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1 Metoauyeckue ykazaHus A1 00y4aroIUXcs 10 OPraHU3ANUN NPAKTUKH

[IpoduneubiMu  opranuzanusMu (6a3aMl  TPAKTUKH) SIBISIOTCS 3KOHOMHYECKHE CYOBEKTbI
Pa3NUYHBIX OPTaHU3ALMOHHO-TIPABOBBIX ()OPM M BHJIOB JEATEILHOCTH, KOTOpBIE MHPEIOCTABIISIOTCS
BUDIIII nny BEIOUpArOTCs: 00yIarOITAMUCS.

Jnist opranu3aiiy NpakTUKA 00yJaromuMCsi HE0OOXOMMO:

1. 1o 15 okTs6pst yaeOHOTO roga HEOOXOIUMO CAATh J1aOOpaHTy MpodHIbHON Kadeaph:

1) 1oroBOp 0 MPAKTHYECKOH MOJArOTOBKE 00yUYaIONINXCS;

2) 3asBJIEHUE 110 TpaKTUKe (IpuioxeHus A, b).

2. 3a ;Be HeJenu 10 Havaia MPakTUKU MPUHECTH Ha NMPpoUIIbHYIO Kadenpy rapaHTHiHOE MTUCHMO
oT MpodUILHOMN opranu3anuu (6a3bl MpakTUKK) (IpriIokeHue B).

3. O6yuaromumcst ouyHO (hopMbl 00ydeHus: HeoOxoaumo siButhesi B BUDIII Ha koHpepeHnnto mo
MPAaKTUKE B MEPBbIA JI€Hb NpakTUKA B 8.30 WM MOpOWTH HMHCTPYKTaX IO OXpaHE Tpylda M TEXHHUKE
6e3omacHoctr. OOyuaromumcsi 3a049HOM (opMbl oOydueHuss HeoOxomumo siBUThcsi B BUDIIIl Ha
KOH(EpeHIMIO M0 MpPaKTUKe B MEPBBI JIeHb mpakTuku B 8.30 unu B Apyroil padouuii neHb B pabouee
BpeMs poMIIbHOM Kadeapsl 10 Havaia MPaKTHKH.

4. B nocnennuit pabouuii AeHb MPAKTHKH OOYyYaIOIIMMCS HEOOXOAMMO CIaTh PYKOBOIUTEIIO
npaktuku or BUDIII:

1) otyer mo mpakTuke. MakeT TUTYIBHOTO JIMCTA - B npuioxkenuu ['. B mpunoxkenun A x otdyery
JOJKHO OBITh MHAMBHIYATLHOE 3aanue (puiioxkenue /), coriiacoBanHoe ¢ pykoBoaurenem ot BUDTIIII
U pyKoBoauTenaeM mpoduiabHOU opraHu3anuu (0a3pl mpakTuku). OdopmieHne oTueTa MO MPaKTUKE
JIOJDKHO CTPOTO COOTBETCTBOBATH TPEOOBAHUSAM pa3jiesia 2 HaCTOSIMX METOANYECKIX YKa3aHWM;

2) aTTeCTAllMOHHBIN JHUCT, BKIIOYAIOIINUN OLUEHKY WHIMKATOPOB JOCTHUXKEHHS MPO(hecCHOHATBHBIX
KOMIICTEHIIH, a TaKXe XapaKTepPUCTHKY (OT3BIB) O MPOXOXKIECHHH MPAKTHKH OOYYaIOUIUMCS OT
pykoBoauTeNs MpodUIbHON opranu3aimu (npuioxenue E);

3) nBa daiina:

380302 damunus Mms OtuectBo Otuer no npowuss.npaktuke 2021.pdf (otuer mo mpaktuke);

380302_damumms_Wwms_OtuectBo Mun.3amanne mpows.nmpaktuka 2021.pdf (kom0
WHIUBUAYAIBHOTO 3aJ]aHUS ).

Conep:xaHue NPAKTHKHU 5 00y4YaIOLIUXCsI 0 NPOGUII0 «JIorucTu4ecKkuii MeHeIKMeHT»

1. WHcTpykTax mNO OpraHu3allM M COCTOSHUIO OXpaHbl TpyAa, TEXHHUKE O€30MacHOCTH,
03HAKOMJICHHUE C MTPAaBUIIAMU BHYTPEHHETO TPYAOBOTO PACTIOPSIKA TPEATIPHITHS.

2. W3ydyeHue OpraHM3allMOHHBIX AaCMEKTOB JesATeabHOCTH npeanpustus (OOIme cBeneHUs o
NPEINpPUATHH: TOJ OOpa30BaHMS, BUABI JEATEIBHOCTH, OPraHU3allMOHHO-TIPaBOBas (opma, >Tarbl
pa3BUTHS, CTaaus KU3HEHHOTO LMKJIA, TEKYIEe COCTOSHUE, XapaKTepPUCTUKA BBITYCKAeMON MPOAYKIUS
(yciyr), aHaIM3 KITFOYEBHIX, HAMIPABIICHHS U IEPCIIEKTHBHI PA3BUTHS MPEATIPUSATHSL. ).

3. UN3yuenue mnokasareneil (hUHAHCOBO-3KOHOMHYECKOM JEATEIBbHOCTH MpPEeInpUaTUs (aHAIN3
00o0maronMX Moka3arenell SKOHOMHYECKON A((EKTUBHOCTU MPOU3BOJACTBA MPOIYKIUHU (OKa3zaHUs
yCIyT) Ha MPEATNPUSATUH).

4. V3yueHwe yNpaBIEHYECKON MEATETHLHOCTH NPEaNpusATHs (YPOBHU YIpPAaBICHHS, KpaTKas
XapaKTepUCTHKa YIPAaBICHUECKUX BO3JEHCTBHIA IO BCEM HAMpaBICHUSM pPaOOThl MPEANPHUSITHS,
nokasareiau 3(QpPEeKTUBHOCTH YIIPaBJICHUS).

5. M3yueHune NOTHUCTUKU MPENNpUATHS, OLEHKa ee 3((EeKTUBHOCTH, pa3paboTKa IMpoeKTa IO
COBEPIICHCTBOBAHHIO JIOTUCTUKH MTPEIIPHUSTHSL.



2 Meroauyeckue yKa3aHHus VIl 00y4alOIMXCS MO COCTABJIEHUIO M 0()OPMJIEHHIO O0T4YeTa 1Mo
NPaKTHKe

2.1 OopmiieHne TEKCTOBOM 4acTH

[Ipu opopmiternn TekcToBOM yacTu padbotel ucnosb3ytor ['OCT P 7.0.100-2018.

PaGora momkHa OBITH BBIIIOJIHEHA MEYATHBIM CIOCOOOM C HCIIOJIb30BAaHHMEM KOMITBIOTEpa H
MpUHTEpPa Ha OJAHOW CTOpPOHE jucTa Oeyor Oymaru omHoro copra popmara A4 (210 x 297mm) yepe3
MoJITOpa UHTEpBaja u pazmepom mpudra Times New Roman 14 nyHKTOB.

CrtpaHunpl paboThI TOJDKHBI HIMETh CIAEAYIOIIUE TOJIS: JeBoe - 25 MM, nipaBoe - 10 MM, BepxHee -
20 MM, HIOKHEE - 20 MM. AG3alHBIA OTCTYH AOJDKEH OBITH OJAMHAKOBBIM IO BCEMY TEKCTY U paBEH IATH
3Hakam (1,25 cm).

Bce crpanuiibl paboThl, BKIIOYas WUTFOCTPAIIMU W TPUIIOKEHUS, HYMEPYIOTCS 1O TOPSIKY 0e3
MPOIYCKOB U moBTopeHuil. [lepBoil cTpaHuUIeil cuMTaeTCs TUTYIBHBIA JHUCT, HA KOTOPOM HyMepalus
CTpaHUIl HE CTABUTCS, Ha CIEAYIOIIEH CTpaHMIIe CTaBUTCS Iudpa «2» U T. 1.

[TopsikoBbIN HOMEP CTPAHUILIBI IEYATAIOT HA CEPEeIUHE BEPXHETO MOJISI CTPAHUIIBL.

B Tekcte paboTHl JOHKHBI NMPHMEHITHCS HAydHBIC TEPMHUHBI, O0O3HAYCHUS W OIPEICICHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMU CTaHIapTaMH, a IPU UX OTCYTCTBUU - OOLICNIPUHSATHIC B HAYYHOM
JUTEpPATYpE.

B tekcte paboThl HE JOMYCKAETCS:

- TIPUMEHATH 000POTHI PA3TOBOPHOI PeUH, TEXHUIIU3MEI, MPOPECCUOHATTU3MEI;

- IPUMEHATH JIsl OJJTHOTO M TOTO K€ MOHATHUS PA3IMYHbIe HayYHbIE TEPMUHBI, OJTH3KHE 110
CMBICTY (CHHOHHMMBI), a TaK)K€ HHOCTPAHHBIE CJIOBA M TEPMHUHBI PY HATHYNAN PABHO3HAYHBIX CJIOB H
TEPMHUHOB B PYCCKOM SI3bIKE;

- TIPUMEHSTH MTPOU3BOJILHEIE CIIOBOOOPA30BAHMS;

MIPUMEHSTh COKpAIIEHHS CJIOB, KPOME YCTAaHOBJIEHHBIX MTPaBHIIaMU pycckoi opdorpadun,
COOTBETCTBYIOIIMMHU rOCYIaPCTBEHHBIMH CTAaHIAPTAMU;

- CoKpaiath 0003HaYeHUs eANHUI (PU3NIECKUX BEIMYMH, €CIIU OHU yHoTpebistores 6e3 uudp,
32 UCKITIOYCHUEM eIMHUI] PU3NISCKUX BEIIMYUH B BEPXHUX M OOKOBBIX 3ar0JIOBKAX U B pacmInpoBKax
OYKBEHHBIX 0003HAYCHH, BXOAAIIUX B (JOPMYIIBI M PUCYHKH.

