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1 Mertoauyeckue ykazaHusi A OOy4alOIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aNMH
BpeMeHH, He00X0IMMOro 1JIsl 0CBOCHHUS JHCIUIIIMHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHE AUCIUILUINHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iza U3y4eHHe
JUACIUIUIMHEL, %

W3yuenne nurepaTypbl, PEKOMEHIOBAaHHOW B paboueid 20

porpaMMe JUCHUTIITNHBI

CamocTosiTebHOE pelIeHNEe TUTIOBBIX 3a/1a4 10

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 20

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUNA 10

BrinosiHeHUE KOHTPOJIBLHOM pabOThI 40

Htoro 100

2 Metoauyeckue yKazaHHus 0 padoTe 00y4yaommuxcsi BO BpeMsi POBe/IeHUsI JIeKIMii

Jlekuus Kak opraHu3alMoHHas (hopma 00ydeHHs - ITO 0co0asi KOHCTPYKIHUS yueOHOro mpolecca.
IIpenonaBaTens Ha MPOTSIKEHUH BCEro Y4e€OHOIO 3aHATHs COOOIIAeT HOBBIM y4eOHBIH MaTepual, a
CTYZEHTHI €r0 aKTUBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuan U3/1aracTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEP)KaHHOW (opme, JeKIus sBiIseTCs Hanbojiee SKOHOMMYHBIM CHOCOOOM Iepenayu
yaeOHOI NH(DOPMAIINH.

MeTogosorn4eckoe  3HaY€HUE JIEKIMM COCTOMT B TOM, YTO B HEW PpacKpbIBaIOTCA
(byHIaMEHTAJIbHBIE TEOPETHYECKHUE OCHOBBI YUEOHOW IUCIMIUIMHBI M HAyYHBIE METOIBI, C MOMOIIBIO
KOTOPBIX aHAJIM3UPYIOTCA sBJIEHUsA. B 1eqoM MOXHO cka3aTh, yTO JIeKIMH Kak (opme u Mmeromy
00y4eHHs MPUCYIIU TPU OCHOBHBIE TIEIarOTHYeCKHe (PYHKIMH, KOTOPBIE OMPEIEIISIOT €€ BO3SMOKHOCTH U
JIOCTOMHCTBA B y4eOHOM IpoLecce: II03HABATENbHAS, Pa3BUBAIOIIAs U OPraHU3YIOLIasl.

[To3naBarenbHast (QyHKUIMSI BbIpakaeTcs B NMOHMMAHWU CIIYIIATEISIMH OCHOB HayKH, HAay4HO
00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
JI0Ka3aTeIbHOE W OTYETJIMBOE IMIPE/ICTAaBICHHE O CaMbIX CJIOXKHBIX MOMEHTaX B MPAaKTUYECKOU
JESTeNbHOCTH CHelMaIucTOB. VIMEHHO 3TO, a HE 3allOMMHAaHME KaXAOro clioBa WM LUDPH,
MIPOJUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B I103HABATEIbHON (DYHKIUU.

Kpome Toro, cieayer moOMHUTh, YTO MO3HABaTeNbHast (DYHKIMS BCAKOM JICKIIUH CBS3aHA U C TEM,
YTO B KUBOM pa3roBOPHON pEYU camble CIOXKHBIE BOMPOCHl PA3bsICHUTh M MOHATH JIET4e, YeM TOT[a,
KOIZla OHU M3JIOKEHbI NHCBMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMHM — 3TO Iepenada
yueOHOro Marepuasa He 0€33ByUYHbIMH CTPOKAMH TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — IIPENOJaBaTEIIEM.

Jlexuust 1OCTUTAET LENIU, €CIIM TOMUMO COOOIEH!USI NH(POPMALIMU OHA BBIMOIHIET Pa3BUBAIOILYIO
(GYHKIUIO, TO €CTh MO cojepX aHuio U (OpMe OHa OpPHUEHTHpPOBaHA HE HAa HaMsITh, a HAa MBILIUICHHE
o0Oy4yaeMbIX, IPU3BaHa HE TOJBKO MPENOJIHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIUTD.
VIMeHHO Takue NPEeANOCHUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAs HA BBICOKOM NPO(ecCHOHATHHOM
ypoBHe. B noBcelHEBHOM U MHTEHCHUBHOM YIPa)KHEHUWU B HAyYHOM MBIIUIEHUH M 3aKJIFOUAETCs IJIaBHAsS
LIEHHOCTD JIEKI1H.

CnenoBarenbHO, pa3BuBaroias (YHKIUS JIEKIMH HAaXOAUTCS B 3aBUCUMOCTH OT TPaMOTHO
N0JJOOPaHHOTO W COCTABJIEHHOT'O COJEpKaHWs JIEKIUM M METOJUKU ero wusnoxkeHus. Jlornmuhoe,
JI0Ka3aTeJIbHOE pacroiioskeHrne matepuana, CTpemiieHne JIEKTOpa He IPOCTO M3JI0KUTh Tojble (akThl, a
JIOTUYHO PACHOJIOKHUTh MaTepHaj, JO0Ka3aTh ero UCTHMHHOCTh, MPUBECTH K OOOCHOBaHHBIM BBIBOZAM,
Hay4yuTh CIIylIaTenaeil aymaTh, UCKaTh OTBETHl HAa BO3HUKAIOIIME BOIPOCHI M paccMaTpUBATh MPUEMBI
TaKOro IMOMCKAa — BCE 3TO OTIMYUTENbHbBIE YEPTHI JIEKIIUHU, BBIIOJIHSIOLIEH B ITOJIHON MEPE pa3BUBAIOLIYIO
GyHKIUIO.

Opranmsytonias QyHKIMS JIEKUUH [peIycMaTpuUBaeT, B IEPBYIO Ouepelb, YIpPaBICHHE
CaMOCTOSITENIbHOM paboToi, Kak B Ipolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCHJINBAETCS IPOBEJIEHUEM CEMUHAPOB U NMPAKTUUYECKUX 3aHATUN. B JTaHHOM cityuae JIEKTop
PEKOMEHAYET JUTepaTypy, oOpalaeT BHUMaHHUE CIIyIIaTeNae Ha TO, YTO HEOOXOAUMO U3YUUTh U C YeM
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cormocTaBuTh. [loMydeHHbIE B XOJe JIEKIUW BBIBOJABI W PE3YNbTAaThl CIYXaT OCHOBOW TIpH
CaMOCTOATEIILHON MTPOPaA0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

[maBHOEe B TeEpUON TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pPa3BUBAaTh CBOM TBOPUYECKHE CIOCOOHOCTH H
OBJIa/IEBaTh HaBBIKAMH TBOPYECKOH pa®oThl. s 3TOro HEOOXOAUMO CTPOro COONIIOAATh JUCHUIUIMHY
yueObl W ToBeleHHUs. YeTkoe IMJIaHUPOBAHUE CBOEro pabodyero BPEMEHW M OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUISl YCIICHUIHOM CaMOCTOSITETIbHOH paboThl. B OCHOBY €ro HyXHO MOJOXHUTH
pabouyio mporpaMmy H3y4aeMmblX B Ce€MecTpe aucuuiuivH. ExkenHeBHOl yueOHON pabdoTe CTyAeHTY
cienyer ynensatb 9-10 yacoB cBOEro BpPEMEHM, T.€. IPU WLIECTH 4Yacax AayAUTOPHBIX 3aHATHH
CaMOCTOSITENILHOM paboTe HEOOXOAUMO OTBOJAUTH 3—4 yaca.

Kaxnomy CTyAeHTy cielyeT COCTaBIATh €XKEHEACIbHBINH 1 CEMECTPOBBII IIaHBI Pa0OTHI, a TAKKE
IUIaH Ha KaxAbli pabouunii nenb. C Beuepa Bcerja HaJo paclnpeaensTs paboTy Ha 3aBTpalllHUN JeHb. B
KOHIIE KaX/I0TO JIHS 1eJIeCO00pa3HO MOABOAUTE UTOT pabOThI: TIIATEIBHO POBEPHUTD, BCE JIU BHIITOJTHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIU KaKuUX-ITMOO OTCTYIUICHUM, a eclid ObUIH, IO KaKOil MpUYHHE 3TO
npousonuio. HyXHO OCyImIECTBISTH CaMOKOHTPOJb, KOTOPBIA SIBIISIETCS HEOOXOIUMBIM YCIOBHEM
ycnenHoi y4eObl. Eciaum 4To-TO OCTaloch HEBBIOJIHEHHBIM, HEOOXOAMMO U3bICKATh BpeMs IS
3aBEpILIEHHsSI TOW YacTH PabOThI, HE YMEHbIIasi 00beMa HeAeTHHOTO TUIaHa.

Crnymanue U 3aluch JIEKIUA — CIOKHBIM BUJI BY30BCKOW ayauTOpHOUM paboThl. BHUMaTenbHOe
CIlylIaHWE ¥ KOHCIEKTUPOBAHHME JIEKIUH NPEANoiaraeT HWHTEHCUBHYIO YMCTBEHHYIO JESTEIHHOCTD
cryneHta. Kparkue 3ammcu JeKUUH, MX KOHCHEKTHPOBAHUE IMOMOTAaeT YCBOWUTH YYEOHBI MaTepual.
KoHcnekT sBisieTcsl MOJEe3HbIM TOI'/1a, KOI'JIa 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U C/IEJIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCsI 3aMKcaTh TOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHUE)
IPUHOCUT OOJBIIE Bpela, YeM IOJb3bl. 3alUCh JIEKIUH PEKOMEHIYeTCS BECTH IO BO3MOXKHOCTH
COOCTBEHHBIMU (opMyIUpoBKamMH. JKenaTreiapbHO 3amuch OCYIHIECTBIATH Ha OJHOW CTpaHMIE, a
CIICAYIOUIYIO OCTaBISATH JJIsi MPOPaOOTKH y4eOHOr0o MaTeprana cCaMOCTOSITEIbHO B IOMAITHUX YCIOBHSIX.
KoHcnekT nekiuu ay4iie moApa3aeNiarTh Ha MyHKTHI, naparpadsl, coOM0Aast KPacHyl0 CTPOKY. DTOMY B
OOJBIION CTENeHU OYyayT CIOCOOCTBOBATH MYHKTHI IIJIaHA JICKIIUH, MPEIJIOKEHHBIE MPENoaBaTelIsiM.
[TpuHIMNIUanbHBIE MecTa, OmpeneseHus, (GopMysiabl M JAPYroe CIEeAyeT COMPOBOXKAATh 3aMEYaHHSIMHU
«BAXHO», «0CO00 BaXHO», «XOpOILIO 3allOMHUTB» M T.I. MOXHO Jenarb 3TO M C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pa3paboTaTe COOCTBEHHYIO «MapKorpadpuio»
(3HayKH, CUMBOJIBI), COKpallleHus cioB. He numHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. Paboras
Ha/l KOHCTIEKTOM JIEKIIMH, BCer/la HE0OXOAUMO HCII0JIb30BaTh HE TOJIBKO y4EOHUK, HO U Ty JIUTEpaTypy,
KOTOpPYIO JIOTIOJHHUTENBLHO PEKOMEHJI0Bal JEeKTop. VIMeHHO Takas cepbe3Hasi, KpOHOTiuBas padora c
JEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBIA/IETh 3HAHUSMHU.

3 Meroanveckne YKa3aHusd sl O0yYalOIIMXCSl MO MOATOTOBKE K CEMHHAPCKHM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (MPaKTHUECKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3aluu yueOHOTo
mpolrecca, TMPEACTaBIsioNmas Cco0OM KOJUIGKTMBHOE OOCYKIEHHE CTYACHTaMU TEOPETUUYECKUX H
MPAKTUYECCKUX BOMPOCOB, PEIICHUE MPAKTHYSCKUX 3a/1a4 IO PyKOBOJCTBOM ITPETIOIaBATEIISI.

OCHOBHOM TIENbI0 CEMUHAPCKOro (MPAKTUYECKOTO) 3aHATUSA SBISETCS MPOBEpPKa TIyOUHBI
IIOHUMaHUsA CTYACHTOM 1/13y11aeM0171 TEMBI, yqe6H0ro Marc€puajiia 1 YMCHHA HU3JIOXKUTH €ro COACPIKAHHC
SICHBIM M YETKUM SI3BIKOM, pPa3BUTHE CaMOCTOSTEIBHOTO MBIINIJICHUSI U TBOPUYECKON AaKTHBHOCTH Y
CTY/ICHTA.

Ha cemuHapckux (MpakTUYECKUX) 3aHIATUAX MPEANOoIaraeTcsi pacCMaTpUBaTh Hanuboee BaXKHbIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HamOoJee TPYIHO YCBAUBAIOTCS CTYCHTaAMH.

[Tprr 3TOM TOTOBHUTHCS K CEMHUHApPCKOMY (TIPAKTHYECKOMY) 3aHSITHIO BCETJIa HYKHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (MPAKTUYECKOMY) 3aHATHIO BKIIIOYAET B ceOs CenyroIiee:

- 00s13aTeIbHOE O3HAKOMIICHHE C IIAHOM 3aHSTHS, B KOTOPOM COJEPXKATCs OCHOBHBIC BOTIPOCHI,
BBIHOCHMEIE Ha 00CYXKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Yy4eOHOTro mocoOus,



5

coJiepKaHusl PEKOMEHOBAaHHBIX HOPMATUBHBIX MIPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCSl UX BBIYUHTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl IO TeMe 3aHATHSA, JAeias IPU 3TOM HEOOXOAUMBIE
BBIMMCKHU, KOTOpPbIE MOHAT00ATCA MpU OOCYKACHHHM HAa CEMUHApEe U PEUICHHH 3aJa4 Ha MPaKTUYECKOM
3aHSTHUH,

- (¢GopMyIUpOBaHHE CBOETO MHEHHS [0 KaXKIOMY BONPOCY M apryMEHTHUPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIHUX BO BpEMSI CAMOCTOSATEIbHON pabOThl C yueOHUKAMHU U HAyYHOI JUTEpaTyphl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJYIYUTh Ha HUX OTBETHI;

- oOpalieHue 3a KOHCYJIbTalluel K MpenoiaBareiio.

Ha cemunapckoM (IpakTHYECKOM) 3aHATUU CTYJEHT IMIPOSIBISET CBOE 3HAHHE IIPEIMETa,
KOppeKTUpYyeT HMH(OpMAIINIO, MOJYYEHHYIO B IPOIECCEe JIEKIIMOHHBIX M BHEAYAUTOPHBIX 3aHSTH,
(bopmupyeT onpeneneH bl 00pa3 B I1a3ax MPenogaBares, MoJIy4yaeT HaBBIKH YCTHON PeYH M KYJIbTYpPbI
JUCKYCCHUU, HABBIKU MPAKTUYECKOTO PEHICHUS 3a/1a4.

Ili1anbl IpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3AHATHI

[Tpaktuueckas padota N 1 «3atpatsl 1 ux Kiaccudukamnys B yIpaBIeHIECKOM yUeTe»

[Tpaktuyeckas padora N 2 «'pynmupoBKa U pacrpeesieHie 3aTpar»

[TpakTuueckas pabora N 3 «KanbkynupoBanue ce0eCTOUMOCTH MPOAYKIUU (paboT, YCIyT)»

[Tpaktuyeckas padora N 3 «KanpkyaupoBanue ce0eCTOMMOCTH MPOAYKIIUH (PaboT, YCIIyT)»

[TpakTuueckas padota N 4 «bromxeTupoBanue»

[Tpaktuyeckas padora N 5 «IIpuHsTHE ynpaBIeHYECKUX PEIICHUI.

