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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCAd MO IUVIAHHUPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0IMMOr0 1JIsl OCBOCHHS JHCIHUILIHHBI

CTpyKTypa BpeMEeHH, HEOOXOJUMOTO HA U3YYCHHE AUCIIUILUIUHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iza U3y4eHHue
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10

IporpaMMe AUCHUIIITUHBI

CamocTrosiTenbHOE pelIeHrEe TUTTOBBIX 3a/1a4 20

N3ydyenne  TeMm, BBIHOCUMBIX Ha  CaMOCTOSTEIHHOE 10

paccMOTpeHue

BrIosiHeHNE TECTOBBIX 3aIaHUN 20

BrimonHenne KOHTPOJIbHOM PabOTHI 40

Hroro 100

2 Metoauyeckue yKazaHus M0 padore 00yuarommuxcsi BO BpeMsi POBe/ieHUsI JIeKIMii

Jlexuust Kak opraHu3anuoHHas popma oOydeHus - 3TO ocodast KOHCTPYKLHUS yIeOHOTO mpoliecca.
[IpenogaBaTenh Ha MPOTSHKEHHHM BCETO y4eOHOTrO 3aHATHS COOOIIAaeT HOBBIM Y4eOHBIN MaTepuai, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapsi Tomy, 4To Marepuai u3J1araeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAECP)KAaHHOU (opme, JeKIMs sBiIsETCs Hanbojiee SKOHOMHYHBIM CIOCOOOM Iepenadu
yaeOHOI HH()OPMAIIHH.

Meronosnornyeckoe 3HAYEHHE JIEKIMM COCTOMT B TOM, UYTO B HEW PaCKpbIBAIOTCS
(byHIaMEHTAJIbHBIE TEOPETHYECKHUE OCHOBBI YUEOHOW IUCIMIUIMHBI M HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX AHAJIM3HUPYIOTCS SBICHMSA. B 1enomM MOXHO cKas3aTh, 4TO JIEKIUH Kak (opme U MeTtomy
00y4YeHHs MPUCYIIN TP OCHOBHBIE TIEIarornyecKie (PyHKINH, KOTOPBIE OMPEACTISIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B y4eOHOM IpoLecce: TT03HABATENIbHAs, Pa3BUBAIOIIAs U OpraHU3YoLIasl.

[To3naBarenpHass (yHKIHS BbIpaXKaeTcs B MOHWMAHHM CIYIIATEISIMH OCHOB HAayKH, HAaydHO
00OCHOBAHHBIX IMyTeH pelIeHHs MPAaKTUUYeCKuX 3ahad. Jlekuus mpus3BaHa JaTh UM B3aMMOCBS3aHHOE,
J0Ka3aTeNbHOe M OTYETIMBOE IMPEICTABICHHE O CaMbIX CIOXKHBIX MOMEHTaX B IPAaKTHYECKOM
JeSITeNbHOCTH CHEeNMaIucTOB. VIMEHHO 3TO, a HE 3allOMUHAHHME KaXJIO0ro CJIoBa WIM LHUQPBHI,
MIPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHHON (DYHKITHH.

Kpome Toro, cieayer moMHUTh, YTO MO3HaBaTeIbHast (DYHKIMS BCAKOM JIEKIMM CBSi3aHA U C TEM,
9TO B JKMBOW PAa3TOBOPHON peYM camble CIOXHBIE BOMPOCH Pa3bsSCHUTH W TOHSATH JieT4de, YeM TOr/a,
KOTJla OHM M3JI0’)KE€HBl NMUCHbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMM — 3TO Iepeaayda
yueOHOro Mareprana He 0e33ByYHBIMH CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1OCTUTAET 1NN, €CITU TOMUMO COOOIEHHSI MH(POPMAIIUN OHA BBIMOJIHSAET Pa3BUBAOLIYIO
(GYHKIHIO, TO €CTh MO COJACPKaHUIO W (OpME OHAa OPHUEHTHPOBAHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4JaeMbIX, IPU3BaHA HE TOJBHKO MPETIOAHECTH UM 3HAHUS, HO U HAyYUTh X CAMOCTOSITEIbHO MBICITUTD.
VIMeHHO Takue NpPEeINOCBUIKH COAEPKUT JIEKIUs, MOATOTOBIEHHAS HA BBICOKOM NPO(ecCHOHATBHOM
ypoBHE. B mMOBCeTHEBHOM W MHTEHCHBHOM YIIPAKHEHWH B HAYYHOM MBIIUICHUH U 3aKIIFOYACTCS TJIaBHAS
LEHHOCTb JICKIIHH.

CrnenmoBarenbHO, pa3BHBAOMAs (YHKIWS JIEKIWW HAaXOAWTCS B 3aBUCHMOCTH OT TPaMOTHO
MOJJOOPAaHHOTO U COCTABJIEHHOTO COJEp)KaHWs JIeKIUM M METOJUKU ero wusioxkeHus. JlormuHoe,
JI0Ka3aTelbHOE pacIoyiockeHne MaTepuana, CTpemMiieHHe JEKTOpa He MPOCTO M3JIOKHUTH Toyble (DakThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CIIyIIaTeNIel JaymaTh, UCKaTh OTBETHl Ha BO3HMKAOIINE BOIPOCHI M PAacCMATPHBATH NPHEMEI
TaKOTO MOMCKa — BCE 3TO OTJIMUUTENIbHBIC YEPThI JICKIMH, BBITOIHSIIONIEH B OJHON Mepe pa3BUBAIOIIYIO
GbyHKIHIO.

Opranmsytomas (QyHKUMsS JEKIUH OpeaycMaTpuBaeT, B IIEPBYIO oOuepedb, YIpPaBICHHE
CaMOCTOSATENIbHON paboTOH, KaK B IpoOIecce JEKIWH, TaK ¥ BO BHEAYAWTOPHOE BpeMs. JTa (yHKIHU
CO3HATEJIbHO YCUJIMBAETCS IPOBEIEHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUN. B naHHOM cityuyae jgexTop
PEKOMEHIYeT JINTepaTypy, oOpamiaeT BHUMaHHE CIyNIaTeNeil Ha TO, 9YTO HEOOXOIMMO M3YUHTh U C YeM
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COIIOCTaBHUTh. HOJ’Iy‘-IeHHI:Ie B XO0AC JICKIMU BBIBOAbBI U PE3YJIbTAThl CJIYKAT OCHOBOM npu
CaMOCTOSITENIbHON IIPOPabOTKE PEKOMEHJOBAHHON JIUTEPATYPBHI.

I'maBHoe B nepuoa MOATOTOBKM K  JICKOIMOHHBIM  3aHATUAM — HAYYUTBCAd MCTOAaM
CaMOCTOSITEJIbHOIO YMCTBEHHOI'O TPYZA, CO3HATEJIbHO pPAa3BUBAaTh CBOM TBOPUYECKUE CIOCOOHOCTH H
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. /i 3TOro HEoOXOJMMO CTPOro COOMI0JAaTh AMCUUILUINHY
yueObl M moBeAeHus. YeTkoe IUITAHUPOBAaHME CBOEro pabodyero BPEeMEHW U OTIbIXa SIBIIAETCS
HEOOXOJMMBIM YCJIOBUEM JUISl YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro Hy)XHO IMOJIOKUTb
pabouylo MporpaMmy H3y4aeMbIX B CEMECTpe AMCLUHUIUIMH. E’xenHeBHOW yueOHOHM paboTe cTylneHTy
cienyer ynensatb 9-10 yacoB cBOEro BpEMEHHM, T.€. IPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENIbHON paboTe HeOOXOAMMO OTBOIUTH 3—4 yaca.

KaxxnoMy CTYICHTY CIIeTyeT COCTABISITh €KEHEACIbHBIN H CEMECTPOBBIN TIaHBI pa0OTHI, a TAKKE
IUTaH Ha Kaxablil pabouunii neHs. C Bedepa Bcerja Halo pacnpeaessaTh padoTy Ha 3aBTpalIHUN JeHb. B
KOHIIE KaXKI0TO JIHS 1[eJIeCO00pa3sHO MOABOAUTE UTOT pabOTHI: TIIATEIHHO MPOBEPUTH, BCE JIN BHIITOTHEHO
10 HAMEUYEHHOMY IUIaHy, HEe ObUIO JIN KaKUX-JIMOO OTCTYIUIEHUH, a eciii ObUIM, IO KaKOW MPUYMHE 3TO
npousouuio. HyXHO oOCyIIecTBIsATE CaMOKOHTPOJIb, KOTOPBI SIBISE€TCS HEOOXOIUMBIM YCIOBHEM
ycremHo ydeObl. Eciaum 4YTO-TO OCTajaoCh HEBBIOJHEHHBIM, HEOOXOAMMO H3bICKaThb BpeMs s
3aBepILEHHs STOW YacTH paboThl, HE YMEHbIIAas 00beMa HEeJeTbHOTO TUIaHa.

CnymiaHue M 3amuch JIGKIMHA — CIIOXKHBIA BHJI BY30BCKOM ayJqUTOpHOHM paboTel. BHUMaTenbHOeE
CIymlaHne M KOHCIICKTHUPOBAHUC JICKIII/Iﬁ npeamojgara€t HMHTCHCUBHYKO YMCTBCHHYIO ACATCIIBHOCTH
cryaenTta. KpaTkue 3amucu JIeKIMH, MX KOHCHEKTHPOBAHWE IIOMOTacT YCBOUTHh Y4EOHBIH Marepual.
KoHcnekr sBisieTcss MOJE3HbIM TOI/Ia, KOI'/la 3alliCaH0 CaMO€ CYILECTBEHHOE, OCHOBHOE U C/EJIaHO 3TO
caMuM ctyneHToM. He Hajo ctpeMuThes 3amucarh JOCIOBHO BCHO JIEKIHMIO. Takoe «KOHCHEKTHUPOBAHUE)
IIPUHOCUT OoJIbIIIE Bpc€laa, 4Y€M IIOJIb3bI. 3anuco JICKHI/II\/JI PECKOMCHAYCTCA BECTU IO BO3MOXHOCTHU
coOcTBeHHBIMU (hopmynupoBkamu. JKenaTenbHO 3aluch OCYIIECTBIATH Ha OJHOW CTpaHuue, a
CIIEYIOILYIO OCTaBJISITh JJI MPOPaOOTKH y4eOHOro MaTepralla CaMOCTOATEIbHO B JOMAIIHUX YCIOBHSIX.
KoHcnekT nekuuu Jiydiie noJpa3aeNsaTh Ha MyHKTHI, naparpadsl, co0roas KpacHyl0 CTPOKY. ITOMY B
OOJBIION CTEMeHn OyayT CIOCOOCTBOBATH NMYHKTHI IUIAHA JICKIIWW, TPEIJIOKEHHBIE MPEToIaBaTelIsM.
[IpuHIUMNMaTbHBIE MecTa, omnpeneneHus, GopMyibl U APYroe CieayeT CONpPOBOXAATh 3aMEUYaHUSIMHU
«BAXHO», «0CO00 BaXHO», «XOpPOIIO 3allOMHUTH» W T.I. MOXKHO JenaTh 3TO W C IOMOIIBIO
pa3HOLBETHBIX MapkepoB MM pydek. lLlemecooOpa3Ho pa3paboTath COOCTBEHHYIO «MapKOTpaduio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He nummHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. PabGotas
Ha/l KOHCTIEKTOM JIEKIIMi, BCer/la He0OX0IMMO HCIOJIb30BaTh HE TOJIBKO YUEOHUK, HO U Ty JUTEpaTypy,
KOTOPYIO JIOTIOJHUTEIBLHO PEKOMEHA0BaN JeKTop. VIMeHHO Takas cepbe3Has, KpomoTiuBas paboTa c
JIEKIIMOHHBIM MaTEpHUaIOM MO3BOJIUT IIIYOOKO OBJIAJETh 3HAHUSIMH.

3 Meroanyeckue YyKa3zaHusi sl OOy4YalOIIMXCs MO MOATOTOBKE K CeMHHApPCKHM
(MpakTHYeCKHUM) 3aHATHSAM

CemuHapckoe (ITPAaKTHYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POPM OpraHuszaiuu y4eOHOTro
mporecca, MpeICcTaBisionias co0OW KOJUIEKTHBHOE OOCYXJAEHHE CTYASHTaMH TEOPETHUECKUX U
MPAKTHYECKUX BOIIPOCOB, PEIICHNE MPAKTHIECKUX 3a]1a9 O]l PyKOBOJICTBOM ITPEIIOIaBaTEesI.

OCHOBHOW 1I€TTbI0 CEMHHAPCKOro (TMPaKTHYECKOT0) 3aHATHs SBISIETCS MpOBEpKa TIITyOHHBI
IIOHUMaHHsA CTYACHTOM 1/I3y11aeM0171 TEMBI, yqe6H0r0 Mar€puaia U YMCHHA H3JI0OXKUTH €TI0 COACPIKAHHC
SCHBIM M YETKUM SI3BIKOM, DPa3BUTHE CAMOCTOSTENBHOIO MBIIUIEHHS W TBOPUYECKOW AKTUBHOCTH Y
CTY/ICHTA.

Ha cemunapckux (IpakTUYeCKHMX) 3aHATUSAX MPENOiaraeTcs paccMaTpuBaTh Hanboliee BaKHbIEC,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPEIIOAaBaTCIbCKas IIpaKTHKa,
HauboJiee TPYJHO YCBAaUBAIOTCS CTYCHTAMHU.

[Ipr 3TOM TOTOBHUTBHCS K CEMHHApCKOMY (IIPAKTHYECKOMY) 3aHSATHIO BCETJa HY)XHO 3apaHee.
[TonroToBka Kk cCeMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl Cleayrolee:

- 00s13aTeIbHOE O3HAKOMJICHUE C IUIAHOM 3aHSTHS, B KOTOPOM COJIEP)KATCS OCHOBHBIC BOIIPOCHI,
BBIHOCHMEIE Ha 00CYXKIEHUE;

- W3y4YeHWE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIOIIMX pPa3/eioB y4eOHHUKA, YIeOHOTro mocoOwus,
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coJiepKaHusl PEKOMEHJOBAaHHBIX HOPMATUBHBIX MTPAaBOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEH]TYEeTCS UX BBIYUUTH);

- U3y4YCHHUE JOMOJHUTEIBHON JIUTEpaTyphl MO TEME 3aHATHS, JeNias MPU 3TOM HEOOXOIUMBbIC
BBIIIMCKHU, KOTOpPbIE MOHAM00ATCA MpU OOCYKIACHUHM HAa CEMUHApEe U PEUICHUH 3aad Ha MPAKTUYECKOM
3aHSTHUH,

- (GOopMyIUpPOBaHHE CBOETO MHEHHS MO KaXJAOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3allUCh BO3HUKIIKUX BO BPEMSI CAMOCTOSTEIbHON paboThl C yueOHUKAMH U Hay4HOU JUTEpaTyphl
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE MOTYYUTh HA HUX OTBETHI,

- oOparieHue 3a KOHCYJbTalluel K MpernoiaBareo.

Ha cemunapckoMm (NpakTHYECKOM) 3aHATUU CTYAEHT IMPOSABISET CBOE 3HAHME IIpPEIMETa,
KOppeKTUpYyeT HH(OpPMAINIO, MOJYYEHHYIO B IPOIECCE JICKIIMOHHBIX M BHEAYJUTOPHBIX 3aHSTUH,
(dbopMupyeT ompeeTeHHbI 00pa3 B IJ1a3ax MpernoaBaTess, MOIy4aeT HaBbIKH YCTHON PEeUYH U KYJIbTYpHI
JUCKYCCUU, HABBIKH IPAKTUYECKOT0 PEIIEeHUs 3a/1a4.

