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1 Meroanyeckue YyKa3aHusl JIsi OOYYAKOIIMXCH MO IJIAHMPOBAHUI0O W OPraHU3AMUM
BpeMeHH, He0OX0AUMOrO /1JIs1 0CBOEHMS 1N CIUILIUHbBI

CrpykTypa BpeMeHH, HEOOXOJMMOI0 Ha 3y4YE€HHE JUCLUILIMHEI

DopMa H3yHCHN AUCLIATIHHE] Bpewmsi, 3arpaunBaemoe I-ia U3y4YeHUE
TACHUILINHEL, %

N3yuenue mnuTeparypbl, PEKOMEHIOBAaHHONW B paboueid 20

IpOrpaMMe JUCIUILITUHBI

CamocTosTeNnbHOE PEIICHUE TUIIOBBIX 33714 10

W3ydyenue  TeMm, BBIHOCUMBIX Ha  CaMOCTOSITEIBHOE 20

paccMOTpeHHe

BrinosiHEHNE TECTOBBIX 3aIaHUI 10

BrinoaHeHne KOHTPOJIBLHON pabOThI 40

Htoro 100

2 MeTonuyeckue yKa3aHusi o padore o0y4aomuxcs BO BpeMs NPoBeIeHus JeKIuii

Jlexuus kak opranuzannoHHas opma o0yueHus - 3T0 0codast KOHCTPYKIUS y4eOHOTO IMpoliecca.
[IperonaBaTens Ha MPOTSHKEHWH BCETO YYEOHOTO 3aHSATHs COOOINACT HOBBIM y4YeOHBIM MaTepual, a
CTYJEHTBI €ro akTHUBHO BOCIPUHUMAIOT. biarogaps Tomy, 4To MaTepuai u3jaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BBIACPKaHHOW (opme, JeKIHs SBIACTCS Hanboliee SKOHOMHYHBIM CIIOCOOOM mepenadu
y4eOHoI nH(OpMALIUH.

Metoponornyeckoe 3HAYEHHE JIGKIIMA COCTOMT B TOM, YTO B HEW PaCKPBIBAIOTCS
(dbyHIaMeHTalbHbIE TEOPETUYECKHE OCHOBHI Y4€OHOI TUCIMIUIMHBI U HAay4HBIE METOJbI, C MOMOIIBIO
KOTOPBIX aHAJM3UPYIOTCA SBJICHUSA. B IeloM MOXHO cKas3aTh, YTO JIGKIMU Kak (GopMe u METomy
00y4yeHUs MIPUCYIIN TPU OCHOBHBIE NIEIarOrMYecKre (PyHKIUH, KOTOPBIE ONPENENIOT €€ BO3MOXKHOCTH U
JOCTOMHCTBA B y4eOHOM IpOIiecce: O3HAaBaTEeNbHAs, pa3BUBAIONIAs U OPTaHU3YIOIIAS.

[To3naBarenbHass (YHKLIMS BBbIpakaeTcsl B MOHMMAHHWM CIIyIIATENIIMH OCHOB HAyKH, Hay4HO
00OCHOBAHHBIX IyTEH pEIIeHHWs MPAaKTUYEeCKUX 3aaad. JIeknus mpu3BaHa JaTh UM B3aMMOCBSI3aHHOE,
JI0Ka3aTelbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CIOXHBIX MOMEHTaX B MPAaKTUYECKOH
JESTeTbHOCTH CIEIHAINCTOB. VIMEHHO 3TO, a HE 3allOMHHAHWE KaXIOrO CJIOBa WM IHQPHI,
IIPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIaBHBIM B I03HABATEIbHON (DYHKIIMH.

Kpome Toro, cieayer MOMHUTH, YTO MO3HABATeIbHAs (DYHKIHS BCAKOM JIEKIIMH CBS3aHA M C TEM,
YTO B JKMBOW PasrOBOPHOM pedM camble CIOXHBIE BOIPOCHI PAa3bICHUTh W MOHATH JIErye, YyeM TOrja,
KOTJla OHM M3JIO’)KE€HBI NMHMCHBMEHHO. 3HAYHUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIGKIIMM — 3TO Iepeaada
yueOHOro MaTepuaiia He 6€33ByYHBIMU CTPOKAMH TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — IIPEIo1aBaTeNeM.

Jlexmst mocTUTraeT 1menu, ecau MOMUMO COOOIeHNs HH()OPMAIIUU OHA BBIMOIHSIET PAa3BUBAIOIIYIO
(GYHKIHIO, TO €CTh MO COJACPKaHWI0 W (OpME OHAa OPHUEHTHPOBAHA HE HA MaMsATh, a Ha MBIIUICHHUE
o0yyaeMbIX, IPU3BaHa HE TOJBKO MPEMOAHECTH UM 3HAHUSA, HO U HAYYUTh UX CAMOCTOSITEIHHO MBICIHTb.
VIMeHHO TakuWe TpPEeNOCBUIKH COJACPKUT JIEKIUs, TMOATOTOBICHHAs Ha BBICOKOM NPOQPECCHOHATHLHOM
ypoBHE. B moBceJHEBHOM M MHTEHCUBHOM YIPaKHEHUM B HAYYHOM MBIIUIEHUH U 3aKIJIIOYAETCs TJIaBHAs
[IEHHOCTb JICKITHH.

CrnenoBarenbHO, pa3BUBAIOMIAs (QYHKIUS JIEKIMM HAXOJUTCA B 3aBUCUMOCTH OT TPaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO COJEP)KaHWs JICKIIUM W METOIWKW ero wu3yiokeHus. JlormuHoe,
JI0Ka3aTeIbHOE pacroyiokeHne MaTepuana, CTpemieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (akThl, a
JIOTHYHO PACIHOJIOXKHUTh MaTepHaj, J0Ka3aTh ero UCTHHHOCTh, NMPHUBECTH K OOOCHOBAaHHBIM BBIBOJAM,
HAY4YHUTh CIyIIaTeNel AyMmMaTh, UCKaTh OTBEThl HAa BO3HMKAIOIIME BOIMPOCHI U PAcCMATpUBATh MPHEMbI
TaKOTO TIOMCKA — BCE 3TO OTIMYUTEIbHBIC YEPThI JICKIIUH, BHITIOTHSOIICH B MTOJHONW Mepe Pa3BUBAIONIYIO
GyHKIHIO.

Opranusyromass (QyHKIMS JIEKIUU [peaycMaTpuBaeT, B TIEpPBYI0 oOdYepelb, yIpaBleHUE
CaMOCTOSITENIbHON PaboOTOM, Kak B IMpoOIEcce JIEKIMH, TaK M BO BHEAyAUTOPHOE BpeMs. ODTa (QpyHKUUS
CO3HATENbHO YCUJIMBAETCS MPOBEICHUEM CEMUHAPOB U MPAKTUUYECKUX 3aHATUN. B 1aHHOM citydae JeKkTop
PEKOMEHAYET JUTeparypy, oOpaiiaeT BHUMaHUE CIyIIaTese Ha TO, YTO HEOOXOAUMO HU3YUUTh U C YeM
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conmocraBuTh. IlodydeHHble B XOJ€ JIEKIMHM BBIBOJBI M pPE3yJbTaThl CIy’KaT OCHOBOW IIpU
CaMOCTOSITENTbHON POPabOTKE PEKOMEHIOBAHHOW JINTEPATYPHI.

['maBHOe B mepuox MOATOTOBKM K JICKIMOHHBIM 3aHATUAM — HAY4YUTbCA METOJaM
CaMOCTOSITENIFHOTO YMCTBEHHOTO TpYJa, CO3HATENHLHO pPa3BUBAaThb CBOM TBOPYECKHUE CIIOCOOHOCTH U
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOH paboThl. [jist 3TOro HEOOXOAUMO CTPOro coOM0IaTh JUCLUILIMHY
yueObl M TmoBeAeHus. YeTkoe IUTaHMPOBAaHHE CBOEr0 pabodero BpPEeMEHM U OTIbIXa SBISIETCS
HEOOXOMMBIM YCJIOBUEM JUIsl YCIIEUIHOH CaMOCTOSTEIbHON paboThl. B OCHOBY €ro Hy»XHO MOJIOXHUTh
pabouyro mporpaMMy H3y4aeMbIX B CEMECTPE OUCHMIUIMH. E’keHeBHOW ydeOHOH paboTe CTyneHTY
ciepyer ynenars 9-10 d9acoB cBOero BpEeMEHH, T.e. IpPU IMIECTH Yacax ayIUTOPHBIX 3aHATUH
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxzomy cTyAeHTy ciellyeT COCTaBIISTh €XKEHEAEIbHbI U CEMECTPOBBIH IIaHbI PAOOTHI, a TAKXKE
IUIaH Ha Kaxabli pabounii neHb. C Beuepa BCerja HaJo paclpeacisaTh padoTy Ha 3aBTpalIHUI JeHb. B
KOHIIE Ka)K0T0 JIHS 11eJ1ecO00pa3HO MOABOJUTH UTOT pabOThI: TIATEIBHO IPOBEPUTD, BCE JIU BBIIIOJHEHO
10 HaMEYEHHOMY IUIaHy, HE OBLIO JIM KaKUX-JIMOO OTCTYIUICHHH, a eCiii OBLIH, 10 KaKOW MPUYHHE ITO
npouzonuio. HyXHO oOCYyIIECTBISATh CaMOKOHTPOJb, KOTOPBIA fABISETCS HEOOXOAMMBIM YCIOBHUEM
ycrentHoi y4eObl. Eciim 4TO-TO OCTanoch HEBBIOJHEHHBIM, HEOOXOAWMO W3BICKATh BpeMs IS
3aBepILEeHHs] 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HeJEeIbHOIO TUIaHa.

Crnymanue M 3aluch JIEKIUM — CIOKHBIM BHUJ BY30BCKOW ayJIuUTOpHOW paboThl. BHUMaTenbHOE
CllyllaHHMEe M KOHCIEKTUPOBaHHE JIEKUMI HpeArnoiaraeT MHTEHCUBHYIO YMCTBEHHYIO JI€ATEIbHOCTh
cryaenta. KpaTkue 3ammcu JICKIMNA, MX KOHCIEKTHPOBAHHME ITOMOTaeT YCBOWTH y4YEOHBIM MaTepuall.
KoHcnekT sBnsieTcs MOJAe3HbIM TOI/Ia, KOTa 3alMCaHO caMoe CYIIECTBEHHOE, OCHOBHOE U C/EIAaHO 3TO
camMuM cTyneHToM. He Hajo cTpeMuThCs 3amucarh TOCIOBHO BCIO JICKIUIO. Takoe «KOHCIIEKTUPOBAHHE»
IPUHOCUT OOJbIIE Bpeda, YeM IOJb3bl. 3alUCh JIEKUUH PEKOMEHIYeTCs BECTH IO BO3MOKHOCTH
coOcTBeHHBIMU  (hopMynupoBKkaMu. JKenaTenpbHO 3amuch OCYIIECTBIISATH HA OJHOW CTpaHUIE, a
CIIEAYIOUIYIO OCTaBIATH Il MPOPabOTKH y4eOHOro MaTeprana caMOCTOSITEIbHO B IOMAIIHUX YCIOBHSIX.
KoHcnekT nekiuu jydnie noApasaensTh Ha MyHKThI, naparpagsl, coOnroaas KpacHyI0 CTPOKY. DTOMY B
OonpIION cTeneHW OyaAyT CIOCOOCTBOBATh IYHKTHI IUIaHA JIEKIUH, MPEAJIOKEHHbIE NpenogaBaTessiM.
[TpuHIIMNMaTBHBIE MeCTa, ONpeneNieHus, GOopMyJbl W OPYroe CIeAyeT COMPOBOXKAATH 3aMEYaHHUSIMHU
«BAXKHO», «0CO00 Ba)XHO», «XOPOIIO 3allOMHUTH» M T.M. MOXHO JenaTh 3TO U C TMOMOUIbIO
Pa3HOLIBETHBIX MapKepoB WU pyuek. llenmecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKoTpadurio»
(3HauUKH, CUMBOJIBI), COKpalleHus cioB. He numuum OyaeT u u3yueHue ocHOB creHorpaduu. PabGoras
Ha/I KOHCTIEKTOM JICKIIHiA, BCET/1a HEOOXOIMMO HCIIOIB30BaTh HE TOJBKO YU4EOHUK, HO U Ty JIUTEPATYPY,
KOTOPYIO JIOMOJHUTENIBHO PEKOMEHJIOBall JieKTop. VIMEHHO Takas cepbe3Hasi, KpOMoTiuBas paboTa ¢
JIEKIIHOHHBIM MaTEPHaIOM TO3BOJIUT TIYOOKO OBJIAIETh 3HAHUSIMHU.

3 Meroanyeckne yKa3aHusli ISl OOYyYAOIIHXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IPaKTUYECKOE) 3aHATHUE - OJHA M3 OCHOBHBIX (POpPM OpraHuzanuu ydeOHOTro
mpolecca, MpeAcTaBisionas co0oi KOJUIEKTUBHOE OOCYKIEHHE CTYAEHTaMU TEOPETHUECKUX M
MPAKTUYECKHX BOIIPOCOB, PEIICHUE MPAKTUUYECKUX 33a]a4 0] pyKOBOJCTBOM IPEIo1aBaTelsl.

OCHOBHOM 1IeNIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHSA SBJISETCS MpOBEpKa TIyOHHBI
MOHUMAaHMsI CTYJACHTOM HM3y4aeMoil TeMbl, y4eOHOro MaTepualla U YMEHHS H3JIOKHTh €ro CoJepkaHue
SICHBIM ¥ YEeTKHM $I3BIKOM, DPa3BUTHE CAMOCTOSTEIBLHOTO MBIIUICHWS W TBOPUYECKOW AKTHBHOCTH Y
CTY/CHTA.

Ha cemuHapckux (IpakTHYECKHUX) 3aHATHSAX MPEAIOJIaraeTcsi paccCMaTpuBaTh HanOoJiee BaXKHBIE,
CYLIECTBEHHBIE, CIIOKHBIE BOIPOCHI, KOTOpBIE, KaK CBUAETENBCTBYET IpernojaBareibckas NpaKTHKa,
HanboJlee TPYJHO YCBAaUBAIOTCS CTYICHTAMHU.

[Ipy 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHMYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka Kk ceMUHAPCKOMY (MMPAKTHYECKOMY) 3aHITHIO BKIIFOYAET B ce0sl clieyroniee:

- 00s3aTeIbHOE O3HAKOMJICHUE C IUIAHOM 3aHATHS, B KOTOPOM COJEP>KaTcs OCHOBHBIE BOIPOCHI,
BBIHOCHMBIE Ha 00CYK/ICHHE;

- U3y4YeHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIMX pAa3JeIOB y4eOHMKA, Yy4eOHOro Mocoowus,
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coJiep>KaHusl PEKOMEHJOBaHHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€PMHUHAMU (PEKOMEH]IYETCSl UX BBIYUHUTh);

- W3yYeHHE JOIMOJHUTEIBHOW JUTEpaTypbl MO TEME 3aHATHS, Jelas MPH 3TOM HEOoOXOIUMBbIE
BBINIICKHU, KOTOPBIE MOHAM00ATCS TpU OOCYKICHHH HA CEMUHApPEe U PEUICHWH 33]a4 Ha MPAKTUYCCKOM
3aHSTHH;

- (GOpMyIMpPOBaHHE CBOETO MHEHHS MO KAXKIAOMY BONPOCY UM apryMEHTHPOBAHHOE €ro
000CHOBaHHUE;

- 3aMKCh BOZHUKIIUX BO BPEMsI CAMOCTOSITEIbHOU paOOThl C y4UeOHUKAMU U HAYUYHOUH JIUTEPaTyphl
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHHe 32 KOHCYJIbTalluel K MPero1aBaTeio.

Ha cemunapckoMm (IIpakTUYeCKOM) 3aHATHUU CTYACHT IMIPOSIBJIAET CBOE 3HAHHME IIpeIMeTa,
KOPPEKTHPYET HHQPOPMAIUIO, IMOJYYCHHYIO B MPOIECCe JICKIMOHHBIX M BHEAYJAMTOPHBIX 3aHSATHUH,
dbopMupyeT onpeeNeHHbIN 00pa3 B ria3ax MpenoiaBaTes, Mody4aeT HaBbIKM YCTHOM peYd U KyJIbTYpPbl
JUCKYCCHU, HAaBBIKH MPAKTUYECKOTO PEIICHU 3a/1a4.

