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1 IlepeyeHb KOMIETEHIUI ¢ YKA3aHUEM 3TANOB UX ()OPMHPOBAHUS B Npolecce 0OCBOEHHUSI 00pa30BaTe/IbHON MPOrpaMMbl, ONMCAHUE
nokasareJieil, KpuTepueB OLlECHUBAHUSI KOMIIETEHIMA HA Pa3JIMYHBIX 3Tanax ux (JOpMUPOBAHNSI, ONNMCAHUE IIKAJ OLleHUBAHUS

1.1 Ilepeyenb KOMIETEHIIMI ¢ YKa3aHUEM 3TANOB UX ()OPMHUPOBAHUS B NMpoLecce OCBOEHHUS 00pa30BaTe/IbHON NMPOrpaMMbl, ONIMCAHUE
nokasareJjieil, KpuTepueB OLEHUBAHWS KOMIETEHIHI HA Pa3jJMYHbIX JTanax #uxX (OPMUPOBAHUS, ONHCAHUE IIKAJT OIECHUBAHMUS
(HanmpaBJieHHOCTH (Mpoduiib) oOpazoBaTeJbHOM NporpaMMbl: JIOTMCTHKA U ypaBJjieHHe 3aKyNIKAMU

Ilepeyenb KOMEeTEeHIUIA

IToxka3zaTenn
OlICHUBAHHUA KOMIIETeHIIUH

Kpurepun oueHuBaHuS KOMIIETEHIUI

ITansl
¢opmupoBanu
'
KOMIIeTeHIINIi

IIIkxana ouneHNBaHUSA

YVK-4. CnocoGHOCTh
OCYIIECTBIISITh  JIETIOBYIO
KOMMYHUKAIUIO B
YCTHOM W TIMCbMEHHOH
dbopmax Ha
rOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu
51 MHOCTPAaHHOM(BIX)
A3bIKe(ax).

— 3Hamp  YCTHYIO U
MMUCbMEHHYIO peyb
rOCy/IapCTBEHHOTO  SI3bIKA
Poccuiickoit ®denepamuu ¢
LeJIbI0 MIPABUIILHOTO
JTIOKYMEHTAIBHOTO
opopmileHHs pelIeHul B
YIIPaBJIEHYECKOU
(TIpOM3BOACTBEHHOM )
NEeSATEeTbHOCTH
OpraHu3allly; -TpaBuia
KOMMYHUKATHBHOTO
MOBEJECHU B  CHUTyallUd
po¢eCCUOHATBHOTO
o01IeHus; rpaMMaTHKY,
HEOOXOUMYIO TUTSt
MMOHUMAaHUS HAyYHBIX
TEKCTOB W OCYIIECTBICHUS
JIEeNIOBOM KOMMYHHUKAIlUU B
YCTHOW W  NUCbMEHHOU
bopmax Ha
rOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit @enepanuu;

- ymembo

-umeem 0a3oeévle 3HAHUA 00 YCTHOU U
MIMCBMEHHOW pedM T'OCYJapCTBEHHOIO s3bIKa
Poccuiickoit ®denepauun C LEJIBIO
MPAaBUIIBHOTO JOKYMEHTAIBHOTO O(hOpMIICHHUS
pelieHui B yIpaBJICHYECKOMN
(TIpOM3BOICTBEHHOI ) JIEATEIIbHOCTH
OpraHu3aIiy; - 0 MpaBUIIax
KOMMYHHMKATHUBHOTO IIOBEJCHMSI B CHUTyallUH
npodeccHoHaTLHOTO  OOIIEHUS; - 0
rpaMMaTUKe, HEOOXOAMMOM ISl MOHUMAaHMSI
HAy4YHBIX TEKCTOB M OCYIIIECTBIEHUS JEIOBOU
KOMMYHHUKAllMld B YCTHOM M IHCbMEHHOU
dbopMax Ha  TOCYJapCTBEHHOM  SI3BIKE
Poccuiickoit @enepanuu ;

- yMeem Ha OCHOBE IIPEJOCTABIECHHOIO
oOpasia OCYIIECTBIISATh bi (0 (0):3%20)
KOMMYHHUKAIIMI0 B YCTHOM U MNHUCbMEHHOU
¢bopMax  Ha  TOCYJapCTBEHHOM  SI3BIKE
Poccuiickoii @enepauuu s BHEAPEHUS
TE€XHOJOTMYECKUX MPOAYKTOBBIX WHHOBAIIHA
WY OpraHu3allMOHHBIX U3BMEHEHUH; - MHCaTh
1 0pOpMIISTH pa3InYHbIE BUIBI JOKYMEHTOB,
B TOM YHCIIE€ HAy4YHbI€ CTaTbU, TE3UCHI,
aHHOTalMU, pedeparbl Ha roCyAapCTBEHHOM

HavyaJILHBIN

YIOBJIETBOPHUTEIHHO
(60 — 74 6amnoB)




Ilepeyenb KOMIIeTEH U

IMoxkazaTenn
OlLIEHUBAHHUA KOMIIeTeH UM

Kpurepun oneHnBaHusi KOMIeTeHIUH

JTansl
¢popmupoBanun
'
KOMIIeTeH UM

IIkaJ1a oneHNBaHUA

OCYIIECTBIIATh JICTIOBYIO
KOMMYHHKAIUIO B YCTHOM U
NUCHbMEHHOW (opmMax Ha
rOCy/IapCTBEHHOM  SI3BIKE
Poccuiickoit denepanun
TUISE BHEJPEHUs
TEXHOJIOTUIECKHUX
MPOJIYKTOBBIX ~ MHHOBAIUI
WIH OpTraHU3aIMOHHBIX
W3MEHEHUH; - Mucath u
oopMIIATh pa3IYHbIC
BUIBl JOKYMEHTOB, B TOM
qHcie HaydHblEe CTaThH,
TE3UCHI, aHHOTaIlUH,
pedepatsl Ha
TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit denepauuu; -
NPEJOCTABIIATh PE3YJIbTATHI
aHamM3a  JIOKyMEHTOB B
IUCBbMEHHOM U YCTHOM
BUJE, -  TIOJJIEPKUBAThH
pasroBop Ha oOmme U
PO eCCUOHAIBHBIE TEMBI,
MoKa3plBasgs  HEO0OXOIMMOe
pazHooOpaszue B
yIoTpeOIsieMOl JIEKCUKE H
rpaMMaTUKe IS PACKPBITHS
TEMbl TpH OOLICHHU B
YCTHOM WM TNHCbMEHHOU
opme;

- TNPUMEHATH OCOOEHHOCTH

SI3BIKE Poccuiickoit ®denepauuu; -
MPEIOCTABIISITh pe3yJIbTaThl aHaau3a
JIOKYMEHTOB B MMCHbMEHHOM U YCTHOM BHUJIE; -
MOJJICPXKUBATh  pPa3roBOp Ha OOImHEe W
npodeccuoHaIbHbIC TEMEI, IMOKAa3kIBas
HE0OX0IMMOe pazHooOpa3ue B
yIOTPEOISIEMOM JIEKCUKE M TpaMMaTHUKE IS
PaCKpBITUSL TEMBI TP OOILIEHUU B YCTHOW MU
MUCbMEHHOU opme;

-  TPHUMEHATH OCOOCHHOCTH  CTHJIMCTHKHU
OoQUIMANBEHBIX W HEO(DUIUATBHBIX TIHCEM,
YUUTHIBAsE COLMOKYJBTYPHBIE pa3auyus B
dbopmate KOPPECIOHICHITUU Ha
rocyaapcTBEHHOM SI3BIKE Poccuiickoi
®enepanuu;

- e1adeem HAGbIKAMU TIO WHCTPYKUUU
npenojaBaTeNiss BeAEHUsS OOMEHa JIeTOBOM
uHpopmanMeli B YCTHOM U NHCbMEHHOH
dbopmax HAa  TOCYJAapCTBEHHOM  S3BIKE
Poccuiickoit denepanuu; HaBpIKaMU BEAEHUS
JIETIOBOM MEPENUCKH, YIUTHIBasi 0COOCHHOCTH
CTHIIMCTUKH OpUIHATEHBIX H
HeOo(UIIUATTBHBIX IHCEM, YYUTHIBASI
COLIMOKYNIBTYpHBIE pa3iuuus B Qopmare
KOPPECIIOHJICHIIMM  HAa  TOCYJapCTBEHHOM
si3p1ke Poccuiickon denepanuu;

-3Haem YCTHYIO MW THCBMEHHYIO pe€yb
TOCYAapCTBEHHOTO SI3BIKA Poccuiickoit
denepanun c EBI0 MPaBUILHOTO
JOKYMEHTAIBHOTO O(MOPMIIEHUS pEIIeHU B
yIpaBJI€HYECKON (Ipon3BOACTBEHHOMN)

OCHOBHOM

XOPOIIIO
(75 — 89 6amnoB)




Ilepeyenb KOMIIeTEH U

IMoxkazaTenn
OlLIEHUBAHHUA KOMIIeTeH UM

Kpurepun oneHnBaHusi KOMIeTeHIUH

JTansl
¢popmupoBanun
'
KOMIIeTeH UM

IIkaJ1a oneHNBaHUA

CTHJIUCTUKHA O(QUIHATIBHBIX
U Heo(UIHMAIbHBIX IHCEM,

YUUTHIBAsS
COIIMOKYJIbTYpHBIE

pazmuuust B (opmare
KOPPECTIOH/ICHIINU Ha
TOCYJapCTBEHHOM  SI3BIKE

Poccuiickoit @eneparuu;

-e/1a0embp HaBBIKAMHA
BeJcHHUSI OOMEHa [elI0BOU
uHbopManueii B YCTHOW H
NMUCbMEHHOW ¢opMax Ha

rOCy/lapCTBEHHOM  SI3bIKE
Poccuiickoit  ®enepanuu;
HaBbIKaMU BEJICHUS
pi (2 (0):10) MIEPEIUCKH,
YUUTHIBas 0COOEHHOCTHU

CTHJIMCTHUKHU O(I)I/IL[I/IaJ'IBHLIX
n H€O(1)I/IHI/IaJ'II:HI)IX IIMCEM,

YUUTBIBAS
COLIMOKYJIbTYpHBIE

paznuuus B dopmare
KOPPECIOHIEHIIUU Ha
rOCy/lapCTBEHHOM  SI3BIKE

Poccuiickoit @enepanuu.

NESATEIbHOCTH  OpTraHH3allvH; -TpaBuiIa
KOMMYHHMKATHUBHOTO TOBEACHUSI B CHUTYallUH
npodeccrnoHaIbHOTO oOIIeHUS; -
rpaMMaTUKy, HEOOXOIUMYIO JUIsl TOHUMAaHHUS
HayYHBIX TEKCTOB M OCYIICCTBICHUS JCIIOBOM
KOMMYHHMKAIlUd B YCTHOH M MHChMEHHOM
dopmMax Ha  TrOCyJapCTBEHHOM  SI3BIKE
Poccuiickoit ®enepanuuy;

- ymeem OCYIIECTBIISITh JICIIOBYIO
KOMMYHHMKAIIUI0O B YCTHOW U MHCHhMEHHOM
dbopmMax Ha  TrOCyHapCTBEHHOM  SI3bIKE
Poccuiickoit ®enepauuu g BHEAPEHHS
TEXHOJOTHYECKUX TPOAYKTOBBIX WHHOBAIIHIA
WJIM OPTaHU3alMOHHBIX U3MEHEHUH; - MUcaTh
1 0pOPMIISITH Pa3IMIHBIE BUIBI JOKYMEHTOB,
B TOM 4YHCI€ Hay4HbIE CTaTbH, TE3UCHI,
aHHOTAaIMH, pedeparbl Ha TOCYAapCTBEHHOM
SI3BIKE Poccuiickoit ®denepaunu; -
MIPEIOCTABIISATh pE3yABTATHI aHam3a
JOKYMEHTOB B MHCbMEHHOM M YCTHOM BUJIE; -
MOJICP)KUBATh  pa3roBOp Ha o0mue u
npodeccuoHalbHbIE  TEMBI, MOKa3bIBast
HEe0o0X0IMMOe pa3zHooOpasue B
yIOTPeOIsieMON JIEKCUKE U TpaMMaTUKE IS
PaACKpPBITHS TEMBI TTPH OOIIECHUN B YCTHOM HITH
MMCbMEHHOU (opme;

- TNPUMEHATH OCOOCHHOCTH CTHJIMCTHUKH
OoQUIMANBEHBIX U HEO(MUIIUATBHBIX TIHCEM,
VAHUTHIBAs COIMOKYJIBTYPHBIC pa3Iuvus B
¢dopmare KOPPECIOHICHITUI Ha
TrOCYyJapCTBEHHOM SI3BIKE Poccuiickoit




Ilepeyenb KOMIIeTEH U

IMoxkazaTenn
OlLIEHUBAHHUA KOMIIeTeH UM

Kpurepun oneHnBaHusi KOMIeTeHIUH

JTansl
¢popmupoBanun
'
KOMIIeTeH UM

IIkaJ1a oneHNBaHUA

®enepauny;

-g1a0eem  HAGbIKAMU  CAMOCTOSATEIBHOIO
BEJICHUsI OOMEHa JenoBoi mH(popMauei B
YyCTHOM W  TNHUCbMEHHOW  ¢opmax  Ha
rOCyAapCTBEHHOM SI3BIKE Poccuiickoit
@denepanuny; HaBbIKAMHM BEJIEHUS JECJIOBOU
TIEPENUCKH, YUUTHIBasS 0COOEHHOCTH
CTUJIMCTUKU O HUIHATTEHBIX u
HEOPUIHATBEHBIX MUCEM, YUHUTHIBAS
COLIMOKYJIbTYpHBIE pa3inuus B Qopmare
KOPPECTOH/ICHIIMM ~ Ha  TOCYAapCTBEHHOM
si3bike Poccuiickon denepanuu;

- 3Haem YCTHYI0O U IIHUCbMEHHYIO pe€ub
rocygapcTBeHHoro  ss3pika  Poccuiickoii
denepannn c LETIBIO IIPAaBUIILHOTO
JOKYMEHTAIBHOTO O(OpMIIEHHs peIlIeHU B
YIPABJICHYECKOU (IpOU3BOACTBEHHOM )
NEATEIBHOCTH  OpPIraHU3alllu; -IpaBuiIa
KOMMYHHMKATHUBHOTO TOBEACHMSI B CHUTYyallUH
npodeccnoHaIbHOTO oOIIeHMNS; -
rpaMMaTUKy, HEOOXOIUMYIO JUIsl TOHUMAaHMUS
HAy4YHBIX TEKCTOB U OCYILECTBIECHUS JEIOBOU
KOMMYHHKAllMld B YCTHOM M HHCbMEHHOU
dopmMax Ha  TrOCyJapCTBEHHOM  SI3bIKE
Poccuiickoit @enepanuu;

- ymeem OCYIIECTBIISATh JIETIOBYIO
KOMMYHUKAllMI0 B YCTHOM M MHUCbMEHHOU
dopmMax Ha  TrOCYyJapCTBEHHOM  SI3bIKE
Poccuiickoit ®enepaumu i BHEIPEHUS
TEXHOJIOTMYECKUX MNPOAYKTOBBIX WHHOBAILIMMA
WM OPraHM3allMOHHBIX U3MEHEHU, - mucaTh

3aBEpIIAIOIINI

OTJINYHO
(90 — 100 6amnoB)




Ilepeyenb KOMIIeTEH U

IMoxkazaTenn
OlLIEHUBAHHUA KOMIIeTeH UM

Kpurepun oneHnBaHusi KOMIeTeHIUH

JTansl
¢popmupoBanun
'
KOMIIeTeH UM

IIkaJ1a oneHNBaHUA

1 0pOPMIISITh Pa3IMYHBIE BUIBI JOKYMEHTOB,
B TOM WYHCJE HAy4HbIE CTaThbH, TE3HUCHI,
aHHOTaIlMU, pedeparbl HA TOCYAAPCTBEHHOM
SI3BIKE Poccuiickou ®denepanuu; -
MIPEIOCTABIIATh PE3YIIBTATHI aHajau3a
JOKYMEHTOB B MMCbMEHHOM M YCTHOM BUJIE; -
MOJAJCPKUBATh  PAa3TOBOp Ha  OOmHUE W
npodeccuoHanbHbIE TEMBI, MMOKAa3bIBast
HE00X0AuMOe pasHooOpasue B
ymoTpeOiasieMol JEKCUKEe U IpaMMaTUKe IS
PACKpPBITHS TEMBI TP OOIIEHUU B YCTHOM HITU
MUCbMEHHOM (popme;

- NPUMEHSITH OCOOCHHOCTH  CTHUJIMCTUKH
opUIIMATbHBIX M HEODUIMAIBHBIX ITHCEM,
YUUTBHIBASl COIMOKYJIBTYPHBIC pa3IuvHs B

¢dopmare KOPPECIIOHICHIIUU Ha
TOCYJapCTBEHHOM SI3BIKE Poccuiickoit
®enepauny;

-g71a0eem onvlmom BecHNs 0OMEHA JeJI0BOI
uHpopManMeli B YCTHOM U NHCbMEHHOH
¢bopMax Ha  TOCYJAapCTBEHHOM  SI3BIKE
Poccuiickoit denepanuu; HaBbIKaMU BEAEHUS
JIEJIOBOM MEPEeNNCKHU, YIUThIBasi OCOOEHHOCTH
CTHJINCTUKH ouInaNbHBIX "
HeopUIHaTbHBIX MIACEM, YUUTBIBast
COLMOKYJbTYpHBIE pa3nuuust B (opmate
KOPPECHOHJICHIIMM ~ Ha  TOCYJAPCTBEHHOM
sa3bike Poccuiickon denepanyu.

IIIkaJbl OLEeHMBAHUS KOMIIETEHIMH HA Pa3/IMYHBIX dTanax ux popMupoBaHus

‘ HavayibHbI# dTan

| OcHoBHOI 3Tan

| 3aBepumarommii sram |
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| 61 — 75 Gamnos | 76 — 90 Gamnos | 91— 100 Ganos |

Ha nauanvnom smane (HOpMUPOBAaHHMA KOMIIETEHIMU (OPMHUPYIOTCS 3HAHMS, YMEHUS M HaBBIKM, COCTaBIIAIOIIME Oa30BYI0 OCHOBY
KOMIIETEHIMH, 0e3 KOTOpOH HEBO3MOXHO €€ JajbHeiliee pa3Butue. Kpumepuii oyenusanuss — CIIOCOOHOCTb BOCIPOU3BOAUT TEPMHUHBI, (DAKTHI,
METO/Ibl, IIOHSTHUS, IPUHIKIIBI ¥ IPAaBUJIA; CIOCOOHOCTh PEHIaTh yueOHBIE 3a/1a4u 110 00pasiy.

Ha ocnoenom smane (HopMupoBaHHS KOMIETCHIMM IPHOOPETAaeTCs OMBIT AEATENbHOCTH, KOTAA OTIEIbHbIE KOMIIOHEHTHl KOMIETEHIUH
HAUMHAIOT «paboTaTh» B KOMIUIEKCE U IIPOUCXOJUT BBIPAOOTKAa HMHAMBUAYAJIbHOTO AITOPUTMA HPOIYKTUBHBIX ICHCTBUM, HANpaBICHHBIX Ha
JOCTIDKCHUE MOCTaBICHHOU Lenu. Kpumepuil oyenuéanus — CIOCOOHOCTh K aHATUTHYECKUM ACHCTBHUSM C MPEIMETHBIMU 3HAHUSMHU 110 KOHKPETHOM
JIUCLUIIIMHE, CIOCOOHOCTh CaMOCTOSITEIbHO pelllaTh y4eOHBbIE 3a7a4uM, BHOCS KOPPEKTUBBI B QITOPUTM JAEHCTBUH, OCYIIECTBISISI KOOPAUHUPOBAHHUE
X071a paboThI, CIIOCOOHOCTh IEPEHOCUTD 3HAHHS M YMEHUS Ha HOBBIE YCIIOBHL.

Ha 3asepwaiowem smane NpOUCXOAUT OBJIafeHHe KoMieTreHuuen. Ilo pesynbraraM 3TOro sramna o0ydarolIHHCs AEMOHCTPUPYET UTOTrOBBIH
ypOBEHb C(OPMUPOBAHHOCTH KOMIETEHIMU. Kpumepuil oyenusanus — CIIOCOOHOCTh UCIOJIB30BAaTh 3HAHMS, YMEHUS, HABBIKM IPU PELICHUH 3a/a4
HOBBIIIEHHON CIIOHOCTH U B HECTAHAAPTHBIX YCIIOBUSX.




2 MeTtoauyeckue MaTepuajbl U THIOBbIE KOHTPOJIbHBbIE 3a/JaHHs, HeOOXOIAMMBbIE
JJIS OLlEHKH 3HAHUI, YMEHHH, HABBIKOB U (MJIM) ONBITA JeATeJIbHOCTH, XaPaKTEePU3y0IIHX
Tanbl (GOPMUPOBAHNS KOMIIETEHIIMI B Npolecce 0CBOCHUsI 00Pa30BaTe/IbHOI MPOrPaMMbl

2.1 TumnoBble KOHTPOJIbHBIC 3aJaHUS, UCIOJb3yeMble [Jsl NMPOBEACHUS BXOJAHOIO
KOHTPOJIS

1. Kakoe konm4ecTBO (PyHKIIMOHAIBHBIX CTHJICH MMPUHATO BBIICIATH?

A)4;

b)3;

B)S;

Nl.

2.Kakwue 4epTsl npuCyIy 0(pHUIHATEHO-AEIOBOMY CTHIIIO?

A)To4YHOCTB;

b)CrangapT30BaHHOCTH;

B)OMonmonanbHOCTS;

I'YOOBEKTUBHOCTG.

3.B KakoM CTHJIE YMECTHBI U OIIPaBJAaHHbI KaHUEISAPU3MBbI?

