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1 Meroanueckne ykasaHusi JAJs 00y4YAOIIMXCH MO IVIAHUPOBAHHUIO M OPraHU3AILUH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHS U CHHILIUHBI

N3yuenune AUCUUIUIMHBI PEKOMEHAYETCS HayaTh C O3HAKOMJIEHHUs ¢ paboueil mporpammoii
JTUCHUIUIMHBL, €€ CTPYKTYPOH M Cofep)KaHueM paslesioB (TeM), TpeOOBaHHM K MPOMEXKYTOYHOH
aTTeCTallu{, 3aT€M O3HAKOMUTHCS C NEPEYHEM PEKOMEHIyeMoW uTepaTypsbl. Jlanee kenaresbHO
[IOCJIEZIOBATEIbHOE HM3Y4YEHHE MaTepHuaja II0 TeMaM, O3HAKOMJIEHHME C PEKOMEHAALMSIMH 110
BBINOJIHEHUIO Pa3IMYHbIX padOoT U 3a/laHuil, KaK ayJUTOPHBIX, TaK U CAMOCTOSITEJIbHBIX.

JIMCLIUIUINHBL COCTOSIT U3 HECKOJBKUX CBA3aHHBIX MEXIY COOOI0 TeM, 00eCHeuMBaIOMINX
[I0CJIEI0BATEIbHOE U3YUYE€HUE MaTepuala U BbIpA0OOTKY YMEHUS IPUMEHSATH [10JIyY€HHbIE 3HAHHUS.

Opranuzanus padoThl IO AUCHUIUIMHE OCYIIECTBISIETCS B CISAYIOIUX (popmax:

~  ayJUTOpHBIE 3aHATHUS (JIEKLMHU, IPAKTHYECKUE (CEMUHAPCKUE) 3aHATHS);

- camocTosTeNbHas padoTa CTyAeHTa (MOArOTOBKA K JICKIMAM, MPAKTUYECKUM 3aHITUSM,
KOHTPOJIbHBIM paboTaM (TecTam), K 3a4eTy, HalucaHue pedeparoB, BbIIOJIHEHHE aHAIN3a KEHCOB,
MHAMBUyalIbHasl KOHCYJIbTALMS C IIPENoJaBaTesieM;

- UWHTEpaKTHBHBIE (OPMBI IPOBENCHUS 3aHATHIA (JIeKIUs-Oecena, TUCKYCCHs, TPOOIEMHBIN
CeMMHap, IpYIOBOE pelIeHue Keiica).

VY4eOHbI MaTepuall Kypca CTPYKTYpUpOBaH 10 TeMaM. M3ydeHue JUCIUILIMHBI
IPOM3BOJUTCS B TEMaTHYECKOM NocieqoBaTesbHOCTU. KakaoMy NpakTHUEeCKOMY 3aHATUIO, U
CaMOCTOSITEJIBHOMY H3Y4YEHHIO MaTepuaia MNpeAIIecTBYeT JIeKUus Mo AaHHOM Teme. CTyAeHTbI
CaMOCTOSITEJIbHO MPOBOJAT MPEABAPUTEIbHYIO MOJATOTOBKY K 3aHSATHIO, IPUHUMAIOT aKTUBHOE U
TBOPYECKOE YYacCTHE B OOCYKIECHHH TEOPETUYECKUX BOIPOCOB, pazdope MpoOIEMHBIX CUTyalluil 1
IIOUCKOB IyTeil uX pemeHus. MHorue npoOiieMbl, U3ydyaeMmble B Kypce, HOCAT AMCKYCCHOHHBIM
XapakTep, MOATOMY BaKHOE MECTO B yuyeOHOW Ipolecce 3aHMMAeT POCCUHCKas U 3apyOekHas
IPAaKTHUKA 10 TOMY WJIK UHOMY HalpaBJIEHUIO.

OO0yuaromumMcsi peKOMEHIYETCsl CIASAYIOMMUM 00pa3oM OpraHU30BaTh BpeMsl, HEOOXOIUMOE
JUI U3YYEHUSI TUCLUIUIMHBL:

— M3Yy4YEHHE KOHCIIEKTA JICKI[H B TOT )K€ JIeHb nocue jekuuu — 10 — 15 munyT;

— MOBTOPEHHUE JIEKLIUY 3a JIeHb nepe] ciaeayroeit jgekuueit — 10 — 15 Munyr;

— U3y4eHUe TEOPETUYECKOT0 MaTepHralia o yueOHUKY U KOHCIIEKTY — | yac B HeJleno;

— MOATrOTOBKA K IPAKTUYECKOMY 3aHsTHIO — 1,5 Jaca.

Onucanue nocnedogamenbHOCmMU OetUCmMBUll 00Yy4awWe2ocs:

IIpn u3yyeHun Kypca cieayeT BHUMATEJIbHO CIyllaTb M KOHCIEKTUPOBAaTh MaTepual,
U3JIaraeMblii Ha ayJUTOPHBIX 3aHATHAX. [ ero moHMMaHHWS M KayeCTBEHHOI'O YCBOCHHS
PEKOMEHIYETCs CIENYIOLIas MOCIE10BaTEIbHOCTD IEHCTBUN:

1. Ilocne oxoHYaHMs y4yeOHBIX 3aHSITUH A 3aKpEIUIEHUs MaTepuana IpPOCMOTPETh U
0o0ayMaTh TEKCT JIEKIMH, IPOCIYLUIaHHOM cerojHs, pazodparb paccMoTpeHHble npumepsl (10 — 15

2. Ilpn moAroToBKe K JIEKIMM CIEIYIOIIEr0 JHS MOBTOPHUTH TEKCT MPEABIAYLIEH JIEKIIHH,
noaymarth O TOM, Kakas MOXKeT ObITh cienyromas tema (10 — 15 munyT).

3. B Teuenue Henenu BbIOpaTh BpeMs Ui paboThl C JuTepaTypoil B O6ubiuoreke (mo 1
qacy).

4. Ilpyn moAroTOBKE K MPAKTUYECKUM 3aHATHSAM NOBTOPUTH OCHOBHBIE NOHATHS IO TEME
JIOMAIITHETO 33JaHMsl, U3Y4YUThb NpHUMeEphl. Perias KOHKpETHYIO CUTyallMio, — IPEIBapUTEIbHO
MOHSTh, KAKOW TEOPETUYECKUM Marephal HYKHO HCIIONIb30BaTh. HamMeTuTh IiaH pelieHus,
nornpo0OoBaTh Ha €r0 OCHOBE PEIIUTh 1 — 2 MpaKTUYECKUE CUTYaIUH.

2 Meroanueckne yKka3anusi o padore o0y4awommxcsi BO BpeMsi IPOBeAeHH JeKIM i

B OeaxX peain3dalliid KOMIIECTCHTHOCTHOI'O MOAXOJa ayAUTOPHBIC 3aHATUA IJIAHUPYIOTCA B
paMKax Takok O6p3.30B3.T€J'IBHOI>i TCXHOJIOTMH, KakK HpO6J’ICMHO-OpI/IeHTI/IpOBaHHHﬁ nmoaxong ¢



y4eToM TMpo(ecCHOHAIBHBIX W JUYHOCTHBIX OCOOEHHOCTEH oOOydaromuxcs. OTO IO3BOJSET
YUUTBHIBaTh KaK HCXOJHBIM YpOBEHb 3HAHWUU, TaK U CYIIECTBYIOIIME B HWHCTUTYTE TEXHHUYECKHE
BO3MOXKHOCTH OOyUYEHHS.

MeTo10/I0THYEeCKO  OCHOBOM  IpenojaBaHus AWCHMILUIAH  SABISAIOTCA HAYYHOCTh U
O0BEKTHBHOCTh, 0a3UpyIOIIUECss Ha CHHTE3€ KIACCHYECKUX KOHIEMIMKA MEHEeKMEHTa W
COBPEMEHHBIX TEOpUH ympaBieHHs. 3ajada MPernojgaBaTesis COCTOUT B TOM, YTOObI O3HAKOMHUTH
00yYJaOMUXCs C CYIIECTBYIONIMMH KOHIEHIUSAMHU B O0JAcTH TOW WIJIM WHOW HAyKu. YUHUTHIBas
pazHoOOpa3ue W JUCKYCCHOHHOCTh HAyYHBIX HAampaBieHHH, HEOOXO0IUMO 0OCyXIaTh C
O0OyyarolMMKCST BO3HUKAIOIIKME IPOTHBOPEYUS, NPEJOCTABIATh UM J€JaTb CAMOCTOATEIbHbBIC
BBIBOJIbI O BO3MOXKHOCTSIX HMX Pa3pelIeHHs] B KOHKPETHBIX CUTYaIUsX.

[IpenogaBaTento, BeaylIEMY KypC, PEKOMEHIYeTCS Ha BBOJHOM JIEKLIMU OIPENEIUTH
CTPYKTYpY Kypca, NOSICHUTh LIeTU U 33aJa4d U3Y4YeHHs AUCUHUIUINHBI, CHOPMYIUPOBATH OCHOBHBIE
BOIIPOCHI M TpeOOBaHMs K pe3yibTaTaM OCBOEHHs. IIpM paccMOTpPEHHMH TeMbl BaXHO BBIJICIUTH
OCHOBHBIE ITOHATHUS U ONPEEICHHUS, KeJlaTeIbHa X BU3yaIu3allusl.

[Ipy nmoaroroBke M MNPOBENEHUM 3aHATUH IO JAHHOMY KypCy NpPEnoJaBaTelb JOJIKEH
PYKOBOJCTBOBATbCA KaK OOMIMMH Y4€OHO-METOAUYECKUMU MPUHIIUIIAMHU (HAYYHOCTh, CHCTEMHOCTD,
JIOCTYITHOCTb, IIOCJEI0BATEIbHOCTh, MPEEMCTBEHHOCTh, HAJUYME €IWHON BHYTPEHHEH JIOTUKU
Kypca, €ro CBsi3b C APYTUMHU IIPEeIMETaMHu ), TaK U Cielu(PUIecKUMU OCOOCHHOCTSIMU IUCUUTUIHHBI.

B nonbope marepuana K 3aHATHSAM CIIEAyeT PYKOBOJICTBOBAaTbCA paboyeil mporpammont
yueOHOM NUCUMIUIMHBI, OoOpaias BHMMaHHE Ha KOMIIETEHIIMH, YKa3aHHble B ¢eaepaibHOM
roCcy/1apCTBEHHOM O00pa30BaTeIbHOM CTaHJApTe BbICIIEro oOpa3oBaHus. Ha mnepBom 3aHdTHH
npenoaaBaTenb 00s3aH JOBECTH O 00YJarOIIUXCsl TpeOOBAaHUS K TEKYIIEH U UTOTOBOM aTTeCTalllH,
NOPSAJOK pabOThl B ayIMTOPUU U HALIEJUTh UX HA IIPOBEJECHUE CAMOCTOSTENIbHON paboThl C y4ETOM
KOJIMYECTBA YaCOB, OTBEACHHBIX HAa Hee YUEOHBIM IIJIAHOM.

PekoMennys nurepaTypy AJs CaMOCTOSITEIBHOTO M3Y4YEHMs, IpEenojaBaTellb JO0KEH
MaKCHMaJbHO HCII0JIb30BaTh BO3MOXKHOCTH, Mpeuiaraembie oubanorekoit BUDIIII, B ToMm yncne ee
AJIEKTPOHHBIMU pecypcamMH, a TakKe JielaTh aKLEHT Ha NpuBiedyeHue pecypcoB MHTepHer nis
M3YYEHUS aHATUTUYECKUX, IPOCKTHBIX, HOPMATUBHBIX U TJIAHOBO-IIPOTHO3HBIX MAaTEPHAIIOB.

Br160p MeTo10B 1 hopM 00ydeHHS MOXKET ONPEAETATHCA:

— o0mMMH 1ensiMU 00pa30BaHUs, BOCIIUTAHUS, PAa3BUTUS M ICUXOJOTMYECKOH IMOATOTOBKH
00yJaromuxcs;

— O0COOEHHOCTSIMM METOJMKU MpPENoJiaBaHusl KOHKPETHOH y4eOHOW JUCHUIUIMHBI U
cnenudukoi ee TpeOOBaHUI K 0TOOPY JUAAKTHUECKUX METOJOB;

— LEJIAMH, 33Jja4aMU U COAEpKaHUEM MaTepHralla KOHKPETHOTO 3aHATHUS;

— BPEMEHEM, OTBEJICHHBIM Ha U3y4€HHE TOTO WM UHOTO MaTepuaa;

— YPOBHEM IOJATOTOBICHHOCTH 00y4aroIIuxcs;

— YPOBHEM MaTEpHAIBLHOW OCHAIIEHHOCTH, HAIMYMEM OOOpY/IOBaHMs, HAarJsiJHBIX [OCOOUH,
TEXHUUYECKUX CPEJCTB;

— YPOBHEM IOATOTOBJIEHHOCTHU M JIMYHBIX KaUe€CTB CaMOI0 MpernoaBaTelis.

Jlexuuu JOKHBI JaBaTh CUCTEMAaTU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHWM IO JUCLMILINHE,
KOHIEHTPUPOBAaTh BHHMaHHE OOydalolMXcsi Ha HauboJjiee CIIOKHBIX M Y3JOBBIX BOIIPOCax B
oOmactu ympasieHus. Jlekuuu crieayeT uziaraTb B TPAaJUIMOHHOM WJIM B HPOOJIEMHOM CTHIIE:
CTaBUTh BOMPOCHI U MpeJjiaraTh NOAX0 bl K UX pemeHno. HeobxonuMo cTuMynupoBaTh akTUBHYIO
MIO3HABATENBHYIO JIEATEIBHOCTh U MHTEPEC K JUCLHUIUIMHE, (OPMUPOBATH TBOPUYECKOE MBIIIJICHHUE,
npulerartb K MPOTUBOMNOCTABICHUSIM M CpPaBHEHUSIM, JelaTh OO0OOIIEHHs, aKTHUBU3UPOBATh
BHUMaHHE OOy4YaeMbIX MyTEM TIIOCTAHOBKM IPOOJIEMHBIX BOIPOCOB, CTUMYJIUPOBATh HX
MBICITUTENIBHYIO JIESTEeIbHOCTb, PACKpbIBas B3aHMMOCBA3M MEXKIY pPa3IUYHbIMH SIBICHUSMU,
HOOUIPATH JUCKYCCHUIO.

B coBpeMeHHBIX YCIOBUSIX METOAMYECKMH apceHal JEeKIMU CYIIECTBEHHO IOMOIHMIICS
MHPOPMAIIMOHHBIMU M TEXHUYECKHMMH CpEACTBAMH OOY4YEHHS, YTO IO3BOJSIET Pa3HOOOpa3uTh
MaTepuan U paclIMpUTh KaHaJbl €ro Mepeiayu, UCIOIb3ysl JIEKIMIO-BU3yaJIN3alluIo, B PE3YybTaTe



4ero JOIOJHUTEIBHOE KAayeCTBO YCBOEHHUS TEOPETUYECKOr0 MaTepuana JOCTUraeTcs 3a CUHeT
IPUMEHEHHs IPUHIUIA HArJISIIHOCTU B O0Y4YEHUU.

B nexnum cienyer MHPOKO MCIONB30BAaTh MPUHIMIT SBPUCTHYHOCTH, YTO MO3BOJHUT OoJiee
rJ1yOOKO M3Y4UTh IPOOJIEMY, IOCKOJIbKY BOSHUKAOLIUE POTUBOPEUNS JIETKO pa3pelaroTcs B X01e
KOJIJIGKTHBHOTO OOCYXKICHHSA. DBPHCTHYECKOE M3JIOKEHHE MaTepHaja MpearoiaracT MOCTaHOBKY
IpoOJIeMHBIX BONPOcoB. [IpoGieMHBblil BOPOC CONEPkKUT B cede TUaleKTHYECKOe MPOTUBOPEUHE,
KOTOPOE U SIBJISIETCS «IIyCKOBBIM MEXaHU3MOM) IIPOLIECCOB MBILIIEHUSI, aKTUBU3UPYET CTPEMIICHUE
HaTH OTBET Ha BONPOC (OH CTAHOBUTCS CBOETO POJia CAMOCTOATEIbHOM M03HABATEIbHOM 3a1a4ei).

[Ipobnemuas neknus MoOyKAaeT ayJUTOPUI0 K aKTUBHOMY BKJIIOUYEHHIO B YCBOCHUE H
oOcyxnenue Mmarepuana. HaxoxkIeHue OTBETOB Ha HEOJHO3HAYHbIE BOIPOCHl CTUMYIHUPYET
pa3BUTHE TBOPUYECKOTO MBIIIJICHUS.

Bomnpocsl, npeuiaraemple ayAUTOPUM JUIsl pa3MbILIUICHHS, JOJKHBI OOYX/1aTh 00ydaeMbIX
UCTIOJIb30BaTh MMEIOUIMECs 3HaHWA. B KOHIlE JEeKIMH HeoOXOIMMO JeaTh BBIBOJABI U CTABHUTH
3aJ]aud Ha CaMOCTOSITENIbHYIO paloTy.

Bo BpeMsi JEKIMOHHBIX 3aHATHH PEKOMEHAYETCS BECTH KOHCIEKTHPOBAHHE Y4EOHOTO
MmarepHaia, oOpalare BHUMaHue Ha (OPMYJIMPOBKHU U KaT€rOpPUHU, PACKPBIBAIOIIUE CYyTh TOIO MIIH
MHOTO SIBJIEHUS WIH MIPOLIECCOB, HAYYHBIE BHIBOJIBI U PAKTUYECKUE PEKOMEHIAINH.

3 Meroauyeckue yKa3aHUsl JJIsi OOyYAOIIHMXCSl MO MOATOTOBKE K CEMHHAPCKUM
(mpakTHYeCKUM) 3aHSITHAM

[Ipy TOATOTOBKE K CEMHHAPCKUM 3aHATHSAM CaMOCTOSATENbHas paboTa JOCTUTAeT
HauOoJIbIIel UHTEHCUBHOCTU. B oTamuue oT npyrux ¢Gopm ydeOHBIX 3aHITHUH, B XOJI€ CEMHUHApPOB
oOyyaromuecsi MMEIOT BO3MOXKHOCTh B OOJIBIICH CTENEHH TPOSIBUTH cels, IOKa3aTbh CBOIO
AKTUBHOCTb, CAMOCTOSITE€IbHOCTh, CIIOCOOHOCTh MPHUMEHATh MOJTYYEHHBbIE TEOPETUUYECKUE 3HAHUS
IIPY aHATTN3€ MPAKTHYECKUM MPOoOIIeM MPOoPeCCHOHATBHOMN AeSTEIbHOCTH.

CemuHapckue 3aHATHs IPOBOJATCS 10 HauOOJIee CIOKHBIM BONpOcaM, TeMaMm, pasjeiam
yu4eOHOW TUCLUIUIMHBI U MMEIOT CBOEH 1IENbI0: BO-NIEPBBIX, 3aKPEHUTh 3HAHMSI, [OJIYYE€HHBIE BO
BpeMs JIEKIIMA U CaMOCTOSITENIbHOM pabOThl C Yy4eOHOH JIMTepaTypoil; BO-BTOPBIX, PACUIMPUTH U
yrayOuTh TpeAcTaBieHUs oO0ydaromMxcs 1o Haubojiee aKTyalbHbIM TEOPETUYECKUM U
NPaKTUYeCKUM TNpo0jeMaM; B-TPEeTbUX, CPOPMHUPOBATH M Pa3BUTh MNPAKTUYECKHUE HABBIKU U
yMeHMsI, HeoOxoauMmble g Oyaymiedl mnpodeccroHaJIbHON J1€ATeNbHOCTH; B-UYETBEPTHIX,
OCYILECTBUTH KOHTPOJIb 32 KAYECTBOM YCBOEHUS YU€OHON MPOrpaMMBl.

