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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X01MMOr0 1JIsl OCBOCHHS JHCIHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S —— Bpewmsi, 3aTpaunBaemoe If)a U3y4eHHe
JUCIUTUIMHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHNEe TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUI 20

BrinonHenne KOHTPOJIbHOW PabOTHI 40

Utoro 100

2 MeToauyeckne yKa3aHus 1o padoTe o0y4yaonuxcsi BO BpeMsi IPoBeIeHusl JIeKIU

Jlexuus xak opranu3anuvoHHast opma 00ydeHHs - 3T0 0codasi KOHCTPYKLKS y4eOHOTo Ipolecca.
[IpenoaBaTens Ha MPOTSKEHUU BCEro Y4eOHOIO 3aHATHs COOOIAeT HOBBIM ydeOHbI Marepuan, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuan u3araercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEp)KaHHOU (opme, jekuus sBiseTcss HanOojiee 3KOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMALIUH.

Mertonosnornyeckoe 3HAYeHHE JIEKLIMM COCTOMT B TOM, UYTO B HEH pPacKpbIBAIOTCS
(byHIaMEHTaIbHBIE TEOPETHYECKUE OCHOBBI YYeOHOW MUCIMIUIMHBI U HAyYHBIE METOMIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMU Kak (opMe M METOay
00y4YeHHs MPHUCYILU TP OCHOBHBIE TIeIarornyeckie (PyHKINH, KOTOPBIE ONPEACISIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpoLecce: II03HABATENIbHAS, PA3BUBAIOIIAs U OPraHU3YIOLIasl.

[To3naBarenbHast (yHKIWS BBIPAKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HAay4dHO
O00OCHOBAHHBIX IyTeH pelIeHHs MPAaKTUYeCKuX 3ahad. Jlekuus nmpusBaHa AaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIMBOE IMPEJICTABICHHE O CaMbBIX CIIOKHBIX MOMEHTaX B IPAKTUYECKOM
NESTENbHOCTH CHEelMaIMCTOB. VIMEHHO 3TO, a He 3allOMHHAHHME KaXAOro cloBa WM LUDPBH,
MIPOAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHHON (PYHKITUH.

Kpome Toro, cieayer MOMHUTh, YTO MO3HaBaTeIbHas (PYHKIMS BCSIKOM JEKIMM CBSI3aHAa U C TEM,
YTO B JKUBOW Pa3TOBOPHOIN pedd camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierde, YeM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIMH — 3TO Iepeaayda
y4eOHOTo Marepuana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1oCTUTAET LEJIU, €CITU TOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBINOJIHAET Pa3BUBAOLIYIO
(GyHKIMIO, TO €CTh 1O COJAEpKaHWIO W (opMe OHa OPHUEHTHPOBAaHA HE HAa MaMATh, a HA MBINUICHUE
00y4JaeMbIX, IPU3BaHa HE TOJBHKO MPETIOAHECTH UM 3HAHUS, HO U HAYYUTh X CAMOCTOSITEIIbHO MBICIHUTD.
VIMeHHO TakMe NpPEANOCBUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAsS HAa BBICOKOM NpO(ecCHOHATbHOM
ypoBHE. B MOBCETHEBHOM W MHTEHCHBHOM YIPAKHEHUH B HAYYHOM MBIIUICHUHN U 3aKJTIOYACTCS TIIaBHAS
LEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBaOmas (YHKIHS JIEKIUW HAaXOAWTCS B 3aBUCHMOCTH OT TPaMOTHO
N0JJOOPaHHOTO U COCTABJIEHHOTO COJIEPXKaHMsS JIEKIUM M METOJUKH ero wusioxkeHus. Jlormuhoe,
JOKa3aTeIbHOE PACIIONIOKeHHE MaTepraia, CTpemMiieHne JIEKTOpa He MPOCTO M3JIOKHUTH ToJble (PaKThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TaKOr'0 MOUCKA — BCE 3TO OTJIMYUTEIbHbIE YEPThI JIEKLIMH, BHITOTHSIOIIEH B ITOJHOW Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsytomas QyHKUMsS JEKIUH TOpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCUJIMBAETCS POBEIEHUEM CEMUHAPOB U MPAKTUYECKUX 3aHATUH. B naHHOM ciiyyae JeKTop
PEKOMEH/IyeT JUTepaTypy, oOpaliaeT BHUMaHHE CcIymareieid Ha TO, YTO HEOOXOIUMO U3YyYHUTh U C 4eM
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conoctaBuTh. [lomyueHHble B XOJle€ JEKUMHM BBIBOABI W PE3YNbTAaThl CIYXaT OCHOBOW IMpHU
CaMOCTOATEIILHON MTPOPa0OTKE PEKOMEHOBAaHHOM JIUTEPATYPHI.

['maBHOE B mepuoj TOATOTOBKM K JIGKIMOHHBIM 3aHATUSAM — HAYYUThCA METOJaM
CaMOCTOSITENIFHOTO YMCTBEHHOTO TpyJa, CO3HATEIBbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIaJICBaTh HABBIKAMH TBOPYECKOH padoThL. [IJis 3TOro HEOOXOAUMO CTPOTO COOIIOIATH JUCIHUILTUHY
yueObl M ToBeleHHUs. YeTkoe IJIaHUPOBAHUE CBOET0 pPabOuero BpPEMEHU U OTAbIXa SBJSETCS
HEOOXOIUMBIM YCIIOBUEM JIJIsl YCIIEITHOW CaMOCTOSITENIbHON paboThl. B OCHOBY €ro HYXHO MOJIOKHTH
pabouyio mporpaMmy H3y4aeMblX B CeMecTpe AUCHUIUIMH. ExeqHeBHOW yueOHOM paboTe CTyAeHTY
cienyer ynensatb 9-10 wacoB cBOero BpEMEHHM, T.€. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOATENIbHON paboTe HeoOX0AMMO OTBOANTH 3—4 yaca.

KaxxioMmy CTyIEHTY ClIelyeT COCTABIISATh €XKEHEACIbHBIA U CEMECTPOBBIH IIIaHbl pa0OTHI, @ TAKKE
IUIaH Ha KaxAblid pabouunii nenb. C Beuepa Bcerga Haao pacnpeenarh paboTy Ha 3aBTpalllHui JeHb. B
KOHIIE Ka)/I0TO JH [IeJIeCO00pa3HO MOBOINUTH UTOT Pa0OTHI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a eclid ObLIH, MO KaKOW MPUYHMHE 3TO
npou3onuio. HyXHO OCYIIECTBISATh CaMOKOHTPOJb, KOTOPBIA SIBISIETCS HEOOXOJUMBIM YCIOBHUEM
ycrnemHo y4eObl. Eciu 4TO-TO OCTaJoCh HEBBINOJIHEHHBIM, HEOOXOAMMO H3bICKAaTh BpeMs JUid
3aBEpIICHHSI TOW YacTH pabOThI, HE YMEHbBIass 00beMa HeIeTTLHOTO IJIaHa.

CrnymaHue M 3amuch JIGKIUA — CIOKHBIM BUJ BY30BCKOW ayTuTOpHON paboThl. BHUMartensHOE
CIIyIIIaHUE ¥ KOHCIIEKTUPOBAHHUE JIEKIMI TMpeArnojiaracT HWHTCHCUBHYI0 YMCTBEHHYIO JEATEIbHOCTh
crynenta. Kpatkue 3ammcu JeKUud, MX KOHCHEKTHPOBAHHE IMOMOTaeT YCBOUTh Y4eOHBI Marepual.
KoHcrniekT siBisieTcst moJIe3HbIM TOT/IAa, KOTJIa 3alMCcCaHO CaMoO€ CYIIECTBEHHOE, OCHOBHOE M CHIENIaHO ITO
camMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE)
MPUHOCUT OOJIbIIIE BpEJa, YeM TMOJb3bl. 3alUCh JIGKIUHA PEKOMEHIYETCS BECTH 110 BO3MO>KHOCTHU
coOCTBeHHBIMU (opMynupoBKaMu. JKenarenpHO 3amuCh OCYHIECTBISATh HA OJHOM CTpaHulle, a
CJICYIOIIYIO OCTABJISITh JJIsI TIPOPAOOTKH y4eOHOT0 MaTepralia CaMOCTOATEIHLHO B JOMAITHUX YCJIOBHSIX.
KoHcnekT nekiuu mydiie moapa3ienarTh Ha MyHKTHI, naparpadsl, coOI0as KpacHyI0 CTPOKY. JTOMY B
0OJBIION cTeneHu OyIyT CIOCOOCTBOBATH MYHKTHI TUIAHA JICKIMU, MPEAIOKECHHBIC MPEIOoIaBaTelIsM.
[IpuHnMnUanbHBIE MecTa, OmNpenesieHus, (GopMyibl M APYroe CieayeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BAXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JelaTh 3TO W C TIOMOIIBIO
pPa3HOIBETHBIX MapKepoB wiu pyuek. LlemecooOpa3zHo paspaboTaTh COOCTBEHHYIO «MapKOrpaduio»
(3HaYKH, CUMBOJIBI), COKpalleHus cioB. He mumHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. Pabortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOANMO HCIOIb30BaTh HE TONBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JOTIOJIHUTEIFHO PEKOMEH/I0BaN JIEKTOp. VIMEHHO Takas cepbe3Hasi, KpOmoTiuBas padbora c
JEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBJA/IETh 3HAHUSMHU.

3 Meroanyeckue YKa3aHus sl O0YyYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (IIPaKTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszainuu y4eOHOTro
mporecca, MpeaCTaBisoNias CcoOOH KOJUIEKTHBHOE OOCYXJIEHUE CTYJEHTaMH TEOPETHUYECKUX MU
MPAKTUYECKUX BOIIPOCOB, PEHICHUE MPAKTHYECKUX 33124 T0J] PyKOBOJICTBOM IPEIO1aBaTeIs.

OCHOBHOW 1I€NIbI0 CEMHUHAPCKOro (MPaKTHUECKOro) 3aHATHUSA SBISETCS MpPOBEpKa TIyOMHBI
MOHMMAaHMsI CTYJICHTOM HM3y4aeMO# TeMbl, y4eOHOTO MaTepHalia U YMEHHs W3JI0KHTH €ro COAep KaHue
SCHBIM M UYETKUM SI3BIKOM, DPa3BUTHE CAMOCTOSITEIHOIO MBIIUIEHUS M TBOPUYECKOW AKTUBHOCTH Y
CTYyJICHTA.

Ha cemunapckux (IIpakTUYECKHX) 3aHATUAX MPEIIOIaraeTcsi paccMaTpuBaTh HanOosiee BaXKHbIE,
CYIIECTBEHHBIE, CIIO)KHBIE BOIIPOCHI, KOTOpBIC, KAaK CBUACTEIBCTBYET IpENOaBaTelbCcKas MpPaKTHKa,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipr >TOM TOTOBHUTBHCS K CEMHHAapCKOMY (NMPAaKTHYECKOMY) 3aHSATHIO BCETJa HYXHO 3apaHee.
IToaroToBka Kk ceMHHApCKOMY (IPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl clieyrolee:

- 00s13aTeNTbHOE O3HAKOMJICHHE C TUIAHOM 3aHATHS, B KOTOPOM COJEP)KaTcs OCHOBHBIE BOIIPOCHI,
BBIHOCHMBbIE Ha 00CYXICHHE;

- U3YyYEHHE KOHCIEKTOB JIEKI[Mil, COOTBETCTBYIOIIMUX pa3esioB y4eOHUKa, y4yeOHOro mocoows,
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COJIEp’KaHUsl PEKOMEH/JOBAaHHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCSI X BBIYUHTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IpPU 3TOM HEOOXOAUMBIE
BBINHUCKH, KOTOPBIE MOHAJO0SATCA NpU OOCYKIEHUHM Ha CEMHUHApe M PELICHUHU 3a/ady Ha IPaKTUYEeCKOM
3aHSTHH;

- (QopMmyiupoBaHHE CBOEr0 MHEHMsS 10 KaXJAOMYy BOIPOCY U apryMEHTHMPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BPEMs CAMOCTOSITEIbHON pabOThl C yyeOHUKAMHU U HAy4HOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOIYYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpenoJaBaTeto.

Ha cemunapckoM (NpakTUYECKOM) 3aHATUU CTYAEHT IPOSABISAET CBOE 3HAHME IIpPEIMETa,
KOppEeKTHpYyeT HHGOpMAalHIO, IOJIYYCHHYI0 B IPOLIECCE JIEKIHMOHHBIX M BHEAYyIUTOPHBIX 3aHATUH,
(bopmHpyeT onpeereHHbIH 00pa3 B Iia3ax MpernojaBaTess, MoIy4aeT HaBbIKH YCTHON peUH U KyJIbTYPHI
JUCKYCCHH, HaBBIKM NPAKTUYECKOT'0 PEIICHU 3a1a4.

IInanbl npoBeeHUs1 CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHI

Paznen 1. OcHOBBI OyXTranTepckoro GUHAHCOBOTO yYeTa.

Tema 1. CymHocTh, 3amaud, COAEp)KaHWE, HOPMATUBHOE pPETYIUPOBAHHE OyXTaaTepcKoro
¢uHaHCOBOrO ydera. YpPOBHM 3aKOHOJATEIbHOIO W HOPMATHUBHOIO PEryJHMpOBaHMs OyXIrajlTepcKOro
¢unancoBoro ydera. Ctannaptel Oyxrantepckoro ydyera. llonsTre Oyxrantepckoro ydera. DyHKIUU U
3ajaun  Oyxrairepckoro ¢uHaHcoBoro yuera. llomb3oBarenn — Oyxraiarepckoil  HMHGpOpMaLuu
OyXranTepckoro (MHAHCOBOTO y4eTa.

Tema 2. Opranuzauus Oyxrantepckoro puHaHcoBoro ydera. [IpuHLIHMIIBI OyXraJTepcKOro ydera.
VYuernsle m3mepurenu. llpeamer m o00BekTHl Oyxranrepckoro ¢uHaHcoBoro ydera. OpraHuzanus
OyXranTepckoro (pMHaHCOBOrO yueTa Ha MPEANPHUITUN. YUYeTHas MOJIUTUKA OpraHU3altH.

Pazmen 2 JlokyMEHTHpOBaHHE XO3SHCTBCHHBIX OIECpAllMii M BEIACHHE OYXTaJITepCKOTO ydeTa
MMYILECTBA OPTaHU3ALNH.

Tema 3. Vuer neHexHblx cpenctB. OCHOBHbIE HOpPMAaTHBHBIE JIOKYMEHTBI, PETYIHUPYIOILNE
IBUKCHHE JECHEKHBIX cpelcTB. [Iopsnok XpaHeHMs], pacX00BaHU U y4eTa JICHEXKHBIX CPENICTB B Kacce.
JlokymeHTabHOEe 0(hOpMIIEHHE KAacCOBBIX omepanuii. OTYETHOCTh MaTepHaIbHO OTBETCTBEHHBIX JIUI] O
IBUKCHUM JCHEKHBIX CpeACTB B Kacce. IIopsAnok u cpokn mpoBEenEeHHs PEBU3UHM KacCOBBIX OIEpaLUil.
OCHOBHBIE PETUCTPBI MO YYETy KAcCCOBBIX OINEpalMil. YUeT NeHEKHbIX TOKYMEHTOB. YYET JEHEKHbIX
CPEACTB Ha PACYETHBIX M CHIELUUAIbHBIX cyeTax B OaHke. OCHOBHbIE HOPMATHUBHBIE JIOKYMEHTHI,
perynupyoomuye Oe3Hanu4Hble pacueThl. llopsaok opraHuzanuMu W OCYLIECTBJIEHHS O€3HaJIMYHBIX
pacuetoB. OcHOBHblEe (DOpPMBI OE3HATMYHBIX PACUETOB: IUIATEKHBIMU TOPYYEHHUSIMH, IUIATEKHBIMU
TpeOOBaHUSAMH, aKKpEAUTHBHAs (pOopMa pacdyeroB, pacyeThl YeKaMH, HHKACCOBBIMU MOPYYECHUSIMU. YUET
oIepaluil O pacUeTHBIM M BAIIOTHBIM cYeTaM B 0aHKaX; y4eT aKKpEIUTHUBOB, IEHEKHBIX TOKYMEHTOB U
nepeBoJoB B MyTH. OCHOBHBIE PETUCTPHI IO YUETy ONEepalliii Ha paCUE€THBIX U BAIIOTHBIX CUETAX.

Tema 4. Yaer 3anacos. Llenu u 3anaun ydera 3anacoB. OCHOBHbIE HOPMATHBHBIE TOKYMEHTHI 110
y4eTy IMpOU3BOJCTBEHHBIX 3amacoB. Kiaccudukamus ¥ oleHKa 3amacoB. MeTonabl oIpeaeneHus
(bakTHUecKoil ce0eCTOMMOCTH 3aracoB IpU UX OTIYCKE B MPOM3BOJACTBO. OpraHu3alys y4yera 3amacoB B
MecTax XpaHeHHs U B Oyxrairepuu. CHHTETUYECKHI M aHAJMTHYECKUM y4yeT 3amacoB, B TOM YHUCIE C
HCMOJIb30BAHUEM CUETOB «3aroTOBJIEHUE U MPHOOpeTeHue MaTepuanoB» M «OTKIOHEHHE B CTOUMOCTH
MaTepuaaoBy. MIHBeHTapu3anus 3anacoB U OTpakeHHE B yueTe ee pe3yabTaTtoB. [lopsanok ¢popmupoBanus
U OTPAXKEHUS B YYETE€ PE3EPBOB IOJ CHU)KEHHE CTOMMOCTHM MAaTEpHANbHBIX LIEHHOCTEW. OCHOBHBIE
PETUCTPHI IO YUETY 3aIacoB.

