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1 Mertoauyeckne ykasaHusi A8 O0ydaloIIUXcs MO IJIAHHPOBAHUI0O W OpPraHU3anuu
BpeMeHH, He00X01MMOr0 1JIsl OCBOCHHS JHCIHUIIIHHBI

CrpykTypa BpeMeHH, He0OOXOAUMOT0 Ha N3y4eHHE TUCIHUILIMHBI 0 HAPAaBICHHOCTH (IPOQHITIO):
MeHeKMEHT KOMMEPYECKUX U HEKOMMEPUYECKUX OPraHU3aALNN |

DopMa H3YUCHHS MCIHILTHHEL Bpewms, 3aTpaunBaemoe I-(I)a U3Yy4eHUe
IUCIHUAILUINHEL, %

N3yuenue nuTeparyppl, PEKOMEHIOBAaHHOW B pabouei 10
MIpOrpaMMe JTUCIUTIITUHBI

CaMoCTOsITeIbHOE BBINOJIHEHHE TUTOBBIX 3aJaHHi 10
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIbHOE 10
paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aJaHUI 10
BrimonHeHHE KOHTPOIBHOM pabOThI 20
Brimonaenue KkypcoBoi paboThl 40

Utoro 100

2 Metoauyeckue yKkazaHHus 10 padoTe 00y4aommuxcsi BO BpeMsi POBe/ieHUsI JIeKIMii

Jlexuus xak opranu3anyvoHHast opma 00ydeHHs - 3T0 0codasi KOHCTPYKLKS y4eOHOTo Ipolecca.
[IpenonaBaTens Ha MPOTSKEHUU BCEro Y4eOHOIrO 3aHATHs COOOIAaeT HOBBbIM ydeOHbI Marepuan, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuan u3araercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEpKaHHOU (opme, Jekuus sBiseTcss HanOojiee 3KOHOMHYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMALINH.

Mertonosnornyeckoe 3HAa4YeHHE JIEKLIMHW COCTOMT B TOM, YTO B HEH pacKpbIBalOTCS
(byHIaMEHTaIbHBIE TEOPETHYECKUE OCHOBBI Y4€OHOW MUCIMIUIMHBI M HAyYHBIE METOMIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXKHO cKa3aTh, YTO JIEKUMU Kak (opMe M METOAy
00y4YeHHs MPHUCYILU TP OCHOBHBIE TIEIarOTnYecKie (PYHKINHU, KOTOPBIE ONPEACISIIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpoLecce: II03HABATENIbHAS, PA3BUBAIOIIAs U OPraHU3YOLIasl.

[To3naBarenbHast (yHKIWS BBIPAKACTCS B TOHMMAHHMM CIYIIATEISIMH OCHOB HAayKH, HAay4dHO
O00OCHOBAaHHBIX IyTeH pelIeHHs MPAaKTUUeCKuX 3ahad. Jlekuus mpu3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CIIO)KHBIX MOMEHTaX B TPAKTHYECKOU
JESTENbHOCTH CHEeIMaIMCTOB. VIMEHHO 3TO, a He 3allOMHHAHHME KaXAO0ro CclioBa WM LUDPH,
MIPOAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHHON (PYHKIINH.

Kpome Toro, cieayer moOMHUTh, YTO MO3HaBaTeIbHas (PYHKIMS BCSIKOM JEKIMU CBSI3aHAa U C TEM,
YTO B JKMBOW PAa3TOBOPHOHN pedd camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSTH Jierde, 4eM TOr/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIMH — 3TO Iepeaayda
y4eOHOT0 MaTeprana He 0€33BYYHBIMH CTPOKAMH TEKCTA, & KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1OCTUTAET LEJIU, €CITU TOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBIMOJIHAET Pa3BUBAOLIYIO
(GYyHKIHIO, TO €CTh N0 COJACpKaHWIO W (opMe OHAa OPHMEHTHPOBAaHA HE HA IMaMATh, a Ha MBIIUICHHE
o0y4yaeMbIX, IPHU3BaHa HE TOJBKO MPEMOAHECTH UM 3HAHUSA, HO U HAyYUTh UX CAMOCTOSITEIbHO MBICIHUTD.
VIMeHHO TakuWe TpPEeIIOCHUIKH COACPXKUT JIEKIUs, MOATOTOBIICHHAS HAa BBICOKOM TMPO(ecCHOHATHHOM
ypoBHE. B OBceIHEBHOM U MHTEHCUBHOM YIPAaXXHEHHWU B HAYYHOM MBIIIIEHUHU U 3aKIJIIOYAETCS TJIaBHAs
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BUBamOIas (YHKIMS JIEKIUM HAXOAMUTCS B 3aBUCHUMOCTH OT I'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO COJIEPYKAHHS JIEKIMM WM METOJUKH ero wu3liokeHus. JlormuHoe,
JI0Ka3aTeIbHOE pacioyiokeHre Matepuaina, CTpemMieHHe JIEKTOpa HEe MPOCTO U3J0XKHUThH ToJible (aKThl, a
JIOTHYHO PACHOJIOXKHUTh MaTepHai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAY4YMTh CIIyIIaTeNled JaymaTh, UCKaThb OTBETHl Ha BO3HMKAIOIIME BOIPOCHI M PacCMAaTPUBATh MPHEMBI
TaKOTO TIOMCKA — BCE 3TO OTIMYUTEIBHBIC YEPThI JISKIIUH, BHITTOTHSIONICH B MTOJHOW Mepe pa3BUBAIONIYIO
(GYHKIHIO.

Opraamsyromiass QyHKOWS JIEKIUH TpedycMaTphBaeT, B TIEPBYIO oOdepedb, YIpaBICHHE
CaMOCTOSITENIbHON PaboTOM, Kak B IpoIecce JIGKIMU, TaK U BO BHEAYAUTOPHOE BpeMs. OJTa (QyHKUUS
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CO3HATEIBHO YCUIIMBAETCA MPOBEJCHUEM CEMUHAPOB U MPAKTUUECKUX 3aHATUN. B TaHHOM citydae JIeKTop
PEKOMEHIyeT JUTepaTypy, oOpaliaeT BHUMaHue CIIyllaTeled Ha TO, YTO HEOOXOJUMO HM3YYUTh U C YEM
cornoctaBuTh. [lomyuyeHHbIE B XOJle JIEKIMHA BBIBOABI W PE3YJIbTAaThl CIYXaT OCHOBOW IMpHU
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOM JTUTEPATYPHI.

['maBHOE B mepuoJ TOATOTOBKM K JIGKIMOHHBIM 3aHATUSAM — HAYYUThCA METOJaM
CaMOCTOSITEIFHOTO YMCTBEHHOTO TpyJa, CO3HATEJIbHO pa3BUBaTh CBOM TBOPYECKUE CIIOCOOHOCTU U
OBJIaJICBaTh HABBIKAMH TBOPUYECKOH padoThL. JIJis 3TOr0 HEOOXOAUMO CTPOTO COOOAATh JUCIHILTUHY
yueObl M ToBeleHHUs. YeTkoe IJIaHUPOBAHUE CBOETO pPabOuero BpPEMEHU U OTAbIXa SBISETCS
HEOOXOIUMBIM YCIIOBHUEM JIJIsl YCIIEITHOW CaMOCTOSITENIEHON paboThl. B OCHOBY €ro HYXHO MOJIOKHTH
pabouyio mporpaMmy H3y4aeMblX B CeMecCTpe IUCHUIUIMH. ExeqHeBHOW yueOHOM paboTe CTyAeHTY
cienyer ynemsatb 9-10 wacoB cBOero BpEMEHHM, T.€. IPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOATENIbLHON paboTe HeoOX0AMMO OTBOANTH 3—4 yaca.

KaxxioMmy CTyJIEHTY ClIelyeT COCTABIISATh €XKEHEACIbHBIA U CEMECTPOBBIN IIIaHbl pa0OTHI, @ TAKKE
IUIaH Ha KaxAblid pabouunii genb. C Beuepa Bcerga Haao pacnpeenarh paboTy Ha 3aBTpalllHui JeHb. B
KOHIIE Ka)/I0TO JHs [IeJIeCO00pa3HO MOBOIUTH UTOT Pa0OTHI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
110 HAMEUEHHOMY IUIaHy, He ObUIO JIM KaKUX-TUOO OTCTYIUICHUH, a €clii ObLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISATh CaMOKOHTPOJb, KOTOPBIA SIBISIETCS HEOOXOJUMBIM YCIOBUEM
ycnenHoi y4eObl. Ecnum 4To-TO OCTaloch HEBBINOJIHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs Ui
3aBEpIICHHSI TOW YacTH pabOThI, HE YMEHbBIas 00beMa HeIeTTbHOTO IJIaHa.

CrnymaHue M 3amuch JIEKIIUA — CIOKHBIM BUJ BY30BCKOW ayTuUTOpPHON paboThl. BHUMarensHOE
CIIyIIIaHUE ¥ KOHCIIEKTUPOBAHHUE JIEKIMI TMpeArnojiaracT HWHTCHCUBHYI0 YMCTBEHHYIO JE€ATEIbHOCTh
crynenta. Kpatkue 3ammcu JeKUud, MX KOHCHEKTHPOBAHHWE IMOMOTaeT YCBOUTH Y4eOHBI Marepual.
KoHcnekT siBisieTcst oJIe3HbIM TOT/A, KOT/Ia 3aliCcaHO caMoe€ CYIIECTBEHHOE, OCHOBHOE M CHIENIaHO ITO
caMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE)
MPUHOCUT OOJIbIIIE BpEJa, YeM TMOJb3bl. 3alUCh JIGKIUHA PEKOMEHIYETCS BECTH 110 BO3MOKHOCTHU
coOCTBeHHBIMU (opMylIHpoBKamMu. JKenareapbHO 3amuch OCYHIECTBIATH HA OJHOM CTpaHule, a
CJICYIOIIYIO OCTABJISITh JJISI TIPOPAOOTKH y4eOHOT0 MaTepralia CaMOCTOATEIBHO B JOMAITHUX YCJIOBHSIX.
KoHcnekT nekiuu mydiie moapa3fenarTh Ha MyHKTHI, naparpadsl, coOI0as KpacHyI0 CTPOKY. DTOMY B
00JBIION cTeneHu OyIyT CIOCOOCTBOBATH MYHKTHI IUIAHA JICKIWU, MPEIIOKECHHBIC MPEIOoAaBaTelIsaM.
[IpuHnMnUanbHBIE MecTa, OmNpenesieHus, (GopMyibl M APYroe CieayeT COMPOBOXKAATh 3aMEYaHUSIMU
«BXHO», «0CO00 BAXHO», «XOPOIIO 3allOMHUTHY» M T.I. MOXHO JeJaTh 3TO M C TOMOIIBIO
pPa3HOIBETHBIX MapKepoB wiu pyyek. LlemecooOpa3zHo pazpaboTaTh COOCTBEHHYIO «MapKOTpaduio»
(3HayKH, CUMBOJIBI), COKpalleHus cioB. He mumHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. Pabortas
HaJ KOHCIIEKTOM JIeKIIMi, BCErJja HEOOXOANMO HCIOIb30BaTh HE TONBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJIHUTEIFHO PEKOMEHI0BaN JIEKTOp. VIMEHHO Takas cepbe3Hasi, KpOmoTiuBas padbora c
TEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBJA/IeTh 3HAHUSMU.

3 Meroanveckne YKa3aHusA sl O0YyYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHM) 3aHSATHAM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszainuu y4eOHOTro
mporecca, MpeaCTaBsoNIas CcOOOH KOJUIEKTUBHOE OOCYXJIEHUE CTYJEHTaMH TEOPETHUYECKUX MU
MIPaKTUYECKUX BOMPOCOB, PELICHUE MPAKTUYECKUX 3a/1ad 110/l pyKOBOCTBOM IpenoaBaTelis.

OCHOBHOW IIETIbI0 CEMHUHAPCKOro (MPAKTHYECKOT0) 3aHsTHUS SBISETCS NPOBEpKa TIIIYOMHBI
MMOHUMAaHUS CTYJEHTOM H3y4yaeMOM TeMbl, y4eOHOro mMarepuaja U yMEHMs WU3JI0KHUThb €ro COAepKaHHe
SCHBIM M YETKHUM SI3bIKOM, Pa3BUTHE CaMOCTOSITENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTHMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (IpakTUYECKHX) 3aHATUSAX MPEIIOIaraeTcsi paccMaTpuBaTh HauOoliee BaXKHbIE,
CYLIECTBEHHbIE, CIIO)KHBIE BOMPOCHl KOTOpBIE, KAaK CBUAETEIbCTBYET IpernojaBaTesibCcKasl NpaKTHKa,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipuy >TOM TOTOBHUTHCS K CEMHUHApCKOMY (MPaKTHUECKOMY) 3aHSTHUIO BCErJa HYKHO 3apaHee.
[TonroToBka Kk ceMHHAPCKOMY (IIPaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl Clenyrolee:

- 00s13aTeNnbHOE 03HAKOMIICHHE C IJIAHOM 3aHSTHSI, B KOTOPOM COJEpKaTcs OCHOBHBIE BOIPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIOIIMX pPa3JeioB y4eOHHKA, Y4eOHOro IMocoows,
coJiepKaHUsl PEKOMEHJOBaHHBIX HOPMATUBHBIX MTPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEH]IYEeTCS UX BBIYUUTh);

- W3YYCHHE JOIMOJHUTEIBHOU JIUTEPATYPHl MO TEME 3aHSTHS, Jelas IMPH TOM HEO0OXOIUMbIC
BBIIIMCKHU, KOTOpPbIE MOHAT00ATCA MpU OOCYKACHUH HAa CEMHUHApEe U PEUICHUH 3a[]a4 Ha MPaKTUYECKOM
3aHSTHUH,

- (GopMyIUpOBaHHE CBOETO MHEHHS MO KaXJAOMy BONPOCY M apryMEHTUPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIKUX BO BPEMSI CAMOCTOSTEIbHON paboThl ¢ yUeOHUKAMH U Hay4HOU JUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE TIOTYYUTh HA HUX OTBETHI,

- oOparieHue 3a KOHCYJbTallUel K MpernoiaBareiio.

Ha cemunapckoMm (IpakTHYECKOM) 3aHSATUU CTYJIEHT MpPOSIBISET CBOE 3HAHHME IPEIMETA,
KOpPpeKTUpYeT HH(OpPMAINIO, MOJYYEHHYI0 B IIPOIECCE JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(dbopMupyeT omnpeeNIeHHbIN 00pa3 B ria3ax MpenoiaBaTelis, MoTy4acT HABbIKK YCTHOW PEeYr U KYJIbTYpPhI
JUCKYCCUU, HaBBIKH IPAKTUYECKOr0 PEIEHU 3a/1a4.

Ili1anbl IpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHI

Pa3zpnen 1. OCHOBBI A€ATEIBHOCTH HEKOMMEPUECKUX OpraHu3alui

Tema 1. Hexommepueckue opraHu3anuu: NOHATHE, IPU3HAKH, BUBL. [IoHATHE HEKOMMEPUYECKOU
chepbl. XapaKTepUCTHKA «TPEThero cekropa». lloHsrue HekoMMmepueckoi opraHuzanuu. OCHOBHbBIE
(GOpMBI W BUIBI HEKOMMEPYECKUX OpraHu3anuii. TeHICHIMH pa3BUTHS HEKOMMEpYECKou cdepsl B
Poccuiickoit ®enepanuu. 3apyOeKHBI ONBIT 1O CO3JaHUI0O W PETYIUPOBAHUIO JESATEIBHOCTH
HEKOMMEPUYECKHX OpraHu3aIfi.