4 Meroanyeckue yKazaHus 1Jisi 00y4alommXxcsi M0 OPraHu3aniu caMoCcTOATeILHOH padoThl
4.1 ®opMBbI CaAMOCTOATEILHON PadoTHI

CamocrosiTenbHas paboTa SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. [lpu
CaMOCTOSATENIbHON pPaboTe IOCTHraeTcsi KOHKPETHOE YCBOCHHME Y4eOHOro MaTepHana, pa3BHBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaXKHbIE JJII COBPEMEHHON MOATOTOBKH CIEHUAINCTOB. DOpMbI
CaMOCTOSTENILHON pabOoThl: MOJATrOTOBKA K JICKIUSM, CEMHUHAPCKHM (TIPAKTHYECKUM) 3aHSTHSM,
KOHTPOJIbHBIM palboTaM, NPOMEXYTOUHOW aTTeCTallud, HalKWCaHHE KOHCIEKTOB, CaMOCTOSTEIbHOE
peleHre TUMOBBIX 33/1a4 U TECTOBBIX 33/IaHHH, HAMMCAaHHE HAYYHOTO JTOKJIaJa, CTaThH.

4.2 MetoauyeckHe yKa3aHHs 110 BbINOJHEHNI0 KOHTPOJIbHOI padoThl

CTpyKTYpHBIMH 3JIEMEHTaMH KOHTPOJBHOM pabOThI SBISIOTCS:

Tutynensbiii uct ([Ipunoxenne A)

Conepxanue

1. TeopeTnueckoe 3ananue

2. llpakTraeckoe 3agaHue

CnHcok UCnoIb30BaHHBIX UCTOYHUKOB

[Tpunosxenus (pu HEOOXOIUMOCTH).

B Teopetndeckoit yacTu KOHTPOJIBHOM CIIEAYET OTBETUTh Ha TECT C 0OOCHOBAHUEM OTBETA.

B npakTtudeckoil 4acTi KOHTPOJIBHOM CIEAYEeT PEIINTh 3a4a4H.

3amaHue BBINOJHSACTCS IO BapuaHTaM. BapuanT — mociegHss uudpa 3a4eTHON KHMXKKU HITH
CTYJEHYECKOro Ouiiera.

3amaHus K KOHTPOJBHOM paboTe npuBeaeHbl B GoHAE OleHOUHBIX cpenctB (IIpunmoxkennn 2 k
paboueii mporpaMmme TUCIUTUTHHBI).

4.3 Metoanueckue yka3anus mno opopMiIeHUI0 KOHTPOJILHOH padoThI

4.3.1 OdopmiieHHe TEKCTOBOM YaCTH

[Ipu odopmieHun TekcToBoM wyactu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PaGoTta nomkHa OBITh BBIIOJIHEHA IEYaTHBIM CHOCOOOM C HCIHOJIb30BAHMEM KOMIIBIOTEPA U
IPUHTEpa Ha OJHON CTOpOHE JucTa Oenmoit Oymarnm ogHoro copra ¢gopmara A4 (210 x 297mm) uepes
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noJTopa uHTepBaia u pazmepoM mpudra Times New Roman 14 mynkroB. Pabota momkHa HMETh MSATKUAR
MEPEIUIET B MaNKe-CKOPOCIINBATEIE.

Crpanuis! paboThl JODKHBI UMETh CIEAYIOMINE MO JIeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HIKHEE - 20 MM. AO3aIHBIM OTCTYIT JOJKEH OBITH OJIMHAKOBBIM 110 BCEMY TEKCTY U PaBEH IISITH
3Hakam (1,25 cm).

Bce cTtpanuiel paboThl, BKIHOYAs WUTIOCTPALIMU U MPUIIOKEHUS, HYMEPYIOTCS MO MOPAIKY 0e3
IIPOIYCKOB U INOBTOpeHUM. IlepBON cTpaHMUEH CUMTAETCSA TUTYJIBHBIM JIMCT, HA KOTOPOM HyMepauus
CTpaHUIl HE CTAaBUTCS, HA CIEAYIOUICH CTpaHuIle CTaBUTCS Udpa «2» U T. 1.

[TopsiikOBBIM HOMEP CTPAHHULIBI [IEYATAIOT HA CEPEMHE BEPXHETO NOJISl CTPAHULIBL.

B Ttekcte paboThl NOMKHBI MPUMEHSATHCS HAy4YHbIE TEPMHUHBI, 00O3HAUYEHHUS W OIpeAeNeHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAAPTAMM, a MPH UX OTCYTCTBUU — OOILEHPUHATHIC B HAYYHOU
auTeparype.

B TekcTe paboThI HE TOMyCKaeTCA:

- IPUMEHSATH 000POTHI Pa3rOBOPHON PEUH, TEXHUIM3MBI, TPO(HeCcCHOHATN3MBI;

- IPUMEHSATH JJI OJHOTO U TOTO K€ MOHSITHSI pa3IMUHble HAYYHbIE TEPMUHBI, OJU3KHE 110 CMBICTY
(CMHOHUMBI), a TaK)K€ MHOCTPAHHBIEC CIIOBA U TEPMUHBI MPU HAJTMYUU PAaBHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH POU3BOJIbHBIE CJIOBOOOPA30BaHMUS;

- TPUMEHATh COKpAIICHHUS CJIOB, KPOME YCTAHOBJICHHBIX IpaBHJIAMH pPyCCKoW opdorpadumu,
COOTBETCTBYIOIIMMH I'OCY1apCTBEHHBIMU CTAHAPTAMMU;

- cOKpaiath 0003HaAYCHMSI €IUHUT] (GU3HYECKUX BEIIMIMH, €CIIU OHU YIIOTPEOISIIOTCs 6€3 udp, 3a
UCKITIOYCHHEM €IUHUIl (PU3MYECKUX BEJIMYMH B BEpXHMX M OOKOBBIX 3arojloOBKax M B paciuppoBKax
OyKBEHHBIX 0003HAUYEHUH, BXOIAIUX B (HOPMYITBI M PUCYHKH.

B Tekcre paboThl, 3a uckioueHueM GopMyIl, TAOIHII, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHATh MaTEeMaTUYECKUW 3HaK MUHYC (-) Iepel OTpULATEIbHbIMUA 3HAUYEHUSMU BEJIUYMH
(cmemyeT mucaTh CI0BO KMUHYC));

- IPUMEHATH 3HaK «O» 111 0003HAUCHUS JUaMeTpa (CiaeayeT MUCaTh CIOBO «IHaMETP»);

- NPUMEHATh O€3 YMCIIOBBIX 3HAUEHUM MaTeMaTWdyeckue 3HakW, Hampumep > (Oojbie), <
(menb1e), = (paBHO), > (OoJblIe WM PaBHO), < (MEHbIIE WJIM PaBHO), a Takxke 3HaKu Ne (Homep), %
(IpoueHT);

- TMPUMEHATh UWHJEKChl CTAHJApTOB, TEXHUYECKUX YCIOBUM M JPYyruX JIOKYMEHTOB 0€3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eIWHUL (PU3NYECKUX BEIMYMH B TEKCTE pabOThl MPUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B TexcTe paboThl uncIOBbIE 3HAYEHUS BEJIMYMH ¢ 0003HAYEHUEM €IMHULl (PU3NYECKUX BEIUYUH U
eIMHUI] cyeTa clieAyeT nucarth nudpaMu, a yucia 6e3 0003HaueHUs eIUHMIl (PU3NYECKUX BEITUYUH U
€IMHHUIL CYETa OT €AUHUIIBI 10 AEBITH — CIIOBaMH.

IIpumepsl.

1. IlpoBecTH HcTIBITAHUS MATH TPYO, KaykKaasi ATUHOU S5 M.

2. Otobpatb 15 yenoBek A aHKETUPOBAHUS.

Hepnomyctumo otnensTh eIUHULY (GU3NYECKON BEJIMYUHBI OT YMCIOBOIO 3HAUY€HUS (IIEPEHOCUTD
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME €IUHMI] (PU3NUECKUX BEIMUMH, TOMEIAeMbIX B Ta0IMIIAX.

4.3.2 OdopMieHne oraiaBJieHus1, 3ar0JIOBKOB

OrnaBnenne odopmisercs B coorBercTBuU ¢ TpedoBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBneHne — MepedyeHb OCHOBHBIX 4YacTell pabOThl C yKa3aHHEM CTPaHHI], Ha KOTOpPHIE WX
MTOMEIIAO0T.

3arojioBKM B OIVIABJIICHMM JOJDKHBI TOYHO IOBTOPSTH 3arojoBku B Tekcte. He momyckaercs
COKpallaTh WJIM TPUBOAMTH 3arojoBKH B JApyroil ¢dopmymnupoBke. [locrneaHee cinoBo 3arosioBka
COCIUHSIIOT OTTOYHMEM C COOTBETCTBYIOIINM €My HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIE OTJIABIICHUSI.

B ornaenenun cnoBo «CojepkaHue)» 3alMUCBIBAIOT B BHUJAE 3arojOBKa CHUMMETPUYHO TEKCTY
(TmocepeauHe CTPaHUIIBI) C TPOMUCHON OyKBbl. HaMeHOBaHMsI, BKIIFOUEHHBIC B OTJIABJICHHUE, 3aHCHIBAIOT
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CTPOYHBIMHU OyKBaMM, HAUMHAsI C TIPOTIMCHON OYKBBI.

3aroj0BKH JOJKHBI YETKO M KPAaTKO OTpa)kaTh COJEPKaHKE IIaB WM Pa3JelioB.

3aroyIoBKM pacroyiaraloT CAMMETPUYHO TEKCTY (IIOCEPEINHE CTPAHULIBI).

3arojoBKM CleQyeT IedyaTarb C NPONUCHOW OyKBbI 0€3 TOUYKM B KOHLE, HE HOJYEPKUBAs.
[lepeHochl CIIOB B 3arojiOBKax HE JOMYCKAlOTCs. EciM 3arojJoBOK COCTOMT W3 JABYX NPEMJIONKCHHMA, MX
pa3AessoT TOUYKOH.

Paccrossane Mexay 3arolioBKaMd M TEKCTOM J0DKHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosinue mexny 3aronoBkamu — 20 myHakTam (20 mr).

Kaxnyro rimaBy uim paszen cieayeT HaunHaTh ¢ HOBOTO JIUCTA.

I'maBel M mnaparpadgsl WiIM pa3fenabl M HOJpa3liesbl JOKHBl MMETh IOpPSJIKOBbIE HOMEpa,
o0o3HaueHHble apabckumu mudpamm 0e3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBl UMETh HyMEpalMIo B Ipejenax Kakaod rinasbl uiau pasgena. Homep maparpada cocrour us
HOMepa IJIaBbl ¥ naparpada, pa3aeieHHOro TOYKOH.

4.3.3 OdopMienne WITIOCTPAIHIA

WnmroctpaTuBHbI MaTepuan opopmisiercs B coorBercTBUH ¢ TpeboBanmsivu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai J0JKEH ObITh MpeAcTaBiIeH pucyHKamMu. KoaudecTBo wiuttocTpanuit
JIOJKHO OBITh 1OCTATOYHBIM JJIsl HOSICHEHUSI U3JIaraéMOoro TEKCTa.

WnnrocTpanuy, UCHoJib3yeMble B paboTe, pa3MeIlarT MOJ TEKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBLIIKA Ha HUX, UJIM Ha CIAEAYIOLIeH CTpaHUIle, @ MPU HEOOXO0IMMOCTH - B IIPUIIOKEHHH.

Wnmroctpanuy HyMepyroT apaOCKUMM IU(pamMu CKBO3HOW HyMmepaluel WiId B Mpejesax IJIaBbl
WK pazjena, HanpuMmep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIK BTOPOTO pa3jiena).

Ha Bce mmocTpanuy J0JKHbI ObITh IPUBEJEHBI CCBUIKM B TEKCTe paboThl. [Ipu ccbuike ciemayeT
[UCaTh «... B COOTBETCTBUU C PUCYHKOM 2» IpPU CKBO3HOW HYMEpPALUU U «... B COOTBETCTBUM C
pucyHkoM 1.2 npu Hymepaiuu B pejeax rJiaBbl WIK pasjena.

WnmrocTpany I0JDKHBI UMETh HAaMMEHOBAHWE W, €CJIM HEeOOXOIMMO, MOSCHUTEIbHBIC JaHHBIC
(mompucyHouHblii TekcT). CinoBo «PHCYHOK» M HauMMEHOBaHME IOMELIAIOT IIOCNE TOSICHUTENbHBIX
JAHHBIX W pacrojiaratoT cieayrmuM oopasom (puc. 3):

6%
5,10%

" N~
A RN
N S/ \\‘-0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoOCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Ctenenp BnusiHus (akTOpOB Ha peHTa0ETbHOCTh KanuTaia
Hcmouynuk: coctaBieHo aBTopom 1o [6, ¢. 10].

Pucynok 3 — Ilpumep odopmiieHHus pucyHKa.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00beM 0oJiee OJHOWM CTpaHUIIBI, CIEIyeT pacrojarath B
MMPHUIIOKCHUAX.

WnmrocTpanuu Kaxa0ro MpriokeHus 0003HaYal0T OTACILHON HyMepaluel apabckumMu uppamu
¢ nobaBneHueM nepea nudpoi 06o3HaueHus npuitokenus. Hanpumep - Pucynox JI.3.

Ilox HaMMEHOBAaHMEM PUCYHKA CIIENYET YKa3blBaTh UCTOYHUK. VICTOYHHUK yKa3bIBA€TCS pa3MeEpOM
mpudTa Times New Roman 12 myHKTOB.



4.3.4 IlocTpoeHue TadINI

Tabnmuubl NPUMEHSIOT A JIy4ylled HarIIHOCTH M ynoOCTBa CpaBHEHMS IOKazaTeled u
ohopMIISIOT BX B cOOTBETCTBUU ¢ TpeboBanmsimu 'OCT 2.105-95.

[udposoii MaTepuall, Kak MpaBuiIo, OGOPMIIIOT B BUAe Tabmui. Tabimuma comepXuT Tpu BUIa
3aroJIOBKOB: 0OImIWiA, BepxHHE M OOKkoBbIe (puc. 4). OOmMii 3arojlOBOK OTpa)KaeT CoJEpkKaHWUE BCel
TabMUIBl (K KAKOMY MECTY M BPEMEHHM OHAa OTHOCHTCS), pacHojiaraeTcsl HaJ €€ MaKeTOM W SBISETCS
BHEIIIHUM 3arojOBKOM. BepxHue 3aroloBKM XapaKTepu3yloT colepkanue rpad, a 60koBbie - cTpok. OHU
SBIISIIOTCS] BHYTPEHHHMH 3arOJIOBKaMHU.

OO0t Tabnuma - Bepxuue

3ar0JIOBOK HOMEp Ha3BaHUE TaOIHIIBI 3aroJIOBKU

3arosoBku rpad
CogepxaHue CTpPOK
ITonm3arooBkn
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Hrorosas
Hrorosas crpoka
3aroJIOBKH) rpada
== ——

A =
I'padsl (komoHKH)

Pucynok 4 — OcToB (0CHOBa) TaOIHIIBI

OcToB Ta0JUIIbI, 3aMIOJHEHHBIN 3aroioBkamu, oOpa3yer ee makeT. Ecnu Ha mepeceuenun rpad u
CTPOK 3aIuCcaTh MUQPPHI, TO MOTyIaeTCs MOJIHAS TaOIUTIA.

Tabmuiel, UCcONb3yeMble B paboTe, pa3MemaroT Moj TEKCTOM, B KOTOPOM BIEpPBhIE JaHa CChLIKA
Ha HUX, WIX Ha CIEAYIONEH CTpaHUIle, a TPH HEOOXOIUMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOM HyMepaleil Wiau B IMpenaeiax IJaBbl WU
pasnena, Hanpumep: «Tabnuia 2.1» (neppas Tabnuiia BTOPOM IJ1aBbl WJIM BTOPOTO pa3jiena).

