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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCAd MO IUVIAHHUPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0IMMOr0 1JIsl OCBOCHHS JHCIHUILIHHBI

CtpykTypa BpeMEeHH, HEOOXOJMMOT0 Ha N3YYCHHE NUCIUILUIUHbBI

R ——— Bpewmsi, 3aTpaunBaemoe Iia W3YyYCHUE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI
CaMoCTOSTEILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue pedepara
WN3ydenne  TeMm, BBIHOCHMBIX Ha  CaMOCTOSITEILHOE 10
paccMOTpeHHe
BrImosTHeHUE TECTOBBIX 3aaHHM 20
Harmmcanne pedepara 10
BrinotHeHHE KOHTPOJIBLHON pabOTHI 40
Hroro 100

2 Metoauyeckue yKazaHus 10 padore 00yuaommuxcsi BO BpeMsi POBeIeHUs1 JIeKIMii

Jlexuust Kak opraHu3anuoHHas Gpopma oOydeHus - 3TO 0codast KOHCTPYKIUS y4eOHOTO Tporiecca.
[IpenogaBaTens Ha MPOTSHKEHHH BCEro y4eOHOTrO 3aHATHS COOOIIAeT HOBBIM Y4eOHBIH Marepuani, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapsi Tomy, 94T0 Marepuai u3J1araeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAECP)KaHHOU (opme, JEKIMs SABiISETCS Haubosiee SKOHOMHUYHBIM CIIOCOOOM Mepenayu
yae0HOI nH(DOPMAIIHH.

Merononornyeckoe 3HAYCHUE JIGKIMU COCTOMT B TOM, 4YTO B HEH pPacKPHIBAIOTCS
(byHIaMEHTAIbHBIE TEOPETHYECKHUE OCHOBBI YUEOHOW IUCIMIUIMHBI M HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUSA. B Ile1oM MOXHO ckas3aTh, YTO JIEKIMU Kak (opMe u MeTomy
00y4YeHHS MPHUCYIIN TP OCHOBHBIE NeIarornyeckie QyHKIUN, KOTOPBIEC ONPENEISIOT €€ BO3MOYKHOCTH |
JOCTOMHCTBA B y4eOHOM ITpoIecce: TT03HaBaTeNIbHAs, pa3BUBAIOIIAs U OpraHU3yoLIasl.

[To3naBarenbHast (GyHKIUS BBIPAKACTCS B TOHUMAHWW CIYIIATENSIMH OCHOB HAayKH, HAaydHO
00OCHOBAHHBIX IyTeH pelIeHUs MpPaKTUYeCKuX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBS3aHHOE,
J0Ka3aTelbHOE M OTUYETIMBOE IMPEJCTABICHHE O CaMbIX CIIOKHBIX MOMEHTaX B IPAaKTHYECKOM
JeSITeIbHOCTH CHEeNMaIMCTOB. VIMEHHO 3TO, a He 3allOMHHAHHE KaXIOro cjioBa WM IHUQPHI,
MIPOJAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B IMO3HABATEIHHON (PYHKITHH.

Kpome Toro, cieayer MOMHUTh, YTO MO3HABaTeabHask (DYHKIMS BCAKOM JEKIMM CBSi3aHA U C TEM,
YTO B JKMBOW Pa3TOBOPHOM peYM Camble CIOXHBIE BOMPOCHI Pa3bsCHUTHh W TOHATH JieTde, YeM TOTAa,
KOTJla OHM M3JIO’)KEHBI NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIMHM — 3TO Iepeaayda
y4eOHOTo MaTeprana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIeM.

Jlexuust 1OCTUTAET LENH, €CITU TOMUMO COOOIIEHUSI HH(POPMALIMU OHA BHITIOIHSET Pa3BUBAIOIILYIO
(GYHKIHIO, TO €CTh MO COJACPKaHUIO W (OopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPENOAHECTH UM 3HAHUS, HO U HAyYUTh UX CAMOCTOSTEIbHO MBICITHUTD.
VIMeHHO TakuWe TpPEeIIOCHUIKH COACPKUT JIKIUs, MOATOTOBIICHHAs Ha BBICOKOM NPOQecCHOHATHHOM
ypoBHE. B oBceIHEBHOM M MHTEHCHBHOM YIPAXHEHWU B HAYYHOM MBIIUICHUH M 3aKJII0YAETCsl TIIaBHas
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BHBamomas (YHKIMS JIEKIMM HAaXOAMWTCS B 3aBUCHUMOCTH OT I'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO CONEPYKAHHWS JICKIMHM W METOJUKH ero wu3iokeHus. JlormaHoe,
JI0Ka3aTeIbHOE pacroyiokeHne Matepuana, CTpemMieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (akThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepHai, JO0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJIAM,
HAy4YHUTh CIyIIaTesel AymaTb, UCKaThb OTBETHl HAa BO3HHKAIOIIME BOMPOCHI U PAacCMATpUBATH NPUEMBI
TaKOTO MOUCKA — BCE 3TO OTJIUYUTEIbHBIC YEPTHI JICKIMH, BHIOIHSAIONICH B MOJIHOW Mepe Pa3BUBAIOIIYIO
(GYHKIHIO.

Opranmsyiomass (yHKOHS JIGKIUU TpPEIycMaTpHBaeT, B IEPBYIO oOuepenb, YIpaBIeHHUE
CaMOCTOSITENIbHON PaboOTOM, Kak B IMpoIecce JIGKIMH, TaK U BO BHEAyAUTOPHOE BpeMs. ODTa (QyHKUUSA
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CO3HATEJIbHO YCHJIMBAETCS IPOBEIEHUEM CEMUHAPOB U NPAKTUUECKUX 3aHATUN. B 1aHHOM citydae j1ekTop
PEKOMEHAYET JUTepaTypy, oOpaliaeT BHUMaHUe cllyluaTeiaed Ha TO, YTO HEOOXOAUMO U3Yy4UTh U C UeM
cornoctaBuTh. IloslyueHHblE B XOJ€ JIEKUMU BBIBOJALI U pE3yJbTaThl CIyXaT OCHOBOM Ipu
CaMOCTOSITEJIbHON IIPOPabOTKE PEKOMEHJOBAHHON JINTEPATYPBhI.

['maBHOE B TMepuoJ TMOArOTOBKM K JIEKIUOHHBIM 3aHATHSM — HAy4dyuTbCS METOJAaM
CaMOCTOSITEJIbHOIO YMCTBEHHOI'O TpYZa, CO3HATEIbHO pPa3BHBAaTh CBOM TBOPUYECKHE CIIOCOOHOCTH U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. i 3TOro HEoOXOJMMO CTPOrO COOMIOJATh AMCUUILUINHY
yueObl M moBeAeHusA. YeTkoe IUITAaHUPOBAaHME CBOEr0 pabodyero BPEMEHW U OTIbIXa SIBIIAETCS
HEOOXOJMMBIM YCJIOBUEM JUIS YCIICHIHOM CaMOCTOSITENbHOI paboThl. B OCHOBY €ro HYXHO IOJIOXKHUTH
paOouylo MporpamMmy H3y4aeMbIX B CEMECTpe AMCLUUIUIMH. E’kenHeBHOW yueOHOHM paboTe cTylaeHTy
cienyer ynensatb 9-10 yacoB C€BOEro BpEMEHHM, T.€. IPU IIECTH Yacax ayAUTOPHBIX 3aHATUN
CaMOCTOSITeNIbHON paboTe HeOOXOAMMO OTBOIUTH 3—4 yaca.

KaxxnoMy cTyZeHTy ciellyeT COCTaBIISITh €KE€HEAEIbHbIN U CEMECTPOBBII IUIaHbl padOThI, a TAKKE
IUTaH Ha Kaxablil pabounii neHb. C Beyepa BCeraa Hajlo pacnpenessaTh padoTy Ha 3aBTpallHUN JeHb. B
KOHIIE KaXKI0TO JIHS 1[eJIECO00Pa3sHO MOABOAUTE UTOT pabOTHI: TIIATEIHHO MPOBEPUTH, BCE JIN BHIITOTHEHO
10 HAMEUYEHHOMY IIJIaHy, HE ObUIO JIM KaKUX-JIMOO OTCTYIUIEHUH, a eciii ObUIM, IO KaKOW MPUYMHE 3TO
npousouuio. HyXHO oOCyIlIecTBISTh CaMOKOHTPOJIb, KOTOPBIM SBISETCS HEOOXOJUMBIM YCIOBHUEM
ycremHo yueObl. Eciaum 4YTO-TO 0CTajaoCh HEBBINOJHEHHBIM, HEOOXOIMMO H3bICKaThb BpeMs s
3aBepILIEHHs STOW YacTH paboThl, HE YMEHbIIAs 00beMa HeJeIbHOTO TUIaHa.

CnyniaHue M 3amuch JIGKIMHA — CIIOKHBIA BHJI BY30BCKOM ayJUTOpHOHM paboThl. BHUMaTenbHOE
CIlyIIaHWE€ M KOHCIEKTUPOBAaHUE JICKUUH MPEANOoIaracT WHTEHCHUBHYIO YMCTBEHHYIO JI€ATEIbHOCTh
cryaenTta. KpaTkue 3amucu JIeKIMH, MX KOHCIEKTUPOBaHHME IIOMOTaeT YCBOUTh Yy4eOHBIH Marepuall.
KoHcnekT siBisieTCsl MOJE3HBIM TOI'/Ia, KOI'/la 3aliCaH0 CaMoe CYIECTBEHHOE, OCHOBHOE M CJIIEIAHO ATO
caMMM CTylneHToM. He Hajo cTpeMuThCs 3ammucarh JOCIOBHO BCHO JIEKIMIO. Takoe «KOHCIEKTHUPOBAHUE)
MIPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHAYETCS BECTH IO BO3MOKHOCTU
coOCTBEHHBIMU (popMynupoBkaMu. JKenaTeapbHO 3aluch OCYILECTBIATH Ha OJHOM CTpaHule, a
CJIEYIOILYIO OCTaBJISITh JJI MPOPabOTKH y4eOHOr0o Marepualla CaMOCTOATEIbHO B JOMAIIHUX YCIOBHSIX.
KoHcnekT nekuuu syuiie noapas/iesiaTh Ha MyHKTHI, Haparpadsl, co0ar01as KPacHyI0 CTPOKY. ITOMY B
00JbII0N cTeneHu OyayT CIOoCOOCTBOBATH NMYHKTHI IJIaHA JIEKLIWH, MPEAJIOKEHHBIE MpernojaBaTelsiM.
[IpuHIMNMaIbHBIE MecTa, omnpeneneHusi, GopMyibl U APYroe CiIeayeT CONPOBOXAATh 3aMEYaHUSIMHU
«BAXHO», «0CO00 BaXHO», «XOpOILIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOIIbIO
Pa3HOLBETHBIX MapkepoB MM pyduek. lLlerecooOpasHo pa3zpaboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HaYKH, CUMBOJIBI), COKpallleHus cioB. He mumHuM Oyner u m3ydeHue oCHOB cTeHorpadun. PabGotas
Ha/l KOHCTIEKTOM JIEKIIMi, BCEr/la HE0OX0AMMO UCIOJIb30BaTh HE TONBKO y4eOHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJHUTEIBbHO PEKOMEHJI0Bal JEeKTop. MIMeHHO Takas cepbhe3Has, KponoTiuBas paboTa ¢
JIEKIIMOHHBIM MaTEPHUAJIOM IO3BOJIUT TITYOOKO OBJIAJETh 3HAHUSIMH.

3 Metoanyeckue YKa3aHus [JIsi OOYYAlOIIMXCSl MO TMOATOTOBKE K CEMHHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (ITPaKTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszaiuu y4eOHOTro
mporecca, IpeJCcTaBisionias co0OW KOJUIEKTHUBHOE OOCYXJIEHHE CTYJSHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1a4 O] pyKOBOJICTBOM MPENOIaBaATENS.

OCHOBHOW 1I€TTbI0 CEMHUHAPCKOro (MPaKTHYECKOT0) 3aHATUS SBISETCS INPOBEpKa TIIYOUHBI
MMOHUMAaHUSI CTYJEHTOM H3y4yaeMOM TeMbl, y4eOHOro mMarepuayia U yMEHHS MU3JI0KHUTb €ro COoAepKaHHe
SICHBIM M UYETKHUM $3bIKOM, Pa3BUTHE CaMOCTOSTEIBHOIO MBIIIJIEHUS M TBOPUYECKONM AaKTUBHOCTU Yy
CTY/IEHTA.

Ha cemunapckux (IpakTUYECKHUX) 3aHATUAX MPEINOoaraeTcsi paccMaTpuBaTh Hanbojiee BaXKHbIE,
CYIIECTBEHHbIE, CIIOKHBIE BOIIPOCHI, KOTOpBIE, KAaK CBUAETEIbCTBYET IpernojaBaTeibcKas INpPaKTHKA,
HanboJiee TPYAHO YCBAaUBAIOTCS CTYJCHTAMHU.

ITpy 3TOM TOTOBUTBHCS K CEMHMHApCKOMY (IIPAKTHUUYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[TonroToBka Kk cCEMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHIATHIO BKIIIOYAET B ce0sl Cleyrolee:

- 00s13aTeIbHOE O3HAKOMJIEHHUE C IJIAHOM 3aHATHS, B KOTOPOM COJIEpXKaTcs OCHOBHBIE BOINPOCHI,



BBIHOCHMEIE Ha 00CYXKIIEHUE;

- U3y4CHHME KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIMX pa3[esIOB yuyeOHMKA, y4eOHOro mnocoowus,
COJIEp’KaHUsl PEKOMEHJOBAaHHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMU TE€PMHHAMU (PEKOMEH/1YEeTCS UX BbIYUUTh);

- W3Y4YEHHE JOIOJIHUTEIbHOU JIUTEpATypbl MO TEME 3aHsATHs, Jejlas IPU TOM HEoOXOIUMbIE
BBINHUCKH, KOTOPbIE MOHAJO0SATCS NpU OOCYKIEHMM HAa CEMUHApe M PELICHUHU 3a/lady Ha IPaKTHYEeCKOM
3aHSTHH;

- (QopMmynupoBaHHE CBOEr0 MHEHMsS IO KaXJ0MYy BOIPOCY U apryMEHTHPOBAHHOE €ro
000CHOBAHUE;

- 3aIIMCh BO3HUKIIMX BO BPEMsI CAMOCTOSITENIbHON paboThl ¢ yUeOHUKaMU U HAyYHOH JIMTEpATyphl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOIYYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTallMel K MpenoJaBaTeo.

Ha cemunapckoMm (NIpakTHYeCKOM) 3aHATHU CTYAEHT IMPOSABISAET CBOE 3HAHME IIpPEeIMeETa,
KOPpPEeKTHpYeT HH(pOpMaIMIO, MOJYYEHHYI0 B Ipollecce JIEKIMOHHBIX M BHEAyIUTOPHBIX 3aHSITHH,
(dbopmMupyeT ompeeTeH bl 00pa3 B IJ1a3ax MpenogaBaTess, MoIyqdaeT HaBbIKH YCTHOM pedH U KyJIbTYPHI
JUCKYCCHUH, HaBBIKU NIPAKTUYECKOTO PEIICHUS 3a1a4.

IL1anbl NpoBeAeHUS CEMUHAPCKUX (IPAKTHYECKHUX) 3aHATHI

Tema 1. OcHOBHBIE NOJOXKEHHUS, €T, 3a4a4u 1 (PYHKIMH phIHKA IIeHHbIX Oymar. BosHuKHOBeHME
U pa3BUTHE pbIHKA IeHHbIX Oymar. [loHsTue m Buabl LeHHBIX Oymar B coorBercTBuU ¢ 'K P®. Ilens,
3aJaud U (YHKUMM pbIHKA IEHHbIX Oymar. OMHUTEHThl M HMHBECTOpPBL. OMHCCUS LEHHBIX Oymar,
cekpropuTu3aiys. ['ocyaapcTBeHHOE peryaIupoBaHKe PhIHKA IIEHHBIX OyMar U IMpaBoBOE OOecIieueHue.