Tema 2. DxoHOMUYECKUN MeXaHU3M (PYHKIIMOHUPOBAHUS HEKOMMEpUYEeCKUX opraHuzanuil. Teopus
«MPOU3BOJICTBA OOIIECTBEHHBIX Oyar», TEOpUsl «HEBBIMOJHEHHOTO KOHTPAKTa», TEOPUSA «KOHTPOJIS
cTeiikxomnepoBy. ColMalbHbIii MapkeTUHT W (aHapaiizunr. McTouHuku U crnocoObl (pOpMUPOBAHUS
KarnuTaia HEeKOMMEPUYECKOM OpraHu3aIiu.

Tema 3. IlpaBoBoe perynupoBaHuE [EATEIHHOCTH HEKOMMEpUYecKux opraHuzanuii. 00630p
HOPMATHBHBIX TIPABOBBIX AaKTOB PETYIUPYIOIIMX ACATEIHHOCTh HEKOMMEPYECKMX OpraHu3aIluil.
Oco0eHHOCTH TPaBOrO CTaTyca HEKOMMEPUYECKHMX OpraHW3aldid pPa3HbIX OpraHU3aIMOHHO-IIPABOBBIX
dopm. T'ocymapcTBeHHBIE M HETOCYAAPCTBEHHBIE HEKOMMEpUECcKue opranmzanuu. Hekommepueckue
OpraHM3allii Ha OCHOBE B3aWUMHON (TpYMNIoBO¥) ©  0OmIeCTBEHHOW TMOnb3bl.  COLHANBHO
OpPUEHTUPOBAHHBIE HEKOMMepYeckrne opraHuzanuu. ChnenuaibHBId TOPSIOK  TOCYIapCTBEHHON
perucTpaliii ~ HEKOMMeEpYecKuX  opraHuzanuil. Packpeitue wuHpOpMAMK O  JESTENBHOCTH
HEKOMMEpYECKOM oprann3annii. iMyiiecTBeHHass OTBETCTBEHHOCTh HEKOMMEPUYECKUX OpraHU3aIui.

Paznen 2. DkOHOMUYECKNUN MEXAHU3M JIESITEIbHOCTH HEKOMMEPUYECKUX OpraHU3aluil

Tema 4. Pecypcel HekoMMepdeckux opranmzanuid. OCOOEHHOCTH PECYpPCHOTO IMOTEHIIMaa
HEKOMMepuecKkoil opranuzanuu. TpynoBeie pecypchl. DunHaHcoBble pecypchl. HMH)opMammoHHbIe
pecypchl. IlmanupoBaHre OCHOBHBIX OpPraHU3AIMOHHBIX IPOIECCOB ACATEIHLHOCTH HEKOMMEPUYECKOM
opranmzani. OCOOEHHOCTH  OyXTanTepcKoro ydera ©  HAJIOrOOOJOXKEHUS HEKOMMEPUYECKHX
OpraHu3aIui.

Tema 5. HamorooGnoxeHre HEKOMMEpUECKHUX opraHu3anuii. denepalbHble HAJIOTH U COOPHI.
PernonanpHble Hajmorm U cOopbl. MecTHple Hamorh W cOopbl. OOBEKT HAJIOr000JI0KEHUS
HEKOMMepUecKux opraHu3anuii. Hamor Ha nobaBneHHyl0 ctromMocTh. Hamor Ha mpuObuie. Hamor Ha
MMYIIECTBO TpeaAnpusaTuii. JIbroTel MO yIjaaTe HaJoroB. B3anMMOOTHOIIEHHS HEKOMMEPYECKHX
opraHm3aliiii W TrocynapctBa B cdepe Hamoroobmoxkenus. CraBku Hamoroodbmoxxenus. I[lopsmok
dbopmupoBanus ~ HayjorooOysaraemoit  6a3el.  M30mITOuHOE  HamoroBoe  Opems.  [locieactBus
HEJ0CTATOYHOCTH HAJIOTOBBIX CTUMYJIOB K POCTY JOXOJI0OB M KamuTana. ONTUMaibHOE HAJIOTO00I0XKEHHE.
CBs13b HAJIOTOB € OIOKETHOW CHUCTEMOM, XO35ICTBEHHON M colalibHOM cuTyanued. Co3naHue ycinoBUn
s OajaHca MHTEPECOB TOCYJapCTBa, HEKOMMEPYECKHX OpraHu3aluii Kak MJIaTeNbIIMKOB HAJIOTOB U
MoJIb30BaTesiell 00mecTBeHHBIX Oyar. OnTUMH3aIus CTaBOK HAJIOTOB. ODBOJIOIMOHHOE YIIPOIIEHUE
MOpsZIKa OTpeeNieHrss HanoroodmaraemMoil 6a3pl. CTaOMIBHOCTH JIEHCTBHUSI IPABOBBIX HAJIOTOBBIX HOPM.
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CornacoBaHHOCTb HAJIOTOBOTO M Oyxranrepckoro ydera. CrpaBeaiuBBIA HAJOTOBBIA  PEXUM.
CrumynupoBanue npuTtoka kanurtaia. [lonaepxanue 6anaHca MeXay SKOHOMUUECKOH 3(pPEeKTUBHOCTBIO
U IIepepacnpeiesieHuEM.

Tema 6. I[lopsaok 1 peryiupoBaHue OILIAThl TPYAA PaOOTHUKAM HEKOMMEPUECKUX OpraHU3aluil.
Cucrema UEHTPaIM30BAaHHOIO IIJIAHUPOBAHUS. PermamMeHT AeATenbHOCTH HPENIpUSITHUA B BOINPOCAX
omnarel Tpyaa. CrtaBku pa3MepoB HHIMBUAYyalbHOro 3apabotka. Ilokaszarens cpegHero 3apaloTka.
JIMMHT YHCTICHHOCTH 3aHATHIX. HampaBieHuss 1 HOpMaTUBBI UCIIONB30BaHUS NPHOBLTH. Pasmepsl GpoHm0B
OIJIaThl TpyJa M HKOHOMMYECKOI'O CTUMYJIMpOBaHUA. PbiHOYHAas skoHOMMKA. PwiHOK Tpyna. Crnpoc u
npeuiokeHue Ha pabouyro cuiny. [lpuHnuner pedhopmupoBaHus omiaTel TpyAa. Tapudnas cucrema.
Tapudnas cerka. Tapudnuas craBka. Equnbiii TapudHO-KBaIM(PUKAIMOHHBIA CIPAaBOYHUK padoT,
npodeccuir u padounx. KosiekTuBHbIA 10roBop. MOTHBAIIMOHHBIH MEXaHH3M TPYJOBOH aKTHBHOCTH
paOoTHUKOB. EnuHas MeTonuKa OLIEHKHM CIOXHOCTH TpyJda paOOTHUKOB MpEeANpHUITHN (OpraHu3aluii)
HapoaHOTo Xo03sicTBa. AuddepeHnnanus cTaBOK M OKJIAA0B €AHMHON TapudHON ceTku. MarepuanbHoe
cruMmyaupoBanue. PopMmbl U cucTeMbl omiaaTel Tpyzaa. CucreMa coLMaiabHOM 3aIUThl HACENIEHHS.
[lopsanox wuHAEKcauMM oOIUIaThl TpyJda. locynapcTBeHHas CcoLMalbHAs IOJUTUKA. MUHHUMabHBIE
roCyJapCTBEHHBIE CTAHAAPTHI 3apabOTHOM IUIaThl, MOCOOWM, CTUNEHAMH W TeHCHH. [IpoKuTOUHBIN
MUHHMYM. YPOBEHb JKM3HM KaK coIMajbHas Kareropus. Kiaccupukamus ypoBHEH JKM3HHU: JOCTATOK,
HOpMaJIbHBIH ypOBEHb, OeqHOCTh, HUIIEeTa. (COCTaBIAIOIIME YPOBHA JKU3HU: JOXOAbl HaceleHus,
conpanbHOe o0ecreueHne, MOTpedsieHne MaTepUANbHBIX OJar W yCIyr, YCIOBHS JXH3HH, CBOOOJHOE
BpeMs. YCIOBUS OKM3HHM: YCJIOBUS TpyAa (CaHMTAPHO-TUTMEHUYECKHE, ICUXO(U3HOIOTHYECKHUE,
ACTETUYECKUE, COIMAIBHO-TICUXOJIOrHYeCcKre), ObIT, mocyr. lloHsATHE NOTPEeOUTENHCKOTO OIO/KETA.
MuHMMaNbHBIM U palMOHAIBHBIA MOTpeduTenbekue O keThl. ColnanbHble HOPMATUBBI Ui pacueTa
noTpeOUTENbCKUX Or0KEeTOB. JIMuHble MOTpeOHOCTH paboTHHKOB. Dusnonorndeckue ((puzndeckue)
NOTPeOHOCTHU: MOTPEOHOCTH YEJIOBEKAa KaK OMOJOrHMUYecKoro cyuiectsa. MHTemIekTyanbHble (1yXOBHBIE)
noTpeOHOCTH: 00pa3oBaHWE, IOBBIIICHHE KBAIM(UKAIUKN, TBOpYECKas nesTenbHOCTh. CoruanbHble
NOTPeOHOCTH: COLMAIBHO-TIOJUTHYECKAsT JIEATEIbHOCTh, CaMOBBIpR)XEHUE, OOLIEHHE C JIIOAbMHU.
[TorpeOHOCTH TIepBOI HeoOXoauMocTH. PanmoHanbHbIe (pa3yMHBIE) U UPPANMOHAIBHBIE MOTPEOHOCTH.
Coumanbuble norpeOHocTH oOmiectBa. [lonnThka B o0nacTu 3apabOTHOM MiaTbl Ha NPEANPUATHH.
[IpyHIMIIBI TOJIUTUKU: CIIPABEUIMBOCTh (paBHAs OIIaTa 3a PaBHBIM TPYA), YUET CIOKHOCTH pabOThI U
YPOBHS KBANU(DUKALUYU TPy, yUeT HAJIMUUS BPEIHBIX YCIOBUH TpyJa U TSXKeI0ro GU3n4ecKoro Tpyaa,
CTUMYJIMPOBAHHUE 3a KaueCTBO TpyJa U JOOPOCOBECTHOE OTHOIIEHHE K TPYAY, MaTepHalbHOE HaKa3aHUE
3a JONYIIEHHBIH Opak M 0€30TBETCTBEHHOE OTHOILIEHHME K CBOUM OOS3aHHOCTSIM, OIEPEXEHHE TEMIIOB
pocTa IPOU3BOIUTENLHOCTH TPYAa MO CPAaBHEHHIO C TEMIAaMH pOcCTa 3apa0OTHOM IUIAThl, MHIEKCAIUS
3apa0OTHOM MJaThl B COOTBETCTBUH C YPOBHEM MHMIISALMU, IPUMEHEHHE TPOTPECCUBHBIX ()OPM U CUCTEM
omjiaTel TpPyAa, KOTOpble B HauOOJBILIEH CTENEHHM OTBEYAIOT NOTPEOHOCTAM MPEAIPUATHS.
I{enecooOpa3HOCTh NPUMEHEHHUsI CAEIbHOM WM MOBPEMEHHOH cHCTeMBbl OIUIaThl Tpynaa. BzanmocBssb
MOHSTHUM: KaJlpbl, MPOU3BOAUTEILHOCTh Tpyia U 3apaboTHas iata. ®ona omnatel Tpyaa. Hanpasnenus
paboThl ¢ NepcoHaIoOM Ha NpeanpusATHH. JlOJKHOCTHBIE MHCTpYKIMM. IlnaHupoBaHMe BaKaHCHM.
[IpuBneuenne mnepconana. Pa3paborka mnporpaMMm mpodeccHOHaIbHOM MOATOTOBKM M Pa3BUTHS
nepcoHana. OpraHu3zanus OpOABMXKEHMs IepcoHana. Pa3paboTka cHUCTEM OLIGHKM pe3yJibTaTOB H
cTuMynupoBaHus Tpyna. CokpallleHue nepcoHana. YpoBeHb KU3HU: Mokazarenu. COBOKYMHBIN J0XO[
paOOTHUKOB: OCHOBHas 3apa0oTHas IulaTa, JAOIUIAThl, HaaOaBku, npeMud U T.J. CouuaibHbIe
Tpancheptrl. ['ocymapcTBeHHOE conralibHOE obecrieueHue: B PO u 3apyOexxHbld OonbIT. MUHUMAaIBHBIN
noxon. MunuManbHblii pasmep omuiatel Tpyna (MPOT). Iuddepennumanus pa3MepoB MHUHMMAaIbHOM
OIJIaThl TPYyJa IO pa3psiiaM U peruoHaM cTpaHbl. Pacder cpeaHero tapugHoro KodQppuieHTa paboymnx.
[Tonatue «4yepHoro peiHKay». IlnarexecrnocoOHbI crpoc HaceneHus. CTpyKTypa JTOXOJIOB HACEJIEHUS.
CoBokynHble noxoAbl HaceneHus. HomuHaneHble m0X0Abl. Pacmosiaraemble JOXOJbI HACEJICHUS.
PeanbHble 1OXOBI.

Tema 7. VYmnpaBieHHne HEKOMMEpPYECKMMH OpraHu3alUsMU. [OCyIapCTBEHHBIE OpPraHbI
yIpaBJIeHUs] HEKOMMEpPYECKMMHU OpraHuzaiusMu: ¢enepaibHble (LeHTpalbHbe), DenepaiabHbIe
BEJIOMCTBEHHbIE, MyHHUIIUNaIbHbIE. BhICIIMe opraHbl yrpaBieHHs HEKOMMEPUECKMMH OpraHU3alusMU:
KOJIJIETHAJIbHBIA BBICIIMN OpraH yIpaBlieHHs il aBTOHOMHOW HEKOMMEPYECKOW OpraHu3aluy; ooIee
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coOpaHue 4IEHOB JUIsI HEKOMMEPUYECKOro IMapTHEPCTBA, accouuanuu (corosza). Ilopsmok ympaBieHHs
¢onnom. CocTaB M KOMIIETEHLMS OpPraHOB YIpPABJIEHUS OOLIECTBEHHBIMU U  PEIUTHO3HBIMU
opranuzanusMu. @OyHKIUM BBICIIETO OpraHa YIpPaBJIEHHWS HEKOMMEpPYECKMMH OpraHU3alMsIMHU.
KomrmereHius BeIcIIero oprana yrnpapieHUs HEKOMMEPUYECKUMHU opraHu3anusamMu. [lonarue u 3HadeHue
OpraHM3alM B MPOLECCE YIPABIECHUS HEKOMMEPUYECKUMHU opraHuzanusmMu. OpraHusanus Kak Mpolecc.
CyIlIHOCTh yHpPaBICHYECKUX TMOJHOMOYMNA. Buuapl ynpaBieHYecKux mnojJHoMo4Yuid. [lomHomMouns u
OTBETCTBEHHOCTh. [IOHATHE OpraHu3anMoHHON CTPYKTYpHL. Ilponecc ¢popmupoBaHus opraHU3aOHHBIX
CTPYKTYp. THUIBI OpraHU3alMOHHBIX CTPYKTYp. Buabl O0poKpaTHYecKUX OpPraHU3alUOHHBIX CTPYKTYP.
Bunpsl opraHM4YeckMX OpPraHM3alMOHHBIX CTPYKTyp. MoTuBamusi Kak (QYHKIWS — yIpaBICHUS
HEKOMMEpPUYECKUMHU OpraHu3auusaMd. MoTHBaIMs JeSTeNbHOCTH B HEKOMMEPUYECKHUX OpraHU3aIusx.
OOmast xapakTepucTHKa MOTHBalMU. MOTHB, MOTHBHPOBAaHHE, MOTHUBAaTOpPBHL. MoTHUBaLUS H
ctumyirpoBanue. CylHOCTh MOTHMBAllMOHHOTO Mpolecca. Pojb SKOHOMHUYECKHUX U HEIKOHOMHUYECKUX
MOTHBOB B 3()(pekTrBHOI MOTHBaIMH nTepcoHana. Bunel MoTuBoB. CojepKarenbHble TEOPHH MOTHBALIUU:
Teopus umepapxuu norpedbHocrerr A. Macnoy; teopus ERG K. Anpaepdepa; teopus npuodpeTeHHbIX
norpedHocTeit J[. Mak Knennanna; Teopust nsyx ¢axrtopoB @. I'eprdepra. Ilpoueccyanbable Teopuu
MOTHBAIIMM: TEOPHsl OXUAAHWIA, Teopusl crnpaBeyIMBOCTH (paBeHcTBa); Monenb [loprepa—Jloynepa.
CyIHOCTh M COJEpXKaHUE KOHTPOJS B IPOLIECCE YIPaBIECHHS HEKOMMEPUYECKMMM OpraHU3alUsMU.
3HaueHue KOHTPOJISA B YIPABJICHWU COBPEMEHHBIMH HEKOMMEPUYECKHMMU opranuszaiusmu. TpeboBaHus k
KOHTpOato. OCHOBHbIE BHUJBl KOHTpOJIA. BHemHuil n BHYTpeHHUH KOHTpoJb. IIpouecc kKoHTponst B
COBPEMEHHBIX HEKOMMepYecKuX opranuzanusix. L{uki koHTpos kak nporecca. MTHCTpyMEeHTBI KOHTPOJIS.
Koopaunamust B ynpaBieHMM HEKOMMepyYecKuMu opranuzauusmu. Ilonsrtue OecnepeOoitHocTH U
HenpeprBHOCTUH. KoMMyHHKaIMKM B HEKOMMEpUECKUX opraHu3anusax. KoopanHaius B Manoil U KpymnHoi
OpraHM3alMsIX: MPEeUMYIIECTBA, HETOCTATKH.