O6o3HaueHus eauHUIl GU3UYECKUX BEJIMYUH B TEKCTE PabOThl MPHUBOAUTH B COOTBETCTBUH C

I'OCT 8.417-2002.

2.2 OdopmiieHHe OrJIaBJIeHHUs, 32T 0JI0BKOB

OrnasiieHHe - MepedeHb OCHOBHBIX YacTell pabOThl C yKa3aHMEM CTPAHHUIl, Ha KOTOpPbIE HX
MTOMEILAOT.

3aroyioBKM B OIJIaBJIEHMM JOJDKHBI TOYHO MOBTOPSATH 3arojioBKM B Tekcre. He momyckaercs
COKpallaTh WIM TPUBOAMTH 3arojOBKH B Apyroil ¢opmynupoBke. IlocienHee cioBo 3arosioBka
COEIMHSIOT OTTOYMEM C COOTBETCTBYIOIIUM €MY HOMEPOM CTPAHUIIBI B IPABOM CTOJIOIIE OTJIaBICHUS.

B ornasnenun cnoso «CoxepxkaHue» 3alMCBIBAIOT B BHUJE 3aroJIOBKA CUMMETPUYHO TEKCTY
(mocepenuHe cTpaHUIpl) € MponucHONM OykBel. HanMmeHOBaHHS, BKJIIOYEHHbIE B OIJIaBIICHUE,
3aMMCBIBAIOT CTPOYHBIMU OYKBaMM, HAUWHAs C MPOIUCHON OYKBBHI.

3aroyIoBKH JTOJKHBI Y€TKO M KPAaTKO OTpaXkaTh COJEpIKaHUE TIIaB.

3aroJIoBKHM pacroiaraloT CHMMETPHYHO TEKCTY (TIOCepEeIMHE CTPAHHUIIBI).

3aroyioBKM cleAyeT IMedaraTh C IMPONHCHOM OYyKBBI 0€3 TOUKM B KOHIE, HE MOJYEPKHUBAas.
IlepeHOCHI CIIOB B 3arosioBKax He JOIYCKarTcsa. ECIM 3aroloBOK COCTOMT M3 JIBYX IPEIJIOKEHUH, UX
pa3AensoT TOYKOM.

PaccTosinue Mexy 3arojloBKaMu M TEKCTOM JIOJIKHO OBITh paBHO TpeM MHTepBaiaM. PaccTosHue
MEX/1y 3arojIOBKaMH - JBa MHTEpBaja.

Kaxnyro riaBy cieayeT HauMHATh ¢ HOBOTO JIMCTA.

['maBbI 1 maparpadsl T0JKHBI UMETh MOPSAKOBBIE HOMEpa, 0003HauUeHHbIe apaOckuMu nudpamu
0e3 TOYKHM U 3amMcaHHble ¢ ab3anHoro orcrymna. Ilaparpadsl 10KHB UMETh HyMEpalUIO B Ipejenax
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Kax1o# rinasel. Homep nmaparpacga coctout u3 HoMepa riiaBbl U naparpada, pa3ieJIeHHOro TOUKOH.

2.3 Odopmiienne WLTIOCTPAIUI

WnmocTpaTuBHBIA ~ MaTepuan  JIOJDKEH ObITh  INpeiacTaBieH  pucyHkamu. KoimdecTBo
WJUTIOCTPALUH TOJ>KHO OBITh 1OCTATOYHBIM ISl IOSICHEHUS U3J1araéMoro TEKCTa.

Wnmoctpanuu, ucnonb3yeMble B paboTe, pa3MelIaoT Moj TEKCTOM, B KOTOPOM BIIEpBbIE JaHa
CCBIJIKAa HAa HUX, WIM Ha CIEAYIOLIEH CTpaHHULE, a IPU HEOOXOAUMOCTH - B IIPUJIOKEHUH.

Wnmoctpanuu HymMepyroT apaOCKUMHU IU(paMu CKBO3HON HyMepalued Wi B Ipejenax IaBbl,
Hanpumep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJ1aBbl).

Ha Bce wutrocTpanuu 10JKHbBI ObITh IPUBEACHBI CCHUIKM B TeKcTe paboThl. [Ipu cebuike cienyet
MUCaTh «B COOTBETCTBUU C PUCYHKOM 2.3» IPU CKBO3HOW HyMEpalMHM U «B COOTBETCTBUH C PHCYHKOM
1.2» npu HymMepauuu B Iipeienax pasjiena.

WNmmroctpaniuy JODKHBI UMETh HaMEHOBAaHUE U, €CJIM HEOOXOAMMO, IOSICHUTENIbHBIE JIaHHbIE
(moppucyHounslii Tekct). CinoBo «PHCYHOK» M HauMEHOBaHUE IOMEIIAIOT IOCE IOSCHUTEIbHBIX
JaHHBIX U PACIIOJIAraloT CIAeAyoIMM 00pa3om (puc. 1):
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Pucynok 2.3 - Crenens BiusiHUS ()aKTOPOB HA PEHTA0ETHHOCTH KanmuTajia
Hcmounuxk: cocrasiieHo aBropom 1o [4, C. 15].

Pucynok 2 - IIpumep odopmiieHus: pucyHKa
WnmocTtpanuy, KOTOpble 3aHUMArOT 00beM OoJiee OJHOM CTpaHMIbI, CIEAyeT pacrojaratb B
MPUIIOKEHHUSIX.

2.4 TlocTpoeHue Ta0/ UL
Tabnuipl TPUMEHSIOT AN JIy4lled HarJISIHOCTH W yI0OCTBa CpaBHEHHUs TMOKaszaTeneil u
odopmisIIoT uX B coorBeTcTBHH ¢ TpeboBanusmu ['OCT 2.105-95.



[udposoii MaTepuai, Kak npaBuwio, opopMISIOT B Buae Tabnuiu. Tabnuua conepKuT TpH BHIA
3aroJI0BKOB: OOImMiA, BepxHUE W OOKOBbIE (puc. 2). OOmMiA 3aroJ0BOK OTpa)kaeT CoJepKaHue BCe
TaONMUIB! (K KAKOMY MECTY M BPEMEHU OHa OTHOCHUTCS), PacIioyiaraeTcs HaJl €€ MaKeTOM U SIBIISETCS
BHEIIHUM 3arojIOBKOM. BepxHue 3arojloBKM XapakTepu3yrT cojiepkanue rpad, a 60KoBbie - cTpok. OHU
SIBIISIFOTCS. BHYTPEHHUMH 3arOJIOBKAMHU.

O6maiH Tabnuma - BepxHHe
3arO0IIOBOK HOMep Ha3BaHHe TaOIHITEL 3aroJIOBKH
} 3aromoBKH Tpad
CozepxaHHe CTPOK
ITomzaromoexu
rpad
A 1 2 3 4
3aroIoBKH
CTPOK CrpoxH
(GoxoBBIE HTororas
Hrtorosas ctpoka
3ar0TOBKH) rpada

I'pads! (KoTOHKH)

Pucynok 2 - OctoB (0CHOBQ) TaOJIAIIBI

OcToB TabNUILIbI, 3a110THEHHBIN 3arojoBKamMu, obpaszyeT ee makeT. Ecinu Ha nepeceuenuu rpad u
CTPOK 3amMcarh LHU(PHL, TO NOJy4daeTcs MojiHas Tabmauuma. Tabnuubl, ucHojib3yeMmble B palore,
pa3MemaroT o TEKCTOM, B KOTOPOM BIIEPBBIC JJaHA CChUIKA HA HUX, WJIM Ha CJICAYIOIIEH CTpaHUIE, a
IIPU HEOOXOAUMOCTH - B IIPUIJIOKEHUH.

Tabnuipel HyMEpYIOT apaOCKMMU IUPpaMu CKBO3HOW HyMepalued WM B Mpeiesiax TIJIaBbl,
HanpuMmep: «Tabnmma 2.1» (mepBast TabiauIa BTOPOH TJ1aBbl).

Ha Bce Tabnuubl HODKHBI OBITH NPUBEICHBI CCBUIKM B TEKCTe padoThl. [Ipm ccpuike cremyeT
MUCaTh «B COOTBETCTBUU C JJaHHBIMH, ITPEJICTABICHHBIMU B Ta0aMIe 3» MpU CKBO3HOW HyMEpaluu U «...
10 JaHHBIM, MPEJCTABICHHBIM B Ta0muie 2.2» mpu HyMepaluuu B mpenenax pazzaena. [log tabmuieit
JI0JKHA PacHoJIaraThCsl CCbUIKA Ha UICTOYHUK.

