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1 MeToauuecKkue YKa3aHust JJid Oﬁy‘lalOlIII/IXCﬂ 10 OpraHU3allMi NMPAKTHKHU

[IpodunbHpiMu  opranuzanusiMu  (6a3aMu  TPAKTUKU) SIBISIFOTCA AKOHOMHYECKUE CYOBEKTHI
Pa3NUYHBIX OPraHU3ALMOHHO-TIPABOBBIX (OPM M BHJOB JEATEIBHOCTH, KOTOpBIE MPEIOCTABIISIOTCS
BUDIIII win BBIOHpAIOTCS 00y4aIOMIMMUCS.

Jlnist opraHu3aiyy MpakTUKA 00yJIaromuMcs He0OX0MMO:

1. o 15 oxTs10pst yaeOHOTO TO1a HEOOXOIMMO CIIaTh JIA0OPAHTY TPOGHUIBEHON Kadeaphl:

1) 1oroBOp O MPaKTUYECKON MOATOTOBKE 00YHarOIINXCS;

2) 3asBJI€HUE TI0 NpaKTuKe (mpusoxeHus A, b).

2. 3a aBe HENENU /10 Hayala MPAKTUKU MPUHECTH Ha NpouiIbHYIO Kadeapy rapaHTUHHOE MHCbMO
oT porIIbHON opranu3anuu (6a3bl MpakTHKH) (IpuIokeHue B).

3. OOyuarouuMmcst 04yHOU popmbl 00ydeHust HeoOxoaumo siBuThess B BUDIIII Ha koHbepeHumio mo
MIpaKTUKE B MEpBBIA JeHb NpakTUku B 8.30 M NMpOWTH HHCTPYKTaX IO OXpaHE TpyAa U TEXHHUKE
6e3omacHocTH. OOyuaronuMces 3a04HOM ¢Gopmbl 00yueHuss HeoOxomumo siBuThess B BUDIIIT Ha
KOH(EpeHIMIo M0 MPaKTUKE B MEpBBIA JeHb NMpakTUKU B 8.30 wiau B apyroi pabouuii aeHb B pabouee
BpeMs mpouIbHON Kadeapsl 10 Havasaa MPaKTUKH.

4. B nocnenHuil paboumii A€Hb NPAKTHKU OOydYarOIIMMCS HEOOXOJMMO CcIaThb PYKOBOJUTEINIO
npaktuku ot BUOIIIT:

1) oTuer no mpakTuke (MakeT TUTYJIBHOTO JIUCTA - B pwiiokeHuu ['). B npuiokennn A k otdery
JIOJDKHO OBITh MHIMBUIyAJIbHOE 3a/1aHue (mpuiioskenue /1), cormacoBanHoe ¢ pykoBoauteneMm ot BUDIIII
U pykoBoauTeneM mnpoduiabHON opraHuzanuu (0aszpl npaktuku). OdopmiieHne oTyeTa MO MPaKTHKE
JIOJI’KHO CTPOTO COOTBETCTBOBATH TPEOOBAHUM pazjiesia 2 HACTOSIIMX METOJUUECKUX YKa3aHHH;

2) aTTeCTallMOHHBIN JIMCT, BKIIOYAIOMIUNA OLIEHKY WHIUKATOPOB JOCTHUXKEHHS MPO(EecCHOHATBHBIX
KOMIIETEHIMI, a TaKXkKe XapaKTepUCTUKY (OT3bIB) O MPOXOKICHUM IPAKTHKH OOydaroluMcs OT
PYKOBOAUTEIS POQHILHOM opranu3aiuu (mpuioxkenue E);

3) nBa (aiina:

380302 damumus Mms OtuectBo Otuer mo y4eOH.mpakTuke 2020.pdf (oT4er mo mpakTuke);

380302 damumus Mms OtuectBo MHm.3amanue y4ueOH.mpakTuka 2020.pdf (xomuro
WH/MBUIYAJILHOTO 3a/laHMs).

CopneprkaHue MPAKTUKHU:

1. WHcTpykTaX IO OpraHu3alM M COCTOSIHUIO OXpaHbl TpyAa, TEXHUKE O€30IacHOCTH,
O3HAKOMJIEHUE C [IPAaBUJIAMU BHYTPEHHETO TPYAOBOIO paclopsika MpeaArnpHusIThs

2. V3ydyeHue OpraHM3alMOHHBIX AaCIEKTOB JeATelNbHOCTH mpeanpustus (OOmue ceneHus o
OpENNpUsATHM: ToJ 00pa3oBaHMs, BHAbl JCATEIbHOCTH, OPraHU3ALMOHHO-IIpaBoBas  (opma,
OpraHu3allMOHHasl CTPYKTypa YIPAaBIEHMs, ATallbl pa3BUTHs, CTaaus >KU3HEHHOIO IUKIA, TEKYyIlee
COCTOSIHME, XapaKTEepUCTHKa BBITYCKaeMOM NpOXyKIMs (yclayr), aHajlu3 KIIOYEBBIX, HANpPaBICHUA U
NEPCHEKTUBBI PA3BUTUS IPEANPUATHSL. ).

3. N3yuenue nokaszareneil (hUHAHCOBO-3KOHOMUYECKOHN JEATEIbHOCTH MNPEANpUATUs (aHAIM3
0000ImanMX MoKa3aTeael 3KOHOMHYECKOH S(PQPEKTUBHOCTH MPOM3BOJACTBA MNPOAYKLUUHU (OKa3aHM
yCIIyT) Ha MPEANPUATHH).

4. H3yueHue YyNpaBJIEHYECKON MEATEIbHOCTH HNpeanpusTHs (YpOBHU YIpaBIEHUs, KpaTkas
XapaKTepUCTUKA YIPABICHYECKMX BO3JEHCTBMH MO BCEM HalpaBJIEHUSIM pabOThl TNpeanpUsTHs,
noxa3zaTenu 3(p(HEeKTUBHOCTH YIIPaBICHUS).

2 MeTtoanyeckue yKa3aHus AJs 00y4aloUMXcsl M0 COCTABJICHUIO U 0(pOPMIIEHHIO OTYETA 10
NpaKTHKe

2.1 OdopmiieHue TEKCTOBOMH YacTH

[Tpu oopmiennn TekcToBO# YacTu padotsl ucnonszywt [OCT P 7.0.100-2018.

PaboTta nomkHa OBITh BBHINOJHEHA IE€YaTHBIM CIOCOOOM C HCIOJIb30BAaHMEM KOMIIBIOTEpA U
IPUHTEpa Ha OJHOU cTOpoHe JucTa Oenoit Oymaru ojgHoro copra gopmara A4 (210 x 297mm) yepes
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NOJTOpa MHTEpBaia U pasmepoM mmpudra Times New Roman 14 myHKTOB.

Crpanuns! paboThl JODKHBI HIMETh CIEIYIOUINE TOJIS: JIeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HHKHEE - 20 MM. AG3aIHBIA OTCTYN JA0JDKEH OBITh OJIMHAKOBBIM 110 BCEMY TEKCTY U PAaBEH IISITH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs WIUTIOCTPAMKA M HPUIOKEHHS, HYMEPYIOTCS 10 MOPAIKY 0e3
IIPOIIYCKOB M INOBTOpPeHUM. IIepBOM CTpaHMIEH CUMTAECTCS TUTYJBHBINA JUCT, HA KOTOPOM HyMEpauus
CTpaHMII HE CTaBHUTCS, HA CIIEIYIOIIEH CTpaHHIIe CTaBUTCA HUppa «2» U T. II.

[TopsiikoBBIN HOMEP CTPAHMULIBI [IEYATAIOT HA CEPEIMHE BEPXHETO MOJISl CTPAHULBL.

B Tekcre paboThl MOHKHBI MPUMEHSTHCS HAy4dHBIE TEpPMHUHBI, 0003HAUCHUS W ONpEICICHHUS,
YCTaHOBJIEHHBIE COOTBETCTBYIOLIMMU CTaHJAApPTaMU, a MPU UX OTCYTCTBUU - OOILENPUHATHIE B HAYYHOUI
JIUTeparype.