Tema 5. Yder roroBod npoaykuuu u ToBapoB. Llemm u 3agaum ydyera roTOBOM MPOILYKIUU.
OCHOBHBIE HOPMAaTHBHBIE JOKYMEHTHI 10 y4€Ty TOTOBOM NpoAyKuuu. OLEHKa TOTOBOM MNPOIYKIHU.
CuHTeTHYEeCKMA M aHAJIMTUYECKUH ydeT TOTOBOM mpoayKuuu. lIpu3HaHue B OyXraJTepcKoM yyeTe
BBIPYYKH OT MPOAA’KU TOTOBOW MPOJIYKIIMH U CHUCAHHE PEaIn30BaHHOMN MPOIYKIUH.

Tema 6. Yyer ocHOBHBIX cpeiacTB. llenn m 3agaum ydera OCHOBHBIX cpeacTB. OCHOBHBIE
HOPMAaTUBHBIE JIOKYMEHTHI MO Y4YeTy OCHOBHBIX cpeacTB. byxranrepckmii crangapt [IBY 6/01 «Yuer
OCHOBHBIX CpEACTB», €ro cojepxanue. Kiaccupukanuss M OIeHKa OCHOBHBIX cpeAcTB. llopsmox
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JOKYMEHTAIBHOTO O(OpMJICHHS TOCTYIUICHHS M JABIXKEHMS OCHOBHBIX cpeiacTB. Opranuzanus
AQHAJIMTHUYECKOI'O y4eTa OCHOBHBIX CpPEACTB. YUeT IOCTYIUIEHHS OCHOBHBIX CPEICTB: IPUOOpETEeHus,
CTPOMTENBCTBA, NOCTYIUIEHHUS B CUET BKJaJa B YCTAaBHbIM (CKJIAaJ0YHBIN) KamuTau, Oe3BO3ME3IHOIO
nosydyeHus. lloHATHE amMOpTH3alMU OCHOBHBIX CPEACTB, IOPANOK OTPaKEHUS B Yy4ETE CYMM
amoprtu3anui. CriocoObl HAYUCICHHUSI aMOPTU3ALUH, IPUMEHEHUE YCKOPEHHONW aMOPTH3AIMU. DIEMEHTHI
YYETHOM IOJIMTUKH 110 OCHOBHBIM CPEICTBAM.

Tema 7. Yuer HemaTepuaibHbIX akTUBOB. llenmum M 3ajgaun yuera HeMaTepUAIbHBIX AKTHBOB.
OcCHOBHBIE HOpMAaTHBHBIE JOKYMEHTHI II0 y4€Ty HEMATE€pPHAJIbHBIX aKTMBOB. byxraiatepckuil craHiapT
[IBY 14/2007 «Yd4er HeMaTepHalbHBIX aKTHBOB», €ro cojepkanue. Kiaccudukanus © OIeHKa
HeMaTepUabHbIX AaKTHBOB. [lOpsAOK JOKyMEHTaJbHOrO O(OPMIIEHUS MOCTYIUICHHS U JBU)KEHUS
HEMaTepHUaJIbHBIX AKTHBOB. YUeT MOCTYIUICHHS HEMAaTepHAJbHBIX aKTHBOB: NMPHOOpPETEHHS, CO3/AaHUS,
IOCTYIUIEHUS B CUET BKJIa/la B YCTaBHbIHM (CKJIQAOYHBIN) KanuTai, 6e3B03Me31HOro noinydenus. [lonsatue
aMOpTH3allud HeMaTepualbHbIX akTUBOB. llopsmok oTpakeHus B ydere cymMMm amopTusauuu. Tpu
croco0a HAYMCIIEHUS aMOpPTU3alUM IO HeMaTepHalbHbIM akTuBaM. OTpaXeHHE B Yy4deTe BBIOBITHSA
HEMaTepUalbHbIX aKTHBOB BCJEJICTBUE MX pealu3aluu Wiu cnucaHus. OCHOBHBIE PErMCTPhl IO YYETY
HEMaTEpUAIbHBIX AKTUBOB.

Tema 8. Yyer ¢uHaHCcOBBIX BioXeHHd. HopMaTuBHas 06a3a mo y4yery (pMHAHCOBBIX BIIOKECHHUH.
[Tonoxenus nmo OyxranrepckoMy yudeTy. OUHAHCOBbIE BIOXEHMS MO BHUJAM: AW M aKLMU; JOJITOBbIE
LEHHble OyMaru; INpeJOCTaBICHHbIC 3aliMbl; JEMO3UTHBIE BKJIAJbl B KPEIUTHBIX OpraHU3aLUsiX;
neOuTopcKasi 3aJ0JKEHHOCTb, MPUOOPETEeHHAas Ha OCHOBE YCTYNKU IpaBa TpeOOBaHMs; BKJIAABI IO
JIOTOBOPY MPOCTOrO TOBAPUILECTBA. YUeT (PUHAHCOBBIX BJIOKEHHUH B Maud M aKLMHU, MOPSIOK CO3/IaHUs
pesepBa moJ oOeclieHeHUEe (UHAHCOBBIX BIIOKEHHH. Y4eT ()MHAHCOBBIX BJIOXKEHHUH B OOJIMralui,
MOPSIOK OTPAKEHUSI B yUeTe KOPPEKTHPOBKH TOKYITHOH CTOMMOCTH OOJIMTAllMM IO OTHOUICHHIO K
HOMHUHAJIBHOM CTOMMOCTH. Yd4eT moramieHus obmuranuil. Ilopsaok ydyera 3aiiMOB, IpenoOCTaBIEHHBIX
OpraHusanueil, M HX BO3BpaTa. Y4YeT JEHO3UTHBIX BKJIAJ0B B KPEOUTHBIX OpraHU3alUsaX. Yder
NeOUTOPCKON 3a/10JKEHHOCTH, NPUOOPETEHHOM Ha OCHOBE YCTYNKM IpaBa TpeOOBAaHUS IO JOrOBOPY
LeCcCUM. YueT BKIAJO0B IO JOrOBOPY IpOCTOro ToBapuilecTBa. OCHOBHBIE PETHCTPBl IO YYETY
(MHAHCOBBIX BJIOKEHUH.

Tema 9. Yuer 3arpaT Ha IPOU3BOJCTBO U KAIbKYJINPOBAHUE CEO0ECTOMMOCTH MPOIYKIIMH. 3aTPaThl
Ha MPOU3BOJACTBO MPOAYKIUH (paboT, yciIyr), U pacxojbl Ha mpoaaxy. HopMmaTUBHBIE JOKYMEHTHI 110
y4eTy 3aTpaT Ha IMPOU3BOJCTBO U cebecTtomMocTu nponykuuu. Kinaccudukanus 3atpar. JlokymeHTanus
3arpar. CocTaB 3aTpar, BKIOYAEMBIX B c€0ECTOMMOCTh MPOAYKIUH (paboT, ycayr). YdeT pacxoioB I0
AJIEMEHTaM 3aTpaT M CTaThsM KaJbKYJIMPOBAaHUS. YYeT pacxoloB OyAyllMX IEpUOJIOB U DPE3EPBOB
IIPEICTOSIIINX PACXONOB U IUIATEKEW. YUET 3aTpaT Ha OCHOBHOE M BCIIOMOIaTEIbHOE IPOU3BOICTBA.
VY4yer 001enpon3BOACTBEHHBIX U OOIIEX03HCTBEHHBIX PACX0JI0B. YUeT NOoTeph OT Opaka. YueT 3arpar
O0CITy’)KUBAIOIIUX MPOU3BOJCTB U X035SHCTB. [IOpAOK OLIEHKH M OTpaXeHHs B yuyeTe He3aBEepLIEHHOTO
MIPOM3BOJICTBA, MHBEHTAPU3allusl HE3aBEPIIEHHOT0 Npou3BoAcTBa. OTpacieBble OCOOEHHOCTH COCTaBa
3arpar. OcobeHHOCTH ydeTa 3aTpaT B cdepe oOpaiieHus. YdeT pacxoJoB Ha Mpojaxy. OCHOBHbIE
PEruCTPHI IO YYETY 3aTpaT Ha IPOU3BOACTBO U PACXO0B Ha IIPOJAXKY.

Tema 10. Yyer neOUTOpPCKOM M KpeAUTOPCKOM 3a70KkeHHOCTH. JleOuTopckas 3aJ0/KEHHOCTb.
Kpenuropckas 3apomkeHHOCTh. CPOKH pacdyeToB M MCKOBOM JaBHOCTH. IHBeHTapu3alus 1eOUTOPCKON 1
KPEAUTOPCKOM 3aJ0JDKEHHOCTH M OTPaKEHUE €€ pe3yiabTaToB B yuere. Kommepyeckuil Kpeawur.
ToBapoobmennsie caenku. [locpennuueckue caenku. Ckuaku. 3a10KEHHOCTh B MHOCTPAHHOM BalltoTe
WM YCIIOBHBIX JACHEKHBIX €AMHUIIAX.

Pasnen 3 Begenne OyxranTepckoro yuera ICTOYHUKOB (JOPMUPOBAHUS UMYIIIECTBA OPraHU3alINH.

Tema 11. Yuer pacueToB. Y4eT pacdyeToB ¢ MOKYNATEIAMHU M 3aKa3uMKaMH. YUET pacdyeToB C
MOCTABIIMKAMU U MOJPSAYUKAMU. YYeT pacyeToB MO MOCPEeIHUYECKUM oreparusM. OcoOeHHOCTH ydyeTa
MMIIOPTHBIX OIepaluii. Yuer pacueToB ¢ OI0/KETOM I10 HajoraM U cOopaM. Y4eT pacyeToB 10 HaJory Ha
N00aBJIEHHYI0 CTOMMOCTb. YYeT pacyeToB IO HAJOry Ha NpUOBUIb. YYeT pacyeToB IO HAJIOTy Ha
UMYILECTBO. YUET pacyeTOB C MOAOTYETHBIMHU JIMLIIAMU. YYET pacyeToB C IEPCOHAIOM I10 IPOYHUM
ONEepaLHSIM.

Tema 12. Yuer Tpyna u 3apaboTHOH u1aTel. Bupsl, opMbI U CHCTEMBI OIIIaTy TPY/a, MOPSIOK ee
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HauyuciaeHus. JlOKyMEHTBI 10 y4yeTy JIMYHOIO COCTaBa, TpyAa M €ro omiarel. JlokymMeHTanbHOE
odopmiieHre paboT M BHIIUIATA MO JI0rOBOPaM T'pak1aHCKO-TIPaBOBOTO xapakTepa. CHHTETUUECKUN y4eT
pacueToB 1o ormiarte Tpyaa. OpraHuzanusi aHAJIUTUYECKOTO Y4YE€Ta pacyeToB C IIEPCOHAIOM. Y4YeT
yIepaHui U3 3apaboTHOM 1uiaThl. Beimiarel 3a HeoTpaboTaHHOE BpeMst. OTUHCIIEHHs] CTPaXOBBIX B3HOCOB.
Beiruiara 3apaboTHOIM 1II1aThI.

Tema 13. Yder kpeauToB, 3aliMOB M CpEICTB IieieBoro ¢guHaHcupoBaHUs. Kpemautsl. 3aiiMbl.
HopmatuBHOE perynupoBaHue ydera KpeIUTOB U 3aliMOB. YYET KPaTKOCPOYHBIX KPEIUTOB M 3alHMOB.
VY4er 10JroCpOoYHBIX KPEAUTOB U 3aliMOB. YUeT 00JUTranuoHHbIX 3aiMOB. [lopsaok yueTa mponeHToB Mo
KpeautaM M 3aiiMaM. OCHOBHBIE PETUCTPbI IO YYeTy KpeAuToB U 3ailmoB. I[lopsinox oTpaxeHus B
OTYETHOCTH 3aJJ0JDKEHHOCTH I10 KpeIuTaM U 3aiimam

Tema 14. Yuer coGctBeHHoro kamutaiga. OCHOBHBIE HOPMATHBHBIE JOKYMEHTHI IO YYETy
Kanutaia, GoHmoB U pe3epBoB. [lopsaok GopmupoBaHUsS U y4eT YCTaBHOrO (CKJIaJ0YHOIO) KamuTasa.
VYdeT pacueToB ¢ yUpeAUTEIIMHA. YUeT COOCTBEHHBIX aKIMH, BBIKYIUICHHBIX Y aKIIMOHEPOB. OTpakeHue B
ydyere YBEJIMYEHUS W YyMEHbIIEHUs ycTaBHOro kanuTana. [lopsgok pacdyera YMCTBIX aKTHBOB B
aKIMOHEPHBIX oOmecTBax. llopsmok (GopMHpOBaHUS W y4EeT PE3EpPBHOrO KamuTana. YUYeT pe3epBOB,
00pa3oBaHHBIX ITYTEM BKIIOUCHHUS B CEOCCTOMMOCTh NPOAYKIMU (paboT, YCIAyr), U PE3EPBOB,
00pa30BaHHBIX ITyTEM BKJIFOUEHHS B IPOYHE PACXOIBI OpPTraHU3AIHH.

Tema 15. Yuer ¢unHaHCOBBIX pe3ynbTaToB. OCHOBHBIE HOPMATHBHBIE JOKYMEHTBHI MO YUYETy
¢buHaHCOBBIX pe3yabTaToB. CTPYKTypa, MOPSAIOK (OPMHUPOBAHUS M Y4eT (MHAHCOBOTO pPE3ysibTaTa OT
IpoJaX. YYeT MpPOYMX JOXOJOB M PAacCXOOB. YYeT (PMHAHCOBBIX PE3yJNbTAaTOB OT OOBIYHBIX BHJIOB
JESITEIbHOCTH. YYeT Ype3BbIUaliHBIX JOXOJ0B M PacXOOB. YUET YUCTOW, HEPACIPEAEIEHHON NPUObLIH
(HemoKpeITOrO YObITKA). Ydyer mgoxonoB Oynymux mnepuogaoB. Ilopsmokx pedopmanuu Oananca.
Ormpezenenne HaIOTOBOM 0a3bl MO HAJIOTY HA MPUOBLIb, €r0 COAEP)KaHUE. YUEeT PacueToB ¢ OIOKETOM
[0 HAJIOTY Ha MPUOBUIb. YUEeT UCMOJIb30BaHUs NMPUObUTH. OCHOBHBIE PETUCTPHI MO yueTy GOPpMUPOBAHUS
Y UCTIOJIHb30BaHUs MPUOBLTH (YOBITKA).

4 MeToanyeckue yKa3zaHus 1Jisl 00y4alommXxcsl M0 OPraHu3aniu caMoCTOATEIbLHOMH padoThl
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrositenbHas paboTa SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. [lpu
CaMOCTOSTENIbHOI PaboTe [OCTHraeTcsi KOHKPETHOE YCBOGHHE Y4eOHOro Marepuasia, pa3BUBAIOTCA
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaKHbIE AJII COBPEMEHHON MOATOTOBKH CIEIHATUCTOB. DOpMbI
CaMOCTOSITENIbHON pabOoThl: MOJATrOTOBKA K JIEKIUSM, CEMHHAPCKHM (TPAKTUYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM pa0oTaM, NpPOMEXYTOUHOW aTTeCTallud, HalMCaHHe KOHCIEKTOB, CaMOCTOSATENbHOE
pelleHre TUIOBBIX 33/1a4 U TECTOBBIX 3aJIaHHiA, HAMCAHUE HAYYHOTO JTOKJIAa, CTAThU.

4.2 MeToan4yecKkne yKa3aHusi 10 BBINOJHEHHIO KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JI€MEHTaMH KOHTPOJIBHON paOOTHI SBIISFOTCS:

Tutynensiii muct ([Ipunoxenue A)

Conepxanue

1. Teopernueckas yactb

2. llpakTudeckast 4acTh

Crucok ncnoab30BaHHBIX HCTOUHUKOB

[Tpunosxenus (pu HEOOXOIUMOCTH).

3amaHue BBINOJIHSACTCS 1O BapuaHTaM. BapuaHT KOHTPOJBbHOM paboTHI OINpenenseTcs Mo JABYM
MoCJIeTHUM IU(paM 3a9eTHON KHIKKHU HITH CTYJIEHYECKOTO OMIIeTa.

3amaHus K KOHTPOJBHON paboTe mpuBeneHbl B GoHAe OleHOUHBIX cpenctB (IIpunmoxenun 2 k
paboueii mporpamMme AUCITUTUTIHBI).

4.3 MeToan4yeckne yKka3aHusi 1o oopmMJIeHHI0O KOHTPOJIbHOH padoThI

4.3.1 OdopmiieHHe TEKCTOBOM YaCTH

[Ipu odopmieHun TekcToBoM wyactu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.
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PaGora nomkHa OBITH BBIMOJHEHA TEYATHBIM CIIOCOOOM C HCIOJB30BAaHHUEM KOMITBIOTEpA H
MIPUHTEPA HAa OJHOU CTOpOHE JHCTa Oenoi Oymarm omgHoro copra dopmarta A4 (210 x 297mm) uepes
MOJITOpa HHTEepBaJia U pazmepom mipudTa Times New Roman 14 nynkTos. PaboTa 10/KHA UMETh MATKUH
MeperieT B Manke-CKOpoCIIuBaTee.

