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1 MeToaunueckue YKazaHnuda JJId oﬁyqaloumxca mo INnNJJAaHHPOBAHUI0 U OpPraHvM3anuu
BpPEMEHHU, H€06X0}11/IM01"0 AJIs1 OCBOCHUSA JHCHUIIIMHBI

W3yueHne AMCHUIUIMHBI PEKOMEHIYETCSl HadaTh C O3HAKOMJICHHsS C paboyeil IporpaMMoit
IMCUUIUIMHBI, €€ CTPYKTYpOH M COJepKaHUEeM pasnenoB (TeM), TpeOOBaHMH K MPOMEXKYTOUHON
aTTeCTAallld, 3aTeM O3HAaKOMHUTBCS C IEpPeYHEM pPEKOMEHIyeMO#l muTeparypsl. Jlamee jkenaTrenpbHO
1ocje10BaTelbHOE U3yUeHHE MaTepuala o TeMaM, 0O3HaKOMJIEHHE ¢ PEKOMEHIAIUSIMHU 110 BHITOJIHEHHUIO
Pa3MYHBIX PadOT M 3a/IaHMH, KaK ayJUTOPHBIX, TaK U CAMOCTOSITEIIHHBIX.

JIMCUUIUIMHBL COCTOSIT M3 HECKOJBKUX CBA3AHHBIX MEXIy c000r0 TeM, 00ecreuyuBaromnx
MOCJIeIOBAaTEIbHOE H3YUCHNE MaTepraia U BBIPA0OTKY YMEHHS MPUMEHSATH TTOTY4YCHHBIC 3HAHMS.

Opranuzanus paboThl IO AUCHUIUIMHE OCYIIECTBIISIETCS B CASAYIOIINX (GopMax:

- ayIUTOpPHBIC 3aHATHUS (JICKIUH, IPAKTHYECKHE (CEMHHAPCKUE) 3aHSITHSA);

- caMOCTOsITeNIbHAs paboTa cTyAeHTa (MOArOTOBKAa K JICKIMSM, NPAKTHYECKUM 3aHATHSM,
KOHTPOJIbLHBIM paboTaM (Tectam), 3a4eTy C OIIEHKOM, HamucaHue pedeparoB, PEeUICHUE TUIIOBBIX 3ajad,
WHIUBHIyaIbHasi KOHCYJIBTALUS C IPENoIaBaTeIeM);

- MHTEPaKTHBHbIC (DOPMBI MPOBEICHUS 3aHATHI (JICKIUA-PE3CHTALNS, TPOOIESMHBIA CEMHHAp,
pa300p KOHKPETHBIX CHTYyaluid (KeicoB)).

VY4eOHbIN MaTepual Kypca CTpYKTypHUpPOBaH MO TeMaM. V3ydeHne AUCIUIUIMHBI TIPOU3BOJUTCS B
TEMaTU4YeCKON IOCleA0BaTeNbHOCTH. KaxIoMy MNpakTUYECKOMY 3aHSATHIO, U CaMOCTOSITEIbHOMY
M3YYEHHUIO MaTephaia MpeIIeCTBYeT JIEKIUs 1o JaHHOH Teme. CTYHEeHTBI CaMOCTOSATEIEHO MPOBOJIST
IpeBapUTENIbHYIO MOATOTOBKY K 3aHSATHIO, IPUHUMAIOT aKTUBHOE U TBOPUECKOE YUaCcTHE B OOCYXIAECHUHU
TEOPETHYECKHIX BOIPOCOB, pa300pe MPOOIEMHBIX CUTYalluil M TOUCKOB ITYTSH UX PEIICHHS.

OOyuarouMes: PeKOMEHIyeTCsl CIeAYIOIIUM 00pa3oM OpraHM30BaTh BpeMsi, HEOOXOAUMOE IS
W3yYCHUS TUCIIUILIHHBI

— M3y4YEeHHE KOHCIIEKTA JICKIIUH B TOT € JAeHb nocie jekuuu — 10 — 15 munyr;

— IIOBTOPEHHME JICKITUH 32 JICHb Nepe] cienyromei geknueit — 10 — 15 munyT;

— M3y4YEeHHE TEOPETUUECKOT0 MaTepralia no y4eOHUKY U KOHCIIEKTY — 1 yac B HeZelto,

— IMOATOTOBKA K MPaKTHIECKOMY 3aHsThio — 1,5 gaca.

Onucanue nocredosamenvHocmu 0eticmeuii 00y4anue2ocs.

[lpu wu3ydeHWm Kypca CleAyeT BHHMATEIBHO CIyIIaTh M KOHCHEKTHPOBATH MaTepHal,
U3JaraeMblil Ha ayIMTOPHBIX 3aHATUAX. /{1 ero noHMMaHMsI U Kaue€CTBEHHOT'O0 YCBOEGHUSI PEKOMEHIyeTCs
creayrouas mocjie10BaTeIbHOCTh JEHCTBUM:

1. ITocne oxoHYaHMs Y4eOHBIX 3aHATUH JJIS 3aKpeIJICHUs MaTepuana MpoCMOTPETh U 00ayMaTthb
TEKCT JICKLIUH, IPOCITYIIAaHHOM Cero/iHs, pa3oopath paccmoTpernbie mpumepsl (10 — 15 munyT).

2. Ilpy mOAroTOBKE K JIEKIMHU CIEAYIOUIET0 JAHS IOBTOPUTH TEKCT MpPEIbIayIIel JIeKIuH,
[OJyMaTh O TOM, Kakasi MOKeT ObITh ciieayromasi Tema (10 — 15 MunyT).

3. B Teuenue Henenu BEIOpATh BpeMs il paboThI ¢ IuTepaTypoi B Oudaunoreke (o 1 yacy).

4. Tlpu TOATOTOBKE K TMPAKTHUYECKUM 3aHATUSM IIOBTOPHTH OCHOBHBIC MOHATHS IO TeMe
JIOMAILIHET0 33/1aHuUsl, U3YUYUTh IPUMEPHI.

2 MeTtoauyecKkue yKa3aHHus Mo padoTe 00y4alommXxcsi BO BpeMsi MpoBeieHUsI JeKIMii

Jlexuust Kak opraHu3alMoHHas Gpopma 0OydeHHUs - 3TO 0c00ass KOHCTPYKIUS yueOHOro mpoliecca.
[IpenogaBaTens Ha MPOTSKEHUU BCEro yuyeOHOro 3aHATUS COOOIIAaeT HOBBIM yueOHBIM Marepual, a
CTYIEHTBI €r0 aKTUBHO BOCIIPUHUMAIOT. biarogapst Tomy, 4To MaTepuan U31aracTcsi KOHIEHTPUPOBAHHO,
B JIOTMYECKU BBIJIEpKaHHOU (hopme, JieKlus SBJIseTcs Hauboiee 3KOHOMUYHBIM CIIOCOOOM Iepe/iauu
yueOHO uH(pOopMaIH.

MeTtoi0/10THYECKOE  3HAUEHUE JIEKIIMM COCTOUT B TOM, 4YTO B HEH pacKphIBarOTCS
(byHIaMeHTaJIbHbIE TEOPETHUYECKHUE OCHOBBI YUEOHOW IUCHMIUIMHBI U HAay4yHbIE METO[bl, C IOMOLIbIO
KOTOpBIX aHAJIM3UPYIOTCS siBJIeHUS. B 11leJoM MOXKHO CcKa3aTh, YTO JIEKIMM Kak (GopMe U METOay
00y4eHMs MPUCYILU TPU OCHOBHBIE MEIarornyeckue PyHKIUHU, KOTOPbIE ONPEAEISIOT €€ BO3MOKHOCTU U
JOCTOMHCTBA B y4eOHOM IIpOLeCcCe: II03HABATENbHAS, PA3BUBAIONIAs U OPraHU3YIOLIAsl.

[lo3naBarenbHass (yHKIMS BbIpAXAaeTCsl B MOHMMAHUM CIYIIATEJIIMH OCHOB HAayKH, HAy4HO
00OCHOBAaHHBIX MyTEHl pelleHus MpPaKTUYECKUX 3ajad. Jlekuus mpusBaHa JaThb UM B3aUMOCBSI3aHHOE,
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JOKa3aTeIbHOE W OTUYETIIMBOE IIPEJCTABICHHE O CaMbIX CJIOXKHBIX MOMEHTAaX B MPAKTUICCKOU
JESTeNbHOCTH CIEeNUaTucTOB. VIMEHHO 93TO, a He 3allOMHHAHHME KaXJIOro CIIoBA WIH IHQPHI,
MIPOJIUKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B IMIO3HABATEIHLHOW (DYHKIINH.

Kpome Toro, cienyer moMHUTH, YTO TIO3HaBaTelbHasl (YHKIUS BCIKOM JIEKIIMU CBS3aHA U C TEM,
9TO B KMBOW pPa3srOBOPHOM PEUM CaMble CIIOXKHBIC BOIPOCHI Pa3bsCHUTh M IOHATH JIerde, YeM TOT/a,
KOTJIa OHU H3JIOKEHBI MUCbMEHHO. 3HAYUT OJHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMU — 3TO Mepenada
y4e0HOro Marepuasia He 0e33ByYHBIMH CTPOKAMH TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — ITPETIOIaBaATEIICM.

Jlexiusi TOCTUTAET 1I€NM, €CIIM TIOMUMO COOOIIEeHUsI MH(OPMAIIMK OHA BBHITIOIHSET Pa3BUBAIOILYIO
(YHKIUIO, TO €CTh 1O COJCpXKaHUIO M (OpME OHA OPHUEHTHPOBAHA HE HAa IMaMATh, a HAa MBIIIICHHUE
o0yuJaeMbIX, IPU3BaHa HE TOJILKO MPENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSTEIbHO MBICIHTD.
VMiMeHHO Takuie MPEeANOChIKA COMCPIKHUT JICKIUsS, MOJITOTOBJIICHHAS HA BBICOKOM MPO(ECCHOHATHLHOM
ypoBHE. B moBceTHEBHOM U MHTEHCUBHOM YIPa)KHEHUU B HAYYHOM MBILIUICHUH M 3aKJIFOUAETCS TJIaBHAS
LIEHHOCTB JIEKIHH.

CrnepnoBarenbHO, pa3BHBarOmas (YHKIUS JIGKIHH HAaXOAUTCS B 3aBUCHMOCTH OT TPaMOTHO
MOJIOOPAaHHOTO ¥ COCTaBJICHHOTO COJCP)KAHHS JICKIIMM W METOAWKH €ro Hu3JiokeHus. JlormdHoe,
JI0Ka3aTeNbHOE pachoiiokeHrne mMaTepuana, CTpemiieHrne JIeKTopa He MPOCTO U3JI0KHUTh rojibie (DakThl, a
JIOTUYHO PACIIOJIOKHTh MaTepual, JAO0Ka3aTh €ro MCTUHHOCTh, IMPUBECTH K OOOCHOBAHHBIM BBIBOJIAM,
HAy4YUTh CIyIIaTenell AymMaTh, UCKaTh OTBETHl HAa BO3HUKAIOIIME BOIMPOCHI M PACCMATPUBATH MPUEMBI
TaKOT'0 IMOMCKA — BCE ATO OTIMYUTEIbHBIC YSPThI JICKIIMH, BBITTOJHSIONMICH B IIOJTHOH Mepe pa3BUBAIOIIYIO
GbyHKIMIO.

Opranusytonias (QyHKOHS JIGKIUU MPEAyCMAaTPHUBAaeT, B IEPBYIO oOdYepeldb, VYIPaBICHHE
CaMOCTOSITENTLHOM paboToi, KaKk B MPOLIECCe JIGKIIUH, TaK M BO BHEAYAUTOPHOE BpeMs. DTa (PyHKIHS
CO3HATEJILHO YCHJIMBACTCS ITPOBEICHUEM CCMHHAPOB ¥ MPAKTUYCCKUX 3aHATHI. B TaHHOM ciiydae JIeKTop
PEKOMEHIYeT JUTEpaTypy, oOpaiiaeT BHUMaHUE CIIylIaTelel Ha TO, YTO HeOOXOIUMO M3YyYUTh U C YeM
CONMOCTaBUTh. [loJMIydeHHBIE B XOJ€ JIEKIMA BBIBOJILI W PE3YIbTAThl CIy)KAaT OCHOBOW TIpH
CaMOCTOSITENTLHOM MPOPAOOTKE PEKOMEHI0BAHHOW JIUTEPATYPHI.

['maBHOE B mepuox TOATOTOBKM K  JICKIMOHHBIM  3aHATHSAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO pPa3BUBAaTh CBOM TBOPYECKHE CIOCOOHOCTH H
OBJIJICBaTh HABBIKAMH TBOPUYECKOH paboOThI. [[)Isi 3TOro HEOOXOAMMO CTPOTO COOJIFONATH AWCIHMILIUHY
yuebbl M TmoBeldeHUs. YeTkoe IUIaHMpPOBaHHE CBOETO paboyero BpEeMEHU U OTAbIXa SBISIETCA
HEOOXOIUMBIM YCIIOBHUEM JIJISI YCIIEITHOW CaMOCTOSTEIIBHON paboThl. B OCHOBY €ro HY)XHO ITOJIOXKHTH
pabouyro mporpaMmy H3y4aeMmblX B CEeMECTpe AUCIUIUIMH. EkenHeBHOM y4yeOHON paboTe CTyHeHTy
crenyer ynenmsath 9-10 4acoB CBOEro BPEMEHH, T.€. IPH MISCTH Yacax ayAUTOPHBIX 3aHATHHA
CaMOCTOSITENTLHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

KaxaoMy CTYICHTY CIIeIyeT COCTABIISITh €KEHECITbHBIN M CEMECTPOBBIN TUTAHBI PA0OTHI, a TAKXKE
IJIaH Ha KaKAbld padouunii Aenb. C Beuepa Bcerja Haao pachpenensaTh paboTy Ha 3aBTpalllHUi JeHb. B
KOHIIE Ka)I0T0 JHS IIeJIeCO00pa3HO TOIBOJATE UTOT pa0OTHI: TIIATEIBHO IPOBEPHUTH, BCE JTM BBHIITOJIHEHO
[0 HAMEUEHHOMY IUTaHy, HE ObUIO JIM KaKUX-TMOO OTCTYIUICHUM, a €ClId OBbUIH, 0 KaKOil MpUYHHE 3TO
npon3onuio. HyXHO OCYIIECTBISATH CaMOKOHTPOJIb, KOTOPBIM SBISETCS HEOOXOTUMBIM YCIOBHEM
ycnemHoi y4eObl. Ecnum 9To-TO OCTaloch HEBBIMOJHEHHBIM, HEOOXOAMMO U3BICKAaTh BpeMs Ui
3aBEPIICHHS 3TOM YacTH pabOThI, HE YMEHbIIas 00beMa HEACIBbHOTO TUIAHA.

CrnymaHue W 3amuch JEKIUH — CIOKHBIM BHUJ BY30BCKOW ayIuTOpHOW paboThl. BHUMaTenbHOE
CIIyIIAaHWE ¥ KOHCICKTUPOBAHUE JICKIIMHA TIPEAIojaraeT WHTCHCUBHYIO YMCTBEHHYIO JCSTECIBHOCTD
crynenta. KpaTkue 3amucu NeKUWdA, MX KOHCIIEKTUPOBAHHME IMOMOTAET YCBOMTH YYEOHBIN MaTepua.
KoHcrekT sBIIsieTCsl TOJIC3HBIM TOTJIa, KOT/Ia 3allMCaH0 CaMOe CYIIECTBEHHOE, OCHOBHOE U CJEJIAHO 3TO
camMHM CTyJeHTOM. He Hafo cTpeMUThCS 3amucarh JOCIOBHO BCIO JICKIUIO. Takoe «KOHCIEKTUPOBAHUE
MPUHOCUT OOJBIIe BpEda, YeM TIOJb3bl. 3alnCh JCKIUH PEKOMEHIYETCSI BECTH II0 BO3MOXKHOCTH
COOCTBEHHBIMU (GOpMYyIUpOBKaMH. JKenateapbHO 3alUCh OCYHIECTBISATh HA OJHOM CTpaHWIe, a
CJICYOIYIO OCTAaBJISITh IS TIPOPAOOTKH Yy4eOHOT0 MaTepraia CaMOCTOSITEIILHO B IOMAITHUX YCIIOBHUSX.
KoHcnekT nekiuu ny4iie moapasaeisTh Ha MyHKTHI, maparpadsl, coOm0aas KpacHylo CTPOKY. DTOMY B
OOJBIION cTereHu OyIyT CIIOCOOCTBOBATH MYHKTHI IUTAHA JICKIMH, NPEUIOKCHHBIC MPEIOIaBaATEIISIM.
[IpuHnMNUanbHBIE MecTa, OmpeneseHus, QopMyiabl H APYroe CIeIyeT COMPOBOXKAATh 3aMEUYaHHSIMHU
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CBAXKHO», «0CO00 BaXKHO», «XOPOIIO 3allOMHUTH» W T.M. MOXHO Jielarh 3TO M C IIOMOIIBIO
Pa3HOLBETHBIX MapKepoB WM pyuek. llemecooOpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKOrpaguro»
(3HauKH, CUMBOJIBI), COKpaleHus: cioB. He nmumHuM Oyner U u3yueHHe OCHOB cTeHorpaduu. Padotas
Ha/l KOHCIIEKTOM JIEKIIMi, BCer/la He0OX0IMMO UCIOJIb30BaTh HE TOJIBKO y4eOHUK, HO U Ty JIUTEPaATypy,
KOTOpPYIO JIOTIOJHUTENILHO pPEKOMEH0Ban JeKTop. VIMeHHO Takas cepbe3Hasi, KpOHoTjiuBas padora c
JIEKIIMOHHBIM MaTEpHUajIOM IO3BOJIUT TTIyOOKO OBJIAJAETh 3HAHUSAMHU.

3 Meroauyeckne yKa3aHus JIJIsi OOYYAIOLIMXCH MO MOATOTOBKE K CEMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHSAM

CemuHapckoe (IPakTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (OPM OpraHuzaiuu yd4eOHOro
mpolecca, IpeaCTaBisionias Cco0OW KOJUIEKTUBHOE OOCYXJEHUE CTYJCHTaMU TEOPETHUECKUX U
MIPaKTUYECKUX BOIPOCOB, PELICHUE MPAKTUYECKUX 3a/1a4 110]] PyKOBOJCTBOM IIPEIO1aBaTENs.