Ha Bce TaOmuibl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TEKCTE€ paboThl. [lpu ccbuike criemyer
MUACATh «... B COOTBETCTBUH C JAHHBIMH, MPEACTABICHHBIMHA B TaOIUIE 3» MPU CKBO3HOW HyMepaIluu W
«... TIO TaHHBIM, TIPE/ICTaBICHHBIM B TabmuIle 2.2 Ipyu HyMepaIuu B Mpejieniax riIaBbl WK pa3fena.

Tabmuipl, KOTOpPBIE 3aHMMAIOT 00BeM OoJsiee JABYX CTpaHHUIl, CIEAYeT pacrmojiaraTh B
MIPUIIOKECHUSX.

Tabauipl KaXJI0ro NpUIoKeHUs 0003HA4YarOT OTIENbHOM HyMmepalueill apabckumu nudppamu c
noGasieHneM mepen Iudpoi obOo3HaueHus mnpunoxenus. Hanpumep, «Tabmuma B.1», ecnu onHa
MIPHUBEJ/ICHA B TIPHIIOKEHUH B.

HasBanme Tabmuipl AOKHO OTpaxaTh €€ COJAepkKaHHe, ObITh TOYHBIM, KpaTkuM. HaszBanue
CIIeyeT MOMEeIaTh Ha/I TaOJIHIICH.

[Tpu mepeHoce yacTu TaOIUIIBI HA TY K€ WU APYTHE CTPAHMIIBI HA3BaHUE TTOMEIIAIOT TOJIBKO Ha
MEePBOI YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOIHIIBI CIEAYyeT MUCaTh C MPOMUCHON OYKBBI, a MOA3aroJIOBKH Tpad -
CO CTPOYHOM OYKBBI, €CITH OHHM COCTABJISIOT OJTHO NPEUIOKESHHIE C 3aT0JIOBKOM, WJIH C TIPOITUCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIIe 3ar0JIOBKOB M TOJ[3ar0JIOBKOB TaOJIHI] TOUKH HE
CTaBSTCS. 3ar0JIOBKH M IO/I3ar0JIOBKH I'pad yKa3pIBAIOT B AMHCTBEHHOM YHCIIC.

Tabmuie! cieBa, CripaBa U CHU3Y OTPAHUYUBAIOT JTHHHUSIMH.

PasnmensaTe OOKOBBIC W BEpPXHHE 3aroJIOBKM M TIOJ3arOJIOBKH JTUATOHAIBHBIMU JIMHUSMHU HE
JIOTTYCKAETCSI.

3aronoBku Tpad, Kak TMpaBWiIO, 3alKMCHIBAIOT MapaielbHO cTpokam Tabmuubl. [lpu
HE0OXOIMMOCTH JOMYCKACTCS MEPIICHAUKYISIPHOE PACIIONIOKEHUE 3ar0JIOBKOB Tpad.

OO0 3arojIOBOK TaOJIMIILI JOJKHA OBITh OTAEJIEHA JUHUEH OT OCTAIILHON YaCcTH TaOJIHIIEL.
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BricoTa cTpok Tabiuibl JOKHA OBITh HE MEHEe § MM.

JlomyckaeTcs moMeIaTh TabIuIly BAOJb ATHHHONW CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadsl TaOIUIBl BEIXOAAT 32 (OpPMAT CTPAHMIIBI, €€ JEAT Ha YacTH, IOMeIas
OJIHY YacTh MOJ IPYrol WM DPAIOM, NMPHU ITOM B KAXKIOW YacTH TaOJIMIBI MOBTOPSIOT €€ OOIuii
3aroJOBOK M 3aroJIOBKU CTpoK. Ilpm peneHum TaOnauibl Ha 4acTH JOMYCKAaeTCs €€ OOIIMi 3aroJioBOK
3aMEHATh COOTBETCTBEHHO HOMepaMu rpag.

CrnoBo «Tabnuuay» yka3plBalOT OJUH pa3 ClieBa HAJ MEPBOW YaCThIO TAOJIMIBI C BHIPABHUBAHUEM
[0 MIMPUHE CTPOKH Oe3 ab3alHOro OTCTyma, HajJ APYrMMH dacTsMH numyT cioBa «lIpomomxenue
TaOIUIBD) C YKa3aHueM HoMmepa (0003HaueHHsT) TaOIHIIbI B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep no mopsaky» B Tabnuiy BKIo4yath He gomyckaercs. Hymepanus rpad TaGmuist
apabckuMu U paMu JOMYCKaeTcs B T€X CIydasix, KOTJa B TEKCTE padOThl UMEIOTCS CChUTKU Ha HUX, TIPH
JeJIeHUH TaOJIMIBI Ha YaCTH, a TAKKE TMPH MEPEHOCE YaCTH TaOJIUIBl HA CIETYIONIYIO CTPAHHILY.

[Tpu OTCYTCTBUM OTHENBHBIX JaHHBIX B TAOJHIIE CIIEYET CTAaBUTH MPOYEPK (THUPE).

B cinyuae HeoOX0omMMOCTH TaONHIBI MOTYT CONPOBOXKAATHCS NMPHUMEYAHHEM, HCIIOIB3YyEMBIM C
EJIBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HeKOTOPBIX IMOKa3aTesiel, ICTOYHUKOB HH(POPMALIAU 1
T.1. IIpumedanus ykaspiBaroTcst pasmepoM mpudra Times New Roman 12 myHKTOB.

Tabnuna 5 - AHanu3 JUHAMHUKY U COCTaBa 0OOPOTHBIX aKTHBOB

CrpykTypa cpeacts, %
IToxazaTenu 2013 2014 AOGcomroTHOE 2015 AOGcomroTHOE
roj roj U3MEHEHHE, +/- | TOox U3MEHEHHe, +/-

A 1 2 3 4 5
3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTEPHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPONU3BOICTBO 0,6 0,4 -0,2 0,8 +0,4
roTOBasi MPOAYKIHUS U TOBApPHI
JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5

Paspvieé cmpaHuybl
[Tponomxenne TabIUIIbI 5

A 1 2 3 4 5
pacxopl OYAYIINX MEPHOJIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpeTeHHBIM
LIEHHOCTAM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  ¢uHaHCOBbBIE
BJIOKEHUS - - - - -
JIeHEe)KHBIEC CpelICcTBA 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcemounuk: coctaBieHo aBTopoM 1o [6, ¢. 10].

Pucynok 5 — [Ipumep odopmiienns Tabauipl, pa3aeaeHHONW Ha YacTH

[To normueckomy conepkaHHIO TaOnMLa MPEACTaBIsAET COOON MpeIoKEHNEe, OCHOBHBIMU
AJIEMEHTaMU KOTOPOTO SIBIIIOTCS MOAJIEXKAILEE U CKa3yeMOE.

[Tonnexxamym CTaTUCTUYECKON TaOJIMIIbI Ha3bIBaeTCsl OOBEKT, XapakTepusyrouuiics uudpamu.
OObIuHO MoJyIeXkKalee TaOIUIbI JAETCs B JIEBOM YaCTH, B HANMEHOBAHUU CTPOK.

Cka3zyemoe T1aOnuipl oOpa3yeT cHCTeMa IoKa3zarenei, KOTOpble XapaKTepu3yloT OOBEKT
u3yudeHus, T.e. moanexamiee Tabiaunbl. Ckazyemoe (OpMHpPYET BEpPXHHE 3aroJIOBKHU U COCTaBIISET
cojiepakaHue rpad ¢ JJIOrn4ecky Mocae10BaTelbHBIM PACIIONIOKEHHEM IIOKa3aTesel cieBa Halpaso.

Tabnuipl, Kak CpeACTBO HATrTIAAHOIO M KOMIIAKTHOTO MPEACTAaBICHUS IU(PpPOBON HMHPOpMAIUH,
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JOJDKHBI OBITH MPABUILHO O()OPMIICHBI:

a) Tabnuia JO0DKHAa OBITh KOMIAKTHOW M COJEP)KaTh TOJIBKO T€ JaHHBIE, KOTOpPbHIC
HETMOCPEJCTBEHHO OTPAXAIOT HCCICIyeMOe SIBJIEHHE B CTaTUKE WM JUHAMHUKE M HEOOXOIMMBI ISt
MO3HAHUS €T0 CYIIHOCTH;

0) 3aroJIOBKU TaOJIMIBI JOJDKHBI OBITh YETKUMH, KPATKHUMH, JIJAKOHUYHBIMH, TIPEICTABIATh COOOU
3aKOHYEHHOE 11€J10€, OPraHUYHO BITMCHIBAIOIIEECS B COJIEP)KaHNE TEKCTA;

B) wuHpopmanus, pacronaraeMas B Tpadax TaONMIbl, 3aBEepIIACTCS HTOTOBOW CTPOKOM.
Cyl1ecTBYIOT pa3InyHble CLIOCOOBI COeAMHEHHUSI ClaraeMbIX rpad ¢ X UTOTOM:

1) crpoka «Mroro» unu «Bceroy 3aBepmiaet Taduiy;

2) UTOroBasi CTPOKa pacrojaraercsi IepBOM CTPOKOM TaOJIUIIBI U COEIUHSAETCS C COBOKYITHOCTBIO
ee cilaraeMbIX cioBamMH «B Tom uuciey;

') eCJIM Ha3BaHMS MOJ3ar0J0BKOB rpad) MOBTOPSIOTCS MEXKAY cOo00il, comepkar MOBTOPSIOLIHECS
TEPMUHBI WIA HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOIUMO MM IPHCBOUTH OOBEIWHSIONIMNA
3aroJioBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPaKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIH3UPYEMOTO SBIICHUS
1es1ecoo0pasHo pacnojaraTh B COCEIHHUX JAPYT € APYrom rpadax;

) rpadbl U CTPOKU JOIKHBI COJEPKaTh €AMHUIIBI H3MEPEHHSI, COOTBETCTBYIOIINE MTOCTABICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM IOKa3aTelsIM;

3) ymucIa 1eaecoodpaszHee, Mo BO3MOXKHOCTH, OKPYTIATh. Eciu Bce uncia oJIHOM U TOM ke rpadbl
WIA CTPOKH JIaHBl C OAHHMM JECATHYHBIM 3HAKOM, a OJHO M3 YHCEJI MMEET TOYHO JIBa 3HaKa II0CIe
3arsToM, TO YKCia C OJIHUM 3HAKOM IOCIIE 3aMsITON CIeayeT AOMOJHATh HyJIeM, TEM CaMbIM MOAYEPKHYB
UX OIMHAKOBYIO TOYHOCTB;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTEIbHON MH(MOpPMAlUK - pa3bsCHEHUI K TabiIuie, MOTYT
JaBaThCs IPUMEYAHHSL.

[Ipy HamMyuu B HCCIEOOBAaHMHM HEOOJBIIOTO MO o00BbeMy LU(POBOro Mmarepuana €ero
Herenecoo0pa3zHo ohopMIIATh TaOJUIIECH, a CIeNyeT JaBaTh TEKCTOM, pacmojiaras 1u(poBbie JaHHBIC B
BHUJI€ KOJIOHOK.

ITpumep.

[IpenenbHBIE OTKIOHEHHS pa3MepoB Mpoduiiei BCeX HOMEPOB:
IO BBICOTE «.'eeeeneeaeeeeeeeanns. +2.5%

IO INUPHHE ...veneennenneennennnennenes +1,5%

TTO TOMIIHHE «.\uuneeieeeeaaaaeeaaannns +0,3%

4.3.5 OdopmiieHue nepevyucaeHui

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[Tepen xaxaoW mo3uiMel NepeyUCICHHUs CIEeIyeT CTaBUTh JAe(UC WIHM MpU HEOOXOAMMOCTH
CCBUIKM B TEKCTE JIOKYMEHTAa Ha OJIHO W3 MEpedHCICHHUI, CTpOUHYI0 OyKBY, MOCJIE KOTOPON CTaBUTCS
ckoOka. J{is nanpHeiIel neranu3aluyl MepeunciieHuil HeoOXOAMMO HCIONB30BaTh apadckue Hupsl,
rocijie KOTOPBIX, CTaBUTCA CKOOKa, a 3amuch MPOU3BOAMTCA € ab3al[HOrO OTCTyHa, Kak IMOKa3aHO B
IIpUMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3auchIBalOT ¢ a03aI[HOTO OTCTYyIIA.

CyIecTBYIOT OIpeJieIeHHble TEXHUKO-NYHKTYallUOHHbIE IpaBWiia pPYyOpPHUIIMPOBAHUS BHYTPU
TEeKCTa JoKyMeHTa. JIj1st 0003HaueHUs YacTell mepeuHen NCIIOIb3YIOTCS:

- BBICIIMI ypOBEHb WICHEHHUS - IponucHble OykBHbI (A, b, B u 1. 1.) u pumckue udps (I, 11, 111 n

T. 1.).
- CpPeHMI ypOBEHb UJeHeHus - apadckue uudpsl (1,2, 3 u 1. 1.).
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- HU3IIMH YpPOBEHb WICHEHHUs - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTpOUHBIE
OyKBBI cO CKOOKam# (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT OOOOIIAOIIEe CIIOBO  (CYIIECTBHTEIBHOE, TJarod,
MpujiaraTeJbHOe, B 3aBUCHMOCTH OT BEAYILEro CJIOBa 3JEMEHTOB repeuHs). Eciu obolmiaromee cioBo
BBECTH TPYAHO WM €CIH TPU ITOM HPUACTCA YINOTPEOUTH MHOTO JOMOJIHUTEIBHBIX CIIOB, MOXHO
3aBEpUINTDH NMPEABAPAIOIINN TEKCT TJIar0JIOM WM PACIEIUICHHBIM CKa3yeMbIM, J1a)Ke €Clid BEeAyLIee CIIOBO
3JIEMEHTOB IIEPEUHs - JIpyras 4yacTh PeuH, a MPEJIOr, KOTOPHIM 3TOT IJaroii (pacilelyieHHOE CKa3yeMoe)
yIpaBIsieT, IEPEeHeCTH B cocTaB 1-ro anemeHTa nepeuns. Hanpumep:

OOpaTuTh BHUMaHUE: a) HA MPABUIBHOCTh, 0) OTHOPOTHOCTH, B) IIEIECOO0PA3HOCTS.

He pekoMenayercst ocTaBisiTh OPEJIOT B TEKCTE, IPEIBAPSIIOIIEM [IEPEUECHb.

[Toce mpeamecTByOMIEro NepeyHIo TeKCTa (pasbl CTABAT CIASAYIOIINE 3HAKU PEIHHAHUS:

a) IBOETOYHE, €CITU B 3TOM TEKCTE COAEPIKUTCS CJIOBO UJIU CIIOBOCOYETAaHUE, yKa3bIBaloOlIee Ha TO,
YTO Jajblle IMOCIEAYeT IEepPEeUeHb, WM €CIU MEPEUEHb CIYXHUT IPSIMBIM Pa3zbsiCHEHHUEM TOrO, O YEM
TOBOPUTCSA B MIPELIECTBYIONIEM €My TeKcTe dpasbl, T1M00 OH HEMOCPEACTBEHHO MPOJI0JKAET TEKCT;

0) TOUKY, €ciIM CBSI3b MPEANISCTBYIOIIETO MEPEUHIO TEKCTa C CAMUM TepeuHeM ocialbieHa (HeT B
3TOM MECTE CJIOBa WJIM CJIOBOCOYETAHMsI, YKa3bIBAIOIIErO HAa TO, YTO Jajbllle MOCIEAYyeT MepeyeHb,
IepeyeHb NPSIMO HE pa3bsACHAET 3TOT TEKCT, HE CIIY’KUT HEMIOCPEICTBEHHBIM IPOJIOJIKEHUEM €T0).

