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1 Meroauyeckue yKa3aHusl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O M OPraHU3alUM
BpeMeHH, He0OX0IMMOT 0 /1JIsl OCBOEHHS M CUMILINHBI

JIoKyMeHTaIlMOHHOE O0ecrlieueHHe YIpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee YCBOSHHE COIMPOBOXKAACTCS 3HAYUTEIBHBIMHU CIIO)KHOCTSIMHU, BBI3BAHHBIMU
00JBIITUM 00BEMOM MaTepHaa.

W3ydeHne peKOMEHAyeTCs HayaTh C O3HAKOMIICHUS ¢ paboueil mporpaMMoOil TUCITUILIMHBI, €€
CTPYKTYpOH H CcOJIEp)KaHHEM pa3zeiioB (TeM), TpeOOBaHMH K MPOMEKYTOYHOH aTTeCTallud, 3aTeM
O3HAKOMHUTBCS C TEpPeYHEM pEKOMEHJyeMoW JmuTeparypsl. Jlamee jkenaTenbHO MOCIEI0BATEIBHOE
W3yuYeHHE MaTepuala 1o TeMaM, 03HAKOMIICHHE C PEKOMEHIAIMSMU 110 BBIITOJIHEHHIO PA3IMYHBIX PA0OT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOSTEIbHBIX. JIJIs 3aKperieHus: MaTepuasa CieyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIC B pa00yeii mporpaMme TUCIIUILTHHEIL.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXJy COO0I0 TeM, 00ECIICUMBAIOIIMX TOCICI0BATEIIbHOC U3YUCHUE MaTepruaia U BEIpadOTKY
YMEHHS IIPUMEHSTh TIOJTydYeHHBIC 3HAHUS Ha TIPAKTHKE.

CTpyKTypa BpeMeHHU, HEOOXOAUMOT0 Ha U3yYCHHE TUCITUILINHBI

Dopha T Bpewmsi, 3aTpaunBaemoe I?)a W3YYCHUC
JHMCHMILINHEL, %0

W3ydyeHue muTeparypbl, PEKOMEHJOBAaHHOM B paboueit 40

porpaMMme JUCHUTIITNHBI

Pemienue tectoB, Kelic-3aqaHniA 20

Harnrcanne KOHCIIEKTOB U pedepaToB 20

W3ydyeHne TeM, BBIHOCHMBIX Ha  CaMOCTOSITEIbHOE 20

paccMOTpEHHE

Hroro 100

2 MeToauyeckue yKazaHusi 1o padore o0yuaonuxcs BO BpeMs NpoBeaeHusl JeKIui

[IpenonaBarento, BeaylIeMy Kypc, peKOMEHAYETCS Ha BBOJHOMW JIEKIIUU ONPEIAEIUTh CTPYKTYpPY
KypcCa, MOACHHUTL LCJIM W 3aJadd HU3Y4YCHUA JUCHUIIINHEL, C(l)OpMy.]'II/IpOBaTB OCHOBHBLIC BOIPOCBHI H
TpeOoBaHUs K pe3yabTaTaM OCBOCHHS.

HpI/I pPaCCMOTPCHHUU TEMBbI BAXKHO BBIJCIUTH OCHOBHBLIC ITOHATUA W OIMPCACIICHHA, KCJIATCIIbHA UX
BHU3yaJIM3aIlusl.

[Ipy mnOArOoTOBKE W MPOBEICHHMHM 3aHIATHI 10 JAaHHOMY KypCcy IMpEenojiaBaTesib JOJLKEH
PYKOBOJICTBOBAThCS Kak OOIMMMH Y4eOHO-METOJMYECKHUMH MPUHIUNAMHU (HAYYHOCTh, CHCTEMHOCTb,
JIOCTYITHOCTb, TIOCTIE0BATEILHOCTh, TPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBS3b C JPYTMMH TpeAMeTaMH), TaK ¢ CHeHHU(PUUYECKUMH OCOOCHHOCTSIMH  AUCIUILIMHBI
«/loxkyMeHTanmoHHOe 00ECTICUCHHE YIPABJICHHS», KOTOPhIE HAXOAAT BBIPAKCHHUE B arpeTHPOBAHHOCTH U
KOMOHMHAIINH MTOIXO0JIOB.

B mox6ope Marepuana K 3aHATHSAM CIEAyeT PYKOBOJCTBOBATHCS paboyeil mporpamMmont yueOHOM
JTUCIUIUTAHBL, oOpalasi BHUMaHUE Ha KOMIIETCHIIMH, YKa3aHHbIE B (pelepalbHOM TOCYIapCTBEHHOM
o0pa3oBaTeNbHOM CTaHJApTe BbICIHIETO OOpa3oBaHus. Ha mepBom 3aHATHM MpenojaBaTellb 00s3aH
JOBECTH 10 OOydJarommxcsi TpeOOBaHWS K TEKylled W HWTOTOBOWM aTTECTAllUH, MOPANOK paboOThl B
ayIMTOPUM W HAILETUTh WX Ha TMPOBEJICHHUE CAMOCTOSTEIHHOM PaOOTHI C YYETOM KOJHYECTBA YacOB,
OTBE/ICHHBIX Ha Hee y4EOHBIM TUIAHOM.

Pexomenayss nurepaTypy JUISI CaMOCTOSITEIPHOTO  HW3Y4YeHHSs, TMperojaBaTelb  JOJDKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, Mpeanaraemble Oubnmorexkoit BUDIIIL, B Tom uucrne ee
DJIEKTPOHHBIMU PECYPCAMHU.

Bo BpeMst TEKITMOHHBIX 3aHATHI PEKOMEHAYETCS BECTH KOHCIIEKTUPOBAaHHE YUeOHOro MaTepHala,
oOpaiiaTh BHUMaHHE Ha (HOPMYIUPOBKU M KaTErOPUH, PACKPHIBAIOLIUE CYTh TOrO WJIM HHOTO SIBICHHUS
HJIN MPOLECCCOB, HAYYHBIC BBIBOABI U ITPAKTUYCCKUC PCKOMCHAAIINU.
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[lpobneMHast nekuusi MOOYKAaeT AayJUuTOPHIO K aKTHBHOMY BKJIIOYCHHIO B YCBOCHHE H
oOcyxaeHue marepuana. HaxoxaeHue OTBETOB Ha HEOIHO3HAYHBIC BOIPOCHI CTUMYJIHPYET Pa3BUTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bonpocel, npeanaraemple ayguTOpPUM ISl Pa3sMBIILICHUS, JOJDKHBI MOOYXKIaTh 00y4aeMBbIX
UCII0JIb30BATh UMEIOIIMECs 3HaHUs. B KOHIIE JeKIKH HEOOXO0AUMO JIeNaTh BBIBOJIBI U CTABUTH 337a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 Meroanyeckne YyKa3aHusi Jisi O0YYAaOIIUXCSl MO TMOJATOTOBKE K CEeMHHAPCKHM
(MpakTHYeCKHM) 3aHSITHAM

[TpakTnyeckoe (CEMHHAPCKOE) 3aHATHE IOApPAa3yMEBAaeT HECKOJIBKO BUAOB PabOT: MOATOTOBKY
coOOIIeHNs Ha 33JaHHYI0 TEMy, YYacTHE B OOCYXIEHHH TpOOJIEMBI, 3aTPOHYTOH COOOIICHHEM,
BBINOJIHEHUE KOHTPOJBbHBIX U TECTOBBIX 33JaHUI IO MpeanoxkeHHbIM TeMaM. CooOlleHne He SBIsIeTcs
MPUHIUITHAIHLHBIM MOMEHTOM CEMHUHapa, Oyydu TOJILKO MTPOBOKAIMEH, KaTAIN3aTOPOM CIIEIYIOIIETro 3a
HUM o0cyxaeHus. CooOlieHue J0JKHO 3aHUMAaTh 10 BpeMeHHU He Oosiee 3-5 muHyT. OCHOBHOM BHJ
paboThl Ha ceMHHape — ydacTue B OOCyKAeHHH mpoOsiembl. [IpHHIIMNHATBHON pa3sHHULBI MEXIY
MOJIrOTOBKOM COOOIIEHHsI U MOATOTOBKOM K OOCYXJeHHI0 He cymiecTByeT. OTiMure cocTOUT B Ooliee
TIIATENBHOM paboTe C TOTOBBIM MAaTEPHUAIOM — JIyYIasi €r0 OpraHUu3aIysl U OJaud ayAUTOPUH.

[TonrotoBka K MNpakTHYECKOMY (CEMHHApCKOMY) 3aHATUIO HAa4YMHAETCSl C  TIIATEIBHOTO
O3HAKOMJICHUS C YCJIOBUSMH MPEIACTOSIICH paboThL, T. €. C 00paIIeHus K IJIaHaM CEMHHAPCKUX 3aHATHH.
OnpenenuBIINCh C MPOOJIEMOM, MpHBIEKarolleld HauOoJblIee BHUMAaHME, ClEAyeT OOpaTHTbCA K
peKoMeHayeMOol uTepatype. B ceMuHape ydacTByeT BCs TpylIa, a MOTOMY 3aJaHue K MPAaKTUIECKOMY
3aHATHUIO CJIEyeT PacHpeleNuTh Ha BeCh KOJJIEKTHB. 3a/laHue JOKHO OBITh OXBAYEHO IOJIHOCTBIO U
pEeKOMEHI0BaHHAs JIUTEpATypa NOJHKHA OBITh OCBOEHA IPYIIIOi B TOJIHOM 00BEME.

JUis  TOJHOLEHHOM IOArOTOBKM K IIPAKTUYECKOMY 3aHATHIO YTEHHUs Yy4yeOHUKa KpaiHe
HE/IOCTaTOYHO — B Y4EOHBIX MOCOOMSAX M3JIAraroTCs TOJBKO MPUHIUIHAIBHBIE OCHOBBI, B TO BpeMs Kak B
MOHOTpadUsIX W CTaThsIX Ha Ty WM HWHYIO T€MYy IOJHMMAaeMbli BOIPOC PAacCMAaTPUBAETCS C Pa3HBIX
paKkypcoB WIHM paKypca OJHOT0, HO B JIIOOOM cilydyae JOCTaTOYHO MoApoOHO U rinyboko. Tem He MeHee,
U1 TOTO, YTOOBI TOJKHBIM 00pa30M COPUEHTUPOBATHCS B CYTH 3aJJaHMs, CHayaJla clielyeT 03HaKOMUTHCS
C COOTBETCTBYIOIIMM TEKCTOM y4eOHMKa — BHE 3aBHCHMOCTH OT TOTO, MPEIyCMOTPEHA JIM JICKIHS B
JIONIOJTHEHHE K JAHHOMY ceMuHapy Win HeT. OLieHUB 3a/1aHue, BEIOpAaB TOT UM MHOW CIOXKET, U 110100paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPUCTYIATh COOCTBEHHO K IMOATOTOBKE K CEMUHApY.

PaboTa Han nuteparypoil, cTaThs JM 3TO WIM MOHOTrpadusi, COCTOUT U3 TPEX 3TANOB — UTEHUS
paboThl, €€ KOHCHEKTUPOBaHUS, 3aKIIFOUUTEIILHOTO 0000IIeHHs CYyTH M3ydaeMoi pabotel. [Ipexne, uem
OpaTbcs 32 KOHCIIEKTHPOBAaHHUE, CKaXEM, CTaThH, CielyeT €€ XOoTs Obl OJHAXABI MPO- YUTaTh, YTOOBI
COCTaBHUTH O HEW INpeIBapUTEIbHOE MHEHHUE, MOCTAPATHCS BBIICIUTh OCHOBHYIO MBICITH MM HECKOJIHKO
0a30BbIX TOYEK, OIMUPAsCh Ha KOTOpble MOXHO OyaeT B JaJbHEHIIeM padoTaTh C TEKCTOM.
KoHcniekTnpoBanue — 1e10 OYeHb TOHKOE M TPYAOEMKOE, B OOIIEM BHIE MOXKET OBITH OIPENEIEHO KaK
¢duKcaysi OCHOBHBIX TOJIO)KEHHMH M OTIMYUTEIbHBIX YEpPT paccMaTpuUBaeMo- To TpyAa BKyIE C
TBOPYECKOH TepepaboTKoi muiel, B HEM cojaepxkamniuxcs. KoHcnekTupoBanue — oauH u3 dOPEKTUBHBIX
CIOCOOOB YCBOGHMS MHUCbMEHHOTO TEKCTa. XOTs CaMO KOHCIIEKTHPOBAHUE YK€ MOXKET pacCMaTpUBAThCS
Kak 000O0IIeHre, TEM HE MEHee €CTh CMBICI BBIICIUTH IMOCIEIHEE OCOOWIeH, MOCKOJIBKY B XOJe
3aKIIIOYUTEIBHOTO O0OOIEHUs HAeH H3ydyaeMOd pabOThl OKOHYATENbHO YTBEP)KIAIOTCS B CO3HAHUHU
n3ydaromero. JJoCTOMHCTBOM 3aKIIOUUTEIHFHOTO O0OOMICHMsT KaK CaMOCTOSATENBHOTO 3Tama paboThl C
TEKCTOM SIBJISIETCSI TO, YTO 3/I€Ch YMTATEINb, OyAy4H aBTOPOM 0000IIeHNH, OTaenseT cedst OT CTaThH, YTO
SIBIISICTCS TAPAHTHEH HE3aBUCUMOCTH YUTATENSI OT TEKCTA.

Ecnu nporpamma 3aHsTHS IpeaycMaTpuBaeT paboTy ¢ HCTOYHUKOM, TO 3TOH CTOPOHE MOJTOTOBKH
K CeMHHapY CJeIyeT YACeTUTh MPUCTATbHOEe BHUMaHKE. B cymHOCTH, pa300p MCTOYHHUKA HE OTIMYACTCS
OT paboTHI C TUTEPATYPOIl — TO K€ UTEHHE, KOHCIIEKTUPOBaHKUE, 0000IIEeHHE.