OCHOBHOI 1I€JbI0 CEMHHAPCKOT0 (MPAaKTUYeCKOro) 3aHATHS SBJSIETCS IPOBEPKA TIITyOWHBI
MOHUMAaHUsSI CTYJEHTOM H3y4aeMOW TeMbl, y4eOHOro mMarepuana U yMEHHUS U3JI0KHUTb €ro COoAepiKaHHe
SCHBIM M YETKUM SI3bIKOM, Pa3BUTHE CaMOCTOSATEILHOTO MBIIUIEHUS U TBOPYECKOH AaKTUBHOCTU Y
CTYJEHTA.

Ha cemunapckux (mpakTH4eCKUX) 3aHATHSX MPEIIIONAraeTcs paccMaTpuBaTh HanOosee BaXKHEIE,
CYLIECTBEHHbIE, CJIOXKHBIE BOIPOCHI, KOTOPbIE, KaK CBHJETEIbCTBYET IpENo/iaBaTelbCKasi MpPaKTHKa,
HauboJiee TPYAHO YCBAaUBAKOTCS CTYJCHTaMHU.

[Ipu 3TOM TOTOBUTHCS K CeMHUHApCKOMy (TIpaKTHYECKOMY) 3aHSATHIO BCErJa HYKHO 3apaHee.
[ToaroroBka k ceMuHapcKoMy (MIPaKTUYECKOMY) 3aHATHIO BKJIIOYAET B ce0s clienyromiee:

- 00s13aTeNbHOE 03HAKOMIJIEHHE C IJIAHOM 3aHSATHS, B KOTOPOM COJEP’KATCsl OCHOBHBIE BOIIPOCHI,
BBIHOCHMBIE Ha 00CYXICHHE;

- W3y4Y€HHE KOHCIIEKTOB JIEKIIMi, COOTBETCTBYIOLIUX pa3/eiOB Yy4eOHHMKA, y4eOHOTrOo Mmocoowus,
CoJIep KaHUsl PEKOMEHI0BAHHBIX HOPMAaTUBHBIX [TPABOBBIX AKTOB,;

- paboTa ¢ OCHOBHBIMU TePMUHAMHU (PEKOMEH/YETCS UX BBIYYHTh);

- U3y4YeHHE JONOJHUTEIBHON JUTEpaTyphl HO TeMe 3aHATHs, JAejas HpU 3TOM HEOoOXOMMBbIe
BBIIIMCKHU, KOTOpPbIE MOHAN00ATCS IpU OOCYKIEHUH HAa CEMHUHApe W PEUIeHHM 3aJa4 Ha MPAaKTUYECKOM
3aHATHH;

- (GOpMyJIUpPOBAHHE CBOETO MHEHHS IO KaXIAOMy BONPOCY M apryMEHTUPOBAHHOE €ro
000CHOBaHUE,;

- 3allMCh BO3HUKIIKMX BO BpPEMSI CAMOCTOSATENbHON pabOThl C yUeOHUKAMHU U HAYYHOU JUTEepaTyphl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI,

- oOpalleHre 3a KOHCYJIbTalluel K MpenoiaBaTeio.

Ha cemuHapckoM (IpakTHYECKOM) 3aHSITUM CTYACHT NPOSBISET CBOE 3HAHHME IIPEIMETa,
KOPPEKTUpPYET HMH(QOpPMAIUIO, IOJIYYEHHYI0 B IpoOlecce JEKIMOHHBIX M BHEAayIUTOPHBIX 3aHATHII,
(dbopmupyeT onpeereHHbIH 00pa3 B I11a3ax MpernojaBaress, MoIy4aeT HaBbIKU YCTHOH pedH U KyJIbTYpBI
JMCKYCCHH, HABBIKH IPAKTUIECKOTO PEIICHUS 3a/1a4.

[IpumepHbIe NIaHBI IPOBEIEHHS] CEMUHAPCKHUX (MPAKTHYECKHX) 3aHATHI

Tema npaktudeckoro 3ausatus Nel «KoHmenTyaibHbIE OCHOBBI ((MHAHCOBOTO MEHEKMEHTA»

[1nan npoBeneHus 3aHATHSA:

1. Ilousrue, 1enp, 3a0a4d ¥ GyHKIIMK (PUHAHCOBOTO MEHEKMEHTA.

2. CTpyKTypa u cofepkaHue (MHaHCOBOTO MEHEIKMEHTA.

2. Cucrema ympasneHust pruHaHcamMu (QUPMBI.

4. Konuenuuu (pUHaHCOBOTO MEHEKMEHTA.

Tema npaktudeckoro 3aHsaTHs No2 «DHUHAHCOBBIE aKTHBBI, 0053aT€IHCTBA, HHCTPYMEHTHI»
[1nan npoBeneHUs 3aHATHS:

1. ®dunaHCOBBIE MHCTPYMEHTHI: TIOHATHE, KIACCHU(UKAIWsI, HA3HAUYCHUE.

2. CriekynmupoBaHUE U XeDKUPOBAHHUE.

3. ®opBapasbie U PbIOYEPCKUE KOHTPAKTHI.

4. Onmmonsl. Bappant. Conel. Onepaniuu PETIO.



5. 3amuTa pedepara.

Tema npaktudeckoro 3aHATHSI No3 «DUHAHCOBBIC PHIHKU H HHCTUTYTHI»
[Inan npoBeneHUs 3aHATHS!

1. ®unaHCOBBIE PHIHKY U UHCTUTYTHI: OHITHE, BU/BI U QYHKIUH.

2. YYaCTHUKHU U BUJIbI JIEATEIbHOCTH HAa (PUHAHCOBBIX PhIHKAX.

3. BamoTHbIi 1 (OHIOBBIN PHIHKH.

4. I'HBeCTUIIMOHHBIN HHCTUTYT.

5. Penienue Tecra.

Tema mpaktrueckoro 3ausaTus Ne 4 «HCTpyMEHTHI U MeTO1bl (PUHAHCOBOT'O MEHEKMEHTa»
[Inan npoBeneHus 3aHTUS:

1. IncTpyMeHThI U METO/1bl PMHAHCOBOTO MEHEKMEHTA.

2. Meto/1pl (haKTOPHOTO aHAJIM3a U IPOTHO3MPOBAHUS OCHOBHBIX (PMHAHCOBBIX MTOKa3aTeseH.
3. JluckoHTHpOBaHHE U OLEHKA AHHYUTETOB.

4. Pemrenue 3aaad.

Tema npaktudeckoro 3aHsaTHs NoS5 «Puck u ero posb B MHAHCOBOM MEHEI)KMEHTE»
[1nan npoBeneHUs 3aHATHS:

1. Pucku B (pMHAHCOBOM MEHE/PKMEHTE. MOHATHE, BU/IbI, clieln(rKa, 3HaUCHUE.

2. MeTopI OIICHKU PUCKOB.

3. UHCTpyMEHTHI yIpaBiICHHs] PUCKOM M CIIOCOOBI €r0 CHIDKCHHUS.

4. Pemenue TecTa.

Tema npaktudeckoro 3aHATHS Neb «YdeT u GUHAHCOBBI MCHEIDKMEHT

[Inan npoBeneHus 3aHITHS

1. byxranTepckuil y4eT B CUCTEME YIIpaBiieHUs (PUPMOH.

2. DUHAHCOBBIN U YIPaBICHYECKUH yUeT.

3. CTOMMOCTHBIE OLIEHKHU B CHCTEMaXx y4eTa H (PMHAHCOBOTO MEHEKMEHTA.

4. YueTHas NOJUTHUKA U HAJIOTOBOE MJIAHUPOBAHUE B CUCTEME (PMHAHCOBOI'O MEHE/DKMEHTA.

Tema npaktudeckoro 3aHsaTus Ne/ «DUHAHCOBAs OTYETHOCTD: (DOPMBI, COCTABICHHUE, aHATIN3>»
[1nan npoBeeHUs 3aHATHSA:

1. Ananu3 ¢pUHAHCOBOM OTYETHOCTH (PUPMBI: ITOAXO0/IbI, METO/Ibl, 0a30BbIC PETYJISATUBBI.

2. CocTaB OTYETHOCTH M TEXHUKA €€ COCTABJICHUS.

3. Cucrema aHaTUTHYECKUX KO3 PULIUEHTOB.

4. MexayHapoaHasi cucteMa ()MHAHCOBOW OTYETHOCTH.

5. Pemienue keiica.

Tema npaktudeckoro 3aHsaTHs No8 «DuHAHCOBOE MIIAHUPOBAHKE U MPOTHO3UPOBAHUE
[1nan npoBeneHus 3aHATHS:

1. Bujpl 11aHOB, COJIEpKAHUE U MOCIIEOBATEIBHOCTD UX Pa3paboTKU.

2. ®UHAHCOBBIN OIOKET U OFOPKETHUPOBAHHUE.

3. ABTomaru3aius npoiecca (MHAHCOBOTO MJIAHUPOBAHUS U IPOTHO3UPOBAHUSI.

Tema npaktudeckoro 3aHsaTus Ne9 «VYmpasneHue KanutaioM GUPMbl U (HUHAHCOBBIC PEILICHUS B
MHBECTUIIMOHHOU JIEATEIbHOCTH

[Inan npoBeneHus 3aHTUS

1. crounuku pUHAHCUPOBAHUS 1EATEIbHOCTH (PUPMBI. CYIIIHOCTh, K1acCU(UKaIUs, YIIpaBIeHUE.

2. CTOUMOCTb U CTPYKTYPa UCTOYHUKOB (PMHAHCUPOBAHMSL.

3. CriocoOb1 (hruHAHCHPOBAHUS ICATEIEHOCTH (DUPMBI.

4. YnpaBieHue UHBECTUIIMOHHOHN IEATEIbHOCTHIO (PUPMBI.



5. Pemenue tecra.

Tema mpaktudeckoro 3aHsaTus NelO «DuHaHCOBBIE pe3ynbTaThl (UPMBI. COCTaB, IMOKA3aTeNN
3¢ EKTUBHOCTH, YIIPaBICHUE»

[Inan npoBeneHuUs 3aHATHS:

1. Jloxompl, pacxo/ibl U IPUOBLTE PUPMBI.

2. YrpasnieHue MpuObLIbHOCTRIO U PEHTA0CIBEHOCTHIO.

3. JIUKBUIHOCTH U (pUHAHCOBAs YCTOMYHUBOCTbD.

4. JleBepu K U €0 posib B GPMHAHCOBOM MEHEKMEHTE.

Tema npaktuueckoro 3aHsaTHs Nell «CoBpeMeHHbIE METObI 00paOOTKH AET0BOM UHPOPMALIUHN U
KOpPIIOpaTUBHbIE HH(OPMAIIMOHHBIE CUCTEMbI B (PUHAHCOBOM MEHEKMEHTE»

[Inan npoBeneHus 3aHATHS:

1. ABromaru3zanus npouecca yrnpasieHus: GUHaHCAMH Ha IPEANPHUATHH.

2. ApxuTekTypa u TpeOOBaHUs, PEABABISIEMbIC K KOPIIOPATUBHBIM HH(POPMAIIMOHHBIM CHCTEMaM
(KH1C). MRP/ERP cucremsl.

3. CoBpeMeHHBIE METOABI 00PAOOTKH JIETOBOI HH(POPMAIIHH.

4. PemieHne KOHTPOJBLHON pabOTHI.

4 MeToauyecKkue yKazaHus JJisi 00y4arommXxcs M0 OpraHu3aluu caMoCTOATEIbHOI padoThI
4.1 ®opMBbI CaMOCTOATEIbHOI PadoThI

CamocTtosTenbHasi paboTa sBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM ydeOHoro mnpoiecca. [Ipu
CaMOCTOSITENIbHOW paboTe AOCTUraeTcss KOHKPETHOE YCBOCHHME Y4YEeOHOro Marepuana, pa3BUBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaXKHBIC Ui COBPEMEHHOW IOJATOTOBKU CIIEIUAIUCTOB. DopMbI
CaMOCTOSITENIbHOM palbOThI: MOATrOTOBKA K JIGKLHUSM, CEMUHApCKUM (MPaKTHYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM pa60TaM, HpOMe)KYTOLIHOI\/JI arTeCTaluy, CaMOCTOATCIBHOC PCHICHUC THIIOBBIX 3ada4 U
TECTOBBIX 33/1aHUH, HanMcaHue pedepaTa, HAydHOT O I0KJIaga, CTaThU.

4.2 MeToauueckue PEKOMEHIANUH 0 HANMUCAHUIO KOHCIIEKTOB

Koncnekt (oT nar. CONSpPectus - o0030p) - NHUCBMEHHBIM TEKCT, B KOTOPOM KpaTrko H
MIOCJIEZI0BATEIBHO H3JI0KEHO COJEpKaHHE OCHOBHOIO MCTOYHHMKA HMHpopmanuu. KoHcnekrtupoBath —
3HAQYUT MPUBOJUTH K HEKOEMY IOPSAKY CBEIAEHHUs, IOYEPIIHYThIE U3 OpuruHana. B ocHoBe mpouecca
JEKUT CUCTEMAaTU3alMsl IPOYUTAHHOTO WM YCJIBIIIAHHOTO. 3allMCH MOTYT JENaThCs Kak B BUJAE TOYHBIX
BBIJICPXKEK, IIUTAT, TaK U B (GopMe CBOOOAHOM mopauu cmbiciia. MaHepa HamMCaHHMsI KOHCIEKTa, Kak
[IpaBWJIo, OJIM3Ka K CTUIIIO IEPBOMCTOYHHKA.

Ecny KOHCHEKT COCTAaBJICH IPAaBWIBHO, OH JOJDKEH OTpa)kaTb JIOTMKY M CMBICIOBYIO CBS3b
3anucbiBaeMoil MH@GoOpManuu. MM 3ampocTO MOXHO BOCIOJIB30BAaThCA YE€pe3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TaK)KE MPEIOCTAaBUTH I MPUMEHEHUs KOMY-TO €II€, MOCKOJBKY IPOYTEHHE I'PaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOI/Ia HE BBI3OBET 3aTPyJHEHUH.

B mpouecce yueObl WM Hpu pelIeHMHM KakKoW-TO 3afayd B oOuieM oObeMe HHPOpMALUU
BBIJICJIAIOT CAMOE€ BaXXKHOE M HEo0XoauMmoe, TakuM 00pa3oM, yIpollas OBJaJeHUE MaTepuajloMm. B
XOPOIIO CJIENTAaHHBIX 3aMHUCAX MOXHO C JISTKOCTbIO OOHAPYKHUTh CHEIHMAIN3UPOBAHHYIO TEPMHHOJIOTHUIO,
IIOHSATHO PACTOJIKOBAaHHYK0 M YETKO BBIICICHHYI I 3allOMMHAHUS 3HAYCHUM pa3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEACHM, JIErde CO3[4aBaTh 3HA4YMMbIE TBOPYECKUE WJIM Hay4dHbIE
paboThl, pa3uyHble pedepaThl U CTAThH.

HyxHo ymeTh pazinyaTe KOHCIEKTHI U IIPABUIBHO MCIIOJIB30BaTh TY KATETOPHUIO, KOTOpas JIydlle
BCEI0 MOJXOJIUT JIJIsl BBITOJIHSIEMON paOOThHI.

IInan-xoncnexm. Takol Bu U3JI0KEHUS Ha Oymare CO3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
[UIaHa MaTepuaia, COCTOMT U3 OIMPECICHHOIO KOJIMYECTBA MyHKTOB (C 3arojioBKaMH) U MOJIYHKTOB. B
IIPOLIECCE KOHCIIEKTUPOBAHUS KaKIbIM 3ar0JIOBOK PACKPBIBACTCS — IOIOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJIy4aeTCcsl CTPOWHBIM IJIaH-KOHCIEKT. VIMEHHO Takoi BapuaHT OoJbllle BCETO
MNOJXOAUT JUIsl CPOUHOM MOATOTOBKU K MyOJMYHOMY BBICTYIUICHHIO WM ceMUHapy. EctecTBeHHO, uem
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nocieoBarenbHee OyAeT MmiaH (ero MyHKThl JO/DKHBI MaKCUMAaJbHO PACKPBIBATH COJCPIKAHHUE), TEM
CBsI3aHHEEe U IMOJIHOLEHHee Oyner Bam jaokiaf. ChenuanucTbl peKOMEHAYIOT HAlOJHATH IUIaHOBBIM
KOHCIIEKT TOMETKaMH, B KOTOPBIX OyayT yKa3aHbl BCE HCIOJb3ye€Mble BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX IO NAMSATH.

Cxemamuueckuui nian. OTa PAa3HOBUIHOCTb KOHCIIEKTa BBIMJISAUT TaK. BCE ITYHKThHI IUIaHa
IIPE/ICTABICHbBl B BUJAE BOIPOCHUTEIBHBIX MPEUIOKEHUI, HAa KOTOpBIE HYKHO Jarb OTBeT. M3ydas
Marepua, Bbl BHOCHTE KOPOTKHE MOMETKH (2—3 mpeiokeHust) MO KaXIblid MyHKT Bompoca. Takoi
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aHMOCBSI3b BCEX CBEJCHUI U CIIOCOOCTBYET XOPOIIEMY
YCBOECHUIO UH(POPMAIIHH.

Texcmyanvuwiti koncnexm. [lonoOHas popma U3I10)KEHUS HACBIILIEHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCTyalbHOMY KOHCIIEKTY MOXHO JIETKO MPUCOEIUHUTh IUIaH,
71100 HANOJIHUTD €0 Pa3IMYHbIMU T€3UCaMU M TepMUHaMH. OH JIyyllle BCETo MOAXOIUT T€M, KTO U3y4aeT
HayKy WIH JIUTEpaTypy, I/le LMUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO Takoil KOHCHEKT COCTABHUTH
HernpocTo. Hy)kHO yMeTh NMpaBUIBHO OTHENATh HauOosiee 3HaYMMBbIe [IUTAThl TaKUM 00pa3oM, 4TOObI B
UTOre OHU JJAJIi IIPEJICTABICHUE O MaTepHralle B IEJIOM.

