIJIOKeHUs (2-3 cnaiiaa).

OO0mmast cTpyKTypa MpeIcTaBIeHHON MPE3eHTANH TOJHDKHA COOTBETCTBOBATH CTPYKTYpE TOKIIAIA.

[Tpu co3aHuM Mpe3eHTally CIIeyeT NPUAEPKUBATCS CIEAYIONIMX PEKOMEHJallHii:

- mpudrt - Times New Roman;

- pa3mep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - He MeHee 28;

- UBET U pa3Mmep MmpHUQTa, GopMaThl pUCYHKOB M TAOJIUI] TOJKHBI OBITh MOJOOPaHBI TaK, YTOOBI
BCE€ HAJIIMCH, PUCYHKHU U TAOJIHUIIBI OTUYETINBO MPOCMATPUBAIKICH Ha CIIaliIe.

5 Meroauueckue yKkazaHus JAjs1 00y4alOIUXCH 110 OPraHU3alMH U MPOBeEIeHNI0 00yYeHus B
HHTEPAKTHUBHBIX (hopmax

Jlekuus-0ecena - TUANTOTMUYECKUNA METOM M3JI0XKEHHUS U YCBOCHUS yuyeOHOro marepuana. Jlekius-
Oecema mMo3BOJISET C MOMOIIBIO CUCTEMBI BOIIPOCOB, YMEIOW WX MOCTAHOBKH M MCKYCHOTO TOJJICPKaHUS
JMaiora BO3/CHCTBOBATh KaK HAa CO3HAHME, TaK W Ha TMOJCO3HAHHWE OOYydYaloImUXCs, HAYYUTh HX
camokoppekiuu. [IpoBeaeHue nexknuu-0eceapl MpeanogaraeT HaIMIue ONpeAeIeHHOro o0beMa 3HAHUN
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00 M3y4aeMOM MaTepualie M CBsi3M ¢ HuUM. Jlekuus-Oecena momoraer HOOYIUTH OOYYaIOIIMXCS K
aKTyallu3allid HMMEIOIIMXCS 3HAHWM, BOBJIEYh HMX B IPOLECC CAMOCTOATENbHBIX pPa3MbIIUICHUH, B
OBPUCTHUYECKUH, TBOPYECKUH TIPOIECC TIOJTYYEHHsT HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
MO3HABATEIBHON JIESTEbHOCTH, BOBJEKAeT B MAKCHUMAJbHBIM MBICIUTENbHBIH TMOUCK, C LEJbI0
paspelieHns: MPOTUBOPEUUil, TOABOJUT K CAaMOCTOATEILHOMY (DOPMHUPOBAHHIO BBIBOJOB M OOOOILIECHHIHA,
CO3/1a€T YCJIOBHS JIJIsl ONIEPATUBHOIO YIPABJICHUSI MIPOLIECCOM IMO3HAHUS.

[To Ha3HAUEHUIO B y4€OHOM MPOLIECCE BBIIEISIOT CIIEAYIOLINE BUBI JIEKIIMNA-0ECeIbl:

- BBOJIHBIE WJIM BCTYMHUTENbHbIE (OPraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUI;

- 3aKpeTLISIOLIHE.

BBognas nekuus-Oecena MPOBOAMTCS B Hadaie JIEKIMOHHOTO 3aHATHSA. C ee IOMOIIbIO
o0ecrieunBaeTcs ICHUXOJIOTUYECKash HAcTpoiKa oOydaroluxcsi Ha BOCHPUATHE U YCBOEHHE HOBOTO
matepuana. becega cmocoOCTByeT TMOHHUMAaHMIO 3HA4YCHUs NpeAcTosimedl pabotel, (opmupyer
MIPEJICTaBJICHUS O €€ CO/IepKAHUHU, CIIeU(pUKE U OCOOCHHOCTSIX.