Tema 8. AHanu3 ¥ OLEHKAa JEATEIbHOCTH HEKOMMEPYECKHUX OpraHHu3alii B COIMAIIbHO-
SKOHOMHYECKOW cdepe. AHamu3 d>(PPEKTHBHOCTH OpraHU3AIMK JEATEIBHOCTH HEKOMMEPYECKOM
opranuzanuu. OLeHKa WHBECTUIIMOHHOW MPHUBJIEKATENbHOCTH HEKOMMepuecKoil opranmzanuu. OreHka
JESITeTbHOCTH HEKOMMEPYECKHX OpraHu3anuil B chepax: oOpa3oBaHUe, 3ApaBOOXPAHEHUE, COIMATIbHAS
MoAJepKKa, KynbTypa, ¢uskyiabTypa u cnopt, KKX, nayka. ['ocymapcTBeHHBIH M OOIIECTBEHHBIH
KOHTPOJIb 332  JIEATENbHOCTBIO  HEKOMMEpUYecKux  opraHuzamuii. OcoOeHHOCTH  OaHKpPOTCTBA
HEKOMMEPUYECKUX OpPTaHU3alUM.

4 Meroanyeckue yKa3aHus 1JIs1 00y4alomMXcsl 110 OPraHu3aliy caMoCTOATEIbLHOH padoThl
4.1 ®opMBbI CaMOCTOATEIbHOI padoThI

CamocTtosaTenbHast paboTa SBISETCS HEOTHEMIIEMBIM 3JEMEHTOM yueOHoro mnpouecca. llpu
CaMOCTOSITENIbHOW paboTe AOCTUraeTcss KOHKPETHOE YCBOGHHE YYEeOHOro MaTepuana, pa3BUBAOTCS
TEOPETHYECKHE CIIOCOOHOCTH, CTOJNb BaXKHBIE Ui COBPEMEHHOW TMOATOTOBKH CIENUAIACTOB. DOpMBI
CaMOCTOSITENIbHOM pabOThI: TMOArOTOBKA K JICKIUSIM, CEMHUHAPCKAM (TIPAKTHYECKUM) 3aHSATHSM,
KOHTPOJIBHBIM paldoTaM, MPOMEXKYTOYHOW AaTTeCTallid, HaIHCaHUEe KOHCIIEKTOB, CaMOCTOSITEIHHOE
BBIIIOJIHCHWE THIIOBBIX 3aJlaHMii M TECTOBBIX 3aJaHWil, BBINOIHEHHE KypCcOBOW paboThl (st
HampaBlieHHOCTH (mpocuis): byxranrepckuil yuer, aHalvu3 M ayquT), HalMCaHWE HAy4YHOTO JOKJIaja,
CTaThH.

4.2 MeToauueckue YKa3aHUs 110 BBINIOJJHCHUIO KOHTpOJ’IbHOﬁ paﬁoTbl

CTpyKTypHBIMH 3JI€MEHTaMU KOHTPOJIBHOM pabOTHI SIBJISIOTCS:

Turynbaeiii uct ([Ipunoxenue A)

Conepxxanue

1. TectoBble 3agaHust

2. Tlpaktuueckoe 3aanue

3. Pedepar

CnHcok UCnoIb30BaHHBIX UCTOYHUKOB

[Tpunosxxenus (pu HEOOXOIUMOCTH).

3ajaHue BBINOJHAETCS 1O BapuaHTaM. BapuaHT Uil TECTOBOTO 3aJaHUsl ONPEAEIAeTCS 110
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nocienHel nudpe 3aueTHOM KHWXKKM WIM CTyJeHueckoro Ouinera Bapuwant mis pedepara — nBe
nmocyieHuX IU@p 3a4eTHOM KHIKKM WIH cTyaeHueckoro Ouiera ¢ 01 mo 45 BKIIOYUTENBHO, jJajiee
BapuaHT pedepara onpenenseTcs 1o nocaeaHel mudpe 3a4eTHON KHIDKKH WM CTYACHYECKOro Ouiera.
BapuaHT a1 npakTUYecKOro 3aJaHusi OIpelessercs Mo IHocieqHed nupe 3a4eTHOW KHUKKH MU
CTy/IEHYECKOro Ouniera.

3ajaHus K KOHTPOJIbHOM paboTe npuBeleHbl B GoHAe ouleHOouHbIX cpelnctB (IIpunoxenun 2 k
paboueii mporpaMMe JUCIUTLIAHBI).

4.3 Metoauyeckue yKa3aHus mo 0(popMJIeHUI0 KOHTPOJIbHOM U KypPCcOBO# padoThl

4.3.1 OdopMieHne TEKCTOBOI YacTH

[Ipu odopmienun TtekcroBoi uactu paboTel ucnonb3ytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJHEHA MEYATHBIM CHOCOOOM C HCIIOIB30BAHMEM KOMIIBIOTEpA H
MIPUHTEPA HAa OJHOU CTOpOHE JucTa Oenmoit Oymaru ogHoro copra dopmara A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaJia U pazmepom mipudTa Times New Roman 14 nynkToB. PaboTa 10/KHA UMETh MATKUH
HepeIuieT B MalKe-CKOPOCLIMBAaTee.

Crpanuiibl pabOThl TOJKHBI UMETH CIIEAYIOIIUE MOJS: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HIxkHee - 20 MM. AG3alHbII OTCTYI JTOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYas WUTIOCTPALUU U MPHIOKEHUS,, HyMEPYIOTCs 10 MOpsAAKy 0e3
IIPOIYCKOB M IOBTOpeHUH. IlepBOil CTpaHMIEH CUMTAETCS TUTYJBHBIM JIMCT, HA KOTOPOM HyMepauus
CTpaHMII HE CTAaBUTCS, Ha CIEAYIOLIEH CTpaHuUlle CTaBUTCA Udpa «2» U T. 1.

[TopsAKOBBI HOMEP CTPAHUIIBI IEUATAIOT HA CEPEIUHE BEPXHETO IMOJISI CTPAHHIIBI.

B Tekcre paboThl OKHBI INPUMEHSTHCS Hay4yHble TEpPMHUHBI, 0003HAYCHMsS W OIpEIeNeHHS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH CTaHAAPTAMH, & MPH UX OTCYTCTBUU — OOIIETPUHSATHIC B HAYYHOH
JUTeparype.

B TekcTe paboThI HE TOMyCKaeTCs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEUH, TEXHULM3MBI, IPO(HECCHOHAIN3MBI;

- IPUMEHSATH JJISl OJJTHOTO M TOTO )K€ MOHATHUS Pa3IMuHbIe HayYHbIE TEPMHUHBI, OJM3KUE TI0 CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHBIE CJIOBA U TEPMMHBI IPU HAJIUYMM PAaBHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH IPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- TPUMEHSTHh COKpAIICHHUS CJIOB, KPOME YCTAHOBIICHHBIX MpaBUJIaMU pyccKoi opdorpadum,
COOTBETCTBYIOLIMMHU I'OCYJapCTBEHHBIMU CTaHIapTaMH;

- COKpaiaTh 0003Ha4YeHHs eIMHUI] (PU3UUECKUX BEJIMUMH, €CII OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €JUHMIl (PU3NYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3arojIoOBKax M B pacIIn(poBKax
OYKBEHHBIX 0003HAYEHU, BXOAAIIUX B (POPMYIIBI U PUCYHKH.

B Tekcte paboThl, 3a HCKIIIOUEHHEM (OPMYIL, Ta0IMII, PUCYHKOB HE JOIMYCKAETCS:

- MPUMEHATh MAaTeMaTHUYECKUI 3HaK MHUHYC (-) TIepel OTPHUIATEIbHBIMA 3HAYCHHUSIMH BEIHYNH
(cmemyeT mucaTh CI0BO KMUHYCY);

- IPUMEHSTH 3HaK «O» 1711 0003HAUYEHHUS JUaMeTpa (CiaeayeT MUCATh CIOBO «IHaMETP»);

- NPUMEHATh 0€3 YHMCIIOBBIX 3HAUEHUH MaremMaThdyeckue 3HaKH, Hampumep > (Oosblie), <
(menblIe), = (paBHO), > (OoJblIEe WM PAaBHO), < (MEHbIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(IpoueHT);

- TPHUMEHATh WHIEKCHl CTAaHIAPTOB, TEXHWYECKUX YCIOBUH W JPYrHX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O0o3HaveHus1 eqUHALl (PU3UYECKUX BEIWYMH B TEKCTE pabOTHl MPHUBOAHWTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte paboThl UMCIIOBBIE 3HAYEHHSI BEIMYUH ¢ 0003HaYeHHEM eIMHUI (PU3HUECKUX BEIUYUH U
eMHUI] cYeTa CleAyeT mucarth HudpaMu, a yucia 6e3 0003HaueHUs eIUHMIl (U3NYECKUX BEITUYUH U
€IMHUI] CYeTa OT SIUHUIIBI 10 IEBSITH — CJIOBAMHU.

IIpumepsl.



9

1. TIpoBecTH UCTIBITAHUS MATH TPYO, KaXKAast JTUHOU 5 M.

2. OtobOpath 15 denoBek 111 aHKETUPOBAHUS.

Heponyctumo oTaensaTh enuHUIly (GU3NYeCKON BEIWYMHBI OT YHCIOBOTO 3HAUCHUS (IIEPEHOCUTH
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KpOME €IUHMIL (PU3NYECKUX BEJIMYMH, IOMELAeMbIX B Ta0INLAX.

4.3.2 OdopmiieHue oriaBJieHHsl, 3aT0JI0BKOB

Ornaenenne odopmisercs B coorBercTBuu ¢ TpeboBanmsmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBiieHHe — NEepedYeHb OCHOBHBIX 4YacTed padoThl C yKa3aHUEM CTpaHUL, Ha KOTOpbIE HX
ITOMEILAOT.

3aroJoBKM B OIJIaBJIEHUU JOJDKHBI TOYHO IOBTOPSTH 3aroyioBKM B Tekcre. He nomyckaercs
COKpamiaTh WJIM MPUBOAWUTH 3arojOBKH B JApyrod ¢opmynupoBke. llocnennee cioBo 3aroiioBka
COEAMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIbI B IIPAaBOM CTOJIOLE OIJIaBJICHUS.

B ornaBnenun cnoBo «Cojaep:kaHue» 3alUChIBAIOT B BUJAE 3arojlOBKa CHUMMETPUUYHO TEKCTY
(mocepenuHe cTpaHHUIIbl) ¢ IpoNUCHON OykBbl. HanMeHOBaHMs, BKIIIOUCHHbIE B OIJIaBIIEHUE, 3aIIUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUMHAS C TIPOTIMCHON OYKBBI.

3aroj0BKH JOJKHBI YETKO M KPAaTKO OTPa)kaTh COJEPKaHKE IIaB HJIM Pa3/IelioB.

3aroyIoBKU pacroyiaraloT CAMMETPUYHO TEKCTY (IIOCEPEIUHE CTPAHULIBI).

3arojoBKM CleQyeT IMedyaTrarh C MPONUCHONW OyKBbl 0€3 TOYKM B KOHIE, HE MOJYEPKUBAs.
[lepeHoCHI CIIOB B 3arojioBKax He JOMycKaroTcs. Eciiu 3arojoBOK COCTOUT W3 JBYX MNPEIIOKEHHUH, MX
pa3AemsaoT TOUKOH.

Paccrossane Mexay 3aroioBKaMM M TEKCTOM J0DKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroioBkamu — 20 mynkram (20 mr).

Kaxxayro riaBy wiu paszen ciieyeT HaulHaTh C HOBOT'O JIUCTA.

I'maBel M mnaparpadgsl WIM pa3fenabl M HOJpaslieNbl JOKHBI MMETh IOPSJIKOBBIE HOMEpa,
o0o3HaueHHble apabckumu muppammu Oe3 TOUYKM M 3amupcaHHble ¢ ab3amHoro otcryma. [laparpader
JOJDKHBl UMETh HYMEpalMIo B Ipejenax Kaxaoi riasbl uiau pasgena. Homep maparpada cocrout us
HOMepa IJ1aBbl U naparpada, pa3zeIeHHOr0 TOUKOM.

4.3.3 OdopMiaenne WILTIOCTPAIHIA

WnmroctpaTuBHbI MaTepuan opopmisiercs B coorBeTcTBuH ¢ TpedboBanmsivu ['OCT 2.105-95.

WnmrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpeAcTaBieH pucyHKaMu. KomndecTBo uiuttocTpanuit
JIOJKHO OBITH TOCTAaTOYHBIM JJISl HOSICHEHUS U3J1araeéMoro TeKCTa.

WnmtocTpanuy, UCroyib3yeMble B padoTe, pa3MeIarT MOj TeKCTOM, B KOTOPOM BIEpBbIE JaHa
CCBLIIKA Ha HUX, UJIM Ha CJIEeAYIOLIeH CTpaHuIle, a P HEOOXOJUMOCTH - B IPUIIOKEHHH.

Wnmoctpanuu HyMepyroT apaOcKuMU IHM(pamMu CKBO3HONW Hymepaunued WM B Ipejienax IaBbl
WM pazfena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jiena).

Ha Bce mmmtocTpanuy 10KHbBI ObITh IPUBEICHBI CCHUIKM B TeKCTe paboTsl. [Ipu ccplike ciemyer
MUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2)» IpPHU CKBO3HONM HyMeEpaluud U «... B COOTBETCTBUHU C
pucyHkoM 1.2y npu HyMepaiuu B Ipe/enax rJaBbl WK pasjena.

Wnmoctpanyy JOHKHBI UMETh HAUMEHOBAaHUE U, €CIIM HEOOXOIMMO, MOSICHUTEIbHBIE JIaHHBIE
(mompucyHounsiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBaHHME IOMELIAIOT IIOCHE TOSICHUTEIBHBIX
JAHHBIX U pacrojiaraloT cieayomumM oopasom (puc. 3):
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Pucynok 3 - Crenenp BiusiHus ()aKTOPOB HA peHTA0ETBbHOCTh KamuTata
Hcmounux: cocTaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep opopmieHus pucyHka.

Wnmroctpanuu, KOTOpble 3aHUMAIOT 00beM Oojiee OJHON CTpaHMIIbI, CIEAyeT pacroiaraTb B
MPUJIOKEHUSX.