Crpanuis! paboThl JODKHBI UMETh CIEAYIOIINE MOJIA: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHEE - 20 MM. AO3aIHBIA OTCTYIT JOJKEH OBITh OJJMHAKOBBIM 10 BCEMY TEKCTY M PaBEH IISATH
3Hakam (1,25 cm).

Bce crtpanuiel paboThl, BKIIOYAsh WUTIOCTPALMU U MPUIIOKEHUS, HYMEPYIOTCS MO MOPAIKY 0e3
IIPOIYCKOB U IOBTOpPEeHUH. IIepBOil CTpaHMLEN CUMTACTCS TUTYJIBHBIA JINCT, HA KOTOPOM HYMEpAaLHs
CTpaHUIl HE CTAaBUTCS, HA CIEAYIOUICH cTpaHuIle CTaBUTCS IUdpa «2» U T. 1.

[TopsiiKOBBIM HOMEP CTPAHHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO MO CTPAHULIBL.

B Ttekcte paboThl NOMKHBI NMPUMEHSATHCS HAy4YHBIE TEPMHUHBI, O0O3HAUEHUS U OIpe/eeHHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHJAPTaMH, a MPU UX OTCYTCTBHH — OOIEHPUHATHIC B HAyYHOU
JuTeparype.

B TekcTe paboThI HE TOMyCKaeTCs:

- IPUMEHATH 000POTHI PA3rOBOPHON PEeUH, TEXHUIM3MBI, TPO(HEeCcCHOHATN3MBI;

- IPUMEHSATH JJI1 OJTHOTO U TOTO K€ MOHSTHS Pa3IMYHbIE HAYYHbIE TEPMUHBI, OJM3KUE 10 CMBICTY
(CMHOHUMBI), & TaK)K€ MHOCTPAHHBIE CIIOBA U TEPMHHBI IPH HATMYUU PABHO3HAUHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH POU3BOJIbHBIE CJIOBOOOPA30BaHUS;

- TPUMEHSTHh COKpAIICHUS CIIOB, KPOME YCTAHOBJIGHHBIX IpPaBHJIAMH pPYCCKOW opdorpadum,
COOTBETCTBYIOIIMMU TOCYJaPCTBEHHBIMU CTaHIAPTAMU;

- cOKpaiath 0003HAYCHHSI eIUHUI] (PU3NUCCKUX BEITUYHH, €CIIH OHU yIoTpedIsitoTes 6e3 nudp, 3a
UCKITIOYEHUEM €IUHUIl (PU3MYECKUX BEJIMYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacuudpoBKax
OYKBEHHBIX 0003HAUYEHUH, BXOIAIMUX B (HOPMYIIBI M PUCYHKH.

B Tekcre paboThl, 3a uckitoueHueM Gopmyi, Ta0IHI, PUCYHKOB HE JIOMYCKAeTCs:

- IPUMEHSATh MAaTEMATHUYECKU 3HAK MHUHYC (-) Tepea OTPUIATEIbHBIMH 3HAYEHUSMH BEJIUYHH
(cmemyeT mucaTh CI0BO KMUHYCY);

- IPUMEHSATH 3HaK «» /111 0003HAUYEHHUS JUaMeTpa (CIeyeT MUCATh CIOBO «IHAMETP»);

- NpUMEHATh 03 YHCIOBBIX 3HAUEHUN MaTeMaTHuYecKue 3HaKu, Hampumep > (6onbine), <
(menb1Ie), = (paBHO), > (OoJblIE WM PAaBHO), < (MEHbIIE WIH PaBHO), a Takxke 3HakKu Ne (Homep), %
(IpoueHT);

- TMPUMEHATh UHAEKChl CTAaHJApTOB, TEXHUYECKUX YCIOBUH U JpYrMX JIOKyMEHTOB 0e€3
PETUCTPALIMOHHOTO HOMEDA.

O06o3HaueHus: eqUHUI] (PU3MUECKUX BEIUYHUH B TEKCTE PabOThl MPUBOIUTH B COOTBETCTBHH C
I'OCT 8.417-2002.

B Texcte paGoThl YMCIOBBIC 3HAYEHUS BEIMUYMH ¢ 0003HAYEHUEM €IMHUIl (PU3HUECKUX BETUYHH U
€IMHUIl CcYeTa CIeNyeT MucaTh HudpaMu, a yuciaa 0e3 0003HaYeHHUS eIUHUI] GU3NYECKUX BEIUYMH U
€IMHHUIL CYETa OT €AUHUIIBI 10 IEBSITH — CIIOBAMH.

IIpumepsl.

1. IlpoBecTu ucnbITaHUS MATH TPYO, KaXKaasi ATUHOU 5 M.

2. OtoOpatp 15 yenoBek 11 aHKETUPOBAHMUS.

Henonyctumo oTnensite eauHUIly GU3NYECKON BEJIWYUHBI OT YHUCIOBOIO 3HAUYEHHUs (IE€PEHOCUTH
WX Ha pa3HbIe CTPOKU WJIM CTPAHMUIIBI), KPOME eTUHUI] (PU3UIECKUX BEIHUMH, TOMEIIAeMbIX B Ta0JIHIIaX.

4.3.2 OdopMieHne oriaBJieHus1, 3ar0JIOBKOB

Ornasnenne odopmisercs B cooTBercTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBneHne — MepedYeHb OCHOBHBIX 4YacTedl paboThl C yKa3aHMEM CTpaHHI], Ha KOTOPbIE HUX
MTOMEIIAO0T.

3arojioBKM B OIVIABJIICHMM JOJDKHBI TOYHO IOBTOPSTH 3arojoBku B Tekcte. He momyckaercs
COKpallaThb WJIM NPUBOAMTH 3arojoBKM B JApyroil ¢opmynuposke. Ilocrmeanee ciioBo 3arojioBka
COCJIUHSIOT OTTOYHEM C COOTBETCTBYIOLIUM €My HOMEPOM CTPAHHMIIBI B TIPABOM CTOJIOIE OTJIaBIICHUS.
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B ornaBnenun cnoBo «CopepikaHue» 3anuChiBalOT B BUJAE 3aroJIOBKA CUMMETPHYHO TEKCTY
(mocepenuHe CTpaHUILIbI) ¢ IPONUCHON OykBbl. HaMeHOBaHUs, BKIIIOUEHHBIE B OIJIaBJIEHUE, 3alIUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUMHAs! C IPOMHMCHON OYKBBI.

3aroj0BKH JJOJDKHBI YETKO M KPAaTKO OTPa)kaTh COJEPKaHKE IJIaB MIIM Pa3/elioB.

3arojIoBKM pacroyiaraloT CAMMETPUYHO TEKCTY (IIOCEPEINHE CTPAHULLBI).

3arojoBKM CieQyeT IMedyaTarh C NPONUCHOW OykBbl 0€3 TOYKM B KOHIE, HE IOJYEPKHBasl.
[lepeHochl CIIOB B 3arojOBKax HE JIOIYCKArOTCs. ECIHM 3arojoBOK COCTOMT U3 JIBYX NPEAJIOKCHHN, UX
pa3AemsoT TOUKOH.

Paccrossame Mexay 3arolioBKaMM M TEKCTOM JA0DKHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosinue mexny 3aronmoBkamu — 20 myHakram (20 mr).

Kaxyro riaBy uiam pa3zien cienyeT HaunHaTh ¢ HOBOTO JIUCTA.

I'maBel M mnaparpadgsl WiIM pa3fenabl M HOJpa3liesbl JOJKHBI MMETh IOPSJIKOBbIE HOMEpa,
o0o3HaueHHble apabckumu muppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpadsr
JOJDKHBl UMETh HYMEpAalMI0 B Ipefenax Kaxaoi riasel wiM paszaena. Homep maparpada cocrout us
HOMeEpa IJIaBbl ¥ naparpada, pa3aeneHHOro TOYKOH.

4.3.3 OdopMienne WILTIOCTPALHIA

WnmroctpaTuBHbI MaTepuan opopmisiercs B coorBeTcTBuH ¢ TpedboBanmsivu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpecTaBiieH pucyHkamMu. KonnuecTBo MinmocTparuii
JIOJKHO OBITh 1OCTAaTOYHBIM JJISl OSICHEHUS U3JIaraéMoro TEKCTa.

WnmrocTpanuy, UCroyib3yeMble B padoTe, pa3MeIlarT MOJ TeKCTOM, B KOTOPOM BIEpBbIE JaHa
CCBLIIKA Ha HUX, UJIM Ha CJIEAYIOLIEH CTpaHUIIe, @ IPU HEOOXOJUMOCTH - B IIPUIIOKEHHH.

Wnmroctpanuy HyMepyroT apabckuMU IM(pamMu CKBO3HOW HyMmepaluel WiId B Mpejesax IJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJ1aBbl MJIM BTOPOTO pa3jiena).

Ha Bce mmtocTpanuu 10JKHbI ObITh IPUBEICHBI CCHUIKM B TeKCTe paboTsl. [Ipu ceplike ciemyer
[UCaTh «... B COOTBETCTBUU C PHUCYHKOM 2)» IpPU CKBO3HOW HYMEpAlUU U «... B COOTBETCTBUM C
pucyHkoM 1.2 npu Hymepaluu B peesiax IJaBbl WIK pasjiena.

WnmrocTpaniy TOJDKHBI UMETh HAaMMEHOBAHUE W, €CJIM HEOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucyHounsiii Tekct). CiaoBo «PHUCYHOK» M HauMMEHOBAHHE IOMEIIAIOT IOCIE IOSICHUTEJBHBIX
JTAHHBIX U pacrojiaraloT cieayomumM oopasom (puc. 3):

6%
5,10%

" N~
A RN
N S/ \\‘-0,20%

T T
IMpu6bUILHOLTH an DoHIO0EMKOCTb O60paunBaeMoCTb 000POTHBIX
-2%

/

4/—5%

-6%

Pucynok 3 - Crenenb BIusHUS (DaKTOPOB HAa peHTA0EIBbHOCTh KaluTajia
Hcmounux: cocTaBieHO aBTOpoM 1o [6, . 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WnmrocTpanyuy, KOTOpbIE 3aHMMAKOT 00beM Oojee OJHOM CTpaHHMIbl, CIEAYeT pacroyaratb B
IIPUJIOKEHUSX.

Wnmroctpauu Kaxa0ro NpuiiokeHrns 0003HavaloT OTAEIbHON HyMepalend apabckumu 1 pamMu
¢ nobaBinenueM nepen nudpoi odo3nayenus npuioxenus. Hanpumep - Pucynok JI.3.
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Ilox HaMMEHOBAHMEM PUCYHKA CIIENYET YKa3blBaTh UCTOYHHUK. MICTOYHUK yKa3bIBAE€TCsS pa3MepoM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenne Tadauiy

Tabnuubl NPUMEHSIOT JJs JIy4dllled HarIsiIHOCTH | ynoOCTBa CpaBHEHHS IOKa3aTeled u
odopmisroT ux B coorBeTcTBHH ¢ TpeOoBarmsimu ['OCT 2.105-95.

[udporoii MaTepuall, Kak mpaBuwiio, 0GOPMIISIFOT B BUae Tabmuil. Tabiuia coAepKUT TpU BUIA
3aroJIOBKOB: OOIIWi, BepxHHUEe U OOKOBBIC (puc. 4). OOmMii 3arojIOBOK OTPaXKaeT COACpKAHHWE BCe
TabMUIBl (K KAKOMY MECTY M BPEMEHH OHAa OTHOCHUTCS), pacrojaractcs HajJ €e MaKeTOM U SIBISICTCS
BHEIITHUM 3aroJIOBKOM. BepxHue 3aroyioBKH XapakTepu3yIoT coiepkanue rpad, a 00KoBbie - cTpok. OHH
SIBIISTIOTCS] BHYTPEHHHMU 3aTr0JIOBKAMH.

OO0 Tabauma - Bepxuue

3aroJI0BOK HOMED Ha3BaHUE TAOJHIIbI 3aroJOBKU

3arosoBku rpad
CogepxaHue CTpOK
ITonzaronoBku
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Urorosas
Hrorosas crpoka
3aroJIOBKH) rpada
N— -

——
I'padsl (komoHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI

OcToB TabuuIbl, 3aM0OJTHEHHBIN 3arojloBKaMu, o0paszyer ee MakeT. Eciin Ha nepeceueHuu rpag u
CTPOK 3amucaTth HUQPHI, TO MOITydaeTCs NOTHAS TabIHIIa.

Tabnuiibl, Hcnosb3yeMble B paboTe, pa3MeIaroT Mo/ TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CCHUIKA
Ha HUX, WIX Ha CIEIYIONIEH CTpaHuUIlE, a TP HEOOXOJMMOCTH - B TIPUIIOKEHHUH.

TabGnuubl HyMepyroT apaOCKuMHU LU(ppaMy CKBO3HOM HymepalMed WM B Ipejesiax IJaBbl WIN
pasnena, Hanpumep: «Tabnuma 2.1» (mepBast Tabauila BTOPO IJIaBbl UIIM BTOPOTO pa3jiena).

Ha Bce TaOnuibl [0JKHBI OBITH HMPUBEAEHBI CCBUIKM B TekcTe palboThl. [Ipu ccbuike cremyer
MUCATh «... B COOTBETCTBHHU C JAHHBIMH, TPEICTABICHHBIMU B TAONHIlEC 3» MPU CKBO3HOW HyMepaluu U
«... TIO JaHHBIM, TPE/ICTAaBICHHBIM B Talnuie 2.2» Npu HyMepaluy B Ipeesax IiaBbl WK pas/ena.

Tabnuipl, KoTOpble 3aHUMAIOT o00beM Oosiee JBYX CTpaHMIl, CIeAyeT pacrojiaraTb B
MPUIIOKEHUSX.

Tabmuipl KaxJI0ro NpuiaokeHUs 0003HAYAIOT OTAENIbHON HyMepauuel apaOckuMmMu nudpamu c
nobasneHueM nepen IUdpoil obOo3HaueHus mnpuioxeHus. Hampumep, «Tabiauma B.1», ecnu ona
MIpHUBEJICHA B IPUIIOKEHNH B.

Ha3Banue Ta0muibl JOJDKHO OTpaXkaTh €€ coJep)kaHue, ObITh TOUHBIM, KpaTkuM. Ha3BaHue
CIIeyeT MOMenIaTh Ha/l TaOIHIeH.

[Tpu mepenoce yactu TabIMIIBI HA TY K€ WM JPyTrye CTPaHHIIbI Ha3BaHHE MMOMEIIAI0T TOJBKO Hall
MEePBOI YaCThIO TAOJIUIIBI.

3aroj0BKM Tpad U CTPOK TAOIUIIBI CIeyeT MUcaTh C MPONMCHOM OYKBBI, a IOJ3aroJIOBKU rpad -
CO CTPOYHOI OYKBBI, €CITH OHU COCTABIISIOT OJIHO MPEIJIOKESHNE C 3aT0JIOBKOM, HITH C IIPOTHCHOM OYKBHI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaUeHHe. B KOHIle 3aroj0BKOB M MOJ3aroJIOBKOB TaOJUI] TOUKU HE
CTaBSATCS. 3aTOJIOBKH | MTO/I3ar0JIOBKH Ipad) YKa3bIBAIOT B €AMHCTBEHHOM YHCIIE.

TaGnuiibl cieBa, cripaBa U CHU3Y OTPaHUYMBAIOT JIMHUSMH.

PaznensaTe OOKOBBIE W BEpXHHE 3aroJIOBKM M TIOA3aroJIOBKH JHArOHAIGHBIMU JIMHUASMHU He
JIOMyCKAeTCsl.
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3aromoBku Tpad, KAk MPaBWIO, 3alKCHIBAIOT TMapalielbHO CcTpokam Tabmuiel. [lpu
HE0OXOIMMOCTH JOMYCKAETCsl MEPIEHAUKYIISIPHOE PACIOI0KEHNE 3ar0JI0OBKOB rpad.

OO0t 3aroJ0BOK TaOIHUIIBI JOKHA OBITH OTAETICHA JTMHUEH OT OCTaJIbHON YacTH TaOIHIIbI.

BricoTta cTpok Tabnuisl J0HKHA OBITH HE MEHEE 8 MM.

Jlomyckaercsi momemarb TabJIuIly BAOJIb JITUHHON CTOPOHBI JIHCTA.

Ecnu ctpoku winu rpadsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUILIBI, €€ JIENST Ha YacTH, OMelas
OJHY YacTh MOJ APYrod WIM PSAOM, NMPU 3TOM B KKIOW YacTW TaOJHIBI MOBTOPSIOT €€ OOLIuii
3arojIOBOK M 3arojIoBKU CTpok. [Ipu neneHuu TabmuIbl Ha YacTH AOIMYCKaeTcsl ee OOIIM 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuia» yka3plBalOT OAMH pa3 CjeBa HaJ MEPBON YacThIO TAOJIUIBI C BEIpAaBHUBAHUEM
Mo IIMpUHE CTPOKKM Oe3 ab3almHoro OTcTyma, Hajx APYrUMH 4acTaMu nuinyT cioBa «l[Ipomomkenue
TaOIUIBD) C YKa3aHHeM HoMepa (0003HaueHus1) TaOJIUIIBl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B TaOIUIly BKIIOYATH HE jgomyckaercs. Hymeparus rpad Tabmuib
apabckuMu nudpamu J0MycKaeTcs B TeX CIIydasix, KOrja B TeKcTe padoThl UMEIOTCS CChUTKU Ha HUX, PU
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUU OTIENIBbHBIX JAHHBIX B TAOJIUIIE CIIEYeT CTABUTh MPOUEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBIM C
L[eJTbI0 TIOSCHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTesiel, ICTOYHUKOB HH(POpMAIIUH U
T.1. [IpuMedanus ykaspiBaroTcs pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuma 5 - AHanu3 JMHAMUKHA U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpencts, %
ITokazarenu 2013 2014 AOCoII0THOE 2015 AOcoioTHOE
rof rof H3MEHEHHE, +/- | TOox H3MEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4

B toMm uncne:

CBIPBE Ml MAaTEePHAIIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOM3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIUS W TOBApPHI

JUISI IEPETIPOIAKU 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé CMpanuybl

[Ipopomxenre TabIULIBI 5

A 1 2 3 4 5
pacxo/Ipl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HIAC 1o  mpuoOpereHHBIM
LIEHHOCTAM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounbsle  ¢uHaHCOBBIE
BIIOKEHHUS - - - - -
JIeHe)KHBIEC CpelicTBa 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounuk: coctaBiaeHo aBTopom 1o [6, c. 10].
Pucynok 5 — [Ipumep odopmiienrs TabIuUIbl, pa3aeIeHHONW HA YacTH

[To normueckomy cojepkaHHIO TaONMIa MPEACTABISET COOOH MpeIoKEeHHEe, OCHOBHBIMU
3JIEMEHTaMU KOTOPOTO SBJISIOTCS MOAJIEXKAIee U CKa3yeMoe.