[loarotoBKy K cemMuHapy Jydlle HadyMHaTh cpa3y IOC]€ JIEKIMH [0 JAaHHOM TeMe WiIu
KOHCyJbTallUM  mHpenogasarensd.  [IpoBoauTe ee  pEKOMEHAYeTCs B OIPEIEICHHON
MOCJIEI0BATEIbHOCTH.

[Ipexne Bcero, cienyer aopaboTaTh TEKCT JIEKIMH IO COOTBETCTBYIOLIEH Teme,
BHHUMATEJIbHO U3YUUTh COJIEP’)KaHNE OCHOBHBIX YUE€OHBIX BOIIPOCOB, BHIHOCUMBIX ISl 0OCYXKIEHUS,
a TaK)Xe CIHMCOK PEKOMEHJOBAaHHOW JINTEPATypbl W JONOJHUTEIBHBIE 3a/laHUSA, KOTOPBIE MOTYT
OBITH JTaHBI MPETIOIaBATEIIEM.

BaxHO THIaTETBHO CIUIAHMPOBATh CaMOCTOSATENbHYIO padOTy MO MOATOTOBKE K 3aHSATHIO:
KOrJa, Kakue MCTOYHMKH, MO Kakod mpoOjeme cileayeT HaTH M W3Y4YUTh; KOIZla M MO KAaKUM
BONPOCAaM TMOJATOTOBUTh KpaTKHE IHChbMEHHbIE OTBETHI, BBICTYIUIEHUS WIM JOKJIaabl. Pabora
JOJKHa OBITh CIUIAaHMPOBaHA TakUM 00pa3oM, 4YTOOBI TMOATOTOBKA K CEMHHApPCKOMY
(IpaKTHYECKOMY) 3aHSATHIO paclpeielisiiach pABHOMEPHO Ha BCE OCTABIIIEeCs 710 3aHATHs BpEMs.

B nanpHelimem HeoOxonuMo moaoOpaTh B OuOiMoTeKe JUTEpaTypy, KoTopas
pEeKOMEH/I0BaHa Uil TIOJrOTOBKU K 3aHATHIO U MPOCMOTPETH €e. DTO JacT BO3MOKHOCTh BBIOPATh
T€ HUCTOYHUKHU, TJI€ HMEIOTCS OTBETHl Ha IOCTaBJICHHbIE y4deOHbIE BOMNPOCHL. 3areM Oolee
BHHUMATEJIbHO O3HAKOMUTBCSI C COJEP/KAHMEM KHMIU WIM CTaTbHU, OTMETUTH TE€ YacTU TEKCTa, B
KOTOPBIX BOMPOCHI CEMHHAapa, pacKpbIBaroTcsl HauOolsiee TIyOOKO U MOAPOOHO, cIenaTh B KHUTE
3aKIAJKY.



[IpenBapuTensHOoe M3y4eHHE PEKOMEHJIOBAHHOM JIMTEPaTyphbl MO3BOJSAET OOYYaromUMCs
0oToOpaTh HEOOXOIUMYI0 Y4eOHYI0O HH(GOPMALMI0O M BBUICHUTH, IO KaKUM BOIIPOCaM 3aHSTHA
clieflyeT MoAo0paTh JOMOJHUTENBHBIE JUTEPATypHbIE MCTOYHHUKH. VX TOHMCK OCYIIECTBISETCSA B
COOTBETCTBYIOLIMX OuOIMorpaduyeckux CHpaBOYHMKAX JUOO B CHUCTEMAaTHYECKOM KaTajore
oubmmotexu. [IpocMOTp M M3ydyeHHE NOMOIHUTENFHO HANJIEHHBIX KHUT, Ta3€THBIX U JKypHAIBHBIX
cTaTel OCYyLIECTBISAETCA TaKUM )K€ 00pa3oM, YTO U JIMTepaTypbl, yKa3aHHOU B INIAHE CEMUHAPCKOTO
3aHATUS.

ITocne nmon6opa U npeaBapUTEABHOIO MPOCMOTPa JIUTEPATYPhl 00yYaIOLIMECs NPUCTYHIAIOT
K ee yriayOJieHHOMY u3ydeHHio. B xone yriayOiieHHOro 4YTeHHs BBLACISIOTCS TJIaBHBIE MBICIIH,
po0eMbl, TpeOyIOLIMe JONOJHUTEIBHOIO 000CHOBaHMS, IPAKTUYECKOT0 pa3peuieHus u T.4. [lpu
3TOM B OCHOBHOM BOIIPOCE CEMHHApa MOTYT OBITh BBIIEICHBl KOHKPETHU3UPYIOIIUE €ro
noJBoNpocel. B mpouecce yriayOlIeHHOrO YTEHUs JIMTEpaTypbl IOJIE3HO COCTABIATh KpaTKHe
KOHCTIEKTBI, TE3UCHl CBOUX OYIYIIMX BBICTYIJICHHM, J€7IaTh HEOOXOAUMBIE BBIMUCKUA. KOHCIIEKTHI,
KOTOpBIE OTPaXKAIOT COAEPKAHUE BOIPOCOB CEMUHAPCKOIO 3aHSTHS, JIy4llle BCETO BECTH B TOM XKe
TE€Tpaau, B KOTOPOM KOHCIEKTHPYIOTCS JIGKUMU 10 AaHHOMY mnpeaMery. KoHueHTpauus Bceu
uHpopMaLKIo 1o npolieMe B 0OJIHOM MECTe IMO3BOJISIET aKTUBHO Y4acTBOBATh B OOCYKIEHUU BCEX
BOIIPOCOB CEMHHAapa M HCKIIOYaeT HamOoJiee paCHpOCTPAHEHHYIO OIIMOKY: TOTOBHUTHCS K
BBICTYIIJICHUIO TOJBKO MO OJHOMY Bompocy. B pganpHeimem Takue 3anucu 3Hau4UTENbHO oOJsieryat
MOJArOTOBKY K 9K3aMEHaM M HCIOJb30BAaHHE TIOJMYYEeHHBIX 3HaHHH B MPOGECCHOHATHHON
JESATEIIBHOCTH.

[logroroBka K CEMHHAPCKOMY 3aHATHIO HE CBOJIUTCA TOJBKO K IIOMCKY OTBETOB Ha
IIOCTaBJIEHHBIE B IUIaHe Bompochl. Jlrobas TeoperHueckas mpobiiemMa JODKHA OBITh OCMBICIEHA
00y4aroIMMCsl ¢ TOUKH 3PEHUS €€ CBS3U C PealbHOM JKM3HBIO M BO3MOXKHOCTBIO pealu3alliy Ha
npaktuke. [lo kaxaomy BOINpPOCY CeMHHapa HY)XHO JOJDKEH OBITh TOTOBBIM BbICKa3aTbh U
COOCTBEHHYIO TOUKY 3pEHHUSI.

Ili1anbl IpoBeeHUsSI NPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHIA

3anstue Ne 1. Tema: Beenenue B qucuumiugy «Y npaBieHHE IEPCOHATIOM»

Bormpocsr:

1. Konnenuust ynpapiaeHus! IEPCOHATIOM.

2. YrpaBiieHUe NepcoHaIoM KaK CUCTEMa.

3. OOBEKTHI CHCTEMBI YITPABIICHHSI IEPCOHATIOM.

®dopMbl IPOBEACHHUS: TECTUPOBAaHUE, Ipe3eHTalus pedeparos, paboTa B MaJIbIX TpyHIaXx.

3anstue Ne 2. Tema: Monenu ynpaBiieHUsI IEPCOHAIIOM.

Bomnpocsr:

1. Ynpasnenue mo nemsm.

2. YripaBiieHHE MTOCPEICTBOM MOTHBAIUH.

3. PamouHoe ynpaBieHue.

4. VrpaBiieHuE Ha OCHOBE J€JICTUPOBAHMSL.

5. IlapTrcunaTuBHOE yIpaBiIeHHE.

@®opMbl MPOBEACHUS: KOHTPOJIbHBIN ONpoc, mpe3eHTauus pedeparoB, padoTa B MalbIX
rpymnmnax.

3anstue Ne 3. Tema: MeToibl ynpaBieHuUs! IEPCOHAIIOM.

Bomnpocsr:

1. ArMUHHCTpAaTUBHBIE METO/IbI YIIPABJIECHUS IIEPCOHAIIOM.

2. DKOHOMHUYECKHE METOJIbI YIIPABJICHUS TIEPCOHAIIOM.

3. CounanbHO-TICUXOJIOTUYECKHE METO/bI YIPABICHUS IEPCOHATIOM.
@opMBI IPOBEJIEHUS: KOHTPOJIBHBIN OIPOC.



3anatue Ne 4. Tema: CyniHocTb, Lend ¥ (QYHKIUH CHUCTEMbI YIPABJICHUS IEPCOHAIOM
OpraHu3aluHm.

Bompocstr:

1. ITonsTHE CHCTEMBI YIIpaBIICHUS IEPCOHATIOM.

2. OOBEKTHI ¥ CYOBEKTHI CHCTEMBI YITPABICHHS IEPCOHATIOM.

3. Llenu cuctembl ynpaBieHUs IEPCOHATIOM.

4. @yHKIIUY CUCTEMBI YIIPABJIECHUS IIEPCOHATIOM.

@opMbl NPOBEACHUSA: KOHTPOJBHBIM OMIpOC, Ipe3eHTauus pedeparos, pelieHue Keiica,
MHTEPAaKTUBHOE PELICHUE 3a/1a4.

3anstue Ne 5. Tema: CylHOCTh U HaNpaBiICHUs KaJApOBOW MOJIUTUKH.

Bomnpocksr:

1. Ilonarue kagpoBOM MOIUTHUKH.

2. llenn kaipOBOM MOJTUTHKH.

3. OcHOBHBIE HAIIPABICHUS KaPOBOW MOIUTUKH.

@dopMbl TPOBEACHUS: KOHTPOJIBHBIN ONPOC, Ipe3eHTanus pedeparos, peleHue Keica.

3anarue Ne 6. Tema: Omuiara TpyAa 1 MOTUBALIMS IEPCOHANA: CUCTEMBI, (HOPMBI, METO/IBI.

Bomnpocstr:

1. MoTtuBanus nepcoHaia.

2. Bunsl MmoTuBannuy.

3. ®opMBbI U CUCTEMBI OILIATHI TPY/Ia.

@dopMBI TIPOBEACHHS: TECTHPOBAHWE, TIpe3eHTammsi pedepaToB, pemieHHEe Kelica,
WHTEPAKTHBHOE PEIICHHUE 3a/1a4.

3ansitue Ne 7. Tema: Haiim, non6op, oT60p 1 TpyaoBas ajanTainus nepcoHaia.
Bomnpocsr:

1. IInanupoBaHue NOTPEOHOCTU B IEPCOHAIE.

2. Haiim u oTOOp mepcoHana.

3. HanpaBnieHus 1 BUbl aJaliTalluy EpCoHaa.

®opmbl IPOBEAEHUS: KOHTPOJIbHBIN 0IpOcC, pe3eHTanus pedepaTos.

3ansatue Ne 8. Tema: OOydeHue, NEpenoAroToBKa W TOBBIIIEHHE KBalu(UKaLUU
IEpCOoHAaIA.

Bomnpocsr:

1. OGmias xapakTepuCTHKA MOJATOTOBKH MEPCOHATIA.

2. IlepenoAroToBKa M MOBBIIICHNE KBATH(DHUKALINY TIEPCOHAIA.

®opMbl TPOBEACHHUS: KOHTPOJIBHBIN ONpoC, Mpe3eHTanus pedeparos.

3anstue Ne 9. Tema: Mcnonb3oBaHHe NETOBBIX KOMMYHHMKALUWA B IPOLIECCE YIpaBiICHUs
MIEPCOHAJIOM.

Bormpocsr:

1. [TonsiTHE AETOBBIX KOMMYHHUKAITHA.

2. Tumbl KOMMYHHUKAIIHH.

3. KoMMyHHKaITMOHHAS TTOJTUTHKA.

@dopmbl TIPOBEIEHUS: TECTUPOBAaHKE, TIPE3eHTANUs pedepaToB, pelieHue kekca, pabora B
MaJIbIX TPyMIIax.



4 MeToauvecKkne YKa3aHHUsl sl O0y4AIOUIUXCH MO OPraHU3alMU CAMOCTOSITEJbHOI
padoThI
4.1 ®opMbI cAMOCTOATEIHLHOM PadoThI

CamocrosarenbHas paboTa SBISETCS HEOTHEMIIEMBIM JIEMEHTOM y4yeOHoro mpouecca. [Ipu
CaMOCTOSITENIbHOM paboTe NOCTUraeTcsi KOHKPETHOE YCBOCHHE y4eOHOro MaTepuaia, pa3BUBarOTCs
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb B@KHBIE ISl COBPEMEHHOW MOJATOTOBKH CIIEHUAINCTOB.
@DopMBI  CaMOCTOSATEIbHOW pabOThl: MOATOTOBKA K JIEKIUSM, CEMHHAPCKUM (IPAKTHUECKUM)
3aHATUSAM, KOHTPOJIBHBIM paboTaM, SK3aMeHy, HallMCcaHue KOHCIIEKTOB, CAMOCTOSITEIIbHOE PELICHHE
TUIOBBIX 3a7]ad M TECTOBBIX 3a/laHWM, BBINOJIHEHHE KYypCOBOM paboThl, MOAroToBKa pedepara,
HalMCcaHUe Hay4yHOro JI0KJIa/1a, CTaTb! U T.A.

4.2 MeToauyeckue yKa3aHusl 10 HANMCAHUIO pedpepaTa

Pedepar npezncrasisier co00il KpaTKOe M3JI0KEHHE COJIEpKaHUs MOHOTpaduu (OJHON WIn
HECKOJIbKUX KHUT), TEMAaTHUECKOW IPYIIbl HAYYHBIX CTaTel, MaTepHaIOB HAyYHbIX MTyOIHUKaLU 1O
OIlpeZieIeHHONW mpoOJsieMe, BOIpPOCY, MUCKYCCHM WIM KoHIenuu. Pedepatr He npenmosaraer
CaMOCTOSITEJIbHOTO HAyYHOI'O MCCIeI0OBaHUs U HE TpeOyeT onpeeeHNs NO3ULIUU aBTopA.

I'maBHast 3amava, CTOSIIAs TeEpel OOYYAOIIUMKCS TP €r0 HAIMCAHWKA - HAYYHTHCS
OCYILLECTBIIATh MOAOOpP MCTOYHUKOB 10 TEMe, KpaTKo u3jaraTb HMEIOIIMECs B JIUTeparype
CYXKIEHMUSI 110 ONpeieJIEHHON TPo0ieMe, CPaBHUBATH Pa3IMYHbIE TOUKH 3PEHUS.

Pedepatsl ABISAIOTCS OAHOM HM3 OCHOBHBIX (DOPM CaMOCTOATENIBHOW pabOThl CTYIEHTOB U
CPEACTBOM KOHTpOJII 32 YCBOGHHEM Yy4eOHOTO W HOPMAaTHBHOTO Marepuaja B 0OObeMe,
ycTaHaBJIMBaeMbIM IporpamMMoii. st OonpiMHCTBa pedepar HOCUT yueOHbIH XapakTep, OJHAKO OH
MOXET BKIIOYAaTh OJJIEMEHTHI HCCIIEIOBATEIbCKOW pPadOThI M CTaTh 0a30d JJs HaNMCaHUS
BBIITYCKHON KBaTM()PUKALMOHHON pabOTHI.

[Topsimok MOATOTOBKM K HAIMMCAHUIO pedepaTa BKIIOYACT CIEAYIOUINE ITAIbI:

1 IToaroToBUTENBHBIN 3Tal, BKIIOYAIOIIUN U3y4eHHE MPeAMETa UCCIEe0BAHNUS.

1) Bribop u gopmynupoBka Tembl. TeMa B KOHIIEHTPUPOBAHHOM BUJE JODKHA BBIPAXKaTh
coJiepKaHue OyIylero TeKCTa, 3aKjtoyaTh MpodeMy, CKpBIThIH BOIPOC.

2) llouck wucrtounukoB. CocTaBuTh OuOIMOrpauio, MCMIONb3ysd CHCTEMATUYECKUH U
AJIEKTPOHHBIN KaTajord OuOIMoTeKH ¢uinana, a Takke >JIEKTPOHHO-OMOIMOTEUHBIX CHCTEM;
M3YYUTh OTHOCSIIMECS K JAaHHOM TeMe UCTOYHUKH U JIUTEPaTypy.

3) PaGotra Cc HECKOJbKMMH HCTOYHMKAMU. BBIIENUTh TJ1aBHOE B TEKCTE€ HMCTOYHUKA,
ONpeAeNuTh HX MpoOJIEMaTUKy, BBIIBUTH aBTOPCKYIO TIO3UIMIO, OCHOBHBIE apryMEHThl U
JIOKa3aTelbCcTBa B 3allUTYy AaBTOPCKOM MO3WIUM, apryMEHTHPOBAaTh COOCTBEHHBIE BBIBOJBI IIO
JTAaHHOW MpoOJIeMaTHKE.

4) CuctemaTu3aiys MaTepualioB JUIsl HAIIMCAaHUs TeKcTa pedepara.

2 Hanucanue Tekcra pedepara.

1) CocraBnenue nojpoOHoro miaHa pedepara. Ilman pedepara - 370 ocHOBa pabOTHI.
Bompockl mnaHa [0MKHBI OBITH KpaTKUMH, OTPa)KalOLIIMMHU CYHIHOCTb TOTO, YTO H3JIaraercs B
cojepxkanuu. Pekomenayercst OpaTh He Oosiee IBYX WJIM TPEX OCHOBHBIX BompocoB. He ciemyer
neperpyarb IjaH BTOPOCTEIEHHBIMU BOIIPOCAMH.

2) Coznanue Tekcta pedepara. Tekcr pedepara HOHKEH MOTUUHATHCS OINpPEIeTCHHBIM
TpeOOBaHUSAM: OH JIOJIKEH PacKpbIBaTh TEMY, 001a/1aTh CBA3HOCTHIO U IIEJIbHOCTHIO.

PackpbITHe TeMBI MpeArnoaraeT, YTo B TeKCTe pedepara uznaraercs OTHOCSIIUICS K TeMe
MaTepuai U MpeajaraloTcs MyTH pelIeHus coaeprkaiieiics B TeMe npodiembl. CBA3HOCTh TEKCTa
IIPEJIIOJIaracT CMBICIIOBYI0 COOTHOCHUTEIBHOCTh OTHEJIBHBIX KOMIIOHEHTOB. LleapHOCTh —
CMBICJIOBas 3aKOHYEHHOCTh TEKCTA.