Coo6menust HOBbIX 3HaHHWNA. CTpouTcs B (hopMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO NpPHU
aHallM3e MPOYMTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXM3MUYECKas); CIIOCOOCTBYET MOJBEACHHUIO
00yJaromuxcs 3a CUYET yMEJIO MOCTaBJICHHBIX BOMPOCOB, MMEIOUINXCS 3HAHUI U KU3HEHHOTO OIMbBITA, K
YCBOGHHIO HOBBIX 3HAHUH, (DOPMYIHPOBAHUIO MOHATHN, PEHICHUIO 3a/ay; CO3/aeT CYOBEKTHBHOE
BIICYATIICHUE, YTO OOYJAFOIIMICS caM CJIeNal OTKPBITHE, POJIeNIal MyTh OT IPAKTUKA K HAYYHOU NCTHHE.

3aKperIsonue JeKIU-0ece1bl MPUMEHSIFOTCS I 3aKpEIIeHUs, 00001IeHUs U CUCTEMaTH3AIUT
3HaHUMU.

OddexTuBHOCTH Oecebl 3aBUCUT OT THIATEIBHOM MMOATOTOBKH MPEIoiaBaTes, MPOAYMAaHHOCTH U
npodeccnoHaIbHOM  (QOPMYJIMPOBKM  BOINPOCOB B UYETKOM  IMOCTAHOBKE, WX  JIOTUYCCKOM
MOCIeI0BaTeNbHOCTH. BOMpOCKl HOKHBI pa3BUBATh BCE BUIBI MBIILICHUS, 00€CIIeYMBATh JOTHYECKYIO
¢dbopMy MbIIIICHHS (BECh CIEKTP MBICIHUTENBHBIX JIEHCTBHI), COOTBETCTBOBATH YPOBHIO Pa3BUTHS
oOyyaroluxcsi; €O  CTOPOHBI  OOy4YalOUIMXCS  OTBETHl  JOJKHBI  OBITh ~ OCO3HAHHBIMU U
apryMEHTHPOBAHHBIMHU, ITOJIHBIMH, TOYHBIMHU, SICHBIMH, TTPABIJIBHO CHOPMYITHPOBAHHBIMH.

Jlekuus-qUCKycCHsl SIBISETCS Pa3HOBUIHOCTBIO JIEKIMH-Oecenbl. JIeKuus-aucKkyccus - MeTo[
o0y4eHHs, OCHOBAHHBI Ha OOMEHE MHEHHSIMH IO ONpEACICHHONH TeMaTHke. Bricka3zbiBaeMasi B XOJe
O0CYXJIeHUs] TOYKa 3pEHHUs] O0YYaroLIerocss MOXKET OTpakaThb KaK €ro COOCTBEHHOE€ MHEHME, TaK U
ONUpPAThCS HA MHEHHWE JPYruxX JHI. XOpOIIO IPOBEIEHHas TUCKYCCHS YYHT Oosee TiyOoKoMy
MOHMUMAHUIO TPOOJIEMBbI, YMEHHUIO 3allMIaTh CBOIO MO3UIMI0, HO CYUTATHCA C MHEHHEM JPYTHUX.
Hcnonw3oBarh AuCKyccuio B y4eOHOM Mpollecce Ienecoo0pa3Ho B TOM cliydae, Korja oOydaromiuecs
o0JaaloT 3HAYUTENBHON CTEMEHbID CAMOCTOSITETFHOCTH MBIIIJICHHS, YMEIOT apryMEeHTHPOBATb,
J0OKa3bIBaTh U OOOCHOBBIBATh CBOIO TOYKY 3peHHMs. K MpOBENCHHIO JEKIMH-TUCKYCCUH OOYYaIOIIIXCS
HE00X0AUMO MOAroToBUTh. OOyvaromuecs A0JKHBI 3HATh 3apaHee TeMy OOCYXIEHHs; IpesIoKeHHbIE
IUIE TUCKYCCHH BOTIPOCHI, PEKOMEHAYEeMYIO JIMTEpaTypy 1O TeMe M BOIpOCaM, NPEISIOKEHHBIM JUIs
0OCYKIIEHHS; pacIIUCaHie KOHCYIbTAIIMI ¢ MpernoiaBaTesiMi; OCHOBHBIE TPEOOBaHUS KYJIbTYPHI CIIOpa,
TpeOOBaHMUS K YIaCTHHKAM JUCKYCCHUU (O3HAKOMUTHCS C PA3IMIHBIMH TOYKAMU 3PEHHSI Ha 0OBSBICHHYIO
TEMy CIOpa, ONpPENeUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHBIM MOMEHTOM Y4eOHOH TUCKYCCHH
SBIISIETCSA €€ KPUTHUYECKUI paz0op. J[iIst 5TOro MoABOASTCS WTOTH 3aHATHH, aHATU3UPYIOTCS BBIBOJBI, K
KOTOPHIM TPHUIUIA yYACTHUKU JIUCKYCCHH, TIOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI MPaBUIBLHOTO
MOHUMAaHUsI TPOOJIEMBI, TMOKA3bIBAKOTCS JIOKHOCTh, OMIMOOYHOCTh BBICKa3bIBaHWH, HECOCTOSTEIBHOCTD
OTAeNbHBIX Mo3UIMi. [logpoOHO paccmaTpuBarOTCs BHICTYIUICHUS ITOJIEMUCTOB, OLIEHUBAIOTCS MX YMEHHE
OTBEYATh HA BOIPOCHI, MPABMILHOCT YIIOTPEOIICHUS MOHITHH, UCTIOIH30BaHUE TPUEMOB JIOKA3aTEILCTB
U ONpPOBEPXKEHUH, MAIOTCA PEKOMEHJAIMM IO JaJlbHEUIIEMY COBEPIIEHCTBOBAHUIO IOJIEMHUYECKUX
HAaBBIKOB M YMEHHUU.