Ili1anbl IpoBeieHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHIH

Tema 1. CymHOCTb yNpaBIEHUYECKOIO aHAJIN3a U €ro MECTO B cucTteMe yipasieHusa. CylHoCTh U
1eb yNPaBJICHUYECKOrO aHaiu3a. YIpaBlIeHYeCKU aHanu3 Kak (QyHKUUA yrpaBieHus. Hampaienus u
OCHOBHBIC JTambl YNPABIEHYECKOrO0 aHaIW3a. OKOHOMHUYECKHE M TEXHUKO-OpPraHU3alMOHHBIC
OCOOCHHOCTH pa3IMYHBIX OTpaciei Mais Meledl ympaBieH4yeckoro ananuza. MHdopmaimoHHoe
o0ecrieyeHne yrpaBIeHUYeCKOro aHaIN3a.

Tema 2. Meroabl MoucKa pe3epBoB Mpou3BoacTBa. [loHsTre U kmaccudukanus Xo3sHCTBEHHBIX
pe3epBOB, MPUHIIMIIBI UX MOKCKa. MeToauKa OnpeiesICHUs BEIMUYNHBI PE3EPBOB.

Tema 3. Ananu3 kak MeTo] 000CHOBaHHUS yIpaBleHUECKUX pemieHui. [Ipunsarue ynpaBieHUeCKUX
pelIeHn Ha OCHOBE Map>KMHAIBHOrO aHanu3a. OOOCHOBaHUE YMPABICHUYECKOTO PEIICHUS TPU BBIOOpE
BapHaHTa CHUCTEMbI MallMH U 00opyaoBaHus. OOOCHOBAHUE YIIPABICHUYECKOTO DELICHUS MpU BHIOOpE:
COOCTBEHHOE IPOM3BOJCTBO WJIM 3aKylkKa MH3JAeauil co cTopoHbl. OOOCHOBaHHE YIPaBIEHYECKOIO
pelleHrs Mpu BBHIOOpPE BapHaHTa TEXHOJOTUU MPOU3BOJCTBA. AHAIUTHYECKas OICHKA pEMIeHUs O
MPUHATANA  JIOMOJIHUTEIFHOTO 3aKa3a 0 IIeHe HIKe KpuThuueckoro ypoBHA. (OOocCHOBaHME
yIpaBIeHYECKOTO PEIIeHuUs Al BbIOOpa BapraHTa [IEHBI Ha HOBOE U3/IENNe.

Tema 4. Ananu3 OpraHU3aIMOHHO-TEXHHUYECKOTO YPOBHS M JPYTHUX YCJIOBHH MPOU3BOJICTBA.
3amaun, 3HaUeHHE W WHPOPMAIMOHHOE OOeclieyeHre aHalli3a OPraHU3allMOHHO-TEXHUYECKOTO YPOBHSL.
[TokazaTenn TEXHMYECKOTO YPOBHSI MPOHW3BOACTBA. [lokazaTenw ypoBHsI TEXHOJIOTHHM M OpraHU3alNHU
MIPOU3BO/ICTBA.

Tema 5. YnpaBrieHueckuil aHaM3 opranuzaiuii Toproin. OCOOEHHOCTH TOPTOBOM IEATETILHOCTH
1 OCHOBHBIEC HAIPABJICHUS €€ aHain3a. AHAJINU3 BBIOJIHEHUS IUIaHA, COCTaBa, CTPYKTYpPbl U JUHAMUKH
PO3HUYHOTO TOBapooOopoTa. AHanu3 oOecnedyeHHOCTH U 3((HEKTUBHOCTH HCIOJIb30BAaHUS TOBAPHBIX
pecypcoB. AHanu3 00ecre4eHHOCTH U d(PPEKTUBHOCTH UCTIOIH30BaHUS TPYIOBBIX PECYPCOB, Pa3BUTHS
MaTepuaTbHO-TEXHUYECKON 0a3bl. AHAIIN3 U3EPKEK OOpaIIeHHs.

Tema 6. YmpaBieHueckuii aHalu3 B KaNHUTaIbHOM CTPOHTENbCTBE. OCOOEHHOCTH OTpaCiH,
OCHOBHBIC 3aJa4ll W WCTOYHUKH HWHGOpPMAIMU aHamn3a. AHaimu3 o0BeMa, CTPYKTYpbl U KadecTBa
CTPOUTENLHO-MOHTXHBIX pa0oT. @akTophl, BIHSIONIME HA HW3MEHEHHE O0beMa CTPOUTEIBHO-
MOHTaXHBIX Pab0T. AHAIN3 CEOECTOMMOCTH CTPOUTEIIHLHON PO TYKITHH.

Tema 7. VYmnpaBieHUECKMHd aHAIU3 JCATEIBHOCTH CEJIbCKOXO3SAMCTBEHHBIX MPEAIPUATHIA.
OCc00EHHOCTH CeThCKOX035MCTBEHHOTO MPOU3BOJICTBA U aHAIN3a JACATEIHLHOCTH CEITbCKOXO3SIMCTBEHHBIX
NpeAnpusITHil. AHanu3 YCIOBUN XO3SIMICTBOBAaHUSA, Pa3MEpPOB U CTPYKTYPhl CEIbCKOXO3SHCTBEHHBIX
NpeANpUITHI. AHAIN3 YPOBHS CIICIMATU3AIMN U WHTEHCU(DHUKAIIMY TTPOU3BOACTBA. AHAIN3 MPOTYKITUI
pacTeHUEBOACTBA. AHaNM3 NPOU3BOACTBA MPOAYKIMU JKUBOTHOBOJACTBA. AHAJINW3 HMCHOJIb30BaHUS
3eMEJIbHBIX pecypcoB. AHanmM3 O00ECIEeYEeHHOCTH MPEAIpPUATUS AarporpOMBIILIEHHOTO KOMIUIEKca
OCHOBHBIMH CPEJICTBAMU MPOU3BOJCTBA U 3(PPEKTUBHOCTU UX HUCIIOJIL30BAHUS.

Tema 8. VYmnpaBneHueckuil aHaiM3 ACATEIBHOCTH TpeanpusaTuii Tpancmopra. OcoOeHHOCTH
NEeSATEIbHOCTH MPEAIPUATUI TPAHCIIOPTa MU OCHOBHBIE HAIpaBJiCHUS €€ aHaiu3a. AHAIU3 BBIIOJHEHUS
IJIaHa W JWHAMHKA OObeMa IepeBO30K. AHAIW3 OO0CCIEUYMBAIONIETO IMPOU3BOJCTBA (TEXHHUECKOU
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ciykObl). AHanM3 OpraHu3ali MaTepHabHO-TEXHHUYECKOro O00eCredYeHuss M HCIOJIb30BAHUSA
MaTepualbHBIX PECYPCOB. AHAIN3 OXPaHbl MPUPOIBI U UCIIOJIb30BAHUS TPUPOIHBIX PECYPCOB.

Tema 9. YmpaBiaeHUeCKUl aHAIN3 JEATEILHOCTH Tpeanpuatuii chepsl yeayr. Chepa yciuyr kak
BHJI SKOHOMHUYECKON JEATEIHbHOCTH. AHAIN3 ONEpaluii ¢ KIMCHTaMU TYPUCTHUYECKON (pupMbl. AHau3
BBIOOpA TypoOIepaTopoM COOCTBEHHOM WJIM apeHIOBaHHOM ILIOLIAAH, COOCTBEHHOTO HJIM NMPUBJICUYEHHOTO
TpaHCIIOPTa JJIs Typrioe3a0K. AHanu3 3 PEKTUBHOCTH UCIIOIB30BAHUS TOCTUHUYHBIX TIOMIA/ICH.

4 MeToauvecKkne yKa3aHusl JJIs1 00y4arOIMXCH M0 OPraHU3alHU CAMOCTOSITE/ILHOI PadoThI
4.1 ®opMbI CAMOCTOATEILHOM PadoTHI

CamocrosiTenpHas paboTa SBISIETCS HEOTHEMJIEMBIM 3JEMEHTOM YydeOHoro mpornecca. [lpu
CaMOCTOSTENILHOI PaboTe OCTHraeTcsi KOHKPETHOE YCBOCHHE Y4yeOHOro Marepuasa, pa3BUBAIOTCSA
TEOPETHYECKHE CIIOCOOHOCTH, CTOJb BAXKHBIE U COBPEMEHHOW ITOJIIOTOBKM CHENUAIUCTOB. Dopmbl
CaMOCTOSITENIHON paboThl: MOATOTOBKA K JICKLIHUSM, CEMHUHAPCKUM (TIPAKTUYECKUM) 3aHITHSM,
KOHTPOJIbHBIM pPaboTaM, NPOMEXKYTOYHOW aTTECTAllMH, HAINHMCAaHHE KOHCIEKTOB, CAMOCTOSTEIHLHOE
peleHre TUIOBBIX 33/1a4 U TECTOBBIX 3a/IaHHi, HAMMCAaHUE HAYYHOTO JOKIaaa, CTAThH.

4.2 MeToanuyecKkne YKa3aHusl 10 BbINOJHEHHIO KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JIeMEHTaMH KOHTPOJIBHON paOOTHI SBISIOTCS:

Turynbubiii muct ([Ipunoxenue A)

Conepxanue

1. TecroBoe 3amanue

2. IlpakTueckoe 3a7aHue

Cnucok uCHoIb30BaHHBIX HCTOYHUKOB

[Tpunoxxenus (mpu HEOOXOAUMOCTH).

BapuaHT KOHTpOJIbHON paboThl ONpeAeNseTcs MO JBYM MOCIEIHUM LU(paM 3aueTHON KHUKKH
WM CTY/IEHYECKOro Ouiera.

3amaHusg K KOHTPOJBHOM paboTe npuBelaeHbl B (GoHAE oleHOuHBIX cpeacTB (IIpumoxkenun 2 k
paboueit mporpamMme AUCITUTUTHBI).

4.3 Metoanueckue yka3aHnus 1o opopMIeHUI0 KOHTPOJIbLHOI padoThI

4.3.1 OdopmiieHne TEKCTOBOM YaCcTH

[Ipu odopmieHun TekcToBoM wactu padoTel ucnonbdytorca ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJIHEHA NEYATHBIM CIIOCOOOM C HCIOJb30BAaHUEM KOMIIbIOTEpA M
IIPUHTEpa Ha OJHOW CTOPOHE JucTa Oenmoil Oymaru omHoro copra (opmara A4 (210 x 297mm) uepes
OJITOpa HHTEpBasia u pazmepom mipudra Times New Roman 14 nmyukroB. PaboTa 10/KHA HMETh MATKHIH
MEPEIIET B MANKE-CKOPOCIINBATEIE.

Crtpanuiibl paboTHI IOJDKHBI UMETh CIIEAYIOIIHNE TIOJIS: JeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXKHee - 20 MM. AG3alHbIi OTCTYI TOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IATH
3Hakam (1,25 cm).

Bce crpanuiiel paGoThl, BKIIOYAs WIUTIOCTPALMU U MPUIOKEHHUs, HyMEPYIOTCS 1O MOPAIKy Oe3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil cTpaHMIEH CUMTAETCS TUTYJIBHBIM JINCT, HA KOTOPOM HyMepauus
CTpaHMII HE CTAaBUTCSI, Ha CIEAYIONIEH cTpaHuIe cTaBUTCA HU(pa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHHULIBI TIEYATAIOT HA CEPEIMHE BEPXHETO OIS CTPAHULIBI.

B Texkcre paboThl JOKHBI MPUMEHSATHCS HAay4HbIE TEPMUHBI, 00O3HAUYEHUS W OINpE/EICHus,
YCTaHOBJIEHHbIE COOTBETCTBYIOIIMMHU CTaHAAPTaMH, @ MIPU UX OTCYTCTBHM — OOLIEHPUHATHIE B HAYYHOMN
JUTEpaType.

B TekcTe paboThl He HoMycKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PeUH, TEXHUIIU3MBI, TIPO(PECCUOHATH3MBI;

- IPUMEHSATH AJIS1 OJJHOTO M TOT'O )K€ MOHATHUS Pa3IMuHble HayYHbIE TEPMUHBI, OJIN3KHE 10 CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHbIE CJIOBA M TEPMHHBI IPU HAJTUYUH PaBHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM $I3BIKE;
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- IPUMEHSATh IPOU3BOJIbHBIE CIIOBOOOPA30BAHNUS;

- TPUMEHSTH COKpAIICHHUS CJIOB, KPOME YCTAaHOBIIEHHBIX IpaBHJIAMH pPyCCKOW opdorpadum,
COOTBETCTBYIOLMMH IOCYJapCTBEHHBIMM CTaHIapTaMH;

- COKpamats 0003HAYCHHS eAUHUL (PU3NUECKUX BEITHYNH, €CIIH OHH yIOTpedstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIMYMH B BEPXHHUX M OOKOBBIX 3arojOoBKax M B pacmudpoBkax
OyKBEHHBIX 0003HAUYEHUI, BXOAIUX B (POPMYJIIBI U PUCYHKHU.

B Tekcte paboThl, 3a UCKIIIOUEeHHEM (OPMYII, TaOJIMLI, PUCYHKOB HE JIOITyCKAETCS:

- NMPUMEHATh MAaTeMaTHUYECKUIl 3HAK MHUHYC (-) Hepea OTPUIATEIbHBIMH 3HAYCHUSIMU BEIHMYUH
(cimemyer mucaTh CIOBO «MUHYC»);

- IPUMEHSTH 3HAK «O» 1711 0003HAYECHHUs AUaMeTpa (CIEAYeT MUCATh CJIOBO «IHAMETP);

- NPUMEHATh 0O€3 YMCIIOBBIX 3HAYEHMM MaTemMaThyecKue 3HakW, Hanpumep > (6osblie), <
(mensb1e), = (paBHO), > (0OJbIIE WIM PaBHO), < (MEHbBIIE WK PaBHO), a Takxke 3HaKu Ne (Homep), %
(IporeHT);

- TNPUMEHATh WHJEKCHl CTaHIAPTOB, TEXHWYECKHX YCIOBUH U JAPYIHX JOKYMEHTOB 0e3
PErucTpaliioHHOI0 HOMEpa.

OO6o3HaueHusi eqUHALl (PU3UYECKUX BEIWYMH B TEKCTE pabOTHl MPHUBOAWTH B COOTBETCTBHUU C
I'OCT 8.417-2002.

B tekcre paboThI YHCITIOBBIC 3HAYECHHUS BEIMYMH C 0003HAYCHNEM eIUHUI] PU3NIECKUX BETUYUH U
eMHUI] cyeTa clieAyeT mucarh HudpamMu, a yucia 6e3 0003HaueHUs eIUHML (U3NYECKUX BEIUYUH U
€IMHUI] CYeTa OT AUHUIIBI 10 JCBSATH — CJIOBAMHU.

[Tpumepsr.

1. TIpoBecTH HCHIBITAHUS MATH TPYO, KXKAAs JITUHON 5 M.

2. Otobpatb 15 yenoBek 1 aHKETUPOBAHUS.

Heponyctumo oTaensaTs enuHuIy (GU3NYECKON BEWYMHBI OT YMCIOBOTO 3HAYCHHS (NEPEHOCUTH
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME €AUHMII (PU3NYECKUX BETUYMH, TOMELIAaeMbIX B TaOJINLaX.

4.3.2 OdopmieHue OriaBJieHHUs1, 3ar0JIOBKOB

Ornasnenne odopmisercas B coorBercTBuu ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — HepeyeHb OCHOBHBIX yacTeid paboThl C yKa3aHHMEM CTpaHMIl, Ha KOTOphIE HUX
MTOMEILAOT.

3arojIOBKM B OTIJIaBJICHHMM JOJDKHBI TOYHO IOBTOPATH 3arojoBku B Tekcte. He pomyckaercs
COKpalaTb WJIM HPUBOAMTH 3arojOBKM B JApyroil ¢opmynuposke. IlociegHee cioBo 3arojioBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOLIMM €MY HOMEPOM CTPAHHUIIBI B IPAaBOM CTOJIOLE OIJIaBIECHUS.

B ornaBnenun cnoBo «Cojaep:kaHue» 3alUChIBAIOT B BUJE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepennHe CTpaHMIIbI) ¢ IPONUCHON OyKkBBl. HanMeHOBaHUs, BKIIOUEHHBIE B OIJIaBJICHUE, 3aMChIBAIOT
CTPOYHBIMHU OyKBaMHU, HAUHWHas C IPONUCHON OYKBBI.

3aroJIOBKM JOJDKHBI YETKO M KPAaTKO OTPaXkaTh COJIEP)KaHUE TJIaB WM Pa3zeiioB.

3aroyI0BKM pacmojiaraloT CHMMETPUYHO TEKCTY (ITOCEPENUHE CTPAHUIIBI).

3arojoBKM cjeayeT IedyaTaTb C MPONMHUCHOW OYyKBBI 0€3 TOYKM B KOHIE, HE MOJYEPKUBA.
[lepeHock! ClIOB B 3arojoBKax He JOMycKaioTcs. Eclii 3arojoBOK COCTOMT M3 JIBYX NPEIIONKEHHH, UX
pa3aeNsaoT TOYKOH.

