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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X0IMMOr0 1JIsl OCBOCHHS JHCIUIIIHHBI

W3yueHne AMCHUIUIMHBI PEKOMEHJIYETCsl HadaTh C O3HAKOMIJIGHUS ¢ pabodell mporpammon
IUCLUIUIMHBIL, €€ CTPYKTYpOH M colep)KaHHeM pa3/ienoB (TeM), TpeOOBaHMH K MPOMEXYTOYHOMH
aTTecTalluy, 3aTEM O3HAKOMUTBHCS C IEPEYHEM pPEKOMEHIyeMoH JuTeparypbl. [lanee xemaTenbHO
IocJe10BaTelbHOE U3yUeHHE MaTepualla 1o TeMaM, O3HAKOMIIEHHE C PEKOMEHJIALMSIMHU 110 BBIOJIHEHHIO
pa3NUYHBIX paldoT U 3a/1aHUi, KaK ayJUTOPHBIX, TaK U CAMOCTOSITEIIHHBIX.

JIMCLUIUIMHBL COCTOSIT M3 HECKOJBKUX CBA3aHHBIX MEXIy €000 TeM, 00ecreuyuBaroIux
MoCJeI0BaTeIbHOE U3YUCHNE MaTepraa U BBIPpA0OTKY YMEHHS TPUMEHSTH MOJIyYCHHBIC 3HAHUS.

Opranuzanus paboThl IO AUCHUINIMHE OCYIIECTBIISIETCS B CIEAYIOIIUX (opMax:

~ ayAUTOPHBIE 3aHATHUSA (JIEKLIUHU, IPAKTUYECKUE (CEMUHAPCKUE) 3aHATHS);

- caMoCTosATeNIbHAs paboTa CTyAeHTa (IOArOTOBKA K JIEKLUUSAM, INPAKTUUECKUM 3aHATHAM,
KOHTPOJIbHBIM paboTaM (TecTaM), 3aueTy C OILIEHKOH, pelleHHe TUIOBBIX 3ajad, WHAWBUAYAJIbHAS
KOHCYJIbTAIsl C IPENoIaBaTesieM);

- HHTEpPaKTUBHbIE (POPMBI MIPOBEIEHUS 3aHATUN (JIEKLUS C DJIEMEHTaMH JUCKYCCUH, TPYIIIOBas
JIMCKYCCHSI).

Y4eOHbIi MaTepual Kypca CTpYKTYpHpPOBaH MO TeMaM. M3ydeHne TUCIHITINHBI TPOU3BOINUTCS B
TeMaTU4YecKOM MocieaoBaTeNbHOCTH. KaxoMy NpPakTHUYECKOMY 3aHATHUIO, U CaMOCTOSITEIbHOMY
M3Y4YEHHUIO MaTepualla IpeIIlecTBYeT JIEKIMs 1Mo JaHHOM Teme. CTylIeHThl CaMOCTOSTENbHO IPOBOMAST
IIPEBAPUTENIbHYIO MTOATOTOBKY K 3aHATHIO, IPUHUMAIOT aKTUBHOE U TBOPUECKOE Y4acTHE B 00CYXKIEHUU
TEOPETUYECKUX BOIIPOCOB, pazdope MpoOIEMHBIX CUTYalli U TOMCKOB MyTEH UX PELIeHUs.

OOyuaroMes peKOMEHJIyeTcsl CIelyIoIuM 00pa3oM OpraHu30BaTh BpeMs, HEOOXOIUMOe JUIs
W3Y4EHUS] TUCLUIUINHBI:

— U3y4YEeHHE KOHCIIEKTA JICKI[UH B TOT k€ AeHb nocine jekuun — 10 — 15 munyr;

— MOBTOPEHHME JICKIINH 32 JIeHb Iepen cieayromei gekuueit — 10 — 15 munyT;

— U3y4YEeHHE TEOPETUUECKOro MaTepuaiia o ydeOHUKY U KOHCIIEKTY — 1 Jac B HeJlelto;

— MOJATrOTOBKA K IPAKTHYECKOMY 3aHsTHIO — 1,5 yaca.

Onucanue nocnedosamenbHOCMU Oelicmseuti 00y4are2ocs:

[Ipy wu3yyeHHMM Kypca clelyeT BHHMMATEIbHO CIylIaTh U KOHCIEKTHUPOBAaTh Marepual,
M3JaraeMblii Ha ayIMTOPHBIX 3aHATUAX. [ ero NOHUMaHUs U Ka4eCTBEHHOI'0 YCBOCHMSI pEKOMEHYeTC s
creayrouas rnocjae10BaTeIbHOCTh JEUCTBUM:

1. ITocne oxoHuaHUs y4eOHBIX 3aHATUN IS 3aKpeIsICHUs] MaTepuana MpocMOTpeTh U 00aymMaTh
TEKCT JIEKIIUH, POCTYIIaHHOW CEerofHs, pa3oopaTh paccMoTpeHHbIe ipuMepsl (10 — 15 MuHyT).

2. llpu mOAroTOBKE K JEKUUH CIEAYIOIIETO0 JHS IOBTOPUTH TEKCT MPEAbIAYIIEH JIEKIUH,
oyMaTh O TOM, Kakasi MOXKeT ObITh cienyromas tema (10 — 15 munyT).

3. B Teuenue Henenu BeIOpaTh BpeMs 7St paboTHI ¢ IMTepaTypoil B bubnuorteke (1o 1 vacy).

4. Ilpm NOArOTOBKE K NPAKTUYECKUM 3aHATUSAM IIOBTOPUTH OCHOBHBIE TOHSATUS 1O TEMe
JIOMAIIIHET0 3a/1aHusl, U3YUYUTh IPUMEPBHI.

2 MeTroauyecKkue yKazaHus 1o padore o0y4yarmmxcs BO BpeMs NPOBeIeHN sl JeKIHil

Jlexuust Kak opraHu3anroHHas Gopma oOydeHus - 3TO ocodast KOHCTPYKLUS yueOHOTo mpoliecca.
[IpenogaBaTens Ha MPOTSKEHUH BCEro y4eOHOIrO 3aHATHsSI COOOLIAaeT HOBBIM y4eOHBINH MaTepuani, a
CTYIEHTHI €70 aKTUBHO BOCIIPUHUMAIOT. biaronaps ToMy, 4To MaTepuall U3jiaracTcs KOHIIEHTPUPOBaHHO,
B JIOTMYECKU BBIJEpKaHHOU (opMe, JIeKIUs SBJIsETCs Haubosiee 3KOHOMUYHBIM CIIOCOOOM Mepenadu
yueOHol nH(pOpMALIUH.

Metononornyeckoe 3HAaY€HUE JIEKIIMM COCTOMT B TOM, 4YTO B HEH pacKpbIBAIOTCS
(byHIaMeHTaJIbHbIE TEOPETHUECKUE OCHOBBI YU€OHOW IUCIMIIMHBI U HAy4YHBIE METOIbI, C MOMOIIBIO
KOTOpBIX aHAJIM3UPYIOTCS sBJIEHUS. B 1eJoM MOXHO cKa3aTh, 4TO JIEKIMH Kak (opmMe U MeTody
00y4YeHHs NMPHUCYILU TPU OCHOBHBIE Nelarornyeckue pyHKIUN, KOTOPBIE ONPENIENSIOT €€ BO3MOXKHOCTH U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: o3HaBaTebHasi, pa3BUBAIOIasi U OpraHU3YIOIIas.

[To3naBarenbHast (YHKUUS BBIpAKAeTCs B MOHMMAHMM CIYIIATEISIMH OCHOB HayKd, Hay4dHO
00OCHOBAHHBIX IyTeH pElICHMs MPAaKTUYECKUX 3aaay. Jlekuus npus3BaHa JaTh UM B3aMMOCBS3aHHOE,
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JI0Ka3aTelbHOe M OTUYETIMBOE IMPEJCTABICHHE O CaMbIX CIOXHBIX MOMEHTAaXx B HPAaKTHYECKOM
IEATENPHOCTH CIEeNUaaicToB. VIMEHHO 53TO, a HEe 3aloOMHHAaHHWE KaKAOTO ClioBa WM IHUQPH,
MPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIBHON (DYHKITUH.

Kpome Toro, crienyer moMHUTH, Y4TO IMO3HABATENbHAS (DYHKIMS BCSIKOW JICKIIMM CBS3aHA U C TEM,
YTO B JKMBOW Pa3TOBOPHOM pe4M Camble CIOXHBIE BOIPOCHI Pa3bsCHUTh M MOHATH JIErde, 4yeMm TOTAa,
KOTZa OHM M3JIOKEHBI NMUCHbMEHHO. 3HAYUT OJHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Iepeaada
y4eOHOro MaTepuaiia He 0e33BY4YHBIMU CTPOKAMHU TEKCTA, @ KOHKPETHBIM YEJIOBEKOM — MPEI0IaBaTeNIeM.

Jlekuusi JOCTUTACT LIEJH, €CIH IIOMUMO COOOIIEHUSI HH()OPMAIMU OHA BBIIOIHSACT Pa3BUBAIOLIYIO
(GYHKIHIO, TO €CTh IO COACPKAaHUIO U (OpMe OHA OPUEHTHPOBAHA HE HA MaMATh, a HAa MBIIUICHUE
00y4aeMbIX, IpU3BaHa HE TOJIBKO MPETIOHECTH UM 3HAHHS, HO U HAYYUTh UX CAMOCTOSTEIILHO MBICIUTb.
VIMeHHO Takue TpPEANOCHUIKH COACPKUT JICKIUS, MOATOTOBJIEHHAs HA BBICOKOM NPO(EcCHOHATHHOM
ypoBHE. B moBceiHEBHOM M MHTEHCHBHOM YNPa)KHEHWU B HAYYHOM MBIIUICHUH M 3aKJIIOYAETCS TIIaBHAs
LEHHOCTb JICKIIHH.

CrnenoBatenbHO, pasBUBamoUlas (GyHKIMS JEKIWM HAXOJUTCS B 3aBUCHMOCTH OT T'PaMOTHO
MoJIOOPaHHOTO W COCTABJICHHOTO COJEP)KAHHS JIEKIIMM M METOJUKH ero wu3ioxkeHus. JlormuHoe,
JI0Ka3aTelbHOE pacioyiokeHre Matepuana, CTpemMiieHHe JIEKTOpa He MPOCTO M3JI0XKUTh rojible (akThl, a
JIOTHYHO PACHOJIOXHUTh MaTepHai, JO0Ka3aTh €ro MCTUHHOCTh, NPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAY4UTh CIyIIaTeJeld AymaTh, MCKAaTh OTBETHl HAa BO3HUKAIOIIUE BOIPOCH U PACCMATPHBATH IPUEMBI
TaKOTO TIOMCKA — BCE 3TO OTJIMYUTEIBHBIC YEPThI JIEKIIUH, BHIIOTHSIONMICH B MOJHONH Mepe Pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsytomass QyHKOUS JIEKIUH TOpeaycMaTpuBaeT, B IIEPBYIO OYepedb, YIpPaBICHHE
CaMOCTOSITENIbHONH PaboTOM, Kak B Ipolecce JIEKIMU, TaK U BO BHEAYIUTOPHOE BpeMs. OTa (yHKIUS
CO3HATENIHO YCHJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B maHHOM cityyae JeKTop
PEKOMEH/IYeT JINTepaTypy, oOpalmiaeT BHUMaHHE CIyNIaTeNIeil Ha TO, YTO HEOOXOIMMO U3Y4YHTh U C YeM
cormoctaBuTh. llodydeHHble B XOJ€ JIGKIMW BBIBOJBI M PE3YNbTaThl CIYXaT OCHOBOH IIpH
CaMOCTOSATENILHOIN MPOPabOTKEe PEKOMEHI0OBAaHHOW JINTEPATYPHI.

['maBHOe B TEpUON TOATOTOBKM K JICKIMOHHBIM 3aHATHAM — HAYYHTHCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOI'O TpYZa, CO3HATEJIbHO pPa3BUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIa/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [IJis 3TOro HEOOXOJMMO CTPOTO COOJOJATh AMCHUILUINHY
yueObl M TmoBeAeHus. YeTkoe IUTAaHUPOBAaHME CBOEro pabodyero BPEeMEHW U OTIbIXa SIBIISETCS
HEOOXOJMMBIM YCJIIOBUEM JUIS YCIICHIHOM CaMOCTOSITEIbHON paboThl. B OCHOBY €ro HYXHO IOJIOKHTh
pabouyio MporpamMmy H3y4aeMbIX B CeMeCTpe IUCUUIUIMH. E’xenHeBHOW yueOHOHM paboTe cTyneHTy
cienyer ynensatb 9-10 yacoB cBoero BpEMEHM, T.e. NIpPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxmomy CTyAeHTy cienyeT COCTaBIATh €KEeHEACTbHBINA M CEMECTPOBBII TIaHBI PA0OTHI, a TAKKE
IUTaH Ha Kaxablil pabouunit neHs. C Beyepa BCerAa Ha/lO pacnpenesisaTh padoTy Ha 3aBTpallHUN JeHb. B
KOHIIE KaXKI0TO JIHS I1eTIECO00pa3HO MOABOAUTE UTOT PabOTHI: TIIATEIHHO MPOBEPHUTH, BCE JIU BBHITTOITHEHO
110 HAMEUYEHHOMY IIJIaHy, He ObUIO JIM KaKUX-JIMOO OTCTYIUIEHHUH, a eclii ObUIM, O KaKOW MPUYMHE 3TO
npou3onuio. HyXHO OCYyIIECTBISTH CAaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIMMBIM YCIOBHEM
ycnemHo yueObl. Eciam 4YTo-TO 0CTanoch HEBBINOJIHEHHBIM, HEOOXOJUMO H3bICKaTh BpeMs s
3aBepIeHHsI TOW YacTH paboThl, HEe YMEHbIas 00beMa HeJeIbHOTO TUIaHa.