Tabnmunpl, KOoTOphle 3aHMMalOT O0BbeM Oojiee OJHOM CTpaHHMLBI, CJIEAYyeT pacrnojaratb B
NpUIoXKeHUsIX. TabIuIbl He pa3phIBAIOTCA.

Ha3Banue TaOnuimpl AODKHO OTpakaTh €€ CojepKaHWe, ObITh TOYHBIM, KparkuMm. Ha3Banue
clieZlyeT MoMeIaTh HaJl TaOauIeH.

3aroyoBkH rpad v CTpOK TaOIHUIIBI CAEAYET MUCATh C MPONMUCHON OYKBBI, @ 0/13aroJI0BKH rpad -
CO CTpOYHOW OYKBBI, €CIIM OHHU COCTABJISIFOT OJHO IPEIJIOXKEHHE C 3aroJIOBKOM, WJIM C TPOMUCHOU
OYKBBI, €CITH OHM MMEIOT CaMOCTOSITENIbHOE 3HaueHHe. B KOHIIE 3aroIoBKOB W I0J13ar0JIOBKOB TaOJIHII
TOYKHU HE CTaBATCS. 3ar0JIOBKU U MOJ3aroj0BKH Irpad yKa3bIBalOT B €UHCTBEHHOM YHCIIE.

Tabnuub! cneBa, cripaBa v CHU3Y OTPAHUYHBAIOT JIMHUSMH.

Paznenarte OOKOBble M BEpXHHUE 3arojIOBKM M IOA3aroJIOBKM AMATOHAJIbHBIMU JIMHUSMH HE
JIOTTYCKaeTCsl.

3aronoBku Tpad, Kak MpaBUIO, 3alMCHIBAIOT MapajyIeNbHO CTpoKaM Tabmunsl. [lpu
HE0OXOIMMOCTH JIOMYCKAETCsl MEPIEHIUKYISIPHOE PACIOJIOKEHHUE 3ar0JI0BKOB rpad.

OO011mii 3aroyI0BOK TaOJIUIIBI JOKHA OBITh OT/IEEHA JIMHUEH OT OCTaJIbHOM YacTu TaOHIIbI.

BboicoTa cTpok TaOaMIIb! JOTKHA ObITh HE MEHEE 8 MM.

[Tpumep odopmiieHns TabaUIIBI U300paXKEH HAa PUCYHKE 3.




Ta6muma 2.2 — Jlunamuka puHancoBsix mokazateneir OOO «Ilaptaep» B 2018-2019 r.t.

HauMmeHnoBanue nokasareis Ha 31 nexabps 2018 r. Ha 31 nexabps 2019 r.
(TBIC. PYO.) (TBIC. pYO.)

Bripyuka 15 027 22 030
Pacxomsl 110 OOBIYHOM JIEATETEHOCTA 13 425 20 294
IIpouieHTHI K yIuiate - -

[Tpoune 10x0bI 70 13

ITpoune pacxoss 124 54

Hanoru Ha npuObuIb (10X0/bI) - -

Yucras npuObLIh 1548 1695

Hcmounuk: cocTaBiaecHO ABTOPOM.
Pucynok 3 - IIpumep odopmiienust TabauIbI

[Ipu oTCyTCTBUM OTAENBHBIX JaHHBIX B TAOIUIIE CIEYET CTAaBUTH NMPOUEPK (THPE).

B cnydae He0OX0IMMOCTH TAaOJIHMIIBI MOTYT COMPOBOXKIATHCS MPUMEUYAHUEM, UCIIOJIb3YEMBIM C
LeJIbIO MOSICHEHHUS 3ar0JI0BKOB, METOJAMKHU pacyeTa HEKOTOPHIX MOKa3aTesel, HCTOYHUKOB UH(pOpMaIuu
uT.O.

[Io noruueckoMy colepkKaHHIO TaOIUIA MpencTaBisieT co00il TpenoKeHHue, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO SIBISIOTCA MOAJIeXkAIlee U CKa3yeMoe.

[ToanexamumM CTaTUCTUYECKONM TaONMIIBI HA3bIBAeTCS OOBEKT, XapaKTepU3YIOLUHCS udpamiu.
OOBIYHO TIO/IIEKAIIIEe TAOJIUIIBI TaeTCS B JICBOW YaCTH, B HAMMCHOBAHHH CTPOK.

Cka3zyemoe Tabnuibpl oOpa3yeT cHCTeMa IoKa3aTelei, KOTOpbIE XapaKTepU3YIOT OOBEKT
u3ydeHus, T.e. mojaiexamiee Tabmumpl. Ckazyemoe (GOpMHpPYeT BEpXHHE 3arojiOBKM M COCTaBIISET
coJiep:kaHue rpad ¢ JOruvYecKu Mocae0BaTeIbHBIM PACIOI0KEHNEM MTOKa3aTesell clieBa Halpaso.

Tabnuibl, Kak CpeACTBO HATISAHOTO W KOMIIAKTHOTO TpEeACTaBiIeHUsI HU(POBO MHPOpMamu,
JIOJIKHBI OBITH TPABUIIBHO OOPMIICHBI:

a) tabnuma JoJKHA OBbITh KOMIIAKTHOW M COJEp)KaTh TOJBKO T€ JaHHBbIE, KOTOpHIE
HEMOCPEJCTBEHHO OTPaXKaloT HCCIEAyeMOe SBJICHHE B CTaTHKE W JAWHAMHUKE W HEOOXOIUMBI IS
IMO3HAaHUA €ro CYIHOCTH;,

0) 3aroJIoBKM TaONUIIBl JOJDKHBI OBITh UYETKMMH, KPAaTKUMH, JaKOHHUYHBIMHU, MPEACTABIATH
co00i1 3aKOHYEHHOE 11€J10€, OPraHUYHO BIHCHIBAIOIIEECS B COIEPKAHUE TEKCTA;

B) wuH(popmanus, pacronaraemas B rpadax TaOmUIBl, 3aBEPIIAETCS HWTOTOBOM CTPOKOM.
CymiecTBYIOT pa3Iu9HbIE CIIOCOOBI COCTMHEHUS ClaraeMbIX rpad ¢ HX UTOTOM:

1) ctpoka «HToro» unu «Bceroy» 3aBepuiaeT Ta0uILy;

2) UTOTOBAsl CTPOKA PacIoJiaraeTcs MEPBOM CTPOKON TaOIUIIBI U COSAMHSAETCS C COBOKYITHOCTHIO
ee claraembIx ciioBaMu «B ToM gncney;

I') €CJIM Ha3BaHMS MO/A3aroJIOBKOB Ipad) MOBTOPSIOTCA MEXKY COOOM, CoepKaT MOBTOPSIOITHECS
TEPMHUHBI WJIM HECYT €IMHYIO CMBICIOBYIO HArpys3ky, TO HEOOXOAMMO MM IMPHUCBOUTH OOBEIUHSIONINI
3aroJIoBOK.

1) rpadbl U CTPOKH MOJIE3HO HYMEPOBATH;

e) B3aMMOCBA3aHHBIC JAaHHBIC, XaPAKTCPUIYIOIHUE OAHY U3 CTOPOH aHAJIU3HUPYEMOI'O ABJICHUA
11erecoodpaszHo pacrmonaraTh B COCEIHUX JPYT C APYroM rpadax;

x) rpadpl U CTPOKM JOJDKHBI COJEp)KaTh E€IWHUIBI W3MEPEHHS, COOTBETCTBYIOILIUE
MTOCTABJICHHBIM B TIOJJIEKAIIEM M CKa3yEeMOM IMOKa3aTelsiM;

1) gucna nenecoodpasHee, MO BO3MOXKHOCTH, OKPYIJIATh. Eciu Bee Yuciia OTHOM U TOM ke
rpadbl WK CTPOKH JIaHBI C OAHUM JIECATUYHBIM 3HAKOM, a OJIHO M3 YKCEll UMEeT TOYHO J[Ba 3HAKa MOCTe
3aIsITON, TO YKMCIIa C OJJHUM 3HAKOM ITOCJIC 3aISITON CIEAYET JIOTOJHATE HYJIEM, TEM CaMbIM TTOTYEPKHYB
WX OJJMHAKOBYIO TOYHOCTb;

M) B cllydae HeoOXOJIUMOCTH JIOTIOJHUTEIIEHON MH(POPMAIUN - Pa3bsICHEHUH K TaOJIUIE, MOTYT
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AaBaTbCA NPpUMCYAHUA.

2.5 Odopmiienne nepeynciaeHuit

[Tpu opopmiternn nepeunciennii ucnoibzyercs 'OCT 2.105-95.

[lepen KxaxaoW MO3UIMEN TMEPEYUCICHHS CIEAyeT CTaBUTh JAeDUC WIM TPH HEOOXOJUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJIHO M3 MEepedyHCleHUll, CTpOYHyI0 OYKBY, IOCJIE€ KOTOPOH CTaBUTCA
ckoOka. J{ist manpHeied neranu3anuy MepeyrcileHrii Heo0X0AUMO HCIOJIb30BaTh apadckue Hugpsl,
1ociie KOTOPBIX, CTaBUTCA CKOOKa, a 3amUCh MPOM3BOAMTCA C ab3al[HOrO OTCTyIa, Kak IMOKa3aHO B
npuMepe.

