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1 Mertoauyeckue yka3aHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aNMH
BpeMeHH, He00X0IMMOr0 1JIsl 0OCBOCHHS JHCIHUILIHHBI

W3yueHne AMCHUIUIMHBI PEKOMEHIYETCsl HadaTh C O3HAKOMJIGHHS ¢ pabodell mporpammon
IUCLUIUIMHBIL, €€ CTPYKTypOH WU COJEepXKaHMEM pa3lesioB (TeM), TpeOOBaHMH K INPOMEXKYTOYHOH
aTTecTalluy, 3aTEM O3HAKOMUTBLCS C IIEPEYHEM pPEKOMEHIyeMol JuTeparypbl. [lanee jxenaTeslbHO
1ocJIe10BaTelbHOE U3yUeHHE MaTepualla o TeMaM, O3HAKOMJIEHUE C PEKOMEHIAIMSIMU 110 BBIIOJIHEHHIO
Pa3NUYHBIX PadOT U 3a/laHU, KaK ayJUTOPHBIX, TAK U CAMOCTOSITEIIbHBIX.

JIMCLUIUIMHBL COCTOSIT M3 HECKOJBKUX CBA3AHHBIX MEXIy c000I0 TeM, 00ecreuyuBaroIux
MOCJIeI0BAaTEIbHOE U3YUYEeHNE MaTepraa U BEIpA0OTKY YMEHHS IPUMEHSATH MTOJTy4YeHHbIC 3HAHUS.

Opranuzanus padoThl IO AUCHUILUIMHE OCYIIECTBIISIETCS B clAeyromuX Gopmax:

~ ayAUTOPHBIE 3aHATHUSA (JIEKLNHU, IPAKTUYECKUE (CEMUHAPCKUE) 3aHATHS);

- caMocCTosATeNIbHAsi paboTa cTyAeHTa (IOArOTOBKA K JIEKUUAM, INPAKTUYECKUM 3aHATHUSAM,
KOHTPOJIBHBIM paboTaM (TecTaMm), 3a4eTy C OLIEHKOH, pelleHHe TUIOBBIX 3aad, WHAWBUAYyAJIbHAS
KOHCYJIbTAILlMsl C IIPENoJaBaTeIeM);

- UHTEpaKkTUBHBIC (POPMBI IPOBEACHUS 3aHATUN (JIGKLUS C 3JIEMEHTAMH JUCKYCCUH, TPYIIIOBas
JIMCKYCCHSI).

Y4eOHbIi MaTepual Kypca CTpYKTYPHPOBaH 1O TeMaM. M3ydeHne TUCIMIUIMHBI TPOU3BOINUTCS B
TEMaTU4YeCKOM TIOocie0BaTeabHOCTH. KaXIoMy NpakTHYecKOMY 3aHSATHIO, M CaMOCTOSATEIbHOMY
M3Y4YEHHUIO MaTepHalla IpeIlIecTBYEeT JIEKIMs 10 JaHHON Teme. CTyIeHThl CaMOCTOSATENbHO IMPOBOMAST
IPeBapUTENIbHYIO MOATOTOBKY K 3aHATHIO, IPUHUMAIOT aKTUBHOE U TBOPUECKOE Y4acTHE B 00CYKJICHUH
TEOPETUUYECKUX BOIIPOCOB, pa30ope NpoOIEMHBIX CUTYyallMi ¥ TOMCKOB ITyTEH UX PELICHMUS.

OOyuarouMes: peKOMEHIyeTCsl CIelyroIluM 00pa3oM OpraHu3oBaTh BpeMs, HEOOXOIUMOeE JUIs
W3Y4YEHHUS JUCLUIUINHBL:

— U3y4YEeHHE KOHCIIEKTA JICKI[UH B TOT k€ JAeHb nocie jekuuu — 10 — 15 munyr;

— MOBTOPEHHME JICKIIUH 32 JIeHb Mepen cieayromei sekuueit — 10 — 15 munyT;

— U3y4YEeHHE TEOPETUUECKOr0 MaTepualia o y4eOHUKY U KOHCIIEKTY — 1 Jac B HeJlelto;

— IOJrOTOBKA K IPAKTHYECKOMY 3aHsTHIO — 1,5 yaca.

Onucanue nocnedosamenbHOCMU Oeticmseuti 00y4arwe2ocs:

[Ipu wu3yyeHMM Kypca cielyeT BHHUMATEIbHO CIyllaTh M KOHCIEKTUPOBaTh MaTepual,
M3JaraeMblil Ha ayIUTOPHBIX 3aHATUAX. /|1 ero NIOHUMaHUs U KaYeCTBEHHOI'O YCBOSHHSI PEKOMEHTyeTC s
cieayrouas mocjae10BaTeIbHOCTh JEHCTBUM:

1. ITocne oxoHuaHMs y4eOHBIX 3aHATUN JJIS 3aKpeIsICHUs] MaTepuana MpocMOTPeTh U 00aymMaTh
TEKCT JIEKI[UH, IPOCTyIIaHHOW CEeroAHs, pa3o0paTh paccMoTpeHHble TpuMepsl (10 — 15 MunyT).

2. llpu moOAroTOBKE K JEKUUHU CJIEAYIOIIETO0 IHS IOBTOPUTH TEKCT MNPEAbIAYIIEH JIEKIHH,
olymMaTh O TOM, Kakasi MOXKeT ObITh ciienyromias tema (10 — 15 MunyT).

3. B Teuenue Henenu BeIOpaTh BpeMs 7Sl paboThI ¢ IuTepaTypoid B Oubiuoreke (1o 1 gacy).

4. Ilpu NOArOTOBKE K MNPAKTUYECKUM 3aHATUSM IOBTOPUTH OCHOBHBIE MOHSTHS IO TEME
JIOMAIIIHET0 3a/1aHusl, U3YUYUTh PUMEPBHI.

2 MeToauueckue yKazaHusi mo padore o0y4yawuuxcsi BO BpeMs NpoBeIeHus1 JeKIui

Jlexuust Kak opraHu3alMoHHas GopMa oOyueHHs - 3TO 0co0ast KOHCTPYKIUS yueOHOTo mpoliecca.
[IperoaBaTens Ha MPOTSHKEHWH BCETO YYEOHOTO 3aHATHS COOOIIACT HOBBIM y4eOHBI MaTepual, a
CTY/IEHTBI €r0 aKTUBHO BOCIIPUHUMAIOT. briarogaps Tomy, 4To Marepuan u3araercsi KOHUEHTPUPOBAHHO,
B JIOTHUYECKH BBIICP)KaHHOW (opme, JEeKIHs SBISIETCS HauOoJiee AKOHOMHUYHBIM CIIOCOOOM Mepenadn
y4eOHOI nH(pOopMaIHH.

Mertomonornyeckoe 3HA4YeHHWE JIEKIIMM COCTOMT B TOM, 4YTO B HEH pacKpHIBAIOTCS
(byHIaMeHTallbHbIE TEOPETHYECKUE OCHOBBI YUeOHOW MUCHMILIMHBI M HAy4YHbIE METObI, C MOMOIIBIO
KOTOPBIX aHATM3UPYIOTCS SBJICHUS. B IemoM MOXKHO CKa3aTh, 4TO JIGKIIMA Kak (GopMe W METoay
00y4YeHHs MPHUCYILU TP OCHOBHBIE Nelarornyeckie GyHKIUH, KOTOPBIE ONPENENIIOT €€ BO3MOKHOCTH U
JTOCTOMHCTBA B y4€OHOM IpoIlecce: O3HABAaTEeNbHAs, PA3BUBAIOIIAS M OPTaHU3YIOIIAsl.

[To3naBarenbHast (yHKUUS BBIpaKAeTcs B NMOHUMAHMU CIyIIATEISIMM OCHOB HAyKH, HAay4HO
00OCHOBAHHBIX ITyTEH pEIeHHs TMPAKTHYECKUX 3amad. JIeknus mpu3BaHa JaTh UM B3aMMOCBSI3aHHOE,
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J0Ka3aTelbHOE M OTYETIMBOE IMPEJICTABICHHE O CaMbIX CIIOKHBIX MOMEHTaX B TIPAKTUYECKOM
NEATENbHOCTH CIIEIUaINCTOB. VIMEHHO 5TO, a He 3alOMHUHAHWE KaXJOTo CJI0BA WIH IHUQPH,
MIPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TIIABHBIM B MMO3HABATEIBHON (DYHKIHH.

Kpome Toro, cienyer moMHUTH, YTO IMO3HABATENbHAS (QYHKIMS BCSIKOW JICKIIMU CBA3aHA U C TEM,
YTO B JKMBOW Pa3TOBOPHOM pedd camble CIO0XKHBIE BOMPOCH Pa3bsCHUTH W MOHSATH Jierdye, 4eM TOr/a,
KOTZ[a OHHM M3JIOKEHBI NMUCHbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIGKIIMM — 3TO Tepeaada
yueOHOro Marepuana He 0€33BYyYHBIMH CTPOKAMH TEKCTa, 3 KOHKPETHBIM YEJIOBEKOM — IPETIO1aBaATEIIEM.

Jlekuusi JOCTUTACT LIENH, €CIH IIOMUMO COOOIIeH!sI MH(OPMALIMK OHA BBHIIOJIHAECT Pa3BUBAIOIIYIO
(GYHKIHIO, TO €CTh IO COJACPKaHUIO U (OpME OHAa OPUEHTHPOBAaHA HE HA IMaMATh, a HAa MBIIUICHUE
00y4aeMbIX, IpU3BaHa HE TOJIBKO MPETOIHECTH UM 3HAHHS, HO U HAYYUTh UX CAMOCTOSTEIILHO MBICIHTb.
VIMeHHO Takue TpPEANOCHUIKH COAEPXKUT JIEKIHUs, MOATOTOBJICHHAs Ha BBICOKOM INpodeccHOHaTbHOM
ypoBHE. B moBceIHEBHOM M MHTEHCHBHOM YNPa)KHEHWU B HAyYHOM MBIIUICHUH M 3aKJIIOYAETCS TIIaBHAs
LEHHOCTb JICKIIHH.

CrnenoBatenbHO, pa3BUBamOUas (YHKIMS JEKIWM HAXOJUTCS B 3aBUCHMOCTH OT T'PaMOTHO
HOJJOOPAaHHOTO ¥ COCTaBJICHHOTO COJACp)KaHHs JIEKIMUM M METOAUKU €ro usjioxeHus. JlormuHoe,
J0Ka3aTeIbHOE PACIONIOKeHHE MaTepuaia, CTpemieHne JIeKTopa He POCTO M3JIOKHUTH Tojible (hakThl, a
JIOTHYHO DPACHOJIOXKHUTh MaTepHaj, JO0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAY4UTh CIyIIaTeJeld Aymarh, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOMPOCHI U PAacCMaTpUBATh MPUEMBI
TaKOTO TIOMCKA — BCE 3TO OTIMYUTEIBHBIE YEPThI JIEKITUH, BHITIOTHSIIONMICH B MOTHON MEpe Pa3BUBAIOIIYIO
GbyHKIHIO.

Opranmsyroniasgs QyHKOWsS JIEKIUH OpeAycMaTphBaeT, B TIEPBYIO oOuepedb, YIpPaBICHHE
CaMOCTOSITEJIbHOW PabOTOM, Kak B IpoLecce JIEKLMU, TaK U BO BHEAyAUTOPHOE BpeMs. OTa (PyHKIUSA
CO3HATEIIHO YCHIIMBAETCS IPOBEIEHUEM CEMHUHAPOB U NPAKTUYECKUX 3aHATUHH. B maHHOM city4yae JeKTop
PEKOMEH/IYeT JINTeparypy, oOpamaeT BHUMAaHHE CIIyIIaTeNeid Ha TO, 9TO HEOOXOANMO M3Y4HUTh U C YeM
cormoctaBuTh. llodydeHHBIE B XOJ€ JIGKIMHA BBIBOJBI M PE3YylbTaThl CIyXaT OCHOBOW IpH
CaMOCTOSATENLHOM MPOPabOTKEe PEKOMEHI0BAaHHO! JINTEPATYPHI.

'maBHOe B TmepHoA TOATOTOBKM K JIGKHMOHHBIM 3aHATHSAM — HAYYHTHCA METOJaM
CaMOCTOSTEILHOIO YMCTBEHHOTO TPYZAa, CO3HATEIBHO pa3BUBATh CBOM TBOPYECKHE CIHOCOOHOCTH H
OBJIa[I€BATh HAaBBIKAMU TBOPYECKOW palOoThL. [ 3TOro HEOOXOAMMO CTPOro COOMOAaTh AUCIHILIUHY
y4eObl W TmoBeneHHs. YeTkoe IUTAaHUPOBAHUE CBOErO paboyero BpEeMEHH M OTIbIXa SBISCTCA
HEOOXOJMMBIM YCJIIOBHUEM JUIS YCIICIIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro Hy)XHO IMOJIOKHTh
pabouyio MporpamMmy H3y4aeMbIX B CEMECTpe AMCUUIUIMH. E’kenHeBHOW yueOHOHM paboTe cTynaeHTy
ciexyer ynematb 9-10 dYacoB cBOero BpEeMEHHW, T.e. TPU IIECTH 4Yacax ayAWTOPHBIX 3aHATHHA
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxmomy CTyAEHTY cienyeT COCTaBIATh €KEHEICTbHBIA U CEMECTPOBBIH TUIaHBI PA0OTHI, a TAKKE
IUTaH Ha KaXablil pabounit neHs. C Beyepa BCerAa Ha/l0 pacnpenesisaTh padoTy Ha 3aBTpallHUN JeHb. B
KOHIIE KaXK/I0TO JIHS IIeTIECO00pa3HO MOABOAUTE UTOT PabOTHI: TIIATEIBHO MPOBEPHUTH, BCE JTU BBHITIOJTHEHO
[0 HAMEUEHHOMY IUIaHy, HEe ObLIO JIM KaKUX-JIMOO OTCTYIUIEHHUH, a €Clii ObUIM, IO KaKOW MPUYMHE 3TO
npou3onuio. HyXHO OCYyIIECTBISTH CAaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIMMBIM YCIOBHEM
ycremHo ydeObl. Eciam 49To-TO OCTajaoch HEBBINOJHEHHBIM, HEOOXOAMMO H3bICKaTh BpeMs s
3aBepIIEHHsSI TOW YacTH paboThl, HE YMEeHbIIasi 00beMa HEACTHHOTO TUIaHa.

Crnymianue M 3amuch JIEKIMHA — CIOKHBIA BHJI BY30BCKOM ayJUTOpHOHM paboThl. BHUMaTenbHOe
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHE JICKIIMI TPEANOIaraéT WHTEHCHBHYIO YMCTBEHHYIO JESTEIHHOCTD
cryaenta. KpaTkue 3amucu JeKuuid, MX KOHCHEKTHPOBAHHE IMOMOTaeT YCBOUTH y4eOHBIH MaTepual.
KoHCneKT ABisieTcs MoNe3HBIM TOT/Ia, KOT/Ia 3allMCaH0 CaMOe CYIIECTBEHHOE, OCHOBHOE M CIENIaHO 3TO
caMuM cTyneHToM. He Halo cTpeMUThes 3amucaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCHEKTHPOBAHUE
MPUHOCHUT OOJbIE Bpeda, YeM TONb3bl. 3aluCh JIGKIHHA PEKOMEHAYETCS BECTH TI0 BO3MOXKHOCTH
coOcTBeHHBIMU  (hopmynupoBkamMu. JKenmaTenbHO 3alUCh OCYILECTBIATH HA OJHOW CTpaHuUIE, a
CIIETYIONIYI0 OCTaBJIATH JJIS1 MPOopabOTKN y4eOHOTO MaTeprasa CaMOCTOSITENBHO B JIOMAIIHUX YCIOBHUSX.
KoHcnekT nekuuu Jiyyiie moJpasaensTh Ha MyHKThI, maparpadsl, co0I0Aas KPaCHyI0 CTPOKY. DTOMY B
OoNBIION cTeneHn OyIyT CIOCOOCTBOBATH MYHKTHI IUIaHA JIEKIIUH, TPEIJIOKEHHBIC MPENnoIaBaTelIsiM.
[TpuHIMNMaIbHBIE MecTa, OIpeneNeHus, GOpMyNIbl U JPYroe cienyeT COMPOBOXKIATh 3aMEYaHUSIMU
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«BAXHO», «0CO00 BAXHO», «XOpPOIIO 3allOMHUTH» W T.M. MOXHO Jenartb 3TO0 U C IOMOIIBIO
Pa3HOILIBETHBIX MapKepoB uiau pydek. llemecooOpasHo pa3paboTaTh COOCTBEHHYIO «MapKorpaduroy
(3HAYKHM, CUMBOJIBI), COKpamieHus cioB. He numHUM OyneT U m3ydeHue ocHoB cTeHorpadum. Paboras
HaJ KOHCIIEKTOM JIEKIIM, BCerja HeoOX0ANMMO UCMOIb30BaTh HE TOJBKO YYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJHHUTEIFHO PEKOMEHIIOBAI JIEKTOpP. VIMEHHO Takas cepbhe3Has, KpOIOTIMBas pabora ¢
JIEKIMOHHBIM MaTepUaIOM MO3BOJIUT TITyOOKO OBJa/IeTh 3HAHUSIMU.