Crnymianue W 3amuch JIEKIMHA — CIIOKHBIA BHJI BY30BCKOM ayJUTOpHOM paboThl. BHUMaTenbHOe
CIlyIIaHWE ¥ KOHCIIEKTUPOBAHHE JIEKIIUI TPEANoiaraeéT WHTCHCHBHYIO YMCTBEHHYIO ESTEIHHOCTD
cryaenTta. KpaTkue 3ammcu JIeKUMH, MX KOHCIEKTHPOBAaHME MOMOTAeT YCBOUTH Y4eOHBIH Marepual.
KoHcmiekT siBnsieTcst mMoyie3HbIM TOT/Ia, KOT/a 3alMCaHo caMoe CYIIECTBEHHOE, OCHOBHOE W C/IEIaHO 3TO
caMuM cTyneHToM. He Halo cTpeMuThes 3amucaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCHEKTHPOBAHUE)
MPUHOCHUT OOJbIE Bpeda, YeM TONb3bl. 3alUCh JIEKIUH PEKOMEHIYETCS BECTH II0 BO3MOXHOCTH
coOcTBeHHBIMU (popMynupoBkaMu. JKenmaTenbHO 3aluch OCYILECTBIATH Ha OJHOM CTpaHule, a
CIIEAYIONIYIO OCTaBISATH JJIsl MPOPAOOTKH YIeOHOTO MaTepralia CaMOCTOATENBHO B IOMAITHUX yCIOBHUSX.
KoHcnekT nekuuu Jtydine noJpasessaTh Ha MyHKTHI, maparpadsl, co0roas KpacHyl0 CTPOKY. ITOMY B
OoNBIION cTeneHn OyIyT CIOCOOCTBOBATH MYHKTHI IUTAHA JICKIUH, TPEIJIOKECHHBIE MPErnoaBaTessiM.
[TpuHIMNMaTbHBIE MecTa, OompeneNneHus, GopMylbl U JPYroe CcieayeT COMPOBOXAATh 3aMEYaHUSIMU
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«BAXHO», «0CO00 BAXHO», «XOPOIIO 3alOMHUTH» M T.I. MOXHO JenaTh 3TO U C TOMOIIBIO
Pa3HOILIBETHBIX MapKepoB wuiau pydek. llemecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKorpaduroy
(3HAYKHU, CUMBOJIBI), COKpamieHus cioB. He numauM Oyner u m3ydeHue ocHOB creHorpaduu. Paboras
HaJ KOHCIIEKTOM JIEKIIMi, BCErjja HE0OXOANMMO HCIOIb30BaTh HE TOJIBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJIHUTEIIEHO PEKOMEHIOBall JIeKTop. VIMEHHO Takas cepbe3Has, KpOMoTiIuBas paboTa c
JIEKIMOHHBIM MaTepUaioM MO3BOJIUT TITyOOKO OBJa/IeTh 3HAHUSMHU.

3 Meroanyeckne YKa3aHusi Jisi O0yYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKHM
(mMpakTHYeCKHM) 3aHATHAM

CemuHapckoe (IPaKTUYECKOE) 3aHATUE - OJHA M3 OCHOBHBIX (POpPM OpraHuszaiuu y4eOHOro
mporecca, IpeJICTaBisAoias co0OW KOJUIEKTMBHOE OOCYXJAEHUE CTYJCHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOIIPOCOB, PEUICHNE MPAKTUUYECKUX 3a/1a4 O] pyKOBOJICTBOM IPEIIO1aBaTellsl.

OCHOBHOW 1I€TIbI0 CEMHUHAPCKOro (MPaKTHUYECKOT0) 3aHATUS SBIAETCS IPOBEpKa IIIyOUHBI
MOHMMAaHMSI CTYACHTOM HM3y4aeMO# TeMblI, yUeOHOTO MaTepualia U YMEHHS U3JI0KHTb €ro COZIep)KaHue
SCHBIM M YETKUM SI3BIKOM, DPa3BUTHE CaMOCTOSATEIILHOTO MBILIUIEHUS U TBOPYECKOM AaKTUBHOCTH Y
CTYJEHTA.

Ha cemunapckux (IpakTHYECKHX) 3aHATHAX MPEAINOoJaraeTcsi paccMaTpyUBaTh Haubosee BaXKHbIE,
CYIIECTBEHHBIE, CIIOKHBIE BOIPOCHI, KOTOpBIE, KAaK CBUAETEIBCTBYET IpEIOJaBaTelbCcKas MpPaKTHKa,
HauboJiee TPYAHO YCBAaUBAKOTCS CTYJCHTaMHU.

[Ipr 3TOM TOTOBUTBHCS K CEMHHApPCKOMY (IIPAKTHYECKOMY) 3aHSATHIO BCETJa HY)KHO 3apaHee.
ITonroToBka k cCeMMHApCKOMY (IIPaKTUUYECKOMY) 3aHATHIO BKIIIOYAET B ce0s Clieyrolee:

- 00s13aTeIbHOE O3HAKOMIICHUE C IIAHOM 3aHSTHS, B KOTOPOM COJEPXKATCS OCHOBHBIE BOTPOCHI,
BBIHOCHMBIE Ha 00CYXK/ICHHE;

- U3y4YCHHE KOHCIIEKTOB JIEKIIUH, COOTBETCTBYIOIIMX pa3JEIOB yueOHHKA, Y4eOHOTrOo Mocoowms,
COJIepKaHUsl PEKOMEHIOBAHHBIX HOPMAaTUBHBIX ITPABOBBIX AKTOB;

- paboTa C OCHOBHBIMH TE€PMHHAMH (PEKOMEH/IYETCS UX BBIYYUTH);

- U3y4yeHHE JONOJIHMUTEIbHON JHMTEpaTyphl IO TeME€ 3aHATHS, Jeias IPU 3TOM HeoO0XOAUMBbIe
BBINMMCKH, KOTOPBIE MOHATO0SATCS NPU OOCYKICHHHM HAa CEMUHApE M PEHICHWH 3aJad Ha MPAaKTUIECKOM
3aHATHUH;

- (QopMmynmupoBaHHWE CBOEro MHEHHS 10 KaXJOMY BOIPOCY W apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIMCh BO3HUKIIHMX BO BPEMs CAMOCTOSITENIFHON pabOThI ¢ y4eOHUKAaMU U HAyYHOH JIMTEPaTyphI
BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYUYUTh Ha HUX OTBETHI;

- oOpalieHre 3a KOHCYJbTalUel K MpenoiaBareio.

Ha cemuHapckoM (NpakTHYECKOM) 3aHATUM CTYIEHT IMpOsBIsET CBOE 3HAHHME IpeaMeTa,
KOPPEKTHpYeT WH(GOpPMAIHIO, TOJYUYECHHYI0 B TIPOIECCE JIEKIMOHHBIX M BHEAYIUTOPHBIX 3aHSTHH,
(bopmupyeT onpeereH bl 00pa3 B I11a3ax MmpenojgaBaress, MoIy4aeT HaBbIKU YCTHOM peuH U KyJIbTYphI
JIMCKYCCHH, HABBIKU TIPAKTUIECKOTO PEIICHUS 3a/1a4.

IIpuMepHbIe NJIaHBI IPOBeAeHUsI CEMUHAPCKHUX (MPAKTHYECKHUX) 3aHATHI

3ansatue Nel-2. Tema 1. MarepuanbHble TOTOKH U JIOTHCTUYECKHE OTEPAIMUA B XO3SHCTBEHHOM
JesITeTbHOCTH.

Bormpocs! 1u1st 06cyxieHust:

1. ITonsTre mmoroxa.

2 CyIIHOCTh M COJICp)KaHHE MAaTEPHATHLHOTO ITOTOKA B JIOTUCTHKE.
3. OYHKIMKM MaTEePUATLHOTO MOTOKA B IOTUCTHUKE.

4 EnuHUIB 13MEpEeHHS MaTEPHAITLHOTO ITOTOKA.

3anstue Ne3-4. Tema 2: Buapl MaTepruanbHBIX TOTOKOB B JIOTUCTHKE.

Bomnpocs! 11t 06cyxaeHus:

1. Bunbl MaTepuabHBIX TOTOKOB.

2. XapaKkTepUCTHUKA BO3BPATHBIX MATEPUAIIBHBIX IIOTOKOB B JIOTUCTUYECKUX CUCTEMAX.
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3. IlonaTne «wiorucrtuyeckas omnepauus». lIpumepsl JOTMCTUYECKHX — Omepanuil ¢
MaTEpHAIbHBIMUA TOTOKAMH.

4, Krnaccudukanus TOruCTHYECKUX OMIEPALTHN.

5. Opranuzanys JOrMCTHYECKON NEATENBHOCTH 110 IIEPEBO3KE IPY30B B LIEIH ITIOCTABOK.

3anstue Ne 5-6. Tema: MHpopManiOHHBIE TIOTOKH B JIOTHCTHKE.
Bompocs! 1u1st 06cyxnenus:

1. Ponb nHGOPMAIIOHHBIX TOTOKOB B JIOTHCTHKE.

2. [TonsaTne nHMHOPMAIIMOHHOTO MTOTOKA.

3. Bupl nH()OpMaIIMOHHBIX TOTOKOB.

4. OObeKkTHBHBIE U CYOBEKTHUBHBIC (DAKTOpBI, BiMAIONME HA (OPMUPOBAHHE U YIIpaBICHHE

PIH(bOpMaI_[I/IOHHBIMI/I II0TOKaMH.

3ansatue Ne7-8. Tema: Opranuzanus MaTepuaabHbIX TOTOKOB Ha IIPOU3BOCTBE.
Bompocs! 11t 06cyxnenus:

1. ey u yTH NMOBBIIEHUS OPraHU30BAHHOCTU MAaTE€PUAIbHBIX IIOTOKOB B IIPOU3BOJACTBE.
2 TpeboBaHust K OpraHu3alyy U YIPaBJIECHUIO MaTePUAIbHBIMU TOTOKAMH B ITPOU3BOJICTBE.
3. IToaxoae! K OpraHu3alvy U YIPABJICHUIO MaTEPUAIbHBIMU IIOTOKAMU B IIPOU3BOJICTBE.

4 VYpasneHue MaTepruaIbHBIMUA IIOTOKAMHU Ha IIPOU3BOCTBE.

3ansatue Ne 9-10. Tema: Konmenumu miaHupoBaHUS MOTPEOHOCTH B Marepualax M
IIPOU3BOJICTBEHHBIX PECypcax.
Bompocs! 1uist 06cyxnenus:

1. ConepskaHue CTpaTeruy IIaHUPOBaHus oTpeOHOCTH B Marepraiax (MRP).
2 [IpeumymectBa u HepoctaTku cucrembl MRP.

3. Konuenmus nnanupoBanus npou3BoacTBeHHBIX pecypcoB (MRP II).

4 [IpeumymectBa u HepoctaTku cucrembl MRP 1.

3anstue Ne 11-12. Tema: Konnenuuu miaHApOBaHUS TOTPEOHOCTEH TIPEATPUATHS.
Bomnpocs! qiis o0cyxkaeHus:

1. Csoiicta u nenu ERP-cucrem.

2. [Tpuunns! BHeapenus ERP-cucteM Ha npennpusaTusx.

3. Omnwucanue KOHIIECTINH TIAHUPOBAHUSI PECYPCOB, CHHXPOHU3UPOBAHHOTO C TIOTpEOHTEIEM
(CSRP).

4. CopepxaHue KOHLEIIUU «TOUYHO B CPOK».

3anstue Ne 13-14. Tema: Konnenmus 23 QpeKTHBHON peaKkIny Ha 3apoCkl OTPeOUTEINEH.
Bomnpocs! qiis o0cyxkaeHus:

1. [Tonsitue rubkoi npousBoacTBeHHO-NOTUCTHYEeCKOM cuctembl (I'TIJIC) u meTononorum eé€
IIPOEKTUPOBAHMSI.

2. Ponp u 3HaueHume aBTOMATH3MPOBAHHON CHCTEMBI OPTraHU3AIIMOHHO-TEXHOJIOTHYECKOIo
ynpasienus (ACYOT) B I'TIIC.

3. [MousiTre 1 GYHKIMKM aBTOMAaTU3UPOBAHHON TpaHCIOPTHO-ckiaackoi cuctembl (ATCC) B
I'TUIC.

4. O6opynosanue ATCC.

5. Ces3p ATCC ¢ pabounMu MecTaMH.

Tema 7. Konuenius 3¢ ¢exTuBHON peakiuy Ha 3anpockl notpedureneit (ECR).

Pabota ¢ nmoapsqunkaMu Ha peIHKE TPAHCTIOPTHBIX YCIYT.

1. Coneprxanue koHuenuuu 3hdexkTrBHOM peakuuu Ha 3anpocsl norpeduteneit (ECR).

2. TexHOIOTMK HEMPEPBIBHBIX MOCTABOK IOMOJIHEHHS ToBapa, cross-docking, cHHXpOHHOE
MIPOU3BOJICTBO, UHTETPALHsl TOCTaBOK M VMI-TeXHOIOTUH.



3. Oransl BHeapenus: ECR.
4. ViydmeHne KadecTBa OKa3aHMS JIOTUCTUYECKHX YCIYT MO IMEPEeBO3KE TI'PY30B B IEHH
MOCTABOK.

3ansatue Ne 15-16. Tema: Konnenuus BHyTpUITPOU3BOACTBEHHON CUCTEMBI.
Bomnpocs! 11 o0cyxaenus:

1. OCHOBHBIE JIOTUCTUYCCKUE KOHIICTIIIUN OPTaHU3AIMH TTPOU3BOJICTBA.

2. CpaBHHTENBHAST  XapaKTEPUCTHKA JIOTUCTHYECKOW W TPATUIIMOHHONW  KOHIICTIIIUH
OpraHHU3aIiK MPOU3BOJICTBA.

3. [loHATHE W XapaKTepUCTUKA, MPUMEPbl BHYTPHIIPOU3BOACTBEHHOW JIOTHCTUYECKOM
CUCTEMBI.

4, 3HaveHue Oydepusamnuu 3armacoB B IPOU3BOJICTBE.

5. YpoBHHU U IOTYpOBHH OyQepr3amnu 3amacoB B POU3BOJICTBEHHON JTIOTHCTHKE.

3amstue Ne 17-18. Tema: Konmenmuss MHKPOJIOTUCTHYECKONM CHCTEMBI  ONTHMH3AIUU
MTPOM3BOICTBEHHBIX TEXHOJIOTHH.
Bompocs! 1uist 06cyxnenus:

1. XapakTepucTuka MUKponoructudeckoi cucremsr OPT.
2. CpaBHuTenbHbIN aHanu3 pakTopoB opranuzanuu cucreM MRP u OPT.
3. Dddext cucrembr OPT ¢ norucTuyeckux mo3uLuu.

4 MeToauyeckue yKazaHus JJisl 00y4aroMXcs M0 OPraHu3aluu caMoOCTOATEIbHOI PadoThI
4.1 ®opMbI CAMOCTOSITEILHOI PadOThI

CamocTrosTenbHass paboTa SIBISETCS HEOTHEMIIEMBIM 3JEMEHTOM yueOHoro mnpouecca. llpu
CaMOCTOSTENILHON pPaboTe [IOCTHraeTcsi KOHKPETHOE YCBOCHHE Y4YeOHOro Marepuana, pa3BUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJNb BAXKHBIE IJIi COBPEMEHHOW IOATOTOBKH CIIEIHAIUCTOB. DOpPMBI
CaMOCTOSITENIbHOM pabOThI: IMOArOTOBKA K JIGKLUSM, CEMHHAPCKUM (IPAKTUYECKHM) 3aHSTHSM,
KOHTPOJIbHBIM pa60TaM, HpOMe)KYTO‘-IHOI\/JI arrecral, CaMOCTOATCIBHOC PCHICHUC THIIOBBIX 3adad U
TECTOBBIX 33/1aHUH, HAIIICAaHUE HAyYHOI'O J0KJa/]1a, CTaTbH.