['0TOBSACH K MPaKTUUYECKUM 3aHATHUAM, CIEAYET aKTUBHO I0JIb30BATHCS CIPABOYHOM JIUTEPATYPO:
SHIMKIIOTIEUSIMU, CIIOBApsIMH, alb0OMaMu CXeM M Jp. BrnajgeHue MOHATHIHBIM anmapaToM H3y4aeMoro
Kypca sIBJIeTCsl HEOOXOJMMOCTbIO

BoT HeckonbKO NMpaBuil MOBEAECHUS HA CEMMHAPCKUX 3aHATHAX:
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» Ha CeMHHap XXEJaTeJIbHO SIBIATHCS C 3a1acoM COPMYIUPOBAHHBIX HJIEH, XOPOIIO, €CIIU OHU
OyayT coOCTBEHHOTO MTPOU3BOJICTBA; €CIIU BbI COOMPAETECH MOIB30BATHCS UYKUMHU (POPMYITHPOBKAMH, TO
IIOCTapalTeCh B HUX COPUEHTUPOBATHCS KaK MOKHO JIy4IIIE;

»  €CIIM Bbl YTO-TO PEIIWIM [TPOM3HECTH HAa CEMHHApE, TO MYCTh 3TO OYyJET HEYTO CTOsIIee — HE
CIIEIyeT COTpsicaTh BO3AYX IyCThIMU (ppazamu;

1. BbICTyIJIEHMSI JOJOKHBI OBITh [0 BO3MOXHOCTM KOMIIAKTHBIMH M B TO JK€ BpeMs
Bpa3yMUTENIbHbIMU, He 3aHMMaiiTe 3¢up Hajxoaro. CrapailiTecb He MnepeOUBaThb TI'OBOPALIETO, 3TO
HEKOPPEKTHO; 3aMEYaHusi, BO3PAKCHHUS M JONOIHEHHUS CJIEIYIOT OOBIYHO IO OKOHYAHUHU TEKYIIETO
BBICTYIUICHHS.

Ha cemunape naér He nmpoBepKa Balleil MOATOTOBKH K 3aHATHIO (IIOJTrOTOBKA €CTh HEOOXO0IMMOe
yCIIOBHE), HO CTENeHb NPOHUKHOBEHMs B CyTh MaTepuaisa, o0cyxnaemoi mnpobsemsl. [loatomy Gecena
OyzleT MATH HE O COJACPKAHUIO MPOYMTAHHBIX PadOT; MpenojaBareib OYyIeT CTaBUTb MPOOJIEMHBIC
BOIIPOCHI, HE BCE U3 KOTOPHIX MOT'YT MPSIMO OTHOCUTBCS K 00pabOTaHHOM BaMu JIUTepaType.

[To okOHYaHMM PAKTUYECKOTO 3aHATHS K HEMY CleAyeT 0OpaTuThes enl€ pas, HIOBTOPUB BBIBOJBL,
CKOHCTPYMPOBaHHbIE HA CEMHHAPE, IPOCIEANB JIOTUKY UX IIOCTPOEHUS, OTMETHUB IOJI0KEHUS, JIeXKAILUE B
X OCHOBE — JJISl 3TOr0 B TEUEHUE CEMHUHapa CJIEeAyeT JenarTh HeOOoJbllhe MOMETKH. TakuM oOpazom,
IIPAKTUYECKOE 3aHATHE HEe MNPOMIET Oe3pe3ysbTaTUBHO, 3aKpeIUICHHE pe3yJbTaToB 3aHATHA BEIET K
Jy4llIeMY YCBOEHHUIO MaTepuaa.

Ilnanbl npoBeAeHNsI MPAKTHYECKHUX (CEMUHAPCKHMX) 3aHATHI

3ansitue Ne 1. OcHOBHBIC CBOWCTBAa, (YHKIMM, NPU3HAKK JOKYMEHTAa. AYTEHTHYHOCTH,
KOIIMHHOCTb, OPUIMHAIBHOCTH, IOpUAMYECKas CuiIa JOKyMEHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
yrpaBieH4yeckas U Jp. GyHKOMHA AOKyMeHTa Mepapxuueckuil M (aceTHBI METOABI KIACCH(PHUKAIH
JOKYMEHTOB.

3HavYeHNe KIACCU(PHUKAIIMHA JOKYMEHTOB IS TPAKTUKH JETOPON3BO/ICTBA.

Obmepoccuiickuil Kaccuukarop ymnpasieHueckoil rokymenranuu (OKY ).

3anaTne Ne 2. [lpaBuna odopmieHHS PpEKBU3UTOB JIOKYMEHTOB. (CHOBHBIE PEKBU3HUTHI
JOKYMEHTa, UX KJ1accu(ukanus, npasuia opopmienus B coorsercTBun ¢ 'OCTom.

Odopmienune mpocThIX PeKBU3UTOB JoKyMeHTa. OPopMIIeHHE CIOKHBIX PEKBU3UTOB JOKYMEHTA.

3ansitue Ne 3. OcOOEHHOCTH S3bIKA M CTHJIS CITY>KE€OHBIX JOKYMEHTOB. TpeboBaHMs K TEKCTaM.

Ucnonb3zoBanue »srnementoB OJIC B odopmieHun JTOKYMEHTOB. JloKymMeHTHasi JeKCHKa.
JIOKyMEHTHBINM CUHTAKCUC.

3anaTne Ne 4. VYHudunupoBaHHas — cucTeMa  OpPraHU3aLMOHHO-PACIIOPSIUTEIBHON
nokymenrtanuu. O6aacts npumeHerus Y COP/L.

CocTaB peKBU3UTOB IOKYMEHTOB.

TpeboBanus kK 0(OPMIIEHUIO PEKBU3UTOB TIOKYMEHTOB.

TpeboBanus k OJaHKaM JOKYMEHTOB.

3ansitne Ne 5. Opranuzanus CiIyXObl JOKYMEHTAIlHOHHOTO OOECIeYeHUs YIpaBlICHUS.
Opranu3zaius JOKyMEHT0o0OOpoTa: mpreM, 00paboTKa, perucTpaius, KOHTPOJIb, XpaHEHUE JTOKYMEHTOB,
HOMEHKJIAaTypa JAedl.

TpeboBanus k 3arosoBkam en. @opmupoBanue aen. CucremMaTu3salys JOKYMEHTOB BHYTPH Jefa.
Odopmnenue aen. TunoBble CPOKU XpaHEHUS TOKYMEHTOB.

3ansaTue Ne 6. PaGora ¢ BXoAdIuMu, UCXOMAUIMMH U BHYTPEHHUMH JOKyMeHTamu. [Ipuem u
nepBuyHasg o0paboTka NOKyMeHTOB; lIpenBapuTenabHOE pacCMOTPEHHE M pacHpeiesieHHe JOKYMEHTOB;
Perucrpanus noxkymeHtoB; PaccmoTpeHHne IOKYMEHTOB pYKoOBOACTBOM; Ilepemaua JOKYMEHTOB Ha
UCIIOJIHEHHE.

3anustue Ne 7. [locraHoBKa TOKYMEHTOB Ha KOHTPOJb. IlocTaHOBKa Ha KOHTPOJIb TOKYMEHTOB.
ITpoBepka xona WCHOMHEHHs (HANIOMUHAHMSA MCIOJHHUTEISIM O mpuOmmkaromieMcss cpoke).CHATue ¢
KoHTpous. IIpoBeneHue aHanmm3a pe3yabTaTOB MCHOJHEHHS M MH(POPMHUPOBAHUE PYKOBOJCTBA O
pe3yJsibTaTax.

3anusitue Ne 8. Opranumzanusi XpaHEHHsS JTOKYMEHTOB U OOECIEeUeHHMs] MX COXPaHHOCTH.
BenomcTBeHHbIE apXUBBL. ['0Cy1apCTBEHHBIE APXUBBI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBanus JlO. Peructpanus Bxogsumx
AOKYMCHTOIIOTOKOB. PCFI/ICTpaLII/IH UCXOOAIINX JOKYMCHTOIIOTOKOB. PGFI/ICTpaLII/ISI BHYTPCHHUX
JOKYMEHTOIIOTOKOB.

4 MeToauuyecKue YKa3aHus QJsd oﬁyqamnmxcﬂ IO OpraHu3anumn CaMOCTOAITEIbHOM paﬁoTbI

4.1 ®opmbl CAMOCTOATEIbHON PadOTHI

OIIHa M3 3HAYUMbIX 3aJja4 MNOATOTOBKH CTYACHTOB - BOCIIMTAHHUC HABLIKOB CaMOCTOSITEILHOU
paboThl. DTO ONWH W3 TJIABHBIX PE3EPBOB MOBBIIMICHUS KauyecTBa MOJATOTOBKH OakanaBpoB. Cucrema
CaMOCTOSITENTLHOM PabOTHI CTYICHTOB - 3TO: a) TEeKyIlas padoTa HaJl MATEPUATIOM YI€OHOU TUCIIUILTAHBI
(KOHCIIEKTHpOBaHUE JICKIIUH, paboTa ¢ y4eOHUKOM, MOJIrOTOBKA K KOHTPOJILHBIM Pa0OTaM B CEMHUHApaMm);
0) BBITIOJIHEHUE CEMECTPOBBIX JOMAITHUX 33/laHui (HamucaHue pedepaToB caMOCTOATEIHHOE U3YUCHHE
1o y4eOHUKY pa3ziesioB, BXOSIIUX B IPOTPaMMY, HO HE M3JIAralolIUXCsl JICKIIMOHHO);

Bonbmoe BHHMaHuEe yAenseTcs OTOOpPY Marepuaia sl CaMOCTOSTEIbHOM paboThl. Jlis
CaMOCTOSITEJIFHOTO HW3YYEHHUS TPEIAraloTcsi BOMPOCHI MO0 HMHMOPMAIIMOHHOTO XapakTepa, JTHO0
MPOOIEMHOTO JUISI TOCIIEAYIOIIEro 00CYKIEHHUS Ha CEMUHAPCKUX 3aHITHSAX.

4.2 MeToanvecKue peKOMeHIalMu 10 HAMMCAHUI0, 0(pOPMJIEHHIO U 3a1uTe pedpepaTa

4.2.1 MeTtoauvecKue peKOMeHAAINHU 10 HATMCAHUIO pedepaTa

Pedepar — 5TO KOMITO3UIIMOHHO-OPTAHM30BAHHOE, OOOOIICHHOE W3JIOKEHHE COACPIKAHUS
ucTouyHuka uHpopManuu (B y4eOHOH cHUTyalluM - cTaTed, MOHorpaduii, MarepuanoB KOH(pEpEHIUH,
ounmaNbHBIX TOKYMEHTOB M 1p., HO HE y4eOHWKa MO JaHHOW auciuiuinee). Tema pedepara moxer
ObITh MpEeIJIOKeHa TMpernojaBaTeleM WiIM BblOpaHa CTyIeHTOM U3 pabouedl  MmporpamMmbl
COOTBETCTBYIOLIEH AUCHMILIMHBL. BO3MOXKHO, IOCIE KOHCYIbTALMU C IMpernojaBaTeieM, 000CHOBaHHE U
(dbopMynupoBaHre COOCTBEHHOU TEMBI.

Tema pedepara nomkHa oTpaxarb HpoOiieMy, KOTopas JOCTaTOYHO XOpOIIO HCCiEJOoBaHa B
Hayke. Kak mpaBuno, BHyTpU Takod MpoOiemMbl BBHIOMpaeTcs AJisd aHadu3a KakoW-In0O eTWHUYHBIN
aCIIeKT.

Tema pedepata momkHa oTpaxarh MpoOIEeMy, KOTOpas JOCTATOYHO XOPOIIO HCCIEI0BaHA B
Hayke. Kak mpaBuio, BHYTpU Takoll TpoOiemMbl BbIOMpaeTcs IJisi aHAW3a KaKOW-TMOO0 €IWHUYHBIN
ACTICKT.

TeMaTtnka MOKET HOCUTh Pa3JINYHbIN XapaKkTep:

v\ MEeXIpeJIMETHBIMH,

v’ BHYTPHIIPEIMETHBIMH,

v UHTErpaTHBHBIMH,

v' OBITh B paMKax MPOrpaMMBbl JUCIHMIUIAHEI MM PACIIUPATE €€ COAepiKaHHe (pacCMOTpEHHE
UCTOPUU MPOOIEMBI, HOBBIX TEOPHIA, HOBBIX aCIIEKTOB IIPOOJIEMBI).

Heanio pedepara sBISETCS U3JI0KEHUE KAKOTO-TMO0 BOIIPOCca HA OCHOBE 0000IIEeHMsI, aHAIU3a U
CHUHTE3a OJTHOTO WJIM HECKOJBKUX MEePBOMCTOYHHUKOB. [[pyrumu cioBamu, pedepaT oTBeyaeT Ha BOMPOC
«kakasi ”HpopMaIus COEP>KUTCS B IEPBOMCTOYHHUKE, UTO U3JIaraeTcs B HeM?».

[IpuarMast BO BHUMaHUE, 4To pedepaT — oAHA U3 (POPM HMHTEPHpPETAIUH HCXOIHOTO TEKCTa
OJTHOTO WJIM HECKOJbKUX TEPBOMCTOYHHUKOB, CJIEAYeT CQOPMYIUpOBaTh 3a/ady, CTOSIIYIO Iepes
CTYJCHTaMH: CO37aTh HOBBIM TEKCT HA OCHOBE MMEIOIIMXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBu3Ha B
JAHHOM Ccllydae TOoJpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3allMI0 MaTepuana MpH COMOCTaBICHUU
pPa3IMYHBIX TOYEK 3pPEHHUS aBTOPOB U W3JIOKEHUH HaWOOJIee CYIIECTBEHHBIX MOJIOXKEHHH W BHIBOJOB
pedepupyeMbIX HCTOYHUKOB.