Tema 2. Knaccudukauus u Buibl HeHHbIX Oymar. Knaccuduxaums u stansl GopMHpPOBaHHUSA
noptdeneil MeHHBIX Oymar. Axnuu, oOmuramuu, Bekcens. JlonroBele 00s3aTenbcTBa TOCYIapCTBa,
JIeTI03UTHBIE U cOeperarenbHble cepTudukarel. Kommepueckue Oymaru, 4ekH, CKJIaJCKHe CBUIETENbCTBA.
OO6nuranuyu BHYTpEHHEro BaylloTHOro 3aiima (OBB3), 1ens 1 0cOOEHHOCTH MX BBIITycKa U OoOpallieHusl.
MyHnununanbHble LeHHble Oymaru. Jlemo3uTHbli u cOeperarenbHblii  cepTUUKATHl OaHKa, HX
OCOOCHHOCTH U YCJIOBHS BBINYCKAa. OMHUCCHOHHBIE I€HHbIE Oymaru, MOHSATHUS «3IMHUCCHS», «BBIIYCK»,
«pa3melieHne». PbhIHOK akiuii: Oup>keBOW W BHEOMPIKEBOM, KOTHUPOBKU AaKIUH, MOHITHE PHIHOYHOM
Kanutaau3anuu. VHBeCTUIIMOHHBIA Mail Kak IieHHas Oymara, ee OCOOCHHOCTH, pa3MEIEHHUE U BBIKYII
MHBECTULIMOHHBIX I1AEB.

Tema 3. [IpodeccnonanbHble YIaCTHUKUA U TPO(ECCHOHANIbHAS IEATEILHOCTh HA PBIHKE IIEHHBIX
Oymar. OpraHu3aTop TOProB; OpOKEpPCKO-AWJIEPCKHE KOMITAHUHM. AKIMOHEpHbIE WHBECTHIIMOHHBIE
¢donnpl. [leno3uTtapHas U pacyeTHO-KIMPUHIOBasi HHPPACTPYKTypa; PETUCTPATOPHI (JI€pKaTEeNN peecTpa).
Kommepueckue GaHKM M Apyrue KpeIuTHbIE OpraHU3allMM Ha PbIHKE IIEHHBIX Oymar, aHjeppaitepsl.
[IpousBonHbie (CpouHble (PUHAHCOBBIE KOHTPAKTBI) CPOUHBbIE PBIHKH. Jlemo3utapHasi NesATENbHOCTh U
JeSITeIbHOCTD 110 BEIEHUIO PeecTpa BIAJeNbleB HeHHbIX Oymar. OpraHu3anus ayKIMOHOB, BTOPHYHBIX
topros u noramenus ' KO-O®3, ¢pyukiuu LlentpansHoro 6anka PO.

Tema 4. JIoX0qHOCTH M PUCKH LEHHBIX Oymar. Moaenu noxoxHocTd. OnTuMuzanus noprdens
1eHHbIX Oymar. CoBpeMEeHHbIE TEXHOJOTHMH Ha phIHKE HEHHBbIX Oymar. IlaccuBHBIE MHBECTHUIIMOHHBIE
cTpaTeru. AKTUBHBIE HHBECTULIMOHHBIE cTpaTteruu. Moaens [lapna. Moaens ['opnona. CyobekT mpas,
YAOCTOBEPEHHBIX IIEHHOW OyMaroi, criocoObl X nepenadn. PeIHOYHAS CTOMMOCTH aKIIUA U BIUSIOIINE HA
Hee (pakTopbl. MexaHU3MBbl YCTAaHOBJIEHUS OUPKEBOM LIEHBI U (POPMBI OUpPKEBON TOPTOBIIH.

Tema 5. @yHnaMeHTaNbHBIN U TeXHUUECKUN aHanu3. MHBecTULIMOHHbBIE pUcKU. J(uBepcudukanus
nopTdens HeHHbIX Oymar. PacueTsl Tekyell u Oynymieit CToMMOCTH UHBECTULIUN. DOpMyIIBl IPOCTOTO U
CJIO’KHOTO IIPOLIEHTOB.

Tema 6. ABTOMaTH3MpPOBaHHbBIE CUCTEMBI JIJIsl pa0OTHI Ha PHIHKE LEHHBIX OyMar. J[omycK 1eHHBIX
OymMmar K Topromiie Ha Oup:e, mpoueaypa JUCTHHTA.

4 MeTroanyeckue yKa3aHus JIs1 00y4al0IMXCsl 10 OPraHu3aliy caMOCTOATEIbLHOH padoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMIIEMBIM JIIEMEHTOM YydeOHoro mporecca. [lpu
CaMOCTOSITENTLHOW paboTe JOCTHraeTCss KOHKPETHOE YCBOCHHE YYEOHOTO MaTepualia, pPa3BHUBAIOTCS
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TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb Ba)KHBIE JJISI COBPEMEHHOM IOATOTOBKH CHEIMAIHCTOB. DopMbI
CaMOCTOSITENIbHOM pabOThI: IOArOTOBKA K JIGKLUSM, CEMHUHAPCKAM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJIbHBIM paboTaM, NPOMEXKYTOYHOW AaTTeCTallid, HalHCaHUEe KOHCIIEKTOB, CaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX 331aHU U TECTOBBIX 3a/laHUM, HanKMcaHue pedepaTa, HAy4HOro JOKJIaAa, CTaThU.

4.2 MeToan4yecKkne peKOMEHIAMH 110 HAUCAHUIO pedpepaToB

Pedepar aBnsercs uHANBUAYAIbHON CAMOCTOATEIHHO BBIIIOJTHEHHON pabOTOM CTYyAEHTA.

Temy pedepaTa CTyIeHT BEIOMpAET U3 EPEUYHS TEM, PEKOMECHIYeMbIX IpernoaBaTesieM, B GoHIe
OLICHOYHBIX CPEJICTB.

Pedepar, kak npaBmiio, JOHKEH COAEPIKATh CIEIYIONINE CTPYKTYPHBIE SJICMEHTHI:

TUTynbHBIN TUCT

Conepxxanue

Bsenenne

OcHoBHasl 4yacTh

3akiroueHue

CHnmcoK UCIOJIb30BaHHBIX HCTOYHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH ).

[TpumepHBIil 00BEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaunmenoBanme gacrteii pedepara KonnuecTBo cTpanuil
TUTYynbHBIN JHCT 1
Coneprkanue (C yKa3aHUEM CTPAHMIL) il
Baeneuue 2
OCHOBHas 4acTh 15-20
3aKIr04YeHne 1-2
CHMCOK UCI0JIb30BAaHHBIX HCTOYHUKOB 1-2
IIpunoxenus be3 orpannuenuit

B copepxanuu npuBoAsTCS HaMMEHOBAaHUS CTPYKTYPHBIX YacTeil pedepaTa, IiaB U mnaparpagos
WIM pa3/ielioB U MOJpa3fesioB €ro OCHOBHOM YacTH C YKa3aHMEM HOMepa CTpPaHHUIbI, C KOTOpOMH
HAuYMHAETCsl COOTBETCTBYIONIAS YacTh, I1aBa, naparpad Hiu pasiel, noapasaed.

Bo BBenmenum pgaercs o0mas XapakTepucTHka pedepara: OOOCHOBBIBACTCS aKTYalbHOCTh
BBIOPAHHOM TeMBI; onpenensieTcs 1efb padoThl U 3aJauu, MOAJIEKAIINE PEIICHUIO A €€ JOCTH)KEHUS;
OIMCHIBAIOTCS O0BEKT U MPEAMET Hccie0BaHus, HH(OopMallMoOHHas 0a3a UCCIe0BaHUs, a TAK)Ke KPaTKO
XapaKkTepu3yeTcsl CTpYKTypa pedepara 1o riaBaM.

OcHoBHasl 4acTh JIOJKHA COJIEp>KaTh MarepHuall, HEOOXOAUMBIN JJisl JOCTUXKEHUS MOCTABIEHHOM
LEeJIM M 3a/la4, PelIaeMbIX B Ipolecce BBIMOJHEHUs pedeparta. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OYepe/ib, AeIUTCs Ha 2-3 maparpada uian 2-3 pas3zena, KaKIbli U3 KOTOPBIX JACIUTCS Ha
2-3 mopapasnena. CoaepkaHue OCHOBHOM YacTH JOJDKHO TOYHO COOTBETCTBOBAaTH TEME IPOEKTa M
MOJIHOCTBhIO €€ packpbiBaTh. ['NaBbl M maparpadbl WM pa3fenbl, MoApa3jiensl pedepara JOIKHBI
pacKpbIBaTh ONMCAHME PEIIEHUS IOCTABIEHHBIX BO BBEACHMM 3azad. [loaToMy 3arosioBku I1aB H
naparpadoB WIHM pa3/leioB U IMOAPA3/EiOB, Kak IPaBHIO, AOKHBI COOTBETCTBOBATh MO CBOEH CyTH
¢dbopmynupoBkaMm 3anau pedepara. 3arojgoBka «OCHOBHas 4acTh» B COAEp)KaHUU pedepaTra ObITH HE
JIOJIKHO.

['maBel WM paszenbl  OCHOBHOM  yacTH  pedepara MOryT HOCHTb — TEOPETHUECKHil,
METOJIOJIOTUYECKUN M AaHATUTUYECKUH XapaKTep.

Ob6s3arenbHBIM s pedepara ABISETCS JOrMYEecKas CBA3b MEXIy IJIaBaMU WMJIM pasjesiaMu U
MOCJIEZIOBATEIbHOE PA3BUTHE OCHOBHOM TEMbl Ha HPOTSKEHHH Bce pabOThl, CaMOCTOSITENbHOE
U3JI0KEHWE MaTepualia, apryMEHTHPOBAHHOCTh BBIBOJOB. Takyke 00sA3aTENbHBIM SBISETCS HAINYHME B
OCHOBHOI1 yacTH pedepara CChIJIOK Ha UCIIOJIb30BAHHBIE HCTOYHUKH.

N3noxeHne HEOOXOAWMO BECTH OT TPEThEro JHna («ABTOp MOJAraer...») JUOO HCIOIb30BaTh
0e3MYHbIe KOHCTPYKLHU U HeolpeAesieHHO-TNYHbIe mpeaioxkenus («Ha BTopoMm sTame ucciemyroTcs
CIIeyIoIMe OAX0B!. .. », «[[poBeneHHOE nccie0BaHue TO3BOIMIIO 10KA3aTh...» U T.IL.).

B 3aki1r04€HNH JTIOTHYECKH MOCIEA0BATENIBHO U3JIaratoTCs BbIBOJbI, K KOTOPBIM IPHILEI CTYJICHT B



7

pe3ylbTaTe BBIMONHEHUS pedepara. 3akiOueHUE JOJDKHO KpPaTKO XapaKTEepH30BaTh PEIICHUE BCEX
MIOCTaBJICHHBIX BO BBEICHUH 33]a4 U JOCTH)KEHHE LENU pedepara.

CIHCOK HMCHOIB30BaHHBIX UCTOYHUKOB SIBIISIETCSI COCTaBHOM YaCThHIO pa60TBI " OTpaXacT CTCIICHb
M3YYEHHOCTH paccMmaTpuBaeMoil mpobiembl. KonnuecTBO HMCTOYHHKOB B CIHCKE ONpeleNsercs
CTYJICHTOM CaMOCTOSITEIBHO, Ui pedepara ux pekomenayemoe komudectBo oT 10 mo 20. Ilpu sTom B
CHHCKE 00s13aTeNIbHO JOJDKHBI IPUCYTCTBOBATh UCTOYHUKH, U3JAaHHBIE B IOCJIETHUE 5 JIET, a TAK)KE HbIHE
JEUCTBYIOIIME HOPMATHBHO-IIPABOBBIE AKThI, PETYJMPYIOILME OTHOLIEHUs, pPAacCMAaTpUBAEMbIE B
pedepare.

B npunoxeHus cieayer OTHOCHUTH BCIIOMOTATENIbHBIM MAarepual, KOTOPBIA IIPU BKJIKOYEHUU B
OCHOBHYIO 4acTb paOOThl 3arpoMOXKJaeT TEKCT (TaOIHIIbl BCIIOMOTATENbHBIX JAHHBIX, WUHCTPYKIIHH,
METOAMKH, (POPMBI JOKYMEHTOB U T.II.).

4.3 MeToan4yecKue yKa3aHHus MO BbINMOJHEHHIO KOHTPOJIbHOH PadoThl

CTpyKTYpHBIMH 3JIEMEHTAMU KOHTPOJIBHOMN pabOThI SIBIISIOTCS:

Turynbabeiii uct ([Ipunoxenue A)

Conepxanue

1. TectoBoe 3amaHue

2. IIpakTideckoe 3aJaHnue

CIUCOK UCIIOIB30BAHHBIX HCTOYHUKOB

[Tpunoxenus (pu HEOOXOAUMOCTH).

BapuaHT 10 TEOpEeTHYECKOW YacTH KOHTPOJIBHON PaOOTHI OMPENENSETCS MO JBYM IOCICIHUM
udpam HoOMepa 3a4eTHOW KHIKKU MJTH CTYAEHUYECKOro OnIieTa.

3anaHus K KOHTPOJIBHOM paboTe MpuBelneHbl B (QOHAC ONEHOUHBIX cpenctB ([Ipunmoxennn 2 k
pabodeii mporpaMme JUCITUTLIAHEI).

4.4 Metoanyeckue yKa3aHnus 1o opopMiIeHUI0 KOHTPOJILHOI padoThl

4.4.1 O¢dopMiieHHE TEKCTOBOI YacTH

[Ipu odopmieHun TekcToBoM wyactu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJHEHAa IEYAaTHBIM CIOCOOOM C MCHOJb30BAaHHMEM KOMIIBIOTEpA U
IIPUHTEpa Ha OJHON CTOpOHE JiucTa Oenmoil Oymaru omHoro copra (opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEepBasia U pazmepom mipudta Times New Roman 14 myrkToB. PaboTa 10/DKHA UMETh MATKUH
MIEPEILIET B MANKE-CKOPOCIIUBATEIIE.

Crpanuiisl pabOThI JOJDKHEI UMETh CIEAYIOIINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HHKkHee - 20 MM. AG3alHbIi OTCTYH JOJDKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALMU U TPUIIOKEHUS, HyMEPYIOTCS M0 MOpsAAKy Oe3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHUIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMeparus
CTpaHMII HE CTAaBUTCSI, Ha CIEAYIOLICH CTpaHuUIe CTaBUTCS LUupa «2» U T. .

[TopsinkoBBI HOMEP CTPAHULIBI TEYATAIOT HA CEPEIMHE BEPXHETO OIS CTPAHHUIIBL.

B Ttekcre pabGoThl JOMKHBI MPUMEHSATHCS HAyYHbIE TEPMUHBI, 0003HAUEHHS M OIpECIICHUs,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU CTaHAApTaMH, a IPU UX OTCYTCTBUU — OOLIEHPUHATHIE B HAYYHOM
JUTEpaType.