PaccTossHue Mexy 3arolioBKaMM M TEKCTOM JAOJDKHO ObiTh paBHO 30 myHktam (30 mr).
Paccrosaue mexay 3aroigoBkamu — 20 myHkTam (20 nr).

Kaxxayro riaBy wiu paszzen ciieyeT HauMHaTh ¢ HOBOT'O JIMCTA.

['maBel M maparpadgsl HIM pa3fenbl M HOApPa3JeNbl JOKHBI MMETh IOPSIKOBBIE HOMEpA,
o0o3HavueHHblEe apaOckumu Iupamu 03 TOUYKM W 3amucaHHble ¢ ab3amHoro orctymna. [laparpads
JOJDKHBI UMETh HyMEpalMio B Tpejenax Kaxaoi riaBel win paszaena. Homep maparpada cocrout us
HOMepa IJIaBbl U naparpada, pa3ieIeHHOr0 TOYKOM.

4.3.3 OdopmiieHne WLIIOCTPAUAT

WNnmroctpatuBHbIi MaTepuan odopmisiercs B cooTBeTcTBur ¢ TpedoBanusmu ['OCT 2.105-95.
WnnrocTpaTUBHBIN MaTepuai AOJDKEH ObITh MPEACTaBlIeH pUCYHKaMH. KoarmuecTBO MILTIOCTpaIuii
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JOJKHO OBITh I0CTATOYHBIM JUIsl TOSICHEHUS M3J1araéMoro TeKCTa.

Wnnroctpanyu, Ucmosib3yemble B padoTe, pa3MenaoT MoJ TEeKCTOM, B KOTOPOM BIIEPBBIC JaHa
CCbUIKA Ha HUX, WIM Ha CIeIyoIlel CTpaHuLe, a IPU HEOOXOIUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanu HyMepyroT apaOCKuMu mudpamMu CKBO3HOW HyMmepaluend WM B IMpelenax IIaBbl
WK pa3zena, Hanpumep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl WIIM BTOPOT'O pa3fielia).

Ha Bce mmmocTpanuy JOMKHBL ObITH MPUBENICHBI CCHUIKU B TeKCTe paboThl. [Ipu ccpuike criemyeT
IUCaTh «... B COOTBETCTBHUM C PUCYHKOM 2» IpPH CKBO3HOH HyMepaluuM M «... B COOTBETCTBUH C
pucyHKOM 1.2 npu HyMepaluu B Ipeienax IiaBbl WU pa3jaena.

WnnrocTpanuy 10JKHBI UMETh HAaUMMEHOBAHUE U, €CJIM HEOOXOJUMO, MOSICHUTENIbHBIE JTaHHbIE
(mogpucyHouHnslii TekcT). CioBo «PHCYHOK» M HaMMEHOBAaHME IOMEUIAIOT IIOCJE IOSICHUTENbHbBIX
JAHHBIX M pacloyiaratoT cleAyomumM oopaszom (puc. 3):

6%

N 5,10% .<\
2L NN
- / / \\‘ -0,20%

T T
IMpu6bUILHOLTE an DoHIO0EMKOCT ObopaunBaeMoCTb 000POTHBIX
-2%

/

4/—5%

-6%

Pucynoxk 3 - Ctenenp BnusiHus (aKTOpPOB Ha peHTa0ETbHOCTh KamuTaia
Hcmouynuk: cocTaBiaeHo aBTopom 1o [6, ¢. 10].

Pucynoxk 3 — [Ipumep oopmiieHns pucyHka

WnnrocTpanyy, KOTOpbIE 3aHMMAlOT 00beM 0ojee OJHOM CTpaHUIbl, CIEAyeT pacroyiaratb B
IIPUIOKEHHUSAX.

Wnmoctpanuu Kaxa0ro NpuiiokeHrns 0003HavaoT OTAEIbHON HyMepanuuen apabckumu uppamu
¢ nobaBineHueM nepe nudpoi odbo3HaueHus npuioxenus. Hanpumep - Pucynok J1.3.

[Ton HaMeHOBaHUEM pUCYHKa CJElyeT yKa3bIBaTh UCTOUYHUK. MICTOUHMK yKa3bIBaeTCsl pazMepoM
mpudra Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenue TadauIy

Tabnuipl NPUMEHSIOT A Jy4lled HarlsgIHOCTH W YA0OCTBa CpPaBHEHUS IIOKa3aTeneil u
oopmisrOT BX B cooTBeTcTBHH ¢ TpeboBanusmu ['OCT 2.105-95.

[MudpoBoii Marepuan, Kak mpaBuiio, opopmIsaOT B Buae Tabmui. Tabmuma coaepKuT TpH BUAA
3aroJIOBKOB: 00mIniA, BepxHUE W OO0KOBbIe (puc. 4). OOmMIl 3arojlOBOK OTpa)kaeT CojJiepKaHuEe BCei
TaOMUIBl (K KaKOMy MECTy U BPEMEHH OHa OTHOCHUTCS), pacrojiaraeTcs HaJ €€ MaKeTOM U SIBISETCS
BHEIIHUM 3arojOBKOM. BepxHme 3aroloBKH XapaKTepu3ylT cojepkanue rpad, a 60koBeie - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.



OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKH

3arosoBku rpad
Conep:xaHue CTPOK
IToa3aromoBku
rpad
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N —

——
I'padsl (koNOHKH)

Pucynok 4 — OctoB (ocHOBa) TaOIHIIBI

OcToB TabNuIIbI, 3aMOTHEHHBIN 3aroioBkamMu, oOpasyer ee makeT. Eciiu Ha nepeceuenuu rpad u
CTPOK 3aIucaTh MUQPPHI, TO MOTYYACTCs MOJTHAS TaOIUIIA.

Tabnuiel, UCTIONB3yEeMbIE B paboTe, pa3MelaloT MO TEKCTOM, B KOTOPOM BIIEPBBIC JJaHA CCHLIKA
Ha HUX, WIX Ha CISAYIOMIEH CTpaHUIlE, a TPH HEOOXOIUMOCTH - B TIPUIIOKCHUH.

Tabmuipl HyMepyroT apaOckumu LudpamMu CKBO3HOW HyMepaleil WM B mpelenax TaBbl WM
paznena, HanpuMmep: «Tabmuma 2.1» (mepBast TabiuIia BTOPOIA IIABHI HIIM BTOPOTO pa3Jiena).

Ha Bce TaOmuibl MOMKHBI OBITH MPUBENEHBI CCHUIKM B TeKCTe paboThl. [Ipu ccbuike ciemyeT
MHACATh «... B COOTBETCTBUU C JIAHHBIMHU, MIPEICTABICHHBIMU B TAOJHIIE 3» MpU CKBO3HOW HyMepaluu U
«... TIO IaHHBIM, MIPEICTABJICHHBIM B TaOmuIle 2.2)» Mpy HyMepalluy B MpeeiaxX IJIaBbl WK pa3ziena.

Tabmuipl, KOTOpPBIE 3aHUMAIOT O00BEM OoJjiee JABYX CTpaHMIl, CJEAyeT pacrmoyiaratb B
MPUIIOKECHUSX.

Tabmuipl Kaka0To MPUIIOKEHHUsT 0003HAYAIOT OTAEIBHOM HyMmepaluen apaOckumu nudpamu c
noOasieHueM rmepen Iudpoi oOo3HaueHus mpuioxkeHus. Hampumep, «Tabmmuma B.1», ecnu ona
MpUBEJIeHA B MPpUJIoKeHun B.

Hazpanue TaOnuIpl MODKHO OTpa)arh €€ COAepkKaHHue, ObITh TOYHBIM, KpaTkuM. HasBanue
clielyeT NoMelaTh Ha/l Tabauuei.

[Tpu nmepeHoce yacTu TaOIUIIBI HA Ty YK€ WU JPyTrUe CTPAHMIIBI HA3BaHHUE MOMEIIAIOT TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOIHIIBI CIAEAYET MUCATh C MPOMUCHON OYKBBI, a MOJA3arojoBKHU rpad -
CO CTPOYHOM OYKBBI, €CJIM OHU COCTABJISIOT OJTHO MPEIOKEHHUE C 3ar0JIOBKOM, MJTH C TIPOITUCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHHE. B KOHIIe 3ar0J0BKOB U MOJ3ar0JOBKOB TAOIHIl TOUYKH HE
CTaBATCS. 3ar0JOBKU U MOA3arojIOBKY rpad yKa3bpIBatOT B €IUHCTBEHHOM YHUCIIE.

Tabnu1el cieBa, CripaBa U CHU3Y OTPAaHUYUBAIOT JIMHUSMHU.

Paznenarr OOKOBbIE W BEpXHHE 3arojOBKA M TOA3aroJIOBKH JMArOHAIBHBIMH JIUMHUSMHU HE
JIOITYCKaeTCsl.

3aronoBku Tpad, Kak TPaBWIIO, 3aMKMCHIBAIOT MApaUICIbHO CTpokaMm Talmuiel. [lpu
HE0OXOIUMOCTH JIOMYCKAETCsl MEPIEHAUKYIISIPHOE PACIOIOKEHHE 3ar0JI0OBKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JUHUEH OT OCTAIILHON YacTH TaOJIUIIEL.

BricoTa cTpok TaOnuIlbl JOMKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMenarh Tabiuily BAOIb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BEIXOAAT 32 ()OpMAT CTPaHUIIBI, €€ JACTSAT Ha YacTH, TTOMeIast
OJIHYy 4YacTh MOJ JPYrod WU PsSAOM, IPU 3TOM B KaXKIOW 4YacTH TaOJIHUIBl MOBTOPSAIOT €€ OO0Iui
3arojIOBOK W 3arojIOBKU CTpOK. [Ipu JeneHuu TaONWIBI Ha YacTH JOIMYCKAaeTcsl €€ OOIIHA 3arojoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu rpad.

CrnoBo «Tabnuia» yka3slBarOT OAWH pa3 ClIeBa HAJ MEPBOM YaCThIO TAOIUIBI C BHIPABHUBAHUEM
[0 IIUpPUHE CTPOKM Oe3 ab3alHOro OTCTYMa, HaJ APYTUMHU 4YacTaMu nuiyT cioBa «lIpomomxenue
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TaOIUIBD) C YKa3aHHeM HoMepa (0003HaueHHsT) TaOJIUIIBI B COOTBETCTBUHU C PUCYHKOM 5.

['pady «Homep mo mopsaky» B TaOiuily BKIOYATh HE AomyckaeTcs. Hymepanus rpad TaObmuist
apabckuMu nudpamu A0mycKaeTcs B TeX ClIydasiX, Korjaa B TeKcTe paboThl UMEIOTCS CChUIKH Ha HUX, PU
JeTICHUH TaOJIHMIIbI Ha YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TaOJIMIIBI Ha CICTYIONIYIO CTPAHUILY.

[Tpu OTCYTCTBUU OTIENIBHBIX JAHHBIX B TAOJIUIIE CIIEAYET CTAaBUTh MPOUEPK (TUpE).

B cnyyae HEOOXOOUMOCTH TaONUIBI MOTYT CONPOBOXAATHCS MPUMEYAHUEM, HCIIOJIB3YEMBIM C
L[eJIbI0 TIOSICHEHUS 3ar0JIOBKOB, METOAMKH pacdeTa HEKOTOPBIX MoKa3aTesel, HCTOYHUKOB HH(POpMAIUU U
T.11. [IpuMeuanus ykaspiBarorcs pasmepoM mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHaM3 JMHAMUKU ¥ COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacts, %
ITokazarenu 2013 2014 AOcoioTHOE 2015 AO0coimoTHOE
rof rof H3MEHEHHE, +/- | TOox H3MeEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B ToMm uncne:

CBIPbE ¥l MATEPHAIIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOM3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4

Pa3pulé Cmpanuybl
[Iponomxenue TadiuLbl 5

A 1 2 3 4 5
rOTOBass MPOMYKIUS M TOBApPHI
JUIs IEPETIPOAAKHU 46,4 51,6 +5,2 31,1 -20,5
pacxojipl OyAYIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM
LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jleburtopckast 3a105KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  ¢uHaHCOBbBIE
BIIOKCHHUSI - - - - -
JleHexxHbIe cpecTBa 0,4 0,4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmoynuk: coctaBiaeHo aBTopoM 1o [6, c. 10].
Pucynox 5 — IIpumep odopmienns Tabauibl, pa3ieieHHON Ha YacTu

[To normueckomy conep)kaHHIO TaOJMIAa TPEICTaBIseT COOOH MpeIoKeHHEe, OCHOBHBIMU
3JIEMEHTaMHU KOTOPOTO SIBIISIOTCS TOAJISKAIIEE U CKa3yeMOoe.

[Tognexanm CTaTUCTHUECKONW TaONUIBI HA3bIBACTCS OOBEKT, XapaKTepU3YIOMIMUCS Huppamu.
OObI9HO TOUTEkKAIIee TAOIUIIBI JACTCS B JICBOH YaCTH, B HANMEHOBAHUH CTPOK.

Ckazyemoe T1abuuipl oOpa3zyeT cucTeMa I[oKa3aTeleil, KOTOpble XapaKTepU3yIT OOBEKT
n3ydeHus, T.e. mojyuiexariee Tabmumpl. Ckasyemoe (GOpMHpPYET BEpXHHE 3arojlOBKH M COCTaBIIAET
cojiepkanue rpad ¢ IOrH4ecky MocaeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpaso.

Tabnuibl, Kak CpeACTBO HATTISAHOTO M KOMITAKTHOTO MPEICTABICHHUS ITUPPOBOH MH(POpMAIUH,
JIOJKHBI OBITH MPaBUIILHO O()OPMIICHBI:

a) Ta0iuma J0DKHA OBITh KOMITAKTHOM M COAEp)KaTh TOJNBKO Te JIaHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTPAaXalOT HCCICIyeMOe SIBJICGHHE B CTaTUKE M JUHAMHUKE M HEOOXOIMMBI IS
MO3HaHMS €T0 CYIIHOCTH;

0) 3aroJIOBKM TaOJIUIbI TOJKHBI OBITh YETKUMH, KPAaTKUMH, JJAKOHHYHBIMH, MTPEICTABIATH COOOM
3aKOHYEHHOE I1€JI0€, OPTAaHMYHO BIHCHIBAIOIIEECS B COIEPKAHUE TEKCTA;

B) wuHpopmanus, pacrosaraemMas B Tpadax TaONUIBl, 3aBepIIacTCs HTOTOBOW CTPOKOM.
CymiecTBYIOT pa3IuYHbIEe CIIOCOOBI COSANHEHHUS CIIaraeMbIX rpad ¢ UX UTOTOM:
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1) ctpoka «Mtoro» unm «Bcero» 3aBepiiaeT Tabmuiy;

2) uTOrOBas CTPOKA PACIOJaracTcs NepBOM CTPOKOM TaOIMIIBI U COSAMHSCTCS C COBOKYITHOCTBIO
ee claraeMbIx cioBaMu «B ToM gucie;

') €CIIM Ha3BaHMA IOJ3ar0JIOBKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, COEpKaT MOBTOPSIOIINECS
TEPMHUHBI WIM HECYT €JUHYIO CMBICIIOBYIO HAarpys3ky, TO HEOOXOAMMO MM INPUCBOUTH OOBEIUHSIOLIUI
3aroJoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HyMEPOBATh;

€) B3aMMOCBSI3aHHbBIC JaHHbIC, XapaKTEPHU3YIOIIUE OJHY W3 CTOPOH AHATM3HPYEMOTO SIBJICHHUS
1enecoo0pa3Ho pacrnojarate B COCETHUX APYT € APYyrom rpadax;

) rpadbl U CTPOKH JTOJKHBI COACPIKATh €AUHHIIBI H3MEPEHHSI, COOTBETCTBYIOIINE TTOCTABICHHBIM
B MOJJICKAIIEM U CKa3yeMOM IOKa3aTelsIM;

3) YKCIIa meecoo0pasHee, Mo BO3MOXKHOCTH, OKPYTJIATh. Eciu Bce uncna oaHON U TOH ke Tpadbl
WIH CTPOKU JaHBI C OJHHM JCCSITHUYHBIM 3HAKOM, a OJHO W3 YHMCEN HMMEeT TOYHO JBa 3HAaKa IOCie
3aIATOW, TO YMCIIA C OJIHUM 3HAKOM IOCJE 3aISITO ClIeAyeT AOTOJIHATh HyJIEM, TEM CaMbIM ITOTYEPKHYB
WX OJMHAKOBYIO TOYHOCTD;

M) B cly4yae HEOOXOAUMOCTH IOMOJHHUTEIBHON MH(pOpPMANU - Pa3bICHEHUH K TaOIUIE, MOTYT
JaBaThCs PUMEYAHHUS.

