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1 MeToauuecKkue YKa3aHusl NJisg oﬁyqamumxca Mo IJIAHUPOBAHMI0O M OpPraHmM3anuu
BpPEMEHH, H606X0[[I/IMOFO AJIs1 OCBOCHHUA JUCHHUILINHBI

N3ydyeHne nUCHUIUIMHBI PEKOMEHIYETCsl HauaTh ¢ O3HAKOMJIEHMs ¢ pabouel mporpammoi
JUCLMIUIMHBL, €€ CTPYKTYpPOH U COJEpKaHUEM pa3liesoB (TeM), TpeOOBaHMM K IMPOMEXYTOUHOMN
aTTecTalluy, 3aTEM O3HAKOMMTHCS C IEPEUYHEM pEKOMEHAYyeMOM nureparypsbl. Jlanee »xenareiabHo
[IOCJIEIOBATEIbHOE H3YYEHHE MaTrepuaja [0 TeMaM, O3HAaKOMIIEHHE C PEKOMEHJAalMsIMH 110
BBIIIOJIHEHUIO PA3JINYHBIX pabOT U 33/laHUi, KaK ayJUTOPHBIX, TAK U CAMOCTOSITEJIbHBIX.

JIMCLIMIUIMHBI COCTOSIT U3 HECKOJBKUX CBS3aHHBIX MEXKIY COOOI0 TeM, 00eCIeuMBAIOIINX
IIOCJIEI0BATEIbHOE 3YUYEHUE MaTepraia U BbIpaOOTKY yMEHHUS IPUMEHSATh NOJyYEHHbIEC 3HAHUS.

Opranuzanys paboTsl O JUCHUIUIMHE OCYLIECTBIISIETCS B CIEAYIOMINX popMax:

- ayAWTOpHBIE 3aHATHS (JEKIUH, TPAKTUUYECKHE (CEMUHAPCKUE) 3aHATHUSA);

- caMmocTosATeNbHas paboTa CTyAeHTa (OArOTOBKA K JIEKIUSAM, NMPAKTUYECKUM 3aHATHUSAM,
KOHTpPOJIBHBIM paboTaM (TecTaM), K 3a4eTy, HalmucaHue pedepaToB, BHINOJIHEHNE aHAIN3a KEHCOB,
WHIUBUAyaJIbHAs KOHCYJIbTAIMS C MPENo/IaBaTeNeM;

- HHTEpaKTHUBHBIE (OPMBI IPOBENEHUS 3aHATUN (JeKIUsI-0ecena, TMCKyccusi, MpoOIeMHBbII
ceMHUHap, TPYIIOBOE pelIeHUE Kelca).

VY4eOHpIE MaTepuan Kypca CTPYKTYpUpPOBaH 10 TeMaM. M3ydeHue IUCIUTIITUHBI
MIPOM3BOJIUTCS B TEMATHYECKOW MocieaoBaTelbHOCTH. KakIoMy NpakTHUEeCKOMY 3aHSTHIO, U
CaMOCTOSITEIBHOMY H3YYEHHUIO MaTepuasia IMpeillecTBYeT JEeKIUs Mo JaHHoM Teme. CTyneHTHI
CaMOCTOSITENIbHO MPOBOJAT MPEIBAPUTENIbHYIO MOJATOTOBKY K 3aHSATHIO, IPUHUMAIOT aKTHUBHOE U
TBOPUYECKOE Y4acTHe B 0OCYXJACHUU TEOPETHUECKUX BOIMPOCOB, pa3dope MpoOIEMHBIX CUTYalUld U
MIOMCKOB IyTeil MX peuieHus. MHorue mnpoOiemsl, U3ydaeMmble B Kypce, HOCAT AUCKYCCHOHHBIN
XapakTep, MOATOMY BaXXHOE€ MECTO B y4eOHOM mpoliecce 3aHMMaeT poccHuiickas M 3apyOexHas
IIPAKTHUKA IO TOMY WM HHOMY HalpaBJICHUIO.

OOyuaromumMcsi peKOMEHAYETCS CIeAYIOMNUM 00pa3oM OpraHHU30BaTh BPEeMsl, HEOOX0IUMOE
JUISL U3yYCHUS] JUCLIUIUIMHBL:

— U3Yy4€HHUE KOHCIIEKTa JIEKI[UH B TOT kK€ JAeHb nocie jekuuu — 10 — 15 Munyr;

— IIOBTOPEHHME JICKIIUH 32 JICHb Iepe chaeayromei aekmueid — 10 — 15 MmunyT;

— U3y4eHHUE TEOPETUUECKOr0 MaTepuaa o ydeOHUKY U KOHCIIEKTY — 1 Jac B HEJIeto;

— MOATOTOBKA K MPAKTUYECKOMY 3aHsTHIO — 1,5 yaca.

Onucanue nociedogamenbHoCmu Oeticmsuil 00yuanue2ocs:

IIpu wm3yyeHunm Kypca cieqyeT BHHUMATENIBHO CIylIaThb M KOHCHEKTHPOBAaTh MaTepual,
u3JaraeMblii Ha ayAWTOPHBIX 3aHATHAX. J[Is ero NOHMMaHUsS W KadeCTBEHHOI'O YCBOEHUS
PEKOMEH/IyeTCs CIEYIOIIas OCIe0BaTeIbHOCTh JeHCTBUIA:

1. Tlocne oxoHuaHusi y4eOHBIX 3aHATHHM JJs 3aKpeIUIeHUs Marepuana MPOCMOTPETb U
0o0aymMaTh TEKCT JIEKIIMH, TPOCIYIIAHHOM ceroaHs, pazodparb paccMoTpeHHble pumepsl (10 — 15
MUHYT).

2. Ilpy MOAroTOBKE K JICKIUH CIIEIYIOLIEro JIHS MOBTOPUTH TEKCT HpEeAbIAYIEH JIeKIuH,
[0yMaTh O TOM, Kakasi MOXKeT ObIThb cieaytomas tema (10 — 15 munyr).

3. B Teuenue Henenu BbIOpaTh BpeMs Ul paboThl ¢ JuTepaTypoil B O6ubnuoreke (mo 1
qacy).

4. Ilpn moAroTOBKE K MPAKTUYECKUM 3aHATUSAM IOBTOPUTH OCHOBHBIE MOHATHS IO TEME
JIOMAILIHETO 3aJaHUs, W3Y4UTh NpPUMEpHl. Pelias KOHKPETHYIO CUTYyalHI0, — IPEIBAPUTEILHO
MOHATh, KAaKOW TEOPEeTHYECKHM MaTepual HYXXHO HCIOJb30BaTh. HameTwTs IU1aH pelueHus,
NONpOOOBATH HAa €r0 OCHOBE PEMIMTh 1 — 2 MPaKTUUECKUE CUTYAIUH.

2 Meroanyeckue yKazaHus 1o padore o0y4aomuxcsi BO BpeMsl POBeIeHUs! JeKIUil

B nemax peam3aliui KOMIICTCHTHOCTHOI'O MOAXO0Ja ayAUTOPHBIC 3aHATUA TINIAHUPYIOTCA B
paMKax TaKou 06pa30BaTCJ'IBHOI71 TCXHOJOTHMH, KakK HpO6JICMHO-OpHCHTHpOBaHHBIﬁ nmoaxong ¢



y4eToM Mpo(ecCHOHANBHBIX W JMYHOCTHBIX OCOOCHHOCTEH O0O0ydJarommxcsi. OTO MO3BOJISET
YUUTHIBATh KaK MCXOJHBIM YpOBEHb 3HaHUM, TaK WU CYHIECTBYIOIIWE B MHCTUTYTE TEXHUYECKUE
BO3MOKHOCTH OOYUCHHS.

MeTroao0oruueckoil OCHOBOW MPEMOJIaBaHMsl TUCHUIUIMH  SIBISIOTCS  HAy4YHOCTh U
OOBEKTUBHOCTh, Oa3WpymOIIHeCs HA CHHTE3C KIACCHYCCKUX KOHIEHIMI MEHE/DKMEHTa |
COBPEMEHHBIX TEOPHUIl ympaBlieHHs. 3ajiada MpenojaBaTessi COCTOUT B TOM, YTOOBI O3HAKOMHUTH
oOyJaronuxcs C CYIIECTBYIOIIMME KOHIEMIUSAMH B 00JacTH TOW WIJIM WHOW HAyKH. YUYHTHIBAs
pazHooOpa3ue W JHUCKYCCHOHHOCTh HAyYHBIX HAlpaBlICHHH, HEOOX0AUMO OOCYXKIaTh C
O0OyJaIOMIMMKCS BO3HUKAIOIINE TPOTHBOPEUMS, TMPEIOCTaBIATh UM JielaTh CaMOCTOSTEIbHBIC
BBIBO/JIBI O BOBMOXHOCTSIX WX Pa3pelICHUs] B KOHKPETHBIX CUTYaIUsX.

[IpenogaBaTento, BemymeMy Kypc, PEKOMEHIYETCSl Ha BBOJHOW JIEKIIMH OMPEACITUTH
CTPYKTYPY Kypca, MOSCHUTH IENH U 33aJla4i U3YYCHHS JUCIUTUINHBI, CPOPMYIUPOBATH OCHOBHBIE
BOIIPOCHI M TPeOOBaHMS K pe3ylbTaraM OCBOEHUs. [Ipu paccMOTpeHHWH TEeMbl Ba)XHO BBIJCIUTH
OCHOBHBI€ MTOHATHUS U OTIPENICTICHUS, KeIaTelIbHA UX BU3YyaIH3allis.

[Ipy moaroToBke W MPOBEACHUM 3aHATHN 1O JAaHHOMY KypCy TIPENoJiaBaTeib 0JDKEH
PYKOBOJICTBOBATHCS KaK OOIMIMMH Yy4€OHO-METOIUUYECKUMHU MTPUHITAIIAMU (HaYy4HOCTh, CHCTEMHOCTD,
JIOCTYITHOCTh, TOCIIEIOBATEIbHOCTh, MPEEMCTBEHHOCTh, HAWYHE €IWHOW BHYTPEHHEH JIOTHUKH
Kypca, €ro CBSI3b C IPYTUMH MPEIMETaMt), TaK U CHEIU(PUISCKUMHI 0COOCHHOCTSIMU TUCITUTUIUHEI.

B moxbope martepmania K 3aHIATHSM CIEAyeT PYKOBOJICTBOBATHCSA paboueld MporpaMMoi
y4eOHOW JUCHUIUIMHBI, OOpalas BHUMaHHE Ha KOMIICTCHIIMH, YKa3aHHbIE B QeaepaabHOM
roCyJapCTBEHHOM 00pa30BaTeIbHOM CTaHAApTe BhICIIETo oOpa3zoBaHus. Ha mepBoM 3aHATHH
MpenoaBaTeNb 00s3aH TOBECTH JI0 00yUaAIOIINUXCsl TPEOOBAHUS K TEKYIIEH U UTOTOBOM aTTECTAIlUH,
MOPSIIOK pabOThl B ayIUTOPUHN U HAIEIUTh UX Ha MPOBEICHUE CaMOCTOATEIbHON pabOThI C y4ETOM
KOJIMYECTBA YaCcOB, OTBEJICHHBIX Ha HEE YUeOHBIM TJIAHOM.

PekomeHnyss nureparypy HAis CaMOCTOSITENIbHOTO M3YYEHHs, IpernojaBaTellb J0JKEH
MaKCUMaJIbHO MCIOJb30BaTh BOZMOXHOCTH, MpeyiaraeMbie onoauorekorr BUDIIII, B Tom uncrne ee
ANIEKTPOHHBIMU pEeCcypcaMM, a Tak)Ke JeNaTh aKLEHT Ha INpuBJedeHue pecypcoB WHTepHeT st
W3YYEHHUS aHATUTHUYECKUX, IPOCKTHBIX, HOPMATUBHBIX U TJIAHOBO-TIPOTHO3HBIX MaTEPHAIIOB.

Br160op MeTo10B ¥ hopM 00YIEHHS MOKET ONIPEACIIATHCS:

— o0muMHu 1ensMu oOpa3oBaHUs, BOCHUTAHUSA, PAa3BUTHS U ICHUXOJOTMYECKOM MOATOTOBKU
00yJaroImXcs;

— OCOOEHHOCTSMHU METOJMKH TPENoJaBaHUs KOHKPETHOM y4yeOHOW JUCHMIUIMHBI U
cnenuduKkoit ee TpeOboBaHUI K 0TOOPY AUJAKTUYECKUX METOOB;

— LeJIAMH, 33JJa4aMU U COJepKAaHUEM MaTepHralia KOHKPETHOTO 3aHATHUS;

— BpEeMEHEeM, OTBEJICHHBIM Ha U3y4eHHE TOTO WM HHOTO MaTepHuaa;

— YPOBHEM MOATOTOBICHHOCTH 00YYArOIINXCS;

— YPOBHEM MaTepUAIBLHOM OCHAIIEHHOCTH, HAIMYMeM OOOpYJIOBaHMS, HArJATHBIX I[OCOOUH,
TEXHUYECKUX CPEJICTB;

— YPOBHEM MOATOTOBICHHOCTH M TUYHBIX KAYECTB CAMOTO MPeroaBaTels.

Jlexuu MOJKHBI JaBaTh CHCTEMAaTU3WPOBAHHBIE OCHOBBI HAYUHBIX 3HAHHUM MO TUCIUILIMHE,
KOHIIEHTPUPOBAaTh BHUMaHHE OOYdYalOIIMXCs Ha Hauboyiee CIOXKHBIX M Y3JOBBIX BOMpPOCAX B
obnactu ympaBieHus. Jlekuuu creyeT u3naraTb B TPAAMIIMOHHOM WIM B MPOOJIEMHOM CTHUJIE:
CTaBUTH BOMPOCHI U MpeiaraTh MOIX0bl K UX pemieHnto. Heo6xommMo cTUMynUpOBaTh aKTUBHYIO
MO3HABATENbHYIO ACITETbHOCTh U UHTEPEC K TUCIHUILINHE, (JOPMUPOBATH TBOPUYECKOE MBIIIJICHHE,
npuberatb K MPOTHUBOIMOCTABICHUSM U CpPaBHEHUSAM, JleNaTh OOOOIICHHs, aKTUBU3UPOBATH
BHMMaHHE OOydaeMbIX TyTeM T[IOCTAaHOBKM TPOOJIEMHBIX BOMPOCOB, CTUMYIUPOBATH HUX
MBICIUTENBHYIO JIeATEIbHOCTh, PACKphIBasi B3aUMOCBS3U MEXJY pa3IMUYHBIMU SBJICHUSIMU,
MOOIIPATH JUCKYCCHIO.

B coBpeMEeHHBIX YCIOBUSIX METOJMUYECKUN apCceHal JIEKUMH CYIIECTBEHHO IOMOJIHUICS
WH()OPMAIMOHHBIMU U TEXHUYECKHMMH CpPEACTBAMH OOYYEHHS, UYTO TO3BOJSET Pa3HOOOpa3UTh
Marepuai U paclIUpUTh KaHaIbl €ro Mepefadyu, UCIOJIb3Ys JEKIHNIO-BU3yAIN3allI0, B PE3YJbTATE



4ero JOIOJIHUTEIBHOE KadeCTBO YCBOEHMSI TEOPETUYECKOTO MaTepuaia JIOCTHraeTcsi 3a CYeT
MPUMCHCHUA NPUHIUIIA HATJIAAHOCTU B 06yqu1/m.

B JICKOUHA CICAYCET MHUPOKO HMCIIOJb30BATh NPUHIUII S3BPUCTUYHOCTH, YTO ITO3BOJIUT Ooiee
rIIyOOKO M3Y4UTh TPOOIIeMy, MOCKOIBKY BOSHUKAIOIIME TPOTHBOPEUHS JIETKO Pa3pelaroTcs B X0e
KOJUIEKTUBHOTO OOCYXIECHUsI. DBPUCTUYECKOE H3JIOKEHHUE MaTepuaja MpeAarnosaraeT MoCTaHOBKY
POoOIEeMHBIX BOIIPOCOB. [IpoOieMHBII BOIIPOC CONEPKUT B ceOe AMATCKTUISCKOE MPOTHBOPEYUHE,
KOTOPOC U ABJIACTCA «ITYCKOBBIM MCXAaHU3MOM» IMPOUCCCOB MBINIJICHUA, AKTUBU3UPYET CTPECMIICHHUC
HaWTH OTBET Ha BOIPOC (OH CTAHOBUTCS CBOETO POJIa CAMOCTOSITEIbHOM NIO3HABATEIbHON 3a/1a4eii).

[Ipob6nemuast ynexnus MoOyXAaeT ayaIuTOPUI0 K AaKTUBHOMY BKJIIOYCHHIO B YCBOCHHUE U
oOcyxneHne wmartepuana. HaxokeHue OTBETOB Ha HEOJHO3HAUHBIE BOINPOCHI CTUMYIHPYET
Pa3BUTHUC TBOPUCCKOI'O MBIIIJICHUA.

Bormpocsl, npeayiaraembie ayiuTOPUH YISl pa3MBIIIIEHUS, JOIHKHBI MOOYXAaTh 00ydaeMbIX
HCIIOJIB30BaTh HMMCHOIIIUECSA 3HAHUA. B KOHIIE JICKIIUH HCO6XOI[I/IMO JC€JIaTh BBIBOJAbI M CTAaBUTb
3aJ1auM Ha CaMOCTOSITENIbHYIO padoTy.

Bo BpeMs neKUHMOHHBIX 3aHATUH PEKOMEHJYETCS BECTH KOHCIEKTHPOBAaHUE Yy4eOHOTO
MaTtepuaina, oopamiarth BHUMaHUuEe Ha (JOPMYJIUPOBKU U KaTErOPUH, PACKPHIBAIOIIUE CYTh TOTO WU
HWHOTI'O ABJICHUSA WA IPOUECCOB, HAYYHBIC BBIBOJIbI U IIPAKTHUYCCKUEC PEKOMCHIAIINH.

3 Meroanyeckue yka3aHusi JJisi 00y4aloUMXcsi MO MOATOTOBKE K CEMHHAPCKHM
(mpakTHYeCKHM) 3aHATHSM

[lpy mWOATOTOBKE K CEMHUHApCKUM 3aHATHAM CaMOCTOSITENbHas paboTa JOCTUTaeT
HanOOoJbIIeH MHTEHCUBHOCTH. B oTinmume ot apyrux ¢opM ydeOHBIX 3aHATHI, B X0JIe CEMHHApPOB
oOydJaronMecss MMEIOT BO3MOXKHOCTh B OOJBIICH CTENEHW TMPOSBHUTH CeOsl, TOKa3aTh CBOIO
aKTHBHOCTb, CaMOCTOSITETIBHOCT, CIIOCOOHOCTh NMPUMEHATH IOJyYEHHBIE TEOPETHUYECKHE 3HAHUS
IIPU aHAIN3E PAKTUIECKUM MTPOoOIeM PO(HECCHOHAIBHON AESTEIbHOCTH.

CemuHapcKue 3aHATHS NPOBOAATCS 1O HaWOOJIEe CIOXKHBIM BONPOCAaM, TeMaM, paszenam
y4eOHOW JMCHMIUIMHBI ¥ UMEIOT CBOCH IENbI0: BO-TIEPBBIX, 3aKPENNUTh 3HAHUS, MOJIYYCHHBIE BO
BpeMs JICKIIMI U CaMOCTOSITENbHOW PabOThl ¢ y4eOHOW JHMTEpaTypol; BO-BTOPBIX, PAaCUIMPHUTH H
yIIIyOUTh TpeACTaBICHHS OOydJaromuXcsi 1O Haubojee aKTyaJbHBIM TEOPETUYECKUM U
NPaKTHYECKUM IpoOjeMaM; B-TPETbUX, C(HOPMHPOBATH M PA3BUTh NPAKTHYECKUE HABBIKH |
YMEHHS, HEOOXoauMble [uisi Oyaymed mnpodecCHOHaNbHOW JEATENBHOCTH; B-UCTBEPTHIX,
OCYIIECTBUTH KOHTPOJIb 32 KAUECTBOM YCBOCHHUS YU€OHOM MTPOrpaMMmBl.