Ilpumep.

a)

0)

1)

2)

B)

Kaxmoe nepeuncienne 3anichBalOT C a03aI[HOTO OTCTYTIA.

Cy11ecTBYIOT OIpEIEICHHbIE TEXHUKO-TYHKTYallUOHHBIE MpaBHJIia PYOPULIMPOBAHHS BHYTPH
TeKcTa JokymeHTa. Jjist 0003HaYeHU S YacTel MepeIHel NCIOIb3YIOTCSI:

- BBICHIMM YPOBEHb WiICHEHHUs - ponucHbie OykBol (A, b, B u 1. 1.) u pumckue uudps (I, 11, 111
UT. I.).

- CpeAHHH ypoBeHb ujeHeHUs - apabckue mudpsl (1, 2, 3 u 1. 1.).

- HHU3IMHNN YPOBEHb WICHEHUs - apadckue nudpsi co ckodbkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OyKBBI cO ckoOkamu (a) 6) B) U T. 11.).

Ilepen mepeyneM OOBIYHO CTaBAT oOOoOOmIAfONIEe CIIOBO  (CYIIECTBUTEIBHOE, TJIATOI,
MpuiiaraTelibHOe, B 3aBUCUMOCTH OT BENYILETo CloBa 3JIEMEHTOB mepeuHs). Ecnu obobaroiiee cioBo
BBECTH TPYIHO WM €CIH IMPH STOM MPHUIETCS YHNOTPEOUTh MHOTO JOMOJHHUTEIBHBIX CJIOB, MOXKHO
3aBEpIINTh MPEABAPSIONUINI TEKCT IJ1arojoM WM PAcUICIUIEHHBIM CKa3yeMbIM, Jake€ €cld Belyliee
CIIOBO 2JIEMEHTOB TIEpEYHS - Apyras 4acTh pPeud, a MPEAJor, KOTOPBIM 3TOT IJIaroil (paciieruieHHOe
CKa3zyeMmoe) YIpaBJisieT, IEPeHecTH B cocTaB | -ro sneMenTa nepeuns. Hanpumep:

Obpamumys 6numManue. a) Ha NPAsUILHOCHb, O) 0OHOPOOHOCMb, 8) YeNeco0dPaA3HOCb.

He pexomenyercst ocTaBiIsATh MPEJIOT B TEKCTE, NpeBapstonieM nepeyeHs. [locne
MPEIIIECTBYIOIIErO ePEYHIO TeKCTa (Ppa3bl CTABAT CIICTYIONINE 3HAKU MPETHHAHNA:

a) JIBOETOYHE, €CIIM B ITOM TEKCTE COJAEPKHTCS CIOBO WJIM CIOBOCOYETAHUE, yKa3bIBalollee Ha
TO, YTO JAJIbIIE TOCIEIYET IepeueHb, WA €CITU MEePEUeHb CITY)KUT MPSMBIM Pa3bsCHEHHEM TOTO, O YeM
TOBOPUTCS B MPEALIECTBYIOLIEM €My TeKcTe (pasbl, MO0 OH HEMOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOYKY, €CIH CBS3b MPEANMIECTBYIONIETO MEPEUHIO TEKCTa C CAMHUM IepedHeM ociiabiieHa (HeT B
TOM MeECTE CJOBa MJIHM CJIOBOCOYETAaHUS, YKA3bIBAIOIIErO0 Ha TO, YTO Jajblle MOCIEAYyeT NepeyeHb,
MepeYeHb MPSIMO HE Pa3bsCHIET ATOT TEKCT, HE CITY)KUT HEMTOCPEACTBEHHBIM MTPOIOKEHHEM €T0).

ITpu HyMepanuu >1€MEHTOB MepedHs Mocae CTPOUYHBIX OYKB M apabCKuXx IUdp co ckoOKaMH He
CTaBHUTCS TOYKA, a MOCIIE MPOMMCHBIX OYKB M pUMCKUX U TOYKA CTABUTCS:

1) Tekcr;

a) TEKCT;

I. Texkcr.

A. Tekcr.

Mexay sieMeHTaMH BHYTpUA03aIlHOTO TIepeyHs CTaBUTCS:

a) 3armsTasi, €CJIU 3JIEMEHTHI MPOCThIE (U3 HECKOJIBKHUX CJI0B, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TOuKa C 3aMATOM, €CJIM JIEMEHTHI COJiepKAT MHOTO CJIOB, CO 3HaKaMU MpPENUHAHHUs BHYTPH.

[Tocne ab63arieB - >7IEMEHTOB MEPEYHs CTaBUTCS (MCKITIOYAst MOCIETHUN a03alr):

a) 3amdras, ecid a03albl-3JIeMEHThl O4YeHb IPOCTBI - M3 HECKOJBKHX CIIOB, 0€3 3HAKOB
MpenuHaHusl BHYTPU, 0003HaUEHBI HOMEPOM-LU(POH C 3aKkphIBarolleil CKOOKOM, cTpouHOl OYyKBOW ¢
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3aKpbIBaIOIIEH CKOOKOM, HAOOPHBIM 3HAKOM (HampuUMep, THPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO
He Oyaer ommMOKO# M MOCTaHOBKA B MOJOOHBIX CIIyYasx Mocje ab3ameB TOYKH C 3amsaTol (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOYKY C 3aIsITOM, €CIIM AJIIEMEHThI HE COBCEM MPOCTHI, CO 3HAKAMU MPENUHAHUSI BHYTpH,
0003HaYeHBI HOMEPOM-LIU(DPOI C 3aKpBIBAIOIICH CKOOKOM, CTpOUHO OYKBOHM C 3aKpBIBAIOIICH CKOOKOMH
WM HaOOPHBIM 3HAKOM U HAUMHAIOTCS CO CTPOYHOM OYKBBI,

T.€. CTPOYHON OYKBE B Hauaje 3JIEMEHTa COOTBETCTBYET TOYKA C 3alsATOM B KOHIE ero (Hampumep: 1)
CJIOKHBIN TEKCT; 2) CIIOKHBIN TEKCT: ...);

B) TOYKY, €CIH JJIEMEHTHl 0003HAYE€HbI HOMEpPOM-IU(PPON C TOUYKOH, MPOMUCHON OYKBOH C
TOYKOH, a Takke HOMEPOM-IIM(PON C 3aKphIBAIONICH CKOOKOW, CTpOYHOM OYKBOH C 3aKphIBAIOIICH
CKOOKOH, HaOOPHBIM 3HAKOM, HO HAYMHAIOTCA C MPOMHMCHON OYKBBI, T. €. TOYKE MOcCie 0003HAUYCHUS
JJIEeMEHTa WIM TPONUCHOM OyKBEe B Hayalle 3JIEMEHTa COOTBETCTBYET TOYKAa B KOHIIE JJIEMEHTa
(manpumep: 1. Teker... . 2. Teker... .; A. Teker ... . b. Tekcr... .; u T. 1.).

[Tpumepsr.

Bpeoumenw, coenacno 3akonooamenscmesy, modicem:

1. He necmu omeemcmeeHHOCmb 3a COOessHHOe.

2. Hecmu mamepuanvhyo omeemcmeeHHOCMb .

1) oepanuuennyio;

2) noauyro.

Ilocobue no bepemeHnocmu u pooam eblOaemcsi:

@) JHCEHWUHAM, NOOTEAHCAWUM 0053aMENbHOMY COYUATLHOMY CIMPAXOBAHUIO,
0) JHCeHWUHAM, CMPAXOBOU CIMANC KOMOPLIX COCMABIAEH WECTb MECAYEes.
Aneopumm pacuema 3apabomuoil niamol:

1. Onpeoenumsw, kaxue vlniamovl HYHCHO YueCmb NPU pacieme cpeoHe2o 3apabomKa.
2. Ymounumo, 66110 1u nOBbIUIEHUE 8 OP2AHUZAYUL MAPUDHBIX CMABOK.

3. Paccuumambo cpeonednesHoll 3apabomox u m.o.

beiBaeT, 4TO B Kakue-mMOO YacTU TMEpeydHs, MNPEACTaBISIONIMe Cco00i CIOBOCOYETaHUS,
BKJIIOYAETCS CAMOCTOSITENIbHOE MpeAJIoKeHNe, HauyuHaroleecss ¢ mponucHod OykBel. HesaBucumo ot
TOro, 4TO B KOHIC MPCIJIOKCHHA IO IMpaBUJIaM PYCCKOI'O A3bIKA JOJI’)KHA CTABUTLCSA TOYKa, Ka)KI{BIﬁ
9JIEMEHT CIIUMCKA OYAET OTIACNATHCS OT CIEAYIOLIEro TOUKOM C 3arsToH.

[Tpumep.

Hokymenmol npu nocmynjienuu Ha pabomy:

- peslome, XapaKmepucmukd, peKoMeHOamebHble NUCbMA,

- 3as61eHue compyoOHuKa o npueme Ha pabomy;

- KOnus Uy 6MOpOL IK3EMNIAP NPUKA3A 0 npueme compyonuxa Ha pabomy. Ilpuxasz camoeo
npeonpusimus. Moxcem Oblmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAULE20 8e00OMCMEd, eCllu
KOHKpEmHOe npeonpusimue Haxooumcst 6 €20 NOOYUHEHUU,

- mpyoosou 002080p u m.o.

