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1 Meroanueckne ykazaHus sl 00y4alOIUXCH IO IVIAHUPOBAHMIO M OPraHM3alUM
BpeMeHH, He00X0AUMOT0 /IS OCBOCHUSI AU CHMIIIHHbI

N3ydyeHne nUCHUIUIMHBI PEKOMEHIYETCsl HayaTh C O3HAKOMJIEHMs ¢ pabouel mporpammoi
JUCLMIUIMHBL, €€ CTPYKTYpPOH U COJEpkKaHUEM pa3lieloB (TeM), TpeOOBaHMM K IMPOMEXYTOUHOMN
aTTecTalluy, 3aTEM O3HAKOMUTBCS C IEPEYHEM pEeKOMEeHIyeMoil iautepaTypsl. [lanee xenarenbHO
[IOCJIEIOBATEIbHOE M3YYEHHE Marepuaja IO TeMaM, O3HAKOMJIEHHME C PEKOMEHIAlMSIMH 110
BBIIIOJIHEHUIO PA3JINYHBIX pabOT U 331aHUM, KaK ayJUTOPHBIX, TAK U CAMOCTOSITEJIbHBIX.

JIMCUMIUIMHBI COCTOSIT U3 HECKOJBKUX CBS3aHHBIX MEXKIY COOOI0 TeM, 00eCTeYyMBAIOIINX
IIOCJIEIOBATEIBLHOE N3YUEHUE MaTepUaa U BEIpaOOTKY YMEHUSI IPUMEHSITH [10JIyY€HHbIE 3HAHUSL.

Opranuzanys paboTsl O JUCHUILIMHE OCYLIECTBIISIETCS B CIEAYIOMNX popMax:

~ ayAUTOPHBIC 3aHATUS (JCKIUH, IPAKTHYECKUE (CEMUHAPCKHE) 3aHSTHS);

- caMocTosATeNbHas padoTa CTyAeHTa (OArOTOBKA K JIEKIUSAM, NMPAKTUYECKUM 3aHATHUSAM,
KOHTPOJIBHBIM paboTaM (TecTaM), K 3a4eTy, HalmucaHue pedepaToB, BHIIIOJIHEHUE aHAIN3a KEHCOB,
MHIUBUAyaJIbHAs KOHCYJbTAIMS C PEINO/IaBaTEeNEM;

- HHTEpaKTUBHBIE QOPMBI IIPOBEIECHUS 3aHIATUN (JeKuusa-Oecena, TMCKyccus, MpoOIeMHBbII
CceMHHap, TPYIIIOBOE pelIeHne Kelca).

VY4eOHpIE MaTepuan Kypca CTPYKTYpUpPOBaH 10 TeMaM. M3ydeHue IUCHUTIITUHBI
MIPOM3BOJIUTCS B TEMAaTHYECKOW MocieaoBaTelbHOCTH. KakIoMy NpakTHUEeCKOMY 3aHSTHIO, U
CaMOCTOSITEIbHOMY HM3YYEHHIO MaTepuaya IMpeAllecTBYeT JeKUus Mo AaHHOM Teme. CTyIAeHTbI
CaMOCTOSITEJILHO MPOBOJAT MPEIBAPUTENBHYIO MOJATOTOBKY K 3aHITHIO, PUHUMAIOT aKTUBHOE
TBOPUYECKOE y4acTHe B OOCYXJACHUU TEOPETHUECKUX BOIMPOCOB, pa3dope MpoOIEMHBIX CUTyalUld U
MOMCKOB MyTel uX peunieHUs. MHorue mpoOiieMbl, M3ydyaeMble B Kypce, HOCAT JUCKYCCHOHHBIM
XapakTep, MOATOMY BaXXHOE MECTO B Y4eOHOW Ipoliecce 3aHMMAaeT pOocCHiickas M 3apyOexHas
IIPAKTHUKA IO TOMY WM HHOMY HalpaBJICHUIO.

OO0yuaromumMcsi peKOMEHAYETCS CIeAYIOMNUM 00pa3oM OpraHHU30BaTh BpPEeMsl, HEOOX0IUMOE
IUISL U3yYEHUS JUCLUIUIMHBL:

— U3y4EHHUE KOHCIIEKTa JIEKI[UH B TOT kK€ JAeHb nocie jekuuu — 10 — 15 Munyr;

— MMOBTOPEHHME JISKIINH 3a JACHB epe cienytomei gekiuend — 10 — 15 munyr;

— U3y4EHHUE TEOPETUUECKOr0 MaTepuaa o ydeOHUKY U KOHCIIEKTY — 1 Jac B HEJIeto;

— MOATOTOBKA K MPAKTUYECKOMY 3aHATHIO — 1,5 yaca.

Onucanue nociedosamenbHOCmu 0elUcmeull 00yuaroule2ocs:

IIpu wm3yyeHunm Kypca cieqyeT BHHUMATEIBHO CIylIaTh M KOHCHEKTHPOBAaTh MaTepual,
u3JaraeMblii Ha ayAWTOPHBIX 3aHATHAX. J[Is ero NOHMMaHUsS W KadeCTBEHHOI'O YCBOEHUS
PEKOMEHyeTCs CIEyIoNIast OCIeA0BaTEIbHOCTD IeHCTBUINA:

1. Tlocne oxoHuaHusl y4eOHBIX 3aHATHHM A 3aKpeIuIeHUs MaTepualla MPOCMOTPETh U
0o0aymMaTh TEKCT JIEKIIMU, IPOCIYIIAHHOM ceroaHs, pazodparb paccMoTpeHHble pumepsl (10 — 15
MUHYT).

2. Ilpyu MOAroTOBKE K JICKIMH CIEIYIOLIEro JHS MOBTOPUTH TEKCT IMpEIbIayIIed JIEeKIUH,
[0JlyMaTh O TOM, Kakasi MO>KeT ObITh ciieaytomas tema (10 — 15 munyr).

3. B Teuenue Henenu BbIOpaTh Bpems A paboThl ¢ JuTepaTypoil B Oubmuoteke (mo 1
qacy).

4. Ilpn moAroTOBKE K MPAKTUYECKUM 3aHATUSAM IOBTOPUTH OCHOBHBIE MOHATHS IO TEME
JIOMAILIHETO 3aJaHMsl, U3Y4YUTb NpPUMEpHl. Pemias KOHKPETHYIO CUTYyallHI0, — IPEIBApPUTEILHO
MOHATh, KAaKOW TEOPEeTUYECKHM Marepual HY)KHO HCIOJb30BaTh. HameTuTs IulaH peleHus,
NONPOOOBATH HAa €r0 OCHOBE PEMIMTh | — 2 MPaKTUUECKUE CUTYAIUH.

2 Meroanyeckue yKkazanus nmo padore o0y4aomuxcsi BO BpemMsi IPOBeACHUs JIeKIM T

B nemax peaim3aliuil KOMIICTCHTHOCTHOI'O NMOAXOJAAa ayJAUTOPHLBIC 3aHATUSA TINIAHUPYIOTCS B
paMKax TaKou 06pa30BaTCJ'IBHOI71 TCXHOJOTHMH, KakK HpO6JICMHO-OpHCHTHpOBaHHBIﬁ nmoaxong ¢
Y4€TOM HpO(I)CCCI/IOHaJ'IBHBIX U JUYHOCTHBIX OCOOCHHOCTEH 06yqaroumxc;[. OTO IMO3BOJIICT



YUUTBIBATh KaK HCXOJHBIM YpOBEHb 3HAHUM, TaK U CYHIECTBYIOIIME B WHCTUTYTE€ TEXHUYECKHUE
BO3MO>KHOCTH OOYUCHHS.

MeTroao0oruueckoii  OCHOBOW NPENOJIaBaHMsl JUCHUIUIMH  SIBJSIOTCS  HAy4YHOCTh U
OOBEKTUBHOCTh, Oa3WpymOIIHECs HAa CHHTE3C KIACCHYCCKUX KOHIEHIMA MEHEDKMECHTA U
COBPEMEHHBIX TEOPHUIl ympaBlieHHs. 3ajiada MpenojaBaTesisi COCTOUT B TOM, YTOObI O3HAKOMHUTH
oOyJaronuxcs C CYIIECTBYIOIIMME KOHIEHIMSIMA B OOJIACTH TOW WM WHOW HAyKH. YUYHTHIBAs
pazHooOpa3ue W JHUCKYCCHOHHOCTh HAyYHBIX HANpaBlICHHH, HEOOX0AUMO OOCYXKIaTh C
0OyJaIOMIMMUCS BO3HUKAIOIINE TPOTHBOPEUMS, TMPEIOCTaBIATh UM JelaTh CaMOCTOSTEIbHBIC
BBIBO/JIbI O BO3MOXHOCTSIX WX Pa3pelICHUs] B KOHKPETHBIX CUTYaIIHsIX.

[IpenogaBaTento, BemymeMy Kypc, PEKOMEHIYETCSl Ha BBOJHOW JIEKIIMH OMPEACITUTH
CTPYKTYPY Kypca, MOSCHUTH LEIH U 3a/1a4d U3Y4YeHUS! TUCIMILUIUHBI, CHOPMYTUPOBATH OCHOBHBIC
BOIIPOCHI M TPEOOBaHMS K pe3ylibTaraM OCBOEHUs. [Ipu paccMOTpeHHWH TEeMbl Ba)XHO BBIJCIUTH
OCHOBHBI€ MTOHATHUS U OTIPEJICTICHUS, KeIaTelIbHA UX BU3YyaIH3allus.

[Ipu moarotoBke W MPOBEACHUM 3aHATHUN 1O JaHHOMY KypCy TpPENoJiaBaTteib 0JDKEH
PYKOBOJICTBOBATHCS KaK OOIMIMMH Y4€OHO-METOUUYECKUMU TIPUHITUIIAMU (HaAYyYHOCTh, CHCTEMHOCTD,
JOCTYITHOCTh, TOCIIEOBATEIbHOCTh, MPEEMCTBEHHOCTh, HAWYUE €IWHOW BHYTPEHHEH JIOTHUKH
Kypca, €ro CBSI3b C IPYTUMH MPEIMETaMt), TaK U CHEIU(PUISCKUMHI 0COOCHHOCTSIMU TUCIUTUIUHEI.

B moxbope martepmasia K 3aHATHSM CIEAyeT PYKOBOICTBOBATHCSA paboueld MmporpaMMoin
y4eOHOW JUCHMIUIMHBI, oOpalas BHUMaHHE Ha KOMIICTCHIIMH, YyKa3aHHbIEe B (emepabHOM
roCyJapCTBEHHOM 00pa30BaTeIbHOM CTaHAApTe BhICIIeTo oOpa3zoBaHus. Ha mepBoM 3aHATHH
MpenoaBaTeNb 00s3aH JTOBECTH JI0 O0yUaIOIIUXCsl TPEOOBAHUS K TEKYIIEH U UTOTOBOM aTTECTAIlUH,
MOPSIOK pabOTHI B ayIMTOPUH 1 HAIEUTh WX HA MPOBEJCHUE CAMOCTOSATEILHON paboThI C y4EeTOM
KOJIMYECTBA YaCcOB, OTBEJICHHBIX Ha HEE Y4eOHBIM TJIAHOM.

Pexomennyss nuteparypy uisi CamMOCTOSITENIBHOIO HW3Y4Y€HMs, NPENoJaBareslb JOJDKEH
MaKCUMaJIbHO MCIOJb30BaTh BOZMOXHOCTH, MpeyiaraeMbie onoauorekorr BUDIIII, B Tom uncre ee
JJNIEKTPOHHBIMH PECYpPCaMH, a Tak)Ke JeJaTh aKLEHT Ha IpuBJIedyeHUE pecypcoB WHTepHeT nmis
W3Y4YEHUS aHAJTUTUYECKUX, IPOECKTHBIX, HOPMATUBHBIX U TUIAHOBO-IIPOrHO3HBIX MAaTEPUAJIOB.

Br160op MeTo10B 11 popM 00YICHHS MOKET OTIPEACIATHCS:

— o0muMu 1enaMu o0Opa3oBaHUs, BOCHUTAHUSA, PAa3BUTHS U ICHUXOJOTMYECKOM MOATOTOBKU
00yJaroImXcs;

— O0COOEHHOCTSMHU METOJMKH TPENoJaBaHUs KOHKPETHOM y4yeOHOW JUCHMIUIMHBI U
cnenudukoit ee TpeOboBaHUI K 0TOOPY AUJAKTUYECKUX METOOB;

— LESAMH, 33/1a4aMU U COJIep >KaHUEM MaTepHraia KOHKPETHOIO 3aHATHUS;

— BPEMEHEM, OTBEJCHHBIM HAa U3yYEHUE TOTO WM NHOIO MaTepuaia;

— YPOBHEM MOATOTOBICHHOCTH 00YJarOIINXCS;

— YPOBHEM MaTepHAIBLHOM OCHAIIIEHHOCTH, HAIMYMeM OOOpYIOBaHMS, HArJsTHBIX I[OCOOUH,
TEXHUYECKUX CPEJICTB;

— YPOBHEM IOJArOTOBJIEHHOCTH U JJUYHBIX KAYECTB CaMOTI'0O IIPENO1aBaTelIs.

Jlexunu JOMHKHBI AaBaTh CUCTEMATU3UPOBAHHBIE OCHOBBI HAYUHBIX 3HAHUH M0 AMCIUIUIMHE,
KOHLIEHTPUPOBAaTh BHHMAaHHUE OOydaroluxcs Ha HauOoliee CIIOXKHBIX M Y3JOBBIX BOINPOCAX B
obnactu ympaBieHus. Jlekuuu crefyeT u3naratb B TPAAMIIMOHHOM WJIM B MPOOJIEMHOM CTHUIIE:
CTaBUTH BOMPOCHI U MpearaTh MOIX0bl K UX pemieHnto. Heo6xommMo cTUMynupOBaTh aKTUBHYIO
MO3HABATENBHYIO JAESITETbHOCTh U MHTEPEC K JUCHUILTHHE, (POPMHPOBATH TBOPUECKOE MBIIUICHHUE,
npuberatb K MPOTUBOIMOCTABICHUSM U CpPaBHEHUSAM, JeNaTh OOOOIICHHs, aKTUBU3UPOBATH
BHMMaHHE OOydaeMbIX TyTeM T[IOCTAaHOBKM TPOOJIEMHBIX BOMPOCOB, CTUMYIUPOBATH HUX
MBICIUTENBHYIO JIeAT€IbHOCTh, PACKpbIBasg B3aMMOCBSI3U MEXKJY pPa3JIMYHBIMU SIBICHUSMH,
MOOIIPATH JUCKYCCHIO.

B coBpeMEeHHBIX YCIOBUSIX METOJMUYECKUN apCceHad JIEKUMH CYIIECTBEHHO ITOTOJIHUICS
WH()OPMAIMOHHBIMU U TEXHUYECKHMMH CpPEACTBAMH OOYYEHHS, UYTO TO3BOJSET Pa3HOOOpa3UTh
Marepuai U paclIUpUTh KaHaIbl €0 Mepelayu, UCIOJIb3ys JIEKIUIO-BU3YAIN3allI0, B PE3YJbTATE



4ero JOIOJIHUTEIBHOE KadeCTBO YCBOEHMSI TEOPETUYECKOTO MaTepuaia JIOCTHraeTcsi 3a CYeT
MPUMCHCHUS NPUHIHUIIA HATJIAAHOCTHU B OGy‘-IGHI/II/I.

B JICKOUHA CICAYCET MHUPOKO HMCIIOJb30BATh NPUHIUII S3BPUCTUYHOCTH, YTO ITO3BOJIUT boiee
rIIyOOKO M3Y4UTh TPOOIIeMy, MOCKOIBKY BOSHUKAIOIIME TPOTHBOPEUHS JIETKO Pa3pelaroTcs B X0e
KOJUIEKTUBHOT'O OOCYXIEHMsI. DBPUCTUYECKOE H3JIOKEHHUE MaTepuaia MpearoyaracT MnoCcTaHOBKY
POOIEMHBIX BOMIPOCOB. [IpoOIeMHBIN BOIIPOC CONEPIKUT B ceOe AUATCKTUICCKOE MPOTHBOPEUHE,
KOTOPOC U ABJIACTCA «ITYCKOBBIM MCXAaHU3MOM» IMPOUCCCOB MBINIJICHUA, AKTUBU3UPYET CTPECMIICHHUC
HaWTH OTBET Ha BOIPOC (OH CTAHOBUTCS CBOETO POJIa CAMOCTOSITENIbHOM IIO3HABATEIBbHON 3a/1a4eii).

[Ipobnemuasi neknus MOOYKIAeT ayAUTOPUI0 K AKTHBHOMY BKJIIOYCHHIO B YCBOCHHE U
oOcyxaeHne wmartepuana. HaxokieHue OTBETOB Ha HEOJHO3HAUHBIE BOIMPOCHI CTUMYIHPYET
Pa3BUTHUC TBOPUCCKOI'O MBIIIJICHUA.

Bormpocsl, npeayiaraembie aymiuTOPUH YISl pa3MBIIUICHHS, JODKHBI MTOOYXIaTh 00ydaeMbIX
HCIIOJIB30BaTh HMMCHOIIIUECSA 3HAHUA. B KOHIIE JICKIIUH HCO6XO)II/IMO JC€JIaThb BBIBOJAbI M CTaBUTH
3aJ1auM Ha CaMOCTOSITENIbHYIO padoTy.

Bo BpeMs neKUMOHHBIX 3aHATUH PEKOMEHIYETCS BECTH KOHCIIEKTHPOBAaHUE Y4eOHOTO
Marepuaina, oopamiarb BHUMaHue Ha (GOPMYJIUPOBKH U KaTETOPUH, PACKPHIBAIOLINE CYTh TOTO WUIIU
HWHOTI'0O ABJICHUSA WM IPOUECCOB, HAYYHBIC BBIBOJIbI U IIPAKTUYCCKUC PECKOMCHOAIN .

3 Meroanyeckue yKa3aHHs UIA O0Yy4YalOIIUXCSl MO TOATOTOBKE K CeMHUHAPCKHM
(mpakTHYeCKHM) 3aHATHSM

[Ipy TOATOTOBKE K CEMHHAPCKHM 3aHSITHAM CaMOCTOSITENbHAass paboTa JOCTUTAET
HanOOJbIIeH MHTEHCUBHOCTH. B oTimume ot apyrux ¢opM ydeOHBIX 3aHATHI, B X0JIe CEMHHApPOB
oOydJaromnecss MMEIOT BO3MOXKHOCTH B OOJBIICH CTENEHW TMPOSBHUTH CeOsl, TOKa3aTh CBOIO
aKTHBHOCTb, CaMOCTOSITEIIBHOCTh, CIIOCOOHOCTHh MPUMEHATH MOJyYEHHBIE TEOPETHUYECKUE 3HAHUS
IIPY aHAIN3E IPAKTUIECKUM MTPoOIeM MPo(HeCcCHOHATBHON e TETbHOCTH.

CemuHapcKue 3aHATHS HNPOBOAATCS MO HauOoJiee CIOXHBIM BONPOCAM, TeMaM, paszeiaM
y4eOHOW AMCHMIUIMHBI ¥ UMEIOT CBOCH IENbI0: BO-TIEPBBIX, 3aKPENHUTh 3HAHUS, MOJYYCHHBIE BO
BpEMs JICKIII M CaMOCTOSITENBbHOW PabOThI ¢ y4eOHOW JHUTepaTypoil; BO-BTOPBIX, PaCUIMPHTH H
yrIyOUTh TpeACTaBIeHUs OOydaromuxcss Mo Haubojiee aKTyalbHBIM —TEOPETHYECKUM |
NPaKTHYECKUM Ipo0jeMaM; B-TPETbUX, C(HOPMHPOBATH M PA3BUTh NMPAKTHUECKHE HABBIKH |
yMeHHs, HeoOXomumble Juig Oyaymedl npodeccCHOHAIbHOM NESATENbHOCTH; B-YETBEPTHIX,
OCYIIIECTBUTH KOHTPOJIb 38 KAUECTBOM YCBOCHHUS YU€OHOM MTPOrpaMMmBl.