A)B Xyn0XKeCTBEHHOM;

b)B odurmansHo-1€710BOM;

B)ITyOonuiuctuyeckuii;

I"Hayunowm.

4.Kak 00b19HO 0(OPMIISIOTCS I€IOBBIC TChMa?

A)Ha Gnankax opraHu3aiuy;

b)Ha snmcre dpopmara A4;

B)Ha terpagHom nucre.

5.CymiecTByIOT JIM KJIMIIE JUIsl COCTaBJIEHUs JIEJIOBOTO HChbMa?

A)la;

b)Her.

6. B kakoMm psiy Bo Bcex ClIOBax MpomylieHa 0e3yaapHas mpoBepsemMas riiacHa KOpHs?

A)III..mTaTbcs, BO3JL..TaTh, Y..CTOTHOCTH;

B)IIpoBo3ri..mark, ¢..cTeMaTUYECKHil, TPOM..KaTh;

B)Y..cTomioTHbIH, K. .MUyKHHA, II..TBIHCKUH;

I')CM..ruutsh, pack..JoTh, C..MBOJIHKA.

7. B xakoM psifly BO BCEX CJIOBax MPOMYIIEHa O/IHA U Ta ke OykBa?

A)IIp..crapenslii, p...TI3aHKUE, NP..JIbIIATH;

B)IIp..certuthbes, mp..T3aHue, Op..JIbIIATh;

B)Ip..uyuBblii, mmp..ciocoOneHue, mp..mpoBoIuTh;

I')IIp..Bo3MOYB, Ip..JIFO1US, TIP..MEUAHUE.

8. B xakoM npenoxenuu -HE ¢ npuyactuem numercs CauTHO?

A)(HE)npoBepeHnble (akThl MPUILIOCH JOJTO ONPOBEPrarh;

b)Bospems (HE)packpbiToe npaBoHapylIeHHE CYIIECTBEHHO 3aMEeJIUIIO0 X0 COOBITHIA;

B)(HE)BbutereBuinii B BopoHexx caMosieT 0KuAall CBOEH O4epeI elle CyTKH;

INN36ymika Tak u (HE)ckpbiTa OT MI00OMBITHBIX TJ1a3.

9. B kakoMm psily yKazaHbl B3auMO3aMeHsieMble (HE€3aBUCHMO OT CTHJIS, BpDEMEHM U T.J.)
BapHaHThI?

A)JIMHrBUCTHKA — A3BIKO3HAHUE;

b)Komnac-kommnac;

B)I'naza-ouwn;

I")Betpsi-Betpa.

10. B xakoMm mipeiokeHru mporryiiena oyksa 1?

A) (H..) pa3 oT cKyku OH CBOM MEYTHI MHE JIOBEPSLT;

b)Hawm Henb3s (H..) NIpUTIacuTh €ro;
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B)I'ne Tonpko (H..) BOeBall 3TOT TeHepal;
INKaxk (H..) TpyaHA HOpora, ABUTATHCS BIiepEn HEOOXOUMO.
11. YkaxuTe BapuaHThl OTBETOB, B KOTOPBIX BO BCEX CJIOBAaX OJHOTO psijia MPOIYyIICHA

OJlHa U Ta e OyKBa.

CJIOBA.

A) TIp..TJIYIIUT, TIP..ICTABUTh, TIP.. TBOPUTH (JIBEPH);

b) u..ruars, He..ropaeMbli, U..MCHUTH;

B) npen..HBECTULIMOHHBIN, TOA..TOXKHTb, 3a..CKPUT;

I') Henp..OyAHBIH, B..CKIIUKHYTb, B..TKHYTb;

J1) Ha..TpEeCHYTBIH, 110..KpaAbIBaThCs, MO..paCTH.

12. B ogHOM M3 BBIAETICHHBIX HIDKE CIIOB JOIMYIIEHA OIMMOKa B 00pa3oBaHUU (OPMBI

A)lpeirayts 605ee BBICOKO;

B)AVPEKTOPHI mikou;

B)K IBE ThICAYU Tpuanaromy roay;

INKurens 6e3 [IOI'OH;

J)ABOE xoznsr.

13. YcraHoBUTE COOTBETCTBHE MEXKAY I'PaMMAaTHUYECKHUMH OIMIMOKAMH U MPEII0KESHUIMU,

B KOTOPBIX OHH JONYIICHBI.

['pammaTHyeckue OMUOKU:

A) Hapyiienue B HOCTpOEHUY NPEUI0KEHNS ¢ TPUYACTHBIM 000POTOM;

b) Hapymienue BugoBpeMeHHOM COOTHECEHHOCTH TTIArOIbHBIX POpM;

B) Omun6ka B mocTpoeHUH CII0KHOMOTYMHEHHOTO MPEITIOKEHHUS;

I') Hapymienue cBS3u MeXIy MOANEKAIUM U CKa3yeMbIM;

1) HenpaBwmiibHOE ynoTpebiieHue maie:kHOH (POPMBI CYIIECTBUTEIBHOTO C TIPEIIOTOM.
IIpennoxenus:

1) bnaromapss rasersl Mbl y3HalIM O BO300OHOBJIEHHH TEIUIOXOAHOIO Mapuipyra K

((CeBepHBIM OCTpOBaM»,

2) AKTHBUCTBI OOIIECTBEHHBIX IBUKCHHIA 3a0bUIM O PA3HOTJIIACUSX U AMHBIM (POHTOM

BBICTYITWIN IIPOTHUB 3aKPBITUS MY3€CsI;

3) IIpoekT 3TOro aBTOMOOMIISI OYyIIETr0 MPUHAIJICKUT AU3aiHEPY, U3BECTHOMY CBOMMU

p83pa6OTKaMI/I aBTOMOOHMIICH IJI1 KOMITBIOTCPHBIX UI'P;

4) Te, KTO HE U3y4aeT MHOCTPAHHBIN SI3bIK, JTUIIEH BO3MOKHOCTH YUTATh B MOJUIMHHUKE

HIE€JIeBPbl MUPOBOM JIUTEPATYPHI;

Mope;

TOJIBI;

5) Makcum Maxkcumbiy yripekaeT [leyopuHa B TOM, 4TO MOYeMy OH oxJjajen K bane;
6) Kemb siBiisieTcst OIHUM U3 CaMbIX CTapbIX ropojioB Poccun, pacnonoxeHHslil Ha benom

7) B HoBOM pomane Jlroamuisl Yiuikon «3enéHblii maTép» n300pakeHbl MOCIEBOSHHbIE

8) CHer mén He mepecTaBasi U HEOXKHUJIAHHO 3aKaHYMBACTCS;
9) Jlerckuii KOJUIEKTHMB IIKOJBI HCKYCCTB CO3JaJI OJHO OOJBIIOE XYI0’KECTBEHHOE

IIOJIOTHO, KOTOPOE€ CTAHET LEHTPAIBHBIM JIOTOM Ha ayKLUHOHE, IPUYPOUEHHOM K IPa3JHUKY —
JIHIO 3aIIUTHI IETEH.

14. Ykaxwure BapHuaHTbl OTBCTOB, B KOTOPBIX BO BCCX CJIOBAX OJHOI'O psla IHPOITYIICHA

OJIHA U Ta *e OyKBa.

CJIOBA.

A) Ilp..o6pa3oBars, np..HENPUATHBIH, I1p..CIEJOBATH

b) Cepx..ecTecTBeHHBIH, C..EMKa, ABYX..IpyCHbII

B) I1..HUKHYTB, 1p..JeAYIIKA, T103..BUepa

I') Yepe..uyp, u..cuHsA-u€pHBI, O€..KpaitHHii

J1) B3..ckaTb, 6€3..HUIIMATUBHBIN, CBEPX..3bICKAHHBIN

15. B onHOM M3 BBIIEJICHHBIX HUXKE CIIOB JOIYIIEHA OMOKa B oOpa3oBaHUM (POPMBI

A)lTapa LIAIIEJIb
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B)Tpebyrotcs HIODEPA

B)BOJIEE CUJIbHBIN ynap

I")3ATJIOXIILHWH moTtop

J)BOCBMBIOJJECATBIO BOCBMBIO kuuramu

16. PaccraBbTe 3HaKkM INpENUHAHUS. YKaXKHUTE [BAa MPEMJIOKEHUS, B KOTOPBIX HYKHO
noctaButh O/IHY 3anstyro.

A) Hexotopble akBapeibHbIE MPOU3BEIEHUS OTHOCSATCS KaK K JKMBOIMCU TaK U K
rpaduke;

b) Oxean cii0BHO 3amMep U POKOYET TUXO U BKPAIUHBO;

B) OtBeThI BBl MOKETE JaTh WM B YCTHOW WJIM TUCbMEHHOHU (opMme;

I') ApOy3 u crien u caxapucT U OYeHb BKYCEH;

J1) Co CTOpOHBI YJIUIBI Y IITAKETHUKA CTOSUI TBIIIHBIA OarpsHbld KIEH U POHSIT CBOH
JIUCThS B MAJICHBKUI Ca/IHK.

17. B ogHOM M3 BBIAETICHHBIX HIDKE CIIOB JOIMYIIEHA OIMMOKa B 00pa3oBaHUU (OPMBI
CJIOBA.

A)OBEUM yuenunawm;

B)ITOCKOJIb3HVYIJICA u ynamn,

B)E3XKAU npsmo;

Nmse IOMUIOPOB;

J)uossie JIDKEMIIEPBI.

18. B omHom wu3 mnpuBeaéHubix Huxke mpemioxkenunii HEBEPHO ymotpe6neno
BBIJICJICHHOE CJIOBO.

A)Cpenu JJOBEPUMBBIX ntoneit Hepeako BcTpedaroTcs T€, KTO MOIJIATHUIICS 32 CBOIO
JIOBEpUYMBOCTb;

B)OtHomienust Mexny Ha4adIbHUKOM M €0 MOJYMHEHHBIM TOCTENEHHO Tprodperu bonee
JIOBEPUMBBIH xapakTep;

B)PykoBozctso onpeaenuto JXECTKHUE cpoku s peanusaluy IpoeKTa;

I’ KECTOKASI, noutu HeBbIHOCHMAs 00JIb MPOH3MUIIA €0 TEJIO;

JDITpo6nema 6bi1a uto HU Ha ecTh JKUTEMCKASI, HeMyapéHas, HO XJIONOTHASL.

19. Kak uznaercs Pacmopsikenue?

A)EnuHOMMYHO;

b)KonnernanbHo;

B)B ycnoBusax BeJOMCTBEHHOTO PETyIUPOBAHHUS.

20. Korta TOKYMEHT SIBJISICTCS UCTIOJTHCHHBIM?

A)Kornma paccmarpuBaeMblii B JTOKYMEHTE BOMPOC pa3pelieH MOJHOCThI0 H
IepenuckKa o HeMy 3aBeplIeHa;

b)Kak Tonpko JOKYMEHTY MPHUCBOEH PETUCTPALIMOHHBI HOMED;

B)Korzaa nokyMeHT noiy4eH KOHEYHBIM aJIpecaToM.

21. Yro Takoe cocraBlieHHE TOKIama?

A) tanaHT, He TpeOyrollel MPaKTUYECKOr0 HAaBbIKA W KPUTHUECKOTO aHalu3a MPOEKTa
OTYeTa;

b) tpyn, TpeOyromuii He MPAKTUYECKOTO HaBblKa U HE KPUTHUECKOIO aHalIM3a MPOEKTa
JIOKJIaa, paboTy Haja COOOi;

B) macrepctBO, Tpelyromiee NpakTUYECKOro HaBblKa M KPUTHUECKOTO aHalIM3a MPOEKTa
JOKJIa/1a.

22. Urto Ha3bIBaeTCS CIIPABKOM?

A) JlokyMeHT, MOATBEPKAAIOMINN Kakue-TH00 (HaKThl UITH COOBITHUS;

b) ®axThl, mocayKUBIINE TIOBOJOM K €€ HallMCaHUIO;

B) JlokyMmeHT, r/ie IpUBOIATCS KOHKPETHBIE TaHHBIC.

23.B yeM 3aKIII04aeTcs 1eJIb PETUCTPALU JOKYMEHTOB?

A) Kontpois;

b) OGecnieunts ux yuer;
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B) O6a oTBeTa npaBuiIbHBIE.

24.YT1o0 Takoe TOKyMEHT?

A) MarepuanpHplii  HOCHTENb ¢  HHpoOpmamued, Koropas  oOiagaer
OTIpE/ICICHHBIMU PEKBU3UTAMU;

b) BymakHbIii TUCT ¢ HAHECEHHBIM Ha HEro MeYaTHBIM TEKCTOM;

B) O6bekT MarepuasbHOTO MUpPA, KOTOPBIA COMEPKHUT KAKYI0-IM00 MHPOPMAIUIO,
HeoOXoauMYyI0 JiJisi pabouero mpoiecca.

25.YT1o Takoe Komus TOKyMeHTa?

A) DK3eMIUIsIp, KOTOPBIA MOJTHOCTHIO MMOBTOPST COJAEpKAHNE MOIITUHHUKA;

b) IloBTOpHBIN 3K3eMIISIp MOAIMHHHUKA;

B)Ero snekrponnas dhopwma.

26.Kakoro Bu/1a eyaTu He CyIIEeCTBYET?

A)YHuBepcaabHOM;

b)'epboBoii;

B)IIpocrToii.

27. JIokyMeHT, aJ[peCOBaHHbII PYKOBOACTBY, B KOTOPOM H3JIaraeTcst Kakoi-1u0o BOIpoc
C BBIBOJIaMH U MPEATIOKEHUSIMU COCTABUTEISI, ITO:

A) JlokiiagHas 3anmcka;

B)O0bscuuTensHas 3amucka;

B) 3asBnenue;

I') [Tucemo.

28. C xaKoi 1eJIbI0 COCTABISICTCS OOBSICHUTEbHAS 3amHucKa?\

A) OOBSCHUTH MPUYUHBI HAPYIIECHUS TPYIOBOW IUCIUIUIMHBI, HEBBIIIOJHEHHUS KaKOTO-
anb0 TOpYy4YeHHs, MOACHUTH COJEP)KaHUE OTIENbHBIX IOJOXKEHUM OCHOBHOIO JOKYMEHTa
(TutaHa, IporpamMMsl, OTYETa U T.11.);

b) Onucarh u3MEHEHHSI TUYHBIX JAaHHBIX B IOKYMCHTAX;

B) 3aduxcupoBats umeBIe Mecto (paxThi;

I') 3akpenuTh MpaBOBOE MOJIOKEHUE OPTaHU3ALINH.

29. Kakoe CJ0BO HCIOJIb3YeTCS, COCOUHSS KOHCTAaTHPYIOIIYI0O U PACHOPSIUTEIbHYIO
4yacTH TEKCTa IpUKa3a:

A)llocranoBnsiio;

b)IIpennarato;

B)IIpuxka3sbiBato;

I")O6s3b1BatO.

30.Yrto Takoe OJIaHK JOKYMEHTa?

A) Hecrannaptaslii guct Oymaru, Ha KOTOPOM BOCIPOM3BOJAUTCS IOCTOSIHHAs
uH(popMaIrsa JOKYMEHTa U €CTh MECTO JJIsl IEPEeMEHHOI nH(OopMaINH;

b) Crannaprtablil tuct OymMaru, Ha KOTOPOM BOCIIPOM3BOJIUTCS OCTOSTHHAS MH(pOpMalus
JOKYMEHTa M €CTh MECTO Ui IEpEeMEHHON UH QopMalny;

B) Het mpaBuibHOTrO OTBETA.

2.2 TunoBble KOHTPOJIbHBIC 3aJaHHfA, HCHOJb3yeMble ISl TPOMEKYTOYHOM
aTTecTalMy 10 JMCHUILIHHE

2.2.1 IlpuMepHBIii IepeYeHb BONPOCOB K 3a4€eTy

1. JIoKyMEeHT U ero MecTo B CUCTEME yIPaBICHHUS.

2. @axTOopbl, ONpEAENSIONME pPALMOHAIBHYI0 OpraHU3alHi0  HUH(OPMAIIMOHHO-
JIOKYMEHTAIMOHHOTO 00CITYKMBaHUS YIIPABICHYECKOM IeATEIbHOCTH.

3. HopmaruBHO-MeTOIMUYECKHE aKThl, PErJaMEeHTUPYIOIIUE CO3/laHue U OohopMIIeHHUE
JIOKYMEHTOB.

4. JIoOKyMEHTOBEJIEHUE KaK Hay4yHas JUCHMIUIMHA U €€ CBSI3b C JPYITMMHU HAyYHBIMH
JUCHHUTIIIMHAMU.
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5. Tlonstne «wmuHpopManus». TpeOoBanus, TmpeabsABIseMble K HHGOOPMAIUH.
WNudopmanus cBOGOTHOTO U OTPAHUYEHHOTO JOCTYTIA.

6. IlonArue «10KyMeHT», ero pazButhe. CBs3b HH(OPMALUU U JOKYMEHTA.

7. ®yHKUUU JOKYMEHTA.

8. Pa3Burtue crioco060B JOKyMEHTUPOBAHMS U UX PUMEHEHHUE B HACTOSIIIEE BpEMs.

9. [IlpusHaku JOKyMeHTa M 00mas KiiacCu(pUKaMs JOKYMEHTOB 110 HUM.

10. ®opmyisp JOKyMEHTa U €ro pa3BuTue B 16-19 BB.

11. Vaudukauus u craHaapTU3aLuUs JOKyMEHTOB, €€ pa3BUTHE BO BTOPOii 1oJioB. 20 B.

12. IloaroroBka K COCTaBJICHUIO JOKyMEHTOB. PopMmyssip-o0pas3el; COBPEMEHHOIO
nokymenTta YC OP/I.

13. TpeGoBaHus K KOHCTPYHMPOBaHUIO OJIaHKOB. Buibpl OjaHkoB. biaHku npennpustuii
pa3In4HBIX (OPM COOCTBEHHOCTH.

14. PexBU3UT «HAaMMEHOBaHME OPTaHU3ALMH — ABTOPA JJOKYMEHTa», TpeOOBaHUS K HEMY.

15. PexBH3HT «CIpaBOYHBIC JaHHBIE 00 OpraHU3aIMK — aBTOPE TOKYMEHTAa», €0 COCTAaB.

16. PexBu3ut «aapecar», €ro 3Hau€HUE U COBPEMEHHBIE TPEOOBaHUS K 0(OPMIICHUIO.

17. HMater B moxkymente. TpeGoBanus Kk mX opOpPMIICHHIO; JaTa KaK COCTaBHAas 4acThb
JPYTUX PEKBU3UTOB.

18. PekBH3HT «perruCTpanMOHHBIN HOMEp TOKYMEHTa», €ro 3HaYeHHeE.

19. PekBH3UT «cChUIKA Ha PErMCTPALlMOHHBIA HOMEp M JaTy JokyMeHTa». Korna u rae
OH IIPOCTaBJISETCS?

20. Iopsaok cormacoBaHUsl JOKYMEHTOB M OGOpPMIIEHHS BHYTPEHHEIO M BHEIIHErO
COTJIACOBAHUSI.

21. Tlopsaok yTBepKAeHUs JOKYMEHTOB, BUIbl YTBEPKACHUS.

22. Tlopsimox mOAMHUCaHus TOKYMEHTOB.

23. OTTHCK MeYaTd KaK PEKBU3UT JOKyMEHTa. Buabl medarteil, U3 Ha3HaueHUE U
npuMeHenne. TpeGoBaHUs K POCTABICHUIO OTTUCKA MTEYATH.

24. OOo3HaueHUE BUJA TIOKyMEHTA.

25. Pesomonus, ee 3HaueHue. TpeboBaHus, IPEABIBISIEMbBIE K PE30JIOIUH.

26. PexBU3UT «OTMETKa 00 UCIIOJHUTENE), €€ 3HAUCHHE.

27. PexBU3WTHI, IPUAAIOIINE JOKYMEHTY FOPUANYECKYIO CHITY, TPEOOBAaHUS K HHM.

28. VYuuuKanus TeKCTa JOKyMEHTa.

29. CmocoObl mpencTaBieHHs YHU(GUIMPOBAHHBIX TEKCTOB (AHKETBI, TaOJUIHI,
TpadapeTHbIe TEKCTBHI).

30. OO6mume TpeOoBaHUS K TEKCTY JOKYMEHTA.

31. DneMeHTHI TEKCTa: 3aroJIOBOK, MPUIOKEHUS, TPEOOBaHUS K HUM.

32. JluHTBHCTHYECKHE OCOOCHHOCTH TEKCTOB CIIY)KEOHBIX JOKYMEHTOB.

33. TloHsATHE «cHucTeMa JOKYMEHTAUN, pa3BUTHE CUCTEM.

34. TloHsATHE «YHU(PHUIMPOBAHHBIE CHCTEMBI JJOKYMEHTAIHI.

35. TabGenp u anbOoM yHU(DUIUMPOBAHHBIX (OPM JOKYMEHTOB OpraHM3alMu Kak dopma
YHA(UKANU TOKYyMEHTOB ¥ COBEPIICHCTBOBAHMS PA0OTHI C HUMH.

36. Hasnauenwue, onpenenenue u coctaB Y COP/I.

37. Komrmiekc  OpraHW3aliOHHO-TIPAaBOBBIX  JIOKYMEHTOB, €ro  COCTaB. Bwuubl
yUpeIUTEIbHBIX JOKYMEHTOB U ux 3HaueHue A JJOY, npaBuna coctaBieHus 1 0popMIICHHS.

38. PacmopsimuTenbHBIE JIOKYMEHTHI, H3JaBaeMble Ha OCHOBE KOJUIETHAIBHOCTH
npUHATHS pereHnid. TpeGoBaHMs K UX COCTaBJICHUIO, O(OPMIICHHUIO, XPAaHEHUIO.