B Texcre paboThl He JoMycKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEYH, TEXHUIIM3MBI, IPO(HECCHOHAIN3MBI,

- IPUMEHSATH AJI OTHOTO U TOTO K€ MOHSTUS pa3IM4HbIe HayYHbIE TEPMUHBI, OJM3KHUE 110 CMBICITY
(CHHOHMMBI), a TaK)K€ MHOCTPAHHBIE CJIOBA U TEPMHUHBI IPU HATUYUHM PaBHO3HAYHBIX CJIOB M TEPMHUHOB B
PYCCKOM $I3BIKE;

- IPUMEHSATH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- IPUMEHATh COKpAIIEHHUS CJIOB, KPOME YCTAaHOBJIEHHBIX IIpaBUIAMM pycckoil opdorpadum,
COOTBETCTBYIOLIMMHU TOCYJapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS eAMHUI] (PU3UICCKUX BEIIMYHH, €CITU OHHU YIOTpeOsitoTcs 6e3 udp, 3a
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UCKITIOYEHUEM €IUHUIl (PU3MYECKUX BEIMYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIbI U PUCYHKH.

B TekcTe paboThl, 3a uckimoueHrneM popMyd, TabJIHII, PUCYHKOB HE JOMYCKAaeTCs:

- MPUMEHATh MaTEeMaTHUYeCKUW 3HaK MUHYC (-) THepel]] OTPULATENbHBIMU 3HAUYEHUSMU BEJTUYHH
(cmemyer mucaTh CIIOBO «MUHYCY);

- IPUMEHSTH 3HAK «D» 1711 0003HAYECHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- MPUMEHATh 03 YHCIIOBBIX 3HAYEHUH MaTeMaTHYeCKHe 3Haku, Hampumep > (Oombiie), <
(menbie), = (paBHO), > (OoJyble WM PAaBHO), < (MEHbIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(mporueHT);

- TMPUMEHATh HWHJICKCHl CTAHJApTOB, TEXHUYECKUX YCIOBUM M JIpYyrUX JIOKYMEHTOB 0€3
PETUCTPAIIIOHHOTO HOMEpA.

O6o3HaueHusi enUHULl (PU3NYECKUX BEIUMYUH B TEKCTe pabOThl MPUBOIAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B Tekcte paboThI UKMCIOBBIE 3HAYCHHS BEIMYMH ¢ 0003HaYCHHEM eIMHUI] (DU3HUUECKUX BEJIUYUH U
SIMHUI] CYeTa CJICyeT MUcaTh IMUQpaMu, a guciaa 0e3 0003HAYCHHS STUHUI] (PU3NICCKUX BEIUYMH H
€IMHHUII CYETa OT €AMHUIIBI 0 JAEBITH — CIIOBAaMHU.

IIpumepsl.

1. IlpoBecTH UCTBITAHUS MSTH TPYO, KK AJTUHOM 5 M.

2. Otobpatp 15 denoBek Al aHKETUPOBAHUSI.

HepomyctuMo oThensTh eIWHUIly (PU3NYECKOM BEIWYMHBI OT YMCIOBOTO 3HAYeHUS (TIEPEHOCHUTH
WX Ha Pa3HbIC CTPOKH WIJIH CTPAHMIIBI), KPOME SIUHUI] PU3NICCKUX BEIUYHH, TIOMEIIACMbIX B TA0JIUIIAX.

4.4.2 O¢gopMiieHHE OT1aBJIeHHS, 3aT0JI0BKOB

OrnaBnenne odopmisiercs B coorBercTBUU ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — MepedYeHb OCHOBHBIX 4YacTel pabOThl C yKa3aHMEM CTpaHHI], Ha KOTOpbIE WX
MTOMEILAOT.

3aroloBKM B OTJIAaBJIEHUM JIOJDKHBI TOYHO IOBTOPSATH 3arojioBkM B Tekcre. He nomyckaercs
COKpallaTh WJIH IpPHUBOAMUTH 3arojoBkM B JApyroi ¢opmynupoBke. IlocienHee cioBo 3arojoBka
COEJUHSIOT OTTOUYHEM C COOTBETCTBYIOLIUM €MY HOMEPOM CTPAHMIIbI B IPAaBOM CTOJIOIIE OTJIaBICHMUS.

B ornaBnenun cnoBo «CopepikaHue» 3aluChIBalOT B BUJAE 3arojioBKa CUMMETPHUYHO TEKCTY
(mocepenuHe CTpaHuUIlbl) ¢ mponucHo OykBbl. HanMeHOBaHUS, BKIIOUEHHBIE B OTJIaBICHUE, 3alIHCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMMUCHON OYKBBI.

3aroyIoBKU JOJDKHBI YETKO M KPaTKO OTpa)aTh CO/Iep KaHKe TJ1aB WM Pa3/ielioB.

3aroJ0BKH pacroiaratoT CAMMETPUYHO TEKCTY (IIOCepeHE CTPAHHILIbI).

3aroyloBKM CJeNyeT IedyaTaTb C NPONMCHONM OyKBbI 0€3 TOYKM B KOHIIE, HE IOJYEpPKUBAs.
IlepeHOCHI CIIOB B 3arojioBKax He JOMyCKaroTcs. Eciu 3aroioBOK COCTOMT M3 JIBYX IPEUIOKEHHM, MX
pa3AeNsoT TOYKOM.

Paccrosinne Mexay 3aroJioBKaMM M TEKCTOM JA0DKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroioBkamu — 20 mynkram (20 mt).

Kaxnyro rmaBy uiam pa3zen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.

I'maBbl u maparpadbl WM pas3fensl U MOApPa3ieibl JODKHBI HMETh TMOPSAKOBBIE HOMEpa,
o0o3HaueHHble apabckuMmu nHuppamu Oe3 TOUKM M 3amUcaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpALMIO B Mpeesax Kaxaoi riaaBel Wi pasnena. Homep maparpada coctout us
HOMepa IJIaBbl U naparpada, pa3ielIeHHOr0 TOYKOM.

4.4.3 Odopmiienne niTOCTpanmii

WnmtoctpaTuBHbII MaTepuan opopmisiercs B coorBeTcTBuM ¢ TpedoBanusmu ['OCT 2.105-95.

NnnrocTpaTuBHBIN MaTepuan JOJKEH ObITh MIPEACTABICH prucyHKamMu. KomnyecTBo MintrocTpariuit
JIOJDKHO OBITh TOCTATOYHBIM IS MOSICHEHUS U3J1araeMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemMble B padoTe, pa3MeIIaoT MojA TEKCTOM, B KOTOPOM BIEpBbIE J1aHa
CCBUIKA HA HUX, WM Ha CJIEeIYIOLIEH CTpaHuIle, a P HEOOXOIUMOCTH - B IIPUIIOKEHUH.

Nnmroctpanu HyMepyrT apaOCKUMH IU(paMu CKBO3HON HyMepalued WIH B TpeaeiaX TJIaBbl
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WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3ieia).

Ha Bce mmtocTpanuy 10/KHbBI ObITh IPUBEACHBI CCBUIKM B TEKCTe padboThl. IIpu cepuike cienyer
IIUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IpPU CKBO3HONM HyMEpaluud U «... B COOTBETCTBUHU C
pucyHkoM 1.2y npu Hymepanuu B Ipejesiax IJaBbl WK pa3iena.

WnnrocTpaniii 10JDKHBI UMETh HAaMMEHOBAHWE U, €CJIM HEOOXOJMMO, MOSCHUTEIbHBIC JaHHbIC
(mompucyHounbiii Tekcr). CiaoBo «PHUCYHOK» M HaMMEHOBAHUE MOMEIIAIOT I0C]IEe HOSACHUTEIbHBIX

JAHHBIX W pacrojiaratoT cieayromumM oopazom (puc. 3):

5,10% @
4% // \
2%
/ / \ -0,20%

0% f T

[pubbULHOLTH an ®DOHI0EMKOCTH O6opaynBaeMoCTs 000POTHBIX
-20% / ARFHBOB
/

Y o

6%

-6%

Pucynok 3 - Ctenens Bnusinus (akTOpOB Ha peHTa0EIbHOCTh KamnuTaia
Hcmounux: cocTaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynok 3 — [Ipumep opopmiieHHs pHCYHKA.

WnmrocTpanyy, KOTOpBIE 3aHMMAIOT 00BbEM Oojiee ONHOW CTPaHUIIBI, CIEAYeT pacrojiaraTth B
MPUIIOKEHHUSX.

Nnmroctpanuu kaXkaoro nNpuiiokeHus: 0003Ha4aloT OTAEIbHON HyMepalei apadckumu nudpamu
¢ nobaBieHueM nepen nudpoit obo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HauMeHOBaHMEM PUCYHKA CJIEeyeT YKa3bIBaTh UCTOYHUK. VICTOYHHK yKa3bIBAETCS Pa3MepoOM
mpudTa Times New Roman 12 myHKTOB.

4.4.4 TlocTpoeHnue TaG 1M1

Tabnuibl NPUMEHSIOT AN Jy4ylled HarIsIHOCTH M ynoOCTBa CpaBHEHMs IOKazaTeled u
oopmisroT uX B cooTBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[udposoii MaTepuall, Kak MpaBuwiIo, 0GOpMIIIOT B BUAe Tabmaum. Tabiauma comepXuT Tpu BHIA
3aroJIOBKOB: 0OIIWiA, BepxHHE M OOKOBbIE (puc. 4). OOmMii 3arojlOBOK OTpPa)KaeT cojiepKaHue Bce
TaOaUIBI (K KAaKOMY MECTy M BPEMEHHM OHAa OTHOCHTCS), pAclojiaraeTcsi HajJl €€ MakeTOM M SBIISETCS
BHEIIHUM 3arojOBKOM. BepxHHe 3aroloBKH XapaKTepH3yIOT coliepkaHue rpad, a 60koBbIe - cTpok. OHU
SBJISIIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.

OO0mmit Tabaumna - BepxHue

3aroJI0BOK HOMED Ha3BaHHE TaOJIHIIBI 3aroJ0BKU

3arosoBku rpad
Conep:xaHue CTPOK
ITonzaronoBku
rpac
A 1 2 3 4
3arosoBKu
CTPOK Crpoku
(OokoBBIC Hroroas
Hrorosas ctpoka
3aroJ0BKH) rpada
N— -

- .
I'padbl (komoHKH)
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Pucynok 4 — OcToB (OCHOBa) TaOIHIIBI

OcToB TabNHUIIbI, 3aMI0THEHHBIN 3aroyioBKaMu, oOpasyer ee MakeT. Eciu Ha nepeceueHuu rpad u
CTPOK 3amucaTh HUQPHI, TO MOJIyYaeTcs NOTHAs TabauIa.

Tabnuiel, ucnonb3yeMble B paboTe, pa3MelaloT Moj TEKCTOM, B KOTOPOM BIIEpPBbHIE JJaHa CChLIKA
Ha HUX, WIK Ha CIEIYIONIEH CTpaHuIle, a TP HEOOXOIUMOCTH - B IIPUIIOKEHUH.

Tabmuipl HymepyroT apaOckumu nudpamMu CKBO3HOW HyMepaluel WM B Ipelenax IiaBbl WIH
paznena, HanpuMep: «Tabnuna 2.1» (mepBas Tabiauiia BTOPOIA TIaBBI MIIM BTOPOTO pasjiena).

Ha Bce Tabnuupbl MOMKHBI OBITH MPUBEAEHBI CCHUIKM B TeKCTe pabothl. Ilpu ccbuike ciemyer
MUCATh «... B COOTBETCTBUU C JIAHHBIMHU, MPEJICTABICHHBIMU B TAOJIHIIE 3» MPU CKBO3HON HyMepaluu U
«... 11O TaHHBIM, MIPE/ICTABJICHHBIM B TabauIe 2.2» Ipyu HyMepaluu B Mpejieiax riIaBbl I pa3/ena.

Tabnuipl, KOTOpBIE 3aHUMAIOT 00BeM Ooyiee JABYX CTpaHUI], CIEAyeT pacrojiaratb B
MPUIOKEHUSX.

Tabmuiel KakI0T0 MPUIIOKEHUST 0003HAYAIOT OTACIBLHON HyMepamueid apaObCKuMmu IudpaMu ¢
noOasienueM rmepen udpoi oOo3HaueHus mnpuinoxkenus. Hanpumep, «Tabmuma B.1», ecniu ona
MpuBEJIcHA B MpuioxkeHuu B.

Haspanue TaOnuibpl MOJDKHO OTpaXkaTb €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clielyeT IOMeLaTh HaJl Tabauuei.

[Tpu nepenoce yacTu TaOIUIIBI HA TY K€ WU JPYTrUe CTPAHMIIBI HA3BaHHE TTOMEUIAIOT TOJIBKO HaJ
MIEPBOM YaCTHIO TAOHIIBI.

3aronoBku rpad U CTPOK TaONMIIBI CIAEAYEeT MUcaTh C MPOMUCHON OYKBBI, a MO/A3aroJoBKu rpad -
CO CTPOYHOI OYKBBI, €CIIM OHU COCTABJIAIOT OJHO MPEIIOKEHHUE C 3ar0JI0BKOM, HIIU C TIPONMCHON OYKBBI,
€CJIM OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B KOHIIe 3aroJI0OBKOB M MOJ[3ar0JIOBKOB TaOJIHUI] TOUYKH HE
CTaBATCS. 3ar0JIOBKH M [TO/13ar0JI0BKH rpad) yKa3bIBAIOT B €AMHCTBEHHOM YHCIIC.

TaOmu1el cieBa, ClipaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

PaznenstTe OOKOBbIE W BEPXHUE 3arojIOBKM U IIOJ3aroJIOBKH JUArOHAJbHBIMU JIMHUAMHU HE
JOMYCKaeTcsl.

3aronoBku Tpad, Kak TMpaBWiIO, 3alKChIBAlOT MapauielbHO cTpokam Tabmuubl. [lpu
HEO0OXOJIMMOCTHU JIOMYCKAETCsl MEPIEHAUKYIISIPHOE PACHOI0KEHNE 3ar0JI0OBKOB Tpad.

OO01IHH 3arojI0OBOK TAaOJHIILI JOJDKHA OBITh OTAEJIEHA JUHUEH OT OCTAIILHON YaCTH TaOJIHUIIEL.

BricoTta cTpok TabnuIel JOMKHA OBITH HE MEHEE 8 MM.

JlonyckaeTcst moMenarh TabInIly BAOJIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHMIIBI, €€ JIEISIT Ha YacTH, ToMeIas
OJIHY 4YacTh TOJ APYrod WIM PSAOM, MPU TOM B KaXKIOW YaCTH TAOJHUIBI MOBTOPSIOT €€ OOmuii
3arojIOBOK M 3arojIOBKM CTpOK. [Ipu AeneHuu TabMUII HA YacTH JOIMYCKAaeTcsl ee OOIIMii 3aroJoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Trpag.

CrnoBo «Tabnuiia» yka3slBalOT OAWH pa3 CJI€Ba HaJ MEPBOM YaCThIO TAOIUIIBI C BHIPABHUBAHUEM
[0 IIMpPUHE CTPOKM Oe3 ab3alHOro OTCTyma, Haj JAPYruMH dacTaMu mumyt cioBa «lIpomomxenue
TaOIUIBD) C YKa3aHHeM HoMepa (0003HaueHus1) TA0IHIIBl B COOTBETCTBUH C PHCYHKOM 5.

I'padpy «Homep 1o mopsnky» B TaOiMIly BKIFOYATh HE Aomyckaercs. Hymeparus rpad tabmuibt
apa0bckuMu udpamMu JOMycKaeTcs B TeX CIydasiX, KOTJia B TEKCTe paOOThl HIMEIOTCS CCHUIKU Ha HUX, TIPU
JieJIeHnU TaOIUIIbl HA YacTH, a TaKXKe MPU NEPEeHOCe YacTH TaOJIMLIbI Ha CIETYIOIIYIO CTPAaHUILY.

[Tpu OTCYTCTBUU OTIENBHBIX JaHHBIX B TAOJIUIIE CIEAYET CTAaBUTh MPOUEPK (THUPE).