B tekcre paboThl HE JOMyCKaeTCs:

- TIPUMEHATH 000POTHI Pa3TOBOPHOM PEeUH, TEXHUIU3MBI, TPO(ECCUOHATTU3MBI;

- TIPUMEHSATH U1 OJHOTO M TOTO )K€ MOHATHUS PAa3IMYHbIe Hay4YHbIE TEPMUHBI, OJU3KUE 1O
CMBICTY (CHHOHHMMBI), @ TAK)KE MHOCTPAHHBIE CJI0OBA U TEPMUHBI IPU HAJIMYUHM PAaBHO3HAYHBIX CIIOB U
TEPMHUHOB B PYCCKOM SI3bIKE;

- TIPUMEHSATH NIPOU3BOJIbLHBIE CII0BOOOPA30BaHUS;

MIPUMEHSTH COKpAIIEHHsI CJIOB, KPOME YCTaHOBJIEHHBIX IIPaBHJIaMU PyCcCKOW opdorpadun,
COOTBETCTBYIOIIMMHU rOCYJapCTBEHHBIMU CTaHIapTaMUu;

- COKpamaTh 0003HaYCHUS eIUHULl PU3NUECKUX BEIMYUH, €CITU OHU yIOTpeOstoTes 0e3 mudp,
3a UCKJIIOUEHUEM eAMHUI] PU3NYECKUX BEJIMUMH B BEPXHUX U OOKOBBIX 3arojIoBKax M B pacmindpoBKax
OYKBEHHBIX 0003HAYEHU, BXOAAIIUX B (POPMYJIbI U PUCYHKH.

O6o03HaueHusi eIMHUL] (PU3NYECKUX BEIMYUH B TEKCT€ palOThl NMPUBOIUTH B COOTBETCTBUU C

I'OCT 8.417-2002.

2.2 OdopmiieHue oryiaBjaeHus, 3ar0J1I0BKOB

OrnasieHue - mepeyeHb OCHOBHBIX yacTell paboOThl C yKa3aHHWEM CTpPaHHUL, Ha KOTOPbIE HMX
MTOMEIIAIOT.

3aroyioBKM B OTJIaBJICHUM JIOJDKHBI TOYHO MOBTOPATH 3arojioBkM B Tekcte. He momyckaercs
COKpalaTh WJIM TPUBOAMUTH 3arojoBKu B Jpyroi dopmynupoBke. [locnennee cinoBo 3aroiioBka
COEJIMHSIOT OTTOYUEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHUIIbI B IPABOM CTOJIOLE OTJIaBICHHUS.

B ornasnenun cnoBo «Copaep:kaHue» 3alMCBHIBAIOT B BUJE 3aroJioBKa CUMMETPUYHO TEKCTY
(mocepenvHe cTpaHHIBI) C MOpoNUCHOM OykBbl. HanmMeHOBaHUs, BKJIIOUYEHHbIE B OTJIABJICHUE,
3aMKChIBAIOT CTPOYHBIMY OYKBaMU, HAUMHAS C IPOMKUCHON OYKBBHI.

3aroJIoBKH JIOJKHBI UETKO M KPaTKO OTPa)KaTh COJIEp>KaHuE TIIaB.

3aroJIoBKH pacroJiaraloT CAMMETPUYHO TEKCTY (TMOCepeIMHE CTPAHMULIBI).

3aroJIoBKM cleAyeT IedyaTaThb C MPOMHCHONW OyKBbI 0€3 TOUYKM B KOHIE, HE MOJYEpPKHUBas.
[lepeHochl CIOB B 3arojoBKax HE JOMyCKalTcsa. EcIu 3aroloBOK COCTOMT U3 JABYX HPENTIOKEHUH, WX
pa3aensitoT TOUYKOH.

PaccrosiHue Mex 1y 3arojloBKaMH U TEKCTOM JOJKHO ObITh paBHO TpeM MHTepBaiaMm. PaccrosHue
MEX/1y 3aroJIOBKaMH - IBa HHTEpBaa.

Kaxnyro rinaBy cienyer HaYMHATh C HOBOTO JIMCTA.

I'maBb1 1 maparpadbl T0KHBI UIMETh TOPSIKOBbIE HOMEpPa, 0003HaUYEeHHbIE apabckuMu nudpamu
0e3 TOYKHM W 3amucaHHble ¢ ab3arHoro otrcrymna. [laparpadsl JOMKHBI KIMETh HyMEpAIMIO B Mpeaenax
Kak70i riaBel. Homep maparpadga coctout u3 HoMepa riaBsl U naparpada, pa3ieJIeHHOT0 TOUKOM.

2.3 OdopmileHne HITIOCTPALMIA

WnnrocTpaTUBHBI — Marepuan JIOJDKeH OBbITh  IpejAcTaBlieH puUcyHKamu. KommuecTBo
WILTFOCTPALUI JOJKHO OBITH JOCTATOYHBIM JUISl IOSICHEHUS H3JIaraeMoro TeKCTa.

Wnnroctpanuu, ucnojab3yeMble B paboTe, pa3MeNarT MoJ TEKCTOM, B KOTOPOM BIEpBbBIC JaHa
CCBhIITKa Ha HUX, MJIM Ha CJIEYIONIeH CTpaHuIle, a P HEOOXOIUMOCTH - B IPUIIOKECHHH.
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WnmocTpanun HymMepyroT apaOCKkuMu IudpamMu CKBO3HOW HyMepalued Win B Ipejenax IJaBbl,
Hanpumep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOH TJIaBbl).

Ha Bce mutrocTparuu 10JKHBI OBITh PUBEICHBI CCHUIKH B TeKCTe paboTsl. Ilpu cepiike crienyer
MUCaTh «B COOTBETCTBUU C PUCYHKOM 2.3» IPU CKBO3HOH HyMEpalHuu U «B COOTBETCTBUH C PHCYHKOM
1.2» npu HyMepaluu B Ipeaenax pasjaena.

WnmocTtpanuy 10JDKHB UMETh HAUMEHOBAHUE M, €CIH HEOOXOIMMO, MOSCHUTEIbHBIC TaHHBIC
(mongpucyHounsii Tekct). CioBo «PHUCYHOK» M HaMMEHOBAaHHE IOMEIIAIOT TIOCJIE MOSICHUTEIbHBIX
JaHHBIX U PACIOJIAraloT CIeayromuM oopasom (puc. 1):
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4% // '“\\\
2%
/ / \\\ 020%
0% f T N
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Pucynok 2.3 - CreneHp BIUsSHUS PaKTOPOB HAa PEHTA0EIHHOCTh KaluTana
Hcmounux: cocraieno aBropom mo [4, C. 15].

Pucynok 2 - [Ipumep odopmiteHHs pucyHKa
Wnmoctpanuu, KOTOpble 3aHUMAalOT 00beM 0OoJiee OJHOIM CTpaHMIIBI, CIENyeT pacrojaratbh B
MIPUIIOKEHUSIX.

2.4 IlocTpoenue TadaMIL

Tabnuuel TPUMEHSIOT ISl Jydlied HArSIHOCTH W ymoOCTBAa CpaBHEHHs IOKazaTelied u
0hopMIISIIOT UX B coOOoTBeTCTBUHU ¢ TpeboBanusmu ['OCT 2.105-95.

Hudposoit marepuan, kak npaBuiio, oGopMisioT B Bujae Tabiui. Tabnuna comep uT Tpu BHUIA
3aroJIOBKOB: OOIIMi, BepxHUE M OokoBbIe (puc. 2). OOmMiA 3aroj0OBOK OTpa)KaeT COJEep)KaHHEe BCe
TaOMUIBl (K KAKOMY MECTY U BPEMEHU OHAa OTHOCHTCS), pacIioyiaraeTcs HaJl e MaKeTOM U SIBJISCTCS
BHEIIHUM 3aroJIOBKOM. BepXHHe 3aroJioBKM XapaKTepU3YIOT cojiepikaHue rpad, a 60KoBbie - cTpok. OHU
SIBIISIFOTCS] BHYTPCHHUMHU 3ar0JIOBKaMH.

OO0mui Tabnuna - BepxHHue
3ar0TI0BOK HOMep Ha3BaHHEe Ta0IHIBI 3aroI0BKH
} 3aromoBKH rpad
CozepxaHHe CTPOK
IToazaromnosxu
rpad
A 1 2 3 4
3aroIoBKH
CTPOK CrpokH
(GoxoBEIE Htororas
Hrorosas crpoka
3ar0I0BKH) rpada

T'pads! (KomoHKH)

Pucynok 2 - OctoB (0cHOBa) TaOIHIIBI

OcTtoB Ta0nuIIBl, 3aTI0JTHEHHBIHN 3arojoBKaMu, oOpa3yer ee mMakeT. Ecnu Ha nepeceduenuu rpad u
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CTpOK 3ammcath HU(PBI, TO TOJy4aercs mojHas Tabnuma. Talmuiel, ucmoib3yeMble B padore,
pasMeIaT Mol TeKCTOM, B KOTOPOM BIIEPBBIC JaHA CChUIKA HA HUX, WM Ha CIEAYIOUIeH CTpaHule, a
pyu HEOOXOAUMOCTH - B TIPUIIOKECHHU.

Tabnuiel HyMepyrOT apaObCKkuMu IUdpaMu CKBO3HOW HyMmepalued WiIu B MpeAeliax TIJIaBbl,
Hanpumep: «Tabmuna 2.1» (mepsas Tabnuia BTOPOI TIaBhI).