DYHKIMOHAILHASI HATPY3Ka pedepara 4acTo HEIOOLEHUBACTCS CTyAeHTaMH. B olmiem Buie
oOpasoBarenbHble GYHKINH pedepaTa MOKHO MPEACTABUTH, CTPYIIITHUPOBAB CICTYIOIIMM 00pa3oM:

1. ®yHKIIMM yueOHbIe:

- nH(hopMaLIMOHHAs — paclIUPEeHre JUCIUILIMHAPHOTO KPYTro30pa;
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- TO3HaBaTeJbHAasi — YCBOGHHWE HAYYHBIX CBEACHMM, IOMOJHSAIOIINX O0S3aTENbHYI0 CUCTEMY
3HAHUIM;

- CTUMYJIMPYIOIe-MOTUBALIMOHHAs — (QOPMHUPOBaHHE Y CTYACHTOB HHTEpeca K (PyHAaMEHTaIbHBIM
3HAHUSM, CTUMYJIHUPOBAHUE MMOTPEOHOCTH B UX MOIYUYCHUU;

- KOMMYHHKATHUBHAs — CBA3YIOIIAs, yCTaHABIMBAIOIIAs! KOHTEKCT Y4eOHOW AUCIMILIIUHBL

- pa3BHUBAOIAS — PA3BUTHE WHTEIUICKTYATbHBIX CTIOCOOHOCTEH TUIHOCTH.

2. ®yHKIHMY HAYYHO-UCCIICIOBATEIbCKUE:

- o0yuaroiias — OBJIaJICHHE METOAUKON aHaJIN3a HAyYHbIX MaTepUaJIOB;

- OPUEHTALIMOHHAs] — OPUEHTALUS B COBPEMEHHBIX HAyYHBIX MOJXO0JaX B OLIEHKE TOW WM MHON
00J1aCTH 3HAHMIL;

- UHTEpHpeTalioHHass — MpeoOpa3oBaHHEe MMEIOIIUXCS TEKCTOB MEPBOMCTOYHUKOB B
cOOCTBEHHBIN (TEKCT pedepata);

- CHCTEMaTU3UPYIOIlas — HABBIKM CHCTEMHOM padOoThI; MOATOTOBKA K MOCIEIYIOIIUM KYPCOBBIM H
JTUTIJIOMHBIM paboTaM;

- KYJIbTYPHO-pEUYEBasi - YMEHHME OCYIIECTBISATh OTOOp S3BIKOBBIX CPEACTB UIA OQPOPMIICHUS
MUCbMEHHBIX HAYYHBIX TEKCTOB.

3. ®yHKIMH BCTIOMOTATENbHEIE:

- BOCHHTHIBaOmAs — (OPMHUPOBAHWE MHPOBO33PEHUYECKONM W IIEHHOCTHO-OPHUEHTAIMOHHOM
KYJIbTYpBI JINYHOCTH;
- OpraHM3allMOHHas — IMPUOOpPETEHHE WM COBEPIICHCTBOBAHUE HABBIKOB CAMOCTOSTEIbHOM

paboTsl, GopMUPOBAHKE CLIOCOOOB JCSITEILHOCTH.

Takxum 06pa3om, HaOMOAaeMast MOTH(YHKIIHOHATEHOCTh CBUICTEIBCTBYET O TOM, YTO HAIMCAHUE
pedepara sBiIsIeTCS HEOOXOAMMBIM W O0SI3aTE€IBHBIM YMCHHMEM B IPOLECCE IOIYYCHHUS BBICIIETO
npodeccnoHATBEHOTO 00pa30BaHMUS.

HaBbiku 3TOi paboOThl MOXKHO MPUOOPECTH, TPEXAE BCEro, B IMpolecce H3y4deHHS OOIInX
I'YMaHUTAPHBIX U COIHATbHO-9KOHOMHYECKHUX JAUCIIUIUINH, a TAK)Ke JUCIUIUINH €CTECTBEHHO-HAYYHOTO U
o01enpodecCHOHATBHOTO ITUKIIOB.

DopMUPOBAHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBAThH 3HAHMSI O crienuduke pedepara Kak HaydHO-
y4eOHOTO Y)KaHpa U COOJII0IeHHS TPEOOBAHUH K €ro HAIMCaHUIO.

4.2.2 TpeboBanus k pepeparam

[Ipexxne Bcero cienyeTr MOMHHTH, 4TO pedepar HE MOMIKEH OTpaxarh CyOBEKTUBHBIX B3TJISI0B
pedepenTa (cTyaeHTa) Ha U3JIaraéMblid BOIIPOC, & TAKXKE JaBaTh OIIEHKY TEKCTY.

OcHoBHBIMU TpeOOBaHUSIME K pedepaTy CUUTAIOTCS:

1. I/IHq)OpMaTI/IBHOCTI) U IIOJIHOTA U3JI0KECHUS OCHOBHBIX H}leﬁ HepBOI/ICTO‘-IHI/IKa;

2. TOYHOCTHh M3JIOKEHHS B3IJISIOB aBTOpa - HEMCKa)XKEHHOE (UKCHPOBAHHME BCEX TOJOKEHUM
MIEPBUYHOTO TEKCTA,

3. 00BEKTHUBHOCTH - pedepaT JOKEH PACKPHIBATh KOHIIETIUN NEPBOMCTOUHUKOB C TOUKH 3PEHHUS
UX aBTOPOB;

4. W3J10)KEHUE BCEro CYIIECTBEHHOIO - «4YTOOBI YMETh CXBaTUTh HOBOE U CYIIECTBEHHOE B
counHeHusx» (M.B. Jlomonocos);

5. U3NOXKEeHHUEe B JIOTHUECKOW IOCIeI0BAaTEIbHOCTH B COOTBETCTBUHM C OOO3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. cOOI0JIeHHEe €IMHOTO CTHJIS - MCIOIb30BaHME JIMTEPATYPHOTO SI3bIKA B €r0 HAy4YHO-CTHIIEBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHKE aBTOPCKOTO M3JIOKEHHS MaTepHana.

2. Buasl pedepartos:

[To xapakrepy BOCHpOM3BeACHUsS HHPOPMAIMH PA3IUYAIOT pedepaThl PEnpOayKTHBHBIC H
MIPOYKTHBHBIE.

PenpoxykTuBHBIE pedepaThl BOCIIPOU3BOAAT COACPKAHNE TIEPBUYHOTO TEKCTA:
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- pedepar-KOHCIIEKT COAECPKUT B 0000mEeHHOM BHAE (GaKkTorpapuiecKkyro HHPOPMAIIHIO,
HHHIOCTpaTHBHLIﬁ mMarcepuaj, CBCACHUA O MCETOAAX HUCCICAOBAHUA, O IIOJIYYCHHBIX PE3YyJIbTaTaX H
BO3MOXXHOCTSIX UX IIPUMEHEHHUS;

- pedepar-pe3roMe IPUBOIUT TOJIHKO OCHOBHEIC ITOJIOKECHHSI, TECHO CBSI3aHHBIE C TEMOU TEKCTA.

[IponykTtuBHBIE pedepaTsl MPEANONAralOT KPUTHUECKOE MM TBOPYECKOE OCMBICICHHE
JUTEPATyPHI:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO MEPBUUHBIX TEKCTOB, TAET COMOCTABICHHE PAa3HbIX TOUEK
3peHHS IO KOHKPETHOMY BOIIPOCY;

- pedepar-a0oKkIaj 1aeT aHaIW3 UHPOPMAII|H, TPUBEACHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(uUECKHE — OAMH NEPBOMCTOUHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJIHOM TEMATHKHU.

ITo ynTarenbCcKkOMy Ha3HAYEHUIO:

- 0011IMe — XapaKTepUCTHKA COACPKAHMS B 1IETIOM; OPUEHTAIMS Ha IIUPOKYIO ayIUTOPHIO;

- CIICHHUAJIM3UPOBAHHBIC - OPUCHTAIUA HA CIICHUAJIMCTOB.

4.2.3 Jranbl padoThl HAA pedepaTom

1. Bb160p TeMBI.
. 3yueHre OCHOBHBIX HCTOYHHUKOB IO TEME.
. CocraBnenune 6ubimorpaduu.
. KoncnekrupoBanue Heo0X0AMMOro MaTepualla Wi COCTaBJIE€HHE TE3UCOB.
. Cucremaru3zanus 3aUKCHPOBAHHON U OTOOPaHHOW MHPOPMALINH.
. OnpezneneHne OCHOBHbBIX MOHATHI TEMBbI U aHAIU3UPYEMBIX MPOOIIEM.
. PazpaboTka JOTHKH HCCIIeI0BaHMS MPOOIIEMBI, COCTABIICHHE TUIAHA.
. Peanu3zanus nnana, Hanucanue pedepara.
. Camoananm3, TpeArnoaralonii OeHKY HOBH3HBI, CTETICHN PACKPBITHS CYIIHOCTH IPOOIEMBI,
000CHOBAaHHOCTHU BbIOOpa HCTOYHUKOB U OLIEHKY 00beMa pedepara.
10. IIpoBepka oopmMIeHUs CKUCKA JIUTEPATYPHI.
11. Penakropckas nmpaBka TEKCTA.
12. Odopmienne pedepara u mpoBepka TEKCTa ¢ TOUYKH 3PEHUSI TPAMOTHOCTH U CTUITUCTUKH.

O 00 1O\ DN K~ W

4.2.4 Ctpyktypa pedepara

B crpykTtype pedepara BbAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIMorpaduyueckoe onucaHue,
cOOCTBEHHO pedepaTuBHBIN TEKCT, CPABOYHBIN ammapar.

bubimorpaguyeckoe omnucaHue IMPEANIONATACT XAPAKTEPUCTUKY HMEIOIIMUXCA HA 3Ty TEMY
paboT, TeopHii; ucToprorpaduio Bopoca; BeleIEHHE KOHKPETHOTO BOIpoca (MpeIMeTa UCCIeI0BaHus);
000CHOBaHWE MCIIOJIb30BaHMsI N30PaHHBIX TEPBOMCTOYHUKOB;

Co0cTBeHHO ped)epaTUBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyalbHOCTH TEMBI, NPOOJEMBI;, TpEAMET, [eMd | 3aJadu
pedepupyemoii paboTsl, peaBapuTeIbHOE HOPMYIHMPOBAHNE BBIBOIOB.

OcHOBHasi 4acTh — CONEp)KaHHE, MPEACTABISIONIee cO00M OCMBICIEHHE TEKCTa, aHAJTUTHKO-
CHHTETHYECKOe NpeoOpa3oBaHue HMHGPOpMalUU, COOTBETCTBYIOIIEH Teme pedepara. OCHOBHYIO YacTh
pPEKOMEHIyeTCs pa3leNIuTh Ha JBa-TPU BOIpOca. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBI, BOIIPOCHI MOXKHO pa3JenuTh Ha naparpadsl. UpeamepHoe ApodiaeHne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TMPHBOJAT K TOBEPXHOCTHOMY M3JIOKEHHI0O MaTepuana. Kaxaplii BOMpoC IOJDKEH
3aKaHYMBATbCS IPOMEKYTOUHBIM BBIBOIOM U YKa3bIBAaTh HA CBA3b C MOCIEIYIOLUIMM BOIIPOCOM.

3axiroueHne — 0000111eHre BBIBOJJOB aBTOPa, 001aCTh MPUMEHEHHSI pE3YJIbTaTOB paOOTHI.

CnpaBoyHbIii annapar:

Crnmcok nuTepaTyphl — CIHCOK HMCIOJIB30BAaHHBIX aBTOPOM pedepara paboT (MOXKET COCTOST W3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunoxxenus (HeoOs13aTenbHas YacTh) — TAOJHIIBI, CXeMBI, Tpaduku, hoTorpaduu 1 T.1.

Pedepar kak oOpa3sen nMcbMEeHHOI HAYYHOH pe4un



1. KauecTBa Hay4yHOM peyu.

@YHKIMOHAIbHBIE CTUIIN Pa3IndaroTCs:

- XapaKTepoM IpeJaBaeMoi nH(opmauy;

- cthepoii GyHKIMOHUPOBAHUS;

- aJlpecarom;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMYHBIX YPOBHEH

['maBHOW KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHUE HAYYHBIX TIOHATHA H
YMO3aKIFOUEHU .

Pedepat nomxeH ObITh HATMCAH HAYYHBIM CTHIIEM, YTO IPEAToIaraer

-repegady nHpopMaIi HAay9HOTO XapaKkTepa;

-(pyHKIIMOHUpPOBaHME B 00pa30BaTEIbHON Cpese;

-B KauecTBE ajipecara - MpenoiaBares, T.e. CIEUAINCTa, UIU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
MOJIyYeHUHU JaHHOW MH(POPMALUY;

-IEMOHCTPAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEH NMHCbMEHHON pPa3HOBHIHOCTH HAYyYHO-
y4eOHOTr0 MOJICTHIIS JINTEPATYPHOTO A3bIKA.

Hayunslit cTinp 007a1aeT psiioM SKCTPATHHIBUCTUYECKUX XapaKTEPUCTUK, HITH KauyeCTB:

- TOYHOCTb — CTPOro€ COOTBETCTBME CJIOB O00O3HA4aeMbIM NpeaMeTaM M SBICHUAM
JEHCTBUTENBHOCTHU (3HAHUE MPEAMETA U YMEHHUE BHIOUPATh HEOOXOAUMYIO JIEKCUKY);

- IOHATHOCTh — JIOCTYIHOCTb PEYM JIs T€X, KOMY OHa ajjpecoBaHa (IIPaBUIbHOE MCIIOJIb30BaHUE
TEPMUHOB, MHOCTPAHHBIX CJIOB, MPO(HECCHOHATN3MOB);

- JIOTMYHOCTh, IOCJI€J0BATEIBHOCTh — YETKOE CIIEZJOBAHUE B M3JIOKEHUM JIOTHMKE W IOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBHE CYObEKTUBHBIX CY)KACHHUI U OLEHOK B U3JI0)KEHUU MH(OpMaIy;

- a0CTPaKTHOCTh U 00OOIIEHHOCTh — OTBJIEYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX MPHU3HAKOB;
npeoOiaaHue pacCyKACHUs Kak TUIA PeYH HaJ OMMCAHUEM U TOBECTBOBAHUEM;

- rpaduueckas nHpopMalus — HaTMYKue cXem, rpadukos, TabaUL, GOpMYI U T.I1.

