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1 Meroanueckne ykasaHusi JAJs 00y4AOIIMXCH MO NVIAHUPOBAHHUIO M OPraHU3AILUH
BpeMeHH, He00X0AMMOI0 1JIsl 0CBOCHHS JUCHHUILIUHBI

W3yuenne AUCHUIUIMHBI PEKOMEHAYETCS HayaTh C O3HAKOMJICHHUS ¢ paboueil mporpamMmoii
JUCLHUIUIMHBL, €€ CTPYKTYpOHl M cojep:KaHueM pasliesioB (TeM), TpeOOBaHMM K IPOMEXKYTOUHOMH
aTTecTallu, 3aTEM O3HAKOMMTHCSI C IEPEYHEM PEKOMEHIYeMOil juTepaTypsl. Jlanee >kenaTesbHO
IIOCJIEI0BATEIbHOE M3Y4YE€HHE Marepuaia I0 TeMaM, O3HAKOMJIEHHE C PEKOMEHAALUSAMHU 110
BBIIIOJTHEHUIO Pa3IMYHbIX pabOT U 3a/laHul, KaK ayJUTOPHBIX, TAK U CAMOCTOSTEIIbHbIX.

JIMCLUUMIUINHBL COCTOSIT U3 HECKOJBKUX CBA3AHHBIX MEXIY COOOI0 TeM, 00eCHeuMBaIOIINX
[I0CJIEI0BATEIbHOE U3YUEHNUE MaTepraia U BbIpaOOTKY YMEHHMSI IPUMEHSATD II0JyYEHHbIE 3HAHUS.

Opranuzanus padoThl IO AUCHUILUIMHE OCYIIECTBIISIETCS B CIEAYIOIUX (popmax:

~ ayJUTOPHBIE 3aHATHS (JEKLUNHU, IPAKTUYECKUE (CEMUHAPCKUE) 3aHATHS);

~ caMocCTosTeNIbHas paboTa CTy[eHTa (IOArOTOBKA K JIEKIMAM, IIPAKTUYECKUM 3aHATUAM,
KOHTPOJILHBIM paboTaM (TecTam), K 3a4eTy, Halucanue pedeparoB, BHIINOJIHEHHE aHAIN3a KEHCOB,
VH/IMBU/yaJIbHAsl KOHCYJIbTAlUS C PENOAaBaATENEM;

- UWHTEpaKTHBHBIC (OPMBI IPOBEICHUS 3aHATHI (JIeKuus-Oecena, JUCKYCCHs, MPOOIeMHBIN
CeMMHap, IpYIIOBOE pelIeHue Keifca).

VY4eOHbI MaTepuall Kypca CTPYKTYpUpOBaH 10 TeMaM. M3ydeHue JUCIUILIMHBI
IPOM3BOJUTCS B TEMaTHYECKOM NocieqoBaTesbHOCTU. KakaoMy NpakTHUECKOMY 3aHATUIO, U
CaMOCTOSITEJIBHOMY H3Y4YEHHIO MaTepuaia MpeAIIecTBYeT JIeKUus Mo AaHHOM Teme. CTyHAeHTbI
CaMOCTOSITEJIbHO MPOBOJAT MPEABAPUTEIbHYIO MOJATOTOBKY K 3aHSATHIO, IPUHUMAIOT aKTUBHOE U
TBOPYECKOE YYacTHE B OOCYKIECHHH TEOPETUUECKUX BOIPOCOB, pazdope MpoOIEeMHBIX CUTyalluil u
IIOUCKOB IyTeil uX pemeHus. MHorue npoOiieMbl, U3ydyaeMmble B Kypce, HOCAT AMCKYCCHOHHBIH
XapakTep, MOATOMY BaKHOE MECTO B yuyeOHOW Ipolecce 3aHMMAeT POCCHUHCKas U 3apyOekHas
IPaKTHUKA 10 TOMY WJIK UHOMY HalpaBJIEHUIO.

OO0yuaromumMcsi peKOMEHIYETCsl CIASAYIOMMUM 00pa3oM OpraHU30BaTh BpeMsi, HEOOXOIUMOE
JUI U3yYEHUSI TUCLUIUIAHBL:

— M3y4YEHHE KOHCIIEKTA JICKI[H B TOT )K€ JIeHb nocue jekuuu — 10 — 15 munyT;

— MOBTOPEHHUE JIEKLIUY 3a JIeHb nepe] caeayroei tekuueit — 10 — 15 Munyr;

— U3y4eHHUE TEOPETUYECKOT0 MaTepHrala o yueOHUKY U KOHCIIEKTY — | yac B HeJleno;

— MOATrOTOBKA K IPAKTUYECKOMY 3aHsTHIO — 1,5 daca.

OnucaHnue nocnedogamenbHOCMU OelCmMBUll 00y4awWe2ocs:

IIpn u3yyeHun Kypca cieayeT BHUMATEIbHO CIyllaTh M KOHCIEKTUPOBAaTh MaTepual,
U3JIaraeMblii Ha ayJUTOPHBIX 3aHATHAX. [ ero moHMMaHHWs M KayeCTBEHHOI'O YCBOCHHS
PEKOMEHIYETCs CIENYIOLIasl OCIEI0BAaTEIbHOCTD IEHCTBU:

1. Ilocne oxoHYaHMs y4yeOHBIX 3aHSITUH A 3aKpEIUIEHUs MaTepuana IpPOCMOTPETh U
0o0ayMaTh TEKCT JIEKIMH, IPOCITYLUIaHHOM cerojHs, pazodparb paccMoTpeHHble npumepst (10 — 15

2. Ilpn moAroToBKe K JIEKIMM CIEIYIOIIEr0 JHS MOBTOPHUTH TEKCT MPEABIAYLIEH JIEKIIHH,
MOJyMaTh O TOM, Kakas MOXeT ObITh cienytomas Tema (10 — 15 MmunyT).

3. B Teuenue Henenu BbIOpaTh Bpems A paOoThl ¢ JuTepaTypoil B Oubnmoreke (mo 1
qacy).

4. Tlpu mOArOoTOBKE K MPAKTHYECKUM 3aHSATHSAM MOBTOPUTH OCHOBHBIE MOHSTHS MO TEMeE
JIOMAIIHETO 33JaHMs, M3Y4YUTh HpUMEpHl. Pemias KOHKpETHYIO CUTyalMio, — IPEIBapUTEIBHO
MOHSTh, KAKOW TEOpEeTHYECKU Marephall HY>KHO HCIIO/Ib30BaTh. HamMeTHTh MijaH perieHus,
NONpOOOBaTh HAa €r0 OCHOBE PEIIUTh 1 — 2 MpakTHYECKUE CUTYAIHH.

2 Meroauyeckue yKazaHus 1o padore o0y4almuxcs BO BpeMs MPoBeIeHH sl JeKIHil

B nemsax peanusanuy KOMIIETEHTHOCTHOTO IOAXOJA ayJAUTOPHBIE 3aHATHS IUIAHUPYIOTCSA B
pamMKax Takod oOpa30BaTEIbHOW TEXHOJIOIMH, Kak MPOOJIEMHO-OPUEHTHUPOBAHHBIA MOJIXOJ C
y4eToM MNpo(eCcCHOHAIBHBIX M JUYHOCTHBIX OCOOEHHOCTEH oO0ydJarommxcs. OTO MO3BOJSET



YUNTBIBaTh KAaK HMCXOJIHBIM YpOBEHb 3HAHMH, TaK U CYIIECTBYIOLIME B HMHCTUTYTE TEXHUYECKHE
BO3MOXHOCTH OOyUY€HHUS.

MeTo10/10THYECKO  OCHOBOM  IpenojaBaHMsl AMCUMIUIMH — SBJSAIOTCA HAY4YHOCTh U
O0BEKTUBHOCTb, Oa3upyOIIMECs] Ha CHUHTE3€ KIACCUYECKUX KOHLENIMA MEHEeIKMEHTa MU
COBPEMEHHBIX TEOPH yIpaBieHUs. 3ajaya MpernofaBareiss COCTOMT B TOM, 4TOOBI O3HAKOMHTH
00y4aroIuxcsl ¢ CYHIECTBYIOIIMMHU KOHLENUUAMH B 00JacTW TOH WJIM MHOM HAayKH. YUWThIBas
pasHoOOpa3ue ¥ JAMCKYCCHOHHOCTh HAy4YHBIX HANpPaBICHUH, HEOOXOIUMO O0OCYXAaTh ¢
o0yJaroIuMKCS BO3HMKAIOLIME IPOTHBOPEUMs, NPEAOCTABIATH MM JeJaTh CaMOCTOSTENIbHbIE
BBIBOJIbI O BO3MOYKHOCTSIX MX Pa3peLICHUs] B KOHKPETHBIX CUTYaIUsX.

IIpenonaBaTento, BeayleMy Kypc, PEKOMEHIYETCsi Ha BBOJHON JIEKIMU OIpPEIEINTh
CTPYKTYpPY Kypca, MOSICHATh LEeNU U 33a4l M3Y4YEeHUs JUCUUILUINHBI, COPMYINPOBATH OCHOBHBIC
BOIPOCHI M TpeOOBaHMs K pe3yibTaTaM OCBOeHHs. IIpu paccMOTpeHUH TeMbl BaXXHO BBIJICIUTH
OCHOBHBIE ITOHATHUS U ONPEJEIICHHUS, KEJIaTeIbHA UX BU3yaIu3alusl.

IIpy moAroroBke M NPOBENEHUU 3aHATUM IO AAHHOMY KypCy IpenojaBareib JOJDKEH
PYKOBOJICTBOBATHCS KaK OOIIMMHU Y4€OHO-METOAMYECKUMH MTPUHIUIIAMU (HAY9HOCTh, CHCTEMHOCTb,
JOCTYITHOCTb, I10CJIEI0BATEIbHOCTh, NPEEMCTBEHHOCTb, HAJIMYUE €JAMHOW BHYTPEHHEH JIOTMKU
Kypca, €ro CBs3b C IPYTUMH MPEIMETaMHt), TaK U CTIEHU(PUICCKUMU OCOOCHHOCTSAMH JUCIUTUTAHBI.

B mon6ope Martepuana K 3aHATUSAM CIEIyeT PYKOBOJCTBOBAThCS pabodel Imporpammoii
yu4eOHOM NMCUMIUIMHBI, oOpalas BHMMAaHHWE Ha KOMIIETEHIMH, YKa3aHHble B (QeaepalbHOM
rocyJapCTBEHHOM 0Opa30BaTeIbHOM CTaHAapTe BbIclIero obOpa3zoBaHus. Ha mnepBom 3aHsATHH
Iperno/iaBaTesb 00s13aH JOBECTH 10 00ydJarommxcs TpeOOBaHUs K TEKYIIeH U UTOTOBOM aTTECTAIIHH,
HOPSI0K paboThI B ayIUTOPUH M HALIETUTh UX HA IPOBEIECHUE CAMOCTOSATENILHONW paboThl C Y4eTOM
KOJIMYECTBA YACOB, OTBEJACHHBIX Ha HEE YUEOHBIM I1JIaHOM.

PexomeHnays suTepaTypy JUIsl CaMOCTOSTENIBHOTO H3Yy4Y€HMs, NpenojaBareib JO0JKEH
MaKCHUMaJIbHO MCIOIh30BaTh BO3MOKHOCTH, Iipesiaraembie oubmmorekoit BUDIIII, B Tom yucie ee
3JIEKTPOHHBIMU pecypcaMH, a TaKkKe JieJlaTh aKLEHT Ha IpuBJeueHHe pecypcoB MHTepHeT ans
W3YYEHHUS aHAIUTUYECKUX, IPOEKTHBIX, HOPMAaTUBHBIX U IJIAHOBO-IIPOrHO3HBIX MAaTEPHAJIOB.

Br160op MeTo10B 1 hopM 00yueHHSI MOKET OIPEACIIATHCS:

— o0muMHu 1ensMu oOpa3oBaHMs, BOCHHUTAHMS, Pa3BUTHS U ICUXOJOTMYECKOM MOATOTOBKU
o0y4aromuxcs;

— OCOOEHHOCTSIMH METOJMKH TPENOJaBaHUs KOHKPETHOM y4yeOHOW JUCHUIUIMHBI U
cneundukoil ee TpeboBaHMM K 0TOOPY AUJAKTHUECKUX METOOB;

— LeJIIMH, 33JJa4aMU U COJIepKaHUEM MaTepHalia KOHKPETHOTO 3aHATHUS;

— BPEMEHEM, OTBEJICHHBIM HA U3Y4YEHHUE TOIO WM HHOTO MaTepuaa;

— YPOBHEM IOATOTOBIEHHOCTH 00YUaIOLIUXCS;

— YpPOBHEM MaTepUalbHONW OCHAIEHHOCTH, HAIMYMEM OOOpY/IOBAHMS, HAIJSAHBIX MOCOOMIH,
TEXHUUYECKUX CPE/ICTB;

— YPOBHEM IOATOTOBJIEHHOCTH U JIMYHBIX KaYECTB CaMOI0 IIPeNogaBaTells.

Jlexuuu JOKHBI JaBaTh CUCTEMAaTU3MPOBAHHBIE OCHOBBI HAYYHBIX 3HAHWM MO JUCLMILIUHE,
KOHIIGHTPUPOBaTh BHMMaHHE OOydJaroUIMXCs Ha HauOosiee CIOXKHBIX U Y3JIOBBIX BONpOCaX B
oOnactu ympaBieHus. Jlekuuu ciefyer u3naraTb B TPAAUIMOHHOM WJIH B NMPOOJIEMHOM CTHUIIE:
CTaBUTb BOMPOCHI U MpeJyiaraTh MOAX0/b! K UX pemeHnto. HeoOxoqumMo cTUMyITupoBaTh aKTUBHYIO
MO3HABATENIbHYIO JESITEIbHOCTh U MHTEpEC K AUCLUUILIMHE, (POPMHUPOBATH TBOPUECKOE MBILIUICHUE,
npuberaTb K TPOTHUBONOCTABICHUSIM W CPaBHEHUSAM, JelaTh OO0OOIIEHHs, aKTUBU3UPOBAThH
BHHMaHue oOOydaeMbIX IyTeM IIOCTAaHOBKM MPOOJEMHBIX BOMPOCOB, CTUMYJIUPOBAaTh HUX
MBICIUTENBHYIO JAEATEIbHOCTh, PAaCKpblBas B3alMMOCBA3M MEXKIY pa3IMYHbIMH SBJICHUSMH,
MOOUIPATH JUCKYCCHUIO.

B coBpeMEHHBIX YCIOBUSIX METOAMYECKMH apceHal JIEKIMU CYIIECTBEHHO IOMOIHMIICS
MHPOPMAIIMOHHBIMU M TEXHUYECKHMMH CpEACTBAMH OOY4YEHHS, YTO IO3BOJSIET Pa3HOOOpa3uTh
MaTepuai M paclIMpUTh KaHaJbl €ro Mepeiayl, UCIOiIb3ysl JIEKIHIO-BU3yalln3alliio, B pe3yibTare



4ero JOIOJHUTEIBHOE KAayeCTBO YCBOEHHUS TEOPETUYECKOr0 MaTepuana JOCTUraeTcs 3a CUHeT
IPUMEHEHHs IPUHIUIA HArJISIIHOCTU B O0Y4YEHUU.

B nexnum cienyer MHPOKO MCIONB30BAaTh MPUHIMIT SBPUCTHYHOCTH, YTO MO3BOJHUT OoJiee
rJ1yOOKO M3Y4UTh IPOOJIEMY, IOCKOJIbKY BOSHUKAOLIUE POTUBOPEUNS JIETKO pa3pelaroTcs B X01e
KOJIJIGKTHBHOTO OOCYXKICHHSA. DBPHCTHYECKOE M3JIOKEHHE MaTepHaja MpearoiaracT MOCTaHOBKY
IpoOJIeMHBIX BONPOcoB. [IpoGieMHBblil BOPOC CONEPkKUT B cede TUaleKTHYECKOe MPOTUBOPEUHE,
KOTOPOE U SIBJISIETCS «IIyCKOBBIM MEXaHU3MOM) IIPOLIECCOB MBILIIEHUSI, aKTUBU3UPYET CTPEMIICHUE
HaTH OTBET Ha BONPOC (OH CTAHOBUTCS CBOETO POJia CAMOCTOATEIbHOM M03HABATEIbHOM 3a1a4ei).

[Ipobnemuas neknus MoOyKAaeT ayJUTOPUI0 K aKTUBHOMY BKJIIOUYEHHIO B YCBOCHUE H
oOcyxnenue Mmarepuana. HaxoxkIeHue OTBETOB Ha HEOJHO3HAYHbIE BOIPOCHl CTUMYIHUPYET
pa3BUTHE TBOPUYECKOTO MBIIIJICHUS.

Bomnpocsl, npeuiaraemple ayAUTOPUM JUIsl pa3MbILIUICHHS, JOJKHBI OOYX/1aTh 00ydaeMbIX
UCTIOJIb30BaTh MMEIOUIMECs 3HaHWA. B KOHIlE JEeKIMH HeoOXOIMMO JeaTh BBIBOJABI U CTABHUTH
3aJ]aud Ha CaMOCTOSITENIbHYIO paloTy.

Bo BpeMsi JEKIMOHHBIX 3aHATHH PEKOMEHAYETCS BECTH KOHCIEKTHPOBAHHE Y4EOHOTO
MmarepHaia, oOpalaTe BHUMaHue Ha (OPMYJIMPOBKHU U KaT€rOpUHU, PACKPBIBAIOIIUE CYyTh TOrO MIIH
MHOTO SIBJIEHUS WIH [IPOLIECCOB, HAYUHBIE BHIBO/IBI M IPAKTUYECKUE PEKOMEHIAIINH.

3 Meroauyeckue yKa3aHHsl JJIsi 00y4YalOLIUXC IO MOATOTOBKE K CEMHHAPCKUM
(mpakTH4YeCcKUM) 3aHSTHAM

IIpy mnoOAroTOBKE K CEMHHAPCKUM 3aHATHSAM CaMOCTOsATENbHas paboTa JOCTUIaeT
HanOoJbIIel MHTEHCUBHOCTH. B oTimuune ot npyrux ¢gopm ydeOHBIX 3aHITHH, B XOJIe CEMHUHApPOB
oOyyarolyecss MMEIOT BO3MOXKHOCTh B OOJIbIIEH CTENEHU MNPOSIBUTH ceOs, I0Ka3aTh CBOIO
AKTUBHOCTB, CAMOCTOSITEIILHOCTh, CIIOCOOHOCTH MPHUMEHSThH MOJTYYEHHBIE TEOPETUYECKUE 3HAHUS
IpY aHaJI3e MPAKTHUECKUM MpobiieM NpodecCuOoHaNbHOM AesTEIbHOCTH.

