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1 Meroanyeckue yKa3aHusl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O M OPraHU3alUM
BpeMeHH, He0OXO0IMMOT0 /1JIsl OCBOCHHS M CUMILINHBI

JIoKyMEeHTaIlMOHHOE O00ecleueHHe YIpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee YCBOCHHE COIMPOBOXKIACTCS 3HAYUTEIBHBIMH CIIOXHOCTSMH, BBI3BAHHBIMH
00JBIITUM 00BEMOM MaTepHaa.

W3ydeHrne peKOMEHAYyeTCs HauyaTh C O3HAKOMIICHUS ¢ pa0doueil mporpaMMoOil TUCITUILIMHBI, €€
CTPYKTYpOH H cOJEpKaHHUEeM pa3ieioB (Tem), TpeOOBaHHA K MPOMEKYTOYHOH aTTeCTAallud, 3aTeM
O3HAKOMHUTBCS C TEpPEYHEM pPEKOMEHIyeMOoW JuTepaTypbl. Jlasee XKenmaTeabHO IMOCIEIOBATEIbHOE
M3ydeHHE MaTepuala 1o TeMaM, 03HAKOMJICHHE C PEKOMEHIAIMSMU TI0 BBIITOJIHEHHIO PA3IMYHBIX Pa0OT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOATEIBHBIX. J[JIs1 3aKperieHus: MaTepuaia ClieyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, PUBEICHHBIC B pa0oyeii mporpaMmMe TUCIIUILTHHEI.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXy COO0I0 TeM, 00ECIICUNBAIOIIMX TTOCIICIOBATEIILHOE U3YYCHUE MaTepraa U BEIPaOOTKy
YMEHHS IPUMEHSThH TIOJTy4YeHHBIC 3HAHUS HA TPAKTHKE.

CTpyKTypa BpeMEeHH, HEOOXOIMMOT0 Ha U3YYEHHUE TUCIUILIHHEI

R p—— Bpewmsi, 3aTpaunBaemoe Iia W3YYCHUC
JUCIUTUIMHEL, %0

N3yyenune nurTeparypbl, pPEKOMEHJIOBaHHOW B paboueit 40

nporpaMmme JUCHUTITNHBI

Pemienue tecToB, Kelic-3aqaHnii 20

Hamnmcanne koHCTIEKTOB U pedepaToB 20

W3ydyeHue TeM, BBIHOCHMBIX Ha  CaMOCTOSITEIBHOE 20

paccMOTpeHHE

Htoro 100

2 MeToauueckue yKazaHusi mo padore o0yuyawuuxcsi BO BpeMsi poBeeHusl JIeKIui

[IpenogaBarento, BeaylmeMy Kypc, peKOMEHIYeTCs Ha BBOJHOM JIEKIIUU OMPENEIUTh CTPYKTYPY
KypCa, MNOACHHUTL LCIM M 3ada4d HU3Y4YCHHA JUCLHUIIINHBI, C(i)OpMy.HI/IpOBaTL OCHOBHBIC BOIPOCHI H
TpeOOBaHUs K pe3yabTaTaM OCBOCHHS.

HpI/I pPaCCMOTPCHHUU TEMBbI BAXKHO BBIJCIUTH OCHOBHBIC IMMOHATHUA W OIMPEACIICHHA, KCJIATCIIbHA UX
BHU3yaJIM3aIlusl.

[Ipy mnOAroTOBKE W MPOBEICHMHM 3aHATHI 10 JAaHHOMY KypCy HpPenoJaBaTeilb IOJKEH
PYKOBOJICTBOBAaTbCS Kak OOIMMMH Y4eOHO-METOAMYECKMMH TMPUHIUNAMH (HAYYHOCTh, CHCTEMHOCTH,
JIOCTYITHOCTb, TIOCTIE0BATEILHOCTh, TPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBS3b C JPYTMMH TpeAMeTaMH), TaK ¢ CHEHU(PUUYECKUMH OCOOCHHOCTSIMU  TUCIUILIAHBI
«/lokyMeHTallMOHHOE 00ECTICUeHHNE YIPABICHUS», KOTOPhIE HAXOASAT BBIPAKCHHUE B arperUPOBAHHOCTH U
KOMOMHAIIMH MTOIXO0/IOB.

B non6ope marepuana K 3aHATHAM CIIEIyeT PYKOBOACTBOBATHCSA pabouel mporpaMMon yueOHOM
JTUCIUILTMHBL, oOpalasi BHUMaHUE HAa KOMIIETEHIIMH, YKa3aHHbIE B (elepallbHOM TOCYAapCTBEHHOM
o0Opa30BaTeNbHOM CTaHJApTe BbICHIEr0 oOpa3oBaHus. Ha mepBoMm 3aHATHM mpemnojaBaTesb 00s3aH
JOBECTH 10 OOydJarommxcsi TpeOOBaHHS K TEKylIed W HWTOTOBOW aTTECTAallUH, MOPANOK paboThl B
ayIMTOPUM W HAIIETUTh WX Ha TMPOBEJCHHUE CAMOCTOSITEIHHON PabOThl C yYETOM KOJHYECTBA YacoB,
OTBE/ICHHBIX Ha Hee y4EOHBIM TUIAHOM.

Pexomenmyss nuTepaTypy JUISI  CaMOCTOSITEIBHOTO — HW3YYEHHS, TMPENojaBarelib JIOJDKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, Mpeanaraemble Oubnmorexkoit BUDIIIL, B Tom uucrne ee
DJIEKTPOHHBIMU PECYPCAMHU.

Bo BpeMms TEKIIMOHHBIX 3aHATUN PEKOMEHIYEeTCsl BECTU KOHCIIEKTUPOBaHKUE Y4eOHOTO MaTepuarna,
o6pan1aTL BHUMAHHE Ha CbOpMy.]'H/IpOBKI/I " KaTeropuur, paCKpbIBAOIIHWEC CYTh TOI'O MJIW WHOTO SBJICHUSA
WJIU TIPOLIECCOB, HAYYHBIE BBIBOJIBI U MPAKTUYECKHUE PEKOMEHAIUH.
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[lpobneMHast nekuusi MOOYKAaeT AayJUTOPHI0O K aKTHBHOMY BKJIIOUYCHHIO B YCBOCHHE H
oOcyxneHue marepuaia. HaxoxaeHue OTBETOB Ha HEOJIHO3HAYHBIE BOMPOCHI CTUMYJIHPYET pa3BUTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bompocel, mpemiaraemple ayAHTOpPUM Ui Pa3MBIIUICHUS, JOJDKHBI MOOYKIaTh 0O0y4aeMbIX
UCII0JIb30BAaTh UMEIOIIMECS 3HAHUs. B KOHIIE JeKIHKH HEOOX0AMMO JIeNaTh BBIBOJIBI U CTABUTD 3a1a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 Meroanyeckne YyKa3aHusi Jisi OOyYalOIIUXCS 10 TMOJATOTOBKE K CEeMHHAPCKHM
(MpakTHYeCKHM) 3aHSITHAM

[IpakTueckoe (CeMHHApPCKOE) 3aHATHE MMOAPa3yMeBAaeT HECKOJIbKO BUAOB pabOT: MOArOTOBKY
coOOIIeHNs Ha 33JaHHYI0 TEMY, YYacTHEe B OOCYXIEHHH MpOOJIEMBI, 3aTPOHYTOH COOOIICHHEM,
BBINIOJTHEHNE KOHTPOJIBHBIX M TECTOBBIX 3aJaHHUil Mo IpeioxkeHHbIM TeMaM. CooOlleHue He sIBIIIeTCs
MPUHIMITHATFHBIM MOMEHTOM CEMHUHAapa, Oyydd TOJIBKO MPOBOKAIMEH, KaTAIM3aTOPOM CIEAYIOIIETO 3a
HuUM oOcyxaenus. CooOlieHne M0JDKHO 3aHMMaTh MO BpeMeHW He Oonee 3-5 muHYT. OCHOBHOW BU
paboTel Ha ceMUHApe — y4acTHe B OOCYXACHHH NpoOJeMbl. [IpUHIIMMUANBHON pa3HUIBI MEXKIY
MOATOTOBKOM COOOIIEHUSI U MOATOTOBKON K OOCYXIEHHIO HE cyliecTByeT. OTinune cOCTOUT B Oojee
TIATEIHLHON paboTe ¢ TOTOBBIM MaTEPHAIOM — JIYUIIIasi €T0 OPTaHU3alUs IS TI0/1aY ayIMTOPHH.

[TonroroBka K MpPaKTHUECKOMY (CEMHHAPCKOMY) 3aHSATHUIO HAUMHAETCS C TIIATEIHHOIO
03HAKOMJICHHUS C YCIOBUSMH MPEACTOAIIEH padOTHI, T. €. ¢ O0pallleHus K IIaHaM CEMUHAPCKUX 3aHATHM.
OnpenenuBminchk ¢ mpoOJIeMON, MpHUBIEKArONIed HauOoNblllee BHUMAHUE, CIEAyeT OOpaTHThbCS K
pEeKOMEeHIyeMo uTepaType. B ceMuHape ydacTtByeT BCs IpyIina, a MOTOMY 33JlaHUE K MPAKTHIECKOMY
3aHATHUIO CIIEAYET PACHpEeleUTh HAa BECh KOJJICKTUB. 3aJlaHUE JOJDKHO OBITh OXBAY€HO MOJHOCTHIO U
PEKOMEHIOBaHHAS JINTEPATypa JODKHA OBITH OCBOCHA TPYIIIION B TIOJTHOM 00BEME.

Jis  TONMHOIEHHOW TOATOTOBKM K MPAKTUYECKOMY 3aHSATHIO YTEHUs Yy4ueOHHKa KpaiiHe
HEJIOCTAaTOYHO — B YUE€OHBIX OCOOUSAX M3JIaratoTCsl TOJIHKO MPUHIIMIIMAIBLHBIE OCHOBBI, B TO BPEMSs KaK B
MOHOTpaUsiX M CTaThsIX HA Ty WJIU HMHYIO T€MYy IOJHHMMAaeMBbIi BOMPOC pPaccMaTPUBAETCS C Pas3HbBIX
pPaKypcoB WM paKypca OJHOTO, HO B JIIOOOM Cllydae JOCTAaTOYHO MOAPOOHO M riryboko. Tem He MeHee,
JUIS TOTO, YTOOBI JOJKHBIM 00Pa30M COPUEHTUPOBATHCS B CYTH 33/IaHUA, CHaYaja cleAyeT O3HAKOMHUTHCS
C COOTBETCTBYIOIIUM TEKCTOM Y4€OHHMKAa — BHE 3aBHCHUMOCTU OT TOTO, IMPEAYCMOTpPEHA JIM JICKUHUS B
JIOTIOJTHEHHE K JaHHOMY CeMHUHapy WK HeT. OleHUB 3aaHie, BHIOpaB TOT UM MHON CIOXKET, U M0100paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPUCTYIATh COOCTBEHHO K MOATOTOBKE K CEMHUHApPY.