4.3 MeToanuyecKkue YKa3aHud MO MOATOTOBKE HAYYHOI'0 10KJIaa1a, CTATbH

Hayunast craTbst — 3TO IpEJCTaBIEHHE pPE3YJIbTAaTOB KaKOro-JIMOO HCCIENOBAHUS IS
Hay4yHOI oOmecTBeHHOCTH. HayuHas cTaThsi 00s3aTE€IbHO BKJIIOYAET JIEMEHTHI HOBOI'O 3HAHMA,
KOTOpBIE U OINPEAEIAIOT €€ 3HAaUUMOCTh. B OTIENbHBIX CllydasxX Hay4Has CTaTbsl MOYET COJEPIKaTh
cucTeMaTHu3annlo, o0OOIIEHHE YK€ HM3BECTHBIX HAayYHBIX JaHHBIX O IpOLEcCe, SBICHUU WIH
00BEKTE, HA OCHOBE KOTOPOIrO JIE€Jar0TCsl HOBBIE BBIBOJIbI, POTHO3bl. Takas cTaThsi HA3bIBACTCS
0030pOM Hay4yHOH JINTEPaTyphl 110 OIPEAEICHHOM polieMe.

BeiOop TeMbl ucclieOBaHUS HEPAa3phIBHO CBsi3aH C BBIOOPOM ero o0bekTa. OOBEKT
UCCIICIOBAaHUSL — CHCTEMa, MPOLECC WIM SBJIEHUE, MOPOXAAIOUIME MPOOJIEMHYIO CHUTYaLUI0 U
n30paHHbIE ISl U3yUEHUSI.

[Tonyyenue 3HaHuil 00 OOBEKTE, HEOOXOIUMBIX sl PEILICHUS KOHKPETHOM IpoOJIeMsbl,
IIOCTAaBJIEHHOW B MCCIEAOBAaHUU, OCYIIECTBISAETCS IOCPEACTBOM H3YYEHMsI PpE3yJIbTaTOB
LIEJICHANPABIEHHOIO0 HAy4YHOTO BO3JCMCTBUA Ha OTJCNIbHbIE YacTH OOBEKTa, Ha3blBaeMble
IpeIMeTaMH UCCIIEI0BaHUS.

IIpenmer uccneqoBaHus — 4acTh, CTOPOHA, CBOMCTBO, OTHOILIEHHE 00BEKTa, UCCIENYEMBIE C
OIIpE/IeNIEHHON 1eJIbI0 B JAHHBIX YCIOBHSX, T.€. 3TO 3JIEMEHT oObeKkTa MccienoBanus. [Ipenmer
UCCJIEIOBaHMsI SIBJIIETCS. HOCUTENIEM TpPYIIbl WIM psijia CYIIECTBEHHBIX CBOMCTB, CBSI3€H, WIIU
IPU3HAKOB U3y4aeMOIo 00BEKTa U CIYXKUT CPEACTBOM €r0 HAyYHOT'O ITO3HAHMSL.

ITocie 00OCHOBaHMS TEMBI, ONpEAEICHUS OOBEKTa W MpeaMeTa HCCICIOBAHUS
dopmynupyercst Leidb MCCIeloBaHMsA MO JaHHON Teme. llenb uccnenoBaHMs BBICTYNAET Kak
OIpE/C/ICHHBI MEXaHU3M HHTErpalu pas3jIM4HbIX JIEHCTBUH B CUCTEMY «I€lIb — CPEICTBO —
pesynpraT». Lleap — 3apaHee OCO3HaHHBIM W IUIAHUPYEMBIA pe3ysbTaT. OCHOBHBIE 3JIEMEHTHI,
(bopMupymolye coJep)KkaHue eIy HCCIEA0BAHUSA: KOHEUHBIH pe3ynbTaT, 0ObEKT HCCIEIOBaHMUS,
IyTh JOCTUKEHHSI KOHEYHOT'O PE3yJIbTaTa.

3ajayaMi HCCJIEIOBAaHUS HA3bIBAIOTCS BOINPOCHI, IOJIYYEHHE OTBETOB Ha KOTOpbIE
HE00X0UMO JUIsl JIOCTHXKEHUs Lenau uccieqoBaHus. Kak mpaBuilo, BBIIBUTAOTCS CIEAYHOIIUE
UCCIIEI0BATEIbCKUE 3aJa4N:

— BBISIBJICHUE CYLIHOCTH, IPU3HAKOB, KPUTEPUEB M3y4aeMOro IIpoLecca, sIBJICHUS U Ha 3TOU
OCHOBE €ro 00bSICHEHHE, XapaKTEPUCTHKA;

— 000CHOBaHUE OCHOBHBIX IyTel (METOJ0B, CPEACTB) PEHICHUS POOIEMBI.

N3yueHnne HaydHOU JUTEPATYPBl — 3TO BAXXHBIM U JUTMTEIBHBIN MTPOLIECC, 3aBEPIIAOIINICS
HalMCaHUEM OKOHYATEeNIbHOIO BapuaHTa cTaThbu. OH BKIIIOYAET sl ATANOB: MOMCK MCTOYHHMKOB;
03HAKOMUTEJIbHOE YTEHUE; YIIIYOJIEHHOE, N3y4alollee YTEHUE C BBIMCKAMU B ()OpME KOHCIIEKTOB,
aHHOTAIIU{, TE3UCOB, peepupOBaHus; UCHOIb30BAHNE UCTOUHUKOB B MPOIIECCE UCCIECTOBAHMS IS
00BSICHEHUS U MHTEPIPETAUU COOCTBEHHBIX PE3yJbTaTOB U HAONIOJAEHUN; CCBUIKH Ha JUTEPATypy
B UYEPHOBHKE; HallMCaHUE 0030pHON YacTH pabOThl; opraHu3anus OUOIMOrpaduuecKoro OnucaHus
K paboTe U €ro OKOHYATEeJIbHOE PEJAKTHPOBAHNUE.

Hayunoe 0600111eH1e HOCUT 0COOBII XapakTep, OHO OTIMYAETCsl TOUHOCTHIO, TOTYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAXKEHHWEM MBICIH, KOTOpash CTPOro apryMEHTUPYETCs, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLEHTUPYETCS ¢ IOMOUIBIO CHIEUANIBHBIX CPEJICTB CBA3H.

VYCTHBIM [0KIaA OpHU BBICTYIUIEHHH Ha KOH(EPEHIMHM CTPOUTCS Ha OCHOBE BBEJIEHUS,
pa3BepHYyTOro pedepara cojaepx aHus paboThl U 3aKIIOYEHUs. 3apaHee y3HaiTe 00 yCTaHOBIEHHOM
pernamenTte BoICTyIUieHHs. [loMmHUTE, yTO 000 BCEM paccka3aTh B OTBEAEHHOE BpeMs HE yaacTcs,
no3ToMy oTOepuTe HauOojiee 3HAYMMble U HHTEPECHBIE pe3yibTaThl, (aKThl, BHIBOJHI,
HaOmoienus. [Tocrapaiitech X BKIIOYUTH B CBOE BhICTyIUIeHHE. Hanbonee BakHbIE U HHTEPECHbBIE
pe3ysbTaThl MOKHO MPEJCTaBUTh B BUJIE ClaiiioB (He Oosiee oHoro-Tpex). Crnaiiapl obineryar Bare
BBICTYIIJICHHE HA 3alllUTE, CAENAlT 00Jiee JOCTYIHBIM €ro BOCIPHUATHE CIYHIATEIsIMU U MPUAALYT
JIOTIOJTHUTEIIBHYIO 3HAUMMOCTh Balieil padoTe.

Jloknag cienyer paccuuThiBaTh Ha 5 — 15 MHHYT (B 3aBHCHUMOCTH OT perjaMeHTa) u
HOCTPOUTH CIEAYIOIUM 00pa3oM:
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1) na3BaHme Tembl pabOThI, OOOCHOBAHWUE €€ HOBHM3HBI M MPAKTHUYECKOH 3HAYMMOCTH.
MoXHO yKka3aTb MOTUBBI BEIOOpA TEMBI;

2) uenb u 3a1a4u paboThI;

3) xapakTepHucTuKa npeaMera, 00beKTa U MaTepHasa UCCIIeOBaHus;

4) METO/BI UCCIICIOBAHUS,

5) OCHOBHBIE Pe3yJIbTaThl M BHIBOJIbI PAOOTHI;

6) B 3aKIIOYECHHME MOXKHO YyKa3aThb JaJbHEWIINE NEPCIEKTUBBl  UCCIEIOBAHUS
paccMaTpuBaeMoi MpoOIeMBl.

4.4 MeToauueckue ykazaHus 1mo ogpopmiieHuio pedgepara, HAy4HOIro J10KJIaja, CTATbU

4.4.1 O¢opMmieHHe TEKCTOBOM YaCTH

ITpu opopmiiennn TeKCTOBOM YacTu padoTsl ucrnonb3yor ['OCT P 7.0.100-2018.

Pabora nomkHa ObITh BBINOJIHEHA MEYATHBIM CIIOCOOOM C MCIOJIb30BAaHUEM KOMITBIOTEpA U
MIPUHTEpPA Ha OJIHOM CTOpOHE JHcTa Oenoi Oymarm omHoro copra ¢gopmara A4 (210 x 297mm)
Yyepes MoJITopa HHTepBajia u pasmepom mipudra Times New Roman 14 nyHKTOB.

Crpanuiisl paboThl JOMKHBI UMETh CIEAYIOIIME MOJIA: JeBoe - 25 MM, mpaBoe - 10 mwm,
BepxHee - 20 mm, HKHee - 20 MM. AO3auHBI OTCTYN JOJKEH OBITh OJMHAKOBBIM IO BCEMY
TEKCTY U paBeH ATU 3HaKam (1,25 cm).

Bce crpanmipl paboThl, BKITIOYAs WUTFOCTPALNNA U MPUIIOKEHUS, HYMEPYIOTCS TI0 TIOPSIKY
0e3 mpomyckoB M MOBTOpeHuid. [lepBoil cTpaHuIledl cUMTaeTCs TUTYJIBHBIA JIHCT, HA KOTOPOM
HyMepallis CTPAHMI] He CTABUTCS, Ha CICAYIOIICH CTpaHUIIC CTaBUTCS ADpa «2» U T. 1.

[TopsAKOBEIN HOMEP CTPAHUIIBI IEYATAIOT HA CEPEIUHE BEPXHETO MOJIS CTPAHUIIBL.

B TekcTe paboThl TODKHBI MPUMEHSATHCS HAYIHBIC TEPMHUHBI, 0003HAUCHUS U ONIPEICIICHHSI,
YCTaHOBJIEHHBIE COOTBETCTBYIOIIUMHU CTaHIAPTaMH, a MPU HX OTCYTCTBUHU - OOILETIPUHSTHIC B
Hay4YHOH JIUTEpaType.

B Tekcte paboThl HE JOMyCKaeTCs:

- MPUMEHATH 000POTHI PA3TOBOPHON PEUH, TEXHUIIU3MBI, MTPO(ECCUOHATTU3MBI;

- TPUMEHSATH JUIsl OAHOTO U TOTO K€ MOHSATHS pa3INyHble HAYUYHbIE TEPMUHBI, OJIM3KUE T10
CMBICITY (CHHOHHMBI), & TAK)KE MHOCTPAHHBIC CJIOBA M TEPMUHBI PU HAIWYUU PABHO3HAYHBIX CJIOB
U TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHSTH NMPOU3BOJIbHBIE CJIOBOOOPA30BAHMUS;

MPUMEHSITh COKpAIIEHHS CJIOB, KPOME YCTAaHOBIIEHHBIX MTPaBHIIaMU pycckoii opdorpadum,
COOTBETCTBYIONIUMH TOCYIAPCTBEHHBIMH CTaHIAPTAMU;

- cokpamiate 0003HaYCHUS €AUHUL (PU3NYECKIX BETUYHH, €CJIM OHU yIOTpeOstoTcs 6e3
udp, 3a HCKIIOYCHUEM SIUHUI] PU3HNIECKUX BEIMYMH B BEPXHHUX U OOKOBBIX 3ar0JIOBKAX W B
pacmudpoBkax OYKBEHHBIX 0003HAYCHHH, BXOASIINUX B (POPMYIIBI U PUCYHKH.

O06o3HaueHus eauHull GU3NYECKUX BEITUYUH B TEKCTE PaOOTHI MPUBOJUTH B COOTBETCTBUHU

c'OCT 8.417-2002.

4.4.2 OopMiieHne Or/1aBJIeHNS, 3aT0JI0BKOB

OruaByieHHe - IepeyeHb OCHOBHBIX YacTel pabOThl C YKa3aHMEM CTPAHULl, Ha KOTOPbIE UX
MOMEIIAIOT.

3aroJJOBKH B OTJIaBICHUH AOJIKHBI TOYHO MOBTOPATH 3aroJIOBKU B TCKCTC. He JO0ITYyCKacTCA
COKpaIllaTh WJIM MPHUBOJUTH 3arojIoBKM B Apyroil gopmymuposke. [lociennee cioBo 3aroioBka
COCAUHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTpaHHIIBI B IIpaBOM CTOJ'I6I_IC
OTJIaBJICHHUS.

B ormasnennu cnoBo «CopepkaHue» 3alMChIBAIOT B BUJIE 3ar0JI0BKAa CHMMETPHUYHO TEKCTY
(mocepeanHE CTpaHMIBI) C MPONMHUCHOM OykBbl. HanMeHOBaHUWs, BKJIIOYEHHBIE B OIJIaBJICHHE,
3aMHCHIBAIOT CTPOYHBIMU OYKBaMM, HAUMHAs C IPOMUCHON OYKBBI.

3aroyIoBKH JTOJKHBI Y€TKO M KPaTKO OTPa)KaTh COJIEPIKAHUE TIIaB.

3aroyI0BKM pacnojaraloT CHMMETPUYHO TEKCTY (TOcepeIuHe CTPAHUIIBI).
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3aroJioBKM CleyeT mevyararh ¢ MPOIMUCHON OYKBBI 0€3 TOYKHM B KOHIIC, HE TOIYEPKUBASI.
[TepeHOCHI CIOB B 3arojoBKax He JOMycKaroTcs. Eciau 3arojloBOK COCTOUT U3 ABYX MPEIIOKEHUH,
WX Pa3lelIsitioT TOYKOM.

PaccrossHre Mexay 3arojloBKaMd M TEKCTOM JOJDKHO OBITh PaBHO TPEM HMHTEpPBAIaM.
Paccrosinne mexay 3arojioBKkamu - JBa HHTEpBaa.

Kaxxnyto riaBy cienyeT HaYMHATh ¢ HOBOT'O JIMCTA.

I'maBel  maparpadsl JOMKHBI UMETh MOPSIKOBBIE HOMepa, 0003HAYCHHBIC apabCKUMU
nrudpamu 6e3 TOUKHM U 3amrcaHHbIe ¢ ab3aiHoro orcryna. [laparpadsl 10KHBI UMETh HyMEPAIIHIO
B Tpenenax Kaxaod riaBel. Homep maparpada coctouT W3 HoOMepa TiaBbl W maparpada,
pa3zieIEHHOT0 TOYKOM.

4.4.3 Odopmiienne HIJIIOCTPALHiA

WnnrocTpaTUBHBIA MaTepuan JOJDKEH ObITh MpeACcTaBlieH pucyHKamu. KomudecTBo
WITIOCTPALUil TOJKHO OBITh JOCTATOYHBIM JIJIs OSICHEHUSI M3J1araéMoro TEeKCTa.

WnnrocTpanuy, UCIoib3yeMble B paboTe, pa3MemaoT MoJ TeKCTOM, B KOTOPOM BIIEPBBIE
JlaHa CChIJIKA Ha HUX, WIIM Ha CIEAYIOUIeH CTpaHUIle, a IpU HEOOXOAUMOCTH - B IIPUIIOKEHUU.

WnnrocTpauy HyMepyroT apaOCKuMu mudpamu CKBO3HON HyMmepalueil Wim B mpesenax
riaBbl, Hanpumep: «PucyHok 2.3» (TpeTHii puCyHOK BTOPOU IJIaBbl).

Ha Bce mmmocTpannu JOKHBI OBITh IPUBEACHBI CCBIIKM B TeKcTe paboTsl. [lpu ccpuike
cJIeZlyeT UcaTh «B COOTBETCTBUM C PUCYHKOM 2.3» IIPU CKBO3HON HyMepallM U «B COOTBETCTBUU
C pucyHKoM 1.2» npu HyMepaluu B Mpejeiax pasjaeia.

WnnrocTpauy  10JKHBI MMETh HAUMEHOBAaHHE M, €CIIM HEo0XOAHMMO, IOSICHUTENIbHbIE
JaHHble (moApucyHOUHbIM TeKkcT). CinoBo «PuUCYHOK» M HauMEHOBaHHME IIOMEILIAIOT IIOCIe
HOSICHUTEJIBHBIX IaHHBIX U PACIIOIaraioT ClIeayroIuM oopazom (puc. 2):

6% 7

4% // \\
2%
/ / \ -0,20%
% : : -
[IpuGsumHORTL H])W DoHI0EMKOCTE OBopagHBaeMOCTL 0OOPOTHBIX
2% // SIFHDOB
-4%

¢ %

% -
Pucynok 2.3 - Crenenp BIusHUSA PaKTOPOB HA peHTA0EIBHOCTh KaluTaIa
Hcmounuk: cocrasneno asropom o [4, C. 15].

Pucynoxk 2 - Ilpumep opopmieHus pucyHka
WnnrocTpanuu, KOTOpbIE 3aHUMAOT 00beM 00JIee OHOM CTPAHUIB, CIIEAYET pacnojaraTb B
IIPUIOKECHHUSIX.

4.4.4 TlocTpoeHue Tad ULl
Tabnuuel NPpUMEHSIOT Ui JTy4lledl HarIsAHOCTH M yA0OCTBa CpaBHEHMS MOKa3aTelel u
opopMIISIIOT UX B cooTBeTcTBHH ¢ TpeboBanusmu ['OCT 2.105-95.
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udposoii MmaTepuai, Kak npaBuwio, opopMIsIOT B Buae Tabnui. Tabnuua coaepx uT Tpu
BH/JIa 3aT0JIOBKOB: OOIIWiA, BepXHUE U 00KOBBIE (pHC. 3). OOl 3ar0JI0BOK OTPAKAET COJACPIKAHUE
Bceil TabnuIpl (K KAaKOMy MECTY M BPEMEHH OHa OTHOCHTCS), PAcIlOJIaraeTcsl HaJl €€ MAaKeTOM U
ABIIIETCA BHEIIHUM 3arojloBKOM. BepxHHE 3arojoBKU XapaKTepu3ylOT coJep:kaHue rpad, a
00KOBbIE - CTpOK. OHU SIBJISIFOTCS. BHYTPEHHUMU 3ar0JIOBKaMH.

OO0muit Tabnuma - BepxHue
3aroII0BOK HOMeEp Ha3BaHHe TaGIHIIBI 3ar OJIOBKH
3aromoBkH rpad
CojepxaHHe CTPOK
IToxzaronoBKH
rpad
A 1 2 3 |
3arolnoBKH
CTPOK CTpoxH
(I EAE HTororas
Hrtoroeas crpoka
3aroJIOBKH) rpada
—

I'padsl (KOTIOHKH)

Pucynok 3 - OcToB (0CHOBA) TaOJIUIIBI

OcTOB TabuuIbl, 3al0JIHEHHBIM 3arojoBKaMu, obpasyer ee makeT. Eciu Ha mepeceueHuH
rpad ¥ CTpPOK 3amucarh LUUQPHI, TO MOIy4yaeTcs MosiHas Tabnuna. Tabmuibl, UCIOIb3yeMbIE B
pa0oTe, pa3MemIaoT MoJ TeKCTOM, B KOTOPOM BIIEpPBBIE /1aHA CChUIKA HAa HUX, WIM Ha CIIEYOLIei
CTpaHHIIE, a TP HEOOXOIMMOCTH - B MIPHIIOKECHHUH.