Ili1anbl IpoBeieHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

Tema 1. Metonbl, npueMbl, HHGOPMAITUOHHOE OOecreyeHne OLEHKH (PUHAHCOBOTO COCTOSIHUS
KOMMEpYECKOTo OaHKa. AHaJIM3 KaK JJEMEHT YIpaBieHUs OaHKOM. OTambl ONEHKH (HUHAHCOBOTO
COCTOSIHMSL KOMMepueckoro Oanka. HMudopmammonHoe obecrneueHue oueHkd. HMHdopmaimonHo-
aHAJMTHYECKasi CHCTeMa KOMMEpPYECKOTro 0aHka. MeToapl M IpueMbl OICHKH (PMHAHCOBOTO COCTOSHHS
KOMMEpPUYECKOro OaHka.

Tema 2. Anamu3 myOaukyemoi ortdetHocTH. lIpenBapurenpHbiii ananmu3 Oamanca. CoctaB u
CTPYKTypa aKkTHUBOB. AHajiu3 KadecTBa aKTUBOB OaHKa. AHaJIM3 CTPYKTYpPbhl aKTHUBOB, MPUHOCSIIEH
MPOICHTHBINA 0X0J. AHaJIN3 Ka4ecTBAa aKTUBOB OaHKa. AHaiIM3 IacCHBOB 0aHKA. AHAJIN3 COOCTBEHHOTO
Kanurtaiga. AHaIU3 IpUOBLUILHOCTH OaHKa.

Tema 3. AnHanmu3 pecypcHoil 0a3pl OaHka. Pecypchl kKoMmepueckoro OaHKa: CTPYKTypa H
xapaktepucTrka. OIleHKa TOCTaTOYHOCTH COOCTBEHHOro KamuTana OaHka. IlpuBredeHHble cpencTBa
KOMMEpYECKOro OaHkKa. AHalIM3 CTPYKTYpPhl COOCTBEHHOrO KamuTaja OaHka. AHalW3 MPUBJICYEHHBIX
CpeICTB KOMMepuecKkoro OaHka. AHAlu3 OCHOBHBIX HaIPaBJICHWH MCIIOJIB30BAHUS PECYpCOB. AHanu3
KpeAUTHOro noptdens 0aHka. AHaJIM3 aKTUBHBIX ONepaluii OaHKa ¢ HEHHbIMUA OyMaramu.

Tema 4. AHanu3 (QUHAHCOBBIX pE3yAbTATOB KOMMepuYeckoro Oanka. JloXonbl, pacxosl,
MPOLIEHTHAas: Map’ka. AHanM3 J0XOJ0B M pPAcXo/J0B 0OaHKa IO COCTaBy, O0ObeMaM M JMHAMUKE.
dopMHUpoBaHUE U UCIIONIB30BaHKUE MTPUOBLIH. PeHTa0enbHOCTD.

Tema 5. OneHka JTUKBUIHOCTH M IUIATEXKECIIOCOOHOCTH KoMMepueckoro Oanka. Ilonsarue u
(bakTopbl, OMpeneNsIoNne JUKBUAHOCTh M IUIATEKECTIOCOOHOCTh OaHKa. XapaKTepUCTHKA TPy
(daxkTopoB. PacueTsl mokazaTeneil TUKBUIHOCTH U IIaTexecrnocoOHocTr OaHka. OIeHKa JUKBUIHOCTH
OaHKa.

Tema 6. Onenka ¢uHAHCOBOTO COCTOSIHUSI OaHka mo meroauke banka Poccum. OOs3aTenbHBIC
HopMmaTuBbl banka Poccun. AHanu3 cocTOsSIHUSA KanuTana, akTUBOB, I0XOIHOCTH, JINKBUTHOCTH.

4 MeTroanyeckue yKa3aHus 1JIs1 00y4alomMXcsl M0 OPraHu3aliu caMoCTOATEIbLHOMH padoThl
4.1 ®opMBbI CaMOCTOATEIbHOI PadoThI

CamocrosTenbHas paboTa SBISAETCS HEOTHEMJIEMBIM 3JIEMEHTOM YydeOHoro mpomecca. Ilpu
CaMOCTOSITENIbHONH paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHE YYEOHOro MaTepualia, pa3BUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb Ba)KHBIE I COBPEMEHHOM IMOATOTOBKH crienuanuctoB. dopmbl
CaMOCTOSITENIHON palbOoThl: TOATOTOBKA K JICKIUSM, CEMHUHAPCKHM (TIPAKTHYECKUM) 3aHATHSIM,
KOHTPOJBbHBIM paboTaM, MPOMEXKYTOUHOM aTTeCTallid, HamHCaHHE KOHCIEKTOB, CaMOCTOSITEIbHOE
pellIeHrEe TUIIOBBIX 3a/1a4y M TECTOBBIX 3aJaHUM, HAIIMCAHWE HAyYHOI'O JJOKJIaJa, CTaThU.

4.2 MeToanyecKue yKa3aHHus MO BbINMOJHEHHIO KOHTPOJIbHOH padoThl

CTpyKTYpHBIMH 3JIEMEHTAMH KOHTPOJILHON pabOThI SBIISIOTCS:
Turyneusiii uct ([Ipunoxenne A)
Conepxxanue



1 TecroBoe 3ananue

2 Pedepar

3 [IpakTuueckoe 3ajaHue

CIMCOK UCIIOTB30BAHHBIX HCTOYHHKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

BapuanTt no paszgenam 1,2 KOHTpPOJIBHOH pabOTHI OMpeneNseTcss MO JIBYM MOCieIHUM mudpam
HOMeEpa 3a4eTHOM KHIKKHU WU CTYJIEHYECKOT0 OuiieTa.

3anaHus K KOHTPOJBHOM paboTe mpuBelneHbl B QoHAE omeHOouHbIX cpencts ([Ipunoxenun 2 K
paboueii mporpaMme JUCITUTLIAHBI).

4.3 MeToan4yeckue yka3aHus 1Mo opopMJIeHHI0 KOHTPOJILHOI padoThl

4.3.1 OdopMieHne TEKCTOBOM YacTH

[Ipu odopmieHun TekcToBo wactu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA IEYATHBIM CIOCOOOM C HCIIOJB30BAaHHEM KOMIIBIOTEpA H
MIpUHTEpa HAa OJIHOM CcTOpOHE JucTa Oenoit Oymaru oaHoro copta popmara A4 (210 x 297mm) uepes
OJITOpa HHTEpBaia U pazmepom mipudra Times New Roman 14 nynkTos. PaboTa 10/DKHA UMETh MATKUH
MeperieT B Manke-CKOPOCIIuBaTee.

Crpanuisl paboThl JODKHBI UIMETh CIEAYIOMINE TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 mm, HIkHEe - 20 MM. AG3aIHBINA OTCTYI AOJKEH ObITh OAMHAKOBBIM 110 BCEMY TEKCTY M PaBEH IMATH
3Hakam (1,25 cm).

Bce ctpanuiiel paboThl, BKIOYash WIUTIOCTPAIIMU U MPUIIOKEHUS, HYMEPYIOTCA MO MOpAIKY 0e3
IIPOIYCKOB M IOBTOpeHUM. IlepBOil CTpaHHMLEN CYMTACTCS TUTYJIBHBIA JIACT, HA KOTOPOM HyMEpalus
CTpaHUI[ HE CTABUTCSA, Ha CIEAYIOUICH cTpaHuIle CTaBUTCS Iudpa «2» U T. 1.

[TopsAKOBEIT HOMEP CTPAHUIIBI TIEYATAIOT HA CEpPEIMHE BEPXHETO IOJISI CTPAHHIIBI.

B Ttekcre paboThl JOKHBI MPUMEHSATHCS HAayuyHblEe TEPMUHBI, 0003HAuU€HHsS M OIpECIICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIONIMMHU CTaHJAPTaMH, a MPU UX OTCYTCTBHH — OOIIETPUHATHIE B HAYYHOU
JUTEparype.

B TexcTe paboThI HE TOMyCKaeTCs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PeUH, TEXHUIM3MBI, IPO()ECCHOHAIN3MBI;

- IPAUMEHSTH JJIS1 OJJHOTO M TOTO K€ TOHATHS pa3INYHbIe HAYYHbIE TEPMUHBI, OJIM3KHE 110 CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHbIE CJIOBA M TEPMHUHBI IPU HAJIUYHK PAaBHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH TPON3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- TPUMEHATHh COKpAIICHHUS CIIOB, KPOME YCTAHOBJIGHHBIX IpaBHJIAMH pPYCCKOW opdorpadum,
COOTBETCTBYIOLIMMHU I'OCYJapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003Ha4YCHHS eIMHUI] GU3UUIECKUX BEJIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3NYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKax M B pacId(pOBKax
OYKBEHHBIX 0003HAYEHU, BXOAAIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 3a uckmoueHrueM GopmyI, TabIHI, pPUCYHKOB HE JOITYCKaeTCs:

- MPUMEHSATh MAaTeMaTHYECKUI 3HAK MHUHYC (-) Tepel OTPHUIATEIbHBIMH 3HAYCHHUSIMHU BEITHYNH
(cmemyeT mucaTh CI0BO «MHUHYC));

- MPUMEHSITH 3HAK «@» I 0003HAYCHHS TUaMeTpa (CIEIYET MUCATh CIIOBO «IHAMETPY);

- NPUMEHATh 0€3 YMCIIOBBIX 3HAUEHUH MaTeMaTW4YecKHe 3HaKH, Hampumep > (6onbiie), <
(menb1e), = (paBHO), > (OoJyblLIe WM PaBHO), < (MEHbIIE WJIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(IpoueHT);

- TPHUMEHATh WHIEKCHl CTAaHIAPTOB, TEXHWYECKWX YCIOBUH U JPYrHX JOKYMEHTOB 0e3
PETUCTPAIIIOHHOTO HOMEpA.

O6o3HaueHusi eIuHUL] (PU3NYECKUX BEIMYUH B TEKCTe pabOThl MPUBOAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B Tekcte paboThl UKCIOBBIE 3HAYCHUS BEIMYUH ¢ 0003HaYCHHEM eIMHUI] (PU3UUECKUX BEJIUYUH U
€IMHUI] CYeTa CJIeNyeT MucaTh Iudpamu, a uuciaa 0e3 0003HAYCHUS eIUHUI] GU3NYECKUX BEIUYHH U



€IMHHUIL CYETa OT EAUHUIIBI 10 AEBSITH — CIIOBAaMHU.
[Ipumepsbl.
1. IlpoBecTu ucnbITaHUS MSATU TPYO, KayKAask JJIMHOU S5 M.
2. OtobOpatp 15 denoBek /1 aHKETUPOBAHUS.
Heponyctumo otaensth enuHUIly (GU3NYECKON BETMYMHBI OT YMCIOBOTO 3HAUCHHS (IIEPEHOCUTH
UX Ha pa3Hble CTPOKU WJIM CTPAHMIIBI), KPOME €IUHUI] PU3NUECKIX BEIUUMH, TOMEIIAaeMbIX B Ta0JINIIaXx.

4.3.2 OdopmiieHue oriiaBJieHNsl, 3ar0JI0BKOB

OrnaBnenne odopmisercss B cooTBeTcTBUU ¢ TpeboBanmsimu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBiieHMe — NepeYeHb OCHOBHBIX 4YacTel paldoThl C yKa3aHUEM CTpaHULl, Ha KOTOpbIE HX
IIOMEILAOT.

3aroj0BKM B OIJIaBJICHMU JOJDKHBI TOYHO IIOBTOPSTH 3aroyioBKu B Tekcre. He nomyckaercs
COKpallaTb WJIM HPUBOAMTH 3arojoBKM B JApyroil ¢opmynupoBke. Ilocimennee ciioBo 3arojioBka
COEAMHAIOT OTTOYMEM C COOTBETCTBYIOLIMM €My HOMEPOM CTPAHHUIII B IPAaBOM CTOJIOLE OIJIaBJIECHUS.

B ornaBnenun cnoBo «CoaepkaHue» 3alUChIBAIOT B BUJAE 3arojlOBKa CHUMMETPUYHO TEKCTY
(mocepenuHe CTpaHMILIbl) ¢ IPONMMUCHON OyKkBbl. HaMeHOBaHUS, BKIIIOUEHHbIE B OIJIaBJICHUE, 3alIUChIBAIOT
CTPOYHBIMHU OyKBaMH, HAUMHAsI C TIPOTIMCHOW OYKBEI.

3aroJ0BKH JOJDKHBI YETKO M KPATKO OTPa)kaTh CO/IEpKaHKE IJ1aB MM Pa3/elioB.

3aroyIoBKM pacroyiaraloT CAMMETPUYHO TEKCTY (IIOCEPEANHE CTPAHULIBI).

3arojoBKM CJEAyeT IMevyaTath C MPONUCHOW OyKBbl 0€3 TOYKM B KOHIE, HE IOJUYEpKHUBas.
[lepeHocsl ClIOB B 3arojioBKax He JOMycKaioTcs. Eciii 3arojoBOK COCTOMT M3 JBYX NPEUIOKEHHH, UX
pa3AemsaoT TOUYKOH.

Paccrosinue Mexay 3arojoBKaMM M TEKCTOM JAOKHO ObIThb paBHO 30 myHkram (30 mr).
Paccrosiaue mexy 3arojgoBkamu — 20 myHkram (20 nr).

Kaxxayro riaBy wiu paszen cieayeT HauMHaTh ¢ HOBOT'O JIMCTA.

['maBel M maparpadbl WIM pa3fenabl M HOJpaslieNbl JOKHBI MMETh IOpPSJIKOBbIE HOMEpa,
o0o3HaueHHbIE apaOCkuMM IUppamMu Oe3 TOUYKM U 3alMcaHHble ¢ ad3anmHoro ortcryma. llaparpadsr
JOJDKHBI UMETh HYMEpalMio B Mpejenax Kaxaoi riaBel wiM paszaena. Homep maparpada coctout us
HOMepa TJIaBbl U aparpada, pa3JieIeHHOT0 TOYKOM.

4.3.3 OdopMiaenne WITIOCTPAIHIA

WnmroctpaTuBHBII MaTepuan opopmisiercs B coorBeTcTBUM ¢ TpeboBanmsmu ['OCT 2.105-95.

WnmrocTpaTUBHBIN MaTepuai AOJDKEH ObITh MpejcTaBieH pucyHkamMH. KoauuecTBo nitroctpanuit
JIOJKHO OBITH TOCTATOYHBIM JJIsl HOSICHEHUSI M3JIaraéMOoro TeKCTa.

WnmtocTpaiyy, UCrosib3yeMble B paboTe, pa3MeIarT Moj TeKCTOM, B KOTOPOM BIIEpBbIE JaHa
CChLJIKA Ha HUX, UJIM Ha CJIeAYIOIIe cTpaHMIle, @ MPU HEOOXOJUMOCTH - B MPUIIOKEHHH.

WnmtocTpaiiu HyMepyroT apaOCKUMM IM(paMu CKBO3HOW HyMepaluel MU B Mpejenax IJIaBbl
WM pazfena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl HJIM BTOPOTO pa3jiena).

Ha Bce nmmocTpanuu J0KHBI OBITH TPUBEICHBI CCHUIKH B TeKCTe paboThl. [Ipu ccbuike crnemyet
MUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IpU CKBO3HOM HyMEpaluuh U «... B COOTBETCTBUU C
pucyHkoM 1.2 mpu HyMepaluu B Ipe/esiax IJaBbl WK pa3jiena.

Wnmoctpaniy JOHKHBI UMETh HAUMEHOBAaHUE U, €CIM HEO0OXO0IMMO, MOSICHUTEIbHBIE JIaHHBIE
(mogpucyHousslii TekcT). CioBo «PHCYHOK» M HaMMEHOBAaHME MOMELIAIOT IIOCJIE TMOSCHUTENIBHBIX
JAHHBIX U PacrojiaraloT CiIeayomumM oopa3om (puc. 3):
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Pucynok 3 - Crenens BausHUS (PaKTOPOB Ha PEHTA0EIBHOCTh KaluTaia
Hcmounux.: coCTaBIeHO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHka.