[ToaroroBky K ceMuHapy JIydllleé HA4WHATH Cpas3y IOCJe JIGKIUH MO0 JaHHOW TeMe WiH
KOHCYJbTAllMM  OpenojaBarens.  [IpoBomuTh  ee  pPEeKOMEHIyeTcs B OINpPEICIICHHOW
M0CJIEI0BATEIBHOCTH.

[Mpexxne Bcero, crmeayer aopaboTaTh TEKCT JIGKUUM IO COOTBETCTBYIOUICH TeMe,
BHUMATEIIFHO U3YYHUTh COJCP)KaHNE OCHOBHBIX YUEOHBIX BOIIPOCOB, BRBIHOCUMBIX ISl OOCYKIICHNUS,
a TaKKe CIHCOK PEKOMEHJOBAaHHOW JMTEpaTypbl U IONOJHUTEIbHBIC 3aJaHusl, KOTOPbIE MOTYT
OBITh JIaHBI TIPETIOIABATEIIEM.

BaxHO TIIATENBHO CIUIAHUPOBATh CAaMOCTOATENBHYIO padOTy MO MOATOTOBKE K 3aHATHIO:
KOI'Jla, Kakhe MCTOYHMKH, 1O KaKoM IMpoOiieme clieAyeT HalTh M M3Y4HTh; KOTJAAa M MO KaKUM
BONPOCAaM MOJArOTOBUTh KpaTKHE IUCbMEHHbIE OTBETHI, BBICTYIUIEHUS WM AoKiajael. Pabora
JOJDKHA OBITH  CIUTAHMpOBaHa TakUM o00pa3oM, UTOOBl MOJArOTOBKA K CEMHUHAPCKOMY
(MpakTHUECKOMY) 3aHATHUIO paclpeessiiach paBHOMEPHO Ha BCE OCTABILEECs IO 3aHATHUS BpeMs.

B nanbHelfmmem HeoOxoaumo mojpoOparh B OMONMOTEKe JUTEparypy, KoTopas
PEKOMEHI0BaHa Ul MOJATOTOBKH K 3aHATHIO M MIPOCMOTPETH €€. DTO JAAaCT BO3MOXKHOCTb BBIOPATh
T€ MCTOYHUKH, TJE€ HMEIOTCS OTBEThl Ha IOCTaBJIEHHbIE YdeOHbIE BOMpPOCHL. 3areM OoJiee
BHUMATEIbHO O3HAKOMUTHCS C COAEP)KaHUEM KHHUTM WM CTaTbH, OTMETUTh T€ YacTU TEKCTa, B
KOTOPBIX BOMPOCHI CEMUHapa, pacKpblBaloTcss Haubosiee rIyOOKO M MOJPOOHO, CliesaTh B KHHUIE
3aKIa/IKY.



[IpenBaputenbHOe HW3yYCHHE PEKOMEHIOBAHHOM JHTEpaTyphl TMO3BOJSIET OOYYAFOIIHMCS
0TOOpaTh HEOOXOJAMMYIO Yy4eOHYI0 WHGOPMAIMI0O W BBISCHHUTH, 1O KaKUM BOMPOCaM 3aHATHUS
clieyeT MmoAoOpaTh MOTOTHUTEIbHBIC JTUTEPATypHbIE MCTOYHHUKH. VX MOWCK OCYIIECTBISETCS B
COOTBETCTBYIOIINX OHONMHOTrpauUecKux CHPABOYHUKAX JHOO B CHUCTEMATHYECKOM Karajore
oubnmmoreku. [IpocMOTp M M3ydeHUE TOTIOJHUTEIILHO HAWICHHBIX KHUT, Ta3€THBIX M KYPHAIBHBIX
CTaTel OCYIICCTBIIICTCSI TAKUM e 00pa3oM, UTO U JIMTEPATYPhI, YKa3aHHOU B TJIAHE CEMUHAPCKOTO
3aHATUA.

[Tocne moxbopa M MpeABapUTEIHLHOTO MPOCMOTpPA JIUTEPATYPHl 00YUAIONIHECs TPUCTYIAIOT
K e¢ yrIyOJIeHHOMY HW3y4eHHI0. B Xolie yriryOJIGHHOTO YTEHHWS BBIIEISIFOTCS TJIaBHBIC MBICIIH,
po0IeMbl, TPEOYIOIIHE JOMOTHUTEIFHOTO 000CHOBAHMS, TIPAKTHYECKOTO pa3pemieHus u 1.1. [Ipu
3TOM B OCHOBHOM BONPOCE CEMUHApa MOTYT ObITh BBIJACIEHb KOHKPETHU3UPYIOIINE €ro
MOJIBOTIPOCHL. B mporecce yriayONeHHOTO YTEHHUS JIMTEPaTyphl IIOJIE3HO COCTABIATH KpaTKHE
KOHCIIEKTBI, TEC3UChI CBOUX 6y,)IYIIII/IX BBICTynJ'IGHHfI, acjaarb H€06X0)II/IMI>IG BBIITNCKH. KOHCHCKTBI,
KOTOPBIE OTPaXKarOT COJACPKAHME BOIPOCOB CEMHHAPCKOTO 3aHATHS, JYYIlle BCETO BECTH B TOH Ke
T€Tpaau, B KOTOPOW KOHCHEKTHPYIOTCS JIEKIIMU 110 JAaHHOMY Ipeamery. KoHneHTpanus Bcel
nH(OPMAIIHIO TI0 MPOOJIEMe B OJTHOM MECTE IO3BOJISICT aKTUBHO YJ4aCTBOBATH B OOCYKJICHUU BCEX
BOIIPOCOB CEMHHApa W WCKIIOYaeT HauOoliee paCIpOCTPAHEHHYIO OINMOKY: TOTOBHTBCS K
BBICTYIUICHHIO TOJIBKO IO OJHOMY BOIIpOCYy. B naibHelIeM Takue 3alucy 3HAYUTEIILHO 00JeryaT
IMOATOTOBKY K OJOK3aMCHaM W HCIIOJB30BAHHUE ITOJTYYCHHBIX 3HaHUHd B HpO(i)eCCHOHaHBHOﬁ
NS TEITEHOCTH.

HO)IFOTOBKa K CEMHHApPCKOMY 3aHATHIO HE CBOAUTCA TOJIBKO K IIOMCKY OTBC€TOB Ha
MOCTaBJICHHBIC B IIaHE BOIpPOCHL. JItoOas Teopermueckas mpoOiieMa IO0JDKHA OBITH OCMBICIICHA
00yJaromuMcsl ¢ TOYKH 3PEHUSI €€ CBS3HM C PEaNbHOW JKU3HBIO M BO3MOYKHOCTBIO peai3aliy Ha
npaktuke. [lo KaxaoMmy BONPOCY CEMHHAapa HYXHO JOJDKEH OBITh TOTOBBIM BBICKAa3aTh W
COOCTBEHHYIO TOUKY 3PEHUSI.

ILnanbl npoBeAeHNs] NPAKTHYECKUX (CEMHUHAPCKUX) 3aHATHI

3anstue Ne 1. Tema: O6mias Teopus yrnpaBiIeHHUS.

Bomnpocsi:

1. IlonaTue MeHemKMEHTA.

2. CyOBekT ynpaBieHus 1 00beKT ynpasiaeHus. [IpsmMbie u oOpaTHbIC CBSI3U.

3. Uenu, 3a1a4u ¥ MPUHIIMIIBI YIIPABIICHUS.

@opMbl TPOBEJCHUS: KOHTPOJBHBIN OMpOC, Mpe3eHTanus pedeparoB. padoTa B MalbIX

rpymnmnax.

3anstue Ne 2. Tema: 3aKOHOMEPHOCTH YIIPABIEHUS PA3JINYHBIMU CUCTEMaMHU.
Bompocstr:

1. I[TousiTre cucreMbl. Buasl cucreM.

2. Opranuzanus Kak colUaJIbHO-D)KOHOMHYECKAs: CHCTEMBI.

@DopMBbI IPOBENICHUS: TECTUPOBAHKE, TPE3EHTALIUS pedepaToB.

3anstue Ne 3. Tema: MeToo0rnueckie OCHOBbI MEHEPKMEHTA.
Bonpocsr:

1. OCcHOBBI METOJI0JIOTUN MEHEIKMEHTA.

2. IndpacTpykTypa MEHEDKMEHTA.

3. CoumanbHas OTBETCTBEHHOCTb U 3THKA MEHEIKEPa.

4. nTerpanusi B MEHEKMEHTE.

@®opMbI IPOBEICHNS: KOHTPOJIBHBIN OMPOC.

3anstue Ne 4. Tema: [InanupoBanue kak QyHKIMS MEHEIKMEHTA.
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Bomnpocsr:

1. IlonsTHE U 3324y NIJIAHUPOBAHUS.

2. CTparernyeckoe miaHupOBaHUE.

3. TakTuyeckoe MmIaHUPOBAHUE.

@opMBI NPOBEJEHUSA: KOHTPOJIBHBIA OIPOC, PEIICHHE KeWca, pEelIeHHEe HWHTEPAKTHBHBIX

3anstue Ne 5. Tema: MoaenupoBanue cutyauuii ¥ pa3paboTKa pelIeHUH.
Bonpocsr:

1. [ToHsiTHE yNIpaBIEHYECKOTO PEIICHHUSL.

2. Knaccugukanys ynpaBieHYeCKAX PEIICHUH.

3. MogenupoBaHue CUTYalni.

@opMBI IPOBEACHHUS: AETIOBAs UIPA.

3anstue Ne 6. Tema: OpraHu3aliiOHHbBIE OTHOIIEHHUS] B CHCTEME MEHE[KMEHTA.
Bomnpocsr:

1. Opranuzanus kak QyHKIUS MEHEIKMEHTA.

2. 3amaun QYHKIIMHM OpraHU3aIny.

3. LlenTpanu3amys 1 JeIEHTPATH3aNus YIPABICHHUS.

@dopMBbI TPOBEIEHUS: TPE3EHTAlMs pedepaToB, pelIeHHe Kelica.

3ansatue Ne 7. Tema: @opmbl OpraHu3ai CUCTEMbI MEHEIKMEHTA.
Bompocsr:

1. [ToHsiTHE OpraHU3AIMOHHON CTPYKTYPHI YIIPABJICHHS.

2. 3BEHO U CTYIEHb YIPABIICHUS.

3. l'opuzoHTaNbHBIE U BEPTUKAJILHBIE CBSI3U.

4. Tunbl OpraHU3alMOHHBIX CTPYKTYP YIIPABJICHUS.

dopMbI TPOBEACHHS: KOHTPOJBHBIN OMPOC, MPe3eHTANHs pedepaToB.

3austue Ne 8. Tema: MoTuBanys neITeIbHOCTH B MEHEIKMEHTE.
Bomnpocsi:

1. IlousaTHE MOTHUBALIUH.

2. IlonstTre notpedHOCTH. [IepBUUHBIC I BTOPUYHBIEC TOTPEOHOCTH.

3. ConmepkaTebHbIC TCOPUH MOTHBAIIHH.

4. TIpoueccyanbHble TEOPUHU MOTHBALIHH.

dopMbI TPOBEICHHUS: PEIICHUE Kelica, HHTEPAKTHBHOE PEIICHUE 3a/1a4.

3anstue Ne 9. Tema: PerynupoBaHue U KOHTPOJIb B CUCTEME MEHEKMEHTA.
Bompocstr:

1. ITonaTHe. BUIBI U 3TaNbl KOHTPOJIS.

2. KoHuenuusi KOHTPOJIJIMHTA.

@DopMBbI IPOBENICHUS: TECTUPOBAHKE, TPE3EHTALIUS pedepaToB.

3anstue Ne 10. Tema: CuctemMa KOMMYHHMKAllMU B MEHEIPKMEHTE.
Bonpocsr:

1. IlonsTHE M Tanbl KOMMYHUKALIHH.

2. KoMMyHMKaIIMOHHBIN Mpo1iecc.

@DopMBI IPOBEIEHUS: AUCKYCCHS, TUCKYCCHSI.

3anstue Ne 11. Tema: Jlunamuka rpymni u JIMAEPCTBO B CUCTEME MEHEKMEHTA.



Bomnpocsr:

1. TloHsTHE W THITBI TPYIIIL.

2. Ctunu pyKOBOJICTBA.

3. ®opMBI BIIACTH.

4. MeTo bl BIUSIHUSL U YOSKICHHUS.

@dopMbI TIPOBEJCHHSI: KOHTPOJIBHBINA OMPOC, Tpe3eHTanus pedeparoB, padoTa B MalbIX

rpymnmnax.

3ansarue Ne 12. Tema: YnpaBienne KOHQIUKTAMHA B MEHEDKMEHTE.
Bomnpocsr:

1. IlonsiTHE U CTPYKTYpa KOH(DIUKTA.

2. Tunel KOHPIUKTOB.

3. CriocoOsI paspernieHus KOHQIHNKTOB.

@opMBI IPOBEICHUS: PEIICHUE KEWCOB, HHTEPAKTUBHOE PELICHUE 3a/1a4.

4 Mertoanyeckue yKa3zaHHUsl A 00y4YalOUIMXCHA 10 OPraHU3alMU CaMOCTOSITeIbHOM
padoThI
4.1 ®opMbI caMOCTOATEILHOH PadoThI

CamocTtosaTtenbHas padoTa sIBISIETCS HEOTHEMJIEMBIM 3JIEMEHTOM ydeOHoro mporecca. lpu
CaMOCTOSITENIbHOM paboTe JOCTUraeTcsi KOHKPETHOE YCBOGHHE y4eOHOro Marepuala, pa3BHBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJIb BAaXKHBIE NJISI COBPEMEHHOW IOJrOTOBKH CIIELIMAIUCTOB.
@opMBI  CAMOCTOSTENBHOW pPabOThl: MOATOTOBKA K JIEKIMSIM, CEMHHAPCKUM (IIPAKTHUECKUM)
3aHSTHUSIM, KOHTPOJBHBIM paboTaM, SK3aMEHY, HalucaHue KOHCIIEKTOB, CAMOCTOSITEIbHOE PellIeHUE
TUIMOBBIX 3aJa4 W TECTOBBIX 3a/laHuM, BBINOJHEHHE KYpCOBOM paboThl, MOJArOTOBKa pedepara,
HamucaHue Hay4YHOTO JOKJIaja, CTaThU U T.1.

4.2 MeToauyeckne yKa3aHusl 10 HANUCAHUIO pedepaTa

Pedepar npencrasiser coboil kpaTkoe M3J0KEHUE COJEpKaHUsI MOHOrpaduu (0JHONW HUITU
HECKOJIbKUX KHHT), TEMaTUUECKOW IPYIIbI HAYYHbBIX CTAaTEH, MaTepraIoB HAyYHBIX MyOIHUKAIHUMA 110
ompeiesieHHON mpobiemMe, BONpOCy, AUCKYcCMU Wi KoHuenuuu. Pedepar He mnpeamonaraer
CaMOCTOSITEJILHOTO HAYYHOT'O UCCIIEIOBAHUS U HE TpeOyeT omnpe/iesieHus O3UIMH aBTOPA.

I'maBHasg 3amaua, crosmias mnepen OOy4alONIMMHCS IPU €ro HANUCAaHUM - HAy4YUThCA
OCYILIECTBIISITh MOJ0OpP HMCTOYHHKOB IO TEeMe, KpaTKO H3jaraTh HMEIOLIUECs B IJIUTEpaType
CYXJICHHUS T10 OIpe/IeJICHHON TpoOiieMe, CPaBHUBATh PA3IMUHbIE TOUKH 3PEHUSL.

Pedepatsl siBnsitoTCS OJHON M3 OCHOBHBIX (DOPM CaMOCTOSTENBHON PabOTHI CTYACHTOB W
CpPEICTBOM KOHTPOJS 3a YCBOGHHEM Y4eOHOTO M HOPMATMBHOTO Marepuaia B oObeMme,
yCcTaHaBIUBaeMbIM mporpamMmon. J{iis 60binHCTBA pedepaT HOCUT yIeOHBIN XapaKkTep, 0OHAKO OH
MOXXET BKIIIOYaTh DJEMEHTHl HCCIEAOBATEIbCKONM paboThl W CTaTh 0a30il sl HamuCaHUS
BBINTYCKHOM KBaJM(UKAIIMOHHOU pabOTHI.

ITopsin0K NOATOTOBKM K HAIMCAHUIO pedepaTa BKIIOYAET CIEAYIOIINE ITAIIbI:

1 [ToaroroBUTENBHBIN 3Tall, BKIOYAOIIWNA H3YYEHHUE IPEIMETA UCCIIEIOBAHMSL.

1) Beibop u popmynrpoBka Tembl. TemMa B KOHIEHTPUPOBAHHOM BHJE JOJKHA BBIPAXKATh
coJiepKaHue OyIylIero TeKCTa, 3aKIoyaTh MpodieMy, CKpBIThIM BOIpoC.

2) Ilouck wuctoynukoB. CocTaBuTh OMOIMOrpaduio, HCIONb3Ysl CHCTEMaTHYECKUH U
AJIEKTPOHHBIA KaTajlorn OubimoTekn ¢uiManga, a TaKKe 3IIEKTPOHHO-OMOIMOTEUHBIX CHUCTEM;
U3Y4YUTH OTHOCSALIUECS K JAaHHOW TeMe UCTOYHHUKH U JIUTEPATYPY.

3) PaGorta ¢ HECKONbKMMH HCTOYHMKAMU. BBIIETUTH TIJIaBHOE B TEKCTE MCTOYHHKA,
ONpENeNUTh WX TMpOoOJIIEMaTHKY, BBIIBUTH AaBTOPCKYIO TIO3MIIMIO, OCHOBHBIE apryMEHTHI U



JIOKA3aTeNIbCTBA B 3alUTy aBTOPCKOW TO3UIMH, apryMEHTHPOBATh COOCTBEHHBIC BBIBOJBI TIO
JTAHHOU TIpoOJIeMaTHKe.

4) CucreMaru3anys MaTepUasIoB JIIsl HAUCAHUS TEKCTa pedepara.

2 Hammcanue Tekcra pedepara.

1) CocraBnenue mnoapoOHOTO TuTaHa pedepara. [lnan pedepara - 3TO OCHOBa PabOTHI.
BOHpOCI)I IJIaHa JOJIKHBI OBITH KpaTKUMH, OTpaXarolKUMH CYIIHOCTb TOIr0, 4YTO H3JIaractcsa B
conepxkannu. PekoMmeHyercsi Opath He 0oJiee BYX WJIHM TPeX OCHOBHBIX BOmpocoB. He ciemyet
IEPErPY>KaTh IUIAH BTOPOCTENIEHHBIMU BOIIPOCAMU.

2) Cosznmanme Tekcta pedepara. Tekct pedepara MODKEH MOMYUHATHCS OMPEACITICHHBIM
TpeOOBaHUSAM: OH JIOJDKEH PACKPBIBATH TEMY, 00J1a/IaTh CBSI3HOCTHIO U IIEIBHOCTHIO.

