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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCAd MO IUVIAHHUPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0IMMOr0 1JIsl OCBOCHHS JHCIHUILIHHBI

W3yueHne AMCUUIUIMHBI PEKOMEHIYeTCsl HadaTh C O3HAKOMIJIGHHS ¢ pabouell mporpammon
IUCLUIUIMHBIL, €€ CTPYKTYpOH WU CoJepKaHMeM pa3lenoB (TeM), TpeOOBaHMH K INPOMEXYTOYHOH
aTTecTalluy, 3aTEM O3HAKOMUTBHCSA C IEPEYHEM pPEKOMEHIyeMoH JuTeparypbl. [laiee xemaTenbHO
IocJIe10BaTeNbHOE U3yUEHHE MaTepraa o TeMaM, 03HAKOMJIEHHE ¢ PEKOMEHIALUSIMU 110 BBIMIOJHEHUIO
Pa3NUYHBIX PadOT U 3a/laHHH, KaK ayJUTOPHBIX, TAK U CAMOCTOSITEIbHBIX.

JIMCLUIUIMHBL COCTOST M3 HECKOJBKUX CBA3aHHBIX MEXIy c000I0 TeM, 00ecreuyuBaroIux
MoCJIeI0BaTeIbHOE U3YUCHNE MaTepUaa U BBIPA0OTKY YMEHHS IPUMEHATH MOJTY4YEeHHBIC 3HAHMS.

Opranuzanus paboThl IO AUCHUINUIMHE OCYIIECTBIISIETCS B ClAeAyromuX Gopmax:

~ ayAUTOPHBIE 3aHATHUSA (JIEKLINHU, IPAKTUYECKUE (CEMUHAPCKUE) 3aHATHS);

- caMocCTosATeNIbHAs paboTa cCTyAeHTa (MOJAroTOBKAa K JIGKUUAM, NPAKTHUECKUM 3aHATHAM,
KOHTPOJIBHBIM paboTaMm (TecTaM), 3a4eTy C OILEHKOH, pelleHHe TUIOBBIX 3a1ad, WHAWBUAYAJIbHAS
KOHCYJIbTAIsl C IPENoIaBaTeseM);

- UWHTEepaKkTUBHBIC (POPMBI IMPOBENEHUS 3aHATUN (JIGKIUS C DJIEMEHTAMH JUCKYCCUH, TPYIIIOBas
JIMCKYCCHSI).

VY4eOHbII MaTepual Kypca CTpYKTypHUpPOBaH 1o TeMaM. M3ydeHne AUCIUIUIMHBI TIPOU3BOJIUTCS B
TeMaTU4YeCKOM IOocieA0BaTeabHOCTH. KaXIoMy NpakTHYECKOMY 3aHATHIO, M CaMOCTOSATEIbHOMY
M3Y4YEHHUIO MaTepHalla IpeIlIecTBYET JIEKIMs 10 JaHHON Teme. CTyIeHThl CaMOCTOSATENbHO IMPOBOJST
IIPEBApUTENIbHYIO MOATNOTOBKY K 3aHATHIO, IPUHUMAIOT aKTUBHOE U TBOPYECKOE YUaCTHE B OOCYXKAECHUU
TEOPETUUYECKUX BOIIPOCOB, pazdope NMpoOIEMHBIX CUTyallUi U TOMCKOB IyTEH UX pELICHMUS.

OOyuarouMes peKOMEHIyeTCsl CIelyloIuM 00pa3oM OpraHu30BaTh BpeMs, HEOOXOIUMOe JUIs
W3Y4YEHUs] JUCLUILINHBI:

— M3y4YEeHHE KOHCIIEKTA JICKIIUH B TOT K€ JAeHb nocie jekuuu — 10 — 15 munyr;

— TIOBTOPEHHME JICKITUH 3a JICHb Niepe] clieayromei ekmueit — 10 — 15 MmunyT;

— U3y4YEeHHE TEOPETHUECKOr0 MaTepuasa o y4eOHUKY U KOHCIIEKTY — 1 Jac B HeJeo;

— IOJTrOTOBKA K IPAKTHYECKOMY 3aHsTHIO — 1,5 Haca.

Onucanue nocnedosamenbHOCMU 0eticmseuti 00y4are2ocs:

[Ipu wu3yyeHUM Kypca cielyeT BHHUMATEIbHO CIyllaTh M KOHCIEKTUPOBaTh MaTepual,
W3JIaraeMblil Ha ayJJUTOPHBIX 3aHATUAX. [{1s1 €ro NOHMMaHus U KaueCTBEHHOIO0 YCBOEHHS PEKOMEHyeTCs
creayrouas mocjae10BaTeIbHOCTh JEHCTBUM:

1. ITocne oxoHuaHUs y4eOHBIX 3aHATHUN I 3aKperUieHUs MaTepuana MpoCMOTPETh U 00ayMarth
TEKCT JIEKI[UH, IPOCTYIIaHHOW CeroHs, pa3odpaTth paccmMoTpeHHble npuMepsl (10 — 15 MunyT).

2. llpu moOAroTOBKE K JEKUUHU CJIEAYIOIIETO0 IHS IOBTOPUTH TEKCT MNPEAbIAYIIEH JIEKIUH,
oyMaTh O TOM, Kakasi MO>KeT ObITh cienyromas tema (10 — 15 munyT).

3. B Teuenue Henenu BIOpaTh BpeMs sl paboThI ¢ IuTepaTypoit B bubimoreke (1o 1 gacy).

4. Ilpm NOArOTOBKE K NPAKTUYECKUM 3aHATUSM IIOBTOPUTH OCHOBHBIE TOHSATHS 1O TeMe
JIOMAIIHETO 33aHUS, U3YYUTh IPUMEPHI.

2 MeTroauyecKkue yKa3aHus 1o padore 00y4yarOIMXcsi BO BpeMs MPoBeAeHnsl JeKIuil

Jlexuust Kak opraHu3anroHHas Gpopma oOydeHus - 3TO 0codast KOHCTPYKLUS y4eOHOTo mpoliecca.
[IpenogaBaTens Ha MPOTSKEHUH BCEro y4eOHOIrO 3aHATHS COOOLIAeT HOBBIM y4eOHBINH MaTepuani, a
CTY/IEHTHI €ro aKTUBHO BOCIIPMHUMAIOT. biiarojaps ToMy, 94To MaTepuai u3jiaraercsi KOHIIEHTPUPOBAaHHO,
B JIOTMYECKU BBIAEp>KaHHOM (opMe, JeKUus sBIsSeTCS HauOojiee 3KOHOMHYHBIM CIIOCOOOM TMepenauu
yueOHol nH(pOpMALIUH.

Metononornyeckoe 3HaY€HUE JIEKIIMM COCTOMT B TOM, 4YTO B HEH pacKpbIBAIOTCS
(byHIaMeHTaJIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW NUCIMIUIMHBI M HAay4YHBIE METOJbI, C IOMOIUIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUSA. B Ile1oM MOXHO cKa3aTh, YTO JIEKLMH Kak (opme U Merony
00y4YeHHs MPHUCYILU TP OCHOBHBIE Nelarornyeckie GyHKIIUN, KOTOPBIE ONPENIEISIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B y4eOHOM IpolLiecce: II03HABATENIbHAS, PA3BUBAIOIIAs U OPraHU3YoLIasl.

[To3naBarenbHast (yHKUIUS BBIpAKACTCd B NMOHMMAHMM CIYIIATEISIMH OCHOB HayKd, HAay4dHO
00OCHOBAHHBIX IyTeH pelIeHMs MPAKTUYECKUX 3aaay. Jlekuus npus3BaHa JaTh UM B3aMMOCBS3aHHOE,
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JOKa3aTeIbHOE W OTYETJIMBOE IMIPEJICTABICHHE O CaMbIX CIOKHBIX MOMEHTaX B MPAKTUYECKOU
JCSATEILHOCTH CIICNHUATUCTOB. VIMEHHO 93TO, a HE 3alOMHHAHHWE KaXIOro CJIoBa WIH LH(PHI,
MIPOJIUKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B IMIO3HABATEIHLHON (DYHKIUH.

Kpome Toro, ciemyer MOMHHTbB, YTO IMO3HABATEIbHAS (PYHKIIMS BCSIKOW JICKIIMU CBSI3aHA U C TEM,
9TO B KUBOW Pa3rOBOPHOM PEUU Camble CIIOKHBIE BOMPOCHI PA3bsICHUTH W MOHSATH JIerde, YeM TOT/a,
KOT'JIa OHH M3JIOKCHBI MHUCbMEHHO. 3HAYUT OJIHO M3 OCHOBHBIX JIOCTOMHCTB JICKIIMHM — 3TO Iepeaaya
y4eOHOro MaTepuasna He 0€33ByYHBIMH CTPOKAMH TEKCTa, & KOHKPETHBIM YEJIOBEKOM — MPETIOaBATEIICM.

Jlek1us TOCTUTACT 1IeNIH, €CJIM IIOMUMO COOOIIEeHUS HH(OPMALIY OHA BBIMOIHICT Pa3BHBAIOIIYIO
(GYHKIUIO, TO €CTh MO coAcpX)aHWio W (OpME OHAa OPHUCHTHPOBAHA HE HA TaMsTh, a Ha MBIIUICHUE
o0ydJaeMbIX, ITPU3BaHA HE TOJBKO MPEHOIHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEILHO MBICIHTh.
NMeHHO Takuie MPEANOChUIKA COMEPIKHUT JICKIUsS, MOATOTOBJIICHHAS HA BBICOKOM MPOGECCHOHATHLHOM
ypoBHE. B IIOBCEIHEBHOM M MHTEHCHBHOM YIPAXHEHUH B HAYYHOM MBIIUICHUN M 3aKJI0YACTCs TJIaBHAsS
LIEHHOCTH JEKINM.

CrnenoBarenbHO, pa3BHUBaromias (YHKIUS JIEKIMM HAXOAWTCA B 3aBUCUMOCTH OT TPaMOTHO
MOJIOOPAaHHOTO ¥ COCTaBJICHHOTO COJEP)KAHUS JISKIIMM W METOJHMKH €ro u3JjoxeHus. JlormuHoe,
JIOKa3aTeJIbHOe PacrojioKeHHe Marepuaia, CTpeMiIeHHE JIGKTOpa HE TIPOCTO M3JIOKHUTh Toyible (haKThI, a
JIOTUYHO PACIIOJIOKHUTh MaTepual, JA0Ka3aTh €ro MCTUHHOCTh, NMPUBECTH K OOOCHOBAaHHBIM BBIBOJAM,
HAY4YHTh CIIyIIaTeNIed JAymMarh, UCKaTh OTBETHl Ha BO3HMKAIOIIUE BOIPOCHI U PAaCCMATPUBATH MPHEMBI
TaKOT0 IMOUCKA — BCE ATO OTIMYUTEIbHBIC YSPThI JISKIIHH, BBHITIOJIHSIONICH B IMOJIHON MEpe pa3BUBAIOIIYIO
GyHKIHIO.

Opranusytonasi (QyHKOHS JIGKIUH [PEAyCMATPUBAET, B TIEPBYI0 OdYEpelb, YIPABJICHUC
CaMOCTOSITENILHOM paboTol, KaKk B MpOLEcCe JIEKIHH, TaK U BO BHEAYTUTOpPHOE BpeMs. OTa (yHKIUS
CO3HATENILHO YCHJIMBACTCS MTPOBEICHUEM CEMHHAPOB M IMPAKTUYCCKUX 3aHATUN. B JaHHOM clitydae JIeKTop
PEKOMEH/IyeT JUTeparypy, oOpamacT BHUMaHKUE CIIylaTeJed Ha TO, YTO HEOOXOJUMO U3YUUTh U C YeM
COMOCTaBUTh. [loiydeHHBIE B XOJe JIEKIIUW BBIBOJABI W PE3YJIbTAThl CIYXaT OCHOBOH TIpH
CaMOCTOSITENILHOM MPOPabOTKEe PEKOMEHI0BAHHOM JUTEPATYPHI.

['maBHOE B TmMepuoOx TOATOTOBKM K JICKIIMOHHBIM 3aHSATHSM — HAyYUThCA METOJaM
CaMOCTOSITENTFHOTO YMCTBEHHOTO TpyJa, CO3HATENbHO pPa3BUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIaJICBAaTh HABBIKAMH TBOPYECKOH paboThI. )i 3TOr0 HEOOXOAWMO CTPOrO COOJIOIATH JUCIUTUIHHY
yuyebbl M TmoBeAeHUs. YeTkoe IUTAaHHPOBAaHHE CBOETO pabo4Yero BpEeMEHU U OTAbIXa SBISIETCA
HEOOXOIMMBIM YCIIOBHEM JIJISl YCIIENTHOW CaMOCTOSITEIbHON pa0oThl. B OCHOBY €ro HYXHO IOJIOKHTH
pabouyio mporpamMmy H3y4aeMmblX B CEMECTpe MUCIHUIUIMH. EjkeqHeBHON y4eOHOM paboTe CTyIeHTY
crenyer ynensath 9-10 4acoB CBOEro BpEMEHH, T.€. TPH IIECTH Yacax AayAUTOPHBIX 3aHITHHA
CaMOCTOSITENTLHOM paboTe HEOOXOAMMO OTBOJUTH 3—4 yaca.

KaxxnoMy CTYICHTY ClIeTyeT COCTABJISTh €KEHEACIbHBIN H CEMECTPOBBIN TUIAHBI pA0OTHI, a TAKIKE
IUJTaH Ha KaXAblid pabounii nenb. C Beuepa Bcerjia HaJo0 paclpeaeisaTh padoTy Ha 3aBTpalIHUM IeHb. B
KOHIIE Ka)I0T0 JHS IIeJIeCO00pa3HO MOIBOJINATE UTOT pa0OTHI: TIIATEIBHO POBEPHUTH, BCE JIM BBHIITOIHEHO
0 HAMEUEHHOMY ITUIaHy, He OBbLIO JIM KaKUX-THOO OTCTYIUICHHH, a €CNIM OBLIU, M0 KaKOW MPUYHHE ITO
npon3onuio. HyXHO OCYIIEeCTBISATH CaMOKOHTPOJb, KOTOPBIM SBISETCS HEOOXOIMMBIM YCIOBHEM
ycrenrHo y4eObl. Ecnum d9To-TO OCTaloch HEBBINOJIHEHHBIM, HEOOXOAMMO W3BICKATh BpeMs JUIs
3aBEpIICHHS TOW YacTH pabOThI, HE YMEHbBIIas 00beMa HeIeTBHOTO IIaHa.

CrnymaHue W 3aluch JIGKIUA — CIOKHBIM BHUJ BY30BCKOW ayaUTOpPHOM paboThl. BHUMarensHOE
CIIyIIAaHWE ¥ KOHCIEKTUPOBAHWE JICKIIMK TpEANoIaraeT WHTEHCHUBHYIO YMCTBEHHYIO JEATEIHHOCTh
crynenta. Kpatkue 3ammcu neKnud, MX KOHCIEKTHPOBAHHWE IMOMOTAeT YCBOWTH Y4YEeOHBIM MaTepuall.
KoHCIeKT sIBIIsSIeTCS TOJIC3HBIM TOT/Ia, KOTJIa 3alCaH0 CaMoe CYMIECTBEHHOE, OCHOBHOE M CIICITAHO ITO
caMHM CTyJleHTOM. He HaJio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JICKIHIO. Takoe «KOHCIEKTUPOBAHHE)
MPUHOCUT OOJIBIIE BpeIa, YeM IOJb3bl. 3aluCh JICKIUH PEKOMEHIYETCS BECTH TI0 BO3MOXXHOCTH
COOCTBEHHBIMU (OpMYyIHUpPOBKaMHU. JKemnareapbHO 3amucCh OCYIISCTBIATH Ha OJHOM CTpaHuile, a
CIICYIOIYIO OCTAaBJISITh I TPOPAOOTKH y4eOHOTO MaTepralia CaMOCTOSTEIBHO B JOMAITHUX YCJIOBHSIX.
KoHcnekT nekiuu my4iine moaApa3aeNaTh Ha MyHKTHI, maparpadsl, COONM0Aas KPaCHYIO CTPOKY. ITOMY B
0OJIBIION cTereHn OyayT CIOCOOCTBOBATH NMYHKTHI IUIAHA JICKIHH, MPEIIOKECHHBIC MPEIOAaBaTeIsIM.
[IpuHIMMMAaTBHBIE MeCTa, ONpeNeNeHus, (OpMyIbl H APYroe CIEIyeT COMPOBOXKAATH 3aMEYAHHUSIMU
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«BAXHO», «0CO00 Ba)XXHO», «XOPOIIO 3alOMHUTH» H T.I. MOXHO JelaTh 3TO W C IOMOIIBIO
Pa3HOIBETHBIX MapkKepoB WM pydek. [lemecooOpasHo pa3paboTaTh COOCTBEHHYIO «MapKOTrpadpHio»
(3HauKHM, CUMBOJIBI), COKpaleHus cJioB. He nuimauM OyneT W u3ydeHue OCHOB cTeHorpaduu. Paboras
HaJl KOHCIIEKTOM JICKI[HiA, BCEr[ja HEOOXO0IMMO HCII0JIb30BaTh HE TOJBKO YYCOHHK, HO U Ty JIUTEPATYpy,
KOTOPYIO JIOTIOJIHUTEIILHO PEKOMEHIOBal JIEKTOp. VIMEHHO Takas cepbe3Has, KpOMOTIuBas paboTa C
JICKIIMOHHBIM MaTEPHAJIOM MO3BOJIMT TITyOOKO OBJIAJICTh 3HAHUSIMH.