39. HMHpOopMannoHHO-CIIPAaBOYHBIC JOKYMEHTHI, UX BHIbI W HazHaueHue. Ciry)keOHbIC
NUCbMa, TPEOOBaHUS K HUM.

40. Pa3sHOBUJHOCTH  OOBSICHHUTEIBHBIX WM  JOKJIATHBIX  3allUCOK, TPeOOBaHUA,
npeabaBisiemMble K HUM. City)keOHbIe 3alUCKU.

41. CopaBku, UX pa3HOBUJIHOCTU. TpeOoBaHUs, TPeIbsIBIsIEMbIE K CIIPaBKaM.

42. JloKyMEHTHpPOBAaHHE JACSITEILHOCTH KOJUICTHAIBHBIX opraHoB. IIpoTokon, ero
Pa3sHOBUHOCTH, IOPSIIOK COCTABICHHsI, 00paOOTKU U 0(OpPMIICHUS.
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43. AKT, ero BuIbI 1 Ha3HaueHHe. [Topsagok cocTaBieHus U opopMiICHUSI.

44, Tenerpammbl U TenedOHOTpaMMBI, 00JacTb WX TPUMEHEHHUS, TpPEOOBaHUS K
COCTaBJIEHUIO ¥ 0(OPMIICHHIO.

45. TlonsiTue «KOMIUIEKC JOKYMEHTOB». IlepBUYHBIE  KOMILJIEKCHI  TEKCTOBBIX
JNOKYMEHTOB. CII0’KHbIE KOMILJIEKChI JOKYMEHTOB.

46. TloHATHA «IICHHOCTH JIOKYMEHTa», <«OKCIEPTHU3a ILIEHHOCTH». BO3HUKHOBEHHE U
pa3BUTHE SKCHEPTH3bl. [IpUHIUITBI U KPUTEPUU SKCIIEPTU3BI LIEGHHOCTH JIOKYMEHTOB.

47. PenmakTopckasi mpaBKa CIy>K€OHBIX TOKyMeHTOB. [lokazaTenu oTpenakTHpOBAaHHOTO
TEKCTa

48. TlepeueHb cBeACHUH, HE COCTaBIIsAONIIEe KoMMepueckyto Taiiny (KT) mpeanpusitus

49. OcoOeHHOCTH paOOThI ¢ BXOISAIMUMHU, UCXOAALUIMMU U BHYTPEHHUMHU JOKYMEHTaMU

50. Knaccudukanus perucTpupyeMbix JOKyMEHTOB. Buabl peructpanum.

2.2.2 IllpuMepHoOE IK3aMEeHAIIMOHHOE TECTOBOE 3a/JlaHHe

Bapwuanr 1.

1. Ha xakom ¢opmare Oymaru UCTIOJNHSIOTCS CIyKeOHbIE JOKYMEHTHI?

A2 A7 A5 A4

2. Kakwue u3 JOKyMEHTOB OTHOCSTCS K PacropsIUTEIbHBIM?

IIpotokon

NHCcTpyKTHBHOE IHCBMO

[Ipuka3s mo BorpocaM oO0IIeH nesITEeIbHOCTH

[Tonoxenune

3. JlaToii mpukasa siBIsieTCS JaTa...

COIJIaCOBaHUs

MOAMMCAHUS

YTBEPKICHUS

perucTpanuu

4. Kakue TOKYMEHTBI OTHOCSTCS K OpTraHU3allMOHHBIM?

IIpukas

[Tonoxenune

VYka3zanue

CrpaBka

5. PyxoBoautens pupMbl ¢ HOMOIIBIO OPraHU3AMOHHBIX JOKYMEHTOB...

OCYILIECTBIISIET YBOJIbHEHHE PAOOTHUKOB

oIpeJieIeT npaBa U 0053aHHOCTH COTPYTHUKOB

MOOUIPSIET OTINYMBILIErocs paOOTHUKA

OTIpeIeTIsieT MOCIeI0BATEILHOCTh IEHCTBUI NPY BHIMIOTHEHUH TOM WM HHON pabOThI

6. [Ilpwuka3s - 3TO MPaBOBOI aKT, U3AABAEMBIH. ..

PYKOBOJUTENIEM OpraHU3alMK HA [TpaBax €JUHOHAYAINs C LEJIBIO Pa3pEIICHUs OCHOBHBIX
BOIIPOCOB

BBICHIMMU OpraHaMU UCIIOJIHUTEIbHON BIACTH

PYKOBOJUTENEM OpraHU3allK [0 BOIIPOocaM HH(OPMALMOHHO-METOIMYECKOTO XapaKTepa

COBEIIATEeNIbHBIMUA OPraHaMU YUpPEKICHUS

7. Kakoe omnpezenenne 0OTHOCUTCS K cripaBke? «JlOKyMEHT, CoAepIKalu ...»

oJIpoOHOE ONMMCaHUe KaKoro-Iu0o (akTa MM COOBITHS C BBIBOAAMU U MPEIOKEHUIMHU
aBTOpa

MOJIPOOHBIN X0 KaKOro-JInO0 MEpOTIPHUSITUS

IepeYeHb MEPOIIPUATUI

MOATBEPKICHUE WIIM OMHMCAHUE TeX WM UHBIX ()aKTOB M COOBITHIT

8. Bo BBOJHOI YacTH pacmopsaUTEIHHOTO TOKYMEHTA COMEPKATCAL. .

LIETI ¥ IPUYKHBI CO3JaHUs JOKYMEHTAa

OCHOBHBI€ HaIlpaBJICHUS JAESTEIbHOCTH YUPEKICHUS
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pacrnopsKeHUs pyKOBOAUTENS

CPOKHU UCTIOTHEHUS PACTIOPSKECHIS

9. K kako#i rpynmne J0KyMEHTOB OTHOCHTCS TIPOTOKOJ?

K pacropsiiMTeIbHbBIM

K JIMYHBIM

K CIIPaBOYHO-UH()OPMAIIMOHHBIM

K OpraHu3aliOHHBIM

10. Kakoro pekBu3uTa HET B POPMYIISIpe CIyKeOHOT0 mUChbMa?

HaumenoBanus yupexaeHus-aBTopa

HaumenoBanus Buja JOKyMEHTa

3aroyioBKa K TEKCTY JIOKyMEHTa

Anpecara

11. Kak Ha3bIBaeTCsl JOKYMEHT, B KOTOPOM OIPEIENISIIOTCS JAOJKHOCTHBIE 00S3aHHOCTH
paboTHUKA yUpexacHUs?

[IpaBuna

NHucrpykuns

Ycras

[Tonoxenune

12. JToxkyMeHT, pUKCHUPYIOLIUI X0A 00CYXIeHUsI KaKoro-I11ubo Bompoca - 3710...

Akt IIporokon [Ipuka3 JloknanHas 3anucka

13. K kakoii rpymnmne J0KyMEHTOB OTHOCSTCS CIIpaBKa U JOKJIaHas 3amucka’?

K crpaBouHO-nH(DOpPMAOHHBIM

K nuunbIM

K pacniopsiaurensHbIM

K opranmnzanuoHHbIM

14. Kaxkas oprrexHuka UCIOIb3YeTCs JJIsl ONEPATUBHOM MEPECHUIKU CIIYKEOHBIX ITUCEM?

Komnerotep

daxkc

Kcepoxe

Tenedon

15. OOBsicHUTENbHAs 3aMKMCKA MOAMUCHIBACTCHL. .

PYKOBOAMTEINIEM MPEANPUATHS, OpTraHU3AIUN

COCTaBUTEJIEM

npejceaareaeM 1 YieHaMd KOMUCCUHT

CEKpeTapeM pyKOBOIUTENIS

Bapuanr 2.

1. Tekcr akTa AOKEH 3aKaHUYMBATHCAL. ..

PACCBUIKOM I10 K3EMILISIPAM

OTMETKOH O MPHUIIOKEHUU K TOKYMEHTY

MTOIMTACSMU

MevyaTbio

2. 3aBepuTenbHas HAAMKUCH HA JIOKYMEHTE «BEepHO» yIOCTOBEPSET, UTO...

MIPaBUJIBHO yKa3aH aJipec

MaCIOPTHBIE JaHHbIE 3asBUTEINSI COOTBETCTBYIOT I€HCTBUTEIHHOCTH

JaTa JOKyMEHTa BEpHA

KOIUs JOKYMEHTa TOYHO COBMAJAET C MOIIMHHUKOM

3. JIoKyMeHTOO0OOPOT - 3TO IBUKEHUE IOKYyMEHTA C MOMEHTA...

€ro CO3/1aHus J0 OTIPABKU

€ro MOJYYEHHUS 10 TOIINBKH B JI€JI0

€ro CO3/1aHus J0 MOJUINBKHU B JEJO

€ro MOJyYeHUs WM CO3/IaHus J0 MOAIIMBKHU B JIEJIO UK OTIIPaBKU

4. T'ne pacnonaraercs pekBu3nuT «Ha3BaHue BUIa JOKYMEHTa
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B BEpXHEW 4acTU CTPaHULIbI CIIeBa

B BEPXHEM IIPABOM YTy MO KOJAOM MPEITPHSITHS

CJIeBa WJIH MOCPEIUHE CTPAHUIIBI

5. Kakoit nokymeHT umeeT pekBU3UT «I pud yTBepKICHUSI»

ciry>)ke0HOe MUCbMO

MIPOTOKOJ

MpHUKa3

aKT

6. B cocraB pekBu3NTa «IOAMNKUCH) BXOISAT

HAaMMEHOBAHME JOJDKHOCTH, JIMYHAS MOJIHCH, €€ paciIn(poBKa

HAaUMEHOBAHME JIOJDKHOCTU JIOJDKHOCTHOTO JiHIla (BKJIIOYAs Ha3BaHUE YUPEXKICHUs), C
KOTOPBIM COTJIaCOBBIBAETCS TIOKYMEHT

JIUYHAS [OANKCH BUSHPYIOIIETO JHIa

7. Tlo mecty cocTaBieHHs JOKYMEHTHI IOIpa3AesSIOTCs Ha:

BHYTPEHHUE 1 BHEIIHUE

IPOCTHIE U CIIOKHBIC

TUIIOBBIE,

TpadapeTHbie,

WHJUBUAYaJIbHbBIE

8. Ilo ropuanyeckoi cuiie JOKYMEHTHI ITOIpa3AesIoTCs Ha.

OOBIUHBIE, CEKPETHBIE U JIJIS CIIY>KEOHOTO MOJIb30BAHUS

TIOJITTUHHBIC U TTOJIOKHBIC

MOVITMHHUKY (OPUTHHAIIBI ), KOTTMH

9. ABTOpOM CiIy’K€OHOTO MHUChMA SIBIISICTCH. ..

opranuzanus, pupma, OT IMEHH KOTOPOM MOCHUIAETCS MTUCHMO

JOJDKHOCTHOE JIUI0, KOTOPOE MOCHUIAET MUCHMO

HCIOJIHUTEIb, KOTOPBIA TOTOBUT MHUCHEMO

JIMIIO, OTIPABUBIIIEE TTHCHMO

10. Kaxoro pexBu3uta HET B GopMyIisipe CIy:keOHOro nucbma?

HanmeHoBaHMS yupexaeHUs — aBTOpa

HaumenoBanust Buia JOKyMeHTa

3aroyioBKa K TEKCTY IOKyMEHTa

Anpecata

11. PexBu3UT Ci1y’)k€0HOT0 MUCHMA - 3TO...

4acTh TeKCTa MUChMa

(bupMeHHbIN OJ1aHK

€ro OT/IEJbHBIHN IeMEHT

IIITaMIT OpraHU3aI[uH, HAITMCABIICH MUCHMO

12. Jlaroii akTa sIBIIIE€TCS AaTa...

YCTaHOBJICHHOTO COOBITHS TIOATIMCAHWS YTBEPXKACHUS W3TOTOBIICHHS aKTa

13. Pesomtonuio Ha ciry’)keOHOM MHUCbME MOKHO MHCATh...

M0 TEKCTY MHChMa

Ha OTJENILHOM JIucTe Oymaru

B OTJICJIFHOM CIICIIHATBFHOM XypHAJe

Ha CBOOOJHOM OT TEKCTa MECTe

14. T'ne nmomemraercs "OTMeTKa O MOCTYIIEHUN JOKYMEHTA B OpraHU3amuio'?

Ha nesom nose

Ha Bepxnem noste

Ha mmxnem none

Ha mr060M cBOOOIHOM OT TEKCTA MECTE

15. JloxymMeHThI pOpMHUPYIOTCS B Ji€Jia B COOTBETCTBHH C:

MIOJIOKEHUEM 00 YUpeKIeHUN
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NEepEeYHEM JTOKYMEHTAJIbHBIX MATEPHUAJIOB C YKa3aHUEM CPOKOB XPAHEHUS
I'OCToM Ha opraHu3aliMOHHO-PacOPSIAUTENBHYIO JOKYMEHTALUIO
HOMEHKJIATYpOH Je71 yUpexKICHHsI

MHCTPYKLHUEH 10 JEJIONPOU3BOACTBY JAHHOTO YUPEKACHHUS

2.3 MeToan4yeckne MaTepuaJbl 1 TUIIOBble KOHTPOJIbHbIE 3aJaHUs1, UCII0JIb3yeMble
AJISl TEKYIIero KOHTPOJIA M0 AUCHHUILINHE

2.3.1 MeToauuyecKue MaTepuaJibl, HCIIOJbB3YEMbIC NJIH TEKYHIET0 KOHTPOJIHA 3HAHUHA

o JTUCHUIIJINHE

IIpeacrasienue
HaumenoBanmue Kparkasi xapakTepucTHKA OLIEHOYHOI0
OLI€HOYHOI0 CPeJACTBA B
OLICHOYHOI0 CpeACcTBa cpeacTBa
donge
KonTposbHblii oripoc KonTpoJibHBINM Onpoc — 3T0 MeTo1 OlleHKU | [IpuMepHbIii repeyeHb
YPOBHSI OCBOCHHUS KOMIIETCHIIUH, | BOMPOCOB K  3a4eTy U
OCHOBaHHBI  Ha  HEMOCPEICTBEHHOM | IK3aMEHY
(6ecena, HHTEPBBIO) unu | Boripockl, BBIHOCHMEBIE Ha
OTIOCPEIOBAaHHOM (aHKeTa) | cCaMOCTOSATENbHOE
B3aUMOJICHCTBMU  TperojaBaTeiss U | U3yYCHHUE
CTyleHTa. VICTOUHMKOM KOHTpOJIA 3HAHUI | 3agaHus JUTSL

B JAHHOM CJIy4dac CIIYKUT CJIOBCCHOC WK
IINCbMCHHOC CYKJACHUC CTYICHTA

CaMOCTOSITEIIbHOW PabOTHI

CobecenoBanue

CobeceoBanue — 3TO OJWH U3 METOOB
KOHTPOJIBHOI'O OIpOca, MPEACTABIISIOMINI
c000lf OTHOCHUTEIBLHO CBOOOIHEIN IHAIOT
MEX]y MpEroaaBaTeieM U CTYyJCHTOM Ha
3aJIaHHYIO0 TEMY

[IpumepHBIit [IepeYeHb
BOIIPOCOB K  3a4eTy U
JK3aMEHY

Bonpocel, BbIHOCHMBIE Ha
CaMOCTOSTEIIBHOE
U3Yy4YECHHE

3ananus JUISL

CaMOCTOSITEIILHOMN pa6OTBI

TectoBbIe 3a1aHUs

TectupoBanue -  yJOBJIETBOpPSIOLIAs
KPUTEPUSM  HUCCIEJOBAHMS  OMIIUPUKO-
aHAJIUTUYECKass  Mpoleaypa  OLIEHKH
YPOBHS OCBOEHUS KOMIIETEHIIUN
CTYJEHTaMH

TecTsl IO AUCITUTIINHE

KonrtponbHas pabora

D¢ dexkTuBHBI METOA NPOBEPKU 3HAHHM
oOyyarolmuxcsi, MOJYyYeHHbIX HUMH Ha
onpenenéHHoMm stane. OCHOBHas 3ajada
KOHTPOJbHBIX PAa0OT - BBIABUTH, Kakue

3amaHust A7 KOHTPOJIHHON
paboTsl

W3y4YEHHBIE TEMBbI BBI3BIBAIOT
3aTPyAHCHHS u B MOCJIEZICTBHE
HWCKOPEHUTh HEJIOCTATKU

Hamnmcanue pedepara [Iponykr  camocTosiTenbHOM  paboTel | [IpumepHBI TIepedeHb TeM
CTYINEHTa,  MNPEeACTABIAOMUNA  co00l | 1 pedepaToB
KpaTKO€ HU3JIOKCHHWEC B IMMUCBMCHHOM BH/IC
MOJTYYEHHBIX pe3ynbTaToOB

TEOPETUYECKOr0 aHaJIMU3a OMpPEe/IeICHHON
HayyHOH  (y4ueOHO-HccenoBaTenbCKoi)
TEMbl, TJI€ aBTOpP PACKpPbIBAET CYTh
UCClielyeMOH  MpoOJIeMBbl,  NPUBOJIUT
pa3auyYHble TOYKM 3PEHHs, a Takxke
COOCTBEHHBIE B3IJIS/IbI Ha HEE.
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2.3.2 Bonpochkl, BBIHOCHMbIE HA CAMOCTOAITEIbHOE U3yUYeHHe
Hepapxudeckuit u paceTHbI METOIBI KIaCCU(PHUKAIIMH JOKYMEHTOB.
3HaueHue Ki1accuukay JOKyMEHTOB AJIsl IPAKTHKY J€TIONPOU3BOJICTBA.
Oo6mmepoccuiickuii kaccupukarop ynpasiaeHueckoi nokymenranuu (OKY ).
Hcnonb3oBanue nementoB OJIC B odopmileHHH TOKYMEHTOB.
JIoKymMeHTHas JIEKCHKa.
JIOKyMEHTHBII CUHTAaKCHUC.
OCHOBHBIE PEKBH3UTHI JOKYMEHTa, WX KIACCU(HUKAIM, MpaBuia opOpMICHHS B
cootBercTBuM ¢ ['OCTom.

8. Odopmienue npocThIX PeKBU3UTOB JOKYMEHTA

9. OdopmieHue cloKHBIX PEKBU3UTOB JTOKYMEHTA

10. AyTeHTHYHOCTH, KOMMMHOCTh, OPUTUHAILHOCTD, FOPHINYECKAsl CHJIA IOKYMEHTOB.

11. CouuanbHasi, KOMMYHUKaTUBHAs, YIpaBJeHYeCKas U Jp. QYHKIIUU JOKYMEHTA.

12. TpebGoBaHusi K KOHCTPYHPOBaHUIO OiiaHKOB. Buabl O6maHkoB. bianku mpennpustuii
pazIuYHBIX (HOPM COOCTBEHHOCTH.

13. PexBH3HUT «HAaMMEHOBAHHME OPTaHU3AINH — aBTOPA JIOKYMEHTa», TpeOOBaHUS K HEMY.

14. PexBU3HUT «cIpaBOYHBIC JaHHBIE 00 OpraHU3aI[MU — aBTOPE JOKYMEHTa», €ro COCTaB.

15. PexBH3HT «aapecary, ero 3Ha4eHUE U COBPEMEHHBIEC TPEOOBaHMS K 0()OPMIICHUIO.

16. [darel B mokymeHnTe. TpeOoBaHus K Ux OGOpPMIICHUIO; JaTa KaK COCTaBHAas 4acTb
JIPYTHX PEKBU3UTOB.

17. PexBusur

18. JIOKyMEHT H €ro MecTo B CUCTEME YIPaBJICHHUSI.

19. ®akropbl, ONpeAeNsIoONIe PalUOHAIBHYIO OpraHu3aluio  UHGOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO O0CITYy)KHBaHUS YIPABICHYCCKON AEATEIBHOCTH.

20. HopmaTuBHO-METOJUYECKHE aKThI, PETJIaMEHTUPYIOLIUE CO3JaHue U odopmiieHue
JIOKYMEHTOB.

21. ]JlokyMeHTOBeJCHHE KaK Hay4Has TUCHUIUIMHA U €€ CBSI3b C APYTrUMH HayYHBIMU
JTVCIUATUTHHAMH.

22. Tlonsitue «uHpopManus». TpeOoBaHus, TpeAbSIBISEMbe K HHGOPMAIIWH.
Wudpopmariys cBOOOAHOTO U OTPaHUYEHHOTO JOCTYIIA.

23. perucTpalnMoHHbII HOMEp TOKYMEHTay, €ro 3HaueHHe.

24. PexkBHU3WT «CCBUIKa Ha PETHCTPAIMOHHBIN HOMEp W JaTy JoKyMeHTa». Kornma u rue
OH IpocTaBisieTcs?

25. Tlopsmok corimacoBaHUsl JOKYMEHTOB W O(OpPMIICHHS BHYTPEHHETO M BHEIIHETO
COI'JIACOBAHUS.

26. Tlopsmok yTBepKICHUS JOKYMEHTOB, BUIBI YTBEPIKACHUSI.

27. Tlopsaok moanucaHus JOKYMEHTOB.

28. OTTHCK TleyaTH Kak pEKBHU3HT JOKyMeHTa. BuIbel mewarel, W3 Ha3HaYCHHE H
npuMeHeHue. TpeGoBaHUs K NIPOCTABICHUIO OTTUCKA ME€YATH.

29. O0o3HaYcHHE BHJIA JIOKYMEHTA.

NookrwnpE

2.3.3 TecTbl MO IUCIUILINHE

Bapmuanr 1.