PackpeiTHe TeMBI MpeAroiaraeT, 9To B TeKCTe pedeparta M3aaraeTcs OTHOCSAIIHICS K TEMe
MaTepuai U MpeAsaraloTcsl MyTH pelIeHUs cojlepikalieiics B Teme npoodiembl. CBA3HOCTh TEKCTa
MPENIOIaraeT CMBICJIOBYI0 COOTHOCHTEILHOCTh OTJHEIBHBIX KOMIIOHEHTOB. llenmbHOCTH —
CMBICIIOBAs 3aKOHYCHHOCTh TEKCTa.

4.3 MeToauueckne yKa3aHus M0 MOAT0TOBKE HAYYHOT0 JOKJIA/1a, CTATHH

Hayuynas craThsi — 3TO NpeICTaBI€HHE pE3yJIbTAaTOB KaKOTo-JIWOO HCCIeAOBaHUS s
HaydHOU oOmiecTBeHHOCTH. HayuHas cTtathsi 00sS3aT€TbHO BKIIIOYACT JIEMEHTHI HOBOTO 3HAHUS,
KOTOpBIE U ONPEAETSAIOT €€ 3HAaUUMOCTh. B OT/€TbHBIX CllydasX Hay4dHasl CTaThsl MOKET COAEPKaTh
cUCTeMaTH3aluio, 0000IIeHNe YyXe€ H3BECTHBIX HAay4YHBIX JAaHHBIX O TMpollecce, SIBJICHUM WIIH
00BbeKTe, Ha OCHOBE KOTOPOTO JIEJar0TCsl HOBBIE BBIBOJIBI, NMPOTHO3BI. Takas cTaThs HA3bIBAETCS
0030pOM HAyYHOU JUTEPATYPHI IO ONPEACIICHHON Tpobeme.

Bribop Tembl wmccneoBaHUST HEpa3phIBHO CBsI3aH C BBHIOOpOM ero oObekTa. OOBEKT
UCCIIEIOBAaHUSI — CHUCTEMa, MPOLECC WU SIBICHHUE, MOPOXKIAIOIINE MPOOJEMHYIO CUTYalUI0 U
n30paHHbIE AJIS1 U3yYEHUSI.

[Tonydyenue 3HaHUN 00 OOBEKTE, HEOOXOAMMBIX JUIsI PEIICHHS KOHKPETHOW MPOOJIEMBI,
MOCTABJIEHHOM B HCCIEJOBAaHHUM, OCYIIECTBISAETCS MOCPEIACTBOM H3YYECHUS pE3YJIbTaTOB
L[EJICHANPaBJICHHOTO HAyYHOTO BO3ACWCTBUS Ha OTAENbHbIE 4YacTH OOBEKTa, Ha3blBacMble
peIMeTaMu UCCIICOBAHHUS.

[Ipenmer uccnenoBanus — 4acTh, CTOPOHA, CBOMCTBO, OTHOILLIEHUE 00OBEKTA, UCCIIEyeMbIE C
OTIpE/ICNIEHHOM 1IeTbI0 B JAHHBIX YCIOBUAX, T.€. 9TO 3JEMEHT 00bekra uccienoBanus. [lpeamer
UCCIIEIOBAHUS SBJISETCS HOCUTENIEM TPYIIbl WIM PsJia CYIIECTBEHHBIX CBOMCTB, CBSI3EH, WU
MIPU3HAKOB U3y4aeMOTO 0OBEKTa U CIYKUT CPEJICTBOM €r0 HAy4HOTO MO3HAHMSL.

[locne o0ocHOBaHMS TEMBbI, OMpeIeleHUs OO0bEeKTa U TMpeaMeTa HCCIeAOBaHUs
dbopmynupyercss 1Lenb HCCIeAoBaHMsS TO OaHHOW Teme. llenb wuccnemoBaHus BBICTYHAeT Kak
OTIpEICNICHHBI MEXaHU3M HWHTErpalii pPa3uvHbIX ICHCTBHA B CHUCTEMY «lelb — CpPEJCTBO —
pesynpraT». Llens — 3apaHee OCO3HAHHBIM M IJIAHUPYEMbIH pe3ynbTaT. OCHOBHBIE SJIEMEHTHI,
dbopmMupyrolue cojep)KaHue IeNid UCCIEe0BaHUsA: KOHEUHBIH pe3yibTaT, 0ObEKT HCCIeI0BaHus,
MyTh JOCTH)KEHUSI KOHEUHOTO pe3yabTaTa.

3ajayaMM HUCCIIEJOBAaHUS HA3bIBAlOTCS BOIPOCHI, IOJIYYEHHE OTBETOB HAa KOTOpPBIE
HEOOX0AUMO sl JIOCTHKEHMsI L€ HccienoBaHus. Kak mpaBuiio, BBIIBMTAIOTCS CIEAYIOIIUE
HCCIIEIOBATENIbCKUE 3a/1a4H:

— BBISIBJIEHUE CYIIHOCTH, IPU3HAKOB, KpPUTEPUEB U3y4aeMOI0 IPOLECCA, SIBJICHNS U Ha ATOU
OCHOBE €ro 00bACHEHHE, XapaKTEPUCTHKA,;

— 000CHOBaHME OCHOBHBIX ITyTeH (METOJIOB, CPEJCTB) PELICHUs TPOOIEMBI.

N3yuenne Hay4HOU JIUTEPATYphl — 3TO BAXKHBIM U JUIMTEIBHBIN MIPOLIECC, 3aBEPLIAIOLIUNCS
HaIlMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTatbu. OH BKJIIOYAET PsIi ATANOB: MOUCK MCTOYHUKOB;
O3HAKOMHUTENFHOE YTEHHE; YIIIyOJIeHHOE, H3yJalollee YTeHHE C BBIMMCKaMU B (hopMe KOHCIIEKTOB,
aHHOTAllUH, TE3UCOB, pehepupoBaHus; UCIIONb30BaHINE HCTOUHUKOB B IIPOIIECCE MCCIIEIOBAHUS JUIs
OOBSICHEHUS! U UHTEPIPETAIlMU COOCTBEHHBIX PE3yJIbTATOB U HAONIOJCHUN; CCHIJIKM Ha JIUTEPATypy
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B YEpPHOBHUKE; HaNMucaHHe 0030pHOM yacTH paboThl, opraHu3anus OUOIMOrpaduuIecKoro OMHCAHUS
K paboTe ¥ ero OKOHYATEIIbHOE PEJaKTHPOBAHNUE.

Hayunoe 060011eHre HOCUT 0COOBII XapaKkTep, OHO OTINYACTCS TOYHOCTHIO, IO JYEPKHYTON
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOTO apryMEHTHUPYETCS, a XOJ
JIOTHYECKUX PACCYXKICHUIN aKIIEHTUPYETCS C MOMOIIBIO CIIEUAIBHBIX CPEJICTB CBSI3H.

VYCTHBIA A0KIan NMPH BBICTYIUICHWHM Ha KOH(EPEHIMH CTPOUTCS HAa OCHOBE BBEJICHUS,
pa3BepHyTOTO pedepara coaepxkanusi pabOThI U 3aKIIOYCHUS. 3apaHee y3HalTe 00 yCTaHOBJICHHOM
perinamenTe BoICTyIUieHHs. [lomHMTE, 94TO 000 BCEM pacckaszaTh B OTBEACHHOE BpEMs HE yHacTcs,
no3tomy otOepute HanOosiee 3HAYMMBIE W WHTEPECHBIE pPE3ylbTaThl, (AaKTHI, BBIBOJPHI,
HabmoneHus. [Tocrapaiitech UX BKIIIOUUTH B CBOE BhICTyIUieHHe. Hanbonee BaxkHbIe M HHTEpECHBIE
pe3ynbTaThl MOXKHO TIPEJICTaBUTH B BUJIE ClIailioB (He OoJiee ogHOTO-Tpex). Craitnbl obieryar Baiie
BBICTYIJICHHE Ha 3alIUTe, CIENAI0T 00Jiee TOCTYIMHBIM €ro BOCTIPUSATHE CIYIIATEISIMA U TPUAATYT
JOTIOJTHUTENHHYIO 3HAYUMOCTh Bailiel padore.

Jloknan crnenyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT pErjlaMeHTa) U
MMOCTPOUTH CIIEAYIOIIUM 00pa3oM:

1) Ha3BaHue Tembl pabOTHI, OOOCHOBaHWME €€ HOBU3HBI W MPAKTUYECKOW 3HAUYUMOCTH.
MO’HO yKa3aTh MOTHUBBI BEIOOpA TEMHI,

2) 1enb u 3a1a4u paboTHI;

3) xapakTepHuCcTHKa TpeaMeTa, 00beKTa 1 MaTeprala HCCIIeJOBAHNUS;

4) METOJIbI KCCIICTOBAHUS;

5) OCHOBHBIE PE3yabTAThl U BHIBOBI PAOOTHI;

6) B 3aKiIOYCHWE MOKHO yKa3aTh JaJbHEHIIME TEPCHEKTHBBI  HCCIIETOBAHUS
paccMaTpuBaeMon MpoOIEeMBI.

4.4 MeToauueckne ykazanus no opopmiieHuio pedepara, HAy4HOro J0KJIajaa, CTaTbH

4.4.1 OdopmiieHHe TEKCTOBOI YacTH

[Tpu odopmiernn TekcToBOM yacTu padboTsl ucnonb3yor ['OCT P 7.0.100-2018.

PaGota nomkHa ObITH BBINOJIHEHA MEYATHBIM CIIOCOOOM C MCIOJIb30BAaHMEM KOMITbIOTEpA U
MPUHTEpa Ha OJHOW CTOpPOHE JiMcTa Oenoit Oymaru omHoro copra ¢opmara A4 (210 x 297mm)
yepes MoaTopa HHTEpBajia u pasmepom mpudra Times New Roman 14 nyHKTOB.

Crtpanunbl pabOTHl JAOKHBI UMETh CIIEIYIONINUE IOJs: jJeBoe - 25 MM, mpaBoe - 10 MM,
BepxHee - 20 MM, HmwkHee - 20 MM. AOG3alHBIA OTCTYI JOJDKEH OBITh OJMHAKOBBIM IO BCEMY
TEKCTY U paBeH maTu 3HaKaMm (1,25 cm).

Bce cTpanuibl paGoThl, BKIIOYAs WUTIOCTPALUU U NMPUIIOKEHUS, HYMEPYIOTCS 110 TOPSAIKY
0e3 mpomyckoB M MOBTOpeHuid. [lepBoil cTpaHuiel cyWTaeTcss TUTYJbHBIM JUCT, HA KOTOPOM
HyMepallus CTPaHUIl He CTAaBUTCS, Ha CIEAYIONIeN CTpaHuLle CTaBUTCA udpa «2» U T. 1.

[TopsinikOBBIN HOMEP CTPAHUIIBI TIEUATAIOT HA CEPEIMHE BEPXHETO MOJIsI CTPAHUIIBL.

B texcTe paGoThl JOMKHBI IPUMEHSATHCS HAYUHbIE TEPMHUHBI, 0003HAYEHUS U OTIPEICIICHNUS,
YCTaHOBJIICHHBIE COOTBETCTBYIONIMMH CTaHJapTaMH, a MPU UX OTCYTCTBUM - OOLICHPHUHSITHIC B
Hay4HOMU JIUTEparype.

B tekcte paboThl HE nOMyCKaeTcs:

- TIPUMEHATH 000POTHI Pa3TOBOPHON peUH, TEXHUIIM3MBI, TPO(hecCHOHATN3MBI;

- TIPUMEHSATH I OJHOTO M TOTO K€ MOHSATHUS PA3IMYHbIE HAyUYHbIE TEPMUHBI, OJTH3KHE 0
CMBICTY (CHHOHHMBI), @ TAK)K€ MHOCTPAHHBIE CIIOBA M TEPMUHBI IIPH HATMYUH PAaBHO3HAYHBIX CIIOB
Y TEPMHUHOB B PYCCKOM SI3BIKE;

- TIPUMEHSATH MIPOU3BOJIbHBIE CIIOBOOOPA30BaAHUS;

MIPUMEHSTH COKpAIEHHS CIIOB, KPOME YCTAaHOBIIEHHBIX MIPABHIIAMU PYCCKOM opdorpadum,
COOTBETCTBYIOIIMMH IOCYJapCTBEHHBIMU CTaHIapTaMU;

- CoKpamiath 0003HaYeHUs eAMHUI (PU3NUECKUX BETUYHH, €CIIH OHU YIOTPeOIstoTcs 6e3
udp, 3a UICKITIOYCHHEM eIUHUI] (PU3MUECKUX BEIMYMH B BEPXHUX U OOKOBBIX 3ar0JIOBKAX U B
pacmudpoBkax OYKBEHHBIX 0003HAYCHHH, BXOAAIINUX B (POPMYIIBI U PUCYHKH.
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O06o3HayeHUs CINHNI] (1)I/I3I/I‘-IeCKI/IX BCJINYHH B TCKCTC pa60TbI MNPpUBOAUTH B COOTBCTCTBUU

c 'OCT 8.417-2002.

4.4.2 OdopmiieHue OrJiaBJIeHUs, 3aT0JI0BKOB

OruaByieHue - IepeyeHb OCHOBHBIX YacTel pabOTHI C yKa3aHUEM CTPaHUL], Ha KOTOPbIE UX
MIOMEIIAIOT.

3aroj0BKH4 B OTJIaBJICHUA AOJIKHBI TOUHO IMOBTOPATH 3ar0JIOBKHU B TCKCTC. He JOITYCKacTCA
COKpallaTh WJIM NPUBOJUTH 3arojIOBKU B JApyroil ¢popmynuposke. [locnennee cioBo 3arosoBka
COCAUHAIOT OTTOYHMEM C COOTBCTCTBYIOIIMM C€MY HOMCPOM CTpaHUIBI B IIPpaBOM CTOJI6IIG
OTJIaBJICHHUS.

B ornasnenunu cinoBo «CojeprkaHue» 3aluchIBalOT B BUJE 3ar0JI0BKa CHMMETPUYHO TEKCTY
(mocepenuHe CTpaHUIB) C TPOMHCHOM OykBbl. HammeHOBaHUs, BKIIOUEHHBIE B OTJIaBJICHHE,
3aMMChIBAIOT CTPOYHBIMHM OyKBaMHU, HAUMHASL C IPOITMCHON OYKBBHI.

3aroyI0BKH J0JHKHBI UYETKO U KPaTKO OTpa)kaTh COJIEpKaHUE TII1aB.

3aroJIoBKHU pacrojiaraloT CHMMETPUYHO TEKCTY (TTOCEpEIMHE CTPAHULIBI).

3arojioBKM CjelyeT Medararbh ¢ MPONUCHON OYKBBI 0€3 TOUKM B KOHIIE, HE MOJYEpKUBasl.
[lepeHochI ClIOB B 3arojlIoBKax He JomMycKaroTcs. Eciu 3aroloBOK COCTOUT U3 IBYX MPEUIOKEHHH,
WX pa3gessitoT TOYKOM.

Paccrosanne MCXKY 3arojloBKaMH H TCEKCTOM JOJI?KHO OBITH PaBHO TpEM HHTECpBAIaAM.
PaccrostHue mexay 3arojoBKaMu - JjBa HHTEpBaJa.

Kaxnyro riaBy cieayer HauMHATh ¢ HOBOTO JIUCTA.

I'maBbl ¥ maparpadsl JOKHBI HUMETh MOPSAKOBBIE HOMEpPA, 0003HAYEHHBIE apabCKUMU
nudpamu 6€3 TOUKH U 3arcaHHbIe ¢ ab3arHoro oTcTyna. [laparpads! 70KHEI UMETh HYMEpaIuio
B mpenenax KaxzaoiW rinaBel. Homep maparpada cocTouT W3 HOMepa TIJaBbl M maparpada,
pa3AeNeHHOr0 TOYKOM.

4.4.3 OdopmiieHue WLTIOCTPAaLMii

NnnroctpaTUBHBIM  MaTepuan JOJDKEH OBITh MPEACTaBlIeH pHUCyHKaMmH. KomandecTBo
WUTIOCTPAIUH TOKHO OBITH JOCTATOUHBIM JIJISl OSICHEHUS U3JIaraeMoro TeKCTa.

Wmmroctpanuu, ucnosb3dyeMble B paboTe, pa3MenaroT MojJ TeKCTOM, B KOTOPOM BIIEPBBIC
JlaHa CChUIKA Ha HUX, WJIM Ha CJIEIYIOIIEH CTpaHHIIe, a TPU HEOOXOAUMOCTH - B MIPUIIOKECHHH.

WNmoctpanuun HyMepyroT apadckuMu IudpamMu CKBO3HOW HyMepalueill Wiu B Ipenenax
rJ1aBbl, Hapumep: «PrucyHok 2.3 (TpeTuil pUCYHOK BTOPOM TJIaBHI).

Ha Bce wmrocTpanui OKHBI ObITH MPUBENIEHBI CCHUIKM B TeKcTe paboThl. [Ipu cchiike
ClIeJlyeT MHUCcaTh «B COOTBETCTBUU C PUCYHKOM 2.3» MPHU CKBO3HOM HyMepalii U «B COOTBETCTBUU
C pucyHkoM 1.2» mpu HyMepaluu B Mpejaenax pasjaena.

WNnmroctpanuu  AOMHKHBL MMETh HAaWUMEHOBAHUE U, €CIIM HEO0OXOJWMO, MOSICHUTEIbHBIC
naHHbe (MOAPUCYHOUYHBIH TekcT). CrnoBo «PHCYHOK» W HaWMMEHOBAHHME TIOMENIAIOT TOCTe
MOSICHUTENIbHBIX JAaHHBIX M PACIOJIaraloT CIeIyIIINM 00pa3om (puc. 2):



6(%‘ R e e e e e e e e e e
4% <\
2% // \\
/ / \\ -0,20%
0% %

1 T
[TpuGsuLHORTL H])W DoHIOEMKOCTE ObopagnBaeMoOCTh 0OOPOTHBIX
2%

4(%) //

¥ S%

6%
Pucynok 2.3 - Crenenp BIUsSHUSA PaKTOPOB HAa PEHTA0EIHHOCTh KaluTana
Hcmounuxk: coctaBieno apropom o [4, C. 15].

Pucynoxk 2 - [Ipumep opopMieHHs pucyHKa
Nnmoctpanum, KOTOpble 3aHUMAIOT 00beM 0oiee OHOM CTPAaHUIBL, CIIEAYEeT pacnojaraTb B
MIPUIIOKEHUSIX.

4.4.4 TlocTpoeHue TadIUIL

Tabmuipl TPUMEHSIOT YIS JIYYIIed HArjsiTHOCTH W yA0OCTBa CpaBHEHHS TOKaszaTelnel u
0pOPMIISIOT X B cOOTBeTCTBUH ¢ TpeboBarmsMu ['OCT 2.105-95.

[udporoit matepuan, kak mpaBuiio, oGopMIIIOT B Buae Tabmwui. Tabmuiia comepKuT Tpu
BH/JIa 3aTOJIOBKOB: 0OIIHiA, BepXHUE U 00KOBBIC (pHC. 3). OOl 3ar0JI0BOK OTPAKAET COJCPIKAHHIE
Bcel TaOnubl (K KaKOMY MECTY M BPEMEHU OHa OTHOCHUTCS), pacroJiaraercs HaJl €€ MakeToM U
SBIIIETCS BHEIIHUM 3arojoBKOM. BepxHue 3arojloBKM XapaKTepu3yloT cojJep)kaHue rpad, a
00KOBbIE - CTPOK. OHU ABJISAIOTCS BHYTPEHHUMU 3ar0JIOBKAMH.