CemuHapcKue 3aHATHS HPOBOAATCS 10 HamOojee CIOXKHBIM BOIPOCAM, T€MaM, paszeiaM
y4eOHOHI TUCHMIIIIMHBI U UMEIOT CBOEH LIeNbI0: BO-TIEPBBIX, 3aKPENUTh 3HAHUSA, MOJyYEHHBIE BO
BpeMsl JIEKIIMM U CaMOCTOSITENIbHON paboThl ¢ y4eOHOM JUTEpaTypoil; BO-BTOPHIX, PACIIMPUTH U
yIIIyOUTh  TIpeJCTaBlieHUs oOyyaroIiuxcss MO Haubosiee aKTyaJdbHBIM TEOPETHYECKUM U
NpakTUYeCKUM TpoOjeMaMm; B-TPETbUX, CPOPMHUPOBATH M PAa3BUTh INPAKTUUYECKUE HABBIKU W
yMEHUus, HeoOXoaumble i Oyaymed npodeccHOHaNnbHOM AEATENbHOCTH; B-UETBEPTHIX,
OCYIIIECTBUTH KOHTPOJIb 32 KAYECTBOM YCBOCHUS YI€OHON MPOTPAMMBI.

ITonroToBKy K ceMuHapy Jydllle HauMHATh cpa3y MOCJe JIGKIHMU 10 JaHHOM TeMe WM
KOHCYJbTAallMM  mpenomaBaTtens.  [IpoBoaute  ee  peKOMEHAyeTcs B ONpPEJeNICHHOU
MOCJIEI0BATEIbHOCTH.

IIpexxne Bcero, cieayer paopaboTaTh TEKCT JIEKIUH 10 COOTBETCTBYIOLIEH TeMe,
BHUMATEIbHO U3YUUTh COJIEPKaHUE OCHOBHBIX YUEOHBIX BOIIPOCOB, BHIHOCUMBIX JJISi 00CYKAEHUS,
a TakXe CIHCOK PEKOMEHJIOBAHHOW IJIMTEpaTyphbl W JIOTIOJTHUTEIBHBIC 3a/laHUsl, KOTOPHIE MOTYT
OBITh JTaHBI IIPENO/IABATEIIEM.

BaxHO THIaTENTBHO CIUIAHMPOBATH CAMOCTOSITENIbHYIO pabOTy IO TMOATOTOBKE K 3aHSTHIO:
KOTJa, Kakue MCTOYHMKHM, MO KaKOH MpoOjemMe cleayeT HaWTH W M3Y4YMTh; KOTJIa U MO0 KaKUM
BOIPOCaM TIOJTOTOBUTh KpAaTKHE IHMCHhMEHHBIE OTBETHI, BBICTYIUIGHWS WJIH JOKJIaabl. Pabora
JOJDKHA  OBITh  CIUTAHMpOBAaHa TakUM oOpa3oM, YTOOBl MOJATOTOBKA K CEMHHApCKOMY
(TpaKTHUYECKOMY) 3aHSTHIO paclpeiesiiach pABHOMEPHO Ha BCE OCTABIIEECS 10 3aHSATHS BPEMS.

B nanbHeiiieM HeoOXxoaumo momoOparb B OMOJHMOTEKe JHMTEparypy, KoTopas
PEKOMEH/IOBaHa ISl TIOJTOTOBKH K 3aHSATHIO M IPOCMOTPETH €€. DTO acT BO3MOKHOCTH BBIOPATh
T€ HCTOYHUKH, TJI€ HMEIOTCS OTBEThl Ha IIOCTaBJIIEHHbIE y4yeOHBIE BOMPOCHL. 3areM Ooiee
BHUMATEIHHO O3HAKOMHUTHCS C COJIEP)KAaHHMEM KHHTH WM CTaThU, OTMETHTh T€ YacTH TEKCTa, B
KOTOPBIX BONPOCHI CEMHHApa, PacKpbIBalOTCs Haubojee INyOOKO M MOAPOOHO, CleNaTh B KHHUIE
3aKJIaJIKYy.



[IpenBapuTensHOoe M3y4eHHE PEKOMEHJIOBAHHOM JIMTEPaTyphbl MO3BOJISAET OOYyYaromuMCs
0oToOpaTh HEOOXOIUMYI Y4eOHYI0O HH(POPMALMI0O M BBIICHUTH, IO KaKUM BOIIPOCaM 3aHSTHSA
clieflyeT MoAo0paTh JOMOJHUTEIBHBIC JUTEPATypHbIE MCTOYHHUKH. VX TOHMCK OCYIIECTBISETCA B
COOTBETCTBYIOLMX OuOIMOrpaduyeckux CIpaBOYHMKAX JUOO B CHUCTEMAaTHYECKOM KaTajore
oubmmoteku. [IpocMOTp M M3ydYeHHE OMOIHUTEILHO HANJIEHHBIX KHUT, Ta3€THBIX U JKypHAJIBHBIX
CTaTel OCYyLIECTBISETCA TaKUM K€ 00pa3oM, YTO U JINTepaTypbl, yKa3aHHOU B INIAHE CEMUHAPCKOTO
3aHATUS.

ITocne nmon6opa U npeaBapUTEIBHOIO MPOCMOTPA JIUTEPATYPhl 00yYaOLIMECs NPUCTYHAIOT
K ee yriayOJlieHHOMY u3ydeHHio. B xone yriayOiieHHOro 4YTeHHs BBLACISIOTCS TJIaBHBIE MBICIH,
po0JeMbl, TpeOYIOLIMe JONOJHUTEIBHOTO 000CHOBAHMS, IPAKTUYECKOT0 pa3peuieHus u T.4. [lpu
3TOM B OCHOBHOM BOIIPOCE CEMHHAapa MOTYT OBITh BBIIEICHBl KOHKPETHU3UPYIOIIUE €ro
noJBONpockl. B mpouecce yriayOeHHOrO YTEHUs JMTEpaTypbl IOJIE3HO COCTABIATh KpaTKHe
KOHCIIEKTBI, TE3UCHl CBOMX OyIyIIMX BBICTYIICHUH, €1aTh HEOOXOAUMBIE BHIMUCKUA. KOHCIIEKTHI,
KOTOpBIE OTPaXKAIOT COAEP>KAHUE BOIPOCOB CEMUHAPCKOTrO 3aHSTHS, JIyYIlle BCETO BECTH B TOM XKe
TEeTpaau, B KOTOPOM KOHCIEKTHPYIOTCSA JIEKUMU 0 AaHHOMY mnpeaMmery. KoHuenTtpauus Bcen
uHpOopMaLKIo 1o npoliieMe B 0OJHOM MeCTe MO03BOJIIET aKTUBHO YY4acTBOBATh B OOCYXKICHUHU BCEX
BOIIPOCOB CEMUHApa M MCKIOYaeT HauOoJiee paclpOCTPaHEHHYI OIIMOKY: TOTOBUTBCS K
BBICTYIIJICHUIO TOJIBKO MO OJHOMY Bompocy. B panpHeiem Takue 3amucu 3Ha4UTENbHO oOJsieryat
MOJArOTOBKY K 5K3aMEHaM M HCIIOJb30BAaHHME IIOJIYYEHHBIX 3HAaHHA B TNPOQECcCHOHATBHOM
JESATEIIBHOCTH.

IlogroroBka K CEMHHApCKOMY 3aHATHIO HE CBOJIUTCA TOJBKO K IIOMCKY OTBETOB Ha
IIOCTaBJIEHHbIE B IUIaHe Bompochl. Jlrobas Teopernueckas npobiiemMa JODKHA OBITh OCMBICIEHA
00y4aroluMCcsl ¢ TOYKU 3PEHUS €€ CBSI3M C PEaIbHOM KU3HBIO M BO3MOXKHOCTBIO pealu3aliy Ha
npaktuke. Ilo kaxaoMmy BOIpOCY CeMHHapa HYKHO JOJDKEH OBITh TOTOBBIM BbICKa3aTh U
COOCTBEHHYIO TOUKY 3pEHHUSI.

Ili1anbl IpoBeAeHUS NPAKTHYECKUX (CEMUHAPCKUX) 3aAHATHIA

3anstue Ne 1. Tema: [TonsiTue manoro Ou3Heca U €ro poyid B YdKOHOMHUKE.

Bormpocsr:

1. IlonaTue npeAnpUHUMATENbCTBA.

2. Ponb mMasoro 6u3Heca B 5KOHOMUKE CTPaHBbI.

3. CtpykTypa Manoro OuzHeca.

@dopMbl IPOBEACHUS: KOHTPOJIbHAs paboTa, KOHTPOJIBHBIN OIPOC, Mpe3eHTalus pedepaTos.

3ansarue Ne 2. Tema: OO61mye BOIPOCH! YIPAaBIEHHS MaJIbIM MPEIPUITHEM.

Bomnpocsr:

1. OGmmue BOmpoCkl PeryIupoBaHus X03IHCTBEHHON U MHOM NeATETbHOCTH MPEIPUSATHSL.

2. MeHeHKMEHRT B MajIoM OM3HECE.

@dopMbl IPOBEIEHUS: KOHTPOJIbHAs paboTa, KOHTPOJIBHBIN ONpoc, Mpe3eHTalus pedeparos,
IPYNIOBast TUCKYCCHSL.

3ansatue Ne 3. Tema: YpasieHue nepcoHaaIoOM MaJIOro MPEATIPHUSITHS.

Bormpocsr:

1. PykoBoauTeNnb Maoro NpeanpusaTis U ero QyHKIUH.

2. BzaumopeiicTBre npeAnpruHUMATENS 1 HAEMHOTO pabOTHHKA.

®opmbl TPOBEEHUS: KOHTPOJIbHAsL pad0Ta, KOHTPOJIbHBIN OIpOC, Mpe3eHTanus pedepaTos.



3ansarue Ne 4. Tema: Byxranrepckuii yuet Ha NPEANPHUIATUAX MalIoro OuzHeca.

Bomnpocksr:

1. ®opmel BeaeHus: OyXTraaTepcKoro yuera Ha MajloM MPEIIPUsSTHH.

2. Pabouwnii tutaH cueToB OYXTajaTEpPCKOTO ydera.

@opMbI TPOBEACHUS: KOHTPOJIbHASA Pab0Ta, KOHTPOJIBLHBIN OMPOC, MIPE3eHTAIHS pedepaToB.

3ansarue Ne 5. Tema: Cucrema ynpasieHus GUHaAHCAMH Ha TPEANPHUATHIX MaJIoro OusHeca.

Bomnpocksr:

1. ®uHaHCOBO-3KOHOMMYECKAS JESATENIBHOCTh MAJIOTO MPEATIPUATHS.

2. opMupoBaHHe, COCTaB U XapaKTEPUCTUKA (PUHAHCOBBIX PECYPCOB MAJIOTO MPEAIPUATHSL.

3. Opranunzanust GUHAHCOBOTO MEHEIPKMEHTA Ha MaJIbIX MPEIIPUATHIX.

®opMbl IPOBEIEHUS: KOHTPOJIbHAs paboTa, KOHTPOJIBHBIN ONpoc, Mpe3eHTanus pedeparos,
IPYNIOBast JUCKYCCHSL.

3anstue Ne 6. Tema: YpasiieHue Npou3BOACTBOM MaJIOr0 IPEAIPUSITHS

Bompockr:

1. YopaBnenue 3aTpatamu.

2. YrpaiieHue 000pOTHBIM KaIllUTaIOM MaJIOTO MPEIIPUATHS.

@®opMbI IPOBEICHUS: KOHTPOJIbHAs paboTa, KOHTPOJIBHBIN OMpoc, Mpe3eHTamus pedeparos,
IpyMIOBasi TUCKYCCHUS.

3anarue Ne 7. Tema: Hanoroo6mosxeHnue cyObeKTOB Majoro Ou3Heca.

Bomnpocsr:

1. OcoOble peskrMBbI HAJIOTOOOJIOKCHHMS.

2. YIIpOIICHHBIE PEKUMBI HAIOTO00I0KEHUSI.

®dopMbI IPOBEICHUS: KOHTPOJIbHASE Pad0Ta, KOHTPOJILHBIN OIPOC, IPE3CHTAIUS pedepaToB.

3ansatue Ne 8. Tema: Cucrema rocy1apCTBEHHOM MOAJEPKKU M pa3BUTHSI MAJIOro OU3Heca.

Bomnpocsr:

1. Ilenu rocynapcTBa B OTHOLICHUH NMPEANPUIATUI Majoro OusHeca.

2. OnpIT pUHAHCOBOM MOIAECPIKKH OM3HECA B IKOHOMUYECKH Pa3BUTHIX CTpaHaX.

®opMbl IPOBEIEHUS: KOHTPOJIbHAs paboTa, KOHTPOJIBHBIN ONpoc, Mpe3eHTalus pedeparos,
IPYNIOBast JUCKYCCHSL.

3anstue Ne 9. Tema: Manbiit 6usHec B Bosrorpaickoit 001acT: COCTOSIHUE U TEPCIIEKTUBBI
pa3BUTHSL.

Bomnpocsr:

1. XapakTepucTUKa COCTOSIHUS Pa3BUTHUS MaJIoro OM3HEca B pErHOHE.

2. l'ocymapcTBeHHas MOAIEPKKA PA3BUTHUS MaJIOTO OM3HECA B PETHOHE.

3. IlepcieKTUBBI pa3BUTHUS MAJIOTr0 MPEANPUHUMATENILCTBA B PETHOHE.

@®opMbI IPOBEIEHUS: KOHTPOJIbHAsS paboTa, KOHTPOJIBHBIN OMpoc, Mpe3eHTamus pedeparos,
IpyMIOBas TUCKYCCHUSI.



4 MeToauveckne YKa3aHHUsl sl O0y4alOUIUXCA MO OPraHU3alMU CAMOCTOSITEJbHOI
padoThI
4.1 ®opMbI cAMOCTOATEIBLHOI PadoThI

CamocrosrenbHas paboTa SBISETCS HEOTHEMIIEMBIM JIEMEHTOM y4yeOHoro mpouecca. [Ipu
CaMOCTOSITENIbHOM paboTe TOCTUraeTcsi KOHKPETHOE YCBOCHHE y4eOHOro MaTepuaia, pa3BUBAarOTCs
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BaKHBIC ISl COBPEMEHHOW MOJATOTOBKH CIIEHUAINCTOB.
@DopMBI  CaMOCTOSATENBHOW pabOThI: MOATOTOBKA K JIEKIUSM, CEMHHAPCKUM (IPAKTHUYECKHUM)
3aHATUSAM, KOHTPOJIBHBIM paboTaM, S5K3aMeHy, HallMCaHue KOHCIIEKTOB, CAMOCTOSITEIIbHOE PELICHHE
TUIOBBIX 3a7]ad M TECTOBBIX 3a/laHWM, BBINOJIHEHHWE KYypCOBOM paboThl, MOATroTOBKa pedepara,
HalMCcaHUe Hay4yHOro JI0KJIaaa, CTaTbH U T.A.

4.2 MeToauyeckue yKa3aHusl 10 HAMMCAHUIO pedpepaTa

Pedepar npencrasisier co0oil KpaTKoe M3JI0KEHHE COJEpKaHUs MOHOTpaduu (OJHON Win
HECKOJIbKUX KHUT), TEMAaTHUECKOW I'PYIIIbl HAYYHBIX CTAaTel, MaTepHaIOB HAyYHbIX MTyOIHUKaLU 1O
OIlpeZieIeHHONW mpolsieMe, BOIPOCY, MUCKYCCHM WIM KoHIenmuu. Pedepar He npenmoraraer
CaMOCTOSTEJIbHOTO HAYYHOI'O MCCIIeI0BaHUs U HE TpeOyeT onpeeeHns NO3UIUU aBTopa.

I'maBHast 3amava, cTOsiIas Tmepen OOYYAIOIIUMKCS TP €r0 HAIMCAHWUA - HAYYHTHCS
OCYILECTBIIATh MOAOOpP MCTOYHUKOB IO TEME, KpaTKO u3jaraTb HMEIOIIMECs B JIUTeparype
CYXXJICHUS TI0 OIIPEeIIEHHON po0ieMe, CPaBHUBAThH PA3JIMYHBIC TOYKU 3PEHUSI.

Pedepatbl ABIAIOTCS OIHOM M3 OCHOBHBIX (DOPM CaMOCTOSATENBHOW pabOThl CTYIEHTOB U
CPEACTBOM KOHTpOJII 32 YCBOGHHEM Yy4eOHOTO W HOPMAaTHBHOTO MaTepuaia B oOBeme,
yCcTaHaBJIMBaeMbIM IporpaMMoii. J{is GonpInHCTBa pedepaT HOCUT yueOHBIM XxapakTep, OJJHAKO OH
MOXET BKIIOYAaTh OJJIEMEHTHI HCCIEA0BATEIbCKOW pPadOThI M CTaTh 0a30d JJIs HaNMCaHUS
BBIITYCKHON KBaTM(PUKALMOHHON pabOTHI.

[TopsimoK MOATOTOBKM K HAIMMCAHUIO pedepaTa BKIIOYAET CIEIYIONINE ITAIlbI:

1 IToaroToBUTENBHBIN 3Tal, BKIIIOYAIOIIUN U3y4eHHE IPeAMETa UCCIEeI0BAHNUS.

1) Beibop u popmynupoBka Tembl. Tema B KOHIICHTPHUPOBAHHOM BHJIE JOJDKHA BBIPAXKATh
coJiepkaHue OyIyIero TeKCTa, 3aKJoyaTh MpoodieMy, CKpBITHIH BOIPOC.

2) llouck wucrtounukoB. CocraBuTh OuOIMOrpaduio, HCMNONb3yd CHUCTEMATUYECKUH U
AJIEKTPOHHBIN KaTajJord OuOIMOTeKH ¢uinana, a Takke 3JIEKTPOHHO-OMOIMOTEUHBIX CHCTEM;
U3YYUTh OTHOCSIIMECS K JAaHHOM TeMe UCTOYHUKH U JIUTEPaTypy.

3) PaGotra Cc HECKONbKMMH HCTOYHMKAMU. BBIIENUTH TJIaBHOE B TEKCTE€ HMCTOYHUKA,
ONpeAeNuTh HX MpoOJIEMaTUKY, BBIIBUTH aBTOPCKYIO TIO3UIMIO, OCHOBHBIE apryMEHThl U
JI0Ka3aTelbCcTBa B 3alUTy AaBTOPCKOM IMO3WIUM, apryMEHTHpPOBAaTh COOCTBEHHBIE BBIBOJBI IO
JAaHHOW IpoOJIeMaTHKE.

4) CuctemaTu3aiys MaTepualioB JUIsl HAIIMCAaHUsS TeKcTa pedeparta.

2 Hanucanue Tekcra pedepara.

1) CocraBnenue noapobHoro miaHa pedepara. Ilman pedepara - 3T0 ocHOBa pabOTHI.
Bompockl mnaHa [0MKHBI OBITH KPaTKUMH, OTPa)KalOLIMMHU CYHIHOCTb TOTO, YTO H3JIaraercs B
cojepxaHuu. Pekomenayercst OpaTh He Oojee IByX HJIM TpPEeX OCHOBHBIX BompocoB. He ciemyer
neperpyarb IjaH BTOPOCTEIEHHBIMU BOIIPOCAMH.

2) Coznanue Tekcta pedepara. Tekcr pedepara NOKEH MOTUUHATHCS OMpPEIETCHHBIM
TpeOOBaHUSAM: OH JIOJIKEH PacKpbIBaTh TEMY, 00J1a/1aTh CBA3HOCTHIO U IIEJIbHOCTHIO.