3 Meroauyeckne YyKa3aHusi Jisi OOYYalOUIMXCS 10 MOATOTOBKE K CEeMHHAPCKHM
(mMpakTHYeCKHM) 3aHATHAM

CemuHapckoe (IPaKTUYECKOE) 3aHATHUE - OJHA M3 OCHOBHBIX (POpPM OpraHuzainuu y4eOHOro
mporecca, IpeICTaBisAoNIas CcOOOH KOJUIEKTUBHOE OOCYXJIEHUE CTYJEHTaMU TEOPETHUYECKUX MU
MPAKTUYECKUX BOIIPOCOB, PEHICHUE MPAKTHYECKUX 33]1a4 1I0]] PyKOBOJICTBOM IPEIO1aBaTesl.

OCHOBHOW 1I€TIbI0 CEMHHAPCKOro (MPAKTHUYECKOr0) 3aHATUS SBIAETCS IPOBEpKa IIyOUHBI
MOHMMAaHMsI CTYACHTOM HM3y4aeMOH TeMbI, y4eOHOTO MaTepuala U YMEHHS U3JI0KHUTh €r0 COAEp KaHue
SCHBIM M YETKUM SI3bIKOM, DPAa3BUTHE CAMOCTOSTEILHOIO MBILIUIEHUS M TBOPYECKOH AaKTUBHOCTH Y
CTYyJICHTA.

Ha cemunapckux (IpakTHYECKUX) 3aHATHIX MPEAINOoJIaraeTcst paccMaTpuBaTh Hanbosee BaKHBIE,
CYIIECTBEHHBIE, CIIO)KHBIE BOIPOCHI, KOTOPBIC, KAaK CBUACTEIBCTBYET IpENOaBaTelbCcKas IpPaKTHKa,
HauboJiee TPYJHO YCBAaUBAKOTCS CTYEHTaMHU.

[Ipr 5TOM TOTOBUTBHCS K CEMHHApPCKOMY (MIPAKTHYECKOMY) 3aHATHIO BCETJa HY)KHO 3apaHee.
IToaroToBka k CEMUHAPCKOMY (IIPaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0s Ceyrolee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IJIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOIIPOCHI,
BBIHOCHMBbIE Ha 00CYKJIEHHE;

- U3YYEHHE KOHCIEKTOB JIEKI[Mil, COOTBETCTBYIOIIMX pa3JeiioB y4eOHUKa, y4eOHOro mnocoOwus,
COJIep KaHUsl PEKOMEHI0OBAHHBIX HOPMAaTUBHBIX [TPABOBBIX AKTOB;

- paboTa C OCHOBHBIMU TE€PMHHAMH (PEKOMEH/IYETCS UX BBIYYUTH);

- U3y4YeHHE JONOJHUTENBHON JUTEpaTyphl MO TEME 3aHATHs, Aejas HpU 3TOM HEOoOXOIAMMBbIE
BBINHUCKH, KOTOPBIE MOHATO0SATCS NpU OOCY)KICHHHM HAa CEMUHApPE M PEHICHUH 33ad Ha IMPAKTHIECKOM
3aHATHUH;

- (QopMmynmupoBaHHE CBOEro MHEHHS 10 KaXXJIOMY BOIPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIMCh BO3HUKIINX BO BPEMs CAMOCTOSITEIIbHON pabOTHI ¢ ydeOHUKaMU U HAYYHOU JIUTEPaTypHI
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJYYUTh Ha HUX OTBETHI;

- oOpalneHue 3a KOHCYJIbTallueH K MperoAaBaTelIio.

Ha cemuHapckoM (NMpakTHYECKOM) 3aHATUM CTYIEHT IMpOsBISET CBOE 3HAHME IIpeaMeTa,
KOPpEeKTHpYeT WHQPOPMAIHIO, IOJYUYECHHYIO B MpoIecce JEKIMOHHBIX M BHEAYIUTOPHBIX 3aHITHH,
(bopmHpyeT onpesereHHbl 00pa3 B I1a3ax MpenojaBaress, MoJy4yaeT HaBbIKA YCTHOM pedr U KyJIbTyphl
JMCKYCCHH, HABBIKU TIPAKTUIECKOTO PEIICHHS 3a/1a4.

IIpuMepHbIe NJIaHBI IPOBEAEHUS] CEMUHAPCKHX (MPAKTHYECKHX) 3aHATHI
3anstue Nel-2. Tema 1: . OCHOBBI JIOTUCTHKH PACIIPEICICHUSI.

Bomnpocs! qis o0cyxkaenus:

1. Kakwue 3agaun pemarorcst pacpe1eIuTeaIbHON JOTUCTUKON?

2. B yem 3akimogarorcs GyHKINN pacupeAeTUTeIbHON JOTUCTUKN?

3. B kakoli  MOCIENOBaTEIbHOCTH  OCYHIECTBISIETCA  YIPABICHHE  JIOTMCTUYECKOM
JESTEIbHOCTBIO Ha JTAIe pacipeesieHus?

1. TpakTOBKM MOHATHS «KaHAJ pacIpeeICHUS.

2. JlaiiTe XapaKTepUCTUKY THUIIaM KaHaJOB.

3. Kaxue BBIrO/IbI [10JTy4at0T MPOU3BOIUTENH, OJB3YSICh YCIyraMHi MOCPEIHUKOB?

4. [lepeuncnnte NPUUYMHBI, BBI3BIBAIOIINE HEOOXOIUMOCTh B ONTOBBIX MOCPEIHHUKAX.

S. Jaiite kaccupUKalnio TOPrOBbIX MOCPETHUKOB.

6. Kaxue Buabl 1UI€pOB BBLIEISAIOT U B UEM X OTJINYHE?

7. Kaxue Buapl 1ucTprObIOTOPOB BBIIETSIOT U B UEM UX OTIINYHE?



8.
9.

10.
11.

cetu?
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OxapakTepu3yiTe KOMUCCHOHEPOB KaK BUJ TOPTrOBBIX IOCPEIHUKOB.

Kakue BubI areHTOB CyIIECTBYIOT B paclpe/leieHUH U B YeM UX OTIn4ne?
Oxapakrepu3yiTe OpOKepOB KaK BUJ TOPTOBBIX MTOCPEIHUKOB.

B ueM cnoXHOCTh OpraHu3aluy PhIHOYHBIX B3aUMOOTHOIIECHUN MOCPETHUKOB B COBITOBOI

3anstue Ne3-4. Tema 2: YrpaBieHUE JOTUCTUIECKUM CEPBUCOM.
Bormpocs! muist o6cyxaenust:

NoakownE

8.

Kakue MapkeTHHTOBBIE KOHIICTIIIUU BBICTSIOT? B yeM ux orinmune?

Uem oTiiMyaeTcs JOTUCTUKA OT MapKeTHHTa?

Kak norucruka pacnpeesieHus CBs3aHa ¢ MApPKETHHTOM?

Kak omnpenensieTcst COBpeMeHHOE MOHATHE MApKETUHIOBOTO KaHasa?

TpeboBanus MOTPEOUTENS K MOCTABIINKY B CETH PAaCIIpEACICHUSI.

HazoBute nokazarenu 3¢ (HeKTUBHOCTH 0OCITYKUBaHUSI KIIMEHTOB.

Gap-monens 3edTramia.

Kakum nomkHO OBITh Kau€CTBO CEpBHCAa B COBITOBOM JIOTHCTHYECKOM ceTu? Paszpaboraiite

CUCTCMY TAaKHX ImoKa3aTeJeu AT IPCATIPUATHA.

3anstue Ne 5-6. Tema: [IpoekTHpoBaHUE CUCTEM PACTIPEICTICHHS.
Bormpocs! mist o6cyxaeHust:

SOk wnNE

7.

Hepapxuil.

Kakwue (akTopsl ClieAyeT yInThIBaTh MPHU MPOCKTUPOBAHNH KAHAIOB PACIIPEACTICHUS?
KaxoB nopsiiok NpoeKTUPOBAHUS CUCTEMBI PACIIpEACICHUs?

Br160p MecTopacmoioskeHus cKiiaja TOproBoi OpraHu3aliu.

[Topsa ok npuHATHE PELIEHUS 10 KOJIMYECTBY CKIIAZ0B B CUCTEME PACIIPEIEICHMUS.
[Topsiiok mpUHATHE PELIEHHS O CTPOUTEIBCTBE COOCTBEHHOTO CKJIaja.

Meton onpeneneHus LEHTpa TSKECTH.

OnpeneneHre MecTa paclojOXEHUs CKJIaJa C HCIOJb30BaHMEM METOJAA aHaiu3a

3ansatue Ne7-8. Tema: @opMupoBaHre MeXTyHapOAHBIX KaHAJIIOB B CUCTEME PACHPECIICHUS.
Bompocsr 11t 06cyxnenus:

1.
2.

Kakue Bonpocs! pemaroTcs Npy MIaHUPOBAaHUH MEXTYHAPOJAHBIX KaHAJIOB?
Kak  ocymecTtBusiercs  BbIOOp — NpeANnpuUATHI-IApTHEPOB  HpuU  (HOPMUPOBAHUU

MCKAYHAPOAHOI'O KaHaJIa paClpCACICHUA.

3.
4.
S.
6.

UYTo MOHUMAIOT TIOJ] MPSIMBIM KCITOpToM? KakoBBI ero nmpenMymiecTpa?

YTo MOHMMAIOT MO KOCBEHHBIM 3KcIopToM? KakoBsl €ro mpenMymiecTsa?

Uro Takoe «BHEIIHEIKOHOMUYECKOH 1eATeNbHOCTH MPEAIPUATUS»?

IToHsATHA «TpaHCIIOPTHASA YKCIIEIULIAA» U «OKCIEAUTOP» B MEKIYHAPOIHON TOPrOBIIE.

Crenuanu3aius y9aCTHUKOB TPAHCTIOPTHOTO MPOIecca B MEXKIYHAPOIHOM TOPTOBIIE.

3anstre Ne 9-10. Tema: YnpaBieHue 3aka3aMy B CHCTEME PACTIPEICIICHHUS.
Bompock! mist 00cykaeHus:

1.

CoNOO AWM

Kak MOXHO OOBSCHUTBH TO, YUTO YIPABICHHE 3aKa3aMH SIBISETCS CHUHTCTHUYECKON (DYyHKITUEH
JIOTUCTUKHU?

Uro mpeacTaBisieT co0oi «mmopTdenb 3aKka3oBy»?

B kakux TOTUCTUYECKUX CUCTEMAaX MCTOIb3YeTCs MoKa3aTelb «IopTheas 3aKka30B»?

Kakwue BBIZCISAIOT BHJIBI KOHTPOJISI CHCTEMBI YIIPABIICHUS 3aKa3aMu?

B kakux cimydyasix OCyIIECTBISIETCS CTPATETHUYE€CKHI KOHTPOJIh?

Ha xakue mapamMeTpsl OpUEHTUPYETCS INTAHUPOBAHUE YITPABJICHUS 3aKa3aMU MTOTPEOUTENCH?
[lepeuncnure mporeaypsl yIpaBiIeHHs 3aKa3aMu MOTPEOUTENeH.

CriocoObI onpe/ieNieHns 3aTpaT Ha JJOCTaBKY IIPH COBMECTHOW TIEPEBO3KE TPY30B.

HazoBure u oxapakTepu3ylTe OdJIEMEHTHI CHCTeMbl WH(OPMAIMOHHOTO OOecreyeHus B



pacmpeeneHusl.

10. Ponb, nmepcriekTUBHI B 3PHEKTUBHOCTh TPUMEHESHUS HHPOPMAIIMOHHBIX CUCTEM M TEXHOJOTUN
B JIOTHCTHKE PACIIPEICIICHHUS.

11. KakoBbl OCHOBHBIE ©a30Bble JIOTHCTUYECKHME KOHUENIMM YIPaBJICHUA IpolieccaMu
pacnpeneneHus’?

3anstue Ne 11-12. Tema: OcHOBBI KOMMEPYECKOW ACATEIBHOCTH B JIOTUCTHKE PACIIPEICIICHUS.

Bonpocsr 11t 06cyxnenus:

[aiite onpeneneHre aCCOPTUMEHTY TOBAPOB.

JlaiiTe xapaKTepUCTHKY TOPrOBOMY aCCOPTUMEHTY.

Kakue cymiecTByIOT moka3aTeian acCOPTUMEHTa TOPrOBOTO MPEIIPUSATHS?

Urto Takoe 1iena ToBap?

Kak ocymiecTBisiercs ieHooOpa3oBanue B chepe TOBapHOTO oOpalieHus?

B yem cyTh KOMMepUYECKUX B3aUMOPACUYETOB?

Kak ocymiecTBisieTcss rocylapcTBEHHOE pEryJupoBaHHE pacuyeToB B cdepe TOBapHOTO

oOpareHus?

8. Kaxkue criocoObI 1 (GopMbI O€3HATMYHBIX PACUETOB IO CACITKAM KYIUTH-TIPOJIAXH CYIIECCTBYIOT?
JlaiiTe UM KpaTKyIO XapaKTEepPUCTHUKY.

NoakownE

3anstue Ne 13-14. Tema: Tpancdopmarius crucreM pacrpeiesieHus B CETeBON YKOHOMUKE.

Bompocsl 1i1st 06cyxaeHus:

1.  Yro Takoe «ceTeBas SKOHOMHUKaA»?

2. JlaiiTe CpaBHUTENbHYIO XapaKTEPHCTUKY TPAJAUIIMOHHOW CHUCTEMBl TOBAPOJABIDKCHHS H
3JIEKTPOHHON KOMMEPIIMH.

3. Hudposas tpanchopmamusi CcOBITOBOH JIOTHCTUKA Ha OCHOBE TIJI0OATBHOTO TpEeHIA
WNunycrpus 4.0.

4.  ABTOMaruudeckas HMICHTU(UKALUS  HApaMEeTPOB  TOBAaPHO-TPAHCIOPTHBIX  TOTOKOB,
MCIOJIb30BaHUE IUITPUX-KOJOBBIX TEXHOJIOTUI B JIOTUCTUKE PACIIPEACIICHUS.

5. Panmouacrornas nnentuduxanus (RFID) yrnmakoBok U rpy30B B JIOTUCTUKE paclpeieeHusl.

6. MHdpopmMauMOHHbIE CHUCTEMbl CIIEKEHHS, CBA3M M JUCHETYEPU3ALMM TPaHCIIOpTA.
CryTHMKOBBIE CUCTEMBI CBSI3U U HaBUTALMU. [ '€OMHPOPMAIIMOHHBIE CUCTEMBI.

7. WHdopmannoHHas MHTErpalysi KOHTPAreHTOB B COBITOBBIX KaHaJIaX.

3ansatue Ne 15-16. Tema: @opmupoBaHHE JOTUCTHYECKOW HHQPPACTPYKTYPHI 3IEKTPOHHOMN
KOMMEPITHH.
Bomnpocs! qis o0cyxaeHus:
1. Yto Takoe «3MEeKTPOHHAST KOMMEPIUS»?
Kakue kaHaibl pacripeiesieHus BBIICISAIOT B 3JIEKTPOHHOM KOMMepIn?
Tpancopmanuu 1eneit mocTaBoK B JIEKTPOHHONH KOMMEPITUH.
I'moGanu3zanus cereil pacnpeneneHus.
Oco0eHHOCTH phIHKA JIOTHCTUKU e-commerce B Poccun. MeTop! 10CTaBKH TOBApOB.
Bunpsl toructruueckux onepaTropos, ASUCTBYIOIUX Ha PHIHKE AJIEKTPOHHON KOMMEpLIUH.
OynduaMeHT: NOHATHE, TPEUMYIIECTBA H HEAOCTATKH.