3 Meroanyeckne YyKa3aHusi Jisi OOYYalOUIMXCS 10 MOATOTOBKE K CEeMHHAPCKHM
(mMpakTHYeCKHM) 3aHATHAM

CemuHapckoe (IPaKTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszaiuu y4eOHOro
mporecca, IpeJcTaBisAoias co0OW KOJUIEKTMBHOE OOCYXJAEHUE CTYJEHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOIIPOCOB, PEIICHNE MPAKTHYECKUX 3314 1I0]] PyKOBOJICTBOM IPEIO1aBaTeNsl.

OCHOBHOW 1I€TIbI0 CEMHUHAPCKOro (MPaKTHUYECKOT0) 3aHATUS SIBISETCS NPOBEpKa IIIyOUHBI
MOHUMAaHMsI CTYACHTOM HM3y4aeMOH TeMbI, YUeOHOTO MaTepualia U YMEHHS M3JIOKHTH €r0 COJepKaHue
SCHBIM M UYETKUM SI3BIKOM, DPa3BUTHE CAMOCTOSTENLHOIO MBIIUIEHHS W TBOPUYECKOW AKTUBHOCTH Y
CTyJICHTA.

Ha cemunapckux (IpakTHYECKHX) 3aHATHAX IPEAINOJaraeTcsi paccMaTpyUBaTh Haubosee BaXKHbIE,
CYIIECTBEHHBIE, CIIOKHBIE BOIPOCHI, KOTOpBIC, KAaK CBUICTEIBCTBYET IpEIoJaBaTelbCcKas MpPaKTHKa,
HauboJiee TPYAHO YCBAaUBAIOTCS CTYJCHTaMU.

[Ipr TOM TOTOBUTBHCS K CEMHHApPCKOMY (MIPAKTHYECKOMY) 3aHSATHIO BCETJa HY)KHO 3apaHee.
ITonroToBka k CeMHHAPCKOMY (IIPaKTUYECKOMY) 3aHATHIO BKJIFOYAET B ce0s ClleAylolIee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJIEPKATCS OCHOBHBIE BOIIPOCHI,
BBIHOCHMBIE Ha 00CYXKJIEHHE;

- M3y4YCHHE KOHCIIEKTOB JICKIIWH, COOTBETCTBYIOIIMX pAa3CIIOB y4eOHHKa, Y4eOHOTrO Mocoowms,
CoJIepKaHUsl PEKOMEHI0BAHHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB;

- paboTa C OCHOBHBIMU TE€PMHHAMH (PEKOMEH/IYEeTCS UX BBIYYUTH);

- U3y4YeHHE JONOJHUTENBHON JHUTEpaTyphl MO TeMEe 3aHATHs, Jedas IpU 3TOM HeoOXOAMMBIE
BBINMHMCKH, KOTOPBIE MOHATO0SATCS NPU OOCYKICHHHM HAa CEMUHApe M PEHICHWH 3aJad Ha MPAKTHYECKOM
3aHATHUH;

- (QopMmynmupoBaHHE CBOErO0 MHEHHS 10 KaXJAOMY BONPOCY W apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIMCh BO3HUKIIINX BO BPEMs CAMOCTOSITEIILHON pabOThI ¢ y4eOHUKAMHU U HAYYHOH JIUTEPATypHI
BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHHe 32 KOHCYJIbTallMel K IPenojaBaTelto.

Ha cemuHapckoM (NMpakTHYECKOM) 3aHATUM CTYIEHT IMpOsBISET CBOE 3HAHME IpeaAMeTa,
KOPPEeKTHpYyeT WH(POpPMAIHIO, TOJYUYSHHYI0 B TIpOIecCe JICKIIMOHHBIX M BHEAYIUTOPHBIX 3aHSTHH,
(bopmupyeT onpeereHHbI 00pa3 B Ii1a3ax MpenogaBareis, MoIydyaeT HaBbIKA YCTHOM peur U KyJIbTYypbl
JIMCKYCCHH, HABBIKU TIPAKTUIECKOTO PEIICHUS 3a/1a4.

IIpuMepHbIe NJIaAHBI IPOBeAeHUsI CEMUHAPCKHX (MPAKTUYECKHX) 3aHATHI

3anstue Nel-2. Tema 1: OcHOBHBIE 331a4¥ U (DYHKIIMU JIOTUCTHKH CKIIATUPOBAHHS.

Bomnpocs! 11t 06cyxaeHus:
3a1a4n CKIIaJACKON JIOTUCTHKH.

OCHOBHBIE TIOHATHS JIOTUCTUKH CKJIAIUPOBAHUSL.

DTanbl JOrMCTHYECKOTO MPOoLecca.

CTpyKTypa yrpaBlieHUs JOTUCTHYSCKUMH MPOLECCAMHU.

[Toka3zarenu 3pHeKTUBHOCTH JTIOTHCTHYESCKOTO MpolLiecca Ha CKIIaje.
CTpaTCFI/ILIeCKI/IC HpO6HeMBI JIOTUCTHUKU CKIaIUPOBAHUA.

Poib ckimaacKoif JIOTHCTHKY B TIOBBIIIEHHH KOHKYPEHTOCIIOCOOHOCTH NPEIIPHATHS.

Nogak~kwhE

3anstue Ne3-4. Tema 2: [lonsitue, Buabl 1 GyHKIUHU ckianoB. Kinaccudukamus cKiiaaos.
Bomnpocs! 11t 06cyxaeHus:
1. CopepxaHue MOHATHS «CKIIA.
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MecTo U poib CKIIAIOB B JIOTUCTHYECKON CUCTEME.

MecTo ckiaza B IEIH II0CTAaBOK.

OyYHKIUU CKJIAI0B.

Knaccudukanms ckinamaos.

Cxutagckoe X03s1UCTBO U (DOPMBI €r0 OpraHU3aIINH.

Pa3zpaboTka Ou3Hec-IaHa OpraHu3aIuy CKIAJACKOTO X035HCTBA.
Opranu3zandoHHas CTPYKTypa yIpaBJIeHUs CKIAJACKUM X035HCTBOM.
Nudopmannmonnoe odecredeHne yrnpaBieHUs CKIAJICKIM XO03SIHCTBOM.

3ausarue Ne 5-6. Tema: Ckirag Kak 3JI€MEHT JIOTHUCTUYECKON CUCTEMEL.
Bompocs! 1uist 06cyxneHuns:

1.
2.

MCTO,Z[H OIITUMHU3AIMK PACIIOJIOXKECHHUA CKIIAA0B Ha O6CJ'Iy>KPIB36MOfI TCPPUTOPHH.
HOp?II[OK OIPCACIICHUA MCCTa PACIOJOXCHUA PpaclpCAaACIUTCIIBHOIO LOCHTpPa MCTOAOM

IIOCTPOCHUA (1)H3HLICCKOI71 MOACIIN MAaTCPpUAJIbHBIX IIOTOKOB (MCTOI[ OIIPCACIICHUA LICHTPA TSDKCCTI/I).

3.
4.

Jloructmueckue H3IACPIKKHU, CBA3AHHBIC CO CKIIAICKUMU CUCTEMAMMU.
3aBHCUMOCTD TPAHCIIOPTHBIX PaCXoA0B CHCTEMbI pPacCIpCACICHUA OT KOJIUYCCTBA

BXOJSIINUX B HEC CKIALO0B.

5.

N3mMmeHeHue 3aTpaT Ha COACPKAHUC 3aIllaCOB B CHUCTCMC paCHpCACICHUA O6yCJIOBJ'ICHHBIe

M3MEHEHHEM KOJIMYECTBA CKJIAZIOB Ha 00CITY)KMBaEMOW TEPPUTOPUN?

6.

HpI/IHHTI/Ie peuicHus O MOJIb30BAHUU YCIYIraMi HAEMHOTO CKJIa/Jia.

3ansatue Ne7-8. Tema: Ckiaj Kak caMOCTOATENIbHAS JIOTUCTUYECKAsi CUCTEMA.
Bompocs! qi1st 06cyxaeHus:

00 ~ oo FENCORD

KOMIIJICKCA.

9.

[TpuHIMIBI OpraHU3aMK TEXHOJIOTMYECKUX MPOLECCOB Ha CKIIaaax.

Bo3MoKHOCTH IO ONTUMHU3AIMH [TPOLIECCOB HA CKIIAJax.

Lenb pa3paboTKH TEXHOIOTUYECKOM KapThl pabOThI CKIIaa.

[enb pa3paboTKu CTaHAAPTHBIX MPOLIEYP CKIAACKOTro Mpoliecca.

Ilenbro ceTeBOro MIaHUPOBAHMS CKIIAJCKUX MPOLIECCOB.

TpeboBanusi, mpenbsABIsieMble K TEXHOJIOTHYECKUM MJIaHUPOBKAM CKJIAJIOB.

Paznenenue u kooneparys Tpyaa Ha CKIIaJe.

UucneHHBId COCTaB M OpraHu3anys pabo4yux MECT OCHOBHOI'O IEpPCOHaja CKJIaJICKOIO

MortuBanus 3ppeKTUBHON AESATENbHOCTH PAOOTHUKOB CKIIA/a.

3anstre Ne 9-10. Tema: TexHONIOTHS CKIIAACKUX OTICPAITUH.
Bormpocsr 11t 06cyxkaeHus:

NoakowhE

Pasrpy3ka u mepBuYHast MpreMKa TOBapOB.

[Tpuemka rpy30B OT EPEBO3UMKOB.

[Tpremka TOBapOB MO KpUTEPHSIM (TI0 KOJUYECTBY, 11O KAYECTBY).

VYyacTte B mpueMKe NpecTaBUTeNeii MOCTaBIINKOB.

Pa3zmenienue ToBapoB (METOABI pa3MENICHUS, apecHasi CHCTEMa, YKJIaIKa TOBapOB).
XpaHeHHE TOBApOB.

OtmpaBka ToBapoB (00pabOTKa TOBApPOB HA OTIPY3KY, OTOOP TOBAPOB, YIAKOBKA, 00S3aHHOCTH

OTIIPABUTEIIA).
8. MapkupoBKa 1 UIeHTH(PHUKALNS TOBAPOB HA CKIIAeE.
9. TexHOJOTHS y4eTa ¢ UCIOIb30BAHUEM IITPUXOBOTO KOJAUPOBAHUS B CKIIQJCKOH 1A TEILHOCTH.
10. Otrpys3ka (kaaccuduKaIys rpy30B, cada Tpy30B IMePEeBO3YNKaM).

3anstue Ne 11-12. Tema: Opranuzarus CKJIaJCKUX MPOILIECCOB C DIIEMEHTAMH JIOTUCTHKH.
Bomnpocs! 11t 06cyxaeHus:

1. OcHOBHBIE OIlEepaIK TEXHOJIOTMIECKOTO MpoIecca Ha CKIIajIe.

2. Omnpenenenue moTpeOHOCTH CKIIaAa B KOJMYECTBE MOTPY30YHO-PA3TPY30UHBIX TIOCTOB.
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[Tpumenenne metona Ilapero st NpUHATHUSA PELIEHHSI O pa3MEILIEHUU TOBAPOB HA CKIIAJE.
Ot6opka accCOpTUMEHTA 110 3aKa3y ONTOBBIX HOKYyIaTeIeH.

3aauu, peraeMple B IIPOLECCE OTIPY3KH TOBAPOB CO CKJIAJIOB.

ITorpy304Hblii TUCT U LIEJIb €T0 COCTABIEHUS.

©o ok w

3anstue Ne 13-14. Tema: Cuctembl XpaHSHHS U IepepabOTKH B CKIIAJCKOMN JIOTUCTHKE.

Bompocs! 1u1st 06cyxnenuns:

1. Kiaccudukanus noabeMHO-TPAHCHIOPTHOIO OOOPYAOBAHHUS, HCIOJIB3YEMOr0 B CHCTEMax
XpaHEeHHUS U TepepaboTKu

2. Iloka3arenu UCHOIB30BAaHUS OBEMHO-TPAHCIIOPTHOTO 000PYIOBAHHUSL.

3. Homsarus «rubkmii ckmaackoit moxaynb» (I'CM) u  «rubkas cuctemMa CKIaICKOM
rpy3onepepadorkn» (I'CCI).

4. Knaccuduxanus u KpaTkas XapaKTepUCTHA TUIIOB TEXHOJIOTHYECKOTO 000PYAOBAHHUS.

5. Tloka3zarenu UCHOIB30BAHUS TEXHOIOTHUECKOTO 000PYI0BAHUS.

6. TpebGoBanus, NpeabsSBISIEMbIE K MACCOU3ZMEPUTEILHOMY 000PYAOBAHUIO.

7. Yrpapisomue 3JeMEHThI CHCTEMbI XpPaHESHHUS U TepepaboTKH MPOYKIINH.

8. OmnpeneneHue HEOOXOAMMOIO KOJMYECTBA MAaCCOM3MEPUTENLHOIO O0OpYIOBaHHUA M €ro
MIPOU3BOIUTENLHOCTb.

9. VYmnparieHue ckiaaaoM rnocpeacrsom WMS.

10. Hcnonb30BaHuE METOJOB TEOPHH MAaCCOBOT0 OOCITY)KMBAHUS B JIOTUCTHKE.

3ansatue Ne 15-16. Tema: ['py3oBast eauHUIA — TEMEHT CKBO3HOTO JIOTUCTHYECKOTO TPOIIecca.
Bomnpocs! qis o0cyxaeHus:

CyImHOCTb U CO/IepKaHUE IPY30BOM €JUHUIIBL.

ITapameTpsl rpy30BBIX €AMHHIL.

CBsi3b pa3MepOB TPAHCIIOPTHOM Tapbl C pazMepamMu 0a30BOr0 MOJTYJIS.

ITakeTnpoBaHue Irpy30BBIX €IUHULL.

[IpenmyriecTBa makeTUPOBAHUS TPY30BbIX €IAUHUII.

ITpuemsbl KoOpAMHAIIMK PAOOT C IPY30BBIMH €AMHULIAMH.

Opranu3zanys TapHOTO X0341CTBa.

IIpaBuiia MapKUpPOBKH.

00 ™~ g ERCORD

3ansatue Ne 17-18. Tema: Co3maHue U yOpaBlieHHE TPAHCIOPTHO-CKIAJCKMMHM CHCTEMaMHU B
JIOTUCTHKE.