IIpu cocraBineHun nepeuHed cieAyeT o0sf3aTellbHO O0pamaTh BHUMaHHE Ha TO, YTOOBI
HayvaJbHBIE CJIOBAa KaXKJIOTO 3JE€MEHTa CIHCKa ObUIM COINIAacOBaHBI MEXIy co00il B poae, uucie H
najiexe.

IIpumep.

Haumenosanue nepuoda, komopulii MOHCHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU:
- paboma pabouezo u cryxcaujeco,

- paboma 8 80eHU3UPOBAHHOU OXpaHe,

- paboma 8 opeaHax cneycesasu,




- paboma 8 Konxose.

Taxoke Bce 3JIEMEHTBI CIHCKA JOJKHBI OBITH 003aTEIbHO COTIIACOBAHBI B POE, YUCIIE U MAJEKe
CO cioBamMH (WMJIM CJIIOBOM) B MpEeABapsIOUIeM IepeyeHb MPEJIOKEHUHU, IOCIe KOTOPOro CTOUT
JBOETOYHE.

[Tpumep.

s npumenenus Hanoz2osoco eviuema no HJC nHeo6x00umo cobnodenue mpex yciosuii.
1) gaxmuueckoco nepemewenusi mosapos uepes mamoxicennyio epanuyy P®;

2) ynramor HIIC mamoosicennvim op2anam;

3) npumnsmus Ha yuem umMnopmHbIX MOBAPOE NPEONPUHUMATIELEM.

2.6 IIpaBuJia coxkpainieHusi CJIOB U CJI0BOCOYETAHMI

CokpallieHHe CJIOB W CIIOBOCOYETAHHA HAa PYCCKOM SI3BIKE O(QOPMIIIIOT B COOTBETCTBHH C
tpeboBanusmu ['OCT 7.12-93.

[IpumeHeHre B BBIMYCKHOM KBaJM()UKAIMOHHON paboTe COKpAaIlICHHWH, HE MPEIyCMOTPEHHBIX
BBIIICYKA3aHHBIM CTAHJAPTOM, WM YCJIOBHBIX OOO3HAYCHHWM TpeaoiaraeT HaJIudue IepPeUHs
COKpAIIICHUH 1 YCIIOBHBIX 0003HAYCHUH.

Hanvuve mepedHss HE WCKII0YaeT pacmupPOBKY COKPAUICHHS M YCIOBHOTO OOO3HAUCHUS IPH
MEPBOM YITIOMHHAHUU B TEKCTE.

[lepeyeHb MOMEMIAIOT ITOCJIE OCHOBHOT'O TEKCTA.

[lepeuens cnenyer pacmoiarate cTojabmoM. CieBa B al(aBUTHOM MOPSAKE WU B MOPSJIKE UX
MEPBOT0 YIMOMHUHAHUS B TEKCTE MPUBOMIIT COKPAIICHHS WIH YCJIOBHBIE 000O3HA4YCHHS, CIpaBa - UX
JeTaIbHYIO PacIIH(PPOBKY.

Hanw4ne nepedHst yKa3pIBarOT B OTJIABJICHUN BBITYCKHOM KBATH(PUKAIIMOHHONW PabOTHI.

2.7 Odopmiienne popmy.

®opmynsel opopmisitoT B coorBeTcTBUU ¢ TpeboBanusimu ['OCT 2.105-95 u T'OCT P 7.0.11-
2011.

IIpu odopmienun ¢opmMya B KayecTBE CHMBOJIOB CIEAyeT NPUMEHATh OOO3HaueHUs,
YCTaHOBJIEHHBIE COOTBETCTBYIOIIMMHU HAallMOHAJIBHBIMU CTaHAapTaMH.

[losicHeHus CHMBOJIOB JIOJKHBI OBITH TPHUBEAECHBI B TEKCT€ MM HEMOCPEIACTBEHHO IOJ
hopmyIon.

@opmynbl B TEKCTE€ BBIMTYCKHOW KBAIM(DUKAIIMOHHON pabOTHI clieAyeT HyMepoBaTh apaOCKUMU
uudpamMu CKBO3HON HyMepaluei Wid B Ipejenax riaBbl.

Howmep 3akmrodaroT B Kpyriible CKOOKHU M 3aITUCHIBAIOT HA YPOBHE (POPMYIIBI CIipaBa.

ITpumep.

Jlns WHIEKCOB 0oObeMa MPOIYKIIMH, CTOMMOCTH OCHOBHBIX (OHIOB M (DOHIOOTAAYU BEPHO
ClIeyIolee paBeHCTBO:

1
roe IQ =—— - HHIAEKC o0beMa INPOOYKIIHH B COIMTOCTaBHMEIX II€HAX.
0
TIG )
oc TICo - HHOCKC CPCIHETOMOBOH CTOHMOCTH OCHOBHEBIX CDOHI[OB.
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CchIIKM B TEKCTE Ha TOPSJIKOBBIE HOMepa (OpMyJl Tal0T B CKOOKax, Hampumep, ... B hopmyiie
(1.3).

®opMyIibl, MOMEIIAeMble B MPUIOKEHUSAX, TOJDKHBI HYMEpPOBaThCSA OTIEIbHOW Hymepauuen
apabckumu 1MdpaMu B TMpefeniax KakIOro MPUIIOKEHUs C J00aBlIeHHEM Tepen Kaxaod mudpoit
0003HavYeHHS TPHIIOXKEHUs, HanpuMep Gopmyina (B. 1).

DopMyIIbl, CIEAYIOLIME OJHA 3a APYIOM U HE pa3cIICHHbIE TEKCTOM, Pa3ACIISIOT 3alsTOM.

[Tepenocuts GopMyibl Ha CIEAYIOUIYIO CTPOKY JOMYCKAETCSA TOJIBKO HA 3HAKaX BBIMOJHSIEMBIX
orepanui, MpUYeM 3HaK B Haydaje CIEeAYIOIeH CTpoku moBTOpstoT. [Ipu nepenoce Gopmyibl Ha 3HaKe
YMHOKEHUSI IPUMEHSIIOT 3HAK «X».

2.8 Odopmienue 6udIMOrpaduIecKnX CChLIOK

bubnuorpaduueckue CChIIKM B TEKCTE padOThl 0GOPMIISIIOT B COOTBETCTBUHM C TPEOOBAHUSIMHU
I'OCT P 7.0.100-2018.

bubnuorpaduueckas cChUIKa SIBISETCS YacThIO CIPABOYHOIO ammapara padOThl M CIIY)KUT
HCTOYHUKOM OuOnmorpadpudeckoii nHGopMauu 00 00bEeKTax CChUIKH.

bubnuorpaduueckas ccblIKa COACPKUT OubIUOrpaduueckue CBEACHUS O MHUTHPYEMOM,
paccMaTpuBaeMOM WJIH YIIOMHHAEMOM B TEKCTE paboTHI IPYroM MCTOYHHUKE (€r0 COCTAaBHOW YaCTH WIIH
rpynmne HMCTOYHHUKOB), HEOOXOMMMBIE MU JOCTATOYHBIC isi €ro WAeHTH(HUKALWUU, TOoucka U oOmieit
XapaKTePUCTHKH.

OO0bexTaMu COCTaBJICHUsI OMOIUOTPAPUUECKON CCHUIKU SIBISIOTCS BCE BHUJIBI OMYOJINKOBAHHBIX U
HEONyOJMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSIX (B TOM 4YHCIE JJIEKTPOHHBIE PECYpCHI
JIOKAJBHOTO U yJaJe€HHOTO TOCTYIA), a TAK)K€ COCTaBHbIC YaCTH UCTOYHUKOB.

CoBokymHOCTh  OmOmmorpaduyeckux  CBEIEHMH B CCBUIKE  JOJDKHA — oOecrevynBaTh
UJCHTU(DUKAIUIO U TIOUCK 0O0BEKTa CCHUIKH.

[To mMecTy pacronoxeHus B TOKYMEHTE pa3In4aioT Ou0iauorpaduieckue CChUIKH:

- BHYTPUTEKCTOBBIC, [IOMEIIICHHBIC B TEKCTE JOKYMEHTA;

- TO/ICTPOYHBIE, BHIHECEHHBIE U3 TEKCTA BHHU3 MOJIOCHI JJOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BRIHECEHHBIE 3@ TEKCT JOKYMEHTA WJIM €r0 YacTH (B BBIHOCKY).

B pabore crneyeT npuMeHsTh 3aTEKCTOBbIE CChIIKH!

COBOKYITHOCTh  3aTE€KCTOBBIX OHOJHMOrpamueckux CChUIOK oOQopmisieTcss Kak IepevyeHb
OnoOMMorpa@UUYECKUX 3amuceil M BKIIOYACTCS B CIUCOK HCIOJIb30BAHHBIX HMCTOYHHKOB BBITYCKHOM
KBaJTU(UKATUOHHONU pabOTHI.

Ecmu cchuiky B paboTe NMPUBOIAT Ha KOHKPETHBIM ()parMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBalOT MOPSAJKOBBIH HOMEp M CTPaHUIIbl, Ha KOTOPBIX IOMEIIEH OOBEKT cchlUIKU. CBeneHHs
pazaensioT 3ansaToi. OTCHUIKY IPUBOJAT B KBaPATHBIX CKOOKAX B CTPOKY C TEKCTOM JJOKYMEHTA.