Nogakown

3anstue Ne 17-18. Tema: Jlornctiuka B MHTEPHET-TOPTOBIIE.

Bomnpocs! 11t 06cyxaeHus:

[TonsiTHe M MpenmyIecTBa JIEKTPOHHON TOPTOBJIN.

HopmartusHo-1ipaBoBasi 6a3a pO3HUYHON HHTEPHET-TOPTroBiIu B PO.

Kak ycTpoena noructuka nHTEpHET-MarasuHoB?

OcoOeHHOCTH CKIIAJICKON CeTH MHTEPHET-Mara3uHa.

CpaBHUTENBHBIN aHAIN3 KYPbEPCKOM TOCTABKH, IOYTOMATOB M IIYHKTOB BBIJIaYU 3aKa30B.
VYKaKuTe NpuYMHbI BOSHUKHOBEHHS BO3BPATOB?

ook wdE
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7. Mepbl 110 CHUKEHUIO 00bEMa BO3BPATOB 3aKa3aHHBIX TOBAPOB.

8. OCOOEHHOCTH JIOTUCTHYECKON ceTH [Uisi 0OCTyXKMBAaHUS BO3BPATHBIX MOTOKOB B HHTEPHET-
puTenIe.

9. Cnoco6s! noBbIIeHHS YPHEKTUBHOCTH 00paObOTKH BO3BPATOB.

10.CocrosiHue 1 MepCeKTUBI Pa3BUTHS 3JIEKTPOHHONU TOPTOBIIH.

11.TIpoGaembl JIOTUCTUYECKOTO 00eCTIeYeHUs] MHTEPHET-TOPTOBIIN U MYTH X PELICHUSI.

4 MeToauyeckne yKazaHus JJis1 00y4aroMXxcs M0 OPraHu3aluu CaMOCTOSTEIbHOI PadoThI
4.1 ®opMbI caMOCTOSITEILHOI Pa0dOTHI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JEMEHTOM YydeOHoro mnpornecca. Ilpu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOEHHME Y4EeOHOro MaTepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BaXKHBIE JJII COBPEMEHHOM IOATOTOBKU CHELUAIUCTOB. POpMbI
CaMOCTOSITENIbHOM pabOThI: IMOArOTOBKA K JICKLIHUSM, CEMHHAPCKUM (IPAKTUYECKHM) 3aHSTHSM,
KOHTPOJIbHBIM padoTaM, NMPOMEKYTOYHOM aTTeCTallMM, CaMOCTOSITEIbHOE PEIIEHUE THUIIOBBIX 3adad U
TECTOBBIX 3a/1aHUI, HallCaHUE HAyYHOI'O I0K/IaJa, CTaThH.

4.2 MeToauuecKkue PEKOMEHIAIUHU IO HAMMCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. CONspectus - o0030p) - NHUCbMEHHBIH TEKCT, B KOTOPOM KpaTrko M
MOCJIEIOBATEIbHO M3JI0KEHO COAEp)KaHHWE OCHOBHOTO MCTOYHMKA MH(popmanmu. KoHcrnekTupoBaTh —
3HAYUT IPUBOIUTH K HEKOEMY IOPSIAKY CBEICHMs, MOYEPIHYThIE M3 OpuUrMHala. B ocHOBe mpouecca
JISKUT CUCTEMATU3alMsl IPOYUTAHHOTO WM YCIBIIIAHHOT0. 3allCU MOTYT JI€JaThCsl KaK B BUJIE TOUYHBIX
BBbIJICP)KEK, L[UTAT, TaK U B (opme cBOOOAHON mopayu cMmbiciia. MaHepa HalucaHMs KOHCIEKTa, Kak
[IpaBWJIo, OJIM3Ka K CTUIIIO IEPBOMCTOYHHKA.

Eciin KOHCHEKT COCTaBJIEH IPAaBWJIBHO, OH JOJDKEH OTpaXaTb JIOTMKY U CMBICIOBYIO CBS3b
3anmuceiBaeMoi MHGpopManuu. VMM 3ampocTo MOKHO BOCIOJIB30BATHCS YEpe3 HEKOTOPOE KOIUYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTH UIsl NPUMEHEHHS KOMY-TO €IIE, MOCKOJIbKY NPOYTEHHE IPAMOTHO
3a(hMKCHPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHCHHIA.

B mpouecce yueObl miM npu pelIeHUH KakoM-TO 3agayud B oOmieM oObeMe HH(pOpManuu
BBIJICJIAIOT CaMOE BaXHOE M HEoO0X0aMMoe, TakuM 00pa3oM, ympolnas OBJaJeHHe MarepuaioMm. B
XOPOIIO CJIEIaHHBIX 3aMHUCAX MOXHO C JITKOCTbIO OOHAPYKUTh CHELHUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MIOHSATHO pACTOJIKOBAaHHYI0 M 4YETKO BBIICICHHYIO Il 3allOMUHAHMs 3HAQ4YEHWM pPa3jIM4HBIX CIIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEACHMS, JIErde CO3aBaTh 3HAYMMbIE TBOPYECKHE WJIM Hay4dHbIE
paboThl, pa3nuyHble pedepaThl U CTATHU.

HyxHO ymeTh pa3inyarh KOHCIEKTBI M IPABUIIBHO MCIOJIb30BaTh Ty KATErOPHUIO, KOTOpAs JIydllle
BCET0 MOJXOUT /ISl BBITTOJIHAEMOM paOOTHI.

IInan-xoncnexm. Takol BuA U3J10’K€HUS Ha Oymare co3JjaeTcsi Ha OCHOBE 3apaHee COCTABIEHHOIO
IJIaHa MaTepuasna, COCTOUT U3 ONpeAEIEHHOT0 KOJIMYECTBA MYHKTOB (C 3aroJioBKaMH) U MOJIYHKTOB. B
MIPOLIECCE KOHCIIEKTUPOBAHUS KaKIbIM 3ar0JIOBOK PACKPBIBACTCS — JOIMOJIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCHEKT. VIMEHHO Takoi BapuaHT OOJIbLIE BCEro
MOJXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHHIO MJIM ceMHHapy. EctecTBeHHO, yem
nociezoBarenbHee OyneT MiiaH (ero MyHKThl JOKHBI MAaKCUMAaJIbHO PacKpbIBaTh COJEp)KaHUE), TEM
CBsI3aHHEE U IMOJHOLEHHee Oyaer Baml aokinaj. CHenuanucTbl PeKOMEHAYIOT HAIOJHAThH IUIAaHOBBIM
KOHCIIEKT IOMETKaMH, B KOTOPBIX OYAYyT yKa3aHbl BCE€ HCIOJIb3yeMble BaMHM HCTOYHHMKH, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX I10 MTAMATH.

Cxemamuueckuti naau. ITa Pa3HOBUIHOCTh KOHCIEKTA BBIMVIAIUT TaK: BCE ITyHKTHI ILIaHA
MIPEACTABJICHBI B BHUJE BOIPOCUTEIBHBIX IMPEIIOKEHHM, HAa KOTOpPbIE HYXKHO Jarb OTBeT. M3yuwas
MaTepuai, Bl BHOCUTE KOPOTKHE MOMETKH (2—3 mpeIioeHHs) MOJ KaXIblii MyHKT Bompoca. Takoii
KOHCIIEKT OTpa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOEHUIO UH(POPMAIIHUH.

Texcmyanvuwiti koncnexm. [logoOHas hopma H3JI0XKEHUS HACBHIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CAMOT0 MCTOYHHKA. K TeKCTyallbHOMY KOHCHEKTY MOXHO JIETKO MPUCOEANHUTH IIJIaH,
100 HANOJIHUTD €0 Pa3IMYHBIMU T€3UCaMHU U TepMUHAMH. OH JTydIlle BCEro MOAXOIUT TEM, KTO U3ydaeT
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HAyKy WIH JUTEparypy, TJe IMTaThl aBTOPOB Bceria BakHbL. OJHAKO TaKOH KOHCIIEKT COCTaBUThH
HernpocTo. Hy)kHO yMeTh ImpaBUIIBHO OTIENATh HauOoJiee 3HAUYMMBbIE LIUTAThl TAKMM 00pa3oM, 4TOOBI B
UTOTe OHM JIAJIU MIPE/ICTABICHUE O MaTEpUalIe B IEJIOM.

Temamuueckuii koncnexkm. Takoi cnoco0 3amucu MH(OpMAIMKM CYHIECTBEHHO OTJIMYAETCs OT
apyrux. CyTb €ero — B OCBEIEHHH KaKOTO-HUOYIb ONPEAEICHHOTO BOIIPOCA; MPH 3TOM HCIIONIB3YETCsl HE
OJIMH MCTOYHMK, a Heckosibko. CoaepxKaHue KaXJoro MaTepuaia He OTpa)kaeTcs, Bellb 1IeJb HE B 3TOM.
TemaTnueckuii KOHCHEKT IOMOTaeT JydYlle IPYIMX aHaJIM3HpOBATh 33/JaHHYI0 TEMY, PacKpbIBAaTb
IIOCTaBJIEHHBIE BOIIPOCHI U M3Yy4aTh UX € pa3HbIX CTOpoH. OHaKO OyabTe FOTOBBI K TOMY, YTO NMPHUIETCS
nepepadoTaTh HEMAJIO JUTEPATypbl Ui MOJHOTHI M IIEIOCTHOCTH KAapTHHBI, TOJBKO B 3TOM Clly4yae
U3JI0XKeHue OyeT 06J1a1aTh BCeMU JOCTOMHCTBAMH.

C60000HbITI. DTOT BUJ KOHCIIEKTa MPEJHA3HAYEH IS TEX, KTO YMEET HCIOJIb30BaTh Cpas3y
HECKOJIbKO CIIOCO0OB paboThl ¢ MaTepuajioM. B HeM MOXeT coaep:KaTbCsi 4TO YrOJHO — BBIMHUCKH,
IUTAThl, TUIAaH MU MHOXECTBO TE3UCOB. Bam moTpebyercs ymeHue OBICTPO M JIAKOHHYHO H3JIaraTh
COOCTBEHHYIO MBICIb, DPabOTaThb € IUIAHOM, aBTOPCKUMHM LuTaramu. Cuuraercd, 4YTO NOJOOHOE
(buKcupoBaHue CBEICHUI SABIsETCS HanOO0JIee ETOCTHBIM U TOJTHOBECHBIM.

Texnuka cocmagnenus KOnchekma.

HeoOxoauMo mpocMOTpeTh MaTepHall, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSATH,
CJIO’KEH JIU OH, COJIEPKUT JIM HE3HAKOMbIE TEPMUHBI;

CHOBa pOYUTATh TEKCT U THIATEIBHO MPOAHATIM3UPOBATh €ro. Takas paboTa ¢ MarepuaisoM Aact
BO3MOKHOCTh OTJENUTh IJIaBHOE OT BTOPOCTEHEHHOro, pa3feinTh HMH(POPMALKI0O Ha COCTaBJISIOIIUE
YaCTH, PACIIOJIOKUTH €€ B HY)KHOM IOPSIIKE.

O0603Ha4YNUTh OCHOBHbBIE MBICIM TEKCTa, OHU Ha3bIBAIOTCA Te3ucamu. VX MOXKHO 3alMChIBaTh Kak
YroJHO - UTaTaMu (B Cllydae, €Clii HY)KHO IMepeaaTh aBTOPCKYIO MBICIbB) JIMOO CBOMM COOCTBEHHBIM
crocooom.

[lpu xoncnexmuposanuu Jnexkyuti PEKOMEHAYETCS TPHUACPKUBATHCS CIEAYIOMNX OCHOBHBIX
IIPaBUIL:

1. He nHaumHaTh 3ammchiBaTh MaTepuaj C TEPBBIX CIIOB MPEMNOaBaressi, CHadaia HEe0OXOIMMO
BBICIYIIATh €r0 MBICIb /10 KOHIIA U IOCTapaThCsl TOHATH €e.

2. Ilpuctynare K 3aIMCH HY)KHO B TOT MOMEHT, KOTJa IPENoIaBaTelb, 3aKaHYNBasi M3JI0KECHHE
OJTHOM MBICIIN, HAYMHAET €€ KOMMEHTHPOBATb.

3. B KoHCHekTe 00s3aTenbHO BBIICIAIOTCA OTIENbHBIE 4YacTH. HeoOXomumo pasrpaHHyrBaTh
3arojOBKH, MOA3arojoOBKH, BBIBOABI, 000COOJATh OJHY TeMy OT JApyroid. BbiieneHune MoXHO JenaTh
MOTYEPKUBAHUEM, JPYTUM I[BETOM (TOJIBKO HE CIEQyeT IpeBpaliaTh TEKCT B TECTPble KapTUHKH).
Pexomenayercst nenaTh OTCTYIBI Uil 0003HaYeHMs ab3aleB U MyHKTOB IJIaHa, POOENIbHBIE CTPOKU IS
OTIENICHHsI OJJHOM MBICTH OT JpYroi, Hymepamuio. Ecnu onpenenenus, GopMyiisl, paBuiia, 3aKOHBI B
TEKCTEe MOKHO cZieJIaTh 00jiee 3aMETHBIMH, UX 3aKIH0YaIOT B PAMKY.

4. 3anmucu HYXKHO CO3/1aBaTh C HCIOJIB30BAaHHEM TMPHUHATHIX YCIOBHBIX OOO3HAYCHHHU.
KoHcnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPeONATh pa3HOOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CHUTHAJIBHBIMK). DTO MOTYT OBITh YKa3aTeld W HaNpaBISIIOIIME CTPENKH, BOCKIWIATEIBHBIE |
BONPOCUTENIbHBIE 3HaKH, coyeTanus PS (mocnecnoBue) u NB (oOparute BHuMaHue). Hanpumep, cioBo
«CJIETOBATEIIBEHO» BBl MOXKETE€ 0003HAYUTHh MaTeMaTHYECKOW cTpenkoid =>. Korma BeIpaboTaeTcs CBOMA
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a MIOCJIE U U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He HyxHOo 3a0biBath 00 aOOpeBuaTypax (COKpallleHHBIX CJIOBax), 3HaKax paBEHCTBA U
HEpaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbinyto monp3y Ais co3MaHus MPAaBHIBHOTO KOHCIEKTa MAr0T COKparieHus. OqHaKo MHOTHE
CUMTAIOT, YTO COKpAIEHHWE THUMA «A-Thb» (IyMaTh) M MOAOOHBIE UM MCIIOJIB30BaTh HE CIENyeT, TaK Kak
BITOCTICICTBUH OOJIBIIIOE KOJIMUYECTBO BPEMEHH YXOIUT Ha Pacn(PpoBKyY, a YTEHHE KOHCIIEKTA HE JIOJIKHO
IPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pa3MblIIeHUAMU. Jlydie Bcero pa3paboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHi M 0003HayaThb UMHU BO BCEX 3aMUCAX OJHU M TE ke CJoBa (M HE YTO HHOE).
Hanpuwmep, cokpaiienue «r-Tb» OyJIeT BCErja M Be3Jie CIOBOM «TOBOPUTH», a Oonblias OykBa «P» —
CJIOBOM «paboTay.

5. Hy>xHO n30erarth CIIOKHBIX U JJIMHHBIX PACCYXKACHUH.
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6. Ilpu KOHCHEKTHPOBAaHUM JIyyllle II0Jb30BAaThCSA IMOBECTBOBATEIbHBIMU MPEIOKEHUIMH,
n30eratb CaMOCTOSITENIBHBIX BOIIPOCOB. Bompockl yMecTHBI Ha MOJSX KOHCIEKTA.

7. He HyXHO cTtapaThcsi 3a)UKCUPOBATh MaTepuai JOCIOBHO, IIPU 3TOM YaCTO TEPSETCS TJIaBHAsS
MBICIIb, K TOMY € TaKyl 3alich TPYAHO BeCTH. BTopocreneHHble cioBa HYKHO OTOpachIiBaTh, 0e3
KOTOPBIX TJIABHASI MBICIIb HE TEPSIETCSI.