[lpy HaMMYUK B HCCICNOBAaHUM HEOOJBIIOTO MO 00BeMy MmH(PPOBOro Mmarepuaia ero
HerenecooopasHo oopMIIsATs TaONUIeH, a ClelyeT aBaTh TEKCTOM, pacrosaras HudpoBble JaHHBIC B
BHUJIC KOJIOHOK.

[Tpumep.

[TpenenpHBIC OTKIIOHSHHS pa3MepOB Mpoduiieii BceX HOMEPOB:
1 (010:3 5 (6105 (I +2.5%

IC0 111710)71: (SRR +1,5%

TIO TOMIIIHHE «.@uueeeeeeaeannannns +0,3%

4.3.5 OdopmieHue nepeuncjaeHun

ITpu opopmnenun nepeuncienuit ucnoassyercs 'OCT 2.105-95.

[lepen xaxmoil mo3uuueil nepeyuciieHus cleAayeT CTaBUTh AeduC WM IPU HEOOXOAUMOCTH
CCBUIKM B TEKCT€ JAOKYMEHTa Ha OJHO W3 IMEPEeUYHCICHHMH, CTPOUYHYIO OyKBY, MOCJ€ KOTOPOW CTaBUTCS
ckoOka. [[ns nanpHelmien aeranu3aluy NEpeyrclieHni HeoOXOJUMO HCIO0JIb30BaTh apaldckue Ludphl,
rocjae KOTOPBIX, CTaBUTCA CKOOKa, a 3aluch MPOM3BOAUTCA C a03alHOTO OTCTyIa, KakK IOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aichBaOT ¢ a03a1lHOTO OTCTYTIA.

CyIecTByIOT OIpeNeNeHHbIe TEXHUKO-TyHKTYAllHOHHBIE TIpaBWIa PYOPHUIIMPOBAHUS BHYTPH
TEKCTa JJOKyMeHTa. J[1s 0003HaueHus yacTeil mepeuHeil HCIOMb3yIOTC:

- BBICUIMI YpOBEHb UJICHEHHUs - ponucHble OYkBbI (A, b, B u T. 1.) 1 pumckue uudpst (1, I, Il u

T. 11.).

- CpelHUi ypOBEHb UieHeHHus - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3LIMHA YpPOBEHb UJEHEHUs - apabckue mudpbl co ckodbkamu (1) 2) 3) u T. A.) U CTpOUYHBIE
OYyKBBI CO CKOOKam# (a) 0) B) U T. 11.).

[lepen mepeuneM 0OBIYHO CTaBAT oOoOIIaroIIee CIOBO  (CYHIECTBUTENBHOE, TJarod,
IpUaraTeabHOEe, B 3aBUCUMOCTH OT BEIYIIETO CJIOBAa 3JEMEHTOB IepedHs). Eciau obobmaromiee cioBo
BBECTH TPYIHO WM €CIH NPU ITOM HPUACTCS YHOTPEOMTh MHOTO JOMOJHUTENBHBIX CIIOB, MOXHO
3aBEPIIUTH NPEIBAPSIOIINI TEKCT IJIarojJoM WIX PACHIEIIEHHBIM CKa3yeMbIM, JJa’Ke €CIIM BEIyIee CI0BO
AJIEMEHTOB IIEPEYHSI - APYyrasi 4acTh PEUH, a MPEAJIor, KOTOPHIM 3TOT I1aroi (pacuierieHHOe CKa3yemMoe)
YIIPaBJISIET, IEPEHECTH B cOCcTaB 1-T0 aneMeHTa nepevns. Hanpumep:
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OOpatuTh BHUMaHHUE: a) HA TPABUIIBHOCTb, 0) OJTHOPOTHOCTD, B) IIEIIECOO00PA3HOCTb.

He pexoMeHyeTcst OCTaBIATh MPEAJIOT B TEKCTE, MPEIBAPSIONIEM IIEPEUCHbD.

[Tocne nmpeniecTBYIONIETO NEPEYHIO TEKCTa (Ppasbl CTABST CIASAYIOLIUE 3HAKU [TPEITUHAHUSA:

a) TBOETOYHE, €CIIH B 3TOM TEKCTE COAEPIKUTCS CJIOBO MIIM CIIOBOCOUYETAHUE, YKa3bIBalollee Ha TO,
YTO Jaiblle MOCIEAYeT MepeueHb, WIM €CIU MEePEeYeHb CIYXKHUT HPSIMbIM Pa3bsICHEHHMEM TOro, O YeM
TOBOPHTCS B MPEAIIECTBYIOIIEM €My TeKcTe (passbl, THO0 OH HEMOCPEICTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €CJIM CBSA3b MPEALICCTBYIOIIET0 NEPEYHIO TEKCTa C CAMHUM IepeyHeM ocialieHa (HeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHHWS, YKa3bIBAIOIIETO HAa TO, YTO MAJIbIIEC IOCIEIyeT IepeueHb,
nepeyeHb NPSIMO He Pa3bsCHSAET 3TOT TEKCT, HE CIY>KUT HEMOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Tpu HyMepamuu 3JIEMEHTOB MEPEYHs MOCe CTPOYHBIX OYyKB M apaOCKux IU(pP cO CKOOKaMH HE
CTaBUTCS TOYKA, a OCIE MPONUCHBIX OYKB U PUMCKHX (P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

L. Tekcr.

A. Tekcr.

Mexy 35ieMEeHTaMH BHYTPHA03aIHOTO TIEPEYHS CTABUTCS:

a) 3armsTasi, €M 3JIEMEHTHI MPOCThIE (M3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TOUYKa C 3aIATOM, €CIIH 3JIEMEHTHI COAePKAT MHOTO CJIOB, CO 3HAKAMHM NMPETTMHAHMS BHYTPH.

[Tocne ab3a1eB - 2JIeMEHTOB MEPEYHsI CTABUTCS (MCKIIIOYas MOCIeHII a03al):

a) 3amsTas, €CliM a03albI-3JIeMEHTHl OY€Hb MPOCTHI - M3 HECKOJIBKHX CJIOB, 0€3 3HAKOB
MIpeNMHAHNUSA BHYTPH, 0003HaYeHBI HOMEPOM-IUGPON € 3aKpbIBalOIIe CKOOKOW, CTpOYHOU OYKBOH C
3aKpBIBAIOIICH CKOOKOM, HAOOPHBIM 3HAKOM (HAIpUMED, TUPE) U HAUUHAIOTCS CO CTPOYHOUM OYKBBI; HO HE
OyneT omuOKON M MOCTaHOBKA B MOJOOHBIX Ciydasx Mocje ad3aieB TOYKU C 3amsaTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKY C 3allATOW, €CIM SJEMEHTHI HE COBCEM IMPOCTHI, CO 3HAKAMH TMPENUHAHHS BHYTpH,
0003Ha4YE€HBI HOMEPOM-IIU(PPOH € 3aKpbIBAIOIIEH CKOOKOM, CTPOYHOM OYKBOU C 3aKphIBArOIIEH CKOOKOH
WM HAOOpPHBIM 3HAKOM M HAYMHAIOTCA CO CTPOYHOM OYKBBI, T.€. CTPOYHOU OyKBE B Hayaje 3JIEMEHTa
COOTBETCTBYET TOYKA C 3aIMSITON B KOHIIE €r0 (HanmpuMep: 1) CIOKHBINA TEKCT; 2) CIIOKHBIM TEKCT: ...);

B) TOYKY, €CJIH JIEMEHTHI 0003HaY€HbI HOMEPOM-IIU(POI C TOUKOM, TPOMUCHOM OYKBOM ¢ TOUKOH,
a TaKk)Ke HOMEpOM-IM(pOi C 3aKpbhIBAIOIIEH CKOOKOW, CTPOYHOM OYKBOM C 3aKphIBAIOIIEH CKOOKOH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOYKE MOCie 0003HAUYEHHUS DJIEMEHTA WIIN
MPOITMCHOM OYKBE B Hadalie 3JIEMEHTa COOTBETCTBYET TOUYKA B KOHIIE dJIeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; 1 T. I1.).

IIpumepsl.

Bpeoumens, coenacrno 3akono0amenscmasy, Modcem:

1. He necmu omeemcmeenHocms 3a cOOesHHOe.

2. Hecmu mamepuanvHyro omeemcmeenHoCmy '

1) oepanuuennyio;

2) noauyro.

Ilocobue no bepemennocmu u pooam 8vi0aemcs:

a) JHCeHWUHAM, NOONIEHCAUUM 00A3aMETLHOMY COYUANLHOMY CIMPAXOB8AHUIO,

0) JHceHwuHam, Cmpaxosoli Cmadxc KOmopulx COCMasisem uecms mMecsayes.

Aneopumm pacuema 3apabomHou nAamMul:

1. Onpeoenums, kaxue viniamsl HYIHCHO yuecmsb NPU pacueme cpeone20 3apabomxa.

2. Ymounumo, 06110 U noGblULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CMABOK.

3. Paccuumams cpedneoHesHOl 3apabomox u m.o.

beiBaeT, 4TO B Kakue-muOO YACTH TEPEYHs,, MPEICTABISIIONIME COOOM CIOBOCOYETAHMS,
BKJIIOUAETCSl CAMOCTOSITENIbHOE TPEANIO’KEeHUEe, HauyMHalouleecsi ¢ MpomnucHoil OykBbl. HesaBucumo ot
TOTO, YTO B KOHIIC MPEUIOKECHHSI MO TPaBUIAM PYCCKOTO sI3bIKa JOJDKHA CTABUTHCS TOUYKA, KaXKIIbIH
AJIEMEHT CIHUCKa OYyAET OTAEIATHCS OT CJIEAYIOIIEro TOYKO! C 3amsTOM.

ITpumep.

Jlokymenmul npu nocmynieHuu Ha pabomy:
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- pe3tome, Xapakmepucmukd, peKomMeHoameibHble NUCbMd,

- 3as6/1eHUe COMPYOHUKA O npueme Ha pabomy;

- KONUsL Ui 8MOPOU IK3EMNIAP NPUKA3A O npueme compyonuxa Ha pabomy. Ilpuxaz camoeco
npeonpusmus Modcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAWE20 6e00MCMBA, eclu
KOHKpemHoe npeonpusimue Haxooumcs 8 e20 NOOYUHeHUU,

- Mpyo08ot 002080p U M.0.

[Ipu cocraBiieHnM TIepeyHe ciaeayeT 00s3aTeIpHO o0paliaTh BHUMaHUE Ha TO, YTOOBI HaYaIbHBIC
CJIOBA Ka)JI0TO DJIEMEHTA CIHCKa ObLTN COTJIACOBAHBI MEXTy COOO0I B pOJie, YUCIIE U TaICKeE.

[Tpumep.

Haumenosanue nepuoda, Komopwiii MONHCHO YCMAHOBUMb CEUOCMENbCKUMU NOKA3AHUSIMU.

- paboma pabouezo u ciyicaweo;

- paboma 8 60EHU3UPOBAHHOU OXPAHE;

- paboma 6 opeanax cneycessu,

- paboma 8 KoJixo3e.

Taxoke Bce 2JIGMEHTBI CITUCKA JOJDKHBI OBITh 0053aTEJIbHO COTJIACOBAHBI B POJIE, YUCIIC U ITAJICKE
CO ci1oBaMH (WJIH CIIOBOM) B MPEABAPSIONIEM NIEPEeUeHb MPEI0KCHHUH, TIOCIE KOTOPOTO CTOUT JIBOCTOUYHE.

[Tpumep.

s npumenenus Hano2oeoeo eviuema no HC neobxooumo cobarodenue mpex yciosuii:

1) gpaxmuueckozo nepemewienus mosapos uepes mamoxtcenHyro epanuyy Pd;

2) ynuamor HIIC mamoosicennuvim opeanam;

3) npunsmus Ha yuem umMnopmHsIX Moapoe NPEONPUHUMAMEIEM.

4.3.6 IlpaBujia cOKpameHus CJI0B M CJI0BOCOYETAHM I

CokpalieHue C€JI0B U CJIOBOCOYETAaHMM Ha PYCCKOM si3blke O(OPMIISIIOT B COOTBETCTBUU C
tpedoBanusmu ['OCT 7.12-93.

[TpumeHeHue B paboTe COKpallleHHH, HE MPEeayCMOTPEHHBIX BBIIICYKAa3aHHBIM CTaHIApPTOM, WU
YCIIOBHBIX 0003HAUSHHH MPEIoIaracT HalMIue MepevHst COKpPAIIEHU U YCIOBHBIX 0003HAYEHUH.

Hanuuue mepeyHs He MCKIIIOYAeT PacHIM(POBKY COKpPAILICHHUS M YCIOBHOTO 00O3HAueHHs MpHU
MIEPBOM YIIOMHUHAHHUHU B TEKCTE.

[TepedyeHp NOMEIIAOT MOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crmemyer pacronarate crosnomom. CreBa B al(aBUTHOM MOPSAKE WM B MOPSAKE WX
NEPBOTO YINOMHUHAHMS B TEKCTE NPUBOJAT COKpAILCHMsS WM YCJIOBHblE O0O3HAYeHMs, CIpaBa - MX
JeTalbHYI0 pacIiu(poBKY.

Hanuuue nepedHs yka3plBaloT B OIJIaBJICHUU PaOOTHI.

4.3.7 Opopmaenue ¢popmy.Ja

®opmyisl opopmitsitoT B coorBeTcTBHM ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnenun ¢opMyn B KadyecTBE CHMBOJIOB CJE€AyeT MPUMEHSITh 0003HaueHus,
YCTAHOBJICHHbBIE COOTBETCTBYIOIIMMHU HALIMOHAIBHBIMU CTaHIapTaMH.

[TosicHeHMsI CHMBOJIOB JTOJDKHBI OBITH MPUBEIEHBI B TEKCTE WIIM HETIOCPEACTBEHHO 10T POPMYIIOH.

@opMyIbl B TeKCTe paboThl cielyeT HyMepoBaTh apaOCKMMM IHM(paMH CKBO3HOW HyMeparuei
WM B TIpeZieTiax TIIaBbl WK pa3fena.

Howmep 3axmouatoT B Kpyriible CKOOKH U 3aITUCBHIBAIOT HAa ypOBHE (hOPMYJIBI CIIPaBa.

ITpumep.

Jns uHAEeKcoB o0beMa NPOAYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHIOOTIAUYM BEPHO
CIIEAYIOIIEE PaBEHCTBO:

Q

rae IQ = 0 - HHAEKC 00beMa MPOAYKLUHU B COMOCTABUMBIX IICHAX;
0

7c — === - MHJEKC CPeJHEr0JI0BOM CTOMMOCTH OCHOBHBIX (DOHIIOB.
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CChITKM B TEKCTE Ha MOPSAAKOBBIE HOMepa (GOpMyJ MaloT B CKOOKax, Hampumep, ... B hopmyie
(3).

@opmysibl, MOMEIIaeMble B MPHIOKEHHUAX, JODKHBI HYMEpPOBAaThbCA OTAENBbHON HyMepaluei
apabckuMu 1udpamMu B Tpenesiax KaI0ro NPHIOKECHHUS C JOO0aBICHHEM Iepea KaKIou mudpoit
0003HaueHUsI MPUIIOKEeHUsI, HanpuMep dopmydaa (B.1).

DopMyIbl, CIEAYIOIINE OHA 33 APYTOU U HE Pa3JEeICHHbIE TEKCTOM, Pa3JesIoT 3alsATON.

[lepenocuts GopMyJbl Ha CIEAYIOULYIO CTPOKY JOIMYCKAeTCsl TOJBKO HAa 3HAKAX BBIMOJHSIEMbIX
orepalyii, mpuyeM 3HaK B Haydaje CIEAYIoNel CTPOKH MOBTOPsIOT. [Ipu mepenoce ¢hopmMybl Ha 3HaKe
YMHOXEHUS TIPUMEHSIOT 3HAK «X).

4.3.8 Odopmienue Oudauorpadpuyeckne CChbLIKU

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSAMHU
I'OCT P 7.0.5-2008.

bubnmuorpaduyeckas ccpulKa SBISETCS YacThIO CIPABOYHOTO ammapara padoThl U CIYKUT
HMCTOYHMKOM Omnbuorpaduueckoi nHGpopManuu 06 00bEKTaX CChIIKH.

bubnmuorpaduyeckas CccbuUIKa COAECPKHUT OuOIMOrpadMveckue CBEIACHHS O MHUTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHUHAEMOM B TEKCTE€ pabOThI APYroM HCTOUYHHUKE (€0 COCTaBHOW YacTH WIIU
rpymnie HMCTOYHUKOB), HEOOXOAWMBIE W JOCTATOYHBIC MJIsi €ro WACHTU(UKAIUHM, MOWCKAa W O0Iei
XapaKTePUCTHUKHU.