B cnydae HeoO6xoauMOCTH TaOJIUIBI MOTYT COMPOBOKIAATHCS MPUMEUYAHUEM, HCIOJb3YEMBIM C
1[EJTbI0 TIOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTeNnel, UCTOYHUKOB HHPOPMAITUHU U
T.1. [IpuMedanus ykaspiBaroTcs pasmepom mpudTa Times New Roman 12 myHKTOB.
Tabnuia 5 - AHanu3 AMHAMUKH U COCTaBa 000POTHBIX aKTUBOB
CrtpykTypa cpeacts, %

IToka3zarenu 2013 2014 AbcomroTHoe 2015 AbcomroTHoE
rox roma H3MeHeHue, +/- romg H3MEHeHue, +/-
A 1 2 3 4 5
3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
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CBIPbE U MaTepPHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasi MPOIYKIUS M TOBApPbI

JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé CmMpanuybl
[Tponomkenne TabaUIBI 5

A 1 2 3 4 5

pacxoJibl OyayImux IepHo0B - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM

LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounbie  (uHaHCOBBIC

BJIOKEHHSI - - - - -
JIeHe)KHBIEC CpelicTBa 0,4 0,4 - 6,6 +6,2
Htoro o60pOoTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcemounux: coctaBieHo aBTOpoM 1o [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns TabauIpl, pa3aeIeHHON Ha YaCTH

[To noruueckoMy coJep:kaHHI0 TaOiauIa MpeaCcTaBiIsieT CcO0OM MpPEeIOKEHHE, OCHOBHBIMU
3JIEMEHTaMHU KOTOPOTO ABISIOTCS MOAJIEKAIIEe U CKa3yeMoe.

[TommexamyM CTaTUCTHYECKOW TaOJMIBI HA3bIBACTCS OOBEKT, XapaKTePU3YIOIIUICS IU(ppaMu.
OO0bIuHO MoJyIekKalee TabJUIbl JAETCS B JIEBOM YacTH, B HAMMEHOBAHUU CTPOK.

Ckazyemoe T1aOauipl oOpa3yeT CHCTEMa IIOKa3aresled, KOTOpbIE XapaKTEepU3yIOT OOBEKT
u3yuyeHus, T.e. moanexamiee Tabauubl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKM M COCTaBIISET
coJiep;kaHue rpad ¢ JOTHYEeCKH MOCIe10BaTeIbHBIM PacoI0KEHUEM ToKa3aTeNel cieBa Halpaso.

Talnuipl, Kak CPeACTBO HAIVIAAHOIO M KOMITAKTHOTO IMpPEACTaBICHHUS LU(PpoBOH MHOpMaIuH,
JOJKHBI OBITh PABUIILHO O(OPMIIEHBI:

a) Tabiuua JO0KHA ObITh KOMIIAKTHOM M COAEp)KaTh TOJBKO T€ JIaHHBIE, KOTOpBIE
HETIOCPEJICTBEHHO OTPaXAIOT HCCIEIyeMOe SIBIICHHE B CTaTHKE M JUHAMHKE M HEOOXOIMMBI s
MO3HAHUS €r0 CYLTHOCTH;

0) 3aroJ0BKU TAOJMIIBI JOJKHBI OBITh YETKHUMH, KPATKUMHU, JTAKOHUYHBIMHU, TIPEACTABIATH COOOM
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIIMCHIBAIOLIEECS B COZIEPKaHUE TEKCTa;

B) uH(oOpMmanus, pacronaraemas B rpadax TaOnMIbl, 3aBEpLIAETCS HTOTOBOM CTPOKOM.
CylecTBYIOT pa3MyHble CIIOCOOBI COGAMHEHUS caaraeMbIX rpad ¢ UX UTOTOM:

1) ctpoka «Mtoro» nnmn «Bceroy» 3aBepiaer Ta0IuILy;

2) uTOoroBasi CTpOKa pacrojaraercs NepBOil CTPOKOH TaOIHMIIBI U COSAMHSAETCS ¢ COBOKYITHOCTBIO
ee ciaraeMbix cioBaMu «B ToM uncney;

') €CIIM Ha3BaHMA MOJ3ar0JOBKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, CoepKaT MOBTOPSIIOIINECS
TEPMUHBI WIA HECYT CIMHYIO CMBICIOBYIO HAarpy3Ky, TO HEOOXOJMMO MM IMPUCBOHUTH OOBETUHSIOIINI
3aroJIOBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbIE JJaHHbIC, XapaKTepU3YIOIIUE OAHY M3 CTOPOH AHAIM3UPYEMOTO SIBICHHS
1enecoo0pa3Ho pacnoiaraTte B COCEIHUX APYT € APYyrom rpadax;

%) rpadbl U CTPOKH JIOJKHBI CO/IEPIKATh €TUHHIIBI U3MEPEHHSI, COOTBETCTBYIOIIUE TOCTABICHHBIM
B MTOJJIEXKAIIEM M CKa3yeMOM IOKa3aTelsIM;

3) ymcna 1enecooOpasHee, 0 BO3SMOXHOCTH, OKPYIJIATh. Ecim Bce uncia ofHo# 1 To# ke rpadsl
WIA CTPOKH JIaHbl C OJHMM JECATHYHBIM 3HAKOM, @ OJHO M3 YHMCEJI MMEET TOYHO JBa 3HaKa Iocie
3aITON, TO YMCIIA C OJIHUM 3HAKOM IOCJIE 3aIsTOH CIEAYeT AOMOIHATh HyJeM, TEM CaMbIM MOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B cly4ae HEOOXOIUMOCTH JOMOJHUTEIHHONH MH(POpMAIMU - PA3bICHEHHHA K TaOJUIE, MOTYT
JABaThCsl IPUMEUaHMSL.

[lpy Hamuyuu B HUCCIEOOBAaHWHM HEOONBIIOTO TO 00beMy IU(GPOBOrO Marepuaia ero
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Helenecoo0pa3sHo opopMIIAITh TaONIUIEH, a clelyeT AaBaTh TEKCTOM, pacmojaras HU(pOBbIC JTaHHBIC B
BHJI€ KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOouiIeH BCeX HOMEPOB:
ITO BBICOTE «uuuuneeeeeeeeaeaaaannnns +2.5%

IO LIUPHHE ..eennnneeennneeeanneeannnn. +1,5%

IO TOMIIHHE «..uuneeeeeeeeannnnnn, +0,3%

4.4.5 OdopmieHnne nepeuncjaeHuin

[Tpu opopmnenun nepeuncienuit ucnoas3yercs I'OCT 2.105-95.

[lepen kaxaol mMO3MIMEH MEPEUUCICHHS CIEAYeT CTaBUTh JAe(PUC WM NPH HEOOXOJUMOCTH
CCBUIKM B TEKCTE JAOKYMEHTa Ha OJHO W3 MEPEUYMCICHUN, CTPOUYHYIO OYKBY, MOCJIE KOTOPOH CTaBUTCS
ckoOka. Jlnst nmanmpHeWIIei netanu3anuy NepeurclIeHnii HeoOX0IUMO HCIONIb30BaTh apadckue mudpsl,
mocje KOTOPBIX, CTaBUTCA CKOOKa, a 3amuch MPOM3BOIUTCA C a03alHOTO OTCTYIA, KaK IOKa3aHO B
npumepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiChBaOT ¢ a03aIIHOTO OTCTYTIA.

CylecTBYIOT OIpeJieIeHHble TEXHUKO-IYHKTYallUOHHbIE IpaBWiia pPyOpPULIMPOBAHUS BHYTPU
TekcTa JokyMeHTa. /st 0003HaueHus 9acTel epeYHeH NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUs - ponucHbie OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPEeJIHUI ypOBEHb YJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 4.) U CTPOUHBIE
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT 00O0OIIArOIIEe CIOBO (CYIIECTBUTENBHOE, TJIarod,
MpuiiaraTeabHOe, B 3aBUCUMOCTH OT BEAYIIETO CJIOBA 3JEMEHTOB mepeuHs). Ecnu obolmiaromiee cioBo
BBECTH TPYJHO WM €CITU TIPH ITOM MPHACTCS YIOTPEOUTh MHOTO JOTOJHHUTEIBHBIX CJIOB, MOXHO
3aBEpIINTH MPEABAPSAIONINN TEKCT TIaroJioM MM PAaCIIETUIEHHBIM CKa3yeMbIM, JIa)Ke €ClI BeAyIee CI0BO
AJIEMEHTOB TIEPEYHSI - APYrasi 9acTh PEYH, a MPEAJIOT, KOTOPHIM 3TOT T1aroi (paciieruieHHOe CKa3yemMoe)
yIIpaBJsieT, IEpeHecTH B cocTaB 1-ro sjaemenTa nepeuns. Hanpumep:

OOpaTuTh BHUMaHHE: a) HA IPABUIBLHOCTh, 0) OJTHOPOIHOCTb, B) LIEIECO00PA3HOCTD.

He pexoMeHyeTcst OCTaBIATH MPEAJIOT B TEKCTE, MIPEIBAPSIONIEM MEPEUCHb.

[Tocie mpeamecTBYOMETo MePeYHI0 TEKCTa (pasbl CTABAT CIASAYIOIINE 3HAKHU TPETTHHAHUS:

a) IBOETOYHE, €CITU B 3TOM TEKCTE COJACPKUTCS CIIOBO MJIM CIIOBOCOYETAaHUE, yKA3bIBAIOIIEE HA TO,
YTO Jajbllle TOCIEeNyeT MEPeYeHb, WM €CNIH TMEPEeYeHb CIYXXHUT MPSIMBIM Pa3bsICHEHHEM TOTO, O YeM
TOBOPHTCS B MPEAIIECTBYIONIEM €My TeKCTe (pa3bl, THO0 OH HEMOCPEICTBEHHO MPOJIOJIKAET TEKCT;

0) TOUKY, eciH CBSI3b MPEANISCTBYIONIETO IMEPEYHI0 TEKCTa C CAaMUM IepedHeM ocialieHa (HeT B
TOM MECTE CIIOBa WIIM CJIOBOCOYETAHMSI, YKa3bIBAIOIIErO HA TO, YTO Jajbllle MOCIEAYeT IepeycHb,
MepevYeHb NPSMO HE Pa3bsCHSIET ATOT TEKCT, HE CITY)KUT HEMOCPEACTBEHHBIM MTPOJIOJDKEHHEM €T0).

[Tpu Hymepanuu 3J1€MEHTOB MEpeyHs MOoce CTPOYHBIX OYKB M apaOCKuX mU@p co CKOOKaMH He
CTaBUTCS TOYKA, a TOCIIE TIPOIMUCHBIX OYKB U PUMCKHX ITU(P TOYKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Me:xny 3neMeHTaMH BHYTPHA03aIHOTO TIEPEYHSI CTABUTCS:

a) 3arATas, €CJIu JIEMEHTHI TPOCThIE (M3 HECKOJIBKHUX CJIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);

0) TOUKa C 3aIATOH, €CIIH AJIEMEHTHI COZepKAT MHOTO CJIOB, CO 3HAKAMH MPENUHAHNS BHYTPH.
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[Tocne ab3areB - 371eMEHTOB MEPEYHsI CTaBUTCA (MCKITIOYast MocaeIHui ab3ay):

a) 3amsTas, €clid ab3albl-3JIeMEHTHl OY€Hb IMPOCThl - M3 HECKOJIbKHX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HauEHBI HOMEPOM-IU(POI C 3aKphIBAOLIEH CKOOKOHM, CTpOYHOH OYKBOHM €
3aKpbIBaIOLIEi CKOOKOH, HAOOPHBIM 3HAKOM (HApUMeEp, TUPE) U HAUUHAIOTCSA CO CTPOUYHOI OYKBBI; HO HE
Oyzmer ommMOKOM M MOCTaHOBKAa B MOJOOHBIX CiIydyasx mocie ab3ameB TOYKH ¢ 3amsaroil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3alsATOM, €CIM 3JIEMEHTHI HE COBCEM IIPOCTBI, CO 3HAKAMH INpPENUHAHUS BHYTpH,
0003Ha4YEeHBI HOMEPOM-IIU(POH ¢ 3aKPHIBAIOIICH CKOOKOM, CTpOYHOM OYKBOM C 3aKpBIBAIOIICH CKOOKOMH
WM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBE B Hayasie dJIEMEHTa
COOTBETCTBYET TOUKA C 3aMATON B KOHIIE €ro (Harmpumep: 1) CI0XKHBINA TEKCT; 2) CI0XKHBIN TEKCT: ...);

B) TOUKY, €CJIM AJIEMEHTHI 0003HAaYE€HbI HOMEPOM-IIU(PPOIA C TOUKOH, MPONMUCHON OYKBOU C TOUKOA,
a Tak)Ke HOMEpOM-IM(poil C 3aKphIBAIOIICH CKOOKOW, CTPOYHON OYKBOW C 3aKphIBaroOmIeld CKOOKOH,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE IOCIIe 0003HAUYCHUS HIEMEHTA HITH
MIPOIKCHOM OyKBE B Hayalle 3JIEMEHTa COOTBETCTBYET TOUYKa B KOHIIe AseMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 1L.).

[Tpumepsr.

Bpeoumens, cocnacno 3akonooamenscmasy, modcem:

1. He necmu omeemcmeenHoCms 3a COOesHHOe.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb!

1) oepanuuenmnyio;

2) nonuyio.

Ilocobue no 6epemennocmu u pooam 8bl0Aemcsi:

@) HCEHWUHAM, NOOTIEHCAUUM 00A3AMENLHOMY COYUANLHOMY CIPAX0B8AHUIO,

0) JcenyuHam, Cmpaxosoll Cmaxic KOmopuvlx COCMaeisem uecms Mecayes.

Aneopumm pacuema 3apabommou niamol.

1. Onpeodenums, kaxue gvinamel HYIHCHO y4ecmsb Npu pacueme cpeoHe20 3apabomxa.

2. Ymounumo, OblL10 U NOGbIULEHUE 8 OPCAHUZAYUY MAPUDHBIX CMABOK.

3. Paccuumams cpeoHeOHe8HO 3apabomox u m.o.

beiBaeT, 4ro B Kakue-IMOO dYAacTH TeEpedHs, MNpPEICTaBISIOIIMEe Cco0OM CIOBOCOYETAHMS,
BKJIOYAETCSl CaMOCTOSITETIbHOE TpEAokKEeHWe, HauMHalouleecs C MponucHOoM OykBbl. HesaBucumo ot
TOTO, YTO B KOHIIE NPEIOKEHHS MO MPaBUJIaM PYCCKOIO SI3blKa JOJDKHA CTABUTHCS TOYKA, KaXKIbIH
9JIEMEHT CIHUCKa OyJeT OTJeNATHCS OT CIASAYIOIIEro TOUKON C 3arsToM.

ITpumep.

Jlokymenmul npu nocmynjieHuu Ha pabomy:

- pesiome, XapaKkmepucmurd, peKomMeHoamenbHvle NUCbMA,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy,

- KOnus uiu 8mopot dK3eMNJsAp NpuKkasa o npueme compyoHuka Ha padbomy. Ilpukaz camozco
npeonpusimus  modxcem 6biMb U30AH HA OCHOBAHUU NPUKA3A BbIUECTNOAWE20 6e00MCMEd, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHEHUU;

- Mpyo0eoti 002080p U M.O.

[Tpu cocTtaBiennu nepeyHel cieayer o0s3aTeabHO 00paliaTh BHUMAaHNUE Ha TO, YTOObI HauyaIbHbIE
CJIOBA KaXKJ0T'0 3JIEMEHTA CIMCKa ObUTN COTrJIacOBaHbI MEXKIY COOOH B poJie, YUCIIE U MaJIexKe.

ITpumep.

Haumenosanue nepuoda, komopwlii MOXCHO YCIMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU!

- paboma pabouezo u cayrcaweeo,

- paboma 6 0eHU3UPOBAHHOU OXpaHe;

- paboma 8 op2anax cneyceasu,

- paboma 8 Koixose.