Temamuueckuii koncnekm. Takoil cnoco0 3amucu MH(MOPMALUMU CYLIECTBEHHO OTIMYAETCS OT
npyrux. CyTb ero — B OCBEIIEHUH KaKOTO-HUOYIb ONPEIeICHHOI0 BOIIPOCa; IIPHU 3TOM UCIOJIb3yeTCs HE
OJIMH UCTOYHMK, a HECKONbKO. ColepkaHue KaXJI0ro Marepuaja He OTpa)kaeTcs, BEAb LIE€JIb HE B 3TOM.
Temaruueckuii KOHCHEKT MOMOTAeT JIydllle JAPYruX aHaJu3upoBaTh 3aJaHHYIO TEMY, pacKpbIBaTh
MIOCTaBJIEHHBIE BOIPOCHI U M3Y4aTh UX € pa3HbIX CTOPOH. OHaKO OyAbTE TOTOBBI K TOMY, UYTO MPHUAETCS
nepepadboTaTh HEMaJlo JIMTEPATypbl AJs MOJHOTHI M LIEJOCTHOCTH KapTUHBI, TOJBKO B 3TOM Ciydae
u3JI0XKeHue OyeT 00J1a1aTh BCeMU JOCTOMHCTBAMU.

C60600nbIti. DTOT BHJI KOHCIEKTa IMpeAHa3HAueH IS TeX, KTO YMEeT MHCIIOJb30BaTh Cpasy
HECKOJIbKO CIOCO0O0B paboThl ¢ MarepuanoM. B HeM MoxeT coiepikaTbCsi YTO YTOJHO — BBINKCKH,
LUTaThl, IUIAaH U MHOXECTBO Te3ucoB. Bam morpeOyercss ymeHue OBbICTPO M JIAKOHHUYHO H3Jararhb
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, AaBTOPCKUMHU nuTaTamu. CuuTaercs, 4YTO MOJOOHOE
(buKcupoBaHHE CBEICHUI SIBIISIETCA HanOOJIe€ LIETOCTHBIM U MOJIHOBECHBIM.

Texnuka cocmagnenus KOHCneKma.

Heob6xoauMo mpocMOTpeTh MaTepHual, BBISIBUTH OCOOCHHOCTH TEKCTa, €r0 XapakTep, MOHATH,
CJIO’KEH JIM OH, COIEPKUT JIN HE3HAKOMBIE TEPMUHBI,

CHoBa npounTaTh TEKCT U TIIATEIbHO MPOAHATU3UPOBATH ero. Takas pabora ¢ MarepuaioM JacT
BO3MOKHOCTh OTJENIUTHh IJIaBHOE OT BTOPOCTEMEHHOr0, pa3feiuTh HH(POPMALMI0O HA COCTaBJISAIOIINE
4acTH, PACIIOJIOKUTD €€ B HY’KHOM IOPSIJIKE.

O0603Ha4YNTh OCHOBHBIE MBICIM TEKCTa, OHM Ha3bIBAIOTCS Te3ucaMu. X MOXKHO 3amMchIBaTh Kak
yroJgHo - nutaramu (B ciiydae, €CIM HY)KHO IepelaTbh aBTOPCKYKO MbICIB) JIMOO CBOMM COOCTBEHHBIM
CII0COOOM.

[Ipu koncnexmupoeanuu nexyuti PEKOMEHIYETCS MNPUAECPKUBATHCS CIEAYIOIIUX OCHOBHBIX
MIPaBUIL

1. He nHauuHaTh 3amMchbiBaTh MaTepuaj C HEPBBIX CIIOB IpenojaBaress, cHadajga HEOOXOAUMO
BBICJIYILIATh €TI0 MBICJb /10 KOHIIA U IOCTAapaThCsl IOHSATH €€.

2. [lpuctynaTth K 3alMCH HY)KHO B TOT MOMEHT, KOTJla IPEIOIaBaTelb, 3aKaHIMBAsT M3JI0KECHUE
OJIHOM MBICIIA, HAUNHAET €€ KOMMEHTUPOBATh.

3. B koHcmekTe 00s3aTeIbHO BBIIENAIOTCS OTHENBbHBIE 4YacTh. HeoOXommmo pasrpaHHYUBaTh
3aroJOBKH, IMOJA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT JApyroi. BelaeneHue MOXHO JenaTh
MO/IYEPKUBAHUEM, JPYIUM IBETOM (TOJBKO HE CIEAyeT MpeBpamarh TEKCT B IMECTPbIC KAPTHHKH).
Pexomenayercst nenaTh OTCTYIBI Ul 0003HaYeHUs ab3aleB M MYyHKTOB IJIaHa, MPOOENIbHBIE CTPOKU IS
OTJIEJICHUs OJTHOM MBICIU OT JApyroil, Hymepauuto. Ecau omnpenenenus, Ggopmysbl, paBuia, 3aKOHbI B
TEKCTE MOXKHO cZleNlaTh 00Jiee 3aMeTHBIMH, UX 3aKIII0YAl0T B PAMKY.

4. 3anucu HYXHO CO3/4aBaTb C HCIOJb30BAHUEM MPHUHATHIX YCIOBHBIX OO0O3HAYEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOOUMO YHOTPEOISITH pa3HOOOpasHble 3HAKM (MX HAa3bIBAIOT
CUTHAJBHBIMH). DJTO MOTYT OBITh YKa3aTedd W HANpaBJSIONINE CTPENIKM, BOCKJIMIATEIbHBIC |
BOIIPOCHTENbHBIE 3HaKH, codeTanus PS (mocnecnoBue) u NB (oOparute BHuManue). Hampumep, cioBo
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«CJIeI0BaTENIbHO» Bbl MOKET€ 0003HAUUTh MaTeMaTHueckoil crpenkoil =>. Korma BeipaboTaercsi cBOM
COOCTBEHHBIN 3HAKOBBIN HA0Op, CO37AaBaTh KOHCIIEKT, a OCJe U U3y4yaTh ero OyneT mpotiie u obicTpee.

He wnyxHO 3a0biBaTh 00 abOOpeBuaTypax (COKpAaIICHHBIX CJIOBax), 3HAKaX paBEHCTBA U
HEpaBEHCTBA, OOJIbLIIE U MEHBIIIE.

bonbiuryio monbp3y 17 cO3/1aHus MPaBHWIIBHOIO KOHCHEKTa JalT cokpaieHus. OJHaKo MHOTue
CUUTAIOT, YTO COKpAICHHUE THIA «I-Th» (AyMaTh) M MOJOOHBIC MM HCIIOJIB30BaTh HE CIENYET, TaK Kak
BIIOCJIEJICTBUU OOJIBIIIOE KOJTMYECTBO BPEMEHHU YXOAUT Ha pacHIM(PPOBKY, a YTCHHE KOHCIIEKTA HE JI0JIKHO
IPEPBIBATHCSI TOCTOPOHHUMH JIEHCTBUAMHU U pa3MblluieHUsIMU. Jlydie Bcero pa3paboTats cOOCTBEHHYIO
CHCTEMY COKpalleHHWI ¥ 0003Ha4YaTh MMM BO BCEX 3alUCIX OJHH M T€ JXe clioBa (M HE 4YTO HHOE).
Hanpumep, cokpaiienue «r-Tb» OyIeT BCErja M Be3Je CIOBOM <«TOBOPUTH», a Ooibmuas OykBa «P» —
CIIOBOM «paboTa».

5. Hy>xHO n30erath CII0KHBIX U JUIMHHBIX PacCyKICHUH.

6. HpI/I KOHCIICKTUPOBAHHUMU JIYYIIC I10JIb30BATHCA ITOBCCTBOBATCIBHBIMU MPCIIIOKCHUAMU,
n30eraTb CaMOCTOSITENbHBIX BOIPOCOB. BONPOCH! yMECTHBI Ha MOJISAX KOHCIEKTA.

7. He HyXHO cTaparbcs 3aMKCUpPOBaTh MaTepuai JOCIOBHO, IIPU ATOM HacTO TepsieTcs IJIaBHas
MBIC/Ib, K TOMY JK€ TaKyl0 3allUChb TPYAHO BecTH. BTopocTeneHHble clioBa HYXHO OTOpachIBaTh, 0e3
KOTOPBIX I'NIaBHAA MBICJIb HC TCPACTCA.

8. Ecny B JIeKIIMU BCTPEYAIOTCSl HEMOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO, a MOCJIe 3aHATHH
YTOYHUTDH UX 3HAYCHHUC Yy MTPCIIOAABATECIIA.

4.3 MeToan4yecKne peKoMeHIaluu 10 HAnuCaHUuIo pedepaToB

Pedepar sBisieTcss ”HANBUYaTbHON CAMOCTOSTEIILHO BBHITIOJIHEHHON paboTO# CTyIeHTa.

Temy pedepara cTyeHT BBIOMpPAET U3 MEepeuHsi TeM, PEKOMEHAyeMbIX MpernojaBareieM, B GoHe
OLICHOYHBIX CPEJICTB.

Pedepar, kak npaBuiio, JOKEH COAEPKATh CIEYIOIINE CTPYKTYPHBIE JIEMEHTHI:

TuTynpHBIN TUCT

Conepxanune

Beenenue

OcHOBHas 4yacTh

3aKiro4eHue

CHOuCcoK UCII0JIb30BAaHHBIX HCTOYHUKOB

[Mpunoxkenus (mpu HEOOXOAUMOCTH).

[IpumepHBIil 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HanmenoBanue vacreii pedepara KosmmuecTBo cTpanuil
TuTyabHBIA JTUCT 1
Conepxanue (c yKka3aHueM CTPaHHUIL) 1
Brenenue 2
OCHOBHas 4acTh 15-20
3akJroueHue 1-2
CnmcoK UCIOJIb30BAaHHBIX HCTOYHHKOB 1-2
[Ipunoxenus bes orpannyenun

B copepxanun npuBoAsTCS HaMMEHOBaHUS CTPYKTYpPHBIX dacTel pedepara, riaB u naparpadon
WIM pa3lielioB U IOAPA3elioB €r0 OCHOBHOM YacTH C YKa3aHMEM HOMEpa CTPAaHHMIBI, C KOTOpPOU
HAa4YMHAETCS COOTBETCTBYIOIIAS YacTb, [1aBa, naparpad Ui pasjes, noapasien.

Bo BBegenunm pgaercs oOmas xapakTepucTHka pedepara: OOOCHOBBIBACTCS aKTYalbHOCTh
BbIOpAaHHOW TEMBI; OIpeaessieTcs 1elib paboThl U 3a/a4yH, MOJUIekKAIINE PEIICHUIO s €€ TOCTHXKEHUS;
OIUCBIBAIOTCS OOBEKT U MPEAMET UCCiel0BaHMs, HH(OpMAIIMOHHAast 0a3a UCCIEeI0BaHMsl, a TAKXKe KPaTKo
XapaKTepu3yeTcs CTPYKTypa pedepara 1o IiiaBaM.

OcHOBHas 4acTh JOJDKHA COJEepXkKaTh MaTepual, HeOOXOIUMBIM s JOCTHXKEHHs MOCTaBICHHON
[eNM M 3a/1a4, pelraeMbIX B IMPOIEecce BHIMONHEHUs pedepata. OHa Briouyaer 2-3 TIIaBbl, Kaxknaas U3
KOTOPBIX, B CBOIO OU€pe/lb, AeIUTCs Ha 2-3 naparpada i 2-3 pas3zena, Kax/Iblid U3 KOTOPBIX JeTUTCS Ha
2-3 mnonpasnena. ConepkaHWe OCHOBHOM YacTH MOJDKHO TOYHO COOTBETCTBOBATH TEME IIPOEKTa M
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MOJIHOCTbIO €€ packpbiBaTh. ['NaBbl M maparpad@bl WU pas3feiibl, MOoApa3zieibl pedepara IOJKHBI
pacKpbIBaTh ONMCAHME PEIIECHUS IIOCTABIEHHBIX BO BBEACHMM 3ahad. [loaTOMy 3aroioBku riaB M
naparpadoB WIM pa3ieioB U IMOAPA3/EioB, KaK IPaBHIIO, JAOKHBI COOTBETCTBOBAThH IO CBOEH CyTH
dbopmynupoBkaMm 3anau pecdepara. 3aroigoBka «OCHOBHas 4acThb» B COAEp)KaHUU pedepaTra ObITH HE
JTOJIKHO.

I'maBel wmiam  pas3zmensl  OCHOBHOM 4acTu pedepara MOTYT HOCUTh  TEOPETUUECKHH,
METOAO0JOTHYECKUI U AHAIUTHYECKUI XapaKTep.

Obs3arenbHbIM A5 pedpepara sABISETCA JOIMUYECKas CBA3b MEXAY IJaBaMM WU pasliellaMd U
MIOCJIEZIOBATENbHOE DPA3BUTUE OCHOBHOM TEMBbI Ha NPOTSIKEHHM BCE pabOThl, CaMOCTOSITEIbHOE
U3JI0KEHWE MaTepuana, apryMEeHTHPOBAHHOCTh BBIBOJIOB. Takke 00s3aTelbHBIM SIBISETCA HaJIM4YUe B
OCHOBHOI1 yacTH pedepara CChIJIOK Ha UCIIOJIb30BAHHBIE HCTOYHUKH.

W3noxeHnne HEOOXOOMMO BECTH OT TPEThEro Jinia (<ABTOp IMoJiaraer...») Ju0O HCIOIb30BaTh
Oe3nMuYHbIe KOHCTPYKIIMUA U HEOIPEICICHHO-JIMYHbIC npemiokenus («Ha BTOpoM 3tare MccieayroTes
CIIeIYIOLIHEe TIOAXO/BI. .. », «[IpoBeIeHHOE NCCIeI0OBaHUE MTO3BOIMIO JIOKA3aTh...» U T.IL.).

B 3axirroueHNM JIOTMYECKHU ITOCIIEI0BATENBHO U3J1aratoTCsl BEIBO/BI, K KOTOPBIM IPHILIET CTYJAEHT B
pe3yabTare BBINOJHEHUS pedepara. 3akiaroueHHE TODKHO KpPAaTKO XapaKTepU30BaTh pPELICHHE BCEX
MIOCTABJIEHHBIX BO BBEJICHUH 33]1a4 U JOCTUKEHHE Leiu pedepara.

Crucok MCToJIb30BaHHBIX MCTOYHUKOB SIBJISIETCSI COCTABHOM YacThIO pabOTHI U OTPAKACT CTENEHb
M3YYEHHOCTH paccMaTpuBaeMoil mpoOsembl. KonnuecTBO HMCTOYHHMKOB B CIHCKE OIpelesiercs
CTY/IGHTOM CaMOCTOSATENbHO, A pedepara ux pexomenayemoe koimuyectso ot 10 no 20. IIpu stom B
CHHCKE 00s13aTeNIbHO JODKHBI IPUCYTCTBOBATh UCTOYHHUKH, U3JJaHHBIE B MOCJIEIHUE D JIET, a TAK)KE HbIHE
JNEUCTBYIOIME HOPMATHUBHO-IIPABOBBIC AaKThl, pPETYJHUPYIOLIUME OTHOLIEHUSA, pPacCMAaTpUBAaEMble B
pedepare.

B npunoxeHus ciieqyeT OTHOCHTH BCIOMOIATEIbHBIM MaTepuall, KOTOPbI IpU BKJIIOYEHUU B
OCHOBHYIO 4acTh pPabOThl 3arpOMOXIAeT TEKCT (TalOJHilbl BCIIOMOTATEIbHBIX JaHHBIX, WHCTPYKIIHH,
METOUKH, (HOPMBI TOKYMEHTOB U T.I1.).

4.4 MeToan4yeckne yKa3aHusl 10 BbINOJHEHHIO KOHTPOJIbHOI padoThl

CTpyKTYpHBIMH 3JIEMEHTaMU KOHTPOJILHON paOOThI SIBIISFOTCSL:

Turynbaeiii uct ([Ipunoxenue A)

Conepxxanue

[IpakTrueckoe 3ananue

CHuCOK HCIOIb30BaHHBIX HCTOYHUKOB

[Mpunoxenus (Mpu HEOOXOAUMOCTH).

3agaHue BBHITOTHSIETCS 110 BapUaHTaM, PaCIpeIelIIeMbIM MTPEIOJaBaTEIIEM.

3ajaHusl K KOHTPOJIBHOW paboTe MpHBEACHBI B (GoHae oneHouHbIX cpeacts ([Ipumoxenun 2 k
paboyeli mporpaMMe TUCIUIUINHBL).

4.5 MeTtoanyeckue ykazaHus no opopMJieHNI0 KOHTPOJILHOI padoThl, pedeparta

4.5.1 OopmileHne TeKCTOBOM YacTH

IIpu odopmuenun TekcToBoi uyacTu padoThl ucnoasdytores ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PaGora nomkHa OBITH BBIOJHEHA IEYATHBIM CHOCOOOM C MCIIOJIB30BAaHMEM KOMIIBIOTEpPA M
MPUHTEpA HAa OJHON CTOPOHE JiMcTa Oenoi Oymaru omHoro copra gopmara A4 (210 x 297mm) uepes
noJjTopa uHTepBaia u pazmepom mpudra Times New Roman 14 myukroB. Pabora nomkHa UMETh MATKUAR
MEpeIUIeT B MMaIKe-CKOPOCIINBATEIE.

Crpanuns! paboThl JOKHBI UMETh CIIEIYIOUIME MO JieBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 mM, HEkHEE - 20 MM. AOG3alHbIA OTCTYI JOJDKEH OBITH OJJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IISATH
3nakam (1,25 cm).

Bce crpanunbl paboThl, BKIIOYAs WIUTFOCTPAMK M MPUJIOKECHUS, HYMEPYIOTCS TI0 TOPSIKY 0e3
IPONYCKOB M moBTOpeHHi. IlepBoil cTpaHuiiell cuMTaeTCs TUTYNIBHBIM JUCT, HA KOTOPOM HyMeparus
CTpaHHMII HE CTABUTCSI, Ha CIEIYIONIEH CTpaHUIE CTaBUTCS nuppa «2» U T. 1.
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[TopsAKOBEIIT HOMEP CTPAHUIIBI IEUATAIOT HA CEPEIMHE BEPXHETO IO CTPAHUIIBI.