Witroctpalii, KOTOpbIE 3aHUMAOT 00beM OoJsiee OMHOW CTPaHUIIBI, CIEAYyeT pacrojiarath B
MPUIOKCHHSX.

WiutrocTpaliy KaxIoro MpuitokeHus: 0003HaYal0T OTACIbHON HyMepaliel apabckuMu mudpaMu
¢ nobapnenueM nepexa nudpoit ooo3naveHus npuioxerus. Hampumep - Pucynox JI.3.

[Tox HaMMEHOBaHWEM PUCYHKA CIIEAYET YKa3blBaTh HCTOYHHK. VICTOYHUK YKa3bIBAETCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.3.4 IlocTpoenue Tadmu

TaOnuipl NPUMEHSIOT Ais JIydllled HarjsiJHOCTH W ynoOcTBa CpaBHEHHUS IOKa3aTeled u
oopMIsIOT UX B cooTBeTcTBHH ¢ TpeOoBanusimMu ['OCT 2.105-95.

udpoBoii maTtepuan, kak mpaBmio, oGOPMISIIOT B Buae TaOmuil. Tabiuia COIEepXUT TPH BUJA
3arojOBKOB: 00Iui, BepxHue U OokoBble (puc. 4). OOmMA 3aroJIOBOK OTpa)kaeT CoOJep)KaHHe Bcei
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHU OHAa OTHOCHTCS), pacrojaraercs HajJ €€ MaKeTOM W SIBIISETCA
BHEITHUM 3aroJIOBKOM. BepXHue 3aroioBKH XapakTepu3yIoT cojiepkanue rpad, a 60koBbie - cTpok. OHH
SIBJISIIOTCS BHYTPEHHUMH 3ar0JIOBKAMU.

OO0 Tabauma B Bepxuue
3aroJj0BOK HOMED Ha3BaHUE TAOIHILIBI 3aroJIOBKU
3arosoBku rpad
CopneprkaHue CTpOK
ITonzaronosku
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Hrorosas
Wrorosas crpoka
3aroJIOBKH) rpada
= -
- —

I'pads! (komoHKH)

Pucynok 4 — OcToB (0OCHOBa) TaOIHIIBI
OcToB TabNUIIBI, 3aMTOJTHEHHBIA 3aroJIoBKaMu, oOpa3yeT ee makeT. Ecnu Ha mepeceuenun rpad u
CTPOK 3amucaTh HUQPHI, TO MOJIyYaeTcs NOIHAas TabIHIa.
Tabnuupl, ucnosb3yeMble B paboTe, pa3MeIlaroT M0 TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CChUIKA
Ha HUX, WIK Ha CIEIYIONIEH CTpaHuIle, a Ipu HEOOXOAUMOCTH - B IIPUIIOKEHUH.
Tabnuupl HymMepyroT apaOCckuMu Lu(ppaMyu CKBO3HOM Hymepalueld Wiu B Ipejesiax IJaBbl WIN
paszznena, Hanpumep: «Tabmuma 2.1» (mepBas TabauIa BTOPOii IMIaBbl MIIM BTOPOTO pa3Jielna).
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Ha Bce TaOnuibl A0JKHBI OBITH HMPUBEACHBI CCBUIKM B TekcTe paboThl. IIpu ccbuike cremyer
IUCATh «... B COOTBETCTBUM C JAHHBIMH, IIPEACTABICHHBIMU B TaOiuIe 3» IpU CKBO3HOW HyMepaluH U
«... TIO JAHHBIM, TIPEICTABICHHBIM B Ta0nuie 2.2 Npu HyMepaluy B Ipeeax IiaBbl WK pas/ena.

Tabnuupl, KOTOpble 3aHMMAIOT 00BeM Oosiee JABYX CTpaHHUI], CIEAyeT pacrojiaratb B
MPUIIOKCHHUSX.

Tabnuupl KaxJoro MpUIOKEeHHUs 0003HAYaKT OTAEIbHOM HyMmepauueill apaOCckuMu mudpamu
nobasneHneM nepex udpoil obGo3HaueHuss mnpuioxenus. Hampumep, «Tabnamma B.1», ecnmu ona
IIPUBEJCHA B IPUIIOKEHNH B.

Ha3Banue TaOnuibl JOIDKHO OTpaXkaTh €€ cojep)kaHue, ObITh TOYHBIM, KpaTKkuM. Ha3BaHue
cllelyeT oMelaTh Hajl TabauLeH.

[Tpu nepenoce yacTu TaOIMIBI HA TY JK€ WK JPyryue CTPAaHHIIBI Ha3BaHHE MTOMEIIAIOT TOJIBKO Hall
NepBOIl YacThIO TaOIMIIBI.

3arosoBKH Tpad U CTPOK TAOIHUIIBI CIACIYET MUCATh C MPONMCHON OYKBBI, a IOJ3aroJIOBKU rpad -
CO CTPOUYHOM OYKBBI, €CJIM OHU COCTAaBJISIOT OJHO MPEAJIOKEHHUE C 3ar0J0BKOM, WIIHM C IPOIMCHOM OYKBHI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaYeHHe. B KOHIIe 3ar0I0BKOB M TIOJ3aT0JIOBKOB TAOJHUI] TOUYKU HE
CTaBATCS. 3ar0JIOBKH U [10/13ar0JI0BKH rpad yKa3blBalOT B €JUHCTBEHHOM YHCIIE.

Tabnuub! cieBa, crpaBa U CHU3Y OTPaHUYHMBAIOT JIMHUSMH.

Pa3znensate OOKOBbIE M BEPXHHUE 3arojIOBKM M IOA3aroJIOBKM JAMArOHAJIBHBIMU JIMHUSMHU He
JOIyCKaeTCsl.

3arojoBku rpad, Kak MpaBUJIO, 3aMUCBIBAIOT IMApauleNbHO CTpokaM Tabuuusl. [lpu
HEOO0XOMMOCTH JIOIYCKAeTCsl NEPIEHANKYIISIPHOE PACTION0KEHUE 3ar0JI0OBKOB rpad.

OO011Mii 3aroJ0BOK TaOIUIBI JOKHA OBITH OT/ENICHA JTMHUEH OT OCTaJIbHOM YacTH TaOIMIIbL.

BricoTa cTpok Tabnuibl Jo/KHA OBITh HE MEHEe § MM.

Jlomyckaercst momenarh Tabaully B0JIb AITUHHON CTOPOHBI JIMCTA.

Ecnu ctpoku unu rpadsl TaOIUIBI BRIXOIAT 32 OPMAT CTPAHUIIBL, €€ JENIST Ha YacTH, IOMeIast
OJIHY 4YacTh MOJ JAPYrod WM PAAOM, NMPU 3TOM B KaKJOW YacTU TaOJMIBI MOBTOPSIOT €€ OOLIuii
3aroJOBOK M 3aroJIOBKH CTpOK. [lpm aeneHun TaOnuIBl HA YacTH JOIMYCKAaeTcs €€ OOIIMi 3aroJIoBOK
3aMEeHSATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabnumay» yka3slBalOT OJUH pa3 clieBa HaJ MEPBOW YaCThIO TAOJIMUIBI C BRIPABHUBAHUEM
[0 LIMpUHE CTPOKU Oe3 ab3almHoro OTCTyna, Haja APYTUMH 4acTsMu numyt cioBa «lIpomomxenue
TabIULB C YKa3aHHEM HoMepa (0003HaueHHUs ) TAOJIUIBI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaxy» B TabiuIly BKIOYaTh He Jomyckaercs. Hymepauus rpad taOmauibi
apabckuMu UppaMu JOMYCKaeTCsl B TEX CIydasX, KOTJa B TeKCTE padOThI UMEIOTCS CCHUTKY Ha HUX, TIPH
JieNICHUH TaOJIMIIbI Ha YaCTH, a TaKXKe MPH MEPEHOCE YaCTH TaOJIMIbI Ha CIETYIOLIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUH OTNENBHBIX JTaHHBIX B TAOJHIIE CIIEAYET CTAaBUTh MPOYEPK (THPE).

B cnyyae HEoOXOIUMOCTH TaONHUIBI MOTYT CONPOBOXAATHCS HMPUMEYAHUEM, HMCIIOJIB3YEMbIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METOIMKH pacyeTa HEKOTOPHIX TOKa3aTeNel, HCTOYHNKOB HH(POpMAIHH U
T.1. [IpuMeuanus ykaspiBarorcs pasmepom mpudra Times New Roman 12 myHKTOB.

Tabnuia 5 - AHaM3 TMHAMHUKY U COCTaBa 00OPOTHBIX AKTHBOB

Crpykrypa cpeacts, %
[Tokazarenu 2013 2014 AO0coioTHOE 2015 AOCOIIIOTHOE
rojm rog | U3MEHEHHe, +/- | TOx U3MeHeHue, t/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE M MATEPHAITBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4
TOTOBasl MPOIYKIUS M TOBApPbI
JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5

paspvié cmpaHuybl
[Tponomkenne TaOaUIBI 5
| A | 1 [ 2 | 3 [ 4 | 5 |
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pacxoJibl OyayImux IeproI0B - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  ¢uHAHCOBBIC

BJIOYKEHHUS - - - - -
JleHexxHbIC CpEeICTBA 0,4 0,4 - 6,6 +6,2
HToro o600pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: coctaBieHo aBTopom 1o [6, c. 10].
Pucynox 5 — [Ipumep odopmieHus TaOIuIIbI, pa3eIeHHOM Ha YaCTH

[lo 7normyeckoMy cojaep)KaHMIO TaONMIA TPEICTAaBIsIET COOOI NpemIoKeHHe, OCHOBHBIMHU
AJIEMEHTAMHU KOTOPOTO SBIISIOTCS MOAJIEKAIIEEe U CKa3yeMoe.

[MoanexamyM CTaTHCTHYECKON TaOJMIBI Ha3bIBAaeTCS OOBEKT, XapaKTePU3YIOUIHKCA LUPpPaMH.
OObIuHO MO UIEXkKAaIIee TAOIUIIBI JACTCS B JICBOM YaCTH, B HANMEHOBAHUH CTPOK.

Ckasyemoe T1aOuuipl oOpa3yeT cucTeMa IoKa3aTeleil, KOTOpble XapaKTepU3yloT OOBEKT
u3ydeHus, T.e. moaiexamee Tadmumpl. Ckazyemoe (GOpMHpPYeT BEpXHHE 3aroJIOBKM M COCTABIISIET
cozepkanue rpad ¢ JOTUYECKH MOCIIEeI0BaTeIbHBIM PACIIONI0KEHHEM ITOKa3aTelel caeBa Halpaso.

Tabnuipl, Kak CPeiCTBO HAIVISIAHOIO M KOMIIAKTHOTO NPEJCTaBlIeHUs LU(PPOBON HMHPOpMAINH,
JOJDKHBI OBITH TPABUIIEHO 0()OPMIICHBI:

a) Tabiuua JO0JDKHA OBITh KOMIIAKTHOM ¥ COAEp)KaTh TOJNBKO T€ JaHHBIE, KOTOPHIE
HETIOCPEJICTBEHHO OTPAXKAIOT HCCIEeAyeMOe SBJICHHE B CTaTUKE W JWHAMUKE M HEOOXOIUMBI IS
IMO3HaHUWA €Tr0 CYIIHOCTH,

0) 3aroJOBKM TaOJIHMILbI AOJDKHBI OBITh YETKHMMHU, KPATKUMHU, JJAKOHWYHBIMH, IIPEICTABISATh COOO0M
3aKOHYEHHOE I1eJI0€, OPraHMYHO BITMCHIBAIOIIECECS B COIECPIKaHUE TEKCTA;

B) uHpopMmanus, pacmnosiaraeMas B Tpadax TaONUIbl, 3aBepIIaeTCs HTOrOBOW CTPOKOM.
CymecTBYIOT pa3aryHbIe CIIOCOOBI COSAMHEHUS CIaraeMbIX rpad ¢ WX UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiuiaer TabauILy;

2) uToroBasi CTpoKa pacroJjiaraercsi NepBoi CTPOKOM TaOIMIIBI U COEANHSIETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uucney;

T') €CIIM Ha3BaHMA IMOJ[3aT0JIOBKOB Tpad MOBTOPSIOTCS MEXKIY COOOH, COAEPIKAT MOBTOPSIIOIINECS
TEPMUHBI WM HECYT €AMHYIO CMBICIOBYIO Harpy3Ky, TO HEOOXOAMMO UM NPUCBOUTH OOBEIMHSIOLIMI
3aroJOBOK.

1) rpadbl ¥ CTPOKU MOJE3HO HYMEpOBaTh;

e) B3aMMOCBA3AaHHBIC AJAHHBIC, XAPAKTCPUSYIOIIHWC OAHY M3 CTOPOH AHAJIU3HUPYCEMOI'O ABJICHUA
1es1eco00pa3Ho pacnojaraTh B COCEHHUX APYT € APYroM rpadax;

) rpadbl ¥ CTPOKHU JAOJKHBI COJEPKaTh €IMHULIBI U3MEPEHHUs, COOTBETCTBYIOIINE TOCTABIEHHBIM
B IIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) ymcia meaecoodpasHee, Mo BO3MOKHOCTH, OKpYIJIATh. Eciii Bee 4mcia ofHOW U TOM ke Tpadbl
WIA CTPOKM JIaHbl C OJHMM JIE€CATHMYHBIM 3HAKOM, a OJHO M3 YHMCEJI MMEET TOYHO JIBa 3HaKa Iocje
3aIIATON, TO YUCIIA C OJTHUM 3HAKOM TIOCIIE 3aIISITON CIIAYeT AOTOIHITh HyJIEM, TEM CaMbIM ITOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cllydae HEOOXOAMMOCTH JOTIOJHUTEIFHON MH(POPMAIMK - Pa3bsCHEHUHM K TaOJIHIE, MOTYT
JaBaThCsl MPUMEUaHHUs.

[Ipy Hamuuuum B WCCICNOBAHWHM HEOOJBIIOTO MO 00BbeMy IUGPOBOTO Marepuaga ero
Helenecoo0pa3Ho opopMIIATh TalbnuIeH, a ciaenyeT AaBaTh TEKCTOM, pacrojaras Hu(poBble JTaHHBIE B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIe OTKIOHEHHS pa3MePOB MPo Ui BCEX HOMEPOB:
ITO BBICOTE .. uuueeeeeaeaaaaaannnns +2.5%

IO IIUPHHE ..eonnnieenniieeannneeannnn. +1,5%

IO TOMIIHHE «..uueeeeieannnnnn, +0,3%
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4.3.5 Odopmienne nepeuncjaeHuin

[Tpu opopmnenun nepeuncienuit ucnoaszyercs OCT 2.105-95.

[lepen xaxmoW MO3WIMEN IMEPEUYUCICHHS CIEAYeT CTaBUTh JeDUC WIM NPH HEOOXOJUMOCTH
CCBUIKM B TEKCTE JAOKYMEHTa Ha OJHO W3 MEPEUYHMCICHUH, CTPOUHYIO OYKBY, MOCJIE KOTOPOH CTaBUTCS
ckoOka. J[si maybHeHIIel aeTain3ainu MepeuynuciieHnii Heo0X0AMMO HCIOb30BaTh apaOCcKue nudpsl,
1ocje KOTOPBIX, CTaBUTCA CKOOKa, a 3alucCh MPOM3BOIUTCA C a03alHOTO OTCTYIA, KaK IOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuricienne 3aiChIBAIOT ¢ a03aIIHOTO OTCTYTIA.