[Tpu HymMepanuu 3J1€MEHTOB MEPEeyHs MOCle CTPOYHBIX OYKB U apaOckux mudp co CKoOKamu He
CTaBUTCS TOYKA, a IIOCJIE MPOMMUCHBIX OYKB M PUMCKHX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TEKCT;

I. Texker.

A. Tekcr.

Mesx 1y 37eMeHTaMU BHYTpHUa03allHOTO MEPEYHs CTABUTCS:

a) 3arsTasi, €M 3JIE€MEHTHI IPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MpPENUHAHUS BHYTPH);

0) TOUKa C 3aIATo, €CIH SJIEMEHTHI COAEPKAT MHOT'O CJIOB, CO 3HAKAMHU MPEMHUHAHUS BHYTPH.

[Tocne ab3areB - 27IeMEHTOB MEPEUHS CTaBUTCS (MCKIIIOYAst MOCIeAHUI ab3a):

a) 3amdras, eciau al3albl-3JIEMEHThl OYEeHb IPOCTHI - W3 HECKOJBKHUX CIJIOB, 0€3 3HaKOB
MIpENUHAHNS BHYTPH, 0003HAYEHbI HOMEPOM-IU(PPON € 3aKphIBarollel CKOOKOMN, CTpOYHOW OYKBOH C
3aKpBIBAIOIIEH CKOOKON, HAOOPHBIM 3HAKOM (HAaNpUMep, TUPE) U HAYMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oyzaer omuMOKON M MOCTaHOBKAa B MOJOOHBIX Cilydasx IOcje ab3aleB TOYKM C 3amsaTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKY C 3alsATOM, €ClM 3JEMEHTHI HE COBCEM IMPOCThI, CO 3HAKAMH MPENUHAHHUS BHYTpH,
0003HaYeHBI HOMEPOM-IIU(POI C 3aKpBIBAIOIICH CKOOKOM, CTpOUHOM OYKBOHM C 3aKpBIBAIOIIEH CKOOKOU
WU HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOU OYKBHI, T.€. CTPOYHOW OyKBE B Haydajie JIEMEHTA
COOTBETCTBYET TOUKA C 3aISATOM B KOHIIE €ro (HarmpumMep: 1) CI0XKHBIM TEKCT; 2) CIOXKHBIN TEKCT: ...);

B) TOYKY, €CJIM 3JIEMEHTHI 0003HaU€HbI HOMEPOM-IIU( PO C TOUKOM, TPOMUCHONW OYKBOM € TOUKOH,
a Takke HOMEpOM-IM(pON ¢ 3aKkpbIBarollell CKOOKOW, CTpOYHOM OYKBOM C 3aKpbIBarollell CKOOKOMH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMKUCHON OYKBBI, T. €. TOUKE MOCiIe 0003HAUCHHUS dJIEMEHTa WIH
MPONKMCHOM OyKBe B Hayajie JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE yeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, mModxcem:

1. He necmu omeéemcmeeHHOCMb 3 COOEsIHHOE.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb !

1) oepanuuennyro;

2) nonnyro.

Ilocobue no bepemennocmu u pooam 6vl0aemcs:

a) JHCeHWUHAM, NOONEHCAUUM 0053aMENbHOMY COYUAILHOMY CMPAXOBAHUIO,

0) orceHwuHam, CMPaxo8oli CMAXC KOMOPbIX COCMABIAEN WeCb MeCAYEs.

Aneopumm pacuema 3apadomHotl niamol.

1. Onpeodenumn, kaxue 8ublNIAMbBL HYIHCHO YUECMb NPU pacyeme cpeoHe20 3apabomxa.
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2. Ymounumu, 06110 U NOGbIUEHUE 8 OP2AHUZAYUU MAPUPDHBIX CIABOK.

3. Paccuumamyo cpeoneonesnoul 3apabomox u m.o.

beiBaer, 4To B Kakue-muOO 4YAaCcTU MEPEYHs, NPEACTABISIONUE COOOW CIIOBOCOYETAHUS,
BKJIFOYAETCSl CaMOCTOSITEIIbHOE TPEIJIOKCHNE, HaYMHAIOUIeeCs C MPONUCHON OykBbl. HesaBucuMo oT
TOTO, YTO B KOHIIE€ IMPEUIOKEHUS IO MPABUJIAM PYCCKOTO SI3bIKa JIOJDKHA CTABUTHCS TOYKA, KaXKIbIN
AJIEMEHT CIHCKa OyJIeT OTIENATHCS OT CISAYIOIIEro TOYKOW C 3arsITOM.

ITpumep.

Hoxymenmol npu nocmynieHuu Ha pabomy:

- pe3lome, Xapakxmepucmuxa, pekomeHoamenbhvle NUCbMd,

- 3as68/1eHUe COMpPYOHUKA O npueme Ha pabomy,

- KONUA Uy 8Mopoll IK3eMUNAp NPUKA3a O npueme compyoHuxa Ha pabomy. IIpuxas camozo
npeonpusimusi  modcem Obimb U30AH HA OCHOBAHUU NPUKA3A BbIUECTOAUWE20 Be00MCMEd, eciu
KOHKpemHuoe npeonpusmue Haxoo0umcs 8 e20 NoOOYUHeHUU,

- mpyooe8ot 002080p U m.o.

[Tpu cocTaBieHny nepeyHen cieayer o0sa3aTenpHO oOpalaTh BHUMaHUE Ha TO, YTOObI HaYaJIbHbIE
CJIOBA KQXKIOTO 3JIECMEHTA CIMCKA OBUIN COTJIACOBAHBI MEX/y COOOM B pOJIe, YUCIIC U MAICKE.

ITpumep.

Haumenosanue nepuoda, Komopwiii MOINCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU!

- paboma pabouezo u ciyxcawyeo;

- paboma 8 60eHU3UPOBAHHOU OXPAHe;

- paboma 6 opeanax cneycesasi,;

- paboma 8 Koxose.

Taxoke Bce 3JIEMEHTHI CIHCKA JOJDKHBI OBITH 00s3aTE€TIHHO COTIACOBAHBI B POJE, YUCIIE U TaleXKe
CO clIoBaMH (WJTU CJIOBOM) B IIPEBAPSIONIEM MEPECUCHD MPEIUIOKEHUH, MTOCE KOTOPOTO CTOUT IBOCTOUYHE.

IIpumep.

na npumenenus nanoeosozo eviuema no H/[C Heobx00umo cobnodenue mpex yciosuii:

1) gaxmuueckoco nepemewenusi mosapos uepes mamotceHHyro epanuyy Pd;

2) ynaamol HIIC mamodicennvim opeanam;

3) npunsmus Ha yuem umMnopmHuLx moeapos npeonpUHUMAamenem.

4.3.6 IlpaBujia cokpameHus CJI0B M CJI0BOCOYETAHUM

CoxpamieHne CcJlI0B W CIOBOCOYETAHHMA Ha PYCCKOM SI3bIKE O(GOPMIISIFOT B COOTBETCTBUH C
tpeboBanusimu ['OCT 7.12-93.

[TpumeneHne B paboTe COKpANICHHH, HE TPEIyCMOTPEHHBIX BBINICYKa3aHHBIM CTAHIAPTOM, WU
YCIOBHBIX 0003HAUYECHUH TIpe/IoaraeT HaTuIue MepedHsi COKpaIleHU U YCIOBHBIX 0003HAYCHHIA.

Hanwuane mepedHs HEe HWCKIIOYAeT paciii(pOBKY COKpAIICHHS W YCIOBHOTO OOO3HAYCHUS IPU
MEPBOM YIIOMUHAHUU B TEKCTE.

[TepevyeHp MOMEMIAIOT TIOCIIE OCHOBHOTO TEKCTA.

[Tepeuens crnemyer pacrnonaraTh ctonOiom. CreBa B an(aBUTHOM MOPSIKE WIH B MOPSAKE UX
MEPBOTO YIIOMHUHAHUSA B TEKCTE NMPHUBOJIAT COKPAIICHUS WM YCIOBHBIE OOO3HAUYCHHS, ClpaBa - HX
JETaNbHYI0 pacu(poBKy.

Hanuaue nmepevHs yka3plBatOT B OTJIABJICHHH PaOOTHI.

4.3.7 Odpopmienue popmya

®Dopmyisl 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusmMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu ocdopmnenun ¢opMya B KauecTBE CHMBOJIOB CJeIyeT MPUMEHATh OOO3HAYEHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMU HAIIMOHATbHBIMU CTaHIAPTAMHU.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE WIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmynbel B TEKCTe pabOThI CleyeT HyMepoBaTh apaOCKUMH LudpamMu CKBO3HOW HyMeparuei
WIH B TIpejieNiax TJIaBbl WK pazjiena.

Howmep 3akiouator B Kpyrible CKOOKH U 3allUChIBAIOT Ha YpOBHE ()OPMYIIBI CIIpaBa.

ITpumep.

JUis mHAEeKcoB o0beMa MPOIYKIMM, CTOMMOCTH OCHOBHBIX (OHIOB U (POHIOOTAAYM BEPHO
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CJICAYIOIICC PAaBCHCTBO:

rIe IQ = Q - HHJIEKC 00beMa MPOYKIIUU B COMTOCTABUMBIX IICHAX;
0

11Cy
e = —H_C - MHJIEKC CPEJHEr0J0BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CCBUIKM B TEKCTE Ha MOPSIKOBBIE HOMepa (OpMyIl JAIOT B CKOOKAX, HAIpUMeEp, ... B hopMyie

(3).

@dopMmyIibl, MOMEIIAEMbIe B HPUIOKEHHSX, JODKHBI HYMEPOBAThCS OTACIBHOW HyMmepanueit
apabckuMu HdpamMu B IpeAeNax KaKAOro MPUIOKEHHS C J00aBICHHEM Iepell KaxIod Ludpoit
0003HaueHMs PUIIOKeHHUs1, Hanpumep dhopmyina (B.1).

@dopmyibl, CIIEAYIOLINE OJIHA 32 IPYTOil U HE pa3[eleHHbIC TEKCTOM, Pa3ACIsIOT 3aIsITOM.

[Teperocuth HOpMyJbI Ha CIEAYIOIIYIO CTPOKY JOIYCKACTCS TOJIBKO HA 3HAKAX BBIMOJHICMBIX
olepanuii, MpruYeM 3HaK B Hadaye CIEAYIOUIeH CTpoku moBTopstoT. [Ipu nmepeHoce ¢hopmynbl Ha 3HaKe
YMHOXKEHHUS IPUMEHSIOT 3HAK «X.

4.3.8 Odopmiaenne oudanorpagpuyeckue CCbLIKU

bubnuorpaduyeckue ccpUiku B TEKCTe paboThl 0OPMISIIOT B COOTBETCTBHM C TPEeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass cchlIKa SBISETCS YacThlO CIPABOYHOIO ammapara padoThl M CIYXKHUT
MCTOYHHUKOM Onbnmmorpaduieckoit napopmarmu 00 00bEKTaX CChUIKH.

bubnuorpaduueckass ccbUlka COAEPKHUT OubIuorpaguueckre CBEACHHS O LUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE PabOTHI JIPYroM MCTOYHHKE (€r0 COCTABHOW YacTH HITU
rpynrne HCTOYHHUKOB), HEOOXOMMMBIE M JOCTATOYHBIE MM €ro UACHTU(HKAIMHM, MOUCKAa U 0oOIIei
XapPaKTEPUCTUKHU.

OObexkTamu cocTaBlieHUs: OMOIMOTrpadUUecKOl CCHUIKH SIBISIFOTCSI BCE BHUJIBI OMYOIMKOBAaHHBIX U
HEONMyOJMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSAX (B TOM YHCIE DJIEKTPOHHBIE PECYPCHI
JIOKAJIBHOTO M YAAJIEHHOTO JIOCTYMA), a TAK)Ke COCTaBHbIE YaCTH UCTOYHUKOB.

COBOKYITHOCTh OMOIMOTpaPUIECKUX CBEICHUHN B CCHUIKE J0HKHA 00ECeYnBaTh UICHTU(DUKAITHIO
Y TIOMCK O0BEKTa CCHUIKH.

[To MecTy pacrnoyioxkeHus: B JOKYMEHTE Pa3audaroT Ondamorpaduueckiue CChUIKU:

— BHYTPUTEKCTOBBIE, TOMEIIEHHBIE B TEKCTE JOKYMEHTA;

- TIOICTPOYHBIC, BEIHECEHHBIC U3 TEKCTAa BHHU3 MOJIOCHI TOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BHIHECEHHBIE 32 TEKCT JOKYMEHTA WJIH €T0 YacTH (B BBIHOCKY).

B paGote cnenyeT npuMeHsTh 3aTEKCTOBBIE CCHUIKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOMMOTrpadUUecKuX CChUIOK OQopMIIseTcss Kak MepeueHb
OoubnuorpaduuecKux 3amuceil U BKIIFOYAETCS B CIIMCOK UCIOJIb30BAHHBIX HCTOYHUKOB PAOOTHI.

Ecnu ccpimky B paboTe NpUBOIST HA KOHKPETHBIM ()parMEHT TEKCTa MCTOYHUKA, B OTCHUIKE
YKa3bIBAIOT TIOPSAIKOBBIA HOMEpP W CTPAHUIBI, HAa KOTOPBIX MOMEMIEH OOBEKT CChUTKH. CBemeHHs
paznensroT 3ansaToid. OTCHUIKY TPUBOIAT B KBaIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuKos:

10. Koconamosa, M. B. KoMmiekcHbIl SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHON NESATEIbHOCTH /
M. B. Kocomnanosa, B. A. Co6oanH. — Mocksa : N3garenbcko-ToproBas kopropaius «Jlamko u KOy,
2018. — 247 c. : U1 — Pexxum JOCTYyTIA: o MOJIHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). —
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37EeKTPOHHBIH.

Ecnu ccbuiky B paboTe MpHUBOIAT Ha KOHKPETHBIM ()parMeHT TEKCTa 3JEKTPOHHOIO pecypca, B
OTCBIIKE YKa3bIBAIOT MOPSIKOBBII HOMEDP NCTOUYHUKA.
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ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp xmaccuukanmyuy HAJIOTOBBIX PHUCKOB B IIPAKTHUKE HAJIOTOBOTO
menexkmenTa / A. C. Ilpokypat. — TekcT: anmekTpoHHbIi // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara o6pamenus: 20.05.2019).

4.3.9 OdopMieHne cMCKa UCIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvucaHne UCTOYHUKA B CIIMCKE MCIIOJIb30BAaHHBIX UCTOYHUKOB O()OPMIISIOT
B cootBeTcTBUU ¢ TpeboBanmsimu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onrcanue siBISETCSI OCHOBHOW YacThI0 OuOnmorpadudeckoit 3anucu.

Crucoxk HCHOJb30BAHHBIX HCTOYHHMKOB JOJDKEH BKIIIOYAaTh Oubimorpaduyeckue 3amucu Ha
MCTOYHMKH, HCIOJB30BAHHBIE aBTOPOM IPH HamucaHUHM paboThl. CIMCOK TOJDKEH OBITh pa3MelleH B
KOHIIE OCHOBHOI'O TEKCTA.

B pabGore HWCTOYHMKH B CIHCKE WCIOJB30BaHHBIX MCTOYHHKOB CJEAyeT pacmojaraTb B
anpaButHOM mnopsake. Ilpu 3ToM He3aBHCHMO OT aja(aBUTHOrO MOpsAAKA BIEpPENU JOIKHBI ObITH
MPUBEJICHB HOPMAaTHBHBIE aKTHI.