Paborta Han nuTeparypoil, CTaThs JM ATO WM MOHOTpadusi, COCTOUT U3 TPEX ITAlOB — YTCHUS
paboThl, €€ KOHCIEKTUPOBAHUS, 3aKJIFOUUTEIBHOTO 0000IEHUs CYyTH U3ydyaeMoil pabotsl. [Ipexne, yem
OpaThCsl 32 KOHCIEKTUPOBAHUE, CKaXKEeM, CTaThH, ClieyeT €€ XOTS Obl OJHAXIbl MPO- YUTATh, YTOOBI
COCTAaBUThH O HEW MpeaBapUTEIHLHOE MHEHHUE, IMOCTapaThCs BBIACIUTH OCHOBHYIO MBICIIb HJIM HECKOJIBKO
0a30BBIX TOYEK, OMHUpPAsCh Ha KOTOpble MOXHO OyneT B JalbHEHIIeM paboTaTh C TEKCTOM.
KoncniektupoBanue — J1e710 O4€Hb TOHKOE U TPYAOEMKOE, B 00IIEM BHUIEC MOXKET OBITh ONPEICICHO KaK
¢duKcalds OCHOBHBIX IMOJIOKEHUH W OTIWYHUTEIBHBIX YEpPT paccMaTpuBaeMo- Tro Tpylda BKyIe C
TBOPYECKOU TepepaboTkoi unen, B HEM cojaepxkamuxcs. KoHncrnekTupoBanue — oauH U3 dPPEKTUBHBIX
Croc000B YCBOEHUS MMCbMEHHOTO TEKCTa. XOTs CaMO KOHCIIEKTHPOBAHUE YK€ MOXKET pacCMaTpuBaThCs
Kak 0000IIeHHe, TeM HE MEHEE €CTb CMBICI BBIIEIUTH IOCIEIHEE OCOOHUIEH, MOCKOJIBKY B XOJ€
3aKJIIOUUTENBHOTO 0000IIeHUs WA H3ydaeMoW paboThl OKOHYATEIBHO YTBEPXKIAIOTCS B CO3HAHHUH
M3Yy4aroIero. JJoCTOMHCTBOM 3aKIIIOUHUTENBHOIO OOOOIIEHHsSI KaK CaMOCTOSITENIbHOTO 3Tama paboThl C
TEKCTOM SIBIIIETCS TO, YTO 37I€Ch YHTATENb, OYAYydH aBTOPOM OOOOIIECHUH, OTAETSET ceOsl OT CTaThH, UTO
SIBJISICTCS] TApAHTHEH HE3aBUCUMOCTH YMTATEIIS OT TEKCTa.

Ecnu mporpaMMa 3aHATHS TIpeycMaTpuBaeT paboTy ¢ HCTOYHUKOM, TO 3TOM CTOPOHE MOATOTOBKH
K CEMHHApy CIIeyeT YACIUTh MPUCTATbHOE BHUMaHUE. B CymHOCTH, pa300p HCTOYHUKA HE OTIMYAETCS
0T paboTHI C TUTEPATYPOI — TO KE UTEHUE, KOHCIIEKTUPOBaHKE, 0000IIeHHE.

['0TOBSACH K MPAaKTHYECKUM 3aHSATHSAM, CIEIYET aKTUBHO TOJB30BAThCS CIIPABOYHON JIUTEPATYPOI:
SHIUKJIONEUSAMHE, CIOBApsSMHU, aTbOOMaMH CXeM | Jip. BrajgeHune MOHATHITHBIM anmapaToM H3y4aeMoro
Kypca sIBJIsIeTCSl HEOOXOANUMOCTBIO

BoT HEeckobKO MTpaBUiI MOBEICHUS HA CEMHUHAPCKUX 3aHATHAX:
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» Ha CeMHHap XXEJaTeJBbHO SBISATHCA C 3a1acoM c(hOPMYINPOBAHHBIX UIEH, XOPOIIO, €CIH OHH
OyayT cOOCTBEHHOTO MTPOU3BO/ICTBA; €CIIU BbI COOMPAETECh MOIb30BATHCS UYKUMHU (OPMYITHUPOBKAMH, TO
rocrapaiTech B HUIX COPUEHTUPOBATHCS KaK MOKHO JIyUlIIE;

»  €CIIM Bbl YTO-TO PEIIWIM [TPOM3HECTH HAa CEMHUHApE, TO MYCTh 3TO OYJET HEYTO CTOsIIee — HE
CIIEyeT cOoTpsicaTh BO3AYX IyCThIMU (ppazamuy;

1. BbICTyIJIEHMSI JOJOKHBI OBITh 110 BO3MOXHOCTM KOMIIAKTHBIMH M B TO JKE€ BpeMs
Bpa3yMUTEIbHbIMU, HEe 3aHMMaiiTe 3¢up Hajxonaro. CrapaiiTech He IepeOUBaTh TOBOPSILIETO, 3TO
HEKOPPEKTHO; 3aMEYaHusi, BO3PAKCHHUS M JONOJIHEHHUS CJIEIYIOT OOBIYHO IO OKOHYAHWUHU TEKYIIETO
BBICTYIIJICHHUS.

Ha cemunape naér He npoBepka Baleil MOATOTOBKH K 3aHATHIO (IIOJTrOTOBKA €CTh HEOOXOIMMOe
yCIIOBHE), HO CTENeHb IMPOHUKHOBEHMs B CyTh MaTepuaia, oocyxaaemoil mpobiemsl. IlosTomy Oecena
OyZeT MATH HE O COJACPKAHUIO MPOYMUTAHHBIX PAadOT; MpenojaBareib OYyIeT CTaBUTb MPOOJIEMHBIC
BOIPOCHI, HE BCE U3 KOTOPHIX MOTYT MPSIMO OTHOCUTBCS K 00pabOTaHHOM BaMu JIUTepaType.

[To oxoOHYaHHMU PAKTUYECKOTO 3aHATHS K HEMY CJIelyeT 0OpaTUThCs emé pas, MOBTOPUB BBHIBOJIBL,
CKOHCTPYMPOBAHHBIE HA CEMUHApE, MPOCIEIUB JIOTUKY UX IIOCTPOCHUS, OTMETUB MOJIOKEHMUS, JIeXKAIUE B
X OCHOBE — JUISI 3TOrO B TE€UEHHE CEMHUHapa CJeIyeT JenaTh HeOoblnne MmoMeTkH. Takum o0paszom,
IIPAKTUYECKOE 3aHATHE HEe NPOUIET Oe3pe3yiabTaTUBHO, 3aKpEIUIEHHE pe3yJbTaTOB 3aHATUA BEIET K
Jy4lIeMY YCBOEHHUIO MaTepuasa.

Ili1anbl poBeeHNs MPAKTHYECKHUX (CEMHMHAPCKUX) 3aHATHI

3anaTue Ne 1. OcHOBHblE CBOHCTBA, (YHKIMHM, MPU3HAKU JOKYMEHTa. AYTEHTHYHOCTb,
KOIIMHHOCTb, OPUIMHAIBHOCTb, IOpUAMYECKAs cuila JOKyMEHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
ympaBieH4yeckas U Jp. GyHKIMH JOKyMeHTa Mepapxwueckuil u ¢aceTHBI MeTOAbl Kiaccu(uKanuu
JOKYMEHTOB.

3HavyeHne KIacCU(PUKAINK JOKYMEHTOB JUIS TPAKTUKH JeIIONPOU3BO/ICTBA.

Ob6mepoccuiickuii knaccudukarop yrnpasieHueckoit nokymentanuu (OKY ).

3anarue Ne 2. I[lpaBuna odopMieHHS PEKBU3UTOB JIOKYMEHTOB. (CHOBHBIE PEKBU3HUTHI
JOKYMEHTa, UX Kiaccuukanus, npaBuia opopmienus B coorsercTBur ¢ 'OCTom.

OdopmiteHne MpOCTHIX PEKBU3UTOB JOKyMeHTa. O(hopMIIeHHE CIIOKHBIX PEKBU3UTOB JOKYMEHTA.

3anstue Ne 3. OcOOEHHOCTH S3bIKA M CTHJIS CITY>KE€OHBIX JOKYMEHTOB. TpeboBaHMsI K TEKCTaM.

Ucnons3zoBanue »smementoB OJIC B odopmienun goxkymeHTOB. JIOKyMEHTHasi JI€KCHKa.
JIOKyMEHTHBIM CUHTAKCUC.

3anaTne Ne 4.  VYHudunupoBaHHas ~ cucTeMa  OpPraHU3aLMOHHO-PACIOPSAIUTEIBHON
nokymenrtanuu. O6aacts npumenerus Y COP/L.

CocTaB peKBU3UTOB IOKyMEHTOB.

TpeboBanus kK 0(OPMIIEHUIO PEKBU3UTOB IOKYMEHTOB.

TpeboBanus k O1aHKaM JOKYMEHTOB.

3ansitne Ne 5. Opranuzanus CiayxObl JOKYMEHTAIlMOHHOTO OOECIEeYeHUs YIpaBJICHUS.
Opranuzanus JOKyMEHT0o0OOpoTa: mpueM, 00paboTKa, perucTpaius, KOHTPOJIb, XpaHEHUE JOKYMEHTOB,
HOMEHKJIATypa Aedl.

TpeboBanus k 3arosoBkaM gen. @opmupoBanue aen. CucremaTu3anus JOKYMEHTOB BHYTPH Jiena.
Odopmnenue aen. TunoBble CPOKU XpaHEHUS TOKYMEHTOB.

3ansaTue Ne 6. PaGoTa ¢ BXoAdIIMMU, UCXOIAUIMMH U BHYTPEHHUMH JOKyMeHTamu. [Ipuem u
nepBuyHas o0paboTka NOKyMeHTOB; [IpenBapuTenbHOE pacCMOTpEHHE W pacHpeieNeHHe JOKYMEHTOB;
Perucrpanus noxkymeHtoB; PaccmoTpeHHne IOKYMEHTOB pYyKoBOACTBOM; Ilepemaua JOKYMEHTOB Ha
UCIIOJIHEHHE.

3anustue Ne 7. [locraHoBKa TOKYMEHTOB Ha KOHTPOJb. IlocTaHOBKa Ha KOHTPOJIb TOKYMEHTOB.
ITpoBepka xona HCHOMHEHHS (HAIOMUHAHMSA MCIIONHHUTEISIM O NpuOmmKaromieMcs cpoke).CHATHE C
koHTpois. [lpoBeneHue aHanu3a pe3ynbTaToOB MCIOJIHEHUS W HMHPOPMHUPOBAHHE PYKOBOJCTBA O
pe3yJipTarax.

3anaTue Ne 8. Opranuzanus XpaHeHHs [OKYMEHTOB M OOecleueHuss MX COXPaHHOCTH.
BenomcTBenHble apXxuBBL. ['0Cy1apCTBEHHbBIE APXUBHI.
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3anarne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBaHus JlO. Peructpanus Bxogsumx
,Z[OKYMCHTOHOTOKOB. PeFI/ICTpaLII/ISI HUCXOOAIIUX IIOKyMeHTOHOTOKOB. PCFI/ICTpaHI/IH BHyTpCHHI/IX
JIOKYMEHTOIIOTOKOB.