Taxxe Bce 371eMEHTHI CIHCKA JTOJKHBI OBITH 00s13aTEIbHO COTJIACOBAHBI B POJIE, YUCIIE U MaJexKe
CO CJIOBaMH (WJIM CJIIOBOM) B IIPEABAPSIOLIEM NIEPEUEHB NPEIJIOKEHUH, TI0CIIE KOTOPOTO CTOUT JABOETOUHE.

[Tpumep.

na npumenenus Hano2o602o evivema no HJJC Heobxo0umo codrodenue mpex yeiosui:
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1) gaxmuueckoeo nepemewserus mogapos uepes MamoNceHHyo epanuyy Pd;
2) ynnamor HIIC mamoosicennvim opeanam;
3) npunsmus Ha yuem uMnopmHuIX Moeapos8 NPeonpUHUMAMeem.

4.4.6 IlpaBuiia cokpaleHusl CJI10B M CJI0BOCOYETaAHUI

CokpaiieHue CJI0B U CJIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE OGOpPMIISIOT B COOTBETCTBHH C
tpedoanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaIleHHH, HE MPEIyCMOTPEHHBIX BBIIICYKa3aHHBIM CTaHIAPTOM, WU
YCIOBHBIX 0003HAUYECHUH IIPEIoiaraeT HaIuYue MepevHs COKpaIlleHUu U YCIOBHBIX 0003HaYEHUH.

Hanuune mepeyHs He HCKIOYAET PacHIM(PpPOBKY COKPALICHHS U YCIOBHOTO O0O3HAuUCHHS MPHU
IIEPBOM YIIOMUHAHHUH B TEKCTE.

IlepedyeHp IOMEIAIOT MOCIE OCHOBHOI'O TEKCTA.

[lepeuens crnemyer pacronaratb croudnoMm. CrneBa B an(aBUTHOM HOPSAAKE WIM B MOPSAIKE UX
MEPBOTO YINOMHUHAHHUSA B TEKCTE NPUBOIAT COKPAICHHWS WM YCIOBHBIE OOO3HAYCHH, ClpaBa - HX
JETabHYIO pacIuPpOBKY.

Hanuune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

4.4.7 Opopmienue Gopmy.a

Dopmynsl 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusimu 'OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnenun ¢opMyn B KauecTBE CHMBOJOB CJEIyeT MPUMEHITh O0003HAYCHHS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAI[MOHAJIbHBIMU CTaHIaPTAMH.

[TosicHeHUsI CHMBOJIOB JIOJKHBI OBITh MPUBEJCHBI B TEKCTE HIIM HEMOCPEACTBEHHO MO (OPMYIIOH.

@opmyIiel B TeKCTe paboTHl ClelyeT HyMepoBaTh apaOCKUMH IU(paMu CKBO3HOM HyMeparuei
WJIM B IIpe/iesiax T1aBbl WIK pa3jiena.

Howmep 3axitouarot B Kpyrible CKOOKHM U 3alMChIBAIOT HA YPOBHE (DOPMYIIbI CIIPaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKIIHMH, CTOMMOCTH OCHOBHBIX ()OHIOB U (DOHAOOTIAYU BEPHO
CJIEYIOILEE PABEHCTBO:

'Qzlﬁc‘lf, 3)

Q

e IQ 0 Q - HHACKC o0bema MPpOAYKIMU B COITIOCTAaBUMBIX ILICHAX;
0

11C,
i —H_C - MHJIEKC CPEHEr00BOI CTOMMOCTH OCHOBHBIX (DOHIOB.
0
CCBUIKM B TEKCTE Ha MOPAIKOBBIE HOMepa (HOpMyI JaloT B CKOOKaX, Hampumep, ... B hopMyie

(3).

@opMmynbl, NMOMEIMAEMbIE B NPWIOKEHUSAX, JOJDKHBI HYMEPOBAThCA OTACIBHOM HyMepauuen
apabckumMu nudpamMu B Tpeaesiax KaKIO0TO MPWIOKEHHS C T00aBICHHEM Tiepea Kaxaou mudpoin
o003HaueHMs MpUIIoKeHus, Harpumep popmyna (B.1).

Dopmylibl, CAEAYIOLINE OJIHA 3a APYTOM U HE Pa3/IeICHHbIE TEKCTOM, Pa3CIISIIOT 3alATOM.

[TepeHocuTh popMynbl Ha CIETYIOUIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHAEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleayroleil cTpoku nmoBropsaoT. [Ipu nepenoce Gpopmyssl Ha 3HaKe
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue dOudauorpapuyeckme cCCbIKH

bubnuorpaduueckue ccplIkU B TEKCTe pabOThl 0GOPMIISIIOT B COOTBETCTBHM C TPeOOBAHUSIMU
I'OCT P 7.0.5-2008.

bubnuorpaduueckas cchUTKa SIBISETCS YacThlO CIPABOYHOrO ammapara paboThl M CIIY>KHT
UCTOYHUKOM Oubnuorpapudeckoii unpopmaru 00 00bEKTaxX CCUIKH.

bubnuorpaduueckas cchllka COACPKUAT OMONMOTpadUYECKUe CBEACHUS O IUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE PaOOThI IPYrOM HMCTOYHUKE (€ro COCTaBHOM YacTH WIIH
TPyIIe HMCTOYHUKOB), HEOOXOIMMBIC M JOCTATOYHBIC [JII €ro HACHTH(UKAIMH, TOUCKAa W O0OImei
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XapaKTePUCTHKH.

O6bexTamu cocTaBlieHUs OMOIMOTrpaPUUEcKOl CCHUIKH SIBISIFOTCSI BCE BHUJIbI OMYOIMKOBAaHHBIX U
HEOMYyOJIIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSX (B TOM YHCIE DJIEKTPOHHBIE PECypCHI
JIOKQJIBHOTO ¥ YAAJIEHHOTO JIOCTYIA), a TAK)KEe COCTaBHbIE YaCTH UCTOYHUKOB.

CoBOKYMHOCTB OHOIHOTpaUUECKUX CBEICHUI B CChUIKE JOKHA 00eCreunBaTh HICHTU(DUKAIIUIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacnoniokeHusl B JOKYMEHTE Pa3IuvaroT OuOINOrpaduaecKie CChLUTKH:

~ BHYTPUTEKCTOBbBIE, TOMEUICHHBIE B TEKCTE TOKYMEHTA;

- TIOJICTPOYHBIE, BRIHECEHHBIC U3 TEKCTA BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BEBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabote cneayer npuMeHSATh 3aTeKCTOBBIE CCHLTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OuOIMOrpauueckux CChbUIOK oOdopmisieTcss Kak IMepedyeHb
OoubamorpadguuecKux 3amucei U BKIFOYASTCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHHKOB PA0OTHI.

Ecnu ccpiiky B paboTe NpUBOAST HAa KOHKPETHBIA (parMEHT TEKCTa MCTOYHUKA, B OTCHUIKE
YKa3bIBAIOT TOPSIKOBBIA HOMEP M CTPaHUIIBI, HAa KOTOPHIX IOMENICH OOBEKT CChUIKUA. CBEICHHUS
paznensoT 3ansaToil. OTChUIKY MPUBOJAT B KBaJIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3oeannvix ucmou4HuKos:

10. KoconamoBa, M. B. KoMmiekcHbBI 3KOHOMHYECKHIT aHATIH3 XO3IHCTBEHHOW NEATEIbHOCTH /
M. B. KocomnamnoBa, B. A. CBob6oaun. — Mocksa : M3marenbcko-Toprosasi Kopriopamus «Jlamkos u K,
2018. - 247 C. ; 508 - Pexxum JOCTYTIA: o MOAITHCKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37E€KTPOHHBIH.

Ecin ccpuiky B paboTe MPHUBOMAT HAa KOHKPETHBIA (PparMEHT TEKCTa 3JEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBII HOMEP HCTOYHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuxos:

15. IIpokypar, A.C. Ponp kiaccupukalud HAJOTOBBIX PHCKOB B MPAKTUKE HAIOTOBOTO
meHemxkmenTa / A. C. Ilpokypar. — TekcT: anexkTpoHHbIi // DkoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata oOpamenus: 20.05.2019).

4.4.9 OdopmiieHHe CIMCKA UCNI0Jb30BAHHBIX HCTOYHMKOB

bubnuorpaduueckue onucaHue UCTOYHHUKA B CIIUCKE HUCIIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIOT
B coorBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue IBiISIE€TCS OCHOBHOM 4acThio OuOIHOrpaduyecKoil 3anucH.

Crucok HMCHOJb30BAHHBIX HCTOYHHMKOB JOJDKEH BKIIIOYaTh Oubnuorpaduyeckue 3amucu Ha
WCTOYHUKHU, HCIIOJIIb30BAHHBIE aBTOPOM NpH HamucaHuu paboTbl. CHIHCOK TOJIKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore UCTOYHMKM B CIHCKE HCHOJIb30BAaHHBIX HCTOYHHKOB CIEQYyeT pacrojaraTh B
anpaButHOM Topsiake. Ilpu 3TOM He3aBHCHMO OT aja(aBUTHOTO MOpSAIKA BIEPEAU HOJDKHBI OBITH
MIPUBEICHB HOPMATUBHbBIE AKTHI.

HopmaTtuBHbIE aKThI pacronaraloTcs B CJIEAYIOMIEM OPSAIKE:

- MeXXIyHapOIHBIE aKThI, paTU(duIMpoBanHbie Poccueit, mpuuem cHavana uayt nokymentsl OOH;

- Koncturynus Poccun;

- KOJEKCHI,

- (hemepanbHBIC 3aKOHBI;

- ykasbl [Ipe3unenta Poccuu;

- nocraHoBieHus IIpaBurenscTBa Poccuu;

- IPUKa3bl, MUCbMA U Ip. YKa3aHUA OTAENIbHBIX (pefepalbHbIX MUHUCTEPCTB U BEOMCTB;

- 3aKOHBI CyObeKTOB Poccuu;
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- pacTopsiKEeHUs TyOepHATOPOB;

- pacnopspKeHHs 00JIaCTHBIX (PECITyOJIMKAaHCKHX ) TPABUTEIBCTB;

- cyneOHas mpakTuka (T.e. MOCTaHOBJIeHHs BepxoBHOro u mpounx cynoB Poccuu.

3aKkoHBI pacroyiaralorcsi He 1o andaBuUTy, a 1O nare npuHATUsA (noamucaHus [Ipe3upeHToM
Poccun) - Bnepenu 6oiiee crapoie.

B criricke ncnonb30BaHHBIX HCTOYHUKOB HE JIOJDKHO OBITH HCTOYHMKOB, HA KOTOPBIC HET CCHUIKH B
TEKCTE PabOTEHI.

[Tpumep odopmIIeHHS CITUCKA HCIIOIB30BAHHBIX CTOUHUKOB nprBeieH B [Ipunoxennn b.

4.4.10 OdopmiteHHe MPHUJIOKEHUH

[Tpunoxenus odopmisitoTr B cooTBerctBuM ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, AOMOJHSAIOMUNA OCHOBHOU TEKCT paboThl, TOMYyCKAaeTCs MOMeNaTh B MPHIIOKEeHUIX. B
KayecTBE NPUJIOKECHHUS MOTYT OBITh TNPEACTABICHBL: rpaduyeckuid MaTepuas, TaOIuIbl, (HOPMYIH,
PUCYHKHU U JPYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxenuss OQOPMISMIOT Kak MPOAODKEHHE paboThl HAa €€ TOCIEIYIONMX CTpaHUIax.
[TpunoskeHus JOMKHBI UMETh OOIIYIO C OCTaIbHOM YacThI0 pPa0OTHI CKBO3HYIO HYMEPAIMIO CTPaHHUII.

B TekcTe paboThl Ha BCEe MPHIIOKEHHSI JOIDKHBI OBITH TaHBI CCHUIKH.

[TpunoskeHus pacmnonaraloT B HOPSAAKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunoxeHuss MOJKHBI OBITH MEPEUYHCICHBI B OTJIABJICHWU pabOThl C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPAHMII.

Kaxxnoe npuiiokeHue ciaeiyeT HauuHaTh ¢ HOBOW CTpaHMIIbI C yKa3aHHMEM HaBEpXy IOCepenrHe
cTpanullsl ciaoBa «lIpunoxxeHue» u ero 0003HauYEHUS.

[Tpuno’keHne AOHKHO MMETh 3aroyIoBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO OTHOCHTENIBHO
TEKCTa C MPONUCHON OYKBBI OT/IEILHOM CTPOKOH.

[Mpunoxxenuss 0003HA4YAIOT 3aryiaBHBIMH, OykBaMu pycckoro andasuTta, HauuHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, I71, 0O, Y, b, bl, 'b. [locne cnosa «IIpunoxenuey» cienyer 6yka, 0003Hadaromas
€ro MoCJe10BaTeIbHOCTb.

[TpunokeHus, Kak MpaBHUIIO, BBIMOJHAIOT Ha JucTax (opmara A4. Jlomyckaercs o(opmisTh
NPUIOXKEeHUS Ha JucTax Gopmata A3, A4x3, Ad4x4, A2 u Al mo TOCT 2.301-68.

4.5 MeToan4yeckne peKOMEeH 1AM 110 HAMMCAHUIO KOHCIEKTOB

Koncnekr (ot mart. conspectus - o0030p) - MNHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO H
MOCIIEIOBATEIHbHO H3JI0KEHO COJAEpKaHHE OCHOBHOTO HCTOYHHMKA WH(popManuu. KoHcnekTupoBaTh —
3HAQYUT TPUBOJUTH K HEKOEMY MOPANKY CBEACHHS, MOYEPIIHYThIE U3 OpUrMHaja. B ocHoBe mporecca
JEKUT CUCTEMAaTU3alUs TPOYUTAHHOTO WU YCIBIIIAHHOTO. 3aliCH MOTYT JAENaThCs KaK B BHJIE TOYHBIX
BBIZICP)KEK, IIUTAT, TaK U B QopMe CBOOOAHOM TOMa4yu CMbIciaa. MaHepa HamMCaHWs KOHCIIEKTa, Kak
MIPaBUIIO, OJIM3KA K CTUITIO TIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBI€H MPaBWIBHO, OH JOJKEH OTpaXkaTh JIOTHKY M CMBICIOBYIO CBS3b
3anucbiBaeMoli uH(popManmu. MM 3ampocTo MOXXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaK)Ke MPEIOCTaBUTH JJIi MPUMEHEHHS KOMY-TO €IIe, MOCKOJbKY IMPOYTEHHE TPaMOTHO
3a)IKCUPOBAHHBIX JTAHHBIX HUKOTIa HE BBI30OBET 3aTPYAHCHHIA.

B mpomecce yueObl WM TMpU peENICHWH KaKOW-TO 3aJadyd B o0meM oObeme uHOOpMaIuu
BBICTISIIOT CamMoO€ BaXHOE M HEOOXOAMMOE, TakuM 00pa3oM, yIpoinas OBIaJeHHe MaTepuaioMm. B
XOpOIIO CIIETaHHBIX 3aMHCSIX MOXKHO C JIETKOCThIO OOHAPY)KHUTHh CHEIHATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHATHO PACTOJKOBAHHYIO W YETKO BBIACICHHYIO Ui 3allOMUHAHHS 3HAYEHWH pPa3IMYHBIX CJIOB.
Hcnons3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHHMS, JIErde CO37aBaTh 3HAYMMbBIC TBOPUECKHE WM HAyYHbBIS
paboThl, pa3n4Hble pedepaTsl U CTaTbU.

HyxHO yMeTh pa3nnyarh KOHCHEKThI U IPAaBUIBHO UCIOJIb30BaTh Ty KaTErOPUIO, KOTOpas JIydllle
BCET0 MOJIXOJIUT JIJISl BBITIOJIHIEMOMN paOOTHI.