2. OcoO6eHHOCTH MMCbMEHHON HAy4YHOU peun

[TucemeHHas pedb, B OTJIMYUE OT YCTHOU, IIOJIpa3yMeBaeT:

- OTIPEIEIEHHYIO CTENEeHb OrOTOBICHHOCTH K paboTe;

- BO3MOXXHOCTb UCHPABIEHUS U 1OpaOOTKH TEKCTa;

- HaJIU4YME KOMIIO3ULMM — CTPOEHUS, COOTHOUIEHMS M B3aMMHOIO pACIOJOKEHUS dYacTel
pedepara;

- BBIICPKAHHOCTh CTHWJI H3JIOKEHUS; CTPOro€ CIIEJOBAHHME JIEKCUYECKMM M TI'PAMMATUYECKUM
HOpMaM.

JloMuHMpyomuM (akToOpoM OpraHM3allMU S3BIKOBBIX CPEICTB B HAyYHOM CTHJIE SIBISIETCA MX
00001IEHHO-OTBIICYEHHBIN XapaKTep Ha JIEKCUYECKOM M IPaMMaTUYECKOM YPOBHSAX SI3bIKOBOM CHCTEMBI.

Jlexcuueckuil ypOBEHb IIPEIIOIIaracT:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, Ipeo0iajaronieil HaJl KOHKPETHOW: MBIIIJICHHE,
OTpaKeHHE, U3MEHIEMOCTb, IIPe0o0pa3oBaHKe, AEMOKpATH3AIMS U T.I1.;

- OTCYTCTBUE €AMHUYHBIX MOHITUH U KOHKPETHBIX 00pa30B, YTO MOAYEPKUBAETCS YIIOTpeOIeHUEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYJISIPHO, CHCTEMATUYECKH, KaXK/Ibli U T.11.;

- mpeoOiajaHue TEPMUHOB pA3IUYHBIX OTpacied HayKH: JIEKCUKOJOTHS, KOMMYHUKAIUs,
SMIIMPU3M, THOCEOJIOTHS, aAaNTalus U T.I1.;

- WCIOJIb30BAHUE CIIOB OOIICHAYYHOTO YMOTpPEONeHHs: (PYHKIMs, Ka4eCTBO, 3HAYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTEIbCTBO U T.I1.;

- ynoTpeOieHne MHOTO3HAYHBIX CJIOB B OHOM (peXke ABYX) 3HaU€HUsSX: MpeArnoiarath (CYuTaTh,
JIOMyCKAaTh); OKOHUAHHE (3aBEpLICHUE), PACCMOTpPETh (pa3o0parh, 061ymMaTh, OOCYANUTH) U T.IL.;

- HaIM4YKEe crnenupuieckux (pa3eoIoru3MoB: PalMOHAIBHOE 3€PHO, JAeMOrpaduyueCKUil B3pHIB,
MarHuTHast Oyps u T.I.;

- KJIMIIMPOBAHUE: MIPEJCTABISET COOOII. .., BKIIIOUAeT B ce04..., OTHOCUTCA K..., 3aKJIIOYAETCS B...
U T.IL;
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- mpeoOnagaHue OTBICYCHHBIX CYIIECTBUTEIBHBIX HAJ OJHOKOPCHHBIMU  TJIaroJIAMU:
B3aMMO/ICHCTBHE, 3aBUCUMOCTb, KJIaCCU(UKAIIHSI, CHCTEMATH3AIHS U T.11.

I'pamMmaTryeckuii ypoBEHb:

- WCMOJB30BAaHUE AHAIMTUYECKOW CTENEHW CpaBHEHHs: OOJee CIIOKHBIN, Hamboyiee MPOCTOM,
MEHEE M3BECTHBIM W T.II. B OTJIMYUE OT AMOIMOHAIHLHO OKPAIICHHBIX: HAMBAKHEHUIINN, CIIOXKHEUILINM,
OMIKAMIINN U T.I1.;

- IPEUMYIIECTBEHHOE YIOTPEeOICHNUE TIarojoB 3 JIKIa €1. ¥ MH.4. HACTOSIIEero BpeMeHu (pexe 1
nuna OyayIiero BpeMeHH — CPaBHUM, PACCMOTPUM): UCCIICYIOTCS, IPOCMATPUBAETCSI, MOpa3yMeBaeTcs,
JIOKa3bIBaeT M T.II.;

- AKTMBHOCTb COIO30B, MPEIJIOrOB, MPEIIOKHBIX COUYECTAHUMN: B CBS3HU..., B COOTBETCTBHH..., B
Ka4ecTBe..., B OTHOIIEHHUH. .., CPABHUTEIIBHO C ... U T.II.;

- TIpeo0JiaaHle MAaCCUBHBIX (CTPaJaTeNbHBIX) KOHCTPYKIUN: PAaCCMOTPEHBI BOMPOCHI, OMKCAHBI
SIBJICHM S, CJICJIaHbI BBIBOJIBI, OTPAKCHBI MTPOOJIEMBI | T.I1.;

- BBIPAXEHUE YETKOW CBA3M MEXKAY YACTSAMHU CJIOKHOTO MPEIJIOKEHUA: CIEAYET CKa3arh, 4To...;
HaOJII0ICHUS TTOKA3bIBAIOT, YTO. .., HEOOXOAMMO MOAYCPKHYTh, UTO... H T.IL;

- YCWJICHHAs CBsi3yIomas (DYHKIUS HApeUWid M HAPEYHBIX BBIPAKCHHMN: MMOITOMY, MTAK, TaKUM
00pa3oM, HaKOHEII...  T.IL.;

- OCJIOXKHCHHE TPEUIOKCHHI 000COOJEHHBIMU KOHCTPYKIHSIMH: «CTPEMJIICHHEM K CMBICIIOBOU
TOYHOCTH U HH(OPMATUBHOCTH OOYCJIOBIEHO YMHOTpeOJeHHE B HAYYHOW peud KOHCTPYKIUH C
HECKOJIbKUMHU  BCTaBKAMH U TOSICHCHUSIMH,  YTOYHSIOIIMMU  COJIEp)KaHUE  BBICKA3bIBAHUS,
OTPaHUYHUBAIOIIUME €T0 00bEM, YKA3bIBAIOIIMMH UCTOUYHUK HH(DOPMALIUY U T.J1.».

O0600masi OTIMYUTEIBHBIE SI3BIKOBBIE OCOOCHHOCTHM NHUCHMEHHOTO HAyYHOTO CTHJIS, MOYKHO
CKa3aTh, YTO OH XapaKTEepPU3yeTCs:

- YIIOTpeOICHNEM KHHU)KHOM, HEUTPAIbHOW M TEPMUHOJIOTHYECKOM JTCKCHKH;

- IpeoOaaHueM a0CTPaKTHON JIEKCUKHU HaJl KOHKPETHOM;

- YBEITUYCHUEM JIOJTU UHTEPHAIIMOHAIU3MOB B TEPMHHOJIOTHH;

- OTHOCUTEJIBHOW OJHOPOJHOCTHIO, 3aMKHYTOCTBIO JIEKCHYECKOTO COCTaBa;

- HEYIOTPEOUTETHHOCTHIO PA3TOBOPHBIX W MPOCTOPEUYHBIX CJIOB; CJIOB C 3MOIMOHAIBHO-
JKCIPECCUBHOM U OLIECHOYHOW OKPACKOW;

- HaJIMYUEM CUHTAKCHMYECKMX KOHCTPYKUIHM, TOJAYEPKUBAIONINX JIOTUYECKYIO CBSI3b W
IMOCIIEJOBATEILHOCTh MBICIICH.

4.2.5 MeTtoau4yeckue peKoMeHAAlNHU 10 ohopMiieHHnI0 pedepaTa

[IpaBuna odopmuenus pedepara peraameHTupoBanbl. OO0bem — He Oomee 10-15 crp.
MAaITMHOMMCHOTO TeKCTa, HaredatanHoro B ¢opmare Word 7,0, 8,0; pazmep mpudra — 14; uareppan —
1,5, popmar 6ymaru A 4, CHOCKM — IOCTpaHUYHbIE, CIIJIOUIHbIE; M0Je (BEpXHee, HUXKHEE, JIeBOE, IPaBoe)
— 2 MM; BbIpaBHHUBaHUE — M0 IIUPHUHE; opueHTalus KHkHas; mpudTt Times New Roman Cyr.

Pabora nomkHa UMETh TOJIS; KK paszien odopMiIseTcs ¢ HOBOW CTpaHUIbl. TUTYIBHBIN JIUCT
odopmiseTcs B COOTBETCTBUU C YCTaHOBJIEHHOU (HOpMOii.

Ha mepBoii ctpanuue newaraercs miuaH pedepara, BKIOYaOmuU B cebs 6ubnuorpaduyeckoe
ONMCaHWE; BBEIEHUE, pa3leiabl U maparpapbl OCHOBHOW 4YacTH, pPacKpbIBAIOIIUE CYTh pabOTHI,
3aKJIIOYEHHE; CIIUCOK JINTEPATyphl; PHIIOKEHUSL.

B konue pedepara npencrapisieTcsi CMCOK MCHOIB30BaHHOM JTUTEPATyphl ¢ TOYHBIM yKa3aHUEM
aBTOPOB, Ha3BaHMs, MECTa U Tojla €€ U3/1aHusl.

Kpurepuu onenku pedepara.

1. CteneHp pacKpbITUS TEMBI IPEATOIAraer:

- COOTBETCTBUE IJIaHA TeMe pedepara;

- COOTBETCTBHUE COJIEpP)KaHUs TeME U TUIany pedepara;

- IOJIHOTY U INTYOUHY PacKpbITHs OCHOBHBIX IOHATHIA;

- 000CHOBaHHOCTbH CIIOCOOOB M METOOB PAOOTHI C MATEPUATIOM;

- yMeHue paboTaTk C JUTEPATypOi, CHCTEMaTU3UPOBATh U CTPYKTYPHUPOBATh MaTepHal;
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- yMeHue 0000maTh, JeIaTh BBIBOJBI, COIMOCTaBJISATH pPA3JIMYHbIE TOYKHA 3PCHHS IO
paccMaTpuBaEMOMY BOTIPOCY.

2. O0OCHOBaHHOCTH BHIOOPA UICTOYHUKOB OLIEHHBACTCS:

- IOJIHOTOW UCTIOJIb30BaHUs paboT 1o mpodiIeme;

- TIpUBJICYCHHEM HamOoJiee H3BECTHBIX W HOBEWIIMX paboT 1o mpobiieMe (GKypHalbHBIC
MyOIMKAIUY, MaTepHalibl COOPHUKOB HAYYHBIX TPYIOB H T.1.).

3. Cobmonenre TpeboBaHM K OPOPMIICHUIO ONIPEICIISAETCS:

- IPaBUIILHBIM O()OPMIIEHHUEM CCBIJIOK HAa MCIIOJIB3YEMYIO JINTEPaTypYy;

- OIICHKOH IPaMOTHOCTHU M KYJIBTYPbI U3JIOKCHHS,

- BIIQJICHUEM TEPMHHOJIOTHEH U IOHSITUWHBIM aIapaToM MpoOieMbr;

- coOmmoeHueM TpeboBaHmi K 00beMy pedepara;

- KyJIbTypoi opopMIIeHHUS.

4.2.6 MeTtoauyecKkue peKOMeHaliu 1o 3amuTe pedepara

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEIHEHOM JTale WM3YYCHHs JUCIUIUITMHBI KaK
pe3yabTaT UTOTOBOM CaMOCTOSITENILHOW Pa0OThI CTYACHTA. 3amuTa pedepara OCyIIECTBISETCS WM Ha
AyTUTOPHBIX 3aHATHUSAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, HUIM Ha 3a4eTe KaK OJWH M3 BOIPOCOB
ounera (TMociieHee ONMPEALIIAETCS MPETOIaBaTeNIeM ).

Ecmu pedepar mompasymeBaer NyONMYHYIO 3aIIMTy, TO BBICTYNAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOONICHHIO, a MPEIOAABATEII0 M BO3MOXHBIM OIMOHEHTAM -
O3HAKOMUTHCS C pabOTOH.

PedepaTuBHOE COOOIICHHE OTINYACTCS OT CaMOro pedepara MpPexae BCEro 00bEeMOM M CTHUIIEM
W3JIOKEHUS, T.K. YYUTHIBAIOTCS OCOOCHHOCTH YCTHOH HAYYHOW pEYM W IYOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM coobiieHnu conepkanue pedepara npeacTaBisieTcs noApoOHO (MM KPaTKO) U,
KaK T[paBWJIO, BHE OIEHKH, T.€. H3JOXKEHHE TNpuoOperacT OO30pHBIA XapakTep U pemiaeT
KOMMYHHKaTHUBHYIO 3ajady (mepedarb B YCTHOW ¢opMe HHPOpMAIUIO, KOTOpas [OJKHAa OBITh
BOCIIPHUHSTA CIIYIIATEISIMH). Y UHTHIBAS yOIMYHBIA XapaKTep BbICKA3bIBAHHH, BRICTYIAIOIIHH JTIOJDKEH:

- COCTaBHTbH IJIaH U TE€3UCHI BHICTYIIIICHUS;

- KpaTKO TPEJCTaBUTh MPOOIEMATHKY, 11eJTb, CTPYKTYPY U T.IL.;

- obecneunTh MOPIMOHHYIO MOJAauy MaTepuaja He B COOTBETCTBUU C YACTSIMH, paszjieiamMu U
naparpadamm, a CCTMEHTHPOBATH B 3aBUCHMOCTH OT HOBH3HBI HH(MOPMAITUH;

- cOoOMI0aTh YETKOCTh M TOYHOCTH BBIPAKEHUN, WX MPOU3HECEHHUe; oOpaliaTh BHUMAaHHE Ha
WHTOHAIINIO, TEMII, TPOMKOCTH H T.I. 0COOCHHOCTH MyOJIMYHOTO BBICTYILIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBICHHBIN XapaKTep BBICKA3bIBAaHUH, MOMYCKas, Kak B OO0 Ipyroun
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 Metoanyeckue peKOMeHAalMHU M0 HAMCAHUIO Icce

Acce (¢panir. essai — MompITKa, Tpoda, OYEPK, OT JIaT. exagium — B3BEIIMBAHUE) — TBOpPUYECKAs
pabota HEOONIBIIOT0 00beMa U CBOOOIHON KOMITO3UIUH, BRIPAKAIOIIAsl WHANBUIYyaIbHBIC BIICUATICHUS U
COOOpaXCHHsI 10 KOHKPETHOMY TIOBOJYy WJIM BOIPOCY W 3aBEIOMO HE TMpeTeHAyIoMmas Ha
MCYEPIBIBAIOIIYIO TPAKTOBKY MIpeIMETa.