[ToaroroBKy K ceMuHapy Jiydllleé HAauWHATH Cpas3y IOCIE JIGKIUH MO JAHHOW TeMe WIH
KOHCYJbTAllMM  OpenojaBarens.  [IpoBOIUTH ee  pPEKOMEHIyeTcs B OINpPEICIICHHOU
M0CJIEI0BATEIBHOCTH.

[Mpexxne Bcero, crmeayer aopaboTaTh TEKCT JIGKUMH IO COOTBETCTBYIOUICH TeMe,
BHUMATEIIFHO U3YYHUTh COJCP)KaHNE OCHOBHBIX YUEOHBIX BOIIPOCOB, BBIHOCUMBIX ISl OOCYKIICHNS,
a TaKKe CIHCOK PEKOMEHJOBAaHHOW JMTEpaTyphl U IONOJIHUTEIbHBIC 3aJaHus, KOTOPbIE MOTYT
OBITh JIaHBI TIPETIOIABATEIIEM.

BaxHO TIIATENBHO CIUIAHUPOBATh CaMOCTOATENBHYIO padOTy MO MOATOTOBKE K 3aHATHIO:
KOI'Jla, Kakhe MCTOYHMKH, 1O KaKod IMpoOiieme clieAyeT HaWTH M M3Y4WTh; KOTJAa M IO KaKUM
BONPOCAaM MOJArOTOBUTh KpAaTKHE IUChbMEHHbIE OTBETHI, BBICTYIUIEHUS WM Aokianel. Pabora
JOJDKHA OBITH  CIUIAHMpOBaHa TakuM o00pa3oM, YTOOBl MOJArOTOBKA K CEMUHAPCKOMY
(MpakTHUECKOMY) 3aHATHUIO paclpeessiiach pPaBHOMEPHO Ha BCE OCTABILEECs IO 3aHATHUS BpeMs.

B nanbHelimmeM HeoOxXoauMo moxoOparb B OMONMOTEKe  JUTEparypy, KoTopas
PEKOMEHI0BaHa Ul MOJATOTOBKH K 3aHSATHIO M MIPOCMOTPETH €€. DTO JAACT BO3MOKHOCTb BBIOPATh
T€ MCTOYHUKH, TJE€ HMEIOTCS OTBEThl Ha IOCTaBJIEHHbIE YdeOHbIE BOMpPOCHL. 3areM Ooiiee
BHUMATEIbHO O3HAKOMUTHLCS C COAEP)KaHUEM KHHUTH WJIM CTaTbH, OTMETUTh T€ YacTU TEKCTa, B
KOTOPBIX BOMPOCHI CEMUHapa, pacKpblBaloTcss Hambosiee rIyOOKO M MOJPOOHO, CliesaTh B KHHUIE
3aKIa/IKY.



[IpenBaputenbHOE H3y4EHHE PEKOMEHJOBAHHOM JMTEpaTypbl IO3BOJISIET OOY4arOIIMMCS
0TOOpaTh HEOOXOJAMMYIO Yy4eOHYI0 WHGOPMAILMIO M BBISCHHUTH, 1O KaKUM BOIPOCAM 3aHATHUS
CJICOAYCT HOI[O6paTB JOIIOJITHUTCIIbHBIC JIUTCPATYPHBIC HCTOYHHKHU. x nmouck OCYHICCTBJIACTCA B
COOTBETCTBYIOIINX OHONMHOrpauUecKux CHPABOYHUKAX JTHOO B CHUCTEMATHYECKOM Karajore
oubnmmoreku. [IpocMOTp M M3ydeHUE TOTIOJHUTEILHO HAWICHHBIX KHUT, Ta3€THBIX U KYpPHAIBHBIX
CTaTel OCYIIECTBIISICTCS TAKUM K€ 00pa3oM, UTO U JIMTEPATYPhI, YKa3aHHOW B TUIAHE CEMUHAPCKOTO
3aHATUA.

[Tocne moxbopa ¥ MpeABapUTETBHOTO MPOCMOTPA JIUTEPATYPHl 00YUAIOIINECs TPUCTYHAIOT
K e¢ yrIyOJIeHHOMY HM3y4eHHI0. B Xolie yriryOJICHHOTO YTEHHWS BBIICISIFOTCS TJIaBHBIC MBICIIH,
po0IeMbl, TPEOYIOIIHE JAOMOTHATEIHFHOTO 000CHOBAHMS, TIPAKTHYECKOTO pas3pemnieHus u 1.1. [Ipu
3TOM B OCHOBHOM BONPOCE CEMHUHApa MOTYT ObITh BBIJACIEHb KOHKPETHU3UPYIOIINE €ro
MOJIBOTIPOCHL. B mporecce yriayONeHHOTO YTEHHWS JIMTEPaTyphl IIOJIE3HO COCTABJIATH KpaTKHE
KOHCIICKTBI, TEC3UChI CBOUX 6y,Hy1HI/IX BBICTYHJ'ICHI/II\/'I, JcJaaTb H€06XO)II/IMI>IG BBIITNCKH. KOHCHCKTI)I,
KOTOPBIE OTPaXKarOT COJACPKAHME BOIPOCOB CEMHHAPCKOTO 3aHATHS, JyYIle BCETO BECTH B TOH kKe
T€Tpaau, B KOTOPOW KOHCHEKTHPYIOTCS JIEKIMU 110 JAaHHOMY mpeamery. KoHueHTpanus Bcen
nH(OPMAIIHIO TI0 MPOOJIeMe B OJTHOM MECTE IMO3BOJISICT AKTHBHO y9aCTBOBATh B OOCYXKICHHH BCEX
BOIIPOCOB CEMHHApa W WCKIIOYaeT HamOoJiee pacIpOCTPAHEHHYIO OINMOKY: TOTOBHTBCS K
BBICTYIUICHHIO TOJIBKO IO OJHOMY BOIIpOCy. B manbHelIieM Takue 3alucy 3HAYUTEILHO 00JerdaT
MOJATOTOBKY K 5K3aMEHaM M WCIOJIb30BaHUE TIOJIYYEHHBIX 3HAaHUH B MPO(ecCHOHATBLHOU
NS TEITLHOCTH.

[MoaroToBKa K CEMHHAPCKOMY 3aHSATHIO HE CBOJMTCS TOJBKO K IIOMCKY OTBETOB Ha
MOCTaBJICHHBIE B IIaHe BOMpOCHL. JItoOas Teopermueckas mpoOiemMa IODKHA OBITH OCMBICICHA
00yJaromuMcsl ¢ TOYKH 3PCHUS €€ CBS3M C PEaTbHOM KU3HBIO M BO3MOXHOCTBIO peaH3aluy Ha
npakTuke. [lo KaxaoMmy BONPOCY CEMHHApa HYXHO JOJDKEH OBITh TOTOBBIM BBICKa3aTh W
COOCTBEHHYIO TOUKY 3PEHUSI.

Ilnanbl npoBeAeHNs] NPAKTHYECKUX (CEMHUHAPCKUX) 3aHATHI

3ansatue Ne 1. Tema: BBenenre B AUCHUILIAHY «Y IPaBICHHUE MTEPCOHATIOM
Bomnpocsi:

1. Konuenmust ynpaBieHus! IEPCOHATIOM.

2. YrpaBiieHHE TIEPCOHAIOM KaK CHCTEMa.

3. OOBEKTHI CUCTEMBI YITPaBJICHUS ITEPCOHAIOM.

®dopMbl TPOBEICHUS: TECTUPOBAHKE, ITPE3CHTAIMS pedepaTos.

3anstue Ne 2. Tema: Mojenu ynpaBiieHUs] IEPCOHATIOM.

Bompocstr:

1. VopaBneHnue mo nemnsim.

2. YrpaBiieHHe OCPEICTBOM MOTHBALIUU.

3. Pamounoe ynpaBneHue.

4. YrpaBieHHe Ha OCHOBE JIeJIeTHPOBAHUS.

5. [TapTrcunatuBHOE yrpaBJeHHE.

@opMbl TPOBEACHUS: KOHTPOJBHBIN OMpOC, Mpe3eHTalusi pedeparoB, padoTa B MallbIX

rpymnmnax.

3anarue Ne 3. Tema: MeTo1pl ynipaBieHHs IEPCOHATIOM.

Bomnpocsr:

1. AIMUHHCTpaTUBHBIE METO/IbI YIIPABICHHSI IEPCOHATIOM.

2. DKOHOMHYECKHE METO/Ibl YIIPABJICHUS IEPCOHAIOM.

3. ConManbHO-TICUX0JIOTUYECKHE METObI YIPABJICHUS IEPCOHATIOM.
@DopMBI TPOBEIEHUS: KOHTPOJIbHBII OIIPOC.



3amstre Ne 4. Tema: CymrHocTh, 1enW W (DYHKIIUUM CHCTEMBI YIPABICHHUS TEPCOHAIOM
OpraHu3aIiHu.

Bomnpocsr:

1. IloHsATHE cUCTEMBI YIIPABJIEHUS IEPCOHAIOM.

2. OOBEKTHI U CYOBEKTHI CHCTEMBI YITPABICHHS TIEPCOHATIOM.

3. Llenu cuctembl yIpaBiIeHUs IEPCOHATIOM.

4. @yHKIMY CUCTEMBI YIIPaBIEHUS IEPCOHAIOM.

@opMBbl TIPOBEJCHUS: KOHTPOJBHBIM OMpOC, Ipe3eHTanus pedeparos, pemieHHe Kerca,
HMHTEPAKTUBHOE pELlIEHUE 3a/1a4.

3anstue Ne 5. Tema: CyliHOCTb U HampaBiIeHUS KaJpOBOU MOJIUTUKH.

Bomnpocsr:

1. IlonsaTue KagpoBOIl MOIUTUKH.

2. llenu xazpoBO#l MOJIMTHKH.

3. OCHOBHBIC HANPABIICHUS KaIPOBOH MOJUTHKH.

®opMbI MPOBEICHHS: KOHTPOIBHBIN OTIPOC, Ipe3eHTanus pedeparos, pemeHne Keica.

3anstue Ne 6. Tema: OmnnaTta Tpyia U MOTHBAITHUS TIEPCOHATIA: CUCTEMBI, (POPMBI, METOIBI.

Bomnpocsr:

1. MoTuBanus nepcoHaia.

2. Bumgsl MoTHBaImm.

3. ®opMEBI B CHCTEMBI OTIIATHI TPY/A.

@opMmBl  TPOBEICHMS: TECTUpOBaHWE, TMpe3eHTauus pedepaToB, pelIeHHEe Kelica,
MHTEPAKTUBHOE pellIeHUE 3a/1a4.

3anstue Ne 7. Tema: Haiim, moabop, oTOOp U TpymoBas ajanTtamus nepcoHaa.
Bomnpocsr:

1. [TnanupoBaHue MOTPEOHOCTH B IEPCOHAIIE.

2. Haiim 1 oT60p miepconara.

3. HampaBnenus v BUbl aanTtalyu nepcoHania.

®opMBI TPOBeIeHUs: KOHTPOJIbHBII OMPOC, Mpe3eHTaIus pedepaTos.

3ansatue Ne 8. Tema: OOyueHue, MEPENOATrOTOBKAa U TIOBBINICHUE KBaau(UKAIIUN
[epcoHaIa.

Bomnpocsr:

1. Obmas xapakTepucTuKa MOArOTOBKH MEPCOHAA.

2. [lepenoAroToBKa ¥ MOBBIIIEHUE KBATH(PUKAIIUU TIEpCOHATIA.

@opMBbI IPOBEICHUS: KOHTPOJIBHBIN OMPOC, Mpe3eHTaIus pedeparos.

3ansatue Ne 9. Tema: Mcnonb3oBaHue [1€J0BBIX KOMMYHHUKALIMI B MPOLECCE YIPABICHUS
IIEPCOHAIIOM.

Bonpocsr:

1. TloHaTHE AETOBBIX KOMMYHHUKAIUH.

2. Tunbl KOMMYHUKAIIHH.

3. KoMMyHUKaIOHHAS TOTUTHKA.

@dopMBI TIPOBENIEHUS: TECTHUpPOBaHKE, Mpe3eHTalnus pedepaToB, pelieHue keica, pabora B
MaJlbIX Tpymmnax.



4 Mertonnyeckue yKazaHHsl JJIs O0y4YAIOUIMXCHA 10 OPraHU3alMU CaMOCTOSITEIbHOM
padoThI
4.1 ®opMBbI caMOCTOATEJILHONH Pa0oThI

CamocTosiTenbHas paboTa SBISIETCS HEOTHEMIIEMBIM JIEMEHTOM ydeOHoro mporecca. [Ipu
CaMOCTOSITEJIBHONW paboTe NOCTUIAeTCsl KOHKPETHOE YCBOCHHE y4eOHOr0 MaTepHuala, pa3BUBAKOTCS
TEOPETUYECKUE CIIOCOOHOCTH, CTOJIb BAaXKHBIE JJIsI COBPEMEHHOW IIOJrOTOBKU CIIELIUAJIUCTOB.
@opMBI CaMOCTOSITENTBHOM pabOTHI: MOArOTOBKAa K JIEKIHAM, CEMHHApPCKUM (IPAaKTUYECKUM)
3aHSTUSIM, KOHTPOJIbHBIM paboTaM, 9K3aMEHY, HallCaHWE KOHCIIEKTOB, CAMOCTOSITEJIbHOE PELLIEHUE
TUIOBBIX 3aJa4 W TECTOBBIX 3a/laHUM, BBINOJHEHHE KYpCOBOM paboOThl, MOJArOTOBKa pedepara,
HalKMCaHUe Hay4YHOIro JOKJIa/ia, CTaThH U T.JI.

4.2 MetoauyecKkue yKa3aHusl 0 HANMMCaHW0 pedepara

Pedepar npezncraBnser coboii KpaTkoe M3JI0KEHHE COJepKaHUsi MOHOrpadguu (0JHOW MU
HECKOJIbKUX KHHT), TEeMAaTHICCKOW TPYIIITBI HAYIHBIX CTATECH, MAaTEpHUaIOB HAYYHBIX MyOIIMKAIIMHA 110
OTIpeJICICHHOW TIpo0JieMe, BOIPOCY, AWCKYCCHUU WM KoHIenmuu. Pedepar He mpesmosaraet
CaMOCTOSITEIIBHOTO HAYIHOTO MCCIICIOBAHKS M HE TpeOyeT Ompe/IelICHUS TIO3UIMHA aBTOPA.

I'maBHas 3amava, crosmias Tepea OOYJarONIUMHUCS TIPH €r0 HANMUCAaHWU - HAyIUThCS
OCYIIIECTBIIATh TOJ00OP HMCTOYHWKOB 110 TeMe, KpaTKO H3jaraTh HMEIONIUECS B JIMTEpaType
CYXJICHHUS I10 ONPEICICHHON TPOo0IeMe, CPaBHUBATEH PA3IMYHBIC TOYKH 3PEHUSI.

Pedeparbr sBIAIOTCS OAHOW M3 OCHOBHBIX (POPM CaMOCTOSTEIHHON paOOTHI CTYJIEHTOB WU
CpPEICTBOM KOHTPOJSi 3a YCBOGHHEM Y4eOHOTO M HOPMATMBHOTO Marepuaia B oObeMme,
yCTaHaBIMBAaEeMbIM Iporpammon. s 6oabiuHCTBA pedepaT HOCUT y4eOHbIN XapakTep, 0OJIHAKO OH
MOXKET BKJIIOYaTh DJEMEHTHl HCCIEAOBAaTEeIbCKONM paboThl W CTaTh 0a30il UIsl HamMcaHUs
BBIITYCKHOHW KBaTM(UKAITMOHHONW PabOTHI.

[Topsiiox mOArOoTOBKM K HaMCaHMIO pedepara BKIIOYAET CIEAYIONIUE 3Tallbl:

1 TloaroroBUTENBHBIN ATal, BKIIOYAIOMINN U3YYE€HUE MPEIMETa UCCIICIOBAHUS.

1) Boi6op u popmynupoBka TeMbl. TeMa B KOHIEHTPUPOBAHHOM BHUJE JOJDKHA BbIPaXKaTh
coJiep)kaHue OyAyIlIero TeKCTa, 3aKII0UaTh IpoOeMy, CKPBITBII BOIPOC.

2) Ilouck wucrtounukoB. CocraBuTh OuOMHOTpaduIo, HCHONB3YSd CHCTEMaTHYECKUI U
ANIEKTPOHHBIM KaTajgord OuONMMOTeKkH (uiuanza, a TakkKe SJICKTPOHHO-OMOIMOTEYHBIX CHCTEM;
W3YYUTh OTHOCSALIUECS K IaHHOM TeMe UCTOYHHUKH U JTUTEPaTypy.

3) Pabota ¢ HECKOJBKMMH HUCTOYHHKAMHU. BpIIenuTh TIJ1aBHOE B TEKCT€ HCTOYHHUKA,
OTpENeNUTh HX MPOOJIEMAaTUKY, BBIIBUTH AaBTOPCKYIO TIO3UIIMIO, OCHOBHBIE apryMEHTHl U
JI0Ka3aTeNbCTBA B 3alIUTy aBTOPCKOM MO3UIUH, apryMEHTHPOBATh COOCTBEHHBIC BBIBOJBI IO
JTaHHOU TpoOiieMaTHKe.

4) CucreMaru3anys MaTepUasoB JIIs HalMCAHUs TEKCTa pedepara.

2 Hanucanue Tekcta pedepara.

1) CocraBienue moapoOHoro miana pedepara. Ilman pedepara - 370 OCHOBa pabOTHI.
Bormpockl mnaHa JOKHBI OBITH KPAaTKUMHU, OTPAKAIOIIMMHU CYIIHOCTH TOTO, YTO HU3Jaraercs B
conepxkanuu. PexomeHyercss Opath He OoJiee BYX WM TPeX OCHOBHBIX BompocoB. He cimemyet
Meperpyxarthb IJIaH BTOPOCTEIIEHHBIMHA BOITPOCAMH.

2) Cosznmanme Tekcta pedepara. Tekct pedepara HODKEH MOMAYMHATHCS OMpeEAeTIECHHBIM
TpeOOBaHUSAM: OH JIOJKEH PACKPHIBATh TEMY, 00IaJaTh CBA3HOCTHIO U IIENFHOCTHIO.

PackpeiTie TeMbl mpeArnonaraeT, 4To B TeKCTe pedepaTta u3iaaraeTcsi OTHOCAIIMIICS K TeMe
MaTepuan U MpeAsiararoTcsl MyTH PElICHUs CoJepKamieics B Teme NpobiemMbl. CBSA3HOCTh TEKCTa
MPENIOoaraeT CMBICJIOBYIO COOTHOCHUTEIBHOCTh OTHENbHBIX KOMIIOHEHTOB. llenbHOCTH —
CMBICTIOBAs 3aKOHYEHHOCTh TEKCTa.