PackpbITHe TeMBI MpeArnoaraeT, YTo B TeKcTe pedepara u3naraeTcsi OTHOCSIIUICS K TeMe
MaTepuai U MpeajaraloTcs MyTH pelIeHus cojeprkaiieiics B TeMe npodiembl. CBA3HOCTh TEKCTa
IIPEJIIOJIaracT CMBICIIOBYI0 COOTHOCHUTEIBHOCTH OTHEJIBHBIX KOMIIOHEHTOB. LlenpHOCTh —
CMBICJIOBas 3aKOHYEHHOCTh TEKCTA.



4.3 MeTtoauuyeckue yKa3aHus M0 MOATOTOBKEe HAYYHOI'0 J0KJIaJa, CTATbH

Hayunas craThst — 3TO MpelCTaBlIEHHE pE3yJbTaTOB KAKOrO-JIMOO HCCIEAOBAaHUS s
Hay4YHOH oOmecTBeHHOCTH. HayuHas cTaThst 00s3aTE€IbHO BKIIIOYAET AJIEMEHTHI HOBOTO 3HAHWA,
KOTOPBIE U ONPEAECIAIOT €€ 3HAaUUMOCTb. B OTIENBbHBIX Cllydasx Hay4Has CTaTbs MOXKET COIEPIKaTh
CUCTEMAaTH3alMio, O0OOIIEHHE YK€ HM3BECTHBIX HAy4YHBIX JAHHBIX O MpoOIecce, SBICHUM WU
00BEKTE, Ha OCHOBE KOTOPOIO JEJAar0TCs HOBBIE BBIBOJBI, IPOrHO3bI. Takas CTaThsi Ha3bIBAaETCS
0030pOM Hay4YHOU TUTEPATYPHI IO OMPEIEICHHON podIeMe.

BbiOop TeMbl HcclieOBaHUS HEPA3pbIBHO CBs3aH € BBIOOpOM ero o0bekTa. OOBEKT
UCCIICIOBAaHUS — CHCTEMa, MPOLECC WIM SBJICHUE, MOPOXKIAIOUIME MPOOJIEMHYIO CHTYalUI0 H
U30paHHbIE JUISl U3YYEHHUS.

[Tonyyenue 3HaHuil 00 00BEKTE, HEOOXOMUMBIX sl PEHICHUS KOHKPETHOH NIpoOIeMBbl,
IIOCTAaBJICHHOW B MCCIEAOBAHUU, OCYIIECTBIAETCS IIOCPEACTBOM H3Y4YECHHs PpE3yJIbTAaTOB
I[EJICHANPABICHHOTO HAYYHOTO BO3JCHCTBUS Ha OTHCIbHBIE YacTH OOBEKTa, Ha3bIBaeMble
IIpeIMEeTaMH UCCIIEI0BAHUS.

[IpenmMer uccnenoBaHusi — 4acTb, CTOPOHA, CBOMCTBO, OTHOILIEHUE 00BEKTa, UCCIIEYEMBIE C
OIpENIeNIEHHON 1eJIbI0 B JAHHBIX YCIIOBHSX, T.€. 3TO 3JIEMEHT oObeKkTa MccienoBanus. [Ipenmer
UCCJIEIOBaHMsI SIBJISIETCS. HOCUTENIEM TPYIIbl WIM psijia CYIIECTBEHHBIX CBOMCTB, CBSI3€H, WIIU
IPU3HAKOB U3y4aeMOTo 00bEKTa U CIYXKUT CPEACTBOM €r0 HAyYHOT'O ITO3HAHMSL.

[locne o00OCHOBaHWS TEMbI, ONpeACTCHUS OOBEKTAa H MpeaMeTa HCCIEHOBAHUS
dopmynupyeTrcst Leab HCcleloBaHUsA MO JaHHOM Teme. llenb uccienoBaHMs BBICTYMAeT Kak
OIpE/ENICHHBI MEXaHU3M HHTErpaluM pas3IM4HbIX JEHCTBUH B CUCTEMY «Il€lIb — CPEICTBO —
pesynpraT». Llenp — 3apaHee OCO3HaHHBIM M IJIAHUPYEMbIH pe3ysbTaT. OCHOBHBIE 3IJIEMEHTHI,
dopmupyroIe colepiKaHue LEIH HMCCICJOBAHUS: KOHEYHBIH pe3ynbTaT, OOBEKT HCCIEI0BAHUS,
IIyTh JOCTUKEHHSI KOHEYHOTO Pe3yJIbTaTa.

3ajayaMi HCCJIEIOBAaHUS HA3bIBAIOTCS BOIPOCHI, IOJIYYEHHE OTBETOB Ha KOTOpbIE
HEOO0X0UMO JUIsl JIOCTHXKEHUs LeiAM uccienoBaHus. Kak mpaBuilo, BBIABUTAOTCS CIEAYHOIIUE
HCCIIE0OBATEIbCKUE 3aJaUH:

— BBISIBJICHUE CYLIHOCTH, IPU3HAKOB, KPUTEPUEB U3y4aeMOr0 IIPOLECCa, SIBJICHUS U HA 3TOU
OCHOBE €T0 OOBSICHEHHE, XapaKTEePUCTHKA,

— 000CHOBaHUE OCHOBHBIX IyTel (METOJI0B, CPEACTB) PEIIEHUs TPOOIEMBI.

N3yueHnne Hay4dHOU JUTEPATYPBI — 3TO BAXKHBIM U JUIMTENBHBIN ITPOLIECC, 3aBEPIIAFOIINICS
HalMCaHUEM OKOHYATEIbHOIO BapuaHTa cTaTbu. OH BKIJIIOYAET s ATANOB: MOMCK MCTOYHHMKOB;
03HAKOMUTEJIbHOE YTEHUE; YIIIYOJIEHHOE, N3yJalollee YTEHHE C BBITUCKAaMU B (JOpME KOHCIIEKTOB,
aHHOTAIU{, TE3UCOB, peepupOBaHUs; UCIOIb30BAHUE UCTOUHUKOB B MIPOIIECCE UCCIETOBAHMS IS
00BSICHEHUS U MHTEPIPETALIUN COOCTBEHHBIX PE3yJbTaTOB U HAONIOEHUN; CChUIKH Ha JUTEPATypy
B UEPHOBHKE; HallMCaHUE 0030pHON YacTH paboThl; opraHuzanus OuOIMOrpaduuecKoro OnucaHus
K paboTe U ero OKOHYaTeJIbHOE peAaKTUPOBaHUE.

Hayunoe 06001eH1e HOCUT 0COOBII XapakTep, OHO OTIMYAETCs TOYHOCTBIO, TOTYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAXKEHHWEM MBICIHM, KOTOpask CTPOro apryMEHTUPYETCs, a XOJ
JIOTUYECKUX PACCYKJIEHUHN aKLEHTUPYETCS ¢ IOMOUIBIO CIIELIUAJIBHBIX CPEJICTB CBS3H.

VYCTHBIM [0KIaA OpHU BBICTYIUIEHHH Ha KOH(EpPEHIMHM CTPOUTCS Ha OCHOBE BBEJIEHUS,
pa3BepHyTOro pedepara cojaepxanus paboThl U 3aKIII0UYEeHUs. 3apaHee y3HaiTe 00 yCTaHOBIEHHOM
pernamenTte BoICTyIUieHHs. [lomHUTE, yTO 000 BCEM pacckas3aTh B OTBEIACHHOE BpeMs HE yaacTcs,
no3ToOMy oTOepuTe HauOojee 3HAYMMble UM HHTEPECHBbIE pe3yJbTaThl, (aKThl, BHIBOJHI,
HaOmoieHus. [Tocrapaiitech X BKIIOYUTH B CBOE BhICTyIUIeHUE. Hanbonee BakHbIe U UHTEPECHbBIE
pe3ysabTaThl MOYKHO MPEJCTaBUTH B BHJIE ClaiiioB (He Oosee ogHoro-Tpex). Cnaiinpl obneryar Baiie
BBICTYIUICHHE Ha 3alllUTe, CIIENaloT 0oJjiee TOCTYIMHBIM €ro BOCIPUSATHE CIyIIATeNIMU U NPUIaayT
JIOTIOJTHUTEIBHYIO 3HAUMMOCTh Ballieil padore.

Jloknaz cienyer paccuuThiBaTh Ha 5 — 15 MHHYT (B 3aBHCHUMOCTH OT perjaMeHTa) u
MOCTPOUTH CJIEIYIOIIUM 00pazoM:
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1) mHazBaHue TeMbl pabOThI, OOOCHOBAaHHWE €€ HOBH3HBI U TPAKTHYECKON 3HAYUMOCTH.
Mo>HO yKa3aTh MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThI;

3) xapakTepHuCTHKa NpeaAMeTa, 00beKTa U MaTepHalia UCCIeI0BAHNUS;

4) MeTO/IbI UCCIEAOBaAHUS;

5) OCHOBHBIE PE3YyIbTAThl U BHIBOBI PAOOTHI;

6) B 3aKJIIOUYEHHE MOXXHO yKa3aTh JaJbHEHIINE MEPCHEKTUBBI  MCCIIECIOBAHUS
paccMaTpuBaeMoil POOIEMBI.

4.4 MeToauueckue ykazanus 1o ogpopmiieHuio pegepara, HAy4HOro J0KJIajAa, CTATbU

4.4.1 O¢opMieHHe TEKCTOBOM YaCTH

ITpu opopmiiennn TeKcToBOM YacTu padboTsl ucnoib3ytot ['OCT P 7.0.100-2018.

Pabora nomkHa ObITH BBINOJIHEHA MEYATHBIM CIIOCOOOM C MCIOJIB30BAaHUEM KOMITBIOTEpA U
MIPUHTEpPA Ha OJIHOM CTOpOHE JHcTa Oeynoi Oymarm ogHoro copra ¢gopmara A4 (210 x 297mm)
Yyepes MoJITopa HHTepBajia u pasmepom mipudra Times New Roman 14 nyHKTOB.

Crtpanuiisl paboThl JOKHBI UMETh CIEAYIOIIME MOJIA: JeBoe - 25 MM, mpaBoe - 10 mwm,
BepxHee - 20 MM, HwxkHee - 20 MM. AO3auHbIA OTCTYN JOJKEH OBITh OJMHAKOBBIM IO BCEMY
TEKCTY M paBeH ATy 3Hakam (1,25 cm).

Bce crpanuipl paboThl, BKIIOYAs WJUTFOCTPALUNA U MPUIIOKEHUS, HYMEPYIOTCS TI0 TTOPSIKY
0e3 mpomyckoB M MOBTOpeHuid. [lepBoil cTpaHuIledl cuuTaeTCsl TUTYIBHBIA JHCT, HA KOTOPOM
HyMepallis CTPAHMII He CTABUTCS, Ha CIICAYIOIICH CTPAHUIIC CTaBUTCS Uppa «2» U T. 1.

[TopsnkoBEII HOMEP CTPAHUIIBI IEYATAIOT HA CEPEUHE BEPXHETO MOJIS CTPAHUIIBL.

B TekcTe paboThl JODKHBI PUMEHSATHCS HAYYHBIC TEPMHUHBI, 0003HAUCHUS U OTIPEICIICHHSI,
YCTaHOBJIEHHBIE COOTBETCTBYIOIIMMHU CTAHJAPTaMH, a MPU HX OTCYTCTBUHU - OOILETIPUHSTHIC B
HAay4YHOM JIUTEpaType.

B Tekcte paboThl HE AOMyCKaeTCs:

- MPUMEHSATH 000POTHI PA3TOBOPHON PEUH, TEXHHUIIU3MBI, TPO(ECCUOHATTU3MEI;

- TPUMEHSATH JUIsl OAHOTO U TOTO K€ MOHSATHS pa3INyHble HAYUYHbIE TEPMUHBI, OJIM3KUE IO
CMBICITTY (CHHOHHMBI), & TAK)KE MHOCTPAHHBIC CIIOBA M TEPMUHBI IPH HAIWMYUW PABHO3HAYHBIX CJIOB
U TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHSTH NMPOU3BOJIbHBIE CIOBOOOPA30BAHMUS;

MPUMEHSITh COKpAIIEHHS CJIOB, KPOME YCTAaHOBIIEHHBIX MTPaBHIIaMU pycckoii opdorpadum,
COOTBETCTBYIOITUMH TOCYIaPCTBEHHBIMH CTaHAPTAMH;

- cokpamiaTe 0003HaYeHUS eANHUI (PU3NUECKUX BEITUYHH, €CJIM OHU yIOoTpebstoTes 6e3
udp, 3a HCKIFOYCHHEM SIUHUI] PU3HUSCKUX BEITHMYNH B BEPXHHUX U OOKOBBIX 3ar0JIOBKAX W B
pacmudpoBkax OYKBEHHBIX 0003HAYEHHH, BXOASIINUX B (POPMYIIBI M PUCYHKH.

O06o3HaueHus eauHUIl GU3NYECKUX BEITUYUH B TEKCTE PAOOTHI MPUBOJUTH B COOTBETCTBUU

c'OCT 8.417-2002.

4.4.2 OopMiieHne Or/1aBJIeHNS, 3aT0JI0BKOB

OruaByieHHe - IepeyeHb OCHOBHBIX YacTel pabOThl C YKa3aHUEM CTPAHULl, Ha KOTOPbIE UX
MOMEIIAIOT.

3aroJOBKH B OTJIaBICHUH AOJIKHBI TOYHO MOBTOPATH 3ar0JIOBKU B TCKCTC. He JO0ITYyCKacTCA
COKpaIllaTh WM MPHUBOJUTH 3arojioBKM B Apyroil gopmymnuposke. IlocienHee cioBo 3aroioBka
COCAUHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTpaHHIIBI B IIpaBOM CTOJ'I6I_IC
OTJIaBJICHHUS.

B ormasnennu cnoBo «CopepkaHue» 3alMChIBAIOT B BUJIE 3ar0JI0BKAa CHMMETPHUYHO TEKCTY
(mocepearHEe CTpaHMIBI) C MPONMHUCHOM OykBbl. HanMeHOBaHUWs, BKJIIOYEHHBIE B OIJIABJICHHE,
3aMUCHIBAIOT CTPOYHBIMU OyKBAMM, HAUMHAs C IPOMUCHON OYKBBI.

3aroyIoBKH JTOJKHBI Y€TKO M KPaTKO OTPa)KaTh COJIEPIKAHUE TIIaB.

3aroJI0OBKM pacnojaraloT CHMMETPUYHO TEKCTY (TOocepeIuHe CTPAHULIBI).
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3aroyioBKM ClieyeT mevararbh ¢ MPOIMUCHON OYKBBI 0€3 TOYKHM B KOHIIE, HE MOIYEPKUBASI.
[TepeHOCHI CIOB B 3arojoBKax HE JOMycKaroTcs. Eciau 3arojloBOK COCTOUT U3 ABYX MPEIJIOKEHUH,
WX Pa3lelIsitioT TOYKOM.

PaccrossHre Mexay 3arojloBKaMd M TEKCTOM JOJDKHO OBITh PaBHO TPEM HMHTEpPBAIaM.
Paccrosinne mexay 3arojioBKamu - JBa HHTEpBaa.

Kaxxnyto riaBy cienyer Ha4MHATh C HOBOTO JIUCTA.

I'maBel m maparpadpl JOMKHBI UMETh MOPSIKOBBIE HOMepa, 0003HAYCHHBIC apabCKUMU
nudpamu 6€3 TOUKHM U 3amrcaHHbIe ¢ ab3arHoro orcryna. [laparpadsl 10KHBI UMETh HyMEPAIIHIO
B Tpenenax Kaxaod riaBbl. Homep maparpada cocTouT W3 HOMepa TiaBbl W maparpada,
pa3zieIEHHOT0 TOYKOM.

4.4.3 Odopmienune HIIIOCTPaLHii

WnnrocTpaTUBHBIA MaTepuan JOJDKEH OBITh MpeAcTaBlieH pucyHkamu. KomudecTBo
WITIOCTPALUil TOJKHO OBITh JOCTATOYHBIM /7S IOSICHEHUSI M3J1araéMoro TEeKCTa.

Wnmoctpanuu, ucnosib3yeMble B paboTe, pa3MelatoT Moj TEKCTOM, B KOTOPOM BIIEPBBIE
JlaHa CChIJIKA Ha HUX, WM Ha CIEAYIOUIeH CTpaHuIe, a IpU HEOOXO0AUMOCTH - B IIPUIIOKEHHUU.

WnmrocTpanun HyMepyroT apaOCKuMu nudpamMu CKBO3HON HyMmepalueil uim B mpesenax
riaBbl, Hampumep: «PucyHok 2.3» (TpeTHii pucyHOK BTOPOU IJIaBbl).

Ha Bce mmmoctpanuu Jo/KHBI ObITh IPUBEAECHBI CCBUIKM B TeKcTe paboThl. Ilpu ccbuike
CJIeZlyeT IUcaTh «B COOTBETCTBUH C PUCYHKOM 2.3» MPU CKBO3HOW HyMEpallH U «B COOTBETCTBUU
C pucyHKOM 1.2» npu HyMepaluu B pejenax pasjaena.

WNnmrocTpanuy  1OJKHBI MMETh HAaUMEHOBAaHME M, €CIIM HE00XOAHMMO, IOSICHUTENIbHbIE
JaHHble (TmoApucyHOUHbIM TekeT). CinoBo «PUCYHOK» M HauMEHOBaHHME IOMEIIAIOT IIOCie
HOSICHUTEINIBHBIX IaHHBIX U PACIIOIaraioT clIeyloIuM oopazoM (puc. 2):

6%
5,10%

4% <\
T~=
W% / / \\ 020%

T J
[TpuOrumBLHORTE an DoHIOEMKOCTE OBopaanBaeMOCTh 000POTHLIX
2% // SHEFHBOR
-4%

¥ %

6% +
Pucynok 2.3 - Crenenp BIUsHUS PaKTOPOB HA peHTA0EIHHOCTh KaluTaia
Hcmounuk: cocrasneno asropom mo [4, C. 15].

Pucynok 2 - Ilpumep opopmiieHus: pucyHka
NnnrocTpaium, KOTOpble 3aHUMAOT 00beM OoJiee 0THON CTPaHUIB, CIEAYEeT pacnojaraTh B
MPUIIOKEHUSIX.

4.4.4 TlocTpoenue Tad U1l
Tabnuiel NPUMEHSIOT IS Ty4Iled HArSIIHOCTH M YAOOCTBa CpaBHEHHS MOKa3aTelei u
opOpMIISIIOT X B cooTBeTCTBHH ¢ TpeboBanusmu ['OCT 2.105-95.
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[udposoii MmaTepuai, Kak npaBuwio, opopMISIOT B Buae Tabnui. Tabnuua coaepx uT Tpu
BH/JIa 3aT0JIOBKOB: OOIIWiA, BepXHUE U 00KOBBIE (pHC. 3). OOl 3ar0JI0BOK OTPAKAET COJACPIKAHUE
Bceil TaOnuIpl (K KAaKOMYy MECTY U BPEMEHH OHAa OTHOCHTCS), PACIIOJIaraeTcsl HaJl €€ MAaKeToOM U
ABIIIETCA BHEIIHUM 3arojloBKOM. BepxHHe 3arojoBKM XapaKTepu3ylOT coJep:kaHue rpad, a
00KOBbIE - CTpOK. OHU SIBJISIFOTCS BHYTPEHHUMH 3ar0JIOBKaMH.