Cy11ecTBYIOT ONpEeNIeHHbIE TEXHUKO-MYHKTYallMOHHBIE MpaBujia pPyOpUIIMPOBAaHUS BHYTpPU
TeKkcTa JokyMeHTa. [[iist 0003HaueHUs YacTel epeYHEH NCIIOIb3YIOTCS:

- BBICIIMI YPOBEHb WiICHEHHs - MponucHbie OYkBbI (A, b, B u 1. 1.) u pumckue uudpst (I, I, Il u

T. 1.).

- CpelHUl ypOBEHb WiICHEHHUs - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3IIWH YPOBEHb WICHEHHUs - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTpOUYHBIC
OyKBBI CO CKOOKamu (a) 6) B) U T. 11.).

Ilepen mepeyHeM OOBIYHO CTaBIAT 0000mIarolee CIOBO  (CYLIECTBUTENBHOE, IJIarod,
MpUJIaraTeJbHOe, B 3aBUCHMOCTH OT BEAYILEro CJIOBA 3JIEMEHTOB nepeuns). Eciu oboOmiaromiee cioBo
BBECTH TPYOHO WM €CIH TPU ITOM HPUACTCA YINOTPEOUTH MHOTO JIOTIOJIHUTENBHBIX CIIOB, MOXKHO
3aBEpIIUTH MPEABAPSAIONMINNA TEKCT TIaroJioM WIH PAcIIEIUICHHBIM CKa3yeMbIM, 1a)Ke €ClId BEAYIIee CIIOBO
AIIEMEHTOB MEPEYHSI - APYrasi 9acTh PEUH, a MPEIJIOT, KOTOPHIM 3TOT TJ1aroj (pacuieruieHHOe CKa3yemoe)
yIpaBIsieT, IEPeHeCcTH B cocTaB 1-ro snemeHTa nepeuns. Hampumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIILHOCTH, 0) OTHOPOIHOCTH, B) IEJIECO00OPA3HOCTb.

He pexomenayeTcs 0CTaBIATh MPEJIOT B TEKCTE, MPEABAPSIOIIEM IEPEUEHb.

[Tocie mpeamecTBYOMETo MepeyHIo TeKCTa pasbl CTABAT CIASAYIOIINE 3HAKU MPETTHHAHMS:

a) BOETOYHE, €CIIU B 3TOM TEKCTE COEP>KUTCS CJIOBO HIIM CIIOBOCOYETAHUE, YKa3bIBAIOIIEe Ha TO,
9TO Jajbllie MOCTENyeT MEepevyeHb, WM €CIIH MEPEYeHb CIY)KUT MPSIMBIM Pa3bsiCHEHHEM TOTO, O 4YeM
TOBOPUTCS B IPEIIECTBYIOLIEM €My TEKCTe (hpa3sbl, JINOO OH HETOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKy, eciiH CBS3b MPEANISCTBYIOIIErO MEPeyHI0 TEKCTa C CAaMUM IepeyHeM ocliabieHa (HeT B
TOM MECTE CIIOBa HJIM CJIOBOCOYETAHMSI, YKA3bIBAIOIIETO Ha TO, YTO Jajiblllieé MOCIEAyeT MepedyeHb,
MepevYeHb NPSMO HE Pa3bsCHSIET ITOT TEKCT, HE CIY)KUT HENOCPEICTBEHHBIM MTPOJIOJDKEHHEM €T0).

[Tpu HymMepanuu 371€MEHTOB MEPEeyHs MOCie CTPOUYHBIX OyKB U apaOCKux 1udp co CKOOKaMu He
CTaBHUTCS TOYKA, a ITOCJIE TIPOTUCHBIX OYKB M PUMCKUX IU(P TOYKA CTABUTCSI:

1) Tekcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Me:xny sneMeHTaMHi BHYTPHA03aIHOTO TIEPEYHsI CTABUTCS:

a) 3arsTasi, €CJIM 3JI€MEHTHI POCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPENUHAHUS BHYTPHU);

0) TouKa C 3aIATOoH, €CIH AIEMEHTHI COAepKAT MHOTO CIIOB, CO 3HAKaMH MPEMHUHAHUS BHYTPH.

[Toce aG3arieB - 37IEMEHTOB TIePEYHS CTaBUTCS (MCKITFOYas MOCIeHIIN ab3ar):

a) 3amsTas, €CliM a03allbl-3JIEMEHTHl OY€Hb MPOCTBI - W3 HECKOJIBKHX CJIOB, 0€3 3HAKOB
MIpENUHAHUS BHYTPH, 0003Ha4YeHBI HOMEPOM-IUGPOM C 3aKpHIBAIOIICH CKOOKOW, CTPOYHOW OYKBOW C
3aKpBIBAIOIIEH CKOOKOH, HAOOPHBIM 3HAKOM (HAmpuMep, TUPE) U HAUMHAIOTCS CO CTPOYHOU OYKBEI; HO HE
Oymer ommMOKOW W MMOCTaHOBKAa B MOJOOHBIX ClIydasX Mmocje ab3ameB TOYKH C 3amsToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3amsATOM, eClM 3JEMEHTHl HE COBCEM MPOCThl, CO 3HAKaMH MpPENUHAHHUS BHYTPH,
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0003HaYeHBI HOMEPOM-LIU(DPOI ¢ 3aKphIBarOIIEel CKOOKOM, CTpOUHOM OYKBOHM C 3aKpBIBAIOIICH CKOOKOM
WM HAaOOpPHBIM 3HAKOM M HAYMHAIOTCA CO CTPOYHOM OYKBBI, T.e. CTPOYHOI OyKBe B Hayajie 3JeMEHTa
COOTBETCTBYET TOUKA C 3aISITOM B KOHLE €ro (Harpumep: 1) CI0XKHBIN TEKCT; 2) CII0KHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003HaUY€HbI HOMEPOM-IIU (POt C TOUKOM, IPONTMCHON OYKBOM C TOYKOM,
a Takke HOMEepOM-IIU(POI ¢ 3aKpHIBAIOIICH CKOOKOH, CTpOYHON OYKBOW C 3aKpBIBAIOIICH CKOOKO,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE [OCJie 0003HAUCHUS dJIEMEHTA WU
MIPONKMCHOM OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKA B KOHIIE neMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. IL.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmasy, mModcem:

1. He necmu omeemcmeeHHOCMb 3 COOEsIHHOE.

2. Hecmu mamepuanvHyro omeemcmeenHocms .

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam evl0aemcsi:

@) JHCeHWUHAM, NOONEACAUUM 00A3AMENLHOMY COYUATLHOMY CMPAXOBAHUIO,

0) orcenyunam, Cmpaxoeol cmaxic KOMmopulx COCMasisem uecms Mecsayes.

Aneopumm pacuema 3apabommuoi naamoi:

1. Onpeoenums, kakue 8viniamvl HYHCHO YueCcmb Npu pacieme cpedHe20 3apabomia.

2. Ymounumu, 66110 U NOBbIULEHUE 8 OP2AHU3AYUU MADUDHBIX CIABOK.

3. Paccuumams cpedneoHesHol 3apabomox u m.o.

beiBaeT, 4TO B Kakue-IMOO YacTW TEpeyHs,, MPEICTaBISIIONIME COO0OM CIOBOCOYETAHMS,
BKJIIOYAETCSl CAMOCTOSITEIIbHOE TPEIIOKEHNE, HauMHAIoUIeecs C MPONMMCHON OykBbl. Hes3aBucumo oT
TOTO, YTO B KOHIIE MPEIJIOKEHHUS IO MPaBWJIAM PYCCKOTO sI3bIKa JOJDKHA CTaBUTHCS TOUKA, Ka)IbId
AJIEMEHT CIHUCKA OyJeT OTICNATHCS OT CIAESAYIOIIEro TOYKOH C 3aIsTOM!.

ITpumep.

Jlokymenmul npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmurd, peKomeHoameibHvle NUCbMA,

- 3asa671eHue cOmpyOHUKa o0 npueme Ha pabomy;

- Konus uiu 8mopol IK3eMNisAp Npukaza o npueme compyoHuka Ha pabomy. Illpukaz camozco
npeonpusmus modcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAWE20 Be00MCMBd, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- mpyo0o8oti 002080p U m.o.

[Tpu cocTaBiieHNH TIepeyHEH clieyeT 00s3aTeNnbpHO 00palaTh BHUMAaHUE Ha TO, YTOOBI HAaYalbHbIE
CJIOBA KaXKIOTO JIEMEHTA CIMCKa OBLTN COTJIaCOBAaHBI MEXKIY COOOH B poJie, YUCIIE U MaIeKe.

ITpumep.

Haumenosanue nepuooa, komopuwiii MOXCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU:

- paboma paboue2o u Ciyxcauieo;

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxe Bce 37IEMEHTBI CIHCKA JTOJKHBI OBITH 00sI3aTEILHO COTJIACOBAHKI B POJIE, YUCIIE U TMAJeKe
CO cIToBaMH (WJTH CIIOBOM) B TIPEBAPSIONIEM NIEPEYCHb MPEIOKEHUH, TIOCIIE KOTOPOTO CTOHT ABOCTOYHE.

ITpumep.

s npumenenus Hano2osoeo éviuema no HJC Heobxo0umo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewerus mosapos uepes MamoNceHHyo eparnuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunamus Ha yuem uUMnOpPmMHBIX MOBAPO8 NPEONPUHUMANETIEM.

4.3.6 IlpaBujia coKpaleHus CJI0B M CJI0BOCOYETAHMI

CokpalieHue CcIOB U CJIOBOCOUYETAaHHH HA PYCCKOM sI3bIKE O(GOPMIIIOT B COOTBETCTBUU C
tpedoBanusimu ['OCT 7.12-93.

[IpumeHenue B paboTe COKpallleHHH, HE MPeIyCMOTPEHHBIX BBHIINICYKA3aHHBIM CTaHIAPTOM, WU
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YCJIOBHBIX 0003HAYEHUH TIPEATOIaraeT HaJuuue MepeyHs COKPAICHUH U YCIOBHBIX 0003HAUYCHUIA.

Hanumume mepevHss He MCKIIOYaeT PacmIM(ppPOBKY COKpALICHHS M YCIOBHOTO OOO3HAYCHHUS NPHU
MIEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHb mOMENIAOT OCIIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacronarate crondmom. CreBa B an(aBUTHOM MOPSAKE WIH B MOPSIKE UX
NEpBOr0 YINOMHHAHHS B TEKCTE NPUBOIAT COKPAILICHUS WIM YCIOBHbIE OOO3HAYEHMS, CIIpaBa - HX
JeTaNbHYIO paciIu(poBKY.

Hanmume nepeuHs yKa3bIBalOT B OTJIABICHUU PAOOTBHI.

4.3.7 Odpopmienue popmya

®Dopmynsl 0popMIIIOT B cooTBeTcTBUH ¢ TpeboBanusamu ['OCT 2.105-95 u TTOCT P 7.0.11-2011.

[Ipu ocdopmienun ¢opMyn B KauyecTBE CHMBOJIOB CJIEIyeT MPHUMEHSATh O0003HAuCHMUS,
YCTaHOBJICHHBIC COOTBETCTBYIOIIMMY HAIMOHAIBHBIMH CTaHIaPTaMH.

[TosicHeHMsI CHMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETTOCPEACTBEHHO O (POPMYITON.

®dopmyiibl B TeKCTe pabOThI ClieyeT HyMEpoBaTh apaOCKUMH IU(PpaMu CKBO3HOW HyMepalue
WIH B TIpeZieiaxX TJIaBbl WK pas/iena.

Homep 3akiito4aroT B KpyIJibie CKOOKH U 3alIMCBIBAIOT HAa YPOBHE (JOPMYIIBI CIIpaBa.

ITpumep.

Jiiss MHAEKCOB O0beMa MPOIYKIIMHU, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHIOOTIAYN BEPHO
CIIeYIOIIee PaBEHCTBO:

I Q

rae 'o — - MHJIEKC 00BeMa MPOIYKIIUU B COMTOCTABUMBIX IIEHAX;
Qo
| - C1 5
e = ﬁf - UHJIEKC CPETHET0/I0BOM CTOMMOCTH OCHOBHBIX (DOHIOB.
0
CcChUTKM B TEKCTE Ha MOPSAKOBBIE HOMepa (GOpMyJ JAl0T B CKOOKax, Hampumep, ... B hopmyre

(3).

@opmysbl, MOMEIIaeMble B MPUIOKEHUSAX, JOJDKHBI HYMEPOBAaThCA OTAEIbHOM HyMepauuen
apabckuMM IUpaMu B Mpejenax KakJoro NpUIOKEeHHs C Jo0aBleHUEM IMepel KaxIoil Iudpoi
0003HavYeHHUs MIPUIIOKEHUs, HanpuMep popmyana (B.1).

®opMmyiIsl, CIEAYIOIINE OJHA 3a APYTOM U HE pa3AeiICeHHbIE TEKCTOM, Pa3AeisAiOT 3alsITOM.

[TepeHocuTh GOpMysbl Ha CIAEAYIOUIYIO CTPOKY JOIYCKAeTCsl TOJBKO Ha 3HAKAX BBINOJHSIEMbIX
orepalui, MpuYeM 3HaK B Hayaje Clelyrollel CTpoku moBTopstoT. [Ipu mepeHoce Gpopmylbl Ha 3HaKe
YMHOXEHHUSI IPUMEHSIOT 3HAK «X».

4.3.8 Ogopmienue OnduorpapuyecKkne CCblIKN

bubnuorpaduyeckne cChlIKM B TEKCTe pabOThl OPOPMIISIOT B COOTBETCTBUU C TPEeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaguyeckas ccbulka SBISETCS YacTbIO CIPABOYHOTO ammapata padoThl W CIYXKHT
UCTOYHUKOM Oubnuorpapuyeckoir nHGopmannu 06 00bEKTax CChUIKH.

bubnuorpaduyeckas ccbulka CcoAepKUT OuOIuorpaduyeckue CBEIACHHS O LUTHPYEMOM,
paccMaTpUBaeMOM WIJIM YIIOMHHAEMOM B TEKCTE pabOTHI IPYroM MCTOYHHUKE (Er0 COCTAaBHOW YacTH HITH
rpyIIe HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro HACHTHU(UKAIMHM, MOUCKA W OOIei
XapaKTePUCTHKH.

OObmbexTamu coctaBieHus: OubIMorpaduyeckoil CChUTKU SBISIIOTCS BCE BHJIBI OIMYOJIMKOBAHHBIX U
HEOMYyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOObIX HOCHTENSX (B TOM 4YMHCIE DJIEKTPOHHBIE PECypCHI
JIOKAJIbHOTO M YIJIEHHOTO JOCTYMa), @ TAKKE COCTABHBIE YaCTH HCTOUHUKOB.

COBOKYITHOCTh OMOHMOTpaUIecKuX CBEICHUHN B CChUIKE JOHKHA 00ECIIeYnBaTh UICHTU(DUKAITHIO
Y TIOMCK O0BEKTa CCHUIKH.

[To MecTy pacnoyioKeHuUsI B JOKYMEHTE pa3indaroT OubanorpaduuecKne CChUIKH:

- BHYTPUTEKCTOBbIE, TOMEIIEHHBIE B TEKCTE JIOKYMEHTA,
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- IOAACTPOYHbIE, BHIHECEHHBIE U3 TEKCTAa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BHIHECEHHBIE 32 TEKCT JOKYMEHTA WJIHU €r0 YacTH (B BBIHOCKY).

B pabote crneayer NpUMEHSTh 3aTeKCTOBBIE CCHUTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpaguueckux CChbUIOK oOdopmisieTcss Kak I[epedyeHb
OoubarorpadguuecKux 3anucei U BKIIFOYASTCS B CIIECOK MCIOJIb30BAHHBIX UCTOYHUKOB Pa0OTHI.