1. Ecnu 1oKyMEeHT UMeeT NpuiiokKeHrne 00beMoM cBbilie 250 THUCTOB:

npuioKeHne (HOpPMHUPYIOT B JOMOJHUTENBHBIA TOM TOTO K€ Jiela, YTO M OCHOBHOMU
JIOKYMEHT

MpUIIOKEeHHE (OPMUPYETCS B CAMOCTOSITEIILHOE JIENI0

MIPHIIOKEHUE MOKET TTOIIIUBATHCS ¢ OCHOBHBIM JJOKYMEHTOM

MIPUIIOKEHUE 0053aTeTHFHO MOAIINBAETCS BMECTE C OCHOBHBIM JOKYMEHTOM

2. Kaxyro uHpOpMAIUIO COIEPKUT UTOTOBASI 3aIMCh K HOMEHKIIATYpe Je?

OO0 00111eM KOJIUYESCTBE 3aBEACHHBIX JICII.

O HOBpeXICHHBIX TPH XPaHESHUH JIeTax.
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O cnaye nien Ha apXUBHOE XpaHEHUE.

O He3aBeIECHHBIX JIENax.

3. Hcnonuurtens oOpaTuics K CEKpeTapro ¢ Mpocb0oil 0 MepeHoce CpoKa UCIOTHEHUS
JOKYMEHTa, MOTUBHUPYS 3TO YBXKUTEIbHOW NMPUUMHOW. UTO JOKEH OTBETUTH HCIIOJIHUTEIIO
cekpeTaphb?

[TocoBeToBaTh UCIIOTHUTEINIO YCTHO OOPATUTHCS K TUPEKTOPY U PEHIUTH 3TOT BOTIPOC.

Jonoxute 00 3TOil mpoch0e AMPEKTOPY, BHECTH HCIPABICHHUE B PErHCTPaIlIOHHO-
KOHTPOJIbHYIO KapTOUKY U MOJIY4YUTh B HEH BU3Y JUPEKTOPA, IOATBEPHKAAIOILYIO €r0 COTJIaCHUE C
MEPEHOCOM CPOKA UCIIOJIHEHUS.

HcnpaBuTh CpOK UCIIOIHEHUS CAMOCTOSTENBHO.

4. BeiOepute HOMEp MPABUIBHOTO YTBEPKICHUS:

[TocTynuBiivie B OpraHU3anuio JOKYMEHTBI PETHCTPUPYIOTCS CEKpeTapeM BBHIOOPOUYHO, B
COOTBETCTBUU C yTBEPkKACHHBIM «IIpUMEepHBIM nepeyHeM JOKYMEHTOB, KOTOpPbIE HE MOJIeKaT
perucTpanumny.

W3 Bcex moCTyNMBIIMX B OPraHU3AIUI0 JOKYMEHTOB CEKpeTapb PErUCTPUPYET TOJIBKO T€,
KOTOpBIE [IEPEIAI0TCS HA PACCMOTPEHUE PYKOBOIUTEIO.

Bce noctynuBIiye B OpraHu3alnio JOKyMEHThI PETUCTPUPYIOTCS] CEKPETapeM.

[locTynuBHIE B OpraHM3alMI0 JOKYMEHTHI CEKpPETaph PErHCTPHPYET BBIOOPOYHO IO
CBOEMY YCMOTPEHHIO.

5. Pesosnronus BKiIro4aer:

(baMHIUIO M HHULMAJIBI UCTIOJIHUTES, CO/IepKaHie NOPYUEeHUs

(haMHIITUIO UCTIOTHUTENS, COIEPKAaHUE IOPYUYCHHUS U CPOK UCTIOTHEHUS

(haMuUIHIO ¥ UHULUABI UCTIOHUTENS, IPEANICcaHne AeWCTBUN, IOIUCH, ATy

6. Kakoro cocoba perucrpanuu He CyIeCTBYeET:

KapTOYHbIN

KYpPHaJIbHbIN

KOHTPOJIbHBIN

ABTOMAaTU3UPOBAHHBIN

7. ®akT NoCTYIUICHUS JOKYMEHTa B OpPraHU3aIii0 (PUKCUPYETCS:

perucrpanmen JOKyMeHTa B perucTpalliOHHO-KOHTPOJIBHON opMe;

IIPOCTaBJICHUEM OTMETKH O KOHTPOJIE.

MIPOCTaBJIEHUEM OTMETKH O MOCTYIJICHUHU;

8. Kakue 10KyMEHTBI OTHOCATCS K BXOASIIIM?

O0OBSICHUTENIbHBIE 3aIIUCKU

JOJDKHOCTHBIE MHCTPYKLIUU

CITyXeOHbIE MHUChMa

9. JloKyMEHTOOOOpPOT — [BHXXEHHE JIOKYMEHTOB B OpraHU3allMl C MOMEHTa HuX
CO3aHMUs JI0:

nepelayy Ha UCIIOJHEHUE

MOJIIIMBKHY B JIEJIO0

3aBEPUICHMSI UCIIOJIHEHUS WIH OTIIPAaBKU

10. Kakwue MoryT OBITh HOMEHKJIATYPHI A€ ?

KOHKpETHasi ~ NpUMEpHas TUIIOBAst BCE BBIILICIIEPEUNCIICHHBIE

11. B HOMeHKIIAaType Jie] TOKYMEHTHI CUCTEMATU3HPYIOTCS:

10 BUJIaM JOKYMEHTOB

10 COZICPKAHUIO

10 CPOKaM XpaHEHHUS

BCE BBIILIECNIEPEUUCIICHHbBIE

12. TlonsTue «/lenonpon3BoICTBO» — 3TO:

CHCTEMa XpaHEHUs JOKYMEHTOB

COCTaBJICHHE JOKYMEHTOB

JOKYMEHTUPOBAaHHE U OpraHu3alys paboThl ¢ JOKyMEHTaMH
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13. Kakoil HOpMATUBHBIH JOKYMEHT B OpPTaHHW3allUd OMPEAEISET IMOPSIOK padOThI ¢
JIOKyMeHTaMu?

MHCTPYKLUS MO JIETOMPOU3BOJICTBY

periaameHT paboThl

14. Kakoil TOCyIapCTBEHHBI CTaHIApPT ompenenseT TpeOoBaHUs 1O O(GOPMIICHHIO
JIOKYMEHTOB 0O0IIero agMuHucTpaTuBHoro ynpasienus (OPJ1)?

I'OCT 51141-98

JACTY 4163-2003

I'OCT 6.38-90

15. PerucrtpanuoHHBIE WHIEKCHI KaKHX JOKYMEHTOB MOTYT OBITh JIOTIOJHEHBI TEPBOM
OykBO# (haMUITUK aBTOpa TOKyMeHTa?

JOKJIAJTHBIC U OOBSICHUTEIbHBIC 3aMHCKH;

MIPHUKA3bI 110 JIMYHOMY COCTaBY;

3asIBJICHUS, KOOI U MPEIIOKEHUSI.

Bapuanr 2.

1. PeructpannoHHbIN UHIEKC COCTOUT U3:

MOPSAIKOBOTO PErHUCTPAIIMIOHHOTO HOMEpa U MHEKCa Jiena;

W3 MHJIEKCA JieJia 0 HOMEHKJIAType U HOMepa CTPYKTYPHOTO TOApa3IeTICHNUs;

U3 MOPSIIKOBOTO PErUCTPAIMOHHOTO HOMEpa JOKYMEHTA.

2. Kaxue TekcTOBBIC JOKYMEHTAIBHBIC IIOTOKH MOJICKAT PETUCTPALIHH:

TOJIBKO BXOJIAIIHE;

TOJIBKO UCXOJISIIINE;

TOJIbKO BHYTPEHHHUE.

BCE BBINICIICPCUNCIICHHBIC

3. Kaxkue gokymeHTsI oasnexar GOpMUPOBAHUIO B Jiena?

BXOJISAIIUE W UCXOISIIINC,

BXOJIAIIIME U BHYTPEHHUE;

TOJIBKO BHYTPEHHHUE.

4. Tlocne UCTIONBb30BaHMS B ONEPATUBHOMN AEATEILHOCTH NPEAIPUATHS JOKYMEHTBI:

(dhopMupyIOTCS B Jiefia B TEUCHUE JCTONPOU3BOACTBEHHOTO TO/1a;

YHUUYTOXKAIOTCS

MepPeIaloTCs Ha XPaHCHHUE B apXUB.

5. Kaxkasg HomeHknarypa pa3padaTbiBaeTcsl Ha MPEANPUATHH:

TUTIOBAS;

CUCTeMAaTU3UpPOBaHHAS;

MIpUMEpHas;

WHIUBUAYaIbHAS.

6. Pa3paboTka HOMEHKIJIATYPHI e Ha TPEIIPUSITHNA TPOBOJUTCS

C Hayaya roja v BBOJUTCS B JICHCTBUE B CIEIYIOIIEM TOY;

B IV kBaprasne u BBOJIUTCS B JIeHCTBHE ¢ | sSTHBaps CIEAYIOIETOo ro/a;

B Il xBapTane u BBOAUTCS B AEHCTBHUE B IeKaOpe STOTO Ke To/a.

7. ®opMHPYIOT U XpaHAT Aena:

TOJIBKO B CTPYKTYPHBIX MOJIpa3IeNIeHUsIX;

B KaHIICIISIPHH;

B CTPYKTYPHBIX MOJAPA3ICIICHUSX WU Y CEKpeTapsl.

8. T'me ykaspIiBaeTcCsl CpOK XpaHEHUS JOKYMCHTOB:

BHU3Y OOJIOKKH JIeNa;

MOCEepEeAMHE HIKHETO TIOJIS JIUIIEBOM CTOPOHBI JOKYMEHTA;

MOCEepEMHE BEPXHETO TOJIS JUIEBOM CTOPOHBI JOKYMEHTA;

10 YCMOTPEHHIO CeKpeTapsi.

9. 3a kakoil meproa BpeMeHHU JTOKYMEHTHI (POPMUPYIOT B jieria’?

30 xaneHIapHBIX THEH C MOMEHTA UCIIOJIHEHUS JOKYMEHTA,
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3a | KajgeHJapHbId TOxI;

3a KBapTaJ.

10. C xakoro MOMEHTa JIeJI0 CYUTAETCS 3aBEIEHHBIM?

YTBEP)KJICHHUS WHAUBUYATbHON HOMEHKIIATYPBI JIE]I PYKOBOJIUTEIEM;

BKJIIOUEHUS B HETO MIEPBOT0 UCIOJIHEHHOTO JOKYMEHTA;

3aBepILECHHS UCIIOJTHEHUS TOKYMEHTA.

11. Ecnu notpeboBanoch BbIIaTh B TE€UEHHE JIEIONPOU3BOJICTBEHHOIO roja JOKYMEHT,
YK€ BKIIFOUEHHBIN B J€JI0:

HE UMEIOT MpaBa Bbl1aBaTh JOKYMEHT;

BBIJIAIOT C Pa3pelIeHUs] PYKOBOIUTENS MPEANPHUSATHS, a Ha €r0 MECTO 3aKJIaJbIBaeTCs
3aBepeHHas KOIMHUS:

BBIJIAIOT, @ HA €r0 MECTO 3aKJIaJbIBACTCS KapTa-3aMECTUTEb;

BBIJIAIOT, @ HA €r0 MECTO 3aKJa/IbIBACTCS JTUCT-3aMECTUTEIIb.

12. Paspemaercs 1M BbIJa4a Jel B JAPYrHE€ OpPraHMU3aldU TIOCIE 3aBEPLICHUS
JIEJIONPOU3BOJICTBEHHOIO TOIa:

HET;

114, ¢ pa3peuieHus] PyKOBOIUTEIS,

71a, C pa3peuieHus CeKpeTapsi.

13. B 3aBHCHUMOCTH OT IICHHOCTH JIOKYMEHTOB U CpPOKOB XpaHEHHUS IPOBOIUTCS
odopmiieHHE JeT:

MOJIHOE,  YNPOIUIEHHOE; TUIIOBOE; WHIUBUAYAIBHOE;

BCE BBIIICTICPEUHCIICHHBIE.

14. Tlo 3aBepuieHUU [EIOMPOU3BOJCTBEHHOIO roja JAesia, MMEIOIIME CPOK XpaHEHUS
MOCTOSIHHBINM WJIM JI0JTOBPEMEHHBIN

MIePEKIIaIbIBAIOTCS B IPYroil mkad;

NepeaaroTCs B BEIOMCTBEHHBIN apXHB;

MepelaloTCs B TOCYIapCTBEHHBIN apXUB.

15. JlokyMeHTHpOBaHUE — 3TO:

a) MpHUAaHue IOPUANYECKON CUJIbl TPUHATOMY YIIPABICHUYECKOMY PEIICHUIO C MOMOIIBIO
JIOKYMEHTOB;

0) 3aIiCh B COOTBETCTBUH C 3aKOHOJIATEIbCTBOM;

B) CO3JaHUE JTOKYMEHTOB, T.€. 3allUCh MO0 YCTAaHOBJICHHBIM (hopMaM HEOOXOAWMOW st
ylpaBiieHUs] HHPOpMaIUH.

Bapuanr 3.

1.JlokyMeHTaIlMOHHOE 00eCTIedeHne YIPaBIeHUs — 3TO:

a) OTpacib JAEATENbHOCTH, OOECHeuMBaIONIas JIOKYMEHTHPOBAHHE U OPTaHU3aIUI0
paboThl ¢ opULIHANBHBIMU JOKYMEHTAMH;

0) mpueM U 00pabOTKa JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPUHATHUS YNPABICHUECKUX
pELIeHU U pealn3aluy yIpaBiIeHYecKX QyHKINN;

B) 3alHCh MO YCTaHOBJICHHBIM (popmMaM HH(OpMaIK, HEOOXOAMMON IO peaTu3aruu
YIpaBJIEHYECKUX PEIICHUH.

2. OnpeneneHue TEPMHUHA «ITOKYMEHTY:

a) 3auKCUpOBaHHAas Ha MaTepUAIBHOM HOCUTENe HMH(OpMalus ¢ pPEKBU3UTAMU,
TIO3BOJISIOIIMME €€ UICHTH(PHUIINPOBATH;

0) cpelncTBO 3aKpelyieHHs pazIMYHBIM CIIOCOOOM Ha CHEIHMAIbHOM MaTepUaIbHOM
HocuTelne nHpopMaryu 00 yrpaBIeHUYECKUX PEIICHHSX;

B) MaTepUabHbIN 00BEKT C 3arevaTIeHHOW HHPOpMaLuei.

3. Cornacuo tpedoBanusm, ycranoBiaeHHBIM B 'OCT P 6.30-2003, kaxmgoe nmpeanpusitue
00513aHO TPUMEHSTh:

a) o0t 61aHK, 6JaHK pHKa3a, OJaHKKW KOHKPETHBIX BUJIOB IOKYMEHTOB;

0) Oy1aHK MpeAnpusATHs, OJaHK MHCbMa, OJJAHKM KOHKPETHBIX JOJKHOCTHBIX JIHII;

B) ONaHK MUChbMa, 00K OJaHK, OTaHKU KOHKPETHBIX BHIOB JOKYMEHTOB.
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4. TIpeumytiecTBa yriioBOTO ITamma 00ecrnednBaroT:

a) 9KOHOMMIO TIIOIIAH JINCTA;

0) COBpEeMEHHBIN IM3aiiH;

B) BhINoJHEeHUE TpeboBanmii 'OCTa.

5. ®opmysip-o0pasel] OpraHu3alMOHHO-PACIOPSIUTENBHOIO JOKYMEHTa MPEICTaBISAET
coboi:

a) MakeT OJIaHKa JOKYMEHTA, IOATNOTOBIEHHOIO K U3AHUIO TUIIOTPapCKUM CIIOCOO0M;

0) oOpa3ser 6JaHKa JOKYMEHTA;

B) CXEMY PacCIOJI0XKEHUs PEKBU3UTOB OPraHU3allMOHHO-PACIOPSAUTEILHOTO JOKYMEHTA;

) oOpa3el] KOHKPETHOIO BUa OpraHU3aliOHHO-PACIIOPAIUTEIBHOIO JOKYMEHTA.

6. CoBMecCTHBIN OpraHU3alMOHHO-PACHIOPSIAUTENBHBIN TOKYMEHT 0(OpMIISETCS:

a) Ha OJIaHKE OJIHOM M3 OpraHu3allnii;

0) Ha COBMECTHOM OJIaHKE JBYX OpraHU3aIuii;

B) Ha yucTOM JucTe popmara A 4;

I') Ha GJIaHKax BBIIECTOALIMX OPraHU3aLMi.

7. B xakoM BapHaHTe OTBETA MPABUIBHO Ha3BaHBI PEKBU3HUTHI OOIIET0 OaHKa:

a) HaUMEHOBaHMWE OpraHu3aluy, 5MOeMa OpraHM3allid WM TOBAapHBIM 3HAK,
HauMeHoBaHue Buaa gokymenta, OI' PH, MHH/KIIII, 3aroioBok k TeKCTy, aapecar;

0) HaMMEHOBaHUE OpPraHU3allMK, MECTO JJIS BUJA JOKYMEHTA, JaTa, PEeruCTPallMOHHBIN
HOMeEp J0KYMEHTa, MECTO COCTABJICHUS;

B) HAaUMEHOBaHME opraHuzanuu, kox opranuzanuu, OI'PH, MHH/KIIII, copaBouHbie
JaHHbIE 00 OpraHW3alyH, AaTa, PETUCTPAMOHHBI HOMEp, CChUIKA Ha PETUCTPAIIMOHHBIN HOMED
U J1aTy JOKYMEHTA.

8. B xakoM BapuaHTe OTBETa Ha3BaHbl PEKBU3UTHI KOHKPETHOTO BUAA JOKYMEHTA!

a) rocylapcTBEHHbIH repd, KoJ (OpMBI TOKYMEHTAa, HAUMEHOBaHHE BMJA JOKYMEHTa,
perucTpaloHHbIi HOMEp, AaTa JOKYMEHTa, MECTO COCTaBJICHHUS;

0) HaMMEHOBaHME OpraHM3aluH, SMOJIeMa WIM TOBAapHBIM 3HAaK, HAMMEHOBaHHE BHJA
JIOKYMEHTA, KOJ1 OpraHu3aIiu, KoJ (OopMbl JOKYMEHTA, /1aTa, peruCTpallMOHHbII HOMED;

B) HAaUMEHOBAaHME OpraHU3alll{, HAUMEHOBAHUE BHJA JOKYMEHTA, PErMCTpPAIllMOHHBIN
HOMep, JlaTa JIOKyMEHTa, MECTO CO3/1aHUsI TOKYMEHTA.

9. B xakoMm BapHaHTe OTBETA MIPAaBUIbHO Ha3BaHbl PEKBU3HUTHI OJIaHKA MHUCbMa?

a) HAMMEHOBaHUE OpraHMU3AIMH, KOJI OpraHu3aluu, Koa (popmMbl JOKYMEHTa, CIIpaBOYHbIE
JTaHHbIe 00 OpraHu3aluHy;

0) HauMEHOBaHHME OpraHu3alliyd, HauMEHOBAaHWE BMJA  JOKYMEHTa, Jara,
PETUCTPALIMOHHBINA HOMED;

B) HaWMEHOBaHHWE OpraHMu3alld, CIpaBOYHbIE JaHHbIE 00 opranuzanuu, OI'PH,
WHH/KIIII, nata, perucTpaliOHHBIA HOMEp, CChUIKA Ha PETUCTPALlMOHHBIA HOMEp M JaTy
JIOKYMEHTA.

10. B kakoM BapuaHTe MPaBUIbHO Ha3BaHbl PEKBU3MUTHI OJIaHKA MpUKaza?

a) TOCYIapCTBEHHbI TepOd, HaUMEHOBAaHME OpraHW3ald, HaUMEHOBaHUWE BHJA
nokymeHnTa «[IPUKA3», nata nokymeHTa, perucTpalliOHHBIM HOMED, MECTO COCTaBJICHHUS;

0) rocymapcTBEeHHBIM rep0, HAaMMEHOBAHWE OpraHU3allMy, HaUMEHOBaHUWE BHJA
nokymenta «[IPUKA3», nata, perMcTpallMOHHBII HOMEp, MECTO COCTaBJICHUS, CIIPABOYHbIE
JaHHbIE 00 OpraHU3aINy;

B) sMOjemMa, HaMMEHOBaHWE opraHu3auuu, Bua AokymeHnta «[IPUKA3», nara, mecto
COCTaBJICHUSI.

11. Hymepauust crpanul] JOKyMEHTa IIPOU3BOAUTCS:

a) M0 LIEHTPY HUYKHETO IOJIS;

0) B IpaBOM HIDKHEM YTJIy JOKYMEHTA;

B) TI0 LIEHTPY BEPXHETO MOJIS;

I') B IPaBOM BEPXHEM YTJIy JJOKYMEHTA.

12. PEKBU3UT JOKYMEHTA — 3TO:
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a) GupMeHHBIN OJaHK;

0) OCHOBHAsI 4aCTh IOKYMEHTA,

B) €ro OT/ICNIbHAS YaCTh.

13. UnenTr(UKaIIMOHHBIMU PEKBU3UTAMH JJOKYMEHTA SIBJISIFOTCSL:

a) aBToOp, BHJI, 1aTa, HHJIEKC, TEKCT, MIOJIIIHCH;

0) nata, MHIEKC, TEKCT, NOIUCH, IeYaTh, aJ[pecar;

B) aBTOp, a/Ipecar, Bu3a, MOAIUCH, 1eYaTh, TCKCT.