OO0muit Tabnuma - BepxHue
3aroI0BOK HOMEp Ha3BaHHe TaGIHIIBI 3ar0J10BKH
3aromoBxH rpad
CopmepxaHue CTPOK
[lom3zaronoBku
rpad
A 1 2 3 4
3arolnoBKH
CTPOK CTpoxH
(GokoBEIe Hroroeas
HTtoroeas crpoka
3aroJI0BKH) rpada

——
I'pader (KOTOHKH)

Pucynoxk 3 - OcToB (0cHOBa) TaOIHUIIBI

OcToB Ta0uuIbl, 3alI0JHEHHBIM 3arojoBKaMu, obpasyer ee makeT. Eciu Ha mepeceueHUM
rpad U CTpPOK 3ammcarh OUQPBI, TO MOJydaeTcs MOoJHas Tabnuua. TaOiuipl, MCIONb3yeMble B
pa0oTe, pa3MeIIaoT Mo TEKCTOM, B KOTOPOM BIIEPBBIE /1aHA CChUIKA HAa HUX, WIM Ha CIIEYIOLIeiH
CTpaHMIIE, a TP HEOOXOIUMOCTH - B IIPHIIOKECHHUH.

Tabnuupl HyMepyroT apaOCKuMu LU(ppamMu CKBO3HOM HyMepauuel UiId B Ipejesax IJaBbl,
Hanpumep: «Tabnuna 2.1» (neppast Tabnuiia BTOPOH IJ1aBbl).

Ha Bce TaGuuibl JOKHBI OBITH IPUBEIEHBI CCHUIKU B TeKCTe padoThl. [Ipu cebuike cienyer
MUCaTh «B COOTBETCTBHUH C JIaHHBIMH, IPEJCTABICHHBIMU B TaOIUIE 3» MPH CKBO3HOW HyMepaluu
U «... IO JJAHHBIM, MPEJICTaBIECHHBIM B Tabauue 2.2» mpu HyMmepaluu B mpenenax pasaena. [lon
TaOJUIIeH JOJDKHA PACIIONIAraThCsl CChUIKA HA UCTOYHHK.

Tabnuupl, KOTOpbIE 3aHUMAIOT 00beM OoJjiee OJHOM CTpaHUIIBI, ClelyeT pacrojaraTh B
NPUIOKEHUX. TaOIuIBl He pa3pbIBAIOTCS.

Tabnuupbl KaXaoro MNpHIOXKEHHS O0003HAa4yaroT OTAEIbHONM HyMepauued apaOcKuMH
nugpamu ¢ nobasieHremM nepes nudppoi odo3HaueHus npunoxenus. Hanpumep, «Tabnuna B. 1»,
€CJIM OHa MPUBEJICHA B MPUIIOKEHUH B.

Ha3Banue TabMuUIIB TOMHKHO OTPAXKaTh €€ cojepikaHue, ObITh TOYHBIM, KpaTkuM. Ha3zBaHnue
clieZlyeT MOMeIaTh Ha/l TaOauIeH.

3arosoBku rpad U CTPOK TAOIMIIBI CJIEIYET MUCATh C MPOMUCHONW OYKBBI, a MOA3ar0JIOBKU
rpag - co CTpOYHON OYKBBI, €CIIM OHHM COCTABIISIIOT OJHO MPEJUIOKEHHE C 3aroJIOBKOM, MIIH C
NPONHMCHON OYKBBI, €CIIM OHU HMMEIOT CaMOCTOSITEIbHOE 3HaueHHe. B KOHIle 3arojloBKOB H
MOJ3ar0J0BKOB Ta0JIMI[ TOYKM HE CTaBATCS. 3arojOBKM M IOJ3arojloBKH Ipad yKa3blBalOT B
€/IMHCTBEHHOM YHCJIE.

Tabnuubl cneBa, cripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSAMH.

Paznenats OOKOBBIE M BEpXHHWE 3ar0JOBKH M ITO/I3ar0JIOBKU JHATOHATBHBIME JIMHUSMH HE
JIOITyCKaeTcs.

3aronoBku rpad, Kak MPaBUIIO, 3aMKCHIBAIOT MMapajUIeTbHO CTPOKaM TaOmuibl. [lpu
HEOO0XO0AMMOCTH JOIyCKaeTcs NEPIEeHANKYIISIPHOE PacloNoKEeHNE 3ar0JI0BKOB rpad.

OOmmi 3aroJloBOK TaOMUIBI JOJDKHA OBITH OTHEJIEHA JMHHEH OT OCTaJBbHOH YacTH
TaOIUIIBI.
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BricoTa cTpok TabauIIkl 10KHA OBITh HE MEHEE 8 MM.
[Tpumep odopmiieHns TabIUIIBI H300paKEH HA PUCYHKE 4.

Tabmuua 2.2 — lunamuka ¢puHancosbix nokaszareneir OO0 «Ilaptaep» B 2018-2019 r.r.

HaumeHoBaHMe mokasartels Ha 31 nexabps 2018 r. Ha 31 nexabps 2019 r.
(TBIC. PYO.) (TBIC. PYO.)

Bripyuka 15 027 22 030
Pacxoxp! 10 0OOBIYHOI IEATEIFHOCTH 13 425 20 294
IIpouieHTHI K yIuiate - -

[Tpoune 10x0bI 70 13

ITpoune pacxossl 124 54

Hanoru Ha npuObUIh (OXOHI) - -

Uwncras npuodbLIb 1548 1695

Hcmounuk: cOCTaBIECHO aBTOPOM.
Pucynox 4 - IIpumep odopmieHus TaOIUIBI

[Tpu OTCYTCTBUM OTAENBHBIX JAaHHBIX B TAOJIHUIIE CIIEYET CTABUTh IIPOUYEPK (TUPE).

B canyuae HeoOXogumocTH — TaOJaMIBI  MOTYT  COIPOBOXKJIATbCS — IMPHUMEYaHUEM,
UCIOJIb3YEMBIM C LIE€JIbI0 TOSCHEHHUS 3arojOBKOB, METOJAMKHM pacuera HEKOTOpPbIX IoKa3areiei,
UCTOYHHUKOB UH(POPMALUHU U T.[.

ITo normyeckoMy coiepkKaHUIO TaOIHLA MPEICTaBIAeT cOO0H NPEII0KEHNE, OCHOBHBIMU
3JIEMEHTaMM KOTOPOTO SBJISIOTCS MOAJIEXKAIIee U CKa3yeMoe.

[TonnexamuM CTATUCTHYECKOW TaOMUIbl Ha3bIBa€TCd OOBEKT, XapaKTepU3YHOIUNcs
nugppamu. OObIUHO NOJyIeKalee TAOIUIBI JAa€TCsl B JIEBOM 4acTH, B HAUMEHOBAHUH CTPOK.

Ckazyemoe TaOnuubl 0Opa3yeT cucTeMa IOKaszaTesel, KOTOpble XapaKTepU3ylT OOBEKT
u3yudeHus, T.e. noanexauiee tadaunsl. Ckazyemoe (GOpMUPYET BEPXHHUE 3ar0JIOBKH U COCTABIISET
cojJiepaHue rpag ¢ JJOrHYeCKH MOCIe0BaTENIbHBIM PACIIOIOKEHUEM IT0Ka3aTeslel CieBa Halpaso.

Tabnmuupl, Kak CpEeICTBO HAIJMAJHOTO W KOMIIAKTHOTO MPEACTaBIICHUS LHUPPOBOI
UH(OPMAIINH, TOJKHBI OBITh IPABUIIBHO O(OPMIIEHBI:

a) Ta0iauma JOJKHA ObITh KOMIAKTHOM M cojaepXkaTb TOJNBKO T€ JaHHbIE, KOTOpPHIE
HEMOCPECTBEHHO OTPaXKaloT HMCCIelyeMoe SIBJICHHE B CTaTUKE M JWHAMHUKE U HEOOXOIUMBI IS
MO3HAHUS €0 CYIIHOCTH;

0) 3aroJIoBKM TaOJUIbI JJOJKHBI ObITh YETKUMH, KPATKUMHU, JTAKOHUYHBIMH, MPEACTABIATH
c000¥i 3aKOHYEHHOE 1L[€J10€, OPraHUYHO BIIHCBHIBAIOILEECS B COACPKAHNE TEKCTA;

B) wuH(popmaius, pacrosnaraemas B rpadax TaOIMIbl, 3aBepLIaeTcs MUTOTOBOW CTPOKOM.
Cy1iecTByIOT pa3Iu4Hble CIOCOOBI COEIMHEHUS claraéMbIX rpad ¢ X UTOTOM:

1) crpoka «MToro» unmmn «Bceroy 3aBepiaer Tabauiy;

2) urToroBas CTpOKa pacrojaraercs IepBOil CTpOKOM TaOMMIBl U COEAMHSIETCS C
COBOKYITHOCTBIO €€ CJIaraeMbIX ClI0BaMH «B Tom uunciey;

I) €cld Ha3BaHUS I[I0J3arojioBKOB Tpad TMOBTOPSIIOTCS MEXIy coOoH, coaepaT
MOBTOPSIOIIUECS] TEPMUHBl WM HECYT €IMHYIO0 CMBICIOBYIO Harpy3ky, TO HEOOXOIUMO WM
MPUCBOUTH OOBETUHSIONINHN 3ar0JI0BOK.

1) Tpadbl U CTPOKH MOJIE3HO HyMEPOBaTh;

€)  B3aMMOCBS3aHHBIE JAHHBIC, XapaKTEPU3YIOIME OJHY U3 CTOPOH aHAIU3HPYEMOIrO
SIBJICHUSI 11€71€CO00Pa3HO pacloiarath B COCEAHUX JAPYT C APYroM rpadax;

x) rpadsl MU CTPOKH JOJIKHBI COJEP)KaTh €AUHUIIBI M3MEPEHHs, COOTBETCTBYIOLIUE
MIOCTABJIEHHBIM B IOJUIEKAIIEM U CKa3yEMOM IOKA3aTeIIsAM;

1) umcna uenecoobpasHee, 10 BO3MOKHOCTH, OKPYTJIATE. ECIM Bee ymcia oHOM U TOH ke
rpadbl WIK CTPOKU JAaHbI C OJTHUM JIECATUYHBIM 3HAKOM, a OJIHO U3 YHCENl UMEET TOYHO J[Ba 3HAKa
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MOCIIe 3aMATOM, TO YHCIa C OJJHUM 3HAKOM IOCIIC 3aISITON CIEyeT TOTOTHATh HYJIeM, TEM CaMbIM
MOTYEPKHYB UX OJMHAKOBYIO TOYHOCTD;

M) B CIy4ae HEOOXOJMMOCTH JOTOTHHUTENbHON MH(OpManmu - pa3bICHEHHUN K TalnwIie,
MOTYT JaBaThCsl MPUMCYAHUS.

4.4.5 Odopmiienue nepedncjaeHuit

[Tpu opopmnenun nepeuucnenuii ucronszyercs [OCT 2.105-95.

Ilepen xaxoi mo3uLUe NepeynciIeHus ciaenyeT cTaBUuTh Aeduc Wik Ipu He0OXO0AUMOCTH
CCBUIKM B TEKCTE JOKYMEHTa Ha OJHO M3 MEPEYMCICHUH, CTPOUHYI0 OYKBY, IOCIE KOTOPOii
cTaBuTCs CKOOKa. s nanbHeliied aeranu3aluy IEepedrcleHuil HeoOXOJMMO HCIOJIb30BaTh
apabckue nuu@pbl, Mocie KOTOPBIX, CTABUTCS CKOOKa, a 3alHCh MPOM3BOIUTCS ¢ a03alHOTO OTCTYIIA,
KaK [0Ka3aHo B IIpuMepe.

Iipumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienue 3anichbiBalOT ¢ a03aI[HOrO OTCTYIIA.

CyImecTBylOT —oOmpe/e/ieHHble TEeXHUKO-IIYHKTYallMOHHBIE TpaBWiIa pyOpULIMpPOBAHUS
BHYTPH TEKCTa JOKyMeHTa. J{1s1 0003HaueHus yacTell IepeyHel UCIONIb3yI0TCs:

- BBICHIMI YPOBEHb WICHEHUS - ponucHbIe OYKBHI (A, b, B u T. 11.) n pumckue mudpsr (1,
IL I 1. 1.).

- CpemHHH ypoBeHb WieHEHus - apabckue mudpsl (1,2, 3 u T. 1.).

- HUBIIUHN ypOBEHb YJICHEHUS - apadbckue nudpsl co ckodkamu (1) 2)3)ut. n.)u
CTpOYHBbIE OYKBBI CO CKOOKamu (a) 6) B) U T. 11.).

Ilepen nepeuneM OOBIYHO CTaBAT o00OOIIarOLIEe CIOBO (CYIIECTBUTENIBHOE, IJarod,
npuiaratebHOe, B 3aBUCUMOCTH OT BEAYIIEro CJoBa 3JIeMEeHTOB mepeuHs). Ecnu obobmaromiee
CJIOBO BBECTU TPYAHO WJIM €CIIM MPU 3TOM MPHUJIETCS YHOTPEOUTh MHOIO JIOMOJHUTENbHBIX CIIOB,
MOJKHO 3aBEPIIUTH MPEABAPSIONINIA TEKCT IIIarojIOM WM PACHICTITICHHBIM CKa3yeMbIM, JaKe eCIIH
Be/yIllee CJIOBO 3JIEMEHTOB IEpeuHs - JApyras 4acTb Pe4H, a MPEUIor, KOTOPHIM ATOT IJIaroi
(pacieruieHHOE CKa3yeMoe) yIpaBIsieT, IEPEHEeCTH B cocTaB | -To anemenTa nepedns. Hanpumep:

Obpamume 6HumManue: a) Ha NPAGUILHOCMb, 0) 0OOHOPOOHOCMb, 8) YeNeco0dOPA3IHOCb.

He pexomenyeTcst OCTaBIsATh MPENJIOT B TEKCTE, MpeABapstonieM nepedeHs. [locme
NPEIIECTBYIONIEro MepeyHIo TeKCTa (pas3bl CTABAT CIEIYIOINE 3HAKU PEeNUHAHNS:

a) JBOETOYME, €CIM B OTOM TEKCT€ COJIEPKUTCS CJIOBO WM CJIOBOCOYETAHUE,
yKa3plBalolllee Ha TO, YTO JaiblIe MOCIEAyeT MepeyeHb, WIM €CIM MepeueHb CIYKUT HPSIMbIM
pa3bsICHEHHEM TOTO, O YeM TOBOPHUTCS B TIPEAIIECTBYIONIEM eMy TeKkcTe (pasbl, mudo OH
HEMOCPEICTBEHHO MPOI0JIKAET TEKCT;

0) TOYKY, €CII CBSI3b MPE/IIECTBYIOIIETO MMEPEYHI0 TEKCTa C CAMUM IepeuHeM ocliabiieHa
(HET B 3TOM MecTe CJIOBa WJIM CIOBOCOYETAHUS, YKA3bIBAIOIIErO0 Ha TO, YTO JaJblle MOCIeayeT
NepevYeHb, TEepeYeHb NPSIMO HE pPa3bICHAET OJTOT TEKCT, HE CIYXHT HEMOCPEICTBEHHBIM
IPOJOJKEHUEM €T0).

[lpru Hymepamuu >IIEMEHTOB IIEPEYHs IOCJIe CTPOYHBIX OYKB H apaOckux mudp co
CKOOKaMHM He CTaBUTCS TOYKA, a IIOCJe MPOMUCHBIX OYKB M PUMCKUX LU TOUKA CTABUTCS:

1) Tekcr;

a) TEeKCT;

I. Tekcr.

A. Tekcr.

Mexy eMeHTaMH BHYTpUA03aIlHOTO TIepeUHs CTaBUTCS:
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a) 3amsATas, eCIM AJIEMEHTHI NMPOCThIe (M3 HECKOJIbKHX CIIOB, 0€3 3HAKOB MpPENUHAHHS
BHYTpH);

0) ToOuKa C 3amATOH, €ClIM 3JIEMEHTBI COAEPk AT MHOIO CJIOB, CO 3HAKaMM MpPEINUHAaHUs
BHYTPHU.

[Tocne ab3areB - 2IEMEHTOB MEPEYHS CTABUTCS (HCKIIOYas MOCISAHUNA a03aln):

a) 3amsTas, eciau ad3albl-3JIEMEHThl OYeHb MPOCTHI - U3 HECKOJbKHUX CJOB, 0€3 3HAaKOB
NpenuHaHus BHYTPU, 0003HaUYE€HbI HOMEPOM-LIU(POI C 3aKPBIBAIOICH CKOOKO, CTpOYHOI OYKBOI
C 3aKphIBarolleil CKOOKOH, HaOOpHBIM 3HAKOM (HAampUMep, TUpPE) U HAYMHAIOTCS CO CTPOYHOMH
OykBBI; HO HE OyJeT OIMOKOW M IOCTaHOBKAa B IMOAOOHBIX CiIydasx Iociie a03aieB TOYKU C
3ansaTou (Hampumep: 1) TeKCT, 2) TEeKCT, ...);

0) TOYKY C 3alsiTOM, €CIU 3JEMEHTHl HE COBCEM IIPOCThI, CO 3HAKAMM IPENUHAHUS
BHYTpH, 0003Ha4eHbl HOMEpPOM-IM(MPON C 3aKpHIBAIOIICH CKOOKOH, CTpOYHOM OYKBOM C
3aKpBIBAIOIICH CKOOKOW MM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOM OYKBHI,

T.€. CTPOYHOM OyKB€ B Hayasie 3JIeMEHTa COOTBETCTBYET TOUYKA C 3aMsATOM B KOHIIE €ro (Hampumep:
1) croXHBIHA TEKCT; 2) CIOXKHBIN TEKCT: ...);

B) TOYKY, €CJIM AJIEMEHTh 0003HauYe€Hbl HOMEPOM-IIU(POI C TOUKON, MPONUCHON OYKBOH €
TOYKOH, a TaKke HOMEpOM-IIH(POIi ¢ 3aKPBIBAIOIIEH CKOOKOM, CTpOUHOI OYKBOH C 3aKpBIBArOIIEH
CKOOKOM, HAOOpPHBIM 3HAaKOM, HO HAYMHAIOTCA C MPOMHUCHONM OYKBBI, T. €. TOYKE IOCie
0003HaYEHHS JIEMEHTA WM MPONUCHON OyKBE B Hadaje 3JIEMEHTAa COOTBETCTBYET TOYKA B KOHIIE
anemenTa (Hampumep: 1. Tekcr... . 2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; U T. 1.).

IIpumepsl.

Bpeoumens, coenacho 3ak0H00amenbCmay, MOdcem.:

1. He necmu omeemcmeeHHOCMb 34 COOEsHHOE.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb.

1) oepanuuennyio;

2) noawnyro.

Ilocobue no bepemennocmu u pooam 8bl0aemcsi:

@) JHCEHWUHAM, NOONEAHCAUWUM 00A3AMENLHOMY COYUATLHOMY CIPAXOB8AHUIO;
0) JHCeHUUHAM, CIMPAXOBOTL CIMAIC KOMOPLIX COCMABISAEN WUECHb MeCYes.
Aneopumm pacuema 3apabomuoi niamuol:

1. Onpeodenums, Kakue 6bINIaAMblL HYHCHO YYeCHb NPU pacuenme cpeoHe2o 3apabomia.
2. VYmounumu, ObL10 U nOBbIULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CMABOK.