8. Ecniu B nekuuu BCTpeyaroTcs HEMOHATHBIE TEPMUHBL, MOXKHO OCTaBUTh MECTO, a MOCje 3aHATUI
YTOUHUTH UX 3HAYEHHUE Y MPerogaBaTes.

4.3 MeToan4yecKue yYKa3aHUs MO BbINMOJHEHHIO KOHTPOJIbHOH padoThl

CTpyKTypHBIMH 3JIeMEHTaMU KOHTPOJIBHON PaOOThI SIBJISIOTCS:

Turyneasiii uct ([Ipunoxenue A)

Conepxxanue

[IpakTUdeckoe 3a1aHue

CIHCOK UCIOIb30BAHHBIX HCTOUHHKOB

[Tpunoxxenus (mpu HEOOXOAUMOCTH ).

3aanue BBIMOHSIETCS [0 BapUaHTaM, PaCIpe/Ie/ISIeMbIM TPEI0/1aBaTeIIeM.

3ajaHus K KOHTPOJBbHON paboTe mpuBeneHbl B (oHme oneHouHbIX cpenactB ([Ipunoxkenuun 2 k
paboueii mporpaMMe JUCIUTUIAHBI).

4.4 MeToauyeckue yKka3anus 1no opopmJjieHnI0 KOHTPOJIbHOH padoThl

4.4.1 O¢dopMiieHHE TEKCTOBOM YacTH

[Ipu odopmiennn TtekcToBoi HacTu padoTel ucnonb3ytorcss ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PaGora nomkHa OBITH BBIOJHEHA MEYATHBIM CHOCOOOM C HCIIONB30BAaHMEM KOMIIBIOTEpA |
MpUHTEpPa Ha OJIHOM CTOpoHe JucTa Oenoit Oymaru omHoro copra dopmara A4 (210 x 297Mm) uepes
OJITOpa HHTEpBaia 1 pazmepom mipudTa Times New Roman 14 nyrkToB. PaboTa 10/KHA UMETh MATKUIH
MeperieT B MankKe-CKOPOCIIuBaTele.

Crpanuiibl pabOThl TOJKHBI UMETH CIIEAYIOIINE MOJS: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 mm, HUKHee - 20 MM. AG3allHBII OTCTYN JOHKEH OBITH OJMHAKOBBIM IO BCEMY TEKCTY U paBeH ISTU
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIIOYas WUTIOCTPALUM U HPUIIOKEHUS,, HyMEPYIOTCS MO MOpsAAKy 0e3
IIPOMYCKOB M MOBTOpeHUH. IlepBoil CTpaHMIEN CUMTAETCS TUTYJBbHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, Ha CIEAYIOUIeH CTpaHUIle CTaBUTCS LUdpa «2» U T. 1.

[TopsinkoBBIM HOMEP CTPAHHULIBI EYATAIOT HA CEPEIMHE BEPXHETO MOJIsl CTPAHULIBI.

B Ttexcre paboThl OMKHBI NPUMEHSTHCS HayuyHble TEPMHUHBI, 0003HAYEHMsI M OIpEIeNICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH CTaHAAPTAMH, & MPH UX OTCYTCTBUU — OOMIETIPUHSATHIE B HAYIHON
JIUTeparype.

B tekcre paboThl He ToMycKaeTcs:

- IPUMEHATH 000POTHI PA3rOBOPHON peUuH, TEXHUIM3MBI, IPO(PECCHOHANTN3MBI,

- IPAUMEHSTH /ISl OJJHOTO M TOTO K€ TMOHATHS Pa3IMYHbIe HAYYHbIE TEPMUHBI, OJIN3KHE 1O CMBICTY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHBIE CJIOBA U TEPMHMHBI IPU HAIWYMH PAaBHO3HAYHBIX CJIOB U TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH IPOU3BOJIbHBIE CIIOBOOOPA30BAHNUS;

- NPUMEHSTh COKpAIllEHUs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIaMU DPYCCKON opdorpaduu,
COOTBETCTBYIOUIMMHU TOCYJapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003Ha4YeHHS eIMHUI] (U3UYECKUX BEIIMYMH, €CITH OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IMHUIl (PU3NYECKHX BEIMYMH B BEPXHUX M OOKOBBIX 3arojJIOBKax M B paciin(poBKax
OYKBEHHBIX 0003HAUEHUH, BXOASIIUX B (POPMYIIbI U PUCYHKH.

B Tekcte paboThl, 3a uckIoueHrneM (GopMyJ1, TabIHIl, pPUCYHKOB HE JIOMYCKaeTCs:

- MPUMEHATh MAaTeMaTHUYECKUI 3HAaK MHUHYC (-) Tlepel OTPHUIATEIbHBIMA 3HAYCHHUSMH BEITHYUH
(cmemyer mucaTh CIOBO «MUHYC»);

- MPUMEHSITH 3HAK «O» I 0003HAUYCHHS TUaMeTpa (CIIeyeT MUCaTh CIIOBO «JIHAMETP»);
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- MpPUMEHATh 03 YHCIOBBIX 3HAUEHWH MaTeMaTHYeCKue 3Haku, Hampumep > (Oombire), <
(menb1e), = (paBHO), > (OoJblIe WM PaBHO), < (MEHbIIE WM PAaBHO), a Takxke 3HaKu Ne (Homep), %
(IporueHT);

- TMPUMEHATh HWHICKCHl CTAHJAPTOB, TEXHUYECKUX YCIOBUM M JIPYrUX JIOKYMEHTOB 0e3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHusi eIWHUL] (PU3NYECKUX BEIMYMH B TEKCT€ PaOOThl MPUBOAUTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B tekcte paboThl UKCIOBBIC 3HAYCHHS BEIMYMH ¢ 0003HaYCHHEM eIMHUI] (PU3MUECKUX BEIUYUH U
eIMHUI] cYeTa CIeAyeT NmucaTth IudpaMu, a yucia 6e3 0003HAuYeHUs eIUHHI (U3NYECKUX BEITUYUH U
€IMHHUII CUYeTa OT €AUHHUIIBI 10 ICBSITH — CIIOBAMHU.

IIpumepsl.

1. IIpoBecTH UCTIBITAHKS TATH TPYO, KaXKAast IJTUHOM 5 M.

2. Otobpatp 15 yenoBek AJisi aHKETUPOBAHUSI.

Hepomyctumo oTnensTh eIWHUIly (PU3NYECKON BETMYMHBI OT YMCIOBOIO 3HaYeHUS (IEpEeHOCHUTH
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KPOME €AUHMI (PU3NIECKUX BEITUYMH, TOMEUIAEMbIX B TA0INIIAX.

4.4.2 O¢gopMiieHHE OT1aBJIeHHS, 3aT0JI0BKOB

Ornasnenne odopmisiercs B coorBercTBuu ¢ tpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — NEpeYeHb OCHOBHBIX YacTeld paldOThl C yKa3aHHWEM CTpaHHWIl, Ha KOTOpBIE HX
MIOMEUIAIOT.

3arojOBKH B OIJIABJICHWM [OJDKHBI TOYHO IIOBTOPSTH 3aroJIOBKM B Tekcre. He momyckaercs
COKpalllaTh WJIM IPHUBOAWUTH 3arojoBKM B JApyroil dopmynuposke. IlocienHee cioBo 3arojoBka
COEMHSAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIE OTJIaBJICHUS.

B ornaBnenun cinoBo «CopepikaHue» 3alUChIBAlOT B BUJAE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepenyHe CTpaHMIIBI) C MPOMKUCHON OYKBEI. HanMeHOBaHMS, BKIIIOUCHHBIE B OTJIABJICHUE, 3AIICHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMUCHON OYKBBI.

3aroJ0BKH JJOJKHBI YETKO M KPATKO OTPa)kaTh COJEPKAaHKE TJIaB HIIM Pa3/IeiioB.

3aroj0BKH pacIolaratoT CUMMETPUYHO TEKCTY (IIOCEpEeIUHE CTPAHULIbI).

3aroJoBKHM CJEQyeT IedyaTath C TMPONUCHOW OYKBBI 0€3 TOYKHM B KOHIIE, HE IOAYEPKHBAs.
IlepeHochl €JIOB B 3arojioBKax He JIONMycKaroTcs. ECaM 3aroloBOK COCTOMT M3 JIBYX MpPeNIOKEeHUH, HX
pa3AeNsoT TOYKOM.

PaccrostHue Mexay 3arojloBKaMM M TEKCTOM JOKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroiokamu — 20 myHkram (20 o).

Kaxnyro riaBy uiam paszen cielyeT HauuHaTh ¢ HOBOTO JIMCTA.

[nmaBel m maparpadgpl WIM pa3fenbl W HOJpasleNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o0o3HaueHHble apabckuMu Luppamu Oe3 TOYKM M 3amucaHHble ¢ ab3amHoro otcryna. [laparpadsr
JOJDKHBI UMETh HyMEpaluio B TpefeniaXx KaXIOW IIaBbl Wwid paszaena. Homep maparpada cocTouT w3
HOMepa IJIaBbl U naparpada, pazeieHHOro TOYKOH.

4.4.3 Odopmiienne HiLTIOCTpanMii

WnmoctpaTuBHbIN MaTepuan opopmisiercs B coorBeTcTBuM ¢ TpedoBanusmu ['OCT 2.105-95.

WnmroctpaTUBHBIA MaTepHal JOJKEH ObITh MpecTaBieH pucyHkamu. KonruecTBo miltocTpanuii
JIOJPKHO OBITh IOCTATOYHBIM ISl TOSICHEHUS M3J1araéMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemble B padoTe, pa3MeIaloT MoJA TEKCTOM, B KOTOPOM BIIEpBbIE J1aHa
CCBUIKA Ha HUX, WM Ha CJIEIYIOLIEeH cTpaHuIle, a TPy HEOOXOJUMOCTH - B IPUIIOKEHHUH.

NnmrocTpanu HyMepyrT apaOCKuMu IU(paMu CKBO3HON HyMepaluend WM B TpeaesiaX TJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOM IUIaBbI MJIM BTOPOTO pa3iena).

Ha Bce mimtocTpanuy 10JKHBI OBITH IPUBEAECHBI CCHIIKU B TeKcTe paboThl. [Ipu cchuike crienyer
[UCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IPHU CKBO3HOH HyME€palUuul U «... B COOTBETCTBUHU C
pUCYHKOM 1.2» npy Hymepauuu B Ipeeaax riaaBbl WK pasjena.

WnmtocTpanu 10JDKHBI UMETh HAaMMEHOBAHUE M, €CIM HEOOXOJIUMO, MOSICHUTENIbHBIE JTaHHBIE
(mogpucynounslii Tekct). CrnoBo «PHCYHOK» M HaMMEHOBAaHHME MOMENIAIOT MOCE MOSCHUTEIbHBIX
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JaHHBIX U PacIojiararoT CIeAYIoIIM o0pa3oM (puc. 1):
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Pucynok 3 - Crenens BausiHus pakTOpoB Ha pEHTAOCIBHOCTD KaluTana
Hcmoynux: cocraBieHo aBTopoM 110 [6, c. 10].

Pucynok 1 — [Ipumep odopmiieHus prUCYHKA.

WnmrocTpanum, KOTOpBIE 3aHMMAlOT 00beM OoJiee OJHOM CTpaHWIBI, CIEAYeT pacroyaratb B
MPUIIOKCHUSX.

Wnmroctpamyy Kaxa0ro MpHIoKEeHNs 0003HAYAIOT OTACIBHOM HyMepanued apabCcKuMu I pamMu
¢ nobasnenueM nepes nudpoit odoznaueHus npuioxenus. Hanpumep - Pucynox JI.3.

[Ton HAaMMEHOBaHUEM PUCYHKA CIIEIYeT yKa3bIBaTh MCTOYHUK. VICTOYHHK yKa3bIBACTCS pa3MepoM
mpudra Times New Roman 12 myHkTOB.

4.4.4 TlocTpoenue TadaML

Tabnuilbl NPUMEHSIOT JJIs JIy4dllIeld HarsIHOCTH ¥ ynoOCTBa CpaBHEHUS IIOKa3aTelied |
oopmisroT ux B cooTBeTcTBHH ¢ TpeOoBarmsimMu ['OCT 2.105-95.

Lludporoii MaTepuail, Kak MpaBuwio, 0HOpPMISIFOT B BUAe TaOmuil. Tabiuia cOACpPKUT TPU BUIA
3aroJIOBKOB: OOIIMii, BepxHUEe U OOKOBBIC (puc. 2). OOmMI 3aroJIOBOK OTpPaKaeT COJCpIKAHUE BCEH
TabmuIBl (K KAKOMY MECTY M BPEMEHH OHA OTHOCHUTCS), PacIojaracTcs HajJ €€ MaKeTOM M SIBJISICTCS
BHEIIIHUM 3aroJIOBKOM. BepXHHe 3aroyioBKH XapakTEepU3yIOT cojepkanue rpad, a 6okoBsie - cTpok. OHH
SIBIIAIOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.

O0mmit Tabmnuma - Bepxuue

3aroJI0BOK HOMED Ha3BaHKE TaOJIHIIbI 3aroJ0BKU

3arosoBku rpad
Copep:xaHue CTPOK
ITonzaronoBku
rpac
A 1 2 3 4
3arosoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas ctpoka
3aroJ0BKH) rpada
- -

——
I'padbl (komoHKH)

Pucynok 2 — OcToB (OCHOBA) TaOIHIIBI
OcTOB TaONUIIBI, 3aMOJTHEHHBIN 3aroJioBKaMu, o0pasyeTr ee MakeT. Ecnu Ha mepeceueHuu rpad u
CTPOK 3amucaTh NUGPHI, TO MOTydaeTcst TOTHAS TaOHIIa.
Tabnuiel, HCTIONB3yeMbIe B paboTe, pa3MeNaloT Mo TEKCTOM, B KOTOPOM BIIEpPBHIE JJaHa CChLIKA
Ha HUX, WX Ha CJIEAYIONIEH CTpaHuIle, a MPU HEOOXOAMMOCTH - B PUJIOKEHUH.
Tabmuiel HyMepyroT apabckumu 1udpamMu CKBO3HOW HyMepamued Wid B Tpeaenax TaBbl WIH
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paszznena, Hanpumep: «Tabmuma 2.1» (mepBas TabauIa BTOPOI IMIaBbl MIIK BTOPOTO pa3Jiela).

Ha Bce Tabnuupbl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TeKCTe paboThl. [Ipu ccwuike ciemyeT
MUCATh «... B COOTBETCTBHH C JAHHBIMH, MIPEICTABICHHBIMU B TaONHIEe 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B Ta0muIle 2.2) Mpy HyMepaliy B pejeiax IJaBbl WIK pa3zena.

Tabmumpl, KOTOpBIE 3aHUMAIOT o00BeM Ooyiee JBYX CTpaHWIl, CIEAyeT pacroiaraTb B
MIPUIIOKEHUSAX.

Tabmuipl KaxI0ro MpUIOKEHUs 0003HAYAIOT OTACIBLHON HyMepamuel apabCKuMmu HudpaMu ¢
nobapiienneM mnepen Imdpoit obOo3HaueHus mnpuinoxeHus. Hampumep, «Tabmmuma B.1», ecnmm ona
IIPUBEJICHA B IIPUJIOKEHUHU B.

Hazpanue TaOnuipl NOMDKHO OTpaxkaTh €€ cojaep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clieTyeT IOMEIaTh HaJl TaOIuIeH.

[Tpu nepenoce yacT TaOIUIIBI HA TY K€ WU APYryUe CTPAHUIIBI HA3BaHUE MMOMEILAIOT TOJIBKO HaJl
MEPBOM YaCTHIO TAOIHIIBI.

3aronioBku Tpad U CTPOK TaONHIIBI CIEAYET MUCaTh C MPOMUCHON OYKBBI, a MT0/13aroJIoBKU rpad -
CO CTPOYHOI OYKBBI, €CITM OHH COCTABJISIFOT OJTHO MPEUIOKCHHUE C 3aT0JIOBKOM, WJIH C TIPOIHCHON OYKBBI,
€CJIi OHM UMEIOT CaMOCTOSITENIbHOE 3HaYeHue. B KOoHIle 3aroj0BKOB U MOJ3arojIOBKOB TaOIUI TOUKU HE
CTaBATCS. 3aroJOBKU U MOA3aroJIOBKH rpad yKa3bplBarOT B €JUHCTBEHHOM YHCIIE.

Tabnu1el cieBa, CpaBa U CHU3Y OIPaHUYUBAIOT JIMHUSMU.

