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1 Meroauyeckue yKa3aHusl JIsi OOYYAKOIIMXCH MO0 IUVIAHMPOBAHUI0O M OPraHU3alUM
BpeMeHH, He0OXO0IMMOT0 /1JIsl OCBOCHHS M CUMILINHBI

JIoKyMeHTaIlMOHHOE O0ecrlieueHHe YIpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee YCBOSHHE COIMPOBOXKAACTCS 3HAYUTEIBHBIMHU CIIO)KHOCTSIMHU, BBI3BAHHBIMU
00JBIITUM 00BEMOM MaTepHaa.

W3ydeHne peKOMEHAyeTCs HayaTh C O3HAKOMIICHUS ¢ paboueil mporpaMMoOil TUCITUILIMHBI, €€
CTPYKTYpOH H CcOJIEp)KaHHEM pa3zeiioB (TeM), TpeOOBaHMH K MPOMEKYTOYHOH aTTeCTallud, 3aTeM
O3HAKOMHUTBCS C TEpPeYHEM pEKOMEHJyeMoW JmuTeparypsl. Jlamee jkenaTenbHO MOCIEI0BATEIBHOE
W3yuYeHHE MaTepuala 1o TeMaM, 03HAKOMIICHHE C PEKOMEHIAIMSMU 110 BBIITOJIHEHHIO PA3IMYHBIX PA0OT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOSTEIbHBIX. JIJIs 3aKperieHus: MaTepuasa CieyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIC B pa00yeii mporpaMme TUCIIUILTHHEIL.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXY COO0I0 TeM, 00ECTICUNBAIOIINX TIOCIIEIOBATEILHOE U3YYCHUE MaTepraia U BEIPabOTKy
YMEHHS IPUMEHSThH TIOJTydYeHHBIC 3HAHUS HA TPAKTHKE.

CTpyKTypa BpeMEeHH, HEOOXO0IMMOT0 Ha 3YYEHHUE TUCIUILIHHEI

Dopha T Bpewmsi, 3aTpaunBaemoe Iia W3YYCHUC
JUMCIUILIMHEL, %0

W3ydyenune inureparypbl, pPEKOMEHJOBaHHONW B paboueil 40

nporpaMmMme JUCHUTIITNHBI

Pemenue tecToB, Kelic-3aqaHnii 20

Hanmcanne KOHCIIEKTOB U pedepaToB 20

W3ydyeHue TeM, BBIHOCHMBIX Ha  CaMOCTOSITEIbHOE 20

paccMOTpEHHE

Htoro 100

2 MeToauyeckue yKazaHus 1o padore o0yuaonuxcs BO BpeMs NPoBeIeHusl JIeKIui

[IpenogaBarento, BeaylmeMy Kypc, peKOMEHIYeTCs Ha BBOJHOM JIEKIIUU OMPENEIUTh CTPYKTYPY
KypcCa, MNOACHHUTL LCJIM W 3aJadd HU3Y4YCHUA JUCHUIIINHEL, C(bOpMy.HI/IpOBaTI) OCHOBHBLIC BOIPOCHI H
TpeOOBaHUs K pe3yabTaTaM OCBOCHHS.

HpI/I pPaCCMOTPCHHUU TEMBbI BAXKHO BBIACIIUTH OCHOBHBLIC ITOHATUA U OMPCACIICHHA, KCJIATCIIbHA UX
BHU3yaJIM3aIlusl.

[Ipy mnOArOoTOBKE W MPOBEICHHMHM 3aHIATHI 10 JAaHHOMY KypCcy IMpEenojiaBaTesib JOJLKEH
PYKOBOJICTBOBAaTbCS Kak OOIMMMH Y4eOHO-METOAMYECKMMH TMPUHIUNAMH (HAYYHOCTh, CHCTEMHOCTH,
JIOCTYITHOCTb, TIOCTIE0BATEILHOCTh, TPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, ero
CBS3b C JPYTMMH TpeAMeTaMH), TaK ¢ CHeHHU(PUUYECKUMH OCOOCHHOCTSIMH  AUCIUILIMHBI
«/lokyMeHTallMOHHOE 00ECTICUeHHNE YIPABICHUS», KOTOPhIE HAXOASAT BBIPAKCHHUE B arperUPOBAHHOCTH U
KOMOMHAIIMH MTOIXO0/IOB.

B nonbope marepuana K 3aHATHAM CIEIYEeT PYKOBOACTBOBATHCA pabouel mporpaMMon yueOHO
JTUCIUIUTMHBL, oOpalasi BHUMaHUE Ha KOMIIETCHIIMM, YKa3aHHbIE B (pelepalbHOM TOCYIapCTBEHHOM
o0Opa30BaTeNbHOM CTaHJApTe BbICHIEr0 oOpa3oBaHus. Ha mepBoMm 3aHATHM mpemnojaBaTesb 00s3aH
JOBECTH 10 OOydJarommxcsi TpeOOBaHHS K TEKylIed W HWTOTOBOW aTTECTAallUH, MOPANOK paboThl B
ayIMTOPUM W HAILIETUTh UX Ha TMPOBEJCHUE CAMOCTOSTEIHHOM PabOThI C YYETOM KOJHYECTBA YacoOB,
OTBE/ICHHBIX Ha Hee y4EOHBIM TUIAHOM.

Pexomenayss nurepaTypy JUISI CaMOCTOSITEIBHOTO  HW3Y4YeHHUs, TMpernojaBaTelb JOJDKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, Mpeanaraemble Oubnmorexkoit BUDIIIL, B Tom uucrne ee
DJIEKTPOHHBIMU PECYPCAMHU.

Bo BpeMms TEKIIMOHHBIX 3aHATUN PEKOMEHIYEeTCsl BECTU KOHCIIEKTUPOBaHKUE Y4eOHOTO MaTepuarna,
o6pa1uaTL BHUMAHHE Ha CbOpMy.]'IHpOBKI/I U KaTCeropuu, pacKpbrIBalOIKUEC CYTh TOTO HWJIKM HHOT'O SABJICHUA
WJIU TIPOLIECCOB, HAYYHBIE BBIBOJIBI U MPAKTUYECKNE PEKOMEHAIUH.
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[lpobneMHast nekuusi MOOYKAaeT AayJUuTOPHIO K aKTHBHOMY BKJIIOYCHHIO B YCBOCHHE H
oOcyxneHue marepuaia. HaxoxaeHue OTBETOB Ha HEOJHO3HAYHBIE BOMPOCHI CTUMYJIHPYET pa3BHTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bonpocel, npeanaraemple ayguTOpPUM ISl Pa3sMBIILICHUS, JOJDKHBI MOOYXKIaTh 00y4aeMBbIX
UCII0JIb30BATh UMEIOIIMECs 3HaHUs. B KOHIIE JeKIKH HEOOXO0AUMO JIeNaTh BBIBOJIBI U CTABUTH 337a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 Meroanyeckne YyKa3aHusi Jisi O0YYAaOIIUXCSl MO TMOJATOTOBKE K CEeMHHAPCKHM
(MpakTHYeCKHM) 3aHSITHAM

[TpakTueckoe (ceMHHApCKOE) 3aHSTHE IMOAPA3yMEBAeT HECKOJIbKO BUAOB PabOT: MOJArOTOBKY
COOOIEHUs Ha 3aJlaHHYI TEeMYy, Y4acThe B OOCYXICHHH TPOOIEMBI, 3aTPOHYTOH COOOIICHHEM,
BBITIOJTHEHNE KOHTPOJIBHBIX M TECTOBBIX 3a/laHUM MO MpeaoKeHHbIM TemaM. CooOlleHre He SBIseTCs
MPUHIMITHATFHBIM MOMEHTOM CEMHUHApa, OyIydd TOJIHKO MPOBOKAIIMEH, KaTaTN3aTOPOM CIICIYIOIIETO 32
HuUM oOcyxaenus. CooOlieHne M0JDKHO 3aHMMaTh MO BpeMeHu He Oonee 3-5 muHyT. OCHOBHOW BU
paboTel Ha ceMUHape — y4acTHe B OOCYXACHHH NpoOJieMbl. [IpUHIMMUANHHON pa3HHUIBI MEXIY
MOATOTOBKOM COOOIIEHUSI U MOATOTOBKOM K OOCYXJCHHIO HE cyliecTByeT. OTinune cocTouT B Oolee
TIATEIHLHON paboTe ¢ TOTOBBIM MaTEPHAIOM — JIYUIIIasi €T0 OPTaHU3alUs IS TI0/IaY Ay IUTOPHH.

[TonroroBka K MIPaKTHYECKOMY (CEMHHApCKOMY) 3aHATHI0O HAUYMHAETCS C THIATEIBHOTO
03HAKOMJICHUS C YCJIIOBUSIMH TPEACTOSAIICH pabOThI, T. €. ¢ OOpalIeHHs K IUIaHAM CEMUHAPCKHUX 3aHITHM.
OmnpenenuBiinchk ¢ MpoOJIeMON, MpHUBIEKaroNIeld HauOONbIIee BHUMAHUE, CIEAyeT OOpaTHThCS K
pEeKOMEeHIyeMoil uTepaType. B cemuHape ydacTByeT BCs Ipyrina, a MOTOMY 3a/laHHE K MIPAKTUYECKOMY
3aHATHUIO CJIEAYET PACHpPEleUTh HAa BECh KOJJICKTUB. 3aJlaHUE JIOJDKHO OBITh OXBAaY€HO MOJHOCTHIO U
PEKOMEHIOBaHHAS JINTEPATypa JODKHA OBITh OCBOCHA TPYIIION B IIOJTHOM 00BEME.

Jis TONHOIEHHOW MOATOTOBKM K MPAKTUYECKOMY 3aHATHUIO YTeHHMsS YdeOHUKa KpaiiHe
HEJ0CTATOYHO — B YUEOHBIX IMOCOOHUSAX M3JIATal0TCs TOJIHKO MPUHIMITHATILHBIC OCHOBBI, B TO BPeMs KaK B
MOHOTpaUsiX M CTaThsIX HA Ty WJIU HMHYIO T€MYy IOJHMMAaeMbIi BOMPOC PacCMaTPUBAETCS C Pas3HbIX
pPaKypcoB WM paKypca OJHOTO, HO B JIIOOOM CiTydae JOCTaTOYHO MOApPoOHO U riayboko. Tem He MeHee,
JUIS TOTO, YTOOBI TOJKHBIM 00pa30M COPUEHTUPOBATHCA B CYTH 3a/IaHus, CHaYaja cleAyeT O3HAKOMHUTHCS
C COOTBETCTBYIOIIUM TEKCTOM Y4Y€OHHMKAa — BHE 3aBHCHMOCTH OT TOT0, IMPEAYCMOTpPEHA JIM JICKUUS B
JIOTIOJTHEHHE K TaHHOMY CeMHHAapy Ui HeT. OlleHUB 3aJjlaHie, BBIOpaB TOT WM MHOU CIOXKET, U 10100paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOXKHO MPUCTYIIATh COOCTBEHHO K MOATOTOBKE K CEMUHAPY.