OObeKkTaMu COCTaBIICHUsI OMOIMOTrpaGUIESCKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOTMKOBAHHBIX H
HEOMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENAX (B TOM YHCIE OJIIEKTPOHHBIE DPECYpCHI
JIOKQJIBHOTO M YAAJIEHHOT'0 TOCTYIIa), @ TAK)KE COCTaBHBIE YaCTU UCTOYHHUKOB.

CoBoKyIHOCTH OMOIHOrpaUUECKUX CBEIEHUH B CChUIKE AOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
1 TIOUCK OOBEKTa CCHUIKH.

[To mMecTy pacmnonoxeHus B JOKyMEHTE pa3inyaroT 6uOanorpapuueckue CChbUIKH:

- BHYTPHUTEKCTOBBIE, TOMEIICHHBIC B TEKCTE JIOKYMEHTA;

- TIOZICTPOYHbIE, BEIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

~ 3aTE€KCTOBBIE, BRIHECEHHBIE 3a TEKCT JJOKYMEHTA WJIM €r0 4acTH (B BBIHOCKY).

B paGore cnenyer npuMeHSTh 3aT€KCTOBBIE CCBUIKH.

COBOKYIIHOCTh  3aTE€KCTOBBIX OHOIMOrpa@HUuUecKkux CChUIOK oOQOopMmIIsieTcss KaK IepedyeHb
O6ubnuorpaduyeckux 3anrceil ¥ BKIIOYAETCS B CIIMCOK MCIIOJIb30BaHHBIX UCTOYHUKOB PaOOTHI.

Ecnmu ccpiiky B paboTe MPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBalOT TOPSAIKOBBII HOMEp M CTPaHUIIbl, Ha KOTOPBIX MOMEIIEH OOBEKT CChUIKH. CBeneHus
paznensoT 3ansaTol. OTChUIKY MPUBOJAT B KBaJIpaTHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonvzosannvix ucmouHuKos:

10. KoconamoBa, M. B. KoMmiekcHBI SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — MockBa : M3parenscko-Toprosasi kopropanus «Jlamkos u K%,
2018. - 247 C. : WL - Pexum JOCTYTIA: 10 IIOITHCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamicHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37eKTPOHHBIHA.

Ecnu ccpuiky B paboTe MpHUBOAAT Ha KOHKPETHBIM (DparMeHT TeKcTa 3JEKTPOHHOTO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBII HOMEp HCTOUYHHKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmou4HuKos:

15. TIpokypatr, A.C. Ponp kimaccuukanud HAJIOTOBBIX PHUCKOB B TIPAKTUKE HAJIOTOBOTO
menexmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIH // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).
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4.3.9 OdopmiieHne cIUCKA UCIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onvcaHue UCTOYHHUKA B CIIMCKE HCIOJIb30BAHHBIX UCTOYHUKOB O()OPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduueckoe onucaHue SBISETCS OCHOBHON 4acThio OMOIMOrpaduecKkoii 3amucHy.

CnHcok WCHONB30BaHHBIX HMCTOYHUKOB JIOJDKCH BKIIIOYATh OuOIMorpaduueckue 3amucu Ha
HMCTOYHUKHU, MCIIOJNIb30BAHHBIE aBTOPOM MpH HamucaHuM padoThl. CHHMCOK JOKEH ObITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore uCTOYHUKHM B CIHCKE HCHOJIb30BAHHBIX HMCTOYHMKOB CIIEAyeT pacroiaraTb B
andasutHoM mopsiake. Ilpu 3ToM He3aBUCUMO OT ali)aBUTHOTO TOPSAKA BIEPEIU JOJKHBI OBITh
MIPUBEICHB HOPMATUBHbBIE AKTHI.

HopmatuBHbIE aKThI pacroyiaratloTcsi B CIEAYIOIIEM HOPSIIKE:

- MeXAyHapoJHbIe aKThl, paTuduuupoBanHbie Poccuel, npuyem cHavana uayT AokyMeHTsl OOH;

- Koncruryuus Poccuu;

- KOJICKCHI,

- (perepaabHbIC 3aKOHBI;

- yka3ssl [Ipesunenra Poccuuy;

- nocranoBieHus [IpaBurenscTa Poccuu;

- IPUKa3bl, MUCbMA U TIP. yKa3aHUs OTIEIbHBIX (peepaabHbIX MUHIUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyOBheKTOB Poccuu;

- pacriopsbKeHUs TyOepHAaTOPOB;

- pacriopspKEHHs 00J1aCTHBIX (PECILyOJIMKAHCKUX ) PaBUTEIbCTB;

- cyne0OHas mpakTuka (T.e. MocTaHoBJIeHHsI BepxoBHoro u mpodnx cynoB Poccun.

3aKoHBI pacroJyiararoTcss He 1o aidaButy, a mo jgare npuHATHS (moxmucanus l[lpesmmeHTOoM
Poccun) - Buepenu 6osiee crapsie.

B crmcke BCIoib30BaHHBIX HCTOYHUKOB HE JIOJDKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTe PabOTHI.

[Tpumep odopmiteHHUsT CITUCKA UCTIONB30BAHHBIX ICTOYHUKOB MpuBeeH B [Ipunoxenun b.

4.3.10 OopmiteHne npujioKeHu i

[Tpunoxxenus odopmisaor B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, TOTOJHSIONIMN OCHOBHOM TEKCT pa0dOTHI, TOMYCKAETCsl MOMENIATh B MPUIOKEHUIX. B
KayecTBEe NPUJIIOKEHHUS MOTYT OBITh MpEACTaBIEHBI: rpaduyeckuil MaTepual, TaOmUIbl, (HOpMYJIb,
PUCYHKH U IPYTO¥ WITFOCTPATUBHBIN MaTepHUall.

[Tpunoxenus oQOpPMISAIOT Kak MNPOAODKEHHE padoThl Ha €€ TMOCHEAYIOUMX CTpaHHUIax.
[IpunoxxeHus JOKHBI UMETH OOIIYIO C OCTaJIbHOM YacThI0 padOThI CKBO3HYIO HyMEpAIUIO CTPaHUILI.

B TekcTe paboThl Ha BCe MPHUIIOKEHUS JOJKHBI OBITH JaHbI CCHUTKH.

[TpunoxkeHus pacnonaratoT B HOPSAJAKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunoxeHus NOJKHBI OBITH NMEPEUYHCICHb B OIJVIABICHUU pabOThl C yKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPAHMII.

Kaxnoe npuiiokeHue ciaenyeT HauMHaThb ¢ HOBOM CTPAHUIIBI C YKa3aHMEM HaBEpXy MOCEpEAMHE
cTpaHullbl ciosa «lIpunoxxenue» u ero 0603Ha4YEHUS.

[TpunoskeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPOMUCHON OYKBBI OTJEIBHON CTPOKOIA.

[Tpunoxenus 0003HAuUaAIOT 3arjaBHBIMH, OyKBaMH pycckoro aindaBuTa, HauMHas ¢ A, 3a
ucKkmodenueM 6yks E, 3, i1, 0, 4, b, b, b. [Tocie cioBa «IIpunoxxenue» cneayer OykBa, 0003HaUarOIIAs
€ro I0CJIEI0BATEIbHOCTD.

[Ipunoxxenus, Kak TPaBWIO, BBITONHSIIOT Ha JmcTtax (opmara A4. Jlomyckaercs odopmisITh
NpUIOXKeHUs Ha uctax Gopmarta A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.

4.4 MeToanuecKue peKOMeHIalMHU 10 HANTUCAHNIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTko U
MOCJIEOBATEIbHO M3JIOKEHO COJIepKaHHUEe OCHOBHOTO HCTOYHHMKAa mHGpopmanuu. KoHcmektupoBate —
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3HAYUT MPUBOAUTH K HEKOEMY IOPAJKY CBEIEHHs, IMOYEPIHYThIE U3 OpUrMHaia. B ocHoBe mpouecca
JEKUT CUCTEMATU3alMsl IPOYMTAHHOTO WM YCIBIIIAHHOTO. 3allCH MOTYT JENaThCs KaK B BUJIE TOYHBIX
BBIJIEP)KEK, LIUTAT, TaKk U B (Gopme cBOOOAHOM mMopauyu cmbicia. MaHepa HamucaHHsl KOHCIEKTa, Kak
IIpaBWJIo, OJIM3Ka K CTUIIIO IIEPBOMCTOYHHKA.

Ecny KOHCHEKT coCTaBjieH IMpaBWIBHO, OH JOJDKEH OTpakaTh JIOTMKY M CMBICIOBYIO CBA3b
3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOXKHO BOCHOJIB30BATHCS Yepe3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TaKXe IMPEeJOCTaBUTh JUIsl NPUMEHEHHs] KOMY-TO ellle, IOCKOJBbKY NPOYTEHHE IPaMOTHO
3a(hUKCUPOBAHHBIX JTAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHCHUI.

B mpomecce ydeObl wiaM TNpH pEHICHUH KaKOW-TO 3aJadyd B 00meM oObeme uHOOpMaIuu
BBIJICJIAIOT CaMOE€ BaXKHOE M HEOOXOIMMOEe, TaKuM o0pa3oM, yImpolias OBIaJeHHE MaTepuaioMm. B
XOPOILIO CJIEJIaHHBIX 3aHUCAX MOXKHO C JIETKOCTbIO OOHAPYXHTh CHEIMAIM3UPOBAHHYIO0 TEPMHHOJIOTHIO,
MIOHSTHO PACTOJKOBAHHYI0 M YETKO BBIJCJIEHHYIO JUIsl 3allOMUHAHMsI 3HAYEHUH pPa3IMUYHBIX CJIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHBIE CBEACHHUS, JIErde CO3/1aBaTh 3HAYMMbIE TBOPYECKHE WJIM HAy4yHbIE
paboThl, pa3u4HbIe pedepaTsl U CTAThH.

Hy>HO yMmeTh pa3zinuyaTh KOHCIEKThI M MPABUIIBHO MCIIOJIb30BaTh TY KaTErOpPHI0, KOTOpas JTydIle
BCEI0 MOJAXOIUT JIJISl BBITIOJIHAEMOM paOOTHI.

IInan-xoncnexm. Takol B U3JI0)KEHUS Ha Oymare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuasa, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA IYHKTOB (C 3aroJIoBKaMM) U MOJIYHKTOB. B
nporecce KOHCIIEKTUPOBaHMS KaX/Iblii 3ar0J0BOK PacKpPbIBAECTCS — JIOMOJIHAETCSI KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOWHBIM IJIaH-KOHCIEKT. VIMEHHO Takoll BapuaHT OoJbllIe BCETO
HNOJXOAUT JUIsl CPOYHOM MOATOTOBKU K IyOJMYHOMY BBICTYIIJICHMIO WM ceMuHapy. EctecTBeHHO, uem
nocjenoBarenbHee OyneT miaH (ero MyHKTHl JOJDKHBI MAaKCHMAalbHO PACcKpbIBATh COJCpPXKAHUE), TEM
CBSI3aHHEEe W IOJHOLEHHee Oyner Bam aokiaf. CnenuanucTsl peKOMEHAYIOT HAlOJIHATh IUIAHOBBIM
KOHCIIEKT TOMETKAaMH{, B KOTOPBIX OYyIyT yKa3aHbl BCE HCIOJIb3yeMble BAMU HMCTOYHHKH, TaK KakK CO
BPEMEHEM TPYJHO BOCCTAHOBMTH UX I10 IAMSTH.

Cxemamuueckui niax. OTa PA3HOBUIHOCTb KOHCIEKTAa BBIMJISAMT TaK: BCE ITYHKTHI IUIaHA
IIPEICTABICHbBl B BHUJAE BOIPOCHUTEIBHBIX IPEUIOKEHHWM, HAa KOTOpbIE HYXKHO JAaTh oTBeT. M3ydas
MaTepuai, Bbl BHOCUTE KOPOTKHME NMOMETKH (2—3 mpeyioxeHHs) MOJ KaXblii MyHKT Bompoca. Taxoii
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aHMOCBSI3b BCEX CBEJCHMI U CIIOCOOCTBYET XOpOIIEMY
YCBOCHUIO HUH(POPMAIIHH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M310KEHUS HACHIILIEHHEE JPYTUX U COCTABIISETCS U3
OTPBIBKOB M LIUTAT caMoOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOYKHO JIETKO MPUCOEIUHUTD IUIaH,
1100 HAMOJIHUTD €0 Pa3IMYHBIMU T€3UCaMU U TepMUHaMH. OH JIydllle BCero MOAXOAUT TeM, KTO U3y4yaeT
HayKy WIH JIUTEpaTypy, Ill€é LMUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO TakoW KOHCHEKT COCTAaBUTH
HenpocTo. Hy)XHO yMeTh NMpaBUJIbHO OTHENATh HauOoJiee 3HAUMMBbIe HUTAThl TAKUM 00pa3oM, 4TOObI B
UTOTEe OHHU JJaJI TIPEJICTaBICHHUE O MaTepHralie B L[EJIOM.

Temamuueckuii koncnexm. Takoil cmoco0 3amucu MH(GOPMAIUM CYIIECTBEHHO OTIHYAETCS OT
npyrux. CyTh €ro — B OCBEIIEHUH KaKOTO-HUOYAb OIMpeeIeHHOr0 BOIIPOCa; P 3TOM UCIOJIB3YeTCs He
OJIMH UCTOYHMK, a HeCKOIbKO. CoJepikaHue KaXkJ10ro Marepuajla He OTpa)kaeTcsl, BEAb LI€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT IMOMOTaeT JIydllle JPYTruX aHajJu3upoBaTh 3aJaHHYIO TEMYy, pacKpbIBaTh
MIOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOPOH. OfHAKO OyIbTe TOTOBBI K TOMY, YTO HMPUAETCS
nepepadboTaTh HEMaJlo JIMTEPATypbl IJs MOJHOTHI M ILEJIOCTHOCTH KAapTUHBI, TOJBKO B ITOM Cllydae
u3J0XkeHue Oyer 0061aaaTh BCeMU JOCTOMHCTBAMH.

C60600nbIti. DTOT BHJ KOHCIEKTa MpelHa3HaYeH ISl TeX, KTO YMEET HCIOJIb30BaTh cCpas3y
HECKOJIbKO CIIOCO0OB paboThl ¢ MaTepuanoM. B HEM MOXeT coiepx aTbCs YTO YTOJAHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelyercss ymeHue OBICTPO W JIAKOHUYHO H3Jararhb
COOCTBEHHYIO MBICIb, pPa0OTaThb C IUIAHOM, aBTOPCKUMH LuTatamMu. CuuTaercs, 4YTO NOJ00HOE
(buKcupoBaHUE CBEICHUH ABIIsETCA Hau0O0JIee LIEJTOCTHBIM U OJTHOBECHBIM.

Texnuka cocmagnenus KOHCheKma.

Heob6xonumo mnpocMoTpeTb MaTepHas, BBIABUTb OCOOEHHOCTU TEKCTa, €ro XxapakTep,
HOHSATD, C/IOXKEH JIU OH, COAEPXKUT JIU HE3HAKOMble TEPMUHBI;

CHoOBa MNpoYHWTATh TEKCT U TIIATEJbHO IpOaHaJIM3UpoBaTh ero. Takasd pab6orta cC



17

MaTepuaJioM JacT BO3MOXHOCTb OTJAEJUTb TIJaBHOe OT BTOPOCTENEHHOro, pa3fejnuThb
MHQOpMaIMIO Ha COCTABJISAIOLIME YACTH, PACIOJIOKUThb €e B Hy>KHOM MOPsJIKe.

0603HaYUTb OCHOBHbIE MBIC/IM TEKCTA, OHM Ha3bIBAlOTCA Te3ucaMU. X MOXXHO 3alMChIBaTh
KaK yroJHO - IuTaTaMu (B cjy4yae, eC/M HYXXHO IepeAaTb aBTOPCKYH MBbIC/Ab) JUOO CBOMM
COGCTBEHHBIM CIIOCOOOM.

[lpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS TPUACPKUBATHCS CIEAYIOUIMX OCHOBHBIX
MIPaBUIL

1. He HauyMHaThb 3amnucbiBaTh MaTepuasJ C IepBbIX CJIOB IpenojaBaTesis, CHadaja
He06XO0/AMMO BBIC/YIIATh €ro MbIC/Ib [0 KOHIIA U TOCTAapaThCs MOHATD €ee.

2. IlpucTynaTh K 3alMCU HY»XHO B TOT MOMEHT, KOrja IpenoJaBaTeJsb, 3aKaHYMUBas
M3JI0’KeHH e OJHOU MbIC/IM, HAUUHAeT ee KOMMEHTHUPOBATh.