Jcce — ITO JHUTEpATypHOE Tpou3BeaeHNe (CBA3HBIM TEKCT), OTPaXKAIOIMIUK MO3UIIUI0 aBTOpa IO
KaKOMY-JIH0O0 aKkTyalbHOMY Borpocy (mpobieme).

Ieab dcce — BBICKAa3aTh CBOIO TOYKY 3pCHHS] W CHOPMHUPOBATH HEMPOTHBOPECUYUBYIO CHCTEMY
apryMEeHTOB, 0OOCHOBBIBAIOIIMX MPEAMOYTUTEILHOCTD MO3UIINHU, BRIOPAHHON aBTOPOM JJAHHOTO TEKCTA.

[Tpr HamwWicaHWM 3cCe MOOMIPSIFOTCS CaMOCTOSTEIIBHOCTD, M3JI0KEHHE COOCTBEHHBIX CYXKICHHM,
CBSI3b TEOPETUYECKUX MOJIOKEHUN C MPAKTUYECKON e TEIBHOCTBIO.

[Tpu 5TOoM mpenoaaBaTe/ib CTABUT 1eJbIO:

- pa3BuTHE y OOydaeMbIX CIOCOOHOCTH TBOPYECKOTO aHalvM3a W 0000IIeHus y4eOHOTO u
Hay4YHOT'O MaTEpPHAaJIOB, a TAKXKE PE3YyJIbTATOB MPAKTUUECKON JAESITENbHOCTH;

- oOpeTeHHE CTYJACHTaMHU HABBIKOB HCCIEIOBATEIbCKON paboOThl, apryMEHTHPOBAHHOTO,
JIOTUYECKH CTPOMHOTO MW3JI0KEHHUSI YCBOEGHHBIX HAyYHBIX IIOJIOKEHHWM, YMEHHUS YBS3bIBaTh WX C
MPAKTUYECKOU TEMCTBUTEIBHOCTHIO;
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- OCYIIECTBIICHHE KOHTPOJISI 3a YPOBHEM YCBOCHHS ydeOHOro matepuana, 3¢(HEKTHUBHOCTHIO
CaMOCTOSITENTbHON PaOOTHI.

Kak mpaBwuiio, acce mpemnonaraeT HoBoe, CBeXee, CyObEeKTHBHO OKPAIIEHHOE CIIOBO O YeM-JIN00 U
MOJKET UMETh Hay4HBIH, prusocodckuii, HCTOPUKO-OHOrpaduuecKuii, myOJIuIUCTUIECKUNA, TUTEPaTypHO-
KPUTHYCCKHH WM YUCTO OCIICTPUCTUYCCKHUI XapaKTep. DCCEUCTHUECKUI CTHIIh OTIMYAeT 0Opa3HOCTb,
aOPUCTUYHOCTD U YCTAHOBKA Ha Pa3rOBOPHYIO MHTOHAIIMIO U JIEKCUKY.

JXanp scce mpearnonaraeT He TOJIBKO HAMMCAHWE TEKCTa, HO M YCTHOE BBICTYIUICHHE ¢ HUM. [Ipu
3TOM OLEHHBAETCS KaK COAEPIKaHUE ICCE, TAK M CTUJIb €T0 MPETIOAHECCHHUS.

CTpaHuUIBI HYMEPYIOTCSI HAYMHAs C epBOH (¢ TUTyIbHOTO JKCTa), TPH ATOM Ha MIEPBOI CTpaHHUIIE
HOMEp He cTaBUTCsA. Takum oOpa3om, o0 00bEM Dcce COCTaBISET OT 5 10 6 CTpaHMII.

4.3.1 Copnep:xkanue Jcce

1. TuryabHbIH JUCT UMeeT 00beM, paBHbIH 1 cTpanuiie. OTCUET CTpaHMII B 3CCE BEIETCS C HETO,
HO HOMEp CTPAHUIIBI HA TUTYJIBHOM JIUCTE HE CTABUTCSI.

2. Beegenme. B Hem fa€rest KpaTkasi XapaKTepUCTHKA IIPOOJIeMHONM 00J1aCTH 110 BEIOPAaHHOM TeMe:

a) 4To 3a nmpobjemMa paccMaTpuBaeTcs (00BEKT HCCIeA0BaHUS),

0) ¢ yeM CBSA3aHO €€ PACCMOTPEHHE (AKTYaTbHOCTh MTPOOJIEMBI),

B) KpaTKasi HICTOpHYECKas CIIpaBKa,

T') U3Y4E€HHOCTH MPOOIIEMBI.

B cpeanem o0beM TeKkcTa MpU OTBETE HA KaXAbli MyHKT paBeH OJHOMY-IABYM ab3amam. O0bem
Bcero Beenenus = 1-1,5 ctp.

3. OcHoBHas yacTh. B Hell packpbiBaeTcs TeMa Occe:

a) OCHOBHBIE HCITOJIb3YEMbIE TEPMUHBI;

0) Ha3BaHME U HA3HAYCHME;

B) coJiepKaHue (COCTaB);

T') METOIbI (CIIOCOOBI) M 00JIACTh UCTIOIB30BAHUSI.

OcHOBHasi 9acTh MOXKET BKIIIOYaTh, MOMHMO OIMCATEIBbHONW TEKCTOBOH YacTH, CTPYKTYpHBIC
CXEMbI, PHUCYHKH, TpaduKu, auarpaMMbl, TaOIWIbl M T.I. MaTepHalbl HEOOJBIIOr0 pa3Mepa,
crocoOcTByIOIIME Hauboiee MOJHOMY U HaIVIAJHOMY pacKpbeIThiO TeMbl. OO0BEM HETEKCTOBBIX
MaTepuajoB He JO/DKEH TMPEBbINIATh OJHONH TpeTh oOmero odbemMa ocHOBHOM wyactu. llpu
HEOOXOMMOCTH BKJIIOUEHHUS OOJIbIIEr0 00beMa HETEKCTOBBIX MaTe€pUaoB, 00bEM OCHOBHOW YacTH W,
COOTBETCTBEHHO, Dcce MPONOPLUOHATBHO YBEINYUBAETCS.

B cpennem o6beM TekcTa mpu OTBeTe Ha Kaxbli mMyHKT paBeH 0,5—1 ctp. OO6beM coOCTBEHHO
OcHoBHoOM yactu = 3—4 cTp.

4. 3akawdenne. B HeM oTpakaloTCsi BBIBOABI 10 TEME HCCIAEAOBAHUS, TPEAJIOKEHUS O
JanbHeHX paboTax B JaHHOM 00JIacTH U T.I. 3aKIIOYEHHE BKITIOYAET:

a) CBEJICHUS O MOJIYYEHHBIX pe3ysbTaTax;

0) oOHapyKEeHHBIE 3aKOHOMEPHOCTH;

B) HOBBIE PE3YJIbTATHI;

I') JaHHbIe, KOTOpbIE, [0 MHEHHUIO aBTOPa 3CCE, UMEIOT TEOpEeTHYecKoe M (WIM) MPaKTHYECKOe
3HAYEHUE.

BbIBOABI MOTYT COMpPOBOXKIATHCS PEKOMEHAAIMSIMH, OLEHKAMH, TPEUIOKEHUsSMH U T.I. B
cpeaHeM 00beM TEKCTa IPHU OTBETE HAa KaXAbli MYyHKT paBeH OAHOMY-IByM ab3anaM. OO0BbeM Bcero
Beenenus = 1-1,5 cp.

4.3.2 OdopMieHne CIMCKA UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHre UCTOYHHUKA B CIIMCKE UCIIOIBb30BAHHBIX HCTOYHUKOB OPOPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHCOK MCIOIh30BaHHBIX HCTOYHUKOB JIOJDKEH BKITIOUATh OMOIMorpaduyeckue 3armucy Ha
MCTOYHHKH, HCIIOJIb30BAaHHBIC aBTOPOM IPU HamucaHuH paboThl. CIIMCOK JOJKEH OBITh pa3MelIeH B
KOHIIE OCHOBHOTO TEKCTa.
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B paGoTe UCTOUHUKH B CIIMCKE UCIOJIb30BAHHBIX UCTOYHUKOB CIIEAYET pacoiarath B
anaBuTHOM Topsiike. [Ipu 3TOM HE3aBUCHMO OT ali(haBUTHOTO MOPSAIKA BIEPEAN JOIDKHBI ObITH
MIPUBEICHB HOPMATUBHbBIE AKTHI.

HopmatuBHbIE akThl pacrosiaratoTcs B CJAEAYIOIIEM OPSAIKE:

- MEXXIYHapOIHBIC aKThI, paTU(UIIMpOBaHHbIE Poccueil, mpuuem cHavana uayt nokymenTtsl OOH;

- Koncturynusa Pocenn;

- KOJICKCHI,

- (henmepanbHBIC 3aKOHBI;

- ykasbl [Ipe3unenta Poccuu;

- nocraHoBieHus IIpaBurenscTBa Poccuu;

- IPUKa3bl, MMCbMa U Tp. yKa3aHUs OTACNIbHBIX (hefepaibHbIX MUHUCTEPCTB U BEJOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacriopsbKeHUs ryOepHaTOpOB;

- pacnopspKeHUs 00JaCTHBIX (PECIYOJIMKAHCKKX ) IPABUTEIIbCTB;

- cyneOHas nmpakTuka (T.e. mocTaHoBjiIeHus: BepxosHoro u npounx cynoB Poccumn.

3aKOoHBI pacnojaraloTcs He 1o andaBuTy, a Mo aare npuHATHs (noanucanus [Ipesugentom
Poccun) - Buepenu 6osiee crapsie.

B cnicke He 10MKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUIKU B TEKCTE PAOOTHI.

Crucok NoJDKeH coiepkaThb HE MEHee TpeX MCTOYHUKOB nHpopmanuu. B cpegHem ero oonbem
cocrasisier 0,25-0,5 cTp.

4.3.3 Odopmienne Icce

Dcce TOTOBUTCSI B COOTBETCTBUU C BBIIIE C(HOPMYITUPOBAHHBIMU YKA3aHUSIMHU U PEKOMEHIAIMSIMH
Ha KommnbloTepe. IIpu 3ToM cieyer MakCMMalabHO TOYHO IPUIAEPIKUBATHCS AAHHBIX PEKOMEH AU,

Dcce neuaraercs Ha Oymare B popmate A4 u craércs npenoaaBaTeio.

Martepuainsl TOTOBATCS B TEKCTOBOM pefakTope “MS Word” ¢ ucnosib30BaHHEM CIEAYIOIINX
MapaMeTpoB CTPAHMUIL:

a) pazmep Oymaru — A4, opueHTalusl — KHWKHAsI, MOJISL: CBEPXY — 2 CM, CHU3Y — 2 CM, clleBa — 3
CM U crpaBa — 1.5 cwM;

6) mpudt: “Times New Roman”, “o0bprunblit”” pazmepom “14”;

B) a03all ¢ BbIpaBHMBAHHEM — IO LIMPUHE, OTCTYIHI — PaBHBI HYJIIO, HHTEPBAJIbl — PaBHbI HYIIO,
nepBas CTpoka ¢ orcTynoM Ha: 1,25 mmm 1,27 cMm, MEXCTpOUYHBIM MHTEpBaJl — OAUHApHBIN. Tekct c
aBTOMATUYECKUM IIEPEHOCOM CIIOB.

Cnucok HalIeHHBIX M MCIOJIB30BAHHBIX CCBUIOK M JIMTEPATypbl BBINOIHSIETCA B BUIC
HYMEpPOBAHHOTO CITMCKA COTIACHO MPUHATHIM MpaBuiIaM OuOanorpaguueckoro onucaHus.

Kpurepun onenkn:

— OLEHKa «OTJIMYHO» BBICTABIAETCA CTYACHTY, €CJIM 3aJaHhe BBIIOJHEHO TIOJHOCTHIO B
YCTAaHOBJICHHbIE CPOKH, MMOJOOpaHHBIA MaTepHaj COOTBETCTBYET 3aJaHHON TeMe, WILTIOCTPAI[MOHHBIN U
TEKCTOBBIM MaTepHal NpernoJgHecEH Ha BHICOKOM YPOBHE;

— OLIEHKa «XOpOIIO» BBICTABISAETCA CTYIEHTY, €CJIM 3aJaHu€ BBIIOJIHEHO IIOJHOCTBIO B
YCTaHOBJICHHBIE CPOKH, TIOJIOOpaHHBIN MaTepHall COOTBETCTBYET 3aJaHHOW TeMe, WIUTFOCTPAIIMOHHBINA U
TEKCTOBBII MaTepuall IPenoJHECEH C HEOOIBIIUMH 3aMEYaHUSIMU;

— OLEHKa «yJOBJIETBOPUTEIbHO» BBICTABISIETCA CTYAEHTY, €CIU 3aJaHH€ BBIIOJHEHO He
MOJTHOCTBIO B YCTAHOBJICHHBIE CPOKH, I1000paHHBIM MaTepuall COOTBETCTBYET 3aJaHHOM TeMme, HO
MIpeJICTaBJIeH WUTIOCTPAIMOHHBIN U TEKCTOBBIA MaTepuall ¢ KOHKPETHBIMU 3aMEUaHUSIMU

— OLEHKa «HEYJIOBJIECTBOPUTEIBHO» BBICTABISAETCA CTYACHTY, €CIM 3aJaHUE BBIIOJHEHO HE
nosiHocThio (MeHee 50%), MMeNnoch OTKJIOHEHHE OT YCTaHOBJIEHHBIX CPOKOB, IOJOOpaHHBIM MaTepuan
COOTBETCTBYET 3aJaHHOM TEME, HO IPEACTaBIEH WJUIIOCTPALIMOHHBIM M TEKCTOBBIM MaTepuan ¢
KOHKPETHBIMU 3aMEYaHUSIMHU.