Paborta Hanm nuTepaTypoil, CTaThs JU 3TO WM MOHOTpadusi, COCTOUT U3 TPEX ITANOB — UYTCHUS
paboThl, €€ KOHCHEKTUPOBaHUS, 3aKIIFOUUTEIILHOTO 0000IIeHHs CYyTH M3ydaeMoi pabotel. [Ipexne, uem
OpaThCsl 32 KOHCIEKTUPOBAHUE, CKaXKEM, CTaThH, cleayeT €€ XOTs Obl OJHAXKIBI MPO- YUTATh, YTOOBI
COCTaBUThH O HEW MpeaBapUTEIHLHOE MHEHHUE, MOCTapaThCs BHIACIUTh OCHOBHYIO MBICIb HJIM HECKOJIHKO
0a30BBIX TOYEK, OMHUPAsCh Ha KOTOpble MOXKHO OyneT B JalbHEHIIEM paboTaTh C TEKCTOM.
KoncniektupoBanue — J1e710 OYEHb TOHKOE U TPYAOEMKOE, B 00IIEM BHJIE MOXET OBITH OINPEACIICHO KaK
¢duKcalds OCHOBHBIX TMOJIOXKEHUH W OTIWYHUTEIBHBIX UYEPT paccMaTpuBaeMo- Tro Tpylda BKyIe C
TBOPYECKOU TepepaboTkoi uiuen, B HEM cojaeprxkaniuxcs. KoHcnekTupoBanne — oauH U3 dPPEKTUBHBIX
Croco00B YCBOEHUS MMCbMEHHOTO TeKcTa. XOTS caMO KOHCIIEKTHPOBAHHE YK€ MOXKET PaccMaTpUBATHCS
KaKk 0000IIeHHe, TeM HE MEHee €CTh CMBICI BBIACIHUTH MOCIEAHEE OCOOWIIEH, MOCKOJIbKY B XOJE
3aKJIIOUUTENBHOTO 0000IIeHNs WA H3ydaeMod paboThl OKOHYATEIHHO YTBEPXKIAIOTCS B CO3HAHHUH
n3yyvaromiero. JOCTOMHCTBOM 3aKIIFOUUTENIEHOTO OOOOIIEHMsI KaK CaMOCTOATENBHOTO 3Tama paboThl ¢
TEKCTOM SIBIIIETCS TO, YTO 37/€Ch YMTATENb, OyAy4l aBTOPOM 0000IIEeHUH, OTHENsIeT ce0sl OT CTaThH, YTO
SIBJISICTCS] TApAHTHEH HE3aBUCUMOCTH YHTATEIIS OT TEKCTa.

Ecnu mporpaMMma 3aHATHS TIpeycMaTpuBaeT paboTy ¢ HICTOYHUKOM, TO ATOH CTOPOHE MOATOTOBKH
K CEMHHApy CIIeyeT YACIUTh MPUCTATbHOE BHUMaHKE. B CymHOCTH, pa300p HCTOYHUKA HE OTIMYAETCS
0T paboTHI C TUTEPATYPOI — TO KE YTEHUE, KOHCIIEKTUPOBaHKE, 0000IIeHHE.

['OTOBSACH K MPAaKTHYECKUM 3aHSATHSM, CIEAyeT aKTUBHO IMOJIh30BaThCS CIIPABOYHOM JTUTEPATYPOI:
SHIUKJIONEUSAMHE, CIOBApsSMHU, ATbOOMaMH CXeM M JIp. BrajgeHune MOHATHITHBIM anmapaToM H3yd4aeMoro
Kypca sIBJIIeTCSI HEOOXOAMMOCTBIO

BoT HeckobKO MTpaBUiI MOBEICHHS HA CEMHUHAPCKUX 3aHATHAX:
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» Ha CeMHHap XXEJaTeJIbHO SIBIATHCS C 3a1acoM COPMYIUPOBAHHBIX HJIEH, XOPOIIO, €CIIU OHU
OyayT cOOCTBEHHOTO MTPOU3BOJICTBA; €CIIU Bbl COOMPAETECH MOIH30BATHCS UYKUMHU (POPMYITHPOBKAMH, TO
IIOCTapalTeCh B HUX COPUEHTUPOBATHCS KaK MOKHO JIy4IIIE;

»  €CIIM Bbl YTO-TO PEIIWIM [TPOM3HECTH HAa CEMHHApE, TO MYCTh 3TO OYJET HEYTO CTOsIIee — HE
CIIEIyeT COTpsicaTh BO3AYX IyCThIMU (ppazamu;

1. BbICTyIJIEHMSI JOJOKHBI OBITh [0 BO3MOXHOCTM KOMIIAKTHBIMH M B TO JK€ BpeMs
Bpa3yMUTENIbHbIMU, He 3aHMMaiiTe 3¢up Hajxoaro. CrapailiTecb He MnepeOUBaThb TI'OBOPALIETO, 3TO
HEKOPPEKTHO; 3aMEYaHusi, BO3PAKCHHUS M JONOIHEHHUS CJIEIYIOT OOBIYHO IO OKOHYAHUHU TEKYIIETO
BBICTYIUICHHS.

Ha cemunape naér He nmpoBepKa Balleil MOATOTOBKH K 3aHATHIO (IIOJTrOTOBKA €CTh HEOOXO0IMMOe
yCIIOBHE), HO CTENeHb NPOHUKHOBEHMs B CyTh MaTepuaisa, o0cyxnaemoi mnpobsemsl. [loatomy Gecena
OyzleT MATH HE O COJACPKAHUIO MPOYMTAHHBIX PadOT; MpenojaBareib OYyIeT CTaBUTb MPOOJIEMHBIC
BOIPOCHI, HE BCE U3 KOTOPHIX MOT'YT MPSIMO OTHOCUTBCS K 00pabOTaHHOM BaMu JIUTepaType.

[To oxoHYaHHMM TPAKTUYECKOTO 3aHATHS K HEMY cJieyeT 00paTuThCs emé pa3, MOBTOPUB BBHIBOJIBL,
CKOHCTPYMPOBaHHbIEC HA CEMHHAPE, IPOCIEANB JIOTUKY UX IIOCTPOEHUS, OTMETHUB IOJI0KEHUS, JIEXKAIUE B
X OCHOBE — JUISI 3TOrO B TEUEHHE CEMHUHapa CJIeIyeT JenaTh HeOoblnne MoMeTkH. Takum o0paszom,
IIPAKTUYECKOE 3aHATHE HEe MNPOMIET Oe3pe3ysbTaTUBHO, 3aKpeIUICHHE pe3yJbTaToB 3aHATHA BEIET K
Jy4llIeMY YCBOEHHUIO MaTepuaa.

Il1anbl npoBeAeHUsI MPAKTUYECKHUX (CEMUHAPCKHUX) 3aHATHI

3ansitue Ne 1. OcHOBHBIC CBOWCTBAa, (YHKIMM, NPU3HAKK JOKYMEHTAa. AYTEHTHYHOCTH,
KOIIMHHOCTb, OPUIMHAIBHOCTH, IOpUAMYECKas CuiIa JOKyMEHTOB. CouuanbHas, KOMMYHHMKaTHBHas,
ympaBieH4yeckas U Jp. GyHKOMHA JOKyMmMeHTa Mepapxwueckuil u ¢aceTHbId MeToAbl Kiaccu(ukanuu
JOKYMEHTOB.

3HavYeHNe KIACCU(PHUKAIIMHA JOKYMEHTOB IS TPAKTUKH JETOPON3BO/ICTBA.

Ob6mmepoccuiickuii kiaccudpukarop ymnpasiaeHueckoi nokymentanuu (OKY ).

3ansitue Ne 2. [lpaBmia oQoOpMIICHHS PEKBH3HTOB JOKYMEHTOB. (OCHOBHBIE PEKBH3UTHI
JOKYMEHTa, UX Kiaccuukanus, npaBuia opopmienus B coorsercTBur ¢ 'OCTom.

OdopmiteHne MpoCTHIX PEKBU3UTOB JOKyMeHTa. OhopMIIEeHNE CIIOKHBIX PEKBU3UTOB JOKYMEHTA.

3ansitue Ne 3. OcoOOEHHOCTH s3bIKA M CTHIIS CITY’K€OHBIX JOKYMEHTOB. TpeboBaHMs K TEKCTaM.

Ucnons3zoBanue »smementoB OJIC B odopmieHun goxkymeHTOB. JIOKyMEHTHas JI€KCHKa.
JIOKyMEHTHBINM CUHTAKCUC.

3anaTne Ne 4. VYHudunupoBaHHas — cucTeMa  OpPraHU3aLMOHHO-PACIIOPSIUTEIBHON
nokymenrtanuu. O6aacts npumeHerus Y COP/L.

CocTaB peKBU3UTOB IOKYMEHTOB.

TpeboBanus kK 0(OPMIIEHUIO PEKBU3UTOB TOKYMEHTOB.

TpeboBanus k OJaHKaM JOKYMEHTOB.

3ansitne Ne 5. Opranuzanus CiIyxObl JOKYMEHTAIlMOHHOTO OO€CIedYeHUs YIpaBlIeHUS.
Opranuzanus JOKyMEeHT0oOOOpoTa: mpueM, 00paboTKa, perucTpalus, KOHTPOJIb, XpaHEHUE JTOKYMEHTOB,
HOMEHKJIATypa Aedl.

TpeboBanus k 3arosoBkaM aen. @opmupoBanue aen. CucremaTu3anus JOKYMEHTOB BHYTPHU Jiena.
Odopmnenue aen. TunoBble CPOKU XpaHEHUS TOKYMEHTOB.

3ansaTue Ne 6. PaGora ¢ BXoAdlmuMu, UCXOMALUIMMH U BHYTPEHHUMHU JoKyMeHTamu. [Ipuem u
nepBuyHas o0paboTka JOKyMeHTOB; [IpenBapuTenbHOE pacCMOTpEHHE W pacHpesesieHHe JOKYMEHTOB;
Perucrpanus noxkymeHtoB; PaccmoTpeHHne IOKYMEHTOB pYKoOBOACTBOM; Ilepemaua JOKYMEHTOB Ha
UCIIOJIHEHHE.

3anustue Ne 7. [locraHoBKa TOKYMEHTOB Ha KOHTPOJb. IlocTaHOBKa Ha KOHTPOJIb TOKYMEHTOB.
ITpoBepka xonma HCHOMHEHHS (HAOMUHAHMS HMCIOJHHUTENSM O mpubamxkamoumemcs cpoke).CHATHE ¢
koHTpois. [lpoBeneHue aHanu3a pe3ynbTaToB MCIOJIHEHUS W HHPOPMUPOBAHHE PYKOBOJCTBA O
pe3yJipTaTax.