«MosroBoii mrypm» (anra. brainstorming) - oxuH u3 HauOoJjee MOMYJISAPHBIX METOJIOB
MOJIEpaIliil CTUMYJTMPOBAHUSI TBOPUECKOW aKTUBHOCTH. MoJiepaiusi - Mporeaypsl CTPYKTYPHPOBAHUS U
yIpaBJIeHHUs] TPYNIOBBIM B3auMOJEWcCTBUEM st Oosee >(PGEKTUBHOTO PEIICHUS PA3IUYHBIX 3aj1ad.
[IpenogaBaTens mpu NPUMEHEHHHM TAKOrO METOJa BBICTYNMAeT MoJepaTopoM. MojepaTop UTpaeT poiib
nocpenHuka. OH OKa3bIBae€T MOMOIIL KOMaHJE B MOCTaHOBKE IENU U €€ 3(P(PEKTUBHOM IOCTHKCHHH.
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Monepatop CTpyKTYypUpPYET IPYIIIOBYIO aKTUBHOCTb, MIOBBIIIAET YPOBEHD «IOTOBAPUBAEMOCTI», & TAKIKE
CHOCOOCTBYET MPUHSATUIO COBMECTHOT'O PELICHHUSI.

«MO3roBoi MITYpM» MO3BOJIIET HAWTH PELICHHUE CIOXKHBIX MPOOJIEeM IyTeM MPUMEHEHHs CIIeUaTbHBIX
npaBui oOcyxkneHus. Meroa Mo3roBoro mrypMa Ol pa3zpaboran Anekcom Oc6opHoMm B 1953 romy.
MeTo OCHOBaH Ha JOMYUIEHUM, YTO OJHUM W3 OCHOBHBIX NPENATCTBUI IS POXKAECHUS HOBBIX HJEH
SABIIAETCS «OOSI3HB OLIEHKUY: JIIOJU YacTO HE BBICKA3bIBAIOT BCIYX MHTEPECHBIC HEOPIUHAPHBIC WU U3-
3a OMACeHMsI BCTPETUTHCS CO CKENTUYECKUM JIMO0O0 Jake BPaXAeOHBIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOJUTENEH U KOJLIET.