[Tpumepb oopMITEHHS HCTTOTB30BAHHBIX HCTOYHUKOB!

Hopmamusno-npagoguvle akmbi (21eKmpoHHbLl 86apuUarni)

1. Poccuiickas ®@enepanus. 3akonsl. ['paxkganckuii kogekc Poccuiickoit @enepanuu (4acTb
BTOpas) oT 26.01.1996 N 14-®3. — Tekct: snexTpoHHbIH // Hekommepueckne nHTepHET-BEPCUH CUCTEMBI
Koncynprantllmoc. —  URL:  http://www.consultant.ru/document/cons doc LAW 9027/  (mara
obpamenus: 10.05.2019).

2. Poccuiickas ®enepanus. 3akoHsl. O6 00s3aTeIbHOM COIMATBLHOM CTPaXOBaHUU Ha CIydan
BPEMEHHON HETPYIOCIHOCOOHOCTH M B CBSI3U ¢ MaTepuHCTBOM: DenepanbHblil 3akoH oT 29.12.2006 N
255-@3. — Tekct: anekTpoHHbIN // HexkomMepueckue uHTEpHET-Bepcun cuctembl Koncynprantlmroc. —
URL: http://www.consultant.ru/document/cons_doc LAW_ 64871/ (nata o6pamenust: 20.05.2019).

3. Poccuiickas ®enepauus. Ilpukazpl. O6 yTBepkaeHHH MeTOIUYECKUX YKa3aHUM 110
MHBEHTapH3allii UMYIIECTBA U PUHAHCOBBIX 00s3aTenbcTB: [Ipuka3z Munpuna PO ot 13.06.1995 N 49.
— Texct: snexTponHblil // Hexommepueckue umHTepHET-Bepcun cuctembl Koncynerantllmoc. — URL:
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http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mata oOpaIeHHUS:
12.05.2019).

Cmambu 8 neuamuulx JHCYPHAAX

4. I'epacumenko, O. A. IIpakTHueckue acleKTbl HCIOJIb30BAaHUS 3apyOEKHBIX METOAMK
nporuozupoBanus 6ankporcTBa (Ha mpumepe OO0 AD «Otpannenckas») / O. A. I'epacumenko, H. C.
Copoxuna. — Tekcr: HemocpeICTBeHHBIM // MHCTUTYIHOHAJNbHBIE M WH(PPACTPYKTYPHBIE AaCIEKThI

Pa3BUTHUA PA3INYHBIX SKOHOMUYECKUX CUCTEM: COOPHHK CTaTeil MEXIyHApOAHON HAay4YHO-TIPAKTHUECKOM
koH(pepenmuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H. H. IlporHo3upoBaHue  COLMATBLHO-PKOHOMHYECKOTO  Pa3BUTHUS
MIPOU3BOJICTBEHHOTO MPEINpUATHS JaKokpacouHbix Matepuanos / H. H. 3axapoBa, A. A. I'puropbesa. —
Tekct: HenmocpencTBeHHBIN // MOJI0IeKHBIN HaydHBIH (HOPYM: OOIIECTBEHHBIC M SKOHOMHUYECKHE HAYKH.
—2017.—N 1 (41). - C. 231-237.

Yuebnuxu, nocobus, monozpaduu u m.o. (I1eKmpoHHbll 8apUAHM)

6. Kocomamnosa, M. B. KoMniekcHBIN 3KOHOMHUYECKUH aHAIN3 X03IMCTBEHHOM JeATECIILHOCTH
/ M. B. Kocomnamosa, B. A. CBoboauH. — Mocksa : Uznarenscko-ToproBasi kopnopanus «Jlamkos u K°»,
2018. — 247 C. : AL = Pexum JIOCTyTIA: o [IOJITUCKE. — URL:

http://biblioclub.ru/index.php?page=book&i1d=495781 (mara obpamenus: 17.05.2019). — bubnwmorp.: c.
238. — ISBN 978-5-394-00588-6. — TekcT : 3JIeKTpOHHBIH.

Cmamvu 6 21eKMPOHHBIX JHCYPHAIAX

7. [Tpokypar, A. C. Ponp knaccuuKanmuu HAJIOTOBBIX PHUCKOB B TPAKTHKE HAJIOTOBOTO
menemkmenTa / A. C. IIpokypar. — Tekcr: anekrponnsiit / OxkoHomuka u 6anku. 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata o6pamenus: 20.05.2019).

8. Tepexos, /. B. Meroasl mporHo3upoBaHHs B ONEpallMOHHOM MeHemkMmente / JI. B.
Tepexos, f. . I'poryns. — Tekcer: anekTpoHHbIN // IHHOBallMOHHBIE HAy4YHBIE MCCIIEIOBAaHUS: TEOpUS,
METOJIOJIOTHS, TpaKTUKa: COOpHHUK craTedl mobemuteneir V MexIyHapoJHON Hay4yHO-NPAKTUYECKOU
koHpepenmu. — 2017, — C. 194-196. — URL: https://elibrary.ru/item.asp?id=27660441 (gata oOparieHus:
22.05.2019).

Yuebnuxu, nocobus, monozpaguu u m.o. (neyammuvlii apuarm)

9. [Tpeikuna, JI. B. Dxonomuueckuii ananus npennpusatus / JI. B. Ilpeikuna. — Mocksa :
N3narenbcko-toproBas kopropanus «JlamkoB u K°», 2018. — 253 c. : un. — (YueOHble u3gaHus 1is
6akanaBpoB). — bubnuorp. B kH. — ISBN 978-5-394-02187-9. — TekcT : HENOCPEACTBEHHBIH.

Odopmnenue ccoliku Ha 0anHvle npeonpusmusl 8 pycnpogaiine

10.  Ilopran «Pycmpodaitn». OO0 «XCJI». - URL: https://www.rusprofile.ru/id/5470024 (nara

obpamenusi: 10.01.2020).

Cmamuws c caiima 6e3 asmopa
11.  AkTtyanbHbIEe BONPOCH U TEHICHIIMH PA3BUTUS JTOTUCTUKU. ODUIIHANTBHBIN CAUT KOMITAHUN
«Jloructuk mowHTY. - URL: http:/logistic-point.kz/info/articles/stati/aktualnye-voprosy-i-tendentsii-
razvitiya-logistiki/ (nata oopamenusi: 18.12.2019). - TekcT: 3JI€eKTPOHHBIN.

Oduyuanvhvie calimvl opeanuzayuil
12. Kowmmanus S2B Group: opurnmansHeiii caiiT. - Mocksa.- URL: https://s2b-group.net/about
(mata obpamenus: 10.01.2020). - Tekct: 21€KTPOHHBIH.
13.  TlpaButensctBo Poccuiickoit deneparnmm: odunmansHeii cait. - Mocksa. - OOHOBIsETCS
B TeueHue cyTok. - URL: http://government.ru (mata obpamienus: 19.02.2018). - Tekct : 21eKTpOHHBIH.
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3 MeToauyeckue yKa3aHusi AJs 00y4aloIMXcs MO MOArOTOBKe K 3alMTe OTYeTa IO
NPaKTHKe

OObyuatoniemycsi HEOOXOMMO TIIATEIHLHO MOATOTOBUTHCS K 3aIUTE OTYETa MO MPAKTHKE, MPH
3TOM: COCTaBUTb TE3UCHI JOKJIa/Aa (peraamMeHT 3-5 MHUH), IOATOTOBUTH IIpe3eHTaluI0. B noknange cryneHT
03BYYMBAET 1IeJIb UCCIIEIOBAHNUS, 33/1a4H, OCHOBHBIE BBHIBOJIBI, PE3YJIbTATHl OTYETA IO MPAKTUKE.

[TpumepHas cTpykTypa 10K/Ia1a NPH 3alUTe 0OTYETa 110 IPAKTUKE:

1. Yetkast popMynupoBKa 1IeNU U 33249 IPAKTUKH.

2. Otuer o npojaeaHHON paboTe Ha MPAKTUKE.

3. IloydeHHbIE pe3yNbTaThl IO UTOTaM MPOXOXKACHUS MPAKTHKH.

[Tpe3eHTanust K OTY4ETY MO MPAKTHKE — 3TO KPaTKOe HArJsHOE H3JI0KEHUE MH(POpMAaLUU I10
COZICP)KAHUIO OTYEeTa MO IMpPaKTHKE, MNPEJCTAaBICHHOE IocpeAcTBOM mnporpammbl Microsoft Office
PowerPoint.

[IpesenTanust oT4eTa MO NPAKTUKE COJACPKHT OCHOBHBIC MOJIOKEHHS, BHIHOCHMBIC Ha 3aIIHTY,
rpaduuecKuil MaTepuan — pUCYHKH, TaOJIHIIbI, AITOPUTMBI U T.II., KOTOPbIE WIUTIOCTPUPYIOT PE3yJIbTaThl
MIPOXOXKJICHHUS TPAKTUKH.

[Tpe3eHTanust oryera MO MPAKTUKE CIYXKHUT A YOEOUTEIbHOCTH W HArJsSAHOCTH Marepuaa,
BBIHOCHMOTO Ha 3aIlINTYy.