O6mTHit Tabnuma - BepxHue
3arol0BOK HOMeEp Ha3BaHHe TaOIHITBI 3aroJ10BKH
3aromoBkH rpad
CopmepxaHue CTPOK
INo3aronoBKH
rpad
A 1 2 3 4
3arolnoBKH
CTPOK Crpoxu
(GoxopEIe Hrororas
HTtoroeas crpoka
3aroJI0BKH) rpada

I'pads! (KOTOHKH)

Pucynok 3 - OctoB (0cHOBa) TaOIUIIBI

OcToB TabnuIBl, 3al0IHEHHBIA 3arojoBKaMu, obpasyer ee MakeT. Eciu Ha mepeceueHuH
rpad U CTPOK 3amucaTh LUQPHI, TO MojydaeTcs HojHas Tabnuua. TaOmuiel, HCMoJb3yeMble B
paboTe, pa3MeIaT Mo TEKCTOM, B KOTOPOM BIEPBBIE J1laHA CChIJIKA HAa HUX, WIM Ha CIEAYIOUIei
CTpaHMIIE, a IPH HEOOXOUMOCTH - B IPHIIOKEHUH.

Tabnuuel HymMepyroT apabCKuMH U(ppaMu CKBO3HOM HyMmepalueil Win B mpezenax IiaBbl,
Hanpumep: «Tabmuua 2.1» (nmepsas Tabnuia BTOPOi TIaBbI).

Ha Bce TaGuuIisl JOKHBI OBITH IPUBEICHBI CCHUIKU B TeKCTe paboThl. [Ipu ceblike cienyer
MUCaTh «B COOTBETCTBUU C JAHHBIMM, MTPEJICTABICHHBIMU B Ta0uuIe 3» MpH CKBO3HOM HyMepaluu
U «... IO JTAaHHBIM, MPEJCTaBIEHHBIM B Talbnuie 2.2» mpu HyMepauuu B mpeaenax paszgena. Ilon
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TaONHIIeH JOKHA PAaCcoIaraThCs CChbIKa HA HCTOYHUK.

Tabnuiel, KOTOpBIE 3aHUMAIOT 00BEM OoJiee OJHOW CTpaHMIBI, CIEAyeT pacrojiaratb B
npuioxxeHusx. Tabmuipl He pa3pbhIBAIOTCS.

Tabmuupl Kaxa0ro MPHIOKEHUS O0003HAYAIOT OTAENBHON HyMmepamueid apaOcKuMu
udpamu ¢ gobasieHneM nepen nudpoit ooo3nadeHus npuiaoxkenus. Hampumep, «Tabnuma B. 1y,
€CJIM OHA IIPUBEJICHA B IPWIOKEHUHU B.

Ha3zBanue Tabaumpl JOHKHO OTPAXKaTh €€ coJepikaHue, ObITh TOYHBIM, KpaTkuM. Ha3Banue
CIIelyeT IMOMEIaTh HaJl Ta0IUIIeH.

3aroyioBKU Tpad U CTPOK TAOIHIBI CIEAYeT MUCaTh C MPONMCHOW OYKBBI, a M0/I3ar0JIOBKU
rpad - co CTpOYHOU OYKBBI, €CJIIM OHU COCTABIISAIOT OIHO IPEUIOKECHHUE C 3ar0oJIOBKOM, HIIH C
MPOMUCHONH OYKBBI, €CIIM OHHM HMMEIOT CaMOCTOSITENIbHOE 3HaueHWe. B KOHIlE 3arojOBKOB H
M0/I3ar0JIOBKOB  TAOJMIl TOYKA HE CTaBSATCS. 3aroJIOBKM M TOJ3arojOBKH rpad yKa3bIBalOT B
€IMHCTBEHHOM YHCJIE.

Tabnuie! cieBa, cripaBa U CHU3Y OTPAaHUYMBAIOT JTUHUSIMH.

Paznenate GOKOBBIE M BEpXHHE 3ar0JIOBKH M IOJ3ar0JIOBKU JAUArOHAIBHBIMY JTUHUSIMHA HE
JOITyCKaeTCsl.

3aromoBku Tpad, Kak TMPaBWIO, 3aMKCHIBAIOT TapajUIeNbHO CcTpokaM Tabmunbl. [Ipu
HEOOXOAMMOCTH JOMTYCKAETCs MEPIEHANKYISIPHOE PACIIONOKEHHE 3ar0JIOBKOB Tpad.

OOIMHA 3aroJOBOK TaOIWIIBI IOJDKHA OBITH OTHEIE€HAa JUHUEH OT OCTAJIBHOW 4YacTH
TaOIHITBI.

BricoTa cTpok TabuuIilbl 10DKHA OBITH HE MEHEe 8 MM.

[Ipumep odopmneHus TabaUIbl H300pa’keH Ha pUCYHKE 4.

Tabmuma 2.2 — lunamuka puHancoBsix nokazareneir OO0 «Ilaptaep» B 2018-2019 r.t.

HaumMmeHnoBaHue rokasareins Ha 31 nexabps 2018 r. Ha 31 nexabps 2019 .
(TBIC. PYO.) (TBIC. PYO.)

Bripyuka 15 027 22 030
Pacxop! 110 0OBIYHOM AEATEILHOCTH 13 425 20 294
[TponieHTHI K yruiate - -

[Tpourie m0X0 b1 70 13

[Tpoune pacxoipl 124 54

Hanoru Ha npu6sLIE (H0X0161) - -

Uucras mpuObLIL 1548 1695

Hcemounuk.: cocTaBIICHO aBTOPOM.
Pucynoxk 4 - [Tpumep odopmieHus TaOIUIIBI

[Ipu oTCyTCTBHH OTAENBHBIX JAaHHBIX B TAOJIHUIIE ClIEyeT CTaBUTh IPOYEPK (TUPE).

B ciaywae HeoOxomumocTu — TaOMUIBI  MOTYT  CONPOBOXKIATHCS  MpPUMEUYaHHUEM,
HCIOJIB3YEMBIM C LIEIbI0 MOSCHEHUs 3arojOBKOB, METOJMKU pacueTa HEKOTOPBIX IOKa3aTelei,
MCTOYHMKOB MH(OPMAIUH U T.JI.

ITo nornyeckoMy coaepkaHuio TabnuIa MpeacTaBiIsieT co0oil MmpeioKeHne, OCHOBHBIMU
JIEMEHTAaMHU KOTOPOT'O SIBIIAIOTCA MOJIEXKAILEE U CKa3yeMOE.

[MomnexamuM CTaTUCTUYECKOM TaOMMIBI Ha3bIBaeTCs OOBEKT, XapaKTepHU3YIOLIUICs
udpamu. OOBIYHO MoJUIeXkKalee TaONUIbI JaeTcs B JIEBOM YacTH, B HAUMEHOBAHUU CTPOK.

Ckazyemoe Tabnuibl oOpasyeT cucTeMa IMoKa3aTeliel, KOTOpble XapaKTepU3YIOT OOBEKT
U3ydeHus, T.e. mojanexaniee Tadbmuipl. Ckazyemoe GOpMUpPYET BEpXHUE 3ar0JOBKH U COCTABIISIET
coJiepaHue rpad C JOTHYECKU MOCIe10BaTeIbHBIM PACIIONIOKEHUEM TI0Ka3aTeNlel cieBa Halpaso.

TaOnuipl, Kak CpeACTBO HArJAJHONO M KOMIIAKTHOTO TPEACTaBICHUS LU (PPOBOI
uH(pOpMAIHH, JOKHBI OBITH MPABUIBHO O0()OPMIICHBI:



14

a) Tabnmuia JO/DKHA OBITh KOMIAKTHOW M COJEp)KaTh TOJIBKO T€ JaHHBIE, KOTOpPHIE
HETMOCPEICTBEHHO OTPAXXalOT HCCIeayeMoe SIBJICHHE B CTaTUKE M JUHAMUKE U HEOOXOIUMBI IS
MO3HAHMS €r0 CYIIHOCTH;

0) 3aroJOBKH TAaOJUIIBI JOJDKHBI OBITh YETKMMH, KPATKUMHU, JAKOHHYHBIMH, TIPEICTABISTH
c000ii 3aKOHYEHHOE 11€J10€, OPraHNYHO BIMCHIBAIOIIEECS B CO/ICPIKaHUE TEKCTA;

B) wuH(poOpManus, pacroyaraemas B rpadax TaOJMIbl, 3aBEPLIACTCS UTOTOBOM CTPOKOM.
CymiecTByIOT pa3IMYHbBIE CIIOCOOBI COCTMHEHUS CIaraeéMbIX rpad) ¢ ©X UTOTOM:

1) crpoxa «Htoro» unu «Bcero» 3aBepraer Tadnuiy;

2) wuroroBas CTpOKa pacroJjiaraercs IepBOM CTPOKOH TaOMUILbl M COEIUHSETCS C
COBOKYITHOCTBIO €€ CJIaraeMbIX ClIoBaMU «B Tom umciey;

I) €Clii Ha3BaHUs TMOJ3aroJOBKOB Tpad TMOBTOPSIOTCS MEXAY COOOMH, coaepx ar
MOBTOPSIFOIIMECS TEPMHUHBI WM HECYT €JWHYI0 CMBICIOBYIO Harpys3kKy, TO HEOO0XOJUMO UM
MIPUCBOUTH OOBEIUHSIONINN 3aT0JIOBOK.

1) Trpadbl U CTPOKHU MOJE3HO HYMEPOBATh;

€)  B3aMMOCBS3aHHBIC JAaHHBIC, XapaKTEPHU3YIOIINEe OJHY M3 CTOPOH aHAIU3UPYEMOTO
SIBJICHHSI 11€71€CO00Pa3HO pacmoiarath B COCETHUX JPYT C APYrom rpadax;

x) rpadbl ¥ CTPOKH OJDKHBI COJEPXKATh EAWHUIIBI MU3MEPEHUs, COOTBETCTBYIOIIHE
MOCTaBJICHHBIM B TTOJICKAIIEM U CKa3yeMOM TOKa3aTelsiM;

1) umcia nenecooOpasHee, MO BOZMOXKHOCTH, OKPYTJIATh. Eci Bece yucia 0IHOM U TO# ke
rpadbl WA CTPOKH JIaHBI C OJTHUM JIECATHYHBIM 3HAKOM, & OJHO M3 YMCENl UMEET TOYHO J[Ba 3HAKA
MOCIIE 3aISITOM, TO YUCIIa C OJJHUM 3HaKOM TIOCIIE 3aIATOH CIeayeT AOMOTHATh HyJIEM, TEM CaMbIM
MOTYEPKHYB MX OJJMHAKOBYIO TOYHOCTH;

1) B Cilydyae HEOOXOJMMOCTH JOTIOJHUTEIbHOUW MH(OPMAIUU - pa3bsICHEHUH K TabiuIle,
MOTYT J1aBaThCsl IPUMEUAHUS.

4.4.5 OdopmiieHue nepeuncjaeHuit

[Tpu odopmnennn nepeunciaennii ucrnonszyercs 'OCT 2.105-95.

[lepen xaxx10¥ mo3uiueil MepevncieHus clieyeT CTaBUTh Aeduc Uiu Mpu HEOOXOAUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJHO W3 MEPeyHCICHUH, CTPOUYHYI0 OYKBY, MOCJE€ KOTOPOil
CTaBUTCS CKOOKa. Jlns manmpHeimied [eTaqu3alyy IEepPeurciIeHU HeoO0XOJWMO HCHOJIb30BaTh
apabckue 1udpbl, Iociae KOTOPLIX, CTABUTCS CKOOKA, a 3aliCh MIPOU3BOJUTCS ¢ a03aI[HOTO OTCTYIIA,
KaK IOKa3aHo B MPUMeEpE.

Ipumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeurciaeHne 3anuceBaOT ¢ a03allHOTO OTCTYIA.

CyliecTBYIOT OIpe/AeleHHble TEXHUKO-TYHKTYallMOHHBIE TpaBUiia PYyOpHIIMPOBAHUS
BHYTpU TeKCTa JOKyMeHTa. Jljig 0603HaueHus yacTeil nepeyHeil HCoIb3yI0TCS:

- BBICIIMI YpOBEHb YJEHEHUS - ponucHble OYkBhI (A, b, B u 1. 1.) 1 pumckue uugps! (I,
IL 1T u 1. 1.).

- CpeaHMi ypoBeHb ujeHeHus - apadbckue nudpsl (1, 2, 3 u 1. 1.).

- HU3IIUN ypOBEHH WJeHEHUS - apabckue mudpsl co ckobkamu (1) 2) 3) u . 0.) u
CTpOYHBIE OYKBBI CO ckoOKkam# (a) 0) B) U T. 11.).

Ilepen mepeuneM OOBIYHO CTaBAT o0OoOOImIaONIee CIOBO (CYHMIECTBUTENBHOE, TJarod,
MpUJiaraTelbHOe, B 3aBUCUMOCTH OT BEAYILErO CJIOBa AIIEMEHTOB mepedHs). Ecnu oboOmaroriee
CIIOBO BBECTU TPYJHO WIIM €CIH MPU STOM HPUIETCS YNOTPEOUTh MHOTO JOTMOJHUTEIBHBIX CIIOB,
MOHO 3aBEpIIUTH MPEABAPSIOMIUNA TEKCT TJIAr0JIOM WM PACHIETUICHHBIM CKa3yeMbIM, HaXKe eCIH
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BEJyIlIee CJIOBO AJIEMEHTOB MEpeyHs - Apyras 4acTb pedH, a MPEeIJIor, KOTOPbIM 3TOT TJIaroJ
(paciueryieHHOE CKa3yeMoe) YIpaBiiseT, IEpeHecTH B cocTaB 1 -ro anemenTa nepeuns. Hanpumep:

Obpamump 6HUMaHUe: a) Ha NPABUTLHOCMb, O) 0OHOPOOHOCHIb, 8) UeNecO0OPA3HOCHb.

He pexomenmyercs ocTaBiaTh Npeajior B TEKCTE, peaBapstomieM nepedens. [locue
MPEIIECTBYIOIIETO MEPEYHIO TEKCTa ()pa3bl CTABST CISAYIONINE 3HAKH TPETUHAHUS:

a) JBOETOYME, €CIIM B OTOM TEKCTE€ COJEPXKHUTCS CJIOBO WJIM CJIOBOCOYETAHUE,
YKa3bIBAIOIIEE HA TO, YTO JAJbIIE MOCIEAYET MEepeyYeHb, WM €CIU MEPEUEHb CIIYKHUT MPSMbIM
pa3bsCHEHHWEM TOTO, O YeM TOBOPHUTCS B MPEAMISCTBYIONIEM eMy TekcTe (pasbl, aubo OH
HETOCPEACTBEHHO MPOJI0KAET TEKCT;

0) TOUKY, €CJIM CBSI3b MPEAIICCTBYIONIETO MEPEUHIO TEKCTA C CAMUM TepeyHeM oclialieHa
(HEeT B 2TOM MECTE CJOBa WJIH CIIOBOCOYETAHMS, YKA3bIBAIOIIETO HA TO, YTO JAJBIIE MOCIETYET
nepevyeHb, MEpPeUYeHb NPSIMO HE Pa3bACHIET OTOT TEKCT, HE CIYXHT HEMOCPEICTBEHHBIM
MIPOJIOJIKEHUEM €T0).

[Ipu Hymepanuu 5JIE€MEHTOB IMEpEYHs TOCJIe CTPOYHBIX OYKB W apabckux mudp co
CKOOKaMH HE CTaBUTCA TOYKA, a MOCJE MPOMUCHBIX OYKB M PUMCKHX IIU(P TOUKA CTABUTCS:

1) Tekcr;

a) TEKCT;

I. Texcr.

A. Tekcr.

Mexy smeMeHTaMu BHYTPHA03aIlHOTO TIEPEeYHs CTaBUTCS:

a) 3amsTas, €Cld SJEMEHTHI MPOCThie (M3 HECKOJbKUX CIIOB, 0€3 3HAKOB MpENUHAHMSI
BHYTPH);

0) ToOuKa C 3amATOH, €clu 3JEMEHTHI COJepKaT MHOTO CJIOB, CO 3HAKaMH MpEeruHaHUs
BHYTpH.

[Tocne abG3arieB - 37I€EMEHTOB MEPEYHs CTAaBUTCS (MCKIII0Uas MOCIeIHUN a03alr):

a) 3amsTas, eciu ab3albl-JIEMEHThl OY€Hb MPOCTHl - U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB
MpeNuHaHUus BHYTPH, 0003HAaYeHBI HOMEPOM-IIU(PPOH € 3aKPHIBAIOIIECH CKOOKOH, CTPOYHON OYKBOM
C 3aKpbIBAKOIICH CKOOKOHM, HAOOPHBIM 3HAKOM (HampuMep, THPE) M HAYMHAIOTCS CO CTPOYHOM
OyKBbI; HO HE OyAeT OmMUOKOW M IMOCTAaHOBKA B MOJOOHBIX CIIydasx TOC]e a03aleB TOYKH C
3ansaTol (Hanpumep: 1) TekcT, 2) Tekcr, ...);

0) TOYKY C 3aliTOH, €CIM 3JEMEHTHl HE COBCEM IPOCThI, CO 3HAKAMH IMPEHUHAHUS
BHYTpH, OOO3HAUYEHbI HOMEpPOM-IIU(PPON C 3aKphIBAIOIIEH CKOOKOH, CTpOYHOW OYKBOHM C
3aKpbIBaroleil CKOOKOW MM HAOOPHBIM 3HAKOM U HAYMHAIOTCS CO CTPOYHOM OYKBBI,

T.€. CTPOYHOI OyKBe B Hayajie 3JIeMEeHTa COOTBETCTBYET TOUKa C 3alsATON B KOHIIE €ro (Hampumep:
1) clIoXHBIHN TEKCT; 2) CI0KHBIA TEKCT: ...);

B) TOYKY, €CIIM JIEMEHThl 0003HaYeHbI HOMEPOM-LIU(POI C TOUKOM, MPOMUCHOI OYKBOI C
TOYKOM, a Takxke HOMEpOM-LIU(DPoii ¢ 3aKpbIBarolIell CKOOKOH, CTPOYHOM OYKBOM C 3aKpbIBAIOLIECH
CKOOKOM, HAOOpPHBIM 3HAKOM, HO HAUMHAIOTCA C MPONUCHON OYKBBI, T. €. TOYKE IOCI]e
0003HaYEHMS dJIEMEHTa WM MPOMUCHON OyKBe B Hauaje 3JIEeMEHTa COOTBETCTBYET TOUKA B KOHIIE
anemenTa (Hanpumep: 1. Tekcr... . 2. Tekcr... .; A. Tekcr ... . b. Tekcr... .; u T. 1.).

IIpumepsl.

Bpeoumens, coenacno 3akonodamenbcmeay, MOdCem.

1. He necmu omeemcmeenHocms 3a COOEsiHHOe.

2. Hecmu mamepuanvhyto omeemcmeenHocms.

1) oepanuuennyto;

2) noawyio.

Ilocobue no bepemennocmu u pooam 6v10aemcs.

@) JHCeHWUHAM, NOOTEHCAUUM 00A3AMENbHOMY COYUATLHOMY CIMPAXOBAHUIO,
0) dlceHwuHaM, CMPaxo8oll CMAaiC KOMOPLIX COCMABISEN WeChb MeCAYEs.
Aneopumm pacuema 3apabomuou naamul:
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1. Onpedenumo, Kakue 8bINIAMbL HYICHO YYeCmb NPU pacieme cpeoHe2o 3apabomxa.
2. Ymounumo, 6b110 U nOGbLULEHUE 8 OPLAHUZAYUU MAPUDHBIX CIABOK.
3. Paccuumams cpedHnedHesHOl 3apabomox u m.o.

beiBaer, uro B Kakue-1u0OO 4YacTU NEpeyHs, NPEICTaBJSAIOUIME CO0O0Ml ClloBOCOYETaHMS,
BKJIIOYAETCS CaMOCTOSITEIbHOE IPEJIOKEHUE, HAUMHAIOLIEECs ¢ MponucHoi OykBel. HezaBucumo
OT TOIO, YTO B KOHIEC IMPCMIOKCHUSA IO IpaBHIIAM PYCCKOI'O sA3bIKa JOJ’)KHA CTaBUTLCSA TOYKaA,
KaXKJIbI{ JIEMEHT cIucKa Oy/IeT OTAENATHCS OT CIAEAYIOLIEro TOUKOU ¢ 3arsaTou.