Ha Bce TabGnuubl K0DKHBI OBITH NPUBEICHBI CCBUIKM B TeKCTe paboTsl. Ilpu ccwuike ciemyer
MUCATh «B COOTBETCTBUU C JAHHBIMH, ITPEJCTABICHHBIMU B TaOiHIe 3» MPU CKBO3HON HYMEpaIuH 1 «. ..
[0 JIaHHBIM, MPEJICTaBICHHBIM B TaOymie 2.2» mpu HyMepanuu B mpenenax paszzaena. [lox taGmureit
JIOJDKHA PACcIoaraThCsl CChUIKA HA HCTOYHUK.

Tabmuuel, KOTOpBIE 3aHUMAOT 00BEeM OoJiee OIHOW CTpaHUIIBI, CIIEQyeT pacrojaratb B
npuIoKeHusIX. TaOmuIpl He pa3phIBAIOTCA.

Ha3Banme TaOnumpl DODKHO OTpakaTh €€ cojAep)kaHue, ObITh TOYHBIM, KpaTkuM. Ha3BaHue
clieJlyeT moMeniaTh HaJ Tabauie.

3aroioBKu rpad ¥ CTpOK TaOIMIIBI CleAyeT MUCaTh C MPOMUCHON OYKBBI, a M0J[3ar0JIOBKU Tpad -
CO CTpOYHOU OYKBBI, €CIIM OHHM COCTABJISIFOT OJHO IIPEJIOKEHHE C 3aroJOBKOM, WM C IPOTHCHOM
OYKBBI, €CITH OHH MMEIOT CaMOCTOSITENIbHOE 3HaYeHHEe. B KOHIIe 3aroJIOBKOB M TMO3ar0JOBKOB TaOIHUI
TOYKH HE CTABATCS. 3aT0JOBKH M MOJI3ar0JIOBKH rpad) yKa3pIBAIOT B MHCTBEHHOM YHCIIE.

TaGnuer cineBa, cripaBa U CHU3Y OTPAaHUYHBAIOT JTUHUSMH.

Paznensate OOKOBBIE W BEpXHHE 3aroJIOBKM M TIOJ3aroJOBKH JHATrOHAJIHHBIMHU JIUHHSIMH HE
JIOTTYCKaeTCsl.

3aromoBku Tpad, KaKk MPaBHIO, 3alHCHIBAIOT MMapaJUIENbHO CTpOoKaM Tabmumbel. [lpwm
HEOOXOIMMOCTH JOIYCKAETCs EPIEHANKYISIPHOE PACIIONIOKEHHE 3ar0JIOBKOB Tpad.

OO0IMi 3aroJI0BOK TAaOJIUIIEI JOJDKHA OBITH OTAEIEHA JUHUEN OT OCTAJILHON YaCTHA TaOIUIIbL.

BricoTa cTpok TabauIlbl 10DKHA OBITH HE MEHEe 8 MM.
[Tpumep odopmitenns TabIUIIBI H300paKEH HA PUCYHKE 3.

Tabmuma 2.2 — Jlunamuka puHancoBsix nokazareneir OO0 «Ilaptaep» B 2018-2019 r.1.

HauMenoBanue mokazareins

Ha 31 nexabps 2018 r.

Ha 31 nexaGps 2019 r.

(TBIC. PYO.) (TBIC. PYO.)

Bripyuka 15 027 22 030
Pacxoxp! 110 0OBIYHOM AEATEIHLHOCTH 13 425 20 294
[TponieHTHI K yruiate - -
[Tpourie 10X0 b1 70 13
[Tpoune pacxoisl 124 54
Hanoru Ha npuObL1b (H0X0161) - -
Yucras mpuObLIL 1548 1695

Hcmounuk: cocTaBIeHO aBTOPOM.

Pucynoxk 3 - [Ipumep opopmieHus TaOIUIIBI

[Ipu oTCyTCTBHM OTAENBHBIX JAaHHBIX B TAOJIHUIIE ClIEyeT CTaBUTh IPOYEPK (TUPE).

B cnyyae HeoOXOAMMOCTH TaOIUIBI MOTYT CONPOBOXAATHCS NMPUMEYAHUEM, HUCIOJB3YEMBIM C
LIEJIbIO TIOSICHEHUS! 3ar0JIOBKOB, METOJIMKH pacyeTa HEKOTOPhIX MOKa3aTenel, HCTOYUHUKOB MH(OopMaIu
U T.J.

IIo normyeckomy cojepkaHHIO TaOnML@ MOPEACTaBIseT COOOW NpPeIoKEHNEe, OCHOBHBIMU
JIEMEHTAaMHU KOTOPOTO SIBIIAIOTCS MOAJIEXKAILEE U CKa3yEMOE.

[MomnexaimuM CTaTUCTUUECKON TaONIUIBl HA3bIBAETCs OOBEKT, XapaKTepU3YIOIIUNCS IUdppaMu.
OObIuHO MosIesKalee TabaUIIbI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAHUHU CTPOK.

Ckazyemoe T1abmuipl oOpazyeT cHucTeMa IoKas3aTeleil, KOTOpble XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. nojanexamiee Tabnuubl. Ckazyemoe (GOpMHpPYeT BEpXHHME 3aroJIOBKM U COCTaBIsET
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coJiepkanue rpad C JOTHYECKU MOCIIeI0BAaTeIbHBIM PACIIOIOKECHNEM TI0Ka3aTeNel ClieBa Halpaso.

Tabnuiel, KaK CpeACTBO HATJSJAHOTO U KOMIIAKTHOTO MpeAcTaBieHus nudposoil mHpopMaum,
JOJKHBI OBITh IPABUIBHO O(POPMIICHBI:

a) tabnuma J0JDKHA OBITh KOMIIAKTHOM W COAEp)KaTh TOJBKO Te JaHHBIE, KOTOpBIE
HETMOCPEICTBEHHO OTPAXKAIOT MCCIEAYeMOe SBJICHHE B CTaTUKE W JAMHAMUKE W HEOOXOIUMBI IS
MO3HAHMS €T0 CYIIHOCTH;

0) 3arojoBKH TAaOJHMIBI JOJDKHBI OBITh YETKUMH, KPATKUMH, JJAKOHHYHBIMHU, TPEICTABIATH
c000ii 3aKOHYEHHOE 11€10€, OPraHNYHO BIMCHIBAIOIIEECS B COJCPKAHNE TEKCTA;

B) wuH(pOpManus, pacnojaraemass B Tpadax TaOJMIBI, 3aBEpIIACTCS HMTOTOBOH CTPOKOH.
CymiecTByIOT pa3IMYHbBIE CIIOCOOBI COCTMHEHHUS CIaraeMbIX rpad ¢ X UTOTOM:

1) crpoxa «Htoro» unu «Bcero» 3aBepiraer Tadnuiy;

2) uToroBas CTpoKa pacroJjiaraercs nepBoil CTpOKON TaOIUIIBI U COETUHSETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cJoBaMu «B Tom unciey;

T) €clId Ha3BaHMSs MOA3aroJIOBKOB I'pad) MOBTOPSIIOTCA MEXKLy COO0M, COZEPKAT MOBTOPSIOIIHECS
TEPMHUHBI WIIM HECYT €IMHYI0 CMBICJIOBYIO Harpy3ky, TO HEOOXOIUMO MM TPUCBOUTH OO0BEIMHSIOMINNA
3aroJIoBOK.

1) Trpadbl U CTPOKHU MOJE3HO HYMEPOBATh;

€)  B3aMMOCBS3aHHBIC JIAHHBIC, XapaKTEPHU3YIOIIUE OJHY U3 CTOPOH aHATU3UPYEMOTO SBJICHHS
1eJIeco00pa3HoO pacrojaraTb B COCEIHUX APYT C IPYroM rpadax;

x) rpadbl W CTPOKH JOJDKHBI COJEpXKaTh €IUHUIBI W3MEPEHHS, COOTBETCTBYIOIINE
MOCTaBJICHHBIM B TOJICKAIIEM U CKa3yeMOM TOKa3aTelsiM;

1) umcina nenecooOpasHee, M0 BOZMOXKHOCTH, OKPYTJIATh. Eci Bece uuca 0IHOM U TO# ke
rpadbl WA CTPOKH JIaHBI C OJTHUM JIECITHYHBIM 3HAKOM, a OJIHO M3 YHCENl IMEET TOYHO JBa 3HAKa MOCIIe
3aIATOM, TO YKCIIa ¢ OJTHUM 3HAKOM IOCJIE 3alsTON ClIeyeT NOMOIHATh HYJIEM, TEM CaMbIM MOJUYEPKHYB
UX OJIMHAKOBYIO TOUYHOCTb;

M) B clydae HEOOXOIUMOCTH JOTOJHUTEIbHONU MH(OPMAIUU - Pa3bsICHEHUH K TaOIHIe, MOTYT
JaBaThCs MPUMEYAHUS.