3. Paccuumams cpedHeOHesHOU 3apabomox u m.o.

beiBaer, uro B Kakue-mubO 4YacTH MepedHs, MpeCTaBisfionMe coOoil clIoBOCOYETaHuS,
BKJIIOYAETCSl CaMOCTOATEIbHOE MPEANIOKEHNE, HauHHatoLleecs ¢ nponrcHoil OykBel. HezaBucumo
OT TOrO, YTO B KOHIIE NPEUIOKEHUS MO MPaBUJIAM PYCCKOrO S3bIKa JOJDKHA CTaBUTBHCSA TOYKa,
KaXKJIbIH AJIEMEHT CIIMCKA Oy/IeT OTIEATHCS OT CIEAYIOLIEro TOUYKOM C 3alsATOM.

ITpumep.

Hoxymenmol npu nocmynjienuu Ha pabomy:

- pesiome, XapaKmepucmuka, peKoMeHOaAmelbHble NUCbMA,

- 3as8eHue compyOHuUKa o npueme Ha pabomy;

- KONUsL Uy 6MOPOLL IK3EMIIAP NPUKA3A O npueme compyorHuka na pabomy. Ilpuxa3z
camoeo npeonpusimus moxcem 0vims U30AH HA OCHOBAHUU NPUKA3A BbIULECTONAUE20 86e00MCMEA,
eciu KOHKpemHnoe npeonpusimue HaxoOumcsi 8 €20 NOOYUHEHUU,

- mMpyoosol 002080p U Mm.O0.

[Ipu coctaBieHun mnepeuyHei cieyeT o0s3aTeNbHO OoOpauiaTh BHUMaHUE Ha TO, YTOOBI
HayaJbHbBIE CJIOBA KAXKIOTO AJIEMEHTa CIUCKA ObUIM COTJIACOBaHBI MEXIYy COO0OW B poje, 4ucie U
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najexe.
[Tpumep.

Haumenosanue nepuoda, Komopwiii MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUSMU:
- paboma pabouezo u cayxicauje2o;

- paboma 6 80eHU3UPOBAHHOU OXPAHE,

- paboma 6 opeaHax cneyceasu,

- paboma & Konxo3ze.

Taxke Bce 3J€MEHTHI CIMCKa JOJKHBI ObITh 0053aTENIbHO COIVIACOBAHbI B POJE, YHUCIE U
najieXke CO CIOBaMM (MU CIOBOM) B IPEIBApSIOIIEM [1€PEUYEHb MPENTIOKEHUH, 110CIIE KOTOPOro
CTOUT JBOECTOYHME.

ITpumep.

Jna npumenenus nano2oeozo évivema no H/[C neobxodumo cobaodenue mpex yciogui:
1) gpaxmuueckoeo nepemewens mosapos uepes mamodceHnyio panuyy Pd;
2) ynaamel HI{C mamooicennvim opeanam,

3) npunsmus nHa yuem umMnopmHeiX Moeapos nPeonPUHUMAmMenem.

4.4.6 IlpaBujia cOKpameHus CJI0B H CJIOBOCOYETAHUM

CoxkpallleHuEe CIIOB U CIIOBOCOYETAHUI Ha PYCCKOM SI3bIKE O(QOPMIISIIOT B COOTBETCTBUU C
tpeboBanusmu ['OCT 7.12-93.

[lpumenenre B BBITYCKHOM  KBAIM(UKAUMOHHON  paboTe  COKpalieHuil, He
IPEIyCMOTPEHHBIX BbIIIEYKa3aHHBIM CTAHJAPTOM, WJIM YCIOBHBIX O0O3HAue€HUH Mpearnosaraer
HaJIMYMe NePEeYHs COKpAIlEHUH U YCIOBHBIX 0003HAUEHUH.

Hannuue nepedHs He MCKIIIOYAET PacHIM(PPOBKY COKpALIEHUS M YCIOBHOTO 0003HauEHUS
IIpU [1IEPBOM YIIOMUHAHUU B TEKCTE.

[TepeyeHp moMeLIAtOT 11OCJIE OCHOBHOI'O TEKCTA.

[lepeuens cienyer pacnonarate croiouom. CieBa B an(aBUTHOM NOPSAIKE WIH B TOPSIKE
UX MEPBOTO YIOMUHAHMS B TEKCTE MPUBOIST COKpAIIECHUs WIN YCIOBHBIE 0003HAUYEHUs, CIIpaBa -
WX JICTATbHYIO pacii(PpoOBKY.

Hanuune nepeyHs yka3blBalOT B OTJIaBJICHUH BBITYCKHOM KBaNIU()UKALIMOHHON pabOTHI.

4.4.7 Opopmiienne gopmy.a

®opmynbl opopmisitoT B cooTBeTcTBUU ¢ TpeboBanusamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

[Ipu odopmiiennn ¢opmya B KauecTBE CHUMBOJOB CIEAyeT MPUMEHSITh O0O3HAUYECHMS,
YCTaHOBJIEHHBIE COOTBETCTBYIOIIMMHU HAlMOHAJIIBHBIMU CTaHIapTaMH.

[TosicHeHHUs] CUMBOJIOB JIOJKHBI OBITh NPHUBEAECHBI B TEKCTE WM HEMOCPEACTBEHHO O]
bopmyIoi.

@opMynbl B TEKCTE BBIMYCKHOM KBalU(UKAIIMOHHON paboThl clleqyeT HYMepoBaTh
apabckuMu nudpamMu CKBO3HOM HyMepaluei UiM B rpeenax riaBbl.

Howmep 3axiiodaroT B Kpyriible CKOOKH U 3alMCBIBAIOT HAa YpOBHE (hOPMYIIBI CIIpaBa.

ITpumep.

JIns MHIEKCOB 00beMa MPOTYKIIMH, CTOMMOCTH OCHOBHBIX ()OHIIOB U (DOHIOOTAaYH BEPHO
CJIeTyIoIee paBEHCTBO:
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-0
CchlIKM B TEKCTE€ Ha TMOPSAJIKOBBIE HOMepa (opMyn marT B CKOOKax, Hampumep, ... B

dopmyite (1.3).

@®opMyiibl, TOMENAeMble B IPUIOKEHUAX, TOJIKHBI HyMEPOBAThCS OTAEIbHOW HyMepaluen
apabckumu nudpamu B mnpejpenax Kaxaoro NpUIoKeHUs ¢ J00aBlIeHUEM Iepel Kaxaod nudpoit
0003HaueHMs MPUIIOKeHus1, Harpumep Gopmyna (B. 1).

®opmyIibl, cAeIyIOIKEe OHA 3a IPYTOi U HE pa3/ielIeHHbIe TEKCTOM, Pa3JIeNstoT 3aMaTo.

[lepenocuts (opmysabl Ha CIEAYIOUIYIO CTPOKY JIOIMYCKAaeTcsli TOJbKO Ha 3HaKax
BBINOJIHAEMBIX OIepalyii, Ipu4yeM 3HaK B Hayaie cleAyrollei cTpoku nosropsoT. [Ipu nepenoce
(GopMyJIbl Ha 3HAKE YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue 0udauOrpadpuyecKux cCbLIOK

bubnuorpadguueckne cChUTKH B TEKCTe pabOTBl OQOPMIIIIOT B COOTBETCTBHU C
tpeboBanusmu ['OCT P 7.0.100-2018.

bubnmorpaduueckast cChUIKa SBISIETCS YacThIO CIPABOYHOTO armapara pabOThl M CIYKUT
HUCTOYHHKOM OmOmorpaduyeckor nHGpopManuu 00 00bEKTaX CChIIKH.

bubnmorpaduueckass ccpulka COIEpKUT OMOIMOrpaduyecKkre CBEACHHUS O IUTHPYEMOM,
paccMaTpyuBaeMOM UJIM YIIOMUHAEMOM B TEKCTE pabOThl JPYrOM HUCTOYHHKE (€r0 COCTaBHOW YacTH
WIA TPyHIEe HUCTOYHHUKOB), HEOOXOAWMBIE M JOCTATOYHBIC JJIS €ro HIACHTU(UKALNHU, TOUCKA U
o011eil XxapaKTepUCTUKH.

OObekTaMu  COCTaBJICHUS  OMOMMOrpaUUYECKOW  CCBUIKM  SIBIIOTCS  BCE  BUJBI
OMYyOJIMKOBAaHHBIX W HEONMYOIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSIX (B TOM YHCIE
DIIEKTPOHHBIE PECYpPCHl JIOKAIBHOTO W YAAJEHHOTO JIOCTyla), a TaKXe COCTaBHBIE YacCTH
UCTOYHHKOB.

CoBokynHOCTh OuMONMOrpapUUecKMX CBEACHHI B CCbUIKE JIOJDKHA 0OecreunBaTth
UACHTU(PHUKAIIUIO U TTOUCK O0BEKTA CCHLIKH.

[To mecTy pacmonokeHus: B JOKYMEHTE pa3nyaroT Oubauorpaduueckue CChUIKH:

- BHYTPUTEKCTOBBIE, TIOMEIIEHHBIE B TEKCTE JOKYMEHTA;

- TOJICTPOYHBIE, BEIHECEHHBIEC U3 TEKCTa BHU3 MOJIOCH! JOKYMEHTa (B CHOCKY):

- 3aTE€KCTOBBIE, BBIHECEHHBIE 3a TEKCT JOKYMEHTA WJIM €TI0 YacTH (B BBIHOCKY).

B pabore crnesyeT npuMeHsTh 3aTEKCTOBbIE CChUIKH!

COBOKYITHOCTh 3aTE€KCTOBBIX OMOIMOTpapHUUecKux CChUIOK O(QOpPMIISETCS Kak IMepeyeHb
OoubMorpaduYecKnX 3amucel ¥ BKIOYACTCS B CIMIMCOK UCIIOIB30BAaHHBIX UCTOYHUKOB BBIMTYCKHOMN
KBAJTM(PUKALIIOHHON pabOTHI.

Ecnu ccpuiky B paboTe MpUBOAAT Ha KOHKPETHBIH ()parMeHT TEKCTa HCTOYHUKA, B OTCHUIKE
YKa3bIBAIOT TOPSIKOBBIII HOMEpP M CTPAHHUIIBI, HA KOTOPHIX MOMeEIIEH 00BEKT CChUIKU. CBeIeHUS
pazaensoT 3ansaToi. OTCHUTKY MPUBOJIAT B KBAaJPAaTHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

[Tpumepb oopMITEHUS HCITOTB30BAHHBIX ICTOYHUKOB!

Hopmamusno-npasoevie akmwi (31eKMpPOHHbLL 6APUAHIN)
1. Poccuiickas ®enepanusi. 3akonbl. ['paxgaHckuili kogexc Poccuiickoit denepanmu
(uactb BTOpast) or 26.01.1996 N 14-®3. — Tekct: anekTpoHHbIl / HekoMMepueckne MHTEpHET-
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BEpCUU CUCTEMBI Koncynprantlntoc. - URL:
http://www.consultant.ru/document/cons doc LAW 9027/ (nara oopamenus: 10.05.2019).
2. Poccuiickas ®@enepanusi. 3akoHbsl. 06 00s3aTEILHOM COLMAIBHOM CTPaxOBaHUU Ha

Clly4ail BPEMEHHOI HETpyIOCHOCOOHOCTH M B CBS3M C MaTepuHCTBOM: DenepalibHbIN 3aKOH OT
29.12.2006 N 255-@3. — Tekct: snekTpoHHbI // HekomMMmepuyeckne MHTEPHET-BEPCHH CHUCTEMBI
Koncynprantllnmroc. — URL: http://www.consultant.ru/document/cons doc LAW 64871/ (mara
obpamenusi: 20.05.2019).

3. Poccuiickas ®@enepanust. [Ipukaszpel. O0 yrBepkIeHUH METOIUYECKUX YKa3aHUH 110
WHBEHTAPHU3AIlUM UMYILECTBA U (UHAHCOBBIX 00s3aTenbeTB: Ilpukas Munduna PO ot 13.06.1995
N 49. — Tekcr: anekTpoHHbIl / Hekommepueckrne nHTepHeT-Bepcun cuctembl Koncynbrantlroc.
— URL:  http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970  (mara
obpamenus: 12.05.2019).

Cmambu 6 neuamuvix JdcypHaniax

4. I'epacumenko, O. A. IlpakTudecknue acleKThl NCTIOIb30BAHUS 3apYOCIKHBIX METOAUK
nporo3upoBanus 6ankpotrcTBa (Ha npumepe OO0 AD «Otpaguenckas») / O. A. I'epacumenko,
H. C. Copokuna. — TekcT: HemocpeIcTBeHHbIH // MHCTUTYIMOHANBHBIE U MH(PACTPYKTypHBIE
ACIIEeKThI PA3BUTHUS PA3IUUYHBIX SKOHOMUYECKHX CHCTEM: COOPHUK CTaTel MEXAYHapOIHOW HayYHO-
npakTudeckoi koHpepenuu: B 2 gactax. — 2017. — C. 98-101.

S. 3axapoBa, H. H. IlpornosupoBaHue cOIMAIBHO-?KOHOMHYECKOI'O Ppa3BUTHUS
IIPOM3BOJICTBEHHOTO NPEANPHUATHS JIaKOKpacouHblx wmarepuanoB / H. H. 3axapoBa, A. A.
I'puropreBa. — TekcT: HemocpeAcTBeHHbIH // MonoaexHblii HaydHbld (GopyM: 0OOLIEeCTBEHHBIE U
skoHomuueckue Hayku. —2017. — N 1 (41). — C. 231-237.

Yuebnurxu, nocobus, monoepaghuu u m.o. (31eKmpoHHbLL 8aPUAHN)

6. KocomanoBa, M. B. KoMmIUlIekCHBIM 53KOHOMHYSCKHMH aHalIW3 XO3SHCTBEHHOM
nestenbHocT / M. B. Kocomamoa, B. A. CBoOomuH. — MockBa : M3matenbcko-ToproBas
koprnopauust «amkoB u K°», 2018. — 247 c. : un. — Pexum poctyna: mo moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=495781 (mara  ob6pamenus: 17.05.2019). —
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 27€KTPOHHBIH.

Cmambu 8 21eKMPOHHBIX JCYPHALAX

7. [Tpokypar, A. C. Posp knaccugukaiyy HaJoOTOBBIX PUCKOB B MPAKTUKE HAJIOTOBOTO
meHepxMenTa / A. C. IIpokypat. — TekcT: anexktponHslil // OxoHomuka u 6anku. 2019.—-N 1. - C.
30-39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-
nalogovogo-menedzhmenta (1ara obparienus: 20.05.2019).

8. Tepexos, JI. B. MeToab!l nporHo3upoBaHus B onepanioHHOM MeHemkmenTe / JI. B.
Tepexos, A. JI. I'porynb. — Tekct: anekTpoHHbIl // VIHHOBallMOHHBIE HAayYHbIE HCCIIEIOBAHUS:
TEOpHsl, METOJOJIOTHs, MPAaKTUKA: COOpPHMK cTaTel mobemuteneit V MexayHapoaHOW Hay4yHO-
MPaKTUYECKON KOH(epeHIIHH. — 2017. — C. 194-196. — URL:
https://elibrary.ru/item.asp?id=27660441 (nara obpamienus: 22.05.2019).

Yuebnuxu, nocobus, monoepaguu u m.o. (neyammuwiii apuarm)
9. [Tpsikuna, JI. B. Dxonomuueckuil ananus npeanpusarus / JI. B. Ilpeikuna. — Mocksa
: U3marenbcko-Topropasi kopnoparus «JlamkoB u K°», 2018. — 253 c. : un. — (YueOHble U3gaHUs
Jutst OakanaBpoB). — buOmmorp. B kH. — ISBN 978-5-394-02187-9. — TekcT : HemOCpeICTBEHHBIN.
Ogopmnenue ccoliku Ha OanHble npednpusmus 8 pycnpogaiiie
10.  Toprtan «Pycmupodaitmy. OO0 «XCJl». - URL: https://www.rusprofile.ru/id/5470024
(mata oopamenus: 10.01.2020).
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Cmamos c cauma 6e3 asmopa
11.  AxTtyanbHble BONPOCHI M TEHACHIMHU PA3BUTHUSA JOTHUCTUKUA. OQUIMATBHBIA CaiT
xommanuu «Jloructuk noiHT». - URL: http://logistic-point.kz/info/articles/stati/aktualnye-voprosy-
i-tendentsii-razvitiya-logistiki/ (nara ooparuenus: 18.12.2019). - TeKkcT: 271€KTPOHHBIA.

O¢uyuanvruvle caiimol opearnuzayuil
12. Kommanust S2B Group: oduumanbubiii cadt. - Mocksa.- URL: https://s2b-
group.net/about (nata oopamenus: 10.01.2020). - TekcT: 31E€KTPOHHBIH.
13.  IlpaButensctBo Poccuiickoit ®Penepauuu: oduuuanbHbelii caidT. - Mocksa. -
O6HoBiseTcss B TeueHue cytok. - URL: http://government.ru (mara obpamenus: 19.02.2018). -
Texcr : 3JeKTPOHHBIN.

4.5 MeToauyeckue peKOMeHIAlMHU 110 HANTUCAHUIO KOHCIIEKTOB

Koncnekr (ot nat. conspectus - 00630p) - HMUCBMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCIIE0BATEIBHO M3JI0KEHO COJIEp>KaHUE OCHOBHOTO UCTOYHMKA MHPopMari. KoHcreKTupoBaTh
— 3HAYUT MPUBOJUTH K HEKOEMY MOPSAKY CBEICHHS, MOYEPIHYThIE U3 OpUTHMHAIA. B ocHOBe
mpolecca JeKUT CUCTeMaTU3alus IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT AENaThCsl Kak
B BUJIC TOUYHBIX BBIJICPIKEK, ITUTAT, TaK U B opMe CBOOOAHOM MoIauu cMbIcia. MaHepa HanmucaHus
KOHCIIEKTa, KaK MPaBHIIO, OJIM3KA K CTHIIIO IEPBOUCTOUHHUKA.

Ecnm xoHCIeKT cocTaBlieH NMPaBWIBHO, OH JIOJDKEH OTPaXKaTh JIOTHKY UM CMBICIIOBYIO CBSI3h
3anuchiBaeMoi nHpopMaluu. MM 3anpocTo MOKHO BOCIIOJIB30BAThCA Yepe3 HEKOTOPOE KOTUIECTBO
BPEMEHH, a TAKXK€ MPETOCTaBUTh JIJIs MPUMEHEHHUSI KOMY-TO €IIe, MTOCKOIbKY MPOYTEHUE TPAMOTHO
3a(pUKCUPOBAHHBIX TAHHBIX HUKOT/Ia HE BHI30BET 3aTPYAHECHUN.