[Tpe3enTanus JOHKHA BKIIOYATh B ce0s CIeayIOLUe pa3aebl:

- TUTYJIbHBIN JUCT npe3eHTanuu (1 cinaiin);

- [IeJIK 1 3aj1auu npakTuku (1 crmain);

- OTYET O MPOJEIIAaHHOM paboTe Ha npakTuke (1-2 chaiina);

- pe3y/bTaThl IO UTOraM IPOXOXKACHUS NPAKTUKHU (2-3 cnaiina).

OO0mast cTpyKTypa MpecTaBIeHHON MPE3eHTAlNH JI0JKHA COOTBETCTBOBATH CTPYKTYPE AOKIIAa.

[Tpu co3annm Mpe3eHTaly CleayeT NPUAEPKUBATCS CIEAYIOUIMX PEKOMEH Jalhii:

- mpudr - Times New Roman;

- pa3mep mpudTa a5 3arojI0OBKOB - HE MeHee 32;

- pa3mep mpudra I TeKCTa - He MeHee 28;

- UBET U pa3Mmep MmpHUQTa, GopMaThl pUCYHKOB M TAOJIUI] JOJKHBI OBITH MOJOOPAaHBI TaK, YTOOBI
BCE HA/AMNUCH, PUCYHKH U TaOJIHIIBI OTYETIMBO MPOCMATPUBAINCH HA ClIalIe.

3amyra oTyeTa 1o NpakTUKE MPOBOJUTCS Hepesl PyKOBOIUTEIEM MPAKTUKH OT HHCTUTYTA.
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ITpunoxxenne A
Makert 3asiB/IeHHsI Ha IPAKTUKY, €CIIM MECTO IPAKTUKH BBIOMPAETCs 00y4atoIUMCs

3aBenyromiemy kadenpoi
HaumeHoBaHue Kagheopwvl
QU0

CTyJeHTa Y4eOHOM rpynIsl

(®HO nosHOCTHIO)

3asBJICHHUC.

HpOHIy HaIpaBUTb MCHA AJIA ITPOXOKACHUA IMPAKTHUKHN
(B IPAKTHKU)

(HauMEHOBaHUE NPAKTHUKHU)

0 MECTY JKHUTEIbCTBA (MECTy MPeObIBaHUS B MEPHOJ OCBOCHHUS 00Pa30BATEIBHONM MPOTPAMMBI) HITU
paboTHI B

(HamMeHOBaHHe POGHIEHON oprann3anuy (0a3pl IPaKTHKH))

JloroBOp 0 MPaKTHUYECKOM MOATOTOBKE 00yYarOIINXCs oT Ne

« » 20 T [Monnucs obyuatomierocs

AHKEeTHbIE TaHHBIE CTY/JICHTa
1. Tenedon crynenra:

JTOMAIITHUN

COTOBBII

pabouunit

JUTsI CBSI3H (POJICTBEHHUKOB, 3HAKOMBIX )

2. DIIEeKTPOHHBIN aJipec:
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[Ipunoxenue b
Maker 3asiBJI€HUS Ha IPAKTHUKY, €CJIM MECTO MPaKTUKH npeaocTasisercs BUDIII

3aBenytomiemy kadenpoi
HaumeHoBaHue Kagheopwvl
D.N.0.

CTyJeHTa Y4eOHOI rpyIIibl

(®HO nosHOCTHIO)

3asBJICHHUC.
HpOHIy HaIIpaBUTb MCHA AJIA ITPOXOKACHUA IIPaKTUKH
(BM IPAKTHKHN)
(HaMMEHOBAHUE MPAKTUKN)
B
(HanMeHOBaHHe NPOMIIEHOMH opraHn3anyy (6a3pl NPaKTHKN))
« » 20 1. Crynenr:
(moamnuce)

AHKEeTHBIE TaHHBIE CTYJCHTA
1. Tenedon crynenTa:

JTOMAIITHUN

COTOBBII

pabounit

JJIs1 CBA3U (pOI[CTBeHHI/IKOB, 3HaKOMLIX)

2. DIIeKTPOHHBIN aJipec:
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IIpunoxenue B
Maket rapaHTUMHOTO MHUChMa

Jekany daxynbTeTa HaumeHosaHue

BUDIIIT
DUO oekana
Hcx. N
«_» 20 1.
TAPAHTUMHOE [TMCHMO

[IpocuM HampaBUTH I MPOXOXKACHUS Y4eOHOW / MPOW3BOIACTBEHHOW NPAKTUKU B TMEPHOM C
« _» 20 . mo «__ » 20 r. HWBanoBy Harampio ['eHHanbeBHy, cTyncHTa
rpymmsl 3M1, B OO0 «®emuaay.

OO0si3yeMcsi  MPENOCTaBUTh CTYAEHTY pabouee MeCTO Ui HPOXOXKICHHUA ydeOHOM /
[IPOM3BOJICTBEHHON MTPaKTUKU B city:k0e nepcoHasia OO0 «Pemuaay.

PykoBoauTeneM npakTuku oT npoduibHON opraHuzanuu Oyaer HazHaueHa [lerpoBa Banentuna
CepreeBHa, HauabHUK CITyKO0bI epcoHana OO0 «Demmuay.

Hupextop OO0 «Demua» / /

(roamvch, (haMUITUSI, HHUIHAIIBI)
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IIpunoxenue I'
MaxkeT TUTYIBHOIO JIMCTa OTYETA 110 IIPAKTUKE

MYHUIHUITAJIBHOE BIOJKETHOE OBPA3OBATEJIBHOE YUYPEXIEHUE
_ BBICHIEI'O OBPA3OBAHUSA
«BOJIKCKUHU UHCTUTYT S9KOHOMUKU, IEJAT'OT'UKH U ITPABA»

dakynbTET SKOHOMHUKH U YIIPABICHUS
Kadenpa npukiaaHoi 53KOHOMUKA U MEHEKMEHTA
Hanpasnenue moarotoku: 38.03.02 MeHeKMEHT
(HarpaBICHHOCTH (MPO(HIIL): HAMMEHOBAaHUE TIPOPUIIS

OTYET

I10 HpOH3BOIICTB€HHOI?I IIPAKTHUKC

(ykazaTb BUJ IPAKTHKH)

(TexHOJOTHUYECKOH (MPOCKTHO-TEXHOJIOTHYECKOM ) MPAKTHKE)

(yxa3aTbh TUII IPAKTHKH)

BbIMTOTHWI CTYIEHT y4€OHOM TpyIIbI

(@UO nonHOCTHIO, MOIHUCH)

IIposepuin:

PykoBoguTenb TpakTUKH OT  MPOQHILHOU
Opra’u3anuu

(nomxHOCTh, MO pyKOBOIUTENS MTOTHOCTHIO)

« » 20 T

(nmara) (moarmHch)

MII

PykoBoautens npaktuku ot BUDIIIT:

(momxHOCTB, DUO pyKOBOIUTEIS IOTHOCTHIO)

Bomxcknit, 20
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[Ipunoxenue ]
MaxkeT HHIMBHIyalbHOTO 33/1aHUS HA IPOXO0XKJIEHUE IPAKTUKH

WHINBUAYAJIBHOE 3AJJAHUE

HA NPOU3BOJACTBEHHYIO MPAKTUKY (T€XHOJOINYECKYIO (IPOEKTHO-TEXHOJIOTHYECKYI0) NPAKTHKY)

CryneHt

DaKkynbTeT

HauMeHOBaHHe (paKyIbTeTa

VYyebnas rpymma

Hanpasnenne noarotoBku 38.03.02 MeneKMeHT

Hamnpasnennocts (mpoduis)

Jloructuka u YIIpaBJICHUEC 3aKyIIKaM1

Kpamuduxarms OakaaBp

[MpodunwsHas opranuzamnus
(6a3a IpaKTHUKH )

(HOJ’IHOe HanUMCHOBAaHHUEC opraHmaumI)

CopepxaHue MPaKTUKU:

Pas e, aTan npakTuku

Komnerenuun

Pasmen 1. Opranuzanus M COCTOSHUE OXpaHbl Tpyaa,
TEXHUKH 0€301acCHOCTH, NMPaBUJia BHYTPEHHETO TPYIOBOTO
pacrnopsiika npeanpusTus

VK-8, YK-10

Pasnen 2. Opranu3zanus 1e4Te€abHOCTU IPEIIPUSITHS

YK-2, YK-3, YK-7

Pazgen 3. Opraamzamus (QuHAHCOBO-KOHOMHUYECKOU
NESATEIILHOCTH MPEANPUATHS U o1leHKa e€ 3 dexTnBHOCTH

YK-1, YK-2, YK-10, YK-11

Paznen 4. OpraHu3anusi ynpaBieHUYECKOW AEATENbHOCTH
Ha NMPEANPHUITUH U OlIeHKa e€ () (HEeKTUBHOCTH

I1K-12, I1K-13

Pasnen 5. Opranuszanusi JIOTUCTUKM Ha MPEAIpPUSTHH,
oLeHKa ee H(PPEKTUBHOCTH, MPEIOKEHUSI no ee
COBEPIICHCTBOBAHMIO

TK-3, [IK-8, [TK-12

IloaroTroBka oT4deTa 1Mo IMPAKTHUKC

YK-4, YK-6, ITK-10

CpoKu MPOXOKIEHUS PAKTUKH: C «__ »
Pabounii rpaduk (1u1an) npoBeieHNs IPAKTUKU

20 r.mo«_ »