2.5 OdopmiteHue nepevucaeHni

[Tpu odopmnennn nepeunciaenuii ucnosb3yercs 'OCT 2.105-95.

[lepen kaxmoil mo3umMeil mepedyucieHus: ciaeayeT CTaBUTh AeQUC WIK NMPU HEOOXOIUMOCTH
CCBUJIKM B TEKCTE JOKYMEHTa Ha OJIHO M3 MEpPEUUCICHHH, CTPOUYHYI0 OYKBY, IOCIE KOTOPOM CTaBUTCS
ckoOka. [[ns nanpHeiel aeranu3alnuu NepedrcieHud HeoOXOAMMO HCIONb30BaTh apabckue Hudpsl,
MoCJie KOTOPBIX, CTaBUTCA CKOOKa, a 3amuch MPOU3BOAMUTCA C ab3al[HOTO OTCTyINa, Kak IMOKa3aHO B
npumMepe.

Iipumep.

a)

0)

1)

2)

B)

Kaxnoe nepeunciienne 3anichbIBalOT ¢ a03aI[HOTO OTCTYIIA.

Cyl1ecTByIOT OIpeJeieHHble TEXHUKO-NYHKTYallMOHHbIE MpaBHUja PYOPHULMPOBAHMUS BHYTPH
TeKcTa JoKyMeHTa. [[ns 0603HaueHus yacTeil nepeuHeil HCrob3yoTCs:

- BBICIIMH YpOBEHb YJICHEHUS - ponucHble OYKkBbI (A, b, B u 1. 1.) u pumckue uudps! (1, 11, 111
UT. I.).

- cpenHuil ypoBeHb uieHeHus - apabckue muopsl (1,2, 3 u 1. 1.).

- HU3MIUK ypOBEHB WIEHEHHS - apabckue mudpsl co ckobkamu (1) 2) 3) u T. 1.) U CTpOUYHBIE
OyKBBI cO ckoOkamu (a) 0) B) U T. 11.).

Ilepen mepeuneM 0ObIYHO cTaBAT o6oOmIaroIee CIOBO  (CYIIECTBUTENBHOE, IJIarod,
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npujaraTeabHOe, B 3aBUCHMOCTH OT BEIYIIETO CJIOBa 3JIEMEHTOB mepedns). Eciu obobmaromee cioBo
BBECTH TPYJIHO WU €CIM TPU ITOM MNPHUACTCS YINOTPEOUTh MHOIO JOMOJHUTEIBHBIX CJIOB, MOXHO
3aBEPLINTh NPEABAPSIOUINI TEKCT IJ1aroJioM WM PacllEIUIEHHBIM CKa3yeMbIM, JIaXe €CJId BeIylice
CIIOBO 3JIEMEHTOB IIE€pPEYHs - Jpyras 4acTb PEYH, a MPeaIor, KOTOPbIM 3TOT IJIaroj (pacuieruieHHOE
CKazyeMoe) yIpaBJiseT, IEpEHECTU B cocTaB 1 -ro anemenra nepeuns. Hanpumep:

Obpamump 6HuMaHue: a) Ha NPABUILHOCMb, 0) 0OHOPOOHOCHb, 8) UeNeco0OPA3HOCHb.

He pexomennyercst octaBisTh Ipeior B TEKCTE, MpeaBapstoiieM nepeuens. [locie
MIPEIIECTBYIOIIECTO MEPEYHIO TEKCTa ()pa3bl CTABSIT CISAYIONINE 3HAKH TPEITUHAHUS:

a) JIBOETOYME, €CII B 9TOM TEKCTE COJIEPKUTCS CIOBO MJIM CIOBOCOYETAHUE, yKa3blBalOIlee Ha
TO, YTO JAJbIIE MOCIEAYET MepeUYeHb, WIH €CIU MePEeUCHb CIYKUT MPSIMBIM Pa3bsCHEHUEM TOTO, O YeM
TOBOPHTCS B TIPEALIECTBYIONIEM €My TEeKCTe (pasbl, INOO OH HEMOCPEICTBEHHO MPOJI0JIKACT TEKCT;

0) TOYKYy, €CJM CBS3b MPEIIECTBYIONIEr0 MEPEUHIO TEKCTa C CAMUM IepedyHeM ocialieHa (HET B
9TOM MECTE CJOBa WM CJIOBOCOYETAHMSI, YKa3bIBAIOLIEr0 Ha TO, YTO AAJBIIE IMOCIEAYET MepeyeHb,
MepevyeHb MPSMO HE Pa3bsACHSIET 3TOT TEKCT, HE CIYKUT HEMOCPEICTBEHHBIM MIPOJIOJKEHUEM €T0).

[Ipu Hymepauuu 371€MEHTOB MEepeyuHs MOCie CTPOUYHBIX OYKB M apaOckux Hudp co ckoOKkamu He
CTaBUTCS TOYKA, a MOCJIE MPOMUCHBIX OYKB U PUMCKHX IIU(PP TOUKA CTABUTCS:

1) Tekcr;

a) TEKCT;

I. Texcr.

A. Tekcr.

Mexay smeMeHTaMu BHYTPpHA03aIlHOTO TIEPEYHs CTaBUTCSI:

a) 3armsTasi, €CIIU 3JIEMEHTHI MPOCThIE (M3 HECKOJIBKUX CJIOB, 0€3 3HAKOB MPENUHAHUS BHYTPHU);

0) TOUKa C 3amsATOMN, €CJIM AEMEHTHI COJIEP’KaT MHOTO CJIOB, CO 3HAKaMU IPENHUHAHUS BHYTPH.

[Tocne ab3areB - 37€EMEHTOB MEPEYHs CTAaBUTCS (MCKIII0Uas MOCIeIHUN a03alr):

a) 3amsTas, eciu ab3albl-3JIeMEHThl OYEHb MPOCThl - W3 HECKOJbKHUX CJIOB, 0€3 3HaKOB
MpeNuHaHus BHYTPH, 0003HaA4eHBI HOMEPOM-IIM(PPOH C 3aKphIBAIOIIECH CKOOKOW, CTPOYHOW OYKBOH C
3aKphIBaIONIEel CKOOKOW, HAOOPHBIM 3HAKOM (HAmpuMep, THPE) U HAaUYWHAIOTCS CO CTPOUYHOUN OYKBBI; HO
He Oyaer ommMOKO# U MOCTaHOBKA B MOJAO0OHBIX CIIyYasx Mocie ab3ameB TOYKH C 3amaToi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUYKY C 3alsITON, €CIM AJIEMEHTHl HE COBCEM MPOCTHI, CO 3HAKaMU NMpENUHAHUS BHYTPH,
0003Ha4YeHBI HOMEPOM-IIMGPON C 3aKPBHIBAIOIICH CKOOKOM, CTPOYHOM OYKBOW C 3aKpBIBAIOIICH CKOOKOM
WM HAOOPHBIM 3HAKOM U HAUMHAIOTCA CO CTPOYHOM OYKBBHI,

T.C. CTPOYHOU OyKBEe B Haualie 3JEMEHTa COOTBETCTBYET TOYKA C 3alsATOW B KOHIE ero (Hampumep: 1)
CJIO’KHBIN TEKCT; 2) CIIOKHBIN TEKCT: ...);

B) TOYKY, €CJHM JJIEMEHTbl 0003HAaue€Hbl HOMEpPOM-IU(GPONA C TOYKOH, MPOMUCHON OYKBOIl C
TOYKOM, a Takke HOMEpOoM-IU(pOi ¢ 3aKpbIBalolIell CKOOKOHM, CTpOUYHON OYKBOW € 3aKpbIBarolien
CKOOKOM, HaOOpHBIM 3HAKOM, HO HAYMHAIOTCS C MPOIMUCHON OYKBBI, T. €. TOYKE Mociie 0003HAYEHUs
JJIEeMEHTa WJIM TPOMUCHON OykBe B Hayale D3JIEMEHTa COOTBETCTBYET TOYKAa B KOHIIE JJIEMEHTa
(manmpumep: 1. Tekcr... . 2. Tekcr... .; A. Tekcr ... . b. Tekcr... .; u 1. L.).

IIpumepsi.

Bpeoumenyw, coenacno 3akonodamenscmay, modcem:

1. He necmu omeemcmeenHoCms 3a COOesiHHOe.

2. Hecmu mamepuanvhyto omeemcmeenHocms.

1) oepanuuennyro;

2) noanyro.