[TopnexanM CTaTUCTHYECKONW TaOJUIBI HA3bIBAECTCS OOBEKT, XapaKTepU3yIOLIUiics Huppamu.
OObIYHO TOJIesKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHHUH CTPOK.
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Ckazyemoe TaOuuipl oOpa3yeT cHcTeMa I[oKa3aTeNeil, KOTOpble XapaKTepH3ylOT OOBEKT
u3ydeHus, T.e. moanexamiee Tadmuubl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKM M COCTABIISET
cojiepkanue rpad ¢ IOTHYEeCKH MOCIeI0BATEIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpaso.

Tabnuupl, Kak CpeACTBO HAIMIAAHOIO U KOMIIAKTHOIO IPEACTaBICHUS LU(PPOBON HMHOpManuu,
JOJDKHBI OBITH MPABHILHO O(hOPMIICHBI:

a) Tabuuua JO0JKHA ObITh KOMIIAKTHOM M COAEp)KaTh TOJBKO TE JlaHHBIE, KOTOpbIE
HETMOCPEJCTBEHHO OTPAXAIOT HCCIEIyeMOe SBJIEHHE B CTaTUKE W JTUHAMUKE U HEOOXOAMMBI st
MIO3HAHUS €ro CYLIHOCTH;

0) 3aroJIOBKU TaOJIMIBI JOJDKHBI OBITh YETKUMH, KPATKHUMH, JIJAKOHUYHBIMH, IPEICTABIATh COOOU
3aKOHYEHHOE 11eJ10€, OPraHMYHO BIIMCHIBAIOLIEECS B COAECPIKAHUE TEKCTA,;

B) wuHpopmanus, pacrnonaraeMass B Tpadax TaONUIBl, 3aBEpIIACTCS HTOTOBOW CTPOKOM.
CylecTBYIOT pa3iMyHble CIIOCOObI COEAUMHEHUS caaraeMbIX rpad ¢ UX UTOrOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepmaer TabauiLy;

2) UTOroBas CTpOKa pacrojaraercs NepBOi CTPOKOW TaOIMILIbI U COEAUHSIETCS C COBOKYITHOCTBIO
ee cilaraeMbIX cioBamMu «B Tom uuciey;

I') €ClIM Ha3BaHM I10J3ar0JI0BKOB Ipad MOBTOPSIOTCA MEXKIY COOOH, colepKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT EIMHYIO CMBICIOBYIO HAarpy3Ky, TO HEOOXOIMMO MM IPUCBOHUTH OOBEIUHSIOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHbIE JJaHHbIE, XapaKTEPU3YIOLIME OJHY W3 CTOPOH aHAIU3MPYEMOIrO SIBJICHHUS
1es1eco00pa3Ho pacnosaraTb B COCEIHHUX JAPYT € APYrom rpadax;

%) rpadbl U CTPOKH JIOJKHBI COZIEPKATh €AMHUIIBI U3MEPEHUS, COOTBETCTBYIOLIE T0OCTABICHHBIM
B TIOJIEXKAIIEM U CKa3yeMOM ITOKa3aTelsiM;

3) yKcia 1eiaecoodpasHee, 0 BO3MOXKHOCTH, OKpyIJIATh. Eciiu Bee yncna oHON U TOM ke rpadbl
WIA CTPOKH JIaHBl C OAHHMM JECATHYHBIM 3HAKOM, a OJHO M3 YHCEJI MMEET TOYHO JIBa 3HAaKa MOCye
3aITON, TO YUCIIA C OJIHUM 3HAKOM II0CIIE 3allTOM CcliefyeT AONOIHATh HyJeM, TEM CaMbIM IOJAYEPKHYB
UX OIMHAKOBYIO TOYHOCTB;

M) B cly4ae HEOOXOJIUMOCTH JONOJHUTEIbHON MH(pOpMALMU - Pa3bICHEHUH K TabJuIe, MOTYT
JaBaThCsl MPUMEUAHHS.

[lpy Hanmuuuu B HCCIENOBaHUM HEOOJBIIOTO MO 00beMy LHU(POBOrO Marepuansa €ero
Herenecoo0pa3zHo ohopMIIATh TAOJIUIIEH, a CIeIyeT AaBaTh TEKCTOM, pacrojaras 1udpoBbie JaHHBIE B
BHUJIE KOJIOHOK.

ITpumep.

[TpenenbHBIE OTKIOHEHHS pa3MepoB Mpoduiiell BceX HOMEPOB:
IO BBICOTE «\'eeeeeeeeeeeeeeaanns. +2.5%
RCO110710) 5 1: (SRR +1,5%

IO TOMIIHHE .. .uunieeeeeeaannnnn, +0,3%

4.3.5 Odopmienue nepeuncjaeHuit

[Tpu opopmnennn nepeuncienuii ucnons3yercs [OCT 2.105-95.

[Tepen xaxaoW mo3uiMen MepedyrclIeHHUs CIeayeT CTaBUTh JAe(dUC WIM MpU HEOOXOAUMOCTH
CCBUIKH B TEKCT€ JOKYMEHTa Ha OJIHO W3 MEPEYHCICHUH, CTPOUYHYIO OYKBY, TMOCIIE KOTOPOH CTaBUTCA
ckoOka. [ nanpHeiiel netanu3aluyl MepeyucieHnil HeoOX0AUMO MCIOIb30BaTh apadckue Hugpsl,
10CJIe KOTOPBIX, CTABUTCS CKOOKA, a 3amich HPOU3BOANTCA C ab3allHOTO OTCTYNA, KaK IOKAa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciieHre 3aiChBaOT ¢ a03aI[HOTO OTCTYIA.

CylIecTBYIOT OIpeJieIeHHble TEXHUKO-IYHKTYallUOHHbIE IpaBWiia pPYyOpPHIIMPOBAHUS BHYTPU
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TekcTa JokyMeHTa. [yt 0003HaueHUs YacTeil mepeyHel uCIoIb3YIOTCS:

- BBICIIIMHA YPOBEHB WICHEHUS - MponucHbie OYkBHI (A, b, B u T. 1.) 1 pumckue uudpst (I, 11, Il n
T. 1.).

- CpeHul ypoBeHb WICHEeHHS - apadckue uudpsl (1, 2, 3 u 1. 1.).

- HU3IIWMH YPOBEHb WICHEHHUs - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTpOUHBIC
OyKBBI CO CKOOKamH (a) 0) B) U T. 1.).

[lepen mepeuneM 0OBIYHO CTaBAT oOOoOOIIarolIee CIOBO  (CYLIECTBHTENBHOE, TJarod,
MpujiaraTeJbHOe, B 3aBUCHMOCTH OT BEAYILErO CJIOBA 3JIEMEHTOB repeuHs). Eciu obolmiaromee cioBo
BBECTH TPYJHO WM €CIM NPU ITOM HPUACTCA YIOTPEOUTh MHOTO JIOTIOJHUTENBHBIX CIIOB, MOXKHO
3aBEpUINTDH NMPEABAPSAIONINN TEKCT IIaroJioM WIH PacleIUICHHBIM CKa3yeMbIM, J1a)Ke €Clid BEAYIIee CIOBO
3JIEMEHTOB IIEPEUHs - JIpyrasl 4acTb PEeuH, a MPEAJIOr, KOTOPHIM ATOT IJ1aroj (pacuIelIEHHOE CKa3yeMoe)
yIpaBIsieT, IEPEeHeCT B cocTaB 1-ro anemeHTa nepeuns. Hanpumep:

OOpatuTh BHUMAaHUE: a) Ha IPABUILHOCTH, 0) OTHOPOTHOCTH, B) IIENIECOO0PA3HOCTD.

He pekoMenayercst ocTaBisTh NPEJIOT B TEKCTE, PEIBAPSIIOIIEM [IEPEUCHb.

[Toce mpemecTBYOMIETo MepeyHIo TeKCTa (pasbl CTABAT CIASIYIOINE 3HAKU MPETTMHAHUS:

a) IBOETOYHE, €CIIU B 3TOM TEKCTE COJIEPIKUTCS CIOBO MM CIIOBOCOYETaHUE, YKa3bIBatollee Ha TO,
YTO Jaiblle MOCIEAYET MEepeueHb, WIM €CIU NEPEeUYEHb CIIY)KUT NPSMBIM PAa3bsICHEHUEM TOTO, O YeM
TOBOPUTCA B MPEALIECTBYIONIEM €My TeKCTe (pasbl, TMO0 OH HEMOCPEICTBEHHO MPOJI0JIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTa C CAMUM IIepeyHeM ociiabieHa (HET B
3TOM MECTE CIIOBa WJIM CJIOBOCOYETAHMS, YKA3bIBAIOLIETO Ha TO, YTO Jaiblle MOCIEAYEeT IMepEUeHb,
IepeyeHb NPSIMO HE Pa3bsCHAET 3TOT TEKCT, HE CIIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €T0).

[Tpu HymMepanuu 371€MEHTOB MEPEeyHs MOocie CTPOUYHBIX OyKB U apaOCKUX HHU(P CO CKOOKaMu He
CTaBUTCSI TOUKA, a OCJIE IPONUCHBIX OYKB U PUMCKHX IIU(P TOUKA CTABUTCH:

1) Tekcr;

a) TEKCT;

I. Texcr.

A. Texkcr.

Mex 1y s71eMeHTaMU BHYTpHUa03alHOTO MEPEUHs CTAaBUTCS:

a) 3arsTasi, €M 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJI0B, 0€3 3HAKOB MIPENMHAHNS BHYTPH);

0) TOouKa ¢ 3aIAToM, eCH AIEMEHTHI COAePKAT MHOT'O CJIOB, CO 3HAKaMU MPEMHUHAHUS BHYTPH.

[Tocne aG3arieB - 37IEMEHTOB MEPEYHS CTaBUTCS (MCKITIOUas MOCIeIHMM ab3aI):

a) 3amdAras, eciau al3albl-3JIEMEHThl OYEeHb MPOCTHI - W3 HECKOJIBKHMX CIIOB, 0€3 3HAKOB
MIpEeNUHAaHNs BHYTPH, 0003HAYEHBI HOMEPOM-IUGPON C 3aKpbIBaroOIIe CKOOKOW, CTpOYHOW OYKBOH C
3aKpBIBAIOIIEH CKOOKOW, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzner omuMOKON M MOCTaHOBKAa B MOJOOHBIX Cilydasx Mocie ab3aleB TOYKU C 3amsaTod (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKYy C 3alsATOM, €ClIM 3JEMEHTHl HE COBCEM IPOCTBI, CO 3HAKaAMH NpPENUHAHHUS BHYTpH,
0003Ha4YeHBI HOMEPOM-LIU(DPOI ¢ 3aKphIBaroIIel CKOOKOM, cTpouHOM OYKBOH C 3aKpbIBaroOIIe CKOOKOMH
U HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOUHOM OyKBE B Hadaljie DJIEMEHTa
COOTBETCTBYET TOUYKA C 3aISATOM B KOHIIE ero (HarpumMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOYKY, €CJIM 3JIEMEHTHI 0003HaU€Hbl HOMEPOM-IIU(PPOH C TOUKOM, TPONUCHONW OYKBOW C TOUKO,
a TakXke HOMepoM-IIM(pol C 3akpbIBarollell CKOOKOH, CTpOYHON OYKBOM C 3aKphIBaloOLIEH CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOCJIe 0003HAUEHUS dJIEMEHTA WU
MPONKUCHOM OyKBe B Hauaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 1.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, mModxcem:

1. He necmu omeemcmeeHHOCMb 3a COOEsIHHOE.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb !

1) oepanuuennyro;

2) noanyro.

Ilocobue no bepemennocmu u pooam 6v10aemcs:
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@) HCEHWUHAM, NOOTIEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAX0B8AHUIO,

0) dHceHWUHAM, CMPAXO0BOT CIAJIC KOMOPBIX COCMABIAEN UWeCb MeCAYEB.

Aneopumm pacuema 3apabomHou nAAmMul:

1. Onpeoenums, kaxue 8vInaamvl HYICHO YueCMb NpU pacieme cpeoHezo 3apadbomia.

2. Ymounumo, 06110 U NOGbIULEHUE 8 OPAHUZAYUY MAPUPDHBIX CMABOK.

3. Paccuumamo cpeoneonesnotl 3apabomox u m.o.

BriBaer, uyTOo B KakMe-IMOO YACTH TEpeyHs, NpeACTaBisAomue co0oi ClIoBOCOYETaHUS,
BKJIIOYAETCSl CaMOCTOSITEIIbHOE TPEIJIOKCHNE, HaYMHAIOIIeecss C MPONMUCHON OykBbl. HesaBucuMo oT
TOTO, YTO B KOHIIE MPEUIOKEHHUS MO TMPaBHJIAM PYCCKOTO SI3bIKA JIOJDKHA CTABUTHCS TOYKA, KAXKIbIN
AJIEMEHT CIHMCKA OYJIeT OTIENATHCS OT CICIYIOIIEr0 TOYKOH C 3aIlsTOM.

ITpumep.

Hoxymenmol npu nocmynieHuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, pekomeHoamenbhvle NUCbMd,

- 3as68/1eHUe COMPYOHUKA O npueme Ha pabomy,

- KONUA Ulu 6MOPOU IK3EMNNAP NPUKA3A O npueme compyoHuxka Ha padomy. Ilpukas camozo
npeonpusimusi  modicem OvblmMb U30AH HA OCHOBAHUU NPUKA3A BbIUECTNOSWE20 Be00MCMEA, eciu
KOHKpemHuoe npeonpusmue Haxooumcs 8 e20 NoOOYUHeHUU,

- Mpyo08oti 002080p U M.O.

[Ipu cocTaBiieHUN MEepeyHe ciemyeT 00s3aTeNIbHO 00pamaTh BHUMaHUE Ha TO, YTOOBI HadalbHbIE
CJIOBA KQXKIOTO 3JIECMEHTA CIMCKa OBLIN COTJIaCOBAaHBI MEXKY COOOHM B pOJIe, YUCIIE U MAJICKE.

ITpumep.

Haumenosanue nepuoda, Komopwiii MOI’CHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSAMU.

- paboma pabouezo u cayxcawezo;

- paboma 8 60eHU3UPOBAHHOU OXPAHe;

- paboma 6 opeanax cneycesasu,

- paboma 8 Koxo3e.

Taxoke Bce 3JIEMEHTHI CIHICKA JOJDKHBI OBITH 00s3aTETIFHO COTIIACOBAHBI B POJE, YUCIIE U TalIeKe
CO clioBaMH (WJTH CIIOBOM) B TIPEBAPSIONIEM NIEPEYCHDb MPEIOKEHUH, TIOCIIE KOTOPOTO CTOMT JABOCTOYHE.

ITpumep.

s npumenenus nanozoozo gviuema no H/[C Heobx00umo cobnodeHue mpex yciosuii:

1) gpaxmuueckoco nepemewenus mogapos uepes MamoNceHHyo epanuyy Pd;

2) ynaamul HIIC mamodicennvim opeanam;

3) npunsmus Ha yuem uMnopmHuLX MoBapos8 NPeonPUHUMAMETIEM.

4.3.6 IlpaBujia coKpaleHus CJI0B M CJI0BOCOYETAHUI

CokpamieHne CJIOB W CJIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[TpumeneHne B paboTe COKpANICHHM, HE TPEIyCMOTPEHHBIX BBIICYKA3aHHBIM CTAHIAPTOM, WIIH
YCIOBHBIX 0003HAUYEHUH TpenoiaraeT HaIuyue MepedHs COKpaIleHui U YCIOBHBIX 0003HAYCHH.

Hanudne mepedHs HE WCKIIOYaeT pacmu(pPOBKY COKpAIICHHS M yCIOBHOTO O0O3HAYCHUS IMPHU
MEPBOM YIIOMUHAHUU B TEKCTE.

[TepevyeHp MOMEMIAIOT TIOCIIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacronarath crondioM. CrneBa B andaBUTHOM TOPSAKE WM B MOPSJIKE UX
MEPBOTO YIIOMHUHAHUS B TEKCTE NMPHUBOIST COKpAIIECHUS WJIH YCIOBHBIC O0O3HAYCHWsI, CIIpaBa - UX
JeTaNbHYI0 pac(poBKy.

Hannaue nmepedHs yka3plBalOT B OTJIABJICHHH PAOOTHI.