3. B koHcmekTe 06s3aTeJbHO BBIJIEJNAIOTCA  OTZeJbHble 4acTH. Heob6xoaumo
pasrpaHWYMBaThL 3aroJIOBKM, IM0J3aroJjiOBKH, BBIBOZbI, 060CO0JATH OJHY TeMy OT JpYrou.
BbljlesieHe MOXKHO Jies1aTh [T0J4epPKUBaHUEM, APYTMM IIBETOM (TOJIBKO He cje/lyeT NpeBpaliaTh
TEKCT B INeCTpble KapTUHKH). PekoMeHJAyeTCs AesaTb OTCTYNbI AJs 0003HaueHUs ab3aleB U
IYHKTOB IlJIaHa, Npo6eJibHble CTPOKU JJIs1 OTZeJIeHUs1 OJHOW MBIC/IU OT Jpyrou, HyMepauyuto. Eciu
onpezeseHusi, GopmyJibl, NpaBuJa, 3aKOHbl B TEKCTe MOXHO cJeslaTb 6ojiee 3aMeTHbIMM, UX
3aKJIIOYAlOT B paMKY.

4. 3anyMcd HYXHO CO3/aBaTh C HCIIOJIb30BaHWEM NPHUHATBHIX YCJIOBHBIX 0003HAYeHUM.
KoHcnekTupys, 00513aTe/ibHO HEOOXOAHMMO YNOTPEO/ATh pa3sHOOOpa3Hble 3HAKU (MX HA3bIBAIOT
CUTHaJIbHBIMU). JTO MOTYT OBbITb YKas3aTeJMd W HaNpaBJAIIIUEe CTPEeJIKH, BOCKJIMULATENbHblE U
BONIPOCUTEJIbHbIE 3HAKH, coueTaHusi PS (nmocnecsoBue) u NB (o6patuTh BHMMaHue). Hanpumep,
CJIOBO «CJIeJl0BaTeJbHO» Bbl MOXeTe O0003HAaYMThb MaTeMaTHyeCcKOW cTpeskod =>. Korga
BblpaboTaeTcsi CBOM CO6GCTBEHHBIN 3HAKOBBIM Habop, cO3/laBaTh KOHCIIEKT, a [IOC/Ie U U3y4aThb ero
OyJeT Mmpolie U bbICTpee.

He Hy>xHO 3a6biBaTb 00 ab06peBuaTypax (COKpalleHHBbIX CJOBaxX), 3HaKaX paBeHCTBa U
HepaBeHCTBa, 60JIbllIEe U MEHbLIIE.

Bosbiiyto moJsib3y [Jisl CO3[laHUsI NPaBUJIBHOTO KOHCHEKTa JalT cokpauieHus. OJHako
MHOTHE CYMUTAKT, YTO COKpallleHWe TUMNA «/J-Tb» (AyMaTb) U MOAOOHbIE UM MCI0JIb30BaTh He
cjleflyeT, TaK KaK BIIOCJEACTBUM 60JIbLIOE KOJMYECTBO BPEMEHM YXOAUT Ha paciMPpoBKy, a
YyTeHHe KOHCIEeKTa He JO0/LKHO MpepbiBaTbCsl NOCTOPOHHUMM JAEWCTBUAMU U PasMblLLJIEHUSIMU.
Jlyduie Bcero paspaboTaTb COGCTBEHHYIO CHUCTEMY COKpallleHHM M 00603HauyaTb MMHU BO BCeX
3alMcaX OJHU U Te >Ke cjioBa (M He 4TO MHOe). Hanpumep, cokpalleHue «r-Tb» OyZeT Bcerja u
Be3/ie CJIOBOM «T'OBOPHUTH», a 60Jiblllasg 6yKBa «P» — cjioBoM «paboTay.

5. Hy»kHo u36eraThb CJI0KHBIX U JJIMHHBIX PacCy>KJeHUH.

6. [Ipy KOHCIIEKTUPOBAHHUM Jy4llle M0JIb30BaThCsl TOBECTBOBATEIbHBIMU MPE/JI0KEHUSAMH,
u36eraTb CaMOCTOSITE/NbHbIX BOPOCOB. BOpockl yMecTHbI HA 0JISIX KOHCHEKTA.

7. He Hy>kHO cTapaTbcsl 3adUKCUPOBATh MaTepuas JOCJA0BHO, TP 3TOM 4acCTO TepsIeTCs
rJ1aBHasi MbICJb, K TOMY e TaKyl 3alMUCb TPYAHO BeCTH. BTopocTemeHHble CJ0Ba HYXXHO
oT6pachiBaTh, 6€3 KOTOPbIX I'JIaBHAsI MbIC/Ib He TEPSAETCS.

8. Ecsiv B JieKIIMM BCTpeYaloTCs HEMOHSATHbIE TEPMUHBI, MO’)KHO OCTaBUTb MeCTO, a mocJje
3aHATUMN yTOYHUTb UX 3HAaYEHUE Y peno/iaBaTeisl.

4.5 MeToanuyeckne peKOMEHIALMH N0 MOAr0TOBKE HAYYHOI'0 IOKJIa/a, CTATBH

Hayunast cTathsi — 3TO TpeACTaBIICHUE PE3yJIbTAaTOB KAKOTO-ITMOO HCCICIOBAHUS I HAyIHON
obmiecTBeHHOCTH. HaydHas crtaThsi 00s3aTeIbHO BKJIIOYAET JJIEMEHTHI HOBOTO 3HAHHS, KOTOpPHIE H
ONpeneNsaioT €€ 3HAYMMOCTh. B OTHEeNbHBIX CIIydasX HaydHas CTaThsi MOJXKET COJEpKaTh
CUCTEMATHU3all U0, O606H_I€HI/I€ Y7KC U3BCCTHBIX HAYYHBIX JAHHBIX O MPOLECCEC, SIBJICHUU HIINU 06’beKTe, Ha
OCHOBE KOTOPOTO JIEJAI0TCS HOBBIC BBIBOJIBI, TIPOTHO3BL. Takas CTaThs Ha3bIBaC€TCS 0030pOM HAYYHOUH
JTUTEPATYPHI 110 ONPEACTCHHON TIpodiieMe.

Br160op TembI BcciietoBaHus HEPA3PBHIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIe0BaHUS
— cUCTeMa, TPOIIECC WIH SIBJIICHUE, TTOPOXKIAIOIINE TPOOIEMHYIO CUTYallUIO U U30paHHbIC ISl U3yUYCHHUS.
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[Tonyuenue 3HaHM 00 00BEKTE, HEOOXOIUMBIX JIJISl PEIICHUS] KOHKPETHOW MpOOJIeMbl, TTOCTABICHHON B
WCCIICIOBAaHUH, OCYLIECTBISETCS IOCPEACTBOM H3YUEHHUS pE3yJIbTaTOB LIEICHANPABICHHOTO HAYYHOTO
BO3JICHCTBUS Ha OT/AENbHbIC YaCTH 00BEKTa, HA3bIBAEMBIE MPEAMETAMU UCCIIEIOBAHUS.

[Ipenmer wuccieoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, UCCIEIyeMbIe C
ONpeeNICHHOW IeNIbI0 B JAaHHBIX YCIOBHUSX, T.€. 3TO dJeMEHT oObekTa wuccieaoBanusa. llpeamer
WCCIIEIOBAHMS SIBJISIETCS. HOCUTEJIEM TPYIIIBI HMIIM Psiia CYIIECTBEHHBIX CBOWCTB, CBS3EH, UM IMPU3HAKOB
M3y4aeMoro o0beKTa M CIy>KUT CPECTBOM €r0 HAy4YHOTO MMO3HAHUS.

[Tocne obocHOBaHMSA TEMBI, ONpEACTIeHUs 00BEKTa W MPEAMETa MCCIEOBaHUS (POPMYIHPYETCS
1einb MCCIeI0BaHus Mo JaHHOM Teme. Llenb mccinenoBaHusi BHICTYNAeT Kak OIpPEAeTICHHBIH MEXaHHU3M
MHTETPAlUN Pa3IMYHbIX JCUCTBUI B CHCTEMY «IeJb — CpPEACTBO — pe3yiabTar». Llens — 3apanee
OCO3HAaHHBIM U MIaHUpyeMbli pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (OPMUPYIOIIUE COAEpKAHHE LEIH
WCCIICIOBAHMSI: KOHEUHBINA Pe3ysbTaT, 00BEKT UCCIEOBAHUS, TyTh JOCTH)KEHUSI KOHEYHOTO pe3yJIbTara.

3amayamMu KMCCIIeIOBaHUSI HA3bIBAIOTCS BOIIPOCHI, MOJIyYEHHE OTBETOB Ha KOTOpPHIE HEOOXOAMMO
JUIL TOCTMIKCHUS IIeTM uccienoBaHus. Kak mpaBMiio, BBIIBUTAIOTCS CIEIYIOIINE HCCIIEAOBATEIbCKUE
3a/1auu:

— BBIBJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB HM3y4aeMOTO IpOIECcca, SBICHHUS W Ha ITOU
OCHOBE €ro 0ObSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHNE OCHOBHBIX ITyTeH (METO/IOB, CPEJCTB) PELUICHHUS TPOOIEMBI.

W3ydyeHue HaydyHOW IUTEpaTyphl — 3TO BaXKHBI M JUIMTEIBHBIA MPOIECC, 3aBepLIAOIIHICS
HalMCaHUEM OKOHYATEJIBHOTO BapHaHTa cTaThi. OH BKIIOYACT PSJI 3TANOB: IMOUCK HCTOYHUKOB;
O3HAKOMHTEIFHOE YTEHHE; YIIIyOJieHHOe, HM3ydalollee YTeHHE C BBIMHCKaMU B (OpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epUpOBAHMSA; HCIOJB30BAaHHEC HCTOYHHMKOB B TIPOILIECCE HMCCIENIOBAHMS IS
OOBSICHEHUSI U MHTEPIPETallud COOCTBEHHBIX PE3YyJIbTAaTOB M HAONIOACHUIA; CCBHUIKM HA JHUTEpaTypy B
YepHOBUKE; HamucaHue O030pHOH dYacTu paboThI; opraHu3anus OuOIMOrpaduyecKoro OMHMCAHUS K
paloTe U ero OKOHYaTeNbHOE PeJaKTUPOBaHUE.

Hayuynoe o00o001mienre HOCHUT OCOOBIN XapakTep, OHO OTIWYAETCS TOYHOCTHIO, MOAYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAKCHUEM MBICIIH, KOTOpass CTPOro apryMeHTHpPYeTcs, a XOoj
JIOTHYECKUX PACCYKACHUH aKIIEHTUPYETCs C TIOMOIIBIO CIIEIUATBHBIX CPEJCTB CBS3H.

[TepeuniciuM  HEKOTOpbIE  S3BIKOBBIE CpPEACTBA HAyYHOrO CTWJS, YTOOBI BBl  MOIJIH
MPUIEPKUBATHCS MX TIPU paboTe ¢ PyKOIHUCHIO:

— cloBa 000OLICHHON ceMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHMKEHHE,
MIPUMEHEHUE U T.I1.);

— TEepPMHUHBI, XapaKTepHbIE Uil KaKOW-INOO HayKH, U OOlIEeHAy4HbIE MOHATHUSA (3aKOH, MPUHIIMIIL,
KJaccupukanus, THpopMalus, BEposITHOCTh, TUIIOTE3a U . );

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCAaHHBIX SBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISIPHO, BCSIKHH, KaXIblid, KaK TPAaBUJIO U T.I1.);

— TJIaroJibl HaCTOAIIET0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUeHHBIX 3HaueHusX (peub MJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruth, 9TO ..., BBIUKCICHUE (HAOIIOICHHE)
[TPUBOUT x crnenyromeMy pe3ysbTary ..., IEPEHIEM K CIEAYIOLIEMY BOIPOCY ..., 3aKJIIOUEHUE HOCUT
MIPEIBAPUTEILHBIA XapaKTep..., H3 CKA3aHHOTO paHee BBITEKAET..., 3TO TA€T OCHOBAHNE TOBOPHUTH O ..., 3TO
TOBOPUT O ... ¥ JIp.);

— TJIAroJIbl TPOIIEANIeTo u OyayIIero BpeMeH! UCTIONIB3YIOTCS B 3HAYCHUH HACTOSIIETO BPEMEHU
(MBI TOTYYUM /TIONYYMIH .., TPUMEHHUM ..., HCIIOJB3YETCs, BBIpAXKAETCs, HAOMIONACTCS U T.II.); yalle
WCTIOJNB3YIOTCSl TJIaroJIbl HECOBEPUICHHOTO BHUA, KaK 00Jee OTBJICYCHHO-OOOOIICHHBIE, TIaroiibl JKe
COBEPLIECHHOTO BHUJA XapaKTEepPHBI JIi YCTOMUMBBIX OOOpPOTOB (JIOKaXeM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT (GopMbl 3-ro JUIlA MECTOMMEHHUH U IJIaroioB. ABTOpcKoe «MBbI IUIIOC JTUYHAsS
dbopma Tmaroma» ymnoTpedsseTcs B OTBJICUEHHO-OOOOIIEHHOM 3HAUY€HUM (MBI cuMTaeM (IoJiaraem,
YTBEPXKIAEM. .., HAMH YCTaHOBJICHO...).

— YacTOTHBl CYIIECTBUTEIbHBbIE E€AMHCTBEHHOTO 4Mcia, (GOpMbI CpeAHero poaa y
CYIIECTBUTEIBHBIX a0CTPAKTHOTO 3HAUCHUS (JBIKEHHE, KOJIMYECTBO);

— KpaTKue npuiaratenbHble: [IpocTpaHCTBO OAHOPOJHO U U30TPOITHO.
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Ha cuHTakcuueckoM ypoBHE CBS3b MEXIy MPENJIOKEHUSIMU OCYIIECTBISETCS C MOMOILBIO
MOBTOPSIIOIIUXCS CYIIECTBUTEIBHBIX M MecToMMeHui. Creaute, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsunch cinoBa ITOT, DTO, 3amensiiTe ux cuHOHMMaMu. Hampumep, 3TOT — MOJ00HBIN, TaKOH
e, YKa3aHHBIA BBIIIC, JAHHBIH W T.I. B mpennoxenun mnpeodiagaeT MNpsSMOl TMOPAJOK CIIOB
(moyTexariee — ckazyemMoe — IOMOJTHEHUS).

[Tocre TMOATOTOBKM YEPHOBHIX HAOPOCKOB OTAEIBHBIX pa3JeioB HEOOXOJUMO MPHCTYNaTh K
HAMMCaHUIO PYKOIHMCH CTaThH B 11eJIOM. Pa3/ienbl cieryeT paciooKuTh B CIIEAYIOIIEM MOpsIKe:

— aHHOTAIUS;

— BBEJICHHE;

— DKCIIEPUMEHTAJIBHBIN Pa3zel;

— aHAJIMTUYECKUI/TeOPETUYECKUI pa3ed;

— 3aKJIIOYCHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOYHUKOB.

HekoTopeie W3 IepeUMCICHHBIX BBINIE pPa3AcioB y Bac MOTryT OTCYTCTBOBaTh, a MOPSIOK
CJIEIOBaHMSI Pa3/IEIOB MOKET ObITh MHOM, YTO HEOOXOAUMO COTJIACOBATh C HAYUYHBIM PYKOBOIUTEIIEM.

BBeneHne MOXeT BKIIOYATh TaKME KOMITIOHEHTHI: 00OCHOBAHHE M AKTYaJIbHOCTh TEMBI, KPATKUI
0030p nHUTEepaTypbl, XapaKTepUCTUKa MpeaMeTa, 00bekTa (0OBEKTOB), a TaKKEe METOAO0B HCCIIEIO0BAHUS;
BBIIBUTaeMasi THIIOTE3a; HaydHasi HOBH3HA Pa0OTHI, €¢ TeOpEeTHICCKas U MPAKTHIECKast 3SHAYUMOCTb.

B oskcnepumeHTabHOM (HMCCIEIOBATENILCKOM) pas3zesie JaeTcs OOOCHOBaHHE M OIMUCAHHE
METOJIMKH  WCCICJAOBAHUS;, TMPUBOMATCS  TOJIYYCHHBIE JaHHBIC, pa3MeEIIaeTcs HEOoOXOIUMBIHA
WUTIOCTPATUBHBIA MaTepuai; GopMyIUPYIOTCS BBIBOIBI U 0000IIIEHUS.

B Tekcre crathu ciieqyeT apryMEHTHPOBAHO BBIICIUTH TO HOBOE M OPUTHHAILHOE, YTO BHOCHUT B
pa3paboTKy MpoOsieMbl aBTOp CTaThU. TeKCT N0oJKeH 0071a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOCHUEM, HAINPaBJICHHBIM Ha IIOCJIECAOBATEILHOE M IEJICHANPABICHHOE PACKPBITUE IJISI YUTATENs
mpoliecca aBTOPCKOTO MOUCKA.