[Ipumep.

Jokymenmol npu nocmyniienuu Ha pabomy:

- peslome, Xapakmepucmukd, peKomMeHOamebHble NUCbMA;

- 3ase1eHue compyoHuKa o npueme Ha pabomy,

- KOnus unu 6MOpouU IK3eMNIAP NPUKA3a o npueme compyonuka na pabomy. Ilpuxas
Camo2o npeonpusmus Moxcem Oblmsb U30aH HA OCHOBAHUU NPUKA3A BbIULECTNOAWe20 6e00MCMEd,
eciu KOHKpemHoe npeonpusimue HaxoOumcs 8 e20 NOOYUHEHUU,

- mpyooesoii 002080p u m.o.

[Ipn cocrtaBneHun mnepeuHer ciieayeT 00s3aTelbHO oOpaliaTh BHUMaHUE HAa TO, YTOOBI
HayalbHbIE CJIOBA KaXKJOTO JIEMEHTA CIUCKA ObUIM COIVIacOBaHBI MEXKIY cCOOOM B poje, 4ucie U
najiexe.

[Tpumep.

Haumenosanue nepuooa, komopwlii MOMCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSAMU:
- paboma paboueeo u cuyxicaujeco;

- paboma 6 80eHU3UPOBAHHOU OXPAHE,

- paboma 6 opeaHax cneycessu,

- paboma & Konxo3ze.

Takxke Bce 37€MEHTBI CHHUCKA JTOJDKHBI ObITh 00s13aTEIBHO COTJIACOBAHBI B POJIE, YUCIE U
Majie’ke Co CIOBaMHU (MJIM CIIOBOM) B IIPEIBapsIOLIEM IMEepeUYeHb MPEAoKEeHUH, 1MOociae KOTOPOro
CTOUT JJBOCTOYHE.

[Tpumep.

s npumernenus nanocoeoco evivema no H/[C neobxodumo cobrodenue mpex yciosuil.
1) gaxmuueckoeo nepemeujenus mosapos uepes mamoxcennyio epanuyy Pd;

2) ynaamor H/[C mamodicennvim opeanam,
3) npunsmMus Ha Yuem uMNOPMHbIX MOBAPOE NPEONPUHUMANEILEM.

4.4.6 IlpaBuJia COKpameHusi CJIOB H CJI0BOCOYETAHU I

CoxpalieHue cjIoB U CIOBOCOYETaHUI Ha PYCCKOM sI3bIKE€ O(QOPMIIIOT B COOTBETCTBUHU C
tpeboBanusmu ['OCT 7.12-93.

[Ipumenenre B BBINYCKHOH  KBaIM(UKaIMOHHOM  paboTe  coKpalleHuil, He
MIPEYCMOTPEHHBIX BBIIIEYKa3aHHBIM CTaHIApTOM, WJIM YCIOBHBIX O0O3HAaYeHUM Mpearosaraer
HaJINYMe NepeyHs COKpALEHUH U yCIOBHBIX 0003HAUEHHH.

Hannune nepeuHs He MCKIIOYAET pacHIM(PPOBKY COKpAIIEHUS U YCIOBHOTO 0003HAuYEHUS
IIPYU IEPBOM YIIOMUHAHUH B TEKCTE.

IIepeyens moMearOT OCI€ OCHOBHOI'O TEKCTA.

Ilepeuens crenyer pacnoiaraTh cTojonoM. CieBa B andaBUTHOM MOPSIKE WU B MOPSAIKE
UX TMEePBOTO YIOMHUHAHUS B TEKCTE€ MPUBOJAT COKPAICHUS MM YCIOBHBIE 0003HAUCHMsI, CIIpaBa -
UX JETaJbHYIO PacIIu(ppOBKY.
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Hannune nepeyHs ykas3pIBalOT B OTJIABICHUH BBITYCKHOM KBAIN()UKALMOHHON paOOTHI.

4.4.77 Odopmiienue ¢popmya

@opmynsl oopmisitor B cootBerctBum ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

[Ipu odopmiienun Qopmyrn B KayecTBE CHMBOJIOB CIIEAYEeT IMPHUMEHSATh OO0O3HAuYCHHUS,
YCTaHOBJIEHHbIE COOTBETCTBYIOIIMMHU HAllMOHAJIbHBIMU CTaHAAPTaMHU.

[losicHeHUs1 CUMBOJIOB JOJDKHBI OBITh NPUBEIEHBI B TEKCTE WJIM HENOCPEICTBEHHO O]
hopmyIoH.

@opMyabl B TEKCT€ BBINYCKHOM KBaNU(UKAIIMOHHON pabOTHl CleayeT HyMepOBaTh
apaOckuMu M(paMu CKBO3HOM Hymepaluel WiK B pejieax riaaBsbl.

Howmep 3akmtouaroT B Kpyrible CKOOKM U 3aIIMCHIBAIOT Ha YPOBHE (pOpMyJIbI CIipaBa.

[Tpumep.

Jlst mHAEKCOB 00BbeMa MPOIYKIIMHA, CTOUMOCTH OCHOBHBIX (DOHIIOB M (DOHIO0TIAYN BEPHO
CJIEIYIOIIEE PABEHCTBO:

o~ ftm iy, (1.3)
9

rae [op == - HHAeKC 06beMa IPOIYKIHH B COMOCTABHMBIX IIeHAX:
o8

fi(e) 5
e = 775, - WH/CKC CPEHErO/I0BOM CTORMOCTH OCHOBHEIX boHI0B.
0
CChUIKM B TEKCTE€ Ha TOPAAKOBBIE HOMepa (OpPMYJ Ial0T B CKOOKax, HalmpuMmep, ... B
dbopmyie (1.3).

®opmyIibl, MOMENAeMble B IIPUIIOKCHUSAX, TOJDKHBI HYyMEPOBAThHCS OTACIBHONW HyMepanuen
apabckumu nudpamMu B mpejenax Kaxaoro NPUIoKEeHHs ¢ J00aBICHHEM Iepe] Kaxaoi mudpoi
0003Ha4YeHUS PIIOKeHUs, Hanpumep popmyia (B. 1).

®dopmyIibl, CIeIyOIINE OTHA 328 IPYTO# U HE pa3JIeJICHHbBIC TEKCTOM, Pa3/ICisIOT 3alsTOH.

[lepenocuts GopMynasl Ha CICHYIOIIYI0 CTPOKY JOMYCKAaeTCs TOJBKO Ha 3HAKaX
BBITIOJTHSCMBIX OTIEpAIlfii, TPUYEM 3HAK B HaYale CICIYIONICH CTPOKU MOBTOPsIOT. [Ipu nmepenoce
(bopMyJIbl Ha 3HAKE YMHOKEHUS IIPUMEHSIFOT 3HAK «X».

4.4.8 Odopmiienne oudanorpadpuuecKknx cCbLI0K

bubnuorpadguyeckne CcChUIKM B TEKCTe pabOTBl O(OPMIIIOT B COOTBETCTBHU C
tpeboBanusmu 'OCT P 7.0.100-2018.

bubnuorpaduueckas cchUIKa SBISETCS YacThbIO CIIPABOYHOTO ammapaTa pabOThl U CIIY)KUT
UCTOYHUKOM OuOnuorpaduueckoit uHGopmaun 06 00bEKTax CChUIKH.

bubnuorpadguueckas ccbUika COJIEPKUT OMOIMOrpaduyeckre CBEJEHUS O LUTHPYEMOM,
paccMaTpUBaeMOM HJIM YIIOMHUHAEMOM B TEKCTE pabOThI IPYrOM UCTOYHMKE (€r0 COCTaBHOM 4acTH
WIA TpyNNe HUCTOYHHUKOB), HEOOXOJAMMBIE M JOCTAaTOYHbIE JJs €ro HWACHTU(UKALUU, TOUCKA U
oOr1el XapakTepUCTHKH.

OObextamMu  cocTaBieHHs  OuOnuorpaguueckoil  CCBUIKM — SIBJISIOTCS  BCE  BUBI
ONyOJIMKOBAaHHBIX M HEONMYOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSIX (B TOM 4YHCIE
SJIEKTPOHHBIE PECYpPChl JIOKAIBHOTO M YJAJ€HHOro JOCTyla), a TaKKe COCTaBHbIE YacTH
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HMCTOYHUKOB.

CoBokymHOCTh OuMONHMOrpaduuecknx CBEACHWM B CCBUIKE JOJDKHa 0OecreynBaTh
UICHTH(UKAIUIO U TTIOUCK 00BEKTa CCHLIKH.

ITo MecTy pacrmoyiokeHus! B JOKYMEHTE pa3indaloT OMOIMoTrpa@uuecKue CChUIKH:

- BHYTPUTEKCTOBBIC, IOMEIICHHBIE B TEKCTE JIOKYMEHTA;

- TIOJICTPOYHBIC, BEIHECCHHBIE M3 TEKCTa BHHU3 TIOJIOCHI JIOKYMEHTA (B CHOCKY):

- 3aTCKCTOBBIC, BRIHECCHHBIC 32 TEKCT JOKYMEHTA UJIM €0 YacTH (B BEIHOCKY).

B paGoTe cienyer NpuMeHsTh 3aTeKCTOBbIE CChUIKH!

COBOKYITHOCTh 3aTEKCTOBBIX OMOIMOTpaPHUUECKUX CCBHUIOK O(GOpMIIIETCS Kak IepedeHb
OoubmuorpagUUYeCKuX 3aMucei U BKIIOYAETCS B CIIUCOK MCIIOJIb30BAaHHBIX HCTOUYHUKOB BBIMTYCKHOM
KBaJIN(DUKAITMOHHON pabOTHI.

Ecnu ccbutiky B paboTe MPUBOIAT HA KOHKPETHBIN (hparMEeHT TeKCTa HCTOYHUKA, B OTCHLIKE
YKa3bIBAIOT TOPSIKOBBI HOMEP M CTPAHUIIBI, HA KOTOPHIX IMOMEIIEH 00BEKT CChUTKU. CBEICHHS
paznenstoT 3ansaToil. OTCBUIKY MPUBOASIT B KBAJPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

[Tpumeps! opopMITeHUS UCTIOIH30BAHHBIX HCTOYHUKOB:

Hopmamusno-npasogvle akmul (31eKmMpOHHbII 8ApUAH)

1. Poccuiickas ®epepanusa. 3akonbl. ['paxmanckuii koaekc Poccuiickonn denepanmu
(uactp BTOpas) oT 26.01.1996 N 14-®3. — TekcT: 31eKTPOHHBIN // HeKOMMep‘—IeCKI/Ie HUHTEPHET-
BEpCUH CUCTEMBI Koncynprantllmroc. URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (nata obpamenus: 10.05.2019).

2. Poccuiickass deneparus. 3akonbl. O0 0053aTeTFHOM COIMATBHOM CTPaXOBaHWH Ha
Cydail BpEMEHHOU HETPYAOCIIOCOOHOCTH M B CBSI3M C MaTepUHCTBOM: DenepalibHbIA 3aKOH OT
29.12.2006 N 255-®3. — Tekct: snexkTpoHHBIM // HexoMMepueckne MHTEPHET-BEPCHH CHUCTEMBI
Koncymprantllmroc. — URL: http://www.consultant.ru/document/cons_ doc LAW 64871/ (nara
obpamenus: 20.05.2019).

3. Poccuiickas ®@enepanus. [Ipukaser. O0 yTBepkaeHnH MeTOINYECKUX yYKa3aHHUK 110
WHBEHTapHU3allid UMyIecTBa U (pruHaHCOBBIX 00s3aTenbCTB: [Ipukaz Munduna PO ot 13.06.1995
N 49. — Texkcr: anekTpoHHbIl // Hekommepueckue nHTepHeT-Bepcun cucteMbl Koncynprantlhnroc.
— URL:  http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970  (nara
obpamenus: 12.05.2019).

Cmambu 6 neuamuulx JHCypHaIax

4. I'epacumenko, O. A. IlpakTuueckue acrekThl UCIOIB30BaHUS 3apyOeKHBIX METOIUK
nporHo3upoBanusi 6ankporcTBa (Ha mpumepe OO0 AD «Otpagnenckas») / O. A. I'epacumenko,
H. C. Copokuna. — TekcT: HemocpencTBeHHbIN // WHcTUTynmoHanbHble U WHGPACTPYKTYPHBIE
aCTEeKThl Pa3BUTHS PA3TUYHBIX SKOHOMUUYECKUX CUCTEM: COOPHUK CTaTe MEKyHApOTHOM HaydyHO-
npakTHieckor koHpepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H. H. IIporHo3upoBaHue COLMAIBHO-3KOHOMUYECKOIO pa3BUTHUSA
MIPOM3BOJICTBEHHOTO TMPENNpUsITHs JakokpacouHnblx MmarepuasioB / H. H. 3axapoBa, A. A.
I'puropseBa. — TekcT: HemocpeacTBeHHBIN // MoaoaexHblii HaydHbI (Gopym: OOLIECTBEHHBIE U
skoHomuueckue Hayku. —2017. — N 1 (41). — C. 231-237.

Yuebnuxu, nocobus, monozpaguu u m.o. (3.1eKmpoHHbLI 8aPUAHT)

6. KoconamoBa, M. B. KommnekcHbII 3KOHOMHUYECKHM aHAIN3 XO3SHUCTBEHHOMU
nearensHoctn / M. B. KocomanoBa, B. A. CBoGomuH. — MockBa : M3matenbcko-Topropas
koproparus «[lamkoB u K°», 2018. — 247 c. : wn. — Pexxum pocryna: mo moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=495781 (mata  obpamenus: 17.05.2019). -
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTpOHHBIH.
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Cmambu 6 371eKMpOHHbIX JCYPHANAX

1. IIpokypat, A. C. Ponp knaccuukany HaJIOTOBBIX PUCKOB B MIPAKTUKE HAJIOTOBOTO
menekmenta / A. C. Ilpokypat. — Tekct: anekrponHslii / OxoHomuka u 6anku. 2019. —N 1. - C.
30-39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-
nalogovogo-menedzhmenta (nara oopamienus: 20.05.2019).

8. Tepexos, /I. B. MeTosl mporHo3upoBanusi B onepanmoHHoOM MeHemkmente / . B.
Tepexos, S. . I'poryms. — Tekct: anexTpoHHbI // VIHHOBalMOHHBIE HAay4YHBIE HCCIIETOBAHUS:
TEOpHs, METOJOJIOTH, MPaKTHKa: COOPHHK crare mobemureneid V MexayHapoaHON Hay4dHO-
MPaKTUYECKOU KOH(EPEHIINH. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?id=27660441 (nara obparmenus: 22.05.2019).

Yuebnuku, nocodus, monoepaguu u m.o. (newammuwiii eapuanm,)
9. [Ipsikuna, JI. B. DOxonomuyeckuii ananus npeanpusrus / JI. B. [Ipeikuna. — Mocksa
: M3natenbcko-Toprosas koprnoparus «Jlamkos u K°», 2018. — 253 c. : un. — (Y4eOHble u3nanus
i 6akanaBpoB). — bubmmorp. B kH. — ISBN 978-5-394-02187-9. — TekcT : HemmoCpeICTBCHHBIH.
Odghopmnenue ccovliku Ha OaHHble NPeOnpusmusl 8 pycnpogaiiie
10.  Topran «Pycmnpodaiiny. OO0 «XCJI». - URL: https://www.rusprofile.ru/id/5470024
(mara o6pamenus: 10.01.2020).

Cmamobs ¢ cavima 6e3 asmopa
11. AXTyallbHbl€ BOIPOCHI M TEHACHLIMU Pa3BUTHUS JIOTUCTUKH. OQHUIMATbHBIN caiT
komnanuu «Jloructuk mownT. - URL: http://logistic-point.kz/info/articles/stati/aktualnye-voprosy-
i-tendentsii-razvitiya-logistiki/ (qara o6parenus: 18.12.2019). - TekcT: 3JCKTPOHHBIH.

Oghuyuanvrwvie caiimol opeanuzayuti
12. Kowmmanuss S2B Group: odwummansueiii cait. - Mocksa.- URL: https://s2b-
group.net/about (gara oopamenust: 10.01.2020). - TekcT: 3MEKTPOHHBIN.
13. [IpaButensctBo Poccmiickoit ®enepanuu: odunuanbHblii calT. - MockBa. -
Oo6noBasieTcss B TeueHue cytok. - URL: http://government.ru (mara obpamenus: 19.02.2018). -
TeKCT : AIEeKTPOHHBIH.

4.5 MeToauveckne peKOMeHIAMHU M0 HANTHCAHNIO KOHCIIEKTOB

Koncnekr (oT nar. CONSPeCtus - 0630p) - HUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo M
MOCJIEI0BATEIbHO M3JI0’KEHO COAEp)KaHUEe OCHOBHOI'O MCTOYHMKA MH(popManuu. KoHCeKTHpOBaTh
— 3HAUUT MPHUBOJUTH K HEKOEMY IOpPSAKY CBEICHMS, MOYEpIHYTble U3 OpUruHana. B ocHoBe
nporecca JSKUT CUCTEMATU3aLHsl IPOUNTAHHOTO WM YCIIBIIIAHHOTO. 3aliCHU MOTYT JIeNaThCsl Kak
B BHJIC TOUYHBIX BBIIEPIKEK, LUTAT, TaK U B (hopMe cBOOOIHOM MMo1aun cMblciaa. MaHepa HanucaHus
KOHCIIEKTa, KaK MpaBuilo, 0JIM3Ka K CTHIIIO IEPBOMCTOYHUKA.

Ecin KOoHCIIEKT cocTaBiieH NPaBUIBHO, OH JIOJDKEH OTPaXKaThb JIOTHMKY M CMBICIOBYIO CBSI3b
3anuceiBaeMoi nHpopmauuu. VM 3anpocTo MOXKHO BOCIIOJIB30BATHCS Yepe3 HEKOTOPOE KOJIMUECTBO
BPEMEHH, a TAKXKE MPENOCTABUTH AJIs IPUMEHEHHSI KOMY-TO €LIE, TIOCKOJIbKY IIPOYTEHNUE IPAMOTHO
3a(hUKCUPOBAHHBIX JJAHHBIX HUKOTI'/Ia HE BBI30BET 3aTPYIHEHUH.

B mpouecce yueObl miM mpu pelIeHHM KakoH-TO 3ajaud B oOuieM oObeme MH(pOpMaLuu
BBIJICJISIIOT CaMO€ BaXXKHOE M HE0OXOJMMOe, TakKuM 00pa3oM, yrpolas oBlajJieHue Marepuaiom. B
XOPOIIO CJENaHHBIX 3alUCAX MOXHO C JIETKOCTbIO OOHAPYXUTh CHELUATU3UPOBAHHYIO
TEPMHUHOJIOTHIO, MOHITHO PACTOJIKOBAaHHYIO M YETKO BBIIEICHHYIO JJs 3allOMMHAHMS 3HA4YECHUU
pa3nuuHbIX CJ0B. McCnoap3yst 3aKOHCIEKTUPOBAaHHBIE CBEICHMS, JIETY€ CO3/1aBaTh 3HAYMMBbIE
TBOpPYECKHE WJIM HAyYHbIE PaOOTHI, pa3IMuHble pedepaThl U CTAThH.