Eciu ccpiiky B paboTe NpUBOAST HA KOHKPETHBIM (parMeHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAIOT TMOPSIKOBBEI HOMEpP W CTpPaHHIIBI, HA KOTOPHIX IOMEIICH OOBEKT CChUIKUA. CBeleHUS
paznensoT 3ansaToi. OTChUIKY MPUBOJIAT B KBaJIPAaTHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mekxcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmo4HuKos:

10. Koconamnosa, M. B. KoMmiekcHBIH SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Kocomamosa, B. A. CBo6oaun. — MockBa : M3parenbcko-Toprosast kopropanus «Jlamkos u K,
2018. — 247 C. : AL = Pexum J0CTyma: o [IOAIIHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37E€KTPOHHBIA.

Ecin ccpuiky B paboTe MPHUBOIAT HAa KOHKPETHBIA (PparMEHT TEKCTa 3JEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBII HOMEP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmou4HuKos:

15. IIpokypar, A.C. Ponp kiaccudukalnuyd HaJOTOBBIX PHCKOB B MPAKTUKE HAIOTOBOTO
meHemxmenTa / A. C. Ilpokypar. — TekcT: amekTpoHHbli // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata o6pamenus: 20.05.2019).

4.3.9 OdopMieHne cnucKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onucaHue UCTOYHHUKA B CIIMCKE HUCIIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIOT
B coorBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpagduueckoe onucanue ABISETCS OCHOBHOM YacThio OUOIHOrpaduuecKoil 3anmcH.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIOYaTh Oubiuorpaduyeckue 3amucu Ha
WCTOYHUKHU, HCIIOJIb30BAHHBIE aBTOPOM NpHU HamucaHUM paboThl. CHHCOK JTOJIKEH OBITh pa3MelIeH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore uHCTOYHMKM B CHHCKE HCIOJIB30BAaHHBIX HCTOYHUKOB CJEAYyeT pacroyiaratb B
anpaButHOM mopsiake. Ilpn 3ToM He3aBHCHMO OT aj(aBUTHOTO MOpAAKA BIEPEAU IOJKHBI OBITH
MIPUBEIEHB HOPMATUBHbBIE AKTHI.

HopmaTtuBHbIE aKThI pacronaratoTcs B CIEAYIOIEM OPSAIKE:

- MeXTYHapOJHBIE aKThI, paTuduimpoBanubie Poccueil, mpuuem cHadaina uayT gokymernTsl OOH;

- Koncturynus Pocenn;

- KOJIEKCHI,

- (hexepasibHBIE 3aKOHBI;

- ykassl [Ipe3unenta Poceuuy;

- nocta”oBneHus [IpasurenscrBa Poccuy;

- IPUKa3bl, MMCbMa U TIp. YKa3aHUS OTAENIbHBIX (hefepaibHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObeKkTOB Poccuu;

- pacnopspKeHUs TyOepHaTOpOB;

- pacnopsiKeHuUs: 00JIACTHBIX (PeCyOIMKAaHCKUX ) PaBUTEIILCTB;

- cyneOHas nmpakTuka (T.e. mocTaHoBjIeHus: BepxoBHoro u npounx cynos Poccumn.

3aKkoHBI pacroyiaralorcsi He mo andaBuTy, a MO Aare NnpuHATUsA (moamucaHus Ilpe3mpeHTom
Poccun) - Bnepenu 6osee crapwie.

B crniucke ucnonp30BaHHBIX UCTOYHUKOB HE JJOJDKHO OBITH HICTOUHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmiteHHs: CIUCKA UCTIONB30BAaHHBIX UICTOYHUKOB MpuBezcH B [Ipunoxennn b.
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4.3.10 OdopmiieHne npuaoKeHN I

[Tpunoxenuss opopmisitor B cooTBercTBUM ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuan, JONONHSIOMNNA OCHOBHOW TEKCT pabOThl, T0NyCKAaeTCs NOMELATh B IPHIOKEHUAX. B
KayecTBE NPUIIOKEHHUS MOTYT ObIThb NpEACTaBIEHbl: rpaduyeckuil MaTepuas, TaOIuLbl, (HOpMYyIbI,
PUCYHKHU U JPYTOW MIUTFOCTPATUBHBINA MaTEpHAll.

[Tpunoxenus OQOPMIAIOT Kak MHPOAODKEHHE paboThl Ha €€ TMOCHEOYIOUIMX CTPaHHUIax.
[TpunoxeHus JOHKHBI UMETh OOIIYIO C OCTAIBHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIMIO CTPAHUIL.

B Tekcte paboThl Ha Bce MPUIIOKEHUS AOJKHBI ObITh JaHbI CCHUIKU.

[TpunoxeHus pacronararoT B HOPSAJAKE CChIJIOK Ha HUX B TEKCTE PabOTBHI.

[TpunoxeHus NOJKHBI ObITh NMEPEUYMCICHBI B OIJIABICHUU pabOThl C yKa3aHHEM HUX HOMEPOB,
3aroJIOBKOB U CTPAHMII.

Kaxknoe nmpuiiokeHue ciaeiyeT HauMHaTh ¢ HOBOW CTpPaHMIIBI C YKa3aHUEM HaBEpXy IOCEpEInHE
cTpaHullbl cioBa «lIpunoxxeHue» u ero 0003HaueHuUs.

[TpunoxeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPONUCHON OYKBBI OTJEIBHON CTPOKOM.

[Tpunoxenus 0003HAYalOT 3arjaBHbBIMM, OyKBaMM pycckoro andaBuTa, HauuHas c A, 3a
HCKIIIOYCHHEM OYKB E, 3,1, O, Y, b, bl, b. [Tocie ciosa «[Ipunoxenue» cieayer OykBa, 0003HaUaAIOMIas
€ro M0CJIE10BaTEIIbHOCTD.

[TpunoxeHus, Kak MpaBWJIO, BBIMOJHSAIOT Ha ymcTtax ¢opmara A4. Jlomyckaercs ohopMiiTh
MpUIOKeHUs Ha aucTtax popmarta A3, A4x3, Ad4x4, A2 u Al no T'OCT 2.301-68.

4.4 MeToanuecKkue PEKOMEHIAINUH IO HANMMCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - HUCbMEHHBIH TEKCT, B KOTOPOM KpaTko U
MOCJIEZIOBATEIbHO M3JI0KEHO CO/Eep)KaHME OCHOBHOTO HMCTOYHMKA MH(popManuu. KoHcnektupoBaTh —
3HAQUYUT NPUBOJUTH K HEKOEMY IOPAIKY CBEACHUSA, ITOYEPIIHYTbIE U3 OpUTHMHAla. B ocHOBe mporecca
JIEKUT CUCTEMATU3allUsl IPOYUTAHHOTO UM YCIIBIIIAHHOTO. 3aliCHU MOTYT JI€JaThCsl KaK B BHJIE TOUHBIX
BBIJIEP)KEK, IIUTAT, TaKk U B (GopMe CBOOOAHON mogayu cmbiciia. MaHepa HalucaHMs KOHCIEKTa, Kak
IIPAaBUIIO, OIM3Ka K CTUIIO IEPBOUCTOYHHUKA.

Ecnu KOHCHEKT COCTaBJIEH IPAaBUIBHO, OH JOJDKEH OTpa)kaThb JIOTMKY M CMBICIOBYIO CBS3b
3anuceiBaeMoi MHGpopMmanuu. VMM 3ampocTo MOKHO BOCIHOJIB30BATHCS YEpPE3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TAKXKE NPEIOCTaBUTH Il NMPUMEHEHUs KOMY-TO €II€, IOCKOJBKY IPOYTEHHE IPaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOI'/Ia HE BBI3OBET 3aTPYJHEHUI.

B mpouecce yueObl miM NpU pEHIEHWH Kakoi-To 3agauyud B oOmieM oObeme HHPOpMaLuu
BBIJICJIAIOT CAMOE BaXXHOE M HEOOXOIMMOE, TakuM 00pa3oM, yHpoluas OBJaJeHHe MmarepuaioM. B
XOPOIIO CJIETaHHBIX 3aMHUCAX MOXHO C JITKOCThIO OOHAPY)XUTh CHENHUATU3HUPOBAHHYIO TEPMHUHOJIOTHIO,
MOHSATHO PACTOJIKOBAaHHYI0 M YETKO BBIJICICHHYIO I 3allOMUHAHMS 3HA4YEHWM pPa3jIu4HbIX CIIOB.
Hcnonw3ys 3aKOHCIEKTUPOBAHHBIE CBEICHM, JIErde CO3aBaTh 3HAYMMbIE TBOPUECKHE WM Hay4dHbIE
paboThl, pa3nuyHble pedepaThl U CTATHHU.

HyxHo ymeTs pazinyaTh KOHCIIEKTHI U IPABUJIBHO UCIIOJIB30BaTh TY KaTETOPHUIO, KOTOpas JIydlle
BCEr0 MOJIXOJUT JIJIsl BBITOJIHIEMOMN paOoThI.

IInan-xoncnexm. Takoi BUA U3JI0’KEHUsS Ha OyMare co3JjaeTcsi HA OCHOBE 3apaHee COCTABIEHHOTO
IUTaHA MaTepuana, COCTOUT U3 ONPEAEICHHOI0 KOJIMYECTBA IYHKTOB (C 3arojloOBKaMH) M MOAINYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHUS KaKJIbIM 3ar0JIOBOK PACKPBIBAETCS — JOIOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IOJy4yaeTcsl CTPOMHBIM IIaH-KOHCHEKT. VIMEHHO Takoi BapuaHT OOJIbIIE BCEro
MOJXOANUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHUIO MJIM ceMHHapy. EctecTBeHHO, uem
nocjenoBarenbHee OyneT miaH (ero MyHKThl JOJKHBI MAaKCHUMAaJbHO PAacKpbIBaTh COJEPXKAHME), TEM
CBSI3aHHEE U IMOJHOLEHHee Oyaer Baml aokiaj. CHenMaiucThl PEeKOMEHAYIOT HAIOJHATH IUIAHOBBIH
KOHCIIEKT TOMETKAaMHM, B KOTOpBIX OYyAyT yKa3aHbl BCE HCIOJIb3yeMble BAMU HMCTOYHHUKHU, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX I10 ITAMATH.

Cxemamuueckuu naan. OTa PA3HOBHIHOCTh KOHCIIEKTA BBIIVIIAAT TaK: BCE ITyHKTHI IUIaHA
MIPEACTABICHBl B BHUJAE BOIPOCUTEIBHBIX IIPEIJIOKEHHUM, Ha KOTOpPbIE HYXHO Jarb OTBeT. M3yuwas
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Marepuai, Bbl BHOCHUTE KOPOTKHE MOMETKH (2—3 MpeuioxKeHus) MOJ KaXIbli MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOCHHIO MH(OPMAITHH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KEHHs HACHIIIEHHEE APYTUX U COCTaBISETCS U3
OTPBIBKOB M IIUTAT CaMOT0 UCTOYHHKA. K TeKCTyallbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOCTUHUTH TUIaH,
00 HATIOJTHUTH €T0 Pa3IMYHBIMU T€3UCaMU U TepMUHaMU. OH Jiydllie BCero MNoaXOAUT TeM, KTO U3ydaeT
HayKy WU JIUTEepaTypy, /i€ LUTaThl aBTOPOB Bcerja BakHbl. OJHAKO TaKOW KOHCIEKT COCTaBUTH
HenpocTo. Hy)HO yMeTh MpaBWIIBHO OTHAEIATh HaubOosee 3HAYMMbIE LUTAThl TAKUM 00pa3oM, 4TOObI B
UTOre OHU JJaJI IIPEJICTAaBICHUE O MaTepHUalle B LIEJIOM.

Temamuueckuui xkoHcnexm. Takol cmoco0® 3amucu MHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
apyrux. CyTb €ro — B OCBEIEHHH KaKOTO-HUOYIb OTPEAEICHHOTO BOIIPOCA; MPH 3TOM HCIIONIB3YeTCsl HE
OJIMH UCTOYHHK, a HecKoybko. CoepxaHue KaxkJoro Marepuaia He OTpa)kaeTcsl, Beb 1IeJIb HE B 3TOM.
Temarnueckuii KOHCIEKT ITOMOTAeT JIydlle JPYruX aHAIM3UPOBATh 33JaHHYIO TEMY, PACKpPHIBATh
MOCTABIIEHHBIE BOMPOCH! U U3y4aTh UX C pa3HbIX CTOPOH. OHAKO OyabTE TOTOBBI K TOMY, YTO MPUAETCS
nepepadoTaTh HEMAJIO JUTEPATypbl IS MOJHOTHI M IIEJIOCTHOCTH KAapTHHBI, TOJBKO B ITOM cCllydae
u3noxkeHue Oyzaer 001a1aTh BCeMU JOCTOMHCTBAMH.

C60000HbITI. DTOT BHUJI KOHCIIEKTa MPETHA3HAYEH JUIsi TE€X, KTO YMEET HCIOJIb30BaTh Cpa3y
HECKOJIbKO CIOocO0O0B paboThl ¢ MaTepuaioM. B HeM MOXeT colep)KaTbCs YTO YrOJHO — BBIMHCKH,
[UTAThl, TUIAH M MHOXECTBO TE3UMCOB. Bam morpelyercs ymMeHHE OBICTPO W JIAKOHWYHO H3JIararhb
COOCTBEHHYIO MBICHIb, pPabOTaTh C IUIAHOM, aBTOPCKUMHU ITatramu. CuuTaercs, 4TO MOJ00HOE
(UKCHpOBaHKE CBEJCHUH SIBIISIETCS HAU00JIC€ [IEJIOCTHBIM U TTOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCHeKma.

HeobxonuMo mpocMOTpPeTh MarepHuall, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIO’KEH JIU OH, COACPKUT JIU HE3HAKOMBIE TEPMUHBI;

CHoBa npouyuTaTh TEKCT U THIATEJIBHO MPOAHAIN3UpPOBaTh ero. Takas paboTa ¢ MaTepuagoM Aact
BO3MOXXHOCTh OTJEJHUTHh TJaBHOE OT BTOPOCTEMEHHOTO, pa3feluTh WH(GOPMAIMI0O Ha COCTABISIOIIHE
YaCcTH, PACIIOJIOKHUTh €€ B HY>)KHOM TOPSIIKE.

O003HauUNTh OCHOBHBIE MBICIH TEKCTa, OHU HA3bIBAIOTCS Te3ucaMu. VX MOXKHO 3amMChIBATh Kak
YIOJHO - IUTaTaMu (B Ciy4yae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHncnexmupoeanuu nexyuti PEKOMEHIYETCS HPHUIEPKUBATHCA CIEAYIOIIUX OCHOBHBIX
TIPaBUIIL:

1. He nauuHath 3amMchiBaTh MaTepHall C MEPBBIX CIOB IPEMNoJaBaTelis, CHadajga HEeoOXOIUMO
BBICITYIIIATh €r0 MBICIh 10 KOHIIA U TOCTapaThCsl MOHSTH €e.

2. TlpucTymnath K 3alMcy HY’)XKHO B TOT MOMEHT, KOTJIa MPEIoIaBaTellb, 3aKaHINBasT U3JI0KCHUE
OJTHOM MBICIIH, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B koHcrmekTe 00s3aTeNIbHO BBIICISIOTCS OTJ/CIbHBIC 4YacTH. HeoO0XoauMo pa3rpaHuIHBaTh
3aroJIOBKU, TOJ3arojOBKH, BBIBOJBI, 000COOMSITH OJHY TeMYy OT IpYyroi. BeineneHue MOXKHO [enaTh
MOTYEPKUBAHUEM, JPYTUM I[BETOM (TOJBKO HE CIEAYyeT MPeBpamaTh TEKCT B TECTPhIC KAPTHHKH).
PexoMenyercst nenath OTCTYIBI Ui 0003HaYeHHs a03alleB U MyHKTOB IJIaHa, MPOOEIbHBIE CTPOKH IS
OTJIETICHUs OJTHOM MBICTH OT JAPYroi, Hymepamuto. Eciu ompeneneHus, popMyibl, paBuiia, 3aKOHBI B
TEKCTE MOXKHO CJIeNIaTh 00Jiee 3aMETHBIMH, UX 3aKII0YAl0T B paMKY.