4 MeToauuyecKue YKa3aHus QJsd oﬁyqammnxcﬂ IO OpraHu3anumn CaMOCTOAITEIbHOM paﬁoTbI

4.1 ®opmbI CAMOCTOATEIbHON PAdOTHI

OIIHa M3 3HAYUMbIX 3aJja4 MNOAIOTOBKH CTYACHTOB - BOCIIMTAHUC HABLIKOB CaMOCTOSITCIbHOM
paboThl. DTO OOWH W3 TJIaBHBIX PE3EPBOB IOBBIIICHHWS KadyecTBa IOATOTOBKM OakamaBpoB. Cucrema
CaMOCTOSITENIbHOW paboTHI CTYJCHTOB - TO: a) TeKymas padoTa HaJ MaTepUaAIOM Y4eOHON TUCITUITITHbI
(KOHCTIEKTHpOBaHHE JIEKIUI, paboTa ¢ y4eOHUKOM, OATOTOBKA K KOHTPOJILHBIM paboTaM U ceMUHapam);
0) BBINOJIHEHHE CEMECTPOBBIX JIOMAIIHUX 33JaHuil (HamucaHue pedepaToB CaMOCTOATEIBHOE U3YYEHUE
10 y4eOHMKY pa3/ieNioB, BXOAALIMX B IPOTPaMMy, HO HE U3JIaralolIUXcs JIEKIIUOHHO);

Bonbiioe BHMMaHue yAensercs OTOOpY Marepuana Jjisl CaMOCTOSTEIbHOM paboThl. Jlis
CaMOCTOSTENIPHOTO HM3YYEHHs MpPEAIararoTcss BOIMPOCH OO WHPOPMAIMOHHOTO Xapakrepa, JIH00
poOIEMHOTO [UIs TIOCIIEAYIOLIETO OOCYKICHUS HA CEMUHAPCKUX 3aHATHAX.

4.2 MeToan4vecKue peKOMeHAAIMH 10 HANIMCAHUI0, 0()OPMJIEHHIO U 3a1uTe pedepara

4.2.1 MeTtoauyecKue peKOMeH/IallMHU 10 HANMucaHuio pedepara

Pedepar — 5TO KOMITO3UIIMOHHO-OPTaHM30BAHHOE, OOOOIICHHOE W3JIOKEHHE COACPIKaHUS
ucTouyHuka uHpopManuu (B y4eOHOH cuTyalu - craTeil, MOHOrpadwuii, MaTepuaaoB KOH(EpeHIUH,
opuImaNBEHBIX TOKYMEHTOB M 1p., HO HE y4eOHWKa 1O JaHHOW auciuiuinee). Tema pedepara moxer
ObITh MpeAJIOKeHa TMpernojiaBaTeleM WIM BblOpaHa CTyJeHTOM U3 pabouedl  mporpamMmbl
COOTBETCTBYIOLEH AUCUMILUIMHBL. BO3MOXKHO, IOCIe KOHCYIbTALMU C MpernojaBaTesieM, 00OCHOBAHUE U
(dbopMynupoBaHue COOCTBEHHOU TEMBI.

Tema pedepara nomkHa oTpaxkarb IpodOiieMy, KOTOpas OCTaTOYHO XOPOIIO MCCIENI0BaHA B
Hayke. Kak mpaBuno, BHyTpU TakoW mpoOiembl BBHIOMpaeTCs AJid aHadu3a KakoW-InOOo eTWHUYHBIN
aCIIeKT.

Tema pedepata momkHa oTpaxarh MpodIEeMy, KOTOpas ITOCTaTOYHO XOPOLIO HCCIelIOBaHA B
Hayke. Kak mpaBuio, BHYTpU Takoll TpoOiemMbl BbIOMpaeTcs IJisi aHaW3a KaKOW-TMOO €IWHUYHBIN
aCIeKT.

TeMaTtnka MOKET HOCUTh Pa3JIMYHbINA XapakTep:

v\ MEeXIpeJIMETHBIMH,

v’ BHYTPHIIPEIMETHBIH,

v\ UHTErpaTHBHBIMH,

v' OBITh B paMKax MPOrpaMMbl JUCIMIUIMHBI WK PACIIUPSTL €€ ColepkaHue (PacCMOTPEHHUE
UCTOPUU MPOOIEMBI, HOBBIX TEOPHIA, HOBBIX aCIIEKTOB IIPOOJIEMBI).

Heabio pedepara sBisieTCS U3I0KEHHE KAaKOT0-IM00 BOIIPOCa Ha OCHOBE 0000IIEHNS, aHAIN3a U
CHHTE€3a OJIHOTO WJIM HECKOJIbKHUX IEPBOUCTOYHMKOB. J[pyruMu cioBamu, pedepaT OTBEYaeT Ha BOIPOC
«kakasi ”HpopMaIus COIEP>KUTCS B IEPBOMCTOYHHUKE, UTO U3JIaraeTcs B HeM?».

[Ipuaumast BO BHUMaHUe, 4To pedepaT — oAHA U3 (POpPM HMHTEPHpPETAUH HCXOIHOTO TEKCTa
OJTHOTO WJIM HECKOJbKUX TEPBOMCTOYHHUKOB, CJIEAYyeT CQOpMYyIUpOBaTh 3ajady, CTOSIIYI0 Mepen
CTYIAEHTAMHU: CO3JaThb HOBBIM TEKCT HA OCHOBE MMEIOIIMXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBu3Ha B
JAHHOM Cllydae ToJpa3yMeBaeT COOCTBEHHYIO CHCTEMaTH3allMi0 MaTepuana MpH COMOCTaBICHUU
Pa3NUYHBIX TOYEK 3PEHHs] aBTOPOB U M3JIOKEHUHM HauboJyiee CYIIECTBEHHBIX IOJIOKEHUI W BBIBOJIOB
pedepupyeMbIX HCTOUHUKOB.

DOyHKIMOHAJBLHASA Harpy3ka pedeparta 4yacTo HEJOOLIEHUBAETCS CTyAeHTaMHu. B oOmem Buae
oOpa3zoBarenbHble QYHKINU pedepaTa MOKHO MPEICTAaBUTh, CTPYIIIUPOBAB CIIEIYIOIIUM 00pa3oMm:

1. ®yHKIIMM yueOHbIe:

- nH(opMaLIMOHHAs — paclIupeHNe JUCHUILIMHAPHOTO KPYro3opa;



7

- TIO3HABaTelbHAas — YCBOCHHE HAYYHBIX CBEICHUH, IOMOJHSIONIMX O0S3aTeIbHYI0 CHCTEMY
3HAHUM;

- CTUMYJIMPYIOIIE-MOTHBAIMOHHAS — (DOPMUPOBAHKE y CTYJCHTOB HHTEpeca K (yHJaMEHTAIbHBIM
3HAHUSM, CTUMYJIHUPOBAHUE MTOTPEOHOCTH B UX MOIYICHUU;

- KOMMYHUKATHBHAS — CBS3YIONIAsl, yCTAaHABIMBAIOIIAS KOHTEKCT y4eOHOM JUCIUTUINHBL,

- pa3BHUBAOINAS — PA3BUTHE WHTEIUIEKTYAJbHBIX CIIOCOOHOCTEH IMYHOCTH.

2. OyHKIUHM HAyYHO-MCCIIEIOBATEIbCKHE:

- 00y4aroIas — OBJIaICHUE METOIUKOHN aHAIN3a HAyYHBIX MAaTEPUAIIOB;

- OpPUCHTAIIMOHHAS — OPHCHTAIIMSI B COBPEMEHHBIX HAYYHBIX MOJXO0/aX B OIEHKE TOW WJIA WHOU
00J1aCTH 3HAHMIL;

- UWHTEpHpETAllMOHHas — TpeoOpa3oBaHUE HMEIOMIMXCS TEKCTOB IIEPBOMCTOYHUKOB B
cOOCTBEHHBIN (TEKCT pedepata);

- CUCTEMAaTU3UPYIOIIasi — HABBIKM CHCTEMHON PaOOThI; TOATOTOBKA K IMOCIEAYIONIMM KYPCOBBIM U
JTUTUIOMHBIM paboTam;

- KyJbTYpPHO-pEYEBasi - yMEHHUE OCYIIECTBJIATH OTOOpP S3BIKOBBIX CPEACTB ISl OPOPMIICHHS
MUChMEHHBIX HAYYHBIX TEKCTOB.

3. OyHKIMH BCIIOMOTATEIIbHBIE:

- BOCIUTHIBAOIIAasE — (OPMUPOBAHME MHUPOBO33PCHUYECKON H IIEHHOCTHO-OPHUEHTAIIMOHHOM
KYJIbTYpBI JINYHOCTH;

- OpraHM3allMoHHAas — TPUOOPETCHHWE WJIM COBEPIICHCTBOBAHHWE HABBIKOB CAMOCTOSTEILHOM
paboThl, GOpMHPOBAHUE CITOCOOOB IEATEILHOCTH.

Takum oOpazoMm, HaOMOgaeMas MONM(PYHKIIMOHATBHOCTh CBUICTEIILCTBYET O TOM, UTO HAIUCAHUE
pedepara sBiIsIETCS HEOOXOOMMBIM W 00sI3aTEIBHBIM YMEHHEM B MPOIECCE IOJIYYCHHUS BBICIIETO
npodeccnoHATLHOTO 00pa30BaHMUS.

HaBbiku 3Tol pabOTBI MOXHO NPHUOOPECTH, TPEXKIE BCEro, B MPOIECCe H3YYEHUs OOIIUX
T'YMaHUTAPHBIX U COMMAIILHO-YKOHOMHYSCKUX JUCIUIUINH, & TAKXKE TUCIUTUTHH €CTECTBEHHO-HAYYHOTO U
001enpodeCCHOHAIBHOTO IIUKJIOB.

DopMUPOBAHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBATH 3HAHMSI O crienuduke pedepara Kak HAydHO-
y4eOHOT0 KaHpa U COOJII0ICHUS TPEOOBAHUH K €ro HAITMCAHUIO.

4.2.2 TpeboBanus k pepeparam

[Ipexxne Bcero cienyer MOMHHTH, 4TO pedepar He MOMKEH OTpaxarh CyOBEKTUBHBIX B3TJISI0B
pedepenTa (CTyaeHTa) Ha U3JIaraeéMblid BOIIPOC, a TAKXKE JaBaTh OIIEHKY TEKCTY.