Ilocobue no bepemennocmu u pooam 6v10aemcsi.

a) JHCeHWUHam, noONeHCauUM 00A3amenbHOMY COYUATbHOMY CIPAXOBAHUIO,

0) olceHuuHam, cmpaxogoti CImajic KOmMopwlx COCMAssAem Wecmb MecAyes.
Aneopumm pacuema 3apabomnou niamol:

1. Onpeodenrumy, xakue gviniamel HYJICHO yuecms NPU pacieme cpeoHe20 3apadbomxa.



2. Ymounumo, 66110 U NOGbLULEHUE 8 OPLAHUZAYUU MAPUDHBIX CIABOK.
3. Paccuumams cpeoHneoHesHol 3apabomox u m.o.

beiBaer, 4To B KakHe-mMOO YACTH TEPEYHs, IMPEACTABIAIONME CO00H CIOBOCOYETAHMS,
BKJIFOUAETCA CaMOCTOATENIbHOE MPEAJIOKEHHE, HauMHAIoIIeecs: ¢ NponucHoi OykBel. HeszaBucumo ot
TOro, 4TO B KOHLC MPCAJIOKCHHA II0 IMpaBHUJIaM PYCCKOI'O fA3bIKa JOJIKHA CTaBUTLCSA TOYKa, Ka)KIIBIfl
9JIEMEHT CIIUCKA OyAET OTIEIATHCS OT CIEAYIOUIEr0 TOYKOU ¢ 3aIsATOM.

[Tpumep.

Jokymenmol npu nocmyniienuu Ha pabomy:

- peslome, Xapakmepucmukd, peKomMeHOamebHble NUCbMd,

- 3ase1eHue compyoHuKa o npueme Ha pabomy,

- KOnus unu 6MOpoU IK3EMNJIAP NPUKA3A 0 npueme compyonuxa na pabomy. Ilpuxaz camoeo
npeonpusmus Modxcem Oblms U30AH HA OCHOBAHUU NPUKA3A BBILLECTOAUE20 8e00MCNEA, eCllU
KOHKpemuoe npeonpusmue Haxooumcs 6 e20 noO4uHeHuu,

- mpyooesoi 002080p U m.o.

[Ipn cocraBieHun mnepeuyHed cieayer oO0s3aTenbHO oOOpamarb BHUMaHHE Ha TO, 4YTOOBI
HaydalbHbIE CJIOBA KaXKJOTO 3JEMEHTa CIMCKa ObUIM COIVIACOBaHBI MEXIy co00il B poje, 4ucie U
najiexe.

[Tpumep.

Haumenosanue nepuoda, Komopwiti MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU!
- paboma paboue2o u cuyxrcaujeco;

- paboma 6 80eHU3UPOBAHHOU OXPAHE,

- paboma 6 opeaHax cneycensu;

- paboma & Konxo3ze.

Tax:ke Bce 3IeMEHTHI CITHCKA JOJIXKHBI OBITH 0053aTENILHO COIJIACOBAHbI B poaec, YMUCIIC U MaACKe

CO cClIoBaMu (I/IJ'II/I CJ'IOBOM) B IIp€ABapAOmEM ICPEUCHb MNPCIAI0XKCHHUH, IIOCIE KOTOPOIo CTOUT
JABOCTOYHC.

[Tpumep.

s npumernenus Hanocoeoco evivema no HJ{C neobxodumo cobnodenue mpex yciosuil.
1) paxmuueckoeo nepemewsenus mosapos uepes mamoxcentyro cpanuyy Pd;

2) ynaamor H/[C mamodicennvim opeanam,
3) npunsmus Ha yuem uMnoOpmMHbIX MOBAPOE NPEONPUHUMAMENLEM.

2.6 IlpaBuia cokpamieHusi CJI0OB U CJIOBOCOYETAHUM

CokpallieHue CJIOB M CJIOBOCOYETAHUN Ha PYCCKOM s3bIKE O(GOPMIISIIOT B COOTBETCTBUH C
tpeboBanusmu ['OCT 7.12-93.

[IpumeHeHre B BBIMYCKHON KBanM(UKAIIMOHHOW paboTe COKpalleHWud, He MPeayCMOTPEHHBIX
BBIIIIEYKA3aHHBIM CTAaHIApPTOM, WJIM YCJIOBHBIX OOO3HAYeHWI TMpejrnojiaraeT Hadudue MepeyHs
COKpAIIIEHUH U YCIOBHBIX 0003HAYECHUIA.

Hannune mepeuHs He UCKIIOYaeT pacuIM(pOBKY COKPAIICHHS M YCIOBHOTO O0O3HAuUEHUS MpPU
MEPBOM YIIOMUHAHUHU B TEKCTE.

[lepeuenp moMemarOT MOCIE OCHOBHOTO TEKCTA.

[Tepeuens crnenyet pacmonarate cToiomoM. CrneBa B andaBUTHOM MOPSAKE WIH B TOPSJIKE UX
MEPBOTO YIMOMUHAHUS B TEKCTE MPHUBOAST COKpAIICHHs WM YCJIOBHbIE O0O3HAYEHMS, CIpaBa - UX
JeTalbHYIO paclu(poBKY.



Hannune nepeyHs yka3pIBalOT B OTJIaBJICHUH BBIITYCKHOM KBaJIM(UKATMOHHON pabOTHI.

2.7 Odopmiienue popmy.a

®opmynsr opopmisiror B coorBercTBuE ¢ TpeboBanusmMu ['OCT 2.105-95 u 'OCT P 7.0.11-
2011.

I[Ipu odopmnennn ¢opMya B KadyecTBE CHMBOJIOB CJEIyeT NPUMEHATh 0O0O3HAYEHMUS,
YCTaHOBJIEHHBIE COOTBETCTBYIOIMMHU HAllMOHAJIbHBIMU CTaHIapTaMH.

[losicHeHUst CHMBOJIOB JIOJDKHBI OBIThb IPUBEIAEHBI B TEKCTE WM HEMOCPEICTBEHHO I10]
hopmyIoH.

@opMyIibl B TEKCTE BBIMYCKHOW KBaNM(UKAMOHHON pabOTHI ciexyeT HyMepoBaTh apabCKUMU
nudpaMu CKBO3HOHM HyMepanuen Win B peJieniax I1aBbl.

Howmep 3akmtodaroT B Kpyrible CKOOKU M 3aIIUCHIBAIOT Ha YPOBHE (POpPMYJIbI CIIpaBa.

[Ipumep.

Jlnst uHAEKCOB O00BbeMa MPOIYKIIMUA, CTOMMOCTH OCHOBHBIX ()OHIIOB W (DOHIOOTHAYU BEPHO
CJIEIYIOIIEE PABEHCTBO:

0
1IC,
€ IICy

- HHOCKC C]JE,E[HETOI[OBOIVI CTOHMOCTH OCHOBHBIX (IJOHIEOB.

CchUIKM B TEKCTE Ha TOPSIKOBBIE HOMepa (popMysl mMaroT B CKOOKax, HampuMmep, ... B popmyie
(1.3).

dopmyIbl, TOMeNIaeMble B TPWIOKECHHUSAX, JOJDKHBI HYMEPOBATHCS OTACIBHOW HyMeparuei
apaOckumu 1UppaMu B TpeaeNax KaXJAOro MPUIOKEHHS C J00aBJICHUEM IMepel KaXIoW IuQpoi
0003HavYeHMS PWIOKeHUs, Hanpumep popmyia (B. 1).

dopmyIibl, CIeIyIOIINE OTHA 32 IPYTOM M HE pa3lIeIeHHbIC TEKCTOM, Pa3JIENISIFOT 3aIlsATOM.

[lepenocuts GopMyIbl Ha CIEAYIOUIYIO CTPOKY JOMYCKAETCS TOJBKO HA 3HAKaX BBIMOJIHIEMBIX
oreparui, MpuveM 3HaK B Haydaie CIeIyIIel cTpoKu MoBTOPsOT. [Ipu nepenoce ¢popmyibl Ha 3HAKE
YMHOYKCHUS IPUMEHSIOT 3HAK «X».

2.8 Odopmitenue 6udIMOrpaguIecKUxX CChLIOK

bubnuorpaguyeckne cCbUIKM B TEKCTE pabOTHI OQOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSAMHU
I'OCT P 7.0.100-2018.

bubnuorpaguyeckas ccpiIka SBISETCS YacThIO CIPABOYHOTO ammapara paboThl M CITY)KUT
UCTOYHUKOM OnOnuorpaduueckoil uHGopmarum 06 00beKTax CChUIKU.

buGnuorpadguueckas ccpulka CcoOAepKHUT OuOIuorpaduyeckre CBEICHHS O IUTUPYEMOM,
paccMaTpUBaeMOM WM YIIOMHUHAEMOM B TEKCTE pabOThl IPYroM MCTOYHHUKE (€r0 COCTaBHOM 4acTH WM
IpyIie HMCTOYHUKOB), HEOOXOAMMBbIE M JOCTAaTOUYHBIE JUISI €ro HJIEHTH(HKAlWW, TMOUCKAa U oOmen
XapaKTepUCTHKH.