B mpomecce yueObl wim Mpu pelieHUHM KaKoOH-TO 3a7add B o0mieM oObeme mHpopmammu
BBIICTISIIOT CaMO€ Ba)KHOE M HEoOXOoAMMoOe, TakuM o0pa3oMm, ympolasi OBlajieHue Marepuaiom. B
XOpOIIO CHAENAHHBIX 3aMMCSIX MOXHO C JIETKOCTbIO OOHApYXHUTh CIEHHATM3UPOBAHHYIO
TEPMHUHOJIOTHIO, MOHITHO PACTOJIKOBAaHHYIO M YETKO BBIICICHHYIO JI1 3allOMUHAHMS 3HAYCHHA
pa3nuuHbIX cioB. Vcmonb3ys 3aKOHCIIEKTUPOBAHHBIC CBENEHUS, JIErde CO3/1aBaTh 3HAYMMBIC
TBOpUYECKHE WM HayuyHbIe paboThl, pa3uyHbie pedepaThl U CTAThHU.

HyxHO ymeTh pa3nuyarh KOHCIEKTHl U MPABHIILHO HCIOJIB30BATh Ty KaTErOPHIO, KOTOpas
Jy4Ille BCETO MOAXOAUT JJISl BBIMOTHIEMON paOOTHI.

Ilnan-koncnexm. Taxol BuUA U3NOKEHHS Ha Oymare co3JaeTcs Ha OCHOBE 3apaHee
COCTaBIIEHHOTO IUJlaHA MaTepuana, COCTOUT U3 OINPEAENEHHOTO0 KOIWYecTBa IYHKTOB (C
3aroJI0OBKaMM) M TIOAIYHKTOB. B mporiecce KOHCTIEKTUPOBAHUS KAl 3ar0JIOBOK PaCKPBIBACTCS
— JIONOJIHSIETCS] KOPOTKUM TEKCTOM, B KOHEUHOM HUTOT€ MOJIYy4aeTCsl CTPOMHBIN MJIaH-KOHCIEKT.
NMeHnHo Takol BapuaHT OOJIBIIE BCETO TMOIXOMWT JJII CPOYHON TOJITOTOBKH K MYOJIUYHOMY
BBICTYIUICHUIO WJIM ceMuHapy. EcTecTBeHHO, yeM mocienoBaTenbHee OyneT miiaH (ero MyHKTHI
JIOJDKHBI MaKCHUMAaJIbHO PacKphIBaTh COJEP’KaHME), TEM CBSI3aHHEE M TOJIHOLIEHHEE Oy/aeT Ball
Jnoknaa. CrenuanucTsl PeKOMEHAYIOT HAMOJHATH IJIAHOBBIM KOHCIIEKT MOMETKaMHU, B KOTOPBIX
OyIyT yKa3aHbI BCE UCIIOIb3yeMbI€ BAMH UCTOYHUKH, TaK KaK CO BPEMEHEM TPYAHO BOCCTAHOBHUTH
WX T10 MaMSITH.

Cxemamuueckuil nian. ITa Pa3HOBUJIHOCTh KOHCIEKTA BBINVISIAUT TaK: BCE MYHKTHI IJIaHA
MIPE/ICTABJICHBl B BUJE BOMPOCUTEIBHBIX MPEAJIOKEHUM, HA KOTOpPbIE HYXHO JaTh OTBeT. M3yuas
MaTepuay, Bbl BHOCHTE KOPOTKHE TOMETKH (2—3 TpemyioKeHHs) IMOJ| KaXIbli IyHKT BOIpOCA.
Takoll KOHCHEKT OTpa)KaeT CTPYKTYpy M BHYTPEHHIOI B3aUMOCBSI3b BCEX CBEICHUU U
CIOCOOCTBYET XOPOIIeMY YCBOCHHIO HH(OpMAITHH.

Texcmyanonoiti  koHcnexkm. IlomoOHas ¢opMa W3I0KEHHUS HACHIIIEHHEE JPYTHX W
COCTABJISIETCS M3 OTPHIBKOB M ITUTAT CaMOT0 MCTOYHHMKA. K TeKCTyallbHOMY KOHCIIEKTY MOKHO
JIETKO MPUCOCTUHUTH TUIaH, 100 HATIOTHUTH €r0 PA3IMYHBIMU T€3HCaMU U TepMUHAMU. OH Jydiie
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BCETr0 MOJAXOAMUT TEM, KTO M3y4daeT HAayKy WU JUTEpaTypy, A€ IUTAThl aBTOPOB BCErJa BaXKHBI.
Opnnako TakoW KOHCHEKT COCTaBUTh HempocTo. Hy)XHO yMeThb MpaBWIIBHO OTAENSATh Haubosee
3HaYMMBbIE IUTAThl TaKUM 0Opa3oM, YTOOBI B WUTOre OHM JAAJHM NPEJCTABICHHE O Marepuaie B
LEJIOM.

Temamuueckuti koncnekm. Takoil croco0 3amucu UHGOOPMAIMH CYIIECTBEHHO OTIMYACTCS
ot apyrux. CyTb €ro — B OCBEUICHHHM KakKOro-HUOYIb OIpPEAEICHHOTO0 BONPOCA; MPU ITOM
UCIIOJIb3YETCSI HE OJIMH MCTOYHHUK, a HECKOJIbKO. ColiepKaHue KaKIoro Marepualia He OTpaskaeTcs,
BeJIb 11eJIb HE B ATOM. TeMaTuyeckuit KOHCIEKT OMOTaeT JIyUllle APYTUX aHaTU3UPOBaTh 3a/1aHHYIO
TEMY, PacKpbIBaTh IOCTABJICHHbIE BONPOCHI M H3Yy4aTh MX C pa3HBIX CTOpoH. OmHako OyabTe
TOTOBBI K TOMY, YTO MPHUAETCS MepepadoTaTh HEMallo JUTEPaTyphl AJs MOJTHOTHI M LEIOCTHOCTU
KapTHUHBI, TOJIBKO B ATOM CJIy4ae U3JI0KeHue OyneT 001a1aTh BCeMU JOCTOMHCTBAMH.

C60600mb1ti. ITOT BUJ KOHCIEKTa MpeJHa3HAUYEH Ul TE€X, KTO YMEeT UCII0JIb30BaTh cpa3y
HECKOJIBKO CIIOCO00B paboThI C MaTepuaioM. B HeM MOXeT coepKaThCsl 4TO YTOJAHO — BBIMHCKH,
LUTaTHl, [JJaH U MHOXECTBO Te3HCOB. Bam motpebyercss ymeHHe OBICTPO M JTAKOHUYHO HM3JaraTh
COOCTBEHHYIO MBIC/Ib, pabOTaTh C IJIAHOM, aBTOPCKUMHU IuTatamu. CUyuTaercs, 4To MOJ00HOE
bukcupoBaHUe CBEICHHI SIBIISETCS HauOOIee 1ETOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeoOxomuMo mpocMOTpeTh MaTepuall, BBIIBUTH OCOOCHHOCTHM TEKCTa, €ro Xapaktep,
MOHSATBH, CJIOXKEH JIM OH, COACPIKUT JIN HE3HAKOMBIE TEPMHUHBI;

CHoOBa MPOYMUTATh TEKCT U TIIATEILHO MPOaHAIU3UPOBATh ero. Takas paboTa ¢ MaTepuaiom
JacT BO3MOXXHOCTh OTJEIHTH TJAaBHOE OT BTOPOCTENEHHOTO, pa3JeNuTh HHGOpMAIHMIO Ha
COCTaBIISIFOLIUE YACTH, PACTIOJIOKUTH €€ B HY’)KHOM TOPSIKE.

O0603HaYUTh OCHOBHBIE MBICIIM TE€KCTA, OHU HA3bIBAIOTCS T€3UCaMU. MIX MOXKHO 3alMCBIBATH
KaK yroJHO - LMUTaTtaMu (B cllyyae, €ClIM HYKHO IMepelaTh aBTOPCKYIO MBICIb) JTHOO CBOUM
COOCTBEHHBIM CIIOCOOOM.

[Ipu xoncnexmuposanuu nexyuti PEKOMEHIYETCS MPUICPKUBATHCS CIEIYIOMIMX OCHOBHBIX
IIpaBUIIL:

1. He HaumHaTh 3amuchiBaTh MaTepual C TMEPBBIX CJIOB MpeEnojaBaTels, CHayala
HE00XO0IUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U [TOCTapaThCsl IOHSATH €€.

2. Ilpuctynare K 3aluMcHd HYXXHO B TOT MOMEHT, KOTJa IpernojaBaresb, 3aKaHYHBas
U3JI0’KEHUE OJJTHOW MBICIIM, HAUMHAET €€ KOMMEHTHPOBATh.

3. B xoHCcIIekTe 00513aTeNIbHO BBIACISAIOTCS OT/IeNbHbIe YacT. Heo0XxoauMo pa3rpaHUuMBaTh
3aroJIoBKH, M0/13ar0JIOBKU, BBIBOJIbI, 000COOJISATE OJIHY TEMY OT Apyroi. BeineneHre MOXKHO Jaenarth
NOJUYEPKUBAHUEM, JIPYTHM I[BETOM (TOJIBKO HE CleqyeT MpeBpallaTh TEKCT B MECTpble KAPTUHKH).
Pexomenayercs aenath OTCTYIBI JUIsl 0003HAUEHHUs a03aleB U MTyHKTOB IJIaHa, MPOOeIbHbIE CTPOKU
JUIS OTAEJICHHUS OJHOM MBICIM OT JApyroil, Hymepauuto. Eciu onpenenenus, Gpopmyiisl, npaBuia,
3aKOHBI B TEKCTE MOXKHO C/IeJaTh 00Jiee 3aMETHBIMU, UX 3aKJII0YalOT B PAMKY.

4. 3anMcu HYXXHO CO37aBaTh C HCIOJb30BAHUEM MPHUHATBHIX YCIOBHBIX OOO3HAYCHMH.
Koncnektupys, o0s3aTenbHO HEOOXOAUMO YHOTPEeOJsATh pa3HOOOpa3Hble 3HAKU (MX Ha3bIBAOT
CUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTedM M HAMpaBIAIOLIUME CTPENKH, BOCKJIMIATEIbHBIE U
BOIIPOCUTEIIbHBIE 3HaKH, codeTaHusi PS (mocnecnoBue) u NB (oOpatuth BHMMaHue). Hampumep,
CIIOBO «CJIEZIOBATEIbHO» Bbl MOXeTe 0003HAauuTh MaTeMmaTtudeckoil crpenkoit =>. Korna
BbIpabOTaeTCsl CBOM COOCTBEHHBIN 3HAKOBBIM HAOOP, CO3/1aBaTh KOHCIEKT, a MOCJIEe M U3y4aTh €Tro
Oyzer mpoiie u ObIcTpee.

He HyxHO 3a0bpiBaTh 00 abOpeBuaTypax (COKpAllleHHBIX CIIOBax), 3HaKaX paBEHCTBA U
HEpPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbuiyto monb3y A co3laHus NMPaBMIIBHOTO KOHCIIEKTAa JAaloT cokpauleHus. OpHako
MHOTHE CYMTAIOT, YTO COKpallleHHe TUIa «I-Thb» (AymaTb) M IMOJOOHBIE UM HCIIOJIB30BaTh HE
ClelyeT, TaK KakK BIIOCJIEJICTBUU OOJBIIOE KOJMYECTBO BPEMEHM YXOIUT Ha pacun@poBKy, a
YTEHHWE KOHCIIEKTa HE JOJDKHO IPEPBIBATHCS TIOCTOPOHHUMH JEHCTBUSMH H Pa3MBIIUICHUSIMH.
Jlydme Bcero pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpAIleHWH M 0003Ha4aTh MMH BO BCEX
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3anucsX OJHM M Te K€ cloBa (M He yTo MHoe). Hanmpumep, cokpaiieHue «r-Tb» OyAeT Bcerna u
BE3/I€ CJIOBOM «TOBOPHTHY, a OoiblIasg OykBa «P» — cioBoM «paboTtay.

5. HyHo n30erath CII0KHBIX U JUIMHHBIX PACCyKACHUH.

6. IIpy KOHCIEKTHPOBAHUM JIydlle IOJIb30BATHCS MOBECTBOBATEIbHBIMH IPEUIOKEHUSIMH,
n30eraTtb CaMOCTOSITENIbHBIX BOIIPOCOB. BOIIpOCkl yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyXHO crapaThcsi 3aMKCUpOBaTh MaTepuall JAOCIOBHO, IPU 3TOM 4acTo TepsieTcs
[JIaBHAs MbIC/Ib, K TOMY € TaKyl0 3alluCh TPYAHO BeCTU. BTOpocTeneHHbIE CJIOBAa HYKHO
0TOpackIBaTh, 0€3 KOTOPHIX IJIaBHASI MBICIIb HE TEPSIETCA.

8. Ecnu B neKUMU BCTPEYAIOTCS HEMOHSATHBIE TEPMUHBI, MOXKHO OCTaBUTb MECTO, a IOCIE
3aHATUH YTOUHUTH UX 3HAYCHUE Y IIPEIOIaBaTels.

4.6 MeToauyeckue yKa3aHus 10 NMOATOTOBKe NMpe3eHTalluu

IIpe3eHTanus — 3T0 KpaTKO€ HarIsAAHOE U3JI0KEHUEe MH(MOPMALIUH 0 COJEPKAHUIO paboTHl,
IpeJICTaBICHHOE TTocpeicTBOM mporpammbl Microsoft Office PowerPoint.

IIpe3eHTanust COAEP)KUT OCHOBHBIE IIOJOXKEHHS, BBIHOCHUMbIE Ha 3alllUTy, I'papuuecKuit
MaTepual — PHCYHKH, TaOJNWIBI, aNTOPUTMBl W T.I., KOTOpPHIE WUIIOCTPUPYIOT IpEIMET
UCCIICIOBaHMU.

[Ipesenrtamust pabOTBI CIYKHUT s YOCOUTETBHOCTH W HAIATHOCTH —MaTepuaa,
BBIHOCHMOTO Ha 3aIlUTY.

[Ipe3eHTarnus JOHKHA BKITIOUATh B ¢e0sI CIEIYIONIUE pa3aeibl:

- TUTYJBHBIN TUCT npe3eHTanuu (1 crnaiin);

- LIeTIb MCCleI0BaHus, OOBEKT U MpeAMET uccienoBanus (1 cnaiin);

- QITOPUTM U MeToauKa uccienoBanus (1-2 crnaiina);

- IOJIy4€HHbIE Pe3YNIbTaThl UccieioBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U IpeAJIoKeHus (2-3 cnaiiaa).

OOmiast CTpyKTypa TpEACTaBICHHOW NPE3EHTAlMU JO0JDKHA COOTBETCTBOBATH CTPYKTYpE
JIOKJIa/1a.

[Tpu co3manuu Mpe3eHTay CIeIyeT MPUACPKUBATHCS CIETYIONINX PEKOMEH /Il

- mpudt - Times New Roman;

- pa3mep mpudTa A 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;

- 1BET U pa3mep mpudTa, GopMaThl PUCYHKOB M TAOIUI[ TOJKHBI OBITH MOJ0OpaHBI TakK,
4TOOBI BCE HAJIMUCH, PUCYHKH U TaOJIMIBI OTYETIMBO IPOCMATPUBAIIUCH HA Claiize.

4.7 MeToau4yecKkne yKa3aHHUs 10 MOATOTOBKE 00y4YalolIerocsi K YK3aMeHy (3a4ery)

[ToaroroBka K sK3aMeHy (3a4eTy) CIOCOOCTBYET 3aKpPEIUICHUIO, YIITyOJIeHUIO U 00001EHUI0
3HaHUH, MOJy4aeMbIX, B poliecce O0YUYEHHs, a TaKKe MPUMEHEHHIO X K PEIIEHUI0 TPAKTUYECKUX
3aja4. ['0TOBsICK K JK3aMeHy (3aueTy), oOydarouuics JHKBUIMPYET HMEIOIIMECS MpoOebl B
3HAHUSX, YIIyOIseT, CHCTEMAaTU3UpYeT U YIIOPSJ0YUBAEeT CBOU 3HAHUS.

[ToaroroBka K sk3aMeHy (3a4€Ty) COCTOUT U3 JBYX B3aMMOCBSI3aHHbBIX JTAIOB.

IlepBblif — cucTeMaTHdecKui TpyX Ha MPOTSDKEHHMM Y4eOHOro Iepuoja H3ydeHHs
JUCIUIUIMHBI, OXBaThbIBaloOlMi Bce (opMmbl ydeOHOro mporiecca: JEKLUWH, U3Y4YeHHE U
KOHCIIEKTUPOBAaHHE PEKOMEH/I0OBAaHHOM JTUTEPaTyphbl, aKTUBHOE YYaCTHE B CEMUHAPCKUX 3aHATHUSAX,
BBHIITOJIHEHUE 33/IaHUil Ha TIPAKTUYECKUX 3aHITHUAX, BEJACHUE CAMOCTOSTENFHOW paboThl MO
NPEJIOKEHHBIM TEMaM.

Bropoii — moaroroBka HEMOCPEACTBEHHO Tepesd dK3aMeHOM (3adeToMm). OHa IO3BOJISET
oOyyaromemMycs 3a CPaBHUTEJIBHO KOPOTKHI OTPE30K BPEMEHH MOBTOPUTH U3YyUCHHBIN MaTepHai u
JydIlle TOHSITh OCHOBHBIE MOHATHA. BakHEeHImMM y4eOHBIM TOCOOMEM Ha JTOM JTare paboThI
SIBIISIETCS. COOCTBEHHBIM KOHCIEKT MPOCITYIIaHHBIX JIEKIIUH, CAMOCTOSATENEHO MPOPAOOTaHHBIX TeM
Kypca, BBIIIOJTHEHHBIX MPAKTHYECKUX PadoOT.
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OrpomMHyI0 pojib B YCIENIHOW IOATOTOBKE K DK3aMEHY (3auyeTy) UrpaeT MpaBHIIbHAsS
OpraHu3aiys MOArOTOBKU K HeMy. PexomeHnyeTcs mpu MOATOTOBKE K 3K3aMEHY OMUpPaThcs Ha
CIEAYIOLIMHI IJIaH:

—IPOCMOTPETh IpPOrpaMMy Kypca, C LENbI0 BBIABICHUS HauOosiee MPOOJIEMHBIX TeEM,
BOIPOCOB, KOTOPbIE MOTYT BBI3BaTh TPYIHOCTH IIPH MOATOTOBKE K dK3aMEHY (3a4eTy);

—IIpopeiIaTb TCCTOBLIC U TUIIOBBIC 3a/laHUA, ITPCIJIOKCHHBIC B (I)OHILC OIICHOYHBIX CPCACTB.

[Ipy BBIMONHEHUH 3TUX IMYHKTOB OOYYAIOMIMKCS MOJYYUT BO3MOXKHOCTH OLIGHUTH CBOHM
3HAHMWSA W HaBBIKU IO NPOCIYIIAHHON TUCHUIUIMHE W COPUEHTHPOBATHCS MPHU IUIAHUPOBAHUU
00beMa MoJArOTOBKH.

[ToaroToBKy MO KaXXAOMYy BOMNPOCY CJEAyeT HayaTb C O3HAKOMHTEIHHOTO YTEHHUS
COOTBETCTBYIOIIEH IJIaBbl WIIM Maparpada CBOero KOHCIIEKTa, mocodusi, yueOHuka. [1o cnpaBoyHOi
auTepatype Wi VHTEepHET-UCTOYHUKAM ClIeAyeT YTOYHUThH ONpPENETICHUs TePMUHOB U BBINHCATH
WX Ha OTJAENbHBIN JIUCT. Jlamee HeOOXOAUMO MEePEXOAUTh K TIIATEILHON MpopaboTKe CoaepKaHus:
MOJYEPKHYTh OTJEJIbHBIE MBICIH U (hparMeHThl, Pa3IMUYHBIMU 3HAKAMU BBIJEIUTH CAMOE TJIaBHOE.