Wnmroctpanuu Kaxa0ro MpuiiokeHrus 0003HavaloT OTAEIbHOM HyMepanuen apabckumu 1udpamu
¢ nobasnenueM nepexa nudpoit o6o3raueHus npuioxenus. Hampumep - Pucynox JI.3.

[Ton HaMeHOBaHUEM PUCYHKA CJENYeT yKa3bIBaTh UCTOYHUK. MICTOYHHK yKa3bIBaeTCsl pazMepoM
mpudra Times New Roman 12 nyHkTOB.

4.3.4 IlocTpoenue TadML

Tabmuipl TPUMEHSIOT Ui JIydileld HarJsIIHOCTH W ymoOcTBa CpaBHEHHWS TOKa3aTeled u
odopmisaroT ux B coorBeTcTBHM ¢ TpeboBanusimu ['OCT 2.105-95.

[MudpoBoii Marepual, Kak mpaBmwio, oopmisoT B Buae Tabmui. Tabmuma cComepKUT TpH BUAA
3arojIOBKOB: OOIIMii, BepxHUEe U OOKoBbIe (puc. 4). OOmuMii 3arolOBOK OTpa)kaeT CoAepKaHHe Bcel
TaOJMIbl (K KAKOMYy MECTY U BPEMEHH OHAa OTHOCHTCS), PACIONIaraeTcs HaJl €€ MaKeTOM M SIBJISCTCS
BHEITHUM 3arojIOBKOM. BepxHue 3aroioBKU XapakTepu3yIoT coaepikanue rpad, a 6okoBblie - cTpok. OHH
SIBJISIIOTCS. BHYTPEHHUMU 3ar0JIOBKAMU.

OO6muii Tabmuna - BepxHuue
3aroJoBOK HOMED Ha3BaHHUE TaOIHIIbI 3aroJoBKHU
3aronoBku rpadp
Conep:xaHue CTPOK
[NonzaronoBku
rpac
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(6oxoBBIE Hrorosast
Hrorosas crpoka
3aroJ0BKN) rpaga
— -
——

I'padsl (komoHKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI
OcToB TabNHUIIbI, 3aMI0JHEHHBIN 3aroyioBKamMu, oOpasyer ee MakeT. Eciu Ha nepeceuenuu rpad u
CTPOK 3anucaTh HUQPHI, TO MOJIyyaeTcs MoIHas Tabaua.
Tabnuiel, ucnonb3yeMble B paboTe, pa3MelatoT 1Mo TEKCTOM, B KOTOPOM BIIEPBbIE JJaHa CChIJIKA
Ha HUX, WIX Ha CIEIYIONel cTpaHuIe, a MpU HEOOXOJUMOCTH - B IPUIIOKEHUH.
Tabnuipl HyMepyrloT apaOCkuMH LU(paMu CKBO3HOM HyMmepalueil Wiau B Ipeneiax IJIaBbl WM
paszena, Hanpumep: «Tabmuma 2.1» (mepBas TabauIa BTOPO IMIaBbl MIIM BTOPOTO pa3Jielna).
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Ha Bce TaGauupl AODKHBI OBITH MPUBEICHBI CCBUIKM B TEKCTe paboThl. Ilpu ccwuike criemyet
IUCATh «... B COOTBETCTBUM C JaHHBIMM, IPEACTABICHHBIMU B Ta0uule 3» NpU CKBO3HON HyMepaluu U
«... II0 TaHHBIM, IIPEJICTABICHHBIM B TaOIMIIE 2.2)» NpU HyMEpallu B Ipeesiax IJ1aBbl WIK pa3zena.

Tabnuupl, KOTOpble 3aHUMAIOT o00BeM Oosiee JABYX CTpaHHUL, CIEAyeT pacrnojaratb B
MPUIIOKCHHUSX.

Tabnuupl KaxJoro MpUIOKEHUs 0003HAYaIOT OTAENbHOW HyMepalueil apaOckuMu nudpamu ¢
nobasieHueM rmepen IMdpoil obOo3HadeHus mpwmioxkeHus. Hampumep, «Tabmuma B.1y», ecnu ona
IIPUBEJICHA B IPUIOKEHNH B.

Ha3Banue Tabauubl AODKHO OTpaxaTb €€ CoAep)kaHue, ObIThb TOYHBIM, KpaTkuM. Ha3Banue
cllelyeT oMeLaTh Ha/l TaOIULeH.

[Tpu nepenoce yacTu TaONMIBI HA TY K€ WK JPyryue CTPaHHIIbl Ha3BaHHE MTOMEIIAIOT TOJIBKO Hall
NepBOl YacThIO TaOIMIIBL.

3aros0BKH Tpad U CTPOK TAOIUIIBI CIEyeT MUCaTh C MPONMCHON OYKBBI, a TIOJ3ar0JIOBKU rpad -
CO CTPOYHOM OYKBBI, €CJIM OHU COCTABIIAIOT OJHO MPEAJIOKEHHE C 3ar0JJOBKOM, WIN € IPOMHUCHON OYKBHI,
€CITM OHM UMEIOT CaMOCTOATENIbHOE 3HaYeHHEe. B KOHIIE 3aroJ0BKOB M MOJ3ar0JIOBKOB TA0JIUI] TOUKU HE
CTaBATCS. 3aroJIOBKHU M [10/13ar0JI0BKH Ipad yKa3blBalOT B €JUHCTBEHHOM YHUCIIE.

Tabnuub! cineBa, cripaBa ¥ CHU3Y OTPAHUYHMBAIOT JIMHUSMHU.

Pa3znensate OOKOBbIE M BEpXHHE 3arojiOBKM M IOA3aroJIOBKH JMAarOHAJbHBIMU JIMHUSAMHU He
JIOITYCKaETCsl.

3arojoBku rpad, Kak @paBUJIO, 3alUCBIBAIOT MapalielIbHO CTpokaM Tabmunsl. [lpu
HEOO0XOAMMOCTH JIOITYCKAeTCsl IEPIEHINKYIISIPHOE PACIIONIOKEHUE 3ar0JI0OBKOB Tpad.

OO0t 3aroJ0BOK TaOIMIBl JOKHA OBITh OT/ENCHA JIMHUEH OT OCTaJIbHOM YacTy TaOIMILIbIL.

BricoTa cTpok Tabnuibl JoKHA OBITh HE MEHEe § MM.

Jlonyckaercst momemarb TabJauIly B10JIb ATUHHON CTOPOHBI JIHCTA.

Ecnu ctpoku nnu rpadsl TaOIUIBI BBIXOAT 32 OPMAT CTPAHUIIBL, €€ ENSAT Ha YacTH, TTOMeIas
OJHY 4YacTh NOJ APYrod WIM pSAAOM, NPU 3TOM B KaKJOW YacTU TaOJIMLBI MOBTOPSIOT €€ OOLIuii
3aroJOBOK M 3aroJIOBKH CTpOK. Ilpm peneHum TaOnuibl Ha YacTH JOMYCKAeTCs €€ OOIIMi 3aroJioBOK
3aMEeHATh COOTBETCTBEHHO HOMEpaMu Ipad.

CnoBo «Tabnuuay» yka3plBalOT OJUH pa3 clieBa HaJ MMEPBOW YaCThIO TaOJMIBI C BHIPABHUBAHUEM
[0 LIMpPUHE CTPOKU Oe3 ab3alHoro OTcTyna, Hajx APYrUMHM yacTaMu nuiyt cioBa «lIpogomxenue
TabJIMLB C YKa3aHHeM HoMepa (0003HaueHUs) TaOJUIbl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo nmopsaky» B TabiuIly BKIOYaTh He qonyckaerca. Hymepanus rpad tabmuibt
apabckuMu UppaMu JOMYCKaeTCs B TEX CIydasxX, KOTJa B TEKCTe padOThl UMEIOTCS CChUTKU Ha HUX, IPH
JeNICHUH TaOJIMIIbI Ha YacTH, a TAKXKe MPH NMEePEHOCe YaCTH TaOJIUIbl Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUH OTIENBHBIX JTaHHBIX B TAOJHIIE CIIEAYET CTAaBUTH MPOYEPK (THUPE).

B ciaydae HeoOXoquMOCTH TaOMUIBI MOTYT CONPOBOXKJIATHCS MPUMEUAHHEM, HUCIOIb3YyEMBIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METO/IMKH pacyeTa HEKOTOPBIX ITOKa3aTesiel, HCTOYHHKOB WH(POPMALIAU 1
T.1. [Ipumedanus ykaspiBarotcs pazmepom mpudra Times New Roman 12 myHkToB.

Tabnuia 5 - AHanu3 JMHAMUKHA U COCTaBa 00OPOTHBIX aKTHBOB

CrpykTypa cpeacTs, %
ITokazarenu 2013 2014 AOcoioTHOE 2015 AOcoioTHOE
roxa roj U3MEHEHHE, +/- | TOx U3MEHEHHE, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B toMm uncne:
CBIPBE M MATEPHAITBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJCTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBass MPOAYKIHS W TOBAPHI
JUTSL TIEPETIPOIAKU 46,4 51,6 +5,2 31,1 -20,5

Dpaspvleé cmpanuybl
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ITponomkenue TabIuIbI 5

A 1 2 3 4 5

pacxopl OyAYIIMX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpeTeHHBIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3aI0J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounsle  (GpuHAHCOBBIC

BJIOKCHUS - - - - -
JleHexxHBIC CpEeICTBA 0,4 0,4 - 6,6 +6,2
Htoro o60poTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcmounux: coctaBieHo aBTopom 1o [6, c. 10].
Pucynok 5 — Ilpumep odopmienus Tabauibl, pa3ieieHHON Ha YaCTH

[To nmormueckoMy conep)KaHHIO TaOdHIa MPEACTABISET COOOH MpPEIIOKEHHUE, OCHOBHBIMH
3JIEMEHTaMU KOTOPOTO ABJISIOTCS MOAJIEKAIIEe U CKa3yeMoe.

[TogexamyM CTaTUCTHYECKONW TaOJIMIBI HA3bIBACTCA OOBEKT, XapaKTEpU3YIOMIUUCS HuppamMu.
OObIuHO noJyIeXkKalee TabJUIbl aeTCsl B JIEBOM YaCTH, B HAUMEHOBAHUU CTPOK.

Cka3zyemoe T1aOnuibsl oOpa3yeT cHCTeMa IIOKa3zarelei, KOTOpble XapaKTepU3yloT OOBEKT
u3ydeHus, T.e. momnexamiee Tabmumbl. Ckazyemoe (GOpMHPYET BEpXHHE 3arojiOBKM M COCTAaBIISAET
cojiep:kaHue rpad ¢ JJIOrH4ecKy MoCiIe10BaTeIbHBIM PACIIONOKEHUEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATTIAHOTO M KOMITAKTHOTO TMPEACTAaBICHHUS IUPpOBOK HMHPOpMAIUH,
JIOJKHBI OBITH MPaBHILHO O()OPMIIEHBI:

a) Tabiuua J0DKHA OBITh KOMITAKTHOM M COAEp)KaTh TOJNBKO TE JaHHBIC, KOTOPBIE
HEMOCPEJCTBEHHO OTpPaXaroT MCCIEIyeMOe SBJIEHME B CTAaTUKE W JUHAMUKE U HEOOXOAMMBI IS
MIO3HAHUS €T0 CYIIHOCTH;

0) 3aroJIOBKU TaOJIMLBI JOJKHBI ObITh YETKUMH, KPAaTKUMHU, JJAKOHUYHBIMH, IPEJCTABIATh COOOH
3aKOHYEHHOE 11€J10€, OPraHUYHO BIIMCHIBAIOIIEECS B COJIEPIKAHNE TEKCTA;

B) uHpopMmauus, pacrnosaraemMas B Tpadax TaOJNUIbl, 3aBepIIACTCS HTOIOBOW CTPOKOH.
CymecTBYIOT pa3inyHbIe CIIOCOOBI COAMHEHUS caraeMbIX rpad ¢ UX UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiaer TadiuiLy;

2) uToroBasi CTpoKa pacrojiaraercsi IepBoi CTPOKOH TaOIMIIBI U COEAUHSAETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uncney;

') €CJIM Ha3BaHMS MOJ3arojOBKOB rpad) MOBTOPSIOTCS MEXAY co00i, comepKaT MOBTOPSIOLINECS
TEPMUHBI WM HECYT €IMHYIO CMBICIOBYIO Harpy3ky, TO HEOOXOJMMO MM HPUCBOMTH OOBEIUHSIOIINI
3aroJoBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HYMEpOBaTh;

€) B3aUMOCBSI3aHHBIE JaHHbBIC, XapaKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIM3UPYEMOTO SBIICHUS
1es1ecoo0pa3Ho pacnosaraTb B COCEIHHUX JAPYT € APYroM rpadax;

) rpadbl U CTPOKU JOJDKHBI COJEPKaTh €AMHULIBI U3MEPEHHUS, COOTBETCTBYIOIINE MTOCTaBIEHHBIM
B ITOJJIEXKAIIEM M CKa3yeMOM IIOKa3aTeIsAM;

3) 4KcIa 1eaecoodpasHee, Mo BOZMOXKHOCTH, OKpYTJATh. Eciin Bce uncna oaHOM U TOH ke rpadsl
WIM CTPOKU JaHbl C OJHHMM JECSITHYHBIM 3HAKOM, a OJHO M3 YMCE]I MMEET TOYHO JBa 3HAKa IOCIIE
3arsToM, TO YMCIa C OJIHUM 3HAKOM IOCJIE 3alsITOM CelyeT JAOMOJIHATh HyJIEM, TEM CaMbIM MOJYEPKHYB
UX OVMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTHU JONOJHUTENbHON MH(MOpMalUU - pa3bsCHEHUI K Tabiuie, MOTYT
JaBaThCsl MPUMEUaHHMSL.

[Ipy Hamuuuum B WCCICAOBAHWHM HEOOJBIIOTO MO 00BeMy IM(GPOBOTO Marepuaia ero
Helenecoo0pa3sHo opopMIIATh TaONIUIEH, a ciaelyeT AaBaTh TEKCTOM, pacrojaras HU(ppOBbIEe JaHHbIEC B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIE OTKIIOHEHHS pa3MepoB Mpoduiiel BceX HOMEPOB:

ITO BBICOTE . uuuuneeeeeeeeeeaaaaaannnns +2.5%
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4.3.5 Odopmiienue nepeuncaeHnin

ITpu opopmnennu nepeuncienuii ucronb3zyercs [OCT 2.105-95.

[lepen kaxaoW TO3UIMEH TEPEUYHUCICHUS CIEAYyeT CTaBUTh JACPUC WIM TPU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJIHO W3 NEePEYUCIICHUH, CTPOYHYIO OYyKBY, IOCIIE€ KOTOPOMl CTaBUTCS
ckoOka. J{ns manpHeiied neranu3anuy MepeyrcleHnii Heo0X0AUMO HCIOJIb30BaTh apadckue Hudpsl,
1ocje KOTOPBIX, CTaBUTCA CKOOKAa, a 3aluCh MPOMU3BOAUTCA C a03alHOTO OTCTYIA, KakK IOKa3aHO B
npuMepe.

[Tpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncieHne 3aiChIBalOT ¢ a03allHOTO OTCTYTIA.

CyIecTByIOT OIpeNeIeHHbIe TEXHUKO-IYHKTYallHOHHBIE TpaBWiia pPYOPUIIMPOBAHUS BHYTPHU
TeKCcTa JOKyMeHTa. J[i1st 0003HaueHus yacTel nepevyHel UCIob3yTCS:

- BBICUIMI YpOBEHb UJIEHEHUs - IponucHble OYKBbI (A, b, B u 1. 1.) u pumckue uudpst (I, 11, Il

T. 1.).

- CPeIHHIA ypOBEHb WiIeHEHus - apadckue uudpsl (1,2, 3 u T. 1.).