HopmaTtuBHBIE aKThl PaCHOJIAraloOTCs B CIAESIYIOIIEM MTOPSIKE:

- MEXIyHapOAHbIe aKThl, paTuuIpoBanHbie Poccueil, npuyem cHadana uayT gokymeHTsl OOH;

- Koncrurynus Poccuu;

- KOJICKCHI,

- (hexiepalibHbIE 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- nocraHoBienus [IpaBurtenscTBa Poccuu;

- IPHUKa3bl, MChMA U Tp. YKa3aHUS OTACIBHBIX (peepaibHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObeKkTOB Poccuu;

- pacropsbKeHUs TyOepHaTOpOB;

- pacnopsiKeHus: 00JIaCTHBIX (PeCyOJUKAaHCKUX ) PAaBUTEIbCTB;

- cyaeOHas mpakTHKa (T.e. TOCTaHOBJIEHUsI BepXoBHOTO 1 pounx cynoB Poccun.

3aKOoHBI pacroylaratloTcsi He 1Mo andaButTy, a Mo jgate npuHATHA (noamucaHus llpesnnenrom
Poccun) - Bnepenu 6osee crapoie.

B cnmicke ncnoib30BaHHBIX KICTOYHUKOB HE JOJDKHO OBITH HICTOUHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmieHHs CIUCKa UCIOIB30BAHHBIX HCTOUHUKOB NpHuBeieH B [Ipunoxxenun b.

4.3.10 OopmiieHne NpUIOKEHUH

[Tpunoxenus ogopmistor B cooTBercTBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, JONOJHSIOMNNA OCHOBHOW TEKCT pabOThI, JOMYCKAETCs MOMEeNaTh B MPHIOKeHHIX. B
KauecTBE MPUJIOKEHUST MOTYT ObITh MpeACTaBiCHbI: IpaduyecKuid Martepuai, TaOiuibl, (HOPMYIIbI,
PUCYHKH U APYTOM WIUTFOCTPAaTUBHBIN MaTepHall.

[Tpunoxkenus oGOPMISIOT Kak MpPOJOKEHHE paboThl HAa €€ MOCIEIYIOMMX CTpPaHMIAX.
[TpunoxeHnus AOKHBI UMETh OOIIYIO C OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIIMIO CTPAHUII.

B Texcre paboThl Ha Bce MPUIIOKEHUS JOJKHBI OBITh 1aHbI CCHUTKH.

[TpunoxeHus pacnosararoT B MOPSIKE CCHUIOK Ha HUX B TEKCTE pabOTHI.

[TpunokeHus AOKHBI OBITH TEpPEdHCIEHbl B OIJIaBIEHHMU pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe nmpuiioxkeHue ciefyeT HauWHaTh ¢ HOBOM CTpaHUIIBI C YKa3aHMEM HaBEpXY IMOCEpearHe
cTpaHu1bl cioBa «IIpunoxxenne» u ero 0603HaYeHU .

[TpunokeHrne AOHKHO MMETh 3aroJioBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenuss 0003HAUYAIOT 3aryIaBHBIMH, OYKBaMH pyccKoro andaBuTa, HauWHas C A, 3a
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UCKITIOUeHNEM OYKB E, 3, 1, O, U, b, bl, b. [Tocxne ciosa «[Ipunoxenue» cneayer OykBa, 0003HaYArOIIAS
€ro IoCJIeI0BaTEIHbHOCTb.

[TpunoskeHus, Kak TMPaBHUIIO, BBIMOJHAIOT Ha Jmctax ¢opmara A4. Jlomyckaercst opopmisaTh
MPHIOKEHUS Ha Jinctax Gopmara A3, A4x3, Adx4, A2 u Al mo I'OCT 2.301-68.

4.4 MeToauuyecKkue PEeKOMEHIAUHU IO HANMMCAHUIO KOHCIICKTOB

Koncnekr (ot nar. conspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTko M
MOCTIeIOBATEIbHO M3JI0KEHO COZEp)KaHWE OCHOBHOTO MCTOYHMKAa HH(popmarmu. KoHcnekTupoBath —
3HAYUT IPUBOJUTH K HEKOEMY IOpAIKY CBEIEHUS, IIOYEPIIHYThIE U3 OpUrMHana. B ocHoBe mponecca
JEKUT CUCTEMATU3alMs IPOYMTAHHOTO MJIM YCIIBIIIAHHOTO. 3alllCH MOTYT JI€JaThCsl KaK B BHJI€ TOUYHBIX
BBIJIEP)KEK, LIUTAT, TaKk U B (opme cBOOOAHON Mojauu cmbiciia. MaHepa HamucaHMsl KOHCIEKTa, Kak
MPaBUJIO, OJIM3KA K CTUIIIO IEPBOMCTOYHHUKA.

Eciin KOHCHEKT COCTAaBJIIEH IPABWIBHO, OH JOJDKEH OTPaXkaTb JIOTMKY M CMBICIOBYIO CBS3b
3anmuceiBaeMoil mHpopMmanuu. MM 3ampocTo MOKHO BOCHOJIB30BATHCS Yepe3 HEKOTOPOE KOJIHMUYECTBO
BPEMEHM, a TaKK€ IPENOCTaBUTh JUIsl MPUMEHEHHUS KOMY-TO €LIE, IOCKOJIbKY IPOYTEHHE I'PaMOTHO
3a()UKCUPOBAaHHBIX JTAHHBIX HUKOT/A HE BHI30BET 3aTPY/AHCHUIA.

B mpouecce ydeObl miaM mpu pEUIEHWH Kakoi-To 3afgauyud B oOmeM oObeme HHpOpMaLuu
BBIJICJIAIOT CaMOE€ BaXKHOE M HE00X0AMMOe, TaKuM O0pa3oM, YIpolias OBJaJ€HHWE MaTepuaioMm. B
XOPOIIO CJIENaHHBIX 3aMHUCAX MOXKHO C JIETKOCTbIO OOHAPYXUTh CHELMAIU3UPOBAHHYIO TEPMHHOJIOTHUIO,
MOHSTHO PACTOJKOBAHHYIO W YETKO BbIJACJICHHYIO Ul 3allOMUHAHWS 3HAYCHUH pPAas3iM4YHBIX CJIOB.
Hcnonp3yss 3aKOHCHEKTUPOBAHHBIE CBEICHMS, JIETYE CO3[JaBaTh 3HAYMMBIE TBOPYECKHE WJIM HAy4yHBIE
paboThl, pa3Iu4HbIe pedepaTsl U CTaThH.

HyxHO ymeTh pa3inyarh KOHCHEKTHI M IIPABWIIBHO UCIIOJIb30BaTh Ty KaTErOpUIO, KOTOpas JIydlle
BCETO MOAXOIUT ISl BBITOJTHSAEMON pabOTHI.

IInan-xoncnexm. Takoi BujA U3JI0)KEHUS Ha Oymare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
IUIaHa MaTepuasa, COCTOUT U3 ONpPEAEEHHOr0 KOJIMYECTBa IIYHKTOB (C 3aroJloBKaMH) U MOJIYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHMS KaXKJIbIil 3ar0JIOBOK PaCKphIBAETCS — JOIMOJIHIETCS KOPOTKMM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIN IJIaH-KOHCHEKT. VIMEHHO TakoW BapuaHT OoJbllle BCETO
MOJXOANUT JUIsl CPOUHON MOATOTOBKU K MyOJMYHOMY BBICTYIUIEHHIO MJIK ceMuHapy. EctecTBeHHO, uem
nociezoBarenbHee OyJneT IiaH (ero MyHKThl JOKHBI MAaKCUMAaJIbHO PacKphIBaTh COJEP)KAaHUE), TeM
CBsI3aHHEEe U IMOJHOLEHHee OyaeT Bam aokiajg. CHenuaaucTbl PeKOMEHAYIOT HAlOJIHATH IUIaHOBBIN
KOHCIEKT IOMETKaMH, B KOTOPBIX OyayT yKa3aHbl BCE UCIOJb3yE€Mbl€ BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYJIHO BOCCTAHOBMUTH UX IO MAMSITH.

Cxemamuueckuil niaH. OTa Pa3HOBUIHOCTb KOHCIEKTa BBIMJISAMT TaK: BCE IYyHKTHI IUIaHA
IIPEJICTABICHbBl B BHUJAE BONPOCHUTEIBHBIX MPEIUIOKEHUI, HAa KOTOPBIE HYKHO JAaTb OTBeT. M3ydas
MaTepuai, Bbl BHOCUTE KOPOTKHME NMOMETKH (2—3 mpeioxeHHs) MOJ KaXblil MyHKT Bompoca. Taxoi
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEACHMI M CIIOCOOCTBYET XOPOLIEMY
YCBOEHHIO UHPOPMAIIHH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M3II0KEHUS HACBHIILIEHHEE APYTUX U COCTABISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOETUHUTD IUIaH,
7100 HAMOJIHUTD €0 Pa3IMYHBIMU Te3UCaMU M TepMUHAMH. OH JIy4Ille BCETO MOJAXOIUT TeM, KTO U3ydaeT
HayKy WJIH JIUTEpaTypy, TJl€ LMUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO Takoil KOHCHEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh mpaBUJIbHO OTHENATh HanOoJiee 3HAYMMBIE LIUTAThl TAKMM 00pazoM, 4yTOObI B
UTOTEe OHHU JaJIi IPEJICTaBICHUE O MaTepHralie B I[EJIOM.

Temamuueckuii koncnexm. Takoil cnoco0 3amucud HMH(OPMAIMM CYIIECTBEHHO OTIMYAETCS OT
npyrux. CyTh €ro — B OCBEIIEHUH KaKOTO-HUOYIb OMpPEAeIeHHOr0 BOIIPOCa; MPHU 3TOM UCIOJB3YeTCs He
OJIMH UCTOYHMK, a HeCKOJIbKO. CoJepKaHue KaXkJI0ro Marepualla He OTpa)kaeTcsl, BEAb LI€JIb HE B 3TOM.
Tematnueckuil KOHCHEKT MOMOTaeT JIydllle JpYyruX aHajJu3upoBaTh 3aJJaHHYI0O TEMY, pacKpbIBaTh
MOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOPOH. OnHaKko OyAbTe TOTOBBI K TOMY, UYTO MPHUAETCS
nepepadboTaTh HEMaJl0 JIMTEPATypbl IJIsl MOJHOTHI M LIEJTOCTHOCTH KapTUHBI, TOJBKO B 3TOM Ciydae
U3JI0XKeHue OyneT 001a1aTh BCeMU JOCTOMHCTBAMHU.

C60000nbiti. ITOT BUJ KOHCIEKTa IpeJHa3HaueH Il TeX, KTO yMEeeT HCIOJb30BaThb cpa3y
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HECKOJIBKO CIOCOO0B paboOThI C MaTepuaaoM. B HeM MOXET CoIepkKaThCs YTO YTOAHO — BBIMHCKH,
IUTAThl, TUIAH M MHOXECTBO TEe3UCOB. Bam moTpeOyercs ymeHue OBICTPO M JTAKOHUYHO H3JIaraTh
CO6CTBCHHYIO MBICJIb, pa6OTaTB C IUUIaHOM, aBTOPCKUMH LUTATAMMU. C‘-II/ITaeTCH, qTo HOI[OGHOC
(buKCcUpOBaHKE CBEICHUI SBISICTCS HAKOOJIEe IETIOCTHBIM U TIOJTHOBECHBIM.

Texnuka cocmagnenus KOHCneKma.

Heob6xoauMo mnpocMOTpeTh MaTepHals, BbISBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep,
MOHSATh, CJIOXKEH JIU OH, COZEP>KUT JIM HE3HAKOMbIE TEPMUHbI;

CHOBa MNpoyUTaTb TEKCT U TIATEJbHO INpOaHAIM3UpOBaTh ero. Takas pab6oTa c
MaTepyuaJioM JacT BO3MOXHOCTb OTJAEJUTh TIJaBHOE OT BTOPOCTENEHHOro, pa3/eUuThb
MHPOpPMaAIMIO Ha COCTABJISIOLME YACTH, PACIIOJIOKHUTD €€ B HY>KHOM MOPsAKE.

0603HaYUTb OCHOBHbIE MbICJIU TEKCTA, OHHM HAa3bIBalOTCS Te3ucaMU. X MOXKHO 3aMMCbIBaTh
KaK yroZHO - LMTaTaMu (B cCjy4ae, €C/Ad HYKHO IepeAaTh aBTOPCKYH MbIC/Ab) JHUOO CBOUM
COOCTBEHHBIM CIIOCOOOM.

[lpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS TPUACPKUBATHCS CICAYIONIMX OCHOBHBIX
IIpaBUIIL.

1. He HauuHaTh 3alMChiBaTh MaTepHUas C IMEPBBIX CJOB IMpernojaBaTesis, CHayaja
Heo6X0JMMO BbICJAYILIATh €r0 MbIC/Ib [0 KOHLIA U OCTAPAThCsl OHATH €e.

2. IlpucTynaTh K 3alKUCH HYXHO B TOT MOMEHT, KOTJa IIpenojiaBaTeJsb, 3aKaHYMBas
M3JI0’)KEHUE OJJHOU MBICJIY, HQUMHAET ee KOMMEHTUPOBATh.

3. B koHcnekTe 06s513aTeJIbHO BbIZEJSIOTCA  OTAEJNbHble 4YacTH. Heo6xoaumo
pasrpaHUYMBaThL 3aroJIOBKH, IM0/[3ar0JIOBKH, BBIBOJbI, 060CO6JISITH OJHY TeMy OT JpYrou.
BblZiesieHMe MOXHO JeslaTh NMoJA4YepKUBaHUEM, APYTHUM 1IBETOM (TOJIbKO He CJleAyeT MpeBpallaThb
TEKCT B IECTpble KapTUHKH). PekoMeHJyeTcs AesiaThb OTCTYNbl AJs 0603HAuyeHUs1 ab3aleB U
NYHKTOB IJIaHa, MPO06eJibHbIe CTPOKH /ISl OTAEeJIEHUs OJJHOU MbICJIHU OT APYrou, Hymepanuio. Eciun
onpejeseHusi, GoOpMyJibl, MPaBUJIa, 3aKOHbl B TEKCTe MOXHO CZesaTb 6oJiee 3aMETHBIMH, HX
3aKJIIOYAIOT B PaMKY.

4. 3anucyd HYXHO CO03/]laBaTh C HCIOJIb30BaHUEM MPUHATHIX YCJOBHBIX 0003HAYEHUHU.
KoHcnekTupys, o6s3aTe/ibHO HEO6XOAUMO YIOTPEOIATh pa3HOOOpa3Hble 3HAKK (MX HA3bIBAIOT
CUTHAJIbHBIMU). ITO MOTYT ObITh yKa3aTeJd W HaNpaBJSALUE CTPEJKH, BOCKIUIATE/NbHbIE U
BONPOCHUTeEJIbHbIe 3HAaKK, coueTaHUusi PS (mocsiecnoBue) u NB (o6paTuTh BHHMaHHe). Hanpumep,
CJIOBO «CJI€JlOBAaTeJbHO» Bbl MOXeTe 0603HAaUMTh MaTeMaTH4YecKoW cTpeskod =>. Korja
BbIpaboTaeTcsl CBOM COOCTBEHHbIM 3HAKOBbIM HAOOP, CO3/1aBaTh KOHCIEKT, a MOCJe U U3y4aTb ero
OyZeT mpolie U bbICTpee.