Bonpocsr mist 06cyxaeHus:
[TpuamHbl, TPoOIEMBI 1 3aKOHOMEPHOCTH UHTETPAIIMH TPAHCTIOPTHO-CKIIAICKUX MTPOIECCOB.
[TonsiTue 1 nepapxuueckas CTPyKTypa TPAaHCIOPTHO-CKIIAJICKUX CUCTEM.
XapakTepucTiKa MUKPO- U MAKPOYPOBHEH TPAHCIIOPTHO-CKIIAJICKMX CUCTEM.
TpanchopmalninoHHBIE IICHTPHI: MOHATHE U (DAKTOPHI, BIUSIOMINE HA UX Pa3MEIlEeHUE.
[IprurHBI, OCIOXKHSIOIIKE pa3MelleHusl TpaHC(HOPMALIMOHHBIX ITYHKTOB B LIEHTPE TOPOIOB.
Pa3menienue xene3Ho10pOKHbBIX TEPMUHAJIOB.
Pa3memnienue asponopTos.
3aaya ONTHMAIBHOTO pa3MelIeHHs] TpPaHC(HOPMAIMOHHBIX IIEHTPOB U OCOOCHHOCTH €€

N~ WNE

peteHwus.

9. DxoHomuueckast  A(QQPEKTUBHOCTh  WHBECTULIMOHHBIX  BIOXEHMH  Ha  CO3JaHHe
TpaHCPOPMAIIMOHHBIX LIEHTPOB.

10.PacnipocTpaHeHue SBPUCTUYECKUX METOJOB [UIi pELIeHHA 3ajad OIpeNeNleHusl 30H
o0cmy>)kuBaHUs TPAaHC(HOPMAIIMOHHBIX IIEHTPOB.

11.Pemmenue 3a7auu YCTaHOBJICHHS TEPPUTOPUATBHBIX chep 00CITy’)KUBaHUS
TpaHCPOPMAIIMOHHBIX IEHTPOB.
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4 MeTroanyeckue yKa3aHus JJIs1 00y4al0IMXCsl 110 OPraHU3alii CAMOCTOATEIbLHONH padoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadoThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mpormecca. llpu
CaMOCTOSITENIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOEGHHE YUEeOHOro MaTepualla, pa3BUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BA)KHBIE JJISI COBPEMEHHOM ITOATOTOBKH CIEIHATHCTOB. DOpMBI
CaMOCTOSITENIbHOM pabOThI: IOArOTOBKA K JIGKLIUSM, CEMHHAPCKUM (IPAKTUYECKHM) 3aHSTHSIM,
KOHTPOJIbHBIM paboTaM, MPOMEXYTOYHOM aTTECTAllMM, CaMOCTOATENbHOE DPEUICHHWE THUIIOBBIX 33134 U
TECTOBBIX 3a/1aHU, HAallCAHUE HAyYHOI'O JI0KJIaa, CTaThH.

4.2 MeToauuyecKkue PE€KOMEHIAIUH IO HATMCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - HUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCTIeIOBATEIbHO H3JI0KEHO COZAEp)KaHHWE OCHOBHOIO MCTOYHMKA HMH(popmarmu. KoHcmekTupoBaTh —
3HAUUT NPUBOIUTH K HEKOEMY IOPAIKY CBEICHMs, IOYEPIHYThIE M3 OpUrHMHala. B ocHoBe mpouecca
JI&KUT CUCTEMATU3alMsl IPOYMTAHHOTO UM YCIIBIIIAHHOTO. 3alliCU MOTYT JI€JaThCsl KaK B BHUJIE TOUYHBIX
BBIJIEP)KEK, IIUTAT, TaK U B (opMe CBOOOAHON momauu cmbiciia. MaHepa HalMCaHMs KOHCIEKTa, Kak
[IpaBWJIo, OJM3Ka K CTUIIIO IIEPBOMCTOYHHKA.

Eciin KOHCHIEKT COCTaBJIEH IPAaBWIBHO, OH JOJDKEH OTpaXkaThb JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMol MH(opmanuu. MM 3ampocTo MOXKHO BOCHOJIb30BaThCS 4e€pe3 HEKOTOPOE KOJIUYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTH [UIsl NPUMEHEHUS KOMY-TO €Ie, MOCKOJbKY NPOYTEHUE IPaMOTHO
3a(hUKCHPOBAaHHBIX JAHHBIX HUKOT/A HE BHI30BET 3aTPYAHCHUI.

B mpomecce yueObl mnM mpu pelIEHWH Kakoii-To 3afauyud B oOmieM oObeme HHpOpMaLuu
BBIJICJIAIOT CaMOE BaXHOE M HE0OXOAMMOEe, TaKuM 00pa3oM, ympolnas OBJaJeHHe MmarepuaioM. B
XOPOILIO CJENAaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYKUTh CHELHUATU3UPOBAHHYIO TEPMHHOJIOTHUIO,
MOHSTHO PACTOJKOBAHHYIO M YETKO BBIACNEHHYIO Il 3allOMHUHAHMSI 3HAYEHUH pPAa3lIMYHBIX CJIOB.
Hcnonp3yss 3aKOHCIEKTUPOBAHHBIE CBEIAEHMS, JIETYE CO3JaBaThb 3HAUYMMBbIE TBOPUYECKHE WJIM Hay4dHbIE
paboThl, pa3IuyHbIe pedepaThl U CTATHHU.

HyxHO ymeTh pa3nnuaTh KOHCHEKTHI U IPaBUJIBHO HCIIOJIB30BATh Ty KATErOPHUIO, KOTOpas JIydlle
BCEr0 MOJAXOJIUT JJIsl BBITIOJIHAEMOM paOoThI.

IInan-xoncnexm. Takol BUA U3JI0’KEHUsSI Ha OyMare co3JjaeTcsi HA OCHOBE 3apaHee COCTABIECHHOIO
IJIaHa MaTepuasna, COCTOUT U3 ONpeAENIEHHOTO KOJIMYECTBA MYHKTOB (C 3aroJioBKaMM) U MOJAMYHKTOB. B
IIpoLecce KOHCIIEKTUPOBaHUS KaXK/Iblil 3ar0JIOBOK PAaCKpbIBAETCS — JOMOJIHAETCSI KOPOTKMM TEKCTOM, B
KOHEYHOM MTOI€ IOJy4yaeTcsl CTPOMHBIM IJIaH-KOHCIEKT. VIMEHHO TakoM BapuaHT OoJIbLIE BCEro
MOJIXOAUT JUIsl CPOUHON MOATOTOBKM K MYOJIMYHOMY BBICTYIUIEHHIO MJIM ceMuHapy. EctecTBeHHO, uem
nociezoBareiabHee OyneT IuiaH (ero MyHKThl JOJDKHBI MaKCUMAalIbHO PAacKphIBaTh COJAEp:KAHUE), TEM
CBSI3aHHEE U TMOJHOLEHHee OyaerT Baml Jaokiaj. CrenuanucTsl PEeKOMEHAYIOT HAIOJHATH IUIAHOBBIM
KOHCIIEKT TOMETKaMH, B KOTOPBIX OYyIyT yKa3aHbl BCE€ HCIOJb3yeMbl€ BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 IAMSITH.

Cxemamuueckuti naau. ITa Pa3HOBUJHOCTh KOHCIEKTA BBINVIAJUT TaK: BCE IIYHKTHI IUIAHA
IIPEICTABICHBl B BHUJAE BOIPOCHUTEIBHBIX IPEUIOKEHHWM, HAa KOTOpbIE HYXXHO JaTb OTBeT. M3yuas
MaTepuaj, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpeiioeHHs) MOJ KaXIblii MyHKT Bompoca. Takoi
KOHCIIEKT OTpa)kaeT CTPYKTYPY M BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEIACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOCHUIO MH(POPMAIIHUH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M3II0KEHUS HACBIILICHHEE APYTUX U COCTABIAETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TekcTyallbHOMY KOHCIIEKTY MOYKHO JIETKO MPUCOETUHUTH IUIaH,
100 HANOJHUTD €0 Pa3IMYHBIMU T€3UCaMHU U TepMUHAMU. OH JydIiie BCero MOAXOAUT TeM, KTO H3ydaeT
HayKy WIH JIUTEpaTypy, INl€ LUTaThl aBTOPOB Bcerjaa BakHbl. OJHAKO TaKOM KOHCHEKT COCTaBHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HanOoJiee 3HAUMMBIE LIUTAThl TAKUM 00pa3oM, 4TOOBI B
UTOrEe OHM JAJIU NIPEJCTABICHUE O MaTEPHUAJIE B LICJIOM.

Temamuueckuii koncnexkm. Takoil cmoco0 3amucu MH(OPMAIMKM CYHIECTBEHHO OTJIMYAETCsS OT
apyrux. CyTb €ro — B OCBEILEHUH KaKOro-HUOYb ONPEAEICHHOTO BOIIPOCa; MPU 3TOM HMCIIOJIb3YETCsl HEe
OJIMH UCTOYHMK, a HecKosbKko. ConepxaHue KakJoro Marepuaia He OTPa)kaeTcsl, BEb 1I€JIb HE B 3TOM.
Temarnueckuii KOHCHEKT IIOMOTaeT JIydlle IpYrMX aHaJIW3UpOBaTh 3aIJaHHYI0 TEMY, DPACKpPBIBaTh
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MOCTaBJICHHBIE BOMPOCH! U M3Y4aTh UX C pa3HbIX CTOpOoH. OHAKO OyIbTE FOTOBBI K TOMY, YTO MPHUIETCS
nepepaboTaTh HEMAJIO JIUTEPATypbl JUId IOJHOTHI M ILIEJOCTHOCTH KAapTHHBI, TOJIBKO B 3TOM Clydae
U3J0XKeHue OyeT 00J1a1aTh BCEMH JOCTOMHCTBAMH.

C60000mubiti. ITOT BUJ KOHCHEKTa IpeJHa3sHaueH I TeX, KTO yMEeT HCIOJIb30BaTh cpasy
HECKOJIBKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCsi YTO YrOJHO — BBIMHCKH,
LUTAThl, IUIAH U MHOXECTBO Te3ucoB. Bam moTpeOyercs ymeHue OBICTPO M JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICb, pPa0dOTaTh C IUIAHOM, AaBTOPCKMMHU muTaTamu. CuwuTaercs, 4YTO TMOJ0O0HOE
(bukcupoBaHue CBEICHUH ABIIsETCS HAan00JIee LETOCTHBIM U ITOJHOBECHBIM.

Texnuka cocmagnenus KOHcnekma.

Heo6xonumMo mpocMOTpeTs Marepuaj, BBIIBUTb OCOOCHHOCTU TEKCTa, €ro XapakTep, IOHSATh,
CJIO’KEH JI OH, COAEPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoBa npouuTaTh TEKCT U THUIATENBHO MIPOAHATU3UPOBATh ero. Takas paboTa ¢ MaTepuaioM JactT
BO3MOYKHOCTh OT/EIUTHh TJIABHOE OT BTOPOCTENEHHOTO, Pa3leiuTh WH(POPMAIMIO HAa COCTABISIOIINE
YaCTH, PacIoJIOKUTh €€ B HYXKHOM MOPSsIKE.

O0603HauNTh OCHOBHBIE MBICIHM TEKCTAa, OHU Ha3bIBAIOTCS Te3ucaMu. VX MOXHO 3alMchiBaTh Kak
YrOJHO - IUTaTaMu (B cllyyae, €Clid HY)KHO INepeJaTb aBTOPCKYIO MbICIb) JIMOO CBOUM COOCTBEHHBIM
CIIOCOOOM.

Ilpu xoncnexmuposanuu nexkyuti PEKOMEHAYETCS IPUAEPKUBATHCS CIEAYIOIIUX OCHOBHBIX
MIpaBuUIIL:

1. He HaumHaTh 3anuchiBaTh MaTepHaj C MEPBBIX CIOB IMpENoAaBarelis, cHayala HEoO0XOAUMO
BBICJIYIIIATh €r0 MBICIb /10 KOHIIA ¥ IOCTapaThCsl IOHSATH €€.

2. Ilpuctynare K 3a0MCH HY)KHO B TOT MOMEHT, KOI'Jla IpPeIoiaBaTesb, 3aKaHYMBasl U3JI0KEHHE
OJIHOM MBICJIA, HAUUHAET €€ KOMMEHTHPOBATb.

3. B KoHcmekTe 00s3aTelbHO BBIICHAIOTCA OTHeNbHbIe 4YacTH. HeoOxoaumo pasrpaHuyMBaTh
3aroJIOBKH, MOJ3arojoBKH, BBIBOJBI, 000COOIATH OJHY TEMY OT Jpyroi. BelieneHue MoKHO [enarhb
MOTYEPKUBAHUEM, JPYTMM LBETOM (TOJILKO HE CleqyeT IpeBpallaTh TEKCT B MECTpble KapTUHKH).
PexkomMenayercs nenatb OTCTYIBI Ui 0003HAaYeHMsI a03alleB M MyHKTOB IJlaHa, MPOOENIbHbIE CTPOKH IS
OTJENCHHs] OJHOM MBICIH OT Jpyroil, Hymeparuto. Ecnu onpeznenenus, GopMyisl, paBuiia, 3aKOHbI B
TEKCTE MOXKHO CJIeaTh 0oJiee 3aMETHBIMH, MX 3aKJIIOYAIOT B PAMKY.

4. 3anucu HYXHO CO3/1aBaTh C MHCIIOJb30BAaHMEM MPHHATHIX YCIOBHBIX OO0O3HA4YEeHUH.
KoHncnektupys, o0s3arenpHO HEOOXOAMMO YNOTPEOdSATh pa3sHOOOpa3Hble 3HAKW (MX Ha3bIBAIOT
CUTHQJIBHBIMU). OTO MOTYT OBITh YKa3zaTeld W HalpaBiSIONIME CTPENKH, BOCKIUIATEIbHbIE H
BOIIPOCHUTEINIbHBIE 3HaKU, codeTanusi PS (mocnecnoBue) u NB (oOpatute BHUMaHue). Hampumep, cioBo
«CJIEIOBATENILHO» Bbl MOXKETe€ 0003HAYUTh MaTeMaTHuecKoil ctpenkoir =>. Korpma BelpaboTaeTcs cBOi
COOCTBEHHBIN 3HAKOBBIN HA0Op, CO3/1aBaTh KOHCIEKT, a I10CJIE€ U U3y4aTh €ro OyjAeT mpole u ObIcTpee.

He wnyxHO 3a0bIBaTh 00 aOOpeBHaTypax (COKpallleHHBIX CJIOBaX), 3HaKaX paBeHCTBA U
HEpaBEHCTBA, OOJIbIIIE U MEHbIIIE.

bonburyro mosis3y Ui CO3/1aHUs NPABWJIBHOTO KOHCIIEKTAa AT COKpauleHWs. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIllEHUE TUIA «A-Thb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BATh HE CIIEAYET, TaK Kak
BITOCJIE/ICTBUH OOJIbIIIOE KOJIMYECTBO BPEMEHH YXOIUT Ha PacHIM(POBKY, a YTEHHE KOHCIEKTA HE JI0JIKHO
MIPEePHIBATHCSI TOCTOPOHHUMH AEMCTBUSIMU M pa3MblluIeHUssMU. Jlyyiie Bcero pa3paboTrath COOCTBEHHYIO
CHCTEMY COKpalleHHi ¥ 00O3HayaThb MMM BO BCEX 3alMCAX OJHU U Te e clioBa (M HE YTO HMHOE).
Hanpumep, cokpamienue «r-Tb» OyJIeT BCErJa M Be3Z€ CIOBOM «TOBOPUTHY», a Oonbluas OykBa «P» —
CIIOBOM «paboTay.

5. HyHo n30eraTh CIOKHBIX U AJTUHHBIX PACCYXKIACHHM.

6. Ilpy KOHCIEKTMpPOBaHMM JIy4lll€ I10JIb30BAThCsl IMOBECTBOBATEIBHBIMU IPEAJIOKEHUAMH,
n30erarb CaMOCTOSITENBHBIX BOIIPOCOB. BOMpockl yMECTHBI Ha MOJISX KOHCIEKTA.

