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1 Lean ocBoeHNs IMCUMIIMHBI «/[OKyMeHTallMOHHOE o0ecniedyeHne YIpaBJIeHUs»

L{enb ocBOeHUS AUCHUILIMHBI «/{0KyMeHTallnOHHOE 0OecriedeHne ynpaBieHus» - GpopMUpoBaHue
y 0Oydaroluxcsi TEOPETUUYECKUX U IMPaKTUYECKMX 3HAHUM M HaBBIKOB KOMMYHHUKALlUU B YCTHOM H
MUCbMEHHONW (opMax Ha PYCCKOM SI3bIKE JMJI PEIICHUS MEXJIMYHOCTHOTO M MEXKYJIbTYPHOIO
B3aUMOJICHCTBHS B 00JIaCTH OpraHU3aliy JAEJIONPOU3BOJICTBA U JOKYMEHTO000pOTA.

2 MecTo JUCUMILVIMHBI B CTPYKTYpPe 00pa30BaTe/ibHO NPporpaMmmbl 0akajaBpuara

HuctummHa  «/{okyMeHTalMOHHOE O0O0€CIeUeHHe YIPaBICHUS» - ITUCIHUIUIMHA 10 BBIOOPY
BapHaTUBHOW YacTU LUKJIA TUCHUIUTMH brioka 1 cTpyKTypsl porpaMmbl OakaiaBpuaTa.

OcBoeHHE OUCIHUATUINHEI

«JloKyMEeHTallMOHHOE ~O0eCleYeHne YIpaBICHH

HaJIM4YMe y 00yJaromuxcs 3HaHUuM, yMEHUH U HaBBIKOB 110 TUCHMIUIMHAM: «PyCcCKUil s3bIK», MOTY4YEHHBIX
B PaMKax OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMbl CPEIHEr0 00IIEro 00pa3oBaHMs.

3HaHUS KOHLENTYaJbHBIX OCHOB «/[OKyMEHTallMOHHOE OOecCreueHHEe YIPABICHUS» SBISIOTCS
0a30BBIMU /711 M3YYEHHUs cienyromux aucuuiuini: «Kymnbrypa peun u aenoBoe oOmieHue», «/lemoas

MCPCIIUCKa».

3 Ilnanupyemble pe3yabTaThbl 00y4eHHsl 1O JUCIHUILIMHE, COOTHECEHHbIE C MJIAHNPYEeMbIMH
pe3yJibTaTaMH OCBOCHHMS 00pa3oBaTe/IbHOI NPOrpaMMbl 0aKajiaBpuaTra

[Tepeuenb KOMIETEHLIMI

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI O0yUYaOLIUICs 10JIKEH

3HaTh YMETh BJIAJIETh
CriocoOHOCTH pemarth -CITIOCOOBI peIIeHUs -pemarhb -HaBBIKAMH
CTaHJapTHbIE 33]1a41 CTaHJApTHBIX 3a7a4 npodeccuoHanbHble | TPUMEHEHUS
po(hecCHOHATTLHOM poQeCCHOHAIBHON 3a/1ayy TIPU MOMOITH | HH(OPMAIMOHHO-
JIeATEIbHOCTH Ha OCHOBE JIeATEIbHOCTH Ha nH(OPMAaLIMOHHO- KOMMYHHUKaIIMOHHBI
UH(POPMALIMOHHON U OCHOBE KOMMYHHUKAITMOHHBI | X TEXHOJOTUH B
oubmorpaduaeckoit WH(pOPMAITMOHHON H X TEXHOJIOTHH C podeCCHOHATBHON
KYJIBTYpPbI C IPUMEHEHUEM oubimorpaduyeckoil | yueToM OCHOBHBIX JESITENIbHOCTH C
uH(pOPMaIMOHHO- KYJbTYpHbI B TpeboBaHuU Y4E€TOM OCHOBHBIX
KOMMYHHUKAITHOHHBIX COOTBETCTBUHU C MH(OPMaLIMOHHON TpeOoBaHUI
TEXHOJIOTHI U C y4ETOM TpeOOBaHUAMHU 0e301acHOCTH; MH(POPMALMOHHOM
OCHOBHBIX TPeOOBaHMI nH(pOpMaAITMOHHOM 0€301acHOCTH;
UH(POPMALIMOHHOM 0€301acHOCTH;
6e3zomnacHoctu (OITK-7);
Bnanenuem HaBbikaMu -JIOKYMEHTaJIbHOE -BHEAPSTh -HaBbIKaMHU
JIOKYMEHTaJIbHOI'O odopmieHue TEXHOJIOTUYECKHUX JOKYMEHTAJILHOTO
oopmIIeHHs peleHHi B perieHuii B MPOJTYKTOBBIX odopmiieHus
YIIPABJICHUH OIIEPALOHHOMN YIIPABJIEHYECKOU WHHOBALIMW WITN peuieHui B
(TPOM3BOACTBEHHON) (TpOU3BOACTBEHHOI) | OpPraHU3alMOHHBIX yIpaBiIeHUU
JIEATEIIbHOCTH OpTraHU3alHil JIESITEIbHOCTH W3MEHECHUH; OnepauoOHHON
MIpU BHEAPEHUHN OpraHu3alvi ; (TpON3BOACTBEHHON)
TE€XHOJOTMYECKHUX, JeSITeIbHOCTH
MPOJIYKTOBBIX MHHOBALIMM WIIN OpraHu3aluil npu
OpraHU3aI[MOHHBIX BHEJIPEHUU
u3menenuii (ITK-8); TEXHOJIOTUYECKUX,
MIPOTYKTOBBIX
UHHOBAILIUU WA
OpraHMU3aIMOHHBIX
U3MEHEHUH,
BJIaJICHUEM HaBbIKaMU | -TpeOOBaHUSI K -aHAJIM3UPOBATh -HaBBIKaMHU
aHanmmM3a  WHpOpMamMM O | COCTaBICHHIO U UH(OPMALIUIO O cocTaBlieHHsI 0a3bl
(GYHKIIMOHUPOBAHUU CHUCTEMBI | 0O(hOpMIIEHUIO (GYHKIIMOHUPOBAHUM | JAHHBIX