3anaTue Ne 8. Opranuzanus XpaHeHHs JOKYMEHTOB M oOOecleueHuss MX COXPaHHOCTH.
BenomctBenHble apxuBbl. ['oCcy1apCTBEHHbIE APXHBBI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBaHus JlO. Peructpanus Bxogsumx
,Z[OKYMCHTOHOTOKOB. PeFI/ICTpaLII/ISI HUCXOOAIIUX IIOKyMeHTOHOTOKOB. PeFI/ICTpaLII/I}I BHYTpeHHI/IX
JIOKYMEHTOIIOTOKOB.

4 MeToauuyecKue YKa3aHus QJsd oﬁyqamnmxcﬂ IO OpraHu3anumn CaMOCTOSITEIbHOM paGOTbI

4.1 ®opmbI CAMOCTOATEIbHON PAadOTHI

OIIHa M3 3HAYUMbIX 3aJja4 MNOATOTOBKH CTYACHTOB - BOCIIMTAHHUC HABLIKOB CaMOCTOSITEILHOU
paboThl. DTO ONWH W3 TJIABHBIX PE3EPBOB MOBBIIMICHUS KauyecTBa MOJATOTOBKH OakanaBpoB. Cucrema
CaMOCTOSITENTLHON pabOThI CTYICHTOB - 3TO: a) TEeKyIlas paboTa HaJ MaTepuaioM Y4eOHOU JUCIUILTAHBI
(KOHCIIEKTHpOBaHUE JICKIIUH, paboTa ¢ y4eOHUKOM, MOJIrOTOBKA K KOHTPOJILHBIM Pa0OTaM B CEMHUHApaMm);
0) BBITIOJIHEHUE CEMECTPOBBIX JOMAITHUX 33/laHui (HamucaHue pedepaToB caMOCTOSATEIHHOE M3YUCHHE
1o y4eOHUKY pa3zieioB, BXOSIIUX B IPOTPaMMY, HO HE M3JIaralolINXCsl JIEKIIMOHHO);

Bonbiioe BHMMaHuE yAenseTcs OTOOpPY Marepuana Jjisl CaMOCTOSTEIbHOM paboThl. Jlis
CaMOCTOSITEIIFHOTO HW3YYEHHS TIPEIAraroTcsi BOIMPOCHl MO0 HMH(MOPMAIIMOHHOTO XapakTepa, Ju0o
MPOOIEMHOTO JUISI TOCIIEAYIOIIEro 00CYKIEHHUS Ha CEMUHAPCKUX 3aHITHSAX.

4.2 MeToanyecKue peKoOMeHAAIlHH 10 HANMCAHU10, 0()OPMJIEHHIO U 3a1uTe pedeparta

4.2.1 MeTtoauvecKue peKOMeHAAINHU 10 HATMCAHUIO pedepaTa

Pedepar — 53TO KOMIIO3UIIMOHHO-OPIaHW30BAHHOE, OOOOLICHHOE W3JI0)KEHUE COAECpPHKAHUS
ucTouyHuka uHpopManuu (B y4eOHOMl cHUTyallMM - cTaTeidl, MOHOrpadwuii, MaTepuaaoB KOH(EpeHIUH,
ounmaNbHBIX TOKYMEHTOB M 1p., HO HE y4eOHWKa MO JaHHOW auciuiuinee). Tema pedepara moxer
ObITh MpEeJIOKEHa TMperojaBaTeleM WiIM BblOpaHa CTYyAGHTOM u3 paboueil  mporpammsl
COOTBETCTBYIOIICH MUCHMILIMHEL. BO3MOXKHO, MOCIEe KOHCYJIBTALMHU C MPEToaaBaTesieM, 000CHOBaHUE H
(dbopMynupoBaHue COOCTBEHHOU TEMBI.

Tema pedepara nomkHa OTpaxarb MpoOIeMy, KOTOpas ITOCTATOYHO XOPOIIO HCCIIEAOBaHA B
Hayke. Kak mpaBuio, BHyTpH Takoil mpoOjembl BBIOMpaeTcs UIis aHalu3a KakoM-InOo eIWHUYHBIN
aCIIeKT.

Tema pedepata momkHa oTpaxarh MpodiIeMy, KOTOpas IOCTaTOYHO XOPOLIO HCCIelIOBaHA B
Hayke. Kak mpaBuio, BHYTpU Takoll TpoOiemMbl BbIOMpaeTcs IJisi aHAW3a KaKOW-TMOO0 €IWHUYHBIN
ACTICKT.

TeMaTtnka MOKET HOCUTh Pa3JIMYHbINA XapakTep:

v\ MEeXIpeJIMETHBIMH,

v’ BHYTPHIIPEIMETHBIMH,

v UHTErpaTHBHBIMH,

v\ OBITh B paMKax IPOrpaMMbl AMCIMIUIMHLI WIM PACHIMPATL €€ COAEpKaHhe (PacCMOTPEHUE
UCTOPUU MPOOIEMBI, HOBBIX TEOPHIA, HOBBIX aCIIEKTOB MIPOOIIEMBI).

Heabio pedepara sBIseTCS U3I0KEHHE KAaKOT0-JIMOO BOIPOCa Ha OCHOBE 0000IIEHNS, aHAIN3a U
CHUHTE3a OJTHOTO I HECKOJBKUX MEePBOMCTOYHUKOB. [Ipyrumu cioBamu, pedepar oTBEHYaeT Ha BOMPOC
«KaKast ”H(OpPMAIHS COJIEPKUTCS B IEPBOMCTOUHHUKE, YTO M3JIAraeTcsi B HeM 7).

[TpuarMast BO BHUMaHHUE, 4TO pedeparT — OoAHA U3 (POPM HMHTEpHpETalH HCXOIHOTO TEKCTa
OJTHOTO WJIM HECKOJBKUX TMEPBOMCTOYHUKOB, CIEAyeT CQOPMYIHMPOBATH 3a7ady, CTOSIIYIO Iepes
CTYJCHTaMH: CO37aTh HOBBIM TEKCT HA OCHOBE MMEIOIIMXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBu3Ha B
JAHHOM Ccllydae ToJpa3yMeBaeT COOCTBEHHYIO CHCTEMaTH3allMI0 MaTepuana IMpH CONOCTaBICHUH
pPa3IMYHBIX TOYEK 3pPEHHUS aBTOPOB U M3IOKEHUU HAMOOJIee CYIIECTBEHHBIX IMOJIOKCHHUN U BBIBOJOB
pedepupyeMbIX HCTOYHUKOB.

DyHKIHMOHAILHASI HATPY3Ka pedepara 4acTo HEIOOLEHUBACTCS CTyAeHTaMH. B obmiem Buie
oOpazoBarenbHbIe QYHKIINH pedepaTa MOKHO MPEACTABUTH, CTPYIITUPOBAB CIECIYIONTUM 00pa3oM:

1. ®yHKIIMM yueOHbIe:

- "H(POPMAIMOHHAS — PacIIMpPEeHNe JUCIUTUIMHAPHOTO KPYro30pa;
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- TO3HaBaTeJbHAasi — YCBOGHHWE HAYYHBIX CBEACHMM, IOMOJHSAIOIINX O0S3aTENbHYI0 CUCTEMY
3HAHUM;

- CTUMYJIMPYIOIIe-MOTUBALIMOHHAs — (QOPMHUPOBaHKE Y CTYACHTOB HHTEpeca K (PyHAaMEHTaIbHbIM
3HAHUSM, CTUMYJIHUPOBAHUE MMOTPEOHOCTH B UX MOIYUYCHUU;

- KOMMYHHKATHBHAs — CBA3YIOIIas, yCTAaHABIMBAIOIIAs! KOHTEKCT Y4eOHOU AUCIMILIIUHBL

- pa3BHUBAOIIAS — PA3BUTHE WHTEIUIEKTYAbHBIX CIIOCOOHOCTEH TUYHOCTH.

2. ®yHKIHMY HAYYHO-UCCIICIOBATEIbCKUE:

- 00y4aroIas — OBJIaICHUE METOUKON aHAIN3a HAyYHBIX MAaTEPUAIIOB;

- OPUEHTALIMOHHAsl — OPHEHTALUS B COBPEMEHHBIX HAyYHBIX MOJIXO0JaX B OLIEHKE TOW WM MHOU
00J1aCTH 3HAHMIL;

- HHTEpHpeTalioHHass — MpeoOpa3oBaHNEe MMEIOIIUXCS TEKCTOB IEPBOMCTOYHHUKOB B
cOOCTBEHHBIN (TEKCT pedepata);

- CHCTEMaTU3UPYIOIlas — HABBIKM CUCTEMHOM paOOoThI; MOATOTOBKA K MOCIIEAYIOIIUM KYPCOBBIM U
JTUTUIOMHBIM paboTam;

- KYJIbTYPHO-pEYEBasi - YMEHHME OCYIIECTBISATh OTOOp S3bIKOBBIX CPEACTB UIA OQPOPMIICHUS
MUChMEHHBIX HAYYHBIX TEKCTOB.

3. ®yHKIMH BCTIOMOTATENbHEIE:

- BOCHHTHIBaOmAs — (OPMHUPOBAHWE MHPOBO33PEHUYECKONM W IIEHHOCTHO-OPHUEHTAIMOHHOM
KYJIbTYpBI JINYHOCTH;
- OpraHM3allMOHHas — IMPUOOpPETEHHE WM COBEPIICHCTBOBAHUE HABBIKOB CAMOCTOSTEIbHOM

paboTsl, GopMUPOBAHKE CLIOCOOOB JCSITEILHOCTH.

Takxum 06pa3om, HaOIrOAaeMast MOTH(YHKIIMOHATEHOCTh CBUIETEIBCTBYET O TOM, YTO HAIMCAHUE
pedepara sBISIETCS HEOOXOOUMBIM W O0S3aTEIBHBIM YMCHHEM B MPOIECCE IOJIYYCHHUS BBICIIETO
npodeccnoHATBEHOTO 00pa30BaHMUS.

HaBbiku 3Tol pabOTBI MOXHO HPHOOPECTH, TPEXKIE BCEro, B IMPOIECCe H3YYCHHUS OOIIMX
T'YMaHUTAPHBIX U COMMALHO-YKOHOMHYSCKUX JUCIUTUINH, & TAKXKE TUCIUTUITHH €CTECTBEHHO-HAYYHOTO U
001enpodeCCHOHAIIBHOTO IIUKJIOB.

®opMUPOBaHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBAThH 3HAHMSI O crienuduke pedepara Kak HaydHO-
y4eOHOT0 )aHpa U COOJII0IeHHs TPEeOOBAHUH K €ro HAIMCAHUIO.

4.2.2 TpeboBanus k pepeparam

[Ipexxne Bcero cienyer MOMHHTH, 4TO pedepar HE MOMKEH OTpaxarh CyOBEKTUBHBIX B3TJISI0B
pedepenTa (cTyaeHTa) Ha U3JIaraéMblid BOIIPOC, & TAKXKE JaBaTh OIIEHKY TEKCTY.