4.4 MeToan4yeckue peKOMeHIAIMHU 10 HANTUCAHNI) KOHCIIEKTA

Koncnekr (or mar. conspectus - 0030p) - NHUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCJICIOBATEIPHO W3JI0KEHO COZACp)KaHUE OCHOBHOTO MCTOYHMKA MH(popmarnmu. KoHCmekTupoBaTh —
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3HAYUT NPUBOIUTH K HEKOEMY IOPAIKY CBEICHHS, IMOYEPIHYThIE U3 OpUrMHana. B ocHOBe mporecca
JEKUT CUCTEMATU3alMs IPOYMTAHHOTO WJIM YCIIBIIAHHOTO. 3alllCH MOTYT JAENAaThCsl KaK B BUJE TOYHBIX
BBIJIEP)KEK, IIUTAT, TaK U B (opMe cBOOOAHONW Mopayu cMmbicia. MaHepa HalMcaHMs KOHCIEKTa, Kak
MPaBUJIO, OJIM3KA K CTUIIIO IEPBOMCTOYHHUKA.

Eciin KOHCHEKT COCTAaBJICH NIPAaBWIBHO, OH JOJDKEH OTpaXkaTh JIOTMKY M CMBICIOBYIO CBA3b
3anyceiBaeMoi uH(opmanuu. VM 3ampocTo MOKHO BOCIHOJIB30BaTbCA 4Epe3 HEKOTOPOE KOJIMYECTBO
BPEMEHM, a TaK K€ IPEJOCTAaBUTh IJIsi NPUMEHEHHsS KOMY-TO €lI€, MOCKOJIbKY IPOYTECHHE TI'PaMOTHO
3a(hUKCHPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPyIHCHHIA.

B mpouecce yueObl miaM npu peHIeHWH Kakoi-TO 3afgauyud B oOmeM oObeme HHpOpManuu
BBIJICISIIOT CaMO€ BaXKHOE U HEOOXOJUMOe, TakuM o0pa3oM, yIpollas OBJIafeHuEe MarepuaioM. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELHUATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
IIOHSTHO PACTOJKOBAHHYIO M YETKO BBIACIEHHYIO U1 3allOMHUHAHMSI 3HAYEHUM pAa3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEIEHMS, JIETYE CO3JaBaThb 3HAUYMMBIE TBOPUECKHE WIM Hay4yHbIE
paboThl, pa3u4HbIe pedepaTsl U CTaThU.

HyxHO ymeTh pa3inyarh KOHCIEKTHI M IPABUJILHO UCIIOJIb30BaTh Ty KaTETOPUI0, KOTOPAs JIydIle
BCETO MOAXOIUT ISl BBIIIOTHSAEMON pabOTHI.

IInan-xoncnexm. Takol BuA U3JI0’K€HUS Ha Oymare cO3JaeTcsi Ha OCHOBE 3apaHee COCTABIEHHOIO
IUIaHA MaTepuana, COCTOUT U3 ONPEAEICHHOIO KOJIMYECTBA IIYHKTOB (C 3arojIOBKaMH) U MOAIYHKTOB. B
IIpoLecce KOHCIIEKTUPOBAaHUS KaX/IbIi 3ar0JIOBOK PACKPBIBACTCS — JOMOIHAETCS KOPOTKMM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4aeTCsi CTPOMHBIM IJIaH-KOHCTEKT. VIMEHHO Takoi BapwaHT OOJbIle BCEro
HNOJXOAUT JUIsl CPOYHOM MOATOTOBKM K IyOJIMYHOMY BBICTYIUICHHIO MJIM ceMHHapy. EcTecTBeHHO, yem
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JODKHBI MaKCHUMAaJbHO PACKPHIBATh COJNEPIKAHHE), TEM
CBsI3aHHEEe W IOJHOLEHHee OyaeT Baml Jokinaj. CrenuanucTsl PeKOMEHAYIOT HAIOJHAThH IUIAHOBBIN
KOHCIEKT IOMETKaMH, B KOTOPbIX OyAyT yKa3aHbl BCE€ HCIOJIb3yEMble BAMM HCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYJHO BOCCTAHOBMTH UX I10 MAMSITH.

Cxemamuueckuii nigH. OTa Pa3sHOBUIHOCTb KOHCIEKTa BBINVIAJUT TaK: BCE ITyHKTHI IUIaHA
IIPEJICTaBICHBl B BHUJAE BOIPOCHUTEIBHBIX IIPEUIOKEHHUM, HAa KOTOpPbIE HYXXHO Jarhk oTBeT. M3yuas
MaTepuaj, Bbl BHOCUTE KOPOTKME MOMETKM (2—3 mpeyioxeHHs) MOJ KaXblii MyHKT Bompoca. Taxoii
KOHCIIEKT OTpaXkaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEACHUN U CHOCOOCTBYET XOPOIIEMY
YCBOEHHIO HH(POPMAIIHUH.

Texcmyanvnuwiti koncnexm. [lonoOHas hopma M3N0KEHUS HACBHIILIEHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOKHO JIETKO MPUCOECIUHUTD IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU T€3UcaMH U TepMUHaMU. OH Jydiie BCero MOJXOAMUT TeM, KTO H3ydaeT
HayKy WIH JIUTEpaTypy, IJleé LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TaKOW KOHCIIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NMpaBUIBHO OTHENATh HauOoJsiee 3HAaYMMbIE IUTAThl TaKUM 00pa3oM, 4TOOBI B
UTOTe OHM JJAJIU NIPE/ICTaBIEHUE O MaTepUaJIe B IEJIOM.

Temamuueckuii koncnexkm. Takoil croco0 3amucu MH(OPMAIMKM CYHIECTBEHHO OTIMYAeTCs OT
apyrux. CyTb €ero — B OCBEILEHHH KaKOro-HUOY/b ONPEAEICHHOT0 BOIIPOCA; MIPH 3TOM HCIOJIb3YETCsl HE
OJIMH UCTOYHMK, a HeCcKosbKo. ConepxaHue KakJJoro MaTepuaia He OTpa)kacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuil KOHCHEKT I[OMOTaeT JIydllle JpYruX aHalu3upoBaTh 3aJaHHYI0 TEMY, pPacKpbIBaTh
MIOCTaBJIEHHBIE BOIIPOCHI U M3Y4aTh UX C pa3HbIX CTOPOH. OfHAKO OyAbTe TOTOBBI K TOMY, UYTO MPHUAETCS
nepepadboTaTh HEMajlo JUTEPaTyphbl JUIsl MOJHOTHI U LEJIOCTHOCTH KApPTHHBI, TOJIBKO B 3TOM Cllydae
U3JI0XKeHue OyeT 06J1a1aTh BCeMU JOCTOMHCTBAMH.

C60000nbiti. ITOT BUJ KOHCHEKTa MpeJHAa3HAYeH M TeX, KTO YMEEeT HCIOJb30BaTh Cpa3y
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepualioM. B HEM MOXET COaep)kKaThCsl YTO YroJHO — BBINHUCKH,
LIUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelOyercs ymeHHe OBICTPO M JIAKOHUYHO H3JIararb
COOCTBEHHYIO MBICb, pPabdOTaTh C IUIAHOM, AaBTOPCKUMH LuTatamu. CuuTaercs, 4YTO TNOA00HOE
(buKcupoBaHHUE CBEICHUI ABIIsETCS HanOo0JIee LIEJOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmagneHusi KOHCNeKma.

Heo6xonumMo mpocMOTpeTs Marepuai, BBIIBUTh OCOOCHHOCTU TEKCTa, €ro XapakTep, IOHSATb,
CJIOXKEH JI OH, COICPKUT JIN HE3HAKOMBIE TEPMHHBI;
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CHoBa npouuTaTh TEKCT U TIIATEIBHO MPOAHATU3UPOBaTh €ro. Takas paboTa ¢ MaTepuaIoM JacT
BO3MOYKHOCTh OTJIENUTHh TIJIABHOE OT BTOPOCTENEHHOTO, pa3leiuTh WH(GOPMAIMIO HAa COCTABJISIOIINE
YaCTH, PACIIOJIOKUTh €€ B HY)KHOM IOPSJIKE.

O003HauNTh OCHOBHBIE MBICIIM TEKCTA, OHM HA3bIBAIOTCS Te3UcaMM. VX MOXHO 3amMchiBaTh Kak
YroJHO - LUTaTaMu (B Cllydae, €Clid HY)KHO IepeJaTb aBTOPCKYIO MbICIb) JIMOO CBOUM COOCTBEHHBIM
CII0COOOM.

Ilpu xoncnexmuposanuu nexyuli PEKOMEHIYETCS NPUACPKUBATHCS CIEAYIOIIUX OCHOBHBIX
IIpaBUIL:

1. He HaumHaTh 3amuchlBaTh MaTe€puaji C MEPBBIX CIOB MPENoAaBaTelis, cHayajla HEoO0XOAUMO
BBICJIYILIATh €r0 MBICJIb /10 KOHIIA U IIOCTapaThCsl IOHSATH €€.

2. Ilpuctynare K 3aIMCH HY)KHO B TOT MOMEHT, KOI'Jla IIperojaBaTeib, 3aKaHYUBasi U3JI0KEHHE
OJIHOM MBICIIM, HAUUHAET €€ KOMMEHTUPOBATb.

3. B koHcnekTe 00s3aTe€lIbHO BBIICNIAIOTCA OTHENbHBIE 4yacTH. HeoOxonumo pasrpaHuuMBaTh
3aroJOBKH, ITO/A3aroJIOBKH, BBIBOJABI, 000COOJSATH OJHY TeMy OT JApyrod. BriieneHune MOXXKHO IenaTh
NOJYEPKUBAHUEM, JIPYTMM LBETOM (TOJILKO HE CJeIyeT MpeBpallaTh TEKCT B HECTPble KAPTHHKH).
Pexkomenayercs nenarb OTCTYIBI i1 0003HAaYeHUsI a03alleB U IIyHKTOB IJIaHa, IPOOEIIbHBIE CTPOKH IS
OTJENICHUs] OJHOM MBICIM OT JApYyroi, Hymepauuto. Eciu onpenenenus, GpopMmyisl, npaBuia, 3aKOHbI B
TEKCTEe MOKHO CAeNaTh 00JIee 3aMETHBIMH, UX 3aKII0YAIOT B PAMKY.

4. 3anucu HYXHO CO34aBaTh C MHCIOJb30BAaHMEM IPHHATHIX YCJIOBHBIX OO0O3HAYECHUH.
Koncniektupysi, 00s3aT€IbHO HEOOXOIUMO YMOTPEONATh pa3HoOOpa3Hble 3HAKW (MX HA3BIBAIOT
CUTHQJIBHBIMU). OTO MOIYT OBITh YKa3aTeJd W HaNpaBJSIOIIME CTPEJIKHM, BOCKIMLATEIbHBIE U
BONIPOCUTEIIbHBIC 3HaKH, coueTaHusi PS (mocnecnosue) u NB (oOpartute BHMMaHue). Hampumep, ciioBo
«CJIeI0BAaTEIbHO» Bbl MOXKETe 0003HAYUTh MaTeMaTH4ecKoil crpenkoil =>. Korma BelpaboTaeTcst cBOii
COOCTBEHHBIN 3HAKOBBIN HA0Op, CO3/1aBaTh KOHCIIEKT, a ITOCJIC U U3ydJaTh ero OyaeT mpoie 1 ObIcTpee.

He HyxHO 3a0biBaTh 00 aOOpeBuaTypax (COKpAaIIEHHBIX CJIOBax), 3HAaKaxXx paBEHCTBA M
HEPaBEHCTBA, OOJIbIIIE U MEHbIIIE.

bonpuryro mosis3y Ui CO3aHUsl NPABWJIBHOTO KOHCIIEKTAa AT COKpaumieHus. OgHaKko MHOTHE
CUMTAIOT, YTO COKpAlllEHWE TUIA «I-Thb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BATh HE CIEAYeT, TaK Kak
BITOCJIE/ICTBUH OOJIbIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha PacIn(pPOBKY, a YTEHHUE KOHCIIEKTa He JI0JIKHO
IIPEepPBIBaTHCSI IOCTOPOHHUMHU JACUCTBUSIMU U pa3MbllieHUussMU. Jlydiiie Bcero pa3padoraTh COOCTBEHHYIO
CHCTEMY COKpalleHHH ¥ 0003HayaThb MMM BO BCEX 3alMCAX OJHU U T€ e ClIoBa (M HE YTO HMHOE).
Hanpumep, cokpaiienue «r-Tb» OyIeT BCErja M Be3Jie CIOBOM «TOBOPHUTHY», a Oonbmias OykBa «P» —
CIIOBOM «paboTay.

5. HyHo n30eraTh CIOKHBIX U JJIUHHBIX PACCYXKIACHUM.

6. Ilpu KOHCHEKTHUPOBAHMU JIy4lle MOJIb30BAThCS MOBECTBOBATENBHBIMU MPEIIOKEHUSIMH,
n30erarb CaMOCTOSITENBHBIX BOIIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He Hy)HO cTapaTrhcs 3aQUKCHUpPOBATh MaTepuai J0CIOBHO, PH 3TOM YacTO TEpsIeTCs IJ1aBHas
MBICIIb, K TOMY € TaKyl 3aluch TPYAHO BecTU. BTopocremeHHbIe cioBa HYKHO OTOpachIBaTh, 0e3
KOTOPBIX IJIaBHAsI MBICIb HE TEPSETCS.

8. Ecniu B neKuuu BCTpeyaroTCs HEMOHATHbIE TEPMUHBI, MOXKHO OCTaBUTh MECTO, a MOCie 3aHATUI
YTOUHUTH UX 3HAYCHHE y MPETolaBaTes.