4.3 MeToanueckue YKa3aHusd 1Mo NOoAroToBKE HAYIYHOI'0 A0KJIa/la, CTaTbU

Hayunas craTess — 3TO NpEICTaBICHHME pE3yJbTAaTOB KaKOro-JInOO HCCIEAOBaHUS IS
Hay4HOH oOmecTBeHHOCTH. HaydHas cTaThs 00s3aTE€NbHO BKIIIOYAET AJIEMEHTHI HOBOTO 3HAHMA,
KOTOpBIE U ONPEAEIAIOT €€ 3HAaUUMOCTh. B OTAEIbHBIX CllydasX Hay4dHasl CTaThbsl MOXKET COAEpKaTh
cUCTeMaTH3alMio, 0000IIEeHNE YyX€ H3BECTHBIX HAay4yHbIX J@HHBIX O IIpOliecce, SIBJICHUM WM
00BEKTE, Ha OCHOBE KOTOPOTO JETAIOTCS HOBBIE BBIBOJBI, MPOTHO3BI. Takas CTaThsi HAa3BIBACTCS
0030pOM HAYIHOU JTUTEPATYPHI IO OMPEIEIICHHOHN mpobieme.

Beibop Tembl ucCclieJOBaHMSI HEpa3pbIBHO CBSi3aH C BbIOOpOM ero oObekra. OOBEKT
WCCIICIOBAaHUSI — CHCTEMa, NPOIECC WM SBJICHHE, MOPOXKAAIOUINE MPOOIEMHYIO CHTYAHIO H
n30paHHbIE AJIS U3yYEHUSI.

[lonyuenue 3HaHuii 00 0OBEKTE, HEOOXOAUMBIX AJIsi PEIICHHS KOHKPETHOM mHpoOieMbl,
MIOCTaBJIEHHOM B HCCIIEJOBAaHMM, OCYIIECTBISETCS MOCPEIACTBOM H3Y4YEHHUS pE3YJbTAaTOB
L[EJICHANIPaBJICHHOIO HAy4YHOIO BO3JAEWCTBUS Ha OTAENbHbIE 4YacTH OOBEKTa, Ha3blBaeMble
MpeIMeTaMu UCCIIEOBAHHUS.

[Ipenmer nccnenoBaHusi — 4acTh, CTOPOHA, CBOMCTBO, OTHOILLIEHUE 0OBEKTA, UCCIIEIyEMbIE C
OTIpE/IeIEHHON 11eJbI0 B JaHHBIX YCIOBHUAX, T.€. 9TO 3JEMEHT 00bekTa uccienoBanus. lIpeamer
UCCIIEIOBAaHUS SIBJISIETCS HOCUTENIEM TpYNIbl WIM psijia CYIIECTBEHHBIX CBOMCTB, CBSI3€H, WU
MPU3HAKOB U3y4a€MOTO 00BEKTa U CIYKUT CPEICTBOM €r0 HAyYHOTO MO3HAHMSL.

[locne o0ocHOBaHHMS TeMbl, OIpENeNeHUs O0O0bEeKTa U MpeAMeTa HCCIeI0BaHUs
dbopmynupyercss Ledb HCCIeAOBaHMs 1O JaHHOW TeMme. llenb uccneaoBaHus BBICTYHNAeT Kak
OTIpEe/IeIEHHBI MEXaHM3M HWHTErpaliy pa3d4HbIX JIEHCTBHM B CHUCTEMY «l€lb — CpPEJCTBO —
pesyabtary. Llenp — 3apaHee OCO3HAaHHBIA M IUIAHUPYEMbIA pe3yiabTaT. OCHOBHBIE 3JIEMEHTHI,
dbopmMupyrolue cojep>KaHue IeNid UCCIEeI0BaHUsA: KOHEUHBIH pe3yibTaT, 0ObEKT HCCIEI0BaHus,
MyTh JOCTHXKEHUSI KOHEUHOTO pe3ybTaTa.

3ajayaMHl HCCJEIOBaHUS HA3bIBAIOTCS BOMPOCHI, TIOJY4YEHHE OTBETOB Ha KOTOpPBIE
HEOOXOUMO MJisi TOCTHKEHHUsl LeNM uccieqoBaHus. Kak mpaBuio, BBIABUTAIOTCS CIEAYIOLIUE
HCCIIeIOBATENIbCKUE 3a/1a4H:

— BBISIBJICHUE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB U3y4aeMOro Ipolecca, sIBJICHUS U Ha ATON
OCHOBE €ro OObSICHEHHE, XapaKTEePUCTHKA,

— 000CHOBaHHE OCHOBHBIX ITyTel (METOJOB, CPEJICTB) PEIICHUS TIPOOIEMBI.

N3ydenune HaydyHOU JUTEpATypbl — 3TO BaXXHBIM U JJIUTEIIBHBIN MPOLIECC, 3aBEPIIAIOIINICS
HamucaHUeM OKOHYATeJIbHOro BapuaHTa cratbu. OH BKJIIOYAET Psii ATAMOB: MOUCK MCTOYHUKOB;
03HAKOMHTENILHOE YTCHUE; YIIIyOJIeHHOE, U3y4alolee YTeHHE ¢ BBIMCKaMU B (JOpME KOHCIIEKTOB,
aHHOTAIUH, TE3UCOB, peheprupoBaHUsl; UCMOIB30BaHNE HCTOYHHUKOB B MPOIIECCE UCCIEIOBAHUS IS
0OBSICHEHUS U MHTEPIpPETAlui COOCTBEHHBIX PE3yJIbTaTOB U HAOMIOJCHUN; CCHIIKH Ha JIUTEPATypy
B YEPHOBUKE; HAMHCaHKe 0030pHOI YacTu paboThl; OpraHu3anus OuOIHorpaduyecKoro OnucaHus
K paboTe ¥ ero OKOHYATEJIbHOE PEeJaKTUPOBAHUE.

Hayunoe 00o011ieHre HOCUT 0coObIil XapaKkTep, OHO OTINYAETCS TOYHOCTHIO, IO JUEPKHYTON
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKEHHEM MBICIH, KOTOpas CTPOTO apryMEHTHPYETCA, a XOJ
JIOTUYECKHUX PACCYXJIECHUN aKLIEHTUPYETCS C TOMOLIbIO CIIEUATIBHBIX CPEJICTB CBSI3H.

VYCTHBIM A0K7ad NMpH BBICTYIUIGHUHM Ha KOH(EPEHLMH CTPOUTCS HAa OCHOBE BBEJICHUS,
pa3BepHyTOTO pedepara conepkaHus paboThl U 3aKIOYEHUs. 3apaHee y3HalTe 00 yCTaHOBIEHHOM
pernamenTe BoICTymieHHs. [lomHHTE, 94TO 000 BCeM pacckaszaTh B OTBEIEHHOE BpeMs He ynacrtes,
no3toMy otOepuTe HauOoJiee 3HAYMMbIE W HHTEPECHbIE pe3yibTaThl, (AKThI, BHIBOJHI,
HabOmronenus. [locrapaiiTech X BKIIOYUTH B CBOE BhICTyIUIeHHe. Hanbosee BakHbIe U HHTEPECHBIE
pe3yabTaThl MOKHO MPEJICTABUTh B BUE CIIaiiIoB (He Oosee oHoro-Tpex). Cnaiiapl obneryar Bare
BBICTYIIJICHHE Ha 3alIUTe, CHENaloT 00Jiee TOCTYIMHBIM €ro BOCIPHUATHE CIYLIATEIsIMH U MPUAATLYT
JIOTIOJTHUTEIBHYIO 3HAUMMOCTh Balllel paboTe.

Jloknan criemyeT paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBHCHMOCTH OT periaMeHTa) |
MOCTPOUTH CIIEYIOLIUM 00pa3oM:



10

1) na3BaHume TeMbl pabOTHl, OOOCHOBAaHWE €€ HOBU3HBI M IPAKTHYCCKON 3HAYUMOCTH.
MoO>HO yKa3aTb MOTHUBBI BEIOOpA TEMBI,

2) uenb u 3a/1a4u paboThI,

3) xapakTepHUCTHKa MpeAMeTa, 00BEKTa U MaTepralia UCCIEIOBAHNUS;

4) MeTo/1bl HCCIIEI0BAHUS;

5) OCHOBHBIE pe3yabTaThl U BBIBOJbI PAOOTHI;

6) B 3aKIIOUYEHHE MOXHO yKa3aTh JaJbHEHIINE TMEPCHEKTUBBI  MCCIICIOBAHUS
paccMaTpuBaeMoin MpooOIEMBI.

4.4 MeToauyeckne ykazanus no opopmiieHuio pepepara, HAQy4HOro J0KJIajaa, CTATbH

4.4.1 OpopmiieHne TEKCTOBOI YacTH

[Tpu opopmitennn TeKcTOBOM YacTu padoTs! ncnois3yoT ['OCT P 7.0.100-2018.

Pabota nomkHa ObITH BBINOJIHEHA MEYATHBIM CIIOCOOOM C HMCIOJIb30BaHMEM KOMIIBIOTEpA U
MpUHTEpPa Ha OJHOU CTOPOHE JincTa Oenoit Oymaru omHoro copra dopmata A4 (210 x 297mm)
yepes MoaTopa HHTepBajia u pasmepom mpudra Times New Roman 14 nyHKTOB.

Crpanunbl pabOThl AOKHBI UMETh CIEAYIOIINUE TMOJs: JeBoe - 25 MM, mpaBoe - 10 MM,
BepxHee - 20 MM, HmkHEEe - 20 MM. AOG3alHBIA OTCTYI TOJDKEH OBITh OJMHAKOBBIM IO BCEMY
TEKCTY U paBeH Aty 3Hakam (1,25 cm).

Bce ctpanuiibl paGoThl, BKIIOYAsl WUTIOCTPALUU U MPUIIOKEHUS,, HYMEPYIOTCS 110 TOPAIKY
0e3 TpOmycKOB W MOBTOpeHUM. [lepBoil cTpaHHIEH CUMTACTCS TUTYJIBHBIA JUCT, HA KOTOPOM
HyMepalus CTPaHUI] HE CTABUTCS, Ha CIESAYIOIIEH CTpaHHIIe CTaBUTCS Udpa «2» H T. 1.

[TopsiiKOBBIN HOMEP CTPAHULIBI TIEUATAIOT HA CEPEIMHE BEPXHETO MOJISI CTPAHUIIBL.

B tekcTe paboThl JOIKHBI MPUMEHATHCS Hay4YHbIE TEPMHUHBI, 0003HAUYEHUS U ONPENIEIICHNUS,
YCTaHOBJIEHHBIE COOTBETCTBYIOUIUMHU CTaHJIApPTaMH, a MPU UX OTCYTCTBUHM - OOIICTIPUHSTHIE B
HAay4YHOU JIUTEpaType.

B tekcre paboThl HE NOMyCKaeTCs:

- TIPUMEHATH 000POTHI Pa3rOBOPHON peuH, TEXHUIIM3MBbI, TPOdECCHOHAIN3MBI;

- TIPUMEHSATD U1 OJHOTO M TOTO K€ MOHSATHUS Pa3IMYHbIe HayUYHbIE TEPMUHBI, OJU3KHE 1O
CMBICTY (CHHOHHMMBI), @ TAK)K€ HHOCTPaHHBIE CJIOBA U TEPMUHBI [IPH HATMYUK PABHO3HAYHBIX CIIOB
Y TEPMUHOB B PYCCKOM SI3bIKE;

- IPUMEHATH IPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

MIPUMEHSTH COKpAIEeHHs CJIOB, KPOME YCTaHOBJIEHHBIX IIPaBHIIaMU PyCCKoi opdorpadun,
COOTBETCTBYIOLIMMHU FOCYIapCTBEHHBIMU CTaHAAPTAMM;

- coKpaiath 0003HaYCHUS €AMHUL (PU3NYECKUX BETMYHH, €CIH OHU YIOTPeOIstoTcs 6e3
uudp, 3a UICKITIOYCHHEM eIUHUI] (PU3MYECKUX BEIMYMH B BEPXHUX U OOKOBBIX 3ar0JIOBKAX U B
pacimudpoBkax OYKBEHHBIX 0003HAYCHHM, BXOAAIINUX B (POPMYIIBI U PUCYHKH.

O06o03HaueHus eIuHML (PU3NYECKUX BEJIMYMH B TEKCTE€ pabOThl HPUBOJUTH B COOTBETCTBUU
c 'OCT 8.417-2002.

4.4.2 OdopmJieHne orJjiaBjieHus, 3aroJiI0BKOB

OruaBiieHue - IepeyeHb OCHOBHBIX YacTel pabOTHI C YKa3aHHEM CTPaHUI], Ha KOTOPbIE UX
MOMEIIAOT.

3aroyIoBKH B OTJIABJIEHWHU JIOJDKHBI TOUHO MOBTOPSTH 3arojoBKU B TekcTe. He momyckaercs
COKpalllaTh WJIM MPUBOJUTH 3aroJIOBKU B JApyroil dopmynuposke. [locrneqnee cioBo 3arosioBka
COCIIMHSIOT OTTOYMEM C COOTBETCTBYIOIIMM €My HOMEpPOM CTpaHWIIBI B TIPaBOM CTOJOIE
OTJIaBJICHHUS.

B ornasnenuu cinoBo «CojeprkaHue 3alMuChIBalOT B BUIE 3ar0JI0BKAa CHMMETPHYHO TEKCTY
(mocepenuHe CTpaHUIIBI) C MPOMHCHOW OykBbl. HamMmeHOBaHUS, BKIIOYCHHBIE B OTJIABICHHE,
3aMKCHIBAIOT CTPOYHBIMH OYKBaMU, HAUMHAS C POTHCHON OYKBBI.

3aroJIOBKH JIOJKHBI UETKO M KPaTKO OTPaKaTh COJIEpKaHUE TIIaB.

3aroJIOBKM pacroJiaraloT CAMMETPUYHO TEKCTY (MOCcepeIMHE CTPAHMUIIBI).
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3aroyIoOBKU CleQyeT MevaraTh ¢ MPOMUCHON OYKBBI 0€3 TOYKM B KOHIIE, HE MOJYEPKUBAS.
[lepeHochI ClIOB B 3arojIoOBKax HE JOMycKatoTcs. Eciin 3aroyioBOK COCTOUT U3 JBYX MPEIOKEHUH,
UX Pa3gessitoT TOYKOM.

Paccrosinue Mexay 3aroJloBKaMd M TEKCTOM JOJDKHO OBITh PaBHO TpPEM HHTEpPBaIaM.
Paccrosinue Mex 1y 3aroJ0BKaMH - JBa HHTEpPBaja.

Kaxnyto rnaBy cienyer HauMHATh ¢ HOBOTO JIMCTA.

I'maBel m maparpadsl JODKHBI MMETh TOPSAKOBBEIE HOMEpa, 00O3HAYCHHbIE apabCKUMU
udpamu 6€3 TOUKH U 3alMcaHHble ¢ ad3arHoro otcrymna. [laparpadsl 1OHKHBI IMETH HyMEPAIHio
B Tpeienax KaxaoW riaBel. Homep maparpada cocToMT W3 HOMepa IJIaBel M maparpada,
pa3AeNeHHOr0 TOYKOM.

4.4.3 OdopmiieHue MLTIOCTPAaLMii

WNnmroctpaTuBHBIM  MaTepuall JOJDKEH ObITh IpejacTaBiieH pucyHkamu. KommdecTtBo
WJUTIOCTPALUI T0JKHO OBITH JOCTATOYHBIM JIJISl TIOSICHEHUS U3J1araeMoro TeKCTa.

Wnmroctpanuu, ucnosib3yeMble B paboTe, pa3MeliaroT MoJ TeKCTOM, B KOTOPOM BIIEPBBIE
JlaHa CChUIKA Ha HUX, WJIA Ha CJIENYIOIIEeH CTPaHMIIe, a TP HEOOXOAUMOCTH - B MIPUIIOKEHHH.

WNmmoctpanuun HyMepyroT apadckuMu HudpamMu CKBO3HOW HyMepaluedl Wiu B Ipenenax
riaBbl, HanpuMmep: «PucyHok 2.3» (TpeTuii pUCyHOK BTOPOM IJ1aBbl).

Ha Bce mmmrocTpaiiil A0KHBI OBITH IPUBENIEHBI CChUIKM B TekcTe paldoThl. [Ipu cchiike
CIIeIyeT TICaTh «B COOTBETCTBUH C PUCYHKOM 2.3» IPU CKBO3HOW HyMEpalllu U «B COOTBETCTBHUH
C pUCYHKOM 1.2» npu HymMepauuu B npeaenax pasaeia.

WNmmroctpanuu  JOKHBL MMETh HAaMMEHOBAaHUE U, €CIIM HeoOXO0JWMO, MOSICHUTEIbHBIE
naHHble (MOApUCYHOUHBIH TekcT). CnoBo «PuCyHOK» M HauMEHOBAaHHE MOMELIAIT IOCie
MOSICHATEJIbHBIX JIAHHBIX U PACTIOJIaraloT CIeayIImuM oopa3om (puc. 2):

6% 2 -
) // \\
2%

/ / \\ 0.20%
% f T o

[IpuGsumLHOLTE H])W DOHI0EMKOCTE ObopagHBacMOCTh 0 OOPOTHBIX

2% // HEHBOB: {
-4%

¥ %

_6(%, .
Pucynoxk 2.3 - Crenenp BiusHUs (PaKTOPOB HA PEHTA0EIBHOCTh KaluTaia
Hemounuk: coctaBieHo aBropom 1o [4, C. 15].

Pucynoxk 2 - [Ipumep odopMieHus pucyHKa
Wnmroctpanuu, KOTOpbie 3aHUMAIOT 00beM 00Jiee OAHON CTPAHUIIBI, CIEAYET pacloyiaraTh B
MIPUIIOKEHUSIX.

4.4.4 TlocTpoeHue Tad ULl
Tabnuiel MPUMEHSIOT Ui Jy4lleld HarJIsSAHOCTH M YIOOCTBAa CpaBHEHHMsI MOKazaTeled u
opopMIISIOT UX B cooTBeTcTBUH ¢ TpeboBanusmu ['OCT 2.105-95.
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Hudposoit MaTepuain, Kak mpaBuiio, 0oGOPMIISIIOT B Buze Tadbmull. Tabmuma comep XUt Tpu
BH/JIA 3aT0JIOBKOB: OOIIHiA, BepXHHUE U O0KOBBIC (prc. 3). OOImIHMii 3ar0I0BOK OTPAXKAET COICPKAHUE
Bcell Tabnuubl (K KAaKOMY MECTY U BPEMEHH OHa OTHOCHUTCS), PaclojiaraeTcsi HajJ ee MakeToM U
SBIISICTCS BHEIIHUM 3aroJOBKOM. BepXHHE 3arojoBKH XapaKTEepH3yIOT cojaep)kaHue rpad, a
O0KOBBIC - CTPOK. OHU SABJISIOTCS BHYTPCHHUMH 3ar0JIOBKAMH.

OO0muit Tabnuma - BepxHue
3aroII0BOK HOMeEp Ha3BaHHe TaGIHIIBI 3ar OJIOBKH
3aromoBkH rpad
CojepxaHHe CTPOK
IToxzaronoBKH
rpad
A 1 2 3 |
3arolnoBKH
CTPOK CTpoxH
(I EAE HTororas
Hrtoroeas crpoka
3aroJIOBKH) rpada

I'padsl (KOTIOHKH)

Pucynok 3 - OctoB (ocHOBA) TaOIUIIBI

OcToB TabMMIIBI, 3aMOJTHEHHBIN 3arojioBKamMu, oOpa3yeTr ee MakeT. Eciu Ha mepecedeHuun
rpadg U CTpOK 3amucaTh HUAPBI, TO MOJy4acTcs MojHas Tabnuia. Tabmuibl, UCMOIb3yeMble B
paboTe, pa3MenIaloT MoJ TEKCTOM, B KOTOPOM BIEpBbIE JJaHA CChUIKA Ha HUX, WK Ha cleayrouiei
CTpaHulle, a MPU HEOOXOTUMOCTH - B MPUIIOKEHUH.