4.3.7 Opopmienue popmya

®Dopmysl 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusmMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu ocdopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEAyeT IPHUMEHATh 0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH HAIIMOHATbHBIMU CTaHIAPTAMHU.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEICTBEHHO MO (POPMYITOH.

®opmyibel B TEKCTe pabOThl CleayeT HyMepoBaTh apaOCKUMM Lu(pamMu CKBO3HOW HyMeparuei
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HJIK B Ipcciiax IIaBbl WJIA pasciia.

Homep 3axitoyaroT B Kpyriible CKOOKH U 3alIMChIBAIOT HAa YPOBHE (POPMYJIBI CIIPABA.

ITpumep.

JUis uMHAEKcoB o0beMa MPOIYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB U (OHIOOTHAuU BEPHO
CJIEYIOIEE PABEHCTBO:

Q

rie lo = = - mumexc o6bema IPOIYKIUK B COIOCTABUMBIX 1I€HAX;
Q
11Cy
T = === - MHJEKC CPEIHErO0BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
I1Cy
CChUIKM B TEKCTE Ha IOPAAKOBBIE HOMepa (JOPMyJI [aloT B CKOOKax, Hampumep, ... B Gopmyie

(3).

@opMmyibl, MOMEIIAEMblE B IPWIOKEHUSAX, JOJDKHBI HYMEPOBATbCA OTACIBHOM HyMepauuen
apabckuMu IUppaMu B Ipejenax KakJoro HpUIIOKeHUs ¢ JoOaBleHHEM Iepen Kaxaol uudpoit
0003HaueHHS MPUIIOKEeHuUs1, HarpuMep hopmyna (B.1).

dopMmyIibl, CIEAYIOLIME O/IHA 32 IPYTOil U HE pa3/ieleHHbIe TEKCTOM, pa3essaioT 3amsToi.

[TepeHocuTh hopMyInBI Ha CIETYIONIYIO CTPOKY JOMYCKAETCsl TOJBKO HA 3HAKaX BBIMTOJHSIEMBIX
olepalui, MpUYeM 3HaK B Hayaje cleayrollel CTpoKH MoBTopstoT. [Ipu nmepenoce Gpopmyiibl Ha 3HaKe
YMHOKEHUS IPUMEHSIOT 3HAK «X).

4.3.8 Odopmiaenne oudanorpagpuyeckue CCbLIKA

bubnuorpaduueckue cChUIkKU B TEKCTE pabOThl OGOPMIISIIOT B COOTBETCTBHM C TPEeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIKa SBISETCS YacThi0 CIIPABOYHOTO ammapata paboThl U CIYKHUT
MCTOYHHUKOM Ombnmuorpadpudeckoit maGopmarim 00 00bEKTax CCHUTKH.

bubnuorpaduueckass ccbUlka COAECPKHUT OuOIUOrpaduueckre CBEACHHS O LUTHPYEMOM,
paccMaTpuBaeMOM WIIM YIIOMHHAEMOM B TEKCTE pabOThI IPYIrOM HCTOYHUKE (€ro COCTAaBHON YaCcTH WIIH
rpynne HCTOYHUKOB), HEOOXOAUMBbIE W JOCTATOYHBIC ISl €ro HAEHTU(UKAIMK, MOMCKAa U OOIIeH
XapaKTePUCTHKH.

OObexkTamu cocTaBlieHUs OMOIMOTpadUUECcKOil CCHUIKH SIBISIFOTCSI BCE BHUJIBI OMyOIMKOBAaHHBIX U
HEOIMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSX (B TOM HYHCJIEC DJIEKTPOHHBIC PECypPCHI
JIOKAJIBHOTO M YAAJIEHHOTO JTOCTYTA), @ TAK)Ke COCTaBHBIE YaCTH UCTOYHUKOB.

COBOKYITHOCTh OMOIMOTpaUIeCKUX CBEJCHUN B CCHUIKE JOHKHA 00ECTIeYnBaTh UICHTU(DHUKAITHIO
Y TIOMCK OOBEKTa CCHUIKH.

[To MecTy pacnoyioKeHusI B JOKYMEHTE pa3inyaroT Oubanorpaduueckne CChUIKH:

- BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TOKYMEHTA;

- TIOJICTPOYHBIE, BEIHECEHHBIC U3 TEKCTA BHU3 TOJIOCHI JIOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BHIHECEHHBIE 32 TEKCT JOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabote creayer NpUMeHSTh 3aTeKCTOBBIC CCHUTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOMHOrpaduueckux CChUIOK oOdopMmIseTcss Kak TMepevyeHb
OoubrorpadguuecKux 3anmucei U BKIIFOYASTCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Ecnu ccpimky B paboTe NpUBOIST HA KOHKPETHBIA (parMEHT TEKCTa MCTOYHUKA, B OTCHUIKE
YKa3bIBAIOT IOPSIKOBBIH HOMEP M CTpPaHUIIBI, HA KOTOPBIX IOMEIICH OOBEKT CChUIKU. CBeIeHUS
paznensroT 3ansaTod. OTCHUIKY MIPUBOJIAT B KBAaJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuKos:

10. Koconamosa, M. B. KoMmiekcHbIl SKOHOMHAYECKHIT aHAIN3 XO3SHCTBEHHON NEATEILHOCTH /
M. B. Kocomnanosa, B. A. CBo6oanna. — Mocksa : U3narenbcko-Toprosas kopmoparus «Jlamkos u Ky,
2018. — 247 c. : uJ. — Pexxum JOCTYyTIA: o MOJIHUCKE. —
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URL: http://biblioclub.ru/index.php?page=book&id=495781 (nata  oOpamenus:  20.05.2019). —
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37E€KTPOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAAT Ha KOHKPETHBIH (PparMeHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBbII HOMEP HCTOUYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. TIpokypar, A.C. Ponp kiaccuduKaiud HAJIOTOBBIX PHUCKOB B TIPAKTUKE HAJIOTOBOTO
menexkmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIi // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oopamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKa UCIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvucanue UCTOYHUKA B CIIMCKE MCIIOJIb30BAHHBIX UCTOYHUKOB O()OPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue siBISETCSI OCHOBHOW 4acThI0 OnOimorpaduaeckoit 3anmcu.

CIUCcOK HMCHOJb30BAHHBIX HCTOYHHMKOB JOJDKEH BKIIOYATh OuOimorpaduyeckre 3amucu Ha
MCTOYHHKH, WCIOJB30BAHHBIC aBTOPOM IPH HamMCaHUM padoThl. CIHMCOK JODKEH OBITh pa3MEIIeH B
KOHIIC OCHOBHOT'O TEKCTa.

B pabGore HUCTOYHMKM B CIMCKE HCIONB30BAaHHBIX HCTOYHHKOB CIIEIyeT pacrojaratb B
andaBuTHOM Topsike. Ilpu 3TOM He3aBHUCHMO OT aj(aBUTHOTO MOPSAIKA BIEPEAU JOJDKHBI OBITH
MIPUBEJICHB HOPMAaTHUBHBIE AKTHI.

HopmaTuBHBIC aKThl PaCHOIArarTCs B CICIYIOLIEM MOPSIKE:

- MEXyHapOJHbIE aKThI, paTuuIpoBannsie Poccueil, mpuyem cHavana uayt qokymeHTsl OOH;

- Koncrurymus Poccun;

- KOJICKCHI,

- (hexepasibHBIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- mocraHoBienus [IpaBurtenscTBa Poccuu;

- IPUKa3bl, MUChMA U TP. YKa3aHUS OTACIBHBIX (peepalbHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacniopsKeHUs TyOepHaTOpOB;

- pacnopsiKeHus: 00JIACTHBIX (PeCyOIMKAHCKUX ) TPaBUTEIIbCTB;

- cyneOHas mpakTHKa (T.e. TOCTaHOBJIECHUsT BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacrojiaralorcsi He mo audaBuTy, a Mo jare npuHATusA (nmoamucanus IIpesmpeHTom
Poccun) - Bnepenu 6oiiee crapoie.

B cnmicke ncnoiab30BaHHBIX KICTOUHUKOB HE JOJKHO OBITH HCTOYHMKOB, HA KOTOPBIE HET CCHUIKU B
TEKCTE pabOTHI.

[Tpumep odopmieHHs CUCKa UCIIOIB30BAaHHBIX UICTOUHUKOB NpHBesieH B [Ipunoxxenun b.

4.3.10 OdopmiteHune npuI0KEeHNH

[Tpunoxenus odpopmisor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepuan, ZONOJHSIOMUNA OCHOBHON TEKCT paboThl, JOMYCKAETCs MOMENIaTh B MPHIOKEHHUIX. B
KaueCcTBEe NPHJIOKEHUST MOTYT OBITh MpeACTaBICHBI: Tpaduueckuii Marepuay, TaOIuIbl, (HOPMYIIHI,
PUCYHKH U APYTON WIIIKOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oGOPMISIOT Kak MPOJOKEHHE paboThl HAa €€ MOCIEIyIOMMX CTPaHMIIAX.
[TpunoxeHnus AOKHBI UMEThH OOIIYIO C OCTAIBHOM YacThio pabOThl CKBO3HYIO HYMEPAIIMIO CTPAHUII.

B Texcre paboThl Ha BCe MPHIIOKEHUS JOJIKHBI OBITh 1aHbI CCHUIKH.

[TpunoxeHus pacnosararoT B MOPSJIKE CChUIOK Ha HUX B TEKCTE pabOTHI.

[TpunokeHus AOKHBI OBITH TMEpPEYHCIEHbl B OIJIaBIEHMU pabOThl C yKa3aHHEM HX HOMEpPOB,
3aroJIOBKOB M CTPaHMII.

Kaxxnoe nmpuiioxkeHue cieayeT HauWHATh C HOBOWM CTpaHMIIBI C YKa3aHHWEM HaBepXy MOCepeanHe
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cTpaHuIlsl cioBa «lIpunoxxeHue» u ero 0003HauUCHUSI.

[IpunoxeHne OOJKHO MMETh 3aroJIOBOK, KOTOPBIM 3alUCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOW OYKBBI OT/IEIBHOI CTPOKOA.

[Tpunoxkenus 0003HAYAIOT 3arjiaBHBIMH, OYKBaMH pYCCKOro andaBuTa, HauyumHas c A, 3a
UCKITIOUeHUEM OYKB E, 3,1, 0, Y, b, bl, b. [Tocine cioea «[Ipunoxxenue» cieayer OykBa, 0003HaUYAIOIAsA
€ro MOCJIeI0BAaTEIbHOCTb.

[TpunoskeHus, Kak TMPaBHUIIO, BBIMOJHAIOT Ha Jmctax ¢opmara A4. Jlomyckaercss opopmisiTh
MPHIOXKEHUs Ha Jinctax popmara A3, A4x3, Adx4, A2 u Al no I'OCT 2.301-68.

4.4 MeToauuecKkue PEeKOMEHIAUHU IO HANMUCAHUIO KOHCIICKTOB

Koncnekr (ot mar. conspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTko M
MOCTIeIOBATEIbHO M3JI0KEHO COAEp)KaHHE OCHOBHOTO MCTOYHMKA HMH(popmanmu. KoHCrnekTupoBaTh —
3HAYUT IPUBOIUTH K HEKOEMY IOPSAIKY CBEICHMs, IOYEPIHYTHIE M3 OpUrMHAIa. B OoCHOBe mpouecca
JEKUT CUCTEMATU3alMs IPOYUTAHHOTO UM YCJIBIIIAHHOTO. 3allMCHU MOTYT JI€JaThCsl KaK B BUJIE TOUHBIX
BBIJIEP)KEK, LIUTAT, TaK U B (opme cBOOOAHON momauu cMmbiciia. MaHepa HalMCaHMs KOHCIEKTa, Kak
IpaBUIIO, OJIM3Ka K CTUIIIO IEPBOUCTOYHUKA.

Eciin KOHCHEKT COCTaBJIEH NPAaBUIBHO, OH JOJDKEH OTpaXkaTb JIOTMKY M CMBICIOBYIO CBS3b
3anuchpiBaeMoil MHpopMmauuu. VM 3ampocTo MOKHO BOCIOJIB30BATHCSA 4YEPE3 HEKOTOPOE KOJIUYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTH JUIsl NPUMEHEHHUS KOMY-TO €IIE, IOCKOJIbKY NPOYTEHUE IPaMOTHO
3a(hUKCUPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHCHUI.

B mpouecce ydeObl miM npu pelIeHUH Kakoi-To 3agauyud B oOmeM oObeme HH(pOpManuu
BBIJICIISIIOT CaMO€ BaXKHOE M HEoO0XoauMoe, TakuM o0pa3oM, ympolias OBJIafeHHuEe MarepuaioM. B
XOPOIIO CJIENaHHBIX 3aUCAX MOXKHO C JIETKOCTBbIO OOHApY)XUTh CIELUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSTHO PACTOJKOBAaHHYIO M YETKO BBIACIEHHYIO I 3allOMHUHAHMSI 3HAYEHUM pPA3JIMYHBIX CJIOB.
Hcnonp3ysl 3aKOHCIEKTUPOBAHHBIE CBEICHMS, JIETYE CO3JaBaThb 3HAYMMBIE TBOPUYECKUE WJIM Hay4dHbIE
paboThl, pa3nu4HbIe pedeparsl U CTaThu.

HyxHO ymeTh pa3inyarh KOHCIEKTBI M IIPABUIIBHO MCIIOJIB30BaTh Ty KaTErOpHUIO, KOTOpas JIydlle
BCEI0 MOJIXOJUT /7Sl BBIIIOJIHAEMOM paboThI.

IInan-xoncnexm. Takol BuA U3J10’KeHUS Ha Oymare co3JjaeTcsi HA OCHOBE 3apaHee COCTABIEHHOI'O
IUIaHA MaTepuana, COCTOUT U3 ONPEAEICHHOI0 KOJIMYECTBA IIYHKTOB (C 3arojJOBKaMM) U MOJIIYHKTOB. B
IIpoLecce KOHCIIEKTUPOBAHMS KaXK/Iblil 3ar0JIOBOK PaCKphIBAETCS — JOMOIHIETCS KOPOTKMM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCHEKT. VIMEHHO Takod BapuaHT OOJIbLIE BCEro
MOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJMYHOMY BBICTYIUIEHUIO MM ceMHHapy. EctecTBeHHO, uem
nociezoBareiabHee OyaeT MiiaH (ero MyHKThl JODKHBI MAKCUMAalIbHO PAacKphbIBATh COJEP)KaHUE), TEM
CBsI3aHHEE U IMOJHOLEHHee OyaerT Baml aokiaj. CHenuanucTbl PeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPBIX OYIyT yKa3aHbl BCE€ HCHOJIb3yeMble BaMH HCTOYHHKH, TaK KaK CO
BPEMEHEM TPYJHO BOCCTAHOBMUTH UX I10 MAMSITH.

Cxemamuueckuii nigH. DTa Pa3sHOBUJHOCTb KOHCIEKTa BBINIAJUT TaK: BCE IyHKTHI IUIaHA
IIPEJICTABICHbBl B BHUJAE BOIPOCHUTEIBHBIX IPEUIOKEHHUM, Ha KOTOpPbIE HYXHO JaTb OTBEeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpensoKeHus) MoJ Kaxablii MyHKT Bompoca. Takoil
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOEHHIO HH(POPMAILIHUH.

Texcmyanvnuwiti koncnexm. [lonoOHas popma M3JI0KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOETUHUTD IUIaH,
1100 HAMOJHUTD €0 Pa3IMYHBIMU Te3UcaMH U TepMUHaMU. OH JIydIie BCEro MOJXOAUT TeM, KTO N3ydaeT
HayKy WJIH JIUTEpaTypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakOW KOHCIEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh mpaBUIIbHO OTIENATh HauOoJiee 3HAUMMBIE LUTAThl TAKMM 00pa3oM, 4yTOOBI B
UTOT€ OHM J]AJIU NIPEJICTABIEHUE O MaTepUalle B LIEJIOM.

Temamuueckuii xoncnexm. Takoil cmoco0 3amucu MH(OPMAIMKM CYIIECTBEHHO OTJIMYAeTCs OT
apyrux. CyTb ero — B OCBEILEHUH KaKOTr0-HUOYIb OIPEAEICHHOTO BOIIPOCA; PH 3TOM HCIIOJIb3YETCsl HE
OJIMH UCTOYHMK, a HecKosbko. ConepxaHue KakJoro MaTepuaia He OTpa)kaeTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuif KOHCHEKT IOMOTaeT JIydlle JAPYyruX aHaJu3upoBaTh 3aJaHHYI0 TEMY, pPacKpbIBaTh
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MOCTaBJICHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpOoH. OHAKO OynbTe TOTOBBI K TOMY, YTO MPHUIETCS
nepepaboTaTh HEMAJIO JIUTEPATypbl U MOJHOTHl M IIEJIOCTHOCTH KapTHHBI, TOJBKO B 3TOM Cllydyae
U3JI0XKeHne OyeT 00J1a1aTh BCEMH JOCTOUHCTBAMH.

C60000mubiti. ITOT BUJ KOHCHEKTa NpEJHA3HAYeH A TeX, KTO yMEeT HCHOJIb30BaTh cpasy
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepuasioM. B HEM MOXET COoAepiKaThCsi YTO YrOJHO — BBIMHCKH,
LUTaThl, IUVIAaH U MHOXECTBO Te3ucoB. Bam mnorpebyercs ymeHue OBICTPO M JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPa0OTaTh C IUIAHOM, aBTOPCKUMH mHTaTamu. CuWTaercs, 4YTO MOJ00HOE
(bukcupoBaHUEe CBEICHUH ABIIsETCS HanboJIee LIEJOCTHBIM U ITOJHOBECHBIM.