B Ttekcre paboThl JOJKHBI MPUMEHSATHCS HaydHble TEPMUHBI, 0003HAUEHUS U OINpE/EICHus,
YCTaHOBJICHHBIE COOTBETCTBYIONIMMHU CTaHJIAPTaMH, a TPU MX OTCYTCTBHH — OOIIETIPUHATHIE B HAYYHOU
JauTeparype.

B tekcre paboThl He ToMycKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEUM, TEXHULIM3MBI, IPO(ECCHOHAIN3MBI;

- IPAUMEHSTH ISl OJTHOTO M TOTO ’K€ MOHATHUS Pa3IMIHbIe HAyYHBIE TEPMHUHBI, OJIM3KHUE 110 CMBICITY
(CMHOHHMMBI), a TaK)Ke HHOCTPAHHBIC CJIOBA M TEPMHHBI IIPH HAIMYUU PABHO3HAYHBIX CIIOB H TEPMUHOB B
PYCCKOM $I3BIKE;

- IPUMEHSATH IPOU3BOJIbHBIE CIIOBOOOPAa30BaHus;

- TPUMEHSTh COKpAIICHUS CJIOB, KPOME YCTAaHOBJICHHBIX IPaBHJIAMH PYCCKOW opdorpadumu,
COOTBETCTBYIOLIMMH I'OCYJapCTBEHHBIMH CTaHAapTaMH,

- cOKpalath 0003HaYeHHsI €IMHUL (PU3UYECKUX BEJIMYMH, €CJIU OHU yNoTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIMYMH B BEPXHHUX M OOKOBBIX 3arojOBKax U B pacmudpoBKax
OYKBEHHbBIX 0003HAYEHU, BXOASIIUX B (DOPMYIIbI U PUCYHKH.

B Tekcte paboThl, 32 UCKIOUeHHEM (hOpMYJI, TAOIHUL], PUCYHKOB HE JIOMYCKAETCH:

- NPUMEHATh MAaTEMATHYECKH 3HAK MHUHYC (-) TMepel OTPUIATEIIbHBIMA 3HAYCHUSIMHU BEIUYUH
(cmemyer nucaTh CIOBO KXMUHYC»);

- IPUMEHSTH 3HAK «@» JJIsi 0003HAYCHHUS TrUaMeTpa (ClIeyeT MUCaTh CIIOBO «IUaAMETP);

- NPUMEHATh O€3 4YMCIIOBBIX 3HAUYEHH MaTreMaTW4ecKue 3HakW, Hampumep > (Oombmie), <
(menbmie), = (paBHO), > (Oousble Wik paBHO), < (MEHBIIE WK PaBHO), a Takxke 3HaKU Ne (Homep), %
(mporieHT);

- TMPUMEHATh UWHJCKChl CTAaHJApTOB, TEXHUYECKUX YCIOBHW M JPYyruxX JOKYMEHTOB 0e3
PErucTpaliiOHHOIO HOMEDA.

O6o3HaueHusi eIUHULl (U3NYECKUX BEJIUYMH B TEKCTE pabOThl MPHUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B texcTe paboThl uncI0BbIE 3HAUEHUS BETMUYUH ¢ 0003HAUEHUEM €AMHMI] (PU3NYECKUX BEIUYUH U
eIMHUI] cyeTa cliefAyeT nucarth nudppamu, a yuciaa 0e3 0003HAYECHUs eIUMHUI] (PU3MYECKUX BEJIWYMH U
€IMHUI] CYETa OT SIUHUIIBI 10 JEBSATH — CJIOBaMHU.

[Ipumepsl.

1. IlpoBecTH UcTIBITAHUS MSITU TPYO, KaXKaasi IITMHOU S M.

2. Otobpatp 15 yenoBek AJ1 aHKETUPOBAHUS.

Henmomyctumo oT/eNsaTh eMUHHILY (PU3NYECKOW BEJMYMHBI OT YHCIOBOTrO 3Ha4YeHUs (MEpPEHOCUTH
UX Ha pa3Hble CTPOKU HJIM CTPAHMUIIBI), KPOME €ANHUII (PM3MUSCKUX BETHYHH, IOMEHIAEMbIX B TAOIHUIIAX.

4.5.2 OopMileHne Or/1aBJIeHNS, 3ar0JI0BKOB

Ornasnenne odopmisercas B coorBercTBuuM ¢ TpedoBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBrneHne — nepeyeHb OCHOBHBIX 4YacTeil pabOThl C YKa3aHHWEM CTpaHMIl, HAa KOTOPbIE MX
MOMEIIALOT.

3arojOBKM B OIJIaBJICHMM JIOJDKHBI TOYHO HOBTOPATH 3arojioBKM B Tekcre. He pomyckaercs
COKpamiaTh WJIM TPHBOAMWTH 3arojOBKH B Apyrod (opmymuposke. [lociemHee cimoBo 3arojoBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOLIMM €My HOMEPOM CTPAHMULIBI B IPABOM CTOJIOLIE OIJIABICHHUS.

B ormaBnenun cnoBo «Cojep:kaHue» 3alMCHIBAIOT B BHJE 3arojOBKa CHMMETPUYHO TEKCTY
(mocepennHe CTpaHUIIBI) C IPONKCHOW OYKBBI. HanMeHOBaHMUS, BKIIIOYCHHBIE B OTJIABJICHUE, 3aITUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUWHas C IPONUCHON OYKBHI.

3aroJ0BKH JIOJKHBI YETKO M KPAaTKO OTpa)kaTh COJEPKaHME IIaB MIIU Pa3/ielioB.

3aroJioBKH pacrojaratoT CAMMETPHYHO TEKCTY (ITOCepeinHe CTPAHHIIBI).

3arojoBKM CieQyeT IMevyaTarh C MPONUCHOW OyKBbI 0€3 TOYKM B KOHLE, HE MOJYEPKUBA.
[lepeHocH CIIOB B 3arojOBKax HE JOIYCKArOTCs. ECIHM 3aroj0oBOK COCTOUT W3 JIBYX NPEMIOKCHHMA, HX
pa3AENSA0T TOUYKOM.

PaccrosiHue Mexay 3arosioBkaMd M TEKCTOM A0kHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosinue mexxny 3aronoBkamu — 20 mynkram (20 niT).
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Kaxxayro rmaBy ninm paszen ciaeayeT HauuHaTh C HOBOTO JINCTA.

I'maBel u maparpadsl WM pasfensl U MOJApa3ieibl JODKHBI HMMETh IOPSIKOBBIE HOMEDA,
o0o3HaueHHble apaOckumu Iuppamu 0e3 TOUKM W 3amucaHHble ¢ ab3auHoro orcrymna. [laparpads
JOJDKHBI UMETh HYMEpalMIo B IpeaesiaXx KaxAou rinaebl uiau paszgena. Homep maparpada coctouT us
HOMepa IJIaBbl U naparpada, pa3aeineHHOro TOUYKOM.

4.5.3 OdopmiieHHe HITIOCTPANMIA

WnmrocTpaTuBHBIN MaTepuan opopmisiercs B coorBeTcTBUH ¢ TpedoBanusmu ['OCT 2.105-95.

WnmocTpaTUBHBIN MaTepual JOKEH ObITh IpecTaBieH pucyHkamu. KomuuecTBo uiuttoctpanuit
JOJDKHO OBITH IOCTATOYHBIM IS TOSICHEHUS H3JIaraéMoro TeKCTa.

WnmocTtpanuy, ucnonb3yemble B paboTe, pa3MenaloT MoJl TEKCTOM, B KOTOPOM BIIEpPBBIE J1aHa
CCBUIKA HA HUX, WM Ha CIIEIYIONIEH CTpaHuIlE, a IPU HEOOXOIUMOCTH - B IIPHIIOKECHHUH.

Nnmoctpanuu HyMepyroT apaOCKUMH IU(ppaMu CKBO3HOM HyMepanuei Wi B Ipezenax IJ1aBbl
WK pa3zzena, Hanpumep: «PucyHok 2.3» (TpeTuit pucyHOK BTOPOH IJIaBbl MIIM BTOPOTO pasjena).

Ha Bce nimocTpanuy AOJKHBI ObITH MPUBEIEHBI CCHUIKM B TeKcTe paboThl. [Ipu ccbuike criexyeT
MUCAaTh «... B COOTBETCTBHH C PUCYHKOM 2» IMPH CKBO3HOH HYMEpalMd U «... B COOTBETCTBHU C
pucyHkoM 1.2» npu Hymepaluu B Ipejiesiax IJ1aBbl WK pas3jena.

Wnnroctpanyy IOJDKHBI UMETh HAMMEHOBAHHME W, €CIIM HEOOXOIMUMO, IMOSICHUTENBHBIC JaHHBIC
(mogpucynounsiii Tekcr). CiioBo «PHUCYHOK» M HAaWMEHOBAaHHE IOMEUIAIOT MOCJE MOSCHUTEIBHBIX
JaHHBIX U PACIOararoT clieayoumm oopazom (puc. 1):

6%

o 7

N
/ ~N

0% ‘ ~
IIpu6sLIEHOCTE an DOHI0EMKOCTh O6opaunBaeMoCTb 00OPOTHBIX
-2%

aKTHBOB

4%
’ 4/—50/0

-6%

Pucynok 3 - Crenenb BIusiHUS (PaKTOpOB Ha peHTa0ENbHOCTD KanuTana
Hcmounux: coctaBieHo aBropom 1o [6, c. 10].

Pucynok 1 —IIpumep oopmiieHus: pucyHka.

Wnmroctpanyy, KOTOpbIE 3aHMMarOT 00bEM OoJiee OAHOM CTpaHMIbl, CIEAYyeT pacroiararb B
IIPUIOKEHUSX.

NnmrocTpanuu Kaxa0ro NpuiiokeHus: 0003HavaroT OTAENIbHOM HyMepaliei apadckumMu nudpamu
¢ nobasienueM nepe uudpoi odo3Hauenus npuioxenus. Hanpumep - Pucynok J1.3.

Ilon HaMEHOBAHMEM PUCYHKA CIIENYET YKa3blBaTh UCTOYHMK. MICTOYHUK yKa3bIBAETCS pa3MeEpOM
mpudra Times New Roman 12 myHKTOB.

4.5.4 TlocTpoenue Tadamu

Tabnuipl NPUMEHSIOT AN Jy4llield HarIIIHOCTH M YAOOCTBa CpaBHEHUS IIOKa3aTteneil u
oopMIIIOT BX B cooTBeTCTBHH ¢ TpeboBanusmu ['OCT 2.105-95.

Hudporoii marepuai, kak mnpaBuwio, OoPOPMISIFOT B BHAe Tabmuil. Tabiuiia coOAepXUT TPU BHJIA
3aroj0BKOB. 00IIui, BepxHue U OokoBbie (puc. 2). OOIIMIA 3aroJ0BOK OTpaXkaeT COAEp)KaHhE BCei
Tabmupl (K KaKOMY MECTYy M BPEMEHHM OHA OTHOCHTCS), PAcIojiaractcs HajJl €€ MakeTOM U SIBISCTCS
BHEIIIHUM 3aroJIOBKOM. BepxHue 3aroioBKy XapaKTepU3YIOT cojiepkaHue rpad, a 60koBbIe - cTpok. OHH
SIBJISIFOTCSA BHYTPEHHUMH 3ar0J0BKaMH.
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OO0t Tabnuia - Bepxune

3ar0JIOBOK HOMED Ha3BaHHUE TaOJUIIBI 3ar0JIOBKH

3arosoBku rpad
Copep:xaHue CTpOK
ITonzaronosku
rpad
A ! 2 3 4
3aroioBKu
CTPOK Crpoku
(60xoBBIE Urorosas
Hrorosas ctpoka
3ar0JIOBKH) rpada
— -

S
I'padsr (komoHKM)

Pucynok 2 — OctoB (0cHOBa) TaOIUIIBI

OctoB Tabuun1kl, 3aN0JIHEHHBIN 3aroJloBKaMu, oOpasyeT ee makeT. Eciau Ha nepeceuenuu rpad u
CTPOK 3amucaTh HUQPHI, TO MOIyYaeTCs TIOTHAS TaOIHIIA.

Tabnuiipl, cnoyib3yeMble B paboTe, pa3MeIaroT 1Mo TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CChUIKA
Ha HUX, WIK Ha CJICIYIONIEH CTpaHuIlE, a IPU HEOOXOIMMOCTH - B IIPHIIOKEHHH.

Tabnuupbl HymMepyroT apaOckuMu nudpamMu CKBO3HOW HyMmepalMel WM B Mpefesiax IJIaBbl WU
paszena, Hanpumep: «Tabmuma 2.1» (mepBast TabaUIa BTOPOI TTIaBbI WIIK BTOPOTO pa3/ieiia).

Ha Bce TaGauubl AO/KHBI OBITH NMPUBEICHBI CCHUIKM B TeKCTe paboTsl. Ilpu cceuike cnemyet
MUCATh «... B COOTBETCTBHH C JAHHBIMH, IPEJCTABICHHBIMU B TaOJUIE 3» NP CKBO3HOW HyMepaluu U
«... TIO JaHHBIM, TIPEICTABJICHHBIM B Ta0nuLe 2.2» NpU HyMepaluy B Ipejienax riaBbl WK pasjiena.

TaOnuipl, KOTOpble 3aHUMalOT o00beM Oosiee [JBYX CTpaHHI], CIEAyeT pacrnojaratb B
MPUIIOKECHHUSX.

TaOmuipl KaXI0ro NpuiaoKeHus 0003Ha4Yar0T OTAENIBbHOM HyMmepalueil apabckumu nudpamu c
nobasneHueM nepex uudpoil obo3HaueHus npunoxenus. Hampumep, «Tabmuma B.1», ecnu ona
NpHUBEJCHA B IPUJIOKEHNH B.

Ha3panue TaOauubl JODKHO OTpaXkaTb €€ COAep)kKaHue, ObITh TOYHBIM, KparkuM. Hazpanue
CIIEYeT MOMEeNIaTh Ha/I TaOIHIIeH.

[Ipu nepenoce yactu TabIUIIBI Ha TY K€ WM IpYrHe CTPAHUIbI HA3BaHUE MOMEIAIOT TOJIBKO HaJ
MEePBOI YaCThIO TAOJIUIIBI.

3aroj0BKM Tpad U CTPOK TAOIUIIBI CIAENYET MUCATh C MPOMUCHON OYKBBI, @ M0J[3ar0J0BKH Tpad -
CO CTPOYHOM OYKBBI, €CIIM OHU COCTABJISIFOT OJHO MPEIOKEHHE C 3ar0JIOBKOM, WM € TIPOTIMCHOM OyKBHI,
€CIIM OHM UMEIOT CaMOCTOATEIbHOE 3HaUeHHe. B KOHIle 3arojoBKOB U MOJ3ar0JI0BKOB TA0IUIl TOUKH HE
CTaBATCS. 3aroJIOBKH | MOJ[3ar0JI0OBKH I'pad YKa3bIBAIOT B €JMHCTBEHHOM YHCIIE.

TaOnuupl cieBa, crpaBa U CHU3Y OTPAHUYMBAIOT JTUHUSMHU.

Paznenate OOKOBBIE W BEpXHHE 3aroJIOBKM W TOJA3aroJIOBKM JHATOHAIBHBIMH JIMHHSIMU HE
JIOIyCKAeTCsl.

3aronoBku Tpad, Kak MpaBHIIO, 3alKCHIBAIOT MAapajuIeIbHO CTpokam Tabmuubl. [lpm
HE00XO0AMMOCTH JIOMYCKaeTCs NePIEHANKYIISIPHOE PACHOI0KEHNE 3aT0JIOBKOB rpad.

OO01IHMH 3arojI0OBOK TAaOJHIILI JOJKHA OBITh OTAEJIEHA JUHUEH OT OCTAIILHON YaCTH TaOJIHIIEL.

BeicoTa cTpok Ta0nuibl JOKHA ObITH HE MEeHee 8 MM.

JlonyckaeTcst moMenarh TabJuIly BAOJIb JYIMHHONM CTOPOHBI JIUCTA.

Ecnu ctpoku unm rpadsl TabnUIbl BEIXOIAT 32 (JOpMaT CTPaHMIIbI, €€ AEIAT Ha 4acT, oMewias
OJHY YacTh MOJl APYroW WM PSAAOM, TPH ITOM B KKIOW YacTH TAOIHUIBI MOBTOPSIOT €€ OOIuit
3arojOBOK M 3arojIoBKU CTpok. Ilpu geneHun TaOauIbl Ha YacTH JOMYCKaeTcs ee OOIIMH 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Tpad.

CrnoBo «Tabnuua» yka3plBalOT OJIMH pa3 clieBa HaJ MEPBON YacCThIO TAOIUIBI C BBIPABHUBAHUEM
M0 IIMpPUHE CTPOKH Oe3 ab3amHOro OTCTyNa, HaJ APYTUMH dYacTsMH NumryT cioBa «lIpomomkeHue
TaOIMLBD» ¢ YKa3aHueM HoMmepa (0003HaueHus1) TaOIHIIBI B COOTBETCTBHH C PUCYHKOM 3.
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I'pady «Homep 1o mopsaky» B TaOnHIly BKIIOYATh HE Aomyckaercs. Hymepanus rpad Tabiuisi
apabckuMu LU paMu JOMYCKaeTCs B TEX CllydyasiX, KOrja B TEKCTe pabOThl UMEIOTCS CChUIKM Ha HUX, IPU
JieJIeHUU TaOJIUIIbl HA YacTH, a TaK)Ke MPU NEPEHOCE YaCTH TaOJIMIIBI Ha CIEIYIOIIYIO0 CTPAHUILY.

[Tpu oTCyTCTBUM OTIENBHBIX JAHHBIX B TAOJIHIIE CIEAYET CTABUTH MPOYEPK (THPE).

B ciyyae HeoOXxoauMocTH TaOIMIBI MOTYT COINPOBOXKIAThCS NMPUMEYAHHEM, HCIIOJIBb3YEMBIM C
LEJIBIO MTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTenel, HCTOUHUKOB UH(OpMAIMK U
T.1. [IpuMedanus ykaspiBarotcs pazmepom mpudTa Times New Roman 12 nyHKTOB.