Tabnuipl HyMEpYIOT apaOCKuMU IU(paMu CKBO3HOM HyMepamuei Wik B Mpejenax IaBhbl,
HarpuMmep: «Tabnuma 2.1» (mepBast Tabauiia BTOPOH TJIaBhI).

Ha Bce Tabnuiibl 10KHBI ObITH PUBEIEHBI CCHUIKU B TeKcTe paboThl. [Ipu cebuike cienyeT
MUCaTh «B COOTBETCTBUU C JAHHBIMHU, NPEACTABICHHBIMU B Ta0nuIle 3» MpU CKBO3HON HyMepaluu
U «... IO JaHHBIM, MIPEJICTABICHHBIM B Tabuuie 2.2» Npu HymMepaluu B mpeaenax pasnena. [lox
TabyMLel JOJKHA pacroJiaraTbCs CChlJIKa Ha UCTOYHUK.

Tabnuipl, KOTOphlE 3aHUMAIOT 00BeM Oosiee OJHON CTpaHUIIBI, CIEAYyeT pacroJiaraTh B
npuiokeHusX. TabauIpl He pa3pbIBaOTCS.

Tabnuipl  KakJI0To TMPHIOKEHHsT 0003HAYarOT OTIACIBHONW Hymepanuel apaOcKumu
nudpamu ¢ gobaBieHneM nepea udpoit 0603HaueHUs npuioxkenus. Hanmpumep, «Tabmuna B. 1»,
€ClIi OHa MPUBEJeHA B IPUI0KeHUU B.

Hazpanue Tabnuisl JOMKHO OTpakaTh €€ CoJiep:kaHue, ObITh TOYHBIM, KpaTKuM. Ha3BaHnue
clielyeT moMenaTh Haj TabauIei.

3aroyioBkH rpad U CTPOK TaOIUIIBI CIeAyeT MUcaTh C MPOMUCHON OYKBBI, a T0/3ar0JIOBKU
rpad - co cTpouyHOW OYyKBBI, €CIIM OHU COCTABJISIIOT OJHO MPEAJIOKEHHE C 3aroJIOBKOM, WIIM C
MPOMUCHON OYKBBI, €CIM OHH HUMEIOT CaMOCTOSITeNbHOE 3HadeHHe. B KOHIle 3aroioBKOB U
MO/A3ar0JIOBKOB TaONMUI[ TOYKM HE CTaBATCS. 3aroJIOBKH M MOJ3arojoBKH Tpad YKa3bIBalOT B
€IMHCTBEHHOM YHCIIE.

Tabnuis! cieBa, cipaBa U CHU3Y OTPAaHUYMBAIOT JTUHUSMU.

Paznensate OOKOBBIE U BEpXHHE 3aroJIOBKH M MOJ3ar0J0BKH TUArOHAJIbHBIMU JTUHUSMU HE
JIOTTYCKaeTCsl.

3aronoBku Tpad, Kak MNpaBUIIO, 3aMKMCHIBAIOT Mapaie]bHO cTpokam Tabmuiel. [Ipu
HEO0OXOIMMOCTH JIOTyCKAeTCsl MEPIEHINKYISIPHOE PACIOJIOKEHHE 3aT0JIOBKOB Tpad.

OOmuii 3aroloBOK TaOMUIBI JOMKHA OBITH OTHAEIEHa IUHUEH OT OCTalbHOM YacTh
TaOIHUIIBI.



13

BeicoTa cTpok TabIuIEl J0JKHA OBITH HE MEHEE 8§ MM.
[Tpumep odopmienus Tabnuibl H300paXkeH Ha pUCYHKE 4.

Tabmuua 2.2 — Jlunamuka ¢puHancoBbix nokazareneir OO0 «llaptaep» B 2018-2019 r.r.

HaunmeHoBaHue nokasarels Ha 31 nexabps 2018 r. Ha 31 nexabps 2019 r.
(TBIC. PYO.) (TBIC. PYO.)

Bripyuka 15 027 22 030
Pacxopl 10 0OBIYHOMN AESATEILHOCTU 13 425 20 294
IIponieHTsl K ymuiare - -

[Tpoune noxoael 70 13

[Ipoune pacxopl 124 o4

Hanoru va npuObuib (10X0/161) - -

Yucras mprObLTH 1548 1695

Hcmounux: cocTaBIICHO aBTOPOM.
Pucynoxk 4 - [Ipumep opopmieHus TaOIUIIbI

[Ipu oTCYyTCTBUUM OTAEIBHBIX JaHHBIX B TAOJIHIIE CIEAYET CTABUTH MPOUYEPK (TUPE).

B cnysae HeoOXoAMMOCTH  TaOMMIIBI MOTYT  COMPOBOXIATHCS  MpPUMEYaHUEM,
WCIIOJb3YyEeMBIM C IIEbI0 TOSICHEHMS 3aroJIOBKOB, METOJIMKHA pacueTa HEKOTOPBIX IMOKa3aTeseH,
HWCTOYHUKOB MH(GOPMAIUHU U T.1.

[To moruveckomMy COAEpKaHUIO TAaOIHIA MPEACTaBISICT COO0N MpPenoXKeHNUEe, OCHOBHBIMHU
3JIEeMEHTaMU KOTOPOTO SIBJISIFOTCS TTOUISKAIIEe U CKazyeMoe.

[TognexxamuM CTaTHCTUYECKOW TaONMIIBI Ha3bIBaeTCA OOBEKT, XapaKTePU3YIOIIHICS
nudpamu. OOBIYHO MO AJISKAaIIee TaOIUIIBI Ja€TCS B JIEBOW YaCTH, B HAUMEHOBAHUHU CTPOK.

CkazyeMoe Tabmuibpl oOpa3yeT cucTeMa IOoKa3aTesed, KOTOpPhIe XapaKTepu3ylT OOBEKT
W3y4deHus, T.e. moaiexamniee Tadnuipl. CkazyeMoe GopMUPYET BEPXHHE 3ar0JIOBKHA U COCTABJISET
cojiepkanue rpad C JJOTHYECKHU MOCIEI0BATEIHFHBIM PACTIONIOXKEHUEM ITOKa3aTEeNIeH ClieBa HaIpaBo.

Tabmuipl, Kak CpeACTBO HArJISTHOTO MW KOMIIAKTHOTO MPEACTABICHUS MUGPOBOMH
nH(pOpMaIHH, TOHKHBI OBITH TPABUILHO O0()OPMIICHBI:

a) Tabimuma aopKHAa OBITh KOMIIAKTHOM W COJCPKAaTh TOJBKO T€ JaHHBIC, KOTOPHIC
HETIOCPEACTBEHHO OTPAXKAIOT MCCIEAYEMOE SIBJICHUE B CTATHKE M JUHAMHUKE W HEOOXOIUMBI IS
MO3HAHUS €ro CYITHOCTH;

0) 3aroJIOBKH TaOJIUIIBI IOJDKHBI OBITh YETKUMHU, KPATKUMH, JJAKOHUYHBIMH, ITPEJCTABIISATH
c0001i 3aKOHYEHHOE 11€J10€, OPTAaHMYHO BITMCHIBAIOIIEECS B COJICPIKAHUE TEKCTA,

B) wuHpopMaIus, pacronaraeMmas B rpadax TaOJIuIbl, 3aBEPIIACTCS MUTOTOBOH CTPOKOHM.
CyliecTBYIOT pa3IM4HbIE CIIOCOObI COSTMHEHUS CIaraeMbIX Ipad ¢ UX UTOTOM:

1) ctpoka «Ttoro» unu «Bceroy 3aBepiaer TabIuILy;

2) WTOTOBas CTPOKA pacloJiaraeTcs TIEepPBOM CTPOKOW TaONMIBI M COSAUHSETCA C
COBOKYITHOCTBIO €€ cllaraeMbIX clloBaMu «B TOM duciey;

I) eclad Has3BaHHWS IMOJ3arojloBKOB Tpad TMOBTOPSIOTCS MeXAy co0oil, cojaepkar
MOBTOPSAIONINECS TEPMHUHBI HIIM HECYT €IUHYI0 CMBICIOBYIO HAarpy3Ky, TO HEOOXOAWMO WM
MIPUCBOUTH OOBETUHSIONININ 3ar0JIOBOK.

1) rpadbl U CTPOKH MOJIE3HO HYMEPOBATh;

e) B3aMMOCBSI3aHHBIE JIaHHBIC, XapaKTEPHU3YIOIIME OJHY W3 CTOPOH aHATU3UPYEMOTO
SIBJICHUS 1IEJI€CO00pa3HO pacrojarath B COCEHUX APYT C Apyrom rpadax;

x) rpadbl U CTPOKH JOJKHBI COJEPKATh E€IUHUIIBI M3MEPEHUS, COOTBETCTBYIOIINE
MTOCTABJICHHBIM B TIOJIIEKAIIEM M CKa3yeMOM MOKa3aTelsiM;

1) uucna 1enecoodpasHee, Mo BO3MOXKHOCTH, OKPYTJIATh. Eciu Bee uncia oHOM U TOM ke
rpadbl WK CTPOKH JTAaHBI C OJHUM JIECATUYHBIM 3HAKOM, a OJIHO M3 YHCEN UMEET TOYHO JBa 3HAKa
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HOCJIE 3aISTOH, TO YHUCIa C OAHUM 3HAKOM I10CIIE 3aIATON CIIeyeT IOMOJIHATh HYJIEM, TEM CaMbIM
MOTYEPKHYB UX OJJMHAKOBYIO TOYHOCTH;

M) B cllydyae HEOOXOAMMOCTH JOMOJHUTEIbHOW MH(pOpMAIUK - pa3bsCHEHUH K Tabiuie,
MOTYT JAaBaThCs MPUMEYAHNUS.

4.4.5 OdopmiieHue nepeyn cjaeHui

[Tpu opopmenun nepeuncnenuii ucronszyercs [OCT 2.105-95.

[Nepen xax10# MO3HUIMEH EPEUNCICHUS CIeyeT CTABUTh Je(UC MK MIPH HEOOXOAUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJHO W3 IEPEeyHCIIEHUHM, CTPOYHYIO OYKBY, MOCJIE KOTOPOM
CTaBUTCA CKOOKa. [[ns nanpHEHmien aeTamu3aiuy TEepeurucieHuid HEeoO0XOIUMO HCIOJIb30BaTh
apabckue 1udpbl, Iocae KOTOPbIX, CTABUTCS CKOOKA, a 3aluch IPOU3BOJUTCS ¢ a03aI[HOTO OTCTYIIA,
KaK IOKa3aHo B IPUMeEpE.

Ilpumep.

a)

0)

1)

2)

B)

Kaxmoe mepeunciienne 3anuchIBalOT C a03aI[HOTO OTCTYIIA.

CymiecTByloT OTpe/eNieHHbIE TEXHUKO-TYHKTYallMOHHBIE TIpaBWiIa PYOpUIIMPOBAHUS
BHYTpU TEKCTa JOKyMeHTa. Jlyig 0003HaueHus: yacTei nepeyHeil HCHOIb3YI0TCS:

- BBICHIMH YpOBEHb WICHEHHS - TponucHBIC OYKBHI (A, b, B u T. 1.) u pumckue mudpsi (1,
IL, 11 u 7. 11.).

- CpeIHHH ypOBEHb YieHEeHUs - apadckue mudps (1,2, 3 u T. 1.).

- HHM3IIUH YPOBEHb WICHEHUS - apadckue mudpel co ckobkamu (1) 2) 3) u . a.) u
CTpOYHBIE OYKBBI CO ckoOkamu (a) 0) B) U T. 11.).

Ilepen mnepedunem OOBIYHO CTaBIAT 0000MIAOIIEE CIOBO (CYIIECTBUTEIBHOE, TJIAro,
MpujiaraTebHOe, B 3aBUCHUMOCTH OT BEAYILEro CJIOBa 3JIeMEHTOB mepeuHs). Eciu oboOmiarormiee
CJIOBO BBECTU TPYJHO WJIM €CJIH MPU STOM HPUIETCS YNOTPEOUTh MHOTO JOIMOJHUTENbHBIX CIIOB,
MOHO 3aBEpUINTH MPEABAPAIOMINNA TEKCT TJIarojoM WM PACHICIUIEHHBIM CKa3yeMbIM, JaXKe eClH
Beylllee CIOBO 3JEMEHTOB MEpPEeyHs - Jpyras 4yacThb pe4H, a MPEIOr, KOTOPBIM 3TOT TIJIaroJ
(pacuieryieHHOE CKa3yeMoe) YIpaBiseT, IepeHecTy B cocTaB | -ro anemeHTa nepeuns. Hampumep:

Obpamumbp 6HuManue. a) Ha NPABULILHOCIb, 0) 0OHOPOOHOCHb, 8) Yeneco0OPA3HOCTb.

He pexomennyetcst ocTaBisiTh IPEIOT B TEKCTE, MpeABapstomieM nepedens. [locie
MPEIIIECTBYIOIETO MEePEUHIO TeKCTa ()pas3bl CTABST CAEAYIONINE 3HAKH MPENUHAHUS:

a) JBOETOYME, €CIM B OTOM TEKCT€ COACPKUTCA CIOBO WM CIOBOCOYETaHUE,
yKa3bIBalolllee Ha TO, YTO AAJbIIE MOCIEAYyEeT MepeYeHb, WIH €CIU MEPEUeHb CIYKUT MPSIMBIM
pa3bpsCHEHHWEM TOTrO, O YEeM TOBOPHUTCS B MPEAIIECTBYIOIIEM eMy TekcTe ¢pasbl, aub0 OH
HEMOCPECTBEHHO MPOI0JKAET TEKCT;

0) TOYKYy, eclii CBSI3b MPE/IIIECTBYIONIET0 MEPEYHIO0 TEKCTa C CAaMHUM IIepeuHeM ociabieHa
(HeT B ATOM MeECTE CIIOBa WJIM CIOBOCOYETAHUS, YKa3bIBAIOIIETO HA TO, YTO JAAJbIIIE MOCIETyeT
MepeueHb, MEepeueHb NPSIMO HE pPa3biICHSAET ITOT TEKCT, HE CIYXUT HENOCPEICTBEHHBIM
MIPOJIOJKEHUEM €T0).

[Ipn Hymepanuu 5>IE€MEHTOB TMEpEeYHsI MOCJe CTPOYHBIX OYKB M apaOckux mudp co
CKOOKaMU HE CTaBHUTCS TOYKA, a MOCJe MPOMUCHBIX OYKB U PUMCKUX (P TOUKA CTABUTCS:

1) TekcT;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mexny aneMeHTaMu BHYTpUa03allHOTO MEePEeUHs CTaBUTCS:
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a) 3amsATas, eCliM AJIEMEHTHI MPOCThIe (M3 HECKOJIbKUX CJIOB, 0€3 3HAKOB MpPEIMHAHHSI
BHYTPH);

0) TOYKa C 3amATOM, €CIM AJIEMEHTHI COAepKAaT MHOTO CIIOB, CO 3HAaKaMU MpPEIUHAHHSI
BHYTpH.

[Toce ab3arieB - AIIEMEHTOB TIEPEYHS CTABUTCS (MCKITIOYAsl MOCISIHUN ab3ar):

a) 3amATasi, eciii a03aIbl-dJIEMEHTHl OY€Hb MPOCTHI - M3 HECKOJIBKHUX CIIOB, 0€3 3HAKOB
NperuHaHus BHYTPU, 0003HAY€HBI HOMEPOM-II(POI ¢ 3aKpPBIBAIOIIEH CKOOKOH, CTPOYHON OYKBOI
C 3aKpblBaollel CKOOKOM, HaOOpHBIM 3HAKOM (HAIpUMeEp, TUPE) U HAUYMHAIOTCA CO CTPOYHOU
OyKBbI; HO HE OyAeT OmMMOKOW M IMOCTAaHOBKA B TOJOOHBIX CIIy4asx Iocie ab3aleB TOUYKU C
3amsaToi (Hampumep: 1) Tekct, 2) TeKCT, ...);

0) TOYKY C 3aliTOM, €CIM 3JEMEHThl HE COBCEM IPOCThI, CO 3HAKAMH IMPEHUHAHUS
BHYTpH, OO0O3Ha4eHbl HOMEpPOM-LU(pPON C 3aKkpbIBalolled CKOOKOH, CTpoyHOW OyKBOW ¢
3aKpbIBarolIeil CKOOKON MM HAOOPHBIM 3HAKOM U HAUMHAIOTCS CO CTPOYHOM OYKBBI,

T.€. CTpOYHOU OyKBe B Hayajie 3JIEMEHTa COOTBETCTBYET TOUKA C 3alSTOM B KOHIIE €ro (Harmpumep:
1) cnoHBIH TEKCT; 2) CIOXKHBINA TEKCT: ...);

B) TOYKY, €CIIH 3JIEMEHTHI 0003HAY€HBI HOMEPOM-ITUPPOI C TOUYKOMH, MPOMUCHON OYKBOH C
TOYKOM, a Takxke HOMEpoM-LKU(DPoil ¢ 3aKpbIBarolIell CKOOKOH, CTPOYHOM OYKBOM C 3aKpbIBarOLIEi
CKOOKOM, HAOOpHBIM 3HAKOM, HO HAYMHAIOTCS C TPOMHCHOW OyKBBI, T. €. TOYKE IOCTe
0003HaYeHMs IEMEHTa WM MPOMUCHON OyKBE B Hauaje 3JIeMEeHTa COOTBETCTBYET TOUKA B KOHIIE
anemenTa (Hampumep: 1. Tekct... . 2. Teker... .; A. Tekcr ... . B. Tekcr... .; u T. 1.).

[Ipumepsl.

Bpeoumens, coenacno 3akonooamenbCcmasy, Moxcen.:

1. He necmu omeemcmeenHocms 3a cooesnHoe.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCMb:

1) oepanuuennyro;

2) noamnyro.

Ilocobue no bepemennocmu u pooam evlOAemcsi:

@) dHceHuUHaM, NOOIeHCauUM 00s3amebHOMY COYUANbHOMY CIPAX08AHUIO;
0) olceHWUHAM, CIMPAX080L CMAdC KOMOPBIX COCMABIAEeNm WeChb Mecayes.
Aneopumm pacuema 3apabomuoul naamol.

1. Onpeoenums, Kaxue 8viniamuvl HyHCHO y4eCcmsb NpU pacyeme cpeoHe2o 3apabomxa.
2. Ymounumu, 66110 U ROBbILUEHUE 8 OP2AHU3AYUU MAPUDHBIX CIABOK.

3. Paccuumamo cpedHeOHe8HO 3apabomox u m.o.

briBaer, uTo B Kakue-muOO 4YaCTH MEPEUHs, MPEICTaBISIONINE COO0O0I CIIOBOCOYETAHMS,
BKJIIOUAETCS CaMOCTOSATEIbHOE MpEeAsIoKeHHe, HaunHaroIIeecs: ¢ MPONUCHOM OykBbl. HezaBucumo
OT TOrO, YTO B KOHIIE HPEIJOKEHUs IO MPaBUIaM PYCCKOTO fA3bIKa JOJDKHA CTaBUTHCA TOYKAa,
KaXKJIbIH JIEMEHT CIUcKa Oy/IeT OTAENSATHCS OT CIASAYIOUIEro TOUKOM ¢ 3arsaTo.

ITpumep.