OcHOBHBIMU TpeOOBaHUSIMH K pedepary CUUTAIOTCS:

1. I/IHq)OpMaTI/IBHOCTI) U IIOJIHOTA U3JI0KCHUS OCHOBHBIX H}leﬁ MNEPBOMCTOYHHKA,

2. TOYHOCTHh H3JIOKEHHS B3IISAIOB aBTOpa - HEHCKa)XEHHOE (UKCHPOBAHHME BCEX TOJOKEHUM
MEPBUYHOTO TEKCTA,

3. 00BEKTHBHOCTS - pedepar T0KEH PacCKPhIBATh KOHIIETIIIUU MTEPBOUCTOUHUKOB C TOUYKH 3PCHHUS
UX aBTOPOB;

4. W3J10)KEHUE BCEro CYLIECTBEHHOIO - «4YTOOBI YMETh CXBAaTUThb HOBOE U CYIIECTBEHHOE B
counHeHusx» (M.B. JlomonocoB);

5. U3NOXEeHHEe B JIOTHUECKOW IOCIEeI0BAaTEIbHOCTH B COOTBETCTBUM C OOO3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. coONIOACHNE €TUHOTO CTUJIS - UCIIOJIb30BaHKE JIUTEPATYPHOTO S3bIKa B €0 HAyYHO-CTUJIEBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHKE aBTOPCKOTO M3JIOKESHHS MaTepHana.

2. Buasl pedepartos:

[To xapakTepy BOCHpOM3BEACHUS HHPOpPMAIMH pPA3IUYAIOT pedepaTsl PEnpOayKTHBHBIE H
MIPOYKTHUBHEIE.

PenponykTuBHBIE pedepaThl BOCIIPOU3BOAAT COJEPKAHNE TIEPBUUHOTO TEKCTA:
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- pedepar-KOHCIIEKT COACPKUT B 0000mEHHOM BHAE (GaKTorpapuiecKyro HHPOPMAIHIO,
I/IJIJIIOCTpaTPIBHLIfI Marcepurajl, CBCACHUA O MCTOAAX HUCCICAOBAHUA, O IIOJIYYCHHBIX PE3YyJIbTaTaX H
BO3MOXXHOCTSIX UX IIPUMEHEHHUS;

- pedepar-pe3roMe IPUBOIUT TOJIBKO OCHOBHEBIE ITOJIOKECHHSI, TECHO CBSI3aHHBIE C TEMOM TEKCTa.

[IponykTtuBHBIE pedepaTsl MPEANONaraloT KPUTHUYECKOE MM TBOPYECKOE OCMBICICHHE
JUTEPATyPHI:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO MEPBUYHBIX TEKCTOB, JAET COMOCTABICHHE Pa3HbIX TOUEK
3peHHS IO KOHKPETHOMY BOIIPOCY;

- pedepar-aokiIaj 1aeT aHaIU3 UHPOPMAIIUH, IPUBEICHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(UUECKHE — OAMH NEPBOMCTOUHUK;

- 0030pHBIE — HECKOJILKO MEPBUYHBIX TEKCTOB OJIHOI TEMaTUKH.

ITo ynTarenbCKkOMy Ha3HAYEHUIO:

- 0011IMe — XapaKTepUCTHKA COACPKAHUS B 1I€JI0OM; OPUEHTAIMs Ha IIUPOKYIO ayIUTOPHIO;

- CIICHUAJIM3UPOBAHHLIC - OPUCHTALMA HA CIICHUAJIMCTOB.

4.2.3 Jranbl padoTsl HAA pedepaTom

1. Bb160p TeMBI.
. I3yyeHne 0CHOBHBIX HCTOUYHUKOB IO TEME.
. CocraBnenue 6ubnmorpaduu.
. KoncnexktupoBanue He00X0MMOT0 MaTepuasa Uiii COCTaBJICHHE TE3UCOB.
. Cucremaru3zanus 3aIKCHPOBAHHON U OTOOpPaHHOW MH(POPMALIUH.
. OmnpeneneHrie OCHOBHBIX MOHATHI TEMbI U aHATU3UPYEMBIX IPOOIIEM.
. PazpaboTka J0ruKM HccieaoBaHus MPOOIEMBbl, COCTaBICHHE TUTaHA.
. Peanu3anus miana, Hanucanue pedepara.
. CamoaHnanm3, mpeArnoIaralonfii OeHKyY HOBH3HBI, CTETICHH PACKPBITHS CYIIHOCTH IPOOJIEMBI,
000CHOBaHHOCTH BBHIOOpA HCTOUYHUKOB U OLIEHKY 00beMa pedepara.
10. [IpoBepka opopmIIEHUS CIIUCKA JIUTEPATYPHI.
11. Penaktopckas nmpaBka TEKCTa.
12. Odbopmienne pedepara u mpoBepka TEKCTa C TOUYKH 3PEHUS TPAMOTHOCTH U CTUITUCTUKH.

O 03O L B Wi

4.2.4 Ctpyktypa pedepara

B crpykTtype pedepara BbAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIuorpaduueckoe onucaHue,
cOOCTBEHHO pedepaTUBHBIN TEKCT, CIPAaBOUHBIN ammapar.

bubéauorpaguyeckoe onucaHue TIPEINONAraeT XapaKTEPUCTHUKY HMEIOMIMXCS Ha ATy TEeMy
paboT, TeopHii; ucToprorpaduio BOpoca; BblIeIEHHE KOHKPETHOTO BoIpoca (TpeIMeTa UCCIeI0BaHus);
000CHOBaHNWE UCIIOJIb30BaHMs N30pPaHHBIX IEPBONCTOYHHKOB;

Co0cTBeHHO ped)epaTUBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyaJbHOCTH TEMBI, NpPOOJEMbI; TpeaMeT, [edH U 3aJauu
pedepupyemoil paboTsl, peaBapuTebHOE HOPMYIUPOBAHNUE BBIBOIOB.

OcHOBHasi 4acTh — COJEp)KaHHE, MpEACTaBIIomee co00i OCMBICIEHHE TEKCTa, aHAJTUTHKO-
CHUHTETHYECKOe IpeoOpa3oBaHue HMHGPOpMAIMU, COOTBETCTBYIOIIEH TeMe pedepata. OCHOBHYIO 4YacTh
pPEKOMEHIyeTCsS pa3leNIuTh Ha JBa-TPU BOIPOCa. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBI, BOTIPOCHI MO>KHO pa3JesuTh Ha naparpadsl. UpeamepHoe 1pobieHre BOIPOCOB WM, HA000pOT, UX
OTCYTCTBHE TPHBOJAT K TIOBEPXHOCTHOMY W3JIOKEHHI0O MaTepuana. KakIplii BOMpOC JIOJDKEH
3aKaHYMBATbCS IPOMEKYTOUHBIM BBIBOIOM U YKa3bIBATh Ha CBSA3b C MOCIEIYIOLUIMM BOIIPOCOM.

3axiroueHne — 0000111eHre BBIBOJOB aBTOPA, 001acTh MPUMEHEHHSI pE3YJIbTaTOB paOOTHI.

CnpaBoyHblii annapar:

Crnucok nuTepaTypsl — CIHCOK HMCIOJIB30BAHHBIX aBTOPOM pedepata paboT (MOXKET COCTOST U3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunosxxenus (HeoOs3aTenbHas YaCTh) — TaOIHIIbI, CXeMBI, Tpaduku, hoTorpaduu u T.1.

Pedepar kak odpa3en nucbMeHHOI HAYYHOM peyun



1. KauecTBa Hay4YHOI peyn.

QOyHKIMOHAIBHBIE CTHIIU Pa3IMYaOTC:

- XapaKTepoM IpeJaBaeMoi HH(opMaiuuy;

- cthepoii GyHKIMOHUPOBAHUS;

- aJlpecarom;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMYHbIX YPOBHEH

['maBHOM KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHUE HAYYHBIX TIOHATHA H
YMO3aKIFOUEHU .

Pedepat nomxeH ObITh HAIMCAH HAYYHBIM CTHIIEM, YTO IPEATOIaraer

-nepegady nHpopMaIMi HAYYHOTO XapaKkTepa;

-(pyHKIIMOHUpPOBaHKME B 00pa30BaTEIbHON CpeAe;

-B KauecTBE ajipecara - MpenojaBaresl, T.e. CIEUaINCTa, WU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
[OJIyYeHHUHU JaHHOW MH(pOpMaLuy;

-IEMOHCTPAIMIO XapaKTEPHBIX S3BIKOBBIX OCOOCHHOCTEH NMHUCHMEHHOH pPa3HOBHIHOCTH HAay4YHO-
y4eOHOTr0 MOACTUIISA JIUTEPATYPHOT'O SI3bIKA.

Hayunslit ctinb 001a1aeT psiioM SKCTPATMHIBUCTUYECKUX XapaKTEPUCTUK, MM KaueCTB:

- TOYHOCTh — CTPOro€ COOTBETCTBME CJIOB O0O3HAa4aeMbIM IIpeaIMEeTaM M  SABICHUSIM
NEHUCTBUTENBHOCTHU (3HAHUE NMPEAMETA U YMEHUE BbIOUPATh HEOOXOIUMYIO JIEKCHUKY);

- IOHATHOCTh — JIOCTYITHOCTb PEYM JJIsl TeX, KOMY OHa ajJpecoBaHa (IIPaBUIbHOE MCIIOJIb30BaHUE
TEPMUHOB, HHOCTPAHHBIX CJIOB, MPO(HECCHOHATN3MOB);

- JIOTMYHOCTh, IOCJI€ZOBAaTENbHOCTh — YETKOE CIIEZJIOBAaHUE B M3JIOKEHUM JIOTHMKE W IOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBUE CYOBEKTUBHBIX CY>KJICHUN U OLICHOK B U3JI0)KEHUHU UH(OpMAIIIH;

- a0CTPaKTHOCTh U 0OOOIIEHHOCTh — OTBJICYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX NMPH3HAKOB;
npeoOiaaHue pacCyKACHUs Kak THIIa PeYH HaJ OMMCAHUEM U TIOBECTBOBAHUEM;

- rpaduueckas nHMOpMALIUS — HATUIHE CXeM, TpaduKoB, TaOIUIl, GOPMYI U T.II.

2. Ocob6eHHOCTH MMCbMEHHON Hay4YHOU peunt

[TucemeHHas pedb, B OTJIMYUE OT YCTHOU, IOJIpa3yMeEBaeT:

- OIIPEJIEIEHHYIO CTENEHb OrOTOBIEHHOCTH K paboTe;

- BO3MOXXHOCTb UCHPaBIEHUS U IOPaOOTKH TEKCTA;

- HaIUM4YHME KOMIIO3ULUM — CTPOEHHUS, COOTHOUIEHMSI M B3aUMHOIO pACIOJOKEHUS dYacTel
pedepara;

- BBIIEP’KAHHOCTbh CTWJIS HU3JI0XKEHUsS; CTPOroe ClieIOBaHHE JEKCHMYECKMM M I'paMMaTHUYeCKUM
HOpMaM.

JloMuHMpyonmM (akTOpoM OpraHHU3alUU S3bIKOBBIX CPEACTB B HAYYHOM CTHJIE SIBISETCS UX
00001IEHHO-0TBIICYEHHBIN XapaKTep Ha JIEKCUUYECKOM M TPaMMAaTUYECKOM YPOBHSAX SI3bIKOBOM CHCTEMBI.