4.2 MeToauueckue PEKOMEHIANUHU IO HAMTMCAHUIO KOHCIIEKTOB

Koncnekr (ot nar. conspectus - o0030p) - NUCbMEHHBIH TEKCT, B KOTOPOM KpaTko U
MOCJIEZIOBATEIBHO M3JI0KEHO CO/Ep)KaHHE OCHOBHOIO HCTOYHMKA MH(popManuu. KoHcnekTtupoBaTh —
3HAUUT NPUBOIUTH K HEKOEMY IOPAIKY CBEICHMS, IMOYEPIHYTHIE U3 OpUrMHala. B ocHOBe mpomecca
JICKUT CUCTEMATU3allMsl IPOYUTAHHOTO UM YCIIBIIIAHHOTO. 3allMCHU MOTYT JI€JaThCsl KaK B BHJIE TOUHBIX
BBIJIEP)KEK, IIUTAT, TaKk U B (GopMme cBOOOAHON momayn cmbicia. MaHepa HamMCaHHUsS KOHCIEKTa, Kak
MIpaBWJIO, OJM3Ka K CTUIIIO MIEPBOMCTOYHHKA.

Eciin KOHCHEKT COCTaBJIEH NPaBUIBHO, OH JOJDKEH OTpakaThb JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMol MH(opmanuu. MM 3ampocTo MOXXHO BOCHOJIB30BaThCS Y€pe3 HEKOTOPOE KOJIUYECTBO
BPEMEHM, a TaKK€ IPEJOCTaBUTH JUIsl MPUMEHEHUS KOMY-TO €IIE, MOCKOJIbKY NPOUYTEHHUE TPaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOI'/Ia HE BBI3OBET 3aTPYAHEHUH.

B mpouecce yueObl WM NpU pPELIEHWH KaKOH-TO 3aauyd B oOmieM oObeme HHPOpMaLuu
BBIIETISIIOT CaMO€ BaXHOE M HEO0OXOoAMMOe, TakuM o00pa3oM, ympollas OBJaJeHHe MarepuaioMm. B
XOPOIIO CJIETaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYXKUTh CHEIHATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
MOHSTHO PACTOJKOBAaHHYIO M YETKO BBIACNEHHYIO i1 3allOMHUHAHMSI 3HAYEHHUH pPAa3JMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEIEHMS, JETYE CO3JaBaThb 3HAUYMMBbIE TBOPUYECKUE WJIM HAy4yHBIE
paboThl, pa3nuyHble pedepaThl U CTATHHU.

HyxHO ymeTh pa3nuuaTh KOHCHEKTHI U IPABWIIBHO MCIIOJIB30BaTh Ty KaTErOpHUI0, KOTOpas Jydllle
BCEr0 MOJXOJUT /7Sl BBITIOJIHIEMOM paboThI.

IInan-xoncnexm. Takoi BU M3JI0KEHUS Ha Oymare cO3/aeTcs Ha OCHOBE 3apaHee COCTaBJIEHHOTO
IJIaHa MaTepuasa, COCTOUT U3 ONpeAENIEHHOT0 KOJIMYECTBA MYHKTOB (C 3arojioBKaMu) M MOANYHKTOB. B
IIpoLecce KOHCIIEKTUPOBAHUS KaXK/Iblil 3ar0JIOBOK PAaCKphIBAETCS — JOMOJIHAETCSI KOPOTKMM TEKCTOM, B
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KOHEYHOM HTOTe IIOJIy4aeTCs CTPOMHBIA IJIaH-KOHCIEKT. VIMEHHO Takoil BapuaHT OOJbIlEe BCEro
MOAXOJUT JUIsl CPOYHOW MOJATOTOBKM K IYOJMYHOMY BBICTYIUIGHHMIO MM ceMuHapy. EctecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MAaKCHMAaJbHO PACKpHIBaTh COJEPKAHME), TEM
CBs3aHHEE U TMOJHOLEHHee Oyaer Baml Jokiaj. CrenuanucTbl peKOMEHAYIOT HAmOJIHSATh IUIaHOBBIM
KOHCIIEKT TOMETKaMH, B KOTOPBIX OYyAyT yKa3aHbl BCE HCIOJb3yeMble BaMHU HMCTOYHHKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHUTD UX IO MAMSTH.

Cxemamuueckuu nian. OTa Pa3HOBUIHOCTb KOHCIIEKTa BBIMJISIAUT TaK: BCE IYHKTHI IUIaHA
MIPE/ICTaBJICHbl B BUJE BOIPOCHUTEIHHBIX MPEIIOKEHUI, Ha KOTOpble HYKHO JaTh OTBeT. M3yuas
MaTepuaj, Bbl BHOCUTE KOPOTKME NOMETKM (2—3 mpeiokeHMs) MOJ KaXIblil MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)kaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOCHHIO MH()OPMAITHH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KEHHSI HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOXKHO JIETKO MPUCOEIUHUTD IUIAH,
00 HATIOJHUTH €T0 PA3IMYHBIMH T€3UCaMU U TepMUHAMU. OH JIydllle BCETO NOIXOIUT TeM, KTO H3y4aeT
HayKy WJIH JIUTEpaTypy, IJi€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBWIIBHO OTHAEIATH HanbOosee 3HAYMMbIE HUTAThl TAKUM 00pa3oM, 4TOObI B
UTOre OHU JJAJIi IIPEJICTaBICHUE O MaTepHalie B IIEJIOM.

Temamuueckuui xkoHcnexkm. Takol cnocod 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
npyrux. CyTb €ro — B OCBELIEHUH KaKOTO-HUOY/1b OIPEIEIEHHOI0 BOIIPOCA; IPU 3TOM UCIOJb3YETCs HE
OJIMH UCTOYHHK, a HecKoibko. CojepxaHue KakJoro Marepuaia He OTpa)kaeTcsl, Beb IeJIb HE B 3TOM.
Temarnueckuil KOHCHEKT I[OMOTraeT Jiydlle JpYruX aHalIu3UpoBaTh 33JaHHYI0 TEMY, DPACKpPbIBaTh
MOCTABIIEHHBIE BOMPOCH U U3y4aTh UX C pa3HbIX CTOPOH. O/HAKO OyabTE TOTOBBI K TOMY, YTO MPUAETCS
nepepadoTaTh HEMAJIO JUTEPATypbl JUIA MOJHOTHI M IIEJIOCTHOCTH KApPTHHBI, TOJIBKO B ATOM Clydae
u3noxkeHue Oyzaer o01aaaTh BCeMU JOCTOMHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEJHA3HAYEH MJIA TEX, KTO YMEET HCIOJIb30BaTh Cpazy
HECKOJIbKO CIO0cO00B paboThl ¢ MaTepuanoM. B HeM MOXeT colep)KaTbCs YTO YrOJHO — BBIMHUCKH,
IUTAThl, TUIAH M MHOXECTBO Te3ucoB. Bam morpebyercst ymMeHune OBICTPO M JAKOHWYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaThb C IUJIAHOM, aBTOPCKUMH LuTataMu. CuuTaercs, 4TO MOA0OHOE
(uKcupoBaHME CBEJCHUI SIBIISIETCS HauOO0Iee LEJIOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTh Marepuall, BBIIBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHATh,
CJIO’KEH JI OH, COJEPIKUT JIN HE3HAKOMBIE TEPMHHBI;

CHoBa npouuTaTh TEKCT U TIIATEJIBHO MPOAHAIN3UPOBaTh ero. Takas paboTa ¢ MaTepuagoM aact
BO3MOKHOCTh OT/ENUTh IJIABHOE OT BTOPOCTENEHHOTrO, pa3ieiuTh HWH(POPMALMI0O Ha COCTaBISIOIINE
4acTH, PACIIOJIOKUTH €€ B HY>)KHOM TOPSIJIKE.

O0603HaYNUTh OCHOBHBIE MBICIM TEKCTa, OHM Ha3bIBAIOTCS Te3UCaMU. MIX MOKHO 3amuchIBaTh Kak
YIOJHO - IUTaTaMu (B Ciydyae, €Clii HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHncnexmupoganuu nexyuti PEKOMEHIYETCS MPUIEPKUBATHCA CIEAYIOIIUX OCHOBHBIX
MIPaBUIL:

1. He HaumHaTh 3amuchIBaTh MaTepHall ¢ MEPBBIX CJIOB IpernojaBaTelis, CHavyajla HeoOXOIuMOo
BBICJIYIIIATh €r0 MBICIb /10 KOHIIA U TOCTApaThCsl IOHSATH €€.

2. Ilpuctynarh K 3alMCH HYXHO B TOT MOMEHT, KOT/Ia MperojaBaTelb, 3aKaHYMBasi U3JI0KEHUE
OJIHOM MBICJIM, HAUHHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 00s3aTeIbHO BBIICISIIOTCS OTHENbHbIE YacTh. HeoOxonmMo pasrpaHU4MBAThH
3aroJjOBKH, ITOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT JApyroid. BriieneHune MOXHO JenaTh
MOYEPKUBAHUEM, IPYTUM IBETOM (TOJBKO HE CIeAyeT MpeBpaliaTh TEKCT B IECTPble KapTHHKH).
Pexomenayercst nenaTh OTCTYIBI Ui 0003HaYeHUs ab3alleB M MyHKTOB IUIaHa, MPOOETbHbIE CTPOKU JIJIs
OTJIEJICHHUs OJTHOM MBICIH OT Apyroil, Hymepamnuto. Ecinu onpenenenus, GopMmyinbl, mpaBuiia, 3aKOHbI B
TEKCTE MOKHO CZIeTIaTh O0jiee 3aMETHBIMH, UX 3aKJII0YAIOT B PAMKY.

4. 3anucu HYXKHO coO37aBaTb C MCIOJb30BAaHUEM MPHUHATBHIX YCIOBHBIX O0O3HAuEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPeONsATh pazHoOOpa3Hble 3HAKW (MX HAa3bIBAIOT
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CHUTHAJIBHBIMU). DTO MOTYT OBITh YKa3aTeld W HANpPaBISAIOMIME CTPENKH, BOCKIMLATENbHBIE U
BOIIPOCHUTEINIbHBIC 3HaKH, codeTaHusi PS (mocnecnorue) u NB (oOpatute BHUMaHue). Hampumep, cioBo
«CJIEIOBATEIIBHO» BBl MOXKETE€ 0003HAYUTh MaTeMaTH4ecKou ctpenkoir =>. Korma BeipaboTaeTcs CBOi
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a MOCJIE U U3Yy4aTh ero OyAeT mpoluie u OpicTpee.

He wnyxHO 3a0bIBaTh 00 aOOpeBuaTypax (COKpAaLICHHBIX CJIOBax), 3HAKaX paBEHCTBA W
HEpaBEHCTBA, OOJIbIIIE U MEHbIIIE.

Bonbmiyto nmonb3y Ui CO3/aHUs MPAaBHJIBHOTO KOHCIIEKTA NAIOT cokpameHus. OnHako MHOTHE
CUMTAIOT, YTO COKpAIIEHHE THUMA «A-Tb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BAaTh HE CIIEAYEeT, TaK Kak
BITOCJIC/ICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOIUT Ha PAcCHIM(POBKY, a YTEHUE KOHCIIEKTA HE JI0JIKHO
MIPEPHIBATHCSI IOCTOPOHHUMH ACHCTBUSIMH U pa3MblluieHusMuU. Jlydie Bcero pa3paboTaTth COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HadaTb MMHU BO BCEX 3aIlUCAX OJHU M TE€ ke cJoBa (M HE UYTO HHOE).
Hanpumep, cokpamienue «r-Tb» OyIeT BCErJa M Be3e CIOBOM «TOBOPUTHY», a Oonbiuas OykBa «P» —
CIIOBOM «paloTay.

5. HyxHo n30erath CJI0KHBIX U JJTMHHBIX PACCYXICHUH.

6. Ilpm KOHCHEKTUPOBAHMU JIy4IIEe TMOJH30BATHCS IOBECTBOBATEIBHBIMUA MPEIIOKEHUSIMH,
n30eratb CaMOCTOSITENBHBIX BOITPOCOB. BOMPOCk! yMECTHBI Ha MOISIX KOHCIEKTA.

7. He Hy)HO cTapaThcs 3aQUKCHPOBATh MaTe€pHal JOCIOBHO, IIPH STOM YaCTO TEPSIETCS TIIaBHAs
MBICIIb, K TOMY € TaKyl 3alich TPYIHO BECTH. BTOpocTemneHHbIe ClioBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIABHASI MBICITb HE TEPSETCS.

8. Ecniu B nekuuu BCTpeyaroTCs HEMOHATHBIE TEPMUHBI, MOXKHO OCTaBUTh MECTO, a TOCie 3aHATUI
YTOYHUTH UX 3HAUCHHE y MPETo1aBaTes.

4.3 MeToau4ecKkune yKa3aHusl 10 BbINOJHEHHI0 KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JI€MEHTaMH KOHTPOJIBHON pabOTHI SIBIISIOTCS:

Turynbasiii uct (Ipunoxenue A)

Conepxanue

[IpakTyeckoe 3a1aHue

CI1CcoK NCTIOB30BAHHBIX HCTOYHHKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3amaHne BBIMOHSACTCS 10 BApHAHTaM, PacIpeIesIIeMbIM IPENOaBaTEIIeM.

3agaHusl K KOHTPOJIBHOW paboTe mpuBeleHH B GoHAe oneHouHbIX cpenctB (IIpumoxenun 2 K
paboueii mporpamMme AUCITUTUITNHEI).

4.4 Metoanueckue yka3aHus o opopMiIeHUI0 KOHTPOJILHOI padoThl

4.4.1 O¢dopMiieHHE TEKCTOBOI YacTH

[Tpu odopmienun TekcToBo wactu padoTel ucnonbdytorcs ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora pomkHa OBITH BBINOJHEHA IEYAaTHBIM CIIOCOOOM C MCIOJIb30BAaHHUEM KOMIIBIOTEpA U
IIPUHTEpa Ha OJHON CTOpOHE JiucTa Oenoit Oymaru omHoro coprta (opmata A4 (210 x 297mm) uepes
MoJITOpa HHTEepBasia U pazmepom mipudra Times New Roman 14 nyrkToB. PaboTa 10/KHA UMETh MATKUH
MEPEIIET B MANKE-CKOPOCIINBATEIIE.