[Tpu moaroTOBKE K 3K3aMeHY (3a4eTy) CleyeT MOMHUTh, 9TO (hopMaT sK3aMeHa (3aueTa) He
TaéT BO3MOXKHOCTH JJII MHOTOCJIOBHBIX BbICTyIUIeHUU. [loaTOMy oOydaromuiics HOJKEH YMETb
u3JiaraTh MaTepuall KpaTKO, COJAEPXKATEIbHO U 1O CYIIECTBY BOMpoca. PEKOMEHIyeTCsl COCTaBIATh
IUTaH OTBETa, YAelNsis HeoOX0JMMOe BHHUMAaHHE KaK TEOPETHUYECKUM acleKTaM IMpOOJIEeMbI, TaK U
npukIagaeiM. OTBET TOJDKEH OBITh I0Ka3aTeIbHBIM 10 COJICPIKAHUIO U YOS TUTEIILHBIM 110 (hopMme.

5 Mertoauyeckue ykazaHMsl Ui OOYYalOIIMXCSl MO0 OPraHU3allid W TNPOBeIeHHIO
0o0y4eHHs B HHTEPAKTUBHBIX (hopmax

Jlekums-0ecena - qUaJOrMYecKUil METOJ M3JI0KEHHMSI M YCBOEHHUs Y4eOHOro Mmarepuasa.
Jlexuusi-6ecenia MO3BOJISET € MOMOLIBIO CUCTEMBI BOIIPOCOB, YMENIOW MX MOCTAaHOBKH M MCKYCHOI'O
NOJIep)KaHUs AMaiora BO3JeCTBOBATh KaK Ha CO3HAHWE, TaK W Ha TOJCO3HAHUE O0YJarolIuXcs,
HAY4YMTh UX camokoppekuuu. [IpoBeneHue nekunun-o6eceapl mpeanoiaraeT Halu4ue ornpe1eJIeHHOro
oObemMa 3HAHWH 00 M3ydyaeMOM Marepualie M CBsi3u ¢ HUM. Jleknus-Oecena moMoraer moOyanuTh
o0yyaroIuxcsl K akTyaJlM3alui MMEIOLIMXCS 3HAHWM, BOBJIEYb UX B IMPOLECC CaMOCTOATENbHBIX
Pa3MBbIIIIEHUH, B 3BPUCTUYECKUI, TBOPUECKUI MPOIIECC MOTYyYEHUSI HOBBIX 3HAHUM; CIIOCOOCTBYET
AKTUBM3ALMM TIO3HABATEIBHOM JEATEIbHOCTH, BOBIEKAET B MAKCUMAJIbHBIM MBICIUTEIbHBIN MOUCK,
C LEJIbI0 pa3pelieHns NPOTUBOPEUUIA, MOABOIUT K CAMOCTOSITEIbHOMY (POPMUPOBAHUIO BHIBOJIOB U
0000111eH1H, CO3AaeT YCIOBUS JUIsSl ONIEPATUBHOTO YIPABJIECHUS MPOLIECCOM MO3HAHUS.

[To Ha3HaueHUIO B yueOHOM MPOLIECCE BBIACIAIOT CIAEAYIOUINE BU/IbI JIEKIIUU-0ece bl

- BBOJIHbIE WJIM BCTYIMUTENbHBIE (OpraHU3yIoIINe);

- COOOIIEHNS HOBBIX 3HAHMIA;

- 3aKpeIUIAIOLIHE.

BBognas nekuus-Oecena mpoBOAMTCA B Haudaje JIEKIMOHHOro 3aHATHA. C ee MOMOIIbI0
o0ecreynBaeTcsl ICUXOJOTHYECcKasi HacTpoiika o0yJaroIyXxcsi Ha BOCIIPUSTHE U YCBOEHHE HOBOTO
MaTepuana. becena crmocoOCTByeT NMOHHMMAaHUIO 3HAUYEHUs MPEACTOsAled paboThl, (opMHUpYET
IPEJCTaBICHUS O €€ CO/IepIKaHUU, crielln(UKe U OCOOEHHOCTSX.

CooOmienust HOBbIX 3HaHUI. CTpoutcs B (popMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO
OpU aHalM3e MPOUYUTAHHBIX TEKCTOB, 3allOMHMHAHUU OTBETOB (KaTEXM3UYECKas); CHOCOOCTBYET
MOJIBEICHUIO OOYYaloIIMXCS 3a CUET YMEJO IOCTaBJICHHBIX BOMNPOCOB, MMEIOIIMXCS 3HAHUU U
KU3HEHHOTO OIbITa, K YCBOCHUIO HOBBIX 3HaHWUU, (POPMYTUPOBAHMIO MOHATUH, PELICHUIO 3ajady;
co3/1aeT CyObEKTUBHOE BIIEYATIIEHUE, YTO OOYUYaOIIMICS caM ceial OTKPhITHE, TPOJENal IyTh OT
IIPAKTUKU K HAYYHOW UCTHHE.

3akperuisionmye JeKIuu-0ecelbl MPUMEHSIOTCS I 3aKpervieHus, oO0oOmeHus u
cucreMaTu3anuud 3HaHUM. OddekTuBHOCTH Oecenbl 3aBUCUT OT TIIATEIBHONH MOATOTOBKU
npenojaBarenis, MPOAYMAaHHOCTH M NPOPECCHOHANbHON (OPMYIUPOBKH BOMNPOCOB B HYETKOM
IIOCTAaHOBKE, MX JIOTMYECKOM IOCIENO0BATEIBHOCTH. BOIpochl NOMKHBI pa3BUBaThb BCE BUIbI
MBILUIEHHsI, OOECHeunBaTh JIOTUYECKYI0 (OpMY MBIIUIEHUSI (BECh CHEKTP MBICIUTEIbHBIX
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JIeCTBUI), COOTBETCTBOBATh YPOBHIO PAa3BUTHUS 00YYAIOIINUXCS; CO CTOPOHBI 00YYaOLINXCSl OTBETHI
JIOJKHBI OBITh OCO3HAHHBIMHU U apI'yMEHTHPOBAHHBIMH, MTOJHBIMU, TOUHBIMH, SCHBIMHU, IIPAaBUIJIBHO
c(OpMyYITHMPOBAHHBIMHU.

Jlekuusi-1MCKyccHsl SBISIETCS Pa3HOBUIHOCTBIO JIeKUMU-Oecenbl. Jlekuus-auckyccus -
MeTox O0OydeHHUs, OCHOBaHHBIH Ha OOMEHE MHEHUSMH TI0 OIpPEICIIEHHOW TeMaTHuKe.
Beicka3biBaemast B XoA€ OOCYXJEHHMS TOUYKa 3PEHUs OOydaroUIerocs MOXET OTpakaThb KaK €ro
cOOCTBEHHOE MHEHME, TaK U ONMUPATHCS HA MHEHUE JAPYTUX JHLl. XOPOIIO NPOBEACHHAs IUCKYCCHUS
yuuT 0oJiee riry0OoKOMy MOHUMaHMIO MPOOJIEMBl, YMEHHIO 3aIUIIATh CBOKO MO3ULUI0, HO CUUTATHCS
C MHEHMEM Jpyrux. Mcronap30BaTh TUCKYCCHIO B y4eOHOM IpoIiecce 11enecoo0pa3Ho B TOM CiIydae,
Korjga oOyuarormuecs: 00J1a1at0T 3HAUUTEIIbHOW CTENEHbI0 CaMOCTOSITEIbHOCTH MBIIICHUSI, YMEIOT
apryMeHTHPOBAaTh, JOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY 3peHHsA. K mpoBeneHUto JeKIuu-
JUCKYCCHM 00y4JaroLIMXcsi HE0OX0IMMO NOAroToBUTh. O0ydaromuecs 10 KHbI 3HaTh 3apaHee TeMy
00CyXJeHUS; MPEAJIOKEHHBIE ISl JUCKYCCUU BOIIPOCHI; PEKOMEHIYEMYIO JINTEPATYpY IO TEME U
BOIIPOCAM, IMPEUIOKEHHBIM AJIs1 OOCY)KICHMS; PACIIUCAHWE KOHCYJIbTAllMH C IperojaBaTelsiMu;
OCHOBHBIE TpeOOBaHUS KYJIbTYpHI CIOpa, TPEOOBAHUS K yYaCTHUKAM JUCKYCCUU (O3HAKOMHTBCS C
pa3IMYHBIMKU TOUKAMU 3pEHUS Ha OOBSABICHHYIO TEMY CIOpPa, ONPENEIUTh COOCTBEHHYIO MO3ULIMIO).
CyIiecTBeHHBIM MOMEHTOM Y4eOHOW TMCKYCCHH SIBISIETCS €€ KpUTHUYEeCKHil pazbop. st aToro
HOJBOJIATCS] UTOTY 3aHATUH, aHATM3UPYIOTCS BBIBO/bI, K KOTOPBIM MPUIIUIA YYACTHUKH JTUCKYCCHH,
MOJYEPKUBAIOTCS OCHOBHBIE MOMEHTBHI IPaBUJIBHOI'O IIOHUMAaHHUS IPOOJIEMbI, IOKa3bIBAKOTCS
JIOXKHOCTb, OLIMOOYHOCTh BBICKA3bIBAaHHMM, HECOCTOSTENBHOCTh OTAEIbHBIX No3uuuil. Iloapo6GHO
paccMaTpuBalOTCA BBICTYIUIEHUS IOJIEMUCTOB, OLIEHHWBAIOTCS MX YMEHHE OTBEYaThb HA BOIPOCHI,
IPaBUIBHOCTD YIIOTPEOIEHUs MOHATUH, UCIIOIB30BaHUE IPUEMOB JIOKA3aTENbCTB U OIPOBEPKEHUH,
JAIOTCS PEKOMEHJALMU MO0 JajbHEHIlIeMy COBEPLICHCTBOBAHUIO ITOJIEMUYECKHMX HABBIKOB U
YMEHUH.

Pabora B MasIbIX rpynmax - 3T0 0JJHa U3 CaMbIX MOMYJISIPHBIX CTPAaTeruil, TaK Kak OHa JaeT
BCeM OOydyaromuMmcsi (B TOM YHCIE U CTECHUTEIbHBIM) BO3MOXHOCTb Yy4acTBOBaTb B pabore,
[IPAKTUKOBaTh HAaBBIKM COTPYAHUYECTBA, MEKJIMYHOCTHOIO OOLIEHHUS (B YacTHOCTH, YMEHHUE
aKTUBHO CIlyllaTh, BbIpaOaThiBaTh 00lllee MHEHME, pa3pellaTh BO3HHMKAlOIIME paszHoriacusi). Bee
3TO 4acTo ObIBaE€T HEBO3MOXHO B OOJbLIOM KoJUlekTHBE. [Ipu opraHuszanuu rpynmnoBoil paboThl,
ciefyeT oOpamaTb BHHMaHHE Ha cielnyrouue ee acnekTbl. HyxXHO yOeauTbes, YTO ydaluecs
007aial0T 3HAHUSAMU M YMEHUAMH, HEOOXOAMMBIMHM Ul BBINOJIHEHHUS TIPYINIIOBOTO 3a/laHusl.
HexBaTka 3HaHMII O4€Hb CKOPO AacT O cebe 3HaTh - yyalluecs He CTaHyT NpWiIarath yCWIMHA s
BBINOJIHEHUS 3afaHus. Hamo crapaTbesi caenaTh CBOM MHCTPYKIIMM MakcUMaibHO yeTkuMu. Hano
IIPEIOCTABIIATE IPYIIIE JOCTATOYHO BPEMEHH Ha BBIIIOJIHEHUE 3aJaHHUS.

Jlenenue o0yyarouxcs Ha TPYIIbl — 3TO BaKHBIM MOMEHT B OpraHM3aluy paboThl B MaJIbIX
rpynnax. Crnoco0oB JeneHue oO0ydJarolmuxcs Ha TPYIIbl CYIIECTBYeT MHOXECTBO, MU OHHM B
3HAUUTENBHON CTENEHH ONpPEAeNsoT TO, Kak OyJaeT MpoTekaTh JaibHelmas padoTta B rpymie, 1 Ha
KaKOW pe3yabpTaT 3Ta IPyIIa BhIIIET.

PexoMenaanyu 1o opranuzanuy paboThl B MaJIbIX IPyMIIaX:

—HEeJb3s NPUHYXIaTh K 0011eil paboTe 00yyaromuxcs, KOTOpble He XOTAT BMeCTe paboTaTh;

—clielyeT pa3pelnTh paboTaTh MHIAMBUAYATBHO 00Yy4atoleMycs, KOTOPbI XoueT paboTaTh
OJINH;

—HeJNb3sl TpeboBaTh B ayAUTOPUM aOCOITIOTHOW THILIMHBI, TaK KaK OOydaroIIuecs JOJKHBI
0OMEHSATHCS MHEHUSIMU, MPEXK/IE YEM MTPEICTABUTH IIPOJIYKT» COBMECTHOIO TPYAa.

JleoBasi Murpa - CpesiCTBO MOJEITUPOBAHUS Pa3HOOOpa3HBIX YCIOBUH MpodecCHOHATBHON
JeSTeNIbHOCTH (BKJIIOYash SKCTpeMallbHbIE) METOJIOM IOMCKAa HOBBIX CHOCOOOB €€ BBIMOJTHEHMS.
JlenoBas urpa siBisieTcs MeTooM 3((HEeKTUBHOTO O00y4YeHHs, MOCKOJIbKY CHHUMAET MPOTUBOPEUHUs
MEXIy aOCTpaKTHBIM  XapakTepoM y4yeOHOW JHCHUUIUIMHBI U  pealbHBIM  XapaKTepoM
npodeccuoHaIbHON nesTenbHoCcTH. CyliecTByeT MHOTO Ha3BaHUN M PAa3HOBUAHOCTEH JIETOBBIX
Urp, KOTOpbIE MOTYT OTJIMYaTbCS METOAMKOW TIPOBEACHMSI W TOCTaBJICHHBIMH LIEISMU:
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TUIAKTUYECKUE W YIPABJICHUYECKHE MWIPbI, pPOJEBBIC WIPHI, MPOOIEMHO-OPHEHTHPOBAHHBIE,
OpPraHU3alMOHHO-IEATEIBHOCTHBIC UTPHI U JP.

JlenoBass wurpa, B OCHOBE KOTOpPOM JISKMT MMMTALMOHHAs MOJENb COLIMAIBHO-
9KOHOMHYECKOr0 00bEKTa MM KaKoro-JIu0o0 Buaa Npo(ecCHOHANbHOM AeATeIbHOCTH, MOKET ObITh
IIpU3HaHa OJIHUM M3 CaMbIX PE3YJbTAaTHUBHBIX, HO U CAMBIX CJIOXHBIX B pa3pabOTKE U MPUMEHEHUU
METOI0M 00y4€eHUs.

[IpumeHeHue NeoBbIX UTP PEKOMEHAYETCS B LEIIAX:

- pa3BUTHS HABBIKOB aHAJIN3a U KPUTHUECKOIO MBIIIUICHHUS;

- pPa3BUTHSI HABBIKOB MPOQECCHOHATBHBIX KOMMYHHKAIIHIA;

- pa3BUTHs YyBCTBA OTBETCTBEHHOCTH 3a IMOCJIECACTBUS IPUHUMAEMBIX PEILICHUN;

- OTpabOTKM THUIOBBIX CXEM BBIPAOOTKH YIPABICHUYECKUX PEIICHHH B TMPOOJIEMHBIX
CUTYalLUsX;

- pa3BUTHS TBOPUYECKOTO MBIIICHUS;

- pa3BUTHSI HABBIKOB PA0OTHI B KOMAH/IE.

IIpy nDpUMEHEHMH [JEJOBBIX WIp CIEAYeT YUYUThIBaThb OPIraHU3allMOHHO-BPEMEHHBIE
OTPaHUYEHUS U YCIOBMs, B KOTOPBIX INpoTeKaeT y4eOHbIH mpouecc. Tak, B 3aBUCUMOCTH OT
CIIOKHOCTH MOJENUpPYyeMoro oObEKTa WM UMUTHPYEMOM JEeATENbHOCTH, a TakXke MaciuTada
paccMaTpuBaeMbIX IpoOsieM, TpeOOoBaHMH K OG(OPMIIEHHIO U TPEACTaBIECHUIO pPE3YJIbTAaTOB
NPOBEICHUE JICIIOBON UTPHI MOXKET MOTPEOOBATh OT 4—6 4acoB 70 HECKOIBKUX JTHEH.

JlenoBasi urpa MOKeT ObITh CKOHCTPYMPOBaHA Kak B LeNAX (POpMUPOBAHMS, TaK U B LEJAX
OLICHKH KOMIIETEHIINH, TPeOyeMbIX B KOHKPETHOH NMpOo(ecCHOHANBHOW eI TeIbHOCTH, T. €. MOKET
BBICTYIIaTh U METOJIOM O0y4YEeHHMsI, U OLICHOYHBIM CPEJCTBOM.

JlaHHBI METOJ| XapaKTEepHU3yeTCs BBICOKOW CTENEHbIO aKTUBHOCTH U MHTEPAKTHUBHOCTU B
y4eOHOI1 rpyme U no3TomMy TpedyeT 0COObIX OX0/10B K OpraHU3allK IPYIIOBOM pabOThI.

Jlamum HanOosee BaKHBIE MOSICHEHUS MO OTIENBHBIM dTarnaM pa3paboTKH, OpraHU3alud U
BHE/IPEHUs JIeJI0OBOM UIPhI B y4eOHBIH Ipoliecc.

1. Tema nenmoBOil WUrpbl BCET/a CBSI3bIBACTCS C M3ydyaeMOM MpeaMeTHoM obnacTthio. OHa
MOYET OBbITh KOHKPETHOM, 3aJJaHHOM aBTOPOM-Pa3pabOTUUKOM, & MOXKET OBbITh MPEUIOKEHa 1oCcIIe
COBMECTHOTO OOCYXXIEHHs B TpyIIe, KOIrjJa IpernojaBaTeib HCIONb3YyeT «KOHTYPHYIO» HIpY,
NO3BOJISIONIYI0 M3Y4YMTh U DPEUIMTh HHTEepecyroulyro mnpobiemy. Tema urpsl gomkHa OBITh
c(hopMyJIMpOBaHa MOHSTHO, OJHO3HAYHO M MO BO3MOXKHOCTU KPAaTKO (OCOOEHHO 3TO KacaeTcs ee
HA3BaHUA).

2. [Ipu nocTaHoBKe 1enel pa3padoTyrKaM HEOOXO0AUMO ONPEAETUTh:

— Ha3HaueHue Urpbl (yueOHOe, HCCIeI0BATENbCKOE, MPOEKTUPOBOYHOE, aTTECTAlIMOHHOE U
T. 1.);

— YYaCTHHMKOB MIPBI;

— MOCTaBJICHHbIE 3a/]auu;

— OKHUJAAEMBIE PE3YNIbTATHI.