Tabnuua 5 - AHanKU3 JMHAMUKY U COCTaBa OOOPOTHBIX AKTHBOB

CrpykTypa cpencts, %
ITokazarenu 2013 2014 AOcomroTHOE 2015 AOcomroTHOE
ron roj u3MeHeHue, +/- | rof U3MEHeHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B toMm umcne:
CBIPbE U MaTepHUalbl - 0,1 +0,1 - -0,1
HE3aBEPILICHHOE TPOU3BOJCTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBas TMPOIYKIUS M TOBApPbI
JUISl IEPETIPOAAKU 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Iponomxenue Tabauibl 5

A 1 2 3 4 5

pacxo/pl OyAYIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HIAC 1o  npuoOpeTeHHBIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JlenexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcmounux: coctaBieHo aBTopom mo [6, c. 10].
Pucynok 3 —Ilpumep odopmieHus Tabauibl, pa3AeaeHHON Ha YacTH

[lo normyeckomMy coAep)KaHUIO TaOMUIA TpEACTaBIsAeT COOOW MNpENTIOKEHUE, OCHOBHBIMHU
AIIEMEHTaMHU KOTOPOTO SIBIISTIOTCS MOJISKAIIEe B CKa3yeMoe.

[Momnexamum CTaTUCTUUECKOM TaONMIBI Ha3bIBaeTCd OOBEKT, XapaKTepU3YIOIIMHCA LudpaMu.
OObIYHO TOJIesKalee TaOINLIbI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT cHCTeMa IIOKaszaTeslel, KOTOpbIE XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. momexamiee Tabmumbl. Ckazyemoe (GOpMHPYET BEPXHHE 3aroJIOBKM U COCTABIISIET
cojiep>kaHue rpad ¢ JJIOrH4ecKu Mociae10BaTelbHbIM PAclloIOKEHHEM MToKa3aTesel cieBa Hanpaso.

Tabnuibl, Kak CPeACTBO HATTIAAHOTO M KOMITAKTHOTO IMpPEICTaBiIeHHs MU(GPOBO MHPOpPMALNH,
JOJKHBI OBITH MPaBUILHO O()OPMIICHBI:

a) Ta0OiMia JOJDKHA OBITh KOMIIAKTHOW M COJAEpXaTh TOJBKO TE JAHHBIC, KOTOPBIC
HEMOCPEJCTBEHHO OTPAaXal0T MCCIEIyeMOe SIBJIEHHE B CTaTUKE M JUHAMHUKE M HEOOXOJUMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroJOBKU TaOIHIBI JOJKHBI OBITh YETKUMHU, KPATKHMH, JTAKOHUYHBIMHU, IPEACTABISATh COOOM
3aKOHYEHHOE I1eJI0€, OPTaHMYHO BIMCHIBAIOIIEECS B COACPKAHNE TEKCTA,

B) wuH(popmaums, pacmonaraemas B rpadax TaONHMIbI, 3aBEepIIACTCS HTOTOBOH CTPOKOW.
Cy1iecTBYIOT pa3IuvHbIe CIIOCOOBI COCTMHEHMSI CIIaraéMbIX Irpad) C KX UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiiaeT Tadauiy;

2) UTOTOBAsi CTPOKA pacIioyaraeTcs MepBOM CTPOKOW TAOJHIIBI U COSTUHSIETCS C COBOKYITHOCTHIO
ee cllaraeMbIX cioBamMu «B Tom uncne»;

I) ecjM Ha3BaHUs MOJ3ar0JIOBKOB Ipad) MOBTOPSIIOTCS MEXIy CO0O0H, COIepKaT MOBTOPSIIOIIUECS
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TEPMHUHBI WM HECYT €IUHYIO CMBICIIOBYIO Harpy3kKy, TO HEOOXOAMMO MM INPUCBOUTH OObEIUHSIOUIUI
3aroJi0OBOK.

1) rpadsl ¥ CTPOKH IMOJIC3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JAHHBIC, XaPAKTEPU3YIOIIUE OJHY M3 CTOPOH aHAIU3UPYEMOTO SIBJIICHUS
1es1ecoo0pa3Ho pacnoaraTh B COCEIHUX APYT C APYroM rpadax;

k) rpadbl U CTPOKH JTOJDKHBI COJICPIKATh CAUHHIIBI M3MEPEHHSI, COOTBETCTBYIOIIUE MTOCTABICHHBIM
B TIOJICXKAIIEM U CKAa3yeMOM IT0Ka3aTelsM,

3) ymcia 1enecoodpasHee, Mo BO3MOXKHOCTH, OKPYTJIsTh. Eciiu Bce unciia oHo# 1 TOM ke rpadbl
WIM CTPOKH JIaHBI C OJHHUM JCCATHYHBIM 3HAKOM, a OJHO W3 YHCEJI MMEET TOYHO JBa 3HAKa ITOCIEC
3aIsTOM, TO YKCiIa C OJHUM 3HAKOM IOCIIE 3aMsTON CIeayeT AOMOIHATh HyJIeM, TEM CaMbIM MOJAYEPKHYB
HUX OJHMHAKOBYIO TOYHOCTD,

U) B cllydae HEOOXOJUMOCTH JOIMOJHUTEIbHON MH(OPMAIMK - PA3bICHCHHNA K TaOJUIE, MOTYT
AaBaTbCA IMPUMCYAHMA.

[Ipy Hamuuuum B HCCIAEAOBAaHUU HEOONBIIOrO MO 00BeMy MH(PPOBOTO MaTepuaiga ero
Herenecoo0pa3zHo ohopMIIATh TAOJIMIICH, a CIeAyeT JaBaTh TEKCTOM, pacmojaras nu(poBbe TaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenpHbIe OTKIOHEHUS pa3MepOB MPOGuUICi BceX HOMEPOB:
TIO BBICOTE .uvvuevnseneansannansannanenns +2,5%

TIO IIMPUHE .o ue e - ciins - vanis - e nss. +1.5%

1O TOJIIIIHHE &+ vvvvnnanreeenne ennerreess +0,3%

4.5.5 Odopmienue nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuii ucrnonszyercs 'OCT 2.105-95.

[lepen kaxmoil MO3UIMEH TEPEYUCICHUS CIEAyeT CTaBUTh JAedUC WM TPU HEOOXOAMMOCTH
CCBUIKM B TEKCTE JIOKYMEHTa Ha OJIHO W3 IEPEUYHCIICHUH, CTPOYHYIO OYKBY, IOCJIE KOTOPOH CTaBHTCS
ckoOka. [lmsi manpHeWmel Aetanu3aluy NEepeyuclieHnid HeoOXOaUMO HCIONIb30BaTh apabckue Hudpsl,
MOCJIe KOTOPBIX, CTABHTCS CKOOKa, a 3aluCh NPOU3BOJUTCS C a03alHOTO OTCTYINa, KaK IOKa3aHO B
npuMepe.

IIpumep.

a)

6)

1)

2)

B)

Kaxxnoe nepeunciienne 3alichIBalOT ¢ a03aI[HOTO OTCTYIIA.

CyIIecTBYIOT ONpeIe/IeHHbIE TEXHUKO-MYHKTYAl[HOHHbIE TpaBUiia pPYOPULIMPOBAHUS BHYTPH
TekcTa JokyMeHTa. /[t 0603HaueHus yactel nepedHei UCoyIb3yrTCs:

- BBICILIUI YPOBEHb WICHEHHUS - IponucHbie OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 11, 11 u

T. II.).

- CpeIHHIA YPOBEHb WICHEHUs - apadckue uudpsl (1, 2, 3u 1. 1.).

- HU3MIMKA ypPOBEHb 4WICHEHHUs - apabckue 1udpsl co ckodbkamu (1) 2) 3) u T. 1.) U CTPOUYHBIC
OyKBBI cO ckoOkamu (a) 0) B) U T. 11.).

[lepen mepedHeM OOBIYHO CTaBiIT o00OOIIaolIee CIOBO  (CYIIECTBHUTENLHOE, —TJIarod,
IpUiIaraTesib-Hoe, B 3aBUCUMOCTH OT BEIYIIErO CJIOBAa 3JIEMEHTOB mepeyHs). Ecnm oboOmaromee cioBo
BBECTU TPYAHO WJIM €CIH TMPH 3TOM HPHUACTCS YIOTPEOUTh MHOIO JOIOJHUTEIBHBIX CIIOB, MOXHO
3aBEPUINTH MPEABAPSIOMINI TEKCT IJIaroJoM MM PACIHICIUICHHBIM CKa3yeMbIM, Ja)Ke €CJI BeIyIIee CIOBO
9JIEMEHTOB IEPEYHs - JAPYras 4acTh PEUH, a MPEJIOr, KOTOPBIM 3TOT riiaroi (pacuieruieHHOe cKa3zyeMoe)
YIIpaBJIsIeT, IEpeHecTH B cocTaB 1-ro anemenTa nepedns. Hanpuwmep:

OOpatuTh BHUMaHKE: a) Ha IPAaBUIILHOCTb, 0) OJTHOPOAHOCTS, B) 11€7€CO00Pa3HOCTb.

He pekomeHyeTcst OCTaBIsATh MPEIJIOT B TEKCTE, TPEABAPSIIONIEM NIepEUCHb.

[Mocrie nMpeaIecTBYIONIETo MEPeUHI0 TeKCTa (hPasbl CTABST CIASAYIONINE 3HAKU TPSITUHAHUS:

a) BOETOYME, €CIIU B 3TOM TEKCTE COJICPIKHUTCS CIIOBO MJIHM CIOBOCOYETAaHHE, YKA3bIBAIOIIee Ha TO,
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YTO Jaiblle IMOCIEAYyeT MepeueHb, WIM €CIU MEepeYeHb CIYXKHUT HPSIMbIM Pa3bsiCHEHHEM TOro, O YeM
TOBOPUTCS B IIPEIIECTBYIOLIEM €My TEKCTe (ppa3bl, JINOO OH HEMOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKy, €Clii CBS3b IPEANICCTBYIOIIEIO MEPEYHIO TEKCTa C CAMUM IepedHeM ociabiieHa (HeT B
9TOM MECTE CJI0OBa WJIM CJIOBOCOYETAHMSI, YKa3bIBAIOIIErO Ha TO, YTO JajbllI€ IOCIEAYET IEPEUEHBD,
HepEeUeHb MPSMO HE PA3BSICHSIET ITOT TEKCT, HE CIIYXKHUT HEMOCPEICTBEHHBIM MPOIODKEHHEM €T0).

[Ipu Hymepauuu 3J1€MEHTOB IepedHs MOCIe CTPOUHBIX OYKB M apaOCKuX LU(p cO CKOOKaMu He
CTaBUTCSI TOUKA, a OCJIE MPONUCHBIX OYKB U PUMCKHX UG TOUKA CTABUTCA!

1) tekcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mexy 31eMeHTaMu BHYTPUA03aIHOTO IEPEYHs CTaBUTCS:

a) 3arsITas, eclid 3JIEMEHTBI IPOCThIE (M3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MpPENMHAHUS BHYTPH);

0) TouKa C 3amsATOi, €CIIM HIIEMEHTHI COIEPKAT MHOTO CJIOB, CO 3HAKaMU MPEIIMHAHUS BHYTPH.

[Tocrie ab3atieB - AIIEMEHTOB MEPEUHs CTABUTCS (MCKITIOYAs IIOCISIHII a03alr):

a) 3amsTas, ecnd a03albl-3JIEMEHTHl OYEHb MPOCTBI - K3 HECKOJNBKHUX CJIOB, 0€3 3HAKOB
MpEeNUHAHNUS BHYTpPU, 0003HaYEHbI HOMEPOM-IU(PON C 3aKpbIBalOIIe CKOOKOW, CTpOUHOM OYKBOW C
3aKpbBIBAIOICH CKOOKOM, HAOOPHBIM 3HAKOM (Hanmpumep, TUPE) U HAYMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oynmer ommOKOW M MOCTaHOBKA B MOJOOHBIX CIydasx Iociie ab3aieB TOYKU ¢ 3amsrod (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKy C 3amsToi, €CJIM 3JEMEHThI HE COBCEM IPOCThI, CO 3HAKAMHU IPEIUHAHUS BHYTPH,
0003HaYeHBI HOMEPOM-LIU(DPOI € 3aKPhIBAIOIICH CKOOKOM, CTPOYHOI OYKBOW C 3aKpbIBAIOIIEH CKOOKOI
I HAOOpPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOU OYKBHI, T.€. CTPOYHOW OyKBE B Hadajie JIEMEHTA
COOTBETCTBYET TOYKA C 3aISTOH B KOHIIE ero (Harmpumep: 1) ciI0KHBINH TEKCT; 2) CIIOKHBII TEKCT: ...);

B) TOYKY, €CJIH 3JICMEHThI 0003HAYCHBI HOMEPOM-IIH(POH ¢ TOUKOH, MPONUCHOI OYKBOI C TOUKOH,
a TakKe HOMEpPOM-IM(PON C 3aKpbIBarOIIEH CKOOKOW, CTpOYHOM OYKBOW C 3aKpbIBaroIedl CKOOKOH,
HAaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C IMPONUCHON OYKBBI, T. €. TOUKE MOcjie 0003HAUECHHUs dJIEMEHTa WU
NPOMKCHOI OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOYKa B KOHIE dnemeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcr ... . b. Tekcr... .; u T. 11.).

[Ipumepsl.

Bpeoumens, coenacno 3akonooamenscmey, Modlcem:

1. He necmu omeemcmeeHHOCMb 3a COOEsAHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHoCmy.

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam 6v10aemcs.

@) JHCEHUWUHAM, NOOTEHCAWUM 00SA3AMENLHOMY COYUATLHOMY CHPAXO0BAHUIO;

0) JHceHWUHAM, CMPAXOBOTL CIMAIC KOMOPBIX COCMABIISLEM WEeCb MeCayes.

Aneopumm pacuema 3apabomHoui naamot.

1. Onpeodenumuw, kaxue 8uiniamul HYIHCHO yueCmsv NPU pacyeme cpeoHe2o 3apabomka.

2. Ymounumo, 6b110 1u nosviuieHue 6 Opeanu3ayUUu MapugpHvIX CmMagox.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO dYacTU TeEpedHs,, MNpelCTaBistone co0oil clIoBOCOUYETaHMUS,
BKJIFOYAETCSl CaMOCTOSITENIbHOE MpEeAIOKEHHEe, HauMHaoleecs ¢ mponucHod OykBel. HesaBucumo ot
TOTO, YTO B KOHIE MPEJIOKEHHUS IO IMpaBHJIaM PYCCKOrO S3bIKa JIOJKHA CTaBUTHCS TOYKA, Ka)bId
3JIEMEHT CIHCKa OyJeT OTIENATHCS OT CJAEAYIOIIEro TOYKON C 3aIsToM.

ITpumep.

Hoxymenmol npu nocmynienuu Ha pabomy:

- pe3iome, XapaKxmepucmuxa, pekomenoamenvhvle NUCbMa,

- 3as6/1eHue coOmpyOHUKa o npueme Ha pabomy,

- KONUs Uu 6MOpoU IK3EMNIAP NPUKA3a O npueme compyonuxa Ha padomy. Ilpukas camoco
npeonpusimus  modxcem Obimb U30aH HA OCHOBAHUU NPUKA3A BbLULECTOAUe20 6e00MCMEd, ecu
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KOHKpemuoe npeonpusimue Haxooumcsi 6 e20 NOOYUHeHUuu;

- Mpy008oti 002080p U Mm.O.

[Tpu cocTaBiieHnu nepeyHel cieayer o0a3aTebHO 00palaTh BHUMaHUe Ha TO, YTOObI HadallbHbIE
CJIOBA KaXK0T'0 3JIEMEHTA CIIMCKa ObUTN COTJIacOBaHbl MKy COOOM B poJie, YMCIIe U MajIexKe.

ITpumep.

Haumenosanue nepuoda, Komopwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU.

- paboma pabouezo u ciyrcauezo,

- paboma 6 80eHU3UPOBAHHOU OXPAHE,

- paboma 6 opeanax cneycessu;

- paboma 8 Koixo3se.

Taxoke Bce 3JIEMEHTHI CIIECKA JOJDKHBI OBITh 0053aTENIFHO COTJIACOBAHBI B POJIE, YHCIIE M MAIEKe
CO cioBamMH (HJIH CIIOBOM) B TIPEIBAPSIOIIEM IIEPEYCHB NPEITI0KEHHIH, ITIOCTIE KOTOPOTO CTOUT JABOETOYHE.

[Tpumep.

na npumenenus nano2ogozo evivema no HJ{C Heobxo0umo codaodenue mpex yciosui.

1) paxmuueckoeo nepemewienus mogapos uepes mamooicennyio epanuyy P,

2) ynaamul HI{C mamooiceHHbIM Opeanam,

3) npunamus na yuem uUMROPMHBIX MOBAPOS NPEONPUHUMATNETIEM.

4.5.6 [lpaBuja cokpamieHus CJI0B M CJIOBOCOYeTAHMIT

CokpallleHue CJIOB U CJIOBOCOYETAaHMI Ha PYCCKOM SI3bIKE O(QOPMIISIIOT B COOTBETCTBHM C
tpeboBanusmu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpalLIeHHI, HE MPEIyCMOTPEHHBIX BbIlIEYKa3aHHBIM CTaHIApPTOM, WIIU
YCJIOBHBIX 0003HAYSHUI MpeAroiaraeT HaTuure MepeyuHs COKpaIleHU U YCIOBHBIX 0003HAYEHU.

Hanuune nepeuHss He HMCKIIOYaeT paciiM(@pOBKY COKpALIEHHUs] M YCJIOBHOIO O0O3HAU€HUsl MpHU
IIEPBOM YIIOMUHAHUU B TEKCTE.

[IepeueHr mOMENIAOT MOCIE OCHOBHOI'O TEKCTA.

[lepeuens cnemyer pacmonaratb ctonOnoM. CrneBa B andaBUTHOM MOPSIKE WM B MOPAIKE HX
[IEPBOrO0 YIOMHHAHUS B TEKCTE MPUBOAAT COKpAIllEHWs WM YCIOBHBIE O0O3HA4YeHMs, clipaBa - HUX
JeTalbHYIO paciiu(poBKY.