Jlexcuueckuil ypoBeHb MpeaIoaraer:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, IpeoOianaroliell HaJd KOHKPETHOW: MBbIIIJIEHHE,
OTpa)KeHHE, U3MEHIEMOCTb, IIPeo0pa3oBaHue, AEMOKPATH3ALM U T.1I1.;

- OTCYTCTBUE €AMHUYHBIX MOHITUHA U KOHKPETHBIX 00pa30B, UTO NMOAUYEPKUBAETCS YIIOTpeOIeHUEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYIISIPHO, CHCTEMAaTUYECKH, KaX /bl U T.I1.;

- mpeoOiaJaHUe TEPMUHOB paA3IUYHBIX OTpacield HayKH: JIEKCUKOJIOTUS, KOMMYHUKAaIIWS,
SMIUPHU3M, THOCEOJIOT U, alanTanus 1 T.11.;

- WCIOJIb30BAHUE CJIOB OOIICHAYYHOTO YMOTpeOJSeHUs: (PYHKIMsS, Ka4eCTBO, 3HAaYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTEIbCTBO U T.I1.;

- ynoTpeOieHrne MHOTO3HAYHBIX CJIOB B OJHOM (peXe JBYX) 3HAUEHUAX: MpeAnoarats (CYUTaTh,
JIONyCKAaTh); OKOHUAHHE (3aBEpLICHUE), pacCMOTpeTh (pa3obparhb, 061yMaTh, OOCYAUTH) U T.IL.;

- Hamuuue crenupuyeckux (ppazeosoru3MoB: palMOHAIBHOE 3€PHO, JAeMorpaduyeckuil B3phIB,
MarHuTHast Oyps U T.IL.;

- KJIMILMPOBAHUE: MPEACTABIAET COOOIi. .., BKIIIOYAET B c€0S..., OTHOCUTCH K..., 3aKJII0YaeTcs B...
U T.IL;
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- mpeoOnagaHue OTBICYCHHBIX CYIIECTBUTEIBHBIX HAJ OJHOKOPCHHBIMU  TJIAaroJIAMU:
B3aMMO/ICHCTBHE, 3aBUCHMOCTb, KJIacCU(UKAIIHSI, CHCTEMATH3AIHS U T.11.

I'pamMaTHyecKkuii ypOBEHb:

- WCMOJBh30BAaHUE AHAIMTUYECKOW CTEMEHU CpaBHEHHs: OoJiee CIIOXKHBIN, Hamboyiee MPOCTOMH,
MEHEE M3BECTHBIM W T.II. B OTJIMYUE OT AMOIMOHAIHLHO OKPAIICHHBIX: HAMBAKHEHIINN, CIIOXKHEUILINM,
OMIKAMIINN U T.I1.;

- IPEUMYIIECTBEHHOE YIOTPEOICHNUE TIarojioB 3 JIMIla €. ¥ MH.4Y. HacTOSIIEro BpeMeHu (pexe |
nuna Oyayliero BpeMeHH — CPaBHUM, PACCMOTPHUM): UCCIICAYIOTCS, IPOCMATPUBAETCSI, MOAPa3yMeBaeTcs,
JIOKa3bIBaeT M T.II.;

- aKTUBHOCTb COIO30B, IMPEJIOrOB, MPEJIOKHBIX COYETAHHUI: B CBS3H..., B COOTBETCTBHM..., B
Ka4ecTBe..., B OTHOIIEHHUH. .., CDABHUTEJIHHO C ... U T.II.;

- TIpeo0JiajaHie MAaCCUBHBIX (CTPalaTeTbHBIX) KOHCTPYKIUI: pacCMOTPEHBI BOMPOCHI, OMUCAHBI
SIBJICHU S, CJICJIaHbI BBIBOJIBI, OTPaKEHBI MTPOOJIEMBI | T.I1.;

- BBIPQKEHUE YETKOU CBSI3M MEXKAY YACTAMU CIIONKHOTO MPEAJIOKEHUS: CIEAyeT CKazarh, 4To...;
HaOJII0JICHUS TTOKA3BIBAIOT, YTO. .., HEOOXOAMMO MOAYEPKHYTh, YTO... U T.II.;

- YCWJICHHAs CBsi3yIoIIas (DYHKIUS HAapeunid M HAPEYHBIX BBIPAKCHUMN: MOATOMY, MTAK, TAKUM
00pa3oM, HaKOHEII... W T.II.;

- OCJIOXHECHHE TPEUIOKCHHI 000COOJCHHBIMH KOHCTPYKIHSIMH: «CTPEMIICHHEM K CMBICIIOBOU
TOYHOCTH U HUH(OPMATUBHOCTH OOYCIOBIEHO YMHOTpeOJeHWE B HAYYHOW pEYd KOHCTPYKIHUH C
HECKOJIbKUMHU  BCTaBKAMHU U TIOSICHEHUSIMHU,  YTOUHSIIONIMMH  COJIEP)KAaHUE  BBICKA3bIBAHUS,
OTPaHUYHUBAIOLIUME €T0 00bEM, YKA3bIBAIOIIMMH UCTOUYHUK HH(DOPMALIUU U T.JI.».

O0001Ias OTIUYHUTEIBHBIC SI3BIKOBBIC OCOOCHHOCTH IMHUCHMEHHOTO HAyYHOTO CTHIIS, MOKHO
CKa3aTh, YTO OH XapaKTEepU3yeTCs:

- yoTpebIeHreM KHUYKHOM, HEUTPaTbHOW M TEPMUHOJIOTHYECKOM JTIEKCHKH;

- mpeobiajaHueM a0CTPAKTHOM JICKCUKH HaJl KOHKPETHOM;

- YBETTMYCHUEM JIOJU UHTEPHAIIMOHAIU3MOB B TEPMHUHOJIOTHH;

- OTHOCUTEJIbHOW OJHOPOJAHOCTBIO, 3aMKHYTOCTBIO JIEKCUYECKOI0 COCTAaBa;

- HEYNOTPEOUTETHHOCTHIO PA3TOBOPHBIX M TPOCTOPEUYHBIX CIIOB; CJIOB C HSMOILMOHAILHO-
SKCIPECCUBHOMN M OLIECHOYHOM OKPAaCKOM;

- HaJMYUEM CUHTAKCHMYECKMX KOHCTPYKIUM, TOJAUYEPKUBAIONINX JIOTUYECKYIO CBSI3b W
IIOCIIEJOBATEIILHOCTh MEICIICH.

4.2.5 MeTtoau4yeckue peKoMeHAalnu 1o o(popMiIeHHnI0 pedepaTa

[TpaBuna odopmienus pedepara pernameHTupoBanbl. OO0bemM — He Oomnee 10-15 crp.
MaITMHOMUCHOTO TeKCTa, HarmeuatanHoro B ¢opmare Word 7,0, 8,0; pazmep mpudra — 14; uareppan —
1,5, popmar 6Gymaru A 4, CHOCKM — OCTpaHUYHbIE, CIIOLIHbIE; T0JIe (BepXHee, HUKHEee, JIeBOe, PaBoe)
— 2 MM; BbIpaBHHUBAHUE — I10 IIMPHUHE; opueHTanus KaxkHas; mpudTt Times New Roman Cyr.

PaboTa omkHa UMETh MOJIS; KaKIBIN paszfes opopMIIseTcs ¢ HOBOU CTpaHUIbl. TUTYIbHBIHN JIUCT
odopmiseTcs B COOTBETCTBUU C YCTAaHOBIEHHOW (hOpMOIA.

Ha nepBoii ctpanuie nedataercs miaH pedeparta, BKIIOUAIOMIMKA B ce0s OubOanorpaduueckoe
ONMCaHME; BBEJCHHME, pasleNbl M maparpadbl OCHOBHOW YaCTH, PACKpPHIBAIOIINE CYTh padOTHI,
3aKJIIOYEHUE; CIIUCOK JIUTePaTyphl; MPHIIOKEHHS.

B kon1e pedepara npeacraBisercs CIUCOK MCIIONB30BaHHON JIMTEPATYPhl ¢ TOYHBIM YKa3aHUEM
aBTOPOB, Ha3BaHMs, MECTa U rojia €€ U3/1aHusl.

Kpurepuu onenku pedepara.

1. CteneHp pacKpbITUS TEMBI IPEATOIaraer:

- COOTBETCTBHE IIJIaHa TeMe pedepara;

- COOTBETCTBHUE COJIEpP)KaHUs TeME U TUIany pedepara;

- IOJTHOTY ¥ TITyOWHY PacKphITHS OCHOBHBIX TOHSTHIA,

- 000CHOBaHHOCTbH CIIOCOOOB M METOOB Pa0OTHI C MaTEPUATIOM;

- yMeHue paboTaTh C TUTEPATYPOH, CHCTEMAaTH3UPOBATh U CTPYKTYPHUPOBATH MaTepHAI;
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- yMeHue 0000maTh, JenaTh BBIBOJBI, COIMOCTaBJISATH pPA3JIMYHbIE TOYKH 3PCHHS IO
paccMaTpuBaeMoMy BOTIPOCY.

2. O0OCHOBAaHHOCTH BHIOOpPA HICTOUHUKOB OI[CHUBACTCS:

- IOJIHOTOW UCTIOJIb30BaHUs paboT 1o mpodiIeme;

- TIpUBJICYCHHEM HamOoJiee H3BECTHBIX W HOBEWIIMX paboT 1o mpobiiemMe (GKypHalbHBIC
myOIMKaIUY, MaTepHalibl COOPHUKOB HAYYHBIX TPYIIOB U T.11.).

3. CoGmonenre TpeOboBaHM K OPOPMIICHUIO ONIPEICIIACTCS:

- IPaBUIILHBIM O0(OPMIIEHHUEM CCBHIIOK Ha MCIIONB3YEMYIO JIUTEPaATypYy;

- OIICHKOHM IPaMOTHOCTHU M KYJIBTYPbI U3JIOKCHHS,

- BIIQJICHUEM TEPMHUHOJIOTHEH U IOHSITUWHBIM aIapaToM MpoOJIeMbI;

- coOmmroeHueM TpeboBaHmi K 00beMy pedepara;

- KyJIbTypoii opopMIIeHHUS.

4.2.6 MeTtoauyecKkue peKOMeH/IallMH M0 3a1uTe pedepara

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEIILHOM JTale W3YYCHHs JUCIUIUIMHBI Kak
pe3yabTaT UTOTOBOM CaMOCTOSITENILHOW Pa0OThI CTYACHTA. 3amuTa pedepara OCYIIECTBISETCS WM Ha
aAyTUTOPHBIX 3aHATHUAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, WJIM Ha 3a4eTe KaK OJWH W3 BOIIPOCOB
ousera (TmociieiHee ONPEICIIAETCS MIPETI0IaBaTeIIeM ).

Ecmu pedepar mompasymeBaer NyONMYHYIO 3aIIMTy, TO BBICTYMNAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOOIICHHIO, a TMPEMOJaBaTEI0 W BO3MOXKHBIM ONIOHEHTAM -
03HaKOMMTHCS ¢ PabOTOM.