5 Meroauyeckne peKOMEHAAUMHU CTYACHTAM II0 OPraHU3aluM U NPOBEACHUIO 00y4YeHHS B
HHTEPAKTHUBHBIX (hpopmax

MGTO)II/I‘-IGCKI/IG PEKOMEHAAIN CBA3aHBlI C TMPOBCACHHUEM KPYTJIbBIX CTOJOB, }IHCKYCCHﬁ,
KOJIIOKBUYMOB, TTPE3EHTAIIHIA.

Kpyrasblii croa - o0mectBo, coOpaHne B paMkax Oojee KPYIMHOTO MEpOnmpHsTus (Ches3na,
cuMmno3nuyma, koHdepeHiuu). Meponpusrtue, Kak MPaBHIO, HA KOTOPOE MPUTIIANIAIOTCS SKCIEPTHI U
CTIEMAHCTHI U3 Pa3HBIX cep MesATeTbHOCTH Ut 00CYXKICHUS aKTYaJIbHBIX BOITPOCOB.

JanHast Mopaenb OOCYXIEHHS, OCHOBBIBASCh Ha COTJIAIICHHUSX, B KadyeCTBE HTOrOB JaET
pe3yabTaThl, KOTOPBIE, B CBOIO O4Yepellb, SBISIFOTCS HOBBIMH COTJIANICHUSMHU. B mporecce Kpyribix
CTOJIOB OPUTHHAIBHBIC PEIICHHUS M UICH POXKAAIOTCS JOCTATOYHO peAKo. boiee Toro, 3a4acTyro KpyrJiblii
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CTOJI UTPaeT CKopee MHPOPMAIMOHHO-TTPONAraHANCTCKYIO POJlb, & HE CIYKHUT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX PEIIECHUN

CeMuHapcKue 3aHATHS, IOCTPOCHHBIE 110 MPUHLHUILY «KpPY2l1020 CMOJA», UMEIOT CBOEH LEJIbIO
BKJIIOYUTH B COJAEP)KaHUE OOCYXKIEHUS Pa3IMYHbIE TOYKH 3PEHHS HA OAHO U TO )KCHAYYHOE SBICHHUE
WM KaKON-1100 acnekT npodeccuoHanbHOM npakTuku. [Ipyu npoBegeHnH CEMUHAPCKOI0 3aHATHS B
bopMe «KpYyraoro croja» MPUBETCTBYETCS COTPYIHUYECTBO M B3auMonomouls. Kaxaeni u3
YYaCTHMKOB 3aMHTEpPEcCOBaH B oOOLIeM YycCIexe, KOTOpblii obecredynBaeTcs 3a cyeT CBOOOJHOM
UHTEJUIEKTYyaJlbHOW AKTUBHOCTH MPUCYTCTBYIOIIMX. OJHOBPEMEHHO C JTUM BCE€ HaJEJICHbI
OTBETCTBEHHOCTBIO 3a COJEP)KATEIbHOEC MPOABMKEHUE AUCKYCCMM M €€ IPEIMETHO-LIEIEBYIO
HaIlpaBJIEHHOCTb.

[lenb ceMMHApPCKOTO 3aHATHA SBJIAETCSA, C ONHON CTOPOHBI, €IMHONW IJI1 BCEX NMPHUCYTCTBYIOIIUX
(obmee u mpodeccHoHATLHOE Pa3BUTHE OYAYIIEro CIENHUANNCTa), a C JPYrod - JIMYHOH IENbI0
KaKI0ro (ImOJiyueHHEe  MO3UTHBHOIO  OIBITa Yy4yeOHO-NPO(ECCHOHATBHOIO  B3aUMOIECHCTBUS).
MHOTrOKpaTHO IPOBEACHHBIN aHAIN3 PA0OTHI «KPYTIBIX CTOJIOB)» B YCIOBHSX BBICIICH IIKOJIBI TOKA3al,
410 00U 00BbEM KOJJIEKTUBHO HNPOPA0OTAHHOIO Ha 3aHATHHM MaTepuajia 3HAaYUTEIbHO IpEeBbILIAET
pe3ynbTaThl UHAUBUYAJIBHBIX YCUIINM.

[TpoaBUXKEHNIO YHACTHUKOB B O0CYKJIEHHUU IPOOJIEMBbI CIIOCOOCTBYIOT MPUMEHSIEMbIE METO/IbI:
BapUaTHUBHOE OOCYXJIE€HHE BEpPOATHOCTHBIX CHUTyallud BbIOOpa; pPa3sHOCTOPOHHEE pacCMOTPEHHE
HEOJIHO3HAYHO OLIEHMBAeMbIX MpoOJeM; JKCHepTHOe HHGPOPMHUPOBAHHUE;, CTPYKTypUPOBaHHAas
JUCKYCCHS; OpraHU30BAHHBIN MYyJIBTHAUAIIOT.

Juckyceuss  —  3TO  LieJIeHANpaBiIeHHOE  OOCYXJIEHME  KOHKPETHOTO  BOIpOCa,
COMPOBOXKAAMOIIEeCs] OOMEHOM MHEHUSMHU, HUACIMU MEXAy IByMs u Oonee nunamu. 3anada
JIUCKYCCUU - OOHAPYKUTh pa3IMyus B IOHMMaHUU BOIPOCA U B CIIOPE YCTAHOBUTH UCTUHY. JlucKyccun
MOT'YT ObITh CBOOOJHBIMU U YIPaBISAEMbIMU.

CeMuHapckoe 3aHATHE B (opMe AMCKYCCHU OPraHM3yeTcsl Kak MPOIECC AUATOTHYECKOro
OOIIlEHHsI CTYJEHTOB, B XOJI€ KOTOPOTO MPOUCXOAUT (QOPMUPOBAHHE MPAKTUYECKOIO OMBITA
COBMECTHOTO y4acTHs B OOCYX/IEHHUU U pa3pelIeHnn KaKk TeOPeTHUECKHX 3a/1ad yueOHOro Kypca, Tak u
TEOPETUKO-IPAKTUYECKOI0 MBILIUIEHUS Oynyllero crnenuanucra. I'pynmnoBasi AMCKyCCUS - 3TO METOJ
IIPOBEJEHUSI CEMHHAPCKOIO 3aHSATHS, MO3BOJSIOIMN HE TOJBKO BBIABUTH BECh CIEKTpP MHEHUH
Y4aCTHUKOB, HO M HalTH oOllee TIpyNmoBO€ pEIIeHHE KOJUIEKTUBHOM mnpobieMbl. ['pynmnosas
JUCKYCCHUSl SIBJISIETCS Ba)KHEMIIMM CpPEICTBOM YCTAHOBJIEHHUS JUAora, CTUMYJIUPOBAHUS JI€JI0BOTO
corpyaHndecTBa. KaJplii y4aCTHHUK IOJIy4aeT BO3MOXKHOCTh BBICKA3aThCs, IPOSICHUTH CBOIO
MO3UIUIO, BBIABUTH MHOI000pa3ue MOAXOA0B, OOECHeYUTh Pa3HOCTOPOHHEE BHUJACHHME INpeaMeTa
00CyKIeHHS.

OcCo0eHHOCTBIO CEMUHAPCKOro 3aHATUS KakK (OpPMBI KOJUIEKTUBHOM TEOPETHUECKOW paboThI
SIBJIIETCS. BO3MOXKHOCTH PAaBHOIPABHOTO M AKTUBHOIO Y4YacTHsl KaXXIOrO CTYAEHTa B OOCYXIECHHH
TEOPETUYECKUX MO3MINMN, MpeaaraeMbplX HaAyKOW pelieHud, oreHKH d()PEeKTUBHOCTH TOTO UM MHOTO
Hay4yHOTro OTKpbITHs. OOlIeHne ¢ paBHO WH()OPMUPOBAHHBIMU MTAPTHEPAMH - YUaCTHUKAMU CTYJEHUYECKOI
TPYIIBl - PACKPENOIaeT HHTEIIEKTyaJbHbIE BO3MOXKHOCTH CTYIEHTOB, PE3KO CHIDKAeT Oapbepbl
OOIIEeHNS, TIOBBIIIAs €r0 MPOTyKTUBHOCTb.

Ha cemunape-guckyccun CTYOEHT JOJDKEH HAydUThCS TOYHO BBIpaXKaTb CBOM  MBICIH,
apryMEeHTHUPOBAHO OTCTaWBaTh CBOIO TOUKY 3PEHMS, ONPOBEPraTh OMIMOOYHYIO MO3HUIMIO COKYpCHUKA. B
nporecce JUCKyccuu (popMmupyercs («KpUCTAIIU3YETCA») MPOPECCHOHATBHO-TUYHOCTHAS TO3ULIMS,
BOCIIUTBIBAETCS] YBAKEHUE K OMIOHEHTY.

CeMHHapCcKoOe 3aHATHE HE CBOJIUTCS K 3aKPEIIEHUIO WM KOIIMPOBAHUIO 3HAHUH, MTOJIyYEHHBIX HA
nexuuu. Ero 3agaumn 3HaYUTENBHO MIMpE, CI0XKHEE U UHTepecHee. CeMHUHApCKOe 3aHITHE OJJHOBPEMEHHO
peanu3yer ydeOHOE, KOMMYHHMKATHBHOE M TpoQecCHOHanbHOe npeaHa3sHayeHue. IlonroroBka K
IIPAKTUYECKOMY (CEMHUHAPCKOMY) 3aHATHIO HAYMHAETCS € TIIATEIbHOIO O3HAKOMIIEHHUS C YCIOBUSAMHU
npeacTosieit paboThl, T. €. ¢ 00palleHus K MIaHaM CeMUHAPCKHUX 3aHATHH.

OnpenenuBIINCh ¢ IpoOIEMOM, MpHUBIEKAIOLIeH HauOoJbllee BHUMaHKE, CIEAyeT 00paTUThCs K
pexomMeHayemon nureparype. Cieayer UMeTh BBHIY, YTO B CEMHHAPE Y4acTBYET BCs IPyIIa, a IOTOMY
3aJJaHue K MPAKTHUYECKOMY 3aHATHUIO CIEAYeT PAacHpeleNuTh Ha BECh KOJUIEKTUB. 3a/laHue JOJDKHO OBITH
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OXBA4YCHO TIOJHOCTBIO M PEKOMEHJIOBAHHAs JHTEpaTypa JOJDKHA OBITh OCBOEHA TPYINONH B IIOJHOM
o0BéMe.

JIn1s TOJTHOIIEHHO! MOJTOTOBKH K MPAKTHYECKOMY 3aHSATHIO YTEHHS y4eOHHMKA HEIOCTaTOYHO — B
y‘-Ie6HBIX MMOCOOUSIX HM3JIaraloTCsl TOJIBKO MMPUHIUITHAIIBHBIC OCHOBBI, B TO BPEMA KaK B MOHOI‘pa(i)I/ISIX u
CTaThsIX HA TY WM MHYIO TEMY IIOJHUMAaeMBbIii BONPOC PAaCCMaTPUBAETCS C PAa3HBIX PaAKypCOB MM paKypca
OJTHOTO, HO B JIFOOOM cllydae JOCTaTOYHO MOApoOHO u riayOoko. Tem HE MeHee, IS TOTO, YTOOBI
JIOJDKHBIM 00pa3oM COPHUEHTHPOBAThCS B CYTH 3aJaHMs, CHayaja CIeIyeT O3HAaKOMUTBhCI C
COOTBCTCTBYIOIIIMUM TCEKCTOM y‘-Ie6HI/IKa — BHC 3aBUCHUMOCTH OT TOro, nNpcaycMoTpcHa Jihd JICKIOHSA B
JOTOJIHEHHE K JaHHOMY ceMHUHapy win HeT. OleHuB 3aaHue, BEIOpaB TOT WIM HHOM CIOXKET, U T0100paB
COOTBETCTBYIOLLYIO JINTEPATYPY, MOKHO IPUCTYIaTh COOCTBEHHO K IIOJIOTOBKE K CEMUHApY.

PabGora Hax nmuTepaTypoil, cTaThs M 3TO WM MOHOTrpadus, COCTOMT M3 TPEX 3TANOB — YTCHHS
paboThl, €€ KOHCIEKTUPOBAHHUS, 3aKITFOUYUTEIEHOTO 0000IIEHUS CYTH N3y4aeMOl pabOTHI.

[Ipexxae, uem OpaTbesi 32 KOHCIIEKTHPOBAHHE, CKaXXEM, CTaTbH, CIEAyeT €€ XOTS Obl OJHaXKIbI
IMpoO4YnTaTh, yTOOBl COCTaBUTHL O HEH IpeABapUTCIIbBHOC MHCHHUC, ITOCTAPAThCsA BBIACIUTHL OCHOBHYIO
MBICIIb MJIH HECKOJIBKO 0a30BBIX TOYEK, ONMMPASCh HA KOTOPhIE MOXKHO OyJeT B JajlbHeWIIeM padoTarh C
TEKCTOM.

KoHcnekTrpoBaHue — 1eJI0 04€Hb TOHKOE U TPYI0EMKOE, B 00IIIEM BU/IE MOXKET OBITh OIPEEIICHO
KaK (1)I/IKCB.HI/I$I OCHOBHBIX ITOIOKEHHUH W OTIIMYHUTCIHLHBIX YepT paccMaTpuBacMoOro Tpyada BKYIIC C
TBOPYECKOH MepepadoTKoN e, B HEM coaepkamuxcs. KoHcrnektupoBanue — oauH U3 3(peKkTHBHBIX
CIIOCOOOB YCBOCHHSI TMCBMEHHOTO TEKCTA. XOTsI CaMO KOHCIIEKTUPOBAHUE yXKE MOXKET PacCMaTpUBATHCS
Kak 0000IIeHNe, TeM HE MEHEEe, €CTh CMBICH BBIICHUTH IIOCIEIHEE OCOOMICH, MOCKOIBKY B XOJE
3aKIIIOYUTEIBHOTO OOOOIIEeHUsT MAEH H3ydaeMoW padOThl OKOHYATENHHO YTBEPXKIAIOTCSI B CO3HAHUHU
u3y4aromero. JlOCTOMHCTBOM 3aKIIOYMTENEHOrO 00O0OIIEHHS KaK CaMOCTOSTENLHOTO 3Tama paboThl C
TEKCTOM SIBIIIETCS TO, YTO 37€Ch YHTATENb, OYAy4d aBTOPOM OOOOIICHMIA, OT/AEISAET ce0sl OT CTaThH, YTO
ABJISICTCS TapaHTHEN HE3aBUCUMOCTH YUTATENsI OT TEKCTA.