Paznenste OOKOBbIE W BEPXHHUE 3arojIOBKM U IOJ3aroJIOBKM JTUArOHAIBHBIMU JIMHUSIMH HE
JIOTTYCKAETCsI.

3arojoBku Trpad, Kak MPaBHIIO, 3alWCHIBAIOT MApaUICNbHO CTpokam Tabmuuel. [lpu
HE0OXOIMMOCTHU JOMYCKAETCsI IEPIEHAUKYIISIPHOE PACIIONIOKEHNE 3ar0JI0OBKOB rpad.

OO01muii 3aroJI0BOK TaOJIMIIBI TOJDKHA OBITh OT/IeNICHA IMHUEH OT OCTATBHON YacTH TaOIHIIBL.

BricoTta cTpok Tabnuiiel JOHKHA OBITH HE MEHEE 8 MM.

Jomyckaercsi momMenmarb TabJIuIly BAOJb JITUHHON CTOPOHBI JIHCTA.

Ecnu ctpoku winu rpadsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIESIT Ha YacTH, OMelas
OJIHYy YacCTh IOJ JPYrOod WU PSJIOM, IPU OTOM B KaXKIAOW YacTH TAOJIHIBI MOBTOPSIOT €¢ 0Omuit
3arojIOBOK M 3arojIoBKU CTpok. [Ipu neneHun TaOIWIBI Ha YacTH JOIMYCKAaeTcsl ee OOIIMil 3arojoBOK
3aMEHSATH COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuia» yka3plBalOT OAWH pa3 CleBa HaJ MEPBOM YaCThIO TAOIUIBI C BRIPABHUBAHUEM
[0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMNa, Haja APYrMMH 4YacTaMU numyTt cioBa «lIpomomxenue
TaOIULIB C YKa3aHHeM HoMepa (0003HaueHHUsT) TaOIHUIIBI B COOTBETCTBUH C PUCYHKOM 3.

I'pady «Homep mo mopsaky» B TabJMIly BKJIIOYATh He aomyckaerca. Hymeparus rpad tabmuist
apaObckuMu nudpamMu JOMycKaeTcs B TEX CIydasiX, KOrja B TeKcTe paboThl UMEIOTCS CCHUIKH Ha HUX, MIPH
JieJIeHnU TaOJIUIIbl Ha YacTH, a TAKXKe MPU NEPEHOCe YacTH TaOJIMLbI Ha CIEAYIOIIYIO CTPAaHUILY.

[Tpu OTCYTCTBUU OTIENBHBIX JaHHBIX B TAOJHIIE CIETyeT CTAaBUTh MPOUEPK (THpE).

B ciayuae HEOOXOIMMOCTH TaOJIUIBI MOTYT COMPOBOXKIATHCS MPUMEUYAHUEM, HCIOJIb3YEMbIM C
L[EJTbI0 TIOSICHEHHU S 3ar0JIOBKOB, METOJMKHU pacyeTa HEKOTOPBIX MTOKa3aTeNel, HCTOYHMKOB HH(POPMAIUHU U
T.1. [IpuMedanus ykaspiBaroTcst pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuna 5 - AHanU3 TMHAMHUKYU M COCTaBa 0OOPOTHBIX aKTHBOB

CrpykTypa cpeacTs, %
IToxazaTenu 2013 2014 AbcomroTHOE 2015 AOcomoTHOE
TOL roj U3MEHEHHe, +/- | TOx U3MEHEHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B toMm umcne:
CBIPbE U MaTepHUaIbl - 0,1 +0,1 - -0,1
HE3aBEePIICHHOE MPONU3BOICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasi MPOIYKIMS W TOBAPHI
JUTSL TISPETIPOTaXKH 46,4 51,6 +5,2 31,1 -20,5

Paspvlé CMpaHuybl
[Ipopomxenne TaOIUIIBI 5
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A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1no  mpuoOpeTreHHBIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounbsie  (huHaHCOBBIC

BJIOKEHHUSI - - - - -
JleHe)KHBIE CpelicTBa 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBieHo aBTOpOM 1o [6, ¢. 10].
Pucynox 3 — [Ipumep odopmieHus TaOIHIIbI, pa3faeIeHHON Ha YaCTH

[To normueckomy conepkaHHIO TaOdMLla IpeICTaBiIsAeT COOOW MpeIokKEeHne, OCHOBHBIMU
3JIEMEHTaMHU KOTOPOTO SBIISIOTCS MOAJIEKAIIEEe U CKa3yeMoe.

[Topnexanym CTaTUCTUYECKONW TaOJIMIBl HA3bIBACTCA OOBEKT, XapaKTepU3YIOLIUiics Ludpamu.
OObIuHO MoJyIeXkKAalee TaOIUIIBI JACTCS B JICBOM YaCTH, B HAUMEHOBAHUH CTPOK.

Ckasyemoe T1abuuipl oOpa3yeT cucTeMa I0Ka3aTellell, KOTOpble XapaKTepU3yloT OOBEKT
U3ydeHus, T.e. momiexamee Tadmumpl. Ckazyemoe (GOpMHpYeT BEpXHHE 3arojIOBKM M COCTaBIISIET
coziepkanue rpad ¢ IOTHYECKH MOCIEeI0BATENBHBIM PACIIONOKEHHEM TIOKa3aTelIel ciieBa Halpago.

Tabnuupl, Kak CpPeACTBO HAIVIAJHOIO M KOMIIAKTHOI'O IPEICTaBICHHs LU(ppoBOH MHPOpMaLuy,
JOJDKHBI OBITH MPABHIILHO 0()OPMIICHBI:

a) Tabiuua JO/DKHA OBbITh KOMIIAKTHOM M COAEp)KaThb TOJBKO T€ JIaHHBIE, KOTOpHIE
HETIOCPEJICTBEHHO OTPAXAlOT HCCIEIyeMOe SBIIEHHE B CTaTUKE W JTUHAMUKE W HEOOXOAMMBI IS
MIO3HAHUS €Tr0 CYIHOCTH;

0) 3aroJIOBKM TaOJIMIBI JOJDKHBI OBITH YETKUMU, KPATKHUMH, JIAKOHHYHBIMH, TIPEICTABISATh COOOU
3aKOHYEHHOE 11eJ10€, OPraHMYHO BIIMCHIBAIOLIEECS B COCPIKAHUE TEKCTa,;

B) wuHpopManusa, pacronaraeMas B Tpadax TaONWIBl, 3aBEpIIACTCS HMTOTOBOW CTPOKOM.
CylecTBYIOT pa3inyHble CIIOCOObI COEAMHEHUS caraeMbIX rpag ¢ UX UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepmiaet TabauILy;

2) UTOroBas CTpOKa pacrojaraercs NepBOil CTPOKOW TabIMILIBI U COSAMHSAETCS C COBOKYITHOCTBIO
ee clraraeMbIX cilioBaMH «B Tom gucie;

I') €CIIM Ha3BaHMA MOJ3ar0JOBKOB Ipad MOBTOPSIOTCS MEXIY COOOH, COAEepKaT MOBTOPSIOIINECS
TEPMUHBI WIA HECYT €IHHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOIMMO MM TPUCBOHUTH OOBEIUHSFOIINI
3aroJoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEpPOBaTh;

€) B3aMMOCBSI3aHHbIE JJaHHbBIC, XAPaKTEPU3YIOIIUE OJHY W3 CTOPOH AHAIM3HPYEMOTrO SIBICHUS
1eJ1eco00pa3Ho pacnoaraTh B COCEIHHUX JAPYT € APYrom rpadax;

%) rpadbl U CTPOKH JIOJKHBI CO/IEPKATh €UHHIIBI U3MEPEHUS, COOTBETCTBYIOIIIE TOCTABICHHBIM
B TIOJIEXKAIIEM U CKa3yeMOM ITOKa3aTelsiM;

3) yKcna 1enecooOpasHee, 0 BO3MOXKHOCTH, OKPYIJIATh. Eciin Bce uncna oaHOM U ToO# ke rpadsl
WIA CTPOKH NIaHBl C OAHHMM JIECATHYHBIM 3HAKOM, a OJHO M3 YHCEJI MMEET TOYHO JIBa 3HAaKa MOCye
3aIATON, TO YUCIIA C OJIHUM 3HAKOM I0CJI€ 3alsTOl ClleAyeT AOMOMHATh HyJeM, TEM CaMbIM ITOYEPKHYB
UX OIMHAKOBYIO TOYHOCTB;

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIbHON MH(OPMAIMK - Pa3bICHEHUNA K TaOIUIe, MOTYT
JaBaThCs IPUMEUAHHSL.

[lpy Hamuuuu B HCCIEIOBAaHUM HEOOJBIIOTO MO 00beMy LHU(POBOTO Marepuansa €ero
Herenecoo0pa3zHo ohopMIIATh TAOJUIIEH, a CIeIyeT AaBaTh TEKCTOM, pacmojaras 1u(poBbie JaHHBIC B
BHUJI€ KOJIOHOK.

ITpumep.
[IpenenbpHBIE OTKIOHEHHS pa3MepoB Mpoduiiel BCeX HOMEPOB:
15 (03023 (610 X< IR +2,5%

1C0R 1113 10)70: (SRR +1,5%
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IO TOMIIHHE «..uueieieeeeeannnnnn, +0,3%
4.4.5 OdopmiieHue nepevncJaeHn i

[Tpu opopmnenun nepeuncienuit ucnoas3yercs IOCT 2.105-95.

[lepen xakaoW MO3WIMEN IMEPEUYUCICHHS CIEAYEeT CTaBUTh JAeDUC WM MPH HEOOXOTUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJIHO W3 MEPEUMCICHUH, CTPOUHYIO OyKBY, MOCJIE KOTOPOMl CTaBUTCA
ckoOka. J[isi manpHeied neranu3anuy MepeyrciIeHnid Heo0X0AUMO HCIOIb30BaTh apaOCcKue MUQpHI,
mocjae KOTOPBIX, CTaBHTCS CKOOKa, a 3aluCh MPOM3BOIUTCA C a03allHOTO OTCTYIA, KaK IOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiChBalOT ¢ a03a1HOTO OTCTYTIA.

CyIecTBYIOT OIpPENEeICHHbIE TEXHUKO-YHKTYAIllHOHHBIC TIpaBWJIa PYOPHUIIMPOBAHUS BHYTPH
TeKCTa JoKyMeHTa. J1jisi 0003HaYeHus1 YacTeil MepeyHen NCIIOIb3YIOTCS:

- BBICIIMI YPOBEHb YICHEHHUs - MponucHble OYkBbI (A, b, B u 1. 1.) u pumckue uudpst (I, I, Il u

T. 1.).

- CpelHUi yPOBEHb WICHEHHUS - apadckue udpsl (1, 2, 3 u 1. 1.).

- HU3IIUK YPOBEHb WICHEHHUs - apaOckue mudpsl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OyKBBI CO CKOOKamu (a) 6) B) U T. 1.).

[lepen mepeuHeM O0OBIMHO CTaBAT O0OOIIarOIee CIOBO  (CYHIECTBUTENBHOE, TJarod,
MpHUJIaraTeabHOe, B 3aBUCUMOCTH OT BEAYILErO CJIOBA 3JeMEHTOB mepeuHs). Eciau obobiaromiee cioBo
BBECTU TPYJHO WM €CIM IPU 3TOM MPHUAETCS YHOTPEOUTh MHOIO JOMOJHUTEIbHBIX CJIOB, MOXXHO
3aBEpIINTH MPEABAPSAIONINN TEKCT IIaroJioM WK PaclIEIUIEHHBIM CKa3yeMbIM, J1a)Xe €Clid BeAYIIee CI0BO
AJIEMEHTOB IIEPEYHs - JIpyras 4acTh PeuH, a MPEeAJIor, KOTOPbIM 3TOT IJ1arojl (paclerieHHOE CKa3yeMoe)
yIIpaBJIseT, IEPEHECTU B cocTaB 1-ro snemeHTa nepeuns. Hanpumep:

OOpaTuTh BHUMaHUE: a) HA IPABUIBLHOCTh, 0) OJTHOPOIHOCTb, B) LIEJIECO00PA3HOCTb.

He pexoMenayercst 0CTaBiIsATh NPEUIOT B TEKCTE, IPEABAPSIOLIEM [IEPEUEHbD.

[Tocne npeiecTBYIONIETO NEPEUHIO TEKCTA (Ppa3bl CTABAT CAEAYIOLINE 3HAKU IPENUHAHUS:

a) BOETOUYHE, €CIIU B 3TOM TEKCTE COIEP>KUTCS CJIOBO MIIM CIIOBOCOYETAHUE, YKa3bIBarolllee Ha To,
YTO Jajbllle MOCIEAyeT MepeyeHb, WIM €CIU NEePEeUYeHb CIY)KUT MPSMBIM Pa3bSICHEHHEM TOTO, O YeM
TOBOPUTCS B MIPE/IIECTBYIOLIEM €My TEKCTe (hpassl, JINOO OH HETOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €CJIM CBSA3b MPEALIECTBYIOIIEro NEPEYHIO TEKCTa ¢ CAMHUM IIepeyHeM ocialieHa (HeT B
9TOM MECTE CJI0OBa WJIM CJIIOBOCOYETAHMS, YKa3bIBAIOLIErO Ha TO, YTO JalbIE IOCIEAYET IEPEUEHD,
nepeyeHb NPSIMO HE Pa3bsCHAET 3TOT TEKCT, HE CIYKUT HETMOCPEICTBEHHBIM ITPOJIOJIKEHUEM €T0).

[Tpyr HyMepaluu >EMEHTOB MepeyHs Mocie CTPOYHbIX OyKB M apaOckux nupp co ckoOKkamMu He
CTaBUTCSI TOYKA, a OCJIE MPONUCHBIX OYKB U PUMCKHX IU(P TOYKA CTaBUTCH:

1) Tekcr;

a) TEKCT;

I. Texker.

A. Tekcr.

Mexay 31eMeHTaMu BHYTPpUa03aIHOTO NepeyHs CTaBUTCS:

a) 3arsTasi, €M 3JI€MEHTHI IPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPENHHAHUS BHYTPH);

0) TOYKa C 3aMsATON, €CIIH HIEMEHTHI CO/IEP’KaT MHOTO CJIOB, CO 3HAKaMH MPETMHAHUS BHYTPH.

[Toce aG3areB - 37IEMEHTOB TIEPEYHS CTaBUTCS (MCKITFOUas MOCIeIHIIN ab3ar):

a) 3amdAras, eciau al3albl-3JIEMEHTBl OYEeHb MPOCTHI - W3 HECKOJIBKUX CIIOB, 0€3 3HAKOB
MpEeNUHAaHNUsA BHYTPH, 0003HAYEHbI HOMEPOM-IUGPON € 3aKpbIBaroe CKOOKOW, CTpOYyHOW OYKBOH C
3aKpBIBAIOIIEH CKOOKOW, HAOOPHBIM 3HAKOM (HApUMeEp, THUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzner omuMOKON M MOCTaHOBKAa B MOJOOHBIX Cilydasx rocie ab3aleB TOYKU C 3amsaTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);
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0) TOYKY C 3amsATOi, eCIM SJIEMEHTHI HE COBCEM IPOCTHI, CO 3HAKAMH TpPENUHAHHS BHYTPH,
0003HaUYE€HBI HOMEPOM-IIU(PPOH € 3aKPHIBAIOIICH CKOOKOM, CTPOYHOM OYKBOM C 3aKpBIBAIOIICH CKOOKOM
WM HAaOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOH OYKBBI, T.e. CTPOYHOW OyKBE B Hadaje JJIEMEHTA
COOTBETCTBYET TOUKA C 3aMSATON B KOHIIE ero (Hampumep: 1) CI0XKHBIN TEKCT; 2) CIOKHBINA TEKCT: ...);

B) TOUKY, €CJIM AJIEMEHTHI 0003HaYeHbI HOMEPOM-IIU(POIi C TOUKOH, MPOMUCHOI OYKBOW C TOUKOIA,
a TaK)Ke HOMEpOM-IM(pOi C 3aKphIBAIOIIEH CKOOKOW, CTPOYHON OYKBOW C 3aKphIBAIOMIEH CKOOKOH,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBEI, T. €. TOUKE MOCJIEe 0003HAYECHUS FIEMEHTA WU
MIPOIKCHOM OyKBe B Hayalie 3JIEMEHTa COOTBETCTBYET TOUYKa B KOHIIE AyieMeHTa (Hanpumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcr ... . b. Tekcr... .; u T. 1.).