OObexTamu cocTaBieHUs: OMOIMorpaguuecKoi CCbUIKH SBISIFOTCS BCE BUIBI ONYOJIMKOBAaHHBIX U
HEONyOJMKOBAHHBIX JIOKYMEHTOB Ha JIIOOBIX HOCHUTENSIX (B TOM YHCIE 3JIEKTPOHHBIE PECYPCHI
JIOKaJIbHOTO U yJaJIEHHOTO JOCTYIIA), a TAK)KE COCTaBHbIE YaCTH MCTOYHUKOB.

CoBokynHOocTh  Ombnuorpaduyeckux  CBeIEHMH B  CChUIKE  JIOJDKHA — oOecredyuBaTh
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UICHTH(PUKAIUIO U TTIOUCK 00BEKTa CCHLIKH.

[To mMecTy pacmoyiokeHusl B JOKYMEHTE pazInvaoT OnOiauorpaduiyeckue CChUIKH:

- BHYTPUTEKCTOBBIC, IOMEIICHHBIE B TEKCTE IOKYMEHTA;

- MOJCTPOYHbBIC, BRIHECEHHBIEC U3 TEKCTA BHU3 MOJIOCH! JJOKYMEHTA (B CHOCKY):

- 3aTCKCTOBBIC, BHIHECCHHBIC 32 TEKCT JOKYMEHTA UJIM €0 YacTH (B BEIHOCKY).

B paGoTe cienyer npuMeHsTh 3aTEKCTOBbIE CChIIKH!

COBOKYIIHOCTh  3aT€KCTOBBIX OHONIMOrpadMuecKuX CChUUIOK OQOpMIIsieTCS KakK IepedeHb
oubnuorpaduuecknx 3amuceld M BKIIOYACTCS B CIIMCOK HCIOJIB30BAHHBIX HMCTOYHHKOB BBITYCKHOM
KBaJTM(PUKAIIIOHHOH paboTHI.

Ecnmu cceimky B paboTe MpUBOIAT HA KOHKPETHBIA (parMeHT TEKCTa MCTOYHHKA, B OTCHLIKE
YVKa3bIBAIOT MOPSAKOBBI HOMEpP M CTpPAHHIIBI, HA KOTOPBIX TOMEMIEH OOBEKT cChUIKH. CBeIcHUS
pazaenstor 3anaTol. OTCHUIKY PUBOIAT B KBAJPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

[Tpumeps! ohopMITeHHUS UCTIOIH30BAHHBIX HCTOYHUKOB:

Hopmamusno-npasosvie akmul (21ekmponnblil eapuanm)

1. Poccuiickas ®@enepanus. 3akonsl. ['paxkganckuil koaekce Poccuiickoit @enepanuu (4acThb
BTOpas) oT 26.01.1996 N 14-D3. — TekcT: anexkTpoHHbIH // Hekommepueckne nHTEpHET-BEPCUU CUCTEMBbI
Koncymerautllmroc. —  URL:  http://www.consultant.ru/document/cons doc LAW 9027/  (nmata
obpamenus: 10.05.2019).

2. Poccuiickas @enepanms. 3akonsl. 00 00s3aTEIHPHOM COLMATBFHOM CTPAaXOBAHWU HA CITydal
BPEMEHHOW HEeTPYA0CHOCOOHOCTH U B CBsI3U ¢ MaTepuHcTBOM: DenepanbHblif 3akoH oT 29.12.2006 N
255-@3. — Tekct: anekTpoHHEIH // HekomMmepueckue wHTEpHET-Bepcuu cucteMbl KoncynbranTlIroc. —
URL: http://www.consultant.ru/document/cons_doc LAW_ 64871/ (nara o6pamenus: 20.05.2019).

3. Poccuiickas ®enepauus. [Ipukazpl. OO0 yTBepkJIeHUM MeTOAMYECKUX YKa3aHUU IO
WHBEHTApHU3alliy UMYIIECTBA U (UHAHCOBBIX 00s3aTenbCTB: [Iprkas Munduna PO ot 13.06.1995 N 49.
— Tekct: snextpoHHbI / HekoMmmepueckue mHTepHET-Bepcuu cuctembl Koncymsrantllmoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara oOpareHus:
12.05.2019).

Cmamou 6 neuamHulx JHCypHaIax

4. I'epacumenko, O. A. IlpakThueckue acmekThl HCIOJIb30BAaHUS 3apYOEKHBIX METOUK
nporuosupoBanus 6ankporcTBa (Ha mpumepe OO0 AD «Otpamuenckas») / O. A. I'epacumenko, H. C.
Copokuna. — TekcT: HemocpenCTBeHHBbIH // VHCTUTYLIMOHAIbHBIE U UH(PACTPYKTYpHBIE aCHEKTHI
Pa3BUTHS PA3IUYHBIX IKOHOMUYECKUX CHUCTEM: COOPHHK CTaTeil MEXAyHApOJAHON HAYYHO-IIPAKTHUYECKOU
koH(pepennuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H. H. [IlporHo3upoBanue  COLMAIBHO-3KOHOMHUYECKOTO  Pa3BUTHUS
MIPOM3BOJICTBEHHOTO MPEANPHUATHS JTakokpacouHbix MaTepuanoB / H. H. 3axaposa, A. A. I'puropbeBa. —

TekcT: HenmocpencTBeHHbIN / MonoiexkHbI HaydHbIN (popyM: 00IIeCTBEHHbIE U SKOHOMUYECKUE HAYKH.
-2017. —N 1 (41). - C. 231-237.

Yuebruku, nocobus, mornozpacuu u m.o. (31eKmpoOHHbIL 8APUAHI)

6. Koconanosa, M. B. KommiiekcHbIN SKOHOMHUYECKUH aHANNU3 XO35HCTBEHHON IESATEIbHOCTH
/ M. B. Koconanosa, B. A. CBo6oaun. — Mocksa : W3narenscko-ToproBasi kopropanus «Jlamkos u K,
2018. - 247 C : W1 - Pexnm JOCTyna: o MOMHUCKE. - URL:

http://biblioclub.ru/index.php?page=book&id=495781 (mara obGparuenus: 17.05.2019). — bubawuorp.: c.
238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIH.

Cmambu 8 21eKMpPOHHbIX JHCYDHANAX
7. IIpokypar, A. C. Ponp kiaccuuKaluu HAJOTOBBIX PUCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. IIpokypat. — Teker: anekrponHsiit // Dxonomuka u 6anku. 2019. — N 1. — C. 30-
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39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara obpamenus: 20.05.2019).

8. Tepexos, /. B. Metoasl mporHo3upoBaHHs B OIEpalMOHHOM MeHemkMente / JI. B.
Tepexos, . J1. I'porynb. — Tekct: 3nekTpoHHBbIi // IHHOBalMOHHBIE HAyYHBIEC MUCCIEIOBAHUI: TEOPUS,
METOJ0JIOTHS, IMpaKTHKa: COOpHUK cratei mobeauteneit V. MexIyHapoIHONW HAyYHO-IIPAKTHYECKOMH
koHpepenrun. — 2017. — C. 194-196. — URL.: https://elibrary.ru/item.asp?id=27660441 (nata obpaieHus:
22.05.2019).

Yuebnuku, nocobus, monozpaguu u m.o. (neuammubviii apuanm)
9. [peikuna, JI. B. Dxonomuueckuii ananu3 npennpusatus / JI. B. Ilpeikuna. — Mocksa :
N3narenscko-toproBas kopropamus «amkoB u K°», 2018. — 253 c¢. : un. — (YueOHble u3gaHus ajs
OakanaBpoB). — buommorp. B kH. — ISBN 978-5-394-02187-9. — Tekct : HenmocpeICTBEHHBIH.

Odopmuernue ccoliku Ha OaHHbIE NPEOnpuUsmus 6 pycnpodaiiie
10.  Topran «Pycnpodaiiiny. OO0 «XCJI». - URL: https://www.rusprofile.ru/id/5470024 (nata
obpamenus: 10.01.2020).

Cmamus c cauma 6e3 asmopa
11. AKXTyallbHbI€ BOIPOCH! U TEHACHLIUU Pa3BUTHUS JOTUCTUKH. OPUIMATBHBIA CallT KOMIAaHUT
«Jloructuxk mowHT». - URL: http://logistic-point.kz/info/articles/stati/aktualnye-voprosy-i-tendentsii-
razvitiya-logistiki/ (mata oopamienus: 18.12.2019). - TekcT: 31€KTPOHHBIH.

OduyuanvHwvie caiimuvl opeanusayuti
12. Kowmmanus S2B Group: odpunmansHeiii caiit. - Mocksa.- URL: https://s2b-group.net/about
(mara o6pamenust: 10.01.2020). - TekcT: AMEKTPOHHBIN.
13. [IpaBurensctBO Poccuiickoit denepannn: opumanbHplid cailT. - MockBa. - OOHOBISIETCS
B TeueHue cytok. - URL: http://government.ru (1ara oo6pamenus: 19.02.2018). - TekcT : 21eKTPOHHBIH.