7. He Hy)HO cTapaTrhcs 3aQUKCHpPOBATh MaTE€pUai JOCIOBHO, IIPH 3TOM YacTO TEpsIeTCs IJIaBHAs
MBIC/Ib, K TOMY K€ TaKyl0 3allUCh TPYIHO BeCTH. BTOopocTeneHHbIE ClIOBa HY)XHO OTOpachlBaTh, 0€3
KOTOPBIX I'JIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B €KUM BCTPEUAIOTCS] HEMIOHATHBIE TEPMUHBI, MOJKHO OCTaBUTh MECTO, a MOCIE 3aHITUI
YTOYHMTD UX 3HAUYEHHUE y IIpenoaBaTes.
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4.3 Metoauyeckue yKa3aHHs M0 BbINOJHEHHI0 KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3J71€MEHTAMU KOHTPOJIBHOM paOOTHI SIBJISIOTCS:

Turynensiii uct ([Ipunoxenue A)

Coneprxanue

IIpakTHueckoe 3ananue

Crucok ncnosab30BaHHBIX HCTOUHUKOB

[Tpunoxenus (Mpu HEOOXOAUMOCTH).

3aaHue BBINIOJIHACTCS 10 BapuaHTaM, paclpeaeseMbIM IperojaBaTesieM.

3amaHus K KOHTPOJIBHON paboTe mpuBeneHbl B GoHae oueHouHbIX cpenacts (Ilpmnoxenun 2 x
paboueii mporpaMMme AUCITUTIINHBI).

4.4 MeToanyeckne yKka3aHusi 1o oopmMJIeHHI0 KOHTPOJIbHOH padoThI

4.4.1 OdopMiieHHE TEKCTOBOI YacTH

[Ipu odopmieHun TeKCTOBOM wyacTu padboTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora momkHa OBITH BBIMOJIHEHA MEYAaTHBIM CIOCOOOM C HCIIOJIb30BAHMEM KOMIIBIOTEpa U
MIPUHTEpPa HAa OJIHOM CTOpOHE JucTa Oenoi Oymaru omHoro copra ¢opmara A4 (210 x 297mm) vepes
oJITopa UHTEepBaia u pasmepom mpudra Times New Roman 14 nmyukros. Pabota 10/mkHA UMETh MATKUN
MeperieT B MankKe-CKOPOCIINBaTee.

Ctpanuiipl paboThl JOJDKHEI UMETh CIEAYIOIINE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HuxHee - 20 MM. AG3aLHBIM OTCTYN JOJKEH OBITh OJMHAKOBBIM I10 BCEMY TEKCTY U PaBEH IISTH
3HakaMm (1,25 cm).

Bce crpannibl paboThl, BKIOYAs WIUIFOCTPALMK M IPWIOKEHUS, HyMEPYIOTCS 10 MOPSAKY 0e3
MPOIYyCKOB U ToBTOpeHHid. [lepBoil cTpaHuieil cuuTaeTcss TUTYIBHBIA JTUCT, HA KOTOPOM HyMepalus
CTpaHUIl HE CTaBUTCS, Ha CIAEAYIOUIEH cTpaHuIle cTaBUTCs udpa «2» U T. 1.

[TopsimxoBBIi HOMEP CTPAHUIIBI TEYATAIOT HA CepPeIMHE BEPXHETO MOJIsl CTPAHUIIBI.

B Tekcte paboOTBl OMKHBI MPUMEHSATHCS HAyYHBIE TEPMHUHBI, O0O3HAUEHHUS W OIPEICIICHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIUMH CTaHJIAPTaMU, & TPU UX OTCYTCTBUU — OOMICTIPUHSTHIC B HAYYHOM
JUTepaType.

B Tekcre paboThl HE JOMyCKaeTCs:

- IPUMEHSTH 00OPOTHI PA3TOBOPHON PEUH, TEXHUITN3MBI, TPO(EeCcCHOHATN3MEI;

- MPUMEHSTH AJI1 OTHOTO U TOTO K€ MOHSITHS pPa3INYHbIEe HAYYHbIE TEPMUHBI, OJU3KHUE 110 CMBICITY
(CHHOHUMBI), a TaK’)Ke HHOCTPAHHBIC CJIOBA M TEPMHUHBI IIPU HAJTMYUU PAaBHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJIbHBIE CJI0BOOOPA30BaHUS;

- MPUMEHSTh COKpAIEHUs CJIOB, KPOME YCTAaHOBJICHHBIX IMpaBWJIAMU PYCCKOH opdorpadum,
COOTBETCTBYIOIIUMH TOCYIaPCTBCHHBIMU CTaHIAPTAMU;

- cOKpaiats 0003HaYeHHsI €AUHUI] GU3NUECKUX BEIUYHH, €CIIH OHU yIoTpedstoTes 6e3 uudp, 3a
WCKITIOYCHUEM CIWHUIl (DU3UYECKHX BEJIUYMH B BEPXHUX M OOKOBBIX 3arojiOBKaXx M B pacmu(poBKax
OYKBEHHBIX 0003HAUEHUH, BXOASIIUX B (POPMYITBI U PUCYHKH.

B tekcte paboThl, 3a uckimrodeHueM Gopmyd, TabJIUIl, PUCYHKOB HE TOTTYCKACTCS:

- MPUMEHATh MaTEeMAaTHYECKUW 3HAaK MUHYC (-) Tepe] OTPUIATENbHBIMH 3HAUYCHUSMU BEIUYHH
(cremyeT mucaTh CIIOBO «MHUHYCY);

- IPUMEHSTH 3HAK «O» Il 0003HAYCHUS TUaMeTpa (CIAeAYET MUCATh CIOBO «IHAMETP»);

- TpUMEHATh 0€3 YHCIIOBBIX 3HAUYCHWM MaTeMaTHYECKHWE 3HaKH, Hampumep > (Oosbme), <
(menbiie), = (paBHO), > (Oomble WM PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(porieHT);

- TPUMEHSATh WHICKCHI CTAHIAPTOB, TEXHUYECKUX YCIOBHA M JIPYrUX JIOKYMEHTOB 0€3
PETUCTPALIMOHHOTO HOMEDA.

O6o3HaueHust eNUHUI] (PU3NYECKUX BEIMYUH B TEKCTe PabOThl MPUBOAWTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte pa6OTbI YUCIIOBLIE 3HAYEHUS BEJIMYUH ¢ 0003HAUYEHUEM CAHNHUIL (1)I/ISI/II-IGCKI/IX BCJINYHH U
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€IMHUI] cYeTa CIeAyeT mucaTth LudpaMu, a ynucia 6e3 0003HAUeHUs eIUHHI (PU3NYECKUX BEIUYUH U
€IMHMUII CYETa OT €MHUIIBI 0 JAEBITH — CIIOBAMHU.

IIpumepsl.

1. IIpoBecTH UCIIBITAHHS TATH TPYO, KaXKAast IJTHHOHN 5 M.

2. Otobpatp 15 yenoBek AJisi aHKETUPOBAHUSI.

Hepomyctumo oTnensth enuHUIly (PU3NYECKOW BETWYMHBI OT YMCIOBOTO 3HaYeHUS (IEpEeHOCHUTH
UX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KPOME €IUHHI (PU3NIECKUX BETUYMH, IOMEIIAeMbIX B Ta0IHIIAX.

4.4.2 OdopmiieHne or1aBJieHNsl, 3ar0JI0BKOB

OrnaBnenne odopmisiercs B coorBercTBuu ¢ TpedoBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — NEpevYeHb OCHOBHBIX YacTel padOThl C yKa3aHHUEM CTpaHUI, Ha KOTOpBIE HX
IIOMEUIAIOT.

3arojOBKM B OIJIABJICHWH JOJDKHBI TOYHO IIOBTOPSATH 3arojIOBKM B Tekcrte. He momyckaercs
COKpallaTh WJIM IPHUBOAUTH 3arojoBKH B JApyroil ¢opmynupoBke. IlocienHee cinoBo 3arojoBka
COEAMHSAIOT OTTOYMEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHHUIIBI B TIPABOM CTOJIOIE OTJTIaBICHUSI.

B ornaBnenun cinoBo «CopepikaHue» 3alUChIBAIOT B BUJE 3aroJIOBKa CUMMETPHUYHO TEKCTY
(mocepenyHe CTpaHMIIBI) C MPOMMCHOW OyKBBI. HanMeHOBaHUS, BKIIIOUCHHBIE B OTJIABJICHUE, 3aITUCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMMUCHON OYKBBI.

3aroJ0BKH JJOIDKHBI YETKO M KPATKO OTPaKaTh COEPKAaHKE TJIaB MIIM Pa3/IelioB.

3aroJj0BKH pacolaraloT CAMMETPUYHO TEKCTY (II0CEpEeIUHE CTPAHULIbI).

3arojoBKH CJEAyeT TedyaTarh C MPONUCHOW OyKBbI 0€3 TOYKM B KOHIIE, HE IOJYEPKHBAs.
IlepeHochl clIOB B 3arojOBKax HE JIOMyCKaroTcs. Eciau 3arojgoBOK COCTOMT U3 JIBYX NPEAJIOXKEHHUH, UX
pa3AeNsoT TOYKOM.

PaccrosiHre Mexay 3arojloBKaMM M TEKCTOM J0JDKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosiaue mexny 3aroioBkamu — 20 myHkram (20 mr).

Kaxnyro riaBy uiam paszen cieyeT HauuHaTh ¢ HOBOTO JIMCTA.

['nmaBel m maparpadpl WIM pa3fensl W TOAPa3leNbl JODKHBI MMETh IOPSIKOBBIE HOMeEpa,
o0o3HaueHHble apabckuMmu HMppamu Oe3 TOUKM M 3amucaHHble ¢ abzaiHoro orcryma. [laparpadsr
JOJDKHBI UMETh HYMEpaluio B TpeeniaXx KaXJIoW TiiaBbl Wid paszaena. Homep maparpada coctouT w3
HOMepa I'JIaBbl U naparpada, pa3ieJIeHHOr0 TOYKOH.

4.4.3 Odopmiienne niIIOCTpanMii

WnmoctpaTuBHbIM MaTepuan opopmisiercsa B coorBeTcTBuM ¢ TpedoBanusmu ['OCT 2.105-95.

WnmoctpaTUBHBIA MaTepHrall J0JKEH ObITh MpecTaBieH pucyHkaMu. KoiauuecTBo miittocTpanuii
JIOJKHO OBITh IOCTATOYHBIM JUISI TOSICHEHUS M3JIaragMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemMble B padoTe, pa3MeNIaoT Moj TEKCTOM, B KOTOPOM BIIEpBBIE JaHA
CChUIKA Ha HUX, WIM Ha CJeIyIOLIei cTpaHuIe, a IPU HEOOXOJMMOCTH - B IIPUIIOKEHUH.

Nnmroctpanuu HyMepyroT apaOCKUMH U(paMu CKBO3HOW HyMepalued WIH B TpeaesiaX TIIaBbl
WK pazzena, HanpuMep: «PUcyHOK 2.3» (TpeTuii puCyHOK BTOPOH IJ1aBbl MJIM BTOPOTO pa3Jiena).

Ha Bce mitocTpanuy 10JKHBI ObITh IPUBEAEHBI CCHIIKU B TeKCTe padoThl. [Ipu ccplike cienyer
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IIpH CKBO3HOM HyMEpaluud U «... B COOTBETCTBUHU C
pUCyHKOM 1.2» npy Hymepanuu B Ipesenax riaaBbl WK pa3jena.

WnmtocTpaiiiu 10JDKHBI UMETh HaHMEHOBAHUE U, €CJIM HEOOXOJMMO, MOSCHUTENIbHbIE TaHHbIE
(mompucynounsnii Tekct). CioBo «PUCYHOK» W HAaMMEHOBAaHWE TOMEIMIAIOT TOCJIE TOSCHUTEIHHBIX
JaHHBIX U pacIojiararoT CIeAYIIIM o0pa3zoM (puc. 1):
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Pucynok 3 - Crenenp BausiHUS (aKTOPOB Ha peHTA0EIBHOCTh KamuTaia
Hcmounux.: coCTaBIeHO aBTOPOM 110 [6, ¢. 10].

Pucynok 1 — [Ipumep odopmiieHus pucyHka.

Witroctpalii, KOTOpbIE 3aHUMAOT 00beM 0oJice OJHON CTpaHUIIbI, CIIEAyeT pacroyiaraTh B
MPUIOKCHHSX.

WiutrocTpalii Kax10ro IpUIoKeHHs: 0003HaYal0T OTACIbHOM HyMepalieil apabCckuMu udpaMu
¢ nobapnenueM nepexa nudpoit ooo3naveHus npuioxerus. Hampumep - Pucynox JI.3.

[Tox HaMMEHOBaHHWEM PUCYHKA CIIEAYET YKa3blBaTh HCTOYHHK. MICTOUHUK yKa3bIBACTCS PasMEpOM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue Tad M1

TaOauipl NPUMEHSIOT A JIy4llled HamIIJIHOCTH U ynoOCTBa CpaBHEHHUs IIOKaszarenel Hu
oopMIsIOT UX B cooTBeTcTBHH ¢ TpeOoBanusimMu ['OCT 2.105-95.

[HudpoBoi martepuan, kak mpaBuiio, ohOpMIISIOT B BuAe Tabmuil. Tabmuiia coaepXuT Tpu BUIA
3aroJOBKOB: O0IIui, BepxHUEe U OokoBble (puc. 2). OOmMA 3aroJOBOK OTpa)kaeT COAEp)KaHUE Bcei
TaOIUIBl (K KAaKOMY MECTYy M BPEMEHU OHAa OTHOCHTCS), pacrojaraercs HajJ €€ MaKeTOM W SIBIISETCA
BHEITHUM 3aroJIOBKOM. BepxHue 3aroioBKU XapakTepu3yIoT cojepkanue rpad, a 60koBbie - cTpok. OHH
SIBJIAIOTCSI BHYTPEHHUMH 3aroJIOBKaMHU.

OO0 Tabauma B Bepxuue
3aroJj0BOK HOMED Ha3BaHUE TAOIHILIBI 3aroJIOBKU
3arosoBku rpad
CopneprkaHue CTpOK
ITonzaronosku
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Hrorosas
Wrorosas crpoka
3aroJIOBKH) rpada
= -
- —

I'pads! (komoHKH)

Pucynok 2 — OcToB (0OCHOBa) TaOIHIIBI
OcToB TabNUIIBI, 3aMTOJTHEHHBIA 3aroJIoBKaMu, oOpa3yeT ee makeT. Ecnu Ha mepeceuenun rpad u
CTPOK 3amucaTh HUQPHI, TO MOJIyYaeTcs NOIHAas TabIHIa.
TaGnuupl, ucnonb3yemble B paboTe, pa3MeIlaloT M0/ TEKCTOM, B KOTOPOM BIIEPBBIE JlaHA CChUIKA
Ha HUX, WIK Ha CIEIYIONIEH CTpaHuIle, a Ipu HEOOXOAUMOCTH - B IIPUIIOKEHUH.
Tabnuubl HyMepyroT apaOCKuMHU LU(ppaMu CKBO3HOM HyMepalued WM B IpeAenax IJ1aBbl WM
paszznena, Hanpumep: «Tabmuma 2.1» (mepBas TabauIa BTOPOii IMIaBbl MIIM BTOPOTO pa3Jielna).
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Ha Bce TaGmuubl A0KHBI OBITH HMPUBEACHBI CCBUIKM B TeKcTe paboThl. IIpu ccpuike cremyer
IUCATh «... B COOTBETCTBMM C JAHHBIMM, IPEACTABICHHBIMU B TabauIe 3» NpU CKBO3HON HyMepauuu U
«... TIO JAHHBIM, TIPEICTABICHHBIM B Ta0nuie 2.2 Npu HyMepaluy B Ipeeax IiaBbl WK pas/ena.

Tabnuupl, KOTOpblE 3aHMMAIOT 00BeM Oosiee JABYX CTpaHUI], CIEeAyeT pacrojiaratb B
MPUIIOKCHHUSX.

Tabnuupl Kaxaoro mpuiaokeHus o003HAuYalT OTAEIbHOM HyMmepaiueid apabckumu nudpamu c
nobasneHneM nepex udpoil obGo3HaueHuss mnpuioxenus. Hampumep, «Tabnamma B.1», ecnmu ona
IIPUBEJCHA B IPUIIOKEHUH B.

Ha3Banue TaOnuibl JOIDKHO OTpaXkaTh €€ cojep)kaHue, ObITh TOYHBIM, KpaTKkuM. Ha3BaHue
cllelyeT oMelaTh Hajl TabauLeH.