Hoxymenmol npu nocmynjienuu Ha pabomy:

- pesiome, Xapakmepucmuka, peKoMeHOamelbHble NUCbMA,

- 3aseleHue cCompyoHUKa o npueme Ha pabomy;

- KONUs unu 6mMopotl 9K3eMNIAp NpuKasa o npueme compyonuxa na pabomy. Ilpukasz
camozo npeonpusimusi Moxcem Obims U30aH HA OCHOBAHUU NPUKA3A BbIULECTNOAULC20 8e00MCMEd,
eciiu KOHKpemHoe npeonpusimue HaxoOumcst 8 €20 HOOYUHeHUU,

- mMpyoosoi 002080p U m.o.

HpI/I COCTaBJICHHUH Hepequﬁ CJICayCT 00s13aTEIBLHO 06pamaTL BHUMAaHHMC Ha TO, YTOOBI
Ha4dyaJIbHBIC CJIOBA KaXXJ0T'0 3JICMCHTA CIIMCKa OBLIM COTJIACOBAHBI MCKAY co0oii B poae, 4ucic nu
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nazexe.
IIpumep.

Haumenosanue nepuooa, Komopulii MOACHO YCMAHOBUMb CEUOEMENTbCKUMU NOKAZAHUSIMUL
- paboma pabouezo u cryxrcauje2o;

- paboma 6 80eHU3UPOBAHHOU OXPAHE;

- paboma 6 opeanax cneycessu;

- paboma 6 Koaxo3ze.

Taxoke Bce 27€MEHThI CIMCKA JOJDKHBI OBITh 003aTEIbHO COTJIACOBAaHBI B POJE, YUCIE U
najiexe co ClIoBaMH (MM CIOBOM) B IPEABAPSIONIEM IEpEYEHb MPEATIOKEHUH, T0CIe KOTOPOro
CTOUT JABOETOYHE.

[Tpumep.

s npumenenus Hanoeogoeo evivema no H/{C neobxoo0umo cobnodenue mpex yciosuii:
1) gpaxkmuueckoeo nepemewerus mosapos uepes mamoxcentyro epanuyy Pd;

2) ynramot HI{C mamoosiceHnvim opeanam,

3) npunamuA Ha y4em UMROPMHBIX MOBAPOE NPEONPUHUMAMEILEM.

4.4.6 IlpaBuJia cokpamieHus CJ10B M CJ10BOCOYETAHUM

CoxkpallleHHe CJIOB M CIOBOCOYETAHUN Ha PYCCKOM S3bIKE O(QOPMIISIOT B COOTBETCTBUHU C
tpedoarmsmu ['OCT 7.12-93.

[IpumMeHeHre B BBIMYCKHOW  KBAIM(UKAIMMOHHOW  pabOTe  COKpalleHW#d, He
MPEelyCMOTPEHHBIX BBINICYKa3aHHBIM CTaHIAAPTOM, WJIM YCIOBHBIX 00O3HAu€HUUN Npeanoyiaract
HaJM4He TIEPEUHs COKPAIICHUH M YCIOBHBIX 0003HAYCHUMN.

Hannune nepeuyHs He HCKIIOYaeT pacuIM(pPOBKY COKpALEHUS U YCIOBHOTO 00O3HAuEHUs
IIpY IEPBOM YITIOMUHAHUH B TEKCTE.

[lepedeHb MOMEMIAIOT MOCIE OCHOBHOTO TEKCTA.

[lepeuens crnenyer pacnosnarats croiaouoM. CieBa B an(aBUTHOM MOPSJIKE WINA B MOPSIKE
UX NEPBOTO YIIOMUHAHUS B TEKCTE MPUBOJAT COKPALIEHUS MU yCIOBHbIE 0003HAYCHMs, CIIpaBa -
UX JIeTalbHYIO paciiu(poBKYy.

Hanuuune nepeuns ykas3plBalOT B OIJIABJICHUHN BBITYCKHOM KBATH(PUKAMOHHON paOOTHI.

4.4.77 Odopmiienue popmya

@opmynsl opopmisitor B cooTBeTcTBUU ¢ TpeboBanuamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

[Ipu odopminenun Gopmyn B KayecTBE CHMBOJIOB CIEAYeT MHPUMEHATH O0O3HAuUCHUS,
YCTaHOBJIIEHHBIE COOTBETCTBYIOIMMHU HAITMOHAILHBIMU CTaHAAPTaMHU.

[TosicHeHUsT CUMBOJIOB JOJDKHBI OBITh NMPUBEACHBI B TEKCTE MM HEMOCPEICTBEHHO IO
bopmyInoi.

@opMynsl B TEKCT€ BBINYCKHOW KBaNU(UKAIIMOHHONW pabOTHl CleayeT HyMepoBaTh
apabckumu nudpamMu CKBO3HOUM Hymepaluen Win B IMpejenax riaaBbl.

Howmep 3akmrovaroT B Kpyriable CKOOKU U 3aMUCBIBAIOT Ha YPOBHE (pOpMYJIBI CIIpaBa.

ITpumep.

I[J'IH HMHICKCOB o0beMa npoayknuuu, CTOMMOCTH OCHOBHBIX (I)OHI(OB )51 (I)OH,I[OOT,Z[E[‘II/I BCEpPHO
CJICAYyromec paBEHCTBO!:
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IQ:IHC-If. (1.3)
1

rae IQ =—- - HHJeKkc o0beMa IMPOOYKIHH B COIMOCTABHMBIX IMEHAX!
0

i 5
T = J7C, - HHACKC CPETHETO0BOM CTOMMOCTH OCHOBHEIX dornoB.
CcbulkM B TEKCTE Ha MOPSAAKOBBIE HOMepa (GopMyn Har0T B CKOOKaxX, Hampumep, ... B
dopmye (1.3).

®opMyibl, MOMEIIAEMbI€ B TPUIIOKEHUSIX, TOJKHBI HyMEPOBAThCS OTAEIbHON HyMepaluei
apabckumu mudpamMu B mpenesax KaKI0To MPUIIOKEHHUS ¢ J00aBJICHHEM Tepea Kaxaou mudpoit
0003HaueHMs NpUJI0KEeHUs, Hanpumep dopmyina (B. 1).

@opMyIIbl, CIEAYIOMIME OJHA 3a APYrOM U HE pa3JIeJICHHbIE TEKCTOM, Pa3JICIAIOT 3alsATOM.

[lepenocuts (opMysabl Ha CIEIYIOHIYI0O CTPOKY JONYyCKaeTcss TOJbKO Ha 3HaKax
BBINIOJIHAEMBIX OTEpallyii, IpuyeM 3HaK B Hayayle clenyrolleil cTpoku noBTopsoT. [Ipu nepenoce
(hopMyIbl Ha 3HAKE YMHOXKCHUS TPUMEHSIOT 3HAK «X».

4.4.8 Odopmiienne 6ubIMorpadgpuuecKux cchlIoOK

bubnuorpadguveckne CCbUTKM B TEKCTe paboThl OQOPMIISIOT B COOTBETCTBHU C
tpedoBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduieckas cchlika SBISETCS YacCThIO CIIPABOYHOTO ammapara paboThl U CIYKUT
HMCTOYHUKOM OnOnmorpaduyeckoir mHGopMaruu 00 00bEKTaX CCHUIKU.

bubnuorpaduueckas ccbiIka COAEPKHUT OuOnMHorpaduuecKkne CBENCHUS O LUTHPYEMOM,
paccMaTpUBaeMOM HIIM YIIOMHHAEMOM B TEKCTE paOOThI IPYTOM UCTOYHHKE (€r0 COCTaBHOM YacTH
WIH TPYNIEe UCTOYHHUKOB), HEOOXOJWMBIC M JOCTATOYHBIC JIISl €ro HMACHTH(UKAIWU, TIOWCKA |
oO1Ie XapakTepUCTHKH.

OObexkTamMu  cocTaBieHHS  OWUOIMOTpAaQHUUECKON  CCBUIKM  SIBISIIOTCS  BCE  BHUIBI
OIyOJIMKOBAaHHBIX W HEONMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JFOOBIX HOCHTENSX (B TOM 4YHCIE
AJIEKTPOHHBIC PECYpPChl JIOKAUIBHOTO H YOAJEHHOTO JOCTyMa), a TaKkKe COCTaBHBbIC YaCTH
MCTOYHHKOB.

CoBOKYNMHOCTh  OMOJHOrpadU4YecKHX CBEJICHUNM B CCBUIKE JIOJDKHA O0ECreYnBaTh
UIACHTU(UKAIUIO U TIOUCK O0BEKTA CCHUIKH.

[To MecTy pacroioKeHus B JOKYMEHTE pa3indaloT OMOIMOTpapUUECKUE CCHUIKH:

- BHYTPUTEKCTOBBIC, IIOMEIIICHHBIC B TEKCTE JJOKYMCHTA;

- MOJCTPOYHBIE, BRIHECCHHBIC U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIH €r0 YacTH (B BHIHOCKY).

B paboTe cienyer npuMeHsTh 3aTeKCTOBbIE CChUIKH!

COBOKYIMHOCTh 3aTEKCTOBBIX OMOMMOTpadUUYECKUX CCBHIIOK O(GOpMIISETCS KaK IepeueHb
OoubnrorpadguuecKknx 3anuceil U BKIIOYAETCS B CIIUCOK MCIOJIb30BAHHBIX HCTOUYHUKOB BBIMTYCKHOU
KBAJTM(HKAIIIOHHOM paboTHI.

Ecnu ccbuiky B paboTe mpUBOIAT Ha KOHKPETHBIN ()parMeHT TeKCTa UCTOYHHUKA, B OTCBHLIKE
YKa3bIBAIOT MOPSIKOBBI HOMEP M CTPAHUIIBI, HA KOTOPBIX MOMeEIIeH 00BeKT cChUIKU. CBeIeHUS
paznenstoT 3anaToil. OTChUIKY MPUBOASIT B KBAJAPATHBIX CKOOKaX B CTPOKY C TEKCTOM JTOKYMEHTA.

[Tpumeps! opopmieHUs NCTIOTH30BAHHBIX HCTOUHUKOB:

Hopmamusno-npasosvie akmul (31eKmpoHHblll 8apuanm)
1. Poccuiickas ®enepanus. 3akossl. I'paxnanckuil konexkc Poccuiickoit ®enepaunn
(dactp BTOpas) oT 26.01.1996 N 14-®3. — Tekct: snekTpoHHBIN // HexomMmepyeckue MHTEpPHET-
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BEPCUHU CUCTEMBI Koncynbranrllimroc. — URL:
http://www.consultant.ru/document/cons_ doc LAW 9027/ (nara obpamenus: 10.05.2019).
2. Poccuiickas ®@enepanusi. 3akoHbl. O0 00s13aTEILHOM COLMAIBHOM CTPAXOBAaHWUU Ha

cllyyail BpeMEHHOW HETPYJOCIMOCOOHOCTH M B CBS3M C MaTepuHCTBOM: (DenepaibHbIA 3aKOH OT
29.12.2006 N 255-®3. — Tekct: 31eKTpoHHBINH // HekoMMmepyeckne MHTEPHET-BEPCHU CHCTEMBI
Koncynprantllmoc. — URL: http://www.consultant.ru/document/cons_doc LAW 64871/ (mara
obpamenus: 20.05.2019).

3. Poccuiickas ®@enepanus. lpukasel. O0 yrBepkaeHUM MeToauueckux yka3aHUil mo
WHBEHTAPHU3AIMH UMYILECTBA U (MHAHCOBBIX 00s3aTenbeTB: Ilpukas Munduna PO ot 13.06.1995
N 49. — Tekct: anekrpoHHsIii / HekomMepueckue nHTepHET-Bepcnun cucteMbl Koncynprantllroc.
— URL:  http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970  (mara
obpamenus: 12.05.2019).

Cmambu 6 neuamuvix JHcypHanIax

4. I'epacumenko, O. A. IlpakTnuueckue acrekThl UCIOJIb30BaHUs 3apyOeKHBIX METOIUK
nporHo3upoBanust 6aHkporcTBa (Ha npumepe OO0 A® «Otpagnenckas») / O. A. T'epacumenko,
H. C. Copokuna. — TekcT: HemocpeacTBeHHBIN // WHcTuTynmoHanbHble U HHGPACTPYKTYpHbIE
aCIIeKTHI Pa3BUTHUS PA3TUIHBIX SKOHOMUYECKHX CHCTEM: COOPHUK CTAaTE MEXTyHAPOTHOW HAYTHO-
npakTrndeckoil koHpepenuuu: B 2 gactsix. — 2017. — C. 98-101.

5. 3axapoBa, H. H. IIporno3upoBanue COIMAIBHO-YKOHOMUYECKOTO Ppa3BUTHUS
MIPOM3BOJICTBEHHOTO MpeanpusITHs JdakokpacouHblx MarepuasioB / H. H. 3axapoBa, A. A.
I'puropreBa. — TekcT: HemocpeAcTBEHHBIN // MooaeKHbI HaydHBIM (OpyM: OOIIECTBEHHBIE U
sxoHomuueckue Hayku. —2017. — N 1 (41). — C. 231-237.

Yuebnuku, nocobus, monoepagpuu u m.o. (31eKMpoHHbIU 8APUAHM)

6. KocomarmoBa, M. B. KoMImiekcHBIII 53KOHOMHYECKHH aHAINW3 XO3SHWCTBEHHOMU
nesitenbHOCTH / M. B. Kocomamoma, B. A. CBobGomumH. — MockBa : M3maTenbcko-ToproBas
kopropanus «JlamkoB u K°», 2018. — 247 c. : un. — Pexxum mocrtyma: mo moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=495781 (mata oOpamenus: 17.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 3JeKTpOHHBIH.

Cmambu 8 31eKMpPOHHBIX HCYPHALAX

7. [Ipokypar, A. C. Ponb kiaccu@uKanuy HaJOTOBBIX PUCKOB B MPAKTUKE HAJIOTOBOTO
menemkmenta / A. C. IIpokypar. — TekcT: anexkTponssiii / DxoHomuka u 6anku. 2019. - N 1. — C.
30-39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-
nalogovogo-menedzhmenta (nara oopamenus: 20.05.2019).

8. Tepexos, JI. B. MeToabsl MpOrHO3UpOBaHUs B ONEpallMOHHOM MeHemkmenTe / /1. B.
Tepexos, f. . I'poryns. — Tekct: anekTpoHHbIN // VIHHOBallMOHHBIE HaydHbIE HCCIICIOBAHMS:
TEeOpHsl, METOJOJIOTHsI, MpAKTUKa: COOpHUK cTarted mobemutenedt V MexayHapoAHOW Hay4dHO-
MIPaKTUYECKOU KOH(epeHIHH. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?id=27660441 (nara obpamenus: 22.05.2019).

Yuebnuku, nocobus, monozpaguu u m.o. (neuammuwiii gapuanm,)
9. [Ipeikuna, JI. B. OxoHoMuueckuit ananu3 npeanpustus / JI. B. IIpeikuna. — MockBa
: U3marenbcko-toprosas kopnopamus «/lamkos u K%, 2018. — 253 c. : un. — (YueOHble U3gaHUs
st 6akanaBpoB). — bubmuorp. B kH. — ISBN 978-5-394-02187-9. — TekcT : HEnoCpeACTBEHHBIH.
Ogpopmnenue ccoliku Ha OanHble NPeOnpuUAMUsL 8 pycnpogaiiie
10.  Topran «Pycmpodaiim». OO0 «XCJI». - URL: https://www.rusprofile.ru/id/5470024
(mata obpamenus: 10.01.2020).
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Cmamus ¢ caiima 6e3 asmopa
11.  AkryanpHbIE BOINPOCHl M TEHACHIUH Pa3BUTUS JOTHCTUKU. OQHUIMATIBHBIN CalT
komnanuu «Jloructuk nmownHT. - URL: http://logistic-point.kz/info/articles/stati/aktualnye-voprosy-
i-tendentsii-razvitiya-logistiki/ (nara oopamenus: 18.12.2019). - TekcT: 3IEeKTPOHHBIH.

OdhuyuanvHwvie caiimuvl opeanus3ayuti
12.  Kowmmanus S2B Group: odunmaneueiii caiit. - MockBa.- URL: https://s2b-
group.net/about (nata oopamenus: 10.01.2020). - Tekct: 2IEKTPOHHBIN.
13.  IlpaButensctBo Poccuiickoit ®Penepanuu: oduumaneHeii caiit. - Mocksa. -
O6noBnsiercst B Teuenue cytok. - URL: http://government.ru (mara oGpamenus: 19.02.2018). -
Texcr : 21eKTPOHHBIN.

4.5 MeToanuecKkue PEKOMEHIANMA 110 HAMUCAHUI) KOHCIIEKTOB

Koncnekr (ot maTr. CONSpectus - o0030p) - NMUCBMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIEJIOBATEIIFHO M3JI0KEHO COJIEP’KaHNe OCHOBHOTO UCTOYHMKA HHPOpMaIri. KOHCTIEKTHPOBAThH
— 3HA4YUT NPUBOAUTHE K HEKOEMY IOPAAKY CBCIACHHUA, NOUCPIIHYTHIC K3 OpUTrHHAA. B ocHose
mponecca JEXKHUT CUCTEMAaTU3alud ITPOYUTAHHOTO WUJIN YCIIBIIIAHHOTO. 3amnucu MOTYT J€JIaTbCA KaK
B BHJIE TOYHBIX BBIICPIKEK, ITUTAT, TaK U B (hopMe CBOOOTHON Mo1aun cMbIcia. MaHepa HaluCaHus
KOHCTIEKTa, KaK MPaBUIIO, OJIN3KA K CTIITIO IEPBOMCTOYHHUKA.

Ecim KOHCIIEKT COCTaBJIeH NMPaBWIBHO, OH JIOJDKEH OTPaXKaTh JIOTHMKY M CMBICIIOBYIO CBSI3b
3anuceIBaeMoi HHpopmanuu. VM 3anpocTo MOKHO BOCIIOJIB30BATHCS Yepe3 HEKOTOPOE KOJIHMYECTBO
BPEMEHH, a TAK)XKE MPEIOCTABUTH UISI IPUMEHEHHUS KOMY-TO €€, OCKOJIBKY MTPOYTEHHE TPAMOTHO
3a(hMKCHPOBAaHHBIX JTAHHBIX HAKOT/Ia HE BEI30BET 3aTPYIHCHHN.

B mpouecce yueOwnl wim mpu pemieHWH Kakoi-To 3amadu B obmieM oObeMe uHpopmanuu
BBIJISIISIFOT CaMO€ BaXHOE M HEOOXOMMOE, TaKuM 00pa3omM, yIpomas OBlIaJiecHue Marepuaiom. B
XOpOIIO CHENaHHBIX 3alHCAX MOXHO C JITKOCThIO OOHAPYKHUTh CICHUATM3HPOBAHHYIO
TEPMUHOJIOTHIO, TIOHSTHO PACTOJIKOBAHHYIO M YETKO BBIACICHHYIO Ul 3allOMUHAHMS 3HAYCHHI
pasnuyHbIX CIIOB. MCcnomb3ys 3aKOHCIICEKTHPOBAaHHBIE CBEICHHMS, JIErde CO37aBaTh 3HAUYMMBIC
TBOPYECKHE WA HAYYHBIC PaOOTHI, pa3invHbie pedeparsl U CTaThu.

HyXHO ymeTh pa3nn4arh KOHCIEKTHI M MPABHILHO HCIOJB30BaTh Ty KaTErOPHIO, KOTOpas
Jy4Ille BCETO MOJXOIMT JJISl BHITIOJIHIEMOM pabOTHI.