[Ipumepsbil.

Bpeoumens, coenacno 3akoH00amMenbCmay, Moxcem:

1. He necmu omeemcmeenHoCms 3a COOEsHHOE.

2. Hecmu mamepuanvHyro omeemcmeeHHOCmb !

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemenHocmu u pooam 610aemcsi:

@) HCEHWUHAM, NOOTEHCAWUM 00A3AMENLHOMY COYUANLHOMY CIMPAX0B8AHUIO,

0) JcenyuHam, CMpaxosoll Cmaxic KOMopwvlx COCMAasisem uecms Mecayes.

Aneopumm pacuema 3apabomHol nAAMblL:

1. Onpeoenums, kaxue gviniamsl HyIHCHO y4ieCmsb NPU pacueme CpeoHe2o 3apabomxa.

2. Ymounumu, OblL10 U NOGbIULEHUE 8 OPAHUZAYUY MAPUPDHBIX CMABOK.

3. Paccuumambo cpeoneonesHoul 3apabomox u m.o.

beiBaer, 4To B Kakue-mMOO 4YacTW TMEpeyHs, TNPEACTABISIONIAE COOOH CIIOBOCOYETAaHUS,
BKJIIOUAETCSl CAMOCTOSITENIbHOE MPEAIOKEeHNEe, HauMHaromleecs ¢ MpornucHo OykBbel. HeszaBucumo ot
TOTO, YTO B KOHIIE MPEUIOKEHUS MO MPaBHIIAM PYCCKOTO SI3bIKA JIOJKHA CTABUTHCS TOYKA, KaXKIbIA
AJIEMEHT CHHUCKa OYAET OTAEIATHCS OT CIEAYIONIEro TOUYKOM C 3alsITOM.

[Tpumep.

Lokymenmul npu nocmynjieHuu Ha pabomy:

- pesiome, XapaKkmepucmurd, peKomMeHoamenbHble NUCbMA,

- 3as6/1eHUe COMpPYOHUKA 0 npueme Ha pabomy;

- KOnus unu 8mopou dK3eMNjsap Npukaza o npueme compyoHuka Ha pabomy. [lpuxas camozco
npeonpusmus modcem Ovlmb U30AH HA OCHOBAHUU NPUKA3A BbIUUECMOAWe20 6e00MCM8ed, eciu
KOHKpemHoe npeonpusmue Haxoo0umcs 8 €20 NOOYUHeHUU,

- Mpyo08oti 002080p U Mm.O.

[Tpu cocTaBiieHnu nepeyHel cieayeT o0s3aTeabHO 00paliaTh BHUMaHKE Ha TO, YTOObI HaualbHbIE
CJIOBA Ka)/I0T0 3JIEMEHTA CIHCKa ObLITH COTIACOBAHBI MEXAY COOOI B poJie, UHCIIE U MaIeKe.

ITpumep.

Haumenosanue nepuoda, komopwiti MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUAMU:

- paboma pabouezo u cayrcaueo,

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 8 op2anax cneyceasu,

- paboma 8 Koixo3se.

Taxoke Bce dJIEMEHTHI CIHCKA JODKHBI OBITh 0053aTENFHO COTJIACOBAaHBI B POJIE, YMCIIE M Ma/IeKe
CO CJIOBaMH (MJTM CJIOBOM) B IIPEBapSAIOLIEM NEpeYeHb MPEIOKEHUH, TI0CIe KOTOPOTO CTOUT JABOETOUHE.

ITpumep.

Lna npumenenus nanoz2o6o2o evivema no HJ/[C Heobxo0umo cobnodenue mpex yciosui:

1) gpaxmuueckoeo nepemewenus mosapos uepes MamoHceHHyro epanuyy Pd;

2) ynaamul HI{C mamodiceHHbIM Opeanam;

3) npunsmus na yuem umMnopmuulx moeapos npeonpuUHUMAameiem.

4.4.6 TlpaBujia cOKpaleHus1 CJIOB M CJI0BOCOYETAHU A

CokpailieHue CcJIO0B U CJIOBOCOYETaHHM Ha PYCCKOM s3bIKe O(GOPMIIAIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT 7.12-93.
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[IpumeHenue B paboTe COKpallleHHH, HE MPEeTyCMOTPEHHBIX BBHIIICYKA3aHHBIM CTaHIAPTOM, WU
YCIIOBHBIX 0003HAYEHUI MpeIoiaraeT HaTuuue epeyHsi COKpaIleHUi U YCIOBHBIX 0003HaYeHHH.

Hanuune mepeyHst He HMCKIIOYAaeT pacuIM(PpPOBKY COKPALICHUS W YCIOBHOTO O0O3HAUEHUS MpPU
IIEPBOM YIIOMHUHAHHUH B TEKCTE.

IlepedyeHp IOMEIIAIOT OCIIE OCHOBHOI'O TEKCTA.

[lepeuens cremyer pacronarath croadnoM. CrneBa B anaBUTHOM MHOPSAKE WIM B MOPSAIKE UX
[IEPBOrO0 YIIOMUHAHUS B TEKCTE NPUBOAIT COKpAILlEHUS WJIM YCIOBHbIE O0O3HAa4YeHMs], CIIpaBa - HX
JETabHYIO pacIuPpoBKY.

Hanuune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

4.4.7 Opopmienue gopmy.a

®Dopmynsl 0popMISIOT B cooTBeTCTBHH ¢ TpeboBanusimu 'OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnenun ¢opMynl B KauecTBE CHMBOJIOB CJEIyeT MPUMEHITh 0003HAaYeHMUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIMOHAJILHBIMU CTaHAAPTAMH.

[TosicHeHHsI CHMBOJIOB JJOJKHBI OBITh MPUBEJCHBI B TEKCTE HIIM HEMOCPEACTBEHHO 1O POPMYIIOH.

@opmyIibl B TeKCTe paboTHl clelyeT HyMepoBaTh apaOCKMMU IH(pamMu CKBO3HOW HyMmeparuen
WJIM B IIpeiesiax IaBbl WIK pa3jiena.

Howmep 3axitouarot B Kpyrible CKOOKHU U 3allMChIBAIOT HA YPOBHE (DOPMYIIbI CIIPaBa.

[Tpumep.

Jns mHAEKCOB 00beMa MPOMYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYM BEPHO
CJIe1yIollee PaBEHCTBO:

Q ac (3)
I, = —Ql
rae 'o = - MHJIEKC 00BEMA POAYKIMH B COIIOCTABUMBIX II€HAX;
Qo
11Cy
¢ = == - HHIEKC CPEHEr0JJ0BOM CTOMMOCTH OCHOBHBIX (DOHIIOB.
IICo
CChUIKM B TEKCTE Ha MOPSAAKOBBIE HOMepa (OopMyll Jal0T B CKOOKax, HAIpUMEp, ... B hopmyJie

(3).

@opMysbl, NOMEIIAEMBbIE B IPWIOKEHUAX, AOJDKHBI HYMEPOBAThCA OTAEIBHOM HyMmepauuei
apabckuMu 1uppamMu B Mpefeniax KaxJoro HpUIIOKEHUs ¢ Jo0aBleHHEeM Iepel Kaxaod nudpoi
o003HaueHMs MpUJIoKeHus, Harpumep popmyna (B.1).

Dopmylibl, CAEAYIOIINE OJJHA 3a APYTOM U HE pa3/IeJICHHbIC TEKCTOM, Pa3IeIsIOT 3ansTOM.

[TepenocuTh popMyinbl Ha CIETYIOUIYIO CTPOKY JOIYCKAaeTCss TOJBKO Ha 3HAKaX BBIMOJHAEMBIX
olepaluii, mpuyeM 3HaK B Hauyajie cleAyrollel cTpoku noBTopsoT. [Ipu nepeHoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Omdauorpapuyeckmne CCbIIKH

bubnuorpaduueckue ccplIKM B TeKcTe pabOThl OQOPMIISIIOT B COOTBETCTBUHM C TpeOOBaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIka SBISETCS YacTbiO CIIPABOYHOIO ammapata padOThl U CILY)KUT
MCTOYHHUKOM Oubmuorpapudeckoil nupopmanuu o0 00beKTax CChIIKH.

bubnuorpaguueckass ccbulka COAEPKUT OHOIMOrpaduueckue CBEACHHUS O LUTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTE pabOTHI APYroM MCTOYHHUKE (€r0 COCTaBHOW YacTH WIIU
TpyIIe HUCTOYHUKOB), HEOOXOIMMBIC W JOCTATOYHBIC JJISi €ro HACHTH(PUKAIMH, TOWCKa W oOImen
XapaKTePUCTHUKH.

OOBekTamMu cocTaBlieHUs OMOMHOrpaduIecKON CCHIIIKH SIBIISIIOTCS BCE BHJIBI OMYOJMKOBAaHHBIX U
HEOIMyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YHCIE DIEKTPOHHBIE PECYPCHI
JIOKQJIBHOTO M YAAJIEHHOTO JIOCTYIa), a TAK)KE€ COCTaBHbIE YaCTU UCTOYHUKOB.

CoBOKYMHOCTH OMOIHOTpaUUECKUX CBEIEHUH B CChUIKE JOKHA 00ecreunBaTh UISHTU(DUKAIIUIO
Y TIOUCK O0BEKTa CChUIKH.

[To MecTy pacnonokeHust B JOKyMEHTe pa3indyaioT OuOarorpaguueckue CChlIKu:
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- BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE TOKYMEHTA;

- IOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECCHHBIC 32 TEKCT JJOKYMEHTA MJIA €T0 9acTh (B BBIHOCKY).

B pabote cinenyeT npuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYIIHOCTh  3aT€KCTOBBIX OMOIHMOrpaMuecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
O6ubarorpaduuecKux 3anucei ¥ BKIIIOYAETCS B CIIMCOK MCIOJIb30BAHHBIX UICTOYHUKOB PaOOTHI.

Eciu ccpiiky B paboTe NPHUBOISAT HA KOHKPETHBIM ()parMEeHT TEKCTa WMCTOYHUKA, B OTCHUIKE
YKa3bIBalOT MOPSAKOBBIA HOMEP M CTPAHUIIbl, Ha KOTOPHIX MOMEIIEH OOBEKT CChUIKU. CBeAeHUs
pa3nensroT 3ansaTold. OTCHUIKY TPUBOIAT B KBAPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

[Tpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmouHUKos:

10. Kocomnamosa, M. B. KoMIIeKCHBIN S3KOHOMHAYECKHI aHAIN3 XO3SHCTBEHHON NEATEILHOCTH /
M. B. Kocomnanosa, B. A. CBo6oauH. — MockBa : M3narenbcko-Toprosas kopropamus «Jlamkos u Ky,
2018. — 247 C. : WL — Pexxum JOCTYyTIA: o MOAMHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). —
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTPOHHBIHA.

Ecnu ccpuiky B paboTe MPUBOAAT Ha KOHKPETHBIM ()parMEHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBEII HOMEP UCTOYHHUKA.

[Tpumep.

B mexcme: [15]

B cnucke ucnonv306annvix ucmo4HUKos:

15. Ilpokypar, A.C. Ponp Ki1acCH(pUKAIMKA HAJIOTOBBIX PHUCKOB B IMPAKTHKE HAJIOTOBOTO
menemkMenTa / A. C. Ilpokypar. — Teker: anexkTpoHHbIi // Dxonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata o6pamenus: 20.05.2019).

4.4.9 OdopmiieHue CIMCKA UCNO0Jb30BAHHBIX HCTOYHMKOB

bubnuorpaduyeckue onucaHue UCTOUHUKA B CIIMCKE UCIOIb30BAHHBIX UCTOYHUKOB O(OPMIISIIOT
B coorBercTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISETCS OCHOBHOM YacThi0 Oubnuorpaduyeckoit 3anucu.

Cnucok UCHOJB30BaHHBIX MCTOYHHMKOB JIOJDKEH BKJIHOYATh OHOIMOrpaduueckue 3amucu Ha
MCTOYHHKH, HCIOJb30BAaHHBIE aBTOPOM INpH HamucaHUM paboThl. CIHCOK JOKEH ObITh pa3MEIIeH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HMCTOYHHMKM B CHHCKE MCIIOJB30BaHHBIX HCTOYHHUKOB CIEAYEeT pacroiaratb B
andasutHoM nopsanake. IIpu 3Tom He3aBUCMMO OT ai(aBUTHOrO MOPSAJKA BIEPEAU OJIKHBI OBITH
MIPUBEJICHBI HOPMAaTHUBHBIE AKTHI.

HopmatuBHbIe akThl pacrosiiaratoTcsi B CIEAYIOIIEM HOPSIKE:

- MEX/IyHapOaAHbIe aKThl, paTuduIMpoBanHble Poccueil, npuyem cHavaia uayt gokymentsl OOH;

- Koncturynusa Pocenn;

- KOJIEKCHI,

- (perepabHbIC 3aKOHBI;

- ykasel [Ipesunenra Poccny;

- nocranoBieHus [IpaBurenscta Poccuuy;

- IPUKa3bl, MUChMA U Mp. YKa3aHUs OTAENbHBIX (peepalbHbIX MUHUCTEPCTB U BEOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacnopsiKeHust TyOepHaTOpOB;

- pacriopsbKeHHs 00JIaCTHBIX (PEeCIyOIMKAHCKHUX ) PAaBUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. ocTaHOBIeHU BepXxoBHOTo 1 nmpounx cyznoB Poccun.

3aKoHBI pacrioynaratoTcsi He mo andaBuTy, a HO naare npuHATHS (moamucanus IlpesuneHTOM
Poccun) - Bnepenu 6osee crapeie.

B crricke ncnonp30BaHHBIX HCTOYHUKOB HE JOJDKHO OBITh HCTOYHHKOB, HA KOTOPHIE HET CCHUTKH B
TeKCTe padOTEHI.
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[Tpumep odopmieHHs CIIUCKa UCIIOIB30BAHHBIX UCTOUHUKOB npuBeieH B [Ipunoxxennn b.
4.4.10 OdopmiieHne NpHUIOKEHUH

[Tpunoxenuss opopmisitor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuain, JONMOJHSIOMIMNA OCHOBHOM TEKCT pabOTHI, TOMYCKAETCs MOMENATh B MPUJIOKEHUAX. B
KayecTBE NPUIIOKEHHUS MOTYT ObIThb NpEACTaBIEHBbL: Trpaduyeckuil MaTepuan, TaOuIuLbl, (HOPMYIbI,
PUCYHKHU U JPYrOW MIUTKFOCTPATUBHBIN MaTEpHAIL.

[Tpunoxenus OQOPMIAIOT Kak MPOAODKEHHE paboThl Ha €€ TMOCIEOYIOUIMX CTPaHHUIAX.
[Tpunoxenus AOJDKHBI IMETh OOIIYIO ¢ OCTAIBHOM YacThi0 pabOThI CKBO3HYIO HYMEPAIHIO CTPAHUII.

B Tekcte paboThl Ha Bce MPUIIOKEHUS JOIKHBI ObITh JJaHbI CCBUIKU.

[TpunoxeHus pacnojararoT B MOPSIKE CCHIOK HAa HUX B TEKCTE pabOTHI.

[TpunoxeHus NOJKHBI ObITh NMEPEUYMCICHBI B OIJIABICHUU pabOThl C yKa3aHHEM HUX HOMEPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxknoe npuiiokeHue ciaeiyeT HauMHaTh ¢ HOBOM CTpaHMIIBI C YKa3aHWEM HaBEpXy IOCEPEIHHE
crpanuibl cioBa «lIpunoxerne» u ero 0603HaueHUs.

[TpunokeHne AODKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOW OYKBBI OT/IEITHHON CTPOKOA.

[Tpunoxenus 0003HAYalOT 3arjaBHbBIMH, OyKBaMHM pycckoro andaBuTa, HauuHas c A, 3a
ncKmoueHneM 6yks B, 3, i1, O, Y, b, b, b. [Tocie ciosa «[Ipunoxxenue» cieayer OykBa, 0003HaUarOIIAs
€ro MOCJIEe10BaTEIBHOCTD.