Texnuka cocmagnenus KOHCneKma.

Heo6xonuMo mpocMOTpeTh Marepuai, BBIIBUTb OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSATb,
CIJIO’KEH JIU OH, COJICPKUT JI HE3HAKOMBIE TEPMUHBI,

CHoOBa NpouYUTaTh TEKCT U TLIATENBHO POAHAIM3UPOBATh ero. Takas paboTa ¢ MaTepuansom Aact
BO3MOYKHOCTh OTJENUTHh TIJIABHOE OT BTOPOCTENEHHOTO, pa3leiuTh HWH(POPMALKI0O HAa COCTABISIOIINE
YaCTH, PACIIOJIOKUTh €€ B HY)KHOM IOPSJIKE.

O0603HaYNTh OCHOBHBIE MBICIM TEKCTa, OHM HA3bIBAIOTCA Te3ucaMH. VX MOXKHO 3alHChIBaTh Kak
YroJHO - LUTaTaMu (B Cllyyae, €Clid HY)KHO IlepeJaTb aBTOPCKYIO MBICIb) JIMOO CBOUM COOCTBEHHBIM
CIIOCOOOM.

Ilpu xoncnexmuposanuu nexkyuti PEeKOMEHAYETCS MPUAEPKUBATHCS CIEAYIOIIUX OCHOBHBIX
MIPaBUIL.

1. He HauMHaTh 3amuchiBaThb MaTepuan C MEPBBIX CJIOB IpernojaBaTelis, CHayajla HeoOX0IuMOo
BBICTTYIIATh €r0 MBICITB 10 KOHIA M TIOCTapaThCsl MOHATH €e.

2. IlpuctynaTth K 3amMcu HY)KHO B TOT MOMEHT, KOTJa MpernojaBareib, 3aKaHUMBasi U3JI0KEHHE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTHPOBATb.

3. B koHcnekTe 00s3aT€NbHO BBLAEIAIOTCS OTAENbHblE yacTH. HeoO0Xonumo pasrpaHUYUBaTh
3aroJOBKH, IIOA3aroJIOBKH, BBIBOJABI, 000COOJSATH OJHY TeMy OT JApYyrod. BrlieneHune MOXXKHO JenaTh
[OTYEPKUBAHUEM, JPYTUM LBETOM (TOJILKO HE CleQyeT IpeBpallaTh TEKCT B IMECTpble KapTUHKH).
Pexomenayercst nenaTh OTCTYIBI Ui 0003HaYeHHs ab3aleB M MyHKTOB IIaHa, MPOOEIbHBIC CTPOKH IS
OTJENICHUsI OJHOM MBICIH OT Jpyroil, Hymepauuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHbI B
TEKCTE MOYKHO CJIeNaTh 00JIee 3aMETHBIMH, MX 3aKJIIOYAIOT B PAMKY.

4. 3anucu HYXHO CO3/1aBaTh C HCIHOJb30BAHMEM IPHHSATHIX YCJIOBHBIX OO0O3HAa4YECHUH.
Koncnektupys, oOs3arenbHO HEOOXOAMMO YyMNOTPeOdsTh pa3HOOOpa3Hble 3HAKW (MX Ha3bIBAIOT
CUTHQJIBHBIMU). OTO MOTYT OBITh YKa3zaTeJd W HaNpaBiSIOIIME CTPENKHU, BOCKIMIATEIbHBIE U
BOIIPOCHUTEINbHBIC 3HaKU, coueTanusi PS (mocnecnoue) u NB (oOpatute BHUMaHue). Hampumep, cioBo
«CJIeIOBATENIbHO» Bbl MOXKeTe 0003HAUUTh MaTeMaTH4ecKoil crpenkoir =>. Korma BelpaGoTaeTcst cBOii
COOCTBEHHBIN 3HAKOBBIN HA0Op, CO3/1aBaTh KOHCIEKT, a I0CJI€ U U3y4aTh €ro Oy/eT Impolie u ObICTpee.

He HyxHO 3a0biBaTh 00 aOOpeBHaTypax (COKpAIIEHHBIX CJIOBax), 3HAaKax paBEHCTBA M
HEPaBEHCTBA, OOJIbILIE U MEHbIIIE.

Bonburyto monb3y A co3gaHus MPaBUIBHOIO KOHCIEKTa JaroT cokparieHus. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIllEHHE TUIA «I-Thb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BATh HE CIEAYeT, TaK Kak
BITOCJIE/ICTBUH OOJIbIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha PacIU(POBKY, a YTEHHUE KOHCIEKTa HE JI0JIKHO
MIPEPBIBATHCS TTOCTOPOHHUMH JICHCTBUAMHU U pa3MbIILIeHUIMU. Jlydine Bcero pa3paboTaTs COOCTBEHHYIO
CHCTEMY COKpalleHHH ¥ 0003HayaThb MMM BO BCEX 3alMCAX OJHU M TE€ XKe CloBa (M HE 4TO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OYyIET BCerza M Be3Jie CIIOBOM «TOBOPHUTHY», a Oonbiuas OykBa «P» —
CIIOBOM «paboTay.

5. Hy)xHO M30erarth CIIOKHBIX U JJTMHHBIX PACCYXKICHUH.

6. Ilpm KOHCHEKTHUPOBAHMU JIy4llle MOJb30BATHCS IOBECTBOBATEIBHBIMUA MPEIIOKEHUSAMH,
n30eratb CaMOCTOSITENBHBIX BOIIPOCOB. BOMpockl yMeCcTHBI Ha MOJSX KOHCIEKTA.

7. He HyHO cTapaThcs 3aUKCHUPOBATh MaTepUai JOCIOBHO, PH 3TOM YacTO TEpsieTCs IJIaBHas
MBICIIb, K TOMY € TaKyl 3aluich TPYAHO BecTU. BTopocreneHHble cioBa HYKHO OTOpachIBaTh, 0e3
KOTOPBIX IJIaBHAsI MBICIb HE TEPSAETCS.

8. Ecniit B JTIeKIIMM BCTPEYAIOTCSl HETIOHATHBIE TEPMHUHBI, MO’KHO OCTaBUTh MECTO, a MOCTIe 3aHITHIA
YTOUHUTH UX 3HAYCHHE y MIPEIo1aBaTeIs.
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4.5 MeToaunuyecKkue PEKOMEHAAIUHA IO MOATOTOBKE HAYYHOI'0 TOKJIaAa, CTATbU

Hay4nas ctarbsd — 3TO NpencTaBlIeHUE pe3yJbTaTOB KAaKOTro-IMOO HCCIEeNOBaHMS Uil HaydHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aTEIBHO BKJIIOYAET 3JIEMEHTHl HOBOTO 3HAHUS, KOTOpBIE H
ompenesAloT € 3HaYMMOCTb. B OTHENnbHBIX CilydasX HayyHas CTaTbsd MOJXKET COJepKaTb
CHCTEMaTH3alnIo, 0000IICHNE YK€ U3BECTHBIX HAYYHBIX JJAHHBIX O MPOIECcce, SBICHUHU WIN 00BbEKTe, Ha
OCHOBE KOTOPOI'O JEJar0TCs HOBBIE BBIBOJIbI, IPOTHO3bl. Takas cTaTbs Ha3blBae€TCsl 0030pOM HaydHOM
JUTEPATypHI MO OTIPEICTICHHON Tpobieme.

Be10op Tembl uccnenoBaHus HEpa3pbIBHO CBSA3aH ¢ BHIOOPOM ero 00bekTa. OOBEKT UCCIe10BaHMs
— CHCTeMa, IPOIIECC WIH SIBICHUE, TIOPOXKIAIOIINE TPOOIEMHYIO CUTYAIMIO U U30paHHBIC [T H3yUYCHUS.
[Tonmyyenue 3HaHui 00 00bEKTE, HEOOXOAUMBIX JIsl PEIIEHUS] KOHKPETHOH Mpo0iieMbl, IOCTABICHHON B
UCCIIEJOBAaHUM, OCYILECTBISAETCS MOCPEACTBOM H3Y4YEHMsI PE3YJbTAaTOB LEJIECHANPABICHHOIO HAYYHOI'O
BO3/ECHCTBUS HA OTJEIIbHBIC YACTH 00BEKTA, Ha3blBaeMble IIPEAMETaMH UCCIIEJOBAHUS.

[Ipeamer wuccienoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTAa, HCCIEIyEeMBIE C
OINPENICJICHHON LEJIbI0 B JIAaHHBIX YCIOBHUSX, T.€. 3TO 3JIeMEHT oOBeKkTa wucciaenoanus. [Ipeamer
HCCIIEIOBaHMS ABJIIETCS HOCUTEJIEM IPYNIbl WK psAJa CYIIECTBEHHBIX CBOMCTB, CBA3EH, WM MPU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEICTBOM €ro Hay4HOT'O MO3HAHMUSL.

[Tocne oOocHOBaHMS TEMBI, ONpEACTCHUs O0BEKTa W MpeIMeTa MCCleAoBaHus (popMymupyercs
LIeJIb UCCIIeIOBaHMs 10 JaHHOM TeMe. Llenb MccnenoBaHus BBICTYNAeT Kak ONpPENENeHHBIH MeXaHU3M
UHTErpaly pa3ju4HbIX JCHCTBUM B CHUCTEMY «llelib — CpEACTBO — pe3yinbTar». llenb — 3apanee
OCO3HAHHbIM M IUTaHUpPYeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACpKAHUE LEIH
WCCIICIOBAaHMSI: KOHEYHBIA PE3yNIbTaT, 00BEKT UCCIEI0BAHNUS, IIYTh JOCTHKEHUS] KOHEYHOTO Pe3ysIbTara.

3ajauaMy UCCIIEOBAaHUS HA3bIBAIOTCS BOINPOCHI, MOJIYYEHHUE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMXKEHMsI Lenu uccienoBanus. Kak mpaBuiio, BBIABUTAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3aJjauu:

— BBISIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3Y4aeMOI0 Ipolecca, SBJIEHUS W Ha 3TOHU
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJIOB, CPECTB) PEHICHUS TPOOIEMBI.

N3yueHne Hay4HOH JUTEpaTypbl — 3TO BaXKHBIM W JJIMTENbHBIM Ipolecc, 3aBeplIAOLIUiics
HallMCaHUEM OKOHYATEJIbHOrO0 BapuaHTa cTaThd. OH BKIIOYAET psAJ 3TaloOB: IOUCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHHUE; YIIIyOJeHHOE, M3ydarolllee YTEHHE C BBIMUCKaMU B (OpME KOHCIIEKTOB,
aHHOTAllMH, TE3UCOB, peQepHUpOBaHUS; HCIOJb30BAHWE HMCTOYHHMKOB B IPOILIECCE MCCIEAOBAaHUSA s
OOBSICHEHUS] U MHTEPIPETAlMU COOCTBEHHBIX PE3YJIbTATOB M HAOMIOJACHUN; CCBHUJIKM Ha JIUTEpaTypy B
YEepHOBUKE; HamnMcaHue 0030pHOM 4YacTu paldoThl; opraHu3anus OuOIMOrpapuuecKoro OMUCAHUS K
paboTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHE.

Hay4ynoe o00o6mieHre HOCHUT OCOOBIN XapakTep, OHO OTJIWYAETCS TOYHOCTHIO, TMOTYEPKHYTON
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHUEM MBICIIH, KOTOpas CTpOro apryMeHTHpYeTCs, a XoOJ
JIOTUYECKHUX PacCyKJIEHUHN aKIEHTUPYETCS C TOMOUIbIO CHEIMAIbHBIX CPEJCTB CBSI3H.

[TepeunciuM  HEKOTOpbIE  SA3BIKOBBIE CpEJCTBA HAYYHOIO CTHJISA, YTOOBI BBl  MOIIH
MIPUIEP)KUBATHCS UX MPU padOTE C pYKOMHCHIO:

— cioBa 00OOLIEHHON CceMaHTHKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHWKEHHUE,
MIPUMEHEHHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIe Il KaKoW-TM0O0 HayKH, M OOIleHay4Hble MOHATHS (3aKOH, MPUHIIMIIL,
KJ1accupukanys, THPpopMaIus, BEpOsITHOCTb, TUIIOTE3a U JIP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISIPHO, BCAKUH, KaXKJIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HACTOAIIET0 BHEBPEMEHHOTO B 0000IIEeHHO-0TBIeUeHHBIX 3HaueHusXx (peus UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruts, 9TO ..., BhIUMCICHUE (HAOIIOMCHHE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HIEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHHE HOCHUT
MIpeIBAPUTENIbHBII XapakTep..., U3 CKa3aHHOT'O paHEee BBITEKAET..., TO JaeT OCHOBaHHE TOBOPHUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOLIEANIero U OYAYyIIero BpeMeHH UCMOIb3YIOTCS B 3HAUEHUN HACTOSIILIET0 BPEMEHU
(MBI TOTYYUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIOJB3YETCs, BBIpaKaeTcs, HaOMoqaeTcs 1 T.11.); Jalle
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WCIIONIL3YIOTCSl TJIAarojibkl HECOBEPIICHHOTO BHUAA, Kak 0Oojee OTBICYCHHO-OOOOIICHHBIE; TJIAroiibl Ke
COBEpIICHHOTO BHJa XapaKTepHbI IJi YCTOWYUBBIX OOOPOTOB (IJOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JIHMIIa MECTOMMEHHUI U riaroyioB. ABTOpcKoe «Mbl IUTIOC JIMYHAs
dbopMa riarona» ymoTpeOisieTcss B OTBICUYCHHO-OOOOIICEHHOM 3HaueHUW (MBI cuuTaeM (Tojiaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBI CYIIECTBUTENBbHBIE EJIMHCTBEHHOTO 4HcCIa, (OpPMBI CpelIHEro pojaa vy
CYUIECTBUTENBHBIX a0CTPAKTHOTO 3HAUEHUS (JIBUYKEHUE, KOJMYECTBO);

— KpaTkue npujarareibhbie: [IpocTpancTBO 0THOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM ypoBHE CBSI3b MEXIY MPEIIOKEHUSIMH OCYLIECTBISETCS C IOMOIIBIO
MOBTOPSIIONIUXCS CYIIECTBUTENBHBIX M MecTomMeHui. Cneaurte, 4ToObI B OJM3KOM KOHTEKCTE HE
noBTopsunch cioBa ITOT, DTO, 3amensiiTe ux cuHOHMMamMu. Hampumep, 3TOT — MOA00HBIN, TaKOH
e, YKa3aHHBIM BB, JAaHHBIM W T.M. B mpemiokeHnn mpeodiagaeT NpSMON TMOPSIOK CIIOB
(moutexaiee — ckazyemoe — JOTIOTHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIbHBIX Ppa3JElOB HEOOXOAMMO IPUCTYNATh K
HAMMCaHUIO PYKOIIMCH CTaThH B 11eJIoM. Pa3ensl cienyer pacnoaoKuTh B CIEAYIONIEM HOpsIKe:

— aHHOTAIUS;

— BBEJICHHE;

— DKCIIEPUMEHTAIIBHBIN pa3/iell;

— aHAJIMTUYECKHI/TEOPETUYECKUH pa3ie;

— 3aKJIIOYEHHUE;

— CIHCOK HCIOJIb30BAHHBIX HCTOYHUKOB.

Hexotopeie u3 mepeunciIeHHBIX BBINIE pa3iesioB y Bac Moryr OTCyTCTBOBaTh, a MOPSIOK
CJIETOBAHMSI PA3/IEIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIAaCOBATh C HAYYHBIM PYKOBOAHUTEIIEM.

BBeneHrne MOXKET BKITIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHWE M aKTYaJIbHOCTh TEMBI; KPATKHMA
0030p JIUTEepaTyphl, XapaKTepPUCTUKA NpeaMeTa, 00bekTa (0OBEKTOB), a TAK)KEe METO/J0B HMCCIIEIOBAHUS;
BBIIBUTaeMasi THITOTE3a; HaydHasl HOBU3HA PaOOTHI, €€ TeOPETUICCKAs M MPAKTUIECKask 3HAYMMOCTb.

B »skcnepumeHTanbsHOM (HCCIEOBaTeNbCKOM) pasjene jaaeTcss OOOCHOBAaHHME U OMNHCAHUE
METOJIMKH  WCCIICJAOBAHUS;, TPUBOAATCS IOJTYYCHHBIC JAaHHBIC, pa3MeEIaeTcs HeoOXO0IUMBIHA
WUTIOCTPATUBHBIA MaTepuai;, GOopMyIUPYIOTCS BBIBOBI U 0000IIECHUS.

B TekcTe crarthu ciegyeT apryMEHTHPOBAHO BBIJEIUTH TO HOBOE€ U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOeMbl aBTOp CTaThU. TEKCT MOKEeH 00J1a/1aTh HEKOTOPHIM KOMIO3UITMOHHO -CIOKETHBIM
MMOCTPOCHUEM, HANpPaBJICHHBIM Ha IOCJIEAOBATEILHOE M IEJICHANIPABICHHOE PACKPBITUE NJII YUTATENs
rpoliecca aBTOPCKOro MOUCKa.

AHaTUTUYECKU  WJIM  TEOPETUYECKUU  pa3fen  IOCBSIIACTCS  aHaJu3y  MOJYYEHHBIX
SKCIEPUMEHTAIIbHBIX PE3YJbTATOB; MX ONHMCAHHWIO, MHTEPIPETALMM B paMKax CYIIECTBYIOIIEH Teopuu
WJTU TIPEJICTABIIIET OPUTHHAIIEHOE TEOPETUUECKOE UCCIICIOBAHUE.