4, 3amucu HYXKHO CO37aBaThb C HCIIOJIB30BAaHWEM TMPHUHATHIX YCJIOBHBIX O0O3HAYEHUH.
Koucnektupysi, 00s3aTensHO HEOOXOAMMO YyMOTPEOISATh pa3sHooOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHAJIBHBIMH). OTO MOTYT OBITh YyKa3aTeId W HAaMNpaBISAIONINE CTPEJIKH, BOCKIWIATEIbHBIE U
BOINIPOCUTENbHBIE 3HaKH, coueTaHusi PS (mocnecnoBue) u NB (oOpartute BHHUMaHue). Hanmpumep, ciioBo
«CJIeI0BaTENbHO» BBl MOKETE 0003HAuUMTh MaTeMaThyeckou crpenkoit =>. Kornma BeipaboTaeTcsi cBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a MOCJIE U U3ydaTh ero OyaeT mpoiie u ObICTpee.

He nyxHO 3a0piBaTh 00 abOOpeBuaTypax (COKpalleHHBIX CJIOBax), 3HAKaX paBEHCTBA M
HEPaBEHCTBA, OOJIBIIIEC U MEHBIIIE.

bonbiuryio mosip3y IS cO3/laHusl MPAaBHJIBHOTO KOHCIIEKTa JArOT cokpamieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIICHHE THUIA «A-Thb» (AyMaTh) U MOJOOHBIE UM HCIIOJIB30BATh HE CIIEAYyeT, TaK Kak
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BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOIUT Ha PacIIU(POBKY, a YTEHHUE KOHCIIEKTA HE JI0JIKHO
IIPEPBIBATHCSI IOCTOPOHHUMHU JIEHCTBUAMU U pa3MblllIeHUAMU. Jlydiie Bcero pa3paboraTh COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HayaTb UMHU BO BCEX 3alIMCAX OJHU M TE€ XKE CJIOBA (M HE YTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCEeraa M Be3Je CIOBOM «TOBOPHUTH», a Oosbluas OykBa «P» —
CIIOBOM «paloTay.

5. Hy>xHO n30erarth CII0KHBIX U JJIMHHBIX PACCYXKACHUH.

6. Ilpm KOHCHEKTHPOBAHMU JIy4YIIE€ MOJB30BATHCS IIOBECTBOBATEIBHBIMU MPEIIOKECHUSIMH,
n30eraTh caMOCTOSTENbHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJIAX KOHCIEKTA.

7. He HyXHO craparhcs 3aQUKCHPOBATH MaTepuai JOCIOBHO, IIPH 3TOM YacTO TEPSETCs IIIaBHAs
MBIC/Ib, K TOMY K€ TaKyl0 3allUCh TPYIHO BeCTHU. BTopocTeneHHble Cll0Ba HY)XHO OTOpachlBaTh, 0€3
KOTOPBIX I'JIaBHASl MBICIIb HE TEPSIETCSL.

8. Eciu B JieK1IMM BCTPEYarOTCsl HEMOHATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO, a ITOCIIE 3aHATHH
YTOYHUTH UX 3HAYEHHE y NPEIOIaBaTENs.

4.5 MeToanyeckue peKOMeHAAIMH M0 MOATr0TOBKE HAYYHOI0 10KJIajAa, CTATbH

Hayunas craTbst — 3TO IpEACTaBICHUE PE3YJIbTATOB KAaKOIr0-JIMOO HCCIENOBaHMS Ul HAay4HOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIKOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpBIE U
onpeAensoT €€ 3HAaYMMOCTh. B OTHeNnbHBIX cioyyasX Hay4dHas CTaThsl MOXET COJEep’KaTh
cucTeMaTHU3alnio, 0000IIEeHNE YK€ U3BECTHBIX HAyYHbIX JIaHHBIX O MPOLECCe, SIBJICHUU WIM 00bEKTe, Ha
OCHOBE KOTOPOTO JIEAI0TCSI HOBBIE BBIBOJbI, MPOTHO3bI. Takas craThsi Ha3bIBaeTCs 0030pOM HAy4YHOMH
JUTEpaTyphl [0 ONPEAETICHHON Tpobieme.

Bo160p TeMbI Hcce10BaHns HEPA3pbIBHO CBA3aH C BEIOOPOM ero 00bekTa. OOBEKT UCCIIeI0BaHUS
— cUcTeMa, IPOLECC WK SIBJIEHUE, TOPOXKIAIOIINE IPOOIEMHYIO CUTYALMIO U U30paHHBbIE Ul U3yUYCHUS.
[Tony4yenne 3HaHMA 00 00BEKTE, HEOOXOMMMBIX ISl PEHICHUS] KOHKPETHOM MPOoOJIeMBbl, IIOCTABICHHOHN B
UCCIIEIOBAaHUM, OCYILECTBISAETCS MOCPEACTBOM H3Y4YEHMsI PE3YJbTAaTOB LEJICHANPABICHHOIO HAYYHOIO
BO3JICHCTBUS Ha OT/AEJIbHBIE YaCTH 00BEKTa, HA3bIBAEMbIE NPEAMETAMHU HUCCIIEIOBAHUS.

[Tpeamer wnccrnegoBaHUs — 4yacTh, CTOPOHA, CBOWMCTBO, OTHOILEHHE OOBEKTa, HCCIEIyEeMbIE C
ONPENICJICHHONW LEJIbI0 B JIaHHBIX YCIOBUAX, T.€. 3TO 3JIEMEHT 00BeKTa uccienoBaHus. [Ipeamer
HCCIIEIOBAHM ABJIAECTCS HOCUTEJEM I'PYIIbI WK psifia CYIIECTBEHHBIX CBOWMCTB, CBA3EH, WJIM MPU3HAKOB
M3y4aeMoro 00beKTa U CIYKHUT CPEJCTBOM €0 HayYHOI'O IIO3HAHUS.

[Tocne oOocHOBaHMS TeMbl, ONpeaeieHNus O0BbEKTa U MpeaMeTa HCCleAoBaHUs (popMynupyercs
Lelb HMCCIe0BaHus Mo JaHHOW Teme. llenb uccnenoBaHus BBICTYNAET KaK OINpPENEICHHbI MEeXaHU3M
UHTErpalyy pa3iudHbIX JCHCTBHI B CHCTEMY «I€lIb — CpPEACTBO — pesyuabrar». lLlenp — 3apanee
OCO3HaHHBIM W MIaHUpyeMbld pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIOIIME COJEp’KaHuEe LETu
UCCIIeIOBAaHMSI: KOHEUHBINA Pe3ylbTaT, 00BEKT UCCIEI0BAHNUS, YTh JOCTH)KEHUSI KOHEUHOTO pe3ysbTara.

3amayaMM MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyY€HUE OTBETOB HAa KOTOphIE HEOOXOIUMO
JUI JOCTMXKEHMsI Lienu uccienoBaHus. Kak NmpaBuio, BBIABUTAIOTCS CIEAYIOLIME HCCIEN0BATENbCKHUE
3aJauu:

— BBIIBJIICHHE CYIIHOCTH, NMPU3HAKOB, KPUTEPUEB H3Yy4aeMOI0O IpOLEcca, SBJIECHUS W Ha 3TOU
OCHOBE €ro 00BbACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJI0B, CPECTB) PELICHUS POOIEMBI.

W3yuenne HaydyHOW JUTEPATYpbl — 3TO BAXKHBIA W JUIMTEIBHBIA IPOLECC, 3aBEPIIAOIIMICS
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThM. OH BKIIOYAET psAJ 3TaloB: IOUCK HCTOYHUKOB;
O3HAaKOMHTENIbHOE YTEHHE; YIIyOJeHHOe, M3y4alollee YTeHHWE C BBhIMHCKaMH B (oOpMe KOHCIIEKTOB,
aHHOTAllU{, TE3UCOB, pe(epUpOBaHUS; HCIIOJIF30BAHHE HCTOYHUKOB B IPOLECCE MCCIEIOBAHUS JUIS
OOBSICHEHUSI U MHTEPIIPETAllud COOCTBEHHBIX PE3yNbTaTOB M HAOJIOJIEHUN; CCHUIKM Ha JIUTEpaTypy B
YepHOBUKE; HalUcaHue O0030pHOM yacTh paloThl; opraHuzaius OuOIMOrpaUvecKoro OMUCAHUSA K
paloTe U ero OKOHYATEIbHOE PETaKTUPOBaHUE.

Hayuynoe 00o0OmieHne HOCUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAXKEHUEM MBICIH, KOTOpas CTPOro apryMEHTHpYeTCs, a XoJ
JIOTUYECKUX PACCYKIEHUHN aKLEHTUPYETCS C IOMOULIBIO CIEIUATIBHBIX CPEJCTB CBSI3H.

[lepeuncnuM  HEKOTOpBIE  S3BIKOBBIE CPEICTBA HAYYHOIO CTWIA, UTOOBI BBl  MOTIJIHU
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MIPUACPKUBATHCS UX MPHU padOTE C PYKOIHCHIO:

— cioBa 0000IIEHHON CEeMaHTUKH (BaXKHOCTb, CHCTEMHOCTb, BO3pAacTaHHE, IOHIKEHUE,
IIPUMEHEHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIe ISl KaKoW-T1M00 HAyKu, U OOILIeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
knaccudukanus, uHGopMaIus, BEpOSITHOCTh, THIIOTE3a U JIP.);

— CII0OBa, YKa3bIBAIOIME HAa 3aKOHOMEPHBIM XapakTep ONUCAaHHBIX SBICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCIKHUH, KOXK/IbIH, KaK MPABUJIO U T.I1.);

— IJIaroJibl HACTOSIIEr0 BHEBPEMEHHOTO B 0000IIEHHO-OTBICUeHHbIX 3HaueHusx (peubs UJET o
npobneme..., orctona CJIEAVET BeBox..., CJIEAYET 3ametuth, 9TO ..., BBIUHCICHHE (HAOIIOICHUE)
I[TPUBOJUT k cnenyromiemMy pe3ysbTarty ..., IEPEHIEM K CIECIYIOIIEMY BOIPOCY ..., 3aKJIIFOYEHUE HOCUT
IIPEIBAPUTENILHBIN XapaKTep..., U3 CKa3aHHOI'O PAHEE BBITEKAET..., TO JAET OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPOLIEINIEr0 U OYAYIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHNUU HACTOSIILIETO BPEMEHU
(MBI TIOJIy4UM /TIONYYUIH .., TPUMEHUM ..., HCIIOJIb3YETCs, BbIpakaeTcs, HaOI0qaeTcs U T.01.); Yaile
HCIOJIb3YIOTCSl IJ1arojibl HECOBEPLIEHHOIO BHUJAA, Kak Oojee OTBICYEHHO-OOOOIIEHHbIE; IJIAarojibl XKe
COBEpIICHHOTO BHJa XapaKTepHBbI Jii YCTOWYUBBIX OOOPOTOB (IOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-To JIMIIa MECTOUMEHHUI U riaroyiioB. ABTOpPcKOe «Mbl IUTIOC JIMYHAsS
dbopMa riarona» ymoTpeOIsieTcss B OTBICUYCHHO-OOOOIICHHOM 3HAaueHWW (MBI cuuTaeM (Tojlaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHbIE EAMHCTBEHHOTO 4Hcia, (OpPMBI CpelIHEro pojaa y
CYLIECTBUTENLHBIX a0CTPAKTHOTO 3HaUEHUs (IBM>KEHUE, KOJTUYECTBO);

— KpaTKue npuiararesbHblie: [[pocTpaHCTBO 0AHOPOJHO U M30TPOITHO.

Ha cuHTakcM4ecKOM YpOBHE CBSI3b MEXKAY MPEMIOKEHUSIMHU OCYLIECTBISETCA C IOMOLIBIO
TTOBTOPSIFOIIUXCS CYIIECTBUTEIBHBIX M MecTouMeHuil. Creaute, 4ToObI B OJM3KOM KOHTEKCTE HE
noBTopsutuch cinoBa DTOT, OTO, 3amenHsiiTe ux cuHOHUMamMu. Hampumep, 3TOT — MOAOOHBIN, TaKOM
K€, YKa3aHHBIM BBIINIEC, JaHHBIM WU T.I. B TpemiokeHUH MpeodsiaaeT MPsIMOM MOPSAOK CIIOB
(moanesxariee — CKazyeMoe — JIOMOJTHEHU ).

[Tocne MOATOTOBKM UYEpPHOBBIX HAOpPOCKOB OTAEIBHBIX pa3/eloB HEOOXOAMMO MPUCTYNATh K
HaIlMCAHUIO PYKOIIMCH CTAaThU B 11eJIOM. Pa3niensl cieayer pacioloKUTh B CIEAYIOLIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHUE;

— DKCIIEpUMEHTAIIbHBIN pa3/el;

— aHATMTUYECKHUI/TEOPETUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CIIUCOK MCIIONb30BAHHBIX HICTOYHUKOB.

Hekotopsle W3 mepeyncICHHBIX BBIMIE pa3jiesioB y Bac MoOryr OTCyTCTBOBaTh, a MOPSIOK
CJIETOBAHMSI Pa3/IEIIOB MOKET ObITh MHOM, YTO HEOOXOIMMO COTJIACOBATh C HAYYHBIM PYKOBOAHUTEIIEM.

BBenenne MOXET BKIFOYATh TaKME KOMIIOHEHTHI: 000OCHOBAHUE M aKTYaIbHOCTh TEMBI; KPATKHI
0030p JIHUTEpaTyphl, XapaKTepUCTUKa TpeaMeTa, 00beKkTa (00BEKTOB), a TaKKEe METO/J0B HCCIEIOBAHUS;
BBIJIBUTAEMasi TUTIOTE3a; Hay4YHass HOBH3HA PabOThI, €€ TEOpEeTUIeCcKas U MPaKTHIECKass 3HAYMMOCTb.

B okcnepuMeHTanbHOM (MCCIEIOBAaTENbCKOM) pas3fielie JaeTcs OOOCHOBAaHHE U OIMCaHUE
METOAMKHA  WCCJIECOBAaHUS; TPHUBOIATCSA TOJYyYEHHBIE JIaHHBIE, pa3MemaeTcs HeoOXOAUMBINA
WUTIOCTPATUBHBIA MaTepuai; GOopMyIUPYIOTCS BHIBOJBI U 0000IIEHUSI.

B Tekcte cratbu ciemayeT apryMEHTHPOBAHO BBIACIUTH TO HOBOE M OPUTHHAIBHOE, YTO BHOCHT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT MOJKEeH 00J1a/1aTh HEKOTOPHIM KOMIO3UIITMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJIEIOBATEIbHOE M LEJICHANPABICHHOE PACKPBITHE IJI YWTaTelNs
IpoLecca aBTOPCKOro MOUCKa.

AHaJIUTUYECKUH WM TEOPETUYECKUH  pasz/iesl  MOCBSIIAETCS  aHAIU3y  MOJYyYEHHBIX
SKCIIEPUMEHTAIIBHBIX PE3YJbTATOB; MX ONHMCAHHUIO, MHTEPIPETAllMd B PaMKax CYIIECTBYIOIIEH Teopuu
WJIY TIPEJICTABIIAET OPUTHHAIIBHOE TEOPETUYECKOE UCCIIEI0BAHUE.

Meroanueckuil pa3ziel MOKET COAEPKAaThb apryMEHTHUPOBAHHBIE MPAKTHUECKUE PEKOMEHIAINH,
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BO3MOKHOCTH U OCOOEHHOCTH HCIIOJIb30BaHUs Pe3ysibTaToB Bareir paGoThl.