Ipearosaraet




[Iepeuenb KOMIETEHIHI

B pe3ynbrare 0CBOGHUS IUCIUILTHHBI 00YJalOUIHics JOIKEH

3HATh yYMETh BJIAJICTh
BHYTPECHHETO JIOKYMEHTOB; CUCTEMBI BHYTPCHHETO
JIOKYMEHTO000pOoTa OpTaHHU3AIII0 BHYTPEHHETO JOKYMEHTO000poTa
OpraHu3alliy, BeIeHHs 0a3 | JOKYMEHTOOOOpoTa: JOKYMEHTOO0O0pOTa ; | OpraHU3aIlny;
JaHHBIX ~ TI0  Pa3UYHBIM | IpreM, 00paboTKYy, BeCTH 0a3y JaHHBIX | BJIAJICTh HABBIKAMU
oKa3aressiM U | pErHCTpAIHIO, 10 PA3JINYHBIM obecrieyeHust
dbopMupoBaHUs KOHTPOJIb, XpaHEHHUE U | TIOKA3aTeIIsIM Y4aCTHUKOB
UH(POPMAIIMOHHOTO YHUYTOXKCHUE WHPOPMAIIMOHHOTO | OPraHU3aIMOHHBIX
obecrnieueHus YYaCTHUKOB | TOKyMEHTOB, a TAKXKE | OOECTICUeHUS; MIPOIIECCOB
OpraHU3alMOHHBIX IMPOIECCOB | HOMEHKJIATYPY e, BXOJISIIIIUMH U
(TIK-11); HCXOMSAIIAMU

JOKYMEHTaMU;

BJIQJICHUEM HABBIKAMU | -OPTaHU3AIMOHHBIC U | -0QOPMIIATH -HaBBIKAMH
HOJITOTOBKH pacropsAUTeIbHbIC MIPOBEPATH JOKYMEHTAJIBHOTO
OpTraHU3aI[MOHHBIX U | TOKYMEHTBI MIPABUIILHOCTH odopmiteHUSs
pacropsaUTEIbHBIX HEOOXOIMMbIE st | opopmIeHUs YIIPaBJICHYECKUX
JOKYMEHTOB,  HEOOXOJUMBIX | CO3TaHUS HOBBIX | JJOKYMCHTAIINH B ,OPTaHU3aANOHHBIX
TUIst CO3JIaHUs HOBBIX | NIPEINPUHUMATEIBCKH | COOTBETCTBHUH C "
PEITPUHAMATEITBCKUX X CTPYKTYP. YCTaHOBJICHHBIMHU pacTopsSANTEIBHBIX
crpykryp (ITK-20). TpeOOBaHUSIMU, B JOKYMEHTOB.

T.4. UCIIOJIB3YS
nH(pOpMalOHHBIE
TEXHOJIOTHUH .




4 OO0bemM, CTPYKTypa M COAep:KaHHE JUCHUIIMHBI «/{OKyMEeHTAUMOHHOe olOecneyeHue
ynpaBJieHUsD

O0beM MUCHHMILIMHBI COCTABIICT 3 3a4CTHHIX eauHUIBI, 108 akageMHUYeCKUX 4acoB.

Buabl  ydeOHoii pa0oThl, IpEeIyCMOTPEHHbIE YYEOHBIM IUIAHOM: JIEKIIUHU, CEMHHApPBI
(paKTHYECKUE 3aHSTHSA), CAMOCTOSATEIIbHAS padoTa.

KonTaktHas pa®oTa BKIIIOYAeT: 3aHATUS JIEKUMOHHOIO THUIIA, 3aHSATHS CEMHHApPCKOTO THIIA,
WHVUBUIYAIBHBIE W TPYITIOBBIC KOHCYJIbTAIMH, TPOMEKYTOUYHYIO aTTeCTaIMIO (3a4eT).

Bubl KOHTPOJIA M0 AUCHUILIMHE:

-TEKYIIUI KOHTPOJIb YCIEBAEMOCTh — 3TO BBINOJIHEHHME JoMmallHero 3axanus (/13), Hanucanue
pedepara (P), TectupoBanue (T), konTposbHbii onpoc (Ko), BemotHeHHEe KOHTPOIbHOM padoThl (Kp).

-IPOMEXKYTOYHAsl aTTecTalus: o4Has (opma o0OydeHus: Kypc 2, cemectp 4 — 3adeT; 3a04yHas
dhopma oOyueHus: Kype 3 - 3ader.

CTpykTypa AucuuiinHbl «/J[0KyMeHTallHOHHOE o0ecnieueHne YIpPaBJIeHUusD)
QOunas popma o0yueHust

Bunpl yue6HO# paboThI, BKIIFOYAs
CaMOCTOSITENILHYIO pa0oTy U Dopmbl
TPYAOEMKOCTh (B aKaJieM. 4acax) Hroro TEKYIIEro
KonrakTHas pabora 00beM KOHTPOJIA
Paszpnen, Tema _ JUCLHATIIINH u
JUCIUILTAHBI = | & LB g w § s O Bl HPOMEIKYT
= |E2E| € |EE5 & (B akanem. OYHOM
5 | S &z & RES Jacax) aTTecTauu
= 8 = 8 Q N Z o u
= Z
Pazmen 1. Ilpenmer wun
3a/1a4u Kypca
«/loxyMeHTanmonHoe
obecrnieueHue
YIIPaBJICHUS
Tema 1 CymHocTb
MOHATHUS
«/loxymeHnTannonnoe Ko, /13
o0ecrnieueHue
YIIPaBJICHUS 2 2 2 6
Tema 2. OCHOBHBI€]
CBOMCTBA, byHKIUY] Kp, 13
IIPU3HAKH JOKYMEHTa 2 2
Tema 3. Cranmaptuzanus
u yHU(UKALUSA 13, Kp
JTOKYMEHTOB 2 2 4
Tema 4. [IpaBuna Kp. I3
oopMIIeHHS PEKBU3UTOB P, A
Ko
JIOKYMEHTOB 4 4 2 10
Tema 5 branku
JIOKYMEHTOB 2 2 Kp, 113
Tema 6  OcoGenHoctu
A3BIKA u CTHJIIS
CIyXeOHBIX TOKYMEHTOB. /13, Kp
TpeboBaHMsI K TEKCTaM. 2 2 4
Tema 7 Cucremsl wu
KOMIUIEKCHl  CITYKeOHOU Kp, 13
JIOKYMEHTAITU! 2 2 4