- HUBIIMN YpPOBEHb WiICHEHHUs - apabckue mudpsl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUHBIE
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeynem OOBIYHO cCTaBAT oOoOmIarolIee CIOBO  (CYIIECTBUTENBHOE, TJarodi,
MpujiarateJbHOe, B 3aBUCUMOCTHA OT BEIYILEro CJIOBa AJIEMEHTOB mepeuHs). Eciu o0obimaromiee cioBo
BBECTU TPYAHO WM €CIH MPH 3TOM MPHUAETCS YHOTPEOUTh MHOTO JOMOJTHUTEIBHBIX CJIOB, MOXXHO
3aBEPIIUTH MPEIBAPSIOMINI TEKCT TIarojioM I PACHICTUICHHBIM CKa3yeMbIM, JJayKe €CITH BeIyIee CII0BO
AJIIEMEHTOB IEPeyHs - JIpyras 4acTh PeuH, a MPEAJior, KOTOPBIM ATOT IIaroi (pacuieryieHHOE CKa3yeMoe)
YIIpaBIISET, IEPEHECTH B COCTaB 1-To 3nemMenTa nepeuns. Hampumep:

OOpaTuTh BHUMaHHE: a) HA MPABUIBLHOCTH, ) OTHOPOJTHOCTH, B) IIEIECO00PA3HOCTb.

He pexomeHyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, IPEABAPSIONIEM NIEPEUCHb.

[Tocie mpeamecTBYIOLIETo MEPEYHI0 TeKCTa (pasbl CTABAT CAENYIOIUE 3HAKU PEIUHAHUS:

a) IBOETOYHE, €CIIU B ITOM TEKCTE COJIEP>KUTCS CIOBO WUJIM CIIOBOCOYETAHUE, yKa3bIBaIOIIEe Ha TO,
YTO JAajbllie MOCIeIyeT MepedyeHb, WM €ClId MEepedyeHb CIY)KUT MPSIMbIM pPa3bsiCHEHHEM TOro, O 4YeM
TOBOPHUTCS B MIPE/IIIECTBYIONIEM €My TEKCTe (hpa3sbl, JINOO OH HETOCPEJACTBEHHO MPOIOIIKAET TEKCT;

0) TOUKY, €ClIM CBSI3b MPEALIECTBYIOIIET0 MEPEUHIO TEKCTa C CAMUM INepeyHeM ocialieHa (HeT B
3TOM MECTE CJI0OBa WJIM CJIOBOCOYETAHMS, YKA3bIBAIOLIETO Ha TO, YTO Jaiblle MOCIEAYEeT IEepEeyEHb,
NepevyeHb NPSMO HE Pa3bsCHSIET 3TOT TEKCT, HE CIYKHUT HEMOCPECTBEHHBIM IIPOI0JIKEHUEM €T0).

[Tpu Hymepanuy 371€MEHTOB NEPEeyHs MOociie CTPOYHbIX OYKB M apaOCKUX IU(pP cO CKOOKaMH He
CTaBUTCSI TOYKA, a TOCIIE MPOMUCHBIX OYKB U pUMCKHX TGP TOUYKA CTABUTCS:

1) Texcr;

a) TEKCT;

I. Tekcr.

A. Texkcr.

Mexay 37eMeHTaMu BHYTpHA03aIHOTO EPEYHS CTABUTCS:

a) 3armsTasi, €CIM PJIEMEHTHI POCThIE (U3 HECKOIBKUX CIIOB, 0€3 3HAKOB MPENUHAHKS BHYTPH);

0) TOYKa C 3aIsATON, €CITH AIEMEHTHI COJIepP’KaT MHOTO CJIOB, CO 3HAKaMH MTPETIMHAHKS BHYTPH.

[Tocne ab3areB - 37€MEHTOB MEPEYHsI CTaBUTCA (MCKITI0Yast MocaeIHui ab3aly):

a) 3amsTas, €clii ab3albl-3JIEMEHTHl OY€Hb IMPOCThl - W3 HECKOJbKHX CJOB, 0e3 3HaKOB
IpernuHaHusg BHYTpU, 0003Hau€Hbl HOMEPOM-IU(POH C 3aKphIBarolel CKOOKOH, cTpodyHOil OyKBO#l C
3aKpbIBaIOLIEH CKOOKOMH, HAOOPHBIM 3HAKOM (HAlpuMep, TUPE) U HAUWHAIOTCSA CO CTPOYHOM OYKBBI; HO HE
Oyzner ommMOKOM M MOCTAaHOBKAa B MOJOOHBIX Cilyyasx mocie ab3aleB TOYKM ¢ 3amsaToi (Hampumep: 1)
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TEKCT, 2) TEeKCT, ...);

0) TOUKYy C 3amsATOM, €ClM 3JEMEHTHl HE COBCEM MPOCThl, CO 3HAKaAMH MpPENUHAHHUS BHYTPH,
0003HaYeHBI HOMEPOM-LIU(DPOIA ¢ 3aKphIBArOIICH CKOOKOM, CTpOUHOM OYKBOHM C 3aKpBIBAIOIICH CKOOKOM
WM HAaOOpPHBIM 3HAKOM M HAYMHAIOTCSA CO CTPOYHOIN OYyKBBI, T.€. CTPOYHOM OyKBe B Hadaje 3JIeMEHTa
COOTBETCTBYET TOUYKA C 3aMATON B KOHIIE €ro (HarmpuMep: 1) CI0KHBIN TEKCT; 2) CIIOXKHBIA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003HaUYE€HbI HOMEPOM-IIU (POt C TOUKOM, IPONMCHON OYKBOM C TOYKOM,
a Takke HOMEepOM-IIU(POI ¢ 3aKpBIBAIOIICH CKOOKOHM, CTPOYHOW OYKBOW C 3aKpBIBAIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOcJie 0003HAUCHUS 3JIEMEHTA WU
MPONKMCHON OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, Modcem:

1. He necmu omeemcmeennocms 3a cooesnHoe.

2. Hecmu mamepuanvuyro omeemcmeenHocms .

1) oepanuuennyio;

2) noauyro.

Ilocobue no bepemennocmu u pooam evl0aemcsi:

@) JHCeHWUHAM, NOONEHCAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) orcenyunam, Cmpaxosoi cmaxc KOmopulx COCMasasem uecms Mecsayes.

Aneopumm pacuema 3apabommuoi niamoi:

1. Onpeoenums, kakue gviniamsl HYHCHO YueCcmb NpU pacieme cpedHe2o 3apabomKa.

2. Ymounumo, 66110 U NOGbLULEHUE 8 OP2AHUZAYUL MAPUDHBIX CINABOK.

3. Paccuumams cpedneOHesHOl 3apabomox u m.o.

beiBaeT, 4TOo B Kakue-nuOO dYacTU TEpeyHs, MPEICTaBISIIONIME COO0OM CIOBOCOYETAHMS,
BKJIFOYAETCSl CaMOCTOSATENIbHOE MPENIOKEHNE, HAUMHAIOIIEeCs] C MpOnucHOM OykBbl. HezaBucumo oT
TOTO, YTO B KOHIIE MPEIIOKEHHUS MO MpPaBHIAM PYCCKOTO SI3bIKa JOJKHA CTaBUTHCS TOYKA, KaXKIIbIH
AJIEMEHT CIHUCKa OYAET OTAEIATHCS OT CJIEAYIOIIEro TOUKOM C 3alsTOM.

[Tpumep.

Jlokymenmul npu nocmynienuu Ha pabomy:

- pestome, Xapakmepucmurd, peKomMeHoamenbHvle NUCbMA,

- 3asa671eHue cCOmpyOHUKa 0 npueme Ha pabomy,

- Konus uiu 8mopol 3K3eMnisap Npukaza o npueme compyoHuka Ha pabomy. [lpuxa3 camozco
npeonpusmus modxcem Ovlmb U30aAH HA OCHOBAHUU NPUKA3A BbIUECIOAWE20 8e00MCMBa, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- mpyo0o08oti 002080p U m.0.

[Tpu cocTaBnenuu nepeyHel cieayer o0s3aTeabHO 00paliaTh BHUMaHKUE Ha TO, YTOOBI HauaIbHbIC
CJIOBA KaX/10T0 3JIEMEHTA CIHCKa ObLIM COTJIACOBAaHbI MEX 1Y COOOM B poJie, YUCIIE U Ta/IeXKe.

ITpumep.

Haumenosanue nepuooa, komopuwiii MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUAMU:

- paboma paboue2o u Cryxcaueo;

- paboma 8 60eHU3UPOBANHHOU OXPAHE;

- paboma 8 op2amax cneyceasu,

- paboma 8 Koaxo3se.

Taxxe Bce 3JIEMEHTHI CIHCKA JTOJKHBI OBITh 00s13aTEIbHO COTIIACOBAHBI B POJIE, YUCIIE U MaJeKe
CO CJIOBaMH (WJIM CJIIOBOM) B IIPE/IBAPSIOLIEM MepeUYeHb MPEAJIOKEHNH, TI0CI€ KOTOPOTro CTOUT JABOETOUHE.

ITpumep.

s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewerus mogapos uepes MamoNceHHyo epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunamus Ha yuem UMNOPMHBIX MOBAPOE8 NPEONPUHUMANETIEM.

4.3.6 IlpaBujia cOKpaleHus CJI0B M CJI0BOCOYETAHM A
CokpalieHre CIOB U CJIOBOCOUYETAaHHH Ha PYCCKOM sI3bIKE O(GOPMIISIOT B COOTBETCTBUU C
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tpeboBanusimu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpAIICHHUH, HE MPEAYCMOTPEHHBIX BBINICYKA3aHHBIM CTaHIAPTOM, HIIH
YCIOBHBIX 0003HA4YEHHI IpeAnoaraeT HaIu4uKie IepeyHs COKpPAIeHUI U yCIOBHBIX 0003HAUCHUH.

Hanunuume mepevHss He MCKIIOYaeT PacIM(ppPOBKY COKpALICHHS M YCIOBHOTO OOO3HAYCHUS NPHU
HEPBOM YIIOMHHAHHUH B TEKCTE.

[lepeuenp moMeNaOT MOCIIE OCHOBHOTO TEKCTA.

[lepeuens cnenyer pacnosnararb cronduoM. CieBa B ai()aBUTHOM IOPSIKE WIM B MOPSAKE HX
[epBOr0 YINOMHHAHHS B TEKCTE HPUBOJAT COKPALICHUS WIM YCIOBHBIE OOO3HAUeHMSA, CIIpaBa - HX
JETAbHYIO paciu(poBKy.

Hanmume nepeyHs yka3bIBalOT B OTJIABICHUH PAOOTBHI.

4.3.7 Opopmienue popmya

®opmyiiel opopmitsitoT B coorBeTcTBUM ¢ TpedoBanussMu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu ocdopmienun ¢opMyn B KauecTBE CHMBOJIOB CJIEIyeT MPHUMEHATh O0003HauCHMUS,
YCTaHOBJIEHHBIE COOTBETCTBYIOIMMY HAMOHAIBHBIMH CTaHIapPTAMH.

[TosicHeHUs! CUMBOJIOB JIOJKHBI OBITh IPUBEJICHBI B TEKCTE WIIM HEMTOCPEJCTBEHHO 1101 (POPMYJIION.

@opmynbl B TeKCcTe paboTHI ClieAyeT HyMepoBaTh apaOCKuMM nudpaMu CKBO3HOH Hymepanueit
WIN B IIpEJieJIax IJ1aBbl WM pasiena.

Homep 3axii04atoT B Kpyriible CKOOKH U 3alMCBIBAIOT Ha ypOBHE (hopMyIibI cripaBa.

ITpumep.

Jns uHAEKCOB 00BbeMa MPOAYKIMH, CTOMMOCTH OCHOBHBIX (POHIOB M (POHAOOTHAYM BEPHO
CIIelyIOlIee PAaBEHCTBO:

lg =151+, 3)
| Q

roe 'qo — Q - HHJEKC 00BeMa MPOTYKIIUU B COMTOCTABUMBIX IICHAX;
0
C1 5
|,7*C = == - HHJIEKC CPEIHETr0J0BON CTOMMOCTH OCHOBHBIX (DOHJIOB.
11Cy
CchUTKM B TEKCTE Ha MOPSIKOBbIE HOMEpa (OpPMyJI JAIOT B CKOOKax, HAampumep, ... B Gopmyie

(3).

®opMmysbl, MOMEIIaeMble B MPUIOKEHUSAX, JOJDKHBI HYMEPOBAThCA OTAEIBHOM HyMepauuen
apabckuMM IUppaMu B Tpejenax KakJoro HpUJIoKEeHHs ¢ Jo0aBlIeHHEM Mepen KaxIou uudpoit
0003HavYeHHUs MIPUIIOKEHUs, HanpuMep Gopmyna (B.1).

@opMmyisl, CIEAYIOIINE OIHA 33 APYTOM U HE pa3AeiICHHbIE TEKCTOM, Pa3ACIIAOT 3alsITOM.

[TepeHocuTs GopMysbl Ha CIEAYIOUIYIO CTPOKY JOIMYCKAeTCsl TOJBKO Ha 3HAKAX BBINOJIHSIEMbIX
olepalui, MpuYeM 3HaK B Hayaje cleayrolel cTpoku moBTopstoT. [Ipu nepenoce Gopmyibel Ha 3HaKe
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.3.8 Odopmienue d6udauorpapuyeckne CCbIIKA

bubnuorpaduueckue cCplIKM B TEKCTE pabOThl OPOPMIISIIOT B COOTBETCTBUM C TPEOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaguueckas ccbUIKa SBISETCS YacTbiO CIPABOYHOIO ammapata padOThl U CIY)KUT
MCTOYHUKOM Oubnuorpapudeckoil napopmauu o0 00beKTax CChIIKH.

buGnuorpaduueckass ccbulka COAEPKHUT OuOIMOrpapuueckre CBEACHHS O LUTHPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTE pabOTHI APYroM HCTOYHHUKE (€r0 COCTaBHOW YacTH WIIU
rpynne HCTOYHUKOB), HEOOXOOUMBIE W JIOCTATOYHBIE NJsl €ro WACHTU(UKAIMM, TOHCKAa U oOuIeH
XapaKTePUCTHUKH.

OOBekTaMH COCTaBIEHUs OMOMMOTPaPUIECKON CCHIIKM SIBIISIIOTCS BCE BUABI OMyOJTUKOBAHHBIX M
HEOIMyOIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YHCIE DIEKTPOHHBIE PECYPCHI
JIOKQJIBHOTO M YAAJIEHHOTO JTOCTYIA), a TAK)KEe COCTaBHbIE YaCTU UCTOYHHUKOB.

CoBokynHOCTh OMOIHOrpauUIecKUX CBEJCHUN B CCHUIKE JIOJKHA 00eCIeunBaTh UACHTH(PHUKALINIO
Y TIOUCK O0BEKTa CChUIKH.
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[To MecTy pacmonoXeHus: B JOKyMEHTE pa3indaioT OMOIrorpaguuecKue CChlIKU:

~ BHYTPUTEKCTOBbBIE, IOMEUICHHBIE B TEKCTE TIOKYMEHTA;

- IOACTPOYHBIE, BEBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCH IOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIM €r0 YacTH (B BBIHOCKY).

B paGore cnexyeT mpuMeHSTh 3aTEKCTOBBIE CCHUTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpaguueckux CChUIOK odopmisieTcs Kak MepeyeHb
OoubmrorpadguuecKux 3anucei U BKIIFOYAETCS B CIIMCOK MCIOJB30BAHHBIX UCTOYHHKOB Pa0OTHI.