3 Meroauyeckue yKazaHusl IJIA 00y4alINMXCA MO NOATOTOBKE K 3alUTe OTYeTa IO
NpPaKTHKe

OOyuaromeMycsi HeOOXOAMMO TIIATENBHO MOJArOTOBUTHCS K 3aIMTE OTYETa MO IMpakTUKe, IpU
ATOM: COCTaBUTh TE3UCHI JIOKNIAa (periiaMeHT 3-5 MUH), MOArOTOBUTH Mpe3eHTalui0. B nokiane cryaeHt
03BYYHMBAET 11eJIb UCCIIEIOBAHUS, 3a/1a4H, OCHOBHBIE BBIBOIbI, PE3YJIbTAThl OTYETA IO MPAKTHUKE.

[IpumepHas cTpyKTypa JA0KJIa/a [PH 3alIUTE OTYETA 110 IPAKTHUKE:

1. Yerkast popmMynrpoOBKa LIETIH U 33]1a4 MPAKTUKU.

2. OtueT o npoaenaHHON paboTe HA MPAKTHKE.

3. [lonyueHHbIe pe3yabTATHI IO UTOTAM MPOXOKACHUS MTPAKTHKH.

[IpeseHTanus K OTUETY MO MPAKTUKE — 3TO KPATKOE HArsSAHOE H3JI0kKEeHHEe WHGOpMAaIUU IO
COJIEpP’KaHUI0 OTYeTa IO TMpaKTUKe, MPEACTaBICHHOE MocpeAcTBoM mnporpammbl Microsoft Office
PowerPoint.

[IpesenTanus oTyeTa MO MPaKTUKE COAEPKUT OCHOBHBIE MOJIOXKEHUS, BRIHOCUMbBIC Ha 3alllUTY,
rpaduyeckuit MaTepuan — pUCYHKH, TaOIUIIbI, aITOPUTMBI U T.II., KOTOPBIE WILTIOCTPUPYIOT PE3YIIbTATHI
MPOXOXKACHUS TPAKTUKH.

[Ipe3enTanus oT4eTa MO MPAKTHKE CIYKUT A yOeAUTEIHLHOCTH W HAIJISIIHOCTH Marepuana,
BBIHOCMMOTO Ha 3alUTY.

[Ipe3enTanus 10KHA BKIIOYATh B Ce0sl CEAYIOUTUE pa3Iebl:

- TUTYABHBIN TUCT npe3eHTanmu (1 cnaiin);

- IeNU ¥ 3a1a4u npaktuku (1 ciaiin);

- OTUET O Mpo/JieNlaHHOK paboTe Ha npakTuke (1-2 cnaiina);

- pe3yabTaThl IO UTOTAM MPOXOKIACHUS TPAKTUKH (2-3 ciaiiza).

OO01ast CTpyKTypa IpeCTaBICHHON MPe3eHTaIlMU T0JDKHA COOTBETCTBOBATH CTPYKTYpE JAOKIAA.
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[Ipu co3manum nMpe3eHTauu ciaelyeT MPUAEPKUBATHCS CISIYIONTNX PEKOMEH /IaIuil:
- mpudrt - Times New Roman;
- pasmep mpudTa 115 3ar0JI0BKOB - HE MeHee 32;
- pasmep mpudTa 11 TeKCTa - He MeHee 28;
- IBeT U pasMep mpudTa, GopMaTsl PUCYHKOB M TAOIUI] TOJDKHBI OBITH MMOJOOPAHBI TaK, YTOOBI
BCE€ HAJAMMUCH, PUCYHKH U TaOJIULIBI OTYETIMBO IPOCMATPUBAINCH HA CIIARE.
3ammTa oTYeTa IO MPAKTUKE POBOJUTCS TIEpe PYKOBOIUTEIEM MTPAKTUKHA OT HHCTUTYTA.
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[Ipunoxenue A
Makert 3asBiICHHs Ha IPAKTUKY, €CIIM MECTO MPAKTUKU BHIOMpPAETCS 00yJaronMes

3aBenyroniemy kadeapoi
HaumeHosanue Kagpeopvl
DPUO

CTy/IeHTa Y4€OHOU TPYIITBI

(®HO nonHOCTHIO)

3adABJICHUC.

HpOHIy HaIpaBUTb MCHA I ITPOXOKACHUA IMPAKTHUKU
(B ITPAKTUKH)

(HaMMEHOBaHME TIPAKTUKH)

[0 MECTY KUTENbCTBa (MeCTy MpeObIBaHUS B MEPUOJ] OCBOCHHUSI 00pa30BaTEIbHONW MPOTpaMMbl) WIH
paboTHI B

(HanMeHoBaHMe NPOPUIbHON OpraHu3aiu (0a3bl IPAKTHKH))

J1oTOBOD O MPAKTUUECKOH MOATOTOBKE 00YUJArOIIINXCS oT No

« » 20 T [Toamuce oOyuaromerocs

AHKETHBIEC TaHHbIE CTYJCHTA
1. Tenedon crynenra:

JOMAIIHUN

COTOBBIN

pabounii

JUIS CBSI3U (POJICTBEHHUKOB, 3HAKOMBIX )

2. DNEKTpOHHBIN ajpec:
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[Ipunoxenue b
Maker 3asiBJieHUsI Ha TPaKTUKY, €CJIM MECTO MpaKTUKHU npeaoctasisiercs BUOIII

3aBenyroniemy kadeapoit
HaumeHosanue Kagpeopvl

D.1.0.
CTy/IeHTa Y4€OHOU TPYIIITBI

(®HO nonHOCTHIO)

3adABJICHUC.

HpOHIy HaIpaBUTb MCHA I ITPOXOKACHUA IMPAKTHUKU
(BUJ TPAKTHUKH)

(HaMMEHOBaHME TIPAKTUKH)

(HaumeHoBaHMe NPOPUIBHON OpraHu3aLiy (0a3bl IPAKTHKH))

« » 20 T CryneHr:

(moamuck)

AHKETHbIC TaHHBIE CTYJICHTA
1. Tenedon crynenTa:

JOMAIITHUN

COTOBBIN

pabounii

JUIS CBSI3U (POJICTBEHHUKOB, 3HAKOMBIX )

2. DJIEKTPOHHBIN aapec:
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[Ipunoxenue B
MakeT rapaHTUHHOr 0 1UchbMa

JlekaHy (axynbTeTa HauMeHo8anue

BUDIIII
DUO oexana
Hex. N
«_» 20 r.
TAPAHTUMHOE ITMCbMO

[IpocuM HampaBUTH VIS MPOXOXKACHUS Y4€OHOM / MPOW3BOJACTBEHHOW MPAKTHUKU B MEPUOJ] C
«_» 20 r. mo «__ » 20 r. HMBanoBy Haranero ['eHHanbeBHY, CTyJeHTa
rpyrmsl 3M1, B OO0 «®emumay.

OO0s3yeMcsl  TIPEIOCTAaBUTh  CTYJAEHTY pabouee MeCcTO Uil TMPOXOXKIACHUS ydeOHOW /
MIPOM3BOJICTBEHHOH MPaKTUKH B ciryk0e mepconana OO0 «Demumay.

PykoBomuTenem mpakTuku oT nmpoduiabHOW opranmu3anuu Oyner HasHavyeHa [lerpoBa BamenTnna
CepreeBHa, HavabHUK CTyk0bI epcoHaTa OO0 «Demumay.

Hupexrop OO0 «Pemuan / /

(moanuch, GaMuIIis, MHULIAAIIBI)
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[Ipunoxenue I'
MakeT TUTYJIBHOTO JINCTA OTYETA 110 IPAKTUKE

MYHHUIIMITAJIBHOE BIO/CKETHOE OBPA3OBATEJIBHOE YUPEXJEHUE
BBICHIEI'O OBPA3OBAHUA
«BOJI’KCKUHA UHCTUTYT SKOHOMMKMU, IIEJATOI'MKA U ITIPABA»

HanmenoBanue daxynprera
HaumenoBanwue kadenps
Hanpasnenue noaroroku: 38.03.02 MenemxkmMeHT
(HarpaBiieHHOCTH (TTPO(HIIL): HANMEHOBAHUE MTPOPHIIS

OTYET

1o yueOHOHI MIPaKTHKE

(yka3aTb BUJ IPAaKTUKH)

(MpakTHUKE TO MOJYYEHHUIO MEPBUYHBIX MPOPECCUOHATIBHBIX
YMEHUU U HABBIKOB)

(yKa3aTh TMI NPaKTHKH)

BoImosiHUI CTYIeHT yueOHOM rpymibl

(DO nosnHOCTHIO, MOANKCH)

IMpoBepuin:

PykoBoputenp TpakTHKH OT MPOdHUIBHOM
OpraHu3anuu

(momxHOCTH, PTO pyKoBOANTEINS OTHOCTBIO)

« o » 20 T

(mata) (moamuce)