Bunpr yue6HO# paboThI, BKIIFOYAs
CaMOCTOSITENIbHYIO PaboTy U Dopmet
TPYAOEMKOCTh (B aKaJleM. 4acax) Hroro TCKYIIEro

KonrakTHas pabora o0BeM KOHTPOIIA
Pa3nen, Tema JMCIUITIIH "

IACIIATUINHEI Bl MPOMEXKYT
(B akazeMm. OYHOH

yacax) aTTecTamu
u

CPC

Jlexnun
CemuHapbl
(paKT.
3aHATHUSA)
JIa6. paboThI
Hpyras
KOHTAKTHAas
pabota

Tema 8.
YHupuuupoBaHHas
cucreMa
OpraHU3aIOHHO -
paciopsAUTeIbHON
JIOKYMEHTAITUH. 2 2

13, Ko

Tema 9. CayxeOHnas
TeperrcKa.
Knaccudukanms,
TpeOOBaHUSI. 4 4 4 12

Kp, 13

Paznen 2. Opranu3zanus u
TEXHOJIOT U
JOKYMEHTAIMOHHOT O
o0ecrieyeHns yrpaBJIeHUs

Tema 10. Opranuzanus
CITYKOBI

JOKYMEHTAMOHHOTO Ko, Kp
obecrneueHus
yIpaBICHUS 2 2 4

Tema 11.
Opranuzanus Ko, 13
JIOKYMEHTO00O0pOTa 2 2 4

Tema 12. PabGora ¢
BXOJISIIAMH,

HUCXOISIIIUMU u Kp, A3
BHYTPEHHUMU
JOKYMEHTaMH. 4 2 6

Tema 13. Perucrpanus

JOKYMEHTOB U
MH(OPMALIMOHHO -
cripaBoyHasl padora. 2 2 2 6

Kp, I3

Tema 14. ITocTanoBka
JOKYMEHTOB Ha I3, Kp
KOHTPOJIb 2 2 2 6

Tema 15. OcoGennoctu
paboThI c JenamH,
COJZIep KALTIMH

KOMMEPUYECKYIO TalHY. 2 2 2 6

Ko, Kp

Tema 16. Opranuzanus
XpaHeHUs JOKYMEHTOB U
o0ecrnieueHus 1704
COXPaHHOCTH 2 2 4

KP, 13




Bunpr yue6HO# paboThI, BKIIFOYAs
CaMOCTOSITENIbHYIO PaboTy U Dopmet
TPYAOEMKOCTh (B aKaJleM. 4acax) Hroro TEKyIIEro
KonrakTHas pabora o0BeM KOHTPOIIA
Pa3nen, rema _ JTUCIUTLIAH u
TV CLIUTUTHHBI = % LB g w § s O Bl POMEIKYT
= |EE| € |[EES & (B akazeMm. OYHOM
S |Sg3 2 |2EY yacax) aTTecTanu
= (3 = g Q = Z 2 "
= Z
Tema 17. Dopmbl
perucTpaniu
JIOKYMEHTOB W TOPSAJIOK Ko, 13
ux
3aMOJIHEHUS. 2 2 4
Tema 18. IlepcriekTuBbI
CaMOCOBEPILIEHCTBOBAHU Kp, P
1 10Y 2 4 6
[TpomexyTouHas 3auer
aTTeCTaIs 2 16 18
Hroro 18 34 2 54 108
3aounas opma o0yueHus
Bunsr yue6HoI paboThl, BKITIOYast
CaMOCTOSITENIbHYIO PadoTy U
TPYAOEMKOCTb (B aKaJIeM. 4acax) DopmbI
KonTtakrHas pabora Htoro o6beM | TeKyIero
Paznen, Tema . JVCIUTUIAHBL | KOHTPOJIS U
JUCITUTLIAHBI = % g E é = § 4 © (B akazmem. HPOMEKYTOY
5 z é =l § EEg 5 qacax) HOM
3} S Bz D& d aTTecTaluu
S | 3=8 g 5T
= Z
Pazgen 1. Tlpenmer wu
3aJjauu Kypca
«/loOKyMEHTallMOHHOE
obecrieyeHne
YIIpaBJICHUS
Tema 1 CymHocTh
TTOHSITHS
«JloKyMeHTaIMOHHOE 13
o0ecrnieueHue
YIIPaBJICHUS 4 4
Tema 2.  OCHOBHBIE
CBOMCTBA, byHKIUY, Kp
IIPU3HAKH JOKYMEHTA 4 4
Tema 3.
Crangaptuzanus u 3. P
yHUPUKALNS ’
JIOKYMEHTOB 1 4 5
Tema 4. IIpaBuna
odopmieHus Ko, T
PEKBHU3UTOB 2 2 4 8




Bunpr yue6HO# paboThI, BKIIFOYAs

CaMOCTOSITENIbHYIO PaboTy U

TPYJOEMKOCTb (B aKaJieM. Jacax)

KonraktHas pabora

Pazpgen, Tema
TUCIUILINHEI

Jlexuun
CeMuHapbl
(mpakT.
3aHSTHUS)
JIa6. pabotsl
Hpyras
KOHTaKTHAas

nafboTa

CPC

Htoro oobem
JVCIIATUTHHBI
(B akazeM.
Jacax)

Dopmbl
TEKYILEro
KOHTPOJIS U
MPOMEKYTOU
HOMI
aTTecTaluu

JIOKYMEHTOB

Tema 5 binankun

JIOKYMEHTOB

A3

Tema 6 OcobeHHOCTH
sI3bIKA u CTHIIS
CITYKEOHBIX
JOKYMEHTOB.
TpeboBaHMsI K TEKCTaM.

Kp

Tema 7 Cucremsl u
KOMIUIEKCHI CITy>KeOHOU
JIOKYMEHTAIUU

Ko, 13

Tema 8.
YHuuuupoBaHHas
cucrema
OpTraHU3aIIOHHO —
pacropsIuTeabHON
JOKYMEHTAIIH.

Kp, 113

Tema 9. CuyxeOnas
MepenucKa.
Knaccudukanus,
TpeOOBaHUs.