HyxHO yMeTh pa3ianyaTh KOHCHEKTHI M MPAaBUIBHO MCIOJb30BaTh Ty KaTErOpHUIO, KOTOpas
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Jy4Ille BCETO MOJXOAMT JJISl BHITIOJTHIEMOM paboThI.

Ilnan-koncnexm. TaxkoW BUA U3JOKEHHS Ha Oymare co3JaeTcsi Ha OCHOBE 3apaHee
COCTaBJIEHHOIO IUIaHA MaTepuanga, COCTOMT U3 OIPEAEICHHOIO KOJMYecTBa IIYHKTOB (C
3aroJIOBKaMM) U MOAINYHKTOB. B mpoliecce KOHCIIEKTHPOBaHMS Ka) bl 3aroJ0BOK pacKpbIBAETCS
— JIOTIOJIHSIETCS KOPOTKUM TEKCTOM, B KOHEYHOM MTOT€ IOJIy4aeTCsl CTPOMHBIN IJIaH-KOHCIEKT.
NMeHHO Takoll BapuaHT OoJibllIe BCETO MOAXOTUT JUIsl CPOYHOM MHOATOTOBKUM K IYOJIUYHOMY
BBICTYIUIEHHUIO WM ceMuHapy. EcTecTBeHHO, ueM mocienoBaTelibHee OyaeT MiiaH (€ro MyHKThI
JOJKHBI MaKCHMAaJIbHO PacKpblBaTh COJIEP’KAHUE), TEM CBs3aHHEE M IOJHOLIEHHEee OyneT Ball
noxia]. CrneuuaaucTbl peKOMEHIYIOT HalOJHATh IJIAHOBBIM KOHCIIEKT NMOMETKaMH, B KOTOPBIX
OyAyT yKa3aHbl BCE UCIIOJIb3yeMbl€ BaMU UCTOYHHUKH, TaK KaK CO BPEMEHEM TPYAHO BOCCTAHOBHUTH
WX TIO MTaMSITH.

Cxemamuyeckuii nian. 9Ta pa3HOBUIHOCTh KOHCIIEKTA BBITJISAUT TAaK: BCE IMYHKTHI IUIaHA
MIPE/ICTaBJICHbl B BHJIE BONPOCHUTEIBHBIX MPEIOKEHUHN, HA KOTOPbIE HY)KHO J1aTh OTBeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHE MOMETKM (2-3 MpeanoKeHus) MOJ KaXKJblil MyHKT BOIpoca.
Takoli KOHCIIEKT OTpa)kaeT CTPYKTYpy M BHYTPEHHIOIO B3aWMOCBS3b BCEX CBEACHMM U
CIOCOOCTBYET XOPOIIEMY YCBOECHUIO HH(POPMAIUH.

Texcmyanvuoiti  xoucnexkm. IlomoOHasi ¢dopMa U3IOXKEHHUS HACHIIIIEHHEE JPYyruX U
COCTaBJISIETCS M3 OTPHIBKOB M LUTAT caMoro ucToyHuka. K TekcTyalbHOMY KOHCIEKTY MOYHO
JIETKO MPUCOEIUHUTH IUIaH, TUO0 HANOJHUTH €r0 Pa3IMuYHbIMHU Te3ucaMH U TepMUHaMu. OH Jydlie
BCEro MOJXOAUT TeM, KTO HM3ydaeT HAayKy WM JUTepaTypy, IIe LUTaThl aBTOPOB BCEr/a Ba)kKHBI.
OnHako TaKOW KOHCHEKT COCTaBUTH HempocTo. HyXHO yMeTh MpaBWIBHO OTAETATH Hamboee
3HaYUMBbI€ IUTATHl TaKKUM 00pa3oM, YTOObI B WTOrE OHHU NI MpPEJCTaBICHHE O MaTepuaje B
LETIOM.

Temamuueckuui koncnekm. Takol cmoco0 3amucu WHOPMAIIMK CYIIECTBEHHO OTIMYACTCS
ot apyrux. CyTh ero — B OCBEUIEHHMHM KaKOTro-HMOYIb OINpPEAEIeHHOTO BONpPOCa; MPU 3TOM
HCIIOJIb3YETCSl HE OJIMH UCTOYHUK, 8 HECKOJIbKO. CoAepKaHne KaX0ro MaTepraia He OTPaKaeTcs,
BEJIb LI€JIb HE B 3TOM. TeMaTu4ecKuii KOHCIIEKT IOMOTaET JIy4llle JPYTUX aHAIU3UPOBATh 33 IaHHYIO
TEMY, pPacKpbIBaTh IOCTABJIICHHbIE BOMPOCHI M HM3y4aThb MX C pPa3HBIX CTOpoH. OnHako OyabTe
TOTOBBI K TOMY, YTO MPHUAETCS MepepadoTaTh HEMAJo JUTEPATyphbl ISl MOJHOTHI M LEIOCTHOCTU
KapTUHBI, TOJBKO B 3TOM clly4yae U3JI0kKeHHe OyeT 001agaTh BCEMH TOCTOMHCTBAMU.

C600600HbIIl. DTOT BUJ KOHCIIEKTa MpeAHa3HAueH Ui TeX, KTO YMEET MCIO0JIb30BaTh Ccpa3y
HECKOJIBKO c1ioco00B paboThl ¢ MaTepraioM. B HeM MOXeT coJepKaThCsl 4YTO YrOJHO — BBIMHCKH,
LUTaTHl, IJIAaH U MHOKECTBO TE€3UCOB. Bam moTpebyeTcsi ymMeHHe OBICTPO M JIAKOHUYHO H3JaraTh
COOCTBEHHYIO MBIC/Ib, paboTaTh C IJIAHOM, aBTOPCKUMHU IuTaramu. CyuTaercs, 4Tto MoJ00HOE
(bukcupoBaHUe CBEJICHUH SABIsIETCS Hanbosee EeTOCTHRIM U MOJTHOBECHBIM.

Texnuka cocmagnenusi KOHCneKma.

HeobxonmuMo mpocMOTpeTh MaTepual, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep,
MOHSATH, CIOKEH JIU OH, COJIEPKUT JIU HE3HAKOMbIE TEPMHUHBI;

CHOBa MpOYUTATh TEKCT U TIIATEIBHO MPOAHAIU3UPOBATh ero. Takas paboTa ¢ MmaTepuanioMm
JacT BO3MOXHOCTb OTJEIHTHh TIJIaBHOE OT BTOPOCTEHEHHOIO, pa3AeiauTh HHPOpPMAIMIO Ha
COCTaBJIAIOLIUE YAaCTH, PACIIOJIOKUTh €€ B HY’)KHOM HOPSJKE.

O003HaYUTh OCHOBHBIE MBICIIH TEKCTa, OHU Ha3bIBAIOTCS Te3ucaMu. VX MOXKHO 3aruChIBaTh
KaK yroJHO - IUTaTaMu (B Cllydae, €ClIM HYXXHO IepelaTh aBTOPCKYIHO MBICIL) JTHOO CBOUM
COOCTBEHHBIM CITIOCOOOM.

[Ipu xoncnexmuposanuu nexyuti pEKOMEHIYETCS TPUAECPKUBATHCS CIEAYIOUIUX OCHOBHBIX
MIpaBUIL:

1. He HauumHaTh 3amuchiBaTh MaTepuall C NEPBBIX CJIOB MpenojaBaTels, CcHadaia
HE00XO0AMMO BBICIYIIATh €r0 MBICIB J0 KOHIA U OCTapaThCsl MOHSTH €e.

2. Ilpuctynath K 3aldcl HYXHO B TOT MOMEHT, KOTrJa IpernojiaBareilb, 3aKaHYMBas
U3JI0’KEHNE OJTHOM MBICIIY, HAYNHAET €€ KOMMEHTHPOBATh.

3. B koHCHekTe 00513aTeNbHO BBLACISIOTCS OTIeNbHbBIe YacTu. Heo0xoauMo pasrpaHuunuBaTh
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3aroJIOBKH, MOJ[3ar0OJIOBKHU, BBIBOIbI, 000COOMSATH OAHY TEMY OT JApYroi. BriaeneHne MoKHO 1enaTh
MOTYEPKUBAHUEM, APYIHM LBETOM (TOJBKO HE CIEAyeT MpeBpaliaTh TEKCT B MECTPble KAPTHHKH).
PexomenyeTcst nenars OTCTYIBI U1 0003HaYeHUs a03aleB U MYHKTOB IJIaHa, TPOOEIbHbBIE CTPOKU
IUTSL OT/ACJCHUST OJJHOM MBICIH OT JIpYrou, Hymepamuto. Eciu ompenenenus, Gpopmynsl, npaBuia,
3aKOHBI B TEKCTE MOXHO C/IeNaTh 00Jiee 3aMETHBIMH, MX 3aKITI0YAIOT B PAMKY.

4. 3anmwcu HYXHO CO37aBaTh C HCIOJB30BAHUEM IPHHATHIX YCIOBHBIX 00O3HAYCHHIA.
KoHcrniektupys, 00s3aTeIbHO HEOOXOIUMO YHOTPEONsATh pa3HOOOpa3HbIe 3HAKW (WX HA3BIBAIOT
CHUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTelM M HAINPABIIOUINE CTPEIKH, BOCKIHUIATEIBHBIE H
BOIIPOCHUTEIIbHBIE 3HAKHU, coueTaHus PS (mocnecnoBue) u NB (oOparuts BHuManue). Hampumep,
CIIOBO «CII€ZIOBATE€IbHO» BBl MOXeTe OO0O03HAauuTh MareMarudeckol crpenkoir =>. Korga
BBIpa00OTaeTCS CBOM COOCTBEHHBIN 3HAKOBBIM HAOOP, CO3/1aBaTh KOHCIIEKT, a MOCJE U U3y4aThb €ro
OyneT mpoiie u ObIcTpee.

He nyxHno 3a0piBath 00 ab0OpeBHaTypax (COKpaIEHHBIX CJIOBaxX), 3HAKaX paBEHCTBA W
HEpaBEHCTBa, OOJIbIIIE U MEHBIIIE.

Bonpmiyto mosb3y A CO3AaHUsSl MPAaBHIBHOTO KOHCIIEKTa JArOT cokpamieHus. OmHako
MHOTHE CYHMTAIOT, YTO COKpAIICHWE THUIA «A-Tb» (Aymarb) W TOAOOHBIE WM HCIIOJIb30BaTh HE
CIIEyeT, TaK KaK BIOCIEICTBHH OOJBIIOE KOJMYECTBO BPEMEHH YXOIHWT Ha pacuIu(poBKy, a
YTeHUE KOHCIIEKTa HE JOJDKHO IPEPBIBATHCS TOCTOPOHHUMHU ACUCTBUSIMH WM Pa3MBIIIICHUSIMU.
Jlydqmre Bcero pas3paboTaTh COOCTBEHHYIO CHCTEMY COKpallleHHH U 0003HayaThb HMH BO BCEX
3alUCsX OJHM M Te )K€ ClioBa (M He 4To MHOe). Hampumep, cokpaimieHue «r-Tb» OyAeT Bcerjaa u
BE3I€ CIIOBOM «TOBOPHTHY, a O0JbIIas OykBa «P» — ciioBoM «paboTtay.

5. HyxHo u30eraTh CIOKHBIX U JJITUHHBIX PACCYXICHUH.

6. Ilpu KOHCHEKTUPOBAHUU Jy4YIlle MOJB30BATHCS MOBECTBOBATEIBHBIMU MPEATIOKEHUSIMH,
n30erarb caMOCTOSATENbHBIX BOMIPOCOB. BOompochl yMECTHBI Ha MOJISX KOHCIEKTA.

7. He nmyxHO crapaThcsi 3aMKCHpOBATH MaTepual JOCIOBHO, MPH 3TOM YacTO TepsieTcs
TJIaBHAsE MBIC/Ib, K TOMY JK€ TaKyl0 3aluch TPYAHO BeCTH. BTOpocTemneHHbIE ClI0OBa HYKHO
oTOpachIBaTh, 0€3 KOTOPHIX TJIaBHASI MBICIb HE TEPSIETCS.

8. Ecnu B NeKUMU BCTPEUAIOTCS HEMOHATHBIE TEPMUHBI, MOXXHO OCTaBUTh MECTO, a TOCIe
3aHSATUI YTOYHHUTH WX 3HAUYCHUE y IPeroaBaTes.

4.6 MeToauyeckue yKa3aHus MO MOAT0OTOBKE NMpe3eHTaluN

[Ipe3enTanus — 370 KpaTKoe HarjasAHOE U3JI0KEeHHE HH(OPMALIUHU 110 COIEPKAHUIO0 pabOTHI,
MpeACcTaBIeHHOE mocpeacTBoM nporpammbel Microsoft Office PowerPoint.

[Ipe3eHTanuss CONEPKUT OCHOBHBIC MOJIOKEHHUS, BHIHOCHMBIE Ha 3aluTy, Ipaduyeckuit
MaTepuaq — PUCYHKH, TaOMUIbl, AJITOPUTMBI M T.M., KOTOPBIE WUIIOCTPUPYIOT TPEIMET
UCCIIeIOBAHUSL.

[IpesenTanuss pabOTHl CIYKUT Ui YOEOUTENbHOCTH M HAarJIAIHOCTH MaTepuana,
BBIHOCHMOTO Ha 3aIllUTYy.

[Ipe3enTanus 10JKHA BKIIOYATh B ce0sl CEAYIOUIUE Pa3Iebl:

- TUTYNbHBIN JUCT npe3enTarmu (1 cnaiin);

- 11eJ1b UCCIIeIoBaHMsl, OOBEKT U IpeaAMeT uccienoBanus (1 cnaiin);

- QJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiina);

- TIOJIy4eHHbIE pe3yibTaThl UccleoBaHus (2-3 cnaiija);

- OCHOBHBIE BBIBOJIbI U TIPEIOKEHUS (2-3 crnaiiaa).

OOmiast CTpyKTypa MNpeACTaBIEHHOW Npe3eHTalluu JIOJDKHAa COOTBETCTBOBATH CTPYKTYpE
JOKJIa/1a.

[Ipu co3nanum Mpe3eHTauu ciIeayeT NPUAEPKUBATHCS CIETYIOMINX PEKOMEH Al

- mpudt - Times New Roman;

- pa3mep mpUQTa I 3ar0JIOBKOB - HE MeHee 32;

- pa3mep mpudTa s TeKCTa - He MeHee 28;
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- 1BeT U pasMmep mpudra, popmaTbl PUCYHKOB M TaONUIl JOJDKHBI OBITH MOJOOpaHBI TakK,
9YTOOBI BCE HAAMUCH, PUCYHKH U TaOJIHIIBI OTYETIUBO MPOCMATPUBAINCH HA CIIAiE.

4.7 MeToauueckne yKa3aHus 10 MOAr0OTOBKe 00y4alomierocsi K 3k3amMeHy (3avery)

[ToaroroBka K ’K3aMeHy (3a4eTy) COCOOCTBYET 3aKpPEIUICHUIO, YIIIYOJIEeHUIO U 0000I1IEHNIO
3HaHUH, MOJIy4aeMbIX, B IIPOLIECCE OOYUEHUS, a TAK)KE MPUMEHEHHIO UX K PEIICHHIO MPAKTHYECKUX
3amad. ['OTOBSCH K DK3aMeEHy (3a4ery), OOYyYaroIIHiics JIMKBUIMPYET HMMEIOIIHECS MPOOeIbl B
3HAHUSX, YTIyOIIeT, CHCTEMAaTU3UPYET U YIIOPSII0YHBAECT CBOM 3HAHMS.

[ToaroroBka K 3K3aMeHy (3a4€Ty) COCTOUT U3 JBYX B3aUMOCBSI3aHHBIX JTAIOB.

[lepBBIii — cucTeMaTH4eCKUM TpyAd Ha NPOTSHKEHMM Y4eOHOTo IepHoja HU3ydeHUs
JUCHMIUIMHBI, OXBaTbIBalOLIUMN Bce (OpMbI Yy4eOHOro Tmpolecca: JEeKIUH, HU3ydeHUe U
KOHCTIEKTHPOBAaHHE PEKOMEHIOBAaHHOH JINTEPATyphl, aKTUBHOE y4acTHE B CEMHUHAPCKUX 3aHATHUSIX,
BBITIOJTHEHUE 33/IaHUl Ha TPAKTHUECKUX 3aHATUAX, BEICHHE CAMOCTOSTENILHOW pabOTHI TIO
MPEUI0KEHHBIM TEMaM.

Btopoit — moaroToBka HEMOCPEACTBEHHO Tepen dk3aMeHOM (3adeTom). OHa MO3BOJISIET
oOyyJaromemycsi 3a CpaBHUTEIILHO KOPOTKHIA OTPE30K BPEMEHH MOBTOPUTH M3yYCHHBIN MaTeprail u
JydYIlie MOHSATh OCHOBHBIC TOHATHS. BakHeWmmM y4eOHBIM TOCOOMEM Ha 3TOM dTare padoTHI
SIBIISIETCSI COOCTBEHHBIN KOHCIEKT MPOCTYIIAHHBIX JIEKIHH, CAMOCTOSITETPHO MPOPA0OTaHHBIX TeM
Kypca, BHITIOJTHEHHBIX TPAKTHYECKUX PadoT.

OrpoMHYI0 pOJb B YCHEIIHOW IOATOTOBKE K JK3aMeHY (3adeTy) HWrpaeT MpaBHIIbHAS
opraHu3aisi TOJArOTOBKM K HeMy. PekoMeHayercsi MpH TOATOTOBKE K JK3aMEHY OMHUpAThCs Ha
CHEAYIONIUH IJIaH:

—MPOCMOTPETh MIpPOTpaMMy Kypca, C LENbl0 BbIBIEHUS HauOojiee NpPOOIEMHBIX TeM,
BOIIPOCOB, KOTOPBbIE MOT'YT BBI3BAaTh TPYJHOCTH IMPH MOATOTOBKE K 3K3aMEHY (3aueTy);

—MpopeuIaTh TECTOBbIE U TUIOBBIE 33JaHUs, TPEIOKEHHBIE B (POHIE OIICHOYHBIX CPEJICTB.

[Ipy BBHIMONHEHUH 3TUX MYHKTOB OOYYaIOUIMNCA MOJIYYUT BO3MOXKHOCTH OLIEHHUTH CBOM
3HAaHMUS W HABBIKM MO MPOCIYIIAHHOW NUCHUIUIMHE M COPUEHTUPOBATHCS MpPU TIAHUPOBAHUU
00BeMa ITOATOTOBKU.

[ToaroToBKy Mo KaXIOMy BONpPOCY CIEAyeT HadaTb C O3HAKOMHUTEIBHOTO UTEHHS
COOTBETCTBYIOIIEH IIaBbl UM Maparpada CBOero KOHCIEKTa, nocodusi, yueonuka. Ilo cnpaBounoit
nutepatype Wi VHTepHEeT-UCTOUYHUKAM CIEeyeT YTOUHUTH OIpe/IeleHHs] TEPMUHOB U BBIIUCATDH
UX Ha OTIENbHBIN JucT. Jlanee He0OX0AMMO MEPEXOAUTh K TIIATEIbHON MPOpaboTKe COAEp KAHUS:
MOAYEPKHYTH OT/EIbHBIC MBICIH U (PparMeHThl, pa3IMuYHbIMU 3HAKaMU BBIJICIUTH CaMO€ IJIaBHOE.