OcHoBHBIMU TpeOOBaHUSIME K pedepaTy CUUTAIOTCS:

1. I/IH(i)OpMaTI/IBHOCTI) U IIOJIHOTA U3JI0KECHHUS OCHOBHBIX H}leﬁ MNEPBOMCTOYHHKA,

2. TOYHOCTHh M3JIOKEHHS B3IISIOB aBTOpA - HEMCKa)XKEHHOE (UKCHPOBAHME BCEX TMOJOKEHUM
MEPBUYHOTO TEKCTA,

3. 00BEKTUBHOCTS - pedepar T0DKEH PacKPhIBaTh KOHIEHIIUU MEPBOUCTOUYHUKOB C TOYKU 3PEHUS
UX aBTOPOB;

4. W3J10XKEHUE BCEro CYIIECTBEHHOIO - «4YTOOBI YMETh CXBAaTUThb HOBOE U CYIIECTBEHHOE B
counHeHusx» (M.B. Jlomonocos);

5. U3NOXEeHHEe B JIOTHUECKOW IOCNEe0BaTEIbHOCTH B COOTBETCTBUM C OOO3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. coONIOfCHNE €TUHOTO CTUJISI - UCIIOJIb30BaHUE JIUTEPATYPHOTO S3bIKAa B €M0 HAyYHO-CTUJIEBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHKE aBTOPCKOTO M3JIOKEHHS MaTepHana.

2. Buasl pedepartos:

[To xapakTepy BOCHpOM3BEeACHUsS HHPOPMAIMH PA3IUYAIOT pedepaThl PEnpOayKTHBHBIE H
MIPOYKTHUBHEIE.

PenponykTuBHBIE pedepaThl BOCIIPOU3BOASIT COACPKAHNE TIEPBUYHOTO TEKCTA:
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- pedepar-KOHCIIEKT COAECPKUT B 0000mEeHHOM BHAE (GaKkTorpapuiecKkyro HHPOPMAIIHIO,
WUTIOCTPATUBHBIM MaTepuain, CBEICHHS O METOAAX HCCIENOBaHMSA, O TOJYYEHHBIX pe3ylbTaTax |
BO3MOXXHOCTSIX UX IIPUMEHEHHUS;

- pepepar-pe3rome MPUBOAUT TOIHKO OCHOBHBIE ITOJIOKEHHS, TECHO CBSI3aHHBIE C TEMOM TEKCTA.

[IponykTtuBHBIE pedepaTsl MPEANONAralOT KPUTHUECKOE MM TBOPYECKOE OCMBICICHHE
JUTEPATyPHI:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO MEPBUUHBIX TEKCTOB, TAET COMOCTABICHHE PAa3HbIX TOUEK
3peHHS IO KOHKPETHOMY BOIIPOCY;

- pedepar-aoKkiaj 1aeT aHAIU3 UHPOPMAIIUH, IPUBEICHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(uUECKHE — OAMH NEPBOMCTOUHUK;

- 0030pHBIE — HECKOJILKO MEPBUYHBIX TEKCTOB OJIHOM TEMaTUKH.

I1o unTarenbCKOMy Ha3HAYEHHUIO:

- 0011IMe — XapaKTepUCTHKA COACPKAHMS B 1IETIOM; OPUEHTAIMS Ha IIUPOKYIO ayIUTOPHIO;

- CHIeMAIN3MPOBAHHBIC - OPUEHTAIMS Ha CIICI[ATINCTOB.

4.2.3 Jranbl padoThl HAA pedepaTom

1. Bb160p TeMBI.
. I3y4yeHne OCHOBHBIX HCTOYHUKOB IO TEME.
. CocraBnenune 6ubimorpaduu.
. KoncnektupoBanue He00X0AMMOT0 MaTepuasa Ui COCTaBICHHE TE3UCOB.
. Cucremaru3zanus 3aUKCHPOBAHHON U OTOOPaHHOW MHPOPMALINH.
. OmnpeneneHre OCHOBHBIX MOHITHI TEMbI U aHATU3UPYEMBIX MPOOIEM.
. PazpaboTka JOruKH HCCIIeA0BaHMS MPOOJIEMBI, COCTABIICHHE TUIaHA.
. Peanusanus miiana, Hanucanue pedepara.
. Camoananm3, peAnoaralonii OeHKY HOBH3HBI, CTEIICHN PACKPBITHS CYIIHOCTH IPOOIEMBI,
000CHOBAaHHOCTH BBHIOOPA HCTOUYHUKOB U OLIEHKY 00beMa pedepara.
10. [IpoBepka opopmIIEHHS CITUCKA JINTEPATYPHI.
11. Penaktopckas nmpaBka TEKCTa.
12. Odopmienne pedepara u mpoBepka TEKCTa C TOUYKH 3PEHHS TPAMOTHOCTH U CTUITUCTUKH.

O 00 1N DN K~ W

4.2.4 Ctpyktypa pedepara

B crpykTtype pedepara BbAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIMorpaduyueckoe onucaHue,
cOOCTBEHHO pedepaTuBHBIN TEKCT, CIPABOYHBIN ammapar.

bubimorpaguyeckoe omucaHue IPEANONATACT XAPAKTEPUCTHUKY HMEIOIIHUXCA HA 3Ty TEMY
paloT, TeopHii; ucToprorpaduio BOpoca; BblIeIEHHe KOHKPETHOI'O BOMpoca (MpeMeTa UCCIeI0BaHus);
000CHOBaHME MCIIOJIb30BaHMSI N30PaHHBIX TEPBOMCTOYHUKOB;

Co0cTBeHHO ped)epaTUBHBIN TEKCT:

BBenenne — 000CHOBaHWE aKTyaJbHOCTH TEMBI, NpPOOJEMBI; TpeaMeT, [edd U  3aJauu
pedepupyemoil paboTsl, peaBapuTebHOE (HOPMYIMPOBAHNE BBIBOIOB.

OcHOBHasi 4acTh — COJEp)KaHHE, MPEACTABISIOmEee co00i OCMBICIEHHE TEKCTa, aHATUTHKO-
CHUHTETHUYECKOoe NpeoOpa3oBaHue HWH(pOpMAlUU, COOTBETCTBYOIIEH Teme pedepara. OCHOBHYIO 4acTb
pPEKOMEHIyeTCs pa3leIuTh Ha JBa-TPU BOIpOca. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBI, BOIIPOCHI MOXKHO pa3JenuTh Ha naparpadsl. UpeamepHoe ApodiaeHne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TPHUBOJAT K TOBEPXHOCTHOMY W3JIOKEHHIO MaTepuana. Kaxaplii BOMpOC JOJDKEH
3aKaHYMBATbCS IPOMEKYTOUHBIM BBIBOIOM U YKa3bIBAaTh HA CBA3b C MOCIEIYIOLUIMM BOIIPOCOM.

3axiroueHne — 0000111eHre BBIBOJJOB aBTOPa, 001aCTh MPUMEHEHHSI pE3YJIbTaTOB paOOTHI.

CnpaBoyHblii annapar:

Crnmcok nuTepaTypsl — CIHCOK HMCIOIB30BAHHBIX aBTOPOM pedepata paboT (MOXKET COCTOST U3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunoxxenus (HeoOs3aTenbHas YaCTh) — TAOIHIIBI, CXeMbl, Tpaduku, hoTorpaduu u T.1.

Pedepar kak odpa3en nucbMeHHOI HAYYHOU peyun



1. KauecTBa Hay4yHOM peyu.

QOyHKIMOHATbHBIE CTHIIN Pa3IMYaOTCs:

- XapaKTepoM IpeJaBaeMoi HH(opMaiuuy;

- cthepoii GyHKIMOHUPOBAHUS;

- aJlpecarom;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMYHBIX YPOBHEH

['maBHOW KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHUE HAYYHBIX TIOHATHA H
YMO3aKIFOUEHU .

Pedepat nomxeH ObITh HAIMCAH HAYYHBIM CTHJIEM, YTO IPEATOIaraer

-repegady nHpopMaIi HAay9HOTO XapaKkTepa;

-(pyHKIIMOHUpPOBaHME B 00pa30BaTEIbHON Cpese;

-B KauecTBE ajipecara - MpenoiaBares, T.e. CIEUAINCTa, UIU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
[OJIyYeHUHU JaHHOW MH(pOpMaLIUY;

-IEMOHCTPAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEH NMHUCHMEHHON pPa3HOBHIHOCTH HAay4YHO-
y4eOHOTr0 MOACTUIISA JIUTEPATYPHOT'O S3bIKA.

Hayunslit cTunb 007a1aeT psiioM SKCTPATHHIBUCTUYECKUX XapaKTEPUCTUK, MM KaueCTB:

- TOYHOCTh — CTPOrOo€ COOTBETCTBHE CJIOB O0O3HAa4aeMbIM IpeaIMETaM U  SBJICHHUIM
NEHCTBUTENBHOCTHU (3HAHUE MPEAMETA U YMEHNE BbIOUpaTh HEOOXOIUMYIO JIEKCHUKY);

- IOHATHOCTh — JIOCTYIHOCTb PEYM JIs T€X, KOMY OHa ajjpecoBaHa (IIPaBUIbHOE MCIIOJIb30BaHUE
TEPMUHOB, MHOCTPAHHBIX CJIOB, MPO(HECCHOHATN3MOB);

- JIOTMYHOCTh, IOCJI€A0BATEILHOCTh — YETKOE CIIEJOBAaHUE B M3JIOKEHUM JIOTHMKE W IMOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBHE CYObEKTUBHBIX CY>KICHUI U OLIEHOK B U3JI0)KEHUU UH(OpMAIIIH;

- a0CTPaKTHOCTh U 0OOOIMIEHHOCTh — OTBJICYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX MPU3HAKOB,
npeoOiaaHie pacCyKACHUs KaK THIIa PeYH HaJ OMMCAaHUEM U TIOBECTBOBAHUEM;

- rpaduueckas HHPOpPMaLUs — HATMYHE CXeM, rpaduKOB, TaOIUIL, (HOPMYIT H T.II.

2. OcoO6EHHOCTH MMCbMEHHON HAy4YHOU peun

[TucemeHHas pedb, B OTJIMYUE OT YCTHOU, II0JIpa3yMeBAET:

- OIIPEIEIEHHYIO CTENEeHb OrOTOBICHHOCTH K paboTe;

- BO3MOXXHOCTb UCHPaBIEHUS U IOPaOOTKH TEKCTa;

- HaJW4YMe KOMIIO3ULUH — CTPOEHHUS, COOTHOIIEHHS M B3aUMHOTO pAaclOJIOKEHUS yacTel
pedepara;

- BBIIEP’KAHHOCTh CTHJISI M3JI0XKEHUs; CTPOroe ClieIoBaHHE JEKCHMYECKUM U TI'paMMaTH4YeCKUM
HOpMaM.

JloMuHMpyommUM (aKkTOPOM OpPraHMU3aLUU S3bIKOBBIX CPEACTB B HAYYHOM CTUJIE SIBISETCS UX
00001IEHHO-0TBIICYEHHBIN XapaKTep Ha JIEKCUYECKOM U TPaMMaTUYECKOM YPOBHSAX SI3bIKOBOM CHCTEMBI.