A3, P

Paznen 2. Opranuzanus
u

TEXHOJIOTUS
AOKYMCHTAIITMOHHOTI' O
obecrieyeHus
yIIpaBJICHUS

Tema 10. Opranuzarus
CITY>KOBI
JTOKYMEHTAI[HOHHOTO
obecrnieueHus
yIIpaBJICHUS

13, Kp

Temall.
Opranuzanus
JIOKYMEHT0000poTa

Ko, Kp

Tema 12. Pabora ¢
BXOISIIAMH,
NUCXOOAIINMHU nu
BHYTPEHHUMU
JIOKYMEHTAMU.

A3

Tema 13. Peructpanus

JOKYMCHTOB n

Ko, /13




Bunpr yue6HO# paboThI, BKIIFOYAs
CaMOCTOSITENIbHYIO PaboTy U
TPYAOEMKOCTh (B aKaJIeM. 4acax) Dopmbl
KonrakTHas pabora Htoro o6bem TEKYLIETO
Pa3nen, rema . JUCHUIUIMHBL | KOHTPOJIS U
— 2] =
0 <
JUCLIUIIAHBI < 2.8 = =S d o (B akagem. MPOMEKYTOY
= 2 = QB EH A Jacax) HOM
i E o R o |2 s \g
3} S Bz A =V SR aTTecTaluu
= oo 3| o HEZ 4
O o < o
= Z
MH(POPMALIMOHHO -
crpaBoyYHas paboTa.
Tema 14. IlocranoBKa
JIOKYMEHTOB Ha Kp
KOHTPOJIb 4 4
Tema 15. Ocobennoctu
aboTel Cc  Jenamu
p ’ Ko, Kp
coJiep>KalIuMHU
KOMMEPYECKYIO TalHY. 1 4 5)
Tema 16. Opranuzanus
XpaHEHUsi JIOKYMEHTOB
u P, 13
obecrieyeHus ux
COXPaHHOCTH 2 4 6
Tema 17. Dopmsl
perucrpamnuu
JIOKYMEHTOB U IOPSAI0K Kp
ux
3aII0JIHECHHUSI. 4 4
Tema 18. IlepcriekTuBbI
CaMOCOBEPIICHCTBOBAH I3
us JIOY 4 4
[Ipomexxyrounas
3auer
aTTecTalus 2 16 18
HTroro 6 6 2 94 108

Copaepxxanue IucuMIVIMHBI «/loKyMeHTallMOHHOE o0ecnieyeHne YIPaBJIeHHUsD)

Paznen 1. Ilpeamer u 3agaun Kypca «JloKyMeHTaIllMOHHOE 00ecTiedeHre YIPaBICHU.

Tema 1. CyniHocTh NOHSTHS «I0KYMEHTALIMOHHOE 00€CIIEUeHHE YIPABICHUS».

[TonsATHE «IOKYMEHTAIMOHHOE oOecreueHre yrpaBieHus mepcoHagom». Kiaccuduxanus
JIOKYMEHTOB TI0 YIPABJIEHUIO IEPCOHAIIOM B OpraHu3aiuuu. TUIIbI, CTPYKTYpa U Ha3HAYeHHE TOKYMEHTOB,
CO3/1aBaeMbIX U (PYHKLIMOHUPYIOIIHUX B CUCTEME YIIPaBJICHHs IEPCOHATIOM OpPTraHU3aIIH.

Tema 2. OcHOBHbIE CBOMCTBA, (YHKIIMH MPU3HAKUA JJOKYMEHTA.

TpeboBanust k oQOpMIEHHIO JTOKYMEHTOB, cojaepkamuecs B TpynoBoMm, I'paxkaaHckom u
HanoroBom kozpekcax P®, B ¢enepanbHbIX 3aKOHAX, B MMOCTAHOBJIEHHUSX MHUHHUCTEPCTB U BEJOMCTB, B
rocy1apCTBEHHbIX IHCTPYKIIMSAX U IPYrUX HOPMAaTUBHBIX JOKYMEHTAX.

Tema 3. CranmapTuzanus 1 yHUGUKALNS JOKYMEHTOB.

Buytpennsss yHuduxauus ¢opM JTOKYMEHTOB, CO3[JaBacMbIX U (PYHKIHOHHMPYIOUIMX B
JeJI0TIPOU3BOCTBE CIIyKOBI YIIPABICHHS IEPCOHATIOM OpPraHU3alUK: 00eCIieueHHEe €IMHCTBA BHYTPEHHUX
MPaBUJ BBITIOJIHEHUS U O(POPMIICHHS JOKYMEHTOB, ONITUMH3AIMS KOJINYECTBA U 00beMa JOKYMEHTOB IO
KaJpam.

Tema 4. ITlpaBuiia ohopMiIeHUST PEKBU3UTOB JTOKYMEHTOB.



Bunsl u HaszHaueHwe HH(POPMAIIMOHHO-CIIPABOUHONW aoKkyMeHTauuu. Ilopsmoxk odopmitenus,
OCHOBHBIC PEKBU3UTHI U MPABONPHUMEHUTENIbHAS MPAKTHKA HMCIIOJIb30BaHUs JOKJIAJHBIX, CIYXKEOHBIX U
OOBSICHUTENIBHBIX 3aIIMCOK, IPEJCTaBICHUN, IPEASIOKEHHM, 3asIBIICHHI, aKTOB, CIIPABOK H JIp. B KQUECTBE
OCHOBAHUH /1715 IPUHATUH pelieHuil B chepe yrnpaBiieHUs IEPCOHAIIOM OpraHU3aLUH.

Tema 5. bilaHKM TOKYMEHTOB.

Bunpr 6nankoB. OdopmiieHne u cojaepkanue OnankoB. OOmme mpaBuiaa co3gaHus OJIAHKOB
JOKYMEHTA.

Tema 6. OcoOEHHOCTH SI3bIKA U CTUJISL CIY)KEOHBIX TOKYMEHTOB.

TpeboBanust Kk TekcTaM. TpeOoBaHMS TOCYAapCTBEHHBIX CTaHAAPTOB K  OQOPMIICHHIO
ylpaBieH4YecKol 1oKyMeHTaluu. CocTaB JOKyMEHTOB.

Tema 7. Cuctembl ¥ KOMIUIEKCHI CITy’)KEOHOW JOKYMEHTALMU.

PenaktupoBanne  gokymeHToB. [enmoBoi  ctuiab.  OdopmiieHHE  TEPBUYHOM  YYETHOHU
nokymenrtauu. CoctaB qokymeHTanuu. CucTeMbl Ciiy)keOHOH AOKyMeHTaluu. Komrekcsl ciryxeOHoi
JOKYMEHTAIIH.