Crtpanuiibl paboThI TOJDKHBI UMETh CIIEAYIONINE TOJIS: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXKHee - 20 MM. AG3alHbIi OTCTYN JOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBEH IATH
3Hakam (1,25 cm).

Bce crpanuibl paboThl, BKIIOYAs MIUTIOCTPALUMU U TPUIIOKEHUS, HyMEPYIOTCS M0 MOpsAAKy Oe3
MIPOMYCKOB M IMOBTOpeHUM. IlepBoil CTpaHMIEH CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMeparus
CTpaHMII HE CTAaBUTCSI, Ha CIEAYIOLIEH cTpaHuIe cTaBUTCS LUudpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHULIBI TEYATAIOT HA CEPEIMHE BEPXHETO OIS CTPAHHUIIBL.

B Ttekcre paboThl JOMKHBI NMPUMEHSATHCS HAayuHbIE TEPMUHBI, 0003HAUEHHS M OIpEeIICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, a MPU UX OTCYTCTBHU — OOIIETPUHATHIE B HAYYHOU
JUTEpaType.

B Texcre paboThl He JoMycKaeTcs:
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- IPUMEHSTH 00OPOTHI PA3TOBOPHON PEUH, TEXHUIIU3MBI, TPO(HEeCCHOHATN3MEI;

- IPUMEHSATH AJI OTHOTO U TOTO K€ MOHSTUS pa3IMUHbIe HAYYHbIE TEPMUHBI, OJM3KHUE 110 CMBICITY
(CHHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CJIOBA U TEPMUHBI MPU HATTMYUN PABHO3HAYHBIX CJIIOB U TCPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH IPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- NPUMEHSTh COKpAlllEHUs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIAMU PYCCKOH opdorpadum,
COOTBETCTBYIOIIMMH TOCYJaPCTBEHHBIMU CTaHIAPTAMU;

- COKpamaTh 0003HAYCHUS SAMHUI] (PU3UICCKUX BEIIMYHH, €CJIU OHH YIOTpeOsitoTes 6e3 mudp, 3a
UCKITIOUEHUEM €IUHUIl (DU3MYECKUX BEIMYMH B BEPXHUX M OOKOBBIX 3arojiOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B Tekcte paboThl, 3a uckiIoueHHeM (HopMyI1, TaOIHUI, PUCYHKOB HE JIOMYyCKAeTCs:

- MPUMEHATh MaTEeMaTHUYeCKUW 3HaK MUHYC (-) Hepel]] OTPUIATENbHBIMU 3HAUYEHUSMU BEJIUYHH
(cmemyer mucaTh CIIOBO «MUHYCY);

- IPUMEHSTH 3HAK «O» 1711 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHaMETP»);

- TpUMEHSATh 0€3 YHCIOBBIX 3HAUYEHUM MaTeMaTHYeCKUE 3HaKW, Hampumep > (Ooubiie), <
(menbie), = (paBHO), > (OoJblIe WM PaBHO), < (MEHBIIE WIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(nporeHr);

- TMPUMEHATh HWHICKCHl CTAHJAPTOB, TEXHUYECKUX YCIOBUM M JIPYyrUX JIOKYMEHTOB 0e3
PETUCTPAIIIOHHOTO HOMEDA.

O6o3HaueHusi eIuHUI] (PU3NYECKUX BEIMYUH B TEKCTe pabOThl MPUBOAUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B Tekcte paboThI UMCIOBBIC 3HAYCHHS BEIMYUH ¢ 0003HaYCHHEM eIMHUI] (PU3HUUECKUX BEJIHUYUH U
eAUHUI] cUeTa CleAyeT mucarth nudpamu, a yuciaa 6e3 o003HAUCHUS €IUHUIl (PU3NUYECKUX BEJIMYMH U
€IMHHUII CYETa OT SMHUIIBI 0 JAEBITH — CIIOBAMHU.

IIpumepsl.

1. IlpoBecTH HCTIBITAHUS MATH TPYO, KaXKaask ATUHOM 5 M.

2. Otobpatp 15 yenoBek Al aHKETUPOBAHUSI.

HenomyctuMo oTnensTh enuHUIly (PU3NYECKOW BETWYHHBI OT YMCIOBOTO 3HAYeHUS (TIEPEHOCHUTH
WX Ha Pa3HbIC CTPOKH WJIM CTPAHMIIBI), KPOME eTUHUI] PU3NICCKUX BEITUYHH, TIOMENIACMbBIX B TAOJIHIIAX.

4.4.2 O¢dopMiieHHE OT1aBJIeHHS, 3aT0JT0BKOB

Ornasnenne odopmisercss B cooTBercTBuu ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHNe — TEpEeYeHb OCHOBHBIX YacTei pabOThl C yKa3aHWEM CTpPAHHIl, HAa KOTOPbIE HX
MOMEUIAIOT.

3aroJoBKH B OTJIABJICHWH JOJDKHBI TOYHO TOBTOPSTH 3aroJIOBKM B Tekcre. He nmomyckaercs
COKpaliaTh WJIH MPHUBOAMUTH 3arojoBku B Apyroi ¢opmynuposke. IlocienHee cimoBo 3arojoBka
COEAMHSAIOT OTTOYMEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAHUIIBI B ITPABOM CTOJIOIIE OTJIABJICHHUS.

B ornaBnenun cnoBo «CopepikaHue» 3aluChIBalOT B BUJAE 3aroJioBKa CUMMETPUYHO TEKCTY
(TmocepenHe CTPaHMIIBI) C IPONMCHOW OYKBBI. HanMeHOBaHUS, BKIIFOUESHHBIE B OTJIABJIICHUE, 3AITCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMMCHON OYKBBI.

3aroJ0BKH JJOJDKHBI Y€TKO M KPATKO OTPaKaTh COJIECPKaHKE TIIaB MM Pa3/IelioB.

3aroJ0BKH pacoiaraloT CHMMETPUYHO TEKCTY (IIOCEPEMHE CTPAHHIIb).

3arooBKM CcJelyeT IedyaTaTb C MPOMHCHONM OyKBbI 0€3 TOYKM B KOHIIE, HE MOTYEpPKUBAs.
IlepeHochl ClIOB B 3arojioBKax He JIONMYyCKaroTcs. EciaM 3arojoBOK COCTOUT U3 JBYX MPEAJIOKEHHH, UX
pa3AeNsoT TOYKOM.

Paccrosinne Mexay 3arolioBKaMM M TEKCTOM JA0DKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroioBkamu — 20 mynkram (20 mr).

Kaxnyro riaBy uiam paszzen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.

[nmaBel m maparpadgpl WM pasfensl W TOJpasleNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o0o3HaueHHble apabckuMmu mMppamu Oe3 TOUKM M 3amucaHHble ¢ ab3amHoro otcryma. [laparpader
JOJDKHBI UMETh HYMEpaluio B TpeesiaX KaxJIoW TIaBbl wid paszaena. Homep maparpada cocTouT w3
HOMepa IJIaBbl U naparpada, pa3/ieJIeHHOrO TOYKOM.
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4.4.3 OdopMiieHHe HILTIOCTPALMIA

WnmoctpaTuBHBIN MaTepuan opopmisiercs B coorsercTBuM ¢ TpeboBanusmu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpeacTaBieH pucyHkamMu. KonuuecTBo minmocTpanuii
JOJDKHO OBITh IOCTATOYHBIM IS MOSICHEHUS M3JIaraéMoro TeKCTa.

Wnnroctpanuy, Ucnosib3yeMble B paboTe, pa3MeIlarT M0J TEKCTOM, B KOTOPOM BIIEpBbIE JaHa
CCBUIKA HA HUX, WM Ha CJIEIYIONIEH CTpaHuIle, a IPU HEOOXOJUMOCTH - B IPUIIOKEHUH.

WNnmroctpanuy HyMepyroT apaOCKMMM HM(pamMu CKBO3HOW HymepalMed WM B Mpejenax II1aBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jieia).

Ha Bce mmtocTpanuy 10JKHbBI ObITh IPUBEJEHBI CCBUIKM B TEKCTe paboThl. [Ipu cebuike cienyer
MUCaTh «... B COOTBETCTBHHM C PHCYHKOM 2» IpPH CKBO3HOM HyMepalMd U «... B COOTBETCTBHUHU C
pucyHkoM 1.2 npu HymMepaluu B pejesiax IJaBbl WIK pa3ena.

WnnrocTpaniii 10JDKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEOOXOIMMO, MOSCHUTEIbHBIC JaHHbIC
(mompucyHounbiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHHE MOMEIIAIOT I0C]IEe HOSACHUTEIbHBIX
JIAHHBIX M PacIioyiaratoT CleAyroImM oopasom (puc. 1):

5,10% @
4% // \
2%
/ / \ -0,20%

0% f T

[pubbULHOLTH an DOHI0EMKOCTH O6opaunBaeMoCTs 060POTHBIX
-20% / ARFHBOB
" /

Y o

6%

-6%

Pucynok 3 - Crenenp BIusiHUS (DaKTOPOB Ha peHTA0EIbHOCTh KaluTaia
HUcmounux: coctaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynok 1 — [Ipumep odopmiieHns pucyHka.

Wnmoctpanuu, KOTOpble 3aHUMAOT 00beM Oojee OJHOW CTpaHMIbI, CIEAyeT pacroiaraTb B
IIPUIOKEHHUSX.

Wnmoctpanuu Kaxa0ro NpuiiokeHns 0003HavaloT OTAEIbHON HyMepanyend apabckumu 1uppamu
¢ nobaBneHueM nepen nudpoit odbo3Hauenus npuioxenus. Hampumep - Pucynok JI.3.

[Ton HaMeHOBaHUEM PUCYHKa CIIEYeT yKa3blBaThb UCTOYHUK. VICTOUHMK yKa3bIBAaeTCs pa3zMepoM
mpudTa Times New Roman 12 myHKTOB.

4.4.4 TlocTpoenue Ta0 1M1

TaGnuupl NPUMEHSIOT AN Jy4ylled HarIsIHOCTH M ynoOcTBa CpaBHEHMs IOKazaTeled u
oopmisrOT BX B cooTBeTCTBHH ¢ TpeboBarusmu ['OCT 2.105-95.

[udposoii MaTepuall, Kak npaBuwiio, oGopMIIIOT B BUAe Tabmum. Tabauma comepXUT TpU BHIA
3aroJIOBKOB: OOIIHi, BepXxHHEe U OO0KOBBIC (puc. 2). OOMMI 3aroJIOBOK OTpakaeT COJCpIKAaHUE BCEH
TaOaMIB! (K KaKOMY MECTy M BPEMEHHM OHAa OTHOCHTCS), paclojiaraeTcsi HajJ €e MakeTOM M SBISETCS
BHEITHUM 3arojIoBKOM. BepxHue 3aroyioBKu XapakTepusyloT cojep:kanue rpad, a 6okosbie - cTpok. OHI
SIBJIAIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKH

3arosoBku rpad
Conep:xaHue CTPOK
IToa3aromoBku
rpad
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (KOMOHKH)

Pucynok 2 — OctoB (0OCHOBa) TaOIHIIBI

OcTOB TaONUIIbI, 3aMOTHEHHBIN 3aroyioBKaMu, oOpasyer ee MakeT. Eciu Ha nepeceueHuu rpad u
CTPOK 3aIucaTh MUQPPHI, TO MOTYIACTCS MOJTHAS TaOIUIIA.

Tabmuiel, UcoONb3yeMble B paboTe, pa3MelaroT Moj TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CCBLIKA
Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu udpamMu CKBO3HOW HyMepalued Wid B Ipelenax TaBbl WIH
paznena, HanpuMmep: «Tabmuna 2.1» (mepBast TabauIa BTOPO TIABHI HIIM BTOPOTO pa3Jiena).

Ha Bce TaOnuipbl MOMKHBI OBITH MPUBEICHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike ciemyer
MUCATh «... B COOTBETCTBHH C JAHHBIMU, MIPEJACTABICHHBIMU B Ta0ONHIEC 3» NIPH CKBO3HOW HyMepaluu 1
«... TIO TaHHBIM, MIPE/ICTABICHHBIM B TabmuIle 2.2» Ipyu HyMepaluu B Mpeeniax riIaBbl WK pa3fena.

Tabmuipl, KOTOpBIE 3aHUMAIOT O00BEeM OoJiee JBYX CTpaHMIl, CIeAyeT pacroiaraTb B
MPUIIOKECHUSAX.

Tabmuiel KakI0ro MPUIIOKEHUST 0003HAYAIOT OTACIBLHON HyMepamuel apaObCKuMu IudpaMu ¢
noOasieHneM mepen Iudpor obOo3HaueHus mpunoxkeHus. Hanpumep, «Tabmuma B.1», ecnu ona
MIPUBE/ICHA B IPHIIOKEHUH B.

Hazpanue TaOnuIBl MOMDKHO OTpaXkaTb €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
cJIeTyeT IOMEeNaTh Hal TaOIUIIeH.

[Tpu mepeHoce yacTu TaOIUIIBI HA TY YK€ WU APYTUe CTPAHHIIBI Ha3BaHUE TTOMEUIAIOT TOJIBKO Hal
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONHIIBI CIEAYET MUCaTh C MPOMUCHON OYKBBI, a MO/A3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITH OHHM COCTAaBJISIFOT OJIHO MPEUIOKECHHIE C 3aT0JIOBKOM, WJIH C TIPOITHCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIIe 3ar0JI0BKOB M MOJ3ar0JIOBKOB TaOJIHI] TOUKH HE
CTaBSTCS. 3aTr0JIOBKH H IO/13ar0JIOBKH Ipad yKa3pIBAIOT B €AMHCTBCHHOM YHCIIC.

Tabmu1el cieBa, CripaBa U CHU3Y OTPaHUYMBAIOT JIMHUSMHU.

PazensaTe OOKOBBIE W BEpPXHHE 3aroJIOBKM M TIOJ[3arOJIOBKM JHATOHAIBHBIMUA JIMHUSMU HE
JIOTTYCKaeTCsl.

3aromoBku Tpad, KaK MPaBWIO, 3alKCHIBAIOT TapalleIbHO CTpokam TaOymnbl. [lpu
HEO0OXOIMMOCTH JIOMYCKAETCsI MEPIEHAUKYISIPHOE PACIIONIOKEHHE 3ar0JI0OBKOB Tpad.

OO0 3aroJI0OBOK TAOJHIIEI JOJDKHA OBITH OTAEJIEHA JUHUEN OT OCTAIILHON YaCTH TaOJIUIIEL.

BricoTa cTpok TaOnuIbl JoMKHA OBITh HE MEHEE 8 MM.