14.. W3 mnepeynclICHHBIX HW)KE PEKBU3UTOB OPraHU3alMOHHO-PACIIOPSAUTEIBLHBIX

JOKYMEHTOB BBI6epI/ITe PEKBU3UTEI, HCO6XOI[I/IMBIC A IpyuaadHuss JOKYMCHTaM IOpI/I,I[H‘leCKOI;'I

CHIJIBI:

1. CiipaBouHbIe JaHHbBIE 00 OpraHU3aH

2.Mecto cocTaBieHUsI JOKYMEHTa

3. HaumeHoBaHue BUJ1a 1OKyMEHTa

4. OrmeTKa 00 UCTIOJTHEHUU

5. HaumeHoBaHue opranusanuu

6. PeructpaniioHHbIii HOMEp

7. ITognuce 10. Axpecar

8. I'pud yrBepxaeHus

9. Tekct

10. [laTa moxymeHTa

11. Bu3sa cornacoBanus

12. Kakue cioco0s1 opopMIIeHHs AaThl B JOKYMEHTAX SIBIISIOTCS MPaBHIIbHBIMU?
a) 05.02.07. n) 5 deBpans 2007 r.

6) 05.02.2007 r. e) 07.02.05

B) 05 derpans 2007 r. x) 05 despans 2007

r) 2007.02.05

Bapuanr 4.

1. I'pud yTBEpKICHHS CTABUTCS:

a) Ha IOKyMEHTAaX, YKa3aHHBIX PYKOBOJIUTENEM (PUPMBI;

0) Ha TOKyMEHTaX, OMPE/ICICHHBIX 3aKOHOAATEIIbCTBOM;

B) Ha BCEX BHYTPEHHUX JOKYMEHTaX.

2. Kakum cioco6om mpocTaBisieTcs Aata B Tpude yTBEpKICHHS TOKYMEHTA:
a) MallIMHOIIMCHBIM CIIOCOO0M;

0) poCTaBISIETCS OT PYKH CEKPETapeM IMOCie YTBEPKIACHUS TOKYMEHTa PYKOBOIUTEIIEM;
B) MPOCTABJISETCS CAMUM PYKOBOAMUTEIEM B MOMEHT YTBEP)KICHHSI JOKYMEHTA;
I') IPOCTABISAETCS JIIOOBIM CITIOCOOOM.

3. O0s13aTenbHOMY YTBEPKACHUIO TOJJIEXKAT:

a) MPUKa3bl;

0) cimyxeOHbIe 3aMHCKU;

B) KOHTPAKTBI;

I') IITaTHOE pacluCaHue;

1) rapaHTUHHBIE TUChMA.

4. ABTOpPOM CITy>K€OHOTO MUChMa SIBJISETCS:

a) JOJDKHOCTHOE JIAIO, TIOJIHCABIIee JOKYMEHT;

0) UCIIOJIHUTENb, COCTABUBIIHM JOKYMEHT;

B) OpraHu3aIus, OT MIMEHH KOTOPOH OTIIPABIISIETCS MMACHMO.

5. IlouToBBIit ajipec B peKBU3UTE «AapecaT» Ha CIyKeOHOM IMHCbME YKa3bIBACTC:
a) BCerja;

0) B HEKOTOPBIX CIy4asXx;

B) HE YKa3bIBaeTCsl.

6. Ha noxymenTax paspemiaercs npocTaBisTh He Ooiee:

a) OIHOTO aJIpeca;



24

0) IBYX aJIpecoB;

B) TPEX aJIPECOB;

I') YETHIPEX aJIPECOB.

7. Ha kakoM ciry>keOHOM MUChME MPOCTABIISETCS CChIJIKA HA HOMEP U Ty JOKYMEHTa!

a) rapaHTUHHOM;

0) COMPOBOIUTEIIHHOM,

B) OTBETHOM;

I') LUPKYJISAPHOM;

1) Ha BCEX MHUChMax.

8. Uto siBNsieTcs JaTOM MPOTOKOJIA:

a) JaTa MOAMUCAHUS;

0) maTta 3aceaHus;

B) JlaTa PETUCTPALIUU.

9. 3aroJ0BOK K TEKCTY JOKYMEHTA MOKHO HE COCTABJISITh:

a) Ha COBMECTHBIX JJOKYMEHTAaX;

0) Ha TOKYMEHTaX, COCTaBJICHHBIX Ha OJJaHKaX JOJDKHOCTHOTO JIMIIA;

B) Ha IOKYMEHTAaX, HAMPABJSIEMbIX B MOJBEIOMCTBEHHBIE YUPEKICHUS;

T) Ha JOKyMeHTax gopmara A 5.

10. OT™MeTKY O HATMYUU IPUIIOKEHUS 0053aTEIHHO UMEET:

a) 3a1poc;

0) nH(pOPMAIIMOHHOE MTHUCHMO;

B) COIIPOBOJUTEIBLHOE MUCHMO;

T') BCE CIIyKeOHbIE TOKYMEHTHI.

11. IIpu cocraBieHWH OTMETKH O MPHWIOKEHHH K TEKCTY CIyXeOHOro muchma He
YKa3bIBAETCS KOJIMYECTBO JIMCTOB, €CIIU MPHUIIaraeMblil TOKYMEHT:

a) Ha OJTHOM JIUCTE;

0) cIUIIKOM 00BEMHBIN;

B) Ha OJIHOM JICTE C 000POTOM;

I') COpOIIOPOBaH.

12. OT™MeTKa 0 KOHTPOJIE IPOCTABISIETCS HA JOKYMEHTE:

a) Ha BEpXHEM I10JI€ B IPAaBOM YTIIY;

0) Ha HIDKHEM T10JIE B IIPAaBOM YIIIY;

B) Ha JIEBOM II0JIE;

T') IPOU3BOJIBHO.

13. PexBusur «lloamuck» Ha JOKyMEHTaX, IMOJMUCHIBAEMBIX JABYMs JOJKHOCTHBIMHU
JIMIIAMHU OJTHOTO YPOBHSI, 0(OPMIISETCSI:

a) B /IBa psiJia Ha OJTHOM YPOBHE;

0) o7Ha MOJIKCH O] APYTOH;

B) 110 OJJHOM MOAINUCH B TBOMHOM KOJMYECTBE IK3EMIUIIPOB JJOKYMEHTA.

14. Tloagnuce pykoBOIUTEINS HAa IPUKa3€ 3aBEPSAETCs MeYaThlo:

a) BCerja;

0) HUKOT[Ia;

B) 110 YKa3aHUIO PYKOBOJHUTEII.

15. Cmoco® ymocTOBEpeHHs] JOKYMEHTa, MPOW3BOJUMBIN TIOCJIE€ TOAMHUCAHWS,
CaHKIIMOHUPYIOIIUI  pacmpocTpaHeHHWEe JeMCTBUS JOKYMEHTa Ha OIpEeIeNeHHBIH Kpyr
YUPEKACHUH, TOIHKHOCTHBIX JIUI] — 3TO:

a) COIJIaCOBAHUE;

0) BU3HpPOBAHUE;

B) YTBEPXKICHUE;

I') IPOCTaBJICHHE [1eYaTH;

) 3aBEpeHHUE.
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Bapwuanr 5.

1. Ha kakux goKyMeHTax TpedyeTcs: 00s3aTesIbHOE TPOCTABICHUE TICUaTH:

a) Ha MMPHKa3e 10 JINYHOMY COCTaBY;

0) Ha MpHKa3e 10 OCHOBHOMW JAEATEIbHOCTH;

B) Ha KOMMEPYECKOM IPEII0KCHUN;

I') Ha TapaHTUIHOM IIHCbME.

2. [1euaTh Ha OPraHU3AIMOHHO-PACIOPSAUTEIBHBIX TOKYMEHTAX MPOCTABIISCTCS:
a) Ha JTF0OOM CBOOOTHOM MECTE;

0) Hiwke pexkBusnTa «lloamucey;

B) JIOJKHA OBITh 3aXBavy€Ha JINYHAS TOJIHCE;

r) JOJDKHA OBITh 3aXBayeHa 4YacTh HAWMEHOBAHHS JIOJDKHOCTH JIMIA, TOAINMCABIIETO

JIOKYMEHT;

3. B pesynbrare paccMOTpPEHHs PYKOBOAMTEIEM BXOJAIIEr0 JOKyMEHTa Ha HEM

MOABJIACTCA:

a) TMOJITNCh;

0) pe3omtonus;

B) BH3a.

4. Bu3sbl Ha pacOPSAAUTENBHBIX JOKYMEHTAX MPOCTABIISIIOTCS:
a) Ha IEPBOM JIMCTE TOJIMHHUKA JIOKYMEHTA;

0) Ha TOCJIEeTHEM JINCTE TIOJTHHHUKA TOKYMCHTA;

B) Ha MEPBOM JIUCTE BTOPOTO IK3EMILIAPA TOKYMEHTA;

T') Ha MOCJEIHEM JINCTE BTOPOTO SK3EMILISIpa TOKYMEHTA.

5. Pe3omronusi mpoCcTaBiIsieTCs:

a) B IPaBOM BEPXHEM YTIIY;

0) Ha MOJSAX JOKYMEHTA;

B) Ha JII00OM CBOOOJHOM MECTE IOKYMEHTA, KpOME I10JIEH;

T) o pekBU3UTOM «lloamucey.

6. K mporokomry B KadecTBe MPWIOKCHHS JODKEH OBITh O(QOPMIICH CIHCOK

MNPpUCYTCTBYIOIIIHUX:

yriy;

a) €CIIi IPUCYTCTBYIOIMMX 00Jiee 5 YeoBeK;

0) ecnu mpUCYTCTBYIOIMUX O0see 10 yenoBek;

B) €CJIM MPUCYTCTBYIOIIUX OoJee 15 yenosex;

T') IpH J1I000M KOJIMYECTBE MPUTTIAIICHHBIX;

1) €CITM Ha COBEUIAaHUH MPUCYTCTBYIOT NPUTIIAIICHHBIC U3 IPYTUX YUPEIKICHHIA.
7. Kakoil peKBU3UT HE BXOANUT B OPMYJISIp PUKa3a 10 OCHOBHOM AESATEIbHOCTH:
a) Ha3BaHME OpraHu3aluy;

0) BUJI JOKYMEHTA;

B) MECTO U3JaHMUS;

T) ajzipecar;

1) 3ar0JIOBOK K TEKCTY.

8. OT™MeTKy 00 MCIIOJIHUTENE pacloararoT:

a) Ha 00OPOTHOM CTOPOHE MEPBOTO JUCTA TIOKYMEHTA;

0) Ha JIM1IEBOI CTOPOHE MEPBOIO JIMCTA JOKYMEHTA Ha HUXKHEM I10JI€;

B) Ha JINIIEBOW MM OOOPOTHON CTOPOHE MOCIETHETO JINCTAa JOKYMEHTA B JICBOM HHUKHEM

I') Ha JIEBOM TI0JI€ IOKYMEHTA.

9. JlokyMeHTOO0OpOT yUpEkACHUS pealn3yeTcs B BUAE JOKYMEHTOIOTOKOB!
a) BHEILLIHUE, BHYTPEHHUE;

0) opuIMaNbHbIE, THYHBIC;

B) MH(GOPMAIIMOHHBIE, PAaCIOPSAUTETbHBIE;

I') 10 OCHOBHOM JESTENbHOCTH, 10 TUYHOMY COCTaBY;

1) BXOJAIIME, UCXOALINE, BHYTPEHHUE.
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10. IlepeunciieHHbIE PAa3HOBUAHOCTH JOKYMEHTOB PACIPEACIUTE HA TPU TPYIIIIbI:
a) OpraHu3aluOHHBIE;
0) pactopsIUTEIbHEIE;
B) MH(OPMAITMOHHO-CIIPAaBOYHBIE;
1. 3asBieHre 00 yBOJIbHEHUHN
2. JloknaaHast 3amucKa
3. JIoJKHOCTHASI MHCTPYKIIMS
4. PacniopsbKeHUE TUPEKTOpa
5. CnpaBka o noxogax
. [IpoTokoa coBemanus
. [locTanoBeHNE KOJIETHH
. llItatHOE pacnucanue
. [lonoxenue o0 arrecTanuu

10. IIpuka3 o npueme Ha paboTy

11. MuCcTpyKIms 1O IEI0MPOU3BOICTBY

12. AKT 0 HapyIIeHUH JUCLUILINHBI

11. Kakoe yTBep>KICHHE SBIISETCS MPABUIBHBIM:

a) Bce OPJ] obopmitsiroTest Ha opUIHATIBHBIX OJIAHKAX;

6) Bce OPJI MoxHO 0opMIIATh HE Ha OJaHKaX, KpOME MPUKA30B U MHICEM;

B) otaenbHbIe BUasl OPJl nomyckaercst opopMisATh He Ha OJaHKax;

r) OP/] opopmisitorcs Ha 6aHKax WK 6€3 HUX IO YCMOTPEHUIO OpPraHu3allku.

12. Kakue qOKyMEHTHI SBIISIOTCS PAaCIIOPSIUTEIbHBIMHE:

a) JOJDKHOCTHAsi MHCTPYKIUS, MPUKa3, pelIeHHe, yKa3zaHUe, yYpeIUTENbHBIH JOTOBOP
(KOHTpAKT);

0) mpuKa3, IpOTOKOJ, pelleHne, YKa3aHHe, TIOCTAHOBJICHHE, PACTIOPSKEHUE;

B) pEIIEHHE, JOTOBOP (KOHTPAKT), yKa3aHHE, MPUKa3, TPOTOKOJ, PACIIOPSHKEHHE.

13. Kakue JOKyMEHTBI SBISIOTCS OpraHU3aIMOHHBIMHU:

a) ycraB, TOJOXCHHWE, MHCTPYKLUS, CTPYKTypa M INTaTHas YHCICHHOCTh, HITaTHOE
pacnucaHue, mpaBuia;

0) ycraB, TOJOXEHHE, NPOTOKOJ, NMOCTAHOBJECHWE, TMpaBWJa, INTATHOE pPAacCIUCAHHUE,
JOTOBOP (KOHTPAKT);

B) YCTaB, IOJIOKEHUE, WHCTPYKIMSA, MITaTHOE pAacHUCAaHWE, MpaBHa, MPUKa3, JOTOBOP
(KOHTpaKT).

14. CripaBoyHO-NH(OPMALIMOHHBIMU JOKYMEHTAMH SBIISIOTCS:

a) TUCBMO, TenerpaMmMa, TenedoHOrpaMMa, 3asBICHHE, AaKT, JOKJIaJHas 3alucKa,
OOBSICHUTENbHAS 3aIHMCKa, CTIPaBKa;

6) nuceMmo, (axc, Tenedaxc, 3asgBIEHUE, aAKT, NpPEICTAaBICHHME, aHKeTa, JOKJIaJHas
3aInCKa;

B) MKUCHMO, (akc, 3asiBICHUE, aKT, IPEICTaBICHHE, TOKIaIHas 3aMiCcKa, O0BICHUTENbHAS
3aIrrcKa, aHKeTa.

15. Kakue pacriopsauTenbHble JOKYMEHTHI H3/Ial0TCSl HA OCHOBE €1MHOHAYAIUS:

a) yKa3aHue; I') IOCTAaHOBJICHHE;

0) npukas;

B) pacropsbKeHue

I') peleHue

Bapwuanr 6.

1. Kakue pacniopsauTenbHble JOKYMEHTHI MPUHUMAIOTCS KOJIJIETHAaTbHBIMUA OpTaHAMM:

a) MPUKa3bl;

0) MOCTaHOBJICHUS;

B) yKa3aHus;

T') BCE MEPEUNCICHHBIE TJOKYMEHTHI

1) peuIeHus;

6
7
8
9
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2. Bxomsamuii TOKyMEHT MPOXOIUT CIEAYIONINE dTaIbl 00pabOTKH:

a) COCTaBJICHHE MPOEKTa — COTTIACOBaHHUE — O(POPMIICHHE — MTOAMMCAHUE — PETUCTPAIIHS —
UCIIOJTHEHUE — HAMpaBJIEHUE B JIENI0;

0) mpueM — mepBUYHAs 00pabOTKa — MPEIBAPUTEIBHOE PACCMOTPEHHE — PACCMOTPEHUE
PYKOBOAMTENEM — UCIIOJTHEHUE — HAIIPABJIECHUE B JIEJI0;

B) COCTaBJICHHE MIPOEKTA — COTIACOBAHHE — O(hOPMIICHHE — MTOAMMCAHUE — PETUCTPAIUS —
HCIIOJTHEHUE — OTIIPABIICHHUE;

) IpueM — nepBuYHas 00paboTKa — MPeIBAPUTEIHHOE PACCMOTPEHHE — PErUCTPaUs —
paccMOTpeHHE PYKOBOAUTEIEM — UCTIOJHEHUE — HAIPaBJICHHE B JIEJIO;

o) odopmieHHe TOKYMEHTOB — TMOANKCAHHE — PErucTpalusi — COIJIaCOBaHHE —
YTBEpPkKACHHUE — OTIPABKA.

3. Ilpu npoBeneHNH NEPBOHAYAIBEHOM 00Pa0OTKY BXOASIIEH KOPPECTIOHICHIINH:

a) KOHBEPTHI BCEr/la yHUUTOXKAIOT, B I€JIO MOANIMBAIOT TOJBKO AJOKYMEHTHI;

0) KOHBEPTHI HE YHUUTOXKAIOT, OHU BCET/Ia TIOIINBAIOTCS BMECTE C JJOKYMEHTAMU;

B) KOHBEPTHI YHUUTOXKAIOT, KpoMe KoppecnoHAeHInH ¢ Tpudom «KoHbuaeHIHansHO»;

I') KOHBEPTHl YHHUTOXKAIOT, KPOME KOPPECIIOHIEHIIUU ¢ OTMETKOM «JInuHO»;

1) KOHBEPThl HE YHHUTOXKAIOT, €CIU HA CaMOM JIOKYMEHTE HEJO0CTaTOYHO MH(pOpMaILUU
00 aBTOpE WIN XapaKTepe JOKYMEHTA.

4. Kakas yacTh mpuKasa siBisieTcs 00s13aTeNIbHOI:

a) KOHCTaTUpyoasi;

0) pacniopsIUTEIbHAS;

B) 00e.

5. OcHoBaHMe€ W3/1aHus IPUKa3a 0 OCHOBHOM JI€ATEIbHOCTH COIACPKUTCS:

a) B 3aroJIOBKE;

0) B KOHCTaTHPYIOIIEH YacTH TEKCTa;

B) B MO3UIINH TeKCTa «OCHOBAHHUE;

T') B IPUJIaraéMbIX JTOKYMEHTaX;

1) B pacrops,ANTEIbHON YacTH TEKCTa MpUKasa.

6. OcHoBaHMe W3/1aHUs pHUKa3a 00 YBOJIbHEHUH COTPYAHUKA (PUPMBI COIACPIKUTCS:

a) B 3aroJIOBKE;

0) B KOHCTaTHPYIOIIIEH YacTH MPHUKa3a;

B) B O3UIMH TeKcTa «OCHOBaHUEY;

T') B IPUJIaTraeMbIX TOKYMEHTaX;

1) B pacrops,ANTEIbHON YacTH TEKCTa MprKasa.

7. Tlporokon JOKeH OBITh H3TOTOBIIEH IOCJ€ IPOBEIEHHOIO  3aceJaHus
KOJUIETHaJIbHOTO OpraHa Ha I03/{Hee, YEM Yepes:

a) 1 nenn;

0) 4 nus;

B) 3 nHS,

r) 5 gHei

8. B kpaTkom npoTOKOJIE MOT'YT OTCYTCTBOBAaTh MO3UIIMU TEKCTA:

a) BBICTYITWJIU, TTIOCTAHOBUJIN; B) MTOCTAaHOBWJIH;

0) ciymianu, BBICTYIIUIIU; T) IOBECTKA JTHS;

1) BBICTYITHIIH.

9. JOKHOCTHYIO MHCTPYKIIMIO BBOJUT B JE€HCTBUE:

a) pyKOBOJMUTENb OpraHU3allHH;

0) pYKOBOAUTENH CTPYKTYPHOTO MOAPA3IEICHHUS;

B) HauaJIbHUK OTJIENIa KaJIpOB;

I') HUKTO HE BBOJIUT, €CJIM OHA TUIIOBAS.

10. Kak BHOCATCS UBMEHEHHS B TOJHKHOCTHYIO MHCTPYKIIUIO:

a) U3MeHeHHs] O(OPMIISIOTCS Ha OTHEJBHOM JIUCTE M MpUIAraloTcs K JeicTByromei
JIOJKHOCTHOM MHCTPYKLIUH;
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0) U3MEHEHHUs BIIMCHIBAIOTCS HAJl 3a4EPKHYTHIM CTapbIM TEKCTOM C COOTBETCTBYIOLIUMU
nosicieHusiMu («/cripaBiIeHHOMY BEpUTh», TIOJIMUCH, J1aTa, IeYaTh);

B) U3MEHEHUS BBOASTCS IyTEM M3/1aHUS COOTBETCTBYIOIIETO MPUKA3a;

I) JOHKHOCTHAsh MHCTPYKIHS TIOJHOCTBIO IEpPEreyaThiBaeTCs C YYeTOM BHOCHMBIX
M3MEHEHUH U 3aHOBO yTBEPIKIaeTCsl.

11. Kakue nokyMeHTbI 0(OpPMIISIOTCS MPH pHeMe Ha paboTy 10 KOHTPAKTY:

a) Tpy/IOBasi KHWKKA; B) MPUKa3;

0) TpyI0BOI KOHTPAKT; T') yKa3aHUE;

1) aKT.

12. Ilpu mnepemaue TeKcTa MOKYMEHTa MO KaHalaM (PaKCUMUIBHOM CBS3H 00BEM
nepesaBaeMoro JOKyMEeHTa He JI0JDKEH IMPEBbIIIATh:

a) 10 aucros;

0) 3 UCTOB;

a) 5 MCTOB;

T) 2 JIUCTOB.

13. Texnonorus JJOY cocToUT U3 CIEAYIONINX ONEpaIuii:

a) IpUeM — PE30JIIOIHS — PETUCTPALUs — IPUHATHE PELICHUI — UCIIOTHEHHE — KOHTPOJIb
UCTIOJTHEHUS — TIOJIIIMBKA B JIEJIO — XpaHCHNE;

0) mpueM — perucTpanusi — HalpaBJIeHHE HA WCIOJHEHUE — HCIIOJIHEHHWE — KOHTPOIIb
UCTIOJTHEHUS — OTIpaBKa — (hopMupoBaHHE 1N — XpaHEHHE;

B) IPUEM — PETUCTPALIUs — IPUHATHE PELICHUS — UCTIOTHEHNE — KOHTPOJIb UCTIOTHEHUS —
OTIIpaBKa — Mepeiavya B apXHB — XPaHEHHE.