Tema 8. YHu¢umupoanHas cucteMa OpraHu3allMOHHO — PACIOPSIIUTEFHON TOKYMEHTAIIHH.

Buytpennsas yHudpukanus ¢GopM JOKYMEHTOB, CO3[aBa€MBIX M (DYHKIUMOHUDPYIOIIUX B
nenonpousBojcTee. ObecrneueHne KOMIUIEKCHOTO Y4eTa U ObICTPOro MoMcKa JOKYMEHTOB, OPraHU3alUs
I pepeHIIMPOBAHHOTO AOCTYIA K TOKYMEHTAM.

Tema 9. City:xeOHast epernucka.

Knaccudpukanus, TpeboBanus. HasHaueHne U cocTaB  CHpPaBOYHO-HH(OPMAIMOHHOMN
JOKyMEHTAlMu. TpeOoBaHUS K COCTAaBICHHIO W OQOpMIICHHIO. Pa3HOBHAHOCTH CIYXKEOHBIX IHCEM
(conmpoBOAMTENBHOE MUCHMO, MUCBMO-IIPOCHOA, MUCBMO- 3aIPOC, MUCbMO-OTBET, NMHUCHMO-COOOIICHHUE,
MH(POPMAIMOHHOE MHCHMO, TUCHMO-TIPUTIIANICHHE U T.1.). JIOKYMEHTHI IlepeaBacMble 10 KaHajlaM CBSI3U
(Tenerpamma, Tesekc, Gpakcorpamma, TeneoHOrpaMmMa, JIEKTPOHHOE IUCHMO).

Paznen 2. Opranu3zanus 1 TEXHOJOTUS JOKYMEHTAIIMOHHOTO 00€CTIEYeHHS! YIIPABIICHUS.

Tema 10. Opranusarus ci1y>x0bl JOKYMEHTAI[HOHHOI'O O0ECIIEYEeHUs YIIPABICHHUS.

[Tonsitue  «gokyMeHTOOOOpOT». IlpMHLIMIBI  oOpraHu3anuu  JAOKyMeHTooOOpoTa. @DopMbl
opraHu3anu paboTel ¢ JOKyMeHTamu. Tabenab (opM JOKYMEHTOB, IPHUMEHSEMbIX B OpIaHU3aIUH.
Pabota ¢ koHpHUIEHIIMATBHBIME JOKYMEHTaMH. DIIEKTPOHHBIN JTOKyMEHTOO0OPOT.

Tema 11. Opranuzanus JOKyMEHTOO0O0pOTA.

OO0mass xapakTepuUCTUKAa OPraHU3alMOHHBIX TEXHUYECKHX CPEACTB B «J/lOKyMEHTallMOHHOM
obecriedeHnn ympasieHus». KoMmbploTepHble CpeicTBa MOJATOTOBKM JOKYMEHTOB. M3roromienue,
KOIIMPOBAaHUE U TUPaKUpOBaHUE NOKyMeHTOB. CpezactBa 00paboTku gokymeHTOB. [IpaBuiia 6e3omacHoi
paboThI ¢ OPITEXHUKOM.

Tema 12. Pabota ¢ BXOASAIMNUMHU, UCXOASIIMMU U BHYTPEHHUMH JOKYMEHTaMHU.

Knaccugukarus cinyxeOHbIX IHCEM IO 33JaHHBIM B TEKCTEe TeMaM. bIaHKU U peKBU3UTHI MUCEM.
OcobenHoctu TekcToB mnuceM. KOHKypeHTHl mHceM: TelerpaMma, TeiegoHorpamma, ¢akc. Ux
0COOEHHOCTH U CPOYHOCTh MCIIOTHEHHUS.

Tema 13. Peructpanusi 1oKyMeHTOB U HH(GOPMAIIMOHHO - CIIpaBoYHas padora.

Perucrpanus u uHAEKcalus JOKyMEHTAllUM MO YIpaBlIeHUIO mepcoHasoM. MHdopMaimoHHo-
MTOMCKOBBIE CUCTEMBI.

Tema 14. [TocTaHOBKa JOKYMEHTOB Ha KOHTPOJIb.

KoHTponb wHcHONHEHHS JOKYMEHTOB. YTpaBie€HHE KOPIOPATUBHBIMU HHPOPMALIMOHHBIMU
pecypcami.

Tema 15. OcobenHnocTH paboTHI C IeTaMH, COIEPKAIUMU KOMMEPUYECKYIO TaliHYy.

VYnpaBiaeHue >IEKTPOHHBIM JTOKYMEHTOOOOPOTOM. YTpaBjieHHE JaHHBIMH, HH(poOpManued u
3HaHUAMU. OTUyXJIeHue JaHHBIX, WHpopMauuu u 3HaHU. KoHduaeHuunambHOCTH HH(OPMALIMHU.
ITpaBuia paGoThI U 3aIIUTHl KOH(PHUAESHIIMATBHBIX JOKYMEHTOB.

Tema 16. Opranuzanus XxpaHeHus: JOKYMEHTOB U 00€CI€YeHUs UX COXPAaHHOCTH.

Vnpasinenne MHOOpPMAIMOHHBIMH  3armacaMM M pecypcamMu. Mojaenn  3JIEeKTPOHHOTO
JIOKYMEHTOO0O0pOTA.

Tema 17. @opMel peructpanyv JOKyMEHTOB U MOPSIIOK UX 3all0JTHEHMS.



TaGenb hopM TOKYMEHTOB, MPUMEHAEMBIX B opranu3auuu. Co3aHue perucTpaluoHHON (HOpMBI
JUIL PETUCTpAallM BXOJAILIEro IOKyMeHTa. Permcrpamms wmcexomsmero aokymenta. CocTaBlleHHE H
oopmieHrEe HOMEHKIATYPHI €.

Tema 18. IlepcniekTuBbl camocoBepiieHcTBoBanus JJOY.

OcHoBHble  HampaBiaeHus:  coBepuieHcTBoBaHUS  JJOY.  OcHOBHblIE  3aKOHOMEPHOCTH
MH(POPMALMOHHO-T0KYMEHTALIMOHHOT0 00€CIIeUeH!s! YIPaBICHUS.