PedepaTtuBHOE COOOIICHHE OTIMYACTCS OT CaMOro pedepara MPEexIe BCEro 00bEMOM M CTHUJIEM
W3JIOKEHUS, T.K. YUYUTHIBAIOTCS OCOOCHHOCTH YCTHOH HAYYHOW pPEYM W IyOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM cooOiieHnn coaepkanue pedepara npeacTapiasercs MoapoOHo (MIIM KPaTKo) H,
KaK T[paBWJIO, BHE OICHKH, T.€. U3JOXKEHHE TpuoOperaeT OO30pHBIA XapakTep U pemaeT
KOMMYHHUKATHBHYIO 3anady (mepeiatb B YCTHOH (opme wuHbOpMaIuio, KOTOpas JJ0JDKHA OBITh
BOCTIPHUHSATA CIIYIIATEISIMH ). Y YUTHIBAS ITyOJIMYHBIN XapaKTep BbICKa3bIBAaHHH, BRICTYIAIONINH TOJDKECH:

- COCTaBUTH IJIAH U TE3UCHI BBICTYILICHHSI,

- KpaTKO MPEJCTaBUTh MPOOIEMATHKY, 1€, CTPYKTYPY U T.IL.;

- o0ecrevynTh MOPIMOHHYIO MOJady MaTephaja He B COOTBETCTBHHM C YacTSAMH, pasleliaMd U
naparpadamu, a CCTMEHTUPOBATH B 3aBUCHIMOCTH OT HOBH3HBI HH()OPMAIINH;

- cOoOMI0aTh YETKOCTh M TOYHOCTHh BBIPAKEHUH, MX MpPOM3HECEHHE; oOpallarh BHHUMAaHHE Ha
WHTOHAIINIO, TEMII, TPOMKOCTH | T.Il. 0COOCHHOCTH MyOJIMYHOTO BBICTYILIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBICHHBINA XapaKTep BbICKA3bIBAaHUI, MOMYCKas, KaK B JTIOOOW ApPYyroi
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 MeToanyeckne peKOMeHIAlNH 110 HATUCAHUIO KOHCIEKTAa

Koncnekr (ot mar. conspectus - o030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTKoO |
MOCJIeIOBATENbHO U3J0XKEHO COJAEp)KaHHE OCHOBHOIO MCTOYHMKA HMH(popmanuu. KoHcnekTupoBaTh —
3HAYUT NPUBOIUTH K HEKOEMY IOPSAJKY CBEICHUS, MOYEpPIHYThIe U3 OpuruHana. B ocHoBe mporecca
JISKUT CUCTEMAaTH3alMsl IPOUYNTAHHOTO WIJIM YCIIBIIIAHHOTO. 3allMCU MOTYT JIeJaThCsl KaK B BUJE TOYHBIX
BBIIEPKEK, LIUTAT, Tak U B (opMe CBOOOJHOW Mojauu cMmbicia. MaHepa HamucaHMsl KOHCHEKTa, Kak
NPaBUJIO, OM3KA K CTUIIIO IEPBOMCTOYHUKA.

Ecin KOHCHEKT cOCTaBJIeH NpPaBUIBHO, OH JOJDKEH OTpa)kaTh JIOTUKY M CMBICIOBYIO CBSI3b
3anucheiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaK K€ MPEJOCTAaBUTh MJsi NMPUMEHEHHUS KOMY-TO €Ile, MOCKOJIbKY MPOYTEHHE T'PaMOTHO
3a(hUKCUPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHH.

B mpomecce yueObl WM TpU peNIEHWHM KaKOW-TO 3aJadyd B 00meM obObeme uHOOpMaIuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoO0X0JuMMoe, TakuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioM. B
XOpOILIO CIIETAHHBIX 3alHUCIX MOKHO C JIETKOCTBbIO OOHAPYKUTh CHEHUAIU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHATHO PACTOJIKOBAHHYIO M YETKO BBIJCJICHHYIO JJs 3allOMMHAHUS 3HAYCHUH pPa3IMYHbIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEJCHMS, Jerde co3JaBaTh 3HAUYMMble TBOPUECKHE WJIM Hay4yHbIE
paboThl, pa3uyHbIe pedepaThl U CTATHU.
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HyxHo ymeTh pa3nuyarh KOHCHEKTHI M MPAaBUIBLHO UCIOIb30BaTh Ty KaTErOPHIO, KOTOpas Jydile
BCETO MOAXOTUT ISl BBIIOTHAEMON paboTHI.

Inan-xkoncnexm. Takol BUJ U3I0KEHUSI HA OyMare CO3aeTcs Ha OCHOBE 3apaHee COCTABICHHOTO
IUIaHa MaTepuasa, COCTOUT U3 ONPEAEIECHHOr0 KOJIMUYECTBA IIYHKTOB (C 3arojloBKaMM) U MOIINYHKTOB. B
MpoLIecCe KOHCTIEKTUPOBAHUS KaX/IbIil 3aT0JIOBOK PACKPBIBAETCSI — JIOTMOJIHIETCSI KOPOTKHM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCIEKT. VIMEHHO Takoil BapwaHT OOJbIlE BCEro
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EcTecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MaKCHUMAaJbHO PACKpHIBATh COJEPKAHHE), TEM
CBSI3aHHEE U TMOJIHOLEHHee Oynaer Bam Aokiaj. CrenuanucTbl PeKOMEHIYIOT HAIOJHSATH IUIAHOBBIN
KOHCIEKT IOMETKaMH, B KOTOPBIX OYAYyT yKa3aHbl BCE MCIIOJIb3yEMbIE BAMHM HCTOYHMKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHUTD UX IO HaMSTH.

Cxemamuueckuti naaH. ITa Pa3HOBUAHOCTb KOHCIEKTAa BBITJIAIUT TaK: BCE IMYHKTHI ILJIaHA
MIPEJICTAaBJICHbl B BHUJE BOIPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaaTh OTBeT. M3yuas
Marepuai, Bbl BHOCHUTE KOPOTKHE MOMETKU (2—3 MpeyioxKeHUs) IMOJ KaXIblii MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOGHUIO HH(POPMAITUH.

Texcmyanvuwiti koncnexm. IlogoOHas hopma U3I10KEHHS HACHIIIEHHEE APYTUX U COCTABISAETCS U3
OTPBIBKOB M LIUTAT caMOro UCTO4YHUKA. K TeKcTyallbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOEIUHUTD IUIaH,
100 HATIOJTHUTH €T0 Pa3IMYHBIMU T€3HCaMU U TepMUHaMU. OH JIydIlle BCero MOAXOAUT TeM, KTO U3y4aeT
HayKy WIH JIUTEpaTypy, IJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBUIIBHO OTAENSATh HauboJiee 3HAYUMBIC IIUTAThl TAaKUM 0Opa3oM, 4TOOBI B
UTOrEe OHHU JaJI IPECTaBICHNE O MaTEPUAJIE B LIEJIOM.

Temamuueckuui koHcnexkm. Takol cnoco® 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIHYAETCS OT
apyrux. CyTb €ero — B OCBEIIEHHH KaKOTO-HUOYb OTPEIEICHHOTO BOIIPOCA; MPH 3TOM HCIIONIB3YeTCs HE
OJIMH UCTOYHHK, a HeCKobko. CoaepxaHue KakJoro Marepuaia He OTpa)kaeTcsl, Beb IeJIb HE B ATOM.
Temarnueckuil KOHCHEKT I[OMOTraeT JIydlle JIpYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, PAacKpbIBaTh
MIOCTaBIIEHHBIE BOMPOCH U U3y4aTh UX C pa3HbIX CTOPOH. OJIHaKO OyAbTe TOTOBBI K TOMY, YTO MPUICTCS
nepepadoTaTh HEMAJIO JUTEPATyphbl JUIS MOJHOTHI M IIEJIOCTHOCTH KApPTHHBI, TOJIBKO B ITOM Cliydae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpeJHA3HAYEH I TeX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO CIIOCO0OB paboThl ¢ MaTepualioM. B HEM MOXeT coaep)kaThCsi YTO YrOJHO — BBINHUCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelOyercs ymeHHe OBICTPO M JIAKOHWYHO H3JIararb
COOCTBEHHYIO MBIC/Ib, pPabOTaTh C IUIAHOM, aBTOPCKUMH muTatamu. CuMTaercs, uYTO MOAOOHOE
(buKcupoBaHHe CBEJCHUI SIBIIsSIETCS HauOOoJIee LEeIOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIOEH JIM OH, COJIEPKUT JIU HE3HAKOMBIE TEPMUHBIL;

CHoBa npounTaTh TEKCT U TILATEIBHO NpOaHATIN3UpoBaTh ero. Takas pabora ¢ MaTepualoM JacT
BO3MOKHOCTh OTJENUTh IJIABHOE OT BTOPOCTENEHHOrO, pa3ieiuTh HWH(GOPMAIMI0O HAa COCTaBJISIOIINE
4acTH, PACIIOJIOKHUTh €€ B HY’)KHOM IOPSIJIKE.

O003HauUNTh OCHOBHBIE MBICIH TEKCTA, OHM HA3bIBAIOTCS Te3McaMH. MIX MOKHO 3allUCBhIBaTh Kak
YIOJHO - IUTaTaMu (B Ciy4ae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHcnexkmuposanuu nexyuti PEKOMEHAYETCS MPHUAEPKHUBATHCS CIEIYIOIHUX OCHOBHBIX
MIPaBUII:

1. He HaunHath 3ammuchbiBaTh MaTepuajl ¢ MEPBBIX CIIOB MperojaBaTelis, cCHadajla HeoOXO0IuMo
BBICJTYIIIATh €r0 MBICIb /10 KOHLIA U TOCTapaThCsl MOHATH €€.

2. Ilpuctynare K 3alMcH HYXHO B TOT MOMEHT, KOI'/Ia MpEIo/iaBareib, 3aKaHUYNBasi U3JI0KEHHUE
OJIHOM MBICIIH, HAYMHAET €€ KOMMEHTUPOBATD.

3. B xoHcnekTe 00s3aTeIbHO BBIAENSIOTCS OTHENbHbIE YacTH. HeoOxoaumo pa3rpaHudMBaTh
3aroJIOBKH, MOJ3arojOBKH, BBIBOJBI, 000COOMATH OJHY TeMYy OT JIpyroi. BeineneHue MoKHO [enarthb
MOMYEPKUBAHUEM, APYTUM IIBETOM (TOJNBKO HE CIEAyeT MpeBpamaTh TEKCT B TECTPble KAPTHHKH).
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PexomeHnayercst nenaTh OTCTYIBI Ui 0003Ha4YeHUs1 a03aleB U IMYHKTOB IJIaHA, MPOOEJIbHbIE CTPOKH IJIs
OTJENICHHUsI OJHOW MBICIH OT Jpyroil, Hymeparuio. Eciu onpenenenus, ¢popmynsl, npaBuia, 3aKOHBI B
TEKCTEe MOYKHO cZieJIaTh 00jIee 3aMETHBIMM, UX 3aKJIH0Yal0T B PAMKY.