[Tpu nepenoce yacTu TaOIMIBI HA TY JK€ WK JPyryue CTPaHHIIBI Ha3BaHHE MTOMEIIAIOT TOJIBKO Hall
NepBOIl YacThIO TaOIMIIBI.

3arosoBkH Tpad U CTPOK TAOJIHUIIBI CIEMYET MUCATh C MMPOMUCHON OYKBBI, a MOA3aroJI0OBKU rpad -
CO CTPOUYHOM OYKBBI, €CJIM OHU COCTABJIAIOT OJHO MPEAJIOKEHHUE C 3ar0JI0BKOM, HJIU C MPONUCHON OYKBBI,
€CJIi OHM UMEIOT CaMOCTOSITEJIbHOE 3HaueHue. B KOHIle 3aroj0BKOB U I0J3ar0J0OBKOB TAOIMI[ TOUKU HE
CTaBATCS. 3ar0JIOBKH U [10/13ar0JI0BKH rpad yKa3blBalOT B €JUHCTBEHHOM YHCIIE.

Tabnuub! cieBa, crpaBa U CHU3Y OTPaHUYHMBAIOT JIMHUSMH.

Paznensate OOKOBbIE M BEpPXHHE 3arojiOBKM M I10A3aroJIOBKM JMAaroHaJbHBIMU JIMHUSAMHU He
JOITyCKAETCSl.

3arojoBku rpad, Kak MpaBUJIO, 3alUCBIBAIOT MapauIedbHO CcTpokaMm Tabmuuel. [lpu
HEOO0XOMMOCTH JIOIYCKAeTCsl NEPIEHANKYIISIPHOE PACTION0KEHUE 3ar0JI0OBKOB rpad.

OO011Mii 3aroJ0BOK TaOIUIBI JOKHA OBITH OTAEICHA JIMHUEH OT OCTaIbHOM YyacTy TaOIMILIbI.

BricoTa cTpok Tabnuibl Jo/KHA OBITh HE MEHEe § MM.

Jlonmyckaercsi momenarb Tabaully BAOJb JJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadsl TaOIUIBI BRIXOIAT 32 OPMAT CTPAHUIIBL, €€ JENIST Ha YacTH, IOMeIast
OJIHY 4YacTh MOJ APYrod WM PSAAOM, NMPU 3TOM B KaKJOW YacTu TaOJIMIBI MOBTOPSIOT €€ OOLuii
3arojIOBOK M 3arojIoBKM CTpoK. [Ipu JeneHun TabiuIbl Ha YacTH JOIMYyCKaeTcs: ee OOIIMil 3arojoBOK
3aMEeHSATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabnumay» yka3plBalOT OJUH pa3 ciieBa Haj MEPBOM YacThIO TAOJIUIIBI C BEIpPABHUBAHHEM
[0 LIMpUHE CTPOKU Oe3 ab3almHoro OTCTyna, Haja APYTUMH 4acTsMu numyt cioBa «lIpomomxenue
TaOJUIBD) C YKa3aHueM HoMmepa (0003HaueHMs) TaOJIHIIBI B COOTBETCTBUU C PHCYHKOM 3.

I'pady «Homep mo nmopsaky» B TabiuIly BKIOYaTh He qomyckaercs. Hymepanus rpad TaGnuisl
apabckuMu UppaMu JOMYCKaeTCsl B TEX CIydasX, KOTJa B TeKCTE padOThI UMEIOTCS CCHUTKY Ha HUX, TIPH
JieNICHUH TaOJIMIIbI Ha YaCTH, a TAKXKe MPH MEPEHOCE YaCTH TaOJIMIbI Ha CIETYIOLIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUH OTIENBHBIX TaHHBIX B TAOJHIIE CIIEAYET CTABUTh MPOYEPK (TUPE).

B cnyyae HEoOXOIUMOCTH TaONHUIBI MOTYT CONPOBOXAATHCS HMPUMEYAHUEM, HMCIIOJIB3YEMbIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEKOTOPBIX TIOKa3aTeneld, HCTOYHUKOB HH(OPMAIHH U
T.1. [IpuMeuanus ykaspiBarorcs pasmepom mpudra Times New Roman 12 myHKTOB.

Tabnuia 5 - AHaNM3 TMHAMHUKY U COCTaBa 00OPOTHBIX AKTHBOB

Crpykrypa cpeacts, %
[Tokazarenu 2013 2014 AO0coioTHOE 2015 AOCOIIIOTHOE
rojm rog | U3MEHEHHe, +/- | TOx U3MeHeHue, t/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE M MATEPHAITBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4
TOTOBasl MPOIYKIUS M TOBApPbI
JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5

paspvié cmpaHuybl
[Tponomkenne TaOaUIBI 5
| A | 1 [ 2 | 3 [ 4 | 5 |




14

pacxoJibl OyayImux IeproI0B - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
KpaTtkocpounble  ¢uHAHCOBBIC

BJIOYKEHHUS - - - - -
JleHexxHbIC CpEeICTBA 0,4 0,4 - 6,6 +6,2
HToro o600pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: coctaBieHo aBTopom 1o [6, c. 10].
Pucynox 3 — [Ipumep odopmieHus TaOIHIIbI, pa3eIeHHOM Ha YaCTH

[To mormveckoMy coJEp)KaHHIO TaOJMIIA MPEICTABISET COOOW MPEIJIOKECHUE, OCHOBHBIMH
AJIEMEHTAMHU KOTOPOTO SBIISIOTCS MOAJIEKAIIEEe U CKa3yeMoe.

[Momrexanm CTaTUCTHYECKOW TaOJIMIBI HA3bIBACTCS OOBEKT, XapaKTCPU3YIOIIUICS IUppaMu.
OObIuHO MO UIEXkKAaIIee TAOIUIIBI JACTCS B JICBOM YaCTH, B HANMEHOBAHUH CTPOK.

Cka3zyemoe TaOnuipl oOpa3yeT CHCTeMa I[IOKa3aTeseil, KOTOpbhle XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. moaiexamee Tadmumpl. Ckazyemoe (GOpMHpPYeT BEpXHHE 3aroJIOBKM M COCTABIISIET
cojiepkanue rpad ¢ JIOTHYEeCKH MOCIIeI0BATEIBHBIM PACIIONIOKEHHEM TIOKa3aTesel CiieBa Halpago.

Tabnuibl, Kak CPEACTBO HAITIAHOTO M KOMITAKTHOTO IPEICTaBICHHs MUPPOBONW MHPOpMALIUH,
JIOJDKHBI OBITH MPABHIILHO 0()OPMIICHBI:

a) Taliuua JO0DKHA OBITh KOMIIAKTHOM H  COAEp)KaTh TOJBKO T€ JaHHBIE, KOTOpHIC
HETIOCPEJCTBEHHO OTPAXAT HCCICAyeMOE SIBJICHUC B CTAaTUKC W JIMHAMHUKE M HEOOXOIMMBI IS
IMO3HaHHWA €Tr0 CYIIHOCTH,

0) 3aroJIOBKM TaOJIMIIBI JOJDKHBI ObITh YETKUMU, KPATKUMH, JIAKOHHYHBIMH, TIPEJCTABISATh COOOU
3aKOHYEHHOE I[eJI0€, OPTaHMYHO BIMCHIBAIOIIEECS B COCPKAHUE TEKCTA;

B) uHpopMmanus, pacmnosiaraeMas B Tpadax TaONUIbl, 3aBepIIaeTCs HTOrOBOW CTPOKOM.
Cy11ecTBYIOT pa3IuvHbIe CIIOCOOBI COCIMHEHHUS ClIaraeMbIX rpad) ¢ ©X UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiuiaer TabauILy;

2) uToroBasi CTpoOKa pacroJiaraercsi NepBoi CTPOKON TaOIMIIBI U COEAMHSETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uucney;

T') €CIIM Ha3BaHMA IOJ3ar0JIOBKOB Trpad MOBTOPSIFOTCS MEXIY COOOH, COAEPIKAT MOBTOPSIOIINECS
TEPMUHBI WM HECYT €AMHYIO CMBICIOBYIO Harpy3Ky, TO HEOOXOAMMO UM NPUCBOUTH OOBEIMHSIOLIMI
3aroJOBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HYMEpOBaTh;

e) B3aMMOCBA3AHHBIC OJAHHBIC, XaAPAKTCPU3SYIOIIHWEC OAHY K3 CTOPOH AHAJIHU3HUPYCEMOI'O SABJICHHA
1es1eco00pa3Ho pacnojaraTh B COCEHHUX APYT € APYroM rpadax;

) rpadbl ¥ CTPOKHU JAOJKHBI COJEPKaTh €IMHULIBI U3MEPEHHUs, COOTBETCTBYIOIINE TOCTABIEHHBIM
B MIOJUIEXKAIIEM U CKa3yeMOM I10Ka3aTelsiM;

3) 4rcia meaecoodpasHee, Mo BO3MOXKHOCTH, OKPYTJIsiTh. Eciii Bce umcna oHOW U TOH ke rpadbl
WIA CTPOKM JIaHbl C OJHMM JIE€CATHMYHBIM 3HAKOM, a OJHO M3 YHMCEJI MMEET TOYHO JIBa 3HaKa Iocje
3aIATON, TO YMCIIAa C OJTHUM 3HAKOM TOCJIE 3aISITOM CIIEAYET JOTONHITh HyJeM, TEM CaMbIM ITOTYEPKHYB
UX OJIMHAKOBYIO TOYHOCTb;

M) B ciy4ae HEOOXOIUMOCTH JOIMOIHUTEIHHOW MH(OPMAIMH - PA3bICHEHHHA K TaOIUIE, MOTYT
JaBaThCsl MPUMEUaHHUs.

[Ipy Hamuuuum B WCCICNOBAHWHM HEOOJBIIOTO MO 00BbeMy IUGPOBOTO Marepuaga ero
Helenecoo0pa3Ho opopMIIATh TabNuIEeH, a cienyeT AaBaTh TEKCTOM, pacrojaras Hu(ppoBble JTaHHBIE B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MeEPOB MPouiiei BCEX HOMEPOB:
ITO BBICOTE .. uuueeeeeaeaaaaaannnns +2.5%

IO IIUPHHE ..eonnnieenniieeannneeannnn. +1,5%

IO TOMIIHHE «..uueeeeieannnnnn, +0,3%
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4.4.5 OdopmiieHue nepevdncJaeHn i

[Tpu opopmnenun nepeuncienuit ucnoaszyercs OCT 2.105-95.

[lepen xakmol MO3WIMEN IMEPEUYUCICHHS CIIEAYEeT CTaBUTh jAeuc WM mpu HEOOXOIUMOCTH
CCBUIKM B TEKCTE JAOKYMEHTa Ha OJHO W3 MEPEUYHMCICHUH, CTPOUHYIO OYKBY, MOCJIE KOTOPOH CTaBUTCS
ckoOka. J{si manpHeHIel neranu3anuy MepedrcieHrii Heo0X0AUMO HCIOIb30BaTh apaOcKue MUuQpEI,
mocje KOTOPBIX, CTaBHTCSA CKOOKAa, a 3alMCh HPOM3BOIUTCA C a03alHOTO OTCTYIA, KaK IOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuricienne 3aiChIBAIOT ¢ a03aIIHOTO OTCTYTIA.

Cy11ecTBYIOT ONpEIeNIeHHbIE TEXHUKO-MYHKTYAal[MOHHbIE TpaBUiia PYOPULIMPOBAHUS BHYTPU
TeKkcTa JokyMeHTa. [[iist 0003HaueHUs YacTel epeYHEH NCIIOIb3YIOTCS:

- BBICIIMI YPOBEHb YWICHEHHUs - IponucHbIe OYkBbI (A, b, B u 1. 11.) u pumckue uudpst (I, I, Il u

T. 1.).

- CpelHUl ypOBEHb WiCHEeHHUs - apadckue 1udpsl (1, 2, 3 u 1. 1.).

- HU3IIWH YPOBEHb WICHEHHUs - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTpOUYHBIC
OyKBBI CO CKOOKamu (a) 6) B) U T. 11.).

[lepen mepeuHeM OOBIMHO CTaBAT OOOOmIarOIee CIOBO  (CYHNIECTBUTENBHOE, TJarod,
MpUJIaraTeJIbHOe, B 3aBUCUMOCTH OT BEAYIIEro CJIOBa 3JEMEHTOB nepedHs). Eciau obobiaromiee cioBo
BBECTH TPYOHO WM €CIH TPU ITOM HPUACTCA YINOTPEOUTH MHOTO JIOTIOJIHUTENBHBIX CIIOB, MOXKHO
3aBEpIIUTH MPEIBAPSIOMINI TEKCT IIarojJoM MM PACIICIVIEHHBIM CKa3yeMbIM, JJa’Ke €CIIM BeIyllee CI0BO
AJIEMEHTOB MEPEYHSI - APYrasi 9acTh PEYH, a MPEIJIOT, KOTOPBIM 3TOT TJaroi (paciieruieHHOe CKa3yemoe)
yIIpaBIIsieT, IEPEHECTH B COCTaB 1-To aeMeHTa nepeyHs. Hanpumep:

OOpaTuTh BHUMaHHE: a) Ha PABUILHOCTh, 0) OTHOPOIHOCTb, B) LIEIECO00PA3HOCTb.

He pexomenayeTcs 0CTaBIATh MPEJIOT B TEKCTE, MPEABAPSIOIIEM IEPEUEHb.

[Tocie mpeamecTByOMETo MepeyHIo TeKCTa Ppasbl CTABAT CIASAYIOIINE 3HAKHU MPETTMHAHMS:

a) BOETOUYHE, €CIIM B 3TOM TEKCTE COAEP>KUTCS CJIOBO MIIM CIIOBOCOYETAHUE, YKa3bIBatollee Ha To,
9TO Jajbllie MOCTENyeT MEepevyeHb, WM €CIIH MEPEYeHb CIY)KUT MPSIMBIM Pa3bsiCHEHHEM TOTO, O 4YeM
TOBOPUTCS B MIPEAIIECTBYIOLIEM €My TEKCTe (hpassbl, JINOO OH HEMOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKy, eciI CBSI3b MPEANISCTBYIOIIErO MEPEYHIO TEKCTa C CAaMUM IepedHeM ocialieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHWS, YKa3bIBAIOIIErO Ha TO, YTO JAJIbLIE MOCIEIyeT IepeyeHb,
MepevYeHb NPSMO HE Pa3bsCHSIET ITOT TEKCT, HE CIY)KUT HENOCPEICTBEHHBIM MTPOJIOJDKEHHEM €T0).

[Tpu HyMepaluu 3J€MEHTOB MepeyHs MOCie CTPOYHBIX OyKB M apaOCkux nudp co ckoOKamu He
CTaBHUTCS TOYKA, a ITOCJIE TIPOTUCHBIX OYKB M PUMCKUX IU(P TOYKA CTABUTCSI:

1) Tekcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mexay 31eMeHTaMi BHYTpUa03aIHOTO NepeyHs CTaBUTCSL:

a) 3arsTasi, €CIM 3JIE€MEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB NMPENUHAHUS BHYTPH);

0) TOYKa C 3aMATON, €CIIH HIEMEHTHI CO/IePKaT MHOTO CJIOB, CO 3HAKaMH MPETMHAHMS BHYTPH.