HNurepakTuBHbIE (POPMBI IPOBEICHUS 3AHATHH

VY nenbHbIN Bec 3aHATHH, TPOBOJUMBIX IO AUCHUILINHE «J[OKyMEHTAl[MOHHOE 00ecIIeueHNne YIPaBICHH»

B MHTEPAKTHBHBIX (hopMax

Ounas popma o0yueHust
3aHATHS JIEKIIMOHHOTO | 3aHATHS CEMUHAPCKOTO

TUIA THIIA

Pasnen, TemMa TUCHUIUIMHBL 00BeEM, 00beM, | 00BEM,

dbopma aKaJieM. dhopma aKaJieM. |aKaJeM.
4acoB YacoB | YacoB

Bcero

yII. BEC,
%

Pazmen 1. Ilpeamer wu
3aJa4n Kypca
«/loxyMeHTannnoHHOE

o0ecrieyeHue yrpapieHHUs»

Tema 4. [IpaBuna
opOpMIIEHUS PEKBU3UTOB
JIOKYMEHTOB

Jlexuus c
JJIEMEHTaMU Kpyrusiii cron
JUCKYCCHH

Tema 9. CnyxeOHas
nepenucka. CemuHap-
Knaccudukanus, JMCKYCCHSI
TpeGOBaHUs. 4

Paznen 2. Opranuzauus u
TEXHOJIOTHS
JIOKYMEHTAlMOHHOT O
oOecrnieyeHus yrpaBiIeHUs

Tema 13. Perucrpanus
JIOKYMEHTOB U Kpyrnsrii
MH(OPMaLIMOHHO - CTOJI

crpaBoyHas pabora. 2

Tema 14. ITocraHoBKa [Tpobnemuas
JIOKYMEHTOB Ha KOHTPOJIb JeKIus 2

Tema 15. OcobeHHocTH

paboTHI ¢ AeNaMu,

coziepKaluMu

KOMMEPYECKYIO TaliHYy. 2

HUroro 8 10 18 13,3

3aounas popma oOyueHust

3aHATHS JIEKIIMOHHOTO | 3aHATHS CEMHUHAPCKOTO
THIIA THIIA

Paznen, TeMa TUCLUIUIMHBL 00BeM, 00BeM, | 00BeM,

dbopma aKajieM. dhopma aKaJeM. |aKaJeM.

JacoB YacoB | 4acoB

Kpyrasiii cton

Bcero

yI. Bec,
%

Paznen 1. [Ilpenmer wu




3aHATUA JEKIMOHHOTO | 3aHsATUs CEMUHAPCKOTO Beero
TUMA THIA
Pasznen, TeMa IUCHMILIMHBL 00BeM, 00BeM, | 00beM, 1 Bec
dbopma aKaJieM. dhopma aKaJieM. |aKaJIeM. Y '% ’
4acoB 9acoB | YacoB
3a/1a9mn Kypca
«/loxymeHTalnoHHOE
o0ecrieueHne yrnpaBICHUS»
Tema 4. [IpaBuna
Jlekuus ¢
OopOpMIICHUS  PEKBU3HUTOB
TOKYMEHTOB AIIeMEHTaMH
™ JTUCKYCCHH 5
Tema 9.  CayxeOHas
nepernucka. .
Kpyrasrii cron
Knaccudukanus,
TpeOOBaHMS. 2
HToro 2 2 4 12,3

5 Y4eOHO-MeTOqUYEeCKOE 0O0ecTieYeHHe CAMOCTOATEIBbHOM padoThl 00y4YaroImmXxcst

VY4eOHO-MeToIn4YecKoe 00eCleYeHue CaMOCTOSTEIbHON paboThl OOYYaroIMUXCsl COJIEPIKUTCS B
metoanuecknx ykazanusx (Ilpunoxenume 1) m ¢donnme onenounsix cpenctB ([Ipunoxenue 2) 1o
aucuuIuiiHe  «JlOKyMEeHTalMoOHHOe OOecleYeHne YIpaBlICHHUs», JAOCTYH K KOTOPbIM OTKpBIT Ha
ounmanbHOM caiiTe HHCTUTYTA.

6 DoHI OLEHOYHBIX CPEACTB /Ui NPOBeJeHHs NMPOMEXKYTOYHOI aTTecTallid MO0 HTOraM
OCBOCHHUSA TUCHHUILTNHEI

@DOHJI OLIEHOYHBIX CPEACTB JUIsl IPOBENEHUS TEKYILEro KOHTPOJIL U NPOMEKYTOYHON aTTecTaluu
o0yJaromuxcs MO0 AUCHUIUIHHE «J/[OKyMeHTannoOHHOe oOOecreueHre YIpaBJICHHs» COICPKHUTCA B
[Tpunoxenun 2 x paboyeil mporpamme AUCHUILIUHBI, AOCTYH K KOTOPOMY OTKPBIT Ha O(QHIHMAIBHOM
calTe MHCTUTYTA.

7 IlepeyeHb OCHOBHOW M [JONOJHHUTEJBHOH Y4eOHOH JHMTEPATypbl, HEOOXOAMMOH JIsi
OCBOCHUS TUCHHUILIMHBI

7.1 OcHoBHasi y4eOHas TUTEpPaTypa

1. ApacnanoBa, B.A. JlokymMeHTallmoHHOE OOECIEUEHUE YIPABJICHUS: YYECOHO-IPAKTHIECKOE
nocobue B cxemax, Tabmuiax, obpasmax : [12+] / B.A. ApacnanoBa. — 2-e u3A., JOM. U mepepad. —
Mocksa ; bepnmun : Hupexkr-Meaua, 2020. — 266 c. : wi., Tabn. — Pexxum mgoctymna: 1mo moAmucKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=578394. — bubmauorp. B ku. — ISBN 978-5-4499-
1454-5. — DOl 10.23681/578394. — Tekct : snekrponusiid. (PexomengoBano CoBerom YueOHO-
METOAMYECKOTO0 OOBEIMHEHHUsI IO OOpa30BaHMI0 B KayecTBE Y4EOHOTo MOCOOMs JUIsl CTYIEHTOB,
00yJaroImuxcs Mo HAMPaBJICHUIO IOATOTOBKH «JlOKyMEHTOBEIEHUE W apXUBOBEICHHEY).