Ecnu ccpiiky B paboTe NpUBOAST HA KOHKPETHBIM (parMeHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAIOT TOPSAJKOBBIA HOMEP M CTPAaHHUIBI, HAa KOTOPHIX IOMEHICH OOBEKT CChUIKH. CBeaeHHA
paznensoT 3ansaTol. OTChUIKY IPUBOJAT B KBaPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmouHuKos:

10. Koconamosa, M. B. KoMmiekcHBIH SKOHOMHUYECKHI aHAIN3 XO3SHCTBEHHOW NEATEIbHOCTH /
M. B. Kocomnamnosa, B. A. CBo6oaun. — Mocksa : M3parenbcko-Toprosasi kopropanus «Jlamkos u K,
2018. — 247 C. : AL - Pexum JOCTYTIA: o IIOAITHCKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIA.

Ecnu ccpiiky B paboTe mMpHUBOAST Ha KOHKPETHBIN (pparMeHT TeKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBII HOMEP HCTOUYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukanuy HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menemxkmenTa / A. C. Ilpokypar. — TekcT: anexkTpoHHsli // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata obpamenus: 20.05.2019).

4.3.9 OdopMieHne cnucKa UCMOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvcanne UCTOYHUKA B CIIMCKE MCIIOJIb30BAaHHBIX UCTOYHUKOB O()OPMIISIOT
B cootBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue ABISE€TCS OCHOBHOM yacThio O1OIMorpaduyeckoil 3anuc.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIIOYAaTh Oubinorpaduyeckue 3amucu Ha
WCTOYHHKH, WCIOJH30BAHHBIE aBTOPOM IPH HamMCcaHUHM padoThl. CIHMCOK JODKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOTI'O TEKCTA.

B pabGore WCTOYHMKH B CIIMCKE WCIOJB30BaHHBIX MCTOYHHKOB CJEAyeT pacmojarath B
anpaButHOM mopsake. Ilpu 3ToM He3aBHCHMO OT aj(aBUTHOrO MOpAAKA BIEPEAU JOJKHBI OBITH
MIPUBEICHBl HOPMAaTHBHBIE aKTHI.

HopmaTuBHBIE aKThl pacnoararoTcs B CIEIYIOLIEM MOPSIKE:

- MEXyHapOHbIE aKThI, paTuUIpoBanHbie Poccueil, mpuuem cHadana uayT nokymeHTsl OOH;

- Koncrutynus Poccuu;

- KOJIEKCHI,

- (hexepasibHbIE 3aKOHBI;

- ykassl [Ipe3ugenta Poccuuy;

- nocraHoBienus [IpaButensctBa Poccuu;

- IPHUKa3bl, MUChMA U TIP. YKa3aHUS OTACIBHBIX (perepalbHbIX MHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObeKkTOB Poccun;

- pacnopspKeHUs TyOepHaTOpOB;

- pacnopsiKeHus1 00JIACTHBIX (PEeCyOIMKAHCKUX ) TPaBUTEIIbCTB;

- cyneOHas pakTHKa (T.. TOCTaHOBJICHUsT BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacrojiaralorcsi He mo andaBuTy, a Mo jare NnpuHATUsA (nmoamucanus IlpesmpeHTom
Poccun) - Bnepenu 6oiee crapoie.

B cnicke He 10J1KHO OBITh HCTOYHUKOB, HA KOTOPbIE HET CCHIJIKM B TEKCTE paboTHI.
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KonmruecTBo HCIOIb30BaHHBIX HCTOYHUKOB B KypCcOBOM pabote He MeHee 20.
[Tpumep odopmIIeHHS CIIECKA UCIIOIB30BAHHBIX HCTOYHUKOB NpuBeeH B [Tpunoxennn I

4.3.10 OdopMireHue NpuI0KeHU I

[Tpunoxenus odopmisitoT B cooTBerctBuH ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, AOMOJHAIOMUNA OCHOBHOU TEKCT paboThl, TOMyCKaeTcs MoMelaTh B MPUIOKeHusIx. B
KayecTBE NPUJIOKEHUS MOTYT OBITh IPEACTaBIEHBI: TpadUuecKuil MaTepuai, TaOauubl, (HopMyIsl,
PUCYHKH U APYTOi WILTIOCTPATUBHBIN MaTepHUall.

[Tpunoxenus OQOPMISIOT Kak MNPOAODKCHHE padOThl Ha €€ TOCIEAYIOUIMX CTpPaHHIAX.
[IpunoskeHus JOHKHBI UMETh OOIIYI0 C OCTAIbHOM YacThi0 pPa0OTHI CKBO3HYIO HYMEPAILIUIO CTPAHHUII.

B tekcte paboThl Ha BCE MPUITOKECHHSI TOJKHBI OBITH JaHBI CCHUTKH.

[TpunokeHus pacnonaraioT B HOPSAIKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

[TpunoskeHusT AOKHBI OBITH TIEPEUYHCICHBI B OTJIABIICHUM PabOThI C yKa3aHHEM HX HOMEPOB,
3arojIOBKOB U CTPaHMUII.

Kaxnioe mpuiioxenue cieyeT HauMHATh C HOBOM CTPAaHMIIBI C YKa3aHUEM HaBEpXy MOCEpeauHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauUCHUSI.

[Ipunoxxenue MOJDKHO MMETh 3aroJiOBOK, KOTOPBIM 3aMUCHIBAIOT CUMMETPUYHO OTHOCHUTEIHHO
TEKCTa C MPOMUCHON OYKBBI OTJEIIBHON CTPOKOA.

[TpunokeHnss 0003HAYAIOT 3arjilaBHBIMH, OYKBaMH pycckoro andaBuTa, HauumHas Cc A, 3a
UCKITIOUeHHEM OYKB E, 3, ﬁ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenue» cienyer 6yka, 0603Havaroas
€ro MoCJe10BaTeIbHOCTb.

[TpunokeHus, Kak MpaBHIIO, BBINOJHAIOT Ha Juctax Qopmarta A4. Jlomyckaetrcss opopmiaTh
NpUIOXKEeHUs Ha Juctax Gopmata A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.

4.4 MeToau4vecKue peKOMeHIAIMHU 10 HAITHCAHUIO KOHCIIEKTOB

Koncnekr (ot mart. conspectus - o0030p) - MNHCbMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIIEI0BATEIBHO M3JI0KEHO COJEp)KaHHE OCHOBHOTO HCTOYHHMKA WH(popManuu. KoHcnekTtupoBaTh —
3HAQUYUT MPUBOJUTH K HEKOEMY MOPSIKY CBEICHUS, MOYEPIHYThIE M3 OpuUruHaia. B ocHOBe mporecca
JIKUT CUCTEMAaTU3alUs TPOYUTAHHOTO WU YCIIBIIIAHHOTO. 3aliCH MOTYT JENaThCsl KaK B BHJI€ TOYHBIX
BBIZICP)KEK, IIUTAT, Tak U B (opme cBOOOAHON ToJa4yu cMbIciaa. MaHepa HamMcaHHWs KOHCIIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJIEH MPaBWIBHO, OH JOJKEH OTpaXkaTh JIOTUKY U CMBICIOBYIO CBSI3b
3anucbiBaeMol nH(popmanuu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaKXKe MPEIOCTaBUTH [JIsi MPUMEHEHHUsS KOMY-TO €IIe, MOCKOJIbKY MPOYTEHHE TPaMOTHO
3a)KCUPOBAHHBIX JAHHBIX HUKOTIa HE BBI30OBET 3aTPYAHCHUIA.

B mpomecce yueObl uiaum Mpu peHmIeHWHM KaKOW-TO 3aJaud B 00meM oObeme uHdOpmauu
BBIICTIIIOT CamMoe BaXKHOE M HEO0OXoAMMoe, TakuM oOpa3oMm, ympolias OBIaJeHHe MaTepuaioMm. B
XOpOIIO CHETaHHBIX 3aMHUCSIX MOXKHO C JIETKOCThIO OOHAPYKHUTh CHEIUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHATHO PACTOJKOBAHHYI0O W YETKO BBIACNEHHYIO I 3allOMHHAHMS 3HAYEHUH pPA3JUYHBIX CJIOB.
Hcnonb3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHMS, JIErdye CO37aBaTh 3HAYMMbIE TBOPUECKHE WA HAy4YHbBIE
paboThl, pa3nuyHbie pedepaThl U CTAThH.

HyxHo ymeTh paznuyaTh KOHCTIEKTHI U MPABWIIBHO UCIIOIB30BATh Ty KaTETOPUIO, KOTOPAsl JTy4UIlle
BCET0 MOJIXOJIUT JIJISl BBITIOJIHAEMOM paOoTHI.

IInan-xoncnexm. Taxkoi BUI U3IOKEHUS Ha OyMare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuasna, COCTOUT U3 ONMPEAENIEHHOT0 KOJIMYECTBA MYHKTOB (C 3aroJioBKaMu) M MOIAMYHKTOB. B
MpoIiecce KOHCTIEKTUPOBAHUS KaKIIbIN 3ar0JIOBOK PACKPBIBACTCS — JOMOJHSAETCS KOPOTKAM TEKCTOM, B
KOHEYHOM HTOT€ TONy4aeTcsl CTPOWHBIM TUIaH-KOHCIEKT. VIMEHHO Takoi BapuaHT OOJbIIE BCETrO
MOAXOMUT ISl CPOYHOM TMOATOTOBKU K MYyOJUYHOMY BBICTYIICHHUIO WM CeMHUHaApy. EcTecTBeHHO, Yem
nocneaoBarenbHee OyaeT MaH (ero MYyHKTHI JOKHBI MAaKCUMAlIbHO PAcKpbIBaTh COJEpIKaHUE), TeM
CBsA3aHHEE W TIONHOICHHee OyneT Bamr aokiaan. CrheruanucThl PEKOMEHIYIOT HAIOIHATH TUIAHOBBIN
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYIyT YyKa3aHbl BCE€ HCIOJb3yeMble BaMH HCTOYHHKH, TaK KaK CO
BPEMEHEM TPYITHO BOCCTAHOBUTH UX IO MTAMSTH.
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Cxemamuueckuti naaH. ITa Pa3HOBUAHOCTb KOHCIEKTA BBITJIAIUT TaK: BCE IYHKTHI ILJIaHA
MIPE/ICTAaBICHbl B BHUJAE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYKHO JaTh OTBeT. M3yuas
Marepuai, Bbl BHOCUTE KOPOTKHE MOMETKU (2—3 MpeuioxeHHUs) MOJA KaxIbli MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOGHUIO HH(POPMAIUH.

Texcmyanvuwiti koncnexm. IlogoOHast hopMa U3I10KEHHSI HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB U IIUTAT CAaMOT'0 UCTOYHHKA. K TeKCTyallbHOMY KOHCIIEKTY MOYKHO JIETKO MPUCOCTUHUTH TUIAH,
100 HATIOJTHUTH €T0 Pa3IMYHbIMU T€3UCaMU U TepMUHaMU. OH JIydIlle BCero moaX0AUT TeM, KTO U3y4aeT
HayKy WIW JIUTEPaTypy, TNIe IHUTAThl aBTOPOB Bcerjna BakHb. OJHAKO TaKOW KOHCIIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBWIIBHO OTHAEIATH Hanbosiee 3HAUMMbIE HUTAThl TAKUM 00pa3oM, 4yTOObI B
UTOT€ OHM JIaJIi TIPE/ICTaBICHUE O MaTepUalIe B IIETIOM.

Temamuueckuui xkoHcnexkm. Takol cnocod 3amucu MHGOPMALUU CYIIECTBEHHO OTIMYAETCS OT
npyrux. CyTh €ro — B OCBEIICHHH KaKOTO-HUOYIb OMPEIEICHHOTO BOIIPOCA; TP 3TOM UCIIOIb3YeTCs HE
OJIMH UCTOYHHK, a HecKoybko. ComepxaHue KakJoro MaTepuaia He OTpa)kaeTcs, BeJb 1IeJib HE B 3TOM.
Temarnueckuii KOHCHEKT IOMOTAeT JIydIlle JAPYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, PAaCKPHIBATh
MIOCTaBJIEHHBIE BOMPOCH! U U3y4aTh UX C pa3HbIX CTOPOH. OIHAKO OyJabTE FOTOBBI K TOMY, YTO MPHUAETCS
nepepadboTaTh HEMAJIO JIUTEPATypPhl JUISl TOJTHOTHI M IEIOCTHOCTH KAPTHHBI, TOJIBKO B 3TOM Cliydae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOMHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEJHA3HAYEH I TEX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO CHOocO00B paboThl ¢ MaTepuaaoM. B HeM MOXET colepiKaTbCs UTO YrOoJHO — BBIMHCKH,
[UTAThl, TUIAH W MHOXECTBO Te3UCOB. Bam morpeOyercs ymeHHe OBICTPO W JIAKOHHUYHO H3JIaraTh
COOCTBEHHYIO MBIC/Ib, pPabOTaTh C IUIAHOM, aBTOPCKUMH murTatamu. CuMTaercs, uYTO MOAO0OHOE
(UKCHpPOBAHHE CBEJICHUH SIBJISICTCS HAaUOO0JIee 1IEJIOCTHBIM U TTOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobxomuMo mpocMOTpeTh MaTepHall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, IOHATH,
CJIOKEH JI OH, COJICPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoOBa MpoYnTaTh TEKCT U TIIATEIIBHO MPOAHAIM3UPOBAThL ero. Takas paboTa ¢ MaTepuaIoM JacT
BO3MOXXHOCTh OTJICJIMTh TJAaBHOE OT BTOPOCTENEHHOTO, pa3feluTh WH(GOPMAIUI0O HAa COCTABIISIOIINE
YaCTH, PACIIOJIOKHUTH €€ B HY)KHOM ITOPSIJIKE.

O0603HaUNTh OCHOBHBIE MBICIM TEKCTA, OHM HA3bIBAIOTCS Te3UcaMH. MIX MOXKHO 3allMChIBATh Kak
YIOJHO - IUTaTaMu (B Ciy4yae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[lpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS TPUACPKUBATHCS CIEAYIONIMX OCHOBHBIX
MIPaBUIIL:

1. He HaumMHATh 3amMCHIBATH MaTepuai C TEPBBIX CIOB MpENojaBaTess, CHadasa HEOOXOIHMO
BBICITYIIIATh €r0 MBICIH 10 KOHIIA U TOCTAPaThCsl MOHSTH €e.

2. IlpucTymnath K 3alMCH HY)XHO B TOT MOMEHT, KOTJIa IPEI0/IaBaTe)b, 3aKaHUYNBasT M3JI0KEHUE
OJTHOM MBICIIH, HAYUHAET €€ KOMMEHTHUPOBATb.

3. B koHcrmekTe 00s3aTeNbHO BBIIEISIOTCS OTHCNbHBIE 4YacTH. HeoOXommMo pa3rpaHU4MBaTh
3aroJIOBKU, TOJ3arojOBKH, BBIBOJBI, 000COOISITH OJHY TeMYy OT Jpyroil. BeineneHue MOXKHO [enarhb
MOTYEPKUBAHUEM, APYTUM IBETOM (TOJIBKO HE CIEAyeT MpeBpamaTh TEKCT B TECTPhIC KAPTHHKH).
PexoMenayercs nenath OTCTYNBI AJii 0003HAUEHUS a03aleB M MMyHKTOB IJIaHa, TPOOENbHbIE CTPOKU IS
OTJICJICHUS OJTHOM MBICTH OT ApPYyrou, Hymepamuio. Eciu onpenenenus, GopMyIibl, IpaBuiia, 3aKOHBI B
TEKCTE MOXKHO CJIeNaTh 0oJiee 3aMETHBIMH, X 3aKIIIOYAIOT B PAMKY.