Hanuuune nepeyns ykas3plBatOT B OIJIaBJICHUH PAOOTHI.

4.5.7 Odopmiienne gopmy.r

®dopmynsl opopMisIOT B cooTBeTcTBHE ¢ TpeboBanusmMu ['OCT 2.105-95u 'OCT P 7.0.11-2011.

I[Ipu odopmnennn ¢QopMya B KadyecTBE CHUMBOJOB CIEAYyeT HPUMEHATh OOO3HAYCHHS,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMY HAlIMOHAJIBHBIMU CTaHAAPTaAMHU.

[TosicHeHUs1 CHMBOJIOB JTOJKHBI OBITh IIPUBE/IEHBI B TEKCTE WIIM HEMOCPEACTBEHHO MO (POPMYIIOi.

®opmysbel B TEKCTE pabOThI ClIeIyeT HyMepoBaTh apaOCKUMH Lu]paMu CKBO3HOW Hymepaiuei
WIX B IIpejiesiax TJIaBbl WM pa3jena.

Howmep 3axitouarot B Kpyrible CKOOKH U 3alMChIBAIOT HA YPOBHE (DOPMYIIBI CIIpaBa.

ITpumep.

Jis uHIekcoB oObeMa NPOAYKIMHM, CTOMMOCTH OCHOBHBIX (OHAOB U (POHIOOTHAYM BEPHO
CJIEYIOILEE PABEHCTBO:

| =1 ]| (3)
Q nc f,
_Q
riae lo = a - MH/IEKC 00bEMa NPOAYKIMH B CONOCTABUMBIX [EHAX;
0
_1IC,

- HHACKC CpCI[HGl"OI[OBOfI CTOMMOCTH OCHOBHBIX (I)OHI[OB.

e 11Cy

CchUIKM B TEKCTE HA MOPSAKOBBIE HOMepa (opMyn marT B CKOOKax, Hampumep, ¥4 B (opmyre
3).

@opMyinbl, MOMELIAEMbIE B MPWIOKEHUSAX, JOJKHBI HYMEpPOBATHCS OTAEIbHONW HyMepaiuen
apabckumu nudpamMu B Tpeaesiax KaKIOTO MPWIOKEHUS ¢ J00aBICHHUEM TMepea Kaxaou mudpon
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0003HaueHMs PUIIOKeHHs, Hanpumep Gopmyia (B.1).
®opmybl, crieayroIuUe o/1Ha 3a APYTroil U HE pa3elICHHbIC TEKCTOM, Pa3JIeNISIOT 3asiTOM.
[Teperocuth HOpMyJIBI Ha CIEAYIOIIYIO CTPOKY JOIMYCKACTCS TOJbKO HA 3HAKAX BBIMOJIHACMBIX
orepaluii, MpUYeM 3HAK B Hadaye CIEAYIOLIeH CTPOKH MoBTOpsIOT. [Ipu mepenoce ¢hopmyinbl Ha 3HaKe
YMHOCHUS TIPUMEHSIOT 3HAK <X,

4.5.8 Oopmitenne oudaIuorpapuyeckue CChbLIKH

bubnuorpaduueckue cchIkM B TeKCTe paboThl 0GOPMIISIOT B COOTBETCTBUHM C TpPeOOBaHUSIMU
I'OCT P 7.0.5-2008.

bubnuorpaguueckass ccbUIKa SBISETCS YacTblO CIPABOYHOIO ammapara padoTbl U CIYXKHUT
UCTOYHUKOM Oubnuorpapudeckoit uHGopmMaiu 00 00bEKTaxX CChUIKH.

bubnuorpaduueckass ccbUlKa COAEPKUT OubOIMOrpapuuecKkue CBEACHUS O LUTHUPYEMOM,
paccMaTpuBacMOM HJIM YIIOMUHAEMOM B TEKCTE paboThl JpyroM MCTOYHHMKE (€ro COCTaBHOW YacTH WU
rpyIIe HCTOYHHKOB), HEOOXOAMMBIC W JOCTATOYHBIC Ui €ro WACHTH(UKAIMM, TMOMCKAa U O0O0IIeH
XapaKTePUCTHUKH.

OObekTamMu cocTaBiieHUs OMOIHOrpauIeCcKOr CChUTKH SIBJISIOTCS BCE BUJBI OMYyOJMKOBAaHHBIX U
HEONYOJMKOBAaHHBIX JIOKYMEHTOB Ha JIOOBIX HOCUTENSX (B TOM 4YHCIE DICKTPOHHBIE PECYpPCHI
JIOKAJIBHOTO M YJAJICHHOTO JOCTYIIa), @ TAK)KE COCTABHBIC YaCTH HCTOYHUKOB.

CoBokynHOCTh OHMOIMOrpauIecKux CBEICHH B CChUIKE JIOJDKHA 00ecrieynBaTh UICHTU(UKALIUIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacnooXeHus B JOKYMEHTE pa3inyaroT Oubarorpaduueckre CChUIKU:

- BHYTPUTEKCTOBbIE, TOMEIICHHbIE B TEKCTE JOKYMEHTA,;

- TIOJICTPOYHBIC, BHIHECEHHBIE U3 TEKCTa BHU3 ITOJIOCHI JOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BEIHCCEHHBIC 32 TEKCT JOKYMEHTA HJIH €ro YacTH (B BBIHOCKY).

B paGore cneayeT npuMEHSATh 3aTE€KCTOBBIE CCUIKH.

COBOKYIHOCTh 3aTE€KCTOBBIX OuOIMOrpapuueckux CChUIOK OQOopMIIIeTCs Kak IepeyeHb
O6ubnuorpaduyeckux 3anucel 1 BKIIOYACTCS B CIIMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB PAOOTHI.

Ecnu ccpuiky B paboTe ImpUBOJSAT Ha KOHKPETHBIM ()parMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAIAKOBBII HOMEp M CTPaHUIBl, HA KOTOPHIX IMOMEHIEH OOBEKT cchUIkH. CBeneHus
paznesnsoT 3ansaTol. OTChUIKY IPUBOJAT B KBAaJIPaTHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308aHHbIX UCHOYHUKOG:

10. Koconamnosa, M. B. KoMIUIEKCHBII 3KOHOMWYECKHAMN aHAJIN3 XO3AMCTBEHHOU NesSTENbHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — MockBa : M3narenbcko-Topropas kopropamus «Jlamkos u K°»,
2018. - 247 C. : Uil - Pexum JOCTyTIA: o MOTHICKE. -
URL: http://biblioclub.ru/index.php?page=book&1d=495781 (nara  oOpamieHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTpOHHBIH.

Ecnu ccpuiky B paboTe MpUBOAST Ha KOHKPETHBIM (PparMEHT TEKCTa 3JIEKTPOHHOI'O pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBbIN HOMEpP HCTOYHUKA.

IIpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOG.

15. Ilpokypar, A.C. Ponp knaccu@ukanuy HaJOrOBBIX PHUCKOB B IIPAKTHUKE HaJIOrOBOIO
menemkmenTa / A. C. [Ipokypar. — Tekcr: anekrponnsiii // Oxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninkaru/article/n/rol-klassifikatsii-nal ogovyh-riskov-v-praktike-nal ogovogo-
menedzhmenta (nara obpamienus: 20.05.2019).

4.5.9 OopmileHne criMcKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onucanne UCTOYHUKA B CIHMCKE HUCIOJIb30BAHHBIX UCTOYHUKOB O(GOPMIISIOT
B cooTBeTcTBUU ¢ TpedoBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISETCS OCHOBHOM YacThio OMOIMOrpaguuecKon 3amucH.

Cnucok HUCHOJB30BaHHBIX HMCTOYHMKOB [JOJDKEH BKJIIOYaTh OuOIMorpadguueckue 3amucu Ha
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HMCTOYHUKHU, MCIIOJIBb30BAHHBIE aBTOPOM IpH HanmucaHuM padoThl. CHHMCOK JOKEH OBbITh pa3MeIleH B
KOHIIE OCHOBHOI'O TEKCTA.

B pabore uHCTOYHMKM B CHUCKE HCIOJB30BAaHHBIX HCTOYHUKOB CJENYyeT pacroyiaratb B
anpaButHOM mopsake. Ilpu 3TOoM He3aBHUCHMO OT aja(aBUTHOTO MOPSAJKA BHEPEAM JOJDKHBI OBITh
MIPUBEICHB] HOPMATUBHbBIE aKThI.

HopmatuBHbIE akThI pacronaratoTcs B CIEAYIOIEM OPSIKE:

- MeXAyHapoHbIE aKThl, paTuuurpoBaHHble Poccuell, npuuem cHavana uayt AokyMmeHTsl OOH;

- Koncrutynusa Poccuy;

- KOJIEKCBI;

- (heepaibHbIC 3aKOHBI,

- ykassl [Ipe3ugenra Poccun;

- nocra”oBneHus [IpasurenscrBa Poccuy;

- IPUKa3bl, MUCbMA U IP. yKa3aHUs OTIAENbHBIX (peepaabHbIX MUHUCTEPCTB U BEIOMCTB,3

- 3aKOHBI CyObeKkTOB Poccuu;

- pacropsbKeHUs I'yOepHaTOpOB,;

- pacriopshKeHUs 00IaCTHBIX (pecyOIMKaHCKNX ) IIPaBUTEIBCTB;

- cyneOHas npakTHKa (T.e. IOCTaHOBICHUsI BepxoBHOro u npounx cynos Poccuu.

3akoHBI pacrojiararorcss He mo andaButy, a mo nare npuHsTus (moxmucanus [IpesnaeHTom
Poccun) - Briepeau 6osee crapsie.

B crniucke MCnosib30BaHHBIX HCTOYHHUKOB HE JOJKHO OBITH ICTOUHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep opopmiieHHsI CITMCKA HCII0JIB30BAaHHBIX HCTOYHUKOB puBeseH B [Ipunoxenuu b.

4.5.10 OdopmiaeHue NpuUI0KeHHIH

[Ipunoxenus odopmisitor B coorBerctBuu ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT pabOTHI, IOMyCKaeTCs MOMeIaTh B IPUIOKEeHUsAX. B
KauecTBE NPUJIOKEHUS MOTYT OBbITh NpPEJCTaBICHbI: IpaduyecKkuil Martepuai, TaOnuibl, (OPMYJbI,
PUCYHKH U JPYTON WIIKOCTPATUBHBIN MaTepHall.

[Tpunoxxenus o¢QOpMISIOT Kak MPOJO/DKEHHE paboThl HAa €€ MOCIENYIOIMIMX CTpPaHMIAX.
[TpunoxeHus JOIKHBI UMETh OOIIYIO C OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEpAIMIO CTPAHULI.

B tekcte paboThl Ha BCe MPUITOKEHUS TOJIKHBI OBITH JAHbBI CCHUIKH.

[Ipunoxxenus pacrosararoT B HOPSIKE CCHUIOK HA HUX B TEKCTE PaOOTHI.

[TpunokeHus AOKHBI OBITH NEPEYMCIEHBI B OIVIaBIEHUU pabOThl C YKa3aHHEM HX HOMEPOB,
3aroJIOBKOB U CTPaHULI.

Kaxxnoe npuiioxxeHue cieayeT Ha4WHATh C HOBOM CTpaHUIlBl C YKa3aHMEM HaBepXy IMOCEpearHe
cTpaHuLbl cioBa «lIpunoxxeHue» u ero 0603HaYEeHUs.

[TpunoxxeHrne AOHKHO MMETh 3arojiOBOK, KOTOPBIM 3alKCHIBAIOT CUMMETPUYHO OTHOCUTEIIBHO
TEKCTa C IPOMHUCHOM OYKBBI OTAEIBHON CTPOKOIA.

[Ipunoxxenus 0003HA4YAIOT 3aryiaBHBIMH, OYKBaMU pyccKoro aindaBuTa, HauumHas Cc A, 3a
uckmouenneM 6yks £, 3, 11, 0, U, b, b, b. ITocze cnosa «[Ipunoxenue» cneayeT 6ykpa, 0603Havaromas
€ro Mocje10BaTeIbHOCTb.

[Ipunoxenus, Kak NpaBWIIO, BHINOJHIIOT Ha juctax (opmara A4. Jlomyckaercs opopMIIsTh
npuitoxenus Ha ucrax Gopmara A3, A4” 3, A4 4, A2u Al mo 'OCT 2.301-68.

4.6 MeToan4yeckne peKOMEH/IANH 110 MOAT0TOBKE HAYYHOI'0 IOKJIa/1a, CTATHH

Hayunast ctaThst — 3TO TpeACTaBICHUE PE3yJIbTATOB KaKOTO-THOO HCCICTOBAHUS Ui HAYIHOMH
obmiecTBeHHOCTH. HaydHas craThsi 00s3aTe€IbHO BKJIIOYAET JJIEMEHTHI HOBOTO 3HAHUS, KOTOpPHIE H
ompefensaoT e€ 3HAaYMMOCTh. B OTHENbHBIX CIydasX HaydHas CTaThsd MOXKET COJEpKaTh
CHUCTeMaTH3alnio, 0000IIeHHE yKEe N3BECTHBIX HAyUHBIX JAHHBIX O MpoIlecce, SBICHUU WIH O0BEKTE, Ha
OCHOBE KOTOPOTO JICIAFOTCSI HOBBIC BBIBOJBI, IPOTHO3BI. Takas cTaThs Ha3bIBAeTCS 0030pOM HAyYHOM
JTUTEPaATypPHI MO OMpPEIeTICHHON Mpobdieme.

Br16op TembI ucciiemoBaHus HEPA3pBIBHO CBs3aH C BHIOOPOM ero 00bekTa. OOBEKT UcCIe0BaHus
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— CHCTEMa, MIPOLIECC WM SIBJICHHUE, MOPOKJIA0LIUE IPOOIEMHYIO CUTYallMI0 U U30paHHBIE JUIsl U3YUEHUS.
[Tonyyenue 3HaHUl 006 00bEKTE, HEOOXOAMMBIX JUIS PEIICHUSI KOHKPETHOM MpoOaeMbl, MOCTAaBICHHON B
HCCJIEIOBAaHUM, OCYIIECTBISETCS MOCPEICTBOM H3YUYEHMsI PE3yJIbTaTOB LIEJICHAIPABICHHOIO HAy4YHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YaCTH 00BEKTA, HA3bIBAEMbIE IPEMETAMU HCCIIEIOBAHUS.

[IpenmeT uccrnenoBaHUs — 4acTh, CTOPOHA, CBOMCTBO, OTHOLIEHHE OOBEKTA, HCCIEAYEMBIE C
OIpENICIECHHONW 1IeJbI0 B JIaHHBIX YCJOBUAX, T.6. 3TO 3JEMEHT oObBekTa wucciepoBanus. llpeamer
HCCIIEIOBAHMS SIBJISIETCSI HOCUTEJIEM IPYIIIbl WK psiJia CYIIECTBEHHBIX CBOWCTB, CBS3€H, WJIM MPU3HAKOB
M3y4aeMOro 00beKTa U CIYXKHUT CPEJCTBOM €0 HAyYHOI'O IIO3HAHUS.

[Tocne oGocHOBaHUSI TEMbI, ONpeAeTeHUs] 00bEKTa U MPEAMETa UCCIEIOBaHUs (POpMyIHpyeTCs
LeNlb MCCIEN0BaHUs 10 JaHHOM TeMe. Llenb umccnenoBaHus BBICTYNAET KaK OINPENEICHHBIA MEXaHHU3M
WHTETPAlMM PA3JIMYHbIX JACHCTBUHM B CHUCTEMY <«I€JIb — CPEIACTBO — pe3yabrar». Llens — 3apanee
OCO3HAHHBIM M IUTaHUpyeMbIi pe3ynbraT. OCHOBHBIE 3J1E€MEHTHI, (POPMUPYIOIIKE COJIEP)KAHHE ILIeTH
UCCIJIEIOBaHM. KOHEUHBIN pe3yJIbTaT, 00bEKT UCCIIEeI0BAaHUS, IYTh JTOCTHKEHNS KOHEYHOI'O pe3ysibTarTa.

3aauaMy UCCIIEZOBAaHUS HA3bIBAIOTCS BOMPOCHI, MOJYyYEHHE OTBETOB Ha KOTOpbIE HEOOXOIMMO
JUI TOCTUKEHUS! Lenu uccienoBaHus. Kak mpaBuiio, BBIIBUTAOTCS CIEAYIOIINME HCCIEN0BATENbCKUE
3aJ1auH:

— BBISIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3Y4aeMOI'0 Ipolecca, SIBICHHUS U Ha ATOU
OCHOBE €ro 0ObsCHEHHE, XapaKTePUCTUKA,

— 000CHOBAaHUE OCHOBHBIX IyTeil (METOIOB, CPEIICTB) PEIICHUS TPOOIIEMBI.

N3yueHne Hay4HOU JMTEpPaTypbl — 3TO BAXKHBIM U JUIMTCIBHBIA IIPOLIECC, 3aBEPLUAFOLINICS
HalMCaHUEeM OKOHYATeJIbHOro BapuaHTa craThd. OH BKJIIOYAET psAJ 3TalloOB. IOMCK MCTOYHUKOB;
O3HAKOMUTENIbHOE YTEHHUE, YIJIyOJieHHOe, M3y4alollee YTeHHE C BBIIMCKaMM B (hOpMe KOHCIEKTOB,
aHHOTAallMM, TE3UCOB, pedepUpoBaHMs; HCIOJH30BAHUE HCTOYHHKOB B IIPOLIECCE HCCIIECTOBAHMS JUIS
OOBSICHEHUS] U MHTEPIpPETALUU COOCTBEHHBIX PE3YJIbTATOB M HAOIIOJACHUN; CCBUIKM Ha JIMTEpaTypy B
YepHOBUKE; HalKMCaHWe 0030pHON 4YacTu paboThl; opraHuzauus OubIHOrpauyeckoro OMNUCAHUS K
paboTe U ero OKOHYATEeNbHOE PelaKTUPOBAHHE.