14. BriOop omnpeaeneHHO (HOpPMBI pErUCTPAIIUU 3aBUCUT OT:

a) o0beMa JIOKyMEHTO000pOTa;

0) KOJIMYECTBA COTPYIHUKOB;

B) BHJIA ICATEILHOCTH OpTraHU3aIHH;

T') CTPYKTYpPbI OpTaHU3aIUH.

15. Jlns xakoil Tpynmsl JOKYMEHTOB (UPMBI PETHUCTpalus sBISETCS HaubOoee
HEO0OXOAUMOI:

a) U1l BXOJSIINX JOKYMEHTOB;

0) U UCXOISAIINX JOKYMEHTOB;

B) JUIsl BHYTPEHHHX JIOKyMEHTOB;

T) JUI KOHTPAKTOB.

Bapwuanr 6.

1. Ucxonsammii JOKYMEHT IPOXOIUT CIEAYIOIIHE ITarbl 00paboTKu:

a) COCTaBJIEHHUE NPOEKTa — COTJIaCOBAHNUE — O(POPMIIEHHE — MOANMCAHUE — PErUCTpaLys —
UCITIOJIHEHUE — HAIIpaBJIEHHE B JEJI0;

0) npueM — mepBOHadajgbHas o0O0pabOTKa — MPEIBAPUTEIBHOE pPACCMOTPEHUE —
paccMOTpeHHEe PYKOBOAMTENIEM — UCTIIOJIHEHUE — HAallpaBJIeHHE B JEJI0;

B) COCTaBJIEHUE MPOEKTA — COIJIacOBaHNE — 0(OPMIICHHE — MOANNCAHNE — PErUCTpaLUs —
UCIIOJIHEHUE — OTIPABKa;

r) odopmiieHHe JOKyMEHTa — TOJNUCAHHE — PpErucTpanusi — COIJIaCOBaHHE —
YTBEP)KJEHHE — OTIIPaBKa.

2. JIokyMeHTHI ¢ TpudoM OrpaHHUYSHHSI JOCTYIA PETHCTPUPYIOTCS B KypHAJIE:

a) B cllyyae KpaifHeil He0OOXOAMMOCTH;

0) Bcerna;

B) HE PETHUCTPUPYIOTCS;

I') 10 YCMOTPEHHUIO PYKOBOIUTEISL.

3. Ilpukasbl 10 OCHOBHOM JEeSTEIbHOCTH PETUCTPUPYIOTCS:

a) B 00s13aTEIIBHOM TTOPSIKE;

0) HauboJsee BaKHBIE;

B) 110 YKa3aHUIO PYKOBOJHUTEIIS.
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4. JIOKyMEHTBI PETUCTPUPYIOTCS:

a) B JICHb MOCTYIICHHUS;

0) B 1eHb 0(hOPMIICHHS, COTJIACOBAHMS;

B) B JICHb IIepe/Iayyl Ha UCIIOJIHEHUE;

I') IOCJIe UCTIOJTHEHHS;

1) Ha dTare HaIpaBIICHUS B JETI0.

5. Ilpu nocTyIuieHnu B yUpeKI€HUE HE PETUCTPUPYIOTCS:
a) 3ampocChl;

0) cripaBKH;

B) IIUPKYJISIPHBIC MHUCHMA;

I') peKJIaMHbIE HUCbMA;

1) TTOCTAHOBJICHHSI.

6. CpoKu HCTIOTHEHHSI TOKYMEHTOB UCUUCIISIOTCS:

a) B KaJICHAAPHBIX JTHSIX;

0) B pabouux JHSIX;

B) TI0O YCMOTPEHHIO PYKOBOJIUTEIISI OpraHU3aI[iu.

7. Ecnm mocnegHWi A€Hb CpOKa HCIOIHEHUS MPUXOIUTCS Ha Hepabouuii JeHb, TO

JOKYMCHT INOJJIC)KHUT UCIIOJTHCHHUIO:

OTBCT.

a) HE MO3/JHEe IePBOro paboyero IHs, CICIYIONETro 3a HepabounMm;

0) He mo3/1Hee pabouero JHs, MPEAMECTBYIONIEIO HepadbouyeMy JTHIO.

8. Pemenue o mpoayicHHH CPOKa MCIIOJIHEHHSI TOKYMEHTa TIPUHUMACTCS:
a) B JICHb MCTCUCHUS CPOKA MCIIOTHCHHSI,

0) 3a JIeHb JI0 HCTEUYCHUS CPOKA UCTIOTTHECHUS;

B) 3a 2 JAHS JI0 UCTEYCHUS CPOKA MCTIOJTHEHUS,

r) 3a 3 JAHS JI0 UCTEUCHHUS CPOKA UCTIOTHCHUSI.

9. JIOKYMEHT CUUTACTCS HCIIOJTHCHHBIM, SCJTH:

a) KOPPECIIOHICHTY JIaH OTBET;

0) JOKYMEHT WCIIOJTHCH B Ha3HAUYCHHBINA CPOK;

B) JIOKyMEHT IOJINMCaH PYKOBOJIUTEIIEM OpraHU3aIluu;

') TIOCTaBJICHHBIC B JIOKYMEHTE BOMPOCHI PEIICHBI MO CYIIECTBY, KOPPECIOHACHTY JaH

10. CHsATHE TOKYMEHTA C KOHTPOJISI UCIIOIHEHUS OPOPMIISIETCS:

a) OTMETKOM 00 MCIIOJHEHUH U HAlpaBJIEHUH B JIEII0;

0) OTMETKOI O KOHTPOJIE UCIIOJIHEHUS;

B) OTMETKOMU 00 WCIIOJTHUTEIIE;

KOIUU JIOKYMEHTA).
11. Omnpenenute, Kakoe TpeOOBaHUE, NPEABABISIEMOE K PETHCTPAIMOHHBIM KHHTaM

()I(ypHaJ'IaM) C UINTCIIBHBIM UJIN MTOCTOSAHHBIM CPOKAMHU XPAHCHHS, 3ACCh IMPOIMYIICHO!:

a) 00J10’%KKa KHUTH JOJDKHA OBITH U3 IJIOTHOTO KapTOHA (TBEpI0i);

0) KHMTa T0JKHA OBITH MPOIINTA;

B) KHHUTA JIOJDKHA OBITh MPOIIHYPOBaHA;

I') KHUTa JOJKHA UMETh 3aBEPUTEIbHYIO HAIHUCh.

12. JlokyMeHTBI GOPMUPYIOTCA B Jiejia B COOTBETCTBUHU C:

a) IepevyHeM JIOKyMEHTAJIbHBIX MaTEPUANIOB C YKa3aHUEM CPOKOB XpaHEHMUS,
06) 'OCTowM Ha opraHu3almOHHO-PACTIOPSAUTEIBHYIO JOKYMEHTAITHIO,

B) MHCTPYKIUEH 110 AETONPOU3BOACTBY IaHHOM OpraHu3aluu;

I') HOMEHKJIATYpOHl J1e] OpraHu3aluu;

1) IOJIOKEHUEM 00 OpraHHu3alluy.

13.  ®opmupoBanue €1 B CTPYKTYPHBIX  IOAPA3NCICHUSAX  OpPraHU3alui

OCYIICCTBIIACTCA:

a) pyKOBOJUTEJIEM CTPYKTYPHOTO MOApa3eICHHUS;
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0) UCTIOTHUTEIISIMH;

B) 3aMECTUTEINSIMH PYKOBOIUTENEH CTPYKTYPHBIX MOIpa3/ieiCHUN;

T') JeJIONPOU3BOCTBEHHBIMU Pa0OTHUKAMH.

14. Kaxo#t npuHImn GopMUpOBaHUS JEI SIBJISIETCSI OCHOBHBIM:

a) MO CTEINEHU BaXHOCTHU JIOKYMEHTOB;

0) 10 BU1aM JIOKYMEHTOB;

B) T10 COJIEP’KAHMIO;

T') 10 HOMEPAM.

15. B nena He pa3pemiaercs NOAIINBaTh:

a) JOKYMEHTHI JPYTUX OpraHu3aluii;

0) JOKyMeHTbI, 0pOPMIICHHBIE C HAPYIIEHUEM YCTAaHOBJICHHBIX [IPaBUII,

B) IOKYMEHTBI JINYHOTO MPOUCXO0XKICHHS,;

') JOKYMEHTBI IPYTUX CTPYKTYPHBIX MOJIpa3iesiCHUM.

Bapuanr 7.

1. BHyTpeHHuil JOKYMEHT MPOXOAMT CIEIYIOIINEe dTanbl 00paboTKu:

a) COCTaBJICHHE MPOEKTa — COTJIACOBAHUE — O(OPMIICHUE — MTOITUCAHNE — PETUCTPALHS —
UCIIOJTHEHUE — HAMpaBIEHUE B JIEN0;

0) mpueM — TmepBOHaYalbHas o00paboTka — TpeABApUTEIBHOE PACCMOTPEHUE —
paccMOTpeHHE PYKOBOAMUTEIEM — UCTIOJHEHHE — HAMPaBJICHHE B JIEJIO;

B) COCTaBJIEHUE MPOEKTA — COIIACOBAaHUE — 0(OPMIICHHE — [TOANNCAHNE — PErUCTPALUs —
OTIIPaBKa,

r) TpuUeM — TNepBOHa4YalpHas 00paboTKa — TPEeABAPUTEIBHOE pACCMOTPEHHE —
perucTpanys — pacCMOTPEHUE PYKOBOJUTENIEM — UCIIOJIHEHNE — HAIIPaBJICHUE B JIEJI0;
) odopmieHHe IOKyMEHTa — MOANNCAHHE — PpErucTpalus — COIJIaCOBaHUE —

YTBEp)KJIEHHE — OTIIPaBKa.

2. Korna 3akanuuBaercst GOpMUpPOBAHHE JIeTIa:

a) neno GopMHpyeTcs B Mpesenax KaJeHAApHOro roja (3a UCKIIOYECHUEM HepeXOasiux
aen);

0) neno dopmupyercs 10 JOCTHXKEHUS MAaKCUMaJbHOTO o0beMa B JHCTax, T.e. A0 250
JIUCTOB;

B) J1e510 GOpMUPYETCsI 10 YCMOTPEHHUIO OpraHU3allu;

) eio GopMHUpyeTcsl A0 OKOHYAHUS PElIeHHs] BONPOCa, HE3aBUCUMO OT KaJleHIapHBIX
CPOKOB.

3. B aruHOE N1€710 COTpyIHUKA HE TOIIMBAOTCS:

a) KOIMH JJOKYMEHTOB 00 00pa30BaHuuy;

0) JTMYHBIN JUCTOK IO YUETY KaJpOB;

B) BBIIIMCKA U3 NPHKa3a 00 yBOJIbHEHUHU;

I') BBIIMCKA U3 IPHUKa3a O MPEIOCTABIEHUH OTITYCKa;

1) BBINKCKA U3 TIPUKa3a 0 MpUeMe Ha paboTy.

4. Ykaxxute HOMep NPpaBUIbHOIO YTBEPKACHUS:

a) Bce jena, oOpasyroluecs B OpPraHM3allid, MOXKHO IPOHYMEPOBaTh CIUIOIIHON
MOPSAKOBOM HyMepaIuew;

06) Bce pena, oOpasylolluecs B OpraHU3alUM, CJIEIyeT HyMepOBaTh CIUIOIIHOM
MOPSAIKOBOM HymMepaluel B Ipe/esiax KaxX/10ro CTpyKTYpHOTO MOApa3/IeeHHUs;

B) MHJIEKC KaXJOro Jiela AOJDKEH BKJIIOYaTh HOMEP CTPYKTYPHOI'O MOJPA3AEICHUS U
MOPSAIKOBBIM HOMEp Jefia B Ipe/iesiax JaHHOTO CTPYKTYPHOTO MOApa3IeIeHNUs;

I) KaXJas opraHu3alus NPUMEHSET CBOIO CHCTEMY HWHACKCAIMM M€, TaK KaK 3TOT
BOIIPOC HE PErjaMEeHTUPYETCs CHEeIMaIbHBIMI HOPMaTUBaMH.

5. Kak npaBmJIbHO JOIDKHBI OBITH TPOHYMEPOBAHBI JINCTHI JeJ1a, MPeICTaBIIAIoIe co00i
WUTIOCTPATUBHbBIE U TEXHUYECKHE JOKYMEHTHI (hoTorpaduu, 4epTeku, CXeMbI U T.I1.):

a) B IPaBOM BEpXHEM YTy JIUCTA;

0) B MpaBOM BEpXHEM YTJIy JIMCTA, HO HA 0OOPOTHOI €ro CTOpOHE;
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B) TaKHe JINCTHI BOOOIIE HE HYMEPYIOTCS, TaK KaKk MHQOpMAIUs 0 HUX BHOCUTCS B JIUCT-
3aBepUTEINb JIeNa;

') Ha OOOPOTHOM CTOPOHE JIUCTA B JIEBOM BEPXHEM YTIITy.

6. Cpok# XpaHEHUsI JOKYMEHTOB MOTYT YCTaHaBIIMBATh:

a) pyKOBOJMUTENb OpraHU3allHH;

0) 3aBelyIOIIHIA BEJOMCTBCHHBIM apXHUBOM;

B) HaYaJIbHUK C1yKObI IOV

T') 9KCIIEPTHO-TIPOBEPOUHBIC KOMUCCHH aPXUBHBIX YUPEKICHUH.

7. JOMKHOCTHBIE MHCTPYKIIUU COTPYAHUKOB (PUPMBI XPAHSTCS:

a) 5 ner;

0) 3 roga nocie 3aMeHbl HOBBIMU;

B) 10 ner;

I') 10 MUHOBaHUs HaJJOOHOCTH

n) 75 ner;

8. IlpoTokossl 001X cOOpaHUil COTPYAHUKOB (PUPMBI XPAHSITCS:

a) 5 met; r) 3 roxa;

0) MOCTOSTHHO; JT) IO MUHOBAaHHMS HAJIOOHOCTH.

B) 75 ner;

9. C kakoro MOMeHTa HaYMHAETCS OTCUET CPOKA XPAHEHUS JIOTOBOPHBIX JOKYMEHTOB:

a) ¢ MOMEHTA 3aKJIFOUEHUS JIOTOBOPA;

0) ¢ MOMEHTa OKOHYaHHS CPOKa JAEHUCTBUS JOTOBOPA;

B) C HOBOT'O KQJICHAAPHOT'O T0/1a TIOCJIE 3aKIIF0UEHUS I0TOBOPA;

I') C HOBOT'O KaJIeHJAapHOTo rojia MOCcje OKOHYAaHUS CPOKa JEHCTBHS 10TOBOPA.

10. Jlena ¢ UCMOJIHEHHBIMHM JIOKYMEHTaMU MTOCTOSIHHOTO U BpeMeHHoro (cBbime 10 ser)
CpOKa XpaHEeHHs MOJUIeKaT Meperade U3 CTPYKTYpHOTO MOJpa3fiefieHus] B apXUB OpTraHU3alUd
(pu ero HaTM4YMHN):

a) M0 UCTEYCHHH 5 JIET UX XpaHEHUS B CTPYKTYPHOM MOApa3/IesIeHUN;

0) 1o ucreyeHuu 3 JeT;

B) TI0 UCTEYCHUU 2 JIET;

I) [10 UCT€YeHUH 1 roaa;

1) I0 OKOHYaHHWH KaJIeHAAPHOTO To/1a;

€) cpa3y IocJie 3aBepIicHus (OPMUPOBAHUS;

) M0 YCMOTPEHHUIO PYKOBOAUTENS CTPYKTYPHOTO MOIpa3/IesICHusI.

11. Ha 06503xKy Aena BpeMeHHOro xpaHeHus (10 10 1eT) He BBIHOCUTCSI HH(pOpMaIHs:

a) CPOK XpaHEHHUS,

0) UHJIEKC Jiena;

B) KOJIMYECTBO JIMCTOB, COJEPKAIINXCS B ACTIE;

T') 3arOJIOBOK JIeJIa;

1) IaTa 3aBeICHUS Jena.

12. JIoKyMEHTBI C HCTEKIIUMHU CPOKAMHU XPaHEHUS pa3penraeTcss YHUUTOXKATh, CCITH:

a) eCTh MPUKa3 PYKOBOJIUTENSI OPraHU3alINN;

0) ecTb pa3pelieHue 3aBeIyIONIEr0 BEIOMCTBEHHBIM apXHUBOM;

B) €CTh YTBEP>KICHHBIN aKT O BBIJACICHUU €T K YHUYTOKEHUIO;

T') €CTh pa3perieHue YKCIIEPTHONH KOMUCCHH.

13. Homenkinarypa nen — 3To:

a) CITMCOK CTPYKTYPHBIX TOJIpa3AciieHU (PUPMEI;

0) criucok 1e1 GUPMBI ¢ yKa3aHUEM CPOKOB XpaHEHUS;

B) CITHICOK JIeJI, TIepPeIaBaeMbIX B apXHB.

14. HomeHkaTypa JieJ OpraHu3aiuy MoAJISKUT epeyTBEPKIACHUIO:

a) KaXIbIA TOT;

0) pa3 B J1Ba roja;

B) pa3 B TpH roja;
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r) pa3 B TATh JIET (B cllydae, €ClIM CTPYKTypa W (YHKIHUH OpPraHU3aIMH KOPEHHBIM
00pa3oM He U3MEHSITUCH).

15. Kaxum 3akoHOaTENIbHBIM JOKYMEHTOM PeryiIupyroTCs TPYIOBbBIE
NPaBOOTHOLICHUS paboTonaTens 1 paboTHUKA?

a) YroJsIoBHBIM KojiekcoM PD

0) TpynoBbeM kKosiekcoMm PO

B) JKWJINITHBIM KOJEKCOM

2.3.4 3agaHus 1JIs1 KOHTPOJIbHOI padoThl

Bapuanr |

3amanue 1. [logbepute B Xym0KECTBEHHOH JMTEpaType MO OJHOMY MPHUMEPY JIET0BOM
Oecenpl u Oecenpl mo Tenedony. OxapakTepu3yWTe AaHHBIE NPUMEPHl C TOYKH 3pPEHHA
CTPYKTYpbI U MEXaHH3Ma MOCTPOEHUS JaHHON OpPMBI AeTOBOM KOMMYHHKAIUH.

3amanue 2. [Ipuaymaiite 1 ONUIIMTE UTPOBYIO MOJIEH AEIOBOTO IMTPOTOKOJIA.

3amanue 3. Hamummre scce Ha Temy «OO0pa3 Jel0BOro 4YeloBEKa B XYJI0KECTBEHHOM
auTepaType» (aHanuz 0o6pasa 0en06020 YeroseKa ¢ NpUMepamu).

3ananue 4. HanummTe Te3UCHBINA OTBET MO TeMe «MeTo 1kl TeHEpUPOBAHUSI UICH»

Bapuasnr Il.

3ananue 1. [logbepute B Xya05K€CTBEHHOU WK MyOIUIIUCTUYECKON JTUTepaType IpuMep
KOHQUIMKTHOU cuTyanmu. [Ipocrneaure sTambl KOH(IMKTA, MOIETHM TOBEACHUS OIIOHEHTOB,
MyTH CriaxuBaHus KoHQuuKTa. JlaiiTe 3 BapuaHTa MPOrHO3a BO3MOKHOTO Pa3BUTHS CUTYaIIUU.

3ananue 2. [Ipuaymaiite u ONUIIMTE UTPOBYIO MOJIEINb ITPECC-KOH(EPEHIUH.

3amanue 3. Hanummre scce Ha TeMy «OO0pa3 AeI0BOrO YellOBEKa B XY/I0KECTBEHHOM
JauTepaType» (aHanuz 0opasa 0en06020 Yeno6eKda ¢ NPUMepamu).

3ananue 4. Hanumure Te3UCHBINM OTBET MO TeMe «ATPUOYTHI JEIIOBOTO OOIIECHUS»

Bapuasnr Ill.

3amanue 1. [loxgOepute B XYIOXKECTBEHHOW MM MyONMIIMCTUYECKOW JIMUTEpaType IO
OJTHOMY TIpUMEpY Ipecc-KOH(epeHINU U 1eoBoi O6eceapl. OxapakTepu3yiTe JaHHBIE IIPUMEPHI
C TOYKH 3pEHHsS CTPYKTYPBl U MEXaHU3Ma MOCTPOCHUS JaHHOU (hOPMBI J1€JI0BOM KOMMYHUKAIIUU.

3anmanwue 2. [Ipuaymaiite n OMHUIIUTE UTPOBYIO MOJIENTb KOH(MIMKTA B IPOILIECCE JIETOBOTO
COBEILIAHUS.

3amganue 3. Hamummure scce Ha Temy «OO0pa3 JEIOBOrO YeOBEKAa B XYJIOKECTBEHHOM
JUTEPATYpe» (aHanu3 06pasa 0eno8o2o Yero6eKa ¢ NPUMEPamiL).

3amanue 4. Hanumue Te3UCHBINA OTBET MO TeMe «IIcuxomornueckue TUIbDy

Bapuanrt IV.

3ananue 1. IlogOepute B XyOOKECTBEHHOM WM MyOIMIMCTUYECKOM JIMTEpaType IO
OJTHOMY TNpuMepy (PYHKIHOHAIBHO-CMBICIOBBIX TUIIOB peud (CIylIaHHE, FOBOPEHUE, YTEHHE,
nuceMo). OxapakTepu3yiTe OaHHbIE MPUMEPHl C TOYKH 3PEHMSI CTPYKTYpbl M MeEXaHHM3Ma
MIOCTPOEHHUS JaHHOIO TUIIA PEYH.