IInan-xoncnexm. Taxkoi BUI U3IOKEHUS Ha OyMare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBJICHHOTO
[JIaHa MaTepuasna, COCTOUT U3 ONPEAEIEHHOTO0 KOJIMYECTBA MYHKTOB (C 3aroJIoBKaMu) M MOANYHKTOB. B
MpoLecce KOHCTIEKTUPOBAHUS KaX/IbIil 3aT0JIOBOK PACKPHIBACTCSI — JOMOJIHIETCSI KOPOTKUM TEKCTOM, B
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KOHEYHOM HTOTe IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCIEKT. VIMEHHO Takoil BapuaHT OOJbIIE BCETO
MOAXOJUT ISl CPOYHON MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO WU ceMuHapy. EcrecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MAaKCHMAaJbHO PACKpHIBaTh COJEPKAHHE), TEM
CBs3aHHEE U TMOJIHOIEHHee Oynaer Bam Aokiaj. CrenuanucTsl peKOMEHAYIOT HAIOJHATH IJIaHOBBIN
KOHCIIEKT TOMETKaMH, B KOTOPBIX OyAyT yKa3aHbl BCE HCIOJb3yeMble BaMHU HMCTOYHHKH, TaK KaK CO
BPEMEHEM TPYHO BOCCTAHOBUTD UX IO MaMSTH.

Cxemamuueckuu nian. OTa Pa3sHOBUIHOCTb KOHCIIEKTa BBIMJISIAUT TaK: BCE IYHKTHI IUIaHA
MIpPE/ICTaBJICHbl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaTh OTBeT. M3yuas
MaTepuas, Bbl BHOCUTE KOPOTKME NOMETKH (2—3 mpeUiokeHMs) MOJ KaXIblil MyHKT Bompoca. Taxoii
KOHCIIEKT OTPa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOCHHIO MH()OPMAITHH.

Texcmyanvusiti koncnexm. IlogoOHast hopma U3110KeHHs HACHIIIEHHEE APYTUX U COCTaBIISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
00 HATIOJTHUTH €T0 Pa3IMYHBIMU T€3UCaMU U TepMUHaMU. OH JIydllle BCEro MOIXOAUT TeM, KTO U3y4aeT
HayKy WIH JIUTEpaTypy, IJi€é LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakOoW KOHCIEKT COCTAaBUTh
HenpocTo. Hy)XHO yMeTh MpaBUIIBHO OTAEIATh HaubOosee 3HAYMMble LUTAThl TaKUM 00pa3oM, 4TOObI B
UTOre OHU JJAJI IIPEJICTABICHUE O MaTepHralle B 1LIEJIOM.

Temamuueckuui koHcnekm. Takol cmoco6 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
npyrux. CyTb ero — B OCBELIEHUH KaKOTO-HUOY/Ib OIPEIEICHHOI0 BOIIPOCA; IPU 3TOM UCIOJIB3YETCS HE
OJIMH UCTOYHMK, @ HecKosbko. CoaepxKaHue KaXJ0ro MaTepHraia He OTpa)kaeTcs, Bellb 1ieJib HE B 3TOM.
Temarnueckuii KOHCHEKT [OMOTraeT JIydlle JpYruxX aHalIu3UpoBaTh 33JaHHYI0 TEMY, DPACKpbIBaTh
IIOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpOoH. OnHAaKO OyAbTe rOTOBBI K TOMY, YTO MPUAETCS
nepepadoTaTh HEMAJIO JUTEPATyphl IS MOJHOTHI M IIEJIOCTHOCTH KAapTHHBI, TOJBKO B 3TOM cCllydae
u3noxkeHue Oyaer 001aaaTh BCeMU JOCTOMHCTBAMU.

C60000HbITi. DTOT BHUJI KOHCIIEKTa MPETHA3HAUEH IS TeX, KTO YMEET HCIOJIb30BaTh Cpa3y
HECKOJIbKO CIIOCO0OB paboThl ¢ MaTepuanoM. B HeM MOXeT coiep:KaTbCsi 4YTO YTrOJHO — BBIMHMCKH,
LIUTaThl, TUIAaH U MHOXECTBO Te3ucoB. Bam mnorpelyercs ymeHHE OBICTPO W JIAKOHWYHO H3JIararb
COOCTBEHHYIO MBICIb, pPa0OTaTh C IUIAHOM, aBTOPCKUMHU LuTatamu. CuuTaercs, 4YTO MHOJ0O0HOE
(uKcupoBaHME CBEJCHUI SIBIISIETCS HauOO0Iee LEeJIOCTHBIM U TOJHOBECHBIM.

Texunuxa cocmasnenusi KOHCneKma.

HeoOxonnMo mpocMoTpeTh Marepuall, BbISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSATH,
CJIO’KE€H JIU OH, COJIEPKUT JIM HE3HAKOMbIE TEPMHHBI;

CHoBa npounTaTh TEKCT U TIIATENBHO NMPOAHATN3NPOBATh ero. Takas paboTa ¢ MatepraioM Aact
BO3MOKHOCTh OT/ENUTHh TIJIaBHOE OT BTOPOCTEMEHHOro, pa3feiuTh HWH(POPMALMI0O HAa COCTaBJISIOIINE
4acTH, PACIIOJIOKHUTH €€ B HY>)KHOM TTOPSIZIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIH TEKCTA, OHU Ha3bIBAIOTCS T€3UCaMHU. MIX MOXKHO 3alMChIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4yae, €clii HY)KHO TMepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koncnexmupoganuu nexyuti PEKOMEHIYETCS MNPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
TIPaBUIIL:

1. He nHaumHaTh 3anmMchiBaTh MaTepuai C MEPBBIX CIOB MpenojaBaTelis, cHadajga HEOOXOAHMMO
BBICTYIIATh €r0 MBICIB /10 KOHIIA M TOCTapaThCsl MOHATH €e.

2. IlpuctynaTth K 3ammcy HY)KHO B TOT MOMEHT, KOTJa TPEIo/aBaTeib, 3aKaHUNBasT W3JIOKCHHE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTHPOBATb.

3. B koHcmekTe 00s3aTeTBbHO BBIICISIOTCS OTHAENbHBIE YacTH. HeoOXomamMo pa3rpaHUYMBaTh
3aroJOBKH, ITOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT Apyroid. BrlieneHue MOXHO JenaTh
MOYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE CIEAyeT MpeBpaliaTh TEKCT B TMECTphle KapTHHKH).
Pexomenayercst nenaTh OTCTYIBI Uil 0003Ha4YeHUs1 a03alleB M MyHKTOB IJIaHa, MPOOEIbHBIE CTPOKU JIJIs
OTJIEJICHNUs OJTHOM MBICIH OT Apyroil, Hymepamnuto. Eciu onpenenenus, Gopmynbl, mpaBuiia, 3aKOHbI B
TEKCTE MOKHO C/eJIaTh 00Jiee 3aMETHBIMH, UX 33aKJII0YAIOT B PAMKY.

4. 3amucu HYXHO CO3/1aBaTb C HCIIOJIB30BAHMEM NPUHATHIX YCJIOBHBIX OO0O3HAUEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPeONATh pa3HoOOpa3Hble 3HAKUW (MX HA3bIBAIOT
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CUTHAJIbHBIMH). OTO MOTyT OBITh YyKa3aTeId M HANpaBISAIOLNIME CTPENKH, BOCKJIMLATEIbHBIE U
BOIPOCUTEIIbHBIE 3HaKH, coyeTanus PS (nmocnecnoBue) u NB (oOpartuts BHUMaHue). Hanpumep, cioBo
«CJIEIOBATEIIBHO» BBl MOXKETE€ 0003HAYUTHh MaTeMaTH4ecKoi crtpenkoir =>. Korma BeipaboTaeTcst cBOi
COOCTBEHHBIN 3HAKOBBII HA0OP, CO3/1aBaTh KOHCIEKT, a II0CJIE U U3Yy4aTh €ro OyJeT mpolue 1 OpicTpee.

He HyxHO 3a0bBaTh 00 aOOpeBuaTypax (COKpAlIEHHBIX CJIOBax), 3HAKaXx paBEHCTBA U
HEpPaBEHCTBA, OOJIbLIE U MEHBIIIE.

bonburyro mosiw3y Ui cO3/1aHUsl NPABHJIBHOTO KOHCIIEKTA JArOT cOKpamieHus. OgHako MHOTHE
CUUTAIOT, YTO COKpALIEHHWE TUIA «A-Thb» (IyMaTh) M MOAOOHBIC UM MCIIOJIB30BaTh HE CIENYET, TaK Kak
BITOCJIC/ICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJAUT Ha PacHIM(PPOBKY, a YTEHHUE KOHCIIEKTA HE JIOJKHO
IIPEPBIBATHCSI IOCTOPOHHUMH JICHCTBUAMU U pa3MblllIeHUAMU. Jlydnie Bcero pa3paboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HadaTb MMHU BO BCEX 3aIlUCAX OJHU M TE€ k€ cJoBa (M HE UYTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCErJa M Be3Je CIOBOM «TOBOPHUTH», a Oosbluas OykBa «P» —
CIIOBOM «paloTay.

5. HyxHo u36erarb CI0XXHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTHPOBAHWU JIY4YIIE€ MOJB30BATHCS IIOBECTBOBATEIBHBIMUA MPEIIOKESHHUSIMH,
n30eraTb CaMOCTOSITENbHBIX BOIPOCOB. BOMPOCH! yMeCTHBI Ha MOJISAX KOHCIEKTA.

7. He HyHO craparhcs 3aQMKCHPOBATh MaTepHai JOCIOBHO, IIPH STOM YacTO TEPSIETCs TIIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUChb TPYIHO BeCTH. BTopocTeneHHble CllOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX I'JIaBHASI MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKLIMU BCTPEYAIOTCsl HEMOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO, a [OCIIE 3aHATUH
YTOYHUTH UX 3HAYEHHE y NPEIO01aBaTENs.

4.6 MeToan4yecKkne peKOMeH/IaluH 10 NOAr0TOBKE HAYYHOI'0 I0KJIa/1a, CTATHH

HayuHnas craThsi — 3TO IpEeCTaBICEHUE PE3YJIbTAaTOB KAaKOIro-IHOO MCCIEA0BaHUS Ul HAYYHOMH
oOmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpBIE U
ONpeeNsoT €€ 3HAaYMMOCTh. B  OTHenbHBIX cioyyasX Hay4dHas CTaThsl MOXET COJEep’KaTh
cucTeMaTH3alnio, 0000IIeHNE Y)Ke U3BECTHBIX HAYYHBIX JIAHHBIX O MpoLEecce, SBICHUH WU 00bEeKTe, Ha
OCHOBE KOTOPOTO JIENAI0TCSI HOBbIE BBIBOJBI, MPOTHO3bI. Takas cTaThsi Ha3bIBaeTcs 0030pOM HAy4YHOMH
JUTEpaTyphl MO ONpeIETICHHON mpobieme.

Bo160p Tembl HccenoBaHns HEPa3pbIBHO CBsA3aH € BEIOOPOM ero 00bekta. OOBEKT UCCiIeI0BaHUs
— cUcTeMa, MPOLIECC WIH SIBJIICHUE, MTOPOXKIAtoIINe TPOOIEMHYIO CUTYAIlI0 U U30paHHBIE ISl U3yUYESHHUS.
[Tonyuyenue 3HaHuN 00 00BEKTE, HEOOXOAUMBIX Ul PElIEHUS KOHKPETHOM MpoOJeMbl, IOCTaBICHHON B
UCCIIEIOBAaHUM, OCYILECTBIISETCS MOCPEACTBOM H3Y4YEHMsI PE3YJbTaTOB LEJICHANPABICHHOIO HAYYHOIO
BO3JICHCTBUS Ha OT/AEIbHBIE YaCTH 00BEKTa, Ha3bIBAEMbIE MPEAMETAMU UCCIIEI0OBAHUSI.

[Ipeamer uccrienoBaHUsl — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIETyeMble C
ONpe/IeIEHHOW IIeNIbI0 B JAaHHBIX YCIOBHSIX, T.€. 3TO 3JIEMEHT oO0BekTa uccienoBanus. [Ipenmer
HCCIIEIOBaHMS ABJIAETCS HOCUTENIEM I'PYMIIbI WM psJia CYIIECTBEHHBIX CBOMCTB, CBS3EH, WM IPU3HAKOB
M3Y4aeMOro 00bEeKTa U CIY>KUT CPEACTBOM €ro Hay4HOTrO MO3HAHUS.

[Tocne obocHOBaHMSA TEeMBbI, ONpeAeieHNus O0BbEKTa U MpeAMeTa UCCleAoBaHus (popMynupyercs
1elb MCCIeI0BaHus MO JaHHOHM Teme. Llenb MccnenoBaHusl BBICTYNAET Kak ONpEAETICHHBIH MEXaHHU3M
MHTErpalui pa3jIU4HbIX JCHCTBUI B CHUCTEMY «II€llb — CpPEACTBO — pe3yiabrary». lLlenp — 3apanee
OCO3HAaHHBIM W MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JEMEHTHI, (POPMHUPYIOIINE COJEp)KaHuEe LETu
UCCIIEIOBAHMS: KOHEUHBIA Pe3yNbTaT, 00BEKT UCCIIEJOBAHUS, IYTh JOCTHKEHUSI KOHEYHOTO pe3yJbTara.

3amayaMM MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyYE€HUE OTBETOB Ha KOTOpBIE HEOOXOIUMO
JUIL JOCTMXKEHMsI Lelnu uccienoBaHus. Kak npaBuio, BBIABUTAIOTCS CIEAYIOLIME HCCIEN0BATENbCKHUE
3aJauu:

— BBIIBJICHHE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB H3Yy4aeMOro Ipollecca, SIBICHHUS W Ha AITOU
OCHOBE €ro 00bACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJOB, CPEACTB) PELICHUS TPOOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOMINNCA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThbdM. OH BKIIOYAET psAJl 3TAlOB: INOUCK MCTOYHUKOB;
O3HAKOMUTEJBHOE YTEHHUE; YIIIYOJEHHOE, M3ydalolllee YTEHHUE C BBIMMCKAMU B (OpPME KOHCIIEKTOB,
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aHHOTAllU{, TE3UCOB, pe(epUpOBAHUSA; HCIIOJIB30BAHHE HCTOUYHUKOB B IPOLECCE HMCCIEIOBAHUS JUIS
OOBSICHEHUS] U MHTEPIIPETallud COOCTBEHHBIX PE3ylbTaTOB M HAONIOACHUN; CCBHUIKM HA JHUTEpaTypy B
YepHOBUKE; HamUcaHue O030pHOW yacTh paboThl; OpraHuzaus OMOITMOrpauvecKoro OMUCAHUSA K
paboTe 1 ero OKOHYATENbHOE PeJaKTUPOBAHUE.

Hayunoe 0000mieHne HOCHT OCOOBIM XapakTep, OHO OTIUYACTCS TOYHOCTHIO, MOMYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAUYHBbIM BBIPAXKEHHEM MBICIIH, KOTOpPas CTPOrO apryMEHTHUPYETCsS, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLEHTUPYETCS C HOMOUIBIO CIEUAIBHBIX CPEJCTB CBSI3H.