4. 3amWcd HYXHO CO3/aBaThb C HCIIOJB30BAHHEM TIPHHSATHIX YCIOBHBIX OOO3HAYCHHM.
KoHncnektupysi, 00s3aTenbHO HEOOXOAMMO YMOTPEOIsITh pa3sHooOpa3Hble 3HaKW (MX Ha3BIBAIOT
CUTHAJIBHBIMH). OJTO MOTYT OBITh YyKa3aTeId W HAMPABJIAIONINE CTPEIKH, BOCKIHMIATEIBLHBIC W
BONIPOCUTENbHBIE 3HaKU, coueTaHus PS (mocnecnoBue) u NB (oOpatuth BHUManue). Hampumep, cioBo
«CJIETOBATEIBEHO» BBl MOXKETE 0003HAYUTh MaTeMaTHYeCKoW cTpenkoid =>. Korma BeIpaOoTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOp, CO3/1aBaTh KOHCIIEKT, a MOCJIE U U3y4aTh ero OyJeT Mpolle u ObIcTpee.

He wnyxHO 3a0piBaTh 00 abOpeBuaTypax (COKpAILlEHHBIX CJIOBax), 3HAaKaX paBEHCTBA U
HEPaBEHCTBA, OOJIBIIIE U MEHBIIIE.
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Bonpiyro nmone3y a8 co3maHus MPaBUWIBHOTO KOHCIEKTa AT cokpauieHus. OJHAaKo MHOTue
CUMTAIOT, YTO COKpAIlEHHUE THUMA «A-Tb» (IyMaTh) U MOAOOHBIE UM MCIIOJIb30BaTh HE CIENYET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacin(pPOBKY, a YTEHUE KOHCIIEKTA HE JIOJHKHO
IIPEPBIBATHCS IOCTOPOHHUMHU JIEHCTBUAMU U pa3MbllIeHUAMU. Jlydine Bcero pa3paboTaTs COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HayaThb MMHU BO BCEX 3allUCAX OJHU M TE€ K€ cjoBa (M HE YTO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OyIeT BCEraa M Be3Je CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CIIOBOM «paboTa.

5. Hy>xHO n30erarth CII0KHBIX U JJIMHHBIX PACCYXKACHUH.

6. Ilpm KOHCHEKTHUPOBAHMU JIydlle MOJIb30BAaThCS MOBECTBOBATEIBHBIMH IPEIIOKECHUSIMH,
n30eraTb CaMOCTOSATENbHBIX BOIPOCOB. BOMpOCkl yMeCTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTaparhcs 3aQUKCHPOBATH MaTepUai JOCIOBHO, IIPH 3TOM YacTO TEPSIETCS IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUChb TPYIHO BecTU. BTopocreneHHble cioBa HYXHO OTOpachklBaTh, 0e3
KOTOPBIX IJIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B JieKLIMU BCTPEYarOTCsl HEMOHATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO, a [IOCIIE 3aHATHH
YTOYHHUTH UX 3HAYEHHE Y NIPENOIaBaATENS.

4.5 MeToanyeckue peKOMeHIAIMH M0 MOAr0TOBKE HAYYHOI0 10KJIajAa, CTAThH

Hayunas craTbst — 3TO IpeACTaBIEHUE PE3yJIbTATOB KaKOIr0-JIMOO UCCIENOBaHMS Ul HAay4HOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aTE€IbHO BKJIKOYAET 3JEMEHThl HOBOTO 3HAHUS, KOTOpbIE U
onpenensoT €€ 3HAaYMMOCTh. B OTHenbHBIX cioy4yasX Hay4dHas CTaThsi MOXKET COJepXKaTh
cucTeMaTHU3alnio, 0000IIEHNE YK€ U3BECTHBIX HAyYHbBIX JIAHHBIX O MPOLIECCE, SIBICHUH WIN 00BEKTE, Ha
OCHOBE KOTOPOTO JIEal0TCsI HOBbIE BBIBOJBI, MPOTHO3bl. Takas cTaThsi Ha3blBaeTCcs 0030pOM HAYy4HOUH
JUTEpATyphl IO ONpe/IeIeHHON Ipobieme.

Bo160p TeMbI HccaenoBaHus HEPa3pbIBHO CBSA3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeI0BaHUS
— cUCTeMa, IPOLECC WK SIBJIIEHUE, MTOPOXKIAIOIINE TPOOIEMHYIO CUTYAI0 U U30paHHBIE JUIsl U3yUYESHHUS.
[Tony4yenne 3HaHMi 00 00BEKTE, HEOOXOIUMBIX ISl PEIICHUS] KOHKPETHOM MPOOJIeMBbl, IIOCTABICHHOH B
UCCJIEIOBAaHUM, OCYILECTBIISETCS MOCPEICTBOM HM3Y4YEHHS PE3yJIbTaTOB LIEJICHAIPABICHHOIO HAy4YHOTO
BO3/JICHCTBUS Ha OT/AEJbHbIE YaCTU 00BEKTA, Ha3bIBAEMbIE MPEAMETAMU UCCIIEI0BAHUS.

[Ipeamer uccieqoBaHUsl — 4acThb, CTOPOHA, CBOWCTBO, OTHOILEHHE OOBEKTa, HMCCIEIyeMblEe C
OIIPENICJICHHON LEJbI0 B JIaHHBIX YCJIOBUAX, T.€. 3TO D3JIEMEHT OOBeKTa uccienoBanus. llpenmer
UCCIJIEIOBAHMS ABJIECTCSA HOCUTENEM TPYIIIBI MU psfa CYIECTBEHHBIX CBOWCTB, CBSI3€H, MM IIPU3HAKOB
M3y4aeMoro 00beKTa U CIyXKHUT CPEICTBOM €0 Hay4HOT'O IO3HAHMUSL.

[Tocne oOocHOBaHMS TEMBbI, ONpeAeTeHus 00BbEKTa U MpeaAMeTa HCCIIEOBAHUS (POPMYIUPYETCS
Lelb HMCCIeI0BaHus Mo JaHHOM Teme. Llenb MccnenoBaHus BBICTYNAET KakK OINpPENEICHHBI MEXaHU3M
UHTETpalui pa3iIuYHbIX ICHCTBUM B CHUCTEMY «Il€lIb — CpPEACTBO — pesyiabrar». lLlenp — 3apanee
OCO3HAaHHBIM W MIaHUpyeMbld pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (OpMHUpYIOLIUE COAEpKAHHUE ILEeNU
MCCIIEIOBAaHMSI: KOHEUHBIHA pPe3ysbTaT, 00BEKT UCCIEI0BAaHUS, TYyTh JOCTHXKEHHSI KOHEUHOTO Pe3yibTaTa.

3aayaMM MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIIPOCHI, MOJyYE€HUE OTBETOB Ha KOTOpbIE HEOOXOIUMO
JUIs JOCTMXKEHMsI LN uccieqoBaHus. Kak MmpaBuilo, BBIABUTAIOTCS CIEAYIOLIME HCCIENI0BATEIbCKHE
3aJauu:

— BBISIBJICHHE CYIIHOCTH, NMPU3HAKOB, KPUTEPUEB H3Yy4aeMOI0O IpOLECCA, SBJICHUS WU Ha 3TON
OCHOBE €ro 00BACHEHHE, XapaKTEPUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJI0B, CPEJCTB) PELICHUs POOIEMBI.

N3yuenne HaydyHOW JMTEPATYpbl — 3TO BAXKHBIA W JUIMTEIBHBIA IIPOLECC, 3aBEPIIAIOIIMKICS
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaTbM. OH BKIIOYAET psAJ 3TalloOB: IIOUCK HCTOYHUKOB;
O3HAaKOMHTENIbHOE 4YTEHHUE; YIIyOJeHHOe, M3ydalollee 4YTEeHHWE C BBIMHCKaMH B (OpMe KOHCIIEKTOB,
aHHOTAllU{, TE3UCOB, pe(epUpOBaHMS; HCIOIb30BAaHHE HCTOYHUKOB B IpOIIECCe HCCIEIOBaHMUS s
OOBSICHEHUSI U MHTEPIIPETAllud COOCTBEHHBIX PE3YNIbTaTOB M HAONIOJIEHUN; CCBUIKM Ha JIUTEpPaTypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIMOrpaduyeckoro ONUCaHHUs K
paloTe U ero OKOHYATEJIbHOE PEJaKTUPOBAHMUE.

Hayuynoe o00oOmieHne HOCUT OCOOBIM XapakTep, OHO OTJIMYAeTCS] TOYHOCTHIO, MOJYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPAKEHHUEM MBICIH, KOTOpasi CTPOro apryMEHTHpYyeTcs, a Xoj
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JIOTUYECKHUX PACCYKJIECHUN aKIIEHTUPYETCS C TOMOILBIO CIIEIUATBHBIX CPEJICTB CBSI3H.

[lepeuncnuM HEKOTOpbIE S3BIKOBBIE CPEACTBA HAYYHOTO CTHJISA, YTOOBI BBl MOIJIH
MPUACPKUBATHCS UX MPU padOTE C PYKOIHUCHIO:

— cioBa 00O00OIIEHHON CEeMaHTUKH (BaXKHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHMXKEHUE,
IIPUMEHEHHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIE sl KaKoW-1100 HayKH, U OOILIeHay4YHbIC MOHATHUS (3aKOH, MPHUHIIUIL,
knaccuukanus, nHpopManus, BEPOSITHOCTb, TUIIOTE3a U JIP.);

— CII0OBa, YKa3bIBAIOIME HAa 3aKOHOMEPHBIM XapaKTep ONUCAaHHBIX SBICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISIPHO, BCIKUH, KX b, KaK MPABUJIO U T.I1.);

— IJIaroJibl HACTOSIIEr0 BHEBPEMEHHOTO B 000OIIEHHO-OTBICUeHHbIX 3HaueHusax (peus UJET o
npobseme..., orcrona CJIEAYET BeiBox..., CJIEAYET 3ametuTh, 4TO ..., BhIUKCICHHE (HAOIIOICHUE)
I[TPUBOJUT k crnenyromiemy pe3ysbTarty ..., IEPEHIEM K CIEIYIOIIEMY BOMIPOCY ..., 3aKJIIFOYEHUE HOCUT
IIPEIBAPUTENIBHBIN XapakTep..., U3 CKa3aHHOI'O PAHEE BBITEKAET..., TO JAET OCHOBaHUE FOBOPUTH O ..., ITO
TOBOPHT O ... ¥ JIp.);

— TJIaroJibl MPOIIEANIETo H OyIyIero BpeMeHH! UCTIONIb3YIOTCS B 3HAYCHUU HACTOSIIEr0 BPeMEHU
(MBI MTOJIyYUM /TIONYYUIH .., TIPUMEHHUM ..., HCIIOJIB3YETCs, BhIpaXkaeTcs, HaOJ01aeTCcs U T.II.); yallle
WCTIOJB3YIOTCS TJIAroJibl HECOBEPUICHHOTO BHUAA, KaK 00Jee OTBICYCHHO-OOOOLICHHBIE; TJaroibl Ke
COBEpIICHHOTO BHJIa XapaKTepHBbI IJi YCTOWYUBBIX OOOPOTOB (IOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-ro JIMIIA MECTOUMEHUI U TIaroyioB. ABTOpPCKOe «MBbl IUTIOC JIMYHAS
dopma riarona» ymoTpeOsseTcsi B OTBICYCHHO-OOOOMICHHOM 3HAa4eHWW (MBI cuuTaeMm (IoJiaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHbIE €JAMHCTBEHHOTO 4Hciaa, (OpMBI CpelIHEro pojaa y
CYUIECTBUTENBHBIX a0CTPAKTHOTO 3HaUEHUs (IBM)KEHUE, KOJTUYECTBO);

— KpaTkue npuiaratesbHble: [I[pocTpaHCTBO 0OIHOPOAHO U U30TPOIIHO.

Ha cuHTakcHuueckoM ypoBHE CBSI3b MEXIY MPEIIOKEHUSIMH OCYIIECTBISIETCS C IOMOIIBIO
MTOBTOPSIFOIIUXCS CYIIECTBUTEIBHBIX M MecTomMeHuil. Cremute, 4yToObI B OJM3KOM KOHTEKCTE HE
noBTopsuuch cinoBa ITOT, DTO, 3amensiiTe ux cuHoHMMamMu. Hampumep, 3TOT — MOAOOHBIN, TaKOH
K€, YKa3aHHBIM BbINIe, JaHHBIM U T.0I. B mpemnokeHun mnpeodsiagaeT NOpsiMOM TMOPSAOK CIIOB
(moutexaree — ckazyemoe — JOTIOTHEHHUS ).

[Tocne MOArOTOBKM YEPHOBBIX HAOpPOCKOB OTAENBHBIX Ppa3/eloB HEOOXOAUMO MpPHUCTYNaTh K
HaIlMCAHUIO PYKOIIMCH CTAaThU B 1IeJIOM. Pa3niensl cneayer pacioioxKUTh B CIEYIOLIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHHUE;

— DKCIIEpUMEHTAIIbHBIN pa3/iel;

— aHAMTUYECKHI/TEOPETUYECKUI pa3ied;

— 3aKJIIOYEHHUE;

— CIIUCOK KCIIOJIb30BAHHBIX UICTOUYHUKOB.

Hekoropele U3 mnepeuncieHHbIX BbIIE pa3feyoB y Bac Moryr oTcyTcTBOBaTh, a MOPSAOK
CIIEJTOBAHMSI PA3/IEIOB MOKET ObITh HHOM, UTO HEOOXOIMMO COTTIACOBATh C HAYYHBIM PYKOBOAHUTEIIEM.

BBenenue MoXeT BKIIOYATh TaKHE KOMIIOHEHTHI: 00OCHOBAHHUE M aKTYaJIbHOCTh TEMBI; KPAaTKUN
0030p IHUTEepaTyphl, XapaKTepUCTUKa TpeaMeTa, 00bekTa (0OBEKTOB), a TaKKe METO/IOB HUCCIIEIOBAHUS;
BBIJIBUTAEMasi TUTIOTE3a; HayuyHast HOBU3HA PaOOTHI, €€ TeOpeTUUecKasi U MPaKTUIeCKask 3HAUMMOCTb.

B okcnepuMeHTalbHOM  (MCCIEIOBATEILCKOM) pa3zeNie JaeTcs OOOCHOBAaHHUE U OIMCAaHUE
METOAWKHA  WCCJIECIOBAHUS, TPUBOAATCS  TOJY4YEHHBIE  JaHHBIE, pa3MeENIaeTcs HEOOXOIUMBIH
WUTIOCTPATUBHBINA MaTepuai;, GopMyITHUPYIOTCS BBIBOJBI U 0000OIIECHUS.

B Tekcte cratbu ciemayeT apryMEHTHPOBAHO BBIJCIUTH TO HOBOE M OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT MOKEeH 00J1a1aTh HEKOTOPBIM KOMIO3UITMOHHO -CIOKETHBIM
MIOCTPOCHHUEM, HAIIPaBJICHHBIM Ha IOCJIEOBATEILHOE M IEJICHAINIPABICHHOE PACKPBITHE AJIS YUTaTeNs
IpoLecca aBTOPCKOro IMOUCKa.

AHaTUTHYECKWA WM TEOPETHYESCKUU  pa3fen  TMOCBAIMIACTCS  aHaJIW3y  MOJYyYEeHHBIX
AKCIMEPUMEHTAJIbHBIX PE3YJbTATOB; MX ONHMCAHUIO, MHTEPIpPETAIMM B paMKaxX CYIIECTBYIOLIEH TEOpUHU
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WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUUECKOE UCCIICIOBAaHHE.

Mertoanyeckuil pa3aen MOXKET COAEp:KaTh apryMEHTHPOBAHHBIE MPAKTUYECKHE PEKOMEHAlUH,
BO3MOYKHOCTH U OCOOCHHOCTH MCIIOJIb30BaHMS Pe3ysIbTaToB Barei paboThl.