2. Kyzuenos, U.H. [lenonpousBoactso : yueObnoe nocodue : [16+] / U.H. Ky3nenos. — 9-e u3n.,
nepepadb. — MockBa : JlamkoB u K° 2020. — 406 c. : uin. — Pexum pgocTtyma: mo MHOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=572967. — bubmuorp.: c. 359-363. — ISBN 978-5-
394-01981-4. — TekcT : SNEKTPOHHBIH.

3. Opranuzanusi ¥ TEXHOJOTHs JOKYMEHTAIlMOHHOTO OOECTICUeHHsl YIPaBJICHUS: SJIEKTPOHHOE
yuebHoe mocobue / coct. C.E. Mumenun ; KemepoBckuil rocyaapcTBeHHbI yHUBepcuTeT, MHCTUTYT
HUCTOPUU, TOCYJApCTBEHHOTO YIPABICHHUS M MEXKIyHAPOJIHBIX OTHOIIeHWd u 1p. — Kemeposo
KemepoBckuii rocyanapctBeHHslii yHusepcurer, 2017. — 478 c¢. — Pexxum nocrtyma: mo noamucke. —
URL: http://biblioclub.ru/index.php?page=book&id=481592. — BuGmuorp. B ku. — ISBN 978-5-8353-
2149-0. — Tekcr : 2JIEKTPOHHBIH.



7.2 lonoiHuTe/IbHAsE y4eOHas TUTEpaTypa

1. BemkypoBa, A.b. JlokymeHTalimoHHOE OOECIeYeHUEe YIpaBJICHHUSA: ydeOHOe rmocobue s
CTY/IGHTOB CpeHero npodeccuoHaabHoro oopasosanus : [12+] / A.b. BemkypoBa. — Mocksa ; bepnun :
Hupekr-Meauma, 2020. — 170 c. : wr, T1abn. — Pexum pgoctyma: 1O TOJIUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=570999. — Bubmuorp.: c. 156-159. — ISBN 978-5-
4499-0436-2. — DOI 10.23681/570999. — TeKcT : 371€KTPOHHBIH.

2. OpraHm3anys U TEXHOJOTHS JOKYMEHTAIMOHHOTO OOCCIICUCHUS YMPABJICHHS: JICKTPOHHOE
yaebnoe nocodbue / coct. C.E. Mumenun ; KeMepoBckuii rocynapCTBEHHbIH yHHUBEpPCUTET, HCTUTYT
HUCTOPHUM, TOCYIAapCTBEHHOI'O YIIPaBJICHUS MU MEXIYHApPOJIHBIX OTHomieHWd u np. — Kemepoo
KemepoBckuii rocymapctBeHnblii yHnuepcuter, 2017. — 478 c. — Pexxum gocrtyma: 1o MOIINUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=481592. — bubmuorp. B kH. — ISBN 978-5-8353-
2149-0. — TekcT : PIEKTPOHHBIM.

3. VYmpaBinenue NOKyMEHTalMed W apXuBaMH 3a pybOexom : ydeOHoe mocobue : [16+] / cocT.
C.B. Makapuyk, C.II. 3Barun ; KemepoBckuil rocymapcTBeHHbI yHUBEpcUTET. — KemepoBo
KemepoBckuii rocynapctBeHHbiil yHuBepcurter, 2019. — 274 c. — Pexxum pocTtyna: nmo MoAnucKe. —
URL.: http://biblioclub.ru/index.php?page=book&id=574229. — bubmuorp. B ku. — ISBN 978-5-8353-
2361-6. — TekcT : 3IEKTPOHHBIA.

HopmaTuBHO-paBoBbI€ aAKThI

1. Poccuiickas ®enepanus. Konctutyuus (1993). Konctutyuus Poccuiickoit ®@enepauuu: [c
W3MEHEHUsMH, OJOOpPEHHBIMM B Xojne ooOmepoccuiickoro rosocoBanus 01.07.2020]. — Tekcr
aneKTpoHHBIH  //  Hekommepueckue wuHTEpHET-Bepcuu cuctembl Koncymprantllmroc. — URL:
http://www.consultant.ru/document/cons_doc_LAW 28399/.

1. Poccwmiickas ®Denepanus. 3akonbl. O0 apxuBHoM jene B Poccuiickoii denepanmmu:
OenepanbHblil 3akoH oT 22.10.2004 N 125-®3. — Tekct: anekTponHblii / HekoMMepueckre MHTEpHET-
BEpCHU CUCTEMBI Koncynprantllimtoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW_1406/.

2. Poccuiickas @epepaums. 3akonsl. OO0 oOpa3zoBanum B Poccuiickoit ®Depepanum:
OenepanbHblil 3akoH oT 29.12.2012 N 273-®3. — Tekct: anekrponHblii / HekoMMepueckre MHTEpHET-
BEpCHU CUCTEMBI KoncynpranTllimroc. - URL:
http://www.consultant.ru/document/cons_doc_LAW_140174/.

7.3 Ilepuoguyeckas Jureparypa

1. Bectuuk BUDIIIL: HayuHblil XypHanm / ydped. ¥ u3J. BOKCKHMI MHCTUTYT SKOHOMHKH,
negaroruku M npasa (Bomxckuit); rnaBHbli penakrop Bunorpanos B.B. ; penakiuonnsiii coser: I'.®.
Ymamupckas[u ap.]. — 2018. —Bomxkckuii, 2021. — W3naetrcs 2 pasza B rog. — Pexxum nmoctyna: s
3aperuCTpUpOBaHHBIX mojb3oBareneid. — URL: https://www.elibrary.ru/title_about_new.asp?id=69901. —
TekeT : ANEeKTPOHHBIN.

2. Jlenmompou3BOICTBO: HAYYHBIN XKypHam / yupen. U usl. [emossie kommyHukanuu (Mocksa) ;
rnaBHbI pepaktop Opnenko B.B. ; pemaxuuonnsiit coset: [I.M. Xupnos[u ap.]. — 1996. — Mockaa,
2021. - Uzpaercs 24 pasza B rom. — URL: https://www.top-personal.ru/officeworks.html. — Tekcr:
JJIEKTPOHHBIN.

8 [Ilepeuenb pecypcoB HHPOPMANMOHHO-KOMMYHMKAUMOHHOH ceTn WHTepHeTr H
HH(OPMALNOHHBIX TEXHOJIOTHH, HEO0OXO0AMMBIX VISl OCBOCHUS JUCIHUIIJIMHBI

1. eLIBRARY.RU : nayuynas snektpoHHas OuOnmoreka : caiit. - Mocksa, 2000 - . - URL:
https://elibrary.ru. - Pexxum noctyma: s 3apeructpup. nojib3oBaTeiei. - TeKCT : dIeKTPOHHBIN.