4. 3anucu HYXHO CO3/1aBaTh C WHCIOJb30BAHMEM MPHHATHIX YCIOBHBIX OO0OO3HAYEHUH.
KoHncnektupys, 00s3aTeIbHO HEOOXOAMMO YNOTPeOJATh pa3HOOOpa3Hble 3HAaKW (MX Ha3bIBAIOT
CHUTHAJIBHBIMU). DTO MOTYT OBITh YKa3aTeld W HANpaBISIOMIME CTPENKH, BOCKIMIATEIbHBIE |
BONPOCUTEIIbHBIE 3HaKH, coueTanus PS (nmocnecioBue) u NB (oOparute BHuMaHue). Hampumep, ciaoBo
«CJIEIOBATEIBHO» BBl MOXKETE€ 0003HAYUTHh MaTeMaTHYecKou ctpenkoi =>. Kornma BeipaboTaeTcs CBOMA
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIEKT, a IIOCJIE€ U U3Yy4aTh €ro OyJeT mpoiue 1 OpicTpee.

He wnyxHO 3a0bIBaTh 00 a0OOpeBuaTypax (COKpAlICHHBIX CJIOBaxX), 3HaKax paBEHCTBA U
HEpPaBEHCTBA, OOJIbLIE U MEHBIIIE.

Bonpiyro nmonp3y a8 co3paHus MPaBUIIBHOIO KOHCHEKTa NaroT cokpaieHus. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIEHHUE TUMA «A-Tb» (IyMaTh) U MOAOOHBIE UM MCIIOJIb30BaTh HE CIENYyET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJUT Ha paciin(PpoBKy, a YTEHHE KOHCIIEKTA HE JIOJIKHO
IIPEPBIBATHCS IOCTOPOHHUMHU JICHCTBUAMU U pa3MbllIeHUAMU. Jlydine Bcero pa3paboTaTe COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HadaTb UMHU BO BCEX 3alIUCAX OJHU M TE€ € cjoBa (M HE UYTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCEraa M Be3Je CIOBOM «TOBOPUTH», a Oojbluas Oyksa «P» —
CIIOBOM «paloTa».

5. HyxHo n36eraThb CIOKHBIX U ATUHHBIX PACCYXKICHHIA.

6. Ilpy KOHCIEKTHpPOBAaHMM JIy4lll€ I10JIb30BAThCSl I[OBECTBOBATENILHBIMHU IPEIJIOKEHUIMH,
n30eraTb CaMOCTOSTENbHBIX BOIPOCOB. BOMpPOCkl yMEeCTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHpPOBaTh MaTepuail JOCIOBHO, IIPU 3TOM YacTO TEpsSETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUChb TPYIHO BecTH. BTopocTemeHHble ClOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX IJIaBHASl MBICIIb HE TEPSIETCS.

8. EciM B IeKIIMU BCTPEUAIOTCS] HETIOHATHBIE TEPMHUHBI, MO’KHO OCTaBUTh MECTO, a MOCIIE 3aHATHH
YTOYHUTH UX 3HAYEHHE Y NPENOIaBaTENs.

5 Meroauyeckue peKoMeHAAMH CTYAEHTAM MO0 OPraHU3alMU U MPOBeeHUI0 00yYeHHs B
HHTEPAKTUBHBIX Gopmax

Mertoanyeckne pEeKOMEHIALMU CBSA3aHbl C IPOBEJCHHEM JIEKIUI-TUCKYCCUH, MPOOIEeMHBIX
JIEKIUM, CEMMHAPOB-IUCKYCCUM, KPYTJIBIX CTOJIOB.

5.1 MeToanyeckune peKOMeHIAMH N0 NMPOBeIEHUI0 JEeKIMU-AUCKYCCHH

JlucKyccusi — 5TO B3aUMOJICHCTBUE MPETIOAaBaTeNsl U yJallerocs, CBOOOIHbII 0OMEH MHEHHUSIMU,
UAEeIMU M B3MIAJAMU 10 HCCIEIYyeMOMY BOMNPOCY. DTO OXHBIIAET y4eOHBIH Mpolecc, akKTUBU3UPYET
MTO3HABATENbHYIO JIE€ATEIbHOCTh ayAUTOPUH U, YTO OYEHb BA’KHO, ITO3BOJISIET MPEINOIaBaTENI0 YIPABIATh
KOJIJISKTUBHBIM MHEHHEM TpYIIIbI, UCIOJIb30BaTh €0 B IENAX YOeXIeHUs, MPEOJI0JIEHUs] HEraTUBHBIX
YCTAaHOBOK UM OLIMOOYHBIX MHEHUH HEKOTOpbIX 0O0ydaeMbIX. O((EKT ITOCTUraeTcst TOJIBKO IpH
MIPaBUIBHOM OJ00pe BOMPOCOB JUISl TUCKYCCUHU M YMEJIOM, IeJIEHAPaBICHHOM YIPaBJIEHUH ero. Tak xe
MO>KHO MPEUIOKHUTD CAYyLIaTeNsIM IpoaHaIN3UpOBaTh U 00CYAUTh KOHKPETHBIE CUTYallMHU, MaTepHall.

[To xony JNeKUMU-IUCKYCCUU TPENOAaBaTeNlb MPUBOJUT OTAEIbHBIE MPUMEPHI B BUJE CUTyalUi
WM KpaTKO cHOpMyIHpPOBaHHBIX MPOOJIEM U MpeajaraeT cTyAeHTaM KOPOTKO 0OCYANUTh, 3aTEM KpaTKUil
aHaJIN3, BBIBOJIBI U JIEKLIUS MPOJIOJKAETCS.

Jlekums-qucKyccusi MO3BOJISIET NPENOAABaTeN0 BUIETh, HACKOJIBKO AP (EKTUBHO CIIyIIaTeIn
UCTOJIB3YIOT MOJTY4YE€HHBIEC 3HAHUS B XOJI€ TUCKYCCHH.

Bo Bpemst nuckyccMOHHOHM (a3bl yd4eOHBbIM MaTepual JIEKIMH aHaJU3UupyeTCsi, OCBEIlaeTcs U
OLIEHUBAETCS CO BCEX CTOPOH. B IUCKYyCCHIO TOIKHBI BKITIOUATHCS [0 BO3MOKHOCTH BCE YYACTHUKH.

HeoO6xoauMoCTh JMaHHOTO BHAA JEKIHA OO0yCIOBICHA HAJIMYWEM OOJIBIIOTO KOJUYECTBA
CIIO)KHBIX, YacTO MaJl0 MM COBCEM He pa3pabOTaHHBIX TEOPETUYECKMX M TPYAHO pelaeMbIX
MPAKTUYECKUX TIPOOIIEM.

I'paMOTHO METOJOJIOTHUECKH W METOJUYECKH TIIOCTPOEHHAsl JIEKIHs TPUBUBAET HABBIKU
TEOPETUYECKOr0 aHajdn3a CIOXKHBIX COLUATbHO-IKOHOMUYECKUX TIPOILIECCOB, MPOTEKAIOUIMX B HalIei
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cTpaHe, oOyuyaeT mnpuemMam BeAeHHUS OS(PPEKTUBHBIX AUCKYCCUH CO CBOMMH OINIOHEHTaAMH I10
BO3HHUKAIOIIMM CHOPHBIM HAYYHBIM M MPAKTUYECKUM BOIIPOCAM.

B cBsi3u ¢ TeM, 4TO JeKIuA-AUCKYCCusl, Kak MpaBUiIo, 3aTparuBaeT Haubosee OCTphle U HACYIHbIE
MpoOJIeMbI, y O0yYaloIUXCsl MOTYT TOSIBUTHCS JOTOJIHUTEIbHBIE BOIMPOCHL. [lopsigok oTBeTa Ha HUX
MOJKET OBITh Pa3HBIM.

Jlexus-auCKycCUsl BCera JOJDKHA 3aBepIIaThCsi 0030pOM  BBICKA3bIBAHHWM YYaCTHUKOB U
MOABEACHUEM UTOTOB.

5.2 MeToauuecKkue PE€KOMEHIAIUU IO MPOBEACHUTO HpOﬁHeMHOﬁ JICEKIIUH

IIpoOieMHas JeKHUs - JIEKIHs, ONUPAIOINAACA HA JIOTUKY IOCIIENOBATEIbHO MOJECIHPYEMBIX
NPOOJEMHBIX CUTYAIMi IyTeM I[OCTaHOBKH MPOOJEMHBIX BONPOCOB WM IMPEIBSIBICHUS MPOOIEMHBIX
3az1ad.

[TpoOneMHBI BOIIPOC COAEPKUT B cebe AMATIEKTHUECKOE MPOTHBOpPEYHE M TpeOyeT AJs ero
pelLeHMs] He BOCIIPOM3BE/IEHUS U3BECTHBIX 3HAHUH, a pa3MbIIIUIEHUS, CPAaBHEHMS, IOUCKA, TPUOOPETEHUS
U TpUMEHEHHUs HOBBIX 3HaHWH. [IpoOnemHas 3ajgada B OTIMYUE OT MPOOJIEMHOTO BOIPOCA COAEPIKUT
JONOJHUTEIbHYIO BBOJHYIO MH(OPMALMIO U MPU HEOOXOAMMOCTH HEKOTOPbIE OPHEHTHUPBI MOUCKa €€
pelIeHus.

C nomouipto MpoOJIEeMHON JeKIMK 00eclieunBaeTCsl JOCTHKEHUE TPEX OCHOBHBIX JHMJIAKTUUYECKUX
LeJIel: - YCBOEHUE CTYJIEHTaMH TEOPETUYECKUX 3HAHHM; - pa3BUTHE TEOPETHUYECKOI'O MBIIIJICHUS; -
(dbopMHpOBaHKE TO3HABATEIBHOIO MHTEpPECAa K COJACPKAHUIO YUeOHOro IMpeaMera U npodeccHoHaNbHOM
MOTHBALMK OyIyLIEro CueruaincTa.

Ha gnexumum mnpoGieMHOro XxapakTepa CTYAEHTBl HaxoIATCS B IIOCTOSHHOM IIpoliecce
"comblnuieHus", "comelcTBUA" ¢ IMpenojaBaTeieM M B KOHEYHOM MTOre 'coaBTOopamu'" B pELIEHUU
poOJIEMHBIX 3aj1au.

B mpo0iieMHO# JEKIIMM HENb3s YXOAHWTHh OT JIUCKYCCHOHHBIX BOIpPOCOB. I[Ipm 3TOM clemyer
0o0paTUTh BHUMaHUE Ha HauboJsiee 3HaYuMble, HO SIBHO HECOCTOSITEIbHbBIE B3IJISIBI U apTyMEHTUPOBAHHO
MOKa3aTh UX OMUOOYHOCTb.