TaOnuupl HyMepyroT apaOCKuMu LU(ppamMu CKBO3HOM HyMepauueil Uiid B Mpejesiax IJiaBbl,
Hanpumep: «Tabnuna 2.1» (neppast Tabnuiia BTOPOM IJIaBbl).

Ha Bce Tabnuipl JOKHBI OBITh IPUBEIEHBI CCHIJIKM B TEKCTe padoThl. [Ipu cebuike cienyer
MUCaTh «B COOTBETCTBHUH C JIAaHHBIMH, MIPECTABICHHBIMU B Ta0uuIle 3» MpU CKBO3HOH HyMepanuu
U «... IO JAHHBIM, MIPEJICTaBICHHBIM B TalOauue 2.2» mpu HyMepaluu B mpenenax pasaena. [lon
TaOJUIIeH TOJDKHA PACIIONIaraThCsl CChUIKA Ha UCTOYHHK.

Talnuupl, KOTOpblE 3aHMMAIOT 00BEM OoJyiee OJHOM CTpaHUIIBI, ClElyeT pacrojaraTh B
NPUIOKEHUX. TaOIuIBl HE pa3pbIBAIOTCS.

Tabnuupl Kaxaoro MNpUIOKEHHS O0003HA4YaloT OTAEIbHONM HyMepauuell apaOcKUMH
nugpamu ¢ nodasieHreM nepes Huppoi 06o3HaueHus npuioxenus. Hanpumep, «Tabnuna B. 1»,
€CJIM OHa MPUBEJICHA B IPUIIOKEHUH B.

Ha3Banue TabMUIIBI TOMKHO OTpaXKaTh €€ Co/ep)KaHue, ObITh TOUYHBIM, KpaTKuM. HazBaHnue
clieJlyeT MOMeIaTh Ha/l TaOauIeH.

3arosoBku rpad U CTPOK TAOIHIIBI CIEAYET MUCATh C MPOMUCHON OYKBBI, a MO3ar0JOBKH
rpag - co CTpoYHON OYKBBI, €CIIM OHHM COCTAaBIISIIOT OJHO MPEUIOKEHHE C 3aroJIOBKOM, WIIH C
NPOTNHMCHON OYKBBI, €CIM OHM HMMEIOT CaMOCTOSATENFHOE 3HaueHHe. B KOHIle 3arojioBKOB |
MOJ3ar0JI0BKOB Ta0JIMI[ TOYKU HE CTaBATCSA. 3arojOBKM M MOJ3arojoBKH rpad yKa3blBalOT B
€/IMHCTBEHHOM YHCJIE.

Tabnuubl cneBa, clipaBa U CHU3Y OTPaHUYUBAIOT JIMHUSAMH.

Paznensates OOKOBBIE M BEpXHHWE 3ar0JIOBKH M IMOJA3aroJIOBKU JHArOHAJIHHBIMHU JIMHUSMHU HE
JIOITyCKaeTcs.

3aronoBku rpad, Kak MpaBWIIO, 3alKCHIBAIOT IMapajUIeTbHO CTpokaM Tadmunbl. [Ipu
HEOO0XO0AMMOCTH JOIyCKaeTcs NEPIEeHANKYIIPHOE PacIoNoKeHNE 3ar0JI0BKOB rpad.

OOmmMi 3aroJoBOK TaOHUIlBI OOJDKHA OBITH OTIEJIEHA JHWHWEH OT OCTaJbHON 4YacTu
TaOIUIIBI.
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BricoTa cTpok TabaUIIEI 10KHA OBITh HE MEHEE 8 MM.
[Tpumep odopmiieHns TabIUIIBI H300paKEH HA PUCYHKE 4.

Tabmuua 2.2 — lunamuka ¢puHancosbix nokaszareneir OO0 «Ilaptaep» B 2018-2019 r.r.

HaumeHoBaHMe mokasarels Ha 31 nexabps 2018 r. Ha 31 nexabps 2019 r.
(TBIC. PYO.) (TBIC. PYO.)

Bripyuka 15 027 22 030
Pacxoxp! 10 OOBIYHOI IEATEIFHOCTH 13 425 20 294
IIpoueHTHI K yruiate - -

[Tpoune moxomb 70 13

ITpoune pacxossl 124 54

Hanoru va npuObuIb (10X0/bI) - -

Uwncras npuodbLIb 1548 1695

Hcmounux: COCTaBHéHO aBTOPOM.
Pucynoxk 4 - IIpumep opopmiaeHust TaOauIIbI

[Tpu oTCyTCTBMM OT/AENBHBIX JaHHBIX B TAOJIHUIIE CIIEYET CTAaBUTh MIPOUYEPK (TUpE).

B cayuae HeoOXoguMoOCTH  TaOaMIBI  MOTYT  CONpPOBOXKIATbCS — HMPHUMEYaHUEM,
UCIIOJIb3YEMBIM C LI€JbI0 TOSCHEHHS 3arojOBKOB, METOJAMKH pacuera HEKOTOpPbIX IOKa3aTelleH,
UCTOYHHUKOB UH(POPMALIUHU U T.[.

[lo noruyeckomMy COAEpKAHUIO TAONIMIA IPEACTaBIsAET COOOI MpeaTokKEHNUE, OCHOBHBIMU
3JIEMEHTAMH KOTOPOTO SBISAIOTCS MOAJIEXKAIIEE U CKa3yeMOe.

[MomnexxammM CTaTUCTUYECKON TaONUIBI HAa3bIBACTCS OOBEKT, XapaKTePU3YIOIIUNCS
mudpamu. OOBIYHO MOJTIeKAIIEe TAOIHUIIBI 1aeTCs B JIEBOM YacTH, B HANMEHOBAHUHU CTPOK.

Ckazyemoe TaOauubl oOpa3yeT cucTeMa IOKa3aTelled, KOTOpble XapaKTepU3yIOT OOBEKT
u3ydeHus, T.e. noiexamniee Tabnumsl. Ckazyemoe GOPMUPYET BEPXHHE 3arOJIOBKH U COCTABIISCT
cojJiepxkaHue rpag ¢ JJOTMYEeCKH MOCIeA0BaTEIbHBIM PACIIOIOKEHUEM IT0Ka3aTesel cieBa Halpaso.

Tabnuupl, Kak CpeACTBO HArJMAJHOTO W KOMIIAKTHOIO THpEACTaBieHHs LU(POBOU
UH(OPMAIIUH, TOJKHBI OBITH MPABUIIBHO O(OPMIICHBI:

a) Tabiauma JOJKHA ObITh KOMIAKTHOM M cojaepXkaTb TOJNBKO T€ JaHHBIE, KOTOpPHIE
HEMOCPECTBEHHO OTPaXKaloT MCCelyeMoe SBJICHHE B CTaTUKE M JAMHAMUKE W HEOOXOIUMBI JUIS
MO3HAHUS €0 CYLIHOCTH;

0) 3aroJIoBKM TaOJUIIbI JOJDKHBI OBITh YETKUMM, KPATKUMH, JAKOHUYHBIMH, PEACTABIATH
c000¥i 3aKOHYEHHOE 1L[€J10€, OPraHMYHO BIIUCHIBAIOILEECS B COACPKAHNE TEKCTA;

B) wuH(popmanus, pacrosaraemMas B rpadax TaOiuIbl, 3aBEpUIaeTCs MTOTOBOW CTPOKOM.
Cy1iecTByIOT pa3Iu4Hble CIIOCOOBI COETMHEHUS ClaraeMbIX rpad ¢ uX UTOroM:

1) crpoka «MToro» unu «Bceroy 3aBepiiaer Tabauiy;

2) urToroBas CTpOKa pacrojaraercs IepBOMl CTPOKOM TaOMMIbl U COEAMHSIETCS C
COBOKYITHOCTBIO €€ CJIaraeMbIX clI0BaMH «B Tom duciey;

I) €cld Ha3BaHUS I[I0J3arojioBKOB Tpad TMOBTOPSIIOTCA MEXIy CcoOOH, cojaepxar
MOBTOPSIOIINECS] TEPMUHBl WM HECYT €IMHYI0 CMBICIOBYIO Harpy3ky, TO HEOOXOIUMO WM
MPUCBOUTH OOBETUHSIONINHN 3ar0JIOBOK.

1) rpadbl U CTPOKH MOJIE3HO HYyMEPOBATh;

€)  B3aMMOCBS3aHHBIE JAHHBIC, XapaKTEPU3YIOIIME OJHY U3 CTOPOH AHAIU3HPYEMOIrO
SBJICHUSI 11€71€CO00Pa3HO pacnojiaraTh B COCEAHUX JAPYT € APYrom rpadax;

x) rpadsl MU CTPOKH JOJIKHBI COJEp)KaTh €IMHUIIBI M3MEPEHMsS, COOTBETCTBYIOILIUE
IIOCTABJIEHHBIM B MOJUIEKALIEM U CKa3yEMOM I10Ka3aTeIsAM;

1) umcna uenecoobpasHee, M0 BO3MOKHOCTH, OKPYTJIATh. ECIi Bee umcia oHOM U TOH ke
rpadbl WIK CTPOKU JAaHbI C OJTHUM JIECATUYHBIM 3HAKOM, a OJIHO U3 YUCENl UMEET TOYHO J[BA 3HAKa
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MOCJI€ 3aMATOM, TO YMCIa C OTHUM 3HAKOM TI0CJIE 3alsiTOM ClenyeT JOMOMHATh HYJIEM, TEM CaMbIM
MOJYEPKHYB UX OJIMHAKOBYIO TOUHOCTH;

M) B ClIy4ae HEOOXOJMMOCTH JOTOJHHUTENbHON MH(OpManmu - pa3bsICHEHHUN K Ta0nwIle,
MOTYT J1aBaThCs MPUMEUAHHUS.

4.4.5 Odopmiienue nepedncjiaeHuit

[Tpu opopmnenun nepeuucnenuit ucrnonszyercs [OCT 2.105-95.

Ilepen xaxoi mo3uLueil NepPeUncIeHus cieayeT CTaBUTh Aeuc WK P HEOOXOAUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO M3 MEPEYMCICHUH, CTPOUHYI0 OYKBY, IOCIE KOTOPOii
cTaBUTCs CKOOKa. s nanbHeWIIed AeTanu3aluy IepedrcleHUuil HeoOXOJMMO HCIIOJIb30BaTh
apabckue nu@pbl, Mocie KOTOPBIX, CTABUTCS CKOOKa, a 3alKCh MTPOM3BOAUTCS ¢ a03aIlHOTO OTCTYIIA,
KaK [0Ka3aHo B IIpuMepe.

Iipumep.

a)

0)

1)

2)

B)

Kaxnoe nepeunciienue 3anichbiBalOT € a03aI[HOr0 OTCTYIIA.

CyIecTByIOT OIpe/elieHHbIe TEXHUKO-IIYHKTYallMOHHBIE TpaBWiIa pyOpUIIMPOBAHUS
BHYTPH TEKCTa JOKyMeHTa. J{1s1 0003HaueHUs YacTel nepevyHen UCIONb3y0TCA:

- BBICHIMI YPOBEHb WICHEHUS - MPONMcHBIE OYKBHI (A, b, B u T. 11.) u pumckue mudpsr (1,
IL I 1. 1.).

- CpemHHH ypoBeHb WiICHEHHs - apabckue mudpsl (1,2, 3 u T. 1.).

- HM3IIUH YPOBEHb YJICHEHHUS - apa0dckue mudpel co ckoOkamu (1) 2) 3)uT. 1) u
CTpOYHBbIE OYKBBI CO CKOOKamu (a) 6) B) U T. 11.).

Ilepen nepeuneM OOBIYHO CTaBAT 00OOIIAOLIEe CIOBO (CYIIECTBUTENIBHOE, IJarod,
npuiaratelibHOe, B 3aBUCHMOCTH OT BEAYIIEro CJoBa 3JeMEHTOB mepedHs). Ecnu oOobmiaromiee
CJIOBO BBECTH TPYAHO WJIM €CIIM IPU ITOM HNPUIETCS YHOTPEOUTh MHOIO JOMOJHUTEIbHBIX CIIOB,
MOJKHO 3aBEPIIUTH MPEABAPSIONINIA TEKCT IIIarojOM WM PACHICTITICHHBIM CKa3yeMbIM, JaKe eCIIH
Be/yIllee CJIOBO 3JIEMEHTOB IEpPeuHs - JApyras 4yacTb pe4H, a MPEUIor, KOTOPBIM ATOT IJIaroi
(pacieruieHHOE CKa3yeMoe) YIpaBIsieT, IEPEHECTH B cocTaB 1 -To anemenTa nepedns. Hanpumep:

Obpamump eHumManue: a) Ha NPABUALHOCMb, 6) OOHOPOOHOCTIb, 8) YEeNecoodPA3HOCb.

He pexomenyeTcst OCTaBIsATh MPENJIOT B TEKCTE, MpeABapstonieM nepedeHs. [locme
HPEIIECTBYIONIEro MePeyHI0 TeKCcTa (ppas3bl CTABST CIIEAYIONME 3HAKU MPENUHAHNUSA:

a) JBOETOYME, €CIM B OTOM TEKCTE COJEPKHUTCS CJIOBO WM CIIOBOCOYETAHHUE,
yKa3plBalolllee Ha TO, YTO JaiblIe MOCIEAyeT NMepeyYeHb, WIM €CIH MEpPEeueHb CIYKUT NPSIMbIM
pa3bsCHEHHEM TOTO, O YeM TOBOPHUTCS B MPEAIIECTBYIONIEM eMy Tekcre (pas3el, a100 OH
HEMOCPEICTBEHHO MPOI0JIKAET TEKCT;

0) TOYKY, €CII CBSI3b MPEIIIECTBYIOIIETO MEPEYHI0 TEKCTa C CAMUM IepeuHeM ocliabiieHa
(HET B 3TOM MecTe CJIOBa WJIM CIOBOCOYETAHUS, YKA3bIBAIOIIErO0 Ha TO, YTO JaJblle MOCIeayeT
NepevYeHb, TEepeYeHb NPSIMO HE pPa3bICHAECT OTOT TEKCT, HE CIYXHT HEMOCPEICTBEHHBIM
IPOJOJKEHUEM €T0).

[lpru Hymepamuu >IIEMEHTOB IIEpEYHsI IOCJIe CTPOYHBIX OYKB H apaOckux mudp co
CKOOKaMHM HE CTaBUTCS TOYKA, a IOCJe MPOMUCHBIX OYKB M PUMCKHUX LU TOUKA CTABUTCS:

1) Tekcr;

a) TEeKCT;

I. Tekcr.

A. Tekcr.

Mexy eMeHTaMH BHYTpUa03alHOTO MePeyHs CTaBUTCA:
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a) 3amsATas, eCIM AJIEMEHTHI NMPOCThIe (M3 HECKOJIbKHX CIOB, 0€3 3HAKOB MpPETMHAHHS
BHYTpH);

0) ToOuKa C 3amATOH, €ClIM 3JIEMEHTBI COAEpPMkKAT MHOIO CJIOB, CO 3HAKaMM MpPEINUHAHUs
BHYTPHU.

[Tocne aG3areB - 371€MEHTOB MEpPEeYHs CTaBUTCA (MCKIIOUasi OCIeTHUHN ab3al):

a) 3amsTas, eciau ad3albl-3JIEMEHThl OYeHb MPOCTHI - U3 HECKOJbKHUX CJOB, 0€3 3HaKOB
NpenuHaHus BHYTPU, 0003HaUY€HbI HOMEPOM-LU( PO C 3aKPBIBAIOLICH CKOOKO, CTpOYHOI OYKBOI
C 3aKphIBarolleil CKOOKOHM, HaOOpHBIM 3HAKOM (HampuMep, TUPE) U HAUYMHAIOTCS CO CTPOYHOMN
OyKkBBI; HO HE OyJeT OIMOKOW M IMOCTaHOBKAa B IMOAOOHBIX CiIydasx Iociie a03aleB TOYKU C
3ansaTou (Hampumep: 1) TeKCT, 2) TEeKCT, ...);

0) TOYKY C 3alsiTOM, €CIU 3JEMEHTHI HE COBCEM IIPOCThI, CO 3HAKaAMM IPENUHAHUS
BHYTpH, 0003Ha4eHbl HOMEpPOM-IU(MPON C 3aKpHIBAIOIICH CKOOKOH, CTpOYHOM OYKBOM C
3aKpBIBAIOIICH CKOOKOW MIIM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOM OYKBHI,

T.€. CTPOYHOM OyKBe€ B HayaJie 3JIeMEHTa COOTBETCTBYET TOUYKA C 3aMsATOM B KOHIIE €ro (HampuMmep:
1) clOXHBIH TEKCT; 2) CIOKHBINA TEKCT: ...);

B) TOYKY, €CJIM 3JIEMEHThI 0003HaUY€Hbl HOMEPOM-IIU(POIi C TOUKON, MPOMHCHON OYKBOH C
TOYKOH, a TaK)ke HOMEPOM-IIH(POIi ¢ 3aKPBIBAIOIIECH CKOOKOM, CTpOUHOI OYKBOH C 3aKpBIBArOIIEH
CKOOKOM, HAOOpPHBIM 3HAaKOM, HO HAYMHAIOTCA C MPOMUCHONH OYKBBI, T. €. TOYKE TMOCIe
0003HauEHUS IEMEHTA WM IPONICHON OyKBE B Haudaje 3JIEMEHTa COOTBETCTBYET TOUYKA B KOHIIE
anementa (Hampumep: 1. Tekcr... . 2. Tekcrt... .; A. Tekcr ... . b. Tekcr... .; u 1. 1.).

IIpumepsl.

Bpeoumenw, coenacno 3akoH00amensCmay, MoJtcem.:

1. He nHecmu omeemcmeeHHOCMb 3 COOEsHHOE.

2. Hecmu mamepuanvhyro omeemcmeeHHOCmb

1) oepanuuennyio;

2) noawnyro.

Ilocobue no bepemennocmu u pooam 6bl0Aemcsi:

@) JHCEeHWUHAM, NOONEAHCAUWUM 00A3aMENbHOMY COYUATLHOMY CIPAXOB8AHUIO;
0) JHCeHUWUHAM, CIMPAXOBOTL CIMAIC KOMOPLIX COCMABNSAEN WUECHb MeCYes.
Aneopumm pacuema 3apabomuou naamol:

1. Onpedenums, Kakue 6bINAAMbL HYIHCHO YYeCHmb NPU pacuene cpeoHe2o 3apabomxa.
2. VYmounumu, ObL10 U nOBbIULEHUE 8 OP2AHUZAYUL MAPUDHBIX CMABOK.

3. Paccuumams cpedHeOHe8HOU 3apabomox u m.o.

beiBaer, uro B Kakue-mnOO YacTH MEpeuHs, MpeCTaBIsfioNIMe co0o0i clIoBOCOYETaHuS,
BKJIIOYAETCSl CaMOCTOATEIbHOE MPEATIOKEHNE, HaUHHatoLleecs ¢ IponucHoi OykBel. HezaBucumo
OT TOrO, YTO B KOHIIE NPEUIOKEHUS MO NPaBHJIAM PYCCKOrO S3bIKa JOJDKHA CTaBUTBHCSA TOYKa,
KaXKJIbIH AJIEMEHT CIIMCKA Oy/IeT OTIEIATHCS OT CIEAYIOUIEro TOUYKOM C 3alsATOM.