2. ONLINE.VIEPP.RU: caiitr / MBOY «BOMKCKHIA HHCTHUTYT SKOHOMHUKH, TEIAarOTUKA W
npaBa». — Bomwkckuit, 2020 - . — Pexxum nocrtymna: https://online.viepp.ru/. — Pexxum noctyma : ans
aBTOPH3. NIOJIb30BaTENIEH. — TEKCT : JIIEKTPOHHBII.

3. BomKCKkMl MHCTUTYT SKOHOMMKHM, IMEAAarorukd M mpasa : caiit / MBOY «Bomkckuii
MHCTUTYT SKOHOMMKH, MEAAroruku u npasay. — Bomwkckuii, 2006 - . — OOHOBIsETCS B TEUEHUE CYTOK. —
Pexxum noctyna: http://www.viepp.ru/. — TEKCT : 2I€KTPOHHBIH.



4. KuOepJlennnka: HayyHast JIeKTpOHHas OubauoTeka : cail. — Mocksa, 2020 - . O6HoBsE€TCS
B TeueHue cyTok. - URL: https://cyberleninka.ru. - TekcT : 371eKTPOHHBIIA.

5. Hexommepueckas unTepHeT-Bepcus cucreMbl Koncynprantllotoc : caiit». - Mocksa, 1997 - .
- O6noBsIeTCs B Teuenue cyTok. - URL: http:// http://www.consultant.ru/online. - TekcT : 3I€KTPOHHBII.

6. DOnekrponHas OuOnIMOTeYHas cucTeMa «YHHUBEpcUTEeTCKas OumbOmmoreka online» : calt /
Jupexr-Meaua. - Mocksa : Jlupekr-Meaua, 2006 - . - URL: http://biblioclub.ru. - Pexxum nocryma: mo
MOAMUCKE. - TEKCT : 3JIEKTPOHHBIN.

IlepeyeHb NPOrpaMMHOIo odecnedeHust

1. Microsoft Office Standard 2016 (moroBop OOO «KommbioTepHsie MupopMaImoHHbIE
Cucremb» ot 01.12.2015N KN C-485-2015, OPEN 93740388ZZE1606 2014-06-25).

2. Microsoft Windows 10 Pro (moroBop OOO «Kommbrotepusie MHbopMannoHHbIE
Cuctembivor 01.12.2015 N KHUC-485-2015, ot 31.08.2017 N KMC-519-2017, ot 21.11.2017 N KHC-
837-2017, OPEN 98108561ZZE1903 2017-03-03, ot 30.01.2020 N KM C-128-2020).

3. Microsoft Windows Multipoint Server Premium 2012 (moroop OOO «KommbloTepHbie
Hudopmanmonnsie Cucremsn» ot 29.11.2012 N KHMC-225-2012, OPEN 91258913ZZE1412 2012-12-05).

4. Microsoft Windows Server — Standard 2012 (morosop OOO «KommbroTepHbie
Nudopmanmonnsie Cucrembi» ot 29.11.2012 N KHUC-225-2012, OPEN 91258913ZZE1412 2012-12-05).

5. Microsoft Windows Server Standard Core 2016 (moroop OOO «KommbroTepHbie
Nudopmanmonnsie Cucrembi» ot 28.02.2017N KMC-087-20170PEN 98108561Z2ZE1903 2017-03-03).

6. Microsoft Windows 8.1 (moroop OOO «Kommnbrotepusie Mudopmannonssie CHCTEMBI» OT
22.04.2015 N KMC-122-2015, OPEN 93740388ZZE1606 2014-06-25).

7. AUBC «MAPK-SQL» (Bepcust 1.8 / 3A0 HIIO «udpopm-Cucremar, norosop N 18/2004-M
or 18.02.2005, JluneHnsuonHoe coriamenue Ha wucnoab3oBanne ANBC «MARK SQL 1.8» N
100320050303 ot 10.03.2005).

8. CnpaBounass mnpaBoBas cuctema (CIIC) Koncynerantllitoc (0OHOBISIETCS MOCTOSHHO,
norosop ot 11.01.2021 N 2-K).

Ilepeuens npogeccHOHAIBLHBIX 023 JaHHBIX H HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM
1. AUBC «MAPK-SQL» (6a3a nannbix Ha 01.01.2021).
2. CnpaBounas npaBoBas cucrema (CIIC) KoncymnbrantlLimtoc (0OHOBIISIETCS TOCTOSTHHO).

9 MarepuajbHO-TeXHHYecKas 0a3a, HeoOXoAuMasi VI OCYLIEeCTBJICHHSA 00pa30BaTeIbHOIO
Npouecca no AMCHUILINHE

Jlnig ocBOEHHMsS ~— HAHHOM  JUCLUUIUIMHBI  PEKOMEHAYETCS  ayAUTOpHs,  OCHAIEHHas
MYJIbTUMEAUNHBIMU CPECTBAMHU (IIPOEKTOP U Ap.), KaK JJIsl IPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUIA, TaK
U Uil TPOBEACHMS 3aHATUM CEMHUHApCKOro THIA. 3aHATHS CEMHUHApCKOrO THIIA PEKOMEHIYETCA
IPOBOAWTh B AyJIUTOPUHU, OCHAIIEHHOM MEpPCOHAIbHBIMU KOMIbIOTEpAMHU, HH()OPMALIMOHHBIM,
IPOrpaMMHBIM U anmapaTHbBIM OOeCTeYeHHEM JIOKAIbHOM KOMIBIOTEPHOW CeTH, WH(OPMAIMOHHBIM H
MIPOrpaMMHBIM obecrieueHueM riodanbHoi ceth HTepHeT.

[TomemieHust JUIsi BBIMOJHEHUS CaMOCTOATENbHOM paboThl O0O0y4yaromMXcsl JOJKHBI  OBITH
OCHAlIeHbl KOMITBPIOTEPHOM TEXHUKOM C BO3MOXKHOCTBbIO MOAKIIOUEHUuss K cetu «MHTepHeT» u
o0ecreyeHrneM JI0CTyIa B JIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTeIbHYIO Cpely HHCTUTYTA.
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