Mertoanueckuil pa3aen MOXKET COAEpKaTh apryMEHTHUPOBAHHBIE MPAKTHUECKUE PEKOMEHAAINH,
BO3MOKHOCTH ¥ OCOOEHHOCTH MCTIOJB30BaHUS pe3yabTaToB Bamel paboThI.

3akiroueHrne B KpaTKoi ¢opMe MOABOIUT MTOTH BCE pabOThl B BUJE TE3MCOB WJIM BBIBOJIOB,
COTJIaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCJIEAOBAHUS; YKA3bIBAET TEOPETHUYECKYI0 M MPAKTUUECKYIO
LIEHHOCTh MOJYYEHHBIX PE3YJIbTATOB, UX BO3MOXHOE BHEJIPEHUs, HAMEYAeT JalIbHEHIINe NepPCHeKTHUBbI
U3Y4YEHHUs JaHHOU POOJIEMBI.

YCTHBI JOKNAA TpH BBICTYIUIGHHM HAa KOH(PEPEHIIUMM CTPOUTCS Ha OCHOBE BBEICHHS,
pa3BepHyTOro pedepara conep:kaHus pabOThl M 3aKIIOYEHHsS. 3apaHee y3HalTe 00 YCTaHOBJIEHHOM
pernamente BeIcTymuieHus. [lomMHHTE, 4TO 000 BCeM paccka3aTh B OTBEICHHOE BpeMsi HE YIacTcs,
ModTOMY OTOepuTe Hambojee 3HAYUMBbIE W MHTEPECHBIC Pe3yabTaThl, (DAKThI, BHIBOJbI, HAOIIOJCHUSI.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Harnboiee BayKHbIE U MHTEPECHBIE PE3YIIbTAThl MOKHO
MIPEACTaBUTH B BUJIE CIaiioB (He Oosiee oHOrO-Tpex). Crmaitpl o0eryar Baiie BHICTYIUICHUE Ha 3aIluTe,
cenaroT 0oJiee HOCTYIHBIM €r0 BOCHIPUATHE CIYIIATENSIMU U MPHUAAAYT TOMOTHUTEIBHYI0 3HAYUMOCTh
Baiei pabore.

Joknan crienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTH
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CIIeTYIOIUM 00pa3oMm:

1) Ha3zBaHWe TeMbl pabOTHI, 0OOCHOBAHHWE €€ HOBH3HBI U MPAKTUYCCKON 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) 1enb 1 3a/1a4u paboThI;

3) xapakTepHuCTHKa IIPeIMETa, 00bEKTa U MaTepualia UCCICI0BAHMS;

4) METO/IBI HCCIIEIOBAHUS;

5) OCHOBHBIE PE3YJIbTATHI ¥ BHIBOJIBI PAOOTHI,

6) B 3aKJIIIOYCHHE MOXKHO yKa3aTh JajbHEHINNE MEPCHEKTHBBI MCCICIOBAHUS pacCMaTpUBaEeMOU
poOIIEMBI.

4.6 MeToanyeckue peKOMeHIallMH 10 MOJAr0TOBKe Mpe3eHTaAlnU

[IpeseHTammst — 3TO KpaTKOE HAIIATHOE HM3JI0KEHHE WH(POPMALUU 1O COJACPXKAHUIO paboThI,
npeacTaBiacHHoE mocpeactBoM mporpammel Microsoft Office PowerPoint.

[Tpe3eHTanMs COEPKUT OCHOBHBIE MOJIOKECHHUS, BBIHOCHMBIE Ha 3aIIUTY, TpadUdecKuil MaTepuan
— PUCYHKH, TaOJIUILIbI, AITOPUTMBI U T.I1., KOTOPbIE UJUTIOCTPUPYIOT MPEIMET HUCCIEAOBAHNUS.

[Tpe3eHTanmst pabOThI CAYKHUT ISl YOSIUTEIHPHOCTH M HAMISIHOCTH MaTepuaja, BRIHOCUMOTO Ha
3aIuUTYy.

[Ipe3enTanust JOHKHA BKITFOYATh B CE0sI CIEYIOIINE PA3JIeITbL:

- TUTYJBHBIN JUCT npe3eHTanuu (1 cnaiin);

- LIeJIb UCCIIEIOBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- aJITOPUTM U MeTofuKa uccneaoBanus (1-2 cnaiina);

- [IOJIy4Y€HHBbIE PE3YJIbTAThl HcciieloBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI M IpEIIOKeHUsI (2-3 craiiaa).

OO0mast cTpyKTypa MpeCcTaBICHHON MPE3EHTANH T0JHKHA COOTBETCTBOBATH CTPYKTYpE TOKIA/IA.

[Tpu cozmaHuu nMpe3eHTaIuu CleAyeT MPUICPKUBATHCS CIEAYIOIUX PEKOMEH AN

- mpudr - Times New Roman;

- pa3mep mpudTa A1 3ar0J0BKOB - HE MeHee 32,

- pa3mep mpudra I TeKCTa - He MeHee 28;

- IBET U pa3mep mpudTta, GopMaThl pUCYHKOB M TAOJIHIl JOJKHBI OBITH MOJI00OpaHBI TaK, YTOOBI
BCE€ HA/IMNUCH, PUCYHKH U TaOJIMIIbI OTYETIMBO IPOCMATPUBAIINCH HA CIIAE.

5 Meroauyeckue yKkazaHus A 00y4alommxcs M0 OPraHu3aliuy ¥ NpoBeAeHUI0 00yueHHs B
HHTEPAKTUBHBIX (popMmax

Jlekuus-0ecena - TUANOrMYECKUN METO/ M3JI0KEHHUS U YCBOCHUS ydyeOHOro marepuana. Jlekius-
Oece/a TO3BOJISIET C TIOMOIIBIO0 CHCTEMBI BOIIPOCOB, YMENIOW MX IMOCTAHOBKU M MCKYCHOTO TTO/JIEPIKAHHS
JManora BO3/CWCTBOBATh KaK HAa CO3HAHHME, TaK W Ha TOJCO3HAHHE OOYYaloIUXCs, HAYYUTh HX
camokoppeknuu. [IpoBeneHune neknuu-06ecebl MpeArnoiaraeT HaIMIue ONpeIeTICHHOTO 00beMa 3HaHU
00 m3ydyaeMOM Mmatepuaie U cBsi3um ¢ HuUM. Jleknus-Oecena momoraer MoOyAWTH OOyYaromMXcs K
AKTyaliudallui HMCIOIIUXCA 3HaHPII71, BOBJICYb HUX B IPOHECC CAMOCTOATCIbHBIX paSMBIIHJICHI/IfI, B
OBPUCTUYECKUN, TBOPYECKHI TMpOIECC TMOMYYeHHs] HOBBIX 3HAHUN; CIOCOOCTBYET aKTHBH3AIHH
O3HAaBaTEILHOU JACATCIBbHOCTH, BOBJICKACT B MAaKCUMAJILHBIII MBICIIUTEIILHBIN IIOUCK, C ICJIbIO
paspeleHus MPOTUBOPEUUH, MOABOIUT K CAaMOCTOSTENIbHOMY (POPMHUPOBAHUIO BBIBOJOB U 000OIIEHUH,
CO3JIaeT YCIIOBHS JJIsl OTIEPATUBHOTO YIPABICHHS MTPOIIECCOM MTO3HAHHUS.

[To Ha3HaUEHUIO B yUeOHOM MPOIECCE BBIACISAIOT CIASAYIONINE BU/IbI IEKIIMU-OeCe bl

- BBOJIHBIC WJIM BCTYMHUTENbHBIC (OPTraHU3YIOINE);

- COOOIICHUS HOBBIX 3HAHUM;

- 3aKPETUISIONIHE.

BBomnas nekuus-Oecena TpPOBOAMUTCS B Hayane JEKIUOHHOTO 3aHATHA. C ee MOMOIIbI0
obecrieunBaeTcs ICHXOJIOTHYECKAss HACTpPOHKa OOydYaromuXcsl Ha BOCHPHUATHE W YCBOCHHE HOBOTO
Matepuana. becema crmocoOCTByeT TOHMMAaHUIO 3HAYEHHUs TMpeacrosimeld paboTsl, (opmupyer
MIPEACTABJICHUS O €€ COJIepKAHUH, crieln(PUKe U 0OCOOEHHOCTSIX.

CooOmiennst HOBbIX 3HaHHU. CTpouTcss B ¢opMe BOMPOCOB M OTBETOB MPEUMYILIECTBEHHO MPHU
aHaJIN3e¢ TPOYMTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXMW3MUECKas); CIIOCOOCTBYET TOBEIACHHIO
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00yJaromuXxcs 3a CYET yMEJO TMOCTaBJICHHBIX BOMPOCOB, UMEIOIINXCS 3HAHUN W JKU3HEHHOTO OIBITa, K
YCBOCHHMIO HOBBIX 3HaHUN, (OPMYIUPOBAHUIO MOHSITHHA, PEUICHHIO 3aJad; CO3/aeT CYOBEKTUBHOE
BIICYATIICHUE, YTO OOYJAIOIIUICS caM clieNai OTKPhITHE, MPOJIeNal MyTh OT IPAKTUKU K HAYYHOU UCTHHE.

3aKperIsonue JeKIuH-0ece1bl TPUMEHSIOTCS JIs 3aKperieHus, 0000IEeHHs U CUCTeMaTU3aluH
3HaHUMU.

OddexTuBHOCTH Oecebl 3aBUCUT OT TUIATEIBHOM MOATOTOBKH MPEIo1aBaTes, IPOAYMaHHOCTH U
npopeccuOHaTbHOH  (POPMYTUPOBKM  BOIPOCOB B YETKOW  TIOCTAHOBKE, WX  JIOTUYECKOH
MoCcJIeI0BaTeNbHOCTU. BOMpockl HOKHBI pa3BUBATh BCE BUIbI MBIIUICHUS, 00€CIIEUUBATh JOTHUYECKYIO
dbopMy MbIIIICHUS (BECh CIEKTP MBICTUTEIBHBIX ACHCTBUI), COOTBETCTBOBATh YPOBHIO Pa3BUTHUS
oOyyarolmuxcsi; €O  CTOPOHBI ~ OOy4yalOUIMXCS  OTBETHl  JOJKHBI ~ OBITh ~ OCO3HAHHBIMHU U
apryMEeHTHPOBAHHBIMHU, [TOJIHBIMH, TOYHBIMH, SICHBIMH, TPABUIBHO CHOPMYTUPOBAHHBIMH.

Jlekums-qucKyccusi SIBISETCS Pa3HOBUAHOCTBIO JIeKIMH-Oecenbl. Jlekuusa-auckyccus - METoJ
oOyueHUsl, OCHOBaHHBII Ha OOMEHE MHEHHUSMHU IO OINpPEICTICHHOW TeMaTHKe. BbhicKa3zbiBaeMmas B X0
OOCYXKIIEHUSI TOYKa 3peHHUs OO0YydYarollerocs MOXET OTpaXkaTh Kak ero coOCTBEHHOE MHEHHE, TaK U
ONMUPAThCS HA MHEHHE JPYruxX JHI. XOpOUIO NpOBEIEHHas TUCKYCCHUS Y4HUT Oosee TiyOoKoMy
MOHUMAHUIO TPOOJIEMBbI, YMEHHUIO 3allMIIaTh CBOI IO3UILHI0, HO CYUTATHCA C MHEHHEM JIPYTHUX.
Hcnonb3oBarh AUCKyCcCHIO B YY4EOHOM mMpoliecce 1enecooOpa3Ho B TOM cllydae, Korja oOydaromuecs
o0JalaloT 3HAYUTENBHON CTENEHbI) CAMOCTOSTEIBbHOCTH MBIIUJICHHS, YMEIOT apryMEeHTHPOBATb,
J0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHsA. K MpPOBENEHUIO JIEKIUU-TUCKYCCHUH OOYYaIOLINXCS
Heo0XouMO TOAroTOBUTH. OOydaromuecs I0JDKHBI 3HATh 3apaHee TeMy OOCYKIEHUS; MPEAOKEeHHbIE
JUI TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIMTEpATypy MO TEME M BOIpOCaM, MNPEUIOKEHHBIM s
00CYXKIIEHHS; paclIMCaHie KOHCYJIbTAIMI ¢ MpernoiaBaTesiMi; OCHOBHbIE TPEOOBaHUS KYJIbTYPHI CIIOpa,
TpeOOBaHUS K yYaCTHHKAM JUCKYCCHUU (03HAKOMUTHLCS C PA3TMYHBIMU TOYKAMHU 3PCHUS Ha OOBSBICHHYIO
TEMy CIIOpa, OMPEAeNUTh COOCTBEHHYIO MO3ulKi0). CyIIEeCTBEHHBIM MOMEHTOM Y4eOHOH IHCKYyCCHH
SIBJIICTCSL €€ KPUTUYCCKUU pa30op. s 3TOro moAgBOMATCS WTOTH 3aHATHMA, aHATU3UPYIOTCS BBIBOMBI, K
KOTOPHIM MPHUIUIM yYACTHUKU JIUCKYCCHUH, MOMYEPKUBAIOTCS OCHOBHBIE MOMEHTBI MPAaBUIBLHOTO
MMOHUMAaHHUS TPOOJIEMBI, TTOKA3BIBAIOTCS JIOXKHOCTh, OIIMOOYHOCTh BBICKA3bIBAHUM, HECOCTOSITEIIBHOCTD
oTaeNnbHbIX o3uui. [logpobHO paccMaTpUBaIOTCS BHICTYIIJICHUS TOJIEMHICTOB, OLICHUBAIOTCS UX YMEHUE
OTBEUYaTh HA BOMPOCHI, MPABUIHHOCTh YIIOTPEOJICHUS TTOHITHN, HCIIOJIb30BAHUE TIPUEMOB JI0KA3aTeILCTB
U OIPOBEPKEHHM, MAIOTCS PEKOMEHIAlMKd MO JalbHEHIIeMYy COBEPIICHCTBOBAHUIO MOJEMHUYECKHUX
HAaBBIKOB 1 YMEHHUH.

«Mo3sroBoii mrypm» (anrir. brainstorming) - omur wu3 Hambonee MOMYIAPHBIX METOIOB
MOJICpallMM CTUMYJIUPOBAHUSI TBOPUYECKOM aKTUBHOCTU. Mojepanust - Mporeaypbl CTPYKTYpUPOBAHUS U
yIpaBJeHHUs] TPYNIOBBIM B3auMojelcTBUEeM st Oosiee >PQPEKTUBHOTO pPEIICHUs PA3IWYHBIX 3aj]ad.
[IpenogaBaTens npu NPUMEHEHHHM TAKOrO METOJa BBICTYNaeT MojepatopoM. MojepaTtop urpaer posb
nocpeanuka. OH oKa3bIBaeT MOMOIINL KOMaHAE B MOCTAHOBKE Ienu U ee 3((HEKTUBHOM JOCTHKCHHH.
Mopeparop CTpyKTYpPUPYET IPYIIIOBYIO aKTUBHOCTD, MOBHIIIAET YPOBEHD «IO0TOBAPHUBAEMOCTHY, a TAK¥Ke
CHOCOOCTBYET MPUHSATUIO COBMECTHOTO PELICHHUS.

«Mo3roBoii ITYypM» TIO3BOJIAET HAWTU pEIIEHUE CJIOKHBIX MpOoOJeM IMyTeM HNPUMEHEHUS
CHeIHabHBIX MPaBUI 00CYXIeHUsA. MeToa MO3roBOro mrypMa Obut pazpadoran Anekcom OcOopHOM B
1953 romy. Meroa OCHOBaH Ha JOMYIIEHWH, YTO OAHUM M3 OCHOBHBIX MPEMSTCTBUU IS POXKICHUS
HOBBIX UJEH SBISETCS «OOSI3HB OIEHKW»: JIIOJM YacTO HE BBICKA3bIBAIOT BCIyX WHTEPECHBIE
HEOPJIMHAPHBIE HJIEU W3-3a OMACEHHUSI BCTPETUTHCS CO CKENTHUYECKUM JHOO Ja)xe BPaKICOHBIM K HUM
OTHOILIEHUEM CO CTOPOHBI PYKOBOJUTENEH U KOJLJIET.