AHaJIUTHYECKAN WM  TEOPETUYCCKUH  pa3fell  TOCBAMACTCS — aHAIM3Y  TOJTYYSHHBIX
AKCIIEPUMEHTANBHBIX PE3yJbTAaTOB; UX OMUCAHHIO, MHTEPIPETAlMd B paMKax CYIIECTBYIOIIEH TEOpHH
WJTU TIPEJICTABIIIET OPUTUHAIEHOE TEOPETUUECKOE UCCIICIOBAHUE.

MeTtoauueckuil paszien MOXET coiepaTh apryMEHTHPOBAHHBIE MPAKTHUYECKHWE PEKOMEHJAINH,
BO3MO>KHOCTH ¥ OCOOEHHOCTH MCTIOJIb30BaHMs Pe3ysibTaToB Bareit paGoThl.

3akiroueHrne B KpaTkoi ¢opMe MOABOAUT HTOTH BCEW pabOThl B BUAE TE3HCOB WU BBHIBOJOB,
COTJIaCOBAaHHBIX C LETBI0 W 3aJa4aMH HCCIEAOBAHUS, YKa3bIBACT TEOPETUUYECKYIO U TPAKTUUYECKYIO
[IEHHOCTh TOJYYEHHBIX PE3yJbTAaTOB, HX BO3MOXHOE BHEIPEHHS, HaMeuaeT NajdbHEHIINe MepCIeKTUBBI
M3YyUYEHUS TAaHHOW TIPOOIEMBI.

YCTHBI AOKIAA TpH BBICTYIUIGHMM Ha KOH(MEpEeHIIMH CTPOUTCS Ha OCHOBE BBEICHHUS,
pasBepHyTOTO pedepara comepkaHus pabOThI W 3aKIIOYCHHUS. 3apaHee y3HaWTe 00 YCTaHOBJIECHHOM
pernamenTe BbICTyIUIeHUsA. [lomMHUTE, 4TO 000 BCEM pacckazaTh B OTBEIEHHOE BpeMsi HE YJacTcs,
Mo3TOMy OTOepHTe HamboJiee 3HAYUMBbIC W HHTEPECHBIC PE3yJbTaThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BhICTyIUIeHHE. Hanbonee BayKHbIE U HHTEPECHBIE PE3YIbTaThl MOKHO
MIPEACTaBUTH B BUJIE CIai0B (He Oosiee ogHOTO-Tpex). Craiiipl o0JIeryaT Baiie BHICTYIUICHUE Ha 3allHTe,
clenaroT 0ojiee JOCTYMHBIM €r0 BOCHPUATHE CIAYHIATeNsIMUA U MPUAALYT JOTOTHUTEIbHYIO 3HAYUMOCTh
Bamei pabore.

Jloknan crienyer paccuMThIBaTh Ha 5 — 15 MHHYT (B 3aBHCHUMOCTH OT PETJIAMEHTa) M MOCTPOUTH
CJIEIYIOIIUM 00pa3oM:

1) na3BaHuWe TeMbl pabOThI, 0OOCHOBAHHWE €€ HOBHM3HBI M NPAKTUYCCKOW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) 1esb U 337a4u paboThI;

3) xapakTeprCcTHKa IpeaMeTa, 00beKTa i MaTepralia HCCIIeJOBAHNUS;

4) METO/IbI HCCIIEIOBAHUS;

5) OCHOBHBIE PE3YJIBTATHI U BBIBOJIBI PAOOTHI;

6) B 3aKJIIOYCHHE MOXKHO yKa3aTh JAJbHCHIINE MEPCICKTHBBI MCCICIOBAHUS PAacCMAaTPHUBACMOM
poOIEMBI.
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4.6 MeToanuecKue peKOMeHIalMH 10 MOATr0TOBKeE NMpe3eHTAlNI

[Tpe3eHTammst — 3TO KpaTKOE HAMNISAIHOE W3JIOKCHHE HHPOPMAIMHM 1O COJACPKAHUIO PabOTHI,
npeacTaBiacHHoE mocpeactsoM mporpammel Microsoft Office PowerPoint.

[Tpe3eHTanMsI COEPIKUT OCHOBHBIE MOJIOKCHHUS, BBIHOCHMBIE Ha 3aIIUTY, TpadUdecKuil MaTepuan
— PUCYHKH, TaOJIMIIbI, AITOPUTMBI U T.II., KOTOPbIE UJUTIOCTPUPYIOT MPEeIMET UCCIEIOBAHNUS.

[Tpe3eHTanmst pabOThI CAYXKUT JUISl YOSAUTEIHHOCTH M HATJITHOCTA MaTepuaia, BEIHOCUMOTO Ha
3aIUTY.

[Tpe3eHTanmsI TOKHA BKIIOYATh B C0S CIEAYIONINE Pa3/IeTIbl:

- TUTYJIBHBIN JHCT npe3eHTanuu (1 caaiin);

- LIeJIh UCCTIEI0OBaHMsI, OOBEKT U MpeAMET uccienoBanus (1 cnaiin);

- aJITOPUTM W METOJIMKa uccienoBanus (1-2 cnaina);

- [IOJIyYE€HHBIE PE3yJIbTaThl HcciIel0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI U MpeuIokeHus (2-3 crnaiiaa).

OO01mast CTpyKTypa MpeICTaBICHHON MPE3eHTAIlNH JIOJDKHA COOTBETCTBOBATH CTPYKTYPE TOKIIAIA.

[Tpu coznaHnu npe3eHTaUu CIeAyeT MPUIEPKUBATHCS CIEAYIOMUX PEKOMEHIAIIHIA:

- mpudr - Times New Roman;

- pa3mep mpudTa I 3ar0JI0BKOB - HE MEHee 32,

- pa3mep mpudra I TeKCTa - He MeHee 28;

- IBET U pa3mep mpudrta, GopMaTsl pUCYHKOB U TAOIHI[ TOJKHBI OBITH MMOJA0OpPAHbI TaK, YTOOBI
BCE€ HQ/IMHMCH, PUCYHKHU U TaOIHIIBI OTYETIMBO MPOCMATPUBAIKNCH HA CIAIC.

5 MeToauueckue yKazaHus Ui 00y4aloluXCcsl M0 OPraHU3aluM U NPOBeIeHNI0 00yYeHUs B
HHTEPAKTUBHBIX opMax

Jlekuus-0ecena - TuaNOrMuecKuii METO U3JI0KEHUS U YCBOCHHs yueOHOoro Marepuaina. Jlekius-
Oecena MO3BOJISIET C MOMOIIBIO CUCTEMBI BOIIPOCOB, YMEIOW UX MOCTAHOBKU M MUCKYCHOTO TOIEPKAHUS
Juanora BO3/CHCTBOBATh KaK HAa CO3HAHME, TaK W Ha TOJICO3HAHHE OOYYaIOIIMXCs, HAYYUTh HUX
camokoppekiuu. [IpoBeaenne nekuun-6ecensl MpeanogaraeT HaJluuKue ONpe/leIeHHOro 00beMa 3HaHHM
00 m3ydaeMoM Matepuane u cBs3u ¢ HuM. Jlekmus-Oeceina momoraer MoOyAUTh OOy4arommxcs K
AKTyaJIM3allil UMEIOIIMXCS 3HAHWM, BOBJIEYb HMX B MPOLECC CAMOCTOSTEIBHBIX PAa3MBIIIJICHUN, B
IBPUCTUYECKUN, TBOPYECKHI TMpoIlecC TMONY4YeHHsS] HOBBIX 3HAHUN; CIOCOOCTBYET aKTHBH3AIHH
MMO3HABATEJILHON JI€SITEIbHOCTH, BOBJIEKAET B MAaKCHUMaJbHbIA MBICIUTEIbHBIA IIOUCK, C IEIbIO
paspeleHus MPOTUBOPEUUH, MOJABOJUT K CAMOCTOSITENbHOMY (POPMUPOBAHHUIO BBIBOJOB U 0000IIECHUH,
CO3/1a€T YCIOBHUS U ONEPATUBHOIO YIPABJICHUS MPOLECCOM IMO3HAHMUS.

[To Ha3HaUEHUIO B yUeOHOM MPOIECCE BBIACISIOT CIEAYIONIUE BUABI JICKIIUH-0ECe bl

- BBOJIHBIC WJIM BCTYMIUTENIbHBIC (OpPraHU3YIOMINE);

- COOOIICHUS HOBBIX 3HAHUM;

- 3aKpEIUISAIONIHE.

BBonmnas nekumsi-Oecena TPOBOAUTCS B Hayaje JEKIUOHHOTO 3aHsATHs. C ee TOMOIIbI0
obOecrieunBaeTcsl TICUXOJIOTHYECKass HACTpOWKa OOYYaloNmMXCs Ha BOCIPHUATHE M YCBOSCHHUE HOBOTO
Matepuana. becema cmocoOCTByeT MOHUMAaHHWIO 3HA4eHHs] MpEACTosIIe paboTel, (opmupyer
MIPEACTABIICHUS O €€ COJIePKAHUU, CTIeIIU(PUKE U 0OCOOEHHOCTSIX.

CooOmienust HOBbIX 3HaHHMU. CTpouTcs B (hOpME BOIMPOCOB U OTBETOB MPEUMYIIECTBEHHO MPHU
aHaJIN3€ MPOYUTAHHBIX TEKCTOB, 3aIOMHHAHUN OTBETOB (KAaT€XWU3WYECKas); CIIOCOOCTBYET IMOABEIACHHUIO
oOyJaromuxcs 3a C4eT YMeJO MOCTaBJICHHBIX BOMPOCOB, UMEIOMINXCSI 3HAHUN U JKU3HEHHOTO OIBITA, K
YCBOEHUIO HOBBIX 3HaHUM, (DOPMYIMPOBAHUIO TOHATHH, PEIICHUIO 3a/1ad; CO37aeT CyOBEKTHBHOE
BIIEYATIICHUE, YTO OOYJAIOIIMIACS caM CIeTall OTKPBITHE, MPOJENal MyTh OT MPAKTUKU K HAYYHOU UCTUHE.

3aKperIsonue JeKu-0ece1bl MPUMEHSIIOTCS Ui 3aKperieHus, 00001EeH!s U CUCTEMaTH3aluu
3HAHUM.

OddexTuBHOCTH Oeceabl 3aBUCUT OT THIATEILHOM MOATOTOBKH MPENoiaBaTes, MPOAyMaHHOCTH U
npodeccnoHambHOM  (POPMYIHPOBKM  BOMPOCOB B UYETKOM  MOCTAaHOBKE, WX  JIOTUYECKOM
MocCJIeI0BaTeIbHOCTU. BOMpockl AOMKHBI pa3BUBATh BCE BUIBI MBIIUIEHUS, 00€CTIeYMBaTh JOTHYECKYIO
dbopMy MbIIIEHUS (BeCh CHEKTP MBICIUTENBHBIX ACHCTBHI), COOTBETCTBOBATh YPOBHIO Pa3BUTHUSA
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o0yyaroImuxcs; CO  CTOPOHbl ~ OOyYaroIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEHTUPOBAHHBIMH, ITOJIHBIMHU, TOYHBIMH, SICHBIMHU, TIPABUIIBHO C(HOPMYITUPOBAHHBIMH.

Jleknusi-qTucKyccusl SIBJISETCS Pa3HOBUJIHOCTBIO JIeKLMU-Oecenpl. JIeKuusa-aucKyccus - METOJ
o0y4YeHHs, OCHOBAHHbII Ha OOMEHE MHEHHSIMH IO ONpEJeICHHONH TeMaTHKe. BrickaspiBaemas B XoJe
O0CYX/IeHUsI TOYKa 3peHUsi O0y4aroIlerocsi MOXET OTpaXkaTh KaK €ro COOCTBEHHOE MHEHHE, TaK U
ONMUpPAThCS HA MHEHHE JPYyTruX JHIl. XOpOUIO MpOBEIEHHAass TUCKYCCHS Y4YHT Oojee TIiryOoKoMy
IOHMMAaHHUIO NPOOJIEMbl, YMEHMIO 3allMIIATh CBOKO IIO3MLHUIO, HO CYMTAThCS C MHEHUEM JIPYTuX.
Hcnonp30BaTh AMCKYCCHIO B y4eOHOM MpOIECCE IIeTIecOo00pa3HO B TOM ciiydyae, Korjga oOydarommecs
o0/ajaloT 3HAYMTEIbHON CTENEHbIO CAaMOCTOATENBHOCTH MBILIUICHHUS, YMEIOT apryMEHTHpOBATh,
J0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K MpOBENEHUIO JIEKIUU-TUCKYCCUU O0YYaroIuXcs
He00X0AuMO NoAroToBuTh. OOyyaromuecs: AOJKHBI 3HATh 3apaHee TeMy OOCYXKIEHHs; IPeIJI0KEHHbIE
JUIL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JINTEpPATypy IO T€ME€ M BOIPOCaM, IPENIOKEHHBIM IS
00CyX/IeHUs; pacliicaHie KOHCYJIbTAIMi C MPEenoiaBaTeNsiMi; OCHOBHbIE TpeOOBaHUs KYJIbTYphI CIIOpa,
TpeOOBaHUs K yYaCTHUKAM JUCKYCCUU (03HAKOMUTHCS C Pa3IMUYHBIMU TOUKAMU 3pEHUS HA OOBSABICHHYIO
TEeMy CIOpa, OINpPEeNeIUTh COOCTBEHHYIO MO3uLMI0). CyllecTBEHHBIM MOMEHTOM Y4e€OHOH IHCKYCCHUU
SBJIAETCS €€ KpUTHYeCKuM pa3dop. s 3TOro moaBOAATCS UTOTU 3aHATHM, aHAIU3UPYIOTCS BBIBOJBI, K
KOTOPbIM MPULUIM YYaCTHUKHM JUCKYCCUHM, IOJYEPKHBAIOTCS OCHOBHBIE MOMEHTBHI IPAaBUIBHOIO
IIOHUMAaHUs TPOOJIEMBbl, MOKA3bIBAIOTCS JOXKHOCTh, OIMIMOOYHOCTb BBICKA3bIBAHUN, HECOCTOSTEIBHOCTD
oTAenbHbIX no3uiuid. [logpoOHO paccMaTpuBarOTCs BHICTYIUICHUS ITOJIEMUCTOB, OLIEHUBAIOTCSA UX YMEHHUE
OTBEYaTh HAa BOMNPOCHI, PABUIbHOCTh YIOTPEOICHUS NOHITUN, UCTIONb30BAHNE IPUEMOB J10Ka3aTEIbCTB
U ONpPOBEPXKEHUH, HAIOTCS PEKOMEHJIALMH IO JajbHEeHIleMy COBEpLICHCTBOBAHUIO IOJIEMUYECKUX
HAaBBIKOB 1 YMEHHM.

«Mo3sroBoii mrTypm» (anri. brainstorming) - oawH w3 Haubosiee MOMYJAPHBIX METOAOB
MoOJIepallii CTUMYJIMPOBAHUSI TBOPUECKON aKTUBHOCTHU. Mojepalus - Npoueaypbl CTpyKTypUPOBaHUS U
yIpaBJIeHUs] TPYNIOBBIM B3aUMOJEWCTBUEM il Oosiee A(PPEKTUBHOIO pelIeHHs PAa3IUYHBIX 3ajad.
[IpenogaBaTens mpu NPUMEHEHMHM TAaKOrO METOJa BBICTyHaeT MojaepatopoM. Mojeparop urpaer posb
nocpenHuka. OH OKa3bIBae€T MOMOIIb KOMaHJE B IOCTAHOBKE LEIH U €€ 3(P(PEKTUBHOM AOCTHIKEHHH.
Moneparop CTpyKTypupyeT IpyNIOBYIO aKTUBHOCTh, IIOBBIIIAET YPOBEHb «JI0rOBAPUBAEMOCTIY, a TAKXKE
CIOCOOCTBYET IMPUHATUIO COBMECTHOTO PEIIECHUS.

«Mo3roBoif IMTypM» TO3BOJSET HAWTH pELIEHUE CIOXKHBIX HpoOJieM MyTeM IpPUMEHEHUs
CMELUANBHBIX MPaBWI 00CYXIeHU. MeTol MO3roBOro mrypMa Obl pazpaboran Anekcom OcO0pHOM B
1953 romy. MeTtosi OCHOBaH Ha JOMYIIEHWM, YTO OJHUM M3 OCHOBHBIX HPEMATCTBUN IJISl POXKACHUS
HOBBIX HJeH sBiseTCs «OOsA3Hb OIEHKM»: JIOJM YacTO HE BbHICKAa3bIBAlOT BCIyX MHTEPECHBIE
HEOpJMHApHbIE WJEH H3-3a ONACEHHUs] BCTPETUTHCS CO CKENTHYECKHM JIMOO Jake BPaKIEOHBIM K HUM
OTHOIIIEHUEM CO CTOPOHBI PYKOBOAMUTENEH U KOJLIET.