Hay4ynoe o00001mieHre HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCs TOYHOCTHIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAUHBIM BBIPDAKEHUEM MBICIIH, KOTOpas CTPOro apryMeHTHpPYeTCs, a XOJ
JIOTUYECKUX PacCyK/IEHUN aKLIEHTUPYETCSI C TOMOLIBIO CHEIUAIbHBIX CPEJCTB CBS3HU.

[lepeuncnum HEKOTOpBIE SA3BIKOBBIE CPEICTBA HAy4YHOIO CTHII, 4TOOBI BBl MOIJIH
MIPUIEP)KUBATHCS UX NPU pabOTE C PYKONHCHIO:

— cioBa 0000IIEHHON ceMaHTHKH (BaKHOCTb, CHCTEMHOCTb, BO3pacTaHHe, IOHIKCHUE,
OPUMEHEHHE U T.IL.);

— TEPMHHBI, XapaKTEPHBIC JJISI KaKOW-IMOO HayKH, U OOlIeHayuyHble TOHATHS (3aKOH, IPUHIIUII,
Kiaccudukanus, iHGopMalus, BEPOSTHOCTh, TUIIOTE32 U JIP.);

— CIIOBA, YKa3bIBAIOIIUME HAa 3aKOHOMEPHBIH XapakTep OINMCAaHHBIX SIBJICHHH (OOBIYHO,
OOBIKHOBEHHO, BCEI/Ia, PEryJIsipHO, BCSAKHW, KaXIbld, KaK MPaBHJIO H T.IL.);

— TJIaroJibl HaCTOSILEr0 BHEBPEMEHHOTO B 0000IIeHHO-OTBICUYeHHbIX 3HaueHusx (peub UJIET o
npobaeme..., orctoga CJIEAYET BeiBoa..., CJIEAYET 3ametuth, 49TO ..., BbruucicHHe (HaOIIOICHHE)
I[TPUBOJUT x cnenyromeMy pe3ysbrary ..., HEPEHIEM K CIEAYIOUIEMY BOIPOCY ..., 3aKJIIOUEHUE HOCUT
[IpeIBAPUTEINIbHBIN XapaKTep..., U3 CKa3aHHOT'O paHee BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... H JIp.);

— IJ1aroJisl MPOLIEANIEro U OyAyLIero BpeMeHH UCHOIb3YIOTCS B 3HAUEHUN HACTOSILET0 BPEMEHU
(MBI OTTYy4YUM /TIOYYUNIHN .., TPUMEHHM ..., HCHOJB3YETCs, BBIPAXKAETCs, HAOIIOACTCS U T.I1.); Yalle
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPUICHHOI'O BHUAA, KaK 0o0Jee OTBICYEHHO-OOOOIIECHHBIE; IJIarojibl e
COBEpIICHHOTO BHJA XapaKTEPHBI U YCTOWYMBHIX OOOPOTOB (OKaXKeM, 4YTO ..., PACCMOTPUM ...,
BBIBE/IEM ...);

— npeobaanarT GopMbl 3-TO JUIlA MECTOMMEHHUH U IIaroiioB. ABTOpcKoe «MBbl IUIIOC JIMYHAs
dopma riarosa» ymoTpeONseTcss B OTBICYEHHO-000OIICHHOM 3HaueHUH (MBI cuuTaem (IroJiaraem,
YTBEPXKIIAEM..., HAMH YCTaHOBIICHO...).

— YacTOTHbl CYILECTBUTEIbHBIE €IWHCTBEHHOIO 4YHCIA, dopMbl cpenHero poaa |y
CYILECTBUTENBHBIX a0CTPAKTHOTO 3HaUeHHS (IBH)KEHHE, KOJMYECTBO);
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— KpaTKue npuiaratesbHble; [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXAY MNPEIIOKEHUSIMU OCYIIECTBISIETCS C IOMOIIbIO
MTOBTOPSIFOIIUXCS  CYIIECTBUTEIBHBIX W MecTouMeHuil. Crenure, 4ToOBl B OJM3KOM KOHTEKCTE HE
noBTopsutuch cinoBa DTOT, OTO, 3amensiitTe ux cuHoHMMaMu. Hampumep, 3TOT — MOAOOHBIN, TaKOM
K€, YKa3aHHBIM BHINIC, JaHHBIM W T.I. B TpemtokeHuu mpeodiasaeT NpsIMOM TMOPSIOK CIIOB
(moputexxariee — ckazyemMoe — JONOTHEHHS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/iejoB HEOOXOOUMO MPHUCTYyHaTh K
HaIMCAHUIO PYKOIIUCH CTAaThU B 11eJIOM. Pa3ziensl cieayer pacinoioKUTh B CIEAYIOLEM MOPSIAKE:

— aHHOTAITHS,

— BBEJICHUE;

— DKCIIEpUMEHTAIIbHBIN pa3zell;

— aHAJIMTUYCCKUI/TEOPSTUYCCKHIA Pa3iei;

— 3aKJIIOYEHHUE;

— CIIUCOK HCIIOJIb30BAHHBIX UICTOYHUKOB.

Hekoropele u3 mepeyucieHHbIX BbIIE pa3nenoB y Bac moryr orcyrcTBOBaTh, a HOPSAIOK
CJIETOBAHMSI Pa3/IEIIOB MOXKET OBITh MHOM, YTO HEOOXOJMMO COTJIAaCOBATh C HAYYHBIM PYKOBOIUTEIEM.

BBenenne MoXeT BKIIIOYATh TaKME KOMIIOHEHTHI. OOOCHOBAHHME W aKTyaJbHOCTh TE€MbI, KPaTKUH
0030p JTUTEpaTyphl, XapaKTePUCTHKA MpeaMeTa, 00bekTa (OOBEKTOB) a TaKKe METOJOB UCCIICIOBAHUS,
BBIJIBUTAEMasi TUTIOTE3a; Hay4dHas HOBH3HA PabOThI, €€ TeOpeTUUeCcKas U MPAKTUUIECKast 3HAYMMOCTb.

B skcnepuMeHTanbHOM — (MCCIIEIOBATEILCKOM) — pa3lieliec AaeTcsi OOOCHOBAaHHME M OIMHCAHUE
METOJIMKH  HCCIIE0BaHus; MPUBOJATCSA IOJIyYCHHBIE JIaHHBIE, pa3MELIaeTcsl HEeoOXOIUMbIN
WUTIOCTPATUBHBIA MaTepuani; (pOpMyIHpPYIOTCS BBIBOJBI U 000OIICHHUS.

B Tekcre cratbu cieayer apryMEHTHPOBAHO BBIJCIUTH TO HOBOE M OPUTMHAJIBHOE, YTO BHOCUT B
pa3paboTKy IpoOsieMbl aBTOp CTaThU. TEKCT HOJDKEH 007aaTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
[IOCTPOCHHUEM, HAIPAaBJICHHBIM Ha IOCJIEJOBATEIbHOE U LIEJICHANPABICHHOE PACKPBITHE JI YHUTATelNs
Iporecca aBTOPCKOro IMOUCKa.

AHATUTUYECKU WM TCOPETHUYCCKUM  pa3fen  IOCBSIIACTCS  aHalu3y  MOJYYCHHBIX
SKCIIEPUMEHTAIIbHBIX PE3YJIbTATOB; UX OMHCAHHUIO, MHTEPIPETAlMU B PAMKax CYIIECTBYIOLIEH Teopuu
WM NIPEACTaBISET OPUTHHAIBHOE TEOPETHUECKOE HCCIIE0BaHNUE.

Meroanueckuil paszziel MOXKET COJAEPKaTb apryMEHTHPOBAHHBIE MPAKTUYECKHUE PEKOMEHJAINH,
BO3MO>XHOCTH M 0OCOOEHHOCTH MCIOJIb30BaHUs pe3ynbTaToB Baieil paboTsl.

3akirodeHrue B KpaTkod (opMe MOABOAUT MTOTH BCEM pabOThI B BUAE TE3HCOB WU BHIBOJOB,
COIJIACOBAHHBIX C IIEJIbI0 M 3aJadyaMM MCCIEAOBAHUS; YKa3bIBAeT TEOPETHUECKYI0 M IPAKTHUYECKYIO
LIEHHOCTb MOJYYEHHbIX PE3YJIbTaTOB, UX BO3MOXKHOE BHEAPEHHUs, HaMEYaeT JaJbHEHIINE MepPCHEKTUBBI
W3y4YeHUs JTAaHHOU MPOOIIEMBI.

YCTHBIM JOKIAA TpH BBICTYIUIGHMM Ha KOH(MEPEHIIMH CTPOMTCS Ha OCHOBE BBEJCHUS,
pa3BepHyTOTO pedepara coiepkaHusi paOOThI W 3aKIIOUEHHUS. 3apaHee y3HaWTe 00 YCTaHOBICHHOM
pernamenTe BbICTyruieHUs. [lomMHUTE, 4TO 000 BCEM pacckazaTb B OTBEICHHOE BpeMsl HE yaacTcs,
mo3TOMy OTOepuTe HamOoJiee 3HAYMMBIE M HHTEPECHBIE PE3yNbTaThl, (PAKThl, BHIBOJBI, HAOJIOJICHHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BhICTYyIUIeHHE. Hanbonee BayKHbIE U MHTEPECHBIE PE3YIbTaThl MOYKHO
Npe/ICTaBUTh B BUJIE ClaiiioB (He Oosiee omHOrO-Tpex). Craiiipl o0eryar Baiie BHICTYIUICHUE HA 3alHTE,
caenaroT 0oJee AOCTYMHBIM €ro BOCHPUSTHE CAYIIATeNsIMUA U MPUAAAYT JOMOJHUTEIBHYIO 3HAYUMOCTD
Baiei pabore.

Jloknan cienayer paccuuThiBaTh Ha 5-15 MuHYT (B 3aBUCMMOCTH OT PErIaMEHTa) M MOCTPOUTH
CJIEYIOIIUM 00pa3oM:

1) na3BaHue TeMbl pabOThl, 0OOCHOBAHME €€ HOBHM3HBI M MPAKTUYCCKOW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) 1enb 1 337a9u paboThI;

3) xapakTepHrCcTHKa MpeaMeTa, 00bEKTa U MaTepHrasia HCCIICA0BaHuS,

4) MeTO/Ibl UCCIICIIOBAHUS,

5) OCHOBHBIE PE3YJIbTATHI U BHIBOJIBI PAOOTHI;

6) B 3aKIIIOYCHHE MOXXHO yKa3aTh JaJbHEHIINE MEPCHEKTUBBI MCCICIOBAHUS PACCMATPUBAEMOM
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poOJIEMBI.
4.7 MeToanyecKkne peKOMEeHIAlMH 110 MOAT0TOBKeE NMpe3eHTAlNU

[IpeseHTammst — 3TO KpaTKOE HATIATHOE HW3JIOKEHHE WH(POPMAIUU TIO COJEPKAHHIO paboTHI,
npezacTaBiIeHHOE ocpeacTBoM nporpammsl Microsoft Office PowerPoint.

[pe3eHTaIMs COACPKUT OCHOBHBIC MOJIOKEHUS, BRIHOCHUMbIC Ha 3aIIUTY, TpadUuecKuil MaTepua
— PUCYHKH, TaOJIHIIbI, aITOPUTMBI U T.II., KOTOPBIE WILTFOCTPUPYIOT MIPEAMET HCCIICTOBAHUSI.

[Ipe3enTanmst pabOTHI CIYKUT JJIs1 YOSIUTEIHHOCTH U HATJIATHOCTH MaTepualia, BRIHOCUMOTO Ha
3aIIUTY.

[Ipe3enTanmst JOHKHA BKITFOUATh B Ce0sI CIIETYIONINE pa3aeibl:

- TUTYJIbHBIN JUCT nipe3eHTanun (1 cnaiin);

- [IeJTb MCCIIEIOBaHUs, 00BEKT U IpeaMeT uccienoanus (1 cnaiin);

- QITOPUTM U MeTOoMKa uccienoBanus (1-2 ciaiina);

- IOJTy4eHHBIC Pe3yJIbTaThl UccienoBanus (2-3 ciaiiaa);

- OCHOBHBIC BBIBOJIbI M IpeAIOkeHus (2-3 craiina).

OO0mast cTpyKTypa MpeICcTaBICHHON MPE3eHTAINH I0JKHA COOTBETCTBOBATH CTPYKTYpPE AOKIIAA.

[Ipu co3ganum npe3eHTauy CIeAyeT IPUACPKUBATHCS CICAYIOINX PEKOMEH TAIIHIA:

- mpudrt - Times New Roman;

- pa3Mep mpudTa Jist 3aroJIOBKOB - HE MeHee 32,

- pa3mep mpudra a1 TeKcTa - He MeHee 28,

- IBET U pa3Mmep HpHudTa, (opMaThl pUCYHKOB M TAOJUI] JOJKHBI ObITH 1OIOOPAaHbI TAK, YTOOBI
BCE HAJIHCH, PUCYHKH U TaOJINIBI OTYETINBO IPOCMATPUBAIHCH Ha CIaiIe.

4.8 MeToan4yecKne yKa3aHusi 10 NOAr0TOBKe 00y4alolIerocs K 3a4eTy ¢ OLeHKOi

[loaroToBKa K 3a4eTy C OILEHKON CIOCOOCTBYET 3aKPEIUICHHWIO, YIIYOJIICHHIO W OOOOIICHHIO
3HaHUil, MOJy4YaeMbIX, B Ipolecce OoOydyeHHs, a TaKKe MPUMEHEHHIO MX K PEIICHHIO MPAKTHUYECKUX
3aj1a4. ['0TOBSICH K 3au4eTy C OLEHKOH, 00ydaromuics JMKBUAUPYET UMEIOIIMEcs MpoOesibl B 3HAHUSAX,
yIIIyOJIsieT, CUCTEeMaTU3UPYET U YIOPSII0UYMBAET CBOU 3HAHUS.

[ToaroToBka K 3a4eTy ¢ OLIEHKOH COCTOMT U3 JABYX B3aMMOCBSI3aHHBIX JTAIIOB.

[lepBbIil — cucTemMaTnyeckuii TpyA Ha MPOTSHKEHUHM YY€OHOTO MEeprojia M3y4eHUs AMCLUILINHB,
OXBaTBIBAIOMIMK Bce (OPMBI y4eOHOTrO TpoIecca: JIEKIHH, HW3YYeHHE M KOHCIEKTHpPOBAaHWE
PEKOMEHI0BAaHHOM JINTEpaTypbl, aKTUBHOE y4acTHE B CEMUHAPCKUX 3aHATHUSX, BBIIOJHEHHUE 33JaHUN Ha
MPAKTHYECKHX 3aHATHSX, BEJICHHE CAMOCTOSTEIILHON Pa0OTHI MO MPEIOKEHHBIM TEMaM.

Bropoii — mnoAroTOBKa HEMOCPEACTBEHHO Iiepea 3adeToM ¢ oneHkoil. OHa mo3Bosser
oOydJarolmemMycsi 3a CpaBHUTEIHFHO KOPOTKHMH OTPE30K BPEMEHH IOBTOPUTH HM3YyYCHHBI Marepual u
JydYlle TOHATh OCHOBHBIE MOHATUSA. BakHeHIIUM y4eOHbIM OCOOMEM Ha 3TOM 3Tare paboThl ABISIETCS
COOCTBEHHBII KOHCHEKT NPOCITYIIAHHBIX JICKIHH, CaMOCTOATENBHO NpPOPadOTaHHBIX TEM Kypca,
BBINOJIHEHHBIX TPAKTHYECKUX PadoT.

OrpoMHYIO pOJIb B YCIICITHOHM MOJITOTOBKE K 3a4€Ty C OIEHKOW UTPaeT MpaBHIbHAS OpraHU3aIUs
MOJIrOTOBKM K HeMy. PeKoMeH/yeTcsl pu MOJArOTOBKE K 3a4eTy C OLEHKOM ONMUpaThCs Ha CIeNyHOIIUi
TUTaH:

- IPOCMOTPETH MPOrpamMMy Kypca, C LeJIbl0 BbISIBICHHUS Haubojee MpoOIeMHBIX T€M, BOIIPOCOB,
KOTOPBIE MOTYT BBI3BaTh TPYJHOCTH IIPH MOJTOTOBKE K 3a4ETy C OIIEHKOM;

- IPOpELIaTh TECTOBBIE U TUIIOBbIE 3aJaHMsl, IPEAJIOKEHHbIE B (DOH/I€ OLIEHOYHBIX CPEJCTB.

[Ipy BBIMOSHEHUH ITHUX ITYHKTOB OOYYAIOIIUICS MOIYYUT BO3MOXKHOCTh OICHUTh CBOW 3HAHHS U
HaBBIKM I10 MIPOCITYIIAHHON TUCIMILIMHE U COPUEHTHPOBATHCSA MPH INIAHUPOBAHUU 00beMa IOATOTOBKH.

[logroToBky 1O KaXIOMy BOMpOCY CIEAyeT HadaTh C O3HAKOMHTEIBHOTO YTCHUS
COOTBETCTBYIOILIEH TIJaBbl WM Maparpada CBOEro KOHCHEKTa, rnocobus, yueOHuka. [lo crnpaBouyHOM
nuteparype wim MHTepHeT-UCTOUHUKAM CIIeAyeT YTOYHHUTH OTpENeICHUs] TEPMUHOB U BBITUCATH WX Ha
oTAenbHbId  aucT. Jlagee HEOOXOOUMO MEpeXOAMTh K TINATENbHOM MpOpabOTKe COAepKaHHs:
MOTYEPKHYTH OTACIHHBIC MBICIH U (PparMeHThl, pa3IMYHBIMI 3HAKAMHU BBIJICIIUTH CAMOE TJIABHOE.

[Ipu moaroroBke K 3adeTy C OLGHKOW  JielyeT MOMHHUTh, 4To (opmar 3adera He HaéT
BO3MOKHOCTH JIJII MHOTOCIIOBHBIX BBICTYIUIEHHH. [lo3ToMy OOy4arommuiicsi DOJDKEH YMETh H3JIararh
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MaTepua KpaTKo, COJIEp’KaTebHO U MO CYIIECTBY Bompoca. PekoMeHyercs coCTaBiATh IUIaH OTBETA,
ynenss HeoOXoAMMOe BHUMAHUE KaK TEOPETHUYECKUM aclieKTaM MpoOsieMbl, Tak U MpHUKIagHbM. OTBET
JIOJKEH OBITh JJOKa3aTEJIbHBIM 110 COJEPKAaHUIO U YOeIUTEIbHBIM IO (popme.