3akiroyeHue B KpaTkod ¢opme MOABOAMT UTOTM Bcell paboThl B BUJIE TE3UCOB MIIM BBIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICOBAaHUS; YKa3bIBaCT TEOPETUUYECKYI0 U MPAKTHYECKYIO
LIEHHOCTb MOJIYYE€HHBIX PE3yJIbTaTOB, UX BO3MOXXKHOE BHEAPEHMsI, HaMEYaeT AajbHEHIINe MepCleKTUBbI
M3yUYeHUS TAHHON MPOOIIEMBI.

VCTHBIM NOKNag IpU BBICTYIUIGHMM Ha KOH(EPEeHLMH CTPOUTCS HAa OCHOBE BBEJEHMUS,
pa3BepHyTOro pedepara coiepkaHusi padOThl M 3aKIIOYEHHs. 3apaHee y3HaiiTe 00 yCTaHOBICHHOM
pernaMenTe BbICTyIuleHUs. IlomMHuTe, uyTO 000 BCeM paccka3aTb B OTBEICHHOE BpeMsl HE yJacTed,
Mo3TOMYy OTOepuTe Hamboyiee 3HAYUMBIE U MHTEPECHBIC PEe3yNbTaThl, (DaKThl, BHIBOJbBI, HAOIIOJCHUS.
ITocrapaiiTech UX BKJIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbonee BaxkHbIE U HHTEPECHBIE PE3YIbTATHI MOXKHO
MPEJCTaBUTh B BHUJIE claiiioB (He Oosee ogHOTO-Tpex). Cnaiinel 00aerdar Baiie BhICTYIUICHHE HA 3alIHTE,
crenarT 6ojee JOCTYNHBIM €ro BOCHPUATHE CIAYLIATENIMUA U NPUIAAYT JONOJHUTEIbHYI0 3HAYMMOCTb
BaIei pabore.

Jloknan cnenyer paccuumThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PErJlaMeHTa) U IMOCTPOUTh
CJIEIYIOIUM 00pa3oMm:

1) Ha3zBaHue TeMbl PabOThl, 0OOCHOBAHHE €€ HOBU3HBI U IMPAKTHMYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) uenb 1 3a1a4u paboThI;

3) XxapakTepHuCTHKa ITPeAMETa, 00bEKTa U MaTepHalia UCCIICI0BAHMS;

4) MeTozbI UCCIIEJOBAHNUS;

5) OCHOBHBIE PE3yJIbTaThl U BBIBObI PaOOTHI;

6) B 3aKJIIOYEHUE MOYKHO yKa3aThb JajbHEWIINe NEepCHEeKTHBBI MCCIIENOBAaHUS paccMaTpUBaeMOn
IPOOJIEMEI.

4.6 MeToanyeckue peKOMeHIAlMHU 10 MOJATr0TOBKE Mpe3eHTaAlHU

[IpeseHTammst — 3TO KpaTKOE HATJATHOE HW3JIOKEHHE WH(POPMALUU 10 COJACPXKAHUIO paboTHI,
npeacraBiacHHoe mocpeactsoM mporpammel Microsoft Office PowerPoint.

[Tpe3enTanmst COAEP>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3aLIUTY, TpaQUUeCcCKuil MaTepran
— PUCYHKH, TaOJIUIbI, AITOPUTMBI U T.I1., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET HCCIEIOBAHUS.

[Tpe3enTanmst pabOTHI CIYKUT JJIs1 YOSTUTETLHOCTH W HATJISTHOCTH MaTepuaa, BBIHOCUMOTO Ha
3aLIUTY.

[Tpe3enTanmst JOHKHA BKITFOYATh B CE0sI CIETYIOIINE Pa3/IeITb:

- TUTYJIbHBIN JTMCT npe3eHTanuu (1 craiin);

- 1IeJIb UCCIIEIOBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- QITOPUTM U MeTOoJIuKa uccienoBanus (1-2 cnaiina);

- [IOJIy4Y€HHBIE PE3yJIbTaThl HccieloBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U TpeAJIoKeHHs (2-3 cnaiifa).

OO0mast cTpyKTypa MpecTaBIeHHON MPE3EHTANH JIOJHKHA COOTBETCTBOBATH CTPYKTYPE TOKIA/IA.

[Tpu co3anuM Mpe3eHTaluy CiIeayeT NPUAEPKUBAThCS CIEAYIOIUX PEKOMEH IaIuil:

- mpudr - Times New Roman;

- pa3mep mpudTa I 3aroJIoBKOB - HE MeHee 32,

- pazMep mpudra Ui TeKcTa - He MeHee 28;

- UBET U pa3Mmep MmpHUPTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITh MOJOOPAHBI TaK, YTOOBI
BCE€ HAJIMMCH, PUCYHKHU ¥ TaOJIUIIBI OTYETIIMBO MPOCMATPUBAIKNCH Ha CIIalIe.

5 Meroauueckue ykazaHus JAjs 00y4aloIUXCs 110 OPraHU3alMy U NPOBe/IeHNI0 00yYeHus B
HHTEPAKTHUBHBIX (popmax

Jlekuus-0ecena - TUANOTMYECKUN METO/ M3JI0KEHHUS U YCBOCHUS ydeOHOro Marepuana. Jlekius-
Oecenna mMO3BOJISIET C MMOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJIOM WX MOCTAHOBKH M MCKYCHOTO TOJIEPKaHUS
JUaniora BO3/CWCTBOBATh KaK HAa CO3HAHME, TaK W Ha TMOJCO3HAHHWE OOYYalolUXCs, HAYYUTh HUX
camokoppekiuu. I[IpoBeaenue nekuun-6ecensl MpeanoaaraeT Halluuue ONpeaeIeHHOro o0beMa 3HaHUN
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00 M3y4aeMOM MaTepualie M CBsi3M ¢ HUM. Jlekuus-Oecena momoraer HoOYIUTH OOY4alOMIMXCS K
aKTyalu3allid HMMEIOIIUXCS 3HaHHWM, BOBJIEYh HMX B IPOLIECC CAMOCTOATEIbHBIX Pa3MBIIUICHUH, B
OBPUCTHUYECKUH, TBOPYECKUH TIPOIECC TIOJNYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
MO3HABATEIbHON JIESATENIbHOCTH, BOBJEKAET B MAaKCUMAJbHBIA MBICIUTENbHBI TOHUCK, C IIEJNbIO
paspelieHns: MPOTUBOPEUN, TTOABOJUT K CAMOCTOATEIBHOMY (DOPMHUPOBAHHIO BBIBOJOB U 0OOOIICHUH,
CO3/1a€T YCJIOBHUS JIJIsl ONIEPATUBHOIO YIPABJICHUSI IPOLIECCOM IMO3HAHUS.

[To Ha3HAUEHUIO B y4€OHOM MPOLIECCE BBIIEISIOT CIIEAYIOUINE BUbI JIEKIIUN-0eCeIbl:

- BBOJIHBIE WJIM BCTYMHUTENbHBIE (OPraHU3YIOIIHUE);

- COOOIICHNS HOBBIX 3HAHUI;

- 3aKpeTLISIOLIHE.

BBognas nekuus-Oecena NPOBOAMTCS B Hadale JIEKHIMOHHOTO 3aHATHSA. C ee MOMOIIbIO
o0ecrieunBaeTcs ICHUXOJIOTUYECKash HAcTpoika oOOydaroluxcsi Ha BOCHPUATHE U YCBOCHHE HOBOTO
Mmatepuana. becega cmocoOCTByeT TOHUMAaHMIO 3HA4YCHUs NpeAcTosimedl paboTel, (opmupyer
MIPEJICTaBJICHUS O €€ CO/IepKaHUU, crielIu(pUKe U 0COOEHHOCTSIX.

Coobmenust HOBbIX 3HaHMH. CTpouTcs B (hopMe BOIPOCOB M OTBETOB IMPEUMYIIECTBEHHO NpPHU
aHaJlM3e MPOYUTAHHBIX TEKCTOB, 3allOMUHAHUU OTBETOB (KaTeXH3UYECKasi); CIOCOOCTBYET IMOJIBEICHUIO
00yJaroImuxcs 3a CUYeT yMEJNO MOCTaBJICHHBIX BOIPOCOB, MMEIOUIMXCS 3HAHUHM M JKU3HEHHOTO OIBITa, K
YCBOGHHIO HOBBIX 3HAHUH, (DOPMYIHPOBAHUIO MOHATHN, PEHICHUIO 3a/ay; CO3JaeT CYOBEKTHBHOE
BIICYATIICHUE, YTO OOYJAIOIIMICS caM ClieNai OTKPBITHE, IPOJIENal MyTh OT IPAKTUKK K HAYYHOU NCTHHE.

3aKperIsonue JeKIUH-0eceIbl MPUMEHSIOTCS IJIs 3aKperieHus, 0000IEeHHs U CUCTEeMAaTU3alNH
3HaHUMU.

OddexTuBHOCT Oecebl 3aBUCUT OT THIATEIBHOM MOATOTOBKH MPEIo1aBaTes, MPOIYMaHHOCTH U
npodeccHoOHaTbHOH ~ (POPMYIMPOBKA  BOMPOCOB B YETKOW  TIOCTAHOBKE, WX  JIOTMYECKOH
MOCNe0BaTENbHOCTH. BOMpOCk! TOKHBI pa3BUBATh BCE BUABI MBIILIECHUS, 00€CEeUnBATh JOTHUECKYIO
¢dopMy MbIIICHHS (BECh CIEKTP MBICIHUTENBHBIX JIEHCTBHI), COOTBETCTBOBATH YPOBHIO Pa3BUTHS
oOyyarolmuxcsi; CO  CTOPOHBI ~ OOy4yarOUIMXCS  OTBETHl  JOJKHBI ~ OBITh ~ OCO3HAHHBIMHU U
apryMEHTHPOBAaHHBIMH, MTOJHBIMHU, TOYHBIMH, SICHBIMH, TIPABIIILHO C(OPMYITHPOBAHHBIMHU.

Jlekums-quCKyccHsl SIBISETCS Pa3HOBUAHOCTBIO JIEKIMH-Oecenbl. Jlekuus-auckyccus - METOoJ
o0y4eHHs, OCHOBAaHHBI Ha OOMEHE MHEHHSIMH IO ONpEACICHHON TeMaTuke. BrickaspiBaemas B Xojie
OOCYXKJIEHUSI TOYKa 3peHHUs OO0YYarollerocs MOXET OTpakaTh KaKk ero coOCTBEHHOE MHEHHE, TaK U
ONUpPAThCS HA MHEHHWE JPYruX JHI. XOpOIIO NpPOBEIEHHas TUCKYCCHUS YYHT Oosee TiyOoKoMy
MOHMMAaHHUIO TPOOJEMbI, YMEHHIO 3alllMINaTh CBOIO IO3UIUI0, HO CUYUTATbCS C MHEHHEM JApYIrHX.
Hcnonp3oBaTh NUCKYyCCHIO B YYEOHOM Mpoliecce Ieaecoo0pa3Ho B TOM ciydae, Korja oOydaromuecs
o0JIafjaloT 3HAYMTEIbHON CTEMEeHbI0 CAaMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEeHTHPOBaTh,
J0Ka3bIBaTh U OOOCHOBBIBATh CBOIO TOUKY 3peHHs. K TPOBENEHUIO JIEKINU-TUCKYCCUH OOYYarOIIIXCS
HE00X0AUMO MOAroTOBUTh. O0ydYaroluecs AOJKHBI 3HaTh 3apaHee TeMy OOCYKIEHHs; MpesIoKeHHbIE
IUIL TUCKYCCHH BOTIPOCHI, PEKOMEHAYEMYIO JIMTepaTypy MO TeMe M BOIpPOcaM, MPEASIOKEHHBIM JUIS
00CYXJIeHUs; pacliicaHie KOHCYJbTallui C MPernoiaBaTesiMi; OCHOBHBIE TPEeOOBaHUs KYJIbTYpHI CIIOpa,
TpeOOBaHMUS K YIaCTHHKAM JUCKYCCUHU (O3HAKOMUTHCS C PA3IMYHBIMHU TOYKAMHU 3PEHUS Ha OOBSBICHHYIO
TEMy CIOpa, OINpPEeNeUTh COOCTBEHHYIO MO3MLHMI0). CyIecTBEHHBIM MOMEHTOM Y4eOHOH AMCKyCCHUU
SBIISIETCA €€ KPUTHUECKUI paz0op. s 3TOro MOABOISTCS MTOTH 3aHSATHH, aHAIU3UPYIOTCS BBIBOIBI, K
KOTOPBIM NPULUIA YYAaCTHUKHM JIUCKYCCHUH, TOJYEPKHBAIOTCSA OCHOBHBIE MOMEHTBHI MPABUIBHOTO
MOHUMAaHUs TPOOJIEMBI, TMOKA3bIBAIOTCS JIOKHOCTh, ONIMOOYHOCTH BBICKa3bIBaHUH, HECOCTOSTEIBHOCTD
OTAENbHBIX MO3UIMHA. [TlogpoOHO paccMaTpuBarOTCs BHICTYILIEHUS ITOJIEMUCTOB, OLICHUBAIOTCS MX YMEHUE
OTBEYATh HA BOIPOCHI, MPABMIILHOCTh YIOTPEOIICHUS MOHITHH, NCTIOIH30BAaHUE MTPHEMOB JI0KA3aTEIbCTB
U ONpPOBEPXKEHUH, MAIOTCA PEKOMEHJAIMHM IO JaJlbHEUIIEeMy COBEPIIEHCTBOBAHUIO IOJIEMHUYECKUX
HAaBBIKOB M YMEHHUU.

HNHuTepakTHBHOE pelieHHe 3aJa4 — 3TO TAKXKE METOJ MOJEpaliy, IpU KOTOPOM MU PEIIeHUN
3aad TMPUHUMAIOT ydacThe Bce oOydarommecs TOJ PYKOBOJCTBOM TIpernojaBareisi-Moaeparopa. B
pe3yabTare MOJy4aeTcss YriIyOJNeHHOE TO3HAaHWE OOYyYaroIMMHUCS METOAMKH PpEIIeHUS THIIOBBIX
npodeCCHOHANBHBIX 3a/a4. B mpoliecce MHTEPAKTHBHOTO PEHICHUsS 3aadd OOy4aromuMCs JaeTcs
BO3MOKHOCTh MPEANOJIOXKUTh MOCIEIYIOUIMI alropuTtM U pe3ynbTaT ee peuieHus. I[lpumeHenue Ha



23

MPAKTUKE OOYYEHHUS METOJa MHTEPAKTUBHOTO DPEUICHHS 3a]ad MO3BOJSET Pa3BUBATh y OOYYArOIIMXCS
CHOCOOHOCTH MPOTHO3WPOBAHNUSA U TUIAHUPOBAHUS PEIICHU MPo(ecCHoHaNbHBIX 3aa4.
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[Tpunoxenue A

MakeT TUTYIBHOTO JIUCTa pedepara, KOHTPOIBHOM paboThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIIET'O OBPA30OBAHIMA

«BOJDKCKMH MTHCTUTYT SKOHOMUKU, TIEJATOT UKW U [TIPABA»

CDaKy.]'IBTCT 9KOHOMMKH U YIIPABJICHUA

Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIPKMEHTA

VYuebHas qucumminHa
Bapuant/Tema

CtyneHr:

Hamnpapnenue moaroToBku
HamnpapneHHocTsb
(mpodun)
obOpazoBaTebHON
MIPOTPaMMBI
Ksanudukamms

[IpenonaBarens:

OneHka:

KOHTPOJIBHASI PABOTA

Muponenko ['anuna AsleKcaHIpoBHA

bakanasp

JI-p DKOH. HAyK WJIU KaH/.9KOH.HAyK (MIpU HAJTUIUU
Y4E€HOU cTeneHu), mpodeccop Wik TOUEHT (IpU HATUIUU
YYEHOI0 3BaHUs)
®denopoB Aliekceit IBaHoBUY

Jlata cnauu: « » 20 T

Bomxckuii, 20 T.
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