[lepeuncnuM HEKOTOpbIE S3BIKOBBIE CPEICTBA HAYYHOTO CTHJIA, YTOOBI BBl  MOIJIH
MPUICPKHUBATHCS X TPU paboTe ¢ PyKOIHUCHIO:

— cioBa 0000IIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pAacTaHHE, IOHIKEHUE,
IIPUMEHEHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIe ISl KaKOW-T1M00 HAayKu, U OOILIeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
knaccudukanus, nHGopManus, BEPOSITHOCTh, THIIOTE3a U JIP.);

— CIIOBa, YKa3bIBAIOIIUME HA 3aKOHOMEPHBIM XapaKTep ONUCAHHBIX SBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYISPHO, BCAKHIA, KQXKIbIH, KaK TMPABUIIO U T.IL.);

— IJIarojibl HACTOSIIET0 BHEBPEMEHHOTO B 0000IIEHHO-OTBIEUYeHHbIX 3HaueHusx (peus UJET o
npodneme..., orctoga CJIEAYET BeBox..., CJIEAYET 3ametuts, 4TO ..., BBIUHCICHHE (HAOIIOICHHE)
[NPUBOJUT k cnepyromeMmy pe3yJbTary ..., IEPEUIeM K CIEAYIOIIEMY BOIPOCY ..., 3aKIFOUEHHE HOCUT
IIpEIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOT'O PAHEE BBITEKAET..., TO JAaET OCHOBaHHE FOBOPUTH O ..., ITO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPOIIEAIIEr0 U OYAYyIIEro BpEMEHH UCHOIb3YIOTCS B 3HAUEHUU HACTOSIILIETO BPEMEHU
(MBI TOTY4YUM /TIOJIYYHJIH .., TPUMEHHUM ..., MCIOJb3YETCs, BBIpa)KAeTCsl, HaOMIOJaeTCs U T.I1.); Yalle
HCIOJIb3YIOTCSL IJ1arojibl HECOBEPUIEHHOIO BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHbIE; IJIArojibl Ke
COBEpIICHHOTO BHJIa XapaKTEpHBbI JI YCTOWYUBBIX OOOPOTOB (IOKaXKeM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobaanarT GopMbl 3-ro JUIla MECTOMMEHHUI U riarosioB. ABTOpcKoe «MBbI IUTIOC JTUYHAsS
dbopma riarona» ymoTpebsseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUY€HHUM (MBI cUHMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Hciaa, (OpPMBI CpelIHEro pojaa y
CYIIECTBUTENBHBIX a0CTPAKTHOIO 3HaUEHUs (ABHKEHHE, KOJTUYECTBO);

— KpaTKue npuiaratesbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcHMueckoM ypOBHE CBS3b MEXIYy IPEIJIOKEHUSAMH OCYLIECTBISETCS C ITOMOIIBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHuil. Cneaure, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich crnoBa DTOT, DTO, 3amensiite ux cuHoHUMamH. Hampumep, 3TOT — TOJO00HBIN, TakKo
K€, YKa3aHHBIM BBIIIEe, JaHHBIM W T.OI. B TOpemiokeHUH MpeodsiafaeT MpsIMOM MOPSAOK CIIOB
(mopuiexaiiee — ckazyemMoe — JOTIOJTHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAMMO MPUCTYNaTh K
HaIMCaHUIO PYKOIMCH CTaThH B 1eJIOM. Pa3/iensl cienyer pacioaoKuTh B CIEAYIONEM OPAIKE:

— aHHOTAIUS;

— BBE/ICHME;

— BKCIEPUMEHTAIBHBIN pa3ae;

— aHAIMTUYECKUI/TEOPEeTUYECKUI pa3ien;

— 3aKJIIOYEHHUE;

— CIIMCOK HCITOJIb30BAHHBIX HCTOUYHUKOB.

HekoToprle M3 mNepeyuCIeHHBIX BbIIIE pa3/leloB y Bac Moryr oTcyTCTBOBaTh, a MOPSIOK
CJIeZIOBAHUS pa3ziesIOB MOKET ObITh MHOM, YTO HEOOXOAMMO COIJIaCOBATh C HAYYHBIM PYKOBOJUTEINIEM.

BBenenne MoXkeT BKJIIOYATh TaKHE KOMIIOHEHTBI: OOOCHOBAaHUE U aKTyaJIbHOCTh TEMbI; KPaTKH
0030p JUTEpaTyphl, XapaKTepUCTHKa MpeaAMeTa, 00beKkTa (0O0BEKTOB), a TaKKe METOJIOB MCCIICIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; HayyHasi HOBU3HA pabOThI, €€ TeOpeTHyecKas U MpakTUYecKas 3HaYMMOCTb.

B skcnepuMeHTanbHOM  (MCCIIEIOBAaTENLCKOM) pasziene JaeTcss OOOCHOBaHHWE M ONHMCAaHUE
METOJIMKH  HCCIEJOBAaHUS; TPUBOAATCA TIOJy4YEHHbIE JaHHBIE, pa3MellaeTcsi HEoOXOIUMBIH
WLTIOCTPATUBHBIN MaTepuai; (GopMyIHPYIOTCS BBIBOABI M 0000IICHHUS.
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B Tekcre crathu cienyer apryMeHTUPOBAHO BBIZCTUTH TO HOBOE M OPUTMHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOp CTaThU. TEKCT MOJKEeH 00J1a/1aTh HEKOTOPHIM KOMIO3UIIMOHHO-CIOKETHBIM
MOCTPOCHHEM, HANPABICHHBIM Ha IOCIEAOBATEIbHOE U LIEJICHANPABICHHOE PACKPBITHE JUISI YUTATEIs
polecca aBTOPCKOro MOUCKa.

AHQINTUYECKUH  WIM  TEOPETUYECKMHA  pa3fen  INOCBALIACTCS  aHATU3y  MOJYYEHHBIX
HKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX ONMUCAHHIO, MHTEPIPETALUU B paMKax CYIIECTBYIOIIEH Teopuu
WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUIECKOE UCCIIEOBAaHHE.

MeTtoauueckuil paszzien MOXKET coAepikaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAINH,
BO3MOYKHOCTH M OCOOEHHOCTH MCIOJIB30BaHUS PE3ysIbTaTOB Bariel paboThl.

3akiroueHrue B KpaTkod (opMe MOABOAUT MTOTU Bcel pabOThl B BUAE TE3HCOB WU BBHIBOJOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICAOBAaHUS; YKa3bIBAT TEOPETUYECKYI0 U IMPAKTHYECKYIO
LEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXHOE BHEIPEHHS, HAMEUaeT NalbHEHUIINE MepCIeKTUBBI
W3Y4YEHHUsI JaHHOU POOIIEMBI.

YCTHBIA JIOKJaA TpPU BBICTYIUIGHHM HAa KOH(EPEHLUU CTPOUTCS HA OCHOBE BBEACHMS,
pa3BepHyTOTrO pedepara coiepkaHusi padOThI M 3aKIIOYCHHS. 3apaHee y3HaiTe 00 yCTaHOBICHHOM
pernamente BbIcTymuieHus. [lomMHUTE, 4TO 000 BCeM paccka3aTh B OTBEIECHHOE BpeMs HE yJacTcs,
Mo3TOMY OTOepuTe HamboJiee 3HAUYMMBIE M MHTEPECHBIC PE3YNbTaThl, (PAKTHI, BHIBOJBI, HAOIIOICHHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyILIeHUE. Hanbosee BaykHbIe U MHTEPECHBIE PE3YIbTAaThl MOXKHO
MIPEJICTABUTh B BUJE claiiioB (He Oosiee ogHOro-Tpex ). Craiipl o0sierdar Bamie BHICTYITICHUE HA 3aIUTE,
caenaroT 0ojee JAOCTYMHBIM €ro BOCHPUATHE CIYHIATENSIMU U MPUAAAYT TOMOIHUTEIbHYIO 3HAYMMOCTh
Baie pabore.

Jokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTAa) M MOCTPOUTH
CJIeTyIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHUE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTU. MOKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) 1enb 1 3a]1a4u paboThI;

3) XapakTepUCTHKA MTPEAMETa, 00bEKTa U MaTepHalia UCCIIEA0OBaHUS;

4) MeToAbI UCCIIEJOBAHNUS;

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHUE MOYKHO yKa3aThb JajbHEWIINe MEepCHeKTHBBI MCCIEIOBAHUS PacCMaTpUBAEMOM
POOJIEMBI.

4.7 MeToanueckue PEKOMEHIAIUHA 110 MOATOTOBKE IMPE3CHTAIINHA

[IpeseHTanust — 3TO KpaTKOe HAIIAIHOE H3JI0KEHHE HHQOpPMAIMKM MO0 COAEPKAHUIO paboThI,
npecTaBieHHoe mocpeacTBoM mporpammsl Microsoft Office PowerPoint.

[IpeseHTanusi cCoEepKUT OCHOBHBIE MOJIOKEHUS, BBIHOCUMbIE Ha 3allUTY, Tpadudeckuii MaTepuan
— PUCYHKH, TaOJIUIIBI, aTTOPUTMBI H T.II., KOTOPbIE HJUTFOCTPUPYIOT MIPEIMET UCCIEIOBAHNUS.

[IpesenTanust paboOThl CIYXKHUT JUIsl YOEIUTEIbHOCTH M HAIJISIHOCTH MaTepuasa, BBIHOCUMOTO Ha
3aIUTYy.

[TpeseHTanust 10KHA BKIOYATh B ce€0sl CIEAYIONINE Pa3/Iebl:

- TUTYJBHBIA TUCT Tipe3eHTauuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiiga);

- [IOJIy4Y€HHbIE Pe3yJIbTaThl HccieloBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIIoKeHUs (2-3 cnaiiaa).

OO61mas CTpyKTypa IpeCTaBICHHON MPe3eHTalluu I0JKHA COOTBETCTBOBATH CTPYKTYpE AOKIIaa.

[Tpu co3aHuM Mpe3eHTally CIIeyeT NPUAEPKUBATCS CIEAYIONINX PEKOMEH JallHii:

- mpudT - Times New Roman;

- pa3mep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - He MeHee 28;

- UBET U pa3Mmep MpHUPTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITH MOJ00paHbI TaK, YTOOBI
BCE HA/AMUCH, PUCYHKHU U TaOJIHIIBI OTYETIMBO MPOCMATPUBAINCH Ha CIIalIe.
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5 Metoanueckue yKazaHus JJis1 00y4alOUIMXCS M0 OPraHU3alMU U NMPOBeAeHNI0 00yUeHNs B
UHTEPAKTHBHBIX (popMax

Jlekuusi-TUCKycCHsl SIBJISIETCSI Pa3HOBHIHOCTBIO JIEKIUHU-Oecenpl. JIeKuus-1ucKyccus - METO[
oOyueHusi, OCHOBaHHBIM Ha OOMEHE MHEHHUSMHU IO OINpeAesIcHHOW TeMaTuke. BbickaszbiBaemas B xojie
0OCYXJIEHUSI TOYKa 3pEHUs 00y4aroIlerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK M
ONMMpaThCs HAa MHEHHE JpYrux Jul. XOpOUIO MpOBEIEHHas AHCKycCcHs Y4uT Oojee TiyOoKoMy
MOHMMAHHUIO TPOOJIEMbI, YMEHHIO 3allMIIAaTh CBOIO TO3UIHUIO, HO CYHTATHCSI C MHEHUEM JIPYTHX.
Hcnonb30BaTh JUCKYyCCHIO B y4eOHOM MpoLiecce Ie1eco00pa3HO B TOM cCiydae, Korja o0ydaromiuecs
00JIa]af0T 3HAYMTEIBHOH CTENEHBbID CaMOCTOATEIHHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBATH CBOK TOYKY 3peHHs. K mpoBeneHHIO0 JIEKIHUU-AUCKYCCUU O0Y4YaroluXcs
HE00X0AUMO MOATrOTOBUTH. OOyYaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OOCYXKIEHUs; MPeI0KeHHbIE
JUIL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIUTEpaTypy MO TEeME M BOIpOcaM, NPEIONKEHHBIM s
00CYXJIeHUs; paclicaHie KOHCYJIbTAMi C MPENoIaBaTeiMi;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPHI CIIOpa,
TpeOOBaHUs K yYaCTHHKAM JAUCKYCCUU (O3HAKOMUTHCS C Pa3IMUYHBIMH TOYKAMU 3pEHUS HA OOBABICHHYIO
TEMy CIIOpa, OMPEACIIUTh COOCTBEHHYIO MO3UINI0). CyIIeCTBEHHBIM MOMEHTOM YYE€OHOW UCKYCCHH
SBIIACTCS €e KpUTHYEeCKUU pa3dop. s 3TOro mogBOAATCS UTOTU 3aHSATHM, aHATU3UPYIOTCSA BBIBOIBI, K
KOTOPbIM HPHUIUIM yYaCTHUKU JIUCKYCCHM, IOJYEPKUBAIOTCS OCHOBHBIE MOMEHTBI IPaBUIIBHOTO
MOHUMAaHUS TPOOJIEMBI, MOKA3bIBAIOTCS JIOXKHOCTh, OMIMOOYHOCTh BBICKA3bIBaHUI, HECOCTOSITENLHOCTD
OTAeNbHBIX mo3ulmid. [logpoOHO paccMaTpUBarOTCs BHICTYIICHUS ITOJIEMUCTOB, OIICHUBAIOTCS MX YMEHUE
OTBEUYaTh Ha BOMPOCHI, MPABUIHHOCTH YIMOTPEOICHUS MOHITUN, UCTIONb30BAHNE IPUEMOB J10Ka3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCSI PEKOMEHJALUMU IO JajbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMUYECKHX
HABBIKOB 1 YMEHUH.

«Mo3sroBoii mTypm» (aHri. brainstorming) - omuH u3 HauOoiee MOMYJSPHBIX METOIOB
MOJIepallii CTUMYJIMPOBAHMS TBOPYECKON aKTUBHOCTH. Mozepanus - Npoueaypsl CTpYKTYpPUPOBAHUS U
yIOpaBleHUsl TPYIIOBBIM B3auMOZEHCTBHEM i Oosee 3(p(EeKTUBHOIO pEeHIeHMs] pa3iIMyYHBbIX 3a/ad.
IIpenogaBaTens npu NPUMEHEHMHM TAKOrO METOJA BBICTYNAET MoJeparopoM. Monepartop uUrpaer posb
nocpeaHrka. OH oKa3bIBae€T MOMOIIL KOMaHJAE B IMOCTAHOBKE MU U €€ 3P(PEKTUBHOM JOCTUKECHHH.
MogepaTop CTpYKTypUpPYET IPYNIOBYIO aKTUBHOCTb, MTOBBIIIAET YPOBEHD «JJOTOBAPHUBAEMOCTHY, a TAKXKe
CHOCOOCTBYET MPUHSATUIO COBMECTHOI'O PEILICHUS.

«Mo3roBoif MTypM» TMO3BOJSET HAaWTH pEHIEHHWE CIOXKHBIX NpoOJeM IyTeM NpPUMEHEHUs
CHeIUaIbHBIX MPaBUI 00CYX)aeHuss. MeTo1 Mo3roBoro mrypMa O0buT pazpadbotan Anexcom OcOOpHOM B
1953 romy. MeTton ocHOBaH Ha JOMNYIIEHWH, YTO OJHUM W3 OCHOBHBIX NPENATCTBUH ISl POXKICHUS
HOBBIX UJEH SBIsSETCS «OOSI3Hb OLEHKW»: JIIOJM 4YacTO HE BBICKA3bIBAIOT BCIYX HWHTEPECHBIE
HEOpJIMHApHBIE MJIeU M3-3a OMACEHHs] BCTPETUTHCS CO CKENTHUYECKUM JHOO0 Jake BpakJIeOHbIM K HUM
OTHOIIEHHUEM CO CTOPOHBI PYKOBOJUTEIEH U KOJIIET.