Jlexcuueckuil ypoBeHb MIpeaIOoaraer:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, IpeoOsajaroniell HajJd KOHKPETHOM: MBbIILIEHHE,
OTpa)KeHHE, U3MEHIEMOCTb, PeoOpa3oBaHue, AEMOKPATHU3AIMS U T.11.;

- OTCYTCTBUE €AMHUYHBIX MOHITUHA U KOHKPETHBIX 00pa30B, YTO MOAUYEPKUBAETCS YIIOTpeOIeHUEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYIISPHO, CHCTEMATUYEeCKH, KaX/Ibli U T.11.;

- mpeoOiaJaHUE TEPMUHOB paA3IUYHBIX OTpacield HayKH: JIEKCUKOJIOTUS, KOMMYHUKAIIWS,
SMIMPHU3M, THOCEOJIOT U, alanTanus 1 T.11.;

- WCIOJIb30BAHUE CIIOB OOIICHAYYHOTO YMOTpPEONeHHs: (PYHKIMs, Ka4eCTBO, 3HAYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTEIbCTBO U T.I1.;

- ynotpeOieHre MHOTO3HAYHbIX CJIOB B OJJHOM (peXe ABYX) 3HAUCHUSX: Mperoarats (CUuTaTh,
JIONyCKAaTh); OKOHUAHHE (3aBEpLICHUE), PACCMOTPETh (pa3o0parth, 061ymMaTh, OOCYANUTH) U T.IL.;

- Hanuuue crenupuyeckux (ppazeosoru3MoB: palMOHAIBHOE 3€pHO, JAeMorpaduyeckuil B3phIB,
MarHuTHast Oypst U T.IL.;

- KJIMILMPOBAHUE: MPEACTABISAET COOOIA. .., BKIIIOYAET B c€0s..., OTHOCUTCH K..., 3aKJIII0YaeTcs B...
U T.IL;
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- mpeoOnagaHue OTBICYCHHBIX CYIIECTBUTEIBHBIX HAJ OJHOKOPCHHBIMU  TJIaroJIAMU:
B3aMMOJICHCTBHE, 3aBUCUMOCTb, KJIacCU(UKAIIHSI, CHCTEMATH3AIHS U T.11.

I'pamMmaTnyeckuii ypOBEHb:

- WCMOJBh30BAaHUE AHAIMTUYECKOW CTENMEHU CpaBHEHHs: OoJee CIIOXKHBIN, Hamboyiee MPOCTOMH,
MEHEE M3BECTHBIM W T.II. B OTJIMYUE OT AMOIMOHAIHLHO OKPAIICHHBIX: HAMBAKHEHUIINN, CIIOXKHEUILINM,
OMIKAMIINN U T.I1.;

- IPEUMYIIECTBEHHOE YIOTPEOJICHUE TJIaroioB 3 JIMIA €1. ¥ MH.4. HacTOAIIEr0 BpeMeHH (pexe 1
nuna Oyayliero BpeMeHH — CPaBHUM, PACCMOTPHUM): UCCIICAYIOTCS, IPOCMATPUBACTCSI, MOAPa3yMeBaeTcs,
JIOKa3bIBaeT M T.II.;

- aKTUBHOCTb COIO30B, IMPEJIOrOB, MPEMIOXKHBIX COYETAHHUM: B CBS3H..., B COOTBETCTBHM..., B
Ka4ecTBE..., B OTHOIIEHHUH. .., CPABHUTEIIBHO C ... U T.IL.;

- TIpeo0JiajaHie MAaCCUBHBIX (CTpPaJaTeNbHBIX) KOHCTPYKIIUI: pacCMOTPEHBI BOMPOCHI, OMUCAHBI
SIBJICHUS, CJICJIaHbI BBIBOJIBI, OTPAKEHBI MTPOOJIEMBI | T.I1.;

- BBIPQKEHUE YETKOW CBSI3M MEXKAY YACTAMHU CIIOKHOTO IMPEAJIOKEHUS: CIEAyeT CKaszarh, 4To...;
HaOJII0JICHUS TTOKA3BIBAIOT, YTO. .., HEOOXOAMMO MOAYEPKHYTh, YTO... H T.II.;

- YCWJICHHAs CBsI3yIOIIas (DYHKIUS HApeUWid W HAPEYHBIX BBIPAKCHUMN: MMOATOMY, MTAK, TAKUM
00pa3oM, HaKOHEII...  T.IL.;

- OCJIOXKHCHHE TPEUIOKCHHI 000COOJEHHBIMU KOHCTPYKIHSIMH: «CTPEMJIICHHEM K CMBICIIOBOU
TOYHOCTH U HWH(OPMATUBHOCTH OOYCIOBIEHO YHOTpeOJIeHHE B HAYYHOW peud KOHCTPYKIUH C
HECKOJIbKUMHU  BCTaBKAMH U TIOSICHCHUSIMH,  YTOUHSIONIMMH  COJIEP)KAaHUE  BBICKA3bIBAHUS,
OTPaHUYHUBAIOIIUME €T0 00bEM, YKA3bIBAIOIIMMH UCTOUYHUK HH(DOPMALIUY U T.J1.».

O06001ass OTJIIMYUTEIBHBIE S3BIKOBBIE OCOOCHHOCTH MHUCHMEHHOTO HAy4YHOTO CTWJISA, MOXKHO
CKa3aTh, YTO OH XapaKTEepPU3yeTCs:

- yIIOTpeOICHNEM KHM)KHOM, HEUTPaIbHOW M TEPMUHOJIOTHYECKON JTCKCHKH;

- mpeobiajaHueM a0CTPAKTHOM JIGKCUKH HaJl KOHKPETHOM;

- YBEJTMYCHUEM JOJU UHTEPHAIIMOHAIU3MOB B TEPMHUHOJIOTHH,

- OTHOCUTEJIBHOW OJHOPOJAHOCTBIO, 3AMKHYTOCTBIO JIEKCUYECKOTO COCTABA;

- HEYNOTPEOUTETHHOCTHIO PA3TOBOPHBIX M MPOCTOPEYHBIX CIIOB; CJIOB C 5SMOILMOHAILHO-
SKCIPECCHUBHOMN M OLIECHOYHOM OKPaCKOM;

- HaJIMYUEM CUHTAKCHMYECKMX KOHCTPYKUIHM, TOJAYEPKUBAIONINX JIOTUYECKYIO CBSI3b W
IMOCIIEJOBATEILHOCTh MBICIICH.

4.2.5 Metoau4yeckne peKoMeHAAalNHU 10 opopMiieHHI0 pedepaTa

[IpaBuna odopmuenus pedepara peraameHTupoBanbl. OO0bem — He Oomee 10-15 crp.
MAaITMHOMMCHOTO TeKCTa, HaredatanHoro B ¢opmare Word 7,0, 8,0; pasmep mpudra — 14; uareppan —
1,5, popmar 6Gymaru A 4, CHOCKM — IOCTpaHUYHBIE, CILIOLIHBIE; MOJIE (BEepXHEee, HUXKHEee, JIeBOe, IPaBoe)
— 2 MM; BbIpaBHHUBAHUE — M0 IIMPHUHE; opueHTalus KHxHas; mpudT Times New Roman Cyr.

PaboTa tomkHa UMETh MOJIS; KaKIbIN paszfes opopMIIseTcs ¢ HOBOM CTpaHUIbl. TUTYIbHBIN JIUCT
odopmiisieTcss B COOTBETCTBUU C YCTaHOBIEHHOU (pOpMOH.

Ha nepBoii cTpanuie nedataercs miaH pedeparta, BKIIOUYAIONMKA B ceOs OubOanorpaduueckoe
ONMCaHUE; BBEJIEHUE, pa3leiabl U maparpapbl OCHOBHOW 4YacTH, pPacKpbIBAIOIIUE CYTh paboThI,
3aKJIIOYEHUE; CIIUCOK JIUTePaTyphl; MPHIIOKEHHS.

B koHue pedepata npeacTaBiseTcss CIMCOK HCIOIb30BAaHHON JIUTEPATYPhl C TOYHBIM yKa3aHUEM
aBTOPOB, Ha3BaHMs, MECTa U rojia €€ U3/1aHusl.

Kpurepuu onenku pedepara.

1. CteneHp pacKpbITUS TEMBI IPEATOIAraer:

- COOTBETCTBUE IJIaHA TeMe pedepara;

- COOTBETCTBHUE COJIEpP)KaHUs TeME U TUIany pedepara;

- IOJTHOTY ¥ TITYOWHY PacKphITHS OCHOBHBIX TTOHSATHI;,

- 000CHOBaHHOCTbH CIIOCOOOB U METOOB PAOOTHI C MATEPUATIOM;

- yMeHHe paboTaTh C JUTEPaTypOid, CUCTEMATU3UPOBATh U CTPYKTYPUPOBATh MaTepHall;
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- yMeHue 0000maTh, JeIaTh BBIBOJBI, COIMOCTaBJISATH pPA3JIMYHbIE TOYKHA 3PCHHS IO
paccMaTrpuBaeMoMy BOTIPOCY.

2. O0OCHOBAaHHOCTH BHIOOpA ICTOUHUKOB OICHUBACTCS:

- IOJIHOTOW UCTIOJIb30BaHUs paboT 1o mpodiIeme;

- TIpUBJICYCHHEM HamOoJiee H3BECTHBIX W HOBEWIIMX paboT 1o mpobiieMe (GKypHalbHBIC
MyOIMKAIUY, MaTepHalibl COOPHUKOB HAYYHBIX TPYIOB H T.1.).

3. CoOmonenre TpeOboBaHM K OPOPMIICHUIO ONIPEICIIAETCS:

- IPaBUIILHBIM O0(OPMIIEHUEM CCBIIOK Ha MCIIOJIB3YEMYIO JIUTEPaTypYy;

- OIICHKOH IPaMOTHOCTHU M KYJIBTYPbI U3JIOKCHHS,

- BIIQJICHUEM TEPMHHOJIOTHEH U IOHSITUWHBIM aIapaToM MpoOieMbr;

- coOmmoeHueM TpeboBaHmi K 00beMy pedepara;

- KyJIbTypoi 0opopMIIeHHUS.

4.2.6 MeTtoauyeckue peKOMeH/IallMH 0 3a1uTe pedepara

PedepaTsl 0OBIMHO TPENCTABISIFOTCS Ha 3aKIIOYUTEIHLHOM JTale W3YYCHHs JUCIUIUIMHBI KaK
pe3yabTaT UTOTOBOM CaMOCTOSITENILHOW Pa0OThI CTyACHTA. 3amuTa pedepara OCyIIECTBISETCS WM Ha
ayTUTOPHBIX 3aHATHUSAX, MPEAYCMOTPEHHBIX y4EOHBIM IUTAHOM, WJIM Ha 3a4eTe KaK OJWH W3 BOIPOCOB
ounera (TMociieHee ONMPEALIIAETCS MPETOIaBaTeNIeM ).

Ecmu pedepar mompasymeBaer NyONMYHYIO 3aIIMTy, TO BBICTYNAIOIIEMY CIIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOOMICHHIO, a MPEIOAABATEII0 M BO3MOXHBIM ONIOHEHTAM -
O3HAKOMUTHCS C pabOTOH.