[Ipu moAroToBKE K 9K3aMEHY (3a4eTy) ciaeayeT MOMHUTh, 4YTO opMat sKk3aMeHa (3auera) He
na€T BO3MOXKHOCTH JJII MHOTOCJOBHBIX BbICTyIUieHUH. [loaTromy oOyuaromuiicss JOJKEH yMeThb
u3Naratb MaTepuai KpaTko, COAEPKaTeIbHO U MO CYIIECTBY Bompoca. PekoMeHayeTcs: cCoCTaBIsuTh
IUIaH OTBETa, yAelsis HeoOX0JMMOe BHUMAHHE KaK TEOPETUYECKHM acleKTaM MpoOJieMbl, TaKk U
npuKiIagHeIM. OTBET A0JDKEH ObITh I0Ka3aTeIbHBIM MO COACPKAHUIO U YOSAUTENbHBIM IO (hopme.

5 Meroauyeckue YKa3aHMsl /Ui OOYy4alOIIUXCS 10 OPraHU3allMd U TNPOBeIeHHIO
00y4yeHHsI B MHTEPAKTUBHBIX (popmax

Jlekuus-0ecena - TUANTOTHYECKUNM METOJ HM3JIO0XKEHHS W YCBOCHHS y4eOHOTO Marepuana.
Jlexmusi-6eceqa MO3BOJSET C MOMOIIBIO CHCTEMBI BOIIPOCOB, YMENON MX MOCTaHOBKU U MCKYCHOTO
MOJJIep>KaHusl TManora BO3AeWCTBOBATh KaK Ha CO3HAHHE, TaK M Ha TOJCO3HAHHE O0yJaroIuxcs,
Hay4YuTh UX caMokoppekuuu. [IpoBeneHme nekunun-oecepl MpeanoiaraeT HaTuyre OnpeIeIeHHOTO
oObema 3HaHUI 00 M3ydyaeMOM Marepualie M CBs3u ¢ HUM. Jlekmusa-Oecena moMoraetT moOyauTh
oOydaronuxcs K akTyalu3allid UMEIOLIUXCs 3HAHWM, BOBIEYh UX B MPOIECC CAMOCTOSITENBHBIX
Pa3MBIILIECHUH, B 9BPUCTUYECKUH, TBOPUECKUI MpoIlecC MOMyIeHHs] HOBBIX 3HAHUH; CIIOCOOCTBYET
AKTUBHM3ALIMH [I03HABATEIILHON JICATEIbHOCTH, BOBIIEKAECT B MAKCUMAaJIbHbIN MBICIIMTCIIbHBIN ITOUCK,
C LENbI0 pa3pelieHus MPOTUBOPEUHA, MOABOIUT K CAMOCTOSITENIbHOMY ()OPMUPOBAHUIO BHIBOJIOB U
0000111eHIH, CO3/TaeT YCIOBUS JJIsl OTIEPATUBHOTO YIIPABIEHUS MPOIIECCOM MO3HAHMSL.
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[To Ha3Ha4YeHUIO B y4eOHOM MPOIIECCE BBIACISAIOT CIEIYIOLINE BHIbI JEKIIMU-0eceIpbl:

- BBOJIHBIE MJIM BCTYIUTEIbHBIC (OpPraHU3YIOIINE);

- COOOIIEHNS HOBBIX 3HAHUI;

- 3aKPEIUIAIOIIHE.

BBognas nekums-Oecena MPOBOIUTCS B Hayale JEKIHMOHHOTO 3aHATHA. C ee MoMOIIbio
o0ecrieynBaeTcsl ICUXOJIOTHIECKasi HACTPOHKa 0OyJaromuXcsi Ha BOCIPHUATHE M YCBOGHUE HOBOTO
MaTepuana. becema crocoOCTBYeT NMOHMMAaHMIO 3HAYEHHS IMPENCTOsANIeH paboTbl, (GopmMupyer
MIPEJCTABICHHS O €€ COJeP KaHuu, crenuduke u 0COOEHHOCTSIX.

Coo6menust HOBBIX 3HaHMA. CTpouTtcs B (popMe BOIMPOCOB M OTBETOB MPEUMYIIECTBEHHO
NpH aHaJdu3e MPOYUTAHHBIX TEKCTOB, 3alIOMHUHAHWU OTBETOB (KaTEXM3MUYECKas); CIOCOOCTBYET
MOJIBEZICHUIO OOYYAIOIIMXCS 32 CUET yMENO MOCTaBJICHHBIX BOMPOCOB, MMEIOUIMXCS 3HAHUU W
KHU3HEHHOTO OTIBITAa, K YCBOCHHIO HOBBIX 3HaHWHU, (POPMYTUPOBAHUIO MOHATHH, PEIICHHUIO 33Jad;
CO3/1aeT CyOBEKTHBHOE BIIEYATIICHNE, YTO OOYJAIOUINIICS caM C/Ieall OTKPBITHE, PO MyTh OT
MPAaKTUKA K HAYYHOH MCTHHE.

3akperuiioniie  JeKIUH-Oecebl TPUMEHSIOTCS ISl 3aKpeIuieHusi, 0000meHus u
cucTeMaTu3auu 3HaHuil. OQPGEeKTUBHOCTH Oecelbl 3aBUCUT OT TIIATEIbHON MOJATOTOBKU
MperoIaBaTelis, MPOAYMAHHOCTH M Tpo(ecCHOHAIBHOW (HOPMYITHPOBKH BOMPOCOB B UYETKOU
MMOCTaHOBKE, WX JIOTHUECKOW TIOCIIeOBATEIILHOCTH. BOMPOCH JOKHBI pa3BUBAaTh BCE BHIBI
MBIIIUTCHUS, OO0ECIeYnBaTh JIOTHYECKYI0 (OpPMY MBINUICHUS (BECh CHEKTP MBICIHTEIBHBIX
JEWCTBUI ), COOTBETCTBOBATh YPOBHIO Pa3BUTHS 00YUAIOIIUXCS; CO CTOPOHBI 00YYAIOIIMXCS OTBETHI
JOJDKHBI OBITH OCO3HAHHBIMHU U apTyMEHTHPOBAHHBIMH, MTOJHBIMU, TOYHBIMH, SICHBIMH, TTPABHIIEHO
chOopMyIUPOBAHHBIMH.

Jlekuus-qucKyccus ABIIAETCS Pa3HOBUHOCTHIO JeKIUu-0ecepl. Jlexnus-
JMCKycCUs - METOJl OOy4eHHs, OCHOBAHHbIII Ha OOMEHEe MHEHUSIMHU I0 ONPEICIIEHHON TeMaTHKe.
Bricka3biBaeMass B Xoj€ OOCYXKJEHHS TOYKa 3pEHHs OOy4yaromlerocs MOXKET OTpakaTb KaK €ro
coOCTBEHHOE MHEHHE, TaK U ONMHUPATHCSl HA MHEHUE APYTUX JIML. XOPOIIO NMPOBEAECHHAs TUCKYCCUS
y4uT 6oJiee riIy00KOMYy NOHMMAHMIO MPOOIeMbl, YMEHUIO 3aIIUIIATh CBOIO MO3UIINIO, HO CUUTAThHCS
C MHEHHEM JIpyrux. Mcnonap30BaTh AUCKYCCHIO B Y4eOHOM IIpOIECcCe 11eTIecCO00pa3HO B TOM ClIydae,
Korja oOyyaroniiecs: 00J1aa0T 3HAUUTEIbHOU CTEIIEHBIO CAMOCTOSITEIbHOCTH MBIILIICHUS, YMEIOT
apryMeHTHPOBAaTh, J0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOYKY 3peHHs. K MpoBeAeHHIO JEKIMH-
JMCKYCCHUU 00Yy4JaroIUXCcsi HE0OXOAUMO MOAroToBUTh. OOyuaroniuecs A0KHBI 3HATh 3apaHee TeMy
oOCyXKJeHHs; IPeI0OKEHHbIE JUIsl AUCKYCCHUU BOIIPOCHI; PEKOMEHAYEMYIO JUTEpaTypy MO TeMe U
BOIIPOCaM, MPEUIOKEHHBIM JUIsl OOCYXKIIEHUs; paclucaHue KOHCYIbTALUNA C MpernoaaBaTesiMu;
OCHOBHBIE TpeOOBaHUS KYJIbTYpbl CIOpa, TPEOOBAaHUS K YYaCTHUKAM TUCKYCCHM (O3HAKOMUTHCS C
Pa3IMYHBIMU TOYKAMU 3pEHUS Ha 00BSABICHHYIO TEMY CIIOPa, OIPEIEIUTh COOCTBEHHYIO MO3UIIHIO).
CyliiecTBEHHBIM MOMEHTOM Y4YeOHOW JUCKYCCHM SIBIISIETCS €€ KpuTudeckuil pasdop. s storo
MOABOJISITCS UTOTH 3aHIATUN, aHATM3UPYIOTCSI BBIBOJIBI, K KOTOPBIM NPUIIUTA YYaCTHUKU TUCKYCCHUU,
MOAYEPKUBAIOTCS OCHOBHBIE MOMEHTHI TMPABUIBHOTO TMOHUMAHUS MPOOJIEMBI, MOKAa3bIBAIOTCS
JIO’)KHOCTh, OIIMOOYHOCTH BBICKA3bIBAHUM, HECOCTOATEIBHOCTh OTHENbHBIX Mo3utmil. I[logpodHo
paccMaTpuBalOTCsA BBICTYIJICHHUS IMOJIEMUCTOB, OLIEHUBAIOTCA MX YMEHHE OTBEYaTh Ha BOMPOCHI,
MIPABUIBLHOCTh YIIOTPEOICHHS MOHATUH, UCIIOJIB30BaHUE IPUEMOB JIOKA3aTeIbCTB U OMPOBEPKEHUH,
JAl0TC PEKOMEHJAlMK 10 JajJbHEeWIIeMy COBEPILIEHCTBOBAHUIO IOJIEMHUUYECKHMX HABBIKOB U
YMEHUM.

Pafora B MajbIX rpynmax - 370 0JiHa U3 CaMbIX MOMYJISIPHBIX CTPATEruii, Tak Kak OHa JaeT
BCeM OOyyaromuMcsi (B TOM YHCJIE€ U CTECHUTENIbHBIM) BO3MOXKHOCTh y4acTBOBaTh B paloTe,
IIPAKTUKOBAaTh HABBIKM COTPYJHMYECTBA, MEXKJIMYHOCTHOTO OOMIEHUS (B YaCTHOCTH, yMEHHE
aKTHBHO CIylIaTh, BbIpabaThIBaTh 00lee MHEHME, pa3peliaTh BO3HHKAroOIIUe pasHoriacusi). Bee
3TO 4YacTo OBIBAET HEBO3MOXKHO B OOJIBIIOM KOJUIEKTHBE. [IpM opranuzamuu rpymnmnoBoil paboThl,
cienayer oOpamaTb BHUMaHHE Ha clenyroliue ee acnekTsl. HyxkHO yOeauTbes, uTo ydariuecs
o0nagaloT 3HAHUAMU U YMEHMSIMH, HEOOXOJWMBIMM JUIS BBINIOJHEHHS TPYNIIOBOTO 3aJaHusl.
HexBaTka 3HaHMII 04eHb CKOpO JacT 0 cebe 3HATh - ydyallhecs He CTaHyT NpHiiaraTth yCHJIAN IS
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BBITNIOJTHEHUS 331aHus. Hano crapaThest crenats CBOM MHCTPYKIIMM MaKCUMallbHO YeTKUMH. Hamo
MPEJOCTABIATh TPYIIE JOCTATOYHO BPEMEHH Ha BBITIOJIHEHHE 33 JaHNUS.

Jlenenne oOyJaromuxcsi Ha TPYIIBI — 3TO BAKHBIM MOMEHT B OpraHM3alyu paboThl B MaJIbIX
rpynnax. Crnoco0oB JeineHrne 0O0Yy4arolMXCsi Ha TPYNNbl CYIIECTBYET MHOKECTBO, U OHHM B
3HAYUTEIBHOM CTETIEHH OTPENEeNAIOT TO, Kak OyAeT MpoTeKaTh JalbHelmas padora B rpyme, 1 Ha
KaKOH pe3yJbTaT 3Ta IPyIa BEIAICT.

Pexomenarmu o opranu3anuy padboThl B MaJIbIX TpyHIax:

—HEeJb3s MPUHYKIATH K 00111ei padoTe 00yJaromuxcs, KOTOpbIe HE XOTAT BMecTe paboTarh;

—CJelyeT pa3pelnTh paboTaTh HHANBUIYAIBHO 00ydJalomeMycs, KOTOPhI X04eT paboTaTh
OJINH;

—HeNb3sl TpeOoBaTh B ayTUTOPHH aOCOJIOTHON THIIMHBI, TaK KaK OOydJaromuecs: TOJHKHBI
0OMEHSThCS MHEHUSIMHU, TIPEXKIE YeM MPEICTABUTh CIIPOYKT» COBMECTHOTO TPY/Ia.

[enoBast Murpa - cpeJCTBO MOJEIUPOBAHUS Pa3HOOOPA3HBIX YCIOBHH IpodeccnoHanbHOM
JEATeNbHOCTH (BKJIIOYAsh IKCTPEMalibHBbIE) METOJOM TIOMCKa HOBBIX CIIOCOOOB €€ BBINOJHEHUSI.
JlenoBas urpa siBisieTcs MeToJ oM 3((eKTUBHOTO OOy4YeHHs], MTOCKOJIbKY CHHUMAeT MPOTUBOPEUHS
MEXIy aOCTpakTHBIM XapakTepoM y4eOHOW JUCHHMIUIMHBI W  pPEATbHBIM  XapaKTepoM
npodeccuoHaNbHOU neaTenbHOCTH. CyliecTByeT MHOTO Ha3BaHWM W Pa3HOBHJIHOCTEH JCIIOBBIX
UTp, KOTOPBIE MOTYT OTJIMYAaThCS METOJUKOW TPOBEACHHUS ¥ TOCTaBICHHBIMH IEISIMU:
IMIAKTHYECKHE W YIPABICHYECKHE WIPHI, POJIEBBIE WIPHI, IMPOOIEMHO-OPHEHTHPOBAHHBIE,
OpraHU3aIMOHHO-IEITeTPHOCTHBIC UTPHI U JIP.

JlenoBast wWrpa, B OCHOBE KOTOPOH JIGKHT WMHUTAIMOHHAS MOJIENb COIMAIhHO-
SKOHOMHUYECKOTO 00BEKTa MIIM KaKOTO-T1M00 BUAA TPOPECCHOHATIBHON NEATEIbHOCTH, MOXKET OBIThH
MpHU3HAaHA OJHUM U3 CaMBIX PE3yJIbTAaTHUBHBIX, HO U CaAMbIX CJIOXHBIX B pa3paboTKe U MPUMEHEHUU
METOJIOM O0yUYCHHUSI.

[IpumeHeHue NeoBbIX UTP PEKOMEHIYETCs B IIEJIsX:

- Pa3BUTHSI HABBIKOB aHAJIN3a U KPUTHUECKOTO MBILICHHUS;

- Pa3BUTHSI HABBIKOB MPO(ECCHOHATbHBIX KOMMYHHUKAIIHIA;

- Pa3BUTHS YyBCTBA OTBETCTBEHHOCTH 3a MOCJEICTBUS IPUHUMAEMBbIX PELICHUM;

- OTpabOTKM THUIIOBBIX CXEM BBIPAOOTKM YIPABIECHUYECKUX pEIICHUNH B MPOOIEMHBIX
CUTYaIUsIX;

- Pa3BUTHS TBOPUECKOTO MBIILICHUS;

- Pa3BUTHSI HABBIKOB pa0OTHI B KOMaH/IE.

[Ipy npUMeHEHHH [ENOBBIX WIP CIEAYeT YUYWUTHIBaTh OPraHU3alMOHHO-BPEMEHHBIE
OTpaHMYEHUS M YCJIOBHS, B KOTOPBIX MPOTEKaeT y4eOHbIN mporecc. Tak, B 3aBUCUMOCTU OT
CIIOHOCTH MOJENUPYeMoro oOBEKTa WM UMUTHPYEMOW [EATENbHOCTH, a Takke maciTabda
paccMatpuBaeMbIX mpoOsneM, TpeOoBaHUN K OQOPMIICHHIO U TPEICTABICHHUIO PE3YyJbTaTOB
MIPOBEJICHUE JIEJIOBOM UTPBI MOXKET MOTPEOOBATH OT 4—6 4acOB 10 HECKOJIBKHX JHEH.

JlenoBas urpa MoxeT ObITh CKOHCTPYHpPOBaHa Kak B LEsIX (GOPMUPOBAHHUS, TaK U B LENSIX
OIICHKH KOMIETEHIUH, TpeOyeMbIX B KOHKPETHON MPOdEeCCHOHANBHON AEITEIbHOCTH, T. €. MOXKET
BBICTYNaTh U METOJOM OOy4YeHUSsI, M OLIEHOYHBIM CPEJICTBOM.

JIaHHBIM METOJ| XapaKTepu3yeTcsi BHICOKON CTENEeHbI0O aKTUBHOCTU M MHTEPAKTUBHOCTH B
y4eOHOi1 rpyme 1 mo3TomMy TpedyeT 0coObIX OX010B K OPraHu3aIuK IPYMNIOBONA pabOTHI.

Jagum HanboJsee BaXKHbIE MOSCHEHUs MO OTJENIbHBIM dTarnaM pa3paboTKH, OpraHu3aluu 1
BHEPEHMS JIEIOBOM MI'PbI B yUEOHBIH Mporecc.

1. Tema nmenoBoil Wrpsl Bcerja CBA3BIBAaETCS C M3ydaeMoi mpeaMmeTHoi obusactbro. OHa
MOJKET OBITh KOHKPETHOH, 3aJJaHHON aBTOPOM-pa3pabOTUUKOM, a MOXKET ObITh MpeIokKeHa Mocie
COBMECTHOTO OOCYXXJEeHHs B TpyIIe, Korja NpenojaBaTelb HCHOJIb3YeT «KOHTYPHYIO» HIDY,
MO3BOJISIONIYI0 M3Y4YMTh W PEUIMTh HHTepecyronlylo mnpobiaemy. Tema urpsl AoKHA OBITH
copMyIIMpOBaHa MOHITHO, OJHO3HAYHO U 1O BO3MOXKHOCTU KpaTKO (0COOEHHO 3TO Kacaercs ee
Ha3BaHMUS).

2. IIpu nocraHoBke 1eneil pa3paboTyrKaM HE0OXOIUMO OTIPEIENIUTh!
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— Ha3HaueHWe Urpsl (yueOHOE, UCCIEeN0BATENIbCKOE, IPOEKTUPOBOYHOE, aTTECTALIMOHHOE U
T. 1.);

— YYaCTHUKOB MUIPbI;

— IIOCTaBJICHHbIE 3a/]auu;

— OKUJJaeMbl€ PE3YJIbTATHI.

Heo0xoauMo paznuuaTh yaeOHbIE IETTH UTPhI (KOTOPBIE CTABHT MEpe]] COO0H PYKOBOIUTENH
UIpPbI) U LENU ACUCTBUN €€ YYaCTHUKOB MCXOJSl M3 UTpoBBIX poseil. [Ipumepom yueOHbIX 1ieneit
MOXKET OBITh TNPOBEPKA YPOBHSA IOJATOTOBICHHOCTH JOJDKHOCTHBIX JIMII M €r0 COOTBETCTBHUS
OTPEJIEIEHHOMY BUAY IPOU3BOJICTBEHHON AEATEIbHOCTH.

3. Onucanue MOJAETUPYEMOro OOBEKTa MOKET ObITh OCYILECTBIEHO C pPa3HON CTENEHbIO
JIeTaTN3allii, HO OCHOBHBIE XapaKTEPUCTUKHU U MapaMeTpbl MOJIENHN, & TaKXKe UCXOIHbIE YCIOBUS €€
(YHKIIMOHUPOBAHUS TOJKHBI OBbITH N3HAYAJIBHO ONPEIEICHBI.