3ananue 2. [Ipuaymaiite u ONUIINTE UTPOBYIO MOJIENb «MO3TOBOTO ILITYpMay.

3ananue 3. Hanumute scce Ha Temy «OOpa3 Jen0BOro 4eioBeKa B XYHAO0KECTBEHHOM
auteparype» (ananusz 06paza 0eno6020 YenoseKda ¢ NPUMEPAMU).

3ananue 4. Hanummre Te3ucHbli oTBeT MmO TeMe «KOHTpoiab M OIEHKA JENIOBBIX
KOHTaKTOB

Bapuanr V.

3ananue 1. [lonbepute B Xy/10K€CTBEHHON WM MyOJIUIIMCTUYECKON JIMTEPATYpE MPUMED
neperoBopoB. OxapakTepu3ylnTe IPUMEP C TOUKH 3PEHHS CTPYKTYPbl U MEXAaHU3Ma IMOCTPOEHUS
JaHHOM (hOPMBI JETOBOM KOMMYHHUKAITHH.

3ananue 2. [IpuaymaiiTe U ONMUIIUTE UTPOBYIO MOAEIb KOH(IUKTa BHYTpU (UPMBI Ha
MOYBE HAPYIICHUS KOPIOPATUBHON KYJbTYpBHI.

3amanue 3. Hanumute scce Ha Temy «OOpa3 JeI0BOro 4YeloBeKa B XYA0KECTBEHHOMH
JauTepaType» (aHaiuz 0opasa 0en06020 Yer06eKd ¢ NPUMepPamu).
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3amanne 4. Hanummure Te3ucHBIH OTBET Mo Teme «PosjeBble (QYHKIMU B JIEITIOBOM
B3aUMOJICVICTBUM

Bapuanr VI.

3ananue 1. [logbepute B XyA0KECTBEHHON JIMTEPATYpE MO OJHOMY NPUMEPY AEIOBOMU
Oecenpl U Oecenpl mo Tenedony. OxapakTepusyiiTe TaHHbIE HPUMEPHl C TOYKU 3pPEHUS
CTPYKTYPBI U MEXaHU3Ma IMOCTPOCHUS TaHHOK (OPMBI JIEIIOBON KOMMYHHKAIIUH.

3aganue 2. [Ipuaymaiite v ONMMUIIUTE UTPOBYIO MOJAEIb KOPIIOPATUBHOM KYJIBTYPHI.

3ananue 3. Hamummure scce Ha Temy «OO0Opa3 JelOBOrO 4YelIOBEeKa B XYHOXKECTBEHHOU
JauTepaType» (ananuz 0opasa 0en06020 YenoeeKa ¢ npUMepami).

3ananue 4. Hamnummre TE3UCHBIM OTBET 1O TeMe «YIIpaBI€HHUE JEJIOBBIMU
KOH(JIUKTaMU»

Bapuanrt VII.

3amanue 1. [Tonbepute B XyA0KECTBEHHOW WIIM MYOIUITMCTHYECKON TUTEPATYPE IPUMED
KOHQUIMKTHOU cuTyanuu. [Ipocieaure 3Tambl KOH(IMKTA, MOJAETH TOBEACHUS OIIOHEHTOB,
MyTU CriaxuBaHus KoHQIUKTa. JlaiiTe 3 BapuaHTa MPOrHO3a BO3MOXKHOTO Pa3BUTHS CUTYaLIUU.

3ananue 2. [IpuaymaiiTe U ONMUIIMTE UTPOBYIO MOJENb (DUPMBI, aKIIEHTUPYS] BHUMAaHUE
Ha ee aTpuOyTax.

3amganue 3. Hamummre scce Ha temy «OO0pa3 Je10BOro 4eloBeKa B XYJI0KECTBEHHOM
JuTepaType» (aHanuz 0o6pasa 0eno6o20 YenoeeKa ¢ npUMepamu).

3ananue 4. Hanmmmte Te3ucHBI OTBET Mo TeMe «®DaKTopbl ycrexa B IPOBEACHUU
JIEJIOBOTO COBELIAHUS»

Bapuant VIII.

3amanue 1. Ilombepute B  XYIOXKECTBEHHON JHUTEparype MpUMEP TOPIOB.
OxapakTepu3yiTe npuMep C TOYKH 3pEHHUsl CTPYKTYpPhl M MEXaHM3Ma IOCTPOCHUS JaHHOMN
(bopMBI 1€710BOI KOMMYHUKAIIUH.

3ananue 2. Ilpuaymaiite ¥ ONMIIKWTE WIPOBYIO MOJENb POJIEBOTO B3aWMOJAEUCTBUSA
BHYTPHU (PUPMBI.

3amanue 3. Hamummure scce Ha Temy «OOpa3 AEIOBOrO 4YelIOBEeKa B XYAOXKECTBECHHOU
JuTepaType» (ananuz 0opasa 0eno6020 4enoeeKda ¢ NPUMepamu).

3ananue 4. Hanumure Te3uCHBI OTBET MO TeMe «PeueBble KOMMYHUKAIMK B JEJIOBBIX
IIEPEroBOpax»

Bapuanrt IX.

3ananue 1. [lombepute B XyHOKECTBEHHON WM MYyOJUIMCTUYECKOH JUTepaType IO
OJIHOMY IIpUMEpYy JUCKYCCHM U MyOnuuHOM peun. OxapakTepu3yiTe IpUMEphl C TOUKU 3PEHUS
CTPYKTYPbI U MEXaHU3Ma ITIOCTPOEHUS JIaHHBIX (DOPM J1€7I0BOM KOMMYHUKAIMH.

3ananue 2. [Ipunymaiite 1 ONUIINTE UTPOBYIO MOJENIb KOH(MIMKTHOM CUTYallUd MEXAY
MpeICTaBUTENAMU (PUPM-TIAPTHEPOB.

3amanue 3. Hanummre scce Ha temy «OO0pa3 JeI0BOro YeIOBEKAa B XYJ/I0KECTBEHHOM
JUTEPATYpe» (aHanu3 0b6pasa 0en08020 Yeio06eKa ¢ NPUMEPAMIL).

3ananue 4. Hanumure Te3ucHbIN oTBET 10 TeMe «KpHuTHKa B 1€710BOM KOMMYHUKAIIUN

Bapuant X.

3ananue 1. IlogOepute B XyOO’KECTBEHHOM WM MYONMIIMCTUYECKOW JIMTEpaType IO
OJIHOMY TIPUMEpPY CaMOIIPE3EHTAlMM W JI€JI0BOro coBemianus. OxapakTepu3yWTe HpUMEpPBHI C
TOYKH 3PEHHUS CTPYKTYPhI U MEXaHU3Ma IMOCTPOEHUS JAHHBIX (DOPM JIEI0BOM KOMMYHHUKAIUH.

3ananue 2. IlpupymaiiTe W ONUIIMTE WMIPOBYIO MOJENb OTYETa IICHUXOJIOra II0CIe
WHAMBUAYAJIbHO ¥ Tpynmod paboTel C COTpyOAHUKaMHU (UPMBI Ha TpeAMET HUX
NICUXOJIOTMYECKON COBMECTUMOCTH.

3amanue 3. Hammmmre scce Ha Temy «OO0pa3 AemoBOrO 4YeloBeKa B XYJ/IOKECTBEHHOM
auTepaType» (aHaiuz 0opasa 0en068020 Yeno8eKd ¢ NPUMePaMuL).

3amanane 4. Hamwmmmre Te3ucHBIM OTBET Mo Teme «ConMambHO-TICUXOJIOTHYECKUE
pO0OJIEMBI JIETIOBBIX OTHOIICHUI

Bapuant XI.
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3amanue 1. TlombGepuTe B XYHOKECTBEHHOW WJIM MYOIHITUCTHYCCKON JUTEpaType Io
OJIHOMY TIPUMEpPY TMEPEeroBOpPOB W mpecc-KoHdepeHuu. OxapakTepu3yiTe MpUMEpPhl ¢ TOYKU
3peHUs CTPYKTYPhl U MEXaHU3Ma MMOCTPOCHHUS TaHHBIX (OPM J€TOBOM KOMMYHHUKAIIHH.

3amanue 2. [lpuaymaiiTe W ONUIIUTE UTPOBYHD MOJETL KOHIICTIHUU (OPMHUPOBAHUS
UMUK QUPMBI.

3ananue 3. Hamummure scce Ha Temy «OOpa3 JeIOBOrO 4YelIOBEeKa B XYIOXKECTBEHHOU
JauTepaType» (ananuz 0opasa 0en06020 Yen06eKa ¢ npUMepamu).

3aganue 4. Hamumure Te3uCHBIN OTBET 110 TeMe «IIcHUX0JIOrHuecKrue acieKThl IEI0BOr0
B3aMMOJICHCTBUS

Bapuant XII.

3amanue 1. [Tonbepute B XyA0’)KECTBEHHOM WIIH MyOIUITMCTUYECKON JTUTEpAType IpUMED
BBICTPAMBaHUs JEJIIOBOrO B3auMoJAeUcTBUs. OxapakTepuzyWTe NpUMEp C TOYKUA 3PEHUs
CTPYKTYpbI U MEXaHH3Ma KOMMYHUKATUBHOT'O IUIAHUPOBAHUS U JOCTUIKCHUS LIEITH.

3aganue 2. [lpuaymaiiTe W ONUIIKMTE HTPOBYIO MOJENb OTYETa HadalbHUKA OT/EJa
KaJapoB TMocie OeceAbl C MATHIO MNPETEHACHTaMHU Ha BaKaHCHIO DPYKOBOAMTENS IPOEKTA.
CmonenupyiTe pa3IndyHble ICUXO0JIOTMYECKUE U MOBEICHUYECKUE TUITAXKH.

3amanue 3. Hanummre scce Ha TeMy «OO0pa3 JeIOBOrO YEIOBEKa B XYI0KECTBEHHOM
auteparype» (aHanusz obpaza 0eno8o2o ueniogeka ¢ npumepami) TO TPEIUIOKEHHOMY IUIaHy
[VMK, paznen 9, Meroauyeckue peKOMEHIaIuu |.

3ananue 4. Hanummwnre te3ucHbli orBeT o Teme «lyoccapuii mo teme «/lenoBoe
oO1eHue»

Bapuant XIII.

3ananue 1. [lonGepute B XyI0K€CTBEHHON MM MyOJIUIIMCTUYECKON TUTEpAType MpUMeEp
METO/ia TEHEPUPOBAHUS WICH W TMPUMEP METOJ/Ia CTUMYIHPOBAHUS TBOPUECKOTO MBIIIICHUS
cnenuanucToB. OxapakTepusyiTe NpUMEpbl ¢ TOYKU 3PEHUS CTPYKTYPhl U MEXaHU3Ma JaHHBIX
ACIIEKTOB JI€JI0BOM KOMMYHHUKAIUU.

3amanue 2. [IpuaymaiiTe U ONUIINTE UTPOBYIO MOJENb aHAJIN3a M PEIICHUs COLUAIbHO-
TICUXOJIOTHYECKHUX TIPOOJIEM JISIIOBBIX OTHOIICHHIA B PAaMKaX OAHON (DUPMBI.

3amanue 3. Hanummre scce Ha TeMy «OO0pa3 JEIOBOrO YelOBEKa B XYA0KECTBEHHOM
auteparype» (ananusz 06paza 0eno6020 YenoseKda ¢ NPUMEPAMU).

3amanue 4. Hamummre Tte3ucHbId oTBeT MO TeMe «OCOOEHHOCTH pEeKIaMHOM
KOMMYHUKAITIN

Bapuant XVI.

3ananue 1. [lonOGepute B XyA0’KECTBEHHOM JHTEpaType MO OJHOMY MpUMEpY AETOBOMH
O6ecenpl u TOproB. OxapakTepu3yilTe JaHHbIE IPUMEpPbl C TOYKH 3pPEHUS CTPYKTYpbl M
MeXaHU3Ma IMOCTPOEHUS TaHHON (OPMBI 1eI0BON KOMMYHHKAIIHH.

3ananue 2. [Ipuaymaiite u ONUIINTE UTPOBYIO MOJENb KOPHOPATUBHON KYJIBTYPHI.

3ananue 3. Hanumute scce Ha TeMy «OOpa3 JEI0BOro 4YeloBeKa B XYA0KECTBEHHOMH
auteparype» (ananusz 06paza 0eno6020 YenoeeKd ¢ NPUMEPAMU).

3ananue 4. Hanumure TE3UCHBINA OTBET 1O TeMe «Bompocs! B 1€710BOH KOMMYHHUKAIUN

Bapuant XV.

3ananue 1. [lonbepute B Xyq0KECTBEHHON JIMTEpaType TpH MpHUMepa JIeI0BOH Oecebl.
OxapakTepu3yiTe KaxKIbli IPUMEpP C TOYKU 3PEHHSI CTPYKTYPhl M MEXaHU3Ma NOCTPOECHUS
JaHHOM (opMbl fenoBoit KoMMyHHUKanuu. CpaBHUTE MOBEIEHNE YUaCTHUKOB KOMMYHHKAIIUH.

3amanue 2. IlpuaymaiiTe W ONUIIMTE WIPOBYHD MOJENIb JUCKYCCHU II0 BOIPOCY
dbopMHpOBaHUS UMHJIKA (PUPMBI.

3amanune 3. Hamummre scce Ha Temy «OO0pa3 Jeino0BOro 4eloBEKa B XYI0KECTBEHHOM
auTepaType» (aHaiuz 0opasa 0en08020 YenoseKd ¢ npUMepamu).

3ananue 4. Hanummre Te3ucHbIi oTBET 1o TeMe «lcnonp30BaHne TEXHUUECKUX CPECTB
B JIEJIOBOM KOMMYHHUKAIW»
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2.3.5 IlpumepHbie TeMBbI pepepaToB

1. JIokyMeHT # ero GyHKUUU. Y HUPHUIMPOBAHHAS CUCTEMA JOKYMEHTAIMH.

2. Bujpl 1OKyMEHTOB U MX Ki1accupUKanus. Y HUpUKaALMs U CTaHAApTU3ALUSA.

3. CoBpeMEeHHOE rocyIapCTBEHHOE peryiaupoBanue aenonpoussoactsa ECOY.

4. 3agaun ¥ QyHKIMM CITy>KOBI AETIONPOU3BOICTBA.

5. TpeboBanmst k coctaBieHuo u opopmieano OPJI. TloHaTHe U cocTaB pPEeKBU3UTOB
OPZI I'OCT P.7.0.97-2016

6. OcoOeHHOCTH TOJATOTOBKH M O(GOPMIICHUS OPraHM3aLMOHHBIX TOKYMEHTOB (yCTaB,
yUPEIUTENbHBIA J0rOBOp, JOJDKHOCTHAsh HMHCTPYKLHUSA, IOJOXEHHE, IITaTHOE pacluCaHue,
CTPYKTYpa M IITATHAS YUCIEHHOCTH).

7. OcoOeHHOCTH HOATOTOBKU U O(OPMIIEHUS PaclOpsAAUTENbHBIX TOKYMEHTOB (IIpUKa3
110 OCHOBHOH JI€ATEIILHOCTH, YKa3aHHe, IOCTAHOBJICHUE, PACTIOPSHKCHNUE U PEILICHHE).

8. CocraBnenue u odopmieHne HHYOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB (aKT,
MPOTOKOJI, IOKJIaTHAsI, OOBSICHUTENbHAS U CITy)KeOHas 3aITUCKH ).

9. Buzbl nucem, 0cOOEHHOCTH UX 0(OPMIIEHUS.

10. OcobennocTu cocTaBiaeHUS ¥ 0QOPMIICHHSI TUIHOTO JeTa.

11. CocraBnenue u 0(hopMIIEHUE TOTOBOPOB, KOHTPAKTOB.

12. JlokyMeHTBI 10 BHEHTHEAKOHOMUYECKOMN JESITETbHOCTH.

13. Opranuzanuss paboTbl C JAOKYMEHTaMH, COJEpXKalluMH KOH(UICHIHUATIbHbIE
CBEJICHUS

14. TloHATHE «IOKyMEHTOOOOpPOTa», €ro pa3BUTHE, HOPMATUBHO-METOAMYECKAs
pexomenaanus. OCHOBHBIE ITPaBHiIa OPraHU3aHUy JOKYMEHTO000pOTA.

15. OO6mas cxema oOpraHu3alud padOThl € TMOCTYHNAIOIIMMU M HMCXOSAIUMHU
JOKYMEHTaMH.

16. Pabora c nucbMaMy ¥ 0OpaIeHUsIMH IPaX/1aH.

17. OdhopmieHrne HOMEHKIATYPHI Aei. POpMHUPOBAHUE U XPAaHEHHE JIEII.

18. Ilepenaua 1oKyMeHTOB Ha apxuBHOe XpaHeHue. CocTaBieHHe Onuceit J1e.

19. Xpanenue TOKyMEHTOB B 2JICKTPOHHOU (hopMme

20. KoMnproTepHbIE TEXHOJIOTMU B AEIONPOU3BOJICTBE.

21. «J1enonpou3BOICTBOY, «MHPOPMALIHT» U «IOKYMEHT)», IX BOZHUKHOBEHUE, Pa3BUTHE
U B3aUMOCBS3b.

22. MupoBasi HCTOPHS JISIIOTPOU3BOICTBA.

23. Uctopus genonpousBozcTsa B Poccun.

24. 3akoHoaTenbHas ¥ HOPMAaTUBHO-METO IUecKas 0a3a KaJapoBOro JEIONPON3BOICTRA.

25. YHuduKays u cTanAapTH3alys yIpaBlIeHIeCKUX JOKYMEHTOB.

26. [IpaBuna opopmIiieHUS YIPABICHYECKHX JOKYMEHTOB.

27. Buapl JOKYMEHTOB U UX KJIaCCHU(UKAIIHSL.

28. OcHOBHBIC BB O1aHKOB. TpeOoBaHUS K OPOPMIICHHUIO.

29. Knaccudukauus peKBU3UTOB, UX Ha3HAYeHUE U 0(OpMIICHHE.

30. PexBU3UTHI, NpuAarOmIie JOKYMEHTY IOPUANYECKYIO CHILY.

31. Tlopsnok mnoamucaHust JOKyMeHTOB. JleirermpoBanue mpasa mnoxanucH. [IpaBuia
IIPOCTABJICHUSI MI€YaTel U MOANKMCEN Ha TOKYMEHTaxX.

32. YHu¢ukamus TeKCToB 10KyMeHTOB. TpadaperHsie TeKCTbl. CriocoObl MpeicTaBIeHHs
YHU(PHUIIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIUIIBL, Tpa(apeTsl).

33. TpeboBaHUs K TEKCTaM CIyKEOHBIX TOKYMEHTOB. DJIEMEHTHI TEKCTOB.

34. [lonroToBKa MPOEKTOB JOKYMEHTOB.

35. Cuctemsl fokymenTaruu. Y COP/I: HazHaueHue u GyHKITUH.

36. TpeOoBaHus K COCTaBICHHIO W O(OPMIICHHIO CIPAaBOYHO-UHPOPMAITMOHHBIX
JTIOKYMEHTOB.

37. Knaccudukanus, coctaB peKBH3UTOB, OCOOCHHOCTH O(DOPMIICHHSI.

38. TpeboBaHUs K COCTABICHHUIO U O(POPMIICHHIO PACTIOPSAUTENBHBIX JTOKYMEHTOB.

39. Knaccudukanus, cocraB peKBU3UTOB, OCOOCHHOCTH 0(POPMIICHHUS.
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40. TpeboBaHuS K COCTABICHHIO W O(GOPMICHHIO JITOKYMEHTOB O JEATEIbHOCTH
KOJUIETHAIIbHBIX OPTaHOB.

41. Knmaccudukanms, coOCTaB peKBU3UTOB, 0COOEHHOCTH O(POpPMIICHUSI.

42. TpeboBaHUS K COCTABJICHUIO U O(OPMIICHHUIO OPTaHU3AIMOHHBIX JOKYMEHTOB.

43. Kimaccudukanms, coOcTaB peKBU3UTOB, 0COOEHHOCTH 0(POpPMIICHUSI.

2.3.6 MeToauka npoBegeHHs JeKIMU-AUCKYCCUH

Ieab: A0CTWKEHHWE OMNPEACIECHHOTO MHEHHS 110 00CyXaaeMoi mpodiieMe IyTemM
OCO3HAHUS yYaCTHHKAMHU CBOMX MHEHHH, CYXICHHIA, OLICHOK [0 TeMe IUCKYCCHH; YTOUYHEHUS
B3aUMHBIX ITO3HIIMH B CIIOPE; BRIPAOOTKHM YBOKUTEIHLHOT'O OTHOIICHUS K JIPYrOMY MHEHUIO.

3agaun:

- pa3BUTHE YMEHUH aHAIM3UPOBATh IPOOIEMY HIU TTPOOIEMHYIO CUTYaIIHIO;

- IOUCK U pa3pabOTKa MEePCICKTUBHBIX HIICH;

- pa3BUTHE CITIOCOOHOCTH MPOAYIIUPOBATH MHOXKECTBO PEIICHUH;

- HaXOXKJICHHE ONTHUMAJILHOTO PEIICHUS CPEIM HECKOJIBKUX aTbTCPHATHB.

MeToanka npoBeaeHus:

- Ha3HAYCHHE CEKpeTapsi JEKIUHU-AUCKYCCUH, €ro HMHCTPYKTAX IO BBITIOJHSAEMBIM
(ynkumam;

- 00BSIBIICHUE KPUTCPUH OLICHKH;

- CBOOOJHBI OOMEH MHEHHUSIMU B MPOMEXKYTKAX MEXAY JIOTMUYECKU O(POPMICHHBIMU
paszenaMu COOOIIeHUs y9eOHOro MaTepuana,

- MOJIBEICHUE WTOTOB JUCKYCCHH U OLIEHKAa YYaCTHMKOB TUCKYCCHM IO MaTepuayam,
MOJITOTOBJICHHBIM CEKpeTapeM, Nepexo 1 K MH()pOpMAITMOHHON JICKITUH.