IInan-xoucnexkm. TakoW BUA H3IOKEHHWS Ha Oymare CO3/1aeTcsi Ha OCHOBE 3apaHee
COCTABJICHHOTO IUJaHA MarTephaja, COCTOMT U3 OIPEJCICHHOTO KOJMYECTBA IyHKTOB (C
3aroJIOBKaMM) W TOJITYHKTOB. B mpoiiecce KOHCIIEKTUPOBAHMS KKl 3ar0JIOBOK PACKPBIBACTCS
— JIOTIOJTHSIETCS KOPOTKUM TEKCTOM, B KOHEYHOM MTOT€ IMOJIy4aeTCs] CTPOMHBIN IJIaH-KOHCIEKT.
MmeHHO Takoil BapuaHT OOJIbIIE BCEro IMOAXOIMT JJIsi CPOYHON MOJArOTOBKH K IyOJIMYHOMY
BBICTYIUICHHIO WJIM CeMHUHapy. EcTecTBeHHO, YeM MocienoBaTelbHee OyaeT IuiaH (€ro MyHKTHI
JOJDKHBI MaKCUMAJIBHO PAaCKpBIBATh COJCPKAHKE), TEM CBS3aHHEE W TIOJIHOIICHHee OyJeT Ball
noxian. CrnenuamucTbl peKOMEHIYIOT HAMOJHSATh IJIAHOBBIA KOHCIEKT MOMETKaMH, B KOTOPBIX
OyIyT yKa3aHbl BCE UCIIOJIb3yeMble BaMU UCTOYHHUKH, TaK KaKk CO BPEMEHEM TPYAHO BOCCTAHOBHUTH
WX 110 TaMSTH.

Cxemamuyeckuti niai. 9Ta Pa3HOBUIHOCTh KOHCIIEKTA BBITISAUT TAaK: BCE MyHKTHI IUIaHA
MIPEJICTaBJICHBl B BHJIE BOMPOCHUTEIBHBIX MPEIOKEHUHN, HA KOTOPhIE HY)KHO JaTh OTBeT. M3ydas
MaTepuasn, Bbl BHOCHTE KOPOTKHME MOMETKH (2-3 MpeanoKeHus) TMOJ KaXKIblil MyHKT BOIpOcCaA.
Takoil KOHCIEKT OTpa)kaeT CTPYKTYpY M BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEICHHH W
CHOCOOCTBYET XOPOIIEeMY YCBOSHUIO UH(POPMAITUH.

Texcmyanvnoiti  koHcnexkm. IlogoGHast GopMa H3IOKEHHsT HACBIIIIEHHEEe APYruX W
COCTaBIISIETCS M3 OTPHIBKOB M LUTAT CaMOro HCTOYHWKA. K TeKkcTyalbHOMY KOHCIEKTY MOYHO
JIETKO TMPUCOEIUHUTH TUTaH, THO0 HATIOJHUTH €r0 Pa3IMYHBIMH Te3UcaMH U TepMuHaMu. OH JTydIie
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BCEro MOJXOAMUT TE€M, KTO M3y4yaeT HAayKy WU JHUTEpaTypy, I/ie LUTAThl aBTOPOB BCErJa BaXKHHI.
OnHako TakOW KOHCHEKT COCTaBHTh HempocTo. HyXHO yMmMeTh mpaBWIBHO OTHENATh Haubosee
3HaYMMBbIE IUTAThl TaKUM OOpa3oM, YTOOBI B WTOr€ OHU JAJIM TNPEACTABIEHHUE O MaTepualie B
LEJIOM.

Temamuueckuti koncnexkm. Tako#l crmoco0 3anmucu WHGOOPMAIMH CYIIECTBEHHO OTIMYACTCS
or apyrux. CyTb €ro — B OCBEUIEHHMM KaKOro-HMOyIb OIPEAEICHHOTO0 BOIPOCA; MPU 3TOM
WCTIOJIB3YEeTCA HE OJJMH MCTOYHUK, a HECKOJBbKO. ConepikaHne KaxJa0To MaTepraia He OTpaxaercs,
BeJIb 11EJTh HE B ATOM. TeMaTn4ecKnii KOHCIIEKT IOMOTaeT Jydlle JPYTuX aHAIM3UPOBATh 3aaHHYIO
TEMy, PacKpbIBaTh ITOCTABJICHHBIE BOMPOCHI M M3Yy4aTh MX C pa3HbIX cTOpoH. OmHako Oynpre
TOTOBBI K TOMY, YTO NPHAETCS INepepadoTaTh HEMAaJO JIUTEPATYphl JUTSI TIOJHOTHI M IEIIOCTHOCTH
KapTHUHBI, TOJIBKO B 3TOM CIIy4ae U3JI0KeHHne OyneT 001a1aTh BCEeMH JJOCTOMHCTBAMH.

C60000Hb1L. ITOT BUJ KOHCIEKTA MPETHA3HAUEH ISl TEX, KTO YMEET MCIIOJIb30BaTh Cpasy
HECKOJIBKO CIIOCO00B paboTHI ¢ MaTepuajioM. B HeM MOXKeT coaep)KaThCsi YTO YTOJHO — BBITTUCKH,
[IUTATHI, TUIAH U MHOXECTBO TE3UCOB. Bam moTpeOyercsi yMeHHe OBICTPO W JTAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIIb, Pab0TaTh C IJIAHOM, aBTOPCKUMHU IuTaTtamu. CUuTaeTcs, 4To MOJ00HOE
(bUKCHpOBaHKE CBEICHUH SIBIISIETCS HAaUO0JIee ETOCTHBIM U TTOJTHOBECHBIM.

Texuuxa cocmasnenusi KOHCNeKma.

HeoOxomuMo mpoOCcMOTpPEeTh MaTepuall, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro Xapakrtep,
MOHATH, CJIOXKEH JIM OH, COJCPIKUT JI HE3HAKOMBIE TCPMHUHBI;

CHOBa MPOYUTATH TEKCT W THIATEIBHO MPOAHATM3UPOBATH ero. Takas paboTa ¢ MaTepHaioM
JIacT BO3MOXHOCTh OTJCIWTh TJABHOE OT BTOPOCTENEHHOTO, pa3AeiuTh WHHOPMAIUIO Ha
COCTABJISIFOIIIUE YACTH, PACTIOJIOKUTH €€ B HY)KHOM TIOPSIIIKE.

0O603HauNTh OCHOBHBIE MBICIIU TEKCTa, OHU HA3bIBAIOTCS T€3MCaMU. VX MOXXHO 3aIUCHIBATh
KaK YroJHO - IUTataMu (B cliydae, €Clidi HYKHO TepenaTbh aBTOPCKYIO MBICTB) JHOO CBOUM
COOCTBEHHBIM CITIOCOOOM.

[Ipu koncnexmuposanuu nexyuii peKOMEHAYETCA MPUIACPKUBATHCS CIEIYIOMIUX OCHOBHBIX
MpaBUIIL:

1. He wHaumHaTh 3amuchiBaTh MaTepuald C MEPBBIX CJIOB MpenojaBareis, CHayaia
HE0OXO0IMMO BBICTYIIATH €r0 MBICIB J0 KOHIIA U ITOCTApaThCsl MOHSATH €€.

2. llpucrtymath K 3allUCH HY)KHO B TOT MOMEHT, KOTJa MpernojaBareib, 3aKaHYUBas
U3JI05KEHUE OJTHOM MBICIIH, HAUWHAET €€ KOMMEHTHPOBATh.

3. B xoHcniekTe 00s13aTeNIbHO BBIICISIFOTCS OTeNIbHbIE YacTH. Heo6xoauMo pa3rpaHuunBaTh
3aroJIOBKH, M0/13aroJIOBKU, BBIBOJIbI, 000COOISATH OJJHY TEMY OT Apyroil. Beienenne MoxxHO JenaTh
MOAYEPKUBAHUEM, IPYTUM LIBETOM (TOJBKO HE CIEyeT MpeBpallaTh TEKCT B MECTpble KApTUHKHU).
PexoMenyeTcs genaTh OTCTYIMBI Uig 0003HaueHus ab3alleB U MyHKTOB IJIaHa, MPOOEIbHBIE CTPOKU
JUIS OTJICJNICHUS OJIHOM MBICIIK OT JIpyroi, Hymepauuto. Ecnu ompenenenus, ¢GopMyisl, IpaBuia,
3aKOHBI B TEKCTE€ MOXKHO CZeNaTh 00Jiee 3aMETHBIMHU, UX 3aKJII0YAIOT B PAMKY.

4. 3anucu HY)XKHO CO37aBaTh C WHCIIOJIb30BAHMEM HPUHATHIX YCIOBHBIX 00O3HAuEHUH.
Koncnektupys, 006s3aTebHO HEOOXOIUMO YHNOTPEONsATh pa3HOOOpasHble 3HAKW (WX HA3BIBAIOT
CUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTelld M HANpPaBISIONIME CTPENKU, BOCKIUIATENILHBIE U
BOINPOCUTENbHBIE 3HaKHU, coueTanusi PS (mocnecioBue) u NB (oOparuth BHHUMaHue). Hampumep,
CIIOBO «CIJIEZIOBAaTEIbHO» BBl MOXeTe 0003HauuTh MaTeMaTHueckoil crpenkoit =>. Korma
BbIpaboTaeTcss CBOW COOCTBEHHBINH 3HAKOBBIM HaOOp, CO3AaBaTh KOHCIEKT, a MOCJIE U U3y4aTh €ro
Oyzer mpoiie u ObicTpee.

He nyxHO 3a0piBaTh 00 ab0OpeBHaTypax (COKpAIIEHHBIX CJIOBaX), 3HaKaX paBEHCTBA U
HEpaBEHCTBA, 0OJIbIIE U MEHBIIIE.

Bonpuryto mosib3y A CO3AaHUSl MPAaBHJIBHOTO KOHCIEKTa JaroT cokpaieHus. OpHako
MHOTHE CYHMTAIOT, YTO COKpAIllEHHUE THUIA «I-Thb» (AyMaTh) W TOJOOHBIE MM HCIIOJIb30BaTh HE
ClIeyeT, TaK KaK BIOCJIEACTBMM OOJBIIOE KOJMYECTBO BPEMEHM YXOJHUT Ha pacuIu(poBKy, a
YTeHHE KOHCIIEKTa HE JOJHKHO MPEephIBAThCS MOCTOPOHHUMHU JEHCTBUSMH M Pa3MBIIUICHUSMU.
Jlydme Bcero paspaboTaTh COOCTBEHHYIO CHCTEMY COKpallleHHH M 0003HauaTh MMH BO BCEX
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3amucsaX OJAHM U Te e ciioBa (M He uTo uHoe). Hampumep, cokpamieHue «r-tb» OyIeT Bcerja u
BE3JIE CJIOBOM «TOBOPHUTHY, a Oobiiast OykBa «P» — ciioBoM «paboTtay.

5. Hy)xHO m30erarh CJIOKHBIX U JUTMHHBIX PACCYXKICHUH.

6. Ilpy KOHCIEKTUPOBAHUU JyYIlle MOJb30BATHCS ITOBECTBOBATEIBHBIMU IPEATIOKEHUSIMH,
n30eraTh CaMOCTOSITEIHHBIX BOIPOCOB. BOMPOCH yMEeCTHBI Ha MOJISIX KOHCIIEKTA.

7. He HyxHO crapaThcsi 3apMKCHpPOBaTh MaTepuall JOCIOBHO, IPH 3TOM 4YacTO TEpSETCs
IJIaBHAsE MbIC/Ib, K TOMY >K€ TaKyl0 3aluCh TPYAHO BeCTU. BTopocTemneHHblE Cll0Ba HYKHO
0TOpackIBaTh, 0€3 KOTOPHIX IIIaBHASI MBICIb HE TEPSIETCSI.

8. Ecau B neKUMU BCTPEYAIOTCS HEMOHATHBIE TEPMUHBI, MOXHO OCTaBUTh MECTO, a MOCIe
3aHSATUNA YTOYHHUTDH WX 3HAUYEHUE y IpernogaBaTes.

4.6 MeToauueckue YKazaHud 10 MOATOTOBKE INpPE3CHTALIMN

[Ipe3enTarnus — 370 KpaTKOe HArISAHOE U3JI0KEeHNE WH(OPMAIIUHU IO COJICPIKAHUIO PaOOTHI,
npecTaBieHHoe nocpeacTBoM nporpammsl Microsoft Office PowerPoint.

[Ipe3eHTanusi COMEPKUT OCHOBHBIC IOJIOKCHHUS, BBIHOCHMBIC Ha 3alIUTy, TpaduyecKuit
MaTepuaql — PUCYHKH, TaOJUIbl, QJITOPUTMBI M T.I., KOTOPBIC WLTIOCTPUPYIOT TPEIMET
WCCIICTIOBAHUS.

[Ipe3enTamuss pabOTHI CIY)KUT UL YOCTUTEIILHOCTH W  HArJIATHOCTH MaTepHala,
BBIHOCHMOTO Ha 3aIlUTYy.

[Ipe3eHTarms 10KHA BKITFOYATh B CE0sI CIIEIyIONINe pa3aeibl:

- TUTYJIBHBIN JIUCT Tipe3enTannu (1 crnain);

- TIeJTb UCCIIEIOBAHMS, OOBEKT M NMpeaMeT ucciemoBanus (1 cmaiin);

- aJITOPUTM U MeToauKa ucciaenoBanus (1-2 caiina);

- TIOJTy4€HHBIE Pe3yJbTaThl UCCIeNoBaHus (2-3 craiiaa);

- OCHOBHBIE BBIBOJIBI U TIPEIOKEHUS (2-3 craiia).

OOmiasi cTpyKkTypa MpeACTaBICHHOW Mpe3eHTalluu J0JDKHA COOTBETCTBOBATH CTPYKTYpE
JOKJIaja.

[Ipu cozmanum npe3eHTanuu cleAyeT NpUIepKUBATHCS CIETYIOIUX PEKOMEHAIi:

- mpudt - Times New Roman;

- pasmep mpudTa 1715 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudTa sl TeKCTa - He MeHee 28;

- IBET U pa3Mep mpudra, GopMarbl PUCYHKOB U TAOIHI] TOJDKHBI OBITh MOJIOOpPaHbI TaK,
9YTOOBI BCE HAAMKUCH, PUCYHKH M TaOJIHIIBI OTYETIUBO POCMATPUBAINCh Ha ClIaiijie.

4.7 MeTonuuecKne yKa3aHus 10 MOATOTOBKE 00y4Yal0IIerocsi K 3K3aMeHy (3auery)

[ToaroTtoBka K 3K3aMeHy (3a4eTy) CIIOCOOCTBYET 3aKPEIUICHUIO, YIIIYOJIeHUIO U 0000IIEeHUIO
3HAHMH, TTOJly4aeMBbIX, B IIpoliecce OOYUeHHUs, a TAK)KEe MPUMEHEHUIO UX K PELICHUIO TPAKTHYECKUX
3agad. ['O0TOBACH K SK3aMeHy (3auery), OOydaromuics JUKBUIUPYET HMMEIOIIUECS IMPOOesbl B
3HAHMAX, YIIYOIseT, CHCTEMAaTH3UPYET U YIOPSIOYMBAET CBOM 3HAHUSI.

ITonroToBka K 5kK3aMeHy (3a4€Ty) COCTOUT M3 JIByX B3aUMOCBS3aHHBIX JTalloB.

IlepBbIii — cucTteMaTH4yeckuil TpyX HA HOPOTSDKEHUM Y4eOHOro IMepuojia H3ydeHHs
JMCLUMIUIMHBL, OXBaTHIBAIOIIMKA Bce (opMbl Y4eOHOro Impolecca: JEKIHUH, H3ydeHue H
KOHCIIEKTHPOBAaHNE PEKOMEH/IOBAaHHOM JINTEpaTyphl, aKTUBHOE y4acTHE B CEMUHAPCKUX 3aHATHUSX,
BBIMIOJIHEHUE 3a/IaHUIl Ha TPaKTHUYECKUX 3aHATUAX, BEIEHHE CAMOCTOSATENbHOW paldoThl O
MPEUI0KEHHBIM TEMaM.

Bropoil — moAarotoBka HEMOCPEACTBEHHO Mepen 3k3amMeHoM (3aueTtoM). OHa MO3BOJSET
oOyyaronemMycs 3a CpaBHUTENILHO KOPOTKHIA OTPE30K BPEMEHH MOBTOPUTH U3yYEHHBIH MaTepHai u
Jy4qllle MOHATh OCHOBHBbIE MOHATH. BaxHeWmmM ydeOHbIM HocoOuMeM Ha 3TOM 3Tare paboThl
ABIISICTCSI COOCTBEHHBIN KOHCHEKT MPOCTYIIAHHBIX JIEKIHH, CAMOCTOSITENbHO MPOPAOOTAaHHBIX TEM
Kypca, BBITIOJHEHHBIX MPAKTHYECKUX PadoT.
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OrpoMHyI0 poJib B YCHEHUIHOW MOJATOTOBKE K SK3aMEHY (3aueTy) HWrpaer NpaBUibHas
opraHu3aius NOJArOTOBKM K HeMmy. PekoMeHayercsi mpH MOATOTOBKE K JK3aMEHY OMHUpAThCs Ha
CHEAYIOUIUH IJIaH:

—IIPOCMOTPETh TPOrpaMMy Kypca, C IIeNbI0 BBISBJICHUS HambOoyiee MPOOIEMHBIX TEM,
BOIIPOCOB, KOTOPBIE MOT'YT BBI3BATh TPYIHOCTH IIPH MOJTOTOBKE K SK3aMeHY (3a4eTy);

—IMpOpemaTh TECTOBBIC U THIIOBBIE 33/IaHUS, ITPEUIOKEHHBIC B (DOHJIE OIICHOYHBIX CPEJICTB.

[Ipr BBIIOTHEHWH ATHUX ITYHKTOB OOYYAIOIIMKCS IOJYYHT BO3MOXKHOCTH OIICHHUTH CBOH
3HaHUS W HABBIKM IO MPOCIYIIAHHOW IUCHUIUIMHE W COPUEHTHPOBATHCS MPH IUIAHUPOBAHWUU
00BbeMa MOJIrOTOBKH.

[ToAroToBKY TO KaXIOMYy BOIIPOCY CIEAYeT HadaTh C O3HAKOMHUTEIBHOTO UTCHHUS
COOTBETCTBYIOIIEH TJIaBbl I TIaparpada cBOero KOHCIeKTa, mocoous, yueonuka. [lo cripaBouHoi
nuteparype win VHTepHET-UCTOYHHUKAaM CJIeyeT YTOYHHUTH ONpEACTICHHUS TEPMHHOB M BBITUCATH
WX Ha OTIENbHBIN JHCT. J{anee HeoOX0AMMO TIePEXOIUTh K TIIATEILHON MPOPabOTKE CONEpIKAHHMS:
MOTYEPKHYTH OTJEIbHBIE MBICIU B (PparMeHThl, pa3TnYHBIMHI 3HAKAMHU BBIJIEIUTH CAMOE TJIAaBHOE.

[Ipu noaroToBKe K 3K3aMeHy (3a4eTy) CleyeT IOMHUTD, YTO (popMat sk3ameHa (3aueTra) He
TaéT BO3MOXKHOCTH JUISI MHOTOCIIOBHBIX BBICTYILUIEHHH. [loaToMy oOydarommiicss OJKEH YMETh
M3JIaraTh MaTepuall KpaTko, COIEPKATEIbHO M IO CYIIECTBY BOIIpOca. PeKOMEHIyeTcs COCTaBIIsATh
TUTaH OTBETA, YAENSs HEOOXOIMMOEe BHMMAHHE KaK TEOPETUYECKUM acleKTaM MpOoOJIeMbl, Tak U
npukiIaaHeM. OTBET AODKEH OBITH JI0KA3aTEIBHBIM 110 COJCP)KAHUIO M YOSIUTEIBHBIM 110 (hopMe.