[IpunoxeHus, Kak MPaBWJIO, BBHINOJHSAIOT Ha JmcTtax ¢opmara A4. [lomyckaercss opopmisTh
MpUJIOKeHUs Ha aucTtax popmarta A3, A4x3, Ad4x4, A2 nu Al no T'OCT 2.301-68.

4.5 MeToanuecKkue PEKOMEHIAIUHU ITO MOATOTOBKE HAYYHOI'O 10KJIa1a, CTATbHU

Hayunas ctatbsg — 3TO NpeACTaBlIEHUE Pe3yJbTaTOB KAaKOro-aIubo HMCCIeIOBAaHUS IJI Hay4HOM
oOmecTBeHHOCTH. HaydHasi cTaThsi 00s3aTEIBHO BKJIIOYAET SJIEMEHTHl HOBOTO 3HAHUS, KOTOPBIE H
ONpEeNeNsAloT €€ 3HAaYMMOCTh. B OTHeNnbHBIX cioydyasX HaydHas CTaThsi MOXKET COZAEpKaTh
crcTeMaTu3anuioo, 0000MIeHNe yKe H3BECTHBIX HAYYHBIX JAHHBIX O MPOIECCe, SIBICHUH WIH 00BEKTe, Ha
OCHOBE KOTOPOI'O JEJar0TCs HOBBIE BBIBOJIbI, IPOTHO3bl. Takas cTaThbs Ha3bIBae€TCsl 0030pOM HaydHOM
JUTEPaATypHI 110 ONpeIeIeHHON pobiieme.

Be10op Tembl uccnenoBaHus HeEpa3pbIBHO CBA3aH C BEIOOPOM ero 00bekTa. OOBEKT UCCe10BaHUS
— cHCTeMa, IPOLECC UM SIBJICHHE, IOPOXKAAOLINE MPOOIEMHYIO CUTYAUIO U N30paHHBbIE 7S U3yUYCHHUS.
[Tonmyuyenue 3HaHUN 00 00BEKTE, HEOOXOAUMBIX Ul PEIIEHUS] KOHKPETHOW MpoOIeMbl, MOCTaBIEHHOU B
UCCIIEIOBAHUH, OCYILECTBIISIETCS MOCPEACTBOM H3Y4YECHHs DPE3YJIbTAaTOB LEICHANPABICHHOIO HAYYHOIO
BO3/CHUCTBUS HA OT/JNIbHBIE YaCTH 00BEKTA, Ha3bIBaEMbIE NIPEAMETAMH UCCIIEJOBAHUS.

[Ipenmer ucciieqoBaHus — 4acTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HMCCIEIyEeMBIE C
OIpe/IeICHHONW 1eblI0 B JIAaHHBIX YCJIOBHUSX, T.€. 3TO 3JIeMEHT 0O0BeKkTa wuccienoaHus. [Ipeamer
HCCIIEI0BAHMS SIBJIICTCS HOCUTEIIEM I'PYIIIBI WIIM PsI/ia CYLIECTBEHHBIX CBOMCTB, CBS3€H, WJIH PU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEJCTBOM €0 HayYHOTO MO3HAHUSL.

[Tocne obocHOBaHMSA TEMBI, ONpeAeiacHUs O0BEKTa U MpeAMeTa UCClIeAoBaHus (popMyaupyercs
L[eb MCCIENOBAaHUA IO JaHHOW TeMe. llenp MccinenoBaHus BBICTYNAET KaK OIPENEICHHBIA MEXaHU3M
WHTETPALlMM PA3JIMYHBIX JEHCTBHM B CHUCTEMY «I€Ib — CpPEICTBO — pe3yiabrar». llens — 3apanee
OCO3HAHHBIM M IUTaHUpYeMbIi pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (OPMHUPYIOIIUE COJACpNKAHUE LEIH
MCCIIETOBaHMS: KOHEUHBINH pe3yabTaT, 00bEKT UCCIIEIOBaHMS, MyTh JOCTHKEHUSI KOHEYHOTO pe3yibTara.

3amauaMy UCCIIEOBAHUS HA3bIBAIOTCS BOMPOCHI, MOJIYYEHHE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIA TOCTHKEHUS LEeNH uccnenoBaHus. Kak mpaBmiio, BBIIBHTAIOTCS CIEOYIOIIUE HCCIENOBATEIBCKHUE
3aJ1auu:

— BBISBJICHHE CYIIHOCTH, NPHU3HAKOB, KPUTEPUEB HM3y4aeMOIro MpOLECCca, SBJICHHUS M Ha ITOU
OCHOBE €ro 0ObACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHNE OCHOBHBIX IyTeH (METO/I0B, CPEJCTB) PEIICHUS TPOOIEMBI.

W3yuyenne HaydHOU JUTEPATYpbl — 3TO BAXKHBIA W JUIMTEIBHBIA IIPOLECC, 3aBEPLIAIOIIMKICS
HalMCaHUEeM OKOHYATeJIbHOrO0 BapHaHTa cTaThd. OH BKIIOYAeT psAJ 3TaloOB: TOUCK HCTOYHUKOB;
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O03HAKOMHTEIFHOE YTEHHWE; YrIyOJeHHOe, M3ydarolllee 4YTeHHWE C BBIMHCKAMH B (GOpME KOHCIIEKTOB,
aHHOTAIMH, TE3UCOB, pedepUPOBAHMS; HCIOJb30BAaHUE HCTOYHHUKOB B IPOIIECCE HCCIICIOBAHMS IS
OOBSICHEHUSI U WHTEPIIPETAllUA COOCTBEHHBIX PE3YJIbTaTOB M HAOJIOJCHUN; CCBUIKH Ha JIMTEPATypy B
YEpPHOBHKE; HaIlMCaHWe O0030pHOM 4YacTH PaOOThI, OopraHU3amus OMOJIUOrpadUUECKOro ONMUCAHUSI K
paboTe 1 ero OKOHYATEIBHOE PEIaKTUPOBAHUE.

Hay4noe 00001eHne HOCHT OCOOBIM XapakTep, OHO OTIMYACTCS TOYHOCTHIO, MOMYCPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKCHHEM MBICIIH, KOTOpas CTPOrO apryMEHTUPYETCS, a XOJ
JIOTUYECKHUX PACCYKIECHUN aKIICHTUPYETCS C TTIOMOIIBIO CTIICITUATBHBIX CPEJICTB CBSI3H.

[lepeuncnuM HEKOTOPHIE S3BIKOBBIE CpPEICTBA HAYYHOTO CTHIIA, yTOOBI BBl MOIJIH
MIPUICPKUBATHCS UX MPU PabOTE C pYKOMHUCHIO:

— crnoBa O00OOIIEHHON CEMaHTUKH (BaXHOCTh, CHCTEMHOCTb, BO3pAcTaHHE, IOHMKCHHUE,
MIPUMEHEHHUE U T.11.);

— TEPMUHBI, XapaKTepHbIC ISl KaKOW-THMO0 HAyKH, U OOIIECHAYYHBIC MOHSATHUS (3aKOH, MPHHIIHII,
kiaccudukanms, “”HGpopMaIus, BEpOSITHOCTh, TUIIOTE3A U JIP.);

— CIIOBa, VYKa3bIBAIOIIUE HA 3aKOHOMEPHBIM XapaKTep ONUCAaHHBIX SBJICHUH (OOBIYHO,
OOBIKHOBEHHO, BCET/a, PETYJSIPHO, BCAKHH, KaXIbId, KaK MPaBWIO U T.I1.);

— TJIAroJIbl HACTOSAIIETO BHEBPEMEHHOTO B 0000IIeHHO-0TBIeUeHHBIX 3HaueHMsX (peus UJIET o
npobaeme..., orcrona CIIEJAYET BreBoa..., CJIEAYET 3ameruth, 4TO ..., BhIUMCIACHUE (HAOIIOJCHHE)
[MPUBOJUT x cnemyromeMy pe3yabTary ..., IEPEeUieM K CIEAYIOMIEMY BOMPOCY ..., 3aKIIFOYEHHE HOCUT
MpEeABAPUTEIIbHBIA XapaKTeD..., U3 CKA3aHHOTO paHee BBITEKACT..., 3TO JACT OCHOBAHHUE TOBOPHTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEAIIero ¥ OyAyIIero BpeMEHH UCTOIb3YIOTCS B 3HAUEHHWU HACTOSIILIETO BPEMEHU
(MBI TIOJIy9UM /TIONYYWIIH .., TPUMEHUM ..., HCIOJIb3YeTCs, BhIpakacTcsi, HAOIIOAACTCS | T.I1.); JaIle
UCIIOJIb3YIOTCSl TJIarojibl HECOBEPIIEHHOIO BHUAA, Kak Oojee OTBICYEHHO-OOOOIICHHBIC; TJIaroiibl e
COBEPIICHHOTO BHJIa XapaKTEPHBI I YCTOWYUBBIX OOOPOTOB (IOKaKEM, HYTO ..., PACCMOTPHM ...,
BBIBEJIEM ...);

— npeobnanarT GopMbI 3-T0 JIMIIA MECTOMMEHHUH U TIaroyioB. ABTOpPCKOe «MBI IUTIOC JIMYHAS
dopMa riarona» ymnoTpeOisieTcs B OTBJICUYEHHO-OOOOIIEHHOM 3HAYeHUU (MBI cuuTaeMm (Iojiaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBI CYILECTBUTEIbHBIE EIWHCTBEHHOTO YHCIA, dbopMBl CpemHEro poma |y
CYIIIECTBUTENbHBIX a0CTPAKTHOTO 3HAYECHHUS (JIBHIKEHHUE, KOJTUYECTBO);

— KpaTKue npuiaratenbHbie: [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cumHTakcHYeckoM YpOBHE CBSI3b MEXKAY MPEIOKESHUSIMU OCYIIECTBISETCS C ITOMOIIBIO
MOBTOPSIIOLIUXCA CYIIECTBUTENBHBIX M MecTouMeHHuil. Cneaute, 4yToObl B OJM3KOM KOHTEKCTE HE
noBTopsuinch cinoBa DTOT, DTO, 3amensiite ux cuHOHMMaMu. Hampumep, 3TOT — MOJO0OHBIN, TaKoM
K€, YKa3aHHBIM BB, JaHHBIM W T.M. B mpemiokeHun mnpeodiagaeT NpSIMON TMOPSAOK CIOB
(monmesxariee — CKkazyemoe — JIOTOJTHEHUS ).

[Tocne MOATOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX Pa3[eNoB HEOOXOAMMO MPUCTYNATh K
HaIMCAHUIO PYKOIMCH CTaThU B 11eJIOM. Pa3ziensl cieayer pacioioKUTh B CIEYIOIEM MTOPSIIKE:

— aHHOTAIIUS;

— BBEJICHUE;

— DKCIIEPUMEHTAIbHBIN pa3Jien,

— QHATMTUYECKUI/TEOPETHUECKUH pa3elt;

— 3aKIII0YCHUE;

— CIIMCOK MCIIOJb30BaHHBIX HCTOYHUKOB.

HekoTopbele U3 TepeynCICHHBIX BHINIE pa3fenoB y Bac Moryr orcyTcTBOBaTh, a MOPSIOK
CJICJTIOBAHHMSI Pa3JICIIOB MOXKET OBITh HHOM, YTO HEOOXOJUMO COTIIacOBATh C HAYIHBIM PYKOBOJIHUTEIICM.

BBeneHne MoxkeT BKIIOYATh TaKME KOMIIOHEHTHI: OOOCHOBAaHHE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JMTEepaTyphl, XapaKTEPUCTUKA MPEAMETa, O00BEKTa (0OBEKTOB) a TAKKE METOJOB UCCIEIOBAHUS;
BBIIBUTaeMasi TUIIOTE3a; Hay4YHas HOBU3HA PabOThI, €€ TeOpeTUIecKas v MpakTudeckasi 3HaYMMOCTb.

B skcnepumeHTansHOM  (MCCIIEIOBAaTEIBCKOM)  paszenie JaeTcsi OOOCHOBAaHHME M OINHCAHHUE
METOJIUKHA HCCIIEIOBAHUS; NPUBOJATCS TOJNyYEHHBIE JIaHHBIE, pa3MemaeTcsl HEeoOXOIUMBIN



21

WUTIOCTPATUBHBIA MaTepuai;, (popMyIHpyrOTCs BBIBOIBI U 000OIICHHUS.

B TekcTe craThu cieayeT apryMeHTUPOBAHO BBIACIUTH TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy MpoOIeMbl aBTOP CTaThu. TEeKCT NOJDKEH 00J1a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIIPaBJICHHBIM Ha IOCJIEOBATEIBbHOE U IEJICHAIIPABICHHOE PACKPBITHE AJIS YUTaTels
IIpolLecca aBTOPCKOro IMOUCKa.

AHaIUTHYECKUH WM  TEOPEeTHYECKH  pa3fen  IOCBALIAeTCS  aHAIW3y  IMOJYYEHHBIX
9KCIIEPUMEHTAJIbHBIX PE3YJIbTATOB; UX ONMCAHMIO, MHTEPIPETALMU B paMKaX CYILECTBYIOIIEH TEOpHUU
WM MIPEACTABISET OPUTHHAIBHOE TEOPETHYECKOE UCCIIeI0BAaHUE.

MeTtonudeckuil pa3zien MOXET COAEpXaThb apryMEHTHPOBAHHBIE NMPAKTUYECKUE PEKOMEHJIAINH,
BO3MO>XHOCTH M OCOOEHHOCTH UCIOJIb30BaHUs pe3ynbTaToB Bareil paboThl.

3axiroueHrue B KpaTKod (opMe MOABOJUT MTOTH BCE pabOThI B BUJIE TE3WCOB WJIM BBIBOJIOB,
COIJIACOBAHHBIX C IIENbI0 M 3aJauaMU HCCIEAOBAHUS;, YKAa3blBAeT TEOPETHUYECKYI0 U MPAKTUUYECKYIO
LIEHHOCTDb MOJYYEHHBIX PE3YyJIbTaTOB, UX BO3MOXHOE BHEJIPEHMs, HAMEUAET JAJIbHEHUIINE NEPCIEKTUBBI
W3Y4YEeHHUSI JAaHHOU MPOOIEMBI.

YCTHBI JOK7an MpH BBICTYIUIGHHM HA KOH(EpEeHIMH CTPOUTCS Ha OCHOBE BBEICHHUS,
pa3BepHyTOro pedepara colep:kaHus pabOThl M 3aKIIOYEHHS. 3apaHee y3HalTe 00 YCTaHOBJIEHHOM
perimaMeHTe BBICTYIUIeHHUs. [lomMHHUTE, 9TO 000 BCeM paccka3arb B OTBEACHHOE BpeMsl HE yaacTcs,
Mo3TOMYy OTOepuTe Hambosee 3HAYUMbIE U MHTEPECHbIC PEe3YNbTaThl, (DAKThl, BBIBOABI, HAOIIOIACHHUS.
[TocrapaiiTech X BKIIOYUTH B CBOE BBHICTYIUIEHHE. Hanboee BakHbIE 1 MHTEPECHBIE PE3yIbTAThl MOKHO
MIPEJICTaBUTh B BUE claiiioB (He Ooniee ogHoro-tpex). Craitapl obsieryar Baiie BHICTYIJICHUE HA 3allUTe,
cenaroT 0ojee JAOCTYIMHBIM €ro BOCHPUATHE CIYLIATEAsIMU U MPUAAAYT JOMOIHUTEIbHYIO 3HAUUMOCTh
Bamei pabore.

Joxnaa cieayer pacCUyuThiBaTh Ha 5-15 MUHYT (B 3aBUCHMOCTH OT pErjaMeHTa) U MOCTPOUTh
CJIeTyIOIUM 00pa3oMm:

1) HazBaHue TeMbl PabOThHI, 0OOCHOBAHME €€ HOBU3HBI M INPAKTHUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHUBBI BEIOOpA TEMBI;

2) uenb U 3a/1a4u paboThI;

3) xapakTepHcTUKa MpeaAMeTa, O0beKTa U MaTepHalia UCCIeI0BaHNUS;

4) METOJIbI UCCIICIOBAHUS,

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PAOOTHI;

6) B 3aKJII0YEHHE MOYKHO yKa3aTh JajibHEHIINE MEepCIEeKTHBBI MCCIEAOBaHUS paccMaTpUBaeMoOn
POOIEMBI.