PedepaTtuBHOE COOOIICHHE OTINYACTCS OT CaMOro pedepara MPExIe BCEro 00bEMOM M CTHUJIEM
W3JIOKEHUS, T.K. YYUTHIBAIOTCS OCOOCHHOCTH YCTHOH HAYYHOW pEYM W IYOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM coobIieHnH cojiepkanue pedepara mpeacTaBisieTcs: HoaApoOHO (WM KPaTKo) U,
KaK T[paBWJIO, BHE OIECHKH, T.€. H3JOXKEHHE TpuoOperaeT OO30pHBIM XapakTep M pemaeT
KOMMYHHUKATHBHYIO 3ajmady (mepeiaarb B YCTHOH (opme wuHboOpMaiuio, KOTOpas JJ0JDKHA OBITh
BOCTIPHUHSATA CIIYIIATEISIMH ). YUHTHIBAs MTyOJIMYHBIN XapaKTep BbICKA3bIBAaHUH, BRICTYAIONINI JTOJDKEH:

- COCTaBUTH IJIAH U TE3UCHI BBICTYILICHHSI,

- KpaTKO MPEJCTaBUTh MPOOIEMATHKY, 1€, CTPYKTYPY U T.IL.;

- obecreynTh MOPIMOHHYIO MOJady MaTephalia He B COOTBETCTBHHM C YacTSAMH, paslieiiaMd U
naparpadamu, a CCTMEHTUPOBATh B 3aBUCHMOCTH OT HOBU3HBI HH()OPMAIINN;

- cOoOMI0aTh YETKOCTh M TOYHOCTh BBIPOKEHUH, MX MpPOU3HECEHHE; oOpallaTh BHHUMAaHHE Ha
WHTOHAIINIO, TEMII, TPOMKOCTH H T.I. 0COOCHHOCTH MyOJIMYHOTO BBICTYILIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBIEHHBIN XapaKTep BbICKA3bIBAaHUI, MOMYCKas, Kak B OO0 Ipyroii
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 MeToanyeckne peKOMeHIAlMH 110 HATHCAHUIO KOHCIIEKTAa

Koncnekr (ot mar. conspectus - o030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIeIOBATENbHO U3J0XKEHO COJAEp)KaHHE OCHOBHOIO MCTOYHMKA MH(popmanuu. KoHcnekTupoBaTh —
3HAYUT NPUBOIUTH K HEKOEMY IOPSAJKY CBEICHHS, MOYEpPIHYThle U3 opuruHaia. B ocHoBe mporecca
JISKUT CUCTEMAaTH3alMsl IPOUYNTAHHOTO WJIM YCIIBIIIAHHOTO. 3allMCU MOTYT JIeJaThCsl KaK B BUJE TOYHBIX
BBIIEPKEK, LIUTAT, Tak U B (opMe CBOOOJHOW mMojauu cmbicia. MaHepa HamucaHMsl KOHCHEKTa, Kak
MPaBUIIO, OIM3KA K CTUIIIO IEPBOUCTOYHUKA.

Ecin KOHCHEKT cOCTaBJIeH MHpPaBUIBHO, OH JOJDKEH OTpakaTh JIOTUKY M CMBICIOBYIO CBSI3b
3anucheiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaK K€ MPEJOCTaBUTh JJs NMPUMEHEHUS] KOMY-TO €Ile, MOCKOJIbKY MPOYTEHHE T'PaMOTHO
3a(hMKCUPOBAaHHBIX JAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHH.

B mpomecce yueObl WM TpU pelIeHWHM KaKOW-TO 3aaadyd B 00meM oObeme uHOOpMaIuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoO0X0JuMoe, TakuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioM. B
XOpOIIO CIIETAHHBIX 3alUCIX MOKHO C JIETKOCTBbIO OOHAPYKUTh CHEHUAIU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHATHO PACTOJIKOBAHHYIO M YETKO BBIJCJICHHYIO JJIs 3allOMMHAHUS 3HAYCHUH pPAa3IMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEJCHMS, Jerde co3JaBaTh 3HAUYMMble TBOPUECKHE WJIM Hay4yHbIE
paboThl, pa3uyHbIe pedepaThl U CTATHU.
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HyxHO ymMeTh pa3nuyarh KOHCHEKTHI M MPAaBUIBLHO MCIOIb30BaTh Ty KaTErOPHIO, KOTOpas Jydile
BCETO MOAXOTUT ISl BBIIOTHAEMON paboTHI.

Inan-xkoncnexm. Takol BUJ U3I0KEHUSI HA OyMare co3aeTcs Ha OCHOBE 3apaHee COCTABICHHOTO
IUIaHa MaTepuasa, COCTOUT U3 ONPEAEIECHHOrO0 KOJIMYECTBA MIYHKTOB (C 3aroJIoBKaMM) U MOAIYHKTOB. B
MpoLecce KOHCTIEKTUPOBAHUS KaX/IbIil 3aT0JI0OBOK PACKPBIBAETCSI — JIOTMOJIHIETCSI KOPOTKHM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4yaeTCs CTPOMHBINA IJIaH-KOHCIEKT. VIMEHHO Takoil BapwaHT OOJbIlle BCEro
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K IIYOJMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EcTecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MaKCHUMAalbHO PACKpHIBATh COJEPIKAHHE), TEM
CBSI3aHHEE U TMOJIHOIEHHee Oynaer Bam Aokiaj. CrenuanucTbl peKOMEHIYIOT HAIOJHATH IUIAHOBBIN
KOHCIIEKT TOMETKaMH{, B KOTOPBIX OYAYyT yKa3aHbl BCE HCIOJIb3yeMble BaMU HMCTOYHHKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHUTH UX MO HaMSTH.

Cxemamuueckuu nian. OTa Pa3HOBUIHOCTb KOHCIIEKTa BBIMJISIAUT TaK: BCE IYHKTHI IUIaHA
MIPEJICTAaBJICHbl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaaTh OTBeT. M3yuas
MaTepuas, Bbl BHOCUTE KOPOTKME NMOMETKM (2—3 mpeiokKeHMs) MOJ KaXKIblil MyHKT Bompoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOGHHIO HH(OpMAIHH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KEHHs HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOXHO JIETKO MPUCOEIUHUTD IUIAH,
100 HATIOJTHUTH €T0 Pa3IMYHBIMU T€3HcaMU U TepMUHaMu. OH JIydIlie BCero MOAXOAUT TeM, KTO U3y4aeT
HayKy WIW JIUTEparypy, IJie LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBWIIbHO OTAENATh Haubojiee 3HAYUMBIC IIMUTAThl TAaKUM 00pa3oM, YTOOBI B
UTOrEe OHHU JaJId IPEACTaBICHNUE O MaTEPHUAJIE B LIEJIOM.

Temamuueckuu koHcnekm. TakoW cmoco0® 3amucu WHGOPMAIUU CYIIECTBEHHO OTJIMYAETCS OT
apyrux. CyTh €ro — B OCBEIIEHHH KaKOT0-HUOYIb OTPEICICHHOTO BOIIPOCA; TIPH 3TOM HCIIOJIB3YeTCs HE
OJIMH UCTOYHHK, a HeCKOIbKo. CofepxaHue KakJoro Marepuaia He OTpa)kaeTcsl, Beb IeJIb HE B ATOM.
Temaruueckuii KOHCHEKT I[OMOraeT JIydllle JIpPYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, PAacKpbIBaTh
MOCTaBIIEHHBIE BOMPOCHI U U3y4aTh UX C pa3HbIX CTOPOH. OiHaKo OyAbTe TOTOBBI K TOMY, YTO MPUICTCS
nepepadoTaTh HEMAJIO JUTEPATyphbl JUIA MOJHOTHI M IEJIOCTHOCTH KAapTHHBI, TOJIBKO B 3TOM Cliydae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpeJHA3HAYEH IS TeX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO CIOCO0OB paboThl ¢ MaTepualioM. B HEM MOXET cOoAep)kKaThCsi YTO YrOJHO — BBINHUCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpeOyercs ymeHHE OBICTPO M JIAKOHUYHO H3JIararb
COOCTBEHHYIO MBICIb, pPabOTaThb C IUIAHOM, aBTOPCKUMHM LuTaTamMu. CuHTaercsi, 4To MO0A00HOe
(¢uKcupoBaHHEe CBECHUI SIBISIETCS HauOO0JIee LEI0CTHBIM U MTOJHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTrh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIO’KEH JI OH, COIEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TILATEIBHO NpOoaHaINu3UpoBarh ero. Takas pabora ¢ MaTepualoM JacT
BO3MOKHOCTh OTJENUTh IJIaBHOE OT BTOPOCTENEHHOrO, pa3feiuTh HWH(POpPMAIMI0O HAa COCTaBJISIOIINE
4acTH, PACIIOJIOKHUTH €€ B HY’)KHOM IOPSIJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIH TEKCTa, OHM Ha3bIBAIOTCS T€3MCaMHU. VX MOXKHO 3aluChIBaTh Kak
YIOJHO - IUTaTaMu (B Ciy4ae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHcnexmuposanuu nexyuti PEKOMEHAYETCS MPHUAEPKHUBATHCS CIEIYIOIHUX OCHOBHBIX
MIPaBUII:

1. He HaunHath 3ammuchbiBaTh MaTepuajl ¢ MEPBBIX CIIOB MpernojaBaTelis, cCHadajla HeoOXO0IuMOo
BBICJIYILIATh €70 MBICJb /10 KOHIIA ¥ IOCTApaThCsl IOHSATH €€.

2. Ilpuctynare K 3amMcH HYXHO B TOT MOMEHT, KOI/Ia MpENo/iaBareib, 3aKaHUYNBasi U3JI0KEHHUE
OJIHOM MBICIIA, HAUWHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 00s3aTeIbHO BBIACNSIOTCS OTHENbHbIE YacTH. HeoOxoaumo pa3rpaHudMBaTh
3aroJIOBKH, MOJ3arojOBKH, BBIBOJBI, 000COOIATH OJHY TEMYy OT Ipyroi. BeineneHue MoXHO [enarb
MOJYEPKUBAHUEM, JIPYTUM LIBETOM (TOJILKO HE CJeIyeT MpeBpallaTh TEKCT B MECTPble KAPTHHKH).
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PexomeHnayercst nenaTh OTCTYIBI Ui 0003HaYeHUs1 a03aleB U IMYHKTOB IJIaHA, MPOOEJIbHbIE CTPOKH IS
OTJENICHHUsI OJHOM MBICIH OT Jpyroil, Hymeparuio. Eciu onpenenenus, ¢popmynsl, npaBuia, 3aKOHBI B
TEKCTEe MOYKHO cZieJIaTh 00jIee 3aMETHBIMM, UX 3aKIKYAIOT B PAMKY.