He HyxHO 3a6biBaThb 006 ab6peBuaTypax (COKpallleHHBbIX CJ0BaxX), 3HaKax paBeHCTBa U
HepaBeHCTBA, 60JIbIlIE U MEHBIIIE.

Bosibilyto moJsib3y [iJisi CO3[@aHUs MPaBUJILHOIO KOHCIEKTa JAalT cokpauleHus. OJHaKo
MHOTHE CYHUTAKOT, YTO COKpallleHWe TUMA «JA-Tb» (AyMaTb) U MOAOOHbIE UM MCI0JIb30BaTh He
cielyeT, TaK KaK BIOCJEACTBHM OOJIbIlIOE KOJUYECTBO BpPEMEHU YXOJAUT Ha paciiuppoBKy, a
YTeHHe KOHCIEKTa He JI0/DKHO MPepbIBAaTbCSl MOCTOPOHHUMH JAEUCTBUSMU U PA3MbILILJIEHUSIMU.
Jlyduie Bcero paspaboTaTb COOGCTBEHHYH CHCTEMY COKpallleHUH M 0603HayaThb UMU BO BCeEX
3aMMCsAX OJHU U Te e CJIoBa (M He 4yTo WHOoe). Hampumep, cokpalleHUue «T-Tb» OY/JeT BCerja u
Be3/ie CJIOBOM «T'OBOPHUTH», a 60JibllIas 6yKBa «P» — cj10BOM «paboTa».

5. Hy>kHO u36eraTh CJ0KHbBIX U AJIMHHbBIX PACCY>KAEHHU .

6. [Ipy KOHCIIEKTUPOBAHUM JIy4llle [10J1b30BAaThCSI TOBECTBOBATEJbHBIMHU MPEJI0KEHUSIMH,
n36eraTb CaMOCTOSTENbHBIX BOMPOCOB. Bompockl yMeCcTHbI Ha MOJISIX KOHCIIEKTA.

7. He Hy>HO cTapaTbcsl 3apUKCUPOBATHh MaTepHas JOCJAOBHO, MPU 3TOM YacTO TepseTcs
rJIaBHash MbIC/Ib, K TOMY e TaKyl0 3alKiChb TPYAHO BeCTH. BTopocTemeHHble cJi0Ba HYXXHO
0TOpackIiBaTh, 6€3 KOTOPBIX I'JIaBHASI MbIC/Ib HE TePSIETCH.

8. Ecsiu B JieKIIMM BCTpeYaloTCs HEMOHSATHbIE TEPMUHBI, MOXKHO OCTaBUTb MECTO, a MocJje
3aHATHUM yTOYHUTh UX 3HAaYEHHUe Y penoiaBaTesl.
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4.5 MeToaunuyecKkue PEKOMEHAAIHUHA 110 MOJATOTOBKE HAYYHOI'0 10K/JIa1a, CTATbH

Hayunast ctathsi — 3TO mpeicTaBlieHUE PE3yJIbTaTOB KaKOTo-IMOO HCCeOBaHUS AJid HaydHOUH
obmiecTBeHHOCTH. HaydHast craThsi 00s3aT€IBHO BKJIOYAET 3JEMEHTHI HOBOTO 3HAHHUSA, KOTOpPHIE M
ONpeleNnstoT €€ 3HAaYMMOCTb. B OTHENbHBIX ClOydasx HaydHass CTaThsl MOXET COJEpXkKaTh
CUCTEeMAaTH3aINI0, 0000IIEHIE y)Ke U3BECTHBIX HAYYHBIX JIAHHBIX O MPOIIECCE, SBICHUU WIN 00bEKTe, Ha
OCHOBE KOTOPOTO JIEIal0TCsl HOBBIE BBIBOABI, MPOTHO3bI. Takas cTaThs HA3bIBAETCS 0030pOM HAy4YHOM
JUTEPATYpPHI 10 OIIPENIETICHHON podieMe.

Br160op Tembl nccieioBaHusl HEPa3pbIBHO CBA3aH C BHIOOPOM ero 00bekta. OOBEKT UCCiIeI0BaHUS
— cUCTeMa, TPOIIECC WK SIBJIICHUE, TIOPOXKIAIOIINE MTPOOIEMHYIO CUTYAINI0 U U30paHHBIC ISl H3yUYCHHUS.
[Tonydyenue 3HaHui 00 00BEKTE, HEOOXOAUMBIX JUISl PEIIEHUs KOHKPETHON MPOOJIeMbl, TOCTABIEHHON B
HCCIIEIOBAaHUM, OCYIIECTBIISAETCS MOCPEICTBOM H3Y4YEHMsI PE3yJIbTaTOB LIEJIEHAIPABICHHOIO HAyYHOTO
BO3JICHCTBUS Ha OT/AEIbHbIC YaCTU 00BEKTa, HAa3bIBAEMbIE MPEAMETAMU UCCIICIOBAHUS.

[IpenmeTr uccienoBaHUsl — 4acTh, CTOPOHA, CBOMCTBO, OTHOLIEHHE OOBEKTA, HCCIEAYEMBIE C
ONpeAENEHHOW IIeNIbI0 B JAHHBIX YCIOBHUSX, T.€. 2TO dJeMeHT oObekTa wuccieaoBanusa. llpeamer
UCCIIEIOBaHMs ABJIETCS HOCUTEJEM IPYIIbI WU psAJa CYIIECTBEHHBIX CBOMCTB, CBSA3EH, WIN MPU3HAKOB
M3Y4aeMOT0 O0BEKTa U CIYKUT CPEIACTBOM €ro HayYHOTO IMO3HAHUS.

[Tocne obocHOBaHMS TEMBI, ONpEACTeHUsT 00BEKTa W MPEAMETa MCCIeIOBaHUS (POPMYIHUPYETCS
LEeJb MCCIENOBAHMS MO JaHHOW Teme. Llenb ucciienoBaHus BBICTYNAET KaK OINPEACIICHHBIM MEXaHU3M
UHTErpaluy pa3jId4HbIX JCHCTBUI B CHUCTEMY «Ielib — CpPEACTBO — pe3yinbTary». llenp — 3apanee
OCO3HAHHBIM U MIaHUpPyeMblid pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (GOPMHUPYIONINE COACPKAHUE IEIH
UCCIJIEIOBaHMs: KOHEUHBIN PE3yJIbTaT, 00bEKT UCCIIEI0BaHUS, IYTh JOCTH)KEHNSI KOHEYHOI'O pe3yibTara.

3amayamMy MCCIEeIOBAaHUSI HA3BIBAIOTCS BOIIPOCHI, MOJIyY€HHE OTBETOB Ha KOTOpPHIE HEOOXOAMMO
JUIs JOCTMXKEHMsI Ledu uccienoBaHus. Kak npaBuio, BBIABUTAIOTCS CIEAYIOLIME HCCIENI0BATEIbCKHUE
3a/1a4u:

— BBISIBJICHWE CYIIHOCTH, MPHU3HAKOB, KPUTEPUEB H3y4aeMOI0 Ipolecca, SIBICHHUS U Ha AITOU
OCHOBE €ro 00bACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHNE OCHOBHBIX IyTeH (METO/10B, CPEJCTB) PEIIEHUs TPOOIEMBI.

N3ydyenne HayyHOM JuTepaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA IPOLECC, 3aBEPLIAIOIIUNCA
HalMCaHUEeM OKOHYATeJIbHOro BapuaHTa cTaThu. OH BKJIIOYAeT psAJ 3TaloB: IOUCK MCTOYHUKOB;
O3HAKOMUTEIbHOE YTEHHUE; YIIIyOJeHHOe, M3yyarollee YTeHHWEe C BhIMMCKaMH B (hOpME KOHCIIEKTOB,
aHHOTAallMM, TE3UCOB, pedepUpOBaHMS; HCIIOJIb30BAHHE HCTOYHHKOB B IIPOLECCE HCCIENOBAHMS IS
OOBSICHEHUSI U MHTEpIpeTalui COOCTBEHHBIX PE3YJIbTAaTOB M HAOJIOJCHMH; CCBUIKM Ha JINTEpaTypy B
YepHOBUKE; HamMcaHue 0030pHOM 4YacTu paboThl; opraHuzauus Oubnuorpauyeckoro ONMUCaHUs K
paboTe M ero OKOHYATEeIbHOE PeJaKTUPOBAHUE.

Hayuynoe o00o001mieHre HOCHUT OCOOBINM XapakTep, OHO OTJIIMYAETCS TOYHOCTHIO, MOTYCPKHYTOU
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPDAKEHUEM MBICIHM, KOTOpas CTPOr0 AapryMEHTHUPYETCSA, a XOJ
JIOTUYECKHUX PacCyKJIEHUH aKLEHTUPYETCS C TOMOIIBIO CHEIUAIbHBIX CPEJCTB CBS3H.

[lepeuniciuM  HEKOTOpbIE  S3BIKOBBIE CpPEACTBA HAyYHOrO CTWIIS, YTOOBI BBl  MOIJIH
MIPUIEP)KUBATHCS UX MPU paboTe C PyKOMHUCHIO:

— cioBa 000OLICHHON CeMaHTHKH (BaXXHOCTb, CHUCTEMHOCTb, BO3pacTaHUE, IOHIKEHHE,
MPUMEHEHUE U T.I1.);

— TePMUHBI, XapaKTepHbIC IS KaKoW-1100 HAyKH, U OOILIEHAYYHbIE MOHATHS (3aKOH, MPHHIIMII,
KJaccupukanys, HpopMaIus, BeposITHOCTh, TUIIOTE3a U JIp.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHCaHHBIX sBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCIKUH, KaXIbIi, KaK MPaBUJIO U T.I1.);

— TJIAroJibl HACTOAILIET0 BHEBPEMEHHOTO B 000OMIEHHO-0TBIeUeHHBIX 3HaueHusX (peub UJIET o
npobneme..., orctona CJIEAYET BeBoa..., CJIEAYET 3ameruts, 49TO ..., BBIUMCICHUE (HAOIIOICHHE)
[TPUBOJUT x cnenyromeMy pe3ysbTarty ..., HEPEHIEM K CIEAYIOUIEMY BOIPOCY ..., 3aKJIIOUEHUE HOCUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOTO paHee BBITEKAET..., 3TO €T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— TJ1aroJisl MPOIIEAIIET0 U OYAYIIero BpeMeHH UCIOIb3YIOTCS B 3HAUEHUH HACTOSILIET0 BPEMEHU
(MBI TIOTY4YHUM /TIOJIYYUJH .., TPUMEHHUM ..., HCIIOJIb3YeTCs, BBIPAXKAETCs, HAOMIONACTCS | T.II.); Yalle
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HCIIONIL3YIOTCSl TJIAaroJibl HECOBEPIICHHOTO BHUAA, Kak Oojiee OTBICYCHHO-OOOOIICHHBIC; TJIAroibl Ke
COBEpIICHHOI'O BHJa XapaKTepHbI Ji1 YCTOWYUBBIX OOOpPOTOB (IIOKa)XK€M, YTO ..., PaCCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JIMIla MECTOUMEHHUH U riaroyioB. ABTOpckoe «Mbl MIIIOC JIUYHAS
dbopMa riarona» ymoTpeOisieTcs B OTBICUYEHHO-OOOOIIEHHOM 3HAaueHWW (MBI cuuTaeM (Tojiaraem,
YTBEPI)KIAeM. .., HAMHU YCTAHOBJICHO...).

— YacTOTHBI CYIIECTBUTEIbHBIE EAMHCTBCHHOTO 4mcla, (GOpPMBI CpeJHEero poaa Yy
CYLIECTBUTENbHBIX a0CTPAKTHOTO 3HAUCHHUS (ABMKEHUE, KOTMYECTBO);

— KpaTkue npujarareibubie: [I[pocTpancTBO 0THOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM ypoBHE CBSI3b MEXIY MPEIIOKEHUSIMHU OCYIIECTBISETCS C MOMOILBIO
MOBTOPSIIOIIUXCS CYIIECTBUTENBHBIX M MecTouMeHui. Creaute, 4ToObI B ONU3KOM KOHTEKCTE HE
noBTopsunch cinoBa ITOT, DTO, 3aMeHsiiTe UX CHHOHUMaMu. Hanpumep, 3TOT — MOJ0OHBIN, TaKOM
K€, YKa3aHHBIA BBIIIE, JAHHBIH W T.I. B mpennoxeHun mnpeoOiafaeT MNpsSMOl TMOPAJOK CIIOB
(moyTexariee — ckazyemMoe — IOMOJHEHHS).

[Tocrie MOATOTOBKM YEPHOBBIX HAOPOCKOB OTACIHHBIX pa3/iejloB HEOOXOIUMO MPHUCTYNAaTh K
HAMUCAHUIO PYKOMHCH CTaThH B 11eJIOM. Pa3/iensl cienyeT pacioaoKuTh B CIEAYIONIEM HOPsIKe:

— aHHOTAIU;

— BBEJICHHE;

— DKCIIEpUMEHTAJIBHBIN Pa3zeil;

— aHAJIMTUYECKHUI/TEOPETUYECKUI pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HCIOJIb30BAHHBIX HCTOYHUKOB.

Hexotopeie U3 mepeuMCIEHHBIX BBINIE pa3fenoB y Bac Moryr oTCyTcTBOBaTh, a TMOPSIOK
CJIEIOBaHMSI PA3JEIOB MOKET ObITh MHOM, YTO HEOOXOAUMO COTJIACOBATh C HAYYHBIM PYKOBOTUTEIICM.

BBenenue MoXeT BKIIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAHHME U aKTyaJbHOCTh TE€MbI; KPaTKUU
0030p JHUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0OBEKTOB), a TAK)KE METOJO0B HCCIEIOBAHUS;
BBIJIBUTAEMasi TUTIOTE3a; Hay4YHasi HOBH3HA PabOThI, €€ TeOpeTHUUecKasi U MpaKTUYecKasi 3HAYUMOCTb.

B »skcnepuMmeHTanbHOM  (HMCCIEIOBATENILCKOM) pa3ziefie JaeTcs OOOCHOBaHHE M OIMUCaHHE
METOJAMKHA  HCCJICIOBAHUS; TPHUBOJATCA TIONyYE€HHBIE JIaHHBIE, pa3MeMaeTcs HEoOXOIUMBIA
WUTIOCTPATUBHBIA MaTepuai; GopMyTUPYIOTCS BHIBOJBI U 0000IIEHUS.

B TekcTe crathu cieayeT apryMEHTUPOBAHO BBIAEIUTH TO HOBOE M OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOeMbl aBTOp CTaThU. TeKCT MOJDKEH 007a1aTh HEKOTOPBIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOEHUEM, HAINpaBJICHHBIM Ha IOCJIEAOBATEILHOE M IEJICHANPABICHHOE PACKPBITUE IJISi YHUTATENs
rpoliiecca aBTOPCKOro MOucKa.

AHATMTAYECKU WM TCOPETHYECKUM  pa3fiel]l  IOCBSIIAECTCS  aHalu3y  TOJYYCHHBIX
AKCIIEPUMEHTANbHBIX PE3yabTaTOB; MX OMUCAHHIO, MHTEPIIPETAllMA B paMKaX CYIIECTBYIOIICH TEOPHH
WM NIPEICTABISET OPUTHHAIBHOE TEOPETUUECKOE UCCIIeI0BAaHUE.

Meroanueckuil pa3aen MOKET COAEpPKaTh apryMEHTHUPOBAHHBIE MPAKTHUECKUE PEKOMEHIAIUU,
BO3MOXXHOCTH M 0OCOOEHHOCTH MCIOJIb30BaHUS pe3ynbTaToB Baieil paboTsl.