B xozxe nekuun y oOydaromuxcs MOTYT BO3HHMKHYTh BONpOCHL. B ciyuae uteHus nmpoOiaeMHOM
JIEKIUU MOXHO IIOPEKOMEHJI0BaTh MM, OCOOCHHO B MHOTOYMCIEHHOM ayAMTOPHUM, MOCIYyHIaTh BCIO
JEeKIHUI0 0 KOHLA, MO0 B XoAe e€ AajJbHEWIIero M3J0XKEeHUs JIEKTOpP caM Pa3bsICHUT Ty WU HHYIO
CUTYalMIO, M0 MOBOAY KOTOpPOM BO3HHMK Bompoc. OIHAaKO B XOJi€ JEKIUH, €CTECTBEHHO, HEBO3MOXKHO
OXBaTUTh BCE CTOPOHBI PpPAacCMaTpUBaeMOW MpoOJIEMbl, IO3TOMY PEKOMEHAYETCS OCTaBIAThH
OTIpe/iIeIEHHOE BPEMS /Il OTBETOB Ha BOIIPOCHI.

5.3 MeToanyeckne peKOMeHIaAlMH 10 NPOBeIeHNI0 CEMUHAPA-TUCKYCCHU

Juckyccusi —  OTO  IGJICHANpPABJICHHOE  OOCYXJCHHE  KOHKPETHOrO  BOIpOCa,
COMPOBOXKAMOIICECS OOMEHOM MHEHUSMHU, HUACIMU MEXAYy JIByMsS H Ooyee JunamMu. 3anada
AUCKYCCHUH - 06Hapy‘)KI/ITI) pas3jiiyrAa B IOHUMAaHUHK BOIIPOCAa U B CIIOPEC YCTAHOBUTH UCTUHY. I[I/ICKYCCI/II/I
MOTYT OBITh CBOOOJTHBIMH M YIIPABIISIEMBIMH.

CemuHapckoe 3aHsATHE B (QOpME IMCKYCCHH OPTaHU3YETCS Kak MPOIECC TUATOTHYECKOTO
OOILICHUS CTYACHTOB, B XOJA€ KOTOPOTO NPOUCXOAUT (OPMHpPOBAHUE MPAKTUYECKOTO OIBITA
COBMCCTHOI'O Y4aCTHUA B O6CY)KI[GHI/II/I " pa3pClICHUHN KaK TCOPCTUYCCKHUX 3aJiaqd y‘-IC6HOl"O KypcCa, TaKk 1
TEOPETUKO-TIPAKTHYECKOTO MBIIUICHHUS OYAYIIero creruanucra. [ pymnmoBas JUCKYCCHS - 3TO METOJ
MMPOBCACHUA CCEMUHAPCKOI'0 3aHATHA, HO3BOJ'I$IIOHIPII>1 HC€ TOJIBKO BBIABUTHL BE€Cbhb CIICKTP MHEHUHI
YYaCTHUKOB, HO M HaWTH o0OIlee TpYNIoOBOe pEIICHHe KOJUICKTUBHOW mpobiembl. [pymnmoas
AUCKYCCUA SABJIIACTCA BaKHEUIITUM Cp€ACTBOM YCTAaHOBJICHUA JHAJIOora, CTUMYJIHMPOBAaHUA IOCJIO0BOIO
corpyaHudecTBa. KaxJplli y4aCTHUK TIOJy4aeT BO3MOXXHOCTh BBICKA3aThCs, MPOSCHUTH CBOIO
MO3UIMIO, BBISBUTH MHOT000pa3he MOAXO0J0B, OOECHEYHTh Pa3HOCTOPOHHEE BHJCHHUE MpeaMeTa
o0cyxaeHUsI.

OCOOEHHOCTBIO CEMHHAPCKOTO 3aHATHS Kak (OPMBI KOJJICKTHBHOW TEOPETHUECKOW pPabOThI
SIBJISICTCS. BO3MOKHOCTh PABHONPABHOTO W aKTUBHOTO YUYaCTHs KaXIOrO CTYJACHTA B OOCYXICHUHU
TEOPETHUYECKUX MO3ULIUMN, MpeIaraeMblX HayKOW peleHud, OueHKH 3()PEeKTUBHOCTH TOTO WM MHOTO
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HAYYHOTO OTKpBITHA. OOIIeHNE C paBHO HHPOPMUPOBAHHBIMH MTApPTHEPAMH - YYACTHUKAMH CTYJICHUECKON
TPYIIbl - PACKPENOIIaeT HHTEIUICKTYaJbHbIE BO3MOXKHOCTH CTYACHTOB, PE3KO CHIDKAeT Oapbepbl
OOIIIEHYSI, TIOBBIIIAS €T MPOYKTUBHOCTD.

Ha ceMuHape-IMCKyCCHH CTYIEHT JO/DKEH HAYYHUThCS TOYHO BBIPaKaTh CBOM MBICIH,
apryMEHTHPOBAaHO OTCTaWBaTh CBOK TOYKY 3PCHHs, ONPOBEPTaTh OMMOOYHYIO IMO3UIMIO COKYpCHHKA. B
nporecce aUCKyccuu (GopmMupyercs («KpHCTALIU3YETCA») MPOPECCHOHATBHO-TUYHOCTHAS TTO3UIIHS,
BOCIIUTBIBACTCS YBOKECHUE K ONITIOHEHTY.

CeMuHapCKOE 3aHATHE HE CBOIAMTCS K 3aKPEIUICHHIO WJIM KOMPOBAHHUIO 3HAHUM, MOTYUYCHHBIX Ha
nekuu. Ero 3amaun 3HaYMTEIHHO MIMpE, CIOKHEE U HHTepecHee. CeMUHAPCKOE 3aHITHE OJTHOBPEMEHHO
peanu3yer yueOHOE, KOMMYHHMKATHBHOEC M TNpodecCHOHaNIbHOEC TpeaHa3HadeHue. IloaroroBka K
MPAaKTUYECKOMY (CEMHUHApPCKOMY) 3aHATHIO HAYMHAETCS C TINATEIBLHOTO O3HAKOMIICHHUS C YCIOBUSMHU
MpecTosImel padoThl, T. €. ¢ OOpaIIeHus K IUIaHaM CEMUHAPCKUX 3aHSTHH.

OnpenenuBIIMCH ¢ TPOOIEMOM, MPHUBIIEKAIONICH HAUOOJIbIIICE BHUMAHKE, CIEAYET O0paTUThCS K
pekoMenayemoi auteparype. CiieyeT UMEeTh BBHJLY, YTO B CEMHUHAPE y4acTBYET BCS TPYIINA, a MOTOMY
3aJJaHie K MPAKTHYECKOMY 3aHATHUIO CIIEAYET PacHpeeiuTh Ha BECh KOJUICKTUB. 3a/laHue JOJDKHO OBIThH
OXBAYEHO IOJIHOCTBIO W PEKOMCHIOBAHHAs JIMTEpaTypa IOJDKHA OBITh OCBOCHA TPYIIIOW B IOJHOM
o0BéMe.

5.4 MeToanyeckne peKOMeH/ AN M0 NPOBEIEHHIO KPYIJIOro CToJIa

Kpyrabiii cros - obmectBo, cobpaHue B paMkax Oojee KpyHmHOro MepompHsaTHs (che3na,
CHMITO3UyMa, KOH(pepeHIun). MeponpusTie, Kak MpaBWIO, HA KOTOPOE MPUTJIAIIAIOTCS AKCHEPTHl H
CHEIHATMCTBI U3 Pa3HBIX cep ASSITENbHOCTH I 00CYKIeHUS aKTyallbHBIX BOIIPOCOB.

Jannass Mopenb OOCYXKICHHS, OCHOBBIBasSCh Ha COIJIAIICHUSAX, B KAaueCTBE HTOTOB JaET
pe3yNbTaThl, KOTOPHIE, B CBOIO O4YEpE/b, SIBISIIOTCS HOBBIMU COTJANICHUSAMH. B mporecce Kpyriibix
CTOJIOB OPUTHHAIBHBIEC PELICHNUS U UACH POXKAAIOTCS JOCTATOYHO penKo. boee Toro, 3a4acTyro Kpyriiblii
CTOJI UTPaeT cKopee MHPOPMALIMOHHO-TIPONIATaHAUCTCKYIO POJIb, & HE CIIYKUT HHCTPYMEHTOM BBIPAaOOTKU
KOHKPETHBIX PEIIECHUN

CeMuHapcKue 3aHATHS, TOCTPOCHHBIE M0 MPUHLHIY «KpPYy2l020 CMOoJd», UMEIOT CBOEH IENbI0
BKJIIOUYUTH B COZAEP)KaHUE OOCYXKIEHUS PAa3IMYHBIC TOYKU 3PEHHsI Ha OJHO M TO KXCHAYYHOE SBICHHUE
WU Kakoi-1mbo acmekT npodeccuoHanbHON mpakTUKU. [Ipyu mpoBeneHNH CEMUHAPCKOTO 3aHSATUS B
bopMe «KpYyTIOTO CTOJAa» MPUBETCTBYETCS COTPYIHHYECTBO M B3auMomomonls. Kaxnaprii w3
YYaCTHUKOB 3aMHTEpEcOBaH B OO0IIeM ycrexe, KOTOpbIH obecreunBaeTcss 3a CYeT CBOOOJHOM
WHTEIJIEKTYyaJIbHOM aKTUBHOCTH NPHUCYTCTBYROIUX. OIHOBPEMEHHO C OSTUM BCE HaJENEHBI
OTBETCTBEHHOCTBIO 3a COJEP)KATEIbHOE TNPOJABIKEHUE JHUCKYCCMM M €€ MpPeIMEeTHO-LIEIEBYIO
HAIPaBIEHHOCTb.

Llenb ceMMHApPCKOTO 3aHATHUS SABJISIETCS, C OJJHOM CTOPOHBI, €IMHON Ul BCEX MPUCYTCTBYIOIUX
(oOmee m mpodeccuoHalbHOE pa3BUTHE OYAYIIETO CIENHATNCTa), a C JAPYyrod - JUYHOU IEINIbI0
KaXI0ro (ImoJlyueHHe  MO3UTHBHOIO  ONBITa y4yeOHO-MPO(EeCCHOHATBHOTO  B3aMMOIECHCTBHS).
MHOTOKpaTHO IPOBEACHHBIN aHAIN3 PaObOTHI «KPYTIIBIX CTOJIOB)» B YCIOBHX BBICIICH IIKOJIBI TOKA3al,
9TO 00N 00BEeM KOJIEKTUBHO MPOpabOTaHHOTO Ha 3aHITHU MaTepuaja 3HAYUTENbHO MPEBBIIIAET
Pe3yIbTaThl MHAWBUAYAITbHBIX YCUIIUH.

[TpoaBMXKEHNIO YHACTHUKOB B O0CYKJIEHUH MPOOIEMBI CHOCOOCTBYIOT IPUMEHSEMbIE METOJIbI:
BapuUaTUBHOE OOCYXIEHHE BEPOSTHOCTHBIX CHTyalluid BBIOOpA; pPa3sHOCTOPOHHEE pPACCMOTpPEHHUE
HEOJIHO3HAYHO  OIIEHMBAeMbIX MpoOJeM; HKCHepTHOEe HWHGPOPMHUPOBAHHE;, CTPYKTYpUPOBaHHAas
JMCKYCCHSI; OpTaHU30BaHHBINA MYJIbTHIAAIIOT.
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