3akiroueHue B KpaTKOW (opMe TMOABOAUT MTOTH BCEH pabOTHI B BHJIE TE3UCOB MM BBIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICOBAaHUS; YKa3bIBAET TEOPETUYECKYI0 W IMPAKTHUYECKYIO
[IEHHOCTh TOJIYYEHHBIX PE3yJbTaTOB, UX BO3MOXKHOE BHEIPCHHS, HAMEUACT JAIbHEHIINE MePCHeKTHUBEI
U3Y4EHHUsI JTaHHOU ITPOOIIEMBI.

VCTHBI JOKNan TpH BBICTYIUICHMM HAa KOH(EPEHIMH CTPOMTCS HAa OCHOBE BBEICHHS,
pa3BepHyTOro pedepara coiepkaHusi padOTBI M 3aKIIOYCHHS. 3apaHee y3HaiTe 00 yCTaHOBICHHOM
persiiamenTe BbICTyIIeHUs. [loMHuTE, 4To 000 BCeM paccka3aTh B OTBEACHHOE BpeMsl HE yJacTcs,
Mo3TOMYy OTOepuTe Hambosiee 3HAYUMBIE W MHTEPECHBIC PEe3yNbTaThl, (DaKThl, BHIBOJABI, HAOIIOACHUS.
[TocTapaiiTech UX BKIIOUUTH B CBOE BBICTYILICHNE. Hanbomnee BakHbIE M HHTEPECHBIE PE3yIbTATHl MOXKHO
MPEJCTaBUTh B BUJIE ClaiiioB (He Oosiee ogHOTo-Tpex). Craiinpl 00aerdar Baiie BBICTYIIJICHUE Ha 3alUTe,
crenaroT 0ojiee JOCTYIHBIM €ro BOCHPHSTHE CIYHIATENSIMH U IPUAAIYT JOMOJHUTEIBHYIO 3HAaUUMOCTb
Baie pabore.

Jlokmaz cieayeTr paccuMThIBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT pErJIaMEHTa) M IMOCTPOHUTh
CIIeyIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl PabOThHl, 0OOCHOBAHME €€ HOBU3HBI U NPAKTHUUECKOW 3HAUUMOCTH. MOXKHO
yKa3aTh MOTHBBI BBIOOPA TEMBI;

2) enb 1 3a/1a4u paboThI;

3) xapakTepHuCcTHKa IpeaMeTa, 00BEKTa U MaTeprasa UCCIIeI0BaHuUs;

4) MeToIbl HCCIIEAOBAHHUS;

5) OCHOBHBIE PE3YJIbTATHI U BHIBOJIBI PAOOTHI,

6) B 3aKJIIOYEHHE MOXKHO yKa3aTh JajbHEHIINE NEPCHEKTHBBI MCCIENOBAHUS paccMaTpUBaeMOn
poOIEMBI.

4.6 MeToanueckue PEKOMEHIAIUHA 110 MOATOTOBKE IMPE3CHTAIIMHA

[IpeseHTammst — 3TO KpaTKOE HATIATHOE HW3JIOKEHHE WH(POPMALUU TIO COJEPXKAHWUIO paboTEHI,
npecTaBlIeHHOE mocpeacTBoM mporpammsl Microsoft Office PowerPoint.

[Tpe3enTanmst COAEP)KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3alIUTY, TpaQUUeCcCKUil MaTeprai
— PUCYHKH, TaOJIUIbI, AITOPUTMBI U T.I1., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET HCCIETOBAHUS.

[Tpe3enTanmst pabOTHI CIAYKUT IS YOSTUTETHHOCTH U HATJISTHOCTH MaTepualia, BRIHOCUMOTO Ha
3aLIUTY.

[Tpe3enTanmst JOHKHA BKITFOYATh B CE0sI CIETYIOIINE Pa3/IeITb:

- TUTYJIbHBIN JTUCT npe3eHTanuu (1 chaiin);

- [IeJIb UCCIIEIOBaHMsI, OOBEKT U MpeaAMeT uccienoBanus (1 crnaiin);

- QITOPUTM U MeToJIuKa uccienosanus (1-2 cnaiina);

- [IOJIy4Y€HHbIE Pe3yJIbTaThl HccieloBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIJI0oKeHUs (2-3 cnaiiaa).

OO0mmast cTpyKTypa MpecTaBIeHHON MPE3eHTANH T0JHKHA COOTBETCTBOBATH CTPYKTYpE JIOKIAIa.

[Tpu co3aHuM Mpe3eHTally CIeyeT NPUAEPKUBATCS CIEAYIOUINX PEKOMEH JallHii:

- mpudr - Times New Roman;

- pa3mep mpudra I 3aroJIoBKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - He MeHee 28;

- UBET U pa3Mmep MpHUPTa, HopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITH MOJO0paHbl TaK, YTOOBI
BCE HA/MKUCH, PUCYHKHU U TaOJIHIIBI OTYETIMBO MPOCMATPUBAINCH Ha ClIaiife.

5 Meroauueckue yKkazaHus s 00y4alOIMMXCHA 110 OPraHU3alMy U NPOBeIeHNI0 00yYeHus B
HHTEPAKTHUBHBIX (popmax

Jleknus-6ecea - 1UaNOrMYECKUii METOJ M3TIOKEHHSI M YCBOCHUS yueOHOro MaTepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIBIO CUCTEMBI BOIIPOCOB, YMEJIOW MX MOCTAHOBKU M MCKYCHOTO MOAJIEPKaHHs
JMajora BO3/JCHCTBOBATh KAaK Ha CO3HAHWE, TaK M Ha IOACO3HAHME OOYYalOIIUXCs, HAYYHTh HX
camokoppekuuu. [IpoBenenune nekuun-oecenpl MpeAnoiaraeT HAJIMYUE ONPEAETICHHOT0 00beMa 3HaHUI
00 M3y4aeMOM MaTepualie M CBs3M ¢ HUM. Jlekuums-Oecena momoraer HoOYIUTH OOY4YaIOMIMXCS K
aKTyalM3allud MMEIOUIMXCS 3HaHWM, BOBIEYb MX B IPOLECC CAMOCTOSATENIBHBIX pPa3MBIIUICHUH, B
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IBPUCTUYECKUN, TBOPYECKUI TMPOIECC TMONYYCHHs] HOBBIX 3HAHUN, CIOCOOCTBYET aKTHBH3AINH
MO3HABATEIbHON JESATENbHOCTH, BOBJEKAeT B MAKCHUMAJbHBIN MBICIUTENbHBIM TOUCK, C LEJbIO
paspelieHus MPOTHBOPEUUN, MOABOIUT K CAMOCTOSTEILHOMY (POPMHUPOBAHUIO BBIBOJOB U 0000IIECHUH,
CO3/1a€T yCJIOBHS JIJIsl ONIEPATUBHOIO YIIPABJICHUS MPOIIECCOM MO3HAHMUS.

[To Ha3HAUEHUIO B y4€OHOM MPOLIECCE BBIIEISIOT CIIEAYIOUINE BUBI JIEKIIMUA-0eCeIbl:

- BBOJIHBIE WJIM BCTYMHUTENbHbIE (OpPraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUI;

- 3aKpeTLISIOLIHE.

BBognas nekuus-Oecena NPOBOAMTCS B Hauyale JIEKHMOHHOTO 3aHATHSA. C ee IOMOIIbIO
o0ecrieunBaeTcs ICUXOJIOTUYECKash HACTpoiKa OOydaroluxcsi Ha BOCHPUATHE U YCBOEHHE HOBOTO
Matepuana. becema crmocoOCTByeT TOHMMAHHMIO 3HAYCHHS TMpEAcTosImierd padoTel, (opmupyer
MIPEJICTaBJICHUS O €€ CO/IePKaHUU, CIIEIIU(PUKE U OCOOCHHOCTSIX.

CooOmienust HOBbIX 3HaHHWK. CTpoWTcss B (hopMe BONPOCOB M OTBETOB NMPEUMYIIECTBEHHO TIPU
aHallM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXMU3MUECKas); CIIOCOOCTBYET MOJBEIACHHUIO
00yJaromuXcsl 32 CYET yMEJO TMOCTaBJICHHBIX BOMPOCOB, NMECIOIINXCS 3HAHUK M JKU3HEHHOTO OINBITA, K
YCBOGHHIO HOBBIX 3HAHUH, (DOPMYIMPOBAHUIO MOHATUN, PEHICHHIO 3a/ay; CO3/1aeT CYOBEKTHBHOE
BIICYATIICHUE, YTO OOYJAFOIIHMIACS CaM CHIeIall OTKPBITHE, ITPOJISIIAN IYTh OT MPAKTHKU K HAyYHOU UCTHHE.

3aKperIsione JeKIUH-0eceIbl TPUMEHSIOTCS IS 3aKperieHus, 0000IeHHUS U CUCTEMAaTU3AIHH
3HAHUM.

OddexTuBHOCT Oecebl 3aBUCUT OT THIATEIBHOM MOATOTOBKH MPEIoiaBaTes, MPOIYMaHHOCTH U
npodeccnoHaTbHOM ~ (POPMYJIMPOBKH ~ BOIPOCOB B YETKOM  TOCTAHOBKE, WX  JIOTUYECKOM
MoCe0BaTeIbHOCTH. BOmpockl AOKHBI pa3BUBaTh BCE BUIBI MBIIUICHUS, 00€CIeYHBATh JOTHUYECKYIO
dbopMy MbIIIICHUS (BECh CIEKTP MBICTUTENBHBIX JACHCTBHIA), COOTBETCTBOBATH YPOBHIO Pa3BUTHS
oOydarolmuxcsi; €O  CTOPOHBI ~ OOy4YalOUIMXCS  OTBETHl ~ JOJKHBI  OBITh ~ OCO3HAHHBIMU U
apryMEeHTHPOBAHHBIMHU, ITOJTHBIMHU, TOYHBIMH, SICHBIMH, TPABUIIBHO CHOPMYTUPOBAHHBIMH.

Jlekuus-qUCKycCHsl SIBISIETCS Pa3HOBUAHOCTHIO JIEKIMH-Oecenbl. Jlekuus-auckyccus - MeToq
oOy4eHusI, OCHOBaHHBIM Ha OOMEHE MHEHHUSMU IO OMpEAeNICHHONW TeMaTuke. BbickaspiBaemasi B XOJ€
OOCYXKJIEHUSI TOYKa 3peHHUs OO0YydYarollerocs MOXET OTpakaTh KaKk ero COOCTBEHHOE MHEHHE, Tak U
OMMUPAThCSI HA MHEHHUE JPYTrUX JHUIl. XOPOIIO TMPOBEAEHHAs IUCKyCCHsl Y4YUT Ooiiee TriyOoKoMy
MOHUMAHUIO TPOOJIEMbI, YMEHHUIO 3allMIaTh CBOI MO3UIMI0, HO CYUTATHCA C MHEHHEM JPYTHUX.
Hcnons3oBaTh AUCKYyCCHIO B Y4E€OHOM Mpoliecce IesiecooOpa3HO B TOM cCliydae, Korja oOyuaromuecs
o0JafaloT 3HAYUTENBHON CTEMEeHbID CaMOCTOSTEIHbHOCTH MBINUICHHUS, YMEIT apryMeHTHPOBATh,
JTIOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY 3peHHs. K MpoBeAeHUIO JEKIIUU-AUCKYCCHH O0YUYarOIINXCS
Heo0XoIuMO TOAroTOBUTh. OOydaromuecs M0JDKHBI 3HATh 3apaHee TeMy OOCYKIEHUS; MPeaoKeHHbIE
JUTSL TUCKYCCHH BOIPOCHI; PEKOMEHIYEMYIO JIUTEpaTypy IO TeME M BOMpPOCaM, MPEIIOKEHHBIM st
00CYXKIIEHHS; pacClIUCaHie KOHCYIbTAIMi ¢ MpernoiaBaTesiMi; OCHOBHBIE TPEOOBAaHUS KYJIBTYPHI CIIOpA,
TpeOOBaHUS K YYaCTHUKAM JIUCKYCCUH (O3HAKOMHUTBHCS C PA3TUYHBIMUA TOYKAMH 3pEHHUS Ha OOBSBICHHYIO
TEMy CIIOpa, OMPEAENUTh COOCTBEHHYIO MO3UlMI0). CyIleCTBEHHBIM MOMEHTOM Y4e€OHOW TUCKYCCHU
SBIISICTCSI €€ KPUTHYECKUI pa30op. s 3TOro moaBOASTCS UTOTH 3aHITHH, aHATM3UPYIOTCS BBIBOJBI, K
KOTOPHIM TPHIUIA yYaCTHUKUA JUCKYCCHH, TOMYEPKUBAIOTCS OCHOBHBIE MOMEHTHI MPABUIBLHOTO
TMOHUMAaHUS TPOOJIEMBI, TTOKA3BIBAIOTCS JIOKHOCTh, OMMUOOYHOCTh BBICKA3BIBAaHUI, HECOCTOSITEIIBHOCTD
OTIeNbHBIX Mo3ului. [logpoOHO paccMaTpUBAIOTCS BBICTYIICHUS TIOJEMICTOB, OLICHUBAIOTCS UX YMEHHUE
OTBEYATh HA BOMPOCHI, MPABWIBHOCTh YIOTPEOJICHHS TIOHATHMA, UCTIOJIH30BAaHUE TIPUEMOB JIOKA3aTeIIbCTB
U ONPOBEPNKEHUM, AAIOTCA PEKOMEHIAIMU MO JadbHEHIIEMY COBEPUICHCTBOBAHUIO MOJEMUYECKUX
HAaBBIKOB 1 YMEHHUU.

«Mo3sroBoii mrypm» (anrir. brainstorming) - omur wu3 Hambornee MOMYIAPHBIX METOIOB
MOJICpAllMH CTUMYJIUPOBAHUSI TBOPUYECKOW aKTUBHOCTH. Mojepanusi - Mporeaypbl CTPYKTYPUPOBAHUS U
yIpaBICHHUS TPYNIOBBIM B3auMojelcTBUEM st Oosiee 3PQPEKTUBHOTO PEIICHUS PA3IMYHBIX 3a1ad.
[IpenogaBaTens mpu MPUMEHEHUH TAKOrO METOJa BBICTYNMAeT MojeparopoM. Mojepatop urpaer posib
nocpeanrka. OH OKa3bIBae€T MOMOINL KOMAaHAE B TMOCTAHOBKE IenH U €€ d(P(HEKTUBHOM JOCTHKCHHH.
Monepatop CTpyKTypUpPYET TPYIIOBYIO aKTUBHOCTb, MIOBBIIIAET YPOBEHD «JIOTOBAPHUBAEMOCTH», a TAKKE
CIOCOOCTBYET MPUHSATHIO COBMECTHOTO PEIICHUS.
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«MoO3roBoii MTYpM» TO3BOJSET HAWTH pEIICHUE CIOKHBIX NpoOJeM IyTeM MpUMEHEHHS
CHELMANIbHBIX MPaBW 00CYXIeHHUs. MeTo MO3roBoro mrypma Obl1 pazpadoran Anekcom OcOOpHOM B
1953 romy. MeTton OCHOBaH Ha JOIYIIEHWH, YTO OJHUM W3 OCHOBHBIX NPENSATCTBUN UIsl POXKICHUS
HOBBIX HJEH sBieTCS «OOSA3Hb OLIEHKW»: JIIOAUM YacTO HE BbBICKAa3blBAIOT BCIYX MHTEPECHBIE
HEOpAWHAPHBIC MJIEU M3-3a OMACEHHsS] BCTPETUTHCS CO CKENTHUYECKUM JHOO0 Jake BPakIEOHBIM K HUM
OTHOIIEHHEM CO CTOPOHBI PYKOBOJUTEIECH U KOJLIET.