[lenbto mMpUMEHEHUS MO3TOBOrO LITYypMa SBJIETCS HCKIKOYEHHE OLIEHOYHOI'O KOMIIOHEHTa Ha
HAYyallbHBIX CTagusX co3laHusa uaen. Kiaccmyeckass TeXHMKa MO3TOBOrO IMITYpMa, MpPeUIOKEeHHAs
OcOopHOM, OCHOBBIBAETCS Ha JIBYX MNPHUHIMIIAX - «OTCPOYKA BBIHECEHHs INPUTOBOpA HAEE» U «H3
KOJMYECTBA POXKJIAETCS KAadyeCcTBO». OJTOT MOAXOJ IMpEearojiaraeT MPUMEHEHUE HECKOJbKUX IPaBUIL.
Kputuka uckitouaercs: Ha CTQAMK T€HEpaIlMH HJEH BHICKa3bIBAHME JIIOOOW KPUTHKHU B aJlpec aBTOPOB
ujel (kak CBOMX, TaK M Uy>KUX) He JomyckaeTcs. PaboTaromue B MHTEPaKTUBHBIX TPYIIAX JTOJKHBI OBITH
CcBOOO/HBI OT ONACeHMH, YTO MX OyayT OLIEHMBATh MO MpeularaeMbiM UMM uzaesm. IlpusercrByercs
cBOOOAHBIN MmoseT (haHTa3uu: OOYYAIOUIUECsS MOJDKHBI MOMBITATHCS MAKCUMAIbHO PACKPENOCTUTH CBOE
BoOOpakeHue. Pa3penieHo BICKa3bIBaTh JIOOBIE, TaXke camble adCypIHbIe Win (aHTacTuaeckue uaen. He
CYLIECTBYET HJEW HACTOJBKO HECYpa3HbIX JHMOO HEMPaKTHUYHBIX, YTOObI WX HEJb3s OBLIO BBICKA3aTh
Bcayx. Maell NoJKHO OBITh MHOTO: Ka)KIOTO YYaCTHUKA CECCHM IPOCAT MNPEACTaBUTh MaKCHUMAJIbHO
BO3MOXXHOE KOJIMYecTBO uieil. KoMOMHMpOBaHHE W COBEPIICHCTBOBAHWE NPEUIOKEHHBIX HJCH: Ha
CIIEIYIOIIEM JTalleé YYacTHUKOB NPOCAT pa3BUBATh HJEH, IPEAJIOKEHHBbIE JApPYyTUMHU, HampuMep
KOMOMHHPYSI 3JIEMEHTHI JIBYX HIJIM TpeX MpeIokKEeHHBIX uiaei. Ha 3aBepmiaroiiem sTamne mpoU3BOAUTCA
0TOOp JIy4ILEro pemeHus, UCX0/1s U3 FIKCIEPTHBIX OLICHOK.

HNuTepakTHBHOE pellleHHe 3324 — 3TO TaKKe METOJ MOJepaluu, Ipyu KOTOPOM MPHU PELIeHUN
3ajlad NPUHUMAIOT y4yacThe Bce oOydaroliuecss IoJl PYKOBOJACTBOM IIperojaBaress-mojneparopa. B
pe3ynbTaTe IMoJIydaeTcss YriyOJeHHOE T[MO3HAHWE OO0YyYaloUIMMUCS METOJUKH PEUICHUS THUIOBBIX
npodeccuoHalbHbIX 3a/7ad. B mpoliecce HMHTEPAKTUBHOTO pEUIeHMs 3ajauyd OoO0ydaromMMmcs Jaercs
BO3MOXXHOCTb IPEAINOJIOKHUTh TOCIEAYIOIINA aJrOPUTM U pe3yapTaT ee pemeHusa. [IpumeHenue Ha
IIpaKTUKe OOYy4eHHs METOJAa MHTEPAKTUBHOTO DPELICHMS 3ajad MO3BOJSET pa3BUBaTh y 00ydarouuxcs
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHMS PeIeHUs TPO(PECCHOHATBHBIX 3a/1a4.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIBHOE YUPEXIEHUE

BBICIHET'O OBPA30OBAHIMA

«BOJDKCKHH MTHCTUTYT SKOHOMUKH, TIEJATOT MK U [TIPABA»

(DaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas nucuuIuinHa
Bapuant/Tema

CryneHnr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpa3zoBaTebHON
POTpaMMBbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ["anuna AsiekcaHIpoBHA

38.03.01 DxoHoMuKa

byxranrepckuii yuer, aHaau3 U ayauT
W
Koprniopatussbie (prHaAHCH 1 OAHKOBCKOE JEJI0

bakanasp

JI-p 9KOH. HAyK WJIM KaH[.3KOH.HayK (IIpy HAIUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
®denopoB Anekceit IBanoBuY

JlaTa cnaum: « » 20 T

Bomxckuii, 20 T.
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