4. CocraB y4aCTHMKOB MI'Pbl M UX KOJMYECTBO 3aBUCAT OT aHAIM3UPYEeMOU MpoOiIemMbl U
nenei. YpoBeHb YYaCTHHKOB HUIpbhI, chepa MX MPAKTHUECKOW NEATETbHOCTH W CHEIUaIn3alus
JIOJIKHBI COOTBETCTBOBATh YPOBHIO, HA KOTOPOM cJeAyeT pemarh npodieMy. KoianuectBo koMaHn
TECHO CBSI3aHO C POJIEBBIM COCTaBOM YYAaCTHHUKOB HUIPBI, KOTOPBHI MOAPOOHO OMUCHIBAETCS B
CIICHapUH.

5. PernaMeHT Wrpbl OmNpeaesseTcss €e MPOJODKUTENbHOCThIO M KOJIMYECTBOM JTAloB, a
TaK)Ke€ UX CJIOKHOCTBIO C TOUKH 3PEHUS MPUHUMAEMBIX PELICHUIL.

6. CueHapuil JeJIOBOM HWIrpbl BKIIOYACT PA3BEPHYTOE M3IOKEHHUE CYIIHOCTH WIPHI, €€
coJiep’KaHue, JIOTHYECKYI0 MOCIE0BaTeIbHOCTh UTPOBBIX ITAMOB, a TAK)KE BOMPOCHI, CBSI3aHHBIE C
YIPAaBJIEHUEM UTPOU.

JlatoTcst moipoOHBIE OTIMCAHUSI COCTaBa POJICH, XapaKTEPUCTHKA POJICBOM NEATEITLHOCTH, a
TaKke (QopMHpyeTcs cHucTeMa NpOONIEMHBIX CHUTyauuid. B 3akimouuTenbHOM 4YacTH clieHapus
IIPUBOSATCS IPABUIIA UTPBI, BKIIOYAIOIIKE:

— MOCJIEI0BATENILHOCTh XOJI0B YYACTHUKOB;

— NPU3HAK OKOHYAHUs JTana;

— NPU3HAK OKOHYAHUS UIPHI;

— C1I0CcO0 OmnpeAeseHus Pe3yIbTaTOB UTPHI;

— (opMy U CTENEeHb B3aUMOJEHCTBUS y4aCTHUKOB.

7. Pa3zpaboTka CHCTEMBbI OLICHOK MIPOBOM JEATENIBHOCTM W CHCTEMbl MOTHBAlMU
yyacTHMKOB. [lpu rpynmoBOM OLIGHMBAaHMM YYaCTHMKOB JICJIOBOM WIpBl, HpPEXae BCEro,
HE00X0AUMO OLICHUBATH!

1) kauecTBO U 3(HEKTUBHOCTH BRIPAOOTAHHOTO PEIICHHUS:

— MpE/ICTaBJIEHUE PEILIEHHs K 3aJaHHOMY CPOKY (yCTaHAaBIMBAETCS JIUMUT BPEMEHH);

— HMCII0JIb30BaHKE IPU BbIPaOOTKE pEeLICHUH PEKOMEHIyeMBbIX IPUEMOB, CII0COO0B, METO/JIOB;

— HaJIM4YUe B IPUHATHIX PEIIEHUSIX 3JIEMEHTOB HOBU3HBI, OPUIMHATIBHOCTH;

— y4eT OrpaHUYEHUl;

— palMOHAIIBHOCTh PUHSATOTO PEILECHMUS;

2) MEXTPYIIIOBOE B3aUMO/ICHCTBUS YIACTHUKOB JIEJIOBOM UIPHI:

— CKOPOCTb IIPUHATHS PELICHU;

— KOJINYECTBO U Ka4ECTBO BHECEHHBIX PELICHUN JPYTHUMH UI'POBBIMM IPYNIIAMY;

— apryMEHTHUPOBAHHOCTb 3aIUThHl CBOMX PEIICHUN;

3) B3auMoO/JIeicTBHE YUaCTHUKOB UI'Pbl BHYTPU UTPOBBIX I'PYIII:

— «BHYTPEHHUEY MOOLIPEHMUS;

— HayuciaeHue OOHycOoB W IITpadoB 3a BBHIMOJHEHUE (JOCPOYHOE BBINOJIHEHHE,
HEBBINOJIHEHNE) PEIICHUS K 33JaHHOMY CPOKY;

— B3aUMOJICWCTBUE UI'POBOM TPYIIIBI IIPU MOMCKE OOHAPYKEHUS OLIMOOK B pellIeHHH;

4) B3aMMOJAEHCTBHE YYAaCTHUKOB JI€JIOBOM WIPbl C MPOrpaMMHBIM M TEXHUYECKUM
o0ecrieyeHueM:

— COOMI0ZICHNE MHCTPYKIHI 110 paboTe ¢ MporpaMMHBIM 00eCIIeYeHUEM JICIIOBOU UTPHI;
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— YMEHHE COCTABJISITh MYIbTUMEIUNHBIC PE3CHTAIUY;

5) MMYHOCTHBIE KayecTBAa YYaCTHUKOB JIEJIOBOW UTPhL. DTO HamOoJiee CIOXKHBIA BOMPOC,
CBSI3aHHBIHN C pa3pabOTKON CUCTEM OIICHUBAHUSL.

[Ipy 5TOM MOXXHO OIIEHHUBATH CJEAYIOIIME JIMYHOCTHBIE AaCHEeKThl JEATEIHbHOCTH
YYaCTHUKOB:

— DJpPYAMPOBAHHOCTh U TMPUHIMUIHAILHOCTH (OIEHMBAIOTCS Ha JTanax oOCYXICHHS
pelIeHui);

— YMEHHE apryMEHTHUPOBaTh CBOU PEIICHUS W OTCTAaMBaTh MX Ha 3Tamax OOCYXICHHs
peuieHui;

— YMEHHE MPUHUMATh PEIICHUs] B KOHMIUKTHONW CUTYallMH, apTyMEHTHPOBAHHO 3alllUIIATh
CBOU PEIICHUSI, KPUTHKOBATh PEIICHHUS IPYTUX U CAMOMY aJIeKBAaTHO BOCIIPUHUMATH KPUTHUKY.

[Topsimok mpoBeIeHUst UTPBI OTIPEIETISET:

— perjlaMeHT UTPHI;

— cnoco6 popmMHpoBaHUS TPYII;

— ATAITHOCTh UTPOBOM MPOIIEAYPHI;

— 3aJIaHU€ UCXOJIHBIX JIAHHBIX;

— 00paboTKy nH(pOpMaLUK;

— HOJIBEJICHHE UTOTOB;

— aHaJIu3 pe3yJabTaTOB UIPHI;

— CHCTEMY MOTHBAIIUN YYACTHUKOB UTPHI.

HNuTepakTHBHOE pelleHHe 3aJa4 — 3TO TAaK)KE€ METOJ MOJEpaliH, MPU KOTOPOM MpH
pelleHny 3ajjad NMPUHUMAIOT ydacTue Bce oOydaroliuecss IMoJ PYKOBOJICTBOM IpernojiaBaTes-
MozepaTopa. B pesynbrare mnosydaercss yriyOJeHHOE MO3HaHHE OOYYalomIMMUCA METOAUKHU
pelieHrs TUIMOBBIX Mpo(eCcCHOHANbHBIX 3aJad. B mpoliecce MHTEpAaKTUBHOIO pELIEHUs 3ajauu
o0yyarouuMcsl 1aeTcsi BO3MOYKHOCTh MPEANOJIOKUTh MOCIEAYIOMIMA alrOpuT™M U pPe3ylbTaT ee
pemienus. IIpumeHeHne Ha mnpakThke OOyUeHHsS MeETOJla HWHTEPAaKTUBHOTO peUIeHUS 3aaady
MO3BOJISIET pa3BUBATh Y 00y4YalOIUXCsl CHOCOOHOCTh MPOTHO3UPOBAHUS U TUIAHUPOBAHUS PELICHUS
npodecCHOHANBHBIX 3a71a4.

Pemenne keiica (case study) - Merox oOydeHus, MNpeaHA3HAYECHHBIA IS
COBEPUICHCTBOBAHUS HABBIKOB U MOJYYEHHs OMBITA B CIEAYIOIIUX OOJACTSIX: BBIIBICHUE, OTOOD U
peuieHue mpobiemM; pabota ¢ HHPOpMaNUeil - OCMBICICHUE 3HAYCHMs JeTajlel, OMHCAHHBIX B
CUTyallMd; aHaJu3 W CHHTE3 HHPOpPMAIMM U apryMEeHTOB; paboTa C MPEANOJIOKEHUSIMH U
3aKJIIOUEHUSIMU; OLIGHKAa ajlbTepHATUB; MPUHATHE PEUICHH; ClyllaHhe W NOHHUMaHUE APYTUX
JIIOJIeH - HaBBIKH TPYIIIOBON PabOTHI.

HenocpencrBennast 1esib Metoaa case-Study — COBMECTHBIMH YCUITUSMU TPYIIIbI CTYCHTOB
MPOAHAJIN3UPOBATh CHUTYAllUI0 — Case, BO3HUKAIOUIYIO MPH KOHKPETHOM TMOJOXKEHUH MAeN, U
BBIPA0OTATh MPAKTHUECKOE PEIIeHNe; OKOHYaHHUE MpoIlecca — OIEHKA MPENIOKEHHBIX aITOPUTMOB
1 BBIOOD JIY4IlIEro B KOHTEKCTE MOCTABICHHON MPOOIEMBI.

Merton case-study COCTOUT U3 CIEIYIONIUX 3TANOB:

- 03HaKOMJICHHE CTYJICHTOB C TEKCTOM KeHca;

- aHaJIN3 Keiica;

- opranuzanus oOCyKJIeHHs Keiica, TUCKYCCUU, TTPE3CHTAIINH;

- OLICHMBAHUE YYaCTHUKOB JIUCKYCCHUH;

- TI0JIB€/ICHUE UTOTOB TUCKYCCHUHU.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Keiica M MOCIEAYIOIIMI aHaliu3 Keiica ydaiie BCEro
OCYILIECTBIISIOTCSL 32 HECKOJBKO JHEH A0 ero oOCYXACHUS U PEean3yIOTCS KaK CaMOCTOSATeIbHas
paboTa CTy/IEeHTOB; MPU 3TOM BpeMs, OTBOAMMOE Ha TOJATOTOBKY, ONPEAETseTCS BUIOM Keiica, ero
00BEMOM U CIIOKHOCTBIO.

MaxkcuMmanbHasi ToJib3a U3 pabOThl HaJ KelicamMu OyneT M3BJeueHa B TOM Ciydae, eciiu
CTYACHTHI TPU MPEIBAPUTETHLHOM 3HAKOMCTBE C HUMH OYAYT MPUICPKUBATHCS CHCTEMATHIECKOTO
MOJIX0/1a K UX aHAJIM3y, OCHOBHBIE IAr'M KOTOPOTO MPECTaBICHbI HIKE:
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1. BeImumuTe U3 COOTBETCTBYIOLIUX Pa3AeioB YUeOHOW JTUCIMIUIMHBI KITIOUEBBIC UICH, JUIS
TOTO, YTOOBI OCBEXKHUTH B MAMITH TEOPETUYECKHE KOHIEMIIUU U TIOJX0 b, KOTOpble Bam mpeacTout
HCIIOJIb30BATh IIPU aHAJIM3E Kelca.

2. Berno npoytuTe Keiic, 9TOOBI COCTAaBUTH O HEM 00IIee MPeICTaBICHHE.

3. BEuMaTenbpHO MPOYTHTE BOIPOCH! K KeHcy M yoenuTech B TOM, 4TO BBl XOpOIIO MOHSIIH,
yTo Bac npocAr caenars.

4. BHOBB MpOYTHTE TEKCT Keiica, BHUMATEIbHO (pUKCHpys Bce (DaKTOPHI WM MPOOIEMBI,
MMEIOLIUE OTHOLLIEHUE K TIOCTAaBJICHHBIM BOIIPOCAM.

5. BolacHuTe, Kakue HWIEHM M KOHIEMIIMM COOTHOCATCA C MpoOjemamu, KOTopbie Bam
IpeiaraeTcsi pacCMOTPETh IpU paboTe € KEHCOM.

OOmiee mpaBuiio paboThl C KeilcaMM — HeNb3s HCHOJIb30BAaTh HH(OpMalnio, KOoTopas
HaxoJNTCA «3a paMKamu». Hampumep, eciau CTyAeHT IpodnTan B ra3ere CTaTbl0 O TOW CaMOu
KOMITaHUH, NMPOOJIeMbl KOTOPOI ONMUCaHbl B 33/1aHNH, (PaKThl U3 HEe OpaTh 3alpelieHO, TOCKOIbKY
MEHEeKep, MPUHUMAIOIINN pelieHre, a MOJEIUPYETCs CUTYallus, KOIAa CTYIEHT HaXOAUTCS Ha €ro
MecTe, 00J1a1aeT TOJBbKO TOM nHpopMaluen, KoTopasi peicTaBlieHa B 3aganuu. Horna, Hao60poT,
CTYACHTY MOJKET OBbITh MPEJOCTaBIEHA BO3MOXHOCTh 100aBUTh (PaKThl U3 KOHKPETHOW PHIHOYHOM
CUTyalluM, CYHIECTBOBABIIEM B paccMaTpuBaeMblii NEpHOJ BpeMEHH. B Takux ciaydasx BO
BHHMMAaHHE J0JDKHA IPUHUMATHCS SPYAULIUS CTYJIeHTa U CTENIEHb BJIaJICHUS] MaTepUaJioM.

Pe3ynpTaTroM mpHMEHEHHS MeEToJa SBISAIOTCA HE TOJBKO 3HAaHWA, HO U HaBbIKU
npodeccuoHabHOM IS TEIBHOCTH.

[Ipn pa3bope yueOHOM CHUTyaluu MpenojaaBaTeilb MOXKET 3aHUMaTh AaKTHBHYIO WIIN
MACCUBHYIO TO3MIIMIO, HWHOTJA OH <«JIUPWXKUPYET» pa300opoM, a HHOIJA OTpaHUYUBAETCS
MOJIBEJICHUEM UTOTOB JTUCKYCCHH.

IIpy noxaBeneHMHM UTOTOB HEOOXOJMMO OLEHMBATh CTYAEHTa 3a COJAEP’KATEIbHYIO
AKTUBHOCTh B JIMCKYCCHUU WJIM IyOJWYHOUM (YCTHOW) Mpe3eHTaIMH, KOTOopas BKJIIOYAeT B ceOs
CIIEAYIOIINE COCTaBIISIOIINE!

1. BolcTymieHue, KOTOpO€ XapaKTepU3yeT IMOIBITKY CEpPbE3HOIO IPEABAPUTEIBHOTO
aHanu3a (MPaBUIBLHOCTh MPEUI0KEHUH, TOATOTOBIEHHOCTb, ApIYMEHTUPOBAHHOCTb U T.1L.).

2. OOpaiieHre BHUMaHHMS Ha OIPEIENCHHBI Kpyr BOIIPOCOB, KOTOpPbIE TpPeOYIOT
YTIIyOJIGHHOTO OOCYXICHUSI.

3. Brnagenue kaTeropuaibHbIM amapaToM, CTPEMIJIEHUE IaBaTh ONPEICICHMS, BBIABIATH
coJiepKaHNe MTOHATHH.

4. JleMOHCTpaIMsl yMEHUS JTIOTMUECKH MBICIIUTh, €CJIM TOUKU 3PEHMs], BBICKa3aHHbIE paHblle,
MOJIBITO’KUBAIOTCS U IPUBOJAAT K JIOTHYECKUM BBIBOJAM.

5. IlpeanoxeHue anbTepHATHB, KOTOPbIE paHblIe OCTAaBATUCh O€3 BHUMAaHUSL.

6. [Ipenyiosxxenue onpeneneHHoro miaHa AeHCTBUM WK TUIaHA BOIUIOILEHHS PELLICHMS.

7. OnpezeneHue CyIeCTBEHHBIX 3JIEMEHTOB, KOTOPbIE JOJDKHBI YUUTBIBATHCS MPU AHAIU3E
Keuca.

8. 3ameTHOE yyacTue B 00pabOTKe KOJIMYECTBEHHBIX JaHHBIX, IPOBEJACHUHU PAaCUETOB.

9. IlogBeieHne UTOTOB OOCYXKICHUSL.

Ananmu3 keiica, JaHHBI CTYIEHTOM MpHU HEMyOJWYHOM (IUCBMEHHOW) Ipe3eHTaluu
CUMTAETCS yIOBJIETBOPUTEIbHBIM, €CIIU:

- O6bUI0 c(hOpPMYIMPOBAHO U MPOAHATIM3HPOBAHO OOJBIIMHCTBO MPOOJIEM, MMEIOLIUXCS B
Keiice;

- IPOBEIEHO MAKCUMAJIBHO BO3MOYKHOE KOJIMYECTBO PaCU€TOB;

- ObulM cenaHbl COOCTBEHHbIE BBIBOJABI HAa OCHOBaHMM HMH(OpMAIMU O Kelce, KOTOpbIe
OTJINYAIOTCSI OT BBIBOJIOB JPYTUX CTYAECHTOB;

- OBUTM TPOJEMOHCTPUPOBAHBI AJCKBATHHIC AaHAJUTUYECKHE METOJbl Uil 00paboTKH
uHpOpMaINH;

- COCTaBJICHHBIE JJOKYMEHTBI [0 CMBICITY U COJIEPKAHUIO OTBEYAIOT TPEOOBAHUSM;
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- HNPHUBCIACHHBLIC B HWTOI'C aHAJIM3a aprymMCeHTblI HaAXOAATCA B COOTBCTCTBUHU C PAHCC
BBISIBJICHHBIMHU HpO6JI€MaMI/I, CACIaHHbBIMU  BBIBOJAaMU, OLlCHKaMUu u HUCIIOJIb30BAHHBIMU
AHAJIUTUYCCKUMU METOAaMU.

CTymeHT JO/DKeH IMOHUMAaTh HE TOJIBKO IpaBWia pa3dopa Keiica, HO M CHCTEMY €ro
OILICHUBAHMSI TIPEToiaBaTesieM, IMOcieaHee TpedyeT 00s3aTeNbHOr0 €€ Pa3bsCHEHHsS 10 Hadaia
paboThI HAJ KEHCOM.



29

[Ipunoxenue A
MakeT TUTYJIBHOTO JTUCTa KOHTPOJBHOU paboThl/pedepaTa

MYHUIUITAJIBHOE BIODKETHOE OBPA3OBATEJIBHOE YUYPEXIEHUE
BBICIIIEI'O ObPA3OBAHUA
«BOJDKCKHUU UHCTUTYT SKOHOMUKMU, ITEAAT'OI' MK U [IPABA»

HaumenoBanue dakynprera
HaumenoBanue xadeapol

KOHTPOJIBHAS PABOTA/PE®EPAT

YyeOHas QUCIUIUIAHA

Bapuant/Tema
CryneHnr: ®UO crynenta
[udp 1 HaumeHoBaHUE HATIPABJICHHUS

Hampasnenue moarotoBku: MOJITOTOBKU/CIIEITUATBHOCTH
HanpasneHHocTh HanMeHnoBaHue HanpaBI€HHOCTH
(mpodws )/Crierinanu3anms: (mpodwuis)/cnenuanu3anuu
Keamuduxkanus: bakanaBp/OKOHOMUCT
[IpenonaBarens: y4eHasl CTETIeHb, YICHOE 3BaHHE

®UNO npenogaBaTens
OreHka: Jara cnaum: «_» 20

Bomxkcknit, 20 1.
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