[lenbto mMpuUMEHEHUS MO3TOBOTO HITypMa SBISETCS HCKIOYEHHE OIIEHOYHOIO KOMIIOHEHTa Ha
HaYyallbHBIX CTagusAX co3laHud uaed. Kiaccmyeckas TexHMKa MO3TOBOrO INTypMa, IPEAIOKEHHAS
OcOopHOM, OCHOBBIBAE€TCS Ha JBYX NPHUHIIMIIAX - «OTCPOYKA BBIHECEHMsI IMPUIOBOpa HJIIEE» U «U3
KOJIMYECTBA POXKJIAETCS KAadyeCTBO». OJTOT MOAXOJ MPEIoJiaraéT IPUMEHEHUE HECKOJIBKHMX IpPaBUIL.
Kputuka uckirodaercs: Ha CTaJMy FeHEpaluy Hael BbICKa3bIBaHHE JIFOOON KPUTHKH B aJlpec aBTOPOB
uzen (Kak CBOMX, TaK U Uy>KUX) He Joryckaercsi. PaGoTaromiyie B MHTEpaKTUBHBIX I'PYMIAX JODKHBI ObITh
CBOOOJHBI OT ONACeHWi, 4TO UX OyIyT OIEHMBAaTh MO MpeajgaraeMblM UMHU ujesM. lIpuBercTByercs
CBOOOJHBIN mosieT (aHTa3zuu: oOydarolrecs AOJDKHBI MOMBITaThCd MAKCHUMAaJIbHO PACKPENOCTUTh CBOE
BooOpakeHue. Pa3pelieHo BbICKa3bIBaTh JIIOObIE, 1aXke caMmble adcypaHble Wi GaHTacTuyeckue uaeu. He
CYLIECTBYET HJIeHl HACTOJIBKO HECYypa3HbIX JMOO HEMpPAaKTUYHBIX, YTOObI MX HENb3sl ObUIO BHICKAa3aTh
Bcayx. Mael MomKHO OBITh MHOTO: KaXKIOTO yYacTHHKA CECCHU MPOCAT MPEACTaBUTh MaKCHUMAaJIbHO
BO3MOXKHOE KONMM4ecTBO ujaed. KoMOMHHpOBaHHE W COBEPUICHCTBOBAHME INPEAJIOKEHHBIX HJEi: Ha
CIIEAYIOLIEM JTale YYacTHUKOB MIPOCAT pa3BUBAaTh WJEH, IPEUIOKEHHBbIE IPYT'MMH, HalpuMmep
KOMOMHUPYS 3JIEMEHTHI JIBYX WJIHM TpeX INMpeUIoKeHHBIX uael. Ha 3aBepiiaromieM sTare MpoU3BOAUTCS
0TOOp JyYILIEro peleHusi, UCXO0Asl U3 FIKCIEPTHBIX OLICHOK.

HNHTepakTHBHOE pelieHHMe 3aJa4 — 3TO TAKXKE€ METOJ MOJAEpALUH, IPU KOTOPOM NpPU PELIEHUN
3aJad NPUHUMAIOT ydacTHe Bce OOydaromuecs I0J PYKOBOJACTBOM IpenojaBaTeis-mozaeparopa. B
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pe3yabTaTe IMOJydyaeTrcs YyIiayOJIeHHOe IO3HaHHWE OOy4YaloUIMMHUCA METOJUKH DELIEHHUs TUIOBBIX
npodecCHOHANBHBIX 3a/a4y. B mpoluecce MHTEPAKTUBHOTO pEIICHUS 3afaydl OOYyYaroIIMMCS JaeTcs
BO3MOKHOCTh HPEANOI0KUTh IMOCIEIYIOIUI aJIrOpUTM U pe3yibTar ee peuieHus. IlpumeHenue Ha
MPaKTUKEe OOyYEHHUs METO/a WHTEPAKTHBHOTO PELICHHUsS 3a]ad IMO3BOJISIET Pa3BHUBATh y OOYYAIOLIMXCS
CIOCOOHOCTh MPOTHO3UPOBAHUS U IUIAHUPOBAHMS PELIEHUs IPOPECCHOHATIBHBIX 3a/1a4.

PaGora B MaJIbIX Ipynmnax - 35To OJHA U3 CaMbIX MOMYJISIPHBIX CTPATETHii, TaK KaK OHA JaeT BCEM
oOyyaromuMmcsi (B TOM YHCIIE€ U CTECHUTENbHBIM) BO3MOXHOCTh Y4acTBOBATh B paboTe, NPAaKTUKOBATh
HaBBIKH COTPYJHHYECTBA, MEXIJIMYHOCTHOTO OOWICHHS (B YAacCTHOCTH, YMEHHE AaKTHBHO CIyIIaTh,
BbIpabaThiBaTh O0Illee MHEHHWE, pa3pellaTh BO3HUKAIOLIME pa3Horiacus). Bce 3To wacto ObiBaeT
HEBO3MOKHO B OOJbIIOM KoJulekTHBE. [lpuM opranmsanuu TpynmoBoi paboOTHI cleayeT oOpalaTh
BHUMaHME Ha cieayrouiue ee acnekTsl. HyxkHo yOenutbes, 4ro ywamuecs o0JafaioT 3HAHUAMHU U
YMEHUSMH, HEOOXOMMBIMHU ISl BBIIOJHEHHUS TPYMIIOBOTO 3a1aHus. HexBaTka 3HaHUI OYEHb CKOPO J1acT
0 cebe 3HATh - ywyaliuecs HE CTaHYT NPWJIAraTh YCUJIMHA JUIs BBINOJHEHUs 3aaaHus. Hano crapaTbes
cllenarh CBOM MHCTPYKIIMHM MaKCHMAJIbHO YeTKUMH. Hamo mpemocTaBisTh TPyIIE TOCTaTOYHO BPEMEHHU
Ha BBIIIOJHEHUE 33/1aHUS.

Jenenne oOydaromMXCsi Ha TPYMIBI — 3TO BAaXHBII MOMEHT B OpraHU3allMi paboThl B MaJIbIX
rpynmnax. Crioco6oB JiejieHre 00y4aroiXcsi Ha TPYIIbl CYLIECTBYET MHOKECTBO, 1 OHU B 3HAUUTEIbHON
CTETIEHH OIPEEIISIOT TO, Kak OyIeT MpoTeKaTh AajbHelas paboTa B TpyIlIe, U Ha KaKOi pe3ysbTar 3Ta
rpynna BbIAJET.

Crioco0s!1 J1eseHust 00yJaroImuXxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObvenuHEHUE B TPYMIBI INPOMCXOJUT IO B3aWMMHOMY BBIOOpY. 3amaHue Ha (GopMmupoBaHUE
IPYMIIBI 110 JKEJIAHUIO MOXKET J1aBaThCsl, KAK MUHUMYM, B /IByX BapuaHTax:

Pa3nenurech Ha TPYIIBI 1O ... YETOBEK.

PaznenuTech Ha ... paBHbIE TPYIIIIHI.

2. Ciry4daifHbIM 00pazoMm.

I'pynna, dopMupyemas mo HpuU3HaKy CIy4yallHOCTH, XapaKTepH3yeTcsi TeM, YTO B HeH MOryT
00BEeTUHATHCA (IIpaBia, HE IO B3aMMHOMY JKEJIaHHUIO, a BOJICH CITydasi) JIeTH, KOTOPhIE B HHBIX YCIIOBHIX
HUKaK He B3aMMOJIEHCTBYIOT MeXay co0oi 1mubo maxe BpakaytoT. Pabora B Takoil rpymie pa3BUBaeT y
YYaCTHHKOB CITOCOOHOCTH TPHCIIOCAONMBATECS K PA3JIMYHBIM YCIOBHUSM JEATEIBHOCTH U K pa3HbIM
JIeJIOBBIM MapTHEPAM.

OrtoT MeTon GOPMHUPOBAHUS TPYIII TOJE3EH B T€X CIIydasxX, KOTAa Mepea MpenoaBareieM CTOUT
3ajjaya HAay4YduTh OOydYaloluXcs COTpyAHHMYECTBY. B 3TOM ciywae mpenonaBaTenb JOJDKEH 00JanaTh
JOCTaTOYHOW KOMIIETEHTHOCTBIO B pab0Te ¢ MEKIMYHOCTHBIMHA KOH(IINKTAMH.

Crioco6b1 pOpMHUPOBAHUS «CITy4aifHOW» TPYIIBL: XKpeOuil; 00beTMHEHHE TeX, KTO CHUJIUT PAIOM (B
OJTHOM Py, B OJHOHM IOJIOBHHE ayIAHTOPWH); C TMOMOIIHI0 MMITPOBU3UPOBAHHBIX «()aHTOB» (OAWH W3
o0yyaroImuxcs ¢ 3aKpbITHIMHU TJIa3aMU Ha3bIBA€T HOMEpP TPYMIbI, KyJa OTIPAaBUTCSA OOydaroluiics, Ha
KOTOPOTO YKa3bIBAET B JAHHBI MOMEHT IPETOAaBaTENb) H T.II.

3. Ilo ompeneneHHOMY MPU3HAKY.

Takoil mpusHak 3amaercs auOO mpernojaaBareneM, JUO0 J0ObIM oOyuaromuMmcs. Tak, MOXHO
pa3fenuThes Mo nepBoii OykBe UMEHU (TJ1acHasi — CorJiacHast), B COOTBETCTBHHM C TEM, B KaKOe BpeMs ro/ia
poauiics (Ha 4eThIpe TPYTIIBI), TIO MBETY I1a3 (Kapue, Cepo-ToIyObie, 3eJICHBIC) U TaK Jajee.

OTOT cmoco0 JeNeHUus MHTEpeceH TeM, 4YTO, C OJHOM CTOPOHBI, MOXeT OOBEeIUHHUTH
oOyJaromuxcsi, KOTopble JIMOO peAKO B3aUMOJEWUCTBYIOT APYT C APYroM, JuOO BOOOIIE HCIBITHIBAIOT
SMOLMOHAIBHYIO HENPUSA3Hb, a C JIPYroil — M3HAYaIbHO 33JaeT HEKOTOPBIA OOLIMI MpU3HAK, KOTOPHIH
cOmmKkaeT o0beTUHUBIIMXCSA. ECTh HEUTO, YTO WX POAHUT W OJHOBPEMEHHO OTHAEISET OT APYTHX. DTO
CO3JIa€T OCHOBY JJISi AMOLMOHAIBHOTO MPHHATUS APYr Apyra B IpyIIe U HEKOTOPOTO OTHAICHUS OT
apyrux (1o CyTH Jieja — KOHKYPEHIIUN ).

4. Ilo BeIOOpY «IHAEpaY.

«JIumep» B JaHHOM ciIy4ae MOXKeET MO0 Ha3HAYaThCs MPENoiaBaTesieM (B COOTBETCTBUU C LIETbIO,
MOSTOMY B KauecTBE JIMJEpa MOXKET BBICTYNaTh Jr000i oOyuwaromuiicsi), 100 BBIOMpPATHCS
oOyuaromumucs. PopMHpOBaHUE TPYI OCYLIECTBISETCS caMUMM «iuaepamu». Hamnpumep, oHu mno
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ouepenu Ha3bIBAIOT UMEHA Te€X, KOrO OHU XOTeNu Obl B3SATh B CBOIO rpymnmy. HaOmoneHus mokasbiBaioT,
YTO B MEPBYIO OYEpeb «JIHIEPh» BBIOMPAIOT TEX, KTO ACWCTBUTEIHHO CIIOCOOECH paboTaTh M JIOCTUTATh
pesynbrara. MiHora gaxke Apysk0a v TUYHbIE CUMIIATUH OTXOJIAT HA BTOPOM IUJIaH.

B ToMm ciydae ecnu B ayAMTOpUHM €CTh SIBHBIC ayTcCalJepshl, A KOTOPHIX CHTyauus Habopa B
KOMaH/y MOET ObITh Upe3BbIYaiiHO OO0JIE3HEHHOM, JyUIlle UM HE IPUMEHSITh 3TOT CIOC00, WK ClenaTh
UX «JTUJepamMm.

5. ITo BEIOOpPY IpenogaBaTes.

B sTOM ciyuae npenopaBarenb CO3JaeT TPYIIBI IO HEKOTOPOMY BaXKHOMY Ui HETO NMPU3HAKY,
pelias TeM caMbIM OIpeleleHHbIE Teaaroruueckue 3agadyu. OH MOXeT 00beIMHUTH O00y4YaloUIUXCS C
OJIM3KUMHU HMHTEJUICKTYIbHBIMH BO3MOXXHOCTSIMH, CO CXOXXHM TEMIIOM pabOThl, a MOXXET, HAMPOTHB,
CO3/1aTh paBHbIe IO cuie KoMaufibl. I[lpu 3TOM opranuzaTop rpymnmnoBoil paboOThl MOXKET OOBSICHHUTH
MPUHIUN 00BEANHEHHS, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YYaCTHUKOB 10 3TOMY ITOBOJY.

[Tpu paboTe B Masnoif rpymnme y4amuecss MOTYT BBITIOJNHSATh CIEAYIONINE POJIH:

- (acunurarop (MOCPEAHUK-OPTraHU3aTOP ACSITCIHHOCTH TPYIIIHI);

- perucTparop (3amnuchiBaeT pe3yibTaThl paboThl);

- IOKJIQTUUK (JIOKIaIbIBAET PE3YyIbTaThl pAOOTHI TPYIIIIEI);

- JKypHaJIUCT (337aeT YTOUYHSIOIIUE BOIPOCH], KOTOPBIE IMOMOTAIOT T'PYIIE JYYIlIe BBIMOIHHUTD
3aJlaHue, HallpuMep T€ BOIPOCHI, KOTOpast MOTJia Obl 331aTh Jpyrasi CTOpOHa B IUCKYCCUH);

- aKTUBHBIA CIIylIaTesb (CTapaeTcs mepecka3arb CBOMMHU CIOBAMHU TO, O Y€M TOJIBKO YTO TOBOPUII
KTO-JINOO U3 WICHOB IPYIIIBL, IIOMOTasi ChOpMYITHPOBATH MBICITH);

- HaOnrogaTensb (JOJKeH OTMeYaTh MPU3HAKU OMpPENIeJICHHOrO MOBEACHUS, 3apaHee OMMCAHHOTO
MIPENoJaBaTeIeM, U ONPEACIIsITh, KaK WIEHbI IPYIIIbI CIIPABISAIOTCA ¢ BO3ZHUKAIOIIMMHU 110 XOAY padoThI
npobnemamu. OTUYUTHIBAsCH Mepe] TPYIIoM, Habmomarenu oOsi3aHbI MPEACTaBIATH CBOM 3aMETKH B
MaKCHMAaJIbHO OIMHKCATEIbHON U 00bEKTUBHOM (hopme);

- XpPOHOMETPUCT (CIETUT 32 BpEMEHEM, OTIYIIIEHHBIM Ha BBIITOJIHEHUE 3a/1aHus )

- U IpyTHE.

PexoMenganuu o opranuzaiuy padoThl B MAJIbIX TPyMIax:

- HEJIb3s1 IPUHYKIATh K 00111el paboTe 00yJaronuxcsi, KOTOpbIe HE XOTAT BMECTe paboTaTh;

- cIelyeT pa3pemuTh padboTaTh HHAUBUAYATHHO 00y4JaroneMycsi, KOTOPBII X0UeT paboTaTh OJINH;

- Henbp3sl TpeboBaTh B ayAUTOPUM aOCOJIIOTHOM THIIMHBI, TaK Kak OOy4Yaromluecs TOJIKHBI
OOMEHSTHCS MHEHUSMHU, MPEXK]IE YeM MPEICTAaBUTh KIIPOLYKT» COBMECTHOTO TPYa.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIUCTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/KETHOE OBPA30OBATEJIBHOE YUPEXIEHUE
5 BBICIHEI'O OGPA3OBAHUIA
«BOJDKCKNHN MHCTUTYT SKOHOMUKMU, ITEJAT'OI'MKU U ITIPABA»

HanmenoBanue axynbrera
HaunmenoBanue kadeapbl

KOHTPOJIBHASA PABOTA

VYyebHas TUCIMIUIMHA
Bapuant/Tema
CryneHr: MuponeHko ['anuHa AsiekcaHIpoBHA
Hanpanenue noaroToBku: 38.03.01 DxoHomuka
Hanpasnennocts
(npocduns): byxrantepckui y4eT, aHaJIu3 U ayauT
Ksamudukarmms: bakanaBp
[IpenonaBareinb: JI-p 9KOH. HAYK WJIM KaH/I.9KOH.HayK (IpH HATMYUHU

Y4YEHOU CTeneHn), mpodeccop Win AOUEHT (TIpU HATUIHH

YYEHOT'O 3BaHUs)
®denopoB Aliekceit IBaHOBUY

Ouenka: Jlata cnauu: « _» 20 1.

Bomxckuii, 20 T.
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