Kpurepun oumenku: cekperapp nexkuuu-auckyccun — 0,5 — 1,5 OamioB; ydactue B
muckycenn — 0,5 — 1 6amios.

2.3.7 MeToauka npoBeieHUs] CEMHUHAPA-TUCKYCCHH

Ieab: NOCTHXKEHUE ONPEAEICHHOTO MHEHHs IO 00CyXJaeMmoil mpobieme IyTem
OCO3HAHMsI yJaCTHUKAMHU CBOMX MHEHMH, CYKIEHMH, OLICHOK 10 TeME JAUCKYCCUHU; YTOUHEHUS
B3alMHBIX [103ULUHI B CIIOPE; BHIPAOOTKU YBAKUTEIBHOI'O OTHOIIEHHUS K IPYTOMY MHEHHIO.

Metoauka npoBeeHUsI: - HA3HAYEHHUE CEKpeTaps JEKUNN-AUCKYCCUHU, M0 MHCTPYKTaX
10 BBINOJHSIEMbIM (QYHKIUSAM; - 0ObSBIEHUE KPUTEPUI OIICHKH; - CBOOOHBIN OOMEH MHEHUSIMU
B TPOMEXKYTKaX MEXIy JIOTHYeCKH O(GOpPMIIEHHBIMU pa3ielaMd COOOIIeHUs YyueOHOro
MaTepuaia; - MoABEIeHNE NTOTOB AUCKYCCUU U OLIEHKA YYaCTHUKOB JHMCKYCCUH IO MaTepualaM,
MOJrOTOBJIEHHBIM CEKpETapeM, Mepexo]i K MHPOPMaIlMOHHON JIEKIHH.

CeMUHapbI-IMCKYCCUM  OPTaHU3YIOTCS Kak MpOLEecC JUAJIOTMYECKOro  OOIeHus
YYaCTHHUKOB, B X07Ie KOTOPOT'O MPOUCXOAUT (POPMHUPOBAHNE MPAKTUYECKOTO OIBbITa COBMECTHOTO
y4acTusi B OOCYKJIEHUU U Pa3pEUIEHHH TEOPETHYECKHUX IMPOOJeM, TEOPETHKO-NPAKTUYECKOTO
MBILIIEHHST OyIyIIEero CenuaIucTa.

OCOOEHHOCTBIO CEMHMHApa-AMCKYCCUM SIBISIETCA TO, YTO CTYAEHTBI OOCYXKIAIOT YXKe
pewmiéHHble B Hayke mpoOsieMbl. CyliecTBYIOT HECKOJIbKO BapHAHTOB IPOBEIEHUS CEMHHAPOB-
JIUCKYCCHH.

Bapuant 1. 'pynna cTyJIeHTOB JAeIMTCA HA HOATPYHIBL. DTH MOArPYIIBI 0OCYXIAIOT
HEKOTOpBIM BOMpOC, 3aTeM TIpynmna Kak IeJoe OO0CYXKIaeT pelIeHUs, IpeasiaraéMele B
noarpynnax. IIpy 3Tom MOryT y4acTBOBaTh KakK BBIIBUBIIMECS B IMOATPYIIE JIMIAEPHI, TaK U
OCTaJIbHbIE YYACTHHUKHU.

Bapuant 2.IlepBoHavyanbHO oOOy4aeMble MPOBOIAT NPUMEPHO S5 MHUHYT paboTas
WHAMBUAYAJIbHO U TOJTrOTaBIMBas MUCbMEHHO 2-3 BOIpOca MO MaTepHally CaMOCTOSITEIbHOTO
YTEHUs, 3aTeM OHM 00pa3yIOT Maphl, B KOTOPHIX 3TH BOIpPOCH oOcyxnatorcs. UYepesz 10 MunyT
napbl 00pa3yloT MaJible TPyHIbl o 4-6 4eIoBeK, KOTOPhIE MPOIOJIKAIOT TUCKYCCHIO PUMEPHO
20 mMuHyT. CMBICT COCTOUT B TOM, YTO BOIIPOCHI YK€ OBUTH OOCYXJEHBI B Mapax, CIOKHIUCH
KaKHe-TO YCTOWYMBBIE MHEHHUS, M JIUCKyCCHs B Majioll rpymnme Oyner 0ojee OCMBICICHHOM.
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Ocragireecst BpeMsl 3aHATHS OTBOJUTCS JIJIsl OOIIETPYIIIOBON TUCKYCCHHU M TTOJBEICHUS UTOTOB
MpernoaaBaTeiemM.

Bapuant 3 oTamdyaeTcss OT BTOPOTO BapHaHTa TEM, YTO «CTapTOM» JUIS JHCKYCCHHU
CIIY’)KHT KpaTKOe COOOIICHIE OAHOTO U3 00ydaeMBbIX.

Bapuanr 4. Hauano JIuCKycCHHM OMNpEACNseTCs H3y4eHHEM HEKOTOPOro MaTepuaa,
MPEJIOKEHHOTO TIperoaaBareseM (cepus claiifioB, pparMeHT GuiibMa, pa3MHOKEHHBIH TEKCT U
np.). [IpumepHo vepe3 15 MUHYT HauMHAETCS 00IIee 00CYKICHUE.

Kputepun oumenku: cexperapb cemuHapa-muckyccuu — 0,5 — 1,5 6amnoB; ydactue B
nuckycenn — 0,5 — 1 6aos.

2.3.8 Metoauka npoBeieHHsI KPYIJIOro cToja

«Kpyrmslii ctonm» - 3170 hopMa opranuzaii 0OMeHa MHEHUSIMHU.

[lenb Kpyryioro crojia — IPEeIOCTaBUTh YYACTHUKAM BO3MOXXHOCTh BBICKA3aTh CBOIO
TOYKY 3pEHHUs Ha OOCYXIaeMylo MmpoOiieMy, a B JajbHeWmeM copMynupoBaTh Ju00 oOriee
MHEHHE, TNO0 YETKO Pa3srpaHUYHUTh Pa3HbIC MO3UIMH CTOPOH.

JTanbl NOATOTOBKHU KPYIJIbIX CTOJIOB:

1.Bb16op Tembl. OCylecTBIsIETCS C OPUEHTALMEl Ha HalpaBlIeHHUs HAay4dHOH paOoThl
kadenps! u npenonasareneii. Kageapsr npemiarator Temsl «Kpyribix CTOIOBY ¢ 000CHOBaHUEM
HEOOXOMMOCTH €€ 00CYXAEHUs M pa3paboTku. B sToMm cimywae ciemyeT yduThIBaTH oOriee
MPaBUJIO: YeM KOHKpeTHee copmyinpoBaHa Tema, TeM Jydmie. Kpome Toro, tema I0JDKHA
IIPEJICTaBIISITh UHTEPEC ISl CIylIaTeleH.

2.Ilogbop Bemymiero (MoaepaTopa) W ero MOAroToBka. MoxaepaTtop noikeH 001aaaTh
TaKUMH KayecTBaMH, KaK KOMMYHHUKaOEIbHOCTb, apTUCTHYHOCTh, HWHTEIUTUTEHTHOCTD.
HemanoBaxHbiM siBsieTCsl JMYHOE OOasHMEe W 4yBCcTBO TakTa. OcoOyro ponb ans Kpyrmoro
CTOJIa WIpaeT KOMIETEHTHOCTh BEIYILIEro, I03TOMY MOJAEpPAaTOp 00s3aH CaMOCTOSITENILHO
OCYIIIECTBUTH MOATOTOBKY B paMKax 3aJaHHOM TeMbl Kpyrioro crona.

3.IToxbop ydacTHUKOB U ompexaeneHue 3kcnepTtoB Kpyrmoro croma. Cyts Jr0060r0
Kpyrioro crona B TOM, 4TOOBI OCYIIECTBUTH MOIBITKY «MO3TOBOM aTakuy MO OMPEIEICHHOI
npo0jemMe W HalTH OTBETHI HA KaKWe-TO BaKHbIE BONPOCHL. /[l 3Toro Heooxoammo coOpats B
OJTHOM MecTe JoJiel, oOnajaroImux HEeoOXOIUMBIMH 3HAaHUSAMHM IO Ipobieme, TpeOyromei
OCBEILlEHUS. OTHX JIIOJIed Ha3bIBAlOT »JSKCIEpTaMH WM cleuuaiucraMu. Muunmaropy
HEOOXOMMO  HaMETUTh  MOTEHIMAJIbHBIX  HJKCIEPTOB, KOTOpbIE MOIJIM OBl  J1aTh
KBaJIM(ULIMPOBAHHBIE OTBETHI HA BOIIPOCHI, BO3HUKAIOLIME B paMKaxX OOCYXAEHHUs 3asBICHHOU
tembl Kpyriioro crona. Eciiu MaciitaObl MeponpusaTHs BBIXOAAT 3a PaMKHU By3a, 1eJ1eco00pa3Ho
Ha IMpeIBapUTEIBLHOM JTane IMOAroTOoBKM Kpyrioro croima pasociaaTh HpeanosiaraéMbIM
y4aCTHHKaM HMH(OpMaIMOHHbIE NMHUChbMa U MPUIJIAIICHUS K YYacTHUIO B JAHHOM MEPOIPUATHH.
Cnenyet MTOMHMUTb, 4TO dopMupoBanue IpyMIbl Y4aCTHUKOB
npeaycMmarpuBaeT AMGPpepeHIMPOBaHHBIA TOAX0A:  3TO  JOJDKHBI ~ OBITh  HE  TOJBKO
KOMIIETEHTHbIE, TBOPYECKM MBICISIINE JIIOJM, HO M JOJDKHOCTHBIE JIMIA, MPEACTaBUTEIN
VCIIOJIHUTENIBHOM BJIACTH, OT KOTOPBIX 3aBUCUT IIPUHATUE PELICHUMN.

4.IlpenBaputenbHas ~ pacchbUIKa  BONPOCOB  MPEANONAraéMbIM  yYaCTHUKaM —
ocymectsisercs 3a 7-10 quent no Kpyrnoro crona;

5.IloaroroBka aHKeThl A5 yuacTHUKOB Kpyrioro crona — 11eab aHKETUPOBAHUSI COCTOUT
B TOM, 4TOOBI OBICTpO M 0e3 OOJBIIMX 3aTpaT BPEMEHU U CPEJACTB IMOIYYUTh OOBEKTUBHOE
NpeJCTaBIeHNEe O MHEHUU ydacTHUKOB Kpyrioro croma mno o6cyxaaeMblM mpobiemam.
AHKETUpOBaHME MOXKET OBITh CIUIOUIHBIM (TIPA KOTOPOM OMNpAIIMBAIOTCA BCE YYaCTHUKH
Kpyrnoro crona) uiau BEIOOPOYHBIM (IIPH KOTOPOM OIpPAIIUBAETCS YacTh y4acTHUKOB Kpyrioro
crona). [Ipu cocraBieHUMH aHKEThl HEOOXOJIMMO OIPEEIUTh OCHOBHYIO 3a1auy-npoodiiemy,
pacujIeHUTh €€ Ha COCTaBJISIOUINE, MPEANOIOKHTh, HA OCHOBAaHUU KaKUX CBEACHMH MOXKHO
Oyzer caenatb OmpeselieHHble BBIBOABI. BoONMpockl MOTyT OBITh OTKPBITBIMH, 3aKpPBITBIMH,
MOJTY3aKpBITEIMU. DOPMYTUPOBKAa MX JOJDKHA OBITH KOPOTKOM, SICHOM IO CMBICTY, MPOCTOH,
TOYHOHM, OJHO3HAYHOW. HauymHaTh HYXHO C OTHOCUTEIBHO MPOCTBHIX BOIPOCOB, 3aTEM
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npeparate Oojee cnoxkHble. JKenarenpHO CrpynmupoBaTh BONPOCH MO cmbicay. llepen
BONPOCAMH OOBIYHO IMOMEHIAIOT OOpalIeHHe K YYacTHUKAM ONpoca, HHCTPYKIHUIO TI0
3aIMl0JIHEHUIO aHKEThl. B KoHIIe cieyeT mo0aaroaapuTh y4aCTHUKOB.

IlonroroBka mnpenBaputesnbHON pe3omouuu  Kpyrimoro croma. [Ipoekr uTorosoro
JOKYMEHTa [JOJDKEH BKIIOYATh KOHCTAaTUPYIOIIYI0 YacTb, B KOTOPOH MEPEUHCIAIOTCS T€
npo0JIeMbl, KOTOpBhIE OOCYXAaluCh YydacTHHKamu Kpyrioro croma. Pesomonmst Moxer
CoJlep’KaTh KOHKpPETHBbIE PEKOMEHJAIMU OuOIMOoTeKaM, METOJUYECKHM IIeHTpaMm, OpraHam
yIpaBJICHUS PAa3HBIX YPOBHEH, BBIPAOOTaHHBIE B XOJ€ OOCYXICHHS WIM PELICHHS, KOTOpbIE
MOTYT OBITh pEaTu30BaHbl YEPe3 OMPEIEICHHbIE MEPONPHUATUS C YKa3aHHEM CPOKOB HX
BBITNIOJIHEHUSI U OTBETCTBEHHBIX.

BapuaHTbl npoBeeHNSI KKPYIJIBIX CTOJIOB)»:

IlepBblii BapuaHT - YYaCTHHKHM BBICTYNAIOT C JOKJIAJaMH, 3aTEM HIPOBOAMTCA HX
obcyxnaenue. [Ipu 3ToM Beaynuii NpUHUMAET B 3aC€aHUU OTHOCUTEIILHO CKPOMHOE y4acTHE -
pacripeniesisieT BpeMs BBICTYIUICHUH, IPEIOCTABIISIET CIIOBO YYaCTHUKAM O0CYKICHUSI.

Btopo#i BapuaHT - BeAyIIM HHTEPBBIOMPYET Y4YaCTHUKOB Kpyrioro crona wWiu
BBIJIBUTAET TE3HCHI ISl 00CYKIeHus. B 3TOM ciydae oH ciaenuT 3a TeM, 4TOObI BBICKA3aINCh BCE
YUaCTHUKH, «IECPKHUT» XOJI OOCYXKACHHS B pycie TIJIaBHOW MpoOJIeMbl, pagul KOTOPOH
OpraHM30BaHa BCTpEYa 3a «KPYIIIBIM CTOJOM». Takoit cmoco® mposenenus Kpyrioro crona
BBI3bIBACT OONBIINN UHTEpeC y ayauTopun. Ho oH TpeOyeT oT BeAyliero OOJIbIIero MacTepcTBa
U TITyOOKOTO 3HAHMSI «HIOAHCOBY» 00CYKIAEeMOM ITPOOIIEMEI.

Tperuil BapuaHT «METOAUYECKHE NOCHAENIKH». OpraHu3anys Takoro Kpyrioro croia
UMEET CBOM OCOOCHHOCTH. [ 0OCyXIEHHs IpemIararoTcs BOIPOCHI, CYIIECTBEHHBIC IS
pellleHus] KaKuX-TO KJTFOUEBBIX 33/1ay y4yeOHO-BOCHHMTATEIHHOrO Ipoliecca. Tema oOcyxkeHus
3apaHee He 00bsBisieTcsa. B aTom citydae MactepcTBo Beayuiero Kpyrioro crosna 3akiitoyaeTcs B
TOM, YTOOBI B HEMPUHYKJIEHHOW OOCTAaHOBKE BBI3BATh CIyIIATENeld Ha OTKPOBEHHBIN Pa3roBOp
no oOcCy)XJaeMOMY BOIIpOCY M IOJBECTH MX K OIpeleieHHbIM BbIBOAaM. llenbro Takux
«TOCUJCTIOK» fABJIAETCA (OpPMHUpOBAHHE TPABUIBHOW TOYKH 3pEHUS IO OMPEISICHHON
neIarornyeckoi mpodiaeme; co3aanne OJaronpusATHOrO NCHXOJOTHYECKOro KiIMMaTa B TaHHON
rpyIIe CaylaTenei.

UeTBepThlli BapuaHT - «METOJAUYECKUN AUaANOr». B pamkax Takoiu ¢opmsl Kpyrioro
CTOJNIa CHyLIaTedd 3apaHee 3HAKOMATCS C TeMOW OOCYXIEHMs, IMOJIy4aloT TEOpeTHdYecKoe
JIOMallHee 3ajaHue. MeToauueckuil AUajior BeNeTCsl MO ONpEeAesIeHHOW MpolieMe Mexay
BEIYLUIUM M CIyIIATeAMM WM MEXKAY IpylnamMu ciymarteined. JBHKyliew cuiaol auaiora
ABIIIETCS KyJIbTypa OOIEHHS U aKTMBHOCTh ciymiarteneidl. bosblioe 3HaueHHe uMeeT oomas
HIMOIIMOHANbHAs aTMoc(epa, KOTOpas MO3BOJSIET BbI3BaThb YYBCTBO BHYTPEHHErO €IMHCTBA. B
3aKJIIOUYEHUE JIeJaeTcs BBIBOJ 0 TE€ME, NMPUHUMAETCA pelIeHHEe O JaJbHEHIINX COBMECTHBIX
JEUCTBUSAX.

3 MeToauueckue MaTepuaJibl, ONPECACIAAIONINE MPpOoUECAYPbI OLCHUBAHUS 3HaHHﬁ,
yMeHHﬁ, HABBbIKOB IO JTHUCHMUIIJIMHE

3.1 BanibHO-PeTHHIOBAsA CUCTEMAa OLEHKH yCIIeBaeMOCTH 10 JMCHUIIIHHE

B nensix onepaTuBHOr0 KOHTPOJIS YPOBHS YCBOSHMS MaTepuasa yueOHOM 1 CHUIUIMHBL U
CTUMYJIMPOBAaHUSI AKTUBHOW Y4E€OHOW JEsATEIHHOCTH CTYACHTOB (O04HON (GopMbl 00y4deHUs)
UCIIOJIb3YETCSI Oa11bHO-PEUMUH206A: CUCHEMA OUECHKU YCReEaemMocmu.

B coorBercTBUM C 3TON CHCTEMOIl OLIEHKH CTYAEHTY B XOJi€ M3YYEHHUS TUCIUILINHBI
IPEI0CTABIIAETCS BO3SMOXKHOCTh HaOpaTh He MeHee 60 0aJIoB 3a TEKYIIYI0 paboTy B ceMecTpe U
10 40 G6ayoB Ha HK3aMeHe/3aueTe (UTOTOBbIM KOHTPOJIb).

PesynpTupyromas oneHka 1o JAUCHUILUIUHE CKIIAaIbIBAETCS U3 CyMMbI OallJIOB TEKYIIETO U
utoroBoro KoHTpoJs. [llkana nrtoroBoit onenku mo gucturiuHe: 91 — 100 6amI0B — «OTIUIHOY,
76 — 90 GamoB — «xopomo», 61 — 75 GaIoB — «yAOBIETBOPUTEIBbHO», MeHee 60 OaymioB —
«HEYAOBIETBOPUTEIHLHOY.
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K 3adery nomyckaroTcsi CTYAEHTHI, TOCETUBIIME BCE JEKIHMM U CEMUHApBI, MPOLIEIIINE
POMEXYTOUHYIO aTTeCTAINIO, ¢ PeUTHHIOM He MeHee 30 6auioB.
bannel 3a Tekymyro paboTy B cemMecTpe M0 AMCLUIUIMHE CKJIAJbIBAIOTCS U3 CIETYIOLINX
BUJIOB JICATEIBHOCTH CTY/ACHTA!
Tekyinii KOHTPOJIb:

MuHUMAaIIBHO [0 BUIAM MakcuMalibHO IO BUJAM
paboThI (B O6aiax) paboThl (B Oaiax)
[Tocemenue nexnuii 5 10
BricTyruieHne Ha ceMuHape 5 15
KoHcmekT nexuit 5 10
Pabota Ha cemuHapckux 5 15

(MPaKTUYECKHUX) 3aHATHSIX

Kontpons CPC 5 10
(KOHTPOJIBHBIE OIPOCHI,
co0ecel0BaHNE U 1p.BUbBI

KOHTPOJIs)
KontponbHas pabora 5 10
MaxkcumansHoe 30 60

KOJIMYECTBO 0aJIOB

J1J1s TTOJTy9eHus TOMyCKa K IK3aMEeHY (3a4eTy) 1O TUCIUIUINHE CTYJICHT JIOJDKEH HaOpaTh B
cemectpe He MmeHee 30 6aoB.
bannpHO-pelTUHrOBasE cucTeMa MpeaycMaTpuBaeT MOOILIPEHUE CTYACHTOB 3a paboTy B
CEMECTpEe MPOCTABICHUEM «NPEeMUAIbHBLX» 0aTIIOB.

«{ IpemuabHBIC) Kon-Bo 6anio

JlomoaHeHne K 0TBETY HA CEMHHAPE + 0,5 6ayia

Yuactue B ONMMIMAIAX, KOHKypcax, KOH(EepeHIMsX B pamkax mnpeamera| + 15 6amwioB

[TpuzoBoe MecTo 3a yuyacThe B OJMMIIMAJaX, KOHKypcaX, KoHdpepeHuusx B|  + 30 Gamios
pamMKax mpeaMeTa JUCHUTUINHBI

IIIxaja HTOroBOI OLIEHKH

KomnuuecTBo 6annos Ouenka
90-100 «OTJINYHOY (32UTEHO)
7589 «XOpOIIIO0Y (3a4YTEHO)
60— 74 «YZIOBJIETBOPUTETHHOY (3aUTEHO)
0-59 «HEYJIOBIICTBOPUTEIBHO» (HE 3aYTEHO)
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