[Tocne aG3areB - 37IEMEHTOB TIEPEYHS CTaBUTCS (MCKITFOYAs MOCIeHIIN ab3ar):

a) 3amdAras, eciau al3albl-3JIEeMEHTbl OYEeHb MPOCTHI - W3 HECKOJIBKUX CIIOB, 0€3 3HAKOB
MpEeNuHAaHus BHYTpH, 0003HA4YE€HBI HOMEPOM-IUGPOM C 3aKpHIBAIOIICH CKOOKOW, CTpOYHOW OYKBOW C
3aKpBIBAIOIIECH CKOOKOW, HAOOPHBIM 3HAKOM (HANpUMeEp, TUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
OyneT omuOKOW M TIOCTAaHOBKA B TOJOOHBIX CIIydasX IMOcie ad3areB TOYKH ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3amlsATOM, €ClM B3JIEMEHTHl HE COBCEM IMPOCTHI, CO 3HAKaMH INpENUHaHHs BHYTPH,
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0003HaYeHBI HOMEPOM-LIU(DPOI ¢ 3aKphIBarOIIEel CKOOKOM, CTpOUHOM OYKBOHM C 3aKpBIBAIOIICH CKOOKOM
WM HAaOOpPHBIM 3HAKOM U HAUYMHAIOTCA CO CTPOYHOM OYKBBI, T.€. CTPOYHOM OyKBEe B Hadaje 3JIEMEHTa
COOTBETCTBYET TOUKA C 3aIATON B KOHLIE €ro (Harpumep: 1) ClI0XKHBINA TEKCT; 2) CIOKHBINA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003HaUY€HbI HOMEPOM-IIU (POt C TOUKOM, IPONTMCHON OYKBOM C TOYKOM,
a Takke HOMEpOM-IIU(POI ¢ 3aKpHIBAIOIICH CKOOKOH, CTPOYHOW OYKBOW C 3aKpBIBAIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOCIe 0003HAUCHUS dJIEMEHTa WU
MIPONKMCHOM OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKA B KOHIIE neMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; 1 T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmasy, mModcem:

1. He Hecmu omeemcmeeHHOCIb 34 COOEsIHHO®.

2. Hecmu mamepuanvHyro omeemcmeenHocms .

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam evl0aemcsi:

@) JHceHUHAM, NOONEACAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) orcenyunam, Cmpaxoeol cmaxic KOMmopulx COCMasisem uecms Mecsayes.

Aneopumm pacuema 3apabommuoi naamoi:

1. Onpeoenums, kakue 8viniamvl HYHCHO YueCcmb Npu pacieme cpedHe20 3apabomia.

2. Ymounumu, 66110 U NOBbIULEHUE 8 OP2AHU3AYUU MADUDHBIX CIABOK.

3. Paccuumams cpedneoHesHOl 3apabomox u m.o.

beiBaeT, 4TO B Kakue-NMOO YacTU TEpeyHs, MpeICTaBisIoNe co0oil clIoBocoYeTaHUS,
BKJIIOYAETCSl CAMOCTOSITEIIbHOE TPEIIOKEHNE, HauMHAIoUIeecs C MPONMMCHON OykBbl. Hes3aBucumo oT
TOTO, YTO B KOHIIE MPEJIONKECHHS MO MpPaBUJIAM PYCCKOTO sI3bIKa JOJKHA CTaBUTHCS TOYKA, KaXKIIbIi
AJIEMEHT CIHUCKA OyJeT OTICNATHCS OT CIAESAYIOIIEro TOYKOH C 3aIsTOM!.

ITpumep.

Jlokymenmul npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmurd, peKomeHoameibHvle NUCbMA,

- 3asa671eHue cOmpyOHUKa o0 npueme Ha pabomy;

- Konus uiu 8mopol 3K3eMnisap Npuxkaza o npueme compyoHuka Ha pabomy. [lpuxaz camozco
npeonpusmus modcem Ovlmb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAWEe20 6e00MCmed, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- mpyo0o8oti 002080p U m.o.

[Tpu cocTaBieHnU NiepeyHel clieyeT 00s3aTebHO 00paliaT BHUMaHKUE Ha TO, YTOOBI HauaIbHbIC
CJIOBA KaXKIOTO JIEMEHTA CIIMCKa OBITH COTIIACOBAaHBI MEXKAY COOOH B poJie, YUCIIE U MaIeKe.

ITpumep.

Haumenosanue nepuooa, komopuwiii MOXCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUAMU:

- paboma paboue2o u Ciyxcauieo;

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxke Bce 3JIEMEHTBI CIHICKA JIOJDKHBI OBITH 0053aTENBHO COTJIACOBAHBI B POJIC, YUCIIE U MAexKe
CO cIToBaMH (WJTH CIIOBOM) B TIPEBAPSIONIEM NIEPEYCHb MPEIOKEHUH, TIOCIIE KOTOPOTO CTOHT ABOCTOYHE.

ITpumep.

s npumenenus Hano2osoeo éviuema no HJC Heobxo0umo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewenus mosapos uepes MamoNceHHyo epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunamus Ha yuem uUMnOpPmMHBIX MOBAPO8 NPEONPUHUMANETIEM.

4.4.6 IlpaBuiia coKpaleHusl CJI0B M CJI0BOCOYETAHUIT

CokpalieHre CcIOB U CJIOBOCOUYETAaHHH Ha PYCCKOM si3bIKE O(GOPMIISIOT B COOTBETCTBUU C
tpedoBanusimu ['OCT 7.12-93.

[IpumeHenue B paboTe COKpallleHHH, HE MPEeIyCMOTPEHHBIX BBHIINICYKA3aHHBIM CTaHIAPTOM, WU
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YCJIOBHBIX 0003HAUEHUI MpeAnoIaraeT HaluIKe epedHs COKPALIEHUH U YCIOBHBIX 0003HAYEHUI.

Hanunume mepevHss He MCKIIOYAeT PAacIIM(pPOBKY COKPAILICHUS M YCIOBHOTO OOO3HAUCHHS NpPU
IIEPBOM YIIOMHHAHUH B TEKCTE.

[lepeuenb mOMeNIAOT OCIIE OCHOBHOTO TEKCTA.

Ilepeuens crnenyer pacnonaratb cTosonoMm. CrneBa B anaBUTHOM IOPAIKE WIM B MOPSAKE HX
NEpBOrO YINOMHHAHHS B TEKCTE NPUBOIAT COKPALICHUS WIHM YCIOBHbIE OOO3HAUEHMS, CIIpaBa - HX
JEeTaNbHYIO pacIu(pOBKY.

Hanmume nepeyHs yKa3blBalOT B OTJIABICHHN PAOOTBHI.

4.4.7 Odopmiaenne popmy.a

®opmyiiel opopmitsitoT B coorBeTcTBUM ¢ TpedoBanusiMu ['OCT 2.105-95 u 'OCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBE CHMBOJIOB CJIEAyeT MPHUMEHSATh O0003HAuCHMUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIMOHAIBHBIMU CTaH/IapPTaMH.

[NosicHeHUs! CUMBOJIOB JIOJDKHBI OBITH IPUBECHBI B TEKCTE WIN HEMIOCPEACTBEHHO 10T (POPMYIIOi.

®opmynbl B TeKCTe pabOTHI CleAyeT HyMepoBaTh apaOCKuMu IHdpaMu CKBO3HON HyMmeparmei
WIN B IIpeJieJiax IJ1aBbl WM pasjiena.

Howmep 3axii04atoT B KpyrJible CKOOKH U 3alMCHIBAIOT Ha YPOBHE (pOpMYIIBI CIIpaBa.

ITpumep.

Jns WHAEKCOB 00BEMa MPOAYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB W (OHAOOTIAYM BEPHO
CIIelyIOlee PaBEHCTBO:

_Q

rac lQ - Q - HHACKC o0BbeMa IMPOAYKIMU B CONMOCTABUMBIX LICHAX;
0

111Gy
7Ic — === - UHJEKC CPEIHETr0I0BOI CTOMMOCTH OCHOBHBIX (DOHIOB.
I1Cy
CChUIKM B TEKCTE HA MOPSAKOBbIE HOMepa (JOPMYJI JAIOT B CKOOKax, HAalpuMep, ... B Gopmyiie

(3).

®opmysbl, MOMEIIAaeMble B MPHIOKEHUSAX, JOKHBI HYMEpPOBAaThCS OTAENBbHON HyMepaiuei
apabckuMM IUpaMu B Mpejenax KakJoro NpUIOKEeHHs C Jo0aBleHUEM IMepel KaxIoil Iudpoi
0003HavYeHHUs IPUIIOKEHUs, HanpuMep popmyana (B.1).

®opMmyisl, CIENYIOIINAE OIHA 32 APYTOM U HE pa3eiICHHbIE TEKCTOM, Pa3AeIsAOT 3aIsITOM.

[TepenocuTh GoOpMysbl Ha CIAEAYIOUIYIO CTPOKY JOIYCKaeTCs TOJIbKO HAa 3HAKaX BBIMOJIHSIEMBIX
orepalui, MpuYeM 3HaK B Hayaje Clelyrollel CTpoku moBTopstoT. [Ipu mepeHoce Gpopmylbl Ha 3HaKe
YMHOXEHHS IPUMEHSIOT 3HAK «X».

4.4.8 Opopmitenne oudauorpadgpuyecKue CChlLIKH

bubnuorpaduyeckne cChlIKM B TEKCTe pabOThl OQOPMISIOT B COOTBETCTBMU C TPEOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaguyeckas ccbulka SBISETCS YacTbIO CIPABOYHOTO ammapata padoThl W CIYXKHT
HCTOYHUKOM Oubnuorpadpudeckoit nHGopMannuu 00 00bEKTaX CChUIKH.

bubnuorpaduyeckas ccbulka CcoAepKUT OubOIuorpaduyeckue CBEIACHHS O LUTHPYEMOM,
paccMaTpUBaeMOM WIJIM YIIOMHHAEMOM B TEKCTE pabOTHI IPYroM MCTOYHHUKE (Er0 COCTAaBHOW YacTH HITH
rpymnme HCTOYHUKOB), HEOOXOAWMBIE U JIOCTaTOYHBIE JJsl €ro WACHTU(UKAIMHM, MOUCKAa U 00Iei
XapaKTePUCTHKH.

OObmbexTamu cocTaBieHuss OuOIMorpaguueckon CCbUIKM SBISIIOTCS BCE BHJII ONMYOJIMKOBAaHHBIX U
HEOMYyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOObIX HOCHTENSX (B TOM 4YMHCIE DJIEKTPOHHBIE PECypCHI
JIOKAJIbHOT'O M YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHbIE YaCTH HCTOUHUKOB.

COBOKYITHOCTh OMOHMOTpaUIecKuX CBEICHUHN B CChUIKE JOHKHA 00ECIIeYnBaTh UICHTU(DUKAITHIO
Y TIOMCK O0BEKTa CCHUIKH.

[To MecTy pacnoyioKeHuUsI B JOKYMEHTE pa3indaroT OubanorpaduuecKne CChUIKH:

- BHYTPUTEKCTOBbIE, TOMEIIEHHBIE B TEKCTE JIOKYMEHTA,
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- IOAACTPOYHbIE, BHIHECEHHBIE U3 TEKCTAa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIE, BEHIHECEHHBIE 32 TEKCT JJOKYMEHTA WJIU €r0 4acTu (B BBIHOCKY).

B pabote crneayer NpUMEHSTh 3aTeKCTOBBIE CCHUTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpaguueckux CChbUIOK oOdopmisieTcss Kak I[epedyeHb
OoubamorpadguuecKrx 3anucei U BKIIFOYASTCS B CIIECOK MCIOJIb30BAHHBIX UCTOYHUKOB Pa0OTHI.

Ecnu ccpiiky B paboTe NpUBOJST HA KOHKPETHBIM ()parMeHT TeKCTa HMCTOYHHKA, B OTCHUIKE
YKa3bIBAIOT TMOPSIKOBBEI HOMEpP W CTpPaHHIIBI, HA KOTOPHIX IOMEIICH OOBEKT CChUIKUA. CBeleHUS
paznensoT 3ansaTol. OTChUIKY MPUBOJIAT B KBaJIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mekxcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmo4HuKos:

10. Koconamnosa, M. B. KoMmiekcHBIH SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOM NEATEIbHOCTH /
M. B. Kocomamosa, B. A. CBo6oauna. — MockBa : M3parenbcko-Toprosasi kKopropamus «Jlamkos u K,
2018. — 247 C. : AL = Pexum J0CTyma: o [IOAIIHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). -
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37E€KTPOHHBIA.

Ecin ccpuiky B paboTe MPHUBOIAT HAa KOHKPETHBIA (PparMEHT TEKCTa 3JEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIM HOMEP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmou4HuKos:

15. IIpokypar, A.C. Ponp kiiaccupukaluyd HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
meHemxmenTa / A. C. Ilpokypar. — TekcT: amekTpoHHbli // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata o6pamenus: 20.05.2019).

4.4.9 OdopmiieHHEe CIMCKA UCTIO0JIb30BAHHBIX HCTOYHMKOB

bubnuorpaduueckue onucaHue UCTOYHHUKA B CIIMCKE HCIIOJIb30BAHHBIX UCTOYHUKOB O(QOPMIISIIOT
B coorBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue ABISE€TCS OCHOBHOM yacTbhio OMOIMOrpaduyecKoi 3anmcH.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIOYaTh Oubiuorpaduyeckue 3amucu Ha
WCTOYHUKHU, HCIIOJIBb30BAaHHBIE aBTOPOM MpH HamucaHuM paboTbl. CHHCOK JTOJKEH OBITh pa3MElIeH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore uCTOYHMKM B CHHCKE HCIHOJIb30BAaHHBIX HCTOYHHKOB CIEAYeT pacrnojaraTtb B
anpaButHOM mopsiake. Ilpn 3ToM He3aBHCHMO OT aj(aBUTHOTO MOpAAKA BIEPEAU IOJKHBI OBITH
MIPUBEIEHB HOPMATUBHbBIE AKTHI.

HopmaTtuBHbIE aKThI pacronaratoTcs B CIEAYIOIEM OPSAIKE:

- MeXIyHapOIHBIE aKThI, paTu(dUIMpoBaHHble Poccueil, mpuuem cHavana uayt nokymentsl OOH;

- Koncturynus Pocenn;

- KOJIEKCHI,

- (hexepasibHBIE 3aKOHBI;

- ykassl [Ipe3unenta Poceuuy;

- nocta”oBneHus IIpaBurenscrBa Poccuy;

- IPUKa3bl, MMCbMa U TIp. YKa3aHUS OTAENIbHBIX (hefepaibHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyObeKkTOB Poccuu;

- pacnopsKeHUs TyOepHaTOpPOB;

- pacnopsiKeHuUs: 00JIACTHBIX (PeCyOIMKAaHCKUX ) PaBUTEIILCTB;

- cyzneOHas nmpakTuka (T.e. MoCTaHoBJIeHHUs BepxoBHOro u mpounx cynos Poccun.

3aKkoHBI pacroyiaralorcsi He mo andaBuTy, a MO Aare NnpuHATUsA (moamucaHus Ilpe3mpeHTom
Poccun) - Bnepenu 6oiee crapsie.

B crniucke ucnonp30BaHHBIX UCTOYHUKOB HE JJOJDKHO OBITH HICTOUHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmiteHHrs: CTUCKA UCTIONB30BAaHHBIX UICTOYHUKOB npuBezicH B [Ipunoxennn b.
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4.4.10 OdopmiieHne NPUIOKEHUH

[Tpunoxenuss opopmisitor B cooTBercTBUM ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepuan, JONONHSIOMNUNA OCHOBHOM TEKCT paOOThl, AOIyCKAeTCs MOMEIATh B PUIIOKEHUSIX. B
KayecTBE NPUIIOKEHHUS MOTYT ObIThb NpEACTaBIEHbl: rpaduyeckuil MaTepuas, TaOIuLbl, (HOpMYyIbI,
PUCYHKHU U JPYTOW MIUTFOCTPATUBHBINA MaTEpHAll.

[Tpunoxenus OQOPMIAIOT Kak MHPOAODKEHHE paboThl Ha €€ TMOCHEOYIOUIMX CTPaHHUIaX.
[TpunoxeHus AOKHBI UMETh OOIIYIO ¢ OCTAIBHOM YacTbi0 pabOThl CKBO3HYIO HYMEPAIMIO CTPAHUII.

B Tekcte paboThl Ha Bce MPUIIOKEHUS AOJKHBI ObITh JaHbI CCHUIKU.

[TpunoxeHus: pacnoaraoT B MOPSAIKE CCHIOK HAa HUX B TEKCTE pabOTHI.

[TpunoxeHus NOJKHBI ObITh NMEPEUYMCICHBI B OIJIABICHUU pabOThl C yKa3aHHEM HUX HOMEPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxknoe nmpuiiokeHue ciaeiyeT HauMHaTh ¢ HOBOW CTpPaHMIIBI C YKa3aHUEM HaBEpXy IOCEpEInHE
cTpaHullbl cioBa «lIpunoxxeHue» u ero 0003HaueHuUs.