[lenbto mMpUMEHEHUs MO3TOBOrO HITYypMa SBJIETCS MCKIOYEHHME OLIEHOYHOIO KOMIIOHEHTa Ha
HayallbHBIX CTagusAX co3daHusi uaei. Kiaccuyeckas TeXHUKAa MO3TOBOrO HITYpMa, MPEUIOKEHHAS
OcOopHOM, OCHOBBIBAE€TCS Ha JIBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHHs INPUTOBOpa HAEE» U «H3
KOJMYECTBA POXKJIAETCS KadeCTBO». IJTOT MOAXOJ MPEAnojiaraeT MPUMEHEHUE HECKOJbKHUX IpaBuUIL.
Kputuka uckitouaercs: Ha CTauM TeHEpaly Uaed BBICKa3bIBaHHE JHOOON KPUTHKH B aJpec aBTOPOB
uzei (kak CBOMX, TaK M Uy>KUX) HE JolryckaeTrcs. PaboTaromie B MHTEpaKTUBHBIX I'PYIIax JOKHBI ObITh
CBOOOJHBI OT OMACeHHH, 4yTO MX OyJIyT OIEHMBaTh MO MHpe/laraeMblM MMM uiesMm. [IpuBercTByeTcs
cBOOOAHBIN MoyeT (haHTa3uu: OOydYaroOUIUeCs JOJKHBI MOMBITaThCS MAKCUMAIbHO PACKPENOCTUTH CBOE
BoOOpakeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, 1aXKe camMble a0Cyp/iHble WK (aHTacTuueckue uaen. He
CYIIECTBYET HUJCH HACTOJIBKO HECYpPa3HBIX JIMOO HEMPAKTHYHBIX, YTOOBI WX HENb3sl OBLJIO BHICKA3aTh
BCIyX. Mnelt MOmKHO OBITh MHOTO: Ka)/IOTO YYaCTHHKA CECCHMU IMPOCAT IMPEICTaBUTh MAKCHUMAaIbHO
BO3MOXXHOE KoyinyecTBO uzeil. KoMOMHHpoBaHME M COBEPIICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM 3Talleé YYacTHUKOB NPOCAT pa3BUBATh MJAEHU, IPEAJOKEHHBbIE JApPYTMMH, HalpuMep
KOMOHMHHPYSI 3JIEMEHTHI JIBYX WIH TpeX MpeUIoKeHHbIX Haed. Ha 3aBepiuaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIETr0 PEIIeHUs, UCXOAS U3 IKCIIEPTHBIX OLIEHOK.

HNHTepakTUBHOE pelleHHe 3a4a4 — 3TO TaKKe METOJ MOJEpaliy, MPU KOTOPOM IPH PELICHUH
3aJad NPUHUMAIOT y4yacThe Bce oOydarommecs MOJ PYKOBOJACTBOM IIpernojaBaTens-moaeparopa. B
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pe3yabTare MOJy4aeTcs YriiyOJieHHOE TO3HAaHWE OOYyYaroIIMMHUCS METOAMKH PpEIICHUS THIIOBBIX
npodeccHOHANbHBIX 3a/ad. B mpoliecce MHTEPAKTHBHOIO peEIIEHUS 3a7auyd OOYyJarolUMCs JaeTcs
BO3MOXXHOCTb IPENAIOJIOKUTh MOCIEAYIOIIMNA aJrOPUTM U pe3yibTaT ee pemieHus. [Ipumenenue Ha
IIPAKTUKE OOyuYeHHs] METO/a MHTEPaKTHUBHOI'O PELICHUs 3aJady MO3BOJSET pa3BUBaTh y OOydarOLIMXCs
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUTAHUPOBAHMS PELICHUS TPO(PECCHOHATBHBIX 3a/1a4.

PaGora B MasIbIX Irpynmax - 3To O7Ha U3 CaMbIX MOMYJISIPHBIX CTPATEruil, Tak Kak OHa JaeT BCEM
oOyyaromuMmcsi (B TOM YHCJI€ U CTECHUTEIBHBIM) BO3MOXHOCTh Y4acTBOBATh B paboTe, NMPAaKTUKOBAThH
HaBBIKM COTPYJHHMYECTBA, MEXIMYHOCTHOIO OOLIEHHA (B 4YaCTHOCTH, YMEHHE AaKTHUBHO CIIyLIaTh,
BbIpabaTeiBaTh 00IeE MHEHHE, pa3pemaTh BO3HUKAIONIME pa3Horjacus). Bce 3To0 wacto ObiBaeT
HEBO3MOXHO B OoibiioM KoJulekTuBe. Ilpum opranmsanumum rpynmoBod paboThl ciexyer oOpalaTh
BHUMaHHME Ha Cleayiouie ee acmekTel. HyXHOo yOenutbes, 4To ywamuecss o0JafaioT 3HAHUAMHU U
YMEHUSMH, He0OOXOUMbIMHU U1l BHIIOJIHEHUS IPYyNIIOBoro 3aganus. HexBarka 3HaHU O4eHb CKOPO AACT
0 cebe 3HATh - ydyallyecs HE CTaHyT NMPHJIAraTh yCWJIMKA Ui BBHIMOJHEHUS 3amaHus. Hamo crapaThes
clienarh CBOM MHCTPYKIMM MaKCUMaJIbHO YeTKMMH. Hazno mpenoctaBisaTh rpymmne JOCTaTOYHO BPEMEHH
Ha BBINOJIHEHUE 33 JaHUSI.

Jenenune oOyuaromMXCsl HA IPYMIbl — 3TO BaKHbI MOMEHT B OpraHu3alli paboThl B MallbIX
rpynnax. Crnoco0OoB JesieHne 00y4Jaroluxcsi Ha TPYIIbI CYIECTBYET MHOXKECTBO, U OHM B 3HAUUTEJIbHOU
CTEIEHH OIPENeIIsAoT TO, Kak OyaeT MpoTekaTh AajbHelIas paboTa B IpyIIe, U Ha Kakoi pe3ysbTar 3Ta
IpyIIIa BBIAJET.

CriocoOb! J1esieHust 00y4aroLINXCsl Ha MPYIIIb:

1. ITo »xenanuto.

OOveauHeHUEe B TIpyNnbl HNPOMCXOJUT IO B3aMMHOMY BbIOOpYy. 3agaHue Ha (hopMupoBaHHe
IPYIIIBI IO XKEJIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapUaHTax:

PaznenuTech Ha rPyMIIbI 1O ... YEIOBEK.

Paznenurecs Ha ... paBHBIE TPYIIIBL.

2. Cay4aiitHpIM 00pa3om.

I'pynna, dopmupyemas 1o NpuU3HAKy CIIy4alHOCTH, XapaKTepU3yeTcs TeM, YTO B HEW MOryr
00beTUHATHCA (IIpaBla, HE IO B3aUMHOMY JKEJIaHUIO, & BOJIEH ciydas) JeTH, KOTOpPbIE B MHBIX YCIOBHUSIX
HUKAaK HE B3aHMOJICUCTBYIOT MEXKY c000i 00 nake BpaxkayroT. PaboTa B Takoil rpyrine pa3BUBaeT y
YYaCTHHUKOB CHOCOOHOCTh IMPUCIOCAOIUBATHCS K PA3IUYHBIM YCIOBHSM JEATEIBHOCTH M K Pa3HBIM
JIEJIOBBIM [TapTHEpaM.

OToT MeTo GOPMHUPOBAHUS T'PYIII MOJE3€H B TEX CiydyasX, KOI/ia mepej npenojaBaTeieM CTOUT
3a/ladya Hay4YuThb OOY4YaroIIMXCSl COTPYAHHYECTBY. B 3TOM ciydae mpemnojaBaTesib JOJKEH 00J1ajaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te ¢ MEXIIMYHOCTHBIMU KOH(IIMKTAMH.

CniocoObl pOpMHUPOBaHUS «CITyYalHOW TPYIIIbL: )KpeOuil; 00beIMHEHUE TE€X, KTO CUIUT PAIOM (B
OJTHOM pAIY, B OJHOW MOJIOBUHE ayAUTOPHUH); C MOMOUIbI0 MUMIIPOBU3UPOBAHHBIX «()aHTOB» (OJIUH W3
00yyaroluXcsl ¢ 3aKpbITHIMU TJIa3aMU Ha3bIBaeT HOMEP TPYMIbI, KyJa OTIPaBUTCS OOydarouuiics, Ha
KOTOpOTO YKa3bIBAa€T B JAHHBI MOMEHT IIPENOAaBaTeib) U T.11.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takolf mpu3Hak 3agaercs JuOO MperojgaBaTeneM, JU00 JOObIM oOydaromumcs. Tak, MOXXHO
pa3zenuThesd Mo nepBoii OykBe MMeHU (TJ1acHas — COTjlacHasi), B COOTBETCTBUU C TEM, B KaKO€ BpeMs roja
poauiics (Ha YeThIpe IPYIIIbI), 10 IBETY IJ1a3 (Kapue, cepo-ToiiyOble, 3eJIeHbIe) U TaK Jajiee.

OTOT crnoco0 JeNeHuss HMHTEpeceH TeM, YTO, C OJHOW CTOPOHBI, MOXET OOBbEIUHHUTDH
o0yyJaromuxcs, KOTOpble JTUOO PEAKO B3aMMOJAEUCTBYIOT APYr C JAPYroM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUs3Hb, a C JPYrol — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOMIMI MPU3HAK, KOTOPHIN
cOmmkaeT o0beIUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTHENSET OT APYruX. JTO
CO3/1a€T OCHOBY JUISl SMOLMOHAJIBLHOTO MPUHATUS JIPYr JApyra B TpyIIEe W HEKOTOPOTO OTIHAICHUS OT
IOpYTUX (110 CYTH Jiela — KOHKYPEHLUN ).

4. ITo BBIOOPY «THIEPAY.

«Jlunep» B JaHHOM CiTydae MOXeT J1M00 Ha3HaYaThCs MPEToiaBaTesieM (B COOTBETCTBUU C IIEIIbIO,
MOATOMY B KayecTBE JHACpa MOXET BBICTYyNaTh JIIOOOW oOydwarommuiics), Ju00 BBIOMpATHCS
oOyyaromumucs. GopMupoBaHUE TPYNI OCYLIECTBISETCA CaMUMHM «iuaepamu». Hampumep, oHM 1O
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0o4yCpcar HaA3bIBAKOT MMCHA TCX, KOT'O OHU XOTCIIN OBl B34Th B CBOIO rpyimiy. Ha6JHOILCHI/I$I IIOKa3bIBAlOT,
YTO B MEPBYIO OUEPE/b INACPHD BBIOUPAIOT TeX, KTO JEHCTBUTEIHLHO CIIOCOOCH paboTaTh U TOCTUTaTh
pesynbrata. IHOTIA Hake Apyk0a v TUYHBIE CUMITATUN OTXOJISAT Ha BTOPOU TUIaH.

B ToM ciydae eciu B ayauTOpHM €CTh SIBHBIC ayTcaiJephl, JUIS KOTOPBIX CUTyalus Habopa B
KOMAaH]Ty MOKET OBITh Ype3BBIYaiHO O0JIE3HEHHOH, JIyUIlle WX HEe MIPUMEHSITh 3TOT CIIOCO0, WM CIeNaTh
UX <JTHJCpaMm».

5. Mo BBIOOpPY TIpemogaBaTels.

B sToM ciydae mpenomaBaTenh CO3AAET TPYIIIEI 10 HEKOTOPOMY BAKHOMY JJISl HETO MPU3HAKY,
pemiasi TeM cambIM OIpeesieHHbIe TeJarorndeckue 3agadud. OH MOKET OObEAMHUTH OOYYaroIIUXCS C
ONMM3KUMH HMHTEIUICKTYaJIbHBIMH BO3MOXKHOCTSIMH, CO CXOXKUM TEMIIOM palOTBI, & MOXET, HAlpOTHB,
CO3J1aTh paBHBIC MO CWiI€ KOMaHAbl. [IpyM 3TOM OpraHu3aTop TpyNNoBOH pabOTHl MOXKET OOBICHUTH
NPUHINI OOBEINHEHUS, @ MOKET YHTH OT OTBETA Ha BONIPOCH! YYaCTHUKOB IT0 3TOMY ITOBOJY.

[Tpu pabGoTe B Maoi rpymie yJamunecss MOTYT BBITIOTHSTD CICAYIONINE POJIH:

- pacunmTaTOp (MOCPETHUK-OPTaHU3ATOP IESATEIBHOCTH IPYIIIHI);

- perucTparop (3amuchIBaeT pPe3ybTaThl paboThHI);

- TOKJIaJ4UK (IOKJIQJBIBAET PE3yAbTaThl Pa0OTHI TPYIIIIHI);

- JKYpPHAJIUCT (337ae€T YTOUYHSAIOIIKE BOIPOCHI, KOTOPbIE MMOMOTralT IPYIIIE JYYIlE BBIINOIHUTD
3a7iaHue, HaIpuMep T€ BOIIPOCHI, KOTOpasi Moruia Obl 33/1aTh Jpyrasi CTOPOHA B JUCKYCCHH);

- aKTHBHBIM CIIyIIaTeNh (CTapaeTcsl NepecKka3aTh CBOMMHU CJIOBAMH TO, O Y€M TOJBKO YTO TOBOPHI
KTO-JTHOO M3 WICHOB TPYIIIBL, TOMOTrasi cOPMYIHUPOBATH MBICIB);

- HabOmroaTens (JODKEH OTMEYaTh MPU3HAKU ONPEACTICHHOTO MOBEICHUS, 3apaHee OIMMCAHHOTO
IPEerno/iaBaTeieM, U ONPeNessTh, KaK WICHBl TPYIIIbI CIIPABISIIOTCS ¢ BOSHUKAIOIIMMHU 10 X0y PaOOTHI
npobiaemamMu. OTYUTHIBAsACh TEpel TPYIION, HAOMIOAATeNu O0s3aHbl MPEJICTaBIATh CBOM 3aMETKH B
MaKCHUMaJIbHO OMHUCATENbHOI U 00BbEKTUBHOI (hopme);

- XpPOHOMETPUCT (CIECIUT 32 BpEMEHEM, OTIYIIIEHHBIM Ha BBITIOJHEHUE 3aJaHUS)

- ¥ IpyTHe.

PexomeHnnauu no opranuszanuy paboThl B MaJIbIX Fpymax:

- HeJIb3s1 IPUHYKIATh K 0011el padoTe 00yJaromuxcs, KOTOpble He XOTAT BMECTe paboTarh;

- CIIelyeT pa3pemnTh paboTaTh HHINBHIYAIHLHO 00yJaromeMycsi, KOTOPBIi X04eT padoTaTh O/INH;

- Hemb3s TpeOOBaTh B ayIUTOPUU aOCONIOTHOM THIIMHBI, TaK KaK OOYYarOMIMECS OJKHBI
OOMEHSTHCS MHEHUSIMU, MTPEXK]IE UYEM MIPEJICTABUTD IIPOJLYKT» COBMECTHOIO TpYAa.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIIET'O OGPA30OBAHIMA

«BOJDKCKWH MTHCTUTYT SKOHOMUKH, TIEJJATOT MKW U [TIPABA»

CDaI(y.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas nucluuIuinHa
Bapuant/Tema

CryneHr:

Hampasnenue moarotoBku
Hanpagsiennocts
(mpodun)
obOpazoBaTeIbHON
MpOorpaMMbl
Ksanudukamms

IIpenomaBarens:

OueHka:

KOHTPOJIBHASI PABOTA

Muponenko ['annHa AnekcaHIpoBHa

38.03.01 DxoHoMuKa

KopnopartuBHble (huHaHCH U1 OAHKOBCKOE JCJI0

bakamasp

J-p 9KOH. HAyK WJIU KaH/.9KOH.HAyK (MIpU HATUIUHU
Y4YEHOU CTeNeHn ), mpodeccop Wik TOUEHT (ITpU HATUIUU
YYE€HOTO 3BaHUs)
®denopoB Asiekceit MiBaHoBHY

JlaTa cnaum: « » 20 T

Bomxckuii, 20 T.
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