MII

PykoBonurens npaktuku ot BUDIIIT:

(momkHOCTH, PTO pyKOBOANTENS MOTHOCTHIO)

Bomxkcknii, 20



[Ipunoxenue /|
MaxkeT HHIMBHUAYAJIbHOIO 3aJaHUSI HA NPAKTUKY

WHJIUBUIY AJIbHOE 3AJIAHUE

HA YYeOHYI0 PAKTHKY

(IpaKTHKY N0 NOJYy4YeHUIO IePBUYHBIX NPO¢ecCHOHAIBHBIX YMEHHMI H HABBIKOB)

CryneHt
DaKynbTeT HauMeHOBaHHE (haKyJIbTeTa VYyebnas rpymnmna
Hamnpasnenue noaroroku  38.03.02 MenemxMeHT
HanpasienHocTb HauMeHOBaHME MPodus
(mpoduns)
Kpanuduxanms OaxasaBp
[TpodunpHas opranuzamus
(6a3a mpakTuKH)
(TMoJIHOE HAUMEHOBaHUE OpraHU3aLluy)

CopepxaHue MPAKTUKHU:

Pa3nen, atan npakTuku Komnerenuuu
Paznen 1. Opranusanust u cocrosiHue oxpasbl Tpyna, TexHuku | OK-8, OIIK-7
0€30MacHOCTH, MpaBuja BHYTPEHHETO TPYAOBOIO pacHopsika
TIpeTPHUSITHS
Paszgen 2. Opranusanus AesTeIbHOCTH NPEANIPUATHS OK-3, OIIK-7

Pazgen 3. Ananmu3 (QuHAHCOBO-3KOHOMHYECKOW EATEIHLHOCTH
MpeanpHUsITHs U olleHKa e€ 3 PeKTUBHOCTH

OK-3, OIIK-1, TIK-11

Paznen 4. Opranuzanus ynopaBlICHUECKOW JEATEIBHOCTH Ha
MIPEANPUITHH U OlIeHKa e€ 3P PeKTUBHOCTH

OK-3, OK-5, OK-6, OIIK-7, I1K-11

HOI[FOTOBKa OTYECTA IO NPAaKTUKE

OK-3, OK-5, OK-6, OIIK-7, I1K-11

CpoKu POXOKIEHUS TPAKTUKHU: C « » 20 .10 « » 20 r.
Pabouwnii rpaduk (1miaH) npoBeIeHUs MPAKTHKH
No Cpoku
Bunel BinosHAEMbIX paboT
n/m BBITIOJTHCHHS
1 | IMoaroToBUTEBLHBIN ITANl MPAKTHKHU
1.1 | O3HakomiieHMe C UeISIMH, 3aJadyaMu, COJEp)KaHueM TMpakTukd, ¢ | [lepBblit pabouuit
TpeOOBaHUAMU IO MOJArOTOBKE U odopMieHHIO oTyeTa (MecTo mpoBeAeHUs: | JEHb IPAKTUKU
BUOIIIT) (cTaBuTCSA NaTA)
2 | OcHOBHO¥ TaN NPAKTUKHU
2.1 | UHCTpyKTaX 1O OpraHM3allMd U COCTOSHUIO OXpaHbl TpPyHAa, TEXHUKE Pabouue nuu
0€30MacCHOCTH, O3HAKOMJICHHE C TMpaBWIaMH BHYTPEHHEro TPYIOBOIO MIPAKTHKHU CO
pacrnopsiaka npeanpusTus BTOPOTO U JIO
MPEIOCIIETHETO
THS (CTaBsITCS
JIaThI)
2.2 | VI3yueHue opraHu3alMOHHBIX acleKTOB AesTenbHOCTH Tpeanpustus (Oouue Pabouue nuu

CBEIEHUSI O TMpeInpusTHH: ToA oOpa3oBaHUs, BUABI JEATEIBHOCTH,
OpraHM3alMOHHO-TIPaBOBAs dopma, OpraHu3aloHHast CTpYKTypa
YIpaBJICHUS, OTalbl pa3BUTHs, CTAagus JKU3HEHHOTO LMKJIA, TEKYIlee

COCTOSIHME, XapaKTepUCTHKA BBINYCKaeMOW NpoAyKIus (yciyr), aHaiu3
KJIIOUEBbIX, HAIIPABJICHUS U EPCIEKTUBBI PA3BUTHUS MPEANIPHUATHAL. ).

MIPAKTHKHU CO
BTOPOTO U JIO
MPEIOCIICTHETO
JHS (CTaBsITCS
JIaThI)
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Ne Cpoxku
Buibt BRITIOTHAEMBIX PabOT

/i BBITIOJTHEHUS

2.3 | U3yuenue MoKazaresneun (UHAHCOBO-PKOHOMUYECKOM IEATENBHOCTH PaGouue nau
npeanpusTus  (aHamu3  00OOIIAIONIMX — TOKa3aTeslell  3KOHOMHYECKOH MPAaKTUKU CO
3G(GEKTUBHOCTH  TPOW3BOJICTBA  MPOAYKIHMH  (OKa3aHWsl  YCIyr) Ha BTOPOTO U JI0
MPEAIIPUITHH). IIPEANIOCIEHETO

THs (CTaBsITCS
JIaThI)

2.4 | U3yueHnne  ympaBJIEHYECKOH  NIEATEIBHOCTH  Hpeanpusitus  (ypOBHH Pabouue nuu
yIpaBIeHUs, KpaTKas XapaKTCPUCTUKA YIPABICHUECKUX BO3JCHCTBUHN 10 MIPAKTHKHU CO
BCEM HAaIpaBJICHUSM pPAOOTHI TPEANPUATHS, ToKazarenn 3S(P(HEKTUBHOCTH BTOPOTO | JIO
yIpaBiIeHUs). MIPEANIOCIEHETO

THs (CTaBsITCS
JIaAThI)
3 | [loaroroBka oT4YeTa MO NPAKTHKE
3.1 | O6o06mmEeHNe COOpaHHBIX JaAHHBIX [Ipeanocnenuuii
pabounii 1eHb
(craBUTCS NaTa)
3.2 | Hartmcanwue u opopmiteHHE OTYETA [Ipeanocnenuuii
pabounii 1eHb
(craBUTCS NaTa)
3.3 | Cpok mpeacTaBiaeHUsI OTYCTHOHN JOKYMEHTAIIUH 110 TIPaKTHUKE Ha Kadeapy [Tocnennmii
pabouuii 1eHb
MIPAKTUKU

(cTaBuTCA NMaTa)

3ajgaHue MPUHSLI: PykoBoauTenu npakTuKu:
ot BUDIIII
/ / / /
OT NPOQUILHON OpraHu3aluu
«CornacoBaHo»:
/ /
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[Ipunoxenue E
MakeT aTTeCTallMOHHOTO JINCTA U XapaKTEPUCTUKH (OT3bIBA) O IPOXOXKACHUH MPAKTHKH 00YyJaIOMIUMCS

ATTECTAIIMOHHBIA JIUCT

(oeHKa HHAUKATOPOB A0CTHKEHHUA NMPO(PeCCHOHAIBHBIX KOMIIeTeHIN)
CryneHt
@DaKynbTeT HauMeEHOBaHME (haKyJIbTeTa VYyebnas rpymnmna
Hamnpasnenue nmoaroToBku 38.03.02 MeHe>KMEHT
Hanpasnennocts (mpoduin) HaMMEHOBaHHE PO QIS
Kpamuduxamnus OaxasiaBp
HaumeHnoBaHnue npakTuku VYyeOHas mnpakThKa (IpakTHKa 1O TOJYYEHHI0 MEPBUYHBIX

po(eCCHOHATIBHBIX YMEHHI U HABBIKOB)

[IpodunpHas opranuzamus
(6a3a mpakTuKH)

(oJIHOE HAMMEHOBAHUE OpPraHU3aLluy)

OrneHka HHAUKATOPOB JOCTHKEHHS MPOPECCUOHATBHBIX KOMIETEHIIMIA 00yJatouMCs:

Kon O11eHKa HHANKATOPOB
KOMIIe- WHaukaTopbl TOCTHKEHUs MPO(ecCHOHANBHBIX KOMIIETEHIINH Ho cor IMOCT
TCHILMH ymeer | M OIBIT

[K-11 OcyiiecTBieHHEe BHYTPEHHEr0 JIOKYMEHTOOOOpOTa MpPEANpPUATHS, B TOM
YHuclie, ¢ IPUMEHEHHEM COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOIOTHA.

XAPAKTEPUCTHKA (OT3bIB) O ITPOXOXIEHNU ITPAKTUKHU OBYYAIOIIIUMCSA

PykoBoauTes s mpakTUKU Mpo(QUILHOM OpraHU3aIH:

(momxHOCTD, Pamuius, 1.0.) (IToamuce)

«__» 20

MII
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