[TpunoxeHne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHUTEIBHO
TEKCTa C IPONUCHON OYKBBI OTJIEIBHON CTPOKOM.

[Tpunoxenus 0003HAYalOT 3arjaBHbBIMM, OyKBaMM pycckoro andaBuTa, HauuHas c A, 3a
ucKmoueHneM 6yks B, 3, i, O, Y, b, b, b. [Tocie ciosa «[Ipunoxxenue» ciemyer OykBa, 0003HaUarOIIAS
€ro M0CJIE10BaTEIIbHOCTD.

[TpunoxeHus, Kak MpaBWJIO, BBHINOJHSIOT Ha JmcTtax ¢opmara A4. [lomyckaercss opopMIsTH
MpUIOKeHUs Ha aucTtax popmarta A3, A4x3, Ad4x4, A2 u Al no T'OCT 2.301-68.

4.5 MeToanuecKkue PEKOMEHIAIUH MO MOATOTOBKE HAYYHOI'O 10KJIa/1a, CTATbHU

Hay4nas ctarbs — 3TO MpeACTaBlI€HUE pe3yJbTaTOB KAaKOTO-TMOO HMCCIEeIOBAaHUSA AJI Hay4HOM
oOuiectBeHHOCTH. HayuHas cTaThsi 0053aT€lbHO BKIIIOYAET 3JEMEHTHl HOBOI'O 3HAHHUSA, KOTOpbIE U
ONpEAENAOT €€ 3HAaYMMOCTh. B OTHenbHBIX cioydyasX Hay4dHas CTaThsl MOJXKET COJEp’KaTh
CUCTeMaTu3alMio, 00OOLIEHHE YKe U3BECTHBIX HAyYHBIX JaHHBIX O MpoIiecce, IBICHUHU WK 00bEKTe, Ha
OCHOBE KOTOPOI'O JEJAal0TCs HOBBIE BBIBOJIBI, POTHO3bI. Takas CTaThbs Ha3bIBAE€TCS 0030pOM HaydHOIl
JUTEPATypHI 110 OIpeIeTIeHHON pobiieMe.

Be100op Tembl uccnenoBaHus HEpa3pbIBHO CBSA3aH C BEIOOPOM ero 00bekTa. OOBEKT UCCe10BaHUs
— CHCTEMa, MPOLIECC WM SIBJICHHE, MOPOKIAIoUINe MPOOIEMHYIO CUTYallMI0 U U30paHHBIE JUIsl U3yUEHUSI.
[Tonmyyenue 3HaHUN 006 00bEKTE, HEOOXOAUMBIX Ul peIIEHUs] KOHKPETHOW MPOOJIEMBl, MOCTaBIEHHOHN B
UCCIIEIOBAaHUM, OCYILIECTBISAETCS MOCPEACTBOM H3Y4YEHMsI PE3yJbTaTOB LEJICHANPABICHHOIO HAyYHOIO
BO3/ICHCTBUS HA OTJENIbHBIC YaCTH 00BEKTa, Ha3bIBa€Mble NIPEAMETAMH UCCIIEJOBAHUS.

[IpenMer uccienoBaHUs — 4acTh, CTOPOHA, CBOWCTBO, OTHOIIEHHWE OOBEKTA, HCCIENyeMbIE C
OTpeJ/IeICHHON 1eJbI0 B JIaHHBIX YCJIOBHUSX, T.. 3TO 3JIeMEHT O00BeKkTa wuccienoanus. [Ipeamer
UCCIIETOBaHUS SIBJISIETCSI HOCUTENIEM IPYIIbl WK psifia CYyLIIECTBEHHBIX CBOMCTB, CBSA3€H, WIIM MPU3HAKOB
M3y4aeMoro 00beKTa U CIYXKHUT CPEJCTBOM €ro HAyYHOI'O MO3HAHUS.

[Tocne oGocHOBaHUSI TeMBI, OINpeAeeHUs] 00beKTa U MpeaMeTa HccieaoBaHus (HopMylIupyercs
L[eb MCCIEN0BaHUA IO JaHHOUM TeMe. Llenb MccnenoBaHus BBICTYNAET KAk OIPEAEICHHBI MEXaHHU3M
MHTErpaluil pa3iM4HbIX JCHCTBUII B CHUCTEMY «Ilelib — CpPEACTBO — pe3yinbTary». llenp — 3apanee
OCO3HAHHBIM M IUTaHUpPYeMbIi pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIOIIUE COJACpXKAHHUE LIEIH
WCCIIEIOBaHMS: KOHEUHBIH pe3yabTaT, 00bEKT UCCIIeI0OBaHMs, YTh JOCTH)KEHHS KOHEYHOI'O pe3ysIbTaTa.

3amauaMyl UCCIIEOBAaHUS HA3bIBAIOTCS BOMPOCHI, MOJIYYEHHUE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUISL TOCTHKEHUS Lenu uccienoBaHus. Kak mpaBuiio, BBIIBUTAIOTCS CIEAYIOIINME HCCIEN0BATENbCKHE
3aJ1auu:

— BBIBJICHHUE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB M3y4aeMOIo Ipoliecca, SBICHHUS W Ha ITOU
OCHOBE €ro 00bACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHNE OCHOBHBIX MyTEH (METOIOB, CPEICTB) PEIICHUS MPOOIEMBI.

W3yuyenue HaydyHOU JUTEPATYPHl — 3TO BAXKHBIA U JUIMTEIBHBIA IIPOLIECC, 3aBEPLIAIOIIMKICS
HalMCaHUEM OKOHYATEJIbHOIO BapHaHTa cTaThbW. OH BKJIIOYAeT PsJI 3TAlOB: IOUCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHHUE; YIIIYOJEeHHOE, M3y4arolllee YTEHHE C BBIMMCKaMU B (opMe KOHCIIEKTOB,
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aHHOTAllU{, TE3UCOB, pe(epUpOBAHUSA; HCIIOJIB30BAHHE HCTOUYHUKOB B IPOLECCE HMCCIEIOBAHUS JUIS
OOBSICHEHUSI U MHTEPIIPETallud COOCTBEHHBIX PE3YylbTaTOB M HAONIOACHUI; CCBHUIKM HA JHUTEpaTypy B
YepHOBUKE; HamUcaHue O030pHOW yacTh paboThl; OpraHuzaus OMOITMOrpauvecKoro OMUCAHUSA K
paboTe 1 ero OKOHYATENbHOE PeJaKTUPOBAHUE.

Hayunoe 0000mieHue HOCHT OCOOBIN XapakTep, OHO OTIMYAETCS TOYHOCTBIO, IMOMYEPKHYTON
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOro apryMEeHTHpPYETCs, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLEHTUPYETCS C HOMOUIBIO CIEUAIBHBIX CPEJCTB CBSI3H.

[lepeunciiiM  HEKOTOpPBIE SI3bIKOBBIE CPEACTBA HAYYHOTO  CTHIIA, 4TOOBl BBl MOTJIU
MPUICPKHUBATHCS X TPU pabOTe ¢ PYKOIHUCHIO:

— cioBa 0000IIEHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pAacTaHHE, IOHIKEHUE,
IIPUMEHEHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIe ISl KaKOW-T1M00 HAayKu, U OOILIeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
knaccudukanus, nHpopManus, BEPOSITHOCTh, TUIIOTE3a U JIp.);

— CIIOBa, YKa3bIBAIOIIUME HA 3aKOHOMEPHBIM XapaKTep ONUCAHHBIX SBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCErJla, PErYJSIPHO, BCAKHM, KaXKIbIHA, Kak MPaBHIIO U T.II.);

— IJIarojibl HACTOSIIET0 BHEBPEMEHHOTO B 0000IIEHHO-OTBIEUYeHHbIX 3HaueHusx (peus UJET o
npo6neme..., orctoga CJIEAYET BeBox..., CJIEAYET 3ametuts, 4TO ..., BBIYHCICHHE (HAOIIOICHHE)
[NPUBOJUT k cnepyromeMmy pe3yJbTary ..., IEPEUIeM K CIEAYIOIIEMY BOIPOCY ..., 3aKIFOUEHHE HOCUT
IIpEIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOT'O PAHEE BBITEKAET..., 3TO JAa€T OCHOBAHUE FOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPOIIEAIIEr0 U OYAYyIIEro BpEMEHH UCHOIb3YIOTCS B 3HAUEHUU HACTOSIILIETO BPEMEHU
(MBI TOTY4YUM /TIOJIYYHJIH .., TPUMEHHUM ..., MCIOJb3YETCs, BBIpa)KAeTCsl, HaOMIOJaeTCs U T.I1.); Yalle
HCIOJIb3YIOTCSl IJ1arojibl HECOBEPUIEHHOIO BHUJAA, Kak OoJjiee OTBJIEYEHHO-OOOOIIEHHbIE; IJIArojibl Ke
COBEpIICHHOTO BHJIa XapaKTEpHBbI JI YCTOWYUBBIX OOOPOTOB (IOKaXKeM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobaanarT GopMbl 3-ro JUIla MECTOMMEHHUI U riarosioB. ABTOpcKoe «MBbI IUTIOC JTUYHAsS
dbopma riarosa» ymoTpebsseTcs B OTBJICUCHHO-OOOOIIEHHOM 3HAY€HHUM (MBI cUMTaeM (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHBIE €IWHCTBEHHOIO YHCIA, dopMBI cpenHero poaa |y
CYIIECTBUTENBHBIX a0CTPAKTHOIO 3HaUEHUs (ABHKEHHE, KOJTUYECTBO);

— KpaTKue npuiaratenbHble: [I[pocTpaHCTBO OAHOPOJHO U U30TPOITHO.

Ha cuHTakcHMueckoM ypOBHE CBS3b MEXIYy IPEIJIOKEHUSAMH OCYLIECTBISETCS C ITOMOIIBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHuil. Cneaure, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich cinoBa ITOT, DTO, 3amenstiite ux cuHOHMMaMu. Hampumep, 3TOT — MOAOOHBINA, TaKOM
K€, YKa3aHHBIM BBIIIEe, JaHHBIM W T.OI. B TOpemiokeHUH MpeodsiafaeT MpsIMOM MOPSAOK CIIOB
(mopuiexaiiee — ckazyemMoe — JOTIOJTHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAMMO MPUCTYNaTh K
HaIMCaHUIO PYKOIMCH CTaThH B 1IeJIOM. Pa3aensl ciaenyeT pacioaoKuTh B CIEAYIONEM OPSAIKE:

— aHHOTAIUS;

— BBE/ICHME;

— BKCIEPUMEHTAIBHBIN pa3ae;

— aHAIMTUYECKUI/TEOPEeTUYECKUI pa3ien;

— 3aKJIIOYEHHUE;

— CIIMCOK HCITOJIb30BAHHBIX HCTOUYHUKOB.

HekoTtoprle U3 mepeduclieHHBIX BBIIE pa3fenoB y Bac moryt orcyrcrBoBaTh, a MHOPSAIOK
CIIEZIOBAHMS pa3iesioB MOKET ObITh MHOM, 4TO HEOOXOAMMO COTIAcOBATh C HAYYHBIM PYKOBOJHUTEIIEM.

BBenenne MoXkeT BKJIIOYATh TaKHE KOMIIOHEHTBI: OOOCHOBAaHUE U aKTyaJIbHOCTh TEMbI; KPaTKH
0030p TUTEpaTyphl, XapakTepUCTHUKA MpeaMeTa, 00BbeKTa (0OBEKTOB) a TaKKe METOAOB MCCIIEOBAHUS;
BBIIBUTaeMasi TUIIOTe3a; Hay4YHas HOBU3HA paboThl, €€ TeopeTuiecKas 1 MpakTudeckasi 3HaYMMOCTb.

B skcnepuMeHTanbHOM — (MCCIIEOBATENICKOM) — paszene Aaercss OOOCHOBAaHHWE M ONMHMCAHUE
METOAMKHA  HCCIIEIOBAHNUS; NPUBOJATCS TOJyYEHHBIE JlaHHBIE, pa3MellaeTcsi HEeoOXOIUMBbIN
WUTIOCTPATUBHBIN MaTepualt; (OpMYIHUPYIOTCS BBIBOJIBI U 000O0IIECHUS.
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B Tekcre crathu cienyer apryMeHTUPOBAHO BBIZCTUTH TO HOBOE M OPUTMHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOp CTaThU. TEKCT MOJKEeH 00J1a/1aTh HEKOTOPHIM KOMIO3UIIMOHHO-CIOKETHBIM
MOCTPOCHHEM, HANPABICHHBIM Ha IOCIEA0BATEIbHOE W LIEICHANPABICHHOE PACKPBITHE JUIS YUTATENs
polecca aBTOPCKOro MOUCKa.

AHQINTUYECKUH  WIM  TEOPETUYECKMHA  pa3fen  INOCBALIACTCS  aHATU3y  MOJYYEHHBIX
AKCIIEPUMEHTAJIbHBIX PE3yJIbTaTOB; MX ONUCAHMIO, MHTEPIPETALMU B paMKaX CYIIECTBYIOIICH TeopHUH
WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUIECKOE UCCIIEOBAaHHE.

MeTtoauueckuil paszzien MOXKET coAepikaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAINH,
BO3MOYKHOCTH M OCOOEHHOCTH MCIOJIB30BaHUS PE3ysIbTaTOB Bariel paboThl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTM BCeil pabOThl B BUAE TE3HCOB WJIM BBIBOJOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICAOBAaHUS; YKa3bIBAT TEOPETUYECKYI0 U IMPAKTHYECKYIO
LEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXHOE BHEIPEHHS, HAMEUaeT NalbHEHUIINE MepCIeKTUBBI
W3Y4YEHHUsI JaHHOU POOIIEMBI.

YCTHBIA JIOKJaA TpPU BBICTYIUIEHUM Ha KOH(EPEHLUHU CTPOUTCS HA OCHOBE BBEICHMS,
pa3BepHyTOTrO pedepara coiepkaHusi padOThI M 3aKIIOYCHHS. 3apaHee y3HaiTe 00 yCTaHOBICHHOM
pernamente BbIcTymuieHus. [lomMHUTE, 4TO 000 BCeM paccka3aTh B OTBEIECHHOE BpeMs HE yJacTcs,
Mo3TOMYy OTOepuTe Hamboyiee 3HAYUMBIE W MHTEPECHBIC pPEe3yNbTaThl, (DAKTHI, BHIBOABI, HAOIIOICHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyILIeHUE. Hanbosee BaykHbIe U MHTEPECHBIE PE3YIbTAaThl MOXKHO
MIPEJICTABUTh B BUJE claiiioB (He Oosiee ogHOro-Tpex). Craiipl o0sierdar Bamie BHICTYIICHUE HA 3aIlUTe,
caenaroT 0ojee JAOCTYMHBIM €ro BOCIPUATHE CIYHIATENSIMU U MPUAAAYT TOMOIHUTEIbHYIO 3HAYMMOCTh
Baie pabore.

Jokian cieayer paccuuThiBaTh Ha 5-15 MUHYT (B 3aBHCHMOCTH OT PErIaMEHTa) M MOCTPOUTH
CJIeTyIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHHE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) 1enb 1 3a]1a4u paboThI;

3) XapakTepUCTHKA MTPEAMETa, 00bEKTa U MaTepHalia UCCIIEA0OBaHUS;

4) MeToAbI UCCIIEJOBAHNUS;

5) OCHOBHBIE Pe3yIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOYKHO yKa3aTh JajbHEHIINe MepCHeKTHBBI MCCIEJOBAHUS paccMaTpuUBaeMoOn
POOJIEMBI.

4.6 MeToanueckue PEKOMEHAAIUHA ITO0 MOATOTOBKE MPE3CHTALIMH

[IpeseHTanust — 3TO KpaTKO€ HAIJIAJIHOE H3JI0KEHHE HHQOpPMAIMM IO COJEP)KaHHI0 padoThI,
HpeICTaBIeHHOE TocpeacTBOM mporpammsl Microsoft Office PowerPoint.

[TpeseHTanust CoEep>KUT OCHOBHBIE MOJIOKEHNUS, BBIHOCUMBIE Ha 3alllUTy, rpa@uuecKkuii MmaTepua
— PUCYHKH, TaOJIUIIbI, AITOPUTMBI U T.I1., KOTOPbIE WILTIOCTPUPYIOT MIPEIMET UCCIIEI0OBAHUS.