ITpumep.

Hoxymenmot npu nocmynjienuu Ha pabomy:

- pesiome, XapaKkmepucmuka, peKoMeHOamelbHble NUCbMA,

- 3as8eHue compyOHUKa o npueme Ha pabomy;

- KONUsL Uy 6MOPOL IK3EMNIAP NPUKA3A O npueme compyonuka na pabomy. Ilpuxa3z
camoeo npeonpusimus moxcem 0vims U30AH HA OCHOBAHUU NPUKA3A BbIULECTOAUE20 6e00MCMEA,
eciu KOHKpemHnoe npeonpusimue HaxoOumcsi 6 €20 NOOYUHEHUU,

- mMpyoosol 002080p U Mm.O0.

[Ipu coctaBieHun mnepeuyHei cieayeT o0s3aTeNbHO OoOpamaTh BHUMaHUE Ha TO, YTOOBI
HayaJbHbBIE CJIOBA KAXKIOTO AJIEMEHTa CIUCKA ObUIM COTJIACOBaHBI MEXIYy COOOW B poje, 4ucie U
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najexe.
[Tpumep.

Haumenosanue nepuoda, Komopwiii MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUSAMU:
- paboma paboue2o u cayicauje2o;

- paboma 6 80eHU3UPOBAHHOU OXPAHE,

- paboma 6 opeaHax cneyceasu;

- paboma & Konxo3ze.

Taxke Bce 3J€MEHThI CHHMCKa JOJDKHBI ObITh 0053aTEJIbHO COIVIACOBAHbI B POJE, YHUCIE U
najseXke CO CIOBaMM (MU CIOBOM) B IPEIBAPSIOIIEM [1EPEUYEHb MPENTIOKEHUH, 110CIIE KOTOPOro
CTOUT JBOECTOYHME.

ITpumep.

s npumenenusn Hano2oso2o eviwema no HJ{C neobxodumo cobarodenue mpex yciosuii:
1) gpaxmuuecko2o nepemewers moeapos uepes mamoiceHnyio panuyy Pd;
2) ynramor HIC mamosicennvim opeanam;

3) npunsmus Ha yuem umMnopmHbIX MOSAPOs8 NPeONPUHUMAMENEM.

4.4.6 IlpaBujia cOKpalieHusl CJI0B U CJI0BOCOYETAHUI

CoxkpallleHue ClIOB U CIIOBOCOYETAHUN Ha PYCCKOM SI3bIKE O(QOPMIISIIOT B COOTBETCTBUHU C
tpeboBanusamu ['OCT 7.12-93.

[lpumeHnenne B BBIMTYCKHOH  KBaIM(UKANMOHHON  paboTe  COKpamieHuil, He
IPEyCMOTPEHHBIX BbIIIEYKa3aHHBIM CTAHJAPTOM, WJIM YCIOBHBIX O0O3HAuE€HUH MpeAarnoaraer
HaJIMuMe NePEeyHs COKpAIlEeHUN U YCIOBHBIX 0003HAUEHUH.

Hannune nepedns He MCKIIOYAeT pPacHIM(PPOBKY COKpALICHUS M YCIOBHOTO 0003HauEHUS
IIPY [1IEPBOM YIIOMUHAHUU B TEKCTE.

[TepeyeHp moMeLIAOT 11OCJIE OCHOBHOI'O TEKCTA.

[lepeuens cnenyer pacnonarath ctoiaouoM. Ciesa B aapaBUTHOM MOPSIIKE UM B MOPSJIKE
UX MEPBOTO YIOMUHAHMS B TEKCTE MPUBOIAT COKpALICHUs WIN YCIOBHBIE 0003HAUYEHUs, CIIpaBa -
WX JICTATbHYIO paciii(poBKY.

Hanuune nepeyHs yka3splBalOT B OIIABJICHHH BBITYCKHOM KBaIN(UKALIMOHHON pabOTHI.

4.4.7 Opopmiienne gopmy.a

®opmynbl opopmisitoT B cooTBeTcTBUU ¢ TpeboBanusamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

[Tpu odopmiiennn ¢opmya B KauecTBE CHUMBOJOB CIEAyeT MPUMEHSATh OO0O3HAUYECHMS,
YCTaHOBJIEHHBIE COOTBETCTBYIOIMMHU HAllMOHAJIIBHBIMU CTaHIapTaMH.

[TosicHeHUs] CUMBOJIOB JIOJKHBI OBITh NPHUBEACHBI B TEKCTE MM HEMOCPEACTBEHHO O]
bopmyIoi.

@opMynbl B TEKCTE BBIMYCKHON KBaNU(UKAIIMOHHON paboThl clieqyeT HYMepoBaTh
apabckuMu nudpamMu CKBO3HOM HyMepaluei uin B Mpejenax riaBsl.

Howmep 3axiiodaroT B Kpyriible CKOOKH U 3alMCBIBAIOT HAa YpOBHE (HhOPMYIIBI CIIpaBa.

ITpumep.

JInst MHIEKCOB 00beMa MPOTYKIIMH, CTOMMOCTH OCHOBHBIX ()OHIIOB U (DOHIOOTAaYH BEPHO
CJIeTyIoIee paBEHCTBO:
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IQ:IHC-If. (1.3)
1
rae IQ = -HHJIEKC obbeMa IMPOOYKIHH B COIMOCTABHMBIX IMEHAX!
0
_IIG 5
e 1ICo - HHACKC CPCOHETOOJOBOH CTOHMOCTH OCHOBHBIX CbOHI[OB.
CchlIKM B TEKCTE€ Ha MOPSAJIKOBBIE HOMepa (opMyn marT B CKoOKax, Hampumep, ... B

dopmyite (1.3).

®opMyIibl, TOMENAeMble B IPUIOKEHUAX, T0JIKHBI HyMEPOBAThCS OTAEIbHOW HyMepaluen
apabckumu nudpamu B mpejpensax Kaxaoro MpUIOKEeHUs ¢ A00aBlIeHHEM Nepel Kaxaod nudpoit
0003HaueHUs MPUIIOKEHUs, Harpumep Gopmyina (B. 1).

®opmyiibl, cAeIyIOIIKEe OHA 3a IPYTOM U HE pa3J/ielIeHHbIe TEKCTOM, Pa3JIeNsItoT 3aMaTo.

[lepenocuts GopMyasl Ha CIEAYIOIIYIO CTPOKY JONYCKAaeTcs TOJBKO Ha 3HaKax
BBINOJIHAEMBIX OIEpalii, Ipu4YeM 3HaK B Hayajie cieayrolleil cTpoku nosropsoT. [Ipu nepenoce
(GopMyJibl Ha 3HAKE YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue 6udauoOrpadpuyecKux cCbLIOK

buGnuorpadguueckue CcChUIKM B TeKCTe pabOTbl OQOPMIIIIOT B COOTBETCTBHU C
tpeboBanusmu ['OCT P 7.0.100-2018.

bubnmorpaduueckas CChUIKa SBISIETCS YaCThIO CIPABOYHOTO armapara pabOThl M CIYKUT
HMCTOYHHKOM OmOmorpaduyeckor nHGpopMamuu 00 00bEKTaX CChIIKH.

bubnmorpaduueckas cchulka COIEPKUT OMOIMOrpaduyecKre CBEACHHUS O IUTHPYEMOM,
paccMaTprUBaeMOM UJIM YIIOMHUHAEMOM B TEKCTE pabOThl APYrOM HCTOYHHKE (€r0 COCTaBHON YacTH
WINA TPyNIEe HUCTOYHHUKOB), HEOOXOAWMBIE M JOCTATOYHBIC JJISl €ro HIACHTU(UKALWHU, TOUCKA U
oO1m1eit XxapakTepUCTUKH.

OObekTaMu  COCTaBJICHUS  OMOMMOrpaUUYECKOM  CCBUIKM  SIBIIFOTCS  BCE  BUJIBI
OMYyOJIMKOBAaHHBIX W HEONMyOJIMKOBAaHHBIX TOKYMEHTOB Ha JIIOOBIX HOCHUTENSIX (B TOM YHCIE
DIIEKTPOHHBIE PECYpPChl JIOKAIBHOTO W YAAJEHHOTO JIOCTyNa), a TaKXKe COCTaBHBIC YaCTH
UCTOYHHKOB.

CoBokynHOCTh OMOIMOrpapUUYEecKMX CBEACHHII B CCbUIKE JIOJDKHA 0O0ecreunBaTh
UACHTU(PHUKAIUIO U TOUCK O0BEKTA CCHUTKH.

[To MecTy pacnonokeHus: B JOKYMEHTE pazinyaroT OuOIuorpaduueckue CChlIKH:

- BHYTPUTEKCTOBBIE, TIOMEIIEHHBIE B TEKCTE JOKYMEHTA;

- TOJICTPOYHBIE, BRIHECEHHBIEC U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BEBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIHM €T0 YacTH (B BBIHOCKY).

B pabore crnesyeT npuMeHsTh 3aTEKCTOBbIE CChIIKH!

COBOKYITHOCTh 3aTE€KCTOBBIX OMOIMOTpapHUUEcKUX CCHUIOK O(QOpMIISETCs Kak IMepeyeHb
OoubMorpaduyecKnX 3amucel U BKIIOYAETCS B CIIMCOK UCIOIB30BAHHBIX UCTOYHUKOB BBIMTYCKHOMN
KBAJTM(PUKAIIMOHHON PabOTHI.

Ecnu ccpuiky B paboTe MpUBOAAT Ha KOHKPETHBIA (PAarMEHT TEKCTa HCTOYHUKA, B OTCHUIKE
YKa3bIBAIOT TOPSIKOBBIII HOMEpP M CTPAHHUIIBI, HA KOTOPBIX MOMeEIIeH 00BeKT CChlIKU. CBeIeHUS
pazaensoT 3ansaToi. OTCHUTKY MPUBOIAT B KBAaJPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

[Tpumepb oopMITEHHUS HCTTOTB30BAHHBIX UCTOYHUKOB!

Hopmamusno-npasosvle akmoi (31eKmpoHHbLLL 6APUAHTT)
1. Poccuiickas ®enepanusi. 3akonbl. ['paxnanckuili kogexkc Poccuiickoit denepanyu
(uactb BTOpast) or 26.01.1996 N 14-®3. — Tekct: snekTpoHHbIl / HekoMMepueckue MHTEpHET-



18

BEpCUU CUCTEMBI KoncyaprantlIntoc. — URL:
http://www.consultant.ru/document/cons doc LAW 9027/ (nara oopamenus: 10.05.2019).
2. Poccuiickas ®@enepanusi. 3akoHbl. O0 00s13aTEILHOM COLMAIBHOM CTPaxXOBaHUU Ha

Clly4ail BPEMEHHOI HETpyIOCHOCOOHOCTH M B CBS3M € MaTepuHCTBOM: DenepalibHbI 3aKOH OT
29.12.2006 N 255-®3. — Tekct: 31eKTpoHHBIH // HekomMMmepuyeckne MHTEPHET-BEPCHH CHUCTEMBI
Koncynprantllnmroc. — URL: http://www.consultant.ru/document/cons doc LAW 64871/ (mara
obpamenusi: 20.05.2019).

3. Poccuiickas ®@enepanmst. [Ipukaszpl. O0 yrBepkIeHUH METOIUYECKUX YKa3aHUH 110
WHBEHTAPHU3AllUM UMYILECTBa U (UHAHCOBBIX 00s3aTenbeTB: Ilpukas Munduna PO ot 13.06.1995
N 49. — Tekcr: anekTpoHHbIl / Hekommepueckue natepHeT-Bepcun cuctembl Koncynbrantlioc.
— URL:  http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970  (mara
obpamenus: 12.05.2019).

Cmambu 6 neuamuvix JdcypHaniax

4. I'epacumenko, O. A. IlpakTuiyeckne aclieKThl NCIIOIb30BAHUS 3apYOCIKHBIX METOAUK
nporHo3upoBanus 6ankpoTcTBa (Ha npumepe OO0 AD «Otpaguenckas») / O. A. I'epacumenko,
H. C. Copokuna. — TekcT: HemocpeIcTBeHHbIH // MHCTUTYIMOHANBHBIE U HH(PaCTPYKTypHBIE
ACIIEKThI PA3BUTHUS PA3IUUYHBIX 3KOHOMUYECKHX CHCTEM: COOpPHUK CTaTel MEXAyHapOIHOW HayyHO-
npakTudeckoi KoHpepenuu: B 2 gactax. — 2017. — C. 98-101.

S. 3axapoBa, H. H. IlpornosupoBanue cOIHaIbLHO-?KOHOMHYECKOTO pa3BUTHUS
IIPOM3BOJICTBEHHOTO MPEANPUATHS JIakoKpacouHslix MatepuasioB / H. H. 3axapoBa, A. A.
I'puropreBa. — Tekcr: HemocpeAcTBeHHbINH // MonoaexkHblii HaydHbli (opyM: 0OOLIEeCTBEHHBIE U
skoHomuueckue Hayku. —2017. — N 1 (41). — C. 231-237.

Yuebnuxu, nocobust, monoepaguu u m.o. (31eKmpoHHbLL 8aPUAHN)

6. KocomanmoBa, M. B. KoMIUIeKCHBIM 53KOHOMHYCSCKHMI aHaJIWM3 XO3SHCTBEHHOM
nestenbHocTr / M. B. Kocomamoa, B. A. CBoOomuH. — MockBa : M3matenbcko-ToproBas
koprnopauus «amkoB u K°», 2018. — 247 c. : un. — Pexum moctyna: mo moxamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=495781 (mara obOpamenus: 17.05.2019). -
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIHA.

Cmambu 8 21eKMpPOHHBIX JCYPHALAX

7. [Tpokypat, A. C. Posp knaccugukaiyy HaJoTrOBbIX PUCKOB B MPAKTUKE HAJIOTOBOTO
meHepxMenTa / A. C. IIpokypat. — TekcT: anexkTponHslil / OxoHomuka u 6anku. 2019. - N 1. - C.
30-39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-
nalogovogo-menedzhmenta (mqara obparienus: 20.05.2019).

8. Tepexos, 1. B. MeToasl nporHo3upoBaHusi B onepanioHHOM MeHemkmenTe / JI. B.
Tepexos, A. JI. I'porynb. — Tekct: anekTpoHHbId // VIHHOBallMOHHBIE HAayYHbBIE HCCIIEIOBAHMUS:
TEOpHsl, METOJOJIOTHs, MPAaKTUKA: COOpPHMK cTaTed mobemuteneit V MexayHapoaHOW HaydyHO-
MPaKTUYECKON KOH(epeHIIHH. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?id=27660441 (nara oopamenus: 22.05.2019).

Yuebnuxu, nocobus, monoepaguu u m.o. (nevammuwiii apuarm,)
9. [Tpsikuna, JI. B. Dxonomuueckuil ananus npeanpusarus / JI. B. Tlpeikuna. — Mocksa
: U3marenbcko-Topropasi kopnoparus «JlamkoB u K°», 2018. — 253 c. : un. — (YueOHble U3gaHU
Jutst OakanaBpoB). — buOmmorp. B kH. — ISBN 978-5-394-02187-9. — TekcT : HEMOCPeICTBEHHBIM.
Ogopmnenue ccoliku Ha OanHble npednpusmus 8 pycnpogaiiie
10.  Topran «Pycmupodaitmy. OO0 «XCJl». - URL: https://www.rusprofile.ru/id/5470024
(mata oopamenus: 10.01.2020).
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Cmamus c cauma 6e3 asmopa
11.  AxTtyanbHble BOIPOCHI M TEHACHIWHU PA3BUTHUSA JOTHCTUKUA. OQUIMATBHBIA CaiT
xommanuu «Jloructuk noiHT». - URL: http://logistic-point.kz/info/articles/stati/aktualnye-voprosy-
i-tendentsii-razvitiya-logistiki/ (nara ooparuenus: 18.12.2019). - TeKcT: 271€KTPOHHBIA.

Oguyuanvruvle caiimol opearuzayuil
12. Kommanust S2B Group: oduumanbubii cadt. - Mocksa.- URL: https://s2b-
group.net/about (nata oopamenus: 10.01.2020). - TekcT: 31EKTPOHHBIN.
13.  IlpaButensctBo Poccuiickoit ®Penepauuu: oduuuanbHblii caidT. - Mocksa. -
O6HoBiseTcss B TeueHue cytok. - URL: http://government.ru (mara obpamenus: 19.02.2018). -
Texcr : 3JeKTPOHHBIN.

4.5 MeToauyeckue peKOMeHIAIMHU 10 HANTHCAHUIO KOHCIIEKTOB

Koncnekr (ot mar. COnSpectus - 0030p) - NMUCBMEHHBIH TEKCT, B KOTOPOM KpaTKo M
MOCIIE0BATEIbHO M3JI0KEHO COJEp>KaHUE OCHOBHOIO UCTOYHMKA MHpopMaIu. KoHcnekTupoBaTh
— 3HAYUT MPUBOJAUTH K HEKOEMY MOPSAKY CBEACHHS, MOYEPIHYThIE U3 OpUTHHAIA. B ocHOBe
mpolecca JeKUT CUCTeMaTU3alus TPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT AeNaThCsl Kak
B BHJIC TOYHBIX BBIJIEPIKEK, IUTAT, TAK U B hopMe CBOOOIHON MOAAYM CMbIcTa. MaHepa HaluCaHHs
KOHCIIEKTa, KaK MPaBHJIO, OJIM3Ka K CTHIIIO IEPBOUCTOUHHUKA.

Ecnm xoHCIEKT cocTaBlieH NMPaBWIBHO, OH JIOJDKEH OTPaXKaTh JIOTUKY UM CMBICIIOBYIO CBSI3h
3anuchiBaeMor uHpopManuu. MM 3apocTo MOKHO BOCIOJIb30BAThCA Yepe3 HEKOTOPOE KOTUIECTBO
BPEMEHH, a TAKXK€ MPEIOCTaBUTh JJIs MPUMEHEHHUSI KOMY-TO €IIe, TOCKOIBKY IMPOYTEHUE TPAMOTHO
3a(pMKCUPOBAHHBIX JIAHHBIX HUKOTIa HE BHI30OBET 3aTPYAHCHUN.

B mporecce yueObl wim Mpu pelieHUH KaKo-TO 3amadd B o0meM oObeme HHpopmammu
BBIICTISIIOT CaMO€ Ba)KHOE M HEOOXOAMMOe, TakuM o0pa3oMm, ympolasi oBlajieHue Marepuaiom. B
XOpOIIO CJAENAHHBIX 3aMHMCSIX MOXKHO C JIETKOCTBIO OOHApYXHUTh CIEHHAIM3UPOBAHHYIO
TEPMHUHOJIOTHIO, MOHITHO PACTOJIKOBAaHHYIO M YETKO BBIICICHHYIO Ui 3allOMUHAHMS 3HAYCHHIA
pa3nuuHbIX cioB. Vcmonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEIEHUS, JIErde CO3/1aBaTh 3HAYMMBIC
TBOPUYECKUE WM HayuyHbIe paboThl, pa3nuyHbie pedepaThl U CTAThH.

HyxHO ymeTh pa3nuyarh KOHCHEKTHI U MPABHIILHO HCIOJIB30BATh Ty KaTErOPHUIO, KOTOpas
Jy4Ille BCETO MOAXOUT JJisl BBIMOTHIEMON paOOTHI.