[lenbto mMpUMEHEHUS MO3TOBOrO HITYpMa SBJIETCS HCKIOYEHHE OLIEHOYHOI'O KOMIIOHEHTa Ha
HAa4YaJIbHBIX CTagusAX co3faHud uaen. Kiaccnyeckas TeXHHMKa MO3TOBOrO INTYpMa, INPEAJIOKECHHAs
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHHs INPUTOBOpA HAEE» U «H3
KOJIMYECTBA POXKIAETCS KadeCTBO». JTOT MOAXOJ IPEAIOJaracT IPUMEHEHUE HECKOJIbKHX IPaBUIL.
Kputuka uckimouaercs: Ha CTaAUM T€HEpaIlMy HAEH BBICKa3bIBaHUE 000N KPUTHKH B aJpec aBTOPOB
uzen (Kak CBOMX, Tak U UyXHX) He Joryckaercs. PaboTtarolyie B HHTEpAaKTUBHBIX IPYIIIAX JODKHBI ObITh
CBOOOJHBI OT ONACEHMi, 4TO MX OyayT OLIEHMBATh IO NpeIaracMbiM UMHU uaesMm. llpuBercTByercs
CBOOOJHBIN MosieT (paHTa3uu: 0OydYaIOIIMECs JOJDKHBI IMONBITATbCd MAKCHUMAaJIbHO PACKPENOCTUTh CBOE
BoOOpakeHue. Pa3penieHo BEICKa3bIBaTh JIFOOBIE, TaXKe camble a0CypaHbIe Win (aHTacTudeckue uaen. He
CYIIECTBYET MJIell HACTOJIBKO HECypa3HbIX JMOO HENpaKTHUYHBIX, YTOObI WX HeEJb3sl OBbUIO BBICKA3aTh
BCIyX. Mnmelt MOmKHO OBITh MHOTO: KaXIOTO YYaCTHHKA CECCHU IMPOCAT IMPEJICTaBUTh MAKCHMAaIbHO
BO3MOKHOE KoJu4ecTBO ujaed. KoMOMHUpOBaHHE U COBEpPLICHCTBOBAHME IPEAJIOKEHHBIX MJEH: Ha
CIIEAYIOIIEM JTalleé YYacTHUKOB IIPOCAT pa3BUBaTh UJAEHU, MPEAJIOKEHHbIE APYTUMH, HalpuMep
KOMOMHUPYsI 3JIEMEHTBI JIBYX WM TpeX MpelUIoKeHHBIX uiaed. Ha 3aBepiaromieM sTane MpoU3BOAUTCS
0TOOp JYYIIEro PEmIeHHs, NCXOAS U3 IKCTIEPTHBIX OIICHOK.

HNuTepakTUBHOE pelieHHe 3a4a4 — 3TO TAKKE METOJ MOJAEpalUH, IPU KOTOPOM IIPH PELICHUH
3aJad NPUHUMAIOT y4dacThe Bce OOydarommecs IoJ PYKOBOJICTBOM NperojaBaTeis-moaeparopa. B
pe3yabTaTe MOJy4yaercs YyIiIyOJeHHOe IIO3HaHUWE OOyJarolMMHUCS METOAMKH PpEIICHUS THIIOBBIX
npodeccnoHaNbHBIX 3a/4ad. B mpoliecce WHTEPAKTUBHOTO PELICHHS 3aJauyd OO0y4arolMMCsl Jaercs
BO3MOXXHOCTb MPEANOJIOKHUTh MOCIEAYIOIMM aJIrOPUTM M pe3yapTaT ee pemeHus. [Ipumenenue Ha
MIpaKTUKE OOY4YEeHHsS METOJa MHTEPAKTUBHOIO PELICHHS 3aJay MO3BOJSET pa3BUBATh y O0ydaroluxcs
CIOCOOHOCTh MPOTHO3UPOBAHUS U IUIAHUPOBAHMSI peIeHUs TPO(PECCHOHATBHBIX 3a/1a4.

Pabora B MajbIX rpynmnax - 3To 0/1Ha U3 CaMbIX HOMYJSPHBIX CTPATErHi, TaK KaKk OHA JaeT BCEM
oOyyaromuMcsi (B TOM YHCJIE€ U CTECHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBATh
HaBbIKM COTPYIHUYECTBA, MEKJIMYHOCTHOIO OOLIeHUs (B YacCTHOCTH, YMEHHE AaKTHUBHO CIIyLIaTb,
BbIpabaThIBaTh O0Illee MHEHHe, pa3peliaTh BO3HUKaroLIMe pasHorjacus). Bce 3To wacto ObiBaeT
HEBO3MOXKHO B OoJibIIOM KoJUieKTHBE. [Ipu opranuszanuu TpynmoBoid pabOThl ClEIyeT 0OpaiaTh
BHUMaHME Ha cleayrouie ee acnekTel. HykxHo yOenutbes, 4To ywamuecs o0JafaioT 3HAHUAMH U
YMEHUSIMH, HEOOXOAMMBIMU JJIs BBIITOJIHEHUS TPYNIIOBOrO 331aHus. HexBaTka 3HaHUN O4Y€Hb CKOPO JIaCT
0 cebe 3HATh - ydyalluecs HE CTaHYT INpHJaraTh YCWJIMK Ui BBINOJHEHHs 3aiaHus. Hamo crapatbes
c/ienaTh CBOM MHCTPYKIIMM MAaKCUMallbHO YeTKMMH. Hano mpenocTaBisTh rpyrme A0CTaTOYHO BpPEMEHU
Ha BBINOJIHEHUE 33JaHUS.

Jenenne oOyuaromuxcst Ha TPYIIbI — 3TO BaKHbII MOMEHT B OpraHU3aluy padOThl B MajbIX
rpymnmnax. Crioco6oB JiesieHre 00y4aronixcsi Ha TPYIIIbI CYIECTBYET MHOKECTBO, U OHU B 3HAYUTEIHLHOMN
CTETeHU OIpPEeNENSIOT TO, Kak OyAeT MpoTeKaTh JAajbHellas padoTa B rpyIie, 1 Ha Kakoi pe3ynbTaT 3Ta
IpyIIa BBIAET.

CrniocoObl ieneHns 00y4aromuxcsl Ha TPYIIIbL:

1. ITo »enanuto.

OObenuHeHne B TPYNIbl MPOUCXOOUT IO B3aMMHOMY BbIOOpY. 3azaHue Ha (OpMHUpOBaHHE
IPYNIBI IO KEJIAHNUIO MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTax:

Pa3penurech Ha rPyMIIBI 1O ... YETOBEK.

Pa3nenutech Ha ... paBHBIE TPYIIIHIL.

2. Cny4yaitHpIM 00pa3om.

I'pynna, dopmupyemas 1Mo NpPU3HAKY CIYYalHOCTH, XapaKTepU3yeTcs TeM, 4TO B HEH MOryr
00beIUHATHCA (IIpaBlla, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH cilydast) I€TH, KOTOpbIe B UHBIX YCIOBUSX
HUKaK He B3aUMOJICHCTBYIOT MeX1y co0oii mnbo maxe BpakayioT. Pabora B Takoii rpymme pa3BUBacT y
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YYaCTHHUKOB CHOCOOHOCTH MPUCIOCAOIUBATHCS K PA3TUYHBIM YCIOBHSM JESTEIBHOCTH M K Pa3HBIM
JIEJIOBBIM MapTHEpaM.

OrtoT MeTon GOPMHUPOBAHUS TPYII MOJE3EH B TE€X CIydasxX, KOT/a Mepes MpenojaBareieM CTOUT
3a/laya Hay4YuTh OOYYarOIIMXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemojaBaTellb JOJIKEH 00J1agaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te ¢ MEXKIMYHOCTHBIMHA KOH(JIMKTAMH.

Crioco0On1 hopMUPOBAHUS «CITYIAHHOM TPYIIIBL: KpeOuii; 00beAMHEHUE TEX, KTO CUIIUT PSAAOM (B
OJTHOM psAIY, B OJHOH IMOJIOBHHE ayAWTOPHUH); C MOMOIIbI0 MUMIIPOBU3UPOBAHHBIX «()aHTOB» (OIUH W3
o0yyaroluXxcsl ¢ 3aKpbITHIMU TJIa3aMU Ha3bIBAa€T HOMEP TPYMIIbI, KyJla OTIPaBUTCS OOydarouuiics, Ha
KOTOPOT'O YKa3bIBaeT B JAHHBI MOMEHT MPEMOAAaBATENb) U T.II.

3. Ilo onpeneneHHOMY MTPU3HAKY.

Takoli mpu3HaK 3agaercs JUOO MpernojaaBaTeneM, JHO0 JOOBIM oOywaromumcs. Tak, MOXXKHO
pa3zenuThes Mo nepBoii OykBe MMEHU (TJ1acHasi — COrjacHasi), B COOTBETCTBUU C TEM, B KaKO€ BpeMs roja
poauiics (Ha YeThIpe TPYIIIBI), IO MBETY IJI1a3 (Kapue, cepo-TonyOble, 3eJICHbIC) U TaK Jajee.

OTOT cmoco0 JeNneHUss HMHTEPECeH TeM, 4YTO, C OJHOH CTOPOHBI, MOXET OOBEAHMHUTH
o0yJaromuxcs, KOTOpbIe JTUOO PEAKO B3aMMOJACHCTBYIOT APYr C JAPYrOM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOIIMOHANBHYIO HETPUS3Hb, a C IPYrod — M3HAYAIBHO 33Ja€T HEKOTOPBIM OOIIMI MpHU3HAK, KOTOPHIHA
cOmmkaer o0beqUHUBIIMXCA. ECTh HEUTO, YTO WX POAHUT U OAHOBPEMEHHO OTHAEISIET OT APYruX. JTO
CO3/1a€T OCHOBY JUISl 3MOLMOHAIBHOTO MPUHATUS APYT Apyra B TPYIIE W HEKOTOPOTO OTIJANCHHUS OT
JpyTUx (10 CYTH Jieia — KOHKYPEHIUN ).

4. TTo BeIOOPY «WIHaEPAY.

«JIlunep» B JaHHOM cilydae MOKET JJUO0 Ha3HAaYaThCsl MPENO01aBaTeIeM (B COOTBETCTBUH C LIENbIO,
[I0O3TOMY B KayecTBe JiMJepa MOXKET BBICTyHaTh 000 oOywaromuiicsi), JuOO BbIOUpPATHCS
oOyyaromumucs. GopMupoBaHKE TPYII OCYHIECTBISETCS CaMHUMH <«iuaepamu». Hampumep, oHH 1O
ouepenu Ha3bIBAIOT UMEHA TE€X, KOTO OHU XOTeNu Obl B35ATh B CBOIO rpymnny. HaOmroaeHus mokasblBaroT,
YTO B MEPBYIO OYEPEIb «IHAEPHD» BBIOMPAIOT TEX, KTO JEHCTBUTEIBHO CIIOCOOEH paboTaTh U JOCTUTATh
pesynbTara. MHOrAa naxke Apyx0a v JMYHBIE CUMIIATHH OTXOJAT Ha BTOPOH IJIaH.

B ToMm cnydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, AJii KOTOPHIX CUTyalus Habopa B
KOMaH]ly MOXKET ObITh Upe3BbIYaiiHO O0JIE3HEHHOH, JIy4llle WX HEe MPUMEHSATh 3TOT CIIOCO0, WM CeNaTh
UX «TUICPaMM».

5. Ilo BBIOOpPY MpenoaBates.

B stoM ciywae mpernopaBarens cO3JaeT TPYIIIbI IO HEKOTOPOMY Ba)XXKHOMY JJISi HETO MPU3HAKY,
pemias TeM caMbIM OIpeJesIeHHble Menarorndeckue 3agaud. OH MOKeT O0O0BEAMHUTH OOyJaroIUXCs ¢
ONMM3KUMH HMHTEIUICKTYaJIbHBIMA BO3MOJKHOCTSIMH, CO CXOKHM TEMIIOM pabOTBI, @ MOXET, HAIPOTHB,
co3/laTh paBHbIC MO CUiIe KOMaHJbl. [Ipy 3TOM oOpraHu3aTop IpynmnoBod paboOTBl MOXKET OOBICHUTH
MPUHIUT 00BEAMHEHHS, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YYaCTHHKOB ITO STOMY MOBOJY.

[Tpu paboTe B Masoi rpymnie yJalinuecsi MOT'YT BBIIIOJIHSTD CIEAYIOIIME POJIH:

- hacmuraTop (MOCPETHUK-OPTaHU3ATOP ACSITEIBHOCTH TPYIIIIHI);

- perucTparop (3amuchIBaeT pe3ysbTaThl padOTHI);

- TOKJIaYuK (AOKJIabIBaeT Pe3ybTaThl pabOThI TPYIIIbI);

- KYPHAJIUCT (3a/1a€T YTOYHSIOIIME BOMIPOCHI, KOTOPbIE MOMOTAOT TPYIE JIy4Ile BBITOJHUTD
3aJlaHue, HallpUMep Te BOMIPOCHI, KOTOpasi MorJja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCHUH);

- aKTUBHBINM ClIylIaTesnb (CTapaercs epecka3aTh CBOUMHU CJIOBAaMH TO, O YEM TOJBKO YTO TOBOPUII
KTO-JIN0O W3 WICHOB TPYIIIHI, ITOMOTasi ChOPMYIIUPOBATH MBICIIB);

- HabOmroaTens (JODKEH OTMEYaTh NMPU3HAKU ONPEAETICHHOTO MOBEICHUs, 3apaHee OMMCAHHOTO
MIperoaBareieM, U ONpeaessaTh, KaK YiICHbl TPYIIbl CIPABISIIOTCS C BO3HUKAIOIIMMU IO XOJy padOThI
npobiaemamMu. OTYMTBHIBAsCH Tepeja TPYMIoW, HaOIroAaTeNnu O00sM3aHbl NPEACTABIAThH CBOU 3aMETKH B
MaKCHMaJIbHO OIMCATEILHON B 00BEKTUBHOM (opMe);

- XpOHOMETPUCT (CIETUT 32 BpEMEHEM, OTITYIEHHBIM Ha BBHITIOJHEHHUE 33 JaHHs)

- U pyTHe.

Pexomenaryu o opranuzanuy paboThl B MaJIbIX IPYIIax:

- HEJIb3sl MPUHYXAATh K 0011el padoTe 00yJaronuxcs, KOTOpbIe HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3pelnTh paboTaTh HHANBUYAJIBHO 00yJaromeMycs, KOTOPhIi X04eT padoTaTh O/IUH;
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- Henb3s TpeboBaThb B ayAUTOPUHM AaOCOJIOTHOM THIIMHBI, TaK KaK OOydYarolluecs TOJDKHBI
O0OMEHATHCS MHEHUSIMH, ITPEXK/IE YeM IPEICTAaBUTh «IIPOTYKT» COBMECTHOTO TPY/A.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIIET'O OGPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMMUKMU, ITEJATOI'MKU U [TPABA»

@aKyJIbTET SKOHOMUKH U YIIPABJIECHUS
Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

KOHTPOJIBHAS PABOTA

VYuebHas nucuuIuinHa
Bapuant/Tema
CryneHr: Muponenko ['anuna AnekcaHIpoBHA
Hanpasnenue noaroToBku 38.03.01 DxoHoMHKa
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oOpa3zoBaTeIbHON
MIPOTPaMMBI Koprniopatussbie (prHaAHCH 1 OAHKOBCKOE JEJI0
Ksanudukamms bakanasp
[IpenonaBatenp: JI-p KOH. HAyK WJIY KaH/.9KOH.HayK (TIpU HATUIUHU

YYEHOU CTeNeHn), mpodeccop Win AOUEHT (MpU HATUYUU

YYEHOIO 3BaHUs)
denopoB Anekceit IBanoBUY

Ouenka: Jlara cmaum: « _» 20 1.

Bomxckuii, 20 T.
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