[IpesenTanust pabOThI CAYKUT JUIsl YOETUTEIBHOCTH M HArJIAJHOCTH MaTepuaia, BHIHOCUMOTO Ha
3aIUTYy.

[TpesenTanust 1oKHA BKIIOYATh B c€0sI CIEAYIOUIUE pa3 Ieibl:

- TUTYJbHBIN TUCT nipe3eHTauuu (1 cnaiin);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMET uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiiga);

- IOJTyYeHHBIC Pe3yJIbTaThl UcCie0BaHus (2-3 craiina);

- OCHOBHBIE BBIBOJIbI M MpeIJIOKeHUs (2-3 cnaiiaa).

OO61mas CTpyKTypa IpeCTaBICHHON MPe3eHTalluu I0JKHA COOTBETCTBOBATH CTPYKTYpE AOKIIaa.

[Tpu co3aHuM Mpe3eHTally CIIeyeT NPUAEPKUBATCS CIEAYIONINX PEKOMEH JallHii:

- mpudT - Times New Roman;

- pa3mep mpudTa JIst 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - He MeHee 28;

- UBET U pa3Mmep MpHUPTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITH MOJ00paHbI TaK, YTOOBI
BCE HA/AMUCH, PUCYHKHU U TaOJIHIIBI OTYETIMBO MPOCMATPUBAINCH Ha CIIalIe.
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4.7 MeToan4yeckne yKa3aHusl 10 MOATOTOBKe 00y4aroIerocs K 3a4eTy ¢ OLeHKOM

[TonroroBka K 3a4eTy C OLEHKOM CHOCOOCTBYET 3aKpeIuieHUIO, YriayOJIeHHI0 U OOOOIICHHUIO
3HaHUH, TOJIy4aeMbIX, B Ipolecce OOy4YCHHs, a TaKKe NMPUMEHEHUIO MX K PELICHHI0 MPAKTUYECKUX
3ama4. ['0TOBsCH K 3aUeTy C OLEHKOH, 00ydaloImuics JIUKBUAUPYET UMEIOUINEcs MPOoOesibl B 3HAHUSAX,
yIIIyOJIsieT, CHCTEeMATH3UPYET U YIIOPSIOYUBAET CBOM 3HAHUS.

[TonroroBka K 3a4eTy ¢ OLICHKOW COCTOUT M3 JIBYX B3aMMOCBSI3aHHBIX 3TaIlOB.

[lepBbIif — cucTeMaTHYECKUN TPYZA Ha MPOTSHKEHUH y4eOHOTro mepHoja M3y4YeHUs TUCIHILIMHEI,
OXBaThIBalOIIMM Bce (OpMbl ydyeOHOro Mpolecca: JIEKIHH, H3y4YeHHEe U KOHCIEKTHPOBAaHUE
PEKOMEHIOBAaHHOM JIUTEPaTyphl, aKTUBHOE Y4aCTHE B CEMHHAPCKUX 3aHSATHSAX, BHIMOIHEHUE 3aJlaHU Ha
MPAKTUYECKHUX 3aHATHUSAX, BEICHUE CAMOCTOATEIbHONU pabOThI MO MPEATI0KEHHBIM TEMaM.

Bropoii — mnoaroroBka HENMOCPEACTBEHHO Iiepe] 3a4eToM C OleHKoM. OHa 1o3BoJIseT
oOyuarolemMycs 3a CpPaBHUTEJIBHO KOPOTKHI OTPE30K BpPEMEHH IOBTOPUTH H3YYEHHBI MaTepuan u
JydIie TOHSATh OCHOBHBIC MOHATHS. BakHeHmnM y4eOHBIM TTOCOOMEM Ha 3TOM 3Tare paboTHI SBIAETCS
COOCTBEHHBI KOHCIEKT MPOCIYIIAHHBIX JIEKIUH, CaMOCTOSTENbHO MpOopaboTaHHBIX TEM Kypca,
BBITTOJIHEHHBIX MTPAKTHYECKUX PadoT.

OrpomHyt0 pojib B YCHENIHOW MOATOTOBKE K 3a4eTy C OIICHKOM UIpaeT MpaBUJIbHAS OpraHU3aIUs
MOJITOTOBKH K HeMy. PeKOMEHAyeTcs MpHu MOATOTOBKE K 3a4eTy C OLEHKOW ONMUPAThCS Ha CIEIYIOIIUi
IJIaH:

- MPOCMOTPETH MPOrpamMMy Kypca, C IEJIbI0 BBIABICHHS HanOojee MpOOJIEMHBIX TEM, BOIIPOCOB,
KOTOpBIE MOTYT BBI3BaTh TPYIHOCTH IIPH MOATOTOBKE K 3a4ETYy C OIEHKOII;

- IPOpEeNIaTh TECTOBBIE U THUIOBBIC 3aJJaHUs, TIPEAJIOKECHHBIC B (DOH/IE OIIEHOYHBIX CPEICTB.

[Tpu BBHINOJHEHUH STUX MYHKTOB 00YYArOMIMICSA MOJIYYUT BO3MOKHOCTh OI[CHUTHh CBOM 3HAHUS U
HaBBIKH I10 MPOCIYIIAHHON TUCIHUILIMHE U COPUEHTHPOBATHCS MPH INITAHUPOBAHUHM 00bEMa MOATOTOBKH.

[ToaroToBKy 1O KaXJIOMy BONpOCY ClEeAyeT HayaTb C O3HAKOMHUTEJIBHOTO UTCHMS
COOTBETCTBYIOIICH TJIaBbl WM Taparpada CBOETro KOHCMEKTa, mocoows, yueOHuka. [lo cmpaBouHOM
nuteparype win MHTepHeT-MCTOUHUKAM ClIeyeT YTOUHUTH OIpeJleIeHUs] TEPMUHOB U BBIITUCATh UX HA
oTAenbHBIA JHcT. Jlamee HEOOXOAMMO TEpeXOAWTh K TIIATEIBHOH MPOpadOTKE COMEpPKAHMS:
MOIYEPKHYTH OTJENbHBIE MBICIH U (DPArMEHTHI, Pa3THUYHBIMH 3HAKAMU BBIJICIUTH CAMOE IJIaBHOE.

[Ipu moaroToBKe K 3a4eTy ¢ OIEHKOW ClenyeT MOMHHUTh, YTO JopMaT 3aueTa ¢ OLICHKON He MaéT
BO3MOKHOCTH /Il MHOTOCJIOBHBIX BbICTyIUIeHHH. [loaToMy oOydwaromuiicst IOMKEH yMEThb H3jaraThb
MaTepuaj KpaTKo, COJIEP’KaTeIbHO U MO CYIIECTBY BoIpoca. PekoMeHayeTcsi coCTaBiATh IJIaH OTBETA,
yaenss HeoOXOAMMOe BHHUMAaHUE KaK TEOPETUYECKHM acleKTaM MpoOieMbl, TaKk U MpUKIaAHbIM. OTBET
JIOJKEH OBITh JJOKa3aTEJIbHBIM 110 COJEPKaHUIO U YOeIUTEIbHBIM 0 (popMme.

5 Meroanueckue ykazaHus JAJs 00y4alOUXCH 110 OPraHU3alMy U MPOBE/IeHNI0 00yYeHus B
HHTEPAKTHUBHBIX (hopmax

Jlekuus-qucKyccusi ¥ TPynnoBasi JUCKycCcHsl - MeToJ OOydeHHs, OCHOBAaHHBI Ha OOMeHe
MHCHUSMHU 110 OHpe}IeHeHHOﬁ TeMaTuke. BrIcka3piBaeMasg B XoIe 06CY)K)1€HI/I$[ TOYKa 3pCHUA
00y4aroIerocss MOXeT OTpaXKaTh KaK €ro COOCTBEHHOE MHEHHE, TaK M OMHPAThCS Ha MHEHHUE IPYTHX
7. XOpoIIo TPOBEACHHAs TUCKYCCUS YYHT Oojiee TIyOOKOMY MOHWMAHHIO TPOOJIIEMBI, YMEHHUIO
3alUIIATh CBOIO MO3UIUIO, HO CYMTATHhCS C MHEHUEM JApyruX. MChoib30BaTh TUCKYCCHIO B y4eOHOM
mporiecce IeIecoo0pa3Ho B TOM ciydae, Korja oOydaromnfuecs o0JafaroT 3HAYMTENIBHOW CTETEeHBIO
CaMOCTOSITENTFHOCTH MBIIIIJICHHS, YMEIOT apryMEHTHPOBATh, JOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY
3penus. K mpoBeaeHMIO JEKIMU-AUCKYCCUU/TIPAKTUYECKOTO 3aHITUS C TPYNIOBOM JHCKyccHel
oOyuaromuxcsi He0OX0AUMO TOATOTOBUTh. OO0y4aronIuecsl MOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHUS;
NPEMJIOKEHHBIE UL JUCKYCCHUU BOIPOCHI; PEKOMEHAYEMYIO JIUTEpPATYypy II0 TEME H BOMNpPOCAM,
NpCAJIOKCHHBIM  JIJIA O6CY)K,Z[CHI/I$I; pacinucanue KOHCYJIBTaI_II/II\/'I C TIpcrogaBarciisiMu; OCHOBHBIC
TpeOOBaHUSI KYJIBTYphI CIIOpa, TPEOOBAaHUS K yYaCTHHUKAM IUCKYCCHUHU (O3HAKOMHUTBCS C Pa3IHYHBIMU
TOYKAMH 3PCHHSI Ha OOBSIBICHHYIO TEMY CIIOpa, ONMPEACTUTh COOCTBEHHYIO MO3UIHI0). CyIeCTBEHHBIM
MOMEHTOM YYeOHOW HIHCKYCCHUU SIBIIICTCS €€ KPUTHYECKWi pa3bop. s 3TOro momBOAATCS WUTOTH
3aHATUM, AHAJIU3UPYIOTCS BBIBOJABI, K KOTOPHIM IIPUIIIM YYACTHUKUA JIUCKYCCHM, IOJYEPKUBAOTCS
OCHOBHBIE MOMEHTHI TPABWJIBHOTO MOHHMAHHUS MPOOJIEMBI, TTOKa3bIBAIOTCS JIOKHOCTh, OINIMOOYHOCTH
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BBICKa3bIBaHUI, HECOCTOATENBHOCTh OTACNbHBIX MO3UIMi. [1oapoOHO paccMaTpUBAIOTCS BBICTYIUICHUS
[IOJIEMHUCTOB, OLIEHUBAIOTCA MX YMEHHE OTBEYaTh HA BOIPOCHI, IPABUIBHOCTh YINOTPEOIECHUS MOHITHH,
HCIIOJIb30BAaHUE IIPUEMOB JOKA3aTEIbCTB U ONPOBEPKEHUH, NAIOTCA PEKOMEHAALMM 110 AAJbHEUIIEMY
COBEPLICHCTBOBAHUIO ITOJIEMUYECKUX HABBIKOB U YMEHUM.
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[Tpunoxenue A

MakeT TUTYJIBHOIO JINCTa KOHTPOJIBHOM pabOThI

MYHUIUITAJIBHOE BIO/DKETHOE OGPA3OBATEJIbHOE YUPEXIEHUE

BBICIIET'O OGPA30OBAHIMA

«BOJDKCKMH MTHCTUTYT SKOHOMUKH, TIEJJATOT MK U [TIPABA»

VyeOHast TUCHHUINIMHA
Bapuant/Tema

CryneHnr:

Harmpasnenue noarotoBku
Hanpasnennocts
(mpodun)
oOpa3zoBaTeIbHON
IPOTpaMMBbl
Ksanudukamms

IIpenonasarens:

OueHka:

HanmenoBanue gakynprera
HaumenoBanue kadenps

KOHTPOJIBHASI PABOTA

CoxkoiioBa Mapust BuktopoBHa

38.03.02 MenemxMeHT

JlorncTuka u yrpaBiieHHE 3aKYIIKAMH

bakanasp

J-p 9KOH. HAyK WJIM KaHJ. SKOH. HayK (MpU HaJTUYUU
YYEHOU CTeneHn), npodeccop Win AOUEHT (IpU HATMYUHU
YYEHOIO 3BaHUs)
®denopoB Anekceit MIBanoBUY

JlaTa cnaum: « » 20 T

Bomxckuii, 20 T.



25
[Tpunoxenue b

[Tpumep odopmieHHS CIIECKA UCIIOIB30BAHHBIX HCTOUHUKOB

CHMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB

1. Poccuiickas @enepanus. 3akoHbl. ['paxkmaHckuii kojaekce Poccuiickoit

Oenepanuu  (9actb BTOpasi) oT 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //
Hexommepueckne  mHTepHeT-Bepcuu  cuctembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).

2. Poccuiickas ®@eaepanus. 3akonbl. O0 0053aTeIbHOM COIMATBFHOM CTPaXOBaHUU
Ha cliy4ail BpeMEHHON HETPYAOCIOCOOHOCTH U B CBsI3U C MaTepuHCTBOM: DenepaabHbIil

3ak0oH OT 29.12.2006 N 255-®3. — TekcT: aekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI Koncynprantltoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mara oOpalleHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnu MeToIu4ecKnX yKa3aHuii
10 MHBEHTAPHU3AIMHN UMYIIIeCTBA U (DUHAHCOBBIX 00s13aTenbCTB: [Ipukas Munduna PO ot
13.06.1995 N 49. — Tekcr: snexkTpoHHbIH // HekomMmmepueckne HHTEPHET-BEPCUU CUCTEMBbI
Koncynwrantllntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenxo, O. A. IlpakThyeckue acreKkThl HCIONb30BAaHUS 3apyOEKHBIX
METOAMK TporHo3upoBaHusi OankporcTBa (Ha mpumepe OO0 AD «OtpamHeHckas») /
O. A.T'epacumenko, H.C.  Copoxuna. —  TekcT:  HeEMOCPEJACTBEHHBINM  //
NucTtutynmonaibiple W WHQPACTPYKTYpHBIE  aCMEKThl  Pa3BUTUS  Pa3IMYHBIX
HSKOHOMUYECKUX CHUCTEM: COOpPHHMK cTaTeil MEXIyHApOJHON HayYHO-TIPAKTHUYECKON
koH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIpornosupoBaHue COUHAIBHO-3KOHOMUYECKOTO PAa3BUTHS
IPOU3BOJICTBEHHOTO TMPENNpPUsATUS JaKoKpacouHblx MatepuasnioB / H. H. 3axaposa,
A. A. I'puropreBa. — TekcT: HemocpeACTBeHHBIM // MONOIEKHBIM HaydHBIN (QopyMm:

oOmiecTBeHHbIE ¥ SkoHOMIUeckne Hayku. —2017. — N 1 (41). — C. 231-237.



26

6. KocomamoBa, M. B. KoMmieKkcHBIE SKOHOMHYECKHH aHAIA3 XO3SIMCTBEHHOU
nestensHoct / M. B. Koconanosa, B. A. CBo6oaun. — MockBa : M3garenscko-Toproas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : 1. — Pexum octyna: mo MoOJMNKUCKe. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara oOpareHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37C€KTPOHHBIH.

7. IIpokypar, A.C. Ponp kiaccupuKkalMy HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro Menemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHBIN // DKOHOMHUKA H
O6amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (mata oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHomuyeckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : U3narenbcko-Toprosas kopnopanusa «lamkos n K°», 2018. — 253 c. : nn. —
(YueOuble uznanus ans OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
TekcT : HenmoCpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mporHo3MpoOBaHUSI B OMEPAIMOHHOM MEHEIXMEHTE /
JI. B. Tepexos, 4. JI. I'poryns. — Tekcr: 3yekTpoHHBIM // VMIHHOBallMOHHBIC HAy4YHBIC
WCCIICIOBAHUS: TEOpHUs, METOJOJOTUs, NpaKkThKa: COOpPHUK cTared mnobdemuteneit V
MexayHaponHoi HayyHO-TipakTH4eckoil koH@epenmmu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?1d=27660441 (nata obpamenus: 22.05.2020).



		2022-05-27T16:00:36+0300
	Ушамирская Г.Ф., ректор ВИЭПП