[lenpt0 MpUMEHEHHsS] MO3TOBOTO INTypMa SIBIIAETCS HMCKIIOYEHHE OIEHOYHOTO KOMIIOHEHTa Ha
HAYallbHBIX CTagusAX co3daHus uaei. Kimaccuyeckas TeXHUKAa MO3TOBOTO IITypMa, MPEJIOKEHHAS
OcOopHOM, OCHOBBIBA€TCS Ha JBYX NPUHLHUIAX - «OTCPOYKAa BBIHECEHHS IPUTOBOpa HIEE» M «H3
KOJIMYECTBA POXKAACTCS KAYECTBO». IDTOT MOJAXOJ MPEANoJiaraeT NMPUMEHEHHE HECKOJIbKUX IpPaBUIL.
Kputuka uckimrouaeTcsi: Ha CTauy TeHEpalluu WJeH BBICKA3BbIBAHHWE JTIO00N KPUTHKH B aJIpeC aBTOPOB
ujel (Kak CBOMX, TaK M Uy>KUX) HE JommycKaeTcs. PaboTarolie B HHTEpaKTUBHBIX TPYIIAaX JOKHEI ObITH
CBOOOJIHBI OT OITACEHMH, YTO WX OyIyT OIEHHWBATHh IO TMpeaIaraeMpiM UMU uaesMm. [IpuBercTByeTCs
cBOOOMHBIN moneT (haHTa3uu: OOyUYAIOUTUECS JOJDKHBI MOMBITATHCS MAKCUMAIBHO PACKPENOCTUTH CBOE
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BoOOpakeHue. Pa3perieHo BbICKa3bIBaTh JIIOOBIE, TaXkKe camble a0CypiHble WK (aHTacTuueckue uaen. He
CYHIECTBYET HJEW HACTOJBbKO HECypa3HbIX JMOO HEMPaKTHUYHBIX, YTOObI MX HENb3s ObUIO BBICKA3aTh
BCIyX. Mnmelt MOmKHO OBITh MHOTO: Ka)JIOTO YYaCTHHKA CECCHHM IMPOCAT IMPEICTABUTH MaKCHMAJIbHO
BO3MOXXHOE KoJInyecTBO uiei. KoMOMHHMpoOBaHME M COBEpPLICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIICAYIOIIEM OJTare YYacTHUKOB NPOCIT pa3BUBaTh WACU, MPEUIOKEHHBIE APYTUMH, HalpUMep
KOMOMHHPYSI 3JIEMEHTHI JIBYX WM TpeX MpeUIOKeHHbIX uaed. Ha 3aBepiuaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIETro PEIIeHHs, UCXOAS U3 IKCIEPTHBIX OLIEHOK.

HNHTepakTUBHOE pelleHHe 3a4a4 — 3TO TAKKEe METOJl MOJEpaliH, P KOTOPOM IPH PEUICHUH
3ajJjad NPUHUMAIOT y4yacThe Bce oOydarommecs MOJ PYKOBOJICTBOM IIpernojaBaTeis-moaeparopa. B
pe3ynbTaTe IMoJIydaeTcss YriyOJeHHOe T[O3HaHHE OO0Yy4YaloUIMMHCS METOJIUMKH PEUICHUS THUIIOBBIX
npodecCHOHANMBHBIX 3a/a4. B mpoliecce MHTEPAaKTHBHOTO pEIICHUS 33aydl OOYJaromUMCS J1aeTcs
BO3MOXXHOCTh IPENINOJIOKUTh MOCIEAYIOIINNA aJIrOpUTM U pe3ynapTaT ee pemieHus. [Ipumenenue Ha
MPaKTUKEe OOyuYeHHs] METO/a MHTEPAKTHBHOTO DPEHICHHUsS 3ajJad MO3BOJSET pa3BUBATh y OOYYarOIIMXCS
CIOCOOHOCTH MPOTHO3WPOBAHNUS U TUIAHUPOBAHUS pPellIeHUs] TPO(eCCHOHATBHBIX 3a7ay.

PaGoTa B MaJIbIX Ipynnax - 5To OJHA U3 CaMbIX MONYJISPHBIX CTPATETHil, TaK KaK OHA JaeT BCEM
oOyuaromumMmcsi (B TOM 4YHCJIE U CTECHUTENbHBIM) BO3MOXKHOCTh Y4acTBOBaTh B padoTe, MPaKTUKOBATh
HaBBIKH COTPYJHHYECTBA, MEXKIMYHOCTHOTO OOIEHHS (B YAaCTHOCTH, YMEHHE aKTHUBHO CIYIIATh,
BbIpa0aThiBaTh OOIee MHEHHE, pa3peliaTb BO3HMKAIOUIME pasHorjacus). Bce 310 uyacto ObiBaer
HEBO3MOXKHO B OoibIioM koyuiekTuBe. [Ipu opraHusanmu TpymnmoBoi paboTHI, cieayeT oOpaiath
BHUMaHHE Ha cJeaylolue ee acnekTbl. HyxHo yOeauTbes, yTo ydamiuecs OO0IagaroT 3HAHUAMU H
YMEHUSMH, HEOOXOMMBIMHE JIJIsI BBITOJTHEHUS TPYIIIIOBOTO 331aHusl. HexBarka 3HaHUN OY€HBb CKOPO JacT
0 ce0e 3HaTh - yyaliMecs He CTaHyT MpuiaraTh YCUJIUN IJis BBIMONHEHUS 3anaHus. Hamo crapaTtbes
clienaTh CBOM MHCTPYKIIMHM MAaKCUMaJIbHO YeTKMMH. Hamo mpenocTaBisiTh rpymie JO0CTaTOYHO BPEMEHH
Ha BBINOJHEHUE 3aJaHHSI.

Jenenne oOydaromMXCsi Ha TPYNIBI — 3TO BaKHBII MOMEHT B OpraHU3al paboThl B MallbIX
rpynnax. Crioco0oB feneHue o0ydaromuxcsi Ha TPYIIbI CYIIECTBYEeT MHOXKECTBO, U OHHM B 3HAYUTEIbHOM
CTETIEHH OIPEEIIAIOT TO, Kak OyJeT MpoTeKaTh JalbHelas paboTa B rpyme, ¥ Ha Kakol pe3yibTaT 3Ta
rpyIIia BEIAIET.

CriocoOb!I iereHust 00yJaroIiXcsi Ha TPYIIIHL:

1. ITo xenanuto.

OO0benuHeHne B TPYNIBl MPOUCXOOUT IO B3aMMHOMY BbIOOpY. 3azaHue Ha (OpMHUpOBaHHE
TPYMIIBI TIO KEIAHUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTaX:

Pa3nenurech Ha TPYNIIIBI 11O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaiiHpIM 00pazom.

I'pynna, dopmupyemas 1o NpU3HAKY CIY4alHOCTH, XapaKTepusyeTrcs TeM, 4TO B HEel Moryr
00BEeTUHATHCSA (IIpaBa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH Cydast) IETH, KOTOPhIE B HHBIX yCIOBHUSX
HUKaK He B3aUMOJICHCTBYIOT MeX]ly co00ii b0 aaxe BpakaytoT. Pabora B Takoil rpymmne pa3BUBaeT y
YYAaCTHHKOB CITIOCOOHOCTH TPHCIIOCA0IMBATBCS K PA3UYHBIM YCIOBHSM JIESTEITFHOCTH M K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

3TtoT MeTox GOPMHUPOBAHUS TPYIII TOJE3EH B TE€X CIydasX, KOT/Ia TMepel mpenoaBareeM CTOUT
3ajjaya HAy4YuTh OOYYalOIIUXCsS COTPYAHUYECTBY. B 3TOM ciywae mpenojgaBaTenb AOIKEH 00JalaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXIIMYHOCTHBIMHA KOH(IINKTAMH.

Crioco6b1 GOpMHUPOBAHUS «CITY4alfHOW» TPYMIIBL: )KpeOuil; 00beTUHEHNE T€X, KTO CUIUT PSAOM (B
OJTHOM sy, B OJHOW TOJIOBHHE ayJAWTOPHH); C TIOMOIIHI0 MMITPOBU3UPOBAHHBIX «()aHTOB» (OIWH W3
00y4aromuXcsl ¢ 3aKpHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYMIBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JAHHBI MOMEHT IPETOAaBaTeNb)  T.1I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takol mpusHak 3amaercs ITuOO TpernojaBaresieM, JUOO0 JTOObIM oOydaromuMcs. Tak, MOXKHO
pas3fenuThes Mo nepBoii OykBe MMEHH (IJIacHasi — COTJIacHast), B COOTBETCTBHUH C TEM, B KaKO€ BpeMs ro/1a
poamiics (Ha YeThIpE TPYIIIBI), TIO IBETY TJI1a3 (KapHue, Cepo-TonyOble, 3eIeHbIC) U TaK Jajee.

OTOT cmoco0 JeNeHUus MHTEpeceH TeM, 4YTO, C OJHOH CTOPOHBI, MOXeT OOBEeIUHHUTDH
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o0yyJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUs3Hb, a C IPYrol — M3HAYAIBHO 33J1a€T HEKOTOPBIM OOIIMI MPU3HAK, KOTOPHIN
cOmmkaer o0beqUHUBIINXCA. ECTh HEUTO, YTO UX POAHUT U OAHOBPEMEHHO OTHAEISET OT APYruX. DTO
CO3/1a€T OCHOBY JUIS SMOIMOHAIILHOTO MPUHATUS JIPYr JApyra B TpYIIE U HEKOTOPOrO OTJAICHUS OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunep» B JaHHOM CiTydae MOXeT J1M00 Ha3HayaThCs MPETOoIaBaTeNieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXET BBICTYyNaTh JIFOOOW oOOydarommuiics), Ju00 BBIOMpATHCS
oOyyaromumucs. GopMUpoBaHKUE TPYNI OCYLIECTBISETCS CaMUMH «Iujepamu». Hampumep, oHH 10
ouepeau Ha3bIBAIOT UMEHA TeX, KOr0 OHU XOTeNu Obl B3ATh B CBOIO rpymnny. HaOmtoneHus mokasblBaroT,
YTO B MEPBYIO OYEPEIb «IHJCPhD» BHIOMPAIOT TEX, KTO JEHCTBUTEIBHO CrIOcOOeH paboTarh M JOCTHraTh
pesynbrata. MHorna gaxe aApysx6a v TUYHbIE CUMIIATUU OTXOJST Ha BTOPOH IUIaH.

B ToMm ciiydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailepsl, JJi KOTOPBIX CUTyalus Habopa B
KOMaHJy MOXET OBITh Upe3BbIUaifHO O0JIE3HEHHOH, JIy4llle WK HE MPUMEHSThH 3TOT CIIOCO0, MK C/eNaTh
WX WIAJIEPAME.

5. ITo BEIOOpPY MpenogaBaTeis.

B stoM ciywae mpernopaBarenb CO3JaeT TPYIIIbI IO HEKOTOPOMY Ba)KHOMY JJISi HETO NPU3HAKY,
pelias TeM caMbIM OIpeeleHHbIE Menarorudeckue 3agadu. OH MOXKeT O0ObEeIMHUTH OOYYAIOIIUXCS C
ONMM3KUMH HMHTEIUICKTYaJbHBIMH BO3MOKHOCTSIMH, CO CXOKHM TEMIIOM DPaOOTBHI, a MOXET, HaIllPOTHB,
CO3/1aTh paBHBbIE MO cuie KoMauzbl. [Ipu 3TOM oOpraHuszatop rpynmnoBod paOOTBHl MOXKET OOBSICHHUTH
MPUHLMIT OOBEIUHEHUS, @ MOXKET YIUTH OT OTBETA Ha BOIIPOCHI YYaCTHUKOB I10 3TOMY IOBOJY.

[Tpu paboTe B Masnoif rpymnme y4damuecss MOTYT BBITIOIHSATE CJIEIYIOIINE POJIH:

- acuurarop (MOCPEAHUK-OPTaHU3aTOP ACSITEILHOCTH TPYIIIIBI);

- perucTparop (3amuchiBaeT pe3yabTaThl paboThl);

- IOKJIQTUUK (JIOKJIaIbIBACT PE3yIbTaThl paOOTHI TPYIIIEI);

- JKypHAJIUCT (337aeT YTOUHSIOIIME BOIMPOCHI, KOTOPbIE MOMOTAIOT I'PYIIE JIyYllle BBIMOIHHUTD
3aJlaHue, HallpUMep T€ BOIPOCHI, KOTOpasi MorJja Obl 3a/1aTh Apyras CTOPOHA B AUCKYCCUN);

- aKTUBHBINA CITylIaTenb (CTapaeTcs mepecka3aTb CBOMMH CIOBAMHU TO, O Y€M TOJIBKO YTO TOBOPHII
KTO-TM00 M3 WICHOB TPYIIIEI, TOMOTasi COPMYIIUPOBATEH MBICIIB );

- HabmoaTeNnb (JIOJDKEH OTMeuaTh MPU3HAKH ONPEAETICHHOr0 MOBEIEHUs, 3apaHee OMUCAHHOTO
IpenojaBaTesieM, U ONpeAeNsaTh, KaK YJeHbl TPYIIbI CIIPABISIOTCS ¢ BOSHUKAIOIIMMHU 10 X0y paboThI
npobnemMaMu. OTUUTHIBAsICh Mepesa TPYNIoi, HabmomaTenu o0s3aHbl MPEACTABIATh CBOM 3aMETKU B
MaKCUMaJIbHO OTMHUCATEIHbHON U 00BEKTUBHOU (hopme);

- XpPOHOMETPUCT (CJIEIUT 32 BPEMEHEM, OTIYIIEHHBIM Ha BHITIOJTHEHHE 3a/1aHN)

- U JApyTHe.

PexoMenganuu o opranuzanuu paboThl B MaJIbIX TPYIIIAX:

- HEJIb3sl IPUHYXKIATh K 00111el padoTe 00yJaronuxcs, KOTOpbIe HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3pelnTh paboTaTh MHIMBHUIyaIbHO 00yJaloIEeMycs, KOTOPBIN XoueT paboTaTh OJ1H;

- Henb3sl TpeboBaTh B ayAUTOPUM aOCOJIIOTHOM THILIMHBI, TaK Kak oOydaromuecs JIOJIKHBI
OOMEHSTHCS MHEHUSIMHU, MIPEKIE UeM MPEICTaBUTh «IIPOIYKT» COBMECTHOTO TPYy/a.

KomnbroTrepHble cuMyJasiiMu — OJMH U3 MHTEPECHEHIINX CIOCOOOB 3JIEKTPOHHOTIO OOy4YEHUS.
OHHu mpeAcTaBNsOT cO0OW BUPTYyalbHbIE Y4eOHbIE WMHUTAIMM PA3IMYHBIX CHUTYaIllHi, CBS3aHHBIX C
uensiMu o0yuyeHusi. KomnbrorepHas cuMyIsiusi OObIYHO MOJYUHEHA KECTKOMY CLEHAapHUio, TO €CTh AJIs
JOCTHXKEHHS ycrexa OOyJarolMiics JOKEH COBEPIIUTH OINpeAelieHHBbIC, MpaBWIbHBIE IEHCTBUS Ha
KOMIIBIOTEpE, MCIOJIb3YSl IMpOrpaMMHBIE MPOAYKTHL. [Ipu 3TOM, mocTymas mo Xojy CLEeHapus TeM WU
MHBIM 00pa30M, 00yJarOIUICS MOXy4aeT ONpeeIeHHbIe PEKOMEHIAluH, KOTOPBIE JOJKHBI TPOJBUHYTh
€ro 1Mo BEpHOMY ITYTH MPHU PELICHUH MPAKTUYECKUX 3a/1ad.

KommbloTepHast cuMynsanus Kak HWHTEepakTHBHAas ¢opMa oOydeHuss o01alaeT OrpOMHBIMU
BO3MOXXHOCTSIMU:

- co3/1aéT 00pa3 peasbHBIX aTpHOyTOB NMPO(hecCHOHATBHON AeITEeNbHOCTH;

- BBICTYIIAeT KaK BUPTYaJbHBIA aHAJIOT PEaIbHOTO B3aUMOIEHCTBUS;

- cO37a€T YCIIOBUS 3aMEIICHHSI PEAIbHOTO UCTIOTHEHHSI COIMANIbHBIX WK MPOo(deccnoHaNbHBIX
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poreii;

- siBysieTcst hopMoi KOHTPOJIs (P PeKTUBHOCTH MPOHECCHOHATHHOTO O0yUCHHS.

B KoMIIBIOTEpHON CUMYIISALIUYU BBIACTSIOTCS OCHOBHBIE KOMITOHEHTHI:

- pabouast Mosienb po(heCcCHOHANBHON CPe/ibl WIIN CTPYKTYPHO-OpPTraHU3allMOHHAs CXEMa, B
KOTOPOH 3aJI0’KEHBI BO3MOXHBIE BAPHAHTHI MTOBEJICHHS X B3aUMOJICHCTBUS JIIOJICH IPYT C IPYTOM;

- CIIeHapHil Iporecca CUMYJISIMY, HalPABJICHHbIH HA TPUMEHEHHE 3HaHUH, Pa3BUTHE UHTYUIUH,
MOUCKA AIbTEPHATUBHOIO HECTAHIAPTHOTO MYTH PEIICHUS MPOOIEMBI.

OnHUM M3 CHIIBHBIX NPEUMYIIECTB KOMIBIOTEPHBIX CHUMYJISIIUNA COCTOMT B TOM, YTO OHH MOTYT
JaBaTh TOUYHYIO OLEHKY KOHKPETHBIM JEHCTBUAM 00YYaromIEerocs, T.K. TEXHOJIOTUSI KOHTPOJISI BCTPOCHA B
MHCTPYMEHTAJbHBIE CPEICTBA CUMYJISIIHA.

Hcnonp30BaHnEe KOMITBIOTEPHOM TEXHUKH MPU KOMITBIOTEPHBIX CHMYJISLUSAX MO3BOJIET JTOCTUYD
MaKCHMAJIbHOH CTENEeHU peaju3Ma IPH WMHUTAIMH Pa3HOOOpa3HBIX NPO(ECCHOHANBHBIX CLEHAPHEB, a
TaKXe OTPAOOTKU TEXHUYECKUX HABBIKOB OT/EIBHBIX MPO(PECCHOHATBHBIX (DYHKIUH.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JICTa KOHTPOJIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
3 BBICIIET'O OBPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMUKMU, ITEJATOI'MKU U [TPABA»

HanmvenoBanue axynbrera
HaumenoBanue kadenpsl

KOHTPOJIBHASA PABOTA
VYuebHnas qucuuminHa
Bapuant/Tema
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