HomyckaeTcst momMenarh TabauIly BAOIb JJIMHHOW CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadgsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIEISIT Ha YacTH, TOMeIas
OJIHYy YacTh IOJ JPYrOoW WM PSJIOM, TIPH 3TOM B KKIOW YaCTH TAOJHUIBI IOBTOPSIIOT €€ OOIIHiA
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu JeneHuu TaOMUIBI HA YaCTH JOMYCKAaeTCsl ee OOIIMiA 3aroJIOBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 CJIeBa HaJ MEPBOIM YaCThIO TAOMUIBI C BHIPABHUBAHUEM
[0 IIMPUHE CTPOKU Oe3 ab3arHOro OTCTyIa, HajJ JAPYrUMH 4YacTsMH MHmyT cioBa «lIpomgomkenue
TaOIUIBD C YKa3aHHeM HoMmepa (0003HaueHus1) TaOIHUIIBI B COOTBETCTBUH C PUCYHKOM 3.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYaTh He gomyckaercs. Hymepanus rpad TaGmuisl
apaObckMHU LU(ppaMu JOIMYCKAaeTCs B TEX ClydasX, KOrja B TEKCTe pabOThl UMEIOTCS CChUIKU Ha HUX, NIPH
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TaOJMIBI Ha CIECTYIOUIYIO0 CTPAHUILY.

[Tpu OTCYTCTBUM OTIENBHBIX JaHHBIX B TaOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOIHUIBI MOTYT COIPOBOXAATHCS MPUMEYAHUEM, HMCIIOJIB3YEMbIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacueTa HEKOTOPBIX IMOKa3aTenel, MCTOUHUKOB HH(pOpMaLUU U
T.11. [IpuMeuanus ykaspiBarorcs pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHaJIn3 JMHAMUKU M cOCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcoimoTHOE 2015 AO0coioTHOE
rox roa H3MeHeHue, +/- rog H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTepPHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOIYKIUS W TOBApPHI
JUTSL TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé cmpanuybl
[Ipogomxenue TabiuLbl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounble  ¢uHAHCOBBIC

BIIOKEHHUS - - - - -
JlenexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: coCcTaBI€eHO aBTOPOM 10 [6, c. 10].
Pucynok 3 — Ilpumep odopmienus Tabauibl, pa3ieleHHON Ha YacTh

[To norudeckoMy coJep:kaHHI0 TaOImUIla MPENCTaBIsieT COO0OM MpPENIokKEHHE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SBIISIOTCS MOJJIEKAIIee U CKa3yeMoe.

[ToxnexxanM CTATUCTHUECKON TaONUIIBI HA3bIBaeTCsl OOBEKT, XapaKTepusylouuiics uudpamu.
OO6bIYHO TOJIesKalee TaOINLIbI 1aeTCsl B JIEBOM YacTH, B HAUMEHOBAHUH CTPOK.

Ckazyemoe Tabiuipl oOpa3yeT cucTeMa IoKa3aTeNeil, KOTOpble XapaKTepU3yHOT OOBEKT
u3ydeHus, T.e. momiexamiee Tabmumbl. Ckazyemoe (GOpPMHpPYET BEpXHHE 3arojIOBKM M COCTABIISIET
coJiep>kaHue rpad ¢ JOTUYECKH MOCIeI0BaTeIbHBIM PACIONI0OKEHUEM TTOKa3aTeNel clieBa HapaBo.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMITAKTHOTO TPEICTABICHHUS IUPPOBOH MHPOpMAIUH,
JOJKHBI OBITh IPABUILHO O(OPMIICHBI:

a) Ta0iuma J0DKHA OBITh KOMITAKTHOM W COAEp)KaTh TOJBKO T€ JaHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTPaXaroT HCCIEIyeMOe SIBJIEHHE B CTaTUKE M JUHAMHUKE M HEOOXOIMMBI s
MTO3HAHUS €T0 CYITHOCTH;

0) 3aro0BKU TaOIUIIBI JOKHBI OBITh YETKUMU, KPATKUMHU, JJAKOHUYHBIMH, MPEACTABIATH CO00
3aKOHYEHHOE I[eJI0€, OPTaHNYHO BITMCHIBAIOIIEECS B COICPKAHUE TEKCTA;

B) wuH(oOpMmanus, pacrnonaraemas B Tpadax TaONHIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
CymecTBYIOT pa3iryHbIe CIIOCOOBI COSAMHEHUS CIaraeMbIX rpad ¢ WX UTOTOM:

1) ctpoka «toro» unm «Bceroy 3aBepiaeTr TabIuUILy;

2) UTOTrOBasi CTPOKA PaACIOIaraeTcsi MEePBOM CTPOKOU TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTHIO
ee claraeMbIx cioBaMu «B ToM unciey;

T') €CIIM Ha3BaHUS IMOJ3aroJIOBKOB rpad) MOBTOPSIIOTCS MEXKIY COOOM, COAEpKaT MOBTOPSIIOITHECS
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TEPMUHBI WM HECYT €AMHYIO CMBICJIOBYIO Harpys3Ky, TO HEOOXOIMMO MM IPUCBOUTH OOBEIUHSIOIIUI
3aroJIoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEpPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPAKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIU3UPYEMOTO SBIICHUS
1es1eco00pa3Ho pacnojaraTb B COCEIHHUX APYT € APYroM rpadax;

) rpadbl U CTPOKU JOJKHBI COJIEPKATh SAMHUIIBI U3MEPEHMSI, COOTBETCTBYIOIIHNE TOCTABICHHBIM
B ITOJIJIEKALIEM U CKa3yeMOM II0Ka3aTeIsIM;

3) ymncIa neaecoodpaszHee, Mo BO3MOXKHOCTH, OKPYTJIsATh. Eciiu Bce uncia olHOM U Toi ke rpadbl
WIK CTPOKU JaHbl C OJHUM JECSITHUYHBIM 3HAKOM, a OJHO M3 YHCE]I MMEET TOYHO JBa 3HAKa I0Cie
3arsToM, TO YKCia C OJIHUM 3HAKOM IOCHIE 3aMATOl ClIeyeT NONOJIHATh HyJeM, TEM CaMbIM MOJYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTH JOMOJHUTENbHON MH(OpManuU - pa3bsiCHEHUI K Tabiuie, MOTYT
JaBaThCs IPUMEYAHHUS.

[Ipy Hamuuuu B HCCIEOOBAaHUM HEOONBIIOTO 1O 00beMy HU(POBOrO Marepuaia €ro
Helenecoo0pa3sHo opopMIIATh TaONHUIEH, a clelyeT AaBaTh TEKCTOM, pacrojaras Hu(poBble JTaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MeEPOB MPouiIeh BCeX HOMEPOB:
IO BBICOTE . .uuunneeeeeeeaeaaaannnns +2,5%

IO LIUPHHE ..eonnneeennineeannneeannnn +1,5%

I1O TOJIIIIHHE . .evvvneeeeeeeennaaaneennn +0,3%

4.4.5 OdopmiieHue nepevducJaeHni

[Tpu opopmnennn nepeuncienuii ucnoas3yercss OCT 2.105-95.

[lepen kakaoW MO3MIMEH NEPEUUCICHUS CIEAYeT CTaBUTh JACPUC HIM NPH HEOOXOJMMOCTH
CCBUIKH B TEKCT€ JOKYMEHTa Ha OJHO W3 MEPEYHCICHHN, CTPOYHYIO OYKBY, TOCIE KOTOPOH CTAaBUTCS
ckoOka. Jlns nanmpHeWIIed neTtanu3alnuy NepedrclIeHni HeoOXOIUMO HCIOJIb30BaTh apadckue nugpsl,
mocjie KOTOPBIX, CTaBUTCSA CKOOKAa, a 3aluch TPOM3BOIUTCA C a03alHOTO OTCTYIa, KaK TOKa3aHO B
pUMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiCchBAOT ¢ a03aIIHOTO OTCTYTIA.

CylecTBYIOT OIpeJleIeHHble TEXHUKO-IYHKTYallUOHHbIE IpaBWiia pPyOpPULIMPOBAHUS BHYTPHU
TEKCTa JoKyMeHTa. JIjiss 0003HaYeHus1 YacTeil mepeyHe NCIoIb3yIOTCA:

- BBICIIMI YpOBEHb WICHEHHUs - ponucHble OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJieHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OYyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuneM OOBIYHO CTaBAT o00OOmIarOIEe CIOBO  (CYIIECTBUTENBHOE, TJIArod,
MpUJIaraTeIbHOe, B 3aBUCUMOCTH OT BEAYILETO CJIOBA AJIEMEHTOB mnepeuns). Eciu obolraromiee cioBo
BBECTH TPYIHO WU €CIH MPU DTOM TPHUIETCA YMOTPEOUTH MHOTO JOMOJTHHUTEIBHBIX CJIOB, MOXXHO
3aBEpIINTH MPEABAPSAIONMINNA TEKCT TIAr0JIOM HIIA PACIIETUICHHBIM CKa3yeMbIM, JIa)Ke €ClIi BEAYIIee CI0BO
AJIEMEHTOB TIEPEYHS - Ipyras 4acTh PEYH, a MPEJIOT, KOTOPBIM 3TOT IJ1aroi (pacuiernjieHHOe CKa3yeMoe)
yIIpaBIsieT, IEPEHECTH B cocTaB 1-ro snemenTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIILHOCTb, 0) OJTHOPOTHOCTH, B) IIEIIECO00PA3HOCTH.

He pexoMenyeTcst OCTaBISITh NPEJIOT B TEKCTE, MPEABAPSIONIEM [TEPEUEHbD.

[Toce mpeaecTBYOIIETo MEPEUHI0 TEKCTa (Ppasbl CTABAT CIASAYIOIINE 3HAKH MPETTMHAHUS

a) IBOETOYME, €CIIM B ’TOM TEKCTE COACPKUTCA CIIOBO WJIHM CIOBOCOYETAHME, YKA3bIBAIOIIEE HA TO,
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YTO JaNbllIe MOCIEAYET NEpPEeUeHb, WIM €CIU NEPEUYEHb CIYXKUT NPSAMBIM Pa3bsICHEHHEM TOTO, O YeM
TOBOPUTCS B MPEALIECTBYIONIEM €My TeKcTe (pasbl, TM00 OH HEMOCPEICTBEHHO MPOJIOJIKACT TEKCT;

0) TOUKY, €ClIM CBSI3b MPEALIECTBYIOIIETO NMEPEYHIO TEKCTa C CaMUM IepeyHeM ociabiieHa (HeT B
3TOM MECTE CJIOBa WJIM CJIOBOCOYETAHMSI, YKa3bIBAIOLIEIO HAa TO, YTO Jajibllle MOCIEAYyeT MepeyeHb,
IIepeUeHb NPSIMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY’KUT HEMOCPEICTBEHHBIM IIPOJIOJIKEHUEM €T0).

[Tpu Hymepanuu 371€MEHTOB MEpeyHs MOCce CTPOUHBIX OYKB M apaOCKuxX HU@p co cCKOOKaMH He
CTaBUTCS TOYKA, & ITOCJIC TPOMUCHBIX OYKB U PUMCKUX (P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Texkcr.

Mesx 1ty 271eMeHTaMU BHYTpHUa03allHOTO MePEUHs CTAaBUTCS:

a) 3arsTas, eCcly JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEMMHAHNUS BHYTPH);

0) TouKa ¢ 3aIATo, eCH AJIEMEHTHI COAEepPKAT MHOT'O CJIOB, CO 3HaKaMU MPEMUHAHUS BHYTPU.

[Tocrne ab3areB - IEMEHTOB MEPEYHS CTABUTCS (MCKITFOYAs TOCIISTHUHN a03alr):

a) 3amsTas, €clid a03albl-3JIEeMEHTHl OY€Hb MPOCThI - M3 HECKOJIBKHX CJOB, 0€3 3HAKOB
NpernuHaHus BHYTPH, 0003HaUEHBI HOMEPOM-IU(POI C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHON OYKBOH C
3aKpbIBAIOIIEH CKOOKOH, HAOOPHBIM 3HAKOM (HApuMep, TUPE) U HAUUHAIOTCSA CO CTPOUYHOM OYKBBI; HO HE
Oyzner ommOKOW M MOCTaHOBKA B MOJOOHBIX CIIydasx IMocje ad3aleB TOYKM ¢ 3amsaTod (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3aIsATOM, €CIM 3JIEMEHTHI HE COBCEM IPOCTBI, CO 3HAKaAMHU MpPENUHAHHUS BHYTpH,
0003Ha4YeHbl HOMEpPOM-LIU(POI ¢ 3aKphIBaroIIel CKOOKOM, CTpOUHOM OYKBOM € 3aKpbIBAIOLIEH CKOOKOM
WM HAaOOpPHBIM 3HAKOM M HAYHMHAIOTCS CO CTPOYHON OYKBBI, T.e. CTPOYHOW OyKBE B Hadaje 3JICMCHTA
COOTBETCTBYET TOUKA C 3aMATON B KOHIIE €ro (Harpumep: 1) CIOXKHBINA TEKCT; 2) CII0KHBIN TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HaYeHbI HOMEPOM-II(PPOI ¢ TOUKOH, MPOITUCHON OYKBOI C TOUKOH,
a Takke HOMepoM-LIU(]poil ¢ 3akpbIBaroIe CKOOKOH, CTpOYHON OYKBOW C 3aKpbIBaloIIed CKOOKOM,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE IMOciie 0003HAUEHUS AIIEMEHTA HUJITH
IIPONMCHOM OyKBe B Hayajie JIeMEHTa COOTBETCTBYET TOUKA B KOHIIE 3JeMeHTa (Hanpumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, Modxcem:

1. He necmu omeemcmeenHOCmb 3a COOEsHHOe.

2. Hecmu mamepuanvhyro omeemcmeeHHOCmb.!

1) oepanuuenmnyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcs:

@) JHCeHWUHAM, NOONEHCAUUM 0DA3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) JceHuHam, Cmpaxosoli Cmaxic KOMopwvlx COCMAIsem uecms Mecayes.

Aneopumm pacuema 3apadomuotl niamol.

1. Onpeodenums, kaxue gulniamsl HYIHCHO yuecmsb NpU pacieme cpeoHe2o 3apabomxa.

2. Ymounumo, ObL10 U nOGblUIEHUE 8 OPAHUZAYUY MAPUPDHBIX CMABOK.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4TOo B Kakue-nuOO YacTH TeEpeyHs, MPEJCTaBIsSIoNMe Cco0O0i CIOBOCOYETaHMS,
BKJIIOYAETCSl CAaMOCTOSITENIbHOE TMpEAIOKEeHNEe, HadMHalolleecs ¢ MponucHoi OykBel. HezaBucumo ot
TOTO, YTO B KOHIIE MPEJIOKEHHS MO MpaBHJIaM PYCCKOTO sI3blKa JOJDKHA CTABUTHCS TOYKA, KaXKIbIH
AJIEMEHT CIHUCKa OyJeT OTJENATHCS OT CIEIYIOIIEro TOUKOH C 3aMsaTOoM.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmukd, peKomeHoamenbHvle NUCbMA,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy,

- Konus unu 8mopou 3K3eMNisap npukaza o npueme compyoHuka Ha pabomy. [lpuxaz camozco
npeonpusmus  modxcem ObiMb U30AH HA OCHOBAHUU NPUKA3A BbIUECTNOAWE20 Be00MCMEd, eciu
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KOHKpemHoe npeonpusmue Haxooumcs 6 €20 noOYUHeHuU;

- mpyooe8oti 002080p U m.o.