5 Metoauueckue yKkazaHus A5 00y4alOMUXCA 0 OPraHU3aALMH U POBE/IEHNI0 00yYeHHUs B
HHTEPAKTUBHBIX (popmax

Jleknusi-nepeseHTaNMsA — aKTUBHBIM METOJ M3JI0KEHUS MaTepuana B ¢opme mnpeszeHTauuid MS
PowerPoint, no3Bosisitoruii popMUpOBaTh 3HAHUS, YMEHUSI M HABBIKU CTYJICHTOB ITyTEM BOBJICUCHHS UX B
aKTHUBHYIO Y4eOHO-TIO3HABaTEIIbHYIO JAEATENbHOCTb, CYIIECTBEHHO YJIYUILIMB IPOLECC BOCHPUATHUS
nHpopmanuy 00yJaroIUMHUC.

Hcnonp30BaHne Mpe3eHTALMOHHBIX MAaTEpUAoB IMO3BOJISIET HAIVIAJHO INPEACTABUTH HU3Y4aeMbII
MaTepuai B BUJI€ CTaTHUECKON TEKCTOBOM MM rpaduyeckoil nHpopMaluy 1 aHUMAaII|H.

IIpo6aemusblii cemunap. Ha Takom cemuHape 3HaHUE BBOJIUTCS uepe3 MPOOIEMHOCTh BOIPOCA,
3a1auu Wi cutyanuu. [Ipu 3ToM mpoiiecc mo3HaHMS CTYIAEHTOB B COTPYAHMYECTBE U JUANOre APYT C
ApPyroM W C TpenojaBaTeleM NpHOIMKaeTcs K HCCIeoBaTeNbekoi nesTenbHocTH. CozepikaHue
poOJIEMbl PACKPBIBAETCSl IyT€M OpraHM3alMd IIOHMCKAa €€ PpEIIeHMs] WM CYMMHPOBAHHS U aHaJIM3a
TPaJIMLIUOHHBIX U COBPEMEHHBIX TOYEK 3PEHUS.

CTpyKTYpHBIMH 3JIEMEHTaMU IIPOOJIEMHOT0 CEMHHApa SBJSAIOTCS yueOHas mpobiema, mpodaemMHast
cuTyauus, NpoOJEeMHBI BONpOC, MPEABAPUTEIBHO OOO3HAayaeMble MpenoaasateneM. [IpobiemMHOCTH
BOIIPOCOB, paccMaTpUBaeMbIX Ha CEMHHApE, MOKET ObITh OOecrnedeHa UrPOBbIM HayajJOM CEMHHapa, B
OCHOBE KOTOPOI'O HCHOJb3YETCsl peajlbHasi CUTyallMs, KHU3HEHHO BaKHas JUIs OyInywie NesTelbHOCTH
CHeIHaJINCTA.

[Ipu mnpoBeneHMHM CEeMHHAPOB MPOOJIEMHOI0 XapakTepa IMpoLecc MO3HaHUS 00ydaeMbIX
MpUOIMKAaeTCd K TMOMCKOBOW, HMCCIIENOBATEIbCKON AesTenbHOCTH. OCHOBHAsI 3ajada IPerojiaBaTelis
COCTOUT B MPHOOLICHHH 00y4aeMbIX K OOBEKTHUBHBIM IMPOTHBOPEUYMSAM PA3BUTUS HAYYHOTO 3HAHUS U
crocobaM ux MnpeojosieHus. 9To (GOpPMUPYET MBICIUTEIbHYIO aKTUBHOCTh O0ydaeMbIX, MOPOXKIAAET UX
MO3HABATENbHYIO aKTUBHOCTh. Ha mpoOneMHOM ceMHHape CTYACHT HaXOAMTCA B COLUAIBHO aKTUBHOM
MO3ULMH, 0OCOOEHHO KOTJ]a OHa UJeT B (hopme kuBoro auanora. OH BBICKA3bIBA€T CBOIO MO3MUIIMIO, 3a/1a€T
BOIPOCHI, HAXOAUT OTBETHI U MPEJICTAaBIACT UX Ha CyJ Bceil ayauropuu. Korma ayauropus mpuBBIKaeT
paboTaTh B JUAJOTMYECKUX T[O3MULMAX, YCWIMS IIefarora OKYINaloTCid CTOpULIE — HauuHaeTcs
COBMECTHOE TBOPYECTBO.

[IpoGiieMHbIE BOIPOCHI, HCIIOJNb3yeMble Ha CEeMUHApe, MOTyT ObIThb JBYX BHJ0B. IlepBbiii
OpPHEHTUPYET O00Y4YaIOLIMXCs Ha YACHEHHE METOJOJOIMUECKUX BBIBOJIOB, CICAYIOIIUMX M3 COACPIKaHUS
paccMaTpuBaeMoi Ha CEMHHApe TE€MBbI, @ TaK)K€ Ha OCMBICIIEHHE UCTOPUYECKOIO OIbITa. JTO 4acTo JIaeT
Hayaio y4yeOHO-HCcCie10BaTenbcKoi paboTe CTyAeHTOB. BTopoil Bl mpoOIEMHBIX BOIPOCOB CBSI3aH C
BbIPa0OTKONW y OOydYaloIMXCsi YMEHHIl W HaBBIKOB CaMOCTOSITEIBHOIO MPUMEHEHUS TEOPETUYECKUX
CBEJICHUI B KayecTBE METOJOJIOTMYECKUX IMPHHLMUIOB JUIl aHajdu3a COOBITUH M SBICHUH. DTOT BU[
BOIIPOCOB U 3ajlau y»K€ 3HaMEHYeT Nepexo]l K HaydHO-HCCIIe0BaTeNbCKOM AesTeIbHOCTH. B pesynbraTe
HOSIBJIIFOTCS IOKJIAJIbl, pedepaTsl, UCCIEI0BATEIbCKUE PAOOTHI.

Pa36op KOHKpeTHBIX CHTyanuii (aHAJIM3 KOHKPETHBIX CHTYyaluii). AHaJIN3 KOHKPETHBIX
y4eOHbIX curyauui (case study) - meron oOydeHHs, NMpeAHA3HAYCHHBIM Il COBEPIICHCTBOBAHUS
HAaBBIKOB W TMOJYYEHHsI ONBITA B CJICAYIONIUX 00JIACTAX: BBIABICHUE, OTOOP U pemieHue mpodiaem; pabora
c uH(popMalMeld - OCMBICICHHE 3HAUYEHUs JeTajiell, ONMMCAaHHBIX B CHTyallUd,; aHAJIU3 M CHUHTE3
nH(pOpMallUd U apryMEeHTOB; paboTa C MNPEANOIOKEHUSIMU U 3aKJIIOUEHUSIMHU, OLIEHKa allbTePHATUB;
NPUHATHE PELLICHUH; CITyIlIaHue ¥ TOHUMaHKUe APYTHUX JIIOJIEH - HaBBbIKU TPYIIIOBOI paboTHI.
HenocpenctBenHass 1einp Meroga Case-study — COBMECTHBIMH YCHIIMSIMH —TPYIIBI  CTYICHTOB
[POAHAIM3UPOBATh CUTYAIMIO — CasSe, BO3HUKAIOIIYIO IPU KOHKPETHOM IOJIO0XKEHUU /e, U BbIpaboTaTh
MIPaKTUYECKOE pEIIeHNE; OKOHYaHHE MPOIlecca — OLEHKA MPEIJI0KEHHBIX aJITOPUTMOB U BBIOOP JIyUIIETo
B KOHTEKCTE MOCTAaBJICHHOMN MPOOIEMBI.

Merona case-study cocTOUT U3 CIICAYIOIIUX 3TATIOB!

- 03HaKOMJIEHHME CTYJEHTOB C TEKCTOM Keiica;

- aHaIu3 Kelica,
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- opraHu3zanus o0CyKIeHus Keica, TUCKYCCHH, TPe3eHTAllH;

- OLICHUBAaHUE YYACTHUKOB JUCKYCCHH;

- [10/IBEJIEHUE UTOT'OB JUCKYCCHH.

O3HakOMJICHHE CTYJEHTOB C TEKCTOM Keica M TOCIENYIOIIMM aHaliu3 Keiica dYale BCero
OCYILIECTBIISIOTCS 32 HECKOJIBKO JTHEH JI0 €ro OO0CYXACHUS U pealn3yloTcsl Kak caMOoCTOsTeNbHas paboTa
CTY/IEHTOB; IPH 3TOM BpeMs, OTBOJMMOE Ha MOJTOTOBKY, OIpeNesieTcsl BUAOM Keiica, ero o0beMoM U
CJI0KHOCTBIO.

MakcumanbHas ojb3a U3 padoThl Hall KelicamMu OyJieT U3BJIeUeHA B TOM CIlydae, €Clid CTYIEHTbI
IIpU IPEIBAPUTEILHOM 3HAKOMCTBE C HUMHU OyayT MPUIEP’KUBATHCS CHUCTEMAaTHYECKOro MOJXO0Ja K UX
aHaJIM3y, OCHOBHBIE LIIard KOTOPOTO MPEICTABICHBI HIKE!

1. Bomumure U3 COOTBETCTBYIOIIUX Pa3zesioB yueOHOW NUCUUILIMHBI KIIIOUEBbIE UAEH, ISl TOTO,
4TOObl OCBEXHMTb B TMAMATH TEOPETUYECKME KOHLEMIMUM W MOAXOAbl, KoTopble Bam mnpexacrout
WCIIOJIB30BAaTh IIPU aHAJIM3E Keuca.

2. bersio npouTtuTe Ke|c, YTOObI COCTABUThH O HEM 0011Iee MPEICTaBICHHUE.

3. BHUMaTenbHO MPOYTHTE BOMPOCH K KEHCY M yOETUTECh B TOM, YTO BBI XOPOIIO MOHSUH, 9TO
Bac npocsrt cnenats.

4. BHOBb MNpOYTUTE TEKCT Keiica, BHUMATEIbHO (UKCUpPYs Bce (AKTOpbl WM IMPOOJIEMBI,
MMEIOILUE OTHOLLIEHUE K MIOCTaBICHHBIM BOIIPOCAM.

5. BeisicuuTe, Kakue uaeu U KOHIICTIIIMH COOTHOCSTCS ¢ TpobaemamMu, KoTopeie Bam npennaraercs
paccMOTpeTh Ipu paboTe ¢ KEHCOM.

OO0mee mpaBmiIo pabOTHI € KelcaMu — HEJb3sl UCIOIb30BaTh WHPOPMAIINIO, KOTOPast HaXOAHUTCS
«3a pamkamu». Hanpumep, eciiu CTyAEHT IPOYMTAI B Ta3eTe CTaThIO O TOW caMOW KOMIAHHUU, IPOOIEMbI
KOTOpOIl omnucaHbl B 33/1aHuH, (aKThl U3 Hee OpaTh 3aIpelieHO, MOCKOJIbKY MEHEIKep, MPUHUMAIOLINMA
peleHue, a MOJCIUPYETCS CUTyallus, KOI/la CTYAGHT HaXOIMUTCS Ha ero Mmecre, 00jaiaeT TOJIbKO TOU
uHpopmanuen, KoTopas MpejacTaBieHa B 3agaHuu. VHorna, HaoOOpOT, CTYAEHTY MOXET ObITh
IPEOCTaBIEHa BO3MOXKHOCTh J100aBUTh (PaKThl U3 KOHKPETHOM PHIHOYHOI CHUTYaIuH, CyIeCTBOBaBILECH
B paccMaTpHUBaeMblil NEPUOJI BpeMeHHU. B Takux ciydasx BO BHUMaHHUE JI0JDKHA IPUHUMATHCS APYAULINS
CTY/IEHTA U CTETIEeHb BIAJICHUSI MAaTEePUAIIOM.

Pe3ynbrarom npuMeHeHHs MeToja SBJISIOTCS HE TOJBKO 3HAaHUSA, HO U HAaBBIKU HPO(ECCHOHATBHOU
JESTEILHOCTH.

[Ipu pazbope yueOHOM cUTyalMi IPEroaaBaTeab MOKET 3aHUMATh aKTUBHYIO MJIM ACCUBHYIO TIO3UIIMIO,
MHOTI/Ia OH «IUPUXKHUPYET» pa300poM, a UHOTa OTPaHUYMBAETCS MOJBEIEHUEM UTOTOB JUCKYCCHH.

[Tpu moaBeneHNN UTOrOB HEOOXOJMMO OLEHMBATH CTYJIEHTA 3a COJACPYKATENbHYI0 aKTUBHOCTH B
IMCKyCCUM WM 1yOnn4yHOM (YCTHOI) Mpe3eHTaluu, KOTOopas BKIOYAaeT B ce0s  clemyromue
COCTaBJISIIOLIHE!

1. BeicTymieHue, KOTOpOE XapaKTEpPH3yeT IMOMbITKY CEphe3HOr0 MPEABAPUTEIBHOIO aHaIN3a
(MpaBUIIBHOCTH MPEIIOKECHUH, TOJATOTOBICHHOCTh, ApTYMEHTHPOBAHHOCTD H T.]I.).

2. O0parieHue BHUMaHMs Ha OINpPENeIEHHbIH KPyr BOIPOCOB, KOTOpbIE TPeOyIOT YIiIyOJIeHHOrO
00CyXICHHUS.

3. Brnanenue kaTeropuajgbHBIM = anmapaTroM, CTPEMJICHHWE JaBaTh OIPEJAEICHUs, BBIABIATDH
COJICP/KAHUE TTOHATHIA.

4. JleMOHCTpaLusi yMEHHUS JIOTUYECKH MBICIMTH, €CIM TOYKH 3pEHHs, BbICKa3aHHbIC paHbIIE,
MIOJIBITO’KUBAIOTCS ¥ IPUBOJIAT K JIOTHYECKUM BBIBOIAM.

5. [lpennoxeHnue albTepHATHB, KOTOPBIE paHbILIEe OCTABATIUCH O€3 BHUMAHUS.

6. [IpemoxeHre onpe/ e ICHHOTO TUTaHa ACHCTBHIA WM IJIaHA BOILIOMICHUS PEIICHHUS.

7. OnpenieneHue CyIeCTBEHHbBIX 3JIEMEHTOB, KOTOPBIE IOJKHBI YUUTHIBATHCS IPU aHAJIHM3€E Keiica.

8. 3ameTHOe ydacTre B 00pabOTKE KOJIMYECTBEHHBIX JAHHBIX, IIPOBEJICHUN PACUYCTOB.

9. IlonBeneHne UTOroB OOCYKICHUSI.

AnHanu3 Keiica, TaHHBIA CTYICHTOM IPH HEMyOIMYHOH (MMCbMEHHOW) MPE3CHTAIMU CUUTACTCS
YIOBJIETBOPUTEIbHBIM, €CIIH:

- 0110 C(HOPMYITMPOBAHO U TIPOAHAIU3UPOBAHO OOJIBIIMHCTBO MPOOIIEM, UMEIOIIUXCS B Kelice,;

- IPOBEJIEHO MAaKCUMAJIbHO BO3MOKHOE KOJIMYECTBO PAaCU€ETOB,;
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- ObUM crenmaHbl COOCTBEHHBIC BBHIBOABI HAa OCHOBaHMM HH(MOpMAlMM O Keiice, KOTOpbIC
OTJIMYAIOTCS OT BBIBOJIOB JIPYTUX CTYICHTOB,

- OBUIM TPOAEMOHCTPHPOBAHBI AJCKBaTHBIE AHAIUTUYECKHE METOAbI Ui  00paboTKH
uHpopManuy,

- COCTaBJICHHBIE IOKYMEHTHI TI0 CMBICILY U COZIEP’KaHHIO OTBEYAIOT TPEOOBAHMUSAM,

- IPUBEJICHHbIE B UTOI'€ aHAJIN3a apryMEHThl HaXOJSATCS B COOTBETCTBUU C PAHEE BBISABICHHBIMU
npobieMaMu, ClIeIaHHBIMU BBIBOJIaMH, OIICHKAMHU U MCIIOJIb30BaHHBIMH aHATUTHYECKUMHU METOJIAMH.
CrTyneHT AOJDKEH NMOHMMAaTh HE TOJIBKO IpaBWja pa3bopa Keiica, HO M CHCTEMY €ro OLICHWBaHUS
IpernoaaBaTesieM, mocierHee TpedyeT 003aTeNIbHOTO ee Pa3bsICHEHH 10 Havana paboThl Hajl KeiicoM.
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[Ipunoxenne A

MakeT TUTYIBHOTO JUCTa KOHTPOJIbHOU padoThI

MYHUIUITAJIBHOE BIO/IDKETHOE OGPA3OBATEJIbHOE YUPEXIEHUE

BBICIIEI'O ObPA3OBAHNMA

«BOJDKCKWH MTHCTUTYT SKOHOMUKH, TIEJATOT KU 1 TIPABA»

VYyeOHast [UCHUIIINHA
Bapuant/tema

CrtyneHr:

Harmpasnenue moarotoBku
Hanpasnennoctb
(mpoup)
o0Opa3zoBaTeIbHON
MPOTPaMMBbI

Ksanudukamms

[IpenomaBarens:

OneHka:

HanmenoBanue ¢akynaprera
HaunmenoBanue kadeapbl

KOHTPOJIBHASI PABOTA

CoxkoiioBa Mapust BuktopoBHa

38.03.02 MenemKxMeHT

MeHeKMEHT KOMMEPYECKUX 1 HEKOMMEPYECKUX
OpraHHA3aIUn
AN
Jlornctnyecknii MEHEKMEHT

bakanasp

J-p 9KOH. HAyK WJIM KaH[. 9KOH. HayK (IIpH HaJIHYUU
YUEHOM cTerneHn), mpodeccop wiar AONEHT (MpU HATIHH
YYEHOT'O 3BaHU)
®denopoB Anekceil MIBanoBUY

Jlata cpaum: & » 20 r.

Bomxcxkuii, 20 T.
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