Ecnu mporpamMma 3aHATHS PeIycMaTpUBaeT paboTy ¢ HCTOYHUKOM, TO 3TOM CTOPOHE MOATOTOBKH
K CeMMHapy cjelyeT YAeIuTh MPUCTAbHOE BHUMaHUE. B cymHoCTH, pa300op MCTOYHUKA HE OTJIMYAETCS
OT pabOTHI C TUTEPATYPOIl — TO K€ UTEHHE, KOHCIIEKTUPOBAaHHE, 0000IIECHHE.

TimaTtenbHast MOATOTOBKA K CEMHHAPCKUM 3aHATUAM, KaK M K JIGKIMAM, UMEET OmpeAessioliee
3HAYCHHUE: CEMHUHApP HpOﬁI[éT TaK, KaK ayauTopus IMOATOTOBUJIACE K €TI0 IMPOBCACHUIO.

CamocrosTenbHas paboTa — CTOJM, HA KOTOPOM JEPXKHUTCA BCS MOATOTOBKA MO H3y4yaeMoOMY
Kypcy.

['0TOBSICH K MPaKTUYECKUM 3aHATHUSAM, CIEAYET aKTUBHO IOJIb30BATHCS CIPABOYHOM JIUTEPATyPOH:
OHIOUKIIONICAUAMHU, CIOBAPIMU, albOOMaMH CXEM H ap. BJ'IaI[eHI/Ie MMOHATHHHBIM arrapaToM U3y4acmMoro
Kypca siBJseTcsi HeOOXOMMOCTbIO, 3TO Balll CIOBAPHBIN 3amac, 1 0e3 o0IKX 3HAYSHUH Mbl, pa3HOSI3BIKHE,
HU O YEM JOTOBOPUTHCS HE CMOXKEM.

BoT HeckosbKO MpaBMII HOBEJCHUS HA CEMUHAPCKUX 3aHATHIX:

- Ha CEMHHAp KEJATeIbHO SIBISATHCS C 3amacoM C(OPMYIHMPOBAHHBIX HIIEH, XOPOIIO, €CIIM OHU
OyayT cOOCTBEHHOIO MTPOU3BO/ICTBA; €CIIU Bbl COOMPAETECh MOIb30BATHCS UY:KUMHU (POPMYITHPOBKAMH, TO
IIOCTapalTeCh B HUX COPUEHTUPOBATHCS KaK MOYKHO JIY4IIIE;

- €CJIM BBl YTO-TO PELIMJIM MPOM3HECTH Ha CEMUHApE, TO IMYCTh 3TO OyAET HEYTO CTosIIee — He
CIIEYET COTpsiCaTh BO3AYX MyCTHIMU (ppazaMu;

- BBICTYIUICHHS] JOJDKHBI OBITh 10 BO3MOXXHOCTH KOMIIAKTHBIMH M B TO K€ BpeMms
Bpa3yMHUTENbHBIMHM, He 3aHuMaiiTe 3¢up Hamonro. CrapaiiTech He mepedOUBaTh TOBOPSIIETO, AITO
HEKOPPEKTHO;

- 3aMC4yaHusd, BO3paAXCHUA W JOIOJIHCHUA CICAYIOT OOBIYHO II0 OKOHYAHHHU TEKYLIETO
BLBICTYILJICHUS.

Ha cemunape unér He mpoBepKa Ballei MOATOTOBKH K 3aHATHIO (TTIOJrOTOBKAa €CTh HEOOXOIUMOE
yCJIOBHE), HO CTENEHb NMPOHUKHOBEHUS B CYTh MaTepHalia, o0cyxnaemon mpobiemsl. [loatomy Gecena
OyZIeT WATH HE M0 COJEP)KaHWIO MPOYMTAHHBIX pabOT; MpernojaBarelib OyIeT CTaBUTh MPOOJIEMHBIC
BOIIPOCHI, HE BCE U3 KOTOPBIX MOTYT MPSIMO OTHOCHUTHCS K 00pab0TaHHOI BaMU JIUTEpaType.
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[To oxOHYaHHMM TPAKTUYIECKOTO 3aHATHS K HEMY CJIelyeT 00paTUThCs enié pa3, IOBTOPUB BHIBOJIBI,
CKOHCTPYMPOBAHHBIC HA CEMUHApPE, MPOCIICIUB JIOTUKY MX TOCTPOCHHUS, OTMETUB MOJIOKEHHMS, JIC)KAIIUE B
X OCHOBE — JUIS ITOrO B TEUCHHWE CEMHMHApa CIENYyeT Jenarh HeOoyblne moMeTku. TakuMm oOpazom
MIPAKTUYECKOE 3aHATHE HE TPOMAET U Bac JapoM, 3aKpEIUICHUE PEe3yIbTAaTOB 3aHATHS BEAET K JydIIeMy
YCBOCHHIO MaTepHaja U3y4eHHOM TEMbI U JIy4llIed OPUEHTALIMU B CTPYKTYpE Kypca «AJIMUHUCTPATHBHOE
paBoy. BrienpuBenéHHast mpoieaypa J0JKHA MPAKTUKOBATHCS PETY/ISPHO — CTA0OMIIbHAS M ITPHJICIKHAS
paboTa B TEUCHHE CEMECTpa CYTh 3aJIOT yCIlieXa Ha CECCHH.

Kpurtepuu onenku:

— OIICHKA «OTJIMYHO)» BBICTABJIACTCS CTYIEHTY, €CJIM OH MPUHHMAET aKTUBHOE ydacTue B padore,
MMEET BCECTOPOHHIOIO OCBEIOMIIEHHOCTh IO 3asBJICHHBIM BOMPOCAM, BBICTYIACT C JOKJIAIOM U MMEET
JOTIOJTHEHHUS K BBICTYIJICHUSIM OJTHOKYPCHUKOB, BCTYIIAET B MOJIEMHUKY C IPYTHMHU BBICTYIAIOIIHNMU;

— OIICHKA «XOPOIIIO» BBICTABIISETCS CTYIACHTY, €CJIM OH MPUHUMACT aKTHBHOE y4acTHe B padore,
BBICTYIIAE€T C JIOKJIAZJIOM M HMMEET JOIMOJIHEHHsSI K BBICTYIUICHUSIM OJHOKYPCHHUKOB, HO HE IO BCEM
BOIPOCaM MMEET MOJHYIO OCBEIOMIIEHHOCTb.

— OIICHKA «Y/IOBJICTBOPUTEIILHO» BBICTABISICTCS CTYACHTY, €CIIM OH NPUHHMAeT HE OYCHb
aKTUBHOE y4acTHe B pabOTe, BBICTYIAET C JOKJIAJOM, HO JIOTIOJHEHUS K BBICTYIUICHUSM OJTHOKYPCHUKOB
BBICKa3bIBACT PEJIKO, HE IO BCEM BOIPOCAM MMEET IOJIHYIO OCBEIOMICHHOCTb.

— OLIEHKA «HEYIOBJICTBOPUTEIHHO» BBICTABISACTCS CTYJICHTY, €CJIM OH HE MPUHHUMACT aKTHBHOI'O
ydacTus B paboTe, HE BBICTYNAeT C JOKJIAJOM, JOIOJHEHHS K BBICTYIUICHHSM OJHOKYPCHUKOB
BBICKA3bIBACT PEKO, HE IO BCEM BOMPOCAM MMEET KaKHe-THO0 3HAHUS.

KoanokBuym-(nar. colloquium — pasroBop, 6ecena), 1) ogna u3 ¢opm yueOHBIX 3aHATUN B
cUCTeMe O0Opa30BaHWs, HWMEIOMAasi IebI0 BBUSICHCHHE W TIOBBIIICHHE 3HAHWK CTyaeHTOB. Ha
KOJJIOKBHYMaX OOCYXKIAIOTCSI: OTIAENIbHBIC YACTH, pa3zeiibl, TEMbI, BOIPOCH U3y4aeMoro Kypca (0OBIYHO
HE BKJIIOYACMbIC B TEMAaTHKy CEMHHAPCKHX M JAPYIMX MPAKTHUCCKUX YUICOHBIX 3aHATHI), pedepaTsl,
NPOEKTHl M Jp. paboThl oOyuaronmxcs. 2) Hayunble coOpaHus, Ha KOTOPBIX 3acCIIyIIUBAIOTCS U
00CYXIar0TCs JOKJIA IbI.

KoiokBuyM — 3T0 M popMa KOHTpOJIS, Pa3HOBUAHOCTh YCTHOTO 3K3aMEHa, MAacCOBOTO OIpoca,
MTO3BOJISTFOIIIAS TIPETTIOIaBATENI0 B CPABHUTEIIBHO HEOOJBIIONH CPOK BBISICHATH YPOBEHBb 3HAHHM CTYJCHTOB
0 JTAHHOM Te€ME TUCIIUIUIHHBL.

KomnokBuym mpoxoaut oOBIYHO B (OopMe IUCKYCCHHM, B XOJE€ KOTOPOH OO0y4aromuMmcs
MPEIOCTABIISIETCS BO3MOXHOCTh BBICKA3aTh CBOK) TOYKY 3pEHHS Ha pPaccCMaTpHUBaeMyrO MpoOJieMy,
YUUTHCSI 00OCHOBBIBATH M 3aIUINATh €. APryYMEHTHPYS W OTCTaWBask CBOE€ MHEHHE, CTYICHT B TO JKe
BpeMs JICMOHCTPHPYET, HACKOJIBKO TIYOOKO M OCO3HAHHO OH YCBOWJI M3YYCHHBIM MaTepHall.

Kpurepuu oneHku:

— OIICHKA «OTJIMYHOY» BBICTABJICTCS CTYICHTY, €CJIM OH MPUHUMAET aKTHBHOE ydacTHe B padoTe,
MMEET BCECTOPOHHIOIO OCBEIOMIICHHOCTH IO 3asBJICHHBIM BOIPOCAM, BBICTYIACT C JIOKJIAJIOM U HMEET
JIOTIOJTHEHHUS K BBICTYIIJICHUSIM OJTHOKYPCHHUKOB, BCTYIAET B MOJIEMHUKY C IPYTHMMHU BBICTYIAIOIIMMU;

— OIICHKA «XOPOIIO» BBICTABIISAETCS CTYACHTY, €CIIM OH NMPUHUMAET aKTUBHOE ydacTHe B pabore,
BBICTYIIAE€T C JIOKJIAJIOM M HMMEET JOIMOJIHEHHsS K BBICTYIUICHUSIM OJHOKYPCHHUKOB, HO HE IO BCEM
BOTIPOCaM MIMEET IOJIHYIO OCBEIOMIIEHHOCTb.

— OIICHKA «Y/IOBJICTBOPUTEIILHO» BBICTABISIETCA CTYIEHTY, €CJIM OH TNPUHUMAeT HE OYCHb
aKTUBHOE yYacTHe B pabOTe, BBICTYMACT C JOKJIAIOM, HO JOMOJHEHHUS K BBICTYIUICHHSIM OJIHOKYPCHHUKOB
BBICKa3bIBAaCT PEJIKO, HE IO BCEM BOMPOCAM MMEET MOJHYIO OCBEIOMICHHOCTb.

— OIICHKA «HEY/IOBJICTBOPUTEIIEHO» BBICTABISICTCS CTYACHTY, €CIIM OH HE TMPHHUMAET aKTHBHOTO
ydacTuss B paboTe, HE BBICTYNMAaeT C JOKJIAJOM, JIOTIOJIHEHUS K BBICTYIUICHHSM OJHOKYPCHHUKOB
BBICKA3bIBACT PEJKO, HE IO BCEM BOMPOCAM MMEET KaKHe-THOO 3HAHUS.

IIpe3eHTamusi — 3TO KpaTKOe HAIJISAHOC W3JI0XKECHUE MH(OPMAIMK TI0 COJACPKAHHIO PabOThI,
IpeCTaBICHHOE mocpeacTBoM mporpamMbl Microsoft Office PowerPoint.

[Tpe3enTarusi COACPKUT OCHOBHBIE MOJIOKCHHS, BHIHOCUMBIE Ha 3aIUTY, rpadUIeCcKuii MaTepua
— PUCYHKH, TaOJUIIBI, AITOPUTMBI H T.I1., KOTOPbIC WILTIOCTPUPYIOT MTPEIMET UCCIICAOBAHMS.

[Tpe3enTanmst pabOTHI CITYKUT ISl YOSAUTEIHPHOCTH W HATJIAHOCTH MaTepHalia, BRIHOCHMOTO Ha
3alIUTY.
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[TpesenTanust 1oKHA BKIIOYATh B C€0sI CIEAYIOUIUE pa3 eibl:

- TUTYJIBHBIN TUCT Tipe3enTauuu (1 crnaiin);

- LIeJIb HCCTIeI0BaHus, OOBEKT U NpeaAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiga);

- IOJTyYEHHBIC Pe3yJIbTaThl UccieaoBanus (2-3 criaiiaa);

- OCHOBHBIE BBIBOJIbI M MpeJIJI0oKeHus (2-3 cnaiiaa).

OO61mas CTpyKTypa IpecTaBICHHON MPe3eHTalluu 10J)KHA COOTBETCTBOBATh CTPYKTYpE AOKIIaAa.

[Tpu co3maHnu MPE3eHTAINH CIEAYET MPUICPKUBATHCS CICAYIONUX PEKOMEHTAIIHN:

- mipudT - Times New Roman;

- pa3mep mpudTa JIst 3ar0JIOBKOB - HE MeHee 32;

- pasmep mpudTa AJI1 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHuQTa, GopMaTbl pUCYHKOB M TAOJIUI] TOJKHBI OBITH OJOOpAHBI Tak, YTOOBI
BCE€ HA/MKCU, PUCYHKHU U TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.