20 T

Bunibl BEIOMHAEMBIX padoT

Cpoxku
BBITIOJTHCHU A

1 IToaroToBUTENLHBINA ITAN MPaKTHKHA

1.1 | O3HakomneHne C IensAMH, 3aJadaMH, COACpKaHWeM MpakTuku, ¢ | [lepBwiii pabounii
TpeOOBaHUSIMHU 10 MOATOTOBKE U odopmiieHHI0 oTueTa (MecTo MpoBEACHUs: | JI€Hb MPAKTHKU
BUDIIII) (craBuTCH MaTa)

2 | OCHOBHOI1 3Tan NPaAKTHKH

2.1 | MHCTpYKT@X TIO OpraHU3allid W COCTOSHHIO OXPaHBl TPyAa, TEXHHUKE Paboune nuu
0€30MacHOCTH, O3HAKOMJIEHHE C TMpaBWJIAMU BHYTPEHHErO TpPYIOBOTO MPAKTUKHU CO
pacropsiiKa mpeanpUsThs BTOPOTO H JI0

IIPEAIIOCIIETHETO
THS (CTaBATCA
JIaThl)
2.2 | 3ydyeHne opraHM3allMOHHBIX aCMEKTOB AeATeIbHOCTH mpeanpusatus (Oouue PaGouue nuu

CBEICHHMS O TMpEeANpUATHU: TOJ o00pa3oBaHUs, BHUABI JI€ATEIbHOCTH,
OpraHU3allMOHHO-TIPABOBAs dopma, OpraHu3aIMOHHAas CTPYKTYpa
yIOpaBieHUs, JTalbl pa3BUTHs, CTaaus >KU3HEHHOIO IIMKJIA, TeKyllee

COCTOSIHUE, XapaKTEePUCTHKA BBIMYCKaeMOW HpOAYKIMs (yCiyr), aHajau3
KIIFOUEBBIX, HAMPABJICHUS U MEPCIIEKTUBBI PA3BUTHUS IPEIIPUSITHSL. ).

MPAKTUKH CO
BTOPOTO H JI0
MIPEATIOCTIETHETO
JHS (CTaBSATCS
JIaThl)
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Ne Cpoku
Bubt BEIIOTHSEMBIX paboT

n/m BBITMIOJTHEHUS

2.3 | Usyuenne  mokaszarenedi  (MHAHCOBO-dKOHOMHUYECKOW  JIEATEIHHOCTH PaGouue nuu
npeanpusaTis  (aHamM3  00OOIIAIONIMX — TOKa3aresied  AKOHOMHYECKOU MPAKTUKH CO
9¢(hEeKTUBHOCTH  TPOW3BOJACTBA  NPOAYKIHMH  (OKa3aHHWs  yCIyr) Ha BTOPOTO U JI0
NPEINPUSITHH). MPEITOCIICHETO

JHS (CTaBSATCS
JIaThI)

2.4 | I3yyeHne  ymnpaBJICHUYECKOW  JACATEIBHOCTH  NPEANpUATHS  (YPOBHH Pabouwne nau
yIpaBIeHUS, KpaTKas XapaKTEPUCTUKA YIPABICHUYECKUX BO3JACHCTBUI I10 MIPAKTUKHU CO
BCEM HANpaBJICHUAM paOOThl MPEANPHITHS, IMoKazaTenu 3(deKTuBHOCTH BTOPOTO U JI0
yIpaBJICHUS). IIPEATIOCIIEHETO

THS (CTaBATCSA
JIaThl)

2.5 | U3yueHne JIOTHCTUYECKON JEATENILHOCTH TpEANnpusaTHs. B3auMocBs3b PaGouwne nHu
(YHKIIMOHATBHBIX ~ OOJIACTeH  JIOTUCTHKH. TpaHCIIOPTHAs  JIOTHCTHKA. MIPAKTUKHU CO
Pacnipenenurenbras noructuka. [IpomsBojacTBeHHas Joructuka. Ckianckas BTOPOTO U JI0
noructuka. COCTOSHUE CKIAJICKONM HHQPPACTPYKTYphL. AHAIM3 KadecTBa | MPEANOCIICTHETO
OKa3bIBaEMBIX  JIOTUCTHYECKHX  YCIYT. Onenka 3¢ dextuBHOCTH |  JHA (CTaBATCS
JIOTUCTUYECKOW cHCTeMbl. Pa3paboTka mpoekTa IO COBEPIIEHCTBOBAHHUIO JIaThI)
JIOTHCTUKHU Ha MPEIIPUATHH.

3 | [lonroToBKa 0TYETA IO MPAKTHKE

3.1 | O6obmeHre COOpaHHBIX JaHHBIX [Ipennocneaamii

pabouuii 1eHb
(cTaBuTCs naTa)
3.2 | Hartmcanue u oopmMiieHHE oTIeTa [Ipeanocnenuuii
pabounii 1eHb
(craBUTCH NaTa)

3.3 | Cpok mpencTaBieHHs OTYETHOM TOKYMEHTAIUU IO TPaKTUKE Ha Kadeapy [Tocneanwmii
pabouuii 1eHb

MPAKTHKH

(craBuTCH NaTa)

3a,Z[aHI/Ie IIPpUHSIIL:

ot BUDIIII

/ / /

PYKOBOIII/ITCJ'H/I MMPAKTHUKU:

/

OT MPOMUIBLHON OpraHU3aIUN
«CornacoBaHo»:
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[Ipunoxenue E
MakeT aTTecTalMOHHOTO JINCTA U XapaKTEPUCTUKHU (OT3bIBA) O MPOXO0XKICHUH IPAKTUKU

ATTECTAIIMOHHBIN JIUCT

(o1eHKAa MHAUKATOPOB JT0CTHKEHHUS MPO(eCcCHOHATBHBIX KOMIIETEHIHI)
Crynent
DakynpTeT HauMEHOBaHHE (haKyIbTeTa YyeOHas rpymnmna
Hanpasnenne noarotoBku 38.03.02 MeHeKMEeHT
Hanpasnennocts (mpodusinb) JlorucTuka u ynpasiieHUE 3aKyKaMu
Kpamuduxarms OakaaBp
HaumenoBanue rnpakTuku [IpousBojcTBEHHAass TMpakTUKa (TexHoJoruueckass (IPOEKTHO-

TEXHOJIOTHYECKAas) MPAKTUKA)

[TpodpunbHas opranusanus
(6a3a mpakTHKM)

(HOHHOS HAaNMMCHOBAaHUEC OpFaHHBaHHH)

OHeHKa HHANKATOPOB JOCTHUIKCHU HpO(i)CCCI/IOHaJ'IBHbIX KOMHGTGHL{I/Iﬁ O6y‘IaI-OH_II/IMC$II

Kon OreHka MHIUKaTOPOB
KoMmIie- WNHnukaTopbl 1OCTIKEHHS PO(ECCHOHATBEHBIX KOMITETCHITUH He MeeT
TCHIINH yMeeT YMECT 1 o
YK-1 OcyIecTBIsET MOUCK, KPUTHIECKUN aHANIN3 M CHUHTE3 MH(OpMAaIyH,
IMPpUMCHACT CUCTEMHBII nmoaxon MJisl peIICHUs NOCTABJICHHBIX 3a1a4

YK-2 [locraHoBKa 3aad B paMKax IIOCTaBIEHHOW TIIeMTd © BEIOOp
ONTUMAJIBbHBIX CIIOCOOOB UX PELICHHUS

YK-3 Ocy1iecTBieHHE COIMAILHOIO B3aUMOJICHCTBYS U pean3alus CBOeH
pOJIH B KOMaH/Ie

YK-4 OcymiecTBieHHe  JENOBOW  KOMMYHUKAallMd  HAa  PYCCKOM U
WHOCTPAHHBIX SI3bIKAX

VK-6 IIpruMeHeHre NPUHIIMIIOB CAMOMEHEIKMEHTA

YK-8 Obecneuenne 0€30MaCHBIX YCIOBUH KU3HEICSITETbHOCTH

YK-10 | [IpunsiTHe paMoHaJIbHBIX SKOHOMUYECKUX PELICHUI

YK-11 | OrcyrcTBHE KOPPYIIIMOHHOTO TOBEACHHUS

I1K-3 Peanuzaiusi 0poeKTHOTO ynpaBiIeHUs

[1K-8 Ucnonb3oBanne HWHPOPMALMOHHBIX CHCTEM B MPOQecCHOHATBHON
JIeSITeTbHOCTH

[1K-10 | [IpuMeHeHne KOMITBIOTEPHBIX MTPOTPaMM

[IK-12 | [Ipumenenue IUTaHUPOBAHUS u MIPOTHO3UPOBAHUS B

po(ecCHOHATBHOMN JIeITEIBHOCTH

I1K-13 | [IpuMeHeHHnEe MapKETUHTOBBIX HHCTPYMEHTOB

XAPAKTEPUCTHKA (OT3bIB) O IPOXOXIAEHHUU ITIPAKTUKHU OB YYAIOIIIUMCH

PykoBonuTens npakTuku npouiabHON OpraHu3aim:

(momxHoCTh, Pamumus, 1.0.) (Tloxmucs)

« _» 20 T

MII
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