4.6 MeToauuecKkue PEKOMEHIAIUH MO MOATOTOBKE MPE3CHTALIUA

[TpeseHTanmst — 3TO KpaTKOe HAMNIAJHOE HW3JI0KEHHE HH(POPMALUHU MO COJEpkKAaHHI0 paloThI,
peaCTaBICHHOE mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[Tpe3zeHTanus cCoAep>KUT OCHOBHBIE MOJIOKEHUS, BHIHOCUMBIE Ha 3aIIUTY, rpaduyecKuil MaTepual
— PUCYHKH, TaOJUIIBI, AITOPUTMBI | T.I1., KOTOPbIE WILTIOCTPUPYIOT MTPEIMET UCCIICAOBAHMSL.

[Tpe3zenTanust paboThl CHYKUT sl YOSIUTEIBHOCTH U HAIJIAJHOCTH MaTepualla, BHIHOCUMOIO Ha
3alIuTY.

[Tpe3eHTanus JOMKHA BKIIOYATh B ce0s ClIeqyIoLe pa3aesbl:

- TUTYJBHBIN JUCT npe3eHTanuu (1 cnaiin);

- LIeJIb UCCIIeIoBaHMsl, OOBEKT U MpeaAMeT uccienoanus (1 cnaiin);

- QJITOPUTM U MeTOAMKa uccneaoBanus (1-2 cnaiina);

- IOJIyYE€HHBIE PE3YJIbTAThI HccileI0BaHu (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI U MpeIoKeHus (2-3 crnaiiaa).

OO1ast cTpyKTypa MpeCcTaBIeHHON MPe3eHTAlUH J0JHKHA COOTBETCTBOBATh CTPYKTYpE JTOKIajIa.

[Tpu co3maHny MpEe3eHTAINH CIIeyeT MPUACPKUBATHCS CICAYIONINX PEKOMEHTAITHIA:

- mipudT - Times New Roman;

- pa3mep mpudTa A1 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;
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- UBET M pa3Mmep MmpHUQTa, GopMaThl pUCYHKOB M TAOJIUI] TOJKHBI OBITh MOJOOPaHBI TaK, YTOOBI
BCE HA/IMUCH, PUCYHKH U TaOJIHIIBI OTYETIMBO MPOCMATPUBAINCH HA CIIAiIe.

4.7 MeTroan4yeckue yKa3aHus MO NOATOTOBKe 00y4aK0IIerocs K 3a4eTy ¢ OLeHKOM

[TonroroBka K 3a4eTy € OLEHKOM CHOCOOCTBYET 3aKpeluieHUIO, YriayOJeHHI0 U OOOOIICHHUIO
3HaHUH, TOJIy4aeMbIX, B Tpolecce OOy4YeHHs, a Takke NMPUMEHEHHUIO MX K PEUICHHUI0 MPAKTUYECKUX
3a1a4. ['0TOBSICh K 3auUeTy C OLEHKOH, 00ydaromuiics JUKBUAUPYET UMEIOIINecs MpoOesbl B 3HAHUSAX,
yrIIyOJIsieT, CUCTEMaTH3UPYET U YIOPSI0YMBACT CBOU 3HAHUS.

IToaroToBka K 3a4€Ty € OLIEHKON COCTOUT U3 JIBYX B3aMMOCBSI3aHHBIX 3TAIOB.

[lepBbIif — cucTeMaTHYECKUH TPYA Ha MPOTSHKEHUH y4eOHOTO MepHoAa M3Y4YeHUs TUCIMILIMHBI,
OXBaThIBalOMIMA Bce (OpMbl ydyeOHOro mpolecca: JIEKIHH, H3yYeHHE U KOHCIEKTHPOBaHUE
PEKOMEHI0BAaHHOM JIMTEPATYphl, AKTUBHOE y4aCcTHUE B CEMMHAPCKUX 3aHATHSX, BBIIIOJIHEHHUE 3aJaHUI Ha
MPAKTUYECKUX 3aHATHUSAX, BEICHUE CAMOCTOATEIBHON PaOOTHI IO MPEATI0KEHHBIM TEMaM.

Bropoii — mnoaroroBka HENOCPEACTBEHHO IIiepe] 3a4eToM C OleHKoM. OHa 1o3BoJIseT
oOyuarolemMycs 3a CpPaBHUTEIBHO KOPOTKHI OTPE30K BpPEMEHH MOBTOPUTH H3YUEHHBIM MaTepuan u
JydIe TOHSATh OCHOBHBIC MOHATHUS. BakHelmuM yueOHbIM TOCOOMEM Ha ATOM 3Tame paboThl SBIAETCS
COOCTBEHHBI KOHCIEKT MPOCIYIIAHHBIX JEKIUH, CaMOCTOSTeNbHO MpopaboTaHHBIX TEM Kypca,
BBITTOJIHEHHBIX MTPAKTHYECKHUX PAOOT.

OrpoMHyI0 pojib B YCHELIHOM MOATOTOBKE K 3aU€Ty C OLICHKOM MIpaeT MpaBWJIbHASL OpraHu3aius
MIOJAITOTOBKU K HeMy. PexomeHyeTcs mpu MOATOTOBKE K 3a4eTy C OLEHKON OMUpaThCs Ha CIENYHOLIHM
IJIaH:

- IPOCMOTPETH MPOrpamMmy Kypca, C LeJIbI0 BbIBIEHUSI HanOojee MpoOJeMHBIX TEM, BOIIPOCOB,
KOTOpPbIE MOTYT BbI3BaTh TPYAHOCTHU ITPU MOJATOTOBKE K 3a4€Ty C OLIEHKOI;

- IPOpPENIaTh TECTOBBIE U THUIIOBBIC 33aJJaHUS, IPE/IJIOKECHHBIE B (DOH]IE OIIEHOYHBIX CPE/ICTB.

[Tpu BBHIMOJHEHUH STUX MYHKTOB OOYYAIOIIUICS MOTYYUT BO3MOXKHOCTH OIICHUTH CBOM 3HAHHS U
HaBBIKH IO MPOCIYIIAHHON TUCIUILIMHE U COPUEHTHPOBATHCS MPH IJIAHUPOBAHUH 00bEMa MO OTOBKH.

[TogroToBKy 1O KaXAOMy BONpPOCY CIEAyeT HayaTb C O3HAKOMUTEIBHOTO YTEHHS
COOTBETCTBYIONICH TIJIaBbl WM Taparpada CBOero KOHCIEKTa, mocobwus, ydueOHuka. [lo cmpaBouHOU
nuTeparype uin MHTepHEeT-UCTOYHUKAM CIIeyeT YyTOYHUTh ONpPENeeHUss TEPMUHOB U BBINUCATH UX HA
oTAenbHBIA JHcT. Jlamee HEOOXOOMMO TEpeXOAWTh K TIIATEIBHOH MPOpadOTKE CONEpIKaHMS:
MOAYEPKHYTH OTJENbHBIE MBICTH U (DPArMEHTHI, pa3TMUYHBIMH 3HAKAMU BBIIEIUTH CAMOE TJIaBHOE.

[Ipu moaroToBKE K 3a4eTy C OIEHKOW CIeAyeT MOMHHUTH, 4TO (popMaT 3ayeTa C OLIEHKON He MaéT
BO3MOKHOCTH JIIsl MHOTOCJIOBHBIX BbICTyIUIEHHH. [ToaToMy oOydwaromiuiicst IOMKEH yMeTh H3JaraThb
MaTepuai KpaTKO, COJAEpKaTeIbHO U MO CYIIECTBY Bompoca. PekoMeHayeTcsi cOCTaBIsATh IJIaH OTBETA,
yaenss HeoOXO0AMMOe BHUMaHUE KaK TEOPETUYECKHM acleKTaM MpoOseMbl, TaKk U NpUKIAAHbIM. OTBET
JIOJKEH OBITh JJOKa3aTEJIbHBIM 110 COJEPKaHUIO U YOe1UTeIbHbIM 10 (popme.

5 Meroauueckue ykazaHus JAjs1 00y4alOIUXcs 110 OPraHU3alMy U MPOBe/IeHNI0 00yYeHus B
HHTEPAKTUBHBIX (popMmax

Jlekuusi-quckyccuss ¥ rpynmnoBasi JHCKYCCHsI - MeToJl oOy4yeHMs, OCHOBaHHBII Ha oOMeHe
MHCHUSIMHU IIO OHp@I[GJ'[GHHOfI TemMaTuke. BrIcka3piBaeMas B X0ne O6CY)KI[€HI/I$I TOYKa 3pCHUA
00y4YaroIerocsi MOKeT OTpakaTh Kak €ro COOCTBEHHOE€ MHEHHE, TaK M ONUPAThCS Ha MHEHHUE JPYTuX
qun. XOpolLIo MpOBEIEHHas AUCKycCUs YYUT Oojee TiayOOKOMY HOHMMAaHHIO TNMPOOJIEMbl, YMEHHUIO
3alMIIaTh CBOKO MO3UIUIO, HO CUYUTATHCS C MHEHHEM Apyrux. Mcmonb30BaTh TUCKYCCHIO B y4eOHOM
Tporiecce IeIecoo0pa3Ho B TOM ciydae, KOraa oOydJaromiuecss o0JalaroT 3HAYMTEIbHOW CTETEeHBIO
CaMOCTOSITETbHOCTH MBIIUIEHHUS, YMEIOT apryMEHTHPOBATh, TOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY
3peHus. K mnpoBeaeHMIO JNEKIMU-IUCKYCCUU/TIPAKTUYECKOTO 3aHATHS C TPYIMIOBOM JUCKycCHEH
o0yyaromuxcs Heo0X0AUMO MOAroTOBUTh. OOyuaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OO0CYKIEHHS;
NPEAJIOKEHHBIE I JUCKYCCHUU BOIPOCHI; PEKOMEHAYEMYIO JIATEpPATYypy IO TEME H BOMNpPOCAM,
NPE/UIOKEHHBIM JUIsI  OOCYXK/JIEHHUsS; paclucaHue KOHCYJIbTAllMil ¢ TpernojaBaTessiMU; OCHOBHBIE
TpeOOBaHUsI KYJIbTYPhl CIOpa, TPeOOBAaHUSA K yYaCTHHKAM JUCKYCCHH (O3HAKOMHTBCS C Pa3TUIHBIMU
TOYKaMH 3pEHUs Ha OOBSBIEHHYIO TEMY CIIOpa, OMpPENeUTh COOCTBEHHYIO MO3UIHI0). CyIecTBEHHBIM
MOMEHTOM Y4eOHOH IMCKYCCHM SBIISETCS €€ KpUTUYecKuil pazbop. [[nst sToro moaBOAsATCS WUTOTH
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3aHATUM, AHAJU3UPYIOTCS BBIBOJBI, K KOTOPBIM IPUIIIM YYACTHUKU JHUCKYCCHM, IOJYEPKUBAKOTCS
OCHOBHBIE MOMEHTHI NPaBWJIBHOTO MOHMMAaHUS HPOOJIEMbI, MMOKa3bIBAIOTCS JIOKHOCTh, OUIMOOYHOCTD
BBICKa3bIBaHUI, HECOCTOATENBHOCTh OTACNbHBIX MO3UIMiA. [1oapoOHO paccMaTpUBAIOTCS BBICTYIUICHUS
IIOJIEMHMCTOB, OLICHUBAIOTCA UX YMEHHE OTBEUYaTh Ha BOIPOCHI, IPABUIBHOCTH YNOTPEOICHUs MOHSITHH,
HCIIOJIB30BAaHUE IIPUEMOB JOKAa3aTEIbCTB U ONPOBEPKCHUM, AAIOTCA PEKOMEHJALMM 110 JAJBHEHUIIEMY
COBEPLICHCTBOBAHUIO MTOJIEMUYECKUX HABBIKOB U YMEHUI.
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Ksanudukamms
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HanmenoBanue gakynprera
HaumenoBanue kadenps
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CoxkoiioBa Mapust BuktopoBHa

38.03.02 MeHexMeHT

JlorncTuka u yrpaBiieHHE 3aKYIIKAMH

bakanasp

JI-p 9KOH. HAyK WJIHM KaH/.39KOH.HayK (Ipy HAITUYUU
YYEHOU CTeneHn), mpodeccop Win AOUEHT (pHU HATUIUU
YYEHOI0 3BaHUs)
®denopoB Aliekceit IBaHoBUY

Jlara cnaum: « » 20 T

Bomxckuii, 20 T.



25
[Tpunoxenue b
[Tpumep odopmieHHS CIIMCKA UCIIOIB30BAHHBIX HCTOYHUKOB

CHOHCOK UCII0JBb30BaHHBIX HCTOYHUKOB
1. Poccuiickas @enepanus. 3akoHbl. ['paxkmaHckuii kojaekc Poccuiickoit

Oenepanuu  (dactb BTopasi) oT 26.01.1996 N 14-®3. — TekcT: 3IeKTpOHHBIA //

Hexommepueckne — mHTepHeT-Bepcuu  cuctembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).

2. Poccuiickas ®@eaepanus. 3akonbl. O0 0053aTeIbHOM COIMATBLHOM CTPaXOBaHUU
Ha cliy4ail BpeMEHHON HETPYAOCIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenepaibHbIil

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: a1ekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI KoncynpranTtl Inroc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mara oOpalieHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnNn MeToIu4ecKnX yKa3aHui
[0 MHBEHTAapU3aIlMu UMYIIecTBa U (PUHAHCOBBIX 00s13aTenbCcTB: [Ipuka3 Munduna PO ot
13.06.1995 N 49. — Texkcr: anekTpoHHbI // Hekommepueckne HHTEPHET-BEPCUU CUCTEMBbI
Koncynwrantlnroc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenko, O. A. IlpakThyeckue acmeKkThl HCIOIb30BaHUSA 3apyOeKHBIX
METOAMK TporHo3upoBaHusi OankporcTBa (Ha mpumepe OO0 AD «OtpamHeHckasy) /
O. A.T'epacumenko, H.C.  Copokuna. —  TekcT:  HEMOCPEJACTBEHHBINM  //
NucTtuTynmmoHaibHple W MUHPPACTPYKTYpHBIE  aCMEKThl  pPa3BUTUS  Pa3IMYHBIX
HDKOHOMHUYECKUX CHCTEM: COOpPHUK CTaTel MEXKIyHapOIHOM HAyYHO-TPAKTHIECKOU
koH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIpornosupoBaHue COUHAIBHO-3KOHOMUYECKOTO PA3BUTHS
MPOU3BOACTBEHHOIO MPEANpUATUs JIaKOKpacouHbix MatepuanoB / H. H. 3axaposa,
A. A. T'puropseBa. — TekcT: HemocpeACTBEHHbIN // MooaexxHblii Hay4yHbIH (opym:

oOrecTBeHHbBIC M dKOHOMHUeckue Hayku. —2017. — N 1 (41). — C. 231-237.



26

6. KocomamoBa, M. B. KoMmieKkcHBIE SKOHOMHYECKHH aHAIA3 XO3SIMCTBEHHOU
nesitenpHOCTH / M. B. Kocomnanosa, B. A. CBo6oauH. — Mocksa : M3naTenscko-ToproBast
kopriopanus «JlamkoB u K°», 2018. — 247 c. : ni. — Pexum Joctyna: mo MoJMnucKe. —
URL.: http://biblioclub.ru/index.php?page=book&i1d=495781 (mara oOpareHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37€KTPOHHBIH.

7. IIpokypar, A.C. Ponp kiaccupuKkaluy HAJIOTOBBIX PUCKOB B IIPAKTUKE
HajoroBoro MeHnemxmenta / A. C. Ilpokypatr. — TekcT: 3neKTpoHHbIN // DKOHOMHUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (mata oOparicHwus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHomuueckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : M3parenbcko-Toprosas kopnopanusa «lamkos n K°», 2018. — 253 c. : nn. —
(YueOunble uznanus mis OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HenmoCpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mporHo3MpOBaHUS B OMEPAIIOHHOM MEHEIXMEHTE /
JI. B. Tepexos, 4. JI. I'poryns. — Tekcr: 3yekTpoHHBIM // VIHHOBallMOHHBIC HAy4YHBIC
WCCIICIOBAHUS: TEOpHUsS, METOJOJOrUs, NpaKkThKa: COOpPHUK cTared mnobemuteneit V
MexayHaponHoi HaydyHO-TipakTHueckoi koHdepenmuu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?1d=27660441 (nata obpamenus: 22.05.2020).



		2022-05-27T16:00:35+0300
	Ушамирская Г.Ф., ректор ВИЭПП