[Tpu cocraBiieHUN MepeyHel cienyeTr 00s3aTenbHO 00paaTh BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA KaXK/I0T'0 DJIEMEHTA CITHCKa ObLIN COrIACOBAHBI MEX Ty COOOM B POJIe, YUCIIC U TaJICKeE.

ITpumep.

Haumenosanue nepuooda, komopwiti MONCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxncaueo;

- paboma 8 60eHU3UPOBAHHOL OXPAHE;

- paboma 8 Op2amnax Cneycesasu,

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIHCKA JTOJDKHBI OBITh 00sI3aTEILHO COTJIACOBAHBI B POJIE, YUCIIC U MAJCKe
CO cJI0BaMH (WIIH CIIOBOM) B MPEABAPSIOIIEM IIEpeUYeHb MPEUIOKCHHH, TT0CIE KOTOPOrO CTOUT JBOETOUHE.

ITpumep.

s npumenenus Hano2oeoeo éviuema no HJC neobxooumo cobarodenue mpex yciosuii:

1) gaxmuuecko2o nepemewiensi mosapos uepes mamodceHuyto epanuyy Pd;

2) ynnamor HIC mamosicennvim opeanam;

3) npunsmus Ha yuem uMnopmHuIX Moapos NPEONPUHUMAMENEM.

4.4.6 IlpaBujia cOKpaleHus CJI0B M CJI0BOCOYETAHMIA

CoxpamieHne CJI0B M CIOBOCOYETAHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpedoBanusimu ['OCT 7.12-93.

[TpumeneHne B paboOTe COKpANICHHH, HE MPEIyCMOTPECHHBIX BBIMICYKa3aHHBIM CTAHIAPTOM, WU
YCJIOBHBIX 0003HAYCHUH TIPEAIOJIaraeT HaJTMUUE MePEUHs COKPAICHUN M YCIIOBHBIX 0003HAYCHHIA.

Hanuuaue mepedHs HE WCKIIOYAeT pacmu(pPOBKY COKpAIICHHS M yCIOBHOIO O0O3HAYCHUS IMPHU
MEPBOM YIIOMUHAHUU B TEKCTE.

[Tepevyenp MOMEMIAIOT TIOCIIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacrnonarath crondnom. CrneBa B anpaBUTHOM MOPSAAKE WIM B MOPSAIKE UX
MEPBOTO0 YIIOMHUHAHUS B TEKCTE MPUBOIIT COKPAIICHUS WJIM YCIOBHBIC OOO3HAYCHWS, CIIpaBa - UX
JETalbHYI0 pacIuPpoBKY.

Hanare nepeyHs yka3bsIBarOT B OTJIABJICHUH PaOOTHI.

4.4.77 Odopmaenne popmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu 'OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu ocdopmienun ¢opMyn B KauecTBe CHMBOJIOB CJEIyeT MPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU HAI[MOHAJIBHBIMU CTaHIaPTAMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBE/IEHBI B TEKCTE WIIM HEMOCPEACTBEHHO MO (POPMYIIOH.

®opmyibel B TEKCTE pabOThl CieqyeT HyMepoBaTh apaOCKUMM IuppamMu CKBO3HOW HyMepaluen
WIX B IIpejieNiax TJIaBbl WK pasjena.

Howmep 3axirouaror B Kpyriible CKOOKHU U 3alMCHIBAIOT HA YPOBHE (hOPMYIIBI CIIPaBa.

ITpumep.

Jns uHnexkcoB oObeMa NPOAYKIIMM, CTOMMOCTH OCHOBHBIX ()OHIOB M (HOHAOOTIAUYM BEPHO
CIIEYIOIEE PABEHCTBO:

Q,

rae IQ = Q - HHJIEKC 00beMa MPOIYKIIUU B COMTOCTABUMBIX IICHAX;
0

11C,
e = —H_C - MHJIEKC CPEIHETO0BOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CChUIKM B TEKCTE Ha MOPSAAKOBBIE HOMEpa (POPMyI JAlOT B CKOOKax, HapUMED, ... B Gopmyiie

3).
@opMynbl, MOMEUIAEMbIE B MNPUIOKEHUSAX, JOHKHBI HYMEPOBAThCA OTIEIBHON Hymepalueu
apabckumu nudpamMu B Tpeaenax KaKIOTO MTPIIOKEHUS ¢ J00aBICHHEM Tepen Kaxaod nudpoi
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0003HaueHM PUIIOKEeHus, Harpumep popmyna (B.1).
®opmyIibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3/IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.
[Tepenocuth popMyinbl Ha CIEAYIOUIYIO CTPOKY AOMYCKAETCsl TOJBKO HA 3HAKaX BBIMOJHAEMBIX
orepalyii, mpuyeM 3HaK B Hauajie CleAyrollell CTpOKU MOBTOPsOT. [Ipu mepenoce ¢hopMyibl Ha 3HAKe
YMHOXEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Omdauorpapuyeckne CCbIIKA

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPEOOBAHUSAMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIIPABOYHOIO ammapara paboThl MU CIYXKUT
HUCTOYHMKOM Omnbnnorpaduueckoid nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbulka COAECPKUT OubOIMOrpaduyeckue CBEIACHHS O MHUTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYroM HCTOYHUKE (€ro COCTaBHOM 4acTH WIIU
rpyIIe HMCTOYHUKOB), HEOOXOAWMBIE M JIOCTaTOYHBIC MJsl €ro WACHTU(UKAIMH, MOUCKAa U 00Iei
XapaKTePUCTHUKH.

OObexkTamMu cOCTaBIeHUs OMOIMOrpapUUIECKON CCHIIKM SIBIISIIOTCS BCE BUABI ONMYOJTUKOBAHHBIX U
HEOMyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCJIE DJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JIOCTYTIA), @ TAK)KE COCTABHBIE YaCTH HCTOUHUKOB.

CoBoKymHOCTH OMOIHOrpadUUECKUX CBEICHUH B CChUIKE JOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
Y TIOUCK 00BbEKTa CCHUIKH.

[To MecTy pacnoniokeHusi B JOKYMEHTE pa3indaioT OubIuorpaguueckue CChLIKU

- BHYTPUTEKCTOBbIE, TOMEIICHHBIC B TEKCTE JIOKYMEHTA,

- IOJICTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BHIHECEHHBIE 33 TEKCT JOKYMEHTA HJIU €T0 YacTH (B BEIHOCKY).

B pabote crnenyeT npuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYIIHOCTh  3aT€KCTOBBIX OMOMMOrpa)M4ecKuX CChUIOK OQOpMIISIETCS KaK IepeyueHb
O6ubnrorpadguuecKux 3anucei U BKIIIOYAETCS B CIIMCOK MCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Ecnmu cceiiky B paboTe TMPUBOIAT HAa KOHKPETHBINM (PparMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBAIOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, HAa KOTOPHIX IMOMEUIEH OOBEKT CChUIKH. CBeneHus
pa3aensoT 3amsaToi. OTCHUIKY PUBOIAT B KBAIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmouHuKos:

10. Koconamosa, M. B. KoMIiekcHBII SKOHOMHUYECKHUN aHAIN3 XO3IHCTBEHHOHW NEATEILHOCTH /
M. B. Koconamnosa, B. A. CBoboann. — Mocksa : M3natenscko-Toproas koprnoparnus «JlamkoB u Koy,
2018. — 247 c. : UL — Pexxum JOCTYTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (natra  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 31eKTPOHHBIHA.

Ecnu ccpiiky B paboTe MpHUBOAAT Ha KOHKPETHBIN (hparMeHT TeKcTa 3JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT MOPSIKOBBI HOMEP UCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukalud HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (ata oOpamenus: 20.05.2019).

4.4.9 OdopmileHne CriMcKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvucanue UCTOYHUKA B CIIUCKE MCIIOJIb30BAHHBIX MCTOYHHUKOB O(OPMIISIOT
B cootrBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISIETCS OCHOBHOM YacThi0 OuOnuorpaduyeckoit 3anucu.

CrucoK HMCHOJh30BAHHBIX HCTOYHHMKOB JOJDKEH BKIIOYATh OuOnmorpaduyeckwe 3amich Ha
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MCTOYHMKH, HCIOJBH30BAHHBIE aBTOPOM IPH HAmMMCaHUM PaboThl. CIHCOK JODKEH OBITh pa3MEIIeH B
KOHIIE OCHOBHOT'O TEKCTa.

B pabore uHCTOYHMKM B CHHCKE HCIOJIb30BAaHHBIX HCTOYHUKOB CIEQYET pacrnojaraTtb B
andasutHoM nopsake. Ilpu stom He3aBucuMO OT aiaBUTHOrO MOpSAKA BIEpPEId IOJKHBI OBITh
IIPUBEIEHBI HOPMATUBHbIE AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CJIEAYIOLIEM MOPSKE:

- MEXyHapOAHbIE aKThl, paTuuIpoBannsie Poccueil, npuyem cHavana uayt qokymentsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI;

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBneHus [IpaBurenscrBa Poccuuy;

- IPUKa3bl, MHChMA U Tp. YKa3aHUs OTACIbHBIX (hefepaibHbIX MUHUCTEPCTB M BEJJIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs IyOepHaTOpOB;

- pacriopsbKeHUs 00JACTHBIX (PECIyONMKAHCKIX ) IPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. ocTaHOBJIeHUs: BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyaratotTcsi He o andasButy, a mo gare npuHATUsA (moxnucanus IIpesupentom
Poccun) - Bnepenu 6osiee crapoie.

B crniucke ncnonb30BaHHBIX UCTOYHUKOB HE JIOJKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTe PabOTEHI.

[Tpumep odopmileHrs: CIUCKA UCTIOIB30BAaHHBIX UICTOYHUKOB npuBezeH B [Ipunoxenun b.

4.4.10 OdopmiieHnne NpHUI0KEHUI

[Tpunoxxenus odopmisalor B cooTBeTcTBUM ¢ TpeboBanuamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuan, AOMOIHSAIOMUNA OCHOBHOU TEKCT paboThl, TOMyCKaeTCs MOMeNaTh B MPUIOXKEHUAX. B
KauecTBE MPUJIOKEHUST MOTYT OBbITh NpPEICTaBIEHbI: TpaduyecKuil MaTepuan, TaOnuubl, (HOPMYJIbI,
PUCYHKU U APYTrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOPMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTpPaHUIIAX.
[TpunoxeHus JOKHBI UMETh OOIIYIO C OCTAIbHOM YacThio pabOThl CKBO3HYIO HYMEPAIMIO CTPAHUII.

B tekcte paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSJKE CCIIOK HAa HUX B TEKCTE paboTHI.

[TpunokeHus AOKHBI OBITH TMEpPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe npuiioxkeHue cieayeT HauWHaTh ¢ HOBOW CTpaHMIIbI C YKa3aHHWEM HaBepXy MOcepeauHe
cTpaHu1bl cioBa «lIpunoxenue» u ero 0603HaueHus.

[TpunokeHne AOHKHO MMETh 3aroJIoOBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHTEIBHO
TEKCTa ¢ MPOMMCHOM OYKBBI OT/I€IBHOIN CTPOKOIA.

[Ipunoxxenus o0003HA4YAIOT 3aryiaBHBIMH, OyKBaMu pycckoro aindasuTta, HauuHas ¢ A, 3a
UCKITIOUeHUEM OYKB E, 3, I71, 0, Y, b, bL, 'b. [Tocne cnosa «IIpunoxenue» cieayer OykBa, 0003HaYaroIIas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHIIO, BBIMOJHAIOT Ha nuctax Qopmara A4. Jlomyckaercs odopmisTh
NpUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.5 MeToanyeckne peKOMeHIANH N0 MOAr0TOBKE HAYYHOTI'0 I0KJIa/1a, CTAThH

Hay4nas cTatbs — 3TO NpeACTaBICHUE PE3YIbTATOB KAaKOTO-THOO HMCCICNOBAHUS Ui HAYIHOMH
oOmiecTBeHHOCTH. HaydHas cTaThsi 00s3aTelbHO BKIIIOUAET 3JEMEHTHl HOBOTO 3HAHUSA, KOTOpBIE U
ONpeNensaoT €€ 3HAaYuMOCTb. B OTHENBbHBIX Cily4yasx Hay4dHas CTaTbsl MOXKET COJEpXKaTh
CUCTeMAaTH3aIHi0, 000OIIeHHE YKe N3BECTHBIX HAYYHBIX JAaHHBIX O MpOIlecce, IBICHUH WIH 00bEKTe, Ha
OCHOBE KOTOPOTO JICIAIOTCSI HOBBIC BBIBOJBI, MPOTHO3bI. Takas CTaThsl Ha3bIBaeTCS 0030pOM HAYJIHOUH
JTUTEPATypPHI 10 OINpeIeTICHHON pobieMe.

Br16op Tembl nccieioBaHus HEPA3PBIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeT0BAHMS
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— cHucTeMa, MPOLECC UIIH SIBIICHUE, MOPOXKAAIOIINE MPOOIEMHYIO CUTYAITUIO U M30paHHBIE ISl H3yUYCHHUS.
[Tonyuenue 3nanuii 006 00BEKTE, HEOOXOMUMBIX ISl PEIICHUs KOHKPETHON MpOOJIeMbl, TTOCTABJICHHOU B
HCCIIEIOBAaHUM, OCYILECTBISAETCS MOCPEICTBOM H3Y4YEHMsI PE3YJbTAaTOB LEJIEHANPABICHHOIO HAYYHOI'O
BO3/ICHCTBUS HA OTJEI/IbHBIE YACTH 00BEKTA, Ha3blBaeMbl€ IPEAMETaMH UCCIIEJOBAHUS.

[Ipenmer wuccieoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIEIyeMbIe C
OIIPENICICHHONW LEJIbI0 B JIaHHBIX YCIOBHUSX, T.€. 3TO 3JEMEHT oO0BbeKkTa uccienoaHus. [Ipeamer
UCCIIEIOBAHMS SIBJISIETCSI HOCUTENIEM I'PYIIIbl WIIM psijia CYIIECTBEHHBIX CBOMCTB, CBS3E€H, WM IIPU3HAKOB
M3y4aeMoro 00beKTa U CIYXHUT CPEJCTBOM €ro Hay4yHOI'O IIO3HAHUS.