Ilnan-koncnexm. Taxoll BUA U3MOKEHHS Ha Oymare CcoO37aeTCsi Ha OCHOBE 3apaHee
COCTaBIIEHHOTO IUJIaHA MaTepuana, COCTOUT W3 OINPEAENCHHOr0 KOIWYeCTBa IYHKTOB (C
3aroJI0OBKaMM) W TIOAMYHKTOB. B mporiecce KOHCTIEKTUPOBAHUS KaX bl 3ar0JIOBOK PACKPBIBACTCS
— JIOTIONHSIETCS KOPOTKUM TEKCTOM, B KOHEYHOM MTOT€ MOJYy4aeTCsl CTPOMHBIN IIaH-KOHCIEKT.
NMenHo Takod BapuaHT OOJIbIIE BCETO TMOIXOAWT JJII CPOYHON TMOJATOTOBKH K MYOIUYHOMY
BBICTYIUICHUIO WJIM ceMuHapy. EcTecTBeHHO, yeM mocienoBaTeNbHee OyneT miiaH (ero MyHKTHI
JIOJDKHBI MaKCHUMaJIbHO PAacCKphIBAaTh COJEP’KaHME), TEM CBSI3aHHEE M TOJIHOILIEHHEE Oy/AeT Ball
noknan. CrenuanucTbl PeKOMEHIYIOT HAIOJHATh IUIAHOBBIM KOHCIEKT MOMETKAaMHU, B KOTOPBIX
OyIyT yKa3aHbI BCE MCIIOJIb3yeMbI€ BAMH HUCTOYHUKH, TaK KaK CO BPEMEHEM TPYIAHO BOCCTAHOBHUTH
WX T10 MaMSITH.

Cxemamuueckuil nian. JTa Pa3HOBUJIHOCTh KOHCIEKTA BBITVISIAUT TaK: BCE MYHKTHI IJIaHA
MIPEJICTABJICHBI B BHJIE BOMPOCUTEIBHBIX MPEATOKEHUN, HA KOTOPhIE HY)KHO JaTh OTBeT. M3ydas
MaTepuay, Bbl BHOCHTE KOPOTKHE TOMETKH (2—3 TPEemyioKeHHs) IMOJ| Kbl IMyHKT BOIpOCA.
Takoil KOHCIEKT OTpakaeT CTPYKTYpY U BHYTPEHHIOIO B3aWMOCBSI3b BCEX CBEACHUU U
CIOCOOCTBYET XOPOIIIeMY YCBOCHHIO HH(POpMAITHH.

Texcmyanonoiti  koHcnexkm. IlomobHas ¢opMa W3I0KEHHUS HACHIIIEHHEE JPYTHX W
COCTABJISIETCS M3 OTPHIBKOB M ITUTAT CAaMOr0 MCTOYHHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOKHO
JIETKO MPUCOCTUHUTH TUIaH, 100 HATIOJHUTH €r0 PA3IMYHBIMU T€3HCAMU U TepMUHAMU. OH Jydiie



20

BCETr0 MOJAXOAMUT TEM, KTO M3y4aeT HAayKy WU JHUTEpaTypy, e IUTAThl aBTOPOB BCEIJa BaXKHHI.
OpHako TakoW KOHCHEKT COCTaBUTh HempocTo. Hy)KHO yMmeTh MpaBWIIBHO OTAENATH Haubosee
3HaYMMBbIE IUTAThl TaKUM 0Opa3oM, YTOOBI B WUTOTe OHM JAAJHM MNPEJCTABICHHE O Marepuaie B
LEJIOM.

Temamuueckuti koncnekm. Takoil crmoco0 3amucu MHGOOPMAIMK CYIIECTBEHHO OTIMYACTCS
ot apyrux. CyTb €ro — B OCBEUICHHHM KakKOro-HUOy[b OIpPEAeICHHOTO0 BONPOCA; MPU ITOM
UCIIOJIb3YETCSI HE OJIMH MCTOYHHUK, a HECKOJIbKO. ColepkaHue KaKIoro Marepualia He OTpaskaeTcs,
BeJIb 11eJIb HE B ATOM. TemMaTnyeckuit KOHCIEKT MOMOTaeT JIyUIlle APYTUX aHATU3UPOBATh 3a/1aHHYI0
TEMY, PacKpbIBaTh IOCTABJICHHbIE BONPOCHI M H3Yy4aTh MX C Pa3HBIX CTOpoH. OmHako OyapTe
TOTOBBI K TOMY, YTO MpPHAETCS MepepadoTarh HEMalo JUTEPaTyphl JAJs MOJTHOTHI M LEIOCTHOCTU
KapTHUHBI, TOJIBKO B ATOM CIIy4ae U3JI0KeHne OyneT 001a1aTh BCeMU JOCTOMHCTBAMHU.

C60600mb1ti. ITOT BUJ KOHCIEKTa MpPEeJHa3HAUEH Ul TE€X, KTO YMEET HCII0JIb30BaTh cpa3y
HECKOJIBKO CIIOCOO0B paboThI C MaTepuaioM. B HeM MOXeT coepKaThCsl 4TO YTOJAHO — BBIIHCKH,
LUTaTHl, [JJaH U MHOXECTBO Te3HCOB. Bam motpebyercss ymeHHe OBICTPO M JTAKOHUYHO H3JaraTh
COOCTBEHHYIO MBICIIb, pabOTaTh C IJIAHOM, aBTOPCKUMHU IuTatamu. CUuTaercs, 4To MOI00HOE
bukcupoBaHue CBEJCHHM SIBJISETCS HauOOIee LEIOCTHBIM U TTOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeoOxonmuMo mpocMOTpeTh MaTepuall, BBIIBUTH OCOOCHHOCTHM TEKCTa, €ro Xapaktep,
MIOHSATBH, CJIOXKEH JIM OH, COACPIKUT JIN HE3HAKOMBIE TePMHUHBI;

CHoBa MPOYMUTATh TEKCT U TIIATEIBHO MPOaHAIU3UPOBATH ero. Takas paboTa ¢ MarepuaiomMm
JacT BO3MOXKHOCTh OTJEIHTH TJaBHOE OT BTOPOCTENEHHOTO, pa3fenuTh HHGOPMAIHMIO Ha
COCTaBJISIIOLINE YACTH, PACIIOJIOKUTH €€ B HY’)KHOM TOPSAKE.

O003HaYNTH OCHOBHBIE MBICIIH TEKCTa, OHW HA3bIBAIOTCS T€3McaMH. MIX MOXKHO 3aITUCHIBAThH
KaK yroJHO - HMUTaTaMu (B cllyyae, €ClM HYXXHO IMepelaTh aBTOPCKYIO MBICIB) JHOO CBOUM
COOCTBEHHBIM CIIOCOOOM.

[Ipu xoncnexmuposanuu nexyuti PEKOMEHIYETCS MPUICPKUBATHCS CIEIYIOMIMX OCHOBHBIX
IIpaBUIL:

1. He HaumnHath 3amuchiBaTh MaTepuall C MEPBBIX CJIOB MpENojaBaTels, CHayaa
HEO0OXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U [TOCTapaThCsl IOHSATH €€.

2. Ilpuctynare K 3almucd HYXXHO B TOT MOMEHT, KOTJa MpernojaBarellb, 3aKaHYMBas
U3JI0’KEHUE OJJTHOM MBICIIH, HAUMHAET €€ KOMMEHTHPOBATh.

3. B xoHCcIIekTe 00513aTeNbHO BBIACISAIOTCS OT/IeNbHbIe YacTH. Heo0XoauMo pa3rpaHUuMBaTh
3aroJIoBKH, M0/13aroJIOBKU, BBIBOJIbI, 000CO0JISATE OJIHY TEMY OT Apyroi. BeiieneHue MoxKHO Jaenarh
NOJYEPKUBAHUEM, JIPYTHM I[BETOM (TOJIBKO HE CleqyeT MpeBpallaTh TEKCT B MECTpble KApTUHKHU).
Pexomenyercs aenath OTCTYIBI JIsl 0003HAUYEHHUs a03aleB U MyHKTOB IIaHa, MPoOeIbHbIE CTPOKU
JUIS OTAETICHUS OJHOM MBICIM OT JApyroil, Hymepauuto. Eciu onpeaenenus, GopMmyiisl, npaBuia,
3aKOHBI B TEKCTE MOXKHO C/IeJaTh 00Jiee 3aMETHBIMU, UX 3aKJII0YAIOT B PAMKY.

4. 3anMcu HYXXHO CO37aBaTh C HCIHOJb30BAHUEM MPHUHATBHIX YCIOBHBIX OO0O3HAYCHMH.
Koncnektupys, o0s3aTenbHO HEOOXOAMMO YHOTPEOJsATh pa3HOOOpasHble 3HAKW (MX Ha3bIBAOT
CUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTeld M HaMpaBISIONIME CTPENIKH, BOCKJIMIATEIbHBIE U
BOIIPOCUTEIIbHBIE 3HaKH, codeTanusi PS (mocinecnoBue) u NB (oOpatute BHMMaHue). Hampuwmep,
CJIOBO «CJIEZIOBATEIbHO» Bbl MOXeTe 0003HAauWTh MaTemarudeckoil crpenkoit =>. Korna
BbIpabOTaeTCsl CBOM COOCTBEHHBIN 3HAKOBBIM HAOOP, CO3/1aBaTh KOHCIEKT, a MOCJIEe M U3y4aTh €Tro
Oyzer mpoiie u ObIcTpee.

He HyxHO 3a0bpiBaTh 00 ab0peBuaTypax (COKpalleHHBIX CIIOBax), 3HaKaxX paBEHCTBA U
HEpPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbuiyto monb3y A co3laHUs MPaBUIIBHOTO KOHCIIEKTAa JAaloT cokpauleHus. OmHako
MHOTHE CYMTAIOT, YTO COKpAllleHHe TUMNa «I-Thb» (Aymarb) M IMOJOOHBIE UM HCIIOJIB30BaTh HE
ClelyeT, TaK KakK BIIOCJIEJICTBUU OOJBIIOE KOJUYECTBO BPEMEHM YXOIUT Ha pacuIM@poBKy, a
YTEHHWE KOHCIIEKTa HE JOJDKHO IPEPBIBATHCS TIOCTOPOHHUMH JCHCTBUSMH H Pa3MBIIUICHUSIMH.
Jlyuyme Bcero pa3paboTaThb COOCTBEHHYIO CHUCTEMY COKpAIleHWH M 0003Ha4aTh MMH BO BCEX
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3anucsX OJHM M Te K€ cloBa (M He yTo MHOoe). Hanmpumep, cokpaiieHue «r-Tb» OyneT Bcerna u
BE3/I€ CJIOBOM «TOBOPHTHY, a OoiblIasg OykBa «P» — cioBoM «paboTtay.

5. HyHo n30erarth CII0KHBIX U JUIMHHBIX PACCyKACHUH.

6. IIpy KOHCIEKTUPOBAHUU JIyYllle IOJb30BATHCS MOBECTBOBATEIBHBIMU INPEAIOKEHUIMH,
n30eraTtb CaMOCTOSITENIbHBIX BOIPOCOB. BOIIPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyXHO crapaThcs 3aMKCUpOBaTh MaTepuall JAOCIOBHO, IPU 3TOM 4acTo TepsieTcs
IJIaBHAsl MBbICIb, K TOMY JK€ TAaKyK 3alUCh TPYAHO BECTH. BTOpOCTENEHHBIE CIIOBA HYXHO
0TOpackIBaTh, 0€3 KOTOPHIX IJIaBHASI MBICIb HE TEPSIETCA.

8. Ecnu B neKUMU BCTPEYAIOTCS HEMOHSATHBIE TEPMUHBI, MOXKHO OCTaBUTb MECTO, a IOCIE
3aHATUN YTOYHUTH UX 3HAYEHUE Y IPENOAABATEIS.

4.6 MeToauyeckue yKa3aHus 10 NMOATOTOBKe NMpe3eHTalun

IIpe3eHTanus — 3T0 KpaTKO€ HarisAHOE U3JI0KeHUEe MH(MOPMALUK IO COJEPHKAHUIO paboTHl,
npeJcTaBIeHHOe mocpencTBoM nporpamMmmMel Microsoft Office PowerPoint.

IIpe3eHTanust COAEP)KUT OCHOBHBIE IIOJOXKEHHUS, BBIHOCHUMbIE Ha 3alUTY, I'papuuecKuit
MaTepual — pPHCYHKH, TaONWIBI, alrOPUTMBl W T.I., KOTOPHIE WIUIIOCTPUPYIOT TMpEIMET
UCCIICIOBaHMU.

[Ipesenramust pabOTBI CIY)KHUT s YOCTUTENBHOCTH W  HAMIATHOCTH MaTepuaa,
BBIHOCHMOTO Ha 3aIlIUTYy.

[Ipe3eHTanms JOHKHA BKIIOYATh B CE0sI CIEIYIONIUE pa3aebl:

- TUTYJBHBIN TUCT npe3eHTanuu (1 cnaiin);

- LIeJIb MCCIeI0BaHNs, OOBEKT U MpeAMeT uccienoBanus (1 ciaiin);

- QITOPHUTM U MeToauKa uccienoBanus (1-2 crnaiina);

- IOJIy4E€HHBIE Pe3yNIbTaThl HUccieioBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U TIpesIokeHust (2-3 cnaiiaa).

OOmiast cTpykTypa MNpeACTaBIEHHOW NpEe3eHTAlUK AOKHA COOTBETCTBOBATH CTPYKTYpe
JIOKJIa/1a.

[Ipu coznanum npe3eHTanuu cieayeT NpUuaepKUBATHCS CAEAYIOIUX PEKOMEHAAIINMA:

- mpudt - Times New Roman;

- pa3mep mpudTa A 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKCTa - He MeHee 28;

- 1BET U pa3mep mpudTa, GopMaThl PUCYHKOB M TAOIUI[ TOJKHBI OBITh MOJ0OpaHBI TakK,
4TOOBI BCE HAJIMUCH, PUCYHKH U TaOJIMIBI OTYETIMBO IPOCMATPUBAIIUCH Ha Claiie.

4.7 MeToau4yecKkne yKa3aHHUs 110 MOATOTOBKE 00y4YalolIerocsi K IK3aMeHy (3a4ery)

[ToaroroBka K sk3aMeHy (3a4eTy) COCOOCTBYET 3aKpEIUIEHUIO, YIIYOJIeHUI0O U 000011IEHUI0
3HaHUH, MOJy4aeMbIX, B poliecce 00YUYEHNs, a TaKKe MPUMEHEHHIO UX K PEIIEHUI0 TPAKTUYECKUX
3aja4. [0TOBsICK K JK3aMeHy (3aueTy), OoOyJarouIuics JMKBUIUPYET HMEIOIIMECS MpoOebl B
3HAHUSX, YIIyOIseT, CHCTEMAaTU3UpYeT U yIOPsSI0YUBAET CBOU 3HAHUS.

[ToaroroBka K sk3aMeHy (3a4€Ty) COCTOUT U3 JBYX B3aMMOCBSI3aHHbBIX JTAIOB.

IlepBblif — cucTeMaTHyecKui TpyX Ha MNPOTSDKEHHMH Y4eOHOro Iepuoja H3ydeHHs
JUCIUIUIMHBI, OXBaThbIBaloOLMi Bce (opMmbl ydyeOHOro mporiecca: JIEKLUWH, U3Y4YeHUE H
KOHCIIEKTUPOBAaHHE PEKOMEH/I0BAaHHOM JTUTEpaTyphl, aKTUBHOE Y4aCTUE B CEMUHAPCKUX 3aHATHUSX,
BBHIITOJIHEHUE 33/IaHUil Ha TIPAKTUYECKUX 3aHITHAX, BEACHHUE CAMOCTOSTENLHOW paboThl MO
NPEJIOKEHHBIM TEMaM.

Bropoii — moaroroBka HEMOCPEACTBEHHO Meped dK3aMeHOM (3adetoMm). OHa IO3BOJISET
oOyyaromemMycs 3a CPaBHUTEJIBHO KOPOTKHI OTPEe30K BPEMEHH MOBTOPUTH U3YyUCHHBIN MaTepHal u
JydIlle TOHSITh OCHOBHBIE MOHATHA. BakHEHIMM y4eOHBIM TOCOOMEM Ha 3TOM JTare paboThI
SIBIISIETCS. COOCTBEHHBIM KOHCIEKT MPOCITYIIaHHBIX JIEKITHH, CAMOCTOSATEIEHO MPOPAOOTaHHBIX TeM
Kypca, BBIMOJTHEHHBIX MPAKTHYECKUX PadOT.
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OrpoMHyI0 poJib B YCHEIIHOM MOATrOTOBKE K 3K3aMEHY (3a4eTy) WrpaeT mIpaBUiIbHas
OpraHu3aiysi MOArOTOBKM K HeMy. PexkoMeHayeTcsl Mpu MOATOTOBKE K JK3aMEHY OINHUPATHhCS Ha
CIEAYIOLIMHI IJIaH:

—IPOCMOTPETh TMPOTPaMMy Kypca, C IEJIbI0 BBISBICHUS HamOojiee MPOOIEMHBIX TeEM,
BOITPOCOB, KOTOPBIE MOTYT BbI3BaTh TPYAHOCTH IIPH MOJATOTOBKE K AK3aMEHY (3a4eTy);

—IIpopeiIaTb TCCTOBLIC N TUIIOBBIC 3a/IaHUA, IIPCAJIOKCHHBIC B (1)OHI[C OIICHOYHBIX CPCACTB.

[Ipy BBIMONHEHUH 3TUX IMYHKTOB OOYYAIOMIMKCS MOJYYUT BO3MOXKHOCTH OLIGHHUTH CBOH
3HAHWS M HaBBIKK MO MPOCIYIIAHHOW AMCHUIIMHE U COPUEHTUPOBATHCA MpPHU IJIAHUPOBAHUU
0o0beMa IOATOTOBKHU.

[ToaroToBKy 1o Ka)XJaoMy BONPOCY ClEAyeT HayaThb C O3HAKOMHUTEIBHOTO YTEHUS
COOTBETCTBYIOIIEH IJIaBbl HIIM Maparpada CBOero KOHCIIEKTa, mocoousi, yueoHuka. [1o cnpaBoyHOi
nuteparype win MHTEepHET-UCTOYHUKAM CJIEAYEeT YTOYHUTH OINpPEIEICHHUS TEPMHUHOB M BBIMUCATH
WX Ha OTJAETbHBIN JIUCT. Jlaiee He0OXOAUMO MEePEXOAUTh K TIIATEIILHON MPopaboTKe CoepKaHus:
MOYEPKHYTH OT/ICIbHBIE MBICTH U (hparMEeHTHI, Pa3TUIHBIMHA 3HAKAMH BBIJICTTUTH CAMOE TJIaBHOE.

[Tpu moaroTOBKE K 9K3aMeHY (3a4eTy) CleNyeT MOMHUTh, 4TO (hopMaT SK3aMeHa (3aueTa) He
TaéT BO3MOXKHOCTH JJII MHOTOCJIOBHBIX BbICTyIUIeHUU. [loaTOMy oOydaromuiics HOJKEH YMETb
u3J1aratb MaTepuai KpaTko, COAEPKATEIbHO U MO CYLIECTBY BOINpoca. PEKOMEHyeTcs COCTaBIISITh
IUTaH OTBETa, YyAelNsis HeoOX0AMMOe BHHUMAaHHE KaK TEOPETHUYECKUM acleKTaM MpOOJIEeMbI, TaK U
npukIagHbIM. OTBET HOJDKEH OBITh JIOKA3aTeIbHBIM 110 COIePIKAHUIO B YO TUTEIILHBIM 110 (hopMme.