HeoOxonumMo paznuyarh yueOHbIE 1IeSU UTPhI (KOTOPbIE CTaBUT Mepes co00i pyKOBOJUTEND
UTPBl) U LN JICHCTBUN €€ yJYaCTHMKOB MCXOJsS M3 UIpOBBIX poisieill. [Ipumepom yueOHBIX Lenen
MOKET OBITh TMPOBEpKA YPOBHS MOJATOTOBICHHOCTH MAODKHOCTHBIX JIMII M €ro COOTBETCTBUS
OIPEACIEHHOMY BUAY IIPOM3BOJCTBEHHON AESTEIbHOCTH.

3. Omnucanue MOJEIUPYEMOro OObEKTa MOXET OBITh OCYIIECTBIEHO C Pa3HON CTENEHBIO
JIETAIN3alUN, HO OCHOBHBIE XapaKTEPUCTUKU U NTapaMeTpbl MOJIENH, & TAKKE UCXOJHBIE YCIIOBUS €€
(GYHKIIMOHUPOBAHUSI TOJKHBI OBITh U3HAYAJIBHO OMPE/IEIICHBI.

4. CocTaB y4acTHUKOB WMIPbl U MX KOJHMYECTBO 3aBUCIT OT aHAJIU3UPYEMOH MpoOJieMbl U
neneil. YpoBeHb YYaCTHUKOB HWTPHI, chepa MX MPAKTHUYECKOW NEATETHHOCTH M CIEIHATH3aIUs
JIOJDKHBI COOTBETCTBOBATH YPOBHIO, HA KOTOPOM CJeNyeT pemiats npodnemy. KomuuecTBo KoMaH[
TECHO CBSI3aHO C POJIEBBIM COCTAaBOM YYAaCTHHUKOB WIPbI, KOTOPBIM MOJPOOHO OMHUCHIBaeTcs B
CLIEHApUH.
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5. PernaMeHT Wrpsl onpenensiercss €€ MPOJODKUTEIBbHOCTBIO U KOJIMYECTBOM JTAloB, a
TAK)KE UX CIOKHOCTBIO C TOUKH 3PEHUS IPUHUMAEMBIX PELICHUM.

6. CueHapuil [e10BOIl WIpbl BKJIIOYAET Pa3BEPHYTOE M3JI0KEHHE CYLIIHOCTH HIPBI, €€
COJIep’KaHue, JJOTUYECKYIO ITOCIIE0BATEIbHOCTh UIPOBBIX JTAIOB, & TAK)KE BOIPOCHI, CBSI3aHHBIE C
YIIPABJICHUEM UTPOM.

JlaroTcst noapoOHbIe OMMCAHUs COCTaBa POJIEH, XapaKTEepUCTUKA POJIEBOM AEATEIBHOCTH, a
Takke (opmupyercs cucreMa MPOOJIEMHBIX CHTyalluid. B 3aKIIOYMTENhHOM YacTH CICHApus
IIPUBOJATCS IIPABUIIA UT'PBI, BKIIOYAIOIINE:

— II0CJIEIOBATEIbHOCTD XOJ0B Y4aCTHUKOB;

— IPU3HAK OKOHYAHMsI dTana;

— IPU3HAK OKOHYAHMSI UTPBI;

— CII0CO0 OMpeIeNeHus Pe3yJIbTaTOB UTPbI;

— (opMy U cTeTeHb B3aUMOJICHCTBUS YIAaCTHUKOB.

7. Pa3paboTka CHCTEMBl OLIGHOK HIPOBOM JESITEIbHOCTM U CHCTEMbl MOTHUBALMH
y4yacTHUKOB. Ilpu TIpynmoBoM OLIEHMBAHMM YYaCTHUKOB [I€JOBOM UIPBl, MpPEXIE BCErO,
HE00X0/IMMO OLICHUBATh:

1) xauecTBO M 3(pPEKTUBHOCTH BEIPAOOTAHHOTO PELICHHS:

— Mpe/ICTaBJIEHUE PELICHMS K 3aJaHHOMY CPOKY (YCTaHABIMBAETCS JIUMUT BPEMEHH);

— UCIOJIb30BaHUE NPU BbIPAOOTKE PELICHUI pEKOMEHIYEMBIX IPUEMOB, CIIOCOOOB, METO/I0B;

— HAJIMYME B IPUHATHIX PEIICHUAX 3JIEMEHTOB HOBU3HBI, OPUTMHAIBHOCTH;

— y4eT OTpaHUYCHUM;

— PalMOHAJILHOCTD MIPUHSTOIO PELIEHUS;

2) MEXTpYIIOBOE B3aUMO/ICHCTBUS YYaCTHUKOB JI€JI0OBOM UTPHI:

— CKOpPOCTb IIPUHSATHS PELICHUI;

— KOJINYECTBO U KaYECTBO BHECEHHBIX PELICHUN JPYTMMU UTPOBBIMHU IpYyNIIaMH;

— apryMEHTUPOBAHHOCTb 3alLUThl CBOMX PEILICHUI;

3) B3auMOeCTBHE YUaCTHUKOB UTPbl BHYTPU UT'POBBIX TPYIIIL:

— «BHYTPEHHUE» MTOOLIPEHHUS;

— HauucieHue OOHycoB M ITpadoB 3a BHIIOJHEHHE (JOCPOYHOE BHIIOJIHEHHE,
HEBBINOJIHEHNE) PEIIEHUS K 3aJJaHHOMY CPOKY;

— B3aMMO/IECTBHE UTPOBOM IPYMIIbI IPU MTOUCKE OOHAPYKEHHUS OIINOOK B PELICHNH;

4) B3aMMOJEHCTBHE YYAaCTHHKOB JICJIOBOW HUIPhl C MPOrpaMMHBIM U TEXHUYECKUM
o0ecrieyeHueM:

— coOI0ICHNEe MHCTPYKIHI 110 paboTe ¢ MpOorpaMMHBIM 00eCIIeYeHUEM JIeI0BON UTPHI;

— YMEHHUE COCTaBJIATh MYJIbTUMEINNHBIE IPE3ECHTALINH;

5) AMYHOCTHBIE KayecTBa YYAaCTHHMKOB JI€JOBOW WIpbl. DTO HauboJsiee CIIOKHBIA BOIPOC,
CBSI3aHHBIN C pa3pabOTKON CUCTEM OIICHUBAHUS.

IIpy >TOM MOXHO OLICHMBAaTh CIEAYIOIIUE JIMYHOCTHBIE AaCHEKThl JEATEIbHOCTU
YYaCTHUKOB:

— DOPYAHMPOBAHHOCTh W TPHUHLIMIIHAIBHOCTh (OLIEHUBAIOTCS Ha JTamnax oOCYXKIEeHUs
pelieHuit);

— yMEHHE apryMEeHTHpOBaTh CBOM pEIIEHUs M OTCTauBaTh WX Ha 3Tamax OOCYXIAEHUS
penieHuni;

— YMEHME NPUHUMATh PeUIeHUs B KOH(PIUKTHON CUTYyalllu, apryMEHTUPOBAHHO 3alllMIIATh
CBOM pEIlICHUs, KpUTUKOBATh PEHICHUs IPYTHX U CAMOMY aJIeKBaTHO BOCIIPUHUMATH KPUTHKY.

[Topsokx poBeAEHNS UTPHI ONIPENETISET:

— perJlaMeHT UIpbl;

— c11oco6 HopMUpPOBaHUS IPYIIIL;

— 3TalHOCTh UTPOBOII MPOLIETYPHI;

— 3aJJaHH€ UCXOTHBIX TaHHBIX;

— 00paboTKy MH(pOpPMALIUY;



26

— MOJBEACHUE UTOTOB;

— aHaJIU3 PE3yJIbTATOB UTPBI;

— CUCTEMY MOTUBAILlUU YYaCTHUKOB UTPBHI.

HNHTepakTHBHOE pelleHHe 3aJ4a4 — 3TO TAaKXKE METOJ MOJAEpAalUH, NPU KOTOPOM IIpU
pelIeHNH 337124 NPUHUMAIOT Y4acTHe Bce OOydarommecss IMOJ PYKOBOJICTBOM IpEMOaBaTes-
Mojzeparopa. B pesynbrare mnosydaercss yriayOJeHHOE IO3HaHHE OOYYarOIIUMHUCA METOAUKHU
pelIeHUsT TUIOBBIX NPO(EecCHOHANBHBIX 3a7ad. B mpoliecce MHTEPAaKTUBHOTO PELICHUS 33Jadu
0o0y4JaromuMcsl 1aeTcs BO3MOXKHOCTh MPEAMNOJIOKUTh MOCISAYIONIMI aJropuT™M U pe3yibTaT ee
pemenns. llpumeHeHne Ha TpakTUKE OOYYEHHS METOJa HMHTEPAKTUBHOTO pEUICHHS 3a7ad
MO3BOJIIET Pa3BUBaTh y 00yYalOIIUXCsl CIOCOOHOCTh MPOTHO3UPOBAHUS U TUIAHUPOBAHUS PELICHUS
npodecCHOHATIBHBIX 3aj1a4.

Pemenne Kkeiica (case study) - werom oOOy4deHHs, NpeaAHA3HAYEHHBIA IS
COBEpPILECHCTBOBAHMS HABBIKOB U IMOJYYCHHS OIBITA B CIEAYIOIIUX 00JACTSAX: BBISIBIEHUE, OTOOP U
pemienue mpobiieM; pabota ¢ uHpOpMAIMEl - OCMBICICHHE 3HAUYEHUS JeTallel, OMHUCAaHHBIX B
CUTyalluM; aHalu3 M CHUHTEe3 HHPOpPMAMM M apryMEHTOB; paldoTa C MPEANOIOKECHUSIMH U
3aKJIIOYEHUSIMU; OLICHKAa aJlbTEpHATHB; MPUHATHE PEUICHUH; CIylIaHWE W NOHUMAaHUE IPYTrHX
JOJIEH - HABBIKU TPYIIIOBOMU pabOTHI.

HemnocpencTBennas menb MeToa case-Study — COBMECTHBIMU YCHIIMSAMHE TPYIIIbI CTYICHTOB
[IPOAHAIU3UPOBATh CUTYallUI0 — Case, BO3HUKAIOUIYI0O IPU KOHKPETHOM IIOJIOKEHUM JAeJ, U
BBIPa0OTaTh MPAKTUYECKOE PELICHUE; OKOHYAHUE MPOIlecca — OLIEHKA MPEJIOKEHHBIX aJrOPUTMOB
¥ BBIOOD JIYYIIETO B KOHTEKCTE OCTaBICHHON POOIEMBL.

Merton case-study cOCTOUT U3 CIIEIYIONMIUX 3TAIOB:

- 03HaKOMJICHHE CTYJIEHTOB C TEKCTOM Kelica;

- aHaJImM3 Keica;

- opranu3zaunus o0CyXKIeHHs Kelca, TUCKYCCUU, IPE3EHTALINN;

- OLICHUBAHUE YYAaCTHUKOB IUCKYCCHH;

- I0/IBE/IEHNE UTOIOB TUCKYCCHH.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Keiica M MOCIEAYIOUIMH aHalIu3 Keiica dalle BCEro
OCYIIECTBIISIOTCS 32 HECKOJIBKO JHEH 10 ero oOCYKACHHS M peain3yloTcs KaK CaMOCTOSTEIbHas
paboTa CTyIEeHTOB; IIPU 3TOM BpeMs, OTBOAMMOE Ha MOATOTOBKY, ONpeAesieTcs BUAOM Kelica, ero
00BEMOM U CIIOKHOCTBIO.

MakcumanbHas mojib3a U3 paboThl Haja KeilcaMu OyJeT M3BJI€YEHAa B TOM ciydae, eCiu
CTYJEHTBI IIPU MPEBAPUTEILHOM 3HAKOMCTBE ¢ HUMHU OyIyT MPHUAEPKUBATHCS CUCTEMATHYECKOTO
MOJIX0Ja K MX aHAJIM3y, OCHOBHBIE LIard KOTOPOTO NMPEACTABIEHBI HUXKE:

1. BeimuiuTe U3 COOTBETCTBYIOUINX Pa3/ieloB Y4EOHON MUCHUILIMHBI KIIOUYEBbIE UICH, JJIS
TOT0, YTOOBI OCBEXXUTh B MAaMSTH TEOPETUYECKHE KOHLENIIMU U TOJX0/1bl, KOTOpble Bam npencrout
WCITOJIB30BAaTh IIPU aHAJIN3E Kelca.

2. berno mpourtuTe Keic, 4TOOBI COCTABUTh O HEM 0011Iee MPeICTaBICHHE.

3. BHuMaTenbHO MpOYTUTE BOIIPOCHI K KEHCy U yOeauTech B TOM, 4To Bbl Xopoiio noHsuy,
4yTo Bac npocat cnenars.

4. BHOBb MpOYTHTE TEKCT Keilica, BHUMATENbHO (QUKCUPYS Bce (AKTOpbl WK MPOOJIEMBI,
MMEIOLINE OTHOLIEHHUE K IIOCTaBIEHHBIM BOIIPOCAM.

5. BrlsicHHUTE, KakuWe WIEW W KOHIEMIIMA COOTHOCATCA C TpoOjemMaMu, KOTopble Bam
IpeJIaraeTcsi pacCMOTPETh MPH paboTe C KEHCOM.

OObmee mpaBuiio paboThl C KedicaMM — HeJNb3s HCIOJIb30BaTh HH(GOpMalKio, KOTopas
HaxXOJUTCs «3a paMkamu». Hampumep, eciau CTyJeHT IPOYMTal B Ta3eTe CTaTbl0 O TOW CaMoOM
KOMIIaHUM, TPOOJIEMbI KOTOPOIl OMUCaHbl B 3a/1aHNH, (PaKThl U3 Hee OpaTh 3aMpelieHo, TOCKOIbKY
MEHEKEDP, IPUHUMAIOIINN PEIIEHNE, a MOACIUPYETCsl CUTYyalnsl, KOI1a CTYyI€HT HAXOAUTCS Ha €r0
MecTe, o0JagaeT TOIBKO TOM MHpOopMaIiei, KoTopas peAcTaBieHa B 3aganuu. Horma, Hao0opoT,
CTYJEHTY MOKET OBbITh MPEJOCTaBICHA BO3MOXHOCTh J00aBUTh (aKThl U3 KOHKPETHOW PHIHOYHOM
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CUTyallud, CYIIECTBOBABLICH B pacCMaTpUBAcMbli IMEpPUOJ BpeMeHH. B Takux ciydasx BO
BHUMaHME J0JDKHA IPUHUMATBCA SPYIULMS CTY€HTA U CTEIICHb BJIaICHUs] MaTEpUAJIOM.

PesynbraromM npuMEHEHUs MeToJa SBISAIOTCS HE TOJNBKO 3HAaHUS, HO U HaBbIKU
npo¢eCcCHOHATIBLHOM 1A TEbHOCTH.

IIpu pa3zbope y4yeOHOW CHUTyallMu MpPENOAABATEb MOXKET 3aHUMaTh AKTUBHYIO WIIH
[ACCUBHYIO IMO3UIMI0, HHOIZA OH «IUPWXKUPYET» pa3dopoM, a MHOrJa OrpaHUYMBAETCS
[I0JIBEIEHUEM UTOTOB JUCKYCCUU.

IIpy nojaBeaeHMM WTOrOB HEOOXOAMMO OLEHMBATh CTYAEHTa 3a COJAEPIKATEIbHYIO
AKTUBHOCTb B JMCKYCCUU WIM ITyOJU4HOM (YCTHOHM) Npe3eHTaluH, KOTOpas BKIIOYAET B ceds
CJIEAYIOLIME COCTaBIIAIOIHUE:

1. BeicTyruieHHe, KOTOpOE XapaKTEpU3yeT IMOINBITKY CEPhE3HOI0 IPENBAPUTEIIHLHOIO
aHanu3a (IPaBUIBLHOCTH MPEUI0KEHUH, TOATOTOBIEHHOCTb, apI'YMEHTUPOBAHHOCTb U T.JI.).

2. OO0pameHie BHUMaHHMA Ha ONPEACICHHBIM KpPYr BOIPOCOB, KOTOpBIE TPEOYIOT
YTIyOJIGHHOTO 00CYXKICHUS.

3. Bnanenue kareropuanbHbIM alIaparoM, CTPEMJICHUE aBaTh OIPEICIICHHUS, BBIABIATH
coJiepKaHNe TTOHATHH.

4. JlemoHCcTpalysi yMEHUS JJIOTUYECKH MBICIUTD, €CJIM TOYKU 3PEHUs, BBICKA3aHHBIE paHbIIIE,
HOJBITO’KUBAIOTCS U IPUBOJIAT K JIOTHYECKUM BBIBOJAM.

5. [Ipemnoxenue anbTEpPHATUB, KOTOPHIE PAHbIIE OCTABAIUCH 0€3 BHUMAHUS.

6. IlpeanoxxeHue onpeneneHHoro miaHa AeHCTBUN WK TUIaHa BOIUIOILEHUS PEILICHMS.

7. OnpeneneHye CyIeCTBEHHBIX JIEMEHTOB, KOTOPbIE JOJKHbBI YUUTHIBATHCS IIPU aHAIU3E
Keuca.

8. 3aMeTHOE ydacTue B 00pabOTKe KOJIMYECTBEHHBIX JaHHBIX, IPOBEICHUU PAaCUETOB.

9. IloaBeneHue UTOroB 0OCYKACHUS.

Ananmu3 Kkeiica, NaHHBIA CTYICHTOM NpHU HEMyOIMYHOW (IMTUCHMEHHOW) IPEe3eHTAIUH
CUHTAETCs yJOBJIETBOPUTEIbHBIM, €CIIN:

- ObUIO COPMYIMPOBAHO U MPOAHATUZUPOBAHO OOJIBIIMHCTBO MPOOJIEM, HUMEIOUIUXCS B
Keiice;

- IPOBEJIEHO MAKCUMAaJIbHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObulM crenaHbl COOCTBEHHbIE BBIBOJBI HAa OCHOBAaHMU HMH(pOpMAIMU O Kelce, KOTOpbIe
OTJIMYAIOTCSI OT BBIBOJOB JPYTUX CTYACHTOB;

- OBUIM TPOJEMOHCTPUPOBAHBI AJCKBaTHBIC AHAJUTUYECKHE METOJbl Uil 00paboTKH
uH(pOopMaLnu;

- COCTaBJICHHBIE JJOKYMEHTBI [I0 CMBICIIY U COJIEPKAHUIO OTBEYAIOT TPEOOBAHUSM;

- TpUBEJEHHBIE B MTOr€ aHalu3a apryMEHThl HaxoOJATCS B COOTBETCTBMM C paHee
BBISIBIICHHBIMM ~ TpoOJeMaMH, CJIeIaHHBIMH  BBIBOJAMH, OLIEHKAMH U  HCHOJb30BaHHBIMU
AHAIUTUYECKUMHU METOJaMH.

CTyneHT JOKEH MOHMMAaTh HE TOJIBKO MpaBWia pazbopa Keiica, HO M CHUCTEMY €ro
OLICHMBAHMSI TIpENoJiaBaTesieM, IocieqHee TpeOyeT 005A3aTelabHOr0 €€ pa3zbsCHEHHUs A0 Hadaja
paloThI Haj KecoM.
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