[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa M MpeaMeTa HCCIeAoBaHUs (popMymupyercs
LIeJIb UCCIIEIOBaHMsl 10 JaHHOM TeMe. llenb ucciaenoBaHUs BBICTYNAeT KakK ONpPENENEeHHBbIH MEXaHU3M
UHTErpaluy pa3jIu4HbIX JCHCTBUI B CHUCTEMY «Il€lib — CpPEACTBO — pe3yinbTar». Llens — 3apanee
OCO3HAHHBIM M IUTaHUpPYeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACPNKAHUE LEIH
WCCIICIOBAHMS: KOHEYHBIA PE3yNIbTaT, 00BEKT UCCIE0OBAHUS, TyTh JOCTHXKEHHSI KOHEYHOTO PE3yibTaTa.

3ajauaMy HUCCIIEOBAHUS Ha3bIBAIOTCSI BONPOCHI, MOJYYEHUE OTBETOB Ha KOTOpbIE HEOOXOIMMO
JUISL TOCTUKEHUS LeNu uccienoBaHus. Kak mpaBuiio, BBIIBUTAIOTCS CIEAYIOIINE HCCIEN0BATENbCKHUE
3aJjauu:

— BBISIBJICHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3Yy4aeMOIo Ipolecca, SBJIEHUS W Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEW (METOJIOB, CPEJCTB) PEUICHHUS IPOOIEMBI.

N3yueHne Hay4dHOH JUTEpaTypbl — 3TO BaXKHBIM W JJIMTEIbHBIM Ipolecc, 3aBeplIArONIUiics
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaTbd. OH BKIIIOYAeT psJ 3TAlOB: IMOUCK HCTOYHUKOB;
O3HAKOMUTENIbHOE YTEHHUE; YIIIYOJeHHOE, U3yJarollee YTeHHE C BBIIMCKAaMM B (hOpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pPe(EepUPOBAHMS; HCIIOJIH30BAHHE HCTOYHUKOB B IPOLECCE HMCCICIOBAHUS JUIS
OOBSICHEHUSI U MHTEpIpPEeTalui COOCTBEHHBIX PE3yJIbTATOB M HAOMIOACHUMN; CCBUIKM Ha JIUTEpaTypy B
YepHOBUKE; HalMCaHWe O030pHOW yacTh paboThl; opraHu3anus OuOIMOrpadUYecKoro ONUCaHHUS K
paloTe U ero OKOHYaTeIbHOE PeJaKTUPOBaHUE.

Hayuynoe o00oOmieHne HOCHUT OCOOBIM XapakTep, OHO OTIMYACTCS TOYHOCTHIO, MOMYEPKHYTOU
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHHUEM MBICIH, KOTOpas CTPOro AapryMEeHTHUpPYeTCs, a XOJ
JIOTUYECKUX PACCYK/IEHUHN aKIEHTUPYETCS C TOMOUIbIO CHEIHAIbHBIX CPEJCTB CBSI3H.

[lepeunciuM HEKOTOpbIE SI3BIKOBBIE CPEJCTBA HAYYHOTO CTHIIA, 4TOObI BBl MOIJIH
MIPUIEP)KUBATHCS UX NPU padOTE C PYKOMHCHIO:

— cinoBa 00OOLIEHHON CceMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHHe, MOHIKEHHE,
MIPUMEHEHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIE Uil KaKoW-TM0O0 HayKH, U OOIlEeHay4HbIe MOHATHS (3aKOH, MPUHIIMIIL,
KJaccupukanus, THpopMalus, BEpOsITHOCTh, TUIIOTE3a U . );

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCErJa, PEryJsipHO, BCSIKUN, KaXKIbli, Kak MpaBUJIO U T.IL.);

— TJIaroJibl HaCTOAILIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYeHHbIX 3HaueHusXx (peus UJIET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruts, 4TO ..., BhIUKCIEHUE (HAOIIOJCHHE)
I[TPUBOJUT «x crnenyromeMy pe3ysbTarty ..., HEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O PaHEE BBITEKAET..., 3TO JaeT OCHOBaHHE TOBOPHUTH O ..., ITO
TOBOPUT O ... ¥ JIp.);

— TIJ1aroJisl MPOIIEIIIer0 U OYAYIIero BpeMeHH UCIOIb3YIOTCS B 3HAUEHUH HACTOSIIET0 BPEMEHU
(MBI TOJTYYUM /TIONIYYMJIH .., TPUMEHHMM ..., HCIOIb3YETCs, BBIpPAXKAETCs, HAOMI0JaeTCs U T.I1.); Yalle
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPIIEHHOTO BHUJAA, Kak 0Oojiee OTBIECYEHHO-OOOOIIEHHBIE; TJIarojibl Ke
COBEPLICHHOTO BHUJAa XapaKTE€pPHBI JI YCTOMUUBBIX OOOpPOTOB (JAOKaXeM, 4YTO ..., PaCCMOTPUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMbl 3-TO JUIla MECTOMMEHHUH U IJIarosioB. ABTOpcKoe «MBbI IUTIOC JTUYHAS
dbopma Timaroma» ymoTpebsseTcs B OTBJICUEHHO-O0OOIIEHHOM 3HAUYe€HUM (MBI cuHTaeM (IoJiaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJIECHO...).

— YacTOTHBl CYILECTBUTEIbHBIE €IWHCTBEHHOTO YHCIA, dbopMbl cpenHero poaa |y
CYIIECTBUTENBHBIX a0CTPAKTHOIO 3HAUEHUs (ABMKEHHE, KOTUYECTBO);
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— KpaTkue npuiarareibubie: [IpocTpaHcTBO OTHOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM ypoBHE CBS3b MEXIY MPENIOKEHUSIMHU OCYIIECTBISETCS C MOMOILBIO
MOBTOPSIIOIIUXCS CYIIECTBUTEIBHBIX M MecTouMeHui. Cneaurte, 4ToObl B ONM3KOM KOHTEKCTE HE
noBTopsuuch cioBa DTOT, DTO, 3amensiite ux cHHOHUMaMH. Hampumep, 3TOT — MOJ0OHBIN, Takon
KE, YKa3aHHBIM BHINIC, JaHHBIM W T.M. B mpemiokeHun mpeodiagaeT NpSIMONH TOPSIOK CJIOB
(moutexaiee — ckazyemoe — JOTIOTHEHHUS).

[Toce MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIbHBIX Ppa3JelOB HEOOXOAUMO IPUCTYNATh K
HaAMMCaHUIO PYKOIHCH CTaThH B 11eJIoM. Pa3zienbl cienyer pacionokuTh B CIEAYIOUIEM MOPSIIKE:

— aHHOTAIU;

— BBEJICHHE;

— DKCIIEPUMEHTAJIBHBIN Pa3zeil;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

Hexotopsie W3 mepeyucieHHBIX BHINIE pa3fieloB y Bac MOTyT OTCYTCTBOBaTh, a MOPSIOK
CJIEIOBAHMSI Pa3/IENIOB MOXKET ObITh MHOM, UTO HEOOXOJIMMO COTIIAaCOBATH C HAYUYHBIM PYKOBOJUTEIIEM.

BBenenue MoxeT BKJIIOYATh TaKME KOMIIOHEHTHI: 0OOCHOBAHHME M aKTYaJIbHOCTh TE€MbI; KPAaTKUMH
0030p AUTEpaTyphl, XapakTEpPUCTUKA IMpeaMeTa, 00beKTa (0OBEKTOB) a Tak)Ke METOJIOB MCCIIEI0BAHUS;
BBIJIBUTAEMasi TUTIOTE3a; Hay4yHas HOBHU3HA PaOOTHI, €€ TEOpeTUUecKas U MPaKTUYECKas 3HAYMMOCTb.

B »skcnepumeHTanbHOM — (HMCCIEIOBATENIbCKOM) — paszzienie Jaercs OOOCHOBaHHME M OMHUCAHHE
METOAMKUA HCCIIECIOBAHNUS, MPUBOAATCS  TMOJY4YEHHBIE JaHHBIE, pa3MeNlaeTcss HEOOXOIUMBII
WUTIOCTPATUBHBIA MaTepuai; (pOopMyIHPYIOTCS BBIBOIBI U 0000LICHHUS.

B TekcTe crarbu cneayeTr apryMEHTUPOBAHO BBIICIUTH TO HOBO€ W OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT MOJKEH 00J1a/1aTh HEKOTOPHIM KOMIO3UIIMOHHO -CIOKETHBIM
MMOCTPOCHUEM, HANpPABJICHHBIM Ha IOCJIEAOBATEIILHOE M IEJICHANPABICHHOE PACKPBITUE IJISi YATATEIS
polecca aBTOPCKOTO MOUCKA.

AHAIUTUYECKU  WJIM  TCOPETUYECKUM  pa3fien  IOCBSIIACTCS  aHaNU3y  MOJYYCHHBIX
SKCIEPUMEHTAIIBHBIX PE3YJIbTATOB; MX ONHMCAHUIO, UHTEPIPETAlMM B paMKax CYIIECTBYIOIIEW TEOpUHU
WJTU TIPEJICTABIIIET OPUTUHAIEHOE TEOPETUUYECKOE UCCIICIOBAHUE.

MeTtoanueckuil pa3aen MOXKET COAEpKaTh apryMEHTHUPOBAHHBIE NMPAKTHUECKUE PEKOMEHAAINH,
BO3MOKHOCTH ¥ OCOOEHHOCTH MCTIOJIBL30BaHUS pe3yabTaToB Bamel paboThI.

3akiroueHrue B KpaTkod (opMe MOABOJUT MTOTH BCE pabOThI B BUAE TE3MCOB WIIM BBHIBOJOB,
COTJIaCOBAaHHBIX C IENBI0O W 3aJa4aMH HCCIEOBAHUS;, YKa3bIBa€T TEOPETUYECKYI0 M TMPAKTHYECKYIO
LIEHHOCTh MOJYYEHHBIX PE3YJIbTATOB, UX BO3MOXHOE BHEJIPEHUS, HAMEUYAET JAJIbHEHUIINE NEePCIEKTUBRbI
W3Y4EHHUsI JaHHOW MPOOIJIEMBI.

YCTHBI A0KNAA TpH BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEICHMS,
pa3BepHyTOrO pedepara coiep:kaHus pabOThl M 3aKIIOUYEHUs. 3apaHee y3HaWTe 00 YCTaHOBJICHHOM
pernamente BbIcTymuieHus. [lomMHHUTE, uTO 000 BCEM paccka3aTh B OTBEIECHHOE BpeMs HE yJacTcs,
MOATOMY OTOepuTe Hambojee 3HAYUMbIE M HMHTEPECHBIE Pe3yJbTaThl, (DaKThI, BHIBOJbI, HAOIIOJICHUSI.
[TocrapaiiTech X BKIIIOUMTH B CBOE BBICTyIUIeHUE. Hanbonee BayKHbIE U HHTEPECHBIE PE3YNIbTaThl MOXKHO
MIPEACTaBUTH B BHJIE CIaioB (He Oosiee ogHOrO-Tpex). Caitpl oOaeryar Baiie BHICTYIUICHUE Ha 3aIlHTe,
clenaroT 0oJiee JOCTYIMHBIM €r0 BOCIPUATHE CIAYHIATENsIMU U MPUAAIYT JTOTOTHUTEIbHYIO 3HAYUMOCTD
Barei pabore.

Joknan crenyer paccuyuThiBaTh Ha 5-15 MHUHYT (B 3aBHCHMOCTH OT PErjlaMeHTa) M MOCTPOUTH
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAHHE €€ HOBU3HBI U TMPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb U 3a1a4u paboThI;

3) XapaKkTepHUCTHKa MTpeAMETa, 00bEKTa U MaTepHalia UCCIEAOBAHUS;

4) MeTObI UCCIICI0BAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOIBI PAOOTHI;

6) B 3aKJIIOYEHUE MOXKHO YKa3aTh JaJIbHEHIINE MEepCHeKTHBbI UCCIEAOBAHUS paccMaTpUBAEMOM
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poOIEMBI.
4.6 MeToanyeckue peKOMeHIalMH 10 MOJATr0TOBKeE Mpe3eHTAlNU

[IpesenTammst — 3TO KpaTKOe HATIATHOE W3JIOKEHHE HH(POPMALUU 1O COJACpPkKAaHUIO paldoThI,
IpeaCTaBICHHOE mocpeacTBoM mporpammel Microsoft Office PowerPoint.

[TpesenTanust COAEP>KUT OCHOBHBIE MOJIOKEHHS, BHIHOCUMBIE Ha 3aIIUTY, rpaduuecKuil MaTepual
— PUCYHKH, TaOJIUILIbI, A ITOPUTMBI U T.I1., KOTOPbIE WIUTIOCTPUPYIOT IPEIMET UCCIIEI0BAHUSI.

[TpesenTanust pabOTHI CAYKUT A7l YOSIUTEIHHOCTH W HATJIATHOCTH MaTepualla, BRIHOCUMOTO Ha
3aIUTYy.

[Ipe3enTanus JOIKHA BKIIOYATh B ¢€0s CIIEAYIONINE pa3aebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crmain);

- [IeJIb UCCIIEIOBaHMs, OOBEKT U MpeaAMeT uccienoanus (1 crnaiin);

- aJITOPUTM W METOJIMKa uccienoBanus (1-2 cnaiina);

- [IOJIyYE€HHBIE PE3YJIbTAThI Hcciiel0BaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI U TIpeIokeHus (2-3 crnaiiaa).

OO61as cCTpyKTypa IpeCTaBICHHON NPE3eHTALNN JOKHA COOTBETCTBOBATh CTPYKTYpPE JOKIIAa.

[Tpu cozmaHnu nMpe3eHTaH CleAyeT MPUICPKUBATHCS CIEAYIOIUX PEKOMEHIAIINN:

- mpudr - Times New Roman;

- pa3Mep mpudra I 3aroJIoBKOB - HE MeHee 32;

- pa3mep mpudra I TeKCTa - He MeHee 28;

- IBET U pa3mep mpudrta, GopmMarsl pUCYHKOB M TAOIHIl TOJKHBI OBITH MOI00paHBI TaK, YTOOBI
BCE€ HA/AMKUCH, PUCYHKHU U TaOJIHIIbI OTYETIMBO POCMATPUBAINCH HA CIIAlIE.

4.7 MeToanyecKne yKa3aHHUs 10 MOATOTOBKe 00y4aI0IIerocsi K 3a4eTy ¢ OIeHKOH

[TonroroBka K 3a4eTy C OIEHKOH CIOCOOCTBYET 3aKPEIUICHHUIO, YIIYOJICHUI0 W O0OOMICHHIO
3HAHUN, TMOJy4YaeMbIX, B Tpoliecce OOydeHHs, a TaKKe NMPUMEHEHHIO MX K PEIICHHIO MPaKTUYECKHX
3a1a4. ['0TOBSICH K 3aueTy C OLEHKOH, 0Oydarolmuiics JIMKBUAUPYET UMEIOIIMECS NpoOebl B 3HAHUSX,
yIIIyOJIsieT, CUCTEMaTU3UPYET U YIIOPSIOYMBAET CBOM 3HAHUS.