3akiroueHrne B KpaTKod (opMe MOABOIUT HTOTH BCEW pabOThI B BUAE TE3MCOB WU BBHIBOJOB,
COTJIaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCIEAOBAHUS, YKa3bIBAET TEOPETUUYECKYIO U TMPAKTHUYECCKYIO
LIEHHOCTh MOJYYEHHBIX PE3YJIbTATOB, UX BO3MOKHOE BHEAPEHHUS, HAMEYaeT JalbHEHIINE MEePCHEKTUBBI
U3YYEHHUsI TaHHOU MPOOIIEMBI.

YCTHBI JOKNAA TpH BBICTYIUIGHHM Ha KOH(QEPEHIIMH CTPOWTCS Ha OCHOBE BBEICHUS,
pasBepHyTOTO pedepata coiepkaHusi pabOThl W 3aKIIOYEHHUA. 3apaHee y3HaWTe 00 YCTaHOBJIECHHOM
pernamente BbICTymUieHUs. [lomMHHTE, 4TO 000 BCEM paccka3aTh B OTBEIEHHOE BpeMs HE yJacTcs,
MOATOMY OTOepuTe Hambojee 3HAYMMBIE M HHTEPECHBIE PE3yJbTaThl, (PaKThl, BBIBOJbI, HAOIIOICHUS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BHICTYyIUIeHHE. Hanboee BayKHbIE U HHTEPECHBIE Pe3yIbTaThl MOKHO
MIPEACTaBUTH B BUJIE CIaiioB (He Oosiee ogHOro-Tpex). Cmaiinpl oOeryar Baiie BRICTYIUICHUE Ha 3allHTe,
cenaroT 0oJiee JOCTYMHBIM €r0 BOCHPUATHE CAYHIATeNsIMU U MPUAAIYT JTOTOTHUTEIbHYIO 3HAYUMOCTh
Bamei pabore.

Hoxnana cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHUMOCTU OT PErjaMeHTa) U MOCTPOUTH
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ClIeyroImuM 00pa3om:

1) nasBaHue TeMbl pabOTHI, 00OCHOBAHHWE €€ HOBHM3HBI U MPAKTUYCCKONW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) 1ejb 1 3a71a4u paboThl;

3) xapakTepuCTHKa IpeaMeTa, 00beKTa U MaTepralia HCCIICIOBAHMUS;

4) MeTOIbI HCCIICIOBAHUS;

5) OCHOBHBIC PE3YJIbTAThI U BHIBOJIBI PA0OTHI;

6) B 3aK/IOYEHUE MOXXHO yKa3aTh HajbHEHIINE MEPCIEKTUBBI MCCIICAOBAHUS pacCMaTpUBaeMOi
POOIIEMBI.

4.6 MeToauyeckue peKOMeHIalMH 1O MOJATr0TOBKeE Mpe3eHTaAlNU

[IpesenTammst — 3TO KpaTKOE HAIJIATHOE HW3JI0KEHHE HH(POPMALUU 1O COACPXKAHUIO paboThI,
npeacTaBiacHHOE mocpeactsoM mporpammel Microsoft Office PowerPoint.

[Tpe3enTanust COAEPKUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMbBIE HA 3aLIUTY, TpapUUuecKuil MaTepuai
— PUCYHKH, TaOJIUIbI, AITOPUTMBI U T.I1., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET HUCCIEIOBAHUS.

[TpesenTanmst pabOTHI CAYKUT JJIs1 YOSIUTETHHOCTH U HATJIATHOCTH MaTepualia, BRBIHOCUMOTO Ha
3aLIUTY.

[Ipe3enTanmst JOHKHA BKITFOYATh B CE0sI CIETYIOIINE Pa3/IeITbL:

- TUTYJIBHBIH JTUCT Tpe3eHTauu (1 cnaiin);

- [IeJIb UCCIIEIOBaHMs, OOBEKT U mpeaMeT uccienoanus (1 cnaiin);

- QITOPUTM U MeToJIuKa uccienosanus (1-2 cnaiina);

- [IOJIyY€HHBbIE PE3yJIbTAThl HcciieioBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U IIpeAJIoKeHUs (2-3 cnaiija).

OO0mast cTpyKTypa MpeICTaBICHHON MPe3eHTalluH T0JDKHA COOTBETCTBOBATH CTPYKTYpPE AOKIIA/a.

[Tpu co3annu Mpe3eHTauu ciaeayeT NPUAEP KUBATHCS CIEYIOIUX PEKOMEH 1AMl

- mpudr - Times New Roman;

- pa3mep mpudTa I 3aroJIoBKOB - HE MeHee 32,

- pa3mep mpudTa A7 TEKCTa - He MeHee 28;

- UBET U pasMmep HIpHUPTa, GopMaThl pUCYHKOB M TAOJIUI] TOJKHBI OBITh MOJOOPaHBl TaK, YTOOBI
BCE€ HA/AMKCH, PUCYHKHU U TaOJIHUIIbI OTYETIIMBO MPOCMATPUBAINCH HA Claiijie.

5 Metoauueckue yKkazaHus A5 00y4alOIUXCHA 10 OPraHU3alMH U MPOBEICHNI0 00yYeHHUs B
HHTEPAKTUBHBIX (popmax

Jlekuus-0ecena - TUANOTMYECKUN METOJ U3JI0KEHUS U YCBOCHHsI yueOHOro Marepuana. Jlekius-
Oecesa TO3BOJISIET C TIOMOIIBIO CHCTEMBI BOIIPOCOB, YMENIOW UX TTOCTAHOBKH M MCKYCHOTO TOJICPIKaHUS
JUanora BO3/CHCTBOBATh KaK HAa CO3HAHME, TaK W Ha TOJCO3HaHHE OOydYaloluXcs, HAy4YUTh HX
camokoppeknuu. [IpoBeneHune neknuu-06ecebl MpeArnoaraeT HaIMIue OMPEAETICHHOTO 00beMa 3HaHUI
00 m3ydyaeMOM Matepuane u cBs3u ¢ HuM. Jlekuus-Oecena momoraer MmoOyAWTh OOyYarommxcs K
AKTyaliudallui HMCIOIUXCA 3HaHI/II71, BOBJICYb HUX B MIPOHECC CaMOCTOATCIbHBIX pa3MI:IIHJ'IeHPII71, B
IBPUCTUYECKUN, TBOPYECKHH TMpOIECC TMOMYYSHHs] HOBBIX 3HAHMI; CIOCOOCTBYET aKTHBH3AIHH
O3HaBaTeIbHOMN ACATCIBbHOCTH, BOBJICKACT B MAaKCHUMAJILHBEI MBICIIUTEILHBIN IIOUCK, C IICJIBIO
paspelieHus MPOTHBOPEUUH, MOABOJUT K CAMOCTOSITEIbHOMY (DOPMHPOBAHUIO BBIBOJOB U 0000IIECHUH,
CO3JIaeT YCIIOBHS ISl OTIEPATUBHOTO YIIPABIICHUS MPOLIECCOM TTO3HAHHUSI.

[To Ha3HAUEHUIO B yUeOHOM TMPOIECCE BBIICISIOT CASAYIOUTNE BUbBI IEKIIMH-OECe IbI:

- BBOJIHBIE MJIM BCTYIUTEIbHBIE (OPTaHU3YIOIINE);

- COOOIIEHUS HOBBIX 3HAHUM;

- 3aKPETUISAIONIHE.

BBognas nekuus-Oecena TpPOBOAUTCS B Hayaje JEKIUOHHOTO 3aHsATHS. C ee TOMOIIbI0
obOecrieunBaeTcs ICHXOJIOTHYECKAs HACTpPOWKa OOYYaIOmUXCsl Ha BOCHPHIATHE W YCBOSHUE HOBOTO
Matepuana. becema cmocoOCTByeT TOHMMAHMIO 3HAYEHUS TpeACToslle paboTel, (opmupyer
MIPEACTABIICHUS O €€ COACp)KaHUU, Crien(PrKe U 0COOEHHOCTSX.

Coo6menust HOBbIX 3HaHWH. CTpouTcst B (pOpMe BONPOCOB M OTBETOB MPEUMYILIECTBEHHO IPH
aHaJM3e MPOYMTAHHBIX TEKCTOB, 3alIOMUHAHHM OTBETOB (KaTEXM3MUYECKas ); CIIOCOOCTBYET MOABEICHHIO
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00yJaroImuxcs 3a CUeT YMENO MOCTaBJIEHHBIX BOMPOCOB, MMEIOUINXCS 3HAHUM M JKU3HEHHOTO OIbITa, K
YCBOEHHMIO HOBBIX 3HaHUH, (OPMYJIMPOBAHMIO MOHATHM, PEILIEHUIO 3a/1ad; CO3/1aeT CYOBEKTHBHOE
BIICYATIICHUE, YTO OOYUAIOIIUICS caM cliesan OTKPBITHE, POJIEIIal MyTh OT MPAKTUKU K HAYYHOU UCTHHE.

3akperuisonye JeKuu-0ece bl IPUMEHSIOTCS I 3aKpeIuIeHus], 0000IEHHs U CUCTEMAaTU3aLuu
3HaHUMU.

O¢ddexkTuBHOCTH Oece bl 3aBUCUT OT TIIATENBHOM MTOJATOTOBKH MPENOAABATENs, IPOAYMAHHOCTU U
npodeccnoHabHOM  (POPMYIMPOBKM  BOINPOCOB B UYETKOM  TOCTAaHOBKE, WX  JIOTUYECKOM
[I0CJIe10BAaTENbHOCTH. BOnpock! JOKHBI pa3BUBAaTh BCE BHU/bI MBIIUIEHUS, 00ECIIEUUBATh JIOTHYECKYIO
¢dopmMy MbIIIeHHsT (BECh CIEKTP MBICIUTENBHBIX JI€HCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHS
o0yJaromuxcs; CO  CTOPOHbl  OOYYalOIIMXCA  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEHTHPOBAaHHBIMH, MTOJIHBIMU, TOYHBIMH, SICHBIMHU, IPABUIIBHO C(HOPMYITHPOBAHHBIMH.

Jlekuusi-qucKyccust SIBJISETCS Pa3HOBUIHOCTBIO JIEKUMHU-Oecelpl. JIeKuus-1ucKkyccus - MeTo[
0o0y4eHHs, OCHOBaHHBI Ha OOMEHE MHEHHSIMH IO OIpEeIeHHONW TeMmaTuke. BhickaspiBaemas B Xoje
00CYXJIeHUsI TOYKa 3peHUs OOy4aroIerocsi MOXET OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaKk U
ONMUpPAThCS HA MHEHHWE JPYTUX JHI. XOpOWIO NpPOBEIEHHas IUCKycCUs Y4YHT Oosee TiyOoKoMy
NOHMMAaHHUIO NPOOJIEMbl, YMEHHIO 3allMIIATh CBOIO IO3MLHUIO, HO CYUTAThCS C MHEHUEM JIPYIruX.
Hcnonp30BaTh AUCKYCCHIO B Y4€OHOM MpoIlecce Ieecoo0pa3sHO B TOM Cllydae, Korjaa oOydarommecs
o0JIafjaloT 3HAYMTEIbHOM CTEMEHbIO CaMOCTOSTENbHOCTH MBILIUICHHUS, YMEIOT apryMEHTHpOBATh,
J0Ka3bIBaTh U OOOCHOBBIBATh CBOIO TOYKY 3peHHs. K NMpOBENEHUIO JIGKIMU-TUCKYCCHU OOYYarOIuXCs
HE00X0AUMO MOAroToBUTh. O0ydaromuecs AOJDKHBI 3HaTh 3apaHee TeMy O0CYKJIEHUS; MPeUI0KEHHbIe
JUI TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JINTEpaTypy IO T€ME€ M BOIPOCAM, MPENTIOKEHHBIM IS
00CyX/IeHUs; pacliCaHhe KOHCYJbTAlMid ¢ MpernojaBaTeNsiMi; OCHOBHbIE TPpeOOBaHUS KYJIbTYpPBl CIIOPA,
TpeOOBaHMUS K YIaCTHHKAM JUCKYCCHUU (O3HAKOMHUTBCS C PA3IMYHBIMHU TOYKAMH 3PEHUS Ha OOBSIBICHHYIO
TEMy CIOpa, ONpPENeNUTh COOCTBEHHYIO NO3MLMI0). CyHiecCTBEHHBIM MOMEHTOM YYe€OHOH IUCKYCCUHU
SBJIAETCS €€ KpUTHYECKUM pa30op. s 3TOro moaBOASTCS UTOTM 3aHATUM, aHAIU3UPYIOTCS BBIBOJIBI, K
KOTOPbIM HPULUIA YYAaCTHUKM JUCKYCCHUH, IIOJYEPKHBAIOTCSI OCHOBHBIE MOMEHTHI IPaBUIIBHOIO
MOHUMAaHUs TPOOJIEMBI, MOKa3bIBAIOTCS JOXHOCTh, OUIMOOYHOCTh BBICKA3bIBAaHUM, HECOCTOSTEIBHOCTD
OTAeNnbHbIX Mo3ulHi. [logpoOHO paccMaTpuBarOTCs BHICTYIUIEHUS ITOJIEMUCTOB, OLIEHUBAIOTCA UX YMEHHUE
OTBEYaTh Ha BOMPOCHI, IPABUIBHOCTh YIOTPEOIECHUsI NOHITUN, HCIIOIb30BaHUE IPUEMOB J10Ka3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCS PEKOMEHJALMM 10 JAJIBHEHWIIEMY COBEPUICHCTBOBAHUIO IOJIEMUYECKUX
HAaBBIKOB 1 YMEHHUH.

«Mo3roBoii mrypm» (anri. brainstorming) - oauH W3 Hamboliee MOMYJSIPHBIX METOIOB
MoJIepallii CTUMYJIMPOBAHUsI TBOPYECKON aKTUBHOCTH. Mojepalus - Npoueaypbl CTPYKTYpPUPOBaHUS U
yIIpaBJIeHUs] TPYNIOBBIM B3aUMOJEHCTBUEM il Oosiee A(PPEKTUBHOIO PELICHHMsI PAa3IUYHBIX 3ajad.
[IpenogaBaTens npu NPUMEHEHUHM TAKOrO METOJa BBICTyHaeT MojaepatopoM. Mojepatop uUrpaer posib
nocpenHuka. OH OKa3blBae€T MOMOIIL KOMAHJE B IOCTAaHOBKE LETH M €€ 3(PPEKTUBHOM JOCTHKEHMH.
Monepatop CTpyKTYypUpPYET TPYIIIOBYIO0 aKTUBHOCTb, MIOBBIIIAET YPOBEHD «JIOTOBAPHUBAEMOCTIY, a TAKXKE
CIOCOOCTBYET MPUHATHIO COBMECTHOTO PEIICHUS.

«Mo3roBoil ITYypM» TO3BOJISET HAaWTU pEIIEHHWE CJIOXKHBIX MpOoOJeM MyTeM MPUMEHEHUS
CMELUANBHBIX MPaBUJ 00CYKIeHU. MeTol MO3roBOro mrypmMa 0wl pazpaboran Anexcom OcO0pHOM B
1953 roay. MeTton OCHOBaH Ha JONYIIEHWH, YTO OJHUM W3 OCHOBHBIX MPEMSITCTBUA I POKICHHS
HOBBIX HJEH sBIsAeTCs «OOS3Hb OIICGHKM»: JIIOJUM YacTO HE BBICKA3BIBAIOT BCIYX WHTEPECHBIE
HEOpJMHApHbIE WJEH H3-3a OMACEHHUS BCTPETUTHCS CO CKENTHUYECKHM JMOO Jake BPaKIEOHBIM K HUM
OTHOIIIEHUEM CO CTOPOHBI PYKOBOJUTENEH U KOJUIET.