5 Meroauyeckne ykKazaHMs /Ui OOY4YalOIIMXCSl MO0 OPraHU3allMid W TNPOBeJeHHIO
o0y4eHHs] B HHTEPAKTUBHBIX (hopMmax

Jlekums-0ecena - qUaJOrMYECKUN METOJ M3JI0KEHMS] M YCBOEHHUs y4eOHOro Marepuasa.
Jlexuusi-6ecesia MO3BOJISET € MOMOLIBIO CUCTEMBI BOIIPOCOB, YMENIOH MX MOCTAHOBKHM UM MCKYCHOI'O
NOJJEpKaHUs JUaJlora BO3/IEHCTBOBaTh KaK Ha CO3HAHME, TaK M Ha IOJCO3HAHHE O0y4aroluxcs,
HAY4YMUTh UX camokoppekuuu. [IpoBenenne nekunu-6ecepl NpeanoiaraeT Haluuue onpeIeeHHOro
oObemMa 3HaHUH 00 M3ydyaeMOM Marepualie W CBsi3u ¢ HUM. Jleknus-Oecena moMoraer moOyanuTh
0o0y4aroIuXcsl K aKTyaJlM3alui MMEIOLIMXCS 3HAHWM, BOBJIEYb UX B IMPOLECC CaMOCTOATENbHBIX
Pa3MbIIIIEHUH, B 3BPUCTUYECKUI, TBOPUECKUN MPOIIECC MOMyYEHUSI HOBBIX 3HAHUM; CIIOCOOCTBYET
AKTUBM3ALMM TI03HABATEIBHON JEATEIbHOCTH, BOBIEKAET B MAKCUMAJIbHBIM MBICIUTEIBHBIN ITOUCK,
C LEJbI0 pa3pelleHns NPOTUBOPEUUI, MOABOJUT K CAMOCTOSTEIbHOMY (POPMUPOBAHUIO BHIBOJIOB U
000011eH1H, CO3AaeT YCIOBUS JUIsl ONIEPATUBHOTO YIPABJIECHUS MPOLIECCOM O3HAHUS.

[To Ha3HaueHUIO B yueOHOM MPOLIECCE BBIACIAIOT CIAEAYIOUINE BUIbI IEKIIUU-0ece bl

- BBOJIHbIE MJIM BCTYMUTENbHBIE (OpraHU3yIOIINe);

- COOOIICHHS HOBBIX 3HAHUM;

- 3aKpeIUIAIOIHE.

BBognas nekums-6ecena nmpoBOAMTCA B Haudaje JIEKUMOHHOro 3aHATHA. C ee MOMOIIbI0
o0ecrieynBaeTcsl ICUXOJOTHYecKasi HacTpoiika oOy4yaroIuXcsi Ha BOCIPHUITHE U YCBOGHHE HOBOTO
MaTepuana. becena crmocoOCTByeT NMOHHMMAaHUIO 3HA4YE€HUs MPEACTOsAlIed paboThl, (opMHUpYyET
IPEJCTaBICHUS O €€ CO/IepKaHuH, crielln(ruKe U OCOOEHHOCTSX.

CooOmienust HOBBIX 3HaHUil. CTpoutcs B (popMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO
OpU aHalM3e MPOUYUTAHHBIX TEKCTOB, 3allOMHMHAHUU OTBETOB (KaTeXM3UYECKas); CHOCOOCTBYET
MOJIBEICHUIO OOYYaloIIUXCS 3a CUET YMEJO IOCTaBIEHHBIX BONPOCOB, MMEIOIIMXCS 3HAHUU U
KU3HEHHOTO OMbITa, K YCBOCHUIO HOBBIX 3HaHWUU, (POPMYTUPOBAHMIO MOHATUH, PELICHUIO 3ajady;
co3/1aeT CyObEKTUBHOE BIIEYATIIEHUE, YTO OOYUaIOIIUICSA caM Ceal OTKPhITHE, TPOJENal IyTh OT
IIPAKTUKU K HAYYHOW UCTHHE.

3akperuisionye JeKIuu-0ecebl TPUMEHSIOTCS I 3aKpervieHus, oO0oO0meHus u
cucreMaTuzanuud 3HaHUA. OddekTuBHOCTH Oeceibl 3aBUCUT OT TIIATEIBHONH MOATOTOBKU
npenojaBarens, MPOAYMAaHHOCTH M NPOPECCHOHANBHON (OPMYTUPOBKH BONPOCOB B HYETKOM
IIOCTAaHOBKE, MX JIOTMYECKOM IOCIEN0BATEIBHOCTH. BoIpockl NOMKHBI pa3BUBaTb BCE BUIbI
MBILUIEHHsI, OOECHeunBaTh JIOTUYECKYI0 (OpPMY MBIIUIEHUSI (BECh CHEKTP MBICIUTENbHBIX
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JIeCTBUI), COOTBETCTBOBATh YPOBHIO PA3BUTHUS 00YYAIOIINXCS; CO CTOPOHBI 00YYaOLINXCSl OTBETHI
JIOJDKHBI OBITh OCO3HAHHBIMHU U apI'yMEHTHPOBAHHBIMH, MTOJHBIMU, TOUHBIMH, SCHBIMHU, IIPAaBUJIBHO
c(OpMyYITHMPOBAHHBIMHU.

Jlekuusi-nuckyceust ABIISIETCA Pa3sHOBUIHOCTBIO JeKIUU-0ecepl. Jlexuusi-
JMCKYCCHsI - MeTOJ] 0OyueHHs, OCHOBAHHBI Ha OOMEHE MHEHHUSMH IO ONpPEICeNICHHON TeMaThKe.
Beicka3biBaemast B Xoie OOCYXJEHHMs TOYKa 3PEHUs OOydHaroUlerocs MOXET OTpaXkaThb KaK €ro
cOOCTBEHHOE MHEHME, TaK U ONMUPATHCS HA MHEHUE JPYTUX JIML. XOpOILIO NPOBEAECHHAs IUCKYCCHUS
yuuT 0oJiee riry0oKoMy NOHUMaHMIO MPOOJIEMBI, YMEHUIO 3aIULIATh CBOKO MO3UIUI0, HO CUUTATHCS
C MHEHMEM Jpyrux. Mcrnoap30BaTh JUCKYCCHIO B y4eOHOM IIpoIiecce 11eNeco00pa3Ho B TOM CiIydae,
Korjga oOyuatrormuecs: 00J1a1at0T 3HAYUTEIIBHONW CTENEHbI0 CaMOCTOSITEIbHOCTH MBIIUICHUSI, YMEIOT
apryMeHTHPOBAaTh, JOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUYKY 3peHHsA. K mpoBeneHUIo JeKIHu-
JUCKYCCHM 00y4JaroLIMXcsi HE0OX0IMMO NOAroToBUTh. O0ydaromuecs 10 KHbBI 3HaTh 3apaHee TeMy
00CyXJeHUS; MPEAJIOKEHHBIE ISl JUCKYCCUU BOIIPOCHI; PEKOMEHIYEMYIO JINTEPATYpy IO TEME U
BOIIPOCAM, IMPEUIOKEHHBIM Al OOCY)KICHMS; PACIIMCAaHWE KOHCYJbTAllMH C IperojaBaTelsiMu;
OCHOBHBIE TpeOOBaHUS KYJIbTYpHI CIOpa, TPEOOBAaHUS K yYaCTHUKAM JUCKYCCUU (O3HAKOMHTBCS C
pa3IMYHBIMKU TOUKAMU 3PEHUS Ha OOBSABICHHYIO TEMY CIIOpa, ONPENEIUTh COOCTBEHHYIO MO3ULIMIO).
CymiecTBeHHBIM MOMEHTOM Y4YeOHOW IMCKYCCHH SIBISIETCS €€ KpUTHUYEeCKHil pazbop. st aToro
HOJBOJIATCS] UTOTY 3aHATUH, AaHATU3UPYIOTCS BBIBO/IbI, K KOTOPBIM MPUIILUIA YYACTHUKH TUCKYCCHH,
MOJYEPKUBAIOTCS OCHOBHbIE MOMEHTHI IPaBUJIBHOIO [OHUMAaHUS MPOOJIEMbI, IOKa3bIBAIOTCS
JIOKHOCTb, OIIMOOYHOCTH BBICKA3bIBAHHMM, HECOCTOSTENBHOCTh OTAEIbHbIX no3uuuii. Iloapo6GHO
paccMaTpuBalOTCA BBICTYIICHUS MOJIEMUCTOB, OLIEHHMBAIOTCS MX YMEHHE OTBEYaThb Ha BOIPOCHI,
IPaBUIBHOCTh YIIOTPEOIEHUs MOHITUMN, UCIIOJIB30BaHUE IPUEMOB JJOKA3aTeNbCTB U OIPOBEPKEHUH,
JAIOTCS PEKOMEHJALMK MO JajdbHEeHIlIeMy COBEpLICHCTBOBAHUIO ITOJIEMUYECKHMX HABBIKOB U
YMEHUH.

Pabota B MasIbIX rpynmax - 3T0 0JHa U3 CaMbIX MOMYJISIPHBIX CTpAaTEeruil, TaK Kak OHa JaeT
BCEM OOydyaromuMmcsi (B TOM 4YHCI€ M CTECHUTEIbHbIM) BO3MOXHOCTb Yy4acTBOBaTb B padore,
NPAaKTUKOBaTh HAaBBIKM COTPYJHHYECTBA, MEKJIMYHOCTHOTO OOIIEHUS (B YaCTHOCTH, YMEHHE
aKTUBHO CIlylIaTh, BblpaOaThiBaTh 00lllee MHEHME, pa3pellaTh BO3HHKAIOIIME paszHoriacusi). Bce
3TO 4acTO ObIBaE€T HEBO3MOXHO B OoJbLIOM KoJUlekTHBE. [Ipu opraHu3zanuu rpynmnoBoil paboThl,
ciefyeT oOpamaTb BHHMaHHE Ha cieayrouue ee acmnekTbl. HyXHO yOeauTbes, YTO yyaluecs
007a1al0T 3HAHUSAMU M YMEHUAMH, HEOOXOAMMBIMHM JUIs BBINOJIHEHHS TIPYNIIOBOTO 3a/laHusl.
HexBaTka 3HaHMI O4Y€Hb CKOPO AAcT O cebe 3HaTh - yyalluecs He CTaHyT MpHIArath yCHUIMN A
BBINOJIHEHU 3afanusl. Hago crapaThesi caenaTh CBOM MHCTPYKIIMM MakcUMailbHO yeTkuMu. Hano
IIPEIOCTABIIATE IPYIIIE JOCTATOYHO BPEMEHU Ha BBIIIOJHEHUE 3aaHHUS.

Jlenenue oOyyarouxcs Ha TpYyNIbl — 3TO BaKHBIM MOMEHT B OpraHU3aluy padoThl B MaJIbIX
rpynnax. Crnoco0oB JeneHue oO0yJaromuXcs Ha TpYIIbl CYIIECTBYeT MHOXECTBO, MU OHHM B
3HAUUTENIBHON CTENEHH ONpPEAeNsAoT TO, Kak OyJIeT MpoTeKaTh JaibHelmas padoTta B rpymie, 1 Ha
KaKOW pe3yabpTaT 3Ta TPYIIa BBIIIET.

PexoMenaanyu o opranuzanuy paboThl B MaJIbIX IPYyMIIax:

—HEeJb3s NPUHYXaTh K 0011eil paboTe 00ydyaromuxcs, KOTOpbIe He XOTAT BMECTe paboTaTh;

—clielyeT pa3pelnTh paboTaTh MHIAMBUAYAJIBHO 00Yy4aoleMycsi, KOTOpPbI XoueT paboTaTh
OJINH;

—HelNb3sl TpeboBaTh B ayAUTOPUM aOCONIOTHOW THILIMHBI, TaK KaK 0OydaroIIuecs JOJKHBI
0OMEHSATHCS MHEHUSIMU, NPEXK/IE YEM MTPEICTABUTD IIPOYKT» COBMECTHOIO TPYAA.

JleoBasi Mrpa - CpesiCTBO MOJEITUPOBAHUS Pa3HOOOpa3HBIX YCIOBUH MpodeccHOHATBHON
JeSTeNIbHOCTH (BKJIIOYas SKCTpeMalibHble) METOJIOM IOMCKAa HOBBIX CIHOCOOOB €€ BBIMOJTHEHMS.
JlenoBas urpa siBisieTcs MeTooM 3((HEeKTUBHOTO O00y4YeHHs, MOCKOJIbKY CHHUMAET MPOTUBOPEUHUs
MEXIy aOCTpaKTHBIM  XapakTepoM y4yeOHOW JUCHUUIUIMHBI U pealbHBIM  XapaKTepoM
npodeccuoHaabHON nesTenbHocTH. CyliecTByeT MHOTO HAa3BaHUM M PAa3HOBUAHOCTEH JIETOBBIX
Urp, KOTOpbIE MOTYT OTJIMYaTbCS METOJAMKOW TPOBEACHHMS W TOCTABJICHHBIMH LEISMHU:
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JTUIAKTUYECKUE W YIPABJICHUYECKHE MWIPbI, POJEBBIC WIPbHI, MPOOIEMHO-OPHEHTHPOBAHHEIE,
OpPraHU3alMOHHO-IEATEIBHOCTHBIC UTPHI U JP.

JlenoBass urpa, B OCHOBE KOTOPOM JISKMT MMHTALMOHHAs MOJEIb COLMAIBHO-
9KOHOMHYECKOr0 00bEKTa MM KaKoro-JIuo0 Bua Npo(ecCHOHANbHOM AeATeIbHOCTH, MOKET ObITh
IIpU3HaHa OJIHUM U3 CaMbIX PE3YJbTAaTHUBHBIX, HO U CAMbIX CJIOXHBIX B Pa3pabOTKE U MPUMEHEHUU
METOI0M 00y4€eHUs.

[IpumeHeHue NeNOBBIX UTP PEKOMEHAYETCS B LEIIAX:

- pa3BUTHS HABBIKOB aHAJIN3a U KPUTHYECKOIO MBIIIUICHHUS;

- pPa3BUTHS HAaBBIKOB MPO(ECCHOHATBHBIX KOMMYHHKAIIHIA;

- pa3BUTHs YyBCTBA OTBETCTBEHHOCTH 32 IMOCJICACTBUS IPUHUMAEMBIX PEILICHUN;

- OTpabOTKM THUIOBBIX CXEM BBIPAOOTKH YIPABICHUYECKUX PEIICHHH B MPOOJIEMHBIX
CUTYalLUsX;

- pa3BUTHS TBOPUYECKOTO MBIIICHUS;

- pa3BUTHsI HABBIKOB Pa0OTHI B KOMAH/E.

IIpy nDpUMEHEHMH [JENOBBIX WIpP CIEAYeT YUYUThIBaThb OPIraHU3AllMIOHHO-BPEMEHHBIE
OTPaHUYEHHUS U YCIOBHs, B KOTOPBIX MpoOTeKaeT y4eOHbIH mpouecc. Tak, B 3aBUCUMOCTH OT
CIIO)KHOCTH MOJICIIMPYEMOr0 OOBEKTa WM HMHUTHPYEMOW EeSATEIBbHOCTH, a TakkKe Macimrada
paccMaTpuBaeMbIX MpoOsieM, TpeOOBaHMH K OG(OPMICHHIO U TPEACTaBICHUIO pPE3YJIbTAaTOB
IPOBEICHUE JICIIOBOM UTPHI MOXKET MOTPEOOBATh OT 4—6 YacoB J0 HECKOIBKUX JTHEH.

JlenoBasi Urpa MOKeT ObITh CKOHCTPYMPOBaHA Kak B IENAX (pOpMUPOBaHMS, TaK U B LEJAX
OLICHKH KOMIIETEHINA, TPEOYeMbIX B KOHKPETHOH Mpo(ecCHOHANBHON AeSITEIbHOCTH, T. €. MOXKET
BBICTYIIaTh U METOJOM OOyYEeHHUsI, U OLICHOYHBIM CPEJICTBOM.

JlaHHBIA METOJ| XapaKTepU3yeTcsl BbICOKOW CTENEHbK) aKTUBHOCTH U MHTEPAKTHUBHOCTU B
y4eOHOIl rpyIie U Mo3ToMy TpedyeT 0COObIX MOAX0/10B K OPraHU3allK IPYIIOBOM pabOThI.

Jamum HanOosee BaKHBIE MOSICHEHUS MO OTENBHBIM dTarnaM pa3paboTKH, OpraHU3alud U
BHE/IPEHUS JIeJI0OBOM UIPbI B y4eOHBIH mpoliecc.

1. Tema nenmoBO¥l WUrphbl BCET/Ia CBSI3bIBACTCS C M3ydaeMOM MpeaMeTHoM obmnacTthio. OHa
MOYET OBbITh KOHKPETHOM, 3aJJaHHOM aBTOPOM-Pa3pabOTYNKOM, & MOXKET OBbITh MPEIOKEHA 1oCcIie
COBMECTHOIO OOCYXXIEHHs B TpylIe, KOrja IpernojaBareib HCIONb3YEeT «KOHTYPHYIO» HIpY,
NO3BOJISIOIIYI0 M3Y4YMTh U PEUIMTh HHTEepecyroulylo mnpobiemy. Tema wurpsl AommkHa OBITH
chopMyJIMpOBaHa MOHSTHO, OJHO3HAYHO M MO BO3MO>KHOCTU KPAaTKO (OCOOEHHO 3TO KacaeTcs ee
HA3BaHUA).

2. [Ipu mocTaHOBKe 1ienel pa3paboTyrKaM HEOOXO0AUMO ONPEAETUTh:

— Ha3zHaueHue Urpbl (yueOHOe, MCCIeI0BATENbCKOE, TPOEKTUPOBOYHOE, aTTECTAIMOHHOE U
T. 1.);

— YYaCTHHMKOB MIPBI;

— MOCTaBJICHHbIE 3a/]auu;

— OXKHUJAAEMBIE PE3YJIbTATHI.

HeoOxonumo paznuyarh yueOHbIE 1€ UTPhI (KOTOPbIE CTaBUT Mepes co00i pyKOBOJUTEND
UTPBl) U LEJNN JCHCTBUN €€ yYaCTHMKOB MCXOJs M3 UIPOBBIX poisied. [Ipumepom yueOHBIX Lenein
MOKET OBITh TNpOBEpKA YPOBHS MOJATOTOBICHHOCTH MAOJDKHOCTHBIX JIMII M €ro COOTBETCTBUS
OIPEACIEHHOMY BUAY IIPON3BOJCTBEHHOMN AESATEIbHOCTH.

3. Omnucanue MOJEIUPYEMOro OOBEKTa MOMXET OBITh OCYIIECTBIEHO C Pa3HON CTENEHBIO
JIETAIN3alUN, HO OCHOBHBIE XapaKTEPUCTUKU U NTapaMeTPbl MOJIENH, & TAKXKE UCXOJHbIE YCIIOBUS €€
(GYHKIIMOHUPOBAHUSI TOJKHBI OBITh U3HAYAJIBHO OMPEIEIICHbI.