[ToaroToBka K 3a4eTy ¢ OLIEHKOH COCTOMT U3 JABYX B3aMMOCBSI3aHHBIX ATAIlOB.

[TepBblif — cucTeMaTHUecKUil TPy Ha MPOTSHKEHUU y4eOHOro mepuoja M3y4deHUs TUCLMILIMHBI,
OXBaThIBalOIIMM Bce (OpMbl yuyeOHOro Tmpolecca: JIEKIHH, H3y4YeHHe U KOHCIEKTUPOBAaHUE
PEKOMEHI0BAaHHOM JIUTEpaTypbl, aKTUBHOE ydacTHE B CEMHUHAPCKUX 3aHATHSX, BBHIIIOJHEHUE 3a/1aHUI Ha
MPAKTUYCCKUX 3aHATUAX, BEACHUC CaMOCTOSITEIIHFHOM pa6OTI>I 10 IPCAJIOKCHHBIM TCMAM.

Bropoii — mOAroTOBKAa HEMOCPEACTBEHHO TMepe] 3adyeToM ¢ oleHkod. OHa Mo3BOJIseT
o0ydJaromemMycsi 3a CpaBHUTEIHHO KOPOTKHI OTPE30K BPEMEHH TOBTOPUTHh HM3YYCHHBIM Marepuan |
JydYlle TMOHATh OCHOBHBIE MOHATHUS. BakHelmuMm ydeOHBIM OCOOMEM Ha 3TOM 3Tare paboThl SBISAETCS
COOCTBEHHBI KOHCIEKT MPOCIYIIAHHBIX JIEKIHM, CaMOCTOATEIbHO NPOpabOTaHHBIX TEM Kypca,
BBINOJIHEHHBIX MTPAKTUYECKUX PadoT.

OrpomHyt0 pojib B YCIIEUTHOW MOJATOTOBKE K 3aU€Ty C OLIEHKOM MIpaeT NMpaBUiIbHASI OpraHU3aIus
MOJITOTOBKM K HeMy. PexoMeHayeTcs NMpHu MOATrOTOBKE K 3a4eTy C OLIEHKOM ONMUpaThCs Ha CIeAyHOIIUi
IJ1aH:

- IPOCMOTPEThH MPOrpamMMy Kypca, C 1eJIbl0 BBIABICHHUs Hanbosee MpoOJEMHBIX TE€M, BOIIPOCOB,
KOTOPBIC MOT'YT BbI3BATh TPYAHOCTHU ITPU IMMOATOTOBKE K 3a4CTy C OHGHKOﬁ;

- IPOpELIaTh TECTOBBIE U THUIOBBIE 33aJJaHUs, PEAJIOKEHHbIE B (DOHJIE OLEHOUYHBIX CPE/CTB.

HpI/I BBIITOJTHCHHUU 3TUX ITYHKTOB O6y‘—lﬁfOH.[PII>iC§[ MOJIYYHUT BO3MOXKHOCTb OLICHHUTH CBOW 3HAHUA U
HaBBIKM IO MIPOCIYIIAHHOHN TUCIUIIMHE U COPUEHTHPOBATHCS MPH IJIAHUPOBAHUH 00beMa MO OTOBKH.

[ToagrotoBky 1m0 KaXAOMY BOMNPOCY CIEAyeT HayaTh C O3HAKOMHUTEIBHOTO YTEHUSA
COOTBETCTBYIOILIEH IJ1aBbl WM maparpagda CBOEro KOHCMEKTa, mocodus, ydeOHuka. Ilo cmpaBoudHOi
JIUTEPATYypPE HUIIN I/IHTepHeT-I/ICTOqHI/IKaM CIICAYCT YTOUHHUTEL OMPCACIICHUA TCPMHUHOB W BBIIIHMCATh UX HaA
oTAenbHbId  aucT. Jlamee HEOoOXOAMMO NEepeXOAMTh K TIIATEIbHOH MNpPOpabOTKE COJEpKaHMA:
IMOAYCPKHYTH OTACIIBHBIC MBICIIU U q)paFMeHTI)I, Pa3IMYHbIMU 3HAKAMH BBIICIIUTE CaAMO€ INIaBHOC.

[Tpu moAroToBKE K 3a4eTy C OLIEHKOH cielyeT MOMHHUTb, 4To (hopMaT 3adeTa C OLIEHKOH He JaéT
BO3MOXXHOCTH JJII MHOTOCJIOBHBIX BbICTYyIUIeHHH. [loaTOMy oOyuaromuiicss JOMHKEH YMETh H3Jararb
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MaTepuan KpaTKo, COJEPKATENbHO U IO CYILECTBY BOIpoca. PekoMeHayeTcsl coCTaBiATh IJIaH OTBETA,
yzensisi He00X0JMMOe BHUMAHUE KaK TEOPETHYECKUM acleKTaM IpoOJeMbl, Tak U NpuKIagHbiM. OTBET
JOJDKEH OBITh JJOKa3aTebHBIM IO COJCPKAHUIO U YOS TUTEIbHBIM 110 (OopMe.

5 Metoanueckue yKazaHus JJIs1 00y4alOMIMXCs M0 OPraHU3alMu U MPOBeeHUI0 00yYeHHsl B
HHTEPAKTUBHBIX (popmax

Jlekuusi-quckyccuss ¥ rpynmnoBasi JHCKYcCHsl - MeToJl oOydyeHMs, OCHOBaHHbBII Ha oOMeHe
MHEHUSIMU 110 ONPENECICHHON TemaTuKke. BbIcka3biBaeMas B Xo0J€ OOCYXKAEHHS TOYKAa 3PEHUS
00y4aroIerocsi MOKeT OTpaXkaTb Kak ero COOCTBEHHOE MHEHHE, TaK M ONUPAThCS Ha MHEHUE JPYTux
. XOpoILIo MpPOBEIEHHass TUCKYCCHS YYUT Oosiee TIyOOKOMY IMOHMMAHHIO TMPOOJIEMBI, YMEHHIO
3alMIIATh CBOK MO3ULUIO, HO CUUTATHCA C MHEHHEM Apyrux. Mcmonb3oBaTh IUCKYCCHUIO B y4eOHOM
mpolecce Ienecoo0pa3Ho B TOM ciydae, Korja oOydarolmuecs O0JIaaloT 3HAYUTEIBHOW CTEMEHBIO
CaMOCTOSITEJIbHOCTH MBIIUIEHUS, YMEIOT apryMEeHTHPOBaTh, J0Ka3blBaTh U OOOCHOBBIBATH CBOIO TOUKY
3perns. K mpoBeneHHIO JIEKIMU-AUCKYCCUU/TIPAKTUYECKOTO 3aHSATHUS C TPYIIOBONH JIUCKycCUel
o0yyaromuxcss Heo0X0AUMO MOAroToBUTh. OOyyaromuecs: JOJDKHBI 3HATh 3apaHee TeMy OOCYKICHMS;
MIPEIJIOKEHHBIE /Il JIUCKYCCHUM BOIIPOCHI; PEKOMEHAYEMYIO JIUTEpaTypy IO TeME U BOIpocam,
IPEUIOKEHHBIM  JUIsI  OOCYXKAEHHUS; pacHuCcaHue KOHCYJIbTAllMil C MHpernojaBaTeissMU; OCHOBHBIE
TpeOOBaHUsI KYJIBTYphI CIIOpa, TPEOOBAHUS K yYaCTHHKAM TUCKYCCHUHM (O3HAKOMHUTBCS C Pa3IMYHBIMU
TOYKaMH 3pEHUs Ha OOBSIBIECHHYIO TEMY CIIOpa, ONpPENeIUTh COOCTBEHHYIO Mo3uLMi0). CyliecTBEeHHbIM
MOMEHTOM Y4YeOHOH JHCKYCCHM SBJIETCS €€ KpUTUYecKuil pazbop. st 3Toro moaBOAsATCS WUTOTH
3aHATUH, aHAIM3UPYIOTCS BBIBOABI, K KOTOPHIM IMPUILIM YYaCTHUKU AMCKYCCHH, HOTYEPKUBAOTCS
OCHOBHBIE MOMEHTHI MPABUIBHOTO MOHUMAHUS MPOOJIEMBI, MOKA3bIBAIOTCS JOXHOCTh, OIIMOOYHOCTH
BbICKa3bIBaHUI, HECOCTOATEIBHOCTh OTAENbHBIX MO3ulMid. IlogpoOHO paccMaTpuBarOTCs BBICTYIUIEHUS
[I0JIEMUCTOB, OLIEHUBAIOTCS MX YMEHHE OTBEYAaTh Ha BOMIPOCHI, IPABUIIBHOCTh YNOTPEOIEHUS MOHITHUMH,
UCIOJIb30BaHUE IPUEMOB JI0KA3aTeIbCTB U OMPOBEPKEHUH, JAIOTCS PEKOMEHJALMM 10 JAajbHEHIIEMY
COBEpPIIEHCTBOBAHUIO [1OJIEMUYECKUX HAaBBIKOB U YMEHUI.
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[Tpunoxenue A

MakeT TUTYJIBHOIO JINCTa KOHTPOJIBHOM pabOoThI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE

BBICIIET'O OBPA30OBAHIMA

«BOJDKCKMH MTHCTUTYT SKOHOMUKH, TIEJJATOT MKW U [TIPABA»

VYuebHas qucumminHa
Bapuant/Tema

CtyneHr:

Hanpasnenue noaroroBku
Hanpasnennocts
(mpodun)
obOpazoBaTebHON
MPOTPaMMBbI
Ksanudukamms

IIpenonasarens:

OueHka:

HanmvenoBanue axynbrera
HaumenoBanue kadenpsl

KOHTPOJIBHASI PABOTA

CokoiioBa Mapust BuktopoBHa

38.03.02 MeHnemxMeHT

JlorucTuueckuii MEHEPKMEHT
15 0)071
MeHeKMEHT KOMMEPYECKUX U HEKOMMEPUYECKUX
Opra”Hu3anun

bakanasp

J-p 9KOH. HAayK WJIM KaHJ. 9KOH. HayK (IIpH HAJIMYUH1
YYEHOU CTeneHn), mpodeccop Uiu IOUEHT (MpU HATUYUH
YYEHOI0 3BaHUs)
®denopoB Anekceit MIBaHoBUY

Jlara cnaum: « » 20 T

Bomxckuii, 20 T.
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[Tpunoxenue b

[Tpumep opopmIIeHHS CIUCKA UCIIOIB30BAHHBIX HCTOUHUKOB

CHOHCOK UCII0Ib30BAaHHBIX HCTOYHUKOB
1. Poccuiickas ®enepanmsa. 3akoHbl. ['paxknmaHckuii kojmekc Poccuiickoit

Oenepanuu  (dactb BTOpasi) ot 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //

Hexommepueckue  mHTepHeT-Bepcun  cuctembl  Koncynprantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (marta oOparieHus:
10.05.2020).

2. Poccuiickas ®@enepanus. 3akonbl. O0 00s3aTEIILHOM COLIUATBHOM CTPAaXOBAHUU
Ha cliy4ail BpeMEHHON HETPYAOCTIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenepaabHbIil

3ak0oH OT 29.12.2006 N 255-®3. — Tekct: anekTpoHHbIN / Hekommepueckre MHTEpHET-

BEpCUH CHUCTEMBI KouncynprantlLimtoc. — URL:
http://www.consultant.ru/document/cons_doc LAW 64871/ (mara oOpameHus:
20.05.2020).

3. Poccuiickas ®enepanus. [Ipukaszel. O6 yrBepkaeHnrn MeToIu4ecKuX yKa3aHui
110 MHBEHTAPHU3AIMKN UMYIIIeCTBA U (DUHAHCOBBIX 00s13aTenbCcTB: [Ipukas Munduna PO ot
13.06.1995 N 49. — Texkcr: anekTpoHHbIH // Hekommepueckne UHTEpHET-BEPCUU CUCTEMBbI
Koncynwrantlntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. T'epacumenxo, O. A. IlpakThyeckue acmeKThl HCIONb30BAHUS 3apyOEKHBIX
METONUK TporHo3upoBanus OankporcTtBa (Ha mpumepe OO0 AD «OtpagHeHckasy) /
O. A.T'epacumenko, H.C.  Copokuna. —  TekcT:  HENOCPEACTBEHHBIM  //
WucTuTyunoHanbHple U UHQPACTPYKTYypHBIE  aCMEKThl  PAa3BUTHS  PA3IUYHBIX
HSKOHOMUYECKUX CHUCTEM: COOpPHHMK cTaTeil MEXIyHApOJHON HAay4YHO-TIPAKTHUYECKON
koH(pepenuuu: B 2 yactsax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIporao3upoBaHue COLHUAIBHO-3KOHOMHUYECKOTO pa3BUTHS
IPOU3BOJICTBEHHOTO TPENNpUsATUs JlakokpacouHblx MatepuasnioB / H. H. 3axaposa,
A. A. T'puropseBa. — TekcT: HemocpeACTBeHHbINM // MosoaexxHblii Hay4dHbId (opyM:

oO1recTBeHHbBIC M dKOHOMHUYeckue Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SPKOHOMHYECKHH aHAIA3 XO3SMCTBEHHOU
nesitensHoct / M. B. Koconanosa, B. A. CBoOoaun. — MockBsa : M3naTenscko-Toprosas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : ui. — Pexum noctyna: mo MOJMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara oOpareHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37CKTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupukaly HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro Menemxmenta / A. C. Ilpokypar. — TekcT: 3nekTpoHHbIN // DKOHOMHUKA H
O0amku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).

8. Ilpwikuna, JI. B. OxoHomuueckuii ananus npennpusitus / JI. B. [Ipeikuna. —
Mocksa : U3narenscko-ToproBas koprnopanusa «Jlamkos n K°», 2018. — 253 c. : nn. —
(YueOuble uznanusa ans OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
Tekcr : HenmocpeICTBEHHBIN.

9. Tepexos, . B. MeToasl mporHO3UpOBaHUSI B OMEPAIMOHHOM MEHEKMEHTE /
JI. B. Tepexos, A.JI. I'poryns. — Tekct: anmekTpoHHBIM // VIHHOBallMOHHBIC Hay4YHBIC
WCCIICIOBAHUS: TEOpHUs, METOJOJOTUs, TpakThKa: COOpPHUK cTated mnobeauteneit V
MexayHaponHoi HayyHO-TipakTH4eckoi koHdepenmmu. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?1d=27660441 (nara obpamenus: 22.05.2020).
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