5 Meroauyeckue yKa3aHusi Ui OO0y4alOIMXCs [0 OPraHM3alM M TPOBeJIEHUI0
00y4eHMsI B MHTEPAKTUBHBIX opmax

Jleknusi-0ecea - TUANTOTHYCCKUN METOJ M3JI0KEHUS M YCBOCHHUSI Y4eOHOTOo MaTepuaia.
Jlexuusi-6ecena MO3BOSET C TIOMOIIBIO CHCTEMBI BOITPOCOB, YMENION MX MOCTAHOBKH M MCKYCHOTO
MOJICPKAHUS JHAJIoTa BO3JEHCTBOBATh KaK HAa CO3HAHME, TaK W HA TOJICO3HAHHWE OOYYarOIIUXCS,
Hay4HUTh UX caMOKoppeknuu. [IpoBenenne nexknnu-0ece bl mpeanoiaraeT HaJudre OnpeeIeHHOTO
o0beMa 3HaHWUU 00 M3ydyaeMOM Marepuaje M CBSI3M ¢ HUM. Jlekmus-Oecena momoraer moOyauTh
0OYyJarOIMXCsl K aKTyalu3allid UMEIOIIHNXCS 3HAHWW, BOBJIEYh UX B IPOIIECC CAMOCTOSTEIbHBIX
Pa3MBINIJICHUH, B 3BPUCTHYECKHI, TBOPUYECKUH MPOIECC MOJy4eHUs HOBBIX 3HAHUH; CIIOCOOCTBYET
aKTHUBHU3AaIMHU IO3HABATEILHOM JIEATEILHOCTH, BOBJIEKAET B MAKCUMAJIbHBIH MBICIUTEIbHBIN TOKUCK,
C LIETBI0 pa3pelICHUs] MPOTUBOPEUUA, TIOJIBOJUT K CAMOCTOSATEILHOMY (POPMHPOBAHHIO BHIBOJIOB U
00001IeHIH, CO3/1aeT YCIOBHS IS OTIEPATUBHOTO YIIPABJICHUS MTPOIIECCOM IMO3HAHUS.

[To Ha3HaYECHHIO B Y4EOHOM MPOIECCE BBIACISIOT CICAYIOIINE BUIbI JICKIIUH -OeCe IbI:

- BBOJHBIC WJIM BCTYIHUTEIbHBIC (OPTraHU3YIOINE);

- COOOIIEHMST HOBBIX 3HAHUM;

- 3aKPCIUISAIOIIHE.

BBoanas nekmus-Oecena MpOBOAWTCS B Havalle JIGKIMOHHOTO 3aHATHS. C € MOMOIIbIO
obecrieunBaeTcs MCUXOJOTHYecKass HacTpoiika 0OyJaromuXcsi Ha BOCHPUATHE U YCBOEGHUE HOBOTO
Matepuana. becega cnocoOCTByeT NMOHMMAHUIO 3HAYEHUS MpeAcTosieii paldoTel, (GopMHUpyeT
MPEACTABIICHUS O €€ COJCP)KaHUH, crielinPrKe 1 0COOEHHOCTSX.

CooOrmiennst HOBbIX 3HaHUM. CTpoutcs B ¢opMe BOMPOCOB M OTBETOB MPEUMYILECTBEHHO
MpH aHAIM3€ TMPOYUTAHHBIX TEKCTOB, 3allOMUHAHMM OTBETOB (KaTeXM3WYecKas); CIOCOOCTBYET
MOJABEICHUI0 O0YJarOIIMUXCS 32 CUET YMENO MOCTaBIEHHBIX BOIMPOCOB, MMEIONIMXCS 3HAHUU H
KU3HEHHOTO OTIbITA, K YCBOCHHIO HOBBIX 3HAHUU, (OPMYIHUPOBAHUIO TOHSTHUM, PEUICHUIO 3a7ay;
co3faeT cyObeKTUBHOE BIIeUaTIIEHHE, YTO OOYUYAIOLIUICS caM CAeNal OTKPBITHE, TPOJeNan MyTh OT
MIPAKTUKU K HAYYHOU UCTUHE.

3akperuisionye JeKIuu-0ecebl TMPUMEHSIOTCS s 3aKperieHus, 0000mmeHus u
cucteMaru3anuu 3HaHUA. OQP(PEeKTUBHOCTH OeceAbl 3aBHCUT OT TIATENLHOW TMOATOTOBKHU
MpernoaBaTens, NPOAYMAaHHOCTH W TPO(EcCHOHaIbHOW (HOPMYIUPOBKHA BOMPOCOB B YETKOM
MMOCTAaHOBKE, WX JIOTMYECKOW TMOCIeq0BaTeNbHOCTA. BOMpochl MOKHBI pPa3BUBaTh BCE BHUJBI
MBIIIJIEHHUS,, OOeCneunBaTh JIOTHUECKYI0 (OpMYy MBIIUICHUS (BECh CHEKTP MBICIUTENbHBIX
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JeWCTBUI), COOTBETCTBOBATh YPOBHIO Pa3BUTHS 00YUAIONIUXCS; CO CTOPOHBI 00YUYaIOIIMXCS OTBETHI
JOJIKHBI OBITH OCO3HAHHBIMU M apTyMEHTHPOBAHHBIMH, TIOJHBIMU, TOYHBIMU, SICHBIMH, PABUIBLHO
cOpMYIHPOBAHHBIMHU.

Jlekuusi-TMcKyccust SIBIISICTCS Pa3HOBHIHOCTHIO JeKIH-0ecepl. Jlexums-
IMCKYCCHS - METOJ] 00y4eHHs, OCHOBAHHBIA Ha OOMEHE MHEHHSIMH 10 OTPEACICHHON TeMaTHKe.
Bricka3piBaeMasi B X0A€ OOCYXJIEHHS TOYKa 3PEHHUs OOYYaloIIerocs MOXET OTpakaTb KakK €ro
COOCTBEHHOE MHEHHE, TaK M ONMUPATHCS HA MHEHHUE JPYTHX JIAL. XOPOIIO MPOBEJCHHAS TUCKYCCHS
yauT 6oJiee TIy00KOMY TOHHMAHHIO MPOOJIEMBI, YMEHUIO 3aIIHAIIATH CBOIO MO3UINIO, HO CUUTATHCS
C MHEHHUEM Jipyrux. Mcrmoap30BaTh JUCKYCCHIO B Y4eOHOM IpoIiecce 1esiecooOpa3Ho B TOM Ciydae,
Korzia oOyJarommecs: 00J1a1al0T 3HAYUTENILHOW CTETIEHBIO CAMOCTOSITEIIBHOCTH MBITIICHHS], YMEIOT
apryMEHTHPOBaTh, JOKa3bIBaTh M OOOCHOBBIBATH CBOIO TOYKY 3peHHUs. K NMpOBENCHHIO JIEKIIUH-
JTUCKYCCUHU 00YyJaroNuXxcsi HE0OX0AMMO MOAroTOBUTh. O0yuaronuecs A0KHBI 3HATH 3apaHee TEMY
00CYXIeHUs; TIPETIOKEHHBIE ISl AUCKYCCHU BOIPOCHI; PEKOMEHAYEMYIO JINTEPaTypy MO TeMe H
BOTIPOCaM, TIPEAJIOKESHHBIM JJIsi OOCY)KIACHHS; pacHUCaHHWE KOHCYJIbTALMH C TPENoaBaTelsiMu;
OCHOBHBIE TpeOOBaHMS KYJIbTYPHI CIOpa, TPEOOBAHUS K yYaCTHUKAM JUCKYCCHUHU (O3HAKOMHTBCS C
Pa3IMYHBIMU TOYKAMU 3PEHHS Ha 0OBSBICHHYIO TEMY CIIOpa, OTPEACTUTh COOCTBEHHYIO MO3UIIHIO).
CyliiecTBEHHBIM MOMEHTOM Y4€OHOW JMCKYCCHM SIBJISIETCSI €€ KpuTudeckuil pasdop. s atoro
TTO/IBOJIATCS UTOTH 3aHITUN, aHATM3UPYIOTCS BBIBOJIBI, K KOTOPBIM NMPHIIUTA YIaCTHUKH JTUCKYCCHH,
MOTYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI NPaBUJILHOTO TOHHUMAHHUS MPOOJIEMBI, TOKa3bIBAIOTCS
JIO)KHOCTh, OIMMOOYHOCTH BBICKA3bIBAHHMH, HECOCTOSATENHLHOCTh OT/ACTBHBIX mo3uiuii. [lompoOHO
paccMaTpUBAIOTCSl BBICTYIUICHUSI MTOJIEMUCTOB, OIEHMBAIOTCS MX YMEHHE OTBEYaTh Ha BOIPOCHI,
MIPAaBHILHOCTH YIIOTPEOJICHHSI TOHSITHAN, HCIIOJF30BAHUE TPUEMOB JJOKA3aTeIbCTB U OMPOBEPIKEHHH,
Jal0TCsl PeKOMEHJALWU 1O JajdbHEeHIIeMy COBEpIICHCTBOBAHUIO TMOJEMHUYECKHX HAaBBIKOB U
YMEHUH.

PaboTa B MajbIX rpynmax - 3T0 0JiHa U3 CaMbIX MOMYJISIPHBIX CTPATEruil, Tak Kak OHa JAaeT
BCeM oOydJaromuMcs (B TOM 4YHCJI€ M CTECHHTEIbHBIM) BO3MOKHOCTH YYacTBOBaTh B padoTe,
MPAKTUKOBAaTh HABBIKM COTPYAHUYECTBA, MEKJIMYHOCTHOIO OOUIEHUS (B YaCTHOCTH, YMEHHE
aKTUBHO CIyIIaTh, BhIpaOaThIBaTh OOIIee MHEHHE, pa3peliaTh BO3HUKAIOIIUE pa3Horiacus). Bce
3TO 4acTo ObIBAET HEBO3MOXHO B OOJIbIIOM KoJUIeKTHBE. [Ipu opraHuzamuu rpymnmnoBoil paboThl,
cienyer oOpallaTh BHUMaHuE Ha cleAylollue ee achekThl. HyxHo yOemuThCs, YTO yuariuecs
o0nanaT 3HAHUSAMU U YMEHUSMHU, HEOOXOJMMBIMHU JUIS BBINOJIHEHUS TPYIIOBOTO 3a/laHUsl.
HexBarka 3HaHUIl O4YeHb CKOPO AacT O ceOe 3HATh - ydJalluecs He CTaHyT Mpujlarath yCUJIHM ams
BBITIOJIHEHUS 3ajanusl. Hamo crapaThcs cienaTh CBOM MHCTPYKIMU MaKCHMajibHO ueTkuMu. Hamo
MIPEIOCTABIISATH PYIIIE JOCTATOYHO BPEMEHHU Ha BBIMOTHEHHE 33 JaHUsl.

Jlenenue oOy4aronuxcsi Ha TPYIIIbI — 3TO BaKHBIM MOMEHT B OpraHu3auu paboThl B MaJbIX
rpynmnax. Crnoco6oB JeneHre OOYYaloImIMXCSl Ha TPYNNbl CYIIECTBYET MHOKECTBO, U OHH B
3HAYUTENIHON CTENEHH OMpeAeNsIoT TO, Kak OyAeT mMpoTeKaTh JalbHelnas paboTa B rpymmne, 1 Ha
KaKoOM pe3ynapTaT 3Ta IPyIa BeIAET.

PexoMennarum no opranuzanuu padboThl B MajbIX FPYIIIAX:

—HeIb3s MPUHYX/aTh K 00111el paboTe 00ydaroluxcs, KOTOpbIE HEe XOTAT BMECTE paboTaTh;

—CIeAyeT pa3peuuTs paboTaTh HHANBUIYAIBHO 00yJaroImeMycs, KOTOPhI X04eT paboTaTh
OJIVH;

—Henb3sl TpeboBaTh B ayAUTOpUU aOCONIOTHOW THIIMHBI, TaK KaKk OOydaroniuecs: JOJKHBI
0OMEHATHCS MHEHHUSMHU, MPEXK]IE YeM MPEICTABUTh IIPOIYKT» COBMECTHOTO TPYy/Ia.

JlenoBasi Mrpa - cpejiicTBO MOJETUPOBaHMs Pa3HOOOpa3HBIX YCIOBUHM MpodeccCHOHATbHON
JEeSITeNbHOCTH (BKJIIOUAsi HKCTpPEMalbHBbIE) METOJOM IMOMCKAa HOBBIX CIIOCOOOB €€ BBIMOJHEHUSI.
JlenoBast urpa siBisieTcss MeToJIoM 3((HEKTUBHOTO OO0y4YEHUS, MMOCKOJIbKY CHHUMAeT MPOTHUBOPEUHS
MEXAy aOCTpaKTHBIM  XapaKTepoM y4eOHOW JAUCHUIUIMHBI M peajbHbIM  XapaKTepoM
npogeccuoHanbHON AeaTenbHOCTH. CyliecTByeT MHOTO Ha3BaHHUN M PAa3HOBUIAHOCTEH JIEIOBBIX
UTp, KOTOPBIE MOTYT OTJIMYAThCS METOJAMKOM TMPOBEICHUS U TOCTABICHHBIMU IICNISIMU:
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OUIAKTUYECKUE W YIPABICHYECKUE WIPbl, POJIEBBIE WIPbI, IPOOJIEMHO-OPUEHTHPOBAHHBIE,
Opra’Hru3allMOHHO-ACATCIbHOCTHBIC UT'PbI U JIP.

JllenmoBass wrpa, B OCHOBE KOTOPOW JIGKHT WMHTAIMOHHAS MOJIENbh COIMAILHO-
AKOHOMHYECKOTO 00BEKTa MM KAaKOTO-IM00 BUAA MPOPECCHOHATBHON JIEATEIIEHOCTH, MOXET OBITh
IIpru3HaHa OAHUM H3 CaMbIX PC3YJIbTATUBHBIX, HO U CaMbIX CJIOJXHBIX B pa3pa60TKe U IPpUMCHCHUU
METOJIOM O0yYECHHUSI.

[IpuMeHeHne 1EeI0BBIX UTP PEKOMEHYETCs B LEISIX:

- Pa3BUTHA HABBIKOB aHAJIM3a U KPUTUYCCKOT'O MBIIIIJICHU A,

- Pa3BUTHSI HABBIKOB PO (ECCHOHATbHBIX KOMMYHHUKALIHI;

- Pa3BUTHA YYBCTBA OTBCTCTBCHHOCTHU 3a MOCICACTBUA MPUHUMACMBIX peIHCHI/IfI;

- OTpabOTKM THUIIOBBIX CXE€M BBIPAOOTKM YIPABIECHYECKUX pELIEHUH B MPOOIEMHBIX
CUTYyaluAX;

- Pa3BUTHA TBOPUCCKOI'O MBIIIJICHUWS,

- pa3BUTHSI HABBIKOB pabOTHI B KOMaH/IE.

HpI/I MNPUMCHCHUM [ACJIOBBIX HWIp CICAYCT YUYWUTBIBATH OPraHu3alliOHHO-BPEMCHHBIC
OTpaHMYEHUS M YCJIOBHS, B KOTOPHIX MPOTEKAeT y4yeOHbIN mporecc. Tak, B 3aBUCUMOCTH OT
CII0O)KHOCTH MOJISIIAPYEMOTO OOBEKTa WM HMHUTHPYEMOW JEsTEeIbHOCTH, a Takke MaciTada
paccMaTrpuBaeMbIX mpoOsneM, TpeOoBaHMM K OQOPMIIEHHIO U TMPEICTaBICHHUIO PpEe3YyJbTaToOB
MPOBEJICHUE JICTTOBOM UTPHI MOXKET MOTPEeOOBATH OT 4—6 YaCcOB JO HECKOJBKUX THEH.

JlenoBast UTpa MOKET OBITh CKOHCTPYHPOBaHA KakK B IENAX (JOPMUPOBAHUS, TaK M B IEIAX
OIIEHKH KOMIIETEHITUH, TPeOyeMbIX B KOHKPETHOU MPOPECCHOHAIBHON JEATEIHHOCTH, T. €. MOXKET
BBICTYIIaTh M METOJOM OOy4YEHUS, M OIECHOYHBIM CPEIICTBOM.

JlaHHBIN METOJl XapaKTepu3yeTcsl BHICOKOM CTENEHbI0 aKTUBHOCTH M MHTEPAKTUBHOCTU B
y4eOHOM TPyIIEe U TO3TOMY TpeOyeT 0COOBIX MOIX0I0B K OpraHU3alUK IPYIIOBON PabOTHI.

Janum HamOoJiee BaXKHbIE MOSICHEHUS MO OTAENbHBIM 3TanaM pa3paboTKH, OpraHu3alud 1
BHEJIPEHUS JIETIOBOM UTPHI B yUeOHBIH TIpoIIecc.

1. Tema nmemoBOW WIphl BCErJa CBS3BIBACTCA C M3y4aeMOUW MpeamMeTHOM obmacthio. OHa
MOXET OBITh KOHKPETHOM, 3aJJaHHON aBTOPOM-Pa3pabOTUYMKOM, & MOXKET OBITh MPEJIOKEHA MOCIIe
COBMECTHOTO OOCYXIEHHSI B TpYyIIe, KOrJa MNpernojaBaTelib HCIOJIb3YyEeT «KOHTYPHYIO» HUIDY,
MO3BOJISIFOILYI0 M3Y4YUTh M PEHINTh HMHTEpecyrollylo mnpobdiemy. Tema wurpbl AoikHa OBITH
chopMynupoBaHa MOHATHO, OJHO3HAYHO M MO BO3MO>KHOCTH KpPaTKO (0COOEHHO 3TO Kacaercs ee
Ha3BaHUA).

2. IIpu mocraHOBKe 1eJiel pa3padoTyrKaM HEOOX0AUMO OINPEAETUTh:

— HazHaueHue Urpsl (yueOHOE, HCCIeI0BaTeIbCKOE, TPOSKTUPOBOYHOE, aTTECTALIMOHHOE U
T. 1.);

— YYaCTHUKOB HTPBI;

— IOCTaBJICHHbIE 3a]Ia4u;

— O)KUJ]aeMblI€ PE3YJIbTATHI.

Heob6xonumo paznuyath yueOHbIE e UTPhI (KOTOPBIE CTABUT Mepes co00i pyKOBOIUTEIND
UTPBI) U LEeNH ACUCTBUN €€ YYaCTHUKOB MCXOJsS M3 UTPOBBIX pojeil. [Ipumepom yueOHBIX 1ieneit
MOXXET OBITh TpPOBEpPKa YPOBHS MOATOTOBICHHOCTH MJOJDKHOCTHBIX JIMII U €r0 COOTBETCTBUSA
OTIpeIeIEHHOMY BUAY MPOU3BOJCTBEHHON AEITEIbHOCTH.

3. Onucanue MOAETUPYEMOr0 OOBEKTa MOKET OBITh OCYILECTBICHO C Pa3HON CTEMEHbIO
JIeTaTu3allii, HO OCHOBHBIE XapaKTEPUCTHKHU U MTapaMeTphl MOJIENH, & TAaKXKe UCXOTHBIEC YCIOBUS €€
(GYHKIIMOHUPOBAHUS TOJKHBI OBITH U3HAYATBEHO OMPEIEICHBI.