4. 3anucu HYXHO CO3/1aBaTh C HCHOJb30BAHUEM MPHHATHIX YCIOBHBIX OO0OO3HAYEHUH.
KoHncnektupys, 00s3aTeIbHO HEOOXOAMMO YHNOTPeOJATh pa3HOOOpa3Hble 3HAaKW (MX Ha3bIBAIOT
CHUTHAJIBHBIMU). ODTO MOTYT OBITh YKa3aTeld W HANpaBISIOIIME CTPENIKH, BOCKIMIATEIbHBIC |
BOIPOCUTEIIbHBIE 3HaKH, coueTanus PS (mocnecioBue) u NB (oOparute BHuMaHue). Hampumep, ciaoBo
«CJIEIOBATEIBHO» BBl MOXKETE€ 0003HAYUTh MaTeMaTH4ecKou cTpenkoi =>. Kornma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIN HA0OP, CO3/1aBaTh KOHCIEKT, a II0CJIE€ M U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He wnyxHO 3a0bIBaTh 00 abOOpeBHaTypax (COKpAlICHHBIX CJIOBaxX), 3HaKax paBEHCTBA U
HEpPaBEHCTBA, OOJIbLIE U MEHBIIIE.

Bonblryto monp3y Ains cO3JaHMs MPAaBUIBHOIO KOHCIEKTa JArOT cokparieHus. OgHaKo MHOTHE
CUMTAIOT, YTO COKpAIEHUE TUMA «A-Thb» (IyMaTh) U MOAOOHBIE UM MCIIOJIb30BaTh HE CIENYET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOIUT Ha paciin(PpoBKy, a YTEHHUE KOHCIIEKTA HE JIOJIKHO
IIPEPBIBATHCS IOCTOPOHHUMHU JI€HCTBUAMU U pa3MblilIeHUAMU. Jlydine Bcero pa3paboTaTs COOCTBEHHYIO
CHCTEMY COKpalleHHi M 0003HAayaTb MMM BO BCEX 3alUCAX OJHH M TE K€ CIoBa (M HE YTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCEra M Be3Je CIOBOM «TOBOPUTH», a Oojbmuas Oyksa «P» —
CIIOBOM «paloTa».

5. HyxHo n36eraTh CIOKHBIX U ATUHHBIX PACCYXKICHUIA.

6. Ilpm KOHCHEKTHPOBAHMU JIY4II€ MOJH30BATECS IOBECTBOBATEIBHBIMUA MPEIIOKEHUSIMH,
n30eraTh CaMOCTOSITENbHBIX BONPOCOB. BOMPOCH! yMEeCTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTapaTthcsi 3aQMKCHPOBATH MaTepUai AOCIOBHO, IIPH 3TOM YacTO TEPSIETCS TIIaBHAs
MBIC/Ib, K TOMY K€ TaKyl0 3allUCh TPYIHO BEeCTH. BTopocTeneHHbIE ClIOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX TJIABHAsI MBICIb HE TEPSACTCSL.

8. Eciu B IeKIMU BCTPEYAIOTCS] HETIOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO, a MOCIIE 3aHATHH
YTOYHUTH UX 3HAUCHHE y MPETo1aBaTeIs.

5 Meroauyeckue peKoMeHJAMH CTYA€HTAM [0 OPraHU3alMU U MPOBeleHUI0 00y4YeHHs B
HHTEPAKTUBHBIX Gopmax

Mertoanyeckue pEeKOMEHIALMU CBsA3aHbl C TPOBEACHHEM JICKIUI-TUCKYCCUI, MPOOIEMHBIX
JIEKIHM, CEMMHAPOB-IUCKYCCUM, KPYTJIBIX CTOJIOB.

5.1 MeToanyeckne peKOMeHAAIUH M0 MPOBEIEHHU IO JIEKIIUH-THCKYCCHHU

JlucKyccusi — 5TO B3aUMOJICHCTBUE MPETIOAaBaTeNsl U yJallerocs, CBOOOIHbII 0OMEH MHEHHUSIMU,
UAEeIMU M B3MIAJAMU 10 HCCIEIYyeMOMY BOMNPOCY. DTO OXHBIIAET y4eOHBIH Mpolecc, akKTUBU3UPYET
MTO3HABATENbHYIO JIE€ATEIbHOCTh ayAUTOPUH U, YTO OYEHb BA’KHO, ITO3BOJISIET MPEINOIaBaTENI0 YIPABIATh
KOJIJISKTUBHBIM MHEHHEM TpYIIIbI, UCIOJIb30BaTh €0 B IENAX YOeXIeHUs, MPEOJI0JIEHUs] HEraTUBHBIX
YCTAaHOBOK UM OLIMOOYHBIX MHEHUH HEKOTOpbIX 0O0ydaeMbIX. O((EKT ITOCTUraeTcst TOJIBKO IpH
MIPaBUIBHOM OJ00pe BOMPOCOB JUISl TUCKYCCUHU M YMEJIOM, IeJIEHAPaBICHHOM YIPaBJIEHUH ero. Tak xe
MO>KHO MPEUIOKHUTD CAYyLIaTeNsIM IpoaHaIN3UpOBaTh U 00CYAUTh KOHKPETHBIE CUTYallMHU, MaTepHall.

ITo X0y JNEKIMHU-TUCKYCCUH NIPENOAABATENb PUBOIUT OTAEIbHBIE IPUMEPHI B BUJE CUTyaLUN
WM KpaTKO cHOpMyIHpPOBaHHBIX MPOOJIEM U MpeajaraeT CTyAeHTaM KOPOTKO 0OCYANUTh, 3aTEM KpaTKUil
aHaJIN3, BBIBOJIBI U JIEKLUS TIPOAOIIKAETCS.

JlekumMs-qucKyccusi MO3BOJISET MPENOAAaBaTEN0 BUIETh, HACKOIBKO A(P(EKTUBHO CIIyHIATEIN
UCIOJIb3YIOT IIOJyYEHHBIE 3HAHUA B XOJI€ IUCKYCCHUH.

Bo Bpemst nuckyccMOHHOH ¢a3bl ydueOHBbIM MarepHal JIEKIMH aHaJU3upyeTcsi, OCBEIlaeTcs U
OLIEHUBAETCS CO BCEX CTOPOH. B AMCKyCCHIO NOKHBI BKIFOYATHCS 10 BO3MOKHOCTH BCE YUACTHUKHU.

HeoO6xoauMoCTh JMaHHOTO BHAA JEKIHK OO0yCIOBICHA HAJIMYWEM OOJIBIIOTO KOJUYECTBA
CIIO)KHBIX, YacTO MaJl0 WM COBCEM HE pa3palOTaHHBIX TEOPETUYECKMX M TPYAHO pelaeMbIX
MPAKTUYECKUX TIPOOIIEM.

I'paMOTHO METOAOJOTMYECKM U METOAMYECKH TOCTPOEHHAs JIEKLIHsS IPUBUBAECT HaBBIKU
TEOPETUYECKOr0 aHajdn3a CIOXKHBIX COLUATbHO-IKOHOMUYECKUX TIPOILIECCOB, MPOTEKAIOUIMX B HalIei
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cTpaHe, oOyuyaeT mnpuemMam BeAeHHUS OS(PPEKTUBHBIX AUCKYCCUH CO CBOMMHU OINIOHEHTaAMH I10
BO3HHUKAIOIIMM CHOPHBIM HAYYHBIM M MPAKTUYECKUM BOIIPOCAM.

B cBsi3u ¢ TeM, 4TO JeKIuA-AUCKYyCCusl, Kak MpaBujo, 3aTparuBaeT Haubosee OCTpble U HACYIIHbIE
npoOaemMbl, y 00YyJaromuxcs MOTYT TOSBUTHCS JONOJHHUTENbHBIE BOMpOChl. [lopsaok oTBeTa Ha HHX
MOJKET OBITh Pa3HBIM.

Jlekuusi-qUCKYCCHsl BCerJa JIOJDKHA 3aBepluaTbcs 0030pOM  BBICKA3bIBAHWM YYaCTHHKOB U
MOABEACHUEM UTOTOB.

5.2 MeToauuecKkue PE€KOMEHIAIUHU MO MPOBEACHUTO HpOﬁHeMHOﬁ JICEKIIUH

IIpobieMHas JeKHUs - JIEKIHs, ONUPAIOINAACA HA JIOTUKY IOCIENOBATEIbHO MOJECIHUPYEMBIX
NPOOJEMHBIX CUTYAIMi IyTeM I[OCTaHOBKH MPOOJEMHBIX BONPOCOB WM IPEIBSIBICHUS MPOOIEMHBIX
3az1ad.

[TpoOneMHBI BOIIPOC COAEPKUT B ceOe AMATIEKTHUYECKOE MPOTHBOpEYHEe M TpeOyeT Ajs ero
peleHMs] He BOCIIPOM3BE/IEHUS U3BECTHBIX 3HAHUH, a pa3MbIIIUIEHUS, CPAaBHEHMS, TIOMCKA, IPUOOPETEHUS
U TpUMEHEHHUs HOBBIX 3HaHWH. [IpoOnemHas 3agaya B OTIMYUE OT MPOOJIEMHOTO BOIPOCA COACPIKUT
JONOJHUTEIbHYIO BBOJHYIO MH(OPMALMIO U MPU HEOOXOAMMOCTH HEKOTOPHIE OPUEHTHUPBI MOUCKa €€
pelIeHus.

C nomouipto MpoOJIEeMHON JEKIMK 00€CIeunBaeTCs JOCTHKEHHE TPEX OCHOBHBIX JHMJIAKTUUYECKUX
LeJel: - YCBOEHHE CTyJIEHTaMH TEOPETUYECKUX 3HAHHM; - pa3BUTHE TEOPETHYECKOI'O MBIIIJICHUS; -
(dbopMHpOBaHUE MTO3HABATEIBHOIO MHTEpPECAa K COACPkAHUIO YUeOHOro Ipeamera U npodeccuoHaNbHOM
MOTHBAIMK OyyIIEro CueruaincTa.

Ha gnekuum mnpoGiieMHOro XapakTepa CTYAEHTbl HaxoIATCS B IIOCTOSSHHOM IIpoliecce
"comblnuieHus", "copencTBuA" ¢ mpemnojaBaTelieM M B KOHEYHOM MTOre ''coaBTOpamu'" B pPELIEHUU
poOJIEMHBIX 3aj1ay.

B mpo0iieMHO# JEKIUM HENb3s YXOAHWTh OT JUCKYCCHOHHBIX BOIpPOCOB. I[Ipw 3TOM ciemyer
0o0paTUTh BHUMaHNE Ha HauboJsiee 3HaYUMble, HO SIBHO HECOCTOSITEIbHbBIE B3IJIS/IBI U apTyMEHTUPOBAHHO
MOKa3aTh UX OIMUOOYHOCTb.