[lenbto mMpuUMEHEHUS MO3TOBOTO IITYypMa SBISETCS HCKIOYEHHE OIIEHOYHOIO KOMIIOHEHTa Ha
Ha4yaJbHBIX CTagusAX co3laHud uaed. Kiaccuueckas TEXHHMKAa MO3TOBOIO IITYpMa, MPEAJIOKEHHAS
OcOopHOM, OCHOBBIBa€TCS Ha JBYX NPUHILMIIAX - «OTCPOYKA BBIHECEHHS IPUTOBOpa HIEE» U «HU3
KOJIMYECTBA POXKJIAETCS KAadeCTBO». JTOT MOAXOJ MPEAIoJiaracéT IPUMEHEHUE HECKOJIBKHMX IpPaBUIL.
Kputnka uckiodaercsi: Ha CTaJluu TeHEpalvy WA BbICKa3bIBaHHE OO0 KPUTUKH B apec aBTOPOB
uzaen (Kak CBOMX, TaK M UyXKHUX) He Joryckaercs. PaGoTtaromiyie B MHTEpaKTUBHBIX IPYIIAX JODKHBI ObITh
CBOOOJHBI OT OMAcCeHWH, 4yTo MX OyoyT OLEHMBATh MO IpeplaraeMblM UMM uzaesM. [IpuBercTByercs
CBOOOJHBIN mosieT (paHTa3uu: 0OydaroUIMecs JOJDKHBI MONBITAThCA MAKCHUMAaJIbHO PACKPENOCTUTH CBOE
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BooOpakeHue. Pa3perieHo BRICKa3bIBATh JTIOOBIE, 1aXxe caMble a0CcypaHbIe Win GaHTacTudeckue uaeu. He
CYLIECTBYET HJEW HACTOJIBKO HECYpazHbIX JHOO HEMPaKTUYHBIX, YTOOBI MX HeNb3sl OBLIO BBICKA3aTh
Bcayx. Mmelt MOoMKHO OBITh MHOTO: KaKIOTO YYAaCTHHKA CECCHU MPOCAT MPEICTaBUTh MaKCHMAaIbHO
BO3MOXXHOE Koyn4yecTBO uzieil. KoMOMHMpOBaHME M COBEpPIICHCTBOBAHHE IMPEAJIOKEHHBIX HACH: Ha
CIIEIYIOIIEM JTale YYacTHUKOB TMPOCAT pa3BHBATh WACH, TPEIIOKCHHBIE IPYTHMH, HAIpuMeEp
KOMOMHHPYSI 3JIEMEHTHI JIBYX WJIH TpeX MpeUIoKEeHHbIX uaed. Ha 3aBepiuaroiem sTarne MpoOU3BOAUTCS
OTOOp JIYYIIEro PEIIeHUs, HCXO/IS U3 SKCIIEPTHBIX OICHOK.

HNHTepakTUBHOE pelleHHe 32424 — 3TO TAaK)Ke METOJ MOJEpaIliy, MPU KOTOPOM MPHU PELICHUH
3aJjad NPUHUMAIOT y4yacThe Bce OOydarommecs IOoJ PYKOBOJICTBOM IIperojaBaTensi-moaeparopa. B
pe3ynbTaTe IMoJydaeTcs YriyOJeHHOE T[O3HaHHE OOYy4YaloIUMHUCS METOAUKH PEIICHUS TUIOBBIX
npodecCHOHATBHBIX 33/a4. B mpoliecce MHTEPAKTHBHOTO pEIICHUs 3afaydl OOyYarolIMMCS JaeTcs
BO3MOXXHOCTh IPENINOJIOKUTh MOCIACAYIOIMIMA allfOPUTM U pe3yiapTaT ee pemieHus. [Ipumenenue Ha
MPAKTUKE OOYYEHHUs METOAa HWHTEPAKTUBHOTO DPEIICHHS 3aJlad TO3BOJSET Pa3BUBATh Yy OOyUYAIONIUXCS
CHOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHMS PEIIeHUs MTPo(ecCHOHABHBIX 3a/1ad.

Pabora B MajbIX Ipynmax - 3T0 OJIHa U3 CaMbIX TOIMYJIIPHBIX CTPATETHH, TaK KaK OHA JaeT BCEM
oOyuaromumMmcsi (B TOM YHCJI€ U CTECHUTENbHBIM) BO3MOXXHOCTh y4acTBOBAaTh B paboTe, MPaKTUKOBATH
HaBBIKM COTPYIHUYECCTBA, MEXKIMYHOCTHOTO OOIICHHsS (B YACTHOCTH, yMCHHE AaKTHBHO CIIYIIATh,
BbIpa0aThiBaTh OOIIEe MHEHHE, pas3peliarh BO3HUKAIOIIME pasHorjacus). Bce 3To uacTto ObiBaer
HEBO3MOXKHO B OOJIbIIOM KoJiekTuBe. [lpu opranuszanuu TpynmoBoi palOOThl cieayeT oOpaiarhb
BHUMaHHE Ha CJEAyIolIue ee acmekThl. HyxHo yOenuTbcs, 4To ydamuecs oO0IagaroT 3HAHUSIMU H
YMEHHSIMH, HCOOXOAMMBIMU TSI BBIITOJIHCHHUSI TPYIIIOBOTO 3aaHus. HexBaTka 3HaHHUI OY€Hb CKOPO JacT
0 ce0e 3HaTh - yyallhecs He CTaHyT MpujaraTh yCHJIWN JUid BBINOJHEHUs 3anaHus. Hamo crapatbscs
c/IenaTh CBOM MHCTPYKIIMM MAaKCHUMAJIbHO YeTKUMH. Hamo mpenocTaBisTh TPYIIE TOCTATOYHO BPEMCHH
Ha BBINOJHEHUE 33JaHUSI.

Jlenenne oOydaromuxcsi Ha TPYIIBI — 3TO BKHBIH MOMEHT B OpraHHU3alid PaOOTHl B MajbIX
rpynnax. Crnoco0oB JeneHne 00ydaromuxcsi Ha TPYMIbI CYIECTBYET MHOXKECTBO, U OHM B 3HAYUTEIbHOM
CTEIICHH OIPENICIISIOT TO, KaK OYAeT MPOTeKaTh JalibHEHIIasi padoTa B rpyIIe, ¥ Ha KaKoi pe3ysbTaT 3Ta
IpyIIa BBIAJET.

CnocoOsl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHue B TPYNIBl MPOUCXOOUT IO B3aWMMHOMY BbIOOpY. 3ajgaHue Ha (OpMHUpOBaHME
TPYMIIBI TIO KENAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IByX BapHaHTaX:

Pa3nenurech Ha TPYNNBI TIO ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIIHL.

2. CnyyaiiHpIM 00pazom.

['pynma, dopMupyeMas Mo MNPU3HAKY CIYYalHOCTH, XapaKTepU3yeTcs TeM, YTO B HEH MOryT
o0BeTMHATHCS (TpaB/a, He 10 B3aUMHOMY JKEJIAHHIO, & BOJICH CITydast) IeTH, KOTOPhIC B MHBIX YCIOBUSIX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIY cOO0M OO0 naxke BpaxayroT. PaboTa B Takoii rpymme pa3BUBaeT y
YYaCTHUKOB CIIOCOOHOCTh TPUCIIOCA0IMBATHCS K PA3IUYHBIM YCIOBHSIM JACSITEILHOCTH W K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

OTtoT MeTox GOPMHUPOBAHUS TPYIII TIOJE3EH B T€X CIIydasx, KOTAa Nepes mpenoaBareieM CTOUT
3a/ladya Hay4YuTh OOYYarOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemogaBaTens JOHKEH 001Ianarh
JOCTaTOYHOW KOMITETEHTHOCTBIO B Pa00Te ¢ MEKIIMIYHOCTHBIMHA KOH(MDIUKTAMHU.

Crioco0b1 popMHUPOBAHUS «CITyYalHOMY TPYIIIEL: KPeOHil; 00beAMHEHNE TeX, KTO CHIUT PSIOM (B
OJTHOM psIy, B OJHOW TOJIOBUHE AYJAWTOPHH); C TIOMOIIBIO MMIIPOBH3UPOBAHHBIX «()aHTOB» (OIHUH U3
O0y4aromuXxcsl ¢ 3aKPHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYMIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOT'O YKa3bIBaeT B JaHHBIH MOMEHT MPEMOAaBaTellb) U T.II.

3. 1o onpeneneHHOMY MTPU3HAKY.

Takol mpusHak 3amaercs JTuOO TperojaBaresieM, JUOO0 T0ObIM oOydarommMces. Tak, MOXKHO
pa3aenuThes Mo MepBoit OyKBe MMEHU (TJacHast — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
poauiics (Ha 4eThIpe TPYIIIBI), TIO IBETY TJ1a3 (Kapue, Cepo-ToyObie, 3eJICHbIC) U TaK Jayee.

OTOT cmoco0d JeneHuss WHTEPECeH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBEIUMHHTH
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o0ydJaromuxcs, KOTOpble JTUOO PEeaKO B3aMMOJACUCTBYIOT APYr C JPYroM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUs3Hb, a C JIPYroil — M3HAYAIBHO 3aJ1aeT HEKOTOPBINH OOIIMI MPU3HAK, KOTOPBIH
cOmmkaeT o0beqUHUBIIUXCA. ECTh HEUTO, YTO WX POAHUT U OJHOBPEMEHHO OTHENSET OT APYruX. ITO
CO3/1a€T OCHOBY JUISl SMOLMOHAILHOTO MPUHATUS APYr Apyra B TpYIIE W HEKOTOPOTO OTIHAICHUS OT
ApyTux (10 CYTH Jieja — KOHKYPEHLUN ).

4. TTo BBIOOpPY «IHACPAY.

«Jlunep» B JaHHOM CiTydae MOXET JM00 Ha3HayaThCs MPEToIaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXKET BBICTyHaTh JIOOOW oOydwarommuiics), Ju00 BBIOMpATHCS
oOyyaromumucs. GopmMupoBaHue TPYHI OCYLIECTBISICTCS CaMUMH «inaepamu». Hampumep, oHu 1o
ouepeau Ha3bIBAIOT UMEHA TeX, KOr0 OHU XOTeNu Obl B3ATh B CBOIO rpynmny. HaOmoaeHus mokassBaroT,
YTO B MEPBYIO OYEPEb «IHJCPhD» BBIOMPAIOT T€X, KTO ACUCTBUTEIHHO CIIOCOOCH paboTaTh U JOCTUTATh
pesynbrata. MHorna gaxe apysx0a v JTUYHbIE CUMIIATUH OTXOJIAT Ha BTOPOM IJIaH.

B ToMm ciydae ecnu B ayAMTOPUH €CTh SIBHBIC ayTCalepshl, JJIs KOTOPHIX CHTyauus Habopa B
KOMaHJy MOXKET OBbITh Upe3BbIUaifHO O0JIE3HEHHOM, JTy4Ille UM HE TPUMEHATh 3TOT CIOCO0, WM ClIeNaTh
WX WTAJIEPAMHE.

5. ITo BbIOOpPY mpemnogaBaTes.

B sTom cnywae mpemoaaBarenb CO3[JaeT IPYIIBI 0 HEKOTOPOMY BXXHOMY JUISI HETO NMPHU3HAKY,
pelias TeM caMbIM OINpeleleHHbIE Ieaarorudyeckue 3agadu. OH MOXKeT O00bEeIMHUTH OOYYAIOIIHUXCS C
ONMM3KMMHU HHTEIUICEKTYaJIbHBIMH BO3MOKHOCTSIMH, CO CXOXKHM TEMIIOM Pa0OTBI, a MOXET, HallpOTHB,
CO3/1aTh paBHBbIE MO cuiie KoMaHfibl. [lpu 3TOM OpranuzaTop TrpyImoBoi pabOThl MOXKET OOBSICHUTH
MPUHIUT 00BEAMHEHHMSI, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YIaCTHHKOB IO TOMY ITOBO/TY.

[Tpu paboTe B Masoii rpymnie yJamuecss MOTyT BBITIOJIHSATE CJICAYIOIINE POJIH:

- (pacuurarop (MOCpeAHNK-OPTraHU3aTOP ACSITEIBHOCTH TPYIIIIHI);

- perucTparop (3amnuceiBaeT pe3yabTaThl padOThHI);

- IOKJIQTUUK (JIOKJIaIbIBAET PE3YIbTATHI PAOOTHI TPYIIIIHI);

- JKYpHaJIUCT (337aeT YTOUHSIOIINE BOIPOCH], KOTOPBIE MMOMOTAIOT TPYIIE JY4YIle BBIMOIHHUTD
3aJjaHKe, Hal[PAIMEp T€ BOIIPOCHI, KOTOpasi MOTJIa ObI 3aJ1aTh Jpyrasi CTOpPOHa B IMCKYCCHH);

- aKTUBHBIA CiTylIarenb (CTapaeTcs mepecka3aTb CBOMMH CJIOBAMHU TO, O Y€M TOJBKO YTO TOBOPUII
KTO-JIMOO0 U3 WICHOB TPYIIIBI, TOMOTasi CPOPMYIUPOBATH MBICIH);

- HaOmroaTens (JODKEH OTMevaTh MPU3HAKU OMPEEeICHHOTO MOBEASHMS, 3apaHee OMHMCAHHOTO
MIPETNoIaBaTeieM, U ONPENeNATh, KaK YWICHBI TPYIIBI CHPABISIOTCS ¢ BO3HUKAIOMIMMHU MO XOIy padOTHI
npobneMamu. OTUUTHIBAasACH Tepen TpyHmod, Habmogatenu oOs3aHBI MPEACTABIATH CBOM 3aMETKH B
MaKCHMaJIbHO OMKCATEILHON B 00BEKTUBHOM (hopMe);

- XpOHOMETPUCT (CIETUT 32 BPEMEHEM, OTIYIIICHHBIM Ha BBIIIOJHEHHUE 3a/1aHUS)

- U IpyTHE.

PexoMenaanuu rmo opranuzanuy paboThl B MaJIbIX TPYTINAX:

- HEJIb3sl MPUHYXAATh K 00111el paboTe 00yJaronuxcs, KOTOpbIe HE XOTAT BMecTe paboTaTh;

- cIelyeT pa3pemuTh padboTaTh HHANBUAYAIBHO 00yUYaromeMycsi, KOTOPBI X0ueT paboTaTh OJIUH;

- Henp3s TpeboBaTh B ayAWTOPUH AaOCOJIOTHOM THIIMHBI, TaK KaK OOYYarolIuecs TOJDKHEI
O0OMEHSTHCS MHEHUSMHU, MPEXKIIE YeM MPEJICTABUTH «IIPOIYKT» COBMECTHOTO TPY/a.
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[Tpunoxenue A
MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIbHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OGPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNUN NHCTUTYT S9KOHOMUKMU, TTEJAT'OI'MKU U [TIPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenps

KOHTPOJIBHASA PABOTA
VYuebHas nucluuIuinHa
Bapuant/Tema
CryneHr: Muponenko ['annnaa AyleKcaHIpOBHA
HanpaBnenue noaroToBKu: 38.03.01 DxoHoMuKa
Hanpasnennocts
(mpoduib): byxranrepckuii y4eT, aHalau3 U ayJuT
KBanudukanms: bakanasp
IIpenonaBarensb: J-p 9KOH. HAayK WJIM KaHJ.3KOH.HayK (IIpy HAIUYUU
YYEHOU CTeneHn), nmpodeccop Win AOUEHT (MpU HaTUYUH
YYEHOI'O 3BaHUs)
denopoB Anekcent MiBaHoBnY
Onenka: Jlata cnaum: « » 20 T

Bomxkckuii, 20 T.
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