4. CocTaB y4aCTHHKOB WIPbl M UX KOJUYECTBO 3aBUCAT OT aHAIM3UPYEeMOU MpoOIemMbl U
1eneil. YpoBeHb yYYacCTHMKOB WIPbI, cepa UX MPAKTUYECKOW AESITeTbHOCTH W CHelHalu3aius
JOJIKHBI COOTBETCTBOBATH YPOBHIO, HA KOTOPOM CIEAYeT pemarh mpodiemy. KoamdecTBo koMaH
TECHO CBSI3aHO C POJIEBHIM COCTaBOM YYaCTHHUKOB WIPBI, KOTOPBIM TOIPOOHO OMUCHIBAETCS B
CIICHApUHU.
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5. PernaMeHT Wrpbl ONpeAensieTcsl €€ HPOJOJDKUTEIbHOCTBIO U KOJIMYECTBOM JTaloB, a
TAKK€ UX CIOKHOCTBIO C TOUKU 3PEHUS IPUHUMAEMBIX PEIICHUM.

6. CueHapuil J€JI0BOM WIpbl BKIIOYAET Pa3BEPHYTOE M3JI0KEHHE CYLIIHOCTH WIPBI, €€
CoOJIep’KaHue, JIOTHYECKYIO TIOCIEI0BAaTEIbHOCTh UTPOBBIX ITANOB, @ TAK)KE BONPOCHI, CBSI3aHHBIE C
YIPABJICHUEM UTPOH.

JlaroTcst moipoOHbBIe ONMCAHUSI COCTaBa POJICH, XapaKTePHCTUKA POJIEBOM JEATEILHOCTH, a
Takke (opmupyercs cucreMa MPOOJEMHBIX CHTyaluid. B 3aKiIr0UMTeNbHON 4YacTH CIeHApHs
MIPUBOJIATCS IPABUJIA UTPHI, BKIIOYAIOIINE:

— TI0CJIEI0BATENbHOCTh X0I0B Y4aCTHUKOB;

— IPU3HAK OKOHYAaHMSI dTaIna;

— IPU3HAK OKOHYAHMSI UTPhI;

— croco6 onpeseNieHus: pe3yilbTaToB UIPhI;

— (¢opMy U CTENeHb B3aUMOJIEHCTBUS YIACTHUKOB.

7. Pa3paboTka CHCTEMBI OIICHOK WIPOBOW JEATEIBHOCTH W CHUCTEMBl MOTHBAIIMU
yuyacTHUKOB. [Ipum TIpynmoBoM OIEHMBAHMM YYaCTHUKOB JIEJIOBOM HWIPBI, TPEXAE BCETO,
HE0OX0IMMO OLIEHUBATh:

1) kauecTBO U 3((HEKTUBHOCTH BHIPAOOTAHHOTO PEIIECHUS:

— IPEJCTaBIIEHNE PELIEeHUs K 3aJJaHHOMY CPOKY (yCTaHaBIMBAETCS IMMUT BPEMEHN);

— UCTOJIb30BaHHUE MPHU BBIPAOOTKE PEIIEHUI pEKOMEHAYEMbIX MPUEMOB, CIIOCOOOB, METO/IOB;

— HaJINYME B MPUHATHIX PELICHUSX 3JIEMEHTOB HOBU3HBI, OPUTMHAIBHOCTH;

— y4e€T OTpaHWYEHNU;

— PallMOHAJILHOCTD MPHUHSITOTO PELIECHUS;

2) MEXTPYIIOBOE B3aUMOICHCTBHUS YYaCTHUKOB JCIIOBON UTPHI:

— CKOpOCTb NPUHSTHS PELICHUN;

— KOJIMYECTBO U Ka4€CTBO BHECEHHBIX PELICHUI IPYTUMU UIPOBBIMHU I'PYIIIAMU;

— apryMEHTUPOBAHHOCTbH 3aIIUThl CBOUX PELICHUI;

3) B3auMOJieiicTBIE YUaCTHUKOB UTPhl BHYTPU UTPOBBIX TPYIIIL:

— «BHYTPEHHHUE» MOOILIPEHUS;

— HauucieHue OOHYcOB M MTpadoB 3a BBHINOJHEHHE (JOCPOYHOE BBHINOJHEHHE,
HEBBITNIOJHEHHE) PEIICHNUs K 3aJaHHOMY CPOKY;

— B3aMMO/ICHICTBHE UTPOBOM I'PYIIIBI IPU MOUCKE OOHAPYKEHUS OIKUOOK B PELICHUH;

4) B3aUMOJEWCTBHE YYAaCTHUKOB JIEJIOBOM WIPbl C MPOrPaMMHBIM U TEXHUYECKUM
obecrieueHueM:

— co0I0IeHre HHCTPYKITU o paboTe ¢ mporpaMMHBIM 00€CIIeYeHUEM JIEIOBOI UTPbI;

— YMEHHE COCTABIIATh MYJIbTUMEAUNHBIE PE3EHTAIIY;

5) NTUYHOCTHBIE KauyecTBa YYaCTHUKOB JEJIOBOW WUrpbl. DTO HambOJee CII0XKHBINH BOIPOC,
CBSI3aHHBIN C pa3pabOTKOIl cCTEM OLIEHUBAHUAL.

[Ipy >TOM MOXXHO OLEHHUBATH CJEAYIOLIME JIMYHOCTHBIE AaCHEeKThl JESATEIbHOCTH
YYaCTHHUKOB:

— OPYIUPOBAHHOCTh W NPUHLMUIIUATLHOCTH (OIICHMBAIOTCS Ha »JTamnax oOCyXJIeHUus
peleHui);

— yMEHHME apryMEeHTHPOBaTh CBOM pEIIEHUS M OTCTaMBaTh MX Ha JTamax 0O0CYXJICHHS
peLieHui;

— YMEHHE NPUHUMATh PEUICHUs B KOH(QIUKTHONW CUTYallu, apryMEHTHUPOBAHHO 3alllUINATh
CBOM PELICHUS, KpUTUKOBATh PEIICHUs JPYTUX U CaMOMY aJ€KBaTHO BOCIPUHHUMATh KPUTHKY.

[Topsinox mpoBeaEHNS UTPBI ONIPEAETISAET:

— PETJIaMEHT UTPHI;

— c11oco6 GopMUPOBAHUS TPYIIIL;

— 3TANHOCTh UTPOBOI MPOLIEYPHI;

— 3aJJaHME UCXOHBIX IaHHBIX;

— 00paboTKy HH(pOpMaLUy;



26

— IOJIBEJICHHE UTOTOB;

— aHaJIu3 pe3yJabTaTOB UIPHI;

— CUCTEMY MOTHBAIIMU YYACTHUKOB UTPHI.

HNHTepakTHBHOE pemieHHe 3aJa4 — 3TO TAK)KE METOJ MOJEpalUH, MPU KOTOPOM IIpH
peleHny 3a7ad NPUHUMAIOT y4acTHe BCe OOydarommecs: IMoj PYKOBOJICTBOM IIPENOaBaTeNs-
MozepaTopa. B pesynbrare mnosydaercss yriayOleHHOE IIO3HaHHE OOYYaroIUMUCA METOAMKHU
pelIeHHs TUIOBBIX NPO(ECCHOHANIBHBIX 33Jad. B mpoliecce MHTEpAaKTUBHOIO pPELIEHUs 3ajauu
00y4aromumMcsi TaeTCsi BO3MOXKHOCTh TMPEANOJIOKUTH IMOCIEAYIOIUN aJrOpUTM U pPe3yabTaT ee
pemrenus. IlpuMmeHeHHe Ha TpakTHKE OOYYEHHsS MeETOJa HWHTCPAKTHBHOTO peUICHHUS 3a1a4
MI03BOJISIET Pa3BUBATh Y 00y4YalOIUXCsl CHOCOOHOCTh MPOTHO3UPOBAHUS U TUIAHUPOBAHUS PELICHUS
npodeccroHalIbHBIX 3aj1au.

Pemenne keiica (case study) - Merox oOydeHus, MNpeaHA3HAYCHHBIA IS
COBEPIICHCTBOBAHNS HAaBBIKOB U MOJYYEHHs OMBITA B CIEAYIOIIUX 00JACTSIX: BbIIBIECHUE, OTOOP U
pemieHue mpoOiem; paboTra ¢ MHPOPMAIMEN - OCMBICIECHHWE 3HAYECHHS JeTalield, OMUCAHHBIX B
CUTYyallMd; aHaJU3 W CHHTE3 HHQOpPMAIMM W apryMeHTOB; paboTa C MPEANOJIOKEHUSIMH U
3aKJIIOYEHUSIMUA; OIIEHKA allbTePHATHB; MPUHATHE pPEIICHUM; CIIyIIaHWEe W TOHUMaHUE APYTHX
JIIOJIEH - HaBBIKU TPYNIIOBOM pabOTHI.

HemnocpencTBenHast 1ejib MeToaa case-Study — COBMECTHBIMH YCHUITUSIMU TPYIIIbI CTYICHTOB
MIPOAHAJIM3UPOBATh CHUTYALIUI0 — Case, BO3HUKAIOUIYIO MPH KOHKPETHOM TMOJOXKEHUH MAeN, U
BbIPa0OTaTh MPAKTHYECKOE pelIeHne; OKOHYaHHE MPOoIecca — OLEHKA MPEI0KEHHbBIX aITOPUTMOB
1 BbIOOD Jy4IlEro B KOHTEKCTE NOCTAaBICHHON TPOOIEMBI.

Merton case-study COCTOUT U3 CIEAYIOLIUX 3TANOB:

- 03HAKOMJIEHHE CTYJICHTOB C TEKCTOM Kelica;

- aHaJIN3 Keica;

- opranu3zanus oOCyKIeHHsl Keiica, TUCKYCCUU, ITPE3CHTALINH;

- OlLIEHUBAHUE YYaCTHUKOB TUCKYCCUU;

- MIOJIBEZICHUE UTOTOB IUCKYCCHH.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Keica W MOCIEAYIONIMK aHaJIM3 Kehca Yallle BCEro
OCYILIECTBIISIIOTCSL 32 HECKOJIBKO JHEH A0 ero oOCYXACHUS U PEealu3yIOTCSl KaK CaMOCTOSATeIbHas
paboTa CTyIEeHTOB; MPU 3TOM BpeMs, OTBOAMMOE Ha MOJATOTOBKY, ONpeAesieTcsl BUIOM Keiica, ero
00BEMOM U CIIOKHOCTBIO.

MaxkcumanbHasi 1oJib3a U3 paboThl HajJ KelicamMu OyneT M3BJ€YeHAa B TOM Cllydae, eciu
CTYACHTBI MPU NPEABAPUTEILHOM 3HAKOMCTBE C HUMH OYAYT MPUICPKUBATHCS CHCTEMAaTUYECKOTO
MOX0/1a K UX aHaJIM3y, OCHOBHBIE IAard KOTOPOTO MPEICTaBICHbI HUKE:

1. BeimuimuTe U3 COOTBETCTBYIOIIMX Pa3AesioB yueOHOUM AUCHMILIMHBI KIIFOUEBbIE UACH, NS
TOT0, YTOOBI OCBEXKUTH B NMaMATH TEOPETUUECKHE KOHIICTIIUU U MOAXO0/JIbI, KOTOpble Bam mpenctout
MCII0JIb30BATh MPH aHAIM3E Keiica.

2. Berno mpouTHte Kelic, 4TOObI COCTaBUThH O HEM 00IIIee Mpe/ICTaBICHHE.

3. BHUMAaTENbHO MPOYTHUTE BOMPOCH! K KEHCY U yOeAUTeCh B TOM, YTO BBl XOpOIIIO MOHSIIH,
yto Bac nmpocsT cnenars.

4. BHOBb MpOUTUTE TEKCT Keiica, BHUMATENbHO (PUKCHUPYS BCe (aKTOPHI WU MPOOIEMBI,
HMMEIOIINE OTHOIIEHUE K TOCTABICHHBIM BOIIPOCAM.

5. BbisicHHUTe, Kakue WAEH W KOHIEMIIMM COOTHOCSTCS ¢ TpobiemMamu, KOTopble Bam
MpeyiaraeTcsl pacCMOTPETh MpU PaboTe ¢ KEHCOM.

OOmiee mpaBuio paboOThl C KeiicamMu — HENb3s HCIOJIb30BaTh WH(OpMaINIO, KOTopas
HaxXOJHUTCS «3a paMKamuy. Hampumep, ecnu CTyIeHT MPOYUTAll B Tra3eTe CTaThi0 O TOM caMoi
KOMITaHUH, MPOOIEMbI KOTOPOI OMUCaHBI B 33/1aHUU, (PaKThl U3 Hee OpaTh 3ampelieHo, TOCKOIbKY
MEHEeKEep, MPUHUMAIOIIUHN pPellIeHne, a MOAEIUPYETCsl CUTYyallusl, KOrAa CTYJ€HT HaXOIUTCSA Ha €ro
MecTe, 001agaeT ToJIbKO Toi uHpopmalmeid, KoTopas mpeacTaBieHa B 3aqanun. Hor1a, HA000POT,
CTYIACHTY MOKET OBbITh MPEJ0CTaBIeHa BO3MOKHOCTh T00aBUTH (PAKThI U3 KOHKPETHOW PHIHOYHOM
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CUTyalluM, CYLIECTBOBABIICH B paccMaTpuUBacMblid IMEpHOJ BpeMEHH. B Takux ciaydasx BO
BHHMMAaHUE J0JDKHA IPUHUMATBCS SPYAULIUS CTYyJI€HTa U CTEIIEHb BJIaJICHUS MaTEpUaJIOM.

Pe3ynbraroM mpUMEHEHHs MeETOJa SBJSAIOTCA HE TOJBKO 3HAaHUSA, HO U HaBbIKU
po(hecCHOHATEHON AEATEIbHOCTH.

[Ipu pa3zbope y4eOHOW CHTyallMd MpPENoOAaBaTeNlb MOXKET 3aHUMAaTh AKTUBHYIO WIIH
[IACCUBHYIO TIO3MIIMIO, HHOTJAa OH <«JIUPWXKUPYET» pa30bopoM, a HHOIZA OrpaHUYUBAETCS
[IO/IBE/ICHUEM UTOIOB JIUCKYCCHH.

[Ipy mnojaBeneHUM WTOTOB HEOOXOJMMO OLEHUBATh CTYAEHTAa 3a COJEPKATEIIbHYIO
aKTUBHOCTh B JUCKYCCHUHM WM IyOJMYHOW (YCTHOH) NpEe3CeHTAIMH, KOTOpas BKIIOYACT B ceOs
CJIEYIOIIE COCTABIIAIOIINE:

1. BeicTymieHue, KOTOpOE XapaKTepHU3yeT IIOMBITKY CEPhE3HOTO IpEeABAPUTEIHHOTO
aHayn3a (MPaBUJIbHOCTH NMPEAJIOKEHNH, TOATOTOBIEHHOCTh, ApIYMEHTUPOBAHHOCTD U T.1I.).

2. OOpaimeHue BHUMaHHUS Ha OIPENENECHHbI Kpyr BOIIPOCOB, KOTOpbIE TpPeOYIOT
YTIIyOJIEHHOTO OOCYXICHUS.

3. BnaneHue kareropuaibHBIM ammaparoM, CTpeMJICHHE JaBaTh OMPEENICHUS, BBIABIATH
coZepKaHue MTOHATHA.

4. JleMoHCTpanusi yMEHUs JJOTUYECKU MBICIUTH, €CIM TOUKU 3pEHUs], BRICKa3aHHBIE paHbIIIE,
MOABITOXKUBAIOTCS U IPUBOST K JIOTHYECKUM BBIBOJIAM.

5. [IpenyoxeHue anpTepHATUB, KOTOPHIE paHbIlle OCTaBAINCH O€3 BHUMAHUSI.

6. [Tpemioxenne onpeIeICHHOro TiaHa JeHCTBUM WU TIJIaHA BOTUIONIECHHUS PELICHHUS.

7. OmnpeneneHune CyIIeCTBEHHBIX JIEMEHTOB, KOTOpbIE JOJDKHBI YUUTHIBATHCS MPH aHATINU3E
Kelica.

8. 3ameTHOE yyacTue B 00pabOTKe KOJIMYECTBEHHBIX JAHHBIX, TPOBEICHUU PACUETOB.

9. lloxBenenne NTOroB 0OCYKICHHUSI.

AHanu3 Keiica, NaHHBIH CTYIEHTOM TIpH HEMyOJW4YHOW (TTMCHhMEHHOM) Mpe3eHTAIuN
CUMUTAETCS YIAOBJIETBOPUTEIHHBIM, €CITH:

- ObUTO C(OPMYITMPOBAHO W TPOAHAIM3UPOBAHO OOJBIIMHCTBO MPOOJIEM, UMEIOIIUXCS B
Keice;

- MPOBEIEHO MaKCUMAaJIbHO BO3MOKHOE KOJMYECTBO PAaCUETOB;

- ObUIM caenaHbl COOCTBEHHBIE BBIBOJbI Ha OCHOBAaHMU HMH(OpMaNMU O Keiice, KOTOpbIe
OTJIMYAIOTCSI OT BHIBOJIOB JPYTUX CTYACHTOB;

- ObUIM TPOJAEMOHCTPUPOBAHBI aJ€KBAaTHbIC AaHAIUTUYECKHE METOJbl Ais 00paboTKu
nHpopMmaiuu;

- COCTaBJICHHbIE IOKYMEHTHI 110 CMBICITY M COJCPKAHUIO OTBEUYAIOT TPEOOBAHUSM;

- TpUBEICHHBIE B HTOre aHAJIMW3a apryMEHThl HAXOJATCS B COOTBETCTBHHM C paHeEe
BBISIBIICHHBIMU ~ MpoOJjeMaMH, CAEJIaHHBIMH BBIBOJIAaMHU, OIEHKAMH M  HCIOJIb30BAHHBIMHU
AQHATUTUYECKUMHU METOJaMH.

CryneHT AODKEH IMOHMMAaTh HE TOJIBKO MpaBWia pa3bopa Keiica, HO M CHCTEMY €ro
OIICHMBAHMSI TpENojaBaTesieM, IoclieHee TpeOyeT 005A3aTeIbHOr0 €€ pa3bsCHEHHs /0 Haudajia
paboThl HAJ KeicoM.
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[Ipunoxenue A
MakeT TUTYJIBHOTO JTUCTa KOHTPOJBHOU paboThl/pedepaTa

MYHUIUITAJIBHOE BIODKETHOE OBPA3OBATEJIBHOE YUYPEXIEHUE
BBICIIIEI'O OBPA3OBAHUA
«BOJDKCKHUU UHCTUTYT SKOHOMUKMU, IITEAAT'OI' MKU 1 [IPABA»

HaumenoBanue dakynprera
HaunmenoBanue xadeapol

KOHTPOJIBHAS PABOTA/PE®EPAT

YyeOHas QTUCHUIUIAHA

Bapuant/Tema
CryneHnr: ®UO crynenta
[udp 1 HaumeHOBaHUE HATIPABJICHHUS

HampaBnenue moaroToBku: MOJITOTOBKH/CIIEIIUATBHOCTH
HanpasneHHocTh HanMeHnoBaHue HanpaBIIEHHOCTH
(mpodwts )/Criernanu3anms: (mpodwis)/cnenuanu3anuu
Keamuduxanus: bakanaBp/OKOHOMUCT
[IpenonaBarens: y4eHasl CTETIeHb, YICHOE 3BaHHE

®HNO npenogaBaTens
OrueHka: Jara cmaum: «_» 20

Bomxkcxknit, 20 1.



		2022-05-27T13:04:20+0400
	Ушамирская Г.Ф., ректор ВИЭПП