B xone nekuun y oOydaromuxcs MOTYT BO3HHMKHYTh BONpOCHL. B ciiyuae uteHus nmpoOiaeMHOi
JIEKIUU MOXHO IOPEKOMEHJI0BaTh MM, OCOOCHHO B MHOTOYMCJIEHHOM ayAMTOPHUM, MOCIYyHIaTh BCIO
JEeKIHUI0 O KOHILA, MO0 B XoAe e€ JajbHEWIIero M3J0XKEHUs JIEKTOp caM pPa3biICHUT Ty WM HHYIO
CUTYaIMIO, M0 MOBOAY KOTOpOHM BO3HHMK Bompoc. OJIHAaKO B XOJie JEKIUH, €CTECTBEHHO, HEBO3MOXKHO
OXBaTUTh BCE CTOPOHBI PpPAacCMaTpPUBA€MOW MpoOJIEMBbl, I03TOMY DPEKOMEHAYETCS OCTaBIAThH
OTIpe/IeIEHHOE BPEMSI /Il OTBETOB Ha BOIIPOCHI.

5.3 MeToanyeckne peKOMEHIAIUH M0 MPOBEIEHHI0 CeMHUHAPA-TUCKYCCHH

Juckyccusi —  OTO  IGJICHANpPABJICHHOE  OOCYXJCHHE  KOHKPETHOrO  BOIpOCa,
COMPOBOXKAMOIICECS OOMEHOM MHEHUSMHU, HUACIMU MEXAYy JIByMsS H Ooyee JunamMu. 3anada
AUCKYCCHUH - 06Hapy‘)KI/ITI) pas3jiiyrAa B IOHUMAaHUHK BOIIPOCAa U B CIIOPEC YCTAHOBUTH UCTUHY. I[I/ICKYCCI/II/I
MOTYT OBITh CBOOOJTHBIMH M YIIPABIISIEMBIMH.

CemuHapckoe 3aHsATHE B (QOpME IMCKYCCHH OPTaHU3YETCS Kak MPOIECC TUATOTHYECKOTO
OOILICHUS CTYACHTOB, B XOJA€ KOTOPOTO NPOUCXOAUT (OPMHpPOBAHUE MPAKTUYECKOTO OIBITA
COBMCCTHOI'O Y4aCTHUA B O6C}’)KI[€HI/II/I " pa3pClICHUHN KaK TCOPCTUYCCKHUX 3aJiaqd y‘-IC6HOl"O KypcCa, TaKk 1
TEOPETUKO-TIPAKTHYECKOTO MBIIUICHHUS OYAYIIero creruanucra. [ pymnmoBas JUCKYCCHS - 3TO METOJ
MMPOBCACHUA CCEMUHAPCKOI'0 3aHATHA, HO3BOJ'I$IIOHIPII>1 HC€ TOJIBKO BBIABUTHL BE€Cbhb CIICKTP MHEHUHI
YYaCTHUKOB, HO M HaWTH o0OIlee TpYNIoOBOe pEIICHHe KOJUICKTUBHOW mpobiembl. [pymnmoas
AUCKYCCUA SABJIIACTCA BaKHEUIITUM Cp€ACTBOM YCTAaHOBJICHUA JHAJIOora, CTUMYJIHMPOBAaHUA IOCJIO0BOIO
corpyaHudecTBa. KaxJplli y4aCTHUK TIOJy4aeT BO3MOXXHOCTh BBICKA3aThCs, MPOSCHUTH CBOIO
MO3UIMIO, BBISBUTH MHOT000pa3he MOAXO0J0B, OOECHEYHTh Pa3HOCTOPOHHEE BHJCHHUE MpeaMeTa
o0CyXIeHHUS.

OCOOEHHOCTBIO CEMHHAPCKOTO 3aHATHS Kak (OPMBI KOJJICKTHBHOW TEOPETHUECKOW pPabOThI
SIBJISICTCS. BO3MOKHOCTh PABHONPABHOTO W aKTUBHOTO YUYaCTHs KaXIOrO CTYJACHTA B OOCYXICHUHU
TEOPETUYECKUX MO3ULUMN, MpeIaraeMblXx HayKOW peleHud, OueHKH 3()PEeKTUBHOCTH TOTO WM HMHOTO
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HAYYHOTO OTKpBITHA. OOIIeHNE C paBHO HHPOPMUPOBAHHBIMH MTApPTHEPAMH - YYACTHUKAMH CTYJICHUECKON
TPYIIbl - PACKPENOIIaeT HHTEIUICKTYaJbHbIE BO3MOXKHOCTH CTYACHTOB, PE3KO CHIDKAeT Oapbepbl
OOIIIEHYSI, TIOBBIIIAS €T MPOYKTUBHOCTD.

Ha ceMuHape-IMCKyCCHH CTYIEHT JO/DKEH HAYYHUThCS TOYHO BBIPaKaTh CBOM MBICIH,
apryMEHTHPOBAaHO OTCTaWBaTh CBOK TOYKY 3PCHHs, ONPOBEPTaTh OMMOOYHYIO IMO3UIMIO COKYpCHHKA. B
nporecce aUCKyccuu (GopmMupyercs («KpHCTALIU3YETCA») MPOPECCHOHATBHO-TUYHOCTHAS TTO3UIIHS,
BOCIIUTBIBACTCS YBOKECHUE K ONITIOHEHTY.

CeMuHapCKOE 3aHATHE HE CBOJAMTCS K 3aKPEIUICHHIO MIIM KOTMPOBAHHUIO 3HAHUM, MOTYUYCHHBIX Ha
neknuu. Ero 3amaun 3HaYMTEIHHO MIMPE, CIOKHEE U HHTepecHee. CeMUHAPCKOEe 3aHITHE OJTHOBPEMEHHO
peanu3yer yueOHOE, KOMMYHHMKATHBHOE M THpodeccHOHaNIbHOEC TpeaHa3HadeHue. [loaroroBka k
MPAaKTUYECKOMY (CEMHUHApPCKOMY) 3aHATHUI0 HAYMHACTCS C TIIATEIBHOTO O3HAKOMIICHHUS C YCIOBUSMHU
MpeCTosImel padoThl, T. €. ¢ OOpalIeHus K IUIaHAM CEMUHAPCKUX 3aHSTUH.

OnpenenuBIIUCH ¢ TPOOIEMOM, MPHUBIIEKAIONICH HAUOOJIbIIICE BHUMAHKE, CIEAYET O0paTUThCS K
pekoMenayemoi guteparype. CiieyeT MMEeTh BBHY, YTO B CEMHUHApPE y4acTBYET BCS IPYIINa, a OTOMY
3aJJaHie K MPAKTHYECKOMY 3aHATHUIO CIEAYET PacHpeeuTh Ha BECh KOJUICKTUB. 3a/laHue JTOJDKHO OBITH
OXBAY€HO IOJIHOCTHIO W PEKOMCHOBAaHHAs JIATEpaTypa IOJDKHA OBITh OCBOCHA TPYIIIOW B IOJHOM
o0BéMe.

5.4 MeToanyeckne peKOMEeHIAINH M0 MPOBEIEHHIO KPYIJIOro CToJIa

Kpyrablii eros - o0miectBo, coOpaHue B paMKax Oojee KpYyHMHOro MepompHsaTHs (che3na,
CHMITO3MyMa, KOH(EpeHIun). MeponpusTie, Kak MpaBWIO, HA KOTOPOE MPHUTJIAMIAIOTCS AKCHEPTHl H
CHEIHMATMCThI U3 Pa3HBIX cep ACSITENbHOCTH I 00CYKIEHUS aKTyallbHBIX BOIIPOCOB.

Jannas Mopenb OOCYXIECHHs, OCHOBBIBasSChb Ha COTJIAIICHUSAX, B KaueCTBE HUTOTOB Ja&T
pe3ynbTaThl, KOTOPHIE, B CBOIO O4YEpe/b, SIBISIIOTCS HOBBIMU COTJANICHUSAMH. B mporecce Kpyriibix
CTOJIOB OPUTHHAIBHBIC PEICHUS U UACH POXKAAIOTCS JOCTATOYHO penKo. boiee Toro, 3a4acTyro KpyTJiblii
CTOJI UTPaeT CKopee MHPOPMAIIMOHHO-TPONAraHAUCTCKYIO POJIb, a HE CIIYKUT HHCTPYMEHTOM BBIPaOOTKU
KOHKPETHBIX PEIIECHUN

CeMuHapcKue 3aHATHS, TOCTPOCHHBIE M0 MPUHLUUIY «KPY2l020 CMoJd», UMEIOT CBOEH IENbI0
BKJIIOUYUTH B COJEp)KaHUE OOCYXKIEHUS Pa3JIMYHbIC TOYKM 3PEHHSI Ha OJHO M TO KEHAYYHOE SBICHHUE
WU Kakoi-1mbo acmekT mpodeccuoHanbHOM npakTUKU. [Ipu mpoBeieHUH CEMUHAPCKOTO 3aHATHS B
dbopMe «KpYyrioro CcToja» MPUBETCTBYETCS COTPYIHHYECTBO M B3auMomomomls. Kaxnaprii w3
YYaCTHUKOB 3aMHTEpEcCOBaH B OO0IIEM Yyclexe, KOTOpbIH oOecrnednBaeTcs 3a cCYeT CBOOOJHOM
WHTEIJIEKTYyaJIbHOM aKTUBHOCTH NPHUCYTCTBYOIINX. OIHOBPEMEHHO C OSTHM BCE HaJENEHBI
OTBETCTBEHHOCTBIO 3a COJEP)KATEIbHOE MPOJABIKEHUE JHUCKYCCUM M €€ MpPeIMEeTHO-LIEIEBYIO
HAIPaBIEHHOCTb.

[lenb ceMHHApPCKOTO 3aHATHUSA SIBISETCS, C OJHON CTOPOHBI, €IMHOM AJI BCEX MPHUCYTCTBYIOIIUX
(oOmee m mpodeccuoHalbHOE pa3BUTHE OYAYIIETO CIENHATNCTa), a C APYrod - JHUYHOU IEINIbI0
KaX70ro (ImoJlyueHHe  MO3UTHBHOIO  ONBITa Yy4yeOHO-MPO(ECCHOHATBHOTO  B3aMMOIECHCTBHS).
MHOTOKpaTHO IPOBEACHHBIA aHAIN3 PaOOTHI «KPYTIIBIX CTOJIOB)» B YCIOBHX BBICIICH IIKOJIBI TOKA3al,
9TO 00N 00BEeM KOJIEKTUBHO MPOpabOTaHHOIO Ha 3aHSITHU MaTepuaja 3HAYUTENbHO MPEBBIIIAET
Pe3yIbTaThl MHAWBUAYAIbHBIX YCHUIIUH.

[TpoaBUXKEHNIO YHACTHUKOB B O0CYKJI€HUH MPOOIEMBI CHOCOOCTBYIOT IPUMEHSEMbIE METOJIbI:
BapuaTUBHOE OOCYXIIEHHE BEPOATHOCTHBIX CHTYyalluid BBIOOpPA; pPa3sHOCTOPOHHEE pPACCMOTpPEHHUE
HEOJIHO3HAYHO  OIIEHMBAEMbIX MpOOJeM; HKCHEpTHOE HHGPOPMHUPOBAHHE;, CTPYKTYpUPOBaHHAas
JIMCKYCCHSI; OpTraHU30BAHHBIN MYJIbTH-THAJIOT.
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