4. CoctaB y4acTHUKOB WMIPbl U MX KOJHMUYECTBO 3aBUCIT OT aHAJIM3UPYEMOH MpoOJieMbl U
neneil. YpoBeHb YYaCTHUKOB WTPbHI, cdepa MX MPAKTHUYECKOW NEATETHHOCTH M CIEIHATH3aIUs
JIOJDKHBI COOTBETCTBOBATH YPOBHIO, HA KOTOPOM CJEAyeT periats npodiemy. KomuuecTBo KoMaH[
TECHO CBSI3aHO C POJIEBBIM COCTAaBOM YYAaCTHHUKOB MIPBI, KOTOPBIM MOJPOOHO OMHUCHIBaeTcs B
CLIEHApUH.
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5. PernaMeHT Wrpsl onpenensiercss €€ MPOJOKUTEIBbHOCTBIO U KOJIMYECTBOM JTAloB, a
TAK)KE UX CIOKHOCTBIO C TOUKH 3PEHUS IIPUHUMAEMBIX PELICHUM.

6. CueHapuil [€10BOIl WIpbl BKJIIOYAET Pa3BEPHYTOE M3JI0KEHHE CYLIIHOCTH HIPBI, €€
COJIepKaHue, JJOTUYECKYIO ITOCIIE0BATEIbHOCTh UIPOBBIX JTAIOB, & TAK)KE BOIPOCHI, CBSI3aHHBIE C
YIIPABJICHUEM UTPOM.

JlaroTcss noapoOHbIe OMMCAaHUs COCTaBa POJIei, XapaKTepUCTHKA POJIEBON AEATENbHOCTH, a
Takke (opmupyercs cucreMa MPOOJIEMHBIX CHTyaluid. B 3aKIrOYMTENhHOM YacTH CIeHApus
IIPUBOJATCS IIPABUIIA UT'PbI, BKIIOYAIOIINE:

— II0CJIEIOBATEIbHOCTD XOA0B Y4aCTHUKOB;

— IPU3HAK OKOHYAHMsI dTana;

— IPU3HAK OKOHYAHMSI UTPBI;

— CII0CcO0 OMpeieNeHus pe3yJIbTaTOB UTPbI;

— (opMy U cTeTIeHb B3aUMOJICHCTBUS YIaCTHUKOB.

7. Pa3paboTka CHCTEMBI OLIEHOK MIPOBOM JESITEIbHOCTM W CHCTEMbl MOTHUBALMH
y4yacTHUKOB. Ilpu TpynmoBoM OLIEHMBAHMM YYaCTHUKOB [I€JIOBOM UIPBI, MpPEXIE BCErO,
HE00X0/IMMO OLICHUBATh:

1) xauecTBO M 3(p(PEKTHUBHOCTH BEIPAOOTAHHOTO PELICHUS:

— Mpe/ICTaBJIEHUE PELICHMS K 3aJaHHOMY CPOKY (YCTaHABIMBACTCS JIUMUT BPEMEHH);

— UCIOJIb30BaHUE IIPU BBIPAOOTKE PEIICHUI pEKOMEHAYEMBIX PUEMOB, CIIOCOOOB, METO/I0B;

— HAJIMYKME B IPUHATHIX PEIICHUSAX 3JIEMEHTOB HOBU3HBI, OPUTMHAIBHOCTH;

— y4eT OTpaHUYECHUN;

— PallMOHAJILHOCTb MPUHSITOIO PEIIEHUS;

2) MEXTPYIIOBOE B3aUMO/ICHCTBUSL yYaCTHUKOB JIEJIOBOM UIPHI:

— CKOPOCTb IIPUHATHS PELICHU;

— KOJINYECTBO U Ka4ECTBO BHECEHHBIX PELICHUN JPYTMMHU UTPOBBIMHU IpYyNIIaMH;

— apryMEHTUPOBAHHOCTb 3aILUThl CBOUX PELLECHUI;

3) B3auMOIeiCTBHE YyUaCTHUKOB UTPbl BHYTPU UTPOBBIX TPYIIIL:

— «BHYTPEHHUE» MTOOLIPEHHUS;

— HauucieHue OOHycoB M ITpadoB 3a BHIIOJHEHHE (JOCPOYHOE BBHIIOJHEHHE,
HEBBINOJIHEHNE) PEIIEHUS K 3aJJaHHOMY CPOKY;

— B3aMMO/IECTBHE UTPOBOM IPYMIIbI IPU MOMCKE OOHAPYKEHHUS OIINOOK B PELICHNH;

4) B3aMMOJEHCTBHE YYAaCTHHKOB JI€JIOBOW WUIPhl C MPOrpaMMHBIM M TEXHUYECKUM
o0ecreyeHneM:

— coOI0ICHNEe MHCTPYKIHI 10 paboTe ¢ MpOrpaMMHBIM 00€CIIeYeHUEM JeJI0OBON UTPHI;

— YMEHHUE COCTaBJIATh MYJIbTUMEANNHBIE IPE3ECHTALINH;

5) NUYHOCTHBIE KayeCcTBAa YYAaCTHHMKOB JIEJIOBOW WIphl. DTO HauOoJiee CIIOKHBIA BOIPOC,
CBSI3aHHBIN C pa3paOOTKON CUCTEM OIICHUBAHUA.

IIpy >TOM MOXHO OLICHMBAaTh CIEAYIOIIME JUYHOCTHBIE aCHEKThl JAEATEIbHOCTU
YYaCTHUKOB:

— DOPYAHMPOBAHHOCTh W TPHUHLIMIIHAIBHOCTh (OLIEHUBAIOTCS Ha JTamnax oOCYXKIEHUs
pelieHuit);

— yMEHHe apryMEeHTHpOBaTh CBOM pEIIEHUs M OTCTaMBaTh WX Ha 3Tamax OOCYXIAEHUS
penieHuni;

— YMEHME NPUHUMATh PEUIeHUs B KOH()IUKTHON CUTyalllH, apryMEHTUPOBAHHO 3alllMIIATh
CBOM pEIICHUs, KpUTUKOBATh PEIICHUS IPYTHX U CAMOMY aJIeKBaTHO BOCIIPUHUMATh KPUTHKY.

[Topsiokx poBEAEHMS UTPHI ONIPEAETISET:

— perJlaMeHT UIpbl;

— c11oco6 HopMUpPOBaHUS IPYIIIL;

— 3TalHOCTh UTPOBOI MPOLIETYPHI;

— 3aJJaHH€ UCXOTHBIX TaHHBIX;

— 00paboTKy MH(pOpPMALIUY;
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— MOJBEACHUE UTOTOB;

— aHaNu3 pe3yJabTaTOB UTPHI;

— CHUCTEMY MOTMBAlLlUU YYaCTHUKOB UIPBI.

HNuTepakTHBHOE pelleHHe 3a4a4 — 3TO TaKXKe METOJ MOJEpaluu, MPU KOTOPOM IMpHU
pelIeHNH 33/a4 NPUHUMAIOT Y4acTHe BCe OOydarommecss IMoJ PYKOBOJICTBOM IPENOAaBaTeNs-
Mojneparopa. B pesynbrare mnosydaercss yriayOJeHHOE IO3HaHHE OOYYaroIIUMUCA METOAUKHU
pelIeHnsT TUIOBBIX NPO(ecCHOHANBHBIX 3aJad. B mpoliecce MHTEPAaKTUBHOTO PELICHUS 33Jauu
o0ydaromuMcsl 1aeTcs BO3MOXKHOCTh MPEAMNOJOKUTh MOCISAYIONIMI aJropuT™M U pe3yibTaT ee
pemenns. llpumeHeHne Ha TpaKTUKE OOYYEHHS METOJla HMHTEPAKTUBHOTO pEUICHHS 3a7ad
MO3BOJIET Pa3BUBaTh y 00yUalOMIUXCSl CIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHUS PELICHUS
npodecCHOHAIBHBIX 3aj1a4.

Pemenne Kkeiica (case study) - merom oOydeHus, MNpeaHA3HAYEHHBIA IS
COBEPILECHCTBOBAHMS HABHIKOB M MOJYYSHHS OIBITA B CICAYIOIIUX 00JACTAX: BBISIBIECHUE, OTOOD U
pemienue mpobiieM; pabota ¢ HHPOpPMAIMEH - OCMBICICHHE 3HAUYEHHUS JeTallel, OMHUCAaHHBIX B
CUTyalluM; aHalu3 M CHUHTE3 HHPOpPMAMM M apryMEHTOB; paldoTa C MPEANOIOKECHUSAMH U
3aKJIIOUEHUSIMHU; OIICHKAa aJbTEPHATUB; NPHUHATHE PEUICHH; CIylIaHWe U MOHMUMAaHHUE APYTUX
JFO/IeH - HABBIKH TPYNIIOBOW PaOOTHI.

HemnocpencTBenHas menb MeToa case-Study — COBMECTHBIMU YCHIIUSAMHE TPYIIIbI CTYICHTOB
[IPOAHAIU3UPOBATh CUTYallUI0 — Case, BO3HUKAIOUIYIO HPU KOHKPETHOM IIOJIOKEHUM JAe, U
BbIPa0OTaTh MPAKTUYECKOE PEUICHUE; OKOHYAHUE MPOIIecca — OLICEHKA MPEJIOKEHHBIX aJrOpUTMOB
¥ BBIOOD JIYYIIIETO B KOHTEKCTE MOCTaBICHHON TPOOIEMBI.

Merton case-study cOCTOUT U3 CIIEAYIOMIUX 3TAIOB:

- 03HaKOMJICHHE CTYJIEHTOB C TEKCTOM Kelica;

- aHaJIn3 Kewuca;

- OpraHu3anus 00CYKISHHsI Keiica, TUCKYCCHH, TPE3CHTAIHIH;

- OIIEHUBAHUE YYaCTHUKOB JTUCKYCCHH;

- I0/IBE/IEHNE UTOIOB TUCKYCCHH.

O3HakOMJICHHE CTYJIEHTOB C TEKCTOM Keica M MOCJIEIYIOIIMi aHaiu3 Kekca dalie BCero
OCYIIECTBIISIIOTCS 32 HECKOJIBKO JHEW J0 ero OOCYXKACHMS U pealln3yloTcs Kak CaMOCTOATEIbHas
paboTa CTy/EeHTOB; IPU 3TOM BpeMsi, OTBOAMMOE Ha MOATOTOBKY, ONpEeAesieTcs BUAOM Kelica, ero
00BEMOM U CIIOKHOCTBIO.

MakcumanbHas Hojib3a U3 paboThl Haja KeiicaMu OyneT M3BJI€YEHAa B TOM Ciydvae, eCid
CTYJEHTBI IIPU IPEBAPUTEILHOM 3HAKOMCTBE ¢ HUMHU OyIyT MPHUAEPKUBATHCS CUCTEMATHYECKOTO
MOJIX0Ja K MX aHAJIM3y, OCHOBHBIE IIaru KOTOPOTO MPEACTABIEHbI HUXKE:

1. BeimuimTe U3 COOTBETCTBYIOUIUX Pa3/ieioB y4eOHON MUCHUILIMHBI KIIOUYEBbIE UICH, IS
TOT0, YTOOBI OCBEXXUTh B MaMSTH TEOPETUYECKHE KOHLENIIMN U TOJX0/Ibl, KOTOpble Bam npencrout
WCITOJIB30BAaTh IIPU aHAJIN3E Kelca.

2. berno mpourtuTe Keic, 4TOOBI COCTABUTH O HEM 0O0IIIee MPeICTaBICHHE.

3. BHuMaTenbHO MPOYTUTE BOIIPOCHI K KEHCYy U yOeauTech B TOM, 4To Bl Xopoio noHsumy,
4yTo Bac npocst cnenars.

4. BHOBb MpOYTHTE TEKCT Keilica, BHUMATENbHO (UKCUPYS Bce (aKTOpbl WK MPOOJIEMBI,
MMEIOLINE OTHOLIEHHUE K MIOCTaBIEHHBIM BOIIPOCAM.

5. BrlsicHHUTE, KakuWe WIEH W KOHIEMIIMA COOTHOCATCA C TpoOjemMaMu, KOTopble Bam
IpeJIaraeTcsi pacCMOTPETh MPH paboTe C KEHCOM.

OObmee mpaBuiio paboThl C KedicaMu — HeNb3sd HCIOJIb30BaTh HH(GOpPMalMio, KOTopas
HaxXOoJUTCs «3a paMkamu». Hampumep, eciau CTyAEHT HNPOYMTAl B Ta3eTe CTATbl0 O TOW CaMoOM
KOMIIaHUM, TPOOJIEMbI KOTOPOIl OMHUCaHbl B 3a/1aHNU, (PaKThl U3 Hee OpaTh 3ampelieHo, TOCKOIbKY
MEHEKEP, IPUHUMAIOIINN PEIIEHNE, a MOACIUPYETCS CUTYallns, KOT1a CTYI€HT HAXOAUTCS Ha €r0
MecTe, o0JagaeT TOABKO TOM MHpopMaIiei, KoTopas mpeAcTaBieHa B 3agannu. Horma, Hao0opoT,
CTYJEHTY MOKET OBbITh MPEJOCTaBICHA BO3MOXHOCTh J00aBUTh (aKThl U3 KOHKPETHOM PHIHOYHOM



27

CUTyallud, CYILIECTBOBABLICH B pacCMaTpUBAEMbli IMEPUOJ BpeMeHH. B Takux ciydasx BO
BHUMAaHME J0JDKHA IPUHUMATBCA SPYIULMS CTYJ€HTa U CTEIICHb BJIaICHUs] MaTEpUAJIOM.

PesynbraroMm mnpuUMEHEHUs MeToJa SBISAIOTCS HE TOJNBKO 3HAaHUS, HO U HaBbIKU
npo¢eCcCHOHATIBLHOM 1A TEbHOCTH.

IIpu pa3zbope y4yeOHOW CHUTyalMH MpPENOAABATENb MOXET 3aHMMaTh AKTUBHYIO HIIU
[ACCUBHYIO IMO3UIMI0, HHOIZA OH «IUPWKUPYET» pa3dopoM, a MHOrJa OrpaHUYMBAETCS
[I0JIBEIEHUEM UTOTOB JUCKYCCUU.

IIpy nonaBeaeHMM WTOroB HEOOXOAMMO OLEHMBATh CTYAEHTa 3a COJAEPKATEIbHYIO
AKTUBHOCTh B JIUCKYCCUU WM MYONUYHOM (YCTHOM) NpEe3eHTAlMM, KOTOpas BKJIIOYaeT B ceOs
CJIEAYIOLIME COCTaBIIAIOIHE:

1. BeicTyruieHHe, KOTOPOE XapaKTEpPU3yeT IOIBITKY CEpPhE3HOI0 IPEIBAPUTEILHOIO
aHanu3a (IPaBUIBLHOCTH MPEI0KEHUH, TOATOTOBIEHHOCTb, apI'YMEHTUPOBAHHOCTbD U T.JI.).

2. OO0pameHie BHUMaHHA Ha ONPEACICHHBIM KpPYr BOIPOCOB, KOTOpBIE TPEOYIOT
YTIyOJIGHHOTO 00CYXKICHUS.

3. Bnanenue kaTeropuaibHBIM alIaparoM, CTPEMJICHUE aBaTh OIPEIEIICHUS, BBIABIATH
coJiepKaHNe TTOHATHH.

4. JlemoHcTpalysi yMEHUS JJOTUYECKH MBICIUTD, €CJIM TOYKU 3PEHUS, BBICKA3aHHBIE paHbIIIE,
HOJBITO’KUBAOTCS U IPUBOJAT K JIOTHYECKUM BBIBOAM.

5. [Ipemnoxenue anbTEPHATUB, KOTOPBIC PaHbIIE OCTABAIUCH 0€3 BHUMAHUS.

6. Ilpeanoxxenue onpeeIeHHOro miaHa AeHCTBUN WK IUIaHa BOIUIOILEHUS PEILICHMS.

7. OnpeneneHne CyleCTBEHHbBIX 3JIEMEHTOB, KOTOPbIE JIOJKHBI YUUTHIBATHCS MIPU aHAIU3E
Keuca.

8. 3ameTHOE yyacTHe B 00pa0OTKe KOJMYECTBEHHBIX JAHHBIX, TPOBEJICHUHU PAaCUETOB.

9. IloaBeneHue UTOroB 0OCYKACHUS.

AHanu3 Keica, JaHHBIA CTYyJEHTOM IIpH HEMyOJHMYHOW (MMCHPMEHHOH) TNpe3eHTalun
CUHTAETCs yIOBJIETBOPUTEIbHBIM, €CIIN:

- ObUIO CHOPMYIIMPOBAHO W TMPOAHATM3UPOBAHO OOJBIIMHCTBO MPOOJIEM, WMEIONIUXCS B
Keiice;

- IPOBEJIEHO MAKCHUMAaJIbHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObulM crenaHbl COOCTBEHHbIE BBIBOJBI HAa OCHOBAaHMU HMH(pOpMAIMU O Keilce, KOTOpbIe
OTJIMYAIOTCSI OT BBIBOJIOB JPYTUX CTYAECHTOB;

- OBIM TPOJEMOHCTPUPOBAHBI AJCKBAaTHHIC AHAJUTUYECKHE METOAbl Uil 00pabOTKH
uH(pOopMaLnu;

- COCTaBJIEHHBIE JJOKYMEHTBI [IO CMBICIIY U COJICPKAHUIO OTBEYAIOT TPEOOBAHUSM;

- TpUBEJICHHBIE B MTOI€ aHalM3a apryMEHThl HAaxOJATCS B COOTBETCTBMM C paHee
BBISIBICHHBIMM ~ TpOOJeMaMH, CJIEJIaHHBIMH  BBIBOJAMH, OLIEHKAMH W  HCIOJb30BaHHBIMU
AQHAIUTUYECKUMHU METOJaMH.

CTyneHT JOJKEH MOHMMAaTh HE TOJIbKO MpaBWila pazbopa Keica, HO M CHUCTEMY €ro
OLICHMBAHMSI TIpEnoJiaBaTesieM, IocieqHee TpeOyeT 005A3aTelbHOr0 €€ pa3zbsCHEHHS A0 Hadaja
paloThI Haj KecoM.
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[Tpunoxxenune A
MakeT TUTYJIBHOTO JIUCTa KOHTPOJIbHOM paboThl/pedepara

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIbHOE YUPEXIEHUE
5 BBICIHEI'O OGPA3OBAHIA
«BOJDKCKNHN MHCTUTYT SKOHOMMUKU, IIEJAT'OI'MKH 1 [TPABA»

HanmenoBanue ¢akynpreTa
HaumenoBanue kadenpsl

KOHTPOJIBHASAA PABOTA/PE®EPAT

VueOHas JUCITUITIINHA

Bapuant/Tema
CryneHr: ®UO cryneHTa
[lIndp 1 HauMeHOBaHKE HAMPABJICHUS

HanpapiieHue noaroToBKHu: IIOATOTOBKH/CIIEIINAILHOCTH
HanpagienHocTb HauMenoBaHne HanpaBiI€HHOCTH
(mpodus)/Criertnanuzausi: (mpodwist)/cnenuanuzanuu
Ksanudukanms: bakanaBp/9KOHOMUCT
[IpenoaBarenb: y4eHasi CTEeTIeHb, YUEHOE 3BaHUE

®OUO npenoaBaresns
OreHka: ara cmaum: o 20

Bomxckuit, 20 T.
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